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1. INosicHUTEJBLHAS 3aIHCKA

1.1. Ilenp u 3ama4yu JUCIUTLIMHEI

HeJIb AUCHMIIVIMHBI — JaThb MPEACTAaBJIICHHUEC O COBPEMCHHBIX TCXHHUYCCKHUX CpPEACTBaX H
I/IH(I)OpMaI_[I/IOHHO-KOMYHI/IKaI_II/IOHHBIX TCXHOJIOTHUAX I IMMOJTYUYCHHA IICPBUYHOI'O OIIbITa paGOTLI

¢ uWH(MOPMAIMOHHBIMU  TEXHOJOTHSIMH U
KOMMYHHKAITMOHHOTO IPOAYKTA.

Sana'm JAUCHUINIJIUHDI.

Oazamu

JaHHBIX B mnmponecce  Co3gaHud

® OXapakTepu3oBaThb NPHUMEHEHHE COBPEMEHHBIX IU(POBBIX YCTPOICTB, IIaTGopMm u

IporpaMMHOIO o0OecrieueHUs Ha BCEX dTamax CO3aHusA TCKCTOB PCKJIAMbI U CBs3€EH C

OOIIECTBEHHOCTBIO U (UJIM) UHBIX KOMMYHHMKAI[MOHHBIX IPOAYKTOB;
® JaTh NPEACTABJICHUE O COBPEMEHHBIX POCCHUMCKUX U 3apyOeKHBIX 0a3ax JTaHHbIX;

e cdopmupoBaTh

npeaACTaBJICHUC 0

CHUCTEMAaTU3UPOBAHHOU

uHpopMaruu IS

WCTIOIB30BaHMS B TPO(ECCHOHATLHOM eI TETbHOCTH;

e 00yuuTh

nporieccaMm U

METOdaM

TIOKCKA,

coopa, xpaHeHus, 00pabOTKH,

pacripoctpanernss nHGopMaru ¢ ya€toM ocobeHHOcTel DenepanbHBIX 3aKOHOB «O0
MH(POPMALIMOHHBIX TEXHOJOTHSAX M O 3almMTre HH(pOpMalMuW» OT
27.07.2006 Ne 149-®3 n «O pexname» ot 13.03.2006 Ne 38-D3.

uHpopmauu,

1.2. TlepeueHb IUTAHUPYEMBIX PE3YJIBTATOB OOYYCHHS TIO JUCIHMIUIUHE, COOTHECEHHBIX C

HHAUKATOpaMu JOCTUKCHUA KOMIETEHITUMN

Komnerenuus HNupukatopsl Pe3yabTaThl 00yYeHHs
(xom u KOMIIeTEeHIH I
HAaUMEHOBAHUE) (kK01 1 HAMMEHOBAHUE)
VYK-1 Cnocoben VK- 1.1-Ilpumensier 3Hauue | 3nams. poib U 3HaYEHUS HHPOPMALIUU U
OCYIIECTBISTh OCHOBHBIX TEOPETUKO- WH(POPMALMOHHBIX TEXHOJIOTUN B

MOUCK, KPUTHYECKUIA
aHaJIN3 U CUHTE3
nH(pOpMaInH,
MIPUMECHSIT
CUCTEMHBII MOJX0
JUISL peLIeHUs
MTOCTABJIEHHBIX
3aja4

METO/IOJIOTMYECKUX
noJioxkeHui unocopumu,
KOHIIETITYaJIbHBIX TI0JIX0JI0B
K TTOHUMaHHIO TIPUPOJIBI
nH(pOpMaNNU KaK HAYYHOH U
¢bunocodckoii kareropuw,
METOJIOJIOTHYECKUX OCHOB
CHCTEMHOT0 TIOAX0/a

COBPEMEHHOM WH(POPMAIIMOHHOM
MPOCTPAHCTBE; 0COOCHHOCTH cOopa,
XpaHEHHsS U aHaM3a JaHHBIX.

Ymemsb: IPUMEHATH MOTYICHHBIC 3HAHUS B
MPAKTUYECKOM EATETLHOCTH.

Bnademu: KynbTypOil MBIIIJICHUS,
CIIOCOOHOCTHIO K BOCTIPUATHIO, 000OIIEHUTO
Y aHAIHM3y UHPOPMALIUH.

OIIK-6 - cnocoben
WCTIOJIH30BATh B
npogeccuoHaIbHON
JeATeIbHOCTH
COBpPEMEHHBIC
TEXHUYECKUE
CpeiacTBa U
nH(}OpMaLMOHHO-
KOMMYHHKaIIMOHHbIE
TEXHOJIOTUHI

OIIK-6.1 - oTOupaer as
OCYIIECTBICHHS
npogecCuoHaIbHOMN
JESITENILHOCTA HEOOXOIMMOE
TEXHUYECKOE 000PYy0BaHUE
¥ IPOrPaMMHOE
obecrnieueHue

OIIK-6.2 - mpumeHsieT
COBpPEMEHHBIE IIU(PPOBBIE
YCTPOMCTBA, TIaTHOPMBI U
MIPOrpaMMHOE 0OecIieyeHHe
Ha BCEX dTarax Co3/1aHus
TEKCTOB PEKJIAMBI U CBSI3EH C
OOIIECTBEHHOCTBIO M MHBIX

3namu: ponb U 3HAYCHUS UHPOPMALIUU U
WH(POPMAIIMOHHBIX TEXHOJIOTHN B
COBPEMEHHOM UH(POPMALIMOHHOM
MIPOCTPAHCTBE; OCHOBHBIC TEXHUYECKUE U
MpOTpaMMHBIE CPeJICTBa MHPOPMAITMOHHBIX
TEXHOJIOTUH B MPO(heCCHOHATLHOU
JIeSITeIbHOCTH; COBPEMEHHBIE POCCHICKUE U
3apyOexHbIe 0a3bl TaHHBIX; 0OCOOEHHOCTH
cOopa, XpaHCHHS U aHAJIN3a JaHHBIX.

Ymems: pabotats ¢ unpopmarueit B
r7100aJIbHBIX KOMIIBIOTEPHBIX CETX, 6a3amMu
JTAaHHBIX U KOPIIOPAaTUBHBIX
WH(OPMAIMOHHBIX CHCTEMAaX; MCIIOJIb30BaTh




KOMMYHHUKAIIMOHHBIX B CBOEH JI€ATEIbHOCTH HOPMAaTHBHBIE
IIPOJYKTOB IIPAaBOBBIE TOKYMEHTHI 10 HHPOPMAIIMOHHOM
0€301acHOCTH; IPUMEHSTH MTOJyYCHHbIE
3HAHUS B MPAKTUUYECKOMN JEATEIbHOCTH.

Braoemys: xynpTypoil MbIIILIIEHUS,
CIOCOOHOCTHIO K BOCTIPUATHIO, 000OIIEHHUTO
U aHaIM3y UHPOPMALIUU; TIPOIIECCHI U
METO/IBI TIOVCKA, cOOpa, XpaHCHHSI,
00pabOTKH M pacIpoCTPaHCHUS
WHPOPMAIINN; METOIAMH U TTPOTPAMMHBIMU
cpelcTBaMH 00pabOTKH JIEIOBOM
nHGOPMALIUY TIPU ONIPEICTICHHOM YPOBHE
nH(pOpMaIMOHHOMN 6€30MMaCHOCTH.

1.3. MecTO AUCIUIUIMHBI B CTPYKTYpe 00pa30BaTeIbHOMN MPOTrpaMMBbl

I[I/ICI_II/IHJII/IHa OTHOCHUTCS K 00513aT€IIbHOM YacTH 0a30BbIX JUCIUITIINH y‘{CGHOFO I1J1aHa.

Jnss  OocBOEHHsI JaHHOW JWCHUIUIMHBI HEOOXOOWMBI 3HAHHS, YMEHHS W  BJIAJCHHSA,
chopMUPOBaHHBIE B Mpollecce U3yueHUs: NH(OOPMALMOHHBIX TEXHOJOTHUN Ha CTYNEHH CPEIHEro
(momHOTO) O0IIEr0 0OpazoBaHus. B pe3ynbpTare 0CBOECHUS AUCHMILIUHBI (POPMUPYIOTCS 3HAHMUS,
YMEHUS U BIIaJICHUS, HEOOXOUMBIE JJIsl U3YUECHHUS TaKUX AUCHUIUINH, KaK:

e Teopus u npakTUKa MapKETUHTa;

e  MapKeTHHIOBbIE HCCIIEI0OBAHUS U CUTYallMOHHBIM aHAIIN3;

e IludpoBrie KOMMyHHKAINY;

e (CoBpeMEHHbIE HHTEPHET-KOMMYHHUKAIIHH. .




2. CTpyKTypa AMCUHMIJIMHBI

CTpyKTypa TUCHUNJIMHBI JJ151 04HOH (POPMBI 00yUeHH s

OO6m1ast Tpy10EMKOCTh TUCIUTUIMHBI COcTaBiseT 4 3.€., 144 4., B TOM 4KcIie KOHTaKTHas paboTa

IPOMEXyTOUYHast aTTectarus — 18 yacos

oOyuaronuxcs ¢ mperoaaBarenem 56 4., camocTosTensHas padora odydatomruxcst 70 4.,

Bunsl yueOHoI paboThI

DopMbI
(B gacax) TeKyIero
KonTaktHas =
5 = . KOHTPOJIS
Ne Pasnen 2 3 z 5 YCIIEBAEMOCTH,
/T | TUCHUTITAHBI/TEMBI 3 z S =l dopma
| s 3 E - % = | 5 g g L§ HPOMEKYTOUHOM
S| B = EE| 2E| %28 g & arTecTaluu (1o
5| 5 3 g % ‘8 % [:;Q‘ E S g cemecmpam)
(O = @) E & B »

1. | Uudopmanus, 2 2 6 | Ycrublii onpoc
JAHHBIC ¥ 3HAHUSI.

Mepsbl
nH(pOpMaIInH.

2. | Uadopmatuzanms B | 2 2 10 | Ycraslit onpoc
COBPEMEHHOM
o0I1ecTBe.

3. | Uadopmarmonnsie | 2 3 10 8 | Ilposepka
TEXHOJIOTUU U BBITIOJIHEHHSI
CUCTEMBI, BUJIBI NPAKTUYECKUX
MHQPOPMALMOHHBIX pabor
TEXHOJIOTHUH.

OcHOBHbIE
MIPOIIECCHI
MH(POPMAITMOHHBIX
CHCTEM.

4. | UHcTpyMeHTHI 2 2 8 8 | YcrHbIii onpoc
peanuzanuu ITposepka
MH(OPMALIMOHHBIX BBITIOJIHEHHSI
TEXHOJIOT UL, MPAKTHIECKUX

pabot

5. ba3n1 jaHHbIX. 2 4 12 10 | YcrHbI# ompoc
CereBblie ITpoBepka
uH(pOpMaLOHHbIE BBITIOJIHEHHSI
TEXHOJIOTHUH. MMPAKTHYCCKUX

pabot

6. | Texnomorus 2 2 8 | YcrHbIit onpoc
CcoKaTus ITposepka
nHpopMmaruu BBITIOJTHEHHSI

MPAKTUYIECKUX
pabot

7. | Texnonorus 2 3 4 10 | YcrHbli onpoc
CO31aHus U ITposepka
MTO/ITBEPIKICHUS BBITIOJIHEHHSI
MNOJJIMHHOCTHU MMPAKTUYCCKUX
JOKYMEHTA. pabor




8. | OcHoOBBI 2 2 2 10 | Ycrasli onpoc
nH(pOPMALIMOHHON ITpoBepka
0e30MacHOCTH. BBIIIOJHCHUS

MPAKTUYCCKUX

pabot

9K3AMEH -
9K3AMEH 18

mecmbl
UTOTO: 20 36 18 70

3. Copepxanue IMCUMIIMHBI

Tema 1. Undopmanus, 1annubie u 3HaHUA. Mepbl nungopmanmu.

OOme moHsTHS WHGOpPMAIIMK, JAaHHBIX M 3HAHUH. Mepbl HH(DOpPMAIUHM, Ka4eCTBO
napopmanuu. CoBpeMeHHOe WH(GOPMAIMOHHOE TMPOCTPAHCTBO €r0  OCOOCHHOCTH U
xapakTtepucTuku. TeneBuaeHue, paauo, cerb VIHTepHer, Hocutenu uHPOpMAUU —
XapakTepucTuku W ocobeHnHoctu. [Ipomeccel cOopa, mepenaun, oOpaOOTKA W HAKOIUICHUS
uH(pOpMAIIHH.

Tema 2. UndopmaTtusanusi B COBpeMEeHHOM 001eCTBe.

WudopmanmoHHblE PEBOMIONMKA B HUCTOPHUM PA3BUTUA IMBHIM3anuu. lloHsATHE
KoMIbloTepu3anuu U uHpopmaruzauuu. [Iporpamma umupopmarmzaunn «HHpopmanmonHoe
00I11€CTBO», OCHOBHBIE MOJI0KEHUS.

3apoxeHre M pa3BuUTHEe HH(POpMarmoHHOro obmecTBa. I[loHsTHEe MH()OPMAIIMOHHOTO
oOmiecTBa, OCHOBHbIE 4YepThl. (OCHOBHBIE MPUHIUIB 00pa3oBaHus B HH(POPMAIMOHHOM
obmectse. Henocratku nHdpopmanmonHoro oduiectsa. [yt ux npeononeHus.

Tema 3. NUHdopManuoHHbIe TEXHOJOTHH U CHCTEMBbI, BUIbI HHPOPMAIMOHHBIX
TeXHO0JI0ruii. OCHOBHBIE Mpouecchl HHPOPMANMOHHBIX CHCTEM.

Onpenenenve  uHGOpManMOHHOW  TexHomoruu.  llpumepsl  HHGPOPMAIIMOHHBIX
texHonmorui.  OduchHpie  uHOpMAIMOHHBIE  TexHOJOrMH.  KOHIENmIuu  BHEAPEHHS
WH(POPMAITMOHHOHN TEXHOJIOTUHU B (hupMe. Buibl nHGOPMAIIMOHHBIX TEXHOJIOTHH.

Omnpenenenve wuHPOPMAIIMOHHON cucTeMbl. [IpuMepbl HWH()OPMALMOHHBIX CHUCTEM.
OcHOBHBIE TIPOIIECCHl B MHPOPMALIMOHHOW CUCTEME.

Tema 4. UHCTPpyMEHTBI peajin3aliui HH(POPMANMOHHBIX TEXHOJIOT M.

INokonenuss 9BM. OcobGenHoctu kaxjaoro mokosieHuss DBM. CoBpeMeHHBIH ypOBEHb
passutus DBM. Cucrembl HcKyccTBeHHOT0 MHTeUIekTa. Knaccuduxanus coBpemeHHbix DBM.

Apxurektypa OBM. CoctaB u (yHKIHOHAIBHBIE XapaKTEPUCTUKH COBPEMEHHOTO
MIEPCOHAIBHOI0 KoMIbioTepa. CTPYKTypHas ceMa IEPCOHAIIBHOTO KOMIIBIOTEPA.

[onsTre mporpammuoro npoaykra. OcHoBHble xapakTepucTuku [10. JKu3HeHHbIH UK
I1O. Knaccudukanus I10 nepconanbroro kommnetorepa. Cucremaoe [10, makeTsl mpUKIaTHBIX
IIPOrpaMM, HTHCTPYMEHTAPHI TEXHOJIOTUIN IIPOrpaMMHUPOBAHUS.

Omnpenenenue anroput™Ma. OcHOBHBIE CBoMcTBa anroputMa. CrocoObl 3agaHus
anroputMa. OCHOBHBIE AJIEMEHTHI OJIOK-CXeM anropuTMoB. OmnepaTopHbIl crnoco0 3agaHus
JIrOpuTMa.

Tema 5. ba3bl 1aHHbIX. CeTeBble HHPOPMANMOHHBIE TEXHOJIOTHI

ba3er nmanueix. Knaccudukamus 6a3 maHHbIX. CTPYKTypHBIE 3J€MEHTHI 0a3 JTaHHBIX.
Mopnenu 6a3 gansbixX. [Ipumeps! 6a3 ganHbIX. CIpaBOYHO-TIPABOBHIE CHUCTEMBI.

[lonstue cereBbIXx MHGOPMAMOHHBIX TexHoJorui. Kiaccuduxamuss KOMIbIOTEPHBIX
cereil. [IpoTokounsl, Tononorus cereid. Kanainel cBsi3u. Buipl nuHuii cBs3u.

OO6nayHble TEXHOJIIOTUHU. Y CIYTH AUCTAHIIMOHHON 00paboTKu maHHbIX. [IpenmymiecTtBa u




HEI0CTAaTKU 00JIaYHbIX TEXHOJIOT M.

CucTeMsl 3JIEKTPOHHOTO JOKYMEHT0000poTa. OCHOBHBIE MPUHLUIIBI TOCTPOSHUS CUCTEM
ANEKTPOHHOrO  JoKyMeHTooOoporta. Kraccupukanms COJI. Xapaxkrepuctuku Haumbosee
pacmpoctpanénubix CO/I.

TexHonornM BUJEOKOH(PEPEHIICBS3H.

MynpTUMEAUIHBIE TEXHOJIOTUH U CPEICTBA.

Tema 6. Texnosoruu c:xkatusi HHGOpPMAITUA

Aymio u Bujmeo mnotoku uHpopmanuu. [ludpoBoe KoaMpoBaHHE ~CHTHaiA.
I[I/ICerTI/ISaHI/Iﬂ U KkBadroBauue. IloTok JAaHHBIX TIIpHU BHUJACO3AIIUCH. CTaHI[apTI)I CXKaTus
CTaTUYECKUX U JUHAMHYECKUX H300pakeHui. CxaTble MOTOKU JaHHBIX.

Tema 7. TexHoJIOrMH CO3aHNS U MOATBEP KIEHHS MOAJIMHHOCTH JOKYMEHTA.

CoBMecTHOE penakTUpOBaHHE M COBMeCTHas paboTa Haj JoKymMeHTamu. CrocoObl
COBMECTHOI paboThl HaJ JOoKyMeHTaMu. O030p MPOMYKTOB ISl COBMECTHOTO PEIAKTHPOBAHUS.
CueHapuu COBMECTHON pabOTHI HAJl JOKYMEHTAMH.

Hcnonp3oBanue 3JeKTpOHHOM mnoanucu B Poccuu. Buabl 31€KTPOHHBIX IMOJIHUCEH.
Hasnauenue u npumenenue DI

Buptyanbnas opranuzanus. Bupryansasii opuc. JIoCTOMHCTBO ¥ HEAOCTATKH.

Tema 8. OcHoBbI HH(POPMALIMOHHO 0€30NIACHOCTH

OcHoBbl WH(MOPMAITMOHHON 0€30MacHOCTH TOCYJapCTBa, OPTaHU3AI[MOHHBIX CUCTEM W
rncuxonHGopMalMoHHas 0e30macHoCTh JoAci. ObecrnieueHne AOCTYIMHOCTH, IEIOCTHOCTH H
KOH(MUICHINATLHOCT WHGOpMAllMu B OpPraHU3allMOHHBIX cHucTeMax. OpraHu3aluoOHHbIE,
OpPTraHU3aIMOHHO-TEXHUYECKUE M TEXHUYECKHME METOJbl OOecredyeHus: TpeOyeMoro ypoBHS
nHpopmanroHHoi 6e3onmacHocTy. [IpobiieMsl ncuxonHPopMaIOHHON 0€3011aCHOCTH.

4. OoOpa3oBaTejibHbIe TE€XHOJIOTHH

B nepuoa BpeMEHHOIro NPUOCTAHOBJCHMS MOCELIECHHUs OOydYarolMMHUCA MOMEUICHUNH U
tepputopun PITY. s opranuzamum ydyeOHOro mporecca ¢ NPUMEHEHHEM 3IJIEKTPOHHOI'O
oOyueHuss W JAMCTAHIMOHHBIX OOpA30BaTENIbHBIX TEXHOJOTUH MOTYT OBITh HCIHOJIb30BAHBI
clieyromne o0pa3oBaTebHbIE TEXHOJIOTHH:

— BUJICO-JICKIIUH;

— OHJIAWH-JICKIIMY B PEKUME PEAIBHOTO BPEMEHH;

— DJIEKTPOHHBbIE YUEOHUKH, yueOHbIe T0COOUs, HAyYHbIE U3AHUS B JIEKTPOHHOM BHJE U
JOCTYI K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM PECypcaM;

— CHUCTEMBI JIJIsl DJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIBTAIIMH C MCIOJIb30BaHUEM TEIIEKOMMYHHUKAIIMOHHBIX CPE/ICTB.

I[Ipu  peanuzanum  mporpamMmbl  JUCLHUIUIMHBI  HCHOJB3YIOTCA  pa3IUYHbIE
oOpa3oBaTebHble TEXHOJIOTUU — BO BpeMs ayJIUTOPHBIX 3aHATUMN, 3aHATUS MPOBOJATCS B BUJE
aekuui ¢ ucnosnb3oBaHueM [IK M kommbloTepHOro mnpoekTopa (JIeKUHsA-BU3yalu3alus), Mo
HanboJee CI0KHBIM BOMPOCAM TEMbI 3aHATHUS MPOBOAATCS C BKIIOYCHUEM JTUCKYCCUH (JIEKIHs-
muckyccust). [IpakTuueckue 3aHATHS TPOBOASTCS B KOMIBIOTEPHOM KJIACCE C MCIOJIb30BaHUEM
CHELUANbHBIX KOMIBIOTEPHBIX M IPOMBIIIJIEHHBIX aBTOMAaTHU3UPOBAaHHBIX HH(GOPMAIMOHHBIX
CUCTEM.

C uenbio akTUBU3UPOBATh padOTy CTYJEHTOB IPU OCBOCHHUU TEOPETUYECKOI0 MaTepHaa,
U3JI0KEHHOTO Ha JeKIMSX, NpPU MPOBEAECHUHM MPAKTHUECKHMX padOT MPOBOAUTCS YCTHBIN
9KCIPECC-OMPOC CTYACHTOB IO BOIPOCAM MPEABLIYIIUX IPAKTHYECKHX paboT H TeM,
W3JI0KEHHBIX Ha JIEKLUAX.
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CamocrosTensHas padota CTYJJEHTOB HalpaBJIeHa Ha 3aKpeIlIeHUE IOJIy4YE€HHbBIX HAaBbIKOB
U JUIs IPUOOPETEHNsI HOBBIX TEOPETUYECKUX U (PAKTUUECKUX 3HAHUM, BBIMOJIHACTCS B UNTAJIBHOM
3aje OWOMMOTeKM ¥ B JIOMAIIHUX YCJIOBUAX, IOJAKPEIUISIETCS Yy4eOHO-METOIUYECKHM |
nH(pOpMAIMOHHBIM obOecrieueHUueM (y4eOHMKH, Y4eOHO-METOAMYECKUE MOCOOUs, KOHCIIEKTBI
JICKIINI ).

15 % — UHTepaKTUBHBIX 3aHATUN OT 0OBbEMa ayAUTOPHBIX 3aHATHI

Ne Buasbl yueonnsix (O0pa3oBaTesibHBIC
HaumenoBanue pasjaena .
n/n 3aHATHH TEXHOJOT UM
1 (2 3 4
1. |Wuadopmanus, nanueie u 3HaHus. Mepol | Jlexyusa 1. BBoaHas nekuus ¢
uH(pOpMaLUH. HCIIOJIb30BAHUEM
BUJICOMATEPHUAJIOB
2 |MudopmaTuzanmsi B COBpeMEHHOM Jlexyus 2. Jlexnus-puszyanu3anus.
o01ecTBe
3 [UudopmarmoHHbIE TEXHOJIOTHH U Jlexyus 3. Jlexuust ¢ pazdbopom
CUCTEMBI, BUIbI HH(POPMAIIMOHHBIX KOHKPETHBIX CUTYAaIIH.
TexHOJIOruil. OCHOBHBIE MPOIECCHI
MH(OPMAILIMOHHBIX CUCTEM.
Ilpaxmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJIaCCax.
4 |MHCTpYMEHTHI peann3aluu Jlexyus 4. Jlexuusi ¢ pazdopom
UH(OPMAIMOHHBIX TEXHOJIOTHI. KOHKPETHBIX CUTYAaIIH.
Ilpakmuueckoe |3aHATHS B KOMIIBIOTEPHBIX
3auamue KJIaccax.
5 |ba3bl nannbix. CeteBbie Jlexyus 5-6. Jlekuus-nuckyccus.
H(OpPMaIMOHHBIE TEXHOJIOTUN
IIpakmuueckoe |3aHSTHSI B KOMIIBIOTEPHBIX
3auamue KJ1accax.
6 |TexHonoruu cxarusi HHGOpPMaILUU Jlexyus 7. [Ipobnemuas nekuus.
7 TexHomorUM cO3/IaHus U MOATBEpKaeHus |Jexyus 8-9. Jlexuwmst ¢ pazdbopom
NOJUIMHHOCTH JIOKyMEHTA. KOHKPETHBIX CUTYallUM.
Ilpakmuueckoe |3aHIATUS B KOMIIBIOTEPHBIX
3auamue KJIaCCax.
8 |OcHoBbI HHpOpPMAITMOHHOM Oe30macHOCTH. |Jlekyus 10. [IpobGnemHuas nexumus.

5. OuneHka JIAHMPYeMbIX Pe3y/JbTATOB 00y4eHHs

5.1. Cucrema onleHUBaHUS

B mnpouecce u3ydyeHus NUCHUIUIMHBI TPOBOAUTCA PEUTHUHIOBBIM KOHTPOJIb 3HAHUM
MaructpanToB B cooTBercTBUM C [lonmoxkennem PITY o ero mpoenenuu. OH mpenmnonaraer
y4eT pe3yJIbTaTOB HAMKMCAHUS TECTOB W JIOKJIAJOB HA IMPAKTUYECKHUX 3aHATHUIX, PE3YJIbTATOB

CaMOCTOSTEIbLHOMN pa60T51 10 BBIIMOJIHCHHUIO aHAJIUTHYCCKUX SaHaHHﬁ, a TaKKC CTCIICHU y4YacCTUA
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MarucTpaHTOB B JHUCKYCCHSIX, HpPH OOCYXIEHUU MPOOJIEMHBIX BOINPOCOB M JOKJIAJ0B Ha

MMPAKTUYCCKUX 3aHATUAX.

Kpurepun, ucnonp3yeMble Ipu IPOBEACHUM PEUTHMHIOBOIO KOHTPOJS VISl CTYJEHTOB,

u3ydyaromux JUCHUILIIMHY

0OIIIECTBEHHOCTHIO», CPOKH M OLICHKA padOT MPEICTABIICHBI B TAOJIHUIIE:

«I/IH(I)OpMaI_II/IOHHBIe TCXHOJIOTMM B PCKIaAMC

n CBA34AX C

®opMa KOHTPOJIA

Makc. KoJIu4ecTBO 0a/1J1I0B

3a oany Bcero
padorty
Texymui KOHTPOJIb:
- onpoc 4 6anna 4 6anna
- 8bINOHEHHOE NpaKkmuieckoe 3a0anue |5 6annos 20 6annos
1,3,4,6
- gbINOHeHHOe npakmudeckoe 3adanue |10 6annos 20 6annos
2,5
- KOHMPOIbHAs paboma 16 6annos 16 bannos
[TpomexyTodHas aTTecTanus 40 6annos
(mecmuposanue)
Hroro 3a cemectp (Oucyuniumy) 100 6annos
9K3AMEH

[TomydeHHBI COBOKYIHBIA PE3yJIbTaT KOHBEPTHPYETCS B TPAJAUIMOHHYIO KAy OIECHOK U B
mkany omeHok EBpomeiickoi cucrtemsl nepeHoca u HakoruieHus kpeautoB (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHM ¢ TabIUIIEH:

100-6amtpHas TpauuuonHas mKana [kana
1IKajga ECTS
95— 100 A
8394 OTJIMYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 _55 YJIOBJICTBOPUTEIIEHO E
20-49 FX
0_19 HEYIOBJICTBOPUTEIHHO HE 3a4TCHO F

5.2. Kpwurepuu BBICTaBICHHS OIIEHKU 1O AUCIUTUINHE

Banasi/ Ouenka no KpuTtepuu oneHk# pe3yabTaToB 00y4eHHsI MO JHCHHILINHE
HMIxana TUCIHUILIHHE
ECTS
100-83/ COTIIMIHOY/ BricraBisiercst o0ydaromemMycsi, €ClIi OH TITyOOKO U TIPOYHO
AB «3a4TEHO YCBOMJI TEOPETUYECKHUH U MPAKTUIECKUI MaTepral, MOKET
(oTIIaHO)»/ IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHSAX U B XOJIE
«3a4TCHO» POMEXKYTOYHON aTTeCTAINH.

OO0yJaromuiicss HCUEPITBIBAIOIIE U JJOTHYECKHA CTPOMHO
u3naraer yueOHbII MaTepual, yMeeT yBs3bIBaTh TEOPUIO C
MPAKTUKOM, CIIPABIISIETCS C PEIICHUEM 3a/1ad
po¢eCCHOHAIBHON HAINPaBIEHHOCTH BBICOKOTO YPOBHS
CJI0KHOCTH, MPABUIILHO 000CHOBBIBAET MPUHATHIC PEIICHUSI.
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Bananl/
Ixana
ECTS

Onenka nmo
TUCIHUILINHE

Kpurtepuu onieHk# pe3yibTaToB 00y4eHUsl M0 IMCIUIIHHE

CB00OOHO OpHEHTUPYETCS B YUeOHOH U TPOodeCCHOHATTBHON
JTuTeparype.

OreHka no JUCIUILIMHE BBICTABISIOTCA 00y4daromeMycst ¢
Y4ETOM pe3yJIbTaTOB TEKYLIEH U POMEKYTOUHON aTTECTALUH.
Komnerenunu, 3akpeniéHuble 3a TUCHUIIIMHON,
c(OpMUPOBAHBI HA YPOBHE — «BBICOKUIY.

82-68/

«XOpOUIO»/
«3a4TEHO
(xoporo)y»/
«3a4TEHO»

BeicraBisiercs oOyqaromemMycsi, €Ciau OH 3HaeT TEOPETHUECKHH
Y IIPAKTUYECKUHA MaTepuall, PaMOTHO U 10 CYLIECTBY U3JIaraer
€ro Ha 3aHATHAX U B XOJ€ IPOMEKYTOYHOM aTTeCTaluu, HE
JIOIyCKasi CYLECTBEHHBIX HETOYHOCTEM.

OO0yuaromuiics IpaBUIBHO MPUMEHSIET TEOPETUUECKHE
MTOJIOXKEHUS MTPU PEIICHUH NTPAKTHUYECKUX 33]1a4
npodeccuoHaIbHON HAMIPABIEHHOCTH Pa3HOI'0 YPOBHS
CJIO’KHOCTH, BJIaJIeeT HEOOXOIMMBIMH ISl TOTO HABBIKAMH U
puEéMamu.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B YUEOHOH U
npodecCuoHaILHOMN JINTEpaType.

OrueHka no JUCIUILIMHE BBICTABISAIOTCS 00y4daromeMycst ¢
Y4€TOM pe3yJIbTaTOB TEKYLIEH U IPOMEKYTOYHON aTTeCTalUu.
Komnerenuuu, 3akpeni€HHble 3a IUCHUIIIMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «XOPOLIHI».

67-50/
D,E

«YJOBIIETBOPH
-TEJILHOY/
«3a4TEHO
(ymoBneTBopH-
TEJIBHO)»/
«3a4TECHO

BeicraBisiercs oOyqaroniemMycs, €cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U IIPAKTUYECKUN MaTepHall, JOIYyCKaeT
OTJIENIbHBIE OIIMOKH MPH €70 U3JI0KEHUH Ha 3aHATUSAX U B XOJI€
IIPOMEXKYTOYHOM aTTECTALUH.

OOyuaromuiics UCTIBITHIBACT ONpeIeIEHHBIC 3aTPyIHEHUS B
NPUMEHEHUU TEOPETHUECKUX MOJIO0KEHUHN NPU PEeLICHUH
IPAaKTUYECKUX 3a]1a4 IPOopeCCHOHATLHON HAlPaBIEHHOCTH
CTaHJAPTHOT'O YPOBHS CJIOKHOCTH, BJIaieeT HE00XO0JUMBIMU
JUIs1 3TOTO 0A30BBIMU HABBIKAMH U TIPUEMAMH.

JleMOHCTpHUpYET TOCTAaTOYHBIN YPOBEHBb 3HAHUS yUeOHOM
JUTEPATYpPBI 10 TUCLUIUIIMHE.

OrneHka o JUCIUILUIMHE BBICTABIISAIOTCA 00ydaroleMycs ¢
Y4€TOM pe3yJIbTaTOB TEKYLIEH U MPOMEKYTOYHON aTTECTalUH.
KomnereHunu, 3akpeni€HHble 3a IUCHUIIIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «JOCTATOUHBIN».

49-0/
F.FX

«HEYIIOBJIETBO
PUTENBHOY/
HE 3a4TEHO

BricTaBnsiercs oOyuaromemycs, €Ciii OH He 3HaeT Ha 0a30BOM
YpOBHE TEOPETUUYECKUH U MPAKTUYECKUI MaTepHal, JOMycKaeT
rpyOble OIIMOKHY MPH €To U3JIOKEHUH Ha 3aHATUSAX U B XOJIE
MIPOMEKYTOUHOM aTTeCTalluH.

OOyyaronuiicst UCTIBITHIBAET CEPHEZHBIE 3aTPYAHEHUS B
NPUMEHEHUH TEOPETUYECKUX MOJIOKEHHUH MTPH PEIICHUN
NPaKTUIECKUX 3a/1a4 TPO(PECCHOHATTFHON HAIPaBICHHOCTH
CTaH/IAPTHOT'O YPOBHS CII0)KHOCTH, HE BJa/IeeT HEOOXOAUMBIMU
JUISL 3TOTO HaBBIKAMH U TIPUEMaMHU.

JemoHcTpupyeT (hparMeHTapHbIe 3HAaHUS Y4eOHOH
JUTEPaATYPHI MO TUCHUTUIIHHE.

OreHKa M0 JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOLIEMYCs C
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banabl/ Ouenka no Kpurepun oueHku pe3yJbTaToB 00y4eHH sl 0 M CHUIJINHE
Hikana JUCHMILINHE
ECTS

Y4ETOM PE3yNbTATOB TEKYIIEW U MPOMEXKYTOUHON aTTECTALUU.
KoMnereHnu Ha ypoBHE «JI0CTaTOUYHBII», 3aKpEIIEHHBIE 3a
JUCITUIUIMHOM, HEe COPMHUPOBAHBI.

5.3. OueHouHbIe CpeacTBa (MaTepUabl) Ul TEKYIIET0 KOHTPOJIS YCIIEBaeMOCTH,

MIPOMEXYTOUHOM aTTecTali 00y4aromuxcs 0 JTUCIUILIIMHE

[IpakTruueckue paboOThI (TEKYIIMI KOHTPOJIb) COACPKAT TUIOBBIC 3aJaHUS 110 KIFOYEBBIM
MPAaKTUYECKUM AaCIEKTaM YKPYNHEHHBIX TEMAaTHUK JUCUUILIMHBI U MPOBOAATCS B TEUEHHUE
ceMecTpa IIOCJI€ M3yYEHHs TeopeTuueckoil wactu. MroroBass KOHTpoJbpHas paboTa
(TpoMeXyTOYHBIH KOHTPOJb) COAEPKUT TEOPETUYECKHE BOIPOCHI Kypca, 0a30Bble MOHATHSA,

MMPAKTUYCCKUC 3alaHUA, 110 YKPYIITHCHHBIM TCMATUYCCKUM pa3iciiaM.

5.3.1. IlpumepHblii BapuaHT KOHTPOJIbHON pabOTHI.

Cosnaars daitn 8 MS Word «KourposbHas pabora» B pazjaene «Mou JOKYMEHTBI».
Y CTaHOBUTH KOJIOHTUTYJIBI C IOTOTUIIOM, (paMUJIHEH, TATOH 1 HOMEPOM CTPAHUIIBL.
Co3znatb B daitne «kKoHTponbHast paboTa» TUTYJIBHBINA JTUCT paOOTHI.

Habpatb Texcr (10 cTpok) 1 epeBecTH ero B 1B KOJIOHKH.

Cosmars B8 MS Word daiin «Tabmuray.

o o~ w N E

Co3znarp 1o 3axanuto npenogasatenss B MS Word Tabnuiy, HanpuMep, yCrieBaeMoCTH
YUEHHUKOB.

7. BcraButh Tabnuuy B daiin «KoHTpoabHas paboTay.

8. [Ilo 3amanwuro mpemnoaaBarelis co3naTh Gopmyiisl ¢ momorsio Microsoft Equation 3.0.

9. B oaiine «KonrponbHas paboTa» co3aTh TUIEPCCHUIKY Ha (haiin « Tabmuiay.

10. B ¢aiine «KontponpHas pabotay HaOpaTh TEKCT € 3ar0JOBKOM H 10[3aTOJIOBKAMHU.

11. Co3nars oriaBiIeHUE.

12. OTkpeITh 023y JaHHBIX, CO3JAHHYIO Ha TPAKTHUECKOH padore No 5.

13. Co3nats 3ampoc Ha OTOOP 3BOHKOB C OMPEISIEHHBIM KOJIOM.

14. BeimoaHUTh OTAEIBHOE 33/JaHue MTPETNo1aBaTersl.

5.3.2. KoHTposbHBIE BOMPOCHI IO KypCy:
1. TIporpamma nnpopmaruzanuu «THpopMannonnoe odiectBo». OCHOBHBIE MTOI0XKEHUSI.
2. Wudopmarnus, naHHBIC U 3HAHUS.
3. HndopmannoHHbIe PEeBOIIOLNH B UCTOPUU PA3BUTHUHU LIMBUIM3ALINH.
4. HudopMarmoHHOE 00IIECTBO — OCHOBHBIC YEPTHI.
5. KommberoTepusanus u nHGpopMaTr3aIus oo1ecTsa.
6. Ortansl pa3Butus OBM.
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7.  Kunaccuduxanus 9BM.
8. ®ynkuuoHanbHble xapakrepuctuku [1K.
9. CocraB u CTPYKTypHasi cXxema MepCOHATBLHOTO KOMIIBIOTEPA.
16. IIporpamMmHbI€ IPOAYKTHI, UX OCHOBHBIE XapaKTEPUCTUKH.
17. Knaccudukarus [10 nmepcoHaIbHOTO KOMIThIOTEpA.
18. Cucremnoe I10.
19. OmneparmoHHBIE CUCTEMBI.
20. IlpuknamHoe mporpaMMHOE OOecrieYeHHE.
21. I1O nporpamMmmupoBaHusl.
22. OcHoBHble ToHATHS 0 3ammTe T1I1.
23. TloHsTHE aNTOPUTMOB M CTPYKTYPHBIE CXEMbI AITOPUTMOB.
24. Tlonarue nH(GOPMAIIMOHHON TEXHOJIOTHH.
25. Konnenuuu BHeIpeHUsT HHPOPMAITMOHHON TEXHOJIOTHU B hUpME.
26. Bunapl nHGOPMAITMOHHBIX TEXHOJIOTHM.
27. VudopmanroHHas TEXHOJIOTHsI 00paObOTKU JaHHBIX.
28. NudopmannoHHas TEXHOJIOTHS YIPABICHHUS.
29. NudopmarimoHHasi TEXHOJIOTHUS MOJICPKKU MPUHATHSI YIIPABICHYCCKUX PEIICHUH.
30. UndopmannoHHbie TEXHOJIOTHH aBTOMAaTH3aIuu oduca.
31. IlonsTre HHGOPMALIMOHHON CHCTEMBI.
32. OcHOBHBIE MPOIECCHI B HHGOPMAIIMOHHON CUCTEME.
33. Crpykrypa HH()OPMAIIMOHHON CHCTEMBI.
34. ba3pl jaHHBIX (OCHOBHBIE ITOHATHUA).
35. Cucremsl ynpapieHus 0a301 JaHHBIX.
36. CrpaBOYHO-IIPABOBBIE CUCTEMBI.
37. CereBble HHPOPMAIIMOHHBIC TEXHOJIOTHH.
38. Kitaccudukanus KOMIObIOTEPHBIX CETEH.
39. IIpoTOKOIIBI, TOMOJOTUS CETEH U BUbI TUHUHN CBSI3H.
40. TloHATHS TOKYMEHT U 3JIEKTPOHHBIN TOKYMeHT. CriocoObl MoTydeH sl 3J€KTPOHHOTO
JOKyMEHTA.
41. CucteMbl JJIEKTPOHHOTO JOKyMEHTOO0O0pOTA.
42. Oco0GeHHOCTH BHEAPEHUS IEKTPOHHOI0 JOKyMeHTooOopoTa B Poccum.
43. TexHOJIOTH CO3J]aHUS U BepU(UKAITUHN TOKYMEHTOB.
44. Vcnosb30BaHUE AIEKTPOHHOM noanuck B Poccrun. Bubl 351eKTpOHHBIX MOITHACEH.
45. CxaTtre CTaTHYECKUX M TMHAMUYECKUX N300paxenuii. C:kaThle TOTOKU JaHHBIX.
46. OcHOBBI HH(OPMAITMOHHON 06€30ITaCHOCTH TOCYAapPCTBA.
47. OcHoBbI HTH)OPMAIIMOHHON O€30ITaCHOCTH OPTaHU3AIMOHHBIX CHCTEM.
48. TlcuxoundopmarioHHast 6€30MaCHOCTb B OPraHU3aLMOHHBIX CHCTEMAX.

6. YueOHO-MeToaUYEeCKOEe H MHPOPMAMOHHOE 0O0ecTieueHre U CHUTLINHBI

6.1. Crnucok UCTOYHHUKOB U JIUTEPATYPhI

Hcmoynuxu:
OcHognuie:
1. Koucrutyuusi Poccuiickoit ®enepanuu: [[puHATA BCEHAPOAHBIM  T'OJIOCOBAHUEM
12.12.1993]:(c yueroM momnpaBok, BHeCEHHbIX 3akoHamMu P® o mompaBkax k KoHcTuTymmu
P® ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3) // KoncynsrantlLitoc. Bepcus [Ipod

[DnekTpoHHbIl pecypc]. - Onekrpon.jgan. — [M., 2014]. - Pexum pocrymna
http://www.consultant.ru/.
2. TI'paxpanckuii kopeke Poccuiickoit ®deneparyu. Y.I .11, I1l. — M.: «Mudpa-M», 2007. — 496

c.-Pexxum nocryna: http://znanium.com/bookread?.php?book=122306
3. ®enepanbublii 3akoH oT 13 mapta 2006 . Ne38-d3 «O pekmame». Pexxum mocryma:
http://www.consultant.ru/document/cons_doc_LAW 58968/



http://www.consultant.ru/
http://znanium.com/bookread2.php?book=122306
http://www.consultant.ru/document/cons_doc_LAW_58968/

10.

11.

12.

13.

14.

15.

14

OenepanbHbiii 3aKk0H «O0 wHGOpMaK, WHPOPMAIMOHHBIX TEXHOJIOTHSIX W O 3allUTe
uHpopmanun» Ne 149-®@3 ot 17.08.2006.

4. Va3 Ilpesumenta P® «OO6 ocHOBax TOCyJapCTBEHHOW TIOJMTUKH B cdepe
nndopmatuzamun» ot 20.01.94 Ne 170//Cobpanme aktoB Ilpesumnenta u IlpaButenbcTBa
P®. 24.01.94 Ne 4 Cr. 305; Poccuiickas razera ot 29.01.94.

@enepanpuplii  3ak0H  «O0 anektpoHHOW mMdpoBoit mommucu (DUID». IIpunst
l'ocynapcrBennoit [ymoit 13 nmekabpst 2001 roma. Omobpen Coserom Depepanmu 26
nekadps 2001 rona.

Jlumepamypa:

OcHosnas:
Nudopmaruka i TyMaHuTapueB [DJNEKTPOHHBIA pecypc]|: yuyeOHHMK M MPAKTUKYM JUISA
akanemmuaeckoro OakamaBpuara / mon pea. I'. E. Kenposoit; MI'Y um. M. B. JlomoHocoBa. -
Mocksa: IOpaiit, 2016. - 439 c. - (bakanaBp. AkajgemMudeckuii Kypc). - ABT. yKa3aHbI Ha C.
7. - bubmworp. B konme ri. - ISBN 978-5-9916-5607-8, URL: http://www.biblio-
online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
Makaposa H.B., Bonkos B.b. Mndopmaruka: Yueonuk mist By3oB. — C-I1.: U] «ITutepy,
2014r. — 576 c. unu Makaposa H.B., Bonkos B.b. Unpopmaruka: Yuebuuk g By3oB. — C-
I.: UJ «lIurep», 2011lr. — 576 c. — bubmmoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html
WNudopmatuka: 0a30BbIif Kypc: y4ed. mocoOue Asi CTy/IeHTOB BTY30B: [A7s OakalaBpoB U
cnenuanuctoB] / mox pea. C.B. CumonoBHua. - 3-¢ u3n. - M. [u ap.]: Iutep, 2011. - 637 c.:
puc.,tabm.; 24 cMm. - (YueOnuk as By3oB. CTaHmapT Tperbero nokoseHus). - ISBN 978-5-
459-00439-7: 298.98.5.
[Mapteika TJI. , TlomoB M.W. NudopmanmonHas Ge30macHOCTh: YuebHoe mocobue. - 5;
nepepad. u nomn. - Mocksa: U3narensctBo "OOPYM": OOO "HayuHo-u31aT€IbCKUN LIEHTP
NH®PA-M", 2018. - 432c. - ISBN 9785000914731.
Maxkcumo H.B., TlomoB N.M. KomnbiorepHsle cetu: YuebHoe mocobue. - 6; mepepad. u
nom. - Mocksa; Mocksa: M3narensctBo "®OPYM": OOO "HayuyHO-U3AaTENbCKUI LIEHTP
NH®PA-M", 2018. - 464c. - ISBN 9785000914540.
MypomueBa A.B. HckycctBo mnpeseHTauuid. OCHOBHBIE I@IpaBWJIa W IIPAKTHYECKUE
pexomennanuu. — M: @muaTa, Hayka 2014 1. — 110c; [DnextponHsiii pecype] / A.B.
MypomiieBa .— Pexum mocrtyma: https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-
prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html ~ wnu Mypomiesa, A.B.
HckycctBo mpe3eHTanuu. OCHOBHBIE TIpaBWJIa M MPAKTHYECKHUE PEKOMEHIALUU
[DnexTponnslit pecypc] / A.B. MypomueBa .— 4-e u3zn., ctep. — M. : ®JIMHTA, 2017 .—
110 c. : mn. — ISBN 978-5-9765-1005-0 .— Pesxxum nocryna: https://rucont.ru/efd/246319

JHononnumenvhas:
AcmonoBa M.JI. MckyccTBO mpe3eHTaluii U BeeHUs IEperoBopoB: YueOHoe mocobdue. - 3. -
MockBa; MockBa: M3parensckuii Llentp PHUOP: OOO "HayuHo-u31aTenbCKui LIEHTP
NHOPA-M", 2019. - 248 c. - 2.3.1. [loeimenue kBamudpukanuu. - ISBN 978-5-369-01543-
8.
Mypomnea A.B. TexHonoruss mnpoBeneHUs Mpe3eHTarui: y4eOd. mocodme: s
cnermainsHocTet 080505 - Ymp. mepconanom, 032401 - Peknama / A.B. Mypomiiesa; [OTB.
pen. B. B. MypomiieB]; M-Bo obpa3zoBanust u Hayku Poc. ®denepanum, ['oc. oOpa3osar.
yupexxaeHue BbicllL. mpod. oopazoBanus "Poc. roc. rymanuTapuslid yH-T", H-T 5KOHOMUKH,
yop. u npasa, ®ak. ynp., Kap. mogenupoBanus B skoHoMuke u ymp. - M. : PITYVY, 2011. -
101 c. ; 20 cm. - bubaumorp.: c. 100-101. - 600.00.
Kysun A.B. OcHoBbl paboTel B Microsoft Office 2013: Yuebnoe nocobue. - 1. - Mocksa;
Mocksa: MzgarensctBo "®OPYM": OOO "Hayuno-uznatenbckuii nientp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/nauka/vuz/uchebniki1/301693-informatika-uchebnik-dlya-vuzov.html
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16. I'omuueiHa O.J1., MakcumoB H.B. ba3el mannbpix: YueOHoe mocoOume. - 4. - MocCkBa;
Mocksa: M3garensctBo "®OPYM": OOO "Hayuno-uznatenbckuii nentp MHOPA-M",
2019. - 400 c. - ISBN 9785000915165.

17. Iapteika T.JI. , [TonoB N.W. BeruucnurenbHas Texuuka: YueOHoe ocodue. - 3; nepepad. u
non. - MockBa; Mocksa: M3narensctBo "OOPYM": OOO "Hay4HO-u3AaTENbCKUM LIEHTP
HNH®PA-M", 2018. - 445 c. - ISBN 9785000915103.

18. lynaes B.B. HTML, ckpunts! u ctuiu. - Cankr-Ilerepoypr: BXB-IlerepOypr, 2011. - 810
c. - ISBN 978-5-9775-0502-4. Kpasuenko JI.B. Ilpaktukym mo Microsoft Office 2007
(Word, Excel, Access), PhotoShop. - M.: Uudpa-M, @opym, 2013 1. — 168 c.

6.2. Tlepeuenp pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOM ceTn « THTepHeT.

1. Mnadopmartuka U KOMITBIOTEPHBIE TEXHOJOTHU [DJIEKTPOHHBIN pecypc|: J1adbopaTopHbIe
paboThl: yuyebHOe mocodue: 1 HampaBieHus OakanaBpuata: 031600 "Pexnama u cBsizu
¢ obmectBeHHOCTBIO" / [Mypomyes B. B., Mypomyesa A. B.; nayd. pen. Kymnsbal;
Muno6pnaayku Poccuu, @enep. roc. 010pKeTHOE 00pa3oBaT. yUpEKIEeHHUE BBICIHI. TPOd.
obpazoBanus "Poc. roc. rymanurapueiii yH-T" (PI'TY), H-T 3KOHOMHKH, YTIp. U MpaBa,
@ak. ynp., Kad. monennpoBanus B skoHOMUKE U yrnp. - Mocksa : PITY, 2014. - 197 c. -
Pesxxum nmoctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-
7281-1835-0.

2. KopropatuBHble MH()OPMAIIMOHHBIE CHCTEMBI [3JEKTPOHHBIN pecypc] M., cop. 1998-
2011. http://www.erpselection.ru/

3. MypomriieBa A.B. [IpezenTanus - 3TO MpocTo? URL:
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto (/lara myomukarmu 18.07.2011)

4. TuxomupoB A.H. Camoyuutens Microsoft Office 2007. Bce mporpammbl makera -
bubmuoreka kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-
microsoft-office-2007.-vse-programmy.html (Jlata mnoctyma 18.09.16)

5. Bon Yomrec Microsoft Office 2007 st "gaitnukoB". — bubnuoreka kaur «Kodges.ru» -
URL: http://lwww.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lara
nocryna 21.09.16)

6. YokenOax JloHn, banpwin Komun Microsoft Office Excel 2007 s "uaitHukos".
Kpartkwuit CIIPaBOYHHK - bubnuoreka  KHUT «Kodges.ru» - URL:
http://www.kodges.ru/7212-microsoft-office-excel-2007-dlja-chajjnikov..html (Hara
nocryna 18.09.16)

7. Hlunynos C. ToBopsimmue KecTbl (HeBepOanbHOE OOIIEHHE C  ayAuTOpHueH)
[OnekTpoHHbIli  pecypc] / VYHHUBEPCHTET PHUTOPHUKH OpATOPCKOTO MacTepcTBa —
Oparopckoe uckyccTBo. Putopuka. — Dnekrpon. [an. — [M.: orator.biz, 2008] - Pexum
noctyna: http://www.orator.biz/?s=38&d_id=198

CocraB coBpeMeHHBIX MpodeccuoHabHbIX 0a3 ganHbX (BJ]) 1 nHbOpPMAIIMOHHO-CIIPAaBOYHbBIE
cuctrem (MCC) (2020 1.)

Nenn HaumenoBanue
/m

1 | MexnyHnaponnblie pedepatuBHble HaykoMeTpuueckue b/l, toctynHbie B paMkax
HanuoHaJILHOU moanucku B 2020 r.

Web of Science

Scopus

2 | Ilpodeccuonanbuble momHoTeKCTOBBIE B/I, TOCTYyHBIE B paMKax HaIl[MOHAIBHOM
noxamnuckd B 2020 r.

Kypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals



http://elib.lib.rsuh.ru/elib/000009501
http://www.erpselection.ru/
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.orator.biz/?s=38&d_id=198
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XKypuans! Taylor and Francis

3 | [Ipodeccuonanbubie nosHoTekcTOBBIE B

JSTOR

W3naHus no o0IecTBEHHBIM U TYMAHUTapHBIM HayKaM
OnekrponHas oubauoreka Grebennikon.ru

4 | KoMIIbIOTEpHBIE CITPABOYHBIE TTPABOBBIE CUCTEMBI
KoncynbranT I[lntoc,
lapanTt

7. MaTepHaJIbHO-TEXHHYECKOE o0ecnevyeHue TUCIIUIIHHBI

B kauecTBe MaTepraIbHO-TEXHUYECKOTO 00CCTIICUCHNUS TUCIUTUINHBI HE0OX00UMBbL:
- IGMOHCTPALMOHHbIC TIPHOOPBI IS JICKIIUH BH3YaJIH3alHH,
- MyJIbTUMEJUIHBIC CPEJICTBA UL OTKPBITHS KEIHCOB,
TpeboBaHus K ay TUTOPHSIM
- JUISl TIPOBEJICHUS TIPAKTUYECKUX 3aHITUI HEOOXOIUMBI KOMITBIOTEPHBIE KIIACCHI (HATHMYHE
MEPOHAILHOTO KOMIBIOTEPA Y KaXKAOTO CTYACHTA),
- JUIs eKIUHA HeoOXOIUMO HAIMYHE JOCKA M CHEIHAIbHO 00OpYJOBaHHBIC JUIS MOKa3a
CIalJI0B ayAUTOPHH.
B KOMIBIOTEpHBIX KaccaX JOJDKHBI OBITh YCTAaHOBJICHBI CIIEAYIOIIME IMPOTrpaMMHbIE

CpencTBa:

Onepanunonnnie cucrembr: Windows 10, Windows 8, Windows 7 uau Windows XP.
IIporpammer: Microsoft Office PowerPoint, Microsoft Office Word, Windows Paint,
Macromedia Flash, Internet Explorer, Mozilla Firefox.

CocraB nporpammuoro obecreuenus (I10) (2020 r.)

Nent Haumenosanue 110 [IpousBogurens Crnioco6
/m pacnpocTpaHeHHs
(ruyenszuonnoe unu
6000010
pacnpocmpansiemoe)

1 Adobe Master Collection CS4 Adobe JIUIEH3UOHHOE

2 Microsoft Office 2010 Microsoft JIUIEH3HOHHOE

3 Windows 7 Pro Microsoft JIUICH3NOHHOE

4 AutoCAD 2010 Student Autodesk CBOOOJTHO

pacnpocTpaHseMoe
5 Archicad 21 Rus Student Graphisoft cBOOOIHO
pacnpocTpaHseMoe

6 SPSS Statisctics 22 IBM JIULIEH3UOHHOE

7 Microsoft Share Point 2010 Microsoft JUIEH3UOHHOE

8 SPSS Statisctics 25 IBM JIULIEH3UOHHOE

9 Microsoft Office 2013 Microsoft JIAIIEH3UOHHOE

10 | OC «Anbet O6pazoBanue» 8 000 «bazanst CIIO | AuIIEH3MOHHOE

11 Microsoft Office 2013 Microsoft JIAIEH3NOHHOE

12 | Windows 10 Pro Microsoft JIAIIEH3UOHHOE

13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE

14 | Microsoft Office 2016 Microsoft JIUIEH3NOHHOE

15 | Visual Studio 2019 Microsoft JUIICH3UOHHOE

16 | Adobe Creative Cloud Adobe JIUICH3NOHHOE

17 Zoom Zoom JIMLIEH3UOHHOE
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8. ObecneyeHue 00pa3oBaTeIbHOIO MpoIecca A5 JUL ¢ OTPAHUYEHHBIMH
BO3MOKHOCTSIMM 3/10POBbSI 1 HHBAJIU/I0B

B xonme peammzanuy JUCHUIUIMHBI HMCHOJIB3YIOTCS CIEAYIOLUIUE JOMOJHUTENIBHBIE  METOABI
o0yueHus1, TEKYIIEro KOHTPOJIS YCIEBAEMOCTH U MIPOMEXYTOUHOM aTrTecTaluu 00y4daromuxcs B
3aBUCUMOCTH OT UX MHJUBHyaTbHBIX OCOOCHHOCTEMH:

e JUIS CIENbIX U CI1a00BUIAIINX:
- JeKuuu OQOPMISIOTCS B BHJAE OJEKTPOHHOIO JOKYMEHTa, JOCTYIHOTO C IIOMOIIbIO
KOMITBIOTEPA CO CIELUAIN3UPOBAHHBIM IPOTPaMMHBIM 00€CIIEYEHNEM;
- MMCbMEHHBIE 3a/1aHUs BBIIIOJIHSAIOTCSA HA KOMIIBIOTEPE CO CHEUAIN3UPOBAHHBIM IIPOIPAMMHBIM
o0ecrieueHneM, HJIM MOTYT OBbITh 3aMEHEHBI YCTHBIM OTBETOM;
- obecrieunBaeTcs MHIAMBUIAYAJIbHOE paBHOMEpHOE ocBeleHne He MeHee 300 Jrokc;
- 0 BBIIOJHEHHS 3aJaHUs IpU HEOOXOJMMOCTH TPEAOCTABISCTCA YBEIMYHBAIOIIEEe
YCTPOMCTBO; BO3MOKHO TAaK)K€ MCIOJIb30BaHNE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPONUCTB;
- IUCbMEHHBIE 3aJJaHus O(POPMIISIOTCS YBEIUYEHHBIM HIPUPTOM;
- 9K3aMEH U 3a4€T MPOBOAATCSA B YCTHOH (hopMe HMIIM BBHIMOJHAIOTCSA B MUCBMEHHOM (Gopme Ha
KOMIIBIOTEPE.

® IS TIYXHX M c1a00CbIIAIINX:
- Jekuuu OQOPMISAIOTCS B BHUAE DJIEKTPOHHOTO JIOKYMEHTa, JHOO TperoCTaBiIsIeTCs
3BYKOYCHJIMBAIOIIAs annaparypa HHAUBUAYAIbHOIO OJIb30BaHUS;
- INCbMEHHBIE 3aJJaHNs BBINOJIHAIOTCS HA KOMIIBIOTEPE B MUCbMEHHOM (hopme;
- 9K3aMEH U 3a4€T MPOBOJATCS B MUCbMEHHOHN (hopMe Ha KOMIIBIOTEPE; BO3MOXKHO MPOBEICHHE B
dbopme TecTupoBaHUs.

e IS JIUI] C HApYIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO anmapara:
- JeKuuu OoQOpPMIIIOTCS B BHUAE JJIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CIIELUATN3UPOBAHHBIM IPOTPAMMHBIM 00€CIIEeUeHUEM;
- INCbMEHHBIE 33JJaHNs BHIMOIHAIOTCSA Ha KOMIIBIOTEPE CO CHELHaTU3UPOBAHHBIM IPOTrPAMMHBIM
o0OecricueHuEM;
- DK3aME€H U 3a4€T MPOBOJATCS B YCTHOW (pOpME HIIM BBINOJHSIOTCS B MUCbMEHHOW (hopme Ha
KOMITBIOTEPE.
[Ipu HEOOXOIMMOCTH MpeyCMaTPUBACTCS YBEIIMUEHHUE BPEMEHH U1 OArOTOBKU OTBETA.
[Ipouenypa mpoBeneHus MPOMEXYTOUHON arTecTaluu Aas oOydarolUuXcs YCTaHABIMBAETCS C
y4€TOM MX MHIMBUAYAJIBHBIX McHXO0(pu3ndeckux ocodbeHHocTel. [IpomekyTouHas arrecranus
MO’KET IIPOBOAUTHCS B HECKOJIBKO ITAIOB.
[Ipu mnpoBeneHuu NpoOIEAYpbl OLEHUBAHUS PE3YJIbTAaTOB OOYYEHHs IpeyCMaTpUBAETCS
UCIOJb30BAHNE TEXHUUYECKHX CpEICTB, HEOOXOAMMBIX B CBA3M C WHIUBUAYaJIbHBIMU
0COOEHHOCTSIMHU O0y4Yaromuxcs. T CPEACTBa MOTYT ObITh IPEAOCTABICHBI YHHUBEPCUTETOM,
WJIM MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPECTBA.
[IpoBenenue npoueaypbl OLEHUBAHUS PE3YIbTaTOB OOyYEHHs JOIYCKAeTCs C UCIOJIb30BAHUEM
JMCTAaHIIMOHHBIX 00pPa30BaTENIbHBIX TEXHOIOTHUH.
ObecneunBaercs A0CTyn K WHGOPMAMOHHBIM W OubmmorpaduyeckuMm pecypcam B CETH
WntepHer i kaxaoro oOydaromierocs B (opMmax, aJalTHPOBAaHHBIX K OIPAaHUYEHUSIM HX
3JI0POBbSI U BOCIIPUATHS UHPOPMALIUU:

® IS CJIENBIX U CJIa00BUAAIINX:
- B Ie4aTHOU (popMe yBEITMUEHHBIM MIpU(PTOM;
- B (hopMe 3JeKTPOHHOT0 JOKYMEHTA,;
- B hopme ayanodaiina.

® Ui IIIYXUX U CIabOCIbIIAIUX:
- B [Ie4YaTHOH (opme;
- B (hopMe 3IeKTPOHHOTO IOKYMEHTA.
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e I O0YYarOLUXCs C HApyIIEHUSIMHU OIIOPHO-ABUraTEIbHOIO arapara:
- B [Ie4aTHOH (opme;
- B (hopMe 3JeKTPOHHOTO JOKYMEHTA,;
- B hopme ayauodaiina.

VY4eOHble ayAUTOPUH ISl BCEX BUAOB KOHTAKTHOW U CAaMOCTOSATENbHOM paboThl, HayuyHas
O0ubiMoTeKa M MHbBIE MOMEIICHUs JJIs1 OOy4eHHUs! OCHAILICHBI CIEIHATBFHBIM 00OpYIOBaHHEM W
y4eOHBIMU MECTaMU C TEXHUYECKUMU CPEICTBAMH O0y4EHUS:

® IS CIENbIX U CIa00BUAALIMX:

- YCTpOICTBOM Ui cKaHupoBaHus U uyTeHust ¢ kamepoit SARA CE;

- nucruieeM bpaitnst PAC Mate 20;

- npunTepoM bpaitng EmBraille ViewPlus;

® Ui TIYXHX U CIa0OCIBIIIAIINX:

- aBTOMAaTM3MPOBAHHBIM pPabOYMM MECTOM JJs JIoAed ¢ HapyLIeHHeM cilyXa M
¢71a00CIBIIIAIINX;

- aKyCTUYECKHI yCUIIUTENh U KOJIOHKH;

e s O0YYarOLMXCs ¢ HAPYIIEHUSIMU ONOPHO-ABUTaTEIbHOTO arapara:
- IePEBIKHBIMHU, PETYJINPYEMBIMH SproHOMHYecKuME napramu CU-1,
- KOMIIBIOTEPHON TEXHUKOW CO CTIEMAIBHBIM TPOTPAMMHBIM 00ECTICYCHUEM.

9. MertoanyecKue MaTepHAJIbI

9.1. IInanwl ceMHMHAPCKUX/ MPAKTHYECKUX 3aHATHHA

Lenr mnpaktukyma — chopMUpOBaTh y CTYJACHTOB KOMIUIEKC 3HAHWUW, YMEHUH U
MPAKTUYECKUX HABBIKOB JUIS AaHalu3a M PEIIeHHS COBPEMEHHBIX NpobieM B o00iacTu
MH(POPMALMOHHBIX TEXHOJOTUH MPU CO3JAHUU AJIEKTPOHHBIX JOKYMEHTOB Pa3IMYHOTO BUAA U
npoeCCHOHATIbHBIE KOMITETCHIIUSAMH HEOOXOJWMBIC Ul PEIICHHs pa3IMYHOrO BHJA 3aJad,
OTHOCSIIIUXCS K UX MPO(hecCHOHATBEHOM e TeNbHOCTH.

Bce mnpaktuueckue paboThl OOBEAMHEHBI €AWHBIM IOAXOJOM, OCHOBAHHBIM Ha
MOJICITUPOBAHNH TUTIOBBIX MIPOIIECCOB CO3/IaHMS, PETAaKTHPOBAHUS U paOOTHI C JOKYMEHTaMH.

PaGotel mo kypcy «HHbopManmoHHbIE TEXHOJOTMH M 0a3bl JaHHBIX B TMPUKIAJIHBIX
KOMMYHHKAIUSAX» JOJDKHBI IOMOYB CTYJIEHTaM MPUMEHSTh MOJNyYEHHBIC Ha JICKIHUSIX 3HAHMUS,
KaK B Iporiecce 00y4eHHUs, TaK U B CBOeH OyIyIIei caMoCTosTeIbHOM padoTe.

OcoOeHHOCTBIO JTaHHBIX paboT mo Kypey «MHbopManMoOHHBIE TEXHOJIOTHU U 0a3bl
JAHHBIX B TPUKIAIHBIX KOMMYHHUKAIMSAX» SBISETCS WX YETKas IeJeBas HAMpaBICHHOCTb.
BrImonHsas npakTHyeckue padoThI, CTyAEHTHl NPUOOPETaloT HaBBIKM PabOThI ¢ MHTEepdeiicom
MOJIb30BATEIsl COBPEMEHHON BBIYMCIUTEIBHON TEXHUKM M COBPEMEHHBIX IPOTPaAaMMHBIX
MPOAYKTOB, Y4aTCsl CO3/1aBaTh C MOMOIIbIO COBPEMEHHBIX MPOTrPAMMHBIX CPEICTB Pa3HOPOIHbIE
AJIEKTPOHHBIE JOKYMEHTHI, COZIEp)KaIllhe TEKCT, JUarpaMMbl, rpaduku, PUCYHKH M TaOJHUIIBI,
y4datcsi GopMaTUPOBATh, PEJAKTUPOBATH U AHATTM3UPOBATh CO3JAHHBIN 3JIEKTPOHHBIHN IOKYMEHT.

B kauecTBe mporpaMMHOI cpesbl UCIONB3YIOTCS CIEAYIOLe NpOrpaMMHBIE CPEJICTBA:
omneparonnas cuctemMa Microsoft Windows XX, ee cranmapTHble NpOrpamMMbl, TEKCTOBBIH
penaktop Microsoft Word, tabmuunbiii pemakrop Microsoft EXcel, pemakrop co3maHwus
npesedTtaruii Microsoft PowerPoint, CYB]I Microsoft Access.

B mnpornecce nmpakTHUECKMX 3aHATUH OCYILIECTBIIAETCS OOy4E€HHE CTYJIEHTOB OCHOBaM
KOMIIBIOTEPHON IPAMOTHOCTH AJIsi CO3AaHUS IOKYMEHTOB Pa3HOro TUIA CIOXHOCTU. B mpouecce
o0OyueHus MpearnoiaraeTcsi HAy4uTh CTYJEHTOB OCHOBHBIM MTPAKTHUYECKUM HaBBIKaM U MpUEMaM,
WCIOJIB3YyEMBIM IIPU CO3/IaHUM TAKUX 3JIEKTPOHHBIX JOKYMEHTOB, KaK OTYETHI O BBIOJHEHHBIX
MPaKTUYECKUX paboT, pedepaTsl, KypCcOBbIE U AUIIIOMHBIE paOOTHI.

[IpuBenennbie nanee pabOThl SABIAIOTCS 0a30BBIMH. B HUX [aloTcs TeopeTHYecKHe
CBEJICHUS M MPHEMBbI NMPAKTHUECKON pabOThl, HEOOXOaUMBbIE ISl 00ydeHus: cryaeHToB. OaHako
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JaHHbIE PA0OTHI MOTYT OBITH JIOTIOJHEHBI U PACIIUPEHBbI MPENoAaBaTeileM B 3aBHUCHUMOCTH OT
HCXOJIHOM MOATOTOBKHU CTYACHTOB.

[TpoBoaMMEBIE 3aHATHUS JCTATCS HA MPAKTHYECKHE U KOHTPOJIbHBIE pa0boThl. Te u apyrue
MPOBOAATCS B KOMIBIOTEpHBIX Kiaccax PITY na nmepconanshbix komnberoTepax (I1K) B crporom
COOTBETCTBUHM C paclucaHueM Yy4yeOHOro mporecca. Ha mepBoM 3aHSATUU MpernojaBaTelb
3HAKOMUT CTYJCHTOB C TPaBHJIAMU TEXHUKHU OE30MACHOCTH U TIOBEJCHHUS B KOMITBIOTEPHBIX
KJ1accax, KOTOpbI€ B JajbHEHIIEM JOIKHBI HEYKOCHUTEIBHO COOJII0IaThCS.

B xozxe mpaktuueckoro 3aHATHs OakajlaBp BBIMOJIHSIET TEOPETUUECKUE U MPAKTUUYECKUE
3a/laHusl, B X0Jie OOCYKIEHUSI KOTOPHIX OIICHHBAIOTCS HABBIKA B 00JACTH MPOQecCHOHATBHON
MOATOTOBKH:

VK-1.1 - mpumeHseT 3HaHHWE OCHOBHBIX TEOPETUKO-METOJOJOTHYECKUX TIOJIOKCHHUI
¢bunocopum, KOHIENTYATbHBIX TOIX0A0B K MOHUMAHHIO MTPUPOABI HH(OPMAIIUK KaK HAyYHOU U
¢bunocockoif KaTeropuu, METOO0JIOTHUECKIX OCHOB CHCTEMHOTO TTOIX0/1a;

OIIK-6.1 - otOupaer s OCYIIECTBICHUS NPOPECCUOHATBLHON AEATEILHOCTH
HE00X0IMMOe TEXHIHUECKOe 000pyI0OBaHKE U MTPOTPaMMHOE 00ecIieueHue;
OIIK-6.2 - mnpuMeHSeT COBpEMEHHBIC I[HM(PPOBBIC YCTPOWCTBA, ILIATPOPMBI U

nporpaMMHoOe oOOecreuyeHHe Ha BCeX OJTamax CoO3/JaHUsl TEKCTOB peKJaMbl M CBA3EH C
OOIIECTBEHHOCTHIO U MHBIX KOMMYHHKAIIMOHHBIX TTPOTYKTOB.

Ha mpaktuyeckue 3aHsATHA 1O HOporpamMme AWCHMIUIMHBL  «MHpOpManoHHbIe
TEXHOJIOTUU M 0a3bl JaHHBIX B MPHUKIATHBIX KOMMYHHKAIMSIX» OTBEIACHO 36 4acoB Ul OYHOM
¢dopmbl 00yuyenus, 20 4acoB JUIsI OYHO-3a09HON (opmbl 00yueHHs U 12 9acoB Al 3a0YHOM

(hopMBI.

TEMATUYECKUE PA3JIEJIBI CEMUHAPCKHUX 3AHSTH.

IIpakTuyeckas padora Ne 1
Tema: CuctemHoe mnporpamMmHoe obecnedeHue. OmnepannoHHblEe cHcTeMbl. PaboTa B
cpene WINDOWS.
[IponomxurenbHOCTH pabOTHI - 4 yaca.
Cooepoicanue meopemuuecko20 MUHUMYMA
1. OcHOBHBIE (DYHKIIMU OTNIEPAITMOHHBIX CHCTEM ceMelicTBa windows.
2. PabGouwuii crou.
3. IlonsTHe OKHA. YIIpaBlIeHUE OKHAMM.
4. Opranm3anus ¢aityioBoii cuctembl. DaITBI U TATIKY.
a) [IpocmoTp (aitsioBo# CUCTEMBI.
0) Pabota ¢ mankamu.
B) Pabora ¢ daiinamu.
5. Slpnblku 1 paboTa ¢ HUMH.
6. CrangapTHbie mporpaMMbl windows.
a) TexcroBslii penakrop brnokuot (Notepad).
6) TexcroBblii penakrop WordPad.
B) ['padmueckuii penakrop Paint.
r) Jlpyrue craniapTHbIe IPOTPaMMBI.
7. TexctoBbI pegakTop word. (IepBoe 3HAKOMCTBO).
a) Bepcun Microsoft Office mo 2003 BKIHOYUTENBHO.
6) Bepcus Microsoft Office 2007 u HOBee.

B pesynprare BBIMONHEHUS JA0OpaTOpPHOH pabOTBl  CTYAEHT JOJDKEH HMETh
MpeAcTaBiIeHrne 00 OCHOBHBIX (GyHKIMsIX omeparmuoHHor cucreMbl WINDOWS, ee cocrage,
BO3MOKHOCTSIX MO yIpaBieHuio (aitnamu, rpadpuueckoM uHTepdeiice u mpuoOpecTd HABBIKU
pabotsl B cpene WINDOWS.
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Jlumepamypa
OcnosHas

1.

Keoposa I'E., Mypomyesa A.B., Mypomyes B.B. u op. UlndopmaTuka ajiss TyMaHUTaPHECB.
VY4eOHHK U PAKTHKYM I aKkaJeMHIecKkoro OakanaBpuara. / mof pen. I'.A.Keaposoii - M.:
IOpaiit. Cepust bakanaBp. Axagemuueckuit kypc, 2016r. — 439c., rpup YMO BO, ISBN
978-5-9916-5607-8 27,9 n.n. umum HWupopmaTtuka i TyMaHHTapueB [DJIEKTPOHHBIN
pecypc]: y4eOHHMK W TPaKTHKyM A akajgeMudeckoro OakamaBpuara / mox pea. I. E.
Kenporoit; MI'Y um. M. B. JlomoHocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AxanemMuueckuil Kypc). - ABT. ykaszaHbl Ha c¢. 7. - bubnuorp. B xonue ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

Maxaposa H.B., Boikos B.b. Nudopmaruka: Yuebnuk mis By3oB. — C-IL: U1 «ITutep»,
2014r. — 576 c. wm Maxkaposa H.B., BonikoB B.b. Madopmaruka: YueOnuk s By3oB. — C-
I.:. U «lutep», 2011r. — 576 c. — bubnuorexka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas

3.

Kysun A.B. OcuoBsl pabotsr B Microsoft Office 2013: Yuebnoe mocobue. - 1. - Mockaa,
Mocksa: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuid nentp MHOPA-M",
2017. - 160 c. - BO - bakanaBpuart. - ISBN 978-5-00091-024-5.

DnekmpoHnHble pecypchbl

4.

Bon Yonnec Microsoft Office 2007 mns "gaitnukoB". — bubnmuoreka kuur «Kodges.ru» -
URL: http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html (Jata
nocryma 21.09.12)

Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bee nporpammsr aket- bubinoreka
kaur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (/Iara goctyma 18.09.12)

KOHmPOJleble eonpocsl

o UTA W

Uro Takoe uHpopmarnus?

Yro Takoe orepanroHHas CHCTeMa U Kakue (YHKIIMHA OHA BBIMTOJIHSCT?

Uro Takoe omnepanoHHas 000JI04Ka ¥ KaKue (YHKIIUU OHA BIMOTHSICT?

Uro Takoe "moiHOe uMs ¢aitia" U3 4ero OHO COCTOUT?

Uto Takoe spiabIK?

CKOJBKO c1IOCO0OB KOMMUPOBAHUS | MepeMelieHus namnok (¢aiinos) Bel 3Haete?

[Tepeuncnure ux.

7.
8.
9

10.
11.
12.
13.
14.

YT0 TaKkoe KKOHTEKCTHOE» MEHIO?

UYro Takoe «BCIUIbIBAOLIasH MOACKa3Ka?

Uro Takoe cBOICTBa (aiiyia U KaKk UX ONPEACIIUTh U YCTaHOBUTH?
Kak co3nath KOMOHTUTY?

Kak 3anath napamerpsl cTpaHuibl (pa3mep Oymaru u mos)?
Kak ycTaHOBUTH HyMepal1IO CTPAHULIBI?

Uro Takoe cTanaapTHble nporpammel? [lepeuncnure ux.

Yem oramuarotcs nporpamMmsl biokuor, WordPad u Word?

MarepuanbHO-TEXHHUYECKOE 00ecIedeHne cM. 11. 7

IIpakTnuyeckas padora Ne 2

Tema: Coznanue, pefakTUpOBaHUE U (POpMATUPOBAHHUE TOKYMEHTOB C MCIOJIb30BAaHUEM

TEKCTOBOrO pemakropa Microsoft Word.
[IponomxuteabHOCTH pabOTHI - § YACOB.
Cooeprcanue meopemuueckozo MUHUMYMA

1. Co3nanme daitna TekcToBoro penakropa MS Word.


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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2. Bua skpana. KomanaHoe MeHIo.
a) Microsoft Word 97-2003
0) Microsoft Word 2007 u mo3xe
3. Hacrtpoiika mapameTpoB 0TOOpaXeHUsT CTPAHHIIBI.
4. HaGop u pemakTHpOBaHUE TEKCTA.
a) PazOunenue u coeqMHEHNE TEKCTOB.
0) PenakTupoBanue TekcTa.
B) KonnpoBanue tekcra.
r) OTHOBpEMEHHOE PACIIOIOKEHNE HECKOIBKUX OKOH Ha dKpaHe.
5. ®opMaTupoBaHUE TEKCTA.
a) ®opmaTupoBanue ab3aria.
0) Co31aHuE CIIMCKOB.
B) Paz0Ouenue Tekcra Ha KOJIOHKH.
r) O6pamieHue TeKcTa, U3BMEHEeHHE 1BeTa ¢oHa ab3ara.
n) 3MeHeHne HaneyaTaHHBIX CUMBOJIOB (CTPOYHBIE OYKBBI Ha MPOTMHKCHBIE U Ip.).
e) Co3nanue 1 U3MEHEHUE CTHUJIS.
6. Coxpanenue gokymenta Microsoft Word.
7. 3anonHenue GopMbl CBOMCTBa (haiina.
B pesynbrare BBIMONHEHUS J1IAOOPAaTOPHONH pabOTHl CTYAEHT JOJDKEH NpuodpecTa

HaBBIKM COCTAaBJICHUS, PEIAKTUPOBAHUS U (DOPMATUPOBAHMS JIEKTPOHHBIX JTOKYMEHTOB B CPEJie
Microsoft Word.

Jlumepamypa

OcnosHas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. Nndopmaruka 1jisi TYMaHUTAPUEB.
VY4eOHHK U MPAKTUKYM I aKaJeMHIecKoro OakanaBpuara. / mof pen. I'.A.Keaposoii - M.:
IOpaiit. Cepust bakanaBp. Axagemuueckuit kypc, 2016r. — 439c., rpup YMO BO, ISBN
978-5-9916-5607-8 27,9 n.n. unum HupopmaTtuka s TyMaHUTapHeB [DJIEKTPOHHBIN
pecypc]: y4eOHUK M MPaKTUKyM I akajaeMudeckoro OakamaBpuara / mox pen. . E.
Kenporoit; MI'Y um. M. B. JlomoHocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AxagemMuueckuil Kypc). - ABT. ykaszaHbl Ha c¢. 7. - bubnuorp. B xonue ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

2.  Maxkapoea H.B., Bonxosé B.b. Indpopmatuka: Yuebuuk mist By3oB. — C-IL: UL «Ilutepy,
2014r. — 576 c. wu Maxkaposa H.B., Bonkos B.b. Madopmaruka: YueOuuk st By3oB. — C-
IL:. U «lutep», 2011r. — 576 c. — bubnuorexka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas

3. Ky3un A.B. OcuoBbl pabdotsr B Microsoft Office 2013: YVue6GHoe mocobue. - 1. - MockBa,
Mocksa: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakanaBpuart. - ISBN 978-5-00091-024-5.

DnekmpoHnHble pecypchbl

4. HWudopmatnka M KOMIBIOTEPHBIE TEXHOJOTUU [DJIEKTPOHHBIA pecypc]: abopaTopHbIe
paboTel: yueOHOe mocodue: s HampaBieHus OakanaBpuara: 031600 "Peknama u cBsi3u ¢
obmectBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa A.B.; wnayd. pen. Kynnb0a];
Muno6pHayku Poccun, ®denep. roc. O KeTHOE 00pa3oBar. ydpekIeHUE BBICHI. MPod.
obpazoBanus "Poc. roc. rymanutapusiii yH-1" (PITY), MH-T 5KOHOMUKH, yIp. U IpaBa,
@ak. ymp., Kad. monenupoBanus B skoHoMuKe U ynp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum mocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3arm. ¢ skpana. - ISBN 978-5-
7281-1835-0.


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://elib.lib.rsuh.ru/elib/000009501
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Bon Yoanec Microsoft Office 2007 mns "gaitnukos”. — bubnmuoreka kuur «Kodges.ru» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/Iara
noctyna 21.09.12)

Tuxomupos A.H. Camoyuutenn Microsoft Office 2007. Bce nporpamms naker- bubinoreka
kuur  «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (/Iara goctyma 18.09.12)

Konmponsnusie éonpocwi

1. Tlepeuncnute ocHOBHBIC yHKIMH peaakropa MS Word?

2. UYro Takoe pabouast 00J1aCTh CTPAHUIIBI?

3. Kak HactpouTs Bu Skpana’?

4. Yrto BXOIUT B NMOHATHUE PEAAKTUPOBAHUE TEKCTA?

5. Kakum o00pa3oM MOXHO pacIOJIOKUTh BCE OTKPBITBIE JTOKYMEHTBHI Ha JSKpaHe
OJIHOBPEMEHHO?

6. Yrto BXOaUT B MOHATHE (POPMATUPOBAHHE TEKCTA?

7. Kakue BUBI CIUCKOB BBI 3HaeTe?

8. Kaxk pa30uTh TEKCT Ha KOJIOHKH?

9. s gero cimyxuT komanna «Peructp» B pazaene «@opmar»?

10. Kakue MOXHO co31aTh 0OpaMIICHUs BOKPYT ab3areB?

11. Tlepeuncnute ciocoOsl hopmaTupoBaHus adb3areB?

12. Kak pa30uTh CTpPOKY Ha JIBE YaCTH — COXpaHss CTUIIb ab3alla U He COXpaHsisa CTHIIb ad3ara’?
13. Yto Takoe ctuin? Kakue napamerpsl ctuis Bol 3naete?

14. Kak coxpanuts 1okymeHt B MS Word?

MarepuanabHO-TEXHHUECKOE 00ecTiedeHue cM. 1. 7

IIpakTuyeckas padora Ne 3

Tema: COS)IaHI/IC U PCAAKTUPOBAHHUEC NOKYMCHTOB 0OJIBIIIOTO O6’BéMa, a TaKXce Ta6J'II/II_I,

dbopmyt u rpapudecknx 00bekToB B Microsoft Word u3 makera Microsoft Office 2003 u 2007.
[TpoaoKUTENbHOCTL paboTh - 4 Yaca.

Cooeporcanue meopemuuecko20 MUHUMYMA

1

\9)

C

. PaGora ¢ Tabnumamu.

a) Co3nanue TabiuiI.

6) ®opmaTrpoBaHHE TEKCTA B TAOIUIIAX.

B) Pa3zbuenue Tabnuiel Ha 1BE U OoJee.

r) OToOpakeHue UM CKPhITUE TMHUM CETKH B TabJIHIIE.
1) 3MeHeHne cTpyKTypbl TaOJINILIbL.

. BcraBka gopmyir 1 cHMBOJIOB.
. Pa3zpaboTka u BcTaBka rpauueckux 0ObEKTOB.

a) Mcnonp30BaHme aHEIN PUCOBAHHUS TSI CO3JIaHMUs Ipa)UueCKUX 0OBEKTOB.

0) «CHsTHEY WUTIOCTPAIMK C SKpaHa MOHUTOPA M BCTaBKa B JIOKYMEHT PUCYHKOB, CO3/IaHHBIX
B rpaMYEeCKUX PeIaKTOpax.

B) Co3nanue B Microsoft Word rpaduko u nuarpamm.

. Pabora ¢ ntoxkymeHTamu 6076111010 00BbEMA.

a) BcraBka cHOCOK.
0) YcraHoBKa 3aKJIa/I0K B JIOKyMEHTE.
B) BeraBka ornasnenust.
B pesynbTare BblosHEHMs 1a00paTOPHOIH pabOTHI CTYAEHT IOJIKEH HAyUUThCsl paboTaTh
JOKyMEHTaMH OO0JbIIOro 00bEéMa, MPUOOPECTH HABBIKM CO3JAaHHS M W3MEHEHHs Taluul,

PUCYHKOB, BCTAaBKH B TEKCT CHMBOJIOB, (hopMyJ1, Tpadudeckux nzodpakeHuit B cpene Microsoft
Word.


http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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Jlumepamypa
OcHognas
1.

3.

Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. ndopmaruka yisi TyMaHUTapUEB.
Y4eOHUK U MMPAKTHKYM I aKaJeMHYecKoro OakanaBpuara. / mof pen. I'.A.Keaposoii - M.:
IOpaiit. Cepust bakanaBp. Akagemuueckuii kypc, 2016r. — 439c., rpu¢p YMO BO, ISBN
978-5-9916-5607-8 27,9 n.n. wnm WubopmaTHka Ui TYMaHHTApHEB [DJIEKTPOHHBIN
pecypc]: y4eOHMK M NpakTHUKYM IJs akajeMudeckoro OakamaBpuara / mon pea. I'. E.
Kenposoit; MI'Y um. M. B. JlomoHocoBa. - Mocksa: Opaiit, 2016. - 439 c. - (bakanasp.
AxagemMudeckuil Kypc). - ABT. ykazaHsl Ha c¢. 7. - bubmmorp. B xonue ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

Maxaposa H.B., Boakoeé B.5. Unpopmaruka: Yuednuk g By3os. — C-I1.: /T «ITutep»,
2014r. — 576 c. unu Makaposa H.B., Bonkos B.b. UndopmaTtuka: YueoHuk mist By30B. — C-
I.: UJ «Iutep», 2011r. — 576 c. — bubnuoreka kuur «Kodges.run» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas

Kys3un A.B. OcnoBsl pabotsl B Microsoft Office 2013: Yye6noe mocodue. - 1. - Mocksa;
Mocksa: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii 1neatp MHOPA-M",
2017. - 160 c. - BO - bakanaBpwuar. - ISBN 978-5-00091-024-5.

OnekmponHwvle pecypcul
4,

NudopmaTtnka U KOMITBIOTEPHBIE TEXHOJOTUU [DJIEKTPOHHBIA pecypc]: labopaTopHbIe
paboTel: yueOHOEe mocoOue: s HampaBieHus: OakanaBpuara: 031600 "Peknama u cBsizu C
obmectBeHHOCTBIO" / [Mypomyes B. B., Mypomyesa A. B.; wnayud. pea. Kynb0al;
MunobpHayku Poccun, denep. roc. OroKETHOE 00pa3oBar. ydpeKIE€HUE BBICII. TPOdQ.
oOpaszoBanust "Poc. roc. rymanutapusiii yu-t"' (PITY), MH-T 3K0OHOMUKHM, ynp. U Tpasa,
®dak. ynp., Kad. momenupoBanus B skoHOMUKe u yrp. - Mocksa : PITVY, 2014. - 197 c. -
Pexxum nmocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. c¢ skpana. - ISBN 978-5-
7281-1835-0.

Bon Yonnec Microsoft Office 2007 mns "gaitnukoB”. — bubnmuoreka kuur «Kodges.ru» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lata
nocryma 21.09.12)

Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bce mporpammel maker- bubmuoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (/Iara goctyma 18.09.12)

KOHMPOJleble 60npocol

CoN~wWNE

Kak BcTaBUTH MPUHYAUTENBHBINA Pa3phiB CTPAHUI] B JOKYMEHT?

Kak n3MeHuTh OpUEHTALNIO CTPAHUIIBI?

Kakue cioco6s! cozanust TabauIl Bbl 3HaeTe?

Kak n3MeHuTh HanpaBjeHue TeKCcTa B TabauIe?

Kax pa36uts Tabnuiry Ha ABe TaOIUIIBI?

Kak 00beIMHUTH HECKOJIBKO STYEEK B OJHY?

Kak ynanute crpoky/cronder u3 Tabauis?

C nmomouibo 4ero MO>KHO BCTaBUTh B JIOKYMEHT (popMyibI?

B kakom ciyuyae MOTyT «pa3bexaTbes» ApyTr OTHOCUTENBHO JIpyra HapuCOBAaHHBIE

rpapuueckue 0ObeKThI?

10. Kak BHOCSATCSI HQAIMUCH BHYTPH U BHE 3JIEMEHTOB (T€OMETpUUICECKUX (HUTyp)?
11. Kak yOparh JUHHIO BOKPYT PAMKH C TEKCTOM?

12. Kak «B35Th» WIUTIOCTPALIMIO C 3KpaHa MOHUTOpA?

13. C momoIneko 4ero MOKHO BCTABUTh B JJOKYMEHT rpadyK WIH JrHarpammy?


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://elib.lib.rsuh.ru/elib/000009501
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
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MarepuanbHO-TEXHUYECKOE 0OecredeHue cM. . 7

IIpakTnueckas padora Ne 4

Tema: Co3naHue W pPEJAKTUPOBAHUE BXOJHBIX/BBIXOAHBIX (OPM JOKYMEHTOB C
UCIoJIb30BaHueM TabimaHoro nporeccopa EXCEL.

[IponomxurensHOCTS - 4 Yaca.

Cooeporcanue meopemuuecko20 MUHUMyMA.

1. OkHo, paboumne KHUTH, aapeca ssueek B Microsoft Excel.
2. BBoa IDaHHBIX.

3. PenaktupoBanue TaHHBIX.

4. ®opMaTUPOBAHUE JTAHHBIX.

5. Co3nanue HOBOMW TaOJIUIIBL.

6. O0pamiieHEe TaOTUIIBI.

7. Boinenenwue siaeeK, MX TUANIA30HOB, CTPOK M CTOJIOIIOB.
8. KonnpoBanue qaHHbBIX WK (GOPMYIT B CMEKHBIE STUCHKH.
9. O6paboTKa YMCIOBHIX 3HAUEHUH HITH padoTa ¢ popmynaMu U QyHKIHSIMH.
a) Coznanue Ghopmyn

0) @yukiuu B Microsoft Excel.

10. CcbUiku Ha STYEHKH.

11. NmeHa siueek.

12. Pabouue nmuctel Microsoft Excel.

13. IloaroToBka 10KyMEHTa K I1€YaTH.

B pesynprare BeIMOMHEHUsS J1a0OpaTOpHOM pabOTBI  CTYIEHT [IOJDKEH HMMETh
IOpeICcTaBlIeHUe O (PYHKIMOHAIBHBIX BO3MOXKHOCTSIX TabmuuHoro mpoueccopa EXCEL,
puoOpeCcTH HABBIKU CO3JaHUs TaOIUIl U POPMATUPOBAHUS STUCEK.

Jlumepamypa

OcHosnas

1. Keoposa I''E., Mypomyesa A.B., Mypomyes B.B. u op. Inpopmatuka aas TyMaHUTapUEB.
Y4eOHUK U MPAKTUKYM JIJIsl aKaJeMHUecKoro OakamaBpuara. / o pen. I'.A.Keaporoii - M.:
IOpaiit. Cepust bakanaBp. Axagemuueckuit kypc, 2016r. — 439c., rpup YMO BO, ISBN
978-5-9916-5607-8 27,9 n.n. umum HWudpopmatuka i TyMaHUTapueB [DJIEKTPOHHBIN
pecypc]: y4eOHUK WM MPaKTUKyM Ui akajgeMudeckoro OakamaBpuara / mox pen. . E.
Kenporoit; MI'Y um. M. B. JlomonocoBa. - Mocksa: FOpaiit, 2016. - 439 c. - (bakanasp.
AxagemMuueckuil Kypc). - ABT. ykaszaHbl Ha c¢. 7. - buOnuorp. B xonue ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

2.  Maxkapoea H.B., Bonkosé B.b. ndopmatuka: Yuedbuuk st By3oB. — C-I1.: U «ITutep»,
2014r. — 576 c. wiu Maxkaposa H.B., BonkoB B.b. Madopmaruka: YueObuuk st By3oB. — C-
I.:. UA «Ilurep», 2011r. — 576 c. — bubnuoreka xkuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

Lononnumenvhas

3. Ky3un A.B. OcuoBbl padoter B Microsoft Office 2013: YVueGHoe mocobue. - 1. - Mockga,
Mocksa: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuid nentp MHOPA-M",
2017. - 160 c. - BO - bakanaBpuart. - ISBN 978-5-00091-024-5.

DnekmpoHnHble pecypchbl

4. HMuadopmaThka W KOMIBIOTEPHBIE TEXHOJOTHH [DJEKTPOHHBIM pecypc]: J1abopaTopHbIe
pabotel: yueOHOe mocoOue: Uit HanpaBieHus OaxanaBpuara: 031600 "Pexiama u cBs3H ¢
obmectBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa A. B.; wmayd. pea. Kynb0al;
Muno6pnayku Poccun, ®denep. roc. OwKeTHOE 00pazoBaT. y4pexAeHHEe BbICHI. TPOd.
obpazoBanus "Poc. roc. rymanurtapueiii yH-1" (PITY), MH-T 5KOHOMUKH, yIp. U TpaBa,
®ak. ymp., Kad. monenmpoBanus B skoHOoMuKe U ynp. - Mocksa : PITY, 2014. - 197 c. -


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
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Pexxum mocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3arum. ¢ skpana. - ISBN 978-5-
7281-1835-0.

5. Bon Yomnec Microsoft Office 2007 nnst "vaiinukos"”. — bubnuoreka kuur «Kodges.ruy» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/Iara
noctyna 21.09.12)

6. Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bee nporpammser maker- bubnmoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (/Iara goctyma 18.09.12)

Konmponwvnusie éonpocwi
[lepeuncnure kKaTeropu BBOJAUMBIX B SYEHKY JaHHBIX.
Kak mpousBoautcs (hukcanus BBEICHHBIX JaHHBIX B STYCHKE?
UYro takoe "ABTOdopMar" U Kak UM ITOJIb30BATHCS?
Uto HazbiBaeTcs agpecoM siuerku? [lomubiit agpec?
[TpuBeaute npumepsl 00bEAMHEHUS TUATTA30HOB STYECK.
[TpuBeauTe MPUMEPHI IEPECCUCHUS TUATIA30HOB STUCEK.
Kak npou3BoauTCss KONMPOBAHUE U BCTaBKa JIAHHBIX B TYCHKU?
Kak mpousBectu ¢popmMaTHpoBaHUE YKCEN B AUCiTKaX?
Kak MOXXHO yMeCTUTh, TEKCTOBYIO MH()OpPMAIIMIO B SUYCHKE HE yBEIWYUBAS MIHPUHY
cTosbua?
10. Kak ocymectBisiercs pabota ¢ popmynamu B EXEL?
11. OcobenHOCTH CrIOCO0A «HABEAU U MIETKHI?
12. Yro Takoe BIOXKEHHBIC (QyHKITUU?
13. Kak BBIIENUTH HECKOJBKO SYEEK, HE COCIMHEHHBIX B OJIUH OJI0K?
14. Kak cnenatb oOpamiieHHe ST9eeK ¥ TaOJIUIIBI B TIETTOM?
15. Kakwue cymiecTByOT BUJIbI CCHIIIOK?
16. TlpuBenuTe MpuMep CMEIIAHHOM, a0COFOTHOM CCHUTKH.
17. Kak mpucBOUTH siueiKe WM TPYIIe ST9eeK umMs?
18. Kak mpocTaBHTh JyIs ITe9aTH JOKYMEHTA CKBO3HBIC CTPOKH M CTOJIOIIBI?
19. Kak yMeHBITUTB/ yBEIUYUTH MaCIITa0d rmeyaTaeMoro J0KyMeHTa?
20. Kak u3MeHuTh uMs pabouero iucra?
21. CKOJIBKO HOBBIH TOKYMCHT COJICPKHT JIMCTOB MPH OTKpbITHU Excel?
22. Kak BCTaBUTh HOBBIA JIUCT B pabouyro KHUTY Excel M kKakoBO MX MaKCHUMaJlbHOE
KOJIMYECTBO?
23. Kakue cMMBOJIBI HE JIOIYCKAIOTCs B UMeHH pabouero nucta Excel?
24. BO3MOXHO JI1 OKPaCHUTh SIPJIBIYOK pabodero JMcTa B Ipyroi nser?
MartepuanbHO-TEXHUYECKOE 00ecIiedeHrne CM. 1. 7

©CoNOR~WNE

IIpakTHyeckas padora Ne 5
Tema: Co3nanvie U pelakTHPOBAHUE OCHOBHBIX 00BEKTOB 0a3 TaHHBIX C HCIIOIH30BAHUEM
cuctemMsl yrpasienus 6azamu nanubix (CYB/]) ACCESS.
[IponomxuTensHOCTh — 8 4acoB.
Cooeporcanue meopemuuecKkozo MUHUMYMA
. bassr mannpix 1 CYB/I.
. CTpykTypa npocTeiiiiei 6a3pl JaHHBIX.
. CoiicTBa mosneit 6a3bl JaHHBIX.
. TUOEI TaHHBIX.
. Pexxumbl paboThI ¢ 6a3aMu JTaHHBIX.
. OOBbeKTHI 6a3bl JAHHBIX.
. Pa3paboTka cxembl JaHHBIX.
. O6mue 3ameuanus o padore ¢ CYBJ] Microsoft Access.

O~NO OIS WN P
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9. INomarosoe co3xanue 6a3sl auubpix MI'TC.
a) [TocranoBka 3amaumu.
6) IlomaroBoe BHIMOJHEHUE 3a/IaHHS.
B pesynbrare BbIIOSHEHUS J1a00OpaTOpHOM pabOThl CTYAEHT JIOJDKEH HUMETh
IpEJCTaBJICHNE O MOHATUU U TEXHOJIOTHUU 0a3 OaHHBIX, HA HAYAIILHOM YPOBHE OCBOUTH ITPUEMBI
paboTsl ¢ 6a3amu nanHbix Ha npumepe CYBJ] ACCESS.

Jlumepamypa

OcHoenas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyes B.B. u op. Undpopmaruka ais ryMaHUTapHEB.
Y4eOHHK U MPAKTHKYM I aKaJeMUYecKoro OakanaBpuara. / moj pen. I'.A.Keaposoii - M.:
IOpaiit. Cepust bakanaBp. Axagemuueckuii kypc, 2016r. — 439c., rpu¢p YMO BO, ISBN
978-5-9916-5607-8 27,9 n.n. wnm WupopmaTuka s TYMaHHTapHEB [DIEKTPOHHBINA
pecypc]: y4eOHMK W TPaKTHKyM I akajgeMudeckoro OakamaBpuara / moxa pen. I. E.
Kenposoi; MI'Y um. M. B. JlomonocoBa. - Mocksa: IOpaiit, 2016. - 439 c. - (bakanasp.
AxageMudeckuil Kypc). - ABT. yka3zaHsl Ha c¢. 7. - bubmuorp. B xonue ri. - ISBN 978-5-
9916-5607-8,  URL:  http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-
393F07613B2D

2. Maxkaposa H.B., Bonxos B.b. Indpopmatuka: Yuebnuk mist By3oB. — C-I1.: U1 «Ilutepy,
2014r. — 576 c. unu Makaposa H.B., Bonkos B.b. Undopmaruka: YueGuuk s By30B. — C-
I.:. UA «llurep», 2011lr. — 576 c. — bubnunoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JHononnumenvhas

3. Kyszun A.B. Ocnossl pabotsl B Microsoft Office 2013: YueGnoe mocobue. - 1. - Mockaa;
Mocka: UzparensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakamaBpuart. - ISBN 978-5-00091-024-5.

4. Tomuywvina O.J1., Makcumos H.B. ba3wl nanHbIX: YueOHOE mocodue. - 4. - MockBa; MockBa:
WznarensctBo "O®OPYM": OOO "Hayuno-uznarensckuii nearp MHO®PA-M", 2019. - 400
c. - ISBN 9785000915165.

InekmpoHHble pecypchbl

5. HWudopMaTnka M KOMIIBIOTEPHBIC TEXHOJOTHHU [DNEKTPOHHBIA pecypc]: mabopaTopHbIe
paboThel: yueOHOe mocodue: s HampasiieHus OakamaBpuata: 031600 "Peknama u cBsizu ¢
obmectBeHHOCTRIO" / [Mypomyee B. B., Mypomyesa A. B.; mHayd. pen. Kynn0a];
MunobpHayku Poccun, denep. roc. OrwoKeTHOE 00pa3oBaTr. ydpekJIE€HUE BBICHI. TPOd.
obpazoBanus "Poc. roc. rymanutapubiii yH-T" (PITY), MH-T 5KOHOMUKH, yIp. U TIpaBa,
®dak. ynp., Kad. monenupoBanus B skoHOMuUKe u yrp. - Mocksa : PITYVY, 2014. - 197 c. -
Pexxum nmocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. c¢ skpana. - ISBN 978-5-
7281-1835-0.

6. Bon Yomnec Microsoft Office 2007 mnst "waiinukoB”. — bubanoreka kuur «Kodges.ru» -
URL:  http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/Iara
noctyna 21.09.12)

7. Tuxomupos A.H. Camoyuutesnb Microsoft Office 2007. Bee nporpammsr naker- bubinoreka
kuur  «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-
2007.-vse-programmy.html (/Iara goctyma 18.09.12)

Konumponwsnuie sonpocwt

Uro Takoe 6a3a manubix? [IpuBeaute mpuMepsl.

Urto takoe CYB1? [IpuBeaute npumepsl.

Kak B Tabnuiie 6a3pl JAHHBIX TPUHATO HA3bIBATH CTPOKH M CTOJIOIIBI?
Uro Takoe CTpyKTypa 0a3bl JaHHBIX?

Kaxkwue Brl 3HaeTe cBoMCTBA 1MOjIei Oa3bl JaHHBIX ?

Kakue Brl 3HaeTe TUIIBI JaHHBIX ?

oakrwbdpE
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7. KakxoBbl 0COOEHHOCTH THIIA JAHHBIX «CUETUHK»?

8. Hazosure u3Bectuble Bam 00beKTEI 0a3 TaHHBIX.

9. UYewm tabmuia otnugaercs ot 3ampoca? Yro odmero?

10. IlepeuncinTe OCHOBHBIE ATAITBI Pa3padOTKH MPOEKTa Oa3bl TaHHBIX.

11. Kakwue Turbl cBs3elt (OTHOIICHUH ) Mex 1y TabauiiaMmu Bam u3BecTHBI?

12. B xakoii CUTyaIlil UMEET MECTO CBSI3b «OJUH-KO-MHOTHM»?

13. B xakoif CUTyaIlill UMEET MECTO CBSI3b «OIMH-K-OTHOMY»? KakoBbI ee ocobeHHOCTH?

14. B kaxoii cuTyaluu UMeeT MECTO CBSI3b «MHOTHE-KO-MHOTHM»? KakoBbI ee 0COOEHHOCTH?

15. Kakue tunsi cBsizeit noguepxkuBaer CYB/] Microsoft Access?

16. Yto Takoe xiroueBoe mosue?

17. Ha3oBwuTe Tpu THIIA CpeICTB pa3paboTku 00bekToB B Microsoft Access.

18. Yto co60il mpeacTaBisAOT OMNEpalMOHHBIE W CHOpaBOYHble Tabmuipl? B kakom
OTHOIICHUH OHU HAXOIATCS?

19. Yto coboit mpeacTaBisOT POAUTEILCKUE W Jo4YepHHUE TaOnuibl? B kKakoM OTHOIICHHUH
OHM HaxoasaTcs?

20. YUro Takoe 3armpoc ¢ mapamerpom? [Ipusenure mpumep.

21. Yto takoe Beruucisiemoe mnojue? [puBeaure npumep.

22. Kakue 1Ba pexxuma paboThl ¢ Tabnunamu, 3anpocamu, popmamu u otderamu Microsoft
Access Bbl 3naere? Kakoil W3 HUX SBISETCS IPOEKTUPOBOYHBIM, a Kako —
I10JIb30BATEIbCKUM?

MarepuanbHO-TEXHUYECKOE 00eCIeYeHue cM. 1. 7

IIpakTHyeckas padora Ne 6

Tema: Pa3zpaboTka u 1eMOHCTpaIys npe3eHTanuii B nporpamme Microsoft PowerPoint u3

naketa Microsoft Office 2007, 2010 u ap. ApxuBHpOBaHHE UHPOPMAIIUH.
[pomomxuTenbHOCT PabOTHI - 4 Yaca.
Cooepircanue meopemuueckoz0 MUHUMYMA

1

. Co3nanue npe3eHTaruii B nporpamme Power Point 2003.
a) Oxuno PowerPoint.
0) Pexumpl, MCTIOIB3yeMble TIPU CO3AAHUU MTPE3CHTAIIHH.
B) Co3anue cnaiifioB 1jsl IPEe3eHTaIlUH.
r) BcTaBka pucyHKOB, TaOJIHI] ¥ TUarpaMM B CITA]I.
1) JleMoHCcTpanust mpe3eHTaIuu.
e) ®opmaTupoBanue ciai 0B U MPE3CHTAIUH.
K) JloGaBieHHE KOMMEHTAPUEB B CIIAM]I.
3) Pa3naTounsie MmaTepuaibl.
n) JIpyrue BO3MOXKHOCTH CO3[IaHUs CIaiI0B IOKYMEHTA.
. Power Point 2007.
. [IporpaMMbI-ynakoBIIMKH. APXHUBUPOBAHUE HHPOPMALIUH.
a) ApXUBUpPOBaHHE.
0) PazapxuBupoBanue.

B pesynbrare BbInosHEeHUs J1a0OpaTOpPHOM pabOTHI CTYAEHT AOJDKEH YMETh CO3/1aBaTh

npeseHTaru B PowerPoint ¢ momoripto mabda0H0B 0hOpMIICHUS U apXUBUPOBATh WH(OPMAIIHIO
¢ nmomoipio apxuaropa WIinRAR.

Jlumepamypa

OcHognas

1.

Mypomyesa A.B. WckycctBo mnpe3eHTauuid. OCHOBHBIE TMpaBuja MU IPaKTHUYECKUE
pekomennanuu. — M: ®@aunTta, Hayka 2014 1. — 110c; [DnekTponHslii pecype] / A.B.
Mypomuea .— Pexum nocryma: https://docplayer.ru/59544265-A-v-muromceva-
iskusstvo-prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html WIn
Mypomuea, A.B. HckycctBo mnpeseHTauuu. OCHOBHBIE TIpaBWJIa W MPAKTUYECKHUE
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pexkoMeHnanuu |[IaeKkTpoHHbId pecype]| / A.B. MypomneBa .— 4-e u3z., crep. — M. :
@OJIMHTA, 2017 .— 110 c. : wn. — ISBN 978-5-9765-1005-0 .— Pexum nocrtymna:
https://rucont.ru/efd/246319

2.  Maxkaposa H.B., Bonxos B.b. Indopmaruka: YueOHuk mis By3oB. — C-I1.: UJ{ «Ilutepy,
2014r. — 576 c. unmu Makaposa H.B., Bonkos B.b. UndopmaTtuka: YueOHuk mist By30B. — C-
I.: U «Iutep», 2011r. — 576 c. — bubnuoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/nauka/vuz/uchebnikil/301693-informatika-uchebnik-dlya-vuzov.html

JlononnumenvHas

3.  Acmonosa M.JI. IcKycCTBO Mpe3eHTAIlui U BEJCHHs TIeperoBopoB: YuebHoe nocodue. - 3. -
MockBa ; Mocksa : M3narensckuii Leatp PUOP : OOO "HayuHo-u31aTenbCKUil LIEHTP
NH®PA-M", 2019. - 248 c. - 2.3.1. TloBsimenune kpaymdukanun. - ISBN 978-5-369-01543-
8.

4.  Kysun A.B. OcuoBsl pabotsl B Microsoft Office 2013: Yye6noe nocobue. - 1. - Mocksa;
MockBa: UzparensctBo "®OPYM": OOO "Hayuno-uznarenbckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

DnekmpoHHble pecypchbl

5. HMudopmartuka W KOMIBIOTEPHBIC TEXHOJOTHH [DJEKTPOHHBIA pecypc]: J1abopaTopHbIe
paboThl: yueOHOe mocoOue: Juist HanpaBiaeHus OakanaBpuara: 031600 "Pexiama u cBs3M ¢
obmectBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa A. B.; wmayd. pen. Kynb0al;
Muno6prayku Poccun, denep. roc. OromkeTHOe 00pa3oBaT. YUpEKIEHHE BBICHI. MPOQd.
obpazoBanus "Poc. roc. rymanutapubiii yH-1" (PITY), MH-T 5KOHOMUKH, yOp. U IpaBa,
@ak. ynp., Kad. mogenupoBanus B sxoHomuke u ymp. - Mocksa : PITY, 2014. - 197 c. -
Pexxum mocrtyma: http://elib.lib.rsuh.ru/elib/000009501. - 3arn. ¢ skpana. - ISBN 978-5-
7281-1835-0.

6. Mypomyesa A.B. [Ipe3enTanus — 3TO npocto? URL:
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto (/lara myomukaruu 18.07.2011)

7. Hlunynos C. I'oBopsiue kecThl (HEBepOATbHOE OOIICHHE C ayauTopuel) [DIeKTpOHHBIN
pecypc] / YHHUBEpCUTET PUTOPHKH OpaTOPCKOro MacrepcrBa — OpaTopckoe HCKYCCTBO.
Putopuka. — Onekrtpon. J[lan. — [M.: orator.biz, 2008] - Pexum pocryna:
http://www.orator.biz/?s=38&d_id=198

Konmponwvnuvie 6onpocwi

Uro u3 cebds mpencrasiser okHO PowerPoint?

Kaxkoit 1onmoIHUTEbHBIN TyHKT COAEPKUTCS B CTpoke MeHio PowerPoint?

B kakux pexxumax MO>KHO IPOCMAaTPUBATH ClIAN?

W3 yero coctout «IlaHnens HTHCTPYMEHTOBY?

Kakue nononHutenbHbie KoMaH bl coaepkutT MeHio « BCTABKA»?

Uro Takoe mabiaon opopmiieHus?

Kakoit pexuM mpocMoTpa CiIaifioB IO3BOJISIET KOHTPOJMPOBATH U IIPOBOJUTH IIOKA3,

MPOCMOTP, COPTUPOBKY, YJIaJ€HUE, CO3JaHUE HOBBIX CIanuI0B?

8. CKONbKUMH pEXKUMaMH BO3MOXKHO TIOJb30BAaThCS MPH CO3JAaHUM TIPE3CHTALUU B

nporpamme PowerPoint?

9. B nporpamme PowerPoint ckosibKo CYIIECTBYET PEKHMOB ITOKa3a Mpe3eHTAIIHIA?

10. 3auem HeoOxoarMa (PYHKIMS CKPBITHII crnaiia?

11. Kakue QyHKIUHU BBIIOTHACT QYHKIHS CTPAHHUIIBI 3aMETOK?

12. Kakue ects BUIBI (hOpMaTHPOBAHUS CIAHI0B?

13. Kakwue ecTb BO3MOKHOCTH BCTABOK B CJIaifIbl Ipe3eHTanuu PowerPoint?

14. HazoBute oTIMunTeNbHbIe 0coOeHHOCTH apxuBaTopa WINRAR.

15. Kakue criocoOsl apxuBaruu ¢aiiios apxuatopom WINRAR Bel 3Haete?

16. Kakue crmoco0s! pazapxuBanuu (aiinos apxuBaropom WINRAR Bel 3Haete?

17. Kak MOXHO 1006aBUTh (aiil B PeIOKEHHBINA apXUB 0€3 JTOMOIHUTEIBHBIX 3aIPOCOB?

NogakrwdpE

MarepuaibHO-TEeXHUYECKOE 00ECIIeYeHUE CM. 1. 7
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9.2. Meroanyeckue peKOMEHIAINH 110 TOArOTOBKE MHUCbMEHHBIX PadoT

Hay4noe cooOmienne Ha 6a3e gokianga uiu pedeparta sSBISETCS CaMOCTOSATEIBHONW paboTOM
CTYJEHTa M TMOJABOJUT UTOTU €0 TEOPETUYECKOW M MPAKTHUECKOH MOATOTOBKH MO M3y4aeMOi
mucuumiiHe. [lpy MOArOTOBKE HAydyHOTO MAOKIaAa OOydJaromuiicss IOJKEH MOKa3aTh CBOU
CIIOCOOHOCTH ¥ BO3MOKHOCTH IO PELICHHIO PEATbHBIX MpPOOIeM, UCHOJB3Yys MOJYYCHHBIE B
npouecce o0ydeHHs] 3HaHMS. MeToauueckue yKa3zaHUs TO3BOJIAIOT 00ECHeYHuTh E€AUHCTBO
TpeOOBaHM1, MPEABABISAEMBIX K COJIEPKAaHUIO, KAUeCTBY U OOPMIICHHUIO MUCbMEHHBIX padoT.

[Tpu BBIMOTHEHUH MUCEMEHHBIX PA0OT MCIIONB3YIOTCS BCE 3HAHMUS, TOJTYYCHHBIE CTYICHTAMH
B XOJ/I€ OCBOEHHUS IMCUUIUIMHBI; 3aKPEIUISIIOTCS HABBIKM O(QOPMIIEHHS PE3yJIbTaTOB yueOHO-
HCCIIEeIOBATENLCKOM paboThI; BBIABISAIOTCS YMEHHS YETKO (POPMYTUPOBATH U apryMEHTHPOBAHO
000CHOBBIBATH MPEIUIOKEHUS M PEKOMEH AU 110 BHIOPAaHHOH TeMe.

Boinonnenue paboThl  mpeAnonaraeT  KOHCYJbTAllMOHHYIO TOMOIIb CO  CTOPOHBI
npenojaBatens. B xozie BbIMOTHEHHs] paOOTHI CTYIEHT JOJDKEH IMOKa3aTh, B KaKOW Mepe OH
OBJIQJIENT TEOPETUUECKUMHU 3HAHUSIMU U MPAKTUYECKUMU HaBBbIKAMH, HAYUWJICSI CTABUTh HAy4HO-
HCCIIEI0BATEIbCKHUE TPOOJIEMBI, JIeN1aTh BHIBOJIBI U 000011aTh MOIYYEHHBIE PE3YIbTATHI.
[ToaroroBka mucbkMeHHON pabOTHI UMEET LENbIO:
® 3aKpeIJICHUE HABBIKOB HAyUYHOT'O MCCIIEI0BAHUS;
® OBJIAJICHUE METOJAMKON HCCIIEeIOBaHUS;
yriy0OlIeHne TEOPETHUSCKUX 3HAHUH B MPUMEHEHUHU K KOHKPETHOMY UCCIICIOBAHHIO;
MPUMEHEHNE 3HaHUN TIPU PEIIeHNH KOHKPETHBIX 3a/1a4 YIPaBJIeHYECKON JAesITeTbHOCTH;
BBISICHEHHE TMIOATOTOBJICHHOCTH CTyJEHTA K CaMOCTOSTENIBHOMY PEIICHHI0 Mpo0ieM,
CBSI3aHHBIX C JUCITUTIIIUHOM.

Obwue mpebosanusi.

JIist yCHemHoro M KaueCTBEHHOTO BBHIMOJIHEHHS MUCHhbMEHHOW HaydHOH paOOTHI CTYIEHTY

HE00X0IUMO:

® UMETh 3HAHMS 10 U3yYaeMOl AUCHUIUTHHE B 00beMe porpammsel PITY;

® BJIAJIETh METO/IaMU HAYYHOT'O UCCIIEI0BAHUS;

® yMETh UCMOJIb30BaTh COBPEMEHHBIE CPEICTBA BHIYMCIUTEIHHON TEXHUKH, B IEPBYIO O4Yepeb
MePCOHANBHBIE KOMITBIOTEPHI KaK B MPOIECCE BBIMIOJHEHUS, TaK U B Mpolecce 0POPMIICHHS
paboThI;

e CBOOOJHO OPUEHTHUPOBATHCS MPU MOIOOPE PA3TUUHBIX MCTOYHUKOB MH(OPMALUU U YMETh
paboTaTh co crieuanbHON JIUTEPATYPON;

® yMeTh JIOTUYHO, IPAaMOTHO M HAy4yHO OOOCHOBaHHO (HOPMYJIHUPOBATh TEOPETUUYECKHE H
MPAKTHYECKUE PEKOMEH AU, PE3yJIbTAaThl aHATH3A;

® KBATM(HUIMPOBAHHO OPOPMIIATH rpadUUecKuil MaTepuai, WITIOCTPUPYIOMINN COAepKaHUe
paboTHI.

SBAssCH  3aKOHYEHHOM  CaMOCTOSATEIBHOW  HAay4HO-HCCIEAOBATENbCKOW  pa3paboTKoi
CTYJIEHTa, TUCbMEHHAsI paboTa J10JI’)KHA OTBEYaTh OCHOBHBIM TPEOOBaHUSIM:

1. AKTyalbHOCTbH TEMBI HCCJIEI0BAHUS.

2. IlpeaMeTHOCTh, KOHKPETHOCTh M OOOCHOBAaHHOCTH BBIBOJIOB O COCTOSSHMM pPa3paOOTKH
MIOCTaBJICHHOW MTPOOJIEMBI.

3. CooTBeTcTBHE YPOBHS pa3pabOTKH TEMbl COBPEMEHHOMY YPOBHIO HAay4YHBIX pPa3pabOTOK,
METOJIMYECKUX TOJNOXKEHUH W PpPEeKOMEHJAlWi, OTPaXEHHBIX B COOTBETCTBYIOIIEH
JUTEpaType.

Tembl nUCBMEHHBIX paboT dopmynaupytoTcss Ha ocHoBe IlpumepHoil TeMaTuku,
MpeACTaBICHHON B pasnene 5.3. Hactosmielr Pabodei mporpaMMel.

[Ipennaraemas oOydaromMcs TeMaTHKa paboT SBISETCS NMPUMEPHOW M HE MCKIIOYaeT
BO3MOJKHOCTH BBITIOJIHEHHS paOOTHI MO TpoOieMaM, MPeUIOKEHHBIM CTyaeHTOM. [Ipu sToMm
TemMa JOJbKHAa OBITh corjlacoBaHa ¢ mnpemnojaBateneM. llpu BeiOOpe TeMbl HEOOXO0IUMO
YUUTHIBaTh, B KaKOW Mepe pazpadaThiBaeMble BOMPOCH OOECIEYEHBI MCXOIHBIMU JTaHHBIMHU,
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JUTEPATYPHBIMU UCTOYHUKAMHU, COOTBETCTBYIOT MHIMBHYaJIbHBIM CIIOCOOHOCTSIM U MHTEpECAM
oOyuaromierocs.

Tpebosanus k cooeparcanuio u cmpyKmype mekcma

[Ipenmaraemass npumepHass TeMaTHKa OXBAaThIBACT IIMPOKUN Kpyr BoOIpocoB. [loaTomy
CTPYKTypa KaxXJoW paboThl JOJKHA YTOUYHATHCA CTYICHTOM C TNPENoJaBaTeleM, HCXOId U3
HAy4YHBIX HMHTEPECOB CTYJEHTa, CTENEeHH NPOpadOTAaHHOCTH MJAaHHOW TEeMbl B IJIUTEpaType,
HaiIuuus nHGOpMalUU U T.I1.
Kaxnas nuceMeHHast HayyHasi paboTa J10JIKHA UMETh:
- TUTYJbHBIN JIUCT;
- OIJIaBJICHHUE;
- BBEJICHHE;
- IJ1aBbI /WM naparpagsl;
- 3aKIIOYECHHE,;
- CIIMCOK HCIIOJIb30BAHHBIX MCTOYHHUKOB U JIUTEPATYPHI.
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Ipuioxxkenust

Ipunoxenue 1. AHHOTAIUS TUCHHUILJIMHBI

Hucuumumba  «/HQopManoHHble  TEXHOJOTMM M 0a3bl  JaHHBIX B  NPUKIATHBIX
KOMMYHHKAIMSIX» peau3yercss Ha (akylbTeTe peKiIaMbl W CBs3edl C 0OIIECTBEHHOCTHIO
Kadeapoit MosienpoBaHUs B 9KOHOMUKE U YIIpaBieHUH QaxyibTeTa ynpasieHus UDVIIL

Heap aucuMIIMHBI — (GOPMUPOBAHHE Y CTYICHTOB OCHOB HH(MOPMAIMOHHON KYJBTYPHI,
MOJIrOTOBKA K 3(h()EeKTHBHOMY HCIOJIH30BAHUIO COBPEMEHHBIX MH(POPMAIMOHHBIX TEXHOJIOTHH B
podecCHOHATEHOM IS TEIIEHOCTH.

3agauM AMCHUILIHHDL.

—  H3YYHUTb OCOOEHHOCTH COBPEMEHHOT0 3Tarna MH(opMaTu3anuu ooIIecTBa;

— M3Y4YMUTb TEXHUYECKYIO 0a3y MH(POPMALMOHHBIX TEXHOJIOTHIA;

— TMNpUOOpecTH TPOYHBIE HABBIKM pabOThl Ha MEPCOHATBHOM KOMIBIOTEpE C
UCIIOJIb30BAaHNEM COBPEMEHHBIX MPOTPAMMHBIX POTYKTOB.

JucnumimHa HanpaBieHa Ha GOpMUPOBaHHE KOMITETEHITHI:

e VK-1 CnocobGeH OCyHIecTBIATh MOUCK, KPUTUYECKUN aHAIM3 M CHUHTE3 HH(OpMAIUH,
MPUMEHSTh CHCTEMHBII TTOJIXO/T JJISl PEIICHUS TIOCTABICHHBIX 33124

e OIIK-6 - cmocoOeH HCIOIL30BaTh B HpO(bCCCPIOH&JILHOfI ACATCIIBHOCTU COBPCMCHHBIC
TCXHUYCCKUEC CPCACTBA U I/IH(1)OpMaIII/IOHHO-KOMMYHI/IKaIII/IOHHBIC TCXHOJOTHH

B pesynbprare ocBOCHHS TUCIUIUTHHBI 00YYarOITUHCS JTOJKEH:

3HATh.
— ponb W 3HaYeHUs WHpoOpManmuu W WHPOPMAIMOHHBIX TEXHOJOTHH B COBPEMEHHOM
UH(POPMALIMOHHOM MPOCTPAHCTBE;
— OCHOBHBIC TEXHHYECKHE U TPOTpaMMHBIC CPeACTBa MH(POPMAIMOHHBIX TEXHOJIOTHHA B
poeCcCHOHATBHON IS TETHHOCTH,
— COBpEMEHHBIEC POCCHIICKUE U 3apyOeKHbIE 0a3bl TaHHBIX;
— oco0OeHHOCTH cOopa, XpaHEHHUS U aHaIu3a JaHHBIX.
yMeTh:
— pabortath ¢ WHpOpPMAIMEH B TI00ATBHBIX KOMITBIOTEPHBIX CETSAX, 0a3aMH JaHHBIX H
KOPITOPATUBHBIX HH(POPMAIIMOHHBIX CHCTEMAaX;
— WCTIONB30BaTh B CBOEH JEATEIHLHOCTH HOPMATHUBHBIE TPABOBBIE JOKYMEHTHI IO
nH(pOpMaAIIMOHHOM 0€30MacCHOCTH;
— TPUMEHATH MOJYYCHHBIC 3HAHUS B TPAKTUYCCKOH JIEATSIHHOCTH.
BJIA/IETh:
— KYJIbTYpOH MBIIIJICHUS, CHOCOOHOCThIO K BOCIHPHATHIO, OOOOIICHWIO W aHaTU3y
uH(pOpMaInu;
— TIpOLEeCCHl W METOIbl IOWCKa, cOopa, XpaHeHUs, OOpabOTKM M pPacIpOCTpPaHEHUS
nHpopmauu;

— MeTOJaMH M TPOTPaMMHBIMH CpEACTBaMH OOpabOOTKH JeNoBOM HWHGPOpPMALUU TpU
OTIpEeIeTICHHOM YPOBHE MH(OPMAITMOHHOM 0€301MacHOCTH.

[lo mucuumuivHe mHpeaycMOTpeHa MNpOoMEXyTouHas arrectanus B ¢opme sk3ameHa. OOmias
TPYJOEMKOCTh OCBOEHUS IUCIUTIIMHBI COCTABIISET 4 3a4eTHBIE €INHUIIBI.
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