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1. IlosicHUTeILHAS 3aMHCKa

1.1.

1.2.

1.2.

Hens gucummnunsl. Llens u 3amauv AMCHMILIMHBL «ApPXHUBBI JOKYMEHTOB IO
JUYHOMY COCTaBY» - U3YYEHHE TEOPETUUYECKHX U METOJUYECKUX OCHOB PabOTHI C
JOKYMEHTaMHU 110 JUYHOMY COCTaBY B apXHBaX: OpraHU3allMii, TOCYAapCTBEHHBIX U
MYHHUIMITATIBHBIX apXuBax u OCHOBHBIX HaIpaBJICHUN paboThI
CHEIHATN3UPOBAHHBIX APXUBOB 110 JIUYHOMY COCTaBY.

3amauy JMCHUIUIMHEBL «APXUBHI JOKYMEHTOB TI0 THYHOMY COCTaBY»

- U3y4CHHE U OCBOCHME HABBIKOB O(GOPMIICHHS KaJIPOBBIX OKYMEHTOB JUIS TE€peladd B
apXuB OPraHU3alUMK U MOCIEAYIOUIET0 XpaHEHHS B ApXUBE;

- WU3Y4YEHHE METOJMKU U OCOOEHHOCTEH ONUCaHUS AOKYMEHTOB IO JIMYHOMY COCTaBY,
COCTaBJIEHUSI ~ CIIPABOYHO-TIOMCKOBBIX ~ CHUCTEM K  JIOKYMEHTaM 1O  JIUYHOMY
COCTaBYy;

- BbIpabOTKa HaBBIKOB HAyYHO-TEXHUYECKON 00pabOTKH JOKYMEHTOB;

- W3YYEHHE METOJUKHU U 0COOCHHOCTEN MPOBEACHUS SIKCIIEPTU3BI IIEHHOCTH JOKYMEHTOB I10
JTUYHOMY COCTaBY U KOMIUIEKTOBAaHHUS apX1Ba JOKYMEHTAMH 110 JINYHOMY COCTaBY;

- U3y4YE€HHE METOIUKH U 0COOEHHOCTEN XpaHEHUsI TIOKYMEHTOB NIEPCOHAILHOTO XapaKTepa;

- H3y4eHHE OCOOEHHOCTEH HCMOIb30BaHUS JOKYMEHTOB IE€PCOHAIBLHOIO Xapakrepa |

3aI0UTHEI HIEPCOHAJIIBHBIX TaAHHBIX B XOI€ I/ICHOJ'H)SOBaHI/ISI.g

dopmupyemble KOMIETEHIIMH, COOTHECEHHBIE C TUTAHUPYEMBIMH pe3yJibTaTaMi 00y4eHUS

110 AUCIUTUTHHE (MOOYI0).

Koabt Conep:xanue IlepedyeHb NMIaHNUPyeMbIX Pe3yJbTATOB

KOMIeTeHIUH" | KoMIIeTeHnuii 00y4yeHHs MO TUCHUILINHE

ITK-33 3HAaHHE OCHOB TPYAOBOTO | 3HATh: - OCHOBBI MPABOBBIX  3HAHUK B
3aKOHOJATEIbCTBA pa3ianyuHbIX chepax AeaTeaIbHOCTH

- OCHOBHBIC METOJIbI M CITIOCOOBI XpaHEHHUS U
nepepadoTku HHPOPMAIUH

- TpeOOBaHMS K OpPraHM3alUd XPaHCHHS
JOKYMEHTOB TI0 JINYHOMY COCTaBY

- TpeOOBaHHUs K OpraHU3alUU 00ECIICUCHHIO
COXPaHHOCTH JIOKYMEHTOB B apXHUBax

YMeTh: - OepeKHO OTHOCHUTBCSI K
UCTOPUYECKOMY HACIEAWI0 U  KYJIbTYPHBIM
TpaAUIIUAM

- aHaJIM3upoBaTh LEHHOCTH HJOKYMCHTOB C
HCJIBKO UX XPAHCHUA

- HCIOJIb30BATh TCOPCTHYCCKHUC 3HAHUA U
MCTObI UCCIICAOBAHMS HA ITIPAKTUKE

2 Ll,enb — NpeAcTaBieHne O pPe3yabTaTaX OCBOEHUA AUCLIUMANHDBI. LLeJ'Ib ANCUMUMINHBL A0/KHa OblTb COOTHECEHA C

pe3ynbTatoM ocBoeHus Ol BO (bopmmpyembiMu koMneTeHUmamu). Lienb gonxkHa 6biTb 0603HaueHa KpaTko, YeTKo U

MMETb NPakKTNn4eCkKyro HanpaBaeHHOCTb. JocTmxenne Luenm JONKHO OblITb npoBepAeMbIM.

3 CDOpMyﬂI/IpOBKa 3aj4a4 AO/DKHa ObITb CBA3aHa CO 3HaAHUAMMY, YMEHNAMU N HaBblKaMU (BnafeHmAMK), TaKxKe AOMKHbI

ObITb YUTEHbI BUAbI AEATENBHOCTH, YKa3aHHble B O BO.

4 Koapl KOM[‘IeTeHLI,l/llZ B Ta6nv1|_|,e AOJ/DKHbI COOTBETCTBOBATb KOZAM, YKa3aHHbIM AN14 ,EI,aHHOlz ANCUNNNNHBI B yqe6HOM

nnaHe; GOPMyMPOBKM KOMMETEHLMIA AONXHbI cooTBeTCTBOBaTL PIOC BO.




- BECTHM HAYYHO-METOJMYECKYI0 paboTy B
apXuBax OpraHu3anui

Brnagers: - HaBbIKAMH  COCTaBJIEHUS OIUCEU
Jle], TOJArOTOBKM JE€d K IIepeaye B AapXuB
OpraHu3alui, roCyJ1apCTBEHHBIN U

MYHHIIMITATLHBIA apXUB

- HaBBIKAMH  ydeTa W  oOecneveHus
COXPAaHHOCTH JIOKYMECHTOB B apXUBE

- NPUHIUIIAMHA OPTaHH3AIHH APXHUBHOTO

XpaHEHUS JJOKYMEHTOB B OpPraHU3aIUsIX

- HaBBIKAMH COBEPIICHCTBOBAHUS PA0OTHI C
ApPXUBHBIMH JIOKYMEHTAMU OpraHU3alluu
XpaHEHUS JJOKYMEHTOB

[1K-34

3HAHMEM OCHOB TPYJIOBOTO
3aKOHOJATEIbCTBA

3HaTh: - OCHOBBI IIPaBOBBIX 3HAHUM B
pa3nuuHbIX chepax AeaTeTbHOCTH
- OCHOBHBIEC METOAbI 1 CIIOCOOBI XpaHCHHUA U
nepepaboTku nHhopManuu
- TpebOBaHMS K OpraHU3alMd XpaHEHUS
JOKYMEHTOB IO JTUYHOMY COCTaBY
- TpeOOBaHUS K OpraHU3alUU 00ECTICUCHHIO

COXPAaHHOCTHU JOKYMCHTOB B apXHUBax

YMeTs: - OepeKHO OTHOCHUTBHCS K
UCTOPHUYECKOMY HACIICAMI0O W KYJIBTYPHBIM
TPaIUIIHASIM
- aHAJM3HUPOBATh ILEHHOCTh JOKYMEHTOB C
ENBI0 UX XPaHEHUS
- HWCHOJB30BAaTh TEOPETHUCCKUE 3HAHUS WU
METO/Ibl KCCIICIOBAHUS Ha IPAKTHKE
- BECTH HAYYHO-METOJUYECKYIO paboTy B
apXHWBaxX OpTraHU3aIHi

BJ'IaI[eTBZ - HaBbIKaMH COCTaBJICHHS OIIHCEH
JACJI, IOAIOTOBKHM JICJI K IIEpCcaavyc B aApXUB
OpraHu3anuvu, FOCY,Z[apCTBeHHHﬁ HnIIn
MYHI/II_II/IHaJ'ILHHﬁ apXuB
- HaBBIKaMH ydeTa n oOecneyeHus
COXPAHHOCTHU JOKYMCHTOB B apXUBC
- [NpUHOUIIAMHA OpraHHu3alliyi apXHUBHOI'O
XpaHCHHUA NOKYMCHTOB B OpTaHHU3alUAX
HaBbIKaMU  COBCPHICHCTBOBAHUA pa6OTBI C
APXUBHBIMU JAOKYMCHTaMU opraHnu3anuu
XpaHCHHUS TOKYMCHTOB

I1K-36

3HaHuWe  TpeOOBaHMH K
OpraHM3aluy  KaJpoBOIO
JIEIONIPOU3BOICTBA u
JOKYMEHTUPOBAHHUIO
TPYIOBBIX OTHOIICHUH,
XPAaHEHUIO0 JOKYMEHTOB IIO
JMYHOMY COCTaBY

3HaTh: - OCHOBBl NPaBOBBIX  3HAaHUH B
pa3INYHbIX cepax AeATeIbHOCTH
- OCHOBHBIE METO/IbI M CIIOCOOBI XpaHEHUS U
nepepabdoTKu HHPOPMALIUU
- TpeOOBaHHS K OpraHM3allld XpaHEHUS
JIOKYMEHTOB TI0 JINYHOMY COCTaBY

- TpC6OBaHI/I$I K OpraHu3aniuu 00eCIIeUCHUIO




COXPAHHOCTHU JOKYMCHTOB B apXHUBax

YMeTb: - OepexHO OTHOCHUTbHCS K
UCTOPUYECKOMY HAClIeAUI0 U  KYJIbTYPHBIM
TpaguLusaM
- aHaJIM3UpOBaTh LEHHOCTh JIOKYMEHTOB C
LEJIbI0 UX XPaHEHHUS
- HCIOJb30BaTh TEOPETUUYECKHE 3HAHUS U
METO/Ibl UCCIIEI0BAHUS Ha MPAKTUKE
- BECTH HAy4YHO-METOJMYECKYI0 padoTy B
apXuBax OpraHu3anui

Brangers: - HaBbIKAMHM  COCTaBJIEHUS OIMKUCEU
Jle7, TIOATOTOBKHM J€d K Iepejaye B apXuB
OpraHu3aIui, roCyJ1lapCTBEHHBIN WU

MYHUITUTIATBHBIN apXUB

- HaBbIKaMM  y4eTa W oOecreyeHus
COXpPaHHOCTH JOKYMEHTOB B apXUBE

- TpUHIUIAMH OPTaHHW3aAIlMd apPXUBHOTO

XpaHEHHsI IOKYMEHTOB B OPTaHU3AIUAX

- HaBbIKAaMH COBEPIIEHCTBOBAHUS PaOOTHI C
ApXUWBHBIMH JOKYMEHTAMH OpTraHU3AIUH
XpaHEHHs TOKYMEHTOB

I1K-37

BIIQJICHUE  NPUHLHUIIAMH,
METOJlaMU U HOpMamu
OpraHu3aluM, XpaHEeHMUs,
KOMILJIEKTOBaHMSI, y4eTa U
WCIOJIb30BAHUS APXUBHBIX
JOKYMEHTOB, JOKYMEHTOB
JMYHOTO MPOUCXOXKACHUS (

- 3HaTh: - OCHOBBI TPAaBOBBIX 3HAHUU B
pa3IuYHbIX cepax AeaTeIbHOCTH
- OCHOBHBIE€ METO/IbI ¥ CTIOCOOBI XPaHEHUS U
nepepadoTku HHPOPMAITUH
- TpebOBaHMA K OpraHU3alud XpaHEHUS
JOKYMEHTOB IO JIMYHOMY COCTaBYy
- TpeOOBaHUA K OpraHU3alUU 00ECIIeUECHUIO
COXPAHHOCTH JIOKYMEHTOB B apXUBax

YMmeTs: - OepexxHo OTHOCHUTBCS K
UCTOPUYECKOMY HACIEAUI0 U  KYJIbTYPHBIM
TpaauIUsIM
- aHaJIM3UpOBaTh IEHHOCTh JIOKYMEHTOB C
LENbI0 UX XPaHCHHUS
- HCIOJb30BaTh TEOPETUUYECKHE 3HAHUS H
METO/Ibl UCCTIEIOBAHUS Ha MPAKTUKE
- BECTH HAy4YHO-METOJMYECKYI0 paboTy B
apXuBax OpraHu3aluii

Bnaners: - HaBbIKaMHu COCTaBIICHHUS OIIHCEH
ACJI, IMNOATOTOBKH JCJI K ICpeaavuc B apXHB
OpraHusalivu, FOCY,[[apCTBeHHHﬁ nin

MYHUIUTNAIbHBINA apXUB
- HaBbIKAaMM  y4yeta M oOecreyeHus
COXPAaHHOCTH IOKYMEHTOB B apXUBE
- TPUHIUINAMU OPraHU3alUU apXHUBHOTO
XpaHEHUs1 JOKYMEHTOB B OpraHU3alusix
- HaBBIKAMM COBEPUICHCTBOBAHHUS palbOTHI C




apXUBHBIMM JOKYMEHTAMH OpraHU3ALUU
XpaHEHMs TOKYMEHTOB

1.3. MecTo IMCHUIUIMHBI B CTPYKTYpe 00pa30BaTeIbHON IPOTrpaMMbl

JucuumninuHa (Mo0dyas) «ApXUBbI JOKYMEHTOB I10 JIMYHOMY COCTaBY» OTHOCHUTCSI K BApHaTUBHOMN
gacTH 0JIOKA TUCIUIUIMH Y9eOHOTO TUTaHa.

I[JI?I OCBOCHHUSA OJUCLUIIIINHBI «ApXI/IBI)I AOKYMCHTOB IIO JIMYHOMY COCTaBy» HCO6XOIII/IMBI
3HaHUA, YMCHHA U BJIaJICHUA, C(i)OpMI/IpOBaHHBIG B XOJC M3Y4YCHHA CIICAYIOIINUX NUCHUILIMH H
MPOXOXKICHHUS TPAKTUK: KAOpPoBoe O0elonpou3sBo0Cmeo, 20Cy0apCmeeHHble U MYHUYUNAIbHble
apxuebvl, apxu08edeHUs U NPAKMuUKU no apxXuso8eoeHuro.

B peE3yiabTaTeC OCBOCHUA JUCHUITIIMHBI ((ApXI/IBI)I JOKYMCHTOB TII0 JIMYHOMY COCTaBy>»
dbopMupyroTcs 3HAHUS, YMEHUS W BJIQJCHHS, HEOOXOTUMBIC JUIsI H3YYEHUS CIEIYIONIUX
AUCHUIUIVMH U MIPOXOXKIACHUA IIPAKTUK: apXHUBHOC IIPaBo, I/IH(bOpMaHI/IOHHOG ImpasBo.




2. CTpYKTypa AMCUUILIHHBI (M00Y/15)°

CTpyKTYypa AUCHUILUINHBI «APXHBBI JIOKYMEHTOB MO JUYHOMY COCTABY» /IJIs1 OUHOH (popMbI
00yueHust

OO0mas Tpy10EMKOCTh JUCIUTUIMHBI COCTABIISIET 2 3.€., 72 4., B TOM YUCJIe KOHTaKTHas pabora

o0yuarommxcsi ¢ mpernoaaBartenem 28 4., caMocTosiTenbHas pabora obydaromuxcs 44 4.

Bunasr yueOHOI paboThI

Popmsbl
(B yacax)
TEKYILETO
KOHTaKTHasd
. KOHTPOJIS
] - A
Ne g |3 |z E = YCIIEBAEMOCTH,
Paznen aucuumuinHbl/ TeMbl S |2 lo 5| 8
n/m s &5 8| 5 dopma
L |o () o
o =\
| < g 2 : = |59 5 IIPOMEXYTOYHOMN
8| E| £E|§E 2 g | § S | S| arrecrauum (no
oo |
| 5| 2|8 g% E‘ =S cemecmpam)
(ORI = ISR = =0 -
Pazoen 1 Hugpopmayuonnan u 5 12 |2 2 bruy-onpoc,
npakmuyuecKkas cobecedosariue
YEHHOCMb 0OKYMEHN 08 NO TUUHOMY
cocmagy KaKk ucmopu4ecKux
UCMOYHUKO8
Maccosozo xapakmepa. 3nauenue u
UCNOIb306aHUE APXUBHBIX OOKYMEHN08
no
JAUYHOMY cOCmaAgy
Pazoen 2 Opranusauusi apxXuBoB 5 |2 |2 2 bruy-onpoc,
JAOKYMEHTOB IO JUYHOMY COCTABY. cobecedosaHue
Pa3zoen 3 @opmuposanue 5 2 2 2 Bﬂuu-onpoc’
HOpMamugHoll 6a3vl 0becneyenus cobecedosanue
oocmyna nonav3zosameneii K apXueHvlm
O0OKyMeHmam ¢ KoOHuoeHyuanbHoIMU
ceedenuamu o zpaxcoanax (1991-2018
22.).
Pazoen 4 Dxcnepmusza uennocmu | O 2 2 2 Konmponvnas
O00KYMEHMO8 nO JIUYHOMY COCHIA8Y U paboma.
Komnjiekmosanue apxueos IIpoBepka
00KymMenmamu nepconanvHozo pe3ylIbTaToB
xapakmepa (6 co6emcKuit nepuoo u nHa noMarnrHei
coepemMeHHOM Imane). paGoThI
CTYACHTOB
Pazoen 5 Ocobennocmu u onucanue 5 2 4 2 KoHnTposbHas
00KYyMeHMOo8 no AUUHOMY COCIAGY, U pabora
cocmaenenue onuceil 0e 6
[IpoBepka
20¢cyoapcmeeHHOM apxuee.
pPE3yIbTAaTOB
JOMAIIHETO
3aJaHus
Pa3zoen 6 Coxpanenue, ynopsioouenue u | 5 2 4 2 brut-onpoc,
UCNOIb308aHUE OOKYMEHN 08 RO HTOroBas
JUYHOMY COCINABY HA COBPEMEHHOM
MUChbMEHHAas K/p
amane. IIpoonemut u pewrenus.
12 12

> Mpu peanmsaumm 06pa3oBaTe/ibHOM MPOrpaMMbl Ha OUHO-3a0UHOM M 3a04HOM hopMax 0BydeHWs, Tabauua

COCTaBAAETCA ANA KaxXA0M GOPMbI.




kypcoeas paboma®

30

OYeHKa KypCo8oll
pabomul

3auém (3auém c oyenxoii)’

18

umozoeasi
KOHMPONbHAS
paboma/3awuma
npoexma/0oKnao-
npesenmayust u
m.n.

HUTOTO:

72

® Mpu HanMumMmn B yuebHOM NnaHe.

7 |_|pl/l Hain4ynn B yL«Ie6HOM nnaHe. HpOBO,ﬂ,VITCﬂ Ha O4HOM 13 NocneHnX 3aHATUN CeEMMHAPCKOro tTmna.




CTpyKTypa TUCHUILIMHBI (MOOY/15) NJIsl 04HO-3204HOI (popMBbI 00yUeHUs

OO0mas Tpy10EMKOCTh JUCIUTUIMHBI COCTABIISIET 2 3.€., 72 4., B TOM YUCJIe KOHTAaKTHas pabora
o0yuarommxcsi ¢ mpernoaasateneM 16 4., camocTosiTenbHas paborta obyyaromuxcs 44 .

Bunpst yueOHOI paboThI

Dopmsbl
(B yacax)
TEKYIIETO
KOHTaKTHas
\ KOHTPOJIS
() 1 ) A
Ne Paznen o = g = 5 YCIIEBAEMOCTH,
)
/1 | JUCUUILIMHBI/TEMBI 3] 2 Sl = g dopma
] o 3 o o
o =
g < g 2 4 5 = 5 o 59 | IPOMEXYTOUHOH
S = |28 & e z 5 g g* aTTecTaluu (10
[a+]
5| 5 5 |& 3§ = = 3 S g cemecmpam)
O |5 Q E 84 B8 =
Pazoen 1 7 |2 2 56 Bruy-onpoc
Dopmuposanue Cobecedosanue
HOpMamueHoi 6azvt
obecneuenus oocmyna
noas3oeameneil K
ApXUGHBIM OOKYMEHMAM
¢ KOHpuOeHuyuanbHbIMU
ceedeHuaMu 0
epancoanax (1991-2014
22.).
Paszoen 2 Ixcnepmuza | 1 | 2 2 Konnoxseuym
uennocmu 00Kyjnenm03
no Ju4HOMy cocmaey u
KOmMnjiekmoseanue
apxueoé  OOKyMeHmamu
NEePCOHANIbHOCO
xapaxkmepa (8 co8emcKuii
nepuoo u Ha
COBPDEMEHHOM 3mane).
Pasnen 3 Ocobennocmu | 7 2 2 Cobeceoosanue
u onucanue 00OKyMeHmog IIposepxka
no J1u4YHOMY cocmaey, u p€3yﬂbmam06
cocmaenienue onuceii oen
oomaurezo
6 20CcyoapcmeeHHOM
apxuee. 3a0aHus
Pasnen 4 Coxpanenue, 7 2 2 Umoeosas
ynopaooueunue u NUCOMEHHAS
UCnoJib3064aHue KOHmpOJZbHaﬂ
O0OKYyMEeHMO08 No TUYHOMY
paboma
cocmaey Ha CO6PeEMEeHHOM
amane. Ilpoonemot u
peuitenun.
7 OUEHKA KYpCosoll
Kypcoeas paboma® 25 4 P
pabomuol
n n [n n umo2oeast
3auém (3auém c 15 KOHMPOJIbHAS
oyenkoii)® paboma/3awuma
npoexma/0oKnao-
8 Mpw HanMuMm B yuebHOM MniaHe.
3 |_|p|/l Haan4ymn B yL'Ie6HOM naaHe. HpOBO,ﬂ,V]TCﬂ Ha OAHOM M3 nocnegHnx 3aHATUN CeMNHapCKOoro tmna.




11

npesenmayus u
m.n.

HUTOTIO:

72




CTpyKTypa TUHCHUIUIMHBI «ApXU6bl OOKYMEHM 06 NO TUYHOMY COCHIABY» ISl 3A09HOM
¢opmMbI 00yueHust

OO0mas Tpy10EMKOCTh AUCIUIUIMHBI COCTABIsET 2 3.€.,72 4., B TOM YUCJIC KOHTaKTHas pabora
00y4aroImxcs ¢ MpernoaaBaTeneM 8 4., CaMoCTosATeNbHas paboTa oOydaronuxcs 64 d.

Bunapst yueOHOI paboThI

Dopmsbl
(B yacax)
TEKYIIETO
KOHTaKTHas
\ KOHTPOJIS
P ) () 1 ) A
Ne aszen Q = g 5 5 yCIIEBAEMOCTH,
/1 | JUCHUILIUHBI/TEMBI 3] 2 Sl = g dopma
(D] o) (5} o o
=9 =
g < g 2 4 5 = 5 o 5 'Q | IPOMEXYTOUHOM
S = |28 & e z 5 g g* aTTecTaluu (1o
[a+]
s | 5 e 83 '8 Z|E 8 S g cemecmpam)
O |5 O |1Ed 8BS =
Paszoen 1 xcnepmuza | 7 | 2 2 21 Cobeceodosanue
UeHnocmu 00KyM8Hm08
no Ju4HoOmy cocmaey u
KOMmMnjiekmoeanue
apxueoe 00kymeuma.uu
NEePCOHAIbHO20
xapakmepa (8 co6emcKuil
nepuoo u Ha
COBPEMEHHOM 3mane).
Pazoen 2 Ocobennocmu | 7 | 2 2 21 Cobecedosanue.
u onucamnue 0OKyMeHm o8 Koumponvnas
no juvyHomy cocmaey, u pa60ma
cocmaenenue onucei oen
6 20CYOapcmeeHHOM
apxuee.
OYeHKa Kypcosou
kypcoeas paboma™® 22 " P
pabomol
n n [(n n umo2osast
KOHMPOTbHASL
3auém (3auém c paboma/3awuma
oyenkoii) npoexma/0oxnao-
npezenmayusi u
m.n.
HTOIO: 4 4 72

© Mpu Hannumm B yuebHOM nnaHe.

n |_|pl/l Hain4ynn B yL«Ie6HOM nnaHe. HpOBO,ﬂ,VITCﬂ Ha O4HOM M3 NocneiHnX 3aHATUN CeEMMHAPCKOro Tmna.




3. C()}Iepmafme AUCIHHUIIIMHBI « ApXI/IBLI AOKYMEHTOB 110 JINYHOMY

cocraBy» 2
Ne | HaumeHnoBaHue pa3aeiia ITMCIUIIJIMHBI Couepmanne
1. Hugpopmayuonnan u npakmuueckas JIOKYMEHTBI IO JIMYHOMY COCTaBY KaK MCTOYHUK TPYIOBOMH
UEHHOCIb OOKYMEHMO6 NO AUYHOMY cOcmagy | IeATeNbHOCTU rpakaad PO 1 HHOCTpaHHBIX IpaXkIaH.
KaK UCHOPUYECKUX UCHMOUHUKOE MACCO8020 HcrionHeHne CcOLMaNbHO-TIPABOBBIX 3allpOCOB — Ba)KHOE
Xxapaxkmepa. 3HaueHue U UCHONB306AHUe | HATIPABIICHHE NCATEILHOCTH apXHUBOB.
apXuHBIX CoumanbHO-TIpaBOBass ~ 3HAYMMOCTb ~ COXPAHEHHsS  DTOU
O0KYMEHMO6 NO TUYHOMY COCINABY. JOKyMEHTAllMd JJIsl 3allUThl 3aKOHHBIX IIpaB M HWHTEPECOB
rpakaaH.
3aKoHONATENbHOE perllaMeHTHpPOBaHHEe pabOThl apXWUBOB I10
HCIIOJIHEHHIO 3aIIPOCOB IPaXIaH.
JIOKyMeHTBI TIO JIMYHOMY COCTaBY KaK HWCTOPHYECKUI
HUCTOYHHK TI0 HCTOPHUHM  OKOHOMHYECKHX, MOJHUTHYCCKHUX,
COIMAJIBHBIX IPOLIECCOB, T'€HEAJOTMUYECKMX M CTaTHCTHYECKHX
HCCIIEIOBaHUH.
Hcnonp3oBaHue NOKYMEHTOB IO JIMYHOMY COCTaBy B
colponoruy, aemorpaduu, Ouorpaduyeckue HCCIeTOBaHUS
(TpynoBbIE HCTOPUN).

2. | Hemopus gpopmuposanusn nopmamugno- CraHOBIIeHNE HOPMATUBHOW 0a3bl XpaHEHUs TIOKYMEHTOB IO
Memoouueckux mmaaomy cocraBy B CCCP. Tlomoxenue 00 ApXUBHOM
?fgfgu;};};i;e e) omeuecmeeHHOM apXueHom oeie yIpaBIeHHH

- 22.).
Opzanuzayus apxueos no JTUYHOMY COCINAG). PCOCP or 28 ansaps 1929 T
Uccnenosarensckast padora BHUNJIA/L u rocygapCTBEHHBIX
apXMBOB MO M3y4eHHIO crenuduieckux kputepues OLIJI mo
nuyHOMY coctaBy (ctateu A.B. EmmateeBckoro, 'OCT 1968-
1974 r., yae6HO-MeTOIMYECKHE TTOCOOHS, TIEPEYHH TOKYMEHTOB C
yKa3aHHEeM CPOKOB XPaHEHHS).

3. | @opmuposanue nopmamusHoil H6azv OO01ecTBeHHO-NIoIUTHYECKUE Tponecchl 1980-1990-x roos,
obecneuenusn docmyna nonv3ogamenei K X BIUSHHE Ha [IOCTYN K JOKYMEHTaM IO JIMYHOMY COCTaBY.
APXUGHBLM OOKYMERMAM C KOHPUOCHUUANbHLIMY [IpuHATHE HOPMATUBHO-TIPABOBBIX JOKYMEHTOB.
ceedenuamu o epaxcoanax (1991-2018z.). [MoneMuka B apXMBHOH HayKe M B TIPABOBEICHHH O TPAHMIAX

HOHATHS «JINYHAs TaifHay.
4, Dxcnepmusa  yeHHOCMU  OOKYMEHMIO8 NO Metomnueckue paspadbork BHUMJIAJL 1 rocyqapcTBeHHBIX
JAUYHOMY  cocmagy U KOMHIEKMOBAHUE | apxXHBOB MO paboTe ¢ JOKYMEHTaMH I10 JIHYHOMY COCTaBY.
apxuos  OOKyMeHmamu  Repconaibiozo Cremmduueckne kpurepun DIJ] mo orGopy Ha XpaHEHHE

xapakmepa (6 coeemcKuii nepuoo u Ha

COBPDEMEHHOM 9mane).

JIOKYMEHTOB I10 THYHOMY COCTaBY.
OcoOCHHOCTH TPUMCHEHHUS KPUTEPUEB TOBTOPSIEMOCTH
nHpopManuy (TIPUKa3bl IO JIMYHOMY COCTaBy, Ha XpaHEHHE
OCTaETCsI KOITHsI TIPHKa3a u kapTouka ¢. T-2).
Kommurekchas meneBast DOIJ[ (WIKoibBI, TEXHUKYMBI, KOTJa
JIOKYMEHTBI TIEPEChIIAIOTCS B BBHIMIECTOSIINEC YIPSKICHAS WIHA B
00bETMHEHHBIC BEIOMCTBEHHBIE APXHBHI).

2 CogepxaHve ANCUMMAWHBL (MO4y/15) AONXHO COCTOSITb U3 PasfenoB, COOTBETCTBYHOLLMX

CTPYKTYype ANCUNNAWHBI, MOAPa3AeNOoB W OTAE/IbHbIX TEM C TOW CTEneHbo I'IO,ZI,pO6HOCTl/I,

KOTOpad, MO MHEHWKO aBTOpPa, ONTMaJibHO CI'IOCO6CTBy}'OT AOCTVOKEHUHO Lienn 1 peainsaunm

MOCTaB/IEHHbIX 3a4a4.

CozepxaHne AUCUMMAVHBL  (MO4y/14) MOXET ObiTb MPEACTaBAeHO B TEKCTOBOW WM B

TabanyHoOM dopme
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CpaBHHTeJ’ILHBIﬁ aHaJIn3 B TCOPETUICCKOM n
MCTOHOJIOTMYCCKOM ITOAXOJAaX K KPUTCPHUAM 911[[ 0 JIMYHOMY
COCTaBy B COBETCKOC U MOCTCOBETCKOC BpEM:I.

Amnamms Hepequi/'I JOKYMCHTOB C TOYKH 3pCHUSA CPOKOB
XpaHCHHUd JOKYMCEHTOB 1O JIMYHOMY COCTaBy W  dHAJIW3
MeTOJIH‘IeCKOﬁ JIATEPATYPEI 11O OT60py Ha XpaHCHUC TOKYMCHTOB

0 IMYHOMY COCTABY.

Ocobennocmu u onucanue 0OKyMeHmMos ®opmupoBaHHe  Jie M3 [OKYMCHTOB

RO TUYHOMY COCINAGY, U cocmagienue
onuceii 0el 8 20CYO0apcmeeHHOM apxuee.

COCTaBJICHHE 3ar0JIOBKOB JIEI.
CocTaBlieHHE onucen
- 3aKOHYEHHOM, CBOJIHOM, CTATOYHOM,

corjraCoBaHus.
[ToaroroBka nen 1o JIMYHOMY COCTaBy

(BHYTPEHHSISI OITHCH ).
OdopmiteHre THYHBIX JCIT.

Coxpanenue, ynopsaoouenue u [epenaua nen cay>xObl KaIpOB Ha XpaHEHHE!

UCNONb306anUe OOKYMEHN 06 NO TUUHOMY - oOmue npaBmiIa XpaHeHus U Tiepeaadn KaJpoBOoi JOKyMeHTall
cocmagy Ha cOBPEMEHHOM

amane. Ilpoonemovt u pewrenus.

- TOCYyHapCTBCHHOC XpaHEHUEC U Ie€peaala
JAOKYMEHTOB, o6pa3013a131m/1xc;1 B ACATCIbHOCTH

XpaHeHue aen CayKObl KaapoB:
- Knaccudukanms,
- yder,

- HCIIOJIb30OBAaHMC.

(cocraBneHne akTa preMa — Iepeaayn).

4. O6paszoBaTe/bHbIe TeXHOJIOrHH'

Paszoen mooicem bvims npedcmasiieH KaKk 8 meKcmoesou hopme, maxk u 6

maobauye.
Hanpumep:
O0pa3zoBaTe/ibHbIC TEXHOJIOTHH
\ Ne \ HaumeHoBaHue Buabl yueOHbIX | Oo0pa3zoBare/bHbBIC

3 B pasgene ykasbiBaroTCi 06pa30BaTe/bHbIe TEXHONOMMM, UCMIOb3YEMbIE MPY peannsaLmnm
Pa3IMUHbIX BUAOB YUEBHbIX 3aHATUI ANs Hambonee 3GEKTUBHOTO OCBOEHWUA AMCLIMMMHBI.
Mpy NpoBeAeHUN YyUYebHbIX 3aHATUIA 0becrneunBaeTcsa pa3BuTMe Y OBYYaroLMXCA HaBbIKOB
KOMaHAHOM paboTbl, MEXINUHOCTHOW KOMMYHWKaLMW, MNPUHATUA PELLeHUN, naepcKuX
KayecTB (BKAKOUAA MpU HEOOXOAMMOCTM MPOBeAEeHNE WHTEPaKTUBHbIX NEKLWA, TpynmnoBbIX
AVICKYCCUIA, PONEBbIX WIP, TPEHWHIOB, aHaauM3 CWUTyaluMit W UMUTALMOHHBIX MOZENew,
npenojasaHvie AWUCUMNAVH  (Mogy/ies) B GOpMe KypcoB, COCTaB/EHHbIX Ha OCHOBe
pe3ybTaToB Hay4HbIX WCCNeL0BaHUIA, B TOM YMCie C YUETOM pPermoHanbHbIX 0COBeHHOCTEN
nNpodeccMoHanbHON AeATeNbHOCTM BbIMYCKHUKOB W NoTpebHocTel pabortogatenelt (n.34.

Mpwkas N2301).
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- PEKBH3HTHI X 0pOpMIICHUS: TpUd YTBEPKICHHS,

K apXMBHOMY XPaHEHHIO: MIOJIHAs, YacTHYHasl 00paboTKa Je

- Tepegada JOKYMEHTOB Ha XpaHEHHE IPaBONPEEMHUKY,
- mepenaya JOKYMEHTOB M3 apXHBa OpraHM3allly Ha

OpraHU3aLlH, TUKBUIMPOBAHHEIX B X0Je OaHKPOTCTBA.

- o0ecrieueHre COXPaHHOCTH JIEN 110 TUIHOMY COCTaBY,

[lepenaua nmen cimyx0bl KaJpOB Ha apXUBHOE XPAHEHHUE




n/m | pa3iena 3aHATHI TEXHOJIOTHH

1 2 3 4

1. | Hugopmayuonnanu | Jlexyus 1. Beoonas nexyus ¢
npakmueckan UCNONIL308AHUEM

€HHOCHlb
N Cemunap 1. suUdeoMamepuanos
0O0KYyMeHmo8 no
JAUYHOMY cocmasy KaKk
ucmopuueckux Camocmosmenvuas | Pazeéepnymas beceda ¢
UCMOYHUKOE paboma obcyscoeHuem 0oknaoa
MACC06020
xapaxkmepa. 3nauenue Koncymsmuposanue u
U UCNnOIb306aAHUE
apxueHsIX npoGepKa OOMAUHUX
00KyMenmog no 3a0anuii nocpeocmeom
JIUYHOMY COCIABY 9JIeKMPOHHOU NOYMbl

2. | Hcmopus Jlexyus 2 Jlexyus ¢ ucnonvzosanuem
$opmuposanun sUOeOMamepuaios
HOpMaAmueHo- CeMuHa 2
MemoouuecKux P <
QOKyMenmos ¢ Pazeepnymas 6eceoa c
omeuecmeennom CamocmosmenvHhas | oocysxcoenuem 0oknaoa
apxueHom oene (1918- pa6oma
1990 22.). Koncynemuposanue u
Opzanuzayusn

npoGepKa OOMAUHUX
apxueoe no jinunomy o
cocmasy. 3aA0aHUll NOCPEOCMBOM
91eKMPOHHOU NOYMbL

3. | @opmuposanue Jlexyus 3 Jlexyus ¢ ucnonv3osanuem
HOpMamuenou oaszol guanMamepuaﬂoe
obecneuenusn

Cemunap 3.

docmyna
nonvioeameneii k Passepuymas 6eceoa c
apxuenvm CamocmosmenvHnas | oocysxcoenuem 0oknaa
0OKymMenmam ¢ pa60ma
Konguoenyuanvnvimu Koncynomuposanue u
ceedenusnu o npo8epKa OOMAUHUX
epascoanax (1991- posep .
2018 22.). 3aA0aHUll NOCPEOCMBOM

91eKMPOHHOU NOYMbL

4. | Bkcnepmusa Jlexyus 4 Jlexyus ¢ ucnonvzosanuem
uennocmu sudeomamepuaios
O0OKyMeHmos no | Cemunap 4.

AuuHomy Paseeprymas 6eceoa c
cocmagy u | CamocmosmenvHas | 00CcyicoeHuem 00K1aoa
KomMnjieKmoeaHue pa6oma
sz”“"“ Koncynemuposanue u
ORyMenmau npoBepKa OOMAUHUX
nepcoHaibHO20 o
3A0aHULl NOCPEOCBEOM

xapakmepa (6 .

N 91eKMPOHHOU NOYMbL
coeemckKuu nepuod u
Ha COBPDEMEHHOM
amane).

5. | Ocobennocmu u Jlexyus 5 Jlexkyus ¢ ucnonvzosanuem
onucanue suUdeoMamepuaios
0OKyMeHN08 no

Cemunap 5.
JUYHOMY cocmaesy, u
cocmasnenue onuceil Paseeprymas beceoa ¢
den g Camocmosmenvhas | 06cysicoenuem 00Ka0a
20¢y0apcmeenHom pa60ma
apxuee.

Koncynomupoeanue u
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npoeepKa OOMaulHux
3aA0aHUll NOCPeOCmEoM
9NEeKMPOHHOU NOYUMbl

6. | Coxpanenue, Jexyus 6 Jlexyus ¢ ucnonvzosanuem
ynoproouenue u BUOCOMAMEPUALOE
UCNOIb306AHUE CeMMHa 6
0OKYyMeHmOo8 no D 0.

JUMHOMY COCIAGY HA Paseeprymas beceoa ¢
cospemennom smane. | Camocmosamenvnas | 00cyscoenuem 0oKnaoa
Ilpoonemor u paboma

petenti. Koncynomuposanue u

npoeepKa OOMautHux
3aA0aHUll NOCPEOCMBOM
9NEKMPOHHOU NOYUMbl

5. OueHka nJIaHMpYyeMbIX pe3yJIbTATOB 00y4YeHHs

5.1. Cucrema orjeHuBaHUS

Cucmema oyenusanus modcem dObimb NPeoCcmasiend KaK 6 mekCcmosoll,
max u 6 mabauyHou gopme.

Hanpumep:
dopMa KOHTPOJIA Makec. KOJIM4ecTBO
0aJ110B
3a oany Bcero
padory
Tekymuii KOHTPOJIb:
- onpoc 5 bannos 30
bannos
- yyacmue 8 OUCKYCCuu Ha 5 bannos 10
ceMuHape bannos
- KoHmpobHas paboma 10 b6annos 10
(memwt 1-3) bannos
- KOHmpoIbHas paboma 10 6annos |10
(memwl 4-5) bannos
[Ipomexxyrounas arrectauus |bauy onpoc, |40
(ykazamo Gopmy™®) KOHMPOAbHASL|OA106
paboma
HToro 3a cemecTp 100
(Oucyunnumy) bannos
3auém/3auém c
OYEHKOU/IK3aMeH

HOJ'Iy‘ICHHLIfI COBOKYHHHﬁ pPeE3yJIbTaT KOHBEPTUPYCTCA B TPAAUITUOHHYIO
IIKaJly OOCHOK U B HIKaJly OICHOK EBpOHeﬁCKOﬁ CHUCTCMBI IICPCHOCA

™ CucTteMa OLEHMBaHWA BbICTPAMBAETCA B COOTBETCTBUMM C Y4YebHbIM MAaHOM, rAe
onpegeneHbl GOpPMbl MPOMEXYTOYHOW aTTecTaumn (3a4éT/3a4éT C OLeHKOW/3K3ameH),
CTPYKTYPOWA AUCUMNAMHBI, TAe OnpeAeneHbl GOopMbl Tekyllero KOHTpoAasd.  YkasbiBaeTca
pacnpesaeneHune 6annos No GopmMam TekyLIero KOHTPOAA WM MPOMEXYTOYHOM aTTecTaLmn,
CPOKM OTYETHOCTMW.

> MoxeT NpoBOAWTLCA Kak B TPAAWMLUMOHHOW, Tak M B MHHOBALMOHHOW dopme (3awimTta

MPOEKTOB, AeN0Bas Urpa, KeChl 1 T.4.)
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Hakoruieaus kpeautoB (European Credit Transfer System; nmanee — ECTS) B
COOTBETCTBUU C TAOJIHIICH:

100-6amnbHas TpamuonHas mxana IIxkana
IIKaja ECTS
95 -100 A

83 94 OTJINYHO B

68 — 82 XOPOIIIO 324TEHO C

56 — 67 D

50 55 YIOBJICTBOPUTEIHHO E

20 - 49 FX
0_19 HEY/IOBJICTBOPUTEIILHO HE 3aYTEHO F

5.2 KpuTepuu BHICTABJIEHHS OLEHKHU MO JUCIUIIINHE!

6

Baaasl/
Ml xana
ECTS

Ouenka no
MUCHUNINHE

Kpurepunu oneHkn pe3yibTaToB 00y4eHHs
M0 JMCIHHUIIHHE

100-83/
A,B

«OTIUYHOY/
«3a4TEHO
(oTuHO)»/
«3a4TEHO»

BricTaBnsercst oOyuaromemycsi, eCiu OH
IIyOOKO ¥ MPOYHO YCBOUII TEOPETHUUECKUN U
MIPaKTUYECKUM MaTepHUaIl, MOXKET
MPOJEMOHCTPUPOBATH 3TO HA 3AHATUSX U B
X0Ji€ MPOMEKYTOUYHOM aTTECTAIUH.
OO0yuaromuiicsi NICYEPITBIBAOIIE U JIOTUYECKU
CTPOMHO M3NaraeT ydeOHbIM MaTepual, yMeeT
YBSI3BIBATh TEOPUIO C MPAKTUKON, CIIPaBIIsAETCS
C peuieHneM 3ajad npogeccuoHanbHON
HAIPaBJIEHHOCTH BBICOKOTO YPOBHS
CJIOKHOCTH, MPAaBUILHO 000CHOBBIBAET
MPUHSTHIE PELICHUS.

CB00OOTHO OpUEHTUPYETCS B yUeOHOU U
npodeccuoHanbHOM TUTEpaType.

OrneHka o TUCIUIUIMHE BBICTABIISIOTCS
oOyuarolemMycst ¢ yuéToM pe3ysbTaToB
TEKYILEeH U TPOMEKYTOUHOU aTTeCTAllU.
Komnerennuu, 3akpeniéHHbie 3a
TUCIUILIMHOM, chOpMHUpPOBaHBI HA YPOBHE —
«BBICOKHI».

82-68/

«XOpouIoy/
«3aYTCHO
(xoporo)»/
«3aYTCHOY

BricTaBnisiercs oOydaromeMycs, eCiii OH 3HAET
TEOPETHUYCCKUH M IPAKTUICCKUN MaTepHual,
IPaMOTHO U 1O CYIIECTBY U3JIaraeT ero Ha
3aHATUAX U B X0JI€ TPOMEKYTOUHOM
aTTeCTalluu, HE JA0IYCKas CYIIECTBEHHBIX
HETOYHOCTEH.

OO0yyaromuiics MpaBUIbLHO TPUMEHSET
TEOPETUUECKUE TIOJIOKEHUS TPU PELICHUN
MPAKTHYECKUX 3a/1a4 MpodeccHoHanbHOMI
HaIPaBJIEHHOCTH Pa3HOTO YPOBHS CIOKHOCTH,

16 MOFyT YTOUHATLCA W AOMOJIHATbCA B COOTBETCTBMM CO C['IeLLVlCI)VIKOlZ ANCUMNANHDI,

YCTaHOBNEHHbIX CI)OpM KOHTPOJI4, MPUMEHAEMbIX TEXHONOMUI O6yl«IeHl/lF| N OueHMBaHMA.
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Banasl/
Ml xana
ECTS

OueHka mo
TUCHUILINHE

Kpurepun oneHkn pe3yibTaToB 00y4eHHs
10 JMCHUILINHE

BJIaJiceT HEOOXOAUMBIMHU ISl 3TOTO HAaBBIKAMHU
U IIpUEMaMU.

JlocTaTOYHO XOPOLIO OPUEHTUPYETCS B
y4eOHOH 1 TpodecCHOHATBHON JInTepaType.
OneHka no JUCIUIUIMHE BbICTABIISAIOTCA
o0yyJaroemMycs ¢ y4€Tom pe3yabTaToB
TEKYILEN U TPOMEKYTOUHOU ATTECTALlUH.
Komrnerenuuu, 3akpeniénsele 3a
JTUCHUIUINHOM, chopMHUpPOBaHBI HA YPOBHE —
«XOPOUIUI».

67-50/
D,E

«YIOBIIETBOPUTEITH
HOY/

«3a4TEHO
(YOBIETBOPHUTEID
HO)»/

«3aYTECHOY

BrictaBnsiercst oOyuaromemycs, eCiIi OH 3HAeT
Ha 0a30BOM ypOBHE TEOPETUYECKHUH U
MPAKTHYCCKUIA MaTepHall, TOMyCKaeT
OT/ICTbHBIC OITUOKH TIPU €T0 M3JI0KEHUH Ha
3aHIATHSIX U B XOJI€ POMEKYTOUHOH
aTTECTAINH.

OO0yuaromuiicst HICIIBITHIBAET OTIPEICTEHHBIE
3aTPyJHCHHSI B IPUMEHEHUHU TEOPETUICCKUX
MIOJIOKCHUW TIPH PEIICHUH TPAKTHYSCKUX
3a/1a4 TPOPeCCHOHAILHON HATPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CJIIO)KHOCTH, BJIaJICET
HEeOOXOIUMBIMH IS OTOTO 0a30BBEIMUA
HaBbIKaMU U MPUEMaMHU.

JleMOHCTpHpYET TOCTATOYHBIN YPOBEHb 3HAHUS
yueOHOM JUTEepaTyphl MO JUCIUILINHE.
OrneHka o TUCIUIUIMHE BBICTABIISIOTCA
oOyuarolemMycst ¢ yu€ToM pe3ylibTaToB
TEKYIIEH U TPOMEKYTOUHOU aTTECTAIlUU.
Komnerennuu, 3akpeniéHHbie 3a
TUCIHUILINHOM, chopMHUpPOBaHBI HA YPOBHE —
«JIOCTaTOYHBIN».

49-0/
F.FX

«HEYJ/IOBJICTBOPUTE
JIBHO»/
HE 3aYTEHO

BeicTaBisiercst 00yuaromemycs, eCiii OH He
3HAeT Ha 0a30BOM YpPOBHE TEOPETHUECKHN U
NpaKTUYECKUI MaTepuall, JOIycKaeT rpyoble
OLIMOKY IIPH €ro U3JI0KEHUH Ha 3aHATUSAX U B
X0JIe IPOMEKYTOUYHOM aTTECTALUH.
OOyuaroLuiicst HCIBITBIBAET CEPHE3HBIE
3aTPyIHEHHs B IPUMEHEHUH TEOPETUYECKUX
IOJIOXKCHHUH IIPU PEIICHUH NTPAKTHYECKUX
3a71a4 Ipo(eCcCUOHAIILHON HAIIPaBIEHHOCTU
CTaHJAPTHOTO YPOBHS CJIOKHOCTH, HE BIIaJICET
HEOOXOMMBIMU JUIsl ATOTO HABBIKAMHU U
IpUEMAMH.

JeMoHcTpupyeT (pparMeHTapHbIE 3HAHUS
y4eOHOI JHTepaTyphl MO AUCLUILIMHE.
OrneHKa 1o TUCLMIITIMHE BBICTaBIIAIOTCS
oOyuaroniemMycs ¢ y4€ToM pe3ynbTaToB
TEKYILEN U IPOMEXYTOUHOMN aTTECTALUH.
KomnereHny Ha ypOBHE «10CTaTOYHBIN»,
3aKpEIIEHHBIE 32 JUCLMILIMHON, HE
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Baxawy/ Ouenka no KpuTepuu onieHKH pe3yJIbTaToOB 00y4eHHsI
Hlkamna AUCIHUTIIHHE M0 AUCIHUTIIHHE
ECTS

c(OpMHUPOBAHEI.

5.3. OneHouHbIE CPENICTBA (MATepUAIIBbI) [Tl TEKYIIETO KOHTPOJIS

YCIEBAEMOCTH, TPOMEKYTOUHOM aTTECTAIIMN 00y4YaOIIUXCS O

JUCIUILIAHE (M0Oyi0). Y’
Ilpumepnsie 6onpocwt K 61UY-KOHMPOILHOU pabome

1. OcoOeHHOCTH KOMILIEKTOBAHHUS TOCYAAPCTBEHHBIX apPXHMBOB, JKCIEPTHU3BI LEHHOCTH

JIOKYMEHTOB TIEPCOHATILHOTO XapaKTepa Ha

COBPEMEHHOM 3Tare (Ha MpUMepe Kakoro-1nbo apXvuBa HIH apXHBOB).

2. TlpaBoBBIC OCHOBBI JOCTYIa K JOKYMEHTaM, COICPIKAIMM TMEPCOHAIbHBIC NaHHBIC, B
PO.

3. Opranmsaruss ~ paboTel ¢ JOKYMEHTaMH 1O  JHYHOMY  COCTaBy B
apxuBe (Ha MpUMepe KOHKPETHOTO apXUBa UITH apXHUBOB).

4. JIoOKyMEHTAIMs 110 JUYHOMY COCTaBY: B3aUMOJICHCTBIE KaJPOBBIX U apXHUBHBIX CIYyKO0 B
PO.

5. Hcnonp30oBaHMs [OOKYMEHTOB IO JHMYHOMY COCTaBy B COBPEMEHHBIX YCIOBHAX:
NpoOJIeMbI U pelleHusI.

Temot pehepamos

1. 3akoHOzmaTenbHBIE U HOPMATHBHBIE aKThI, PErYJIHPYIOIIHE PadOTy C JOKYMEHTaMH IO
JTUYHOMY COCTaBYy. [TpaBoBbIe OCHOBBI
JIOCTYIIA K JIOKYMEHTaM, COJICPIKaIllUM NePCOHaIbHBIE ITAaHHBIE,

B PO.

2. Opranmsanus  paboOTBl € JOKyMEHTaMH [0  JIMYHOMY  COCTaBy B
apxuBe (Ha MpUMepe KOHKPETHOTO apX1Ba MIIU APXHUBOB).

3. JoxkyMmeHTauus 1o JIMYHOMY COCTaBy: B3aUMOJACHCTBUE KaAPOBBIX M APXUBHBIX CIYX0 B
PO.

4. HUcnonb3oBaHWE [OKYMEHTOB II0 JHMYHOMY COCTaBY B COBPEMEHHBIX YCIOBUSIX:
poOIEMBI U PEIICHHS.

5. Ocobennoctu KOMILIEKTOBAaHUS rocyaapCTBEHHBIX apXUBOB,
9KCIIEPTU3BI LEHHOCTH JOKYMEHTOB MIEPCOHAIBHOTO Xapakrepa
Ha  COBPEMEHHOM  »JTame (Ha  IpuMepe  Kakoro-nubo  apxwBa  WIH
ApXUBOB).

6. IIpaBoBBIE OCHOBBI AOCTYIIA K IOKYMEHTaM, COJEPIKAIIUM MEPCOHANbHbIC TaHHbIE B PO.

7. IIpaBoBBIC OCHOBBI JIOCTYNA K JOKYMEHTaM, COJEP)KAIlUM INEPCOHANbHBIC IAaHHBIE, 3a
pybexxoM (Ha mpuMepe KOHKPETHOM CTpaHbl, PETHOHA).

8. IlpaBoBble OCHOBBI JOCTYIa K IOKYMEHTAaM, COIEPXKAIIUM IEepCOHAJbHBIE TaHHBIC, B

crpanax CHI.
9. TlpaBoBbie OCHOBBI HCIIOJIb30BaHUS JOKYMEHTOB, coJIepIKaIIIX
NEpCOHANbHBIE NaHHbIE, B PD.
10. 3akoHOZATENHCTBO 0 3aIUTe TIepCOHATBHBIX JTAHHBIX B PO
(cTpyKTypa, KOMIETEHIINS).
11. NuadopmanmoHHas 0€30MacHOCTE: DenepaTbHBIHA 3aKOH Ne 152

«0 TICPCOHAJIBHBIX TaHHBIX).

7 TIpUBOAATCA NPUMEPBI OLLEHOUHbIX CPEACTB B COOTBETCTBUM CO CTPYKTYPOIA AUCUMMINHBI U
CUCTEMOW  KOHTPONS: BapWaHTbl TeCTOB, TeMaTuka MUCbMEHHbIX paboT,  MpuMepbl
3K3aMeHaLMOHHbIX BMNETOB, TUMOBbIE 3aZaun, KeNcbl U T.N. OLEHOUYHbIMW CPEACTBA AOXKHDI
6biITb 0becrievueHbl Bce GOPMbl TEKYLLErO KOHTPOAA W MPOMEXYTOUYHOM attectaumn. OHu
LOIXHbl ObiTb OPUEHTUPOBAHBI HE TOMbKO Ha MPOBEPKY CHPOPMUPOBAHHOCTM 3HAHWI, HO

TakXe YMEHWU 1 BAaAEHWIA.
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12. TestensHocTh CoBera EBpornbl B 0071acTH 3aIIMTH TIEPCOHAIBHBIX TaHHBIX.

13. IlepconanbHble JTaHHBIE Kak nHpopmanms OrpaHUYEHHOTO J0-
CTyma: IpoOJIEeMbI PABOBOIO PETYIHPOBAHUSL.

14. TlpaBoBas 3amyra MepCOHANBHBIX JAHHBIX PAOOTHHKA.

15. IlpaBo Ha HETIPUKOCHOBEHHOCTH JIMYHOM YKU3HU U JIOCTYI K IEPCOHATBHBIM JTAHHBIM.

16. Cneuuduka hopMUPOBAHUS U XPAHEHUS! IMYHBIX JIEJI B OpraHU3aLUsIX.

17. KondunennuansHas nHpopmanus. Iepuonst OTpaHUYEHHOT O
JocCTyIa.

KOHTpOJIbeIe BONPOCHI U 3a1aHUA IS IlpOMe)KyTO‘-lHOﬁ
aTTEeCTAllMH 110 HTOIraM OCBOCHMSA THUCHHUIIINHBI

1. B KaKOM TIOpsIIKE CHUCTEMaTH3UPYIOT  JTOKYMEHTBI B CIIETYIOLIHX

nenax: «[Ipukassl Mo MMYHOMY COCTaBY...», «JInuHbIe Jena paOOTHUKOB, YBOJIICHHBIX B

TOZY», «JIngnbie KapTOYKH pabOTHHKOB,

YBOJIEHHBIX ~ B. . rony», «llepemucka  orhena  KaapoB € OpraHaMu

[lencuonHOTO ¢donmar, «J10KyMEHTBI-OCHOBaHUSI K npUKa3am o
JIMYHOMY COCTaBYy»?

2. Kaxkue TpeboBaHus coJiepkaT HOpPMAaTHUBHBIE JIOKYMEHTBI K

o(hopMIIEHHIO OOJIOKKH Jielia 110 TUYHOMY COCTaBy?
3. OkcmepTu3a LEHHOCTH [JOKYMEHTOB IO JHMYHOMY COCTaBY BEHETCS OTHENbHO OT
OCTAJIbHBIX JOKYMECHTOB OpFaHI/ISaLH/II/I?
4. Kakue JIOKYMEHTBI o JINYHOMY COCTaBy MTOJIEXAT IIOCTOSIHHOM Y
XpaHeHHuo?
5. DkcnepTr3a LEHHOCTH JOKYMEHTOB II0 JIMYHOMY COCTaBy B apxuBe. Kpurepuu
OKCIIEPTU3bI HEHHOCTU JOKYMEHTOB I10 JIMYHOMY COCTaBY. l_[epeqem) JAOKYMEHTOB.
6. OpraHuzanust XpaHEHUs IOKYMEHTOB IO JIMYHOMY cocTaBy. ['ocymapcTBeHHBIE,
MYHHULIMAJIbHBIE U BEOMCTBEHHbIE apXHUBBL.
7. HopmaTuBHO-TIpaBOBast periaaMeHTanus XpaHEeHHs JOKYMEHTOB
0 TUYHOMY COCTaBY.
8. CucremaTn3anus JOKYMEHTOB U N 10 JUYHOMY COCTaBY.
9. HampaBieHus HCIIONIB30BaHUS JOKYMEHTOB 110 IMYHOMY COCTaBY.
10. IIpaBoBsie OCHOBEI HCIIOJIb30BaHUS JIOKYMEHTOB HEPCOHATIBHOTO
xapakrepa. [Ipobiemsl u peneHus.
11. 3apyOexHbIi OIBIT JOCTYyMA K TOKYMEHTaM, COACP KAIlIM CBECHUS O YACTHOM JKU3HU
rpakIaH.
12. ToaroroBka K nepenade JOKyMEHTOB II0 JHMYHOMY COCTaBY M3 apXHBa OpraHH3allU B
rOCyZapCTBEHHBIN apXUB.
13. IlepeyeHp AOKYMEHTOB. YTOYHEHHE CPOKOB XpaHEHHsS JOKYMEHTOB IO JIMYHOMY
COCTaBY.

5.3. Onucanue noka3artejeil U KpUTepHeB OLEHUBAHUS KOMIIeTeHIHit
HAa Pa3IUYHBIX 3Tanax uxX (OPMHPOBAHHS, ONHMCAHHE LKA
OIlCHUBAHWS.

Texkymmii KOHTPOJIb
[Ipu olleHUMBaHWHM YCTHOTO OINpOCa W YYacTHsl B JUCKYCCHHM Ha

CEeMHHAPE YYUTHIBAIOTCS:

- CTETIEeHb PACKPBITHS coAepxkanus matepuana (0-2 6anna);

- U3IOKEHHE Marepuaiia (TpaMOTHOCTh PEYd, TOYHOCTh HCHOIB30BaHUS

TEPMHUHOJIOTHH ¥ CUMBOJIMKH, JIOTHYECKas MOCIIEIOBATEILHOCTh U3NI0KEHUS

Matepuana (0-2 6amna);

- 3HaHWE TEOPUU U3YUEHHBIX BOIPOCOB, COHOPMUPOBAHHOCTh H

YCTOWYMBOCTh UCTIIOJB3YEMBIX MPU OTBETE YMEHUMN U HaBBIKOB (0-1 Gaswm).

[Ipu orleHUBaHUYU KOHTPOJIBLHOU pabOThl YUUTHIBACTCS:

- TOJIHOTAa BBHITIOJHEHHOW pPa0OTHI (3aJlaHUE BBIMIOJHEHO HE IOJHOCTHIO

W/WIY TOTMYIICHHI JBE U OoJiee OMUOKY WM TpU U Oosee HeTouHocTH) — 1-4

Oaa;

20



- 000CHOBaHHOCTbH COJICPYKAHUSI U BBIBOJOB PaOOTHI (33JaHUE BBIOJHEHO
MOJIHOCTHIO, HO OOOCHOBAHUE COJICPIKAHMSI M BBIBOJIOB HEJOCTATOYHBI, HO
paccyXJIeHUs BEepHBI) — 5-8 OaIOB;

- paboTa BBINOJHEHA TOJHOCTHIO, B PACCYKICHUSAX M OOOCHOBAaHMHM HET
po0OeoB WK OMMO0K, BOBMOKHA OJHA HETOYHOCTH -9-10 Oanos.

IMpomexkyTounas arrecTanus (3a4eT ¢ OLEHKOM)

[Ipn npoBeneHMM NPOMEKYTOUYHOW aTTECTAlUU CTYIACHT JOJLKEH
OTBETUTH Ha 3 Bompoca (J1Ba BOIpoca TEOPETHUUECKOTO XapaKTepa U OJUH
BOIIPOC MPAKTHYECKOTO XapaKTepa).

[Ipu omeHWBaHWM OTBETa Ha BOMPOC TEOPETHUYECKOTO XapakTepa
YUUTHIBACTCS:

- TEOpEeTHYEeCKOe COJAEp)KaHHWE HE OCBOCHO, 3HAHWE MarepHuajga HOCUT
(parMeHTapHbIN XapakTep, HaJIM4YKe rpyobIx ombok B oteere (1-3 Oama);
- TEOPETUYECKOE COJepKaHHE OCBOCHO YaCTUYHO, JOMYyIIeHO He Ooiee
JIBYX-TpPEX HEI04YEeTOB (4-7 0amioB);

- TEOPETHUYECKOE COJIEPKAHUE OCBOCHO TOYTH MOJHOCTHIO, JIOMYIIEHO HE
0oJjiee OJJHOTO-BYX HEAOYETOB, HO OOyJaroIIMiicsi cMOr Obl UX UCIIPaBUTh
camocTosTeNbHO (8-11 6amioB);

- TEOPETHUYECKOE COJEP)KaHHWE OCBOCHO IOJHOCTHIO, OTBET MOCTPOCH IO
cobctBeHHOMY T1aHy (12-15 GamioB).

[Ipu oleHWBaHUM OTBETa Ha BOIMPOC TMPAKTHYECKOTO XapakTepa
YUUTHIBACTCS:

- oTBeT conepkut Menee 20% mpaBuibHOTO penieHus (1-2 6amra);
- otBeT conepkut 21-89 % mpasunbHOTO pereHus (3-8 6anon);
- otBeT conepkut 90% u 6osee mpaBmwibHOTO perieHus (9-10 6amios).

6. YueOHO-MeTOAUYeCKOEe U MH(OPMAIIMOHHOE 00ecnieyeHne
AUCHUILIUHBI

6.1. CHMCOK NCTOYHHKOB U JTUTEPATYPHI 'S

6.1.1. UcTtounukm

1. CocraBnenue apXMBHBIX omucei // MeToauyeckue peKoOMEHIalluu
BHUMJAA. M., 2005.

2. Meroanueckue peKOMEeHJANN «JKCIepTru3a EHHOCTH JTOKYMEHTOB U

ot0op B coctaB ApxuBHoro ¢onjna PO 10kyMEeHTOB MO JTUYHOMY COCTaBY».
CocraButemm: M.II. XKykoBa, b.B. Anbopexrt, JI.A. KonapareeBa, E.B.
Makapos, E.P. Cumonosa. M., 2014.

6.1.2. JIuteparypa
OcHoOBHas:

KsacuukoB C.H. Hekotopble OpraHu3alliOHHO — IMPaBOBbIE MPOOIEMBI
KOMILJIEKTOBAHMsSI apXUBOB JOKYMEHTAMU JIMKBUAWPOBAHHBIX OpPraHU3alUN
BO Bmamumupckoii o6nactu // «OrtedectBeHHble apxuBb» . 2016 r. Ne 2. C.
32-38

Kucenesa E.JL. «MWUIMOHBl JIOKyMEHTOB — MMJUIMOHBI  CyHeO»:
BIIEYATICHUS M pPasMBIIJICHUS O Toe3ke B MEeXIyHapOoaHYIO CIYXO0y
possicka B ['epmanun. // «OtedectBenHbie apxuBby 2017. Ne 3. C. 132-138.

8 PekoMeHayeTCs BKAKOUATb B CNUCKM He Bonee 15 nevatHbIX U3aaHuii.
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3. Tankmna A.O. Jlena o Ha3HAYCHUU IICHCUN MHBAJIMIAM BOMHBI U CEMbSM
3aIUTHUKOB POWHBI HE TEepAIOT MEeHHOCTH. // «OTeuecTBEHHBIC apXUBEI».
2017. Ne 4. C. 134-136

4. Tymanos B.E. JlokyMeHTBI IO JIMYHOMY cOCTaBy MOCKOBCKOTO HAapOJIHOTO
OTIOYCHUS TPEOYIOT OepekHOro oTHOMmEHUS // «OTCUECTBEHHBIC apXUBBI.
2017. Ne 4. C. 136-139.

JononHuTenbHas:

1. Bacunpkus T.M. OTO0p Ha NOCTOSIHHOE XpaHEHUE
JOKYMEHTOB TI0 JINYHOMY COCTaBY C UCTEKIIUM CPOKOM XPaHEHHS B
I'ACIIA Y amyprckoit Peciydnuku // «OTeuecTBEHHbIE apXUBbBI»
2015. Ne 4. C. 19-22.

2. JIOKyMEHTBI, COJIepKallie MepcoOHaIbHbBIE TaHHbIE, B
rocynapcTBeHHbIX apxuBax Poccun : cipas.- nuadopm. [locobue /
®enep. apx. areHTcTBO (PocapxuB), Beepoc. Hayu.-uccnesn. uH-T
nokymeHToBeneHus u apx. aena (BHUMUIAJ) ; [coct.: B.A.
Bnageikuna (pyk. Temsl) u ap.]. — M.: [6.1.], 2008. — 136, [1] c.

3. nsrakoB U.C. Mapuiickomy pecryOInKkaHCKOMY LIEHTPY
XpaHEHUs TOKYMEHTOB I10 JITYHOMY cocTaBy — 20 net //
«OteuectBeHHbIE apxuBb». 2016. Ne 1. C. 127

4. Huxonaesa E.E., Hukonae M.I'. JIOKyMEHTBI pOCCHHCKUX
aApPXUBOB O 3aKJIIOYUTEIHLHOM 3Tare TPyJA0BOH OHorpaduu
¢unancucra B.B. TapHOoBCcKOTO. // «OTEUECTBEHHBIC APXUBBI.
2018. Ne 2. C. 61-69.

6.2. Ilepeuenp pecypcoB HHGOPMAIMOHHO-TEICKOMMYHUKAITMOHHON CETH
«HTepHeTY.

bubnuoepaguueckue 3anucu 31eKmMpoOHHBIX pecypcos cocmasiiemcs 8
coomeemcmeuu ¢ mpevosanusmu I OCT 7.82-2001 «bubruoepaghuuecxas
sanucs. bubnuoepaguueckoe onucanue snexmpoHusix pecypcos. Obwue
mpebo8anus u NPAsULA COCMABIIEHUL.

7. MarepuajibHO-TEXHHYECKOe o0ecneyeHue JUCHUILIUHBI (M00Y151)

B xauecmee mamepuanvho-mexuuueckoco obecneuenus OUCYUNIUHBL
VKa3zvleaemesi HeoOxooumoe Oisi 00yueHUus TUYEH3UOHHOE NPOCPAMMHOE
obecneuenue, obopyoosanue, 0eMOHCMPAYUOHHBLE npubopeol,
MynbmumeOulinble cpeocmea, yuebOHvle Guabmbl, mMpeHadcepvl, Kapmbl,
niakamel, HaziA0Hvle nocobus;, mpeboaHusi K  ayoumopusm — —
KOMNbIOMEPHbLE KIACCHL, AKAdeMUyecKue il CneyuaibHo 0060pyo008aHHvle
ayoumopuu u 1a6opamopuu, Harudue O0CKU U m.o.

Cocra nporpammHuoro odecneyenus (II0), coBpeMeHHBIX

npogeccnoHanbHbIX 623 1aHHbIX (B/l) 1 THPOPMALITMOHHO-CNIPABOYHbIE

cucrem (MCC) (2016 1.)
1. Ilepeuens ITO
Tabnuya 1
Nen Haunmenosanue 110 IIpounssoaurens Crnoco6
/m pacnpocTpaHeHus
(ruyenzuonnoe unu
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€80000HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JUIEH3HOHHOE
2 Microsoft Office 2010 Microsoft JUIEH3HOHHOE
3 Windows 7 Pro Microsoft JIMLIEH3UOHHOE
4 AutoCAD 2010 Student Autodesk cBOOOIHO
pacupocTpaHsieMoe
5 Archicad 18 Rus Student Graphisoft cBO0OTHO
pacupocTpaHsieMoe
6 SPSS Statisctics 22 IBM JIMIIEH3HOHHOE
7 Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
2. Hepevens B/Iu UCC
Tabauya 2
Neri/mn HaunmenoBanue
1 Mexnynapoansle pedepatuBHble HaykomeTpuueckue bJl, noctynHbie B pamkax
HalMOHAILHON rmoanucku B 2016 1.
Scopus
2 [Ipodeccrnonanbubie nonHoTekcToBbIe B/I, TOCTyNHBIE B paMKaX HaIlMOHAJIbHOU
noanucku B 2016 1.
Kypuansr Oxford University Press
SAGE Journals
XKypuaner Taylor and Francis
3 [TpodeccrnonanpHbie MOTHOTEKCTOBBIE B/
JSTOR
W3 nanus o oO1eCTBEHHBIM U TYMaHUTAPHBIM HayKaM
4 KomneroTrepHbie cipaBOYHbIE PABOBBIE CUCTEMBI
Koncynprant [ntoc,
["apanT

Cocras nporpammuoro ooecnedenus (I1O), coBpemeHHBIX

npodeccuoHabHbIX 0a3 JaHHbIX (B/1) 1 MHGOpMALMOHHO-CIIPABOYHbIE

cucrem (MCC) (2017 1.)

1. llepeuens 11O
Tabnuya 1
Nent Haumenosanue 10 [Tpouseoautens | Crioco0 pacnpocTpaHeHH:
/m (nuyenszuonnoe unu
6000010
pacnpocmparsiemoe)
1 Microsoft Office 2010 Microsoft JINIIEH3UOHHOE
2 Windows 7 Pro Microsoft JINIEH3UOHHOE
3 Microsoft Office 2013 Microsoft JIAIIEH3UOHHOE
2. llepeuyens B/{ u UCC
Tabnuya 2
Neri/it HaumenoBanue
1 [Ipodeccuonansuble MonHOTEKCTOBBIE B[

JSTOR
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W3nanus mo oO1iecTBEHHBIM M TYMaHUTAPHBIM HayKaM

2 KomnprotrepHsle CripaBOYHBIE IPABOBBIE CUCTEMBI
Kouncynsrant Intoc,
I'apant

8. Ob0ecneuenue 06p330BaTeJIbHOFO nmpouecca 1aJjs Jjun ¢
OrpaHU4Y¢HHBIMH BO3MOKHOCTAMMU 3I0POBbHA U HHBAJIUA0B

B xoJte peanu3anuu JUCIUTUTHHBI UCTIOIB3YIOTCS CIICIYIOIIHE
JOOIIOJIHUTCIIBbHBIC
METO/1bl 00Y4€HHs, TEKYILIEr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHOU
arTecraignun 06yqa101unxcsl B 3aBUCHUMOCTHU OT UX I/IH}II/IBI/I)IyaJ'IBHBIX
0COOEHHOCTEH:

® IS CHEMNBIX U CIIA00BUIAIINX:

- JeKIUU 0(OPMIISIOTCS B BHJIE JICKTPOHHOTO JOKYMEHTA, JOCTYITHOTO
C TIOMOINBID KOMITBIOTEpa CO CHEIHATU3UPOBAHHBIM IPOTPAMMHBIM
oOecIreyeHneM;

- TNHCBMCHHBIC 3aJIaHUs  BBHITNIOJHSIOTCS HA  KOMITBIOTEpE  CO
CHCIMATM3UPOBAHHBIM TTPOTPAMMHBIM OOCCIICUCHUEM, HIIM MOTYT OBITh
3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCsl MHIUBUIyaIbHOE PABHOMEPHOE OCBEIICHHE HE MEHEE
300 mrokc;

- U1 BBITMIOJHEHUS 3aJaHusl TPU HEOOXOIMMOCTH TPEIOCTABIISCTCS
YBEIMYMBAIONIEE  YCTPOMCTBO;  BO3MOXKHO  TaKXE€  HCIIOJIh30BAHUE
COOCTBEHHBIX YBEJIIMUMBAIOIIUX YCTPOUCTB;

- TUChMEHHBIE 3aJ]aHusT 0(OPMIIIIOTCS YBEITMUEHHBIM MIpU(TOM;

- 9K3aMEH M 3a4€T MPOBOJATCS B YCTHOU ()OpME WIIM BBITIOJHSIOTCS B
MMUCbMEHHOU JOopMe Ha KOMITBIOTEPE.

® IS TIYXHX U CIa00CTBIIIANTnX:

- Jekuuu O(OPMIISIIOTCS B BHJIE JJIEKTPOHHOTO JIOKYMEHTa, JHOO
MPEAOCTABISIETCS  3BYKOYCHJIMBAIOIIAsl — ammaparypa HHIAWUBUIYaTbHOTO
ITOJIb30BAHMS;

- MAUChbMEHHBIC 33JIaHUS BBITIOJHAIOTCS Ha KOMIBIOTEPE B NMHUCHbMEHHOM
(opwme;

- DK3aMEH M 3a4€T MPOBOJISATCSA B MUChbMEHHOHN (hOpMe Ha KOMIIBIOTEPE;
BO3MOJKHO ITPOBEICHHE B ()OpPME TECTUPOBAHUS.

e JUIsl TUI[ C HAPYIICHUSIMHU OMOPHO-ABUTaTEIBHOTO anrmapara:

- IeKuuu 0(OPMIISIOTCS B BHJIE 3JICKTPOHHOTO JOKYMEHTA, JOCTYIHOTO
C TIOMOIIBID KOMIIBIOTEpAa CO CHEIHMATU3UPOBAHHBIM IPOTPAMMHBIM
oOecreueHueM;

- TNHCbMEHHBIE 3a/laHUs  BBHIMOJHSIOTCS HAa  KOMIIBIOTEpE  CO
CHEIHATM3UPOBAHHBIM TPOTPAMMHBIM 00€CTIEUCHHUEM;

- DK3aMEH U 3au4é€T MPOBOJATCS B YCTHOH (DOpME WM BBITIOJHSIOTCS B
MMCEMEHHOU (popMe Ha KOMIIBIOTEPE.

[Ipu HEOOXOAMMOCTH MpeNycMaTPUBACTCS YBEIMUYCHUE BPEMEHU IS

MMOATOTOBKH OTBETA.
[Ipouenypa mpoBeneHUsT MPOMEKYTOUHON  aTTeCTallk  JUIS
oOyJarommxcsi  yCTaHABIMBAaeTCA C Y4€TOM HUX  HMHJIUBUIYATBHBIX
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ncuxopuandeckux ocoOeHHocTed. [IpomexyTodHast arrecranus MOXKET
MIPOBOAMTHCS B HECKOJIBKO JTAIOB.

[Ipu mpoBeneHWHM TPOIEAYPHI OICHUBAHHS PE3YJIBTATOB OOyUeHUS
MPEeyCMaTPUBACTCS MCIIOJIb30BAHNE TEXHUYECKHX CPEACTB, HEOOXOIUMBIX
B CBS3M C WHIMBUIYAIbHBIMH OCOOCHHOCTSMHU OOydYaromuXcs. OTH
CpeICTBa MOTYT OBITh TPEJOCTABICHB YHUBEPCUTETOM, HIU MOTYT
HCIIOJIb30BaThCsl COOCTBCHHBIE TEXHHUECKUE CPEJICTBA.

[IpoBeneHne mporenypsl OLCHUBAHUS  PE3YJIbTAaTOB  OOy4YCHHS
JOIYCKACTCSl C  HWCIOJB30BAaHUEM JTUCTAHIIMOHHBIX 0O0pa30BaTEIIbHBIX
TEXHOJIOT M.

ObecrnieunBaeTcs JOCTYII K MH(POPMAIIMOHHBIM u
oubnmorpaduueckuM pecypcaMm B cetd MHTEepHET JUISI  KaXIOTO
oOyuaromierocs B (popmax, aganTUPOBAHHBIX K OTPAaHUYEHUSIM UX 3J0POBBS
Y BOCTIPUATHS UHPOPMAITUH:

® IS CJIENBIX U CIIa00BUISAINX:

- B Ie4aTHOU (popme yBeTMUeHHBIM HIpUQTOM;

- B popMe IEKTPOHHOTO JIOKYMEHTA;

- B popme ayauodaiina.

e Uil TIIYXHX M CJIA00CIBIIIAIINX:

- B IeyaTHou popme;

- B popMe 3IEKTPOHHOTO JIOKYMEHTA.

e Juisi OoOydaromuxcs C HapYIICHHSMH OIIOPHO-IBUTATEIBLHOTO
amnmapara:

- B IeyaTHou popme;

- B popMe JIEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

Y4eOHble  ayOUTOPUM Ui  BCEX  BUAOB  KOHTAKTHOM U
CaMOCTOSITEIbHONW PabOThI, HaydHasi OMOIMOTEKAa U WHBIC TTOMEIICHUS IS
00y4eHHS OCHAIICHBI CIICIIMAIBHBIM 000PYI0BAaHUEM M YICOHBIMH MECTaMU
C TEXHUYECKUMHU CPEICTBAMU 00yUEHUSI:

e JUISl CIENbIX U CIa00BUIAIINX:

- YCTPOMCTBOM JIsl CKaHUpoBaHus ¥ uteHus: ¢ kamepoit SARA CE;

- mucrieeM bpaitna PAC Mate 20;

- npuHTepoM bpaiing EmBraille ViewPlus;

e Ul TJIYXUX M cabOCIbIIIAIINX:

- aBTOMaTH3UPOBAHHBIM PabOYMM MECTOM ISl JIIOACH C HapylIeHHEM
CllyXa U CJIa0OCIBIIIAIINX;

- aKyCTUYECKHUM YCUIIUTENb U KOJIOHKH;

e Juisi oOyyaroluxcs C HapYIIEHUSIMH OIOPHO-ABUTATEIBHOTO
anmapara:

- MepeIBIKHBIMH, PETYIUPYEMbIMU 3proHOMHYecKuMU naptamu CU-
1;

- KOMIIBIOTEPHOM TEXHUKOM CO CIEHUAIbHBIM IPOTPaMMHBIM
obecreueHrneM.

9. MeToan4ecKne MaTepHabi®

9.1. Ilnausl cemunapckux/ npaxmuueckux/ 1a60pamopHblx 3aHATUH

9 MeTtoanyeckmne Marepuasibl No AncumninHe MoryT BXogmnTb B COCTaB pa6oqel7| nporpamMmel,

nmbo pa3pa6aTb|BaTbc9 OTAE/IbHBbIM JOKYMEHTOM.
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Tema 1. Paszoen 1. Hugpopmauuonnaa u npakmuueckas UYeHHOCHD
O00KYMEHmMO08 No JIUYHOMY COCMABY KAK UCHMOPUUECKUX UCHIOYHUKOS
maccoeozo xapakmepa. 3Hayenue U  UCHOJIL306AHUE  APXUBHBIX
O0OKYMEHmM 08 No TUYHOMY cocmagy. 2 u.

Bomnpocs! st 06cyxaeHust:

1. JlokyMeHTBl IO JIMYHOMY COCTaBy KaK MCTOYHHUK TpYJOBOM
JEeATENbHOCTH rpaxaad PO 1 MHOCTpaHHBIX I'PAKIAaH.

2. HMcnonHeHume COIMAIBHO-TIPABOBBIX  3alPOCOB  —  BAKHOE
HaIpaBJIEHUE AESITEIbHOCTH apXUBOB.

3. CoumanbHO-TIpaBOBast 3HAYUMOCTh COXpaHEeHus 3TOMU
JOKYMEHTAllMu JUIsl 3alUThl 3aKOHHBIX IIPaB U HHTEPECOB
rpaXKJaH.

4. 3aKOHOJATEIBHOE pErJIaMEHTUpPOBaHHME pPAOOTHI apXHUBOB IIO
UCIIOJIHEHHUIO 3alIPOCOB TPaXKJIaH.

5. JIOKyMeHTHI MO JINYHOMY COCTaBy KaK MCTOPUYECKUH HMCTOYHUK

0 HUCTOPUM HDKOHOMUYECKHX, IOJUTUYECKUX, COLUAIbHBIX

MPOLIECCOB, T€HEATIOTUYECKUX U CTATUCTUYECKUX UCCIIEIOBAHUI.

Cnucok nurepaTypsl:

1. AprtuzoB A.H. Msakymes C.J[. CoxpaHeHuEe ¥ HCIOJIb30BaHUE
JOKYMEHTOB TI0 JJMYHOMY COCTaBY: MPOIILJIOe, HAacToAlIee U Oyyiiee
// OteuectBerHbie apxuBbl. 2005. Ne 4. C. 2-6.

2. bopucoBa C.A. OOmme TpeboBaHuss npu 00paboOTKe
MEPCOHABHBIX [TAHHBIX PA0OTHHKA M TapaHTUH HMX 3aluThl //
Cekperapckoe nerno. 2005. Ne 11. C. 45-48.

3. bypoa E.M. Oco0eHHOCTH KOMIUJIEKTOBAaHHS apXHWBOB
JOKYMEHTaMHU MEPCOHAIBHOTO XapakTepa // JlenonpousBoJCTBO.
2007. Ne 1. -C. 4-9.

4, Kacnepckas O.B. ®uonoBa JI.P. Ilonoxxenue o 3ammute
MEPCOHAJIBHBIX JaHHBIX paboTHUKOB // Cekperapckoe nemo. 2005.
Ne 10. C. 38-41.

5. Kysuenosa T.B. HoBoe «IlonoxeHue o mepcoHaNbHBIX JaHHBIX
rOCYy/IapCTBEHHOTO TPAXKJIAHCKOTO ciyxaiiero PO u BeieHuu ero
mugHoro aena // Cekperapckoe neno. 2005. Ne 10. C. 25-36.

20 [naH 3aHATUIA CTPOUTCA B COOTBETCTBMM CO CTPYKTYPOI AUCUMMMHBI (N.2). Pa3aenbl nnaHa
BK/IFOYUAOT: Ha3BaHWe TeMbl, KOAMYECTBO 4YacoB, GOPMY TMPOBEAEHWSA 3aHATWA, ero
cofepxaHue (Bonpochl Ans OBCYXAeHNs, 3a4aHNs, KOHTPOJbHbLIE BOMPOCHI, KEMChl U T.N.),
CNCOK MTepaTypbl. MNpU HEOBXOAMMOCTY, NAaHbI NPAKTUYECKMX U NabOPaTOPHbIX 3aHATUIA
MOTyT COZepXaTb  YyKa3aHWa MO BbINOJAHEHWUIO 3ajaHWiA U TpeboBaHWA K MaTepuanbHO-

TEXHNYECKOMY obecneyeHnto 3aHATUS.
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Tema 2. Pazgen 2. Jkcmepru3a LEHHOCTH [JIOKYMEHTOB IO JHMYHOMY

cocraBy (2 4.)

4.

Bompocsr mist 06cyxieHus:
. Ha ocHOBe, Kakux KpUTEpHEB MPOBOAUTCS dKCIepTH3a?
. Kakoe 3nauenme mpm odKcHepTH3e UMeeT BpeMms 00pa3oBaHUS
JOKYMEHTOB?
. Kax ocymecTBisiercss 0T00p Ha TOCYyJapCTBEHHOE XpaHEHUE JJOKYMEHTOB
C TIOBTOpsIFoIIecs nHpopManuei?
IlepeyeHp NOKYMEHTOB. YCTaHOBJIEHME CPOKOB XPAaHEHHs JOKYMEHTOB

10 JINYHOMY COCTaBY

Crincox nuTeparypsl:

1. AmsOpexr b.B. HopmartuBHO-paBoBblE UM  OpPraHU3alMOHHO-
METOAUYECKUE BOIPOCHI OpraHu3aluu paboThl ¢ JOKYMEHTaMHu 110
anaHoMYy coctaBy // Cekpetapckoe aeno. 2004, Ne 1. C. 9-11.

2. AptmzoB A.H., Mskymes C.JI. CoxpaHeHHE ¥ HCIOJIb30BaHHE
JOKYMEHTOB T10 JINTYHOMY COCTaBYy: MPOIIJIOE, HacTosmee, Oyaymee //
OtedectBennbie apxuBbl. 2005. Ne 4. C. 20-29.

3. Byposa E.M. Oco0eHHOCTH KOMITJIEKTOBAHHUSI apXHBOB JOKYMEHTAMHU
nepcoHaIbHOTO Xapakrepa // Jemonpoussoacteo. 2007. Ne 1-3.

4. bypoa E.M. [Ins Koro W Kak YMEHBIIAETCS TOCTOSHHBIA CPOK
XpaHEeHHUs JOKYMEHTOB, yKa3aHHbIH B [lepeune // JIenonpou3BOACTBO
JOKYMEHTOOOOPOT Ha MpeanpusiTum» aBryct 2016.

5. M.II. XykoBa. HekoTopbie CIIOXKHBIE aCIEKThI OTOOpa JOKYMEHTOB
JUTs apxuBHOTO XpaHeHus. // OteuectBeHHble apxuBbl». 2015. Ne 6. C.
23-28

6. Xykoa M.II. CoBpemMeHHas HOpMaTHBHasT M MeETOJMYECKas Oa3a
oTOOpa JOKYMEHTOB Ha apXuBHOE XpaHeHue. «OTeuecTBEHHBIE
apxuBbl». 2018. Ne 1. C. 40-47

7. HWputukoBa B. M3menenus B 3akoHEe 00 apXWBHOM JIel€ M CPOKH
XpaHeHHs TOKYMEHTOB. // Jlesonponu3BOICTBO U TOKYMEHTOOOOPOT Ha
npeanpusatuny aBryct 2017.

8. Memepuna T.A. KommiekroBaHuE TOCYIapCTBEHHBIX apXUBOB Kak
npobiieMa COXpaHeHUs UCTOPUYECKONW TMaMsATH B  YCIOBHSX
SKOHOMMYECKUX U COLMAJIbHBIX MpeoOpa3oBanuii // OTedecTBEHHbIE
apxuBsl. 2007. Ne 5. C. 117-124.

9. IlaBmoBa T.®D. dopmMupoBaHHEe HOPMATUBHOW O0a3bl 0OCCIICUCHUS
JOCTyna  TOjb3oBaTeled K  apXWBHBIM  JIOKyMEHTaM ¢
KOH(QHICHIIMATIBHBIMU  CBEJCHUSMU o rpaxnaaHax 1991-2007.
//OteuectBenHble apxuBbl. 2008. Ne 2. C. 40-45.

10. XpammoBckas H.A. PocapxuB mnpeanaraer HW3MEHHUTh MOPSIOK
MCUYHCIICHUSI CPOKOB XpaHEeHUs! JOKyMeHTOB // Jlenomnpou3BOACTBO U
JOKYMEHTOOOOPOT Ha NpeANpUsATUN» UIOHb 2017.

11. ITaGamoBa N.A. AnbTepHaruBa JMYHOMY aAedy, Wi Kak XpaHUTbH

TOoKyMeHThI coTpynnukoB? // Kamposoe neno. 2010. Ne 4. C. 48-52.
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Tema 3. Paznen 3. Ocobennocmu onucanus O0OKyMeHmMO8 NO JTUUHOMY
cocmaegy u cocmaeienue onucei 0ejl 8 20cy0apcmeeHnom apxuee. 2 u.

Bompocsr st 06cyxieHus:
1. ®opmupoBaHHE Je U3 JOKYMEHTOB I10 JITYHOMY COCTaBY.

2. CocraBneHHE 3ar0JIOBKOB JIEI

3. CocraBiieHHe 3aKOHYEHHOM, CBOJHOM, CHATOYHOM OIHCEM,
PEKBU3UTHI ux odopmieHus (rpud YTBEPKJICHHUS],
COTJIaCOBAHUSA)

4. TloaroroBka Jen K apXHBHOMY XpaHEHHIO; IMOJIHAS, YaCTUYHAsS
00paboTka Aen (BHYTPEHHSS OIHCh)

5. OdopmieHue TUUHBIX JEI.

Crincoxk nureparypsl:

1.KoxanoBa E. Ilpuka3sl mo JHYHOMY COCTaBY B MPOM3BOJILHOUN (opme
[/ Tenonpou3BOACTBO M TOKYMEHTOOOOPOT Ha MPEaNPHUITUH Y sTHBapb 2016.

2. Koxanoa E. UYrto pmemate ¢ HEBOCTpEOOBAaHHBIMH TpPYIOBBIMHU
KkHKKaMu? /| Jlenonpou3BoACTBO U JJOKYMEHTOOOOPOT Ha MPEIANPHSITUI
Mmapt 2017.

3. Memepuna T.A. CoxpaHeHue U ynopsiIoueHUe apXWBHBIX IOKYMEHTOB,
yIpa3THEHHBIX B XOJ€ aJMUHUCTPAaTUBHON pedopmbl (enepambHbIX
OpraHoB UCTOJHUTENbHOH // OteuecTBeHHbIe apxuBbl. 2005. Ne 3. C. 21-26.
4. Pymuna H., KoxxanoBa E. JInuHple KapTOYKM W JIMYHBIC JIEJa:
CHCTEMaTH3aIlHs, OlepaTHBHOE XpaHEHHE | mepemadya B apxuB. [/
Jlenonpou3BOCTBO M JOKYMEHTOOOOPOT Ha MpeAnpusTumn» anpenb 2018.

5. Pymuna H. IloaroroBka u mepenada JOKYMEHTOB B apXHWBHOE
yapexKACHHEe TNpH  JIMKBUIanuu  (OaHKPOTCTBE)  OpraHm3amuu. //

Jlenonpon3BoACTBO M JOKYMEHTOOOOPOT Ha MPEANPUSATUNY) UIOHb — HIOJIb
2017.

Tema 4. Pasnen 4. Coxpanenue, ynopsaoouenue u UCROJIb30GAHUE
OOKYMEHmMO08 NO TUYHOMY COCMAgy Ha coépemenHom ymane. Ilpoonemut
u peuwienus.

Bormpocs! s o6cyxaeHus:

1. oOmre mpaBuiIa XpaHeHHs U Mepeiadnl KaJpoBOW JOKYMEHTAIIHH,

2. epeavya JOKyMEHTOB Ha XpaHEHHUE MPaBOMPEEMHUKY,

3. mepemaya JOKYMEHTOB M3  apXWBa OpraHu3aldd  Ha
roCy/lapcTBEHHOE XpaHEHHe M Iepenada JTOKYMEHTOB, 0Opa30BaBIIMXCS B
NesITeNbHOCTH OpraHu3alliy, JIUKBUAUPOBAHHBIX B X01¢ OaHKPOTCTBA.

4. obecrieyeHHe XpaHEHHUs el MO JUYHOMY COCTaBy B apXHBE
OpraHu3alui U rOCyJapCTBEHHOM apXHUBeE.

Crincox nureparypsl:
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10.

11.

12.

13.

14.

AptuszoB A.H., Makymes C.JI. CoxpaHeHHE U HCIOJIb30BaHUE
JOKYMEHTOB TI0 JIMYHOMY COCTaBy: HpOILIOE, HACTOsIIEe,
oynymiee // OreuectBennbie apxuBbl. 2005. Ne 4. C. 20-29.
Adanaceesa JLIL. IIpoGiema gocTymna K apXUBHBIM JIOKYMEHTaM,
COJICpKAlIUM TICPCOHANIbHBIC JaHHbIE // J]e’Iompon3BOJICTBO.
2006. Ne 4.

Bborarsipenko 3. Hopelilme TEHAECHLUMH 3aIIUTHI IEPCOHAIBHBIX
JAHHBIX PpaOOTHMKA B POCCHICKOM TpyaoBoM mpaBe [/
Cexperapckoe nerno. 2006. Ne 11.

bposuna A.A.  UYymposa O.I. IlepconudunrpoBannas
uHpOpMAIHMS O TpaXKJaHaX B apXWBax JOJDKHA cTaTh mosHee //
OteuecTBeHHble apxuBbl. 2006. Ne 4.

byposa E.M. Oco06eHHOCTM  KOMIUIEKTOBAaHUSI  apXHBOB
JOKYMEHTaMHU MEePCOHAILHOTO Xapakrepa // Jlenonponu3BoACTBO.
2007. Ne 1-3.

Bonkosa .B. OcoGeHHOCTH UCIIOJIHEHHSI 3aIPOCOB COIMAIBHO —
npaBoBoro xapakrepa // Bectuk apxusucra. 2011. Ne 3. C. 5-7.

Bonkosa W.B., [errtapea M.A. ApXuBHble JOKYMEHTHI C
KOH(UIEHITNATBbHO N uHpopMalmeil M ee HCIOoJIb30BaHHUE
COTJIACHO POCCHUHCKOMY 3aKoHOIATenbCTBY.// «OTeduecTBeHHBIC
apxuBbl», 2016. Ne 2. C. 40-51.

I'opsseea T.M. Kak coxpansitor mokymentsl B PTAJIM /]
OrteuectBennbie apxuBbl. 2008. Ne. 3. C. 35-38.

Hertsapea U.A. JlocTyn K apXUBHBIM JOKYMEHTAM IO JIUMYHOMY
cocraBy. // CnpaBounuk kagaposuka. 2012. Ne 1. C. 58-62.
KoxxanoBa  EBrenus. BpigaeM  HCTOpPHYECKYHO  CIPaBKY
opranm3zauuu // KangpoBas ciyxba W ymnpaBlieHHE TEPCOHATIOM
npeanpustus» mai 2017.

KoxanoBa EBrenus. Beimaua oTnenoM KaJpoB apXHUBHBIX
crpaBoK, Komu#, Bbimucok // KampoBas ciayx0a u ympaBieHHe
nepcoHaJIoM npeanpusaTus» anpenb 2016.

KoxanoBa EBrenus. JIoKyMeHTBHI C EpCOHAIBHBIMHU JaHHBIMU B
apxuBe. // KagpoBas cayxba u yHpaBieHHE IEPCOHATIOM
npeanpusaTus» utoiab 2017.

[TaBnoBa T.®. ®opmupoBaHuEe HOPMATUBHOU 0a3bl 0OECTICUCHUS
JOCTylla  IOJIb30BaTeliel K  apXWBHBIM  JIOKYMEHTaM ¢
KOHQHICHIIMATBHBIME CBEICHUSIMU O rpaxkaanax 1991-2007. //
OteuectBenHble apxuBbl. 2008. Ne 2. C. 40-45.

Tankuua A.O. [ema o Ha3HAYCHUM [ICHCHI MHBAIMAAM BOMHBI U
CeMbsIM 3alIUTHUKOB POJMHBI He TepsloT ULEeHHOCTH.  //
«OteuecTBeHHbIe apxuBbl». 2017. Ne 4. C. 134-136

15. TymanoB B.E. JIokyMeHTBI MO JIMYHOMY cOCTaBy MOCKOBCKOIO
HapOJHOTO ONOJYEHHs] TpeOyloT OepeKHOro OTHOIIEHUs //
«OteuecTBeHHbIE apxuBb». 2017. Ne 4. C. 136-139.
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AHHOTAIMS JUCHUILINHBI

JucuumminHa « ApXUBBI JOKYMEHTOB I10 JINYHOMY COCTaBY» pealn3yeTcs Ha
Gaxyrbmeme 0oKymenmogedeHus: Kagpeopoul apxuso8edeHusl.

Henp nucuMIuiuHbl «ApPXUBBI JIOKYMEHTOB 10 JUYHOMY COCTaBY»:
M3y4YEHUE TEOPETHUYECKUX U METOJIMYECKUX OCHOB PabOTHI C JIOKYMEHTAMU
10 JUYHOMY COCTaBy B apxXuBax: OpraHu3aluid, TroCydapCTBEHHBIX H
MYHUIIMIIATBHBIX ~ apXUBaX W OCHOBHBIX  HampaBJCHUH  pabOTHI
CHeIUaTU3UPOBAHHBIX APXUBOB TI0 INYHOMY COCTABY.

3anauu:

1. -uzyuenue U OCBOCHHUE HaBBIKOB O(OpPMIIEHUSI KaJIpOBBIX

JOKYMEHTOB JJIsi TIEpelayd B apXHWB OpPraHU3allid W TOCIEAYIOIIEro

XpaHEHHUs B apXUBE;

2. -W3y4eHHWE METOJWKH U OCOOCHHOCTEH MPOBEICHHS DKCIEPTHU3BI
[IEHHOCTH JJOKyMEHTOB TI0 TUYHOMY COCTaBY;

4. -u3ydeHWe METOAWKA U OCOOCHHOCTEW OIHCAHUS, COCTaBIICHHUS
CIIPaBOYHO-TIOMCKOBBIX CHCTEM IO JOKYMEHTaM TIO JIMYHOMY
COCTaBy;

3. -H3y4YeHHE METOJWKH W OCOOCHHOCTEH XpaHCHHS JOKYMEHTOB
MEPCOHAIBHOTO XapaKTepa;

4. -BpIpabOTKa HaBBIKOB Hay4YHO-TEXHHUYECKOM 00paboTku
JOKYMEHTOB;

5. -3HaHHWe mpaBui OQOPMIIEHHUS KaIPOBBIX TOKYMEHTOB Ha CTaJHuU
apXUBUPOBAHMS U MOCIEAYIOIIET0 XpaHEHHsI B APXUBE;

6. -u3ydeHue oco0eHHocTel UCIOJIb30BaHUS JIOKyMEHTOB
NEPCOHANBHOTO XapakTepa W 3allUThl NEPCOHATBHBIX JAHHBIX B
XO/JI€ UCTIOJIB30BAHUSL.
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JIMCIMITIMHA «APXUBbL OOKYMEHMO8 NO IUYHOMY COCMA8Y» HAIpaBlicHa Ha
(bopMuUpOBaHHE CIEAYIOINX KOMIIETEHIIHIA:
[1K-33 — 3HaHue OCHOB TPYJOBOTO 3aKOHOIATEIHLCTBA

[1K-34 - 3HaHWEM OCHOB TPYJOBOTO 3aKOHOJATEIHCTBA
I[IK-36 — 3HaHme TpeOOBaHWII K OpraHW3ald KaJpPOBOTO JIEJONMPOU3BOJICTBA U

JOKYMEHTHUPOBAHUIO TPYAOBBIX OTHOLIECHHUM, XPAaHEHHUIO JJOKYMEHTOB I10 JIMYHOMY COCTaBY
[IK- 37 - BmajgeHWe TPHUHIUIIAMH, METOAAMH W HOPMAaMH OpPraHW3alWH, XPaHCHHS,
KOMIUIEKTOBAHMS, yY4€Ta W MCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB, JIOKYMEHTOB JIMYHOTO

MIPOUCXOXKACHUS (

B pesynbpTaTe ocBOEHUS AUCIUTUIMHBI (M00Y/15) O0YUYaIOMIUIACS TOTDKEH:
3HaTh. - OCHOBBHI MIPABOBBIX 3HAHH B PA3IHUHBIX chepax nesTenbHOCTH

- OCHOBHBIE€ METO/Ibl U CLIOCOOBI XpaHEeHUsI U NepepaboTKu HHbOpMaUu

- TpeOOBaHMSI K OpraHU3alUU XPaHEHHsI IOKYMEHTOB TI0 JJUYHOMY COCTaBY

- TpebOBaHMS K OpraHU3aluu 00ECIeUEeHUI0 COXPAHHOCTH IOKYMEHTOB B apXHBax

YMeTh: - 6epeKHO OTHOCUTHCS K UCTOPUUECKOMY HACIIEINIO U KYIbTYPHBIM TPATULUAM
- aHaJTU3UPOBATh LIEHHOCTh JOKYMEHTOB C LIETIbI0 UX XpaHEHUS
- HCIOJIb30BaTh TEOPETUYECKUE 3HAHUS U METOJIbI UCCIIEIOBAHUS Ha MPAKTUKE

- BECTU HAyYHO-METOJIMYECKYIO0 paboTy B apxuBax OpraHu3anui

BJ'IaI[eTB: - HaBBbIKaMH COCTaBJICHUS OIIHCEH A€, NOATOTOBKH €I K IHepE€aadc B aApXHB
OpraHu3anuu, FOCY,I[apCTBeHHHﬁ nin MYHI/II_[I/IHaJ'IbHHﬁ apxuB

- HaBblKaMH Y4€Ta U oOecrneueHus COXpPaHHOCTU NOKYMCHTOB B apXUBC

- IIPUHIOUIIaMHU OPraHUu3ali apXUBHOTO XpaHCHUA JOKYMCHTOB B OpPraHu3aluAax

- HaBblKaMHU COBCPHICHCTBOBAHUA pa6OTBI C AapXUBHBIMHU JOOKYMCHTAMHU OpraHu3aliu

XpaHCHHA NOKYMCHTOB

[lo pucuuminuHe «Apxugvl  OOKYMEHMO8 NO  JUYHOMY — COCMABY» IIpeayCMOTpEHA

IMPOMCIKYTOYHAA aTTCCTallud B (I)OpMC 3auéma c OL!QHK'OIZ.



OOmast TpyJJOEMKOCTh OCBOCHUS JAUCHUIUIUHBI «ApXuebi OOKYMEHMO8 No NUYHOMY COCMABY»

COCTaBJIAET 2 3a4YETHBIE €qUHUIILL
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JIMCT UBMEHEHU

Ipunoowcenue 2

Ne | Tekct akryanusanuu win npuiaraemslid K PIT/ nokymeHT, [Hara Ne
COIepKAIIUI U3MEHEHHUS [IPOTOKOJIA

1 | Ilpunoxenne Nel 21.06.2018 9

2 | [Ipunoxenne No2 22.06.2020 8
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[Ipunoxenne Ne 1 k nucty usmeHeHU

CocraB nporpammuoro odecnevyenusi (II0), coBpeMeHHbIX podecCHOHATBHBIX 0a3
nanHbIx (B/1) u nundopmanuonno-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 11O

Tabnuya 1
Nent Haumenosanue 110 [IpousBoautens | Cnocod pacnpocTpaHEHUs
/n (ruyenzuonnoe unu
c80000HO
pacnpocmparsiemoe)
1 Microsoft Office 2010 Microsoft JTUICH3NOHHOE
2 Windows 7 Pro Microsoft JIUIIEH3HOHHOE
3 Microsoft Office 2013 Microsoft JTUICH3NOHHOE
5 Windows 10 Pro Microsoft JIUIIEH3HOHHOE
2. llepeuyens B/l u UCC
Tabauya 2
Nerr/i HaunmenoBanue
1 [Ipodeccronanbhbie MoTHOTEKCTOBBIE B/
JSTOR
W3 nanus o o0mecTBEHHBIM U TYMAHHTAPHBIM HAyKaM
2 KoMIbroTepHbIe ClIpaBOYHBIC TIPABOBBIC CHCTEMBI

lapanTt

Koncynperant Iltoc,
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1. Crpykrypa mucuuminiabl (k n. 2 PTIJ na 2020

)21

[Ipunoxenue k IucTy u3mMenenuit Ne 2

CTpyKTypa AMCHHMILVINHBI (M00Y/15) N1 04HOI (POPMBI 00yUeHH s

OO0mas Tpy10EMKOCTh JUCIUTUIMHBI COCTABIISIET 2 3.€., 76 4., B TOM YKCIIe KOHTaKTHas pabora
o0yuarommxcsi ¢ mpernoaaBartenem 28 4., camocTosiTenbHas pabora obydaromuxcs 48 4.

Bunel yue6HOM paboThI

Dopmsbl
(B yacax)
TEKYIIEeTO
KOHTaKTHas
\ KOHTPOJIS
] v B A
Ne g |3 |z E = YCIIEBAEMOCTH,
Paznen aucuuIuinHbl/ TeMbl S |2 le 5| 8
n/m s &5 8| 5 dopma
L |o () o
o =\
| < g 2 : =N X o 5 MIPOMEXKYTOYHOU
8| E| E|§& 2 g | % S | S| arrecrauum (no
w |
5 5| 5|& 28 =8 S cemecmpam)
Q = O 1B a5 | =
Pazoen 1 Hugpopmayuonnan u 5 12 |2 8 | brauy-onpoc,
npakmuyuecKkas cobecedosariue
YEeHHOCMb 0OKYMEHN 06 NO IUYHOMY
cocmagy KaK ucmopuuecKux
UCMOYHUKOG
Mmaccoeozo xapaxkmepa. 3navenue u
UCNONb306aHUE APXUGHBIX OOKYMEHN 08
no
JUYHOMY cOCmagy
Pazoen 2 Opranusauusi apxXuBoB 5 |2 |2 8 | bauy-onpoc,
JAOKYMEHTOB 10 JINYHOMY COCTABY. cobecedosanue
Pa3zoen 3 @opmuposanue 5 2 2 8 bruy-onpoc,
HOpMamueHoll 6a3vl obecneyenus cobecedosanue
oocmyna nonv3oeameneii K apXueHvim
O0OKyMeHmam ¢ KoOHuoeHyuanbHoIMU
ceedenuamu o zpaxcoanax (1991-2018
22.).
Pazoen 4 Oxcnepmuza uyemnocmu | S |2 | 2 8 | Konmponvnas
O00KYMEHMO06 nO JIUYHOMY COCHAGY U paboma.
Komniiekmosanue apxueos [TpoBepka
doxymeumamu nepCcoHaIbHO20 pe3y.]'IBTaTOB
xapakmepa (6 co6emcKuit nepuoo u Ha nmoMarnrHei
co8pemMeHHOM Imane). paboTeI
CTYJEHTOB
Paszoen 5 Ocobennocmu u onucanue 5 2 4 8 KQHTpo JIbHAas
00KYMEeHMO06 no AUUHOMY COCmAgy, u paGoTa
cocmaenenue onuceii e 6
IIposepka
2ocydapcmeennom apxuee.
pPE3yIbTAaTOB
JOMAIIHETO
3aaHus
Paszoen 6 Coxpanenue, ynopsioouenue u | 5 2 4 8 bimn-onpoc,
ucnonv3oeanue OOKymMeHmog no HTOroBas
JAUYHOMY COCMAGY HA COBPEMEHHOM

21 Bknrovaercs npu HeO6XO,£I,l/IMOCTl/I — B Cly4ae U3MeHeEHWA pacnpeaeneHna 4acoB B yqe6Horv| nnaHe.
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amane. IIpoonemut u pewrenus.

MUChMEHHAs K/p

12 | 16
Kypcoeas paboma®? oyenKa Kypcosoi
pabomul
n N | umoeosas
KOHMPOJbHASL
Ipomedxcymounas ammecmayusi paboma/3awuma
(3auém c oyenkoii)®® npoexma/0oxnao-
npeseHmayus u
m.n.
UTOTO: 12 | 16 48

2 [Mpu HanUuMK B yuebHOM MnnaHe.

3 |_|pl/l Hainynn B yL«Ie6HOM niaaHe. HpOBO,ﬂ,VlTCH Ha O4HOM 13 nocnegHnX 3aHATUN CeMMHAPCKOro tmna.
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CTpyKTypa TUCHUILIMHBI (MOOY/15) NJIsl 04HO-3204HOI (popMBbI 00yUeHUs

OO0mas Tpy10EMKOCTh JUCIUTUIMHBI COCTABIISIET 2 3.€., 76 4., B TOM YKCJIe KOHTaKTHas pabora
o0yuJarommxcs ¢ npemnoaasateneM 16 4., camocrosrenpHas padoTa odyuatonuxcs 60 4.

Bunpst yueOHOI paboThI

Dopmsbl
(B yacax)
TEKYIIETOo
KOHTaKTHas
\ KOHTPOJIS
() 1 ) A
Ne Paznen o = g = 5 YCIIEBAEMOCTH,
)
/1 | JUCUUILIMHBI/TEMBI 3] 2 Sl = g dopma
] o 3 o o
o =
g < g 2 4 5 = 5 o 59 | IPOMEXYTOUHOH
S = |28 & e z 5 g g* aTTecTaluu (10
[a+]
5| 5 5 |& 3§ = = 3 S g cemecmpam)
O |5 Q E 84 B8 =
Pazoen 1 7 |2 2 12 Bnuy-onpoc
Dopmuposanue Cobecedosanue
HOpMamueHoi 6azvt
obecneuenus oocmyna
noas3oeameneil K
ApXUGHBIM OOKYMEHMAM
¢ KOH(puOeHuuabHbIMU
ceedeHuaMu 0
epancoanax (1991-2014
22.).
Paszoen 2 Ixcnepmuza | 1 | 2 2 12 Konnoxeuym
uennocmu 00ky.fnenm03
no Ju4HOMy cocmaey u
KOmMnjiekmoseanue
apxueoé  OOKyMeHmamu
NEePCOHANIbHOCO
xapaxkmepa (8 co8emcKuii
nepuoo u Ha
COBPDEMEHHOM 3mane).
Pasnen 3 Ocobennocmu | 7 2 2 12 Cobeceoosanue
u onucanue 00OKyMeHmog IIposepxka
no J1u4YHOMY cocmaey, u p€3yﬂbmam06
cocmaenienue onuceii oen
oomaurezo
6 2ocyoapcmeeHHOM
apxuee. 3a0aHus
Pasnen 4 Coxpanenue, 7 2 2 12 Umoeosas
ynopaooueunue u NUCOMEHHAS
UCnoJib3064aHue KOHmpOJZbHaﬂ
O0OKYyMEeHMO08 No TUYHOMY
paboma
cocmaey Ha CO6PeEMEeHHOM
amane. Ilpoonemot u
peuitenun.
7 OUEHKA KYpCosoll
kypcoeas paboma®* 12 4 P
pabomuol
n n [n n umo2oeast
3auém (3auém c KOHMPOJIbHAS
oyenkoii)?® paboma/3awuma
npoexma/0oKnao-

24 T1pn HaMuMKM B y4ebHOM MaaHe.

2 |_|pl/l Hainynn B yL«Ie6HOM niaaHe. HpOBO,ﬂ,VlTCH Ha OAHOM M3 nocaeaHnx 3aHATUN CeMMHaAPCKOro tmna.
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npesenmayus u
m.n.

HUTOTIO:

60
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CTpyKTypa TUHCHUIUIMHBI «ApXU6bl OOKYMEHM 06 NO TUYHOMY COCHIABY» ISl 3A09HOM
¢opMbI 00yuenust

OO0mas Tpy10EMKOCTh AUCIUIUIMHBI COCTaBIsET 2 3.€.,76 4., B TOM YMCIIe KOHTaKTHas pabora
00y4aroImxcs ¢ MpernoaaBaTeneM 8 4., CaMoCTosATeNbHas paboTa oOydatonuxcs 68 u.

Bunapst yueOHOI paboThI

Dopmsbl
(B yacax)
TEKYIIETO
KOHTaKTHAasI
\ KOHTPOJIS
P ) ] ) A
Ne aszen Q = g 5 5 yCIIEBAEMOCTH,
/1 | JUCHUILIUHBI/TEMBI 3] 2 Sl = g dopma
(D] o) 5} o o
o =
g < g 2 4 5 = 5 o 5 'Q | IPOMEXYTOUHOM
S = |28 & e z 5 g g* aTTecTaluu (1o
[a+]
5| 5 e 83 '8 Z|E 8 S g cemecmpam)
O |5 O Ed B8 =
Paszoen 1 xcnepmuza | 7 | 2 2 22 Cobeceodosanue
UeHnocmu 00KyM€Hm08
no Jau4Homy cocmaey u
KOMmMnjiekmoeanue
apxueoe  0OKymMeHmamu
NEePCOHAIbHO20
xapakmepa (6 coeemcKull
nepuoo u Ha
COBPEMEHHOM 3mane).
Paszoen 2 Ocovennocmu | 7 | 2 2 22 Cobeceoosanue.
u onucamnue 0OKyMeHm o8 Koumponvnas
no juvyHomy cocmaey, u pa60ma
cocmaenenue onucei oen
6 20CYOapcmeeHHOM
apxuee.
OYeHKa Kypcosou
kypcoeas paboma®® 24 " P
pabomol
n n |n n umozoeas
KOHMPOJIbHASL
3auém (3auém c paboma/3awuma
oyenkoii)?’ npoexma/0oxnao-
npeseHmayusi u
m.n.
HTOIO: 4 4 68

2. O0pa3oBarenbHble TexHoM0rnH (K 1.4 Ha 2020 r.)

B mepuoa BpeMEHHOro NMPHUOCTAHOBIEHHS MOCEUICHUS OOydJalolIMMHCS MOMEIIEHUH U
tepputopun PI'TY. nmns opranuzanmum y4eOHOro Impolecca ¢ HPUMEHEHHEM 3JEKTPOHHOTO
oOy4eHHs W JAUCTAaHLMOHHBIX OOpPa30BaTENbHBIX TEXHOJOTHH MOTYT OBITh MCIOJIb30BaHbI
creayromue o0pa3oBaTesIbHbIe TEXHOJIOTHH:

— BHUJICO-JICKIIUH,

— OHJIaMH-JICKIIUU B PECKUME PCAJIbBHOTO BPEMCHU;

% Mpu HanUuMK B yuebHOM NnnaHe.

o |_|pl/l Hainynn B yL«Ie6HOM niaaHe. HpOBO,ﬂ,VlTCH Ha O4HOM 13 nocnegHnX 3aHATUN CeMMHAPCKOro tmna.
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— DIIEKTPOHHBIC Y4eOHUKH, yueOHbIE TOCOOHS, HAyYHbIE U3AaHUS B 3JCKTPOHHOM BHUJIE U
JOCTYII K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHbIM PECYpCaM;

— CHUCTEMBI IS JJIEKTPOHHOIO TECTUPOBAHUS,

— KOHCYJIBTALIMM C MCIOJIb30BAHUEM TEIIEKOMMYHUKAIL[UOHHBIX CPEJICTB.

3. Hepeuens B/l u UCC (k . 6.2 na 2020 r.)

Norn HaunmenoBauue
/1

1 | MexnyHnapoansie pedepaTuBHbIe HayKoMeTpudeckue bJl, nocTymnHbie B pamMKkax
HaruoHaIsHOH roanucku B 2020 r.

Web of Science
Scopus

[Tpodeccuonanpabie moaHOTEKCTOBBIE BJI, TOCTYMHBIE B paMKax HAIIMOHATILHON

noanucku B 2020 1.

Kypuansr Cambridge University Press
ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

[Ipodeccnonanpabie MOTHOTEKCTOBBIE BJ]

JSTOR

W3nanus no o611ecTBEHHBIM U TYMaHUTAPHBIM HAayKaM
Dnexkrponnas oubmuoreka Grebennikon.ru

KOMHBIOTepHBIe CITPAaBOYHBIC IIPABOBLIC CUCTEMBI

Koncynperant Ilmtoc,
l'apanTt

4. CoctraB nporpamMmuoro odecnevyenus (ITO) (xk m. 7 na 2020 r.)

Nenn Haumenosanue 110 [IpousBoauTEH Croco0
/n pacripocTpaHeHus
(ruyenszuonnoe unu
c80000HO
pacnpocmparsiemoe)

1 Adobe Master Collection CS4 Adobe JTUIEH3NOHHOE

2 Microsoft Office 2010 Microsoft JIUIIEH3UOHHOE

3 Windows 7 Pro Microsoft JIUIIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk cBOOOIHO

pacmnpoCTpaHsIeMOe
5 Archicad 21 Rus Student Graphisoft cBOOOIHO
pacnpocTpaHseMoe

6 SPSS Statisctics 22 IBM JIALIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JTUICH3NOHHOE

8 SPSS Statisctics 25 IBM JIALIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIALIEH3UOHHOE

10 | OC «Anbt O6pazoBanue» 8 000 «bazanst CIIO | nMIIEH3HOHHOE

11 Microsoft Office 2013 Microsoft JINIEH3UOHHOE

12 | Windows 10 Pro Microsoft JINIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JTUTICH3UOHHOE

14 Microsoft Office 2016 Microsoft JINIEH3UOHHOE

15 | Visual Studio 2019 Microsoft JINIEH3UOHHOE
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16

Adobe Creative Cloud

Adobe

JIMICH3MOHHOC

17

Zoom

Zoom

JIMICH3MOHHOC
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