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1. IlosicHUTeIbHAA 3aIUCKA

1.1. Tlensp u 3aa4u AUCHUILTUHBI (MOOYJIA).

Ilenv Oucyuniunvl — W3YYCHHE METOAUYECCKUX W TEXHOJIOTHYCCKUX
OCHOB  TEpEBOJIa  apXMBHBIX JOKYMEHTOB Ha  TPAJAWIMOHHBIX  HOCH-
Tesix B mudpoByro  GopMmy, CO3MaHHMS M OKCIUTyaTalldd  apXHBOB

OLII/I(I)pOBaHHBIX JOKYMCHTOB u SJICKTPOHHBIX I/IHqJOpMaL[I/IOHHBIX

pECypCoB.

3adauu oucyuniunol:

1) chopmupoBaTh MpeACTaBICHHE 00 OCHOBHBIX HAINPAaBICHUAX HC-
TI0JIb30BaHMS TCXHOJIOTHUHU OIIM(PPOBAHKS B apPXUBHOM JICIIC;

2) U3y4nTh OCHOBHBIC MPHUHIMIIBI CO3JaHMS M OKCIUTyaTallMk apXu-
BOB OIIM(POBAHHBIX JJOKYMCHTOB;

3) chopMupoBaTh mpeAcTaBicHHE 00 OCHOBHBIX MPHUHIMIIAX H TeX-
HOJIOTHUSIX OIIU(POBKHU JOKYMEHTOB;

4) u3yunTh  (QYHKIHMOHAJIBHBIE H  MPOMU3BOJCTBECHHBIE  BO3MOXHOCTH
CKaHHUPYIOIIET0 000PYAOBaHHUS;

5) naTh TMpeACTaBACHUS O POJHM CIEHUAINCTa JOKYMEHTOBEIa-apXu-
BUCTa B IMPOEKTaX II0 CO3JaHUI0  HMH(POPMAIMOHHBIX PECYypCcOB  Ha
OCHOBE OITM(POBAHHBIX JOKYMECHTOB;

6) maTb mpeacTaBICHHE O CO3JaHMM H nyOnukanuu B MHTepHeTe
MMOJTHOTCKCTOBBIX ~ 0a3  JaHHBIX,  CO3JaHWUM  BUPTYAJIBbHBIX  BBICTABOK
B INI00QJILHON CETH;

7) chopMupoBaTh  MpeACTaBiICHHE 00  OCHOBHBIX  HaIPaBICHHUAX

1rdpoBoi pecTaBpayu JOKyMEHTOB.

1.2.®dopMupyeMble  KOMIETEHIIMH, COOTHECEHHbIE ¢ TMJIAHUPYEMBIMHU

pe3yabTaTaMu 00y4eHUs 0 AUCHUIINHE (MOIYJII0):



Koabl
KOMIETeH UM

Conep:xanue
KOMIIeTeHII M

Ilepedyenb NuIaHNpyeMbIX pPe3yJIbTATOB 00yUYeHHS
10 JMCHUILIMHE

I1K-10

BJIaJICHUE
NPUHIUIIAMHA U
METO/IaMH CO3JaHUS
CIPaBOYHO-
UH(POPMAIMOHHBIX
CPEICTB K
JTOKYMEHTaM

3Harthb

- OCHOBHBIE PUHITUIIBI, 3TAIBl U TEXHOJIOTUU

oM (ppPOBKH JOKYMEHTOB;

- (byHKIIMOHAIILHBIC U TIPOU3BOJCTBCHHBIX
XapaKTePUCTHKU CKaHUPYIOIIETO 000PYIOBAHHS,

- pOJIb apXMBHCTA B MIPOSKTAX IO OMH(PPOBHIBAHHIO
CO3/IaHHIO KOMILICKCOB apXUBHBIX JIOKYMEHTOB U
ANEKTPOHHBIX HHPOPMAITMOHHBIX PECYPCOB Ha HX
OCHOBE;

- OCHOBBI TEXHOJIOTHH ITU(POBOI pecTaBpanuu
rpauUecKuX, TEKCTOBBIX U ayIMOBH3YATBHBIX
ApPXUBHBIX JJOKYMEHTOB;

- HanOoJiee 3HAYMMBIE MEXKTyHAPOTHBIC TTPOCKTHI TI0
OIM(PPOBAHUIO KOMIUIEKCOB apXUBHBIX JOKYMEHTOB C
Pa3TUYHBIMU TICIISIMU;

- HanOoJiee 3HAYMMBIE 3JICKTPOHHBIC MyOTHKAIIHH
OIM(POBAHHBIX APXUBHBIX JIOKYMEHTOB U
MMOJTHOTEKCTOBEIE 0a3bl JAaHHBIX, CO3JaHHbBIE
OTCUECTBEHHBIMH aPXUBaAMHU.

YMeTh- IPUMEHSATH Ha MPAKTUKE TEXHUYECKOE
nmporpamMMHoOe o0ecriedeHue, HeoOX0IUMOoe JTst
oru(dpoBaHusl JOKYMEHTOB Ha Pa3IMYHBIX HOCUTEIISIX
- CO3/1aBaTh CTPaxoBoil GoHa U (HOH TOTB30BAHUS
yTeM onu(pOBaHUS JOKYMEHTOB;

- OPraHU30BaTh JOJTOBPEMEHHOE XPaHCHHUE U
ayTeHTH(HUKAINIO KOMIUIEKCOB OIM(PPOBaHHBIX
JIOKYMEHTOB B COOTBETCTBUH C OTCUECCTBECHHBIMU U
3apyOEKHBIMH CTaHJAPTAMH U IPYTUMH
HOPMAaTHUBHBIMU JOKYMEHTAMH;

- TOTOBUThH JICKTPOHHBIE MyOJIMKAIIUN O (POBAHHBIX
JTIOKYMEHTOB;

Baagern:

- HaBBIKaMHU PaOOTHI CO CKAaHUPYIOITUM
000py/I0BaHKEM U MPUKIAAHBIM IPOTPAMMHBIM
obOecrieueHreM B cdepe MpaBIICHUs] CKAHUPOBAHUEM U
ONTHYECKOTO PACIO3HABAHUS CHMBOJIOB.

I1K-29

CIIOCOOHOCTH
CO3/1aBaTh U BECTU
CHCTEMBI
JOKYMEHTAIMOHHOTO
oOecreueHust
yIpaBJICHUS B
OpraHu3aIuy Ha
0a3e HOBEHIIHNX

3HaTh - OCHOBHBIE HANPaBJICHUS IPUMEHEHUS
TEXHOJIOTUHU OLIU(POBAHUS B ApXUBHOM JIEIIE;

- HOPMaTUBHO-METOINYECKYI0 0a3y CO3/1aHUs apXUBOB
olM(POBaHHBIX JOKYMEHTOB M (POpMUPOBAHHUS
JIEKTPOHHBIX MUH()OPMAIIMOHHBIX PECYPCOB;

- OCHOBHBIE NPUHLIUIIBI, 3TANbl M TEXHOJOTHH
OIIM(POBKH JOKYMEHTOB

! Komp koMmmeTenImii B TaGuIe JOMKHBI COOTBETCTBOBATH KOJAM, YKA3aHHBIM JUIsi TAHHOM JMCIMIUIMHEI B Y4€OHOM IUIAHE;
(hopMyITUPOBKH KOMITETEHINH JOIKHBI cooTBeTcTBOBaTH PI'OC BO.
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TEXHOJIOTUH

YMerb (GopMHpOBaTh TPEOOBAHUS K APXUBY
oM (ppPOBaHHBIX JOKYMEHTOB H JIEKTPOHHOMY
UH(POPMALIMOHHOMY PECYPCY U OTPAXKaTh U UX B
TEXHUYECKOM 3a/IlaHUH

- OCYHIECTBJIATH IPOEKTUPOBAHHUE U TIOMCK
UH(POPMAIIUHU B TIOJTHOTEKCTOBBIX 0a3aX JaHHBIX

Biaagern

- METOIaMU OpraHHu3al|y Mpoliecca oLu(ppoBaHUL
APXVBHBIX JOKYMCHTOB.

- HaBbIKaMHU JJOKYMEHTHPOBaHUs TPeOOBaHUM K
SJICKTPOHHBIM apXHBaM U 3JICKTPOHHBIM
MH(OPMALIMOHHBIM pecypcam.

I1K-35

3HaHHME TpeOOBaHUI
K Oopranmsanmu
CEKPETapCKOTO
00CITy>)KMBaHUSA

3HaTh - OCHOBHbIE HANPaBJICHUS IPUMEHEHUS
TEXHOJIOTUH OLM(POBAHUS B ApXUBHOM JIEJIE;

- HOPMaTHBHO-METONYECKYIO 0a3y CO3JJaHHs apXUBOB
OIM(POBAHHBIX TIOKYMEHTOB U (POPMUPOBAHUS
JNEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB;

- OCHOBHBIE NPUHIIUIIBI, 3TAIbl U TEXHOJIOTUU
o1M(POBKU TOKYMEHTOB

Ymers ¢GopmMupoBath TpeOOBaHUS K apXUBY
OIU(POBAHHBIX JIOKYMEHTOB U DJICKTPOHHOMY
UH(HOPMAITMOHHOMY PECYPCY U OTpaXKaTh U UX B
TEXHHYSCKOM 3aJJaHuU

- OCYHIECTBJISITh MPOCKTUPOBAHUE U TIOUCK
nH(pOpMaIK B MOJTHOTEKCTOBBIX 0a3ax TaHHBIX

Baapern

- METOJIaMU OpTaHU3aIMH TIpoliecca oIuppoBaHUs
ApPXUBHBIX JOKYMEHTOB.

- HaBBIKAaMHU JJOKyMEHTHPOBAHHS TPeOOBaHUH K
AJICKTPOHHBIM apXHBaM U AJICKTPOHHBIM
HH()OPMAITMOHHBIM pecypcaM.

I1K-51

CIIOCOOHOCTD
COBEPIIICHCTBOBATh
paboty ¢
aApXUBHBIMH
JOKyMEHTaMu
apXvBa OpraHU3alHUH
Ha OCHOBE
HCI0JIb30BaHHUSA
COBPEMEHHBIX
uH()OPMaAITMOHHBIX
TEXHOJIOT UM

3Harthb

- OCHOBHBIE MIPHUHIIMIIBI, ATAMbl U TEXHOJOTHUU

o1 (POBKU IOKYMEHTOB;

- (pyHKIIMOHANIEHBIE U TPOU3BOJACTBEHHBIX
XapaKTePUCTUKU CKaHUPYIOIIET0 000pYyI0BaHMUS;

- pOJIb apXHMBHUCTa B MPOCKTaX IO OMK(PPOBBIBAHUIO
CO3JaHHI0 KOMILJIEKCOB apXUBHBIX TIOKYMEHTOB U
ANEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB Ha UX
OCHOBE;

- OCHOBBI TE€XHOJIOTHH ITU(DPOBOM pecTaBpaluu
rpaduuecKux, TEKCTOBBIX U ayIMOBHU3yaTbHBIX
ApXUBHBIX JTJOKYMEHTOB;

- HanOoJee 3HaYMMbIE MK TyHAPOIHbIE TPOEKTHI 110
OoIM(POBAHUIO KOMIUIEKCOB apXUBHBIX JOKYMEHTOB C
Pa3IMYHBIMU LEJISIMHU;

- HanboJee 3HAYMMBbIE DTIEKTPOHHBIC MyOIUKAIINH
OoIM(POBAHHBIX APXUBHBIX TOKYMEHTOB U
MIOJIHOTEKCTOBBIE 0a3bl JaHHBIX, CO3IaHHEIE




OTEYECTBCHHBIMH apPXUBaMH.
YMeTh- IPUMEHSITh Ha TIPAKTUKE TEXHUYECKOE U
porpaMMHOE 0OecrieyeHre, He0OX0IMMOe It
our(poBaHuUs TOKYMEHTOB Ha Pa3IMYHbIX HOCHTEIISX
- CO3/1aBaTh CTPaxoBoi (OHI U (OH]I MOITB30BAHUS
yTeM OolU(ppPOBaHUS TOKYMEHTOB;

- OpraHn30BaTh JOJITOBPEMEHHOE XpaHEHHUE U
ayTeHTU(UKAITUIO KOMIUIEKCOB OIM(POBAHHBIX
JOKYMEHTOB B COOTBETCTBHHU C OTCYECTBCHHBIMH U
3apyOe)KHBIMU CTAaHJIAPTAMU U JPYTHUMHU
HOPMAaTHBHBIMHU JIOKYMCHTAMU;

- TOTOBUTD DJICKTPOHHbIC MyOIUKAIIUN OLU(PPOBAHHBIX
JOKYMEHTOB;

Baaners:

- HaBBIKAMH Pa0OTHI CO CKAHUPYIOIINM
000py/IOBaHUEM U TMPHUKIIAJHBIM MPOTPAMMHBIM
obecrieueHreM B chepe npaBiIeHUS] CKAHUPOBAHUEM U
OTITUYECKOTO PaCTIO3HABaHMs CUMBOJIOB.

1.3. MecTo TUCHUNJIMHBI B CTPYKTYpe 00pa30oBaTe/ibHOI NPOrpaMMbl

Jucuunnuna «Co3anue W SKCIUIyaTalys apXuBOB OLM(POBAHHBIX JIOKYMEHTOB) SIBIISETCS KypcoM IIO
BBIOOPY BapMAaTHBHOH 4acTH y4eOHOro IiiaHa 10 HalpaBiIeHHIO «/lOKyMEHTOBEACHHE M apXUBOBEACHUE» IS BCEX
npouIieit moroToBKH.

JU1st OCBOCHUS AUCIUILINHBI HEOOX OJJMMBI KOMIIETCHLIMH, COPMHUPOBAHHBIE B XOJE U3YUEHHUS CIICTYIONIHX
JUCUUIUIMH M NPOXOXKIEHHsA npakTuk: «MHdopmartnka», « ApxuBoBeneHne», «MHpopMaloHHbIe TEXHOIOTHI,
«Mudopmanmonnsie texnoiorud B JIOVY», «MHpopMalMOHHbIE TEXHOJIOTMH B apXMBHOM Jeie», <APXUBBI
SJIEKTPOHHBIX JOKYMEHTOB», MPAKTHKA 110 ITOTYYSHHUIO IEePBHYHBIX MPO(ECCHOHANBHBIX YMEHHH W HaBBIKOB (IO
apXUBOBEACHUIO).

B pesympraTe OCBOGHMS AWUCLIMIUIMHBI (DOPMHUPYIOTCS KOMIETEHIMH, HEOOXOAWMBIE Ul H3Y4EeHUS

CIIEAYIOIUX AUCHUIIINH U MPOXOXKACHUA MIPAKTHUK: MPEAAUITTIOMHAs IIpaKTHKa.




CO3JJAHUE U SKCIIJIVATALJUA APXUBOB OLIH®POBAHHBIX JIOKYMEHTOB

2. CTpyKTYypa AUCHUILINHBI (MOLYJIS)

2.1. CTpyKTypa AUCUMIVIMHBI (MOAYJIS) AJIsl O4HOI (POPMBI 00yUeHHsI

O6miast Tpya0EMKOCTb AUCIUILIMHEI COCTABISeT 2 3.€., 72 4., B TOM YHCJIE KOHTAaKTHas paboTa 0O0ydalomuxcs C

mperoaaBaTeneM 28 1., caMoCTosATeNIbHAs paboTa o0yJaromuxcs 44 .

[IpomexxyrouHast aTTecTarus — / ceMecTp (3a4eT ¢ OLICHKOM).

Bunel yue6HOM paboTh Dopmsbl
Paznen (B yacax) 8 TEKYLICTO
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1 | Beenenue 7 4 IIpoeepka
3a0aHus no
9JIeKMPOHHOU
noume.

1. OcHOBBI 7 2
TCXHO-
JIOTUH
orrdposa-
HU.
Crneuuduxa
otrdpoBanus
APXUBHBIX 10~
KYMEHTOB.

2 | 1.1.Hopmatueu | 7 2 2 4 Yuacmue 6
as OUCKyCcCUuU Ha
6a3a paboTsI 1Mo

NPAKmuyecKom
ou(ppOBaHUIO .
ADXMBHEIX 710- 3aumuu. Ycmoiu
KYMEHTOB. onpoc.

3 | 1.2.0nexrponn | 7 4 12 bnuy-
bIC KOHmMpoavHas 1.
WHPOPMAIIHOH-

HBIE PECYPCHI
(OUP).

4 | 1.3.0pranmsa- | 7 2 2 4 4 Yemmuwouit onpoc
st paboTHI TT0 na
CKaHUPOBAHHIO

NpaKmu4eckom
JOKYMECHTAJIbHBI
X 3AHAMUU.
MaTepualioB




CO3JJAHUE U SKCIIJIVATALJUA APXUBOB OLIH®POBAHHBIX JIOKYMEHTOB

1.4.0mucanne u | 7 2 1 4 Yemmuwiii onpoc
WHACKCUPOBAHU HA
© NPaKmu4ecKkom
ou(ppOBaHHBIX
JOKYMEHTOB, 3aHAMUU.

bnuy-

KOHMPOTbHASL-2
2. OCHOBHBIE 4
HarpaBJICHUA
MNPUMCHCHUA
TEXHOJIOIr'uu
onu(ppoBaHUs B
ApXUBHOM JIeIe.
2.1. Cosnanne | 7 2 1 2 4 Yemmuwiii onpoc
3JIEKTPOHHBIX Ha
apXHBOB Opra- nPaKmu4eckom
HU3allMU IYTEM
otdpoBaHus. sanAmuu.
12_{. 2. 7 2 2 4 Hanucanue

OJIHOTEKCTO-
BbIC 0a3bl pegpepama.
JIAHHBIX.
2.3. Ilpumene- 7 2 2 4 Hanucanue
HHUEC TEXHOJIOIrn
odpoBanus pepepama.
JIIsL
obecreyeHus
COXPaHHOCTH
APXUBHBIX 10~
KYMEHTOB.
Ipomexxyrouna | 7 3auem
s aTTecTanuia C
OUYEHK
ot

Htoro 12 16 44 72




CO3JJAHUE U SKCIIJIVATALJUA APXUBOB OLIH®POBAHHBIX JIOKYMEHTOB

3.Coaep:xanue TMCHUNIHHBI

3. Conep:kaHue JUCHHILITHHBI (M0Oys)?

Ne

HaumenoBanue
pasjaena
JTUCIHHUIIINHDBI

Conepxanue

1.BBeneune.

[Ipenmer, nens u 3agaun Kypca. FICTOYHUKM U JIATepaTypa 1o
Kypcy. B3auMocBsI3b TUCIUIUIMHBI C JOKYMEHTOBE/IEHUEM,
apX1BOBe-

JeHHEeM, UH()OPMATHUKOMN, apXUBHBIM ITPABOM U APYTUMU
Hay4YHBIMU

JUCLUIIMHAMU.

OcHOBHbBIE TEPMUHBI U MIOHATUSI Kypca: ANEKTPOHHBIA OKY-
MEHT, 3JIEKTPOHHBIN apXuB, HH()OPMAIIMOHHBIE PECYPCHI,
IEKTPOH-

Hble MHQOPMAaIIMOHHBIE PeCYpChl, OLM(pOBaHKE, TOJTHOTEKCTOBAS
0Oa3a JaHHBIX U T...

3HAYUMOCTb U aKTyaJIbHOCTh U3Y4YE€HHE TEXHOJIOTUH oLudpo-
BaHUs KaK MEePCHEKTUBHOTO HANpaBiIeHUs UH(OpPMATHU3ALUH
apXuB-

HOTO JIeJla Ha COBpEMEHHOM 7Tarie. Posb BelyckHMKa (OakanaBpa,
JOKYMEHTOBE/Ia-apXUBHCTA) B IPOEKTaX CO3/IaHUsI apXUBOB
o1udpo-

BaHHBIX JOKYMEHTOB U IEKTPOHHBIX HH(OPMAIIMOHHBIX
pecypcoB.

1. OCHOBBI TEXHOJIOTHH
onu¢ppPOBaHHUSL.
Cnennduka

o pOBaHM

APXUBHBIX JOKYMCHTOB.

1.1. HopmaTuBHas 6aza
paboTHI IO
our(poBaHUIO JOKY-
MEHTOB

3aKkoHBI 1 HOPMATUBHBIE aKThl 00 HH(MOpMaIU, HHPOPMAITHOH-
HBIX TEXHOJIOTHUSX, 3alllUTe HH(OOPMAIIHH, JICKTPOHHOM
udpoBoit

TIOJITMCH;, MEXK/TyHAPO/IHBIC U TOCYIapCTBEHHBIC CTAHIAPTHI;
npaBuia

PEKOMEHIATEIPHOTO XapaKTepa; KOJAEKChI MOBEICHUS U ATUKH;
oO1e-

CTBCHHBIC O)KUIAHUS.

DJIEKTPOHHBIC APXHUBBI B TOCYIAPCTBEHHOM CTPATETUH JIBUKCHUS
Poccun x uadopmaimonnomy oduiectsy B Poccun. denepanbabie
ne-

JIeBBIE TIPOTPaMMBI U MPOCKTHI OIIM(PPOBAHUS KOMILICKCOB
JOKYMEH-

TOB. Pa3BuTHE 3JIEKTPOHHBIX APXUBOB B HAIICH CTpaHEe U 3a
pyOexoM.

TexHudeckre HOPMbI U METOMYECKHE pa3paboTKi. OCHOBHBIE
UCTOYHUKHU TexHudecknx HopM. Cepa perynupoBaHus U cTaTyc
TEXHUYECKUX HOPM. OTINYUTENbHAST 0COOEHHOCTh TEXHUYECKUX
HOPM U HEOOXOAMMOCTh MX coOmoaeHus. Vcnons3oBanue

2 Conepranue MCUUILTMHBI (MO0Y/1s1) ONKHO COCTOSTh M3 Pa3/IeioB, COOTBETCTBYIOIUMX CTPYKTYPE AMCIMILIAHEI, TIOAPA3IeNoB
U OTJIEJIBHBIX TEM C TOI CTETIEHBI0 NOJPOOHOCTH, KOTOPAsi, 0 MHEHHIO aBTOPA, ONTHMAJIBHO CIIOCOOCTBYIOT JOCTIKEHHIO LIEIN
U peasi3aliy IIOCTaBJICHHBIX 3a/1a4.
ConeprkaHue AUCHHUIUIMHEL (MOOY/) MOXKET ObITh NPEACTABICHO B TEKCTOBOW MIIM B TaOIM4HON dopme
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CO3JJAHUE U SKCIIJIVATALJUA APXUBOB OLIH®POBAHHBIX JIOKYMEHTOB

TEXHUYe-
CKUX HOPM IIpH (POPMUPOBAHUH TPEOOBAHUIH K IIEKTPOHHOMY
apxu-

BY. Bo3MOkHbBIE ITOCIIEACTBUS HECOOIIOAEHHSI TEXHUUECKUX
TpeboBa-

HUU IpU CO3aHUHU U YIPABIECHUU 3JIEKTPOHHBIM apXHUBOM.
OtpacneBble HOpMbI. MeTonnyeckue pa3padoTKU 3apyO0eKHBIX
apxuBoB (NARA) u oteuectBenHbIx apxuBoB (PTAHT/I, I'AIIO).
[IpoGnema OTCYTCTBUSI OTEUECTBEHHBIX CTAaHAAPTOB 1O OLU(pOoBa-
HUIO aPXUBHBIX JOKYMEHTOB C Pa3IMYHBIMU LEISIMH.

JlokasibHbIE HOPMATHUBHBIE aKThl Opranu3aui. OCHOBHbIE HCTOY-
HUKU U cepa peryaupoBaHus JOKaIbHBIX HOPMaTUBHO-
IIPABOBBIX

akToB. OCOOEHHOCTH KOPIIOPATUBHBIX HOPM H CIIOCOOBI UX 3aKpe-
wienus. KOpuanueckuii ctaTyc BHYTPEHHUX HOPMaTUBHBIX JOKY-
MEHTOB opranuzanuu. OnpeaeneHnue KOPIOPaTUBHBIX HOPM,
BCTyIa-

IOLIUX B IPOTUBOPEYHE C IPABOBBIMU, TEXHUUECKMMH HOPMAaMH, U
METO/Ibl pa3pelIeHus ITUX MpoTUBOpeunii. Mcnoss3oBanue orpac-
JIEBBIX M KOPIOPATUBHBIX HOPM MpU (GOPMUPOBAHUU TpeOOBaHUIT
K

JJIEKTPOHHOMY apXMBY.

1.2.2meKkTpoHHbIE
nH(}OpMaIMOHHBIE
pecypcel (OUP).

Hasnauenune DUP. Llenn n 3anaun coznanus DUP. [Ipumeps! npu-
MeHeHus: DUP B pa3nuuHbIX 00J1aCTAX ACSITEIBHOCTH. JTaIbl
CO3aHUS

OUP. IMpunnunsr popmupoBanus TpedoBanuii k SUP.
dopmMUpoBaHHE

TpeboBanuii k DVP ¢ ydyeTom ux Ha3HA4YECHHS W MPAKTUUECKOTO
npu-

MEHEHUS: HaloJIHeHHe 0a3 JaHHBIX UH(OPMALIMOHHBIX CUCTEM;
opra-

HU3aLMA XpaHEHHS U MOMCKA 0 3aJJaHHBIM [TPU3HAKaM
ANEKTPOHHBIX

KOMUH OyMa)KHBIX JOKYMEHTOB; IPOBEICHNE HAYYHBIX
HCCIIEI0BAaHNN

Ha OCHOBE OyMaKHBIX HH(OPMALIMOHHBIX PECYPCOB H T..
OcHoBHbIe ucTOUHUKH DUP 1 X 0COOEHHOCTH, KOTOPBIC YUUTHI-
BatoTcs npu popmupoBanuu SVP: TpaguimoHHbIEe HCTOUHUKH
(6y-

Ma)kKHbI€ JOKYMEHTbI, MUKPO(HUIITH U TIp.), JIEKTPOHHbIE
UCTOYHUKHU

(6a3bl JaHHBIX, JOKYMEHTHI O(UCHBIX MPUIOKEHHUNA U TI.).

1.3.Opranuzanus
paboTHI IO
CKaHUPOBAHUIO
JOKyMEHTaJlb-
HBIX MaTepHaOB.

OCHOBHLIe JTaIllbl, OCJIN U 3aJa4H. OCO6€HHOCTI/I BBITIOJIHCHU A
paboT MO CKAaHUPOBAHUIO: YIIPABICHUE U KOHTPOJb padoT;
IIoAroTOB-

Ka UICTOYHUKOB QI/IP K CKaHUPOBAHUIO; CKAHUPOBAHNEC U pa60Ta C
HNCTOYHHUKAMHU 9I/IP; MPpEACTAaBJICHUEC PE3YJILTATOB CKAHUPOBAHUA.
CKaHepBI, CIICIUAJIM3UPOBAHHOC ITPOTPAMMHOC 06CCHC‘ICHI/IC u
OCHOBHBIC MCTOAbI CKAHUPOBAHU. Pa3HOBI/II[HOCTI/I CKaHCpPOB
(moxy-

MCHTHBIC, IIJIAHCTAPHBIC CKAHCPBI; KOMIIJICKCHI
BBICOKOKAQUECTBCHHOI'O
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CO3JJAHUE U SKCIIJIVATALJUA APXUBOB OLIH®POBAHHBIX JIOKYMEHTOB

CKaHMpoBaHusA). VX Ha3HaYeHne U (PyHKIMOHAILHBIE
BO3MOKHOCTH.

OCHOBBI TEXHUKH 0€30TIaCHOCTH MPU PadOTE CO CKAaHEpaMHU.
dopma npeacTaBIeHUS OMUPPOBAHHBIX TOKYyMEHTOB. O0paboTKH
AIIEKTPOHHBIX KO JOKYMEHTOB I10 3a/IaHHBIM YCIIOBHSIM.
TpeboBanus K COOTIOACHUIO KaueCcTBa 0OpaOOTKHU AIMEKTPOHHBIX
00pazos.

OCHOBHBIE XapaKTEPUCTUKN MaTepHAIbHBIX HOCUTENEH nHpopma-
[IUH, YYUTHIBAEMBIX TIPU TPOBEICHUH PaOOT MO CKAHUPOBAHHIO:
KO-

JUYECTBO, PU3UIECKasi COXPAaHHOCTh, pa3Mephl u mp. Pabouee
MECTO

oriepaTtopa CKaHMPOBAHUSI.

1.4. Onmucanue u
HWHIAEKCHPOBAHHE
onu(poBaHHBIX
JOKYMEHTOB.

O6uue TpeboBaHMsI K MH/IEKCHPOBAHUIO PEKBU3UTOB JOKYMEHTOB
B COCTaBE JIEKTPOHHOTO WH(POPMAIMOHHOTO pecypca.
Texnomorus

uHekcupoBaHusa. CTaHAapTHl ONMCAHUS TOKYMEHTOB.
Meranannsle

Y MX 3HAYCHUE NP WHACKCUPOBAaHUH. THITHI MEeTalaHHBIX

2. OCHOBHBIE
HaIpaBJICHHUS
MIPUMEHEHHS
TEXHOJIOTUH
o poBaHUS B
APXUBHOM JICJI€.
2.1. Co3ganue

JJIEKTPOHHBIX APXUBOB
OpraHu3aluil myTem

o pOBaHHUSL.

OcHoBHBbIE 11eJTH OIIM(PPOBAHUS KOMIIEKCOB apXUBHBIX JIOKY-
MEHTOB: CO3/IaHH€ JIEKTPOHHBIX APXUBOB OPTaHU3AIUH, TIOJTHO-
TEKCTOBBIX 0a3 JaHHBIX, (JOH/IA MMOJIH30BAHUS U CTPAXOBOTO
douma,

AJIEKTPOHHAS PECTaBPAIHS JOKYMEHTOB, ITyOIMKAIIHS apXUBHBIX
A0~

KYMEHTOB B 3JIEKTPOHHOMU (hopMme u Jp.

DJIEKTPOHHBIN apXUB KaK HHTETPUPOBAHHBIN KOMILUIEKC MTPO-
IPaMMHBIX U TEXHUYECKHX cpeacTB. OCHOBHOE Ha3HauUEHUE U
}yHK-

IIUU JIEKTPOHHOTO apxuBa. [IpeumyiiecTBa 31eKTPOHHOTO
apxuBa.

CoctaB JOKYMEHTOB.

JKvi3HEeHHBII MK TPOEKTa MO CO3/IaHUIO JIEKTPOHHOTO apXHBa
nyTeM OIU(pPOBaHUS TPATUIIMOHHBIX JOKYMEHTOB. Pouib
apXUBHUCTa

B €0 peaau3aluu.

[TpenmpoekTHOE 0OCIIeJOBaHKE JEIOBBIX IPOIECCOB OpPraHU3aluu
B YaCTU CO3/[aHMSI U UCTIOJIB30BaHUSI HH(POPMAITMOHHBIX PECYPCOB;
poBeJcHIE 00CIeA0BaHNS HCTOUHUKOB AJIEKTPOHHOTO
nHpopmaru-

OHHOTO pecypca; aHanu3 HazHaueHus DUP; nokymeHTupoBaHue
pe-

3y/lbTaTOB 00CIEI0OBAHUSI.

HopmartuBHbIe TOKYyMEHTHI B 00JIaCTH YIIPABJICHUS IPOCKTAMH.
TpeGoBaHus K JOKYMEHTHPOBaHUIO TIpoekTa. TpeboBaHue K
cozep-

YKAHUIO pa3/ieNIOB TEXHUYECKOTO 3aJJaHus Ha CO3/IaHue
3J€KTPOHHO-

ro apxuBa. PazpaboTka TexHU4YecKoro 3aaHus Ha co3nanue JUP
Ha

OoIM(pPOBKH JOKYMEHTOB Ha TPAJAULIMOHHBIX HOCUTENs1X. CocTaB u
CoJIep’KaHNe TEXHUYECKOTO 3a/IaHus. JTambl pa3pabOTKH.
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CO3JJAHUE U SKCIIJIVATALJUA APXUBOB OLIH®POBAHHBIX JIOKYMEHTOB

[Tpumepsl peanu3annu JIEKTPOHHBIX APXUBOB.
Criennanu3upoBaH-

Hoe [10 s ux cozganusi. CTpyKTypa 3JIEKTPOHHOT'O apXHBa.
DyHK-

[IMOHAJIbHBIE BO3MOXXHOCTH IOJIb30BATEIICH B DIICKTPOHHOM
apXmuBe.

2.2.1TonHOTEKCTOBBIC
0a3bl JaHHBIX.

Pa3BuTHe cripaBOUYHO-NIOMCKOBBIX CPEJCTB APXUBOB C IOMOIIBIO
TexHoJioruu orudposanus. Co3nanue HHGOPMAITHOHHO-
MIOMCKOBBIX
CHCTEM C BKJIIOUEHHEM 00pa3a M TeKCTa JTOKyMEHTA.
Texnomorunue-
ckue mpo6ieMsl (BbIOOp paspelieHus, GopMaTa JaHHBIX, CKaTHE
daiinos). Co3naHue MOUCKOBBIX CUCTEM, COCTUHSIIONINX OMTMCAHNE
"
n3o00paxeHre. MHOroypoBHEBOE onucanue. MexayHapoaHble U
oTe-

YECTBEHHbIE IIPOEKThI CO3JJaHMsI TOJTHOTEKCTOBBIX CUCTEM B
PIAHT/,

PTAK®/I, PTAHU. «ApxuB Komunrtepna», «CBAI»,
KUHOKAaTajor
(PTAK® /1), Hunepnanauka, mpoeKThl perHOHAIbHBIX apXHUBOB.
['uneprexcToBbIE CUCTEMBI, MPEUMYIIECTBO BKIIOUYEHUS TEKCTa
ap-

XMBHOTO IOKYMEHTa B MOMCKOBBIE cucTeMbl. [IpoOiema
ONTUYECKOTO
pacno3HaBaHus cuMBOJIOB. Co31aHNe IMHTBUCTHUECKOTO
obecrnieueHUsI
(rmoccapuu u Te3aypychl). [IpoekTsl peann3yeMbIx
TUIEPTEKCTOBBIX
cucreM. Cnenndrka npuMeHsIeMOro NporpaMMHOTO
o0ecrieueHus.

[Ty6iukanuy nMoJHOTEKCTOBBIX 0a3 naHHbIX B VIHTepHETe. Diek-
TPOHHBIE MyOIMKALUN apXUBHBIX JOKYMEHTOB. BupTyanbHble BbI-
CTaBKH.

2.3.Ilpumenenne
TEXHOJIOTUU

o pOBAHUS IS
obecriedeHms
COXPAHHOCTH apXUBHBIX
JOKYMEHTOB.

Cozmanue ctpaxoBoro ¢oHaa W (QoHAA  MONB30BaHMSA  IIyTEM
onu(ppoBaHHUA  APXUBHBIX  JOKYMEHTOB. IIpenMMymiectBa  TEXHOJIOTUH
ouudpoBanus  mepen  MHUKpodHIbMHpOBaHMEM.  TpeOOBaHHMS  OCHOB-
HBIX MpaBWJI pPa0OTBl apXMBOB OpraHHM3AIMi, TEXHOJOTHYECKUX peria-
MEHTOB W CTaHZapToB. Meroauyeckue pa3pabOTKd  apxuBoB. OnbIT
OTEYECTBEHHBIX apXWBOB II0 CO3JaHUIO cTpaxoBoro ¢onHma u ¢Qonma
nonp3oBaHus.  OpraHu3anys XpaHeHHS W UCIONB30BAaHHSA  JOKYMEH-
ToB. [IpobieMa ayTeHTUIHOCTH JOKYMEHTOB CTPaXxoBOro (OHAA.

OcHOBHBIE 1M, 3aJa4d W HANpaBICHHWS NPHUMEHEHUS TEXHOIO-
rud  ouM(poBaHUS JIA  PEcTaBpalliM  apXUBHBIX  JOKyMeHTOB. Oc-
HOBHBIE METOAMKH LU(POBOH  pecraBpamuu TIpadUYECKHX, TEKCTO-
BBIX, AyIUOBH3YaJbHBIX JOKYMEHTOB. TeXHHYECKOE W HNPOrpaMMHOE
obecrieueHne, CTaHIAPTHL, Pe3yNbTaThl. [IpOEKTBI 10  pecTaBpaluu
KOMILJIEKCOB apXHUBHBIX JOKYMEHTOB. OIM(ppOBaHUE OIACEH.
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4.00pa3oBaTe/ibHbIE TEXHOJIOTHH

Ne |Haumenoeanue Buow N
yueonou |Hungopmayuonnsie u 0opazoeamenvrvie mexnonozuu
n/n |pazoena
pabomul
2 3 5
1. |1.Bseoenue Jexyus 1. Beoouas JNeKyus c UCNONIL30BAHUEM
sudeomMamepuanos
Camocmos Koncynomuposanue u npogsepxa oomauwnux 3a0anutl
menvhas  |nocpedcmeom dNeKmpoOHHOU NOUMbl
paboma
2. |2.1.Hopmatus- |Jlexyus 2. Jlekyus-suzyanuzayus ¢  NPUMEHEeHUueM  CAallo-
Hast npoexmopa.
6a3a paboThI IO Ipaxmuueckoe 3auamue no ananuzy
otudpoBanuto | /Ipakmuue |omeuecmeeHHbIX U 3aPYOEICHBIX CMAHOPAMOS
aApXUBHBIX I0- |ckoe Toozomoeska Kk 6uy-KoHmpoIbHOU pabome.
KYMEHTOB. 3auamue 1.
Camocmos
menvHas
paboma
3. |2.2.0nexmponn |Jlexyus 3. Jlexyus-suzyanuzayuss ¢ NPUMEHEeHUeM  CAallo-
ble npoexkmopa.
ungopmayuon- | Camocmos Ioozomoeka k Oauy-KoHmpoavLhil pabome
Hble pecypebl menvHas
(OHUP). paboma
4. |2.3.0peanusa- |Jlexyus 4. Jlexyus-euzyanuzayus ¢ npuMeHeHuem — Cauio-
yusi pabomwl no npoexkmopa.
CKAHUPOBAHUIO Buinoanenue NPAKMUECcKo20 3a0anust 8
Odokymenmanvhul | [Ipaxmuue |KomnvlomepHom Kiacce
X Mamepuanose |ckue Kouncynemuposanue u nposepka domawnux 3a0anuti
3ausamust  |NOCPeOCmEOM dJeKMPOHHOU NOUMBbL.
2,34
Camocmos
menbHas
paboma
5 |2.4..Onucanvie |[Ipooonice|/lexyusi-eusyanuzayus ~— ¢ npumenenuem  caatio-
u Hue Jlekyuu|npoexmopa.
Hanexcn- 4, Buinoanenue NPAKMUYECK020 3a0anust 8
POBAHHC KOMNbIOMEPHOM KllACCe
ou(ppoBaHHBIX .
JIOKYMEHTOB, Koncynsmuposanue u nposepka OOMAWHUX 3A0aAHUL
Ilpax- NOCPEOCMBOM DNIEKMPOHHOU NOYMbL.
muueckoe
sauamue 5.
Camocmos
menbHas
paboma.
6. |3.1. Coz0anue |Jlexyus N |Jlexyus ¢ paz6opom KOHKpEemMHbIX CUMYayuil.
NeKmpoHHbIX | 5. Boinoanenue NPAKMUHECKO20 3a0anust 6
apxueos opea- |Ilpax- KOMNBIOMEPHOM KILACCe.




HU3ayUl nymem |muueckoe Koucynemuposanue u nposepxa domawnux 3a0anui
oyugposanus.  |3amsmue 6 |nOCPeOCMEOM NEKMPOHHOU NOUMbL.

Camocmos

menbHas

paboma.
3.2. Jlexyus N |/lexyus-6usyanusayus ¢ npumenenuem ciaiio-
THonnomexcmo- |6. npoexmopa
sbie 6a3b1 Koncynomuposanue u nposepra peghepampa
OaHHbIX. Camocmos

-menvHas

paboma.
3.3. Ilpumene- |Ilpodonxce|  Jlekyus c paz60pom KOHKPEmHbIX CUmyayuil.
Hue mexnonoeuu |Hue aexyuu|  Koncynemuposanue u npogepka pegepama.
oyugpposanus |6
ons
obecneuenust Camocmos
coxpannocmu | -menvHas
apxueuvix 00- |paboma.

KYMEHMOS.

5. OneHka IIaHUPYeMBbIX Pe3yJbTATOB 00y4YeHUs!
5.1. CucreMa OLleHUBAHUS
Cucmema oyenuganus modicem Oblms NPeOCMAasieHa KaK 8 MeKcmoso, max u 8 mabIuyHou

SZZngMe.

Hanpumep:
®opmMa KOHTPOJIS Makc. KoJM4ecTBO 0aJ1J1I0B
3a oaqny |Bcero
padory
Tekymuii KOHTPOJIb:
- ONPOC HA NPAKMUYECKOM 3AHAMUU 5 6annos |30 6annos
- KoHmpo.wHas paboma (pepepam) 10 10 b6annos
- pabouas mempaos cmyoeuma (memsi |5 6annos |20 6annog
1-3),
/[ cmydenmog 3aouno2o omoenenus 1I-
4
IIpomexyrounas arrecTanus 40 b6annos
(umozosas KonmponvHas paboma®)
Hroro 3a cemectp (Oucyunaumny) 100 6annos
3a4ém/3auém ¢ OYeHKOU/IK3aMeH

3 CucTema OICHMBaHHs BBICTPAMBAETCS B COOTBETCTBUM C Y4eOHBIM ILIAHOM, IJe ONpeEAeTeHbl (POPMBI MPOMEKYTOUHOM
aTrecralui (3a4€T/3a4€T C OLEHKOW/IK3aMeH), U CTPYKTYpOH MHMCIHUIUIMHBI, T/A€ OMpeAesieHbl (OPMBbI TEKYIIETO KOHTPOJIS.
YkaspIBaeTCs pactpe/eeHue 6auioB 1o GopMaM TeKyIIero KOHTPOJIS M MPOMEXYTOYHOM aTTeCTalUH, CPOKH OTYETHOCTH.

4 MoskeT NpoBOAMTHLCA KK B TPAAMLHMOHHON, TaK ¥ B MHHOBALIMOHHON (hopMe (3alluTa IIPOEKTOB, JEN0Bas Urpa, KEHChl U T.11.)



ITonmy4eHHBIN COBOKYITHBIN PE3YJIbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO LIKAJIy OLIEHOK U B
HIKaIly OIleHOK EBporelickoii cucteMsl epeHoca u HakorieHust kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHU ¢ TaOIHIICH:

100-0amnbHas TpamuonHas mxana IIkana
IIIKaJjIa ECTS
95 -100 A

83 94 OTJIMYHO B

68 — 82 XOPOIIIO 324TEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIHHO £

20 — 49 FX
0_19 HEYOBJICTBOPUTEIHHO HE 3aYTEHO F




5.2 KpuTepuu BBICTABICHUS OLEHKH 110 UCIUILIHHE’

Bananl/

Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCHUILINHE

100-83/
AB

«OTIIMYHOY/
«3a4TEHO
(oTm4HO)»/
«3a4TEHO»

BricraBnsiercst oOyuaromemycsi, €Ciu OH rITy0OoKo 1
MIPOYHO YCBOMJI TEOPETUUECKUN U MPAKTUYECKUI
MaTepuai, MOXKeT IIPOJEMOHCTPUPOBATH 3TO Ha
3aHATHUSAX U B XOJIE POMEKYTOUHOH aTTeCTaIIH.
OO0yuaromuiicst HICUEPIBIBAIOIIE U JIOTUYECKU
CTPOWHO HM3JIaraeT yueOHbIi MaTepuai, ymeeT
YBSI3BIBATh TEOPHIO C TIPAKTUKOM, CIIPABIISIETCS C
pelieHneM 3ajad npodeccuoHalIbHOM
HAIPaBJIEHHOCTH BBICOKOTO YPOBHSI CJIO’KHOCTH,
NPaBUIHLHO 0OOCHOBBIBAET MPUHSATHIE PEIICHUS.
CB0OOIHO OpHEHTUpYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

OneHka o TMCHUTIMHE BBICTABIISIOTCS
oOyuaroliemycs ¢ yu€ToM pe3ysbTaTOB TeKyIIeH u
MIPOMEKYTOYHOM aTTECTALlNH.

Komnerenmuu, 3akpeniaéHnple 3a TUCIUILITAHOM,
chopMUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«XOpouIoy/
«3a4TEHO
(xoporo)»/
«3aYTCHOY

BricTaBisiercst 00ydaromemycsi, €Cii OH 3HaeT
TEOPETUYECKUN U MPAKTUYECKUN MaTepHal,
TPaMOTHO U MO CYILECTBY MU3JIaraeT €ro Ha
3aHATHUAX U B XOJ€ MPOMEXYTOYHOM aTTeCTaLNH,
HE JIOMYCKasl CYIIECTBEHHBIX HETOUYHOCTEM.
OO0yuaromuiicst MpaBUIHLHO MPUMEHSET
TEOPETUUECKUE TIOJIOKEHUS IIPU PELICHUN
MPAKTHYECKUX 33/1a4 IpodhecCuoHanbHOM
HaIIPaBJIECHHOCTH Pa3HOTO YPOBHS CIOKHOCTH,
BJIa/IeeT HEOOXOJUMBIMU JIs1 TOTO HaBBIKAMU U
MpUEMAMU.

JlocTaTouHO XOPOILIO OPHUEHTUPYETCS B y4eOHOH U
npodeccuoHansHOM TUTEpaType.

OueHka o TMCUUILTMHE BBICTaBIISIOTCS
oOyuarolemycst ¢ yuéToM pe3ylbTaTOB TEKyIIeH U
MIPOMEXKYTOUYHOU aTTECTALlUU.

Komnerennuu, 3akpeni€éHnple 3a AUCHUIITMHOMN,
c(hOopMUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YIOBIETBOPU-
TEILHO/
«3a4TEHO
(ynoBnerBopu-
TEJIBLHO)»/
«3a4YTEHO»

BricraBnsercs oOyyaromemycs, €Ciii OH 3HaeT Ha
6a30BOM YpOBHE TEOPETUUYECKHI U MPAKTUUECKUI
MaTepHal, I0MycKaeT OTJeNbHbIEe OLIHMOKU P €ro
M3JI0’)KEHUU Ha 3aHATHAX U B XOJ1€ TPOMEKYTOUHOU
aTTECTALlUN.

OOyuaromuiicst UCTIBITHIBACT ONPEIETIEHHBIE
3aTpyJHEHUS B IPUMEHEHUU TEOPETUUECKUX
I10JIO’KEHUH NIPU PEILIEHNHU NPAKTUYECKUX 3a1a4

5 MOTryT yTOYHSITECH W JIOTONHSTHCA B COOTBETCTBUM CO CHENMU(UKOM JUCIUIUIMHEIL, YCTAHOBJIEHHBIX (POPM KOHTPOIIS,

TIPUMCHACMBIX TEXHOJIOT Ut 06y‘IeHI/Iﬂ " OLICHUBAHHUA.




Baanbl/ Ouenka no Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
M xama AUCHHUILINHE AUCHUILINHE
ECTS

npo¢ecCHOHATBLHON HAIPABICHHOCTH
CTaHJAPTHOT'O YPOBHS CJIIOKHOCTH, BJIAJIEET
HEOOXOUMBIMHU JUIs 3TOr0 0a30BbIMU HAaBbIKAMU U
pUEMaMHU.

JleMOoHCTpHUpYET NOCTaTOYHbINA YPOBEHb 3HAHUS
y4eOHOM JUTEepaTypbl O JUCLUILINHE.

OneHka no JUCIUIUIMHE BBICTABIISAIOTCA
o0yyJaroiemMycs ¢ y4€ToM pe3yabTaToOB TEKYIIEH 1
IIPOMEKYTOYHOU aTTECTaLNH.

Komnereniuu, 3akpeniaénnbie 3a UCUUTITAHOM,
c(opMHUpOBaHbI HA YPOBHE — «IOCTATOYHBIN».

49-0/ «HeynoBIeTBOpU | BricTaBisercst 00ydaromemycsi, €CIi OH He 3HAET
F.FX TEIbHOY/ Ha 0a30BOM ypOBHE TEOPETUUECKUI U
HE 3a4TEHO PAKTUYECKUN MaTepual, TOMycKaeT rpyobie

OIIMOKY TIPH €r0 U3JIOKEHUH Ha 3aHATHSX U B X0OJIe
MIPOMEKYTOYHOM aTTECTALlHH.

OO0yuaromuiicst HICTIBITHIBAET CEPhE3HBIC
3aTpyJHEHUS B IPUMEHEHUU TCOPETHUCCKUX
MTOJIOKCHHH TIPH PEIICHUN TPAKTHYSCKUX 3a/1a9
po¢ecCHOHATBHON HAMPaBJICHHOCTH
CTaHIAPTHOTO YPOBHS CII0)KHOCTH, HE BJaJIeeT
HEOOXOMMBIMHU JUIS 3TOTO HaBbIKaMU U IPUEMAMH.
JemoHCcTpHpyeT pparMeHTapHbIE 3HaHUs YIeOHOH
JUTEpaTyphl MO TUCHUTUINHE.

Onenka no JUCIUIUIMHE BBICTABIISAIOTCS
oOyuaroliemMycst ¢ yu€ToM pe3ylbTaTOB TEKyLIeH U
IPOMEXKYTOUHOM aTTecTaliu.

KoMrmiereHmuu Ha ypoBHE «I0CTATOYHBII»,
3aKperyIEHHbBIC 32 JUCIUILIIMNHON, He
c(hOopMUPOBAHBI.

5.3. OmneHouHble cpeacTBa (Marepualibl) A TEKYIIEro KOHTPOJIS YCIEeBaeMOCTH,

MIPOMEXKYTOYHOM aTTeCcTalluu 00yJaroIIUXCs O TUCITUILINHE (Modymo)6

5.4, Tunossie KOHTPOJIBHBIC 3aJldaHUA WM HWHBIC MAaTCpUallbl, H606XOI[I/IMI>IG JJIA

OLICHKH 3HaHPIfI, YMCHHﬁ, HaBBIKOB U (I/IJ'II/I) OIIbITa JCATCIIbHOCTH

Ilpumepnuie onpocel 01s OaUY-KOHMPOTALHOU PAOOMBbL:
1. alite omnpenereHue TMOHATUH <«QIEKTPOHHBIH  JIOKYMEHT», «OLH(PPOBAHHbIH

AOKYMCHT», «(I)OpMaT QJICKTPOHHOTO JAOKYMCHTa»,

6 [IpuBossITCS NPUMEPBI OLEHOYHBIX CPEJCTB B COOTBETCTBUU CO CTPYKTYPOH JIMCLMIUIMHBI M CUCTEMOM KOHTPOJIS: BAPHAHTHI
TECTOB, TEMaTHKa MUCHMEHHBIX Pa0OT, MPUMEPHI SK3aMEHAIIMOHHBIX OHMJIETOB, THIIOBBIC 3afadd, KeHchl U T.I. OIEHOYHBIMHU
CpelcTBa JOMKHBI ObITh OOecreueHbl Bece ()OPMBI TEKYLIEro KOHTPOIS U MPOMEXKYTOYHOH arrectauuu. OHH JOMKHBI ObITH
OPHUEHTHPOBaHBI HE TOJILKO Ha TIPOBEPKY CHOPMUPOBAHHOCTHU 3HAHHUM, HO TAK)KE YMEHHH U BIIaACHUH.



«paspelaromas CIIOCOOHOCTh CKaHepay, «QIEKTPOHHBIN apXxuBy,
«CTpaxoBoil poHIY, «pa3penieHne N300pKEHUS» U Ap.

2. HazoBuTe sTansl peaqn3aiuy MpoeKTa 1o onuppoBaHHUIO.

3. HazoBuTe 0CHOBHBIC HANpaBJICHUS! TPUMEHEHUS TEXHOJIOTH OIU(POBAHUS B apXHBE.

4. IlpuBeanuTe TPUMEPHl APXUBHBIX JOKYMEHTOB, PErJIaMEHTHPYIOIIMX OLU(pPOBAHHE
ApPXUBHBIX JJOKYMEHTOB.

5. [IpuBenure IIPUMEPBHI peanu30BaHHbIX IIPOEKTOB 110 CO3JIaHUIO
u JKCILTyaTalluH apXHUBOB OIM(pPOBAHHBIX JOKYMEHTOB B Hanen

CTpaHEe U 3a pyOEKOM.

Ilpumepuaa memamuxa umoz206vixXx KOHMPOILHBIX PAOOM:

1. OcHoBHBIE TPUHIUIIBI (POPMUPOBAHUS FEKTPOHHOTO HH(OPMALIMOHHOTO pecypca.

2. OyHKIMOHAIEHBIC U TEXHUYeCKHe TpeOOBaHUS K OJICKTPOHHOMY apXHUBY
OpraHu3aIuH.

3. OuudpoBanue B U3JaHAN APXUBHBIX JOKYMEHTOB.

4. TToTHOTEKCTOBBIC apXMBHBIE 0a3bl TAHHBIX B HAIIIEH CTpaHE 3a PyOeKOM.

5. Crangaptu3zanus OUU(pPOBaHMS apXUBHBIX JOKYMEHTOB B Halleldl CTpaHe M 3a
pyoexoM.

6.TexHosmorust ouM@poBaHUsT B CO3JAHUM IEKTPOHHOrO (OHJA IOJIb30BAHUSA
apXMUBHBIMH JIOKYMEHTaMH.

7. TexHonoruu ouu@poBaHus B 00ECHEUECHHM COXPAHHOCTH AapXUBHBIX JIOKYMEHTOB.
IMudposas pectaBpanysi apXUBHBIX JOKYMEHTOB.

8. TexHosorust oun(ppoBaHUS U HUCIOJIB30BAHUE APXUHBIX JKOYMEHTOB B KYJIbTYPHO-
IIPOCBETUTENBCKUX LIETSX.

Cwum. taxxke 1. 7.3.

Bonpocwt onsa npomesicymounozo konmpona 3nanuii (3auema)..

1. ITonaTss ~ Kypca:  <«QIEKTPOHHBIA  JIOKYMEHT»,  «3JEKTPOHHBI  apXuBy,
«uH(pOpMaIMOHHbIE pecypcehi», «QJIEKTPOHHBIE UH(POPMALMOHHBIE
pecypchl», «ouu(ppoBaHUE», IIOTHOTEKCTOBAs 0a3a TaHHBIXY.

2. 3HaueHHe TEXHOJOTHH oM (pOoBaHUs sl MH(POpMaTU3allUK apXUBHOTO JIea.

3. HopmaTuBHas 6a3a paboThl 10 OIM(PPOBAHUIO JOKYMEHTOB.

4. DneKTpoHHbIE apXUBbI B roCyJJapCTBEHHOM CTpaTeruu JIBIDKEHUIO
Poccuu x uadopmanmonnomy obuiectBy B Poccun.

5. MexyHapoaHble CTaHIapThl MO OIM(POBAHUIO.

6. Texuuueckue HOPMBEI 110 OI_II/I(I)pOBaHI/IIO 1N METOJUYCCKUC pa3pa60T1<H.



Haznauenne DUP. [lenu u 3agaun co3nanus JMP.
7. OcuoBuble ucTOYHUKA DUP 1 nx 0coOEHHOCTH.

8. CKaHepBI 1 OCHOBHBIC MECTOAbI CKAHUPOBAHUA.

10. Cnenmanu3upoBaHHOE TIPOTPaMMHOE 00eCTieYeHUE JIsi CKAHUPOBAHHUSL.

11. ®opma mnpencraBieHUs] ONU(PPOBAHHBIX JOKYMEHTOB. OOpabOTKH AJIEKTPOHHBIX
KOIUH JOKYMEHTOB I10 33/IaHHBIM YCIIOBHUSIM.

12. Onucanue u MHACKCUPOBAHUE OIM(PPOBAHHBIX JIOKYMEHTOB.

13. OcHOBHBIE HaNpaBJICHUS IPUMEHEHUS OIU(PPOBAHHS B ApXHUBHOM JIEJIe.

14. Co3nanue 31eKTPOHHOTO apXHBa OPTraHU3AIINH.

15. Pa3Butne CIPaBOYHO-TIOMCKOBBIX CPEICTB apX1BOB C MIOMOIIbIO
TEXHOJIOTUHU OLU(POBAHHUS.

16. [TyOnmukanuy moJTHOTEKCTOBBIX 0a3 JJaHHbIX B VIHTepHeTe.

17. Coznanue CTPaxoBOTO donma u dbonma MOJTH30BAHUS MyTeM
olu(ppoBaHUS.

18. OcHoBHBIE LIE€H, 3a/1a4K U HANPABJICHUS IPUMEHEHUS TEXHOJIOTUU OLU(PPOBAHUS IS
pecTaBpaliy apXUBHBIX JOKYMEHTOB.

6. YueOHO-MeTOAMYecKOe U MHPOPMAIIMOHHOE O0ecTiedeHHe TN CIUTIINHbI

6.1. CHHCOK HCTOYHHMKOB H JINTEPATYPbI

1.UcTtounukn

1.1.0cnoenvie
Onyoéaukoeannuvle

Oenepanbublii  3akoH  Poccuiickorr ®depeparuu ot 27 wurons 2006 T
Ne 149-03 «O6 uHpopManumu, MHGOPMALIMOHHBIX TEXHOJIOTHUSIX u 0

3amuTe nHGopmarmu» http://www.consultant.ru/document/cons_doc LAW 61798/

Odenepanpubiii 3ak0H  «O0  apxuBHOM gene B Poccuiickoii  Denmeparumny

ot 27 oxta6ps 2004 r. http://archives.ru/documents/fz/zakon-archivnoe-delo.shtml

[IpaBuna opraHuzanuy JIeJIONPOU3BOJCTBA B (pelepalibHbIX OpraHax HUCIOJHUTEIbHON
BiacTu. Y1BepxkacHbl [locranoBnenuem IlpaBurensctBa Poccuiickoit @enepauun ot 15 urons

2009 r., Ne 477. http://archives.ru/documents/rules/office-work-rules.shtml

I'OCT P 7.0.8-2013 Cucrema crangapToB no HH(popManuy, OUOIMOTEYHOMY H

HU3JaTCIILCKOMY HOCIY. I[CJ'IOHpOI/ISBOI[CTBO n apXuBHOC HOCJIO. TepMI/IHBI U ONpCACIICHUA. —


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://archives.ru/documents/fz/zakon-archivnoe-delo.shtml
http://archives.ru/documents/rules/office-work-rules.shtml

YTBepxkaeH npuka3om Poccranmapra ot 17.10.2013 Ne 1185, BBeneH B neiictsue ¢ 1 mapra 2014

r. — M.: Crangaptunagopm, 2014. — 16 c. http://docs.cntd.ru/document/1200108447

[Iporpamma uHpOpMaTU3ALUU denepanbHOrO apXUBHOI'O areHT-
CTBa u I10/IBEIOMCTBEHHBIX emy YUPEKICHUIN Ha 2011-2020 IT. //
denepanbHOE apXUBHOE areHTCTBO. http://archives.ru/programs/

informatization.shtml
@enepanpHas 1eneBas nporpamma  «Kynbrypa Poccum» (2012-2018 rr.). URL:
http://fcpkultura.ru/new.php?id=9. /lara o6pamenuns 14.12.2013. [Iporpamma urdopmaTu3amu

@denepalibHOTO apXMBHOI'O areHTCTBA U MOJIBEJOMCTBEHHBIX eMy yupexaeHuit Ha 2011-2020 rr.

URL: http://archives.ru/programs/informatization.shtml. /lara oopamuenus 14.12.2013.

Crparerust pa3surus uHpopmannoHHoro obmiectBa B Poccuiickoit ®@enepanuu ot 7

despaist 2008 1. N IIp-212. URL: http://www.rg.ru/2008/02/16/informacia-strategia-dok.html.

lNocynapctBennas mporpamma Poccuiickoit @enepanun «MubopmarimonHoe o011ecTBo

(2011-2020 rr.)». URL.: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.

1.2. Ucmoynuxku 0ononnumenvHsle

Pa3paboTka MeTOIMYECKUX PEKOMEHAAIMI 1O BHIOOPY CKAaHUPYIOMIETO 000PYIOBaHUSA,
CIIOCOOHOTO  YIOBJIETBOPUTH MOTpeOHOCTH  poccuiickux apxuBoB. / C.H. Knemaps,
T.H. [laannosa, IL.E. 3aBanumuH, C.C. baramesa. Tyna, 2011. URL.:

http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml.

CpaBHUTENIBHBIN aHAM3 AaHAJNOTOBBIX M IUGPOBBIX TEXHOJOTHHM sl BBIPAOOTKH U
MPUMEHEHHs] TEXHOJOTHYECKHX pEIIeHUH, 00eCcrneunBaroluX BOCCTAHOBJICHHE Yracarollnux
TEKCTOB apXMBHBIX JOKYMEHTOB. AHaIUTHYECKUH 0030p /Xapuronos A.I'., Beaymuii Hay4HbIH
cotpynuuk BHUUJIAJL, k.1.H., Tkauenko H.A., 3aB. otnenom OTOAJl BHUN/IA/I. Mockaa,

2012. URL: http://archives.ru/documents/methodics/obzor restore-text-archival-

document.shtml. [Tara ob6pamenns 12.12.2013.

Omamesa 10.}O. Meronuyeckue pekOMEHAALUU IO 3JICKTPOHHOMY KOIMHUPOBAHUIO
ApXUBHBIX JOKYMEHTOB W YIIPABJICHHUIO IMOJy4YeHHBIM HHpOpMaimoHHbiM MaccuBoM / FO.IO.

FOmamesa, BHUMIA.— M., 2013.— 125 c. http://archives.ru/documents/rekomend_el-copy-

archival-documents.shtml

1SO 12651-1:2012, MeHemKMEHT 3IeKTpOHHOHM mokymeHTanuu. CioBaps. Yacts 1.
I'paduueckoe mnpencraBnenue gokymeHtoB. /[ //  Odummansueii  caiit  ISO.  URL:

https://www.iso.org/ru/home.html

1SO/DIS 12651-2, Electronic imaging -- Vocabulary -- Part 2: Document workflow. —

OnexkTpoHHbId UMHKUHT. CrioBapb. Yacts 2 : [[JokymeHnTo000poT]. // Odunmansusbiii cait ISO.


http://docs.cntd.ru/document/1200108447
http://archives.ru/programs/
http://archives.ru/programs/
http://fcpkultura.ru/new.php?id=9
http://archives.ru/programs/informatization.shtml.%20Дата%20обращения%2014.12.2013
http://www.rg.ru/2008/02/16/informacia-strategia-dok.html
http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://www.iso.org/iso/ru/home/store/catalogue_tc/catalogue_detail.htm?csnumber=54755&commid=53650
https://www.iso.org/ru/home.html
http://www.iso.org/iso/ru/home/store/catalogue_tc/catalogue_detail.htm?csnumber=42673

URL: https://www.iso.org/ru/home.html

ISO 10196:2003, Document Imaging application — Recommendations for the creation of

original documents — I'paduyeckoe npeacTaBieHrEe JOKYMEHTOB. PeKoMeH1aIMu 110 MOArOTOBKE

OpUTHHAJIOB IOKyMeHTOB. // Odunuansusriii cait ISO. URL: https://www.iso.org/ru/home.html
ISO 12653-2:2000, Electronic imaging. Test target for the black-and-white scanning of

office documents. Part 2. Method of use — O6paboTka n3o0pakeHuit 3aeKTpoHHast. TecT-00beKT

JUIL 9epHO-0eI0ro CKaHUpoBaHHS OQHUCHBIX A0KyMeHTOB. Yacth 2. Meton mnpumenenus. //

Odurmansherii caiir ISO. URL: https://www.iso.org/ru/home.html

ISO/TS 12022:2001, Electronic imaging — Guidance of document image compression
methods. — DiekTpoHHBIH UMHUIDKHUHT. PYyKOBOJICTBO 1O METOaM CyKaTusi 00pa3oB JOKYMEHTOB.

/I Odunmansusii cait ISO. URL.: https://www.iso.org/ru/home.html

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHemKMEHT JIOKYMEHTAIUH.
OnekTpoHHOEe (OpMHUpOBaHWE W300pakeHUs. PykoBojsiue yka3aHUs IO BbIOOPY METOOB
CXKaTUS M300paKeHUS JOKyMeHTa// OdunmanbHbII calrt ISO. URL:

https://www.iso.org/ru/home.html

ISO/TR 15801:2009, Document management — Information stored electronically —
Recommendations for trustworthiness and reliability. — VYnpasnenwe moxkymeHTamu —
DnekTpoHHOEe (GOPMHUPOBAHUE M300pKECHUM — XpaHeHHe WHGOPMAIMH B 3JEKTPOHHOM BHJIE.
Pexomenparuu 1o goctoBepHOCTH W HanexHoctH // Odumumaneaeiii cait [SO. URL:

https://www.iso.org/ru/home.html

ISO/TR 14105:2011, Document management — Change management for successful
electronic document management system (EDMS) implementation - MenemKkMeHT
,Z[OKYMGHTOO60p0Ta. OpraHI/ISaHI/IH BHECEHUS W3MEHEHUI T ycneH.IHoﬁ peain3alnuu CUCTCMbI
MEHE/DKMEHTa 3J1eKTpOHHBIX nokymentoB (EDMS). // /I Odunumaneueiii caiit 1SO. URL:

https://www.iso.org/ru/home.html

ISO/TR 12037:1998, Electronic imaging - Recommendations for the expungement of
information recorded on write-once optical media — DnekrpoHHas 00paboTKa M300paXKEHHUH.
PCKOMCH,[[aI_II/II/I o YHHUYTOXCHUIO I/IH(I)OpMaI_[I/II/I, 3allMCAaHHOM Ha OIITUYECKOM HOCHUTEJIE C

OJTHOKpaTHOMH 3anuceio. // // Odpunmansuselii caiit ISO. URL: https://www.iso.org/ru/home.html

ISO 29861:2009, Document management applications -- Quality control for scanning
office documents in color. — TIporpammsl ympaBieHus HOKyMeHTaMH. KOHTpoib kadyecTBa
CKaHMpPOBAaHUS LBETHBIX OQHUCHbIX JoKyMeHTOB // Od¢unumaneneii caiir ISO. URL:

https://www.iso.org/ru/home.html

Tawm xe.
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2.JIutepatypa
2.1.0cnosnasn
3anaeB [.3. AkTyanbHbIE BOTIPOCHI CO3IaHUS U XpaHEHUs HU(POBBIX KONHMHA apXUBHBIX

nokyMeHTOB //OtedecTBeHHble apxuBbl. 2012. No 2. C.55-58. https://dlib.eastview.com/

Kapnayxoe  B.H.,, Mepzmsaxko  H.C., OcunoBa H.M., Pyb6ano JLI.
DNEKTPOHHBIC 0a3bl JTAHHBIX apxuBa Poccwuiickoii aKaJIeMHUH HayK /l
OteuectBennbie apxuBbl. 2001. Ne 6. C. 35-41.

XabuoynmnmuHa ['.A. Poccuiicko-6emopycckuii cemuHap «PectaBpamust u cTpaxoBoe

KOMMMPOBAHUE apXUBHBIX JOKyMeHTOB» / I'.A. XabuOymnuna // OTeuecTBEeHHbIE aApXWUBBL —

2009. — Ne 6. — C. 114-115. https://dlib.eastview.com/

®ponosa E.B. Dnexkrponnsiii apxuB TromeHckoi obmactu // OTedecTBEHHBIE apXUBBHI.

2009. No 6. C. 43-46. https://dlib.eastview.com/

1.1.  Jlononnumenvnasn

Annmepcon K., AmmantoB FO.H.,, HaymoB O.B. DnekrponHas  Bepcus
apxuBa M.B.Cranuna // Bectauk apxuBucta. 2008. Ne 2. C. 134-139.

Boponnna T. B. MegunuHckuii apxuB: OT TPAIUIIMOHHOTO K JJIGKTPOHHOMY//
OteuectBennbie apxuBbl. — 2013 — Ne 6. — C. 45-46

KpaiineBa M.A. Dnexrponnslie apxubl Cubupckoro otaenenus PAH: mpoextsr 2000—
2012 rr// OreuectBennbie apxuBbl. — 2013 — Ne 2. — C. 36-39.

Knemapes C.H. CoBpeMeHHOe cocTOsiHME MPOOJIEeMbl OIIEHKH KayecTBa CKaHUPOBAHUSA
OyMayKHBIX OpHUTHMHAJIOB B Poccun u 3a pyoekoMm. URL.:

http://www.aiteh.ru/index.php?page=klechar. Jlata o6pamenus 18.02. 2014 r.

Ero >xe DnekTpoHHbIE KOMUU OyMaKHBIX JOKyMeHTOB. [lokasaTtenu kauecTBa U METObI
KOHTPOJISL. (ITpoekt nepBoit peaakuuu HallMOHAJIBHOTO I'OCT). URL:

http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf. JTata oOpamenus 19.01.2014.

Kyiiopimes JI.A., bpakep H.B, ®pe3a Anronemna. O6beanHeHNE YCUIUI IO OLIU(pPOBKE
KyIbTypHOrOo U HayyHoro koHTeHTa B EBpome. Ilpoekr MINERVA PLUS. URL:

http://www.minervaplus.ru/publish/publish4.htm

B apxuBe ropoma MypasieHko SMano-HeHenkoro aBTOHOMHOIO OKpyra 3aBepIlEH
ouepenHoM dtanm ouudpoBku ¢GonHaa // Marepuansl ceKuMU «IJIEKTPOHHBIE JTOKYMEHTBD»
KypHaia «BectHuK apXUBHCTAY. Pexum JI0CTyTA: CBOOO/THBI,

http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-

sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html



https://dlib.eastview.com/
https://dlib.eastview.com/
https://dlib.eastview.com/
http://www.aiteh.ru/index.php?page=klechar
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf.%20Дата%20обращения%2019.01.2014
http://www.minervaplus.ru/publish/publish4.htm
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html

Hogeitmas uctopus B uuppoBom ¢popmare. OuudppoBka apXuBHBIX JOKyMeHTOB LleHTpa
JOKyMEHTalMu HoBeimen nctopun Poccun KpacHonmapckmii xpaii// Tam xe. Pexxum nocryma:

CBOOOIHBIH, http://www.vestarchive.ru/elektronnye-dokymenty/2272-noveishaia-istoriia-v-

cifrovom-formate-ocifrovka-arhivnyh-dokymentov-centra-dokymentacii-noveishei-.html

Koprnoparus «2nap» mpoaobKUT padoTy 1Mo CO3MaHHUI0 MU(PPOBBIX KOTUHM TIOKYMEHTOB B
ucropudeckom apxmBe Omckoit obOmactm  // Tam sxe. Pexxum noctyma: CBOOOIHBIMH,

http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-

sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html

Hocesuu O.B. ApxuB 31€KTPOHHBIX JOKYMEHTOB: O€IOopyCCKUi OmbIT //OTe4ecTBEHHbIE
apxuBsl. 2002. Ne 1. C. 44-52.

Porosas JLA. OmnbIT rOCyAapCTBEHHOTO apxmBa PO o cos3za-
HUIO  9nekTpoHHoro  apxuBa  CBAI:  pgokmag  Ha  MeXKAyH.  HaydyH.  KOHQ.
«DNEeKTPOHHBI JJOKYMEHTOOOOPOT U AJIEKTPOHHBIE apXHUBBD» // MaTepuansl MeXIyHapOJHbBIX
Hay4YyHO-TIpaKTU4YeCKHX KoH(pepeHIui «COBpEeMEHHOE apXWBHOE HacjeAue U HalMOHAaJbHbIE
apxuBHbIE  (QOHIBI»,  «DJEKTPOHHBIM  JTOKyMEHTOOOOPOT M  D3JIEKTPOHHBIE  apXu-
BBED» 21-22 Mas 2012, Onmecca / EBpo-A3suarckoe pETHOH. OTIEJICHUE

MCA (EBpasuka). Kues, 2011. C. 115-120. http://belniidad.by/sites/default/filessEURASICA-
2010.pdf

OyHaaMeHTallbHAs HayKa: MpoOieMbl H3y4eHHs, COXpPaHEHHS M pPecTaBpalluu

JOKYMEHTAJIBHOTO HaCJIe[us: MaTeprainbl MexayHap. Hayd. koH(., 4-7 utons 2013 1., . Mockaga,
ApxuB PAH / Hayud. coBer PAH no xommekcHo# npooneme "VMctopus Poccuiickoit Akanemun
Hayk"", ApxuB PAH.; otB. pen. B.IO. Admanu.— M.: ApxuB PAH, 2013.— C. 45-50.

http://arran.ru/bookreader/publication.php?quid=C1EA5811-6BFE-4CE1-80FB-
B7C2E476F570&ida=1&kod=9#page/1/mode/lup

CnpaBouHble U UHPOPMALMOHHbIE U3AAHUA
«Koncynprant Ilmoc» — 3akoHOmarenbcTBO Pd: KOIEKCHI, 3aKOHBI, YKas3bl,
noctanoBienus [IpaButenbctBa Poccuiickoit denepannn, HOpMATUBHBIE aKThl [DJIEKTPOHHBIN
pecypc] / «Koucyaprant ITmocy — Dnektpon. gan. — M., [1997-2013].— Pexum gocrtyma:

http://www.consultant.ru/. — cBo6oHbIH. — 3ari. ¢ sKpaHa.

6.2 Pecypchbl HH()OPMALIMOHHO-KOMMYHUKALMOHHOI ceTu UHTepHeT.
1.Apxussl Poccun. [ITopran ®enepanbHoil apxUBHON ciykOblI]; [DneKTpoHHBIN pecypc]
— DnektpoH, naH.— M., [2001].— Pexxum noctyma: www.rusarchives.ru, cBOOOIHBIN. — 3ari. ¢

JKpaHa.


http://www.vestarchive.ru/elektronnye-dokymenty/2272-noveishaia-istoriia-v-cifrovom-formate-ocifrovka-arhivnyh-dokymentov-centra-dokymentacii-noveishei-.html
http://www.vestarchive.ru/elektronnye-dokymenty/2272-noveishaia-istoriia-v-cifrovom-formate-ocifrovka-arhivnyh-dokymentov-centra-dokymentacii-noveishei-.html
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://belniidad.by/sites/default/files/EURASICA-2010.pdf
http://belniidad.by/sites/default/files/EURASICA-2010.pdf
http://arran.ru/bookreader/publication.php?guid=C1EA5811-6BFE-4CE1-80FB-B7C2E476F570&ida=1&kod=9#page/1/mode/1up
http://arran.ru/bookreader/publication.php?guid=C1EA5811-6BFE-4CE1-80FB-B7C2E476F570&ida=1&kod=9#page/1/mode/1up
http://www.consultant.ru/

2. Federal Agencies Digitization Guidelines Initiative (FADGI) ([Muunuarusuas
Tpymmbia 1Mo pa3paboTke pexoMeHmanui mo omudpoBaHuio (enepanbHBIX areHTCTB]); CaMT
Acconmanuu mo ympasieHH0 MHpopMmaiuein u uzoopaxenusmu (Association for Information
and Image Management (AlIM)); http://www.digitizationguidelines.gov/still-
image/digconv.html. Jlata obpamenus 12.01.2019;

3. Association of Records Managers and Administrators (ARMA International)) Caiirt
MexnyHnapoaHoi opranu3aiueii o crangapruzanuu (ISO) Texauueckum koMuTeToM Ne

[Ipuknanxeie CUCTEMBbI CO3/1aHUA u XpaHEeHUsI JIOKYMEHTOB
(URL;http://isotc.iso.org/livelink/livelink/open/tc171)

4.HaunonanpHas opraHu3anueu o MH(OPMaLMOHHBIM

cragmapram (National Information Standards Organization (NISO)).

5. O6benuHeHHBIN OaHK MaHHBIX «Memopuam» // Tam xe. Pexxum goctyma: cBOOO HBIM,

http:// www.obd-memorial.ru

6.00benunennbiii 0ank maHHbIX «[lokonenme Ilepmckoro kpas» // Tam xke. Pexum

JocTyma: cBo0oaHbIH, http:// www.pokolenia-permkray.ru.

7. MarepuajibHO-TeXHUYECKOe o0ecneyeHue JUCHUIIUHBI (M0OY/151)

B npoyecce usyuenus oucyuniuHvl UCNONIBLIYIOMCI KOMNbIOMEPHbIE KIACCHI C BbIXOOOM 8
Hnumepnem, IIK ¢ npoexmopom 011 0eMOHCmpayuu npe3eHmayuil, 1eKmporHble pecypcyl paoa
20¢cy0apcmeeHuvlx apxueos, oubnuomexa PITY.

Cranupyrouee obopyoosariue.

[Ipodeccnonanpabie U oduicHbIe CKaHepbl mas Gopmara A2 u A4. DKCKYpCHUH B apXHUBBHI C
LEeIbI0 U3yYeHHs] pOOOCKAHOB, TUIAHETAPHBIX CKaHEPOB, THOpHI-Kamep.

HpOFpﬁMMHHe CpCacCTBa, 3aﬂeﬁCTBOBaHHBIe B IIponecce O6y‘{eHI/I${Z

DOCs Open ( PC DOCs, Inc, CILIA);

- Documentum c¢ cepsepom Docu Page (Documentum, CIIIA);
Lan Docs (AO «Jlanut», Poccus);

[1O «Canepuon-Onapy,

- 1O «CAAI».

[Iporpammel amns ynpasieHus ckanupoBanueM U FineReader

[TonHOTEKCTOBBIE 06a3bl JAHHBIX, HH(OPMAIMOHHO-CIIPABOYHBIE M TIOUCKOBBIE
Cucremsl.

Cocras nporpammHuoro odecneuenus (I10), coppeMeHHBIX NpogeccHOHAIBHBIX 0a3
aanHbIX (B/1) n nundopmanuonno-cnpasounbie cucrem (MCC) (2017 r.)

1. Ilepeyens I1O
Tabnuya 1
| Nem | Haumenosanue [10 | Hpoussoautens | Crnocob pacnpocTpaHeHus |




/m (ruyensuonnoe unu
€60600HO
pacnpocmparsiemoe)
1 MicrosoftOffice 2010 Microsoft JIMIICH3UOHHOE
2 Windows 7 Pro Microsoft JIMIEH3UOHHOE
3 MicrosoftOffice 2013 Microsoft JIMIICH3UOHHOE
2. Ilepeuens B/l u UCC
Tabruya 2
Neri/mn HaunmenoBanue
1 MexnyHapoansle pedeparuBHble HaykomeTpuueckue bJl, noctynHbie B pamkax
HaMoOHAILHON roanucku B 2017 1.
Web of Science
Scopus
2 [Ipodeccrnonanbubie nonHoTekcTOBBIE b/I, MTOCTYNHBIE B paMKaX HallMOHATbHOU

noamucku B 2017 r.
KypuansiOxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypuaner Taylor and Francis
3 [Tpodeccrnonanpabie MOTHOTEKCTOBBIE B/
JSTOR
W3nanus no o611ecTBEHHBIM U TYMaHUTAPHBIM HAayKaM
4 KommbroTepHbie cripaBoYHbIE IPABOBBIE CHCTEMBI
Koncynperant Ilmtoc,
lapanTt

8. O0ecneuenune 0Opa3oBaTEJIBLHOIO NPOLECCA IS JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMU 310POBbSI 1 HHBAJTU/I0B

B xone peam3an JUCHUIIIMHBI UCIIOJIB3YIOTCA CICAYIOMIUC NOIMOJITHUTCIIBHBIC
MCTOJBbI O6y‘~ICHI/I$I, TEKYHICTO KOHTPOJIA YCIICBACMOCTHU U HpOMeHCYTOqHOﬁ aTTeCTallun
o6yqa10mnxc;l B 3aBUCUMOCTH OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEM:

e I CHENBIX U CJIa0OBUIAIINX:

- JeKuuu OQGOPMISIIOTCS B BHJE SJICKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C TOMOIIBIO
KOMITBIOTEpA CO CHEIHATU3UPOBAHHBIM MPOTPAMMHBIM 00eCTIeUeHUEM

- TMChMEHHBIC 3a/IaHUs BBIMOJHIIOTCS Ha KOMIIBIOTEPE CO CHEIUAIU3UPOBAHHBIM
MIPOrPaMMHBIM 00eCTIeYeHUEM, UITU MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHAWBUyaIbHOE paBHOMEpPHOE ocBelieHne He meree 300 mokc;

- JUId BBITIOJIHEHUS 3a/laHusl TMPU HEOOXOJMMOCTH TMPEAOCTABISIECTCS YBEIUYUBAIOIIEE
YCTPOMCTBO; BO3MOXKHO TAaK)K€ UCIIOJIb30BAHUE COOCTBEHHBIX YBEIMUMBAIOIINX YCTPOICTB;

- MICHMEHHBIE 3a/1aHUsT O(POPMIISIFOTCS YBETHUEHHBIM HIPUPTOM;

- DK3aMeH U 3a4€T MPOBOJATCS B YCTHOUM (popMe WU BHITIOMHSIIOTCS B MUCBMEHHOU (hopme Ha
KOMIIBIOTEPE.

® JUISI TIIYXUX M Ca00CIBIIIAIINX:



- JeKuuu O(GOPMISIOTCS B BHJE 3JEKTPOHHOIO JOKYMEHTa, JHMOO NPEIOCTaBIsAETCS
3BYKOYCHWJIMBAIOIIAs alllapaTypa MHAUBUAYAJIbHOTO MOJIb30BAHUS;

- MICHMEHHBIE 3/IaHUs BHITIOJIHIIOTCS Ha KOMITBIOTEPE B IUCBMEHHOH (opme;

- O9K3aMeH M 3a4€T TPOBOJATCA B IUCHbMEHHOW (opMe Ha KOMIBIOTEPE; BO3MOXKHO
IIpOBeJIEHUE B (JOPME TECTUPOBAHUS.

e JUIsl JIUI[ C HAPYIIEHUSIMHU OIIOPHO-ABUIaTEILHOTO anrapara:

- JIeKUMU OQOPMIISIOTCS B BHJAE AJIEKTPOHHOTO JIOKYMEHTa, IOCTYIMHOTO C IOMOIIBIO
KOMIBIOTEPA CO CIIEUATU3NPOBAHHBIM IIPOTPaMMHBIM 00ecIieueHIEM;

- THCBMEHHBIC 3aJ[aHWsl BBINOJHSIOTCSA Ha KOMIBIOTEPE CO  CIEIHATU3UPOBAHHBIM
MIPOTPaMMHBIM 00€CTICUCHUEM;

- 9K3aMEH U 3a4€T IPOBOATCS B YCTHOU (pOpMeE MITH BBITIOJTHSIOTCS B MUCBMEHHOM (popme Ha
KOMITBIOTEPE.

[Tpu HEOOXOTUMOCTH TIPETYCMaTPUBAETCSI YBEITMUEHUE BPEMEHH ISl IOATOTOBKH OTBETA.

[Ipouenypa  mpoBeaeHHs  MPOMEXKYTOYHOM — arTecTaluu A 0Oydarouiuxcs
YCTaHABIMBACTCS C Y4€TOM WX HMHIUBUAYAIBHBIX TICHXO(QH3UYECKUX OCOOCHHOCTEH.
[TpomesxyTouHast aTTeCTaIs MOKET MTPOBOUTHCS B HECKOJIBKO ATAIOB.

[Tpu mpoBeneHNH MPOIEAYPHl OLEHUBAHUS PE3YIBTATOB OOYYECHHUs MPEAyCMAaTPHBACTCS
WCIIOJIb30BAaHUE TEXHUYECKHX CPEJICTB, HEOOXOMUMBIX B CBS3M C HMHIUBUAYATbHBIMHU
O0COOEHHOCTSAMHU OOYy4YaIOIIUXCA. DTHU CPENCTBA MOTYT OBITh MPEIOCTaBICHbl YHHUBEPCUTETOM,
WM MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKHE CPE/ICTBA.

[IpoBenenne mpoueaypbl OLIEHWBAaHUS — pPE3YJAbTaTOB  OOy4YEHHUS  JIOMYCKaeTcss C
WCTIOJIh30BaHUEM JMCTAHIIMOHHBIX 00pPa30BaTEeIbHBIX TEXHOIOTHA.

ObecrnieunBaeTcst JOCTYN K MHPOPMAIMOHHBIM M OMOIHOrpaguuecKkuM pecypcam B CETH
WnTtepner nns kaxaoro oOywaromierocss B (GopMax, aJalnTUPOBAHHBIX K OTPAaHUYEHHUAM HX
310pPOBbS U BOCTIPUATHS HHPOPMAITIH:

e JUISl CIIENBIX U CTa00BUISIINX:

- B Ie4aTHOU (popme yBeTnUeHHBIM IpUQTOM;
- B popMe IEKTPOHHOTO IOKYMEHTA;

- B hopme ayauodaiina.

e JUIsl TIIyXUX M cIabOCibIIIalInX:

- B IeyaTHou popme;

- B popMe 2IEKTPOHHOTO TOKYMEHTA.

e It O0y4aroIMXCs C HAPYIICHUSIMU OIOPHO-ABUTaTEeNIbHOTO ammapaTa:
- B IeyaTHou popme;

- B popMe IEKTPOHHOTO JIOKYMEHTA;

- B popme ayauodaiina.

YueOHble ayIUTOPUU IJI BCEX BUIOB KOHTAKTHOW M CaMOCTOSITENLHOM paboThl, HaydHas
O6ubnMoTeKka W MHbIE MOMEUICHUS JUIsl 00y4eHHs] OCHAILEHBI CIeUaIbHBIM O00OpYJOBAaHUEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMU CPEICTBAMU O0yUICHHS:

e JUISI CTIENBIX U CTa00BUSIINX:

- YCTpOMCTBOM /Jisi CKaHUpoBaHUs U uTeHus ¢ kamepoid SARA CE;

- nucruieeM bpaiins PAC Mate 20;

- npuHTepoM bpaitng EmBraille ViewPlus;

e Ul TIIYXUX M cIabOCHbIIIANINX:

- ABTOMATH3MPOBAaHHBIM pabdOYUM MECTOM /I JIIOACH C HapylleHHeM clyxXa u
c71a00 CIIBIIIAIIHNX;

- aKyCTUYECKHH YCUIINTENb U KOJIOHKHU;

e Uit OOYJArOIIMXCS C HAPYIISHUSIMHU OMIOPHO-ABUTaTEILHOTO ammapara:
- IepeABMKHBIMU, PETYIUPYEMbIMH 3proHoMuueckumu napramu CU-1;
- KOMITBIOTEPHOM TEXHUKOU CO CIeMaIbHBIM MTPOTPAMMHBIM 00€CIICYCHHEM.



9. MeToanuecKne MaTepuajbl’
9.1. IInaner 1aGOPATOPHBIX (MPAKTUYECKUX) PAOOT U METOIMYCCKUE YKA3aHUS 110 X
BBITIOJTHEHUTO

MNoAacHMUTeNnbHaAA 3anmcKa.

NabopaTtopHble paboTbl NO AUCUMNANHE NpeAHa3HayeHbl AN M3YyYeHWUA CTaHAapPTOB,
METOAMYECKMX PEKOMEHZAUMWA, a TaKMKe OMbiTa aPXMBHbIX YUYPEXKAEHWWA 10 peaau3aliu

IIPOEKTOB OLIM(PPOBAHUS APXUBHBIX JTOKYMEHTOB.

B xonme maGopatopHbIXx pabOT M3ydaeTcs CKaHHpYyIolee o0OpyAOBaHUE, TEXHOJIOTHS
OLM(ppPOBaHUS, HOCUTEIW [yl 3allUCM U XpaHEHHUs KONUH OLM(PPOBAHHBIX JOKYMEHTOB,
MporpaMMHOE 00€CTIeUeHHUsI JJIs YIpaBJICHUsI MPOIECCOM CKaHUPOBAHMS, a TaKXKE WHICKCAIUU

rpaduyeckux (HaiaoB U OpraHu3aluu apxXuBOB OLU(GPOBAHHBIX JOKYMEHTOB.

3a KaxJ0€ 3aHATHE B XOJE€ TEKYIIEeH aTTeCTAllMH CTYIACHT MOKETHOJIYy4UuTh 1-5 Gaios,
Bcero 30 OamioB 3a 6 3aHsATHi (6 TeM U3 7 NpUBEACHHBIX BbIOMpatoTcs npenoasateneM). [Ipu
OIICHUBAHMM YUUTBHIBACTCSI KakK IIOJIHOTa MPOpPabOTKH TEOPETUUYECKOro Marepuana, TaKk |

CaMOCTOATCHbHOCTb U KAQY€CTBO BBITNIOJIHEHUA MTPAKTUICCKOI'0 3aJlaHUA.

Tema 1. (2 4. ) HopmaTuBHasa 6a3a paboTbl N0 OUUPPOBAHUIO APXMBHBIX AOKYMEHTOB.
Llenb paboTbl: M3yueHrne HOPMATHBHBIX W METOIUYECKUX JOKYMEHTOB, PETJIAMEHTHUPYIOIIHX
TEXHOJIOTHIO O POBAHUSI.
3a0anue: cocTaBneHHEe METOMUECKUX PEKOMEHIAIMIA MO0 CO3JaHHI0 CTpaxoBoro (oHma
apXyBa OpraHU3allnu.
Ha ocHoOBe aHamm3a KCTOYHUKOB CefuuUeT NUCbMEHHO OTBETUTb Ha BOMPOCHI:
1. PernameHnTanus AIIEKTPOHHOTO JTOKyMEHT0000pOTa u XpaHCHUs
AJIEKTPOHHBIX IOKYMEHTOB B HAIIICH CTpaHe.
2. Llenu, 3Tamnsl, TEXHOJIOTHYECKHE MTPOOIEMBI pa0OTHI IO OLU(POBAHUIO TOKYMEHTOB.
3. [IpoekTsl TO ONU(PPOBAHHIO DIICKTPOHHBIX JIOKYMEHTOB B POCCUHUCKUX W
3apyOCIKHBIX apXUBaX.
4. Meroaunueckue pa3paboTKU POCCUIMCKHX U 3apyOeKHBIX apXUBOB IO OLM(POBAHHIO
ApPXUBHBIX TJOKYMEHTOB C Pa3IMUYHBIMH LETSIMU.
3atem  cnedyem MO3TaNHO  COCTaBUMbL  WHCTPYKUMIO U3 HECKONbKUX
pasnenos:

1. OT60p NOKYMEHTOB /Il OLU(PPOBAHUSI.

" MeToMYEeCcKHE MaTePHUAIBI TI0 TUCIUTUIAHE MOTYT BXOUTH B COCTAaB pabodei mporpamMmel, b0 pa3pabaTbiBATECS OTIEIBHBIM
JOKYMEHTOM.



2. IlpenBapurenbHas 00pabOTKa JOKYMEHTOB.
3. Texuuyeckoe obecrieyeHue.

4. IlporpammHO€e o0OecrieyeHHE.

5. ITapametpsl ounpoBaHHUs.

6. Ilouck u xpaneHne onru(HpPoOBaHHBIX KOTIHA.

KoHmposbHble sonpocsi:

1. KaxoBbl 0CHOBHBIE 11€7HM OLIM()POBAHNS APXUBHBIX JOKYMEHTOB?

2 KaxoBsl 3Tans! paboThl 0 oLU(PPOBAHUIO APXBHBIX IOYMEHTOB?

3. KaxoBbl mpuHIIMITBEI 0TOOPA TOKYMEHTOB JJIs1 OLU(PpOBaHUs?

4 Kakue meprl oGecrieueHns: COXpaHHOCTH MPUMEHSIIOTCS B Iipoliecce ou(poBaHus

ApPXUBHBIX JIOKYMEHTOB?

Criucok UCMOYHUKO8 U iumepamypebil:

1. UcmoyHuKu.

1.1.  OcHosHble.

1. HcTounukn.

1.1.  OcHoBHblE.

1. FOmamesa, FO.}FO. Metoanueckrne peKOMEHAAMHU IO SJIEKTPOHHOMY KOTHMPOBAHMIO
apXMBHBIX JIOKYMEHTOB W YIPAaBJIEHUIO MOJydeHHBbIM HH(popManmoHHbIM MaccuBoMm / 1O.IO.
IOmameBa, BHUNJAL.— M., 2013.— 125 c.- Hden. B8 OLUHTU no n0KyMEHTOBEAEHUIO M
apxuBHOMY ey 26.06.2014, No 256.

2.0t1uer mo HUP «Pa3paboTka mpoekTa OTpaciaeBOTO CTaHAapTa CO3/IaHUS IEKTPOHHBIX
KOMHMK apXuBHBIX JokymeHToB» M: BHUUJAJ, 2014. //OnyOnukoBaHo Ha caiTe
denepanpHOTO apXUBHOTO areHTcTBa http://archives.ru/documents/methodics

1.2 flononHumensHsle.

1.Pernament omudpoBku apxuBHbIX TokymMeHTOB ['KY T'OITAHO / T'oc. obmiecTs.-
noauT. apxuB Hwkeropoa. o6in.— Hwxauit Horopon, 2012.— 12 c¢.// BHUWUAAJ. [emn. B
OLHTH no noKyMEeHTOBEIEHUIO U apXUBHOMY JIETy.

2. BpemeHHBIN periiaMeHT ONHM(PPOBKH apXUBHBIX JOKyMEHTOB [OoCymapcTBEHHOTO
apxuBa CIeUaTbHONH MokyMeHTanuun Hwkeropoackoir obmactu / A cmen. JOKyMEHTaIMH
Huxeropon. o6n.— Hwxknuit Hosropon, 2012.— 9 c. ./ BHUUJAAA. Hen. 8 OLUIHTU no
JOKYMEHTOBEACHUIO U apPXUBHOMY JIETTy.

3. INamsTka mo opranuzanuy paboTHI omepaTopa JIEKTPOHHOTO IBETOIEICHHs, Habopa u
BepcTku otaena AAT mo ckanupoBanuio (onudpoBKe) JOKYMEHTOB apxuBHOTO ¢donma OKY

«T"ocapxuB Kypckoit obnactu» / I'A Kypck. o6n.— Kypek, 2012.— 6 ¢. ./ BHUNJA/. CUD



13658.

4. Tlopsimok paGoOThI MO MEPEBOAY APXUBHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE U
HCA x HUM B 21IeKTpOHHBIN (popMaT ¢ MCMONIb30BaHUEM CKaHHpyomero obopynosanus B ['KY
KO I'AKO / T'A Kemep. 061.— Kemeporo, 2013.—40 c. .// BHUUIA. CUD 13699

5. Pexomenmannu mo 00ecneueHHI0 COXpaHHOCTH HMH(OpMAIWHY, 3alMCaHHON Ha
ONTUYECKUX JHCKaX (TECTHpOBaHHME BHIOOPOYHOTO MaccMBa JOKYMEHTOB (peaepaibHBIX
apxuBoB). [Togrorosinenst PAHT/] B pamkax Beinosinenust ['ocygapctBeHHOTO KOHTpakTa Ne 79
oT 12urons 2011 I. //Ony0arKOBaHO Ha caure «ApXUBBI Poccun».

http://www.rusarchives.ru/methodics/index.shtml

2./lumepamypa

2.1. OcHoBHasn
1. bamkup b.C. MuxkpodunsmupoBanue, ouudpoBka, ¢(oTtodukcanus apXxuBHOIO
JOKyMEHTa // ApXUBHBIN BECTHUK 30HAJIBHOTO Hay4YHO-METOAUYECKOTO coBeTa LleHTpanbHoro
paiiona Poccun.
2002. Ne 6. C. 167-177.
Menasenesa T.A. ABTOMaTU3UPOBAHHAS cucTeMa «COXpaHHOCTB»
10 KOHTPO/110 32 PU3MKO-XMMUYECKMM COCTOAHNEM LOKYMEHTOB Ha MJIEHOYHbIX HOCUTENAX B
PFTAHTA // BecTHuK apxusucta. 2002. Ne 1. C. 272-274.
[[TanonrHuKOB A.C. OcHoOBHBIE HaIpaBJICHUS u MIEPCIIEKTUBBI
orudpoBaHus B apxuBHOM Jiesie // OredecTBeHHbIe apxuBbl. 1996. Ne 3. C. 26-30.
[ononHutenbHan

[yBanoBa JI.A. Pe3ynpTaThl pa3pabOTKHM TEXHOJIOTHYECKOTO perjaMeHTa IS

oruppoBaHUs JIOKYMEHTOB // Tpyast I"'ATIIO. [lepmb,
2002. Bemm. 2. T. 2. C. 214-218.
3.MepeyeHb pecypcos UHGOPMAYUOHHO-MeNeKOMMYHUKAYUOHHOLU cemu
«MIHMepHem».

1.ApxuBsl Poccun. [Ilopran ®enepanbHOi apxuBHON CHyXObl]; [DIEeKTpOHHBIN
pecypc] — DOmnektpoH, maHn.— M., [2001].— Pexum goctynma: www.rusarchives.ru,
cBOOOIHBIN. — 3ari. ¢ 3KpaHa.

2.MupopmanioHHo-cipaBoyHast ~ cuctema  apxuBHoil  otpaciu  (MCCAO) //
Koncanrunrosas rpynna «Tepmukay. http://www2.termika.ru/issao?d&nd=982303573

4.MamepuanbHO-mexHuU4eckoe obecneyeHue 3aHAMUA.



Y4eOHBI KOMIBIOTEPHBIN Kacc (cM. 1. 8. MarepHallbHO- TEXHUYECKOE 00ecTieueHue
muctumunibl.) [Iporpammuoe oOecrieuenue: Internet Explorer umu  apyroit  Opaysep;

[Touckossie cucreMmsl WWW: google .ru, yandex.ru, rambler n gp.

Tema 2. (4 u4.)TexHonorus ckaHupoBaHus. Opranuzauus paOOTHI

Llenb pabotbi: M3ydueHne 0CHOBHBIX ATAaroB paboThl IO CKAHUPOBAHUIO JTOKYMEHTOB.
3aoanus :

N3yuenue METOINYECKHAX YKa3aHHUI apXuBOB o o1 pOBaHUIO
JTOKYMEHTOB.

1. CocraBnenue miana padoThI IO OIU(POBAHUIO.

2. Bemonaenne  paboTel 1Mo oTOOpy  Ha  CKaHUpOBaHHWE  KOMIDIEKCa
JIOKYMEHTOB, a TAKXKE TI0 UX MPEIBAPUTEITHLHOM 00paboTKe.

KoHmponbHbie sonpocei:

1. KakoBblI TpeOOBaHUS K pa3pelieHuto, IBeTonepenaye, hopmary rpadudeckoro (aiina
pH oLM(POBAHUN APXUBHBIX JTOKYMEHTOB?

2. Kaxkue nanbosiee 3HaYMMBIC TPOCKTHI 00IaCTH OITU(POBAHUS,

OCYILIECTBJICHHbIE OTEUECTBEHHBIMU apXUBaMu?

3. KaxoBbl 0CHOBHBIE UTOTH PAOOTHI IO OLIU(PPOBAHUIO B OTEYECTBEHHBIX apXUBaX?

Cnucox ucmouHuKo8 u 1umepamypul.

1. Hcmounuxu.

1.1.  OcHosHuvle.

1. FOmamesa, FO.}O. Meroanueckue peKOMEHIAIUU 10 JIEKTPOHHOMY KOTTMPOBAHUIO
ApPXMBHBIX JOKYMEHTOB U YIIPaBJICHHUIO MOJy4eHHBIM UH(pOopMamoHHbIM MaccuBoM / FO.1O.
Omamesa, BHUMJA.— M., 2013.— 125 c.- [en. B8 OLIHTU no AOKYMEHTOBEIECHUIO U
apxuBHOMY Aeny 26.06.2014, Ne 256.

2.0t1yer no HUP «Pa3paboTka npoekra oTpacieBOro CTaHAApPTa CO3JaHUs SJIEKTPOHHBIX
KOnuil apxXxuBHBIX JokymeHToB» M: BHUMIAAI, 2014. //OnmybnukoBaHO Ha caiite
denepanbHOro apXuBHOTO areHTcTsa http://archives.ru/documents/methodics.

1.3 [lononnumenvhoie.

1.Pernament onudposku apxuBHbIX jgokymeHToB ['KY T'OITAHO / T'oc. o6miects.-
noymT. apxuB Hwkeropoa. o6m.— Hwwxkuuit Hosropoa, 2012.— 12 c.// BHUUJAA. [en. B

OLHTH no noKyMeHTOBEIEHUIO U apXUBHOMY JIETy.



2. BpemeHHbI periaMeHT OLM(PPOBKM AapXWBHBIX JOKYMEHTOB [ OCyZapCTBEHHOTO
apxuBa CIEIUATbHON MoKyMeHTaruu Hwmxkeropojackoii obmactu / A crern. JOKyMEHTAIWH
Hwuxeropon. o6n.— Hwmwxkuuit Hosropon, 2012.— 9 c. ./ BHUUAAA. Hen. 8 OLIHTU mo
JOKYMEHTOBEACHUIO U apXUBHOMY JIENY.

4. TlamdaTtka 1o opranusanuy paboTsl oriepaTopa 3JEKTPOHHOTO IIBETO/IENIEHUs, Habopa U
BepcTku otaena AAT mo ckanupoBaHuio (onudpoBKe) JOKYMEHTOB apxuBHOTO ¢GonHma OKY
«[ocapxuB Kypckoit obmactu» / I'A Kypck. o6m.— Kypek, 2012.— 6 ¢. ./ BHUUJA. CUD
13658.

5. llopspok paGoThl MO MEPEBOAY APXUBHBIX JOKYMEHTOB Ha OyMa)kHOM HOCHUTENE U
HCA x HUM B 37€KTpOHHBINA (OpMAT C UCTIOJIB30BaHUEM CKaHUpyromero obopynoBanus B ['KY
KO I'AKO / T'A Kemep. 06:1.— Kemeposo, 2013.—40 c. .// BHUNJAL. CUD 13699

6. Pekomenganuu no oOecnedyeHrio COXpPAaHHOCTH HMH(OpMAIMU, 3allMCaHHOW Ha
ONTUYECKUX JUCKaX (TECTUpPOBAHHME BBHIOOPOYHOTO MaccuBa JIOKYMEHTOB (pelepaabHbIX
apxuBoB). [Toarotosnenst PCTAHT/] B pamkax Brinoinenus ['ocynapcTBeHHOro koHTpakra Ne 79
oT 12urons 2011 T. //Ony0arKOBaHO Ha caire «ApXUBBI Poccun».

http://www.rusarchives.ru/methodics/index.shtml

2.Jlumepamypa

2.1.0cnosHas
l.Angepcon K., AmuantoB IO.H., HaymoB O.B. DnexrtpoHHas Bepcusi apxuBa
N.B.Cranuna // Bectauk apxuBucrta. 2008. Ne 2. C. 134-139
2.3amaeB [.3. AkTyanbHbIC BONPOCHI CO3JaHUS M XPAaHCHHUS MHQPPOBBIX KOIHMA
apXUBHBIX JTOKYMEHTOB //OTedecTBeHHbIe apxuBhl. 2012. Ne 2. C.55-58.
3.KapnayxoB B.H., MepsnskoB H.C., OcumoBa H.M., Pyb6anor JLIW.
DNEeKTPOHHBIE 6a3bl JAHHBIX apxuBa Poccwuiickoi aKaJgeMHuu HayK /l
OteuectBennbie apxuBbl. 2001. Ne 6. C. 35-41.
4.Cno6onnuk, U.b. Co3ganue ¢hoHaa Moab30BaHMs Ha AIEKTPOHHBIX HOcUTeNsax B LIITMA
Cankr-Iletep6ypra / U.b. Cnoboanuk // Oteu. apxuBbl.— 2013.— Ne 1.— C. 39-41.
3. ®ponoBa  E.B.  Dnekrtponssiii  apxuB  Tiomenckoi  obmactu //  Ort-

euecTBeHHbIe apXuBbl. 2009. Ne 6. C. 43-46.

1.2 [Hononnumenvuas.
1.Xabubymnmuna I'.A. Poccuiicko-0enopycckuii cemunap «PectaBpamusi U cTpaxoBoe
KOIMPOBAHUE apXUBHBIX NOKyMeHTOB» / [.A. XabuOymnuna // OredecTBEHHBIE ApXUBBL. —

2009. — Ne 6. — C. 114-115.



2. Mensenesa I'.A. ABTOMaTH3UpPOBAaHHAS cucremMa «COXpaHHOCTb»
o KOHTPOJIIO 3a (U3NKO-XUMHYECKIM COCTOSIHUEM JOKYMEHTOB

Ha MIJICHOYHBIX HOCHUTEJISIX B PTAHT/A // Bectauk apXUBHCTA.

2002. Ne 1. C. 272-274.

3.Ilepeuenv pecypcos uHhopmayuoHHO-meneKOMMYHUKAYUOHHOU cemu « Mnmepremy.

1.ApxuBsl Poccun. [[lopran ®enepanbHON apXWBHOW CIyXObI|; [DIEKTPOHHBIN
pecypc] — DmnekrpoH, man.— M., [2001].— Pewxum noctyma: www.rusarchives.ru,
CBOOOIHBIN. — 3ari. ¢ 3KpaHa.

2.udopmarmonHo-cripaBoyHasi cucrema apxuBHod ortpaciu  (MCCAO) //
Koncanrunrosas rpynna « Tepmukay. http:// www2.termika.ru/issao?d&nd=982303573

4.MamepuanvHo-mexuuueckoe obecneuenue 3aHamusl.

VY4eOHbI KOMIBIOTEPHBIN Kiace (cM. 1. 8. MarepHualibHO- TEXHUYECKOE 00ecrieueHue
muciuiuHel. ) Ckanupyroniee obopynoBanue. [Iporpammaoe obecnieduenue: [Iporpammer s

YIpaBJICHUA CKAHUPOBAHUEM

Tema 3. (4 wuaca) CkaHepbl, CHEIUATM3UPOBAHHOE TMPOTpaMMHOE  00e-
CIIeYCHUE U OCHOBHBIC METOIbl CKAHUPOBAHUS .

Lenb paboTbl: M3yuyuTh TEXHUYECKOE obecreueHrne, HeoOXoaumoe s ouu(poBaHMS,
0COOEHHOCTH M XapaKTePUCTUKH apXUBHBIX CKAaHEPOB.

3apaHua:

1. 3yueHnne TeXHUYECKON JOKYMEHTAIIMHN CKaHUPYIOIIETO 000py/1I0BaHMUsI, TIPABHII €TI0
akcrutyatanuu. @opMynupoBaHHe TpPeOOBaHUN K CIEIHUATU3HMPOBAHHOMY CKAaHUPYIOIMIEMY
000pyI0BaHHUIO
JUTSI QpXUBOB.

2. VI3yyeHne OCHOBHBIX PEKHUMOB U METOJIOB CKAHHUPOBAHUSI.

3. BeimosiHeHHe MPOOHOTO CKaHUPOBAHMS TEKCTOBBIX W TpapMuecKHUX MaTepuajoB B
Pa3IMYHBIX PEKUMAX.

KoHmposbHbie 8onpocei:

1. Kakue cneuuanpbHble TpeOOBaHUS  TMPEABABIAIOTCA K  CKaHUPYIOMIEMY
000pyIOBaHUIO [T ApXUBOB?

1. NcmoYHUKu.

1.1. OcHOBHble.



1. FOmamesa, 10.}0. Meroauueckue peKOMEHIAIMH MO IEKTPOHHOMY KONMPOBAHUIO
apXMBHBIX JIOKYMEHTOB W YIPABJICHUIO IOJy4eHHBIM HH(popMarmoHHbIM MaccuBoMm / HO.IO.
Omamesa, BHUUJIA.— M., 2013.— 125 c.- Jden. B8 OHHTU mo nokymMeHTOBEIEHUIO U
apxuBHOMY jaeny 26.06.2014, No 256.

2.0tuer mo HUP «Pa3paboTka mpoeKkTa 0TpaciaeBOro CTaHAapTa CO3AaHus SIEKTPOHHBIX
KONMW apXuBHBIX JOoKymMeHTOB» M: BHUMIAJ, 2014. //OnyOonukoBaHo Ha caiiTe

®enepanbHOT0 apxXuBHOTO areHTcTBa http://archives.ru/documents/methodics
JononHutensHole.

PykoBoacTBa MO 3KCM/yaTauum apxXmBHbIX CKAHEPOB — CM. Ha-

npumep: CkaHepbl OKymeHToB. CKaHepbl popmynsapos // Kopnopa-

LMA «DNEKTPOHHbIN apxmB». www.elar.ru

3.Ilepeuenp pecypcoB HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT».

1.ApxuBsl Poccun. [[Topran denepanbHoii apXUBHOU CITYKOBI|; [DIEKTpOHHBIN pecypc]
— DnexTpoH, AaH.— M., [2001].— Pexxum nocryna: www.rusarchives.ru, cBOOOAHBIN. — 3ariL. ¢
JKpaHa.

2.udopmarnmonHo-cripaBoyHasi  cucreMa  apxuBHout  otpacim  (MCCAO)  //
Koncantunrosas rpynna «Tepmukay. http:// www?2 .termika.ru/issao?d&nd=982303573

4. MatepualbHO-TEXHHYECKOE 00CCTICUCHHE 3aHATHS.

Y4eOHbII KOMIBIOTEPHBIN Kiaacc (cM. m. 8. MaTepualibHO- TeXHHUYECKOe obecrieueHue

mucuuminHel.) Ckanupyromee obopynoBanue. [Iporpammuoe oGecnieuenue: [Iporpammel miis

YHIpaBJICHUA CKAHUPOBAHUEM

Tema 4. (2 uy.)®opmar mnpeacTaBieHUus OUU(POBAHHBIX JOKYMEHTOB

LUenb paboTbl: U3Yy4eHUe TEXHOJIOTHH 00paboTKu AIEKTPOHHBIX
KO TOKYMEHTOB I10 3aJIaHHBIM YCIIOBUSIM.
3agaHua:
1. 3ydyeHue mnporpaMMHOTO oOOecTeueHusi [Uisl YIpaBJIeHUS CKaHUPOBAHHEM H
OTNITUYECKOTO Pacro3HaBaHUsI CUMBOJIOB. M3ydueHne pyKoBOJICTBA MOJIb30BATENS.
2. IToaroroBka napaMeTpoB CKaHUPOBAHUS BBICOKOKQUECTBEHHOTO
Y KOHTPOJIBHOTO M300pakeHMsl, HACTPOHKa apaMeTPOB CKAaHUPOBAHHUSL.
3. OcymecTBneHne paboThl MO CKAHUPOBAHUIO KOMIUIEKCA apXUBHBIX JOKYMEHTOB B

Pa3HBIX PCKUMAX. COXpaHeHI/IC JaHHBIX B rpa(pnqecxnx (bopMaTax (HOHBSOBaTeHBCKI/Iﬁ n


http://www.elar.ru/

ApXUBHBIN).

4. Ocy1iecTBiIeHHE ONTHYECKOTO pacro3HaBaHus CHUMBOJIOB. Kountpoib
pacnioznaBanusi. CoxpaneHue JaHHBIX B TEKCTOBOM (hopMmarTe.

Koumponvnvie sonpochwi:

1. KakoBbl mapameTpsl pekKuMa CKAaHUPOBAHMSI, OT YET0 3aBUCUT HX

BBIOOD?

2. Kakme mporpaMMbl UCIIOJIB3YIOTCS ISl ONTHYECKOTO PACIIO3HABAHUS CHMBOJIOB.
KakoBsI ux orpanuveHus?

1. HUcmounuxu.

1.1. OcHosnuie.

1. FOmamesa, }0.}O. MeTtonnueckue peKOMEHJAMU 10 3JIEKTPOHHOMY KOITUPOBAHUIO
apXMBHBIX JJOKYMEHTOB M YIPABJIEHUIO MOJYYEHHbIM HMH(popMannoHHbIM MaccuBoM / O.1O.
IOmameBa, BHUNJAL.— M., 2013.— 125 c.- den. B8 OUHTHU no QOKyMEHTOBEACHUIO U
apxuBHOMY ey 26.06.2014, No 256.

2.0Tyer mo HUP «Pa3paboTka TmpoeKkTa OTpaciIeBOTO CTaHIApTa CO3JaHUS
ANIEKTPOHHBIX KOMHMA apXUBHBIX JokyMeHToB» M: BHUMJIAJL, 2014. /Onyb6nmukoBaHo Ha
caiite denepanbHOTO apXuBHOTO areHTcTBa http://archives.ru/documents/methodics

1.2 JlomoaHUTEILHEIC.

. PykoBoicTBa mosib30BaTestsi mporpaMm JUisi CKaHUPOBAHUS U

FineReader (cM. cipaBo4HBIH pa3en mporpaMMsl).

3.Ilepeuenn pecypcoB HHMDOPMATMOHHO-TEIIEKOMMYHUKAIIMOHHOH ceTn MHTepHeT.

1.ApxuBbl Poccun. [Ilopran denepanbHON apXUBHOWU CIYKOBI]; [DIEKTPOHHBIN
pecypc] — DOmnekrpon, maH.— M., [2001].— Pexum pgocryma: www.rusarchives.ru,
CBOOOIHBINA. — 3aril. ¢ 3KpaHa.

2. Federal Agencies Digitization Guidelines Initiative (FADGI) ([MuunuarusHas
rpymbia Io pa3paboTKe peKOMeHaluii 1o onudpoBaHuio (peaepaabHbIX areHTCTB]);

cailT Accormaiuu no yrnpasieHuto nHdopmanuei u usoodpaxenusmu (Association for
Information and Image Management (AlIM)); omurer 3.

http://www.digitizationguidelines.gov/still-image/digconv.html. Jara
obpamenus 12.01.2019;

3. Association of Records Managers and Administrators (ARMA International)) Caiit
MexnyHnapoaHoi opranu3anueii o crangapruzanuu (ISO) Texaumueckum koMmuTeToM Ne
HpI/IKHa,ZlHLIe CHUCTEMBbI CO3JaHUusA u XpaHCHHUA JOKYMCHTOB

(URL;http://isotc.iso.org/livelink/livelink/open/tc171)



4.HaunonanpHas opraHusanuen 1o UH(POPMALMOHHBIM

crangaptam (National Information Standards Organization (NISO)).

7 . M amepuanvno-mexnuyeckoe obecneuenue 3aHamusl.
Y4eOHbI KOMIBIOTEPHBIN Ki1acc (cM. 1. 8. MarepuanbHO- TEXHUYECKOE OOecrieueHue
mucuuiuiel. ) Ckanupytomiee odopynosanue. [Iporpammuoe obecnieuenue: [Iporpammer s

yIpaBJieHus ckanupoanueM u FineReader

Tema 5. (4 wu.). TexHonorus wuHAekcupoBaHus. CraHAapThl ONHUCAHUS
JIOKYMEHTOB. MeTalaHHbIe
Llenb 3aHATMA: U3Y4UTH OCHOBBI CO3/aHUS MIOJIHOTEKCTOBBIX
0a3 TaHHBIX ¥ MIOMCKOBBIX CHCTEM 10 OLM(POBAHHBIM KOIHSM JTOKyMEHTOB
3agaHus.
1. U3ydyenue MexayHapOIAHBIX CTAaHIAPTOB JAEIONPOU3BOICTBEHHBIX METaIaHHBIX.
2. N3y4enune MeXIyHapOTHBIX CTAaHIAPTOB OMMMCAHUS APXUBHBIX JOKYMEHTOB.
3. N3ydeHune oTe4eCTBEHHBIX CTAHIAPTOB OMMCAHUS JIOKYMEHTOB B JICIIOTIPOU3BOICTBE
Y apXUBHOM JIeJIe.
4. CocraBieHue KJ1accugukaTopa o KOMILIEKCY OTCKaHUPOBAHHBIX
JTOKyMeHTOB Ha ocHoBe EK/IU.
5. Unnekcauus  KOMIUJIEKCA  CKAHUPOBAHHBIX  JIOKYMEHTOB IO  CO3/IaHHOMY
KJ1acCU(pUKATOPY.
KoHmponbHebie sonpocei:
1. KaxoBsl TpeOOBaHUS K ONMHUCAHUIO APXUBHBIX JJOKYMEHTOB B I10-
HCKOBBIX CUCTeMax?
2. Kakossl ctpyktypa EKJIU 1 meTonuka unaexcanuu uapopmarun?
1. UcmoyHuku.
1.1. OcHosHble.
1.1CO 23081-1 (R) «Uudopmarnms u JOKYMEHTAIHSI. ITpomec-
CBI yIIpaBJICHUS JOKYMEHTaMH. MerananHble e JIOKYMEHTOB:
Yacts 1. [Ipunuumnsi». M.: Crangaptuadopm, 2006.
2. Equnbiii knaccugukarop 1okyMeHTHOH nHpopmanuu ApxuBHoro ¢oHaa Poccuiickoii
®enepanuu / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn
1.2. JlononHUmMernoHsole.
1.MCO 8879:1986. O6paboTka uHpopMaiuu. TeKCTOBbIE U YIPEKICHUESCKUE CUCTEMBI.

CrannaptHelii 000011eHHBIN 361K pazmeTku (SGML). — (Oduu. nepeon).



2.UCO 8601-2000 «DmemeHThl nAaHHBIX © ¢opmarel oOMeHa naHHBIMH. OOMeH
uHpopmanueit. [IpocraBienue qat u BpeMeHM».

3.MCO 15489-1:2001 «Mudopmarust 1 JOKyMEHTAIMsI — YTPaBICHUE HOKYMEHTaMM».
NCO 15489-1:2001 «upopmanus u JOKyMEeHTaus — YTpaBiIeHUe ToKyMeHTaMm». M., 2007.

4.T'OCT 7.70- 2003. MexrocynapctBennsiii crangapt. CUBU/I. Onucanue 6a3 naHHbIX
U MalIMHOYMTAEMbIX HH(OpPMalLMOHHBIX MaccuBOB. CocTaB M 0003HAYEHHE XapaKTEPUCTHK.
VYTBepxkaeH MexrocygapctBeHHbIM — CoBETOM IO CTaHAApTU3alUd  METPOJIOTMH U
ceprudpukanmu, (mpotokonm Ne 23 ot 22 wmas 2003 r1.) BBemen B jAeiicTBHE
01.07.2004.M.:Crannaptuadopm, 2008.

5.®yHKUMOHaNbHBIE TPEOOBAaHUS K MH(OPMALIMOHHBIM CUCTEMaM apXUBOB JIEKTPOHHBIX
nokyMeHToB opranuzaiuii. M:Pocapxus, BHUMNJAJ. 2014 //OnybaunkoBaHo Ha caiite
®denepanbHOTO apXUBHOTO areHTCcTBa http://archives.ru/documents/methodics.shtml

3.lepeyeHb pecypcos UHGPOPMAYUOHHO-MeNEKOMMYHUKAYUOHHOU cemu «MMHMepHem».

1.ApxuBsl Poccun. [[Topran ®denepanbHoii apXUBHOU CITYXOBI|; [DIEKTpOHHBIN pecypc]
— OnektpoH, nan.— M., [2001].— Pexum noctyna: www.rusarchives.ru, cBOOOIHBIN. — 3ariL. ¢
JKpaHa.

2.udopmarmonHo-cripaBoyHasi  cucreMa  apxuBHot  otpacim  (MCCAO)  //
Koncantunrosas rpynna «Tepmukay. http:// www?2.termika.ru/issao?d&nd=982303573

4.MamepuanbHo-mexHu4Yeckoe obecneyeHue 3aHAMUS.

Y4eOHbII KOMIBIOTEPHBIN Kiaacc (cMm. m. 8. MaTepualibHO- TeXHHYECKOe obecrieueHue

muciuiuiel.) . CYBJL MS ACCESS

Tema 6. (2 u4.).PazpaboTKa TEXHHUYECKOTO 3aJaHUS MO CO3JAHHUIO DJIEKTPOHHOTO

nH(OPMALIMOHHOTO pecypca

Ll,el'lb 3aHATUA: U3YYCHUEC TCXHOJIOTUH CO3JaHUA MMOJHOTEKCTOBOM 0a3bl JaHHBIX.

3aoanus:

1. U3yuenue IIPUMEPHOTO TEXHUYECKOTO 3aaHus Ha cO3/1aHue
ANIEKTPOHHOTO pecypca, COCTaBIIEHUE MJIaHA TEXHUYECKOTO 3a/IaHus.

2. CocraBiieHHE TEXHHUYECKOTO 3aaHMs IS CO3TAHHUS ITOJHOTEKCTOBOM 0a3hbl JaHHBIX
M0 apXUBHBIM JOKYMEHTAM C OTIICAaHHEM Ha ypoBHE (OH[a, ONUCH, JeNia, TOKYMEHTA.

3. Peanmuzanusa  0a3er  manHbix B CYBJI MS  Access, co3manme TaOmuIl
«Doum», «Omucey, «eno», «JlokymeHT» (yuuTbiBas TpeOOBaHUS K METAJaHHBIM H
CTaHJIaPTHI ONMHUCAHUS JOKYMEHTOB).

4. Onucanne (bOHI[a, OITHMCH, JAc1a )51 MacCuBa nu3 BCEX HAOKYMCHTOB



JIeJIa B CO3JaHHBIX TaOIUIax (He MEHEe S5 Je).
5. CoenuHenue rpaduyeckoro daitna c U300paKCHHEM JTOKYMEHTa
1 3anucu 0a3bl JAHHBIX C PEKBU3UTAMHU JOKYMEHTOB.
6. IlepeBo TpaAMIIMOHHOMN OITMCH B AJIEKTPOHHBIN (opmar.
KoHmposnbHble sonpocsi:
1. KakoBBbI 3Tanbl peaau3aiuy MpoeKTa CO3IaHus AIEKTPOHHOTO
MH(POPMAIIMOHHOTO pecypca?
2.KakoBa CTpyKTypa TEXHHYECKOTO 3a/IaHus?
1. HUcmounuxu.

1.1. Ocrosnvie.

1. I'oCT 52292-2004. VYupasnenue OpraHu3aiuei. ONEeKTPOHHBIN
periaMeHT aAMUHHCTPATUBHON U CiIykeOHOU nestenbHocTH. OcHOBHBIE Mosioxkenus. C 1 urons

2005 r. — M.: I'occranmapr, 2005

2.fOmameBa, [O.JO. Meroauueckne peKOMEHAANMH MO 3JIEKTPOHHOMY KOIMPOBAHUIO
apXMBHBIX JTOKYMEHTOB U YIPABJICHHUIO MOJIY4YeHHbIM HHpOpManuoHHbIM MaccuBoM / FO.IO.
OmameBa, BHUNJAA.— M., 2013.— 125 c.- Jlen. B8 OHHTU no mOKyMEHTOBEIECHUIO W
apxuBHOMY ey 26.06.2014, No 256.

3. OyHKIMOHANbHBIE TPEOOBaHUS K MH(QOPMAIIMOHHBIM CUCTEMaM apXUBOB IEKTPOHHBIX
nokymeHTOoB opranmzamuii. M:PocapxuB, BHUUNJIAJI. 2014 //OnybnukoBaHO Ha caidte
denepanbHOr0 ApXUBHOTO areHTCTBA

http://archives.ru/documents/methodics.shtml

1.2. Jlononnumensvhuie.

1.ISO/TR 14105:2011, Document management — Change management for successful
electronic document management system (EDMS) implementation - MenemKkMeHT
nokyMeHTooOopoTta. Opranusaiys BHECCHUSI U3MEHEHHM sl YCIEUTHOW peain3ali CUCTEMbI
MEHEePKMEHTa 3JeKTpOHHBIX NokyMeHTOoB (EDMS). // Odununansusiii caiit ISO. www. http.
ISO.com (mara obpamenus 01.05.2012)

2.Pernament ouudpoBku apxuBHbIX AokymMeHToB I'KY T'OITAHO / T'oc. obmiects.-
noymt. apxuB Hwmxeropon. o6m— Hwxknauit Hosropoa, 2012.— 12 c..//BHUNIAAL. CUD
ODHTMU.

3.BpemeHHBI periaMeHT OIU(POBKM apXUBHBIX JOKYMEHTOB ['OCyaapCTBEHHOTO
apxuBa clenuaibHOW nokyMmMeHTauuu Hwkeroposackoit obmactu / A crmen. JOKyMEHTaluu
Huxeropon. 061.— Huwxuauit Hosropon, 2012.— 9 ¢.//BHUNJAL. CU® ODHTH.

2.Jlumepamypa.

2.1. Ocnosnas.


http://archives.ru/documents/methodics.shtml

3anaeB I'.3. AKTyaibHbIE BOTIPOCHI CO3JaHUS U XpaHEHHUS HHU(POBBIX KOMHH apXWBHBIX

nokyMeHTOB //OtedecTBeHHbIe apxuBhl. 2012. Ne 2. C.55-58

2.2

Jononnumenvhas.

Kapnayxos B.H., Mep3msakos H.C., Ocunoa H.M., Py6anos JI.H.

DnexTpoHHbIE 0a3bl JaHHBIX apxuBa Poccuiickoil akagemun HayK //

OteuectBennbie apxuBbl. 2001. Ne 6. C. 35-41.

Tema 7. (2 4.).CnenunanusupoBanHoe [10 i co3qanus 3IeKTPOHHBIX apXUBOB

Lenb 3aHATUA: U3YYHUTH OCHOBBI BBIOOpA
11O JUIST CO3/IaHMSs AIIEKTPOHHBIX apXUBOB myTeM
aHaJn3a.
3aoanus:

CIICOHUAIM3NPOBAHHOI'O

nux CPaBHHUTECJIBHOI'O

N3yunth onmcanus (pyKoBOJACTBA aJMHUHHUCTPATOPA, MOJIB30BATENS) ABYX CUCTEM JUIS

co3lanus 3IeKTpoHHbIX apxuBoB (FlyDoc,

Directum, Documentum, Onaf, [Tporpamma MpoCMOTpa apXUBOB
«Corus»).
1. IIpousBecTH perucTpanuio T0KyMEHTOB B Pa3HbIX CUCTEMAaX.
2. ITpousBectu TpaHchopmaIuio JIOKYMEHTOB u3 dbopmara B
dbopmar.
3. [Ipou3BecTu NOUCK JOKYMEHTOB.
Pe3ynbTarel cpaBHEHUS CUCTEMATU3UPOATh B BUJIE TAOIHIIBL.
Ne [(HaszBanue ®yukuu |[Hazsan |Otuersl [Ucnmonb- Bun
n/n (u paspa-|u usi cucre- (3yemasi CHCTEMBbI
00TUMK (ecn JKPaHH |MBbI CYB/, 3JIEKTPOH-
cucre- co- bIX dJ1eK- ¢opmar HOT0 apxuBa
MBI 3JIeK-|CTOUT u3|(popMar |TpoH-  [(bI) JaaH-|(mo CTeNeHu
TPOHHOI0 nojicu- (0B HOT0 HBIX Kopmnopa-
apxuBa cTeM/MO (M 1oJieil| apxuBa TUBHOCTH,
- KaXI0ro MAacCIITA0M-
ayaeit —|gopmar POBaHMHIO,
Ha3Ba- |a MYJIbTH(OP-
HHEe H® MATHOCTH,
byHknm pyHKUHAM)
U
KaK/10r0
MOYJIs1)
2 3 4 5 6 7




KoHmposbHble 8onpocsi:
1. Kakue TpeboBanus npenbspistorces K 11O s snekTpoHHOro apxusa’?
1. UcmoyHuKu.
1.1 OcHosHble
Omamesa, FO.JO. Meroauueckue peKOMEHJAIMM IO 3JIEKTPOHHOMY KOIHPOBAHUIO
apXMBHBIX JOKYMEHTOB W YIPABICHHUIO MOJy4eHHbIM HH(popMarmoHHbIM MaccuBoM / FO.1O.
Omamesa, BHUNJAL.— M., 2013.— 125 c.- Jen. 8 OLUHTU 1o n0oKyMEHTOBEACHHUIO U
apxuBHOMY zAeny 26.06.2014, Ne 256
OyHKIMOHAIBHBIE TPeOOBaHMS K MHPOPMAITMOHHBIM CHCTEMAaM apXHWBOB JIEKTPOHHBIX
NokyMeHTOB opranuzauuid. M:Pocapxus, BHUMNIAJI. 2014 //OnybnukoBaHo Ha caiite
®enepanbHOro apxuBHOTro areHTCcTBa http://archives.ru/documents/methodics.shtml
2.lutepaTypa
2.1. OcHoBHasAl
KysnennoB  CJI.  Ilpobrmembr  BbiOOpa  I[IO  mig  aBTOMarusauud  pa-

00TeI ¢ nokymeHTamu // Cexperapckoe jaerno. 2005. Ne 10. C. 20-24.

9.2. MeToanuyeckne peKOMEHIAIUM 10 MOAT0TOBKE MMCbMEHHBIX padoT.

Pedepat npeacranisier coO0i onucaHue peaan3aliy MpoeKTa 1mno

O (POBAHUIO JOKYMEHTOB U CO3aHUI0 apXHBa OLM(POBAHHBIX TOKYMEHTOB, 3JIEKTPOHHOTO

cTpaxoBoro (oHma, GoHAA MOIH30BAHUS WM TTOJTHOTEKCTOBOM 0a3 JaHHBIX B KOHKPETHOM

OpraHu3aliy, apXUBHOM YUPEKICHUU.

Martepuainsl 11 peepata cOOUpaIOTCS CTyIEHTAMHU B XOJI€ IKCKYPCUI B apXUBBI, a TAKXKe HA

OCHOBAaHUU METOJMYECKUX MOCOOUN, MHCTPYKIUHU, OTYETOB U OMUCAHUI POEKTOB I10

o1 (ppoBaHUIO (CM. CITUCOK UCTOYHUKOB).

Pedepar umeer creayromuii miaH:

1. Beenenue (11enb, 3a1a4n pabOThI, aHAJIU3 JIUTEPATYpPhI 1O MpodieMe onudpoOBaHKS apXUBHBIX

JOKYMEHTOB, OITUCAaHNE APXUBHOTO YUPEKICHUS, T pean3yeTcsl IPOeKT).

2. Lenp u 3aa4u paboThI o oI (PPOBAHUIO, OTHCaHue KOMILIEeKca
JOKYMEHTOB M KPUTEPHH UX 0TOOpA.

. Texauueckoe u mporpaMMHOe 00ecriedeHre MPOeKTa.

. DTansl pealM3aluy MPOeKTa, BHIOOP TEXHUYECKHX MapaMeTpoB oLU(poBaHUs (pa3pelieHue,
dopmar, uBeromepenaya), CO3AaHHE TIOMCKOBOM CHUCTEMBI, pecTaBpalus, MTyOIHMKaIus
ANIEKTPOHHBIX IOKYMEHTOB.

5. Utoru peanuszaiuu npoeKTa.

Pedepar nomxen ObITh 0(hopMIIEH B COOTBETCTBUU C TPEOOBAHUSIMHU, TIPEIBIBISIEMBIMU K
MOATOTOBKE U O(POPMIICHHUIO MMCEMEHHBIX paboT B BY3e, koTopbie 0CHOBHIBAIOTCS Ha
TpeOOBAaHUAX K OPOPMIICHHIO HAyYHBIX PaOOT.

Pedepar Brirouaer:

—  TUTYJbHBIN JIUCT;

—  OTJIaBJICHUE;

—  BBEJICHHUE;

—  OCHOBHYIO YacCTh (TEeMaTUYECKHUE TTIaBbl, HE OoJiee Tpex);

—  3aKIIIOYEHHUE;

—  CHHCOK HCIIOJIb30BAHHBIX HCTOUYHUKOB U JIMTEPATYPHI, B.T.4. PECYpPCOB HHPOPMAITMOHHO-
KOMMYHHKAITIOHOW CEeTH WHTEPHET.

Hw



O6beM pedepata — 15-25 crpanwni Tekcra (mpu Habope yepes 1,5 uHTepBana u pazmepe
mpudTta 13—14). Pedepar pacnieyarsiBaeTcsi Ha OTHOW CTOPOHE CTAHIAPTHOTO JHCTa OyMaru
¢dopmata A4 (210x197mm).

Crpanunsl pedepara HymepyroTcs apabckuMu HudppaMu Ha BEpXHEM II0JIe JIUCTa, Oe3
KaBbIUeK, 1e()UCOB U APYrHX 3HAKOB NMpENUHAHUS. TUTYIbHBIN JIUCT U OTJIaBIICHHUE HE
HYMEPYIOT, HO BKJIIOUYAIOT B 00IIMi1 00beM pepaTa.

Pedepat onenuBaercst B paMkax MexcecCHOHHOH arrectanuu Ha 0-10 Gamios.

[Ipu ouenuBanuu pedepara yuuTbIBAIOTCS.

- CAMOCTOATCIBHOCTD pa6OTI)I (HpeﬂcaTBJICHI/II/I KOIIMHU CTaThbM WJIN MTCOJNYCKXU
peKoMeHAaLui - - 0 6aJIJIoB);

- MIOJIHOTA onucaHus npoekra (1-6 6annos);

- IOTHYHOCTH M3JI0’KEHUS, COOTBECTBUE TIAHY,0TCYCTBHE HH(OMPAIIMOHOTO IIIyMa
(momomHUTENBHO 1-2 Gaina);

- opopmieHue paboThl (JOMOTHUTENBHO 1-2 Gana).

ITpnioxenne 1
AHHOTANIUA

I[I/ICL[I/IHJ'II/IHa ((CO3I[8.HI/Ie U OSKCILTyaTallugd apXuBOB OI_[I/I(I)pOBaHHBIX JOKYMCHTOB»
PCAIN3YCTCA Ha (I)aKyJIBTCTe APXUBHOTI'0 ACJIa Ka(I)CI[pOﬁ APXHUBOBCACHMU.

Lenp  gucuMmimHel  —  HM3Y4YEHHE  METOOMYECKMX U TEXHOJIOTMUYECKUX
OCHOB IIE€PEBOJIa APXUBHBIX JIOKYMEHTOB Ha TPaJUIIMOHHBIX HOCHTEISX B LH(POBYIO (Gopmy,



cOo3JaHuA U SKCIUTyaTallun ApXHUBOB OI_II/I(i)pOBaHHBIX AOKYMCHTOB n SJICKTPOHHBIX
MH(POPMAIMOHHBIX PECYPCOB.

3amayn JUCHUIUIAHBL;

copmMHupoBaTh TpeACTaBiIeHHEe 00 OCHOBHBIX HANPaBJICHUSAX HCHOJB30BAHHUS TEXHOJOTHH
oundpoBaHUs B ApXUBHOM JIETIC;

W3YYUTh OCHOBHBIC MPHUHIUIBI CO3JaHUS M OKCIUTyaTallid apXWBOB OLU(POBAHHBIX
JIOKYMEHTOB;

copMHupoBaTh MpeACTaBICHHE 00 OCHOBHBIX MPHHIMIAX U TEXHOJOTHAX OUU(PPOBKU
JIOKYMEHTOB;

W3YYUTh (GyHKIMOHAJIbHBIE u MIPOU3BO/ICTBEHHbBIE BO3MOKHOCTH
CKaHUPYIOILIEro o00py10BaHus;

JaTh TPEACTaBICHUS O pOJIM CHEeNHalucTa JOKYMEHTOBEIA-apXUBUCTa B IPOEKTAX [0
CO3JaHMI0 MH(OPMAIIMOHHBIX PECYPCOB Ha OCHOBE OLM(POBAHHBIX JOKYMEHTOB;

JaTh IPEJICTABIECHNUE O CO3JIaHUM U MyOnuKanuu B VIHTepHETe MOJHOTEKCTOBBIX 0a3 IaHHBIX,
CO3JaHUU BUPTYAJIbHBIX BHICTABOK B INI00AJIbHON CETH;

chopMupoBaTh MpeJICTaBICHHE 00 OCHOBHBIX HaIpPaBJICHUAX
un(ppoBoi pecTaBpallii JOKyMEHTOB.
JucrnunnuHa (MOIysb) HalpaBieHa Ha (GOPMHUPOBAHUE CIAEAYIOMNX KOMITCTCHITHM:

e [IK-10 - BmaseHue MPHUHIMIAMH ¥ METOJAaMHU CO3IaHUS CIIPABOYHO-MH(POPMAITUOHHBIX
CPENCTB K JOKYMEHTAM

e JIK- 29 - cnocoGHOCTh CO37aBaTh M BECTH CUCTEMBI JIOKYMEHTAIIMOHHOTO 00eCTIeueHus
YIPaBJICHHUS B OPraHU3aIMK Ha 0a3¢ HOBEHIIIMX TEXHOJIOTHH
e [IK-35 - 3Hanue TpeboBaHU K OPTaHU3AIMN CEKPETAPCKOTO OOCITY)KHBAHUS

e JIK-51 - cmocoOGHOCTH COBEPIIEHCTBOBATh PA0OTy C apXMBHBIMU JIOKYMEHTAMU apXHBa
OpraHu3aIluy Ha OCHOBE MCIIOJIb30BaHMS COBPEMEHHBIX MHPOPMAITMOHHBIX TEXHOJIOTUH
B pe3ynbraTe 0CBOCHUS AUCIUILTHBI O0YYAIOIIMIACS JODKEH:
3HaTh - OCHOBHBIE HAIIPABIICHHS TPUMEHEHHSI TEXHOJIOTHH OIIM(PPOBAHUS B ApXUBHOM JIEJIC;

- HOPMATHBHO-METOJMYECKYI0 0a3y cO3/JaHusi apXWBOB OIM(PPOBAHHBIX [TOKYMEHTOB H
(dbopMUpOBaHUS PIEKTPOHHBIX HH(DOPMALMOHHBIX PECYPCOB; OCHOBHBIC MPUHLMUIIBL, STalbl H
TEXHOJIOTUHU OLU(POBKHU JOKYMEHTOB;

- OCHOBHBIC ITPUHIIUIILI, 3TAIlbl WM TCXHOJOI'MH OLII/I(i)pOBKI/I JAOKYMCHTOB;
- q)YHKHI/IOHaJ'IbeIC " MPOU3BOACTBCHHBIX XaAPAKTCPHUCTUKN CKaHHUPYIOIICTO 060py,I[OBaHI/I$I;

- POJIb ApXUBUCTAa B IIPOCKTAX IIO OI.IH(i)pOBBIBaHI/IIO CO3JaHHUI0 KOMILUICKCOB AapXHUBHBIX
AOKYMCHTOB U 3JICKTPOHHBIX I/IH(1)OpMaI_II/IOHHLIX pPeCypCOB Ha UX OCHOBC;

- OCHOBBI TCXHOJIOTHUHN HHq)pOBOﬁ pecCTaBpanniun rpa(pnqecxnx, TCKCTOBBIX U ayJUOBU3YAJIIbHBIX
APXHUBHBIX TOKYMCHTOB,

- HamOoJiee 3HAYHUMEBIC MCKAYHAPOAHBIC IPOCKTHI IIO OI_[I/ICI)pOBaHI/IIO KOMIIJICKCOB apXUBHBIX
AOKYMCHTOB C pa3JIMYHbIMU LICIISIMU;

- HamOoJiee 3HAYUMBIC 9JICKTPOHHBIC HY6HI/IK3L[I/II/I OL[I/I(prBaHHBIX APXUBHBIX NOKYMCHTOB U
MOJIHOTEKCTOBKIC 0a3bl JaHHBIX, CO3AaHHbIC OTCUCCTBCHHBIMH apXUBAMU

YMmers  (opmupoBaTh TpeOOBaHUS K apXMBY OLU(POBAHHBIX JOKYMEHTOB U 3JEKTPOHHOMY
MH(POPMALIMOHHOMY pecypcy M OTpaxaTb M HMX B TEXHUYECKOM 33JaHUU; OCYILECTBIAThH
MIPOEKTUPOBAHKE U MOUCK HH(OPMAIIMU B TIOJTHOTEKCTOBBIX 0a3ax JaHHBIX;



Brnanerpr MeTromaMu opraHu3aiiuu npouecca orupoBaHus apXUBHBIX JOKYyMEHTOB; - HABBIKAMH
JOKYMEHTHUPOBAaHUS TPEOOBAHUHN K AIIEKTPOHHBIM apXMBaM U 3JIEKTPOHHBIM MH()OPMAITMOHHBIM
pecypcam.

- HaBbIKAMH pabOTBl CO CKAaHUPYIOIIUM OOOpYAOBAaHHUEM M MPHKIAIHBIM IPOTPAMMHBIM
oOecrieyeHneM B cepe MpaBlieHUs] CKAHUPOBAHHEM U ONTHYECKOTO PACTIO3HABAHUS CHMBOJIOB.

[To mucuumuMHe npeaycMoTpeHa IPOMEXKYTOUHas aTTecTalus B (JOpMe 3a4eTa C OLICHKOM.

OO61ast Tpy1I0€MKOCTh OCBOCHHMSI TUCIIMIUIMHBI COCTABIISIET 2 3aY€THBIX €UHUIIBI.



JIMCT UBMEHEHU

Ipunoowcenue 2

Ne | Tekcr akryanuzanuu win npuiaraemsiii Kk PITJ[ tokymeHT, [Hara Ne
CoZepKaIUN U3MEHEHUS [IPOTOKOJIA

1 | Ilpunoxenne Nel 21.06.2018 9

2 | [Tpunoxenne No2 22.06.2020 8




[Tpunoxenue k nucty usmeHeHuit Nel

Cocras nporpammuoro odecnedyenus (II0), coBpeMeHHbIX podecCHOHATBHBIX 0a3
nanHbixX (B/1) u nundopmanuonno-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeyens 11O

Tabnuya 1
Nen/ Haumenosanue I10 IIpousBonuTensb Crioco0 pacmpocTpaHeHUs
I (ruyensuonnoe uru c60600H0O
pacnpocmpansiemoe)
1 MicrosoftOffice 2010 Microsoft JIMIIEH3HMOHHOE
2 Windows 7 Pro Microsoft JTUICH3NOHHOE
3 MicrosoftOffice 2013 Microsoft JIMIIEH3HOHHOE
4 Windows 10 Pro Microsoft JTUICH3NOHHOE
2. llepeuyens B/l u UCC
Tabnuya 2
Nen/mm HammenoBanue
1 Mexnynapoansle pedeparuBHble HaykomeTpuueckue bJl, noctymnHbie B pamkax
HaMoHaJILHOM mmoanucku B 2018 T.
Web of Science
Scopus
2 [Tpodeccrnonanpabie MOTHOTEKCTOBBIE b/I, TOCTYMHBIE B paMKax HAIIMOHAIBHON

noamucky B 2018 1.
XKypuansiCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypuansr Taylor and Francis
DJIeKTPOHHBIE U3IaHKS U3aTeIbCTBa Springer

3 [IpodeccnonanpHbIe MOTHOTEKCTOBBIE B/

JSTOR

W3nanus no o611ecTBEHHBIM U TYMAaHUTAPHBIM HAyKaM
4 KommbroTepHbie cripaBoYHbIE IPABOBBIE CHCTEMBI

Koncynperant Iltoc,
I'apanT




[Ipunoxenue K 1ucTy u3mMeHenui Ne 2

1. CtpykTypa aucuumniunel (k . 2 PIJI na 2020 )8

CTpyKTypa AMCHMILVINHBI (M00Y/15) N1 04HOI (POPMBI 00yUeHH S

OO0mast Tpya0éMKOCTh AUCIHUILIMHBI COCTABISET 2 3.€., 76 4., B TOM YMCJIC KOHTaKTHas padoTa
0o0ydJarommxcsi ¢ mpenojaBareiaeM 28 4., caMOCTosITeNIbHAs paboTa oOyyaronuxcs 48 4.

[IpomexxyTounast arrectamnus — 7 ceMecTp (3a4er).

Bunel yue6HOM paboThI = Popmsbl
Paznen (B gacax) 3 TEKYIIETO

Ne | JIucHMIITHHBI S KOHTPOJIA

1/ o b = yCIIeBaeMOCTHU

<

I 3 = E (o HenmensM

2 | Konmaxmnas S S cemMecTpa)
o 7 % E dopma
S 5|3 MIPOMEKYTOYIHO
2 E = ii aTTecTanuu
E = | O (o cemectpam)
S o
2 =
3 o,
o, L w o R®
S T = | B =
= = S S B
S E x| &&w
= g - o =
2 = S < ©
O [ (ST < M
= @) E o | B o
1 | Beenenue 7 4 IIposepxa
3a0aHusL no
9JIeKMPOHHOU
noume.
1. OcHOBBI 7 2
TEXHO-
JIOTUU
orupopa-
HUSL
Creuuduka
ouudpoBaHn
o
aApXUBHBIX
HO=
KYMEHTOB.

2 | 1.1.Hopmatu |7 2 2 4 Yuacmue 6
BHas oucKyccuu Ha
0aza paboThI NPaKmu4ecKkom
1o 3anmuu. Ycemolul

8 Bxirouaercs opu H€O6XO,ZII/IMOCTI/I — B CJIydac€ UBMCHCHUS PACIIPEICIICHUS YaCOB B y‘IC6HOM IUIaHEC.




ouudpoBaHu
10

apXUBHBIX
A0~
KYMEHTOB.

onpoc.

1.2.9nexTpon
HBIC
nH(pOPMAITHO
H-

HBIE PECYPCHI
(DUP).

12

bruy-
KOHmMpoavHas 1.

1.3.0Opranusa
1ust paboThI
(0]
CKaHMPOBAHU
0
JOKYMEHTAJTh
HBIX
MaTepHajoB

Yemuwui onpoc
Ha
NPAKMUYECKOM
3auAmuu.

1.4.0nucanun
eu
WHJICKCUPOBA
HUE
oruppoBaHH
BIX
JTOKYMEHTOB.

Yemuuwuii onpoc
Ha
NPAKMUYECKOM
3auAmMuU.

bnuy-
KOHMPONbHAS-2

2. OCHOBHBIE
HaTpaBJICHUS
MIPUMEHEHHS
TEXHOJIOTUHU
oruppoBaHU
B
apXUBHOM
Jene.

2.1,
Co3znanue
AIEKTPOHHBIX
apX1UBOB
opra-
HU3auH
yTeM
ouudpoBaHu
i

Yemmuwiii onpoc
Ha
NPAKMUYECKOM
3aHAmMUU.

2.2.
IlomHOTEKCTO

BbIE 0a3bl
JTAHHBIX.

Hanucanue
pegepama.

2.3.
IIpumene-
HHUE

Hanucanue
peghepama.




TEXHOJIOTUU
ouudpoBaHu
s

TS
obecrieueHHs
COXPaHHOCTH
apXUBHBIX
Ho-
KYMEHTOB.

[Ipomexyrou | 7 3auem
Hast
aTTecTanus

Uroro 12 16 48 76

2. O0pa3oBarejibHbIe TeXHOJOTHH (K 1.4 Ha 2020 r.)

B mepuon BpeMEHHOTO MPHUOCTAHOBJICHHSI TIOCEIICHUSI OOYYAOIIMMUCS TIOMEIICHUNA M
tepputopun PITY. mns opranuzanuu ydeOHOro mpoliecca C NMPUMEHEHHEM 3JIEKTPOHHOIO
O6y‘-IeHI/I5[ U OUCTAaHIITMOHHBIX 06paSOBaTeJ'H>HI)IX TEXHOJIOTUH MOr'yT OBITh HCIOIb30BaHbI

cienyomne oopa3oBaTelIbHbIE TEXHOJIOTHU:

— BUJICO-JICKIIUH,
— OHJIAIH-NIEKLIUU B PEKUME PEaTbHOTO BPEMEHU;

— DJIEKTPOHHBIEC YUeOHUKH, yueOHbIE TOCOOUs, HayyHbIe U3AAHUS B AIEKTPOHHOM BHJIE U

JOCTYII K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;
— CHCTEMBI JIJIs 2JIEKTPOHHOTO TECTUPOBAHMS,
— KOHCYJbTALIUU C UCTIOJIb30BAHUEM TEIEKOMMYHUKALIMOHHBIX CPE/ICTB.

3. Illepevenb b/l u UCC (k n. 6.2 Ha 2020 1.)

Nenn HaumenoBanue
/11

HaroHansHOM noanucku B 2020 r.
Web of Science

Scopus

1 | MexnayHnaponnslie pedepatuBHble HaykomeTpudeckue bJl, noctyrnHbie B paMkax

noanucku B 2020 T.

XKypuansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

XKypuaner Taylor and Francis

2 | [Ipodeccuonanbubie moaHoTekcToBBIe B/I, MOCTymHBIE B paMKaX HAITMOHAIBHOM

3 | IIpodeccronanbHble MONTHOTEKCTOBBIE B/]

JSTOR
W3nanus mo oOIIecTBEHHBIM M TYMaHHTaPHBIM HayKaM
OnekrponHas oubimoreka Grebennikon.ru




KOMHBIOTCpHBIe CIIPAaBOYHBIC IIPABOBLIC CUCTCMbI

Kouncynsrant Ilntoc,
I'apant

4. CoctraB nporpammuoro odecnedenus (I1O) (x n. 7 na 2020 r.)

Nenr Haumenosanue 110 [IpousBoaurens Cmoco0
/m pacnpocTpaHeHus
(JluueHs‘uouHoe uiu
c60000HO
pacnpocmpansiemoe)

1 Adobe Master Collection CS4 Adobe JIUIIEH3HOHHOE

2 Microsoft Office 2010 Microsoft JIUIIEH3HOHHOE

3 Windows 7 Pro Microsoft JIULIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk cB00OIHO

pacrpocTpaHsIeMoe
5 Archicad 21 Rus Student Graphisoft cBOOOIHO
pacupocTpaHsieMoe

6 SPSS Statisctics 22 IBM JINIIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JIUIEH3UOHHOE

8 SPSS Statisctics 25 IBM JINIIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIUIEH3UOHHOE

10 OC «AnbT OOpazoBanue» 8 000 «bazanet CIIO | munes3noHHoe

11 | Microsoft Office 2013 Microsoft JIUIEH3UOHHOE

12 | Windows 10 Pro Microsoft JIUIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JMIIEH3HOHHOE

14 | Microsoft Office 2016 Microsoft JUIEH3UOHHOE

15 | Visual Studio 2019 Microsoft JIAIIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JIUIIEH3UOHHOE

17 Zoom Zoom JIMLIEH3UOHHOE
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