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1. IlosicHuTEIbHAA 3aIHCKA

1.1. Lenp u 321241 AUCUUILTHHBI (MOOY15L).

Llens Qucyunaunsl - UI3ydeHUE TEOPETUUECKUX MPOOJIEM U ITPUKIATHBIX
aCIeKToB MH(OpMATU3AUU apXUBHOTO JIeNla, OCHOBHBIX HAIPABICHUI BHEIPECHUS

MHGOPMALMOHHBIX TEXHOJIOTHH B IESTENEHOCTD apXUBa.

3ajaun AUCHUIUIMHBI (MOAYIIS):

1) u3yuyeHue OCHOBHBIX TIOHATUH, HCIOJIB3YEMBIX B IMpOLECCE NPUMEHEHUS
MH()OPMAIMOHHBIX TEXHOJIOTHI B apXUBHOM JIEJIE;

2) u3yyeHne HMCTOPUU MEXaHMW3allMM M aBTOMATHU3allMHM apXHBHOTO Ji€ja B HalleH
CTpaHe U 32 pyOesKoM;

3) u3ydyeHHe HOPMATUBHO-NIPAaBOBBIX OCHOB IpPUMEHEHHS HH(POPMAIHOHHBIX
TEXHOJIOTHI1 B apXUBHOM JIEJIE;

4) U3y4eHne TEXHWYECKOr0 U IPUKIAJHOTO IPOrpaMMHOro obecrneueHus,
HCTIONb3YEMBIX MPH OPTaHMU3aIMHU IEKTPOHHOTO

JIOKYMEHTO000pOoTa, WH()OPMALMOHHOM OOECIICUYCHUH YIIPABICHUS, OPraHW3aIHu
APXMBHOT'O XpaHEHHs JOKYMEHTOB Ha TPAIULIUOHHBIX U JIEKTPOHHBIX HOCUTENAX;

5) u3ydeHue NPUHIUIIOB BHIOOpa M OpraHU3allMd BHEJPEHUS W HCIOJIb30BAaHUS
TEXHHYECKOT0 U MIPOrPaMMHOI0 00eCTIeYeH s

6) u3ydeHue MHPOPMAIMOHHBIX CUCTEM M OCHOBHBIX HH()OPMAIIMOHHBIX PECYPCOB B
ApXMBHOM [IEJIE;

7) n3ydeHue W aHAIU3 CPEACTB 3aIMUTHl HHpoOpManuu B HHOOPMALMOHHBIX
cucTeMax, UCIOIb3yEeMbIX B ApXUBHOM JIEIE.

1.2. ®opmupyembie KOMIIETEHIIUH, COOTHECEHHBIE C MIAHUPYEMBIMU Pe3yJIbTaTaMH

00yueHHS 10 JUCHUILTUHE (MOAYIIIO):

1.2. ®opmupyeMbIe KOMIIETEHIIUH, COOTHECEHHBIE C IITAHUPYEMBIMH PE3yJIbTaTaMK 00y IeHHS
110 JUCHUHUIUIAHE (MO0YI0):

Koanbt CopepxaHue Ilepeyens MIaHHPYEMBIX Pe3yJIbTATOB
KOMICTEeHIIMH | KOMIIeTeHIHii o0y4yeHus 10 JUCHHUILIHHE
OIIK-2 Bragennem 6a30BEIMH | 3HATh: OCHOBHBIC HH(OPMAIHOHHEIE
3HAHUSIMH B 0OJAcCTH | TEXHOJIOTHH, HCIONb3YeMBbIE B
MH()OPMAITHOHHEIX JOKyMEHTAl[LOHHOM O0€CIIE€YEeHUH YIIPaBICHUs
TEXHOJI0ruit U apXUBHOM JieJIe, UICTOPUIO UX CO34aHUs U
(mporpaMMHBIE TIPOIYKTHI, | HATIPABIECHUS PA3BUTHUS
UCIIONB3yeMbIe B
yIpaBIEHUU YMeTh: IPUMEHATh OCHOBHBIE
JOKYMEHTAaMH,  CHCTEMbI | HH()OPMAIOHHBIE TEXHOIOTHH, HCIOIb3YeMbIe
JNEKTPOHHOTO B JIOKyMEHTAI[HOHHOM 00€eCTeueHIH!




5

JIOKyMEHTO0000pOTa,
TEXHOJIOTUH
CKaHUPOBAHUS
JIOKYMEHTOB)

YIIpaBJICHUA U apXUBHOM AECJIC HA ITPAKTUKE

Bnanets: HaBbIKaMH pabOTHI B CHCTEMAax
JNIEKTPOHHOTO IOKYMEHTO00O0POTa, a TAKIKE

3IEKTPOHHO-IIU(PPOBOIT 00PabOTKH JOKYMEHTOB

B cepe TOKYMEHTAIMOHHOTO 00ECTICYCHHUS
YIPaBICHUS U ApXUBHOTO JIeNa

OIIK- 6 - cnocoOHOCTH pelIaTh
CTaHJIapTHbIC 3a]1a49u
npodecCHoHaTbHON
JCATEIBHOCTH Ha OCHOBE
UH(POPMALIMOHHON U
onbmmorpagmaeckoit

UH(POPMALIMOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH U C YIETOM
OCHOBHBIX TPeOOBaHUIA
UH(POPMALIMOHHON
0€30IacHOCTH;

KYJIBTYpBI C IPUMEHEHUEM

3HaTh — OCHOBHbIE HH(OPMALIMOHHbIE
Oonbmmorpagddeckie pecypesl 1Mo
JOKYMEHTOBE/ICHHIO U apXUBOBEICHUIO.
YMeTb — OCyIIECTBIATh IOUCK HAYYHO-
TEXHUYECKOM MH(OPMALIUH 110 CBOCH
Ipo(heCCHOHAIBHON IeITeTIBHOCTH.
Baajers -  HaBBIKAMH HCIOJB30BAHUS
KOMITBIOTEPHOH TeXHUKH U HHDOP-
MaIHMOHHBIX TEXHOJIOTHH, OCHOBHBIMH
METOJaMH, CIIOCO0aMH U CPeICTBAMHU
HOJyYeHHs!, XPAaHCHUs], IepepadoTKH
UHpOpPMALIUU».

1.3. MecTo AMCUMIUIUHBL B CTPYKTYpe 00pa30BaTeNbHON IPOrpaMMbl

JuctuminHa «MHGOpMaIMOHHBIE TEXHOJIOTHH B apXHBHOM JIEJIe» OTHOCHTCS K 6a30Boi
YacTH OJIOKa TUCHUILIHH Y9eOHOTO IITaHa.

Jns ocBOeHHMS TUCHMIUIMHBI (MOAYJsS) HEOOXOAMMBI 3HAHUS, YMEHHS W BIAJICHHS,
c(OpMHUpPOBaHHbIE B XOJE W3YYCHUs CIEAYIONIMX AWCUHUIUIAH W MPOXOXKICHHS TPAKTHK: -
«MHpopmanoHHas IBPHUCTUKA» (6azoBas 4acTh); «Nudpopmaruka» (6azoBas
yacTh);«HpOpMaLIMOHHBIE TEXHOJIOTHK» (0a30Basi 4acTh) , «ApXHBOBeICHHE» (0a30Bast 4acTh);
«MHpopmanonHas 6€30MacHOCTb U 3auuTa HHpopmaru» (6a30Bas 4acTh).

B pesynbrare OCBOCHHS AMCUUIUIMHBI (MOAYJsA) (OPMHUPYIOTCS 3HAHUS, YMEHHS W
BJIJICHYSI, HEOOXOMMBIE JUTS U3YYICHHS CIIETYIOMINX JUCIATUINH U MPOXOXKICHUS MPAKTUK:

«Hay4yHo-TeXHHYECKHE U SKOHOMHUYECKHUE YacTh);

apXuBbl»  (BapuaTHBHAas

AynuoBu3yaJbHBIC apXUBED» (BapHaTHBHAS YacTh).



2. CTpyKTYypa JMCUUILIHHBI (MOOy/s1)

CTpyKTypa IMCHMIIMHBI (M00ys) Nisi 04HOI popMmbl 00yueHusi (2017 rox HaGopa)

OO0was Tpya0€MKOCTb AUCIMIUIMHBI COCTABIISIET 2 3.€., 72 4., B TOM YHCJIe KOHTaKTHas pabora

oOyuaromuxcs ¢ mpernojasarenaeM 28 4., caMocTosTeNnbHas pabora o0ydaromuxcs 44 u.

Bunsl yueGHOI paboThI

DopMbI
(B yacax) TeRYIICro
KonraktHas = . KOHTDOJIS
Ne Pasznen ) g E % YCIEeBaEMOCTH,
/I | JUCLUAIUIMHBL/TEMBI 5 z £ = = dopma
el = | & qé «| 2«3 g | g 3| npomesxyTounoii
3| & = EE| 28| 28 g g* aTTeCTaluH (1o
5|2 |3 | B2 S| 5E |88 comecmpan)
ol5 o | 8|58
1 Beenenue 1
2 Paznen Yaerl. 6 |2 2 10 6 KonTtponbHas
Uctopus pabora
MEXaHW3aIUH 1 (pedepar),
aBTOMAaTHU3aIUHN YcTHBIIT
apXMUBHOIO JIeJIa B onpoc.Fembt
HalleH CTpaHe U 3a e Bee e
PyOexOoM. BarHic
3. | Pazmen 6 2 6 KonTponbaast
3.HopmaTugHO- pabota
paBoBas 6a3za (pedepar),
nHdopmMaTu3anuu e
apXHUBHOTO JIeNa. PaGouas Terpajib
CTYJIEHTA
e
4. | Pazgen 4. 6 |2 6 KonrtponbHas
OCHOBHBIC pabota
00BEKTHI ¥ (pedepar),
TIPUHITUITBI Tema 3.
aBTOMAaTH3aI[U1 PaGouas Terpaus,
apXHUBHOTO JIeNa. YCTHBIH ompoc
Ha
IPaKTUIECKOM
3aHATHN. FeMa4-
5. | Pazgen 5. Basmer 6 8 4 6 KonTponbuast
JIAHHBIX B pabota
ApXUBHOM JIeJie. (pedepar);
e
PaGouas TeTpans,
e —
6. | Pasgen 6. 6 8 6 6 KonTponbHast
[Ipuknannoe pabota
POrpaMMHOE (pedepar);




obecrieueHue st Tembt 6.9-13.
aBTOMAaTU3UPOBAHH PaGouas Terpanb
BIX aPXUBHBIX CTyJIeHTa,
TEXHOJIOTUI YCTHBII OIIpoC
(AAT). Ha
MPaKTUYECKOM
3aHATUU.
Tema 2
7. | Pazmen7. 6 2 6 KonrponbHas, | — - ‘{Ord)opna'ruposauo: OcHoBHOI
HuTepreT- -198.6 ora wpudT ab3aua, Pycckuii (Poccus)
TEXHOJIOTUU U 1peghepaT !ﬁ 777777 L= ‘{Ord)opma'ruposauo: OcHoBHOM
I/IH(I)OpMaLII/IOHHLI e TFembr5—9-13- wpndT absaua, Pycckuii (Poccus)
pecypcel, Pabouas Terpans
HCIIOJIb3YEMBIE B CTyJIEHTA,
ApXUBHOM JIETIE.
Tema 3
8. | Pazmen 8. 6 2 6 KonrponbHas
TexHonorus pabora
XpaHeHus (pedepar),
3IEKTPOHHBIX Fempr 914
JIOKYMEHTOB H R
3ammra Pabouas Terpanp
uHpOpMaIIIU B CTYJICHTA,
MH()OPMAIMOHHBIX
cHucTtemax. YCTHBII OIIpOC
Ha
MPaKTUYECKOM
3aHATUU.
Tema 4
9. IIpomexyTouHas 6 3a4eT ¢ OIECHKOM.
arrecranus
.. .. umoz208as
3auém (3auém c
M KOHMPONbHAA
OYeHKo)
paboma
HUTOI'O: 20 44




CTpyKTYypa AUCUUILIHHBI (M0Oyns) N5 04HOi (popmbl 00yuenns (2018-2019 rox nadopa)

O01mas Tpy10EMKOCTh TUCIHUILIMHBI COCTABISIET 2 3.€., 72 9., B TOM YHCJIe KOHTAKTHas paboTa
o0yuaroImuxcs ¢ IpenogapaTeneM 28 4., caMocTosTenbHas paboTa oOydarommxcs 44 .

Bunst yueOHOI paboThI

Dopmbl
(B "acax) TeRYIIIETO
KonrtakTHas 5
- g n KOHTPOJIS
Ne Pazpen 2 = z 5 YCIIEBa€MOCTH,
0/l | TUCIMILIMHB/TEMBI § S |~ E 5 g bopma
&l = =3 T g = 5 s § '&| MPOMEXYTOYHOM
8| 5 g EE| 2E| 23 g 2‘ aTTeCTaIMH (10
5| 5 3 g % ‘g ;% = E S 8| cemecmpam)
olE o | =8| 8

1 Bsenenue 1

2. Pazgen Yaerl. 6 2 2 -0 6 KonrtposnbHas
Hcropus pabora
MEXaHH3aluN | (pedepar),
aBTOMAaTHU3aIUHN Y cTHBII
apXHMBHOTO JiejIa B omnpoc.Fembt
Halllei cTpaHe u 3a 13- Cobeceno-
pyoOexom. B

3. Pasnen 6 2 6 KontponbHas
3.HopmartusHo- pabora
npaBoBast 6aza (pedepar),
nH(pOpMaTH3aLUI B
apXHUBHOTO JeJa. Pabouast TeTpaib

CTYJICHTA,
e

4. | Paznmen 4. 6 |2 6 KonrtponbHas
OCHOBHBIC pabora
00BEKTHI U (pedepar),
MIPUHLINTIBI Tema 3.
aBTOMAaTH3aI[UI Pabouyast TeTpaib,
ApXHMBHOTO JIeja. YCTHBIN OIPOC

Ha
[IPAKTHYECKOM
3aHATUH . FeMa4-

5. | Pasmen 5. bazwr 6 8 4 6 KoHTponbHas
JIAHHBIX B pabora
aApXMBHOM JIeJIc. (pedepar);

e
TemMbre13:
Pabouas Terpazp,
remat:

6. | Paznmen 6. 6 8 6 6 KonTposnbHas
TIpuknaaHoe pabora
pOrpaMMHOE (pedepar);
obecrnieueHune st Tenibt 6.9-13.
ABTOMATU3UPOBAHH PaGouas TeTpajib
BIX aPXHUBHBIX CTYIEHTA,




TEXHOJIOTHI

YCTHBIN OIpoc

(AAT). Ha
MIPAKTUIECKOM
3QHSATHH.
Fema22
7. Paznien 7. 6 2 6 KonrpospHas, | - ‘{O‘rd)opma*mposauo: OCHOBHOI
Hurepuer- -paGora wpndT absaua, Pycckuii (Poccus)
TCXHOJIOTHUH U meg]]epaT }ﬁ 777777 N -- ‘{Ord)opmamposaﬂo: OcHoBHOW
HH(MOPMALHOHHbIE Tembr5—9-13- wpndT ab3aua, Pycckuin (Poccus)
pecypcesl, PaGouas Terpanb
HCIIONIb3YeMbIC B CTyJIeHTa,
ApXUBHOM JIEJIe.
e
8. | Pazpmen 8. 6 2 8 KonTposnbHas
TexHomorust pabora
XpaHEHUs (pedepar),
JIEKTPOHHBIX Tempt 7.9-14
JIOKYMEHTOB U 19
3amuTa PaGouas Terpanb
uHpOpMAIUH B CTYJICHTA,
“H(POPMAIMOHHBIX
cucTeMax. YCTHBIH ompoc
Ha
MIPAKTUIECKOM
3aHATHH.
Temad
9. [IpomexyTodHas 6 3a4eT ¢ OIEHKOM.
aTTecTanus
.. .. umoeoeas
3auém (3auém c
M KOHmMpONbHAs
OYeHKOlL)
paboma
UTOI'O: 20 44




3. Copep:xaHue IUCUUNIMHBI (MOOY/)

Ne

HaunmeHnoBanme
pasnena
JTUCHUILITHHBI

Conepxanue

1.BBencHue.

IIpenmer, uenp u 3a1auu Kypca. VICTOUHHKH U TUTEpaTypa 10
Kypcy. XapaKkTepuCcTHKa 3aKOHOIaTeJIbHbIX, HODMATUBHBIX U
METOIMIECKHX JOKYMEHTOB, HAIMOHATBHBIX ¥ MEXIYHAPOIHBIX
CTaHAAPTOB 110 U3yyaeMoii mpobiemaTrke. MecTo Kypca cpeau
JOPYTHX AUCUUIUIMH. B3anMoCBs3b Kypca ¢ AMCIUITHHAMA
«JlokymenToBenenue», «OCHOBBI U TEXHOJIOTHUS
JIOKYMEHTALIMOHHOT'0 00eCIeUeHNs YIPaBICHUs» U JP.
OCHOBHBIE MOHATHS Kypca: MEXaHU3allusl, aBTOMaTHU3aIMs U
unpopmatuzanus IOV u apxuBHOTO Aeia, HHGOPMAIMOHHBIE
texnonoruu (UT), unpopmarpionnsie cucremsl (UC),
KOpIIOpaTUBHBIE HH(POPMAIIHOHHBIE CUCTEMBI,
aBromarusupoBanubie cucteMsl IOY (AC JIOY), anekTpoHHbIe
JIOKYMEHTBI, 3JIEKTPOHHBIN apXUB, apXUB 3JIEKTPOHHBIX
JOKYMEHTOB, aBTOMaTH3UPOBAaHHbIE APXUBHBIC TEXHOJIOTHUH U JIP.
CormocraBiieHre MEKAYHAPOAHON U OTEUECTBEHHON PO(UIbHON
TEPMUHOJIOTHH. POJIb Kypca B COBEPLIEHCTBOBAHUU OPraHU3aIH
paboThI C TOKYMEHTaMH B YIIPaBJIEHHH, CO31aHIH ONITUMAaJIbHBIX
YCIIOBUH pabOoThI CITYKO JOKYMEHTAIMOHHOTO 00ECTICUCHHUS
YIIpaBJICHHS U apXuBa. 3HaUeHHEe HHPOPMATU3ALUH apXUBHOT'O
Jienia Ha coBpeMeHHOM stane. OcHOBHbIE HH(OpMaLMOHHBIE
TeXHoJoruy, npuMensemsie B IOY u apxuBHOM jede.
WHdopMaoHHbIe CBOMCTBA IOKYMEHTOB. 3aKOHOMEPHOCTH
pocTa U cTapeHust JOKYMEHTHOH HH(pOPMAaLUH.
ABTOMaTH3UPOBaHHBIE HH(POPMAIIMOHHO-TIOMCKOBBIE CUCTEMBI U
ux knaccudpukanus. OTpacieBast cUCTeMa Hay4HO-TEXHUYECKOH
uH(opMamy B 001aCTH JOKYMEHTOBEICHHS U aAPXUBHOTO JIENa.

Pasnen 2. Ucropus
MeXaHU3alMHU U
aBTOMATH3ALHH
apXUBHOTO JIeNa B
Hallel cTpaHe U 3a
py6exom

DTarsl aBTOMAaTHU3aIlluN apXUBHOTO Jiena B KoHIe XIX — koHIe
XX BB.: pa3BUTHE TEXHHUYECKOTO 00ECIICUCHUS, HOCUTEICH
uH(OpMaIyy, NPOrpaMMHOTO U JIMHIBUCTHIECKOTO 00ECIICUESHHS.
IlepBbie HEHTPbI XpaHEHUS] MAIIHHOYHUTAEMBIX JOKYMEHTOB:
apXMBbI OTPACIIEBBIX BHIYMCIUTEIIBHBIX LIEHTPOB U INIABHBIX
BbIUMCIHTENBbHBIX eHTpoB (I'BLl). Biusaue aBTomaTH3anmu B
opraHax HayyHo-rexHudeckor nHdpopmannu (HTU) Ha apxuBHOE
neno. YyetHsle 1 MH(pOpMalnOHHO-TIOMCKOBBIE
aBTOMATHU3UPOBAHHBIE CUCTEMBI B apXuBax. [1akeThl MPUKIAAHBIX
IpOTrpaMM UL apXUBHOTO Aena. VH(opManmoHHO-TONCKOBEIE
Te3aypycel. MexapxuBHble aBTomatn3upoannbie UIIC.
ABTOMaTH3UpPOBAaHHASI CUCTEMA HAYYHO-TEXHHUECKOM
unopmarmu (ACHTH) Ha ocHoBe IleHTpanbHOrO

(donnosoro karanora (L{PK) rocynapcTBeHHOr0 apXHUBHOTO
¢onga CCCP. ApxuBoBeeHHE MAIIMHOYUTAEMBbIX JIOKYMEHTOB
(MYJ). Bueapenne nHGOPMALIMOHHOTO MOIX0/1a B
apxuBoBenenue. Tpyzast B.H. ABrokparosa, K.b. 'ensmana-
Bunorpanosa, K.U. Pynenscon, P.H. Edumenko u np.
IIpumeHeHnne aBTOMaTU3NPOBAHHBIX CUCTEM 00paOOTKH
n300paxkeHuit A pecraBpanun fokymeHToB (ACOI3).

OnbIT aBTOMATHU3AIK aPXUBHOTO Jiena 3a pyoesxom B 1940-




1970-e rr. O6cyxneHue npodiieM nHPOPMATH3ALUH APXUBHOTO
nena Ha koHrpeccax MCA, cozganne Komurera mo
aBromaruzanuu MCA. Mapopmaruzanus B crpanax CIIA,
3ananuoit EBponsl, ctpanax COB. Coznanne AUTIC, Havano
TIPUMEHEHUS KOMIIBIOTEPHBIX CEeTeH,

CO371aHHE aPXMBOB MALIMHOYUTAEMBIX JaHHBIX. APXUBOBECHUE
MaIIMHOYMTAEMBIX JJOKYMEHTOB 3a pyoexom. Tpysl k. Poynca,
JIx. Tectona, Y. lonmapa, M. Keppoma.

3 Pazgen 3.
HopmatuBHO-11paBoBas
6a3a nHOpMaTH3AIMH
apXMBHOIO JeJ1a.

PernamenTanus nHpOpMATH3ANNK apXUBHOTO JieJIa B POCCHHCKOM
3aKOHOAATENbCTBE. 3aKOH PD «O6 nndpopmarmu,
UH(POPMAIIMOHHBIX TEXHOJIOTUAX U 3auuTe HHGopManuu», «O0
apxuBHOM jzeje B Poccuiickoit denepannmn», 3aKoHbI CyOBEKTOB
(enepauyuu u 1pyrue HopMaTuBHbIE akThl. [IpoOiaeMbl aBTOpPCKOTo
IpaBa ¥ JOCTyna K 06a3aM JaHHBIX, 3aLIUTHI HHPOPMALIHH,
UH(POPMAIIMOHHOM O6e30macHOCTH. PernamMenTalus BorpocoB
“H(POPMATH3ALUH APXUBHOTO JIeJla B TOCTAHOBIICHUSAX
IIpaButensctBa PD, cy0ObekToB denepaunu, npukazax Pocapxusa
U IpYTUX HOPMAaTHBHBIX akTax. dexepanbHble U perHOHANIbHbIE
HporpaMMbl HHGOpMATH3aMK apXuBoB. KoHnemnus
UH(pOpMaTH3alUK apXHBHOTO Aena B PO, nmporpamma
nHpopmaruzauuu denepaiabHOro apXUBHOIO areHTCTBA U MO
BEIOMCTBEHHBIX eMy yupesxaeHuil Ha 2011-2020 rr.
HopmartusHo-MeToandeckue pa3paboTku PocapxuBa 1 apXUBHBIX
yapexxaeHuil. «[ [paBuia oprann3aniu XpaHeHus,
KOMILJICKTOBAHHMS, Y4€Ta U UCIOIb30BaHUS JOKYMEHTOB...» B
roCyIapCTBEHHbBIX, MYHHUIIUIIAJIbHBIX apXUBaX, My3esX,
oubnnorexax, apxuBax PAH 00 nHpopmMaTH3aum apXuBHOTO
JieNla U XpaHeHHUH JIEKTPOHHBIX A0KyMeHTOB. KoHuenuus
nH(pOpMaTH3aLUU apXUBHOTO 1ena B Poccuu;

oTpacieBas mporpaMMa HH(GOpMaTH3auK apXUBHOTO Jena B Poc-
cun. OenepanbHas nesaeBas nporpamma «JIeKTpoHHas Poccus»
Ha 2002-2010 rr. (2002 1.) 1 apxuBsL [lepcriekTuBHOE U TEKyIIEe
IUTAaHUPOBaHKE PaOOTHI 0 HHpOpMaTH3aLUK OTpaciy. [TnaHsl
HWP. Pons denepansHoro apxusHoro arenrcrsa 1 BHUMJIA .
IenTp nHbOpMAIMOHHBIX TexHONOTHI PocapxuBa. JlesTenbHOCTD
OKcIepTHOI KOMUCCHH M0 aBTOMATU3UPOBAHHBIM apXUBHBIM
texHosnorusm Pocapxusa. Cekiust L{C Poccuiickoro o0iecTBa
HUCTOPUKOB U apXxuBUCTOB (POMA) «DneKkTpoHHbIE TOKYMEHTHI U
apXUBBI: IPOOJIEMBI U peleHns ». MexTyHapogHble popMaTtel U
crarnaptel onucanus. Crannapt ISADC(G) (1994).

4 Paznern 4.

OcHOBHBIE 00BEKTHI K
TIPUHIHITBI
aBTOMATHU3ALMU
apXUBHOTO JIeNa.

OOBEKTHI, IPUHIMIIB, LIEH, 3aJa4l U HaIlpaBICHNS
nH(OpMaTH3aIMK apXUBHOTO Aeia. Buasl mHGOpMannOHHBIX
TEXHOJIOTHH, IPIMEHAEMBIX B apXUBHOM JIEJIe.

Opranuzanuys nHHOpMaTH3aLUH Ha YPOBHE apXHBa.
ITnanupoBanue padots o BHeApeHuto AAT B apxuBax.
IIporpaMmsbl nH(OpMaTH3aIMK OTAEIBHBIX (heaepabHbIX,
[EHTPATBHBIX PECITyOIMKAHCKUX U TOCYAaPCTBEHHBIX KPACBbIX,
00J1aCTHBIX, MyHUIMIIAJIBHBIX apXUBOB. CTPYKTYpHBIE
TOJIpa3/ieNICHNs] apX1Ba, OTBEYAIOINE 32 HH(POPMATH3ALIHIO.
Oransl BHeapenuss AAT B apxuse. Otansl BHeApeHus AAT B
apxuBe. Bri0op nmporpaMMHOro obecriedueHus U pa3padoTuHKa.
CkJIafbIBaHIE COBPEMEHHOTO PHIHKA IPOTPAMMHOT0 00€CHEeYECHYS




B o0JiacTy apXuBHOTO Jiena. LleHTphl pa3paboTurku mporpamm
JUI apXUBHOM OTpacii: apXUBbl, CHCTEMHbIE HHTEIPaTOPHI,
Hay4dHbI€ yupekeHus U By3bl. [locTanoBka 3aaun u
TeXHUUYECcKoe 3a1aHue. JJoroBop ¢ pa3paboTunkoM. YCTaHOBKA

u ananranus nporpammsl. [IpoGieMa KOHBEpPTHPOBaHUS JaHHBIX B
HOBBIE BEpCHH nporpaMMel. OO0yueHne nepcoHana.

Paszien 5. Basel JaHHBIX
B apXHUBHOM JIeJIe.

CucreMsl yrpaBiieHUs 6a3aMu TaHHBIX, IPUMEHSICMBIC B apXUB-
HOM 1ene. PensinonHas 1 uepapxudeckas CTpyKTypa 0asbl
nanHbIx.[TocTpoeHne HHPOIOrHIECKOM MOJCTH U
naranornveckor mMozaenu bJI. BeiGop THIIOB 00BEKTOB, HX
aTpuOyTOB, UICHTH(HUKATOPOB OOBEKTOB, ONPEICICHHE THIIOB
CBsI3el, BBIOOp MOJICINH JaHHBIX, CTPYKTYPUPOBAHUE TaHHBIX,
MIPOEKTHPOBaHKUE 0T4eTOB. [Ipobiema co3anus TUIIOBOTO
(001Ie0TpacIeBOro) MPOrpaMMHOr0 00eCcTIeYeHusI.
OyHKIMOHATBHBIN ToaxoA (pa3paborku BHUU-

JA/T) u unTerpupoBaHHbIil moaxox (pa3padbotku Pocapxusa).
WHTerpupoBaHHasi MoJieib HH(GOPMAIMOHHOW CHCTEMBI apXHBa,
OCHOBaHHOH Ha MHOTOYpOBHEBOM onucanuu. CuCTeMbl
yIpaBieHHs 6a3aMy JaHHBIX, IPIMEHSEMbIE B apXHB-

HOM JIeIe.

Paznen 6. Ilpuknagaoe
MIPOrpaMMHOE
obecrieueHue st
aBTOMaTI/I3I/Ip0BaHHI)IX
ApPXUBHBIX TEXHOJIOTUN
(AAT).

Bune! 1 pa3HOBHIHOCTH aBTOMaTH3HPOBAHHBIX
“H(POPMALMOHHBIX CUCTEM B apXuBHOM Jiene. [Ipusnaku
KkyaccupuKanuy HHGOPMALMOHHBIX CHCTEM: YPOBEHb HHTErPalluu
JaHHBIX B PaMKax apXuBa, Ha3HAUCHUE CHCTEMBI (yUeTHas,
MH(OPMaIMOHHO-TTONCKOBAs, aAIMUHHUCTPATHBHO-
ynpaBlieHuecKas); PYHKIMU CUCTEMBI (Y4eT, KOMIIJIEKTOBAaHUE,
CIIPaBOYHO-TIOMCKOBBIE CPEACTBA, UCIIONIb30BAHUE U JIP.);
YPOBEHb OMMCAHUS JaHHBIX (MEXKapXHUBHbBIE, MEXX(POHIOBEIE,
BHYTpU(OHIOBBIC); 00BEKT onucanus ((HOH/, OMUCH, JIEIO,
JIOKYMEHT); BUJI TPAIUIIHOHHOT'O CIIPAaBOYHHKA (JIEKTPOHHAS
OITUCBh, KATaJIOT U JIP.); BUJ apXUBHOTO YUPEXKICHHUS
(MH(GOPMALMOHHBIC CUCTEMBI T apXUBOB OPTaHU3ALHNH,
TOCYIapCTBEHHBIX U MYHHUIUITAIBHBIX ApPXHBOB,

OpTaHOB YIPaBJICHUS apXUBHBIM AeloM), popma peanuzanmu (ITK
n JIBC, VHTepHeT, THpaXXUPOBAaHUE HA HOCUTEIAX).
CoBpeMeHHbIE aBTOMAaTH3UPOBAHHbBIE aPXUBHBIE TEXHOJIOTHH:
HPOrpaMMBI 11 aBTOMATH3ALMN YIeTa, KOMIUICKTOBaHUS,
9KCTIEPTH3bI IEHHOCTH, 00ECIIeYeHHs] COXPAaHHOCTH,
HCIIOJIb30BaHHUS JIOKYMEHTOB, aBTOMAaTU3UPOBAHHBIE
H“H(POPMALIMOHHO-TIOUCKOBBIE CUCTEMBI. VIHTErpupOBaHHbIE
MHOT0(YHKIIHOHAJIBHBIE TPOrpaMMBl. VIH(opMarmonHble
MpOLECcChl U (YHKIIUH B CHCTEME «Y4eT apXUBHOTO (hoHIa»
(Mucodr). O6iieoTpacieBas cUCTeMa aBTOMAaTH3HPOBAHHOTO
yueTa JokyMeHTOB ApxuBHoro ¢onmga P®. [Tporpammbl
«ApxuBHbIN QoHIT», «DOHIOBEIN KaTaior». MexapXuBHbIe 0a3bl
JTAaHHBIX (PEecTp YHUKAJIbHBIX JOKYMEHTOB ApXHUBHOIO (OH/A,
aBTromarusupoBannbiii [IOK, «ApxuBHas Poccuka» u ap.).
WudopmaTrzanus apxuBoB opranu3aiuii. OCHOBHbIE TIPOOIIEMBI
KoMIbloTepu3anuy nHdopmanronHoro noucka. UI1C
JIOKyMeHTallbHbIe U axrorpapudeckue. Kinaccudukanms
MH(POPMAIIMOHHO-TIOUCKOBBIX SI3bIKOB. bectezaypycHbrit

nouck. Te3aypychl 1 X penaktiupoBanue. Kiaccudukatopst




JIOKYMEHTHOH HHpOpMaMyu — WX yHUPHUKALUS U
penaktupoBanue. CTanmapTH3anys GopMaToB ONHUCAHUS
nokymenToB. EKJIM. DnexTpoHHbIE yTeBOAUTEIH, OIIHCH,
Karanory, ykazarenu. Mexapxusnsie AUTIC. bank naHHbIX
«Kunra namsti», «ApxuBHas Poccuka», ALIOK.
[Homuorexkcrosie AUTIC. MHTErppoBaHHbIE TONCKOBBIE
CHCTEMBI M IPOTPaMMHOE 00eCTICUeHNE ISl X pean3aliy.
Omneit ['maBapxusa r. Mockssl, 'AP®, ApxuBa PAH,
peruoHaNbHBIX apXuBoB. [IporpammHsIi KoMiuteke «Kaucca-
ApxuB» U ero BHeipeHue. Mex1yHapoiHbIe IIPOEKTHI
KOMIIBIOTEPU3ALNU apXUBHBIX TEXHOJIOTUH — «ApXHUB
Komunrepna», «CBAI».

Pasnen 7.
HHTepHeT-TeXHONI0ruu
U NH(POPMAIMOHHBIE
pecypesl,
HCIONb3yEMBIE B
apXHMBHOM JIENIE.

[TpuMeHeHHe CeTEeBbIX TEXHOIOTUH B HHPOPMAIIHOHHOM
obecriedeHun paboThl apXUBOB, CO3JIAHUH MEKaPXHUBHBIX
MH(POPMAIMOHHO-TTOUCKOBBIX CIIPABOYHUKOB, YIPABICHUHI
oTpaciplo. [ 1obanbHble BEIYMCIUTEIbHBIE CETH U apPXUBBI.
IIpobnema co3panust pecypcoB OTEUECTBEHHbBIX apXUBHBIX
yupexaenuii B TaTepHere. O0OIerocyapcTBeHHbIC apXHBHBIC
MopTaNibl — «APXUBHI YKpauHbl»; «ApxuBsl beropyccum»;
«Apxussl JIuteel». CaiiT PocapxuBa «Apxussl Poccun».
Metonuueckue yka3zanusi PocapxuBa 1o co3aHuo caiira
APXUBHOTO YUpeXIeHUs. XapaKTePUCTHKA HHPOPMAITOHHBIX
PECYpPCOB POCCHIICKMX apXHBOB B INI00ANLHOM CETH: CAMThI
IpecTaBUTeNbCKUE U HayuHble. [Tpobnemsl myOnukanuun HCA u
nokymeHToB B MIHTepHeTe. bubnmoreku ccbuiok. CalT «ApXUBBI
mupa» FOHECKO. Opranun3anus 1ocTyna K 3JeKTPOHHBIM
pecypcam 0 JoKyMeHTax ApxuBHOro ¢onaa PO, pasmenieHHBIM
Ha nopraiie «ApXxuBsl Poccum», B ToM uncie «L[{eHTpansHOMY
(hoHIOBOMY KaTallory»; «PeecTpy yHUKaJIbHBIX JOKYMEHTOBY.
Co3nanme «EanHoON MHTETPAIHOHHON MIATQOPMBI
UH()OPMAIIMOHHBIX PECYPCOB» POCCHUHCKUX apXHUBOB.

Pazpgen 8. TexHonorus
XPaHEHHs 3MEKTPOHHBIX
JIOKYMEHTOB H 3allUTa
uH(bOpMaILyu B
UH(OPMAIOHHBIX
CHCTEMaX.

ITpobnema coxpaHeHHUS AEKTPOHHBIX JOKYMEHTOB Ha
coBpeMeHHOM dtarne. [Toustus «MYl», « IMH», «3nekTpoHHbIH
nokyMmeHT» (D/]) U X HOPMATUBHO 3aKpEIUICHHBIC 1eOUHHUIINH.
Juckyccun o npupozae 3. OcobeHHOCTH MaIIMHOYHUTAEMbIX
JIOKYMEHTOB KaK 00bEKTOB apXWBHOI'0 XpaHeHHs. Borpockr
IOPUIMYECKON CHUTBI U «JJOKa3aTebCTBa» HA/ICKHOCTH HOCHTETIEH,
OT/ICNIEHHOCTH HH(GOPMALIUK OT HOCUTEIIS, HEOT PAHHIEHHOCTH
BOCIIPOU3BE/ICHHSI OPUTUHAJIOB, BEICOKOH CE0eCTOMMOCTH
XpaHEHUs; CTapeHHe TEXHUYECKOro U MPOrPaMMHOI0
obecrieuenust; GopMaTHONW HECOBMECTUMOCTH, OMTHCAHUS

u n1p. [IpaBoBoe perynupoBanue ropuguaeckoil cuisl 3/ B Hamren
CTpaHe U 3a pyOexxoM. DieKTpoHHas U(ppoBast MOAIHUCH.
TexHOIOrHH ONEePaTUBHOTO XPaHEHHUS SIEKTPOHHBIX JOKYMEHTOB
(3a1UTa OT BUPYCOB, COOEB AIIEKTPOITUTAHMS, PE3EPBHOE
KonupoBaHue u 1p.). [Ipobiiema q0NroBpeMEeHHOro XpaHeH s
IEKTPOHHBIX JOKYMEHTOB U MOJICPKAHNS X ayTEHTHIHOCTH.
Oco0eHHOCTH KITacCH(pUKaUK, YIeTa, OMUCAHHS U SKCIIEPTU3BI
LIEHHOCTH 3JIEKTPOHHBIX TOKYMEeHTOB. TpeOoBaHuUs
“H(POPMAMOHHOH 6€30IaCHOCTH K aBTOMAaTH3UPOBAHHBIM
cuctemaM B JIOY u apxuBHOM neste. OCHOBHBIC HalpaBICHUS U
MepBHI 110 3anuTe HHGOPMAIMY OT HECAHKIIHOHUPOBAHHOT'O




noctyna. Co3aHue 3JIeKTPOHHOTo (hOH/1a ITOJIb30BAHUSL.
Coznanwue LlenTpa xpaHeHus >JIEKTPOHHBIX JOKYMEHTOB
POCCHUUCKHX apXUBOB.

4. Oopa3oBaTeJbHbIE TEXHOJOTHH

Ne H Buabl yueOHbIX
anMeHOBaHNe pa3aesia . O6pa3oBaTesibHbIE TEXHOJIOTHH
n/n 3aHATHH
1 |2 3 4
1. |BBenenue Jlexuus 1. BBogHas JICKITUS c
HCII0Jb30BAHHEM
BHJICOMaTepUaIoB
CaMocrosiTelbHas
pabora KoHCYIbTHpOBaHHE M IIPOBEPKA
JOMAIIIHUX 3aJIaHUul TIOCPEJICTBOM
9JEKTPOHHOM HOYTHI
2. |Pazgen 1. Jlexuus 2. JIeKIMsA-BU3yaIu3aIus C
. IPUMEHEHUEM CIIAMI-TIPOEKTOPA.
CamocrosrensHas |[loaroroBka K KOHTPOJIBHON
pabora paborte.
3. |Pazmen 2. Jlexuus 3. JIeKIMsA-BU3yaIu3alus C
MMPUMEHEHHEM CIIANI-TIPOEKTOpa.
IToaroroBka K KOHTPOJIBHOMU
CamocrosTenbHas | pagore.
pabora
4. |Pazmen 3. Jlexuus 4. JIeKIMsA-BU3yaIu3a1us C
. IPUMEHEHUEM CIIAMI-TIPOEKTOPA.
KoHcynpTHpoBaHME U MPOBEpPKA
JOMAIIIHUX 3aJIaHUul TIOCPEJICTBOM
9JEKTPOHHOMU IOYTEI.
JlaGopartopHoe Brinonnenue MPAKTUYECKOrO
3agsaTue 1. 3aJaHUs 1o aHAJIN3Y
tepmuHosioruyeckux 'OCTos.
CamocrosaTenbtas |[JoaroroBka K KOHTPOJIBHOM
paGora paboTe ¥ 3amoJHEHHIO0 pabouci
TeTpaju.
5 |Pazgen 4. Jlexmus Jlexnusg ¢ pa3s0opoM KOHKPETHBIX
5. CUTYaIni.
CamocrosiTensHas |BbinonHenue MPAKTUYECKOrO
paborta. 3aJaHMsl 110 aHaJlu3 MpaBUI
paboTHI aPXHUBOB U CTAHIAPTOB.
KoHcynbTHpoBaHME U MPOBEpPKA
JOMAIIIHUX 3aJIaHUul TIOCPEICTBOM
9JEKTPOHHOMN IMOYTEI.
IToaroroBka K KOHTPOJIBEHOM
paboTe W 3amojHEHHUIO pabouei
TETPAJIH.

“« — —

OtdopmaTmpoBaHo: OTcTyn:
MNepBas cTpoka: 0 cMm, bes 3anpeta
BUCAYMX CTPOK, He uaMeHsTb
WHTEpBan Mexay
BOCTOYHO-a3MaTCKUMU W TATUHCKUMMU
6ykBamu, He M3MeHsSTb MHTepBan
MeXAy BOCTOYHO-a3naTckumu Gyksamu

OtdopmaTupoBaHo: OTCTyn:
MNepBas cTpoka: 0 cMm, bes 3anpeta
BUCAYMX CTPOK, He uaMeHsTb
MHTepBan Mexay
BOCTOYHO-a3MaTCKUMU W TATUHCKUMUN
6ykBamu, He M3MeHsSTb MHTepBan
MeXAy BOCTOYHO-a3uaTCkumu GykBamu

OtdopmaTupoBaHo: OTCTyn:
MNepBas cTpoka: 0 cMm, bes 3anpeta
BUCAYMX CTPOK, He uaMeHsTb
WHTEpBan Mexay
BOCTOYHO-a3MaTCKUMU W TATUHCKAMMN
6ykBamu, He M3MeHsSTb MHTepBan
MeXAy BOCTOYHO-a3naTckumu Gyksamu

u uudpamu




6. |Paspen 5. CranmapTusamnms Jlekmmsa N Jlexims ¢ pa300poM KOHKPETHBIX
XpaHEHUS ayAHNOBU3Y- 6. CUTyalui.
AJbHBIX JOKYMEHTOB.
JlaGoparopHoe Brinonnenwne MPAKTHYECKOTO
3aHsTHe 2 3QJIaHUsl 110 aHaJIM3y  TPaBUI
paboThl APUXBOB M CTAH/IAPTOB.
KoncynpTHpoBanue u mpoBepka
JIOMAIITHUX 33JIaHUH TIOCPEJICTBOM
DJIEKTPOHHOH MOYTEHI.
CamocTosiTenpaas |LIOATOTOBKA K KOHTPOJIbHOU
pabora. paboTe M 3amoiIHEHHIO paboueii
TETpaju.

7. |Pazgen 6. Jlekmma N Jlekuus-pusyanuzanus c
Crangaprusanus 1. [PUMEHEHHMEM cNIaiiI-NpoeKTopa
XpaHEHUS HAYYHO-TEX- KoncynpTipoBanue u mpoBepka
HUYECKUX JIOKYMCHTOB. JIOMAIITHUX 33JIaHUH TIOCPEJICTBOM

DJIEKTPOHHOH MOYTEHI.
CamocrosrensHas |[loaroroBka K KOHTPOJIBHOMU
pabora. paboTe ¥ 3amoiIHEHUI0 paboyveid
TeTpaju.
8 |Pazgen7. Jlexums No 8. Jlexuus ¢ pa300poM KOHKPETHBIX
Crangapru3zanus XpaHeHUs CUTYaIni.
JIOKYMEHTOB __HAa _ MAIIUHHBIX
HOCHUTEIIIX (onexTponnsix |[JlabopaToproe Brinonnenwne MIPAKTHYECKOTO
JIOKYMCHTOB). 3aHsaTHe 3. 3QJIaHUsl 110 aHaJIW3y  TPaBUI
paboThl APHXMBOB U CTAHJIAPTOB.
KoncynpTupoBanue ¥ mpoBepka
JIOMAITHUX 33JIaHUU TIOCPEJICTBOM
DJIEKTPOHHOH MOYTEHI.
CamocTosTenpHas |JJOATOTOBKA K KOHTPOJBHOM
pabora. paboTe ¥ 3amoNIHEeHUI0 pabodeid

TCTpaiu.




5. OueHka IJIAHHPYEMBbIX Pe3yJbTATOB 00y4eHUs
5.1. Cucrema oLeHUBAHUA

®opma KOHTPOJIsI

Makc. KOJIH4ecTBO 0aJ1J10B

3a ogny |Bcero
padorty
Texymuit KOHTPOJIb:
- ONpoOC HA NPAKMUYECKOM 3aHAMUU 5 6annos |30 bannos
- KOHmMpOIbHAsL paboma (pepepam) 10 10 6annos
- pabouasa mempads cmyoenma (memvl |5 6annos |20 6annos
1-3),
/15 cmyOenmog 3a04H020 omoeneHus 1-
4
IIpomerxyTo4Has aTTecTanys 40 6annos
(umoeosas KonmponvHas paboma)
Hroro 3a cemecTp (Qucyuniuny) 100 6annos

3auém/3auém ¢ OYeHKOU/IK3aMeH

[Tonmy4eHHbIH COBOKYNHBIN pe3yabTaT KOHBEPTHPYETCS B TPAIUIIMOHHYIO KAy OLICHOK U B
mKary oreHok EBporefickoii cucteMsl mepeHoca u HakoruieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM C TaOIHIICH:

100-0annbHas mkana | TpaauiuoHHas mkaia [kama ECTS
95 - 100 A

33_04 OTJINYHO B

68 — 82 XOpPOIIO 3a4TEHO C

56 — 67 D

50-55 YIIOBIETBOPUTEILHO E

20 -49 FX

0-19 HEY/IOBJIETBOPUTEIILHO HE 3aYTE€HO F




5.2.KpI/ITepI/II/I BBICTABJICHUA OLUCHKU 110 JUCIHUIIIIMHE

banabl
/
HIkana
ECTS

Onenka mo
JUCIMIIINHE

Kpurtepun oneHku pe3yJbTaToB 00y4eHHs 110
JUCHHUIIMHE

100-83/
AB

«OTJIHYHO»/
«3a4TeHO (OTIIMYHO)»/
«32UTEHO»

BericTaBisercst 00y4aronieMycs, €CiIi OH TIIyOOKO U MIPOYHO
YCBOWJI TEOPETUIECKUNA U TPAKTUIECKHA MaTepUal, MOXKET
MPOJIEMOHCTPUPOBATH ITO HA 3aHATHUSIX U B XOJI&
MIPOMEKYTOUYHON aTTECTAIHH.

OO0y4aromuics NCUEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
n3IaraeT yaeOHBII MaTepHai, yMeeT yBI3bIBaTh TEOPHIO C
MPAKTHKOW, CIIPABISIETCS C PEIICHAEM 3aJad
npodeccnoHanbHON HAPABICHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, IPABHIIBHO 0OOCHOBBIBACT IPUHATHIEC PEILICHUS.
CB00O/IHO OpUEHTHPYETCS B Y4eOHOH U MPodheCcCHOHANTBHON
JUTEpaType.

OleHKa 10 AUCIMIUIMHE BBICTABIISIOTCS 00yJaronieMycs ¢
Y4IE€TOM pe3yabTaTOB TEKYIIEH U TPOMEKYTOTHOM
aTTeCTallHH.

KomneTeniuu, 3akpernyi€HHble 3a JUCIUIUITMHOM,
c(hopMHPOBaHBI HA YPOBHE — «BBICOKHII».

82-68/

«XOpOILO»/
«3a4TEHO (XOpOIII0)»/
«3a4YTCHO»

BricTaBnsercs o0y4aronieMycs, €ciid OH 3HaeT
TEOPETUIECKHUI U MPAKTUIECKUN MaTepHall, TPaMOTHO H 110
CYLIECTBY U3/1araeT €ro Ha 3aHATUAX U B X0J1e
IIPOMEKYTOYHOM aTTeCTally, He JOIMYCKasl CyIECTBEHHbIX
HETOYHOCTEH.

OO0yuaromuiicst IpaBUILHO IPUMEHSET TEOPETHYECKHE
TOJIOKEHUS TIPU PEIIEHUH TPAKTUUECKHUX 3a/1a4
npodeccnoHaIbHON HANPaBIEHHOCTH PA3HOTO YPOBHS
CJIO)KHOCTH, BJIajIeeT HEOOXOIUMBIMH JJIsl STOr'0 HaBBIKAMU U
npruéMaMu.

J10CcTaToOuyHO XOPOIIO OPUEHTUPYETCS B y4eOHOM 1
npodeccnoHanbHON IUTEpaType.

OneHka 10 IMCUMIUIMHE BBICTaBIISIOTCS 00ydarouieMycs ¢
Y4E€TOM pe3yJabTaTOB TEKYLIEH U IPOMEKYTOUHOM
aTTecTalluu.

Komnerennnu, 3akpennéHHble 3a TUCIUILINHOM,
c(hOpMHUPOBaHbl Ha YPOBHE — «XOPOMIUii».

67-50/
D.E

«yIIOBJIETBOPH-
TEIHHO»/
«324TEHO
(ymoBneTBOpH-
TEIBHO)»/
«32UTEHO»

BeicTaBnsercst o0yJaronieMycs, eciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETHYECKUI U NPAaKTHUECKUI MaTepuall,
JIOITCKAeT OT/JEJIbHBIE OIIUOKY IIPH €r0 M3JI0KEHUH Ha
3aHATHSX U B XOZ€ TPOMEKYTOUHOH aTTECTALHH.
OO0yyarommuiicst HCIBITEIBAET ONpeAeIEHHbIE 3aTPYIHEHUS B
MIPUMEHEHUH TEOPETHYECKHUX MOJIOKEHUH MPU pelleHUH
MIPAKTUYECKUX 33/1a4 PodecCHOHAIBHOI HapaBIeHHOCTH
CTaHJAPTHOT'O YPOBHS CIOXKHOCTH, BJIaJieeT HEOOX0IUMBIMHU
JUISL 9TOTO 0a30BBIMU HaBBIKAMH U IPUEMaMH.
JIeMOHCTpUpPYET AOCTATOYHBIH YPOBEHb 3HAHHS y4eOHOMH
JIUTEPATypPHI [0 AUCHHUIUIHHE.

OneHka 10 IMCUMIUIMHE BBICTaBIIIOTCS 00ydaronieMycs ¢
Y4E€TOM pe3yJabTaTOB TEKYIIEH U MPOMEKYTOTHOM




Banabl | Onenka no Kputepun ouenku pe3yibTaToB 00y4eHHUsI O

/ IUCHUILINHE JTUCHUILIHHE
Ixaxa
ECTS

aTTeCTallHH.

Komnerennnu, 3akpeniaéHnble 3a TUCIUITINHOM,
c¢(hOpMHPOBaHBI Ha YPOBHE — «JIOCTATOUHBII».

49-0/ «HEYIOBJIETBOPHUTENb | BrIcTaBisieTcss 00ydarolemMycsi, €Clid OH He 3HaeT Ha 0a30BOM
F.FX HO»/ YPOBHE TEOPETUIECKHH U MPAKTUIECKUIA MaTeprall,
HE 3a4TEHO JIOITyCKAeT rpyOble OMNOKY IIPU €ro U3JI0KEHUU Ha 3aHATHSIX

U B XOJI€ TPOMEXYTOUHOH aTTECTAIIH.

OO0y4aroniics UCTIBITHIBACT CEPhE3HBIC 3aTPYAHCHHS B
MIPUMEHEHUH TEOPETHUECKUX MOJI0KEHUH ITPU PEIIEHUH
MPAKTUYECKUX 33/1a4 MPOoQecCHOHAIBHOIN HAalpaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CJIOKHOCTH, HE BIIAJICET
HEOOXOIUMBIMH IJISl TOTO HaBBIKAMH M IIPHEMaMH.
JlemoHCTpHpYeT (parMeHTapHbIC 3HAHUS YIeOHOM
JIUTEPATYpPHI 110 JTUCLUILTHHE.

OueHka 10 IMCUMIUIMHE BBICTaBIIIOTCS 00ydaronieMycs ¢
Y4IETOM pe3yabTaTOB TEKYIIEH U MPOMEKYTOTHOM
aTTecTalluu.

Komnerennny Ha ypoBHE «I0CTaTOYHBII», 3aKPETIIEHHEIE 3a
JWICITUIUINHON, He ¢()OPMHUPOBAHEL.

5.3. OneHouHbIe cpeacTBa (MaTepUabl) Js TEKYIIEro KOHTPOJIS YCIIeBaeMOCTH,
MIPOMEKYTOUYHOM aTTECTAUKN 00YYAIOLIMXCSI MO AUCIUILIHHE (MOOYIH0)

Ilpumepnvie mecmol 0ns OAUY-KOHMPOALHOU PAOOMbL.
Bapuanm 1.
1. OGmieoTpacieBoe MporpaMMHOE 00eCTIEYeHHE apXHUBOB ATO —
A. efMHbIC TIPaBUIIa CO3aHMUsI HH(YOPMAIIMOHHBIX PECYPCOB PETHOHA;
b. equHbIe CTaHIAPTHI OMMCAHUS APXUBHBIX IOKYMEHTOB;
B.oGuiepoccuiickue KiaccupUKaTopbl JOKYMEHTHOH HHPOPMAIHH;
I nporpamMmbl MIM KOMIUIEKCHI HpOrpaMM, IpelHAa3HAuYCHHBIC [UI1  aBTOMAaTH3alUH
OIpEe/ICIICHHOW TEXHONOTMH B ONIPEACICHHON KaTerOpUHU apXUBHBIX YUPEKICHHH.

2. Jluarsuctrdeckoe odecrneyeHne HHPOPMaIIMOHHO-TIONCKOBOW CHCTEMBI 3TO —

A. KOMIUIEKC IPUKIIaHEIX IPOrPaMM;

b. cucrema ynpasienus 6a3aMu J1aHHbIX;

B. COBOKYIHOCTH HCKYCCTBEHHBIX HH()OPMALMOHHO-TIOMCKOBBIX SI3bIKOB U CPEJICTB MIOUCKA;

I'.  coBOKymHOCTBH NpOrpaMMHO-AMIIapaTHBIX CPEACTB BBOAA, OOpabOTKM M XpaHEHHS
UHPOPMAITHH.

3. OCHOBHBIM NPHUHIUIIOM HHPOPMATH3ALUN aPXHUBHOTO JeJIa SBJISAETCS IPUHIIMII :
A. co3panus pacripeieNIeHHbIX HHPOPMAIIMOHHBIX PECYPCOB;
b.MozepHU3aIMy MPUMEHIEMBIX TEXHOIOTHI M IPOrPaMMHOTO 00ECTICUeHNS;
B.BHeApeHNS NCKIIOYUTETBHO MEKAPXUBHBIX HH(OPMAIMOHHO-TIONCKOBBIX CHCTEM;
I'. mpeeMCTBEHHOCTH TPaJANUIOHHBIX 1 aBTOMATU3UPOBAHHBIX TEXHOJIOTUI MEXTY COOOMA.

4. BHenpeHue nHPOPMAIMOHHBIX TEXHOJOTHI B MaciITabax apXMBHOH OTpaciy pPeryJupyercs u
IUTAHUPYETCS COTJIACHO
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A. ®enepanbHOMY 3aKOHY 00 «ApXUBHOM Jieiie B PDx»;

B. apxuBHOMY 3aKOHOZIATENLCTBY CYOBEKTOB (henepanui;

B.«OcHOBHBIM MpaBHUIaM paObOThI ApXHMBOB OpPTaHU3AIHii»;
I'.«IIporpamme unpopmaruzanuu denepaabHOT0 apXUBHOIO areHTCTBA»;

5. OCHOBBI BHEJJpEHHs aBTOMAaTU3UPOBAHHOIO y4eTa U CIPaBOYHO-NOMCKOBHIX cpencTts (AUIIC) B
MYHHLUIIAIBHBIX apXUBAX 3aKPETICHBI

A. B 3akoHe «O0 apxuBHOM zejie B PD»;

B. apXxuBHOM 3aKOHOAATENILCTBE CYOBEKTOB (heliepalyy;

B. «OCHOBHBIMU IIpaBHJIaMH PA0OTHI apXUBOB OpraHU3ALUIl»;

I'. «[IpaBuaMy OpraHu3aliy XpaHEHHs, KOMIUICKTOBAHMS, YI€Ta U UCTIOIb30BAHUS JOKYMEHTOB
A® PO u npyrux apXuBHBIX JTOKYMEHTOB B TOCYIaPCTBEHHBIX M MYHHLIAIIAIBHBIX apXUBaX».

6. Enunas aBTOMaTH3MpPOBAaHHAS OTPAciieBasi CUCTEMa BHE/IPEHA B apXUBHOM JIeJie B 00JIaCTH
A. KOMIUIEKTOBaHHS apXHUBOB;

b. sxcnepTH3bl HEHHOCTH JOKYMEHTOB;

B. yuera noxymeHTOB;

I'. ucronbp30BaHUs JOKYMEHTOB.

7. Benpenue o011eoTpacieBbIX IPOrpaMM B apXUBHOM JI€JIe CIIOCOOCTBYET

A. MOepHH3ALMH TEXHIIECKOro 00eCIIeUeHHUs apXUBOB;

b. noBsienuto 3¢ heKTHBHOCTH IIIAHUPOBAHUS pab0Yero BpEMEHH apXUBUCTA;

B. coznanuio yHHKaIbHBIX HH()OPMALMOHHO-TIONCKOBBIX PECYPCOB;

I'. uaTerpanuy n yauduxkanuu GopMaToB JaHHBIX M CO3JAHUIO MEKapXUBHBIX HH)OPMALIOHHBIX
CHUCTEM.

8. C nenbto co3aanus cTpaxoBoro (oHma u GoHIa MOJL30BaHUS B apXUBaX MPUMEHSETCS
A. MyTbTUMEINHHBIE TEXHOJIOTHH;

b. nHpopManmOHHO-TIOMCKOBBIE CHCTEMBI;

B. ceTeBBIE TEXHOIOTHU,

I'. TexHomorust ouudpoBaHusl.

9 . llenbro HHPOPMATH3ALUKE APXUBHOTO JIejIa SBIISCTCS:

A. ObGecrieueHre yAaIeHHOTO JIOCTYIIA MOJIb30BaTeleii K HHPOPMAIIMOHHBIM PECypcaM apXHUBOB;
B. IoBbIlIeHNE TOYHOCTH U ONIEPATHBHOCTH Y4eTa JJOKYMEHTOB;

B. Co3nmanue panuoHaibHOW CHCTEMbl KOMIUIEKTOBAHHUS, XpaHEHUS M IOMCKa HH(OpMaluu
ApxusHoro ¢ponaa PO ¢ momomiso HHGOPMAIMOHHBIX TEXHOJIOTHIA;

I'. Bee BeImenepe4rcieHHoe.

10. DneKTpoHHbBIE JOKYMEHTHI BKJIIOYEHBI B cCOCTaB ApXuBHOTrO oHna PD

A. Ha ocHoBanuu denepanbHoro 3akoHa «O0 amektpoHHOW 1udpoBoi noamucu» Ne 1-O3 or
10.01.2002

b. H a ocHoBanuu ¢enepanbaoro 3akona Poccuiickoii @enepanun «O0 apXuBHOM Jeine B
Poccuiickoit @eneparun» Ne 125-D3 ot 22.10. 2004.

B. Ha ocHoBanuu ¢enepanbaoro 3akoHa «O0 uH(popManuy, HHHOPMAIIMOHHBIX TEXHOJIOTHIX U
3anurte uHpopmaripm» Ne 149- @3 or 27.07.2006

I'. Ha ocHoBanuu eaepanbHoro 3akona «O0 00s3aTebHOM dK3EMILISIpe JOKyMEHTOB» Ne 77-D3
ot 29.12.1994

Bapuanm 2.

1. baza 1aHHBIX ¢ IPUBEICHHBIM HIDKE [IEPEYHEM I10JIEH B apXUBE UCHOIb3YeTCs IS
A. KoMmIieKToBaHHS.

b. Yuera 10oKyMeHTOB.
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B. Iloncka 1OKyMEHTOB U JOKyMEHTHOU MH(pOopManuu.
I'. KoHTposig ucnonHeHus 3ampocoB.

maxoice 6 apxuseax Tomenu u
Tobonvcka onsl
Kamanoeusayuu ¢ornoos
LUCNONIKOMOB 20PCOBEMO8)
MHGOPMHUPOBAHUE T'PAXKIAH O
CO3/IaHHBIX HUMH
MH(OPMAIIMOHHBIX pecypcax

cosema 1.0. 1980-91 22.»

Teoepagpus;
Ompacnov;
Haszseanue
omHoweHuU
00KyMeHnm;
Dono Ne;
Jeno Ne;
Onuco No;
Jlucm Ne.

Upxue Haszeanue bJ{ ons.
I'A Tsepckoii obracmu «Pewenua u pacnopsaxcenus)  Pane yupescoenus
(npumensemcs Kanununckoeo  eopoockoeo|  Buo dokymenma;

Ne ooxymenma;
Hauanvnas oama;
Koneunas oama;
Cooeporcanue;

yupestcoeHus, 6

Komopoco

npuHAm

1. K MexxapXuBHBIM 0a3aM JIaHHBIX OTHOCSITCS:
A. DIEeKTpOHHBII KaTanor «ApXHUTEKTypa M TrpanoctporenbctBo Mockebl, Cank-IletepOypra u
npuropooB» Ha caiitre PI’A HT/I;
b. ba3a nannbix «OnbITHO-KOHCTpYKTOpCKast qokyMmeHTanust B P A HT I»;

B. CD-ROM

I'. DnexropuusIil myTeBoauTens mo PI'A HT/I.

3.K MEXKapXUBHBIM 06azam JaHHBIM OTHOCATCS

A. AHHOTHPOBaHHBIHN PEECT;
b. Onuck dbonma

Cubupckoro-reHepan

p onuceit PA BM®;

ryoepHaropa B

“FO.A. I'arapun» u ero cereBas Bepcus Ha caiite PI’A HTI;

I'A  Owmckoii

B. IIporpamma «Yuet apxuBHOro GoHma» B ['ocapxuse BopoHexckoit obactu;,
I'. Peectp yHHKaJIBHBIX JOKYMEHTOB ApXUBHOrO (hoHIa PO.

4. NaTerpupoBaHHbIie 6a3bl

JJAHHBIX OTJINYAKTCA:

A. HaNMYKEM ONMCaHUN TOKYMEHTOB Pa3HbIX (POH/IOB;
B. HanmuMeM onycaHui JOKyMEHTOB pa3HbIX AIIOX;

B. HanmumeM pa3HbIX ypoBHEH onucaHus (HOHA, OIKCH, 1SN0 U JIp).
I'. Hannumem omnmcaHuil TOKyMEHTOB Pa3HBIX apXHB

5.YVuerHble 0a3bl JaHHBIX IpE€AHa3HAYCHBI OJIA

A. OCYIICCTBJICHUS CTAaTUCT

NYCCKHX OHepaHHﬁ.

B. opranuzanuu sKCriepTU3bl HEHHOCTH;
B. ompenenenust CpOKOB XpaHEHHs TOKYMEHTOB;
I'. moucka JOKyMEHTHOW HH(OpMAIHH;

6. K AIMUHHUCTPATUBHO-YIIPABJICHYICCKUM 6azam JaHbIX OTHOCATCA:

A. B/l o y4eTy JOKyMEHTO

B B apXHUBE;

b. B/] no y4ety ncronb30BaHus TOKyMEHTOB B apXUBE;
B. BJI «Karanor pemenuil ropucroikoMa» B TopoAckoM apxuse;d
I'. B/] o BeAeHNUIO IIIaHOBO-OTYETHOM TOKYMEHTAIUM B apXUBaxX

7. K nH)OpMALIIOHHO-TIONCKOBBIM 0a3aM JaHHBIX OTHOCSTCS

A. BJ] 1o y4eTy 1OKyMeHTO
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b. B/l no y4eTy UCIonp30BaHUs JOKYMEHTOB B apXUBE;
B. BJ] «Karanor pemeHuii ropuconkoMa» B FOPOJCKOM apXUBE;
I'. B/] o BeaeHMUIO IIIAaHOBO-OTYETHON JOKYMEHTAIIMH B apXUBaxX

8. baza naHHBIX €O CIIEAYIOIUMHU HOJISAMH SBISIETCS:
A. YuetHoit

b. UnTerpupoBanHoii.

B. AAMHHHCTPAaTUBHO-YTIPABICHYECKOMN.

I'. TlonHOTEKCTOBOM.

Upxue \Haszeanue bazvillons
Oannwix
{AO/IM «Obwecmeenno- 1. Haumenosanue opeanuzayuu;
nonumuueckue napmuy) 2. Hanpaenenue OesimenbHocmu napmuu;
U OBUIICEHUS» 3. Buo doxymenma;
4. 3aconosok doxymenma
5. Jlama doxymenma;
6. Ilonnoma mexcma;
7. Cnocob socnpouseederusi;
8. Ioonunnocmo;
9. Bpems nocmynienus 8 apxue;
10. ITouckoswvie dannvle;
11. Texcmul ycmasos u npoepamm napmuil.

9. baza maHHBIX CO CIEIYIOIMH TOISIMH SIBIISIETCS:
A. YderHoi

b.ITouckoBoii.

B. AAMUHHCTPAaTUBHO-YNIPaBICHYECKON.

I". IToIHOTEKCTOBOM.

Upxus \Ha3zsanue BJ{ Ilons

IXUJIK (PI'BA) \B/] no eoennonnenuvim 1. @amunus
epasxcoanam Iepmanuu,|2. Hus
UTnonuu. Ascmpuu,|3. HUmsa omya;
Umanuu, 4. Jama poscoenus
Vlokcembypea, 5. Mecmo pootcoenus;
\Benepuu, Tonvwu|6. Mecmo srcumenvcmea;
nepuoda emopoul|7. Bepoucnoseda-nue;
wmupoesoti  eouinsl  (no|8. Cemetinoe nonodicenue;
donoy I'VIIBU). 9. Ilpogeccus;

10. Bounckoe 36anue;

11. Bounckas wacms,

12. Mecmo niaenenusi;

13. Mecmo coodeporcanus (nazepsw);
14. Mecmo 3axopouenusl.

10. baza naHHBIX CO CIEIYIOIIMMH MOJISIMU SIBJISETCS:
A. DIEeKTPOHHON OMHCHIO

b. DnexTpoHHBIM KaTamoroM.

B. DneKkTpoHHBIM yKazaTeleM.

I". DNeKTPOHHBIM IYTEBOJUTEIIEM.

Apxue \Haszeanue basvl dannvix  |[lons

Omuemul

"ocyoapcms|BJl «Mempuueckue xnueu»|l.Yeso. [ lepeuenv

MemMpUHeCKUX|
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eHHbIl -c 1720 no 1916 2. 2.Hacenennwuii nynkm. KHUS no Ooame,
apxue 3.L{epro6b, npuxoo, cooop. MecmonnoxHcenuro  npuxood,
Ceeponosck 4.I'00 3anucu. yepkau.
oti obnacmu 5.Ne ghonoa.
(I'ACO) 6.Ne onucu.

7.Ne oena

8. Ne qucma.

Ilpumepnuvie onpocwl 0na KOJINOKEUYMA
1) Kak u3MeHMIHMCh OCHOBHBIE LI€JIM M HampaBieHHs HHGOpMATU3alMM apXUBHOTO Jejla Ha
COBpEMEHHOM dTane 1o cpaBHeHHIO ¢ 1990-mMu rogamm (Ha OCHOBE OTPACIIEBBIX MPOrpaMM M
IUIaHOB)?
2) B yeM mpeumymiecTBa OOLICOTPACIEBO MPOrPAMMHOTO OOECIICYCHUS] W KaKue pe3yJIbTaThl
JIOCTUTHYTHI B €r0 pa3paboTKe U BHEJPEHUN B apXUBHBIX yupexaeHusx Poccun?
3) PackpoiiTe Ha mpuMepax OCHOBHBIE IPUHIMITEI HHPOPMATH3ALUK apXUBHOTO aejia B POD.
4)Korma MammMHOYMTAaEMble JOKYMEHTH ObUIM  OQUIMAIBPHO BKIIOYEHBI B  COCTaB
roCyapCTBEHHOT O apPXHBHOTO ¢donna
ctpanbsl? Kakue mpoOsieMbl apXMBOBEIEHHS MAIIMHOYMTAEMBIX JOKYMEHTOB OOCYKIAIUCh
yaenbmu B 1960-80-e roapr?

5)/1aiite oIpezieeHue JIOKyMEHTa Ha MalluHHOM HOCHUTEIIE. Ka-
KH€ CIIOPHI BEAYTCS YU€HbIE BOKPYT 9TOTO ONpEAETICHHS !
6)B yeMm crieruduka MaIIMHOYUTAEMbIX JIOKyMEHTOB Kak 00BeK-

TOB apXUBHOTO XPaHEHHUs?

7)Kakue CymecTBYIOT KOHIENIUHM IOCTOSHHOI'O XPaHEHHs MalIMHOYMTAaeMbIX JOKYMEHTOB B
3apy0OekHOM apxuBoBeneHHH? KakoBBI COCTaB JOKYMEHTOB M (DYHKIIMH apXHUBOB HJICKTPOHHBIX
JIOKYMEHTOB 32 pyOe:KOoM (TIPUBEAUTE MPUMEPHI TAKUX XPAaHHIIHI)?

8)KakoBbl criermduyeckue (TEXHOIOTHYECKUE) KPUTEPUH SKCIEPTH3bI IIEHHOCTH AJICKTPOHHBIX
JIOKYMEHTOB?

Temamuka umozo6vix NUCbMEHHBIX PAdOm

1. Tematnueckue AUTIC B apxuBaOoM nene B 1970-80-e rombr.

2. Tematuueckue AUTIC B apxuaOM nene B 1990-e — 2000-e rozsl.

3. Co3nanue TUMOBOro (0OILIEOTpPACcIeBOro) MpOrpaMMHOro odecrieyeHus: B apxuBax B 1990-e-
2000 rogsr.

4. IlenTpanu3oBaHHas CUCTEMa aBTOMAaTU3UPOBAHHOIO y4eTa JOKYMEHTOB ApxuBHoro ¢onna PO.

5. TIpaBoBoe peryaupoBaHue HHPoOpMaTH3aLuK apxuBHOTO Aena B 1990-¢ — 2010-e roasr.

6. OcHOBHBIE HaNPaBJICHUs U UTOTH HHPOpMaTH3aLuK apxuBHOro aena B 1990-e — 2000-e roasl.

7. OCHOBHBIE HAIIPABIICHUS Pa3BUTHSI MHTEPHET-TeXHOJOTHI B apxuBHOM jaeine 1990-2000-x 1r. u
nHGOPMaIIOHHBIE PECYPChl apXUBHBIX YUpexkaeHHi B IHTepHeTe.

8. ApXUBBI MAIIMHOYUTAEMBIX JAHHBIX MHpA: HCTOPHS, COCTaB, CHEUU(HKA XPaHAIUXCS
JIOKYMEHTOB.

9. IlepcrieKTHBHBIE HAIIPABJICHUS Pa3BUTH MHGOPMATH3AIMM apXUBHOTO Jiefla HA COBPEMEHHOM
JTare.

(CMm. Takke METOJJMUECKHE PEKOMEH/IAIIMH TI0 TIOATOTOBKE ITUCHMEHHBIX padoT).
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6. Y4eOHO-MeToquYecKoe H l/lH(l)OpMaIIPIOHl-lOe obecneyeHne M CUUTTHHBI

6.1. CnucOK HCTOYHHKOB M JIUTePaTypbl
Hcrounnku
OcHoBHbIE

@enepanbHbIil 3ak0H 0T 22 okTa0ps 2004 r. Ne 125-®3 "OO6 apxuBHOM [ene B
Poccuiickoit ®eneparuu” B pen. 11.02.2013 r./Cobpanue 3akoHOmaTenbcTBa Poccuiickoi
Oeneparun. 2004. Ne 43. Cr. 4169. T'nasa 6. Cr. 5.

ITocranosnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 15 urons 2009r. Ne 477
«O0 yTBEpXKICHWU MPaBUI ACIONPOM3BOACTBA B (helepanbHBIX OpraHax HCIOJHUTEIbHON
Biactu» //CobOpanue 3akoHonatenscTBa Poccuiickoit deneparmu. 2009. No25. Ct.3060.

Iocranosnenue [IpaBurenscta Poccuiickoit deneparym ot 7 centsiops 2011 . Ne 751
«O BHeceHnH U3MeHeHuit B [IpaBuia nemonpor3BoaCTBa B (peepaibHBIX OpraHax
UCTIOJIHUTENLHOH BiiacTH»// CoOpaHue 3akoHoaatenbeTBa Poccuiickoit @enepanun, 12.09.2011,
Ne 37, ¢1.5263.

IIpukaz Munkomcssazu Poccuu ot 02.09.2011 Ne 221 «O6 yrBepxkneHuu TpeOoBaHUM K
WHPOPMALIMOHHBIM CHCTEMaM DJJIEKTPOHHOTO JOKYMEHTO000pOoTa (efepalibHbIX OpPraHOB
UCTIOTHUTENIbHOW BIACTH, YYMTBHIBAIOIIMX B TOM 4YHCIE€ HEOOXOAMMOCTH 00paboOTKH
IIOCPEJCTBOM ~ JAHHBIX CHCTEM CIyXeOHOH WHQOpMAIMM OrPaHMYEHHOIO  JOCTYIIa»
//Poccuiickas razera. N 261. 21.11.2011

T'OCT 52292-2004. VmupasneHue oOpraHuzanue. DIJIEKTPOHHBIH  perJaMeHT
aJIMAHUCTPATUBHOW U CITy>KeOHOM nesitenbHocTH. OcHoBHBIE nonokeHus. C 1 uronst 2005 r. M.,
2005.

TOCT P HCO 15489-1-2007 «CUBU]J. VYmupaenenue poxkymeHtamu. OOmiue
TpeboBanus». M.: Cranmaprundopm, 2007

T'OCT P 54471-2011/ISO/TR 15801:2009 «CHcTeMBI 3IEKTPOHHOTO JOKYMEHTO000POTA.
VYupasnenne nokymenrtanmeidi. Mudopmamus, coxpaHsemas B JJIEKTPOHHOM  BHUJE.
Pexomenmanuy mo o0ecrevyeHnI0 AOCTOBEPHOCTH U HAIECKHOCTH», YTBEPKACHHBIH IPHKA30M
®denepanbHOro areHTCTBa M0 TEXHUYECKOMY perynupoBanuio U merposioruu oT 18.10.2011 Ne
466-cr.

TOCT P 54989-2012/ISO/TR  18492:2005 «OOecmnieuyeHre  AONTOBPEMEHHOU
COXPAaHHOCTHU 3JIEKTPOHHBIX TOKYMEHTOB», yTBeP)KICHHBII nprka3zoM deaepaabHOro areHTCTBa
110 TEXHUYECKOMY PEeryaHpOBaHUI0 U MeTposoruu ot 17.09.2012 Ne 325-cr.

AHanu3 NPOrpaMMHBIX TNPOAYKTOB, IpEIHA3HAYCHHBIX U1 HHGOpPMaTH3aLUH
BHYTPHAPXUBHOM IEATENFHOCTH FOCYAAPCTBEHHBIX M MYHUIMIIAIBHBIX apXUBOB: aHAJIUT. 0030p
B 2-x T. T. .1: Ananu3...; T. 2: CpaBHUTENbHBII aHaU3... TaONUIBl CPAaBHUTEIBHOTO aHAIN3a /
pyk. mpoekTa, orB. ucnosnH. FO.}O. FOmamesa; orB. ucnonn. H.A. Tkadenko; ucrnons. M.B.
Tapacosa, M.JI. Haropnas, [1.J1. Konosanos; BHUUJIAL.— M., 2015.— T.1: 157 ¢.; T. 2: 97 c. -
Hen. B OHHTU mno nokymeHToBeneHuo u apxuBHomy neny 02.03.2016, Ne 269
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-
archive.pdf

Enunelii mopsaok 3anonHeHus nosiei ExuHol aBTOMaTH3MpOBaHHOW WH(GOPMAIMOHHON
CHCTEMBI, COCTOSIIIEH M3 MPOrPaMMHBIX KOMIIIEKCOB «ApXUBHBIH (oHA», «DOHIOBHIH
Karanor», «LlenTpanpHblii poHmoBhI Katanor»/O00 «Anant». M., 2014.//Omy6nmukoBaHO Ha
caiire denepanbHOl apXuBHOM Cityk0bI http://archives.ru/documents/methodics.shtml

Konnenuus napopmaruzaiuu apxuBHoro aena // Becthuk apxuBucta.1996. N 1. C. 60-
82. http://portal.rusarchives.ru/informatization/conseption.shtml

Iporpamma  wHopmatmzaumu  DemepanbHOro  apxXUBHOTO  areHTCTBA |
MO/IBeIOMCTBEHHBIX eMy yupexkaeHuil Ha 2011-2020 rr. (YBepxkaena IIpukasom Pocapxusa Ne



104 or 2 pexabps 2011 r.) //OnybmuxoBaHo Ha caiite «ApxuBbl Poccum», pasgen
«MHpopmaTuzanms». www.rusarchives.ru/informatization/conseption.shtml.

IIporpamma wuHpoOpMaTh3ammu  apxuBHoro nena Poccum (1997-2000) // BectHux
apxuBucra. 1996. N 6. C. 55-65. http://portal.rusarchives.ru/informatization/programm.shtml

IIpaBuna opraHu3anuy XpaHEHHs KOMIUIEKTOBAHUS, ydeTa M HUCIIOJIb30BaHMs
okyMeHTOB AD P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJAapPCTBEHHBIX M MYHHIIHIIATBHBIX
apxuBax, My3esx, Ombnmorekax, opranmsamuax PAH. M., 2007. IIm. 2.9.-2.11, 3.1, 3.6, 5.6,
5.8,5.12,5.13,.5. 16, 5.17.

Jlono/IHUTe/IbHbIE

PJ1 50-524-84 «Ilopsinok XpaHEeHUs! JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIAX». M, 1985.

TOCT 6.10.4-84. «YHupuuupoBaHHbIE CHCTEMbl JOKyMeHTauuu. [IpunaHue
IOPUAMYECKON CHJIbI JOKYMEHTaM Ha MAalIMHHOM HOCHTEJIE M MaIlWHOTPaMMe, CO3aBaeMbIM
CpEeICTBaMU BbIUMCIUTENBHON TeXHUKU». M,, 1985.

T'OCT 28388-89. «Cucrembl 00paborkn wuH(opManuu. J[OKyMEHTHI Ha MAarHUTHBIX
HOCHUTEJISIX AaHHbIX. [10psSI0K BEIIOMHEHUS U 00palleHus»;

ApXUBOBEJUECKHE M  JOKYMEHTOBEAYeCKHe (YHKIHMOHAJIbHbIE TpeOOBaHHS K
MH()OPMAIMOHHEIM CHCTEMaM, 00ECIICUHBAIOIIIM 3JICKTPOHHBIH JOKYMEHTOO0OPOT B IIpomecce
BHYTPCHHEH NesITEIbHOCTH (ellepalbHbIX OpPraHOB HCIOMHHUTEIbHOH Biactu. Otuer mo HUP.
M.:BHUWJAL, 2013. /IOy 6MKOBaHO Ha caiite «ApXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml .

Metonuueckye peKOMEHJaluy 110 3JIEKTPOHHOMY KONUPOBAHUIO apXUBHBIX JOKYMEHTOB
W yIOpaBJCHUIO MONy4eHHbIM WH(QopManroHHeiM MaccuBoMm/ HO.FOmamea. Pocapxus,
BHUUNOAL, 2012. http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

PexoMeHIanuy No KOMIIJIEKTOBAHHIO, y4€Ty M OpraHU3alMd XPAHEHMs 3JIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apxuBax opranuzaumii. M.: BHUUJAJ, 2013//OnyonukoBaHo Ha
caiite «ApxuBsl Poccum». http://www.rusarchives.ru/methodics/index.shtml

PexoMeHIanuy No KOMIIJIEKTOBAaHHIO, y4€Ty M OpraHU3alMd XPAHEHMs 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TIOCYAapCTBEHHBIX U MyHMUUNaNbHbIX apxuBax M.: BHUUJAL,
2013//OnybarkoBaHo Ha caiite «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml .

CocTaBiieHne apxXHBHBIX OIHCEH B JIICKTPOHHOH QopMe W HX HHTerpamus B
MHGOPMALMOHHYI0O HH(PACTPYKTYypy TOCYJapCTBEHHBIX M MYHHMLUNANIbHBIX apXuBOB. M.:
BHUUNIA, 2013//Ony0arkoBaHo Ha caiite «ApXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml

CpaBHHTENbHBIH aHamM3 (GopMaToB (AiJIOB SNIEKTPOHHBIX JOKYMEHTOB MOCTOSHHOTO

(monroBpemeHHoro) xpanenus». Oryer onm HUP. M.:.PTTV, 2013 //Ony6nukoBaHo Ha caite
«ApxuBsl Poccumn». http://www.rusarchives.ru/methodics/index.shtml .
Anamuruueckuil 0030p «M3yueHue omblTa IPENCTaBIEHHUS CHCTEMbl HAY4HO-CIIPABOYHOIO
amnmapata TOCYJapCTBEHHBIX M MYHMIMIIAJbHBIX apxuBoB Poccuiickoit ®denepanum B ceTH
Wurtepuer». M: BHUUJAJ, 2014. //Ony6nukoBaHo Ha caiite ®DenepanbHOr0 apXHBHOTO
areHTcTBa http://archives.ru/documents/methodics.shtml

V3ydyeHwe THIDIOTHM ¥ 3BONIONMH HCTOpHYecHX (OpM  apXWBHOH  y4eTHOH
JIOKyMEHTALlMU U BO3MOXXHOCTH UX IPEJACTaBICHUS B neKTpoHoi cpene. M: BHUMJIA, 2014.
//Ony0nrKoBaHO Ha caiite ®denepanbHOTO apPXHUBHOTO areHTCTBa
http://archives.ru/documents/methodics.shtml

OyHKUMOHANBHbIE TPEOOBaHMS K MH()OPMALMOHHBIM CHCTEMaM apXHBOB JJIEKTPOHHBIX
JIOKyMeHTOB opranuzauuii. M:Pocapxus, BHUNIA. 2014 //OnyOnukoBaHO Ha caiite
DenepanbHOro apxuBHoOro areHrcTsa http://archives.ru/documents/methodics.shtml

Jlutepatypa
OcHoBHast
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Adanacwepa JLII. 5 uny Ha 3aHATHS 0 ABTOMAaTH3HPOBAHHBIM apXUBHBIM TEXHOJIOTHSIM.
Yu4e6Ho-MeToquuecknit moaynbs. M.: PITY, 2005.

Omna xe. OnextponHsii HCA apxuBoB: HOBBIM 3Tanm B pa3BuTuu // JlenonpousBoACTBO.
2013. Ne 1. C. 85-97; https://www.top-personal.ru/officeworkissue.html?266 Ne 2.
https://www.top-personal.ru/officeworkissue.html?290

Kucenes N.H. ApxuBHble nHQOpMAIIMOHHBIC TEXHOJIOTHU Ha COBpeMeHHOM dtarne / V.H.
Kucenes // OreuectBennsle apxuBbl. — 2008. — No 4. — C. 24-31. ba3a nansbix East View.

Tuxonos B.W. IlpuMmeHeHue TpaJULMOHHBIX METOJOB B OKCIEPTU3E LEHHOCTU
3JeKTPOHHBIX TokyMeHTOB / B.. Tuxonos // OteuectBennsie apxuBsl. — 2009. — Ne 3. — C.
37-47. ba3za nanubix East View.

OH »xe. 3a1a4u apXUBHOI'O XPAHEHUS JIEKTPOHHBIX JOKYMEHTOB: u3 omnbita LIAJIOHM /
B.U. Tuxonos // OrevyectBeHnbie apxuBbl. — 2010. — Ne 3. — C. 51-60. ba3a nannsix East
View.

JlonmosiHuTEIbHAS

Anuckuna E.B. HMHpopManyoHHbIE TEXHOJIOTHM — OOECIEUEHHI0 COXPaHHOCTH
nokymeHToB TAP®// OteuectBennbie apxuBbl. 2013. No 1. C. 37-39. baza nanubix East View.

Antonenko B.B. KommiekToBaHWe apXHMBHBIX Yy4pexIeHHH AdnTtaiickoro kpas ¢oTo-
JIOKYMEHTaMU B 3J1eKTpoHHON Popme // OteuectBeHHbIe apxuBbl. — 2009. — Ne 6. — C. 46-48.
baza nannsix East View.

lankuna E.B. CoBpeMeHHbIe HH)OPMALIMOHHBIE TEXHOJIOTHH JIJISI ONTHMH3AUH PaOOThI
KOHTPOJIBHO-KIMMaTU4YeCKOH ciyxObl T'ocapxuBa Tynbckoir obmactu // OTedecTBEHHbIE
apxuBbl. —2013. — Ne 5. — C. 26-29. Ba3a nanubix East View.

TopseBa T.M, «OmnwiTr BHeapenuss uudpoBbix uHHOBanuMd B PIAJIM... oTkphiBaeT

GoJibIlINE UHTETPALMOHHBIE EPCIEKTUBEI...». // OTeuecTBeHHble apxuBbl. — 2013. — Ne 3. —
C. 46-48. ba3a nannsix East View.
TI'yzano E.JI. «Co3manue enuHOro HH(MOPMAIMOHHOTO pecypca — MPUOPUTETHOE

HampaBlieHHe». (O BHEOPeHNH WH()OPMAIMOHHBIX TEXHOJIOTUH B ApXHUBHBIX YUPEKICHUSIX
Spocnasckoit obmactn// OtedecTBenHble apxuBEL. — 2009. — Ne 6. — C. 46—48. baza maHHBIX
East View.

Hpoxo C.B. Pexomenmanmu MCA mo pabote C 31€KTPOHHBIMH JOKYMEHTaMH ISt

apxuBUCTOB opraHusaiuil // OrteuectBeHHble apxuBbl. — 2010. — Ne 3. — C. 65-73. ba3a
nanHbIX East View.
«3amada CErofHAIIHEr0 MOHS — KOMIIBIOTEPHU3AlUMsl BCEX IPUBBIYHBIX apXUBHBIX

npoueccos». Mutepsbio C.B. Muponenko u O.H. Konsuiosoil k 90-neruto I'ocynapcTBeHHOro
apxuBa Poccuiickoii ®enepanuu // OteyectBeHHble apxusbl. — 2013. Ne 2. baza nannbix East
View.

Muponenko C.B. "[laMaTb: cTapblie 3a/ladyll HOBBIE TEXHOJIOTUU": UHTEPBBIO AUPEKTOPA
T'AP® //3nanue-cuna. 2015. Ne 8. M., 2015;

Kuuurnna C.C.  ABTomMaTu3upoBaHHas  MH(QOPMAIMOHHO-TIOMCKOBAs  CHUCTEMa
CBepsI0BCKOi 0051aCTH 10 apXUBHBIM JokyMeHTaM // OredecTBeHHbIe apXuBbl.— 2016.— No 6.—
C. 40-42. ba3a nanneix East View.

Kypuep A.E. HWnadopmanmonnas cucrema ydera ApxuBHoro ¢onma P®: momxoxmsr k
peanuzanun// BectHuk apxusucra. — 2014. — Ne 3. — C. 37-43. Ony0JIMKOBaHO YaCTHYHO:
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-
podhody-k-realizacii.html

JleBuenko JI.JI. OGecnieueHrne COXpaHHOCTH 3JICKTPOHHBIX JIOKYMEHTOB B HAITHOHAIEHOM
apxupe CIIA // Becrauk apxuBucra. — 2013. — Ne 4 — C. 212-223.
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-
nacionalnom-arhive-soedinennyh-shtatov-ameriki.html
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Jleonos A.B., barypun FO.M. 3D- HOKYMEHT — HOBBIM THI Hay4HO-TEXHHYECKOMH
nokymenrtaiuu// Tam xe. C. 192-205. http://www.vestarchive.ru/2013-2/2608-3d-dokyment-
novyi-tip-naychno-tehnicheskoi-dokymentacii.html

Kynpura JLP. Ilpumenenne wH(oOpMannoHHBIX TexHonmoruid B Hapo-®PommHCcKOM
paiionHOM apxuse // OteuecTBeHHbIe apxuBbl. — 2007. — Ne 5. — C. 85-88. baza nannsix East
View.

Hazaposa M.B. DJIAP roToB BbINOIHATH caMble cioxxHble 3anauu / M.B. Hazaposa //
OteuectBenHble apxuBbl. — 2008. — Ne 4. — C. 138. ba3a nannsix East View.

Csio Llroxysit. YmpaBineHue >J€KTPOHHBIMU JoKymMeHTamMu B Kwutae: coctosHue u
nepcnekTuBbl // OredectBeHHble apxuBbl. — 2010. — Ne 6. — C. 59-64. Ba3a nannbix East
View.

Tepexuna T.A. baza nanubix «I'eHeanorus» B ctopuyeckom apxuse Omckoii obnactu //
OteuectBeHHbIe apxuBbl. — 2010. — Ne 6. — C. 124-125. ba3a nannbix East View.

Viuesaunkuit Kb, Enwnas  apxuBHO-MH(GOpMAaIOHHAas cpefa B KOHTEKCTE
nHpopmarn3anun obmectsa / OtedectBeHHBIe apxuBel. — 2009. — Ne 3. — C. 31-37. baza
naHHbIX East View..

®ponosa E.B. Dnekrponnslii apxuB TromeHckol obnactu // OTe4ecTBEHHbIC apXUBBI. —
2009. — Ne 6. — C. 43-46. ba3a nannsix East View.

[apanosa W.JI. M3 onbita PTAHT/] no pecraBpanuu HW300pa3HTENbHBIX apXHBHBIX
matepuanoB // Becrnuk apxmBucrta. — 2010 — N 4. — C. 55-63.
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-
materialov-iz-opyta-rgantd.html

FOmamesa 10.10. Mudopmaruzanus apxuHoro nena B Poccuiickoit @enepanun (1991-
2015 rr.). Hayunble uccnenoBaHus B OOJIACTH TMPUMEHEHUS WH(POPMAIMOHHBIX TEXHOJIOTHIA:
MoOHOrpadusi: PEeKOMEHIOBAaHO K IeyaTH pemreHmeM YueHoro cosera BHUUAJL / FO.IO.
IOmamesa. M.; bepnun: Hupekr-Meaua, 2016. 355 c.
http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf

IOmamreBa 10.10. LleHTpanbHEBIA (DOHIOBBIH KaTaNOr: HACONOTHS CHCTEMBI M aHAIN3
pe3yIbTaToB MepBoro roxa ¢pyHknuoHHpoBaHus // BectHuk apxusucra. — 2013. — Ne 2 — C.
175-191.  OnyG6nukoBaHo  vactuuHo:  http://www.vestarchive.ru/2013-2/2607-centralnyi-
fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html

6.2. IlepeueHb pecypcoB HHGOPMALMOHHO-TE1eKOMMYHUKAIIMOHHOI ceTH «AHTepHeT»,
He00XOAMMBIH 1151 0CBOEHMS IMCUMIIMHBI (MOIYJIs1)

Apxussl Poccuu. [ITopran @enepanbHoil apxuBHOH ci1y:KObI]; [DIEKTPOHHBLI pecypc] —
OnektpoH, aaH.— M., [2001].— Pexum noctyma: www.rusarchives.ru, cBOOOIHBIN. — 3ari. ¢
JKpaHa.

Bcepoccuiickuit HayqHO-MCCIEA0BATEIBCKUN HHCTUTYT JOKYMEHTOBEACHUS U apXUBHOT'O
nena (BHUMJAN) [Onexrponnsiii pecype] / BHUMJIAJL — Onexrpon. gan— M., [2001].—
Pexxum noctyna: www.vniidad.ru, cBoOOIHBINA. — 3ari. ¢ sKkpaHa.

EDOU.RU [Onexrponnsiii pecypc]: LleHTp KOMIETEHIIMM IO BOIpPOCaM JIOKyMEH-
TallUOHHOI'0 O0€CleueHUsl YIPaBJICHUS M apXUBHOIO Jela. — ODJIEeKTpoH. JaH. — [M.], cop.
2013. — Pexum pocryna: http://www.edou.ru/dou/. — 3aru. ¢ 3kpaHa.

Apxussl benapycu [DnekTpoHHbIll pecypc] — OnektpoH. aaH. — M., [2006-2013].—
Pexxum ngoctyna: http://archives.gov.by/. cBoGoHBINA. — 3ari1. ¢ 3KpaHa.

T'ocynapcrBennslil apxus Poccuiickoil ®eaepanuu [DneKTpoHHBIN pecypc]: DIEKTPoH.

nmaH. — [b.m., 2012]. — Pexum goctyna: http:// www.statearchive.ru/index.html. — 3aru. ¢
JKpaHa.

Poccuiickuil rocynapCTBEHHBI apXMB HayYHO-TEXHMUYECKOH MOKYMEHTALUU [DIeKT-
poHHBI pecypc]. — OmnektpoH. gaH. — [Bb.m.], cop. 2002-2013. — Pexum nocryna:

http://rgantd.ru/. — 3ar. ¢ ’3kpaHa.
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7. MarepuajibHO-TeXHHYeCKOe obecreyeHue JUCIUIIIMHBI (M00Y/14)

B npouecce u3ydeHus IUCLMIUIMHBI MCHOJIB3YIOTCS KOMIIBIOTEPHBIE KJIAacChl C BBIXOAOM B
Nurepner, 1K ¢ npoexTopoM i AEMOHCTpalUU MpPe3eHTALUN, dJIEKTPOHHBIE PECYpCHl pAna
TOCYJapCTBEHHBIX apXWBOB, OmOmmoreka PITY. [ mOATOTOBKM CTyAeHTaMH pedepaToB U
Mpe3eHTalii K HHUM PEKOMEHIYETCS HCHOJIb30BAaHHE CIHEHUAIBHOIO  IPOrpPaMMHOI0
obecrieueHusI.

IIporpammuoe obecnieuenue:

OdoucHebrit naker npunoxennit Microsoft; ABBYY FineRider;

CocraB nporpammHuoro odecnedenus (I10), coBpeMeHHBIX NPodeccCHOHANBHBIX 0a3
nanubIX (B/1) u unpopmannonno-cnpasounbie cucrem (MCC) (2017 r.)

1. ITepeuens 11O

Tabnuya 1
Nen Hanmenosanue 110 IIpousBonutens | Crocod pacrpocTpaHeHUs
/n (tuyensuonnoe unu
c600600HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JIMIICH3UOHHOE
2 Microsoft Office 2010 Microsoft JINIIEH3NOHHOE
3 Windows 7 Pro Microsoft JINIIEH3NOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIICH3UOHHOE
9 Microsoft Office 2013 Microsoft JIMIICH3MOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIUIICH3UOHHOE
2. Ilepeuens BJI u UCC
Tabnuya 2

Nen/nn HaumenoBanue
MexnayHaponHbie pedepaTuBHbIe HaykomeTpuueckue bJI, mocTymHbie B pamkax
HalMOHAJIbHOM noamnucku B 2017 r.
Web of Science
Scopus
[Ipodeccronanbhble MOTHOTEKCTOBBIE b/, JOCTYIHBIE B paMKax HAlIMOHAJILHON
noxnucku B 2017 r.
AKypnansl Oxford University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypnainsl Taylor and Francis
[IpodeccronanbHble MOTHOTEKCTOBBIC BJ]
JSTOR
W3nanust mo oONIeCTBEHHBIM M TYMAaHHTAPHBIM HayKaM
KoMmIbioTepHbI€ CIIpaBOYHbIE IPABOBBIC CUCTEMBI
Koncynprant Ilnroc,
T'apanT

CocTas nporpaMmmMHoro ogecnedenus (II0), coepeMeHHBIX NpodeccHoHATBHBIX 023
nanubix (B/1) u ungopmannonno-cnpaBounbie cucrem (MCC) (2018 r.)

1. lepeyens I1O
Tabnuya 1
| Nen | Haumenosanue 110 | IIpousBonurenp | Crioco6 pacupocTpaHeHus
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/n (muyensuonnoe unu
c60600HO
pacnpocmparsiemoe)
1 Adobe Master Collection CS4 Adobe JIMIIEH3NOHHOE
2 Microsoft Office 2010 Microsoft JIMIICH3UOHHOE
3 Windows 7 Pro Microsoft JIMIICH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JINIIEH3NOHHOE
9 Microsoft Office 2013 Microsoft JIMIICH3UOHHOE
11 | Kaspersky Endpoint Security Kaspersky JIUIICH3HOHHOE
2. Mepeuens Bl u UCC
Tabnuya 2

Nen/it HaumenoBanue

MesxnyHnapoaubie pedepatuBHble HaykoMeTprdeckue bJl, mocTymHbIe B paMKax
HalMOHAJIbHOM noanucku B 2018 r.

Web of Science

Scopus

[Ipodeccronanbhble MOTHOTEKCTOBBIC b/, JOCTYIHBIE B paMKax HAlIMOHAJILHON
noxmucku B 2018 .

XKypnaner Oxford University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnains! Taylor and Francis

[IpodeccuonanpHbie MOTHOTEKCTOBBIE BT
JSTOR
W3nanust mo oOLIecTBEHHBIM U TYMaHUTApHBIM HayKaM

KommnbroTepHble cripaBouHbIe IIPaBOBBIE CUCTEMBI
Koncynprant Ilmoc,
TapanT

CocraB nporpammHuoro odecnedenus (I10), coBpeMeHHBIX NPodeccHOHAIBHBIX 0a3
nanubIX (B/1) u unpopmannonno-cnpasounbie cucrem (MCC) (2019 r.)

1. llepeyens I1O

Tabnuya 1
Nen/ Haumenoanue I10 IpousBoauTens Cnoco0 pacrpocTpaHeHus
i (uyenzuonnoe unu c60600HO
pacnpocmpaH}zeMoe)
1 Adobe Master Collection CS4 Adobe JIMIICH3MOHHOE
2 Microsoft Office 2010 Microsoft JIAIEH3UOHHOE
3 Windows 7 Pro Microsoft JIMIICH3UOHHOE
7 Microsoft Share Point 2010 Microsoft JIMIIEH3NOHHOE
9 Microsoft Office 2013 Microsoft JIAIEH3NOHHOE
12 Windows 10 Pro Microsoft JIMIIEH3UOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMLICH3HOHHOE
2. Mepeuens Bl u UCC
Tabnuya 2

Nen/mt HaumenoBanue

Me)[(ﬂyHapOZ[HBIG pe(bepaTI/IBHLIC HAaYKOMCETPHUICCKHUC BI[, JAOCTYIIHBIC B paMKax
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HaMoHaIEHOU moarucku B 2019 .

Web of Science

Scopus
[MpodeccronanbHble MOTHOTEKCTOBBIC b/, JOCTYIHBIE B paMKax HAIIMOHAJILHON
noanucku B 2019 r.

XKypnanel Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Kypnanst Taylor and Francis

DJeKTPOHHBIE U3AaHUS U3/1aTeNILCTBA Springer
IIpodeccuonanpHbie MOTHOTEKCTOBBIE BT

JSTOR

M3nanus 1o o01IeCTBEHHBIM U TYMaHUTAPHBIM HayKam
KommnbroTepHble cripaBouHbIe IPAaBOBBIE CUCTEMBI

Kouncynprant Ilmoc,

TapanT

8. Oo0ecneueHue 00pa3oBaTeILHOIO MPOLECCa AJIsl JIHI C OTPAHMYCHHBIMH
BO3MOKHOCTSIMH 310POBbsI 1 HHBAIH/IOB

B xoze peanu3zanmu AUCHUILIMHBI HCHOIB3YIOTCS CIENYIOIIUE JOIOJHUTEIbHbIE
METObl 00yUEeHHUS, TEKYILETr0 KOHTPOJISI yCIIEBAEMOCTH M POMEKYTOYHOM aTTecTalluu
00y4JaromuXcsi B 3aBUCUMOCTH OT UX MHIUBUAYAJIBHBIX OCOOCHHOCTEH:

® JUIS CIIEMBIX U CIIA00BHIAIINX:

- JeKiud O(OPMIISIIOTCS B BHAE JJIEKTPOHHOTO JOKYMEHTa, JOCTYIIHOTO C ITOMOIIBIO
KOMITBIOTEpA CO CIIEIHATN3UPOBAHHBIM IIPOrPAMMHBIM 00€CIICUCHUEM;

- TMHCHbMEHHBIC 3aJaHus BBIMOJHAIOTCS HA KOMIIBIOTEPE CO  CIEIHATM3UPOBAHHBIM
MIPOrPaMMHBIM 00ECIIEUEeHHEM, UITH MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTcs HHAMBUYaIbHOE paBHOMEpHOE ocBenienue He Mmenee 300 niokc;

- IUIA BBINOJHEHHs 33JaHHUS TPU HEOOXOAMMOCTH NPEIOCTABISIETCS YBEIMYHBAIOIIEe
YCTPOUCTBO; BO3MOKHO TaK)Ke UCIIOIb30BAHHE COOCTBEHHBIX YBEIMUMBAIOIINX YCTPOMCTB;

- MUCbMEHHBIE 3aJaHUsT OPOPMIISIOTCS YBEINYEHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJTCS B YCTHOM (DOpME WITH BBITOTHSIOTCS B MMUCBMEHHON (opMe Ha
KOMITBIOTEPE.

® ISl TIYXUX U CIa0O0CTBIIIAIIIX

- JIeKOUH O(QOPMIIIOTCS B BHUIE OJIEKTPOHHOTO JOKYMEHTa, JIHOO MPEIOCTABILSIETCS
3BYKOYCHJIMBAIOMIAs annapaTypa HHANBHIYAIEHOTO MOJTb30BAHNS;

- MACbMEHHBIE 3aJTaHUS BBIMOIHAIOTCS HAa KOMITBIOTEPE B MHCHbMEHHOU (opMe;

- 9K3aMEH M 3a4€T NpPOBOIATCS B MUCHMEHHOW (opMe Ha KOMIIBIOTEPE; BO3MOXHO
poBeieHHe B POpME TECTHPOBAHMS.

® st JIMI] C HAPYIICHUSIMH OMIOPHO-IBUTATEIBHOTO arnapara:

- nekiuu O(QOPMIISIFOTCS B BHJAE JJIEKTPOHHOTO JOKYMEHTa, JOCTYIIHOTO C ITOMOIIBIO
KOMITBIOTEPA CO CIICIHATM3UPOBAHHBIM ITPOTPAMMHBIM 00eCTIeIeHHEM;

- TMHCHMEHHBIC 3aJaHus BBIMOJHAIOTCS HA KOMIIBIOTEPE CO  CIEIHATM3UPOBAHHBIM
MPOTrPaMMHBIM O0ecTIedeHUEM;

- 9K3aMeH U 3a4€T IMPOBOJATCS B YCTHOM (DOpME WITH BBITOTHSIOTCS B MMUCBMEHHON (opMe Ha
KOMITBIOTEPE.

IIpu HEOOXOOMMOCTH MPETyCMATPUBACTCS YBEIMICHIE BPEMEHH IS OJTOTOBKHU OTBETA.
IIpouenypa  mpoBemeHHs  MPOMEXKYTOYHOW  aTTeCTalli Uil OOyYaroIuXcs
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YCTaHABIMBAECTCSI € YYE€TOM WX HHIMBUAYaJbHBIX MCHXO(QU3NYECKUX OCOOEHHOCTEH.
IIpoMexyTouHast aTTECTAIM MOKET IPOBOAUTHCS B HECKOJIBKO TAIOB.

IIpn mpoBeneHUM HPOLEAYPHl OLICHUBAHUS PE3yAbTaTOB OOydeHHs IperycMaTpHBaeTCs
WCTIONIb30BAaHAE TEXHHYECKHX CpPEICTB, HEOOXOAMMBIX B CBA3M C WHIMBUAYaJbHBIMHU
0COOCHHOCTSIMU OOYYAIOIUXCSA. DTH CPEICTBA MOTYT OBITH MPEIOCTABICHB YHHBEPCHUTETOM,
WJIA MOT'YT UCIIOJIb30BaThCSI COOCTBEHHBIC TEXHUYECKHE CPEICTBA.

[IpoBenenre mpoLenypbl OICHUBAHHS  pe3yJAbTaTOB  OOYYEHHS JIOMyCKaeTcss ¢
WCTIOJIb30BAaHUEM JAHCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHIA.

Ob6ecrieunBaeTcs 10CTyNn K MHGOPMALMOHHBIM M OMOIHOrpadMuecKuM pecypcaM B CETH
Wuteprer s kaxnoro oOywaromierocss B ¢Gopmax, aJalTHPOBAaHHBIX K OTPaHUYCHMAM HX
3II0POBBSI U BOCTIPHUATHS MH)OpMALIUH:

® IS CNIETBIX U CIa0OBHISIINX:

- B Ie4aTHOU ()OpME YBEITHMUEHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO IOKYMEHTA;

- B hopme aynuodaiina.

® IS TIYXHUX H Ca0OCITbIIIANINX:

- B Ie4aTHOU popme;

- B (hopMe 3IEKTPOHHOTO IOKYMEHTA.

® 1t 00YYaIOIINXCS ¢ HAPYLIICHUSIMH ONIOPHO-IBUTATEIIBHOIO aIlnapara;
- B eyaTtHOH (opme;

- B (hopMe 3JIEKTPOHHOTO IOKYMEHTA;

- B popme ayanodaiina.

VY4eOHbIE ayqUTOPUH JUIS BCEX BUAOB KOHTAaKTHOH M CaMOCTOSITEIbHON paboThI, HaydHas
OMOJIMOTEeKa M WHBIE TTOMEIIEHHsS Il OOYYeHHs] OCHAILCHBI CIIEIHaIbHBIM O0OpYIOBaHUEM H
y4eOHBIMH MECTAMH C TEXHUIECKHMH CPEACTBAMU OOyUCHUS:

® 7S CNENbIX U Ca0OBUIALINX:

- YCTpOWCTBOM /i1l ckaHupoBaHus U uteHus ¢ kamepoit SARA CE;

- nucmneeM bpaiinsg PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

® I TIYXHUX M clabOoCTbIIIanX:

- aBTOMAaTHU3UPOBAHHBIM pPabOYMM MECTOM Ui JIIOAEH C HapylleHHeM ciyXa M
C11a00CIBIIIAIINX;

- aKyCTHYECKHI YCHIIUTENh U KOJIOHKH;

® It 00YYaIOIINXCS ¢ HAPYLIICHUSIMH ONIOPHO-IBUTATEIBHOIO aIlnapara;
- IePEABMKHBIMHE, PETyIUPYEMbIMHU dproHomMudeckumu naptamu CHU-1;
- KOMITBIOTEPHOH TEXHUKOW CO CHENUATBHBIM IIPOrPAMMHEBIM 00€CIICUCHUEM.

9. MeToauyeckne MaTepuasbl
9.1. [Tnanel 1a0OpPaTOPHBIX PAOOT U METOAMUYECKHIE YKa3aHHS IO UX
BBITOJIHEHHIO

Tema 1. OcHOBHBIE 00BEKTHI ABTOMATH3AINHU 0a3bl JAHHBIX B ApXUBHOM Jieie. 12 4acoB.
Cosnanue snekrponHoi apxuBHoii onuck B CYBJ] FoxPRO for Windows. 4 yaca.

Lenp paboTel: W3y4eHHE TNPHUMEHEHUs TEXHOJOTHMH 0a3 JaHHBIX TIPH CO3JaHUH
aBTOMATH3MPOBAHHBIX HH(POPMALIMOHHO-TIOUCKOBBIX CUCTEM.

B pesynbrate paboThl CTYJCHT HOJKEH 3HATh:

- KJaccu(UKAIUIO U OCHOBBI mocTpoeHus apxuBHbix AUTIC;
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- npeuMyliecTBa U HemocTaTku persinuoHHBIX CYBJl mpu co3manuu apXUBHBIX
AUIIC;

- MPUHIUI OPEEMCTBEHHOCTH TPaJAMLIMOHHBIX U aBTOMATU3UPOBAHHBIX APXUBHBIX
CIPaBOYHHMKOB U €r0 OCYILIECTBICHUE Ha IPAKTUKE.

B pesynbraTe paboThI CTYIEHT A0DKEH YMETh:

- BBICTYIIMTH B POJIM IOCTAHOBIIMKA 3aJaudl U pa3pabOTaTh TEXHUYECKOE 3aJaHue
npu cozpanun AVTIC Ha Ga3e apXHUBHOM OMUCH.

IIporpammHoe obecrieueHue:

- CYB/J Fox Pro for Windows ot ot 2.6.

Pazngarounsie marepuans:

- Ommcs dorpa.

- IIpaxTryeckoe 3ananHue

Ilepen HayamoM paboOTHI BCTIOMHHUTE:

- YT0 MOHUMAIOT 01 0a30i JaHHEIX?

- KakoBa cTpykrypa 0a3 AaHHBIX U B 4eéM OCOOEHHOCTH PESIIMOHHOM Mopenu
IAHHBIX?

- KaxoBbl 3Tamnsl co3nanust 6a3 naHHbIX?

- Kakosb! pasHoBugHocTy apxuBHbix AUTIC?

ABTOMAaTU3UpPOBAaHHBIE  MH()OPMAIIMOHHO-TIOMCKOBBIE ~ CHPAaBOYHUKM B apXMBax
CO3JIal0TCSl  JUIsl  YCOBEPIICHCTBOBAHMS HAy4YHO-CIIPABOYHOI'O almapaTa, MHOI0ACIEKTHOIO
1[EJIEEBOr0 TIOUCKA PETPOCTICKTUBHOM JOKYMEHTHOW MHPOPMAIIUH.

Coznanne AUIIC BkitouaeT B ceds HECKOIBKO 3TAIoB.

1. OO0m1ast mocTaHOBKA 3a7auM, pacyet 3aTpat Ha BHeapenue AUTIC,

pacuet skoHOMHYecKOi adpexruBHOCTH BHeApeHUst AUTIC.

2. Cosnanue unponoruueckoi moaenu bJI. Ha atom stane Haj

npoektoM AUTIC paboraet apxuBuct. Onpenensercs Te-

Ma WM KoMIuiekc JokymeHtoB, Tun AUIIC (MmexdoHIOBas, MeKapXUBHAs),
OIIPEACIAIOTCS OOBEKTHI ONMCAHUS M UX aTPUOYTHI, HA3HAYAIOTCS UICHTU(PHUKATOPEI OOBEKTOB H
OTIPENIENIAIOTCS TUIIBI CBS3EH MEX1y OOBEKTaMH.

3. Co3nanue partanoruyeckoi Monenu b/l Ha 3TOM 3Tame apXxuBUCT paboraer
COBMECTHO ¢ mporpaMmuctoM. Ilpoucxomur BeIOOp Monxenu (CTPYKTYpbl [aHHBIX), B
COOTBETCTBMU C HEH MPOBOAUTCSA CTPYKTYPHPOBAHHE NAHHBIX, HOPMAaJM3alMs TAOIHIL, BHIOOD

kitouel, Beioop CYB/I.
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4. Cosznanue ¢usnveckoit bJI. Ha 3Tom 3Tane nporpaMMHCT peain3yeT CpeAcTBaMu

KOHerTHOfI CHUCTCMBbI YIIPABJICHUA Oazamu

nauueix CYB/] npoext AUIIC.

MNudopmanus B BJ] tuna d_BASE, k kotopsim otHocuTcsi CYB]]

FoxPro, xpanutcs B AByMepHBIX Tabmuuax. Cronben TaOiaMIbl Ha3bIBAeTCS IIOJIEM,

cTpoka — 3amnucho. daiin-rabiuiia IMeeT NPou3BoIibHOE (J11000¢e) ums 1 pacumpenue *.DBF.

Cozgare A.DBF-¢aitn — 3HauuT omnpenenuTh Ha3BaHHE, TUI W UIMHY (B CHMBOJIAX)

Kaxg0ro CTOJ'I6I_[8. Ta6J'H/II_[I)I.
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Cospaiite daiinsl fond.DBF, opis.DBF, delo_1.DBF u delo_2.DBF.
3arpysute FoxPro.

Haiinure B MeHIO MyHKT «®aiin», MEIKHATE 10 HEMY, HallIuTE B
MOMEHIO MyHKT «C0o37aTh», IETKHUTE MO HEMY.

TlosiButcst nuanoroBoe okHO «Co3naTh» enkuuTe mo «Tabnua.
DBE.».

TosiBuTCs nuanoroBoe okHO «CTpyKTypa TabIHIb». BBenute

UMEHA MOJICH, TUITBI U pa3MeEpBI.

IpaBuiia, MO0 KOTOPHIM MOXKHO J1aBaTh HMEHA ITOJISIM:

- TOJIbKO JIATUHCKUE OYKBBI;

- He Oombire 10 3HAKOB;

- HEJIB3s UCTIOJIB30BaTh MPOOET;

- BMECTO Mpo0delia MOXKHO UCIONIB30BaTh noadepkuBanue: delo_n4;
- HEITb3s1 HAYMHATh UM TTOJISI ¢ HUQPBI, HO HU(PHI UCIIOIB30BaTh MOXKHO.
Hanpuwmep:

Nomer_fond («a» HE MOMECTHIIOCK, T. K. 3T0 11-1i 3HaK).

Turmbl onei:

Carascher — cHUMBOIBHOE, T.€. TEKCT (pa3Mep 10 254 GaiT).

Numeric — guci0, MOXKHO ApoOb (0 10 OaidT).

Data — nara (8 6aiit: 00.00.00).

Logical — TpeOytomiee oTBera aa wiun Het (Becerna 1 0aiT: 0 umu 1).

Memo — npumedanue. Pazmep He orpaHuyeH, HO TOUCK 3a4acTyIO 3aTPYIHEH.
General — BcTaBka 00beKTa (KApTHHKH, TEKCTA), CO3/IaHHOTO

JPYroi mporpaMMoi.

ITocne BBoma Bcex mojei menkaure OK.



Coxpanure TabNHUILy O] COOTBETCTBYIOLUINM HMEHEM.

IIporpamma npemmoxkuT BBecTH 3amucu. Beeaute 10 3amuceii B Ta-
6mmny: delo_1.DBF u delo_2.DBF. B ocranbHble — 110 O/IHOM 3aITUCH.
s BBona npumeuanuii: { CTRL+PGDN}.

CoxpaHuTh naHHble U 3aKkOHYUTh BBOM: { CTRL+F4} nnn ®aiin —
3akpbITh. JJaHHBIE COXPAHITCS aBTOMAaTHYECKH.

2. 3arpy3uTte cHavyaljia OJHy TaOJuILy.

BA3A TAHHBIX — [TPOCMOTP — OTKPBHITh.

VYkaxuTe TUCK, KaTalor U (aiill Hy»KHOH TaOIHIIBL.

3. 3arpysuB tabuuiy delo_2.DBF, Haiinute B Hell Bce 3anmucu, B
KOTOPBIX YITOMUHAIOTCS PUKA3HI.

3AIIUCB-ITOUCK.

B okne «llonck» menkHure «/[nsi» — OTKpOETCS OKHO «\FeHepaTOp‘ BBIPAKEHUI». [npme..a"ue [M1]:

CreBa BeIOepHTE TIONE, ABAXKIBI MISTKHUTE TI0 HEMY (BaM HYXKHO IIOJIe ¢ BUAaMH JOKYMEHTOB).
TlosiBUTCS OKHO ¢ HMMeHeM TaOJWIBI_MMsS II0Js. BBeauTe 3HaYeHHWE IO B KaBBIYKAX:
«IIpUKa3bl» (BCE, YTO HE YUCIIO, BBOAUTCA B KaBblukax). [l{enxaure «OK».

IIpumymaiiTe U BBITIOJHHUTE €IIE HECKOJIBKO YCIOBUH MOKMCKA 17151 BCeX (aiiioB.

4. PenaktupoBanue TabIupL.

Jo6asbTe eme 3anuch B Taduuny delo_2.DBF.

Ortkpoiite ee (1. 2). Beidepute pexum npocMoTtpa (TabIHyYHbIH

WJIH 10 3aITHCSIM).

Jo6aBbre mycTyto ctpoky B koHne Tabnuibl: { CTRL+N}.

Beenure nHdpopmanuio.

M3MeHuTe JaHHbIC B YK€ TOTOBOM IOJIE: IBAXK/IbI IICIKHUTE 110

HEMY U BBEIIUTE HOBBIC JaHHBIC.

V nanure nociaennroro 3anuck Tadiuiel delo_2.DBF.

Haiinure oOpeyeHHyto 3amuch. [L{eNKHUTE MBIIIBIO IO TEMHO-

My TPSIMOYTOJBHHKY CIIeBa OT COOTBETCTBYIOIIEH CTpoku Tabmuipl. Haiinute B MeHIO
«BA3A JTAHHBIX», menkauTe «Y 1amuThb»

(«YnakoBatb»), menkuHure «{A». JIpyroii Bapuant — «3AIINCb»,

«YJAJITD».

Jo6aswre B daiin fond.DBF nosne «Opisi» 1 BHECEHHUS CBEICHHI O KOJIMYECTBE OMHUCEH

Kaxaoro GoHma.

«OKHO» — «BU[]». Otkpotite u3mensiemyto tTabnuity. [llenkuu-
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Te 1o «YcraHoBka». [losBurcs auanorosoe okHo «Y CTAHOBKA».

[enxuaute mo «CTPYKTYPA — U3MEHUTb». [losiBuTCS OKHO

«CTPYKTVYPA TABJIMLbI». JIucraiiTe CIMCOK IOJCH 10 KOHIIA.

YcTaHoBUTE Kypcop Ha HIDKHEM, ITyCTOM TIose. BBequre ero xapakTepucTuku (MM, THI
U pa3mep).

OcHOBBI HHPOPMALMOHHOTO OUCKA.

3asepiute BBoA 10 3anuceii B daiinb fond.dbf, opis.dbf, delo.dbf,

delol.dbf.

Otcoprupyiire 3anucu Tabnuust delol.dbf. mo Bo3pacranuo

Ne ponpa, onucu, rena u 3anucu.

Ortkpoiite HyxHYy0 Tabuy OKHO-BU-TTIPOCMOTP-BA3A-COPTHPOBKA.

Bribepure none B ciincke «BCE T1OJIS», ABax/Ibl METKHAUTE IO HEMY.

BeiOepute COPTHPOBKY TI0 BO3PACTaHHIO WM IO YOBIBaHHIO, MICIKHHUTE IO
COOTBETCTBYIOIIEMY (DITaXKKYy.

BriGepure ciienyroliiee mojie aHaJOrM4Ho, mieakHuTe no ¢uaxxky BO3P/YBbIB.

CoxpaHHTh, BBEIUTE UMs (aiiia.

[lenkanTe «OK».

2. Ipounnexcupyiite 3amucu Tabmuns! delol.dbf mo andasury

BUJIOB JOKyMEHTOB.

B menro naiinute mynkt BA3A — HACTPOJVKA.

B o6nactu UHJEKCHI — JOBABUTD. Haiite unaexcy ums ¢ pacuuperuneM CDX
(KOMIUIEKCHBIN CaMOOOHOBJISIIOIIMICS HHIEKC) 1 uMeHeM delol, coxpaHure ero.

B cnucke ITOJIS menkHuTe 0 UMEHU OIS, 110 KOTOPOMY OyJeT

MIPOBOIUTHCS HHAEKCUpOBaHKE. BribepuTe, 0 BO3PACTAHUIO WIIN

yOBIBaHMIO OyNIeTe MHICKCUPOBATH, IICIKHUTE 10 COOTBETCTBYIONIEMY (uaxxky. Benute
crnenyroniee UMs Nojist U cHoBa wieikHuTe 1o (iaxky BO3P/YBBIBAHUS. Illenkuure no
JOBABUTH, OK.

3. Ocy1ecTBUTE MOUCK BCEX MPOTOKOIIOB B porne Moxaiickoro YUKA.

«3AIMNCDH — UCKATD». Tak MOXXHO UCKATh TOJIBKO 10 IPOMHIECKCUPOBAHHOMY IIOJIIO.
Hosutcs «KOHCTPYKTOP BBIPAXKEHUI». B obnactu «3mauenme mis SEEK» Bectn

3HauEHHUE JJIS TIOMCKA B KaBBIYKAX, €CIH 3TO TEKCT («MpoTokoibl»). Lllenkuure OK.
4. OcCyIIeCTBUTE MOUCK BCEX JIOKYMEHTOB (hOH/Ia, aBTOPOM KOTO-

poix siBisiercs Moxaiickuit YUK.

Haiinure neno Ne 5. 3ATIUCh — HAWTU. Unzekc He BaxkeH.
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Ienxuute mo «FOR» ().

Bribepure mone B ciiucke «I[1OJIE», nBa)apl METKHATE MO HEMY.

IlocTaBeTe mormueckuii omepaTop (B HaHHOM cCiydae =) M BBEOUTE 3HaueHUe (B
KaBbIYKaX, €CJIM ATO TeKCT): aBTop= «Moxaiickuiit YUK». Hlenkante «OK».

5. Ocy1iecTBUTE NOUCK BCEX TOKYMEHTOB, II€ YIIOMHHaeTcs 0 cbhe3nax CoBeToB.

«[TPABKA — HAMTH». Bes Besikux kaBbiuek Beeaute «Ches» i Hakmute «OK».

6. Ocy1iecTBUTE TOUCK Bcex MpoTokosioB Moxaiickoro YUKA B 1 omucu ¢onga
Moskaiickoro YUKA. Jls1 3TOro Hy>KHO OCTPOUTH

sanpoc: DAV — CO3JIATD. Illenkuure mo uakky SAIIPOC — CO3/ATh.

none «KPUTEPUU OTBOPA» BBenute momsi, oOmepaToppl MU HX 3HAYCHUSA
(BUI_ITOKYMEHTOB — 10oX0xe Ha — «[IpoTokonbi» u 1p.)

BriOepuTe monst pe3ynbprara.

[lenkaute no «BBITIOJIHUTD 3AITPOC».

KouTtponsabie Bonmpocs:

1. HazoBute stambl co3panus AWIIC. KakoBa ponb apXuBucTa Ha KaXIOM U3
3TanoB?

2. Ha3zoBuTe u3BecTHbIE BaM MOAEIU (CTPYKTYpPbI) NaHHBIX?

3. B uem npenmyiiecTBa U HEIOCTATKH PENSALIMOHHON MOJIEH JAaHHBIX ?

4. KaxkoBa meronuka noucka napopmanuu 8 AUTIC?

5. Kakum oOpa3om obneryaercss TpyJd COCTABUTENS ODIEKTPOHHOM OMMCH TI0

CpPaBHEHHIO C TPAJAULIMOHHON ?
6. B uem npenmymiecTBa 31€KTPOHHOM ONMUCH IEpe TPAIULMOHHON C TOYKH 3PEHUS

METOJUKH Noucka HHpopmaruu?

Jluteparypa:

I'apckoBa M1.M. ba3bl 1 GaHKM JaHHBIX B MCTOPUYECKHMX HUcciefoBaHusax. M., 1994.
Yacts 2. Texnonorus 6a3 nanueix. C. 47-84.

Kucenes U.H. O6 aBromarmsammm HCA x apxuBHeIM moxymentam / W1.H. Kucenes //
WudopmannonHsrii OromieTeHs acconnanuu «Mcropus u xommeiotep». — M., 1998. — Ne 23.

— C. 22-30.

Tema 2. CocTaBrneHne y4eTHBIX TOKYMEHTOB U CO3/laHHE MAaclopTa apXrBa ¢ MOMOIIbIO

001eoTpacaeBIX MPorpaMM «ApxuBHBIN GoHI» 1 «DOHIOBEIN KaTanor». 4 yaca.
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Ilenb paboThHL: OCBOCHUE CTYACHTaMH OCHOB (DYHKIIMOHHUPOBAHHS OTPACIEBON CHCTEMBI
aBTOMATH3UPOBAHHOIO LIEHTPAIU30BAHHOIO YUETa JOKYMEHTOB.

B pesynbraTe paboThI CTYAEHT HOKEH 3HATh:

- Ha3HaueHHE U (YHKIUH, OCHOBEI HHTepdeiica mporpaMMbl « ApXUBHEIN (HOHIT»;

- Ha3HavyeHHe M QYHKINH, OCHOBBI HHTep(eiica mporpaMmbl «DOHIOBBIH KaTaIor».

B pesynbraTe paboThI CTYIEHT AODKEH YMETh:

1. pabotatb ¢ mporpaMMod «ApXHMBHBIH (OHA» B PEXHUME IOIL30BATENI H
aJIMUHHUCTPATOPAa;
2. BBOJIUTH JJAaHHBIE U3 JOKYMEHTOB BHYTPEHHETO Y4ET apX1Ba

(yiucta Qonaa, onucei) B pa3zesibl OCHOBHOT'O MEHIO MTPOrpaMMbl « APXUBHBIN (OHI» —
($oH, ONHCh, IBHKEHUE JOKYMEHTOB;

3. CO3/1aBaTh C MIOMOIIBIO MPOrPaMMBI «APXHUBHBIN (OHI» MMACIIOPT apXHBa;

4. HacTpauBarh nporpammy «DOHIOBBIH KaTajor» B peXUME aJIMHHUCTPATOpa U
OCYIIECTBIISITH IKCIIOPT JaHHBIX U3 IPOrpaMMBbl «ApXUBHBIA HoHm» (AD);

5. MOJTy4aTh CBOJIHBIN MacnopT apxuBa B nporpamme «DonaoBsli kaTanor» (DK).

IIporpammHOe obecrieyeHue:

1. Iporpamma «APXUBHBINA ®OH/I» 2.0 uwm 3.0 for Windows (DenepabHas
apXUBHAs CIIyX0a).

2. Iporpamma «®OHJIOBBIN KATAJIOT CYBBEKTA ®EJEPALIM» 1.0 for
Windows (®enepanbHas apxuBHas ciiyx0a).

Pazngarounsie marepuansr:

- 3aI0JHEHHBIH JUCT QOoH/A.

IpakTrueckoe 3aaHue:

Iepen HayanoM pabOTHI BCHOMHUTE:

1. KaxoBbl riiaBHbIE 321241 y4eTa JOKyMEHTOB B apXxuBe?

2. B uem oTnmuue BHYTpEHHErO ydyeTa JOKYMEHTOB OT LIEHTPAJIM30BAaHHOIO ydyeTa
JIOKYMEHTOB?

3. Uro siBNIsieTCs €MHUILIEH ydeTa apXUBHBIX JIOKYMEHTOB?

4. KakoBBI OCHOBHBIC (bOpMI)I y4€Ta JOKYMEHTOB B I'OCyAapCTBEHHOM W BEAOMCTBCHHOM

apxuse?
OO11ee 3HAKOMCTBO € IPOTPaMMOi

3arpysute Word for Windows. Ortkpoiite ¢aiin  C:/WFOND/DOC/manual.doc.
3akoncnextupyire paaens: HASHAUYEHUE
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ITPOI'PAMMBI, CTPYKTYPA NHOOPMAILIMOHHOI'O MACCHBA.

IIpocmorpure  pasmenst M3MEHEHUE [IAPOJIEL, MEHIO B PEXHUME
TTIOJIB3OBATEJIA N PEJAKTOPA, ITYTEBOJUTEJIb.

CaepHute (aiii1, He 3aKpbIBas €ro.

Bossmute JIUCT ®OHJIA u BBeauTe naHHbie B Tabauipl B

«ApxXUBHBIH QoHI».

Jnst aToro:

3arpy3ute nporpammy A®D u Boiinure B Hee oA maposiem «2» (pegakropa);

BeIOepHTe B TiiaBHOM MeHio myHKT ®OH/I; nepen Bamu mosBHTCS CIHCOK BBEACHHBIX
panee ¢ponnoB; Haxxmute Enter. Boi Boiinere B paznen ®OH/.

Haurnte ¢ IIOCJIEJHEI'O mo Bpemenm mepenMeHoBaHHs (hoHmooOpa3oBarens. Ero
BBenuTe B Tabiuiy ®OH/I, nepBblit sKpaH,

TIOJISL «TIOJTHOE Ha3BaHUE (POHIA», «COKPAIIEHHOE Ha3BaHHE (hOHIa».

BBenure Takke JaHHBIE B MO «HOMep (OHIA», «KaTErOpusi», «HadalbHas JIaTa»;
«KOHEYHas JlaTa».

Bonee pannue HasBauus GoHmo0Opa3oBarens eeaute B pasnaen [IEPEMUMEHOBAHIA
(nmynkT BepxHero MeHto PA3JIEJIbI), 0603Ha4uB AaThl KaX10T0 HA3BaHUS.
IIponomxaeM nocnen0BaTesIbHO NOMOIHATD

JnaHHble o HameM ¢onae. Cnenyrouuii pasnen naucra QoHma — «YUeT HEONHCAHHBIX
MaTepuanoB» (T.e. POCCHIIN).

1. BBenure naHHBIE O KOJIMYECTBE SAMHUII XPAHEHUSI POCCHIIM U3 pasnena aucta GoHma
(y4er HeonmcanHbIX MaTepuaiio) B paszaen «IBIDKEHWE JJOKYMEHTOB». [Ins storo:

- BbIOEpUTE MyHKT BepxHero MeHio «PA3JIEJIbI»;

- BeiOepute noanyHkT «JBIVDKEHUE JOKYMEHTOB», nanee — JIOBABUTD,
POCCHIIIb, ENTER. ITocinenoBaTebHO

COXpAHss, BBEIHUTE BCC ITOCTYIUIEHHS M BCE BBIOBITHS POCCHIIM, yKa3aHHBIE B JIHCTE

¢donma.

2. Crenyromuii paznen nmicta GoHIa — yd4eT ONMMCAHHBIX JOKYMEHTOB. BBenure B
nozpazaen OIMMCU (mynktr Bepxuero mento PA3JIEJIBI) namnble o HOMepax, Ha3BaHUSIX
KpallHUX JaTax OIKCEH, 3alHMCaHHBIX B JHCT (oHga. BeiOepuTe COOTBETCTBYIONIMH BUIAM
JIOKYMEHTOB «THIT OITUCH».

3. Brenure B nonpaznen «IBUWKEHUE JOKYMEHTOB» (myHKT BEpXHETro MEHIO

PA3JIEJIbI) nanHbie 000 BCeX MOCTYIUICHHS U BBIOBITHUSX ONMMCAHHBIX MAaTEPUAJIOB, YKa3aHHBIX
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B siucte (oHma. ns sroro obparureck k nmoanyHkry meHio «IBMDKEHUE JOKYMEHTOB»,
BeiOepute JJOBABUTD. Kak Bumure, nepen Bamu Bo3HMK cnmicok ommceit GpoHnma. Bribepute
HY)KHYIO ONHCh, B KOTOPOH NPOHM3OIIJIO ABMXXEHHE IOKYMEHTOB. BBeaure ron IBHKEHUS,
BBIOCpHTE BHJ IBM)KCHHS, H, CAMOE TJIABHOE, KOJIWYECTBO MOCTYMUBIINX HJIH BHIOBIBIIUX €,
MOCIIEZI0BATEIBHO COXPAHSS KX IyI0 3aUCh (MyHKT HIbKHEro MeHio «COXPAHUTD»).

4. CHoBa oOparutece k Word for Windows. IIpouutaiite pazgen 8 «MEHIO
AIMUHUCTPATOPA». 3anummre NyHKTbI MEHIO. 3akpoiTe aii.

5. 3akpoiite mnporpammy Ad u cHOBa 3arpy3ure ee Mo mapoieM  «3»
(ammuHKcTpaTopa). Boiinute B pasnen IIACIIOPT. 3anonHuTe Ha3BaHUE apXUBa, yKa3aHHOE B
micte ponna. Hlenkuure no CHUTATH CBOJHBIE. 1 nosiy4nTe CBOIHBIE JaHHBIC MACHIOPTA.
Ilenxaure mo CJIEY IO SKPAH u npocmorpute IIACITOPT APXHMBA.

3akpoiite nporpammy A®.

6. 3arpy3ute MS Word.

3arpy3ure daitn FK/DOC/Manual./doc.

7. 3aKOHCTIEKTUPYWUTE Pa3AeIbl:

Haznauenue nporpammei,

CrpykTypa HHGOPMALMOHHOTO MacCHBa,

OOHOBJICHHE TaHHBIX.

8. 3arpy3ure nporpaMmmy ®OHJIOBBII1  KATAJIOT'  mox mapoieMm  «3»
(agMuHHCTpATOpA).

Boiigure B paznen OPI'AH VIIPABJIEHNSL.

Bgenenue B paznen [IOJITHOE HA3BBAHUE nannbie 06 oprane

yIpaBIeHUS apXUBHBIM JienioM. Hanprumep, ApXUBHBIH OTIeN pu

aaMHUHUCTpanuu Bosoroackoit odmacty.

B pa3nen COKPAILIEHHOE HA3BAHUE — AO Bomnorozackoit

00J1acTH.

Anpec: Bonoraa, yin. Jlenuna, 20, 122151.

CoxpaHHuTe JaHHBIE.

9. Boiinure B paznen APXIB, BBequte nannsie (U3 aucta GHoHaa)

B TIOJISL:

IIOJIHOE HA3BAHUE APXUNBA; COKPAILIEHHOE HA3BAHUWE (umampumep,
T'ABO).

AJIPEC APXUBA, BriGepute coorBerctByromuii YPOBEHDb u TUII (nanpumep, s

IIMAM — myHununanbHbli apxuB). COXpaHUTE TaHHBIE.
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ucroynuke aanHbix BBeaute aapec G\wfond\DBF, menknute mo SELEKT, B mynkre 'O/
MOCTaBbTE CaMblii paHHUU To0J, 32 KOTOphli y Bac Obuto u3MeHeHue (MOCTYIUICHUE WIIH
BbIObITHE) yueTHBIX JaHHbIX. Haxkmure ENTER. Jloxaurecs TOSABICHHS — HAANUCH
OBHOBJIEHUE JHOAHHBIX VCIIEIIHO 3ABEPHIEHO. [lannsie mnporpamMmel A®
ckonupoBanuch B nporpammy OK. Haxkmute ENTER.

10. 3akpoiite nporpammy ®K u eme pa3 3arpy3ure ee ¢ napoiem «2» (pegakropa).

Tenepb MaccuB y4YeTHBIX JAHHBIX PETMOHA MOMOJHWICA IaHHbIMKU Bamero apxuba.
VYo6emurecs B stom. Otkpoiite pasgen APXMBOUIIbTP. Bribepure Bam apxuB, Haxmmute
BBIITOJIHUTD.

Boiigure B pazgen ®OHJI Bei6epure Bam apxus, Haskmure ENTER.

IIpocmotrpute usroroBneHuslii Bamu Ilacmopr apxusa B paszgene ITACIIOPT (myHkT
BepxHero meHio PA3/IEJIBI).

Paboras ¢ mporpamMmoii, MO>XKHO HOJYyYUTh CBOAHBIA HacnopT mo Bamemy apxuBy 3a
pasuble roasl (moapasaen «CBOAHBIN MAcIOPT»).

st gero ciykat moapasaensl «uHamuka — a0c¢.»; «JuHamuka %»?

KoHTponbHbIE BOIIPOCHL:

1. IToyeMy HUMEHHO Y4YeT [OKYMEHTOB CTall OAHUM H3 MEPBOOYEPEIHBIX
HaIpaBJIEHUH KOMIIBIOTEPU3AIMH APXUBHOTO Jiefa’?

2. B uem BaXHOCTh NMPUMEHEHHUS OOILIEOTPACIEBBIX (TUIOBBIX) 0a3 MaHHBIX IS
BEJICHUS y4eTa JIOKyMeHTOB ApxuBHOro (oHga PD?

3. KakoBbl  mpeumyllecTBa  aBTOMATU3UPOBAHHBIX  CHUCTEM  ydeTa  Hepe[
TPaAUIHOHHBIMH YYETHBIMH CIIPABOUYHUKAMU?

4. HazoBute ocHoBHble ¢yHKnuH AWIIC «ApxuBHbIA (QoHI» U «DOHIOBBIN

karayior cyosekra Denepanum».

5. Kak CTPOUTCS aBTOMATU3UPOBAHHAA CUCTEMa HCHTPAJIU30BAHHOI'O y4€Ta JOKYMCHTOB

ApxusHoro ¢onna PO?

Jluteparypa:
1. BpemeHHBIN NOPSIIOK aBTOMAaTU3UPOBAaHHOTO I'OCYJApCTBEHHOTO ydeTa JIOKYMEHTOB
ApxuBHoro ¢onma Poccuiickori ®epepanmu, XpaHSAIMIMXCS B TOCYIapCTBEHHBIX U

MYHHUIHMIIAJIbHBIX apXKuBax (YTBEpKACH npukazom Pocapxusa ot 23.10.2000 Ne 64.
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2.  Enpunpii  mopsmox  3amoiHeHus — nonedt  EgmHON  aBTOMaTHM3MpPOBAaHHOM
MHPOPMAIIMOHHON CHCTEMBI, COCTOSIICH W3 MPOrPaMMHBIX KOMILIEKCOB «ApXUBHBIH (GOHI»,
«DoHoBHI KaTanor», «lleHTpanbHblii GoHAOBBINA KaTaigor». [Ipoekt. / M.: 3AO0 «AJJATIT»,

20135 Poccus (2002—2010 roasr)»

Tema 4. Coznanue ydyeTHBIX JOKYMEHTOB apXvMBa M MAacmopTa apXuMBa C IOMOILIBIO
IpOrpaMMBbI «Y4eT apXuBHOTO oHIa». 8 4acos.

Ilenb paboThI: OCBOGHHE CTYAEHTAMH METOIUKH aBTOMATU3UPOBAHHOTO BHYTPEHHETO U
LIEHTPAJIN30BAaHHOI'0 y4yeTa apXUBHBIX IOKYMEHTOB, IpuMeHseMoi B I'naBapxuBe r. MOCKBHI,
pUoOpeTeHNE HAaBBIKOB CPAaBHEHHSI IPOIPaMMHBIX IIPOAYKTOB.

B pe3ynbrate paboThl CTYAEHT HOJKEH 3HATh:

- Ha3HaueHHe M (YHKIUH, OCHOBBI HMHTepdeiica MporpaMMbl «YdUeT apXUBHOTO
donmar;

- pasnuune Mexay pexxumoM nononHenus b/l B pexume GOHJ- OIIMCH u B
pexume AKT.

B pe3ynbraTe paboThl CTYIEHT AOJDKEH YMETh:

- HacTpauBaTh NPOrpaMMy «YUeT apXUBHOTO (GOHIA» B PeXKUME aIMHUHUCTPATOPA,
BBOJIUTB ITOJIb30BaTENICH U BHIOUPATh (DOPMBI OTUETA;

- pabotats B mporpamme «YueT apxuBHoro ¢onma» B pexume ®@OHJI-OITNUCBH,
BBOJMTH JaHHBIC U3 TOKyMEHTOB BHYTPEHHETO y4eT apxuBa (Jiucta (oHma, onucei) B pa3nensl
OCHOBHOT'O MEHIO TIporpaMmsl «YueT apxuHoro ¢ponga» — GOHJ — ITOIIOJIHEHUE B/I;
OIINCH — IIOTIOJIHEHME BJI, El. XPAHEHUA.

- CO3/1aBaTh C MOMOIIBIO POTPaMMBI «YUeT apXUBHOTO (HOHIa»

muct (QOHJA, KHUTY y4eTa MOCTYIJICHUH apXHuBa, CIIUCOK (DOH-

JAO0B U JPpYTUC NOKYMCHTBI BHYTPCHHETO y4€Ta.

IIporpammHOe obecrieyeHue:

WuterpupoBanHas aBTOMAaTU3UpPOBaHHas cHcTeMa «YueT apxuBHoro ¢ouma» (AO
Hucodr).

Paznarounbie MaTepraib:

- 3anosHeHHbIC JTUCTHI POHIOB HA ABa QOH[A,

- Omnwcs nen ponxa,

- PyKkoBOACTBO MOJIL30BATENS IPOTPAMMBI « Y UeT apXUBHOTO (POH/Ia».

IIpakTrueckoe 3ananue 1-4 yaca. [Tepen HauaoM paboThI

BCIIOMHHUTE!
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1. Kaxue yueTHble NOKYMEHTHI MO3BOJIET MOJYyYUTb U pacliedaTarb IMporpaMma

«ApXUBHBIH HOHI»?

2. KakoBbl OCHOBHBIE JOKYMCHTBI W OOINIOJHHUTCIBHBIE AOKYMCHTHI BHYTPCHHETO

y4de€Ta B roCyaAapCTBEHHOM apXI/IBe?

3. KakoBbl OCHOBHBIE JOKYMCHTBI W OOIOJHHUTCIBHBIC ATOKYMCHTBI BHYTPCHHETO

yudeTa B FOCyZapCTBEHHOM apxuse?

MHTerpupoBaHHas aBTOMAaTU3UPOBaHHAS CHCTEMa «YueT apXuBHOro Qouaa» (YAD)

npeaHa3HavuCHa AJI1 BEACHUA HEHTPAIN30BAHHO- I'O YU€Ta JOKYMCHTOB KaK IO apXuBY, TaK U I10

apXUBOXPaHUIIMIILY.

Cucrema paspaborana pupmoit «MucodpT» Wit [AY r.MockBEL.

Haunurte 3HaKOMCTBO € IPOrpaMMOM C AEMOBEPCHH.

3arpysute Microsoft Internet Explorer (Ilyck — ITporpammel — MS Internet Explorer).
B none «aapec» BBenute www.insoft.ru. JloxkauTech 3arpy3ku caira.

Hlenkuure mo 3acraske «lemoBepcum». 0K IUTECh 3arpy3KH CTPAHHIIBL.

[[lenkuute mo mnepBoi cTpoke «MHTerpupoBaHHas aBTOMATU3HpPOBaHHAs CHUCTEMaA

MockoBckoro ropoacKkoro 00 beTUHEHMISI APXUBOB».

JloxnauTech 3arpy3Ku CTpaHULbL.

Bri6epure nynkr meHio «[IOMOIIIb», Boiiaute B pazaen «O cuCTeMe», BBIUILNATE B

TETpajib JaHHBIC 0 IporpaMme u paspadorunke. [lenkuure mo OK.

Boiinure B myHkT MeHI0 «AKT». [llenkHure nmo «HOBBIM AKT»

CJI€Ba, CaAMOCTOSATCIbHO OINPEACIINTEC M 3alIMIIATE ITOCICAOBATCIBHOCTH )IefICTBPIfI JJIA

BBEJICHUS B aKT NePepabOTKH OMHCEH:

Brenenus yuetnosix ganusix no Hosoit onucu Ne 3.

V naneHus Bcex aen omucu Ne 3.

Boiinure B mynkt menro BEJJEHUE YUETHBIX JOKYMEHTOB.
CaMOCTOSTeNIbHO YCTAaHOBUTE ITOCIIE0BATEIbHOCTD JICHCTBUIA:
HEOOXOIMMBIX JJIsl BBEJICHUS CBEICHUH B JINCT (OHIA,;
HEOOXOIUMBIX ISl BEICHUS CITUCKA OH/IOB;

H€06XOHI/IMBIX, AT ITOJTYUCHU S CBEJICHUN O COCTOSHUHU KaXIoH CAWHULIBI XPAaHCHUA

(BHMMATEJIBHO CMOTPUTE Ha pa3/ieiibl TJIABHOI'O MEHIO BBEPXY).
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YcTaHOBUTE U 3alUIIUTE, KAKHE AOKYMEHTHI BHYTPCHHETO y4eTa MO3BOJSET COCTABUTDH
cucreMa. YCTaHOBHUTE M 3alMIINTE, KaKUEe JOKYMEHTbHI LIEHTPAIM30BAaHHOIO ydeTa I103BOJISET
COCTaBHUTb CHCTeMa (ITYHKT MEHIO «Be/ieHrne yUeTHBIX JOKYMEHTOB» ).

Kaknum 06pa3oM MOXKHO COCTaBUTB ITACTIOPT apxXuBa?

2. Tenepsb mepexoanM K MpakTuke. 3arpy3ute nporpammy «Y Ad»,

menkHyB Mpibio o ITYCK — [TIPOI'PAMMBI — YUET APXWB- HOI'O ®OHIA —
AJIMUHUCTPATOP. [IporpaMma 3ammycTUTCA B pexuUMe aiMUHUCTpaTopa. ll{enKkHuTe MBIIIBIO
o HACTPOVKA BJI.

Cospaiite BJl. Beenute B okHo CO3JIAHUME BJ] anpec G/arhive/dbf.

[enxkuure CO3JATDH, OK. Brl BepHerech B ocHOBHOe MeHIo. lllenkuure OANJIBI
OTYETOB. Beenute B oTkpbiBiIeecs okHO agpec C:/ arhive/reports. lenxaure SELEKT, OK.

Mienkuure no nyskry IIOJIB3OBATEJIM rnaBHoro MeHio. Bam cnemyer BBecTu
T10JIb30BaTEJICH U IPUCBOUTD UM IIpaBa, HA3HAYUTh MAPOIIH.

Wrak, naunure ¢ ukoHku «HoBas 3amuck» BHU3Y (fuctouek). B mone ®MO BBenute
CBOKO (paMUJIMIO, MTPUCBOTE ceOe (YHKIIMU aJIMUHHCTPATOpA, LICIKHYB MO (UIaXKy W BbIOpaB
nyHKT «AJIMUHUCTPATOP» u3 BepXHero MeHI0. YKaxuTe NMapoib «1» U INOATBEPXKICHUE
«1». lenxkuure no ukonke COXPAHUTD (nuckera BHU3Y).

Cucrema rorosa k pabore. Hlenknure no BBIXO/I.

7. 3amycTtuTe mporpaMMmy B pexume mnonb3oBatens. lenknute mbimbio mo ITYCK-
[MPOTPAMMbBI — YYET APXNUBHOT'O ®OH-JA — YAD.

Haiinure BBEpXy CTPOKY INIaBHOTO MEHIO. B 11eHTpe pabodyero okHa HaXOAMTCS Ha3BaHHE
apxuBa. YToObl HaYaTh paboOTy C CUCTEMOM ClIeyeT BBECTH CBOK (DaMUJIHIO U TIAPOIb «1».

IIporpammoii mpeaycMOTpEHBI IB€ CUCTEMBI ydeTa — /10 coxpaHenus [lacnopra apxuBa
u nocne coxpanenus [lacropra. Pexxum yuerta no coxpanenus [lacropra apxuBa mpeaHazHayeH
Ui BBOma Oonmpmux wmaccuBoB uHGpopmammu 3A  [MPEABIAYIIWUE T'OJbl. DOto
HNOATOTOBUTENBHBINA d3Tanm ydera. Ilocie coxpaHeHUs IacmopTra 3TOT PEXHUM CTaHOBUTCS
HEIOCTYIHBIM — M3MEHEHHS B JAHHBIX MOKHO OCYILECTBIISATh TOJIBKO uepe3 MyHKT MeHio AKT.
IpeacraBum cebe, uTO AaHHAas cuctema BBeleHa B apxuBe B 2001 rony, a ydeTHbIE TOKYMEHTHI
nmerorest 3a 40 ner. CHauana clienyeT BBECTH JaHHBIE 000BceX ()OHAAX M OMHUCIX apXHBa,
otnoxuBmuxcs 3a 40 ner.

B pexume nepBoHayalbHOTO HOIONMHEHUS TAHHBIX OCHOBHBIMU

apisttorest Tpu myHkta: @OHJI-OIMUCH-EJI. XP. Pabora HaumHaeTcs ¢ IIyHKTa MEHIO
O®OH/I. Pexxum ommcH CTAaHOBUTCS aKTHBHBIM TIOCJIE BBOJAa W BbiOOpa (oHma, 4ToObI HE

HapyIIUTh CKBO3HYIO HYMEpAaLHIO ONucel B paMKax GpoHa.
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8. IlenkHuTe MbBIIIBIO MO MYyHKTY riaBHoro MeHo ®OHJI. 3atem BbiOepuTE MYyHKT

TIOITOJIHEHUE BJI. Bozpmurte siHcT niepBoro Gponna. Beenure B kapTouky (OHIA CBENSHHS O

doune:

- HOMep GoHIa,;

- Kateroputo GoHaa (BIOEPUTE, HCXOMS U3 €ro LIEHHOCTH);

- cocrosiare hoHa (LIETYOK 10 CTPEIIKE CIIPABa, «B HATHYN»);

- UHGOPMALUIO O MOCTYIUICHHH (BBEAWTE JAATy IEPBOrO IMOCTYIUICHHS C JIHCTA
¢bonna);

- BBeIMTE HOMEp apxuBoxpanwiniia B noite APXNBOXPAHWIINIIE 1;

- KOIM4YecTBO  HeomucaHHblx  MmarepuasioB B mone  HEOIIMCAHBIE
MATEPUAIJIBI;

- OT KOT'0 ITOCTYITIIIH MaTepHaIts (0T (OHI000pa30BaTEN).

OcranbHBIE TONS KapTOYKH (DOHIA HEJOCTYHHEI, TaK KaK JaHHBIE CIEXyeT BBOAWUTH B
nyHkTe riapHoro Mexto OITHCD.

OpnHako 3amojHeHHE KapTOukd ¢oHpaa eme He 3akoHdeHo. lllenkHuTe moO BKIaIKe
HA3BAHUE ®OHJIA, ykaxuTe mOCIeJOBaTeIBHO BCe HAa3BaHUS (POHMIA, yKa3aHHEBIE B IIEPBOM
pazznene nucta poHaa u ux kpaitaue natel (monss HASBAHUE ®OHIA, JATA HAYAJIbHAS,
JATA KOHEUHA).

Buumanue!

Ilocne BBoma Kaxmoro HaszBaHMsA (OHAA HANO €ro COXPAHUTH (ILEJKHUTE IO
MUKTOTPAMME C JKEJITOW TUCKETOW BHH3Y). Ecnu Ha3BaHue (oHIA HE MMEET TOYHBIX KpaiHHUX
JaT, ciaeayeT BPYyYHYIO PACIOIOKHUTE HA3BaHUS B TOH MOCIEIOBATEIBHOCTH, B KOTOPOH OHU

ImpUBEIEHB B JHMcTe (OHAA (MCHONB3YHTE KHONKH CO CTPEIOYKAMH BBEPX-BHH3).
IIpeaBapuTenbHO HYXKHO BBIJEIHTH MBILIIBIO CTPOKY C Ha3BaHHMEM, a 3aT€M NEPEMECTUTh €ro
BBEPX WU BHU3 HYXHOH KHoIKoH. Emle pa3 coxpanute nanHble B KoHLe. [llenkHuTe 1o UKOH-

ke ¢ gaBeppio BHU3Y. lllenknure mo Bxmagke AHHOTALMSA. Benute kpatkyro
AHHOTAIIUIO TIOKyMEHTOB (hoHIa (BUABI JOKYMEHTOB, TeMaTuka). CoxpaHute nanusble. ll{enkHuTe
10 MKOHKE C JIBEPbIO BHU3Y.

Bxnanky COCTAB ®OHJIA He TporaiiTe, OHa 3aloaHUTCA apToMaTudecku. Illenkuute
10 UKOHKE C ABepbl0 BHU3Y. Eciiu Bbl 3a0bUIM COXPAHUTH JaHHBIE, IIOSBUTCS «BONPOILIAIONIEE>
okHo. Beibepute

BbIXOJI C TIPOBEPKOI. Hu B koeMm ciyuae He BeiGupaiite OTMEHUTH
M3MEHEHUS! Torna Bce Bamm crapaHus mpomajayT BTyHE W HOBBIE JaHHbIC OYIyT

YHUYTOXKEHBI !
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AHaNOrn4YHbIM 00pa3oM BBEIUTE JAHHBIC CO BTOPOro JIMCTA (OHAA M U3 ONHCH (QOHIA
(®OHA-ITOITOJIHEHUE BJI).

9. BBenuTe naHHBIC O KOJMUYECTBE CUHMII XpaHeHus onuced Gonma 1, 2 (iucTel GpoHaa)
u 3 (omuck onna). nst aroro HyxHo BoitH B pasmen OITUCh. JomkHo ObITh, Bbl 3ameTnimy,
YTO MOCJIE COXPAHEHUsI IEPBOM KapTOUKU (POHAA, STOT MMYHKT MEHIO CTaJ aKTHBHBIM.

Opnako [uis Toro, 4yToObl BBecTH JaHHble B paznen OIIMCh, cHauvana cienyer HailTh
(donp, onucu kotoporo Bel Oynere BBOAUTH. [ 3TOro HyxHO BOiiTH B myHKT MeHro POH/I-
BBIEOP ®OHJIA. Tlepen Bamu Bo3HUKHET (hopMa Uisi BBOJIA KPUTEPUEB TTOMCKA.

OcymecTBUTe MOUCK (OHIA 1O PSAAY KPUTEPUEB (HOMEp, COCTOSHHE — B HAJHYHM).
lenkuure mo ukonke INOUMCK (kpacHas nyna BHu3y). Camblii MPOCTOH CHOCOO TMONYyYUTH
CITHCOK BCEX BBEACHHBIX (POHIOB — IIENKHYTH o nKoHKe JIYTIA BHU3Y, BoOOIIE HE BBOAS

KpUTepueB morcka. HaBemure kypcop Ha Ha3BaHHME MEPBOrO ()OHIA B CITUCKE, JBAXKIIBI
mIeJKHATE 1o HoMmepy ¢donaa. [TosButcs kaprouka Gonnga. Temepb MOXKHO MPUCTYMUTH K BBOAY
cBeIeHHit 00 omucsax GpoHza.

[[Menxuute Mpiupio no nyHkTy riaaHoro meHio OIIMCh. IlosButcs kapTrouka omucu
mepBoro (poHza.

Bo3pMHTE JIHUCT COOTBETCTBYIOIIETO (DOHAA M MOOYEPETHO BHECHTE CBEICHUS O KaXKAOH
OITUCH: HOMEp OINHWCH, Ha3BaHUE OIKCH, TUI OIKHCH U CIOCO0 BOCIPOM3BEACHUS BHIOCPUTE W3
cnucka (ctpenka crpasa) no cmeiciy. B mone KOJIMYECTBO TOMOB nocrasste 1, B none
AHHOTALUSA BoumuTe KpaTKyl0 XapaKTEPHCTUKY COCTaBa M COJAEpKAaHHS JOKYMEHTOB
onucu; B none CPOK XPAHEHUWS — Bnummre «nocTOsSHHO». OO0s3aTEIbHO MPOCTABLTE
KOJIMYECTBO €JMHUI] XPAaHEHHUS B ONMCH (CM. JHUCT (OHIA) M KpalfHHE IaThl TOKYMEHTOB OIUCH
(cMm. tam xe). Hlenkuure mo muktorpamme COXPAHUTD (muckera Buu3y). Ecin BBl 3a0bU1H
coxpaHuTh U menknyau BbIXO/I, Beioepute B nosiBusiieMcs: okie BBIXOJ[ C [TPOBEPKOA.

Takum xe cmocobom (OIIMCBH-IIOIIOJIHEHUE BJ) BBemure cBeneHus 0060 BCex
onucsix gaHHoro ¢poHaa. 3arem Hainaure Bropor ¢pona (POH/I-BBIBOP ®OHJIA). Beenu-

Te cBeeHus ¢ Jlucta ¢oHma 000 BceX OmHMCAX AaHHOTO (oHAa. 3aTeM BO3BMHUTE OIUCH
¢oHma u BBemuTe NaHHEIE 00 dToif ommcu. OTkpoiTe HMyHKT riapHoro Mmento EJIMHUIIA
XPAHEHHMS u BBeauTe 3arojIOBKM ISTH €] U3 ONMUCH. B JaHHBI MOMEHT BBl CO3JAETE€ HE
TOJILKO YYETHBIH, HO ¥ MIOMCKOBBIH CIIPAaBOYHUK — apXHUB-HYIO OIHCH.

10. OcymectBuTe norck HHGOpMAIMK 00 OMHUCAX BBEICHHBIX (POHIOB.

Jst aToro Beibepute nyHKT rnaBHoro MeHto OIIMCh-BBIBOP OITMCH.

ITosiBUTCSA OKHO Uil YCTAHOBKM KpUTEpHEB noucka. OCyIIEeCTBUTE MOUCK 110 HA3BAHUIO

omucu. s sTtoro abcomoTHO HeoOs3atenbHO BBOAMTH B mone HA3SBAHHWE OIIMCH Bce
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Ha3BaHus. JlocTaTouHo oxHOro cioBa. Ho mpu 3ToM cienyeT BBIIOJIHSATE IIPaBUIa COCTABICHUS
3arpoca:

Jootnen% — CIOBO BCTPEYAETCsl B JIFOOOM MECTE Ha3BaHMS,

oTaen% — CIIOBO BCTpEUaeTcsl 00s3aTeIbHO B Havale Ha3BaHHUS,

J%0T1e)1 — Ha3BaHHE 3aKaHYMBAETCS JAHHBIM CIIOBOM;

Yootnen%oxanpodoynpanieHusi% — IJ0O0E COYETAHUE CIOBO+

CJI0OBO+CJIOBO.

Otmetste BHH3Y nepekiaoyaress COOTBETCTBUE XOTS Bbl

OJJHOMY VCJIOBUIO. lenkuure no kuonke [IIOMCK BHusy.

AHaJIOTHYHBIM CIIOCOOOM OCYIIIECTBUTE IMOUCK T10 KpaHUM JaTaM

JIOKYMEHTOB OITMCEW; M0 aHHOTalMK onucH. B pesynprare Bcex ycunuii nepen Bamu
TOSIBUTCS CIIUCOK onucei. [I[pocMoTpuTe KapTouKu

HaW/ICHHBIX OIMCEH, IIeTIKas 110 UX HOMEpY.

Haiins onwmce, monpoOyiiTe HaliTH BBeJeHHBIE Jena. OCYIEeCTBUTE MOUCK 10 KITIOUEBOMY
CJIOBY (XOTs1 OBI O/THO CJIOBO M3 3aroJIOBKa Jiell, KoTopoe Bel moMHUTE).

O6patute BHIMaHue, 9to pexkuM AKT HemocTymeH.

11. Otxpoiite nynkT rnasaoro MeHto COCTABJIEHUE YUETHBIX JOKYMEHTOB.

ITonpoOyiiTe caMOCTOATENBHO, CISAYS YKa3aHHUSIM MTPOTrPaMMBI,

COCTaBUTh CNIUCOK ()OHIOB apXMBa, PEECTP OIMHUCEH JIF0OOOTr0 U3 BBENCHHBIX Bamu ¢oHna,
et ogHoro u3 (oumos. CpaBuute momyudeHHbli u3 bl Jluct ¢onna ¢ opurunanom. Kakue
paszensl mucta GoHga OCTAIHMCh HE3aOJIHEHHBIMU ?

B Terpagu cocTaBbTE CpaBHHUTENBHYIO XapaKTEPUCTHKY IIPOTrPaMM «APXVBHBIN
OOH/l» u «YUET APXMBHOI'O ®OHJIA» ¢ Touku 3peHus TpeOoBaHHH K 00OPYIOBaHUIO,
GyHKOWHA, onTMMM3anMM ydera, ynoOcTBa wuHTepdelca, ordeToB, cromMmocTH. Cremaiite

3AKJIFOUYCHHUE I10JIb30BATECIIA.

KoHTponbHbIE BOIIPOCHL:

1. B gem cxoncTBO M pasnmune (GYHKIUH MpOrpaMM «ApPXHBHEIA (GOHI» U «Y4UeT
apXUBHOTO (hoHIa»?

2. Kakne yderneie nokymeHTs! Bbl MOXeTe MHOMYYHTh B KadyecTBE OTYETOB C
TIOMOIITBIO TIPOTPAaMM «APXHUBHBIH (POHI» U «YUeT apXUBHOTO (OHIa»?

3. KakoBrl mocToMHCTBa M HEIOCTAaTKM KaXXKIOM W3 MpOrpaMM C TOYKH 3PEHUS
apXUBKCTa, UCIOIB3YIOLIEr0 UX AJI OPraHU3alluy aBTOMATU3UPOBAHHOIO yueTa B apXuse?

4. Kakwue paznenst Jlucra ponna Bam He yaanock cCOCTaBUTh B TAaHHOM pexuMe?
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JIuteparypa:
Topenex T.H. Komneiotepuzamuss MockoBckux apxuBoB: oT mnpoctod B/
HHTETPUPOBaHHOM nH(DopMannoHHO# cucteme. 1986-2002 rr. // OTtedecTBeHHbIe apxuBsl. 2002.

Ne 5. C. 20-26.

IIpaktuyeckoe 3ananue 2-4 gaca.

IIporpammHoe obecrieueHue:

- HuTerpupoBaHHas aBTOMATU3UPOBaHHAs CHCTEMa «Y4eT apXuBHOro GpoHaa» (AO
HNHCO®T).

- PykoBozacTBO nonp3oBaress.

Pa3naTounble MaTepHabl:

- nuct GoHpa,

- aKThI:

pueMa-Tepeaadu Jel,

BbIJICJICHUS JIe)1 HA YHUYTOXXEHHE,

HAYYHO-TEXHUYECKOI 00paboTku (HOHIOB.

Ilepen HayanoM pabOTHI BCHOMHUTE:
1. KaxoBbl mpaBuna 3anonHenus jucta Gonga?
2. Kakne BuIbl akTOB (UKCHPYIOT M3MEHEHHS B COCTaBe JOKYMEHTOB apXHMBa U

JIBIDKEHHUE IOKyMEHTOB?

1. Otkpoiite mporpamMmmy «Y A®» B pesxume nonb3osarens (ITY CK I[IPOI'PAMMBI-
YYET APXUBHOI'O ®OHJA-YUET APXHBHO-TO ®OH/A). Ceporo dammmuio Ber,
KOHEYHO, He 3a0buti. BBemute ee u mapoiab — «1» — B coorBeTcTBYyrOIuMe nomsi. OOparute
BHEMaHHe, 4ro pexkuM AKT memocrynen. (ITompoOyii-tre BBecTn cBenmenust o6 akte AKT-
HOBBI AKT). [lnst BBeIeHHs CBEICHHIT TI0 aKTy MpHeMa-Tiepeiadn J0KYMEHTOB HEOOXOIHMO
CHaJaja co3iaTh U 3allUTUTh NAacHOpT apxupa. IIleIKHUTE MBIIBIO IO MYHKTY INIABHOI'O MEHIO
BEJEHUE ITACIIOPTOB, Beioepure CO3JAHUE, menkuute no JA. [Iporpamma momnpocut
Bac nogoxnarth, NOTOM 3aBEPHT, YTO MACIOPT apxuBa co3aaH. Ho Bel Huuero He Buaute. YToOBI
IIOCMOTPETh Ha Pe3yNbTaT CBOMX TPynoB, menkauTe mo OK, BbIOepHTe B IYHKTE MEHIO
BEJEHUE [TACIIOPTOB noamynktr ITPOCMOTP. lllenkaure mo UKOHKE ¢ KpacHOM JIyIoit

Hu3y. [IponucTaiite monyueHHbIi macnopt (BKJIaJIKKU CBEpXY). Bbl yoenuTech, 4To GOJIBIITHHCTBO

46



PaszienoB IMyCThl, OJHAKO IIPOrpaMMa YECTHO NOACYMTAJIA BBEJICHHBIE BAMU JIJaHHBIE U CBEJIAa UX
BOEAMHO B paszene 1

u pazzgene 3.1.

Crmemyer 3amuTuTh macnopt oT ynanenus. Brioepure BEJEHUE ITACTOPTOB-
KOPPEKTUPOBKA, mienkautre mo HWKOHKE C Tajoykoil BHM3y. Ha Bompoc mporpammsl o
3aluTe macmnopra BeiOepute oTBeT «JA». YOeaurech B TOM, YTO HANpPOTHB JAThl CO3IAHUS
Bamero nacnopra nosisunace kpacHas ormetka «3AILIIEH».

2. Jns Hadana paboThl ¢ aKTaMH HEOOXOJMMO CHOBA MEPEHACTPOHTH MIPOrpaMMy B
pexume AIMUHHUCTPATOPA.

OTHBIHE, [TOCNIE COXPAHEHUs MTACTIOPTa apXUBa, BCe M3MEHEHMS B KonuuecTse Aen GoHaa
OCYHIECTBIIAIOTCS uepe3 MyHKT MeHo AKT.

ITomymaiite, moyemy.

Mienknure no myHkrty MeHo BBIXOJ/I. 3amycture nporpamMmy 3aHOBO B PEXUME

AIIMUHUCTPATOPA (npuzaercst 3aHOBO BBECTH I1apOJIb).

CHoBa MmeNKHATE 10 TyHKTY Merio [T0JIb30BATEJIb-HOBbIM

TTIOJIB3OBATEIJIb. Beeaute ums (3alIOMHUB €T0), TAPOIb «2», MOJTBEPIKICHUE «2».

Tenepp mpeacrour camoe uHTepecHoe. Creayer co3gaTh HOBYHO pOlb  —
«HAYAJIBHUK OTHAEJIA YYETA». [lns 3TOro IIENKHUTE IO KHOIKE «PENaKTOp pojeii»
(TearpanbHas Macka BHU3Y). Ha skpane mosiBUTCS OKHO penaktupoBanus poneit. llenkaute mo
MIUKTOrpaMMe

HOBASA POJIb (yiucrouexk BHM3Y) MBIIIKOM, BIHUIINTE B OKHO HAa3BaHUE pOJIK
«HAYAJIbBHUK OTJEJIA YYETA», OK. IlocraBsre ¢maxxn B momsx AKT (mpocmotp,
nononuenne bJ[) u B apyrux nomsix. lllenkaure mo COXPAHUTD (nuckera Buuzy). lenxuute
no nukrorpamme BBIXOJ] BHu3y. B oxne IIOJIB3BOBATEJIM, ¢ koroporo Bsl HaumHamu
paboty, B mone POJIb BeiOepuTe HOBYIO posb «HavyanbHUK OT/IENa ydeTar.

[enkauTe no quckere BHU3Y (CoxpaHuTh) U 1o ukonke BBIXO/I.

Janee 3akpoiiTe IporpaMMy M CHOBa 3allyCTUTE €€ I0Jl UMEHEM U C IapoieM
HAYAJIbBHUKA OTAEJIA YUETA B pexxume I0JIb30BaTENs.

BuiGepure mynkt Menio AKT — HOBBIN AKT. Bossmute nucT (OHIA, BBEIHTE
nanabie u3 pasnena «JIBVDKEHUE JJOKYMEHTOB» 00 akrax mnpuema-niepenadd e,
BBIJICJICHUS JIe]l Ha YHHUYTOXKCHHUE, HAyYHOTEXHHUIeCKoil obpaborku ¢onnoB. Halinute B micte
tdonna paznen «YUET HEOTTMCAHHBIX MATEPUAJIOB», BBenuTe AaHHBIE O TIOCTYIUICHUH
MaTtepuangoB pocchiniu. Haiinute maty mepBOro mMoOCTYIUIEHHS pOCChIM. BBeautre B MEHIO

HOBBIN AKT HoMmep (oHma, nary akra (mepBas rpada — Jara MEPBOrO MOCTYILICHHS
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pOcCChINN), BEIOEPUTE TUI aKTa —IpueMa-nepeaadn. B mone «OTKyzna MOCTYIMIN TOKYMEHTBI»
BBenmuTe — OT (oHmooOpazoBarens. B mome MUCIIOJIHUTEJIb 1 BBeauTe CBOO (paMIUIHIO.
[lenkHHUTE 110 AUCKETE BHU3Y, YTOOBI COXPAHUTD 3AIHCh.

HoBplii akT co3naH, HO HE 3apeTUCTPUPOBAH.

UYToOb! 3a0JHUTH HU)KHIOIO YacTh aKTa O ABMKEHHH JOKYMEHTOB HE BBIXOAS U3 PEXUMA
AKT, menkaute mno nyHkTy riaBHoro wmeHio ®OHJ — IIOCT. HEOIIMCAHHBIX
MATEPUAJIOB. Bpemute kpaiiHue AaThl MOCTYNMBIIEH POCCHIMM U KOJIMYECTBO €IUHUI
xpaHeHus (u3 mucta ponaa). llenxuure no quckere BHu3y (COXPAHUTD).

B nynkre mento AKT menkaute no AKT — PETUCTPALIMA

AKTA — JIA — OK. Temepr akT 3aperucTpupoBaH, a CBEACHUS O JABM)KCHUU
JOKYMEHTOB BHECEHBI B CHCTEMY.

TakuMm ke 06pa3oM 3aperucTpupyiite apyroe mocryminenue pocchimn. AKT-HOBBIN
AKT; ®OH/-ITOCTYIIVIEHUE HEOIIucannsix ; AKT-PETUCTPALIMSI AKTA.

BrIObITHE POCCHINTM BCIEACTBHE COCTABIECHHS ONMUCEH Ha Aela perucTpupyercs Ooiee
cnoxao. AKT-HOBBIN AKT. B none TUIT AKTA — BriGepure AKT OITMCAHUS.

Hanee, He Bbixons u3 pexuma AKT, Beioepure mynkr @OHJI B riaBHOM MeHIo,
noanynkt — BBIBBITUE HEOIIMCAHHBIX MATEPUAJIOB, BBemute mo nucty ¢onHma
KOJIMYECTBO U JIaThl BHIOBIBIICH POCCHIIH, T.€. BCIO pOocChinb. CoXpaHUTE (UCKETAa BHU3Y).

Breibepure nmynkr mento OINHMCbh, kortopbeiii ctan akTuBHbIM, a B HeM — HOBAS
OIINCh. Brenure mo aucty (HoHIAa HOMEp OMUCH, BBEJAWTE HAa3BaHWUE ONKCHU, KPaWHHE HAThl
MaTepHaoB, KOJIMYECTBO €AMHUI] XpaHEHUsA. BpliiiuTe U3 pexuma omucH 4epes3 ABEph BHU3Y
(MKOHKa), COXpaHUB U3MEHEHUs, coXpaHuTe u3MeHenus B pexume AKT, sapeructpupyiite AKT
(AKT — PETUCTPALIUA AKTA).

Pa3menaBmmch ¢ y4eToM pOCCHITH, O(OPMHUTE BCE aKTHl HA MOCTYIUICHHE OIMCAHHBIX
MaTepuainoB. J{Jst 3Toro Bo3bMuTE cBeAeHus U3 iucta ponga — paznen «YUYET OIMMCAHHBIX
MATEPUAIJIOB». Eciiu Brl enie He noraganuch, Kak CO3aeTCs aKT MOCTYIJICHUS OITUCH, JeH-

ctByiite Tak: AKT — HOBBIN AKT, BBox HOMepa (hoH/Ia, aThl akTa (BCe Ta JKe MepBast
rpada), TUIT akta — npuema-nepenaun. CoxpaHHTE.

Janee, He BbIxozs u3 nyHkra MeHto AKT, BbiOepuTe IyHKT MEHIO...

npasuwibHo, OIITMCh — HOBAS OIIMCh. Beeaure cBenenus o HOBOM omucu (Kpome
€pBOH, JaHHBIE 0 KOTOPOH BhI yke BBenu). Co XpaHUTe. 3aperucTpUpyiTe aKT.

Teneps 3anoBo coctaBsTe JINCT ®OHIA (BEAEHUE YYET-

HbBIX JOKYMEHTOB — JIUCT donna-BBIBPATH ®OHJ). I1o-

YyBCTBYWTE Pa3HUILy — B JJAaHHOM ClTy4yae 3aIrojIHeHbI pa3zaen 3 u 4
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JcTa (pOH,Z[a O IBUKCHUHU HEONMMCAHHBIX U ONMCAHHBIX JOKYMCHTOB.

Cosnaiire CBEJEHW S Ob USMEHEHUAX B COCTABE JOKYMEHTOB ®OHJIA;

MOCMOTPHTE, KAKKE U3MEHEHHUS B 00beMe (POH/Ia POU3OIILIH.

I[OHOJ'IHI/ITG 3aKJIIOYCHHUE, CACIIAaHHOC HA IMOCICAHEM 3aHATHH.

KounTtponsasie Bonpocs:
1. KakoBa nocienoBaTeIbHOCTh BHECEHUS U3MEHEHU B yUETHBIE
JTaHHBIE TTOCTIE COXpaHeHus nacrnopra apxuBa? UeM BbI3BaHa 3Ta

MOCIEA0BATEILHOCTE ?

JIuteparypa:

I'openex T.H. Kommbrorepusanus MOCKOBCKMX apXuBoB: 0T mpoctoi BJ[ Kk

HHTETPUPOBaHHOM MH(popMaronHoit cucteme. 1986-2002 rr. / T.H. I'operex // OTeuecTBeHHBIE

apxuBbl. — 2002. —Ne 5. — C. 20-26.

Tema 5. Ma}opMaiOHHO-TIONCKOBBIE (DYHKIINH TPOrpPaMMBI
«ApxuBHBIH QoHI». 4 yaca.

LIGJ'H) pa60TI>IZ OCBOCHHUEC CTyACHTaMHU I/IH(bopMaHI/IOHHO—HOI/ICKOBOFO MOAYyJIA

o01ieoTpacineBoi MporpaMMbl «ApXUBHBIH (OHA» M CO3AaHUE IMYTEBOAMUTENS MO (HOHIAM

apxuBa.

B pesynbrare paboTHl CTYAEGHT NODKEH 3HATh: OCHOBBI MH(OPMAIIMOHHOTO IIOMCKa B

AMUIIC (KOHTEKCTHOTO NIOMCKA, MIOMCKA 0 KIFOYEBOMY CJIOBY, MO KJIACCU(DUKATOPY).
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B pesynbrare paboThl CTyJEHT JOIKEH YMETh!

1. BBOJIUTH JaHHbIe B B]I mporpammbl « ApXUBHBIH (GOHI» U3 ITyTe-
BOJUTEIIS M OITUCEH, (OPMHUPYS DIIEKTPOHHBIN ITyTEBOIUTEN;

2. PeIaKTHPOBATh KJIACCU(PUKATOP HPOrpaMMbl «APXUBHBIN HOHI»;
3. OCYIIECTBISTH OMCK HH)OPMAIIH BO BCEX PEKHUMAX, IPEAY-
CMOTpEHHBIX TyHKTOM MeHI0 OUJIBTP;

4. (hopMHPOBATH OTUETHI.

IIporpammHoe obecrneyeHue:
Iporpamma «APXHUBHbBINA ®OH/I» 2.0 for Windows (Dexepars-
Hasi apXuBHas CIyx0a).

Pazngarounsie marepuansr:



Onuce ¢oHma, myreBomuTenb No ¢oHxam apxuBa, «Cxema eAMHON KiaccuHKaLuu
JIOKyMEHTHOW WH(OpPMALUU B CUCTEMAaTHYECKUX KaTanorax rocyaapctBeHHbIX apxuBoB CCCP»

(COBETCKHII TEpHON).

IIpakTryeckoe 3ananue. 4 Jaca.

- Iepen HaganoMm pabOTHI BCIOMHUTE:

- OcHoBHBIE HH(GOPMALIMOHHO-TIOUCKOBBIE CIIPABOYHHUKY apXHUBa.

- Mecro B cucteme HCA myTeBoaMTENS IO apXHMBY, COCTAB XapaKTEPUCTHKH (oHIa
B IIyTEBOJUTEIIE.

- MeToauKy OnMcaHus JOKYMEHTOB B ITyTEBOIUTEINE.

- Hasnauenue u cTpykTypy «CXeMbl eIWHOM KiIacCHPUKAUUH JOKYMEHTHON

nH(pOPMAINH B CHCTEMaTHYECKUX KaTaJIorax rocyapcTBeHHEIX apxuBoB CCCP».

1. 3arpysure nporpammy «ApxuBHEI poHI». [TY CK-TTPO-

I'PAMMBI-APXUBHBIN ®OHJI-APXUBHbBIN ®OH/I. Beesure napois «2». OGBHO
JUIL CO3JIaHUSI JIEKTPOHHOTO IIYyTEBOIUTENS MCIOJIb3YeTCd TPAJULUOHHBIH I1yT€BOAUTEIb.
Bo3pMHuTE  TpagWMIMOHHBIA MyTEeBOAMTENh MO apxXuBy. BplbepuTe HMHINBHAYaNBHYIO
XapakTepuCTUKy (oHIa. BBeaute cBeneHNs o BEIOpaHHOM (oHme B 0a3y maHHEIX. Bemure B
paznen «®OHJI» nouckoBbie AaHHbIE 0 (HOHIE (Ha3BaHUE, HOMEP (QOHJIA, KOTHYECTBO CIUHHUIIL
XpaHEHMs1, HICTOPUYECKYIO CIIPABKY, aHHOTALIUIO U JIP.).

st aToro menkHuTe MbIbio no nynkry ®OH/I rmaBHoro meio.

TTosiBuTCcs cincok GoHmoB, BBeAeHHBIX paHee. [llenkuuTe mo ENTER.

Hlenxaure mo myHkTy HibkHero MeHio JJOBABUTD. Beemure Homep ¢dorma (ENTER,
HPHHSATH), TIOTHOE U COKpaIlleHHOe Ha3BaHue (oH/a,

ucropuueckuid mepuoy (l-coBerckuit, 0-IOpPEBONMIONMOHHBII), TUI (OHAA, ATk
nokymeHToB. [llenkaure COXPAHUTD, CHEZ[YH_[I/Iﬁ

OKPAH. Bce 3tu onepanuu BaM yxe 3HaKOMBI 110 BBIIIOTHEHUO 3a1aHus Ne 1.

2. Mlenknure no nyHkry HuwkHero MeHio PEJJAKTHPOBATD. K stomy nyHkTy
cleqyeT 00paIaThCs Kax/bIil pa3 mocyie COXpaHEeHHs! JaHHBIX.

Bemure o0beM eamHMI] XpaHeHHs B coorBercTBytomee more. COXPAHUTH —
CJIEJTVIOILMI DKPAH.

Beenure ICTOPUYECKVYIO CITIPABKY u AHHOTAILINIO B cooTBeTCTBYIOMIEE TIONE.
Hns storo wnHamo wienkHyts 1o PEJAKTUPO- BATH B HmKHEM MeEHIO, 3aTeM
NCTOPHUYECKAZ CIIPABKA, PE-
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JAKTHUPOBATD, BBECTH TEKCT HCTOPUUYECKOM CIIPABKU U3 IyTEBOIUTEINS, HIEIKHYTh 10
COXPAHUTD — CJIEJIYIOIINI DKPAH.

Beenute xmioueBeie cioBa B moiag [IEPCOHAJIMU, TEOI'PA®U-UECKHE
CBEJEHUA, TEMATHKA. Ilepconamuu — QaMunuy; reo rpaduueckiue CBEICHHUS —
reorpaduueckrue Ha3BaHUs, yIIOMUHAaEMble

B aHHOTalMu (OHIA; TEeMaTHKa — KIIOYEBbIE CIIOBA, IEPEAaloIIue COAepIKaHHue
JIOKYMEHTOB. Buibl JOKyMEHTOB He SBJIAIOTCA KIIOUYEBBIMU ciioBaMU. Kaxioe kiroueBoe clioBO
BBOJIUTCSl B OTJEJBHYIO CTPOYKY, IOC]€ BBOAA cienyeT Haxarh F4. Jlnsa BbIxona M3 pexuma
BBOJIa KJIIOUEBLIX CI0B cienyeT Haxarh ESC.

3. B ToMm ciyuae, ecnu XxapakTepucTUKU (OHIA HET B TPAIUIIMOHHOM IIyTE€BOIUTENE
(momycTHM, OH ycTapen), A BBOJA ITAHHBIX HCIIONB3yeTcs onuch (oHma. Bossmure ommch
¢onna. Haurure Bce cHavana. Boitnure B pazgen ®OH/I. llenkaute no JOBABUTD. Brenute
HOMep HoBoro (ouma. Beemure B pasmen ®OHJl mocmemnee HasBanme (GoHmA, a pasaeln
MNEPEMMEHOBAHMWSA mnepsele Ha3BaHus (GoHAa (CM. 00OPOT THUTYJIBHOTO JINCTA OIHCH).
Kaxnoe nepenmeHoBaHNEe BBOAUTCS OTJENBHO, C JaTaMU.

4. Bepnurecs B paznen ®OH/I. Benure ucropuueckyro crpaBky (CM. peaucIoBUe
k omucu), AHHOTAIIMIO (cM. cobcTtBeHHO omuch), KimroueBbie cioBa — TEMATHUKY,
TEOI'PA®UIO, UMEHA (cM. ykazarenu K onucu). AHHOTAIMI0 HEOOXOAMMO COCTaBUTHh Ha
ocHoBe omnucu. Kak 00bIYHO, HAKUMAKTE CHEI[YIOIJ.[HVI OKPAH, mnoka He HalifeTe HY>XKHBIE
oJIsl.

5. BoizoBure mpernofaBarens M B €ro  IPUCYTCTBUM  OCYLIECTBUTE IIOMCK
uHpopmanuu. Boitnure B nyHkT BepxHero meHto GUJIBTP.

OcylecTBUTE MOUCK 110 BBEJEHHBIM Bamu:

- NEPEUMEHOBAHMAM;

- KIIFOUEBBIM CII0BAM;

- TEKCTY MCTOPUYECKOM CIIPaBKU MJIM aHHOTALMH.

Ecnu Bbl He noMHUTE BBEIECHHBIX BaMu KIIOYEBBIX CIIOB, IIEIKHUTE IO IIYHKTY MEHIO
CIIMCOK cnpasa.

6. Otkpoite myHkr MeHro OTYETBI m mpocMoTpuTe HECKONBKO —(hailios,
00s13aTeIbHO 3arpy3uTe ITyTEBOMUTENb (IEIKHUTE II0 pasfielaM OIJIaBICHHs) M yKa3aTelH K
Hemy. 3akpoiite APXUBHBIN ®OH/I (PA3EJIBI-BBIXO/T).

7. Ortkpoiite mporpammy APXWBHBIA ®OHJI B pexnve aIMHHHCTpaTopa
(BBequTe mapoib «3»). Otkpoite myHKT mMeHi0o PYBPUKTOP. Hlenkuute mo JOBABUTD.
Beenute pyopuky 6. (locynapcTBeHHble yupekaeHus: coBeTckoro nepuoaa). Haxmure CTRL-

N. Beaure nogpazaenst 6.1-6.9, ucnons3ys coorBeTcTByromuil pazaen CXEMBI EJINHOM
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KITIACCUOUKAIINNU. 3amenute OYKBEHHO-IIU(PPOBBIC WHACKCHI HAa COOTBETCTBYIOIIUE
nUQpoBbIE. 3aKPOKTE IPOrpaMmy.
8. 3amycTuTe NporpaMMy B peKUME peAakTopa (Mapoib «2»).

Haiinure B cnimcke Gponnos BBenennsie Bamu donppl. [IpocraBeTe pydpuky. CoxpaHuTe.

9. TTomersTe kK yHHuTOXEeHHIO (hoHI Moskaiickoro YUKA (BAIINCH-YIAJIUTh-
JA). Tlokaxure pe3yabTaThl pabOThI PEMOIABATEIIO.
10. VunutoxbTe 3anuch o Moxaiickom YUKE. 3akpoiite A®. 3arpysute AD B

pexxume agMuHucTpaTopa (napons «3»). lenkuure mo COKATUE B/I-JIA-ENTER.

11. Y6enurech, uyTo 3anuch yHuuroxkeHa. 3akpoiite AD (BBIXO/).
12.  3arpysute AD B pexxume pemakropa (maposs «2»). [IpocMoTpuTe criucox (GoHI0B

(pazoen ®OH/) u ybemurecs, uro porma Moxaiickoro YKA B HeM HeT.

KouTtponsasie Bonmpocsr:

1. Ha xakom ypoBHe ocymiecTBiseTcst onucanue nHpopmarmu B AUTIC nporpaMMer
«ApxuBHBIH QoHI», Bepcus 27

2. Kaxkyie BO3MOXXHOCTH JUTS ITOUCKA HH(OPMAIIUH IIPEIOCTABIILET 3Ta IIporpaMma’?

3. B ueMm mocTonHCTBA M HETOCTATKH MPOTPAMMBI KaK MMOMCKOBOW CHCTEMBI?

Jluteparypa:

Kucenes U.H. NudopmarionHas cucrema apxuBa — Mojzelb U Bomiouienne / W.H.
Kucenes // OreuectBennsle apxuBbl. — 1997. —Ne 6. — C. 28-33.

Jlapuna B.I'. Enunblii kiaccuukaTop ITOKYMEHTHOH HMH(GOpMAMM — BaXXHEHIIHMNA
aNeMeHT nH(popMmaruzanuu apxuBHOW orpaciu / B.I'. Jlapuna // OTedecTBEeHHbIE apXUBBI. —

2002. — Ne 1. — C. 8-14.

Tema 6. ITyreBonurens no PI'AJIN. 4 yaca.

Lens paboTsl: W3ydeHHEe METONMKH Momcka wH(opmammu B apxusHoii AWIIC Ha
npumepe myresoautens no P AJIN.

B pesynbraTe pabOTHI CTYIEHT HOJDKEH 3HATH!

- Ha3HauCHHE W COCTaB MH(OPMAIIMOHHOTO MaccuBa ImyTeBoautens mo PI'AJIN Ha
CD-ROM.

B pesynbraTe pabOTHI CTyIECHT AOKEH YMETb!

- OCyH_IeCTBJ'IHTb IIOUCK BO BCEX BO3MOXKHBIX PEIKMNMaAX, a TAKIKC
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KOIHMPOBATh HAWACHHYI WHPOPMALIKIO 1O TyTeBoauTeto nmo PIAJIN.
IIporpammHBIe cpencTBa:

- 31eKTpoHHBIN myTeBoauTens no PITAJIN. CD-ROM.
IIpaktuueckoe 3ananue Ne 5. 4 yaca.

Iepen HayanoM pabOTHI BCHOMHUTE:

1. PaznoBunHoCcTH ITyTEBOAUTENEH.

2. CTpyKTypy NOCTPOCHHUS ITyTEBOJUTENS.

3. BcenomorarenbHbIl cipaBOYHBIHN anmapat K IMyTeBOIUTEIIO.

4. 3amyck mporpamMmbl. JIJis MHCTAUIALMK NMPOTrpaMMbI B OKHE «Moi KOMIIBIOTEp»

obparurecs k mucky H: (Guest). Ha nmcke Haiiamre manky ~D-ROJVDb, orkpoiite mamky
Rgali/EXE.

Ecnu nporpamma y>xe yCTaHOBJIEHA, IPOCTO 3aIlyCTUTE €€ ABOMHBIM LIETYKOM 110 UKOHKE
RGALI umu ITYCK — IIPOTPAMMBI —PT'AJIM — Apxus PI'AJIN. PaccMmoTpute riaBHOeE
MeHro. Boitnute B myHkT MeHto Help — About. Ilepenummte B TeTpaas BeixoaHbie AanHbie CD-
ROM. UYroObI BepHYThCA B TITaBHOE MEHIO, IMEIKHHUTE B JIOOOM MECTE OKHA C BBIXOJHBIMHU
JAHHBIMH.

2. INownck mHGOPMAIHH 1O pa3/eNaM ITyTeBOIUTENS.

2.1.  YcranoBure coaBropa B.A. KaBepumHa mno cueHapuio kuHO- Quiabma «/Ba
KalnmuTaHa».

JBoitHbIM 1memukoM MbIH Boiiaute B pazaen «JIMYHBIE ®OH/IbI» cnpasa.

B oxne «[IOUCK» (cpaBa) Habepute pammmio «Kasepun». LllenkanTe M0 KapTodke ¢
¢damunmeil mucarens cieBa. Beimummre HOMEp, XPOHOIOTHYECKHE TPaHUIBI M 00beM (oHIa,
(haMuUIIHIO COaBTOpaA B TETPaab. Takxke yKaXHTe 3IeMEHT HH(POPMAIHH, KOTOPHIi TOJDKEH OBITh,

HO OTCYTCTBYeT B NaHHOHM XapakTepHcTHKe (oHIa B IMyTeBoauTene. UToObl BEpHYTHCS B
OCHOBHOE MeH!o, Haxxmute ESC.

2.2.  Bremmmmre B TeTpans Bee ¢orasl PIAJIN, xoTopsie comepkat nH(GOpManuio mo
ucroput MXAT (ux HOMepa, XpOHOIOTHIECKHE IPAHUIEI, 00BEM).

st aToro:

Haunure ¢ pasznena «TEATPBI, XOPbl», meiakHyB MBIIIBI0 MO HA3BaHUIO pazfeia.
IIponucraiite kapToTeKy cieBa ¢ nomomb kinasumcrpenodek: Page Up, Page Down. Jlns
IPOCMOTPa KAPTOUYKH CIEAYET

HIEJIKHYTh MBIIIBIO TI0 HAMMCH Ha HEH, JJI BO3BpalIeHHs B KapToTeKy — Haxatb ESC.

Brinuimre nepcoHaNuy akTEPOB U PEXKUCCEPOB TeaTpa, yIIOMUHAEMbIE B aHHOTaUUsIX GoH/a.
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Bepuureck B 0cHOBHOE MEHIO. AHAIOTMYHO MTPOCMOTPUTE pazzies
«Komnekyu u codpanusi». BeImumuTe cBeeHuUs 0 KOJUIEKIHAX, KO-
TOpBIE cofiepKaT JOKyMeHTHI 1o ucropun MXAT.

BrinummTe nepcoHanuu akTepoB U PEXKUCCEPOB TeaTpa, yIOMU-
HaeMbIe B aHHOTAMAX (oH/A.

Bepuureck B 0cHOBHOE MEHIO. AHAIOTMYHO MTPOCMOTPUTE pa3zies
«JINYHBIE ®OH/1bl», Habupas B okHe «[IOMCK» cnpasa dhamunmnn
BeIUCaHHBIX Bamu neareneit MXAT. Bomumute cBenenust 00 nMero-

[IUXCS JIMYIHBIX (POHIAX.

1) CaMOCTOSITeJ'ILHO, OyTCHIECTBYSA 110 pasaciaM IMIIyTECBOAUTCIIA, aiure o

BBIIMUIIUTEC — HOMCpPA U Ha3BaAHUSL (I)OHI[OBZ

1. JHUTEPATYPHBIX MY3€EB;

2. JKYPHAJIOB, TOCBSIIEHHBIX N300pa3UTEIbHOMY HCKYCCTBY;
3. XopeorpapuuecKix y4eOHbIX 3aBEACHUN.

2) TTouck no Homepy donza.

lenxauTe MO H300paXkeHHIO crona ciea BHU3Y (Card index by fond number).

VYcranoBure konudectBo GonmoB PI'AJIM, BKIIOYEHHBIX B MyTeBOAUTENb. [Jis 3TOrO
IpUIETCS MPOIUCTATh BCIO KAPTOTEKY. Y KaXKUTe

HOMEp M Ha3BaHHE NociaeaHero Gonaa.

Haiinure u ykaxute Ha3BaHMs, XPOHOJIOTHYECKHE TPaHUIlbl, 00beM (onmoB Ne 28, 156,
234, 1038. JIns storo B okHe «Ilouck» crpasa

BBeauTe HOMep Gonaa u Haxxmutre ENTER.

3) Iouck o andasuty Ha3BaHMIT HOHIOB.

Beoisicaute, ckonbko GonnoB CtpaBunckux umeetcs B PCAJIN.

JLJ1st 9TOrO MIETKHUTE 10 SIIHUKY ¢ OyKBO# «C» B BEpXHEM JIEBOM

yriry. Habepure B rpade «Ilorck» «CTpaBUHCKHN».

Tem xe crmocoOOM yCTaHOBHTE M BEINUIIMTE HOMEpPA M XPOHOIOTHUECKUE TPAHMIIBI
¢doHmoB:

- kommno3utopa J[.b. KaGaneBckoro;

- pexuccepa A.Sl. Tauposa;

- KypHana «Kpokonmin» — yKakuTe, ¢ Kakoro rojia u3aaercs;

- T'ocynapctBennoit TpeTbskoBCcKOU Tanepeu.

4) ITouck o TekcTy aHHOTAIHH.
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Haiinure Bce ¢ponap kommno3utopos B PITAJIN.

lenkHuTe MO CTONY C JaMIoi BHU3Y crpaBa. B okne «I[louck» BHU3Y CIpaBa BBEIUTE
KitoueBoe cioBo «Kommosutop». B BepxHem meHro mienkHutTe nmo Action-Search-Start. ITo
3aBepureHnH movcka meiakante «OK». CoxpaHuTe MOoNydeHHbI CITUCOK HalIeHHBIX (OHIOB Ha
JKECTKOM JHcKe. J[JIsl 3TOro MIeTKHUTE 10 MyHKTaM BepxHero MeHio Action-Search-Save search
result to file. B umenndaiina ykaxure Baiy pamunuto, Harpumep, ivanov.srf. lenkante «OK».
IIpocmoTpuTe momyueHHbIH CUCOK. 711 3TOro cCBepHUTE

nporpammy PGALI, nHaiigure B okHe «Mol koMmbloTep» u oTkpoite daiin C:/Program
Filess/RGALI/Sresults/ivanov.srf. Illenxaure mo ero Hasanuio. Ecam Windows cmpocur, ¢
MOMOIIBI0 KaKOH TporpaMmbl OTKpbITH (aiin, BeiOepure WordPad, «OK». IIpocmotpuTte

HOJ'Iy‘IeHHLIfI CIIMCOK.

CHoBa pa3BepHHTe OKHO mporpammbl Rgali. [lepenmmmre B TeTpams damummn
KOMITO3UTOPOB, (DOHIBI KOTOPBIX XpaHATCS B apXHBE, IIOCICIOBATEIbHO NPOCMATpPHUBas C
MIOMOIIBIO IETYKa MBIIIBIO KKIYIO U3 HalIGHHBIX KapTOUeK.

5) TeM xe ciocoboM (cM. I1. 4) onpenenuTe U 3alUIIUTE B TETPab:

- aBTopa KuHocueHapus K/ «KoToBckuii»,

- aBTOPOB MY3BIKAITBHEIX paboT mo mpoussenenuro Jl. baifpona «3emis u He00»,

- apTUCTOB, HcHonHABIIMX maptuu B Oanere [1.M. YaiikoBckoro «JIebGeamHoe
03€POo».

CocTaBbTe apXMBHYIO CIpaBKy (OTBET Ha 3alpoc) «JIOKYMEHTbl O IOCTaHOBKAx
«Cuerypouku» OcTpoBCKoro». TeKCT apXMBHOW crpaBKU (HOPMYIHPYETCS MPUMEPHO Tak: «B
OTBET Ha Ball 3amnpoc cooduiaeM, 4ro B PoccuiickoM rocyapcTBEHHOM apXuBE JIUTEPATYphl U
HCKYCCTBA I10 TEME ... BBISBIICHBI CICAYIONINE JOKYMEHTHI:

1. (XapakTepHCTHKa TOKYMEHTOB, CChLUTKa Ha Ne hoHma);

2. (XxapakTepHucTHKa JOKYMEHTOB, CChlIKa Ha No hoHza).

ITonmuce nupexropa. Jara.»

JleficTByiiTe TeM ke crtocoOoM (CM. II. 5).

6) 3anuimre KOpOTKoe 3aKiIodeHue o myresogurene no PI'AJIN:

- MOJTHOTA ITOMCKOBOW MH(pOpMAIH, OIPOOHOCTh XapaKTePHCTHK (HOH/A;

- MOMCKOBBIE BO3MOXKHOCTH (OBICTPOTA M yI0OOCTBO TIOUCKA);

- BO3MOXKHOCTH 3KCIOpTa HHPOpManuy (COXpaHeHUs Ha JHCKE,

pacrnedaTky, KOHBEPTHPOBAHUS);

- JU3aiH.

Craiite TeTpaab MpenogaBaTeio.
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KOHTpOJ’IBHLIe BOITPOCHI:

1. KakoBa meromuka moncka MHGOpPMALUM IO 3IEKTPOHHOMY IYTEBOAUTENIO IO
PrAJIN?

2. B uem mocTounHCcTBa M HENOCTATKH 3JEKTPOHHOTrO myTeBoauTens mo PTAJIN?

3. B uem cXOACTBO M pasnuyue SIEKTPOHHOTO IyTEBOIAHUTENS, (HOPMUPYEMOTO C

MOMOIIBI0 TIporpaMMbl AD, u 3nekTpoHHOro ImyTeBoauTesns no PIAJIN?

JIuteparypa:
Jlapuna B.I'. Cucrema HCA rocynapcTBEHHBIX apXHMBOB Kak OCHOBa (hOpMHUpOBaHHUs
obmiero apxuBHO-MH(pOpPMAIOHHOTO TpocTpancTsa / B.I'. Jlapuna // OTeuecTBEHHBIE apXUBEI.

2002. — Ne 3. —C. 14.

9.2. MeToanueckue PEKOMEHAAIHUH IO MOATOTOBKE NUCbMEHHBIX pa60T

ITucemenHas koHTponbHasgpabora (pedepar) mpeacraBisier co0Oi pe3ynbTaT U3ydCHHUs
WCTOYHHKOB W JIUTEPATyphl IO OJHOM U3 MpoOieM WHPOpMATHU3AIMU APXHBHOTO Jena. TeMbl
KOHTPOJIBHBIX paboT chOpPMYJIMPOBAaHBl TaKUM O00pa3oM, YTO HEOOXOAMMO H3yYCHHUE
HOPMATHBHBIX U METOIUYECKHX MAaTEpUaliOB, JTUTEPATYPHI, OTPAXKAIOIIEH OMBIT PadOTHI OTHOTO
WUT HECKOJIBKMX apXUBHBIX YUpexIeHuid. Paborta JomKHa COCTOATE U3 BBEICHHUS, TEMaTHUECKUX
pa3zenoB, 3aKIIOUCHHUS, CIIMCKA HMCIONB30BAHHBIX HMCTOYHHMKOB M JIUTEpaTyphl. Bo BBemeHun
PacKpBIBAETCS aKTYyaJIbHOCTh MPOOJIEMBI, OIPENENAIOTCS LeJb U 3a1au paboThl, JaeTcs aHaIU3
UCTOYHHMKOB U JIUTEPaTypbl, OOOCHOBBHIBAaeTCA CTPyKTypa paboTel. B ocHOBHOIl wyacty,
pa3leNieHHOW Ha TeMaTH4YeCKWe pasfelibl, u3naraetcsl (HaKTHUIeCKUH MaTepHal, OIHMCBIBACTCS
OIIBIT KOHKPETHBIX apXuBOB. Bce QakTuueckue cBEAEHHS CONPOBOXKAAIOTCA CChIIKaMH. B
3aKJIFOUSHUH M3JIaraloTCsl BEIBOJBI O COBPEMEHHOM YPOBHE Pa3BHUTHSI TOW HJIM UHOW TEXHOJIOTHHY,
0 MPEeUMYILIECTBE METOJ0B MH(OpPMATU3ALUU WM MPOTPAMMHBEIX IPOAYKTOB, MCIOJIB3YyEMBIX
ciyxx6amu JIOY u apxuBa u. K pabore 00s13aTeIbHO COCTABIISIETCS CIIMCOK UCIIOIB30BaHHBIX

HCTOYHHKOB: IUTEPATYPHBIX, HHTEPHET-PECYPCOB ¥ MPOTPAMMHBIX POIYKTOB.

HenomyctiMo mpempocTaBiieHHe B KaueCTBE KOHTPOJILHOM pabOThl KOHCIIEKTa CTAThU HIIH
KOIIMM HOPMATHBHBIX JOKyMeHTOB {DenepalbHOil apXWBHOW CIyKObI, pa3MEIICHHBIX B
Nurepuere.

Tewmsr 17, 27-30, HOCBAIICHHBIE H3YYSHUIO KaKOTO JINOO HATIPABICHHS

unpopmaruzamun  JJOY wu  apxuBa (yder, kommiektoBanue, HCA wu jp.),

paccMaTpUBalOTCsl Ha OCHOBE CPaBHEHMs ONBITA HECKOJbKUX OpraHM3alUil WM apXWBOB B
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JaHHOW oOnacTH. BHHUMaTeNnbHO M3y4ynTe PEKOMEHJOBAHHYIO JIUTEPAaTypy K JaHHBIM TeMaM B
CIMCKE NCTOYHUKOB uirepatypsl PIIJI.

INoompsercs HanmucaHWEe KOHTPOIBHBIX PAabOT, TOCBAIIECHHBIX

aHaJaM3y OmblTa aBTOMaru3auuu ciyxkObl JJOY wmim apxupa Ha IpUMEpe KOHKPETHOIO
yupexaeHus apxusa (temsl 17, 23, 26, 37).

B nmanHOM ciyuae umeetcs B BUIy MHQoOpMaTu3aims padotsl ciyxObl IOY u apxuBa B

JIOM, a HE OTAENbHOEe ee HampasieHue. [IpumeHsemble 0a3bl AaHHBIX IeIeCO00pa3HO
CHCTEeMAaTH3UPOBATh B COOTBETCTBUH C OCHOBHBIMHU HAINpaBICHUSMU pabOTBl — HAmpuMep, B
00JIaCTH KOHTPOJS HCOIUTHEHHS JOKYMEHTOB, KaJpOBOT0 JEJIONPOU3BOACTBA, KOMIIJIEKTOBAHUS
u OLJI, yuera, HCA, ucnons3oBaHus, ynpaBieHUS apXuBOM. [ Kaxaoro mporpaMMHOIO
MpoayKTa >KenaresnbHO yka3arb noist bJ[ u oruers;, CYB/] unu s3bIk mporpaMMUpOBaHHUs, B
koTopoM paspaborana BJI. IlemecooOpa3Ho oxapakTepn3oBaTh KakAylo 0a3ly NAaHHEIX Ha
KapTOYKe, 3aTeM KapTOYKM CHCTEMAaTH3UPOBATh MX IO HANpPABICHUSIM paObOThl M MPUCTYIHTDH K
HAIHMCaHUIO paboTHI.

Hawarp cnenyer co cmmcka nuTeparypsl K Iporpamme, rae Bsl Haiinere craThbi,
nocesiieHHpie aBToMatuzannu JJOY unm apxuBa KOHKpeTHOro yupexxaenusi. Ho 3To He 3Hauur,
YTO MOXKHO OIPAaHUYUTHCS KOHCIEKTOM OJHOM CTaTbu Takoro pojaa. B paGore moikHbI OBITH
UCTIONB30BaHbl  METOAMYECKHE Da3pabOTKM ¥ ONMCAHUS MPOTPAMMHBIX  MPOIYKTOB,
UCTONIB3YeMbIX B apxuBe. ONTUMalbHBI BapHaHT — OJKCKYpCHs B OTZE€N aBTOMaTHU3allUU
JTAHHOTO apXuBa, KOTOPYI0 MOXKHO COBMECTHTH C IIOCELICHHEM YHUTaJIbHOTO 3ajla BO BpeMs
paboThl HAJl KYpCOBOM MM JUILIOMHOW pabotoii. Eciu 3To He yJaioch OCyIIeCTBUTh, TOCETUTE
CU® OLHTU BHUUJAL (yn. IIpodcoro3nas, 72) unm ero caidT. B xaproreke nmpocMoTpute
COOTBECTBYWOIIIME Teme pasiensl  (Hampumep, 3.2.6.12.2. —  aBTOMaTU3MPOBAHHBIC
MHPOPMAIMOHHBIE CUCTEMBI U 3.2.6.12 — MeXaHHW3alys 1 aBTOMaTH3aIHs TOUCKA HHPOpMAIUK
B apXMBaX), U3y4UTE OMUCAHUA IPOrPaMM U PYKOBOCTBA MOJIb30BaTEN IPOrpaMM, MaTepHabl

koH(epennuit. Kpome Toro, cBeneHns 00 apXUBHBIX 0a3ax JaHHBIX HMEIOTCS Ha caiiTe
«ApxuBsl Poccum», B pasmenmax «basel  ganHbIX»  (www.rusarchives.ru/bd/list.shtml),
«ApXuBHBIE CIIPaBOUHMKK» (www.rusarchives.ru/guide/index.shtmlj, «ApXuBHbBIE NPOEKTHI»
(www.rusarchives.ru/projects/index.shtml). M3yuure caliT BbIOpaHHOTO apxuBa (CHOCKU Ha
apXMBHBIE CAalTBI CM. TaM e, B pa3zienax «(penepanbHble apXUBbI», «PETHOHANBHBIE aPXHUBBI»)
— BO3MOXHO, Ha HEM pa3MemieHa WH(popMamus O NPHMEHSIEMBIX aBTOMATH3WPOBAHHBIX

TEXHOJIOTUAX.

Tewmsbl pedepaToB:

57



1. Mexanuzanus u apromarusanus apxuBHoro naena B 1970-80-e romer B CCCP:

TEXHUYECKOE, IporpamMMHOE, JIMHTBUCTUYECKOE obecrieueHue, IpUMEHEHUE
ABTOMATH3UPOBAHHBIX TEXHOJIOTHI B ApXUBHOM JIEJIe.

2. MexaHm3anus ¥ aBTOMATH3aIMs apXuBHOro jgena B 1950-90-e roxsl 3a pybexom (Ha
TIpUMepe HECKOJIBKHX CTPaH).

3. IIpoGnembl aBTOMaTH3aMU apxuBHOro jaena 1950-80-x romax B OTEUECTBEHHOU
apXMBOBENUYECKON HayKe.

4. CoBpeMeHHas: HOpMAaTUBHO-TIpaBoBasi 6a3a MH(popMaTH3aNK apXUBHOTO nena B Poccuu.
5. Opranuzanust ”HopMaTu3alMu apxuBHoro aena B PO Ha deaepansHoM ypoBHe B 1990-
e — 2010 roapl.

6. HudpopmaTuzaims IesTeNbHOCTH apXUBHOTO YIPEKIACHHS: OPraHNu3allHsl U IPaKTHKA.

7. eHTpbI-pa3pabOTUMKH MPOrpamMM Ik ApXUBHOM OTpACIIH.

8. IIpoGnembl nHGOpMATH3ALIUK apXUBHOTO Jesia Ha koHrpeccax MCA U MexXITyHapOAHBIX

coBenanusax apxuBuctoB B 1950-2000-e roasr.

9. Buenpenne MH(POPMAIMOHHBIX TEXHOJIOTHH B pabOTy apXuWBa OpraHU3alWu (Ha mpuUMepe
KOHKPETHOT'O MHHUCTEPCTBA, BEIOMCTBA, yupexaeHus) B 1960-1990-e roasbl.

10. CoBpeMeHHbIE  WHQOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE ~ TEXHOJIOTMH B 00JacTu
KOMIUIEKTOBAHUS apXMBOB M SKCHEPTU3bl LEHHOCTH JIOKYMEHTOB (CPaBHEHHE HECKOJIBKHUX
ApPXUBOB).

11.  CoBpemeHHbIe HHOOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOIOTMH TEXHOJIOTH B 00JIaCTH
y4eTa JOKYMEHTOB B apXUBE (CpaBHEHHE HECKOJIBKHX apXUBOB).

12. CoBpemeHHbIE WHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH TEXHOJOTH B 00JIaCTH
co3gaHusl HMHGOPMAIMOHHO-TIONCKOBBIX AapXUBHBIX CIPAaBOYHUKOB (OMHCEH, KaTaJoros,
MyTeBOJUTENEH, yKa3aTenel u p.) — BO3MOXKHO Ha IIPUMEpe OAHOI0 apXUBa MIIM HECKOJIBKUX
apXUBOB.

13. CoBpeMeHHble  MHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIE ~ TEXHOJOTHMH B  00JacTH
UCTIONB30BaHMS IOKYMEHTOB B apXHBe (CpaBHEHHUE He-

CKOJIBKUX apXHBOB).

14. Co3nganne GaHKOB JaHHBIX HOPMAaTHBHOM M METOAMYECKOH JOKyMEHTAllUd B apXUBHOM
zene.

15.  DnexTpoHHBIE apXUBBI KaK YUYPEKIACHHs, OCYIIECTBIISIONIME JIOJITOBPEMEHHOE XpaHEHHE
ANIEKTPOHHBIX JTOKYMEHTOB, B HallleH cTpaHe U 3a pyOe:KoM.

16. MexxayHaponHble CTAaHIAPTHl ONMHCAHMS apPXMBHBIX JOKYMEHTOB B IIOMCKOBBIX CHCTEMax B
1990-e u 2010-e rogpl.

17. Co3manme 0a3 [aHHBIX O apXUBHBIM HCTOpUYECKUM HcTouHuMKaM B 2010-e rogsl
(ucTopudeckas ”HQOPMATHKA U aPXUBEI).

18. MHpopmalMOHHBIE TEXHOJIOTHH B YOJIUKAIMH JOKYMEHTOB B apXHBaX.

19. MHpopmalMoOHHBIE TEXHOJIOTHH B PECTaBpallMi UCTOPUYECKUX JOKYMECHTOB.

20.  XpaHeHHEe 3JIEKTPOHHBIX JOKYMEHTOB B OpPraHM3allMM: HOPMAaTHBHAs W METOAMYECKas
6aza.

9.3. UHble MaTepUAIBI

Bun ConepxxaHue Bun |[Conepxanue
padoTsl pabot

Bl
ITogroroska|l. Oransl MEXaHu- 64. |Adanaceesa JLII. Hcto-
K 3aliH ¥ aBTOMATH- U MEXaHM3AIMU 1 aB-
nexuuyd Ne  |3aruu apXUBHOTO TOMaTH3aLN apXUBHOTO
1. nena. JieJia: UTOTU U ypOoKH //
Ucrtopus 2. Kaxkue mexap- CexkpeTtapckoe Jeno.
MexaHu3auu | xusHbie AUTIC 2004. Ne 2-3.
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u ObLIH CO3/IaHbI B T'ensman-Bunorpanos
u aproma- |1980-¢ rr.? K.b. MammHounraeMele
TU3aLUU 3. Kaxkne npo6ire- nokymeHTEl B CCCP. YVue6-
apXMBHOIO |MbI TEOPUU U IPAK- Hoe nocobue. Bpim. 1. M.:
nena B THUKH XpaHEHUS MI'UAMU, 1980. C. 7-14.
Haleun MUY/I neiTamuck 17-33, 48-81.
CTpaHe U 3a |pellUTh apXu-
pyOexom.  [BHCTBI?
IToaroroska|Kakumu Hop- 64. |Adanaceesa JLII. I nny
K MaTUBHBIMU Ha 3aHATHUS 110 aBTOMATH-
nexkuuy Ne  |akTamu periiaMeH- 3MPOBAaHHBIM aPXUBHBIM
2. THpYyeTcst HHPOp- TEXHOJIOTUSM. Y4eOHO-
Hopmartusa |MaTu3zamnus apxus- METOINYECKUIN MOTYJIb.
o- Horo nena B PD na M.: PITY, 2005. Jlekusa 2.
1IpaBoBasi  |ypOBHE APXHBHOIO W Adanacsesa JLII.
6a3a ¢donga PO? Wudopmarusanus apxus-
uHpop- Kaknmu nHopma- Horo nena. Opranuzanus
MaTH3allid |THBHBIMHU aKTaMU u ynpasienue // leno-
apXUBHOTO |pErIaMEHTHPYETCA pou3BoAcTBo. 2004.
Jiena. UHPOpPMATU3ALHS Ne 2-4.
apXMBHOTO Jiefia Ha
YpOBHE CyOBeKTa
¢benepammu?
KakoBbl 0CHOBHBIE
OOBEKTHI IIPaBOBO-
IO perylnupoBaHus
B oOyact uHop-
MaTU3allHu apXHB-
Horo aena?
KaxkoB npaBoBoit
CTaTyC JJIEKTPOH-
HOI'O JOKYMEHTa
B PO?
ITogroroska|KakoBbl OCHOBHBIE 44. |Konnenmus nHpOpMATH-
K LEeH U 33]a41 3aI[K apXUBHOTrO fena //
nexuyu 3. (MHQOpMaATH3ALUU Becrauk apxuBucTa.1996.
OCHOBHBIE |apXMBHOTO JIeJa. Ne 1. C. 60-82.
00BbeKTEl 1 |KaKoBEI OCHOBHBIE
IPUHLUIBL  |HAIPABICHUS
aBTOMaTH3a |MH(pOpMAaTH3aLUH
- apXUBHOro gena?
807031 KakoBbl mprHINTIBI
apXUBHO- |MH(pOpPMATHU3AIUH
ro jiena. apXUBHOro gena?
Hanucanne |cM. TemaTtuky 124 [Cwm. CriucoK JIUTEpaTypsl
pedepara |pedepaTos 1o JUIst pedeprpoBaHus,
paszeny. HuTtepHeT-pecypcoB B
METOIUUYECKHUX YKa3aHHUAX
IIST MEXKCECCHOHHOM
aTTeCcTallu.
ITogroroBka|l. KakoBel npu3sHa- 12 4. (T'openex T.H. Kommsbto-
K KU KJIaccU (UKaLUK TepU3aIMs MOCKOBCKHX
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JIEKIUH 5.
IIpuxnagno
e
TIpOrpamMm-
Hoe obecrre-
YeHHE IS
aBTOMATH-
3UPOBAHHBI
X
APXHUBHBIX
TEXHOJIOTHI
(AAT).

COBPEMEHHBIX

AAT?

2. IlpuBeaure mpu-
Mepbl BHEJPEHUS

b1 o pa3auuHbIM
HaITpaBJICHHUAM pa-
6OTbI apXMBOB.

3. KakoBbl 3Tamnsl
BHenpeHus AAT B
apxuse?

apXuBOB: OT npocTtoit B[
K UHTETPUPOBAHHOMN HH-
(hopMaOHHOH CHCTEME.
1986-2002 rr. // OTteuect-
BeHHbIe apxuBbl. 2002.
Ne 5. C. 20-26.

Hepycosa E.B. O BHe-
JPEHUU aBTOMATH3H-
pOBaHHOM apXUBHOI
texHonoruu B PI'AD //
OTedecTBEHHBIC apPXUBBI.
1994. Ne 2. C. 104-106.
Ed¢umenxo P.H., Tomou-
ko B.B. Pa3paborka u
BHEJpEeHHE aBTOMATHU-
3UPOBAHHON apXUBHOM
texnonoruu // CoBetrckue
apxuBbl. 1989. Ne 5.

C. 24-30.
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Ipunooicenue 1

AHHOTAIIUA TUCHUIIJINHBI
HuctummHa «HPOPMAIMOHHBIE TEXHOJIOTHM B apXHBHOM Jielie» pealu3yeTcss Ha
(axynpTeTe apXUBHOTO Jena Kadeapoit apxHuBOBEICHUSL.
Ienb QUCHUIUIMHBI - U3yYEHHE TEOPETUUECKUX MPOOJIEM U MPHKIIAIHBIX
aCreKTOB MH(OpMATH3alMU  apXUBHOTO JieNia, OCHOBHBIX HalpaBJIeHUH BHEIPEHUS
MH(POPMAIIMOHHBIX TEXHOIOTHIT B IESATEIBHOCTD apXUBa.
3amayu ITUCIUIUIMHBI (MOYIIS):

1) W3Yy4eHHE  OCHOBHBIX  MOHSITHH, HCHONB3YEMBIX B  MpPOIECCe  MPUMEHEHHS
MH(POPMAIIMOHHBIX TEXHOJIOTHI B apXUBHOM JIETIC;

2) M3Yy4YeHHE MCTOPUU MEXaHU3allMU M aBTOMATH3alMU apXUBHOTO JIejIa B HAIlIeW CTpaHe U
3a pyoekoM;

3) M3y4eHHEe HOPMATHBHO-TIPABOBBIX OCHOB MPUMEHEHHsS] HH(POPMAIIMOHHBIX TEXHOJOTHI B
apXUBHOM JIeJIe;

4) U3ydeHUE TEXHUYECKOTO U NMPHKIATHOTO INPOrpaMMHOTO OOECHCUCHHS, UCTIONb3YeMbIX

IIPY OPTaHU3ALUH HIIEKTPOHHOTO
JIOKyMEHTO000pOTa, MH()OPMAIMOHHOM OOECIIEUEeHNH YIPaBJICHHs, OpPraHU3alMyd APXHBHOTO
XpaHEHHs JOKYMEHTOB Ha TPAJULMOHHBIX U 3JIEKTPOHHBIX HOCUTEISX;
5) U3ydeHUEe MPUHOUIOB BBHIOOpAa M OPraHM3AIMM BHEAPEHUS M HUCIIOIb30BAHMS
TEXHHYECKOTO M MPOrPAMMHOT0 00ECIICUEHHS;
6) n3ydeHne WH(POPMANMOHHBIX CHUCTEM W OCHOBHBIX HWH()OPMALMOHHBIX PECYpPCOB B
apXMBHOM JIeTIe;
7) U3ydeHHEe M aHaIu3 CPEACTB 3alMTHl MHGOpMaluM B HMHGOPMALMOHHBIX CHUCTEMaX,
HCTIONIb3yEMbIX B APXHBHOM JIEIIE.

JucrunirHa HarpasieHa Ha GOPMHUPOBAHUE CIEAYIOIIMX KOMIETEHLHH:

OIIK-6 — crocoOHOCTh pemiaTh CTaHAAPTHBIE 33]aui MPOGECCUOHATBHOMN ACITEIbHOCTH
Ha OCHOBE WH(POPMAIMOHHON W OuOnmorpaguyeckodl KyIbTYyphl C NPHUMEHEHHEM
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHA M C Yy4YeTOM OCHOBHBIX TpeOoBaHUit
MH(POPMALIMOHHOW 0€301MaCHOCTH;

OIIK-2 - BnaneHre 6a30BbIMU 3HAHUSMH B 00J1aCTH MH(POPMAIIMOHHBIX TEXHOJIOTHH .

B pe3ynbpraTe 0CBOCHUS AUCIUIUIMHBI 00YYAIOIIUICS TOTDKEH:

3HaTh — OCHOBHbIE HH(]OpMaIMOHHBIE  OuOIMoOrpaduyeckue pecypcsl 1o
JOKYMEHTOBEJCHUIO M apXWBOBEACHHIO; TUIIOBOE IPOrpaMMHOE oOecleyeHue, MPUMEHsSEMOoe
Uit QYHKIMOHUPOBAHUS  ABTOMATH3HPOBAHHOM  CHCTEMBI [IEHTPAJIM30BAHHOTO  ydeTa
nokyMeHTOB ApxuBHOoro ¢onza P®, ABTOMAaTH3UPOBAHHOTO WLEHTPAIBHOTO (HOHIOBOTO
KaTajora

YMeTh — OCYIIECTBIATH TOUCK HAayYHO-TEXHHUYECKOW WHQOpPMAIMK IO CBOCH
poecCHOHANBHON NIESITENFHOCTH; pa30upaThcsi B 0A30BBIX acHeKTaX (YHKIIMOHUPOBAHUS
COBPEMEHHBIX NH()OPMAIIOHHBIX CUCTEM B apXUBHOM J€JIe

Brnanets - HaBbIKAMHU MCIIOJIb30BAHMSI KOMIBIOTEPHOH TEXHUKH M MH(OPMAIIOHHBIX
TEXHOJIOTHH,  OCHOBHBIMH METOJaMH, CII0COOAMH H CPENCTBAMH IIOJyYCHUs, XPaHEHWS,
nepepaboTkn  WHGOpPMAIMK»; HABBHIKAMH BHIOOpa IPOrPAaMMHOTO  OOECIIeYeHHs s
WH(POPMALIMOHHOT'O 00ECTICYCHUS ICATEIILHOCTH apXHBOB.

Paboueii mporpamMmMoii mpenrycMOTpeHa MpOMEKyTOUHas arrectanus B (opMme 3adeTa ¢
OLICHKOM.

O01mas TpyL0eMKOCTh OCBOCHUSI AUCLIMIUIMHBI COCTABISIET 2 3aUETHBIX eIUHUIIBL.
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Ipunooicenue 2

JUCT USMEHEHUA
No | Tekcr akryanu3zauuu nian npunaraemsiid k PIT/] nokymeHnr, Jara Ne
coJepKalii N3MEHEHUS IIPOTOKONA
1 1. Obnosnena ocnognas u OONOIHUMENbHAS TUMePAmypa 29.06.2017 Ne6
2. O06HoBIIEH cocTaB porpaMMHoro obecnevenus (I10),
COBpEeMeHHBIX podeccroHanbHbIX 6a3 nanubiX (BJ1) u
nHpopmannoHHO-cripaBounsle cucteM (MCC)
2 | 1. ObHosnena ochosHas u OONONHUMENbHASL TUMepamypa 26.06.2018 Ne5
2. O6HOBIeH cocTaB IporpamMmHoro odecneuenus (I10),
COBpPEMEHHBIX MpoecCHOHaIbHBIX 0a3 nanHbIX (BJ]) n
nHpopmanmoHHo-cpaBouHbie cucteM (MCC)
3. 1. ObHo6EeH CNUCOK UCMOYHUKOS U TUMEPAamypbl 22.10.2020 Ne 10
2.06H061€Ha cmpyKmypa OUCyuniuHsl 0iss O4HOU (hopMbl
06yuenus
Ilpunoscenue 2.2.
4. 3. Obnoenen cocmas npocpammuoeo obecneuenus (110),
cospemennblx npogpeccuonanvivix 6az dannvix (BJ) u
ungopmayuonro-cnpasounvie cucmem (MCC)
Ilpunoscenue 2.3
Ipunoxenue 2.2
CTpyKTypa IMCHUTIIMHBI UIs1 04HOi ¢opmsbl (2020 rox nadopa)
OO61m1as TpyI0EMKOCTb AUCIMIUIMHBI COCTABIISET 2 3.€., 76 4., B TOM YKCJIe KOHTaKTHas paboTta
o0yuaromuxcs ¢ mpemnojasarenaeM 28 4., caMocTosTeNnpHas pabora obydaromuxcs 48 u.
Buael yueOHOI paboThI Dopmsr
(B yacax)
TEKYILETro
KonraktHas = . KOHTDOJIS
No Pasnen o 2 E % YCIIEBAEMOCTH,
/11 | AMCLUIIIMHBL/TEMBI ] z £ = EE ¢dopma
2| < =) q:é o g o 5 cE é L(% TIPOMEKYTOUHOU
3| E £ EE| &2E| 38| ¢ S| arrecraumn (no
3| 5 3 g E ‘g E = E S 8| cemecmpam)
(ORI @) = & NIt
1 Bsenenue 1
2 Paznen Yaerl. 6 |2 2 10 6 KonrponbHas
Uctopus pabota
MeXaHU3aI1H 1 (pedepar),
ABTOMAaTHU3aIUH YcTHBIIT
apXHBHOTO JeNia B ompoc.Fembt
HallleH CTpaHe | 3a e
PyOexKOM. BarHie
3. | Pasgen 6 |2 6 KonrponbHas
3.HopmaTugHO- pabora
npaBoBas 6a3a (pedepar),
nH(popMaTU3anIuu e
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ApXUBHOI'O AcJia.

Pabouas Terpanp

CTyJIeHTa,
e

4. | Paznmen 4. 6 KonTponbHas
OCHOBHBIE pabora
00BEKTHI ¥ (pedepar),
TIPUHITHUITBI Fema3:
aBTOMATH3aLUH Pabouas Terpans,
apXUBHOTO JIeJa. YCTHBIH onpoc

Ha
MPaKTUIECKOM
3aHATHN. FeMa4-

5. | Pazmen 5. bazmr 6 4 KonrponbHas
JIAHHBIX B pabora
ApXUBHOM JIETIE. (pedepar);

e
—_—
PaGouast TeTpaib.,
e

6. | Pasmen 6. 6 6 KonrtponbHas
[puknanHoe pabora
IIPOTpaMMHOE (pedepar);
obecrieueHue st Tembt 6.9-13.
aBTOMAaTU3UPOBAHH PaGouas Terpanb
BIX apXHMBHBIX CTYJICHTA,
TEXHOJIOTUH YCTHBII OIIpOC
(AAT). Ha

MPaKTUIECKOM
3aHATHH.
e —

7. | Pazmen7. 6 KonrponbHas, | — - ‘{Ord)opna'ruposauo: OCHOBHOI
WnrepHer- -pabora wpndT ab3aua, Pycckuit (Poccnst)
TEXHOJIOTUU U 1peghepaT !ﬁ 777777 - ‘{Ord)opma'rupoaauo: OcHoBHOM
I/IH(l)OpMaIII/IOHHI)Ie Tempr5—9-13- wpudT ab3aua, Pycckuit (Poccusa)
pecypcel, Pabouas Terpans
HCIIONIb3YEMBIE B CTyJIeHTa,
ApXHUBHOM JIETIE.

Tema 3

8. | Pazmen 8. 6 KonrponbHas
TexHuomorus pabora
XpaHeHus (pedepar),
JJIEKTPOHHBIX Fempt7944-
JIOKYMEHTOB H R
3amuTa PaGouas Terpanb
uHpOpMaIIU B CTYJICHTA,
MH()OPMAIMOHHBIX
CHCTEMax. YCTHBIH onpoc

Ha
l'[l DAKTHYCCKOM
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3aHATHH.
Tema4
9. IIpomexyrouHas 6 3ayer ¢ OLEHKOM.
aTTeCTalNs
. . umoz206as
3auém (3auém c
N KOHMPONbHAA
OYeHKOl)
paboma
HUTOI'O: 8 20 48

Ilpunoscenue 2.3.

CocraB nporpammHuoro odecnedenus (I10), coBpeMeHHBIX NPodecCHOHAIBHBIX 0a3

nanubix (B/1) u ungopmannonno-cnpaBounbie cucrem (MCC) (2020 r.)

1. Mepeuens IO

Nen Haunmenosanue I10 IIpousBonurenn Crioco6
/n pacnpocTpaHeHus
(1uyeH3uoHHOe unu
€c80000HO
PACNPOCMPAHSEMOE)
1. Adobe Master Collection CS4 Adobe JINIICH3UOHHOE
2. Microsoft Office 2010 Microsoft JINIICH3UOHHOE
3. Windows 7 Pro Microsoft JINIEH3HOHHOE
4. Microsoft Office 2013 Microsoft JINIICH3UOHHOE
5. Windows 10 Pro Microsoft JINIICH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIICH3HOHHOE
7. Microsoft Office 2016 Microsoft JIunieH3noHHOE
8. Zoom Zoom JINIEH3HOHHOE

2. Hepeyens BJI u HCC

Nenr
/n

HaunmenoBanue

1

MexnyHaponHbie pedepaTuBHbIe HaykoMeTprdeckue bJl, JocTymHbIe B paMKax
HalMoOHAJIbHOM noanucku B 2020 r.

Web of Science

Scopus

IIpodeccronansHbie momHOTEKCTOBBIE B/l, JOCTYNHBIE B paMKaX HallMOHAILHOU
nioxnucku B 2020 .

Kypuansl Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnausl Taylor and Francis

IIpodeccronanbHble MOMTHOTEKCTOBBIE B/]
JSTOR
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W3znanwust mo oOIeCTBEHHBIM U TYMaHUTAPHBIM HayKaM
OnektponHas oubnuoreka Grebennikon.ru

KomnbroTepHsle cripaBodHbIe IPABOBBIE CUCTEMBI
KoncynpranT I[lmoc,
lapanT




