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Pabouas mporpaMma AMCHUTLTHHBI
1. ITosicHUTEIbHAS 3aNIMCKA

1.1. Hens oucyunnunsl: NOAroTOBKA OYAyIINX CIEIIUATUCTOB K OBJIAJICHUIO
COBPEMCHHBIMU KOHIICIIIIUSAMHA, METOAUKAMH WM TEXHOJOTHUSMH, CBSI3aHHBIMHU C
opranuzanueld U (QYHKIHOHUPOBAHHUEM apXWBOB JJICKTPOHHON JOKYMCHTAIIHH,
BBIpa0OTKAa Yy HHUX TPEICTaBICHUH H HABBIKOB IS OMpeeicHUus Habopa
TpeOOBaHUI K apXUBHBIM 3JICKTPOHHOTO CUCTEMaM.

B pesynbrare W3ydeHHs Kypca CTYACHTBI IOJY4alOT TMpEJCTaBICHUE 00
OTCUECTBEHHOM M 3apyOC)KHOM OIBITE aPXUBHOTO XpaHEHUS JJICKTPOHHOMU
JOKYMCHTAIIMH; 3HAKOMSATCS C KOMIUIGKCOM METOJMYECKUX W TMPAKTHYECKHUX
BOTIPOCOB, CBSI3aHHBIX C CO3JaHUEM, KCIOJIH30BAHMEM W XpPaHECHUEM apXHWBHBIX
AJICKTPOHHBIX JIOKYMEHTOB, C MOJIOYKCHUSMHU COOTBETCTBYIOIINX 3aKOHOIATEITBHBIX
¥ HOPMATHBHBIX aKTOB, C 0A30BBIMH I10JIX0JIaMH K BEIOOPY MOJICIM OpPraHU3allud U
J0CTyIa K apXyMBaM JIEKTPOHHBIX JOKYMEHTOB.

3aoauu oucyunuHbl.

e  OIlpejelieHre MOHATUIHHOTO anmnapara B 00J1aCTH JEKTPOHHBIX apXUBOB U
AIEKTPOHHBIX TOKYMEHTOB;

®  aHAJIW3 COBPEMEHHBIX MH()OPMAIMOHHBIX TEXHOJIOTUI U UX BIUSHUA Ha
TEOPHIO U MPAKTUKY aPXUBHOTO JIEIIa;

®  aHaNW3 U KJIAcCU(PUKALUS dTEKTPOHHBIX TOKYMEHTOB C IEIbI0O CO3AaHMs
AIIEKTPOHHOTO apX1Ba;

®  OIpejelieHue CTPYKTYPHI SJICKTPOHHOTO apXUBa M aHAIU3 €T0 OTIEIBHBIX
KOMITOHEHTOB;

®  aHaIW3 HOCUTENEeH HHPOPMAIIUK U YCTPONUCTB XPAHECHUS TAHHBIX JIJIS
oOecrieueHus1 apXMBHOT'O XpPaHEHUS NHPOPMAIIHH;

®  aHaNM3 3apPYOCKHBIX M OTEYECTBEHHBIX MTPOCKTOB MO CO3JAHUIO AJICKTPOHHBIX
apXUBOB;

®  H3y4YCHHE OCHOBHBIX POOJIEM M MPAKTHUYECKUX MOAXOJ0B K apXUBHOMY

XPaHEHUIO JIEKTPOHHBIX JOKYMEHTOB (B 00€CIIEUEHUH COXPAHHOCTH



AOKYMCHTOB, YUCTC U OIIMCAHNH, SKCIICPTU3C HCHHOCTH U KOMIJICKTOBAHHWHN

apXUBOB);

®  pacCMOTPEHHE OCHOBHBIX MOJXOA0B K BBIOOPY MOJIENIM OpraHU3aliu U

AO0CTYyIIa K apXUBaM 3JICKTPOHHBIX JOKYMCHTOB.

1.2. (DopmupyeMbte Komnemenuuu, a maKoice nepeuensp nilanupyemsblx

pe3yibmamog 00yuenus

I[I/ICL[I/IHJ'II/IHa HallpaBJICHA Ha d)ODMI/IDOBaHI/Ie CICIYIOIIMX KOMICTCHIIUMI

BBIITYCKHHUKA:

Koawbl Conepxanue Ilepeyennb IVIAHMPYEMbIX  Pe3yJIbTaTOB

KOMIIETEHIIMH | KOMIeTeHIHii 00y4eHHsI MO TUCHUIINHE

I1K-6 CriocoOHOCTE 3HaTh:
aHAJIU3UPOBATH ° Ha3HAYCHHE, 3a7a9i U PYHKIIMU apXHUBOB
CUTyallMI0 Ha PBIHKE | 3JIEKTPOHHBIX JTOKYMEHTOB 6a30BbIi
UH(OPMAIMOHHBIX NOHIATUMHBIN anmapar B 00JacTU 3JEKTPOHHBIX
MIPOJYKTOB M YCJIYT, | apXUBOB U JOKYMECHTOB ;
naBaTb SKCIICPTHYIO | o HCTOPHUIO pa3BUTHS 3JIEKTPOHHO-
OIICHKY COBPEMEHHBIM | BEIYUCIUTEILHOM TEXHUKH W DBOJIIOLHIO
CUCTEMaM HOCHUTENeH nHbOpMAIIHH;
SICKTPOHHOTO . COBpPEMEHHBIE UHPOpPMaAIMOHHbIE

JOKYMEHTOOOOpOTa W
BEJICHUS DJIEKTPOHHOTO
apXxuBa

TEXHOJIOTHM B TEOPHUH M TPAKTHKE APXHUBHOTO
nena;

o OCHOBHBIE 3apyOexxHbIe U
OTEUECTBEHHbIE  MPOEKTHl 10  CO3JaHHI0
JJIEKTPOHHBIX APXUBOB;

o METO/I0JIOTHIO u TEXHOJIOTHIO

IMPOCKTUPOBAHUSA DJICKTPOHHBIX apXUBOB ;

L4 OCHOBHBIC IIOAXOAbI K OpraHu3alun
APXHUBHOT'O XpaHCHUA n HCIIOJIBb30BaHHUA
APXUBHBIX 3JICKTPOHHBIX JOKYMCHTOB,

L4 MCTOIHUYCCKUC n IIPAKTUYICCKUC
HpO6HeMBI QJICKTPOHHLIX apXHBOB, CIIOCOOBI U

MCTOAbI HMX  PCIOCHUA  IIPU obecreyeHnu
COXPAHHOCTH, YYE€TC, OIIMCAHHUH, ISKCICPTU3C
OCHHOCTHU M KOMIIJICKTOBAHHUH ;

L4 KOHICIITYaJIbHBIC oAXO0abl,

CYIIECTBYIOIIUN 3apyOeKHBIM U OTEYECTBEHHBIN

ONBIT OpraHu3aliyd  apXWMBOB 3JEKTPOHHBIX
JIOKYMEHTOB.

YMeTh:

° OPUEHTHPOBATHCS B OCHOBHBIX
HaIpaBJIECHUSAX apXUBHOU paboThI c

OJICKTPOHHBIMU JOKYMCHTAMMU,




. pa3dupaThCs B MPUHIIMIIAX OPTaHU3AINN
aApXUBOB JJICKTPOHHBIX JIOKYMEHTOB; BBEIOMpATh
udpoBoi (GopMaT MPEICTABICHUS APXUBHBIX
JOKYMEHTOB;

o OpUEHTHPOBATHCSI B BBHIOOpPE HOCHUTEIS
uHOpPMAIlMM WM  yCTPOMCTBA  XpaHCHUS
JAHHBIX JUISI MaccuBa [HU(POBBIX  KOMUU
(37EKTPOHHBIX JIOKYMEHTOB) IIPH CO3JIaHUU
AIIEKTPOHHOTO apXUBa;

. BECTH apXHWBHOE OMHCAHUE IEKTPOHHBIX
JOKYMEHTOB ¥ COCTABJISITh ApPXUBHYIO OITHCh
AJIEKTPOHHBIX JIOKYMECHTOB;

. MPOCKTHPOBATh CHCTEMBI JJIEKTPOHHBIX
apXHBOB.

Biajers:

. HaBBIKaMU pabOTHI C 3aKOHOIATETHHBIMU
U HOPMAaTHUBHBIMHU aKTaMH B cdepe apXHBHOTO
nena;

o OCHOBaMH TIPUMEHEHHUS COBPEMEHHBIX
WH(POPMAITMOHHBIX TEXHOJIOTHH B  TPAKTHKE
paboThl ApXHBOB;

o HaBBIKAMU PA0OTBI C MPOTPaAMMHBIM
oOecrnieueHHEM, HEOOXOAUMBIM JJI1 CO3JaHUS
OTIMICH 3JIEKTPOHHBIX TOKYMEHTOB.

I1K-48

BJIQZICHUE  HaBBIKAMHU
ONTUMM3AIIMK COCTaBa
JOKYMEHTOB u
UH(GOPMAITMOHHBIX
MOTOKOB, COKpAILlEHUs
UX KOJIM4eCTBa

3HaTE:
. Ha3HAYCHHE, 3a7a9d U (PYHKIIMH apXHUBOB
AJIEKTPOHHBIX JTOKYMEHTOB 0a30BbII

MOHSATUHHBIN ammapar B 00JacTH 3JIEKTPOHHBIX
ApPXUBOB M JIOKYMEHTOB ;

° HUCTOPHIO pa3BUTHS AJIEKTPOHHO-
BBIYMCIUTENLHOM TEXHHKH H  DBOJIOLUIO
HOCHUTeseH nHPOPMAIIHH;

° COBpPEMEHHBIE uHGOPMAITMOHHBIS
TEXHOJIOTHM B TEOPHUH M IPAKTHKE APXUBHOIO
nena;

° OCHOBHBIE 3apyOexKHbIe u
OTEYECTBEHHBIC  INPOEKTHI 10  CO3JaHHIO
AJICKTPOHHBIX apPXUBOB;

L4 MCTOOOJIOTHIO n TCXHOJIOTHUIO
MMPOCKTUPOBAHUS IJICKTPOHHBIX APXUBOB ;
L4 OCHOBHBIC TIOAXOJAbI K OpraHU3anun

APXHUBHOT'O XpaHCHUA n HUCIIOJBb30BaHUA
APXUBHBIX 3JICKTPOHHBIX JOKYMCHTOB;

L4 METOANYCCKHUC 151 MMPaKTUYCCKUC
Hp06HeMH SJICKTPOHHBIX apXHBOB, CIIOCOOBI U
MCTOABI HUX  PCHICHUA  IIPU obecneueHUH
COXPAaHHOCTH, YYCTC, OIIMCAHHUH, ISKCICPTU3C
OCHHOCTHU M KOMIIJICKTOBAHHUH

i KOHICIITYAJIbHBIC IO AXO0JbI,

6




CYIIECTBYIOIINN 3apyOeKHBIA M OTEYSCTBCHHBIN
OIIBIT OpraHu3alMyi apXWBOB  3JICKTPOHHBIX

JTIOKYMEHTOB.
YMETh:

L] OpI/IeHTI/IpOBaTI)CSI B OCHOBHBIX
HaIpaBJICHUIX apXUBHOU paboThI c
BHGKTpOHHLIMI/I I[OKYMGHTaMI/I;

° pa3buparbcs B MPUHIMIAX OpraHU3aLUU

apXHWBOB JJIEKTPOHHBIX JTOKYMEHTOB; BHIOMpPATH
mupoBol (GopMaT TPEACTABICHUS ApXUBHBIX
JIOKYMEHTOB;

. OPHUEHTUPOBAThCS B BBIOOPE HOCHUTENS
UHPOpMALIMM WM yCTPOMCTBA  XpaHEHUS
JNaHHBIX JUIS MaccuBa IUQPPOBBIX  KOTHH
(PMEKTPOHHBIX JOKYMEHTOB) TIpH CO3JaHUHU
JJIEKTPOHHOTO apXUBa;

o BECTU apXMBHOE OMHUCAHUE JIEKTPOHHBIX
JOKYMEHTOB M COCTaBJIATH apPXWUBHYIO OIIHChH
ANIEKTPOHHBIX IOKYMEHTOB;

o MPOEKTHPOBATh CUCTEMBI 3JEKTPOHHBIX
apXUBOB.

Biagers:

o HaBbIKaMU pabOThl C 3aKOHOAATEIbHBIMU
U HOPMaTUBHBIMHU aKTaMu B cdepe apXUBHOIO
nena;

o OCHOBAMU MPHUMEHEHHUS COBPEMEHHBIX
UH(GOPMALMOHHBIX TEXHOJIOTUH B MpPAaKTHKE
paboTHl apXUBOB;

o HaBbIKAMU PabOTBl C MPOTPAMMHBIM
obecriedueHreM, HEOOXOTUMBIM [UISl CO3JaHUS
OTIMCH 3JIEKTPOHHBIX TOKyMEHTOB.

I1K-49

BJIaJICHUC HaBBIKaMH
COBCPUHICHCTBOBAHUA
OpraHru3alu XpaHCHUA
JAOKYMCHTOB

3HaTE:
. Ha3HA4YCHHE, 3a7a9d U (PYHKIIMH apXHUBOB
AJICKTPOHHBIX JOKYMEHTOB 0a30BEbIil

MOHITUMHBIN anmapar B 00JacTU 3JEKTPOHHBIX
apXUBOB U JIOKYMEHTOB ;

o UCTOPHIO pa3BUTHUSA AIEKTPOHHO-
BBIUUCITUTENILHOM  TEXHUKM U DBOJIOIHIO
HOcHTeNel nHpopMaInH;

o COBPEMEHHBIE UH()OpPMaILIMOHHBIE
TEXHOJIOTUM B TEOPUU U TMPAKTHKE APXHUBHOTO
JeNa;

o OCHOBHBIE 3apyOexHbIe U
OTEUECTBEHHBIE  IPOEKTHl 10  CO3JaHHI0
JIEKTPOHHBIX APXUBOB;

L4 METOJ0JIOTHIO )51 TCXHOJIOTHIO
MMPOCKTUPOBAHUS DJICKTPOHHBIX APXUBOB |
L4 OCHOBHBIC TIOAXOJAbI K OpraHU3anuu

ApPXUBHOT'O XpaHCHHA n HUCIIOJBb30BaHUA
APXUBHBIX 3JICKTPOHHBIX TOKYMCHTOB,




. METOIUYECKUE u MPAaKTUYECKHUE
mPOOJIEMBI AJIEKTPOHHBIX APXUBOB, CIIOCOOBI U
MECTOJbIL Hux peHICHUA npu O6CCH€‘I€HI/II/I
COXpPaHHOCTH, YyYeTe, OIHCAHHUH, 3SKCIEPTHU3E
OEHHOCTH U KOMIIJICKTOBAaHHU,

° KOHICIITYaJIbHBIC IIoaxoabl,
CYIIECTBYIOIINN 3apyOeKHBIA M OTCUYCCTBCHHBIN
OIIBIT OpraHu3allMyi apXWBOB  3JICKTPOHHBLIX

JTIOKYMEHTOB.
YMeETh:

L] OpI/IeHTI/IpOBaTI)CSI B OCHOBHBIX
HaIpaBIICHUAX apXUBHOU paboThI c
SHGKTpOHHI)IMI/I I[OKYMGHTaMI/I;

. pa3buparbcs B MPUHIUIAX OpraHU3aIUH

apXHWBOB JJIEKTPOHHBIX JTOKYMEHTOB; BHIOMpPATH
nupoBoi (GopMaT NPEACTABICHUS apPXUBHBIX
JIOKYMEHTOB;

o OpUEHTUPOBAThCS B BBHIOOPE HOCHUTENS
UHPOpMALIMM WM yCTPOMCTBA  XpaHEHHS
JMaHHBIX JUIS MaccuBa IUQPOBBIX  KOTHH
(PMEKTPOHHBIX JTOKYMEHTOB) TIPH CO3JaHUU
JJIEKTPOHHOTO apXUBa;

o BECTU apXMBHOE OMHUCAHUE JIEKTPOHHBIX
JOKYMEHTOB M COCTaBJISITh ApXUBHYIO OIKCH
AJIEKTPOHHBIX IOKYMEHTOB;

o MPOEKTUPOBATH CHCTEMBI 3JIEKTPOHHBIX
apXUBOB.

Brnaners:

o HaBbIKaMU pabOThl C 3aKOHOAATEIbHBIMU
U HOPMaTUBHBIMH aKkTaMu B cdepe apXuBHOTO
nena;

o OCHOBAMU MPHUMEHEHHUS COBPEMEHHBIX
UH(GOPMALMOHHBIX TEXHOJIOTUH B MPAKTHKE
paboThl apXUBOB;

o HaBbIKAMU PabOTBI C MPOTPAMMHBIM
obecriedueHreM, HEOOXOTUMBIM [UISl CO3JaHUS
OTIMICH AJIEKTPOHHBIX TOKyMEHTOB.

I1K-50

CIIOCOOHOCTH
COBEPIIICHCTBOBATH
JOKYMEHTAI[MOHHOE
obecrneueHue
yIpaBJICHUS

3HaTh:
° Ha3HAYCHUE, 33/1a4d U (PYHKIIUH apXUBOB
ANEKTPOHHBIX JIOKYMEHTOB 0a30BEIil

HNOHATUIHBIN anmapaTr B 00JaCTU 3JIEKTPOHHBIX
apXUBOB U JIOKYMEHTOB ;

o HCTOPHIO pa3BUTHUSA JIEKTPOHHO-
BBIUUCIUTEIBHOM  TEXHUKA W 3BOJIOLUIO
HocuTenel nHpopMaruu;

o COBPEMEHHBIE UH()OPMaIIMOHHBIE
TEXHOJIOTUM B TEOPUU U TPAKTHKE APXHUBHOTO
Jena;

o OCHOBHBIE 3apyOexHbIe u
OTEUECTBEHHBIE  IPOEKTHl 10  CO3JaHHI0
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SJICKTPOHHBIX apXHUBOB;

L4 METOJO0JIOTHIO u TCXHOJIOTHIO
IMPOCKTUPOBAHUS SJICKTPOHHBIX APXUBOB ;
L4 OCHOBHBIC TIIOAXOJAbI K OpraHu3anuu

apXMBHOTO  XpaHEHUs W  HMCIOJIb30BaHUS
APXUBHBIX JIEKTPOHHBIX TOKYMEHTOB;

. METOJNYECKUE u MPAKTUYECKUE
npoOJIeMbI 3JIEKTPOHHBIX APXHBOB, CHOCOOBI U
METOIbl HMX peuieHus npu  oOecreyeHuun
COXPAHHOCTH, Y4Y€Te, OIMCAHMM, DKCIEPTHU3E
IIEHHOCTH ¥ KOMIIJIEKTOBAHUU;

. KOHIIETITYaJIbHbIC TTOXOIbI,
CYIIECTBYIOIIHM 3apyOeKHBINH M OT€UECTBEHHBIN
ONBIT OpraHu3aliid apXHUBOB AJEKTPOHHBIX

JTIOKYMEHTOB.
YMeETh:

L] OpI/IeHTI/IpOBaTBCSI B OCHOBHBIX
HaIpaBJICHUAX apXUBHOU paboThI c
3J'IeKTpOHHI>IMI/I ,ZIOKYMGHTaMI/I;

° pa30upaThCs B MPUHIMIIAX OpraHU3aIuu

apXHWBOB JJIEKTPOHHBIX JIOKYMEHTOB; BHIOUPATH
uuppoBoi (GopMaT MNpPEACTaBIEHUS ApPXUBHBIX
JIOKYMEHTOB;

o OPUEHTUPOBATHCS B BBHIOOPE HOCHUTENS
uHbOpMallMM  WJIM  YCTPOWCTBA  XpaHEHHs
JaHHBIX JUIsI MaccuBa LU(MPOBBIX  KOMUU
(3MEKTPOHHBIX JOKYMEHTOB) TIpH  CO3JaHUH
AJIEKTPOHHOTO apXUBa;

o BECTU apXMBHOE OMHUCAHUE JIEKTPOHHBIX
JOKYMEHTOB M COCTABJISITh ApPXUBHYIO OIIKCH
AJIEKTPOHHBIX IOKYMEHTOB;

o MIPOEKTUPOBATh CHCTEMBI 3JIEKTPOHHBIX
apXUBOB.

Bianers:

o HaBbIKaMU pabOThl C 3aKOHOAATEIbHBIMU
U HOPMAaTUBHBIMH aKTaMu B cdepe apXUBHOTO
nena;

o OCHOBaMU MPHUMEHEHHUS COBPEMEHHBIX
UH(GOPMAIMOHHBIX TEXHOJOTUH B MPAKTHKE
paboThI apXUBOB;

o HaBbIKAMU PabOTHI C TMPOTPAMMHBIM
o0ecrieyeHHEM, HEOOXOJUMBIM JUIS CO3/aHUS
OIIMCH 3JIEKTPOHHBIX IOKYMEHTOB.

I1K-51

CIOCOOHOCTh
COBEpIICHCTBOBATh
paboTy ¢ apXuUBHBIMH
JTOKYMEHTaMH  apXHBa

OopraHu3aln Ha
OCHOBEC HCIIOJIb30BaHHA
COBPCMCHHBIX

3HaTh:
° Ha3Ha4YeHHe, 3a/1a4i U (PYHKIIUU apXUBOB
3IEKTPOHHBIX JIOKYMEHTOB 0a30BEIid

MOHSITUHHBIN arrapar B o0Oiactu SJICKTPOHHBIX
APXHUBOB U JOKYMCHTOB ;

L4 HCTOPUIO Pa3BUTHA QJICKTPOHHO-
BBIYHCIIUTEILHOM TCXHHUKH n 9BOJIOIHIO
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MH(POPMAIMOHHBIX
TEXHOJIOTUI

HocuTenel nHpopMarmm;

o COBPEMEHHBIE UH()OPMAIIMOHHBIE
TEXHOJIOTMU B TEOPUU U IPAKTHKE apXUBHOIO
Jena;

. OCHOBHBIE 3apyOexxHbIe "
OTEUECTBEHHbIE  IPOEKTHl 10  CO3JaHHI0
AJIEKTPOHHBIX APXUBOB;

L4 METOJ0JIOTHIO u TCXHOJIOTHIO
IMPOCKTUPOBAHMA IJICKTPOHHBIX aPXUBOB ;
L4 OCHOBHBIC IIOAXOJbI K OpraHu3anunu

apXMBHOTO  XpaHEHUs W  MCIOJIb30BaHUS
APXUBHBIX JIEKTPOHHBIX TOKYMEHTOB;

. METOINYECKUE u MPaKTUYECKUE
poOJEMBI 3JIEKTPOHHBIX APXHBOB, CIOCOOBI U
METOJbl HMX pelieHus npu  oOecreyeHun
COXPAHHOCTH, Y4Y€Te, ONHUCAHWUM, DKCIEPTHU3E
IIEHHOCTH ¥ KOMIIJIEKTOBAaHUH,

o KOHIIETITYaJIbHBIC TTOIXOIbI,
CYIIECTBYIOIIHK 3apyOeKHBINH M OTEUECTBEHHBIN
ONBIT OpraHMU3aIllid  ApPXHBOB  AJIEKTPOHHBIX

JTIOKYMEHTOB.
YMeETh:

° OPHUEHTHPOBATHCS B OCHOBHBIX
HaIpaBJICHUAX apXUBHOU paboThI c
AJIEKTPOHHBIMH JIOKYMEHTAMU;

° pa3OupaThCsl B MPUHIIMIIAX OPTaHU3AIUN

apXUBOB AJIEKTPOHHBIX JTOKYMEHTOB; BBHIOMpATh
nudpoBoit dopmar MpeacTaBICHUS APXUBHBIX
JOKYMEHTOB;

o OPUEHTUPOBATHCS B BBIOOPE HOCHUTENS
uHbOpMallMM  WJIM  yCTPOMCTBA  XpaHEHUS
JaHHBIX JUIsI MaccuBa LU(MPOBBIX  KOMUU
(97IEKTPOHHBIX JIOKYMEHTOB) TIIPH CO3JIaHUU
AJIEKTPOHHOTO apXUBa;

o BECTU apXMBHOE OMHUCAHUE JIEKTPOHHBIX
JOKYMEHTOB M COCTaBJISITh APXUBHYIO OIKCH
ANIEKTPOHHBIX IOKYMEHTOB;

o MPOEKTUPOBATh CHCTEMBI 3JIEKTPOHHBIX
apXUBOB.

Brnaners:

o HaBbIKaMU pabOThI C 3aKOHOAATEIHLHBIMU
U HOPMAaTHUBHBIMH aKTaMu B cdepe apXUBHOTO
nena;

o OCHOBaMH TPHUMEHEHHUS COBPEMEHHBIX
UH(GOPMAIMOHHBIX TEXHOJIOTUH B MPAKTHKE
paboThl apXUBOB;

o HaBbIKAMU PAabOTHI C TMPOTPAMMHBIM
obecrieueHreM, HEOOXOTUMBIM [UISI CO3JaHUS
OTIMICH DJIEKTPOHHBIX TOKyMEHTOB.
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1.3. Mecmo oucyunaunsl ¢ cmpykmype OII 6axanaepuama

JHuciuminHa “"DJIeKTpOHHbIE apXUBBI ' y4eOHOro IJIaHa MO HaIpaBJICHUIO
MIOATOTOBKH "/IOKYyMEHTOBEIEHNE U ApXUBOBEICHUE "

JJ1st OCBOEHUS TUCHUILIIMHBI HEOOXOUMBI KOMIIETEHIIUH, CHOPMHUPOBAHHBIE B
XoJle M3ydeHus cieaywomux aucuuruivH: "Mudopmaruka”, "MHbopmannoHHbie
texHosoruu'", "ApxupoBenenue', "JlokymeHTtoBeaenue", "['ocymapcTBEHHBIE,
MYHUIIMIIAJIBHBIC U BEIOMCTBEHHBIE apXxuBhl', "MHbOpMaIllMOHHbIE TEXHOJIOTUH B

apxuBHOM aene", "MHdopMalioHHbIE CUCTEMBI U 0a3bl JaHHBIX .
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2. CTpyKTypa IMCHUILIHHBI

Cmpykmypa oucuyuniunsl 011 04YHOU hopmobl 00yueHU:

OO6mast TpyAOEMKOCTh AUCIHUIUIMHBI COCTABISIET 2 3a4€THBIX €IUHHUIIBI, (2

4ac., B TOM 4HCJI€ KOHTaKTHas pabora oOydaronmxcs ¢ mpenojaaBarteieM 28 yac.,

caMocTosiTelbHas padota obyydatonuxcs 44 yaca

Buabl yue6Hoii padoThl,

D opMBI TEKYLIET0

BKJIIOYAS KOHTPOJISI
CaMOCTOSITEILHY IO ycneBaeMocTH (no
Ne Paznen padoTy cTy1eHTOB U Heldenam cemecmpa)
n/n JUCHHUILTMHBI TPYAOEMKOCTh ®opma
(B yacax) MPOM Ky TOYHOM
Jek. | cem. | mab. | cam. arrecrauum
(no cemecmpam)
Beenenue. CoBpeMeHHbIC HH(POPMAIHOHHBIC
1 |TeXHONOruW U MX BIMSHUC HA Pa3BUTHE APXHUBHOTO
Jena 2
OcHOBHBIE TIOHATHA U onpeaeneHus. Mcropus
2 pasBUTHA BBIYHMCIIUTEIILHON TEXHUKU U 3BOJOLUSA 2
Hocurelnel udpooii nHbopMaIu
Kiaccudukanms 31eKTpoHHBIX JOKYMEHTOB. Borpocsl
3 |mpuema 3JIeKTPOHHBIX JIOKYMEHTOB Ha 2
rocyJIapCTBEHHOE XpaHEeHHE
CTpyKTypa 37eKTpOHHOro apxuBa. baza JaHHBIX U 2
4 0COOEHHOCTH JIEKCUKH IPECTaBICHNUS apXUBHBIX 5
JOKYMEHTOB B 0a3e naHHbIX. PopMHUpOBaHHE MaccUBa
U(POBBIX KOIMH JIEKTPOH. apXUBa
5 | YcrpoiicTBa XpaHeHHs JAHHBIX
6 | 3apyOexHbIe U OTEUYECTBEHHbIEC IPOEKTHI 110 CO3IAaHUIO 6 J—
JIEKTPOHHBIX apXHBOB
7 | TepMuHsL, CBA3aHHbBIE C APXUBHBIM XpaHEHUEM 2 2
JIEKTPOHHBIX JTOKYMEHTOB
8 | Opranmzanus gocrymna u (OpMbI UCTIONB30BAHHUS 2
APXUBHBIX HIEKTPOHHBIX JOKYMEHTOB 4
9 | KoHuenrtyanbHble TOIXObI K OPTaHH3ALMN APXHBOB 2 2
JIEKTPOHHBIX JTOKYMEHTOB
10 | ObecrieueHre COXPaHHOCTH APXUBHBIX AJIEKTPOHHBIX 4 2
JIOKYMEHTOB
11 | OGecneyeHre ayTeHTUIHOCTH (TIOUTHHHOCTH) 2
APXUBHBIX HJIEKTPOHHBIX JJOKYMEHTOB
12 | Cucrembl apXMBHOTO y4eTa JIEKTPOHHBIX JOKYMEHTOB 2 2
13 | ApXHBHOE OMKCaHUE NEKTPOHHBIX JOKYMEHTOB 2 2
14 | DkcnepTr3a IIEHHOCTH JJIEKTPOHHBIX JOKYMEHTOB 4 2 2
15 | CocTaB 37eKTpOHHBIX TOKYMEHTOB, IPHHUMAEMBIX Ha
XpaHeHHEe B HAIMOHAIBHbBIC U TOCYJaPCTBEHHBIC 2 8 pedepar
ApXHUBBI
8 3a4eT
HUTOI'O 12 16 44

12




3. Conep:xanue

1. Beeoenue. COKp@MéHHble und)opmauuonnbte mexHoiocuu U ux ejiusiHue Ha

paseumue apxueHozo oena

ABTOMATU3UPOBAaHHbIE HHPOPMALIMOHHO-TIOMCKOBBIE CHCTEMBI U  0a3bl
JTaHHBIX B apxuBax. Hocutenu nndopmanuu u CUCTEMbI XpAaHEHUS! TAHHbBIX.
@DOH/IbI NOJIB30BAHUS C LIU(PPOBBIMU KOMUSMH APXUBHBIX JOKYMEHTOB.
DNEKTpOHHAs pecTaBpalys ApXUBHBIX JOKYMEHTOB.

[Tepenaua mudpoBbIx Konuii o cetu HTEpHET.

2. Ocnoenvle nonamus u onpeoenenusn. Ucmopuna pazeumus u14ucaumenbHoul

MexXHUKU U I60I0UUA HOCUmeell YUuPpoeoil ungopmauuu

OCHOBHBIC TIOHATHUS M ONPEACICHUS: AICKTPOHHBIN JOKYMEHT, 3JICKTPOHHBIN
apxuB, (OHA TIONB30BAHUS W CTPaxoBoW (OHI. DBOJIONUS TOHSTHS
QJIGKTPOHHBI ~ JOKYMEHT:  MAaIlWHHO-OPUEHTHUPOBAHHBIA  JOKYMEHT,
MaIIMHOYNTAEMBId  JJOKYMEHT, JOKYMEHT Ha MalIMHHOM HOCHTEJE,
AJIEKTPOHHBIN JIOKYMEHT.

Vctopuss W OCHOBHBIC JTalbl pPa3BUTHUS AJIIEKTPOHHO-BBIYHACIUTEIHLHOM
TEXHUKHU. DBOJIONMSA HOCUTENeH 1udpoBol nHGOPMAITUH.

OcoOeHHOCTH DIJIEKTPOHHBIX apXWBOB OpPTaHU3aIlMU, HAYYHO-TCXHHYCCKOM

JOKYMCHTAIlUK, ayANOBHU3YyaJIbHBIX JOKYMCHTOB.

3. Knaccugpukayus  nekmpouunvix  0okymenmos.  Bonpocer  npuema

IJIEKMPOHHbBIX 00KyM8Hm06 Ha zocydapcmeenuoe Xpanenue

Knaccudukanus >I€KTpOHHBIX NOKYMEHTOB. JIOKYyMEHTHI Ha MAalIMHHBIX
HocuTensix. OuudpoBaHHble TOKyMeHTBHl. (COBpEMEHHBIE AJIEKTPOHHBIC
NOKYMEHTHI. [TpoiyKThl 6€30yMaKHBIX TEXHOJIOTHH.

ApXUBBI JOKYMEHTOB Ha MAIllMHHBIX HOCUTENSAX. BXOXIeHUE TOKYMEHTOB,

CO3OaHHBIX CPCACTBAMU BHCKTpOHHO-BI:I‘-IHCJIHTGJII:HOﬁ TCXHHUKHM N UMCIOIIHUX
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MIOJIMTUYECKOE, HAYYHOE, UCTOPUUECKOE U COLUAIIBHO-KYJIBTYPHOE 3HAYCHUE
B cocTaB ApxuBHOro ¢onga PO.

OcHoBHBIE IIPOOJIEMBI 0TOOpPA Ha FOCYAAPCTBEHHOE XPaHEHHE IEKTPOHHBIX
NOKYMEHTOB. ApXMBHOE€ XpPAaHEHHE M MCIOJIB30BAHUE  DIIEKTPOHHBIX
JOKYMEHTOB.

OnbeiTr  Poccuiickoro  rocyJapCTBEHHOTO  apXWBa HAyYHO-TEXHHYECKOU
nokymentauuu (PITAHT/) no otOopy, npremy, XpaHEHHUIO ¥ UCTIOJIb30BAHUIO
JOKYMEHTOB Ha MallIMHHBIX HOCUTEIAX.

JIBe KOHLIENIUM ITpreMa JOKYMEHTOB Ha MAllMHHBIX HOCUTEIAX HA apXUBHOE
XpaHEHUE: LECHTPAIN30BAHHOE XPAaHEHHE U pPaACHPENEICHHOE XpaHCHHE.
HearensHocts  MexayHapogHoro cosera apxuBoB u  Komurera 1o

aBTOMAaTu3aluu MCA no HpO6HCMe AJOKYMCHTOB HA MAIIMHHOM HOCHUTCIJIC.

4. Cmpykmypa 3nekmponnozo apxuea. baza oaunvix u ocobennocmu nexkcuku

npeocmaenenus apxueHvlx O00Kymenmoe 6 oOaze oOannvix. Dopmuposanue

Mmaccuea yugpposvix Konuil 31eKMpoHHO20 ApPXUea

CrpykTypa 3JeKTpOHHOTO apXuBa. ba3a MaHHBIX U MacCUB ITU(PPOBBIX KOIHIA.
B3anmopetictBue 0a3bl JaHHBIX U MacCUBa ITU(POBBIX KOMHUKA B JICKTPOHHOM
apXuBe.

TexHomornu ¢hopMupoBaHUsS MacCHUBa MUGPOBBIX KOTHA.

OCHOBBI ~ TIPOEKTUPOBAHMUSI  DJICKTPOHHBIX apXuUBOB. IIpoexkTupoBaHue
3JIEKTPOHHOTO apXuBa opraHuzanuu. [I[poexkTupoBaHue 3JIEKTPOHHOIO apXuBa
HAay4YHO-TEXHUYECKOW JOKyMeHTauuu. IIpoekThupoBaHHE DICKTPOHHOIO
apxuBa ayJIMOBU3yaJIbHBIX  JIOKYMEHTOB. Meton MOTECHIIMATbHO-

INCPTUHCHTHLIX 3JICMCHTOB.

5. Yempoiuicmea xpanenua oannix

Hocurenu undopmauuu st IIUTEIBHOTO apXMBHOTO XpaHEHUsl IU(POBBIX

kornuit qokymeHToB. YcrpoiictBo DVD u CD nuckos.
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YcerpolicTBa XpaHEHUs [JaHHBIX M MX MCIOJIb30BaHUE IIPU  CO3JAHUU
ANEKTPOHHBIX apXuBOB. JIuCKkoOBble OHMOIMOTEKH. YcCTpoilcTBa XpaHEHUs
JaHHBIX Ha JKECTKUX Juckax. JIeHtounsle OmOnuorexku. Cucrema XpaHEHHs

na"gHeIX EMC Centera.

6. 3apy6e;)fcnble U omeuecCmeeHHble nPOEKmbl co30aHusn IIEKMPOHHbBIX APpXUB0O6

[IpoexT no ouudpoBke apxuBHBIX JoKymMeHTOB "Ilamsate Amepuku". CocrtaB
YYaCTHUKOB TIPOEKTa M  TEeXHUYeCKUX cpeacTtB. HMHbopmanmonHoe
oOecrieueHue npoeKTa.

OcHoBHble TONIO)KEHMsST oryerta HanwmonamepHoro apxusa CIIA nmo HUP
"Cuctema nu@poBbIX U300paKEHUI apXUBHBIX JOKYMEHTOB C XpaHEHHEM Ha
OITUYECKUX JTUCKAX'.

AHIIMICKUE U 3aMaJHOEBPOINEHCKNAE MPOEKTHl MO CO3JaHHUI0 AJIEKTPOHHBIX
apXUBOB.

[IpoexThl 1O CO3MaHUIO  DIIEKTPOHHBIX apxuBoB B  Poccuiickom
roCyJapCTBEHHOM apXHuBe HAay4YHO-TEXHHUYECKOMN JOKYMEHTALIN Y.
OnektpoHHbIi apxuB "®otorpadum FO.A. 'arapuna" u 37€KTPOHHBIA apXUB
"JIOKYMEHTHI )KW3HU U JEATeIbHOCTH KaHliepa ['epmanuu E. Bupra".
[Mpunuunsel nocrpoenuss AUIIC PITAHT/] Ha aynnoBu3yanbHbIE JOKYMEHTHI

C UX HU(POBHIMHU KOTIHSIMHU.

1. TepMqul, C6A3AHHblE C ADXUBHBIM XPAHEHUEM ITIEKMPOHHDBIX 001<ymeum06

[lonsiTust  "PNEKTPOHHBIA JOKYMEHT W "apXWBHBIM JOKYMEHT B
3akoHoaatenbcTBe Poccun, ctpan CHI', B EBpornie, aHTIIOA3BIYHBIX CTpaHAaX.

[Tonsitust "undbopmarmonHsld pecypc", "eAMHUIIA XpaHEHUS JIICKTPOHHBIX

JOKYMEHTOB", "eAMHUIA ydeTa »>JIEKTPOHHBIX JOKYMEHTOB', 'pabouunii
DK3EMIUIAP  DJIGKTPOHHOrO  JOKYMEHTa', "pe3epBHBII  AK3EMILISIP
ANEKTPOHHOTO JOKyMEHTa', 'SJIEKTPOHHBIH JOKYMEHT B CTPaxoBOM

dbopmate"”, "INEKTPOHHBII JOKYMEHT B MOJIb30BaTEIBCKOM (opmate'.
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[lonsiTust "Bocmpou3BeneHUE HIEKTPOHHOTO JOKyMEHTa'", 'HelOCTHOCTb
ANEKTPOHHOTO JOKYMEHTa", "MOJUIMHHOCTD 3JIEKTPOHHOI'O JOKyMeHTa "
OcCHOBHbIE HOpPMATHBHBIE AaKThl W  METOAMYECKHE JOKYMEHTBHI  TI0

OpraHU3al ApXUBHOT'O XPaHCHUA 3JICKTPOHHLIX TOKYMCHTOB.

8. Opranmsauus 10cTtyna u ¢GopmMbl UCIOJb30BAHUS APXUBHBIX 3JIEKTPOHHBIX

AOKYMEHTOB

HGHI/I, 3aJa4u U q)OpMBI HUCIIOJIb30BAHUA  APXUBHBIX  JJICKTPOHHBIX
JOKYMCHTOB.

COBpeMeHHBIC TCXHOJIOTHH JOCTYIIA K 3JICKTPOHHBIM JJOKYMCHTAM.

BI/IIIBI U YPOBHH CCPBHCOB, CO34aBACMbLIC [JId HCIIOJIIB30BAHUA APXUBHBIX
QJICKTPOHHBIX TOKYMCHTOB.

HpaKTI/IKa HNCIIOJIb30BAHUA JJICKTPOHHBIX HOOKYMCHTOB B Poccuun u 3a

pyOexoMm.

9. Konuenmyanvnvie nooxoosl K oOp2anu3ayuu apxueos INeKMpOHHbIX

00KYyMEHm 08

XapakTepuCTHKa KOHLCMIMA paclpele/CHHbBIX W IICHTPAIM30BaHHBIX
apXHUBOB JICKTPOHHBIX JOKYMECHTOB.

CrelrMaai3upOBaHHbIE W HWHTCTPUPOBAHHBIC  APXUBBI  AJIEKTPOHHBIX
JOKYMEHTOB.

®akTOpHI, BIHSIONINE HA BEIOOP MOJICTH apXUBA ICKTPOHHBIX IOKYMECHTOB.
PacrnipenienieHHBIC 3JIEKTPOHHBIC apXUBHI 32 PYOCIKOM.

Crienuam3upoBaHHBIC APXUBBI JJICKTPOHHBIX JIOKYMEHTOB B Poccum m 3a
pyOexom.

WNuTerpupoBaHHbIe dJEKTPOHHBIC apXuBbl B Poccuu u 3a py0exom.

10. Obecneuenue coxpannocmu apxueHvlX IN1eKMPOHHHIX 0OKYMEHN 08
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Metoasl obecrieueHusi PU3NUECKON COXPAaHHOCTU M IIEJIOCTHOCTU (hailyioB ¢
ANEKTPOHHBIMU JOKYMEHTAMH.

MupoBoli OmNBIT B BbIOOpE HOCHUTENEH U Pa3MELIEHUU HIIEKTPOHHBIX
JOKYMEHTOB B apXHWBOXPaHUJIUIIAX.

Mertoapl TOATOBPEMEHHOIO JOCTYNIA W BOCHPOU3BEAECHHUS DJIEKTPOHHBIX
JOKYMEHTOB (oOecnieueHre YCIOBUM sl CUMThIBaHUA UHGOpMAlMU B
JNOJITOBPEMEHHOW NEPCINEKTUBE, MUrpauus, OJMYJALUSA, WHKAICYJISALNS,
JIpyTre METO/IbI).

CoBpeMeHHBIE MOJEIHA JOJTOBPEMEHHOTO XpaHEHUs M JIOCTynma K
JNEKTPOHHBIM JOKYMEHTaM, OIpelIeJeHHble MEXIYyHapOAHBIM COBETOM

apXHUBOB.

11. Obecneuenue aymenmuunocmu (ROOAUHHOCHMU) APXUBHBIX ITEKMPOHHBIX

00KYyMEHm o8

[ToHsTHA "MIOATMHHOCTE' U "tOpUAMYECcKas CHIIA" AJIEKTPOHHOTO IOKYMEHTA.
YcnoBus npuaaHus FOPUIAYECKON CHITBI DJICKTPOHHBIM JJOKYMEHTAM.
OcCoOEHHOCTH WCIIOJIB30BAaHUS M XpaHEHMsI DJEKTPOHHBIX JTOKYMEHTOB,
noanucanaeix DL

MupoBoii OIBIT JOJTOBPEMEHHOTO XpaHEHHUS JJICKTPOHHBIX JTOKYMEHTOB,
noanucanaeix OLII.

OOGecrieueHne MOMTMHHOCTH 3JIEKTPOHHBIX JIOKYMEHTOB B OTCUYECTBEHHBIX M

3apyOCKHBIX apXUBaX.

12. Cucmemot apxuenozo yuema 31eKmpoHHbIX OOKYMEHM 06

OcCHOBHBIE TOAXOBI K YUETY AIEKTPOHHBIX TOKYMEHTOB B apXHBaX.
OnbIT yuera 3JIeKTPOHHBIX (MallMHOUYUTaeMbIX) JokyMeHToB B CCCP.
CoBpeMeHHOE HOPMATUBHOE M METOJMYECKOE 00ECTIeueHne yueTa apXUBHBIX

QJICKTPOHHLBIX TOKYMCHTOB.
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YyeTHEBIC CAWHUIOBI ApPXWBHBIX JJICKTPOHHBLIX JOKYMCHTOB, IIPHHATHIC B
Pa3HBIX CTpaHaXx.

CocrtaB YUCTHBIX TOKYMCHTOB HAllTUOHAJIBHBIX apXWUBOB 3a pY6e)KOM.

13. Apxuenoe onucanue I1eKmMpoOHHBIX OOKYMEHM 08

[IpyHOKIIBI ONTMCAHKS APXUBHBIX dJEKTPOHHBIX JOKYMEHTOB.

OnbIT onUcaHus ANEKTPOHHBIX (MalIMHOUUTaeMbIX) ToKymeHToB B CCCP.
[TonoxeHus: OTeYECTBEHHBIX HOPMATUBHBIX U METOAUYECKUX JOKYMEHTOB I10
apXWBHOMY OINKMCAHUIO 3JIEKTPOHHBIX JOKYMEHTOB.

CraHgapTbl apXMBHOT'O OMUCAHUS AIEKTPOHHBIX IOKYMEHTOB 32 PYyOEkKOM.
MeraianHble 17151 ONMCAHUS ApXUBHBIX AIEKTPOHHBIX JOKYMEHTOB.
CoBpemMeHHas MpakTHKa OMMCAHUs 3JIEKTPOHHBIX TOKyMEHTOB B Poccun u 3a

pyOexom.

14. Dxkcnepmusza yennocmu I1eKMPOHHBIX OOKYMEHM OB

[ToHsiTHE 3KCIIEPTU3BI HIEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB.

[Tpo6eMbl KOMIIIICKTOBAHHS apXUBOB AJIICKTPOHHOHN JOKYMEHTAIIUCH.
OcoOEHHOCTH  MPUMEHEHHS  KPUTEPUEB  OKCIEPTU3Bl  IIEHHOCTH K
ANEKTPOHHBIM JOKYMEHTaM.

MexayHapoaHass ~ NpakTUKa  HPOBEACHHUS  JKCHEPTU3bl  IEHHOCTHU
AIEKTPOHHBIX TOKYMEHTOB.

[lopsimok mpuemMa »3JIEKTPOHHBIX JTOKYMEHTOB HAa AapXMBHOE XpaHEHUE B
apxuBax ABctpanmuu, BemukoOpurtanuu, CIIIA, Pecnybnuku benapychs,

Poccunu.

15. Cocmae 3InekmpoHHbIX OOKYMEHMO8, NPUHUMAEMbIX HA XPAHEHUE 8

HAYUOHAIbHBIE U 20CYOAPCMEEHHbIE APXUBDL

Hauunonanbenblii apxuB ABCTpajnH.

Hauuonanensiii apxus BennkoOputanuu.
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e  Hanwmonanensiii apxus CIIA.
e  benrHULID/I.

e [[AJSHM, HAD u AJIM.

e [I'DA Vkpaunsl.

4. UndopManuoHHbIe U 00pa3oBaTe/ibHbIe TEXHOJIOTUH

B cTpykType IHMCHMIUIMHBI PEKOMEHIYETCS OCBOEHUE TEOPETUYECKOIO,
METOANYECKOTO Y MPUKIAIHOrO Moysei. [lepBblii MOyJb BKIIKOYAET 3HAKOMCTBO
c 0a30BbIMM TOHATUSIMU U ONpPENENECHUSMH, CBSI3aHHBIMU C D3JIEKTPOHHBIMU
apXvBaMU M DJEKTPOHHBIMH JOKYMEHTAMH, C KOHLENTYaJbHBIMH IMOAXOJaMH K
OpraHu3aluy apXUBOB OJJIEKTPOHHBIX JTOKYMEHTOB, C METOJAAMU XpaHEHUS U
JOCTYIIA K apXUBHBIM 3JIEKTPOHHBIMH JOKYMEHTaM, C OCHOBAMH YY€ETa, ONMCAHMS,
DKCHEPTHU3bl LIEHHOCTH M OPTraHU3alMy NpHEMa JJIEKTPOHHBIX JOKYMEHTOB Ha
rOCy/IapCTBEHHOE  XpaHEHHE, CTPYKTYpOM M  OCHOBHBIMH  (PYHKIHUSIMH
ANEKTPOHHBIX apxuBoB. OcBoeHue Moaynst Oa3upyercs Ha JEKIHUIX U
npe3eHTanusax (10 25% mnpe3eHTanuil IOCTYNHBI B JIUCTAHIIMOHHOM DPEXHME
o0ydeHus).

Bropoii Moaynb OpHUEHTHPOBAH HA M3YYEHHUE OTEYECTBEHHOIO U
3apy0eKHOTO OMbITA MO CO3/IaHUI0 IIEKTPOHHBIX apXUBOB. M3yuenne OazupyeTcs
KaK Ha JIEKIIMOHHOM MaTrepualie, TaK U Ha CaMOCTOSITEJIbHOM MOUCKE U M3yYECHHU
uHpopMaruu (BKJItOUass pecypchl WHTepHETa) ISl HAMUCAHUWS JOKJIAI0B W
pedeparoB. IlpegycMOTpeHbl O3HAaKOMUTEIbHBIE HKCKYPCUM B apXHBBl H
NPOBEJCHUE JUCKYCCHM Ha CEeMMHAapCKuX 3aHATHSAX. Jlyig paboThl ¢ CEeTeBbIMU
pecypcaMu HEOOXOAMM JOCTyN CTyAeHTOB B HTepHeT. O3HaKOMUTENbHBIE U
MPAaKTHUYECKUE 3aHATHUSA, a TAKKE TUCKYyCCUU cOCTaBIAIOT 10 30% oObema MoyIs.

Tpertuid MOaynb CBSi3aH C NPAKTUYECKUM IPUMEHEHUEM IOJYYEHHBIX
3HAHUM TIpU NPUMEHEHWH HEKOTOPBIX METOJO0B COXPAaHHOCTH JJIEKTPOHHOU
nHpOpMallMM ¥ TPOBEJACHUU apXUBHOTO OMUCAHUS KOMIUJIEKCA SJIEKTPOHHBIX
nokymeHToB. IIpoBogutcst B ¢dopme nabopatopHeix paboT Ha 0asze

KOMIIBIOTCPHOI'O KJacca.
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CamocrosTenbHass paboTa CTYJIEHTOB CTPOUTCS Ha IOUCKE U HU3YYECHHUH

uH(popMaIKi, 3HAKOMCTBE C JIMTEPATYpOl, B TOM YHCIIE€ C MOMOIIBIO JOCTyNa K

Hay4yHO-00pa30BaTeIbHBIM HHTEpPHET-pecypcam, a

TaKXKC

Ha IIOATOTOBKEC

pedepaToB U BBINOTHEHUM KOHTPOJBHBIX 3anaHuid. [[ns paboThl C CceTeBbIMU

pecypcaMu He0OXOAUM JIOCTYII CTy/IeHTOB B MIHTEepHeT.

Ne
n/n

HaumeHoBanue pa3neiia

Buasbl yueonoii
padoThI

dopmHpyeMble
KOMIIeTeHIIUH

Nudpopmanuonnsie n
o0pa3oBaTeJIbHbIC TEXHOJIOTHH

1

2

3

4

5

1.

CoBpeMeHHbIE
UH(OPMAaILIMOHHBIE
TEXHOJIOTHH U UX
BIIMSTHHE Ha Pa3BUTHE
apXHMBHOTO JIeJa.
Hcropus pa3BuTus
BBIYUCIIUTENbHON
TEXHHUKH ¥ SBOJIOLIUS
HocHTenei udpooi
uHdopMmaruu. Bompocsr
npueMa 3JIeKTPOHHBIX
JIOKyMEHTOB Ha
rOCYAapCTBEHHOE
XpaHeHHe

Jlexknun 1-2

CaMocTosTeNnbHas
pabota

OK-10, OIIK-2, I1K-6,
[1K-47
OK-10, OIIK-2, I1K-6,
[1K-47

KommnbrorepHas npe3eHranus
UreHue auTepaTyphl, 3HAKOMCTBO
C MHTEpHET-pecypcaMu

CrpykTypa
3JIEKTPOHHOT O apXHBa.
ba3za nanHbIX 1
OCOOCHHOCTH JIEKCHKH
IPEICTABICHUS
apXMBHBIX JJOKYyMEHTOB B
0a3e TaHHBIX.
DopMUpPOBAaHUE MacCUBa
IU(POBBIX KOMHIH
3JIEKTPOH. apXUBa.
VYerpoiicTBa XpaHEeHUs
JIAHHBIX

Jlexmusa 3

CamocrosTebpHas
pabota

OK-10, OIIK-2

OK-10, OIIK-2

Kommbrotepras npe3eHranus
YreHue nurepaTypbl, 3HAKOMCTBO
C HHTEpPHET-PeCcypcaMu

3apyOexxHbIe U
OTEYECTBEHHBIE IIPOEKTHI
TI0 CO3JIaHUIO
SJIEKTPOHHBIX aPXHBOB

Jlexuuga 4

CaMmocrosiTenpHas
pabota

[1K-47

[1K-47

KommprotepHas npe3eHTanus
YreHue nuTepaTyphl, 3HAKOMCTBO
C HHTEpPHET-PeCcypcaMu

TepmuHbl, CB3aHHBIE C
apXVWBHBIM XpaHEHHEM
3JIEKTPOHHBIX
JIOKyMEHTOB.
Opraau3anys J0cTymna u
(hOpMBI UCTIONB30BAHMUS
ApXMBHBIX EKTPOHHBIX
JIOKyMEHTOB.
KonuenryanbsHbie

TIOAX OBl K OPTaHU3AINH
apXHWBOB MTEKTPOHHBIX
JJOKyMEHTOB

Jlekuuu 5-6
Cemunapsr 1-3

CamocrosiTenpHas
pabota

OK-10, OIIK-2, I1K-32

OK-10, OIIK-2, I1K-32

UreHne IuTEpaTypHl, 3HAKOMCTBO
C MHTEpHET-pecypcamMu
[loaroroBka k ceMHHapam c
HCTIOIB30BaHUEM AJIEKTPOHHOT O
Kypca JeKIui

OOecnieuenue
COXPAHHOCTU apXUBHBIX
JJIEKTPOHHBIX
JIOKyMEHTOB.
O0ecneuenue

Jlexnus 7-8
Cemunapsr 4-5

CaMmocrosiTelbHas
pabora

TIK-32, TIK-47

TK-32, TIK-47

UreHue nurepatypbl, 3HAKOMCTBO
C UHTEpHET-peECypcamMmu
[TonroroBka Kk ceMHHapam ¢
HCIOJIb30BAHUEM JIEKTPOHHOT O
Kypca JeKIun
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AyTEeHTHYHOCTH
(moTMHHOCTH)
APXMBHBIX AIEKTPOHHBIX
JIOKyMEHTOB

CHCTEeMBI apXUBHOTO
ydeTa 3JIeKTPOHHBIX
JIOKYMECHTOB. APXHUBHOE
OITUCAHHE JICKTPOHHBIX
JIOKYMEHTOB. DKCIIepTHU3a
LIEHHOCTH JICKTPOHHBIX
nokymeHToB. CocTaB
AIEKTPOHHBIX
JIOKYMCHTOB,
NPUHUMAEMBbIX Ha
XpaHEHHE B
HAIIMOHAJIBHBIC U TOCY/I.
APXUBBI

Jlexnun 9-12
CemuHapsr 6-12

CaMmocTosTeNnbHas
pabota

TIK-6, T1k-32, TIK-47

TIK-6, TTk-32, TIK-47

KOMHLIOTCpHaH Mpe3CeHTal A

Yrenne JIMTEPpATYpPhbl, 3HAKOMCTBO

C MHTEpHET-pecypcamMu
[TonroroBka Kk ceMHHapam ¢

HCIIOJIb30BAHUEM BJICKTPOHHOI'O

Kypca JeKIui
IlogroroBka gokiana
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5. ®OH/1 OLIEHOYHBIX CPEACTB 1 TeKYLero KOHTPOJIsl ycIeBaeMOCTH
U MPOMEKYTOYHOM aTTEeCTALMHU 110 MTOraM OCBOCHUS TUCHUIJIMHBI
5.1. Ilepeuenv KomnemeHnyuil ¢ yKazanuem 3manoe ux opmuposanus 6

npouecce oceoenusn Oucuunﬂ UHbl

Ne KonTposmpyemsie pasgennl | Kox koHTpoiupyemoit HaumeHoBanue
n/n AUCHMILINHBI KOMIIETEHIIM U OLICHOYHOI'0 CPEACTBA
1 B teuenue Bcero kypca OK-10, OIIK-2, I1K-6, | KoHTpoJsBHBIE BOIIPOCHI,
[1K-32, [IK-47 JIOKJIaJIbl, pedepaTsl

5.2. Memoouueckue mamepuainsl, onpeoeasaroujue nPoyeoypbvl OUeHUGAHUA
3HAHUIl, yMEHUIl, HAGbLIKOG U ONbIMA 0eAmeTbHOCMU

B kauecTtBe mekywieco kommpona WUCTONB3YIOTCA Takue (OpMbI, Kak
JOKJaabl, pedepaTl M HUTOrOBOE TecTUpoBaHue. DopMol mpomexcymounoi
ammecmayuu siBISICTCS IK3aMeH.

JI1st mosydeHusl OIEHKH "YJOBIETBOPUTEIBHO" CTYJICHT JOJDKEH HAOpaTh HE
menee 50 6amioB u3 100 BO3MOXKHBIX, OIleHKH "Xoporo" — He MeHee 70 Oamios,
OIlCHKH "OTJIMYHO" — He MeHee 85 GamioB (MToroBoe TectupoBanue — 40 Gamios,
nokian — 30 6amos, pedepat — 30 6auioB).

CoBokymHbIM  pe3ynbTaT (MakcumMyM 100 06amioB) KOHBEPTHUPYETCS B
TPAJIMIMOHHYIO IIKajly OLEHOK M B IIKaJly OLEHOK EBPONENCKON CHCTEMBI
nepenoca u HakormieHus kpeautoB (European Credit Transfer System; manee —

ECTS) B cooTBeTCTBUY C TaOIUIIEH:

100-6annpHas T lxana
KA pajuIMOHHAs [IKaja ECTS
95 -100 A
83_94 OTJIUYHO 3
68 — 82 XOPOIIIO 3a4TEHO C
56 — 67 D
50 — 55 yIIOBJIETBOPUTEILHO £
20 — 49 He EX
0_19 HEY/IOBNETBOPHTENLHO | o S

5.3. Onucanue nokazameneii u Kpumepueeé oueHueanun Komnemeﬂuuﬁ Ha
PAa3lnuUHbIX Imanax ux ¢opmup03auu}1, onucanue wKal OueéHueaHun

Texyimi KOHTPOJIb.
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[Ipu onenuBaHuu noKiIaja / pedepara yUUTHIBAIOTCS IMOJHOTA BBIMOTHEHUS

MOCTaBJICHHOU 3aJga4u, JOTUYHOCTH paccyncz[eHHﬁ 1 000CHOBAaHHOCTH BBIBOJOB:

€CJIH 3aJaHKUE BBITOTHEHO HE TTOJIHOCTHIO U (WJIH) JOTMYIIEHBI CEPhE3HBIC
OIIMOKHU — OIlleHKa 5—15 0amos;

€CIIH 3aJaHKUE BBIMTOJTHEHO, HO MMEIOTCS OIMUOKH B PACCYKIICHUS U
WHTEpIpETaIlMy BBIBOJIOB — OlleHKa 15—25 0anos;

€CJTH 3aJaHUE BBIITOJTHEHO MOJIHOCTBIO, B PACCYKICHUSAX U MHTCPIIPETAIIUN
BBIBOJIOB HET MPHHITUITHAIBHBIX OITUOOK, IIPU TOM, YTO BO3MOYKHBI

HEOOJIBIIINE HETOYHOCTH — orieHka 25-30 0asuios.

ITpomerxyrouHas arrecranus (PK3aMeH)

HpI/I IMPOBCACHUHN HpOMG)KYTO‘IHOfI arTeCTanvu CTYACHT JOJIZKCH OTBCTHUTH Ha

ABa BOIIPOCaA, HepBBIfI — TCOPCTUYUCCKOI'O XapaKTcpa, BTOpOﬁ — IPAKTHUYCCKOT'O

XapaKkTepa).

HpI/I OLICHUBAHHWM OTBCTAa Ha TECOPETUYCCKUN _ BOIIPOC MMPUMCHATIOTCA

CICAYIOMNEC KPUTCPHUHU OLCHKU:

TEOpHsl OCBOCHA (hparMEeHTApHO, UMEIOTCS TPYObIe OIMUOKH B OTBETE —
orieHka 5—10 0annoB;

TEOpHsl OCBOCHA HE MOJTHOCTBIO, TOMYIIECH PsiI OO0k — oreHka 10—-15
0aioB);

TEOPHS OCBOCHA B ITOJIHOM 00beMe, — orleHKa 15—20 6aios.

[Ipy oueHuBaHMM OTBETA HA MNPAKTUYECKUH BONPOC MIPUMEHSIOTCA

CJIEYIOIINE KPUTEPUH OIICHKH

HABBIKHM MPAKTUYECKON pabOThl OCBOEHBI HEAOCTATOYHO, OTBET COJIEPHKUT
rpyobie ommOku — orieHka 5—10 6amios;
HABBIKM MPAKTUYECKON pabOThl UMEIOTCS, HO OTBET HEIMOJIOH U (UJIN)

COAEPKUT psiZl oIMOO0K — orieHka 10—15 6amos;
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OTBET IOJIHBIN, TOKA3bIBAET BBICOKUI YPOBEHb OCBOCHUS HABBIKOB
MPaKTUYECKON pabOThl, XOTS MOT'YT IPUCYTCTBOBATH HEOOIBIINE HETOUHOCTH

— ouenka 15-20 6anoB.

5.4. Tunoevie KOHmpOJibHble 3a0anus uiu UHble mamepuaibsl,

HeoOX00umvle 014 OWEHKU 3HAHUL, YMEHUll, HAGbIKO6 u (u1u) onvima

oesamenvbHocmu

IIpuMepHas TeMaTuKa JOKJIAJI0B U Ded)eDaTOB 110 AMCIIMITIIMHC.

[TpoexThI IO CO37]aHUIO JIEKTPOHHBIX APXUBOB.

[IpoekT mo co3aanuio JOMAIIHEro (CEMEMHOro) apxuaa.

MexIyHapOIHBIN OMBIT JOCTYIIA U apXUBHOTO MCIOJIH30BAHUS JIEKTPOHHBIX
JIOKYMEHTOB.

Pa3BuTHE KOHIIENTYaNbHBIX MOAX0/I0OB K OPTaHU3AIMH apXUBOB JIEKTPOHHBIX
JIOKYMEHTOB.

[IpaBuna u cTaHgapTHl OMUCAHUS MIEKTPOHHBIX JOKYMEHTOB B apXUBaX.
MexayHapOoIHbIN OMBIT MPUEMa JIEKTPOHHBIX IOKYMEHTOB B HAIlMOHAIbHBIC
Y TOCYJIapCTBEHHBIE apXUBBHI.

MeTtonbl o0ecrieyeHus: COXPAaHHOCTU aPXUBHBIX AIEKTPOHHBIX TOKYMEHTOB.
OO6ecrieueHne TONIMHHOCTA (ayTEHTUYHOCTH) DJICKTPOHHBIX JTOKYMCHTOB B
OTEUYECTBEHHBIX U 3apYyOC)KHBIX apXUBaX.

Oco0eHHOCTH apXHUBHOTO YUYeTa U OMUCAHUS JICKTPOHHBIX TOKYMEHTOB.
OcoOEHHOCTH  TPUMEHEHHsS]  KPUTEPUEB  OKCIEPTU3Bl  IIEHHOCTH K
AIEKTPOHHBIM JOKYMEHTaM.

OteyecTBEHHBIM  ONBIT  MpUeMa  BJIEKTPOHHBIX  JIOKYMEHTOB B

rOCY/IapCTBEHHBIE APXUBBI.

Bormpocsl kK DK3aMeHYV:

COBpeMeHHBIe I/IHCI)OpMaI_II/IOHHBIC TCXHOJIOTHMHN W HUX BIIMAHHUC Ha TCOPHIO H

MPAKTUKYy apXUBHOIO Jea.
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Knaccudukanus 31eKTpOHHBIX TOKYMEHTOB.

®opmaTtsl PaitnoB HU(POBBIX KOMUM.

XapakTepuCTHKa HOCUTENEH 3JIEKTPOHHOU MH(OopManuu. TUIBI ONTUYECKUX
JIMCKOB.

XapaKkTepuCTUKA KOHIENIMU IPUEMA JOKYMEHTOB Ha MAIIMHHBIX HOCUTENAX
Ha apXUBHOE XPAaHEHHE.

[IpuHUIKIIBI TOCTPOEHUS IITEKTPOHHOIO APXMUBA.

OcHoBHble TONIO)KEHMsST oryeta HanwmonamepHoro apxusa CIIA no HUP
"Cuctema nu(pOBBIX H300pAKEHUI apXUBHBIX JTOKYMEHTOB C XpaHEHHEM Ha
OITUYECKUX JTUCKAX'.

IIpoexThl O CO34aHNIO IIEKTPOHHBIX apxuBoB B PITAHT/I.

OCcOOEHHOCTH DJIEKTPOHHBIX APXMBOB OpraHU3alMd, HAYyYHO-TEXHUYECKON
JOKYMEHTALIMH, ayTUOBU3yaIbHbIX IOKYMEHTOB.

DBOJIIOIUS TOHATHS JIEKTPOHHBIN TOKYMEHT.

CrpykTypa 3JIeKTpOHHOTO apXHBa.

[Tpunnune! Beidoopa TrunoB DVD u CD nuckoB m1st AIMTETIBHOTO apXHUBHOTO
XpaHeHUs: HHPOpMAITUH.

YerpolicTBa XpaHEHUS JaHHBIX.

[Mpunuuner noctpoenuss AWMIIC Ha aynuoBH3yalnbHblE JOKYMEHTBI C HX
I (POBBIMU KOTIUSIMH.

TepMuHBl M ONpENENICHMs, CBSA3aHHBIE C ApPXMBHBIM XPAaHEHHUEM W
UCITOJIb30BAHUEM JJIEKTPOHHBIX TOKYMEHTOB.

Lenn, 3agaun, GopMbl U TPAKTHKA UCIIOIB30BAHUS APXUBHBIX JIEKTPOHHBIX
JOKYMEHTOB.

TexHomormu W CEepBHCHI  AOCTyIIa M MCHOJIB30BAHUS  DJIEKTPOHHBIX
JOKYMEHTOB.

KoHuenuuu pacnpeneneHHplx U HEHTPAIU30BaHHBIX APXUBOB JJIEKTPOHHBIX
JOKYMEHTOB. DaKTOpbI, BIUSIOIIME HA BHIOOP MOJENIN apXWBa JIEKTPOHHBIX
JOKYMEHTOB.
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Crneunanu3upoBaHHblE W MHTETPUPOBAHHBIE  ApPXUBBI  BJIEKTPOHHBIX
JIOKYMEHTOB B Poccuu u 3a pyOexom.

Crneunduka nousatusa "odecrneueHne COXpPaHHOCTU' apXMBHBIX AJIEKTPOHHBIX
JOKYMEHTOB. Te€XHOJOTHYEeCKHe, OpraHu3allMOHHbIE, IPABOBBIE ACTIEKTHI.
CoBpeMeHHBIE MOAXOAbl JOJITOBPEMEHHOTO XpaHEHWss M JocTyna K
ANIEKTPOHHBIM JIOKYMEHTaM, ONpeleseHHble MeXIyHapOJHbIM COBETOM
apXUBOB.

OcoOEHHOCTH HCIONB30BaHUS W XpaHEHUs DSJIEKTPOHHBIX JTOKYMEHTOB,
noanucanabeix OLIII.

[lonxonpl K oOOECNEYeHUIO0 MOMJIMHHOCTH JJIEKTPOHHBIX JOKYMEHTOB B
OTEUYECTBEHHBIX U 3apyOC)KHBIX apXUBaX.

OnbIT yuyera DSJEKTPOHHBIX (MammHOuYMTaeMbIX) mokymeHtoB B CCCP.
CoBpeMeHHOE HOPMATUBHOE MU METOJMUYECKOE 0OecreueHrne yueTa apXuBHbBIX
AIEKTPOHHBIX TOKYMEHTOB.

[IpyHUMNIBI ¥ OCHOBHBIE MOAXOAbI K YYETy 3JEKTPOHHBIX TOKYMEHTOB B
apXuBax.

[TonoxeHus: 0TeYEeCTBEHHBIX HOPMATUBHBIX U METOAUYECKUX JOKYMEHTOB IO
apXMBHOMY ONHMCAHUIO JJIEKTPOHHBIX JOKYMEHTOB. CTaHAApThl apXUBHOIO
OTMCAHMSI DIIEKTPOHHBIX JOKYMEHTOB 32 PyOEKOM.

[IpakTrka onvcanus >JIEKTPOHHBIX TOKYMEHTOB B Poccuu u 3a py0Gexom.
[Tpo6GemMbl KOMIIEKTOBAHHS APXUBOB AJIEKTPOHHON JOKYMEHTAIIUECH.
OcoOeHHOCTH  MPUMEHEHHMsS]  KPUTEPUEB  HKCHEPTU3bl  LIEHHOCTH K
AIEKTPOHHBIM JOKYMEHTaM.

MexXayHapOOHbIi W  OTEYECTBEHHBIM  ONBIT IPHUEMA  JIIEKTPOHHBIX
JIOKYMEHTOB Ha apXUBHOE XpaHEHUE.

CoctaB d3JIEKTPOHHBIX JOKYMEHTOB, MPHUHUMAEeMbIX Ha XpaHEHUE B

HAaITMOHAJIBHBIC U IT'OCYAapPCTBCHHBIC apXHBBLI.
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6. Y4yeOHo-MeTOANYECKOE M HH(POPMALMOHHOE
obecrnevyenyre JMCUMILINHBI

6.1. Cnucox ucmounukos u 1umepamypol
@) OCHOBHbIE UCHOYHUKU

e  [lpaBuia opraHusanuy XpaHEHHs, KOMIUIEKTOBAHUs, y4e€Ta U UCIIOJIb30BaHUS
JOKYMEHTOB apxuBHOro Gonna Poccuiickoit denepanuu U Apyrux apXMBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHMIMIAJIBHBIX apXUBaX, My3eiX H
oubnuorekax, opranuzauuax Poccuiickoit Axkanemun Hayk (yTB. [Ipukazom
MunucrepcTBa KyJbTypbl M MacCOBBIX KOMMYHMKauui Poccuiickoi
®denepanyu ot 18 ssuBaps 2007 1. Ne 19).

e [lepeuenn TUTIOBBIX YIPABIEHYECKUX apXHUBHBIX JOKYMEHTOB,
oOpa3yrolmuxcsi B Mpolecce JeATeIbHOCTH TOCYAapCTBEHHBIX OpraHoB,
OpPraHoB MECTHOI'0 CaMOYIPABJICHUS W OpPraHU3allMi, C YKa3aHUEM CPOKOB

xpanenus (yrB. [Ipukazom Munkynbrypbl Poccuu ot 25.08.2010 Ne 558).

Jumepamypa
Ocnoenasn

o  Tmmapesckuii P.C., PognonoB U.U., 3anaeB I'.3. u np. Uudopmatuka kak
Hayka 00  wHopmammu:  MHbOpMANMOHHBIH,  JTOKYMEHTAIBHBIMH,

TEXHOJIOTUYECKU, SKOHOMHUYECKUW, COUUAIBHBIA UM OpPraHU3alMOHHBIN

acnektel. M.:®AUNP-ITPECC, 2006. C. 353-432.

O00NOJIHUMEIbHAA TUmMePAmypa

e [‘enbman-Bunorpagos K.b. Mammunountaemsie qokymentsl B CCCP. Boim. 1.

M., 1980. 47 C. Bein. 2. M., 1982. 49 C.

6.2. Ilepeuensv pecypcosé unghopmayuonno-meneKoOMMyHUKAYUOHHOI cemu
Hnmepnem, neo0xo00umulx 0,11 0C60€HUA OUCUUNIUHbBL

e  Caiitr Mexmynapoaunoro CoBera ApXuBoB (WWW.iCa.0rg).
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e  Caiit HartmonanpHoro apxuBa ABcTpanuu (WWW.Naa.gov.au).

e (Caiit HanmonanbHoro apxuBa LU(poBbIX 0a3 maHHbIX BennkoOpuranuu

(www.ndad.nationalarchives.gov.uk).

e Cailtr ApxuBa dJIEKTPOHHBIX NOKyMeHTOB HanmonambHoro apxmsa CIHIA

(www.archives.gov/era).

e Caitrt lleHTpanbHOro TrOCYJApCTBEHHOI'O JJEKTPOHHOTIO apXuBa Y KpauHBI

(tsdea.archives.qgov.ua/ru/index.php).

1. KommnbroTepHblii  Kiacc,

MOJIKJTIOYECHHBIN K ceTh MIHTEpHEeT.

7. MaTepuajbHO-TEXHUYECKOE o0ecredeHue TUCIMILTHHbI

Cocras nporpammHoro odecneuenus (I10), coBpemMeHHBIX Mpo(eccHOHAIBHBIX 0a3

1. Ilepeuens I1O

nanubix (bJ1) u nndopmanuonHo-cnpasounbie cucrem (MCC) (2016 r.)

00eCTieYeHHBIM MPE3EHTAIMOHHOW TEXHUKOU W

noanucku B 2016 1.

Kypuansr Oxford University Press

SAGE Journals

Kypuansr Taylor and Francis

Tabnuya 1
Nenn Haumenosanue 110 [TpounsBoauTenH Croco6
/n pacpocTpaHeHUs
(ﬂuL;eHSuOHHoe uiu
6000010
PACRPOCMpaHsiemoe)
1 Adobe Master Collection CS4 Adobe JIUIEH3UOHHOE
2 Microsoft Office 2010 Microsoft JUIEH3UOHHOE
3 Windows 7 Pro Microsoft JIUIEH3UOHHOE
4 AutoCAD 2010 Student Autodesk ¢BOOOIHO
pacrpoCTpaHsIeMoe
5 Archicad 18 Rus Student Graphisoft cBOOOIHO
pacrpoCcTpaHseMoe
6 SPSS Statisctics 22 IBM JIUIIEH3UOHHOE
7 Kaspersky Endpoint Security Kaspersky JMIIEH3HOHHOE
2. Hepeyens B/{ u UCC
Tabnuya 2
NQH/H HanmenoBanue
1 Mexnynapoansie pedeparuBHbie HaykoMmeTpuueckue bJl, noctymHbie B paMkax
HaIMoOHAaJILHOU moanucku B 2016 T.
Scopus
2 IIpodeccuonansubie monHOTEKCTOBBIE b/, JOCTYNHBIE B paMKaX HallMOHAJIBHOMN
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3 [IpodeccronanbHbIe MOTHOTEKCTOBBIE B/

JSTOR

W3 nanus mo oOuiecTBEHHBIM M TYMaHUTAPHBIM HayKaM
4 KomnproTrepHsle CripaBOYHBIE IPABOBBIE CUCTEMBI
Koncynsrant Ilntoc,

l'apanTt

Cocras nporpammuoro odecnneuenus (I10), coBpemeHHBIX podeccHOHANIBHBIX 023
nanubix (b/1) u nundopmanuonno-cnpasounbie cucrem (MCC) (2017 r.)

1. Ilepeyens 11O

Tabnuya 1
Nent Haumenosanue 110 [IpousBoautens | Cnocod pacnpocTpaHeHUs
/i (ruyensuonnoe unu
Cc680000HO
pacnpocmparsiemoe)
1 Microsoft Office 2010 Microsoft JIMIICH3UOHHOE
2 Windows 7 Pro Microsoft JIMIIEH3HOHHOE
3 Microsoft Office 2013 Microsoft JIMIICH3UOHHOE
2. lepeuyens B/l u UCC
Tabnuya 2
Neri/mt HanmenoBanmne
1 [Tpodeccrnonanpabie MOTHOTEKCTOBBIE B/
JSTOR
W3nanus no o611ecTBEHHBIM U TYMaHUTAPHBIM HAayKaM
2 KommbroTepHbie cripaBoYHbIE IPABOBBIE CHCTEMBI
Koncynperant Iloc,
lapanTt

8. O0ecneuyenune 0Opa3oBaTEJIBLHOIO NPoOLECCA IS JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMU 3/I0POBbSI M1 HHBAJIH/I0B

B xone peamm3an JUCHUIIIIMHBI UCTIOJIb3YIOTCA CIICAYOIHUEC JOIIOJIHUTCIIbHBIC
MCTOJBbI O6y‘~ICHI/I$I, TEKYHICTO KOHTPOJIA YCIICBACMOCTHU U HpOMeXCYTOqHOﬁ aTTeCTallu
o6yqa10mnxc;l B 3aBUCUMOCTHU OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEM:

® IS CIIETIBIX U CIIA00BUISIIUX:

- JIEKIUU OQOPMIISIOTCS B BHUJAE DJIEKTPOHHOTO JIOKYMEHTa, IOCTYIMHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIICIUATIN3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUCHUEM;

- THMCBMEHHBIC 3aJ]aHUs BBINIOJHIIOTCS Ha KOMIBIOTEPE CO  CIHEIHATU3UPOBAHHBIM
MIPOrPaMMHBIM 00€CTICUEeHHEM, HIIH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrnieunBaeTCs MHAMBUYAIbHOE paBHOMEPHOE ocBelieHrne He MeHee 300 JTroKc;

- JUIs BBIOJIHEHHS 3aJaHusl TPU HEOOXOIUMOCTH TIPEJOCTABISETCS YBEIUYHUBAIOIICE
YCTPOMCTBO; BO3MOXHO TAK)KE HCIIOJIb30BaHNE COOCTBEHHBIX YBEIIMYMBAIONIUX YCTPOICTB;

- MUCHMEHHBIC 33JJaHUsT OPOPMIISIOTCS YBEITUUCHHBIM IIPUPTOM;

- 3K3aMEH U 3a4€T MPOBOJIATCS B YCTHOM (DOpME HITH BBITIOJIHSAIOTCS B TUCbMEHHOMN (hopMe Ha
KOMIIbIOTEPE.
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® IS TIYXUX M CIa00CITBIIIAITINX:

- JeKuuu O(GOPMISIOTCS B BHJE 3JEKTPOHHOIO JOKYMEHTa, JHUOO MPEIOCTaBISAETCS
3BYKOYCHJIMBAIOIIAs anmnapaTypa UHAWBUIYAIbHOTO MOJIb30BaHMUS;

- MIUCHMEHHBIE 33JaHNS BBITIOJIHAIOTCS HA KOMITBIOTEPE B MUCHbMEHHOH (opme;

- O9K3aMEH M 3a4€T TPOBOJATCA B IHUCHbMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBeaeHue B (popMe TeCTUPOBAHHUS.

® ISl JIUI] C HAPYIIECHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapara:

- JIeKIMU OQOPMIISIOTCS B BUAE OJIEKTPOHHOTO JIOKYMEHTa, IOCTYIMHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIICUATN3NPOBAHHBIM IPOTPAMMHBIM 00€CIIeUeHUEM;

- THCBMEHHBIC 3aJ]aHWs BBINOJHIIOTCA Ha KOMIBIOTEPE CO  CHEIHATN3UPOBAHHBIM
MIPOTPaMMHBIM 00€CTICUCHUEM;

- 9K3aMEH U 3a4€T MPOBOISTCS B YCTHOM (DOpMe HITH BBITIONHSIOTCS B MMCBMEHHOM (hopme Ha
KOMTIBIOTEPE.

[Tpur HEOOXOTMMOCTH TIPEAYCMaTPUBACTCS YBEMUCHUE BPEMEHH ISl IOJATOTOBKH OTBETA.

[Ipouiemypa  mpoBeAECHWST  NPOMEXYTOYHOM  aTTecTali  Juis  OOydYaromIuxcs
YCTaHABIMBACTCSI C Y4€TOM WX HMHIUBUAYAIbHBIX TICUXO(PH3MUECKUX OCOOCHHOCTEH.
[TpomesxyTouHast aTTeCTaINs MOKET MTPOBOIUTHCS B HECKOJIBKO JTAIOB.

[Tpu mpoBeneHNH MPOIEAYPHl OLEHUBAHUS PE3YIBTATOB OOYYCHHUsS MPEAyCMaTPHBACTCS
WCTIOJIb30BaHUE TEXHUYECKUX CPENCTB, HEOOXOAWMBIX B CBS3M C WHIMBUAYaJIHHBIMHU
0COOEHHOCTSIMU O0YyJaromuXxcsi. ITH CPEACTBA MOTYT OBITH TPENOCTAaBICHBl YHHBEPCHTETOM,
WJIH MOTYT HCITOJIb30BAaThCSI COOCTBEHHBIE TEXHUIECKHE CPE/ICTBA.

[IpoBenenne TpoOIEAYpHl  OIICHWBAHHS ~ pPE3yIBTATOB  OOy4eHHUS  JOMyCKaeTcsl ¢
WCTIOJIh30BaHUEM JMCTAHIIMOHHBIX 00pPa30BaTeIbHBIX TEXHOIOTHA.

ObecnieunBaeTcsl TOCTYN K WH(POPMAIMOHHBIM U OMOIMOTpadUuecKuM pecypcaM B CETH
WnTtepner nns kaxaoro oOywaromierocss B (GopMax, aJalNTUPOBAHHBIX K OTPAaHUYEHHUSAM HX
310pPOBbS U BOCTIPUATHS HHPOPMAITIH:

e JUISl CIIENBIX U CIa00BUSIINX:

- B Ie4aTHOU (popme yBeTnUeHHBIM IpUQTOM;
- B popMe IEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

e Uil TIIyXUX M cabOCIbIIIAIINX:

- B Ie4aTHou popme;

- B popMe 2IEKTPOHHOTO TOKYMEHTA.

e It O0y4aroIMXCs C HAPYIICHUSIMU OIOPHO-ABUTaTEeNIbHOTO ammapaTa:
- B IeyaTHou popme;

- B popMe PIEKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

VY4eOHble ayIUTOPUU Ui BCEX BHJIOB KOHTAKTHOM M CAMOCTOSTENILHON pabOThl, HAydHAs
O6ubnMoTeKka W MHbIE MOMEUICHUS JUIsl 00y4eHHs] OCHAILEHBI CIeUaIbHBIM O00OpYJOBAaHUEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMU CPEJICTBAMU O0yUICHHUS:

® JUISI CTIENBIX U CTa00BUSIINX:

- YCTPOMCTBOM JUIsl CKaHMpOBaHUs U uTeHus ¢ kamepod SARA CE;

- mucmuieeM bpaiing PAC Mate 20;

- npuHTepoM bpaitng EmBraille ViewPlus;

e Ul TJIyXUX M cIaOOCHbIIIANINX:

- ABTOMATH3MPOBAaHHBIM pabdOYUM MECTOM s JIIOACH C HapylleHHeM clyxa u
¢71a00 CIIBIIIIAIIHNX;

- aKyCTUYECKHH YCHIIUTENb U KOJIOHKH,

e ISt OOYJArOIIMXCS C HAPYIICHUSIMU OTIOPHO-ABUTaTEILHOTO ammapara:
- IepeABMKHBIMU, PETYIUPYEMBIMH 3proHoMuueckumu napramu CU-1;
- KOMIIBIOTEPHOM TEXHUKON CO CHEeUaIbHBIM ITPOTPaMMHBIM 00ECTIeYeHUEM.
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9. YueOHO-MeTOAMYECKOE 00ecTeueHue
JJIS1 CAMOCTOAITEJIbHOM PadoThI 00y4aK0 1M XCH

7.1. Ilnanet cemunapckux 3auAMUI U MemoOu4yecKue YKa3aHus no

opcaHulauuu u npoeeoeuum

Ne Ne paznena TeMbI cCeMUHAPCKUX 3aHATHN TpynoemkocTb
/11 JUCITUTUTUHBI (dac.)
OmnpeneneHus U TEPMHUHBI, UCTIOIB3yeMbIE TIPU
1 7 padoTe ¢ apXUBHBIMU AJIEKTPOHHBIMU 2
JIOKYMEHTaMHU
2 9 [TpuHIIMTIBI OpraHU3aIK APXUBOB AIEKTPOHHBIX 4
JIOKYMEHTOB
3 10 Mertomp! oOecriedeHus: COXPaHHOCTH U JTIOCTYTIA K 4
AJIEKTPOHHBIM JIOKYMEHTaM
4 12 [TpuHIUTIBL APXUBHOTO y4eTa IEKTPOHHBIX 4
JIOKYMEHTOB
5 13 CocraBneHne apxXHBHON OMTUCH AIIEKTPOHHBIX 5
JTIOKYMEHTOB
Oco0eHHOCTH 3KCIIEPTU3BI LIEHHOCTH
6 14 AJIEKTPOHHBIX JOKYMEHTOB M KOMIUICKTOBAHUS 4
MMU TOCYJJApCTBEHHBIX apXHUBOB
7 15 Oxckypeus B LleHTpanbHbIN apXHUB 3IEKTPOHHBIX 4
U ayJMOBHU3YyaJbHBIX TOKYMEHTOB MOCKBBI
uToro 24

Tema 1. Onpedenenuna u mepmuHsl, UCHOJIb3YEMble NPU padome ¢ apXueHbLIMU

INEKMPOHHBIMU OOKyMenmamu (2 uac.)

BOITDOCI)I AJI U3YYCHUSA U O6CV)KI[€HI/I$II

1.

[Tonsstust  "wadopmanmsa", '"mokymeHnt", "uwHDOpPMANMOHHBIA pecypc,
"apxuB", "apXuUBHbBIA JOKYMEHT", "3JIEKTPOHHBIA apXUBHBIA JTOKYMEHT".
[lonsiTust "equHuLa XpaHEHUs! DJIEKTPOHHBIX JOKYMEHTOB", "equHula yyera
ANEKTPOHHBIX  JAOKYMEHTOB",  "pabouuii  3K3eMIUISIp  3JIEKTPOHHOIO
NOoKymMeHTa",  "pe3epBHBIA  JK3EMIUISIp  DJIEKTPOHHOrO  JOKyMmeHTa",
"9JIEKTPOHHBIN JOKYMEHT B CTpaxoBoM (opmate", "IJIeKTpOHHBIN JOKYMEHT
B [10JIb30BaTENILCKOM (popmare".

CrpykTypa noHATHS "apXUMBHOE XpPAHEHUE JIEKTPOHHBIX JOKYMEHTOB'".
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CHucoK MCTOYHUKOB U JUTCPATYPhI

Obs3amenvHulx OISl U3YUEHUSL:

®enepanbHblid 3aK0H 0T 22 okTA0ps 2004 1. Ne 125-03 "O06 apXuBHOM Jene B
Poccuiickoit ®eaeparuu’.

[IpaBuna opraHu3alnuy XpaHeHHs!, KOMIJIEKTOBAaHHUS, YUETa U UCIIOJIb30BaHUS
JOKYMEHTOB apXxuBHOro Qgonna Poccuiickoit @enepanuu v Apyrux apXuBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHUIIMIAIBHBIX apXWBaX, MYy3esiX M
oubnuoTekax, opranuzanusax Poccuiickoit Akagemun Hayxk.

I'OCT 7.0-99. Nudopmanmonno-o6ubanoteunas NEeSATEeIbHOCTb,
oubnuorpadus. TepMUHBI U ONpeIETICHUS.

I'OCT P 51141-98. Jlenonpou3BOACTBO M apXUBHOE Je€10. TepMUHBI U
onpenenenus. M., 1998.

TuxonoB B.M.  Opranuzanust  apXuBHOTO  XpaHEHHS]  BJICKTPOHHBIX
nokymeHToB // Kpyr wupeil: aaropuTMbl M TEXHOJOTMM HCTOPUYECKON
undopmatuku: Tpynel IX koudepenmun Accommanuu "Hctopus u
koMmmbptoTep”. MockBa—bapnayn, 2005. C. 393-435; To xe // Tuxonos B.I.
NHpopMaliuoHHbIE TEXHOJIOTMH M 3JEKTPOHHBIE JOKYMEHTHI B KOHTEKCTE

apXUBHOTO XpaHeHHs (cTaTbu pa3HbIX JeT). M., 2009. C. 142-146.

,HOI’ZO]lHumefleblx.'

I'OCT 7.73-96. CHUBUJI. Ilouck wu pacupocTpaHeHHe HHPOPMAIUH.
TepMHUHBI U ONIPENEIICHUS.

I'OCT P 52292-2004. NudopmanioHHass TEXHOJIOTHS. DIIEKTPOHHBIA 0OMEH
uHpopmarmeit. TepMuHbI 1 onpeneneHusl.

locymapctBennbiii  ctaHmapt  pecrnyonumku  bemapych.  JlokyMeHTBI

anexkTpoHHsble. [IpaBuia BeimonHeHus1, oOpaiieHus u xpaneHusi. Munck, 2000.

Tema 9. Ilpunyunsl opzanuzauyuu apxueos 31eKmpounvix 0oKymenmos (4 uac.)

BOHDOCBI JJIA U3YYCHUSA 1 O6CV)KI[€HI/I$IZ
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3.

Konuenuuu pacnpeneneHHblXx U HEHTPATU30BAHHBIX apXUBOB AJIEKTPOHHBIX
JOKYMEHTOB.
Cneunann3upoBaHHbBIE W HMHTETPUPOBAHHBIE  APXMBBI  3JIEKTPOHHBIX
JOKYMEHTOB.

CDaKTOpBI, BIUAOIINC Ha BI:>I60p MOJCIHU apXrBa 3JICKTPOHHBIX TOKYMCHTOB.

CnmucoKk MCTOYHUKOB U JUTCPATYPhI

Obs3amenvHulx OISl U3YUEHUSL:

Hocesnu B.JI.  IlpuHuunbl ¥ nmoaxoAbl K XPaHEHUIO  DJIIEKTPOHHOM
nokymentauuu B PecnyOnuke — bemapycs  // JlokymeHTamus B
UH(POPMAIIMOHHOM  OOIIECTBE:  DJIEKTPOHHOE  JICJONPOU3BOJCTBO U
ANIEKTPOHHBIN apxuB. J[okimaasl U COOOIIEHMs] HA IMIECTOM MEXTYHapOTHOM
HAy4YHO-TIpaKTHYeCKOW KoH(epeHuuu. 24-25 HosOps 1999 r. M., 2000.
C. 106-111.

TuxonoB B.1., IOmwun N.®. CoBpemMeHHbIE KOHIENUHUU 3JIECKTPOHHBIX
apxuBoB // OreuectBeHHble apxuBbl. 1999. Ne 1. C.18-27; To xe //
Tuxonos B.U. lnpopmaninoHHbIe TEXHOJIOTUU U DJIEKTPOHHBIE TOKYMEHTHI B
KOHTEKCTE apXMBHOT'O XpaHeHHUs (CTaThH pa3HbIX JeT). M., 2009. C. 17-26.
TuxonoB B.1. MexayHapoAaHbIii ONBIT apXMBHOIO XpaHCHHs 0a3 JaHHBIX //

HenonpounsoactBo B Kazaxcrane. 2010. Ne 10. C. 80-86.

,HOI’ZO]lHumefleblx.'

Hiopantu JI. BausiHue HOBBIX TEXHOJIOTUH Ha apXWBHYIO Teopuio // BecTHuk
apxusucta. 2000. Ne 5-6. C. 17-21.

XpammoBckas H.A.  CoBpemeHHble HWJA€HM W  ONBIT B  00JacTu
FOCYy/JapCTBEHHOTO  YIIPABJICHUS: MEKBEJJOMCTBEHHOE  JJIEKTPOHHOE

B3anMojencTeue. M., 2010.

Tema 10. Memoowvt obecneuenus coxXpanHocmu u O00OCHMyna K 3J1eKMPOHHbIM

ookymenmam (4 uac.)

BOHDOCBI JJIA U3YYCHUSA 1 O6CV)KI[€HI/I$IZ

1.

CyHocTh padoT 1Mo 00eceYeHNI0 COXPAaHHOCTHU AIEKTPOHHBIX TOKYMEHTOB.
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2. OCHOBHBIE METO/BI 00CCTICUCHHS TOITOBPEMEHHOTO JOCTYIIA K AJICKTPOHHBIM
JOKYMEHTaM (MHTpAIus, MY, WHKACYISITUSA, T.11.).

3. IIpobrmembl obOecrieueHHs] TOMJIUHHOCTH (AYTEHTHYHOCTH) SJIEKTPOHHBIX
JOKYMEHTOB TP J0JTOBPEMEHHOM XpaHEHHUH.

KoHTpOJIEHBIE BOIPOCHI:

e  CymHocCTh "apXHBHOTO JIEKTPOHHOTO TOKYMEHTA".

e  CylHOCTh UHTETPUPOBAHHON MOJEIHN apXUBa AIEKTPOHHBIX TOKYMEHTOB.

e Kpurepun BbHIOOpa HOCHTENEH NpHU OpPraHU3alMM APXUBHOTO XpaHEHUs
ANEKTPOHHBIX TOKYMEHTOB.

Cnmcok MCTOYHUKOB U JJUTCPATYPhI

Obs3amenvHoulx OISl U3YUEHUSL:

e [lpaBuna opraHu3ainuu XpaHEHUs, KOMIUIEKTOBAHUSI, Y4€Ta U UCIOJIb30BaHUS
JOKYMEHTOB apxuBHOTO (poHna Poccuiickoit denepanuu U Ipyrux apXuBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHIIMNAIbHBIX apXUBax, MY3€siX H
oubimorekax, opranuzanusax Poccuiickoit Akagemun Hayxk.

e  Meroauueckue peKOMEHAAIMH O paboTe ¢ PJIEKTPOHHBIMU IOKYMEHTAMU B
apxuBax opranuzanuii: Otuetr o HUP. M., 2007. C. 45-72.

° HoceBuu B.JI. IlpuHummel W 1mOAXOAbI K  XPAaHCHUIO  DAJICKTPOHHOMU
nokymeHtanmmu B Pecnyonuke — bemapyce  / JlokymeHTamus B
uHOOpPMAIIMOHHOM  OOIIECTBE:  DJIGKTPOHHOE  JICJIIONPOM3BOJICTBO W
AJIEKTPOHHBIN apxuB. J[oKjaabpl M COOOIICHUS HA IIECTON MEXIyHapOIHOM
HAyYHO-TIPAaKTHYeCKOW KoH(pepeHmuu. 24-25 HosOps 1999 r. M., 2000.
C. 106-111.

o  TuxonoB B.. ObecnieueHne COXpaHHOCTH OJJIEKTPOHHBIX JTOKYMEHTOB //
Bectauk apxuucrta. 2005. Ne 5-6. C. 205-227.

JlonoanumenvHblx:

e  TuxonoB B.. MexayHapoaHbIH OMBIT apXWBHOTO XpaHEHHUS 0a3 JaHHBIX //

Henompoussoacto B Kazaxcrane. 2010. Ne 11 C. 70-80.
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Tema 12. IIpunyunut apxusnozo yuema 31eKmpoHHbIX 00Kymeumos (4 uac.)

Bonpochl aj1st u3ydeHus u O6CV)KI[CHI/I$IZ

1. IlpuHUMOBI U OCHOBHBIE MOJXOABl K YYE€Ty 3JEKTPOHHBIX JOKYMEHTOB B
apXuBax.

2. CocTaB METaIaHHbBIX JIJISl y4eTa JIEKTPOHHBIX TOKYMEHTOB.

3. YuerHble TOKYMEHTOB IO YUETY apXUBHBIX JIEKTPOHHBIX JOKYMEHTOB.

Cnmucok MCTOYHUKOB U JJUTCPATYPhI

Obs3amenvHoulx OISl U3YUEHUSL:

e [lpaBuna opranu3aiuu XpaHEHHs, KOMIUIEKTOBAHUS, y4€Ta U UCIOJIb30BaHUS
JOKYMEHTOB apxuBHOTO (poHna Poccuiickoit denepanuu U Ipyrux apXuBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHUIIUNAIbHBIX apXHUBaX, MYy3esX H
o6ubnuoTekax, opranuzanusax Poccuiickoit Akagemun Hayxk.

e  Meroanveckue peKOMEHIAIMU 10 paboTe C AIECKTPOHHBIMU JOKYMEHTAMU B
apxuBax opranuzamuii: Oruer o HUP. M., 2007. C. 77-89.

e TuxonoB B.M. 3agaun apXvBHOro XpaHEHUsl AJIEKTPOHHBIX TOKYMEHTOB: U3
onbita [IAJIDHM // OteuectBennsie apxussl. 2010. Ne 3. C. 51-60.

e TuxonoB B.M. OmneparuBHbii yuyeT ©6a3 JaHHBIX B Opra"u3anusax //
JlokymeHTanus B UHGOPMAITMOHHOM 00IIEeCTBE: aIMUHUCTPATUBHAS pedopma
U ynopaBieHue JjgokymeHtanue. Jlokmaael u  coobmenms Ha o XI
MexayHapoHOW Hay4dHO-TIpaKTHYeCKOH KoHpepeHmuu 23-25 HosA0ps
2005 r. M.: Pocapxus, BHUNWJIAJL, 2005. C. 221-224.

LlononnumenvHuix:

e  TuxonoB B.. MexayHapoaHbI{ OMBIT apXUBHOTO XpaHEHHs 0a3 JaHHBIX //

JenonpounsoactBo B Kazaxcrane. 2010. Ne 12. C. 72-83.

Tema 13. Cocmasnenue apxugHnoii onucu 3j1eKmpoHHbIX 00KyMeHmoes (2 uac.)

BOITDOCBI AJId U3YYCHUA U 06CV)KI[€HI/I$IZ

1. Coeuuduka onucaHus D>JICKTPOHHBIX JOKyMeHTOB. Cnemuduka onucei
AJIEKTPOHHBIX TOKYMEHTOB.

2. OCHOBHBIE CTAThbU OIMCAHUS CANHNII YUCTa 3JICKTPOHHBIX JOKYMCHTOB.
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3.

4.

CyliecTBylOIME  TEXHOJOTHMM  COCTaBJIEHUS  OMNMCHU  DJIEKTPOHHBIX
JOKYMEHTOB.

CniocoObl 3aBepeHUst ONUCEHN IIIEKTPOHHBIX JOKYMEHTOB.

KoHTpOJIEHBIE BOIPOCHI:

VYyeTHbIe XapaKTEPUCTUKHU €ANHULL XPAHEHUS DJIEKTPOHHBIX IOKYMEHTOB.
ANropUTMBI U TEXHOJIOTUHU pacueTa KOHTPOJIbHBIX CyMM (haiijioB.

IlouckoBrie CpPCACTBA 110 OIMHUCH JJICKTPOHHBIX NOKYMCHTOB.

Cnmcok MCTOYHUKOB U JIUTCPATYPHI:

Obs3amenvHulx OISl U3YUEHUSL:

[IpaBuiia opraHn3anuy XpaHeHUs, KOMIUIEKTOBAHUsA, y4€Ta U UCIOJIb30BAaHUS
JOKYMEHTOB apxuBHOTO (poHna Poccuiickoit denepanuu u Ipyrux apXuBHBIX
JOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHMIMNAIbHBIX apXUBax, MY3€siX H
o6ubnuoTekax, opranuzanusax Poccuiickoit Akagemun Hayxk.

Meronnueckre peKOMEHJaluu Mo padoTe C ANEKTPOHHBIMHU JOKYMEHTAMH B
apxuBax opranuzanuii: Otuer o HUP. C. 33-41, 90-98.

TuxonoB B.W. 3agaun apXvBHOro XpaHEHUsl AJIEKTPOHHBIX TOKYMEHTOB: U3
onbita [IAJIDHM // OteuectBernsie apxussl. 2010. Ne 3. C. 51-60.

Tuxono B.U. NudopManmioHHbIe TEXHOJIOTHH B COXPAaHCHHH M OINHCAHUHU
IU(POBBIX ayJTUOBHU3YAIbHBIX JTOKYMEHTOB // TeXHOTpOHHBIE JOKYMEHTHI —

uHpopMaIoHHas 0a3a HCTOYHUKOBeNEHUS u apxuBoBeAeHUs. COOpHUK

HayuyHbIX cTaTeil. M., 2011. C. 250-260.

ﬂOﬂOﬂHumeﬂbH blx.

JleoutbeBa O.I'. CraHmapThl  ONMUCAaHUS  apPXMBHBIX  JOKYMEHTOB B
aBTOMATU3UPOBaHHBIX cuctemax: omblT Coenmaennpix  IltatoB  //
Jokymentanust B uH(OpMarmoHHOM  oOmiectBe:  YHuUbUKAIUS U
CTaH/apTU3AIIHS MEXBEIOMCTBEHHOTO U KOPIIOPaTUBHOTO
nokymentoobopora: Jlokmanel u coobmenus Ha [X MexayHapoaHoin
Hay4YHO-TipakTU4Yecko koHpepenuuun 5—6 nexadbps 2002 r., r. Mocksa /

Pocapxus. BHUUIA/. — M., 2003.
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TuxonoB B.1. MexayHapoaHbIi ONBIT apXUBHOTO XpaHEHUs 0a3 JaHHBIX //

HenonpousoactBo B Kazaxcrane. 2010. Ne 12. C. 72-83.

Tema 14. Ocobennocmu IKcnepmu3vl YeHHOCHU IJIEKMPOHHBIX 0OKYMEHNO8 U

KOMNJIEKMOGAHUS UMU 20CY0apcmeeHHbIX apxusos (4 uac.)

Bonpochl aj1si u3ydeHus u O6CV)KI[€HI/I$IZ

1.
2.

HpO6J'IeMBI KOMIUJICKTOBAHUA apXHUBOB 3JICKTPOHHBIMU NOKYMCHTAMMU.
Ocobennoctu MMPUMCHCHMUA KpUTCPHUCB OKCIICPTU3BI OCHHOCTHU K
QJICKTPOHHBIM JOKYMCHTAM.

MGH(I[YHapOIIHBIﬁ Hu OTE€YECCTBECHHBIN OIIBIT Impuema SJICKTPOHHBIX
JOKYMCHTOB Ha apXHBHOC XpPAaHCHUC.

CocraB QJICKTPOHHBIX JOKYMCHTOB, XpaHAIUXCA B SaPY6C}I<HLIX

HAaITMOHAJIbHBIX dpXHBaX.

CrHcoK MCTOYHHKOB U JIUTEPATYPHI

Obs3amenvHblx OISl U3YUEHUSL:

[lepeuyenn TUIIOBBIX YIPABIEHYECKHUX apXHUBHBIX JTOKYMEHTOB,
oOpa3yroluxcsi B MpolEecce MAESITeNbHOCTH TOCYIapCTBEHHBIX OpPTaHOB,
OpraHOB MECTHOI'O CaMOYMPABJICHUS M OpPraHU3allMil, ¢ YKa3aHUEM CpPOKOB
xpanenus (yTB. [Ipukazom MunkyabTypbl Poccun ot 25.08.2010 Ne 558).
Meronnueckne peKOMEHIaluU 1Mo paboTe C AIEKTPOHHBIMHU JTOKYMEHTAMU B
apxuBax opranusamnuii: Otuetr o HUP. C. 21-26, 114-116.

PrickoB O.U. O nesrenpHocTH HanmmonanmpHOro apxuBa BenmkoOpuTaHuu B
0o0NacTH  yMpaBICHUS AJIEKTPOHHBIMU JOKYMEHTAMH TOCYIapCTBEHHBIX
yapexnenunii / Cekpetapckoe aemno. 2004. Ne 5. C. 64-66.

PrickoB O.U. Tlepenaua apXuBHBIX JOKYMEHTOB Ha IMOCTOSIHHOE XpaHEHHE:
omsiT CIIA // Cekperapckoe neno. 2005. Ne 4. C. 77-80.

TuxonoB B.W. 3agaun apXuBHOro XpaHEHUsI 3JIEKTPOHHBIX JIOKYMEHTOB: U3

onbita [IAJIDHM // OteuectBernnie apxuBbl. 2010. Ne 3. C. 51-60.

TuxonoB B.U. "YHuutoxXuth HeNnb3s XpaHuTh'? MeTomonoruueckue u
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MPAKTUYECKUE ACTIEKThI KCIEPTU3BI LIEHHOCTU 3JIEKTPOHHBIX JOKYMEHTOB //
Kpyr uneii: MexxaucuuminHapHble MOAX0/Ibl B HCTOPUYECKOM MH(POPMATHKE.
Tpyast X xoH¢pepenuuu Accoumanuu "Hcropus u kommbroTep'. Mocksa,
2008. C. 16-62.

Xpamuosckasg H.A.  CoBpemeHHble  HA€M W  ONBIT B  0OJacTu
TOCYJApCTBEHHOTO  YIPABJICHMUS:  MEXKBEIOMCTBEHHOE  DJIEKTPOHHOE
B3aumojericTeue. M., 2010.

[roxysit Cs0. VYmpaBieHHe DJJIEKTPOHHBIMM JOKymMeHTamMu B Kwurae:
coctosinue u nepcnektusbl // OreuectBeHHble apxuBbl. 2010. Ne 6. C. 59-63.
SukoBag B.®. JlocTHkeHUs MOJBCKUX ApXMBHUCTOB II0 CO3JAHUI0 apXUBOB

ANIEKTPOHHBIX TOKYMEHTOB // BecTtHuk apxuucta. 2008. Ne 4. C. 156-164.

JlODOJTHUTETLHBIX

Homnap Y. Biusare nHPOPMAIMOHHBIX TEXHOJIOTHH Ha TCOPUIO U MPAKTUKY
apxuBHOro Jnena // ~MamuHoYuTaeMble  JOKYMEHTHl  (mpueM  Ha
rOCyJlapCTBEHHOE XpaHCHHE, CO3JaHHe CIEIUATH3UPOBAHHBIX apXUBOB).
Nudopmanmonnas 3anucka. M., 1994. C. 7-30.

Hormep I  ApxwBHas  OIleHKa MAIIHHOYUTAEMBIX  JIOKyMEHTOB M
pykoBonsmue ykazanusa. llapuwxk, 1984 // MuxaitnoB O.A. DnekTpoHHbBIE
JOKYMEHTBI B apXuBax: MpoOJjeMbl MpHeMa, 00SCIeYeHUsT COXPAHHOCTH H

UCIIOJIb30BaHUe. AHANUTHYECKHI 0030p OTEYECTBEHHOTO W 3apyOeKHOTO

onbiTa. M., 2002. C. 294-299.

Tema 15. Ixckypcusn 6 IlenmpanvHblii apxue 31eKMPOHHBIX U AYOUOBU3YATbHBIX

ookymenmoes Mockent (4 uac.)

BOITDOCBI AJI U3YYCHUSA U 06CV)KI[€HI/I$IZ

1.
2.
3.

XapakTepucTuKa HUPPOBLIX BUAECOIOKYMEHTOB.
CtpaxoBbie (hopMaThl XpaHSHUS UPPOBHIX BUACOJOKYMEHTOB.

PaGoTa cuctemsl ynpaBieHUs METMaKOHTEHTOM B apXHUBE.

CHnucok MCTOYHUKOB U JIUTCPATYPHI:

Obs3amenvHbIX 0N USYUEHU.!
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e  PexomeHaalMu MO CO3JaHUIO OUM(POBAHHBIX KOMHUI (POHJA MOJIB30BAHUS
¢oro u donomoxkymento / M.U. [Munumuyk, A.H. banakupes, I'.3. 3anaes,
A.Il. JIucrotun. M.: PTAHT/I, 2008. 86 C.

e  Tuxonos B.. NHdpopManmoHHbIE TEXHOJOTUH B COXPAHEHUH U OMHCAHUU
U(POBBIX ayJMOBU3YaJbHBIX JOKYMEHTOB // TeXHOTpOHHBIE NTOKYMEHTHI —
uHpopMaloHHas 0a3a HCTOYHUKOBeIEHUS M apxuBoBeaeHUs. COOpHUK
HayuyHbIX ctaTeil. M., 2011. C. 250-260.

e TuxonoB B.U. Iludpooe kynbrypHOoe Hacnemue: 'HoBas Hamexnma" wiu
"Ckpsitas yrpo3a"? /[ ludposoe nacnenue. 2009. Ne 1. C. 48-53.

e  Tuxonos B.W. Hudpossie GOTOAOKYMEHTHI KaK 0OBEKT apXUBHOTO XpaHEHUS
/| ApXUBOBEZICHUE 1 HICTOYHUKOBEJIEHUE OTEYECTBEHHOW NCTOPHUH: POOIIEMbI
B3aUMOJICHCTBHS HA COBpEeMEHHOM dTtare. Jlokmansl u coobmenns Ha Lllectoit
Bceepoccuiickoit HayuHoit koHdepenuuu. 16—17 wurons 2009 r. M., 20009.
C. 134-143.

7.2. Memoouueckue yKazaHusa 011 O00YHAIOWUXCA NO  OCBOCHUIO
OUCUUNTTUHBL

Camocmoamenvhana pabdoma HaUEIEHA HA PACIIMPEHHE TEOPETHUYECKHUX
3HAHUW M TNPAKTUYECKUX HABBIKOB Ha OCHOBE M3YyYEHUS PEKOMEHAYEMOM
aUTEpaTyphl WU HOPMArUBHBIX [PABOBBIX AaKTOB, 3HAKOMCTBA C Hay4HO-
oOpa3oBarenbHbBIMU UH(GOPMAIIMOHHBIMU pecypcamu HTepHeTa.

JUIss TOArOTOBKM K JIEKIMSAM, CEMHHAPCKMM 3aHATHSM, JOKJIAaJaM H
pedeparaM, a TakXkKe K IMPOMEKYTOUHOW arTeCTAallMd CTYACHTHI HCIOJIB3YIOT
CIUCKH HMCTOYHUKOB M JMTEPATYpbl, MaTepuajbl JIEKIMHA W MPE3EHTALUN 110
JAaHHBIM TEMaM, CIIMCOK BONPOCOB K HK3aMEHy, IUIAHBl CEMHHAPOB M CIUCKH
KOHTPOJIBHBIX BOIIPOCOB K HHM.

CamocTosTenbHasi padoTa MOXKET BBIIOJHATHCS CTYJIEHTOM B OMOJNHOTEKE, B

KOMIIBIOTCPHOM KJIACCE HUJIK AO0MaA.

Bua padorsl Conep:xanue TpynoemkocTh Pexomenganuu
[oaroroska Tema 6 (cMm. | 2 gac. CM. CIIHCOK JIUTEepaTypsl © HHTEPHET-
JIEKIWH 10 TeMe 6 | TeMaTHYecKHi IIIaH) pecypcsl
[oaroroBka 4 qac. CM. CITHCOK JIUTEPaTyphl, CIIHCOK TEM
JIOKJIaJ1a TIO TeMe JIOKJIaJIOB, MaTepHaIbl JEKINH 1O TaHHON
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6

TEMC M KOHTPOJIbHBIC BOIIPOCHI

IloaroroBka k Tembl 7-8 (cM. 2 yac. CM. CIHCOK JTUTEPATYPhl U UHTEPHET-

JIEKIUH U TeMaTHYEeCKHH TIIaH) pecypchl, MaTeprallbl JIEKIHUH, 1

ceMHHapy 1o METOJMYECKHE YKa3aHHUsI K CEMHUHAPCKUM

TemaMm 7-8 3aHITUSIM

IloaroroBka k Tema 9 (cm. 2 yac. CM. CIMCOK JTUTEPATyphl U HHTEPHET-

JIEKIUH U TEeMaTHYEeCKUH TI1aH) pecypchl, MaTeprallbl JIEKIHUH, 1

ceMrHapam Io METOMYECKHE YKa3aHHsI K CEMHHAPCKUM

Teme 9 3aHITUSIM

IloaroroBka k Tembr 10-11 (cm. 2 yac. CM. CIHMCOK JTUTEPATyphl U HHTEPHET-

JIEKIUSIM U TEeMaTHYEeCKUH TI1aH) pecypchl, MaTeprallbl JIEKIUH, 1

ceMrHapam Io METOMYECKHE YKa3aHHsI K CEMHUHAPCKUM

temam 10-11 3aHITUSIM

IToaroroBka k Tema 12 (cm. 2 yac. CM. CIHCOK JTUTEPATyphl U HHTEPHET-

JIEKIUH U TEeMaTHYEeCKUH TI1aH) pecypchl, MaTeprallbl JIEKIUH, 1

ceMHHapam Io METOJJMYECKHE YKa3aHHsI K CEMHUHAPCKUM

Teme 12 3aHATHAM

IToaroroBka k Tema 13 (cm. 2 yac. CM. CIHMCOK JTUTEPATyphl U HHTEPHET-

JIEKIUH U TEeMaTHYEeCKUH TI1aH) pecypchl, MaTeprallbl JIEKIUH, 1

ceMuHapam Io METOJJMYECKHE YKa3aHHsI K CEMHUHAPCKUM

Teme 13 3aHATHSIM

IToaroroBka Tema 14 (cm. 2 yac. CM. CIIHMCOK JTUTEPATyphl U HHTEPHET-

JIEKIIUH U TEeMaTHYEeCKUH TI1aH) pecypchl, MaTepualibl JIEKIUH, 1

ceMuHapam Io METOJJMYECKHE YKa3aHHsI K CEMHUHAPCKUM

Teme 14 3aHATHSIM

IToaroroBka Tema 15 (cm. 2 yac. CM. CIMCOK JTUTEPATyphl U HHTEPHET-

JIEKIIUH U TEeMaTHYECKUH TI1aH) pecypchl, MaTepualibl JIEKIUH, 1

CeMHUHapaM I10 METOINYECKUE YKa3aHUs K CEMUHAPCKUM

Teme 15 3aHATHAM

[loaroroska 4 yac. CM. CIIHMCOK JTUTEPATYPHI, CIIMCOK TEM

pedepara mo pedepaToB, MaTeprabl JSKLIUA U

Kypcy KOHTPOJIbHBIE BOIIPOCHI, & TAKKE HHTEPHET-
pecypcbl

IToaroroBka k IInceMeHHBII 9K3aMeH 36 uac. CM. KOHTPOJIBHBIE BOIIPOCHI IO KypCY

MIPOMEXYTOUHON

aTTeCTAIMU

HToro mo Kypcy 60 gac.
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INPUJIOKEHUE
[Ipunoxenue 1
AHHOTAIIMA

JucuumuinHa ~ "ONEKTPOHHBIE  apXUBBI  HANpaBIEHUA  NOATOTOBKHU
"JIoKyMEHTOBEICHUE W apXuBOBeIeHHE" U ajapecoBaHa cryiaeHTam 4 kypca (7
cemectp). JducuunnuHa peanusyercs Kapeapod HCTOYHMKOBEACHHUS (akyibrera
ApXMBHOIO Jiej1a UCTOPUKO-apXUBHOro nHcturyra PITY.

eab IMCUMIVIMHBI: MOJArOTOBKA OYIYIIMX CIEHHUATUCTOB K OBJIAJCHUIO
COBPEMEHHBIMHA KOHUEMUUAMH, METOAUKAMU M TEXHOJOTHSIMH, CBSI3aHHBIMHU C
opranuzanveid M (PyHKIMOHHPOBAHUEM apXHMBOB BJIEKTPOHHOW JOKYMEHTAIIUH,
BbIpa0OTKAa Yy HHMX TMPEJICTaBICHUI W HaBBIKOB [UJIs OIpejaesieHus Habopa
TpeOOBaHU K ApXUBHBIM JIEKTPOHHOTO CUCTEMAaM.

3agayu QUCHMIVIMHBI. OINpEJEICHUE MOHATUHHOTO amnmapara B 00JacTH
AJIEKTPOHHBIX ApPXHWBOB M AJIEKTPOHHBIX JOKYMEHTOB; aHalu3 COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJOTUN U UX BIMSHUS HAa TEOPHUIO U IPAKTUKY apXUBHOTO
JeNla; aHalu3 M KIacCU(pUKALUs 3JIEKTPOHHBIX JOKYMEHTOB C LIEJbI0 CO3JaHUs
JIEKTPOHHOTO apXWBa; ONPEIEICHUE CTPYKTYpPBI JIEKTPOHHOIO apXWBa U aHAJIN3
€ro OTAENbHBIX KOMIIOHEHTOB; aHaJU3 HocuTened HH(POpMaluu U YCTPOMCTB
XpaHEeHUs JaHHBIX JUIsI 00eCHeUeHUs apXUBHOTO XpaHEHUs MHGOpMAIUU; aHAIU3
3apyOEeKHBIX U OTEUECTBEHHBIX MPOEKTOB MO CO3JAAHMUIO 3JIEKTPOHHBIX apXUBOB;
U3YYEHUE OCHOBHBIX INIPOOJEM M NPAKTUYECKHX MOAXOM0B K apXUBHOMY
XpaHEHUIO JIEKTPOHHBIX JOKYMEHTOB (B 00€CIEeYeHUH COXPAaHHOCTU JOKYMEHTOB,
yd4eTe U OIHMCAHMM, OKCIIEPTU3€ LEHHOCTH M KOMIUIEKTOBAHMHM apXHUBOB);
paccMOTPEHHE OCHOBHBIX MOAXO0JI0B K BHIOOPY MOJENTN OpraHU3allud U JOCTYIa K
apXyBaM JJIEKTPOHHBIX JTOKYMEHTOB.

[Iponecc  wW3ydyeHHWss AUCHMIUIMHBI  HampaBjieH Ha (GopMHpPOBaHHeE

cJeYIoUIe KOMIETCHIUH BbINTYCKHUKA!

[TK-6: CrtocoOHOCTh aHATM3UPOBATH CUTYAIUIO Ha PHIHKE WH(DOPMAITMOHHBIX
NPOAYKTOB M YCIyI, JaBaTh OSKCIEPTHYK) OLEHKY COBPEMEHHBIM CHCTEMaM

QJICKTPOHHOI'O I[OKYMGHTOO60p0Ta " BCACHUA DJICKTPOHHOI'O apXHBa
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[IK-48: BiageHueM HaBbIKAMM  ONTHUMH3AlMM  COCTaBa JOKYMEHTOB U
MH()OPMAIIMOHHBIX MTOTOKOB, COKPAIIEHUS UX KOJIMYECTBA
[IK-49: BnajmeHueM HaBBIKAMU COBEPIICHCTBOBAHMS OpraHU3AlUM XPAHCHUS
JOKYMEHTOB
IIK-50: cnocoOHOCTBIO COBEPIICHCTBOBATh JOKYMEHTAIIMOHHOE oOecreueHue
yIpaBJICHUS

[IK-51: cmocoOHOCTBIO  COBEPIIEHCTBOBATHL pabOTy €  apXUBHBIMHU
JTOKYMEHTAMHM apXuBa OpPraHU3allMd HAa OCHOBE MCIIOJIb30BAaHUS COBPEMEHHBIX
MH(OPMAIIMOHHBIX TEXHOJIOT U

CTyneHT mMmojydaeT CHOCOOHOCTh K HCIOJb30BAHUID OCHOBHBIX METOJIOB,
crioco0OB M CPEJICTB MOTyUYCHUsI, XPAaHCHUS, TepepadoTKy UH(POpMAIUK; BIaJCHNE
0a30BBIMU 3HAHHSAMU B 00JIACTH WH()OPMAIIMOHHBIX TEXHOJOTHH (IIpOrpaMMHbBIC
MPOAYKTHI, UCTIOJIb3YEMbIE B YIPABICHUU JTOKYMEHTAMHU, CUCTEMBI 3JIEKTPOHHOTO
JOKYyMEHTOOOO0pOTa, TEXHOJOTUM CKAaHUPOBAHMS JOKYMEHTOB); CIIOCOOHOCTB
aHANIM3UPOBATH CHUTYAllMI0O HA pBHIHKE WHOOPMAIIMOHHBIX MPOAYKTOB M YCIYT,
aBaThb  JKCIEPTHYIO  OLIEHKY COBPEMEHHBIM  CUCTEMaM  JJIEKTPOHHOIO
JOKYMEHTOO0OpOTa W BEIACHUS  DIIEKTPOHHOTO apXuBa; BJIAJICHUE
3aKOHOJATCIIPHOM W  HOPMAaTHUBHO-METOAMYECKOHM 0a3oil  MHQOpMaIMoHHO-
JOKYMEHTAIIMOHHOTO  OOecredeHus  YNpaBJIeHUS W apXUBHOTO  Jiena,
CITOCOOHOCTBIO OPUEHTHUPOBATHCS B NMPABOBOM 0a3e CMEKHBIX 00JIaCTEH; BiIajeHNE
MPUHLUIIAMYA U METOJaMU OpraHU3alluK XPaHEHHS JOKYMEHTOB.

B pe3ynbrare ocBO€HUS JUCHUILIUHBI 00yUYarOIINICS T0KEH:

3HATL HAa3HAYCHUE, 33/1a4U U (PYHKIIMH apXUBOB AJIEKTPOHHBIX JOKYMEHTOB;
0a30BBIN MOHATUHHBIN anmapar B 00JACTH AJIEKTPOHHBIX apXWBOB U JOKYMEHTOB;
HWCTOPUIO PA3BUTHUS  DJICKTPOHHO-BBIYMCIUTEIBHOM TEXHUKM W JIBOJIOLUIO
HOCHUTENelH WH(GOPMAIINH; COBPEMEHHBIE HHPOPMAIIMOHHBIC TEXHOJIOTUN B TEOPUHU
Y TIPaKTUKE apXUBHOTO JI€JIa; OCHOBHBIC 3apyOeKHBIC U OTCYECTBEHHBIC MPOCKTHI
[0 CO3JaHUI0  JJIEKTPOHHBIX  ApXMBOB; METOJOJOTMIO M  TEXHOJOTHIO
MPOEKTUPOBAHUS 3JIEKTPOHHBIX APXMBOB; OCHOBHBIE MOAXOJbl K OpraHu3alvu

APXUBHOI'O XPAaHCHHA W HCIIOJIB30BAHHA APXMBHBIX JJICKTPOHHBIX JOKYMCHTOB;
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METOJUYECKUE U MPAKTUYECKUE MPOOJEMbl AIEKTPOHHBIX aPXUBOB, CIIOCOOBI U
METOJbl MX PEIICHUsT TMpU OOECHEYEHUU COXPAHHOCTH, YYEeTe, OIHUCAHUH,
JKCIIEPTU3E€ LEHHOCTM W  KOMIUIEKTOBAaHWM; KOHUENTYaJlbHBIE  IOJIXOJBbI,
CYILIECTBYIONIUNA 3apyOeKHBI M OTEUECTBEHHBINM ONBIT OPTraHU3allMd apXUBOB
3JIEKTPOHHBIX TOKYMEHTOB.

YMeTh OpPUEHTHUPOBATHCS B OCHOBHBIX HAIpPABICHUSIX apXUBHOU PabOTHI C
AJIEKTPOHHBIMU JIOKYMEHTAMU; pa30upaThCs B MPUHIIUIIAX OPraHU3allMi apXHBOB
AJIEKTPOHHBIX JOKYMEHTOB; BbIOMpaTh MUGpoBOM (opMar mnpeacTaBiIcHUs
aApXUBHBIX JOKYMEHTOB; OPUCHTUPOBATHLCS B BbIOOpPE HOCUTENS MH(OpMALIMKU WIH
YCTPOWCTBA XpaHEHUs AaHHBIX IS MacchBa HUQPPOBBIX KOMUU (DJIEKTPOHHBIX
JIOKYMEHTOB) TIPH CO3JaHUU JJICKTPOHHOTO apXHBa; BECTH apXUBHOE OMHCAHUE
DJIEKTPOHHBIX JOKYMEHTOB M COCTAaBJISAITh APXHUBHYK) OIMCh DBJIEKTPOHHBIX
JTIOKYMEHTOB; TPOEKTUPOBATH CUCTEMBI JJIEKTPOHHBIX apXHUBOB.

Baagerh: HaBbIKaMH pabOThl C 3aKOHOAATENbHBIMU W HOPMATUBHBIMHU
akTaMd B cdepe apXuUBHOTO Jejla; OCHOBaAaMH MPUMEHEHUS COBPEMEHHBIX
MH(GOPMAIIMOHHBIX TEXHOJIOTHH B MPaKTUKE PabOThl apXUBOB; HABBIKAMH PaOOTHI C
IPOrpaMMHBIM 00€CIIeYeHUEM, HEOOXOIUMBIM ISl CO3/IaHUSI OTUCH AJIEKTPOHHBIX
JOKYMEHTOB.

PabGoueli mporpamMmoil MpeayCMOTPEHBI CIEAYIOIIUE BUIBI KOHTPOJIS:

TEKYIIUA KOHTPOJIb yCIleBaeMOCTH B ¢opMme JOKIaaoB U  pedepaTos;
MIPOMEKYTOUYHAs aTTecTalus B popme 3auera.

O6Hlaﬂ TPYAOCEMKOCTb OCBOCHHUA JUCHMIIIIMHBI COCTAaBJIACT 2 3a4eTHBIX

enuHUIbI (72 Jac).
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Ipunoowcenue 2

JIMCT UBMEHEHUA
Ne | Tekcr akryanuzanuu win npuiaraemsiii Kk PITJ[ tokymeHT, [Hara Ne
COZIepKAITUN U3MEHEHHUS IIPOTOKOJIA
1 | Ilpunoxenne Nel 21.06.2018 9
2 | [Ipunoxenne No2 22.06.2020 8
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[Ipunoxenue k nucty u3meHeHui Nel

CocraB nporpammuoro odecnevyenusi (II0), coBpeMeHHbIX podecCHOHATBHBIX 0a3
nanHbIx (B/1) u nundopmanuonno-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 11O

Tabnuya 1
Nent Haumenosanue 110 [IpousBoautens | Cnocod pacnpocTpaHEHUs
/11 (ruyenzuonnoe unu
c600600H0
pacnpocmparsiemoe)
1 Microsoft Office 2010 Microsoft JIULIEH3UOHHOE
2 Windows 7 Pro Microsoft JINIIEH3UOHHOE
3 Microsoft Office 2013 Microsoft JIULIEH3UOHHOE
5 Windows 10 Pro Microsoft JINIIEH3UOHHOE
2. lepeuyens B/l u UCC
Tabauya 2
Nor/mt HaunmenoBanue
1 [Tpodeccrnonanpabie MOTHOTEKCTOBBIE BJ]
JSTOR
N3nanus o oOIecTBEHHBIM U TYMAHUTAPHBIM HayKaM
2 KoMImproTepHbIe CIIpaBOYHBIC TIPABOBHIC CHCTEMBI

lapanTt

Koncynperant Iloc,
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[Tpunoxenue K 1ucTy u3MeHeHUH Ne 2

1. CtpykTypa aucuunannbl (k . 2 PIJI na 2020 )?

CTpyKTypa AMCHMILVINHBI (M00Y/15) N1 04HOI (POPMBI 00yUeHH S

OO6mast TpyJOEMKOCTh JUCHUIUIUHBI COCTaBJSET 2 3a4€THBIX €IUHUIIBI, 76 4ac., B TOM

yuclie KOHTaKTHasi paboTa oOydaroluxcs ¢ npenoaaBareiaeM 28 Jac., caMoCTosITeNbHas paboTa

obOyuvaroruxcs 48 yacoB

Buabl yueonoii
padoThl, BKJIIOYasI

DopMBI TEKYLLET0
KOHTPOJIs

CaMOCTOSITEJIbHYIO | YCIEBaeMOCTH (1o
Ne Paszgen padoTy CTYAEHTOB U | HedenaM cemecmpa)
n/n MUCHUTLTAHBI TPYA0EMKOCTh ®opma
(B yacax) NMPOMEKYTOYHOM
JIEK. | ceM. | 1a0. | caM. arrecTaniy
(no cemecmpam)
Bgenenune. CoBpeMeHHbIE HHPOPMAIIMOHHBIE
1 |TexHONOTMHU W WX BIMSTHUE HA Pa3BUTHE 1
apXHWBHOTO JIeNa
OcHOBHbBIE TIOHATHUS U OTIPEACTICHUS. 2
2 Hctopus pa3BUTHS BBIYKUCIUTEIBHOM 1 5
TEXHUKHU U SBOJIIONNS HOCUTENEH 1B POBOMA
nHpopManuu
Knaccudukanus 31eKTpOHHBIX JOKYMEHTOB.
3 | Bompocs! mpuema 3J1eKTpOHHBIX TOKYMEHTOB 1 2
Ha TOCYJJapCTBEHHOE XpaHEHUE
CrpykTypa 371eKTpoHHOTO apxuBa. baza 2
JAHHBIX U 0COOEHHOCTH JIEKCUKHU
4 |mpencTaBiICHHUS apXUBHBIX JIOKYMEHTOB B 1 4
6aze nanubpix. DopmMupoBaHue MaccuBa
1U(POBBIX KOMUN AJIEKTPOH. apXUBa
5 | YcerpoiicTBa XpaHeHUs JaHHBIX 1 2
6 |3apyOekHbIE U OTEYECTBEHHBIE TPOEKTHI IO 1 6 [
CO3JaHUIO JICKTPOHHBIX APXUBOB
7 | TepmuHbl, CBS3aHHBIE C APXUBHBIM 1 5
XpaHEHUEM DJIEKTPOHHBIX JOKYMEHTOB
8 |Opranusanus goctymna u GopMsl
WCIOJIb30BAHUS APXUBHBIX AIEKTPOHHBIX 1 2
JIOKYMEHTOB 4
9 |KonuenrtyanpHbIe MOAX0/IbI K OPTaHU3AIINN 1 5
apXHMBOB AIIEKTPOHHBIX JOKYMEHTOB
10 | ObecnieueHre COXpaHHOCTU apXUBHBIX 1 9
ANIEKTPOHHBIX IOKYMEHTOB
11 | ObecnieueHre ayTeHTUYHOCTH 1 9
(TIOJUTMHHOCTH) apXUBHBIX DJIEKTPOHHBIX

1
Bxirouaercs opu H€O6XO,ZII/IMOCTI/I — B CJIydac€ U3MCHCHUS PACIIPCICIICHUS YaCOB B y‘l€6HOM IJIaHe.
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JIOKYMEHTOB
12 | Cuctembl apXuBHOTO y4eTa 3JIEKTPOHHBIX 1 9
JIOKYMEHTOB
13 | ApxuBHOE OnMCaHuE IIEKTPOHHBIX 1 9
JOKYMEHTOB
14 | Dxcnepru3a LHEHHOCTH IEKTPOHHBIX 4 1 5
JOKYMEHTOB
15 | CocraB 371€KTPOHHBIX JOKYMEHTOB,
MIPUHUMAEMBIX Ha XpaHCHHUE B 1 8 pedepar
HAIMOHAJIbHBIE ¥ TOCYIapPCTBECHHBIC APXUBBI
16 |IIpomexyTOYHBIH KOHTPOJIb 1 3a4yeT
UTOro 12 | 16 48

2. Obpa3oBaresibHbIe TeXHOJOTHH (K 1.4 Ha 2020 r.)

B mepuon BpeMEHHOTO MPHUOCTAHOBJICHHS TOCEIICHUs] 0O0YYaroNIMMUCA TOMEIICHUA |
tepputopun PITY. nns opranuzanum ydeGHOro mpoiiecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
O6y‘-IeHI/I5[ U JIUCTAaHIIMOHHBIX 06paSOBaTeJ'H>HI)IX TEXHOJIOTUH MOr'yT OBITh HCIOIL30BaHbI
clieAyromue o0pa3oBaTesIbHbIE TEXHOJIOTHH:

— BHJICO-JIEKIUH;

- OHHaﬁH-HeKHHH B PCKUME PCAJIBHOTO BPEMCHU,
— J3JICKTPOHHBIC y‘-Ie6HI/IKI/I, y‘Ie6HI)Ie HOCO6I/I$[, HAY4YHBIC U3JaHUA B SJICKTPOHHOM BHJC U
JOCTYI K MHBIM 3JIEKTPOHHBIM 00Pa30BaTEIIbHBIM PECypcaM;

— CHCTEMBI JJIs JJIEKTPOHHOTO TECTUPOBAHMS;

— KOHCYJIBTALMX C UCTIIOJIb30BAHUEM TEJIEKOMMYHUKAIMOHHBIX CPEACTB.

3. Ilepevens B/l u UCC (k m. 6.2 Ha 2020 1.)

Nenn
/11

HaumenoBanune

1

MexayHnapoansie pedepaTuBHbIC HaykoMeTpuueckue bJl, mocTymHbie B pamMKkax
HaroHanspHOM noanucku B 2020 .

Web of Science

Scopus

[Ipodeccrnonanpabie MoTHOTEKCTOBBIE b/I, TOCTYmHBIE B paMKax HaIIMOHAJIBHON
noamucku B 2020 r.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

[IpodeccnonanpHbIe MOTHOTEKCTOBBIE b /]
JSTOR
W3nanus no o01IecTBEHHBIM U TYMAaHUTAPHBIM HAayKaM
DnektpoHHas 6ubnuoreka Grebennikon.ru

KoMnproTepHbIe ClIpaBOYHbBIE IPABOBBIE CUCTEMBI
Koncynsrant [lnroc,
l'apanTt

4. CoctraB nporpammuoro odecnedyenus (I1O) (x nm. 7 ma 2020 r.)
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Nent Haumenosanue [10 [IpousBoaurens Crnoco6
/m pacrpocTpaHeHHs
(ruyenzuonnoe unu
c60000HO
pacnpocmpamnsiemoe)

1 Adobe Master Collection CS4 Adobe JIUIIEH3HOHHOE

2 Microsoft Office 2010 Microsoft JIUIEH3HOHHOE

3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk cB0O0OIHO

pacrpoCTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft cBOOOTHO
pacrpoCcTpaHsieMoe

6 SPSS Statisctics 22 IBM JINIIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JIUIIEH3HOHHOE

8 SPSS Statisctics 25 IBM JINIIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE

10 | OC «AnbpT OOpazoBanue» 8 00O «bazanst CIIO | nureH3noHHOE

11 | Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE

12 | Windows 10 Pro Microsoft JIULIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE

14 | Microsoft Office 2016 Microsoft JIUIIEH3HOHHOE

15 | Visual Studio 2019 Microsoft JIULIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JIUIEH3UOHHOE

17 Zoom Zoom JIMLIEH3UOHHOE
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