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1. MosicHuTeBLHAS 3aNIMCKA
1.1. Hens u 3a1a4u TMCUUTUTAHBI (MOOY151)

Ieas Kypca:

N3yuenue JUCLIUIIAHBI IperoJaraer paccMoTpeHue OCHOBHBIX
npoOsieM apXuBOBEICHHsT Ha (OHE HCTOPUM WX CKIAIBIBAHWUS B OTEYECTBEHHON HayKe U C
Y4eTOM 3apyOEIKHOTO OIIBITA.

B pe3ynbrare ocBOEHMS AMCUMILIMHBI CTYJI€HTaM IPUBUBAIOTCS HABBIKU MPAKTHYECKOU
paboTBl ¢ apXWBHBIMH JOKYMEHTaMH B TOCYJapCTBEHHBIX OpraHax, MYHUIUITAJIbHBIX
o0pa3oBaHUsIX, OpraHu3aLusIxX Ppa3IUYHbIX OpraHU3alMOHHO-TIPABOBBIX dopwm,
a TaKkKe B FOCYAapCTBEHHBIX, MYHHUIIMIIAJILHBIX apXWBaX M HETOCYIapCTBEHHBIX XPaHWJIMIIAX,
PYKOIIUCHBIX OT/IENaxX My3€eB U OUOIUOTEK.

3agayu AMCUMILINHBI:

- OCBOEHHME HayYHBIX OCHOB POCCUIICKOTO apXUBOBEICHMUS;

- U3y4eHHE OpraHu3aluu JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit denepaunu u Apyrux
apXUBHBIX IOKYMEHTOB;

- paccMOTpEeHHE BOIPOCOB OSKCIEPTH3bl IIEHHOCTH U OPraHM3allMd KOMIUIEKTOBAaHUS
roCy/lapCTBEHHBIX/MYHUIIMTNIAIBHBIX U JPYrUX apXuBOB JOKyMEHTaMH ApXuUBHOro (¢oH1a
Poccniickoit ®enepann

- U3y4EeHHE BOMIPOCOB YIOPSAIOUEHUS apXUBHBIX TOKYMEHTOB;

- U3y4eHHE CIOCcOOOB XpPaHEHUS apXUBHBIX JOKYMEHTOB. OOECIEUMBAIOIINX HUX HAJUICKAIIYIO
COXPAaHHOCTB;

- M3y4YCHHE BOIPOCOB CO3JaHMs CIIPABOYHO-TIOUCKOBBIX CPEICTB K JOKYMEHTaM ApPXHUBHOIO
dbonna Poccuiickoit denepanuu;

- paccMOTpPEHHME BOIIPOCOB OPraHU3allMM HUCIOJIb30BaHUS JOKYMEHTOB ApXuUBHOro (hoHIa
Poccuiickoit @enepanuu.

1.2. ®opmupyembie KOMIIETEHIINN, COOTHECEHHBIE C IITIAHUPYEMBIMH pe3yIbTaTaMH 00y4IeHUS
110 AUCIUIUTHHE (MOOY10).

Koabi Conep:xanue IlepedyeHb NIaHNUpPyeMbIX Pe3yJibTATOB
KOMIeTeHIMH | KoMIeTeHIuii 00y4eHus MO0 AUCHUIINHE
OIlK-1 CIOCOOHOCTh 3namep:

HCIIONL30BATE TEOPETUUYECKHE OCHOBBI (OOBEKT, IpeaMer,

IIPUHIUIIBI, MeTOI[BI) APXUBOBCJACHHA KaK HaquOﬁ

TEOPETUYCCKUE 3HAHMS
TUCIUIUIMHBIL, CBA3b apXWBOBEIEHUS C IPYTUMU

1 METO/IBL JHUCIUILIMHAMM;
HCCICIOBAHMA Ha OCHOBHBIE HaIpaBJIeHUs paboThI
IIPAKTHUKC rOCY/IapCTBEHHBIX/MYHULIUTIANBHBIX U JIPYTHX
apxuBoB PO
Ymemo

OCYIICCTBJIATDH BLI60p U TNPUMCHATb MCTOIbI
APXHUBOBCJACHUA HaA IMPAKTHUKE, COBCPIICHCTBOBATH
MMPUMCHACMBIC MCTOIbI

Bnaoemo:

NOHMMAaHUEM TEHACHIMU Pa3BUTHUS TEOPUU
aApXUBOBEJICHMS, MMOHUMAaHUEM 3HAYUMOCTH
METOJIOB apXHBOBEICHUS MIPHU U3YUYEHUU OOBHEKTOB
HACCIIETOBAHNS

! Koapl KOM[‘IeTeHLI,l/lVI B Ta6nv1|_|,e LAO/DKHbI COOTBETCTBOBATb KOZAM, YKa3aHHbIM A4 ,EI,aHHOl\/Jl ANCUNNAMHBI B yqe6HOM

nnaHe; GOPMyMPOBKM KOMMETEHLMIA AONXHbI cooTBeTCTBOBaTL PIOC BO.




1.3. MecTo AMCHUILIMHBI B CTPYKTYpE 00pa30BaTeNbHOM MPOrpaMMBbl

JucuuiuinHa «ApXHWBOBEICHHUE» OTHOCUTCS K 0a30BOM  yacTH OJioKa IUCHUIUIMH
y4eOHOTO IJIaHa.

Jnst  ocBOEHMs ~ JUCHMIUIMHBI ~ HEOOXOAWMBI  3HAHMS, YMEHHS U BJIAQJCHHS,
chOpMHUPOBAHHBIE B XOJ€ W3YYCHUS CICIYIOMUX IUCIHUIINH W TPOXOXKIACHHUS MPAKTHK:
dwtocodust, DxoHomuka, Mcropus Poccun, JlokymentoBenenune, Opranu3anus U TEXHOJIOTHS
JOVY, BcnoMorarenbHble HCTOpPHUYECKHE AUCHUILUIMHBIL, McTrounukoBeneHue, [Ipaktuka 1o
MOJIYYEHHUIO TIEPBUYHBIX NPO(ECCHOHATBHBIX YMEHUH M HABBIKOB, B TOM YHCIIC TICPBHYHBIX
YMEHHM U HaBBIKOB HAyYHO-UCCIIE0BATENIbCKON AEATENbHOCTHU (M0 JOKYMEHTOBEIECHUIO).

B pesynpraTe OCBOCHHS IUCHUIUIMHBI (POPMUPYIOTCS 3HAHWSA, YMEHHUS M BIAJCHMUS,
HEOOXOMUMBIE JUIsi HW3YYCHHS  CIEAYIOIMX JUCIHUIUIMH W MPOXOXKIACHUS  MPAKTHK:
NudopmanronHbie TEXHOJIOTHU B apXuBHOM jeinie, CTaHnapTU3alus apXUBHOTO Jiena, ApXUBbI
JUYHOTO TPOUCXOXKICHUS, ApPXHUBBI JIOKYMEHTOB II0 JHMYHOMY cocTaBy, [IpakTthka 10
MOJYYCHHUIO TEPBUYHBIX MPOPECCHOHANBHBIX YMEHHUM M HaBBIKOB, B TOM YHCII€ TEPBUYHBIX
YMEHHM 1 HaBBIKOB HAYy4YHO-UCCIIEI0BATENILCKON AEATENbHOCTH (110 apXHUBOBEACHHUIO).



2. CTpyKTYpa IUCHUIIHHBI
CTpyKTYypa AMCUHUILUIMHBI /1 0YHO# (hopMBbI 00yUeHHs
OO6mas Tpyno€MKOCTh TUCIUILIMHBI cocTaBisieT 9 3.e., 324 4., B TOM 4HCIe KOHTAaKTHAs

paboTa oOyJarommxcsi ¢ mpernoaaBarenaeM 126 4., camocrositenbHas padora oOyqarontuxcs 180
9. 4., KOHTPOJb 18 .

Buasbl yue6Hoii padorsl, | Camo | @opmbl TeKylero
Ne  |Pazpen BKJIIOYas CTOAT | KOHTPOJISA
n/m  |J{acuunauHbl CaMOCTOAITEIbHYIO eJlbHa | ycneBaeMocTH (10
= padoTy CTY/IEHTOB U | HeJleJIsIM ceMecTpa)
Q | TPYA0EMKOCTh pador | Popma
Z | (B yacax) a NPOMEKYTOYHOM
O | Jlex | JIa6 | Cem | Ilpa arrecranuu (110
UM | OPAT | HHA | KTH ceMecTpam)
OpPH | pPBl | YecK
ble ne
Yacrs 1.
BBenenue 4 1 2
1. B3anmocss3b 4 1 4 bau-onpoc,
apXuBOBEIEHHS C TECTHPOBAHHUE TI0
APYTMMH HAYKaAMH MaTepuaiam
U HAYYHBIMH HpeabIAYILEH JIEKIUU
AUCUMILIHHAMEA
2. Teoperuueckue 4 8 20 bimu-omnpoc,
npoodaeMbl TECTUPOBAHUE I10
KOMILIEKTOBAHUS, MaTepuaiam
ONMCaHUSA U HpeabLAYILEeH JIEKIUU
HCNIO0JIb30BAHUSA
apXMBHBIX
JAOKYMEHTOB
2.1. | Merononornyeckue |4 1 4
OCHOBBI
OTEYECTBEHHOI'O
apXMUBOBEJICHUS
2.2. | Teopernueckue 4 2 4
aCIIEKThI
KOMIUIEKTOBAHUS
apXMBOB
2.3. | Teopernueckue 4 2 4
OCHOBBI 3IKCHEPTH3bI
LIEHHOCTH
JOKYMEHTOB
2.4. | Teopernueckue 2 4
OCHOBBI
KiIaccuukamuu U
ONMCAHMS APXUBHBIX
JIOKYMEHTOB
2.5. | Teopernueckue 4 1 4




OCHOBBI
HCIIOJIb30BAHUS
apXMBHBIX
JOKYMEHTOB

Knaccupurkanus
apXMBHBIX
JOKYMEHTOB

20

baun-onpoc, yctHoe
TECTUPOBAHUE 110
Marepuanam
IpEeAbLAYIIEH JEKIUH

3.1.

Knaccudukarus
JTOKYMEHTOB
ApxuBHOTO (hoHIA
Poccniickoit
Oenepannu (AP
PD)

3.2.

Knaccuduxanus
JIOKYMEHTOB B
npeienax apX1uBoB

12

3.3.

Knaccuduxarums
JOKYMEHTOB B
npeaciax apxXuBHBIX
(dhoH0B

3.5.

Opranuzanus u
METOIMKa paboOThI
0 KJaccuduKauu
JIOKYMEHTOB B
apXuBax

Hay4Hoe omucanue
peTpoCneKTUBHOMI
JOKYMEHTHOM
uHdopmanumn

12

20

IIpomesicymounas
ammecmayus

3auem

Bceco

18

24

66

Yacts 11

KommuiekToBanue
apxuBHOro ¢onjaa
poccuiickoit
dbenepanun ]|
JKCIepTH3a
LEHHOCTH
AOKYMEHTOB

10

40

KonTponbnas paborta

5.1.

KomnuiekroBanue
ApxuBHoro ¢oHga
Poccniickoit
Denepanun

12

5.2.

Okcneprusa
LEHHOCTH
JTOKYMEHTOB

16

16

5.3.

Ot0op u XpaHeHue
0c000 IEHHBIX U

12




YHUKaJIbHBIX
JIOKYMEHTOB.

Yuer u
o0ecreyeHue
COXPAHHOCTH
apXHBHBIX
JTOKYMEHTOB

26

TectupoBanue

6.1.

HopmatusHbie U
METOIUYECKUE
OCHOBBI ydera
apXUBHBIX
JIOKYMEHTOB

6.2.

Cucrema yueTa
APXHUBHBIX
JIOKYMEHTOB

10

6.3.

Oo0ecneuenue
COXPaHHOCTH
apXI/IBHBIX
JOKYMEHTOB

IIpomesicymounas
ammecmayus

3auem ¢ oyenxou

Bceco

18

24

66

Yacte 111

CnpaBo4HoO-
MOUCKOBbIE
cpeacTBa K
apXUBHBIM
AOKyYMeHTaM
(Hay4HO-
CIPABOYHBIH
anmnapar)

10

24

30

bau-onpoc,
TECTUPOBAHUE o
Marepuaigam
NpeapIAYyIEn JTEKIUN

7.1.

CnpaBoyHo-
TTOMCKOBBIE CPEACTBA
K nokymentram A®d
PO®

7.2.

ApXI/IBHLIe OITMCHU

7.3.

Karanoru

7.4.

[IyreBoqurenu

7.5.

0O0630pbI JOKYMEHTOB

7.6.

VYkaszarenu
(apxuBHBIE
CIPaBOYHUKH)

RNk

NN

BAINIDNIN

7.7.

CripaBo4HbBII
anmapar K apXuBHBIM
CIpaBOYHUKAM

7.8.

IToaroroska
aApXUBHBIX
CIIPABOYHUKOB K
H3IaHUIO

Hcnoap3oBanue
JAOKYMEHTOB

12

bmmn-onpoc,
TECTUPOBAHUE o




Marepuanam
MpeapIAYyIIEN JIEKIUN

8.1. | Metoauueckue 6 2 6
OCHOBBI
HCIIOJIE30BAHMS
apXHUBHBIX
JIOKYMEHTOB

8.2. | Vuér 6 2 6
HCIIOJIE30BAHMS
apXHUBHBIX
JIOKYMEHTOB

9. Hayuno- 6 4 6 TectupoBanue
HcCIe10BaATeIbCKA
s M MeToAnYecKas
pabdora B o0JacTn
TeOpUH |
METOTUKH
APXHUBOBCICHUSA

9.1. | OcHoBHEIE 6 2 2
HaIpaBJICHUS
Hay4HO-
HUCCIIEI0BATEILCKON
u METOJUYECKON
paboThl

9.2. | Opranmsanus 6 1 2
Hay4HO-
HUCCIIEI0OBATEILCKON
u METOJUYECKON
paboThl

9.3. | Uudopmannonnoe 6 1 2
obecrneucHue
Hay4HO-
HCCIIEIOBATCILCKOM
u METOJUYECKON
paboThI

Bcero 18 24 6 48

IIpomesicymounas 6 18
ammecmayus OKzamen

Hroro no kypey 54 72 18 198

3. Coaepixanue AU CUUIIMHBI
YACTb 1

BBEJIEHUE
[TousiTHs 00 «apXWBOBEICHUM» KaK KOMIUIEKCHOW HAay4yHOU MUCIUIUIMHE, JIOKAIIbHBIE
JTUCHUIUTAHBI, BXOJASIIME B €€ cocTaB. [Ipeamer M OOBEKT HM3y4eHHsS] TECOPUU U METOAMKHU
«apxuBoBeneHus». llonstue o6 ApxuBHoM ¢ouae Poccwuiickoii ®Denepanuu. IBOIIOLUS
CKJIa/IbIBAHUSI, COBPEMEHHBIN COCTaB M perpe3eHTaTUBHOCTh ApxuBHOro (ouma Poccuiickoit
®enepaunn. OCHOBHBIE MOHATHUSI, IPUMEHsIEMble B apXuBHOM jienie B Poccuiickoit denepanun.
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Haznauenne u crpykTypa Kypca «ApxuBoBeneHue». Cojliep)kaHUE U XapaKTEpPUCTHUKA €ro
pazzaenoB. O630p UCTOYHUKOB U JIUTEPATYPHI IO KYpCy.

1. BBAUMOCBS3b APXUBOBEJEHUS C AIPYTUMHU HAYKAMU N HAYUYHBIMH
JUCIHUIVIMHAMMU

ApXuBBI U HCTOpUYECKAs HayKa. ODBOJIOLUS B3IJISJ0B HAa ApXUBHBIA JOKYMEHT Kak
HCTOPUYECKUN HMCTOYHUK. KOHIENTyanbHBIA NOAXOJ M CPaBHUTEIBHO-UCTOPUYECKHN METON
HCCIIEIOBAaHUS B UICTOPUYECKOIN HAYKE U apXUBHBIE JOKYMEHTBHI.

ApxuBoBeJIeHHE U UCTOYHHUKOBeeHUE. OOIIHOCTh U pa3IMyune B UCTOPUU CKIIAbIBAHUS
JUCUMIUIMH. Pa3BuUTHE METOJNOB KpUTHUKHM MCTOPUYECKUX HCTOYHUKOB U apXUBOBEICHUS.
[lonsiTHE «apXMBHOE MCTOYHUKOBEJEHUEY. B3aMOCBI3b apXUBOBEACHNUS U UCTOUHUKOBEEHUS
Ha KOHIIETITYaJbHOM, METOJUYECKOM U (PAKTOJIOrMYEeCKOM YpPOBHSX. 3HaueHue padoT
KPYIMHENUIINX OTEYECTBEHHBIX UCTOYHMKOBEIOB Ul CTAHOBJIECHUS W Pa3BUTHS apXHUBOBEJICHUS.
BnusiHue TeopeTHKO-apXMBOBEIUECKOW MBICIIM HA OTEYECTBEHHOE HCTOYHUKOBEACHHUE.
BcenoMorarenbHble HCTOpUUECKHE JUCIMIIIMHBI U apXUBOBEICHUE.

CBsi3p apXMBOBEJIEHUS, ApPXUBHOTO Jiela C TOCYJapCTBEHHO-TIPAaBOBOW TPAKTUKOM.
ApXuBOBEJICHNE U HMCTOPUS TOCYJAPCTBEHHBIX YUPEKICHHM W OOIIECTBEHHBIX OpraHu3alui.
ApxuBOoBeJieHNE U JIOKYMEHTOBEJCHHME: HUX B3aUMONpPOHUKHOBeHUs. [IpaBoBbIE acHEKTHI
roCy/lapCTBEHHOIO YIPAaBJIE€HUS W apXUBHOE JeNo. ApXMBBl KaK YacTb TOCYJapCTBEHHOTO
anmnapata. CTaHOBJEHHE TOHSATUS O BEJOMCTBEHHBIX apxuBax. JIWyHbIe, 4YacTHbIE H
0OLIECTBEHHBIE aPXUBBL. APXUBBI TOCYAAPCTBEHHBIX U HETOCYIaPCTBEHHBIX OpPraHu3alui.

ApxuBoBeneHne u uHpopMaTuka. BnusHue COBpeMEHHBIX HH(DOPMALMOHHBIX
TEXHOJIOTUH Ha TMpolecchl padoThl C AapXMBHBIMH JIOKyMEHTAMH U PETPOCIEKTHBHON
JOKYMEHTHOU MH(POPMAIIHECH.

B3anMocBsI3b apXuBOBEICHHSI C KHOEPHETHKON, MAaTeMaTUKOW, (U3UKOH, XUMUEH,
Ouosoruei u ap. HayYHbIMU JUCIMITTIMHAMH.

2. TEOPETUYECKHUE ITPOBJIEMbI KOMIIVIEKTOBAHMUS, OIIMCAHUA U
HNCIIOJIb30BAHUSA APXUBHBIX TOKYMEHTOB
2.1. MeToo10ru4ecKre 0CHOBBI 0T€4eCTBEHHOI0 APXHBOBeICHUS

Mertononorus apXuBOBEJICHHMsI KaK Y4YEHME O IpPHUHLUIAX IOCTPOCHMs, METoJax Hu
crioco0ax Hay4HOIO MO3HAHUS JUCLUIUIMHBL. EJUHCTBO METOI0JIOTUU apXUBOBEACHUS U APYIHX
HayK.

VYpoBHHM HayyHOro 0a3uca COBPEMEHHOIO OT€YECTBEHHOI'O apXMBOBeAEHUsA. [IpuHIMIIBL,
ONpEeNeNAIMe T'eHEepPabHOE HANpaBlICHUE HAayyHOW JUCLHMIUIMHBI; Hay4dHbIE METO[pbI,
HamnpsMYyl0 CBSI3aHHBIE C HAyyHbIMH [PUHLUMIAMM;, CHCTEMOOOpa3yrollue MpU3HAKH,
XapaKTepU3UPYIOIKE OTJENbHbIE 3Tallbl PA0OTHI C APXUBHBIMU JOKYMEHTaMH.

[IpuHUMOBl HMCTOpU3MA, BCECTOPOHHOCTH M KOMIUIEKCHOCTH, HMX IPUMEHEHHE B
OTE€YECTBEHHOM apXxHWBOBeAeHUU. [IpMHIMI KOMMYHUCTHUYECKONW MAapTUHHOCTH, €ro pealnu3aius
B apxuBHOH cpepe B CCCP u BausiHME Ha PENpe3eHTaTUBHOCTh [ 0CYAapCTBEHHOIO apXUBHOI'O
¢onma CCCP. IlpuHuun couuaabHO-MOJIUTUYECKON HEHTPalIbHOCTU U €ro «HUCTOPUYECKUe
KOpHW». [IpuHIMI LeHTpaau3aluy apXUBHOTO JIeNa, CPAaBHUTENIbHBIN aHaIN3 ero peaau3aliy B
CCCP u Poccuiickoit @enepauuu. Ipunuun HegpoOuMocTH apXUBHOTO (OH/A, OOBEKTUBHBIE U
CyOBEKTUBHBIE MTPEANOCHIIKH PEBU3UH 3TOTO MPUHIIMIIA B HACTOSILEE BPEMSL.

HayuHble MeTOJbI OTEUECTBEHHOTO apXMBOBEICHHUS. MICTOUHMKOBEIUECKUI aHAIM3 Kak
BOXHEWINMIA HaydyHbIH MeToJ] apxuBoBeleHHMs. CyIIHOCTh NPUMEHEHHS B OTEYECTBEHHOM
apXMBOBEJICHUU CHUCTEMHOTO TMOJX0/a, (PYHKIMOHAJIPHOTO aHaiu3a ¥ HHGPOPMALMOHHOTO
ananmu3a. B.H. ABTOKpaToB 0 METOJ0JIOTHH apXUBOBEJICHHUS M HAYUYHBIX METOJaX, PeaTn3yeMbIX
B IIpoIiecce U3YUYEHHUsS U pabOThl C apXUBHBIMHU JIOKYMEHTAMHU.

CTpyKTypupOBaHHasi COBPEMEHHas CHCTEMa Hay4HBIX METOJOB, pa3paboTaHHas
BHUMNJA. Wcropuueckuil MeTOA, METOJ MOAEIUPOBAHUSA WACATU3ALUN, BEPOSITHOCTHO-
CTaTUCTHYECKHM, aKCHOMAaTUYEeCKUH, MEeTOJ KiacCHu(UKAMM Kak JOMOJHAIOIINE paHee



11

pa3paboTaHHBIE U YCTOWYMBO MPUMEHSIEMbIE HAyYHBIE METOJIbI, @ TAKXKE CIEIHATbHBIE METOIbI
JPYTrUX HayK, UCIOJIb3YEMbIE B ApXUBOBECHHH.

B3aumocBs3b NPU3HAKOB, XapaKTEPU3UPYIOIIUX IPOLIECCHl HAyYHOTO OIMCAHMUS
JOKYMEHTOB, 3KCIEPTU3bl LIEHHOCTH M KiIacCU(UKAMK HMX BHYTPH apXWBHOTO (oHIA C
IIPU3HAKaMU 3aBEJICHUS A€ U PpEKBU3UTAMM JJOKYMEHTA.

2.2. TeopeTnueckue acneKThl KOMIIJIEKTOBAHUS apXUBOB

[ToHsiTHE O KOMIUIEKTOBaHNUU apXUBOB. [IpobieMa KOMIUIEKTOBAHUSI ApPXUBOB B YCIOBUAX
rocy/1lapCTBEHHOW MOHOIIOJIMY Ha apXUBHbIE TOKyMEHTbl. COBETCKOE 3aKOHOIATENILCTBO O MPaBe
COOCTBEHHOCTH Ha apXHWBHBIE JOKYMEHTHL. KOMIUIEKTOBaHHE TOCYAAapCTBEHHBIX M JAPYIHX
apX1BOB B YCIOBMSIX AEMOKPAaTUYECKOIO OOIIECTBA.

JIOCTOMHCTBa M HEJOCTATKH BCEOOUIeH YHH(HKAIMKM apXWBHOTO Jejia B COBETCKOM
rocynapcTse. BiausHue napTuitHol M1€0JI0THH Ha KOMIUJIEKTOBAHNE TOCYAApCTBEHHBIX apXHUBOB
CCCP. «BenmomMcTBeHHOE TIPaBO» Ha apXWBHBIE JOKYMEHTHI U €T0 BIUSHUE HAa KOMIUJICKTOBAHUE
otpacneBblx (poH10B. OcobeHHoCcTH KOoMIiekToBaHus apxuBoB KIICC u oTpaciieBbIX apXUBHBIX
cuctem: KI'b, MBJI, MU, MunuctepcTBa 000pOHBI U JP.

Pacnag CCCP u u3MeHeHuss B apXWBHOM Jelie, CBSA3aHHbIE C MpeoOpa3oBaHUSIMM,
MPOUCXOAIIMMH B TOJMTUYECKOM, SIKOHOMHYECKOM, COLMANBbHON U Ipyrux cdepax oOIecTna.
BnusHue  monuTHYeckoro - miopanusMma, — pazHooOpasuss  (GopM  COOCTBEHHOCTH U
MHOTOYKJIQJJHOCTH SKOHOMUKH Ha KOMIUIEKTOBAHUE U JIEATEIBHOCTh APXHUBOB.

Henenue ApxuBHoro ¢onnga Poccuiickoit ®exepanu Ha TOCYAapCTBEHHYIO U
HerocymapcTBeHHY0 dactd B 1990-2000-e roap!. ['ocynapcTBeHHast M HErocylapCTBEHHAS YAaCTH
ApxusHoro ¢onaa Poccuiickoit ®enepanun. Coctas rocynapcrsenHoit yactu AQ PO. Tlonsarue
u coctaB oTpaciieBbiX (oHnoB. CocraB HerocyaapctBeHHOM yactu AD P®. Cpoku xpaHeHus
JTOKYMEHTOB TOCYAapCTBEHHOW W HerocymapcTBeHHoW yacteit AD P®. Pasrpannuenus ¢opm
COOCTBEHHOCTH Ha apxuBHbIE NOKyMeHTHI ¢ 2004-Xx roma: rocygapcTBeHHass COOCTBEHHOCTbh, B
TOM umcie geaepanbHas u cyorekToB Poccuiickoit deneparny, MyHUIIMTIATBHAS U YaCcTHAS.

2.3. TeopeTuueckune 0CHOBBI IKCIIEPTU3bI IEHHOCTH JOKYMEHTOB

O I[EHHOCTH HCTOPUYECKOTO «IIPOLUIOTOo» M JOKYMEHTAJIbHOIO  KyJIbTYPHOIO
HacneactBa. [lonsaTre 00 skcnepTr3e MeHHOCTH JoKyMeHTOB. [luckyccuu 60-80-x rr. XX B. 00
OCHOBAaX JKCIEPTHU3bl LEHHOCTH JOKYMEHTOB. DYHKIIMOHAIbHBIA IOJIXOA B OSKCIEPTU3E
LEeHHOCTH. Tpy/bpl OTEYECTBEHHBIX apXUBUCTOB 110 BOIIPOCAM HKCIEPTHU3bI LIEHHOCTU apXHUBHBIX
JOKYMEHTOB.

CrnoxuBILIascss CUCTeMa IOHATHUM, WCHONb3YEeMbIX IPU ONPENEICHUHM IIEHHOCTH
JOKYMEHTOB, KaK OTpa)K€HUE B3IJIAZ0B Ha COLMANIbHbIE LIEHHOCTH.

Teopuss LeHHOCTH apXuBHBIX AOKyMeHTOB. IlpencraBieHune o0 oOlIeUeIOBEUECKUX,
HAIlMOHAJIbHBIX, KJIACCOBBIX LEHHOCTSX, KOH(PECCHOHAIBHBIX OCOOEHHOCTSX, UX BIMSIHHME Ha
pa3BUTHE NIPEICTABICHUN O IEHHOCTH apXUBHOT'O IOKYMEHTA.

ApxuBHBIE JJOKYMEHTHI KaK KyJbTypHOE JocTosiHue HapoaoB ObiBiero CCCP u Poccumn.
MexayHapoaHble JOTOBOPbl M KOHBEHLMH 00 OXpaHe apXMBOB KaK YacTH KyJIbTYPHOTO
Haclie/usl 4YeJI0BEeYeCTBa.

Teopernueckoe 000CHOBAaHME COBPEMEHHBIX KPUTEPUEB LIEHHOCTH apXMBHOI'O
JOKYMEHTa, UX B3aMMOCBS3b C HAyYHbIMHM METOJIaMHM apXuUBOBeAeHUs. IlepcrieKTUBBI pa3BUTHS
TEOPHUH LIEHHOCTH JOKYMEHTOB B COBPEMEHHBIX YCIOBUSX.

2.4. TeopeTnueckHne OCHOBBI KJIacCU(PUKALUU H ONUCAHUS APXMBHBIX JOKYMEHTOB

Ilonsitne o KinaccupuKalMM apXUBHBIX JOKYMEHTOB. 3HAaYeHHME KIacCU(pHUKAIUU
apXMBHBIX JIOKYMEHTOB JUI WX OpPraHM3allid B apXuBax U MoMcKa. Pa3BuTHe uaeld HaydHBIX
knaccupukanuii B EBporne W uX BIUSHME Ha OTeUeCTBEHHOE apxuBoBeneHue. [lonstue o6
OCHOBHBIX KJIACCU()MKAIMOHHBIX €IMHUIAX: apXUBHBIA (OHJ, €IUHMIIA XpaHEHUs (Aen0) U
JNOKyMeHT. Bnusnue Oubnuorpaduyeckux um OuOIMOTEUHBIX KiIacCU(UKALMK Ha apXHUBHbIE
kinaccupukauy. OcoOEHHOCTH TMMOJAXO0Aa K KiIacCU(UKAIMM apXUBHBIX JIOKYMEHTOB U
JOKYMEHTHOM wuH(opMaruu. Mieonornyeckue acnekThl CXeM KIACCH(PHUKAUKA apXUBHBIX



12

JOKYMEHTOB W JOKYMEHTHOW HH(OpMamuum B COBETCKOM apXWBOBEICHUHU, COBPEMEHHBIC
MOJIXObI K KJIACCH(PUKALUN B POCCHICKOM apXUBOBEACHUHU.

[lonsiTue 00 omMcaHWM apXHUBHBIX JOKyMEHTOB. (OCHOBHBIC €IUHHIIBI OIHMCAHUSL.
ComnocraBnenue cucteMm onucanus apxuBHbIX JokymeHTOB B CCCP u Poccum c cucrtemamu
omucanus B apxuBax 3amaanoil EBpomer u CIHA. IIpoGnemsl nHbOpMaTH3aluU ONMUCAHUS U
IIOMCKA apXMBHBIX JIOKyMEHTOB. llepcriekTrBbl pa3paboTKM aBTOMATU3HMPOBAHHBIX MMOMCKOBBIX
WH(POPMAIIMOHHBIX CHCTEM B apxuBaX. B3auMoOCBS3b TIIyOWHBI ONMHMCAaHUS C MPOLECCAMU
HCI0JIb30BAHUS APXUBHBIX JOKYMEHTOB.

2.5. TeopeTnyeckue OCHOBBI HCI0JIb30BAHUS APXUBHBIX JOKYMEHTOB

[lonsiTue 00 WCMONB30BAaHUM APXHMBHBIX JOKYMEHTOB. VICIONb30BaHME apXHBHBIX
JOKYMEHTOB KaKk THpOIecC AaKTyalIW3allid  PETPOCHEKTHBHON  HMHGOpMAnuu.  DTarbl
akTyanuzauuud. Ponb  akTyanu3sMpoBaHHOM  apXWBHOM HMHQOpMAlMM B  COBPEMEHHOM
OOLIECTBEHHOM  CO3HaHMHW. [IpUHIMIIBI ~ aKTyaau3alMd  pPETPOCHEKTUBHOW  apXWBHOMU
nH(popMalnH.

[lonsiTvE 0  AOKyMEeHTanpHOM  maMsTHHKE.  Jluckyccus  BOKpYr — HOHSTHUS
«JJOKyMEHTAJbHBIH MaMATHUK». Weum «BO3POXKIEHUS» U  «BOCKPEHICHHSD IPOIIOro
(H.W. Konpan, H. ®emopoB). Ponb JOKyMEHTAIbHBIX TAMATHUKOB B BO3POXKIECHYECKUX
JBUKEHUSIX U YISHUSX IPOILIOTO M HACTOSILETO.

3. KIACCU®UKAIIUA APXUBHbBIX JTOKYMEHTOB
3.1. Knaccudukamnus 10kyMmeHTOB ApxuBHOro ¢ponaa Poccuiickoii @enepanun (AD PD)

Heapobumocts apxuBHBIX (POHIOB M HMX KOMIUIEKCOB Kak HEOOXOJMMOE YCIOBHE
Hay4yHOU opranuzanuu JoKyMeHTOB B cocTaBe AD PO. Knaccuduxaiys JOKyMEHTOB Ha YpOBHE
A® P®D, apxuBa, apxuBHOTO (HOH[A.

Knaccudukanus mokymentoB ['AD CCCP: npuHamiexHOCTh TOKYMEHTOB K
OTIpe/IeIEHHBIM UCTOPUUECKUM MEPUOJIaM, YPOBHIO B CUCTEME Tocamnmapara, aAIMUHUCTPATUBHO-
TEPPUTOPUATBHBIM EAUHMIIAM, OTPAC/IIM TOCYAapCTBEHHON M OOIECTBEHHOW NEeSTEIbHOCTH.
KommiekTtoBanue mokymeHTOB omHOro (oHmooOpazoBarens. Pasgenenne ux mo crocody u
TEXHHUKE 3aKperuieHus uHpopmanuu. PazpaboTka B 0T€UECTBEHHOM apXMBOBEIEHUU OCHOBHBIX
MpU3HAKOB  Kiaccupukaumd  JOoKyMeHTOB.  [lowck  pamuoHanbHOro  00OCHOBaHUS
pasrpannuuTenbHor gaThl B 20-30-¢ rr. XX B. 3HaueHHe ATHX NMPU3HAKOB MpPH 0OOCHOBAHUH
CeTH TOCyJapCTBEHHBIX apxuBOB. CooTHoIIeHHE MOHATUHN ['ocynapcTBeHHbIN apXuBHBIN (HoHA
CCCP, ApxuBnbiii doug KIICC u Apxusnbiii ¢honn Poccuiickoit ®enepanuu. CoBpeMeHHbIE
MPU3HAKK KJIacCH(pUKAMK JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit ®Denepanuu (10
dhopmaM cOOCTBEHHOCTH, TTO CPOKAM XPaHEHHS U Jp.).

[Tonsitne o CrpaxoBom ¢oune Poccuiickoit @enepannu. B3anmocBs3r ApXUBHOTO U
CrpaxoBoro ¢onmoB crpansl. OcHOBHble HampaBieHus (popmupoBanus CtpaxoBoro ¢onaa
Poccuiickoit denepanuu, ero apXuBHasi COCTABIISIONIAS.

3.2. Knaccudukanus J10KyMeHTOB B Npe/aeiax apXuBoB

[TonsiTre o Knaccuukaluyu JOKyMEHTOB B Mpejenax apXvuBa. 3HaAUeHUs Ki1acCu(pUKaluu
JUIS  PAlMOHANILHOTO  pa3MElIeHUsI JOKYMEHTOB B  apXUBOXPAHWIMIIAX, MOBBIIICHUS
3¢ (dEeKTHOCTH MX TOHMCKAa M HUCIMOJB30BaHUA. [IpeeMCTBEHHOCTh MPHUHIIMIIOB KIACCH(PUKAIIUU
JOKYMEHTOB Ha CTaJUsIX BEJOMCTBEHHOI'O U F'OCYIapCTBEHHOTO XPaHEHHUSI.

Barnsagel  3amagHO-eBpPOMENWCKUX apXMBUCTOB Ha KJIACCU(UKAMIO JTOKYMEHTOB B
npezaenax apxuBoB. OCHOBHBIE YEPThI JIOTUUECKOTO MPHUHIIMIA TPOUCXOKIEHUS — KIIPOBEHHUEHII-
npuHIuna». Mx BiusHue Ha kinaccudukaiuio To0KyMeHTOB B Poccun. Brnusuue ['enepanbHOro
pernamenta Iletpa 1 (1720 r.) u 3akoHOB 00 yupexjaeHun wMmuHHcTepcTB (1811 r1.) Ha
COBPEMEHHYIO KJIaCCU(UKAIUIO TOKYMEHTOB.

3HayeHHWe HaAy4YHbIX M MeToauueckux pazpaborok b.M. Aundunona, I'.A. Kuszesa,
N.C. Ha3zuna, 3.H. lo6poBoii, H.A. ®omuna, M.®. IlerpoBckoit U APYyrux apXUBHCTOB IS
CTAaHOBIIEHUS TEOPHH KIACCH(PHUKAIUU AapXUBHBIX JOKYMEHTOB Ti0 (oHAaM (Teopuu
¢donmupoBanus). M3yueHwe xapakTtepa JesTenbHOCTH — (oHmoO0Opa3oBaTeneil, cucTeM
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JOKYMEHTUPOBAaHHAs HX JEATEIBHOCTH, COCTaBa U COAEPKAHHUSA JOKYMEHTOB KakK YCIOBHUE
HAy4YHOUH OpraHu3alyy JOKYMEHTOB 10 apXUBHBIM (POHIAM.

PazBuTue MOHATHS «apXUBHBIA (POHI» B OTEUECTBEHHOM apXHBOBeIeHHMH XX Beka.
E.B. Tapne, A.C. Huxonaes, N.1. Jlrobumenko, H.B. Pycunos, U.B. Ily3uno, I'.A. Kusi3es,
B.K. Kneiin o nonsatiun «apxuBHbI (GoHIY. [IMCKycCHS O MOHSATUU «apXUBHBIA (POHI» MEXKITY
MOCKOBCKHMHU U NETporpajackumu apxusucramu B 20-e rr. XX B. U ee BiusiHuE HAa COBPEMEHHOE
onpezeneHue apxuBHoro ¢onna. Padoter B.H. ABrokparosa, E.B. CrapoctuHa u ap. 0 NOHATUU
«@pXUBHBIN (OHI.

[lonsiTHE «IOKYMEHTANbHBIM (OHI» M mnpeAnoceUiku ero nosiBieHus. [lonstue o
dbonmoobdpazoBarere.

PonoBoe nonsitue apxuBHOro gonaa. Buaosbie MOHATHUS apXUBHOTO ()OHJA: apXUBHBIN
¢onn  (opraHuzauuii), oObeIUHEHHBIM apxuBHBIM  QoHA  (odraHM3auMi, JTUYHOTO
MIPOUCXOXKACHUS), (POH JTUYHOTO MPOUCXOKJIEHUS (JIMLa, CEMbH, pOJa), apXUBHASI KOJIJICKIUS.
Crneunduyeckne 0COOEHHOCTH ITUX TIOKYMEHTAIBHBIX KOMILJIEKCOB.

®oHaupoBaHUE JOKYMEHTOB. Buael pal®oT, BXoxsdmue B mporuecc (HOHAUPOBAHMS.
[Ipu3Haky IOpUAMUECKON CAMOCTOATEILHOCTH YUpEXACHUS Kak (OoHI000pa3oBaTers.

XpOHOJIOTMYECKUE TpaHUlbl apXuBHOro (oHma opraHuzauuu. VX 3HaueHwe Ui
BBISIBJICHHUS] TIOJHOTHI COCTaBa €ro JOKYMEHTOB. (DaKTOpbl MOJUTHYECKOTO, IOPHUAUYECKOTO
(MpaBOBOr0) M aJIMUHUCTPATUBHOTO XapakTepa, OMpPENeNSIOIINe XPOHOJOTUYECKUE TPaHULIbI
apXUBHBIX (OH/IOB.

Bnusinue u3aMeneHuss ¢opM COOCTBEHHOCTH IOPUIMYECKUX JIUI[ Ha XPOHOJOTHYECKHE
IpaHuLbl apXuBHOTO QoHAa. CUTyalluy, IpU KOTOPBIX JOKYMEHThl OpraHM3allii He JesST Ha
pasHblie QOHbI.

Omnpenenenve rpaHull apxuBHOro (OHAA TPU AKIHOHUPOBAHUH, MPHUBATH3ALUU
opranuzanuii. OOHIUPOBAHWE JIOKYMEHTOB OpraHU3allhii, UMEIOUIUX B CBOEH CTPYKTYype
(bunHManel U NpeICTaBUTENIbCTBA.

denepanbHble KOHCTHTYIIMOHHBIE 3aKOHBI 00 oOpa3oBaHMM B cocTaBe Poccuiickoit
@Qenepalli HOBBIX CYOBEKTOB IYTEM CIUSHUS paHee CYIIECTBOBABIIMX M BIUSHUE ATHX
mpoleccoB Ha mpobiembl (POHAMPOBAHHUS JOKYMEHTOB TOCYIAapCTBEHHBIX OPTraHOB U
opranuzanuii ~ cyobekToB  Poccumiickoit = ®Depepanuu. OcoOeHHOCTh  OmpeaeieHus
XPOHOJIOTUYECKUX T'paHull (OHIOB JINYHOTO MPOUCXOXKICHUS.

[Ipu3naku onpenenenus: GOHIOBOM MPUHAAIC)KHOCTH JOKYMEHTOB OpraHU3alMid U JIULI.
[IpsiMble M KOCBEHHBIE IPU3HAKH.

dopmupoBaHue 00bEMHEHHBIX APXUBHBIX (OHIOB. Y CIIOBUS (OPMUPOBAHUS HA CTAAUU
BEJIOMCTBEHHOTO XPAaHEHUs JOKYMEHTOB B TOCYIApCTBEHHBIX M MYHHUIMNAIbHBIX apXUBAX.
[Ipu3naku oO0beOUHEHUS JOKYMEHTAIBHBIX KOMIUIEKCOB  YUPSXKIECHUH W JHUI 1pU
(hopMUPOBaHUH 0OBEAMHEHHUS aPXUBHBIX (DOHIOB.

dopMupoBaHUE ApPXUBHBIX KOJUJICKIUMH. YCIOBUS COXpaHEHUS U pachOpMUPOBAHUS
KOJUIEKLIUW B apXUBax.

3.3. Knaccudukanus J10KyMeHTOB B Npe/aeiax apXuBHbIX (OHI0B

Hayunbsie ocHOBBI Kiaccuukanuu JAOKYMEHTOB B TMpeAenax apXuBHOro ¢oHJa.
3HayeHue KiIacCUUKAIMM Ul OpTraHU3allMM JOKYMEHTOB B Ipelesax apXWBHOTo (GoHAA U
MOMCKA JOKYMEHTHON MH(POPMaLIUH.

Pazsutne H.A. ®omunbiv, K.I'. Mutsesim, M.®. Ilerposckoii, K.1. Pynenscon u
JIPYrUMH apXUBUCTAMU TEOPETUUYECKUX U METOJMYECKHUX OCHOB KJIacCU(HUKAIMHM TOKYMEHTOB
apxuBHbIX (oHJ0B. Mcropudyeckuil moaxoa Npu MOCTPOCHUH JIOKYMEHTOB apXWBHOTO (oHa.
Jlpyrue NpUHLHUIIBI TOCTPOCHUS JOKYMEHTOB, B Ipe/ieiax apXUBHBIX (POHIOB.

Enununa xpanenus (neno) xak eauHuna kinaccudukanuu. IlonsTie o cucremMaruzanuu
Jie7 B cocTaBe apxuBHOTO Gonza. [TonsaTHe o cxeme KiaccupuKaim.

Metoauka COCTaBICHHS CXeM KiIacCU(UKAIMK JTOKYMEHTOB B IIpelesaX apXUBHBIX
¢onnoB. OTpakeHHME B CXEM€ €IMHBIX B3aMMOCBS3aHHBIX IPOLIECCOB: TPYIIHMPOBKA JEl,
MIOCJIENOBATEIBLHOE pACIIOJIOKEHHE Jen B npenenax rpynn. OcHOBHbIE (BeXylmiue) U
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BTOPOCTEIICHHbIE TNpH3HAKU Kiaccupukanuu. [IpaBuia HOCTPOCHHS CXEM KJIACCH(PUKALNU.
VYciioBUsI IPUMEHEHNS XPOHOJIOITMYECKOTO IpU3HaKa. TUIBI M BUBI CXEM CUCTEMAaTU3aLUU A€
apxuBHbIX (poHAOB. HasHadueHHs W YCIOBHUS NMPUMEHEHHS CXEM DPa3JIMYHBIX THIIOB U BHJIOB.
[Topsimok pacrmosioskeHust Aed B MpefefiaX HUKHUX CTYNEHEH KIacCU(UKAIMOHHOTO JEICHUS
CXEM.

Crnenuduka kmaccuuKauy TOKyMEHTOB OOBEIMHEHHBIX apXWBHBIX (OHIOB, (OHIOB
JIMYHOT'O IIPOUCXOKICHUS U apXUBHBIX KOJUIEKIIHUI.

TBOPUYECKUX, HAYUHBIX, KapTOrpauUUYecKuX MaTepuajioB U JPYrod ClenualIbHOU
JOKyMEHTAlUH.

3.4. Opranu3zanus ¥ MeTOJAMKAa padoThI 0 KJIacCH(PUKAIUM JOKYMEHTOB B apXHBaX

Bunpsl u HazHaueHHME METOAMYECKHX IOCOOMH Jsi OOOCHOBAaHUS M OCYIIECTBICHUS
KJIaCCU(UKAMU TOKYMEHTOB U NMPAKTUYECKOTO MPOBEAEHHsS paboT Mo UX (HOHAMPOBAHUIO U
crCTeMaTH3alluU B pesenax (poHmoB.

Ponp ucropuueckoil crpaBku Hpu (POHAMPOBAHMM M CHUCTEMATHU3AllMU JOKYMEHTOB.
Metonuka ee coctaBieHus. CBeleHUs, OTpa)kaeMble B UCTOpPUYECKON crpaBke. McTOUHUKM U
auTeparypa, HEOOXOAUMBIE Ul COCTABJICHHMS  HMCTOPUYECKOM  CIpaBKU. Y CIIOBHS
MPEIOCTABJICHUS  HUCTOPUYECKOM  CIpaBKU  OpraHU3allid B  TOCYJApCTBEHHBIH WU
MYHULIMMATBHBINA apXuB. [lopaaok BeneHus: U XpaHeHHs] ICTOPUYECKOM CIIpaBKU B OpraHHU3aIiH.

CrniocoObl cucTeMaTu3aluy A€l apXUBHOTO (DOHMA: HEMOCPEICTBEHHAsT CHCTEMaTH3alMs
1 KapTOYHBIN cOCO00.

4, HAYYHOE OIIMCAHUE PETPOCHEKTHBHOM JOKYMEHTHOU
HH®OPMAIIUU

Onucanue nen. Haznauenne onmcanus nen. Llenb u 3HaueHne 3Toi pabOTHI A1 CO3AaHUS
ApPXUBHBIX CIIPaBOYHUKOB. COCTaB AIEMEHTOB MH(GOPMAITUH MPH ONMCAHUH JICTT.

3aronoBok aena. OcHOBHBIE TpeOOBaHHS K METOIMKE COCTaBieHHs 3arosioBka. CocraB
3aroyioBka Jen. l[IpuMeHeHne B 3arojioBKax TOHITHHA <«JIEJ0», <JIOKYMEHTBD», «KHUTaY,
COKypHaIl», «rnepernuckay» u ap. [Topsok pacnooKeHns COCTaBHBIX YacTeil 3arojioBka. [Ipuemsl
0000IIeHNsT B 3arojloBKax JIOKYMEHTHOHM HMH(pOpPMAIMKM O  COJEpXKaHWUH, aBTOpax,
KOppecrnoHeHTaX. THINoBbIe 3aroioBku. JluddepeHIMpoBaHHBIM TOIX0M MPH 0003HAYCHHUH
COJIEp)KaHUs JOKYMEHTOB B 3arosioBke. CocTaBlieHWE aHHOTAMKA Kak IpPUEM JIETaJIbHOTO
PACKpBITHUS COJEpKaHUS JOKYMEHTOB Jena. IIpuempl cocTaBieHHMs aHHOTAIlM Ha JOKYMEHT,
rpynny JI0KyMeHTOB. (OO0o03HaueHWEe TIOUTMHHOCTH, CTEIEHH IOJHOTHI M JPYrUX BHEIIHUX
0COOEHHOCTEH JIEN.

BoisiBnenue u 0003HaueHWE KpalHUX JaT JOKYMEHTOB Jena. PemaktupoBaHue
3arojloBKOB W aHHOTauui. Ponb pemakTupoBaHusi B HAydHOM ONHMCAaHUU. TpeOoBaHMS,
npeabsBisieMbie K opopmiaeHuto nei. O0oxkKa nena u ee pekBU3uThl. O003HAYCHHE HAa3BaHUS
(dhoHIa 1 ero yacTh. ApXUBHBIA MUQP Iea.

KapTtounsiii cnoco® omucanus nen u ero mnpeumyiiectBa. OmnucaHue JTOKYMEHTOB
JUYHOTO MpoucxokaeHus. OnucaHue IPEeBHUX TOKYMEHTOB (KHHT, cToiOIoB). OcobeHHOCTH
OITMCaHUS

YACTD 2.
5. KOMILIEKTOBAHUE APXUBHOI'O ®OHJA POCCUVCKON ®EJEPAIIUU U
IKCIHEPTU3A HEHHOCTHU JOKYMEHTOB
5.1. KomniiekroBanue ApxuBHoro (ponga Poccuniickoii @enepauun
[Tonsitue o kommiektoBanuu A® P®. Hayunas knaccupukanus JOKYMEHTOB — OCHOBA
KOMIUIEKTOBaHUSI TIOCYJApCTBEHHBIX M  MYHULUIAIBHBIX  apXuBOB. B3aumocBsi3p U
B3aMMO3aBUCHUMOCTb KJIacCU(UKAIINH, KOMIUIEKTOBAHUS U SKCIEPTU3bI IEHHOCTH JJOKYMEHTOB.
Oranel peraamMeHTalMy Ipolecca KOMIUIEKTOBAaHHUS B OTEUYECTBEHHOM apXUBOBEICHHM.
CoBpeMeHHas MpaBoBast 1 HOPMAaTUBHO-METOANYECKas 0a3a, periiaMeHTHPYIoLIasi OpraHnu3aIuio
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U TOPAIOK KOMIUIEKTOBAHUSI TOCYIAPCTBEHHBIX, MYHUIIUIIAIBHBIX M BEJOMCTBEHHBIX apXHUBOB
JOKYMEHTaMH. 3aJaud ¥ OCHOBHBIC HANpPAaBJICHUS JEATEIHHOCTH 10 KOMIUIEKTOBAHUIO
rOCyJapCTBEHHBIX 1 MYHHIIUIIAIBHBIX apXUBOB.

Bnusiane KomIuiekToBaHMsS Ha (POHAMPOBAHHE JOKYMEHTOB. 3aJaud W 3Tambl
KOMIUIEKTOBAHHUS TOCYAaPCTBEHHBIX U MyHUIIUIAIBHBIX aPXHBOB.

VIcTOYHMKHM KOMIUIEKTOBAHHS TOCYJApCTBEHHBIX M MYHHLMIAIBHBIX apXuBOB. [loHsTHE
«UCTOYHHK KOMIUIEKTOBAHHS» W «30HAa KOMIUICKTOBaHUs». Kputepunm omnpeneneHus
OpraHu3alii — WCTOYHUKOB KOMIUIEKTOBaHUS. [lOpsSOK OTHECeHUS HEroCyAapCTBEHHBIX
OpraHu3anuii (HOBOTO THIA) K YHCIY HCTOYHMKOB KOMIUIEKTOBAaHHS TOCYIAPCTBEHHBIX W
MYHHIIMITAJIEHBIX apXHBOB.

@opMBl XpaHEHUS apXHUBHBIX JIOKYMEHTOB OpraHM3aluii. AYTCOPHHT XpaHEHUS
apXMBHBIX JOKYMEHTOB KaKk HOBOE€ SIBIIEHHE€ B NPAaKTUKEe pabOThl HETOCYAapCTBEHHBIX
opranuszanuil. JlemosurapHoe XpaHEHHE JOKYMEHTOB HEroCyJapCTBEHHBIX OpraHu3aluil
cnenuanusupoBaHHbiMu - popMamMu  (BAO  «Ocr Pekopaz MeHeKMEHT» U Jpyrue
HEroCyJapCTBeHHBbIC XpaHwiHIa). OnpeneneHrue 3KOHOMHUYECKOW 3(PGEKTUBHOCTH U PHUCKOB
BHEO(HCHOTO XpaHEHHS JJOKYMEHTOB.

Kputepun ompeneneHuss Kpyra JHI, JOKyMEHTHI KOTOPHIX MOTYT OBITh TPUHSTHI Ha
roCcy/lapCTBEHHOE XpaHEHHE.

O160p Ha rocynapcTBEHHOE XpaHEHHE JOKYMEHTOB IO JHMYHOMY COCTaBy B KOHTEKCTE
poOsIeMbl 0TOOpa MacCCOBBIX HCTOYHUKOB. OCOOEHHOCTH KOMILIEKTOBAHUS TOCYAaPCTBEHHBIX U
MYHUITUTIAIBHBIX apXWBOB JOKYMEHTaMH II€PCOHAIBHOTO XapakTepa. Crenuann3upoBaHHAsS
CEeTh apXHMBOB JUISI XPAHEHUS JIOKyMEHTOB TI0 JIMYHOMY COCTaBY.

VICTOYHHKM KOMIUIEKTOBAaHHE BEJOMCTBEHHBIX, OOBEIHHEHHBIX BEJIOMCTBEHHBIX W
00BEAMHEHHBIX MEXBEJIOMCTBEHHBIX apXUBOB.

Omnpenenenve cocTaBa JOKYMEHTOB, TNOJUICKAIIMX IOCTOSHHOMY XPaHEHHIO, W
OpraHu3aius ux MpuemMa B rOCyJapCTBEHHbIE U MYHHUIMNaIbHbIE apxuBbl. [loHsTHEe 0 hopmax
npuemMa JOKyMEHTOB. BpIOOpouHBI mprieM M0KyMeHTOB. [loHATHE O TpynmoBOil W BHIOBOH
BbIOOpKE. TeHaeHIMu pa3BUTUSL BBIOOPOYHOTO MpPHEMa: XPOHOJIOTUYECKas, perioHaNbHast U Jp.
dbopmbl BeIOOpOYHOTO Tpuema. COOTHOIICHHE TEeHEpaJbHONW M BHIOOPOYHON COBOKYITHOCTH
yupexxieHuil. IlpenenbHble CpPOKM XpaHEHHsI JOKYMEHTOB B BEJOMCTBEHHBIX apXuBax
rOCY/IapCTBEHHBIX YUPEKIECHUNH U PEKOMEHJATENbHbIE CPOKU XpaHEHHs JOKYMEHTOB B
YUPEXKIECHUSAX «HOBOTO Tumna». OpraHuzauus paboThl MO Iepenade U MpUEMYy JOKYMEHTOB B
roCy/lapcTBEHHbIE M MYHHUIMNAIbHBIE apXUBbl OT OpraHu3aluid paszHoro Tumna. Poib
BEJIOMCTBEHHBIX apXWBOB U apXUBOB OpraHM3alMii B KOMIUIEKTOBAHHMH TOCYAAPCTBEHHBIX M
MYHHIIMIIATBHBIX apXUBOB.

Ponp denepanbHOil apXHUBHOTO areHTCTBA B OPTaHU3AlUMKA KOMILUIEKTOBAaHUS JOKYMEHTOB
u obecrieueHN BcecTopoHHero mnomnonHeHus A® PO. OcymiecTBieHHe KOHTPOJS CO CTOPOHBI
apXMBHBIX  YYPEXKJCHUW 3a COXPAHHOCTHIO  JIOKYMEHTOB, TOJUIKAIIMX cJadye B
rOCy/lapcTBEHHbIE W MYHHIIMIIAIbHBIE AapXWBBI, MOJHOTOM COCTaBa AapXWBHBIX (OHIOB U
CBOEBPEMEHHBIM TMOCTYILUIEHUEM HX Ha TOCYAapCTBEHHOE WM MYHUIUIAIbHOE XpaHEHUE.
Opranu3zaiys NOMOJTHEHUE TOCYJapCTBEHHBIX U MYHUIUIIATBHBIX apPXUBOB JOKYMEHTAIbHBIMU
MaMATHUKAMH HCTOPUU U KYIbTYpPhl, HAXOIAUIUMHUCS B COOCTBEHHOCTH OOIIECTBEHHBIX
OpraHM3aIiil U OTAEIBHBIX TPAKIAH.

OtpacneBsle TpUMEpHBIE CIHCKH OpPTaHHW3AIUi, SBISIONIMXCS WM HE SBISIOIIUXCS
HMCTOYHUKAMU KOMILJIEKTOBAHUS TOCYJApCTBEHHBIX U MYHHUIIMIAIBHBIX apXuBOB. [lopsmok ux
cocTaBiieHusi U yTBepkaeHus. OCHOBaHUS Ui BHECEHUS M3MEHEHUN M YTOUYHEHUH B CIIHCKHU
HMCTOYHUKOB KOMIUIEKTOBAHHUS TOCYIAPCTBEHHBIX U MYHUILIUTIAIbHBIX apXUBOB.

OcoOeHHOCTH  KOMIUIEKTOBaHHMS  HETOCYIHApCTBEHHBIX  apXUBOB.  VcTouHUKH
KOMIIJIEKTOBaHHsI ~ OOIIECTBEHHBIX IIEHTPOB JOKyMeHTanmu — «HapoaHoro apxuBay,
«MeMmopwuana» u ap.

5.2. IKcnepTH3a HEHHOCTH JOKYMEHTOB
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[TonsTue ontumuszanuu coctaBa AQ® PO. 3HaueHue 3KcrepTU3bl LIEHHOCTH JOKYMEHTOB
B ONTHUMM3AIMM COCTAaBAa APXMBHBIX (DOHJIOB U APYrHMX KOMILJICKCOB ApXWBHBIX JOKYMEHTOB.
B3anMocBs3b 3KCTIEPTU3HI IICHHOCTH JIOKYMEHTOB M X (POHAMPOBAHUS.

[lonsiTue 00 »SKcmepTU3e HEHHOCTH JOKYMEHTOB. 3aJadd M JTambl IMPOBEICHUS
JKCIIEPTU3BI LICHHOCTU JOKYMEHTOB.

Opraamnzanus 1 MeToAuKa paboThl IO 0TOOPY JOKYMEHTOB Ha XpaHEHHE H YHUUYTOKCHHE
B LIGHTPAJIbHBIX U MeCTHBIX yupexaeHusx Poccum B XIX - nauvane XX BB. H.B. Kanaues,
J1.51. CamoKBacoB WU JIpyrue apXuBHUCTBI O COCTOSIHUM SKCHEpTU3bl. Posib TyOepHCKUX YUYEHBIX
apXMBHBIX KOMHUCCUH B pa300pKe M OLIEHKE JOKYMEHTOB MECTHBIX YUPEXKJEHUN U CO3JIaHUU
HUCTOPUYECKUX APXUBOB.

CocTosiHME 3KCIEepTH3bl IIEHHOCTH JIOKYMEHTOB B YCJIOBMSX pEOpraHu3aluu U
LEHTpaTN3aluu apXuBHOTO Jiena B cooTBeTcTBUH ¢ Aekperamu CHK PCOCP ot 1 utons 1918 r.
«O peopraHuzaluy U LUEHTPATU3ALUN aPXUBHOTO JeJla» U JPYTMMHU 3aKOHOIATeIbHBIMU aKTaMu
npasutenbctBamMu. C.K. borosnenckuit u b.J. AHQuioB o merogax OLIEHKH JTOKYMEHTOB.
PazpaboTka BOMPOCOB IKCHEPTHU3bI IIEHHOCTH JOKYMEHTOB B rojbl Bemmkoit OteuecTBeHHOU
BOWHBI U B MOCJIEBOCHHBIE To/bl. Pa3BUTHE TEOPETUYECKUX U OPraHU3ALMOHHO-METOIUYECKUX
OCHOB JKCIIEPTH3bI IIEHHOCTH JIOKYMEHTOB B KoHIe 50-x — 60-x rr. XX B. K.I. Murses,
A.B. EnnareeBckuii, B.B. llaruiun u apyrue apXuBHCTBI O HAaydHBIX OCHOBax pa3paboTKu
po0JIeM SKCIEPTU3bI LIEHHOCTU JOKYMEHTOB.

CoBepIIEHCTBOBAHNE TEOPUU U MPAKTUKU IKCIIEPTU3BI LIEHHOCTU JTOKYMEHTOB B 70-X —
Hady. 90-x rr. XX B. JluddepeHMpoBaHHBIN MOAXOA K OIEHKE JOKYMEHTOB YUPEKICHHI
«HOBOTO THIIa».

HayuHo-mMeToquueckue OCHOBBI OKCIEPTU3Bl ILIEHHOCTH JOKYMEHTOB. [IpuHImmbI
akcrepTu3bl A0 Hadana 90-x rr. XX B. W B COBpPEMEHHBIA MEpHOJ apxuBoBeAcHUs. Haydnsie
METO/Ibl 3KcIepTu3bl 10 U nocie 60-x rr. XX B. McrouHnkoBendeckas KpUTHKA JOKYMEHTOB U
€€ 3Ha4YeHHUe ISl AKCHEPTU3bl UX HEHHOCTH. CucTeMHbIM moaxoj. DyHKIMOHAIBHBIN aHAIM3.
Wudopmanonssiii aHanu3. [IpuMeHeHHe B SKCHepTH3e IpYyrux OOIIEHAY4YHbIX M YaCTHBIX
METOJIOB MIO3HAHHUS.

Oranbl mpolecca BbIPAOOTKM KPUTEPUEB OLIEHKH JOKYMEHTOB B OTE€YECTBEHHOM
apXUBOBEICHUH.

Kpurepun skcnepTussl LEHHOCTH JOKYMEHTOB. Pa3sBuThE M yTOYHEHHME KPUTEPHUEB B
3aBUCUMOCTM OT MCTOPMYECKHMX YCJIOBMM UM 3ajad DJKCHEpTU3bl. [pynmsl Kputepues
IIPOMCXOKICHUS, COJEPKAHUSA M BHEIIHUX OcoOeHHocTell nokymeHToB. Kputepuu otbopa
JOKYMEHTOB C MOBTOpstomeiics uHpopManumeil. Buapl, ¢GopMmbl M IOJHOTAa IOBTOPEHUS
uHpopmanuu. Kpurepuu eHHOCTH TOKYMEHTOB JITUHOTO ITPOUCXOKICHUSL.

Metonuka NpoBEeNEHUs HKCHEPTU3bl LIEHHOCTU JOKYMEHTOB. lleneBas KOMIUIEKCHast
JKCIEPTH3a LEHHOCTU JOKYMEHTOB B I'OCYIapCTBEHHBIX, MyHULMIIAIbHBIX M BEIOMCTBEHHBIX
apxMBax, €€ Ha3HaueHHe, METOJMKa HpoBeAeHHs MU ee 3(P(HEeKTUBHOCTH B COBPEMEHHBIX
ycnoBuax. Opranuzanust 1 METoAMKa paboThl 10 0TOOPY Ha XpaHEHHE JOKYMEHTOB I10 JINYHOMY
coctaBy. OcoOEHHOCTH METOJHMKH MPOBEAEHUS SKCHEPTH3bl LEHHOCTU JOKYMEHTOB JIMYHOTO
IIPOUCXOKICHHUS.

Bo3MoxHOCTE  IpUMEHEeHHs pa3pabOTaHHOW B OTEYECTBEHHOM AapXMBOBEIECHHUU
METOJMKHM IPOBEACHUS DKCIEPTU3bl YNPABIECHYECKUX JOKYMEHTOB K CIELMAIBHBIM BHJaM
JOKYMEHTAIUH.

CoBpeMeHHas cucTeMa HOPMAaTUBHO-METOJUUYECKUX MOCOOMH MO IKCHEepTH3Ee LEHHOCTH
JTOKYMEHTOB. TEeHJCHIIMHM COBEPLICHCTBOBAHUS CHCTEMBl HOPMAaTHUBHO-METOJUUYECKUX MOCOOHIA
[0 9KCHEePTU3€ LEHHOCTH JOKYMEHTOB. Poib kiaccuukaTopoB JOKYMEHTOB M HOMEHKJIATYp
Jel B ONPENCIICHUM HAydyHOW UM NPAKTHYECKOM IIEHHOCTH JIOKYMEHTOB Ha CTaauu
JOKYMEHTAI[MOHHOTO 00EeCTIeYeHNUs YIIPaBICHHUS.

Ilepeynn [OOKyMEHTOB — OCHOBHO€ 3BEHO B CHCTEME HOPMATUBHO-METOAUYECKUX
nocobuil. 3akoHoatenpHas 0a3a npuUMeHeHus nepeuHel B Poccuiickoit deaepaunu. Tunsl u
BUJIbl NiepeyHeil. IlepeyHn TUMOBBIX NOKYMEHTOB, IOJUIEKAIIUX MMOCTOSHHOMY XPaHEHHUIO, U C
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yKa3aHUEM CpPOKOB HMX XpaHEHHsA. BenoMmcTBeHHbIE (OTpacieBble) NEPEYHH JOKYMEHTOB C
yKa3aHHEeM CPOKOB XpaHeHHUs. Pa3paboTka KOpHopaTWBHBIX (MHIMBUAYaJbHBIX) NEpEUHEH B
COBPEMEHHBIX YCIOBHUSIX H HMX B3aUMOCBS3b B THUIOBBIMH TiepeuHsAMH. TpeboBaHwus,
IIpENbSABISEMBbIE K METOJMKE COCTaBJIEHHUS IIEPEYHEN JOKYMEHTOB C YKa3aHHUEM CpOKOB
xpaneHusi. Cxembpl mocTtpoeHus: mnepeuHeil. CrnocoObl TpyNIUPOBKH —OpraHu3aluii B
BEJIOMCTBEHHBIX TiepeuHsiX (3BeHbsi mepeuneit). Craths mepeuns. I[lpuemsl omnmcanus
NOKyMeHTOB. Ilopsiiok pacrosio)keHHs ONMCaTeNbHBIX CTaTel B pasjenax IepeyHs.
CripaBouHBIi anmapar K MepeqHsM.

Bo3moxHOCTH IpUMEHEHHUs NepeyHed K JOKyMEHTaM, CO3JlaHHble B 0OoJjiee paHHHE
HUCTOPUYECKHUE MIEPUOJIBI.

3anpeTHble JaThl B OKCIEPTU3€E IEHHOCTU JOKYMEHTOB.

ConocTaBUTENbHBIA aHAJIN3 U XPOHOJIOTMYECKUE PAaMKH MPUMEHEHHMSI ITePEUHs] TUIIOBBIX
JOKYMEHTOB, 00pa3yronuxcs B AEITeIbHOCTH TOCKOMUTETOB, MUHUCTEPCTB, BEIOMCTB U IPYTUX
YUpEXKJIEHUH, OpraHu3alui, NpeanpusTuid, ¢ yKa3aHueM cpokoB xpaHeHus (M., 1989 r.),
MEepeyHsi THUIMOBBIX  YIPABJICHYECKUX JOKYMEHTOB, OOpa3yloIMXcsi B  JEATEIbHOCTH
opraHusanuii, ¢ ykazanuem cpokoB xpaHeHus (M., 2000 r.) u mepeuHss THUIIOBBIX apXUBHBIX
JOKYMEHTOB, 00pa3yloluXcsi B HAYYHO-TEXHWYECKOH M MPOU3BOJICTBEHHOW JESTEbHOCTH
opraHu3aiuii, ¢ ykazanmem cpokoB xpanenus (M., 2007 r.).

Opranuzanys 3KCHEPTU3bl [IEHHOCTH JOKYMEHTOB M OTOOpa MX Ha TroCylapCTBEHHOE
xpanenue. Cucrema skcnepTHbix opraHoB. LIDIIK, OIIK u OK apxuBHbIX yupexneHud. Mx
MpaBOBO€ TOJOXKEHHWE, 3ajadyd, GYHKOUUM U opraHuzanus pabotel. Ponb  ¢dyHKumit
OpraHU3aI[MOHHO-METOIUYECKOTO PYKOBOJCTBA M KOHTPOJISI DKCIEPTHBIX CIYKO apXUBHBIX
YUpPEXKJIEHUH B MPOBEICHUM OSKCIEPTH3bl ILIEHHOCTH JOKYMEHTOB B MHUHHCTEPCTBaX U
BEJIOMCTBaX W OTOOpE JOKYMEHTOB Ha mocrtosiHHoe xpaHeHue. [[OK m DK muHucTepcTB n
BenoMcTB, DK opranmsamuii u npennpustuid. Mx 3agaun, QyHKIHH, TpaBOBOE TOJIOXKEHUE,
opranuzaius padotel. OdopmiieHue pe3ybTaToB 3KCIIEPTU3bI ICHHOCTH TIOKYMEHTOB.

CriocoObl YHHUYTOXKEHHUSI JOKYMEHTOB IIOCJI€ IPOBEIEHUS SKCIEPTHU3bl IIEHHOTO U
BO3MOKHOCTH BOCCTaHOBJIEHUS JIOKYMEHTOB.

5.3. OT00p U XpaHeHHe 0000 IIEHHbIX M YHUKAJIbHBIX IOKYMEHTOB

Omnpenenenre MOHATHI «0cO00 IIEHHbIE JOKYMEHTBD», «yYHHUKaIbHbIE JOKYMEHThD». D3.
«O06 apxuBHOM zene B Poccuiickoit @eneparum» ot 22 oktsaops 2004 r.

Uctopuss pazutuss nonstuid OIJ[ B oTedecTBeHHOM apxuBOBeaeHUHU. KMcTopus
cknaabiBaHus kpurepueB OLJ[ B 0TeuecTBEHHOM apXUBOBEICHUH.

Kputepuu onpenenenus 0co60 HEHHBIX JOKYMEHTOB:

- o0s13aTeNnbHbIE:

BpeMsi CO3JaHMs JOKYMEHTA; IIEHHOCTh COJIepiKalleiics B JIOKyMEHTax HH(OopMaIuy,
IOpUAMYECKasl CHIIa, MOJUIMHHOCTh JTOKYMEHTOB; 3HadeHue (hoHaooOpa3oBaTels; aBTOPCTBO (U
ajzipecar) IOKYMEHTa; HaJM4He Majeorpa@uueckux, XyI0KEeCTBeHHBIX U JIPYTHMX 0COOEHHOCTEH
JOKYMEHTA.

- BCIIOMOTaTeJIbHBIE:

BEITMYMHA CTPAXOBOU OIICHKH JIOKyMEHTa (ero JeHEeKHasi CTpaxoBasi CTOUMOCTb).

Metonuka BeisiBienus OLIJl. Yuer u onucanue OLJl. Metonuka BbisBieHUs (OHIIOB,
qyacTteil (OHIOB, cojlepXkKaluXx 0co00 IEHHbIE JOKYMEHTHI, a TaKkke AT M OTAEIbHBIX
JIOKyMeHTOB. OpraHuzanus paboTsl M0 OQOPMIICHHUIO PE3yIbTaTOB BBISBICHUS 0CO00 IIEHHBIX
NOoKyMeHTOB. Opranu3anus XxpaHeHus 1 ucnoias3oanus OLI/I.

Pernmament ['ocynapcTBEHHOTO PETMCTpa YHUKAIBHBIX JOKYMEHTOB ApPXHBHOTO (POHIa
Poccuiickoit ®enepanuu.

6. YYET U OBECIIEYEHHUE COXPAHHOCTHU APXUBHBIX JIOKYMEHTOB
6.1. HopMaTHBHO-MeTOAMYECKHE OCHOBBI y4eTa apXMBHBIX JOKYMEHTOB
[Tonsitue 06 yuere nokymeHToB AD PO, noHATHIIHBIN anmapart.
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[IpyHuunuanbHple  OCOOEHHOCTM ~ CHCTEMBl  y4ye€Ta  apXUBHBIX  JTOKYMEHTOB.
LleHTpanu30BaHHOCTb, NPEEMCTBEHHOCTh M JAMHAMUYHOCTh Yydera. EQMHCTBO yuera H
OpraHM3alMM XpaHEHWsI JIOKYMEHTOB. B3auMocCBs3p U B3aUMMOJOINOJHAEMOCTb YYETHBIX
JOKYMEHTOB U CIIPaBOYHUKOB.

OObexkThl y4yeTa M EAMHHUIBI y4eTa apXWBHBIX JIOKYyMEHTOB. EnuHuma ydera
OpraHU3aIMOHHO-PACTIOPSAAUTEIBHON JTOKYMEHTAINY, HAYHO-TEXHUYECKUX, KHHO(DOTO(HOHO- |
MalIMHOYUTAEMbIX JOKYMEHTOB.

PazpaboTka BOIpPOCOB yueTa JOKYMEHTOB B OT€YECTBEHHOM apxuBOBeJeHUU. COCTOSTHHE
ydyeTra B paszIuYHble IE€PHOJbl APXUBHOIO CTPOUTENBbCTBA. 3HAYEHHE NPAaBWI IO YYETy
nokyMeHTOB (1936, 1947), oCHOBHBIX HpaBWJI PabOThl TOCYAAPCTBEHHBIX apPXHUBOB CTPaHbI
(1962, 1984, 2002) u «llpaBun opraHu3zauuu XpaHEHHs, KOMIUICKTOBaHHUS, ydeTa W
WCI0JIb30BaHUs JOKYMEHTOB ApxuBHoro (onna Poccuiickoit denepaunn U Ipyrux apXuBHBIX
JOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHUIMNAIbHBIX apxuBaX, My3esix U OubinoTrekax,
opranmzanusax Poccuiickoil akamemuu Hayk» (2007), a Taxke MpaBWil, PErIaMEHTHUPYIOLIUX
BEJICHUE B apXMBAaX OpraHU3allil CUCTEMbI YUETHBIX JOKYMEHTOB M CIPAaBOYHHMKOB. «PernaMeHT
rocy/lapcTBEHHOIO yueTa IOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @eneparum» (1997).

3ajaul ¥ MEepCHEKTUBbl COBEPUICHCTBOBAHUS YydeTa JOKYMEHTOB B IOCYJapCTBEHHBIX,
MYHMIIMIIAJIBHBIX, BEIOMCTBEHHBIX apXuMBaX M apXUBax OpraHu3allii, B OpraHax apXUBHOTO
yIOpaBleHUs, B PYKOIUCHBIX OTJAEJIaX My3eeB U OMOIMOTEK, HEroCyJapCTBEHHBIX apXWBax WU
apxXuBax OOIIECTBEHHBIX OPraHU3aIMSIX.

6.2. Cucrema y4yera apXuBHbBIX IOKYMEHTOB

VY4er JOKYMEHTOB B TrOCYAAPCTBEHHBIX M MYHHIMMNAIbHBIX apxuBax. CocTaB y4eTHBIX
JOKYMEHTOB U CINPaBOYHUKOB. (OCHOBHBIE M BCIOMOTATEJIbHbIE YUETHBIE JIOKYMEHTBHI.
OpraHu3anus XpaHeHUs! yU€THBIX JOKYMEHTOB.

VY4eT yHUKaNbHBIX U 0CO0O LIEHHBIX JOKYMEHTOB. YUET CEKPETHBIX U PACCEKPEUEHHBIX
JOKYMEHTOB.

VY4eT 10KyMEHTOB JIMYHOIO IIPOUCXOXKICHHS.

VY4eT 10KyMEHTOB M0 JUYHOMY COCTaBYy.

VY4eT J0KyMEHTOB, HAXOSIIUXCS B YACTHOM COOCTBEHHOCTH, MIPUHATHIX IO JOTOBOPY Ha
XpaHEHUE B apXUB.

VYuer konuii JOKyMEHTOB Ha MpaBax MOJIUHHUKOB.

VYuer crpaxoBoro ¢poHJa U GOHa MOJIb30BAHHUS.

VY4er 10OKYMEHTOB B PYKOIIMCHBIX OTHejax My3eeB U Oubaunorek. OcoOEHHOCTH ydera
MY3E€HHBIX MPEIMETOB U OMOIMOTEYHBIX (POHIOB.

VYdeT 10KyMEHTOB B apXMBaxX U CTPYKTYPHBIX IOJPa3/ICIEHUSIX OpraHnu3aLuil.

VYyer NOKYMEHTOB B apXUBHBIX opraHax 10 koHua 1990-x rr. ®oHI0OBble KaTaJOTH.
Hentpaneubiii pougoBeii kataior (LIPK). Ero mocrpoenue. Ilopsgok BemeHus (HOHIOBBIX
KatasoroB. lleHTpanu3oBaHHbId yuyeT nokymeHToB Ha 0Oaze LIDK. Pazpaborka ACHTU mno
nokymentam I'A® CCCP (70-80-e rr.) u ee 3Ha4eHuUe.

CoBpeMeHHbIE HOPMAaTHBHO-METOJMYECKHE OCHOBBI ABTOMAaTH3UPOBAaHHOTO ydeTa
NOKyMeHTOB. COBMECTHMMOCTb YYETHbIX 0a3 J[aHHBIX apXUBOB M apXUBHBIX OPraHoB.
ITpumenenue b/ «Apxusnsiii pona (IV Bepcus)».

6.3. O0ecnneyeHue COXPAHHOCTH APXMBHBIX JOKYMEHTOB

[TonsiTue obecneueHUs] COXPAHHOCTU JOKyMEHTOB. Co3/laHME ONTUMAJIbHBIX YCIOBHUH
XpaHEHUS TOKYMEHTOB.

Pazmemienne apxuBHBIX (OHIOB B apxuBoxpaHuiumax. [lman (cxema) pasmenieHus
apxuBHbIX (oHIOB. Ha3HaueHne u 0coOeHHOCTH TO(OHIOBBIX M  MOCTEUIAXKHBIX
TOMOrpagpUUecKnX yKazaTeyeH.

Ponb mpoBepkH HaIMYMs U COCTOSIHUS JOKYMEHTOB B OOECIIEYEHUH MX COXPaHHOCTH.
[IpoBepka HaIMUYUSA M COCTOSHUS apXUBHBIX NTOKyMeHTOB. Ha3HaueHue u opranuzanusi paboTbl
[0 MPOBEPKE HAIWYMS M COCTOSIHMSI JOKYMEHTOB. I[lopsiiok M NepHOAMYHOCTH IPOBEIEHUS
npoBepoK. BHemnnanoBble npoBepku. JJOKyMEHTBI, COCTaBIsIEMbIE B XOA€ MPOBEPKH HAJINYUSA U
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COCTOSIHMSL JTOKYMEHTOB. Meponpusarus 1o pesynbTaTaM IIPOBEpKH. BHeceHue U3MEHEHMI B
yUYETHbIE TOKYMEHTHI.

CrnenuanbHast (pU3NKO-XUMHUYECKas U TEXHUYECKasi 00paboTka JOKyMeHTOB. PaGoTsl 1o
crienuanbHO 00paboTke NOKyMeHTOB. [lopsaok mpoBUaAEHUS paboT 1Mo CrieUaabHON 00paboTKe
JOKYMEHTOB.

CrtpaxoBaHue apXuBHBIX JOKYMEHTOB. Ilopsnok oQopmiieHHs BPEMEHHOTO BBIBO3a
JOKYMEHTOB 32 pyOex H 3a npeaeibl cyobekra Poccuiickoit denepanumu.

Coznanmne crpaxoBoro ¢oHaa u GoHaa NOIb30BaAHHUS.

ObecnieueHne COXpaHHOCTH JOKYMEHTOB MTPU YPE3BBIUANHBIX CUTYALIUAX.

YACTbD 3

7. CHPABOYHO-IIOUCKOBBIE CPEACTBA K APXUBHBIM JOKYMEHTAM
(HAYUYHO-CITPABOYHBIH AIIITAPAT)
7.1. CipaBo4HO-TIOUCKOBbIE cpeacTBa K JokyMeHTaM AD PP

Haznauenue cnpaBouyno-nionckoBbix cpeacts (CIIC). [lonstus «nepBuyuHas ¥ BTOpuyHast
JOKYMEHTHasi MH(pOpMaIusy», «apXuBHBIM crnpaBouHuk», «cucrema CIIC apxuBa», «cucrema
CIIC x pnoxymentam A® PO». CocraB u ¢ynkuun cucreMbl CIIC k pokymeHTam
rOCyIapCTBEHHBIX W MYHHIMIAIbHBIX apXHBOB, IMPOLECC €€ CO3JaHus, BEICHUS U
UCIO0JIb30BAHUS.

Tpe6osanus, npenbspigemble k cucreMe CIIC. EnnHCTBO HaydyHBIX METOJIOB MOCTPOEHUS
cucrembl CIIC. PacnpocTpanenue OCHOBHBIX MpUHLMNIOB opranu3zauuu cucrembl CIIC Ha Bce
BH/JIbI IOKyMEHTALIMH.

CTpyKTypa CHCTEMBI CHpPAaBOYHO-TIOMCKOBBIX CpPEIACTB W HAlpPaBICHUS €€ Pa3BUTHSL.
[Tonstne 006 oOBekTe wuHOpPMaMK, dIeMeHTe HWHGOPMAIMK, JIOTHYECKOW  3aIliCH,
nHpopmarmmonHo-mouckoBoit cucreme (UIIC) m wmupopmanronHo-mouckoBom sizbike (MIT).
ApXUBHBIN cripaBOYHHK Kak enuHuiia cuctembl CI1C apxusa.

Omnpenenenue TUMOB U BUJOB CHPaBOYHO-MH(POPMALMOHHBIX M3AaHui. Knaccudukarms
CIPAaBOUYHUKOB B 3aBHCUMOCTH OT ypoBHS oObekTa uHpopmammu (AD PO, rpymma apxuBos,
apxuB, QOH]I, JeJ0, TPYIa JOKYMEHTOB, TIOKyMEHT).

CocraB crnpaBoyHukoB B apxuBax Poccum B XIX - Havame XX B. U NpUEMBI ONMCAHUS
nokymeHToB. Paspaborka B 20-30-e rr. Bompoca O COCTaBe M B3aUMOJICHCTBHM apXUBHBIX
crpaBoyHukoB M.C.BumnesckuMm, H.A.®omunbiM, [.A.KHSI3€BbIM M JPYTUMHU apXUBUCTAMH.
PazButne B 40-50-¢ rr. K.I'.MutseBbiMm 1 M.H.IIIoOyXoBbIM BOTIPOCOB CO3/1aHUS CHCTEMBI
Hay4yHO-cripaBoyHoro ammapara (HCA) u MeToquKu COCTaBieHUS OTAETbHBIX BUIOB apXMBHBIX
cpaBo4HUKOB. Bompocsl opranmzanmu cuctembl HCA B 60-80-x rr. BnusiHue paszButus u
nH(OPMATHKU Ha TEOPUIO U NMPAKTUKY co3naHus cucteMbl HCA AD PO.

Metomuueckue paszpabotku BHUMJIAJl u yuebubie mocobuss MI'MMAM mo Bompocam
coBepuieHcTBoBanust cucteMbl HCA. IlpoGiembl ONTUMH3AIMM OTACIBHBIX MOJCHUCTEM H
anemeHToB cuctembl HCA. Ilytu coBepuI€eHCTBOBAaHUS METOJUKU IOJArOTOBKH CIPABOYHO-
MH(POPMALMOHHBIX U3JIaHUH.

JuddepeHmpoBaHHbIA TOAXO0JI K CO3AaHUIO CIIPAaBOYHO-TIOMCKOBBIX CPEICTB (HAy4HO-
CrpaBOYHOro anmnapara). Hasnauenue u cynHocts 1uddepeHIrpoBaHHOTO MOAX0a K CO3AaHUI0
CIIC. NndpopmaltmoHHbII 1 SKOHOMUYECKHH 3(pdexTs HaydHO 000CHOBaHHOM U depeHnanuu
JOKYMEHTOB U CIpaBOYHUKOB Ipu coznanuu CIIC.

JuddepeHmpoBaHHbIA MOAX0A K ONMCAHHIO JIOKYMEHTOB KaK YHHUBEPCAIbHBIH METOA
npeoOpa3oBaHusl apXUBHOM TOKYMEHTHON HH(OpMAIMK Ha BCEX ATanax paboThl C HEH B apXHBaXx.
YHuduKanus u cTaHJapTH3alKs ONMMCAHUS M COBPEMEHHAs perjaMeHTalusl ONMCAaHUsl apXUBHOM
JOKYMEHTHOM HH(popManuu. B3auMocBsi3bp cocTaBa 3JIEMEHTOB ONUCAHUA M IIEJIEBOTO
HazHaueHus cupaBoyHuka B cucreme CIIC.
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[lonatuss 00 WAGHTU(PUKAMOHHBIX M WHTEJUICKTYaJIIbHBIX JJIEMEHTAaX ONHUCAHHA
cripaBOYHHUKOB. OOs3arenbHble W JIOTIOJIHUTENbHBIE 3JIEMEHTHl ONUCaHHMA. MHHHUMAIbHO
HEOOXOIMMBII COCTaB AJIEMEHTOB ONHMCAHHS B 3aBUCUMOCTH OT YPOBHSI OpraHU3allH XpaHEHUS
JOKYMEHTOB: apXHBHbIH (POHI, 170, JOKYMEHT.

3aBHCUMOCTh YPOBHS HMH(OPMAIIMOHHON HACHIIICHHOCTH CIIPABOYHUKOB OT COCTaBa M
COJIep)KaHUsI MCTOYHMKOBOW 0a3bl, HANMPABICHHOCTH HAyYHO-MH()OPMAIIMOHHOW NESTEIHHOCTH
roCy/lapCTBEHHbIX, MYHUILIMINAJIbHBIX, BEJOMCTBEHHBIX apXMBOB U apXUBOB OpraHu3allui,
PYKOIIUCHBIX OTAEJIOB My3€eB U OHMOIMOTEK, HEroCcylapCTBEHHBIX apXMBOB U apXUBOB
0OIIIECTBEHHBIX OPTaHU3aIHIA.

7.2. ApxMBHbIe O CH

Haznauenue u Bugpl ommceir. Mecto ommceit B cucreme CIIC apxuBa. CBemenus 1o
HCTOPUHM 3apOKJICHUS U pa3BUTHUs onucel B apxuBax B XIX - nawane XX B. U3nanue onuceli B
nepBoii nosioBuHe XIX B, [lanpHeliiee n3iaHue ONMUCE apXvBaMM BBICIIMX U IIEHTPAJIbHBIX
yupexxieHuii Poccun, HayyHbIMM OOIIeCTBAaMHM M T'yOEpHCKMMM YYEHBIMU apXUBHBIMU
komuccusimu. Barmsger [LM.CtpoeBa u  J[.SI. CamoxBacoBa Ha OINUCAaHUE JOKYMEHTOB.
Jlrckyccus o BOMpoCy 00 «y4EHBIX» U «IIPAKTHUECKUX) OTHCSX.

Pa3paboTka OCHOBHBIX MPUHIIMIIOB W HAYIHBIX METOJIOB cocTaBieHus omuced B 20-50-x
rr. XX B. Posib pazinuuHbIX apXUBHBIX YUPEKICHHUH B pa3paboTke mpooiaemsl onrcaHus. B3rmsast
M.C.Bumnesckoro, H.A. ®omuna, K.I.MutseBa, M.H. [lloOyxoBa u Ipyrux apXuBUCTOB Ha
PacKpBITHE COCTaBa U COJAEPKAHUS JIE U COCTABJIEHUE OTIMCEM.

MertoKka 1 mpaKkTUKa CO3/IaHMsl, COBEPLUICHCTBOBAHUS U MYOJIMKALUK apXUBHBIX OMUCEH.
JlelicTByrommye npaBuiia U Apyrue MHCTPYKTHUBHBIE YKa3aHHS O METOJIMKE COCTABJICHMS OMMCEH.
®opwmsbl onuck. Cocras onucu. OnucaTenbHas CTaThsl Kak JIorudeckas 3anuch. MHpopmalrioHHbie
XApaKTEpPUCTHUKH, BXOJSIIME B COCTaB JIOTMYECKOW 3amuch. Ha3HaueHume M B3auMMOCBS3b
a1eMeHTOB nHpopManuu. OOBEKT ONMUCAHUS OTHCH.

Meroaunka mocTpoeHUs «COOCTBEHHO» omucH. [lopsAaok 3aHECeHHsT CBEIEHUM B OIUCH.
Hrorosas 3anuce B onucu. COpaBOYHBIM amnmapaT K ONKMCH, €ro Ha3HA4Y€HHE M COCTaB.
3aBUCUMOCTh MH(OPMALIMOHHOTO YPOBHSI CIPABOYHOIO ammapara K OMHUCH OT KaTerOpHHHOCTH
doHma.

Bnusnue nmuddepeHUrpOBaHHOTO MMOAXO0JAa HA COCTABIEHUE OIUCATENBHON CTaTbhU
OTIUCH.

[Iytu mnoBblmeHuss uHpopMaTUBHOCTH omucd. ONUCh B COCTaBE AJIEKTPOHHBIX
CIPaBOYHBIX CPEJCTB apXUBa.

[IpeeMCTBEHHOCT, B COCTaBJIIEHMM ONUCEHW B  apxWBax  OpraHu3anui,
rOCY/IApCTBEHHBIX U MYHULIMIIATIbHBIX APXUBAX.

7.3. Katanoru

Haznayenue u Bupl apXuBHBIX KaTanoros. [lonsarue o knaccupukanmu JOKyMEHTHOM
nH(OpMAIIMK U KaTajaorax J0KyMeHTOB. MeToioornueckas OCHOBA KaTaloTU3allui CBEICHU 13
apXUBHBIX JOKYMEHTOB.

Pa3Butue teopun u npaktuku karajorusauuu. [lonstue o karanormzanuu. Kartanoru B
apxuBax Poccuu B XIX - Hauane XX B. Pa3paboTka B OT€YECTBEHHOM apXMBOBEACHUHM METOIUKH
COCTaBJICHHS IIPEIMETHBIX U NPEIMETHO-TEMAaTHUECKUX KaTajaoroB. Co3gaHne CHCTEMaTHYECKUX
KaTaJIoTOB B TOCY/apCTBEHHBIX apxuBax. 3HaueHue paspabotok K.M. Pynenbcon um npyrux
apXMBHCTOB MO KaTalloTU3aliy. MeToquueckie mocooust OpraHoB yIpaBJIeHUs] apXUBHBIM JIEJIOM
n BHUN/IA]] o cocTaBieHHIO KaTaJIOr0B K apXUBHBIM JOKYMEHTaM.

Bunsl pabot nmo karajoruzanuu. TUnbl M BUJBI KaTaJOroB, UX B3aUMOJONOIHAEMOCTb U
Mmecto B cucteMe CIIC. Karanoru nornyeckoit 1 andaBUTHOW CTPYKTYPHI.

OCOOEeHHOCTH  TOCTPOEHHsA  KIAacCU(UKAIMOHHBIX CXEM  KaTaJloroB  JIOTHMYECKOM
cTpykTypbl. KilaccudukanmoHHele cXeMbl CHCTEMAaTHUECKMX KaTaynoroB. Iepapxudeckue
KiIaccu(uKaoHHble cxeMbl. JlecatnuHas kiaccuukanus M. [lptoun. YHHUBepcaibHas
necatuunas  knaccudukanus  (YIAK).  Kiaccudukanmonnsie  cxembl  (haceTHOro — THUIIA.
«Knaccupukanus npu mnomomu jBoerounsi» IIIL.P. Panranarana. IIpeeMcTBeHHOCTH W
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pa3nuums CXeMbl €IMHON Kiaccu(HKalMu JOKyMEHTHOW WHGOpMAIMH B CHCTEMATHYECKUX
Karajgorax rocylapcTBeHHbIX apxuBoB s JokymMeHTOB XVIII - nmawama XX B. (1983) u
nokymentoB XX B. (1978, 2007). Hasznauenue cxem. Ux crpykrypa. Tabmuisl oOmmx u
cHelHaIbHbIX onpenennTesnel. CrpaBoYHBIN anmapar K cXxeMam.

Karamorn andaBuTHONW CTPYKTYppl W CXeMbl HUX nOcTpoeHus. IlpeumymiectBa u
HenocrtaTku WIS andaBuTHON CTPYKTYpBI.

Br160op 1 mpuMeHeHne MPUEMOB OMTUCAHUS ISl Pa3HBIX TPYIIIT JOKYMEHTOB.

Omnmcanne TOKyMEHTOB IpH Katanoru3anui. OObeKTsl HHOPMAIUK B KaTajorax M COCTaB
JIOTUYECKOM 3amucH (cocTaB 3j7€MEHTOB onucaHus). OCHOBHOW MeToj omnucaHusd. BiusHue
maddepeHIpPOBaHHOTO TOAX0/Aa HA ONHCAaHWE JOKYMEHTHOW HWH(OpPMAaluu B KaTalorax.
Bo3moxHOocTH 000011eHNS U JeTanu3auud UH(pOpPMaluu B 3aBUCUMOCTH OT KaTE€rOpUHHOCTU
¢onma. [lpreMbl NOJOKYMEHTHOTO, MOEAMHUYHOTO M TpYNIOBOro omnucaHusi, OcoOGeHHoCTH
ONHKCaHMsI B 3aBUCUMOCTH OT BHJa KaTtaiora. J[yOnupoBaHMe M COCTaBJIEHHE OTCBUIOYHBIX
KapTOYeK.

B3anMocBs3p nH(opMaIui Ha KapTOYKE KaTajiora ¢ TaOJIMIaMU KIacCU(PHUKAITMOHHOMN
cxeMbl. VMHnekcupoBaHue KapTodyek. MeToIuKa ONpeNeNeHHs HHIEKCOB IO CXEeMe €AWHOM
KJIacCU(UKaLlUM JOKYMEHTHOM HMH(OpMaluM B CUCTEMAaTHYECKUX KaTajorax rocyJapCTBEHHBIX
apXHBOB.

Coznanue u BeneHue KatanoroB. OpraHuzaius U METOJUKa pabOThI MO COCTABIECHUIO U
BeJIeHUIO KaTanoroB. Beibop donmoB mist karamoruzanuu. OTO0p AJOKYMEHTOB M CBEICHHM U3
HUX JJIS ONMCAaHMS Ha KaTaJIOXHOM KapTouke. Karajgorusanus npu BHITIOJTHEHUH APYTUX BUIOB
apXUBHBIX padoT.

VYyer pa®oThl MO KAaTaloOTW3allMd B apXUBE U MEPUOJUYECKUE MPOBEPKU (PEBHU3HH)
KaTaJIOTOB. Y4YEeT UCIOJIb30BaHMs KaTalolOB.

Karasor B cocTaBe 3JIEKTPOHHBIX CHPABOYHBIX CPEICTB apXUBA.

7.4. IlyreBoauTe/u

Ha3nauenne u OCHOBHbIE BHJABl W PA3HOBUIHOCTU IyTeBojautenied. Ilonsatue o
MyTEeBOJUTENSAX. XapaKTepHble 0COOCHHOCTH U (PYHKIMU IyTeBoauTesnei. X mecto B cucreme
Hay4dHO-cripaBo4yHOro ammapara apxuBa u cucreme CIIC k goxkymentam A® P®D. OOBeKTHI
OMHCaHUS B IyTeBoAMTeNle MO (oHIaM apxuBa, KPaTKOM CIPAaBOYHUKE U TEMaTHYECKOM
nyreBoautene. OnbIT co3nanus myreBoguTeneid. OO0mas XxapakTepucTUKa CIPaBOYHMKOB THIA
MyTEeBOJUTENCH, CO3JaHHBIX B OTEYECTBEHHOM apXxuBOBeldeHHH. Pa3zpaboTka MeETOIUKH
COCTABJICHHsI IIyTE€BOJUTEIIEH B OTEUECTBEHHOM ApXMBOBEACHHUM. BOmpockl TeopuH U MPaKTUKU
COCTaBJICHHSI ITYTEBOJUTENIEH MO rocynapcTBeHHbIM apxuBam B Tpyaax O.E. Kapnayxosoi,
H.A. ITaBnoBoii, T.I'. CHeiTkO M aApyrux. Meroauueckue pa3paOOTKH OPraHoB YIIpaBICHUS
apxuBHbIM fenom U BHUNJIAJL 60-80-x rr. mo cocTaBlE€HUIO CIPaBOYHUKOB-IIYTEBOAUTEICH.
Ponp guddepennmpoBaHHOro MOAX0Ja TMPU COCTABJIEHUM IyTeBoauTtenei. Pabota 1o
pacceKpeyrMBaHUIO apXUBHBIX JOKYMEHTOB M Pa3pab0TKa HOBBIX CIIPABOYHO-WH(MOPMAITMOHHBIX
n3naaui B koHie 80-90-x rr. XX B.

[IyreBoautens (cnpaBo4yHUK) MO ¢GoHOaM apxuBa (apXuBOB). MeToaMKa COCTAaBICHHUS.
Hasnayenune u cocraB myreBoautenedl mo ¢oHgam apxuBa (apxuBoB). CXeMbl MOCTPOCHUS
myTeBoauTeNel no Gonaam apxuba (apxuBoB). Cxema MOCTPOCHUSI MyTEBOJUTENS U YCIOBUS UX
npuMeHeHus. ['pynmupoBka XapakTepuCTHK (OHIOB B pas3fenax CXeMbl IyT€BOJIUTEs.
Oco0eHHOCTH MOCTPOCHUS MEKAPXHUBHBIX CIIPABOYHUKOB U MyTEBOUTENEH.

NunuBuayansHble W TPYNIOBBIE XapaKTEPUCTUKUA JOKYMEHTOB apXUBHBIX (DOHIOB.
Haznauenne cocTaBHBIX YacTell xapakTepucTuku QoHa (Ha3BaHue (OH[IA, CIIPABOYHBIE JaHHBIC
o QoHae, uUCTOpHUECKas CIpaBKa, aHHOTAIUs, OMOMUOrpaduuecKuil CIHUCOK JHUTEPaTyphl O
¢donze). OCOOEHHOCTH COCTABIICHUS TPYIIIOBBIX XapaKTepUCTUK. AHHOTaIMA. OTOOp TOKYMEHTOB
JUIsl aHHOTUPOBAHHUS, TPYIIUPOBKA CBEJIECHUN O JOKYMEHTaX W MPUEMOB ONUCAaHUS HX B
aHHoTarusaX. CucoK HEaHHOTUPYEMBIX (POHIOB.
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Kparkue crnpaBounuku mo ¢ouaam apxuBoB. COCTaB M XapaKTEPUCTHKA KPaTKOTO
CIPaBOYHUKA. DNEMEHTHl HH(OpMaluMu B KpPaTKUX crnpaBoYHUKaX. OCOOEHHOCTH METOMKH
COCTaBJICHHS KPAaTKUX CIIPABOYHHKOB.

TemaTnueckue IyTEBOAUTENU. XapaKTEPHCTHKA JOKYMEHTOB B  TEMaTHUYECKOM
nyreBouTese. OCOOEHHOCTH METOIMKH COCTABIICHUS TEMAaTUYECKUX ITyTE€BOIUTEICH.

CripaBOYHBIN anmapar K MyTeBOAUTEIISIM.

Bnusiane muddepeHnnpoBaHHOTO TOAXO0Ja HAa COCTABICHHE OIMCATEIbHOW CTaThH
MyTeBOIUTENS. METoIMKa COCTaBJICHUS BHYTPUAPXHUBHBIX M MEKAapXHUBHBIX ITyTEBOAWUTENCH Ha
ocHOBe Ju(DPepeHIIMPOBAHHOTO TOAX0IA.

[TyreBOUTENH B COCTaBE AJIEKTPOHHBIX CIIPABOYHBIX CPENICTB APXUBA.

7.5. O030pbI JOKYMEHTOB

[lonsitue 06 0030pax apXUBHBIX JOKYMEHTOB. Mx HazHaueHue. dyHkuuu 00630poB B
CHUCTEME apXMBHBIX NOKYMEHTOB. OmpeneseHue 11e1ecoo0pa3sHOCTH COCTaBJIEHUS] 0030pOB B
apxuBax. Bunel 0030poB u ux ¢yHkuuu B cucreme CIIC. OcobOenHoctu 0030poB (OHIOB U
TeMaTH4ecKux 0030poB. OCHOBHBIE YEPTHI CXOJCTBA M PAa3JIMUUs MEXIYy HUMH. BO3MOXHOCTH
Kjaccu@ukalum 0030poB B 3aBUCHUMOCTH OT CIIOCOOa OMUCaHUs W 00beMa aHAIM3HPYEMBIX
JTOKYMEHTOB.

«O0603penus» mokymeHToB B apxuBax Poccum B XIX B. PazpaboTka meromuku
COCTaBJICHHS 0030pOB B OTEYECTBEHHOM apXHMBOBEICHHU. OBOJIONWS B3MVZIOB Ha 3a/aud U
¢yukun 063opos B cucteme HCA apxuBos (C.H. Bank, K.A. Kuszes, M.H. [IloOyxoB u nip.).

OmnpeneneHne oObeKTa OMHMCAHUS W TIOCTPOCHUE CXEMBI XapaKTEPUCTUKU JOKyMEHTa B
o030pe. Metoauka cocraBieHuss 0030poB. Beibop (QoHAOB WM TeMaTHKU AJIsi COCTaBJICHUS
0030poB. CocraBHble yacTH 0030pa. Cxembl KiaccuUKalMy JTOKYMEHTHOW HH(OpMaluu B
o030pax W UX NpUMEHEHHue. ['pynnupoBKa CBEIEHMH O JOKYMEHTaX B IpPEAENax OCHOBHBIX
JIEJICHUNA CXEMBI.

JnddepeHnrpoBaHHbIIN MOAX0]] K COCTAaBICHUIO 0030pa.

OObekT M mpuembl onMcaHus B o03ope. VHAMBHIyallbHbIE U TPYNIIOBBIE AHHOTALMU.
O6o0menne wHpopmaluu B aHHOTAaMH. VcTouHMKOBeqUeCKUi aHamm3 JOKyMeHTOB. CocTaB
MIOMCKOBBIX JJAHHBIX, UX Ha3HAYECHUE.

CrpaBounblii anmapar k 0630paM. ONBIT apXMBOB 110 COCTABJIEHHIO 0030POB U MOrOTOBKE
UX K U3/1aHUIO.

O030p B cocTaBe AEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXHBA.

7.6. Yka3zare/iu (ApXuBHbIe CIPABOYHUKH)

VYkazarenu k nokymeHTam donzaa (ponaos). [lonstre 06 ykazaTensx K JOKyMEHTaM.

BuyrpudonmoBsie, MeX(POHIOBBIE W MEXapXWBHbIC ykazarenu. X Ha3HaueHHe B
cucteme CIIC apxuBOB M B3aUMOJEHCTBHE C KaTaJOTaMU U OTHUCIMH.

JleneHue ykasareyeil 1Mo CTEIEeHU CBEPThIBaHHS MHPOpManuu (10 CTPYKType pPyOpHK);
10 0OBEKTY aHHOTALIMU WJIM MOSICHUTEIBHOM YacTh (B aHHOTUPOBAHHBIX yKa3aTelsx), 0 TUITY
OpraHM3aluy UHPOPMAIIUU U 110 THITY OITHCATEIBHON CTaThH.

VYkazarenu riyxue M aHHOTHPOBaHHbIE. AHHOTHUPOBAHHBIC yKa3aTeNM KpaTKue u
pa3BepHyTHIE. YKazaTenu NpeIMeTHO-TeMaTHUeCKUe U CTPYKTYpHbIe. BUIIBI ¥ pa3HOBHIHOCTH
yKazaTess Kak TUIa apXUBHOTO CIPABOYHHKA.

OObekT omnucaHus B ykazartene. Brausaue nuddepeHIMpoOBaHHOTO MOAXO0Ja Ha
COCTaBJIEHHE omucareidbHOM craThu ykazatens. CoctaB ommcatenbHOM ctartbu. IlocTpoenue
pyOpukHu (IpocToH, coKHOU U THe310BoM). COCTaB MOUCKOBBIX JaHHBIX. Ha3HaueHHe OTChIIOK
B OMucaTeNnbHOM cTaThe. OOIIMe U YaCTHBIE OTCHUIKH.

7.7. CnpaBoYHBIi annapaTt K apXuBHBIM CIIPABOYHMKAM

Hasnayenune u cocraB CIpaBOYHOrO ammapara K apXUBHBIM CIpaBOYHHKaM. DYyHKIIUU
CIPAaBOYHOTO ammapaTta K apXWBHBIM CHpaBOYHHWKaM. OCHOBHBIE U JOMOJHUTENBHBIC dJIEMEHTHI
crpaBOYyHOro anmnapata. Poib nuddepeHnrpoBaHHOTO MMOIX0Aa MPU COCTABICHUU CIIPABOYHOTO
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anmapara K AapXWBHBIM CIIpaBOYHUKaM. TpeOoBaHMS, MPEAbSABISIEMbIE K COBOKYIIHOCTH
3JIEMEHTOB CIIPABOYHOI'O amlapaTa K apXUBHBIM CIIPABOUYHHKAM.

Haznauenwue, coctaB 1 0COOEHHOCTH O(GOPMIICHHUS TUTYJIBHOTO JIMCTA MPUMEHUTEIBHO K
pa3IMyHBIM BUJAM apXUBHBIX cClpaBOoyHUKOB. CoxaepikaHue (OIVIaBJIEHME) KaK CHCTEMa
IIOCTPOEHHUS apXUBHOI'O CIIPABOYHMKA U CIIPABOYHOTO amnmapara K Hemy. HazHaueHue u Metoauka
CO3JIaHMsI HMCTOPHKO-apXeOoTrpapuIecKoro MPEauCIOBUS K PAa3TUYHBIM BHIAM CIIPAaBOYHHUKOB.
Crincox cokpaiieHui.

Haznauenue u poip ykaszareneil K apXUBHBIM CIIpaBOYHMKaM. MeETO/MKa COCTaBIICHUS
ykazarenei. Bunasl u gopmbl ykaszareneil. 3aBUCUMOCTb BbIOOpa BHJA U (OPMBI yKazarens OT
COCTaBa U COZEp)KaHUs apXUBHOIO crpaBoyHuka. CoctaB craThi ykazateins. IIpocTble, cioxHbIe
U THE3JIOBbIE PYOPUKH.

Metoquka COCTaBJI€HHS HWMEHHOTO, TIeorpauueckoro, MPeAMETHOIO0 U JIPYTHux
ykazarenei. OpraHuzanuss paboOThl IO COCTaBICHHMIO YyKaszaresiel, OmbIT pa3paboTKu
roCyJapCTBEHHBIMH apXUBaMU yKa3aTesel K apXUBHBIM CIIPaBOYHUKAM.

OcoOenHocTH cocTaBieHus: Onbdanorpaduu, npuMedaHnii, TEPMUHOIOTHUECKUX CIIOBapei
U TEePEeBOJHBIX TAONMIl K apXUBHBIM ClipaBOYHMKaM. Ha3zHaueHue u cocTtaB peKOMEHIaTeNbHOU
oubnuorpa¢uu K apXuMBHBIM CIIpaBOYHUKaM. TpeOoBaHUS TOCYJapCTBEHHBIX CTAHJIAPTOB K
OIMCaHUIO Mpou3BeAeHuN nevatu. [IpruMeuanus, X coOCTaB U B3aUMOJIEHCTBUE C YKa3aTeIsIMH K
apXMBHBIM CIOPAaBOYHHMKAM, (YHKIMM U OCOOEHHOCTM TOCTPOEHHSI TEPMHUHOJIOTHYECKOTO
cinoBaps. Haznauenue u popma nepeBogHbIX TaOIUI] K apXUBHBIM OITUCSM.

7.8. IloaroToBKa apXuBHbBIX CIPABOYHUKOB K M3/IAHUIO

TpeGoBanus, npenbsBiIIeMble K apXUBHBIM CIIPpaBOYHMKAM MpH UX u3faHuu. Llens u
3a/laud  W3/IaHUS apXMBHBIX CIPABOYHHMKOB. XapaKTepUCTHKA OCHOBHBIX TpeOOBaHUM K
U3/1aBa€MBIX CIPAaBOYHMKAM: TOYHOCTh OTPaKE€HMs [aHHBIX, HAaydHO OOOCHOBaHHas cXema
MIOCTPOEHUs], €IMHCTBO MPUEMOB oONucaHus. JlOMOJIHUTENbHbIE TPEOOBAHUS MpPU MOATOTOBKE
CIIPABOYHMKOB K U3/AHUIO.

Mertoauka MOATOTOBKM CIPABOYHUKOB; OIBIT TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX
apXMBOB 10 OTOOpPY CHPAaBOYHHUKOB K H3MaHMI0. CTpyKTypa CIpaBOYHMKAa M METOJHMKAa €ro
cocTaBleHUss M OQOopMIIeHHMs. 3HAu€HHE MPUHIUIOB MCTOPU3Ma, KOMIUIEKCHOCTH U
BCECTOPOHHOCTH IIpU OTOOpE CBEAEHM, BKIIOYAEMbIX B OCHOBHYK YacCTh CIIPAaBOYHHUKA.
OCOOEeHHOCTH TOATOTOBKM K H3JAHUI0 NPWIOKEHUH M WUIIOCTPALMM, CIIMCKOB U IEpedHei
JOKYMEHTOB, HE BOIIEJIIMX B COCTaB CIPAaBOYHMKA WM XPaHAIIMXCA B JAPYTHX apXuBax,
MaTepHaJIOB PEKIaMHO-CIIPABOYHOTO XapakTepa. PegakTupoBaHue CIIpaBOYHUKA U IPUEMBI €0
notrpaduIecKkoro oGhopMIICHHUS.

8. UCIIOJIb3OBAHHUE APXUBHBIX JIOKYMEHTOB

8.1. MeToanyeckue 0CHOBBI HCIOJIb30BAHUS APXHBHBIX JIOKYMEHTOB

Hcnonp3oBaHre apXMBHBIX JOKYMEHTOB - COCTaBHas 4acTh HAYYHO-WH(MOPMAIMOHHOM
NESTETbHOCTH  TOCYJapCTBEHHBIX apXuWBOB. (OCOOEHHOCTHM  UCMOJNB30BaHUS  JOKYMEHTOB
BEJIOMCTBEHHBIX apXHBOB, apXWBOB OPraHM3allMil PYKOIMCHBIX OT/EIOB MY3€eB M OHOJIMOTEK,
HEroCyJIapCTBEHHbIX apXxuBOB. CTaHOBIEHHE TEOPHHM HCIOJIb30BAHUSA APXUBHBIX JOKYMEHTOB.
JIBe KOHIIEMIIUY B TEOPHUU UCTIONB30BaHUs. CyIIHOCTh TEOPETUKO-MH(POPMALIMOHHOTO MOAX0/a K
ucrnonp30BaHuio 1okymeHToB (B.H. ABTOKpaToB). KoHuenmus akTyanuszanuu AOJITOBPpEMEHHON
counanpbHoi mamatu obmectBa (b.C. Wnuzapos). Bxman B.B. ammmna, A.A. Hoddde,
H.C. BanyeBoii u Apyrux apXuBUCTOB B Pa3BUTHE TEOPUU U METOIUKU UCIIOIH30BAHUS apXUBHBIX
JIOKYMEHTOB.
8.2. YUéT ncnoJib30BaHusA apXUBHBIX IOKYMEHTOB

MeTtonpl  ompeAeneHs] WHTEHCHMBHOCTH HCIIOJIB30BAaHHSl apXUBHBIX JOKYMEHTOB.
@DaxTophl, BO3/ICHCTBYIONINE HA WHTEHCUBHOCTH HCIIOIB30BAHMS, U METOJMKA €€ ONpeeTICHHS.
Eununa usmMepeHnss ”HTEHCUBHOCTH UCIIOTB30BaHUS APXUBHBIX JOKYMEHTOB.

[TonsiTre 06 3phEeKTUBHOCTH MCTIONH30BAHUS APXUBHBIX IOKYMEHTOB.
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Bunst u tunel 3(()EKTUBHOCTH HCMOJB30BAaHUA PETPOCIIEKTUBHON JTOKYMEHTHOM
uapopmarmn (P/I1). CymHOCTh HAay4YHO-UCTOPHUYECKOTO, TEXHHUYECKOTO, AKOHOMHUYECKOTO,
YIIPaBJIEHYECKOT0, COLMAJIbHO-TIPABOBOIO, CTPATETMYECKOIO, ICTETUYECKOIO M JPYruX BUIOB
3 PEKTOB OT HCIIOIB30BAHUS APXUBHBIX JOKYMEHTOB.

Mertoap! onpeaenenust 3h(HEeKTUBHOCTH MCTIONB30BAHUS APXUBHBIX IOKYMEHTOB.

3aBrCcUMOCTh 3PPEKTUBHOCTH HCIIOIB30BAHUS JTOKYMEHTOB OT ONTHMAIBHOTO PEIICHHS
BOIIPOCOB KOMILJIEKTOBAHUSI apXWUBOB, JKCHEPTU3bl IIEHHOCTH, OOECIEYEHHUs COXPAHHOCTU
JOKYMEHTOB U coBepiieHcTBoBaHue cucrembl CIIC.

Krnaccudukarus motpeduresnei perpocnekTuBHON nHpopMarmu. [IoHITHE O MOJIe3HOCTH
U I[IEHHOCTU AapXWBHBIX JOKYMEHTOB B 3aBUCUMOCTH OT Leied ucroyib3oBaHus. CrocoOsl
OTIpeieNIeHHsI TOTPEOHOCTH OOIIECTBa B PETPOCIIEKTUBHOMN TOKYMEHTHOW MH(DOpMAITHH.

9. HAYYHO-UCCJIIEJOBATEJIBCKASA U METOAUYECKAS PABOTA
B OBJIACTHU TEOPUU U METOJAUKU APXUBOBEJEHU A
9.1. OcHOBHBIE HANIPABJIEHUS HAYYHO-HCCJIEI0BATEIbCKON U MeTOANYeCKOii paGoThl

ApxusHble yupexjeHusi, HUM u yuyeOHble 3aBeAeHUS apXUBHOTO MPOQUIISL, HAYUHO-
HCCIIEIOBATEIbCKUE LIEHTPbl. YPOBEHb U 00BEM HCCIIENOBATEIbCKOW M METOJNYECKON PadOThI,
MIPOBOAUMON KOHKPETHBIMU YUPEKICHUSAMHU.

[lepcriekTBHBIE HANpPaBIEHUS UCCIEA0BATEIbCKOM U METOIMYECKOH paboThl B 00sacTH
apxuBoBeaeHus. Tpynel o npobiemaM Kiaccupukanuu JToKyMeHToB. MccnenoBanue npobiem
KOMIUJIEKTOBAaHUS apXUBOB. TeopeTnyeckue u MeToIndeckre pa3paboTKu B 00JaCTH 3KCIIEPTU3HI
Hay4YHOW W MPAKTHYECKOW IIEHHOCTU JOKYMEHTOB. METOMNYECKHE PEKOMEHAAINN U TIOCOOHUS TI0
BOIIPOCAaM ydeTa M 00OecreyeHrs COXpPAaHHOCTH apXUBHBIX JOKYMEHTOB. VccienoBaHue BOnpocoB
coBepmieHcTBoBaHus cuctembl HCA. Hayunble m MeTomumdeckue pa3pabOTKu B 00JacTH
WCIIOJIb30BAHUS apXUBHBIX IOKyMEHTOB. Perienne BOmpocoB panroHalIu3anuu paboThl apXHUBOB.
[Ipo6iieMbl HAYYHOTO MPOTHO3UPOBAHUS U JOJITOCPOYHOTO TIAHUPOBAHUS PA3BUTHS apXUBHOTO
JIeNa B CTpaHe.

CpaBHUTENBHBIM  aHAIM3 TPABWJ, METOJUYECKHMX PEKOMEHIAIMH W MOCOOMIA,
noarotoBiennbix  BHUUWIIAJL. TlepcnektuHbie paspabotkm BHUUNIAJL B obmactu
apXuBOBelIeHUs 1o mpooOiemMam (GopmupoBanus ApxuBHoro ¢onma Poccuiickoit denepanuu,
OpraHM3alluy XpaHEHUs, ydeTa U 00eCreYeHrsl COXPAaHHOCTH JOKYMEHTOB, CO3JJaHUS U Pa3BUTHS
cuctembl HCA, ricionp30BaHus TOKyMEHTOB ApxuBHoro ¢onna Poccutickoit deneparuu u nip.
9.2. Opranu3amnusi Hay4YHO-HCCJIeI0BATEIbLCKOI U MeTOAUYECKO0i padoThI

Bomnpockl miianupoBanus HaydyHO-uccieaoBaTenbckoir padbotel (HUP) B denepanbHom
apXMBHOM areHTCTBE, FOCYAApCTBEHHBIX M MYHHMIMINAIBHBIX apxuBax, orpaciesom HUU, Byse.
@YHKIMU rOCYAApCTBEHHOIO0 M MyHuULHUINaabHOro apxuBoB, HMUW kak rosoBHOW opraHu3anu,
OTBeuarolle 3a pa3paboTKy TeMbl B 1eloM. ['ocynapcTBEHHBI M MYHHIMIATBHBIA apXUBBI -
COUCIIOJTHUTENb B Pa3pab0TKe OpraHU3alMOHHO-METOIMYECKUX IOKYMEHTOB 110 TEME.

Oranbl pa3paboTku TeMbl. OCHOBHBIE OPraHU3AIOHHO-METOIUYECKUE JIOKYMEHTHI I10
teme. llopsgok cocraBieHHsT NOpPOrpaMMbl HCCIENOBAaHMSA M IUIAHA-NPOCHEKTa [0 TEME.
Kanennapuslii m1aH UCTIONHEHHs TeMbI HcclieqoBanus. [lopsaiok rocyaapcTBEHHOM perucTpanuu
HUP.

@DopMbI METOTMUECKON pabOThl FOCYJAPCTBEHHBIX M MYHULIMIIAIBHBIX apXuBOB. [lopsaok
MOJITOTOBKM METOJIMUECKMX IMOCOOMH M MX Ha3zHaueHWe. BHenapeHue pe3yiabTaTOB Hay4HBIX
UCCIIEIOBaHUI M METOIMYECKUX pa3paboToK.

9.3. UndopmanmonHoe odecneyeHne HAYYHO-MCCIEA0BATEIbCKONH H MEeTOANYECKOH PadoThl
3agaun otpacneBoil cucrembl HTU B o0macTy JOKYMEHTOBEIECHHS M apXUBHOTO Jeja.
CknaneiBanue otpacieBoit cuctembl HTU. Ctpyktypa coBpemenHoit cucremsl HTU (OCHTHN) B
oOIerocy1apcTBEHHON crcTeMe HayqHO-TeXHUYeckoi nHdopmaru. LleHTpanbHblil oTpacieBoi
opran HTU (OUHTU, BHUUAAH). Cayx6s1 HTU rocynapcTBEHHBIX M MYHHLUMAIBHBIX
apxuBoB. [lpyrue ciyx6s1 HTU. Ha3znauenuwe, conmepxkaHue M XapakTep KOMIUIEKTOBAHUS
crnipaBoyHO-MH(popManMoHHBIX GoHA0B (CUD) otpacnesbix ciny:x6 HTU paznuunoro mpoduis.
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Opraamamus padotst CU® OILHTU BHUNAA Poxe OCHTU B pazButuu HUP. Buusr
MH(POPMAIMOHHBIX M31aHuH, Bbimyckaembix OLIHTHU BHUNIAL.

Poinb mepuoauueckux u3gaHui B o0iacTd apXuBHOro jena: «OTedecTBEHHbIE apXUBBDY,
«BectHuk apxuBucta», «Jlenonpou3BoacTBO», «Jlenonpon3BoACTBO M JIOKYMEHTOOOOPOT Ha
peanpuaTun», «Cekperapckoe Aeao» U Apyrue.

B3aumopnelicTBue apXMBHBIX YUYPEXKACHUH C KOHCAJITUHIOBOM rpynnon «Tepmukay.
Wudopmarronasie TpoayKTel, Beimyckaembie 3A0 «TepMuka-Tutocy.

4. O6paszoBaTe/IbHbIE TEXHOJOIHH’

OOpazoBarenbHble  TEXHOJOIMM,  IPUMEHSEMble B NPENOJAaBaHUU  Kypca
«ApPXUBOBEIEHHE», COUETAIOT B ce0e TPAAUIIMOHHBIC 3aHATHS B (JOpMe JIEKIUI U JabopaTopHbIe
paboThl, KOTOPbIE MOTYT MPOBOJUTHCS Kak B TPaJIUIUOHHOM Qopme (T.e. B BuAe pabOTHI C
MOJJMHHBIMU WM KONUIHBIMU JOKYMEHTAMHU pa3HbIX 310X Ha OyMa)KHO OCHOBE), Tak U C
HCIIOJIb30BAHUEM KOMIIBIOTEPOB U CHEIHAJbHOM KOMIBIOTEPHON oOOydarouieil CcucTemsl
«ApXUBHCTHKA», MTO3BOJISIIONIEH pabOTaTh CTYACHTaM B TOM YHCIIE€ U C YJAJIEHHBIM JOCTYIIOM,
YTO OCOOEHHO aKTyaJlbHO B YCJIOBMSX pa3BUTUA Takod (opmbl 00pa3oBaHHs Kak
JTMCTaHLIMOHHOE.

Kpome Toro, B pamkax nabopaTOpHbIX paOOT NpeIycCMOTpEeHa JieloBas urpa.
CootHomieHre pa3zHOOOpa3HbIX ()OPM MO3BOJISIET MAaKCUMAJIbHO MOATOTOBUTH CTYAEHTOB K
MpaKTH4eCKou pabdoTe.

Ne Buner yue6Hoit
e HaumenoBanue pazaena paBoTEL OO0pa3zoBarenbHbIC TEXHOJIOTUU
Jlexknuu ¢ ucnonb3oBanueM MCMP
«OCHOBBI
BBenenne o
ApXUBHOM J€ATEIHHOCTI.
1. Bsaumocss3b Jlexus [TpobGneMHuast IeKusl.
apXUBOBEICHHUS C Juckyccus.
JIpYrMMH HayKamu 1 CpPC KoncynsTupoBanue, noarotoBka K
HayYHBIMH KOJUIOKBUYMY Kypca JeKIUi
JTUCHUILTUHAMU
2. |Teopernueckue nmpooOsiemsl | JIeKius [TpobGneMHast IeKiusl.
KOMILJIEKTOBaHMSI, Huckyccus.
OIMUCAHUS U CpPC KoncynpTupoBanue, noarotoBka K
WCIOJIb30BAHUS APXUBHBIX KOJUIOKBUYMY Kypca JeKIUi
JIOKYMEHTOB
3. Jlexuus Jlexnud ¢ ucnonaszoBanuemM MCMP
CPC «OCHOBBI aQpXUBHOU JESITEILHOCTH,
KOC «ApxuBucruka.
[ToaroToBKa K 3aHATHIO C
HCI0JIb30BaHNEM
AIIEKTPOHHBIX 00pa30BaTEIHHBIX

2 B pa3sgene ykasblBatoTcs 06pa30BaTesbHble TEXHONOMMM, WCMONb3yemble MNP Peanusaumm PasnnuHbiX BUAOB
y4ebHbIX 3aHATUIA Ana Hambonee >PPeKTMBHOTO OCBOEHWUA AMCUMMAMHBL [pn NpoBeAeHWM YyuebHbIX 3aHATUIA
obecrneunBaeTcs pa3BUTUE Y 0OYYaIOLLMXCA HaBbIKOB KOMaHAHOW PaboTbl, MEXAMUYHOCTHOM KOMMYHMUKALMKW, MPUHATUA
PELUEHWI, MAEPCKUX KauecTB (BKAKOYas MpU HeobXOoAMMOCTW MpOBeAeHWE WHTEPAKTUBHbIX NeKLMM, TpynnoBbIX
AMCKYCCUI, PONEBbIX WIP, TPEHWHIOB, aHaAW3 CUTyaLmii U UMUTALMOHHBIX MOAENel, mpenoAaBaHve ANCUMMANH
(Mogy/eri) B GOpMeE KypCOB, COCTaBAEHHbIX Ha OCHOBE PE3Yy/bTaTOB HayuHbIX UCCNEA0BaHWA, B TOM YMCae C YUYETOM
pervoHabHbIX OCOBeHHOCTeM MpPodeccMoHanbHOM AeATeNbHOCTM BbIMYCKHUKOB W NOTpebHOCTer paboTosatenei
(n.34. Mpwka3z N2301).
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pecypcoB.
KoHcynbsTHpoBanue, oAroToBKa K
KOJUIOKBUYMY

Hayunoe onucanune
PETPOCIEKTUBHOMN
JOKYMEHTHOMN
uHpOpMAIHH

Jlexuus
Jlaboparopnas pabota

CPC

Jlexuus ¢ ucronp3zoBanueM MCMP
«OCHOBBI aQpXUBHOM JESITEIILHOCTIY,
KOC «ApxuBuctuka.

IToaroroBka K 3aHATHIO C
HCIIOJIb30BaHUEM

AJIEKTPOHHBIX 00Pa30BaATEIbHBIX
pecypcoB.

KoncynbrupoBanue, moaroToBka K
KOJUIOKBUYMY

KommirexToBanme
apXuBHOTO (poHJIA
poccuiickoit deneparu u
IKCIIEPTH3a IICHHOCTH
JTIOKYMEHTOB

Jlexums
JlaGopartopnas pabota

CPC

Jlexnus ¢ ucronp3oBanueM MCMP
«OCHOBBI apXUBHOM JESITEIILHOCTIY,
KOC «ApxuBucTuka.

IToaroToBka K 3aHATHIO C
HCIOIb30BaHUEM

AJIEKTPOHHBIX 00pPa30BaTEIbHBIX
pPECYpCOB.

KoncynbTrpoBanue, moaroToBka K
KOJUIOKBUYMY

Vyer 1 o0ecrieueHme
COXpaHHOCTI/I apXI/IBHI)IX
JOKYMEHTOB

Jlexmus
JlaGopartopnast pabota

CPC

JIexnug ¢ ucnonszoBanneM MCMP
«OCHOBBI aQpXUBHOM JESITEIILHOCTI,
KOC «ApxuBucTtuka.

IToaroroBka K 3aHATHIO C
HCIOJIb30BaHUEM

AJIEKTPOHHBIX 00pPa30BaTEIbHBIX
pECypCOB.

KoHcynbTrpoBaHue, MoaroToBka K
KOJUIOKBUYMY

CripaBOYHO-TIOUCKOBBIE
CpEeICTBa K apXUBHBIM
JOKyMEHTaM (Hay4HO-
CIPaBOYHBIN ammapar)

Jleknus
JlaGopartopnas pabota

CPC

Jleknus ¢ ucnonpzoBanneM MCMP
«OCHOBBI aQpXUBHOM JESITEIILHOCTI,
KOC «ApxuBuctuka.

IToaroroBka k 3aHATHIO C
HCIO0JIb30BaHUEM

3JICKTPOHHBIX 00pa30BaTEIIbHBIX
PECYpPCOB.

KoHncynpTHpoBanue, moaroToBKa K
KOJUIOKBUYMY

Hcnonbp3oBanue
apXUBHBIX JIOKYMEHTOB

Jlexuus

JlaGopatopHas paboTa
CPC

[Tpo6nemHas nexuus.

Huckyccus.

BelnonHeHue 3ajaHuil 10 UHCTPYKIUU.
IToaroroBka K 3aHATHIO C
UCIIOJIb30BAHUEM

ANIEKTPOHHBIX 00pPa30BaTENbHBIX
PECYPCOB.

KoHcynpTHpOBaHue, NOArOTOBKA K
KOJUIOKBUYMY

Hayuno-
HCCIIEA0BATENbCKAs U
MeTouecKas paboTa
B ob6nactu Teopun u

Jlexuus

CPC

[Tpo6nemHas neKIus.
Huckyccusl.

IToaroroBka K 3aHATHIO C
VICIIOJIb30BAHUEM
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METOJAUKHA ApXUBOBEIAECHUS AIIEKTPOHHBIX 00pa30BaTEIbHBIX
pecypcoB.

KoncynsTupoBanue, noaroToBka K
KOJUIOKBUYMY

5. OneHka IJIaHMpPYyeMBbIX Pe3yJIbTATOB 00y4YeHHs
5.1. Cucrema orieHUBaHUS
Cucmema ouenusanus mModxcem Oblmb NPeOCmasieHd KaKk 8 MmeKCcmosol, mak u 6 mabauyHou

dopume.
Hanpumep:
dopma KOHTPOJIS Makc. KoJIH4ecTBO 02/ 1J10B
3a oany Bcero
paboty
Texymuil KOHTPOJIb:
- onpoc 5 6annos 20 bannos
- pechepam 20 bannos 20 bannos
- KoumponvHas paboma (memol 1, 3, 6) |20 bannos 20 bannos
[IpomexyrouHas aTTecTanus 40 6annos
(TecTupoBaHue)I
(3auém, 3a4ém ¢ OYeHKOll, IK3AMEH)
HToro 3a cemectp (Oucyuniumy) 100 6annos
3a4ém/3auém ¢ OUeHKOU/IK3AMeH

[TosydeHHBI COBOKYITHBIH pe3yIbTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IIKATY OIICHOK U B
mIKkay oneHok EBporneiickoii cucteMbl iepeHoca u HakorieHus kpeauTos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHM ¢ TaOIHIICH:

100-6annpHas TpazionHas mKaa Ixana
IKaia ECTS
95 -100 A
8394 OTJIAYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 55 yJIOBJICTBOPUTEIIHHO E

20 -49 FX
0_19 HEY/IOBJICTBOPUTEIILHO HE 3a4TEHO =

3 CuctemMa OLEHMBAHWA BbICTpaMBaeTCs B COOTBETCTBMM C  y4yebHbIM MAaHOM, rAe onpeaeneHbl  GopMbl
NPOMEXYTOUHOW aTTecTaLmm (3a4€T/3a4ET C OLLEHKOW/3K3aMeH), U CTPYKTYPOI AMCLIMNAWHBI, Tae onpeseneHbl GOpMb
TEKYLLEro KOHTPOAs. YKasblBaeTcs pacrpefencHve 6annos nNo GopMam TeKyLLero KOHTPOAS W MPOMEXYTOYHOM

arrecrtaunn, Cpokum OTYETHOCTU.
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5.2 KpuTepuu BBICTABICHUS OLEHKH 110 JUCIUILIHHE

Bananl/

Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yjbTaroB 00y4eHHs 110
AUCHUILINHE

100-83/
AB

«OTIIMYHOY/
«3a4YTEHO
(oTim4HO)»/
«3a4TEHO»

BrictaBnsiercst oOyuaromemycs, eciu oH ri1y0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTUYECKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUSIX
U B XOJI€ POMEKYTOUHOM aTTeCTaI1H.

OO0yuaromuiicsi HICUEPIBIBAOIIE U JIOTUYECKUA CTPOMHO
u3Jaraet ydeOHbIi MaTepuall, YMEET YBS3BIBATh TEOPHUIO C
IIPAKTUKOM, CIIpaBIIsSIeTCs C peUIeHUEeM 3a]ad
npodeccuoHanbHOM HallPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, TIPAaBUIILHO 00OCHOBBIBACT IIPHHSTHIC
perieHus.

CB0OOIHO OpHEHTUpYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

OreHKa MO TUCIUTUTMHE BBICTABIISIOTCS 00yJaromeMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIIEH U MMPOMEKYTOUHON
aTTeCTAIlUH.

Komnereniuu, 3akpeniaéHnpie 3a TUCIUIIITAHOM,
chopMUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«XOpomIoy/
«3a4TEHO
(xoporo)y»/
«3aYTCHOY

BricTaBisiercst 00y4aromemycsi, €Ciii OH 3HaeT
TEOPETUYECKU U MPAKTUYECKUN MaTepHUall, FPaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJ€
IIPOMEXKYTOUHON aTTECTAllMH, HE JIOIyCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiicst MpaBUIHLHO MMPUMEHSET TEOPETHUCCKHE
MOJIOKEHUS ITPU PELICHUH TPAKTUYECKHX 33]1a4
npodeccuoHanbHOM HaMPaBICHHOCTH PAa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJIsl 3TOTO HABBIKAMHU
Y IPUEMAaMHU.

JlocTaTouHO XOPOILIO OPHUEHTUPYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

Onenka no JUCIUILIMHE BBICTABISAIOTCSA 00ydaromeMycs ¢
Y4€TOM pE3yJIbTATOB TEKYILIEH U MPOMEXYTOUHON
aTTeCTaluu.

Komnerennuu, 3akpeni€éHnple 3a AUCHUIUIMHOMN,
c(hOpMUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«yIIOBJICTBOPH-
TEIBHOY/
«3a4TEHO
(ynoBnerBopu-
TEJIBLHO)»/
«3a4TEHO»

BericraBnsercsa oOyyaromemMycs, €ciid OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUN U IIPAKTUUECKUI MaTepHrall,
JIOITYCKaeT OTAEIbHbIE OMIMOKHU MPH €r0 U3JI0KEHUU Ha
3aHATHUSX U B XOJI€ TPOMEKYTOUHOM aTTECTALH.
OOyuaromuiicss UCTIBITHIBACT ONPeAEIEHHBIE 3aTPYIHEHHS
B IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH NIPU PELICHUH
NPaKTUYECKUX 3a]1a4 MpodhecCHOHATBbHON HANpaBIeHHOCTH
CTaHIapTHOT'O YPOBHS CJIOKHOCTH, BJIAJIEET
HE0O0XOIMMBIMU JJIs 3TOT0 0a30BBIMHM HAaBBIKAMU U

4 MOFyT YTOUHATLCA N AOMOJIHATLCA B COOTBETCTBUM CO CHELJ‘MCI)MKOI\/JI ANCUMNNNHBI, YCTaHOBIEHHbIX q)OpM KOHTPOAA,

npuMeHAeMbIX TEXHOIOMUI O6yLJEHVIF| 1 oueHnBaHuA.
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Baanbl/ Ouenka no Kpurtepuu onenkn pe3yjbTaToB 00y4eHHs 110
Ikana AUCUMILINHE AUCHMILINHE
ECTS

IPUEMAMH.

JleMOHCTpHUpYET N0CTaTOUYHBIA YPOBEHDb 3HAHUS y4eOHOM
JIUTEPATYPBI 110 JUCLUILIVHE.

OneHka o JUCIUINIMHE BBICTABIISAIOTCSA 00yJaromeMycs ¢
Y4ETOM pE3yJIbTATOB TEKYILIEH U TPOMEKYTOUHON
aTTeCTalUN.

Komnerennuu, 3akperiéHuble 3a AMCHUIUIMHON,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBII.

49-0/
F,FX

«HEYJOBIIETBOPUTE | BhicTaBisgercss 00ydaronieMycsi, €CJIi OH He 3HAaeT Ha

JIBHOY/ 0a30BOM ypOBHE TEOPETHUUECKUN U IPAKTUUECKUN

HE 3a4TE€HO MaTepual, I0MycKaeT rpyobie OMMOKU MIPU €ro
HN3JI0KCHHUU Ha 3aHATHUAX U B XOIC HpOMe)I(YTOqHOﬁ
aTTeCcTanuu.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
MPUMEHEHUH TEOPETUUECKHUX MOJIOKEHUH MPHU pelIeHUH
MPaKTUYECKUX 3aa4d MpodeccHoHaIbHON HalpaBIEeHHOCTH
CTaH/IAPTHOTO YPOBHS CII0KHOCTH, HE BJaJI€ET
HEO0OXOIMMBIMHU ISl 3TOTO HABBIKAMU U PUEMaMHU.
JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOM
JUTEPaTyphl MO TUCHUIUINHE.

OneHka o JUCLUIUIMHE BBICTABIIAIOTCS 00yJaroeMycs ¢
Y4ETOM PE3YNIHTATOB TEKYILEH U MPOMEKYTOUHOM
aTTeCTallHH.

KomnereHnyu Ha ypoBHE «JI0CTaTOYHBIN», 3aKPETJIEHHbIE
3a AUCUUIUIMHOM, He CPOPMHUPOBAHBIL.

5.3. OneHOUHBIE CpeicTBa (MaTepHabl) U TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH,
MPOMEXYTOYHOH aTTECTALMU 00YJaIONNXCA M0 JUCIUILINHE (M0OY10)°

TECT

(HpOBepﬂeMaﬂ KOMIICTCHI U OIIK-1 - crmocoOHOCTE MCIIOIL30BATh TCOPCTUYCCKHUC 3HAHUA U

b)

METOAbI HCCIICAOBAaHUA HA HpaKTI/IKe)

ApxusHoe zaeno B Poccuiickoit denepaiuu — 3T10:

NEeSITeNIbHOCTh TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHHUS,
OpraHu3aliii U rpaxaaH B cepe opraHu3alMKi XpaHEHUs, KOMIUIEKTOBAaHUS, ydeTa U
WCIIOJIb30BaHUs JOKYMEHTOB ApxuBHOTO (onma Poccuiickoit @exepanii U APyrux
ApPXUBHBIX JTOKYMEHTOB

JESATENbHOCTh TOCYIAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIpaBJIEHUS,
OpraHM3aluii U TpaXKIaH, 3aHUMAIOIIUXCS MPEANPUHUMATEIBCKON NESTENbHOCThIO 0€3
0o0pa3oBaHUsl IOPUJIMYECKOTO JUIA IO OO0ECIEeYeHUI0 COXPAaHHOCTH AapXUBHBIX
JIOKYMEHTOB

> HpV]BO,ﬂ,ﬂTCﬂ npuMepbl OLLEeHOYHbIX CpeaCTB B COOTBETCTBMU CO CprKTypOl\;l ANCUNMNNHBL N CUCTEMOM KOHTPONA:

BapwmaHTbl TeCTOB, TEMaThKa NMMCbMEHHbIX pa6OT, npumMepbl 3Kk3aMeHalMOHHbIX OUNETOB, TUMOBbLIE 3aja4n, KeMChbl 1 T..

OLLeHOL'{HbIMl/I CpeacTBa AO/DKHbI ObITb ObecneyeHbl Bce CI)OprI TeKyLero KoHTpona n I'IpOMe>KyTOL4HOIZ arrectaunmn.

OHW JOMXKHBI BbITb OPUEHTUPOBaHbI HE TONbKO Ha MPOBEPKY CHOPMUPOBAHHOCTU 3HaHWK, HO TakXe YMEHWA u

BAAJEHUN.




b)
c)

b)
c)

a)
b)
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ACATCIIBHOCTDb TOCYHAPCTBCHHBIX OpPraHOB H OPraHoB MCCTHOI'O CaMOYIPaBJICHUA I10
CO3JaHUI0 TOCYAAPCTBCHHBIX, MYHUIUIIAJIbHBIX apXUBOB
JACATCIBHOCTD OpF&HH?;ElL[PIfI IO XpaHCHUIO U UCIIOJIb30BAHUIO APpXHBHBIX TOKYMCHTOB

ApPXUBHBIN TOKYMEHT — 3TO:

JOKYMEHT, OTPaXKaroIUi TPYAOBbIE OTHOIIEHUS paOOTHHUKA C paOOTHUKOM
MaTepHAIbHBIA HOCHUTENh C 3a(MKCHUPOBAHHOW Ha HeW MH(pOpManued, KOTOPbIi nMeeT
PEKBU3UTHI, TIO3BOJIIONIME €r0 HIACHTU(UIMPOBATh, W TOMICKUT XPAHEHUIO B CHILY
3HaYMMOCTH YKa3aHHBIX HOCUTEIS U HH(GOPMAIIUHU IS TPaKAaH, 00IIEeCcTBa, TOCYIapCcTBa
MaTepUAIIbHBIA 00BEKT ¢ MHPOPMALUEH, 3aKPEIICHO CO3JaHHBIM UYE€JIOBEKOM CIOCOOOM
JUIA IIepelayy €€ BO BPEMEHHU U IIPOCTPAHCTBE

JIOKYMEHT, IIEpelaBacMblii Ha XpaHEHHUE B apXUB

JIOKyMEHTBI MO JINUHOMY COCTaBY — 3TO:

LIEHHBI MaTepUaIbHbIH HOCUTENb HH(DOPMALINH, COXPAHSEMBbII B CUITy €r0 3HAUMMOCTH
JUI 00111eCcTBa WIIM COOCTBEHHUKA

TOKyMeHT ApxuBHOro ¢ponaa P®, koTopslil UMeeT He MPOXOIAIIYI0 HAyYHYIO [ICHHOCTh
JOKYMEHTBI, CO3/JaBaeMble U MOJIeXkKalllle XpaHEHUIO B KaJJpOBOil ciyxoe

apXUBHBIE  JOKYMEHTBI, OTpa)Kalollue TPYAOBbIE OTHOLIEHHs pabOTHHKA C
paboToaTenem

Hoxyment ApxusHoro ¢onna Poccuiickoit denepanun — 3to:

apXI/IBHBII\/’I JOKYMCHT, npomem}mﬁ OKCIIEPTU3Y HECHHOCTHU OTOKYMCHTOB, MOCTaBJICHHBIN
Ha TOCYJapCTBEHHBIN YUeT U MOAJIeKAU[UI TOCTOSIHHOMY XpaHEHHUIO

MaTepuaIbHbIIl HOCUTENh C 3aUKCUPOBAHHON Ha HEM MHQOpMaIend, KOTOPhIA UMEET
PEKBHU3UTHI, MO3BOJISIIOIINE €T0 UACHTU(DULIIUPOBATH U COXPAHSAEMBI B CUIIy 3HAUMMOCTHU
yKa3aHHBIX HOCHUTENSI HH(GOpMAIUK 7S Tpak/iaH, 001ecTBa U rOCy1apcTBa
3aQUKCUpOBaHHAas Ha MaTepHaJbHOM HOCHTENe HHQOpMAIMs C PEKBU3UTaAMU,
MO3BOJISIIOIIMMH €€ UAEHTU(UIINPOBATh

apXUBHBIM JOKYMEHT, MPOLIEAINI SKCIEPTU3y LIEHHOCTH JOKYMEHTOB, NMOCTABICHHBIN
Ha TroCyJapcTBEHHbIN yueT B CueTHOI najate U He MoUIekKaIlni YHUYTOKEHHUIO

ApXUB — 3TO:

YUpPSKICHHE WM CTPYKTYpHOE TMOApA3/IeieHHe OpraHu3ally, OCYIIECTBIISIOIIee
XpaHEHHUe, KOMIIEKTOBaHHUE, YYET U HCIOIb30BAaHUE aPXUBHBIX JOKYMEHTOB
rOCYy/IapCTBEHHBI WJIM BEJOMCTBEHHBIN apXWB, XpaHSIMIMN [OKYMEHTHl B TEUYCHHE
YCTaHOBJICHHOTO CpPOKa, MO0 OKOHYAHUIO KOTOPOrO YacTh HMX MOJICKHUT Meperade B
COOTBETCTBYIOIIUN apXUB C TIOCTOSIHHBIM COCTAaBOM JIOKYMEHTOB

CTPYKTYpHOE TMOJpa3/elieHne, CO3JaHHOe IJIsl XpaHEHHUsI U OpraHU3aIllH HUCIIOJIb30BaHUS
ApPXUBHBIX JTOKYMEHTOB

COBOKYITHOCTb apPXUBHBIX JOKYMEHTOB, YUPEKICHHE WU CTPYKTYpHOE MOJIpa3JieieHue
OpraHu3aIiM, OCYILECTBIISIONIEE XPAHEHUE U UCIIOJIb30BAHUS aPXUBHBIX JOKYMEHTOB

Bpemennoe xpanenue 10kymeHToB AD PO — 370:

XpaHeHUe TOKYMEHTOB, HE NPEACTABIAIOINX HAYYHOU WIM IIPAKTUYECKON LIEHHOCTH B
BEIOMCTBEHHOM MJIM HETOCYIapCTBEHHOM ApXUBE J0 UX YHUUYTOKCHUSA

XpaHeHHe JOKYMEHTOB B TOCYJapCTBEHHOM apXMBe 10 UX nepeaauu B A PO

XpaHeHHue T0KyMeHTOB AD P® 110 ux nepeaaun Ha MOCTOSIHHOE XpaHEHHE

IlocTossHHOE XpaHeHue 1okymMmeHToB AD PO — 3t0:
xpaHeHue 10kymMmeHToB AD PO Ge3 onpenenenus cpoka (6eccpouHoe)
XpaHEHHUE APXUBHBIX JOKYMEHTOB B CIIELUAIM3UPOBAHHBIX YUPEXKIAECHUAX



10.

11.

12.

c)
d)

b)
c)

d)

d)

a)
b)

c)
d)

a)
b)

c)

d)

a)
b)
c)
d)
€)
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xpanenue 10kyMmeHTOB AD P® B apxuBoXpaHUIIUILE 10 MOMEHTA X YTUIU3ALNT
XpaHEHUE apXUBHBIX TOKyMEHTOB cBbiie 100 (cta) net

BpemenHoe xpaHeHHE apXUBHBIX JTOKYMEHTOB — 3TO:

XpaHEHHE apXHWBHBIX JOKYMEHTOB [JIO HUX YHHUYTOXKEHHS B TEYEHUE CPOKOB,
YCTaHOBJICHHBIX HOPMATUBHBIMU IIPABOBBIMU aKTaMH

XpaHEHHUE TOKYMEHTOB JI0 OIIPEJCIIEHHOIO CPOKa

XpaHEHUE JIOKYMEHTOB (enepaibHbIMU OpraHaMHM HCIIOJIHUTENBHOM BJIACTH U
OpraHu3alusAMU B TEYECHUE CPOKOB M HA YCIOBHSX, ONPEICICHHBIX COOTBETCTBYIOIUMH
JOTOBOPaMHU MEXIY HUMH M CHENUAIBHO YIIOJHOMOYEHHBIM OPTaHOM HCIIOJIHUTEIBHON
BJIACTH

XpaHEHHE TOKYMEHTOB B CTPYKTYPHBIX ITOPA3ACICHUIX

YnopsgoueHue apXxuBHbIX TOKYMEHTOB — 3TO:

KOMIUIEKC paboT 1o (OpPMHUPOBAHUIO APXUBHBIX (DOHJOB B COOTBETCTBHUE CO CXEMaMU
KJaccuukanuu

KOMILJIEKC paboT 1Mo (GOpMHUPOBAHUIO APXUBHBIX JOKYMEHTOB B €AMHHUIIBI XpaHEHUS
(mena), omucanuto U OQOPMIICHUIO TAaKMX €IWHUIl XpaHEHHUs (JIe71) B COOTBETCTBHH C
MpaBWJIAMH, YCTAHOBJIEHHBIMU CIIELMAIbHBIM  YIIOJIHOMOYEHHbIM [IpaBuTEenscTBOM
Poccuiickoit @enepanuu denepalbHBIM OPraHOM UCIIOHUTEIBHON BIACTH
YCTAaHOBJIEHHE €IMHBIX MpPaBWJ OpPraHU3alMM XPAaHEHHUS, KOMIUIEKTOBAHHUA, y4yeTa H
HCIO0JIb30BaHUs JOKYMEHTOB AD PO

CO3[aHH€ ONTUMAJIBHBIX YCIIOBUM XpaHEHHS apXUBHBIX JTOKYMEHTOB

Brnagener apXuBHBIX JOKYMEHTOB — 3TO:

rocy/apCTBEHHbBIN OpraH, OpraH MECTHOTO CaMOYIPaBICHUS

rOCy/IapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpAaBIIEHUS JINOO IOPUAMYECKOE WM
¢usznyueckoe JUIO, OCYLIECTBISIIOIIME BIAJCHWE U HCIOJb30BAHHWE AapXUBHBIMU
JOKYMEHTAaMU M peaju3ylollee IMOJTHOMOYMS IO PAacCHOpsHKEHUI0 WU B IpeJenax,
YCTaHOBJICHHBIX 3aKOHOM WJIH JJOTOBOPOM

KOJUIEKIIMOHEP UJIM COOMpaTENb apXUBHBIX JOKYMEHTOB

rOCy/lapCTBEHHbI OpraH, OpraH MECTHOTO CaMOYIpPaBIIEHUS JIMOO IOPUAMYECKOE WU
¢duznueckoe M0, obpalaroieecs Ha 3aKOHHBIX OCHOBAHUAX K ApXUBHBIM JIOKYMEHTaM
JUIS TIOJTY4€HUS U UCHIOJIB30BaHUsI HE00X0AUMON HHPOPpMAIIH

[Tonp30BaTenh APXUBHBIMU JOKYMEHTAMU — 3TO:

roCyJapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPABICHHUS

¢bu3nyeckoe JUI0, HallPaBUBIIEE 3alIPOC B APXUB

rOCyJapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYINpaBJIEHUS JUOO IOPUANYECKOE WU
¢u3nyeckoe JMIO, OCYUIECTBIAIOIIEE BIJIAJACHUE W HCIOJIB30BAaHUM apXUBHBIMU
JOKYMEHTaMH U peaju3yiollee MOJHOMOYMS IO paclopsHKEHMI0O WM B Ipejenax,
YCTaHOBJIEHHBIX 3aKOHOM WJIM JOTOBOPOM

rOCyJapCTBEHHBIM OpraH, OopraH MECTHOI'O CaMOYINpaBJIEHUS JUOO IOPUANYECKOE WU
¢bu3nyeckoe 1110, oOpalarolieecs Ha 3aKOHHBIX OCHOBAHUSAX K apXUBHBIM JJOKyMEHTaM
JUIS1 IOJTy4EHUS ¥ UCTIOJIb30BaHMs HE0O0X0IMMON HH(OopMaIu(IIpaBUIbHbII)

Bunamu apxuBHbBIX (POHIOB SIBIISIOTCS (4 MO3UIINH):
ApXUBHBIN (OH OpraHU3aLUuU

ApXUBHBIN (OH JTUUHOTO TPOUCXOKIACHUS

ApxuBHast KOJUIEKIUs (IpUpaBHEHHAs! K apXUBHOMY (OH/TY)
ApxHBHast KOJUIEKIUS (HE MpUpaBHEHHAs K apXUBHOMY (OH]TY)
KommuiekcHblit apxuBHBIH (GoH
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14.

15.

16.

17.

19.

20.
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c)
e)

a)
b)
c)
d)
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OObennHeHHBIN apXUBHBINA (OHT

[Tpu3nakamu 0Opa30BaHUS KOJUIEKIIUH SABIISIOTCS (3 MO3UIHMHN):
HOMMHaJIbHBIN

TEMAaTHYECKUI

o popmaty Oymaru

I10 LIBETY YEPHUI

YUPEKICHUECKUIN

ABTOPCKUU

Opranmzanys JOKyMEHTOB B IIpe/ieliaX apXuBa MpeIoaraeT co3aanue:
(hOHIOB M KOJUTEKITHI

JTOKYMEHTOB

Ten

CBSI30K JIEIT

[TpuHIMI TPOUCXOKACHUS IPU KJIACCU(PUKALIUU O3HAYAET:

a)
b)
c)
d)

OpPraHU3aIMIo JOKYMEHTOB 10 HCTOPUYECKH CIIOKUBIIUMCS] KOMILJIEKCAM
OpraHM3aIuIo JOKYMEHTOB 10 TEMATUYECKUM U JIPYTUM Ipyniam
OpraHMU3aIUIo JOKYMEHTOB IO CTENEHU BaXKHOCTH TOKYMEHTHON HH(pOpMAIUH
3HAYMMOCTH aBTOPOB JIOKYMEHTOB

Bxopsmrie 1okyMeHTBI OTHOCATCS K (QOHITY:

a)
b)
c)
d)

OpraHu3aIiy, KOTOPO OHU MOTY4YEHbI

OpraHu3aIiy, I1€ OHU ObLTN COCTaBJICHBI

OpraHu3aIiy, I71€ €CTh MECTO B apXUBOXPAHUIIUILIE

OpraHM3aliy, KOTopas IMPUHMMAET pElIeHHEe O MeCTe XPaHEHHUA 10 KaxIAOMY
KOHKPETHOMY JIOKYMEHTY

JIOKyMEeHTBI BHYTPEHHETO 0OpalleHusi OTHOCITCA K POHIY:

a)
b)
c)
d)

a)

b)
c)
d)
e)

OpraHu3aIuM, B KOTOPO OHH MOJI'OTOBJICHBI
CTPYKTYPHOTO TIO/Ipa3/IeiICHUs] OpraHU3aIiH
BBIIIIECTOSIICH OpraHU3aIuu

cyx0sb1 [IOY

18. Ecnmu B coctaBe JOKYMEHTOB apXuBHOro ¢oHIa OOHapyXKeHbl OIIMOOYHO
BKJIFOUEHHBIE JOKYMEHTHI IPYTUX (OHIOB, TO OHU:

JOJI’KHBI OBITH BBIJICIICHBI M PUCOECTUHEHBI K TeM (POHaM, K KOTOPBIM OTHOCSITCS
JOJIKHBI OCTaBaThCs B (DOH/IE, B KOTOPOM OOHAPYKEHBI

JIOJI’KHBI OBITH BBIJICIICHBI K YHUYTOKEHUIO

HE JIOJDKHBI YUUTHIBATHCS MPU COCTABIICHUH 3ar0JIOBKOB el

I'panuiamu apxuBHOTO (DOHIA YUpEKACHUA(OPTaHU3ALUH) SBISIOTCS:

a)
b)
c)
d)

oduIanbHbIe 1aThl 00pa30BaHUs U JTUKBUIAIINH YUPEKICHUS(TIPaBUIBHBIH)
JIaThl CO3/IaHUS U PEOPraHU3aALNH YUPEKICHUS

JIaThl CO3/IaHUS U PETUCTPALIUH YUPEKICHUS

JaThl CO3/IaHUs, PETUCTPALIUU JTUKBUAALNN YIPEKICHHS

rpaHI/II_[aMI/I APXHUBHOTO (I)OHI[a CEMBU ABJIAIOTCA:

a)
b)

c)

AAaTbI POXKACHUS BCCX YJICHOB CEMbU
AAaTbl pOXKACHUA U CMCPTU WICHOB CEMbH
AAaThbl pErucTpatun 6pa1<a YJICHOB CEMbHU
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22.

23.

24.

25.

26.

27.

d)
a)
b)

c)
d)
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JaThl PETUCTPALUU U (UJIM) PacTOp)KEHUs Opaka

. UCTOYHHK KOMITJIEKTOBAaHUS apxuBa — 9TO:

OpraHu3aliys, Co3Aaromias J0KyMEHThI TOCTOSIHHOTO CPOKa XpaHEHUs
OpraHu3alusl Wiu TPaxIaHWUH, YbM JOKYMEHTBHI MOCTYMAIT WJIM MOTYT MOCTYNUTh Ha
XpaHEHHE B apXUB

¢bu3nveckoe U0, HEMIOCPEICTBEHHO Mepenaroiiee JOKyMEHTHl B apXUB

OpraH yIrpaBJieHUs apXUBHBIM JEJIOM, KOTOPOMY MOTUHHSETCS apXUB

30Ha KOMILIEKTOBAHUS apxuBa — 9TO:

a)
b)

c)
d)

TEPPUTOPUS, IPUHAIISKAIIAS APXUBY

JOKYMEHTAJIBHBIN IIACT, COCTABJISIIOLINI OCHOBY KOMIIJIEKTOBAHUS APXUBA

TEPPUTOPHUS OJHOM WJIM HECKOJBKHMX aJMUHUCTPATUBHO-TEPPUTOPUAIBHBIX €AVHUL, HA
KOTOPOW HaxOAATCsI HCTOYHUKHM KOMIUIEKTOBAHUS JAHHOTO apXUBa

COCTaB UCTOYHHUKOB KOMIIJIEKTOBAHHUSI apXHUBA, HAXOJALIUXCS HA OJJTHOM TEPPUTOPHUH

[ToBu10BOI BEIOOPOUHBIM ITPHUEM TOKYMEHTOB — 3TO:

a)
b)

c)
d)

MpUeM JOKYMEHTOB OT OJTHOTO BHJIa YUPEKIACHUN JAHHOW TEPPUTOPHUH (IIKOJIBI paiioHa)
MPUEM OTIEIbHBIX BUAOB U PA3HOBUIHOCTEN IIEHHBIX JOKYMEHTOB OT BCEX OJHOTHITHBIX
OpraHu3aluil JAHHOW TEPPUTOPUH

IIpUEM JOKYMEHTOB OT BCEX BHUJIOB YUPEKICHUN TAHHON OpraHU3alH

MpUEM JOKYMEHTOB MO NPUHAJICKHOCTH K OTACIBHBIM BUAOBBIM I'PyMIIaM

['pynmoBoil mpyueM JOKYMEHTOB B apXHB — 3TO:

a)
b)

c)
d)

MIpHeM JIOKYMEHTOB OT HECKOJIbKUX (hoHm000pa3oBarTeneii B OJUH JA€Hb

MpUeM JOKYMEHTOB OJHOTO WJIM HECKOJbKUX (DOHAOB OT OJHOTHUITHBIX YUPEKIACHHM
JTAHHOW TepPUTOPUU

MIPUEM OTJIENbHBIX BUAOB M Pa3HOBUIHOCTEW 1IEHHBIX IOKYMEHTOB OT BCEX OJHOTHITHBIX
OpraHu3aluil JaHHOW TEPPUTOPUH

MIPUEM B apXUB CEMEUHOT0, POJIOBOTO UM 0ObETMHEHHOTO apXUBHOTO (OH/Ia

OTtHeceHne y‘Ipe)KI[CHI/Iﬁ K 9YUCJIY HCTOYHHKOB KOMIIJICKTOBAHUA apXHWUBa IIPOU3BOAUTCA:

a)

b)

c)
d)

Ha  OCHOBC TIIpUCMHBIX  CIIMCKOB y‘IpC)K,Z[GHPIfI HCTOYHHUKOB KOMIIJICKTOBAaHU
ToCyaapCTBCHHBIX apXHUBOB, COITIACOBAHHBIX C HpaBI/ITeHBCTBOM PO

Ha OCHOBC CIITMCKOB MCTOYHHUKOB KOMIIJICKTOBAHUA JAHHOI'O apXHBa

Ha OCHOBC PCIICHUA BKCHCPTHOﬁ KOMUCCHUHU OpraHU3alluu

Ha OCHOBC IIpHUKa3a POC&pXI/IBa

OCHOBHBIMU MCTOYHHKAMU KOMILJIEKTOBAHHUS dpXuBa OpraiHru3anu sABJIAIOTCA:

a)

b)

c)
d)

CTPYKTYPHBIC moApa3aCiICHHA OopraHu3anuu, HoABCAOMCTBCHHBIC OopraHusanuu,
(1)I/I31/I‘IGCKI/IG JIMIa

6eCCpr1(TypHLIC Y49aCTKH ACATCIBbHOCTU OpraHu3aliuu

PYKOBOOUTCIIN (I)I/IJ'II/IaJ'IOB U IpEACTAaBUTCIILCTB

OpraHu3alv OTpacjiu

HpI/I SKCIIEPTU3C NEHHOCTH JOKYMCHTOB OLICHUBACTCS:

a)
b)
c)
d)

CTOUMOCTh JIOKYMEHTOB
uHpopManus JOKyMEHTOB
CTOMMOCTb HOCHUTEJNSI HH(pOpMaIUu
BEC JIOKyMEHTOB

28.[[]151 MpOBCACHHUA SKCIICPTU3BI HEHHOCTH JOKYMCHTOB B OpraHu3anu CO34acTCs:



29.

30.

a)
b)
c)
d)
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3KCHEPTHBINA COBET
3KCHEPTHAsA KOMUCCHS
3KCHEPTHAs rpymmna
3KCHEPTHBIN OTAEI

Kpurepuu skcriepTussl HEHHOCTH TOKYMEHTOB — 3TO:

a)

b)
c)

CUCTEMa HayyHO OOOCHOBAaHHBIX IIPU3HAKOB, HAa OCHOBE KOTOPBIX OIpPEIEIAETCS
LIEHHOCTb JOKYMEHTOB

IIPOU3BOJIbHBIN HA0OP MPU3HAKOB

UHIUBUAYAJIbHO pa3padOTaHHAs CUCTEMa OLIEHKM B KaXKJIOW OpraHu3alid CHCTEMA,
KOTOpasi He CYIIECTBYET B COBPEMEHHOM apXUBOBEJICHUU

B rpynmy kputepueB coaepxkaHus BXOAAT CIEAYIOINE KPUTEPHUH:

a)
b)
c)
d)

CTENEHb BBEICHUS JOKYMEHTOB (JOHJIa B HAY4HBIIl 000pOT
BpeMsl 1 MECTO 00pa30BaHHE TOKYMEHTA

3HAYEHHUE YUPEeXKICHUS WIH JIULA B )KU3HU 0OLIeCTBa
MTOBTOPSIEMOCTh JOKYMEHTHOM HH(opManuu

31.B rpymnmy KpuTepueB BHEIIHUX OCOOEHHOCTEH BXOIAT CIEAYIONNE KPUTECPUH:

a)
b)
c)
d)

HaJIM4ue pe30JIoLui, BU3, IOMET Ha JOKyMEHTE
BpeMsi U MecTO 00pa30BaHUE JOKYMEHTa

00beM MHpOpMaAIUH TOKYMEHTa
MOBTOPSIEMOCTD JIOKYMEHTHOW MH(POPMAIIUU

32.®opmanbHBINA BHI TOBTOPSIEMOCTH HH(POpMAIIUN — ITO:

33.

34.

35.

a)

b)
c)

d)

MPOCTOE BOCIPOM3BEICHUE MEPBUYHON NOKYMEHTHOW HWH(OPMAIMU BO BTOPUYHBIX
HCTOYHHUKAX

MMOBTOPEHHUE IOKYMEHTOB Ha OJIMHAKOBBIX HOCUTEISX

o0oOmieHne WHPOPMAIMU TEPBUYHBIX HCTOYHHKOB BO BTOPUYHBIX HCTOYHHKAX
nHpopMaruu

BOCIPOM3BEICHIE NHPOPMAIIMU JOKYMEHTOB, HAIIPABJICHHBIX OJHOMY KOPPECIIOHICHTY

AHaIMTHKO-CUHTETHYCCKUI BU/J ITIOBTOPAEMOCTHU I/IH(l)OpMaI_[I/II/I — 9TO:

a)

b)

c)
d)

npeoOpa3oBaHue JAOKYMEHTHOW HMH(OpPMAIMM IMEPBHUYHBIX HMCTOYHHKOB BO BTOPUYHBIX
HCTOYHUKAX HHPOpMATUU

LIUTUPOBAHUE OJTHOTO TOKYMEHTA B JPYrOM JOKYMEHTE

BBICIIIAsI CTYIEHb MOATOTOBKH JOKYMEHTA, MpeAroiaraoias aHaiu3 nadopmanuu
KOIKUPOBAaHUE JOKYMEHTOB

CDYHKI_[I/IOHB.JIBHO-LICJ'IGBOG Ha3HA4YCHUC OpraHru3alini — 3TO:

a)
b)

c)
d)

MIPUHAIICKHOCTh TOCYAAPCTBY KOHTPOJIBHOTO MaKeTa aKlUi JaHHON OpraHu3aIluu
3HAQUEHHE JICATEIBbHOCTH YUPEXKACHHUS JJs pPa3BUTHS OTpacid, €ro MecTo B
BEJIOMCTBEHHOM CHCTEME

BaYKHOCTD LIEJIeH U 3a]1a4 TPYMIIBI JTI0/IeH, pabOTAIOMIUX B IAHHOM YUPEXKICHUU

3HAQUYE€HME U pa3Mep IITATOB YUPEKACHUS

HepequM Ha3bIBarOTCA:

a)

b)
c)

CUCTCMATU3UPOBAHHBIC CTIMCKU JOKYMCHTOB y‘-IpC)KI[CHI/II\/'I, opr aHU3aLuKA U HpCI[HpI/IHTI/Iﬁ
C YKazaHHEM O CpOKaxX XpaHCHUA HNOKYMCHTOB HJIM O COCTABC NOKYMCHTOB, IIPUCM
KOTOPBIX Ha TOCXPaHCHUC o0s3aTeneH

CIIpaBOYHHUK, BBIIIOJTHSFOIITU I (I)YHKI_II/II/I yd€Ta JOKYMCHTOB U UX CUCTCMATU3alluN

CIIMCOK JOKYMCHTOB, paCKpBIBaIOH_II/Iﬁ COCTaB U COACPIKAHUC NCIT (I)OHI[a



36.

38.
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d) cmucok TOKYMEHTOB roCyIapCTBEHHOTO MIIM MYHHIIMIIATBHOTO apXUBa

Ha yHuKabHBIC JOKYMEHTBI B QPXHUBE COCTABIIIOTCS:
d) MCTOPUYECKHE CIPaBKH

b) cnenuanbHBIC aKTHI IpHEMa

C) JIHCTHI yYeTa U OMHCAHUS YHUKAIBHBIX JOKYMCHTOB
d) axThl OOHAPYKCHUSI YHUKAJIBHBIX TOKYMEHTOB

e) 37. JlokyMeHTbI, TPUHSATHIC Ha JCMO3UTAPHOC XPAHCHHWE B TOCYAAPCTBCHHBIA WM
MYHUIATAIBHBIA apXUB YIUTBIBAIOTCS:

f) otmensHO OT MOKyMeHTOB AD PD(1ipaBUiIbHBIN)

g) BMecTe cO BCeMH JJOKyMEHTaMH JJAHHOTO apXuBa

h) kak He mojaneKaIKe y4ery

1) 10 YCMOTPEHHUIO PYKOBOUTEIS apXHUBa

CIMCcKM HMCTOYHHMKOB KOMIUIEKTOBAHMS apxyBa IIOCJIE CorjlaCoBaHusd C BBIICCTOAIINUM

OpraHoM YyHpaBJICHUS apXHUBHBIM JICJIOM YTBCPKIAAIOTCA:

39.

40.

a) PYKOBOJUTEIIEM YUPEKICHUS-(DOHI000pazoBaTes

b) nmupexTopom apxuBa

C) 3aBeyIONIMM apXHBOXPAHWIIKIIEM, T/e OyaeT pa3MerneH HoH T
d) HavaTbHUKOM CITY)KOBI 0€30MACHOCTH apXUBa

DKCIepPTH3a IEHHOCTH JJOKYMEHTOB ITPOBOIUTCS:

a) B JICNONMPOM3BOJICTBE OPraHU3AIllMM, B apXWBE OPraHHW3allMH, B TOCYJIAPCTBEHHOM HJIH
MYHHITUITATEHOM apXUBE  TOJIBKO B JIEJOTPOU3BOICTBE OPraHU3aIiK

b) TomBKO B rOCYyIapCTBEHHOM apXHBe

C) B apXuBE OpraHU3aIuu

Cpok XpaHeHHusl 3aluceil akTOB TPaXXAAHCKOTO COCTOSHUSI B apXHWBE OpraHU3aluu JI0

nepenayu B coctaB AD PO:

41.

a) 120 mer
b) 100 ner
c) 20 mer
d) 10 ner

Cpok xpaHeHHUs1 KOHCTPYKTOPCKON JOKYMEHTAIMH, OTHECEHHOH K cocTaBy AD P®, B apxuBe

OpraHru3anu COCTABJIACT:

42.

a) 20 et
b) 10 ner
c) 15 ner
d) 25 ner

EnvHuna xpaHeHus: apXUBHBIX JOKYMEHTOB — 3TO:

a) ¢usnveckn 000COOICHHBIN TOKYMEHT WA COBOKYITHOCTh JOKYMEHTOB, 3aK/IIOUYCHHBIX B
OTJIENIbHYIO MalNKy

b) MOKyMEHTBI, MOCTYNUBILKE B YUPEKACHHE H CPOPMHUPOBAHHBIC B KIIACTEPHI

C) o¢uIMaTbHBINA TOKYMEHT, lIepe1aBacMblii B apXUB

d) yderHas W KiaccU(pHKAIMOHHAs €IWHHIA, MPEACTaBISIOMAs coOon busnuecku
000CO0ICHHBIH JOKYMEHT WM COBOKYIMHOCTh JIOKYMEHTOB, UMEIOIIAs CAaMOCTOSITENIbHOE
3HAUEHUE

43.Jleno3uTtapHOE XpaHEHUE APXUBHBIX TOKYMEHTOB - 3TO:



c)
d)
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XpaHCHHUC AapXHMBHBIX AOOKYMCHTOB B BCIOMCTBCHHBIX dapXHBaX, OCYHICCTBISACMOC
TOCyAapCTBCHHBIMM KW MYHUIUIIAJIBHBIMU  OpraHu3aliusasMu B TCUCHUC IICPUO/A,
YCTAHOBJICHHOI'O HOPMATUBHBIMU JOKYMCHTAMU

XpaHCHHUC B AapxuBC, MY3CC, OMOIHMOTEKE APXHWBHBIX JOKYMCHTOB Ha YCIIOBUIX,
OTIPEEIISIEMBIX JIOTOBOPOM MEXAY COOCTBEHHHKOM JIOKYMEHTOB M COOTBETCTBYIOLIMM
apxXuBOM, My3eeM, OHOIMOTEKOW, C COXpaHEHHEM 3a COOCTBEHHHKOM IIpaBa
COOCTBEHHOCTH Ha apXUBHBIC TOKYMEHTHI

OeccpouHOe XpaHEHHE JOKYMEHTOB B TOCYHapCTBEHHOM apXHBe, TOCYAApCTBEHHOM
My3ee, OuOInoTeKEe

obecriedeHre panuoHAIBHOTO Pa3MEIIEHNsI B COXPAaHHOCTH JJOKYMEHTOB

44. OCHOBHBIMHU €IMHUIIAMH y4e€Ta JOKYMEHTOB HE3aBHCHUMO OT BHJa HOCHTEIA, Crocoda u
TEXHUKHU 3aKperyieHus: MHPOpMaIuu SIBIISIOTCS:

45.

46.

47.

48.

49.

50.

a)
b)
c)
d)

apXI/IBHBII\/JI (1)OH21, ApXHUBHad KOJUICKIHA, CINHUILA XPAHCHHUA
JAOKYMCHTBI, JIMCTBI

YCJIOBHBIC €IMHHUIIBI

IIOTOHHBIC MCTPLI

HpI/IHI_[I/IH AVMHAMHUYHOCTH Y4Y€Ta O3HA4YaCT:

a)
b)

c)
d)

HEMpPEephIBHOE JBM)KEHHUE YYETHBIX JOKYMEHTOB OT HI)KECTOSIIIMX K BBIIIECTOAIINM
WHCTaHIIHSIM

CBOEBPEMEHHOE U OIEPATUBHOE OTPa)KEHUE JII00OT0 JBHKEHHUS JOKYMEHTOB apXuBa B
YYETHBIX JOKYMEHTaxX

KOMIUIEKCHOE U3y4Y€HUE JBUKEHUS apXUBHBIX TOKYMEHTOB

M3y4YEHUE CUCTEMBI y4eTa Ha OCHOBE NPUHIINIIA BCECTOPOHHOCTH

Jluct dhonna cocrasmuser:

a)
b)
c)
d)

Kbl (OH/T

Kaxxsioe aeno ¢hoHaa

KOKIBIA TOKYMEHT (OHJIa

Ha TPYIITY OJHOPOIHBIX (POHIOB

[o criucky GpoHIOB pHCBaUBaeTCs HOMEP:

a)
b)
c)
d)

OTAEILHOMY (POHTY WIIH KOJIICKIIUH
OT/ACILHOMY JIey

OT/ACIILHOMY JIOKYMEHTY

MacrnopTy apxuBa

B KHUTY yUuc€Ta HOCTyrIJ'IeHI/Iﬁ JAOKYMCHTOB IIOCJICJOBATCIIBHO BKIIFOUAKOTCA:

a)
b)
c)
d)

BCC NMEPBHUYHBIC U TTIOBTOPHBIC TOCTYIIJIICHUA TOKYMCHTOB
BCC NNCPBUYHBIC TOCTYIIJIICHUA JOKYMCHTOB

TIOCTYIIJICHHU A 0c000 HCHHBIX JOKYMCHTOB

AAapCHUC I'paKJaHaMH CBOUX NOKYMCHTOB apXUBY

B cnucok (bOH,I[OB 3aIllMChIBAIOTCA:

a)
b)
c)
d)

NEPBHUYHBIC ITOCTYINICHUA JOKYMCHTOB (I)OH,Z[a
BCC MOCTYIJICHHUA TOKYMCHTOB (1)0H)1a

(I)OH,[[LI IIpHU MEPBOM IMOCTYIJICHUU B apXUB
HOMCpaA BCEX oInHcen (I)OHIIa

HpI/IHI_[I/IH HCHTpaIN3aluu yuC€Ta O3HaA4acT:

a)

BCIACHUC BCCX YUYCTHBIX JOKYMCHTOB B LCHTPAJIbHOM OPraHE YIPABJICHUA apXHBHOﬁ
OoTpaciivi — POC&pXI/IBe o €AUHBIM IIpaBUJIaM



b)
c)

d)
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BEJICHHUE BCEX YUETHBIX JIOKYMEHTOB B CIIELIMAIM3UPOBAHHOM IOAPA3ICICHUN
COCpefoTOUEHHE a0COJIIOTHO BCEX YUETHBIX JOKYMEHTOB B OJJHOM MecTe -DenepaabHoM
ApXUBHOM areHTCTBE

periiaMeHTUpoBanue  B3aumonaeucTBus — DenepaJbHOIO  apXMBHOIO — areHTCTBA  C
OpraHu3alusaMU, a TAaKKe IPUMEHEHUE €IMHbBIX €IMHUL] Y4€Ta apXUBHBIX JOKYMEHTOB

51.JIuct honma — 3to0:

52.

53.

54.

55.

56.

a)

b)

c)
d)

YUETHBIA JTOKYMEHT, BKJIFOUAIONIUI CBEJCHUS O HA3BaHWU W TIEPEHMCHOBAHWH (OH/A,
XPOHOJIOTUYCCKUX TpPaHUIAX, JBWKCHHM M COCTaBe JOKyMEHTOB (OHMA, HAIMYUU
onuceun

MIPOHYMEPOBAHHBIN C TIENIBIO yUeTa JINCT ApXUBHOTO IOKYMEHTA, XPaHSIIerocs B PoHIe
VYeTHBIM IOKYyMEHT, COJICPKAIUi CBeICHUS 00 apXHBe M XpaHAIuXcs GoHaax

JUCT U3 nena poHaa

3aBepHTeana$[ HaaIIuCh Acia:

a)
b)

c)
d)

KpaTKkoe 0003HaueHUe CBEACHUN O COCTaBE U COAEPKAHUU JIOKYMEHTOB, HaXOSAIINXCS B
nene

HaJMKCh, COJIEeprKaliasl yKazaHUE KOJMYecTBa U (PU3UUECKOrO COCTOSTHUS JIUCTOB Jena,
MOJIEKAIEro MOCTOSHHOMY UJTU JI0JITOBPEMEHHOMY XpaHEHHIO

3aMmch, CoIeprKallas ykasaHue KOJU4YeCTBa Jell B OMKCH, MOANKUCAHHAs €€ COCTaBUTENIEM
UTOrOBAasl 3aIllUCh, COAEpIKallas CBEICHUs O Bcex Aenax poHaa

ApXvBHas ATUKETKA:

a)
b)

c)
d)

THUI aPXUBHOTO CIPAaBOYHUKA
0003HaueHNE YYCTHOH CTMHHIIBI

KapTOYKa YCTaHOBJIEHHOTO oOpa3lia ¢ oOo3HadeHHEe IMUGPOB EAWMHUI] XpaHEHUS,
BJIOXKEHHBIX B OJTHY KOPOOKY

ydeTHas 3aITUCh Ha OOJIOKKE Jera

cDOHI[OO6}’)330B3TC.]'ICM BXOOAIIUX JOKYMCHTOB SBJISICTCA:

a)
b)
c)
d)

azpecar

aBTOP

MOYTaJIbOH

PYKOBOJIUTEIb CTPYKTYPHOTO MOpa3IeiICHUS

KnaccudukannonHoit enuauiei B npeaenax GoHa SABISAETCS:

a)
b)
c)
d)

JOKYMEHT
JIACT

rpymmna Jiein

neno (€IUHUIA XPaHEHHUS )

CxeMma KJIaCCI/I(bHKaI_[HH A€ — 3TO:

a)

b)

c)
d)

NepedYeHb pPAa3/eNoB M MOJPa3/esoB (CTPYKTYPHBIX HOApa3zfeNeHu uiaM (QyHKUIuH
¢doH1000pa3oBaress U APYrux), Ha OCHOBE KOTOPOTO CTPOUTCS ONHCH

NepevyeHb KaTeropuil T0KyMeHTOB ()OH[Ia ¢ YKa3aHUEM CPOKOB UX XpaHEHUS

nepevYeHb OCHOBHBIX ATAINOB UCTOpUH (poHI000pa3zoBarens U GoHaa

al(aBUTHBI TEepedYeHb HAYYHBIX TOHATUH, HUCTOpUYECKHX (HAKTOB, SIBICHHIH,
YUpEKACHUMN

57. B ToM city4ae, €l yUpeKIEHUE UMENIO YacTO U3MEHSIOLIYIOCS, CIOXKHYIO CTPYKTYPY, UL
ero (ona 60blIe MOJIOMIET cXeMa KiIacCU(UKALIH:

a)

XpOHOJIOTUYECKAs! CTPYKTYpHast



b)

c)
d)
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HOMMHAJIBHO-XPOHOJIOTHYeCKast
CTPYKTYpPHO-XPOHOJIOTHYECKas
(yHKIMOHATIBHO-XPOHOJIOT HUECKast

58. ApxuBHas «Komnekmus miakatoB OKHA POCTa u OKHA TACC» oOweauHeHa 110
MIPU3HAKY:

59.

a)
b)
c)
d)

HOMHHAJIIBHOMY
reorpapuuecKoMy
aBTOPCKOMY
XPOHOJIOTHYECKOMY

CrpaxoBoii oHA mpeacTaBiIsieT coOOM:

a)
b)
c)
d)

COBOKYITHOCTBb CTPaxOBbIX KOITHH JOKYMCHTOB
COBOKYITHOCTb 0CO0O LIE€HHBIX JIOKYMEHTOB
COBOKYITHOCTb JJOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTb YHUKAJIIbHBIX TOKYMCHTOB

60. JIoKyMeHTBI BBIAAIOTCS M3 XpaHWJIWIIA IOJb30BATEISIM B YUTAJbHBIA 3a]1 Ha CPOK, HE
MIPEBBIIAIONINI:

61.

62.

63.

64.

a)
b)
c)
d)

1 mecsy

3 Mecsma
6 MecsIeB
1 ron

®DoH/T TOTB30BaHUS IOKYMEHTOB CO3ACTCS JIJIS:

a)
b)
c)
d)

BBIJIAYH €rO0 MOJIB30BaTEIISIM B YNTABHBIN 3aJT apXHUBa

3aMEHBI CTapBIX JOKYMEHTOB Ha HOBBIE KOITUU

MIPOJIAKU HA AyKITMOHAX

oOMeHa C IpyruMu apXuBaMu, My3esiMH, ONOIIMOTEKaMH CTPaHbI

cDOHI[ IIOJIB30BaHHS — 3TO:

a)
b)

c)
d)

COBOKYITHOCTb CTPaXOBBIX KOMHI 0CO00 LIEHHBIX  YHUKAJIBbHBIX JOKYMEHTOB
COBOKYIMHOCTb KONHI apXUBHBIX JIOKYMEHTOB, BBINIOJHEHHBIX Ha  Pa3IUYHBIX
MaTepHUaIbHBIX HOCUTENSIX, IPEeJHA3HAYCHHBIX JJIs1 UX UCIIOJIb30BaHUS

COBOKYITHOCTb apXHUBHBIX JTOKYMEHTOB, UMEIOIIUX MEXKIY co00i HMcTopuueckue U (Uiu)
JIOTUYECKHUE CBSI3U

COBOKYITHOCTb  JIOKYMEHTOB, OOpa3ylomuxcss B JEITENbHOCTH OpraHu3aluid U
BBITIOJIHEHHBIX HA IEKTPOHHBIX HOCUTEIAX

3aroJIoBoK Jcjia — 9TO:

a)
b)

c)
d)

Ha3BaHHE JIOKYMEHTA, JaHHOE aBTOPOM
CBEJIEHUs O JOKYMEHTE, COCTOSIIME M3 YyKa3aHUsl €ro aBTopa, aJpecara, KpaTKOro
COJIEpaHUS U JIaThl

KpaTKkoe 0003HaYeHHe CBEJACHUI O COCTAaBE M COJEPIKAHUS TIOKyMEHTOB, HaXOSAIINXCS B
Jele

HAJMKUCh, COJIEpsKalias ykazaHUE KOJIWYecTBa U (PU3UYECKOTO COCTOSHHS JTUCTOB Jena,
MOJyIeKaIasl MOCTOSIHHOMY WJIM JIOJITOBPEMEHHOMY XPAHEHUIO

OCHOBHBIM PJIEMEHTOM OITHICAHHS CANMHUIBI XpAaHCHUS SABJISICTCA:

a)
b)

c)

3aroJIOBOK
HOMeEp JIHCTa
HazBaHue QoHIa



d)
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Ha3BaHUC apXHUBa

65. Ilpu cocTaBneHUH 3ar0JI0BKACTUHUIIBI XPAaHEHHS HEOOXO0AUMO:

a)

b)

c)
d)

00ecnevnTh TIOJTHOE COOTBETCTBHE MH(POPMAITUH 3ar0JIOBKa U MHPOPMAIUHN JOKYMEHTOB
Jena

o0ecreunTh MPUOIU3UTEIIFHOE COOTBETCTBHE 3arojIOBKa U MHPOPMAITUHU IOKYMEHTOB
CBOOOHO M3JIarath COJIep’KaHue JOKYMEHTOB, TPUBHOCS aBTOPCKOE BUJICHUE
3HAYUTCIIBHO YIIy4qlIUuTb conepmaHHe I[OKYMGHTOB, LITO61)I 3aI/IHTep€COBaTI)
HCcIIefoBaTele

66. 3arojoBOK eQUHMIBI XpaHeHus «3amnucHas kKHWkka akrepa MXAT Oprnosa B.A. 1927-
28rr.» ABIsIeTCA:

a)
b)
c)
d)

MIPOCTHIM
0000IIEHHBIM
CJIOKHBIM
COCTAaBHBIM

67. 3aronoBok enuHUIBl xpaHeHUs «llepemnncka ¢ apXMBHBIMHU YUYPEXKACHUIMH O Pa3pabOTKe
MIPOEKTa MpaBmJl pabOThl OpraHU3aIUi C apXUBHBIMH JTOKYMEHTAMU» SIBIISIETCS:

a)
b)
c)
d)

MIPOCTHIM
CJIOKHBIM
0000IIEHHBIM
COCTAaBHBIM

68. 3aroJ0BOK €IMHUIIBIXPAHEHUAKY CTaB aKIIMOHEPHOTO 001IecTBa « DKCIOCTPO», MEepernucKa
¢ MunucrepctBoM roctuiun  Poccuiickoit ®enepanuu O PErucTpaldyd  y4peauTEIbHBIX
JOKYMEHTOB OOIIECTBa» SIBISETCS:

a)
b)
c)
d)

MPOCTHIM
0000IIIEHHBIM
CIIOKHBIM
COCTaBHBIM

69. HazBanue oHaa yapexaeHus — 3TO:

a)
b)
c)
d)

Ha3BaHUC MUHUCTEPCTBA WM BEAOMCTBA, KOTOPOMY INIOJYMHCHO YUPCIKIACHUC
IIOCIIEAHEC HAa3BaAHUC YUPCIKIACHUA (1)0H,Z[006paSOBaTeHH

Ha3BAHUC apXUBa, I'/IC XPAHUTCA (I)OHI[

BCC Ha3BaHUA y‘IpC)KI[eHI/ISI'(1)0H,Z[006p330BaT€J'I$I

70. KpaliHUMH 1aTaM# JTUYHOTO JiejIa SBJISIOTCS:

a)
b)
c)
d)

JIaThl 3aBJIICHUH O MpueMe U yBOJIbHCHUN

AAaThbl IPHUKA30B O MMPUEME U YBOJIbHCHHUU

AAaThbl IEpUOJa, Ha KOTOPBIC WJIN 3a KOTOPBIC OHU COCTABJICHBI
AAaTbl IPUHATHA U YBOJIbHCHU A

71. Ecmu pI(SA (O) ObLIO HA4YaTO B OJJHOM YYpCKACHHU, a 3aTeéM IICpCAaHO B ApYroc, TO
YKa3bIBAKOTCA CICAYIOMINC NAThI:

a)
b)
c)
d)

3aBE/ICHNUs J€]1a B IEPBOM YUPEKICHUH
MOCTYIUIEHHUS JIEJIa BO BTOPOE YUPEKIACHHUE

3aBe/IeHUs JeJla B IEPBOM YUPEXIACHUU U JaTa OKOHYAHUS BO BTOPOM YUPEXACHUN

TPH JaThl - 3aBEICHMs JI€NIa B IIEPBOM YUPEXKJIECHUHU, IIEPEAAUN BO BTOPOE U OKOHUYAHUS
BO BTOPOM YUPEXKJICHUU



72.

73.

74.

75.

76.

77.

78.
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B 3arosioBke iena KOppECIOHICHT YKa3bIBACTCS IS

a)
b)
c)
d)

IJIaHOB
MPOTOKOJIOB
MEPEUCKHU
CBEIACHUM

OntumanbHbId HA0OP 3JEMEHTOB WH(GOPMAIIMHN ISl OMTUCAHUS TIPOTOKOJIOB:

a)
b)
c)
d)

BU/J] IOKYMEHTa, HOMEpa, aBTOP, IEPUO/I, ITOUTHHHOCTH/KOTUHHOCTD

BU/J] IOKYMEHTA, COJIep)KaHNe, TEPPUTOPUS, BPEMSI, IO UTMHHOCTH/KOTMIHHOCTh

BU/JI JOKYMEHTA, aBTOP, KOPPECIIOHJEHT, COJIEPKAHUE, TEPPUTOPUSI U BPEMS COOBITUI
BU/] €IMHUIIBI XPAaHEHHUsI, BOIIPOC, MO UTMHHOCTh/KOMTMIHOCTD

OnTuManbHbI HAOOP 37€MEHTOB HH(OPMALINY I OMMCAHUS [IJIAHOB U OTYETOB:

a)
b)
c)
d)

BU/JI JOKYMEHTa, aBTOpP, HOMEpa, NePHO/I, MOJITMHHOCTH/KOTTMHHOCTD

aBTOP, MHOT /1A COJIEPKAHUE, IIEPUOJT COCTABIICHHUS TOKYMEHTA

BU/JI JOKYMEHTa, aBTOP, KOPPECIIOHJCHT, COJIEPKaHUE, TEPPUTOPUSI U BPEMS COOBITUI
BU/JI IOKYMEHTA, COJIepKaHKe, TEPPUTOPHS, BpeMs, MO JIMHHOCTh/KOMMHHOCTh

OnTuManbHbIi HAOOP 37€MEHTOB MH(GOPMALIUU ISl OTIMCAHUS IEPETINCKU:

a)

b)

c)
d)

aBToD, MHOT /1A coJiep>KaHue, (S04 (0 COCTaBJICHUS JIOKYMEHTA,
MOJTMHHOCTH/KOMTUHHOCTh

BHJI JOKYMEHTA, aBTOP, KOPPECIIOHEHT, TEPPUTOPHS U BpEMsI COOBITUI

BU/JI IOKYMEHTA, COJIep )KaHNe, TEPPUTOPHUS, BpEMS, MOAJTMHHOCTH/KOIMHHOCTD

BH/JI €IMHULIBI XPAHEHUs, MHOTAA aBTOP, KOPPECIIOHCHT, CONEPKAHNE, TEPPUTOPHS

AHHOTAIUS TOKYMEHTOB €IMHMIIBI XPaHECHUSI PEACTABISIET COOOI:

a)

b)

c)
d)

KpaTKyI0 XapakTepUCTUKY HanOoJyiee HEHHBIX TOKYMEHTOB, COJEp>KaHUE U OCOOCHHOCTH
KOTOPBIX HE OTPAXKAIOTCS B 3ar0JIOBKE €IMHULIBI XpaHEHUS

LUTUPOBAHNE BCEX HHTEPECHBIX JOKYMEHTOB

KpaTKui mepeckas3 Bcex JOKYMEHTOB Jiejia

yKa3aHue Ha MECTO XPaHEHUS JOKYMEHTOB B apXHUBOXPAHUIIUIIIE

AnHOTaus pacmoJjiaracTcs:

a)
b)

c)

BCJIS]T 32 3ar0JIOBKOM €MHHMIIBI XPAHEHHUS ¢ KPAaCHOU CTPOKHU

Tepe]T 3aroJIOBKOM €TUHUIIBI XPaHCHUS

B CEpeAMHE 3aroJioBKa €IUHUIBI XPAaHEHHsS W BbIACIACTCS IMIPU(TOM Ha OTIACIBHOM
OJIaHKe

ApXI/IBHaSI OIINCh — 3TO:

a)
b)

c)

d)

OpUIMABHBI JOKYMEHT apXuBa, BOCHPOM3BOMAAILIUN TEKCT ApPXUBHOTO JIOKYMEHTAa
(IOKyMEHTOB) C YKa3aHHEM UX aJ[PECOB

THUI aQpXUBHOTO CIPABOYHUKA, NPEAHA3HAYECHHBIN Ul PACKPBITHUS COACP)KaHUS €IMHULIBI
XpaHEeHUs1 apXUBHOTO (poHMIA (KOMIUIEKCA), 3aKpEIUIEHUsI UX CUCTEMaTH3alMM, a TaKxke
BBIMOJTHSIOUINHN (QYHKINIO yyeTa eMHULl XPAaHEHUS

NepedyeHb OTIENbHBIX JOKYMEHTOB, 00pa3oBaBIIMXCA B Ipolecce JesTeIbHOCTH
pa3nuuHbIX (hoHIOO0Opa3oBarenel MW OOBEJUHEHHBIX IO OJHOMY MM HECKOJIbKHM
MIpU3HAKAM

THUI aQpXUBHOTO CIPAaBOYHHMKA, B KOTOPOM BTOpPHYHAs JTIOKyMEHTHas MH(OpMAIHs apXuBa
CTPYNIMpOBaHAa IO MpeaMeraM (TeMaM, OTpacisM), OOpa3ylolluM JeleHHUs B
COOTBETCTBUH C MPUHATON CXeMOH KIacCU(pHUKAIMU JOKYMEHTHONH HHPOpPMAaLIUH

79.ApXuUBHasi OUCH SIBIISETCA:



80.

81.

82.

83.

84.

85

86.
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a) MEXKapXUBHBIM CIIPABOYHHKOM
b) Mex(pOHTOBBHIM CLIPABOYHHKOM
C) BHYTPU(OHIOBBIM CIIPABOYHUKOM
d) MeXpernoHaJbHOM CIPABOYHUKOM

VYkazarenu no ¢opMe MOTyT ObITh:
a) TIyXUMH

b) aHHOTUpOBaHHBIMU

C) TOYHBIMHU

d) npumepHbIME

Katasor B rocy1apCTBEHHOM HIIH MYHHIIUIATEHOM apXUBE SBJISETCS:
a) MeK(MOHIOBBIM CITPABOYHHKOM

b) MexpernoHaaIbHOM CITPABOYHUKOM

C) BHYTPHU(OHIOBBEIM CIIPABOYHHKOM

d) MexapXHBHBIM CIIPAaBOYHHUKOM

[IyreBomutens — 310:

d) apXWBHBIN CIIPABOYHHK, COJCPIKAIIUI CBEICHHUS O JOKyMeHTaX M (Win) (QOHAaX apXuBa
(apxMBOB) B CHUCTEMATH3MPOBAHHOM BHUJE, MPEIHA3HAYEHHBIN IJI O3HAKOMJICHHS C UX
COCTaBOM U COJIepKaHHEM

b) MexQpoHIOBBIN apXWBHBIA CHPABOYHHK, B KOTOPOM HWHQOpMAIHMS O COJCPKaHUU
JOKYMEHTOB CTPYIIIUPOBAHA MO MPEeAMETaM

C) apXWBHBIH CIIPABOYHHK, MPEACTABISIONIAN CO00H anpaBUTHBIA, CHCTEMATHYCCKUAN HIIH
COCTAaBJICHHBIA 10 MHOMY IPHU3HAKYy NE€PEUEHb HA3BAHWM MPEIMETOB, YIIOMHHAEMBIX B
apXMBHBIX JTOKYMEHTAX C YKa3aHUEM HUX IIOUCKOBBIX JAHHBIX

d) apXWBHBI CIPABOYHMK, BKIIOYAIONIMH CHCTEMAaTH3UPOBAHHBIC CBEICHUS O COCTaBE M
COJZIEP’KaHUHU OTIEIIBHBIX KOMIIJIEKCOB IOKyMEHTOB

OGBEKTOM ONMUCAHKS B ITyTEBOIUTEIE 10 (POHIAM apXuBa (apXUBOB) SBIISIETCSL:
a) doun

b) nemo

C) IOKYMEHT

d) wgacte mokymeHnTa

Bunamu apxXuBHBIX 0030pOB SIBIISFOTCSI:

a) 0030p oHma, TEMATHUECKHUI 0030P

b) 0630p nena, 0630p rPyIIIBI AT

C) TeMaTHYCeCKUi MepPeUYCeHb 3ar0JOBKOB €MHHUILY XpaHEHHUS

d) 00630p GOoHIOB rOCYIAPCTBEHHBIX U MYHUIUITATBHBIX APXUBOB

. UMeHHOM yKka3aTenb K 0030py BKIIOYAET:

d) MOHSTHsI, MPEICTABISIOIINE COO0M HCTOpUUECKIE (PAKThI
b) oaHOpOIHBIC MOHATHS

C) damumum, MMeHa, OTUYECTBA, OHorpadUUecKie CripaBKu
d) reorpaduueckue MOHITUS

ApxXHBHas CIIpaBKa:

a) oQuIMANBHBIA JOKYMEHT, UMEIOIIMH IOPHIMYECKYIO CHIy M COACPIKAIHid apXUBHYIO
MH(OPMAIIHIO O MTPEIMETE 3aIpoca, C YKa3aHUEM ITOMCKOBBIX TaHHBIX JOKYMEHTOB

b) odunmanbHBIi OKYMEHT apxuBa, BOCIPOU3BOMISIIMN TEKCT WIM HW300pakeHue
apXMBHOTO JIOKYMEHTA C YKa3aHUEM €ro MOMCKOBBIX TaHHBIX



87.

88.

89.

90.

c)
d)
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KOIHS YaCTH TEKCTa apXUBHOTO IOKYMEHTa, opopMiieHHas B popMe CIpaBKU
JOKYMEHT, CBSI3aHHBIM C IOPHIMYECKUM WM (U3NYECKUM JIUIOM, O(QOPMIICHHBIH B
COOTBETCTBUHU C 3aIIPOCOM

WNudopmannoHHoe mucbMo — 3T0:

a)
b)

c)
d)

MHACbMO, COJEpIKalllee CHUCTEMAaTU3UPOBAHHBIA IEPEYCHb 3aroJIOBKOB J€JI  WJIU
JAOKYMCHTOB C YKa3aHUCM JaT U IOMCKOBLIX JAaHHBIX

IMUCbMO, COCTABJICHHOC apXWBOM IIO coOCTBEHHOI WHHUIMWATUBC WX B OTBET Ha 3aIIpoC
[0JIb30BATENsl U COJiepiKallee cooOIlleHne 00 HMMEIOLUXCS B apXMBE JOKYMEHTax IO
OTpeIeTICHHOM mpobiieMe, TeMe, BOMPOCY(IPaBUIIbHBIN )

KOMILJIEKT KOMUH JOKYMEHTOB, 0()OPMJICHHBIN B COOTBETCTBUH C 3allpOCOM

MHMCHbMO, OCBEIIAOIIIEE COCTaB JOKYMEHTOB apXHUBa

3anpocsl, MOCTYNAIOLIUE B APXUBBI, OPA3IEIIAIOTCS Ha:

a)
b)
c)
d)

TEMaTHUYECKHE, FeHeAIOTHYECKHE, COI[HAIbHO-TIPaBOBBIE
YHHUKaJIbHbIE, 0000 IIEHHbIE

MeXapXUBHbIE, BHYTPHAPXUBHBIE

o¢uIMaNIbHbIE, TUYHBIE

3anpoc 0 MOATBEPKICHUN TPYAOBOIO CTaka OTHOCUTCS K:

a)
b)
c)
d)

TEMATHYECKOMY3aIpoCcy
TeHeaTIOTMYeCKOMY 3aIpocy
COIMABHO-TIPABOBOMY 3aIIpOCy
0hUIIHATTEHOMY 3aIPOCy

B apxuBHOU BBINTUCKE BOCHPOU3BOIUTCS MOJHOCTHIO:

a)

b)
c)

Ha3BaHUE JIOKyMeHTa, HoMmep (mudp) u 1ata  Ha3BaHUE JOKYMEHTa, KOPPECIOHJICHT,
BOTIPOC

BHJ] IOKYMEHTA, JIaTa IOKYMEHTa

HoMep (mudp)I0KyMeHTa, IMOIUCH

91. ,HJ'IS[ MMOJIYYCHHA HCO6XO,I[I/IMBIX JJIA pa6OTbI JOKYMCHTOB HMCCJIICAO0BATC/Ib 3aIllOJIHACT B
YUTAJIbHOM 3aJIC apXHBa:

a)
b)
c)
d)

TpeOOBaHUE Ha BhIIAYY JIEI
KHUTY TIOKEJIAaHUH JIeT
aHKEeTY BbLAAYU JIeJ

ONlaHK Ha BbLAAYy A€l

92. IlepBuuHoii (opMoOll ydeTa UCHOIB30BAHUS JOKYMEHTOB B TOCYJapCTBEHHOM H
MYHHIIMIIAIEHOM apXUBE SBIISCTCS:

93.

a)
b)
c)
d)

JICT MCIIOJIb30BaHMS Jeia
KHHUTA BBIJIAYH JIeT U3 XpPaHWINIIA
0030p doHma

aHAJTUTHYECKHE 0030PbI apXUBa

Hay‘{HBIMI/I OCHOBaMHU TCOPUH U METOJAUKH apXUBOBCACHUS ABJISIFOTCA:

a)
b)

c)
d)

NPUHIOMIIBI, HAYYHBIC MCTOAbI U HOPMATHUBHO-IIPABOBAA Oa3a

NPUHOMUIIBI, HAYYHBIC MCTO/bI, INPHU3HAKU KJ'IaCCI/I(pI/IKaLII/II/I JAOKYMCHTOB, KpUTCPUU
OKCIICPTU3BI HCHHOCTHU

MNPUHIUIIBI UCTOPHU3MA, BCECTOPOHHOCTH U KOMIUICKCHOCTH, CHCTEMHBIN II01X0 1
MPUHOMIIBI 1 TEXHOJIOTUU pa6OTBI C apXUBHBIMH NOKYMCHTAMU
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94. ApxuBOBeJICHUE — 3TO:

a)
b)

c)
d)

KOMIUIEKCHAs TMCIHILINHA, H3yJaromias paboTy apXuBOB

KOMIUICKCHAsI Hay4yHas JTUCHUILUIMHA, pa3pabaThIBaloias TEOPETHYECKUE, MPABOBBIE U
METOIMYECKHE BOIIPOCHI apXMUBHOTO Jieja

KOMILJIEKCHAsT HayyHas W yd4eOHas JMCUMIUIMHA, W3ydaromias BCE BHJIBI PabOTHI C
JOKYMEHTaMU B OpTraHHU3aIuu

JTUCHUILIMHA, H3y4daollas MOPsAIOoK padOThl € JOKYMEHTaMH B JIEJIONPOU3BOJICTBE,
apXvB€ OpraHU3alluy U TOCYAAPCTBEHHOM WJIM MYHUIIUIIAIbHOM apXUBe

95. ApxuBOBe/IeHHE TECHO B3aUMOAECUCTBYET C JUCIIUIIMHAMU:

a)
b)

c)

apxeorpadusi, UCTOpHsI, UHPOPMATHKA, JOKYMEHTOBEJICHHE, NCTOPHUS TOCYAapPCTBEHHBIX
yUpexIeHul, obecrneueHrne 0e30MacHOCTH )XKU3HEAEATETbHO CTH

UCTOPHsI, MaTeMaTHKa, MCTOYHUKOBEIEHHE, KPaeBEICHWE, XYPHAIHCTHUKA, OWOJIOTHS,
XUMUSI, TOKYMEHTOBEICHHE

UCTOPHSL, JOKYMEHTOBEJICHHE, HCTOYHUKOBEIICHHE, BCIIOMOTATEIbHBIE HCTOPHUYECKHUE
JTUCHHIUIAHBI,  WUCTOPHS  TOCYJAAPCTBEHHBIX  YUPSKJICHUH, OWONOTHS,  XHUMHS,
nHpopmaruka

96. Apxusnsiii pona Poccuiickoit @enepanuu — 3T0:

a)

b)

d)

HWCTOPUYECKH CIJIOKHMBINASCA M TIOCTOSHHO TIOTIOJHSIONIAs COBOKYITHOCTH aPXHBHBIX
JOKYMEHTOB, OTPAXAIOIIUX MaTEPUATBHYIO M JAYXOBHYIO KU3HBb OOIIECTBA, WMEIOIIHNX
HCTOPUYECKOE, HAy4YHOE, COIMaIbHOE, YKOHOMHUYECKOE, TMOJIMTUYECKOE W KYIhTYPHOE
3HAYCHHE, SBIISIONIMXCS HEOTHhEMJIEMON YacThl0 HCTOPHUKO-KYJIbTYPHOTO HACIEIUs
HapoaoB Poccuiickoit deneparuy, OTHOCAIIUXCS K HHPOPMAIMOHHBIM pecypcaMm |
MOAJIEKAIIUX TOCTOSHHOMY XPaHEHUIO

HCTOPUYECKH CJIOXKUBIIASICS W IMOCTOSHHO TOTOJHSIOMIAs COBOKYITHOCTh ApPXHUBHBIX
JOKYMEHTOB, OTPa)KaIOLIUX MAaTePHAIbHYIO M JAYXOBHYIO KH3Hb OOIIECTBA, MUMEIOIIUX
HUCTOPUYECKOE, COIMAIbHOE, SKOHOMHYECKOE, MOJUTHYECKOE U KYJIbTYpPHOE 3HAaueHUeE,
SBIIAIOIIUXCS HEOTHEMJIEMON YacThi0O MCTOPUKO-KYJIBTYPHOTO HacjleIuss HapoJ0B
Poccuiickoit ®eneparuu

HCTOPUYECKU CJIOXKUBIIASCS W IOCTOSHHO IOMOJHSIONIAsl COBOKYMHOCTh apXUBHBIX
JOKYMEHTOB, OTPaXKAIOLIUX HCTOPUYECKOE, HAy4yHOE, COIMAIIbHOE, SKOHOMHYECKOE,
MOJIMTUYECKOE U KYJIBTYPHOE pa3BUTHE OOIIECTBA, SIBJISIOMIMXCS HEOTHEMJIEMOM YacThIO
HUCTOPUKO-KYJIbTYPHOTO Hacieaus Hapo 0B Poccuiickoit denepannn

HCTOPUYECKU CJIOXKHUBIIASCS W IOCTOSHHO TOIOJHSIOMIAs COBOKYITHOCTh AapXHUBHBIX
JOKYMEHTOB, OTPAKAIOLIUX MAaTePHAIbHYIO M JAYXOBHYIO KH3Hb OOIIECTBa, MMEIOIIUX
HCTOPUYECKOE, HAYYHOE, COLIMAIbHOE, PKOHOMHUYECKOE, MOJUTHYECKOe M KYJIbTYpPHOE
3HAYEHUE U MOJICKAIIUX TOCTOSTHHOMY XPaHEHHIO

97. Opranuzanus 1oKyMeHToB ApxuBHOTO (honma Poccuiickoit denepanuu u Ipyrux apXuBHBIX
JOKYMEHTOB OCYILIECTBIISIETCS IO CJIETYIOIINM YPOBHSM:

a)
b)

c)
d)

1o TpeM ypoBHsM: B nipeaenax AP PO, apxuBa u apxuBHOTO QoHAA

10 IBYM YpOBHsIM: B nipefenax AD PD u apxuBa opranusanuu

0 4eTelpeM YypoBHAM: B mnpenenax A® P®, rocynapcTBEHHOTO apxuBa, apXuBa
OpraHu3aluM U apXuBHOTO (poHAa

KOJMYECTBO  ypOBHEH  opraHm3anuu  JokymeHToB A® PO  omnpenensercs
(dhonmoobpazoBaTeieM

98. OtpacneBbie GOHIIBI — ITO:

a)

UCTOPHYECKHE apXHBBI, CIOXKHBIIMECS IPH BEJAOMCTBAaX, KOTOpblE HMMEIOT IIPaBO
BPEMEHHOT0 (B T.4. JEMO3UTApHOr0) XpaHeHHs AOKYyMEHTOBA® P®d, oTHocsmuxcs K
rocyJIapCTBEeHHOH (opMe COOCTBEHHOCTH
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b) ucropuueckue apXuiBbl, CIOXHBIIHUECS IPH BEAOMCTBAaX, KOTOPbIE HMMEIOT TPABO
BPEMEHHOTO (B T.4. JEMO3UTApHOro) XpaHeHusi 1okymeHToB AD P®, otHOCcAmUXCS K
9acTHOU (hopMe COOCTBEHHOCTH

C) KOMIUIEKCHI ~ JIOKYMCHTOB  OOIIECTBEHHBIX  OpPraHM3alliii, MPEKPAaTHBIIUX CBOC
CYIIIECTBOBAaHUE W CO3JIaBIINX €IWHBIC OTpPacieBble (OHIBI I XPAHCHHS apPXUBHBIX
JTIOKYMEHTOB

d) otpacieBbie rocymapcTBeHHbIC (OHIBI MUHHUCTEPCTB M BEIOMCTB, OCYIICCTBIISIONIUC
MOCTOSTHHOE XpaHEHUE apXUBHBIX JIOKYMEHTOB

99. Hcropuueckasi cripaBKa OTPa)kaer:
a) Hcroputo donmooOpazoBarelisi, UCTOPUIO apXUBHOrO (OHIA, COCTAB U COJCPIKAHUC
JIOKYMEHTa apXUBHOTO (OH]Ia
b) HUcropuio dormooOpazoBaTensi, HUCTOPHIO apXHUBHOTO (OHIA, MOPSIOK paboThl C
APXWBHBIMH JIOKYMEHTaMH
c) Hcropuio ¢oHmooOpa3oBatens, JaHHbIC M3 IACIOpTa apXvBa, MOPSIOK IMPOBEICHHUS
HayYHO-TEXHUUYECKON 00pabOTKHU JOKYMEHTOB

100. YHUKaNbHBIN JOKYMEHT — 3TO:

d) MarepualbHBIH HOCHTENb C 3a(UKCHPOBAHHONW Ha HeM HH(OpMAIMed, HWMEHOIIHI
PEKBU3UTHI, TIO3BOJISIOLINE €r0 UJICHTU(PUIIUPOBAT

b) 0co6o 1eHHBI JOKYMEHT, HE HUMEIOIMKA cebe MOMOOHBIX MO COAEpIKaIlelcs B HEM
nH(pOpMallUK W/WIM €ro BHEIIHWM IPU3HAaKaM, HEBOCIOJIHUMBIA MpPHU YTpaTe C TOUKH
3pEeHus ero 3Ha4eHHsl /Ui aBTorpaduyHOCTH

c) Hokymentr A® PO, KOTOpHIii HMEET HEMPEXOAIIYI0 KYJIbTYPHO-HCTOPHUECKYIO
LIEHHOCTh, 0CO0YI0 BaXXHOCTh JIsi OOIECTBA U TOCyIapcTBa U B OTHOIIEHHH, KOTOPOTO
YCTAHOBJIEH PEKUM XPAHEHHS M UCTOJIb30BaHM

d) mokymeHt, oTHeceHHBIH K cocTaByA® P®d, BHe 3aBUCHMOCTH OT €r0 IMPOHCXOXJICHUS,
BHJIa HOCUTEJSI, CTENIEHN CEKPETHOCTH, MECTA XpaHEeHUs U GOpMbl COOCTBEHHOCTH

Bonpochl K 0J1IMI-KOHTPOJIbHBIM

Ilo o6uwum npoodremam apxusosedenus:

1. CtpykTypa apXuBOBEACHUS KaK HAYYHON AUCLIUILIMHBIL.

2. HayuHble OCHOBBI apXUBOBEICHHUSI.

3. ApXHBOBeIYECKOE TEPMUHOBEICHUE (OCHOBHBIC TEPMUHBI).

4. Teopus U METOAMKA APXUBOBEJICHUS: OOBEKT U MPEAMET U3YUCHHUS.
5. [lonstue u cocrap AD PO.

Ilo npooneme knaccugpukayuu 0oKymenmoe Apxuenozo ¢ponoa Poccuiickoit @edepayuu:
1. llpusnaku knaccuduxanmuu nokymentoB I'AD CCCP.

2. [Tpuznaku knaccuuKanuu J0KyMeHTOoB AD PO.

3. [MonsTue o knaccudukanuu JOKYMEHTOB B apXHUBaXx.

4. Tlousitre 06 0ObETMHEHHBIX APXUBHBIX (DOHIAX M KOJUTEKITUSX.

5. [NonsTre o xknaccudukanuyu T0OKyMEHTOB B TIPE/ENaX apXUBHBIX (POH/IOB.

Ilo npobneme Kkomniexkmoganusa u IKCnepmMu3vl YEHHOCMU OOKYMEHMO06:

1. Kpurepuu onpezeneHus HCTOYHUKOB KOMIUIEKTOBAHUS TOCYJAPCTBEHHBIX U MYHUIUIAIbHBIX
apXUBOB.

2. OcoOeHHOCTH OTpeAeTeHNUs HMCTOYHMKOB KOMIIEKTOBAHUS YUPEKIACHUN «HOBOTO THIIA».

3. [loHsTHE M Ha3HAYEHUE IKCIIEPTU3BI LIEHHOCTH JIOKYMEHTOB.

4. TIpUHIMITBI U HAYYHBIE METObI KCIIEPTU3bI LIEHHOCTH JJOKYMEHTOB.

5. DTansbl U 33/1a41 SKCHEPTU3bI IEHHOCTH JOKYMEHTOB.
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6. [lepeynn TOKYMEHTOB: Ha3HAYCHHUE U BHUJIBL.

7. Kputepun skcnepTu3bl HEHHOCTH JJOKYMEHTOB.

8. Buasl u popMbl MOBTOPEHUS JOKYMEHTHON HH(POPMAIIH.

9. Cucrema 3KCHEPTHBIX OPraHoB.

10. Kputepuu BoIsiBIeHHS U 0TOOpa 0CO00 [EHHBIX TOKYMEHTOB.

Ilo npoonemam nayuno-cnpagounozo annapama:

1. Haznauenue cucremsl HCA u ee kiaccudukanus.

2. ITonsTHs «IIepBUYHAS) U «BTOPHYHAS) JOKYMEHTHAst HH(OPMAIIHSL.
3. [lpuanume! yyera gokymeHToB AD PO.

4. CocTaB CIPaBOYHHUKOB I10 yUETY.

5. CocraB crnpaBOYHO-MH()OPMAIIMOHHBIX U3JAHUM.

6. CTpyKTypa ¥ BHIbI KATAJIOTOB ApXUBHBIX TOKYMEHTOB.
7. Ha3znaueHue u Bl 0030pOB.

8. HaznauyeHue u BHIBI TyTEBOIUTEIICH.

9. IMoctpoenue u cucrema uuaekcanuu B CEK (1978 r.).
10. [MocTpoenue u cucrema nunaekcanuu B EKJM (2007 1.).

KoHTpoJibHBIE BOIPOCHI 110 KYPCY

1. CrpykTypa apXvBOBEACHUS KaK HAyYHOU JUCIUTUIAHEI.

2. Hay4HbIe OCHOBBI apXUBOBEJICHUS.

3. Tpynst B.H. ABTOoKpaToBa mo npoojgeMaM TEOPUH U METOIOJIOTHH apXUBOBEICHUS.

4. B3anMOCBSI3b apXUBOBEACHHUS C APYTUMHU HAYKaMU U HAyYHBIMU JUCLMUILTUHAMMU.

5. [loHsATHE O cOMATBLHOM MaMSTH YeJIoBeUeCTBAa. MeCTO apXHUBOB B COIMATIBLHOM MaMsITH
oOmiecTBa.

6. ApxuBoBemdyeckoe TepMuHOBeaeHHEe. PaboTer O.M. XaHnnupsl B JaHHOM 001acTH.

7. Pa3BUTHE OT€UECTBEHHOW TEOPUU U METOJIMKH apXHUBOBEICHUS

8. Teopus u MeToUKa ApXUBOBEIACHUS: 00BEKT U MIPEIMET U3yUCHHUS

9. Ilonstue u coctaB ApxuHoro ¢onaa PO.

10. IIpusnaku knaccupuxanuu 1o0kymeHToB 'AD CCCP u AD PO.

11. Tlonstme o kiaccudukauy IJOKYMEHTOB B apXuBaX. XapaKTepuUCTHUKa (PopMaibHO-
JIOTUYECKUX CXEM KJIaCCU(UKALUU U «ITPOBEHUECHI-ITPUHIIUIIAY.

12. PazBuTre NOHATUSA «apXUBHBIN (GOHI» B OTEUECTBEHHOM apXHBOBEICHUU.

13. [lonsTue 00 00BbeIMHEHHBIX apXUBHBIX bonmax u KOJUIEKLIHSIX.
Meroauka ux co3gaHusl.

14. CoBpemeHHbIe poOieMbl (OHIUPOBAHUS.

15. Bunpl paboT o (poHIupOBaHHMIO.

16. Onpenenenue rpaHull apxuBHBIX (GOHIOB. OCOOEHHOCTH OmpeNeNeHUs TrpaHull (OHIOB
JIMYHOTO MPOUCXOKICHUS.

17. [lonsitue 0 KIIaCCU(pHKAIIUU JIOKYMEHTOB B npezaenax apXUBHBIX
dbonmoB. XapakTepUCTHKa «PEeTUCTpaTyprnpuHIUNay. [Ipu3Haku Kinaccu(UKaluu JOKYMEHTOB.
Cxembl kraccupuKaiuu.

18. Knaccudukanus 10KkyMeHTOB (OHIOB JTUYHOTO TPOUCXOKACHUS, 00BEAMHEHHBIX apXUBHBIX
(hOHIOB U KOJIIEKITUH.

19. Tpymst BHUMJIAJl mo Teopunm M NpakTHKE HKCHEPTHU3Bl LEHHOCTH JOKYMEHTOB U
KOMILUIEKTOBaHHUIO apXHUBOB.

20. Ucropus pa3BUTHS TEOPUH SKCIEPTU3bI LIEHHOCTU TOKYMEHTOB.

21. Kpurepuu omnpeneneHuss UCTOUYHUKOB  KOMIUIEKTOBAHUS  TOCYHApCTBEHHBIX U
MYHUIUIATBHBIX apXUBOB.

22. llonAaTue, Ha3HAUYECHUE U 3a/1a4U HKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.
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23. Kputepuu 3KCHepTU3bl IECHHOCTH IOKYMEHTOB.

24. 3amaun u Qysxauu LlentpansHoil sKcmepTHO-TIpoBepouHOi Komuccuu (LIDIIK) mpu
denepalibHOM apXMBHOM areHTCTBE.

25. DkcneptHO-nipoBepouHble kKoMuccuu (OIIK) opraHoB apXUBHOrO yIpaBi€HMsI SKCIIEPTHBIE
komuccuu (9K) apXuBOB 1 OpraHu3alyid, Ux 3a1a4u U GYHKIHH.

26. CylHOCTb NEPECTPONKU CUCTEMBI FIKCIIEPTU3bI U KOMIUIEKTOBAHUS apXUBOB B KOHIIE 50-X —
Hayasne 60-X IT.

27. Buapl 1 (opMBI IOBTOPEHHSI JOKYMEHTHOM HHPOPMAIIHH.

28. Kpurepun oT60pa JOKYMEHTOB C TIOBTOPSIOLIEHCS HHPOPMALIHEH.

29. IIpyHLHKIIBI KCTIEPTU3bI U METO/IbI OLICHKH JTOKYMEHTOB.

30. Dranbl 3KCHepTU3bl HEHHOCTH JOKYMEHTOB. LleneBas KoMIIeKCHas dKCIepTH3a JOKYMEHTOB
B rOCY/IapCTBEHHBIX apXUBaX.

31. Ilepeunu noxymenToB. HasHaueHue, TUIIbI, BUJIBI U METOJIMKA COCTABJICHUSI.

32. Meroauueckoe oOecreyeHrue SKCIEePTU3bl LIEHHOCTH JOKYMEHTOB M KOMILJICKTOBaHUS
roCy/lapCTBEHHBIX apXHUBOB.

33. CoBpeMeHHas cuctema rnocoOuii o oToopy JOKYMEHTOB HETOCYAAPCTBEHHBIX OpraHU3alMM.
34. Ilonatue 00 yHUKaJIbHBIX U 0cO00 1IEHHBIX AOKyMeHTaX. Kputepuu ux BbIsBIEHUS U 0TOOpA.
35. Co3nmanme ctpaxoBoro GoHIa JOKYMEHTOB M (JOH/IA MOTH30BAHHUS.

36. VYuyer apXuBHBIX JIOKYMEHTOB B TOCYAApCTBEHHBIX M MYHUIUMNAIbHBIX apXUBax,
BEJIOMCTBEHHBIX apXMBax U apXUBax OpPraHU3aIIH.

37. Ilonatue u coctaB paboOT MO 00ECIIEYEHUIO COXPAHHOCTH apXUBHBIX IOKYMEHTOB.

38. CtpaxoBaHHE apXUBHBIX IOKYMEHTOB: 11€J1b, O0BEKT, METOIHKA.

39. ObecrnieyeHne COXpaHHOCTH JOKYMEHTOB IIPHU YPE3BbIUAHHBIX CUTYaLIUSIX.

VY4eT apXuBHBIX IOKyMEHTOB B OpraHax apXMBHOI'O YIPABJICHHUS.

40. Hentpansusiii pormoseiit kataior (LIPK), ero nazHadeHue.

41. ABTOomMaTH3MpOBaHHAs CHCTeMa HaydyHO-TexHu4eckoil mHpopmarmu (ACHTU, OBH/I) na
6aze [IOK.

42. TeopeTMdecKHe OCHOBBI CO3JaHMS M MCIOIB30BAHUS CHCTEMBI CIIPABOYHO-TIOMCKOBBI
CPEACTB K apXUBHBIM JIOKYMEHTaM.

43. Knaccupukanuss ¥ COCTaB CHCTEMbl CIIPABOYHO-TIOUCKOBBIX CPEICTB K apXUBHBIM
nokymenTam (CIIC).

44. Hanpasiyienus pazputus cucteMbl CIIC k apXUBHBIM TOKYMEHTaM.

45. TloaroToBka CHpaBOYHO-WH(GOPMALMOHHBIX H3JAHUNH Ha OCHOBE IU(QPEepeHLHPOBAHHOIO
HOJIX0/a.

46. Hcropuueckue CIPaBKH, ux Ha3HaueHHe, MeTOMKa COCTaBJICHUS
U UCIIOJIb30BaHMs B apXUBHOM padoTe.

47. Ha3HaueHue onucaHus Aej B apxuBax. 3arosioBku aei. CocTaBieHre aHHOTALUH.

48. IloHnsTHE U Ha3HAYEHUE apXUBHOM OMMCH; 0COOEHHOCTH MH(POPMALIMOHHOTO S3bIKA.

49. Karanorn noxymenTtoB. Ompenenenue, crpykrypa, Buiael. @ynknuum B cucreme HCA
roCyJapCTBEHHBIX apXHUBOB.

50. O6mas xapakTepucTHKa KJIACCU(PUKALMOHHBIX CXEM CUCTEMaTUYECKUX KaTajJoroB.

51. AHanu3 cxeMmbl Ki1accupHUKalUK J0KyMEHTHON HH(pOpMAIMU B CUCTEMaTHYECKHX KaTanorax
rocynapctBeHHbIX apxuBoB(CEK).

52. Metoauka noctpoenust Equnoro xiaccudukaropa JOKyMEHTHOW MHGOpManun ApXHUBHOTO
¢donna Poccuiickoii @eneparuu (EKN).

53. Buasl nyreBoaureneid u ux pyHkuuu B cucteme CIIC k apXMBHBIM TIOKYMEHTaM.

54. CxeMbl cUCTEMATH3aLMHU U COCTaB JIOTHUECKUX 3aMUCEH B MyTeBOAUTENE 110 (POHAAM apXUBa.
55. OcHOBHBIE TPUHLUIIBI OMTUCAHNS U HICTOUHUKOBEIUECKOTO aHaIN3a JOKYMEHTOB B 0030pax.
56. Undopmarus Tpetheit crenenu B cucreme CIIC apxuBoB.

57. Ykazarenu K apXvBHBIM CIIpaBOYHUKaM. VX BUJIbI, (DOPMBI M TPUHLIUIIBI TIOCTPOCHUSI.

58. Pa3zBuTre T€OpUM UCIIOJIB30BAHUS JOKYMEHTOB B OTEYECTBEHHOM apXUBOBE/ICHUM.

59. JIoCTyIHOCTb apXUBHBIX JOKYMEHTOB: IPABOBBIE U OPraHU3allMOHHBIE HOPMBI.
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60. KoMriulekchbl JOKYMEHTOB B TOCYIAPCTBEHHBIX apXHBaX, COJICp)KAIIHE IEpPCOHATIbHBIC
JTaHHBIE.

61. cnonbp3oBaHue TOKyMEHTOB apXUBOB B PA3JIMUHBIX LENSIX.

62. OueHOYHbIE XapaKTEPUCTHKU Ipollecca HCIOJIb30BaHUS AapXMBHBIX JOKYMEHTOB
(uHTEHCUBHOCTH — 3(P(PEKTUBHOCTB).

63. (hopMBI UCTIONB30BAaHUS APXUBHBIX TOKYMEHTOB.

64. MapxkeTuHr apXUBHBIX JIOKYMEHTOB u apXUBHOU JOKYMEHTHOU
uHpOpMannu.

65. OpraHu3allMOHHO-METOJNYECKOE PYKOBOJACTBO M KOHTpOoJb DenepalbHOro apXUBHOTIO
areHTCTBa 3a pabOTON BEIOMCTBEHHBIX ApXMBOB M OpPraHM3alMedl apXUBHBIX IOKYMEHTOB B
YUPEKACHUSX.

66. B3anmonencreue apXUBHBIX YUpEXKIACHUM, MY3€€B, 6u0IMOTEK,
opranusanuii PAH B o6mactu paboThl ¢ apXUBHBIMU JJOKYMEHTaMHU.

67. ConepxkaHMe€ U OCHOBHBIE HAIPABICHHS HAYyYHO-UCCIENOBATEIbLCKOW M METOAMYECKOU
JEeATETbHOCTH aPXUBHBIX YUPEKICHHH.

68. ndpopmarnmonHoe obecrieueHne 1eTENbHOCTH ApXUBHBIX YUPEKICHUN 1 OpraHu3alui.

6. YueOHO-MeTOAUYeCcKOe U MH(OPMAIlHOHHOE 00ecTiedeHue U CIUTIINHbI

6.1. CnHCOK MCTOYHHMKOB U JIMTEPATYPbl
HUcrounuku
OcHOBHBbIE

®enepanpubiii 3ak0H 0T 22.10.2004 No 125-03 «O6 apxuBHOM nene B Poccwuiickoit
deneparun» /URL: http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077;

Cornamrenue o MpuHIHUIAX U (popMax B3auMOJAEUCTBUS TOCyaapcTB - yuactHukoB CHI' B
001acTH HCIOJB30BaHKs apxuBHOU uHpopMaiuu (Munck, 4 urons 1999 r.) /URL: Cucrema
APAHT: http://base.garant.ru/1155281/#ixzz6EI4b68AE;

Pacniopstxenue [IpaBurensctea PO ot 23.12.2016 Ne 2800-p «OO6 yTBEp>KIECHUH TIEPEUHS
Hay4HbIX OpraHU3alMi, OCYHIECTBISIOIIMX IOCTOSHHOE XPAHEHHE JOKYMEHTOB ApPXHUBHOTO
donma Poccuiickoii denepanyu, HaXOIAIMIKUXCS B rocydapcTBeHHON cobcrtBenHocTH» /URL:
http://archives.ru/documents/order_gov2800-r_2016.shtml;

[IpaBuna opraHu3auuyM XpaHEHWs, KOMIUIEKTOBAHMS, Yy4yeTa M  HCIOJIb30BAHUS
noKkymMeHTOB ApxuBHoro ¢onma Poccuiickoli ®denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B
rOCy/IJapCTBEHHBIX M MYHHUIMNAIbHBIX apXuBax, My3esiX U OHOJIMOTEeKax, OpraHu3alusIx
Poccuiickoit akamemuu Hayk: yrB. Ilpukazom MuHucTepcTBa KYJIBTYpPHI M MacCOBBIX
koMmyHuKaiuii Poccuiickoit @eneparuu ot 18.01.2007 Ne 19 / Pocapxus, BHUMJA. M.,
2007. 186 c. 52. /URL: http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

[IpaBuna opraHu3anuuM XpaHEHWs, KOMIUIEKTOBAHMS, Yy4yeTa M  HCIOJb30BAHUS
JTOKyMeHTOB apxuBHOro ¢onna Poccuiickoit dexepanii U APYrux apXUBHBIX JOKYMEHTOB B
opraHax rocyJapCTBEHHOW BJIACTH, OPraHAX MECTHOI'O CAMOYIIPABIICHUS U OPraHU3alusaX: yTB.
npukazoM MunucrepcTtBa KynbTypbl Poccniickoit @enepaunn ot 31.03.2015 Ne 526. M., 2015.
97 c. 56. /URL: http://archives.ru/documents/ministry-orders/prik_526_2015.shtml

PernmaMeHT rocynapcTBEHHOTO YydeTa TOKYMEHTOB ApxuBHOro ¢onma Poccuiickoit
®eneparnuu (yrB. [Ipukazom Pocapxusa ot 11.03.1997 Ne 11; 3aper. MuHHCTEpCTBOM IOCTULIMU
08.07.1997, per. Ne 1344) [OnexTpoHHBII pecypc] /l URL:
http://archives.ru/documents/regulations/reglam.shtml

[lopsimox  uCHoNb30BaHUSA ~ APXMBHBIX  JIOKYMEHTOB B TOCYJAapCTBEHHBIX U
MYHMLIMIAIBHBIX apxuBax Poccuiickoit @enepanun (yrB. [Ipukazom Pocapxusa ot 01.09.2017
N 143; 3apeructpupoBaHo B Munrocte Poccum 01.11.2017 N  48765) /URL:
http://archives.ru/documents/other/2017-order-use-documents.shtml



http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077
http://base.garant.ru/1155281/#ixzz6El4b68AE
http://archives.ru/documents/order_gov2800-r_2016.shtml
http://portal.rusarchives.ru/news/prikmkmk19_07.shtml
http://archives.ru/documents/ministry-orders/prik_526_2015.shtml
http://archives.ru/documents/regulations/reglam.shtml
http://archives.ru/documents/other/2017-order-use-documents.shtml
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[IpumepHoe mnonoxkenue o0 apxuBe opranuzauuu (yrB. IIpukasom PocapxuBa ot
11.04.2018 Ne 42; 3apeructpupoano B Muntocte PO 15.08.2018; perucrpaunonnsiii Ne 51895)
[DnexTpoHHbIH pecypc] / bank nanabix «HopMaTHBHO-TIPaBOBBIE AKThI, 3aPETUCTPHUPOBAHHBIC B
MuHuCcTEpCTBE FOCTHIIMU Poccutickoii Oeneparuny. URL: https://
minjust.consultant.ru/documents/40288

[lepeueHp TUMOBBIX apXMBHBIX JOKYMEHTOB, 00pa3yIOIIMXCS B HAYYHO-TEXHUYECKOU U
MIPOU3BOJICTBEHHOMN JIEATEIILHOCTH OpraHU3alMii, ¢ yKazaHueM CpokoB xpaHeHus. M., 2007..

[lepeueHp THUNOBBIX YINPABICHUYECKUX AaPXUBHBIX JOKYMEHTOB, OOpa3yloIIUXCs B
IpoLecce AEATENbHOCTH TOCYIAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIpAaBICHUS U
OpraHu3aluii, ¢ ykazaHueM cpokoB ux xpaHeHHs" (yTB. mpuka3zom Pocapxusa ot 20.12.2019 Ne
236. /URL: http://archives.ru/documents/2019-perechen-typdocs-organization.shtml

[Ipuka3z denepanpHoro apxupHoro areHTcTBa oT 20.12.2019 Ne 237 "OO0 yrBepKaeHUH
WHuerpykuun no npuMeHeHuto IlepeyHs THUNOBBIX YNpPaBIE€HYECKHX ApXUBHBIX JOKYMEHTOB,
o0pa3yroImuxcsit B Ipolecce JESITeNbHOCTH TIOCYlapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
caMOYNpaBJIEHUS U OPraHu3alluii, C yKa3aHueM CPOKOB UX XpaHeHus"

(3apeructpuposan 13.02.2020 Ne 57488) /URL.: http://archives.ru/documents/2019-instrukciya-
perechen-typdocs-organization.shtml

JlonmoaHuTENBbHDbIE

Vka3 Ilpesunenra PO ot 04.04.2016 Ne 151 «O denepanibHOM apXMBHOM areHTCTBE»
/URL: http://archives.ru/documents/decree/ukaz151_2016.shtml ;

Vka3 Ilpesugenta PO or 22.06.2016 Ne 293 «Bompocsl denepasbHOTO apXWBHOTO
arearctBay /URL: http://archives.ru/documents/decree/ukaz293 2016.shtml;

[lepeueHp THUIMOBBIX [OKYMEHTOB, OOpa3ylOIIMXCS B JESITEIBHOCTH T'OCKOMHUTETOB,
MUHHUCTEPCTB, BEJOMCTB U APYTUX YUPEXKJACHUU, OpraHU3aluil, NMPEANpUsATHI, ¢ yKazaHUEM
CpPOKOB XpaHEHMSs: YTB. [ TaBHBIM apxuBHbIM yrpasieHueM npu Cosere MunuctpoB CCCP 15
asr. 1988 r./ BHUMJIA. M., 1989. 268 c.

[lepeueHp THUIMOBBIX [TOKYMEHTOB, OOpa3yOIIMXCS B JESITEIBHOCTH T'OCKOMHUTETOB,
MUHHUCTEPCTB, BEJOMCTB U JPYTUX YUYPEXKACHUN, OpraHu3alMil, MpearnpHusaTHil, ¢ yKa3aHHEeM
CpPOKOB XpaHEHMSs: YTB. [ TaBHBIM apxuBHbIM yrpaBieHueM npu Cosetre MunuctpoB CCCP 15
asr. 1988 r. / BHUMJA. M., 1989. 268 c.

[lepeueHb THUMNOBBIX YHPABIECHUYECKHUX TOKYMEHTOB, OOpa3yloIIUXcs B AESITEIbHOCTU
opraHu3alii ¢ ykazanueM cpokoB xpanenus / Pocapxus, BHUWIAJL. M., 2000. 107 c. 82.
[lepeueHp THUNOBBIX YIPABIEHYECKHUX APXHMBHBIX JTOKYMEHTOB, O0Opa3ymoIIHUXCs B Ipolecce
NeSITeNIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYITPABJICHUS U OpraHu3alu,
c ykazanueMm cpokoB xpaneHuss / Pocapxus, BHUMHIAJ. M., 2010. 272 c. URL:
http://www.consultant.ru/document/cons_doc_LAW_104953/960469b4d0ed3508dbbef91afh560
c7ae5ph51925/

Jlureparypa
OcHoBHas

Y4eOHas 1 MeTOAMYECKASA

Apxusucrtuka. [TyreBoauTesns Mo apXuBHBIM TEXHOJOTHSIM: HHTEPAKTUBHBIN 00yJatoIHii
kypc / [E.B. AnekceeBa u 1ip.; Hayd. pyk. nporpammbl E.M. Byposa]. — M.: PI'T'Y, 2003. — [1]:
Meroanueckue ykazanusi. — 28 c.; [2]: Pabouas terpamp crymenta. — 201 c.; [3]: Tekcr
nekuuit. — 188 c.; [4]: KommbrorepHas oOydaromias mporpamma [DIeKTpoHHBINH pecype]. — 1
3neKTpoH. onT. auck (CD-ROM).

ApxuBoBeneHue : (Teopus U MeToauka) : yueObHwk s By3oB / [E. M. byposa, E. B.
Anekceesa, JI. I1. Adanaceesa] ; mox pen. E. M. bByposoii ; Poc. roc. rymanutapusiit yu-t, Hcr.-
apx. uH-T, @ak. apx. aena. - Mocksa : Tepmuka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cucrtema craHgapToB 1O HUHpOpPMaLuH, OHOIMOTEUYHOMY U
U3J1aTeNbCKOMY Jeiy. Jlemonpou3BOACTBO M apXMBHOE Jei0. TepMUHBI M ONpPENEIECHUS. —


http://archives.ru/documents/2019-perechen-typdocs-organization.shtml
http://archives.ru/documents/2019-instrukciya-perechen-typdocs-organization.shtml
http://archives.ru/documents/2019-instrukciya-perechen-typdocs-organization.shtml
http://archives.ru/documents/decree/ukaz151_2016.shtml
http://archives.ru/documents/decree/ukaz293_2016.shtml
http://www.consultant.ru/document/cons_doc_LAW_104953/960469b4d0ed3508dbbef91afb560c7ae5b51925/
http://www.consultant.ru/document/cons_doc_LAW_104953/960469b4d0ed3508dbbef91afb560c7ae5b51925/

49

YTBepxkaeH npukasoMm Poccranmapra ot 17.10.2013 Ne 1185, BBenen B nelictBue ¢ 1 mapra 2014
r. — M.: CrangaptuadopmM, 2014. — 16 c. URL:
http://www.consultant.ru/document/cons_doc_LAW_163800/

Enunenii xnaccuduxarop AOKyMEHTHON mHpopmauuu ApxuBHOro ¢onma Poccuiickoit
®enepanun / [coct.: B.I'. Jlapuna (pyk. Temsr) uap.]. — 2007. — 660, [1] c.: Tabm.

Metonuyeckiue peKOMEHIAMU [0 IPUMEHEHMIO IpaBUi OpPraHU3aluy XpaHEHUS,
KOMILJIEKTOBaHMSI, ydyeTa M MHCIIOJIb30BaHMUs JIOKYMEHTOB apXuBHOTO ¢onna Poccuiickoit
®denepauy U APYrux apXUBHBIX JOKYMEHTOB B FOCY/JIapCTBEHHBIX OpraHax, OpraHax MECTHOTO
camoympasiieHuss U opranuzanusx ot 30 HosOps 2015 r. N 073 mo 3akazy denepaibHOTO
apxuBHoro arenrctBa. URL:  http://archives.ru/sites/default/files/metod-recommendation-
2018.pdf

Metouyeckie peKOMEHAaluu MO0 padoTe C JOKYMEHTaMHu M0 JINYHOMY COCTaBy B
rOCY/IapCTBCHHBIX M MYHHUIUITATBHBIX apXUBax, apXuBax opranusanuii /denepaabHoe apXUBHOE
arentctBo, BHUMIA/, 2018 r. URL.: http://base.garant.ru/72211810/

Meroaudeckue peKoMEHJAIMM 1o paboTe ¢ 0co00 IEHHBIMH JOKYMEHTaMH B
rocynapcTBeHHbIX apxuBax P® / denep. apx. arentctBo (Pocapxus), Beepoc. Hayu.-uccnen. us-
T nokymenrtoBenenus u apx. aena (BHUUIAAMH); [coct. HU. Xumuna (pyk. temsr), A.B.
EnmarseBcknii]. — M.: [6.:m.], 2007. — 44, [1] c. URL.:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581
746

MeTtoudeckre pPeKOMEHIAIMU M0 (DOHAMPOBAHHIO JOKYMEHTOB B TOCYIapCTBEHHBIX
MyHHLIMIANbHBIX apxuBax PO / denep. apx. arenrctBo (Pocapxus), Beepoc. Hayd.-uccnen. uH-T
nokymeHtoBeneHuss u apx. naena (BHUMIOAH); [coct. HU. Xumuna (pyk. Temsl), A.B.
EnmareeBckuid, 3.I1. MHo3emueBa]. — M.: [0.1.], 2007. — 41 c.

Onpenenenve  OpraHU3alUMi-MCTOYHUKOB  KOMIUIEKTOBaHMSI TOCYIAapCTBEHHBIX U
MYHUITMIIATBHBIX apXuBoB. Metoanueckue pekomennanuu /Pocapxus, BHUNA. M., 2012.
URL: http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Coznanue COBpEeMEHHBIX APXMBHBIX CIIPABOUYHHUKOB Ha OCHOBE IU(HEpeHIHPOBAHHOTO
moaxona : Meron. mnocobue / Demep. apxX. areHTcTBo, Bcepoc. Hayd.-uccien. UH-T
JOKYMEHTOBEIECHUS U apx. aena ; [coct.: B. I'. Jlapuna (pyk. TeMbl, OTB. cocT.) u ap.]. - [3-€
u3a., crep.]. - M. : [6. n.], 2007. - 124,[1] c.

CocraBieHue apXuUBHBIX ONHCEH B JJIEKTPOHHOW (opMe W UX UHTErpanus B
MH(OPMALIMOHHYI0 HUH(PACTPYKTYypy TOCYJAapCTBEHHBIX M  MYHHUIMIIAIBHBIX  apXUBOB.
Meroanyeckue PEKOMEHIallH. /Pocapxus, BHUUJIA/L. M., 2013. URL:
http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

ABtokparoB B.H. O6mas teopusi apxuBoBeaenuss / B.H. ABrtokparoB // Bompocsr
ucropun. — 1973. — Ne 8. — C. 59-72 /baza nanusix East View. URL.: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/6998454

AnexceeBa E.B. JlokyMeHT B cucreMe coluaibHbIX KoMmyHuKanuii / Bectnuk PITYVY.
Cep. Uctopus (JoxymentoBenenue u apxuBoBeaenue). — 2008. — Ne 8. — C. 90-103. URL:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

AptuzoB A.H. OOmiecTBeHHass MECCHUSI POCCUNCKUX apXUBOB // OTEUeCTBEHHBIE apXUBHI.
—2014. — Ne5. — C.3-11 /basa nauusix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/42515524

EnnareeBckuit  A.B., Xummna H.M. dDonaupoBaHue [TOKYMEHTOB COBPEMEHHBIX
OpraHM3aIiii B TOCyJapcTBEHHbIX apxuBax Poccun OteuectBeHHble apxuBbl. — 2005. — No 2.
— C. 35-44 /baza JTAHHBIX East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnateeBckuit A.B., Xumuna H.W. VYHukanbuele nokymeHThl ApxuBHoro PDonpna
Poccuiickoit @eaepanuu: K COBPEeMEHHOMY MOHHUMAaHUIO MPo0ieMbl // OTedecTBEeHHbIE apXUBBI.



http://www.consultant.ru/document/cons_doc_LAW_163800/
http://archives.ru/sites/default/files/metod-recommendation-2018.pdf
http://archives.ru/sites/default/files/metod-recommendation-2018.pdf
http://base.garant.ru/72211810/
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml
http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/6998454
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— 2011. — Ne 1. —C. 3-13 /ba3a pmammbix East View. URL:  https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24226963

[TaBnoBa T.®. [lokymeHTHI (heiepajIbHBIX apXUBOB 110 HCTOpUH BTOpPOit MUPOBOIA BOMHBI:
pacceKpeuyMBaHUE M MHCIOJIb30BAaHME B HAayYHBIX MCCIEAOBAHMSIX M JIOKYMEHTaJIbHBIX
nyonukaiusax / OredectBeHHbie apxuBbl. — 2005. — Ne 4, —C. 3-10 /ba3a nannbix East View.
URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[TaBmoBa T.®. Jloctym K apXWMBHBIM JOKYMEHTaM CrHenxpaHoB B Haudame 1960-x —
cepenune 1980-x rr. // OteuectBennbie apxuBbl. — 2014, —Ne 3. — C. 13-26 /ba3za maHHBIX
East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/41539586

[labanoBa T.E. Ponp rnaBHBIX XpaHuTeneil (QOHIOB B OpraHu3amuu pabOTHI IO
00eCreYeHUI0 COXpaHHOCTH JOKyMeHTOB // OteuectBeHHble apxuBbl. —2013. —Neo4, —(C.3-13
/Baza JaHHBIX East View. URL:https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/35546318

[ITab6anoBa T.E. Ucrtopus u mpaktuka (QOHIUPOBaHUS JTOKYMEHTOB ApXHMBHOrO (hoHAa
Poccwuiickoit @eneparuu // OteuectBennbie apxuBbl. — 2005. — Ne 2. — C. 28-35 Ba3a gaHHbIX
East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221570

JlomostHuTEABHAS

MeTtoauyeckasi

I'OCT P 33.505-2003. Enunslii poccuiickuii crpaxoBoi ¢poH nokymeHTanuu. [lopsiiok
CO37aHMs CTpPaxoBOoro (oHAa JOKYMEHTAIMH, SBJISIOIICHCS HAIMOHAIBHBIM HAYYHBIM,
KyJIbTYpHBIM W HCTOPWUYECKMM Hacieawem [InexTpoHHbdi pecypc] // IlpodeccronanpHas
cnpaBounas cuctema «Koaekc.py». URL: http://docs.cntd.ru/ document/1200032423

I'oCT P 7.0.97-2016. CUBU/l. OpranuzaiimoHHO-pacnopsauTeIbHas TOKYMEHTAIIUS.
TpeboBanust k odopmiIeHHIO JOKYMEHTOB [JnekTpoHHbId pecypc| // IlpodeccnonanpHas
cnpaBouHas cuctema «Koaekc.py». URL: http://docs.cntd.ru/document/1200142871

Hopwmsbl Bpemenn Ha paOOTBI M YCIIYTH, BBINOJIHAEMbIE T'OCYJapCTBEHHBIMU apXUBaMU
|®enep. apx. arentctBo (PocapxuB), Bcepoc. Hayd.-mccien. MH-T JOKYMEHTOBEICHHS M apX.
nema (BHUNIAAN); [coct.: 3.B. bymmeneBa (pyk. temsl), B.E. Co6ones, JLJI. lllotuna]. —
M: [6.m.], 2008. — 136 C.: TaomI. URL.:
http://www.consultant.ru/document/cons_doc_LAW_91439/

[ToaroToBka apXuBHBIX MyTeBOJUTENEH : MeTO. pek. / Deaep. apX. areHTCTBO, Beepoc.
Hayd.-uccied. UH-T JoKyMeHToBeneHus u apX. aena (BHUMIA/) ; [coct.: B. I'. Jlapuna (pyk.
TeMbl, OTB. cocT.), H. A. Tacun (o1B. cocT.) u ap.]. - M. : BHUN A/, 2011. - 191 c.

Hayunas

ABtokparoB B.H. Teoperudeckue mpoOiembl oTedecTBEHHOro apxuBoBeneHus / B. H.
ABtokparoB ; [cocT. T. H. Xopxopnuna ; Poc. roc. rymanurapueiii yH-T]. - Mocksa : PITYVY,
2001. - 392, [1] c.

byposa E.M. Hcropuss U coBpeMEHHbIE TEHAEHIMM DPA3BUTUS SKCIEPTU3bl LIEHHOCTH
JOKYMEHTOB: yue0. mocobue 1o crneuxypey /E.M. bypoa. — M.: MI'HAU, 1985. — 65 c.

bypoBa E.M. OcobGeHHOCTH KOMIUIEKTOBaHMs apXHWBOB JOKYMEHTAMU NEPCOHAIBHOTO
xapaktepa / E.M. Byposa // JlenonpousBoactso. — 2007. — Ne 1. — C. 82-89; Ne 2. — C. 93-
98; Ne 3. —C. 115-121.

Koznos B.II. Taitubl danbcudukanuu: aHanus3 MoAJeIOK HCTOPHUUECKUX HCTOUYHUKOB
XVII1-XIX BekoB.: mocobue s mpemnoaaBareneit u crynentoB By3oB / B.I1. Koznos. — Uza. 2-
e. — M.: Acnekr-IIpecc, 1996. — C. 186-192; npyrue nznanus.

Tpemes B.C. Hekoropbie acnekTbl (GOHIMPOBAHUS JTOKYMEHTOB OBIBIIUX MapTHHHBIX
apxuBoB / B.C. Tpemies // OteuectBennbie apxuBbl. — 2005. — Ne 6. — C. 53-56 /ba3a maHHBIX
East View URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12136106

Tronees B.A. B aBrycte 1991 roga: o npueme naprapxuBoB B BEICHUE FOCYIapCTBEHHBIX
apxuBHbIX opraHoB / B.A. TioneeB // OreuectBennble apxuBbl. — 2011. — Ne 3. — C. 85-99
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/Baza JTaHHBIX East View URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/25022810

Viupsuunkuit  K.b.  KommnekroBanne I'AP® MHKpOPOTOKOMUSMH  JTOKYMEHTOB
3apyoexHbIx apxuBoB (1956-2010 rr.) / K.b. Yiuesuunkwuii / OredectBennbie apxubbl. — 2011.
— Ne 2. — C. 57-65 /baza pjannbix East View URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24669174

DKcrepTu3a I[EHHOCTH  YIPABICHYECKHX JOKYMEHTOB W KOMIUIEKTOBAaHHE UMM
roCyJIapCTBEHHBIX apXUBOB (Teopus u Metoauka) / enep. apx. arenrctso (Pocapxus), Beepoc.
Hayd.-ucciel. UH-T AokyMeHToBeneHus u apx. aena (BHUMIAHN) ; [coct.: M. II. XKykoBa u
ap.]. - M. : [6. u.], 2007. - 223 c.

6.2. Ilepeuennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «AHTepHET».

ApxuBHbiii  ¢ona Poccuiickoii ®enepauuu. lLleHTpanbHblil  (OHIOBBIM  KaTayior
[DmexTponHbIil pecypc] / ®Denmep. apx. areHTCTBO. DiekTpoH. mad. M., 2001-2019. Pexum
noctyma:  http://cfc.rusarchives.ru/CFC-search/, cBoGomubiii. Jlata oGpamienus: 23.08.2019.
3aru. ¢ 3KpaHa.

ApxuBsl Poccun [Dnexktponnsiii pecype] / ®enep. apx. areHTCTBO. DIIEKTPOH. AaH. M.,
2001-2019. Pexum pocryma: http://www.rusarchives.ru/, coGoaubriii. [lara oOparieHus:
16.08.2019. 3arm. ¢ skpana.

l'ocynapcTBeHHBIN peecTp YHUKaJIbHBIX AOKYMEHTOB ApxuBHOro ¢onga Poccuiickoit
Oenepanun [DiekTpoHHBIN pecypc] / Denep. apx. areHTCTBO. DileKTpoH. gaH. M., 2001-20109.
Pexxum moctyma: http://unikdoc.rusarchives.ru/, cBoboamsiii. [lata oOpamenus: 23.08.2019.
3aru. ¢ 3KpaHa.

NAAR. DkcneptHoe coobmectBo: [lyreBomuTens B apXuBHOW OTpaciau [ DIEKTPOHHBIN
pecypc] // HanmonanpHast accoumanusi apxXxuBUCTOB M aenonpousBoauteneii « HALIL APXWB»
(HAAP). Dmnekrpon. man. M., 2018. Pexmm mocryma: http://naar.ru/, cBoGomubiii. [lara
obpamenus: 20.07.2018. 3arm. ¢ 3kpaHa.

[IyreBoguTeIn MO POCCUHCKUM apxuBaMm [DleKTpoHHBIM pecypc] / Demep. apx.
areHTcTBo. JnekTpoH. maH. M., 2004-2019. Pexxum moctyma: http://quides.rusarchives.rul/,
cBoOoHbIH. JlaTa oOpamenus: 23.08.2019. 3ar. ¢ 3kpaHna.

®denepanprHoe apxuBHOe areHTCTBO (PocapxuB) [DnexTponHslli pecypc] / denep. apx.
areHTcTBO. DieKTpoH. maH. M., [2006-2014]. Pexum mocryma: http://archives.ru, cBoGoaHbIii
Jata ob6pamenus: 23.05.2018. 3aru. ¢ skpana.

7. MarepuajibHO-TeXHH4YeCKOe o0ecneyeHne JMCUMILINHBI (M00Y1:1)

B kadecTBe MaTepHAIIBHO-TEXHUYECKOTO O00OECIICUEHUs IUCHUILIMHBI NI MPOBEICHHS
JEKIMOHHBIX 3aHATHI HEOOXOJWMBI ayJUTOPUU, UMEIOIINE MPEe3ECHTAIIMOHHOE 000PY/A0BaHUE;
Ui 71a00PaTOPHBIX 3aHATUH — KOMIIBIOTEPHBIE KJIACChl ISl paboThl ¢ oOydaroieil cucreMoin
«ApXUBHCTHKA.

Cocra nporpammHuoro odecneuenus (I10), coBpeMeHHBIX Mpo(eccHOHAIBHBIX 0a3
aanHbIX (B/1) u nadopmanuonno-cnpasounbie cucrem (MCC) (2016 r.)

1. Hepeuens I1O
Tabnuya 1
Nent Haunmenosanue 110 [IpoussBoaurens Crioco6
/m pacnpocTpaHeHus
(ruyenzuonnoe unu
€80000H0
pacnpocmpansemoe)
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1 Adobe Master Collection CS4 Adobe JIUIEH3HOHHOE

2 Microsoft Office 2010 Microsoft JIUIEH3HOHHOE

3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk cBOOOIHO
pacrpoCTpaHsIeMoe

5 Archicad 18 Rus Student Graphisoft CBOOOTHO
pacrpoCTpaHsIeMoe

6 SPSS Statisctics 22 IBM JINIEH3UOHHOE

7 Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE

2. Hepeyens B/Iu UCC

Tabruya 2
Neni/nt HanmenoBanue
1 Mexnynapoansle pedeparuBHble HaykoMmeTpuueckue bJl, noctynHbie B pamkax
HaIMOHAILHON rmoanucku B 2016 1.
Scopus
2 [Ipodeccrnonanbubie nonHoTeKkcTOBBIE b/I, MTOCTYNHBIE B paMKax HallMOHATbHOU

noamucku B 2016 T.
Kypuaner Oxford University Press
SAGE Journals
XKypuaner Taylor and Francis
3 [Tpodeccnonanpabie MOTHOTEKCTOBBIE B/]
JSTOR
W3nanus no o611ecTBEHHBIM U TYMAaHUTAPHBIM HAyKaM
4 KommbroTepHbie cripaBoYHbIE IPABOBBIE CHCTEMBI
Koncynperant Ilmtoc,
l'apanT

8. O0ecneuyenune 00pa3oBaTeJIbHOI0 NPOLECCA /ISl JIUI C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/I0B

B X0J€ peanr3any JUCHUITIIIMHBI UCIIOJIB3YIOTCA CICAYIOINNUE JOIIOJTHUTCIBHBIC
MCTOJbI O6y‘ICHI/IH, TEKYHIET0 KOHTPOJIA YCIIEBAEMOCTHU U HpOMC)KYTOqHOﬁ arrecranuu
o6yt1a10umxc;1 B 3aBUCUMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEM:

e I CHENBIX U CJIa0OBUIAIINX:

- JeKIuu OQOPMISIIOTCS B BHJIE SJIEKTPOHHOIO JOKYMEHTAa, JOCTYMHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CICHHATM3UPOBAHHBIM ITPOTPAMMHBIM 00ECIICYCHUEM

- MHCbMEHHBIC 3aJIaHUsI BBITIOJHSAIOTCS HA KOMIIBIOTEPE CO  CHEIUATU3HUPOBAHHBIM
MIPOrPaMMHBIM 00eCTIeYeHUEM, UITU MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHAWBUyaIbHOE paBHOMEpPHOE ocBelieHrne He menee 300 mokc;

- s BBIMIOJIHEHUS 3a/laHusl TMPU HEOOXOJUMOCTH MPEJOCTaBISAETCS YBEIMYMBAIOIIEe
YCTPOMCTBO; BO3MOKHO TAaK)K€ UCIIOJIb30BaHUE COOCTBEHHBIX YBEIMUMBAIOIINX YCTPOICTB;

- MICbMEHHBIE 3a/1aHUsl O(OPMIISIFOTCS YBETMUEHHBIM HIPU(PTOM;

- DK3aMeH U 3a4€T MPOBOJATCS B YCTHOM (pOopMeE MU BBHITIOTHSIIOTCS B MUCbMEHHOU (hopme Ha
KOMIIBIOTEPE.

® JUISI TIIYXUX U CIA00CIBIIIAIINX:

- Jekuud OQOPMISIFOTCS B BHJE DIEKTPOHHOTO JIOKYMEHTa, IJM0O0 TMpeloCTaBIIsAeTCs
3BYKOYCHJIMBAIOIIAs allaparypa NHAUBUAYAIEHOTO TIOJIb30BAHUS;

- MICHbMEHHBIE 33/I1aHUs BHITIOJIHSIIOTCS Ha KOMITBIOTEPE B MUCHbMEHHOH (opme;
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- O9K3aMeH M 3a4€T TPOBOJATCA B IUCHMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBeaeHue B (popMe TeCTUPOBAHHUA.

e JUIsl I C HAPYLIEHUSIMHU OIIOPHO-ABUIaTEILHOTO anmapara:

- JIeKUMU OQOPMISIOTCS B BHAE 3JIEKTPOHHOTO JIOKYMEHTA, IOCTYIMHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIIEIHATU3UPOBAHHBIM ITPOTPAMMHBIM 00eCTICUeHUEM;

- IIMCBbMEHHBIE 3a/1aHHS BBINOJHSIOTCS HA KOMIIBIOTEPE CO CHELHATU3UPOBAHHBIM
MIPOTPaMMHBIM 00€CTICUCHUEM;

- 9K3aM€H U 3a4€T MPOBOJATCS B YCTHOM (popMe WU BBIIOJIHIIOTCS B TUCbMEHHOU (hopme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOIMMOCTH TPEAYCMaTPUBACTCSI YBEITMUEHNE BPEMEHH JJIS1 TTOJTOTOBKH OTBETA.

[Ipouenmypa  mpoBeAEHWST ~ NPOMEXYTOYHOM  arrecTau Ui OOydYaromIuxcs
yCTaHABIMBAETCA C Y4YETOM UX UHAMBUAYAJIBHBIX ICUXO(U3MUECKUX O0COOEHHOCTEM.
[IpomexyTouHas arTecTanusi MOXKET IPOBOAUTHCS B HECKOJIBKO ITAIlOB.

[Ipn nmpoBeneHuM mpolueaypbl OLEHUBAHUS PE3yIbTaTOB OOy4eHUsS IpedycMaTpUBaeTCs
WCTIOJb30BaHUE TEXHUYECKUX CPENCTB, HEOOXOJMMBIX B CBS3M C WHIUBUAYAJIHHBIMHU
OCOOEHHOCTAMHU OOy4YaloOIIUXCA. DTU CPEICTBA MOTYT OBITh IPEJOCTAaBIIEHbl YHUBEPCUTETOM,
WM MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKHE CPE/ICTBA.

[IpoBenenne mpoueaypbl OLIEHMBAaHUS — pPe3yJAbTaTOB  OOy4YeHHUsS  JIOMYCKAeTcs C
HCIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOIOTHl.

ObecrnieunBaeTcst JOCTYN K MHPOPMALMOHHBIM U OMOIMorpaduyeckuM pecypcaMm B CETU
WuTtepHer nns kaxaoro oOywaromierocsi B ¢GopMax, aJaNTHPOBAHHBIX K OrPaHUYEHMSIM HUX
3II0OPOBBS U BOCTIPHSITHS HH(POPMAITUH:

® IS CIEMNBIX U CIIA00BUAIINX:

- B Ie4aTHOU (popme yBemnueHHBIM pUQTOM;
- B popMe IEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

e Ul TUIyXUX M cIaboCibIIIalnX:

- B Ie4aTHou popme;

- B popMe JIEKTPOHHOTO TIOKYMEHTA.

e It O0y4aroIMXCs C HAPYIICHUSIMU OIOPHO-ABUTaTEeNIbHOTO ammapaTa:
- B IeyaTHou popme;

- B popMe IEKTPOHHOTO JIOKYMEHTA;

- B hopme ayauodaiina.

Y4eOHble ayIUTOPUU Ui BCEX BHUJIOB KOHTAKTHOW M CAMOCTOSITENBHOM pabOThl, Hay4Has
O0ubnIMoTEeKa W MHBbIE NMOMEUICHUS JUIsi 00y4eHHsI OCHAIICHbI CHelHalbHBIM 000pyJI0BaHUEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMU CPEICTBAMU O0yUICHHUS:

e JUISI CTIENBIX U CTa00BUSIINX:

- YCTpOMCTBOM /Jisi CKaHUpoBaHus U uTeHus ¢ kamepoid SARA CE;

- nucruieeM bpaiing PAC Mate 20;

- npuHTepoM bpaiing EmBraille ViewPlus;

e Ul TJIYXUX M cIaOOCIBIIIAIINX:

- aBTOMATM3MPOBAHHBIM pabOYMM MECTOM I JIIOJeH C HapylleHueM ciyxa |
c71a00 CIIBIIIAIIHNX;

- aKyCTUYECKHUM YCUIIUTENb U KOJIOHKH;

e Uit OOYJArOIIMXCS C HAPYIICHUSIMHU OMIOPHO-ABUTaTEILHOTO ammapara:
- IepeABMKHBIMH, PETYIUPYEMbIMH 3proHoMuueckumu naptamu CU-1;
- KOMIIBIOTEPHOM TEXHUKOW CO CHEeUalIbHBIM ITPOrPaMMHBIM 00€CTIEYeHHEM.
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9. MeToau4ecKne MaTepHabl®

6 MeTtoamnueckne mMarepmuasibl No ANCUMNANHE MOTYT BXOAUTb B COCTaB pa6oqe171 nporpammel, nmbo pa3pa6aTbIBaTbCﬂ

OTAENIbHbIM LOKYMEHTOM.



9.1. IInansl 1ab60pamopHbLx 3aHATHI

IInan 1a0opaTopHBIX 3aHATHIT

Ne | Ne/Haspanme 3aganue PesynbTaTsl HcTounnky v quTepaTypa K 3aHATHIO MarepuajbHo-
3aHA TeMblI padoThI TeXHHYecKoe
TUSA B ay/IMTOPHH olecneuenune

(mucbMeHHas
¢opma)

1. 3.2. Onpenenenne GoHAOBOM |5 nen u3 [IpaBuyia opraHmM3anuu XpaHEHMs, KOMIUIEKTOBaHUA, ydera H|KoMIbrOTEpHBIN
Knaccuduxkar |mpuHaanexHOCTH KOJUIEKLIUH UCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii|knace
us JOKYMEHTOB JOKYMEHTOB ¢ |Penepaliii U APYyrux apXUBHBIX JTOKYMEHTOB B TOCYJapCTBEHHBIX | ADXUBUCTHUKA.
JOKYMEHTOB B|BHYTPEHHUX, BXOJSIINX, |yKa3aHWEM UX |M  MYHULMIAJIBHBIX  apXuBaX, My3edx M  Oubnuotekax,|[lyreBoaurens o
npeaenax HUCXOIALIUX. don0BOM opranm3anusax Poccuiickoil akagemun Hayk: yTB. IIpmkasom|apXuBHBIM
apXUBOB. MPUHAIEKHOCT [ MUHUCTEpCTBA  KYJABTYphl M MAacCOBBIX  KOMMYHHKAIUH | TEXHOJIOTHSIM:

H. Poccuiickoit @enepammu ot 18.01.2007 Ne 19 / PocapxwuB,|MHTEpaKTUBHBIN
BHUMJIAA. M., 2007. 186 c. 52 JURL:|oOyuatomuit  kypc /
http://portal.rusarchives.ru/news/prikmkmk19 07.shtml [E.B. AnekceeBa w

Ap.; Hayd. PyK.
ApxuBOBeieHUE : (TEOPHUS U METOJMKA) : ydeOHUK 17151 By30B / [E. [mporpammbr E.M.
M. Byposa, E. B. Anekceena, JI. [1. AdbanaceeBa] ; mox pea. E. M.|bypoBa]. —  M.:
byposoii ; Poc. roc. rymanutapubeii yH-T, HUcT.-apx. un-1, @ak.|PI'TY, 2003.
apx. nena. - Mocksa : Tepmuka, 2012. - 684, [1] c.
Metoauueckue peKOMEHIAuu 10 POHIUPOBAHUIO TOKYMEHTOB B
rOCy/IapCTBEHHBIX MYHHMIMIIAIbHBIX apxuBax P® / denep. apx.
areHTCTBO (Pocapxus), Bcepoc. Hay4.-UCCIIEI. UH-T
nokymeHntoBenenuss u apx. ngera (BHUMIAAJ); [coct. H.U.
XumuHa (pyk. Temsl), A.B. ExnateeBckuii, 3.I1. MnozemueBal. —
M.: [6.1.], 2007. — 41 c.

2. 4. Hayynoe |M3ydenue cocraBa Kaprouku ¢ [IpaBuna opraHu3alMy XpaHEHUs, KOMIUIEKTOBaHUsA, ydera Hu|KoMibroTepHbIN
ONMCAaHNE JOKYMEHTOB J€II. 3aroJIOBKaMH UCNOJIb30BaHUS JIOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii|kmacce
perpocnextus|CocTaBieHHuE U JElI. ®denepannu ¥ APYrux apXUuBHBIX JOKYMEHTOB B rOCYJapCTBEHHBIX | ADXUBUCTHKA.

HOM peIaKTUPOBAaHUE Kparkas M MYHUUMOAIBHBIX  apxuBaX, My3esdXx M Oubimorekax,|[lyreBoauTens no
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JOKYMEHTHOM |3aroJIOBKOB JIEJ ucropudeckass |opranmsauuax Poccuiickol akazeMuu Hayk: yTB. [Ipuka3oM|apXuBHBIM
uHpOpMaINU CIIpaBKa IO MunuctepcTBa  KyJbTypbl M MacCOBBIX  KOMMYHHMKAIUH | TEXHOJIOTHSIM:
HUCTOPUH Poccuiickoit ®eneparmu ot 18.01.2007 Ne 19 / PocapxuB,|MHTEpaKTUBHBIN
YUPEKICHUS BHUMAAA. M., 2007. 186 c. 52 /URL:|o6yuarorumii Kypc /
donmoobpaszosa |http://portal.rusarchives.ru/news/prikmkmk19_07.shtml [E.B. AnekceeBa u
TEJsL. Jp.; HAy4. pYK.
ApxuBOBeJIeHHE : (TEOpHUS U METOAMKA) : y4eOHUK Ut By30B / [E. [mporpammsr E.M.
M. Byposa, E. B. Anekceesa, JI. [1. AdanaceeBa] ; mon pen. E. M. [bypoa]. — M.:
byposoii ; Poc. roc. rymanurapHsiil yH-T, McT.-apx. uH-T, Dak. PITY, 2003.
apx. gena. - Mocksa : Tepmuka, 2012. - 684, [1] c.
5.1. N3yuenune Beinucku u3 [IpaBuyia opraHmM3anuu XpaHEHMs, KOMIUIEKTOBaHUA, ydera ||KoMIbrOTEpHBIN
KomriekToBa [3aK0HOJaTEIbHBIX JIOKYMEHTOB TI0 |MCIOJIb30BaHUSI JTIOKyMEHTOB ApxuBHOro (onmga Poccuiickoii|kiace
HUE HCTOYHUKOB 10 UCTOPUHU |UCTOPUU ®denepalyiv ¥ APYrux apXMBHBIX JOKYMEHTOB B FOCYAAPCTBEHHBIX | ADXUBUCTHUKA.
ApPXHMBHOTO  |y4YpeKJIEHUS ¢donmooOpa3oBa |1  MyHUIMNAIbHBIX  apxuBax, My3esdx U  Oubnnorekax,|I[lyreBoaurens no
¢dbonna PO (dhonmoobpazoBaTes. TeNs 1S opranuzaiusax Poccuiickoil akamemunm Hayk: yTB. [IpukazoM|apXuBHBIM
Otb6op marepuana ansi  |uctopudyeckod |MuHHcTepcTBa  KyJAbTYphl W MAacCOBBIX  KOMMYHHKAIIMH [ TEXHOJIOTHSAM:
HWCTOPUYECKOU CIIPAaBKU |CIPABKH. Poccuiickoit ®enepanmu ot 18.01.2007 Ne 19 / Pocapxus,|MHTEpaKTHUBHBII
o Bapuant BHUWIAL M., 2007. 186 c. 52. /URL.:|o6yuarormii Kypc /
HCTOPHH OpraHu3aiu. |ucropuueckor |http://portal.rusarchives.ru/news/prikmkmk19 07.shtml [E.B. AnekceeBa u
CIIPaBKHU Ip.; HAYY. PYK.
ApxuBOBeJieHUE : (TEOPHS U METOMKA) : yueOHUK 11 BYy30B / [E. |mporpammer E.M.
M. byposa, E. B. Anekceesa, JI. I1. Adanacwesa] ; moa pen. E. M. |bypoBa]. — M.:
Bbypogoii ; Poc. roc. rymanutapssiii yu-1, McT.-apXx. un-1, Oak. PITY, 2003.
apx. nena. - Mocksa : Tepmuka, 2012. - 684, [1] c.
5.2 N3ydenue THoBoro Ui |AKT Ha [IpaBmiia opraHuzanuu XpaHEHHs, KOMIUIEKTOBaHUS, ydeTa U |KommnbloTepHbIit
Okcneprusa  (BeoM- nena, UCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoiikiace
LEHHOCTHU CTBEHHOTO MEPEUHS BbIIeTICHHBIE K |Denepalnuy U APYruX apXUBHBIX JOKYMEHTOB B FOCY/IapCTBEHHBIX | ADXUBUCTHKA.
JOKYMEHTOB |TOKYMEHTOB. OTOOD Nie, |[yHUUTOKEHHUIO. |U ~ MYHHUIMIAJIbHBIX  apXWBaX, My3edax H  Oubnuotekax,|[lyreBogutens mo
MOJIKAIIUX XPAaHEHUIO |AKT 00 opranm3amusax Poccuiickoil akamemun Hayk: yTB. [IpukazoMm|apXuBHBIM
B FOCYIapCTBEHHBIX U  |0OHapyxeHHH |MUHUCTEpCTBA  KyAbTYphl M  MAacCCOBBIX  KOMMYHHKAIUH | TEXHOJIOTHIM:
MYHULUIIAIIb- HenpopUIIb- Poccuiickoit ®eneparun ot 18.01.2007 Ne 19 / PocapxuB,|MHTE€paKTUBHBIN
HBIX apXHUBax. HBIX JE. BHUNJIAL M., 2007. 186 c. 52. /URL:|o6yuaromuii Kypc /

BrisBienue nen, He

http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

[E.B. Anekceea u
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noAJIC)KalluX XpaHCHUIO

IlepedeHp THUIIOBBIX YIIPABICHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yromuxcsi B TPOIECCEe EATEIBHOCTH TOCYIapCTBEHHBIX
OPraHoB, OPraHOB MECTHOT'O CaMOYIPAaBJIICHUS W OPraHu3aluii, C
ykazaHnueM cpokoB xpanenus / Pocapxus, BHUUJIA/L. M., 2010.
URL.:
http://www.consultant.ru/document/cons_doc_LAW_104953/9604
69b4d0ed3508dbbef91afbh560c7ae5b51925/

ApxuBoBeJieHHE : (TEOpusi U METOIMKA) : yuyeOHHUK 171 By30B / [E.
M. Byposa, E. B. Anekceesa, JI. [1. Adanaceea] ; mox pen. E. M.
byposoii ; Poc. 'oc. rymanurtapusiil yu-T, Uct.-apx. MH-T, Dak.
Apx. [lena. — Mocksa : Tepmuka, 2012. — 684, [1] c.

IIp.; Hay4. pyK.
ITIporpammsr E.M.
byposa]. — M.:
PITY, 2003.

6.2. Cucrema
yu€ra
apXI/IBHBIX
JOKYMEHTOB

O3HakoMJIEHUE €
CUCTEMOM YYETHBIX
JTOKYMEHTOB, U3YUCHHE
TpeOOBaHUI K UX
3aI0JIHEHHUIO.
CocraBnenue u
BHECEHHE U3MEHEHUI B
YYETHBIE JOKYMEHTHI

3anoaHEHHbIE
bopMbI
YYETHBIX
JOKYMEHTOB

HpaBHna OopraHu3alii XpaHCHHWA, KOMILICKTOBaHUA, Yyd€Ta H
UCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro ¢onmga Poccuiickoit
d)eglepauml " ApYrux apXuBHBIX JOKYMCHTOB B IrOCyaIapCTBCHHBIX
U MYHUIUOANbHBIX  apXuBax, My3esix U  Oubiamorekax,
opranmzamusax Poccuiickoil akamemuu Hayk: yTB. [Ipuxazom
MunucrepcTBa  KyJAbTyphl U MAacCOBBIX  KOMMYHHKAIUH
Poccuiickoit ®Penepanmu ot 18.01.2007 Ne 19 / Pocapxwus,
BHUUJIAL M, 2007. 186 c. 52. /URL:
http://portal.rusarchives.ru/news/prikmkmk19_07.shtml

ApxuBOBeJieHUE : (TEOPHUS U METOJIMKA) : yueOHUK 171 By30B / [E.
M. Byposa, E. B. Anekceesa, JI. I1. AdanacbeBa] ; mox pen. E. M.
Bbyposoii ; Poc. roc. rymanutapusiii yH-T, McT.-apX. uH-T, Dak.
apx. nena. - Mocksa : Tepmuka, 2012. - 684, [1] c.

KommnsrorepHslii
KJ1acc
ApXHUBHCTHKA.
[TyreBoauTeNb 1O
apXUBHBIM
TEXHOJIOTUSIM:
WHTEPAKTHUBHBIN
oOyyJarouii Kypc /
[E.B. AnekceeBa u
JIp.; HAYy4. pYyK.
[Iporpammer E.M.
byposa]. — M.:
PITY, 2003.
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7.2. Omnpenenenue Benymux |Cxema [IpaBuna opraHuzanuu XpaHEHUs, KOMILIEKTOBaHMs, ydera u|KoMibroTepHblii

ApXUBHbBIE  |U JOTOJHUTEIBHBIX KJIaccu(UKaIMK |UCIIOJIb30BaHUA JOKYMEHTOB ApxuBHoro ¢onna Poccuiickoii|kinacce

OIIHCH. MIPU3HAKOB ISl CXeMbl | 1er QoH- ®denepalyiv U APYrux apXUBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX | ADXUBUCTHKA.
CUCTEMAaTU3al1H JIe na, U MYHUIUNAIbHBIX  apXuBax, My3eix U  Oubnumorekax,|[lyreBoaurens no
¢donma. Ber6op Trma 3aKpeIUICHHBIX |opraHu3anmsax Poccuiickoi akagemuu Hayk: yTB. lIpukasom|apXxuBHBIM
cxeMbl. CucremMarusanus [3a CTyJeHTOM. |MuHHCTepCTBA  KyJAbTYphl W MAacCOBBIX  KOMMYHHKAlMM [ TEXHOJOTHSAM:
KapToyek ¢ onucanueM B [Kaprounas Poccwmiickoit ®enepanmm ot 18.01.2007 Ne 19 / PocapxuB,|MHTEpaKTUBHBIN
COOTBETCTBUU CO OIINCH e BHUWJIA M., 2007. 186 c. 52. /URL:|o6yuarormii Kypc /
cxemoi. ['pynmupoBka  |apXWBHOTO http://portal.rusarchives.ru/news/prikmkmk19 07.shtml [E.B. AnekceeBa u
KapTOUeK € 3arojioBKaMu |(oHna. Jp.; HAy4. pYK.
JIEJI B COOTBETCTBUH C 3anonaHeHHbIH | ApxuBOBeAeHUE : (TeopHs U MeToIuKa) : yueOHuk Juist By30B / [E. (IIporpammer E.M.
pazpaboTaHHOM OJIaHK OTIHCH M. Bbyposa, E. B. Anekceesa, JI. [1. AdanaceeBa] ; mon pen. E. M. [bypoa]. — M.:
cxeMoi kinaccudukanm. Bbyposoii ; Poc. roc. rymanuraphsiil yH-T, McT.-apx. uH-T, Pak. PITY, 2003.
CocraBnieHue apx. aena. - Mocksa : Tepmuka, 2012. - 684, [1] c.
COOCTBEHHO OTIHCH.
OdopmieHne UToroBoi CocraBieHue apxXMBHBIX ONHUCEH B 3JIEKTPOHHOM (opme U uxX
3anucu. CocTaBieHue UHTETpanus B MH(OPMALIMOHHYIO UHPPACTPYKTYPy
MIPEIUCIOBHS K rOCYIapCTBEHHBIX M MYHHULHMIAIBHBIX apXUBOB. MeToauueckue
OTIUCH, TUTYJIBHOTO pekomenmanuu. /Pocapxus, BHUUJIAA. M., 2013. URL:
JINCTa, YKa3aTelel u http://archives.ru/sites/default/files/rekomendation-vniidad-opis-
JPYTUX 3JIEMEHTOB 2013.pdf
CIPaBOYHOIO arapara
OTHCH

7.3. Karanoru |Ot60p undopmarnuu ams |20 [IpaBuna opraHu3alMu XpaHCHHs, KOMIUICKTOBaHUsA, ydera u|KoMIbIOTEpHBIN
CUCTEMAaTUYECKOTO TEMaTUYECKUX |MCIOJIb30BaHUS JOKyMeHTOB ApxuBHoro ¢onga Poccuiickoii|kiacc
Karajora u KapTOYeK, Oenepanyil ¥ APYrux apXMBHBIX TOKYMEHTOB B FOCYAAPCTBEHHBIX | ADXUBUCTHUKA.
OTIMICaHUE €€ Ha COCTaBIICHHBIX (M  MYHUIUOAIbHBIX  apXuBax, My3esix U Oubnuorekax,|l[lyreBoaurens o
KaTaJ0>KHBIX Ha JIOKYMEHTHI |opranm3anusx Poccuiickoil akagemun Hayk: yTB. [Ipuka3oM|apXuBHBIM
KapToukax. M3y4yenue donna npu MunuctepcTBa  KyJIbTypbl M MAacCOBBIX  KOMMYHHKAIUH | TEXHOJIOTHIM:
EKJIN AD PO. onucanuu or-  |Poccmiickoit ®enepanmu ot 18.01.2007 Ne 19 / PocapxuB,|MHTEpaKTUBHBIN
N3yuenue cucreMsl IEeTbHBIX BHUNJIAL M., 2007. 186 c. 52. /URL:|o6yuaromuii Kypc /
WHJEeKCa- €IMHHII http://portal.rusarchives.ru/news/prikmkmk19 07.shtml [E.B. Anekceesa u

muu mo EKJIN.

XpaHCHMN,

Jp.; HAay4. pyK.
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SMHexcupoBanue OTZACIIBHBIX ApxuBOBesIeHHE : (Teopusl U METOAMKA) : yueOHuK Juist By30B / [E. ([Iporpammer E.M.
KapTOYeK I10 JIOKYMEHTOB, M. Bypoga, E. B. Anekceesa, JI. I1. ApanacweBa] ; nog pen. E. M. |Byposa]. — M.:
EK/IN. rpynn u yacteid |Bbyposoii ; Poc. roc. rymanuTtapssiii yH-T, McT.-apx. uH-T, Dak. PITY, 2003.
JIOKYMEHTOB, apx. aena. - Mocksa : Tepmuka, 2012. - 684, [1] c.
IPOUHIEKCUPOB
aHHBIX 110 Co3nianue CoBpeMEHHbIX apXUBHBIX CIIPABOYHUKOB Ha OCHOBE
EKU QG depeHInPOBaHHOTO MOIX01a : MEeTOI. mocodue / denep. apx.
ADPD. areHTCTBO, Beepoc. Hayd.-uccien. NH-T JOKYMEHTOBEACHUS U apX.
nena ; [coct.: B. I'. Jlapuna (pyk. TeMbl, OTB. cOCT.) U Jip.]. - [3-¢
u3., crep.]. - M. : [6. n.], 2007. - 124,[1] c.
Enunblil knaccudukatop 10KyMEHTHON HHQOpMa ApXUBHOTO
donna Poccuiickoit @enepanuu / [coct.: B.I'. Jlapuna (pyk. TeMbI)
uap.]. — 2007. — 660, [1] c.: Ta6u.
7.4, N3yuenue cTpyKTyphl [Incemennsbiit  |IIpaBuna opraHuzanuu XpaHEHUs, KOMIUIEKTOBaHHMs, ydera H|KoMmbroTepHbIH
[TyreBoauTeNn |OMyOIMKOBAaHHBIX aHan3 WCIIOJIb30BaHUs JIOKyMeHTOB ApxuBHOTO ¢oHma Poccwmiickoii|kmacce
u. IyTeBOAUTENEH 10 nyreBoauTeneil. |Peaepaunu U Apyrux apXUBHBIX JOKYMEHTOB B TOCYJAAPCTBEHHBIX | ADXUBUCTHKA.
dhonmam W MYHUIIMIIATBHBIX ~ apXWBax, My3esdXx ©  Oumbiauotekax, |[IyreBoaurens mo
apXHBOB M KPATKUX opranmzanusax Poccuiickoid akageMuu Hayk: YTB. [Ipukazom|apXuBHBIM
CIPaBOYHHUKOB. AHAIIN3 MuHucTepcTBa  KyJIbTYypel M MAacCOBBIX ~ KOMMYHHUKAIMH | TEXHOJIOTUSAM:
OIUCATEILHON CTaThU Poccuiickoit ®enepanuu ot 18.01.2007 Ne 19 / Pocapxus,|MHTEpaKTHUBHBII
(doHIa B yTE€BOAUTEIIE BHUMIA M., 2007. 186 c. 52. /URL.: |o6yuarormii kypc /

http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

ApxuBOBeJieHUE : (TCOPHUS U METOMKA) : YIeOHHK Jy1st BY30B / [E.
M. bypoga, E. B. Anekceesa, JI. II. Apanacbea] ; mox pea. E. M.
Bbyposoii ; Poc. roc. rymanurtapusiii yu-1, Uct.-apx. un-t, @ak.
apx. nena. - Mocksa : Tepmuka, 2012. - 684, [1] c.

[ToaroroBka apXMBHBIX ITyTEBOJAMUTENEH : MeTOI. pek. / Denep.
apx. areHTCcTBO, Beepoc. Hayu.-ucciael. MH-T TOKYMEHTOBEACHUS U
apx. nena (BHUMIAAN) ; [cocT.: B. I'. Jlapuna (pyk. TeMbI, OTB.
coct.), H. A. Tacur (oTB. coct.) u ap.]. - M. : BHUMJIAL, 2011. -

[E.B. AnekceeBa u
Ip.; HAYY. PYK.
[Iporpammer E.M.
bypoBa]. — M.:
PITY, 2003.
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191 c.

CO3I[aHI/Ie COBPCMCHHBIX aPXUBHLBIX CIIPABOYHHUKOB Ha OCHOBC
QG depeHIPOBaHHOTO MOIX01a : MEeTOI. mocodue / denep. apx.
areHTCcTBO, Beepoc. Hayd.-uccne. WH-T JOKYMEHTOBEICHUS U apX.
nena ; [coct.: B. I'. Jlapuna (pyk. TeMbl, OTB. COCT.) U Jip.]. - [3-¢
u3., crep.]. - M. : [6. n.], 2007. - 124,[1] c.

[lyreBouTenu o poccuicKUM apxuBam [ DIEKTPOHHBIN pecypce] /
®egnep. apX. areHTCTBO. DiekTpoH. nad. M., 2004-2019. Pexum
nocryna: http://guides.rusarchives.ru/, ceodoausiii. Jata
obpamenus: 23.08.2019. 3ari. ¢ 3kpaHa.

7.5. O630p6I

N3yuenue cTpyKTyphl
OTyOJIMKOBAHHBIX
0030poB (HOHIOB U
TEMaTUYECKHX 0030POB.
AHanu3 onvcaHus
JIOKYMEHTOB B 0030pe.

[TuceMenHbII
aHaJn3 0030poB

[IpaBwia opraHu3anuy XpaHEHHs, KOMILJICKTOBaHMS, ydeTa U
UCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro ¢onmga Poccuiickoit
®denepallii ¥ APYruX apXUBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX
U MYHUIUNANbHBIX  apXuBax, My3esix U  Oubiamorekax,
opranmzamusax Poccuiickoil akagemuu Hayk: yTB. [Ipuxazom
MuHncrepcTBa  KyJAbTypbl W MAacCOBBIX  KOMMYHHUKAaLIHH
Poccuiickoit ®Penepanmu ot 18.01.2007 Ne 19 / Pocapxwus,
BHUWIAAL M, 2007. 186 c. 52. /URL:
http://portal.rusarchives.ru/news/prikmkmk19_07.shtml

ApxuBOBeJieHUE : (TCOpUS U METOAMKA) : YI4eOHHK JyTsl BY30B / [E.
M. byposa, E. B. Anekceena, JI. [1. Adanaceena] ; mox pen. E. M.
Bbypogoii ; Poc. roc. rymanutapssiii yu-1, Mct.-apx. un-1, @ak.
apx. nena. - Mocksa : Tepmuka, 2012. - 684, [1] c.

Co3naHne COBPEMEHHBIX apXUBHBIX CIIPAaBOYHHUKOB Ha OCHOBE
nuddepeHIMPOBaHHOTO MOAX0a : METOI. ocodue / dexaep. apx.
areHTCcTBO, Beepoc. Hayu.-uccne. UH-T TOKYMEHTOBEICHUS U apX.
nena ; [coct.: B. I'. JlapuHa (pyK. TeMbl, OTB. COCT.) U 1p.]. - [3-¢
u3M., crep.]. - M. : [6. u.], 2007. - 124,[1] c.

KommnsrorepHslii
KJ1acc
ApXHUBHCTHKA.
[TyreBoauTens o
apXUBHBIM
TEXHOJIOTUSIM:
WHTEPAKTHUBHBIN
oOyyJarouii Kypc /
[E.B. AnekceeBa u
JIp.; HAYy4. pYK.
[Iporpammer E.M.
byposa]. — M.:
PITY, 2003.
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10.

7.6.
VYkazarean

N3yuenue cTpyKTyphl
yKazarenen. AHanu3
OIIMCaHUs JOKYMEHTHOMN
nHbOpManuu B
yKasarene

I1uceMeHHBIN
aHaian3
yKazareleu

[IpaBuna opraHuzanuu XpaHEHHs, KOMILUIEKTOBaHMs, YydeTa U
UCTOJIb30BAaHUS JIOKYMEHTOB ApxuBHOro ¢onmga Poccuiickoit
®denepalyiv U APYruX apXUBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX
M MYHULUIAIbHBIX  apXuUBax, My3eix M  OubnuoTexax,
opranm3anusax Poccuiickoi akagemun Hayk: yTB. Ilpukasom
MunucTtepcTBa  KyJbTypbl UM MacCOBBIX  KOMMYHHKAaIUI
Poccwmiickoit ®enepanmu ot 18.01.2007 Ne 19 / Pocapxus,
BHUMJAA M, 2007. 186 c. 52. /URL:
http://portal.rusarchives.ru/news/prikmkmk19_07.shtml

ApxuBoBeJieHHE : (TEOpusi U METOIMKA) : yuyeOHHUK 171 By30B / [E.
M. Byposa, E. B. Anekceesa, JI. [1. Adanaceea] ; mox pen. E. M.
Bbyposoii ; Poc. roc. rymanuraphsiil yH-T, McT.-apx. uH-T, Pak.
apx. aena. - Mocksa : Tepmuka, 2012. - 684, [1] c.

CosnaHne COBPEMCEHHBIX apXUBHBIX CIIPABOYHHUKOB Ha OCHOBC
nuddepeHIMPOBaHHOTO MOIX0a : METOI. Tocodue / dexaep. apx.
areHTCTBO, Beepoc. Hayd.-uccien. uH-T JOKYMEHTOBEACHUS U apX.
nena ; [coct.: B. I'. Jlapuna (pyK. TeMBbI, OTB. COCT.) 1 jp.]. - [3-¢
u3., crep.]. - M. : [6. n.], 2007. - 124,[1] c.

KommnbrorepHslii
KJIaCC
ApXUBHCTHKA.
IIyreBoauTeins o
apXUBHBIM
TEXHOJIOTUSIM:
WHTEPAKTUBHBIN
oOyyvaromuit Kypc /
[E.B. AnekceeBa u
Ap.; HAyd. PyK.
IIporpammsr E.M.
Bypora]. — M.:
PITY, 2003.
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9.2. llpuMepHasi TeMATHKA KYPCOBBIX pa0oT U peKOMEeHIALUM M0 UX MOAT0TOBKE

1. TeopeTnueckue MpoOJIIEMBl  OTEYECTBEHHOTO  apXMBOBEJCHHS IO  MaTepuaiam
nepuoAndeckoi neyatu (KypHaibl «OTeUeCTBEHHbIE apXUBBDY, «BECTHUK apXUBUCTa,
«Bectuuk PITY» u np.)

. CucremMa HOPMAaTHBHO-METOMUECKOTO 00ECTICYeHHS ACATEIbHOCTH TOCYIapCTBEHHBIX U
MYHUIIUIIATBHBIX ADXUBOB, apXUBOB OpPraHU3aIni.

. HayuHble 0CHOBBI apXMBOBEICHUSI.

. ApXuBOBEUECKOE TEPMUHOBE/ICHHUE.

. Pa3BuTHE OTEUECTBEHHOM TEOPUU U METOAUKH APXUBOBEICHUS.

. IlonaTue o xKnaccupuKanuu JOKyMEHTOB B apXHBaXx.

. Pa3BuTHE MOHATHS «apXUBHBIM (POH B OTEUECTBEHHOM apXUBOBEACHUH.

. CoBpemenHbIe poOIeMbl (POHANPOBAHMSL.

. Tpynet BHUMJIA/] 1o Teopunm M MNpaKTHKE SKCHEPTU3bl LEHHOCTH JIOKYMEHTOB U
KOMITJIEKTOBaHUIO apXHUBOB.

10. Uctopus pa3BUTHS TEOPHUU DKCIIEPTHU3HI IICHHOCTH IOKYMEHTOB.

11. TlepecTpoiika CHCTEMBI SKCHEPTH3bI M KOMIUIEKTOBAaHHs apXWBOoB B KoHIe 1950-x —

Hayane 60-X IT.
12. Teoperndeckne OCHOBBI CO3J[aHUSI M HMCIOJIB30BAHUS CHCTEMBI CIPAaBOYHO-TIOMCKOBBIX
CPEICTB K apXUBHBIX JOKYMEHTaM.

13. Pa3BuTHE TEOPHH UCTIOIH30BAHUS TOKYMEHTOB B OT€YECTBEHHOM apXHBOBEICHUH.

14. BzaumoneiicTBue apXUBHBIX YUpexXIeHHUH, my3eeB, OubnuoTek, opranusanuii PAH B

o6sacTi pabOThI C APXUBHBIMHU JOKYMEHTAM.
15. Conepxanve ¥ OCHOBHBIC HaIlPaBJICHUS HAYYHO-HCCIICIOBATEILCKOU M METOIUYECKOU
NeSITeNIbHOCTH apXUBHBIX YUPEKICHUI.

16. UadopmarmonHoe  obecrieueHne  JASATEIBHOCTH  apXMBHBIX  YUPSXKACHUH U
Opra"u3arui.

17. O630p ponma (Ha mpuMepe KOHKpETHOTO (POHTA).

18. KommnekroBanue (enepaibHBIX apXMBOB HAa COBPEMEHHOM »JTame (Ha mpuMepe
KOHKPETHOTO apXHBa).

19. Pa3BuTHe CHpaBOYHO-TIOMCKOBBIX CpEACTB (eaepaibHbIX apXuBOB (Ha MpuMeEpe
KOHKPETHOTO apXHBa).

20. Ucnionbp3oBanue 1okymMmeHTOB ApxuBHoro ¢oHaa Poccuiickoit @enepanuu (Ha mpumepe
KOHKPETHOTO apXHBa).

21. IIpoGnemsbl noctymna K fokymeHTam ApxuBHoro (Gonma Poccuiickoit deneparum.

N

O©oO~NO OIS W

MeToauyeckne peKoOMeH/IalMH 10 MOAr0TOBKe MUCbMEHHBIX padoT

B npouiecce oOyuenus cryaentsl PITY BbINONHAIOT pa3Hbie BUBI TUCEMEHHBIX PaloT.
OCHOBHBIMH HEJSIMU TUCEMEHHBIX pa0OT B BY3€ SIBIISIOTCS:

* 3aKpEIUICHUE MOJYYEHHBIX 3HAHUM 1O CHEUMAIbHOCTH, NPUMEHEHHWE 3TUX 3HAHUU MNpHU
penieHur npodeccCHOHABHBIX 3a1a4;

* pa3BUTHE HABBIKOB BEJIEHHUS CAMOCTOSITENILHOM palOTHI, OBIAJCHHE METOJAUKAMH H
MPUHIUMIIAMHA CaMOCTOSTEIIbHON UCCIIEI0BATENBCKON IEATENBHOCTH;

* ¢opMHUpOBaHHE yMEHHUs TPAMOTHO W JIOTUYHO H3JIaraTh COOpaHHbIE HAay4dHBIE JaHHBIE WU
MaTepuaibl COOCTBEHHOM HCCIIeI0BATENbCKON AESITETFHOCTH.

HaubGonee mpocras, HO oueHb BakHas (opma MUCHMEHHOW pabOThI B BYy3€ — 3TO
KOHTpOJbHas pabora. OHa sBiseTcs 00sA3aTeTbHBIM AJIEMEHTOM CaMOCTOATEIbHONW pPabOThHI
CTyI€HTAa M, MPEXKAE BCEro, JAEMOHCTPUPYET YMEHHE BOCHPUHHMATh M II€pelaBaTh
nH(pOpMaIIHUIO.

OTOT BHJ NHCHBMEHHOW pabOThl MPEIyCMOTPEH YUEOHBIMU TUIaHAMHU TOJATOTOBKHU

6aKaJ'IaBpOB Hn Ha Ka(beﬂpe APXUBOBCACHU MPEIJIAracTCda B paMKax U3YyUCHUS 06H_II/IX KypCOB 1
KIIB.
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Taxke B mporecce OOy4eHHUS CTYACHTY NPEIACTOUT BBHINIOJHEHUE KYPCOBBIX paboT,
KOTOpbIC (OPMHUPYIOT UCCIICIOBATECIBCKIUE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CUCTEMATU3AIMH U
OCMBICIICHHS YK€ CYIIECTBYIOIETO 3HAaHHMsS W HAlpaBJICHbl Ha CAMOCTOSTEIIBHOC DEIICHUE
HEKOTOPBIX TEOPETUYECKUX WM MpaKTUYecKux 3aaad. KypcoBas paboTa JeMOHCTPHPYET
yMEHHE pabdoTaTh ¢ UICTOYHUKAMU, UCTIOJIH30BATh JOCTHIKCHHUS COBPEMEHHOW HAyKU (Hampumep,
HCII0JIb30BATh JOCTUIKCHUA apXHMBOBCIACHUSA, 4 TAKXKEC CMCIKHBIX HAYK MU HAYUYHBIX I[I/ICLII/IHJII/IH),
YCICIIHO pelaTh MOCTaBJICHHBIC 3a1a4yu, 00padareiBaTh M 0000mIaTh Marepuan. Hamucanue
KOHTPOJBHONH paboThl, MOATOTOBKA M 3allMTa KypCOBOW MMEET psj OpPraHU3allMOHHBIX U
MCETOOIUYCCKUX ocobeHHocrel. O3HAaKOMIIEHHE C AJaHHBIMHU MCETOJUYCCKHUMHU PCKOMCHIALIUAMU
MOMOJKET CTY/ICHTaM MPaBWIILHO OPraHM30BaTh CBOIO YUEOHYIO M HAYYHO-HCCIICIOBATEIbCKYIO
pabory.

OO0mme TpeOOBaAHMSA K CTPYKTYPE H COJeP’KAHUIO0 MUCbMEHHBIX padoT

Baxno#t ¢opmoil camocToATenbHOM pabOThl CTy/EHTa SIBISETCS KOHTpOJIbHAs padoTa.
Ona npegycmoTpeHa st OOJBIIMHCTBA AUCHMIUIMH Y4eOHOTO IJIaHA, YATAeMbIX Ha Kadenpe
apxuBoBeieHUs. Ee HanncaHnue npecienyer 1ueib yriayOneHHOW MpopaboTKU AUCHUTIINHEI.
KonTposnbHast paboTa BBINOJHSETCA CTYJEHTAMU B COOTBETCTBHUM C TEMATHKOM, €XEroiaHo
yrBepkaaemMoil kadenpoil. KoHTponbHas paboTa sBISETCS 3JIEMEHTOM CaMOCTOSITENbHOM
paboThl CTYICHTOB, TIO3TOMY BBHIOOP TEMBI MPEAOCTABISETCS CTYIEHTY.

Jlo HamucaHusi KOHTPOJBbHON padOThl CTYIAEHT JIOJDKEH B LIEJIOM O3HAKOMUTBLCS C pas3jeramMu
Kypca, IpelycCMOTPEHHBIMHU Y4eOHOI mporpaMMoi.

PabGora mo HamucaHUIO KOHTPOJIBHOM HAYMHAETCA C BBISBJICHHUS U H3YyYEHHUS] MCTOYHHUKOB U
auTepatypsl o Tteme. [lo okoHuaHum cOopa U U3y4EHHS JIUTEPATYyphl U UCTOYHUKOB CIIETYET
IIPOJYMAaTh IUIaH KOHTPOJIbHOM paboThl. CocTaBieHHE TUIaHa — BaXKHasi 4acTh PaOOTHI

Han Temoi. Ilman mpencraBisier coOO#l TEepedeHb BOMPOCOB, OTPAKAOIIMX COACP)KAHUE
uccnenoBanus. OT TOro, HaCKOJBKO YE€TKO OH NIPOAYMaH M IMOCTPOECH, BO MHOIOM 3aBHCHUT
KauecTBO KOHTPOJIbHOW paboTel. B 1utan menecooOpa3HO BKIOUATH Hanbojiee Ba)KHbBIC
TEOPETHUECKHE M NPAKTHUYECKUE BOIPOCHl TE€MbI, KOTOPbIE NMPH HEOOXOJUMOCTH MOTYT OBITh
neranu3upoBanbl. Kak npaBuio, pabounii BapHaHT IUIaHA JOJDKEH OBITh pa3BEpPHYTHIM, UTO
obseryaer paboTy HaJl TEMOM.

B okoHuaTenpHOM BapuaHTE IUIAaH MOKET OBITh JaH B COKPALICHHOM BHJE, HO
00s13aTeNIbHBIM  YCIIOBHEM TP 3TOM SIBJISIETCS. OTPaK€HHME B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMbIX B KOHTPOJIbHOW pa Oore. CocTaBlieHHBIN IUIaH JOJDKEH HalTH OTpaskeHHe B
OIVIaBJICHUU K KOHTPOJBbHOM padote. PaboTa NO/DKHA BKIHOYATh TUTYJIBHBIN JIMCT, OIJIaBICHHUE,
BBEJICHHE,0CHOBHYK0 4aCTh, COCTOSINYI0 M3 HECKOJbKMX pa3/eoB wWin naparpagos,
3aKJII0YEHHUE, CIIMCOK MCTOYHMKOB M JUTEpaTypbl. Bo BBeaeHnN HE00X0AUMO KPAaTKO PACKPBITh
3HAa4YeHHE M aKTyaJbHOCTh M3y4aeMOI'o BoIlpoca (TeMbl), Ha3BaTh OCHOBHBIE 33/1a4M palboOTHI, ee
XPOHOJIOTHYECKUE paMKH, OOOCHOBaTb CTPYKTYpy, JaThb KpaT-Kui 0030p MCTOYHHKOB H
murepatyppl 1o Teme. OO030p HCTOYHHMKOB M JIUTEPaTypbl HE JOJDKEH CBOJIUTHCS K
[EPEUYMCICHNUI0 HCIOJIb30BAHHOTO aBTOPOM HOPMATHUBHOIO MaTrepuana M OIyOJMKOBAaHHBIX
crareil. B HeMm cieayer AaTh aHaIU3 UCTOUYHUKOB M JMTEpATyphl. B 3aBUCHMMOCTH OT 00beMa U
LIEJIEBOTO Ha3HaueHHsI paboThl, 0030p MCTOUHUKOB M JINTEPATYpbl MOXET OBITh MpEJCTaBIICH
OTJeJIbHBIM Maparpa(oM MM pa3J e oM B OCHOBHOI yacTu paboThI.

OcHOBHasi 4acTh KOHTPOJIbHOW paboThl JOJKHA OBbITh HM3J0KEHAa B COOTBETCTBHM C
IJIAaHOM, OCBELIaThb COCTOSIHME M COJAEP)KAaTh aHAJIU3 pacCMaTpUBAEMBIX BOIPOCOB C Y4E€TOM
COBPEMEHHOTO YPOBHSI DPa3BUTUS TEOPETUUECKUX 3HAHUH M ONbITA MPAKTHUYECKOH paboThI
apXMBHBIX YUpEXJIEHUH B 3TOI 00acTH.

IIpu packpbITUX TOW WM UHOM TEMBI CTYICHT JOJDKEH CTPEMHUTHCS MOJIPOOHO U TIIyOOKO
U3JI0)KUTh Kpyr BOIPOCOB, BXoaAwmux B Hee. [lo mepe paccMoTpeHMs Marepuaia OTIENIbHBIE
MIOJIOKEHHSI KOHTPOJIbHON paboThI ClleAyeT WILTIOCTPUPOBATh IPUMEpPaMU U3 JINTEPATyphl U, IO
BO3MOJKHOCTH, U3 TNPAKTHUKH pabOThl KOHKPETHBIX apXWBOB C 00s3aTeNbHBIMU CCHUIKAMU Ha
JUTEpaTypy U UICTOUHUKHU. B 3aKiIroueHrH KOHTPOIbHOM paboThl HEOOXOAMMO MOABECTH UTOTH
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TEOPETUYECKON W TMPAKTHYECKOW pa3pabdoTku BONpPOcOoB. CIHCOK MCTOYHUKOB U JIMTEPATYPHI
IpeacTaBisieT co00il MepeyeHb HCMOJIb30BAHHBIX pabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(amMHUITUN ¥ MHUIHAJBI aBTOpa (aBTOPOB), Ha3BaHKHE PabOThI, MECTO, BpPEMs €€ OIYOJMKOBaHHS U
CTpaHUIIBL.

O0mme Tpe6oBaHMA K 0hOPMIIEHHIO KYPCOBOIi 1 KOHTPOJIbHOI padoThl

OO0beM KOHTpOJILHOW paboTel 12-20 crpanui, kKypcoBod — 35-40 cTpaHUIl TEKCTa,
Hale4YaTaHHOTO Ha OJHOW cTopoHe Jymcra QopmaraAd (210x297).Tekct paboThl cleayeT
neJaTtarb, coOMIOas CIEAYIOINE MapaMeTphl CTPAaHHUIIBL: BepxHee mojie — 2,54 cM, HIDKHEe
noine — 2,54 cwm, neBoe mose — 3,17 cm, mpaBoe moie — 2,0 cm, mepemier — 0 cwm,
MEXIyCTPOYHBI MHTEpBAJ — MOJYTOPHBIH. DOpMaT OCHOBHOTO TEKCTAa: BBHIPABHUBAHHE IIO
mupune. [lepBas ctpoka — otctyn 1,25 cm. Hlpudr Times New Roman — 14 xerusb.
Crpanunpsl pa®oThl cieyeT MNPOHyMEpOBaTh apaOCKUMU LHdpamu, coOmroaas CKBO3HYIO
HYMEpaluI0 MO BCeMy TeKCTy. Homep CTpaHHIBI NMPOCTAaBIAIOT B TPAaBOM BEPXHEM YTy
cTpaHunbl. TUTYIBHBIN JHCT BKIIOYAIOT B OOIIYI0 HYMEPALHWIO CTPAaHUIl pabOTHI, HO HOMEp
CTpaHUIbl Ha HeM He mpocTaBisitoT. CripaBouyHO-OMOIMOrpaguueckuil anmnapar JOHKEH ObITh
odopmiteH corsacHo aeictyromemy ['OCTy:

Cucrtema craHgapToB 1o wH(OpMaTH3aMK, OMOIMOTEYHOMY W HM3/IATEILCKOMY JIEIy.
bubmmorpaduyeckas ccpiika. O0mme TpedoBanus u npasmia cocrapnenus. [OCT P 7.0.5-2008
[DnexTponHbIil pecypc]| // denepambHOE areHTCTBO MO TEXHUYECKOMY pETyJIHPOBaHUIO U
METPOJIOTHH. [M., 2009]. Pexxum JOCTYyIIA: http://www.protect.
gost.ru/document.aspx?control=7&id=173511 (mara o6pamenus: 10.09.2018) — 3arn. ¢ skpana.
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Ipunoowcenue 1
AHHOTANIUA JUCHUITJINHBI
JucuuminHa «ApXUBOBEICHUE) pealln3yeTcs Ha (aKylbTeTe apXUBHOTO Jena kadempoi
aApXUBOBEICHHUS.

Heanb kypca:

Nzyuenue JTUCITUTUTUHBI MpeArnoaaraet paccMOTpeHHe OCHOBHBIX
nmpo0ieM apXWBOBEICHHS Ha (OHE HCTOPHHM HMX CKIAJbIBAaHUS B OTEYCCTBCHHOW Hayke U C
YUETOM 3apyOEKHOTO OTIBITA.

B pe3ynbrare 0CBOCHHS TUCHUIUIMHBI CTYJACHTaM MPUBHUBAIOTCS HABBIKA MPAKTHYECKO U
paboTel ¢ AapXWBHBIMH JIOKYMCHTaMH B TOCYJApPCTBCHHBIX OpraHaX, MYHUIIUIAIbHBIX
00pa3oBaHUsX, OpraHu3aIusIx Pa3IMYHBIX OpPraHU3aIMOHHO-TIPABOBBIX dopm,
a TaKkXke B TOCYJapCTBEHHBIX, MYHHUIIUTIATHHBIX apXHWBaX U HETOCYIApCTBEHHBIX XPAHMIIUIIAX,
PYKOIIUCHBIX OT/IENaxX My3€eB U OUOIUOTEK.

3agaum AU CHUNIMHBI:

OCBOEHHE HAYYHBIX OCHOB POCCUUCKOTO apXUBOBEICHUS;

M3y4YEeHHE OpraHu3anuu JOoKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepanuu u
JIPYTUX apXUBHBIX JJOKYMEHTOB;

paccCMOTpPEHHE BOIPOCOB OKCIEPTU3bI IIEHHOCTH W OPraHU3ANH KOMIUICKTOBAHHS
rOCYJapCTBEHHBIX/MYHUIIUITAIGHBIX W JPYTUX apXUBOB JOKyMEHTaMu ApxuBHOTO (oHIa
Poccniickoit deneparnn

M3y4eHHUE BOIIPOCOB YIOPSIOUYEHUS aPXHUBHBIX JJOKYMEHTOB;

M3y4eHUEe CIOCOOOB XpaHEHUs AapPXUBHBIX JIOKYMEHTOB. OOECIEUYHMBAIONMINX WX

HaJJIeXKAaIlyI0 COXPaHHOCTb;

W3y4€HUE BONPOCOB CO3JaHUS CIPABOYHO-TIOMCKOBBIX CpPEICTB K JOKYMEHTAM
ApxuBHoro ¢onaa Poccuiickoit deneparuu;

paccMOTpeHHe BOMPOCOB OPraHM3allii MCIOJb30BaHUs TOKYMEHTOB APXUBHOTO (poHAA
Poccuiickoit @eneparuu.

JuctumnnuHa (MOIyJb) HalpaBiieHa Ha (GOPMHUPOBAHUE CIAEAYIOMNX KOMITCTCHIIHM:

OIIK — 1 - crnocoOHOCTBIO HCIONB30BATh TEOPETUYCCKHUE 3HAHUS W METObI
HCCIEA0BaHUs Ha ITPAKTHUKE.

B pe3ynbraTe ocBOEHUS AUCHUIIIMHBI O0yJarOIIUIICs T0KEH:

3HaTth:

TEOPETUYEeCKHEe OCHOBBI (OOBEKT, MpeIMeT, MPUHIIUIBI, METOJAbI) APXUBOBEICHUS Kak
Hay4YHOU JUCLUILIMHBL, CBS3b ApXUBOBEACHUS C IPYTUMHU IMCUUILIMHAMY;

OCHOBHbIE HaIpaBJIeHUs pabOThl TOCYIAPCTBEHHBIX/MYHUIIUIIAIBHBIX U IPYTHX apXHUBOB
P®.

YmMmerh:

OCYILIECTBIISITh BBIOOp M TNPUMEHATH METOAbl apXUBOBEICHHUS Ha MpaKTUKE,
COBEPILEHCTBOBATh IPUMEHSIEMbIE METOIBI.

Baanern:

[IOHMMAHHUEM TEHJCHLUU Pa3BUTHUS TEOPUU APXUBOBEACHMS, NOHMMAHUEM 3HAYUMOCTH
METO/I0OB apXUBOBEACHUS MIPU U3YYCHUH OOBEKTOB UCCIIECIOBAHMS.

PaGoueit mporpammoii mpemycMoTpeHbl 3a4€T B 4 cemecTpe, 3a4€T C OLEHKOH B 5
ceMecTpe, 3K3aMeH B 6 ceMecTpe.

OO61ast TpPyA0€MKOCTh OCBOEHUS IUCIUTUINHBI cocTaBisieT 11 3a4eTHBIX eIUHUIL.
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YTBEPXJIEHO YTBEPXJAIO
[TpoTokoun 3acemanus Kadenpbt PyxoBoaurens OII BO
Ne OT

(nazsanue)

(noonucw, ¢.u.o.)

JIMCT UBMEHEHU

B paboueii mporpamme (Modysie) TUCIUTUTHHBI
APXNBOBEJIEHUE
(Hazeanue oucyuniuHbl)
10 HAMPaBJICHUIO MOATOTOBKU (cneyuanvrHocmu) 46.03.02 JlokyMeHTOBEACHUE U
ApPXUBOBEICHHC _

Ha 2016/2017 y4eGHbIit roj

1. B paznen 6.1. CnMCOK MCTOYHHUKOB U JINTEPATYPBl BHOCATCS CIEAYIOLINE U3MEHEHUS:
(a1emenm paboueti npocpammol)

J100aBSIOTCS TYHKTHI:

1.1.IlpaBuna opraHu3aniy, XpaHEeHUs, KOMIJIEKTOBAHUS, Y4€Ta U MCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit denepaniuu W Ipyrux apXUBHBIX JTOKYMEHTOB B OpraHax
rocy/lapcTBEHHOW BJIACTH, OpraHaX MECTHOI'O CaMOYMPaBIEHUS U OPraHu3alHsIX.
https://base.garant.ru/71183090/53f89421bbdaf741eb2dlecc4ddb4c33/

Cocmasumenw NOONUCDH pacuugposka noonucu

oama


https://base.garant.ru/71183090/53f89421bbdaf741eb2d1ecc4ddb4c33/

6/

YTBEPXJIEHO YTBEPXJAIO
[TpoTokoun 3acemanus Kadenpbt PyxoBoaurens OII BO
Ne OT

(nazsanue)

(noonucw, ¢.u.o.)

JIMCT UBMEHEHU

B paboueii mporpamme (Modysie) TUCIUTUTHHBI
APXNBOBEJIEHUE
(Hazeanue oucyuniuHbl)

10 HAMPaBJICHUIO MOATOTOBKU (cneyuanvrHocmu) 46.03.02 JlokyMeHTOBEACHUE U
ApPXUBOBEICHHC _

Ha 2017/2018 y4eGHbIit ro

1. B pazgen 6.1. CnlCOK MCTOYHUKOB Y JIUTEPATYPhl BHOCSATCS CIIEIYIOIINE U3MEHEHHUS:
(a1emenm paboueti npocpammol)

J100aBSIOTCS TYHKTHI:

1.1.Permament ®enepaibHOrO apXMBHOTO areHTCTBA: YTBEPXKACH NpukazoM PenepanbHOro
apxuBHOTro areHTcTBa OT 15.12.2016 No 146.
http://archives.ru/rosarhiv/reglament-federal-arch-agentstvo.shtml

Cocmasumenw NnOONUCDH pacuugposka noonucu

oama


http://archives.ru/rosarhiv/reglament-federal-arch-agentstvo.shtml
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YTBEPXIEHO YTBEPXJAIO
[TpoTokon 3acemanus Kadenpbt PyxoBoautens OII BO
Ne OT

(nazsanue)

(noonucw, ¢.u.o.)

JIMCT UBMEHEHU

B paboueii mporpamme (Modysie) TUCIUTUTHHBI
APXNBOBEJIEHUE
(Hazeanue oucyuniutbol)
10 HAMPaBJICHUIO TOATOTOBKU (cneyuanvrHocmu) 46.03.02 JlokyMeHTOBEACHUE U
ApPXUBOBEIICHHC _

Ha 2018/2019 y4eGHblit ro

1. B paznen 6.1. CnMCOK MCTOYHHUKOB U JINTEPATYPBI BHOCATCS CIEAYIOLINE U3MEHEHUS:
(a1emenm paboueti npocpammol)

J100aBSIOTCS TYHKTHI:

1.1.Ilopsinok MCIONBb30BaHUSI APXUBHBIX JTOKYMEHTOB B TOCYJApCTBEHHBIX U MYHULHUIATbHBIX
apxuBax Poccuiickoit ®enepaunu. M.: BHUNJIA/L, 2017.
http://archives.ru/documents/other/2017-order-use-documents.shtml

1.2. TOCT P 7.0.97-2016. Hamumonanwsubiii cranmapt Poccuiickoit ®depepamuu. Cucrema
CTaHAApTOB TO WHpOpMANKUK, OMOIMOTEUHOMY W H3AATEIbCKOMY Jeny. OpraHu3airOHHO-
pacropsAMTeNbHAs ToOKyMeHTalus. TpeboBanus Kk opopmiieHuto qokymeHToB" (yTB. [Iprkazom
Poccranmapra ot 08.12.2016 N 2004-cT) (pen. ot 14.05.2018)
http://www.consultant.ru/document/cons_doc LAW 216461/

1.3. IlpumepHass WHCTPYKIHS MO JAEJIONPOU3BOJCTBY B TOCYJApPCTBEHHBIX OpraHU3aIUsX.
Yr1Bepxaena npukazoM Pocapxua ot 11.04.2018 Ne 44
http://archives.ru/documents/prik44_2018.shtml

1.4. IIpumepHoe monoxeHne 00 apXuBe OpraHMU3alMH. YTBEpKIEHO mpuka3zom PocapxuBa ot
11.04.2018 Ne 42,
http://archives.ru/documents/prik42 2018.shtml

1.5. HpI/IMepHOC ITOJIOKCHUEC 06 3KCHepTHOI71 KOMHUCCHUHN OpFaHI/I3aI_II/II/I. YTBep)K)IeHO HpI/IKa3OM
PocapxuBa ot 11.04.2018 Ne 43.
http://archives.ru/documents/position/primernoe-pologenie-expert-comission.shtml

1.6. XKykoBa M.I1. HoBbI€ 10AX0/1bI K KOMILJIEKTOBAHHUIO TOCYAAPCTBEHHBIX, MYHUITUTIAIBHBIX
apxuBOB (uccnenoBanus nocneauux yet) / Becrauk BHUUA. 2018. Ne 1. C. 15-22.

Cocmasumens HOONUCH pacuugposxa noonucu

oama


http://archives.ru/documents/other/2017-order-use-documents.shtml
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://archives.ru/documents/prik44_2018.shtml
http://archives.ru/documents/prik42_2018.shtml
http://archives.ru/documents/position/primernoe-pologenie-expert-comission.shtml
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YTBEPXIEHO YTBEPXJAIO
[TpoTokon 3acemanus Kadenpbt PyxoBoautens OII BO
Ne OT

(nazsanue)

(noonucw, ¢.u.o.)

JIMCT UBMEHEHU

B paboueii mporpamme (Modysie) TUCITUTUTHHBI
APXNBOBEJIEHUE
(Hazeanue oucyuniuHbl)
10 HAMPaBJICHUIO MTOATOTOBKU (cneyuanvrHocmu) 46.03.02 JlokyMEeHTOBEACHUE U
ApPXUBOBEIICHHE _

Ha 2019/2020 y4eGHbIit ro

1. B paznen 6.1. CnMCOK MCTOYHHUKOB U JINTEPATYPBl BHOCATCS CIEAYIOLINE U3MEHEHUS:
(a1emenm paboueti npocpammol)

J100aBIISIFOTCS TTYHKTHI:

1.1. HaymoB O.B. HopmaTuBHO-IpaBOBO€  pEryJMpOBaHUE apXMBHOrO  Jejla H
JIeIONPOU3BOJCTBA B YCJIOBHSIX INEPEXOJa OPraHOB BIACTU U OpPraHU3alMid Ha AJIEKTPOHHBIN
TOKyMeHT0000poT // OTedecTBeHHbIe apxuBhIL. 2019. Ne 6. C. 3-11.

Cocmasumenw NOONUCD pacuugposxka noonucu

oama
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[Tpunoxxenue Kk aucty usmeHeHuit Ne2

CocraB nporpammHuoro odecneuenus (I10), coBpeMeHHBbIX Ipo(hecCHOHAIBLHBIX 0a3
nanHbixX (B/1) u nndopmanuonno-cnpasounbie cucrem (MCC) (2017 r.)

1. lepeuens 11O

Tabnuya 1
Nent Haumenosanue 110 [IpousBoautens | Cnocod pacnpocTpaHEHUs
/n (ruyenzuonnoe unu
c80000HO
pacnpocmparsiemoe)
1 Microsoft Office 2010 Microsoft JTUICH3NOHHOE
2 Windows 7 Pro Microsoft JIUIIEH3HOHHOE
3 Microsoft Office 2013 Microsoft JTUICH3NOHHOE
2. Mepeuens b1 u UCC
Tabnuya 2

Neri/mt HaumenoBanue
Mexaynapoansie pedepaTuBHbIe HaykoMeTpuueckue bJl, mocTymHbie B pamKkax
HaMoHaIsHOM rmoanucku B 2017 T.

Web of Science

Scopus
[Tpodeccrnonanpabie MOTHOTEKCTOBBIE b/I, TOCTYMHBIE B paMKax HaIlMOHAIBHON
noamucky B 2017 r.

Kypuansr Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis
[IpodeccnonanpHbIe MOTHOTEKCTOBBIE B/

JSTOR

W3nanus no o011ecCTBEHHBIM U TYMAHUTAPHBIM HAyKaM
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[Tpunoxxenue K aucty usmeHeHuit Ne3

CocraB nporpammHuoro odecneuenus (I10), coBpeMeHHBbIX Ipo(hecCHOHAIBLHBIX 0a3
nanHbIxX (B/1) u nndopmanuonno-cnpasounbie cucrem (MCC) (2018 r.)

1. lepeuens 11O

Tabnuya 1
Ner/ Haunmenosanue 110 IIponsBonutens Crioco0 pacpocTpaHeHHs
I (ruyensuonnoe uru c60600H0O
pacnpocmpansiemoe)
1 Microsoft Office 2010 Microsoft JIMIIEH3HOHHOE
2 Windows 7 Pro Microsoft JIUIIEH3HOHHOE
3 Microsoft Office 2013 Microsoft JIMIIEH3HOHHOE
4 Microsoft Office 2013 Microsoft JIMIIEH3HOHHOE
5 Windows 10 Pro Microsoft JIUIIEH3HOHHOE
2. Mepeuens b1 u UCC
Tabnuya 2
Nen/mm HamMmenoBanue

Web of Science
Scopus

Mexaynapoansie pedepaTuBHbIe HaykoMeTpuueckue bJl, mocTymHbie B pamKkax
HaMoHaIsHOM rmoanucky B 2018 T.

noamucky B 2018 r.

SAGE Journals

XKypuansr Cambridge University Press
ProQuest Dissertation & Theses Global

XKypuansr Taylor and Francis
DJIeKTPOHHBIE U3IAHKS U3aTeIbCcTBa Springer

[Tpodeccrnonanpabie MOTHOTEKCTOBBIE b/I, TOCTYMHBIE B paMKax HaIlMOHAIBHON

JSTOR

[IpodeccrnonanpHbie MOTHOTEKCTOBBIE B/

I/IS,Z[aHI/Iﬂ 110 O6H_ICCTBCHHI)IM W 'YMAaHHUTApPHbIM HAayKaM




72

[Ipunoxxenue k aucty usmeneHuit Ne 3

1. Ctpykrypa aucuumiunbi (k . 2 PIJI na 2020 )’

CTpyKTypa AMCHHMILVINHBI (M00Y/15) N1 04HOI (POPMBI 00yUeHH s

OO6mast Tpy10€MKOCTh JUCIHUILINHBI cocTaBiseT 9 3.e., 342 4., B TOM 4HcIie KOHTaKTHas padoTa
oOydaromuxcs ¢ TpernojgaBareiaeM 126 4., camocTositenbHas pabora oOydarommxcs 198 4.,
KOHTpOJIb 18 u.

Buasbl yue6Hoii padorsl, | Camo | @opmbl TeKylero
Ne  |Pazpen BKJII0Yas CTOAT | KOHTPOJISA
n/m  |J{acuunjauHb CaMOCTOAITETbHYIO eJlbHA | ycneBaemMocTH (10
= padoTy CTY/IEHTOB U | HeJleJIsIM ceMecTpa)
Q | TPYZA0EMKOCTh pador | Popma
Z | (B yacax) a NPOMEKYTOYHOM
O | Jlex | JIa6 | Cem | Ipa arrecrauuu (110
UUH | OpaT | HHA | KTH ceMecTpam)
OpPH | pPbl | YecK
ble ne
Yacrs 1.
BBenenue 4 1 2
1. B3aumocss3b 4 1 4 bimn-omnpoc,
apXuBOBE/ICHHS C TECTUPOBAHUE 110
APYTMMH HAYKaMH MaTepuaiam
U HAYYHBIMH HpeabIAYILEH JIEKIUU
AUCUMILIHHAMHA
2. Teoperuueckue 4 8 20 bimu-omnpoc,
npodJieMbl TECTUPOBAHUE 110
KOMILIEKTOBAHHUS, MaTepuajiam
ONMCaHUSA U HpeabLAyILEeH JIEKIUU
HCIIOJIb30BAHUSA
apXMBHBIX
JAOKYMEHTOB
2.1. | Merononoruyeckue |4 1 4
OCHOBBI
OTEYECTBEHHOI'O
apXMUBOBEJICHUS
2.2. | Teopernueckue 4 2 4
aCIIeKThI
KOMIUIEKTOBAHUS
apXMBOB
2.3. | Teopernueckue 4 2 4
OCHOBBI 3JKCHEPTHU3bI
LIEHHOCTH
JOKYMEHTOB
2.4. | Teopernueckue 2 4
OCHOBBI

7 Bkntovaertca npu HeO6XO,£I,l/IMOCTl/I — B Cly4ae U3MeHeEHWA pacnpeaeneHna 4acos B yble6HOM NniaaHe.
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KIacCUPUKAUU U
ONHCaHUus apXHWBHBIX
JOKYMEHTOB

2.5.

Teopernueckue
OCHOBBI
WCIIOJIb30BAHUS
APXHUBHBIX
JIOKYMEHTOB

Knaccupurkanust
apXMBHBIX
JOKYMEHTOB

20

bmun-onpoc, yctHoe
TECTUPOBAHUE 10
Marepuaiam
NpeabIAYIIEN JIEKIUN

3.1.

Knaccuduxanus
JTOKYMEHTOB
ApxuBHoro (oHia
Poccniickoit
Oenepannu (AP
PD)

3.2.

Knaccuduxarus
JIOKYMEHTOB B
rpeienax apX1uBoB

12

3.3.

Knaccuduxarus
JOKYMEHTOB B
npeaenax apxXuBHBIX
(hoH0B

3.5.

Opranuzauus u
METOIMKa pabOThI
o KjaccuduKauu
JIOKYMEHTOB B
apXuBax

Hayunoe omucanue
peTpoCcneKTUBHOM
JOKYMEHTHOM
uHdopmanumn

12

20

Hpomeofcymoqﬂaﬂ
ammecmauyus

3auem

Bceeo

18

24

72

Yacts 11

KommuiekToBanue
apxuBHOro ¢onga
POCCHICKOMI
denepanun "
JIKCIepTH3a
LEHHOCTH
AOKYMEHTOB

10

40

KonTponbnas paborta

5.1.

KomnuiekroBanue
ApxuBHoro ¢oHaa
Poccuiickoit
Denepannn

12
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5.2.

DkcnepTusa
[IEHHOCTH
JIOKYMEHTOB

16

16

5.3.

Otbop u XxpaHeHue
0co00 IIEHHBIX H
YHUKaJIbHBIX
JTOKYMCHTOB.

12

Yuer u
o0ecreyeHue
COXPAHHOCTH
apXHBHBIX
JTOKYMEHTOB

26

TecTtupoBanue

6.1.

HopmaTtusHbIe 51
METOIUYECKUE
OCHOBBI ydera
apXUBHBIX
JOKYMEHTOB

6.2.

Cucrema ydera
APXHUBHBIX
JOKYMEHTOB

10

6.3.

O0ecneuenue
COXPaHHOCTH
ApPXUBHBIX
JOKYMEHTOB

IIpomesicymounas
ammecmayus

3auem ¢ oyenxou

Bceco

18

24

72

Yacte 111

CnpaBo4HoO-
MOUCKOBbIE
cpeacTBa K
apXUBHBIM
AOKYMeHTaM
(Hay4HO-
CNPABOYHBIH
anmnapar)

10

24

54

bau-onpoc,
TECTUPOBAHUE o
Marepuaiam
NpeabIAYIIEH JTEKIUN

7.1.

CnpaBouHo-
MTOMCKOBBIE CPEACTBA
K gaokymeHtam A
PO

7.2.

ApXI/IBHLIe OIINCH

7.3.

Karanorn

7.4.

[TyreBoqurenu

7.5.

O0630pb! JOKYMEHTOB

7.6.

VYkaszarenu
(apxuBHBIE
CIPaBOYHUKH)

RNk N

NN PP

DO |O

7.7.

CripaBO4HbBII
anmapar K apXuBHBIM
CIPaBOYHUKAM
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7.8.

ITonroroska
apXUBHBIX
CIIPaBOYHUKOB K
U3IaHUIO

Hcnoabp3oBanue
JOKYMEHTOB

30

baun-onpoc,
TECTUPOBAHUE 11{0)
Marepuaiam
MpeapIAYyIIEn JIEKIUN

8.1.

Metonmueckue
OCHOBEI
HMCTIOJIE30BaHUSI
ApXHUBHBIX
JTOKYMEHTOB

15

8.2.

Vuér
HCIIOJI30BAHMS
ApPXUBHBIX
JTIOKYMEHTOB

15

Hayuwno-
HCCIIe10BaATEIbCKA
s M MeToAnYecKasi
pabdora B o0JjacTu
TeOpUH |
MeTOAUKHU
apXuBOBe/ICHUS

18

TectupoBanue

9.1.

OCHOBHBIC
HaIpaBJICHUS
Hay4HO-
HUCCIIEI0OBATEILCKON
u METOJUYECKON
paboThI

9.2

Opranuzanus
Hay4HO-
HCCIEI0BATEIbCKOM
u METOJUYECKON
paboThI

9.3.

HNudopmanrionnoe
obecnieyeHne
Hay4YHO-
HCCIEI0BATEIbCKOM
u METOJUYECKON
paboThHI

Bcero

18

24

54

IIpomescymounasn
ammecmayus

18

Drzamen

Hroro no xypcey

54

72

216

2. O0pa3oBaresnbHble TexHoM0rnH (K 1.4 Ha 2020 r.)

B mepuoa BpeMEHHOTO MPHUOCTAHOBIEHHS MOCEUICHUS OOydYalolIMMUCS TOMEIIEHUH U
tepputopun PITY. nmns opranmzamum y4eOHOro mpolecca ¢ HPUMEHEHHEM 3JEKTPOHHOTO
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oOy4eHHs W JWUCTAHIMOHHBIX OOpPa30BaTENBHBIX TEXHOJOTHH MOTYT OBITh HCIOJIb30BAHbI
creayromue o0pa3oBaTebHbIC TEXHOIOTHH:

— BHUJICO-JICKIUY;

— OHJIAMH-JIEKLIMY B PEKUME PEAIIBHOIO BPEMEHU;

— DIIEKTPOHHBIE Y4eOHUKH, yueOHbIE TOCOOHS, HAyYHbIE U3AaHUS B 3JCKTPOHHOM BHUJIE U
JOCTYII K UHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM pECYpCaM;

— CHUCTEMBI IS SJIEKTPOHHOI'O TECTUPOBAHNS;

— KOHCYJIBTALIMM C MCIOJIb30BAHUEM TEIIEKOMMYHUKAIIUOHHBIX CPEJICTB.

3. Hepeuvens B/l u UCC (k n. 6.2 na 2020 r.)

Norn HaunmenoBaunue
/mt

1 | Mexnaynaponnsle pedepatuBHble HaykomeTpudeckue bJl, noctynHbie B paMkax
HarmoHaIsHON roanucku B 2020 T.

Web of Science

Scopus

2 | IlpodeccuonanpHble MoTHOTEKCTOBBIE BJI, TOCTyIHBIE B paMKax HAaIMOHAIBHOM
noamucku B 2020 T.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | [IpodeccronanbHbIe MOTHOTEKCTOBBIE B/

JSTOR

W3nanus no o011ecTBEHHBIM U TYMaHUTAPHBIM HAayKaM
Dnexkrponnas oubmuoreka Grebennikon.ru

4 | KomnbIoTepHbIE CIIPaBOYHbIE PABOBBIE CUCTEMBI
Koncynperant Ilmtoc,
l'apanT

4. CoctraB nporpamMmuoro odecnedenusi (ITO) (k m. 7 na 2020 r.)

Nenr Haumenosanue 110 [IpounsBoauTEH Croco0
/m pacrnpocTpaHeHus
(nuyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JTUIEH3NOHHOE
2 Microsoft Office 2010 Microsoft JIAIIEH3UOHHOE
3 Windows 7 Pro Microsoft JIALIEH3UOHHOE
4 AutoCAD 2010 Student Autodesk CBOOOIHO
pacnpocTpaHseMoe
5 Archicad 21 Rus Student Graphisoft CBOOOJTHO
pacnpocTpaHseMoe
6 SPSS Statisctics 22 IBM JIALIEH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JUIIEH3UOHHOC
8 SPSS Statisctics 25 IBM JINIEH3UOHHOE
9 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
10 | OC «Anbt O6pazoBanue» 8 000 «bazanst CIIO | nMIIEH3HOHHOE
11 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
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12 | Windows 10 Pro Microsoft JIALIEH3HOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
14 | Microsoft Office 2016 Microsoft JIMLIEH3UOHHOE
15 | Visual Studio 2019 Microsoft JIUIEH3HOHHOE
16 | Adobe Creative Cloud Adobe JIUIEH3HOHHOE
17 Zoom Zoom JIMIICH3UOHHOE
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