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1. INOACHUTEJIBHASA 3AIINCKA

1.1. TEJb ¥ 3AJAYH JUCHUATIIAHBI

Illen  Oucyunaumel:  TOATOTOBUTH  cHenuamucta K  3¢G(EeKTUBHOMY

MCIIOJIb30BaHUIO0 COBPEMEHHBIX O()MCHBIX HH(GOPMAIIMOHHBIX TEXHOJIOTUH AJIs PEIICHUS
3aja4 B chepe OpraHn3aluoOHHO yIPABICHHUS.

3adaqu oucyuniumol:
U3YYUTh TEOPETHUECKHE W METOOJOTHUYECKHE OCHOBBI Pa3pabOTKH O(HCHBIX
UH(OPMAITMOHHBIX TEXHOJIOTHH;
MO3HAKOMHUTBCSI C  COBPEMCHHBIMHU
TE€XHOJIOTUSMH,
MPUOOPECTH HABBIKYA MPUMEHECHHSI TIPUKJIATHBIX TIPOTPAMMHBIX CPEICTB OOIIETro
Y TIPUKJIQTHOTO Ha3HAYCHHSI,
W3YYUTh METOJIBI TMOBBIIIICHUSI POCTa TIPOU3BOAUTEILHOCTH TPYyAa COTPYIHUKOB
opuca 3a cUer MNpUMEHEHUS HHPOPMAIMOHHBIX TEXHOJOTUM pabOThl ¢
JTIOKYMEHTaMU;
npuodpecTr TpouHble HaBbIKU paboTel ¢ [IK u oBmamerp HeEoOXoauMOM

opUCHBIMU  WH(POPMAIIMOHHBIMU

TEPMUHOJIOTHEN B HHPOPMALIMOHHON U KOMIIBIOTEPHOI cdepe.

1.2. llepevyeHb MIIAHUPYEMBIX Pe3yJILTATOB 00YUYEHHS 10 THCHUTINHE (M00YI110),
COOTHECEHHBIX C MHAUKATOPAMM I0CTUKEHUSI KOMIIeTeH M

Komnerenuus Nuaukaropsbl Pe3yabTaTbl 00yueHus
(kom u KOMIIeTEeHIU i
HaVMEHOBAHHE) (K01 1 HANMEHOBAHHUE)
YK-9. Cnocoben VYK-9.1. 3naet noustue 3uams: poiib u 3HAYEHUS
MCIOJIb30BaTh 0Aa30BbI€ | MHKJIIO3UBHOW KOMIIETEHTHOCTH, | HH(GOpMalMd M HHGOPMALMOHHBIX
nedexronornyeckue €€ KOMIIOHEHTHI U CTPYKTYpY; TEXHOJIOTHIA B pa3BUTUHI
3HAHUS B COLMAIBHON U | 0COOEHHOCTH MPUMEHEHHS COBPEMEHHOTO o01iecTBa u
po¢ecCUOHAITBHON 0a30BbIX J1e(DEKTOIOTHIECKUX SKOHOMUYECKHUX 3HAHHM,
cepax 3HaHUH B COLIUAIIBHOU U Ymems: pabortath ¢ uHpOpMarueil B
npodeccuoHaIbHOM chepax I00ATBHBIX KOMITBIOTEPHBIX CETSIX
YK-9.2. Ymeer niianupoBars u u KOPIIOPAaTUBHBIX
OCYIIECTBIISITh WH(POPMAIIMOHHBIX cHCTeMax;

npo¢eCCHOHATBHYIO
NEeSITeTHHOCTD C JINIIAMH C

OTPaHUYEHHBIMU BO3MOXKHOCTAMHU | Brademsb:  KyJAbTYpOH MBIIIICHUS,
3JI0pPOBbSl U HHBAJIUAMU CIIOCOOHOCTBIO K BOCIPHUSTHIO,
YK-9.3. Bnaneer HaBbIKaMH 0000111eHU IO u aHaau3y

B3alMOJICUCTBUS B COIIUATILHOU U
npodeccnoHaIbHOM chepax ¢
JUIAMHU C OTPAaHUYCHHBIMH
BO3MOKHOCTSIMU 3/10POBbSI U

HWHBaJIMaMn

B3aMMOJICHICTBOBATh CO CIIy:KOaMu
WH(QOPMAIIMOHHBIX TEXHOJOTUHA U

nH(poOpMalUY, MOCTAaHOBKE ILENu U
BBIOOpY MyTel ee JOCTHKEHHUS;.




1.3. MECTO JUCIHHUILIAHBLI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI

Jncuuruinaa

«OducHsbie

UH(OpPMAaIIMOHHbIE

TCXHOJIOTHH»

ABJEACTCA

BApUATUBHOW YAaCTHIO JUCIUILIMH IO BBIOOPY Y4eOHOTO IIaHa 0O0pa30BaTEIBHON

IIPOTPaMMBbI

«MexTyHapOoJHBIM MEHEIKMEHT» U npoBoAuTCs Ha 1 kypce B 1 cemectpe.

B  pesynbrare

OCBOCHUA

JTACIUATUINHBI

Gdopmupyromes

HCO6XOI[I/IMI)I€ AJIL U3YUYCHUA CICAYIOINNX TUCHUILINH U IMIPOXOXKACHUA ITPAKTUK!

COLIMAJIBHOM U TIpo(hecCHOHAIBHOM cepax.

Jloecucmuxa

OcHosbl meopuu ynpasneHus

KOMnblomeprle mexHoJiocuu

Hnpopmayuonnsiii meneorircmenm

Ha »Toi JAUCHUITIINHC 6331/Ipy10TCH TaKHUC IIPCAMCTHI KaK:

VYK-9. CnocobeH wucnonb3oBatb 0a30Bble  JAE(EKTOJOTMYECKUE 3HAHMS

2. CTPYKTYPA JJUCHUIIJIUHBI (TEMATUHYECKUMH IIJIAH)

Hna  ounou ¢hopmwi

00yueHus,

KOHTaKTHasda

pabora
npenoaBareneM 28 4., caMOCTosTeNbHAsA pabora oOywaromuxcs 48 d.

Cmpykmypa oucyunaunwt «Oguctnovle ungpopmayuonnvie mexHoa102uu»
07151 OYHOU
OO6mmas Tpy10eMKOCTb JUCIUILUIMHBI COCTaBIIAET 2 3.€., 76 d.

oOydJarommxcs

Bunel yue6Hoi paboThI Dopmsbl
(B yacax) TEKYILEro
KOHTAKTHasI KOHTPOJIS
1
0 CIIEBAEMOCTHU
Ne Paznen o |9 |, B = Y ’
S [2H| & (opma
n/m JTUACITUTLIAHBI/ TEMBI 5 |&a |8 & g &
o |2 |2 |5 5 S & | MPOMEKYTOIHO
o E o
5| E S |E 38 25 E’ g 8 | #arrecrauuu
) = S 2 o 0= ® S = (
= & p= S 98 39 w = no
) Q ) o E < F‘ QI | @R
OlE O |[E§F 5 = cemecmpam)
1. HNudopmannoHHble 1 2 6 | Quckyccua
IpoLecch B orce u Omnpoc
COBpPEMEHHBIE

no Hampasienuto noarotrosku 38.03.02 MenemxmeHT npoQuIb

KomnemeHyuu,

C



nH(pOpMaITMOHHBIC
TEXHOJIOTHH.
2. VHCTpYMEHTHI 1 2 6 6 Yemmuwiii onpoc.
IIpoBepka
peanu3anuu
BBIITOJTHCHUA
MH(OPMaLIMOHHBIX
MPAKTHUYCCKUX
IPOIIECCOB B orce e —

3. 1| 4 4 6 | Huckyccus
IIporpammuoe ITposepka
obecnieuenre. OCHOBHBIE BBITIOJIHEHHS
XapaKTePUCTUKU MPaKTHIECKAX

3a1aHUM.

4, OCHOBBI IOCTPOCHUS 1 2 4 8 Camocmosmenvh
norundeckux cxem B 11K as paboma.

IIpoBepka
BbIIIOJTHCHU S
MPAKTHYECKUX
3a1aHUM.

5. MeTo/1bI TOBBIICHUS 1| 4 2 8 | Huckyccus
nH(pOpMaITMOHHOM ITposepka
0€30MacHOCTH pabOThI BBITIOJTHCHHST
COBPEMEHHOTO oduca. TIpaKTHYCCKUX

3aJIaHHi.
, 3 n ni|n 10 | umoeossiii
3auém
onpoc
HTOro: 14 14 48

3. COAEP)KAHUE JUCHUITJIMHBI

Huciuminaa «OQucHble HHPOPMALIMOHHBIE TEXHOJOTHMU» TMPEJCTaBIEHA C
pa30uBKkOM Ha 1mATh TeM. Bce TeMbl O0OBEAMHEHBI €IWHBIM IOAXOJIOM K
paccMaTrpuBaeMoil npoOsieMe W JaroT LEJOCTHYI0 KapTHHY IpOLEecca MCIOJIb30BaHUS

COBPEMEHHBIX METOJI0B 00pabOTKH J1eJI0BOM MH(pOopMaIuu B oduce.

Tema 1. UTHOOPMAIIMOHHBIE TPOLNECCHI B O®UCE U
COBPEMEHHBIE UH®OPMAIIUMOHHBIE TEXHOJIOI'NMN.

O6mme nousitus nHopmaruu 1 nuapopmaruzaruu. MHabopmaImoHHbIe MPOIECCH B
yOpaBieHUH U npobieMbl MHpopmaTuzauuu oOmectBa B Poccuiickoir denepanumu.
OOBbeKkTUBHAsT HEOOXOIUMOCTh aBTOMaTH3aMU HWHGOPMAIMOHHBIX TMPOIECCOB B
ynpasieanu opucoM. Knaccudukarus naGopmMaimoHHBIX TEXHOTOTHH.

IIpomteccel  cOopa, mepenauu, oOOpaOOTKM W  HAKOIUIEHUs UWH(OpMaIuu.



NudpopmanmoHHble  CUCTEMBbl  ympaBieHus B  oduce. ABTOMaTH3UPOBAHHBIC
MH(GOPMAaLMOHHBIE CUCTEMBI B YIIPABICHUN OPUCOM U MX KIACCU(PUKALIUA.

Pore W cocTaB aBTOMAaTU3MPOBAHHOIO pPa0OYero MecTa CIEUUANNCTa B
coBpeMeHHOM o¢uce. I[lpumenenne HHOOPMAIMOHHBIX CHCTEM JUISI TIOJTY4EHUS

KOHKYPEHTHBIX IPEUMYLIECTB.

Tema 2. MTHCTPYMEHTbDBI PEAJIMZAIIUU HHOOPMALINMOHHBIX
INPOLECCOB B OPUCE

[Toxonennss DBM. OcoGenHoctu kaxaoro mnokojeHus OBM. CoBpemeHHBII
ypoBeHb pa3Butus OBM. Cucrtembl HCKyCCTBEHHOro uHTeLiekTa. Kitaccudukanuys
coBpeMeHHbIX DOBM.

Apxutrektypa OBM. CoctaB u  (QyHKUHOHAJIbHBIE  XapaKTEPUCTUKHU
COBPEMEHHOTO IIEPCOHAIBHOTO KOMIIbIOTEpa. CTPYKTypHas ceMa IEepCOHAIBHOTO

KOMIIBIOTCpaA.

Tema 3. IPOTPAMMHOE OBECIIEYEHHUE. OCHOBHBIE
XAPAKTEPUCTUKHU

[Tousatne mnporpammHoro mnpoaykra. OcHoBHble xapakrtepuctuku [1O.
Kuznennsii uki [10. Knaccudukarus 110 nepconanbHoro kommnerotepa. CUCTEMHOE
n npukinaaHoe 110, makeTsl NPUKIATHBIX MPOrPAMM, UHCTPYMEHTAPUNA TEXHOJIOTHI

MIPOTPaMMHUPOBAHUSI.

Tema 4. OCHOBBI HOCTPOEHUSA JTIOI'MYECKHUX CXEM B IIK

Omnpenenenue anroputma. OCHOBHBIE cBOMcTBa anroputrma. CrocoObl 3axaHus
anroput™Ma. OCHOBHBIE SJIEMEHTBHI OJOK-CXeM ajaropuTMoB. OrmnepaTtopHbIii crocob

3aJlaHHvs aJIrOpUTMa.

Tema 5. METO/IbI HOBBIINEHUS UH®OPMAIIMOHHOM
BE30OITACHOCTH PABOTbBI COBPEMEHHOI'O O®UCA.



[lonsitue  uHPOpManuMoHHOM  Oe3zomacHocTH  opraHuzauuu.  OCHOBHbBIE
VSI3BUMOCTH M YIpo3bl 0€30MacHOCTH OpraHHu3allii. ACIEKTbI, METOABl U CPEICTBa
NOBBIIIEHUs 0€30MacHOCTH paboThl B oduce, 3alIUThl MPOTPAMMHBIX MPOAYKTOB U

CpCICTB HHTCHJIeKTyaHBHOﬁ COOCTBEHHOCTH.



4. OBPA3OBATEJIBHBIE TEXHOJIOT' A

peaizyeMbie B IporpamMme TuciuIuinHbl «OducHbIe HHPOPMAITMOHHBIC
TEXHOJIOTHI

[Ipu peanuzanuu mnporpaMMbl AUCHUIUIMHBL “OducHbie HHPOPMAILIMOHHbIE
TEXHOJIOTMH WCIIOJB3YIOTCS Pa3IMYHbIe 00pa30BaTEIbHBIC TEXHOJOTUH — BO BpeMs
ayJIUTOPHBIX 3aHSATUN 3aHATHUS MPOBOIATCS B BHJE JEKIUU ¢ ucnoiab3oBanueMm [IK u
KOMITBIOTEPHOTO  TIPOEKTOpa  (JIEKIMsI-BU3yalIM3anus), MO HauOoJee CIOKHBIM
BOIIPOCAM TEMBbI 3aHATUS MPOBOASTCS C BKIIOUEHHEM JIUCKYCCUM (JIEKUUS-TUCKYCCUS).
[Ipaktuueckue 3ansatus (1abopaTopHbie pabOThl) MPOBOJAATCA B KOMIIBIOTEPHOM KJ1acce
C  WCTOJB30BAHMEM  CICIHAIBHBIX  KOMITBIOTEPHBIX W MPOMBIIUICHHBIX
ABTOMATU3UPOBAHHBIX HH(POPMAITMOHHBIX CUCTEM M UTPOBBIX IPOTPAMM.

C menpi0 aKTHBH3UPOBATH PaOOTy CTYACHTOB INMPH OCBOCHUH TEOPETUYECKOTO
Marepuana, HW3JI0KEHHOTO Ha JICKIUAX, MPU MPOBEACHUHM JIAOOPATOPHBIX pPadOT
MPOBOJIUTCA  YCTHBIM JKCIPECC-OMPOC CTYJAEHTOB IO BOMPOCAM  MPEIbIIYIINX
71a00paTOPHBIX PAadOT U TEM, U3JI0KEHHBIX HA JIEKIIHSIX.

CamocTtosTenbpHas paboTa CTYJEHTOB HAaIpaBJiI€HA Ha 3aKPEIUICHHE TMOJYYEHHbIX
HAaBBIKOB M JJI1 TIPUOOPETEHHMS HOBBIX TEOPETHYECCKMX U (HAKTUUCCKUX 3HAHHMH,
BBITIOJTHSICTCS. B YUTATLHOM 3aJie OMONMMOTEKN M B JOMAITHUX YCIOBHSX, TIOIKPETUISICTCS
y4e0HO-METOIMYECKUM M HH(OpPMAIIMOHHBIM obOecrieueHreM (yueOHHKH, y4eOHO-
METOANYECKUE TOCOOUSI, KOHCIIEKTHI JICKIIUM).

15 % — UHTEepaKTUBHBIX 3aHITHUI OT 00beMa ayTUTOPHBIX 3aHATUI

dopmupyeMble
Ne Buabl yueOHoii KOMIIeTEeHIIUH Oo0pa3oBartebHbIE
HaumeHoBaHue TeMbI
n/n padoThI (yka3bIBaeTcsi KOJ TEXHOJIOTUH
KOMITIeTEeHIIMH)
1 2 3 4 5)
1. [Tema 1. Jlexnug 1. YK-9 BBoanast mexius.
Nudopmannonusie
porieccsl B opuce u
COBPEMEHHBIE
nH(pOpMaLIOHHbIE
TEXHOJIOTHUH.




Tema 2.
NHcTpymeHTsI
peanu3anum
MH(POPMALMOHHBIX
IIPOLIECCOB B Orce

Co3znanue,
pEeIaKTHPOBAHUE,
dhopmaTupoBaHue
JOKYMEHTOB OOJIBIIIOTO
00BbéMma ¢
HCIIOJIb30BAaHUEM
TEKCTOBOTO
mporeccopa Microsoft
Word.

Jlexknus 2.

[IpakTrueckoe
3ansitue Ne 1.

YK-9

YK-9

Jleknus-nuckyccus.

3aHaTus B

KOMITIBIOTCPHBIX KJIaCCax.

Tema 3.
IIporpammHuoe
obecnieueHue.
OcHOBHBIE
XapaKTePUCTHKH.
Co3nanue u
peIaKTHPOBAHUE
BXOJIHBIX/BBIXOJJHBIX
($bopM TOKYMEHTOB,
rpadudeckas
00paboTKa JTaHHBIX C
HCIOJIb30BaHUEM
Ta0JIMIHOTO
npoueccopa EXCEL.

Jlexnus 3.

IIpakTnueckoe
3ansitue Ne 2.

YK-9

YK-9

Jlekuus-Busyanusanus.

3auaTus B

KOMIIBIOTCPHBIX KJIaCCaXx.

Tema 4.
OcCHOBBI IOCTPOEHUS
nornuyeckux cxem B [IK

Co3nmanue u
pellaKTUPOBAHKE
OCHOBHBIX OOBEKTOB
0a3 JaHHBIX C
HCIIOIB30BaHUEM
CHCTEMBI yIIPaBIICHUS
0asaMu JaHHBIX

(CYBJI) ACCESS

Jlexnus 4.

[IpakTueckoe
sausatue Ne 3,

YK-9

YK-9

Jlexuust ¢ pazdbopom
KOHKPETHBIX CUTYaIIHA.

3aHATHSA B

KOMIIBIOTCPHBIX KJIACCaX.

Tema S.

MeTobl TOBBILIEHUS
nH(OPMAIIMOHHOU
6€301acHOCTH PabOTHI
COBpeMeHHOro oduca.

ApxuBHUpOBaHUE
uHpopMaluu.
Pazpabotka u
JIEMOHCTpaIHs

Jlexuus 5.

[IpakTnueckoe
3angTue Ne 4,

YK-9

YK-9

TloaroroBurensHas
JIEKIIHS.

3aHATHS B

KOMITIBKOTCPHBIX KJIaCCax.

10



11

Mpe3EHTalNi B
nporpamme Microsoft
PowerPoint

5. OHEHKA IVTAHUPYEMBIX PE3YJIbTATOB OBYUEHUSA

5.1. CUHCTEMA OLHIEHUBAHUA

B mnporecce u3ydeHHs IUCHMIUIMHBI MPOBOJMTCS PEUTHUHTOBBIA KOHTPOJIb
3HAHMM CTyAEHTOB B cooTBeTcTBUU C llonoxxkenuem PITY o ero mpoenenuu. OH
MPEIINOJIaraeT yd4eT pe3yJbTaTOB HAIMKUCAHUS TECTOB, BBINOJHECHUS 33JaHUA  HA
MPAaKTUYECKUX 3aHSATHUSX, PE3YJIbTAaTOB CAMOCTOSITEIBHOM pabOThI MO BBIMOJHEHHUIO
AHAINTUYECKUX 3aJIaHUM, a TAKXKE CTENEHH YYacTHsl CTYJCHTOB B JUCKYCCHUAX, IPHU
00CYXKIeHUH MPOOIEMHBIX BOIIPOCOB U JIOKJIAJIOB HAa MPAKTUYCCKUX 3aHATHIX.

Kputepun, wucnonp3yemble NpU NOPOBEACHUM PEUTHHTOBOTO KOHTPOJIS IS
CTYJICHTOB, H3y4Yaromux JAUCIUIIUHY «OducHble WHPOPMAIIMOHHBIE TEXHOJIOTHN,

CPOKH M OLIEHKa padoT MpeACTaBICHbI B TAOJIHIIE:

®opMa KOHTPOJIA Cpok OTYETHOCTH Makc. KoJIM4ecTBO OaJIJIoB
3a onny pabory|  Bcero
Texymuii KOHTPOJIb:
- YCTHBIN OJUI-ONPOC U y4acTue B
3,4,5,6,7 Henenu 1 Gann 5 6amoB
JMCKYCCHH Ha JIEKITMOHHOM 3aHSATHH
- BBIIOHEHHOE MpakTHyecKoe 3aaanue 1 3-4 Henens 15 GannoB 15 GannoB
- BBIIIOHEHHOE MPaKTUYECKOE 3a1aHue 2 7-8 Henens 15 6annoB 15 GannoB
- BBIIOHEHHOE MPAaKTUYECKOE 3a/1aHue 3 11-12 nenens 15 GannoB 15 GannoB
- BBIIOHEHHOE MPaKTUYECKOe 3a1aHue 4 13-14 nenens 10 6annoB 10 6annoB
60 GayoB
[IpomexxyTounas arrecraus 18 nenens 40 6ammoB
(3auer)
HToro 3a cemMecTp (IUCHMILIIHHY) 100 6amnoB

O1eHKa «3a4TeHO» BBICTABIIsIETCS OOydwaromiemycsi, HaOpaBuiemy He MmeHee 50
0amioB B pe3yiabTaTe CyMMHPOBaHUS 0ajIOB, MOTYYCHHBIX TIPU TEKYIIEM KOHTPOJIE U

MIPOMEKYTOUHOM arrectauuu. [lomydyeHHBI COBOKYNHBIM pe3yapTar (MakcumyMm 100
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OaJIJIOB) KOHBEPTUPYETCS B TPAJAMIIMOHHYIO IIKAJTy OLEHOK M B IIKaJIy OLIEHOK

EBporneiickoit cuctemsl nepenoca u Hakoruienus kpenutoB (European Credit Transfer

System; nanee — ECTS) B cOOTBeTCTBUHM C TaOJIUIICH:

100-6arnbras wkana

Tpaouyuonnas wxana lxana ECTS

95-100

83 -94

OMIAUYHO

68 — 82

XOpOULo 3a4meHo

56 — 67

50 -55

Y00871em8opuUmenbHo

20-49

0-19

H€y006ﬂ€I’I’Z60pumeﬂbH0 He 3a4meHOo

-
| ¥|mo|o|m|>

5.2. KPUTEPUU BBICTABJIEHUA OLNEHOK

Bananl/ OuneHka mo

Ixanaa JTHUCIHUILINHE
ECTS

Kpurepun oneHkn pe3yibTaToB 00y4eHHUs 110
AUCHHUILINHE

100-83/ COTIUYHON/
AB «3a4TeHO
(OTIM4HO)»/
«3a4TEHON

BeicraBisiercs o0ydaromemycs, €ciau OH IN1yOOKo U
IIPOYHO YCBOWJI TEOPETUYECKUN U TPAKTHUUECKUI
MaTepuai, MOXeT IPOJEMOHCTPUPOBATh 3TO Ha 3aHATHSIX
U B XOJI€ IPOMEKYTOUHOM aTTeCTallUu.

OO0yuaromiuiics ucueprbIBaroIe U JOTMYECKH CTPOHHO
u3JIaraeT yuyeOHbIN MaTepuall, yMeeT yBI3bIBaTh TEOPHUIO C
IIPAKTUKOM, CIIPABJIAETCS C PELICHUEM 3aJa4
npodeccuoHaNbHOM HallPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’)KHOCTH, NPaBUJILHO 0OOCHOBBIBACT ITPUHATHIE
pelieHus.

CB0OOHO OPUEHTHPYETCS B YUeOHOH U
po¢eCCHOHATILHOM JINTEPATYpE.

OneHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOIEMYCs C
y4ETOM PE3YNbTATOB TEKYILIEH U TPOMEKYTOUHOU
aTTeCTalUN.

Komnerennyu, 3akperi€HHble 3a JUCHUIIIMHOM,
c(OpMUpPOBaHbI HA YPOBHE — «BBICOKHID.

82-68/ «xoporo»/
C «3a4TEHO
(xoporo)»/
«3aUTCHO»

BeicraBisiercs oOy4aromemycs, €Ciau OH 3HaeT
TEOPETHUYECKUH U MPAKTUYECKUI MaTeprall, FPAMOTHO U 110
CYILLIECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJE
IIPOMEKYTOUYHOM aTTECTallMH, HE TOIIYCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiicst MpaBUIbLHO IPUMEHSET TEOPETHUECKHE
IIOJIOXKEHUS IIPU PELICHUN NTPAKTUYECKUX 3a1a4
npodeccuoHaNbHOM HaMlPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIaJIe€T HEOOXOJUMBIMHU U1 3TOTO HaBbIKAMH
U IpUEMAMHU.

JlocTaTo4HO XOPOIIO OPUEHTUPYETCS B YUeOHOH U
npodeccuoHanbHOM TUuTepaType.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00yYaromeMycs C
Y4ETOM PE3YNbTATOB TEKYIIEH U MPOMEKYTOUHON




Banapl/
HIxkana
ECTS

Onenka no
JTACHUIINHE

Kpurepun oueHku pe3yJibTaToB 00y4eHHs 110
AUCIHHIJIMHE

aTTeCTalluH.
Kommnerenium, 3akperi€HHbIe 3a AUCIUIUTMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIAN.

67-50/
D,E

«YJIOBJIETBOPH-
TETBHOY/
«3aUTCHO
(ynoBnerBopu-
TEIBHO)»/
«3aUTCHO»

BrictaBnsercs oOydaromieMycsi, €Cu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepuall,
JIOITYCKaeT OTJEJIbHbIE OMIMOKH MPHU €ro U3JI0KEHUU Ha
3aHATHUAX U B XOJ€ IIPOMEKYTOYHOU aTTECTALUH.
OO0yyaronuiicst UCTIBITHIBAET OINPEICTIEHHBIC 3aTPYIHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PELIEHUN
MPAKTUYECKHX 3a1a4 MPpo(hecCHOHANBLHOM HalIPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOUMBIMHU IS 3TOT0 0a30BBIMU HABBIKAMU U
puEMaMu.

JleMOHCTpHpYeT JOCTaTOUHBIN YpOBEHb 3HAHUS yUeOHOU
JIUTEPaTypPHI 110 AUCLHUILIIMHE.

OreHka 1o JUCIUILIMHE BBICTABISIOTCS 00ydaromeMycst ¢
Y4E€TOM PE3YNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalUu.

KomnereHnuuu, 3akpeniéHnble 3a TUCHUIIIUHOM,
c(hOpMUPOBaHbBI HA YPOBHE — «IOCTATOYHBINY.

49-0/
F,FX

«HEYIOBIIETBOPUTE
JIHOY/
HE 3aYTEHO

BeicraBisiercs o0yyaromemMycs, €ClIM OH HE 3HAeT Ha
0a30BOM ypOBHE TEOPETUUECKUN U MPAKTHUECKUI
MaTepHal, JOIycKaeT rpyobie OMMOKY TIPU €To
U3JI0KEHUU HA 3aHATHUAX U B XOJI€ IPOMEKYTOUHOU
aTTeCTalUN.

OOyuaromuiics UCTIBITHIBACT CEPbE3HbIE 3aTPYAHEHUS B
IIPUMEHEHNN TEOPETHYECKUX MTOJIOKEHUI ITPU PELIEHUH
NPaKTUYECKHX 3a/1a4 POo(eCcCHOHATLHON HANPaBIEeHHOCTH
CTaHJAapPTHOTO YPOBHS CII0)KHOCTH, HE BIaJIEET
HEOOXOAMMBIMH JIJIsl 3TOTO HaBBIKAMU U ITPUEMAMH.
JlemoHcTpHpyeT (hparMeHTapHble 3HaHUS y4eOHOI
JUTEPATYpPBI 110 TUCLUIUIMHE.

OrneHka 10 JUCHUIUIMHE BBICTABIISIOTCS 00Y4aIOEMYCS C
y4E€TOM PE3YNbTATOB TEKYILIEH U TPOMEKYTOUHOU
aTTeCTalUN.

KomneTeHy Ha ypoBHE «I0CTaTOYHBINY, 3aKPETUIEHHBIE
3a TUCIUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OUEHOYHBIE CPEJACTBA JJIsI TEKYIIEI'O KOHTPOJISAI YCIIEBAEMOCTMU,

MPOMEXYTOYHOM ATTECTAIIMA IO U'TOT'AM OCBOEHU S JUCITATLTAHBI

Texyimui KOHTPOJIb

13
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[Ipu oueHUBaHUU YCMHO20 OIUY-ONPOCA U Y4acmusi 8 OUCKYCCUU Ha TPAKTUYECKOM
3aHITHHU YYUTHIBAIOTCS:
- CTETICHBb PacKphITUS TeMbl BeIcTyIIeHus (0-1 6anma);
- 3HaHUE COJEpKaHUsS OOCYXKIaeMbIX TIpo0JeM, YMEHHE UCIO0JIb30BaTh paHee
W3yYEHHBIA TEOPETUUCCKHUI MaTepual U TEPMUHOJOTHIO Hay4HbIX ucciemaoBanmii (0-1
Oam).
[Ipu BBIIOTHEHUH NPAKMUYLECKO020 3A0AHUS YIUTHIBACTCS:
- ITOJIHOTA ¥ TOYHOCTD BBIMOJHCHHOM pa0boThI (0-12);
- oopmiierue padboTsl (0-3)

[TpomexyTouHas aTTecTanus (3a4eT)
[Ipu npoBeneHUH TPOMEKYTOUHOM aTTecTalluv CTYACHT JIOJDKEH OTBETUTh Ha 2
BOMpOca (TEOPETHUYECKOTO U MPAKTUIECKOTO XapaKTepa).
[Tpu orieHMBaHUM OTBETA HA BOMIPOC TEOPETHUECKOTO XapaKTepa yUUTHIBACTCS:
- TEOpPETUYECKOE COJIEpP>)KaHHWE OCBOEHO HE IOJHOCTBHIO, 3HAHUE MaTepuana HOCHUT
(bparMeHTapHBII XapakTep, UMEIOTCS SIBHBIC OIUOKH B OTBETE (110 5 OaiioB);
- TEOPETUYECKOE COJIEpPKaHUE OCBOCHO YacTHYHO, JOMYUIEHO He Ooyiee NBYX-Tpex
HenodeToB (10 10 GamioB);
- TEOPETHYECKOE COACpKAHHE OCBOCHO IIOYTH TOJHOCTHIO, JOMYIIEHO He Ooiee
OJTHOTO-/IBYX Helo4eToB (10 15 6anoB);
- TEOpPETHUYECKOE COJEp)KaHWE OCBOCHO TMOJHOCTHIO, OTBET TOCTPOCH IO
OpPUTMHAJIILHOMY ILIaHy, 00OCHOBaH, 1aeTcs cChlika Ha ucTouHuku (20 Gaos).
[Ipu olieHMBaHUU OTBETA HA BOIIPOC MPAKTUUECKOTO XapaKkTepa YUYUThIBACTCS:
- oTBeT coaepxuT Menee 30% mpasmibHOTO penieHus (0-5 06amios);
- oTBeT comepxkuT 31-79 % mpaBuibHOTrO pemieHus (6-15 6amios);

- otBeT conepxuT 80% u 6osee npaBuiabHOro pemenus (15- 20 6annon).

KoHTpoJibHbIE BOPOCHI 1O KYPCY.

1. MudopmanmoHHasi TEXHOIOTHUS.

2. Buenpenue nHoOpManmOHHBIX TEXHOIOTHH.



Nudopmarmonnas cucrema.

NupopmaiimoHHbIe PEBOTIOIMN B UCTOPUN YEIIOBEUECTBA.
NudopmarmonHoe o0111eCcTBO.

NudopmarmonHas KyJibTypa.

Kommprotepuszanus u napopmaTuzamnms 00IecTsa.

[Tpo6emsr nuadopmaTuzamuu odiiectBa B Poccuiickoit deneparuu

NuctpymenTs cu€ta 10 OBM. Mexanuzaius pacyéTos.

. OTKpBITHS, TPEALIECTBYIOLINE CO3AAHUIO KOMITBIOTEPOB.
. [Tokonenunss OBM.

. Knaccudukamus 9BM.

. [Ipunmunel noctpoenus: IBM.

. Apxurektypa OBM.

. MunuManbsHasi KoHUrypaius KOMIbIOTEpA.

. YcrpoiictBo mamatu DBM.

. YCTpO#CTBa BBOIa-BBIBO/IA.

. [IporpammHuoe obecrnieuenue IBM.

. Kitaccudukanust mporpaMMHBIX POTYKTOB.

. CucremMHoe nporpaMmmMHoOe oOecrieyeHue.

. [IpuknagHoe nporpaMMHOe oOecrieyeHHeE.

. [TakeTs! npukagueix nporpamm (ITIIT).

. IHCTpyMEHTapuii TEXHOJIOTUU MPOrPaMMUPOBAHUS.
. AJITOPUTMBI.

. 3amuTa NporpaMMHBIX MPOAYKTOB.

15
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6. VAEBHO-METOJNYECKOE 1 UH®POPMAIIMOHHOE OBECIIEYEHUE
JTUCLUTIJIMHBI

6.1. CIIMCOK HICTOYHHUKOB U JIMTEPATYPbI

Hcmounuxu

1. ®enepanbHblii 3akoH «O0 uHpOpMaIuu, WHGOPMAIMOHHBIX TEXHOJOTHUAX M O
3anute uHopmanumy». [Ipunsat ocynapcrBennoit dymoit 8 utons 2006 roxa.
Onobpen Cosetrom Depeparuu 14 uronst 2006 roma. (B pea. deaepaibHOTO
3akoHa oT 08.11.2007 N 258-D3).

2. TocynapctBennsiit cranmpapt P® T'OCT P 6.30-2003 «YuudummpoBaHHsie
CUCTEMBl JIOKYMECHTAIluu YHUQHUIIUpOBAaHHAsS CHCTEMa OpPraHHU3allMOHHO-
pacropsauTeIbHON ToKyMeHTanuu. TpeboBanus Kk 0OPMIICHUIO JOKYMEHTOB.»
(TIpuHAT W BBEJEH B JeWCcTBHUE MocTaHoBlIeHHeM ['occranmapra PO ot 3 mapra
2003 r. N 65-cT). IIpunsat u BBeneH B AelictBue [locranoBiaenunem I'occrangapra
Poccuu ot 3 mapta 2003 r. N 65-ct. Teker 'OCT omy6nnkoBaH B o(pUIIMAIBHOM

m3nganuu ['occrangapra Poccuu, UK M3naTenscTBO cTanaaptos, 2003 T.

Jlumepamypa
OcHosHas
VYyeOHas

1. Keoposa I'E., Mypomyesa A.B., Mypomyes B.B. u op. Nndopmatuka s
rYMaHUTAapueB. YUYEOHMK M MPaKTUKYM JUIsl akaJeMudeckoro OakamaBpuarta. /
nox pea. I"A.Keoposou - M.: Opaiit. Cepust bakanaBp. AkageMuueckuii Kypc,
2016r. —439c., rpud YMO BO, ISBN 978-5-9916-5607-8 27,9 n.i1. unu
Nudopmatuka a8 rymMaHuTapueB [DIEKTPOHHBIM pecypc]: y4eOHHK U
MPaKTUKYM I akajgeMuyeckoro OakanaBpuwata / mon pen. I'. E. Kemponoii ;
MI'Y um. M. B. JlomoHnocoBa. - Mocksa : FOpaiit, 2016. - 439 c. - (bakamnasp.
AxkaneMuuecKkuid Kypc). - ABT. yka3aHbl Ha ¢. 7. - bubnuorp. B konie ri. - ISBN
978-5-9916-5607-8, URL: http://www.biblio-online.ru/book/170F1E70-CC31-
47C1-B77C-393F07613B2D


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
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2. Unudpopmatuka M HHPOPMALMOHHBIE TEXHOJIOTUU [DIIEKTPOHHBIN pecypc]
y4eOHUK nJis mpukiaagHoro OakamaBpuara / M. B. I'aBpmios, B. A. Knumos ;
Capar. roc. ropuf. akaa. - 4-e uz., nepepad. u goim. - Mocksa : FOpaiit, 2016. -
383 c. - (bakanasp. [lpuknannoit kypc). - bubnuorp.: c. 383. - ISBN 978-5-9916-
6730-2, URL: http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-
25360C9FE899

3. Kpasuenxo JI.B. Ilpaktukym o Microsoft Office 2007 (Word, Excel, Access),
PhotoShop. - M.: Uudpa-M, ®opym, 2013 r. — 168 c.

6.2. IEPYEHb PECYPCOB UH®OPMALIMOHHO-TEJTEKOMMYHUKALIMOHHOM
CETU «<MHTEPHET»

1. UudopmaTtuka W KOMIBIOTEPHBIE TEXHOJIOTMHM [DJIEKTPOHHBIA pecypc]:
nabopatopHbie paboTh: ydyeOHOe MocoOue: AJisi HampaBieHus OakanaBpuarta:
031600 "Pexnama u cBsi3u ¢ ob1ecTBeHHOCThIO" / [Mypomyes B. B., Mypomyesa
A. B.; nmayd. pea. Kynw6a]; MunoOpnayku Poccum, ®denep. roc. OrokeTHOE
o0pa3oBaT. yupexJaeHue BhICIIL. Mmpod. oOpa3zoBanus "Poc. roc. rymMaHUTapHBII
ya-1" (PI'TY), UH-T 5kOHOMUKH, yTIp. U TipaBa, Pak. ymp., Kad. monenupoBanus
B DKOHOMHKEe u ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum pocryma:
http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

2. HpopManmoHHbIC TEXHOJIOTHH B YIIPaBIeHUHU [ DIEKTPOHHBINA pecypc].- M., cop.
2001-2011. — DnexrtpoH. naH. — Pesxxum moctyma: http://www. it-management.ru

3. Undopmatuka m wuHGOPMAIMOHHBIE TEXHOJOTUM [DIEKTPOHHBIN pecypc|
y4eOHUK JJis1 npukiaaHoro OakanaBpuatra / M. B. I'aspunos, B. A. Kiumos ;
Capar. roc. ropuj. akaju. - 4-e usg., nepepad. u gom. - Mocksa : FOpaiirt, 2016. -
383 c. - (bakanagp. [Ipuknagnoit kypc). - bubnuorp.: c. 383. - ISBN 978-5-9916-
6730-2, URL: http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-
25360C9FE899


http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
http://my-shop.ru/shop/producer/4817/sort/a/page/1.html
http://elib.lib.rsuh.ru/elib/000009501
http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
http://www.biblio-online.ru/book/AF7A992C-5CEB-4E37-8C97-25360C9FE899
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7. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHHUE JUCIHUITJINHBI
B Ka4yeCTBE MaTepUalibHO-TEXHUYECKOTO oOecricueHUsT  JUCIHUILIHHBI
Heoo0xo0umul:
- ICMOHCTPAIIMOHHBIC MPUOOPHI JIJIs JISKIIMU BU3yaJIM3alluH,
- MyJIbTUMEIUNHBIE CPEACTBA JJIs1 OTKPBITHUS KEMCOB,
TpeboBaHus K ayTUTOPUSIM
- 111 IPOBEJICHUSI IPAKTUYECKUX 3aHITHI HEOOXOAUMBI KOMIIBIOTEPHBIE KJIACCHI,
- JUIS JICKIUA HEOoOXOJAMMO HaJIW4ue JOCKH U CHEIMaJIbHO 00OpYAOBaHHBIE IS
MoKa3a CJIaioB ayIUTOPHHU.
B KOMIBIOTEpHBIX KJaccaX [JOJDKHBI OBITh  YCTAHOBJICHBI — CIIEIYIOLIUE
MporpaMMHbBIE CPEACTBA:
Onepamuonnnie cucrembl: Windows 10, Windows 8, Windows 7 uimu Windows
XP.
IMporpammer: Microsoft Office PowerPoint, Microsoft Office Word, Microsoft

Office Excel, Windows Paint, Internet Explorer umu Mozilla Firefox.
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8. OBECIIEYEHME OBPA30OBATEJIBHOI'O ITPOLECCA JJIs JIUII C
OI'PAHUYEHHBIMHU BO3ZMOXHOCTAMMU 310POBbA

B xoxe peanuzanuy IUCHUIUIMHBI UCHOJB3YIOTCS CIEAYIOIIUE JOMOJHUTEIbHBIE
METOJIbl O0YUYEHHUS, TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOUHON aTTeCTaIUU
oOy4Jaroniuxcsi B 3aBUCUMOCTH OT UX MHIAUBUIYAIBHBIX OCOOCHHOCTEN:

® IS CJICTIBIX U CITA0OBUIAIINX:

- JIeKIIUU 0OPMIIAIOTCS B BUJIE JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIIbIO
KOMIIBIOTEpA CO CMEUATN3NPOBAHHBIM MMPOTPAMMHBIM 00ECIICUCHUEM;

- TIMCbMEHHBIE 3a/IaHUSl BBIMOJHAIOTCA Ha KOMIBIOTEPE CO CHEIUATU3UPOBAHHBIM
MIPOTrPaMMHBIM 00ECIICYeHUEM, I MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecreurBaeTCs MHIUBUIYAIbHOE paBHOMEPHOE ocBelieHue He MeHee 300 Jirokc;

- JIIS1 BBITIOJIHEHUS 33J]aHUs TTPU HEOOXOIMMOCTH TIPEIOCTABIISETCS YBEINUUBAIOIIEE
YCTPOMCTBO; BO3MOXKHO TakKK€ HCIIOJIb30BAHUE COOCTBEHHBIX YBEJIMYMBAIOIINX
YCTPOWCTB;

- MUCbMEHHBIE 3a1aHUs ODOPMIISIOTCS YBEIUYSHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOUM (hOpMeE WU BBHIMIOJHSIOTCS B MUCHbMEHHOU
(dbopme Ha KOMITBIOTEPE.

® IS TIyXUX U CJIA0O0CIBIIIAIINX

- JIEKIIMU O(OPMIISIOTCS. B BUJIE€ DJIEKTPOHHOIO JAOKYMEHTA, JIMOO MpPeaOCTaBIsIETCS
3BYKOYCWJIMBAIONIAs alaparypa UHAUBUIYaIbHOIO IMOJb30BaHUS,

- MUChbMEHHBIC 3a/IaHUSI BHITTOJIHSIIOTCS Ha KOMITBIOTEPE B MUCHMEHHOU (opMe;

- 3K3aMEH U 3a4€T MPOBOJATCA B MUCbMEHHOUW (hOpMe Ha KOMIBIOTEPE; BO3MOKHO
poBeJeHUE B JOPME TECTUPOBAHUS.

® IS JIUII C HAPYLIEHUSIMH ONTOPHO-ABUTATENILHOIO arlapara:

- JIeKIUU 0(OPMIISIOTCS B BUJE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO € MOMOIIIbIO
KOMITBIOTEPA CO CIEIUATN3NPOBAHHBIM MPOTPAMMHBIM 00€CIICUECHUEM;

- TIMCbMEHHBIC 3a/IaHUsl BBIMOJHAIOTCS Ha KOMIIBIOTEPE CO CIEHHUATIM3UPOBAHHBIM

MIPOTPAMMHBIM 00€CTICUCHUEM;
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- DK3aMEH U 3a4€T MPOBOJATCSA B YCTHON (pOpME WM BBINOIHSIIOTCS B MMCbMEHHON
(dbopme Ha KOMITBIOTEPE.

[Tpu HEOOXOAMMOCTH MPETyCMATPUBAETCS YBETUUEHUE BPEMEHU ISl IOATOTOBKU
OTBETA.

[Ipouenypa mnpoBeAeHUs MNPOMEXKYTOYHOM aTrTecTauuu Uil  OOydaronuxcs
YCTaHABIUBAECTCS C Y4ETOM HX HMHIUMBUIYAJIbHBIX INCUXO(U3MUECKHX OCOOEHHOCTEM.
[IpomexyToUHas arTecTas MOKET IPOBOJIUTHCS B HECKOJIBKO 3TAIIOB.

[Ipu  mpoBeneHMM  MpoUEAypbl  OLECHUBAHWS  pPE3yJAbTaTOB  OOy4eHHUs
IpEIyCMaTpUBAETC UCIIOJIb30BAHUE TEXHUYECKUX CPEICTB, HEOOXOIUMBIX B CBSI3U C
WHJUBUYAJIbHBIMA OCOOEHHOCTSIMU OOydYarolmuxcs. OTH CpeAcTBa MOTYT OBITh
IPEIOCTABICHbl ~ YHUBEPCUTETOM, WJIM MOTYT  HCHOJb30BATbC  COOCTBEHHBIE
TEXHUYECKUE CPENICTRA.

[IpoBeneHne mpoueaypbl OLIEHUBAHUS PE3YJIbTaTOB OOYYEHHS JIOIYCKAeTCs C
HCIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOJIOTHI.

ObecneunBaeTcst JOCTYN K HHPOPMALMOHHBIM U OUOIMOrpaduuecKuM pecypcam B
cetu MuTepHerT s Kaxzgoro oOywaromierocss B (opMax, aJanTHPOBAHHBIX K
OTPAaHUYEHUSAM UX 3[I0POBbS U BOCIIPUATHS UHPOPMAIIIH:

® IS CJIETBIX U CIIa00BUISIIMNX:

- B Me4aTHoi opMe yBEIMUCHHBIM HIPUPTOM;

- B (hopMe 3JIEKTPOHHOIO JJOKYMEHTA;

- B popmMme aynuodaiina.

® Ui TIYyXUX U cIa0O0CIbIIAHNX:

- B Ic4aTHOM ¢opme;

- B opMe AJIEKTPOHHOTO JOKYMEHTA.

e i 00y4YaIOIIUXCsl C HAPYLICHUSIMH ONIOPHO-JIBUTATEIBLHOTO arlnapara:
- B TICYaTHOM (opme;

- B JopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme aynuodaiina.
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VY4eOHble ayIUTOpUM ISl BCEX BUIOB KOHTAKTHOM U CaMOCTOSATENbHON paboTHhI,
Hay4Has OMONMMOTEKa W WHBIC MOMEIICHUS I OOY4YeHHS OCHAIIEHBI CIICIHATbHBIM
000pyI0BaHUEM U Y4EOHBIMU MECTAMH C TEXHUYECKUMHU CPEICTBAMU O0YUECHUSI:

® IS CJICTIBIX U CITA0OBUISAIINX:

- YCTPOMCTBOM JUIsl CKaHUpoBaHus U ureHus ¢ kamepoid SARA CE;

- nuctuieem bpaiins PAC Mate 20;

- npunTepom bpaiinsg EmBraille ViewPlus;

® Ui TIYyXUX U CIa0O0CIHbIIIANNX:

- aBTOMATU3MPOBAHHBIM PAa0OYUM MECTOM JJIS JIIOACH C HapylIeHHEM clyXa |
c1a00CIIBIIIAIINX

- aKyCTHUYECKHH YCUITUTENh U KOJIOHKU;

e sl OOYYaIOIIUXCS ¢ HAPYUICHUSIMUA OTIOPHO-IBUTATENILHOTO amnmnapara:

- IEPEABUKHBIMH, PETYIUPYEMbIMU 3proHoMuueckumu napramu CHU-1;

- KOMHBIOTCpHOfI TEXHUKOM CO ClricoaJIbHBIM ITPOTPaAMMHBIM oOecIieueHUEM.
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Q. METOAUYECKHUE MATEPHUAJIbI
[Ipaktuueckue 3aHsATUS (TabopaTopHble paboThl) 1o auciuiuiuHe «O¢ucHbIe
MH(POPMAITMOHHBIE TEXHOJOTHUN» JUIs OakajlaBpOB IO HAIMpPABICHUIO MOJATOTOBKH IIO
HarpaBieHutonoaroroBkn 38.03.02 - «MenemkmeHT» npodmwib «MexayHapo HbIHN

MEHEKMEHT» o0ecnieunBaroT npenoaaBanue B coorBercTBur ¢ ®I'OC BO u yuebHbM

ranoM OOI1.

Llens 3aHATHII — CPOPMUPOBATH y CTYJEHTOB KOMIUJIEKC 3HAHUM, YMEHUH H
NPAKTUYECKUX HABBIKOB JJIS aHAJM3a U PEIICHHs] COBPEMEHHBIX 3a7a4 aBTOMAaTH3alllU
paboThl oduca, co3qaHusl NEKTPOHHBIX JOKYMEHTOB Pa3IMYHOTO BUAA U MOJIYYCHUS
MPO(ECCUOHAIBHBIX KOMIETEHIINI, HEOOXOAUMBIX JJIS PELICHUS] UMEIOIMXCS 3a/1a4.

PaGotsl o kypcy «OducHbie nHOOpMAITMOHHBIE TEXHOJOTUNY» JTOHKHBI TOMOYb
CTYJIEHTaM IMPUMEHATh MOJIyYCHHbIE Ha JICKUUAX 3HAHUA, KaK B mpouecce oOydeHHs,
TaK 1 B CBOEH Oyaylieil caMoCTOATENbHOM padoTe.

OcobeHHocThi0 pabor 1o kypey «OducHble MHOOPMALMOHHBIE TEXHOJIOTHI)
SBIISIETCS UX YETKas IieJieBasi HANpaBIEeHHOCTh. BeIMonHAsS qaHHBIE paOOTHI, CTYIACHTHI
NpUOOpEeTaloT HaBBIKM paboThl ¢ UHTEp(dENHcoM TMONb30BaTeNsl COBPEMEHHOU
BBIYMCIIUTEIILHON TEXHUKM W COBPEMEHHBIX MPOTPAMMHBIX TMPOAYKTOB, YdYaTcCs
co3JaBaTh C T[OMOIIbIO COBPEMEHHBIX MPOTPAMMHBIX CpPEICTB  Pa3HOPOJIHBIE
AJIIEKTPOHHBIE JOKYMEHTBI, COJIEpKAlllMe TEKCT, AUarpaMMmbl, rpadukd, PUCYHKU U
TaONuIbl, y4yaTcss (OpPMATUPOBATH, PEJAKTUPOBATH M AHAJIU3UPOBATH CO3JAAHHBIN
AJIEKTPOHHBIN JOKYMEHT.

[IpuBencHHBIC faliee MPAKTHUECKUE 3aHATHS (JJabopaTopHbIe pabOThI) SIBISIOTCS
0a30BbIMH. B HUX JaloTca TEOpETUYECKHE CBEEHUS U MPUEMBI TPAKTUYECKON paboThI,
HeoOxoaumbie 11 00ydeHus cTyneHToB. OJIHaKO JaHHble PabOThI MOTYT OBITh
JIOTIOJTHEHBI U PACIIMPEHbI NPENoJaBaTeIeM B 3aBUCUMOCTH OT UCXOJHOW MOATOTOBKU
CTYJI€HTOB.

[IpoBoauMbIE 3aHSATHUS MPOBOAIATCA B KOMIBIOTEpHbIX Kiaccax PITY Ha
nepcoHanbHbIX KomnbroTepax (I1K) B cTporom cooTBeTcTBHM C pacnrcaHUEM y4eOHOTO

Imponecca. Ha MCPBOM 3aHATHU IMPCIIOAABATCIIb 3HAKOMHUT CTYACHTOB C IIpaBUJIaMHU
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TEXHUKH O€30MaCHOCTHM U TIOBEJAEHUS B KOMIIBIOTEPHBIX KJlaccax, KOTOpbIE B
JaJbHEHIIIeM JOJIKHBI HEYKOCHUTEIBHO COOTIOAATHCA.

[locne o3HaKOMJIEHHS C ONUCaHUEM paOOThI, CTYJIEHT MPUCTyMaeT K €&
BBITIOJIHEHHUIO. B mporiecce paboThl Haj 3a/laHUeM, CTYJIEHT OTBEYAET Ha KOHTPOJbHBIC
BONPOCBI W TMpPU  HEOOXOAMMOCTH, BBINOJHSET  JIOTIOJHUTENIbHBIC  3aJaHUs
npenojaBarens. IIpenmogaBartens TpoOBEpSET W 3aCUMTHIBAET  3aHITHE  TMOCTE
MPABIJIBHOTO BBITMOJTHEHUS BCEX 3aJaHUM.

[Ipu BBINOJIHEHUU NTAHHBIX PA0OT CTYACHTHI MOJY4YalOT HABBIKM MOCTAHOBKU U
pEelIeHUs] KOHKPETHBIX NPUKIAJHBIX 3a/1ad, KOTOPhIE OHU CMOTYT HCIOJIb30BAaTh B
nanpHenen npodhecCHOHAIBHOU IeSITEILHOCTH.

Crpykrypa Bcex paOOT OJMHAKOBAa M COJEPKUT: HOMep paboThl, TeMy, LENH,
MIPOJIOJKUTENBHOCTh JAHHOM paboThl, HEOOJBIIOE MOSICHEHUE, 3a/IaHMsI, PE3YJIbTAThI
pabOThI, KOHTPOJIbHBIE BOIIPOCHI U JINTEPATYPY.

BoeinonHenne Bcex paboOT SBJISETCS OCHOBOW YCHEIIHOM NpodeccHOHaNbHON
JEeATEIBbHOCTH Oy IyIINX MEHEKEPOB YIIPABICHUS IIEPCOHATIOM.

B xonme mnpaktuyeckoro 3aHATHS OakanaBp BBIOJHSAET TEOPETUUYECKHE U
IPAKTUYECKHE 3a/1aHus, B X0/1e 00CYKJEHHUS KOTOPBIX OLIEHUBAIOTCS HABBIKU B 00JIaCTH
poheCCUOHAIBHOM MOJITOTOBKU:

YK-9. CnocobGen wucnonb3oBath 0a30Bble Je(EKTOJOTUYECKUE 3HAHUS B
COLIMAJIBHOM U TIpo(heccHOHaNbHOM cdepax.

Ha 3anstus no mnporpamme mucumiuiiHbl «OducHble UHDOpMaAIMOHHBIC
TEXHOJIOTUW» OTBeZieHO 18 vacoB mis ouHoW (opmbl oOyueHus, 8 4acoB ISl OYHO-

3a04HOM (popMbI 00yueHuUs U 4 yaca Jisl 3a04HOM (hOPMBI.

9.1. IJIAHBI IPAKTUYECKUX (CEMHUHAPOB) PABOT

Ilpaxmuuecxoe 3ansamue No 1.

Tema: Co3nanue, peaakTupoBaHue U (HOPMATUPOBAHME JOKYMEHTOB C

MCIIOJIb30BaHUEM TEKCTOBOTO Tporieccopa Microsoft Word - 6 gacos.
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Hean: B pesynbrare BBINONHEHHS MPAKTHYECKOH (I1a00paTOpHOiT) pabOThI CTYACHT
JIOJDKEH HayuduTbes paboTaTh C JOKYMEHTaMH pa3IMYHOTO O00BEMa, mpuodpecTu
HaBBIKU PEJAKTHPOBAHUA U (OPMATUPOBAHUS TOKYMEHTOB B cpene Microsoft Word.

dopmMa mpoBeeHus: 1abopaTopHas paboTa B KOMIIBIOTEPHBIX KJIaccax.

Copneprxanue pabOTHI:
1. Cospanue daiina TekcToBoro pegakropa MS Word.
2.  Bun skpana. Komananoe meHro.
3. Habop u pegakTupoBaHue TEKCTa:
a) pa3OHeHHEe U COCTMHECHIE TCKCTOB,
b) penaxtupoBaHHe TeKCTa;

C) KOMHMPOBAHUE TEKCTA.

4.  dopmaTUpOBaHHE TEKCTA:
a) bopmarupoBaHue ab3ara;
b) co3manue CIUCKOB,;
C) pa30HeHHE TEKCTa Ha KOJIOHKH,

d) usmMeHeHue U Co3aHUe CTHIIS.

5. Coxpanenue nokymenta B Microsoft Word.
a) 3anosHeHne opMbl «CBoiicTBa (aiinay;

b) HacTpoiika mapamMeTpoB OTOOPaKEHUS CTPAHHUIIBI.

3aoanue Ha npakmuyeckyro pabomy
[IpenyioKeHHBINA TPENoaaBaTeieM JOKYMEHT CTYIEHT JOHKCH BHECTH TPaBKHU
COTJIaCHO 3a/IaHHI0, COJEPKAIEMYyCsl B JIOMOJHUTEILHOM daiie u oTGpopMaTupoBaTh
ero.
B pesynpTaTe BBINIOJHEHUS TIPAKTUYECKONM pPaOOTBI CTYACHT TOJIy4aeT
NpeCTaBiICHHE O (PYHKIIMOHATBHBIX BO3MOXKHOCTSX TEKCTOBOro pemakropa Microsoft
Word, npuoOpeTacT HaBBIKM COCTABJICHHS, PEIAKTHPOBAHHS M (OpMaTHPOBAHHS

AIIEKTPOHHBIX JOKyMEHTOB B cpene Microsoft Word.
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Cnucoxk ucmouyHuxkos u Jaumepamypbol

Ilepeuensv pecypcos cemu «Humepnemy»:

1. UudpopmaTtuka W KOMIBIOTEPHBIE TEXHOJOTMHM [DIEKTPOHHBIA pecypc]:
JabopatopHble pabOThI: yuyeOHOe IocoOue: IS HampaBieHUs OakalaBpuaTa:
031600 "Pexmnama u cBsizu ¢ oOuiecTBeHHOCTHIO" / [MypowmiieB B. B., Mypomiiesa
A. B.; nayu. pen. Kyne0a]; MunoOpunayku Poccum, denep. roc. OroKeTHOE
oOpa3oBar. yupexaeHue BbIcHI. TIpod. oOpazoBanus "Poc. roc. rymaHuUTapHBIN
yH-T" (PITY), UH-T 5k0HOMUKH, y1ip. U nipaBa, Dak. ynp., Kad. mogenupoBanus
B ’KOHOMHMKE W ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum nocrymna:
http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

Konmponvnuvie sonpocul

1. Tlepeunciure ocHoBHBIC (hyHKITMHU peaakTopa MS Word?
Yro Takoe paboyas 00JaCTh CTpaHUILIbI?
Kak Hactpouts Buj 3xpana’?
Yro Takoe naHenIu HHCTPYMEHTOB U KaKhe OHU ObIBAtOT?
YTo BXOAUT B MOHATHE pEAAKTUPOBAHUE TEKCTA?
Yrto BXOAUT B NMOHATHE (DOPMATUPOBAHHUE TEKCTA?
[Tepeuncnure criocoObl popMaTrpoBaHus ab3areB?

Kaxkue BUAbBI CITMCKOB BbI 3HaeTe?

© © N o O &~ WD

Kak co3mate aBTOMaTHYECKUN CIIUCOK?

10.Kak pa30ouTh TEKCT HA KOJIOHKH?

11. Ins gero cnyxuT koManja «Peructp» mento «dopmary»?

12.Kak pa30uTh CTpPOKY Ha JBE€ YaCTH — COXpaHss CTWIb ab3ama u He
coxpausisi CTUJIb ab3ana’?

13.Yto Takoe ctuib? Kakue napamerpsl ctuiist Bl 3Haere?

14 .Kak coxpanuth 1okymeHT B MS Word?

lIpaxmuueckoe 3anamue Ne 2.
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TeMma: Co3manve W peAaKkTUPOBAHUE BXOJHBIX/BBIXOJAHBIX (OPM TOKYMEHTOB,
rpaduyeckas 00paboTKa JaHHBIX C MCMOJIb30BaHHEM TabiuaHoro npoieccopa EXCEL
- 4 gaca.

Hean: B pesynbrare BBINIOTHEHUS J1aOOpPATOPHOM pPabOTHI CTYIEHT JOJKEH HMETh
npeAcTaBieHrne 0 (QYHKIIMOHAIBHBIX BO3MOXHOCTAX TabnuaHoro nporeccopa EXCEL,
MpUOOPECTH HABBIKM CO3JIaHWs TaOnwi, auarpamm, rpadukoB U (GopmMaTupoBaHUS
sTYCEK.

dopma mpoBeeHus: 1abopaTopHas paboTa B KOMITBIOTEPHBIX Kiaccax

Coneprxanue pabOThI:
1. OxkHo, paboune kHUTH, afpeca siueek B Microsoft Excel.
2. BBoa maHHBIX.
3. PemaktupoBanue u popMaTUpOBaHUE TAHHBIX.
4. Co3panue HOBOM TaOIUILIBIL.
5. O06paboTka YMCIOBBIX 3HAUCHUI:
a) cosganue Gopmy;
b) ®yukuum B Microsoft Excel.
6. PabGoune nucThl.
7. AHanu3 TaHHBIX C UCIIOJIb30BAaHUEM aBTO(MUIIBTPA.
8. I'paduueckuii ananu3 maHHBIX. CIIOCOOBI CO3TaHUS U U3MEHEHUS

TarpaMm.

3aoanue Ha npakmuyeckyro pabomy
B mporecce BBIMOMHEHUS MPAKTUYECKOTO 3aJaHHs CTYJEHTaM IMpeiaraeTcs
cO3/1aTh TaOIUIly YCTIEBAUMOCTH yUYE€HUKOB He MeHee 50 cTpok. DTy Talnuily cieayer
oTdopMaTUpPOBaTh COTJIACHO TPEOOBAHUSAM MpENojaBaTeis, paccuuTarh IO Hel
cpenHuii 0ai, KOJIMYECTBO MAKCUMAJbHBIX W MHUHUMAIBHBIX OaloB MOJYYEHHBIX

Y4YEHUKaMU, TOCTPOUTH IHarpaMMy YCIIEBAUMOCTH YYEHUKOB.
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B PE3YJIbTATC BBIITOJIHCHUS HpaKTH‘ICCKOﬁ pa6OTI>I CTYACHTEI IIOJY4YarOT HAaBbBIKHU

pabotel ¢ Microsoft Excel kak ¢ cucremoii ananmamaeckoir 00pabOTKH TaHHBIX, TaK U C

0a30i JaHHBIX.

Cnucox ucmo4Huxos u Jaumepamypbul

llepeuenv pecypcos cemu « Mnmepnemy:

1. MadopmaTtnka W KOMIBIOTEPHBIE TEXHOJIOTHH [DIJIEKTPOHHBIM pecypc]:

nabopatopHble paboThl: ydyeOHOe IMocoOue: sl HampaBieHus OakajaBpuara:

031600 "Pexnama u cBsi3u ¢ ob1iecTBeHHOCTHIO" / [MypomiieB B. B., MypowMiiea

A. B.; nayu. pea. Kynb0a]; MunoOpunayku Poccuu, denep. roc. OrKeTHOE

oOpa3oBar. yupexjaeHue Bbicil. Tpod. oOpazoBanus "Poc. roc. rymaHuTapHbIN

yH-T" (PITY), UH-T 3k0OHOMUKH, yrip. U npaBa, Pak. ynp., Kad. mogenrupoBanus

B JKOHOMHKE M ynp. - Mocksa : PITY, 2014. - 197 c. - Pexum pocrymna:
http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-

0.

Koumponvnwvie 6onpocwi

1.

A W

[Iepeuncnure KaTEropuy BBOAUMBIX B SIYEMKY JAHHBIX.

Kak npousBoautcs ukcanysi BBEACHHbIX JaHHBIX B sueiike?

Kaxk npousBectu popmaTrpoBaHre YUCEN B siUehKax?

Kak M0OXHO yMeCTHUTb, TEKCTOBYIO MH(POPMALUIO B SUEHKE HE YBEINUMBAsI

HMIUPUHY CTONOIA?

. Kak ocymectBnsercst pabora ¢ popmynamu B EXEL?

. OcobeHHoOCTH CcrIoco0a «HaBea: U MIEIKHID?

3)
6
7.
8
9

UTto Takoe BIOKEHHBIC QYHKIINH?

. Kak mpoctaBuTh 115 neyaT TOKyMEHTa CKBO3HBIE CTPOKHU U CTOJIOLIbI?

. Kak u3smenuts ums padouero nvcra?

10.Kak BcTaBUTH HOBBIA JUCT B pabouyto kHuUry Excel m kakoBo ux

MaKCHUMAaJIbHOE KOJIUYECTBO?
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Ipaxmuuyeckoe 3ansmue Ne 3.

Tema: Co3anue W peJakTUPOBAHUE OCHOBHBIX OOBEKTOB 0a3 JaHHBIX C
UCI0JIb30BaHuEM cucteMbl yrpasieHus 6azamu gaHHbix (CYBJl) ACCESS - 4 yaca.
Hean: B pe3ynbTaTe BBIIOJHEHHS J1a0OpPaTOPHOM padOThl CTYIEHT JIOJKEH HMETh
Ipe/ICTaBlICHUE O MOHATUU U TEXHOJIOTUHU 0a3 OaHHBIX, HA HAYAJILHOM YPOBHE OCBOUTH
npuemMbl paboTel ¢ 6azamu ganHbix Ha npumepe CYBJl ACCESS.

dopmMa npoBeieHusI: 1abopaTopHasi paboTa B KOMIIBIOTEPHBIX KIlaccax

Coneprxanue pabOThI:

1. bazwl nannbix 1 CYB/I.
. CtpykTypa u npocrerimue bB/I.
. CBolicTBa noJieit 0a3bl TaHHBIX.
. Tunel TaHHBIX.
. Pexxumpl pabotsi ¢ B/I.
. O6bexTHI B/I.

. Pa3zpaboTka cxeMbl TaHHBIX.

coO N o O b~ W DN

. Co3znanme B/I.

3aoanue Ha npakmuueckyro pabomy

B mpoiecce BBINONHEHUS MPAKTUYECKOrO 3aJaHUsl CTYJIEHTaM Ipearaercs
co3nath 0a3y ganHbix MI'TC MockoBckoil ropojackoi tenedonHoit cetu). B 06aze
PETUCTPUPYIOT U YUUTHIBAIOT MEXKIYTOPOIHBIE pa3rOBOPHI aOOHEHTOB (ITOJIH30BATENICH )
CeTH TO AaBTOMATUYECKOM CBs3U. Pa3roBopel mnpenoctaBisitoT B Kpeaut. Onmaty
MPOU3BOAAT TIO CYETaM, BBICHUIAEMBIM aOOHEHTAM C HEKOTOPOW MEePUOIUYHOCTHIO
(mammpumep, pa3 B mecsl). CTOMMOCTh pa3roBOpa 3aBUCHUT OT BBI3BIBAEMOTO TOpOJa,
JUTUTEILHOCTH Pa3roBOpa B MUHYTAaX W TOTO, SIBJSETCS JIU HOMEp TeseoHa JIMUHBIM

WJINW IIPUHAIJICKHUT OPraHru3alnm.
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ITocne co3nanust 6a3el nanHbix MI'TC cryaeHTy HEOOXOAMMO MO TPEeOOBAHUIO
MpPEnoiaBaTelis co3aTh TPYMIY 3ampocoB (MO0 BPEMEHHOMY HWHTEpBaIy, MO HOMEPY
tenepona u ap.). Utorom pabotel Oyner dopmupoBanue usBenieHus (oTdéra) 00
oriate c4€Ta 3a eperoBOPHI.

B pesynbTaTe BBIMOTHEHHS MPAKTHIECKON PaOOTHI CTYIACHTHI MOJIYYatOT HABBIKA

paboThI ¢ MHCTPYMEHTOM YIIpaBlieHHs cuctemoi 0a3zamu nanHbeix ACCESS.

Cnucoxk ucmouyHuxkos u Jaumepamypbol

llepeuensv pecypcos cemu « Mumepnemy»:

1. Uudpopmatuka # KOMIIBIOTEPHBIE TEXHOJOTHMH [DJIEKTPOHHBIM  pecypc]:
nabopaTopHble padoOTH: ydyeOHOe MmocoOue: s HamnpaBlieHHWs OakajlaBpuara:
031600 "Peknama u cBsizu ¢ o01IecTBEHHOCTRIO" / [Mypomyes B. B., Mypomyesa
A. B.; nayd. pen. Kynw6a]; MunoOpuayku Poccuu, denep. roc. OrwomkeTHOE
oOpazoBaT. yupexJeHue BhIcIl. mpod. oOpa3zoBanus "Poc. roc. rymMaHUTapHBIN
yH-T" (PTTY), UH-T 5k0HOMUKH, yrip. U nipaBa, Pak. ynp., Kad. mogenupoBanus
B 3KOHOMHUKE M ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum pocrymna:
http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

Koumponvnwvie 6onpocwi

Urto takoe 6a3a nanupIx? [IpuBenure npuMepsl.

Uro takoe CYB/I? IIpuBenute mpumepsl.

Kaxk B Tabnuiie 6a3b1 JTaHHBIX MIPUHATO HA3BIBATh CTPOKU U CTOJIOIBI?
Yrto Takoe CTpyKTypa 0a3bl JaHHBIX?

Kaxkue BrI 3HaeTe cBolicTBa 1moJiel 0a3bl JaHHBIX?

Kaxkue BrbI 3HaeTe THIBI JaHHBIX ?

KaxoBbI 0COOCHHOCTH THIIA JaHHBIX «CUCTUHK»?

O N o g b~ DN

HasoBure u3BectHrie Bam 00bEKTHI 0a3 JaHHBIX.
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9. UeM Tabauna oTimyaeTcs oT 3anpoca? Uro ob1iero?

10.Ilepeuncnure OCHOBHBIC ATAIbI Pa3padO0TKH MPOEKTa 0a3bl JaHHBIX.

11.Kakue Tunsl cBsa3el (OTHOIICHMI ) MeX Ty TabauiiaMu Bam n3BecTHbI?

12.B xakoit cuTyaluu UMeeT MECTO CBS3b «OJIMH-KO-MHOTHUM)?

13.B kakoil cHUTyalluu HUMEET MECTO CBsI3b «OIWH-K-omHOMY»? KakoBbl ee
ocobeHHoCTH?

14.B kakoil cuUTyallud HMEET MECTO CBfA3b «MHOTHE-KO-MHOTrUM»? KakoBbI ee
ocobeHHoCcTH?

15.Kakwue tunsl cBs3eit mogaepskuaet CYBJ] Microsoft Access?

lIpaxmuueckoe 3auamue Ne 4.

Tema: ApxuBupoBanue nHbopmarnuu. Pazpabotka u 1eMoHCTpalys mpe3eHTaIil B
nporpamme Microsoft PowerPoint - 4 gaca.
Lenps: ®opmupoBaHre HABBIKOB paOOThI C MPE3EHTALMUSIMHU U MPUOOPETEHHE HABBIKOB
BBICTYIUICHUSI C UCTIOJIb30BAHUEM HATJISIIHOTO MPEA0CTaBICHUS HHPOPMAIIUU.
dopMa npoBeIeHHs: J1abopaTopHasi padoTa B KOMIIBIOTEPHBIX KIIaccax.
Coneprxanue pabOTHI:
1. Co3manue npe3eHtanuii B mporpamme Power Point.
a) Oxuo Power Point. [Tanenn HHCTPYMEHTOB.
b) Co3manue mpesenranmii. Co3gaHnue HOBOTO Claiiza.
) BcraBka pucynka B cnai. Ciaisl ¢ TaOJIMIIAMK U AMarpaMMaMH.
d) PexxuMbl mpocMoTpa npe3eHTanui. JleMoHCcTpaIus npe3eHTaluu.
e) M3menenue 1rabioHa opopMIICHHS TPE3CHTAIUH.

) ITeuaTh pa3maTOYHBIX MaTEPUAIIOB.

2. [IporpaMMBbI-yTIakoBIIUKH. ApXUBUpPOBaHNE HH(OPMAITIH.
a) apXUBUPOBAHHE,;

b) pasapxuBupoBaHue.
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3aoanue na nabopamopuyro pabomy
Co3naTh mpe3eHTaiuio mno TpedyeMoit Teme, chopMHpOBaTH pacledyaTKy BbIady.
3aapXuBUPOBATH MOJTyYCHHBIE (PaiiIbl U CPABHUTD UX.
B pesynbTare BBINOJIHEHUS JTa0OpAaTOPHON pPabOTHI CTYIEHT MHOJDKEH YMETh
CO3/IaBaTh MPE3CHTAIMIO ¢ MOMOIIbI0 mabdiaoHa opopmiieHus B PowerPoint, Bkioyas
BO3MOXXHOCTH CO3/1aBaTh CIIAi/Ibl, JOOABIISATh B HUX TaOJHIIBI, JUArpaMMBbl, PUCYHKH U

JEMOHCTPUPOBATH MPE3EHTAIMIO, a TAKXKE apXUBUPOBATH UH(OPMALIUIO.

Cnucox ucmo4Huxos u Jaumepamypbol

llepeuenwv pecypcos cemu « Mnmepremy:

1. UnpopmaTtuka W  KOMIBIOTEPHBIE TEXHOJOTUU [DJIEKTPOHHBIM  pecypc]:
nabopatopHble paboThl: ydeOHOe IocoOWe: sl HampaBieHUs OakanaBpuara:
031600 "Pekiiama u cBs3u ¢ oOmiecTBeHHOCTRIO" / [MypowmriieB B. B., Mypomiiera
A. B.; nayu. pen. Kynw6a]; Munoopuayku Poccum, ®enep. roc. O0KETHOE
oOpazoBar. yupexaeHue Boicil. npod. oopazoBanus "Poc. roc. ryMmaHuTapHbIN yH-
" (PITY), UH-T 3KOHOMUKH, yrp. u npaBa, Pak. ynp., Kad. mogenupoBanus B
SKOHOMHKE W ymp. - Mocka : PITY, 2014. - 197 c. - Pexum nocrymna:
http://elib.lib.rsuh.ru/elib/000009501. - 3ar. ¢ skpana. - ISBN 978-5-7281-1835-
0.

KonmponvHuvie sonpocul

1. HazoBute oTinuuurtensHbie ocooeHHocTr apxuBaTtopa WinRAR.

2. Kaxue criocoObl apxuBanuu (aitnoB apxuBatopom WinRAR Bri 3naere?

w

Kakue cnocoObr pazapxuBanuu QaitaoB apxuBatopoM WIinRAR Bri
3Haere?

UYro u3 cebs npexacrasiser okHo PowerPoint?

B kakux pexxnuMax MOXHO MPOCMAaTpUBaTh claiia?

Kakue nononHuTenbHbie KOMaHbI coaepkUT MeHI0O « BCTABKA»?

N o g &

Urto Takoe mabsion ohopmiaeHus?


http://elib.lib.rsuh.ru/elib/000009501
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8. Kakoii pexuM mnpocMOTpa Clai0oB TMO3BOJSET KOHTPOJUPOBATH U
MPOBOJIUTH TIOKa3, MPOCMOTP, COPTHPOBKY, yJaJeHUE, CO3JaHHE HOBBIX
claiigoB?

9. 3auem HeoOxoauma GYHKIUS CKPBITBIN criaiia?

10.Kakue pyHKIMN BBIMOTHICT (PYHKINS CTPAHULIBI 3aMETOK?

11.Kakue ecTh BO3MOKHOCTH BCTABOK B CJIai bl mpe3eHTanuu PowerPoint?
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IMpuioxenus
Ilpunooicenue 1

AHHOTAIUA

Huctummaa  «OducHble  WHPOPMAIMOHHBIE  TEXHOJIOTHMHM»  BXOJUT B
BApUATHUBHYIO YacTh AUCIUIUIMH TI0 BBIOOPY y4eOHOro IuIaHa 0O0pa3oBaTEeIbHOMN
nporpaMMmel  OakamaBpuata «MeHEmKMEHT» 10 Tpodwiro  «MexXIyHapOIHbIHA
MEHeKMEHT». Jluciuiumaa peanmsyercst kadeapoid MOJICTUPOBAHUS B SKOHOMHUKE U
ynpaBieHUH (pakyapTeTa yrpaBieHuss MTHCTUTYyTa SKOHOMUKH, YIIPABJICHHUS U TIpaBa.

Llenv  Oucyunnumebl:  TOATOTOBUTH  chenuaiducta K  3hdeKTuBHOMY
HCITOJIb30BAHUIO COBPEMEHHBIX O(UCHBIX NH(POPMAITMOHHBIX TEXHOJOTHHA JIJIST PEIIICHUS

3aJa4 B C(bepe OpraHu3aliMOHHOIO YIIPABJICHU:].

3adauu oucyuniumbl.

— HW3YYUTh TEOPETHYECKHE U METOAOJOIMYECKHE OCHOBBI pa3pabOTKU O(UCHBIX
MH(POPMAILIMOHHBIX TEXHOJIOTHI;

— TMIO3HAKOMUTBCS  C  COBPEMEHHBIMH  O(QUCHBIMH  HWH()OPMAIMOHHBIMU
TEXHOJIOTHSIMH;

— MpUOOPECTU HABBIKM MPUMEHEHUSI MPUKIIAJAHBIX POTPAMMHBIX CPEJICTB 00ILEro
Y TIPUKJIAIHOTO HA3HAYCHHS,

— W3YYHUTHh METOJBI MOBBIIMICHUS POCTa MPOU3BOAUTEIHHOCTH TPYyla COTPYTHUKOB
opuca 3a cuer NpPUMEHEHUS WH(OOPMAIMOHHBIX TEXHOJIOTHM paboThl ¢
JOKYMEHTaMU;

— mnpuobpectu mnpouHble HaBblkh paboTel ¢ [IK u oBiagerb HeoOXOIUMMOM

TEPMUHOJIOTHEN B HHPOPMAIIMOHHON M KOMIIBIOTEPHOI cdepe.

JlucuuIuiiHa HarpasiieHa Ha (POPMHUPOBAHUE CIICAYIONINX KOMNEMEHYULL:
YK-9- CnocobeHn wucnonp3oBath 0a30Bbie AEPEKTONOTHYECKUE 3HAHUS B
coIMagbHOM U TTpodeCCUOHANIBHON cdepax.

B pe3ynbrarte 0CBOCHUS TUCHUILUIMHBI 00YUYarOIITUICS TOKEH:
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3HamMb

— poib U 3HaYeHUs HHpOpManMu U MHPOPMAIIMOHHBIX TEXHOJOTUN B Pa3BUTUHU
COBPEMEHHOTO 00IIECTBA M SKOHOMHUYECKHUX 3HAHUMH;

— CpencTBa IPOrpaMMHOTO  OOECleueHus: aHajlu3a U KOJMYECTBEHHOI'O
MOJICTIMPOBAHUSl CUCTEM YIPABIEHUsS, METOJAbl M IPOrpaMMHBIE CpEICTBA
00paboTKH 1em0BON HHPOPMAIIUH.

ymembp

— paboratb ¢ wuH(pOpMaruelr B TIOOATBHBIX KOMIIBIOTEPHBIX CETIX U
KOPIIOPATUBHBIX HH(DOPMALIMOHHBIX CHCTEMAX;

— B3aUMOJEHCTBOBaTb CO ClIy:X0aMu HMH(OPMALMOHHBIX TEXHOJOTMH U
3¢ (HEeKTUBHO UCTIOIB30BaTh KOPIIOPATUBHBIE HH()OPMALIMOHHBIE CUCTEMBI;

— TPHUMEHSTHh Ha MIPAKTHKE TOTyYeHHbIC 3HAHUS B OPHCHOMN EATEIHHOCTH;

— 00ecneynTh T0CTOBEPHOCTh NiepepadbaTbiBaeMoi HH(OpMaLIUK.

e1aoemv

— KYJbTYpOW MBIIIEHUS, CIOCOOHOCTBIO K BOCIPHUATHIO, OOOOILIEHHUIO W aHATU3Y
uH(GOpMaIH, ITOCTAHOBKE IIEJTM M BBIOOPY MyTEH ee JOCTUKCHHUS,

— CIIOCOOHOCTHIO HAXOJUTh OPraHU3ALMOHHO-YIIPABICHYECKUE PELICHUS U HECTU
32 HUX OTBETCTBEHHOCTH;

— METOJaMH U IPOrPaMMHBIMH CPEACTBAMU 00PaOOTKH J1€T0BOM MH(POPMALIUH.

Paboueii mporpammoii mpeayCMOTPEHBI CIEAYIONUME BUABI KOHTPOJISA: TEKYIIUA
KOHTPOJIb yCIIeBAEMOCTH B (hopMe pabOoThl Ha MPAKTUUECKUX 3aHATHIX (J1abopaTopHbIE
paboThI), MPOMEXKYTOUHASI aTTeCTalUs B pOpME 3aueTa.

OO01ast TpyA0€MKOCTh OCBOCHHUS JUCLUIUIMHBI COCTABIISET 2 3aU€THBIC €IUHUIIB,

76 4acoB.
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