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1. IlosicHUTeIbHAA 3aIIUCKA

1.1. Hens u 3a1a4u TMCUUTUTAHBI (MOOY151)

Lenb AUCHUILIMHBL (MOOYs)* — W3Y4YEHUE TEOPETUYECKUX NPOOJIeM M MPUKIATHBIX
acTeKTOB CTaHAAPTH3AIMK APXUBHOTO Jena B PO B cBA3M ¢ TeM, 4TO B JCATEIHHOCTH apXuBa
CTaHJAPTHI, PErJIAMEHTUPYIOIINE TEXHOJIOTHYECKHE AacleKThl paboThl M YCIOBUS XpaHEHUS
JOKYMEHTOB, HIMEIOT OI'POMHOE 3HAYCHHE, a TAK)KE YUUTHIBAsI BHICOKYIO CTENICHb YHH(DUKAIUU U
CTaHJapTH3AIMH aPXUBHOTO JIejIa B HAIlIEH CTpaHe.

3amauy JMCHUIUIMEBL (M0OYIA) 2.

1) W3yueHHe OpraHM3aluu cTaHaapTu3anud B P®, ximaccuukamuu CTaHIAPTOB,
yUpexaAeHUH, pa3pabaThIBAIOMIMX CTAHAAPTH, OCHOBHBIX TIOHSTHH, WCIOJIB3YEMbIX MpHU
MPOBEACHUH paboT M0 CTaHAAPTU3ALUH c(hephl apXUBHOTO JIeNa;

2) M3y4YEHUE UCTOPUM CTAHIAPTU3ALNH APXUBHOTO Jena B PO;
3) M3Y4E€HHE HOPMaTUBHO-IIPABOBBIX OCHOB CTaHIapTHU3AllMK apXUBHOTO JENa;
4) n3ydeHue HUH(POPMALMOHHBIX CHUCTEM M OCHOBHBIX HH(OPMALMOHHBIX PECYPCOB,

WCIIOJIb3YEMBIX TIPU OpTaHU3AIMU U MMPOBEJACHUH paboOT MO CTaHAApTU3AIMK aPXHUBHOTO JIejIa;

5) uU3y4eHUEe CUCTEMBbI M OCHOBHBIX TOJIOKEHUW HAIMOHAJIBHBIX W OTPACIEBBIX CTaHIAPTOB,
perynupyomux chepy apxuBHOro Jiena B PO;

6) U3y4ueHue BIUSHUS MEXIYHAPOIHBIX CTAHAAPTOB HAa CTAHIAPTU3AINIO apXUBHOTO Jiefia B PD;
7) w3ydeHHe B3aMMOCBSI3M CTaHAAPTOB U HOPMATUBHBIX JOKYMEHTOB, POJHM CTaHIAPTOB B
HOPMaTHUBHO-METOINYECKON 0a3ze apxuBHOTO jeina B PD.

1.2. ®opmupyeMbIe KOMITETCHIINN, COOTHECEHHBIE C TUIAHUPYSMBIMH Pe3yIbTaTaMH O0YICHHS
110 AUCITUTUTHHE (MOOYI0).

Koabt Conep:xanue IlepedyeHb NIAHUPYEMBbIX Pe3yJIbTATOB 00yUYEeHUS

KOMIIeTeHIMH® | KoMIeTeHuii N0 JMCUHUIJINHE

OK-4 CIOCOOHOCTBIO 3HaTh:
HCIIOJIb30BAaTh OCHOBBI | - MOJIOXKEHUS MEKyHApOIHBIX, CTAHAAPTOB,
IIPABOBbBIX 3HAHUI B perJaMeHTHPYIOIIUX XPAHEHHUE apXUBHBIX
pasnuyuHbIX chepax JOKYMEHTOB Ha Pa3IMYHbIX HOCUTEIISX
NeSITeIbHOCTH uH(pOpPMaIMY, OCHOBHbIE HapaBICHUS paOOTHI

ApPXUBOB U apXMBHBIC TEXHOJIOTHH - BIHSHHUE
OCHOBHBIX T€HICHIIUN Pa3BUTHUS apXHBHOTO JIe)Ia Ha
€ro CTaHIapTH3AIHIO;

- HICTOPHIO U OTBIT CTAHIAPTU3ALNN apXHUBHOTO
Jiena 3a pyoexkom;

3aKOHOJIATEIIbHYI0 ¥ HOPMAaTHBHO-METOAMYCCKYIO
0a3y, periaaMeHTUPYOIIYEO MPOIIECC
CTaHJapPTH3AI[MU B apXUBHOM JICJIe, POJIb
MEXTyHAPO/IHBIX, HAITMOHAIBHBIX H OTPACIIEBBIX
CTaH/IapPTOB B periaMeHTalliyd apXUBHOTO JiefIa,;

- TIOJIOKEHMSI HAIIMOHAJILHBIX M OTPACIEBBIX

T Lenb — npeactasneHne O pesy/ibTatax OCBOEHUSA AWMCLMIMIMHLL Lieab AMCUMNAMHBLI AOAXHA GbiTb COOTHECEHa C
pe3ynbTatoM ocBoeHuns Ol BO (bopmupyembiMu komneTeHUmaMY). Lienb gonxkHa 6biTb 0603HauUeHa KpaTko, YeTKo U
MMETb NPaKTUYECKYHO HanpaBAeHHOCTb. [locTuxeHne Lean A0MKHO ObiTb MPOBepPAEMbIM.

2 GopMyIMpOBKa 3adauy A0MKHa BbiTh CBA3aHA CO 3HAHUAMM, YMEHWAMM W HaBblKaMmy (BAaAEHUAMM), TakKe AODKHbI
ObITb YUTEHbI BUABI AEATENBHOCTH, YKa3aHHble B Of1 BO.

3 Kogabl KOMMNEeTeHUMIA B TabanLe AOAXHbI COOTBETCTBOBATL KOAAM, YKa3aHHbIM A8 AaHHOW AWMCUMMAMHBI B yUYebHOM

nnaHe; GOPMyMPOBKM KOMMETEHLMIA AONXHbI cooTBeTCTBOBaTL PIOC BO.
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CTaHJApPTOB, PETJIAMEHTUPYIOIUX XpaHCHHE
APXMBHBIX JOKYMEHTOB Ha PA3UYHBIX HOCHTEISIX
uH(pOpMAaLIMU, OCHOBHBIE HAIIPaBIICHUS paObOTHI
apXMBOB U apXWBHBIE TEXHOJIOTHH;

- BIIMSIHME OCHOBHBIX TCHJICHIIMH Pa3BUTHUS
ApXMBHOTO JIeJIa HA €T0 CTaHapTH3AIHIO;

- IEMCTBYIOIINE TPaBUIIa OPTaHU3AIMH XPAHECHUS,
KOMIUIEKTOBAHUS, YU€Ta U UCTIOIb30BAHUS
ApXMBHBIX JOKYMEHTOB M UX CBSI3b CO CTaHIAPTaMH
B 00J1aCTH apXHUBHOTO JIeNa.

Ymers:

- HCIOJB30BaTh OCHOBHI MIPABOBBIX 3HAHUH MPH
aHaJIN3€e MEeXIYHAPOIHBIX CTAaHIAPTOB B apXHUBHOM
nene

- OpTaHN30BBIBATH PA0OTY CITYXKOBI
JTOKYMEHTAIMOHHOTO 00ECTIeYeHHS yIPABICHUS U
ApXMBHOTO XpaHEHUs IOKYMEHTOB Ha OCHOBE
MEXTyHApO/IHBIX, HAITMOHAIBHBIX M OTPACIIEBBIX
CTaHJAPTOB B apXWBHOM JIElIe;

- OCYIIECTBIISITh aHAJIN3 CYIIECTBYIOIIIX
CTaHJAPTOB MPH Pa3pOOTKE JOKATBHBIX
HOPMATHUBHBIX aKTOB, PEriaMeHTHPYIOIINX
XpaHEHHE apXUBHBIX JIOKYMEHTOB B OpTaHU3aINH;
- BECTH HayYHO-METOJMUYECKYIO padoTy B
rOCY/IapCTBEHHBIX, MYHUIIUIIAIBHBIX apXUBaX U
apXuBax OpraHU3alUil HA OCHOBE MEKIYHAPOHBIX,
HAIlMOHAIBHBIX ¥ OTPACIIEBBIX CTAaHIAPTOB B
apXUBHOM JIeJIe;

Baagern:

- HaBBIKAMH UCIIOJIb30BAHUS KOMITBIOTEPHON
TEXHUKUA U UHPOP-

MAaIMOHHBIX TEXHOJIOTUH, OCHOBHBIMH METOJIAMH,
CII0COOaMU U CPEICTBAMU TIOJTyICHUS, XPAaHECHHS,
nepepaboTKu HHPOPMAIUK TP MOUCKE
CTaH/IapTOB, PErJIAMEHTHPYIOINX XpaHEHNE
ApXUBHBIX JOKYMEHTOB B KOHKPETHOM
OpraHM3aluK, HaBBIKAMH HCIIOJIBb30BAHUS
IpaBOBBIX 0a3 IAHHBIX C IEIbIO UX TIOUCKA;

- IPaBUJIAMH OPTaHU3ALUH BCEX 3TAIOB pabOTHI ¢
JOKyMEHTa-

MH C IIEJbIO UCTIOJIb30BAHUS HOPMATHBHBIX
Ipoleyp MPH BHEIPEHUH MOJIOKEHUH CTaHIapTOB
B pabOTy apXMBOB OpraHU3aLHI

- IPUHLMIIAMU OpPTraHU3aIMH apXUBHBIX CIIYKO U
apXMBHOTO XPaHEHUs IOKYMEHTOB B OpraHU3aIMsIX
Ha OCHOBE MEKIyHAPOIHBIX, HAIIMOHAJBHBIX U
OTpaciIeBBbIX CTAaHJIAPTOB B apXUBHOM JIEJI€C.

1.3. MecTo AUCIHUITIIMHBI B CTPYKTYpe 00pa30BaTelbHOM MPOrpaMMbl

Jucuumnuna (Modyns) «CTaHmapTU3alys apXUBHOTO JIeNia» OTHOCUTCS K BApUATUBHOW YacTu
OJ0Ka JUCUHUIIINH y4eOHOTO IJIaHa.
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Jlnist OCBOCHUS JUCUUILINHBI (M00Y/151) HEOOXOMMbI 3HAHUS, YMEHUS U BIIAJICHUS,
c(OPMHUPOBAHHBIC B XO/I€ U3YyUCHHUS CIEAYIOIIUX TUCUUTUTMH M MPOXOXKICHHUS TMPAKTHK: -
«Uudopmanmonnas »BpucTUKa» (0a3oBas 4actb); «JlokymeHTOBeneHue» (6a30Bast 4acTh, );
«ApxuBoBenenue» (6azoBas yacth); «Crannaptuzauus JJOY» (BapuatuBHasi 4acTh) ;
«MuadpopmanonHoe npaBoy (6a3oBas yacth); «MHpopMarmoHHas 6€30MacHOCTh U 3aIIUTa
nHpopmanum» (6a30Bast 4acTh).

B pe3ynbpraTe 0cBOEHUS AUCUUILUIMHBI (M00Y/) (POPMUPYIOTCS 3HAHUS, YMEHUSI U BJIAJICHMUSI,
HEOO0XOAUMBIE ISl H3YyUEHUS CIEAYIOMNX TUCIHUILIHH U TPOXOKICHUS TPAKTUK:

«ApXUBBI JOKYMEHTOB 110 JINYHOMY COCTaBY» (BapUaTUBHAS YacTb); «APXUBBI JIEKTPOHHBIX
JOKYMEHTOB» (BapHaTUBHasI 4acThb); «MexayHapoHas CTaHIapTU3alUs yIIpaBICHUS
JOKyMeHTaluei» ( BapuatuBHas 4actb); «HayuHo-TeXHHYECKHE U SKOHOMUYECKHUE apXUBbI»
(BapuaTuBHas 4acTb); « AyIMOBU3yalIbHbIE ApXUBbI» (BapHaTHBHAs YacTh); «ApXMBOBEACHUE
3a pyOekoM» (BapHaTHUBHAsS YacTh).



2. CTpyKTypa AMCUUILIHHBI (M00y1s)*

CTpyKkTypa AMCHMILVINHBI (M00Y/15) N1 O4HOI (POPMBI 00yUeHH S
OO6mas TpynoEMKOCTh UCIUTUINHBI COCTABISET 2 3.€., 72 4., B TOM YUCJIe KOHTaKTHas paboTa
oOyuaronuxcs ¢ mpernoaaBarenieM 28 4., camocTosiTebHas padota oOyyarormuxcs 48 4.

Bunpl yaeOHOM paboThI, BKITIOUAst ®opmbl
CaMOCTOSITEIIBHYIO padOTy CTYICHTOB TEKYIIETO
U TPYJTOEMKOCTb KOHTPOJIS

Ne Pasnen (B yacax) ycreBae-

| mrcmmm- |KOHTaKTHa$I MOCTH.

/i
HBI [pakr|Jlabopa 0 Camoctos |Popma

Cem |n- TOPHBIE POME | renphas IIPOMEKY-
KyTOHA o
Jlex- |u- |uyecku |paboThI pabora TOYHOH
§ Ml |Hap |e aTTecTanuu
3 aTTecra
> Bl |3QHAT s
@) ust

2. |Pazmenm 1. 6 2 6 KoHnTpopHas
Ucropus crangap- pabora (pedepar),
TH3ALUN APXUBHOTO VYeTHbIM onpoc.
nena B PO.

3. |Pazmenm 2. 6 2 6 KonTtponpsHast
Opraau3zanus pabora (pedepar),
CTaHIapTH3a-

IIUY apXUBHOTO JIeTia B Pabouas Terpanp
P®. UcTtoynuku no CTY/ICHTA,
CTaHJapTH3AIHH

apXUBHOTO fieia B PO.

4, |Paspen 3. 6 2 6 KontponbHas
YHuduxamus apxuBo- pabora (pedepar),
BEUECKUX TEPMUHOB. PaGouas Terpanp,

YCTHBIH OIPOC
Ha MPaKTHYECKOM
3aHSTUH.

5. |Pazgen 4. Crannap- 6 4 4 8 KonTposbHas
THU3AIUS XPAHCHUS pabora (pedepar)
JOKYMEHTOB Ha TPaJIHi- PaGouas Tepanp,
IIUOHHBIX HOCUTEJISIX

6. [Pasmen 5. 6 2 4 6 KontponbHas
CrannapTu3anus pabora (pedepar)
XpaHEHUS ayJHOBU3Y- PaGouas TeTpaap
QIIbHBIX JOKYMEHTOB. CTYyJICHTA,

YCTHBIN OIIPOC
Ha TIPaKTUYECKOM
3aHATHH.

7. |Pasnmen 6. 6 2 2 6 KonrtponbHas
CranapTu3anus pabota (pedepar)

4 Mpwu peanmsaum obpasosaTebHON NPOrpamMmMbl Ha OUYHO-3304HOK 1 3a04UHOW GopMax 0bydeHus, TabauLa

COCTaBAAETCA ANA KaxXA0M GOPMbI.




XpaHEHUs! HAy9HO-TEX- Pabouas TeTpanp
HUYECKUX JOKYMEHTOB CTY/ICHTA,

Paznen 7. 6 2 2 6 KonTtposnsHast
CrannapTuzanus pabora (pedepar),
XpaHEHHUs Pabouas Terpaap
JOKYMEHTOB Ha CTY/ICHTA,
MAaIIMHHBIX HOCUTEISAX YCTHBIN OTIPOC
(97EKTPOHHBIX JTOKY- Ha MPaKTHYECKOM
MEHTOB). 3aHATHU.
[Ipomexyrounas 6 3aueT ¢ OLEeHKON
aTTecTanus

NTOTI'O 16 12 44

Conep:xkanue IMCHMILIMHBI (M00yn)°

Hcropus crangap-
THU3aIUN ApXUBHOTO
nena B PO.

Ne | HaumeHoBaHue Conepxanue
pa3iesa JUCHUILINHBI
1 | Pasgmen 1. [Tpennocsuiku GOpMUPOBAHUS €AMHBIX HOPM U TIPAaBUI

apXUBHOTO JieJia: B3aUMOCBSI3b MMPAKTUKU PabOTHI apXUBOB,
TEOpUU apXUBOBEACHUS U apXUBHOTO IpaBa. Poib
«"enepanpHOTO pernamentay 1720, «O0mero yupexacHus
MuHUCTEpCTBY 1811 . B cTaHIapTU3alUU EATEIbHOCTH
«TEKYIIHUX» U UICTOPUUYECKUX apXUBOB. boprOa HaydHO
0OLIECTBEHHOCTH 32 YHU(DUKALIUIO CPOKOB

XpaHEHUs JOKYMEHTOB U €JJHbIE TpaBUjia XpaHEeHUS U
YHHUYTOXKE-

Hust apxuBHBIX J1e71 B XIX Beke u 1910-e rr. ®opmupoBanue
CUCTEMBbI TOUCKOBBIX U YYETHBIX CIIPABOYHUKOB B apXUBaXx,
BEJJOMCTBEHHBIX IIepeuHble TOKMEHTOB. [losiBienue
BEJJOMCTBEHHBIX MTPABWJI XPAaHEHHS U YHUUYTOKEHUS apXUBHBIX
nen. Posib HaydHOM 1 MeTOIMYEeCKON PabOThl HCTOPUUYEKUX
apXMBOB B CKJIa/IbIBaHU MPOdECHOHATHLHX HOPM apXUBHOTO
nena B XIX Beke.

HopwmatuBHnblii 3Tan crangaptusamnuu apxuBHoro jaena B CCCP
u P®: 1920 -90-e roas! 1 ero 0cCOOEHHOCTH.

Hayunsie nuckyccun

1920-x rr. 0 eAuHBIX TpaBUIIaX pabOThI APXUBOB U APXUBHOM
TepMHUHOJOTHH. BeroMcTBeHHAst yHU(PHUKAIUS JOKYMEHTOB B
1920-e rr. BBenenue enuHbIX y4eTHBIX (popMm, epeuHeit
JOKYMEHTOB, YHU(UKAIIUU OMKICAHUS B TOCYIaPCTBEHHBIX

> CoaepxaHme ANCUNNANHDI (MO,ZU//]H) AO/DKHO COCTOATb M3 pPa3fenoB, COOTBETCTBYHOLLMX CTPYKType ANCLNMANHDI,

noapaszenos M OTAE/NbHbLIX TeM C TOW CTEMEHbIO I']O,ZI,pO6HOCTVI, KOTOpad, No MHEeHWKO aBTOpa, ONTUMaJibHO

CI'IOCO6CTByFOT AOCTVKEHUHO e 1 peanmsalm noCTaBAEHHbIX 3a4a\.

CozepxaHune AUCUMMANHBI (MO4)/19) MOXET ObiTb MPEACTABNEHO B TEKCTOBOV WM B TabiMuHOW dopme
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apxuBax B 1930-e ro-

JIbl BEZIOMCTBEHHBIMU HOPMATUBHBIMU aKTamMu. PernaMmenrtanus
MPOLIEIYPhI IKCIIEPTU3BI IEHHOCTH JIOKYMEHTOB, CKJIaJbIBAaHUE
CHUCTEMBI TUTIOBBIX U BEJIOMCTBEHHX MEepeYHEN JOKYMEHTOB.
Ponb I'maBapxusa PCOCP, [IAYu I'AY CCCP, ux nHay4dnoro
cosera 1 Mockosckoro Mcro-

PUKO-apXHBHOTO MHCTUTYTA.

Ponb mpaBui moCcTaHOBKYU JOKYMEHTAJIbHON YacTH U apXUBHOM
YacTH JCJIONPOU3BOACTBA B CUCTEMATU3AIIMH HOPM apXHUBHOTO
JIeJia B YUPEKICHUAX, HA IPEANPUATHSIX, B MUHUCTEPCTBAX U
BenomcTBax CCCP.

Cranpaptuzanus JJOY u apxuBHOTO

nena B 1960-80-e rr. M3nanne OCHOBHBIX MPaBUII paOOTHI
roCy/IapCTBEHHBIX U BEIOMCTBEHHBIX apXUBOB B 1962, 1984,
1986 rr. Cranaaptu3zanus npodeccuHanbHON TEPMUHOJIOTHUH,
BOITPOCOB 00ECTIEYCHHSI COXPAHHOCTH JIOKYMEHTOB,
KJIacCU(PUKAIU TOKYMEHTHONH HH(POpPMAIINH B apXUBaX.
Cxema enuHOM Ki1accu(UKaluyu JOKyMEHTHOM HH(OpMAaIIHH.
Poss BHUUJIA/] B ctangapTU3aliuy apxXuBHOTO JIETa.
JanpHeiiee pa3BUTHE CUCTEMBI IEPEUYHEN JOKYMEHTOB.
Bimmstnue BHenpenus EnMHON rocy1apCTBEHHOM CHCTEMBI
JIeJI0Tpo-

W3BOJICTBA ¥ YHU(DUIIMPOBAHHBIX CHCTEM JOKYMEHTAIIUHA HA
apXuB-

Hoe neno. Crannaptel cuctemsl YCJI. EI'C, I'C IOY u
Jpyrue HOPMAaTUBHO-METOJUYECKUE JOKYMEHTHI.
Knaccuduxaropsr TOCH.

Bnusinue pa3BUTHS HAYYHO-TEXHUYECKOW PEBOJIIOIIMM Ha
CTaHJapPTHU3AIUIO XPAaHEHHS ayAMOBU3YyaIbHbBIX, HAYYHO-
TEXHUYECKUX M MAIIMHOYUTAEMBIX TOKyMEHTOB B 1960-80-¢
ropl. [losiBiIeHre OCHOBHBIX IPaBHII PAaOOTHI C KHHO-(DOHO-
doHo nokymeHTamu B apxuBax. CTaHAapTH3AIUS XPAHEHUS
JIOKYMEHTOB Ha MAIIMHHBIX HOCUTENSIX B 1980-¢ roibl.
Pa3BuTHe crangapTU3aluy XpaHeHHs] TEXHOTPOHHBIX
JIOKYMEHTOB B 11.11. 1990-X rT.

CranapTu3anys apXuBHOIO Jieja Ha COBPEMEHHOM JTale.
[IpuunHbI ¥ IPEANOCHUITKY IEPEX0/1a K KOHCEHCYCHOMY 3TaIly
CTaHJapTHU3AIMU U ero ocoOeHHOCTH. BrinsHue
Mexnaynapoanoro CoBera ApxuBoB, Mex1lyHapOJHOM
opranuzanuu no crangaptuzanuu (ISO) Ha cTanmapTU3aLKo
apXMBHOTO Jiejia B Hallel cTpane. V3MeHeHrne COOTHOLIECHUS
HOPMAaTHBHBIX JJOKYMEHTOB, CTAH/IaPTOB U METOAMYECKUX
JTOKYMEHTOB B ()OPMUPOBAHUH €AUHBIX MTPABII U HOPM
apXMBHOTIO JIena

Paznmen 2.
Opranuzanus
CTaHApTH3a-

MU apXUBHOro zena B PO.

Hcrounuku no
CTaHapTU3ALNN
apxuBHoro aena B PO.

Hcropus cTaHOBIIEHUS U Pa3BUTHS CUCTEMBI OPraHOB
CTaHJapTU3aLUH B

CCCP u PO, HOpMaTHBHOE PErYIMPOBAHUE UX JIEATEIBHOCTH.
Cucrema crangaptu3aiuu B PO Ha ocHOBe (eepaabHOro
3akoHa «O TexHu4eckoM peryiaupoBanuu B PO» 2002 r. u
I'OCTa P UCO 22310 — 2009 «CUBU /1. PykoBoACTBO st
Pa3pabOTYMKOB CTAHIAPTOB 10 (HOPMYIHPOBAHUIO TPEOOBAHUN
K YIIPaBJICHUIO JOKYMEHTAMM». XapaKTEpUCTHUKA
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3aKOHOJATEIbHBIX, HOPMATUBHO-IIPABOBBIX AKTOB,
HOPMAaTUBHO-METOAMYECKUX JOKYMEHTOB U CTaHIapTOB,
periaMeHTUPYIOIINX IPOLECCH CTaHAaPTU3ALUH B
Poccuniickoit @enepanuu. Buabl cTaHIapTOB: MEXAYHApOIHEIE,
HaI[MOHAJIbHbIE, OTPACIIEBbIE, perMoHanbHbIe. [lopaaok ux
paspaboTku, opopmiteHuns, 0OHOBJICHUS U OTMEHBIL. [IpaBuiia
odopmiieHHs 1 0003HAYCHHUST HAIIMOHATIBHBIX CTAHJAPTOB MIPH
pa3paboTKe Ha OCHOBE IMPUMEHEHUS MEXKTyHapOIHBIX
ctanaaptoB. Opranuzanys u npoBeaeHue padboT 1o
MEXyHapOAHOU cTaHaapTu3anuu B PO.

Opransl crangapTu3anuu U ceptudukannu Poccuiickoit ®ene-
pauuu: PocrexperynupoBanue (I'occranmapt Poccun),
Crannap-

tuHdopm (BHUU Cranpapruzanun), BUHUTU, BHUMMAILL
u

npyrue. Pons TK 191 CUBU/ PocrexperynupoBaHust
«HayuHo-Texnuueckast ”Hpopmaius, OnbInoTeuHoE U
m3aarenbekoe neno», MCO/TK 46/11K 11 «YmpasieHnue
apxuBamu/nokymentamm», BHUIIA I, Pocapxusa,
pEeroHaNbHBIX OPraHOB YIPABICHUS apXUBHBIM JEJIOM,
rOCy/IapCTBEHHBIX apXHUBOB, 30HAIbHBIX HAy4YHO-
METOAMYECKUX COBETOB B pa3paboTKe U anpoOanuu NpaBui B
HOPM apXUBHOTO Jieja.

3akon «O06 apxuBHOM jene B PDy» 0 HEOOX0TUMOCTH €TUHBIX
npa-

BHJI pabOTHI ApXHBOB.

Cranpaptuzanusa JJOY u apxuBHoro nena B PO Ha
COBPEMEHHOM

stane. Cucrema CTaHAapTOB 1O HHPOPMAINH, OUOINOTEIHOMY
U u3-

natenbckomy neny (CMBU/L) ee ponb B cTaHAapTU3AMHT
apxuBHOro jaena. O6mue TpedoBanuss CUBU/I.

HcTouHUKY 1O CTaHAAPTU3ALMH apXUBHOTO JIENa.
Knaccudukamus cranmapToB 1o apxuBHoMYy jeny B PO.
CootHolieHue (eaepanbHbIX 3aKOHOB, [0/I3aKOHHBIX aKTOB, B
TOM YHCJIe aKTOB (hefiepanbHBIX OPraHOB HCIIOTHUTEIHHON
BJIACTH B 00JIACTH apXUBHOTO JieNia, aKTOB CYOBEKTOB
denepanyu, T0KaNbHBIX aKTOB, CTAHJIAPTOB, METOJAUYECKUX
pa3paboTOK U MOCOOHI B yCTAHOBIICHUH €IUHBIX MPaBUI U
HOpM apxuBHOTO Jiena PD Ha coBpeMeHHOM dTarne.

OO6mue TpeOoBaHMs U MOJUTUKA B 00JIaCTH COXPAHEHUS
JOKYMEHTOB B TIOJIOKEHUAX MEXIYHAPOIHBIX CTAHIAPTOB
NCO 15489-1:2001 «YnpaBneHue 3anucsIMU (JIOKYMEHTaMN)»,
NCO 30300-300304 «Mudopmarus 1 TOKyMEHTAIHU.
Cucremsl ynpaBieHus: JOKYMEHTaAMW» M JIP. U UX POCCUMCKUX
aHAJIOTOB.

Paszmen 3.
YHudukanus apxmuBo-
BEIYECKUX TEPMUHOB.

Hayunslie quckycenn 1920-X Ir. 0 KIHOYEBBIX IOHATHSX B
oOnactu apxuBHOTO Jena. CTaHOBIIEHHE apXHUBOBEIUECKOTO
tepMmuHoBenieHust B 1980-e rr. Pabots! O. Xan-ITupa, b.C.
Wnu3zaposa. 3akpeniaeHue OCHOBHBIX TOHATHI B HOPMAaTHBHBIX
JOKYMEHTaX OTpaciid, OCHOBHBIX MpaBHIaX pabOThl apXHBOB B
1930-70-e rr. Yaudukanus
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nokyMmeHnToBeaueckoi repmuHosioruu. 'OCTe1 'OCT 16487-
70, 16487-83, P 51141-98, P 7.0.8-2013 «/lokymen-
TOBEACHUE U apXUBHOE J1€J10. TepMUHBI U OIIPENETICHUS.
CrnoBapu COBPEMEHHON apXWBHON TEPMUHOJIOTUU B HAIlIEH
cTpaHe u 3a pyoexom. [ToHATHS TOKYMEHT, apXUBHBIH
JOKYMEHT (ero THUIIBI ¥ BUJIBI), apXUBHBIN (OH/ (€T0 BUIBI),
apxuB (ero BUbI), ApXUBHOE JIEJI0, YIIPaBJICHUE JOKYMEHTAMH,
rocy/lapCTBEHHbIN apXUBHBIN QoHJ (ycTap.), ApXUBHBIN (POH]
P®, ApxuBHblii poHT cyObekTa (eaepannu, MoTHHHIK,
KOIusl, OpuruHai. TepMuHsl, pUKCUpYIOLIME OCHOBHBIE
apXUBHbIE TEXHOJIOTUH.

Pa3BuTre apxuBOBEIUECKON TEPMHUHOJIOTUU B KOHIE XX -
Hayasie XXI BeKa CBI3U ¢ pOCTOM TEXHOTPOHHOI'O U
AJIEKTPOHHOTO JOKYMEHTHUPOBAHUS, APXWBOB TEXHOTPOHBIX U
JJIEKTPOHHBIX IOKYMEHTOB, BO3HHUKHOBEHHS HOBBIX (JOpM
COOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTBHI.

TepMuHOJIOTHS B CTaHAAPTAX IPYTUX OTPACIEH, CMEXHBIX C
JOY u apXuBHBIM JEJI0M.

Jluckyccnn 0 TepMUHAX «IJOKYMEHT», «3aIUChy, «JaHHBIEeY,
«CBEJIEHUS», «MHPOpMapLUHs», «MH(POPMALIMOHHOE
COO0IIEHNEY

U UX COOTHOILIEHUH.

Paznen 4. Cranmap-
TU3AIHS XPAHCHHUS
JOKYMEHTOB Ha TpaJIy-
IUOHHBIX HOCUTENSAX

CrangapTuzanys 1 yHU(DUKAIMS CPOKOB XPaHCHHS
JOKYMEHTOB.

Hcropus cTaHOBIICHHUS CHCTEMBI SKCTIEPTHBIX OPTaHOB U
HOPMaTHB-

HO-METOJ4YecKoe oOecTieueHNe ee JeITeIbHOCTH Ha
COBPEMEHHOM

srane. [lepeunn TOKyMEHTOB: HCTOPHUS U KIaCCH(PUKAIIHSL.
[lepeunu

C YKa3aHHEM CPOKOB XPaHEHHS: THIIOBBIC, BEJIOMCTBCHHBIE,
npumep-

HbIE, IEPEYHH JJOKYMEHTOB, MOUICKAIINX OCTOSTHHOMY
(rocynap-

CTBEHHOMY) XpaHEHHIO U JI0JITOBPEMEHHOMY XpaHEHHIO,
THUIIOBBIC U

IpUMepHbIE HOMEHKJIATYpHI Ae. [IpumepHblie nooxeHus o0
9KC-

HepTHHIX KoMuccusax. Permaments! nesrensHoctu LIDIIK.
Hetictyrone 'OCTsI B 061acT o0ecriedeHust COXPaHHOCTH
Ao~

KyMEHTOB Ha TPAJAMLIMOHHBIX HOCUTEISIX. TpeboBaHus K
3AHUSIM U

MOMEIICHUAM XpaHWINIIA, UX 000pyaoBaHuI0. TpeboBaHus K
peKuMaM XpaHEeHHUs J0KY-

MEHTOB: CAHUTAPHO-TUTUEHUYECKOMY, TEMIIEPATypHO-
BJIaYKHOCTHO-

My, CBETOBOMY U oxpaHHOMY. [IpaBuia npoTHBOIOKapHOMA
Oe3omnac-

HOCTH apXuBOB. TpebGoBanus k Oymare, 0010KKaM Jel,
yIIaKOBOYHOMY MaTepuaiy. TpeboBaHuUs K H3MEPUTEIbHBIM
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npubopam.

TpeboBanus K KOHCEPBALUH TOKYMEHTOB. TeXHIOrHUECKHe
periaaMeHThl UTEOBOAHHUS K CO3JaHHUIO CPaxoBOTO (poHAa U
¢doH1a IOTB30BaAHUSI.

CrangapTuzanys onMcaHusi apXUBHbBIX JOKyMeHTOB. [lonsTue
0 CIIPaBOYHO-TIOMCKOBBIX CUCTEMaX B apxuBax. Mx Bubl u
Ha3HaueHHe. YHHU(HUKAUs BUAOB CIPABOYHUKOB. MlcTopus
co3ga-

HUS €IMHBIX [TPaBUJI ONIMCAHUS APXUBHBIX JOKYMEHTOB B
Poccun: ot

JUCKYCCUN O HAYYHBIX U MHBEHTAPHBIX OMUCSX 10 €AUHOMN
CUCTEMBI

Hay4YHO-CIIpaBOYHOTo anmnaparta. uddepeHunpoBaHHbIi
HOJAX0J K

OTIMCAHUIO apXUBHBIX JOKyMeHTOB. Kitaccudukanus
UH(pOpPMaIUOH-

HO-TIOMCKOBBIX $s13bIKOB. KitaccugpukaTopbl T0KyMEHTHOMN
nHpopma-

11U, UX yHU(UKaus 1 peaaktupoBanue. Cxema e1uHON
knaccudu-

Kalluu JOKYMEHTHOM nHpopManuuy i CUCTEMaTUIECKUX
KaTajoron

rocy/lapcTBeHHbIX apxuBoB. Equnblii kinaccuduxarop
JIOKYMEHTHOM

undopmaruu (EK/IN). Coznanus mexxapxuBabix AUTIC B
1970-80-¢

roasl. becresaypycHbiii mouck. Te3aypychl U ux
PEAAKTHPOBAHUE.

BnusiHue nHpopmaTu3aluy apXuBHOTO J€71a U CETEBBIX
TEXHOJIOT Ul

Ha cO37aHue MH(POPMALIMOHHO-TIOUCKOBBIX CUCTEM B apXMBaX.
Mesxap-

XMBHBIN ITOMCK U CTaHJAPTU3ALNA [TPaBUJI apXUBHOTO
onucanus. Cran-

JapThl U GopMaThl apxXUBHOTO onucanud. CTaHaapTu3anus
dbopmartoB

ONMCAaHUS JOKYMEHTOB M KaTerOpUabHOIO anmnapara: BIUsSHUE
cTa”zap-

TU3ALMHU JEJIONPOU3BOACTBEHHBIX METaJaHHbIX. DOpMaThI
XML, EAD,

DTD. Crangapt ISAD(G) (1994). [TpuH1iun MHOTOYPOBHEBOTO
omnuca-

Hus. COBpEMEHHBIE ITpaBWJIa ONIMCAHUS ADXUBHBIX TOKYMEHTOB
B POD.

CrangapTuzanys ydyera apxXuBHBIM JOKYMEHTOB: UCTOPHS
CTaHOB-

JIeHUs1 U COBPEMEHHasi HopMaTUBHas 6a3a. BausiHue
uHpOpMaTH3a-

UM y4eTa Ha YHUPHUKAIHIO (OPMATOB YUETHBIX JAHHBIX
apXUBOB.

Enunast aBToMaTU3MpOBaHHAs CUCTEMA LIEHTPAJIN30BaHHOTO

yueTa
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JOKYMEHTOB ApxuBHOTO (poHaa PD. ABTOMaTH3NPOBAHHBIH
LICH-

TpaJbHBIN (POHAOBBINA KaTaJIOr.

CrangapTuzanys UCII0JIb30BAHNS APXUBHBIX JOKYMEHTOB.
[Ipa-

BUJIA pa0OTHI HCCIIEeI0BATENEN B YUTAJIBHBIX 3a1aX apXUBOB.
CrangapTuzanus yrpaBieHUs] ApXUBHBIM JEJIOM.
Pernamenranus

paboThl APXUBHBIX YUPEKICHHUH 10 OKa3aHUIO YCIYT
HaceneHuto. Cu-

CTEMa IJIaHOBO-OTYETHOW JJOKYMEHTALIMH.

Paszpnen 5. Cranpaptuzanus
XpaHEeHUs ayI1OBU3Y-
AJIbHBIX JOKYMCHTOB.

O61ue TpeboBaHMsI K XpPaHEHHUIO KHHOJJOKYMEHTOB, (POTO/IOKY-
MEHTOB, JOKyMEHTOB Ha MUKPO(HILIaX U MUKPO(UIbMAX:
PEXUMBI XpaHEHUs, 000pyI0BaHUE ISl XpaHEHHUs, 00paboTKa B
polecce xpa-

HeHus. [lopsgok XpaHeHUs] OpUTHHATIBHBIX JOKYMEHTOB H
CTpPaxoOBBIX

konuil. CTaHgapTH3anus yCIOBUN U PEXKUMOB XpaHEHUS
Pa3IUYHBIX BUJIOB HOCUTENEH (TJIEHOUHBIE, MAaTHUTHBIE,
MeTaNIn4ecKre rpaMOpPUTHHaNbI, BU1€0(OHOIPaMMBI).
TpebGoBaHus K yHakOBOYHBIM MaTepuaiaM (KOpoOKH U
KOHTEHHEPBI 17151 KWHOILIEHOK, (PUIBMOBBIX MaTepHalIOB U
MarHUTHBIX JICHT).

TpeboBanus k MmapkupoBke. CTaHgapTH3AIMS
3BYKO3aIHChIBAIOLIUX

Y 3BYKOCHUMAIOIINX yCTpoicTB. CTaHmapTU3alus
TeJIEBENIaTeIbHOM

JEeSITeIbHOCTH U MTpoOiieMa COXpaHEHUS ayIuOBU3YaIbHBIX
JTOKYMEH-

TOB. Y CJIOBHSI XpaHEHUs (PUIBMOBBIX MaTEPHAIIOB.

[TpaBuiia paboTHI apXUBOB € KMHO-, (POTO-,
doHonoKkymMeHTamMu u BuaeodoHorpammamu. OTpakeHre B HUX
cnenuduku GoHIUPOBAHUS, KIaCCU(PUKAIINH, YIeTa U
OTIHMCaHUsA, 0COOCHHOCTH KPUTEPHEB SKCIIEPTU3bI LIEGHHOCTU U
MCIOJIb30BaHUS ayJMOBU3YaJIbHBIX TOKYMEHTOB.

Pasznen 6.
CranpapTuzauus
XpaHEeHUs HayYHO-TEX-
HUYECKHX JOKYMEHTOB

EnuHble cucTeMbl HAyYHO-TEXHUYECKONW JOKYMEHTALIMK: KOH-
CTPYKTOPCKOM, TEXHOJIOTUYECKOM, POEKTHOU, HAYYHO -
MCCIIEIOBATENIBbCKON U UX BIMSIHUE HA CTaHJApU3aLNI0
XpaHEHUs apXUBHBIX JOKyMeHTOB. [IpaBuia paboThl ¢ Hay4yHO-
TEXHUYECKOM TOYKMEHTallMe! B apXuBax OpraHu3anui u
rOCyJapCTBEHHBIX apXUBaX: 0CO-

O6eHHOCTU (OHUPOBAHUS, KIIACCU(PUKALINH, SKCIIEPTU3BI
LIEHOCTH, ONMCAHKS U UCIIOJIb30BAHNS HAYYHO-TEXHUUECKOU
nokymeHnrtanuu. @ynkiun ciayx0sl HT /[ opranuzamum.
TpeboBanus k xpanenuro HT/L.

Pasznen 7. Cranpaptuzanus
XpaHEHUs1 OKyMEHTOB Ha
MAaIIWHHBIX HOCUTEIISX
(37EKTPOHHBIX AOKY-
MEHTOB).

CraHOBJIEHHE apXUBOBEACHNS MATMHOYNTAEMBIX JOKYMEHTOB
B Hauiel ctpane B 1980-e ropl U ero BIUsSHUE HA
CTaHapPTU3ALUI0 aPXUBHOTO Jieia. TepMHUHbI
«MaLIMHOYNAEMBIH TOKYMEHTY, «IOKYMEHTHI HAa MAIIMHHBIX
HOCHTEIISIX» U «IJIEKTPOH-
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HBI TOKYMEHTY, «3JICKTPOHHBIN apXUBY, «aPXUB AIEKTPOHHBIX
JOKYMEHTOB», «apXUB OLU(POBAHHBIX JOKYMEHTOB.
CranpapTuzanus XpaHeHus: JOKYMEHTOB Ha Ma-

mHHBIX HOcuTensix B 1980-¢ roaer B CCCP: ocobenHOCTH
XpaHEHHUs, ydeTa, OnMcanus. PeXuMbl XxpaHeHus. YakoBKa,
obopynoBanue /s XpaHeHus. [louckoBbIe XapaKTepUCTUKI
nokymeHToB. FOpuandeckas cuia J0KyMeHTa
Ha MalIMHHOM Hocutene. [lepedunn ToOKyMEeHTOB, CO3aBaeMbIX
ACY.

MexayHapoHble CTaHIAPThI U MOJICIIbHBIC 3aKOHBI,

CBSI3aHHBIE C C MEPEX0JI0OM K « DJIEKTPOHHOMY MTPABUTEIHCTBY
U DJIEKTPOHOM Toproiie. CTaHmapTU3AIMKA METAIaHHBIX U
dbopMaTOB MEKTPOHHBIX JOKYMEHTOB JIJISl UX
nosroBpemeHHoro xpanenus. Crangapt UCO 16175
«Mudopmarus u fokymentanus. [Ipuammns: u
GbyHKIIMOHATBHBIE TPEOOBAHUS K IOKYMEHTaM B JIEKTPOHHOM
o(UCHOM cpene» U Ipyrue.

XpaHeHue IEKTPOHHBIX IOKYMEHTOB B paMKax (eepabHbIX
IeJeBBIX mporpamm «AnektporHas Poccust 2002-2010»,
«Hpopmanmonnoe o6mectso (2011—2020 roas)» u
KOHIUEMIINY 3JIEKTPOHHOTO MpaBuTenbcTBa B PD. JKuzHeHHbI
mkn DJ1 B crarmaprax [OCT P-52 224-2004, TOCT P 15489-
1-2007. dyHKIMOHANBHBIE U TEXHUYECKHE TPeOOBaHUS K
CUCTEMaM 3JIEKTPOHHOTO TOKyMEHTOO0OpOTa U X POJb B
COXPAHEHUHU ANEKTPOHHBIX TOKYMEHTOB. YHUPUKAIIS
¢dbopMaToB IEKTPOHHBIX JOKYMEHTOB U UX METaJaHHbIX B PD
Ha coBpeMeHHOM J3tarne. CTanaapTu3aius TpeOOBaHUM K
XpaHEHUIO AJIEKTPOHHBIX JOKYMEHTOB Ha Pa3IN4HbIX BUAX
HOCHUTEJCH, OTpaKeHHE CICM(PUKHA KITacCH(PUKAIIHH,
9KCIEPTU3BI LIEHHOCTH, y4eTa, ONMCAHUS U UCTIOJIb3BOAHUS
ANIEKTPOHHBIX APXUBHBIX TOKYMEHTOB B MEXKIYHAPOHBIX
CTaHJapTaX, UX POCCUNUCKUX aHAJIOraX, OCHOBHBIX MPaBUIIaxX
paboThl ApXUBOB U METOJMYECKUX PEKOMEHIAIHIX
BHUUNA. TIpoGiema perinamMeHTAIIUU TPOLETYPhI
YIOCTOBEPEHUS IOPUINYECKON CUIIBI AIIEKTPOHHOTO JIOKYMEHTa
B IIPOLIECCE JI0JTOBpeMeHOro xpanenusa. CranaapTu3anus
MUTpaluu U Koupepray J/1.

4. O6paszoBaTe/IbHbIe TeXHOJOrHu®

|JV9 |Haumeu03auue paszdena Buowl yueonvix Obpazoseamenvuvie mexnonozuu

® B pasgene ykasbiBaloTcs 06pa30BaTe/ibHble TEXHONOTUM, WCMOb3YeMble MPU peanv3aumn PasainyHbiX BUAOB
y4ebHbIX 3aHATUIA Ana Hambonee >PPeKTMBHOTO OCBOEHWUA ANCLUMMAMHBL [pn NpoBeAeHWM YyuebHbIX 3aHATUIA
obecrneunBaeTcs pa3BUTUE Y 0OYYaIOLLMXCA HaBbIKOB KOMaHAHOW PaboTbl, MEXAMUYHOCTHOM KOMMYHMUKALMKW, MPUHATUA
PELUEHWI, MAEPCKUX KauecTB (BKAKOYaA MPU HeobXoAMMOCTV MpOBejeHVE WHTEPAKTUBHbIX NeKUMM, TpymnnoBbIx
AMCKYCCUI, PONEBbIX WIP, TPEHWHIOB, aHaauM3 CUTyaLuii M UMUTALMOHHBIX MOAeNewW, npenojaBaHune AUNCLMMNANH
(Mozy/eri) B GOpME KypCOB, COCTaBAEHHbIX Ha OCHOBE PEe3y/NbTaTOB HayUHbIX UCCNEAOBAHUMA, B TOM YMCIE C YUETOM
pervoHabHbIX OCOBEeHHOCTeM MpodeccMoHanbHOM AesTeNbHOCTU BbIMYCKHUKOB W NOTpebHoCTel pabotoaateneit
(n.34. Mpwka3z N2301).
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n/n 3auAmMu
2 3 5
1. |Beeoenue Jlexyus 1. Beoonas nexyus ¢ ucnonvzosanuem sudeomamepuanos
Koncynomuposanue u nposepxa oomawtnux 3a0anutl
Camocmosmenvhas |nOCPeOCmMEOM dNeKMPOHHOU NOUNbI
paboma

2. |Pazoen 1. Jlexyus 2. Jlexyus-suzyanuzayus ¢ NpuUMeHeHueM  CAauo-
Hcemopusi cmanoap- npoexmopa.

MU3aYUY apxusHo2o Iloozomoeka k KOHMpPOILHOU pabome.
oena 6 P®. Camocmosamenvuas
paboma

3. |Pazoen 2. Jlexyus 3. Jlexyus-suzyanuzayus ¢ nNpuMeHeHueM — CAQuo-
Opeanuzayus npoexkmopa.
cmanoapmusa- Toozomoeka k KoHmpoabHL pabome.
yuu apxusnozo oena 6 P®.

Hcmoynuxu no
cmandapmusayuu  apxusnozo| Camocmosimenvuas
dena 6 PO. paboma

4. |Pasoen 3. Jlexyus 4. Jexyus-suzyanuzayus ¢ npuUMeHeHuem  CaAauo-
Yuugurayus apxusoseo npoexmopa.

YeCcKUx mepmMuHos. Koucynomupoganue u nposepka O0oMawiHux 3a0aHuti
Ipaxmuueckoe HOCPEOCmME0M dIEKMPOHHOL NOYNIbL.
sansmue 1. Buinonnenue npaxmuueckoeo 3adanusi no  ananusy
mepmunonozuyeckux] OCTos.
Iloozomoeka Kk KOHMPOILHOU pabome U 3aNOIHEHUIO
Camocmosimenvhas | paboueti mempaou.
paboma

5 |Pasoen 4. Cmanoap- Jlexyus Jlexyust ¢ pazb6opom KOHKPEMHbIX CUNYayuil.
musayus Xpanenus|s, Buinoanenue npaxmuueckozo 3a0anus no anaiusy npasui
OOKyMeHmos na mpaou- pabomvt apuxe08 u CMaHoapmos.

YUOHHBLY HOCUMETAX Camocmosmenvuaa |Koncynsmuposanue u nposepka OOMAWHUX —3A0AHUL
paboma. HOCPEOCMEOM INIEKMPOHHOL NOYMbL.
Ioocomoeka K KOHMPOILHOU pabome U 3aANOTHEHUIO
paboueli mempaou.

6. |Pazoen 5. Cmanoapmuszayus |Jlexyus N Jlexyus ¢ paz6opom KOHKpemHuIX cumyayuil.

Xpanenusi ayouosusy- 6. Buinoanenue npaxmuuecko2o 3a0anusi no anaiusy npasui
ANbHBIX OOKYMEHMOS. pabomul apuxeos u CMmaHoapmos.
Kouncynomuposanue u npogepxa Ooomawmux 3a0aunuii
Ipax-muueckoe NOCPEeOCMBOM DNIEKMPOHHOU NOYMbL.
sauamue 2 Iloozomogka Kk KOHmMpPOAbHOU pabome U 3aNOIHEHUO
paboueli mempaou.

Camocmosmenvhast

paboma.

7. |Pazoen 6. Jlexyus N Jlexyusi-euzyanuzayus ¢ npUMeHeHuemM Ciatio-npoeKmopa
Cmanoap-musayus 7. Koucynomuposanue u npogepxa Oomawtmux 3a0anuti
XPaHenus, HayuHO-mex- nOCpeoCmeom 1eKMPOHHOU NOYMDbL.

HUYECKUX OOKYMEHIMNOB. Iloocomoska k KOHMPONLHOU pabome U 3aNOJTHEHUNO
Camocmosi-menvras |paboueii mempaou.
paboma.

8 Paszoen 7. Jlexyus Ne 8. Jlexyus ¢ pazdbopom KOHKpEmHbIX CUmMyayuil.

Cmanoapmuszayus  Xpaweuus Boinoanenue npaxmuuecko2o 3a0anus no  aHaIuzy

()OKyMeHI’HOG HA MAUWUHHbIX

npasui pabomvl apxusos u CMaHdapmos.
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HOCUMJIAX (exmponnvix | [Ipax-muueckoe Koncynomuposanue u npoeepka 0omawiHux 3a0anuil
O0OKYMEHMOB). sausamue 3. NnOCPeoCcmeom INeKMpPOHHOU NOYMbI.

Tloozomoeka Kk KOHMPOALHOU pabome u 3aNOIHEHUIO
Camocmosi-menvras |paboueti mempaou.

paboma.

5. OneHka IJIaHMPYeMbIX Pe3yJIbTATOB 00y4YeHHSA
5.1. Cucrema OIcHUBAHUS
Cucmema ouenusanus mModcem Oblmb NPeoCcmasieHa KaK 8 meKcmoeol, mak U 6 mabauyHou

dopue.
Hanpumep:
dopma KOHTPOJIS Makc. KoJH4ecTBO 0aJ110B
3a oany Bcero
padoty
Texymui KOHTPOJIb:
- ONPOC HA NPAKMUYECKOM 3AHAMUU 5 bannos 30 6annos
- KoHmpovHasn paboma (pepepam) 10 10 b6annos
- pabouas mempaosb cmyoenma (memol |5 6an1086 20 bannos
1-3),
/15 cmyoenmos 3a0unoco omoenenus -
4
[IpomexxyTouHas arrecTanus 40 6annos
(umozoeas konmponvhas paboma®)
HToro 3a cemecTp (Oucyuniumy) 100 6annos
3a4ém/3auém ¢ OYeHKOU/IK3aMeH

[ToyueHHBI COBOKYIHBIN pe3y/bTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO 1Ky OLIEHOK U B
mKany omneHok EBpornelickoii cucteMbl iepeHoca u HakorieHus kpeauToB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHM ¢ TaOIHIICH:

100-6annpHas TpazionHas mKaa Ikana
IKaiza ECTS
95 - 100 A
83_94 OTanyHO B

68 — 82 Xopo1o 3a4TEHO C

56 — 67 D
5055 VY 10BIE€TBOPUTENIEHO E
20-49 HeynosneTBopurensHo HE 3a4TEHO FX

7 CucTeMa OUEHMBaAHMsA BbICTPAMBAETCA B COOTBETCTBMM C  Yy4YebHbIM MAaHOM, T4e onpeAeneHbl  GOpMbl
NPOMEXYTOUHOW aTTecTaLmm (3a4€T/3a4ET C OLLEHKOW/3K3aMeH), U CTPYKTYPOR AMCLIMMAVHDI, Tae onpeseneHbl GOpMb
TEKYLLEro KOHTPONs. YKasblBaeTcs pacnpefencHvie 6annos no GopMam TeKyLLero KOHTPOAS W MPOMEXYTOYHOM
aTTecTalmm, CPOKM OTYETHOCTH.

8 MOoXeT NPOBOAUTLCA KakK B TPAAMUMOHHOW, Tak U B MHHOBALMOHHOM dopMe (3allmTa MPOeKToB, AeN0Bas Wrpa,

Kencbl 1 T.4.)
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10-19
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5.2 KpuTtepuu BBICTABICHUS OLEHKH 110 Jquciuriuae’

Bananl/

Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCHUILINHE

100-83/
AB

«OTIIMYHOY/
«3a4YTEHO
(oTim4HO)»/
«3a4TEHO»

BrictaBnsiercst oOyuaromemycs, eciu oH ri1y0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTUYECKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUSIX
U B XOJI€ POMEKYTOUHOM aTTeCTaI1H.

OO0yuaromuiicsi HICUEPIBIBAOIIE U JIOTUYECKUA CTPOMHO
u3Jaraet ydeOHbIi MaTepuall, yMEET yBA3BIBATh TEOPHUIO C
IIPAKTUKOM, CIIpaBIIsSIeTCs C peUIeHUEeM 3a]ad
npodeccuoHanbHOM HallPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, TIPAaBUIILHO 00OCHOBBIBACT IIPHHSTHIC
perieHus.

CB0OOIHO OpHEHTUpPYETCS B y4eOHOM 1
npodeccuoHanbHOM TUTEpaType.

OreHKa MO TUCIUTUTHHE BBICTABJISIOTCS 00yJaromeMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIIEH U MMPOMEKYTOUHON
aTTeCTAIlUH.

Komnereniuu, 3akpeniaéHnpie 3a TUCIUIIITAHOM,
chopMUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«XOpomIoy/
«3a4TEHO
(xoporo)y»/
«3aYTCHOY

BricTaBisiercst 00y4aromemycsi, €Ciii OH 3HaeT
TEOPETUYECKU U MPAKTUYECKUN MaTepHUall, FPaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJ€
IIPOMEXKYTOUHON aTTECTAllMH, HE JIOIyCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiicsi MpaBUILHO MPUMEHSIET TEOPETHICCKUE
MOJIOKEHUS IIPU PELIEHNUHN TPAKTUYECKUX 3a]1a4
npodeccuoHanbHOM HaMPaBICHHOCTH PAa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJIsl 3TOTO HABBIKAMHU
Y IPUEMAaMHU.

JlocTaTouHO XOPOILIO OPHUEHTUPYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

OrneHka 1o TUCIUILIMHE BBICTABIISIOTCSA 00y4YaroniemMycs ¢
Y4€TOM pE3yJIbTATOB TEKYILIEH U MPOMEXYTOUHON
aTTeCTaluu.

Komnerennuu, 3akpeni€éHnple 3a AUCHUIUIMHOMN,
c(hOpMUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«yIIOBJICTBOPH-
TEIBHOY/
«3a4TEHO
(ynoBnerBopu-
TEJIBLHO)»/
«3a4TEHO»

BricraBnsercs oOyyaromemycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U IIPAKTUUECKUI MaTepHrall,
JIOITYCKaeT OTAEIbHbIE OMIMOKHU MPH €r0 U3JI0KEHUU Ha
3aHATHUSX U B XOJI€ TPOMEKYTOUHOM aTTECTALH.
OOyuaromuiicss UCTIBITHIBACT ONPeAEIEHHBIE 3aTPYIHEHHS
B IPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH MPU PELICHUU
NPaKTUYECKUX 3a]a4 Mpo(hecCHOHATbHON HANPaBIEHHOCTH
CTaHIapTHOT'O YPOBHS CJIOKHOCTH, BJIAJIEET
HE0O0XOIMMBIMU JJIs 3TOT0 0a30BBIMHM HAaBBIKAMU U

9 MOFyT YTOUHATLCA W AOMOJIHATLCA B COOTBETCTBMU CO cneu,mcbmoﬁ ANCUMNNNHBI, YCTaHOBJIEHHbIX q)OpM KOHTPONA,

npuMeHAeMbIX TEXHOIOMUI O6yLJEHVIF| 1 oueHnBaHuA.
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Baanbl/ Ouenka no Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
Ikana AUCUMILINHE AUCHMILINHE
ECTS

IPUEMAMH.

JleMOHCTpHUpYET N0CTaTOUYHBIA YPOBEHDb 3HAHUS y4eOHOM
JIUTEPATYPBI 110 JUCLUILIVHE.

OneHka o JUCIUILIMHE BBICTABIISAIOTCA 00yJarouemMycs ¢
Y4ETOM pE3yJIbTATOB TEKYILIEH U TPOMEKYTOUHON
aTTeCTalUN.

Komnerennuu, 3akperiéHuble 3a AMCHUIUIMHON,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBII.

49-0/ «HeynoBieTBopuTe | BricTaBnsercs o0ydaromemycs, €ciid OH HE 3HaeT Ha
F.FX JIBHOY/ 0a30BOM ypOBHE TEOPETUUYECKUIN U MPAKTUYECKUI
HE 3a4TE€HO MaTepual, I0MycKaeT rpyobie OMMOKU MIPU €ro
W3JI0KCHNUHU Ha 3aHATHAX U B X0OJ€ MPOMEKYTOUHON
aTTECTAIIHH.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
MPUMEHEHUH TEOPETUUECKHUX MOJIOKEHUH MPHU pelIeHUH
MPaKTUYECKUX 3a7a4 MpodeccunoHalbHOM HallpaBIEHHOCTH
CTaH/IAPTHOTO YPOBHS CII0KHOCTH, HE BJaJI€ET
HEO0OXOIMMBIMHU ISl 3TOTO HABBIKAMU U PUEMaMHU.
JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOM
JUTEPaTyphl MO TUCHUIUINHE.

OneHka 1o JUCLMITIIMHE BBICTABIIAIOTCSA 00Y4aoEMYCs C
Y4ETOM PE3YJIBTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTallHH.

KomnereHnyu Ha ypoBHE «JI0CTaTOYHBIN», 3aKPETJIEHHbIE
3a AUCUUIUIMHOM, He CPOPMHUPOBAHBIL.

5.3. OueHouHsble cpecTBa (MaTepuabl) A TEKYLIEro KOHTPOJIS yCIIEBaeMOCTH,
IIPOMEKYTOUYHOM aTTecTalluy 00YdJarOIMXCs MO AUCHHUIIUHE (M00Y10) ™0

IIpuMepHBbIe TeMbI VISl MTOTOBOM KOHTPOJIbHOI padoThI

1.Vaudukanmss W craHgapTH3alMs TEPMUHOJOTMHM apXHBHOTO Jejia (HOpMaTHBHBIC
JOKYMEHTBI, CTaHJApThl, METOJMUYECKHE Pa3paOb0TKH, OCHOBHBIE TEPMUHBI U U3MCHECHUE UX
JNeOUHULIHAN ).

2. Cranpaptusanusi 00eCleUYeHUs] COXPAHHOCTH apXUBHBIX JIOKYMEHTOB Ha TPaJUIIUOHHBIX
HOCHUTENISIX (HOPMATHBHBIC OKYMEHTBI, CTaHIAPThI, METOJMYECKUE pa3pabOTKH, OOBEKTHI
CTaHJapTH3allMK, TPCOOBAHUS K OpPraHU3allMi XPAHCHUS, PSKUMbBI XPAHCHUS, MEPOTIPUSITHSI
110 00eCIIeYEHUI0 COXPAHHOCTH ).

3. CranaapThl, peryaupyroIue XpaHeHHe AIEKTPOHHBIX JOKYMEeHTOB. (VcTopus, HOpMaTUBHbBIE
JOKYMEHTBI, CTaHAAPThl, METOJAUYECKUE Pa3pabOTKU, OOBEKTHl CTaHIAPTU3ALNU, OCOOEHHOCTH
KJIacCU(UKAIIMU, DKCIEPTU3bl IIEHHOCTH, OMHCAHUS U ydera, crnenuduueckue TpeOoBaHUS K
XpaHEHUIO TI0 CPAaBHEHUIO C IOKyMEHTaMU Ha TPAAUIIMOHHBIX HOCUTEIIAX).

0 MpuBoAATCA NPUMEPBI OLEHOUHbIX CPEACTB B COOTBETCTBUM CO CTPYKTYPOIA AMCLMMAMHBI U CUCTEMOKN KOHTPOAS:
BapuaHTbl TECTOB, TeMaTUKa NMUCbMEHHbIX PaboT, MPUMEPbI 3K3aMEHALMOHHbIX BUNETOB, TUMOBbIE 3a4auM, Kelchl U T.n.
OLeHOUHBIMU CPEeACTBA AOMKHbI BbITb 06ecrneyeHbl Bce GOPMbI TEKYLLEETO KOHTPOAS M MPOMEXYTOYHOW aTTecTaumm.
OHW JOMXKHBI BbITb OPUEHTUPOBaHbI HE TONbKO Ha MPOBEPKY CHOPMUPOBAHHOCTU 3HaHWK, HO TakXe YMEHWA u

BAAJEHUN.
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4. CranmapTu3anusi XpaHEHHUs] HAYyYHO-TEXHUYECKOW IOKyMEHTAlMH (MCTOpUs, HOpMAaTHBHbIE
JOKYMEHTBI,  CTaHAAPThl, METOJAMYECKHE  pa3pabOTKH, OOBEKTHl  CTaHIAPTH3AINH,
0COOEHHOCTH KJIACCH(PHKALINHU, SKCIEPTU3bl LIEHHOCTH, OMMCAaHMUA U ydeTa, cnenuduyeckue
TpeOOBaHUS K XPAHEHHIO 110 CPABHEHHUIO C JIOKYMEHTAMHU Ha TPAJIUIIMOHHBIX HOCUTEIISX).

5. CranzapTus3anusi XpaHEHHUs ayAHOBU3YAIbHBIX JIOKYMEHTOB (MCTOpHs, HOpPMAaTUBHBIE
JOKYMEHTBI,  CTaHJApTbl, METOAMYECKHE  pa3pabOTKH, OOBEKThl  CTaHAAPTU3ALUM,
0COOEHHOCTH KJIaCCH(PHKALINHU, SKCIEPTU3bl IEHHOCTH, ONMCAaHHUA U ydeTa, cnenuduyeckue
TpeOOBaHUS K XPaHEHHIO 10 CPABHEHMIO C IOKYMEHTAaMU Ha TPAJAULIMOHHBIX HOCUTEIISX).

6. CrapmapTu3anus KOHCEPBALMM W PECTaBpPalUd JIOKYMEHTOB (MCTOpHS, HOPMAaTHUBHBIC
JOKYMEHTBI, CTaHJapThl, METOJAUYECKUE DPA3paOOTKHU, OOBEKTHl CTAaHAAPTU3ALMU, OCHOBHbBIE
METO/IbI U UX DBOJIIOITHS).

7. CrannapTusanus KJIacCU(pUKAUU JTOKYMEHTHOM uH(popMaIuu.
YHupunupoBaHHble IpaBuIia " TIPUHITUTIBL OTIMCaHUs APXHUBHBIX
JIOKYMEHTOB B HaIIeH CTpaHe U 32 pyOexoM.

Bonpocs! 111 MPOMeKYTOYHOI aTTecTaluu

1. 3naveHne U PoJIb CTAaHAAPTU3ANNN B PA3BUTHH apXHUBHOTO jienia B PO,

2. OCHOBHBIE 3TaITbl Pa3BUTHS CTaHIAPTH3AIUH.

3. HopMmaTuBHO-TIpaBoBOE 00ecTieueHre CTaHIapTu3amnuu B PD.

4. O0mas cTpyKTypa M HampaBJICHUS JIEATCILHOCTH OCHOBHBIX OPTaHOB IO CTaHIApTU3AIUU B
P®.

. OOmras xapakTepucTHKa CTaH/1apTOB.

. [ousiTus «@pPXUBHBII JIOKYMEHTY, «apXuBy, «apXUBHBIN boHIY,
«TOKyMeHTalnbHbIN (hoHA» B TepMuHOiorudeckux ['OCTax 1980-90-x rr.

. O0mast xapakTepuCTHKa U KJIacCH(PUKALIHSI CTAaHIAPTOB B 00JIACTH apXUBHOTO JIEJIa.

. CranmapTu3anusi OCHOBHBIX apXHUBOBEAYECKUX TEPMUHOB.
. CranmapTu3zanusi TEPMUHOJIOTMHM TEXHOTPOHHBIX apXUBOB U JOKYMEHTOB.

0 TpeGoBanusi K pEeKMMaM TOCYJApPCTBEHHOTO XpaHEHUsS JOKYMEHTOB Ha OyMa)KHBIX

HOCHTEJISX.

11. TpeGoBaHus K XpaHEHUIO TOKYMEHTOB Ha MJICHOYHBIX HOCUTEISIX.

12. TpeGoBaHus K XpaHEHUIO OPUTHHAJIOB U CTPAXOBBIX KOMHH (POTOIOKYMEHTOB.

13. PernamenTanus XpaHeHHsl JOKYMEHTOB Ha MAllIUHHBIX HOCUTEJISIX.

14. FOpunnueckas cuia TOKYMEHTOB Ha MAllIMHHBIX HOCUTEISX.

15. TpeGoBaHus K 00I0KKaM JIeJ1 JUTUTEIBHBIX CPOKOB XpaHEHUS.

16. TpeGoBaHus K XpaHEHUIO OPUTHHAJIOB M CTPAXOBBIX KO KMHOJOKYMEHTOB.

17. O6mue TpeboBaHMS K OKApHOH 0€30TIaCHOCTH apXUBOB.

18. TpeGoBaHus K IUIEHOYHBIM U MATHUTHBIM HOCUTENSIM U UX yrnakoBke. [IpaBuna yueta u

xpaneHnus nokymentos ECK/I.

19. [IpaBuna yueTta u XpaHeHHUs IPOEKTHOMN JTOKYMEHTALIUU.

20. TpeboBaHus K XpaHEHUIO HAYYHO-HUCCIIEIOBATENBCKUX TOKYMEHTOB.

21. Crannmaptu3aius CpOKOB XpaHEeHUs JOKyMeHTOB. CTaHAapTH3aIus y4eTa apXUBHBIX

JIOKYMEHTOB.
22. CtanmapTu3aius yIpaBlIeHUs! apXUBHBIM JICTIOM.
23. CranmapTu3aiys OMMCaHusl apXUBHBIX TOKYMEHTOB.

o Ol

= © 0~

6. YueOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecneyeHne JUCIUIIMHBI

6.1. ChMcoK UCTOYHMKOB U uTepaTyphl™t 1.McTounukm
1.1. OcHOBHEBIE
1.1.1 HopMaTuBHBIE aKTbI

T PekoMeHayeTcs BKAKOUATb B CNCKM He 6onee 15 neuaTHbIX M3gaHuni,
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@enepanbhblii 3ak0oH oT 27 pekabpst 2002 roma Ne 184-®3 «O TtexHHUECKOM
perynupoBanuny // Cobpanue 3akoHoaarenbcTBa Poceuniickoit @eneparun. 2002, Ne 52. Y. 1 (30
nekaops). //OpunnaibHbIil HHTEPHET-MOPTAJ IPaBoBOi nHpopMaru http://pravo.gov.ru/

®enepanbHblii 3ak0H OT 22 OKT. 2004 1. Ne 125-®3 «O0 apxuBHOM zeine B Poccuiickoit
@enepanun» // Poc. raz. — 2004. — 24 okr. //OdunuanbHblii HHTEPHET-IOPTAT MPABOBOU
uHdopmarmu http://pravo.gov.ru/

[lepeyeHb THUMOBBIX YIPABIEHYECKUX AapPXUBHBIX JTOKYMEHTOB, OOpa3ylomuxcs B
mporecce JAEATENIbHOCTA TOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABICHHS H
OpraHm3aIyii, ¢ ykazaHuem cpokoB xpaHenus. Pocapxus BHUN A/ M., 2010. //3nexTpoHHBIH
(bOH/I IPaBOBOl 1 HOPMATUBHO-TEXHUYECKOM JoKyMeHTaruu http://docs.cntd.ru/

[lpaBuna opraHu3alu XpaHEHHs KOMIUICKTOBAaHHS, YdeTa M  HCIIOJIb30BaHUS
nokyMeHTOB A® P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJIAPCTBEHHBIX W MYHHIIMITATHHBIX
apxuBax, My3esx, Oubnmorekax, opranmzaumsx PAH. M., 2007. 100 c.
http://portal.rusarchives.ru/lows/pohkuidaf.shtml

1.1.2. CrangapTsl MEXIyHApOAHBIE U MEKIOCYIapCTBEHHBIE.

I'OCT 7.65-92 MexrocynapcTBeHHbIH cTannapt. CucreMa CTaHAApTOB MO UH(DOPMALIHH,
oubnuoreyHoMy u wuspareiabckomy jaeny (CHUBUJL). KunomoxymeHThl, (OTOAOKYMEHTHI H
JOKyMEHThl Ha MuKpodopmax. OOmme TpeGoBaHMS K apXUBHOMY XpaHeHuto. IIpuHsT
MesxrocyaapcTBeHHbIM COBETOM IO CTaHIApPTU3ALMH, METPOJIOTHH U cepTUUKanU (TIPOTOKOI
No 2 or 5 mapra 2002 r., mo mepenucke). Bemen B neiictBue 01.01.2003. M.:2002.
//3NEKTPOHHBIN boup MPaBOBOI1 u HOPMAaTUBHO-TEXHUYECKOM JIOKYMEHTAIINU
http://docs.cntd.ru/

OO0mmii MeXIyHApOIHBIM CTaHIAPT OMNMUCAHUS APXWBHBIX JIOKYMEHTOB. YTBEPKICH
CIIelIMaIbHOM KOMHUCCHEN no ctangaptam onucanus. CtokrosbM, LlIBenus, 21-23 suBapst 1993
r./ Mexnayn. Coer apxuBoB. OtraBa, 1994, International Standard Archival Description, ISAD
(G). https://www.ica.org/sites/default/files/isad_g_2_rus.pdf

I'OCT 7.68-95. MexrocynapctBennbiii cranaapt. CUBU/l. ®oHo- U BHUIEOJOKYMEHTHI.
OOmue TexHuueckue TpeOOBaHUS K apXWBHOMY XpaHeHuto. [Ipunsat MexrocyaapcTBEHHBIM
CoBeToM 10 CTaHAAPTU3AIMK METPOJOTHU M cepTuduKanuu, npotokoa Ne7-95, BBeneH B
neiicteue C 01.07.96. M, 1996. //OnexTponHbiii GOHII MPaBOBOW M HOPMATHBHO-TEXHUYECKOM
nokymenraruu http://docs.cntd.ru/

I'OCT 7.50-2002 MexrocynapctBennbiid cranaapt. CUBU/I. KoncepBaius JOKyMEHTOB.
O6mue TpeboBanus. Ilpunsar MexrocynapctBennsiM  CoBeTOM 1O  CTaHAApTH3ALUU,
MeTposoruud u cepruduranuu (mpotokon Ne 2 ot 5 mapra 2002 r.) Begen B neiicTBue
01.01.2003.M.:Crannaptuadopm, 2003. DnekTpoHHbIH (OHI MPaBOBOH MU HOPMATHBHO-
TEeXHUYeCKO# nokymeHnrtanuu http://docs.cntd.ru/

NCO 11799:2003 MexayHapoaubiii cranaapT. Wudopmanus u JOKyMEHTaIUs.
TpeboBaHusi K XpaHEHUIO AapXUBHBIX M OMOJMOTEYHBIX MAaTEPHAJIOB. / Komnauus
«TexnopmaTtuBy», nepeBoa Ha pycckuil s3blk, 2005; IlepBoe m3n. 15.09. 2003. M., 2005.
//DNEeKTPOHHBIN doux MpaBOBOI u HOPMAaTHUBHO-TEXHUUYECKOU JOKYMEHTALIMHU
http://docs.cntd.ru/

I'oCT  3.1001-2011.  MexrocynapcTBeHHblli  craHgapT.  EnunHas — cucrema
TEeXHOJIOTHYeCcKoi JokymMeHTanmu. OOmue monoxkeHus. I[lpunsat  MexrocyaapcTBEHHBIM
COBETOM [0 CTaHAAPTU3ALMHU, METPOJIOTUH U cepTuuKanuu (mpotokos ot 12 mas 2011 r. N 39)
Beenen B neiictue 01.01.2012.M.:Crannaptundopm, 2011. //OnekrponHslii GpoHI MpaBoBOM U
HOPMaTHBHO-TEXHUYECKOH JokymeHTanuu http://docs.cntd.ru/

I'OCT 2.501-2013 ECK/I. MexrocynaprBenslii ctanaapt. [IpaBuna y4é€ra u XpaHeHusl.
VYTBepxkaeH MeXrocyqapcTBEHHBIM  COBETOM IO CTaHJAPTU3AlMHM, METPOJIOTUH U
ceprudukamuu (mporokosn Ne 58-I1 ot 28 aBrycra 2013 r.) Breaen B aetictBue 01.06.2014.
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M.:Crannaprundopm, 2014. //DnextpoHHblid (GOHA MPaBOBOW W HOPMATHBHO-TEXHUYECKOU
nokymenraruu http://docs.cntd.ru/

1.1.3. Cranaatpbl HallMOHAIbHBIE

I'OCT P 51141-98. Jlenonpou3BOJICTBO U ApXMBHOE JeJ0. TE€pMUHBI U ONpPECICHUS.
VY1B. mocranoBienuem l'occrannapra PO ot 27 despans 1998 r. N 28 ¢ 1 suBaps 1999 r .
Otmenen npuka3zom Poccrangapra ot 17 oktsOpst 2013 r. N 1185-ct . M.: 'occrangapt Poccun,
1998. 7 c. //OnexrpoHHblii (HOHA MPABOBOW W HOPMATHBHO-TEXHHUYECKOW JTOKYMEHTAIIUU
http://docs.cntd.ru/

I'OCT 7.55—99. Cucrema cranpaproB 1o uHpopMauuy, OUOIMOTEUHOMY H
nsnarenbekomy jgeny (CUBUJL). OcHoBHbIe TpeOoBanus/ YTBEpKIeH mpuka3oM [occranmgapra
Poccun ot 16.02.2000, BBenen BaeiictBue ¢ 01.01.2001. M., 2001. //OnexktpoHHbIil (oHA
NPaBOBOI M HOPMATUBHO-TEXHUYIECKOH HoKymeHTaruu http://docs.cntd.ru/

I'OCT P 1.12-2004. TocymapcTBeHHass cucTeMa cTaHpaptuzanuu Poccuiickoit
@enepanun. CraHgapTH3alyss ¥ CMEXHBIE BHJIBI JESITEIBHOCTH. TEPMHHBI M OTpEACICHUS.
YTBepxkaeH npukazoMm Pocccranmapra ot 30 gexabps 2004 r. N 159-ct. Beenen B geiictBue ¢
01.07.2005. M.: T'occranmapt, 2005. 33 c. //OnekTpoHHbIN (OHJ NMPaBOBOM M HOPMATHBHO-
TeXHUYECKO# mokymenTanuu http://docs.cntd.ru/

rocr P 1.5-2004 Crangaptuzamuss Poccuiickoit  @enepanun.  CTaHIapThl
HaIMOHANbHBIE. [IpaBuiTa MOCTPOCHNS, M3II0KEHNS, 0POPMIICHHS U 0003HAYCHHS. Y TBEpKJICH
npukazoM deneparbHOTO areHTCTBAa MO TEXHUYECKOMY PETYIHpPOBaHHIO U MeTposioruu oT 30
nexabps 2004 r. Ne 155-ct. M.: UIIK U3xn-Bo crangaptos, 2005. 24 c. //OnekTpoHHbI (HoHA
NPaBOBOI U HOPMATUBHO-TEXHUYIECKOH HoKymeHTaruu http://docs.cntd.ru/

I'OCT P HCO 15489-1-2007 CHBUJ. VYmpaBnenue mgoxkymeHTamu. OOmue
TpeboBanus». Mnentnuen mexayHapogaomy cranmapty MCO 15489-1:2001 "Uudopmarus u
JTOKyMeHTarus. Ymupasieaue 3anucsamu. O6mue nonoxenus”™ (1SO 15489-1:2001 "Information
and documentation - Records management - General”). VTBepkacH W BBEICH B JCHCTBHE
[Tpukazom denepasbHOrO areHTCTBA MO TEXHUYECKOMY PETYJIUPOBAHUIO U METPOJIOTUU OT 12
mapta 2007 r. N 28-ct M.: Crangaptuadopm, 2007. 32 c. //OnekTpoHHbIN (HOHI MPaBOBON U
HOPMaTHBHO-TEXHUYECKOM mokymeHTanuu http://docs.cntd.ru/

I'OCT P 52294—2004. YnupapneHue opraHu3any OJEKTPOHHBIM (DOHI TpPaBOBOW U
HOPMaTHBHO-TEXHUYECKOH mokyMeHTanmu http://docs.cntd.ru/ ei. DaeKTpOHHBIN periIaMeHT
aJIMMHHUCTPATUBHON U CITy>K€OHOMU nesTenbHOCTH. OCHOBHBIE MOJIOKEHUS/ YTBEPKACH U BBEICH
B neiictBue [locranosnenuem ['occranmgapra Poccun ot 29 nexabpst 2004 r. Ne 138-ct. M.: UTIK
N3narensctBO cTanaaptoB, 2005. DneKkTpoHHBIA (OHA MPABOBOW W HOPMATHUBHO-TEXHHUUECKOM
nokymenranuu http://docs.cntd.ru/

I'OCT P 13.1.107-2005. Penporpadusi. Mukporpadus. Mukpopopmbl apXUBHBIX
nokyMeHToB. O0mue TexHuueckue ycinoBus. YTBepxkaeH [Ipukazom denepaibHOro areHTCTBa
[0 TEXHUYECKOMYpPEryJInpoBaHuio M metposoruu ot 7 uronst 2005 r. Ne 185-ct. BeeneHn B
neiicteue  12.01.2005.M.:Crannaptundopm, 2006. //OnektpoHHbI (OHI TpaBOBOM U
HOPMaTHBHO-TEXHUYECKOH jokymeHTanuu http://docs.cntd.ru/

I'OCT P 7.0.2-2006 Cucrema craHAapToB MO HHPOpPMALUH, OUOIMOTEYHOMY U
u3natenbckomy jaeny. KoHcepBaiusi JTOKYMEHTOB Ha KOMIAKT-auckax. OOmiwe TpeOoBaHMUSL
YrBepxkaeH Ilpukazom @enepalbHOTO areHTCTBA IO TEXHUYECKOMY PETYIUPOBAHHIO U
Metposoruu ot 7 anpenst 2006 r. Baenen B aefictBue 01.01.2007.M.:Crangaptundopm, 2007.
//DneKTpOHHBIN dboHn  mpaBOBOU U HOPMATHBHO-TEXHHUYECKOM JTOKYMEHTAIIUH
http://docs.cntd.ru/

I'OCT P HCO 23081-1-2008 CHUBH/I. Ilpoueccsl ympaBieHHs JIOKyMEHTAMHU.
Metananusie s gokymeHtoB: Yacte 1. Ilpunnumel. M.: Crammaptundopm, 2008.
//DneKTpOHHBII dbonx  mpaBoBOU U HOPMATHBHO-TEXHHUYECKOM JTOKYMEHTAIIUH
http://docs.cntd.ru/
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I'oCT P 1.7-2008 Crangaptuzauus B Poccuiickoit ®enepaunn. CranpapTsl
HanoHaneHble  Poccuiickoit ®enepanmu. [lpaBuna odopmieHuss M 0003HAYEHUS TIPH
pa3paboTke Ha OCHOBE NPUMEHEHHUS MEXIYHApPOIHBIX CTaHAAPTOB. //DIEKTPOHHBIA (OHT
NPaBOBOI M HOPMATUBHO-TEXHUYECKOH JoKymeHTanuu http://docs.cntd.ru/

I'OCT P NCO 22310-2009. CUBU /. PykoBoacTBO aisi pa3pabOTUYMKOB CTAaHAAPTOB IO
(bopmynupoBaHUIO TPeOOBAHUI K yIIpaBiieHUIO ToKyMeHTaMm». M.: Crangaptundopm, 20009.

I'OCT 21.1003 — 2009. Cucrema NpOEKTHOW JOKYMEHTAalUUU Uil CTPOUTEIbCTBA
(CITAC). Yyer u xpaHeHHE NPOEKTHOMN NokyMeHTauuu. YTBepxkaeH Ilpukasom denepanbHoro
areHTCTBA 10 TEXHUYECKOMY peryiupoBaHuio U Merpojoruu ot 30 HoaOps 2009 r. Ne 526-ct
Beenen B geficteue 03.01.2010.M.:Crangaptuadopm, 2010. //InekTpoHHBIA (OHA TPaBOBOK H
HOpPMAaTHBHO-TEXHHUYECKOH okyMeHTaruu http://docs.cntd.ru/

I'OCT P 54989-2012. OGecrieyeHne AONTOBPEMEHHOW COXPAaHHOCTH 3JEKTPOHHBIX
JIOKYMEHTOB. YTBepKacH IIpuka3zom denepaabHOTO areHTCcTBa 1o
TEXHUYECKOMYPETYIUPOBaHUIO0 MUMeTposioruu oT 17centsOps 2012 r. Ne 325-ct. Benen B
neiictue 01.05.2013.M.:Crannaptuadopm, 2013. //OnexTpoHHBI (QOHA MpaBOBONH H
HOpPMAaTHBHO-TEXHHUYECKOH okyMmeHTaruu http://docs.cntd.ru/

I'OCT P 7.0.8-2013 Cucrema craHmaproB 0o uH(popMauuy, OUOIMOTEYHOMY U
u3JaTeNbcKoMy Jeny. Jlemonmpou3BOACTBO M apXWUBHOE Jei0. TepMUHBI M ONpeneseHus. —
VYr1Bepxaen npukazoM Poccrangapra ot 17.10.2013 Ne 1185, BBenen B aeiictue ¢ 1 mapta 2014
r. — M.: Cranunapruadopm, 2014. — 16 c. /OnekTpoHHbIN (QOHJ MPaBOBOW M HOPMATHBHO-
TeXHUYECKOH mokymenTanuu http://docs.cntd.ru/

rocr P 1.2-2014. Crangaptuzauuss B Poccuiickoii @Penepanuu. CTaHIapThl
HanmoHanbHble Poccuiickoit @enepannu. [IpaBuna pa3paboTku, yTBepkKaAeHUs, OOHOBJICHUS U
otMeHbl. BBenen B neiictBue ¢ 01.01.2015. YTBepxkaeH npukazom PDenepanibHOro areHTCTBa 1o
TEXHUYECKOMY peryiupoBanuio u Merposioruu ot 30 gexadbps 2004 r. Ne 155-ct. M.: UIIK U3n-
BO cTaHAapTtos, 2015. 15 c.

1.1.4. TIpouune cranmaptel u TY

OtpacneBoii crangapt. OCT 55.6-85. JlokyMeHTHl Ha OyMa)KHBIX HOcuTelsX. [IpaBuia
roCyJapCTBEHHOTO XpaHEHHUs. TexXHWYecKne TpeOOBaHUSA. YTBEPKICH W BBEICH B JICHCTBHUE
npukazoMm ['maBHoro apxusHoro ynpasieHus npu Cosere MunuctpoB CCCP ot 11 utons 1985
r. Ne 181 ¢ 01.01.1986.

ITP 50.1.008-2009 «Cranmaptuzauusi B Poccuiickoit ®enepanun. OpraHuzanus u
MPOBEACHUE padOT MO MEXKIyHAPOHOU cTaHmapTu3anuu B POy». M.: U3a-Bo ctangapros, 2009

1.1.5. Meroanueckre 1OKYMEHTHI.

OcHoBHbIE TIpaBUiia pabOTHI TOCYIAPCTBEHHBIX aPXUBOB ¢ KMHO(GOTO(MOHOJOKYMEHTAMU
/ Coct. B.M. Marunog, A.A. Kob6enskoBa, E.Il. Tapakanosa. M., 1980.

OcHoBHble TpaBuia padboThl ¢ KHHOPOTOPOHOJOKYMEHTAMU M BUACO(POHOTpaMMaMU B
BenoMcTBeHHBIX apxuBax / Coct. B.M. Marunos. JI.A. KobenbkoBa, ®@.A. I'enposuu, B.A.
VYcrunos. M., 1989.

OcHoBHBIE TIpaBUJia padOTHl ¢ HAYYHO-TEXHUUECKOW JOKYMEHTallUel B OpraHU3alusiX U
Ha npennpuaruax. M., 1991.

OcHoBHBIE TpaBuIIa paboThl apxuBOB opranuzanuii / Pocapxus. BHUMJIA/L. M., 2002.

OcHoBHBIE  mpaBuiga  pabOTBl C  HAYYHO-TEXHMUYECKOM  JOKyMEHTaluued B
rocyllapcTBeHHbIX apxuBax Poccuiickoit @enepaunn/Onobpensr pernenneM Komneruu
Pocapxusa ot 26 mapra 2003 1; Pocapxus, BHUNIA/L. M, 2003.

1.2. JIonoTHUTEIIbHBIS
1.2.1 HopmaTHBHbIE aKThI
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[TepeueHb THIOBBIX aPXMBHBIX JJOKYMEHTOB, 00Pa3yIOIIUXCS B HAYYHO-METOANYCCKON U
MPOM3BOJICTBEHHOW JIEATEIILHOCTH OPraHU3allMy C yKa3aHHeM CpokoB xpaneHus / dexep. apx.
areHtcTBO (PocapxuB), Bcepoc. Hayu.-ucclie. HH-T JOKYMEHTOBEICHHS U apX. Jeja
(BHUNOA). — M.: [6.u.], 2008. — 381 c.//OnekrpoHHbIN (OH] MPaBOBOKH M HOPMATHBHO-
TEXHUYECKO# nokymeHTtaruu http://docs.cntd.ru/

1.2.2. CrangapThl MEXIyHApOAHbIE U MEKIOCYIapCTBEHHBIE.

I'OCT 13699-91. MexrocynapcTBeHHbIM CTaHAapT. 3aluchb U BOCIPOU3BEICHHE
nHpopmanmu. Tepmunsl u ompexaenenus. C 01.01.1997, mepewsa. ¢ m3meneH. 23.06.2009.
//DNEeKTPOHHBIN doux MpaBOBOI u HOPMAaTHUBHO-TEXHUUECKOU JOKYMEHTAIIHI
http://docs.cntd.ru/

I'OCT 13.1.101-93. MexrocynapcTBeHHBIH CTaHIApT. MUKpOQHUIBM [TOKYMEHTa Ha
npaBax NOUIMHHUKA. [lopsSAoK H3rOoTOBIEHUS, ydeTa, XpaHeHHS W NpuMeHeHus. [IpuHST
MexrocynapctBeHHBIM ~ COBETOM 1O  CTaHAApPTHU3AlMH, METPOJIOTHH H  CEepTH(HUKAINN
15.03.1994. Brenen B neiictBue 01.07.2002.M.:UIIK «M3gaTenbcTBO cranmaptoBy, 1996.
//INEKTPOHHBIN dboup MPaBOBO 151 HOPMAaTUBHO-TEXHUYECKOMN JIOKYMEHTALIUU
http://docs.cntd.ru/

I'OCT 7.68-95 MexrocynapcTBeHHbIi cTannapt. CucreMa CTaHAApTOB MO UH(DOPMALIHH,
OnbimoTeyHoMy W wm3maTenbckomy nerny. DoHo- u BUaeom0KyMeHTH. OOIme TeXHUYeCKHe
TpeOoBanus Kk apxuBHoMy xpaHeHuto. C 01.07.96. //OnextpoHHBIA (GOHI TPaBOBOM U
HOpPMAaTHBHO-TEXHHUYECKOH TokymeHTaruu http://docs.cntd.ru/

I'OCT 7.69-95. (MCO 5127-11-83) MexrocynapcrBennbiii crangapt. CHBUIL.
AynnoBusyanbHble JOKYMeHTbl. OcHOBHbIE TepMuHBbl 1 onpeaenennsd. C 01.07.1997, nepeusn. ¢
m3meneH. 23.06.2009. //OnexktpoHHBI (HOHI MPaBOBOW W HOPMATHBHO-TEXHHYECKOM
nokymenraruu http://docs.cntd.ru/

I'OCT 13.1.401-2001. MexrocynapcTBeHHbIN craHmapt. Penporpadus. Mukporpadus.
Ammapatel a8 CheMKH — MUKpoduiabMoB.  TexHuueckue  TpeOOBaHHMS  YTBEPKICH
MesxrocynapctBeHHbIM COBETOM IO CTaHIAPTU3ALUUA METPOJIOTUH U CePTU(PHUKALUU, TPOTOKOJI
Ne19-2001. Beenen B neticteue 01.07.2002.M.:Cranmgaptundopm, 2002.

I'OCT 7.19-2001 MexrocynapctBennbiii crangapt. CUBUJI. ®o//3nexTponnsiii GpoH
[IPaBOBOM M HOPMATHBHO-TEXHUYECKOH mokymentarmu http://docs.cntd.ru/pmar mast o6meHa
nanabiMu.  Cogep:kaHue 3amucH. YTBepkIeH MexrocynapctBeHHbIM — CoBeTOM 10
CTaHJApTHU3AIUd METPOJoTun U ceptudukanuu, nporokon Nel9 or 22.05.2001. Bemen B
neiicteue 01.07.2001.M.:Crangaptundopm, 2002.

I'OCT 13.1.002-2003. MexrocynapcTBeHHbIN cTangapt. Penporpadus. Mukporpadus.
JoxkymenTsl i MukpodunbmupoBaHus. OOmue TpeOOBaHUS U HOPMBI. Y TBEpKIEH
MesxrocynapctBeHHbIM COBETOM IO CTaHIAPTU3ALUUA METPOJIOTUH U CePTU(HUKAIIUU, TPOTOKOI
No24. Beenen B pgedictBue 01.01.2005.M.:Crangaptundopm, 2005//Onekrponssiii  GoHf
MIPABOBOW M HOPMATUBHO-TEXHUUECKOM JoKyMeHTaruu http://docs.cntd.ru/

I'OCT 7.70- 2003. MexrocynapctBennbiii crangapt. CUBU/I. Onucanue 6a3 naHHBIX U
MalIMHOYUTaeMbIX HH(popmamoHHbIX MaccuBoB. CocTaB U 0003HAYCHHE XapaKTEPUCTHK.
VrBepxknaeH MexrocygapctBeHHbIM — COBETOM 1O CTaHAAPTU3ALMU  METPOJOTHH |
cepruukanuu, (mpotokonr Ne 23 ot 22 wmas 2003 r1.) BBegen B JeiicTBue
01.07.2004.M.:Crangaptuadopm, 2008. //OnexTpoHHbli (GOHA NpaBOBOH U HOPMATHBHO-
TeXHUYeCKO# nokymenrtanuu http://docs.cntd.ru/

NCO 14416:2003 «Mudpopmanus u nokymeHnrtanus. TpeOoBaHUs K NMEpeIuieTy KHUKHBIX,
MEPUOTUYECKUX, CEPUUHBIX U3aHUN U IPYTUX OyMa)KHBIX JTOKYMEHTOB JUIsl UCTHOJB30BAaHUS B
apxuBax U 6ubamoTekax. MeToabl U MaTepHalb».

I'OCT P NCO/M3K 2382-23—2004. Nudopmarnmonnas texunosorusi. Crnosaps. Hactb
23. OOpabotka TekcTa. //ONeKTpOHHBIA (OHJ TNPaBOBOH U HOPMATUBHO-TEXHHUYECKOM
nokymenraruu http://docs.cntd.ru/
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I'OCT P 52292—2004. DnexkrpoHHbIit 00MeH nHpopMaiueid. TepMUHBI U OTIPEICTICHHUS.
— (UuadopmanmonHast TexHOJOTHUsA). //DNeKTpoHHbI (oHA TpPaBOBOH M HOPMATHBHO-
TEXHUYECKO# nokymeHTtaruu http://docs.cntd.ru/

I'oCT 7.24-2007. MexrocynapctBennsiii  ctangapt. CHUBUI.  Tesaypyc
MH(GOPMAIIMOHHO-TIOUCKOBBI MHOTOSI3bIYHBIA. COCTaB, CTPYKTypa M OCHOBHBIE TPEOOBaHHS K
MIOCTPOEHUIO. YTBep:KJieH MexrocynapcTBeHHbIM COBETOM IO CTaHAApTU3ALUU METPOJIOTUU U
ceprudukammu, (mpotokon Ne 31) Breaen B neiicteue 01.07.2008.M.:Crangaptundopm, 2008.
//DNEeKTPOHHBIN doux MpaBOBOI u HOPMAaTHBHO-TEXHUUECKOU JOKYMEHTAIIH
http://docs.cntd.ru/

I'OCT 1.2-2009 MexrocynapCcTBeHHbI CTaHAapT. MeXrocy1apcTBeHHas cucTeMa
cragpapruzanuu. CTaHzapTbl MEXIoCylapCTBEHHbIE, IIpaBWJa U  PEKOMEHJAlMM 0
MEXIOCyJapCTBEHHOM cTaHfapTu3auuu. llpaBuna pa3pabOTKM, NPUHATUS, [PUMEHEHHUS,
oOHOBieHUs M OTMeHbl. IlpuHAT MexrocynapcTBeHHBIM COBETOM [0 CTaHJapTU3AlINH,
MeTpoJioruu u ceprtuduxanuu (mporokos Ne 36 ot 1 Hos0pst 2009 r.). Beeaen B neiictBue c
01.05. 2010. M.:Cranpaptundopm, 2010. //OnexTpoHHBIH (OHJ NPaBOBOM M HOPMATHBHO-
TeXHUYECKO# mokymenTanuu hitp://docs.cntd.ru/

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucteMbl 3JI€KTPOHHOTO TOKYMEHTOOOOpOTA.
VYnopasnenune  gokymentanueil. WMudopmanusa, coxpaHsemas B DJIEKTPOHHOM  BHJE.
PekoMmeHnpanuu mo oOeCHeueHUI0 JOCTOBEPHOCTH M HAJEKHOCTH», YTBEPXKIEH MPHUKA30M
denepanbHOrO areHTCTBA MO TEXHUYECKOMY PErylnupoBaHHi0 U MeTposoruu oT 18.10.2011 Ne
466-cT KaK HalMOHABHBIM cTaHaapT PO Ha ocHOBe TexHuueckoro otyera MCO ¢ 01.08. 2012.
M.:Cranmaptuadopm, 2012. //OnextpoHHBIH (OHA TPABOBOM W HOPMATHUBHO-TEXHHUECKOU
nokymenTaruu http://docs.cntd.ru/

I'OCT P UCO/MBK 26300-2010 «MuadbopmarmonHas texHojorus. Popmar Open
Document nnst opucubix mpunoxenuit (OpenDocument) v1.0» M., 2010. YTBepkaeH npuKa3zoM
denepaabHOTO areHTCTBA M0 TEXHUYECKOMY peryaupoBaHuio u merpojioruu (Poccranmapr) ¢ 1
utoHa 2011 kak HanuoHanbHbIA cTaHgapT P® Ha OCHOBE MEXIyHapOJHOTO CTaHAapTa.
M.:Cranmaptundopm, 2011. //DnexrpoHHbi (OHA TPABOBOM W HOPMATHUBHO-TEXHHUYECKOM
nokymenraruu http://docs.cntd.ru/

I'OCT P 7.0.10-2010. Cucrema cranmapToB no uHGOpMAaIHHK, OHOIUOTECUHOMY H
u3aarenbckomy aeny. Habop anemenToB meramaHHbixX «Jlyonmuuckoe sapo» (ISO 15836:2003)
VYrBepkaen Ilpukazom @enepanbHOrO areHTCTBa IO TEXHUYECKOMY PETYJIUPOBAHUIO U
METPOJIOTHUH oT 9 HOSIOpS 2010 . Ne 347-cT. BBenen B JNIEUCTBUE
01.07.2011.M.:Crannaptuadopm, 2011. //OnexTpoHHbld (GOHI TPABOBOM MU HOPMATHUBHO-
TeXHUYeCKO# mokymeHTtanuu http://docs.cntd.ru/

I'OCT 2.511-2011 MexrocynapctBennbiii crangapt. ECKJI. IlpaBuna mnepenaum
AIIEKTPOHHBIX KOHCTPYKTOPCKHX JIOKYMEHTOB. Oo6mue MOJIO>KEHUSL. [TpunsT
MeXrocyaapCcTBEHHBIM COBETOM MO CTaHIApTU3ALMU, METPOJIOTHH U cepTU(HUKAIUU (IIPOTOKOI
or 12 mas 2011 r. Ne 39). Begen B neiictBue 01.01.2012. M.:Crannmaptundopm, 2011.
//INEeKTPOHHBIN donnx  mpaBoBOH U HOPMATHBHO-TEXHHYECKOM JOKYMEHTAIUH
http://docs.cntd.ru/

I'OCT 2.512-2011. MexrocynapcrBennsiii crangapt. ECK/I. IlpaBuia BbINOIHEHHS
nakeTa JaHHBIX JUISI Tepefadd dSJIEKTPOHHBIX KOHCTPYKTOPCKHUX JOKyMeHTOB. OOmue
nosioxkeHust IIpuHAT MeXrocynapcTBEHHBIM COBETOM IO CTaHJApTU3ALlUM, METPOJIOTUH U
cepruukanuu (mporokon ot 12 mas 2011 r. Ne 39). Beemen B neiictBue 01.01.2012.
M.:Crangaptuadopm, 2011. //OnexTpoHHbI (QOHI NpaBOBOH M HOPMATUBHO-TEXHUYECKOM
nokymenranuu http://docs.cntd.ru/

NCO 30300:2011 «Mudopmarus u gokymeHnTanus. CUCTEMBbI yIPaBIEHHUS JTOKyMEHTAMHU.
OcHOBHBIE TOJIOKEHUSI U cioBapby» » / Odunmaneuenii cait ISO. www. http. ISO.com (gara
obOpamenus 01.05.2012) //OnexktpoHHbli (OHJ TPaBOBOW M HOPMATHUBHO-TEXHUYECKOU
nokymenraruu http://docs.cntd.ru/
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NCO 30301:2011 «Muadopmarus u gokymeHnTanus. CUCTEMBbI yIpaBICHHUs JTOKyMEHTAMHU.
TpeboBanus» »// Opurmansuerii caiit [ISO. www. http. ISO.com (nata oopamiernst 01.05.2012)
//DNEeKTPOHHBIN doux paBOBOI u HOPMAaTHUBHO-TEXHUYECKOU JOKYMEHTAIIMHI
http://docs.cntd.ru/

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Hudopmaius U JOKyMEHTALMS.
[Tpuntune! 1 GYHKIMOHAIBHBI/€ TpeOOBaHUS K JOKyMEHTaM B 3JEKTPOHHOU O(QHCHOU cpemey//
Odwummanereiii caiit ISO. www. http. ISO.com (mata o6pamenus 01.05.2012) /DnekTpoHHbBIN
(bOH/I TPaBOBOl U HOPMATUBHO-TEXHUYECKOM JoKyMeHTaruu http://docs.cntd.ru/

1.2.3.CtangaTpbl HalMOHAIBHBIC

I'OCT 2.501-68. ECK/. IIpaBuna ydyera u xpaneHus. M., 1985. //Onexrponssiii hoHA
NPaBOBOM M HOPMATHBHO-TEXHUYECKOH HoKymeHTaruu http://docs.cntd.ru/

I'OCT 2.001-70. Equnas cucrema koHcTpyktopckoil mokymentanuu (ECK]I). OGmme
nonoxkeHus. M., 1985. //OnexktpoHHbli (oHI NpaBOBOMl U HOPMATHBHO-TEXHUYECKOU
nokymenraiuu http://docs.cntd.ru/

I'OCT 17914-72. OGN0XKKH €N JIUTETBHBIX CPOKOB XpaHEHUs. TEeXHUYECKUE YCIOBUS.
M., 1984. //OnextpoHHbiii (GOHA NPaBOBOH M HOPMATUBHO-TEXHHUYECKOW JTOKYMEHTAIIUH
http://docs.cntd.ru/

I'OCT 21.001-77. Cucrema mpoekTHOW mokymeHTaruu st ctpoutenscrBa (CIIIC).
O6mue nonoxenus. M., 1980. /OnexTpoHHbl (HOHA NMPaBOBOM U HOPMATUBHO-TEXHUYECKOU
nokymenraruu http://docs.cntd.ru/

I'OCT 21.203-78. CIIAC. IlpaBuna y4yera M XpaHEHUs IIOJUIMHHUKOB NPOEKTHOU
nokymeHTaruu. M., 1979. //OnextpoHHblii (GOHA TPABOBOM W HOPMATHUBHO-TEXHHUYECKOM
nokymenraruu http://docs.cntd.ru/

I'OCT 621.1-78 YuudummpoBaHHbIe CUCTEMBI TOKyMeHTauu. CucreMa JTOKyMEHTAIMH
mo m300peTeHusIM W OTKpBITUAM. OcHoBHBIE moJokeHus. M.: T'occrammapt, 1978. 12 c.
//3NEKTPOHHBIN boup MPaBOBOI u HOPMATHBHO-TEXHUYECKOM JOKYMEHTAIH
http://docs.cntd.ru/

I'OCT 4097-78. KopoOku i KHHOIUIEHOK, MArHMTHBIX JIGHT W ()UIBMOBBIX
MarepuanoB. Texunueckue ycnoBus. C 01.01.1980. Ilepeusn. ¢ uzmenen. 01.03.1980. M.: UTIK
«M3parenbctBo  CranmaptoB», 1980. //OnexkrpoHHBI (GOHA NPaBOBOM W HOPMATHBHO-
TeXHUYeCKO# mokymeHTtanuu http://docs.cntd.ru/

I'OCT 4430-78. KonTeliHepsl Il KUHOIJICHOK, (PMIIbMOBBIX MAaT€pUajOoB M MarHUTHBIX
nent. Texuuueckue ycnmoBus. C 01.01.80. M.: UIIK «M3natensctBo CrangaptoBy», 1980.
Ilepenzn. ¢ u3m. 01.06.1998. //OnextpoHHbli (HOHA NMPABOBOM U HOPMATUBHO-TEXHUYECKOM
nokymenranuu http://docs.cntd.ru/

I'OCT 3.1001-81. Enmunas cuctema TexXHOJOTHYECKOW nokymeHTanuu. OOmue
nonoxkenus. M., 1984//OnektponHblii  QoHA TPaBOBOW UM  HOPMATUBHO-TEXHUYECKOU
nokymenranuu http://docs.cntd.ru/

I'OCT 7.50-84. XpaHeHue AOKyMEHTOB B (oHIAX OMOTMOTEK M OpPraHOB HAYYHO-
TexHu4eckoi nudopmaruu. O6ume Tpedoanus.M, 1984.

I'OCT 13.0.002-84. Penporpadus. Tepmunsl u onpeaenenus. C 01.07.1985, nepeusn. ¢
u3meneH. 23.06.2009. M: T'occcrangapt, 1985. /OnexkrponHsiit poHI MpaBOBOI U HOPMATHBHO-
TeXHUYeCKO# nokymenrtanuu http://docs.cntd.ru/

PJ1 50-524-84 Ilopsiiok XpaHeHHUs JOKYMEHTOB Ha MAIIMHHBIX HOcUTeNsAX. M,, 1985.

I'OCT 6.10.4-84. YHudumupoBaHHble CcHCTeMbl JOKyMeHTauuu. llpuaanue
IOPUAMYECKON CHIIBI JOKYMEHTaM Ha MAallMHHOM HOCHTENE M MAIIMHOTpaMMe, CO3/1aBaeMbIM
CpeACTBaMHU BBIYMCIUTENBbHOM TexHukM». M,, 1985. //OnexrtpoHHblii ¢GoHA NpaBOBOH U
HOPMAaTHBHO-TEXHUYECKOH JokymeHTanuu http://docs.cntd.ru/

I'OCT 26569-85. Kunomnenkun s nOpoQecCHOHATBHONM KHHeMaTorpadguu u
TeneBuAeHUs. MapKupoBKa, yakoBKa, TPaHC-
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noptupoanue u xpaneHue. C 01.01.1986. M: T'occcranmapr, 1985. Ilepeusn. ¢ u3MeHeH.
23.06.2009. //OnexktponHblii (OHI TMPaBOBOH W HOPMATHBHO-TEXHUYECKOH JOKYMEHTAIIUU
http://docs.cntd.ru/

I'OCT 11157-87. YcrpoiicTBa BOCIPOU3BEACHHSI MEXaHHMYECKOW 3Byko3amucu. OOrmiue
texauueckue yciaosus. C 01.01.1989. M: T'occerannapr, 1989. /OnexktpoHHslit GoHI TPaBOBOM
¥ HOpMaTHUBHO-TEXHUYECKOW JoKyMeHTarmu http://docs.cntd.ru/

I'OCT 28388-89. Cucrembl 00paboTku wuH(popManuu. JOKyMEHTHI Ha MarHUTHBIX
HocuTenax NaHHbIX. [lopsmok BemonHenus u obpamenus. C 01.01. 1991 r. M: T'occcrannapr,
1989. //OnekTpoHHBIi (OHI TMPABOBOM W HOPMATUBHO-TEXHUYECKOW JOKYMEHTAIIMH
http://docs.cntd.ru/

I'OCT 12.1.004-91. CCBT. Tloxapuas 6e3omacHocTh. OOmme TpedoBanus. C 01.07.
1991. M: T'occcranpapt, 1991. //OnextpoHHbIil (oHJ MpaBOBOM U HOPMATUBHO-TEXHUYECKOU
nokymenraruu http://docs.cntd.ru/

I'OCT P.50.1.027-2001. MudopmanrioHHble TEXHOJIOTUU HOJAEPHKKH )KU3HEHHOTO UK
MPOIYKIIMUA. ABTOMaTU3UPOBaHHBIN 0OMeH TexHu4Yeckoi nHpopmarueil. OCHOBHBIE MOJI0KEHHS
u obuiue tpedoBanua. M., 2001. //DnekTpoHHbIN (OHI NPaBOBOI U HOPMATUBHO-TEXHUYECKON
nokymenraruu http://docs.cntd.ru/

6.1.2.4 IIpoune crangaptel u TY

[1I15-0145-1986. IlpaBmia TOCYHapCTBEHHOTO XpaHEHHUS OPUTHHAIOB M CTPAaXOBBIX
kormil. Texaudeckue TpedboBanus. M., 1987.c

OCT 55.2-84. ®oronokymeHThl. IIpaBmia rocyqapcTBEHHOTO XpaHEHUs OPUTMHAIOB U
cTpaxoBbIX Komuidl. TexHuueckue TpeOGoBanus/ Y1BepxkaeH I[lpukasom [aBHOTO apXuBHOTO
yrnpasiieaus npu Cosere MunuctpoB CCCP ot 13 urons 1984 r. N 214. C 1 auBaps 1986 rona.
M., 1986.

OCT. 55.1-84. JlokymMeHThl Ha IUICHOYHBIX HOcUTEsAX. [IpaBuiia rocynapCTBEHHOTO
XpaHEHUs] OPUTHHAJIOB U CTPAXOBBIX KOMHIA KMHOJOKYMEHTOB M JOKYMEHTOB CTPaxoBoro (oHja.
Texanueckue TpeboBanus. / Y1BepxkaeH [Ipukazom ['71aBHOTO apXMBHOTO YIPABJICHHS TPH
Cosere MunuctpoB CCCP ot 13 urons 1984 r. N 214. C 1 auBaps 1986 rona. M, 1986.

6.1.2.5. MeToan4ecKkue TOKYMEHTHI.

Enuneiit kimaccudukarop moxkymeHTHoW uH(opmaiuu ApxuBHoro (onma Poccuiickoit
®denepanuu / [cocT.: B.I'. Jlapuna (pyk. Tems) u ap.]. — 2007. — 660, [1] c.: Tabn

Metonuyeckie peKOMEHAAUU MO MPOBEICHUIO 1IEJIEBOM KOMILJIEKCHOM AKCHEPTHU3BI
LIEHHOCTH JIOKYMEHTOB, XpaHALIUXCS B rocynapcTBeHHbIX apxuBax / BHUM nokymentoBenenus
u apx. gena; [Coct. T.®. ABpamenko u ap.]. — M.: BHUUJIA/L, 1988. — 20, [1] c.

Metonuyeckre pekoMeHAauud 1o pabore ¢ 0co00 I[EHHBIMH JIOKyMEHTaMu B
rocynapcTBeHHbIX apxuBax P® / @egep. apx. arentctBo (Pocapxus), Beepoc. Hayu.-uccnen. un-
T JokymeHToBeaeHus u apx. nena (BHUUIA); [coct. H.M. Xumuna (pyk. Temsr), A.B. En-
narbeBckuii]. — M.: [0.1.], 2007. — 44, [1] c.: n.

Metouyeckre pekoMeHAAuU o GOHIUPOBAHHIO TOKYMEHTOB B TOCYIaPCTBEHHBIX
MyHUIUNaNbHBIX apxuBax P® / ®exnep. apx. arent- ctBo (Pocapxus), Beepoc. Hayd.-uccnen.
WH-T ToKyMeHToBeAeHus u apX. aena (BHUUJAN); [coct. H.U. Xumuna (pyk. Temsr), A.B. En-
natbeBckuid, 3.11. MHO3emmieBal. — M.: [0.1.], 2007. — 41 c.

Onucanne  HAy4YHO-TEXHUYECKOW  JOKYMEHTAallMM HAa  Pa3jM4YHbIX  HOCHUTENAX
uHpopmanuu. Pekomennarun/ BHUNA. M., 2001.

PekoMeHanmu 1no KOMIUIEKTOBAHWIO, YYETy M OpPraHM3allMM XPAaHEHUS DJIEKTPOHHBIX
apXMBHBIX JIOKyMEHTOB B apxuBax opranmzammid. M.: BHUNIA/, 2013//Ony6nukoBaHo Ha
caiite «ApxuBbl Poccun». http://www.rusarchives.ru/methodics/index.shtml

PekoMeHanmu 1no KOMIIEKTOBAHWIO, YYETy M OpPraHM3allMM XPAaHEHUS 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHMIMNAIbHbIX apxuBax M.:. BHUUJIA/,
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2013//Ony6nukoBaHo Ha caiite «ApXHBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml

Co3naHne COBpPEMEHHBIX apXUBHBIX CIIPABOYHUKOB Ha OCHOBE TU(PEpEeHIIMPOBAHHOTO
noxxoxa: Meron. mnocobue / Demep. apx. areHTcTBO, Bceepoc. Hayd.-ucclieA. HWH-T
JTOKYMEHTOBEICHUS U apX. nena; [coct. B.I'. Jlapuna (pyk. TeMbl, OTB. COCT.) ¥ ap.]. — [3-¢ u3n.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxem., Tabm.

CocraBnenne apxXiUBHBIX OTIHCEN: MeToandeckne ykaszanus / denep. apx. cimyx6a Poccun
(PocapxuB), Bcepoc. Hayd.-ucciieql. MH-T JOKYMEHTOBEIEHUS U apX. nena; [coct.: B.I'. Jlapuna
(pyk. TeMbl, OTB. cOCT.) u 1p.]. — M.: [6.1.], 2007. — 144 c.: Tabm.

CocraBneHne apxXWBHBIX OIMCEH B DJIEKTPOHHOH QopMe M WX UWHTErpauus B
MHPOPMAMOHHYIO HH(PACTPYKTYypy TOCYNApCTBEHHBIX M MYHUIUNAIBHBIX apXUBOB. M.:
BHUMJIA/L, 2013//OnybnukoBaHo Ha caite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml .

6.2.JIuteparypa
6.2.1. OcHoBHast

ApxuBoBeneHre (Teopus M Meroauka): ydeOHuk s By3oB / E.M. Byposa, E.B.
AnexceeBa, JI.II. AdanaceeBa; nmon pea. E.M. Bypogoii; Poc. roc. rymanut. yu-T. — M.: U3x.
nom MDMU, 2012. — 482 c.: puc., cxeMm., Ta0JI.

Bapnamosa JI.LH. Crangapruzamus nenonpon3Bojctsa B PCOCP-CCCP-P®: YueOHnuoe
nocobue. M.: U3n-Bo «CriytHuK+», 2016. 200 C.

I'pubanos, JI. JI. OCHOBBI METPOJOTHH, CepTU(PHUKAIUM W CTaHAAPTU3AIUH: YUeOHOE
nocoobue / JI.[. I'pubanoB - Mocksa : HULl UTH®PA-M, 2015. - 127 c¢. (Bsiciee oOpa3zoBanue:
bakanaspuar) ISBN  978-5-16-009677-3. - Tekcr : onekrpoHHwdi. -  URL:
https://znanium.com/catalog/product/452862

Bapnamosa JI.H. CtangapTuzaius ynpaBieHuss JOKYMEHTAIIMENH: MEKIYHAPOIHBIN OIBIT
NCO wu ero mnpumenenne B Poccun// Bectnuk PITY. 2014 Ne 2. URL:
https://cyberleninka.ru/article/n/standartizatsiya-upravleniya-dokumentatsiey-mezhdunarodnyy-
opyt-iso-i-ego-primenenie-v-rossii-1

CrnenyaJiucThl apXUBHBIX yUpexaeHud o EnmuHoM KiaccudukaTope ITOKYMEHTHOM
nadopmanuu ApxusHoro ¢onaa Poccutickoit @eneparuu. // OtedectBeHHble apxuBbl. 2008. Ne
2. C. 12-24. Bba3a naussix East View.

Cnemunanmctel PocapxuBa — o IIpaBunax 2007 r. // OreuectBeHHbie apxuBbl. 2007. Ne 4
C. 22-23. ba3a naussix East View.

Vapsuunkud, K.b. Enunas apxuBHO-UHpOpMAIMOHHAs cpeaa B KOHTEKCTE
nHpopmaruzauu odmectsa // OreuectBennble apxuBbl.2009. Ne 3. C. 31-37. baza nannsix East
View.

6.2.2. JlononHUTEIbHAS

Bapnamosa JIL.LH. UCO 15489-1:2001 «Mudbopmanus 1 AOKyMEHTalUs — YTpaBIcHHUE
JOKYMEHTaMM»: ellle OJMH IIaHC BO3POAUTH TOCYAapCTBEHHOE perynupoBanue B cpepe OV //
JlokyMeHTalust B WH(GOPMAIIMOHHOM OOIIecTBE: 3aKOHOJATEIbCTBO U CTaHIApTHI. Jlokiaabl u
coobuienns Ha XII MexayHapoqHON HaydHO-IIPaKTHUeCKOi KoHpepeHuuu. 22-23 Hoa0psa 2005
r. M., 2006. C. 271-274.

CokoBa A.H. PexoMeHanuy mo MCHOJb30BaHUIO HanuoHanbHOro crangapra 'OCT P
NCO 15489-1-2007 «CUBU/I. YnpaBnenue nokymentamu. OOmue Tpe6oBaHUs» B POCCUIHCKOM
nenornpousBojctse // lenonpoussoactso. — 2008. — Ne 3. — C. 85-90 URL: https://www.top-
personal.ru/officeworkissue.html?46

«MccnenoBaHne  MEXIyHApOJIHBIX CTAaHIAPTOB UM IPOEKTOB  MEKIYyHapOIHBIX
crangaptoB MCO no ynpaBnenuto nokymentamu 3a 2013 r., onpezneneHue 1enecoo0pa3HOCTH
pa3pabOTKM Ha HUX OCHOBE COOTBETCTBYIOIIMX HAlMOHAJIBHBIX CTaHAapToB Poccuiickoi
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Oeneparny . Otuer mo HUP /Pocapxus, BHUUJIA], 2014. ./OnybnukoBaHo Ha caiiTe
denepanbHOl apxuBHOU ciryk0b1 http://archives.ru/documents/methodics.shtml

KoctromapoB M.H. Egmnas cucrema xinaccupuKanMu ¢ KOJUPOBAHUS TEXHUKO-
AKOHOMHYECKOU 1 corranbHoi nHpopmanuu Poccuiickoit @eneparuu / Cexkperapckoe 1eno. —
2002. — Ne 1. — C. 42-46.

Jlapuna B.I'. Cucrema HCA rocymapCTBEHHBIX apXMBOB Kak OCHOBa (OPMHPOBAHUS

o0miero apxuBHO-UHGOPMAITMOHHOTO mpocTtpaHcTBa // OteuecTBeHHBIe apxmBhl. 2002. No 3.
C.14.

KobenpkoBa JI.A. O xone 3KcriepuMeHTalIbHOTO BHeApeHHs: OCHOBHBIX NPaBUi pabOTHI
rocyIapcTBeHHBIX apxuBoB Poccuiickoit @enepanuu //OteyectBennbie apxuBbl. 2003. Ne 4. C.
12-24.

Ky3un A.A, Pomans JI.M. Kunogoroapxussi: YuebHoe nmocodue. M., 1982.

Marunos B.M. KuHo/1okymMeHTBI B KOHTEKcTe uctopuueckoro 3Hanusd. M.: PITY, 2005.

[Moponsckass W.A., Cankuna JL.B. Meroauka W mpakTHKa CTaHAAPTU3ALUU H
YHU(PHUKAUU JOKYMEHTOB: YuebHoe nocooue. — MI'MAU,

1987.
Owunmunmnos H.I'. Hayuno-texuuueckue apxussl CCCP. M., 1991.

6.3. CmpaBouHble 1 HHPOPMAIMOHHBIC U3AHUS

VYnpasnenue nokymentamu. Tepmunsl u onpenenenns” — M., BHUMJA/, 2013.- 120 c.

CroBapb COBPEMEHHOM apXMBHOM  TEPMHHOJIOTUU COIUAIUCTUYECKUX CTpaH. Beim. 1.
M..BHUNA, 1982

AHIII0-pyccKuii croBapb apxuBHO#M Tepmunosorud. M.:PTTY, 1992. Dictionnaire de la
terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988, 2 éd, 1988.
P. 212. No 33

«Koncynpraut Ilmoc» — 3akoHomatenbcTBO P®d: KOJEKCHI, 3aKOHBI, YKa3bl,
nocra”HoBieHusa [IpaButenscrBa Poccuiickoit denepariuy, HOPMATUBHBIE aKThl [ DJIEKTPOHHBIN
pecype] / «Koucymprant Ilnroc» — Dnekrpon. man. — M., [1997-2013].— Pexum goctyma:
http://www.consultant.ru/. — cBo6omubIii. — 3ari. ¢ skpana. TAPAHT —

3aKOHOJATENbCTBO (KOJEKChI, 3aKOHBI, YKa3bl, MNocTaHOBjieHus) P®D, aHanuTuka,
KOMMEHTapuH, npakTuka [dnekrpoHusiid pecypc] / TAPAHT — Dnekrpon. man. — M., [2013].
— Pexum gocryma: http://www.garant.ru/. — cBoOOIHBIN. — 3arJ. ¢ dKpaHa.

Kopekc [DnexTtpoHHbI pecypc]: 3aKOHOAATEIBCTBO, KOMMEHTapUH, KOHCYJIbTallMH,
cynebnas mpaktuka / 3A0 «Komekc». — DnekrpoH. maH. — [M.], cop. 2012. — Pexum
noctyna: http://www.kodeks.
net/. — 3arJ1. ¢ sKpaHa.

6.4. Ilepeuenp pecypcoB HH(DOPMALMOHHO-TEICKOMMYHUKAIIMOHHON cetu «HTEepHETY,
HEOOXOIUMBIH ISt OCBOCHUSI TUCIIUTUIMHBI (MOTYJISI)

Apxussl Poccuu. [I[lopran ®enepanbHoil apXuBHOM Ci1yKO0bI|; [ DIEKTpOHHBIN pecypc] —
OnexTpoH. gaH. — M., [2001]. — Pexwum goctyna: www.rusarchives.ru, cBoOOHBIN. — 3ari. ¢
JKpaHa.

Bcepoccuiickuii HaydHO-UCCIE10BATENCKUI MHCTUTYT TOKYMEHTOBEACHUS U ApXUBHOTO
nena (BHUMJAL); [Dnexkrponnsiit pecypc] / BHUUJAl — Onexrpon. nan. — M., [2001]. —
Pexxum acryma: www.vniidad.ru, cBOOOJHBINA. — 3aril. ¢ 3KpaHa.

lleHTp KOMIETEHIIMH MO BOIMPOCaM JOKYMEHTAI[MOHHOTO OOecTeueHHs yIpaBiICHUS U
apXMBHOTO J€na; [DNeKTpoHHbIN pecypc| — DnekTpoH. naH. — M., [2013]. — Pexum nocryna:
www.edou.ru, cBo0oIHbIH. — 3ari. ¢ 3KpaHa.

Odunmansusiii caitt UCO [DnextponHslil pecypc]. — Pexxum nocryna: www.ISO.com,
cBOOOIHBIN. — 3ari. ¢ sKpaHa.
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Odunmansublii caiiT PoctexperynupoBanus [ DnekTpoHHbIH pecype]. — Pexum nocryna:
WWW.gost.ru, CBOOOTHBINA. — 3arL. ¢
JKpaHa.

7. IlepeueHb y4eOHO-METOAMYECKOTO OOECIEUEHUS JJIs  CAMOCTOSITENIBHOW  PabOTHI
oOyJaronuxcs
7.1. Ilnanel DpakTUYECKUX (CEMHUHAPCKUX) 3aHATHH. Meroauueckue ykasaHus 10
OpraHu3aluy U IPOBEICHUIO.
[losicHuTENBHAA 3anIMCKa

CeMuHapckue 3aHATUS [peIHA3HAYEHbl JUId HW3Y4YEHHUS M aHajiu3a HOPMATHUBHBIX
JOKYMEHTOB, U3y4EHUsI HAYYHON TEPMUHOJIOTUU, CTPYKTYpPbl CTAaHJAPTOB, UX PA3HOBUIHOCTEH.
Brei6op TeM 00yciioBieH HEOOXOIUMOCTHIO H3Y4EHHs Haubosee CI0XKHBIA TEOPEeTUYECKUXIT
npobem kypca (hopMHUpOBaHMS aApPXHWBOBEAUYECKIOW TEPMHHOJOTHUH), HMCTOYHHUKOBOW 0azbl
caHJapTU3aluu (HOPMATUBHX JIOKYMEHTOB, COOCTBEHHO CTaHAAPTOB U METOJIMYECKUX YKa3aHWM
Ha npumepe npobiaemMbl oOecrieyeHUs] COXPAaHHOCTH ) U CIIeUU(PUKN XpaHEHHs] JOKYMEHTOB Ha
Pa3IMYHbIX HOCUTENSX, PA3IMUHBIX CUCTEM JOKYMEHTAIUH.
CeMuHapckue 3aHATUS IPOXOJAT B (hopMe AUCKYCCUU IO 33JaHHBIM IJIAaHOM BOIIPOCaM, a TaKXKe
MPaKTUYECKUX 3aHATHI MO pa3pabOTKe JOKAJbHBIX HOPMATHBHBIX aKTOB HAa OCHOBE Pa3IMYHBIX
BH/JIOB CTaHJapTOB.

Tema 1. (2 yaca). Ynugpukayus apxueoeeoueckux mepmuHos
ens 3aHsATHSA: U3yYCHUE UCTOPUN CTAHIAPTH3AIMN aPXUBOBETUYECKOM TEPMUHOJIOTHH.
Bompocsr k 06cykaeHuto.

1. DBOJIOLUS MOHITUN «IOKYMEHT», «apXUBHBIH JOKYMEHT» B 3aKOHOJATENbHBIX aKTax U
CTaHJapTax.

2. DBOJIIOLMS OHATUN «apXUB)» B CTAHAAPTAX U METOAMYECKUX TOKYMEHTaX.

3. DBOJIIOIHS TIOHSITHS «apXUBHBIN (OHI» B POCCHICKOM apXHUBOBEICHUH. .

4, TepMuHbI, perJaMeHTUPYIONINE OCHOBHBIE AapXMBHBIC TEXHOJOTHH ((YHKIIMH apuBOB),
ux coctaB u pa3Butue B 1970-80- e roapr.

5. N3menenue apxuBHO# TepMuHOIOTHN B XX Beke, GakTOPhI U TEHIACHITUH.
KoHTposbHbIe BOIPOCHI:

1. Kakue TpaaMlIMOHHO MHOTO3HAYHbIE TEPMHHBI CYIIECTBYIOT B  POCCHICKOM
apxuBoBeneHnn? Kak MEHsJI0Ch X 3HaUYeHUE?

2. KakoBo BnusiHHE MEXKIYHApOIHON apXMBHOW TEPMHUHOJIOTMM Ha apXUBOBEAUECKOE
TEpPMHUHOBE/ICHHUE B Halllel cTpaHe7

3. KakoBo BnusiHuE HAYYHO-TEXHUYECKOIO MPOrpecca Ha apXUBHYIO TEPMHUHOIOTHIO?

4. KakoBo BiusHME W3MEHEHHUS  APXUBHOTO  3aKOHOJATENbCTBA HA  apXUBHYIO
TEPMHUHOJIOTHIO?

CIHMCOK HCTOYHUKOB U JINTCPATYPHI:

1.1.cTOUYHUKH OCHOBHEIE:

1. I'OCT P 51141-98. Jlenonpon3BoACTBO U apXUBHOE Ae0. TepMHUHBI U onpeaeneHus. M.:
I'occranmapt Poceun, 1998. 7 c.
2. I'OCT P 7.0.8-2013 Cucrtema craHgapToB 10 HH(popManuy, OUOIMOTEYHOMY U

U3JIaTeNbCKOMY Jeiy. Jlemonponu3BOACTBO M apXWUBHOE J€j0. TepMHUHBI M ONpPENEIEHUs. —
YTBepxkaeH npukaszoMm Poccranmapra ot 17.10.2013 Ne 1185, BBenen B nelicteue ¢ 1 mapra 2014
r. — M.: Crangaptuadopm, 2014. — 16 c.

3. TocynapcTBeHHast cuUcCTeMa JOKYMEHTAIlMOHHOTO obecriedeHusi yrpasieHus. OCHOBHBIE
noJyioxkeHust. O01me TpeboBaHMs K JOKYMEHTaM U CIIy)K0aM TOKyMEHTAllMOHHOTO 00ecreueHms..
M., 1991. 76 c.
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4. OcHOBHBIC mpaBwiIa paboTel apxuBoB opranm3anuii / Pocapxus. BHUUIAl. M., 2002.
Pazpensr 1.1.,1.2,,2.1.,3.1., 4.1, 5.1.

1.2. UcTOYHUKHU JOTIOTHUTEIbHBIE:

1. TOCT 16487-70. «/lenonpon3BoACTBO U apXUBHOE 1€I10. 2. TepMUHBI U ONIPENEIEHUS.

2. TOCT 6.10.2-83 «YC/. Tepmunsl u onpeaenenus». M.: U3narenscTBo cranaapTos, 1983;

3/ TOCT 16487-83 «/lenompou3BoACTBO U apXWBHOE Jei0. TepMUHBI M OnpeaeicHus». M.:
WzparensctBO cTanmapToB, 1983.

4. TOCT 7.69-95 (MCO 5127-11-83) CUBU/. AynuoBusyanbHble AOKYMEHTbl. OCHOBHbBIE
TEpMUHBI U onpenenenus. M., 1995

2.1 JIureparypa OCHOBHas:
1. VYupasnenue fokymentamu. Tepmunsl 1 onpenenenus. M.:BHUNIA/, 2014.
2.2. Jluteparypa 1ONOJHUTENIbHAS:

1. CrnoBapb COBpPEMEHHOM apXHUBHOW  TEPMUHOJIOTHH COIMATUCTUYCCKUX cTpaH. Beim. 1.
M.:BHUMJIAL, 1982

2. AHTIO-pycckuii cnoBapb apxuBHOM TepmuHosoruu. M.:PTTY, 1992.

3. Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London;
Paris, 1988, 2 éd, 1988. P. 212. No 33

4. Byposa E.M. ApxuBHasi TepMUHOJIOTHS AJ1sl TpoecCHOHANOB U uccienoBareneii Poccun
u [Tonpim// Bectauk PITY.2013. Ne 4.

5. benoyc E.C. CrpykTypHble OCOOEHHOCTH MOHATUHHO-TEPMUHOJOTHYECKOrO ammapara
peIMeTHOH obacT ynpasieHust fokymeHtanueit//Tam xe. 2014. Ne 2.

6. Xan-Ilupa A.D. ApxuBoBeIYECKOE TEPMUHOBEICHNE. YUeOHOE MOCOOHUE O CIECIKYPCY.
M., 1990.

7. Onesckas B.B. Onesckas M.MA. K Bompocy 0 CTaHOBJIEHHUH apXUBOBEIYECKOTO

TEPMUHOBEJICHUST W TIOATOTOBKE TIEPBBIX MHOTOS3BIYHBIX ciioBapei//Bectauk [ICTTY. III
®unonorus. 2008. Beim. 3(13). C. 85-104.
Jlapuna // OtedyectBennbie apxuBbl. — 2002. — Ne 3. —C. 14.

3. [lepeuens pecypcoB HHGOPMALIMOHHO-TEIIEKOMMYHHKAIIMOHHOM ceTu «HTepHeT».

1. ApxuBbsl Poccun. [OtpacineBoit moprtan "ApxuBbsl Poccun" HaxoauTcs MO MaTpoOHATOM
denepanpHOro apxuBHOTO areHTcTBa (PocapxuBa)l; [DnexTpoHHbIN pecypc] — DIEKTPOH.
JaH. — M., [2001-2015]. — Pexum JIOCTYyTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoaHbBIN. — 3ari. ¢ sKpaHa.

2.1leHTp KOMIETEHIIMHU TI0 BOIIPOCcaM TIOKyMEHTAIMOHHOTO o0ecre-

YEHUs1 YIIPABIICHUS U apXUBHOTIO Jiena; [ DIEeKTPOHHBIN pecypc] —

OnekTpoH. aaH. — M., [2013]. — Pexwum nocrymna: www.edou.ru,

CBOOOJHBIN. — 3aril. ¢ 3KpaHa.

3.0¢dunmanpHelii caliT PoctexperynupoBanus [DIeKTpOHHBII

pecypc]. — Pexxum goctyna: www.gost.ru, cBOOOJHBIN. — 3ari. ¢

JKpaHa.

4. MatepuanbHO-TEXHUUECKOE 00ecrieueHHe JUCIUIUINHBL.

VYueOHbII KOMIBIOTEpHBIH Kiace (cM. m. 8. MarepuanbHo- TeXHMUYECKoe oOecreueHue
mucuuIuinael.) [IporpammHuoe obecrieuenue:

IIporpammHoe obecrieueHue :

Internet Explorer unm npyroii 6paysep

Tema 2. (2 uaca) Hopmamuenwvie ycnoeus XpaHeHus apXueHvliX OOKYMEHMO8 HA
mMpaouyuOHHbLIX HOCUMENAX.
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Lenp 3aHATHS: U3YyYEHUE CUCTEMBl CTaHIPATOB, PErIAMEHTUPYIOIIUX YCIOBHUS M TPeOOBaHUS K
00eCTeYeHNI0 COXPaHHOCTH APXUBHBIX TOKYMEHTOB.

Bomnpocs! it 06cyxaeHus:

1. Bugsl M pa3HOBHJIHOCTH  HOPMATHMBHBIX W METOJAWYECKHUX  JIOKYMEHTOB,
YCTaHABIIMBAIOIINX TPEOOBAHUIO K XPAaHEHHWIO JOKYMEHTOB HAa TPAJAWLMOHHBIX HOCHUTEISX,
ucropus ux GopMUpoBaHHUSL.

2. OCHOBHBIE Tpe6OBaHI/I$[ CTaHJApTOB K 3JaHUIO W TOMCHICHUIO XpPaHWIWIL, HUX
000pYy/IOBAaHHUIO.

3. OcHoBHBIE TPEOOBaHMSI CTAHIAPTOB K PEKUMaM XpPaHEHUS apXUBHBIX IOKYMEHTOB.

4. OcHoBbIHE TPEOOBAHUS CTAHIPATOB K MOPSIKY Y4eTa, KOHTPOJS HAJTHYUS U COCTOSHUS
APXHUBHBIX 10-

KYMEHTOB.

o. 3aia4uu U MopsiI0K KOHCEPBALUK JOKYMEHTOB.

KoHTposbHBIE BOITPOCHL:

1) KakoBbl 0o0mue TpeGOBaHHS HOPMATHBHBIX JOKYMEHTOB U CTAaHIPATOB K YCIOBUSAM
XpaHEHUs TOKYMEHTOB Ha TPAJIUIIUOHHBIX HOCTEISIX ?

2) Kakue pomonHutenbHble TpeOOBaHUS K YCIOBUSM XpaHEHUS JIOKYMEHTOB Ha
TPaJMLIMOHHBIX HOCTEJIAX COJepKaT HallMOHAJIbHBIE U OTPACIIEBbIE CTAHAPTHI?

3) Kakue 1okyMeHTbl GUKCHUPYIOT TpeOOBaHUS K PeXUMaM apXUBHOTO XpaHEHUs?

4) Kakue noxymMeHTbl GUKCHUPYIOT TpeOOBaHUS K KOHCEpBAllMU HOCUTENIEH?

CHnucoK UCTOYHUKOB U JIUTEPATYPHI.

1.1 McTrouHMKH OCHOBHBIE:

1. OcHoBHBIE TIpaBuiIa paboThl apxuBOB opranmu3anuii / Pocapxus. BHUNJIA. M., 2002.
2. [IpaBuna opraHu3anuu XpaHEHHs] KOMIUIEKTOBaHMsS, YydeTa M  HCIOJIb30BAHUSA
TOKYMEHTOB A® P® u apyrux apXuBHBIX JOKYMEHTOB B FOCYJapPCTBEHHBIX U MYHHUIUITAIbHBIX
apxuBax, My3esx, oubamorekax, opranusanusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. JlokymeHThl Ha OyMaKHBIX HOCHTENsIX. [IpaBmia rocyaapCcTBEHHOTO
xpaneHus. Texuuueckue TpeOOBaHUSI.

4, I'OCT 7.50-2002 MexrocynapctBennbiid crangapt. CUBM/I. KoncepBaius JOKyMEHTOB.
O6mue TpeboBanus. Ilpunsar MexrocynapctBennsiM  CoBeTOM 1O  CTaHAApTH3ALUU,
MeTposiorud u ceptudukanuu (mpotokos Ne 2 ot 5 mapra 2002 r. Benen B jaeiicTBue
01.01.2003.M.:Crannaptuadopm, 2003.

1.2.ACTOYHUKHN OOMOJHUTEILHEIE:

I'OCT 7.50-84. Xpanenue MAOKYMEHTOB B (oHIaX OWUOIMOTEK W OpPraHOB HAy4YHO-
TexHuueckoi nHpopmaruu. Oomme TpedboBanus.M, 1984.
I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3onacuocts. O6mue tpedoanus. C 01.07. 1991. M:
I'occcranpmapr, 1991.
HNCO 14416:2003 «Mudopmanuss u mokyMeHTalus. TpeOoBaHUS K MEpEIieTy KHIDKHBIX,
MEPUOTUYECKUX, CEPUUHBIX U3aHUN U IPYTUX OyMa)KHBIX JTOKYMEHTOB JUIsl UCTIOJH30BAaHUS B
apxuBax U 6mbamorekax. MeToabl U MaTepHalbh».
NCO 11799:2003 MexnayHapoausiii ctangapt. Madopmarnus u nokymentauus. TpeGoBaHuUsS K
XpaHEHUIO apXUBHBIX M OMOIMOTEeYHBIX MaTepuanoB. / Kommanus «TexHopmatusy, mepeBo] Ha
pycckuii a3bik, 2005; IlepBoe u3a. 15.09. 2003. M., 2005.
I'OCT 7.50-90. CUBU/I. KoncepBarus nokymeHToB. OOmue TpedoBaHusl.

2.1. Jlureparypa OCHOBHasl.
ApxuBoBesieHHe (Teopuss U MeToJuKa): ydeOHuk g By3oB / E.M. Byposa, E.B. Anekceesa,
JLIL. AdanacweBa; nox pen. E.M. Byposoii; Poc. roc. rymanut. ya-1. — M.: U3a. nom MOU,



33
2012. C.222-233.

2.2.JIuteparypa 1OMOIHUTEIbHAS

[TpuBanos B.®. ObecnieueHne COXpaHHOCTH aPXUBHBIX JJOKYMEHTOB Ha OYMa)KHOW OCHOBE:
Metomudeckoe nmocobue / Pocapxus. BHUNIA.—M., 2005.— 112 c.

[TpuBanos B.®. CoBpeMeHHBIC IPUHTEPHBIE U PYKOMTUCHBIE TEKCTHI JOKYMEHTOB KaK OOBEKTHI
apxuBHOTO XpaHeHus: HayuyHo-MeToqiueckoe mo-

cobue / Pocapxus. BHUMJIAl. — M., 2007. — 72 c.

3. [lepedens pecypcoB nH(GOPMAITMOHHO-TEIEKOMMYHHKAIMOHHOH ceTH «/HTepHET».

1. ApxuBbsl Poccuu. [OrpacneBoil mopran "ApxuBbl Poccun" HaxoauTcss mojJ MaTpoHATOM
®depnepanpHoro apxuBHOTO areHTcTBa (Pocapxuaa)]; [DneKTpOoHHbIN pecypc| — DIAEKTpOH.
TaH. — M., [2001-2015]. — Pesxxum JOCTyTa:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoaHbINi. — 3ari. ¢ sKpaHa.

2. ndopmanioHHO-CIIpaBOYHas CCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MarepuaabHO-TEXHUUYECKOE 00€CTICUeHUE TUCITUTIITUHBI.

VY4eOHbIl KOMNBIOTEPHBIM Kiacc (cM. m. 8. MarepuanbHo- TexHHUECKoe olecnedeHue
mucuuIinHel. ) IlporpammHoe obecrieuenue:

[IporpamMmmHoe obecrieueHue :

Internet Explorer wimm npyroit Gpaysep.

Metonuueckre pa3pabOTKM M HWHCTPYKIUM PETHMOHAIBHBIX apXUBOB MO oOecreueHus
COXPAaHOCTHU U KOHCECPBAIMUJIOKYMCHTOB Ha TPaAUITHUOHHBIX HOCUTEIIAX.

Tema 3. (2 uaca) Pazpabomka pekomeHOAuuii no NACNOPMUZAUUU XPAHUIUW APXUBOE
Op2aHU3AUUIL U 20CYOAPCMBEHHBIX APXUE08 HA OCHOBE OClICMEYIOUUX CINAHOAPM 06 .

Lenbp 3aHATHS: OCBOGHHME HAaBBIKA HCIOJB30BaHUSA MEXKIYHAPOJIHBIX,  HAIMOHAJIBHBIX U
OTpACJIEBBIX CTAHJAPTOB ISl Pa3pabOTKH JIOKAaIbHBIX HOPMATHUBHBIX aKTOB MO 00ECHEUYEHUIO
COXPAHHOCTH apXUBHBIX TJOKYMEHTOB B OpraHHU3al1H.

Bompocsr mist o0cyxieHus:

1. HopmartusHble TpeOOBaHUs K YCIOBHUSAM XpaHEHHS JOKYMEHTOB B

apXuBax OpraHu3alui.

2. HopmartusHble TpeboBaHus K YCIOBUSAM XpaHEHHsI B rocyaap-

CTBEHHBIX 1 MyHHUIIMIIAJLHBIX apXUBaX.

3. CocTtaB ¥ MOPsI0K YTBEPKICHUS TACHIOPTa XPaHUJIHILA.

4. CrangapTuzanus U perjiaMeHalus co3/1aHusl CTpaxoBoro GoHa.

5. HopmatuBHbIe ycoBUs XpaHEHUS! CTPAXOBBIX KOMUN apXUBHBIX TOKYMEHTOB.

ITo uroram 006CyX/1€HUS BBIIOJIHETCS NPAKTUYECKOE 33aJaHHE MO COCTABJIEHHIO METOAMYECKHX
pPEKOMEHALUi JUTsl MOATOTOBKHM apXUBOXPAHUIIMIIA OPraHU3aLUK K [TACIIOpU3alliu.
KoHTposibHBIE BOIIPOCHI:

1) KakoBbl 0oO0mue TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB M CTaHIpPATOB K YCIOBUAM
XpaHEHUs JOKYMEHTOBHA OyMa)KHBIX HOCUTENSIX B rocyaap-

CTBEHHBIX 1 MyHUIIUTAJIbHBIX apXUBax?

2) Kakune nokyMeHTh! (PUKCUPYIOT TpeOOBaHUS K CO3/IaHUIO U XpaHEHHU cTpaxoBoro ¢poxaa?

CrucoK UCTOYHUKOB U JIMTEPATYPBHI.

1.1 McTOYHMKHN OCHOBHBIE:

1. OcHoBHBIE TpaBuiIa paboThl apxXuBOB opranuzanuii / Pocapxus. BHUNUJIAJL. M., 2002.
2. [IpaBuna opraHM3anMM XpaHEHMs] KOMIUIEKTOBAHHSA, Yde€Ta M  HCIOJb30BaHUs
NokyMeHTOB A® P® u npyrux apxXuBHBIX JOKYMEHTOB B IOCYJAPCTBEHHBIX U MYHHULIMIIAJIbHBIX
apxuBax, My3esx, oubnuorekax, opranuzauusx PAH. M., 2007. 100 c.

3. OCT 55.6-85. [lokymeHThl Ha OyMaXHbIX HoOcuUTeNsX. [IpaBmiia rocyaapCTBEHHOTO
xpaHeHus. TexHuyeckue TpeOOBaHUS.
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4,TOCT 17914-72. OGn0XKH JeNl AIUTEIBLHBIX CPOKOB XpaHEHUs. TeXHUYecKue yciaoBus. M.,
1984.

o. I'OCT P 33.3.02-2008 Enuuelii poccuiickuii cTpaxoBoil (OHI JAOKyMEHTAIHH.
CtpaxoBble KONMWUU JOKYMEHTAIMH, SBISIOUICHCS HAIMOHAIBHBIM HAy4YHBIM, KYJIbTYPHBIM H
UCTOpHUYECKUM HacieaueM. OO0mue TpeOoBaHMS K YCIOBHUSAM XpaHEHHs. YTBEPXKACH IMPUKA30M
denepanbHOTO areHTCTBA MO TEXHUYECKOMY DPETYIMPOBAHHUIO M METPOJOTHH OT 15 mexadps
2008 r. Ne 407-cr, , BBeneH B aeticteue ¢ 1 saBaps 2010 r. — M.: Cranmaptaadopm, 2009.

6. I'OCT P 33.505-2003 Enunblii poccuiickuil crpaxoBoil ¢poH gokymeHTauuu. Ilopsaok
CO3/IaHUsl CTPaxoBOro (OHIA JOKYMEHTAIMH, SBJSIOMICHCS HAIMOHAIBHBIM HAYYHBIM,
KYJIbTYPHBIM U UCTOPUYECKUM HacjeaneM YTBepkaeH npuka3zom Poccrapaanta Ne 255-ct ot 29
utonst 2003 1, , BBezAeH B neiictBue ¢ 1 staBaps 2004 r. — M.: Crarnaptuadopm, 2004.
1.2.iCTOYHUKY TOTIOJTHUTENbHBIE:

1. [1I15-0145-1986. IlpaBuna rocyJapCTBEHHOTO XpaHEHHsI OPUTHHAIIOB ¥  CTPAaxXOBBIX
kormil. TexHudeckue TpedoBanus. M., 1987.

2.1. Jlureparypa OCHOBHasl.

ApxuBoBeneHue (Teopus U Meroauka): yueOHUK it By30B / E.M. BbypoBa, E.B. Anexceesa,
JL.II. AdanacweBa; mos

pen. E.M. BypoBoii; Poc. roc. rymanut. yu-T. — M.: U3a. nom MOBU, 2012. C.222-233.

2.2.JIuteparypa qOTOIHUTEIbHAS

[IpuBanoB B.®. ObecrieyeHne COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha OyMa)KHOH OCHOBe:
Metoanuaeckoe nmocobue / Pocapxus. BHUMUJIA[.—M., 2005.— 112 c.

[TpuBanoB B.®. CoBpeMeHHbIE TPUHTEPHBIE U PYKOTMCHBIE TEKCTHI JOKYMEHTOB KaK OOBEKTHI
apxuBHOTO XpaHeHus: HayuHo-meromanueckoe mocooue / Pocapxus. BHUNJA/L. — M., 2007.
— 72 c.

3. [Tepedens pecypcoB HHGOPMAITHOHHO-TEICKOMMYHUKAIIMOHHON ceTu «HTepHeT».

1. ApxuBbel Poccun. [OtpacneBoii nmoptan "ApxuBbsl Poccun" HaxomuTcs moja HaTpoHATOM
denepanpHOTrO apxuBHOTO areHTcTBa (PocapxuBa)]; [DneKTpOoHHBIN pecypc| — DIEKTPOH.
JaH. — M., [2001-2015]. — Pexum JIOCTYyTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoOoaHbBIN. — 3ari. ¢ sKpaHa.

2. NudopmalimoHHO-CIIpaBOYHAs CUCTeMa apXUBHOM oTpaciu. http://termika.ru/issao

4.MarepuanbHO-TEXHHUECKOE 00eCcieueHUe AUCIUTUIUHBIL.

Y4eOHBIE KOMIBIOTEpHBIH Kiacc (cM. 1. 8. MarepuanbHO- TEXHHYECKOe obecreueHue
mucuuiuinHel. ) [lporpammuoe obecrieuenue:

[IporpamMmmuoe obecrieueHue :

Internet Explorer unu npyroii 6paysep.

Metonuueckue pa3pabOTKM M WHCTPYKIUU PETHOHANBHBIX AapXWBOB IO oOOecreueHus
COXPAaHOCTH U KOHCEPBAIMH JOKYMEHTOB Ha TPAJAULIMOHHBIX HOCUTEIISX.

Tema 4. (2 gaca).YcnoBust XxpaHEeHHS ayIMOBU3YaJIbHBIX JOKYMEHTOB B OpraHH3alluH

Llens 3aHATHS: W3YYCHUE CHUCTEMBl HOPMATHUBHBIX JIOKYMEHTOB, CTaHAApPTOB W METOIMYECKHX
nocoOMid, perIaMeHTHPYIOIUX YCIOBHS XpaHEHHS ayJHOBU3YAIBHBIX JTOKYMEHTOB, 3HAKOMCTBO
C MpaBMWJIaMH pabOTHI aPXUBOB ¢ KHHOPOTO(POHO JOKYMEHTAMH.

Bomnpocs! k 06cykxaeHuto:

1. Bugnpi w  pa3sHOBUAHOCTH  HOPMAaTMBHBIX M METOJAMYECKUX  JIOKYMEHTOB,
YCTaHABJIMBAIOMINX TpPeOOBaHMS K XPAaHCHUIO ayAMOBH3YaJbHBIX JOKYMEHTOB, HCTOPUS HX
(dbopMupoBaHUs.

2. TpeOoBanust K 0OECIIEYEHUIO COXPAaHHOCTH ay/JMOBH3YaJbHBIX JIOKYMEHTOB Ha
MarHUTHBIX HOCUTEJISIX.
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3. TpeboBanust K 0OECHEUEHHIO COXPAHHOCTH JOKYMEHTOB Ha IUICHOYHBIX
HOCHUTEJISIX.

4. TpeGoBanmst Kk 0OECIICUCHHIO COPAHHOCTH  JOKYMEHTOB CTpaxoBoro (onpaa
ay/IMOBH3YaJIbHBIX JIOKYMECHTOB.

5. [To mcroram OOCYXIEHHS COCTABIISCTCS SKCIICPTHOTO 3aKIIOUCHHUS M0 pe3yabTaTaM
o0cIeIoBaHusl YCIOBUIT XpaHEHUSI ayJMOBU3YAJIbHBIX JOKYMEHTOB B OpraHU3aI[H1H.
KoHTposbHBIE BOIIPOCHL:

1. KakoBbl oOmue TpeOOBaHMS HOPMATHBHBIX JOKYMEHTOB M CTaHAPATOB K YCIOBHUSM
XpaHEHUs ayJMOBU3YaJbHBIX JOKYMEHTOB JIOKYMEHTOB Ha Pa3JIU4HbIX BUJaX HOCTENEH?

2. Kakue pononHurenbHble TpeOOBaHUS K YCIOBHUSIM XpaHEHMs] ayJHMOBHU3YaJbHBIX
JOKYMEHTOB COJIEpXaT CTaHapThl?

3. Kakune nokymeHTsl (QUKCHPYIOT TpeOoBaHUS K peXKUMaM apXHWBHOIO XpaHEHUs
ayJIMOBU3YaJIbHBIX TOKYMEHTOB ?

4. Kakune noxkymeHTbl (UKCUpPYIOT TpeOOBaHMS K XpaHEHUIO CTpaxoBoro ¢oHjaa

ayIMOBU3YaAJIbHBIX JIOKYMEHTOB?

CHnucoK UCTOYHUKOB U JIUTEPATYPHI.

1.1. HcroyHWUKH OCHOBHBIE:

1.TOCT 7.65-92 Cucrtema ctangapToB mo wHGOpMAIHUK, OUOIUOTEYHOMY M HM3IATEITHCKOMY
neny. KunonokymeHTsl, (JOTOIOKYMEHTHI U IOKyMEHTHI Ha MUKpodopmax. OOmirie TpeboBaHMs
K apxuBHOMY XxpaHeHuro. [IpuHsAT MexrocygapctBeHHBIM COBETOM 10 CTaHIApPTH3AIINH,
MeTpoJsioruu u ceptuduranuu (mporokoa Ne 2 ot 5 mapra 2002 r., mo nepenucke). Beeaen B
neiicreue -01.01.2003. M.:2002.

2. I'OCT 7.68-95. MexrocyaapcTBeHHbIN cTaHaapT. Cucrema cras-

JapToB 1Mo nHMOpMaIu, OMOTUOTEUHOMY U M3aTEIIbCKOMY Je-

ny. ®oHO- ¥ BUICOJOKyMEHTHI. OO0IIIMe TEXHUYECKHE TpeOoBa-

HUS K apXuBHOMY XxpaHeHuio. [Ipunsat MexrocynapctBeHHbIM COBETOM IO CTaHAAPTHU3ALUU
METpOJIOTHH U cepTudukaimu, mpotokoa Ne7-95, seenen B nericteue C 01.07.96. M, 1996.

3. rocr P 33.1.02-2008 EP C®J[. CrpaxoBble KONUM KHHOJOKYMEHTOB |
dboTonokymenToB. OOmue TexHuueckue ycioBus. YTBepxkaeH Ilpukazom denepanbHOro
arceHTCTBA 10 TEXHUYECKOMY PETYJIMPOBAHMIO U MeTposoruu ot 15 aexadbps 2008 1. Ne 408-cT.
Beenen B aeiicteue 01.01. 2010. — M.: Crangaptuadopm, 2008.

4, OcHoBHbIE TIpaBuIa paboThl apxuBOB opranu3anuii / Pocapxus. BHUNIA. M., 2002.
5. [IpaBuna opraHuzanuu XpaHeHHs] KOMIUIEKTOBAaHHSA, YdeTa M  HCIOJb30BaHUS
nokyMeHTOB AD P® u apyrux apXuBHBIX TOKYMEHTOB B FOCYAapCTBEHHBIX U MYHUIIUIATbHBIX
apxuBax, My3esix, onbnanorekax, opranuzanusx PAH. M., 2007. 100 c.

1.2. HCTOYHUKHU HOIIOJIHUTEIILHBIE

I'OCT. 55.1-84. JlokyMeHTHI Ha IUIEHOYHBIX HOCUTENsIX. [IpaBuia rocynapCTBEHHOTO XpaHEHUs
OpPUTHHAJIOB M CTPAXOBBIX KON KUHOJOKYMEHTOB M JOKYMEHTOB CTpaxoBoro ¢onnaa. TexHuue-
ckue tpeboBanus. YtBepxaeH Ilpukasom ['maBapxua CCCP ot 13.07.1984 n 214. BeeneH B
netictBue ¢ 01.01.1986.

2.1. JInuteparypa OCHOBHasl.

1. OcHoBHBIE MpaBHUa PaOOTHl TOCYIAPCTBEHHBIX apXMBOB C KUHO(POTO(HOHOZOKyMEHTaMH /
Coct. B.M. Marugos, A.A. KobenskoBa, E.I1. Tapakanosa. M., 1980.

2. OcHOBHbIE MpaBWia paboOThl ¢ KUHO(POTOPOHOJOKYMEHTAaMHM U BHJEO(POHOIpaMMaMH B
BenoMcTBeHHBIX apxuBax / Coct. B.M. MarunoB. JILA. KoGenbkoBa, ®.A. I'egpoBuy, B.A.
VYcrunos. M., 1989.

2.2 JIureparypa JONOJIHUTEIbHAS.

Ky3un A. A, Pomans JI.M. Kunoporoapxussl: YueOHoe ocodue. M., 1982.

Marunos B.M. KuHo1okyMeHTBI B KOHTEKCTe ncTopudeckoro 3Hanus. M.: PITY, 2005
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3. [lepeuens pecypcoB nH(GOPMAIIMOHHO-TEICKOMMYHUKAIMOHHOH ceTH «HTepHET».

1. Apxusbl Poccuun. [OtrpacneBoil mopran "ApxuBbl Poccun" HaxoauTcss moJ MaTpoHATOM
®DenepanbHOro apxuBHoro arercrsa (Pocapxusa)l; [D5eKTpOHHBIN pecypc] — DIEKTPOH.
TaH. — M., [2001-2015]. — Pexum JOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBo6oaHBIN. — 3ari. ¢ 3kpaHa.

2. NndpopmanmoHHO-CTIpaBOYHAsI CUCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

5.MatepuaabHO-TEeXHHYECKOE 00CCIICYCHHUE TUCITUTUINHBL.

VY4eOHbII KOMITBIOTEpHBIM Kiace (cM. 1. 8. MarepuanbHO- TEXHHUYECKOe oOlecreueHne
mucuMIuinHel. ) Ilporpammuoe obecrieuenue:

[IporpamMmmHoe obecrieueHue :

Internet Explorer wim npyroit 6paysep.

Metonuueckre pa3paOlOTKM M HHCTPYKIUH PETHOHAIbHBIX apXMBOB MO oOecrneueHus
COXPAaHOCTHU U KOHCEpBAIMU ayAHOBHU3YyaJIbHBIX JOKYMCHTOB.

Tema 5. (2 uaca). PazpaboTka TmpeIIOKEHUM MO OpraHU3allMd BPEMEHHOTO U TMOCTOSIHHOTO
XpaHCHHS SJICKTPOHHBIX JTOKYMCHTOB.

HGJ'IB 3aHATUA: U3YYCHHUEC CHUCTEMbl HOPMATHBHBIX AJOKYMCHTOB, CTAHAAPTOB M MCTOAMYCCKHUX
MOCOOM, PETIAaMEHTUPYIOIIHNX YCIIOBHS XpaHEHHUS YJIEKTPOHHBIX JIOKYMEHTOB.

Bompocsr k 06cyxaeHuto:

1)Bunpl 1 pasHOBUAHOCTH HOPMATUBHBIX M METOAMYECKUX JOKYMEHTOB, YCTAHABIIMBAIOIIHUX
TpeOOBaHUs K XpAaHEHUIO JIEKTPOHHBIX JAOKYMEHTOB, HCTOPHS UX (OPMUPOBAHUSI.

2) HopmaTtuBHbIE ycroBUSI XpaHEHHS TIOKYMEHTOB HAa MarHUTHBIX

HOCHTEJISX.

3) OpraHuzaims ONEPaTHBHOTO M JIOJTOBPEMEHHOTO XpPaHEHHs 3JCKTPOHHBIX IOKYMEHTOBB
MEXTyHAPOIHBIX M HAIMOHAIBHBIX CTaHIAPTAaX.

4) TpeboBaHMs K CHCTEMaM »JJEKTPOHOTO JOKyMEHTOOOoOpoTa u ¢dopmaram ¢ IEIbI0
o0ecrieYeHnst COXPAaHHOCTH JIEKTPOHHBIX TOKYMECHTOB.

[To uroram OOCYXICHHUS BBHITIOJIHETCS MPAKTHUECKOE 3aJlaHHE MO COCTAJICHUIO METOAMYECKHX
PEKOMEHIANUK U 00eCIIeYeHUsI OTICPATHBHOTO U JIOJTOBPEMEHHOTO XPAHEHUS AIICKTPOHHBIX
JOYMEHTOB B OparHu3aluy.

KOHTpOJIBHBIe BOIIPOCHI:

1. KakoBbl ocHOBHBIE TpeOOBaHMS HOPMATHBHBIX JOKYMEHTOB U CTaHAPATOB K YCIOBUSIM
XpaHEHUS 3JIEKTPOHHBIX TOKYMEHTOB?

2. Kakue nomonHuTenbHble TPEOOBAHUS K YCIOBUSAM XPAaHEHUS AIIEKTPOHHBIX TOKYMEHTOB
coJiepKaT CTaHAapThI?

3. Kakue cranmaptel ¢ukcupyoT TpeOOBaHMS K pEeXHMaM apXUBHOTO XpaHEHUs
AIIEKTPOHHBIX TOKYyMEHTOB ?

4. Kakum o6pazom ymoctoBepercs ropuaudeckas cuia /] B mpoliecce apXUBHOTO
XpaHeHus ?

Crucox NCTOYHUKOB U JINTEPATYPHI:

1.1.icTOYHMKYN OCHOBHBIE.

1. Ilpuka3 MunkomcBszu Poccun ot 02.09.2011 Ne 221 «OO0 yrBepxaeHuu TpeOOBaHMN K
MHGOPMALIMOHHBIM CHUCTEMaM JJIEKTPOHHOTO JIOKyMEHTooOOpoTa (efepaabHbIX OpraHoB
UCTIOJITHUTENBHOW  BJACTH, YYMTHIBAIOIIMX B TOM 4YHCIe HEOOXOAUMOCTh 00paboTKU
MOCPE/ICTBOM JAHHBIX CUCTEM CIY)KEOHON MH(POPMALIMU OIPAaHUUYEHHOTO JIOCTYIIa

2. TOCT P 54989-2012. OobecneueHne JOATOBPEMEHHONH COXPAaHHOCTH DIEKTPOHHBIX
JOKYMEHTOB. VYTBEpKIcH ITpuxazom denepanbHOro areHTCTBa 1o
TEXHUYECKOMYPET'yIUpOBaHUI0O uUMeTposiorun ot 17centsOps 2012 r. Ne 325-ct. BBenen B
neiicteue 01.05.2013.M.:Crangaptundopm, 2013.
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3. TOCT 28388-89. Cuctembl 00padoTku napopmanuu. JJOKyMEeHThl Ha MArHUTHBIX HOCHTEISAX
naHHbIX. [lopsiioK BeINONIHEHUS U

obpamenus. M., 1989.

4. P]1 50-524-84 «Ilopspok XpaHeHUs] TOKYMEHTOB Ha MAITMHHBIX HOCHUTEIISAX».

5. TOCT 6.10.4-84 «YHuumupoBaHHbIE CHCTEMBI JOKyMeHTanuu. llpupanue ropuanyecKon
CWJIbI JJOKyMEHTaM Ha MAaIlMHHOM HOCHUTEJE€ W MalIMHOIPaMMeE, CO3[1aBa€MbIM CpPEICTBAMU
BBIYMCIIUTEIBHON TEXHUKI.

4.2.  VICTOYHMKH JOTIOJHUTEIBHEIE.

1. UCO 30301:2011 «Mudopmamus u nokymenrtanus. CHCTEMBbI YIpPaBICHHUS JTOKyMEHTAMH.
TpeboBanus» »// Opunmansusrii caidt ISO. www. http. 1ISO.com

2. 1SO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Uudopmanms u JOKyMEHTAIUS.
[TpuHuMnIel U QyHKIMOHAIBHBIE TPEOOBaHUS K JOKYMEHTaM B 3JIEKTPOHHOU oucHON cpenex//
Odunmaneusiii caidt [SO. www. http. [ISO.com (mata o6pamienus 01.05.2012)

3.PexoMeHanMM N0 KOMIUIEKTOBAHHUIO, Y4Y€Ty M OpraHu3allyd XpaHEHUs 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxuBax opranmzauuit. M.: BHUMJAJL, 2013//Ony0nukoBaHo Ha
camite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml.

4. PexoMmeHIaUMU N0 KOMIUIEKTOBAaHHWIO, Y4E€Ty M OpraHM3alMM XpPaHEHUS 3JIEKTPOHHBIX
ApXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHUIMINAIbHBIX apxuBax M.: BHUUJIAJIL,

2013//OnybnukoBano Ha caiire «ApPXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml).
5. ApxuBOBeUECKHE U  JOKYMEHTOBeI4YecKHe (YHKIHMOHAIbHbIE TpeOOBaHMUS K

MH(POPMAITMOHHBIM CHCTEMaM, 00€CTIEUNBAIOIINM 3JIEKTPOHHBIN JTOKYMEHTOOOOPOT B MpOIecce
BHYTPEHHEH AEITCIBHOCTH (eiepaibHbIX OPraHOB HCIOJHHUTENbHON BiacTu. Otuer mo HUP.
M..BHUN A, 2013. //OnyO6IMKOBaHO Ha caire «ApXUBBI Poccuny.
http://lwww.rusarchives.ru/methodics/index.shtml).
6. CpaBHuTenbHBIM aHAMM3 (GopMaToOB (AMITOB SICKTPOHHBIX JOKYMEHTOB IIOCTOSTHHOTO
(monroBpemenHoro) xpa"eHus». Order onm HUP. M.:PITVY, 2013 /Ony6nukoBaHo Ha caiiTe
«Apxussl Poccumn». http://www.rusarchives.ru/methodics/index.shtml).
7. OyHKUMOHAIbHbIE TpeOOBaHUS K HHMOPMAIMOHHBIM CHCTEMaM apXHWBOB JIIEKTPOHHBIX
nokymMeHTOB opranu3zamuii. M:Pocapxus, BHUMNIAJL. 2014 //OnybnukoBaHO Ha caiTe
denepanpHOTrO apXuBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

3.Ilepeuenn pecypcoB HHDOPMAMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTh «HTepHeT».
1. ApxuBbl Poccun. [OtpacneBoii noprtan "ApxuBbsl Poccun" Haxoautcs 1moj maTpoHATOM
denepanpHOro apxuBHOTO areHTcTBa (Pocapxusa)]; [DneKTpoHHBIN pecypc| — DIEKTPOH.
JIaH. — M., [2001-2015]. — Pexum JOCTyTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoHbIN. — 3ari. ¢ 3kpaHa.
2. NudopmaIimoHHO-CIIpaBOYHAs CUCTEMa apXUBHOM oTpaciu. http://termika.ru/issao

4.MarepuabHO-TEXHUYECKOe 00eCeYeHNE TUCIIUTUTHEI.

VueOHBIE KOMIBIOTEpHBIM Kiacc (cM. m. 8. MarepuanpHO- TeXHHUYECKOe obecredeHue
mucturuineeL ) [Iporpammaoe obecniedeHwue:

IIporpammHoe obecrieueHue :

Internet Explorer unu npyroit 6paysep.

Tema 6. (2 yaca). CtanapTu3aiys XpaHeHUs HayYHO-TEXHUUECKUX JTOKYMEHTOB.

Ilenb 3aHATHA: U3ydEHUE CUCTEMBI HOPMATHUBHBIX JOKYMEHTOB, CTaHJAPTOB U METOJUYECKHX
nocoOui, peraaMeHTHpyomux ycnoBus xpaneHuss HTJI, 3HaKkOMCTBO ¢ mpaBUiIaMu pabOTHI
roCyZlapCTBEHHBIX apPXUBOB U OPraHU3alMi ¢ HAyYHO-TEXHUUECKON JOKYMEHTALUEH.

Bomnpocs! 1 o6cyxneHus:
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1. Buppi W pa3sHOBUIHOCTH  HOPMATHBHBIX M METOJUYECKHX  JOKYMEHTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K XPAHCHHIO HAYYHO-TEXHUYECKHX JOKYMEHTOB, UCTOPHUS HX
(dbopmMupoBaHuUs.

2. KakoBbl TpeGOBaHMS ~CTAaHAAPTOB K  YCIOBHSIM  XpPaHEHUS  KOHCTPYKTOPCKOMH
JOKyMeHTauu?

3. KakoBbl TpeOOBaHMS CTAaHAAPTOB K  YCIOBHSIM  XPAHEHUS  TEXHOJIOTMYECKOU
JTOKyMeHTauu?

4. KakoBel TpebGoBaHMsSI CTAaHAAPTOB K  YCJIOBHUSIM  XpaHEHUS  MPOEKTHOM
JTOKyMEHTauu?

KoHTposbHBIE BOIIPOCHL:

1. KakoBbl OCHOBHBIE BU/IbI U PA3HOBUIHOCTH HaYYHO-TEXHUYECKOU TOKYMEHTAIU?

2. KakoBbl o0mume ¢yHkuuu axuBa opranuzauuu u ciayx6sl HTJl u B uem cnenuduka
nesTenbHOCTH ciy:k0b1 HT1?

3. B uem cnennduika XpaHeHHs: HAYYHO TEXHUYECKON JOKYMEHTAIUU COTJIAaCHO MpaBujam?
4. Kakue HOBblE BUABI 3JEKTPOHHBIX HAYYHO TEXHUYECKUX JOKYMEHTOB YIIOMHUHAIOTCS B
cTaHgaprax?

Crrcok MCTOYHUKOB U JIUTEPATYPHI.

1.1. HcroyHHKH OCHOBHbIE

1.OcHOBHBIE TpaBuiIa pabOThl ¢ HAYYHO-TEXHUYECKON JOKyMEHTalueld B OpraHU3alUsX U Ha
npeanpuatusax. M., 1991.

2. OcHoBHbIE IpaBUJIa pabOTHI ApXUBOB opraHu3aimii / Pocapxus.
BHUMNJAA. M., 2002.
3. OcHoBHBIE  mpaBuia  paboOThl €  HAYYHO-TEXHMYECKON  JOKyMeHTauued B

rocyIapcTBeHHBIX apxuBax Poccmiickoit ®epepanun/Onodpensr  pemennem  Kosuteruun
Pocapxusa ot 26 mapta 2003 r; Pocapxus, BHUMNJIAl. M, 2003.

4, IocTt 21.1003 — 2009. Cucrema nOpoOeKTHOM IOKYMEHTAllUH ISl CTPOUTEIbCTBA
(CITAC). Yyer u xpaHeHHE MPOEKTHON JOKyMeHTanuu. YTBepxkaeH [Ipukazom dDenepaibHOTO
areHTCTBA M0 TEXHUYECKOMY peryaupoBaHuio U Merposoruu oT 30 HosOps 2009 r. Ne 526-ct
Brenen B neiictue 03.01.2010.M.:Crannaptuadopm, , 2010.

5.TOCT 2.501-2013 ECK/. IlpaBuia y4éta v XpaHeHUs . YTBEpKJIeH MexXrocyaapcTBEHHbIM
COBETOM I10 CTaHAApTU3AIUU, METPOJIOTHH U cepThdukamuu (mpotokos Ne 58-IT ot 28 aBrycra
2013 r.) Beenen B peticteue 01.06.2014. .M.:Cranmaptundopm, 2014.

1.2. VCTOYHUKMU IOIIOJIHUTEIIHLHBIE.

1. I'OCT 2.001-70. Equnas cucrema koHcTpyktopckoi mokymentanuu (ECKJI). OGmme
nonoxxkeHus. M., 1985.

2. I'OCT 2.501-68. ECKJ. IlpaBuna yuera wu xpaHeHus. M., 1985.

3. I'OCT 21.001-77. Cucrema mpoektHoit mokymeHTanuu ajis ctpoutensctBa (CIIIAC).
OOmue nojoxxenus. M., 1980.

4, I'oCT 21.203-78. CIIAC. IlpaBuna yyera M XpaHEHUs [OJUIMHHUKOB IPOEKTHOM
nokymeHTtauuu. M., 1979.

5. I'OCT 3.1001-81. Enmunas cuctema TexXHOJOTHYECKOW JmokymeHTanuu. OOmue
mosioxkeHust M., 1984,
6. I'OCT 3.1001-2011 Epunas cucteMa TEXHOJOTHYECKOW moKyMmeHTauuu. OOrmiue

nosioxkeHust. [IpuHAT MeXrocynapcTBEHHbIM COBETOM [0 CTaHIAPTH3allMU, METPOJIOTMU U
cepruukanuu  (mporokon ot 12 mas 2011 1. N 39) BpemeH B 1elicTBue
01.01.2012.M.:Cranaaptungopm, , 2011.

7.TOCT 2.051-2013. ECK/I. DnexrtponHsle noKyMeHThl. O0mue nonoxxeHus.- Bzamen 'OCT
2.051-2006; BBea. 2014-06-01.- M.: Crangaptundopm, 2014.- 11, 10 ¢

8. T'OCT 2.511-2011 MexrocyaapCcTBEHHBIH CTaHIApPT. ECK/. IlpaBuna mnepenauun
IEKTPOHHBIX KOHCTPYKTOPCKHX JIOKyMEHTOB. Ob6ume MIOJIO’KEHUS. [Tpunst
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MeXrocyJapCTBEHHBIM COBETOM IO CTAaHAAPTU3ALUH, METPOJIOTHH U cepTH(UKAIUU (TIPOTOKOI
ot 12 mas 2011 r. Ne 39). Beenen B petictue 01.01.2012. M.:Crannaptundopm, 2011.

2.1. JIuteparypa OCHOBHasl.

1.JleonoB A.B. barypun IO.M. 3D 10KyMEHT — HOBBII TUI HAay4YHO-TEXHHUYECKOU
nokymenrtanun//Bectauk apxusucra. 2013. Ne 3. C.192-205.

2.2. Jluteparypa 10NOJIHUTENIbHAS.

1. ®ununnos H.I'. Hayuno-texuuueckue apxussl CCCP. M., 1991.

3. [lepedens pecypcoB nH(GOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «HTepHET».

1. Apxusbl Poccun. [OrpacneBoil mopran "ApxuBbl Poccun" HaxomuTcs HOJ maTpoHATOM
®depnepanpHoro apxuBHOTO areHTcTBa (Pocapxuaa)]; [DneKTpoHHbIN pecypc| — DIEKTPOH.
TaH. — M., [2001-2015]. — Pexum JIOCTYTIA:
http://www.rusarchives.ru/guide/fed gd.shtmlwww. cBoGoaHBINi. — 3ari. ¢ sKpaHa.

2. ndopmanioHHO-CIIpaBOYHas CCTeMa apXuBHOM oTpaciu. http://termika.ru/issao

4.MarepuanbHO-TEXHHUECKOE 00eCTIeueHUE 3aHATHSI.

VY4eOHbII KOMMBIOTEPHBIM Kiacc (cM. m. 8. MarepuanbHo- TexHHUECKoe olecnedeHue
mucuutuinHel ) [IporpamMmmHOe obecnieueHue:

[IporpamMmmHoe obecrieueHue :

Internet Explorer wimm npyroit Gpaysep.

OO0pa31ipl Hay9HO-TEXHUYECKHUX IOKYMEHTBO Pa3HbIX BUIOB M PA3HOBUIHOCTEH.

Ilpu _paspabomke cnucka uUCmo4YHUKOS8 U JUMepamypbl _HeoOX00UMO yuumuleéams mpeboeanus
00pazosamenbHblX CMaHoapmos no KHu2000ecneyeHHoCHu.

i @I'OC 3+ : «B cayuae Heucnonv3o6anus 8 OpeaHu3ayuu d1eKmpOoHHO-OUOIUOMEYHOU
cucmemol (31eKMPOHHOU OubIUOmeKu) oudbauomeuHsvll GOoHO 00NHCEH ObIMb VKOMNAEKMOBAH
neyamublMu U30AHUAMUY U3 pacyema He meHee 50 IK3eMNAapo8 Kaxico020 U3z U30AHULL OCHOBHOU
JUMepamypwvl, NepequcieHHOU 6 padouux npocpammax OUCYUnIuH (Mooyaetl), NPakmux, u He
MeHee 25 IK3eMNIAP08 00noIHUmeNbHoU aumepamypul Ha 100 ooyuarowuxcsy.

i OI'OC 3++ : «llpu ucnonvzosanuu 8 0OPA308aAMENbHOM Npoyecce NeUamuvblx U30AHULL
oubauomeuHwvlli hoHO OondICeH ObliMb YKOMNIEKMOBAH NEYAMHbIMU U30AHUAMU U3 pacdema He
meree 0,25 sx3emMnaapa Kaxcoo2o u3z U30aHull, YKA3AHHBIX 8 padouyux npocpammax OUCYUNIUH
(moodynell), npakmux, Ha 0OHO20 00YYAIOWE20Cs U3 YUCAA JUY, OOHOBDEMEHHO O0CBAUBANOUIUX
CcoOmeemcmayuyio OUCYUNIUHY (MOOYIb) NPOXOOAUWUX COOMBEMCMBYIOWYIO NPAKMUK)Y Y.

6.2. [lepevens pecypcoB HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOM ceT «IHTepHEeT».
Bubnuoepapuueckue 3anucu 31eKMpOHHLIX Pecypco8 COCMABIAEMcsi 8 COOMBEMCMEUU C
mpeboganuamu I'OCT 7.82-2001 «bubnruoepaguueckas sanucs. bBubnuoepaguueckoe onucanue
eKmponHbIx pecypcos. Obuue mpedo8anus u NPABUIA COCMABICHUSY.

7. MarepuajibHO-TeXHH4YECKOe o0ecneyeHne JTMCUMILINHBI (M00Y/1:1)

B kauecmee  mamepuanbHo-mexHuueckozo — obecnedueHus  OUCYUNIUHLL  VKA3bIBAEMCsl
Heobxooumoe 01 00yYeHUs JUYEH3UOHHOe NPOocSpaMMHOe obecneyeHue, 000pyoosanue,
0eMOHCMPAYUOHHBLE NPUOOPBI, MYTbMUMEOUlIHbIE CPeOCm8a, yueOHble duibMbl, MpeHaxcepul,
Kapmul, Ni1aKamol, Ha2asiOHble NOCOOUs, MPebOBaHUs K AyOUMOPUsIM — KOMNbIOMEPHbLE KIACCHI,

akademuyecKue Uil CneyuaibHo 000py008aHuvie ayoumopuu u 1a6opamopuu, Haiuuue 00CKU U
m.o.

Cocra nporpammHuoro odecneuenusi (I10), coBpeMeHHBIX po(eccHOHAIBHBIX 0a3
aaHHbIX (B/1) u nndopmanuonno-cnpasounbie cucrem (MCC) (2016 r.)
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1. Hlepeuens I1O

Tabnuya 1
Nent Haumenosanue [10 [IpousBoaurens Cnoco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
€c80000HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JIMIICH3UOHHOE
2 Microsoft Office 2010 Microsoft JIMIICH3UOHHOE
3 Windows 7 Pro Microsoft JIMIIEH3HOHHOE
4 AutoCAD 2010 Student Autodesk CBOOOJTHO
pacpocTpaHseMoe
5 Archicad 18 Rus Student Graphisoft cBOOOTHO
pacpocTpaHseMoe
6 SPSS Statisctics 22 IBM JTUICH3NOHHOE
7 Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
2. Hepeyens B/Iu UCC
Tabnuya 2
Ner/m HaumenoBanne
1 MexayHnapoansie pedepaTuBHbIe HaykoMeTpuueckue bJl, mocTymHble B pamMKkax
HalMoOHAJILHOM noanucku B 2016 .
Scopus
2 [Tpodeccrnonanpabie MOTHOTEKCTOBBIE b/I, TOCTYMHBIE B paMKax HaIlMOHAIBHON

noamucky B 2016 r.
Kypuansr Oxford University Press
SAGE Journals
XKypuansr Taylor and Francis
3 [IpodeccrnonanpHbIe MOTHOTEKCTOBBIE B/
JSTOR
W3nanus no o611ecCTBEHHBIM U TYMAHUTAPHBIM HAyKaM
4 KomnrerorepHsie cripaBoOYHbIE PABOBbIE CUCTEMBI
Koncynperant Ilnroc,
I'apanT

8. O0ecneuenune 00pa3oBaTeJbHOI0 NMPOLECCA /IS JIHI C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3710POBbSI

HpI/I HCO6XOI[I/IMOCTI/I pa60qa;1 nporpamMma AWCHUILIMHBI MOKET OBITE alaliTUpoOBaHa IJIsd
oOecreueHust O6pa30BaTeJ'H>HOFO nponecca JMnaM C€ OIpaHHYCHHBIMHA  BO3MOKHOCTAMU
3A0POBBA, B TOM YHCIIC I JUCTAHIITMOHHOI'O O6y‘{eHI/IH. I[J'IH 9TOr0 OT CTYACHTa Tpe6yeTc;1
NpEACTaBUTh 3aKJIFOUCHUC IICHUXO0JIOTO-MEINKO-TIeJarOTHYeCKON KOMHMCCHHU (HMHK) n JINYHOC
3asABJICHHUC (BaﬂBJIeHI/Ie 3aKOHHOTO Hpe)lCTaBI/ITeJ'IH).

B zaxmrouenuu [IMIIK gomxHO OBITH MIPOMHCAHO:

- pexoMeHayemas ydeOHasi Harpyska Ha oOyuwaromierocs (KOJMYECTBO JHEW B HENENI0, YacoB B
JICHD);

- 000pyI0BaHNE TEXHHUUYECKUX YCIOBUHI (TIPH HEOOXOIUMOCTH);

- CONPOBOXKJIEHHE W (WJIM) NMPHUCYTCTBUE POAWTENEH (3aKOHHBIX MpEJCTaBUTENEH) BO BpeMs
yueOHOoro mpoiiecca (pu HeOOXOAUMOCTH);
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- OpraHu3anus ICUXOJIOTO-TIEAArOrHUYECKOr0 COMPOBOXKJICHHE OOyJaromerocs ¢ yKa3aHHeM
CHEIUATUCTOB U JIOMYCTUMOM Harpy3ku (KOJUYEeCTBa 4acOB B HEJNIEIIIO).

JUia ocywiecTB€HHs MPOLEAYp TEKYILEro KOHTPOJIS YCIIEBAEMOCTH U IPOMEXKYTOUHOMN
aTTecTallMd OOYYalOIMXCsl NpU HEOOXOAMMOCTH MOTYT OBITH CO3AaHBI (DOHIBI OLIEHOYHBIX
CPEICTB, AaJalNTUPOBAHHBIE JUISI JIML C OrPAHUYEHHBIMH BO3MOYKHOCTSIMH 370POBbSl U
MIO3BOJISIFOIIME OLIEHUTh JOCTIKEHHE MMM 3allNTAHUPOBAHHBIX B OCHOBHOM 00pa3zoBaTelbHOMN
nporpaMme pe3yJbTaToB OOy4YeHUS M YPOBEHb C(OPMHPOBAHHOCTH BCEX KOMIICTEHIIHIA,
3asBJIEHHBIX B 00pa30BaTEIBLHOM MpOTpaMMe.

dopma NpoOBEACHUA TEKYIIEHW W MTOTOBOM aTTECTallMU I JUL C OTIPAHUYEHHBIMU
BO3MOJKHOCTSIMH 3/I0POBBSI YCTAHABJIMBAETCS C YYETOM HWHAMBHIYAIBHBIX TICUXO()U3MYECKHX
ocoOeHHocTeH (YyCTHO, MMCbMEHHO (Ha Oymare, Ha KOMIbIOTEpE), B OpME TECTUPOBAHUS U T.I1.).
[Ipn HeoOXOOMMOCTH CTYAEHTY NPENOCTaBISETCS IOTOJHUTEIBLHOE BpeMsl Uil MOJArOTOBKHU
OTBETA Ha 3a4eTe WM SK3aMEHE.

9.2. MeTtonueckue peKOMEHIAIMH IO TIOJTOTOBKE MMUCHbMEHHBIX pa60T12

[oaroroBka pedepara MO3BOIAET 3aKPENUTh TEOPETHIECKUE 3HAHUS 10 AUCIUILTHHE, TPUOOPECTH HABBIKU
CaMOCTOSITEJIPHOTO YITYOJIEHHOrO HW3Y4eHUs TEOpPEeTHYECKOro Marepualia OJHOrO W3 pas3aenoB Kypca. [lpu
IMOATOTOBKE pe(bepaTa CTYACHTHI NOJYYalOT HAaBBIKU IIOMCKa MCTOYHUKOB U JIUTEPATYPHI 110 TEME, B TOM YUCIIC C
IOMOIIBIO MPABOBLIX CUCTEM H 68.3 JAHHBIX, a TaKXC pa6OTaTbI C HaﬁlleHHbIMH HCTOYHUKAMU U HHTCpaTypOﬁ,
HaBbIKM aHaJn3a HOpMaTHBHOﬁ u MeTO}IquCKOﬁ JIMTEPATYpPhl, Y4aTCsA BBIABJIATL B3aMMOCBA3b IPABOBBIX HOPM,
METOAUYECCKUX peKOMCH}]aL{I/Iﬁ U HayYHBIX I/ICCHe}IOBaHI/Iﬁ 10 TEMCE, nu3jlaraTb MNPOYUTAHHOEC, HCIUIb3Yd
COBPEMEHHYIO MPO(ECCHOHAIBHYI0 TEPMHUHOJIOTHIO, 000011aTh, CHCTEMAaTU3UPOBATh U JIENIaTh BBIBOIBI.

Pedepar momxeH ObITh OGOPMIICH B COOTBETCTBHU C TPEOOBAHUSAMH, NMPEABABISCMBIMHA K MOATOTOBKE H
o(hOpMIIEHHIO MUCBMEHHBIX padoT B BY3e, koTopble OCHOBBIBAIOTCS Ha TPeOOBAHMAX K O(QOPMIICHHIO HAyYHBIX
paoor.

Pedepar Brirouaer:

— TUTYJIbHBIN JIUCT;

- OTJIaBJICHHE;

- BBEJICHHE;

- OCHOBHYIO 4acTh (TeMaTH4YECKHUE IJIaBbl, He Ooee Tpex);

- 3aKJII0YEHHE;

- CIIUCOK HCIIONB30BAaHHBIX UCTOYHHUKOB U JIUTEPATYPHI, B.T.4. PECYpCOB HHPOPMAIIOHHO-
KOMMYHUKAIIMOHOH CETH HHTEPHET.

O6bem petepara — 15-25 crpanuir Tekcta (ipu Habope depes 1,5 uHTepBana u pasmepe mpudra 13-14).
Pedepar pacrieuaTsiBaeTcst Ha OTHOI CTOPOHE CTaHIAAPTHOrO Jncta Oymaru gopmara A4 (210x197mm).

Crpanuiisl pedepara HyMepyrOTCcsl apabCKUMU HUppaMH Ha BEPXHEM I10JIe JICTA, Oe3 KaBbIueK, Ne(UCcoB 1
JPYTUX 3HAKOB INPENHMHAHWsA. THUTYIBHBI JIMCT M OIJIaBJICHHE HE HYMEpYIOT, HO BKIIOYAIOT B OO 00BeM
pedepara.

Hayuno-cripaBouHbIi armmapat pedeparta BKIIOYAET CIIMCOK MCTOYHHKOB M JINTEPATYphl M IOACTPOYHBIE
cHOcKH. [lofcTpouHble CHOCKH HCIIONB3YIOTCS BO BCEX CIIy4asX LHUTUPOBAHUS B TEKCTe pedhepaTa MpaBOBHIX aKTOB,
WHBIX JOKYMEHTOB, IOCIOBHO BOCIPOM3BOIUMBIX (pparMeHTOB MOHOTrpaduii, cTareil, y4eOHHKOB, Y4eOHBIX
mocoOuii, a TaKKe MPH NUTHPOBAHUM HOPMATBHO 3aKpPEIUICHBIX OMNpEACTeHHH TEepMUHOB W TOHATHIL.. Bce
npuBoIUMEIe B pedepare (akThl, HU(PBI, aThl, KOHKPETHBIE IaHHBIE TAaKXKe JOJDKHBI OBITH IONTBEPIKICHBI
MIOACTPOYHBIMU CHOCKaMU. CHOCKM HYMEPYIOT B Ipelesiax OJHOW CTpaHHMIBI apaOCKUMH IH(PpPaMH, TeKCT CHOCKH
pa3MeLaroT MO/ MOCIEIHEN CTPOKOM TEKCTA.

[Ipuberath K LUTUPOBAHWIO HAYYHOW W Y4eOHOH JIUTEpaTyphl ClenyeT B HCKIIOYHUTENBHBIX CIydasX,
9TOOBI M3JIOKHATH Hamboliee Ba)KHOE MOJOKeHWe, BbBoA. OObeM IMTATHI HE MOJDKEH mpeBbmath .25 Tekcra
CTpaHHLIBL.

CHOCKH M CIIUCOK HCIIOJB30BAHHBIX MCTOYHUKOB M JIUTEPATYPHI JOJDKHBI OQOPMILATECS MO TPeOOBaHUAM
oubmmorpadpuaeckux 'OCToB CUBU/], B wactHOcTH ['OCT 7.1—84 Cucrema craHmapToB HO HH(OpMAaIu,

2 B pasgen BkaoudaroTcs TpeboBaHMS K MOAFOTOBKE, COAEPXaHWIO, U ObDOPMAEHMIO MWUCbMEHHBIX PaboT
NpesyCMOTPEHHbBIX y4ebHbIM MAaHOM Wan paboueit Nporpammolt (Kypcosas paboTa, 3cce, pedepar, AOKNas v T.M.).
Mpu Haauumm kadeapanbHbix UK hakyabTETCKMX PEKOMEHAALWiA Mo MOArOTOBKE MUCbMEHHbIX PaboT pasaen

BktoYaetca B PrJ no YCMOTPEeHUIO npenojaBsatend - COCTaBUTENA. Ecam nnucbMeHHas pa60Ta He NpeaycMOTpEHa,

pasaen He BKAKYaeTCA.
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OnOMMOTEeYHOMY W H3JaTeNbcKkoMy Jnenmy. bubmmorpaduueckoe ommcannme nokymeHta. OOmme TpeOoBaHUS U
TIPaBUIIA COCTABIICHUS.

CcpUIKM Ha pecypchl HHTEpHET NOJDKHBI OBITh odopmiteHs! 1o mpasmwiaM «['OCT  7.82—2001 Cucrema
cTaHmaproB 1o uH(popMmanuy, OWOIMOTEYHOMY U M3JATENbCKOMY Jeny. buOnmorpadudeckas —3ammuch.
Bubnuorpaduueckoe onmcanue IEKTPOHHBIX PECYPCOBY.

Hanpumep:
NBanoB .. 3aromoBok crateu // MccinemoBano B Poccuu [DIeKTpOHHBIN pecypc] : MHOTOIIPEIMET. Hayd.
KypH. / Mock. ¢u3.-TexH. HH-T. — DJeKTpoH. *KypH. — Honronpynusrii : MOTH, 1998— . — Pexxum moctyna

KypH.: http://zhurnal.mipt.rssi.ru.— 3arm. ¢ skpana. — Ne roc. perucrparmu 0329900013.

Ipu oneHke pedepara OLEHUBACTCSI COOTBETCTBUE COMEPIKAHUS TeMe pabOThI, MOHOTA PACKPBITHS TEMBI,
nombopa WCTOYHHKOB M JINTEPATyphbl, HOBH3HA BBISBICHHON JIUTEPATyphl, CTAHAAPTOB, HOPMATHBHBIX AKTOB,
COOTBECTBHE COBPEMEHHON HOPMATHBHO-TIPABOBOM 0a3e, JIOTMYHOCTh MOCTPOCHHS PabOThl, CaMOCTOSITEILHOCTD
BBIBOJIOB W 00OOIICHMI, TPaBWILHOCTh HCIONB30BaHHUS MPO(YECCHOHANBHBIX TEPMHHOB, MNPABUILHOCTD
ohopmiIeHHsT pabOThl U CHOCOK, HANIMYHS CIHCKa WCTOYHHKOB U JINTEPATYPhl U COOTBETCTBHE HCIIOJIb30BAHHOW B
pabore nuTeparype.

PaboTa MONHOCTBIO HE COOTBECTBYET TEME, COACPKUT IuTHpoBaHue Oonee 50 % TekcTa 03 CHOCOK,
SIBJISICTCSI KOMTUEH CTAThU MJIM HOPMATUBHOTO TOKyMeHTa — () 6aioB.

PaboTa 4acTHYHO HE COOTBETCTBYET TEME, CONCPXKUT IMTUpOBaHMe MeHee 50 % Tekcra 0e3 CHOCOK, He
COOTBECTBYET TpeOOBaHUSIM K O(DOPMIICHHIO, OTCYCTBYET CIHMCOK MCTOYHHKOB M JIUTEPATypPhbl, CAMOCTOSTENbHbIC
BBIBOJIBI — 1-5 Gasos.

Pabora B I€]IOM COOTBETCTBYET TEME, MMEIOTCSI CAMOCTOSITENbHbBIC BBIBOIbBI, HO COMCPIKUT IUTHPOBAHHUE
meHee 50 % TekcTa, He COOTBECTBYET TPEOOBAHUSAM K OQOPMIICHHIO, CITHCOK MCTOYHUKOB M JIUTEPATYphl HMEETCS,
HO yCTapel WM He COOTBETBYET COJIEP)KaHUIO paboThl, B paboTe HET CHOCOK — 6-9 Oaiuios;

Pabora COOTBETCTBYET TeMe, TeMa PACKphITa TOJIHO, COOTBETCTBYET COBPEMEHHOM HOpMAaTHBHOW Oase,
HCIIONIb30BaHA COBPEMEHHAS JIUTEPATYPA, UMEETCS CITICOK MCTOUYHHUKOB U JIMTEPATYPhI, CAMOCTOSTEIBHBIC BBIBOJIB,
Het uuTat 6e3 cHocok — 10-15 Gamos.

JlononHuTeNnbHbIe Oaiibl JTO0ABJISFOTCSA 32 COOTBETCTBHE TpeOoBaHMsAIM K odopmicHuio (1-2 Oamia),
HCTIONB30BaHUE COBPEMEHHOM HAaydHOW M METOAMYEcKOH nutepaTypsl (1-2 Gamia), IOTHYHOCTh M OPTHHAIBHOCTD
BbIBOJIOB (1-2 Gaia).

IIpuMepHas TeMaTHKA NUCbMEHHBIX KOHTPOJIBHBIX padoT (pedepaTtos) :

1. Uctopus crangaptuzammu JJOY u apxusHoro nena B PO.

2. Opranusanus cTaHAapTU3aLUKA APXUBHOTO Jiesa (MHCTUTYTBI, POLEcC pa3pabOTKU CTaHIAPTOB U €ro
pernaMeHTanys, KacCH(UKaIysa HICTOYHUKOB 110 CTaHIapTU3ALNH).

3. Hcropus u COBpEMEHHOE COCTOSIHUSI CTAHAAPTU3ALMN aPXUBHOM TEPMUHOIOrUU B PO.

4. Pa3paboTka 1 K1accuuKanus MexIyHapOIHbIX CTaHIAPTOB, IPHMEHAEMBIX B cepe apXUBHOTO
Jena.

5. Pa3BuTHe Hay4HO-TEXHUYECKOIO IIpOrpecca U CTaHAapTH3aLMsI HAydHO-TEXHUYECKON IOKYMEHTALIUH.

6. BrimsiHME pa3BUTHS TENEBUJICHUS B HAIlIEH CTpaHe HA CTaHIAPTU3ALMIO XPaHEHHS ayIOBU3yaJIbHBIX
JOKyMEHTOB.

7. Ponp craHmapTH3alMM B CTAHOBJICHUH U PAa3BUTHH apXUBOBEICHUS IOKYMEHTOB Ha MAIIMHHBIX HOCUTEJNEH B
HaIen

CTpaHe.

8. Hcropust craniapTHU3aIMU ONMCAHUSI ApXUBHBIX TOKYMEHTOB B PO n kinaccudukaimm 10KyMEHTHOMH
WHPOPMALIUU B apXHUBaX.

9.CpaBHUTENBHBIN aHATN3 TPEOOBAHUI U NTPABUII KIaCcCH(HUKAINN apXUBHBIX JOKYMEHTOB Ha Pa3IMYHBIX BHIAX
HOCHUTENEH U HAyYHO-TEXHUIECKOH JOKYMEHTaIH. *

10. CpaBHUTENBHBIN aHAN3 KPUTEPUEB SKCIIEPTU3BI IIEHHOCTH apXUBHBIX JOKYMEHTOB HAa Pa3IMYHBIX BUAAX
HOCHUTENEH U HAyYHO-TEXHUIECKOH JOKYMEHTAIHH. *

11. CpaBHHUTENBHBIN aHATTN3 TPEOOBAHU U MIPABHJI yUeTa apXUBHBIX JOKYMEHTOB Ha Pa3IIMYHBIX BHIAX
HOCHUTEIEH W HAyIHO-TEXHUIECKOH TOKYMEHTAIHH. *

12. CpaBHHUTENBHBIN aHATTN3 TPEOOBAHUH K 00€CIIEUEHUIO COXPAHHOCTH APXHUBHBIX JJOKYMEHTOB Ha Pa3IMIHBIX
BHaX HOCHTENIEH M HAyIHO-TEXHUIECKON JOKYMEHTanum. *

13. CpaBHUTENBHBIN aHATN3 TPEOOBAHUH K ONMMCAHHIO M CO3JJAHHIO CIIPABOYHO-TIONCKOBBIX CPEICTB K
apXWBHBIM JIOKYMEHTaM Ha Pa3JInYHBIX BUIAX HOCUTEIECH M HAyIHO-TEXHUIECKON TOKYMEHTAINH. *

14. BrmsiHue mepexoria K 31€KTpOHHOMY TIOKYMEHTOOOO0pOTY Ha TPaBHIIa XPaHEHHST HJIEKTPOHHBIX

JIOKYMEHTOB. *

17. CpaBHHUTENBHBIN aHATH3 TPEOOBAHUH K 00CCIICUCHUIO COXPAHHOCTH apXHUBHBIX IOKYMEHTOB B HAIIMOHAITBHBIX
1 MEXIYHApOTHBIX CTaHIApTaX.

18. Opranusanms cTaHIapTU3AIMA ¥ CHCTEMa CTaHAapTOB B 00JIACTH apXWBHOTO Jefia 3a pyOe:KoM (Ha mpuMepe
KOHKPETHOU CTPaHEHI).

19. TpeboBaHUS K ONEPATHBHOMY H JJOITOCPOTHOMY XPAHEHHUIO SJICKTPOHHBIX JTOKYMEHTOB B HAIIICH CTpaHE U 3a

pyoexom*.
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20. Pors BHUMIAI B pa3paOoTKe HAMOHAIBHBIX M OTPACIIEBBIX CTAHIAPTOB B 00JIACTH apXHUBHOTO JA€Na U UX
pacnpocTpaHEeHUN.

22. Meroandeckue pa3pabOTKu apXUBOB M MX BKJIAJ] B CTAaHIAPTH3ALUIO apXUBHOTO fena B PO.

23. H(opMaIMOHHBIC CHCTEMBI U 3JICKTPOHHBIC OMOIMOTEKH B TIOUCKE U XPAHCHUU CIMAHOApmos 6 cghepe
apxueHoeo oeid.

7.4. Pabouasi TeTpaab CTydeHTA.

3anonHeHue pabouell TeTpaau OPraHU3YeT CaMOCTOATENbHYK PaboTy CTyIeHTa HajJ HCTOYHUKAMHU IO
CTaHJApTU3AIUK apXUBHOTO nenna B PO, Tembl paboueii TeTpaIu COOTBETCTBYIOT MPOOJIEMAaTHKE Kypca U BKIFOYAIOT
B ce0s Bce OCHOBHBIE HAIIPABJIEHUS CTAHAAPTU3AIMU aPXUBHOIO Jena.

B xozme paboThl Hax KaXIOM TEMOH CTYAEHT YYHUTCSI OCYIIECTBISTh CPAaBHUTEIBHBIA aHaIu3 TPeOOBaHUMA
HOPMATUBHBIX JOKYMEHTOB U CTAaHAPATOB. HOBTOMy TCTpaAb CTPYKTYpHUpOBaHa B (bopMe CPaBHUTCIIbHBIX Ta6J'II/II_I.

Baxnas poJIb B pa60Te HaJa TCMaMH pa60‘[€l71 TCTpaau OTBOAUTCA aHAJIU3y OCHOBHBLIX IPaBUJI pa6OTBI
APXHBOB KakK HanboJiee Ba>KHOTO JOKYMEHTA, YCTaHaBJIMBAIOUIETO HpO(l)eCCI/IOHaJ'H)HI)Ie HOPMBI " Tpe6OBaHI/IH, a
TAaKKC CPaBHCHUIO ’I’peGOBaHI/Iﬁ IpaBuJI 1 CTaHAAPTOB.

[Ipu 3anonHeHny TeTpaau He CieqyeT KOMMPOBATh pa3zeNbl MPaBUIl U CTaHAAPTOB, CIENyeT MaKCUMAaJIbHO
TOYHO U KPATKO OTBE€YATH HA NOCTABJICHHBIC BOIIPOCHI. KpI/ITepI/II/I OILICHKH CM.TAaKXC¢ II. 5.3.

Tema 1. CpaBHuTenbHbIN aHann3 «OCHOBHBIX NpaBwi paboThl apXuBOB opranuzanmin» (2002) u «IIpaBun
OpraHU3allid XpaHEHUs KOMIUIEKTOBAHUSA, ydeTa M MCIONb30BaHUA NOKyMEeHTOB A® P®D u apyrux apXuBHBIX
JOKyMEHTOB

B TOCYIapCTBEHHBIX U MyHHUILIMNAIBHBIX apXHUBax, My3esaX, Onbnuorekax, opranmszamusax PAH. (2007).

[lepen HauwasoM pabOTHI TOBTOPHUTE, YE€M pa3IMYalOTCS MO MPOQIII0, (YHKIMAM ToCylapCTBEHHBIE,
MYHUIIMIIAJIbHbIE aPXUBBI U ApXMBbI OpraHU3aLHil.

Kputepuu cpaBHeHus «OcHOBHBIE TpaBuiay....| «lIpaBuia opraHuzanyu XpaHeHus...»

BrIxoqHbIe TaHHBIE, KEM U
KOTJIa YTBEPKIEHbI

J1s1 KaKuX BUJIOB apXMBOB
TpeaHa3HaYeHbBI

CpaBHHTE CTPYKTYPY
npUBeaUTE 00IIHE

paszelnsl IByX MpaBuil

Beimumure omnuns —
pa3zensl, KOTOPBIX HET B
JpYTUX MpaBuIax

CpaBaute TpeOOBaHHUS K
XPaHWIHIIAM.

Kpartko npuBenute obmrre
TpeOOBaHUS K 3TaHUSIM
(momereHusIM)
aApXUBOXPaHWIHII (HE
6omee 10 Te3mCOB).

[IpuBenure Ha3BaHus U
BBIXOJIHBIC JJAHHEIC
T'OCTos,
perIaMeHTHPYIOIINX
YCIIOBHS XPaHCHUS
ApPXUBHBIX JJOKyMEHTOB
B PD.

CpaBHHTE COCTAaB YUETHBIX
JOKYMEHTOB

B TOCY/IapCTBEHHBIX,
MYHHIHAIIBHBIX apXHBaX H
apX#Bax OpraHU3aINi
(pa3men 6 «Yuer
JIOKyMEHTOB B apXUBE»,
Paznmen 3 «Opraamsanus
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ydera JIOKyMEHTOB
ApxusHoro porna PO u
JPYTUX apXHUBHBIX
JIOKYCHTOB B apXHBE»)
[IpuBenure Ha3BaHMs
00X YYETHBIX
JOKyMeHTOB ((popm).

Vkakute Ha3BaHUS
y4eTHBIX (hopM,
XapaKTePHBIX TONBKO IS
TOCYapCTBCHHBIX,
MYHUITUIATBHBIX aPXUBOB
U apXHBOB OpTaHU3aIINH.

CpaBHHTE CIIPaBOYHO-
TIOMCKOBBIE CPENICTBA
aApPXUBOB

(pasnen 7 «HayuHo-
CTPaBOYHBIN ammapary,
paznen 5.3 «CrnpaBoyHO -
TIOMCKOBBIE CPEJICTBA,
(HCA) apxusay).
[TpuBenuTe 0OIIIHEC BUABI
TMOUCKOBLIX CITPaAaBOYHHNKOB
JUISl TOCYJApCTBEHHBIX,
MyHI/II_[I/IHaHBHBIX apXUBOB,
apXMBOB OpraHU3aIUil.

VYKakuTe Ha3BaHUSA
MIOMCKOBBIX
CIIPaBOYHUKOB,
XapaKTepHbIE TOIBKO JUIs
rOCYAapCTBEHHBIX,
MYHHULUIAJIbHBIX apXUBOB
Y apXUBOB OpraHu3alui.

CpaBHute Gpopmbl
UCTIONb30BAHUS ApPXUBHBIX
JOKyMEHTOB

(pazmen 8
«Hcnonp3oBanue
apXMUBHBIX JJOKYMEHTOB» U
5.7. «Dopmbl
HCTIONB30BAHUS ApXUBHBIX
JIOKYMEHTOBY ).
[IpuBenure obmrme
(hOpMBI HCTIOTH30BAHI
JUTSl TOCYJApCTBEHHBIX,
MYHHUIUIATIBHBIX apPXUBOB
1 apXHUBOB OpTaHU3aAIMM

Ykakure Ha3BaHUSA HOpPM
WCTIOIBb30BAHMUS ApXUBHBIX
JOKyMETOB, XapaKTEPHBIE
TOJNBKO JIIIST
TOCYAapCTBCHHBIX,
MYHHUIUTIATIBHBIX apPXHUBOB
Y apXHUBOB OpPTaHU3aIMM.

BBIBOI[BIZ B UCM pa3jindus «OCHOBHBIX paBuin, «HpaBI/IJ'I OpraHu3aly XpaHCHUA. . .»
1.

2.

3.

YeM OHM BEI3BaHBI
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Kaxkosa POJIb OCHOBHBIX IPaBUJI pa6OTI)I APXHBOB B YCTAHOBJICHUU HOPM apXUBHOTO JI€J1a.

Tema 2. CtaHmapTH3aIys XpaHSHUs ayTHOBU3yaILHBIX JTOKYMEHTOB.
H3yuure
OcHOBHBIE MpaBuiia PadoTHl ¢ KHHO(DOTO(HOHOTOKYMEHTAMH U BUICO() OHOrPaMMaMH B BEIIOMCTBEHHBIX apXHBax /
Coct. B.M. Marumos. JL.A. KobenbkoBa, ®@.A. I'enposuy, B.A. Yctunos. M., 1989.
U OcHoBHble paBuiia paboTh apXUBOB Opranuzaiuii. M., 2002.

3anonHuTe TabIUILY

Omnpenenenue Opurusan (Buabl HocuTeneil) Koruu (Buzbl HocHTENEH)

DOTOAOKYMEHTHI

DOHONOKYMEHTBI

Buneodonorpammsl

1. B uem crnenmduka kpurepues dkcrneptussl nenHoctu D/ u Buneoponorpamm?

3. B uem crienu¢uka ynakosku ®DJ] u Bugeodhonorpamm?

Hocurens YmakoBka
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2. B uem orianure moarotoBku (HotohOHOJOYMEHTOB U BHACOPOHOrPaMM K Iepeiaue Ha XpaHEHHE
(monmHoe M yacTuaHOE oopmiieHHE)?

OdopmiteHre TOKYMEHTOB Ha TPaJUIIMOHHBIX
OdopmiteHre KWHOJOKYMEHTOB M BUICOPOHOrPaMM Hocwurenel B (OCHOBHBIE MpaBuiia pabOTh apXUBOB
opraHusaiyii,m.3.6.)

5.CocTtaB COIPOBOIUTETHHOMN TOKYMEHTAIUH:

Hnsa KOJ] J1st 31ekTpoHHBIX JoKyMeHTOB (OCHOBHEIE MTpaBHiIa
paboTh! apxuBoB opranm3anmii, 2002, m.2.1.)
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6. CpaBaure TpeboBanus K xpaneHnto KO®D/I 1 TpaIMIIMOHHBIX JOKYMEHTOB.

TpaauuroHHBIE TOKYMEHTHI Koo
(OcHoBHbIE ipaBuUIa pabOTHI
apX¥BOB OpraHM3aLui, 11.3.6.)

Tpe6OBaHI/IH K XpaHWjIvmam

Pesxxumbl XxpaHeHUs! U TpeOOBaHUS
K HUM

7. CpaBHHTE NPU3HAKK KJIacCH(UKAIIMU TOKYMEHTOB Ha TPaIUIUOHHOI ocHOBE 1 KOD ]

TpanuuroHHBIE TOKYMEHTHI Kod /]
(OcHoBHbIe TipaBuUiia pabOTHI
ApXUBOB OpPTraHU3AINH,)

[Mpusnaku knaccudukamm

8. Cpasaute yuer KOD/] 1 TpaMIIMOHHBIX TOKYMEHTOB.

TpaauuMOHHBIE TOKYMEHTHI Kod [
(OcHoBHbIE IpaBuUa pabOTHI
ApPXUBOB OpPTaHU3AIINIH, )

Enunuue! yuera
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VYueTrHbIE POPMBI (JJOKYMEHTHI)

9. Cpasuure coctaB HCA k tpaauinonssM fokymenTaM u KOO

TpaauuroHHBIE JOKYMEHTHI KOD/]
(OcHoBHBIC MTpaBHIa PabOTHI
apXHMBOB OpPTraHHU3alINiA, )

Buapl cipaBOYHUKOB.

Kakue T'OCTbI ycraHaBnuBaroT TpeOOBaHMS K XPAaHEHHIO ayAMOBH3YaJbHBIX JIOKYMEHTOB (Ha3BaHUE,
BBIXOJHBIE JAHHEIE).

BeiBosib! (B ueM crienmduka XpaHeHus1, yaeTa, OIUCaHus, SKCepTH3bl eHHocTH KODT).

Tema 3. CtangapTU3ays XpaHEHUs] HAYIHO-TEXHUYECKHUX TOKYMEHTOB.

Nzyuwure:
1)OcHoBHBIE TIpaBMIIa PabOTHI C HAYIHO-TEXHIYECKON TOKYMEHTAIMEH B OpraHU3alMAX U Ha MPEANPUITUIX. M.,
1991.
2)OcHoBHBIE TIpaBMIa paboTH apxuBoB opranu3ammii / Pocapxus. BHUMJIAJL. M., 2002.
3) OcHoBHEIE IIpaBwiIa pabOTHI ¢ HAYIHO-TEXHUIECKOH MOKYMEHTAIEel B TOCYIapCTBEHHBIX apxuBax Poccuiickoit
Oeneparwm/Onodpens! pemenuem Komnerun Pocapxusa ot 26 mapta 2003 1; Pocapxus, BHUNJA/L. M, 2003
OtBeThTE HA BOIPOCH.

1) Ha kakue BuIbl JOKYMEHTOB pacrupocTpansitoTcs: «OCHOBHBIE IPaBUiia pabOThI C HAYIHO-TEXHUYESCKOM

JOKyMEHTAIMel B OpraHu3alisIX U Ha IPEIPUATHIX»?
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2) Cpasnute pynkumu ciyx0b1 HTI 1 apxuBa ynpapieHueckor TOKyMeHTaluu opranu3aiue (OCHOBHbIE
npaBuIia paboTH apXMBOB OpraHu3alui, m.1.3.).
KaxkoBsr o0mme 3agaun cinyx061 HT /] u apxuBa opranm3anuu?

KakoBb! cienmduueckne Gynkuuu ciry:xos1 HT1?

2)CpaBHute

Bugpr cyx06 HT/] Bujpl apxuBoB opraHuzaiuit

3) Buasl HT]I B 3aBUCHMOCTH OT CHIOCO0a X BBIIOIHEHHUS

Bung 1 - Bung 2 Bun 3 Bun 4 Bun 5

Omnpenenenue

PasnoBunHocTu
JOKYMEHTOB
3TOr0 BHIA

4) Bumst HT]] B 3aBHCHMOCTH OT JOKYMEHTHPYEMOH JESTENbHOCTH

| Bun 1 | By 2
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Omnpenenenue

CocTaB JOKyMEHTOB 3TOT'0
BHJIA.

Bun 3 Bun 4 BUJI 5

Omnpenenenue

CocraB JOKyMEHTOB 3TOTO
BUJA.

5) Ha ocHOBaHHH Yero MPOBEPSIETCSI KOMIUIEKTHOCTh pasubix BumoB HT /I mpu nepenatde B apxus?
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6) Kakue qomosHUTENBHBIC TPEOOBAHUS MPEABIBISIIOTCS K Xpanuwiuiiam HTJ] B oTindne ot 00bIYHBIX
JOKyMeHTOB? OTiauyaercs M TeMIEepaTypHO-BIaXKHOCTHBIN pexkxuM xpanenus HT/?

7) B uem cnermduka yuera HT/I (equania y4aera, HOBbIC ydeTHbIE (GOPMBbI)?

8) Ilepeuncnute BHabI HHPOPMAIIMOHHO-TIOMCKOBBIX CIIPABOYHHKOB, cocTaBisieMbix kK HTJI B apxuBe. Kakue
U3 HUX HE COCTABIIAIOTCS [UIA TPAJULNOHHBIX TOKYMEHTOB?

9) B uem cnenudpuka katanoxuoi kaprouku HT?

10) B kakux ciydasx JUisi HCIIOJIb30BaHUs BBIIAIOTCS KOMMU U moutnHankn HTT?
11) Kakue 'OCTsI pernmaMeHTHpYIOT yciaoBust xpanenust HT]I (mpuBeauTe Ha3BaHUs M BHIXOIHBIC TAHHBIC).

Tema 4. CtangapTu3alys XpaHEHUs! JJIEKTPOHHBIX TOKYMEHTOB.

Uzyuure:

1.T'OCT 7.08-2013 «/lenonpon3BOACTBO U apXUBHOE Je710. TepMUHBI U ONIPEICTICHI.

2. PexomMeHaauy 10 KOMIIJIEKTOBAHUIO, YUETY U OPraHU3ALUN XPAaHEHHS 3JICKTPOHHBIX APXUBHBIX JOKYMEHTOB B
apxuBax opranmsammidi. M..BHUNIA]JL, 2013.

3. OcHoBHbIE NpaBuIia paboThl apXKUBOB Opranuzaimii. M., 2002.

Beimonnute 3ananus.

1. BI'OCTe 7.08-2013 «/[enonpouzeoocmaso u apxuenoe oeno. Tepmumvl u onpedeneHus»

Hatoume HOB8ble NOHAMUSL, CE8A3AHHbIE C NOABGNIEHUEM ... (CM. KOJOHKU Mabauybl) u
snuwiume 8 mabauyy NOHAMuUS U uUx OeUHUYUU.

ONEKTPOHHOTO DIIEeKTPOHHOTO XpaHneHus Y moctoBepeHus
JOKyMEHTa (ero JIOKYMEHT0000poTa 3JIEKTPOHHOTO 0P.CHITBI
CBOIICTBA) JIOKYMEHTa U 3JI.JOKYMEHTA.

TIOJIJICPKAHUS €T0
JKU3HEHHOI'O IIMKIIA
(He MeHee Tpex)
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2. JlaiiTe onpeseseHusi HOBBIX TIOHITHH, BBEJICHHBIX B PEKOMEHIAITHSX
110 KOMITJIEKTOBAHUIO, YIETY U OpPraHu3aIlii XpaHEHHUs AJICKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranmu3aruii. (M.:BHUNIA/, 2013)
Kontelinep 9/1 —

KonTposbHas cymma D] —

dopmar apxuBHOTo XxpaHeHus ]I —

3. B cootBerctBuu ¢ «IIporpamMmmoii nnpopmaruzanuu deaepaabHOro apxXUBHOTO
arentctBa (Pocapxusa) 10 2011-2020 nyaHupyeTcsl y3aKOHUTH MOPSAA0K BBIITOJTHEHHS
3aIpOCOB I0JIb30BATEJIEN apXUBaMHU Yepe3 NMOPTaJIbl TOCYJapCTBEHHBIX WIH
MYHUILUIAIBHBIX YCIYT ¢ HAPaBJICHUEM I10JIb30BaTEI0 HHPOPMALIMOHHOTO JIOKYMEHTA
apxuBa (apXWBHOM CIIPaBKH, BBIMMCKU, KOTIUN) B JJ1.BUJIE.

Kak MoxHO moJipoOHee onuiuTe, KakuM o0pa3oM OyaeT 3aBepeH MH(POpPMaIOHHBIN
JOKYMEHT apxuBa B 3. ¢popme. ColuuTech Ha HOPMATUBHBIE aKThl, periaMeHTUPYIOLIIE
TpeOOBaHUS K YIOCTOBEPEHHUIO MTOJOOHOTO BUAA JOKYMEHTOB.



CpaBHute

53

OcHoBHBIE TPaBUIIa PAOOTEHI
apXHWBOB opraHuzanui, 2002

Peomenpamuu

110 KOMIUIEKTOBAaHHIO, YUETYy U
OpF aHN3alnu XpaHCHI/Iﬂ
SHGKTpOHHBIX apXI/IBHBIX
,Z[OKyMeHTOB B apanax
OpraHu3aluii.
M.:BHUMNJIA/L, 2013

Enuuuiel yuera
3JIEKTPOHHBIX JOKYMEHTOB
(na3BaHue, onpeeacHNE)

VY4yerHbie GoOpMbI
(cripaBOYHMKH, C TIOMOIIIBIO
KOTOPBIX OCYIIECTBIISETCS
y4eT apXHUBHBIX JJOKyMEHTOB
B apXHBE OpraHU3AIINH)
Ilepeuncnure ux BUIbI

Y Ha3HaYEeHUE

CpaBHurte

OcCHOBHBIE ITpaBuia
paboTHI apXUBOB
opranuzauui, 2002

PexoMmennannu

10 KOMILJIEKTOBAHUIO,
y4eTy U OpraHu3aIuu
XpaHEHUs
AIEKTPOHHBIX
apXUBHBIX
JIOKYMEHTOB B
apxXuBax
OpraHu3aluin.
M.:BHUUJIAJL, 2013

Enunuier onucanus
3JIEKTPOHHBIX
JIOKYMEHTOB B OIHCH
(Ha3Banue,
orpeneNneHue)
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HNudopmannonusie
XapaKTEePUCTUKU

€IUHMUI] OITMCAHUA

(rpadsr onmceit
JJIEKTPOHHBIX
JIOKYMEHTOB )

BriBonp! Kakue namMeHeHus: mpor30IuId B ONMCAHUH 3JI. IOK-B?

6. B uem oTiimume coctaBa aena GoHIa TOKYMEHTOB Ha OYMa)KHBIX HOCHUTEJISAX OT
ANEeKTPOHHBIX T0KyMEeHTOB? (CM. OCHOBHBIE MpaBuiIa pabOThl apXUBOB OparHU3aIMi U
Pexomennarun BHUNJIA/L o paboTe ¢ 31eKTPOHHBIMU TOKYMEHTAMH )

8.MarepuanbHO-TeXHHYeCKOe ofecnedeHre TUCIMILUTHHBI

B npouecce n3ydeHust AMCUUMIUIMHBI UCIIOIB3YIOTCS KOMIIBIOTEPHBIE KIacchl ¢ BbixoAoM B MHTepHerT, 1K ¢
MIPOEKTOPOM UL JIEMOHCTPALIMKM TIPE3EHTAIMH, 3JEKTPOHHBIE PECYPCHl psila TOCYAApCTBEHHBIX AapXHBOB,
oubmmoreka PITY. Jlngd mOAroToBKHM CTyAeHTaMH pedepaToB © TMpe3eHTalMid K HAM PEKOMEHIYeTCs
HCTIONTb30BaHHE
CHENAIFHOTO POrPaMMHOI0 00ECTIEYEHHS.

[IporpammHOe obecnieueHue:

OducHsIif makeT npunoxeHnit Microsoft;

ABBYY FineRider;
Internet

[TpumepHbIe TeMBbl 7151 UTOTOBON KOHTPOJIbHOW PabOTHI
(mpomexyTouHas aTTecTanus):

I.YHI/I(I)I/IKB.I_[I/DI " CTaHAapTU3auugd TCPMUHOJIOTHU apXUBHOTO JC-
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7a (HOpMaTUBHBIE JOKYMEHTHI, CTAHJapPTHI, METOIMUYECKUE pa3pabOTKH, OCHOBHbBIE TEPMUHBI U
M3MEHEHHE UX AeHUHULIHI).

2. Crannaptusanus o0ecreyeHus: COXpaHHOCTH apXUBHBIX JKOYMEHTOB Ha TPaJULIMOHBIX
HOCHUTENAX (HOPMATHUBHBIEC JJOKYMEHTHI, CTAHIAPTHI, METOINYECKUE pa3pabOTKH, 0 OBEKTHI
CTaHJapTH3AIMH, TPEOOBAHMS K OpPTraHU3ALUU XPaHEHUS, PKUMBI XPAHEHUS, MEPOTIPUATHS 10
00€CTIeYeHNIO COXPAHHOCTH).

3. CrangapTsl, peryaupyroume XpaHeHue JIeKTPOHHbBIX JOKYMEHTOB. (UCTOpuS,
HOpPMAaTHBHBIE JOKYMEHTBI, CTAHIAPThI, METOIMYECKUE pa3pabOTKH, OOBEKTHI CTAHAAPTU3ALINH,
0COOEHHOCTH KJIACCH(HUKALINH, SKCIIEPTU3bI IEHHOCTH, OTIMCAHMS U y4eTa, CIIeIU(PHIECKUe
TpeOOBaHMS K XPAHEHUIO TI0 CPABHEHHIO C JOKYMEHTAaMH Ha TPAJAUIIUOHHBIX HOCUTEIISX).

4. CrangapTu3zanus XpaHEeHUs] HAy4HO-TEXHUYECKON JOKyMEHTa-

U (UCTOpHUSL, HOPMATUBHBIE JOKYMEHTBI, CTAHAAPTHI, METOIUUYECKHE pa3pabOTKH, 0ObEKTHI
CTaHJapTU3aIM1, 0COOEHHOCTH KJIacCU(PUKAIINH, SKCIIEPTU3bI LIEHHOCTH, OTIMCAHUS U YUeTa,
cnenuduueckue TpeOOBaHUS K XpPaHEHHIO 10 CPABHEHUIO C JOKYMEHTaMH Ha TpaJulIUOHHbBIX
HOCHUTENSX).

o. CrangapTuzanus XpaHeHUs ayJUOBU3YaJIbHBIX TIOKYMEHTOB (MCTOPUS, HOPMATHBHbIE
JOKYMEHTBI, CTaHAAPThI, METOJNYECKHUE Pa3pabOTKH, 00bEKThl CTaHAAPTU3ALUHU, 0COOEHHOCTH
KJTacCU(pUKAIIUU, SKCTIEPTU3bI LICHHOCTH, ONIMCAHUA U y4eTa, cneruduieckre TpeboBaHus K
XPaHEHUIO TI0 CPAaBHEHUIO C IOKYyMEHTaMU Ha TPAAUIIMOHHBIX HOCUTENSX).

6. 6. CrangapTuzaiys KOHCEpBAIMK U PeCTaBpalluil JOKYMEHTOB (UCTOPUSL, HOpPMAaTUBHBIE
JOKYMEHTBI, CTaHAAPThI, METOJHYECKHE Pa3pabOTKH, 0ObEKThI CTaHAAPTH3ALMH, OCHOBHbIE
METO/IBI U UX DBOJIFOITHS).

7. CrangapTuzanus KiaccCupUKauu JOKYMEHTHON HH(POpMaIUH.

VYHu}pUUUpoBaHHbIE MpaBUJIa U MPUHLUIIBI ONTUCAHUS aPXUBHBIX

JOKYMEHTOB B Halllell CTpaHe U 3a pyOex oM.

Bompocs! qy1st mpomMexyTodHOM arTecTanuu (YCTHBIN 3a49€T):

1. 3HaYeHUE U POJIb CTAHJIAPTU3ALMY B PAa3BUTHHU apXUBHOTO Jiena B PO.
2. OcCHOBHBIE ATaIbl Pa3BUTUS CTAaHAAPTU3ALINU.

3. HopmarusHo-nipaBoBoe obecrieueHue cranaaptuzauuu B PO.

4. OO01as CTpyKTypa U HarpaBiIeHUs IEATEIbHOCTH OCHOBHBIX Op-
raHoB M0 cTa”AapTu3anuu B PO.

5. OO1ast XapakTepUCTUKa CTaHAAPTOB.

6. [ToHSATHS «apXUBHBIM TOKYyMEHT», «apXUB», «apXUBHBINA (HOHIY,
«IOKyMeHTaJbHbIN poum» B TepMuHonorndeckux [[OCTax 1980-

90-x rr.

7. OO01as XxapakTepuCTUKA U KiacCU(pUKAIUs CTAaHAAPTOB B 00a-
CTH apXHUBHOTI'O JIEJa.

8. CrangapTuzaiys OCHOBHBIX apXUBOBEIYECKUX TEPMUHOB.

9. CrangapTu3zanus TEPMHHOJIOTHMH TEXHOTPOHHBIX apXUBOB U JI0-
KYMEHTOB.

10.  TpeboBaHus K peKMMaM TOCYJapCTBEHHOTO XpaHEHHsI IOKYMEH-
TOB Ha OYMa)KHBIX HOCHUTETISIX.

11.  TpebGoBaHus K XpaHEHHUIO JOKYMEHTOB Ha TJICHOYHBIX HOCUTEISX.
12.  TpebGoBaHMs K XpaHEHHUIO OPUTHHAJIOB M CTPAXOBBIX KOMUH (o-
TOJIOKYMEHTOB.

13.  Pernamenranus XpaHeHHsS JOKYMEHTOB Ha MAllIMHHBIX HOCHTE-
TISIX.

14,  Opuandeckas cuja TOKYMEHTOB Ha MAIIMHHBIX HOCHUTEISIX.

15. TpeGoBaHwus K 00I0KKaM /i€ ATUTEIbHBIX CPOKOB XPAHEHHUS.
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16.  TpebGoBaHMs K XpaHEHHIO OPUTHHAJIOB M CTPAXOBBIX KOMUI KU~
HOJIOKYMEHTOB.

17.  OOmme TpeOoBaHUS K OKAPHOK OE30IMACHOCTH aAPXUBOB.

18.  TpebGoBaHMS K IUICHOYHBIM U MArHUTHBIM HOCUTEISIM U UX yma-
koBke. [IpaBuna yuera u xpanenus: jokymeHToB ECK/I.

19. [IpaBuiia yuera u XpaHEeHHs IPOEKTHOM JOKYMEHTALIMH.

20.  TpebGoBaHUs K XpaHESHHIO HAYYHO-UCCIIETOBATEIBCKIX TOKYMEH-
TOB.

21.  Cranpaptuzanusi CpPOKOB XpaHEeHHUs JOKyMeHTOB. CTaHmapTusa-
U y9eTa apXUBHBIX JIOKyMEHTOB.

22.  CranpapTusanus yopaBJeHHUS apXUBHBIM JICTIOM.

23.  CranpapTuzanus ONMMCAaHHUS APXUBHBIX JOKYMEHTOB.

CM. Takxke METOAMYECKNE PEKOMEH IalluH 110 TIOArOTOBKE MUChbMEHHBIX padoT (11.7.3.), miaHbl
MpaKTUYECKUX 3aHATul (1.7.1) u padbouyto TeTpaas cryaenra (m.7.4.).

9.3. Unsie matepuas

B Pazgen coaepxut Matepuanbl, HEOBXOAMMbIE AN U3YUEHWUA ANCUUMINHBL (MO4)/18): METOAMUECKME PeKOMeHAaL MM
06y4YatoWMMC MO OCBOEHUIO AUCLIMMNHBI (MO4)/14), pabouyto TeTpadb CTYAEHTa, CLieHapUW AenoBbIX Urp, Habop

Kelcos, ynpaxXHeHna, 3alaHna ANnA CaMOCTOSTENbHOM pa6OTbI, XpoHonornyeckmne Ta6ﬂl/ILLbI 1 7.n. Pasaen BKAKOYaeTCs B

PI/ no yCMOTPEHUIO Mpenojasarteng.
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Ipunoowcenue 1
AHHOTAIUA JTUCHUITJINHBI

Huctummaa «CrapgapTu3anis apXUBHOTO Jiellay pealn3yercss Ha (akyiabTeTe
apXUBHOTO Jiea Kaeapoil apXuBOBEICHHSI.

enp AMCHMIIIMHBI — H3YYCHHE TEOPETUUYECKUX IMPOOJIEM M TPUKIAIHBIX ACIIEKTOB
CTaHJIapTH3AIMN apXUBHOTO jesia B PO B CBs3M C TeM, 4TO B ACITEILHOCTHA apXHUBa CTaHAPTHI,
pETJIaMEHTUPYIOIINE TEXHOJIOTHYECKHE aCMeKThl pabOThl M YCIOBUS XpPaHCHHsS JTOKYMEHTOB,
MMEIOT OTPOMHOE 3HAu€HWE, a TaKKe  YYUTHIBas BBICOKYIO CTENeHb YHH(DHKAIUU U
CTaHIapPTHU3AIMH APXUBHOTO Jeia B HAIlIeH CTpaHe.

3amgauu JUCHHUILIMHEI:
1) W3YYCHHE OpraHu3aluu CcTaHmapru3anuum B P®, kiaccupukanuu CTaHIApPTOB,
VAPeKJICHUH, pa3padaThIBAOMINX CTAHJIAPTHI, OCHOBHBIX TIOHSTHH, WCIHOJIB3YEeMBIX IPH
MIPOBEJICHUH PadOT IO CTaHAAPTU3AINU CPEPhl APXUBHOTO JIEIIa;

2) M3y4YEHUE UCTOPUM CTAHIAPTU3ALNH APXUBHOTO Jena B PO;
3) M3Y4E€HHE HOPMAaTUBHO-TIPABOBBIX OCHOB CTaHIapTHU3allMKM apXUBHOTO JENa;
4) n3ydyeHue UH(POPMALMOHHBIX CHUCTEM M OCHOBHBIX HH(OPMALMOHHBIX PECYPCOB,

WCIIOJIb3YEMBIX TIPY OpTaHU3AIUH U ITPOBEICHUH pabOT O CTaHIapTH3AI[UH apXUBHOTO JeTa;
5) u3ydeHWe CHUCTEMBbl W OCHOBHBIX ITOJIOKCHHH HAIMOHAIBHBIX M OTPACIICBBIX CTaHIAPTOB,
perynupyomux chepy apxuBHOro qena B PO;
6) U3ydeHue BIUSHUS MK IyHAPOHBIX CTAaHIAPTOB HA CTaHIAPTH3AIMIO apXUBHOTO Jiejia B PD;
7) W3y4YeHHE B3aWMOCBSI3M CTaHAAPTOB M HOPMATHBHBIX JIOKYMEHTOB, pOJIM CTaHJApPTOB B
HOPMaTHUBHO-METOINYECKOM 0a3ze apXxuBHOTO jeiia B PD.

JucuunnuHa HanpaBjieHa Ha (JOPMUPOBAHUE CIIETYIOLUIUX KOMIIETEHIUI:

e OK-4 - cnocoOHOCTBIO HCIIOJB30BaTh OCHOBHI MTPABOBBIX 3HAHUHN B pazIMUYHBIX chepax

NeSITeIbHOCTH

B pesynbpTaTe ocBOCHUS AUCIUTUIMHBI (M00Y/15) O0YUYAIOIIUIACS TODKEH:

3HaTh:
- TOJIOKEHHSI MEXAYHAPOJHBIX, CTaHIAPTOB, PETJIAMEHTHUPYIOUIUX XpAaHEHHE AapXHUBHBIX
JOKYMEHTOB Ha Pa3IMYHbIX HOCUTENSIX UH(OPMAILMK, OCHOBHBIE HAlpPaBICHUs PaOOThl apXUBOB
U apXUBHBIE TEXHOJIOTUU - BIIMSHUE OCHOBHBIX TEHJCHUUN Pa3BUTHS apXHWBHOTO Jieja Ha €ro
CTaHIapTHU3AIHIO;
- KICTOPHUIO U OTIBIT CTAaHJAPTU3ALUU aPXUBHOTO JIeNa 32 pyOeKoM;
3aKOHOJATEIbHYI0 W HOPMAaTUBHO-METOJMYECKYIO 0a3y, perjaMeHTHPYIOUIYI0 Ipolecc
CTaHIapTHU3AIlMM B apXWMBHOM JeJie, POJib MEXKIYHAPOJIHBIX, HAI[MOHAJIBHBIX M OTPACIEBBIX
CTaHJIapPTOB B perjaMeHTalluy apXUBHOTO JIeNa;
- TIOJIOKEHUS HAIMOHAIBHBIX U OTPACJIEBBIX CTAaHIAPTOB, PETVIAMEHTUPYIOIIMX XpaHEHHE
apXMBHBIX JOKYMEHTOB Ha pAa3jMYHBIX HOCUTENAX HH(OpPMAIMU, OCHOBHBIC HAIMpPaBICHUS
paboThl apXHMBOB U apXUBHBIE TEXHOJIOTHH;
- BJIIMSIHUE OCHOBHBIX TEH/ICHIIUI pa3BUTHs apXMBHOTO Jiefla Ha €ro CTaHAapTU3aLUIO;
- JIEHCTBYIOIIME TPaBHJIa OPraHU3AIMHU XPAaHEHUs, KOMIUICKTOBAHUS, ydeTa M HCIIOJIb30BAHUS
ApXUBHBIX JTJOKYMEHTOB U UX CBSI3b CO CTaHIapTaMH B 00JIACTH apXUBHOTO JIENa.

YMeTs:
- WCIOJIb30BaTh OCHOBBI MPABOBBIX 3HAHUN MPHU aHAIM3E MEXKIYHAPOJHBIX CTAaHIApTOB B
apXUBHOM JIeNe
- OpraHM3OBBIBaTH PA0OTYy CIYXOBbl JOKYMEHTAIIMOHHOTO OOECTeYeHHs YIpaBJICHUS W
aApXUBHOTO XpaHEHHs JOKYMEHTOB Ha OCHOBE MEKIyHAPOIHBIX, HAIIMOHAIBHBIX U OTPACIEBBIX
CTaH/IapPTOB B apXUBHOM JIeJI€;
- OCYIIECTBIISITh AHATN3 CYIIECTBYIOIIUX CTAHIAPTOB MPH Pa3padOTKe JOKAITBHBIX HOPMATHBHBIX
aKTOB, PErJIAMEHTUPYIOIIUX XPAaHEHUE apXUBHBIX TOKYMEHTOB B OpraHHU3AIINH;
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- BECTH HAyYHO-METOJMYECKYI0 paboTy B TOCYIapCTBEHHBIX, MYHUIUIAJIbHBIX apXuBax M
apxuBax OpFaHH3aLII/II>'I Ha OCHOBC MCIKAYHAPOAHBIX, HAIITMOHAJIBHBIX U OTPACJICBbIX CTAHAAPTOB B
aApXUBHOM JIEJIC;

Bnaners:
- HaBbIKaMHU HCIIOJIB30BaHUA KOMHBIOTepHOI;'I TEXHUKU U I/IH(bOpMaL[I/IOHHBIX TGXHOJIOFI/If/'I,
OCHOBHBIMM METOJIaMH{, CHOCOOaMM W CpPEICTBAMH IOJYYEHHUs, XpaHEHUs, IepepadoTKu
nHGOpMAIUM» TIPU TIOUCKE CTAHIAPTOB, PErIaMEHTUPYIOIIUX XpaHEHHE apXUBHBIX JOKYMEHTOB
B KOHKpCTHOﬁ OpraHusanuy, HaBbIKaMH HCIIOJB30BaAHUA IMPABOBBIX 0a3 JAaHHBIX C LEJIBKO UX
TTOUCKA;
- MpaBUJIAMH OPTaHU3AIUU BCEX ITAOB PabOTHI C TIOKYMEHTA-
MU C OCJIBIO NCII0JIB30BaHWA HOPMATUBHBIX ITPOLCAYP IIPpHU BHCAPCHUU MOJIOKEHUN CTaHOapTOB B
paboTy apXUBOB OpraHu3aIui
- INpPUHOUIIAMU OpraHu3aluni apXHUBHBIX CJ'IY)K6 U QapXMBHOTO XpaHCHUA JOKYMCHTOB B
opramu3anuiax Ha OCHOBEC MCKIAYHAPOAHBIX, HAIMOHAJBHBIX W OTPACICBBIX CTAHAAPTOB B
aApXUBHOM JIeJIC.

[To pucoMIUIMHE TPEAyCMOTpPEHA IPOMEKYTOUHAs arTecTanus B ¢GopMe 3adera C
OLICHKOM.

OO6m1ast TpyI0€MKOCTh OCBOCHHSI TMCIUIUIMHBI COCTABIISAET 2 3aYETHBIX €AMHUIIBI.
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Ipunoowcenue 2

JIMCT UBMEHEHU

Ne | Tekcr akryanu3anuu wim npunaraemsiid K PIT/1 nokymeHT, [Hara Ne
COZIepKAITUI U3MEHEHHUS IIPOTOKOJIA

2 | [Tpunoxenne Nel 21.06.2018 9

3 | [Ipunoxenne No2 22.06.2020 8
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[Tpunoxxenue k nucty usmeHeHuit Nel

CocraB nporpammuoro odecneuyenus (I10), coppeMeHHBIX Mpo(eccHOHAIBHBIX 0a3
nanHbIx (B/1) u nundopmanuonno-cnpasounbie cucrem (MCC) (2018 r.)

1. Ilepeuyens 11O

Tabnuya 1
Nen/ Hawnmenosanue 110 IIponzBonuTens Crioco0 pacnpocTpaHeHus
| (ruyenzuonnoe unu c60600HO
pacnpocmpansemoe)
1 Microsoft Office 2010 Microsoft JIMIEH3UOHHOE
2 Windows 7 Pro Microsoft JTUICH3NOHHOE
3 Microsoft Office 2013 Microsoft JIMIEH3UOHHOE
4 Microsoft Office 2013 Microsoft JIMIEH3UOHHOE
5 Windows 10 Pro Microsoft JTUICH3NOHHOE
6 Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
2. llepeuens BJI u UCC
Tabauya 2
Neri/mn HaumMenoBanue

MexnayHnapoansie pedepaTuBHbIe HaykoMeTpuueckue bJl, mocTymHbie B pamMKkax
HalMoHaAJILHOM noanucku B 2018 r.

Web of Science

Scopus

[Tpodeccrnonanpabie MOTHOTEKCTOBBIE b/l, TOCTYMHBIE B paMKax HaIlMOHAIBHON
noamucky B 2018 r.

Kypuanst Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuainsr Taylor and Francis

DJNeKTpOoHHbBIE H3/TaHUA U3ATENbCTBA Springer

[IpodeccnonanpHbIe MOTHOTEKCTOBBIC B/]
JSTOR

W3nanns o oOiecTBEHHBIM U TYMaHUTAPHBIM HayKaMm

KomnerotrepHsie cripaBoOUYHbIE PABOBbIE CUCTEMBI
Koucynperant [Lmtoc,
lapant

[Tpunosxenue k aucty usmeHeHuit Ne 2
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CTpyKTypa AMCHHMILVINHBI (M00Y/14) N1 04HOI (POPMBI 00yUeHH S
OOmast TpyI0EMKOCTh AUCIUILIMHBI COCTABISET 2 3.€., 76 4., B TOM 4KCiIe KOHTaKTHas paboTa
oOyuaronuxcs ¢ mpernoaaBaresieM 28 4., camocTosiTenbHas padora oOyyaroruxcs 48 4.

Bune yaeOHOM pabOThI, BKIIIOYAs DopMEI
CaMOCTOSITEIIBHYIO pa0OTy CTYICHTOB TEKYIIETO
U TPYJIOEMKOCTb KOHTPOJIS

Ne Pasnen (B yacax) ycreBae-

| mactmmm- |KOHTaKTHa${ MOCTH.

n/m
HBI [Mpaxr|Jlabopa 0 Camoctos |Popma

CeMm |u- TOPHBIE pome TenbHasg  |[IPOMEXKY-
Jlek- [u- |4ecku [pabOTHI KyToma pabora  |TOYHOM
§ Md  |Hap |e i aTTecTanuu
3 aTTecra
> Bl |3QHAT s
@) us

2. |Pazmenm 1. 6 2 6 KoHnTpospHas
Ucropus cranaap- pabora (pedepar),
TH3aLUN APXUBHOTO VYeTHBIM onpoc.
nena B PO.

3. |Pazmenm 2. 6 2 6 KonTtposnpsHast
Opraau3zanus pabora (pedepar),
CTaHJapTH3a-

IIUY apXUBHOTO JIeJia B Pabouas Terpanp
P®. UcTtoynuku no CTY/ICHTA,
CTaHJapTH3AIHH

apXUBHOTO fieya B PO.

4, |Paspen 3. 6 2 6 KontponpHas
YHudukamnus apxuBo- pabora (pedepar),
BEUECKUX TEPMUHOB. PaGouas Terpanp,

YCTHBIN OIPOC
Ha MPAKTHYECKOM
3aHSTUH.

5. |Pa3gen 4. Crannap- 6 4 4 8 KonTposbhas
THU3AIUS XPAHCHUS pabora (pedepar)
JOKYMEHTOB Ha TPaJIHi- PaGouas Tepanp,
IIUOHHBIX HOCUTEJISIX

6. [Pasmen 5. 6 2 4 6 KontponbHas
CrannapTuzanus pabota (pedepar)
XpaHEHUS ayTUOBU3Y- Pabouas Tetpaap
QIIbHBIX JOKYMEHTOB. CTYyJICHTA,

YCTHBIN OIIPOC
Ha TIPaKTUYECKOM
3aHATHU.

7. |Pa3nen 6. 6 2 2 6 KontponbHas
CranapTuzanus pabota (pedepar)

4 Brknrouaercs npu HeO6XO,£I,l/IMOCTl/I — B Cly4ae U3MeHEHWA pacnpeaeneHna 4acos B yble6HOM NniaaHe.
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XpaHEHUs! HAy9HO-TEX- Pabouas TeTpanp
HUYECKUX JOKYMEHTOB CTY/ICHTA,

Paznen 7. 6 2 2 8 KonTtposnsHast
CrannapTuzanus pabora (pedepar),
XpaHEHHUs Pabouas Terpaap
JOKYMEHTOB Ha CTY/ICHTA,
MAaIIMHHBIX HOCUTEISAX YCTHBIN OTIPOC
(97EKTPOHHBIX JTOKY- Ha MPaKTHYECKOM
MEHTOB). 3aHATHU.
[Ipomexyrounas 6 3aueT ¢ OLEeHKON
aTTecTanus

NTOTI'O 16 12 48

2. Oopa3zoBarenbHble TeXHOJA0THH (K 1.4 Ha 2020 r.)

B mepuon BpeMEHHOTO MPHUOCTAHOBIICHHSI TIOCENIEHUS] OOYYAIOIIMMUCS TOMEIICHUA 1
tepputopun PITY. nns opranuzanum yd4eGHOro mpoiiecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
oOy4eHHs W JAUCTAHLMOHHBIX OOpPa30BaTENbHBIX TEXHOJOTHMM MOTYT OBITh MCIIOJIB30BaHbI
clieAyromue o0pa3oBaTesIbHbIE TEXHOJIOTHH:

— BUJCO-JICKIUH,

— OHJIAaH-JIEKLIUU B PEKUME PEATIbHOTO BPEMEHU;

— JIIEKTPOHHBbIE Y4eOHUKH, ydeOHbIE TOCOOUS, HAyYHbIE U3AaHUS B 2JIEKTPOHHOM BUJE U
JOCTYI K MHBIM 3JIEKTPOHHBIM 00Pa30BaTEIIbHBIM PECypcaM;

— CHCTEMBI JIJIs JJIEKTPOHHOTO TECTUPOBAHMS;

— KOHCYJIBTALIMU C UCIOJIb30BAHUEM TEJIEKOMMYHUKALMOHHBIX CPEACTB.

3. Hepeuens B/l u UCC (x n. 6.2 na 2020 r.)

Nenn HaumenoBanue
/11

1 | MexnayHnaponanslie pedepatuBHble HaykomeTpudeckue bJl, mocTynHbie B paMkax
HaroHanspHOM noanucku B 2020 .

Web of Science

Scopus

2 | [Ipodeccuonanbubie noaHoTekcToBBIe B/], MOCTymHBIE B paMKaxX HAITMOHAIBHOM
noamucku B 2020 r.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuaner Taylor and Francis

3 | IIpodeccronanbHble MONMHOTEKCTOBBIE b1

JSTOR

W3nanus mo oO1IeCTBEHHBIM U T'YMaHUTAPHBIM HayKaM
OnekrponHas oubimmoreka Grebennikon.ru

4 | KomnbroTepHbI€ CIIPaBOYHbIE TPABOBbIE CUCTEMBI
Koncynsprant [lnroc,
l'apanT
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4. CoctaB nporpammHoro odecrieuerusi (ITO) (x m. 7 ua 2020 r.)

Nert Haumenosanue [10 [IpousBoaurens Crnoco6
/m pacrpocTpaHeHHs
(Jlulx;eHS’uOHHoe uiu
c60000HO
pacnpocmpamnsiemoe)

1 Adobe Master Collection CS4 Adobe JIUIEH3HOHHOE

2 Microsoft Office 2010 Microsoft JIUIIEH3HOHHOE

3 Windows 7 Pro Microsoft JIULIEH3UOHHOE

4 AutoCAD 2010 Student Autodesk ¢B00OIHO

pacupocCTpaHsieMoe
5 Archicad 21 Rus Student Graphisoft cBOOOTHO
pacupocTpaHsieMoe

6 SPSS Statisctics 22 IBM JINIIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JIUIIEH3HOHHOE

8 SPSS Statisctics 25 IBM JINIIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE

10 | OC «Anwt OOpazoBanue» 8 000 «bazanst CIIO | nuneH3noHHOe

11 | Microsoft Office 2013 Microsoft JIUIIEH3HOHHOE

12 | Windows 10 Pro Microsoft JIUIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE

14 | Microsoft Office 2016 Microsoft JIUIEH3UOHHOE

15 | Visual Studio 2019 Microsoft JIUIEH3UOHHOE

16 | Adobe Creative Cloud Adobe JIUIEH3UOHHOE

17 Zoom Zoom JIMIIEH3UOHHOE
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