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1. IlosicHUTeIbHAA 3aIIUCKA

1.1. Llenp u 3a1aun TUCITUIIIRHBI
enp AUCHUIUIMHBI - W3y4EHHE TEOPETHUSCKUX TPOOIEM M TMPUKIATHBIX AaCIEKTOB

CTaHJapTHU3AIMU JOKYMEHTAIIMOHHOTO oOecrnieuenus ynpasieHus (qaiee [JOY).

3amayn IUCIUIUIAHBL;
- W3y4YCHHE OCHOBHBIX TOHSATHH, WCIOIB3yEMbIX NPHU TPOBEACHUH PabOT MO CTaHAAPTH3AIUU

chepor JIOY;

- u3yuenue ucropun cragaaprusamnuu JJOY B Poccuu;

- U3y4eHHE HOPMaTUBHO-IIPABOBBIX OCHOB cTaHAapTH3anuu JOVY;

- W3y4CHHE

MH(OPMALIMOHHBIX

CHCTEM H

OCHOBHBIX

MH(OPMALIMOHHBIX  PECYPCOB,

HCIO0JIb3YEMBIX MPU OpraHU3alUK U IIPOBEJIEHUH paboT no ctanaaptuzanuu J0VY;

- U3y4€HUE CTaHJapPTOB, peryaupywmux chepy JOY B PO.

1.2. TlepedeHs TIIAHUPYEMBIX PE3YIBTATOB O0YUYCHUS IO AUCIUTUINHE (MOOYI10), COOTHECEHHBIX
C MHJMKATOPAMH JIOCTHKECHUST KOMITETCHIINN

Koasl Coaep:xaHue KOMIETEHIH I Ilepeyenb mIaHUPyeMbIX
KOMIIEeTEHIIHHU pe3yJbTaToOB 00y4eHHH 110
AUCHHUIIMHE
OK-10 CMOCOBOHOCTBIO K UCMOMb30BaHMIO OCHOBHbIX 3HATh:
METO/0B, CNOCOBOB M CPEACTB MONyUeHNs,
. OCHOBHBIE METO/BI U

XpaHeHus, nepepaboTkn MHhopMaLmm

CpecTBa MIPOBEACHUS
TEOPETUYECKUX MCCIEJOBAHUN;

o COBPEMEHHYIO CUCTEMY
OPraHOB rocyapCTBEHHOM BJIACTH U
yIIpaBJICHUS], CUCTEMY
MYHULUIAIBHBIX OPraHOB
yIpaBJIEHUS] U1 MECTHOT'O
CaMOYIIPaBJICHHs, @ TAK)KE UCTOPUIO
UX CO3/1aHus U pa3BUTUA B Poccun
o OCHOBHBIE NPOOJIEMBI B
obnactu crangaptusanuu JJ0Y u
apXMUBHOTO JIeNa

o METO/Ibl pabOTHI C
OCHOBHBIMH MCTOUYHHKAMHU
uHpOpMaLUu

o OCHOBBI Pa3pabOTKH
HallMOHAJIbHBIX CTAaHJIapTOB U
CTaHJApTOB OPraHU3aLUY;

o OCHOBHBIE€ HOPMAaTHBHO-
IpaBOBBIE aKTHI B cepe
CTaHJapTH3AINH, a TAKKE
HallMOHAJIbHbIE CTaHIAPTHI,
UCTIOJIb3yEMbIE B
npogeccuoHaIbHOI cdepe




YMeTh:

[ ] HpI/IMeHSITL nonyquHHe
TEOPETUUECKUE 3HAHUS JITISI
penieHus 3a1a4 mpoPecCHOHATBHON
JIESITENLHOCTH

L4 HCI10JIb30BAaTh MOJYUCHHBIC
3HAHUS HA ITPAKTHUKE
L4 HCIIOJIB30BaTh

UH(POPMALMOHHBIE PECYPCHI B
paMKax 3a1a4 yueOHOH
JCTIUTUTAHBI

. pa3pabaThiBaTh CTaHAAPTHI
OpraHu3alluy, UCTIOIB3YEMbIX B
npodeccruoHanbHO chepe;

o NPUMEHSTH HAI[HOHAILHBIC
CTaHIApPTHI B paMKax
poeCCHOHATBHOU EATETLHOCTH

Bmaners:

L HaBbIKaMU IMPOBECACHUA
TEOPETUYECKUX HCCIICIOBAaHUN B
pamKax 00pa3oBaTEeIBHOTO
npouecca U najJbHEeUIen
npodeccnoHaNbHOM 1eATeNbHOCTH

o OCHOBAaMHU  CTaHAAPTH3ALUU
JOY u apxuBHOTO Z1ena

. HaBBIKAMH paboThl c

uHpopMalued U OCHOBaAaMHU €€
aHaiM3a

o HaBBIKAMHU pa3paboTKu
CTaHJapTOB OpraHu3aIui,
UCTIOJIb3yEMBIX B
npodeccuoHabHOM chepe;

o HaBBIKAMHU 0100 PKH
HAIIMOHAJIBHBIX ~ CTAHAAPTOB IS
peLIeHuUsI 3a7a4

Ipo Q)GCCHOHaHBHOﬁ ACATCIIBHOCTH

(OTIK-6)

CIIOCOOHOCTBIO pemaTh
CTaHJapTHBIE 33/1a4H
npo¢eccHOHATBLHOMN 1A TeIbHOCTH Ha
OCHOBE MH(OPMAIMOHHON U
6ubnmorpadguueckoi KylabTyphl ¢
IpUMEHEHHEM MH(POPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH U C
Y4ETOM OCHOBHBIX TPeOOBaHUI
nH(pOpMAIIMOHHOH 0€301MacHOCTH

3HaTh:

° HUCTOPHUIO CO3JIaHUs u
pa3sBUTUSA UH(OPMAITMOHHBIX
TEXHOJOTUM U KOMIIBIOTEPHOM
TEXHHUKH, UCIIOJIb3yEMOU B

JAOKYMCHTAITUOHHOM oOecreueHUH
YIpaBJICHUA U apXUBHOM JCJIC

L4 OCHOBBEI I/IH(I)OpMaI_[I/IOHHO-
aHAJUTUYECKOM IesITeIbHOCTU

YMmers:
) HCIOJIb30BaTh KOMIIBIOTEP U




UHYIO OpPraHU3allMOHHYIO TEXHHKY,
UCIIOJIb3YEMYIO B
JOKYMEHTAI[MOHHOM 00eCIieueHUN
YIOPAaBJIECHUS B IIPAKTUYECKOH

JESITEIIbHOCTH
o NPUMCHITh HAa  TPAKTHUKE
METO/IbI UHPOPMAITUOHHO-

aHaJINTUYIECKOU ACATCIIBHOCTH B
PaMKax MnmporpamMmbl AUCHUIIIIMHBI;

° MMPUMCHATH IMOJIYYCHHBIC
3HAHUA JJIA peICHUA 3aaa4y
poeCCUOHAIBHON  JIEATETLHOCTH
B cthepe CO3JaHUs,
KOMIIJICKTOBAHUA W HUCIIOJIB30BAHUS
JOKYMEHTOB Ha IIPaKTHUKE

Bmaners:

o HaBBIKAMHU  HCIIOJIH30BAHUS
WH(OPMAITMOHHO-TIPABOBBIX 0a3
JTAHHBIX, COCTaBIICHUS
OMOIMOTpaPUIECKUX W apPXUBHBIX
0030poB TUTSE pereHus
MOCTABJICHHBIX 337124

. HaBBIKAMH paboThl c
MH(GOPMALMOHHBIMU pecypcamu
Poccrangapra

1.3. MecTo TUCHMIUIMHBI B CTPYKTYpE 00pa30oBaTeIbHOM MPOTpaMMBbl

Z[I/ICHI/IHJ'II/IHa «CTaHI[apTI/BaHI/IS[ JAOKYMCHTAIIUOHHOI'O oOecrneyeHus YIIpaBJICHUA»

OTHOCHUTCA K 0a30BOM yacTu OJIoKa JUCHUITINH y‘lC6HOI‘O I1J1aHa.

Z[J'Iﬂ OCBOCHMIA JUCHHUIIIMHBI H606XO,Z[I/IMBI 3HaHUA, YMCHUSA U BJIaJACHUS, C(i)OpMI/IpOBaHHBIG

B XO04€ U3YUCHUS CICAYOINX JUCHUILIMH U ITPOXOXKACHUA ITPAKTUK:

- JlokymeHTOBeIeHUE;

- Opranuzanus u rexnojorus 10V

- adopmalmontbie TEXHOJIOTHH;

- UcTopus rocyaapcTBEHHBIX yUpekAeHUI OCTCOBETCKOM Poccuu;
-Uudopmarnmonnsie Texnonoruu B JJOVY.

B peE3yibTaTe OCBOCHUSA NJUCHUIIJIMHBL (1)0pMI/Ip}IIOTC$I 3HAHUA, YMCHUS U BIIAACHU,

HE0O0XOAUMBIE JJIS U3YyYEHUS CIEAYIOINX TUCIMITIIMH U IPOXOKJICHUS IPAKTUK:
- ndopmarrionHoe obecrieueHue yrnpaBieHus;
- Opropoextuposanue B JIOY;
- NnopMaIioHHO-T0KyMEHTAllMOHHOE 00eCIIeYeHUEe YIIPaBJICHUS POEKTAMHU.



2. CTpyKTypa IMCHUIIHHbBI

CTpyKTypa TUCHUILIMHBI JJ151 04HO# (popMBbI 00yUeHUs1
CTpyKTypa TUCHUILIMHBI JJ151 04HOI (popMBbI 00yUeHUsI

OO0mas Tpy10EMKOCTh JUCIUTUIMHBI COCTABIISIET 2 3.€., 72 4., B TOM YHCJIe KOHTAaKTHas pabora
o0ydJarommxcsi ¢ mpernoaaBarteneM 28 4., caMocTosiTenbHas pabora obydaromuxcs 44 4.

Bunpsr yueOHOI paboThI ®opmbi
(B yacax)
TEKYIIIETO
KonTakrHas

. KOHTPOJIS

Ne Paznen Q 2 LE % YCIIEBAEMOCTH,
0/l | JAMCHUIIIAHBI/ TEMBI § 8 E g % g hopma

&l g | Z 4 % = | § é 5 & | NpOMEKYTOUHOH
S| 8 | E |E E 3 E z 8 S & | arrecraumu (no

1. | Bseoenue 5 12

2. | Pasoen 1. 5 |1 2 4 Joxnaz (3cce)
Hcropus
CTaHIapTH3AIHH
J10Y

3. | Pazoen 2 5 |1 2 4 Pedepat
Opranuzanus
CUCTEMBI
CTaHIapPTH3AI[UH B
Poccniickoit
denepanun

4. | Pazoen 3 5 |2 2 4 KourponbHas
VHubukanus u pabora
CTaHIapPTH3ALHS
JTOKYMEHTOBEIUCCKUX
TEPMHHOB

5. | Pazoen 4 5 |2 2 4 Ompoc
Yuudukanus u
CTaHIapPTH3ALHS
JOKYMECHTOB Ha
pa3IUYHbIX
HOCHUTEJISAX U
TEXHOJIOTUI pabOTHI ¢
HHUMH.

6. | Pazoen 5 5 |2 2 2 4 KouTponbHas
CTaH,ZLapTI/IBaI_II/IH B pabora
0011aCTAX, CMEKHBIX C (3cce)

JI0V.

7. | Pazoen 6 5 2 2 Omnpoc
Crannmapruzanus 9 5
J1OY B PO nHa
COBPEMEHHOM dTare

8. | Bxsamen 5 18 KoHTpONbHBIE

BOIIPOCHI
HUTOTO: 5 112 |8 8 18 26 44 y.




CTpyKTypa TUCHUILIMHBI J1J151 04YHO-3204HOI (popMBbI 00yUeHUsI

OO0mas Tpy10€MKOCTh JUCIUTUIMHBI COCTABIISET 2 3.€., 72 4., B TOM YUCJIC KOHTAaKTHas pabora
00yJaromnmxcs ¢ npemnojaanaTeieM 16 4., camocTosTenbpHas padoTa odydaronuxcs 56 d.

Bunapst yueOHOI paboThI

Dopmsbl
(B Hacax) TEKYIIETO
KonTakrHas

. KOHTPOJIS

Ne Paszen o 2 5 B % yCIIEBAEMOCTH,
/1 | AUCIUIUTMHBI/TEMBI 3] 2 E g £ 8 dopma

&l s & QE) o % = | & é g L§ IPOMEKYTOUHOI
S| 8 | E |E E %E z 8 S & | arrecraumu (no

1. | Bseoenue 5 1

2. | Pasoen 1. 5 |1 4 Hoxnaz (3cce)
Hcropus
CTaHIapTH3AIHH
J10Y

3. | Pazoen 2 5 |1 1 1 8 Pedepat
Opranuzanus
CUCTEMBI
CTaHIapTH3AINH B
Poccniickoit
denepanun

4. | Pazoen 3 5 |1 1 1 8 KonrponbHas
VHudukanys u pabora
CTaHIapPTH3AIIS
JTOKYMEHTOBEIUECKUX
TEPMHHOB

5. | Pazoen 4 5 |1 1 1 6 Ompoc
Yuudukanus u
CTaHIapPTH3ALHS
JOKYMEHTOB Ha
Pa3IUYHBIX
HOCHUTENISAX U
TEXHOJIOTUH pabOTHI ¢
HHUMU.

6. | Pazoen 5 5 1 1 1 6 KoHTtponbHas
CTaH,Z[apTI/ISaI_II/IH B pabora
00IaCTSIX, CMEKHBIX C (3cce)

JOV.

7. | Pazoen 6 5 Omnpoc
Crannmapru3zanus 9 5
JOY B PO nHa
COBPEMEHHOM JTare

8. Drzamen 5 18 i(é);{;‘g:ibnme
HUTOrO: 5 |8 4 4 56 72 4.




CTpyKTypa TUCHUILIMHBI JJ151 3204HOI (opMBbI 00yUeHUs1

OO0mas Tpy10€MKOCTh JUCIUTUIMHBI COCTABISET 2 3.€., 72 4., B TOM YUCJIe KOHTaKTHas pabora
00y4aroImxcs ¢ MpernoaaBaTeieM § 4., CaMOCTOsATeNbHas paboTa oOydaronuxcs 64 4.

Bunapst yueOHOI paboThI Dopms!
(B gacax) TEKYIIETO
Konrakraas
. KOHTPOJIS
Ne Paszzen o 2 'g E % yCIIEBAEMOCTH,
0/l | JAUCHUIUIAHBL/ TEMBI § 8 Sl % g bopma
= g |2 d % = | & é £ S | MPOMEeXyTOUHO
8| = c% E %E z 5 g g* aTTecTaluu (10
1. | Bgeoenue 3 0,5
2. | Pasoen 1. 3 (05 |05 8 Hoxuaz (3cce)
Hcropus
CTaHIapTU3AIHN
Ji(0)%
3. | Paszoen 2 3 |05 |05 8 Pedepar
Opranuzanus
CUCTEMBI
CTaHIapTU3AIMH B
Poccuiickoit
denepanun
4. | Pazoen 3 3 |05 |1 10 KourponbHas
Yuaudukanus u pabora
CTaHIapTH3ALHS
JTOKYMEHTOBETUCCKHX
TEPMUHOB
5. | Pazoen 4 3 |05 |05 6 Omnpoc
Yuudukanus u
CTaHIapTH3ALHS
JOKYMEHTOB Ha
pasIMYHBIX
HOCUTENAX U
TEXHOJIOTHI paboThI ¢
HHUMH.
6. | Pazoen 5 3 05 |05 10 KonrponbHast
Crangaptusanus B pabora
(acce)
00J1aCTAX, CMEXKHBIX C
JI0V.
7. | Pasoen 6 3 1 Ompoc
CraHgapTu3arus 1 5
JOY B PO nHa
COBPEMEHHOM JTare
8. Dxzamen 3 18 Essggfiwm
HUTOrO: 4 4 64 72 4.




3. Coaeprxanue AU CUUIIMHBI

Ne

HaumeHoBaHue pa3jaesia
AU CHUILINHbI

Conepxanue

BBenenune

[Ipenmer,  conepxanue U
«Cranpaptuzaus 1OY».

Ponsb kypca «Crangapruzauus JJOY». Mecro kypca
Cpeau JpYrux u3ydaeMmblX AucuuIiauH. IlonsTus
«CTaHIAPTU3ALUD) U KYHU(DUKALTUS.

O0630p UCTOYHUKOB U JIUTEPATYPHI [0 TEME.

3agada KypcCa

Pazgen 1.
cranpaprusanuu 10Y

Hcrtopus

Ponmp  I'maBapxuBa u  MOCKOBCKOIO
roCyJIapCTBEHHOTO UCTOPUKO-aPXUBHOTO MHCTUTYTA
B pEIICHUH BOMPOCOB OTPACICBON YHH(PUKAINH
JTIOKYMEHTOB. BenomctBennas yHUDUKAIUS
ToKkyMeHTOB B 1920-x r. BBemeHue eaumHbIX
YYETHBIX dhopwm, nepevyHeit JIOKyMEHTOB,
yHupuKauu ~ omucanus B 1930-e  roppl.
Crangaprusanus JJOY B 1960-80-¢ rr. CranmapTsl
cuctempr YCJH. EI'CH, TI'CIOY, Ttumnoas
WHCTPYKIIMS, MpaBuiia nenonpoun3poactsa B PONB
W JIpyrue HOpMaThBHbIE NOKYMEHTHI 1o JJOY u ux
BIIMsIHUE Ha cTa”naaptuzanuio JJOY B PO.

Knaccudukanmus  kak  cocTaBHas  4acTh
craugaptuzanuu JIOY. Knaccudpukaropsr TOCU u
METOIBI KJ1accu(uKanum nHdopmarum.
Crangaptuzamus JOY B 1990 rr.

Pasznen 2. Oprann3zanusi cucTeMbl
crangapruzauuu B Poccuiickoit
Denepanun

Hcropusi CTaHOBJIEHUS U PA3BUTHUSL CUCTEMBI
cTangaptuzanuu B PO.

Xapakrepuctuka 3aKOHOJATEIIbHBIX,
HOPMAaTHUBHO-TIIPABOBBIX aKTOB, HOPMATHUBHO-
METOOUYECKUX  JTOKYMEHTOB W  CTaHJapTOB,
pErIaMeHTHPYIOIINX IPOLECChl CTaHAAPTU3ALUU B
Poccuiickoit @enepanuu.

Opranbl craHfapTHU3allud U cepTUdUKanuu
Poccuiickoit ®@epepauun: PocrtexperyaupoBaHue
(I'occranmapt Poccun), Crangaptundopm
(BHUHUCrangaptuzauuu), BUHUTHU, BHUNMAII
u apyrue. VX uHbopMaIlmoHHbIE PeCypCHhl.

HopmartuBHblE JOKYMEHTBI U  CTaHAAPTHI,
permaMeHTHPYIOIIME TPOLEcChl  pa3paboTKu |
BHeIpeHusi craHgaproB B P®. Opramel u
CTPYKTYPBI, Y4aCTBYIOIINE B TOM MPOIIECCE.

Paznen 3. VYuupuxanusa wun
CTAaHJAPTH3ALMSA
AOKYMEHTOBEI4eCKUX TEPMHUHOB.

TepMUHOJIOTYST OCHOBHBIX IOHATUN B JAHHOU
cdepe u ee sBoonusa. Hayunslie muckyccun 1920-x
IT.  3aKkpeluleHHE  OCHOBHBIX  IIOHATHMH B
HOpPMAaTHBHBIX JOKyMeHTax oTpaciu B 1930-70-e rr.
YHudukanus 10KyMEeHTOBEIUECKON TEPMUHOJIOTUH.
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Iroct P 51141 -98 «/lokymeHTOBENEHUE U
apxuBHoe€ aeno. Tepmunsl u onpenenenus». 'OCT
P 7.0.8-2013 «J/loKyMEHTOBEAEHUE U APXUBHOE
neno. Tepmunsl W ompeneneHus». lloHsATHA
«IEIIOTIPOU3BOJICTBOY, «IOKYMEHTAI[HOHHOE
obecrieueHne YIPABICHHS, «yTIpaBJICHUE
JNOKyMeHTaMu». [IOHATHS «IOUIMHHHUKY, «KOIIU,
«opuruHam» TepMUHOIOTHS, HCTIONIb3yeMas B cepe
JOVY, BkiatoyeHHast B CTaHAAPThI APYTrUX OTpaciieil.
TepMUHBI ~ «IOKYMEHT»,  «IOKyMEHTHpPOBAHHAs
UHpOpMALUD», «0UIHATBHBIHI JOKYMEHTY,
«CITY)KEOHBIN TOKYMEHTY, «3aITUCh» U JIp.

0630p MIPaBOBBIX u HOPMAaTHBHBIX
JOKYMEHTOB,  COJIEpXKAIlUX  OCHOBOIIOJIAraroIIne
JTOKYMEHTOBETYECKHE  TEPMHHBI. O630p wm
COTIOCTABJICHHE OCHOBHBIX JJOKYMEHTOBETYECKHX
TEPMUHOB B OTEYECTBEHHBIX M MEXKIYHAPOIHBIX
CTaHJApPTOB.

Pasznen 4. VYHupuxkanus u
CTAHJAPTH3ALMSA NOKYMEHTOB HA
Pa3IM4YHBIX HOCHTEJIAX u
TEXHOJIOTHH PadoThbl ¢ HUMH.

YHudukanus TOKyMEHTOB Ha TPaJIUIIMOHHBIX
HocutTensax. Cranmaptuzamuss W yHUQHUKAIIHAS
YIPABJIEHUYECKUX  JOKYMEHTOB.  [leficTByroniue
I'OCTer B obmactu JAOY nnsi MOKYMEHTOB Ha
TpaAMLMOHHBIX  Hocurenmsax.  CraHpmapTel  Ha
«YHUGUUUPOBAaHHBIE CHUCTEMBl  JTOKYMEHTAI[UN»
ToCT P 6. - 2003). T'OCT P 6.30-2003
«YHuUUUpOBaHHbIE  CHCTEMBI  JOKYMEHTAILIUH.
VYHudunupoBaHHasg cucTeMa  OpraHU3alMOHHO-
pactopsANTEIbHON JOKyMEHTauu. TpeboBaHus K
0hOpPMIICHHIO JOKYMEHTOBY» M €ro SBOJIIOLHUA.
[IpaBoBbIE u HOPMAaTHUBHO-METOIUYECKUE
JIOKYMEHTBI 110 TEME.

[lonATHEe  «OOKYMEHTBl HA  MAIIWHHBIX
HocuTensix». CTaHgapTu3anus MporeccoB CO3AAHUS
JOKYMEHTOB Ha MAIIMHHBIX HOCUTENSAX. OCHOBHBIE

CTaHAapThI, PCriIaMCHTUPYIOIIIUEC BOIIPOCHI
CO3JaHusd MW HCIIOJb30BaHUA <«MAaIIMHOYMTACMBIX
JAOKYMCHTOB.

ITonstue <<3J'IeKTpOHHLII‘/‘I HAOKYMCHT».

Cranpmaptel,  perjJaMeHTUpyrolue  paboty ¢
JIEKTPOHHBIMU ~ JIOKYMEHTaMu  (IpaBMjla  HUX
CO3/IaHUsl, UCIOJIb30BAaHUS, BOIPOCH! OIM(PPOBKU U
T..). Crapmaptel Ha (¢opMaTbl 3JIEKTPOHHBIX
JIOKYMEHTOB. IIpaBoBbIe u HOpPMAaTUBHO-
METOINYECKUE TOKYMEHTHI 110 TEME.

Paznen 5. Cranpaprusanusi B
odsacTax, cMmexkHbix ¢ JIOY.

TepMHUHONOTHYECKHE CTAaHIAPThl CMEXKHBIX
obnacreil. CraHmapThl Ha aBTOMATH3UPOBAHHBIN
cuctembl ympasienuss (I'OCT 25.702-85; I'OCT
34.03-90; T'OCT 34.601-90; T'OCT 35.003-90).
CoBpemMeHHBIE  CHENU(PHUKAIMA  HA  CHUCTEMBI
AJIEKTPOHHOTO JTOKyMeHTooOopoTa. CTaHmapThl Ha
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Oymary Juisi JOKYMEHTOB UM HHbIE HOCHUTENH
uHpopmanuu. CTaHAApPTHl CUCTEMbl MEHEIKMEHTa
kagectBa (I'OCT P MCO 9000-2008; 'OCT P UCO
9001-2008 wu gp.). CrangapTsl Ha CHCTEMBI
yIOpaBICHUS  JOKyMEHTaMHU  (MEXJyHapOJHbIE
crangaptel UCO cepun 30300) m cneumdpuka ux
BHeapeHus B Poccun. CranaapTel MHBIX oOiacTeid,
cMexHbIX ¢ JJOVY.

7. | Pazgen 6. Cranpaprusanus 10Y HopmaruBHble [OKYMEHTBI U  CTaHIAPTHI,
HA COBpPEeMEHHOM JTare. perjiaMeHTUpYIOIIME IPOLECcChl  pa3paboOTKU U
BHenpeHnus cra"paproB JIOY B P®. Cucrema
CTaHJapTOB MO HHPOpMaIMH, OUOIUOTEYHOMY U
uznarensckomy aeny (CUBU).

Opranbl ¥ CTPYKTYpbI, YYacCTBYIOIIHE B
npouecce  crangaptuzaumu  JJOY B PO.
Poccranampar/TK 191 «Hay4Ho-TexHu4eckas
uHpopMarys, OMOIMOTEYHOE U U3IATENHCKOE JIEII0»
(BUHUTN). Poccrananapt/TK I91/IIK 4
«Ymnpasnenue  gokymenrtauuein» (BHUMAN).
Poccranamapt/TK 459/TIK 6 <« Ku3HEHHBINA ITUKIT
AJIEKTPOHHOTO JTIOKYMEHTO000pOTa (D0C).
Poccranamapt/TK 076 «CucremMbl MEHEIKMEHTa»
(BHHUUC). 1x pazpaboTkwu.

OO111ecTBEHHBIE OpPraHu3allii, y4acTBYIOILIUE
B npoiiecce ctanaaptuzanuu JOY B PO.

HanmoHnanpHble CTaHIAPTBI W POCCHUMCKHE
QHAJIOTH  MEXIYHapOAHBIX  CTaHAAPTOB IO
VIPaBICHUIO JOKYMEHTAIlMeH, HCIOJb3yeMble B
HOY Ha coBpeMEeHHOM 3Tare.

4. O0pa3oBaTe/ibHbIe TEXHOJOTHHU

Ne Buabl yueOHbIX Oo0pa3oBaTtesibHbIE
HaumenoBanue pasgesa .
n/n 3aHATHI TEeXHOJIOTUH
1 |2 3 4
1. |Bseoenue Jlexyus 1. Beoounas nexuyus ¢
UCNONIb308AHUEM
8UeOMaAMepuanlos
2. |Paszoen 1. Jlexyus 2. Jlexyus ¢ ucnonvzosaruem
Hcropus crannapruzanuu OV 8U0EOMAMePUanos

Paszseprymas 6eceoa c
06cyacoeHuem 00knaoa

CamocmosmenvHas Iloozomosexa k 3auamuio ¢
paboma 1. UCNONIb308AHUEM
UHPOPMAYUOHHBIX U
NEKMPOHHBIX PECYPCO8




13

Pa3zoen 2

Opranuzanus CUCTEMBI
cra”napruzauun B Poccuiickoit
denepaunuu

Jlexyus 3.

Ipakmuyeckasn paboma
U ceMuHapckoe

ﬂekl{uﬂ C UCNOJIb306AHUEM
eudeomamepuaﬂoe

Koncynomupoeanue u
npoeepka pegpepamos

sanamue 1. nocpeocmeom 21eKmpoHHOU
noumaol
Iloocomoska pegpepama c
UCNONIL308AHUEM
Camocmosmenvras uHgopmayuoHHvIX U
paboma 2. 91eKMPOHHBIX PECyPCo8
Jexyus 4. I'pynnosoe obcyscoenue
membl
Pa3zoen 3
Yuaudukanus u ctanaaprusays | CamocmosmenvHas Iloozomoska KonmponbHOU
JOKYMEHTOBEIUECKUX TEPMUHOB |paboma 3. pabomvi ¢ UCNONL30BAHUEM
uHgopmayuoHHvIX U
91eKMPOHHBIX Pecypco8
Jlexyus 5. Jlexyus ¢ ucnonv3osanuem

Pazoen 4
YHUuGUKAUs U CTaHIapTH3AIHS

Ipakxmuueckas paboma
U ceMuHapckoe

Humepnuem-pecypcos u
pazbopom KOHKpemHublx
cumyayuu

JOKYMEHTOB Ha Pa3IMYHBIX s3ausamue 2.
HOCHUTEJISX U TEXHOJIOTHIA Ilooecomoska k 3anamuro ¢
paboTHI C HUMH. CamocmosmenvHas UCNONb308AHUEM
paboma 4. UHDOPMAYUOHHBIX U
9IeKMPOHHBIX PeCypPCo8
Pazoen 5 Jlexyus 6. Jlexyus ¢ ucnonv3osanuem

Cranmaptuzanuss B 00JacTsX,
cMexHbIX ¢ JJOY.

Ilpakxmuueckasa paboma
U ceMuHapckoe

Humepuem-pecypcos u
pazbopom KOHKpemHublx
cumyayuu

Paszoen 6
Cranpaptuzauus JJOY B PO Ha
COBPEMEHHOM 3Tarie

Ipakmuueckas paboma
U ceMuHapcroe
sanamue 4.

Camocmosmenvhas
paboma 6.

3anamue 3.
Tloocomosxka KOHMPOALHOU
Camocmosmenvras pabomsi ¢ UCNONL30BAHUEM
paboma 5. UHDOPMAYUOHHBIX U
9/1eKMPOHHBIX Pecypco8
Jlexyus 7. Jlexyus ¢ ucnonvzosaruem

Hnmepnem-pecypcos u
pazbopom KOHKpemmbvix
cumyayui

Iloozomoeka k 3ansamuio ¢
UCNONb306AHUEM
UHGOPMAYUOHHBIX U
971eKMPOHHBIX PECypcos
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5. OneHka mJIaHMpPyeMbIX Pe3yJIbTATOB 00y4YeHHsA
5.1. Cucrema oLleHUBaHMS

dopMa KOHTPOJIA

Makc. KOJIU4ecTBO 0a/1J1I0B

3a oany Bcero
paboty
Texymui KOHTPOJIb:
- onpoc 5 bannos 30 6annos
- yyacmue  OUCKycCuu Ha ceMunape |5 6annos 10 6annos
- KonmpoavHas paboma (memot 1-3) 10 6annos 10 6annos
- KoHmpoavbHas paboma (memol 4-5) 10 6annos 10 b6annos
[IpomexyTrouHas aTTecTanus 40 6annos
(pegpepam)
HToro 3a cemecTp (ducyuniumy) 100 6annos
IK3AMEH

[Tonmy4eHHBIN COBOKYITHBIN PE3yJIbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLIEHOK H B
uIkany oueHok EBpornelickoit cucreMsl nepeHoca u HakorieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBHM ¢ TaOIUIIEH:

100-Ganmeras TpamuIMoHHas MIKaa lxama
Lkara ECTS
95— 100 OTangao A

83 -94 B

68 — 82 Xopo1o 3a4TEHO C

56 — 67 v D

50 _ 55 JIOBJICTBOPHUTEIBHO =
20-49 He EX
0-19 YIOBIIETBOPUTEIHHO HE 3a4TEHO =
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5.2.Kputepuu BbICTaBJICHUS OLICHKU MO JUCIMILIAHE

Bananl/

Mlkana
ECTS

OueHka nmo
MUCHUILINHE

Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110
AUCHUILINHE

100-83/
AB

«OTIIMYHOY/
«3a4YTEHO
(oTim4HO)»/
«3a4TEHO»

BrictaBnsiercst oOyuaromemycs, eciu oH ri1y0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUN U MPAKTUYECKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUSIX
U B XOJI€ POMEKYTOUHOM aTTeCTaI1H.

OO0yuaromuiicsi HICUEPIBIBAOIIE U JIOTUYECKUA CTPOMHO
u3JIaraer ydeOHbIN MaTepua, yMeeT yBS3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIpaBIIsSIeTCs C peUIeHUEeM 3a]ad
npodeccuoHanbHOM HallPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0’KHOCTH, TIPAaBUIILHO 00OCHOBBIBACT IIPHHSTHIC
perieHus.

CB0OOIHO OpHEHTUpYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

OreHKa MO TUCIUTUTMHE BBICTABIISIOTCS 00yJaromeMycs ¢
Y4ETOM PE3YJIBTATOB TEKYIIEH U MMPOMEKYTOUHON
aTTeCTAIlUH.

Komnereniuu, 3akpeniaéHnpie 3a TUCIUIIITAHOM,
chopMUpOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«XOpomIoy/
«3a4TEHO
(xoporo)y»/
«3aYTCHOY

BricTaBisiercst 00y4aromemycsi, €Ciii OH 3HaeT
TEOPETUYECKU U MPAKTUYECKUN MaTepHUall, FPaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJ€
IIPOMEXKYTOUHON aTTECTAllMH, HE JIOIyCKasl CYIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiicst MpaBUIHLHO MMPUMEHSET TEOPETHUCCKHE
MOJIOKEHUS ITPU PELICHUH TPAKTUYECKHX 33]1a4
npodeccuoHanbHOM HaMPaBICHHOCTH PAa3HOTO YPOBHS
CJIOHOCTH, BJIaJIe€T HEOOXOAUMBIMHU JIJIsl 3TOTO HABBIKAMHU
Y IPUEMAaMHU.

JlocTaTouHO XOPOILIO OPHUEHTUPYETCS B y4eOHOM U
npodeccuoHanbHOM TUTEpaType.

Onenka no JUCIUILIMHE BBICTABISAIOTCSA 00ydaromeMycs ¢
Y4€TOM pE3yJIbTATOB TEKYILIEH U MPOMEXYTOUHON
aTTeCTaluu.

Komnerennuu, 3akpeni€éHnple 3a AUCHUIUIMHOMN,
c(hOpMUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«yIIOBJICTBOPH-
TEIBHOY/
«3a4TEHO
(ynoBnerBopu-
TEJIBLHO)»/
«3a4TEHO»

BeicrasiisieTcs o0ydatromemMycsi, €Clid OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETHUECKUN U IIPAKTHYECKUI MaTepuUall,
JOIyCKaeT OTAENbHbIE OMIMOKH ITPU €T0 U3JI0KEHUH Ha
3aHATHAX U B X0JI€ IPOMEKYTOYHOM aTTECTALIMH.
OOyuaromuiicss HCIIBITBIBAET ONPECIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUH NIPU PELIEHUH
INPaKTUYECKUX 33a4 MPO(ECCUOHAIBHON HAIIPaBIEHHOCTU
CTaHJapTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOAMMBIMU JUIsl 3TOTO 0a30BBIMH HaBbIKAMU U
IpUEMAMH.

JleMOHCTpUpYET JOCTaTOYHbIN ypOBEHb 3HaHUs y4eOHOM
JUTEPATYpPHI 110 TUCLUIUIMHE.
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Baanbl/ Ouenka no Kpurtepuu onenkn pe3yibTaroB 00y4eHHUs 110

M xama AUCHUILINHE AUCHUILINHE

ECTS
OneHnka 1o JUCIUINIMHE BBICTABIIAIOTCSA 00yJarouemMycs ¢
Y4ETOM pE3yJIbTATOB TEKYILIEH U IPOMEKYTOUHON
aTTeCTallUU.
Komnereniuu, 3akperiéHnpie 3a JTUCUUILINHON,
c(OpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBII».

49-0/ «HeynoBueTBopute | BricTaBnsercs o0ydaromemycs, €Ciid OH HE 3HaeT Ha

F.FX JTBHOY/ 0a30BOM ypOBHE TEOPETHUUECKUN U IPAKTUUECKUI

HE 3a4TE€HO MaTepual, I0MycKaeT rpyobie OMMOKH MIPU €ro

U3JIO’)KEHUH Ha 3aHATHIX U B X0J1€ TPOMEKYTOUHOM
aTTeCTallUU.

OOyyaromuiics UCIIBITHIBAET CEPhE3HBIE 3aTPYIHEHNUS B
IPUMEHEHUH TEOPETUUECKUX MOJIOKEHUN NPU pElIeHUH
MPAKTHYECKUX 33/1a4 Ipo(hecCHOHATILHOM HallpaBI€HHOCTH
CTaHJAPTHOIO YPOBHS CJIOKHOCTH, HE BIIAJIEET
HEO0OXOIMMBIMHU ISl 3TOTO HABBIKAMU U MpUEMaMHU.
JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOM
JUTEPaTyphl MO TUCHUIUINHE.

OneHka 1o JUCHUIUIMHE BBICTABJIAIOTCS 00YyJaoLIeMycsl ¢
Y4ETOM PE3YJIBTATOB TEKYIEN U MPOMEKYTOUHOU
aTTeCTallUu.

KomnereHnyu Ha ypoBHE «J1I0CTaTOUYHBIN», 3aKPENIEHHbIE
3a JUCUUIUIMHOMN, He CPOPMHUPOBAHBIL.

5.3. OneHOYHBIE Cpe/ICTBA (MAaTEpUAIbl) ISl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH,
MIPOMEXYTOUYHOM aTTecTalluu 00yJaromuXcs 0 JUCITUILINHE

IIpumepHasi TeMaTuka pedeparoB (TeMbl 1J151 3cce)

. 3HadeHue u POJIb CTaHAAPTHU3AIUHN JJI1 JOKYMCHTAIIMOHHOI'O obecreyeHus YIIpaBJICHUA

. OCHOBHBIC ATallbl Pa3BUTHS CTaHAapTU3aUu B chepe JOY

. HopmatuBHO-1ipaBoBOE 0bOecieyenne cranaapTusanuu B PO.

. OpraHI/ISaHI/IH CUCTCMbI CTAHIAPTHU3alINH B PO

. Ctpyktypsl PocTexperynupoBanus, BOBI€UEHHbIE B IIpoliecc ctanaapTusanuu chepsl JJOY.

. CDOpMI/IpOBaHI/IC U pa3BUTUC CUCTEMbI CTAHAAPTOB, UCIIOJIb3YEMbIX B I[Oy

. YHudukanus u cragaaptuzanus repmunosnoruu JJOVY.

1
2
3
4
5. OCHOBHBIE OpPraHbl U CTPYKTYPbI CUCTEMBI CTaHAapTU3aluuu B PO
6
7
8
9

. CTaHI[apTBI, peryivpyrommue pa60Ty C NOKYMCHTAMH Ha MAlIWHHBIX HOCHUTCIIAX. I/ICTOpI/ISI

CO3JaHuA U aHAJIN3.

10. CoBpemeHHBIE CTaHIApTHI, MpUMeHseMbie B cepe JOY.

11. HauuoHansHbIC CTaHAAPThI AHAJIOTU MCKAYHAPOJHBIX CTAHAAPTOB IO YIIPABJICHUIO

JOKYMEHTAIUEN.

12. Pons BHUMN/IA]L B Bo3poskaeHun crangaptusanuu chepst JOY.
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KOHTpOJIbeIe BOIIPOCHI IJISI aTTECTAllMHU 110 UTOraM OCBOCHUA TUCHUIIJIMHBI:

1. 3naueHue u poJib cTanaapTuzanuu st JOY

2. OCHOBHBIE ATaIlbl pa3BUTHA CTaHAapTH3aH cheprl JOY

3. HopmartuBHO-1paBoBOC 0OecIieueHne cTanaapTu3anuu B PO.

4. OOmas CTpyKTypa W HaIpaBJICHUS JIEATSILHOCTH OCHOBHBIX OPTaHOB IO CTAHJIAPTHU3AINH B

P®.

5. O0mas xapakTeprcTHKa CTaHIapTOB, MpUMeHsIeMbIX B cepe JOY.

6. CTaHI[apTI/I3aIII/I$I OCHOBHBIX TOKYMCHTOBCAUYCCKHUX TCPMHUHOB.

7. CrannmapTsl, peryiupyromue padoTy ¢ JOKyMEHTaMH Ha MAIIMHHBIX HOcuTeNsX. Mcropus

CO3JJaHusA U aHAJIN3.

8. CoBpeMeHHbIE CTaHIapThI, IpuMeHsiemble B chepe J1OY.

9. TloHATHS «TOKYMEHT», «3aIUChY», «TOKYMEHTHPOBaHHAs HH(OPMAITU» B CTAaHAApTaX.

10.
1.
12.
13.
14.
15.

HanmonanpHbIe cTaHIAPTH — aHAIOTH MEXAyHapoaHbIX cTannapTo MCO.
I'OCT P UCO 15489-1-2007 u ero 3nauenue st Poccum.

TK 191 CUBU /] u ero pons B crangaptuzauuu JOY B PO.

OTtpacneBbie TEPMUHOJIOTUYECKHUE CTaHAAPThl PD: nuctopus co3gaHus U pa3BUTHS.
CranaapTsl Ha YHU(DUIIUPOBAHHBIE CUCTEMBbI IOKYMEHTAIIH.

I'OCT P 6.30-2003 u cBsizaHHbIE C HUIM HOpMaTuBHBIC TOKyMEeHTHI [[OY B PO.

6. YueOHO-MeTOAUYecKOe U MH(OPMAIIHOHHOE 00ecTiedeHue U CIIUTIINHbI

6.1.

CIHCcOK UCTOYHHUKOB U JIUTEPATYpPhI

Jlumepamypa
OcHnosHas

1. Bapnamosa JI.H. Crannaptuzanus ynpaBieHus JOKyMeHTaMH. YueOHuk. M.: 3a-Bo
TEPMUKA, 2018. 504 c.

2. Bapnamona JI.H. Crangapruzanus aenonpous3Boacrsa B PCOCP-CCCP-P®: Yuebnoe
nocobue. M.: U3n-Bo «CriytHuk+», 2016. 200c.

3. Bapnamosna JI.H., baton JI.C., bactpukoBa K.A. YnpaBnenue nokymenramueii: AHrio-
PYCCKHIT aHHOTUPOBAHHBIN CIOBAph CTAaHIAPTU3UPOBAHHOM TepMHuHOIOTHH. M.: M31-BO
«CnytHuk+», 2017. 399¢

OONOJIHUMENbHAS

1.KpsutoBa I'.JI. OcHOBBI CTaHIapTU3aLUM CEPTU(DUKALMH, METPOJIOTHH: YUYEOHMK JUIs

BY3os, 3-¢ u3n. — M.: U3a-so «FOHUTH», 2001. — 711 c.

2. Tlocteika B.M. HayuHo-meronuueckue ocHOBBI craHjpaptusamuu. — CIIO, u3a-Bo
Actepuon, 2007. — 264 c.

3. CokoBa A.H. PasBurue rocynapcTBEHHOW CTaHIApTU3alMM  OPraHU3alMOHHO-
pacriopsuTenbHbIX JokyMeHToB// Cekperapckoe neno. —2003. - Ne 5. — C. 15-18

4. W3 ucropum cra"napruzanuu 1okymeHToB B CCCP. BenomcrBennas ynupukarus 1920-

x rojioB. // Tpyast BHUMJIA. — T.2. - M., 1973.
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5. Kpemosa I'./l. OcHOBBI cTaHAapTH3alMKU CEPTUPHUKAIMUA, METPOJOTHH: Y4EOHUK Ui
BVY3o0B, 3-¢c uzn. — M.: U3a-Bo «FOHUTHW», 2006. — 671 c.

6. Ilocteika B.M. Hayuno-meromuueckue ocHOBBI cranmaprusaimuu. — CII0, wu3a-Bo
Actepuon, 2007. — 264 c.

6.2. Ilepeuenp pecypcoB HHPOPMALUOHHO-TEICKOMMYHUKAITMOHHOM ceTn « IHTepHeT».

- «OduuuanbHBII HMHTEPHET-MOPTAN TpPaBOoBOM wuH(popMamum». - Pexum pocryna:
WWW.pravo.gov.ru, CBOOOIHbIN

- «OdunmanpHeli callT DeepalibHOTO areHTCTBA M0 TEXHUYSCKOMY PETYIUPOBAHHIO U
MeTpoJIoruu». — Pexum goctyma: WwWwgost.ru, cBoO0JHBIH.

- «Odunmanbuapiii  calT BcepoccHiickoro Hay4YHO-HCCIIEIOBATEIBLCKOTO WHCTUTYTA
JTOKyMeHTOBeaeHus: u apxuBHoro nena (BHUMIAM)» - Pexum moctyma: www.vniidad.ru,

CBOOOTHBIH.

7. MarepuajibHO-TEXHHYECKOe o0ecneyeHne JUCHUTIIUHbI
JlaGopaTopHbIe 3aHATHS TPOBOJATCS B KOoMmbloTepHBIX Kiaccax MAW PITY. Hamnuue

IJ1a3MEHHOM TaHeNIu TMoMoraer B OOyYeHHH CTYAEHTOB, T.K. CHadaja IperoaBareib
JEMOHCTPHUPYET Ha OOJIBIIIOM SKpaHE aJTOPUTM padOThI, 3aTeM CTYACHTHI MPUCTYMAIOT K
CaMOCTOSITEIFHON padoTe.

[Ipn mnpoBenenun nabopaTopHbIX pPAOOT HCHONB3YIOTCS VIHTEpHET - UCTOYHUKU H
Meroanyeckue Matepuaibl. CTyneHThl padoTalT ¢ OQUIMAIbLHBIMU CalTaMU OpPraHoB IO
crangaptuzanuu P®: Poccranmapra, CtangaptuadopM U APYrUMH, a Takke ¢ O(QUIMATEHBIMU
caiitamu opraHoB cepsl ynpasienus fokymentamu: Pocapxus, BHUW Al u npyrumu.

B npouecce oOyueHus 3a7eiicTBOBaHbI CIEAYIOUINE POTpaMMHbBIE CPEICTBA:
- ABBYY FineReader
- Internet Explorer, Mozilla Firefox
Cocras nporpammuoro ooecnedenus (I10), coBpeMeHHBbIX po¢ecCHOHATBHBIX 0a3
nanHbIX (B/1) u undopmannonno-cnpaBounbie cucrem (MCC) (2016 1.)

1. Ilepeuens 1O

Tabnuya 1
Nenn Haumenosanue I10 [TpousBoguTens Cmoco0
/m pacpocTpaHeHUs
(ruyenszuonnoe unu
c60000HO
pacnpocmpansemoe)
1 Adobe Master Collection CS4 Adobe JTUICH3NOHHOE
2 Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3 Windows 7 Pro Microsoft JIALIEH3UOHHOE
4 AutoCAD 2010 Student Autodesk CBOOOIHO
pacnpocTpaHseMoe
5 Archicad 18 Rus Student Graphisoft CBOOOIHO
pacnpocTpaHseMoe
6 SPSS Statisctics 22 IBM JINIEH3UOHHOE
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2. Hepeyens B/Iu UCC

Tabnuya 2
Neri/mt HaumenoBanue
1 MexayHapoansie pedeparuBHbie Haykomerpuueckue bJI, moctymHbie B paMkax
HaMoOHaAILHON roanucky B 2016 1.
Scopus
2 [Ipodeccronansubie moHOTEKCTOBBIE b/, JOCTYIHBIE B paMKaxX HAIMOHAIHLHON

noanucku B 2016 1.
Kypuaner Oxford University Press
SAGE Journals
XKypuaner Taylor and Francis
3 [Tpodeccuonanpabie MOTHOTEKCTOBBIE B/]
JSTOR
W3nanus no o611ecCTBEHHBIM U TYMaHUTAPHBIM HAayKaM
4 KomnerotrepHelie cripaBOYHbIE PABOBBIE CUCTEMBI
Koncynsrant Ilnroc,
I'apant

8. ObecneueHne 006pa3oBaTeIHLHOIO MPOIECCA IS JINI ¢ OTPAHUYEHHBIMH
BO3MOKHOCTHAMMU 3/10POBbA U UHBAJIU/10B

B xone peanuzanuu AUCUUIUIMHBI UCTIOIb3YIOTCS CIEAYIONINE TOTIOJHUTENbHbIE
METO/1bl 00Y4eHHsI, TEKYILEr0 KOHTPOJIS YCIIEBAeMOCTH U MPOMEKYTOYHON aTTecTalluu
oOyuaronuxcs B 3aBUCMMOCTHU OT UX UHIUBUAYAIbHBIX 0COOEHHOCTEH:

® JIId CJEIBIX U CJIa00BUISIIUX:

- jexkuur OQOPMIIAIOTCS B BHJIE SJEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C ITOMOIIBIO
KOMIIBIOTEpA CO CIECIHATM3UPOBAHHBIM ITPOTPAMMHBIM 00ECIICYCHUEM

- MHCbMEHHBIC 3aJIaHUsI BBITIOJHSAIOTCS Ha KOMIIBIOTEPE CO  CHEIUaTU3UPOBAHHBIM
MIPOTrpaMMHBIM 00eCIIeYeHUEM, UJIH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecreunBaeTcs MHIMBUIYAIBHOE paBHOMEpHOE ocBeleHrne He Menee 300 Jrokc;

- JUIsl BBITIOJTHEHHS 3aJaHHs TPH HEOOXOTUMOCTH TMPEIOCTABIACTCS YBEIMYHBAIOIICE
YCTPOUCTBO; BO3MOYKHO TaK)K€ UCIIOJIb30BaHHE COOCTBEHHBIX YBEIIMUMUBAIOIIUX YCTPOUCTB;

- MIUCbMEHHBIE 3a/1aHus1 O(OPMIISIFOTCS YBEIMUEHHBIM HIPU(PTOM;

- JK3aMeH U 3a4€T MPOBOJATCS B YCTHOUM (pOpME WU BBITIOTHIIOTCS B MUCbMEHHOU (hopme Ha
KOMIIBIOTEPE.

e JUISI TIIYXUX M Ca00CIbIIIAIINX:

- JeKkuud OQOPMISIIOTCS B BHJE DJICKTPOHHOTO JIOKyMEHTa, JMOO MpeloCTaBIseTCs
3BYKOYCHJIMBAIOIIAs anlaparypa HHAUBUAYAIEHOTO TOJIb30BAHUS;

- MICbMEHHBIE 3a/1aHUs BBITIOJIHIIOTCS Ha KOMITBIOTEPE B MUCbMEHHOH (opme;

- JK3aMeH W 3a4€T MPOBOJATCS B MHUCBMEHHOW QopMe Ha KOMIBIOTEpE; BO3MOXKHO
MpoBeJieHUE B OpME TECTUPOBAHUS.

e ISl TUI] C HAPYIICHUSIMHU OMOPHO-ABUTaTENIBHOTO anmapara:

- JeKIUu OQOPMIISIIOTCS B BHJE SJIEKTPOHHOTO JOKYMEHTAa, TOCTYMHOTO C TOMOIIBIO
KOMITBIOTEpA CO CHEIHATU3UPOBAHHBIM POTPAMMHBIM 00eCIIeUeHUEM;

- TMCHBMEHHBbIC 3a/IaHUS BBIMONHSIOTCS Ha KOMIIBIOTEPE CO CHEIHATU3UPOBAHHBIM
MIPOrPAMMHBIM 00ECTICUeHUEM;

- DK3aMEH U 3a4€T MPOBOJATCS B YCTHOUM (pOpMeE WK BHITIOTHSIOTCS B MUCbMEHHOU (hopme Ha
KOMIIBIOTEPE.

[Ipu HEOOXOIMMOCTH MPETYCMATPUBACTCS YBETUUCHUE BPEMEHH ISl TIOATOTOBKHU OTBETA.
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[Ipouenypa  mpoBeAeHHST  NPOMEXKYTOUHOM  arrecTau Ui OOydYarolIuXxcs
YCTAQHABIMBAeTCI C YYE€TOM UX HHIUBHIYAJIbHBIX MCUXO(DU3MYECKHUX OCOOCHHOCTEH.
[TpomesxyTouHast aTTeCTaIMs MOKET MTPOBOUTHCS B HECKOJIBKO ATAIOB.

[Ipu mpoBeneHUH MPOIEAYPHl OLIEHUBAHUS PE3YIBTATOB OOy4YeHHs MpPEdycMaTpHBAETCs
UCTOJB30BaHUE TEXHUYECKUX CPENCTB, HEOOXOJMMBIX B CBA3M C HWHIMBUAYAJIHHBIMHU
0COOEHHOCTSAIMU O0YyYaromUXCsl. JTH CPEACTBA MOTYT OBITH MPENOCTABICHBI YHHBEPCHTETOM,
WJIA MOTYT MCITOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKHIE CPEICTBA.

[IpoBenenne mpoIEaypbl OICHMBAHHS ~ PE3yIBTATOB  OOy4eHHUsS  JOMyCKaeTcst ¢
WCIOJIb30BaHUEM JHCTAHIIMOHHBIX 00pPa30BaTEeIbHBIX TEXHOIOTHA.

ObecnieunBaercs 10CTyN K MHOOPMAITMOHHBIM U OMOIHOTrpauvIeckuM pecypcam B CETH
WuTepHer mist kaxaoro oOydaromierocs B (opmax, aganTUPOBAaHHBIX K OTPAaHUYCHHUSM HUX
3I0OPOBBS U BOCTIPHUSITHS HH(POPMAITUH:

® IS CJENBIX U CIa00BUIAIINX:

- B Ie4yaTHO! (hopMe yBETMUEHHBIM HIPUPTOM;
- B hopMe 2IeKTPOHHOTO IOKYMEHTA;

- B popme ayanoaiina.

® IS TIYXUX U CIA0OCIBIIAIINX:

- B Ie4aTHou popme;

- B hopMe 2IIeKTPOHHOTO IOKYMEHTA.

e st OOYJarOIUXCs C HApYIIEHUSIMH ONIOPHO-ABUTATEIHHOTO arapara:
- B Ie4aTHou popme;

- B hopMe 2IeKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

Y4eOHble ayIUTOPUU Ui BCEX BHJIOB KOHTAKTHOW M CaAMOCTOSITENILHOM paboThl, Hay4Has
OMOMMOTEKa W WHBIC TIOMEIICHH N1 OOYYEeHHs] OCHAICHBI CIEIUaIbHBIM 00OpYIOBaHHEM H
y4eOHBIMH MECTaMU C TEXHUUYECKUMU CPeJICTBAaMU OOyUeHUSI:

e JUISl CIIENBIX U CIa00BUSAIINX:

- YCTPOMCTBOM JIsl CKaHUpoBaHus U uteHus: ¢ kamepoit SARA CE;

- muctuieeM bpaiina PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

e Ul TIIyXUX M cIaboCbIIIalInX:

- ABTOMATH3MpPOBAaHHBIM pabOYUM MECTOM /IS JIIOACH C HapylleHHeM ciyxa u
CJ1a00CTBIIIAIINX;

- aKyCTUYECKHM YCHIINTENb U KOJIOHKHU;

e It 00Y4aroIMXCs C HAPYIICHUSIMU OIOPHO-ABUTaTENIbHOTO ammapaTra:
- IepeABMKHBIMU, PETYIUPYEMbIMH 3proHoMuueckumMu napramu CU-1,;
- KOMITBIOTEPHOI TEXHUKOU CO CIelMaibHbIM MPOrPAMMHBIM 00€CIICYCHUEM.

9. MeToguveckne MaTepuaibl

9.1. TIlpakTyeckue ¥ CEMUHAPCKUE 3aHATHUS
Tema 2. Opranmn3anus cucrembl crangaptusanumn B Pocceniickoi @enepanumn (4 4.)
L]env 3auamus — uzyyeHue opeaHu3AUUOHHOU cucmemvl cmanoapmuzayuu 8 PO
Bonpocwl 011 06cyarcoenus:

- I/ICTOpI/IH CTAHOBJICHUS U pa3BUTUA CUCTCMbI CTAHAAPTHU3AallUN B POD.
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- XapaxkTepuCTHKa 3aKOHOJATEIbHBIX, HOPMATHUBHO-TIPABOBBIX AaKTOB, HOPMAaTHUBHO-
METOJUYECKUX JOKYMEHTOB M CTAaHIAPTOB, PETIaMEHTUPYIOIIMX MPOLECCH CTaHIApTU3AlMU B
Pocculickoit ®enepanuu.

- Oprassl  crangaptuzaiuu W ceptudukammu  Poccuiickoit  ®dexepauun u - UX
MH(POPMAIMOHHBIE PECYPCHI.

Koumponvnvie sonpoceui.

- HopmaTtuBHO-TIpaBOBOE 00ECIICUeHHE MPOIIECCOB CTAHIAPTU3AIIHH;

- Oprassl, BOBJICUEHHBIE B TIPOLIECC CTaHAapTU3anuu (BKiItouas cranaaptusanuio JJ0VY);

- [Ipo6nemsl B3aumopeiicteus TK u T.11.

Cnucok ucmouHuKo8 u 1umepamypul.

- UCTMOYHUKU (OCHOBHbLE, OONOTHUMEILHBLE):

1. ®enepanbubiii 3akoH oT 27 paexabps 2002 roma Ne 184-®3 «O TexHHMYECKOM
perynupoBanun» // CoOpanue 3akoHoatenbctBa Poccuiickoit denepanuun. 2002. Ne 52. 4.1 (30
neKaopsi)

2. TOCT P 1.12-2004 «l'ocymapcTBeHHass cHCTeMa CTaHIapTH3alMH Poccuiickoit
Oenepanun. CTaHgapTU3AMS U CMEKHbBIE BUJIBI JEATEIbHOCTH. TE€pMUHBI U onpeaeneHus». M.:
Crannmaptundopm, 2004. 33 c.

3. TOCT P 1.5-2012 «Cranmaptuzanusi Poccuiickoii @Denepanuu. CraHmapTh
HanuoHanbpHble. [IpaBuia mMocTpoeHMs, H3JIOKEHUs, OQOpPMIICHHS U O0003HAYeHUs». M.:
Crannmaptundopm, 2014. 24 c.

4. TOCT P 1.2-2014. Crangaptuzanus B Poccuiickoit ®Pepepanun. CraHaapThl
HanuoHajbHbie Poccuiickoit deneparnuu. IlpaBuna pa3paboTku, YTBEpKACHHSA, OOHOBICHUS U
otMeHbl. M.: Crannapundopm, 2014. 15¢.

- 1umepamypa (0CHO8HAs, OONOJIHUMENbHAS):

1. Tkauenko B.B. OcHoBbl cTanaaptuzauuu. — M.: M3n-Bo crangaptos, 1980.

2. Kppiosa I'.JI. OcHOBBI cTaHAapTH3alUU CepTU(UKALIMHU, METPOJOTUU: YUYECOHHUK IS
BVY3o0s, 3-e u3a. — M.: U3n-so «XOHUTW», 2006. — 671 c.

3. Tlocteika B.M. Hayuno-metonauueckue ocHOBBI crangaptuzanuu. — CII6, u3a-Bo
Actepuon, 2007. — 264 c.

- CnpasoyHvle U UHPOPMAYUOHHBLE U3OAHUSL.

NudopmanronHo-mpasoas cuctema «Koncynbrant [Lmroc»
WNudopmanmonno-npasosas cucrema «MCCAO»

Ilepeuens pecypcoé ungopmayuoHHoO-menreKoMMyHUKAyuoHHou cemu « Mnmepremny.

Odunmanpaplii callT DenepallbHOTO areHTCTBAa MO TEXHUYECKOMY PETYIUPOBAHHIO U

MmeTposioruu. — Pexxum pocryna: www. GOST. ru, cBo60oHbIH. — 3ari. ¢ 3kpaHa.
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Tema 3. YHupUKauus U CTAaHAAPTU3ANMS TOKYMEHTOBEI4eCKMX TEPMUHOB (2 4.)

Lenv 3anamus — H3yueHue 80npocos8, CEA3AHHLIX C YHUukayuel u cmamoapmuszayuetl
O0OKYMEHMO08e0UeCKUX mepMUuHo8.

Bonpocul ons ob6cysrcoenus:

- TepMuHONIOTHST OCHOBHBIX TIOHATHH B JAHHOU chepe u ee IBOITIOLHS.

- YHuuKanus 10KyMeHTOBEAUYECKON TEPMUHOJIOTUN

- Tepmunosiorusi, ucnons3dyemas B chepe JOVY, BKIOUEHHAass B CTaHIAPTHl JPYrUx
oTpacien.

- OO030p MPaBOBBIX M HOPMATHBHBIX JIOKYMEHTOB, COJEpIKAIIUX OCHOBOIOJIATaoIINe
JOKYMEHTOBEAUECKHNE TEPMUHBI.

- O0630p ¥ cONOCTaBICHHE OCHOBHBIX JOKYMEHTOBEJUECKMX TEPMUHOB B OTEUECTBEHHBIX U
MEXIYHapOAHBIX CTAaHAAPTOB.

Koumponvnvie sonpoceui.

-T'OCT P 51141 -98 «/lokyMeHTOBEIEHUE U apXUBHOE J1€710. TE€pPMUHBI U ONPEICTCHUS.
I'oCT P 7.0.8-2013 «J/lokymMeHTOBEACHUE MU apXWBHOE J€70. TEepMUHBI M ONPEACITICHUS»:
CXOJCTBA U pa3anuyusl.

- CranpapTtusaiysi TEPMHUHOB «JI€JIONPOU3BOJICTBOY, «IOKYMEHTAIMOHHOE OOecreueHue
YIPABJIECHUN», «YIPABICHUE TOKYMEHTAMM.

- CrangapTu3anys TEPMUHOB «IIOJUIMHHUKY, «KOTHSD, KOPUTHHAID

- Crangaptu3anus TEPMUHOB «IOKYMEHT», <«JIOKYMEHTHpPOBaHHas HHGOpMaLUs»,
«o(huIMaTbHBIA JOKYMEHT), «CIIYKEOHBIN JOKYMEHT), «3aIHUCh»

Chucok ucmoyHuKkos u 1umepamypbol.

- UCTMOYHUKU (OCHOBHbLE, OONOIHUMENbHBLE):!

1. TOCT P 51141-98 «/lenonpoun3BoicTBO U apXUBHOE /1€70. T€pPMUHBI U ONIPEIEICHU». —
M.: U3n-Bo cranaaprtos, 1998

2. TOCT P 7.0.8.-2013 CHUBUUA. «/lenonpous3BoACTBO U apxXUBHOE J1ei0. TepMuHbl U
onpeneneHus» - M.: Cranaaptuadopm, 2013.

3. TOCT P HCO 15489-1-2007 «CHUBUM. VYnpasieHue jpokymeHTtamu. OOmue
TpeboBanus». - M.: Crangapturdopm, 2007

- umepamypa (0CHO8HAs, OONOJIHUMENbHAS):

1. BapnamoBa JILLH. Crangaptuszanus yhnpaBieHHs JOKYMEHTAaMU: COBPEMEHHOE
noyioxkeHue Jen // Matepuansl MexayHapoaHod KoHpepenuumu mnamata T.B.Kysneunosoii

«YmpaBiieHrne JOKYMEHTAIlMel: mpoioe, Hactosiee, Oyaymee», M:PITY, 2013.
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2. Bapnamoma JL.H. Cranpaprtuzaiusi ynpablIeHHs JOKYMEHTALMEH: MEXIyHApOIHBIM
onbIT UCO u ero npumenenne B Poccun. // Bectauk PITY. - 2014. - Ne 2 (124). - C. 46-58.
3. Bapnamoa JL.LH. JlBoe wu3 napia, OJMHAKOBBI C JIMIA: IOPUIWYECKAs CUJIA H
IOpUIMYECKasi 3HAYUMOCTh JoKyMeHTa.// JlenonpounsBocto. 2014, Ne 4. C. 14-17.
- CNpagouHvle U UHPOPMAYUOHHBIE UZOAHUA.
HNudopmanmonno-npasoas cucrema «Koncynprant [1nroc»
WNudopmanmonno-npasoas cucrema «KMCCAO»
Ilepeuenv pecypcos ungopmayuoHno-menekoMmMyHuUKayuonHot cemu «Mumepnemy.
Odunmanbupiii cait defepanbHOTO areHTCTBA MO TEXHUYECKOMY PETYIHPOBAHUIO H
Metposoruu. — Pexxum goctyna: www. GOST. ru, ceoOoaHbII. — 3ari. ¢ sKpaHa.
Od¢unmansubiii caiit Koncanrunrosas rpynna «Tepmuka». [HopmaTtuBHO-npaBoBas 0asa
JAHHBIX 110 JCIOTIPOU3BOACTBY, JOKYMEHTOOOOPOTY U apXUBHOMY JeNy| [ DIEKTPOHHBIN pecypc]
/ «Tepmukay - DIIEeKTPOH, ITaH.- M., [200-].— Pexum JOCTyTa:

http://www.termika.ru/Catalog/catalog.html, ceoGoaubIi. — 3ari. ¢ sKpaHa

Tema 4. YHUUKAIMSA ¥ CTAHJAAPTH3ANUA JTOKYMEHTOB HAa Pa3jIMYHbIX HOCUTEJISAX U
TEXHOJIOTHH PadoThI ¢ HUMH (2 4.)
Lenv 3anamusa — H3yuenue 60npocos, cesa3anHvlx co cmaunoapmusayueti OOKYMeHmMO8 Hd
PA3TUYHBIX HOCUMEAX U MEXHON02Ull pabombl ¢ HUMU.
Bonpocul ons o6cyscoenus:
- CranpapTu3anus 1 yHU(PHUKAIUS yIIPaBICHUYECKUX TOKYMEHTOB.
- CrangapTel Ha «YHubuiupoBanusie cucrembl gokymenrtanuu» (TOCT P 6. - 2003).
[IpaBoBBIE 1 HOPMATUBHO-METOJUYECKUE JOKYMEHTHI 110 TEME.
- CrangapTHu3anus MNporeccoB CO3AaHUS JOKYMEHTOB Ha MAIIMHHBIX HOCUTEISX.
- lloHsTHE «ANEKTPOHHBIA JOKyMeHT». [lpaBoBble M HOPMAaTUBHO-METOAMYECKUE
JOKYMEHTHI 110 TEME.
Konmponvnvie 6onpochwi.
- HetictByromue ['OCTol B o0nmactu IOY m1st TOKYMEHTOB Ha TPaJAULIMOHHBIX HOCUTEISX.
- 'OCT P 6.30-2003 «YHuGUIMPOBaHHBIE CUCTEMbI JOKYMEHTAIMU. YHU(PHUIUPOBAHHAS
CHUCTeMa OpPraHU3alMOHHO-PACTIOPSIUTENBHON AOKyMeHTanuu. TpeboBaHus K OGOPMICHHIO
JOKYMEHTOB» U €r0 3BOJIIOLIMSL.
- IloHaTHe «IOKYMEHTBHl Ha MAaIIMHHBIX HOCHUTENAX». (OCHOBHBIE CTAaHAAPTHI,
periaMeHTUPYIOIIUE BOMIPOCHI CO3JaHUs U UCIIOJIb30BaHUS «MAITMHOUUTAEMBIX JIOKYMEHTOBY.
- CraHgapThl, periaMeHTUPYIOIIe padoTy ¢ JIEKTPOHHBIMHU JOKYMEHTaMH (TIpaBUia UX

CO3J1aHus, UCIIOJIb30BAHUs, BOIIPOCHI OLII/I(ppOBKI/I n T.l'[.).
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- CrangapTsl Ha (hOpMaTHI JIEKTPOHHBIX TOKYMEHTOB.
Cnucox ucmouHuKo8 u 1umepamypul.
- UCMOYHUKU (OCHOBHbLE, OONOJIHUMENbHbIE) !

1. TOCT 6.10.4-84. [Ipunanue 10puaAUYECKO CHIIbI JOKYMEHTaM Ha MAIlMHHOM HOCHTEINEe
U MalllMHOTpamMMe, CO3JaBacMbIM CpPEJCTBAMHU BBIYMCIUTENIBbHON TexHMKU. M.: I'occranmapr,
1984.

2.TOCT P 6.30 — 2003 YaudumpoBaHHbIE CHCTEMBI JOKyMEHTAIUU. YHUDUIIPOBaHHAS
CHUCTEMa OpraHMU3alMOHHO-PACTIOPSIUTENbHON JOKyMeHTauuu. TpeboBaHus K O(OpPMIIECHHUIO
nokymeHToB. M. 31-BoO cranmaptos, 2003

3. JOCT 34.003—90. Kowmruiekc cTaHIapTOB Ha aBTOMAaTU3HUPOBAHHBIE CHCTEMBI.
Tepmunsl u onpenenenus. — (MHpopmanrioHHas TEXHOJIOTHSA).

4. TOCT 34.602—89. Kommiekc CTaHIapTOB Ha aBTOMAaTHU3HUPOBAHHBIE CHCTEMBI.
Texnuueckoe 3ajaHue Ha cO3JaHUE aBTOMATU3UpOBaHHOW cucteMbl. — (MHpopmanmonHas
TEXHOJIOTHS).

5. TOCT 28388—89. Cuctembl 00paboTku nH(popManuu. JJOKyMEHTbl Ha MarHUTHBIX
HOCHUTENAX TaHHBIX. [IopsI0K BBIMOIHEHUS U 0OpaIIeHHUs.

8. TOCT P UCO/MBK 15910—2002. ITpouecc co3manus AOKYMEHTAIMH IOJIH30BATEIIsS
nporpaMMHOTO cpeactBa. — (MHbopmarimonHast TeXHOJIOT U ).

9. T'OCT P UCO/MDBK 2382-23—2004. Nudopmarnmonnas Texnosorus. CioBaps. Yacts
23. O6paboTKa TeKcTa.

10. TOCT 6.10.3—83. VHubuuupoBaHHbIE CHUCTEMBl JOKYMCHTAIIMH. 3aluCh
uHpopmalnuy yHU(GUIUPOBAHHBIX TIOKYMEHTOB B KOMMYHUKAaTHUBHOM (hopMare.

11. TOCT P 52292—2004. DOnekTpoHHBII 00MeH wuHpopManue. TepMuHBI U
onpeneneHus. — (MudopmanmonHas TeXHOJIOTHSA).

12. TOCT 7.65-92. CUBUA. KunHomokymeHTHI, (OTOJIOKYMEHTHI, IOKYMEHTBHl Ha
Mukpodumax. O0mue TpeGoBaHUS K ApXUBHOMY XpaHEHUIO.

13. OCT 55.2-84. ®oTonokymeHTsl. [IpaBuia rocy1apcTBEHHOr0 XpaHEHHs] OPUTMHAJIOB U
cTpaxoBbIX konui. TexHuueckue TpeOOBaHUSI.

14. TOCT 13.1.101-93. MukpodunpM AOKyMEHTa Ha IpaBax MNOJIMHHUKA. [lopsmok
U3TOTOBJIEHUS, yU€Ta, XPAHEHNS U TPUMEHEHHS.

15. OCT. 55.1-84. JIokyMeHThI Ha IJIEHOYHBIX HOCUTENAX. [IpaBuia rocyaapcTBEHHOTO
XpaHEHUs! OPUTUHAJIOB U CTPAXOBBIX KOMUI KUHOJOKYMEHTOB U JIOKYMEHTOB CTPaxoBoro (ouxa.

Texauueckue Tpe60BaHI/IH.
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16. T'OCT 7.68-95 MexrocynapcTBeHHblli craHgapT. Cucrema CcTaHAapTOB IO
uHpopmanuy, OUOIMOTEUHOMY W H3AaTesbckoMy neny. DoHo- W BHIEOJOKYMEHTHL. OOmiue
TeXHUYECKue TpeboBaHus K apxuBHOMY xpaHeHuto. C 01.07.96

17. TOCT 7.69-95. (MCO 5127-11-83) MexrocynapctBennblii crangapr. CHUBHU/IL.
AynuoBusyasbHble JOKyMeHTbl. OcHOBHbIE TepMUHBI U onpeaeneHus. C 01.07.1997 , nepeusn
¢ u3meHeH. 23.06.2009

18. TOCT 2.001-70. Enunas cucrema koHCTpykTOpckoit mokymenrtanuu (ECKI). O6mue
nonoxxeHus. M.,1985.

19. 'OCT 2.501.-68. ECK/I. IlpaBuna yuera u xpanenusi. M., 1985.

20. 'OCT 21.001-77. Cuctema npoekTHOM aokyMeHTanuu st crpoutenbcerBa (CIIIC).
Oomiue momoxenus. M.,1980.

21. TOCT 3.1001-81. Emmnas cucremMa TEXHOJIOTHYECKOW mokymeHTaruu. OO0mme
noJioxxkeHus M., 1984.

22. TOCT 28388-89. Cucrembl 00paboTku uHpoOpManuu. JIOKyMEHTh Ha MarHUTHBIX
HOocuTeNsX naHHbIX. [lopsaok BeimoaHeHUs 1 oOpamierus. M., 1989.

23. TOCT 621.1-78 VYuudunupoBaHHbIE CHCTEMBbl JOKyMeHTamuu. Cucrema
JOKYMEHTAIlMH MO H300peTeHusiM U OTKphITUAM. OcHOBHBIe mMoJsiokeHus. M.: ['occrannmapr,
1978. 12 c.

24, TOCT P HUCO 23081-1-2008 «CHUBU]I. Ilpomeccsl ympaBieHHS ITOKYMEHTaMHU.
Mertanannsie 115 qokymeHTOB: Yacth 1. [Ipunnune». M.: Ctangaptundopm, 2008

- 1umepamypa (0CHO8HAs, OONOJIHUMENbHAS):

1. Kokope B.1. OcHOBBI cTaHmapTH3aliyd B WHPOPMAIIMOHHBIX CHCTEMax: YYeOHUK st
CTYICHTOB  BY30B, oOOy4alomuxcs IO  CHeUHaTbHOCTH  «J{OKyMEHTOBeoeHHE U
JOKYMEHTAIMOHHOE oOecnieueHue ynpasiaeHus». — M.: U3a-Bo cranmaptos, 1988. — 239 c.

2. AnekcanapoBuu ['.5. Crangaptusanusi 0(QUCHBIX AJIEKTPOHHBIX JTOKYMEHTOB. VcTopus
Borpoca//3amura napopmanuu. Mucaiia. — 2007. - Ne 4, — C. 26-27

4. Mutuenko O.}O., PeickoB O.1. ®opmatsl 371€KTPOHHBIX TOKYMEHTOB, IPUMEHSEMBIX B
ynpaBieHueckoi aesrenbHocTd // Cekperapekoe aeno. — 2004. - Ne 10. — C. 28-32

5. PoickoB O.M. HannoHaneHbIi CTaHAAPT HA OMKMCAHUE JIEKTPOHHBIX WH(OPMAIIMOHHBIX
pecypco // lenonpounzoactso. — 2005. - No2. — C. 54-59

6 Ky3un A.A, Pomans JI.M. Kunodortoapxussl: YueOHOe mocobue. M.,1982.

7. Marngos B.M. KuHOZOKYMEHTBI B KOHTEKCTE€ HMCTOpHUYecKoro 3HaHus. M.:PITYVY,
2005.

- CNpagouHvle U UHPOPMAYUOHHBIE UZOAHUA.

Nudopmanmonno-npasoas cucrema «Koncynprant [1aroc»
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WNudopmanmonno-npasosas cucrema «MCCAO»
Ilepeuens pecypcos un@opmayuoHHO-menreKOMMYHUKAYUOHHOU cemu « MnmepHemy.
Odwunmanpupiii  callT DeAepalbHOrO areHTCTBAa MO TEXHUYECKOMY pPETYIUPOBAHHIO U
Metrposoruu. — Pexxum goctyna: www. GOST. ru, ceoOoaHbIi. — 3ari. ¢ sKpaHa.
Odummanbublii  caidit  Beepoccmiickoro  HaydHO-HMCCIIEIOBATENBCKOTO  HMHCTUTYTA
nokymeHnToBeaeHus u apxuBHoro aena (BHUMIAAJ) [Dnexrponnsiii pecype] /BHUUIAL -
DnekrpoH, naH.- M., [2001].— Pexum moctyma: www.vniidad.ru, cBobGoaubiii. — 3ari ¢

JKpaHa.

Tema 5. CtangapTusanus B o6jaactsax, cMexubix ¢ JJOY (2 4.)

Lenv 3anamus — uzyyenue acnekmos cmanoapmusayuu cgep, cmedxcnvix ¢ JJOY

Bonpocwt ons oocyscoenus:

- TepmuHONOrHYecKe CTaHAAPTHI CMEXKHBIX 00J1aCTe.

- [lenecoo6pa3nocTh ucnosb3oBanus B JIOY.

- [IpoGnemMbl COBMECTUMOCTH U ITyTH UX YCTPaHEHUS.

Koumponvnvie sonpoceut.

- Crangmaptsl Ha aBTOMaTU3UpoBaHHBIN cuctembl yrpasienus (OCT 25.702-85; TOCT
34.03-90; T'OCT 34.601-90; TOCT 35.003-90).

- CoBpeMeHHBbI€ crielu(UKALUN Ha CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000poTa.

- Cranmaptsl cucteMbl MeHepkMeHTa kadectBa (I'OCT P MCO 9000-2008; TTOCT P MCO
9001-2008 u ap.).

- CtanmapTsl Ha CHUCTEMBI YIpPaBlIeHUsI JOKyMeHTaMu (MexIyHapoaHble cranaaptel MCO
cepun 30300) u cnenmduka ux BHeaApeHus B Poccun

Cnucox ucmouHuKo8 u 1umepamypul.

- UCTMOYHUKU (OCHOBHbLE, OONOIHUMENbHBLE):!

1. UCO 30300:2011 (R) «Uupopmamus u npoxkymeHtauus. CHCTEMBbI yIIpaBICHUS
nokyMmeHTamu. OOIIUe MONI0XKEHUS U CIIOBAPhY.

2. UCO 30301:2011 (R) «Hudopmamuss u poxkymeHTanus. CHCTEMBI yIpaBICHHS
nokyMeHTamu. TpeboBaHuUsD.

3. TOCT P HUCO 30301-2015 «Mudpopmanust u nokymenrtanus. Cucrema MEHEDKMEHTa
3anuceit». — M.: Crannaptungopm, 2015.

4. TOCT P MCO 9000-2008 Cuctembl MeHemKMeHTa KauecTBa. OCHOBHBIE MOJIOKEHUS U
CJIOBaphb;

5.TOCT P CO 9001-2008 Cucrembl MeHeIKMEHTa KauecTBa. T pedoBaHus;
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6. TOCT P HMCO 9004-2001 Cucrembl MeHEIKMEHTa KadecTBa. PexomeHpanuu 1o
YIYULIEHUIO 1€ATEIbHOCTH.
- aumepamypa (0CHO6HAs, OONOTHUMENbHAS):
14. MatBeeB U., Mouceenxko E. JlBa Bexka um 77 neT: HUCIOIHUTEIbHAS BJIACTh H
crarpapru3anus // Ctanmgaptel U kadectBo. — 2002. - No 12,
15. BoimmuioB B.A., AprembeB b.I. Texuuueckoe perymupoBaHue: O€30MaCHOCTb U
kauecTBO. — M.: ®I'YII «Cranmapraadopm», 2007. — 696 c.
- cnpasoyHvle U UHGPOPMAYUOHHBLIE U3OAHUSL
NudopmanronHo-npasosas cucrema «Koncynprant [lmoc»
NudopmanronHo-npasosas cucrema « MCCAO»
Ilepeuenv pecypcos ungopmayuoHno-meneKkoMmMyHuUKayuonHo cemu «Mumepnemy.
Odunmanbapiii cait PefepadbHOTO areHTCTBA MO TEXHUYECKOMY PETYIHPOBAHHUIO H

Metposoruu. — Pexxum goctyna: www. GOST. ru, cBoOoaHBII. — 3ari. ¢ sKpaHa.

Tema 6. Cranpaprusanusa JJOY Ha coBpemenHom stamne. (4 4.)

Lenv 3auamus — uzyyenue eonpocos cmanoapmusayuu J{OY na cospemennom smane

Bonpocwt ons oocyscoenus:

- HopmaTuBHBIE TOKYMEHTBI U CTaHAAPTHI, PETJIaMEHTHUPYIOLIUE MPOLECChl pa3paboTKu U
BHeapeHus cranaaptos JIOY B POD.

- Cucrema crangapToB Mo wuHbopManuu, OHOIMOTEYHOMY U H3ATEIbCKOMY JAENy
(CHUBUL).

- Opranbel U CTPYKTYpHI, ydacTBylomue B mnponecce cranaaptuzauuu JIOY B PO. Ux
pa3paboTKH.

- O0mecTBeHHBIC OpPraHu3alluy, Y9acTBYIOIUE B mporecce cranaaptusamnuu JJOY B PO.

Koumponvnsie sonpocwi.

- Poccranampar/TK 191 «Hayuno-texuuueckas wuHpopMmanus, OHOTHOTEYHOE U
n3narensckoe neno» (BUHUTH).

- Poccrananapt/TK 191/11K 4 «Ynpasnenue nokymentanuein» (BHUUIA).

- Poccrananapt/TK 459/TIK 6 «KuzHeHHBIH IMKI 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa»
(30C). Poccrananapt/TK 076 «Cucremsr menemxkmenta» (BHUUC).

- [lepeuncnuTh COBpeMEHHbBIE HAIIMOHATBHBIE CTAHIAPTHI, UCTIONIb3yeMble B JJOY.

- Ilepeuncnuth poccUCKME aHAJOTH MEXAYHApOIHBIX CTaHAAPTOB MO YIPABICHUIO
JOKyMeHTaIue, ucronb3yembie B JIOY Ha coBpeMEHHOM JTare.

Cnucox ucmouHuKos8 u 1umepamypul.

- UCTMOYHUKU (OCHOBHBIE, OONOIHUMENbHBIE):!
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1. TOCT P HUCO 15489-1-2007 «Cuctema cranaaptoB mo uHpopmanuu. bubmuoreunomy

U U3JAaTeNbCKOMYy Jely. YmpaBieHuss jJokymeHTamu. OOmmume TpeOoBanus». M.:
Crangaptuadopm, 2007. 32¢.;

2. TOCT P HCO 23081-1-2008 «CHUBUJ. Ilpoueccel ymnpaBiieHUs TOKyMEHTaMHU.
Metananusie s 1okyMeHToB: Yacts 1. [Tpuaniumey. M.: Ctangaptaadopm, 2008

3. T'OCT P UCO 22310 — 2009 «CUBU /. PykoBoacTBo misi pa3pabOTYMKOB CTaHIAPTOB,
CTaHABJIMBAIOIINX TPEOOBAHUS K yIIpaBieHUI0 fokymeHnTamMmmu». M.:Crannaptundopm, 2009

4. TOCT P 7.0.8.-2013 CUBUU. «/lenonpousBOACTBO M apXWBHOE A€N0. TepMuHBI U
OTIPEICIICHUS».

5. TOCT P UCO 30301-2014 «Mudopmarus u gokymeHTarnus. CucreMa MEHEIHKMEHTA
3anucei». — M.: Crangaptungopm, 2014.

6. TOCT P MCO 30300-2015 «CUBUA. Cucrtemsl ympaBieHHs AokymMeHTamu. OOmiue
MOJIOXKEHUS U cioBapb». — M.: Crangaptundopm, 2015

7. TOCT P HCO 30301-2014 «udopmanmst U nokymeHnrtamus. CucremMa MEHEKMEHTA
3anucei». — M.: Crangaptundopm, 2014.

8. T'OCT P HCO 30301-2017 «CHUBU. Cucremsl yrnpaBieHUAIOKYMEHTAMH.
TpeboBanus». — M.: Crangaptundopm, 2017.

9. TOCT P 7.0.97-2018 «CUBN]I. Opranu3zanioHHO-paclopsauTeIbHaAs JOKYMEHTAIIHS.
TpeboBanust k oopmiieHnt0 ToKyMmeHTOB». M.: Ctangaptundopm, 2018.

- 1umepamypa (0CHO8HAs, OONOJIHUMENbHAS):

1. BapnamoBa JI.LH. Crangaptuzanusi ynpaBieHHS JOKYMEHTaMH: COBPEMEHHOE
nojoxxenue nen // Marepuanbl MeXayHapoaHoW koHbepeHiuu mnamata T.B.Ky3nernosoit
«YrpaBieHrue JOKyMEHTaIMen: MpoIioe, HacTosee, oyaymee», M:PITY, 2013.

2. BapnamoBa JI.LH. Cranpmaptuzanus yhnpaBjieHUsS IOKYMEHTALMEH: MEXIyHapOIHbIM
onbIT UCO u ero npumenenne B Poccun. // Bectauk PITY. - 2014. - Ne 2 (124). - C. 46-58.

3. Bapnamosna JL.H., UCO 15489-1:2001 «Mudopmanust 1 f0KyMeHTalUs — YTpaBieHUE
JOKYMEHTaMu»: elle OJWH IIaHC BO3POJIUTHh rOCYyAapCTBEHHOE peryiupoBanue B chepe JOY //
JlokymeHTanuss B HHPOPMAIIMOHHOM OOIECTBE: 3aKOHOJATENbCTBO M CTaHAapThl. Jlokmansl u
coobuienus Ha XI| MexayHapogHo# HaydHO-IIpakTHUecKoi kKoHpepeHuuu. 22-23 Hoa6psa 2005
r. M., 2006.C.271-274

4. Bapnamona JI.H. CoBpemeHHOE cocTosiHME JieNl B cdepe CTaHAapTH3alMu MpPOILECCOB
JOKYMEHTAI[MOHHOTO o0ecrnedeHus ympaBieHus: onblT Poccunm //  Tpynmel  TpeTheit
MexayHapoaHo koH(epeHiun «CrapmapTuzaius HHQOPMAIMOHHBIX TEXHOJOTHH U

unTeponepadensHocTh —SITOP 20090ckBa, - C. 137-140.
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5. Bapmamoa JLH. TOCT P HMCO 15489-1-2007: 3nauenue s Poccum //

Jlenonpou3BoOACTBO U JOKYMeHTO000poT Ha npeanpustan. 2007. Ne 3.C.18-19;

6. Jlapun M.B., Bapnamosa JI.H. HaumonanbHblil crangapt «YIpaBieHUEe JOKyMEHTaMHU.
Oo6mme TpeboBanus» IlepcnextuBbsl mpoekTa. (Kpyrmerii cronm B pemakumu KypHaia) //
CripaBo4HUK cekpeTaps u oduc-menemkepa. 2007. Ne 2. C.8-20.

- CNpagouHbvle U UHPOPMAYUOHHBIE UZOAHUA.

HNudopmanmonno-npasoas cucrema «Koncynprant [1mroc»

NudopmanronHo-npasosas cucrema « MCCAO»

Ilepeuenv pecypcos ungopmayuonno-menekoMmMyHuUKayuonHo cemu «Mumepnemy.

Odunmanbupiii  cailt denepaqbHOTO areHTCTBa 10 TEXHUYECKOMY PEryJIUpOBaHUI0 U
Metposoruu. — Pexxum goctyna: www. GOST. ru, cBoOoaHBII. — 3ari. ¢ sKpaHa.

Odunmanbablii  callT  Bceepoccuiickoro  Hay4HO-HCCIIEIOBATENbCKOIO  MHCTUTYTA
nokymeHToBeneHuss u apxuBHoro nema (BHUMAH) [Dnexrtponnsni pecypc| /BHUUIAAL -
DnekrpoH, man.- M., [2001].— Pexum moctyma: www.vniidad.ru, cBobGoambiii. — 3ari ¢

JKpaHa.

9.2. Metonnueckne peKOMEHIAIUU 110 TTOJATOTOBKE MUCHMEHHBIX paboT
Bce mucemenHbie paboThl (HOKIAmbI, 3cep, pedeparbl) MOKHBI OBITH 0(GOPMIICHBI TIO

YCTaHOBJIEHHBIM TpeOoBaHMsM (00JI0XKKa, OrJIaBJIeHHE, COJEp>KaHUE, CIUCOK HCTOYHHUKOB U
JUTEpaTyphl) U COACPKaTh Ha CBOEH 00J0)kKe ToJiHbIe cBeaeHust 06 aBrope (PUO, dakynbrer,
Kypc, HampaBjieHHE MOJArOTOBKH, MpOoduiab, HAMMEHOBAHWE TUCIHUIUIMHBI MO KOTOPOH OHa
HamucaHa 4 T..). Bce muceMeHHble pabOThl JOKHBI ObITh HAKMCAH HA OCHOBE MCTOYHHKOB,
OopUIMABHBIX CAaUTOB M JUTEpaTypbl C YKa3aHUEM CCHUIOK Ha HUX B TEKCT€ U MOJIHBIM
OoubnuorpaguueckuM OMHCAHHEM HCIIOJIb30BAHHBIX PECYpPCOB B CIHCKE HCTOYHHUKOB U
JTUTEPATYPHI.

[TuceMennbie paboThl (3cce, AoKIal, pedepar) pa3IuyaroTcss MeXay coO00oi Mo o0beMy U
riyouHe mpopaboTKu u3ydaemoro Borpoca. O0beM 3cce He A0KeH mpeBbimarh 1-3 crp. OobeM
JOKJIaJa 3aBUCUT OT BBIOPAHHOM TeMBbI, HO He JToJKeH npeBbimaTth 10-15 ctp. O6bem pedepara

3aBHCHUT OT BBIOpaHHOM TeMbl 0T 15 110 25 cTp.

9.3. Nuble maTepuabl
PexomeHa1iu 1o BEJACHUIO CaMOCTOSATENIbHOM PabOThI CTYA€HTaMH

Buo pabomwer | Cooeporcanue Tpyooemxocms Pexomenoayuu
(nepeuenv 6onpocos) | camocmosmens
-HOU pabomul

(6 wacax)
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Pazpgen 1. Uctopus crangapruzauuu JOY

Ilooecomoska | 1. [ToBTOopuTth | 2 yaca Hcnons3oBath HUCTOYHUKU u
K cemMuHapy | MaTepuabl JICKIUH. JUTEpaTypy MO Teme, OQUIHMaIbHBIE
2. IlpoananusupoBath caiitsl (cm. 1.7.1. PILJT)

HOJTy4EHH YO
UH(POPMAILIHIO.
Hanucanue 1. BeiOpate Temy u3 | 6 UacoB Hoxnan mokeH ObITh 0GOpMIIEH IO
00K1a0a CITUCKa, 1160 YCTaHOBJEHHBIM TpaBWJaM M  HeE
00rOBOPUTH c npesbimaTh 15 crp. (em. . 7.3. PILJ])
Mpero1aBaTesieM
(bopMyITUpOBKY "
HAaTlOJJHEHHE  TEMB,
BBIOpaHHOM
CTYIEHTOM
CaMOCTOSITENBHO.
Hmozo 8 qacoB

Paznen 2. Opranuzaius cuctemsl ctangapTusanuu B Poccuiickoit deneparuu

Tloozomosxa

K ceMuHapy

1. [ToBTOpUTH
MaTepHualbl JEKLINH.
2. Pa6ora c
0(hUIIHATIEHBIMU
calTaMu:
Pocrexperynu
poBanuusa, BUHUTHU
u OI'VII
«CranpaptTuapopm»
3.Ilpoananu3upoBath
MOJTYYEHHYIO

uH(pOpMaIIHIO.

8 wuacos

Ucnonb3oBath  MHTEpHET-pECypChI-

obuIMaIbHbIe CalWThl OpPraHoOB IIO
CTaHJapTH3AIUU.

WWW. gost.ru u zp.

Hmoeo

8 wuacos
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Paznen 3. Yaudukanuus u craHaapTu3anus J0KyMEHTOBEAYECKIX TEPMUHOB

Iloocomoska | IloBTOPUTH 2 yaca Hcnonws3zoBathb HMCTOYHHUKHU u
K ceMunapy MaTepuagbl  JIEKUUU autepatypy no teme (cm. m.7.1.) u
II0 IAaHHOU TEME. 0(pUIUAIbHbBIE CANUTHI.

[IpoananusupoBaTh
MOJIy4YEHHYIO
nH(popMaLHuIo.
Hanucanue CpaBHUTENbHBIN 6 4JacoB KonTponbHast pabota odopmisercs B
Konmponvno | ananu3 onpeneseHui Bujie Tabuibl (cm. 1. 7.4. PI1JT).
1L pabomol OCHOBOIIOJIAT AFOIIINX KontponpHas pabora JTOJDKHA
JOKYMEHTOBEIUECKUX CoJIepKaTh B cebe TOYHBIE
TEPMUHOB U TOHATUHI bopMyITUpPOBKHU onpeneneHuin
1. «JlokymeHT», TEPMUHOB WJIA TOHSATHA WU MHEHHE
«oumanbHbIN aBTOpa MO BONPOCY HUX IOJHOTHI,
JOKYMEHTY, MOHITHOCTH U aKTYaJIbHOCTH.
«IIOKyMEHTHPOBaH-
Has uHpOpMaUUsI» U
Ap.
2. «IeNonpou3BOJI-
CTBOY,
«IOKyMEHTallMOHHOE
obecrnieueHue
yIpaBJICHUS,
«yIpaBlieHUE
JOKYMEHTaLUI)
Hmozo 8 uacos

Pazgen 4, yHI/Iq)I/IKaI_II/IH " CTaHAapTHU3aluA JOKYMCHTOB Ha Pa3JIMYHBIX HOCUTCIIAX U TEXHOJIOT Ui

palboThI C HUMH

Tloozomosxa
K ceMumapy

u K onpocy

IToBTOpPHUTH
MaTtepuanbl  JEKLUU
IO JAaHHOU TeMeE.

[IpoananuzupoBaTh

4 yaca

Hcnons3oBaTh HCTOYHUKH n

auTeparypy no teme (cm. m.7.1.)
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MOJTYYCHHYIO
nH(pOpMAILIHUIO.
Hmozo 4 yaca
Pazgen 5. Cranpaptuszanus [JOY B cMexXHBIX 0051aCTAX
Iloocomoska | IloBTOPUTH 2 Jaca Hcnons3oBaTh HWCTOYHUKHU u
K ceMunapy MaTepuaibl  JIEKIIHH nuTeparypy no teme (cm. m.7.1.)
110 JAaHHOM TEME.
[IpoananusupoBaTh
MOJTYYCHHYIO
nH(popMaluio.
Hanucanue BriOpate TemMy u3 6 yacos Dcce W OOKIAL JOJDKHBI  OBITh
acce CIIUCKa, 60 opopMIIEHBI 1O  YCTAaHOBJIEHHBIM
(Ooknaoa) 00TOBOPUTH c npaBuiam. (cm. 1. 7.3. PIT/I)
npenogaBaTeiemM
(bopMyITUpOBKY "
HaroJIHEHUE  TEMBI,
BBIOpaHHOM
CTYIEHTOM
CaMOCTOSITENBHO.
Hmozo 8 uacos
Paznen 6. Crannpaptuzanus JIOY B PO Ha coBpeMeHHOM 3Tane
Iloocomosxa | IloBTOpUThH 8 uaca Hcnonb3oBath HUCTOYHUKU u
K ceMunapy u | MaTepuajbl  JEKUIUU auTepatypy no teme (cm. m.7.1.)
onpocy 10 JaHHOM! TEME.
[IpoananuzupoBathb
MOJIy4YEHHYIO
uHdopMaIuto.
Hmoeo 8 uaca
Bcezo 44 yacos
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Ipunoowcenue 1
AHHOTAIUA JTUCHUITJINHBI

JucuuminHa peanu3yeTcs Ha ¢akyibmeme JJOKyMEHTOBEICHUS! U TEXHOTPOHHBIX apXHUBOB
Kagedpoii Ucmopuu 20cyoapcmeeHnbx yupedicoeHull U 00ujeCmeeHHbiX Opeanu3ayull

[enb MTUCIUTUIMHEL: - H3Y9CHHE TEOPETUICCKUX MPOOJIEM U TPUKIIAHBIX aCTICKTOB
CTaHJapTHU3AIMU JOKYMEHTAIIMOHHOTO oOecrnieuenus ynpasieHus (qaiee [JOY).

3ajaun TUCHUTIIIUHBI:

- W3y4YCHHE OCHOBHBIX TOHSATHH, WCIIOIB3YyEMBIX MPH MPOBEACHUH PabOT MO CTaHAApTU3ALNN

chepst 1OV

- u3ydeHue ucropuu cranaapruzanuu JJOY B Poccuu;

- U3y4eHHE HOPMaTUBHO-IIPABOBBIX OCHOB cTaHAapTH3anuu JOVY;

- u3ydeHHe UHQPOPMAIMOHHBIX CHCTEM M OCHOBHBIX HMH(OPMAIMOHHBIX PECYPCOB,
MCIO0JIb3YeMBIX MPU OpraHU3alK U MPoBeIeHNH paboT no ctanaaptuzauuu 0V,

- U3y4EHHE CTaHJIAPTOB, peryaupywmux chepy 10OV B PO.

JuciuniauHa HampaBiieHa Ha POpMUPOBAHUE CIECIYIONTUX KOMITETCHITUIN:

) OK-10 ciocoGHOCTBIO K UCTIOIB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEJICTB
MOJTYy4YCHUS, XpaHEHUs, TepepaboTKu HHPOpMAIUH
. OIIK-6 crtocoOHOCTHIO pemaTh CTaHAAPTHBIE 33/1a4H TPO()ECCUOHAIBHOM ACSITEIIBHOCTH

Ha OCHOBE MH(GOPMAITMOHHON U OMOIHMoTpaduueckoi KyabTyphl C MPUMEHEHUEM
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH U C Y4€TOM OCHOBHBIX TpeOOBaHUI
MH(pOPMATMOHHOM 6€30TaCHOCTH

[ ]

B pe3ynbraTe 0cBOEHUS AUCHUIIIMHBL O0yYarOMIUICs TOJIKEH:

3HaTh:

- ucroputo crangaptuzanuu 10V,

-CTPYKTYpY OpratoB cranaaptuzauuu PO B nenom u cranaaptuzamuu JJOY B yactHOCTH,

- OCHOBHBIE COBPEMEHHbBIEC HAI[MOHATIbHBIE CTAHIAPThI, UCIIOJIb3yeMbI€ B MPOPECCUOHAIBHOMN
JeSITeIbHOCTH.

YMeTs:

- HCTI0JIb30BaTh HH(opManmoHHbIe pecypcsl PoccTannapra,

- pa3pabaTbIBaTh CTaHIAPT OpraHU3AIUH, C IeNIbI0 coBepuieHcTBoBaHus JJOY opranuzanuu,
- OPHEHTHUPOBATHCS B TEPMHUHOJIOTMYECKON CHCTEME OTPaciu U paboTaTh CO
CTaHAAPTU3UPOBAHHON TEPMUHOJIOTHEN

Brnaners HaBbIKamMu:

- paboThI ¢ HHPOPMALIMOHHBIMU pecypcamu Poccrananpra,

- M01I00PKU HALMOHAJIBHBIM CTAaHIAPTOB JUIs PELIeHus 3a7a4 Npo(ecCHOHAIBHOM IeITeNbHOCTH,
- COTIOCTABJICHUS] TEPMUHOB U OIPEJENICHHH, UCTIONIb3YeMbIX B podecCHnoHaIbHOM chepe

Ilo nucuunauHe npeaAyCMOTPCHA NPOMCIKYTOYHAA aTTCCTAlUA B (I)OpMC IK3ameHa .

O6H.[El$1 TPYAOCMKOCTb OCBOCHUA NJUCHUIIIMHBI COCTABJISAACT _2_33‘16THLIX CANHHUIIBI
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JIMCT UBMEHEHU

Ipunoowcenue 2

Ne | Tekcr akryanuzanuu win npuiaraemsiii Kk PIIJ[ tokymeHT, [Hara Ne
COZIepKAITUI U3MEHEHHUS IIPOTOKOJIA
1 | [punoxenne Ne 1 29.08.2018 1
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Tpunooicenue k nucmy uzmenenuii Ne 1
YTBEPXIEHO

[TpoTokon 3acemanus Kadenpbt
Ne 1 0129.08.2018

JIMCT UBMEHEHU
B pa0Ooueii mporpamme aucuuiuinibl Crangaprusanus J0Y

10 HampaBJIeHUIO MoAr0ToBKU 46.03.02 JIokymMeHTOBEIEeHHE U apXUBOBEICHUE
Ha 2018/2019 y4eOubIii ro

1. VwueGHas AuCIHUIUIMHA BBIBEJCHA U3 CIIMCKA IUCIUILIMH y4eOHOTO TIIaHa.
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