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1. MosicHuTeBLHAS 3aNIMCKA
1.1. Lenb u 331241 TUCUUTUIAHBI

enp AUCHUIUIMHBI - W3y4EHHE TEOPETHUSCKUX TPOOIEM M TMPUKIATHBIX AaCIEKTOB
CTaHJapTU3AIMU JOKYMEHTAIIMOHHOTO oOecnieueHus ynpasieHus (aanee JOY).

3amayn IUCIUIUIAHBL;
- W3y4YCHHE OCHOBHBIX TIOHSATHH, MCIIOIB3YeMBIX NPH TPOBEACHUH PabOT MO CTaHAApPTH3AIUU

chepor JIOY;

- u3ydeHue ucropuu cranaapruzanuu JJOY B Poccuu;

- U3y4eHHE HOPMaTUBHO-IIPABOBBIX OCHOB cTaHAapTH3anuu JOVY;

- u3ydeHHe UHQPOPMAIMOHHBIX CHUCTEM U OCHOBHBIX HH(OPMALMOHHBIX PECYpCOB,
HCIO0JIb3YEMBIX MPU OpraHU3alUK U IIPOBEJIEHUH paboT no ctanaaptuzanuu J0VY;

- U3y4€HUE CTaHJapPTOB, peryaupywmux chepy JOY B PO.

1.2. TlepedeHs TIIAHUPYEMBIX PE3YIBTATOB O0YUYCHUS IO AUCIUTUINHE (MOOYI10), COOTHECEHHBIX
C MHIMKATOPAaMH JIOCTHKESHUST KOMITETCHIINI

Koasl Conep:xaHue KOMIETEHIH I Ilepeyenb mIaHUPyeMbIX
KOMIIeTCHIIM U pe3yJIbTaToB 00y4eHHs 10
AUCHHUILIMHE
(OIIK -1) CrocoOGHOCTHIO UCITIOJIH30BATh 3HaTh:
TCOPECTUYCCKHUEC 3HAHUA U MCTOJbI ° OCHOBHBIC METObI U CPEACTBA
HCCIEA0BaHUs HA ITPAKTUKE MIPOBEACHUS TEOPETUUECKHUX
HUCCIIENOBAHUN;
. COBPEMEHHYIO CUCTEMY

OPraHoB rOCyJapCTBEHHOM BJIACTU U
yIpaBJICHUS, CUCTEMY
MYHUIIMIIAJIBHBIX OPTaHOB
yIpaBJICHUS] 1 MECTHOTO
CaMOYIIPaBJICHHUs, a TAK)XKE UCTOPUIO
WX CO3JIaHMs U pa3BuTus B Poccun

° OCHOBHBIE ITPOOJIEMBI B
obnactu cranpaptusanuu JJOY u
apXMBHOTO Jea

o METO/IbI PA0OTHI C OCHOBHBIMHU
UCTOYHHKAaMU UH(pOpMaIuu
o OCHOBBI Pa3pabOTKH

HAI[MOHATLHBIX CTAaHJAPTOB U
CTaH/JapTOB OpraHu3allnu;

o OCHOBHBIE HOPMATHUBHO-
MIPaBOBBIE aKTHI B chepe
CTaHJapTHU3AINH, a TAKKE
HAI[MOHAJIbHBIEC CTAH/IAPTHI,
UCIIOJIb3yeMblIe B MPOodeccrnoHaNbHOM

chepe




YMeTs:

° MPUMCHATH IOJIYYCHHBIC
TEOPETHUYECKHUE 3HAHUS JUTS PELICHUS
3a/1a4 npoeCCHOHATBHON
JeSITeTbHOCTH

o UCTIOJIb30BATh TTOTyUYEHHBIE
3HAHUS HA ITPAKTHUKE

o UCTIOJIb30BATh
MH(POPMALMOHHBIE PECYPCHI B PAMKAX
3a/1a4 yueOHOM AUCITUTUIMHBI
. pa3pabaThIBaTh CTaHIAPTHI
opraHusalnuvu, UCIOJIb3YEMBIX B
npodeccruoHanbHOM chepe;

L MPUMCHATH HAIUOHAJIbHBIC
CTaHJIapThl B paMKax
npoeCCUOHATBHOU EATETLHOCTH

Bmaners:
o HaBbIKaMU IIPOBCACHUA
TEOPETUYECKUX  MCCIEAOBAHUM B

paMkax oOpa30BaTEBHOTO Mpolecca
U JanbHeimed mnpodeccuoHaIbHOU
JeSTEeNbHOCTH

o OCHOBaMH  CTaHAApTH3ALUU
JOY u apxuBHOTO Z1€na

. HaBBIKAMH paboThl c
nHpopMalueldk W  OCHOBaAMHU €€
aHayM3a

o HaBbIKaMU pa3paboTKu
CTaH/IapTOB OpraHu3aIuH,
UCIIOJIb3YEMbIX B
npodeccuoHabHOU chepe;

o HaBbIKaMU OI00PKU
HAI[MOHAJIBHBIX  CTaHIAPTOB  JJIs

pemieHus 3aaad MpodeccuoHambHOM
JeSITEIbHOCTH

(OTIK-4)

Brnaners HaBbIKaMu
YICTIOJIb30BAHUS KOMITBIOTEPHON
TEXHUKH ¥ HH(POPMAITMOHHBIX
TEXHOJIOTUH B MOMCKE UCTOYHUKOB U
JUTEPATYpPHl, UCTIOIb30BAHUH
IPaBOBBIX 0a3 JaHHBIX, COCTABJICHUU
6ubmorpapuUecKiX U apXUBHBIX
0030poB

3HaTh:
° HUCTOPHIO
pa3BHUTHS

CO3JIaHUs H
UH(}pOpMaITMOHHBIX
TEXHOJOT Ui u KOMIBIOTEPHOU
TEXHHUKH, HCIIOJIb3yEMOM B
JOKYMEHTAallHOHHOM obecrneyeHnn
YIPaBJICHUS U apXUBHOM JIEJIe

° OCHOBBI uHPOPMAITMOHHO-
AHAITUTHYECKOM JIeITEIbHOCTH

YMeTh:

° UCIIOJIb30BATh KOMIIBIOTEP U
WHYI0 OpraHM3alMOHHYIO TEXHHKY,
HCIIOJIb3YEMYIO B




JAOKYMCHTAIITUOHHOM oOecreueHU

yIIpaBICHUS B MIPAaKTUYECKON
JESTEIbHOCTH

. OPUMEHITh  Ha  IPAKTHKE
METO/IbI UH(OPMAITMOHHO-

aHaJINTUYIECKOU ACATCIIBHOCTHU B
PaMKax MmmporpamMmbl IUCHUIIIIMHBI;

° MMPUMCHATDH IMOJIYYCHHBIC
3HAHUA JJIA peICHUA 3a1a4
npodeccHoHATLHOM NIeATETHPHOCTH B
chepe co3maHusi, KOMIUICKTOBAHUS U

WCIIOJIb30BAaHNSA  JIOKYMEHTOB
IIPaKTUKE

Bmaners:

MH(}OPMALMOHHO-TIPABOBBIX

3aja4
. HaBBIKAMH paboThI
MH($OPMaLMOHHBIMU pecypcamu
Poccrangapra

1.3. MecTo TUCHIMIUIMHBI B CTPYKTYpE 00pa30oBaTeIbHOM MPOTpaMMBbl

JuctummmHa «CTaHaapTU3aius JOKyMEHTAIMOHHOTO 00eCTICUCHUS YITPaBICHHS»
OTHOCHTCS K 0a30BO# YacTh 0J10Ka AUCIMIUIMH y4eOHOTO TIJIaHa.

L HaBBIKaMH HCIIOJIBb30BaHUA

JTAHHBIX, COCTaBIICHUS
OnbmuorpauIecKux W apXUBHBIX
0030pOB 15 pEIIeHHUs TIOCTABICHHBIX

Z[J'Iﬂ OCBOCHMI NJUCHHUIIIMHBI H606XO,Z[I/IMBI 3HaHUA, YMCHUSA U BJIaJCHUA, C(i)OpMI/IpOBaHHBIG

B XOJI€ U3YyUYEHUS CIAEAYIOIMX JUCIUIUIMH U IPOXOKICHUS MPAKTHK:
- JlokymMeHTOBeIeHUE;
- Opranuzanus u texaonorus JJOY;
- udopmaimonHbie TEXHOJIOTHH;
- UcTopus rocygapcTBEHHBIX yUpexKASHH OCTCOBETCKOM Poccuy;
-Uudopmarnmonnsie Texuonoruu B JJOVY.

B pe3ynbraTe 0CBOCHHUS AUCLUILIMHBI POPMUPYIOTCS 3HAHUS, YMEHUS U BIAJICHU,
HE0O0XOAUMBIE JJIS U3Yy4YEHUS CIEAYIOINX TUCIMILIIMH U IPOXOKICHUS IPAKTUK:
- NndopmarrionHoe obecrieueHue yrnpaBieHus;
- Opropoextuposanue B JIOY;
- NndopMaIioHHO-T0KyMEHTAllMOHHOE 00eCIIeYeHUEe YIIPaBJIEHUS IIPOEKTAMHU.



2. CTpyKTypa IMCHUIIHHbBI
CTpyKTypa TUCHUILIMHBI JJ151 04HO# (popMBbI 00yUeHUs1

OO0mas Tpy10EMKOCTh JUCIUTUIMHBI cocTaBiisier 3 3.¢., 108 4., B ToM 4nciie koHTakTHas paboTa
o0ydarommxcs ¢ mpernoaaBarteneM 42 4., caMocTosiTenbHas pabora obydaromuxcs 48 4., mpoMeKyTouHas
arrectanusa — 18 4ac.

Bunapst yueOHOI paboThI BopmbI
(B yacax)
TEKYIIETO
Konrakrnas . KOHTPOJIS
= A
Ne Paszzen o 2 5 = 5 yCIIEBAEMOCTH,
/0 | JAUCUUILIMHBL/TEMBI § 2 E s % g bopma

= g |2 d % = | & é £ © | MPOMEeXyTOUHO
8| £ | E E %E z 5 g g* aTTeCTaluu (10

1. | Bseoenue 5 12

2. | Pasoen 1. 5 |2 2 2 8 Hoxknan (3cce)
Ucropus
CTaHIapTH3AINH
Ji(0)%

3. | Paszoen 2 5 |2 2 2 8 Pedepar
Opranuzanus
CUCTEMBI
CTaHIapTH3AIHH B
Poccuiickoit
denepanun

4. | Pasoen 3 5 |4 2 2 8 Konrponpsrast
Yuudukanus u pabora
CTaHIapTH3ALHS
JOKYMEHTOBEIUCCKHX
TEPMHUHOB

5. | Pazoen 4 5 |4 2 2 8 Ompoc
Yuudukanus u
CTaHIapTH3ALHS
JIOKYMEHTOB Ha
pasIMYHbIX
HOCUTENAX U
TEXHOJIOTHI paboThI ¢
HHUMH.

6. | Pazoen 5 5 |2 2 2 8 KonrponbHast
CrangapTuzanus B pabora
00J1aCTAX, CMEKHBIX C (dcce)

J0V.

7. | Pasoen 6 5 2 2 Ompoc
CraHgapTu3arus 9 8
J1OY B PO nHa
COBPEMECHHOM JTare

8. Dxzamen 5 18 E(?:;(I:COSBHHG
HTOTO: 5 18 |12 |12 18 48 108 u.




CTpyKTypa TUCHUILIMHBI J1J151 04YHO-3204HOI (popMBbI 00yUeHUsI

OO0mas Tpy10€MKOCTh JUCIUTUIMHBI COCTABISET 2 3.€., 72 4., B TOM YUCJIe KOHTaKTHas pabora
00yJaromnmxcs ¢ npemnojaanaTeieM 16 4., camocTosTenpHas padoTa odyuatonuxcs 38 d.

Bunapst yueOHOI paboThI

Dopmsbl
(B Hacax) TEKYIIETO
KonTakrHas

. KOHTPOJIS
Ne Paszen o 2 5 B % yCIIEBAEMOCTH,

/1 | AUCIUIUTMHBI/TEMBI 3] 2 E g £ 8 dopma
&l s & QE) o % = | & é §L§ IPOMEKYTOUHOI
S| 8 | E |E E %E z 8 S & | arrecraumu (no

1. | Bseoenue 5 1

2. | Pasoen 1. 5 |1 4 Hoxnaz (3cce)
Hcropus
CTaHIapTH3AIUH
J10Y

3. | Pazoen 2 5 |1 1 1 8 Pedepat
Opranuzanus
CUCTEMBI
CTaHIapTH3AINH B
Poccniickoit
denepanun

4. | Pazoen 3 5 |1 1 1 8 KonrponbHas
VHudukanys u pabora
CTaHIapPTH3AIIS
JTOKYMEHTOBEIUECKUX
TEPMHHOB

5. | Pazoen 4 5 |1 1 1 6 Ompoc
Yuudukanus u
CTaHIapPTH3ALHS
JOKYMEHTOB Ha
Pa3IUYHBIX
HOCHUTENISAX U
TEXHOJIOTUH pabOTHI ¢
HHUMU.

6. | Pazoen 5 5 1 1 1 6 KoHTtponbHas
CTaH,Z[apTI/ISaI_II/IH B pabora
00IaCTSIX, CMEKHBIX C (3cce)

JOV.

7. | Pazoen 6 5 Omnpoc
Crannmapru3zanus 9 5
JOY B PO nHa
COBPEMEHHOM dTane

KonTpomnpabie

8. Dxzamen S BOH;(I;)CBI

HUTOrO: 5 |8 4 4 38 72 4.




CTpyKTypa TUCHUILIMHBI JJ151 3204HOI (opMBbI 00yUeHUs1

OO0mas Tpy10€MKOCTh JUCIUTUIMHBI COCTABISET 2 3.€., 72 4., B TOM YUCJIe KOHTaKTHas pabora
00y4aroImxcs ¢ MpernoaaBaTeneM 8 4., CaMoCcTosATeNbHas paboTa oOydaronuxcs 48 4.

Bunapst yueOHOI paboThI Dopms!
(B gacax) TEKYIIETO
Konrakraas
. KOHTPOJIS
Ne Paszzen o 2 'g E % yCIIEBAEMOCTH,
0/l | JAUCHUIUIAHBL/ TEMBI § 8 Sl % g bopma
= g |2 d % = | & é £ S | MPOMEeXyTOUHO
8| = c% E %E z 5 g g* aTTecTaluu (10
1. | Bgeoenue 3 0,5
2. | Pasoen 1. 3 (05 |05 8 Hoxuaz (3cce)
Hcropus
CTaHIapTU3AIHN
Ji(0)%
3. | Paszoen 2 3 |05 |05 8 Pedepar
Opranuzanus
CUCTEMBI
CTaHIapTU3AIMH B
Poccuiickoit
denepanun
4. | Pazoen 3 3 |05 |1 10 KourponbHas
Yuaudukanus u pabora
CTaHIapTH3ALHS
JTOKYMEHTOBETUCCKHX
TEPMUHOB
5. | Pazoen 4 3 |05 |05 6 Omnpoc
Yuudukanus u
CTaHIapTH3ALHS
JOKYMEHTOB Ha
pasIMYHBIX
HOCUTENAX U
TEXHOJIOTHI paboThI ¢
HHUMH.
6. | Pazoen 5 3 05 |05 10 KonrponbHast
Crangaptusanus B pabora
(acce)
00J1aCTAX, CMEXKHBIX C
JI0V.
7. | Pasoen 6 3 1 Ompoc
CraHgapTu3arus 1 5
JOY B PO nHa
COBPEMEHHOM JTare
8. Dxzamen 3 Esgggfiwm
HUTOrO: 4 4 48 72 4.




3. Coaeprxanue AU CUUIIMHBI

Ne

HaumeHoBaHue pa3jaesia
JAMCHUIINHbBI

Conepxxanue

BBenenune

[Ipenmer,  conepxxanue U
«Cranpaptuzaus 1OY».

Ponsb kypca «Crangapruzauus JJOY». Mecro kypca
Cpeau IpYrux Hu3ydaeMmblX AucUuIUIMH. lloHATus
«CTaHAAPTU3ALUSD U «YHU(PUKALUN.

O030p UCTOYHUKOB U JIUTEPATYPHI [0 TEME.

3agada Kypca

Pazgen 1.
cranpaprusanuu 10Y

Hcrtopus

Ponmp  I'maBapxuBa u  MOCKOBCKOIO
roCyJIapCTBEHHOTO UCTOPUKO-aPXUBHOTO MHCTUTYTA
B pEIICHUH BOMPOCOB OTPACICBON YHH(PUKALNU
JTIOKYMEHTOB. BenomctBennas yHHDHUKAITUS
nokymeHToB B 1920-x 1. BBemenume emuHbIX
YYETHBIX dhopwm, nepevyHeit JIOKyMEHTOB,
yHuuKauu ~ omucanus B 1930-e  roppl.
Crangaprusanus JJOY B 1960-80-¢ rr. CranmapTsl
cuctempr YCJH. EI'CH, TI'CIOY, Ttumnoas
WHCTPYKIIMS, MpaBuiia neiaonpoun3poactsa B PONB
U JIpyrue HopMaTuBHbIE JOKyMeHTHI 1o JIOY u mx
BIIMsIHUE Ha cTa”nAaptuzanuio JJOY B PO.

Knaccudukamuss kak  coctaBHass  4acTb
crangaptuzanuu JIOY. Knaccudukaroper TOCU u
METOIBI KJ1accu(uKanum nHpopmarum.
Crangaptuzamusa JOY B 1990 rr.

Pasznen 2. Opranm3zanusi cucTeMbl
crangapruzauuun B Poccuiickoit
Denepanun

Hcropusi CTaHOBJIEHUS W PA3BUTHUSL CUCTEMBI
cTrangaptuzanuu B PO.

Xapakrepuctuka 3aKOHOJATENIbHBIX,
HOPMAaTHUBHO-TIIPABOBBIX aKTOB, HOPMATHUBHO-
METOOUYECKUX  JTOKYMEHTOB W  CTaHJapTOB,
pErIaMeHTHPYIOIINX ITPOLECChl CTaHAAPTU3ALUU B
Poccuiickoit @enepanuu.

Opranbl craHfapTHU3allud U cepTUdUKanuu
Poccuiickoit  ®@epepauun: PocrtexperyaupoBaHue
(I'occranmapt Poccun), Crangaptundopm
(BHUHUCrangaptuzauuu), BUHUTHU, BHUNMAII
u apyrue. VX uHbopMamoHHbIE pecypChl.

HopmaTtuBHbIE JOKYMEHTBI U  CTaHAAPTHI,
permaMeHTHPYIOIIME TPOLECChl  pa3paboTKu |
BHeIpeHusi craHgaproB B P®. Oprasel u
CTPYKTYpBI, Y4aCTBYIOIINE B TOM IPOIIECCE.

Paznen 3. VYHudpuxanms wu
CTAaHJAPTHU3ALMSA
AOKYMEHTOBEI4eCKUX TEPMHUHOB.

TepMUHOJIOTHST OCHOBHBIX IOHATUH B JAHHOU
cdepe u ee sBoonusa. Hayunslie muckyccun 1920-x
IT.  3aKkpeluleHHE  OCHOBHBIX  IIOHATHMH B
HOpPMAaTHBHBIX JOKyMeHTax oTpaciu B 1930-70-e rr.
YHuUKanus 10KyMEHTOBEIYECKON TEPMUHOJIOTHH.
I'OCT P 51141 -98 «/lokymMeHTOBENEHNE U
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apxuBHoe jaeno. Tepmunsl u onpenenenus». 'OCT
P 7.0.8-2013 «J/loKyMEHTOBEAEHUE U APXUBHOE
neno. Tepmunbsl W ompenencHus». lloHsATHA
«IEIIOTIPOU3BOJICTBOY, «IOKYMEHTAI[MOHHOE
obecrieueHue YIPaBICHHS, «yTIpaBJICHHE
JNOKyMeHTaMu». [IOHATHS «IOUIMHHUKY, «KOIIHUSD,
«opuruHam» TepMUHOIOTHS, HCTIONIb3yeMas B cepe
JOY, BkiItoyeHHast B CTaHAAPThI APYTrUX OTpaciieil.
TepMUHBI  «IOKYMEHT»,  «JIOKyMEHTHpPOBAHHAs
UHPOpMALUD», «0UIHATBHBIHI JOKYMEHTY,
«CITY)KEOHBIN TOKYMEHTY, «3aIUCh» U JIp.

0630p MIPaBOBBIX u HOPMAaTHBHBIX
JOKYMEHTOB, COJIEpXKAIlUX  OCHOBOIIOJIAraroIIne
JTOKYMEHTOBEIYECKHE  TEPMHHBIL. O630p wm
COTIOCTABJICHHE OCHOBHBIX JOKYMEHTOBETYECKHX
TEPMUHOB B OTEYECTBEHHBIX M MEXKIYHAPOIHBIX
CTaHJApPTOB.

Pasznen 4. VYHupuxkanus u
CTAHJAPTH3ALMSA NOKYMEHTOB HA
Pa3IM4YHBIX HOCHTEJIAX u
TEXHOJIOTHH PadoThbl ¢ HUMH.

YHudukanus TOKyMEHTOB Ha TPaJIUIIMOHHBIX
HocutTensx. Cranmaptusamuss W yHUQHUKAIIHASI
YIPABJIEHYECKUX  JOKYMEHTOB. [leficTByroniue
I'OCTer B obmactu JAOY nnsi MOKYMEHTOB Ha
TPaAMIIMOHHBIX  Hocutenmsax.  CraHmapTel  Ha
«YHUGUUUPOBaHHBIE CUCTEMBl  JOKYMEHTAI[UN»
ToCT P 6. - 2003). T'OCT P 6.30-2003
«YHuUUUpOBaHHbIE  CHCTEMBI  JOKYMEHTAILIUH.
VYHudunupoBaHHasg cucTeMa  OpraHU3alMOHHO-
pactopsANTEeIbHON JOKyMEHTauu. TpebdoBaHuUs K
0pOpPMIIEHHIO JOKYMEHTOB» M €ro SBOJIIOLHUA.
[IpaBoBbIE u HOPMAaTHUBHO-METOIUYECKUE
JIOKYMEHTHI 110 TEME.

[lonATHEe  «OOKYMEHTBI HA  MAIIWHHBIX
HocuTensix». CTaHgapTu3anus MpoIeccoB CO3AAHUS
JOKYMEHTOB Ha MAIIMHHBIX HOCUTENSAX. OCHOBHBIE

CTaHJapPTHI, periaMeHTHpYoIIne BOIIPOCHI
CO3JaHMSI M HCIOJb30BAHUS «MAIIMHOYUTAEMbIX
JTIOKYMEHTOBY.

[Tonsitue «ONEKTPOHHBIN JOKYMEHT).

Cranpmaptel,  perjJaMeHTUpyrolmue  paboty ¢
JIEKTPOHHBIMU  JIOKYMEHTaMu  (IIpaBMja  HUX
CO3/1aHUsl, UCIOJIb30BAaHUs, BOIPOCHl OLM(PPOBKU U
T..). Crapmaptel Ha (¢GopMaTbl 3JIEKTPOHHBIX
JIOKYMEHTOB. IIpaBoBbIe u HOpPMAaTUBHO-
METOINYECKUE TOKYMEHTHI 110 TEME.

Paznen 5. Cranpapru3anusi B
obsacTax, cMe:kHbIx ¢ JIOY.

TepMHUHONOTHYECKHUE CTAHIAPThI  CMEXKHBIX
obnacreif. CraHmapTbl Ha aBTOMATH3UPOBAHHBIN
cuctembl ympasieHuss (I'OCT 25.702-85; I'OCT
34.03-90; T'OCT 34.601-90; T'OCT 35.003-90).
CoBpemeHHBIE ~ CHENU(PHUKAIMA  HA  CHUCTEMBI
ANIEKTPOHHOTO JTOKyMeHTooOopoTa. CTaHIapThl Ha
Oymary [uisi JOKYMEHTOB U HWHBIE HOCHUTEIU
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uHpopmanuu. CTaHAAPTHl CUCTEMbl MEHEIKMEHTa
kagectBa (I'OCT P MCO 9000-2008; 'OCT P UCO
9001-2008 wu gp.). CraHgapTsl Ha CHCTEMBI
yIOpaBICHUS  JIOKYMEHTaMH  (MEXJyHapOJHbIE
cranaaptel UCO cepun 30300) u cneuuduka ux
BHeapeHus B Poccun. CranmapTsl MHBIX 00JacTei,
cMexHbIX ¢ JJOVY.

7. | Pazgen 6. Cranpaprusanus 10Y HopmaruBHble [OKYMEHTBI U  CTaHIAPTHI,
HA COBPEMEHHOM JTare. perjaMeHTUPYIOIIUE IPOLIECChl  pa3paboTKU U
BHenpeHus cra”paproB JIOY B P®. Cucrema
CTaHJapTOB MO HHPOpMAIMH, OUOIMOTEYHOMY U
uznarensckomy aeny (CUBU).

Opranbl W CTPYKTYphl, Yy4YacTBYIOIIHME B
npouecce  crangaptuzaumu  JJOY B PO.
Poccrananpar/TK 191  «HayuHo-TexHuueckast
uH(popmalus, 6MOIMOTEYHOE U U3JATEIBCKOE JIENI0)
(BUHUTN). Poccrananapt/TK I91/IIK 4
«Ymnpasnenue  gokymenrtauuein»  (BHUMAN).
Poccranamapt/TK 459/TIK 6 «Ku3HEHHBIA ITUKIT
AIEKTPOHHOTO JTIOKYMEHTOO000pOTa (D0C).
Poccranamapt/TK 076 «Cucrempl MeHETKMEHTa»
(BHUUC). Ux pa3paboTku.

OOu1ecTBEHHBIE OpPraHU3aLUK, Y4acTBYIOIIHE
B nporiecce ctanaaptuzanuu JOY B PO.

HanmonanpHble CTaHIAPTBI M POCCHUMCKHE
aHAJIOTH  MEXJIYHapoOAHBIX  CTaHAApPTOB IO
YIPaBJICHUIO JIOKyMEHTAllUeH, HCHOJIb3yeMble B
JOY Ha coBpeMEHHOM 3Tare.

4. O0pa3oBaTe/ibHbIe TEXHOJOTHHU

Ne Buambl yueOHbIX Oo0pa3oBaTtesibHbIE
HaumeHoBaHue pa3zjaesia .
n/n 3aHATHH TEeXHOJIOTUH
1 |2 3 4
1. |Bseoenue Jlexyus 1. Beoounas nexuyus ¢
UCNOIb308AHUEM
8UCOMaAMepUanos
2. |Paszoen 1. Jlexyus 2. Jlexyus ¢ ucnonvzosanuem
Hcropus crannapruzanuu JOY 8U0EOMAMePUAN08

Paszeeprymas 6eceoa c
06cyacoeHuem 0oknada

Camocmosmenvhas Tloozomoska k 3ansamuio ¢

paboma 1. UCNONIb308AHUEM
UHGOPMAYUOHHBIX U
NEKMPOHHBIX PECYPCO8

3. |Pazoen 2 Jlexyus 3. Jlexyus ¢ ucnonvzosanuem
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Opranuzanus CUCTEMBI
cra”napruzauun B Poccuiickoit
denepauun

Ipakxmuyeckas paboma
U ceMuHapckoe

eudeomamepuaﬂoe

Koncynomupoeanue u
npoeepka pegpepamos

sansamue 1. nOCPeOCmB8oM IJIeKMPOHHOU
noumaol
Iloocomoska pegpepama c
UCNONIL308AHUEM
Camocmosmenvras uHgopmayuoHHvIX U
paboma 2. 91EeKMPOHHBIX PECyPCo8
Jexyus 4. I'pynnosoe obcyscoenue
membl
Pa3zoen 3
Yuaudukanus u cranaaprusays | CamocmosmenvHas Iloozomoska KonmponbHOU
JOKYMEHTOBEIUECKUX TEPMUHOB |paboma 3. pabomvi ¢ UCNONL30BAHUEM
uHGopmayuoHHvIX U
91EeKMPOHHBIX PeCypCo8
Jlexyus 5. Jlexyus ¢ ucnonv3osanuem

Pazoen 4
YHUuGUKAUs U CTaHIapTH3AIHS

Ipakxmuueckas paboma
U ceMuHapckoe

Humepnem-pecypcos u
pazbopom KOHKpemHublx
cumyayuu

JOKYMEHTOB Ha Pa3IMYHBIX s3aunsamue 2.
HOCHUTEJISX U TEXHOJIOTHIA Iloocomoska k 3anamuio ¢
paboTHI C HUMH. CamocmosmenvHas UCNONb308AHUEM
paboma 4. UHDOPMAYUOHHBIX U
971eKMPOHHBIX PeCypPCo8
Pazoen 5 Jlexyus 6. Jlexyus ¢ ucnonv3osanuem

Crannmaptuzanuss B 00JacTsX,
cMmexHbIX ¢ JJOY.

Ilpakxmuueckasa paboma
U ceMuHapckoe

Humepuem-pecypcos u
pazbopom KOHKpemHubvlx
cumyayuu

Paszoen 6
Cranpaptuzauus J[OY B PO Ha
COBPEMEHHOM 3Tarie

3anamue 3.
Tloocomosxka kKOHMpPOALHOU
Camocmosmenvras pabomsi ¢ UCNONL3I0BAHUEM
paboma 5. UHDOPMAYUOHHBIX U
9/1eKMPOHHBIX Pecypco8
Jlexyus 7. Jlexyus ¢ ucnonvzosanuem

Ipakmuueckas paboma
U ceMuHapcroe
sanamue 4.

Camocmosmenvhas
paboma 6.

Hnmepnem-pecypcos u
pazbopom KOHKpemmbvlx
cumyayuil

Iloozomoeka k 3ansamuio ¢
UCNONb306AHUEM
UHGOPMAYUOHHBIX U
971eKMPOHHBIX PECypcos
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5. OneHka IJIaHMPYeMbIX Pe3yJIbTATOB 00y4eHH s
5.1. Cucrema oLleHUBaHMS

dopMa KOHTPOJIA

Makc. KOJIU4ecTBO 0a/1J1I0B

3a oany Bcero
paboty
Texymui KOHTPOJIb:
- onpoc 5 bannos 30 6annos
- yyacmue  OUCKycCuu Ha ceMunape |5 6annos 10 6annos
- KonmpoavHas paboma (memot 1-3) 10 6annos 10 6annos
- KoHmpoavbHas paboma (memol 4-5) 10 6annos 10 b6annos
[IpomexyTrouHas aTTecTanus 40 6annos
(pegpepam)
HToro 3a cemectp (ducyuniumy) 100 6annos
IK3AMEH

[Tonmy4eHHBIN COBOKYITHBIN PE3yJIbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLIEHOK H B
uIkany oueHok EBpornelickoit cucreMsl nepeHoca u HakorieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUM ¢ TabIuUIEH:

100-Ganmeras TpamuIMoHHas MIKaa lxama
Lkara ECTS
95— 100 OTangao A

83 -94 B

68 — 82 Xopo1o 3a4TEHO C

56 — 67 v D

50 _ 55 JIOBJICTBOPHUTEIBHO =
20-49 He EX
0-19 YIOBIIETBOPUTEIHHO HE 3a4TEHO =
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5.2.Kputepuu BbICTaBJICHUS OLICHKU MO JUCIMILIAHE

Bananl/

Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCHUILINHE

100-83/
AB

«OTIIMYHOY/
«3a4YTEHO
(oTim4HO)»/
«3a4TEHO»

BrictaBnsiercst oOyuaromemycs, eciu oH ri1y0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTUYECKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUSIX
U B XOJI€ POMEKYTOUHOM aTTeCTaI1H.

OO0yuaromuiicst HICUEPIBIBAIOIIE U JOTUYECKU CTPOMHO
u3JIaraeT ydeOHbIN MaTepua, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIpaBIIsSIeTCs C peUIeHUEeM 3a]ad
npodeccuoHanbHOM HallPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, TIPAaBUIILHO 00OCHOBBIBACT IIPHHSTHIC
perieHus.

CB0OOIHO OpHEHTUpYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEPATypeE.

OreHKa MO TUCIUTUTHHE BBICTABJISIOTCS 00yJaromeMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIIEH U MMPOMEKYTOUHON
aTTeCTAIlUH.

Komnereniuu, 3akpeniaéHnpie 3a TUCIUIIITAHOM,
chopMUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«XOpomIoy/
«3a4TEHO
(xoporo)y»/
«3aYTCHOY

BricTaBisiercst 00y4aromemycsi, €Ciii OH 3HaeT
TEOPETUYECKU U MPAKTUYECKUN MaTepHUall, FPaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJ€
IIPOMEXKYTOUHON aTTECTAllMH, HE JIOIyCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiicst MpaBUIHLHO MMPUMEHSET TEOPETHUCCKHE
MOJIOKEHUS ITPU PELICHUH TPAKTUYECKHX 33]1a4
npodeccuoHanbHOM HaMPaBICHHOCTH PAa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJIsl 3TOTO HABBIKAMHU
Y IPUEMAaMHU.

JlocTaTouHO XOPOILIO OPHUEHTUPYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

Onenka no JUCIUILIMHE BBICTABISAIOTCSA 00ydaromeMycs ¢
Y4€TOM pE3yJIbTATOB TEKYILIEH U MPOMEXYTOUHON
aTTeCTaluu.

Komnerennuu, 3akpeni€éHnple 3a AUCHUIUIMHOMN,
c(hOpMUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«yIIOBJICTBOPH-
TEIBHOY/
«3a4TEHO
(ynoBnerBopu-
TEJIBLHO)»/
«3a4TEHO»

BeicrasiisieTcs o0ydatromemMycsi, €Clid OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETHUECKUN U IIPAKTHYECKUI MaTepuUall,
JOIyCKaeT OTAENbHbIE OMIMOKH ITPU €T0 U3JI0KEHUH Ha
3aHATHAX U B X0JI€ IPOMEKYTOYHOM aTTECTALIMH.
OOyuaromuiicss HCIIBITBIBAET ONPECIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH NIPU PELIEHUH
INPaKTUYECKUX 33a4 MPO(ECCUOHAIBHON HAIIPaBIEHHOCTU
CTaHJapTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOAMMBIMU JUIsl 3TOTO 0a30BBIMH HaBbIKAMU U
IpUEMAMH.

JleMOHCTpUpYET JOCTaTOYHbIN ypOBEHb 3HaHUs y4eOHOM
JUTEPATYpPHI 110 TUCLUIUIMHE.
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Baanbl/ Ouenka no Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110

M xama AUCHUILINHE AUCHUILINHE

ECTS
OneHnka 1o JUCIUINIMHE BBICTABIIAIOTCSA 00yJarouemMycs ¢
Y4ETOM pE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHON
aTTeCTallUU.
Komnereniuu, 3akperiéHnpie 3a JTUCUUILINHON,
c(OpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBII».

49-0/ «HeynoBueTBopute | BricTaBnsercs o0ydaromemycs, €Ciid OH HE 3HaeT Ha

F.FX JTBHOY/ 0a30BOM ypOBHE TEOPETHUUECKUN U IPAKTUUECKUI

HE 3a4TE€HO MaTepual, I0MycKaeT rpyobie OMMOKH MIPU €ro

U3JIO’)KEHUH Ha 3aHATHIX U B X0J1€ TPOMEKYTOUHOM
aTTeCTallUU.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHNUS B
IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUN NPU pElIeHUH
MPAKTHYECKUX 33/1a4 Ipo(hecCHOHATILHOM HallpaBI€HHOCTH
CTaHJAPTHOIO YPOBHS CJIOKHOCTH, HE BIIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HABBIKAMU U MpUEMaMHU.
JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOM
JUTEPaTyphl MO TUCHUIUINHE.

OneHka 1o JUCHUIUIMHE BBICTABJIAIOTCS 00YyJaoLIeMycsl ¢
Y4ETOM PE3YJIBTATOB TEKYIEN U MPOMEKYTOUHOU
aTTeCTallUu.

KomnereHnyu Ha ypoBHE «J1I0CTaTOUYHBIN», 3aKPENIEHHbIE
3a JUCUUIUIMHOMN, He CPOPMHUPOBAHBIL.

5.3. OneHOYHBIE Cpe/ICTBA (MAaTEpUAIbl) ISl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH,
MIPOMEXYTOUYHOM aTTecTalluu 00yJaromuXcs 0 JUCITUILINHE

IIpumepHasi TeMaTuka pedeparoB (TeMbl 1J151 3cce)

. 3HadeHue u POJIb CTaHAAPTHU3AIUHN JJI1 JOKYMCHTAIIMOHHOI'O obecreyeHus YIIpaBJICHUA

. OCHOBHBIC ATallbl Pa3BUTHS CTaHAapTU3aUu B chepe JOY

. HopmatuBHO-1ipaBoBOE 0bOecieyenne cranaapTusanuu B PO.

. OpraHI/ISaHI/IH CUCTCMbI CTAHIAPTHU3alINH B PO

. Ctpyktypsl PocTexperynupoBanus, BOBI€UEHHbIE B IIpoliecc ctanaapTusanuu chepsl JJOY.

. CDOpMI/IpOBaHI/IC U pa3BUTUC CUCTEMbI CTAHAAPTOB, UCIIOJIb3YEMbIX B I[Oy

. Yaudukanus u cranaaptuzanus repmusosioruu J0Y.

1
2
3
4
5. OCHOBHBIE OpPraHbl U CTPYKTYPbI CUCTEMBI CTaHAapTU3aluuu B PO
6
7
8
9

. CTaHI[apTBI, peryivpyrommue pa60Ty C NOKYMCHTAMH Ha MAlIWHHBIX HOCHUTCIIAX. I/ICTOpI/ISI

CO3JaHuA U aHAJIN3.

10. CoBpemeHHBIE CTaHIApTHI, MpUMeHseMbie B cepe JOY.

11. HauuoHansHbIC CTaHAAPThI AHAJIOTU MCKAYHAPOJHBIX CTAHAAPTOB IO YIIPABJICHUIO

JOKYMEHTAIUEN.

12. Pons BHUMN/IA]L B Bo3poskaeHun crangaptusanuu chepst JOY.
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KOHTpOJIbeIe BOIIPOCHI IJISI aTTECTAllMHU 110 UTOraM OCBOCHUA TUCHUIIJIMHBI:

1. 3naueHue u poJib cTanaapTuzanuu st JOY

2. OcHOBHBIE dTanbl Pa3BUTHS cTaHgapTu3anuu chepsl JJOY

3. HopmartuBHO-1paBoBOC 0OecIieueHne cTanaapTu3anuu B PO.

4. OOmasi CTPyKTypa W HalpaBJICHUS NESITEIHHOCTH OCHOBHBIX OPraHOB IO CTAHAAPTHU3ALUU B
P®.

5. O0mas xapakTeprcTHKa CTaHIapTOB, MpUMeHsIeMbIX B cepe JOY.

6. CrangapTu3anusi OCHOBHBIX JOKYMEHTOBEIUECKUX TEPMHUHOB.

7. CraHaapTbl, peryiaupyronue padoTy ¢ JOKYMEHTaMU Ha MallMHHBIX HocuTensx. Mcropus
CO3/aHUS U aHAJIIN3.

8. CoBpeMeHHbIE CTaHIapThI, IpuMeHsiemble B chepe J1OY.

9. [loHATHS «TOKYMEHT», «3alHUChY», «TOKYMEHTHPOBAaHHAs HHGOPMaIUS» B CTaHJapTax.

10. HammoHansHbIE CTaHIAPTHI — aHAJIOTH MEXIyHapoaHbIX cTanaapToB NCO.

11. TOCT P UCO 15489-1-2007 u ero 3nauenue g Poccun.

12. TK 191 CUBU/I u ero poas B crangaptuzanuu JJOY B PO.

13. OTpacneBbie TEpMUHOJOTHYECKHE cTaHAapThl PD: ncTOpus co3MaHus U pa3BUTHSA.

14. CrangapThl Ha YHU(UIIUPOBAHHBIE CUCTEMBI IOKYMEHTAITUH.

15. TOCT P 6.30-2003 u cBsizaHHbIE C HUIM HOpMaTuBHBIE TOKyMeHTHI [IOY B PO.

6. YueOHO-MeTOAUYecKOe U MH(OPMAIIHOHHOE 00ecTiedeHue U CIIUTIINHbI

6.1. CrOucok UCTOYHUKOB U JIUTEPATYPhI
Hemounuku
OcHosnvie

1. ®enepanpubiii 3akoH oT 27 nmekabps 2002 roma Ne 184-03 «O TexHUUYECKOM
perynupoBanun» (B pex. 0105.04.2016) // http:www. gost.ru (pexxum goctyrna cBoOOIHBIN).

2. ®epepanbubiii 3akoH 0T 29.06.2015 No 162-P3 «O cranmaptuzanuu B Poccuiickoit
denepanumny» (B pex. ot 03.07.2016) // http:www. gost.ru (pesxxum aocTyma cBOOOIHBIH).

3. TOCT P 1.12-2004 «l'ocymapcTBeHHass cucTeMa craHiapTuszauuud Poccuiickoit
Oenepannn. CTanaapTU3aUs U CMEKHbBIC BUJIBI IEATEIBHOCTU. TepMUHBI U onpeaencHus». M.:
Crannmaptuadopm, 2004.

4. TOCT P 1.2-2014. Cranpmaptuzanmst B Poccuiickoit ®eneparuu. CranmapTsl
HaioHanbHble Poccuiickoit denepanuu. IlpaBuna pa3paboTkH, yTBEpXkAEHUS, OOHOBIECHUS U
otMeHbl. M.: Ctannaptungopm, 2014.

5. TOCT P UCO 15489-1-2007 «Cuctema ctanaapToB 1no uHpopmanuu. bubnuoreunomy
U U3laTelnbcKOoMy fAeny. YmpaieHus AokymeHTamu. OOmme  TpeOGoBanus». M.:
Crannaptungopm, 2007.

6. TOCT P HUCO 23081-1-2008 «CUBUJI. Ilpomeccsl ympaBieHUs AOKYMEHTaMH.
Metananusie 11t fokymeHToB: Yacte 1. [Tpuanune». M.: Crannaptundopm, 2008

7. TOCT P UCO 22310 — 2009 «CUBU/. PykoBoacTBo i pa3pabOTUYUKOB CTaHIAPTOB,
CTaHABJIMBAIOIIUX TPEOOBAaHUS K YIpaBiIeHUIO JoKyMeHTaMi». M.:Cranaaptungpopm, 2009
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8. TOCT P 7.0.8.-2013 CUBU/. «/lenonpou3BOACTBO M apXUBHOE Je€i0. TepMUHBI H
onpenenenus». M.: Crangaptungdopm, 2013.

9. TOCT P HCO 30300-2015 «CUBUA. Cuctemsl ympaBieHus AokymeHTamu. OoOmiue
MOJIOKEHHS U clioBapby». — M.: Cranmaptundopm, 2015

10. TOCT P UCO 30301-2014 «Mudopmanus u gokymeHTarus. Cuctema MEHEIKMEHTA
3amuceit». — M.: Craanaptuadopm, 2014.

11. TOCT P HCO 30301-2017 «CHUBU]J. Cucremsl yrpaBieHUAIOKYMEHTAMU.
TpeboBanus». — M.: Crannaptuadopm, 2017.

12. TOCT P 7.0.97-2018 «CUBU/I. Opranu3aiinoOHHO-PACIIOPSIUTEIIbHAS JOKYMEHTAIIHS.
TpeboBanus k opopmiieHuo 1okymMmeHToB». M.: Crangaptuadopm, 2018.

JlonoanumenvHole

1. TOCT P 1.5-2012 «Crangaptuszauust Poccuiickoit @Penepauuu. CrangapTsl
HanuoHanbHbie. [IpaBuima mocTpoeHHs, W3NOKEeHHUs, odopmiieHHs U o0003HaueHus». M.:
Crangaptundopm, 2012. 24 c.

2. TOCT P 1.7-2008 «Crannmaptuzamusi B Poccuiickoii ®enepanuu. CraHmapTsl
HanmoHanbHble Poccuiickoit ®epepanuu. [lpaBuna odopmieHus U o0O3HaueHUs IpU
pa3paboTKe Ha OCHOBE MPUMEHEHHS MEXIYHApOJHBIX cTaHaaptoB» -M.:CtanmaptuHdopm,
2008.

3. TOCT P 51141-98. Jlenonpou3BOJACTBO U apXWBHOE AeN0. TEepMUHBI M ONpPEICIICHHS.
M.: T'occranmapt Poccun, 1998. 7c.;

4. TOCT 6.10.4-84. Ilpunanue 1opuIn4ecKoi CHIIbI JOKYMEHTaM Ha MAllMHHOM HOCHUTEIe
W MalIgHOTpaMMe, CO37aBaeMbIM CPEICTBAMHU BBIUMCIUTENBHOM TexHukH. M.: ['occranmapr,
1984.

5. TTOCT P 6.30 — 2003 YauGUUIAPOBAaHHBIC CUCTEMBI JOKYMEHTAIMH. Y HU(DUIIMPOBAHHAS
CUCTEMa OpPraHU3alMOHHO-PACTIOPSIUTENbHON AOKyMeHTauuu. TpeboBaHus K OG(OpPMIICHHIO
nokyMeHToB. M. U3a-Bo ctanmaptos, 2003

6. TOCT P UCO 9000-2015 Cucremsl MeHemxMenTa kadecTtsa. OCHOBHEBIE ITOJIOKEHUS U
cnoBapb. M.: Craamaptundopm, 2015;

7. TOCT P HCO 9001-2015 Cuctembl MeHEIXMEHTa KadecTBa. TpeOoBaHus. M.:
Crannmaptundopm, 2015;

8. TOCT P HCO 9004-2004 CucremMbl MEHEIKMEHTAa KadecTBa. PekoMeHIalluyh 1o
yiydiieHuto aestenbHocTi. M.: Ctangaptundopm, 2004,

9. CO 15489-2 2001(R) «Mudopmanus 1 J0KyMeHTaI¥s. Y IpaBICHHs 3amucsaMu. YacThb
2». I'occranpapt Poccuun. ®I'YII BHUUKU.M.: 2003.

10. CO 15489-1 -2001 (R) «Mudbopmanus ¥ JTOKyMEHTAIUs. YIPABICHHUs 3alUCsIMU.
Yactse 1: O6mue tpeboBanus». ['occranmapt Poccun. ®I'YIT BHUMKN.M.: 2003.

Jlumepamypa
OcHosnas
1. Bapnamosa JI.H. Crangaptuzanus yrpaBieHus JoKyMeHTaMu. YueOuuk. M.: U3n-Bo
TEPMUKA, 2018. 504 c.
2. Bapnamosna JI.H. Crannapru3zanus nenonpoussojicta B PCOCP-CCCP-P®: Yuebnoe
nocob6ue. M.: M3a-Bo «CrytHUK+», 2016. 200c.
3. Bapnamosna JI.H., baton JI.C., bactpukoBa K.A. Ynpasnenue fokymMeHTanuen: AHIio-
PYCCKUI aHHOTUPOBAHHBIN CIIOBaph CTAHAAPTU3UPOBAHHOM TepMHUHOJIOrUU. M.: 31-BO
«CnytHuk+», 2017. 399¢

OONOHUMENbHAS
1.KpemoBa ['.JI. OcHOBBI cTaHIapTU3alLUU CEePTU(PUKAIIMKM, METPOJIOTHUU: YYEOHHK s
BVY3o0B, 3-¢ uza. — M.: U3g-Bo «FOHUTUW», 2006. — 671 c.
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2. Tlocteika B.M. Hayuno-meromuueckue oOcHOBBI cranmaptusaimuu. — CII0, wu3a-Bo
Actepuon, 2007. — 264 c.

3. CokoBa A.H. PasBurue rocymapcTBEHHOW CTaHIAPTU3alUM  OPraHU3AIMOHHO-
pacnopsauTensHbIX TokyMeHToB// Cexperapckoe neno. — 2003. - Ne 5. — C. 15-18

4. W3 ucropum crannapruzanuu 1okymeHToB B CCCP. BenomcrBennas ynudukarus 1920-
x rooB. // Tpynet BHUMJIAN. — T.2. - M., 1973.

5. Kpsmosa I'./I. OcHOBBI cTaHAapTH3aIMK CEPTUPHUKAINNA, METPOJOTHH: Y4EOHUK IS
BVY3o0B, 3-¢ uzn. — M.: U3a-Bo «FOHUTH», 2006. — 671 c.

6. Ilocteika B.M. Hayuno-merommueckue ocHOBBI cranmaptusaimuu. — CII6, u3a-Bo
Actepuon, 2007. — 264 c.

6.2. Ilepeuensp pecypcoB HHGOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn «IHTepHeT».

- «Od¢unuanbHbBIi HMHTEpHET-TIOPTaN MpaBoBoM HHGopManuu». - Pexum npoctyna:
WWW.pravo.gov.ru, CBOOOTHBIN

- «OdunnanpHplil caliT PenepalbHOrO areHTCTBA M0 TEXHUYECKOMY PETYIUPOBAHUIO U
METpOoJIOTHNY. — Pexum noctyma: WWw(gost.ru, cBoOOJHBIH.

- «Odunmanpapii  calT BcepoccHiicKOTo  HayYHO-HCCIIEIOBATEILCKOTO HWHCTUTYTA
noKkyMeHTOBeeHuss u apxuBHoro nena (BHUUIA)» - Pexum moctyma: www.vniidad.ru,

CBOOOTHBIH.

7. MarepuajibHO-TEXHHYECKOe o0ecnevyeHne JUCIUTTHHBI
JlaGopaTopHbIe 3aHATHS TMPOBOIATCS B KOoMIbloTepHBIX Kiaccax MAW PITY. Hamnuue

IJ1a3MEHHOM TaHeNd TMoMoraer B OOyYeHHH CTYAEHTOB, T.K. CHadaja IIperojaBareib
JEMOHCTPUPYET Ha OOJIBIIOM 3KpaHE AJIrOPUTM paboOThl, 3aT€M CTYAEHTHl MPUCTYMAIOT K
CaMOCTOSITENILHOM paboTe.

[Ipn mnpoBeneHun nabOpaTOpHBIX pPAOOT HCMONB3YIOTCS VIHTEpHET - HUCTOYHUKU H
MeToauyeckue Matepuaibl. CTyneHThl padoTalT ¢ OQUIMaIbHBIMU CalTaMU OPraHoB IO
crannaptuzanuu P®: Poccrannapra, CtangapTuHhopM U IpYyrUMH, a Takke ¢ 0pUIHATbHBIMU
caiftamu opraHoB cepsl yrpasienus fokymentamu: Pocapxus, BHUNJIA]I u npyrumu.

B npouiecce oOyueHus 3a7eiicTBOBaHbI CIEAYIONINE POTPaMMHbBIE CPEICTBA:
- ABBYY FineReader
- Internet Explorer, Mozilla Firefox
Cocra nporpammHuoro odecneuenusi (I10), coBpeMeHHBbIX Mpo(eccHOHAIBHBIX 0a3
nanubIX (b/1) u ungopmanuonno-cnpaBounbie cucrem (MCC) (2019 r.)

1. Hepeuens I1O

Nen Haunmenosanue 110 IIpoussoaurens Crnoco6
/m pacnpocTpaHeHus
(nuyenszuonnoe unu
6000010
pacnpocmpamsiemoe)
1 Adobe Master Collection CS4 Adobe JUIIEH3UOHHOC
2 Microsoft Office 2010 Microsoft JINIEH3UOHHOE
3 Windows 7 Pro Microsoft JINIEH3UOHHOE
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4 AutoCAD 2010 Student Autodesk cBO0OOIHO
pacrpoCTpaHsiIeMoe

5 Archicad 21 Rus Student Graphisoft cBO0OTHO
pacrpoCTpaHsiIeMoe

6 SPSS Statisctics 22 IBM JINIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JIUIEH3HOHHOE

8 SPSS Statisctics 25 IBM JINIIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIUIEH3HOHHOE

10 | OC «Anbt O6pazoBanue» 8 000 «bazanet CI1O | nuueH3HOHHOE

11 | Microsoft Office 2013 Microsoft JIUIEH3HOHHOE

12 | Windows 10 Pro Microsoft JIULIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE

14 | Microsoft Office 2016 Microsoft JIUIIEH3HOHHOE

15 | Visual Studio 2019 Microsoft JIUIIEH3HOHHOE

16 | Adobe Creative Cloud Adobe JIUIIEH3HOHHOE

2. Hepevens B/Iu UCC

Norr HaunmenoBauue
/mt

1 | MexnyHnaponnsle pedepaTuBHble HaykomeTpudeckue bJl, noctynHbie B paMkax
HanoHaIsHOM rmoanucku B 2019 1.

Web of Science

Scopus

2 | IIpodeccronanbhble MOJHOTEKCTOBBIE BJI, HOoCTymHBIE B paMKaxX HallMOHATBLHOM
noamucky B 2019 r.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | IIpodeccrnonanbHpIe TOJHOTEKCTOBBIE b/

JSTOR

W3nanus no o011ecTBEHHBIM U TYMaHUTAPHBIM HAayKaM
Dnexkrponnas oubmuoreka Grebennikon.ru

4 | KoMnbIoTepHbIE CIIPAaBOYHBIE PABOBBIE CUCTEMBI
Kouncynbrant Ilntoc,
TI'apanT

8. O0ecneyenue 00pa3oBaTeIbLHOIO MpPoIecca IS JIUI ¢ OTPAHUYEHHBIMH
BO3MOKHOCTSIMU 3/I0POBbSI M HHBAJIH/I0B

B xoze peanuzanuy IUCUUILTMHBI UCHIOJIB3YIOTCS CIEAYIOIINE JOTOTHUTENIbHbIE
METO/Ibl 00Y4eHHsI, TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHON aTTeCTAIHH
oOyuaronuxcs B 3aBUCUMOCTH OT UX WHIUBUAYAIbHBIX 0COOEHHOCTEH:

e I CJENBIX U CJIa0OBUIAIINX:

- JeKIUu OQOPMISIIOTCS B BHJE SJIEKTPOHHOTO JOKYMEHTAa, TOCTYMHOTO C TOMOIIBIO
KOMITBIOTEpA CO CHEIHATU3UPOBAHHBIM MPOTPAMMHBIM 00eCTICUeHUEM

- TUChMEHHBbIC 3a/IaHUs BBIMONHSIOTCS Ha KOMIIBIOTEPE CO CHEIHATU3UPOBAHHBIM
MIPOrPaMMHBIM 00eCTIeYeHUEM, UITU MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecrieunBaeTCs MHAWBUIyaIbHOE paBHOMEpPHOE ocBelieHrne He menee 300 mokc;

- s BBIMIOJIHEHUS 3a/laHUsl TMPU HEOOXOJUMOCTH MPEJOCTABISAETCS YBEIMYMBAIOIIIEE
YCTPOMCTBO; BO3MOKHO TaK)K€ UCIIOJIb30BaAHUE COOCTBEHHBIX YBEIHMUMBAIONINX YCTPOICTB;
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- MACBMEHHBIE 3aJaHUs O(POPMIISIOTCS YBETUYEHHBIM IIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (hOpMeE HIIH BBITIOJHSIOTCSA B MMCbMEHHOM (hopme Ha
KOMIIBIOTEPE.

® IS TIYXUX M CIa00CITBIIIAITNX:

- Jekuud O(GOPMISIOTCS B BHJE OJEKTPOHHOIO JOKYMEHTa, JHOO MPEIOCTaBISETCS
3BYKOYCHWJIMBAIOIIAsl allllapaTypa MHAUBUAYAJIbHOTO MOJIb30BAaHUS;

- MMCbMEHHBIE 3a/1aHUs BBIIOJIHIIOTCS Ha KOMIIBIOTEPE B IMCbMEHHOH (opMe;

- O9K3aMeH M 3a4€T TPOBOJATCA B IUCHMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
IIpOBEJIEHUE B JOPME TECTUPOBAHUS.

e JUIsl JIUI[ C HAPYLIEHUSIMHU OIIOPHO-ABUIaTEIBHOTO anmapara:

- JIeKIUU OQOPMIISIOTCS B BUAE OJIEKTPOHHOTO JIOKYMEHTA, IOCTYMHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CHEHATN3UPOBAHHBIM POTPAaMMHBIM 00€CIICUEHHUEM;

- TIMCbMEHHBIE 3a/1aHHS BBINOJHSIOTCS HAa KOMIIBIOTEPE CO CHEIHATU3UPOBAHHBIM
MIPOTPaMMHBIM 00€CTICUeHUEM;

- 9K3aM€H U 3a4€T NMPOBOJATCS B YCTHOM (pOpMeE WM BBINIOJIHIIOTCS B TUCbMEHHOU hopme Ha
KOMIIBIOTEPE.

[Ipn HEOO6X0IMMOCTH MpEAYCMaTPUBACTCS YBEIMUEHNE BPEMEHH ISl TIOJTOTOBKU OTBETA.

[Ipouenypa  mpoBeaeHHUs  MPOMEXKYTOYHOM  arTecTanuu A 0oOydarouiuxcs
YCTaHABIMBAETCA C Y4YETOM UX UHAMBUAYAJIBHBIX TCUXO(U3HUECKUX O0COOEHHOCTEM.
[IpomexyTouHas aTTecTalusi MOXeT IPOBOJAUTHCS B HECKOJIBKO ITAIOB.

[Ipn mpoBeneHuM mHpoueaypbl OLEHUBAHMS PE3yIbTaTOB OOydeHUS MpedycMaTpHUBaeTCs
WCIIOJIb30BAaHUE TEXHUYECKHX CPEJICTB, HEOOXOMUMBIX B CBS3M C HMHIUBUAYATbHBIMHU
OCOOEHHOCTSAMU OOy4YaIOIIUXCA. DTHU CPENCTBA MOTYT OBITh HPENOCTABIIEHBI YHUBEPCUTETOM,
WM MOTYT MCTIOJIb30BaThCSl COOCTBEHHBIE TEXHUUECKHE CPE/ICTBA.

[IpoBenenue mpoueaypbl OLIGHMBAaHUS — pPE3yAbTaTOB  OOydeHHUS  JIOMYCKaeTcsi C
HCIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOIOTHIA.

ObecnieunBaeTcst TOCTyN K MH(POPMAIMOHHBIM U OHOIMOTpaduueckuM pecypcaM B CETH
WuTtepHer nmns kaxaoro oOywaromierocss B ¢GopMax, aJaNTUPOBAHHBIX K OTPAaHUYEHHSIM HUX
310pPOBbS U BOCTIPUATHS HHPOPMAITIH:

e JUISl CIIENBIX U CIa00BUSIINX:

- B meyaTHOU (hopMe yBETUUEHHBIM HIPUPTOM;
- B popMe IEKTPOHHOTO JIOKYMEHTA;

- B hopme ayauodaiina.

e JUIsl TIIyXUX M cIabOCibIIIalInX:

- B IeyaTHou popme;

- B popMe PIEKTPOHHOTO TIOKYMEHTA.

e Uit OOYYarOIIMXCS C HAPYIICHUSIMHU OIOPHO-ABUTaTENIbHOTO ammapaTta:
- B meyaTHo dopme;

- B popMe PIEKTPOHHOTO IOKYMEHTA;

- B popme ayauoaiina.

Y4eOHble ayIUTOPUU Ui BCEX BHJIOB KOHTAKTHOW M CAMOCTOSITENLHOM pabOThl, HaydHas
O0ubnMMoTeKa W MHBbIE TIOMEUICHUS ISl 00y4eHMsI OCHAIICHBI CHelHalbHBIM 000pyI0BaHUEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMU CPECTBAMU O0yICHHUS:

e JUISI CTIENBIX U CTa00BUSIINX:

- YCTpOMCTBOM /Jisi CKaHUpoBaHUs U uTeHus ¢ kamepoid SARA CE;

- nucruieeM bpaiins PAC Mate 20;

- npuHTepoM bpaitng EmBraille ViewPlus;

e Uil TIYXUX M CIA0OCIBIIIAININX:

- ABTOMATH3UPOBAaHHBIM padOYUM MECTOM I JIIOACH C HapylleHHeM ciyxa u
c71a00 CIIBIIIAIIHNX;

- aKyCTUYECKHUI YCHIIUTENb U KOJIOHKH,

e ISt OOYJArOIIMXCS C HAPYIICHUSIMHU OMIOPHO-ABUTaTEILHOTO ammapara:
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- IEpEABMKHBIMU, PETYIUPYEMBIMH 3proHoMHueckuMu naptamu CU-1;
- KOMITBIOTEPHOM TEXHUKOW CO CHENUAIbHBIM ITPOTPAMMHBIM 00ECTICUCHHEM.

9. MeToau4eckue MaTepuaJbl
9.1. TlpakTUYEeCKUE M CEMHUHAPCKUE 3aHATHUS

Tema 2. Opranusanus cucrembl crangaptrusanun B Poccuiickoii ®@enepanun (4 4.)

L]env 3auamus — uzyyenue op2aHu3ayUOHHOU cucmemvl cmanoapmuzayuu 6 PO

Bonpocul ons o6cysrcoenus:

- UcTopus craHOBIEHUS U Pa3BUTHSI CUCTEMBI cTaHAapTu3anuu B PO.

- XapaxkTepuCTHKa 3aKOHOJATEIhHBIX, HOPMATHBHO-TIPABOBBIX AaKTOB, HOPMAaTHUBHO-
METOJMYECKUX JOKYMEHTOB M CTaHIAPTOB, PETIAMEHTUPYIOIHUX MPOIECCHl CTaHIAPTU3AINH B
Poccuiickoit @enepanuu.

- Oprassl  crangaptu3aiuu W cepTudukarmu  Poccuiickoit ®Dexepannu u - UX
nH(OPMAaLMOHHBIE PECYPCHI.

Konmponvhnvie 6onpochwi.

- HopmatuBHO-TIpaBoBOE 0OecreueHme npoieccoB CTaH1apTU3alHH;

- Oprassl, BOBJICUEHHBIE B TIPOLIECC CTaHAApTH3anuu (BKiIro4as cragaaptusamnuio JJ0VY);

- [IpoGnemsr B3aumoaeicTeus TK u T.11.

Chucok ucmoyHuKkos u 1umepamypbol.

- UCTMOYHUKU (OCHOBHbLE, OONOJHUMENbHBLE):!

1. denepanbubiii 3akoH oT 27 nekabps 2002 roma Ne 184-03 «O TexHUUYECKOM
perynupoBanumn» // CoOpanue 3akoHoaarenbcTBa Poccutickoit @enepamuu. 2002, Ne 52. .1 (30
JeKaops)

2. TOCT P 1.12-2004 «['ocynmapcTBeHHasi cucTeMa cTaHaaptuzanuu Poccuiickoi
®enepaunn. CTaHgapTU3aLU U CMEXKHBIE BUJBI IEATEIbHOCTU. T€pMUHBI U onpeaeneHus». M.:
Crannmaptundopm, 2004. 33 c.

3. TOCT P 1.5-2012 «Cranmaptuzanus Poccuiickoii @enepanuu. CraHmapTh
HanmoHaneHble. [IpaBuia mMOCTpOeHMS, H3NIOXKEHUs, OQOpPMIICHHS U O0003HAYeHHs». M.:
Crannaptundopm, 2014. 24 c.

4. TOCT P 1.2-2014. Cranpaptuzauus B Poccuiickoii ®enepanuu. CraHaapTbl
HaioHaneHble Poccuiickoit @enepaunu. IlpaBuna pa3paboTky, yTBEp»KAEHUS, OOHOBJIECHUS U
ot™eHbl. M.: Crangapundopm, 2014. 15c.

- umepamypa (0CHO8HAs, OONOJIHUMENbHAS):

1. Tkauenko B.B. OcnHoBbl crangaptuzammu. — M.: M3n-Bo crangapros, 1980.
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2. KpoutoBa I'.JI. OcHOBBI CTaHAapTH3aLUU CEPTUPUKAIMH, METPOJIOTHU: YYCOHUK JUIS
BVY3o0B, 3-¢c uzn. — M.: U3xa-Bo «FOHUTH», 2006. — 671 c.
3. Tocteika B.M. Hayuno-meroauueckue ocHOBBI cranmapruzamun. — CII6, u3a-Bo
Actepuon, 2007. — 264 c.
- cnpasounbvle U UHGOPpMAYyUOHHbIE UZOAHUSL.
HNudopmanmonno-npaBoBas cucrema «Koncynsrant [Lmocy
HNudopmanmonno-npasoas cucrema «KMCCAO»
Ilepeuenv pecypcos un@opmayuoHHo-menreKoMMyHUKayuoHHou cemu « Mnmepnemny.
Odunmanbupiii cait defepanbHOTO areHTCTBA MO TEXHUYECKOMY PETYIHPOBAHUIO H

Metposoruu. — Pexxum gocryna: www. GOST. ru, ceoOoanbIi. — 3ari. ¢ sKpaHa.

Tema 3. YHuuUKAUMSA ¥ CTAHAAPTU3ALMSA JOKYMEHTOBEIYECKUX TEPMHUHOB (2 4.)

Lenv 3anamus — H3yuenue 6onpocos, ceA3aHHbIX C YHUuKayueu u cmanoapmusayuetl
O0OKYMEHMOBe0UeCKUX MEPMUHO8.

Bonpocwt ons oocyscoenus:

- TepMHuHOTIOTHS OCHOBHBIX MOHATUI B TAHHOW cdepe U €€ IBOTIOIH.

- VHubukKamms J0KyMeHTOBETYECKOW TEPMUHOJIOTHHI

- Tepmunosiorusi, ucnons3dyemass B chepe JIOY, BkiIOUeHHass B CTaHAAPTHI JPYTHX
oTpaclien.

- O030p mpaBOBBIX M HOPMATHBHBIX JOKYMEHTOB, COJAEpIKAIlUX OCHOBOIOJArarolinue
JOKYMEHTOBEUECKUE TEPMUHBI.

- O030p ¥ cONOCTaBICHHE OCHOBHBIX JOKYMEHTOBEIUECKHX TEPMUHOB B OTCUECTBEHHBIX U
MEKTyHAPOAHBIX CTAaHAAPTOB.

Konmponvnvie 6onpochwi.

- I'OCT P 51141 -98 «/lokymeHTOBeIeHHE U apXUBHOE J1€710. TepMUHBI U ONPEEICHUSY.
I'OCT P 7.0.8-2013 «/loxymMeHTOBeJeHHE U apXUBHOE JAeN0. TepMHHBI U OIpPEACICHH:
CXOJICTBA U pa3anuyusl.

- Cranpaptuzaius TEPMUHOB «JIEJIOMPOU3BOJICTBO», «TOKYMEHTAIMOHHOE OOecreueHue
YIOPABICHUS, «YIIPABIECHUE JOKYMEHTaAMMU.

- CrangapTu3anus TEPMUHOB «IIOJJIMHHUKY, «KOTIHSD, KOPUTHHAID

- CranpgapTu3anus TEPMUHOB «IOKYMEHT», «JIOKYMEHTHpPOBaHHas WHGMOpMaUs»,
«Oo(UIMATBHBIA JOKYMEHTY, «CIIYKEOHBIN JOKYMEHT», «3aIHUCh»

Cnucok ucmoyHuKos u 1umepamypbol.

- UCTMOYHUKU (OCHOBHbIE, OONOIHUMENbHBIE):!
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1. TOCT P 51141-98 «/lenonpousBoAcTBO U apXUBHOE J€710. TEpMHUHBI U OIPEACIICHU». —
M.: U3xa-Bo crangapros, 1998

2. TOCT P 7.0.8.-2013 CUBHN/. «/lenonpou3BoACTBO M apXWBHOE J€l0. TepMHUHBI U
onpenenenus» - M.: Craanapruadopm, 2013.

3. TOCT P HCO 15489-1-2007 «CUBU[. VYmupaBnenue mpokymentamu. OOmue
TpeboBauus». - M.: Cranmaptundopm, 2007

- qumepamypa (0CHO8HAs, OONOJHUMENbHAS):

1. BapmamoBa JILH. Cranmaptuzanust ynpaBieHUsT JTOKYMEHTaMH: COBPEMEHHOE
noyioxkeHue nen // Matepuansl MexayHapoaHoW KoHgepeHuuu mnamsata T.B.Ky3neunosoit
«YmpaBieHue JOKyMEHTAIMEe: MpoIioe, HacToslee, oyaymee», M:PITY, 2013.

2. Bapnamoma JL.H. Cranmaptuzaiusi ynpaBiIieHHs JOKYMEHTAIMEH: MEXIyHApOIHBIN
onbIT UCO u ero npumenenwne B Poccun. // Bectauk PITY. - 2014. - Ne 2 (124). - C. 46-58.

3. Bapnamosa JILH. JIBoe u3 napua, OJMHAKOBBI C JHIA: HOPUAUYECKAs CHJIA H
IOpUIMYecKas 3HAYMMOCTh TokymeHTa.// Jlenonpon3Boactro. 2014. Ne 4. C. 14-17.

- cnpasoyHvle U UHPOPMAYUOHHbLIE U3OAHUSL.

Nudopmanmonno-npasoas cuctema «KoncynpranT [Tmrocy»
Nudopmanmonno-npasoas cuctema «MMICCAO»

Ilepeuens pecypcos ungopmayuoHno-meneKkoMmMyHuUKayuouHot cemu «Mumepnemy.

Odunmanbupiii cait defepaqbHOTO areHTCTBA MO TEXHUYECKOMY PETYIHPOBAHHUIO H
MeTtposioruu. — Pexum nocryma: www. GOST. ru, cBoOoaHBINH. — 3aril. ¢ 3KpaHa.

Odunmaneusiii caidlt Koncantunrosas rpynma «Tepmuka». [HopMmaruBHO-TipaBoBasi 0a3a
JAHHBIX IO JCIIONPOU3BOACTBY, JOKYMEHTOOOOPOTY M apXHUBHOMY Jiey| [ DIeKTpOHHBIHN pecypc]
/ «Tepmukay» - DJIEKTPOH, JIaH.- M., [200-].— Pexxum JIOCTYyTIA:

http://www.termika.ru/Catalog/catalog.html, ceo6omubIii. — 3ari. ¢ sKpaHa

Tema 4. YHnukanusa U CTAHAAPTU3ALUA JOKYMEHTOB HA Pa3IHYHbIX HOCHTEJISIX H
TEeXHOJIOTHH PadoThI ¢ HUMH (2 4.)

Lenv 3anamus — H3yuenue 60npocos, C8A3aHHbIX cO cmanoapmuzayueli. OOKYMeHMos Ha
PA3TUYHBIX HOCUMETAX U MEXHONI02Ull pabombl ¢ HUMUL.

Bonpocwl 0ns 06cyarcoenus:

- CrangapTu3anys U yHU(QUKaLKs yIIpaBIeHYeCKUX JOKYMEHTOB.

- Cranpaptel Ha «YHubUIHpoBaHHBIE cucTeMbl gokymeHTauum» (IOCT P 6. - 2003).
IIpaBoBbIE 1 HOPMATHUBHO-METOAUYECKHE JOKYMEHTHI IO TEME.

- CTaH;[ameaumI MponeccoB CO3JaHus NOKYMCHTOB Ha MAallTUHHBIX HOCUTCIIAX.
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- lloHATHE «AIEKTPOHHBIM JIOKymMeHT». IIpaBoBble W HOPMAaTUBHO-METOAUYECKHE
JOKYMEHTBI 110 TEME.

Koumponvnvie sonpocui.

- HetictByromue I'OCTsl B o0nactu IOY u1st TOKYMEHTOB Ha TPaJMLIMOHHBIX HOCUTEISX.

- TOCT P 6.30-2003 «YHupUIHPOBaHHBIE CUCTEMBI JOKyMEHTAIUU. YHHU(PHUINPOBAHHAS
crCcTeMa OpraHU3alMOHHO-PACTIOPSIINTENIFHON JOKyMEHTanuu. 1peGoBaHus K O(GOpMIICHHUIO
JOKYMEHTOB» U €0 3BOJIIOLUS.

- IlonsTne «IOKyMEHTHI Ha MAIUIUHHBIX HOCHUTENAX». (OCHOBHBIE CTaHIAPTHI,
periaMeHTHPYIOIIKE BOIIPOCHI CO3JJaHMsI U MCIOJIb30BAaHUS «MAIIMHOYUTAEMBIX IOKYMEHTOBY.

- CranjapTel, perjiaMeHTUpYIole padoTy ¢ 3JIEKTPOHHBIMHU JOKYMEHTaMu (IIpaBHJia MX
CO3/IaHUs1, UCTIOJIH30BAHUS, BOMIPOCH! OIIU(POBKH U T.I1.).

- CrannapTsl Ha GopMaThl SJIEKTPOHHBIX JOKYMEHTOB.

Cnucox ucmouHuKo8 u 1umepamypul.

- UCTMOYHUKU (OCHOBHbLE, OONOJHUMENbHBLE):!

1. TOCT 6.10.4-84. ITpunanue 1OpUANYECKON CHIIBI TIOKYMEHTAM HAa MAIIMHHOM HOCHUTEIE
U MalllMHOTpamMMe, CO3JaBacMbIM CpPEICTBAMH BBIYMCIUTENBbHON TexHuKu. M.: T'occranmapr,
1984.

2. TOCT P 6.30 — 2003 YHudummpoBaHHbIE CUCTEMBI JOKYMEHTAIMH. Y HUDUIIMPOBAHHAS
CHUCTEMa OpPraHMU3alMOHHO-PACTIOPSIIUTENbHON AOKyMeHTauuu. TpeboBaHus K OGOPMIICHHIO
nokyMeHToB. M. U31-Bo ctannaptos, 2003

3. T'OCT 34.003—90. KoMmIuiekC cTaHIapTOB Ha aBTOMAaTU3HPOBAHHBIE CHUCTEMBI.
Tepmunsl u onpenenenus. — (MudpopmanrionHas TeXHOIOTHSA).

4. TOCT 34.602—89. Komruiekc CTaHIapTOB Ha aBTOMAaTHU3UPOBAHHBIE CHCTEMBI.
Texnuueckoe 3ajaHue Ha CO3JaHUE AaBTOMATU3MpPOBaHHOU cucrteMbl. — (MHpopmanmonnas
TEXHOJIOTH).

5. TOCT 28388—89. Cuctembl 00paboTku uHpopmanuu. JJOKyMEHTbI Ha MarHUTHBIX
HOCHUTENAX NaHHBIX. [TopsI0K BhIMOTHEHHS U 0OpalleHusl.

8. TOCT P UCO/MBK 15910—2002. TIpouecc co3nanus AOKYMEHTALUU MOJIb30BATEINS
porpaMMHOTo cpenctBa. — (MHpopMamoHHas TeXHOJIOTUA).

9. 'OCT P UCO/M3K 2382-23—2004. Uudpopmarmonnas texnonorus. Cnoapb. HYactb
23. O6paboTka TeKcra.

10. TOCT 6.10.3—83. VHupuuupoBaHHbIE CHUCTEMbl JOKYMEHTAl[MH. 3alucCh
nHbOpMaIUK YHU(PHUIMPOBAHHBIX TIOKYMEHTOB B KOMMYHHKAaTHUBHOM (opmMare.

11. TOCT P 52292—2004. ODOnexktpoHHbIi oOMeH wuH(popManueil. TepMuHB U

onpenenenusi. — (MHpopMamoHHast TEXHOJIOTUA).
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12. TOCT 7.65-92. CUBUJ. KunomokymMeHTbHI, (OTOIOKYMEHTHI, JOKYMEHTHl Ha
Mukpodumax. O6ume TpedoBaHUs K apXUBHOMY XPaHEHHUIO.

13. OCT 55.2-84. ®oTonokymeHTsl. [IpaBuiia rocy1apCTBEHHOTO XpaHEHUS! OPUTUHAJIOB U
cTpaxoBbIX Konui. TexHuueckue TpeOOBaHUS.

14. TOCT 13.1.101-93. Mukpodunbm JOKyMEHTa Ha MpaBax MOJIMHHUKA. [lopsmok
W3TrOTOBJICHUS, yueTa, XpaHEHUS U IPUMEHEHUS.

15. OCT. 55.1-84. JlokyMeHTbHl Ha IUIEHOUHBIX HOcuTelsx. IIpaBuiia rocygapcTBEHHOTO
XpaHEHUs] OPUTHHAJIOB U CTPAXOBBIX KON KMHOJOKYMEHTOB U JJOKYMEHTOB CTPaXxoBOro (OHJIa.
Texuuueckue TpeOOBAHUS.

16. TOCT 7.68-95 MexrocynapcTBeHHbl cranaapr. Cuctema CTaHAapToOB 10
uHpopmanuy, OUOIMOTEUHOMY M M3AaTeiabckoMmy neny. dPoHo- U BHUIAEOJOKYMEHTHl. Obmue
TEeXHUYecKue TpeboBaHus K apxuBHOMY XpaHeHuto. C 01.07.96

17. TOCT 7.69-95. (MCO 5127-11-83) MexrocynapctBennblii cranmapt. CHUBU/IL.
AynnoBusyanbHble JOKyMeHTBl. OCHOBHBIE TepMHHBI U onpenenenus. C 01.07.1997 , nepeunsn
¢ uameneH. 23.06.2009

18. 'OCT 2.001-70. Enunas cucrema koHCcTpykTOopckoi mokymentanuu (ECKJI). O6mme
noJjioxxeHus. M., 1985.

19. TOCT 2.501.-68. ECK/I. [IpaBuna yuera u xpanenus. M., 1985.

20. TOCT 21.001-77. Cuctema npoekTHOH aokyMeHTamuu st crpoutenberBa (CITIC).
OOmue nojoxxkeHus. M.,1980.

21. TOCT 3.1001-81. Emunas cucremMa TEXHOJIOTMYECKOW mokymeHTaruu. OOrmue
nonoxxkeHus M., 1984,

22. TOCT 28388-89. Cucrembl 06paboTku mHpopmanuu. JIOKyMEHTBI Ha MarHUTHBIX
HOocuTeNsX naHHbIX. [Topsaok BeimoaHeHUs 1 oOpamieHus. M., 1989.

23. TOCT 621.1-78 VYuudbunupoBaHHble cHUCTeMbl JoKyMmeHTauuu. Cucrema
JOKYMEHTAllMM 10 HU300peTeHUsM U OTKpbITHAM. OCHOBHBIE NOJOXKeHus. M.: T'occrannapr,
1978. 12 c.

24. TOCT P HUCO 23081-1-2008 «CUBUJ. Ilpomecchl ympaBieHHs IOKYMEHTaMH.
Mertanannsle 11 fokyMeHToB: Yacts 1. [Ipunuumns». M.: Crangaptuadopm, 2008

- umepamypa (0CHO8HAsA, OONOJHUMENbHAS):

1. Kokxoper B.M. OcHOBBI cTanfapTH3alMy B MHGOPMAIIMOHHBIX CUCTeMaX: YUeOHUK s
CTYIEHTOB  BYy30B, oOydJamomuxcs IO  CHeUualbHOCTH  «JlOKyMeHTOBelIeHHE U
JOKYMEHTAI[MOHHOE o0ecneyeHne ynpasieHus». — M.: U3a-Bo crangaptos, 1988. — 239 c.

2. Anexcannposud I['.5. Cranmaptusanus oQUCHBIX 3JIEKTPOHHBIX JOKYMEHTOB. McTopus

Bomnpoca//3amura uapopmarun. Uucaiia. — 2007. - Ne 4. — C. 26-27
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4. Mutuenko O.}O., PeickoB O.11. ®opmatsl 37€KTPOHHBIX TOKYMEHTOB, IPUMEHSEMBIX B
yrpaBiieHueckoil nesitenbHocTH // Cekperapckoe aeno. — 2004, - Ne 10. — C. 28-32
5. PeickoB O.W. HanmoHaneHbIi CTaHAAPT HA OMHMCAHUE IEKTPOHHBIX WH(POPMAIIMO HHBIX
pecypco // IlenonpousBoacto. — 2005. - Ne2. — C. 54-59
6 Ky3un A.A, Pomans JI.M. Kunodoroapxussr: YueObnoe nocodbue. M.,1982.
7. Marunos B.M. KuHOIOKyMEHTBI B KOHTEKCTE HcTOpuyeckoro 3HaHus. M.:PITYVY,
2005.
- CNpagoyHvLe U UHPOPMAYUOHHBLE UBOAHUA.
NudopmanronHo-npasosas cucrema «Koncynprant Ilmoc»
NudopmanronHo-npasosas cucrema « MCCAO»
Ilepeuenv pecypcos un@opmayuoHHo-menreKoMMyHUKayuoHHou cemu « Mnmepnemny.
Odunmanbupiii  cailt denepaqbHOTO areHTCTBA 10 TEXHUYECKOMY PETryJIUpOBaHUI0 U
Metposoruu. — Pexxum goctyna: www. GOST. ru, cBoOoaHBII. — 3ari. ¢ sKpaHa.
Odunmanbablii  caliT  Bcepoccuiickoro  Hay4HO-HCCIIEIOBATENbCKOIO  MHCTUTYTA
nokymeHToBeneHuss u apxuBHoro nema (BHUMAH) [Dnexrponnsnii pecypc| /BHUUIAAL -
DnekrpoH, maH.- M., [2001].— Pexum moctyma: www.vniidad.ru, cBoGoasbiii. — 3ari ¢

JKpaHa.

Tema 5. Ctangaprusanus B 001actsax, cMexHbIx ¢ JJOY (2 4.)

L]env 3anamus — uzyuenue acnekmos cmaroapmusayuu cgep, cmedxcuulx ¢ JJOY

Bonpocul ons o6cyscoenus:

- TepmuHONOrHYecKHe CTaHAAPTHI CMEXKHBIX 00JIACTE.

- [lenecooOpa3HocTh ucnob3oBanus B JIOY.

- [IpoGnemMbl COBMECTUMOCTH U ITyTH UX YCTPAHEHUSI.

Koumponvnsie sonpocwi.

- CranpmapTbl Ha aBTOMaTH3UpOBaHHBINM cucTembl ynpasieHus (I'OCT 25.702-85; TOCT
34.03-90; TOCT 34.601-90; TOCT 35.003-90).

- CoBpeMeHHbI€ crielu(UKaIUK HAa CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000poTa.

- Crangaptsl cuctembl MeHekMenTa kadectsa (TOCT P ICO 9000-2008; TOCT P MCO
9001-2008 u mp.).

- CtanmapTsl Ha CUCTEMBI YIpPaBIIeHUs JOKyMEHTaMu (MexayHapoHbie ctanaaptel MCO
cepun 30300) u cienmduka ux BHeapeHus B Poccun

Cnucox ucmouHuKo8 u 1umepamypul.

- UCTMOYHUKU (OCHOBHBLE, OONOTHUMENbHBIE).!
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1. UCO 30300:2011 (R) «Wudopmamus u poxkymeHtanus. CHCTEMBbI yHIpaBiICHHS
nokymeHTamMu. OOIIre MOIOKEHUS U CIIOBAPhY.
2. UCO 30301:2011 (R) «Wudopmamms u pokymeHrtanus. CHUCTeMbl yIpaBIeHHS
nokyMeHTamu. TpeboBaHuUs».
3. TOCT P HUCO 30301-2015 «Mudopmanus u nokymenrtamusi. CucremMa MEHEIKMEHTA
3ammmcein». — M.: Crarmaptundopm, 2015.
4. TOCT P 1UCO 9000-2008 Cuctembl MeHeIKMEHTa KauecTBa. OCHOBHBIE TIOJIOKEHUS U
CIIOBaph;
5.TOCT P CO 9001-2008 Cuctembl MeHeKMEHTa KauecTBa. TpeboBaHus;
6. TOCT P MCO 9004-2001 CucremMbl MeHEKMEHTa KadecTBa. PeKOMEHIaIuu 1o
YIYYIICHUIO IEATEIbHOCTH.
- 1umepamypa (0CHO8HAs, OONOJIHUMENbHAS):
14. MatBeeB M., Mouceenko E. JIpa Beka m 77 neT: HCIOJHHUTEIbHAS BJIAcTb |
crangaptu3anms // Ctanmaptel u kagectBo. — 2002. - Ne 12.
15. BoimmuioB B.A., AprembeB b.I. Texuuueckoe perynupoBaHue: O€30MaCHOCTb U
kadectBO. — M.: ®I'VII «Crangaptuadopm», 2007. — 696 c.
- cnpasoyHvle U UHPOPMAYUOHHbLE U3OAHUSL
Nudopmanmonno-npasoas cuctema «KoncynpranT [Tmrocy»
Nudopmanmonno-npasoas cuctema «MICCAO»
llepeuenv pecypcos ungopmayuoHHo-meneKoMMyHUKayuouHot cemu «Mumepnemny.
Odununanbupiii callt @enepalibHOTO areHTCTBAa IO TEXHUYECKOMY PEryJIUPOBAHHUIO U

Metposioruu. — Pexum nocryma: www. GOST. ru, cBoOoaHBINH. — 3aril. ¢ 3KpaHa.

Tema 6. Ctanpaprusanusa JJOY Ha coBpemenHoM 3Tamne. (4 4.)

Lenv 3anamus — uzyuenue éonpocos cmanoapmusayuu /[OY na coepemennom smane

Bonpocul ons o6cyoscoenus:

- HopmaTuBHBIE TOKYMEHTBI U CTaHAAPTHI, PETJIAMEHTUPYIOLIUE MPOIECCHl pa3paboTKu U
BHeApeHus cranaaptos JIOY B POD.

- Cucrema cra"zaptoB no wuHpopManuM, OHOIMOTEYHOMY M H3AATEIBCKOMY JAETy
(CUBUL).

- Oprasbl U CTPYKTYyphl, ydacTByroIMe B mpouecce cranaaptuzauuun J[OY B PO. Ux
pa3paboTKH.

- OGIecTBEeHHbIE OpraHN3alluy, y4yacTBYIOIIME B Iipoliecce cranaapruzanuu JJOY B PO.

KOHMpOJZbele BONPOCHL.
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- Poccrananpar/TK 191 «Hayuno-texuudeckas wuHpopMamums, OHOIHMOTEYHOE W
nznarensckoe aeno» (BUHUTN).

- Poccranamapt/TK 191/TIK 4 «Ynpasnenue nokymenranuein» (BHUUIA).

- Poccrananapt/TK 459/TIK 6 «Ku3HEeHHBIH IMKI 3JIEKTPOHHOTO JTOKYMEHTOOOOPOTa
(0C). Poccrananapt/TK 076 «Cucremsr menemxkmentay (BHUUC).

- [lepeuncnuTh COBpeMEHHbIE HAIIMOHAIbHbBIE CTAHAAPTHI, UcIoJIb3yeMble B JIOY.

- Ilepeuncnurh pOCCUICKHE aHAJIOTU MEXAYHApOIHBIX CTaHAAPTOB IO YIPABIECHUIO
JIOKyMeHTanuei, ucrosb3yemsie B JIOY Ha coBpeMEeHHOM 3Tarne.

Cnucok ucmouHuKo8 u 1umepamypul.

- UCTMOYHUKU (OCHOBHbLE, OONOIHUMENbHBIE):

1. TOCT P UCO 15489-1-2007 «Cuctema cranaapToB o nHpopmanuu. budbamoreunomy
U U3JaTelbcKOMy  JAeny. YmpaBiaeHus — AokymMeHTamu. OOmme  TpeOGoBanus». M.:
Crannaptuadopwm, 2007. 32c.;

2. TOCT P HCO 23081-1-2008 «CHUBUJ. Ilpouecchl ympaBieHUs IOKYMEHTaMHU.
Meranannsie s qokymeHToB: Yacte 1. [Ipunnume. M.: Ctangaptuadopm, 2008

3. TOCT P UCO 22310 — 2009 «CUBU]I. PykoBoacTBO /Il pa3pabOTUYUKOB CTaHIAPTOB,
CTaHABJIMBAIOIINX TPEOOBAHUS K yIIpaBieHUI0 fokyMmeHTaMu». M.:Crannaptuadopm, 2009

4. TOCT P 7.0.8.-2013 CUBU/. «/leqmonpon3BOACTBO U apXWBHOE J€70. TepMHUHBI U
OTIpEICTICHUS.

5. TOCT P HUCO 30301-2014 «Muadopmanus u goxkymeHTanus. CucreMa MEHEIKMEHTa
3anuceiy. — M.: Crangaptuadopm, 2014.

6. TOCT P MCO 30300-2015 «CUBUJI. Cuctemsl ympaBiaeHus nokymeHTamu. OOImme
MOJIOXKEHUS U cioBapby. — M.: Ctangaptuadopm, 2015

7. TOCT P UCO 30301-2014 «Mudopmarus u nokymenrtanus. CuctemMa MEHEIHKMEHTA
3anuceit». — M.: Crangaptuadopm, 2014.

8. I'OCT P HCO 30301-2017 «CHUBUA. Cucremsl ynpaBieHUSA0KYMEHTaMH.
TpeboBanus». — M.: Ctangaptundopm, 2017.

9. TOCT P 7.0.97-2018 «CHUBU/I. OpranuzaiioHHO-paciopsAUTEIbHAs TOKyMEHTAIHS.
TpeboBanus k opopmiieHHto 1okymMmeHToB». M.: Ctanaaptungpopm, 2018.

- umepamypa (0CHO8HAsA, OONOJHUMENbHAS):

1. Bapmamosa JI.LH. Cranpaptusanus ynpasiieHUs JOKYMEHTaMH: COBPEMEHHOE
noyioxkeHue Jaen // Matepuansl MexIyHapoaHoH koHgpepeHuuu mnamsata T.B.Ky3nernosoit
«YmpaBieHrue JOKyMEHTAIlMel: mpoioe, Hactosiee, Oyaymee», M:PITY, 2013.

2. BapnamoBa JI.H. Cranpmaptusanust ynpaBiieHUs IOKyMEHTaLUEH: MeXIyHapOJHbIN

onbIT UCO u ero npumenenne B Poccun. // Bectauk PITY. - 2014. - Ne 2 (124). - C. 46-58.
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3. Bapnamosna JI.H., UCO 15489-1:2001 «Mudopmarus u goKkymeHTanus — YpaBieHHe
JOKYMEHTaMU: ellle OJHMH MIaHC BO3POIUTHh FOCYAapCTBEHHOE peryiupoBanue B chepe JOY //
JlokymeHTanuss B MHGOPMALIMOHHOM OOIIeCcTBE: 3aKOHOAATENbCTBO U CTaHAAPTHI. JloKnmanel u
coobmienns Ha XI| MexayHapogHOW HayqHO-TIPaKTHUeCKO# KoH(pepeHuuu. 22-23 Hosops 2005
r. M., 2006.C.271-274

4. Bapnamoa JL.LH. CoBpeMeHHOE cOCTOsIHHE Jell B cepe CTaHmapTH3aIMH MPOIECCOB
JOKYMEHTAaIlMOHHOTO  o0ecriedeHus ynpasieHus: onbIT Poccum //  Tpymel  Tperbeit
MEXIyHapoaHOW KoHpepeHnuu «CranmapTuzanuss HHPOPMAIMOHHBIX  TEXHOJOTHHA U
uHTepornepadensHocTh —SITOP 20090ckBa, - C. 137-140.

5. Bapmamosa JLH. TOCT P HCO 15489-1-2007: 3uauenume pns Poccum //
Jlemonpou3BOACTBO U JOKYMeHTO000poT Ha npeanpustan. 2007. Ne 3.C.18-19;

6. Jlapun M.B., Bapnamosa JI.H. HanmoHanbHbIM cTaHAapT «YNIpaBIeHUE HOKYMEHTaMH.
O6mue TpeboBanus» IlepcnektuBbl mnpoekra. (Kpyrnblii cron B penakuuu xypHana) //
CripaBo4YHHUK cekpeTaps u oduc-menemkepa. 2007. Ne 2. C.8-20.

- cnpasoyHvle U UHPOPMAYUOHHbLIE U3OAHUSL.

Nudopmanmonno-npasoas cuctema «Koncynbtant [Tmrocy»

Nudopmanmonno-npasoas cuctema «MMICCAO»

Ilepeuens pecypcos ungopmayuonno-meneKkoMmMyHuUKayuouHot cemu «Mumepnemy.

Odunmanbupiii  cailt denepaqbHOTO areHTCTBA 10 TEXHUYECKOMY PETryJIUpPOBAaHUI0 U
MeTtposioruu. — Pexum nocryma: www. GOST. ru, cBoOoaHBINH. — 3aril. ¢ 3KpaHa.

Odunmanbuplii  callT  BcepocCHIICKOTO — HAyYHO-HCCIIEIOBATEIIBCKOTO — MHCTHTYTA
nokymeHToBeneHuss u apxuBHoro nema (BHUMAH) [Dnexrponnsnii pecypc] /BHUUIAAL -
DnekrpoH, maH.- M., [2001].— Pexum moctyma: www.vniidad.ru, cBobGoaubiii. — 3ari ¢

JKpaHa.

9.2. Meroanyeckre peKOMEHIAIMH IO MOATOTOBKE MMChbMEHHBIX pabOT
Bce muceMenHble paboThl (HOKIAmbI, 3cep, pedeparbl) MOKHBI OBITH 0(GOPMIICHBI TIO

YCTaHOBJICHHBIM TpeOOBaHUsAM (00JIOKKA, OTJIABIICHHE, COICP)KAHUE, CIIMCOK HCTOYHHKOB H
JTUTEPaTyphl) U COJIEpKaTh Ha CBOEH 00y0XkKe MoiHble cBeAeHus 06 aBrope (PUO, dakynbrer,
Kypc, HampaBJeHHE TMOJArOTOBKH, Mpoduiab, HANMEHOBAHHWE TUCIUIUIMHBI TIO KOTOPOW OHa
HamucaHa # T..). Bce muceMeHHble pabOThl JOKHBI OBITH HAKMCAaH HA OCHOBE MCTOYHHKOB,
OopUIMABHBIX CAaHTOB M JUTEpaTyphl C YKa3aHHEM CCHUIOK Ha HUX B TEKCT€ U TMOJHBIM
OoubnuorpaguueckuM OMHCAHHEM HCIIOJIb30BAHHBIX PECYpPCOB B CIHCKE HCTOYHHUKOB U
JTUTEPATYPHI.

[TuceMennbie paboThl (3cce, AoKIal, pedepar) pa3IuyaroTcss MeXIy coO00l Mo 00beMy H

riryouHe npopaboTKH u3ydaemoro Borpoca. O0beM 3cce He A0JKeH mpeBbinath 1-3 crp. O0beM
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JIOKJIa/Ia 3aBUCHUT OT BBIOpAHHOHM TeMbl, HO HE JToJbkeH mpesbimarh 10-15 ctp. O0beM pedepara

3aBHCHUT OT BBIOpAHHOM TeMblI OT 15 110 25 cTp.

9.3. Nuble maTtepuabl

PexoMeHa1um 1o BeI€HNIO CaMOCTOSTENbHON pabOThI CTyIEHTaMHU

Buo pabomwr | Cooeparcanue Tpyooemkocmo Pexomenoayuu
(nepeuens 6onpocos) | camocmosmens
-HOU pabomul
(6 uacax)
Paznen 1. Uctopus crangapruzanuu JOY
Iloocomosxa | 1. [ToBTOopuTh | 2 yaca Hcnons3oBath HUCTOYHUKU "
K ceMuHapy | MaTepuabl JICKIIUH. JUTEpaTypy Mo TeMe, oduIraTbHBIC
2. IlpoananusupoBaTh caitel (cm. .7.1. PITJ])
MTOJTYYCHH YO
nH(popMaLHUIo.
Hanucanue 1. BeiOpats Temy u3 | 6 dacoB Hoxnan mokeH ObITh OGOpMIIEH TIO
odoknaoa CITHCKa, 160 YCTAaHOBJICHHBIM TpaBWJIaM H  HE
00TOBOPUTH c npeBbImarth 15 crp. (em. m. 7.3. PIIJT)
npernojaBaTesieM
(hopMyITUPOBKY u
HAINlOJIHEHUE  TEMBI,
BBIOpaHHOMU
CTYIEHTOM
CaMOCTOSITENBHO.
HUmoezo 8 yacoB

Pazgen 2. Opranuzanus cuctemMsl cranaaptusanuu B Poccuiickoit denepanuu

Iloocomoexa | 1. [ToBTOPUTH

K ceMumapy MaTepHabl JTEKIUH.
2. PaGora C

oUIIHATBHBIMU

8 uacos

Hcnonws3oBate  MHTEpHET-pECYPCHI-

opuIMaNbHBIE CAMTBI OpPraHoB IO
CTaHJapTH3ALHH.

WWW. gost.ru u zp.
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caiTaMu:
Pocrexperynu
posanuus, BUHUTU
U OI'VII
«Crangaptaadopm»
3.Ilpoananu3upoBarb

HOJIy4EHH YO

nH(popMaLHnIo.

HUmoeo

8 wuacos

Paznen 3. Yaugukanus u crangaptusanys JOKyMEHTOBETUECKUX TEPMUHOB

Iloocomoska | IloBTOPUTH 2 uaca Ucnonb3oBarh HWCTOYHHKHU u
K ceMUuHapy MaTepuagbl  JIEKIUU auteparypy mo teme (cm. m.7.1.) um
IO JAaHHOU TeME. o(UIIMATTEHBIE CANTHI.

[Ipoananu3upoBath
MOJTYYEHHYIO
“H(pOpMALIHIO.
Hanucanue CpaBHUTEBbHBIN 6 yacoB KontposbHas padota odopmisieTcss B
Konmponvro | ananu3 onpeaeseHui Buie Tabymipl (cm. 1. 7.4. PI1JT).
i pabomuwl OCHOBOIIOJIAT AFOIINX KonrtponbHas pabota JIOJIKHA
JOKYMEHTOBETUECKUX COJIepXkKaTh B cebe TOYHBIE
TEPMUHOB U NOHATUI bopMyITUpPOBKHU onpeneneHuin

1. «/loxymeHT»,
«ouIaNbHBIN
JOKYMEHTY,
«JIOKyMEHTHUPOBAH-
Has uHbOpMalUg» U
zp.

2. «Ienomnpou3BOJI-
CTBOY,
«TOKyMEHTallMOHHOE
obecrnieucHue
yIIPaBJICHHUS,

«yTpaBJIeHUE

TCPMHHOB WJIN MOHATUM W MHEHUE
aBTOpa 110 BOIIPOCY HX IIOJHOTHI,

IMOHATHOCTU U AKTYaJIbHOCTH.
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JOKYMEHTaLUID»

Hmoeo

8 uacos

Pa3Z[€JI 4, YHI/I(l)I/IKaIII/ISI " CTaHAapTHU3aluA JOKYMCHTOB Ha pa3JIMYHbIX HOCUTCIIAX U TEXHOJIOTHI

paboThI ¢ HUMU

Iloocomoska | IloBTOPUTH 4 qaca Hcnons3zoBaTh HMCTOYHUKHU u
K cCeMunapy MaTepuaibl  JIEKIIHH auTeparypy no teme (cm. m.7.1.)
U K onpocy 10 JaHHOU TeMe.

[IpoananusupoBaTh

MOJTYYCHHYIO

nH(popMaLHuIo.
Hmozo 4 uaca
Pazgen 5. Cranmapruszanus [JOY B cMeXHBIX 0051aCTAX
Iloocomoska | IloBTOPUTH 2 qaca Ucnonb3oBarh WCTOYHUKHU "
K cCeMunapy Matepuangbl  JICKITUU auTeparypy mo teme (cm. m.7.1.)

IO JAaHHOU TeME.

[Ipoananu3upoBath

MOJIy4YE€HHYIO

“H(pOpMAIIHIO.
Hanucanue BriOpate TEeMy u3 6 uacos Dcce W OOKIAA JOJDKHBI  OBITH
acce CIIUCKa, 60 odopMIIeHBI 1O  YCTAaHOBJICHHBIM
(Ooknaoa) 00TrOBOPHUTH c npaBuiam. (cm. 1. 7.3. PIT/I)

npernojaBaTesieM

(hopMyIUPOBKY u

HATIOJIHEHHE  TEMBI,

BBIOpaHHOU

CTYIEHTOM

CaMOCTOSITENBHO.
Hmozo 8 uacos
Pazgen 6. Crangapruzanus IOV B PO Ha coBpeMeHHOM 3Tare
Iloozomoexa | IloBTOpUTH 8 uaca Hcrnons3oBath HMCTOYHUKHU 51
K ceMuHapy u | MaTepuanbl  JEKUUU auTepatypy mo teme (cm. m.7.1.)
onpocy 110 JAHHOU TEME.

[IpoananuzupoBaTh
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HOJIy4YEHHYIO

nH(pOpMAILIHUIO.

Hmoeo

8 uaca

Bceco

44 yacos
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Ipunoowcenue 1
AHHOTAIUA JTUCHUITJINHBI

JucuuminHa peanu3yeTcs Ha ¢akyibmeme JJOKyMEHTOBEICHUS! U TEXHOTPOHHBIX apXHUBOB
Kagedpoii Ucmopuu 20cyoapcmeeHnbx yupedicoeHull U 00ujeCmeeHHbiX Opeanu3ayull

[enb MTUCIUTUIMHEL: - H3Y9CHHE TEOPETUICCKUX MPOOJIEM U TPUKIIAHBIX aCTICKTOB
CTaHJapTHU3AIMU JOKYMEHTAIIMOHHOTO oOecrnieuenus ynpasieHus (qaiee [JOY).

3ajaun TUCHUTIIIUHBI:

- W3y4YCHHE OCHOBHBIX TOHSATHH, WCIIOIB3YyEMBIX MPH MPOBEACHUH PabOT MO CTaHAApTU3ALNN

chepst 1OV

- u3ydeHue ucropuu cranaapruzanuu JJOY B Poccuu;

- U3y4eHHE HOPMaTUBHO-IIPABOBBIX OCHOB cTaHAapTH3anuu JOVY;

- u3ydeHHe UHQPOPMAIMOHHBIX CHCTEM M OCHOBHBIX HMH(OPMAIMOHHBIX PECYPCOB,
MCIO0JIb3YeMBIX MPU OpraHU3alK U MPoBeIeHNH paboT no ctanaaptuzauuu 0V,

- U3y4EHHE CTaHJIAPTOB, peryaupywmux chepy 10OV B PO.

JuciuniauHa HampaBiieHa Ha POpMUPOBAHUE CIECIYIONTUX KOMITETCHITUIN:

° OIIK-1 CiocoGHOCTHIO UCITOJIB30BATH TEOPETUUECKUE 3HAHUS U METOJIbI UCCIICIOBAHUS
Ha MPaKTHUKE
° OIIK-4 Bnaners HaBbIKaMHU UCMOJIb30BAHUS KOMIIBIOTEPHON TEXHUKH U

WH(POPMAIIMOHHBIX TEXHOJIOTHIA B TIONCKE HCTOYHUKOB U JINTEPATYPHI, UCTIOJIH30BAHUT
MPaBOBBIX 0a3 TaHHBIX, COCTABJICHUU OMOIMOTpaUUECKUX U apXUBHBIX 0030pOB

B pe3ynbraTe 0cBOEHUS AUCHUIUIMHBL O0yYaroIIUiCs TOJIKEH:

3HaTh:

- ucroputo crangaptuzanuu 10V,

-CTPYKTYpY OpraHoB cranaaptuzauuu PO B nenom u cranaaptuzamuu JJOY B yacTHOCTH,

- OCHOBHBIE COBpPEMEHHbBIE HAI[MOHATIbHBIE CTAHIAPThI, UCIIOJIb3yeMbI€ B MPOPEeCCUOHANIBHOMN
JeSITeIbHOCTH.

YMeTs:

- HCTI0JIb30BaTh HH(opManmoHHbIe pecypcsl PoccTannapra,

- pa3pabaTbIBaTh CTaHIAPT OpraHU3AIUY, C LeNbI0 coBepiieHcTBoBaHus JJOY opranuzamnmu,
- OPHEHTHUPOBATHCS B TEPMHUHOJIOTMUECKON CHCTEME OTPaCiIH U paboTaTh CO
CTaH/IaPTU3UPOBAHHOI TEPMUHOJIOTHEN

Brnaners HaBbIKamMu:

- paboThI ¢ HHPOPMALIMOHHBIMU pecypcamu Poccrananpra,

- M01I00PKU HALMOHAJIBHBIM CTAaHIAPTOB JUI PELIeHus 3a7a4 Npo(ecCHOHAIBHOM IeITeNbHOCTH,
- COTIOCTABJICHUS] TEPMUHOB U OIPEJENCHHH, UCTIONIb3YeMbIX B poecCHnoHaIbHOM chepe

Ilo aucuumnanHe NpeaAyCMOTPECHA MPOMEIKYTOYHAA aATTCCTAllUA B (bopMe IK3AMEHA .

O6H.[El$1 TPYAOCMKOCTb OCBOCHHA JUCHHUIIIIMHBI COCTABJIACT _2_38.‘-ICTHBIX CIANHUNIL
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JIMCT UBMEHEHU

Ipunoowcenue 2

Ne | Tekcr akryanuzanuu win npuiaraemsiii Kk PIIJ[ tokymeHT, [Hara Ne
COZIepKAITUI U3MEHEHHUS IIPOTOKOJIA

2 | [Tpunoxenne Nel 21.06.2018 9

3 | [Ipunoxenne No2 22.06.2020 8
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[Ipunoxenue k nucty usmeHeHuii Nel

CocraB nporpammuoro odecnevyenusi (II0), coBpeMeHHbIX podecCHOHATBHBIX 0a3
nanHbIx (B/1) u nundopmanuonno-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeuens 11O

Tabnuya 1
Nen/ Hawnmenosanue 110 IIponzBonuTens Crioco0 pacnpocTpaHeHus
u| (ruyenzuonnoe unu c60600HO
pacnpocmpansemoe)
1 Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
2 Windows 7 Pro Microsoft JTUICH3NOHHOE
3 Microsoft Office 2013 Microsoft JIMIEH3UOHHOE
4 Microsoft Office 2013 Microsoft JIMIEH3UOHHOE
5 Windows 10 Pro Microsoft JTUIEH3NOHHOE
6 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
2. llepeuens BJI u UCC
Tabruya 2
Neri/nt HanmeHoBanue

MexnayHnapoansie pedepaTuBHbIe HaykoMeTpuueckue bJl, mocTymHbie B pamMKkax
HalMOHAJILHOM noanucku B 2018 T.

Web of Science

Scopus

[Ipodeccrnonanpabie MoTHOTEKCTOBBIE b/I, TOCTYymHBIE B paMKax HaIlMOHAJIbLHON
noamucky B 2018 1.
Kypuanst Cambridge University Press

ProQuest Dissertation & Theses Global
SAGE Journals
XKypuainsr Taylor and Francis

DJNeKTpOHHbBIE U3TaHNS U3IaTeIhCTBA Springer

[IpodeccnonanpHbIe MOTHOTEKCTOBBIC B/]
JSTOR

I/I3I[3.HI/I$I oo O6H_IGCTBGHHLIM " T'YMAHUTApPHbIM HayKaM

KomnbroTepHbie cripaBOYHbIE PABOBbIE CUCTEMBI
Koucynprant [Lmtoc,

lapant
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Ipunooscenue x aucmy uzmenernuii Ne 2

1. Crpykrypa mucuuniussl (k m. 2 PII na 2020 )

OO0mas Tpy10EMKOCTh JUCIUTUIMHBI COCTaBIIseT 3 3.¢., 114 4., B TOM 4KClie KOHTaKTHas paboTa
o0ydarommxcs ¢ mpernoaaBatenem 42 4., caMocTosiTenbHas pabora oOydaromuxcst 54 4., IpOMEKyTOdHas
arrectanusa — 18 4ac.

Bunpst yueOHOI paboThI

(B yacax) DopMeI
TEKYIIETOo
Konrakraas

- . KOHTPOJIS
Ne Paszzen o 2 z = 5 yCIIEBAEMOCTH,

/0 | JIUCUUILIMHBL/TEMBI 3] a § s = g dopma
ol <« | & E o % =| & 8 gkg IIPOMEKYTOUHO
S| 8 | E |E E %E z 8 S & | arrecraumu (no

1. | Bseoenue 5 12

2. | Pasoen 1. 5 12 2 2 8 Hoxnan (3cce)
Hcropus
CTaHIapTH3AIUH
J10Y

3. | Pazoen 2 5 |2 2 2 8 Pedepar
Opranuzanus
CHCTEMBI
CTaHIapPTH3AI[UH B
Poccuiickoit
denepanuu

4, | Paszoen 3 5 |4 2 2 8 KontponbHas
VHubukanus u pabora
CTaHIapPTH3ALHS
JOKYMEHTOBEIUCCKUX
TEPMHHOB

5. | Pazoen 4 5 |4 2 2 10 Omnpoc
Yaudukanus u
CTaHIapPTH3ALS
JOKYMECHTOB Ha
pa3IUYHbIX
HOCHUTENIAX U
TEXHOJOTUI paboTHI ¢
HHUMU.

6. | Pazoen 5 5 |2 2 2 10 KourponbHas
CTaH,ZLapTI/IBaI_II/IH B pabora
00J1aCTSIX, CMEKHBIX C (3cce)

JOV.

7. | Pazoen 6 5 2 2 Ompoc
Cranmapru3anus 9 10
J1OY B PO Ha
COBPEMEHHOM dTane

8. Drzamen 5 18 Essggfibﬂme
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| mroro: |5 [18 |12 [12 ] 18[54 [114u.




2. Oopa3oBaresbHble TexHoM0rnH (K 1.4 Ha 2020 r.)

B nmepuon BpeMEHHOTO MPHOCTAHOBIICHUS TOCCHICHUS OOYYAIOIIMMHKCS TOMEIICHHA U
tepputopun PITY. mis opranmsanum yd4eOHOTO Tpolecca ¢ NMPUMEHEHHEM HIIEKTPOHHOTO
O6y‘-IeHI/I$I U JUCTAaHIIMOHHBIX 06p330BaTeJII>HI>IX TEXHOJIOTHI MOr'yT OBITh HCIOJIL30BaHbI
clieAyromue o0pa3oBaTesIbHbIE TEXHOJIOIHH:

— BHJICO-JIEKIUH;

- OHJIaI\/JIH-JIeKIII/H/I B PCIKUME PCAJIbHOTO BPEMCHU

— JJICKTPOHHBIC y‘-Ie6HI/IKI/I, yqe6Hme HOCO6I/I$I, HAY4YHBIC U3JaHUA B SJICKTPOHHOM BUAC U NOCTYIL
K MHBIM 3JIEKTPOHHBIM 00pa30BaTEJIbHBIM pecypcam;

— CUCTEMBI IJId 3JICKTPOHHOTO TCCTHUPOBAHUA,

— KOHCYJIbTalluU C UCITOJIb30BAHUEM TCICKOMMYHUKAIITUOHHBIX CPCIACTB.

3. llepevens B u UCC (k n. 6.2 na 2020 r.)

Norn HaunmenoBauue
/mt

1 | MexnyHnaponnsle pedepatuBHble HaykomeTpudeckue bJl, nocTynHble B paMkax
HarmoHaisHOM mmoanucku B 2020 T.

Web of Science

Scopus

2 | llpodeccnonanpHbIe MOTHOTEKCTOBBIE BJI, MOCTYyITHBIE B paMKax HAaIMOHAIBHOM
noamucku B 2020 T.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | lIpodeccronanbHbIe TOJTHOTEKCTOBBIE b/

JSTOR

W3nanus 1o o6IIeCTBEHHBIM U T'YMaHUTapHBIM HayKam
DnexkrponHas oubmuoreka Grebennikon.ru

4 | KoMnbIoTepHbIE CIIPAaBOYHBIE PABOBBIE CUCTEMBI
Koncynperant Ilnroc,
lapanTt

4. CocraB nporpammuoro obecnedyenus (I10) (xk m. 7 ma 2020 r.)

Nenn Haumenosanue I10 [TpousBogutens Croco6
/m pacrnpocTpaHeHus
(nuyenszuonnoe unu
c80000HO
pacnpocmpansiemoe)
1 Adobe Master Collection CS4 Adobe JUICH3UOHHOE
2 Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3 Windows 7 Pro Microsoft JIALIEH3UOHHOE
4 SPSS Statisctics 25 IBM JIALIEH3UOHHOE
5 Microsoft Office 2013 Microsoft JIALIEH3UOHHOE
6 Microsoft Office 2013 Microsoft JINIEH3UOHHOE
7 Windows 10 Pro Microsoft JINIEH3UOHHOE
8 Kaspersky Endpoint Security Kaspersky JTUTICH3NOHHOE
9 Microsoft Office 2016 Microsoft JINIEH3UOHHOE
10 Zoom Zoom JIMIIEH3UOHHOE
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