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1. IosicHuTEILHASA 3aINCKA
1.1. eapb u 3272494 AMCHUNIMHBI

Hean kypca:

W3ydyenune IUCHUIUIMHBI IPEANOJaraeT pPacCMOTPEHHE OCHOBHBIX IpOOJIeM apXuBOBeACHHUs Ha (oHE
HCTOPUU MX CKJIA/IBIBAHUS B OTEYCCTBEHHON HAYKE U C yUETOM 3apyOeKHOTO OMBITA.

B pesynbraTe OCBOCHHS MAMCHUUIUIMHBI CTYACHTaM IMPUBHUBAIOTCS HABBIKM MPAKTUYECKOM pabOThl C
APXUBHBIMH JOKYMCHTAMU B TI'OCYJApPCTBCHHBLIX OpraHax, MYHUIHIIAJIbHBIX O6pa3OBaHI/I$IX, opraHusanuAax
Pa3IMYHBIX OPraHU3aI[MOHHO-TPABOBBIX (OpPM, a TaKKe B TOCYJAapCTBEHHBIX, MYHUIMIAIbHBIX apXuUBax H

HEroCyIapCTBCHHBIX XPAHWIIUIIAX, PYKOMUCHBIX OT/Ie]aX My3€eeB U OMOINOTEK.
3agaun AUCHUIIMHBI:
- OCBOCHME HAay4YHBIX OCHOB POCCHUICKOIO apXHWBOBEJICHHUS;

- HU3Yy4YCHHUC OpraHu3anun XpaHCHUA,

JIOKYMEHTOB.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI N0 JUCHHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHUS KOMIIeTeHIN

Komnerenuus HNuaukatopbl Ilepeyens MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS 10O
(xon m KOMIeTeHI it AUCHUILINHE
HaWMEHOBAHHE) (kom u

HaWMCHOBAHHE)
OIIK-2. Cnocoben | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METO/Ibl U CPEJCTBA MPOBEACHUS
HaXOJIUTh ylpaBJIeHYeCKHE TEOPETUYECKUX MCCIIEJOBAHUIN
OpTraHU3aIlOHHO- | 3a/1a4H B cdepe YMeTb: MPUMEHSTH MOJTy4YeHHBIE TEOPETHUECKIE 3HAHUS
yTnpaBiieHYeCKHe JOKYMEHTAIMOHHOTO | JUIsl peLIeHus 3a7a4 Npo(ecCHOHANbHON AesTeTbHOCTH
peteHus pH obecrieyeHust Brnaners: HaBBIKaMH MTPOBEACHUS TEOPETHIECKUX

peleHuH 3324 B
cdepe cBoeit
npodeccnoHanbHOM
JeSITEIbHOCTH

yTpaBJIeHUs U
apXHUBHOTO JieNa

WCCIIeIOBaHMI B paMKax 00pa30BaTeIbHOrO Mpoiecca u
nanpHene mpodeccuoHaIbHOM AeSITEIbHOCTH

OIIK-3. Criocoben
MIPUMEHSTh
TEOPETUICCKHE
3HAHUS IS
peueHust
[TOCTaBJIEHHBIX
3aJa4 B 00JlacTu
JTIOKYMEHTOBEICHHUS
nu apXI/IBOBe)IeHI/ISI

OIIK 3.3.
Hcnonb3yer
B3aUMOCBSI3U
JIOKYMEHTOBEICHHUS
Y apXUBOBEJCHUSA CO
CMEKHBIMH HayKaMH
Y HAYYHBIMU
JUCLUIUTUHAMUA

3HaTh: TEOPETUYECKHE OCHOBBI (OOBEKT, MpPEIMET,

MIPpUHIUIIBI, MCTOI[LI) APXUBOBCACHUA KaK HaquOﬁ
JUCIHHUITIIINHBI, CBs3b APXUBOBCACHUA C ApyruMu
JAUCHUITIIIMHAMM,; OCHOBHBIC HaIlpaBJICHUA pa6OTBI

l"OCynapCTBCHHI)IX/MYHI/IHI/IHaJ'H)HI)IX U JpyTrux apxuBOB
PO

VMmeTs: OCYHICCTBJIATH BLI60p U IMPUMCEHATH MCTOIBI
APXUBOBCACHU Ha ITPAKTUKE, COBCPUICHCTBOBATH
IMPHUMECHACMBIC MECTOIbI

BJ'IaIICTLZ NNOHUMAaHHUEM TCHACHIHUU Pa3BUTUA TCOPHUU
APXUBOBECACHWA, I[MOHUMAHHUEM 3HAYUMOCTH MCETOJ0B
APXUBOBCACHUS IIPHU U3YUCHUU 00BEKTOB HUCCICIOBaHUA

KOMIUJICKTOBAHHWA, Y4U€Ta W HCIOJb30BAHUA APXUBHBIX




1.3. MecTo McuMIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

JlucuuiuimHa « ApXUBOBEJICHHUE)» OTHOCHTCS K 0053aTeNIbHON 4acTH OJI0Ka IUCIUILIMH Yy4eOHOTO IJIaHa.

Jlyig OCcBOGHMS AMCLUMILIMHBI HEOOXOAUMBI 3HAaHUS, YMEHHS M BiaJeHus, cOPMUPOBAHHbBIE B XOJI€ U3YUYCHUS
CIICAYIONIMX JUCHHUIUIMH W TPOXOXKACHUs mnpakTuk: «Mcropusi», «WHpopMannoHHAs 3BPUCTHKAY,
«JlokyMeHTOBeIEHUEY.

B pesynprare OCBOSHHS IUCHMIUIMHBI (OPMHUPYIOTCS 3HAHWS, YMEHHUS M BIAJCHUSA, HEOOXOIUMBIC IS
M3YYEeHMsI CIEAYIOUINX AMCLUUIUIMH U MPOXOXKACHUS MpakTHK: «HpopManmoHHbIE TEXHOJOTHH B apXHUBHOM
nene», «ApxuBHOE IpaBo», «l'oCyrapcTBEHHblE, MYHULIMIIAJIbHBIE U BEIOMCTBEHHBIE APXUBBD», «ApPXUBBI
JUYHOTO TMPOUCXOXKICHUS», yueOHasi (0O3HAKOMHUTENbHAsl) MPaKTUKa, MMPOU3BOJICTBEHHAs MpaKTUKa (HAY4YHO-
UCCclieIoBaTeNbCcKas paboTa), MpeUIIOMHAs TIPAKTHKA.

2. CTpyKTYpa THCHUILTHHBI
O6mas TpyA0EMKOCTh AUCHHUILINHBI cOcTaBiseT 9 3.e., 324 akaJeMHUeCcKHX Jaca.

CTpyKTypa JUCHUILIMHBI /151 04HOH (pOopMBI 00yUeHUs

OO0BeM TUCHMILTMHBI B (JOPME KOHTAKTHON pabOThl 00YYarOmuXcs ¢ MeJarorndyeCKuMu pabOTHUKAMH U
(unM) nMLIaMu, MPUBIEKAEMBIMH K pealu3alud o0pa3oBaTelbHON NporpaMMbl HAa HHBIX YCJIOBUSX, MpPHU
IIPOBEJICHUU YUEOHBIX 3aHATUMN:

Cemectp | Tum yaeOHBIX 3aHATHI KomnnuectBo
4acoB
6 Jlekumu 72
6 CemuHapbl/1a00paTOpHBIE PaOOTHI 108
Bcero: 180

O06bemM TUCIUIUIMHBI B (POpMeE caMocToATeNbHON paboThl o0yyaromuxcs coctapiseT 144 akaneMuyeckux
YacoB.

3. Copep:xaHue AUCHUILIMHBI

Ne | HaumeHnoBaHue Copaepxanue
pa3jesia JMCHUIIMHbI
Beenenue. [TonaTuss 00 apxXMBOBEJEHMHM KaK O KOMIUJIEKCHOM Hay4HOU

JUCLHUIIINHE, JIOKAJIbHbIE IUCLUIUIMHBI, BXOIAIIUE B €€ COCTaB.
[Tpenmer u 0OBEKT M3yYEHUS TEOPUU M METOJIUKU apXMBOBEACHUS
Jlonsatue 06 ApxuBHoM ¢onae Poccuiickoit Denepanum.

Opomronus CKJIaJ(bIBaHU, COBPEMEHHBIN COCTaB u
penpe3eHTaTuBHOCTh, ApxuBHOro (onga Poccuiickoit deneparui.
OcHoBHbIE TIOHSATHS,

NpUMEHSIEMbIE B apXWBHOM Jene B Pocculickont ®Penepauuu.
Ha3nauenue u ctpykrypa Kypca « ApxuBoBeaeHuey». Coaepxanue u
XapakTEePUCTUKA €ro pasaenioB. O030p MCTOYHUKOB U JIUTEPATYPHI

10 Kypcy.
2. ApXMBBl W MCTOpHUYECKAs] HayKa. OBOJIONMS B3IIAIOB Ha
Baanmocesisb APXUBHBIH  JIOKYMEHT  KaK  HCTOPMYECKMH  HCTOYHHK.
APXHBOBEIECHMS C KoHIenTyanbsHbli MOIX0A ¥ CPABHUTENIbHO-MCTOPUYECKHI METOJ
APYruMH VICCIIENIOBAHNS B UCTOPHYECKON HAyKE U ApXUBHBIE JOKYMEHTEL
HayKaMH H ApXUBOBEJIEHHE U HCTOYHHKOBeAeHHe. OOIIHOCTh M pasindue
Hay1HBIMH B MCTOPUM CKJIAJbIBAHUS JUCLUILIMH. Pa3sBUTHE METOMOB KPUTUKU
MM CUHILIHHAMH

HCTOPUUCCKHUX UCTOYHHUKOB U apXUBOBCIACHUA. IlousTue «ApPXHUBHOC
HCTOYHUKOBECIACHUC) . BzanMocBss3n APXUBOBCIACHUA )41




UCTOYHHUKOBEACHUS HAa KOHIICTITyaJbHOM, METOJUYECKOM U
(aKTOJIOTUYECKOM  YPOBHSX. 3HaueHue pPaboT KpyHmHEHIINX
OTEYECTBEHHBIX HCTOYHHUKOBEIOB JUJISi CTAHOBIICHHS W Pa3BUTHUS

APXUBOBCACHUA. Bimsaaue
TeOpeTHKO-apXHBOBCquCKOﬁ MBICJIN Ha OTCYCCTBCHHOC
HCTOYHUKOBCACHUC. BcnomorarenpHbIe HCTOPUYCCKHUC

JUCLUIUIMHBI U apXUBOBEICHHUE.

CBa3bp apXUBOBEACHMsI, apXUBHOIO Jiela C TOCYIapCTBEHHO-
IIPaBOBOM IIPAKTUKOM. ApxuBOBeJIEHUE u HUCTOpHUS
roCyJapCTBEHHBIX
YUpEXKJIEHUN U OOLIECTBEHHBIX OpraHu3aluid. ApXUBOBEAECHUE U
JOKYMEHTOBEJEHUE: UX  B3aUMOIPOHUKHOBeHME. [IpaBoBbIe
aCIIeKThl T'OCYJApCTBEHHOTO YIPABICHHUS M AaAPXUBHOE JEIIO.
ApXxuBbl KaK 4acThb
rocyiapcTtBeHHoro  anmapara.  CTaHOBJIE€HHME  MOHATUS O
BEJJOMCTBEHHBIX apxuBax. JIMuyHbIe, YacTHbIE U OOILIECTBEHHbIC
apxXMWBbl. ApPXHMBBI T'OCYJAapCTBEHHBIX M  HETOCYJAPCTBEHHBIX
OpraHu3aIuu.

ApxuBoBelieHMe M UHpOpMaTuKa. BimsHME COBpEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTUHN Ha MPOLIECCH] pabOThI C APXUBHBIMU
JIOKYMEHTaMU U PETPOCIEKTUBHON TOKYMEHTHON MH(pOpMaLueil.

B3auMocBs3p  apxXMBOBEJEHHS C MaTeMaTUKOH, (u3MKOH,
XUMUeH, 6MoI0rue 1 Jp. HAyYHbIMU AUCHUIUIMHAMU.

Teopernyeckue
npooIeMbl
KOMILIEKTOBAHUS,
ONMUCAHUSA U
HCI0JIb30BAHUA
apXUBHBIX
JAOKYMEHTOB

2.1. MeTtoaosornueckKue OCHOBBI 0TEeYeCTBEHHOI'0
apXHBOBe/ICHUS

Metogonoruss apXuBOBEIEHUS KaK Y4Y€HUE O MpUHIMIAX
IOCTPOCHMsI, METoJaX M  CIoco0ax  HAyyHOro  IO3HAHMS
JUCLUIUIAHBEL. ENMHCTBO METONOJIOTMHM apXUBOBEACHUS U JIPYTHX
HayK.

VYpoBHM Hay4yHOro ©0a3uca COBPEMEHHOIO OTEYECTBEHHOI'O
apxuBoBeAcHMs.  [IpuHUUMNBL,  ompenendrIue  IeHepalbHOE
HaIpPaBJIEHUE HAYYHOU JUCLUIUIMHBI; HAyYHbIE METO/bI, HAIIPAMYIO
CBSI3aHHBIE C HayyHbIMH MPHUHLUIAMH; CHCTEMOOOpas3yrolue
NPU3HAKU, XapaKTEpU3UPYIOIIME OTIEelbHbIE 3Tanbl paboOThl C
ApPXUBHBIMH JIOKYMEHTAMH.

[TpyHIMIIBI HCTOPU3MA, BCECTOPOHHOCTH M KOMIUIEKCHOCTH, HUX
NpPUMEHEHHE B  OTEYECTBEHHOM apxuBoBeAeHUU. [lpuHuumn
KOMMYHHUCTHYECKOW IAapTUHHOCTH, €ro pealn3alus B apXUBHOHU
chepe B CCCP
U BIUSHUE Ha penpe3eHTaTMBHOCTh ['0CynapcTBEHHOr0 apXMBHOIO
donga CCCP. IpuHnmn conranbHO-TIOIUTUYECKON HEUTPATLHOCTH
U ero «ucTopuueckue KopHW». [IpuHIMI LEHTpaau3auuu
apXUBHOTO JieJa, CPAaBHUTENbHBIN aHanu3 ero peanuzauuu B CCCP
u Poccuiickoit @enepanuu. [IpuHnmm HEIPOOUMOCTH aApPXHBHOTO
¢doHa, OOBEKTHBHBIE M CYOBEKTHBHBIE TPEANOCHUIKA DPEBU3UU
ATOrO MPUHIIMIIA B HACTOSAILEE BPEMS.

Hayunslie METObI OTEUYECTBEHHOI'O apXUBOBEJICHUS.
M cTOYHUKOBEIUECKUI aHAIM3 KaK BaXHEWIIMN HAyYHBIM METOJ
apXUBOBEICHUS.
CylHOCTh TNPUMEHEHHSI B  OTEUECTBEHHOM AapXHBOBEJICHUU
CHUCTEMHOTO Moaxoaa, (YHKIIMOHATTEHOTO aHaau3a u
UH(OPMAIIMOHHOTO

aHaim3a. B.H. ABTOKpaTOB 0 METOAOJOTMM apXWBOBEIAECHUS H
HAYYHBIX METOJaX, peaIn3yeMbIX B IPOLIECCEe U3YUCHHUS U PAOOTHI C
ApXUBHBIMU JTOKYMEHTAMH.

CTpyKTypUpOBaHHasi COBpPEMEHHAs CHUCTEMA HAYYHBIX METOJIOB,
paspaboranas BHUMJIAJI. Vicropuueckuid METOA, METOJ




MOJICTTMPOBAHHS ~ WACANN3AINH, BEPOSATHOCTHO-CTATUCTUYECKUH,
AKCMOMATHUYECKHH M MEeTOJ| KiIacCU(pHUKAIMN KaK JOTMOJHSIOIIHIE
panee

pa3pabOTaHHBIE W YCTOWYMBO NMPHUMEHSIEMbIC HAy4YHBIC METO[bI, a
TaKKe CIEUUATbHBIE METOABl JAPYTUX HayK, HCIOJIb3yeMble B
ApXHUBOBEJICHUU.

B3auMoCBs3p  TPU3HAKOB, XapakTEPH3HPYIOUIMX  IPOIECCHI
HAyYHOTO ONHMCaHHS JIOKYMEHTOB, OKCIEPTH3bl LEHHOCTH U
KJaccu(UKaM WX BHYTPH apXuBHOro (oHIA C TNpU3HAKAMHU
3aBEJICHUS e U PEKBU3UTAMU JOKYMEHTA.

2.2. TeopeTuueckHe acneKTbl KOMIJIEKTOBAHUS APXHBOB

[Tonsitue «KOMIUIEKTOBaHHE ApPXHBOBY. [Ipo6nema
KOMIUICKTOBAHUSI ~ apXMBOB B  YCIOBHSIX  TOCYIapCTBEHHOM
MOHOTIOJIHHA Ha apXHUBHBIC JTOKYMEHTBI. Cosetckoe
3aKOHOJATEIbCTBO O TMpaBe COOCTBEHHOCTH Ha AapXWBHBIC
JOKYMEHTBHI. KommnekroBanue rOCyIapCTBEHHBIX "
JIPYTUX apXUBOB B YCIOBHAX JIEMOKPATHUECKOTO 00OIIECTBA.

JlocTOMHCTBa M HEOCTATKU BceoOmel yHu(pUKauu apXuBHOTO
Jiefla B COBETCKOM TrocyjapcTBe. BiusHue nmapTuiiHON MI€0J0THH
Ha  KOMIUIEKTOBaHME  rocyaapcrBeHHbx  apxuBoB  CCCP.
«BenomMcTBEHHOE MPaBO» HA apXUBHBIE IOKYMEHTBI M €r0 BIUSHHE
Ha  KOMIUIEKTOBaHME  oOTpacieBblX  (GoHAoB. OcobeHHoCTH
komruiekToBanuss apxuBoB KIICC u  orpacneBblX apXHMBHBIX
CHCTEM: KI'B, MBJI, MU,
MunucrepcTBa 000pOHBI U JP.

Pacnman CCCP u u3MeHeHHs B apXUBHOM JieNle, CBSI3aHHBIE C
npeoOpa3oBaHUsIMH, IPOMCXOAIINMHU B HOJUTUYECKOH,
HSKOHOMHMYECKOW, COLMalbHOW M Jpyrux cdepax oobuecTsa.
BnusHue nonuTHYecKkoro IUIOpaiu3Ma, pasHooOpazus  (opm
COOCTBEHHOCTH u MHOTOYKJIaJTHOCTH SKOHOMHUKHU Ha
KOMIUIEKTOBAHUE U JIESITEIbHOCTh apXUBOB.

Henenne ApxuBHoro ¢onga Poccuiickoit ®Penepanuu Ha

TOCYJIapCTBEHHYI0 W HerocynapcTBeHHyro dactu B 1990-2000-e
TOJIBI.
['ocynapcTBeHHass M HErocynapcTBeHHasi 4acTu ApXxuBHOro (oHzaa
Poccuiickoit @enepaunu. CoctaB rocynapctBeHHol yactu A® PO.
[Tonsitue " COCTaB OTpAacIEeBbIX (hoHI0B. Cocras
HerocynapctBeHHON yactu A® P®. Cpoku xpaHeHUsS JTOKYMEHTOB
rOCyJapCTBEHHONM ©  HerocynapcTtBeHHoW dacteir AD PO.
Pasrpanndenust ¢opMm COOCTBEHHOCTH HAa apXHWBHBIE JTOKYMEHTHI C
2004-ro roma: TOCymapcTBEHHas COOCTBEHHOCTb, B TOM YHCIIE
benepanbHast u CyOBEKTOB Poccwuiickoii
denepany, MyHUIUNAIbHAS U YaCTHAS.

2.3. TeopeTnyeckue 0CHOBBI IKCIEPTU3bI IEHHOCTH

JAOKYMEHTOB

[TonsTus LIEHHOCTH UCTOPUYECKOTO IPOILIOTro "
JOKYMEHTaJbHOTO  KyJbTypHOro HacieactBa. llonstue 00
SKCIIEPTHU3E IEHHOCTH AoKyMeHToB. Jluckyccun 60-80-x rr. XX B.
00 OCHOBaX HKCHEPTU3bI LIEHHOCTH JTOKYMEHTOB. DYHKIMOHATbHBIH
MOJAX0A B JKcmepTu3e . Tpylpl OTEUECTBEHHBIX APXUBUCTOB I1O
BOIIPOCAM 3KCIIEPTU3BI IICHHOCTH apXUBHBIX JOKYMEHTOB.

CnoxuBIIasics cucTeMa  IOHATUH, HCIOJNB3YEMBIX  IPH
OTpENIeICHNH LEHHOCTH JIOKYMEHTOB KaK OTpPa)KCHUE B3IJISIIOB Ha
COLMAJIbHBIE IIECHHOCTH.

Teopus LleHHOCTH apXWBHBIX JOKyMeHTOB. IIpencraBinenue o0
OO0I1eYeIOBEUECKUX,  HAI[MOHAJIbHBIX, KJIACCOBBIX  IIEHHOCTSX,




KOH()ECCHOHAIBHBIX OCOOCHHOCTSIX, WX BJIUSHUE Ha pPa3BUTHE
MIPEACTABICHHH O IEHHOCTH apXHWBHOTO IOKYMEHTA.

ApXUBHBIE JOKYMEHTBHI KaK KYJbTYpPHOE IOCTOSHHE HapOJ0B
osiBmero CCCP wu Poccun. MexayHapoJaHbie JOTOBOPHI  H
KOHBEHIIMM 00 OXpaHE apXWBOB KaK YacTH KYJIbTYPHOTO HACJCHHS
YeJIOBEUECTBA.

Teopernueckoe  0OOCHOBaHHE  COBPEMEHHBIX  KpPUTEPHUEB
[IEHHOCTH apXHMBHOTO JOKYMEHTA, WX B3aUMOCBS3b C HAayYHBIMH
METO/JaMH  apXuBOBeIeHHsS. llepcrekTuBBl pa3BUTHS  TEOPUU
LIEHHOCTH JIOKYMEHTOB B COBPEMEHHBIX YCJIOBUSIX.

2.4. TeopeTnyecKkue OCHOBBI KJIACCH(PUKAIMU U ONMCAHUSA
apXMBHBIX IOKYMEHTOB
[TonsaTHe 0 KIacCUPUKAIMKA APXUBHBIX JOKYMEHTOB. 3HAau€HUE
KJIacCU(UKAMU apXUBHBIX JOKYMEHTOB Ui WX OpraHU3alld B
apxuBax W TOHWCKa. Pa3BuTHe WIell HAaydHBIX KIacCU(PHUKAIUA B
EBpomne u ux BiMsHNE HAa OTEYECTBEHHOE apXHUBOBeaeHUE. [TonsaTue
00 OCHOBHBIX KJIaCCU(PHUKAIMOHHBIX E€AMHUIIAX: APXMUBHBIA (OHI,

€AVHULA  XPaHECHHS (neno) U JOKyMEHT. Biasiaue
oubmuorpadpuueckux W OMOMMOTEYHBIX  KIacCH(DUKAMKA  Ha
apxuBHble  kinaccuukanmuu.  OcoOeHHOCTH — moAXoda K
KJaccupuKanuu apXUBHBIX JTIOKYMEHTOB u

JOKYMEHTHOM uH(oOpManuu. Ieosoruyeckue acrekTbl CXeM
KJaccu(UKalM  apXMBHBIX  JOKYMEHTOB U  JOKYMEHTHOM
uHpOpMAallUd B  COBETCKOM  apXHMBOBEICHHUHU, COBPEMEHHBIE
HOJXO/bI K KJIaCCU(PUKALUU B POCCUHCKOM apXUBOBEJCHUH.
[Tonatne 00 onMcaHUM ApPXUBHBIX JIOKyMEHTOB. (OCHOBHBIE
eIMHULBI onrcaHus. ConocTaBIeHUE CUCTEM ONUCAHUS apXHUBHBIX
nokymeHToB B CCCP u Poccun ¢ cuctemMamu OnMcaHMsl B apXUBax
3amagnoit EBponsr u  CIHA. IlIpo6remsl wuHbopMaTH3anMu
ONMCAHHWA W TIONCKA apXMBHBIX JOKYMEHTOB. IlepcrieKTHBEI
pa3paboTKH aBTOMATHU3UPOBAHHBIX MOMCKOBBIX HH()OPMAIIMOHHBIX
CUCTEM B apxuBax. B3auMocBs3b I1yOMHBI ONHMCAaHUS C TPOLECCAMU
MCIIOJIb30BAaHUsI apXUBHBIX JTOKYMEHTOB.

2.5. TeopeTnueckue 0CHOBBI HCII0JIb30BAHUSA APXUBHBIX
AOKYMEHTOB

[TonsiTue 00  WCHOJB30BAaHUM  APXUBHBIX  JOKYMEHTOB.
Hcnons3oBaHne  apXMBHBIX  JOKYMEHTOB  Kak  IpoIecC
aKTyaJIM3alu PETPOCTIEKTUBHOMN uHdopmauu. Orarnbl
aKkTyain3anuu. Poiib akTyanu3upoBaHHON apXUBHOW MH(pOpMaluu
B COBPEMEHHOM  OOIECTBEHHOM  co3HaHuU.  [IpuHIUMBI
aKTyaJIM3aluu PETPOCIIEKTUBHOM ApXHUBHOU
uH(pOpMaLINH.

[lonsiTHE O NOKYMEHTAIBHOM NaMsTHHKE. JIUCKyccus BOKpYT
MOHSTHS «IOKYMEHTAIbHBIN NaMATHUK». VIen «BO3pOXIEHUS» U
«Bockpemenusi» mnpouuioro (H.U. Konpan, H. ®enopos). Ponb
JIOKYMEHTAJIbHBIX MTaMATHUKOB B BO3POXKICHUYECKUX IBHKEHUAX U
YYEHUSX IPOIIOrO U HACTOSIIETO.

Kaaccnpurxanus
apXI/IBHle
AOKYMEHTOB

3.1. Knaccudukanus 10KyMeHTOB ApXHUBHOI0 ¢GoHIa

Poccuiickoit @enepaunu (AD PD)

HenpobumocTs apXuBHBIX (OHIOB M HUX KOMIUIEKCOB Kak
HEOOXO/IMMOE yCJIOBHE HAy4YHOH OpraHu3aluy JOKyMEHTOB B
cocraBe AD P®. Knaccudukanus 10KkyMmeHToB Ha ypoBHE AD PO,
apxuBa, apXUBHOTO (QOHA.

Knaccudukanuss  nokymenro 'A® CCCP: npuHauIeKHOCTb




JIOKYMEHTOB K ONpE/IeICHHBIM HCTOPUUECKUM TEpUOJaM, YPOBHIO B
cucreMe  rocammapaTra, — aJMHUHUCTPaTHMBHO-TEPPUTOPHUATIBHBIM
€IMHUIIAM, OTpacisiM TOCYJapCTBEHHOM U  OOLIECTBEHHOU
JEeSITEIbHOCTH.

KommiekroBanue  JI0KyMEHTOB  OxHOro  (oHmooOpaszoBaTess.
Paznenenue ux nmo cnocody M TEXHUKE 3aKperieHUs UHPOpPMALUK.
PazpaboTka B  OTEYECTBEHHOM  apXHMBOBEIEHUM  OCHOBHBIX
IPU3HAKOB KiacCU(UKAUMK JOKYMEHTOB. [IoMCK palroHalbHOrO
obocHOBaHus pasrpannuntensHoii matel B 20-30-¢ rr. XX B.
3HayeHWe  ATUX  NPU3HAKOB  Opu  OOOCHOBAaHMHM  CETH
roCy/apCTBEHHBIX apXHUBOB. CootHomieHne HOHSTUI
I'ocynapcrBennsiii  apxuBHbld  ¢ongy CCCP, ApxuBHbi (oHT
KIICC wu  ApxuBsbii  ¢oun  Poccmiickoii ~ ®enepanuu.
CoBpeMeHHbIE MPU3HAKU KJIACCH(PHUKAIMHA JOKYMEHTOB APXHUBHOTO
donna Poccuiickort Penepanuu (o Gopmam COOCTBEHHOCTH, MO
CPOKaM XpaHEHUs U JIp.).

[Tonstue o CrpaxoBoMm ¢donae Poccuiickoit denepanuu.
Bzanmocsze  ApxuBHoro u CtpaxoBoro (oHIOB CTpaHsbl.
OcHoBHble HampasieHus (popmupoBanusi CrpaxoBoro ¢oHIa
Poccuiickoit ®denepanuu, ero apxuBHasi COCTaBIIAIOLIAS.

3.2. Knaccugukanusi J0KyMeHTOB B Npe/aeiax apXuBoB

[Tonsatne o kinaccupukaluu JOKYMEHTOB B Ipejeiax apXupa.
3HayeHuss KiIacCUUKAMM A PALMOHAIBHOTO Pa3MELICHUs
JOKYMEHTOB B apXMBOXPAHWIUIIAX, MOBBILEHUS 3(PPEKTUBHOCTH
UX T[IOMCKa M UCHOJIb30BaHUsA. IIpeeMCTBEHHOCTh NPUHLUIIOB
KJaccu(uKaluy JOKYMEHTOB Ha CTaJusAX BEIOMCTBEHHOIO U
rOCyJJapCTBEHHOTO XpaHEHHS.

Barsaael 3aI1aJHO-€BPONENCKHUX apXUBHUCTOB Ha

KJaccu(UKaLUI0 JOKYMEHTOB B Ipelenax apXuBoB. OCHOBHBIE
4epThl JIOTUYECKOTO MPHUHIUNA IPOUCXO0XKIECHUSI — «IIPOBEHHUEHII-
MPUHIINAIIAY.
Wx BnusiHMe Ha KiaccuuKkanuio AJ0KyMeHToB B Poccun. BnusHue
I'enepanbHoro pernamenra Ilerpa 1 (1720 r.) m 3akoHOB 00
yupexaeHun  MuHuctepcts (1811 r.) Ha  COBpeMEHHYIO
KJIaCCU(UKALIHIO TOKYMEHTOB.

3HaueHUWe Hay4yHbIX M MeToAMYecKux paspadorok b.U.
Andunona, I''A. Kuszesa, U.C. Haszuna, 3.H. HoOpogoii, H.A.
®omuna, M.®. IleTpoBckoil M JIpPYyrux apXUBUCTOB  JJIA
CTaHOBJIEHUSI TEOPUU KiIacCU(UKAIIMK AapPXUBHBIX JOKYMEHTOB IIO
dbongam  (teopum  QoumupoBaHusi). M3yueHue  xapakTtepa
JesTeNIbHOCTH (poHA000pa3zoBaTesiell CUCTEM JOKYMEHTHPOBAHHAS
UX JIeATEIbHOCTH, COCTaBa U COJIEp’KaHUsl JOKYMEHTOB KaK yCJIOBHE
Hay4HOU OpraHu3anuu JIOKYMEHTOB
M0 apXUBHBIM (POHAAM.

PazButue mOHATUS «apXWBHBI (OHI» B OTEUECTBEHHOM
apxuBoBeneHnn XX Beka. E.B. Tapne, A.C. Huxonaes, W.N.
Jlrobumenko, H.B. Pycunos, W.B. Ily3zuno, I'.A. Kuszes, B.K.
KneitH o mnoHsTMM «apxuBHBIH ¢GoHI». JlMCKyccHs O TOHSATHH
«apXuBHBIH (OHI» MEXAYy MOCKOBCKUMH U METPOTPaJCKUMHU
apXUBHUCTaMU B 20-e IT. XX B. U ee
BJIMSIHME HA COBPEMEHHOE ONpezieNieHne apXuBHOro Gpouaa. PaboTsl
B.H. ABtokparoBa, E.B. CtapocTiHa 1 Ap. O NOHITUH «apXUBHBIN
boHIY.

[TonsATHE «JIOKYMEHTANbHBIH (OHI» U TPEANOCBUIKH €ro
nosiBnieHus. [Tonsitue o pormoodpaszoBarerne.

PonoBoe monsitue apxuBHOro (QoHma. BugoBsie TOHATHA
APXUBHOTO dbonpga: apXUBHBIN dhong (opranu3zanmii),




0OBbEeIMHECHHBIH  apXWBHBIM  GOHA  (OpraHu3arui, JHUYHOTO
MPOUCXOXKACHHS), (DOH JTUYHOTO MPOUCXOXKICHUS (JIUIa, CEMBH,
pona), apxuBHasi koyuiekius. Crenuduyeckue 0cOOEHHOCTH 3THUX
JIOKYMEHTaJIbHbBIX KOMILIEKCOB.

douaupoBaHue J0KyMEHTOB. Buibl paboT, BXOsIIKe B IPOLIece
donnupoBanus. [Ipu3Haku OPUANMUECKON CaMOCTOSITENLHOCTH
yupexJieHus Kak poHa000pazoBaTes.

XpOHOJIOrMYECKHe TPaHUIBl apXWBHOTrO (OHAA OpraHHU3aIlUH.
WX 3HaueHue JUIsl BBIABICHUS IOJHOTBHI COCTAaBa €ro JIOKyMEHTOB.
@axkToppl  MOJUTUYECKOTO,  IOPUAMYECKOro  (IpaBOBOro) U
aJMUHHUCTPATUBHOT'O XapaKTepa, ONPEAeIIAIOINe XPOHOJOTHYECKUE
TpaHUIIBl ApXUBHBIX (POHIIOB.

Bnusiaue mu3MeHenuss (GopM COOCTBEHHOCTH FOPUIMYECKUX JIMIL
Ha XPOHOJIOTHYECKUE TPaHULbl apxuBHOro Gouma. CuTyanuu, npu
KOTOPBIX JOKYMEHTHI OpPTaHU3alluH HE JICIAT HA pa3Hbie (POHIBL.

Onpeznenenne rpaHuIl apXUBHOTO (OHIA MPH AKIWOHUPOBAHUH,
npuBaTH3aluu  opranuzauuil.  @oHAMpPOBaHME  JIOKYMEHTOB
OpraHu3aiiii, HWMEIOUMX B CBOEH CTPYKType QHWIHAIB |
IIPEJICTaBUTENIbCTBA.

®enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI 00 00pa30BaHUU B CO-
ctaBe Poccuiickoit @enepanuu HOBBIX CYOBEKTOB MyTeM CIUSHUS
paHee CyIIECTBOBABIIMX U BIUSHUE 3THX MPOIECCOB Ha MPOOIEMbI
boHIMpPOBaHUS  JOKYMEHTOB TOCYJapCTBEHHBIX OpPraHoB U
opranusaiuii cyorektoB Poccuiickoit denepanuu.

Oco0eHHOCTh OMpe/eNieHNs XPOHOJOTHYECKUX TpaHull (HOHIOB
JUYHOTO TpoucxoxaeHus. llpusHaku omnpeneneHuss ¢GHOHIOBOMA
MIPUHAJIC)KHOCTH JIOKYMEHTOB opraHu3zanuid u juu. Ilpsmeie u
KOCBEHHBIE ITPU3HAKH.

®opmupoBaHre O0BEIMHEHHBIX APXUBHBIX (DOHIIOB. VY CIIOBHS
(bopMHpOBaHHUs HA CTAJAUU BEJJOMCTBEHHOTO XpaHEHHUs JOKYMEHTOB
B TOCYJAapCTBEHHbIX M MYHULIMNAIbHBIX apxuBax. lIpu3Haku
00BbEIMHEHNS JTIOKYMEHTAJIBHBIX KOMIUIEKCOB YUPEXIECHUN U JIHII
npu GopMHUPOBAHUHN OObETUHEHUS ApXUBHBIX (POH/IOB.

@opMUPOBAHHUE APXUBHBIX KOJUICKIWW. YCIOBUS COXPAHEHUS U
pacpopMupoBaHus KOJJIEKIIUHA B apXHBaXx.

3.3. Knaccudukauusi J0KyMeHTOB B Npeaeiax apXuBHbIX

¢ponos

Hayunble OCHOBBI KiIaccUPHUKAUMU JOKYMEHTOB B Ipejesiax
apxuBHOTO (oHAA. 3HaueHUE KIACCU(PUKALUU JUIsl OpTraHu3aluu
JIOKYMEHTOB B IpeiesiaX apXUBHOTO (hOHa U MOUCKA JOKYMEHTHOM
HH(pOpMaLINH.

Pazsutne H.A. ®omunsiM, K.I'. MutsessiM, M.®. TleTpoBckoii,
K.M. PynenbCoH u JpyruMu apXMBUCTAMU TEOPETUUYECKHX U
METOAMYECKHX OCHOB KJIACCH(PHUKAIMKU JTOKYMEHTOB apXHMBHBIX
GbOHIIOB.

HcTopuuecknii oaxo ] IpH MOCTPOEHUH JOKYMEHTOB APXUBHOTO
¢donga. Jlpyrue mpUHIUIBI OCTPOCHUS JOKYMEHTOB, B Mpejaenax
apXUBHBIX (DOHJIOB.

Enununa xpaHeHus (zeno) Kak €AMHUIA KIacCH(UKAIUH.
[TonaTe o cucreMaTH3allMM Jie1 B COCTaBE€ apXMBHOTO (hoHIA.
[TonsiTHE O cXeme Kiaccuukanuy.

MetoarKa COCTaBJICHUSI CXEM KiacCH(UKAUU JTOKYMEHTOB B
npenenax apxXuBHBIX (oHmoB. OTpakeHHE B CXeME eIUHBIX
B3alMOCBS3aHHBIX IIPOLIECCOB: IpynInupoBKa nell,
IIOCJIEI0BATEIILHOE pacIoyioKeHue Jen B
npenenax rpynn. OcCHOBHbIE (BeAylIHe) W BTOPOCTENEHHbIE




npu3Haku  knaccuukanuu.  [IpaBuiaa  MOCTPOGHHUS — CXEM
knaccupukanuu.  YCJIOBUS ~ NMPUMEHEHUS  XPOHOJOTHYECKOTO
npu3Haka. Tumbl M BHABI CXEM CHUCTEMAaTH3alMM €1 apXUBHBIX
¢donaoB. HazHaueHus W ycCIIOBUS TPHUMEHEHHUS CXEM Pa3JIMYHBIX
TUNOB U BHUJOB. [lOpsSa0oK pacmoyioKeHHs JieNl Mpenesiax HUKHUX
CTyNEeHEHN KIacCu(DUKAITMOHHOTO JCIICHUS CXEM.

Cnemuduka kiaccupukanmuu JTOKYMEHTOB  OOBEAMHEHHBIX
apXHUBHBIX (POHIOB, GOHJIOB JIMYHOTO MPOUCXOKICHUS M aPXUBHBIX
KOJUIEKIIUH.

3.4.OpraHu3anms ¥ MeTOAUKA padoThl MO KJIaccupukanum
JOKYMEHTOB B apXHBax

Buapl 1 Ha3HaYeHHWE METOAWYECKUX MOCOOMA ii 000CHOBaHHS
U OCYUIECTBJICHUS KIACCU(PUKAIMHU JOKYMEHTOB U NPAKTHYECKOTO
IpoBeJeHUs PadOT MO uUX (OHAUPOBAHUIO U CHUCTEMATH3aLUU B
npezaenax GOHIOB.
Ponp  ucropuueckoil  cmpaBku — npu  (QOHAMPOBAHUU U
CUCTEMATHU3allMM  JOKYMEHTOB. Meroauka €€  COCTaBJICHUS.
CBeneHus, oTpa)xkaeMble B MCTOpUYECKO#l crnpaBke. Mcrounuku u
JauTepaTtypa, HEOOXOIUMBbIE [UIl COCTABJICHHS HCTOPUYECKOMN
CIPAaBKU. YCJIOBHA NPENOCTABICHUS HCTOPUYECKOM CIPABKHU
OpraHM3alMl B TIOCYJAPCTBEHHBIM WIM MYHHULMIIAJIBHBIA apXUB.
Ilopsnok BeneHuss M XpaHEHMs HCTOPUYECKOW CIIPaBKM B
OpraHu3alyHu.

CriocoObl  cucTemMaTu3aluM A€l apXUBHOTO donna
HEMOCPEICTBEHHAs! CUCTEMATU3alUsl M KAPTOUHBIHM crocoO.

KommuiekToBanue
ApxuBHOro (poHA
Poccuiickon
denepanum u
IKCNEePTH3A HEHHOCTH
JOKYMEHTOB

4.1. KomniiekroBanue ApxuBHoro ponaa Poccuiickoit
Denepauuu

[Tonstue o xommiaekroBanuu AP PO. Hayunas knaccuduxamus
JOKYMEHTOB — OCHOBa KOMIUIEKTOBAaHUS TI'OCYJapCTBEHHBIX U
MYHHMIMIIAJIBHBIX apXHWBOB. B3anMOCBS3b M B3aMMO3aBHCHUMOCTH
KJaccu(UKalMM, KOMIUIEKTOBAaHHUS M  OSKCIEPTU3bl LEHHOCTH
JIOKYMEHTOB.

Oranel  perylaMeHTalMM  Ipolecca  KOMIUIEKTOBAHHSA B
OTEUECTBEHHOM apxuBoBeneHuu. CoBpeMeHHass IpaBoBas U
HOPMAaTHUBHO-METOANYECKAs Oa3a, perilaMeHTUPYIOIIast
OpraHM3alMul0 M NOPSJ0K KOMIUIEKTOBAHHUS TOCYAAPCTBEHHBIX,
MYHHMIMIIAJBHBIX W BEJIOMCTBEHHBIX apXUBOB JIOKYMEHTAMHU.
3anaun U OCHOBHBIE HaIpaBJICHUs
JEATEIPHOCTH 1O  KOMIUIEKTOBAHUIO  TI'OCYJApCTBEHHBIX U
MYHHIIUIIAJIbHBIX apXUBOB.

Bnusinue komruiekToBaHus Ha (OHIMPOBAHHE JOKYMEHTOB.
3amaun W JTanmbl  KOMIUIEKTOBAHMS  TOCYJApCTBEHHBIX U
MYHMIIUIIAJIbHBIX apXUBOB.

Hcrounukn KOMIIJIEKTOBAHMS rOCyJJapCTBEHHBIX u
MYHULMIIAJIBHBIX apXHUBOB. [IOHATHE «MCTOYHUK KOMIUIEKTOBAHUS»
U «30Ha KOMIUIEKTOBaHUs». Kpurepuun onpeneneHns opraHuzanui
—  WCTOYHUKOB  KOMIUIeKTOBaHusA.  Ilopsamox  oTHeceHus
HEroCyJJapCTBEHHbIX OpraHu3aluil (HOBOrO THIIA) K YHUCIY
HCTOYHUKOB KOMIUIEKTOBAHHUS roCy/1apCTBEHHBIX u
MYHMIMIAIbHBIX ApXUBOB.

@opMBl  XpaHEHHs ApPXMBHBIX JOKYMEHTOB OpraHM3allMil.
AyTCOPCHHI XpaHEHHs apXUBHBIX TOKYMEHTOB KaK HOBOE SIBJICHHE
B IIpaKTUKEe  pabOTBl  HETrOCYJapCTBEHHBIX  OpraHU3aluil.
Jleno3urapHoe  XpaHeHHWE  JOKYMEHTOB  HErOCYIapCTBEHHBIX
opranuzanuii - crneuuanuzupoBaHHsiMu  ¢opmamu  (3AO0  «OCT’
Pekopa3 ~ MeHEKMEHT» M Opyrue  HEerocyAapCTBEHHBIC




XPaHWIHINA). Onpenenenne AKOHOMHUYECKOU
3¢ (PEKTUBHOCTH U PUCKOB BHEO(DHCHOTO XpaHEHUS JOKYMEHTOB.

Kpurepun onpenenenus Kpyra JIML, JOKyMEHTBI KOTOPBIX MOTYT
OBITh IPUHATHI HA FOCYIAPCTBEHHOE XPAHEHHE.

OT100p Ha rocy1apcTBEHHOE XpaHEHHE JOKYMEHTOB 10 JTUYHOMY
COCTaBY B KOHTEKCTE IpoOJeMbl O0TOOpa MAacCOBBIX MCTOYHUKOB.
Ocobennoctu KOMIUIEKTOBAHHUS roCyapCTBEHHBIX U
MYHHMLMIIAJIBHBIX ~ ApXMBOB  JOKYMEHTaMU  II€PCOHAIBHOIO
xapakrepa. Crenuanu3upoBaHHas CETb ApPXUBOB JUISl XpaHEHUs
JIOKYMEHTOB 10 JIUYHOMY COCTaBy.

VICTOYHUKM KOMIUIEKTOBAaHUSI BEJAOMCTBEHHBIX, 0ObEIUHEHHBIX
BEJIOMCTBEHHBIX M 00BEIMHEHHBIX MEKBEJOMCTBEHHBIX aPXUBOB.

Omnpenenenue coctaBa JOKYMEHTOB, OJIEKALINX IOCTOSHHOMY

XpaHEHUIO, M OpraHM3alMs HX IIpUEMa B TOCYJapCTBEHHbIE U
MYHUIIUTIATbHBIE apXuBbl. [loHATHE O POopMax mpueMa JOKyMEHTOB.
Boi6opounslii  mpuem JokymeHTOB. IloHsitue o rpymnmnoBoi u
BUIOBOI BbIOOpKE. TEeHIEHIMM pa3BUTUS BBIOOPOYHOTO IpHEMA:
XPOHOJIOTUYECKAst, pPErHoHadbHass M Ap. (HOpMBI BBIOOPOYHOTO
npuema. COOTHOLIEHHE FeHEPaIbHON U BEIOOPOYHOM COBOKYITHOCTU
YUPEKICHUMN.
IIpenenbHble CPOKM XpaHEHUS JOKYMEHTOB B BEIOMCTBEHHBIX
apXuBax TIOCYJapCTBEHHBIX YUYPEKIECHUN U PEKOMEHAATEIbHBIC
CPOKHM XPAaHEHHs JIOKyMEHTOB B YYPEXKICHUAX «HOBOTO THIIA.
Opranuzanus paboThl MO Iepelaye M HpUEeMy JIOKYMEHTOB B
rOCyJlapCTBEHHbIE M MYHHLMIAJIbHBIE APXMBBI OT OpraHU3aLUN
pasHoro Tuna. Ponb BENOMCTBEHHBIX apXMBOB U apXHUBOB
OpraHM3aluMii B  KOMIUIEKTOBAHMM  TOCYJapCTBEHHBIX U
MYHHIMIIAJIBHBIX ApXUBOB.

Ponp ®@enepaslbHOrO0 apxXUBHOIO areHTCTBA B OpraHU3aluu
KOMIUJIEKTOBAHUSI JJOKYMEHTOB M OOECIEeYeHMH BCECTOPOHHETO
nonoiaHeHuss A® P®. OcymecTBieHHE KOHTPOJIL CO CTOPOHBI
ApXMBHBIX  YUPEKICHMM 32  COXPAaHHOCTBIO  JIOKYMEHTOB,
NOJJIeKAIMX CJau€ B TOCYJApCTBEHHbIE M MYHHULUIAIbHBIC
apXHUBHI, ITOJIHOTOM cocraBa
apXUBHBIX (OHJAOB U CBOEBPEMEHHBIM IOCTYIUVIECHHUEM HX Ha
roCy/JapCTBEHHOE WJIM MYHHUIIMIAIbHOE XpaHeHue. OpraHuzanus
MOTIOJHEHUSI TOCY/JapCTBEHHBIX W MYHULMIAIbHBIX apXHWBOB
JOKYMEHTaJIbHbIMU  TaMSITHUKAaMU  HMCTOPUU U KYJBTYpHI,
HaXOSIIUMHUCA B COOCTBEHHOCTH OOLIECTBEHHBIX OpraHu3aluid U
OTJIENbHBIX TPaKJIaH.

OTtpacneBble MpUMEpHBIE CIIUCKU OPTaHU3AlUN, SBISIOMIUXCS U
HE SIBJIAIOIIMXCS HCTOYHUKAMU KOMIUIEKTOBAaHUS TOCYAapCTBEHHBIX
U MYHHULUNAIbHBIX apxuBoB. [lopsnok wux cocraBieHus U

YTBEPKICHHUS.
OcHoBaHMs 1711 BHECEHUS W3MEHEHUN M YTOUYHEHUN B CIHUCKHU
HUCTOYHUKOB KOMILJIEKTOBAHMS roCyJapCTBEHHBIX u

MYHMIMIAJIbHBIX ApXUBOB.

OcOo0eHHOCTH KOMIUIEKTOBaHHUS HErOCyJJapCTBEHHBIX apXHUBOB.
HcTounuku KOMIUIEKTOBaHHUS 00I11eCTBEHHBIX LIEHTPOB
nokymeHrauuun — «Hapognoro apxusa», «Memopuana» u zip.

4.2. JkcnepTU3a HEHHOCTH JOKYMEHTOB

[Tonsitne ontumu3zanuu cocraa AD P®d. 3nauenue sxkcnepTussl
[IEHHOCTH JIOKyMEHTOB B ONTHMHU3ALMU COCTAaBA APXUBHBIX (DOHJIOB
U JpyrMX KOMIUJIEKCOB apXUBHBIX JOKYMEHTOB. B3aumocBs3b
HKCHEPTHU3bI IEHHOCTU JOKYMEHTOB U UX (DOHIUPOBAHUS.

[Tonsatne 00 HKCHEpTH3E LIEHHOCTH JOKYMEHTOB. 3aJaydl u
STanbl NPOBEJAEHUS IKCIEPTU3bI HEHHOCTH JOKYMEHTOB.




Opranuzanys U MeToauka paboThl MO OTOOpPY AOKYMEHTOB Ha
XpaHEHWE W YHHUYTOXKEHHME B ILEHTPAJIBHBIX W  MECTHBIX
yupexaeHusx Poccun B XIX — navane XX BB. H.B. Kamaues, J1.41.
CaMOKBacoB U Jpyrue apXMBHUCTBI O COCTOSIHUU dKcrepTusbl. Poib
ryOepHCKHX YYEHBIX apXMBHBIX KOMHCCHI B pa300OpKe U OLEHKE
JOKYMEHTOB MECTHBIX YUPEKICHUH M CO3JaHUU HCTOPUUYECKUX
apXHBOB.

CocrosiHuEe 3KCNEepPTU3bl HEHHOCTH JOKYMEHTOB B YCJIOBHSX pe-
OpraHM3alMy ¥ LEHTPAIU3alUU apXUBHOTO J€jla B COOTBETCTBUU
¢ nekperamu CHK PCOCP ot 1 utons 1918 r. «O peopranuzauuu
Y LEHTPAIU3aL11 apXUBHOTO JIE1a» U APYTUMHU 3aKOHOATEIbHBIMU
aktamu mpasurenbctBa. C.K. borossnenckuit m b.M. Andunos
0 METoJax OLIEHKU JOKYMEHTOB. PazpaboTka BOIpOCOB 3KCIEPTU3BI
LIEHHOCTHU JOKYMEHTOB B Tojibl Bennkoit OTeyecTBEHHON BOMHBI U B
[IOCJIEBOCHHBIE TO/bl. Pa3BUTHE TEOPETUUECKUX U OPTaHU3AL[MOHHO-
METOJMYECKUX OCHOB 3KCIEPTU3bl IEHHOCTU JOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. K.I'. Murses, A.B. Ennarsesckuii, B.B.
[anuH ¥ JApyrue apXUBUCTBI O HAYYHBIX OCHOBaX pa3pabOTKH
po0JIEM AKCIIEPTU3BI IEHHOCTH JJOKYMEHTOB.

CoBepIlIeHCTBOBAaHUE TEOPUH U MPAKTUKH 3KCIEPTU3HI IIEHHOCTH
ToKyMeHTOB B 70-x — Hau. 90-x rr. XX B. [luddepenuurpoBanHbii
MOAXO0J K OLICHKE JJOKYMEHTOB YUPEKICHUN «HOBOT'O THIIA.

HayuHo-MeToanueckue  OCHOBBI ~ 3KCHEPTH3bl  LIEHHOCTh
ToKyMeHTOB. [IpuHuumb! 3xcnepTussl A0 Havyana 90-x rr. XX B. U B
COBPEMEHHBII  Iepuoja  apxuBoBeleHUs. HayuHble  MeTOJbI
skcrepTu3pl A0 u mocie 60-x rr. XX B. McroynukoBemuyeckas
KpUTHKA JOKYMEHTOB M €€ 3HAUYE€HUE JIJISl SKCHEPTU3bl UX LIEHHOCTH.
CucreMHbIi ITOAXO/I. DyHKIMOHAIBHBIN aHaius.
Nudopmannonssiii ananus. IlpuMeHeHHe B 3KCHepTH3E JPYTrHX
0O0IIeHayYHBIX U YaCTHBIX METO0B MTO3HAHUS.

Otansl npolecca BEIpaOOTKH KPUTEPUEB OILEHKH JIOKYMEHTOB B

OTEYECTBEHHOM apXUBOBEICHHH.
Kputepun »skcnepTussl LEHHOCTH JOKyMeHTOB. PasButue wu
YTOYHEHHE KPUTEPUEB B 3aBUCUMOCTH OT UCTOPUUECKHUX YCIOBUU U
3aJa4  OKCHEepTU3bl. ['pynmel  KpUTEPUEB  IPOUCXOXKICHUS,
COJIEp’)KaHUsl M BHEIIHUX OCOOEHHOCTeH IOKyMeHTOB. Kpurepuu
oTOOpa JOKYMEHTOB C TOBTOpsoIieiics uHdopmaruei. Bunsl,
(dbopMBbI U MOJIHOTa OBTOpeHUs nHpopMannu. Kpurepun 11eHHOCTH
JIOKYMEHTOB JINYHOTO MTPOUCXOKIACHHUS.

MeToauka TNpOBENEHUS SKCIEPTU3bl IIEHHOCTU JOKYMEHTOB.
IleneBast KOMIUIEKCHAsE OHKCIEpPTH3a IIEHHOCTH JIOKYMEHTOB B
roCy/apCTBEHHBIX, MyHUIIUIIAIIbHBIX U BEJJOMCTBEHHBIX apXUBax, €€
Ha3HayeHHe, METOJuKa TMpoBeneHUus H ee S(PPEeKTUBHOCTH B
COBpEMEHHBIX YycioBusX. OpraHusanusi U MeETOAHMKa paboThl MO
0oTOOpY Ha XpaHEHHE JIOKYMEHTOB IO JIMYHOMY COCTaBy.
OCOOeHHOCTH METOAMKH TPOBEJCHHUS HSKCHEPTHU3bl LEHHOCTH
JIOKYMEHTOB JINYHOTO TPOUCXOXKACHHUS.

Bo3MoXHOCTh TIpUMEHEHHs pa3pa0OTaHHOH B OTEYECTBEHHOM

ApXUBOBEJICHUH METOIUKHU MPOBEACHUS AKCHEPTU3BI
yIpaBIEHUYECKUX JIOKYMEHTOB K cHenuaIbHBIM BUIAM
JIOKYMEHTAllUH.

CoBpeMeHHasi CUCTEMa HOPMATUBHO-METOIUYECKUX TTOCOOHI 0
AKCIIEPTU3E LEHHOCTH JIOKYMEHTOB. TengeHnuu
COBEPILIEHCTBOBAHUS CUCTEMEI HOPMaTHUBHO-METOIMYECKHUX

nocoOuii MO  OSKCIEpTU3e  LEHHOCTH  JIOKyMeHTOB.  Poub
KJ1acCU(UKATOPOB TOKYMEHTOB M HOMEHKJIATYP JIeJl B ONPE/ICTICHUN
HAay4YHOM WM IPAKTHYECKOM IEHHOCTH JOKYMEHTOB Ha CTaJuu




JOKYMEHTallHOHHOTO o0ecrieueHusI
YIPaBICHUS.

IlepeuHn JNOKYMEHTOB — OCHOBHOE€ 3BEHO B CHCTEME
HOPMAaTHBHO-METOJMUECKUX MocoOMi. 3akoHoAarenbHas 0Oa3a
npuMeHeHus nepeuneit B Poccuiickoit ®@enepanuu. TUIbl U BUJbBI
nepeuHed. IlepeyHn  TUNOBBIX  JNOKYMEHTOB,  IOJUIEIKALIMX
IIOCTOSSHHOMY XPaHEHHUIO, C YKa3aHHEM CPOKOB MX XPaHEHUS.
BenomcTBeHHble (0TpacieBble) NEPEeUHU JTOKYMEHTOB C yKa3aHUEM
CpPOKOB XpaHeHus. Pa3paboTka KOpIOpaTUBHBIX (MHAUBUAYAIbHbIX )
IIepeyHEl B COBPEMEHHBIX YCIOBMSIX U HUX B3aUMOCBS3b C
TUIIOBBIMH TiepeuHsiMU. TpeOoBaHMs, MPEIbIBISIEMbIE K METOIHKE
COCTaBJICHUS nepeyHein JIOKYMEHTOB c
YKa3aHMEM CpPOKOB XpaHeHus. CXeMbl MOCTpPOEHUS IEpEeUYHEH.
Crioco0Ob!l TpyNIHUPOBKU OpraHU3alMii B BEAOMCTBEHHBIX MEPEUHSIX
(3Benbst  mepeuneit). Craths mnepeuns. Ilpuembl  omnucaHus
JTOKYMEHTOB.

[Topsimok pacrmojioKeHUsl OIUCAaTeNbHbIX CTaTed B pasjenax
HIEepEYHS.
CripaBouHbIi anmnapar K NepeqHsiM.

Bo3MO)XHOCTH  NIpUMEHEHMS  IepeyHed K  JIOKYMEHTaM,
co3/laHHbIE B 00Jiee paHHUE UCTOPUUECKUE TIEPUO/IBI.

3anpeTHble AAaThl B 3KCIIEPTU3€ LEHHOCTU JOKYMEHTOB.

ConocTaBUTENbHBIN aHAIU3 U XPOHOJIOTMYECKUE PaMKU IIpUMeE-
HEHMsI TMEepeyHs THUMOBBIX JIOKYMEHTOB, 00pasymloliuxcs B
JEATEIIBHOCTH TOCKOMMTETOB, MHUHHUCTEPCTB, BEIOMCTB M JPYIHX
YUPEXKIEHUMN, OpraHu3alui, NPEeIIpHUITHH, C yKa3aHHEM CPOKOB
xpanenuss (M., 1989 r.), mepeuHs THUIOBBIX YIPABICHUYCCKUX
JIOKYMEHTOB, O0pa3yloIluxcs B JEATEIbHOCTH OpraHu3alui, c
yKa3aHHEM CPOKOB
xpaHeHuss (M., 2000 r.) W TepeyHs THUMOBBIX AapXHUBHBIX
JOKYMEHTOB,  00pa3ylomuxcs B  HAyYHO-TEXHHYECKOH |
IIPOU3BOJCTBEHHOW JEATEIbHOCTH OpraHu3allui, € YKa3aHUEM
CPOKOB XpaHEHUs M.,
2007 r.). IlepedyeHb THUNOBBIX YIPABIEHYECKUX AapXUBHBIX
JOKYMEHTOB,  0Opa3ylomMxcsi B  Ipolecce  JeATeIbHOCTU
roCy/AapCTBEHHBIX OpraHoB,
OpraHOB MECTHOT'O CaMOYIPAaBJIEHUS U OpraHU3alui, C yKa3aHUEM
cpokoB xpanenus (Pocapxus. BHUMJIAL. M., 2010).

Opranuzanys 3KCHEpTU3bl LIEHHOCTH JOKYMEHTOB U OTOOpa HX
Ha rocyaapcTBeHHOe XpaHeHue. Cucrema 3KCHEpPTHBIX OpraHOB.
[OIIK, 3IIK m 3K apxuBHBIX YyupexnaeHuil. Mx mpaBoBoe
MOJIOKEHUE, 3alay, (YHKIUUM W opraHusauus pabotel. Poib
GyHKIUI ~ OpraHM3allMOHHO-METOJIMYECKOT0  PYKOBOJICTBA U
KOHTPOJISI ~ OKCIEPTHBIX  CIYXO apXUBHBIX YUPEXKACHUH B
IIPOBEJEHUH 3KCIEPTU3bI LIEHHOCTH JOKYMEHTOB B MUHUCTEPCTBAX
U BEJOMCTBaX M OTOOpe JOKYMEHTOB Ha MOCTOSHHOE XpaHEHHE.
I[IOK u oK MUHHCTEPCTB u
BepoMmcTB, DK opranuzanuii u npennpuatuil. MIx 3agaun, GyHKIuy,
NpaBOBOE TMOJIOKEHUE, opranmsanus pabotel. OdopmiieHue
pE3yJIbTaTOB 3KCIEPTU3HI LIEHHOCTH JOKYMEHTOB.

CriocoObl  YHUUYTOXXEHHSI JIOKYMEHTOB IOCJ€ IPOBEICHUS
DKCIEPTU3bl  LIEHHOCTHU W  BO3MOJKHOCTH  BOCCTaHOBJIEHUS
JIOKYMEHTOB.

4.3. OTO0p U XpaHeHHe 0c000 HEHHBIX U YHHUKAJIbHBIX
JIOKYMEHTOB
OnpeneneHne  MOHATHH ~ «0OCO00  IEHHBIE  JIOKYMEHTBD»,




«YHUKaJIbHBIC TOKyMEHThI». D3 «O06 apxuBHOM 1ene B Poccuiickoit
denepanun» ot 22 okTs0pst 2004 1.

Uctopus pasButuss mnonstuii  OIL[J[ B  oTedecTBEHHOM
apxuBoBeneHuu. MHcropusa cknanaeiBanus kpurtepue OILJl B
OTEYECTBEHHOM apXHUBOBEIACHHH.

Kputepuu onpeznenenust 0codbo 1eHHBIX TOKYMEHTOB:

- OO0s3arenbHbIe: BpeMsl CO3[JaHUSl JIOKYMEHTa; LIEHHOCTD,

coJleprkamieiicss B JOKyMeHTaX HH(OpMaluu; OpUANYecKas

cua, MOJUTUHHOCTh JIOKYMEHTOB, 3HAYCHHE
¢dongoobpazoBarens; aBTOPCTBO (M aapecar) TOKYMEHTa;
HaJIu4yue naseorpaduIecKux,

XYJOKECTBEHHBIX M JPYTUX OCOOEHHOCTEH JIOKyMEHTA.
- BcrnoMorarenpHble:  BEIMYMHA CTPAXOBOM  OLIEHKHU
JOKyMeHTa (ero  JeHeXHas  CTpaxoBas  CTOUMOCTB).
Meronuka BoigBienus OLJ]. Yuer u omwmcanme OIL.
Mertoarka BbIsIBIEHUS (POHIOB, YacTei (POHIOB, COAEPIKAIINX
0co00 IIEHHBIE JOKYMEHTBI, a TaKXe Jel W OTACIbHBIX
nokyMmeHTOB. Opranuzamuss paboTel 10  OGOPMIICHHIO
pe3yJIbTaTOB BBISBJICHUSA 0c000 LIEHHBIX
JOKyMEHTOB. OpraHuzaius XpaHeHHs M HCIOJIb30BaHUS
OLI.

Pernament T'ocynapcTBEHHOrO perucrpa  yHUKAIBHBIX

JIOKyMeHTOB ApxuBHOTO oHaa Poccuiickoit deneparnuu

Yd4er n obecnneuenne
COXPaHHOCTH
apXMBHBIX
JOKYMEHTOB

5.1. HopmaTuBHO-MeTOAMYECKHE OCHOBBI Y4eTa apXMBHBIX
JOKYMEHTOB

[TonsiTue 06 yuere nokymeHToB AD PO, noHATHitHbIN ammapar.

[TpuHIMNMATbHBIE OCOOCHHOCTH CHCTEMBI ydeTa apXHMBHBIX
JIOKyMEHTOB.  [leHTpaln30BaHHOCTS, IIPEEMCTBEHHOCTh U
JUHAMUYHOCTh y4eTa. ENMHCTBO y4eTa M OpraHu3allid XpaHEHUs
JOKYMEHTOB. B3anMOCBSI3b M B3aUMOJONOJIHAEMOCTh YUYETHBIX
JIOKYMEHTOB U CIIPaBOYHUKOB.

OOBeKkThl ydeTa W EJUHMIIBI y4yeTa AapXHUBHBIX JOKYMEHTOB.
Enunnna ydera OpraHU3alMOHHO-PACIOPAAUTEIBHOM
JOKYMEHTAllUM,  HAayYHO-TEXHUYECKUX,  KUHODOTOOHO- U
MaIIMHOYUTAEMBIX JOKYMEHTOB.

Pa3zpaboTka BONPOCOB yuyeTa JOKYMEHTOB B OTEUECTBEHHOM
apxuBoBeicHMH. (CocTosHME ydeTa B pa3lInyHble IEPUOJBI
APXMBHOTO  CTPOMTENIbCTBA. 3HAYEHUE IMPAaBWI IO  y4yeTy
JIOKYMEHTOB (1936 r.,
1947 1.), OCHOBHBIX MHpaBUI PabOTHI TOCYJAPCTBEHHBIX APXHMBOB
ctpanbl (1962 r., 1984 r., 2002 r.) u «lIpaBun opranuzauu
XpaHEHUs, KOMIUIEKTOBAHUS, y4eTa U UCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit @eaepanuu U APYyrux apXUBHBIX
JIOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHULUMAIbHBIX apXHBaXx,
My3esX W OumOmmoTrekax, opraHuzanusx Poccuiickoit akameMun
Hayk» (2007 r.), a Tak)Ke MpaBuJl, PETIaMEHTHUPYIONIUX BEIACHUE B
apXuBax OpraHM3allii CHUCTEMbl YYETHBIX JOKYMEHTOB U
CIIPaBOYHMKOB. «PeriiaMeHT rocy1apCTBEHHOIO y4eTa JIOKYMEHTOB
ApXUBHOTO donma Poccuiickoit Dene-
parum» (1997 1.).

3aa4M ¥ MEepPCIEKTUBBI COBEPUIEHCTBOBAHUS yUeTa JOKYMEHTOB
B T'OCY/IapCTBEHHBIX, MyHUIIUIIAIBHBIX, BEAOMCTBEHHBIX apXUBax U
apxuBax OpraHu3alui, B OpraHax apXWBHOI'O YIPAaBJICHUS, B
PYKONHMCHBIX OTJENaxX My3eeB M OHOIMOTEK, HErocyaapCTBEHHBIX
apxHBax M apXuBax OOIIECTBEHHBIX OPraHU3AIUIX.




5.2. Cucrema y4yera apXuBHBIX JOKYMEHTOB

Y4er NOKyYMEHTOB B TOCYAApCTBEHHBIX W MYHHMIIMIAIbHBIX
apxuBax. CocTaB yYeTHbIX JOKYMEHTOB M CIPaBOYHHUKOB.
OCHOBHBIE M BCHOMOTaTelbHbIE  YYETHBIE  JOKYMEHTHI.
Opranu3zanust XpaHeHUs1 yYETHBIX IOKYMEHTOB.

Y4er yHUKaJbHBIX M 0CO00 LEHHBIX JOKYMEHTOB. VYuer
CEKPETHBIX U PACCEKPEUEHHBIX TOKYMEHTOB.

VY4er 10OKyMEHTOB JINYHOT'O ITPOUCXOKIACHHUSL.

VY4er 10OKyMEHTOB 110 JUYHOMY COCTaBY.

Y4er MOKYMEHTOB, HAXOJSALIMXCS B YAaCTHOH COOCTBEHHOCTH,
IIPUHSTHIX 10 IOTOBOPY HAa XpaHEHUE B apXMB.

Yuer konui JOKYMEHTOB Ha ITPaBax IMOJIMHHHUKOB.

VYyer crpaxoBoro GoHaa u HoHAA MOITE30BAHUS.

VY4er TOKYMEHTOB B PYKOIHUCHBIX OTIENaX My3€eB U OMOIHOTEK.
Oco0OeHHOCTH ydYeTa MYy3CeWHBIX MPEAMETOB W OHOIMOTEYHBIX
($hoHI0B.

VY4er JOKYMEHTOB B apXHMBaX U CTPYKTYPHBIX HOJpa3AelICHUsX
OpraHu3aIuu.

Y4er JOKYMEHTOB B apXMBHBIX opraHax no konma 1990-x rr.
®donnoBbie katajoru. llenTpanbnpiii GoumoBeid KaTtayor (L[PK).
Ero moctpoenue. Ilopsmok BeaeHuss (QOHIOBBIX KaTaJIOTOB.
LlenTpanu3oBaHHbId yueT JokymMeHTOB Ha 6aze LIDK. Paszpabotka
ACHTMH no noxymentam ['A®D CCCP (70-80-¢ rr.) u ee 3HaueHue.

CoBpeMeHHbIE HOPMaTUBHO-METOINYECKHE OCHOBBI
aBTOMAaTU3UPOBAHHOIO  yyeTa  JOKyMEHTOB. (COBMECTHUMOCTH
y4eTHBIX 0a3 JaHHBIX apXMBOB U apXHMBHBIX OpraHoB. [Ipumenenue
b/l «ApxuBHbII GOHIY.

5.3. O0ecneyeHne COXPAHHOCTH APXUBHBIX JOKYMEHTOB

[Tonstne obecredeHUs: COXPaHHOCTH AOKyMeHTOB. Co3naHue
ONITUMAIIBHBIX YCIIOBUH XpaHEHUS JOKYMEHTOB.

Pazmemienne apxuBHBIX (DOHIOB B apxuBOXpaHmimMmiax. [lmaxn
(cxema) pasmenienus apxuBHBIX (OHIOB. HasHauenwe wu
0COOEHHOCTH TO(OHIOBBIX M IMOCTEIJIAKHBIX TOMNOrpadUUecKux
yKazarenei Poib mpoBEepKH HAJIMYMS U COCTOSIHUSI TOKYMEHTOB B
o0ecrieyeHn WX COXpaHHOCTH. [IpoBepka HamW4usi M COCTOSHUS
apXWBHBIX JOKyMEeHTOB. Ha3HaueHwe u opraHmzamus padOTHI 1O
NPOBEPKE HAJIMYUS M COCTOSHHUS JOKyMeHTOB. llopsimox u
NEPUOIMIHOCTD TPOBEJCHUS MPOBEPOK. BHEIIIaHOBBIE MPOBEPKH.
JIOKyMEHTBI, COCTaBJIsIEMble B XOJAE IPOBEPKH HAIHUUSI W
COCTOSIHUSI IOKyMEHTOB. MeponpusTHs M0 pe3yiIbTaTaM IMPOBEPKH.
BHecenne n3MeHEeHH B yUETHbIE IOKYMEHTHI.

CriennanpHast (U3MKO-XMMHUYECKass W TeXHUYecKas o0paboTka
JNOKyMeHTOB. PaboTel mo crmernuanbHOi 00paboTKe JOKYMEHTOB.
[Topsimox mpoBeneHus paboT 1O  cHenuanbHOW  00paboTke
JIOKYMEHTOB.

CrpaxoBaHue apXuBHBIX JOKyMeHTOB. [lopsaok odopmieHus
BPEMEHHOI'0 BBIBO3a JIOKYMEHTOB 3a pyOex M 3a mpeaessl cyObeKkTa
Poccuitckoit denepanuu.

Co3znanue crpaxoBoro ¢oHza U GoH/a MOJIb30BAHMS.

ObecnieueHne COXpPaHHOCTH JOKYMEHTOB MpU Ype3BbIUAHBIX
CUTYAIHSIX.

CnpaBouHo-

6. CIPABOYHO-IIOUCKOBBIE CPEJCTBA




NMOMCKOBbIE CpeacTBa
K apXHBHBIM
AOKyMEHTaM
(HAYy4YHO-CTIPABOYHBIH
anmapar)

K APXUBHBIM JOKYMEHTAM
(HAYYHO-CIIPABOYHBIN AITITAPAT)
6.1. CnpaBo4YHO-IONCKOBBIE CPeACTBA K JIOKyMeHTaM AD PO

Ha3nauenne cnpaBouHo-nouckoBbix cpeiacts (CIIC). IMousrus
«TIepBUYHAS ¥ BTOPUYHASA JOKYMEHTHAs: HHPOPMALUA», «APXUBHBIN
crpaBouHuk», «cucrema CIIC apxuBa», «cuctema CIIC k
nokymentaM A® P®dy». CocraB m ¢ynkmuu cucrembl CIIC k
JOKYMEHTaM TOCYJAapCTBEHHBIX W MYyHHUIMIAIbHBIX apXHUBOB,
IPOLIECC €€ CO3/1aHusl, BECHHS U HCII0JIb30BaHMSL.

TpeboBanus, mnpembsBiasiembie k cucteme CIIC. EmunctBO
Hay4yHbIX MeToA0B moctpoeHus cucteMbl CIIC. Pacnpocrpanenue
OCHOBHBIX NpUHIUNOB opranu3aiuu cucteMmbl CIIC Ha Bce BHIIBI
JIOKYMEHTAaLUH.

CrpykTypa CHUCTEMbI CIPaBOYHO-IIOMCKOBBIX CPEICTB U
HampaBieHuss ee pa3BuTus. [loHsaTne 00 oObekTe MHpOpMaLUH,
3JIeMeHTe HH(pOpMaIMM, JOIMYECKOW 3amucu, HMHPOPMALUOHHO-
nouckoBoi cucteme (MIIC) u MHPOPMALIMOHHO-TIONCKOBOM S3BIKE
(UIIA). ApxuBHblii crpaBoyHUK Kkak eauHuna cucrembl CIIC
apxuBa.

OnpeneneHye TUIOB M BHJIOB CHPAaBOYHO-MH(POPMAIIMOHHBIX
m3nannid. Krnaccudukanus crnpaBOYHMKOB B 3aBUCHMOCTH OT
ypoBHs o0bekTa uHpopmanuu (AP P, rpynna apxuBoB, apxus,
¢doHz, aeno, rpynna J0KyMEHTOB, JIOKYMEHT).

CocraB cnpaBouHuKOB B apxuBax Poccun B XIX — nauane XX B.
U TIpUEMBl OMHUCAaHUs JOKyMeHTOB. Paszpaborka B 20-30-¢ TT.
BOIIpOCa O COCTAaBE€ M B3aUMOJAECHCTBUM apXUBHBIX CIPABOYHUKOB
M.C. Bumnesckum, H.A. ®omunsiM, . A. Kusi3eBbIM 1 apyrumun
apXUBUCTaMH.

Pazeutue B 40-50-¢ rr. K.I'. Mursessim 1 M.H. IlloOyxoBbM
BOIIPOCOB  CO3JIaHUSI CUCTEMBI HAy4HO-CIIPAaBOYHOIO armapara
(HCA) u MeToauku cOCTaBl€HUS OTAENbHBIX BHJOB apXHBHBIX
CIIPAaBOYHHKOB.

Bompocer opranmzamuu cuctembl HCA B 60-80-x rr. Bnusxue
pa3sBUTHS W HMH(MOPMATHUKKM Ha TEOPUIO U TPAKTHKY CO3/aHUS
CUCTEMBI

HCA A® PO.

Mertoanueckue pazpaborku BHUMJIAJ] u yueOGHble mocoOus
MI'MAN mno Bompocam cosepuieHcTBOBaHus cuctemsl HCA.
[TpoOnemMbl ONTUMHU3ALMK OTIENIBHBIX MOJCHUCTEM U DJIEMEHTOB
CUCTEMBI
HCA. Ilytu  cOBEepIIEHCTBOBaHMS  METOAMKM  IOJITOTOBKU
CIPaBOYHO-UH(GOPMAIIMOHHBIX U3/IaHUH.

HuddepeHurpoBaHHblii  MOAXOA K CO3JAAHHUIO  CIIPaBOYHO-
MOMCKOBBIX CPEICTB (HayyHO-CIIpaBoyHOro anmapata). Hasnauenue
U cymHocTh auddepeHimpoBanHoro noaxoaa k cosznanuro CIIC.
NudopMaioHHBIE ¥ OKOHOMUYECKHH  3(PGeKThl  HaydHO
obocHOBaHHOW nU(depeHITnau TOKyMEHTOB U CIPABOYHHUKOB
rpu co3aanuu CIIC.

JuddepeHurpoBaHHblii MOAX0J K OMUCAHUIO JOKYMEHTOB Kak
YHUBEPCAJIbHBIA METOJ MpeoOpa3oBaHUsS apXUBHOM JOKYMEHTHOMU
uH(popMallMM Ha Bcex JdTamax paboTel € HeW B apxuBax.
VHudukanmuss M cTaHAapTU3alus OMNHMCAHWA U COBPEMEHHas
perinaMeHTanus ONMCaHUs apXMBHOM JOKYMEHTHOM HMH(pOpMaLuu.
B3aumocBs3p  cocTaBa  3JEMEHTOB  ONHCAaHUA M LIEJIEBOrO
Ha3zHauyeHus crpaBouyHuka B cucteme CIIC.

[Tonatuss 00 WAGHTH(PUKAIMOHHBIX M HWHTEJUICKTYaJbHBIX
DJIEMEHTAX  ONHCAHMs  CHpaBOYHHKOB.  OOs3arenbHbIE |




JIOTIOJTHUTEJIbHBIE 3JIEMEHTHI ONMCaHUS. MuHUMaTBHO
HEOOXOUMBIA COCTAaB 3JIEMEHTOB OINHCAaHUS B 3aBHUCHUMOCTH OT
YPOBHS OpraHu3alu XpaHeHUus
JIOKYMEHTOB: apXUBHBIN (POH/, 1€]10, TOKYMEHT.

3aBUCHUMOCTh YPOBHS uH($OpMalMOHHON HAaCBIIIEHHOCTH
CIIPAaBOYHHKOB OT COCTaBa U COJEP>KaHUS HCTOYHMKOBOW Oas3bl,
HaIlpaBJIECHHOCTH HAy4YHO-UH(OPMALIUOHHOU NEeSATEIbHOCTH
roCyJapCTBEHHBIX, MYyHULHUIAJIbHbBIX, BEJIOMCTBEHHBIX apXWBOB M
ApXUBOB OpraHU3allui, PYKOITUCHBIX OTJEIOB My3€€B U OUOIHOTEK,
HCroCy1apCTBCHHBIX ApXUBOB n ApXUBOB OGH.ICCTBGHHBIX
Opra”u3aluu.

6.2. ApxuBHbI€e OIUCH

Haznauenune u Buasl ommceil. Mecto omnuceil B cucreme CIIC
apxuBa. CBelleHUs 110 UCTOPUM 3apOXKACHUSI U Pa3BUTHSI ONUCE B
apxuBax B XIX — Hawane XX B. M3nanue omnmceid B mepBou
nosioBuHe XIX B. JlanpHelilee u3ganue onuce apXuBaMu BBICIIMX
U LIEH-TPAJIbHBIX YyupexaeHuil Poccuu, HayuyHbIMU OOIIECTBAMU U
ryOepHCKMMM YYEHBIMH apXHUBHBIMH KoMmuccusaMU. Barasasr I1.M.
CrpoeBa u J[.JI. CamokBacoBa Ha ONHMCaHUE JOKYMEHTOB.
Juckyccus o Bompocy 00 «y4EeHBIX» U «ITPAKTUYECKUX» OMUCSX.

Pa3paboTka OCHOBHBIX MPUHIUIIOB M HAay4YHBIX METOJOB
coctaBineHuss omucedd B 20-50-x rr. XX B. Pomp paznmuuHbIX
ApPXUBHBIX YUpPEeXKIEHHH B pa3paboTke mNpoOJIeMbl OMUCAHHUS.
Barnsaner M.C. Bumnesckoro, H.A. ®domuna, K.I'. Mutsaesa, M.H.
[[lobyxoBa W Jpyrux apXMBUCTOB Ha pPACKPBITUE COCTaBa H
COJIepXaHUs JIeJl U COCTaBJIEHUE OMUCEH.

Onucanune nen. Hasnauenune onmcanus nen. Llens n 3HaueHue
TOM paboThl IS CO3JaHUS ApPXUBHBIX clpaBoyHHKOB. CocTaB
3JIEMEHTOB MH()OPMAIIUK MTPU OMUCAHUHU JIe]l.

3aronoBok jena. OcCHOBHblE TpeOOBaHUS K  METOJUKE
coctaBieHust 3arojioBka. CoctaB 3arojoBka jaen. IlpumeneHue B
3arojIOBKax MOHSITHH «JI€N0», «JIOKYMEHTbD, «KHHUIay, OKypHaI»,
«repenucka» u 1p. llopsgok pacnosiokeHusi COCTaBHBIX 4acTei
3arosoBka. IIpuembl 0000ILIEHMS B 3arojioBKax JOKYMEHTHOMH
nH(pOpMaLIUU O COIEP)KAHUU, aBTOPAX, KOPPECIIOHAEHTaX. TUIOBbIE
3arosioBku. JluddepeHnnpoBaHHbii TOAX0A TMpU 0003HAYECHUHU
coJlep’KaHusl JOKYMEHTOB B 3arosioBke. CocTaBieHHE aHHOTalUN
KaK MPUEM JIETAIbHOTO PACKPBITHS COJIEPKaHUs JOKYMEHTOB JIea.
[Ipuembl  cocTaBiieHUsT AaHHOTAllMM Ha  JOKYMEHT, TIpyMHIy
JIOKYMEHTOB. O603HaueHue MOIJTUHHOCTH, CTETeHU
MOJIHOTHI HTH(POPMAIIUHU U JPYTUX BHEIIHUX OCOOCHHOCTEH Je.

BrisBnenne u 0003HaUYeHHME KpaHMX JaT JIOKYMEHTOB Jela.

PenaktupoBaHue 3arojloBKOB U aHHOTauMW. Ponb pegakTupoBaHus
B Hay4yHOM onucaHuu. TpeOoBaHMs, TpeabsABIsIeMble K
opopmiuenuro aen. OOnoxka aena U ee pekBU3UTHL. OO03HaUEeHHE
Ha3BaHUS (OH/A U €ro YacTH. ApXUBHBIN mHUp aena.
Kaprtounslii cnoco0 onucanus e ¥ ero npenmyiectsa. Onucanue
JOKYMEHTOB JIMYHOTO MNpOMCXOXJIeHus. OmnucaHue JpeBHHUX
JOKYMEHTOB  (KHMT,  CTOJO1OB). OCOOEHHOCTH  OMMCAHUS
TBOPYECKHX, HAYyYHBIX, KapTOrpaUuecKuXx MaTepuanoB U JAPYTroi
CHEUAJIBHON TOKyMEHTALINH.

MeTtoquka M NpakTUKa CO3/aHUs, COBEPLICHCTBOBAHMS U
nyOJIUKallUU apXUBHbBIX onuceil. JleficTByroIue MpaBuiIa U Apyrue
UHCTPYKTUBHBIE YyKa3aHUs O METOJUKE COCTaBJICHMS OIMCEH.
®opmbl  ommcu. CoctaB onucu. OnucarenbHas CTaThsi Kak
jgoryyeckass  3anuch.  MHQopmalmoHHble  XapaKTEPHUCTUKH,




BXOIAIIIME B COCTaB JIOTMYEeCKOW 3amucu. HasHadyeHune U
B3aUMOCBSI3b JIEMEHTOB HH(popManuu. OOBEKT ONMUCAHUS ONTUCH.

Meroarka TIOCTPOEHHUST «COOCTBEHHO omucu». Ilopsimok
3aHECEHUs] CBEIACHUNM B ONHUCh. MTorosasg 3amuch B OIIHMCH.
CnpaBouHBIM ammapaT K OINKCH, €ro Ha3HAauYe€HHWe M COCTaB.
3aBUCHMOCTH MH()OPMAITMOHHOTO YPOBHS CIIPABOYHOIO arapara K
OTIUCH OT KaTeropuitHOCTH (POHIA.

Bmusane auddepeHnmpoBaHHOTO TMOAXOAa Ha COCTABIICHHE
OHI/IcaTeJIbHOﬁ CTaThbH OIINCH.

[Tytn noBbieHus: nHGOPMAaTUBHOCTU omuch. ONHCh B COCTaBe
BHGKTPOHHBIX CHpaBOLIHbIX CpGIICTB apXI/IBa.

HpeeMCTBeHHOCTb B COCTAaBJICHUN OHHC€I>'I B apanax
OpI‘ aHI/I3aI_[I/II\/JI, I OCy,Z[apCTBCHHBIX nu MYHI/ILII/IHaJIbHLIX apanax.

6.3. KaTajoru

Ha3nauenne wu BuAbl apxuBHbIX Katajoros. Ilonsatue o
KJaccu(UKaMu  JOKYMEHTHOW UWHGpOpMAMM W Karajorax
JIOKYMEHTOB. MeTo0/10ruuecKasi OCHOBA KaTAJIOIM3alMK CBEICHUN
13 APXUBHBIX IOKYMEHTOB.

Passutne Tteopum M npaktuky Karanormzanuu. llomsTue o
karajorusauuu. Karanoru B apxusax Poccun B XIX — nauane XX
B. Pa3paborka B OTE€YECTBEHHOM apXHWBOBEJIEHUU METOJUKH
COCTABJICHUS NMPEIMETHBIX U IIPEAMETHO-TEMAaTUUECKUX KAaTAJIOTOB.
Co3anue  CUCTEMAaTHMYECKHUX KaTajloroB B  TOCYJIAapCTBEHHBIX
apxuBax. 3HaueHue paspabotox K.M. Pynenbcon u apyrux
apXMBHUCTOB [0 KaTajoruzauuu. Meroauuyeckue mocoOusi OpraHoB
ynpasieHus apxuBHbiM Jeiaom u BHUWNJ/IA/] no cocrtaBieHuro
KaTaJoroB K apXUBHBIM JOKYMEHTaM.

Bunsl pabot no karangorusauuu. TUnbsl M BHIBI KaTaJloOroB, UX
B3aumogononusemocte M Mecto B cucreMe CIIC. Karanorn
JIOTHYECKON U anaBUTHOHN CTPYKTYpBHI.

OcOoOeHHOCTH ~ TOCTPOEHHs]  KJIACCU(PHUKALMOHHBIX  CXEeM
KaTaJIOrOB JIOTHYECKOW CTpyKTypbl. KiaccudukannoHHble cXeMbl

CHCTEMATUYECKUX KaTaJoros. Hepapxuueckue
KIaccupuKalMoHHble cxeMbl. [lecaTuuHas kinaccuukanus M.
[promn. YHuBepcanbHas JNeCATUYHAS

kinaccudukanus (YK). Knaccuduxanmonusie cxeMbl (PaceTHOTO
tuna. «Knaccupukanus npu  nomomu  aoerouns»  ILP.
Panranarana.

[IpeeMCTBEHHOCTh W pa3ivuus CXEMbl €IMHON Kiaccu(uKaluu
JOKYMEHTHOM uHGpoOpManuu B CHCTEMaTHYECKHMX Karajorax
rOCYJJapCTBEHHBIX apXUBOB sl T0KyMeHTOB XVIII — Hawana XX
B. (1983 r.) u moxymentoB XX B. (1978 r., 2007 r.). Ha3zHauenwue
cxem. MHMx crpykrypa. TaOmuiel o00mMX ¥  CHCIHATBHBIX
onpeaenutened. CnpaBOYHBIN anmapaTr K cCXxemam.

Karanorn angaBuTHOW CTPYKTYpPHl M CXE€Mbl UX IOCTPOEHHUS.
[TpeumymectBa u HepoctaTku UITA andaBuTHON CTPYKTYpHI.

Bri0op u npumMeHeHHe MpUEMOB ONMUCAHMS JUIsl pa3HbIX TPYII
JIOKYMEHTOB.

Onucanue JOKYMEHTOB Mpu  Karamoruzauuu. OOBEKTHI
uHpOpMallUK B KaTajorax M COCTaB JIOTMYECKOH 3amucH (cocTaB
AJIEMEHTOB onucaHus). OCHOBHOM METOJ oOmNMcaHud. BnusHue
muddepeHIIMPOBAaHHOTO TMOAXO0/Ja Ha OMNHCAHHWE JTOKyMEHTHOMN
uHpopManui B  Karajorax. Bo3MmoxHOCTH 0000IICHUS W
JeTanu3ald MHGOpMAalUKd B 3aBUCUMOCTH OT KaTETOPHUHHOCTH
¢donga. IlpuemMbl MOAOKYMEHTHOTO MOEAMHUYHOTO U TPYIIIOBOTO
OINMCAHUS. Ocob6eHHOCTH ONHCaHUs B




3aBUCUMOCTH OT BuJa Karajora. JlyOiupoBaHME M COCTaBICHHE
OTCBUIOYHBIX KapTOYEK.

B3aumocBs3p nH(opMay Ha KapTOUKe KaTajora ¢ TabJunamu
KJacCU(UKALMOHHOW  cxeMbl.  VHIOekcupoBaHME  KapTOYeK.
Mertoguka  ompeneneHMsT ~ MHAEGKCOB IO CXEME  eQUHOHU
KJaccu(uKaluy JTIOKYMEHTHOH HMH(pOpMalUu B CHUCTEMAaTHUYECKUX
KaTajorax rocy1apCTBEHHBIX apXUBOB.

Coznmanne u BeneHue KaTtaynoros. OpraHusanus M METOAMKA
paboThI 1O COCTABICHUIO M BEICHHIO KaTajoroB. Beibop ¢onaoB
Ui Katanoruzanui. OTOOp JTOKYMEHTOB M CBENEHHM M3 HUX IS
OIMCaHUs Ha KaTaJlokHOW Kaprouke. Karamorusanus 1pu
BBITIOJIHEHUH JIPYTUX BUOB apXUBHBIX Pa0OT.

VYyer pa®oThl MO KaTajioru3aluy B apXMBE U NEPUOAMYECKUE
IIPOBEPKHU (PEBU3MM) KATaJIOroB. YYET UCII0JIb30BAHUS KaTaJOrOB.

Karazor B cocTaBe 3JIeKTPOHHBIX CIIPABOYHBIX CPEICTB apXHBa.

6.4. IlyreBoauresin

Haznauenne ©  OCHOBHbIE  BHJABI W  Pa3HOBUIHOCTHU
IIyTE€BOIUTEIICH.

[TonssTue o mnyTteBoaMTENSIX. XapaKTepHbIE OCOOEHHOCTH U
¢yHkuuu nyrteBoguTeneid. X Mecto B cucTeME  Hay4dHO-
cnpasoyHoro anmnapara apxusa u cucreMe ClIC k nokymenram AD
P®. OObekThl ommucaHus B IyTeBOAUTeNe MO (QOHIAM apxuBa,
KpaTKOM CIIPaBOYHMKE " TEMaTU4YECKOM
nyteBoautene. OmnelT  co3maHus  myTteBogurteneid.  OOmias
XapaKTEPUCTHKA CIIPABOYHHMKOB THIIA IIyTEBOAUTENECH, CO3JaHHBIX B
OTEYECTBEHHOM apXUBOBE/ICHUH. Pazpabotka METOJIUKH
COCTaBJICHUS IIyTEBOAMTEIEH B OTEYECTBEHHOM apXUBOBEICHUU.
Bomnpocel Teopunm M NPaKTUKH COCTABIEHUS ITyTEBOAUTENEH IIO
roCy/1apCTBEHHBIM apxXuBaM B TpyAax
O.E. Kapnayxoso#i, H.A. IlaBnoBoi, T.I'. CHbITKO M Ipyrux.
Metoanyeckue pa3pabOTKH OPraHOB YIIPABICHHS ApXUBHBIM JIEIOM
u BHUUJAJ 60-80-x rr. mo COCTaBIEHHIO CIPABOYHUKOB-
nyreBoguteneid. Ponb  auddepeHurpoBaHHOro moaxoda Ipu
COCTaBJieHMM TIyTeBoauTeneil. Pabora mno paccekpedrBaHUIO
ApXUBHBIX JIOKYMEHTOB U pa3paloTka HOBBIX
CIPaBOYHO-UH(POPMAITMOHHBIX W31annii B KoHIe 80-90-x rr. XX B.

[TyreBoguTens (cnpaBoYHHMK) MO (oHAAM apxuBa (apXUBOB).
Meronvka coctaBineHus. HasHaueHHne U cOCTaB MyTEBOAUTENEH 11O
¢donnam apxuBa (apxuBoB). CXeMbl IOCTPOSHUS TyTEBOJUTEINEH 110
dongam apxuBa (apxuBoB). CxeMa MOCTPOEHUS IMYyTEBOIUTENS H
YCIIOBUSI UX MpUMEHEeHus. ['pynnupoBKa XapakTepuCcTUK (OHIOB B
pa3nenax cxembl myTeBoautTens. (OcoOEHHOCTH MOCTPOEHHUS
MeKapXHUBHBIX CIIPABOYHUKOB U ITyTEBOJUTEIEH.

WuauBuayanbHble W TPYNIOBBIE XapaKTEPUCTUKHU JOKYMEHTOB
ApXUBHBIX (boHI0B. Haznauenue COCTaBHBIX qacTen
XapakTepucTUkH (GoHaa (Ha3BaHue (POHMAA, CIIPABOYHBIEC JTAHHBIE O
doHae, ucTopuyeckas crpaBKa, aHHOTalMs, Oubnuorpaduyeckuit
cnucoKk Jjurepatypel o (ouzae). OcoOEHHOCTH COCTAaBICHHS
IPYNIOBBIX XapakTepucTUK. AHHOTanusg. OTOOp JOKYMEHTOB IS
AQHHOTHPOBAHMSI, TPYNIIUPOBKA CBEJECHUI O JOKYMEHTaX M IIPUEMOB
ONHUCaHMs UX B aHHOTAIMAX. CIIMCOK HEAaHHOTUPYEMBIX (DOHJIOB.

Kparkue cnpaBounuku 1o ¢oHgam apxuBoB. CocraB Hu
XapaKTepUCTUKA KPATKOro CIPaBOYHHMKA. DJIEMEHThl MH(pOpMaLuu
B KpaTKHUX cIpaBoYHUKaX. OCOOEHHOCTH METOJUKU COCTaBJICHHUS
KpPaTKHX CIIPaBOYHUKOB.

Temarnyeckue myTeBOAUTENU. XapPaKTEPUCTHUKA JOKYMEHTOB B
TEMaTHYECKOM Ty TEBOIUTEIIE. OcobeHHOCTH METOJUKN




COCTaBJICHUS] TEMATUYCCKUX ITyTCBOIUTEIICH.

CrpaBOYHBIH anmapar K MyTEBOUTEIISM.

Bnusnue auddepeHnupoBaHHOTO TOIX0Ja Ha COCTaBJICHUE
ONKCATEIbHOW CTAaThU IyTEBOAUTENS. METOAMKA COCTaBICHUS
BHYTPHUAPXHUBHBIX M MEKAPXHUBHBIX IYTEBOJMTEICH Ha OCHOBE
nuddepeHIpPOBaHHOTO MTOAXO0/A.

[TyTeBOaUTENIb B COCTaBE 3JCKTPOHHBIX CIPABOYHBIX CPEICTB
apxuBa.

6.5. O030pbI TIOKYMEHTOB

[Tonstue 06 0030pax apXUBHBIX JOKYMEHTOB. VX Ha3zHa4yeHHE.
@yHKiM  0030pOB B CHCTEME  apXUBHBIX  JIOKYMEHTOB.
Onpenenenue 1eaecoo0pa3HOCTH COCTAaBIEHUS 0030pOB B apXHBaXx.
Bunst 0630poB u ux ¢ynkuuu B cucreme CIIC. OcobGeHHocTH
0030poB (hoHIOB W Temarndeckux 0030poB. OCHOBHBIE YEPTHI
CXOJICTBA M PA3IHUUs MEKIY HUMH. BO3MOKHOCTH Ki1acCupUKAITIH
0030pOB B 3aBUCHUMOCTH OT CIOcO0a oOmHMcaHus Hu o0bema
aHATTU3UPYEMBIX JOKYMEHTOB.

«O0603penus» AokyMeHTOB B apxuBax Poccum B XIX B.
Pa3zpaboTka MeTOIMKH cOCTaBie€HUS 0030pOB B OTEYECTBEHHOM
apXMBOBEJCHUU. OBONIOLMS B3IJISA0B Ha 3ajauyd U (QyHKIUH
0030poB B cucreme HCA apxuBoB (C.H. Bank, K.A. Kusizes, M.H.
[[TobyxoB u ap.).

Onpenenenue o00bEKTa OMNMCAHUS U IOCTPOGHUE CXEMBI
XapaKTepUCTUKH JIOKYMEHTa B 0030pe. MeToauka COCTaBICHHS
0030poB. BeiOop GOHAOB MIIM TEMATUKH JJISI COCTABIICHHUs] 0030pOB.
CocraBHble yactu 0030pa. CxeMbl KIacCU(PHUKALMU JOKYMEHTHOM
uHpopMaluu B 0030pax U UX NpUMeHeHue. [ pynnupoBka cBe1eHHH
0 JJOKYMEHTax B IIpe/iesiaX OCHOBHBIX JICIECHUH CXEMBI.

JuddepeHnrpoBaHHbINi MOAXO K COCTaBIEHUIO 0030pa.

OObexT U mpuemsl onucaHus B o03ope. MHAuBHIyadbHBIE U
rpynnoBble aHHOTanuu. O6oOmeHne mHbopMaluu B aHHOTAIUH.
HcTouHnkoBeqUeCKHii aHamn3 JOKyMeHTOB. (CoOCTaB ITOMCKOBBIX
JTAHHBIX, NX Ha3HAYCHHUE.

CnpaBounblii anmapaT Kk o003opaM. OmnbIT apXWBOB IO
COCTaBJIEHUIO 0030POB U MOJTOTOBKE UX K M3/IaHHUIO.
0O0630p B cocTaBe AIEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXHUBa.

6.6. Yka3zarenu (apxuBHbIe CIPABOYHHKH)

Vkazarenu k jgokymeHtam ¢onaa (poumos). I[lonsitue 00
yKazaTemsaxX K JJOKyMEHTaM.

BayTtpudonnossie, Mex(OHIOBBIE U MEKAPXUBHBIC YKa3aTeIH.
Nx naznauenne B cucteMe CIIC apxXxuMBOB WM B3aMMOJCHCTBHE C
KarajoraMy 1 OMHUCSIMH.

Jlenenue ykaszateneil Mo CTENEHH CBEPThIBAaHUS HH(OpMaUU
(mo  cTpykrype pyOpuk), 1O OOBEKTy AaHHOTAIMU WA
MOSICHUTENTFHOM YacTu (B aHHOTHPOBAHHBIX yKa3aTemsX), MO THITY
OpraHu3ai HHPOPMAIIHH U TI0 TUITY OMUCATENFHON CTAaThH.

VkazaTenu TiIyxue W aHHOTHPOBaHHbIC. AHHOTHPOBAaHHBIC
yKazaTenu KpaTKue U pa3BepHyThIe. YKazaTelu MpeIMeTHO-
TEMaTUYECKHE U CTPYKTypHbIE. BUIbI 1 pa3HOBUIHOCTH YyKa3aTels
KaK THUIIa apXUBHOTO CIPABOYHHUKA.

OOBexT ONUCaHus B yKazarere. Brusaue
(G GEepeHIIMPOBAHHOrO TOAX0Ja Ha COCTABJICHHUE OINUCATEIbHOMN
ctatbu ykaszarens. CocraB omnucarenbHOW cTartbu. llocTpoeHue
pyOpuKH (MPOCTOM, CIOKHOW W THE37M0BOM). CoCTaB MOMCKOBBIX
TaHHBIX. Ha3HaueHue OTCBUIOK B OIMcATENbHOU crarbe. OOIue u




YHYaCTHBIC OTCBIJIKH.

6.7. CipaBo4HBbIil anmapaT K apXuBHbIM CIIPABOYHHUKAM

Ha3nauenne u cocraB CIpaBOYHOIO ammnapara K apXHUBHBIM
ciupaBoyHuKaM. DyHKIUM CHPaBOYHOIO ammnapaTa K apXUBHBIM
cupaBouyHuKaM. OCHOBHblE M JONOJIHUTEIbHBIE  3JIEMEHTHI
CIpaBoyHOro anmnapara. Pons 1ug¢depeHuupoBaHHOTO M0AX04a PH
COCTaBJICHUM CIIPAaBOYHOIO almapara K apXUBHBIM CIIPAaBOYHHKAM.
TpeboBanus, MpeabsSBIsIEMble K COBOKYHHOCTH 3JIEMEHTOB
CIIPaBOYHOIO anmnapara K ApXUBHBIM
CIIPAaBOYHHKAM.

Hasnauenue, coctaB u 0coO0eHHOCTH O()OPMIICHUSI THUTYJIBHOTO
JUCTa NPUMEHUTENBHO K  PAa3IMYHBIM  BHJAAM  apXUBHBIX
cupaBoyHuKkoB.  CoxepkaHue  (OIVIaBJIEHHME) KAk  CHUCTEMa
IIOCTPOEHHUS apXHUBHOI'O CIPAaBOYHMKA M CIIPABOYHOIO ammapara K
HemMy. Hasnauenne u  MeToAaMKa  CO3JaHUSL  MCTOPUKO-
apxeorpaMueckoro  MPEIHNCIOBHA K  pa3IUYHBIM  BHJAM
crpaBOYHUKOB. CIIMCOK COKpAIllEHUH.

Haznauenue u ponb ykaszareiaeil K apXMBHBIM CIPaBOYHHMKAM.

Metoauka coctaBieHus ykazartened. Buabl u ¢popmbl ykazaTenew.
3aBucUMOCTh BbIOOpa BHAa U (GOPMBI yKazaTells OT COcCTaBa U
COJIepXKaHUsl apXUBHOIO crpaBouyHuKa. CocTaB CTaTbU yKa3aTels.
ITpocTsble, ClI0’KHBIE U THE3I0BbIE PYOPUKH.
Meronuka COCTaBJICHUS HMMEHHOTO, reorpaguueckoro,
OpeIMETHOr0 M JApyrux ykasarenedd. OpraHuzanus paboOThl 110
COCTaBJICHUIO yKa3aTeJel, OmbIT pa3pabOTKHU IOCyJapCTBEHHBIMU
apxXyBaMHU yKa3aTeJiel K apXUBHBIM CIIPaBOYHHKAM.

OcobeHHOCTH  cocTaBieHUs OuOiaMorpadguu, mNpUMEdaHuil,
TEPMUHOJIOTHUECKUX CJIOBApEeH M MEePeBOIHBIX TaOIMIl K apXUBHBIM
cropaBouyHUKaM. Ha3zHaueHme M CcOCTaB  PEKOMEHAATENbHOM
Ooubnuorpadguu K  apXMBHBIM  CIpaBoyHMKaM. TpeOoBaHus
rOCYJJapCTBEHHBIX CTAHAAapPTOB K ONMMCAHUIO IPOU3BEACHUN MevaTu.
IIpumeyanusi, UX COCTaB M B3aMMOJECHCTBHE C YyKa3aTEIsIMU K
ApXUBHBIM CIIPAaBOYHHUKAM, (PYHKIIMM M OCOOCHHOCTH MOCTPOCHHS
TepMHHOJIOrH4ecKoro cioBapsi. HasHauenue u gopma nepeBoHbIX
TAOJHI] K apXUBHBIM OITHCSIM.

6.8. IloaroroBKa apXMBHBIX CIPABOYHUKOB K M3/1aHUIO

TpeGoBanusi, TpeIbABISEMbIE K ApXUBHBIM CIPAaBOYHHKAM IPU
ux u3ganuu. Llenp u 3aaun M31aHMUS apXUBHBIX CIPABOYHHKOB.
XapakTepucTuka OCHOBHBIX  TpeOOBaHMM K  W3/1aBaeMBIX
CIIPaBOYHHMKAM:

TOYHOCTh OTpPaXXEHHsI JaHHBIX, HAy4yHO OOOCHOBaHHas cXema
IIOCTPOEHHUs, €IWHCTBO NPHUEMOB oONUCaHuA. JlONMOJHHUTENbHBIE
TpeOOBaHUS MPU MOATOTOBKE CIPABOYHUKOB K U3JaHHUIO.

MeToauka MOArOTOBKM CIIPaBOYHUKOB; OIBIT FOCYIapCTBEHHBIX
¥ MyHHMIUNAIBHBIX apXUBOB MO OTOOPY CNPAaBOYHHMKOB K M3/IaHUIO.
CrpykTypa cHpaBOYHMKAa M METOAMKA €ro COCTaBICHUS U
oopmieHus. 3HaYeHHE TPUHIUIIOB HCTOPU3MA, KOMILJICKCHOCTH
U BCECTOPOHHOCTH TIpu OTOOpe CBEACHUH, BKIIOYAEMBIX B
OCHOBHYIO 4acTh crpaBoyHMKa. OCOOEHHOCTH TOATOTOBKH K
U3IaHUIO TPWIOKECHUM M HWIUIIOCTpAlUi, CIIMUCKOB W IepedyHEH
JOKYMEHTOB, HE€ BOIUECJUIMX B COCTaB CIPABOYHHUKA WIIU
XpaHsSIUXCd B JPYTUX apXuBax, MAaTepUaloB PEKIAMHO-
CIIPaBOYHOIO XapakrTepa. PegakTupoBaHue cripaBOUYHUKA U IPUEMBI
ero moJurpapuuecKoro opopmICHHs.




Hcnoan3oBanue
apXMBHBIX
JAOKYMEHTOB

7.1. MeToauuyecKHe 0OCHOBDI HCII0JIb30BaHUS APXUBHBIX

AOKYMEHTOB

Hcnons3oBanne APXUBHBIX JOKYMCHTOB — COCTaBHasd 4YacCTb
HaquO'HH(bopMaHHOHHOﬁ JACATCIIbHOCTHN TroCyJapCTBCHHBIX
apXHBOB. OcobenHocTH HCIIOJIB30BaHMA JAOKYMCHTOB

BEJIOMCTBEHHBIX AapXMBOB, AaPXWBOB OpPraHU3allUid pPYKOMHUCHBIX
OTIENIOB My3€eB U OMOIMOTEK, HErocyAapCTBEHHBIX apXUBOB.
CraHOBIICHHE TEOPUHU MCIIOJIb30BaHUsI apXUBHBIX JOKYMEHTOB. JIBe
KOHIIENIMM B TEOPUU HCHOIb30BaHUA. CyIIHOCTb TEOPETUKO-
MHGOPMALMOHHOTO MOAX0/Ja K UCIOJIb30BaHUI0 10KyMeHToB (B.H.
ABtokpartoB). KoHuenmuss — akTyaiu3auud — JOJTOBPEMEHHOMN
conuanpHoi mamstu obmectBa (b.C. Wnmzapor). Bxman B.B.
Hammuna, A.A. Uodde, H.C. BamyeBoii U Ipyrux apXwBHCTOB B
pa3BuUTHE Teopuu U METOJIMKH M CII0JIb30BaHUS
ApPXUBHBIX JJOKYMEHTOB.

Metoapl  omnpeneneHUss ~ MUHTEHCUBHOCTH — HMCHOJIb30BaHUS
ApXMBHBIX  JIOKYMEHTOB.  (DakTopbl, BO3JICHCTBYIOIIHE  Ha
MHTEHCUBHOCTh
MCIIOJIb30BaHUs, U METOJUKA ee onpeeneHus. Enununa nsmepenus
MHTEHCUBHOCTHU UCIOJb30BaHUS ApXUBHBIX JOKYMEHTOB.

[Torsitie 00 A(G(HEKTHBHOCTH  WCIOIB30BAHHS  APXHBHBIX

JIOKYMEHTOB.

Buner u THUIIBI 3P PEKTUBHOCTH UCIIOJIb30BaHUs
perpocnekTUBHOM JokyMeHTHOM uHpopmaruu (PIU). CymHocTs
Hay4HO-UCTOPHUUECKOTO, TEXHUYECKOTO, 9KOHOMMYECKOTO,
YIPaBICHYECKOIO,  COLMAJIBHO-IIPABOBOIO,  CTPATETMYECKOrO,

ACTETUYECKOT0 U JpPYyTruxX BUAOB 3(P(PEKTOB OT HCHOIB30BAHUSA
ApXUBHBIX JJOKYMEHTOB.

Mertoasl  ompeneneHus  3(P(PEKTHUBHOCTH  MCIIOJIB30BaHMS
ApXUBHBIX JJOKYMEHTOB.

3aBucuMocTh 3((PEKTUBHOCTH HCMOIB30BaHUS TOKYMEHTOB OT
ONTUMAJIBHOTO PEIIEHHUsS BOIPOCOB KOMIUIEKTOBAHUS apXHBOB,
HKCHEPTHU3bl IIEHHOCTH, 00ECHeUeHHs] COXPAaHHOCTH JTOKYMEHTOB U
coBepiieHcTBoBanue cuctemsl CIIC.

Knaccudukanus norpedureneil peTpocreKTUBHON HHGOpMaIUK.
[TonsiTe O TOJE3HOCTM M LIEHHOCTH apXHUBHBIX JIOKYMEHTOB
B 3aBHCHMOCTH OT Iiesiell ucnoib3oBaHus. CrocoObl onpeaeneHus
noTpeOHOCTH  Oo0mIecTBa B PETPOCHEKTUBHON  JOKYMEHTHOM
MH(}OpMaIINH.

Hayumno-
Hccie10BaTeIbCKast
" MeToAuYecKast
padora B o0JaacTu
TEOPHMH M METOAHKH
apXuBOBe/ICHUS

8.1. OcHOBHBIC HaNpaBJIeHUS HAYYHO-UCCJIEI0BATEIbCKONH H
MeTOAMYeCKOM padoThI
Apxusnble yupexaeHusi, HUM u yueOHble 3aBeneHUsT apXUBHOIO
npoduis, Hay4YHO-HCCIIEI0BAaTEIbCKIE EHTPHl. YPOBEHb U 00beEM
MCCJIEIOBATEIbCKOM W METOAMYECKOW pPabOThl, MPOBOIUMOM
KOHKPETHBIMU yUPEKICHUSIMHU.

[lepcriekTHBHBIE HaIpaBJICHUS HCCJIEIOBATENbCKOM u
MeToauYeckoi paboThl B 00JacTH apxXuBOBeAEHUA. Tpyabl MO
npoOaeMam
KJaccuukanum JIOKyMEHTOB. Hccaenosanne npo0em
KOMIUICKTOBAHUSl apXUBOB. TeopeTHdyeckue U METOAMYECKHE
pa3paboTKl B O0JACTH SKCHEPTH3bl HAYYHOM W TPAKTUUYECKOU
LICHHOCTH JIOKYMEHTOB. MeToanueckiue peKoOMeHJallMu 1 I0CO0us




[0 BONpOCaM ydeTa U OO0ecleueHUs COXPAaHHOCTH apXUBHBIX
JOKyMEHTOB.  [ccienoBaHne  BONPOCOB — COBEPIICHCTBOBAHUS
cucreMbl HCA. Hayunble u MeTonuueckue pa3paboTKH B 00acTH
WCIIOJIb30BAaHUs ApXMBHBIX JIOKYMEHTOB. PenieHue BONpoOCOB
paloHaIn3aud  paboThl  apXHUBOB. [IpoGieMbl  Hay4YHOTO
MIPOTHO3UPOBAHUSA W JOJIOCPOYHOIO IUIAHUPOBAHUSL Pa3BUTHS
apXMUBHOTIO JIeJIa B CTPaHe.

CpaBHUTENBHBIA aHAIU3 MPABUJI, METOJIUYECKUX PEKOMEHIAUN
u mnocobuii, mnoaroroneHHeix BHUUNIAJL. TlepcriekTuBHBIE
paspabotku BHUMN/IA/] B 00nacti apXuBOBEACHH 1O TpodieMam
dbopmupoBanus ApxuBHoro ¢Gonma Poccuiickoit denepanuu,
OpraHu3alliil XpaHEHUs, ydyeTa M OOECHeYeHHs] COXPAaHHOCTH
JIOKYMEHTOB, co3aHus U pa3Butus cuctemsl HCA, ucnonszoBanus
JnokyMeHTOB ApxuBHOTO poHma Poccuiickoii @enepanuu u ap.

8.2. OpraHu3anys Hay4YHO-HCCJIeI0BATENbCKOM
U MeTOAUYeCKOil padoThI

Bonpocel 1uiaHupoBaHHsS Hay4YHO-UCCIIEOBATEIbCKON pabOThI
(H1P) B ®enepasibHOM apXHMBHOM areHTCTBE, I'OCYAApCTBEHHBIX
Y MYHHIMIIAJIBHBIX apxuBax, orpaciesom HUU, Byse. OyHkuuu
roCylapCTBEHHOIO W MyHMIMNanpHOoro apxusos, HHWHM kax
TOJIOBHOW OpraHu3alluy, OTBevarolled 3a pa3paboTKy TeMbl B
nenoM. l'ocynapcTBEHHBII M MYHHULUIAIBHBIA  apXWUBBl —
COUCHOJHUTENIM B pPa3paboTKe OpraHU3allMOHHO-METOIUYECKUX
JIOKYMEHTOB 110 TEME.

Otanbl  pa3paboTku Tembl. (OCHOBHBIE OpraHM3alMOHHO-
METOJUYECKHE JOKYMEHThl 1o Teme. llopsnok cocraBieHus
IIPOrpaMMBbl ~ MCCIEAOBAaHUA W  IIAHA-TIPOCIEKTa 110  TEME.
KanennapHelii I1aH MCIOJIHEHUs TeMbl uccienoBanus. Ilopsmok
rocyaapcrBeHHou peructpauuu HHUP.

@®opMbl  MeTOIMYECKOM  pabOThl  TOCYJapCTBEHHBIX U
MYHHMIMNAJIbHBIX apXWUBOB. [lOpsSOK MOATOTOBKM METOAMYECKHX
nocodbuit M uX Ha3HaueHue. BHeapeHue pe3ysnbTaTOB HayuYHBIX
UCCJIEIOBAaHUM U METOJIMYECKUX Pa3padOTOK.

8.3. UndopmanuonHoe odecrieyeHne HAY4YHO-

HCC/Ie0BATEIBLCKOM M MeTOANYeCKOH padoThl

3amaun OTpacyieBoOn CHUCTEMBI HTAU B obnactu
JIOKYMEHTOBEACHUSI U apXUBHOTo Jena. CkiaabIBaHUE OTPACIeBON
cuctemsl HTU. CrpykTypa coBpemennoii cucremsl HTU (OCHTN)
B o0mierocy1apcTBEHHOM CUCTEME HAy4YHO-TEXHUYECKON
UH(pOpMaLINH.

LentpanpHbiii otpacneBort opran HTU (OLUIHTU, BHUUJAN).
Cnyx6p1 HTU rocymapcTBEHHBIX U MYHHIIMIAIBHBIX apXHUBOB.
Hpyrue cayxOsi HTU. Hasnauenue, cojiepkaHue M XapakTep
KOMILJIEKTOBAaHUSl CIpaBOYHO-MH(popMarmoHHbix (oumos (CUD)
otpacineBbix cinyx0 HTHU paznuunoro npoduist. Opranuzanus
paboter CUD OILIHTU BHUUIAL. Pors OCHTU B pa3Butun

HUP. Bunsl nabopManmoHHBIX U3AaHul, BeimyckaeMbix OLIHTU
BHUNJAL.

Pone mepmomuyeckux H3laHUM B 00JIACTM apXUBHOTO Jiena:
«OteuecTBEHHBIE apXUBBDY, «BecTHuK apXUBUCTA,
«/lenonpousBoacTBoy, «Jlemonpon3BoACTBO U JIOKYMEHTOOOOpOT
Ha npeanpuarun», «Cekperapckoe 1e10» U Ipyrue.

B3auMozneicTBue apXUBHBIX YYPEXKICHUN C KOHCAITUHIOBOU
rpynmnoii «Tepmukay. MHopMaimoHHbIE TPOAYKTHI, BBITYCKAaEMbIE
3AO «TepMuka-irocy.




4. O6pa3oBarejibHbIe TEXHOJIOTHH

[Tpu peanuzanmuy TporpamMMbl TUCIUILTMHBI UCTIOJIB3YIOTCS pa3nyHble 00pa30BaTeIbHbIC TEXHOIOTHH —
BO BpeMsl ayJIWTOPHBIX 3aHATHUU 3aHATUS TPOBOASTCS B Qopme Jekuuid ¢ ucnoip3oBanueMm [IK u
KOMIIBIOTEPHOT'O MPOEKTOPa, BO BPeMsI CEMHHAPCKHX 3aHATUN C 3aCiyIIMBaHHUEM U OOCY>KICHHEM JOKJIAJI0B
MaructpaHToB. CamocTosiTenbHas paboTa MarucTpaHTOB I[OJApa3yMeBaeT paboTy MOJ PYKOBOICTBOM
npernoaBaTens (KOHCY/IbTallMU U TIOMOIIb B HAIIMCAaHUU pedepaToB U JOKIAT0B) U MHAUBHIYAIbHYIO paboOTy
MarucTpaHTOB B OMOIMOTEKAaX U apXUBax.

B nepuon BpeMEHHOT0 IPHOCTAHOBJICHHUS MMOCEUIEHUS 00yYarOIMUMHUCs ToMenieHui u repputopun PITY
JUISE OpraHu3aluy y4eOHOro TMpolecca C MNPUMEHEHUEM D3JIEKTPOHHOTO OOydYeHUs U JIUCTAHI[MOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUH MOTYT OBITh UCIIOJIB30BAHbI CIEAYIONUE 00pa30BaTeIbHbIe TEXHOIOTHH:

— BUJICO-JICKIINH;

— OHJIAMH-TIEKLIUU B PEKUME PEaTbHOTO BPEMEHH;

— JJICKTPOHHBIC YICOHUKH, yIeOHBIC IIOCOOMS, HAYYHBIC H3AAHHS B AJICKTPOHHOM BHUJIC M JIOCTYI K HHBIM
ANEKTPOHHBIM 00pa30BaTEIbHBIM PECYPCaM;

— CHUCTEMBI JIJIsl SJICKTPOHHOT'O TECTUPOBAHUS,

— KOHCYJIbTAIIUH C UCTIOJIH30BAHUEM TEIIEKOMMYHUKAITMOHHBIX CPEJCTB.

5. OneHKa NJIAHUPYeEMBbIX Pe3yJIbTATOB 00y4YeHHUs!

5.1 Cucrema oueHMBaHUSs

Tekymuii KOHTPOJIb OCYIIECTBIIACTCS B BUAE OIICHOK KOHTPOJILHOW PaOOTHI U BBHIIOJIHEHUS 3aJaHUI Ha
MPAaKTHYECKUX 3aHATUSAX. KOHTponbHas paboTa MPOBOIUTCS Ha TMEPBOM MPAKTUYECKOM 3aHSTHH, BBISBIISCT
TOTOBHOCTh CTYJIEHTOB K IpPaKTUYECKOW paboTe u oueHuBaercs no 20 OGayutoB. MakcumanbHas OICHKA
BBITIOJTHEHUS Ka)KJI0T0 MPaKTUYeCKOro 3aHsATus — 10 6amios.

[TpomMexyTOUHBIH KOHTPOJb 3HAHUW NPOBOAUTCA B (oOpME MTOTOBOM KOHTPOJIBHOM paboThI,
BKJTIOYAFOIIEH TEOPETHUECKUE BOIPOCH M MPAKTUUECKOE 3a/1aHue, U oneHuBaercs 10 40 6amos. B pesynbrare
TEKYILEro U MPOMEKYyTOUHOTO KOHTPOJISI 3HAHUH CTYJICHTHI [TOJy4YaroT 3aueT 10 KypCy».

dopma KoHTpOIIS, 4 cemecTp Makc. Konu4ecTBo 0aJlJIoB
3a ogHy paboty Bcero

Texymuil KOHTPOJIb:

- oIpoc 5 6anos 20 6amnoB
-peepat 20 GamnoB 20 6amnos
- TECT 20 6annoB 20 GayoB
IIpomesxyTounas arrecranus (3a4eT) 40 6ammoB

Hroro 3a cemecTp (AUCHUIUINHY) 100 6amnoB
dopMa KOHTpPOJIA, 5 CEMECTP Makc. KoJIM4ecTBO OaJIJIoB

3a ogHy paboty Bcero

Texymui KOHTPOJIb:

- OIpoC 5 6ansoB 20 6amnoB
-pedepar 20 6ammoB 20 GamnoB
- TECT 20 6amnoB 20 6amioB
[IpomexyTouHas aTTecTanys (3a4eT ¢ OLEHKOM) 40 6annos

Hroro 3a cemecTp (IUCIMIUIAHY) 100 6ammoB




dopma KOHTpOJIs, 6 cemecTp Makc. KOJIn4ecTBO OAJIJIOB
3a ogHy paboty Bcero

Tekymmii KOHTPOJIb:

- oIpoc 5 6amioB 20 Gannos

-pedepar 20 G6amoB 20 6amioB

- TECT 20 6annos 20 GayoB
[TpomexyTouHas arrecranus (IK3aMeH) 40 6amioB
Hroro 3a cemecTp (IUCLUIUINHY) 100 6amnoB

[TosrydeHHBIN COBOKYITHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO [ITKATY OIICHOK U B IIKATY OLIEHOK
EBporeiickoii cuctembl nepenoca u HakoruieHus kpeautos (European Credit Transfer System; nanee — ECTS)

B COOTBETCTBUU C TAOIULIECH;

100-0aympHas MIKasia TpaauumonHas mkama kama ECTS
95-100 A
8394 OTJIMYHO B
68 — 82 XOPOIIIO 3a4TEHO C
56 — 67 D
5055 YIOBJIETBOPUTEIHHO E
20-49 FX
0_19 HEYJIOBJIETBOPUTEIHHO HE 3a4TEHO F
5.2.Kputepun BBICTaBICHHS OIIEHKU TI0 JUCIUTUTNHE

Banasl/ Ouenka no Kpurtepuu oneHku pe3yibTaToB 00y4eHHs 110

Hlkana AMCIHUTIIHHE AUCHMILINHE

ECTS

100-83/ BrictaBisiercs o0yuaromemMycs, €Ciii OH ITyOOKO U

AB

«3a4TCHO»

IIPOYHO YCBOWJI TEOPETHUECKHUM U MPAKTUYECKUI
MaTepHa, MOXKET TPOJEMOHCTPUPOBATH 3TO Ha 3aHATHIX
U B XOJI€ IPOMEKYTOYHON aTTeCTaLlUU.

OOyuaromuiics UCUepIbIBAIOIIE U JOTMYECKH CTPOIHHO
u3naraet yueOHbIi MaTepua, yMeeT yBSA3bIBaTh TEOPHIO C
IIPaKTUKOM, CIIpaBIISIETCA € PEIIEHUEM 3a/1ad
npodeccnoHanbHOM HAIPaBIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, NPABUJILHO 00OCHOBBIBACT MTPUHATHIE
pelIeHus.

CB000/IHO OpUEHTHPYETCS B yUeOHOH U
po¢eCCHOHATILHOM JINTEPATypE.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCS 00YYaIOEMYCS C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTalUU.

Komnerenuu, 3akpenia€éHuble 3a AMCUUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHI».




Banael/
HMIxana
ECTS

OneHka nmo
AUCUUILIHHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHUs 1O
AUCHMILIAHE

82-68/
C

«3a4TCHO»

BeicraBisercs o0yuaromemycs, €Ciii OH 3HaeT
TEOPETUYECKUHN U MPAKTUYECKUI MaTepuall, FPaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B XOJIe
IIPOMEKYTOYHON aTTECTALUU, HE JOITyCKas
CYILLECTBECHHBIX HETOYHOCTEM.

OOyuaromnuiicss IpaBUIBHO PUMEHSET TEOPETHUECKUE
IIOJIO’KEHHUS IIPY PELICHUN IPAKTUYECKUX 3a7a4
npoeCCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU U1 3TOTO
HaBbIKAMU U IIPUEMAMHU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOU U
npoeCCHOHATILHOM JINTepaType.

OneHka 1o JUCUUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNIbTATOB TEKYIIEH U TPOMEKYTOUHOM
aTTeCTaLUU.

Komniereniuu, 3aKkpeniénnple 3a JTUCUUILTMHOM,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIHHY.

67-50/
D,E

«3a4YTCHO»

BricTaBnsiercsa oOy4aromemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUI U MPAKTUYECKUI MaTepuall,
JIOITyCKAeT OTAEIbHBIE OMIMOKH MPH €T0 U3JT0KESHUHU Ha
3aHATHSAX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OOyyaromuiicst UCIIBITHIBAET OINPENEIEHHBIE 3aTPYIHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH NPU PELICHUH
MPaKTUYECKHUX 3a]a4 MpodeccrnoHalIbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CJIOXKHOCTH,
BJIa/Ie€T HEOOXOUMBIMHU JI1 TOr0 6a30BBIMU HAaBbIKAMU
U IIpUEMaMU.

JleMOHCTpUpYyEeT JOCTaTOUHBIN ypOBEHb 3HaHUS yUeOHOU
JIUTEPATYPHI 110 TUCLHUIIIMHE.

OneHka o JUCLUIUIMHE BBICTABIISAIOTCS 00YYarOIEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnerenuu, 3akpeninéHsble 3a JUCIUILIUHOMN,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBINY.

49-0/
F,FX

HE 3a4TCHO

BrictaBisiercs: o0yyaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM YpOBHE TEOPETUUECKHUI M MPAKTHICCKUI
MaTepHal, 1oMycKaeT rpyOble OIIMOKH pU ero
W3JI0’KEHUU Ha 3aHATHSIX U B XOJ€ IPOMEKYTOUHON
aTTeCTallUu.

OOyyaromuiics UCIIBITHIBAET CEPhEIHBIE 3aTPYIHEHUS B
MIPUMEHEHUH TEOPETUUECKHUX TOJIOKEHUH NPU PELLIEHUN
MPaKTUYECKHUX 3a/1a4 TPoecCHOHATbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIOXHOCTH, HE
BJIa/ieeT HEOOXOJUMBIMU JJI TOTO HaBbIKAMU U
IPUEMAMH.

JlemoHcTpupyeT (hparMeHTapHble 3HaHUS y4eOHOH
JUTEPATYpPHI 10 TUCLUIUIMHE.

OneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOIEMYCs C
y4E€TOM PE3yNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlNN.

KoMneTeH1m Ha ypoBHE «JOCTaTOYHBINY, 3aKPEIUIEHHBIE




Banasl/ Onenka no KpuTtepun oneHkn pe3yibTaToB 00y4eHUs 1O

Hlkamna AUCHHUILINHE AUCHMILIAHE
ECTS

3a TUCIUILINHOM, HE CPOPMUPOBAHBI.

5.3. OueHo4Hble cpeacTBa (MaTEPHUAJIbI) ISl TEKYIIEr0 KOHTPOJISA YCIIeBAEMOCTH, IPOMEKYTOYH O
arTecTalMu 00y4aroIMXcs MO JUCHUIIHHE

TecTbI:

1. ApxusHoe zaeno B Poccuiickoit denepannn — 3to:
-IeATENBHOCTh TOCYJAapPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIPABJICHMs, OpPraHU3aluil U T'paXkIaH B
cdepe opraHuzani XpaHEHUs,, KOMIUIEKTOBAHHs, y4eTa M HCIOJb30BAHUS JOKYMEHTOB ApPXHUBHOrO (oHIA
Poccuiickoit @enepanuu 1 Jpyrux apXuBHbIX JOKYMEHTOB
-J1eATENbHOCTh T'OCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO CaMOYIPABJIEHUS, OpPraHU3allUid M Tpa)iaH,
3aHUMAIOIIUXCS MPEJIPUHUMATENbCKON JIeATENbHOCThI0 0€3 00pa3oBaHUS IOPUIAMYECKOro JHLA IO
00€ECTIEYeHNIO0 COXPAHHOCTH APXUBHBIX JIOKYyMEHTOB
-eATENbHOCTh  TOCYJAapCTBEHHBIX  OpPraHoB M OpraHoB MECTHOI'O CaMOyIIPaBJIEHUs 11O
CO3/IaHUIOTOCYJapCTBEHHBIX, MYHUIIUIIAJIbHBIX APXUBOB
-1€ATENbHOCTh OPraHU3ALM 110 XPAaHEHHIO U UCIIOJIb30BaHUIO APXUBHBIX JOKYMEHTOB
2. ApXUBHBIN JOKYMEHT — 3TO:
-JIOKYMEHT, OTPaKaloIIUi TPy1OBbl€ OTHOLIEHUS PAOOTHUKA C paOOTHUKOM
-MaTepUAIbHBIA HOCUTENh C 3apUKCUPOBAHHON Ha HeW wuH(oOpManuei, KOTOpPHIA HMEET PEKBU3HTHI,
MO3BOJISIOIINE €r0 UIACHTU(UIMPOBATh, U MOJIEKUT XPAHEHUIO B CUJIY 3HAYMMOCTH YKa3aHHBIX HOCHUTENS U
nHpOpMAaIHHY IS TPaXKAaH, 00IIECTBa, TOCYAapCTBa
-MaTepualbHbIi 00BEKT ¢ MH(pOpMALMEH, 3aKPENIeHO CO3JaHHbIM YEeJIOBEKOM CIOCOOOM Ui Mepeaayd ee BO
BPEMEHH U MTPOCTPAHCTBE
-JIOKyMEHT, [IEpe1aBacMblil Ha XpaHEHUE B apXUB
3. JIOKYMEHTBI 110 INYHOMY COCTaBy — 3TO:

LIEHHbII MaTepHaIbHbII HOCUTENb UH(OPMAIMU, COXPAHAEMBI B CHIIy €r0 3HAYMMOCTH JIJIsl O0IIeCTBa WIIH
COOCTBEHHUKA

JNOKyMeHT ApxuBHoro ¢onja PO, KoTopslil IMeeT He IPOXOAAILYI0 HAyYHYIO [IEHHOCTh

JIOKYMEHTBI, CO3/]aBaeMbl€ U MOJUIeXkKAIINE XPaHEHHUIO B KaJIpOBOH ciry:k0e

-apXUBHBIE JOKYMEHTBI, OTpakarolliie TPy 10BbIe OTHOIIEHUS pabOTHHKA ¢ paboToaaTeneM
4, JoxymenTApxusHoro ¢onna Poccuiickoit @enepannu — 310!
-apXMBHBIN JOKYMEHT, MPOLIEAINN IKCIEPTU3Y LEHHOCTH JOKYMEHTOB, IIOCTABIEHHBIM Ha TOCY1apCTBEHHBIN
y4eT U MOJIeKAIIHNHI TOCTOSHHOMY XPaHEHHUIO

MaTepHaJbHBIA HOCHTENb C 3a(UKCHPOBAHHOW Ha HEMHH(OpPMALMEH, KOTOPbIi HMeeT pPEKBHU3HTHI,
MO3BOJISIIOIINE €ro HIACHTU(GHUIMPOBATH M COXpaHSIEMbIH B CHUIy 3HAYUMOCTU YKa3aHHBIX HOCHUTENs
UUH(POPMALIUY JUTSI TpaX/iaH, 00IIecTBa ¥ rocy1apcTaa

3aQUKCHpOBaHHAs Ha MaTepHalbHOM HOCUTEeNe HHPOpMAIUs C PEKBU3UTAMHU, [O3BOJISIIOIIMMU €€
UACHTU(DUIMPOBATH

apXUBHBIM  JOKYMEHT, TMPOIIEAIIMA  3KCHEPTHU3Y IEHHOCTH JOKYMEHTOB, IIOCTaBJICHHBIH  Ha
rocyapcTBeHHbIN yueT B CUETHOM najaTe U He MOAIEKAIUN YHUUTOXKEHUIO
5. ApXuB — 3T0:

YUpPEXKJIEHUE WO  CTPYKTYpHOE  MOJpA3AEICHUE  OpraHM3alid,  OCYLIECTBIAIOLIEEXPAHEHUE,
KOMIUIEKTOBAHHE, yUeT U UCII0JIb30BAHUE aPXUBHBIX JOKYMEHTOB

rOCy/apCTBEHHBIN MM BEAOMCTBEHHBIM apXMB, XpaHSIIUNA JOKYMEHTHl B TEUEHUE YCTAaHOBJIEHHOI'O CPOKa,
[0 OKOHYaHHUIO KOTOPOTO YacTh UX MOJJICKHUT NEepeaue B COOTBETCTBYIOIIMMA apXUB C MOCTOSHHBIM COCTaBOM
JOKYMEHTOB

CTPYKTYpHOE TOJpA3feICHUE, CO3JaHHOE Ul XPAaHEHUs M OpraHM3alMM MCIOJIb30BAaHUS apPXUBHBIX
JOKYMEHTOB



COBOKYITHOCTh apXMBHBIX JOKYMEHTOB, YYpEXIECHUE WU CTPYKTYpPHOE IOApA3JEICHUE OpraHu3alui,
OCYLIECTBJISIOIIEE XPAHECHUE U UCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue n1okyMmeHToB AD PO — 570:
XpaHeHue TOKYMEHTOB, HE MPEICTABISAIOMINX HAYYHOM WIM MPAKTUYECKON LHEHHOCTH B BEAOMCTBEHHOM
WM HETOCYIapCTBEHHOM apXUBE J0 UX YHUUTOXKECHHUS
XpaHeHue JOKYMEHTOB B TOCYIapCTBEHHOM apXHUBE /10 UX nepenadn B ADQ PO
XpaHeHue 10kyMeHToB A® P® 110 ux nepesauyn Ha OCTOSIHHOE XpaHEHUE

7. ITocrosinHOE Xpanenue 10KyMeHToB AD P® — »3t0:

xpaHeHue JokyMmeHToB AD PO 6e3 onpenenenus cpoka (6eccpouHoe)

XPAaHEHHUE ApXUBHBIX JIOKYMEHTOB B CIIELIMAIU3UPOBAHHBIX YUPEKICHUIX

XpaHeHue 10KkyMeHToB A® P® B apXMBOXpaHUIIUILE JO MOMEHTA UX YTHIM3ALUU

XpaHEHUE apXUBHBIX TOKYMeHTOB cBbime 100 (crta) et
8. BpeMenHoe xpaHeHue apXUBHBIX TOKYMEHTOB — 3TO:
XpAaHEHHE APXUBHBIX JIOKYMEHTOB JO UX YHUUYTOXEHHUS B T€YEHUE CPOKOB, YCTAHOBJIEHHBIX HOPMATUBHBIMU
[IPaBOBBIMU aKTaMU
XpaHEHHUE TOKYMEHTOB JI0 OIPEAEIIEHHOIO CPOKa
XpaHeHHE JOKYMEHTOB (efepallbHBIMA OpraHaMH HWCIOJIHHUTENBHOW BIACTH M OpPTaHU3AlMsIMA B TEYCHHE
CPOKOB M Ha YCIIOBUSX, OIPEACIICHHBIX COOTBETCTBYIOLIMMHU JIOTOBOPAaMU MEXJY HHUMH U CIELHUAIbHO
YIOJHOMOYEHHBIM OPTaHOM HUCIIOJIHUTEIbHON BIACTH
XpaHEHHE IOKYMEHTOB B CTPYKTYPHBIX MOJIpa3IeICHUsAX
9. YnopsoueHue apXuBHBIX JIOKYMEHTOB — 3TO:

KOMIUIEKC paboT 1o GOpMHUPOBAHHIO apXUBHBIX (POHJIOB B COOTBETCTBHE CO CXEMaMU KiaccuPUKauu

KOMILIEKC paboT 1mo (pOpMHUPOBAaHUIO apXHMBHBIX JOKYMEHTOB B €IMHUIIBI XPaHEHUS (IeNa), OMHUCAHUIO U
oOpMIICHUIO TaKMX EIUHHI] XpPaHEHHUs (7e]1) B COOTBETCTBUU C MPABUIAMH, YCTAHOBICHHBIMH CIICLUATbHBIM
ynogHoMmodeHHbIM [IpaButenbctBoM Poccuiickoit @enepanuu  (denepaibHbIM OpPraHOM HCHOJHUTENIBHOU
BJIACTH

YCTAaHOBJICHHE €AMHBIX NPaBUJI OPraHU3allMd XPaHEHMs, KOMIUIEKTOBaHHUS, y4eTa M HCIOJIb30BaHUS

NOoKyMeHTOB AD PO
CO3/JaHUE ONTUMAJIBHBIX YCIOBUM XpaHEHUS! apXUBHBIX JOKYMEHTOB
10.  Bmagenen apXMBHBIX JOKYMEHTOB — 3TO:

roCy/1apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPaBICHUS
TOCYJapCTBEHHbIM OpraH, OpraH MECTHOI'O CaMOYIpaBJieHHs JIMOO IOpUAMYECKOe WIM (U3UYECKOE JIUILO,
OCYIIECTBIISIOLINE BIIaJIEHUE U HCIOJIb30BAHUE ApPXUBHBIMHM JIOKYMEHTaMU U pealM3ylolllee MOJTHOMOYMS IO
PacopsHKEHUIO WK B TIPEJIENIax, YCTAHOBIEHHBIX 3aKOHOM HJIM IOTOBOPOM

KOJUIEKIIMOHEP WM cOOMpaTelb apXHUBHBIX JOKYMEHTOB
rOCYJJapCTBEHHbIM OpraH, OpraH MECTHOI'O CaMOYIpaBJieHHs JUOO IOpHIMYEcKoe WM (PU3MUYECKOe JUIIO,
oOpararomeecsi Ha 3aKOHHBIX OCHOBAHMSX K apXHMBHBIM JOKYMEHTaM Ui TOJy4YeHUS M HUCIOJIb30BaHUS
He00X01MMO nHpopMauu
11. [Tons30Barens apXUBHBIMH JOKYMEHTAMH — 3TO:
roCy/1apCTBEHHBIN OpraH, OpraH MECTHOI'O CAMOYTIPABIICHUS
¢bu3nyeckoe JUI0, HAIIPAaBUBILIEE 3aMIPOC B apXUB
rOCYJapCTBEHHbI OpraH, OpraH MECTHOIO CaMOYMpaBJiE€HUs JHOO IOpUAMYECKOe WIM (U3UYECKOE JIUIO,
OCYILIECTBISIONIEE BIaJCHUE U HMCIIOIb30BAaHUM SApXUBHBIMU JIOKYMEHTAMH M PEaJIU3YIOIIEE MOTHOMOYNUS I10
pacrnopsHKeHHIO WK B TIpeJiesiaX, YCTaHOBJICHHBIX 3aKOHOM UJIH JIOTOBOPOM

rOCYJapCTBEHHBIM OpraH, opraH MECTHOIO CaMOYIpaBJCHHUs JHOO OpUIMUYECKOe MU (PU3NYECKOe JIUIIO,
oOpamaronieecsi Ha 3aKOHHBIX OCHOBAHMSIX K apXMBHBIM JIOKyYMEHTaM JMJig TOJYy4YeHUS M HCIOJIb30BaHUS
HE00X0AMMO nHpopManuu(IpaBUIIbHBIN)
12. Bunamu apxuBHBIX (GOHIOB SIBISIOTCS (4O3ULMN):
ApXxuBHBIN (POH] OpraHU3aluN
ApXUBHBIN (HOHT TUIHOTO MPOUCXOKICHUS
ApxuBHas KOJUIEKUUs (IpHpaBHEHHAS K apXUBHOMY (DOHITY)
ApxuBHas KOJUICKIIUS (HE TPUpaBHEHHAs! K apXUBHOMY (POHITY)
KommiekcHbiit apXuBHBIA HOH
OOBbeTMHEHHBIN apXUBHBIN (HOH/T



13.  IlpusHakamu 0Opa3oBaHMs KOJUICKIMH SBISIOTCS (3 MO3UIMN):
HOMUHAJIbHBII

TEMAaTHYECKUI

o ¢popmary Oymaru

I10 LIBETY YEPHUII

YUPEKICHUECKHIT

ABTOPCKUH

14.  Opranuzauus JOKyMEHTOB B IIpeJesiaX apXuBa IIpeaIoaraeT co3aaHue:
(OHIOB U KOJUICKITUI

JOKYMEHTOB

aen

CBSI30K J1eJ1

15. ITpuHIUT TPOUCXOKACHUS TIPU KITACCU(PHUKAIIMKA 03HAYACT:

OpraHU3alMI0 IOKYMEHTOB IO HCTOPUYECKH CIOKUBIIMMCS KOMIUIEKCAM
OpraHU3alMIO JOKYMEHTOB 10 TEMAaTUYECKUM U JIPYTHM IpyInnam
OpraHU3aIMI0 JOKYMEHTOB 10 CTENEHU Ba)KHOCTHU JIOKYMEHTHOM MH(OpMaIiu
3HAYUMOCTH aBTOPOB JIOKYMEHTOB

16. Bxonsime 10KyMeHTbl OTHOCSTCS K QOHIY:
OpraHu3alu, KOTOPO OHU MOTYUYEHbI
OpraHu3alMHM, I71e OHU OBbLIM COCTABJIEHbI
OpraHM3alMH, I7I€ ECTh MECTO B ApXUBOXPAHUIIUIIIE
OpraHu3alyK, KOTOpasi IPUHUMAET PELIEHUE O MECTE XPAHEHUS 110 KaKJJOMY KOHKPETHOMY JOKYMEHTY
17. JIOKyMEHTBI BHYTPEHHETO OOpaIIeHust OTHOCATCS K (poHay:
OpraHu3alM, B KOTOPOIl OHU MTOJITOTOBJICHbI
CTPYKTYpPHOT'O MOJpPa3/IeICHUs OpraHu3alun
BBIIIECTOSIILEN OpraHU3aL1H
ciyx0s1 IOY
18. Eciiu B cocTaBeJOKYMEHTOBapXUBHOIO ()OHJa OOHAPYKEHbI OIIMOOYHO BKIIOYEHHbIE TOKYMEHTHI JAPYTHX
(hOHI0B, TO OHHU:
JIOJKHBI OBITH BBIIETICHBI U IPUCOETUHEHBI K TeM (POHAAaM, K KOTOPBIM OTHOCSATCS
JIOJKHBI OCTaBaThCs B (POH/IE, B KOTOPOM OOHAPY>KEHBI
JIOJKHBI OBITh BBIAETICHBI K YHUUTOXKEHHIO
HE JIOJKHBI YYUTBIBATHCS IIPU COCTABIEHUH 3ar0JIOBKOB JIEJ
19. I'panuniamMu apxuBHOTO (POHAA yUpexAeHUs(OpraHU3alyn) sSBISIOTCS:
oduManbHble JaThl 00pa30BaHMs U JTUKBUJIAUHN YUPEKACHUSI(ITPaBUIbHBIN)

JATBICO3AAHUS U PEOPTaHU3ALNN YUPEKICHUS

JIaThl CO3/IaHUS U PETUCTPALIUN YUPEKICHUS
JIaThl CO3/1aHUs, PETUCTPALIMNY JINKBUAALNN YUPEKICHUSA

20. I'panuniaMmu apXuBHOTO (POH/Ia CEMBU SIBIISIFOTCSI:
JIaThl POXKIEHUS BCEX UIEHOB CEMbU
JaThl POKJIEHUSI U CMEPTH YJICHOB CEMbU
JIaThl perucTpaly Opaka 4IeHOB CEMbU
JIaThl pETUCTPALMH U (UJTH) pacTOp KeHus Opaka
21. UCcTOYHMK KOMILJIEKTOBaHHUS apXHUBa — 3TO:
OpraHM3alys, CO34aroIIasi JOKyMEHTHI [IOCTOSIHHOTO CPOKA XpaHEHUs
OpraHM3alys WU TPakJaHUH, YbH JJOKYMEHTBI IOCTYHAIOT WJIM MOTYT MOCTYIIUTh Ha XpaHEHUE B apXUB
¢du3nueckoe JUI0, HEMOCPEICTBEHHO Mepeiatoliee JOKyMEHThI B apX1B
OpraH ynpaBJIEeHUS! apXUBHBIM JI€JIOM, KOTOPOMY MOJYHUHSETCS apXUB
22. 30Ha KOMIUIEKTOBAHUS apX1Ba — 3TO:
TEpPUTOPUs, IPUHAUIEKALIAS] APXUBY
JOKYMEHTaJIbHBIN IUIACT, COCTABIISIFOIINIM OCHOBY KOMIUIEKTOBAHHUS apXUBa
TEPPUTOPUS OJHOM MM HECKOIBKMX aIMHHUCTPATUBHO-TEPPUTOPHAIBHBIX €JUHMII, HAa KOTOPOH HaxoIsaTCA
MCTOYHUKH KOMIUIEKTOBAHUS JAHHOI'O apXHBa
COCTaB UCTOYHMKOB KOMIUIEKTOBAHUS apXH1Ba, HAXOIALIMXCS HA OJTHOU TEPPUTOPUH



23. TloBu10BO¥ BEIOOPOYHBIN MPHEM JJOKYMEHTOB — 3TO:
MIpUEM JOKYMEHTOB OT OJIHOTO BHJIa YUPEKICHUN JAaHHOW TEPPUTOPHUH (IIIKOJIBI paifoHa)
IIPUEM OTAEIBHBIX BUJOB M PA3HOBUIAHOCTEH IIEHHBIX JOKYMEHTOB OT BCEX OJHOTHIIHBIX OpraHU3alui
JAHHOU TEPPUTOPUU
IIPUEM JOKYMEHTOB OT BCEX BUJIOB YUPEXKACHUM TaHHOW OpraHu3alun
IIPUEM JOKYMEHTOB 110 IPUHAIJIC)KHOCTH K OTACIBHBIM BUIOBBIM I'pyIIIIaM
24. I'pynmoBoii mpueM TOKYMEHTOB B apXUB — 3TO:
IIPUEM JIOKYMEHTOB OT HECKOJbKUX (POHI000pa3oBarTeneil B OJUH J€Hb
IpUEM TOKYMEHTOB OJTHOT'O MJIM HECKOJIBKUX (POHJIOB OT OJHOTUIIHBIX YUPEKACHUIN TaHHON TePPUTOPHH
IIPUEM OTIENbHBIX BHJOB M Pa3HOBUIHOCTEM LEHHBIX JOKYMEHTOB OT BCEX OIHOTHIIHBIX OpraHU3aLUN
JAHHOM TEPPUTOPUHU
IIPUEM B apXUB CEMEWHOTr0, POAOBOr0 WM 00BEJUHEHHOTO apXUBHOTO (OHa
25. OTHECEHHE YUPEKAECHUH K UUCITY HCTOYHUKOB KOMIUIEKTOBAHUS apXUBa IIPOU3BOJUTCS:
Ha OCHOBE IPUEMHBIX CIIMCKOB YYPEXICHUH MCTOYHMKOB KOMIUIEKTOBAHUS TIOCYIAPCTBEHHBIX apXHUBOB,
coriacoBaHHbIX ¢ [IpaBurenscrsom PO
Ha OCHOBE CINIMCKOB HCTOYHUKOB KOMIIJIEKTOBAHMSI JAHHOTO apXHUBa
Ha OCHOBE PEIICHUSI SKCIIEPTHON KOMUCCUU OpPTraHu3aluu
Ha OCHOBe npukasza Pocapxusa
26. OCHOBHBIMHU MCTOYHMKAMH KOMILIEKTOBAaHUS apX1Ba OPraHU3alUU SBIISIOTCSA:
CTPYKTYpHBIE [T0JIpa3/IeleHUsl OpraHU3ally, OABEIOMCTBEHHbIE OpraHu3auy, GU3nIecKue Jumna
OecCTpYKTYpHbBIE YUACTKU AESITEIbHOCTH OpraHu3aluu
PYKOBOIUTENU (PUINAIIOB U IPEJCTaBUTEIILCTB
OpraHM3aly OTPACIU
27. Ilpu skcriepTU3€e LICHHOCTH JOKYMEHTOB OLICHUBAETCS:
CTOUMOCTbH JIOKYMEHTOB
UHpOpMaLUs T0KyMEHTOB
CTOMMOCTb HOCUTEII HH(pOpMalun
BEC JOKYMEHTOB
28.J1511 mpOoBeEHUS SKCIEPTU3bI IIEHHOCTH IOKYMEHTOB B OpraHU3alliy CO3/1aeTCsl:
9KCIIEPTHBIN COBET
AKCIIEPTHASI KOMUCCHUS
JKCIIEpPTHAs rpynmna
SKCIEPTHBIN OTIEN
29. Kputepuu sKkcrepTu3bl LEHHOCTH JOKYMEHTOB — 3TO:
CUCTEMa Hay4YHO OOOCHOBAaHHBIX MPU3HAKOB, HA OCHOBE KOTOPBIX OIPENEISIETCS LIEHHOCTh IOKYMEHTOB
POM3BOJILHBINA HA0OP MPU3HAKOB
MHAMBUAYAIbHO pa3paboTaHHas CUCTEMA OLIEHKHU B Ka)KJJOW OpraHu3aliy cucTeMa, KOTopasi He CYIECTBYET
B COBPEMEHHOM apXHBOBEIECHNUNU
30. B rpynmy KpuTepueB coiepkKaHUs BXOAAT CIECIYIOIINE KPUTEPUU:
CTETIeHb BBEICHUS IOKYMEHTOB (DOHJIa B HAyUHBI 000POT
BpEMS U MECTO 00pa30BaHUE JOKYMEHTa
3HAa4YeHUE YUPEKICHHS WIM JIMLA B )KU3HU OOIIEeCTBa
MOBTOPSEMOCTH JIOKYMEHTHOU MH(pOpMaLIuU
31.B rpynmy KpuTepueB BHEIIHUX OCOOCHHOCTEH BXOJAST CIIeIyIOIINe KPUTEPHUHU:
HaJIMYue pPe30I0LUi, BU3, IOMET Ha IOKyMEHTE
BpeMs 1 MECTO 00pa30BaHUE JOKYMEHTA
00beM HHPOPMALIUU TOKyMEHTa
MOBTOPSIEMOCTh JOKYMEHTHOI HH(pOpMaluu
32.®@opMaibHBIN BU TOBTOPIEMOCTH HHPOPMALIUN — 3TO:
IIPOCTOE BOCIPOU3BEIECHUE IEPBUUHON JOKYMEHTHOW MH(POPMALIMU BO BTOPHYHBIX HCTOUHHKAX
IOBTOPEHHE JOKYMEHTOB Ha OJMHAKOBBIX HOCUTEISAX
0000611eHre HHGOPMAITMH MIEPBUYHBIX HCTOYHUKOB BO BTOPUYHBIX UCTOUHHUKAX HHPOPMAITHH
BOCIIpOU3BeIeHHE NH(POPMALIUU JOKYMEHTOB, HAIPABJIEHHBIX OJHOMY KOPPECIIOHCHTY
33. AHaIUTUKO-CUHTETUYCCKUUBH]I IOBTOPSAEMOCTH HH(POPMAIIHH — ITO:



npeoOpa3oBaHre JOKYMEHTHOM WH(POpPMAIMU TEPBUYHBIX HMCTOYHUKOB BO BTOPUYHBIX HMCTOYHHKAX
nHpopmarun

LUTUPOBAHUE OJJHOTO JOKYMEHTA B APYTOM JIOKYMEHTE
BBICIIIAsl CTYTIEHb MMOATOTOBKH JJOKYMEHTA, Mperoiaraonas aHaau3 nahopmanuu

KOIIMPOBAHUE JOKYMEHTOB
34. OyHKUIMOHAIBHO-1IEJIEBOE HA3HAUEHNUE OpraHnu3aluu — 3TO:

IPUHA]JIEKHOCTh FOCYAAPCTBY KOHTPOJIBHOIO ITaKeTa aKIIMK JaHHON OpraHU3aliu

3HAQUYEHHE JIEATEIbHOCTH YUPEXKICHHUS 1JIs1 PAa3BUTHSI OTPACIIH, €M0 MECTO B BEIOMCTBEHHOW CUCTEME

BaXHOCTB LIEJIEH U 3aja4 IPYyMNIIbI JIIOJIEH, padOTal0IIKX B JaHHOM YUpPEXICHUN
3HAQUYEHHE U pa3Mep LITATOB YUPEKICHUS
35. Ilepeunem Ha3bIBAIOTCS:

CUCTEMAaTU3UPOBAHHBIE CIMCKUA JOKYMEHTOB YUPEXKIACHUM, OpPraHM3aluid U NPEAIPHUITHI C yKa3aHHEM O
CpOKax XpaHEHUs JJOKyMEHTOB MJIM O COCTaBE JIOKyMEHTOB, IIPUEM KOTOPBIX Ha TOCXpaHEHHUE 00s3aTeseH
CIPAaBOYHHK, BBHITOJHAIOMUN (YHKIIUN y4eTa JOKYMEHTOB M UX CUCTEMAaTHU3alluu

CIIMCOK JIOKyMEHTOB, PaCKpbIBaIOIINI COCTaB U cojiepkaHue Aen GoHaa

CIIUCOK JOKYMEHTOB I'OCYAaPCTBEHHOTO MJIM MyHULIUIIAJIbHOTO apXHUBa
36. Ha yHuKanbHbIEe JOKYMEHTBI B QpXUBE COCTABIISAIOTCS:
HMCTOPUYECKHUE CIPABKU
CHelMaJIbHbIE aKThl IIpUeMa
JIMCTHI y4YeTa U OMKUCAHUS YHUKAIbHBIX JOKYMEHTOB
aKThl OOHAPYKEHHS] YHUKATBHBIX JJOKYyMEHTOB
37. JIOKyMEHTBI, HNPUHSATHIE Ha JICTIO3UTAPHOE XPAHEHUE B TOCYAAPCTBEHHBIM WJIM MYHULMNAIbHBIA apXuB
YYUTBIBAIOTCS:
OTJENbHO 0T JoKyMeHTOB AD P®(npaBUIbHBI)
BMECTE CO BCEMU JIOKYMEHTaMH JIaHHOTO apX1Ba
KaK HeE MOAJIeXKAIUE YUETY
10 YCMOTPEHUIO PyKOBOJIUTENS apXHUBa
38. CnuCKM HCTOYHUKOB KOMIUIEKTOBAHUS apXHUBa MOCIIE COTJIACOBAHMUS C BBILIECTOSIIIMM OPraHOM YIIPaBIICHUS
apXUBHBIM JIEJIOM YTBEPIK/IAI0TCS:

PYKOBOJIUTENEM YUpEKIeHU-(HOHI000pa3oBaTes

JUPEKTOPOM apXuBa

3aBEYIOLIMM apXUBOXPAaHWINIIEM, TJe OyIeT pa3meleH GpoHa

HAYaJIbHUKOM CITy>KObl 0€30I1aCHOCTH apXuBa
39. DkcnepTU3a HEHHOCTH IOKYMEHTOB IPOBOAMUTCS

B JICJIONPOM3BOJCTBE OPraHU3allii, B apXWBE OpraHU3alMH, B TOCYAAPCTBEHHOM WM MYHHLHUIAIbHOM
apXuB€  TOJBKO B JEJIONPOU3BOACTBE OpraHU3aluu

TOJIKO B FOCY/IapCTBEHHOM apXUBe

B apXMBE OpraHU3aALNU
40. Cpok XpaHEHMs 3alUCEN aKTOB I'PaKJAHCKOI'O COCTOSHHS B ApXMBE OPraHM3allMU JI0 MEepefadyd B COCTaB
AD POD:

120 ner

100 ner

20 ner

10 ner
41. Cpok xpaHeHUsI KOHCTPYKTOPCKOM JTOKyMEHTAllMU, OTHECEHHOM K cocTaBy AD P®, B apxuBe opraHuzaiuu
COCTABJISIET:

20 ner

10 ner

15 ner

25 net
42. EnvHuna XpaHeH!sl apXUBHBIX TOKYMEHTOB — 3TO:

¢duznyeckn 000COOJIEHHBIN TOKYMEHT WJIM COBOKYITHOCTh IOKYMEHTOB, 3aKJIFOUEHHBIX B OTJEJIbHYIO NANKy

JOKYMEHTBI, TOCTYIUBIINE B YUPEXKIECHUE U CPOPMUPOBAHHBIC B KIIACTEPHI

ouIMaILHBIN TOKYMEHT, TIepeAaBaeMblii B apX1B



ydeTHast ¥ Kjaccu(UKalMOHHAs eIMHUIA, TPECTABIAIoMmas co0ol  Gu3nuecKu 000COOIEHHBINA JOKYMEHT
WA COBOKYITHOCTb JJOKYMEHTOB, UMEIOIIAsi CAMOCTOSITENIbHOE 3HAUEHUE
43.Jleno3zuTapHOE XpaHEHUE APXUBHBIX JOKYMEHTOB -3TO:

XpaHEHHE apXUBHBIX JOKYMEHTOB B BEJOMCTBEHHBIX apXUBaX, OCYILIECTBISEMOE I'OCYJapCTBEHHBIMH U
MYHUIUNATFHBIMU OpPraHU3alMsIMU B T€YCHUE TIEPUO/JIA, YCTAHOBICHHOTO HOPMAaTUBHBIMU JIOKyMEHTaMHU

XpaHEeHUE B apXuBe, My3ee, OMOINOTEKe apXUBHBIX JTOKYMEHTOB Ha YCJIOBUSX, ONPENENIIEMBIX TIOTOBOPOM

MEXy COOCTBEHHHKOM JOKYMEHTOB M COOTBETCTBYIOIIMM apXUBOM, My3eeM, OMOIHMOTEKON, C COXpaHEHUEM 32
COOCTBEHHUKOM ITpaBa COOCTBEHHOCTH Ha apXUBHbBIE TOKYMEHThI

OeccpodHoe XpaHEHHE JOKYMEHTOB B FOCY/JTapCTBEHHOM apXHBe, T'OCYJIapCTBEHHOM My3ee, OMOIoTeKe

obecreyeHre paloHaIbHOIO pa3MeIeHHsI U COXPAaHHOCTH JJOKYMEHTOB
44. OCHOBHBIMH E€IMHHULAMH YyYeTa JOKYMEHTOB HE3aBHCHMO OT BHJAa HOCHUTENs, crnocoba W TEXHUKU
3aKperuieHus! UH(OPMAIUU SBIISIOTCS:

apXUBHBIN (QOH, ApXUBHAS KOJJICKIHS, SAUHUIA XPAHCHHS
JIOKYMEHTBI, JTUCTBI

YCIIOBHBIE €AMHHULIBI

IIOTOHHBIE METPBI
45. IlpyHUMn AMHAMUYHOCTU y4yeTa O3HAYaeT:

HENpEepPbIBHOE JIBUKEHNUE YUETHBIX JIOKYMEHTOB OT HM)KECTOSALIMX K BBILIECTOSIIUM HHCTAHLIUAM

CBOEBPEMEHHOE U ONEPATHBHOE OTPAKEHHE JIFOOOTO ABIKEHUS TOKYMEHTOB apXHBa B YUETHBIX JOKYMEHTaX

KOMILJIEKCHOE U3yUYeHHE ABH)KEHHS apXUBHBIX IOKYMEHTOB

U3y4YeHHE CUCTEMBbI yueTa Ha OCHOBE IPUHIUIIA BCECTOPOHHOCTH
46. JIuct ¢poHma COCTABIISCT:

KK (HOH/T

Kaxoe 1eno hoHna

KOKIBIA JOKYMEHT OHIa

Ha rPYyMIy OJHOPOAHBIX (POHIIOB
47. Ilo cniucky ()OHIOB MPUCBAaUBAETCS HOMEDP:

OTJEeNbHOMY (POHAY MM KOJUJIEKIIUH
OTIEITEHOMY JIEITy

OTJENILHOMY JIOKYMEHTY

NacropTy apxXuBa
48. B kHUTY yueTa NOCTYIJICHUH JOKYMEHTOB IOCIIEI0BAaTEIbHO BKIOYAIOTCS:

BCE MEPBUYHBIC M IOBTOPHBIE MOCTYTUICHHSI TJOKYMEHTOB

BCE MEPBUYHBIE TIOCTYIJICHNS JOKYMEHTOB

MOCTYTIIICHUST 0000 IEHHBIX JOKYMEHTOB

JapeHHe TpakJJaHaMU CBOUX JJOKYMEHTOB apXHUBY
49. B crircok ¢hoHI0B3aMUCHIBAIOTCS

NEePBUYHBIE TOCTYIJICHHUS TOKYMEHTOB (hOH/a

BCE IMOCTYIUICHUS TOKYMEHTOB (hOHIIa

(OHBI IPU TIEPBOM IOCTYIIJICHUN B apXUB

HOMepa Bcex onucel hoxaa
50. [IpuHIMTO LEHTpaIU3aluy y4eTa O3HaYaer:

BEJICHUE BCEX YYETHBIX JOKYMEHTOB B LIEHTPAJIbHOM OpraHe yNpaBlIeHUs apXMBHOI oTpaciu — Pocapxuse
0 €JIMHBIM ITPaBHIIaM

BEJICHHE BCEX YUYETHBIX JIOKYyMEHTOB B CHEIIMATU3UPOBAHHOM IOJIPA3/IeICHUN

cocpenoToueHre abCONOTHO BCEX YYETHBIX JOKYMEHTOB B OJHOM Mecte -DenepaibHOM apXHBHOM
areHTCTBE

periIaMeHTHpOBaHUE B3aUMOeicTBUsT DepepalbHOTO apXMBHOTO areHTCTBA C OPTaHM3ANMSAMH, a TaKKe
NPUMEHEHHE €IMHBIX SUHHI] yUeTa apXUBHBIX JOKYMEHTOB
51.JIuct ¢ponma — 3T0:

YUETHBIH JTOKYMEHT, BKIIIOYAIOIIMN CBEICHHUS O HAa3BaHWU M MEPEHMEHOBAHHUU (OHIA, XPOHOIOTUUECKUX
IpaHMIaX, IBM)KEHUH U COCTaBe JOKYMEHTOB ()OH/A, HATMYUU ONHUCEH

IPOHYMEPOBAHHBIH € IIENBI0 yYeTa JIUCT apXUBHOTO JOKYMEHTA, XpaHauierocs B GoHje

YUETHBIN TOKYMEHT, coJepKaluil cBeZileHus 00 apXUBe U XpaHALIMXCS POHAAX



TuCT U3 nena Gouga
52. 3aBepuTenbHAs HAAMKUCH JIeTa:
KpaTkoe 0003HaYeHHE CBEJICHHI O COCTAaBE M CO/ICPKAaHUH JOKYMEHTOB, HAXOSIIUXCS B JIeTe
HAJMKCh, COJEprKallas yKa3aHHE KOJUYeCTBa M (DPU3MYECKOrO COCTOSHUS JIUCTOB Jefa, MOJAJIEKAIIEro
IIOCTOSIHHOMY WJIM JJOJTOBPEMEHHOMY XPAHEHHUIO
3aMKCh, COAEPKAILas YKa3aHUE KOJIMYECTBA /1€l B OIIUCH, IIOJIIMCAHHAs €€ COCTaBUTEIIEM
UTOTOBas 3aIKCh, COJEpPIKAIIast CBEICHUS O Beex Jenax (hoHna
53. ApXuBHas dTUKETKA:
THUII QpDXUBHOT'O CIIPaBOYHUKA
0003HAaYEHHE YUYETHOU €MHUIIBI
KapToYKa YCTAaHOBJIEHHOTO oOpa3ma ¢ o0o3HaueHWe MIM(POB €AMHUI] XPAaHEHHs, BIOXXCHHBIX B OJHY
KOpPOOKY
ydeTHas 3aluch Ha OOJIOXKKE J1ea
54. ®onpoobpazoBaTesieM BXOIAMINX JOKYMEHTOB SIBIISETCS:
aapecat
aBTOD
MOYTaIbOH
PYKOBOAUTEIND CTPYKTYPHOIO MOAPA3ACIICHUS
55. KnaccuukannonHoi equHuUIeH B ripenenax (hoH/Ia sBISIETCS:
JOKYMEHT
JIUCT
rpyImnma aen
neno (euHUIA XpAaHEHNs)
56. CxeMa kiaccuukamum e — 3To:
NepeUYeHb Pa3/Ie]ioB U MOJPA3JeNioB (CTPYKTYPHBIX MOApa3aeicHuid win QyHkmuid GoHmooOpa3oBaTels u
JPYyTUX), HA OCHOBE KOTOPOI'O CTPOUTCS OIHUCh
nepeyeHb KaTeropuii JOKYMEHTOB (JOHJIa C YKa3aHHEM CPOKOB UX XpaHEHMUSI
nepevyeHb OCHOBHBIX ATAIOB UCTOpHH (hOHI000pa3oBarens U GoHaa
an(aBUTHBIN NIEpeYeHb HAYYHBIX MOHATHH, HCTOPUYECKUX (DAKTOB, IBJICHUM, YUPEKICHUN
57. B ToM ciydae, eciM yupexJAeHHE MMENO YacTO M3MEHSIOIIYIOCs, CIOXHYIO CTPYKTypy, Ui ero (oHna
OOJIBIIIE TIOIOMIET CXeMa KJIaCCU(PUKAIINN:
XpOHOJIOTUYECKas CTPYKTypHast
HOMMHAJIbHO-XPOHOJIOTHYECKast
CTPYKTYPHO-XPOHOJIOTHYECKAs
(YHKIIMOHAJIbHO-XPOHOJIOTHYeCcKast
58. ApxusHas «Komnekmus mnakaroB OKHA POCTa u OKHA TACC» o0beanHeHa 1o npu3HaKy:
HOMHUHAJIbHOMY
reorpaguuecKkomy
aBTOPCKOMY
XPOHOJIOTUYECKOMY
59. CtpaxoBoii poH1 TpeACTABISIET COOOM:
COBOKYITHOCTb CTPaxOBBIX KOMHI JTOKyMEHTOB
COBOKYIHOCTb 0CO00 IIEHHBIX JIOKYMEHTOB
COBOKYITHOCTb JOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTb YHUKAaJIbHBIX JOKyMEHTOB
60. JIOKyMEHTBI BBIAAIOTCSA U3 XPAHUIIUIIA [T0JIb30BATEISAM B UATAIBHBIN 341 HA CPOK, HE IMPEBBIIIAOIIHIN:
1 mecsn
3 Mmecs1a
6 Mecs1eB
1 ron
61. ®oHp MOIB30BaHUS TOKYMEHTOB CO3/1aeTCs IS
BBIJIAYX €0 MOJIb30BATENSAM B UATAJIBHBIN 3aJ1 apXUBa
3aMEHBI CTAapbIX TOKYMEHTOB HA HOBBIE KOIMU
MIPOJIaYKN Ha ayKIMOHAX



oOMeHa ¢ IpyTMMHU apXUBaMHU, My3€sMHU, OUOTMOTEKAaMH CTPaHBI
62. ®oH NOJIB30BAHUS — DTO:
COBOKYITHOCTb CTPaXOBBIX KO 0CO00 [IEHHBIX U YHUKAIBHBIX JIOKYMEHTOB
COBOKYITHOCTb KOINHW apXHMBHBIX JIOKYMEHTOB, BBIMOJIHEHHBIX Ha Pa3jIMYHbIX MaTEpPHAIbHBIX HOCHUTENSX,
IIpeIHA3HAYEHHBIX JIJI X UCIIOJIb30BaHUS
COBOKYITHOCTb apXHUBHBIX TJOKYMEHTOB, UMEIOIINUX MEXKIY cOO0I HCTOpUUECKUE U (UITU) IOTUYECKHUE CBSI3U
COBOKYITHOCTb JOKYMEHTOB, OOpa3yIOIIUXCSI B JEATEIbHOCTM OpraHU3aluii M BBIIOJIHEHHBIX Ha
ANEKTPOHHBIX HOCUTEIIAX
63. 3aroj0BOK Jena — 3T1o:
Ha3BaHME JOKYMEHTA, TAaHHOE aBTOPOM
CBEZICHUS O IOKYMEHTE, COCTOSIINE U3 YKa3aHUs €ro aBTopa, ajpecara, KpaTKOro COAEpKaHUs U 1aThl
KpaTKoe 0003HaueHUE CBEJIEHUI O COCTAaBE U COJIEPKaHUS JOKYMEHTOB, HAXOSAINXCS B Jelie
HAQ/IMUCh, COJAEpKaIlas yKa3aHHe KOJIWYeCTBAa M (PU3UUECKOTO COCTOSIHHMS JIMCTOB JIeNa, TMOAJIeKaIast
MOCTOSIHHOMY WJIM JJOITOBPEMEHHOMY XPAaHEHUIO
64. OCHOBHBIM 3JIEMEHTOM OIHUCAHUS €AMHULIBI XPAHEHHUS SBJISETCS:
3aroJIoBOK
HOMeEp JIMCTa
Ha3BaHue (hoHaa
Ha3BaHME apXuBa
65. IIpu cocTraBiIeHUH 3aroJI0BKAeIMHUIIBI XPAHEHUS HEOOXOIUMO:
00eCTIeYnTh MOJTHOE COOTBETCTBHE MH(POPMAIINY 3ar0JIOBKA M HH(OPMAINH JJOKYMEHTOB JIeNa
o0ecneunTh MPUOIUZUTEIBHOE COOTBETCTBHE 3aroJIoBKa U HH(GOPMAIUU JOKYMEHTOB
cBOOO/IHO U3JaraTh COJepKaHuE TOKYMEHTOB, IPUBHOCS aBTOPCKOE BUJICHUE
3HAYUTENBHO YIYUYIIUTh COJIEpKaHue JOKYMEHTOB, YTOOBI 3aMHTEPECOBAThH HCCIIe0BaTENeH
66. 3aroj0BOK eMHUIIBI XpaHeHUs «3anucHas kHKKa akrepa MXAT OpiioBa B.A. 1927-28rr.» sBasercs:
IIPOCTBIM
0000111eHHBIM
CJIOKHBIM
COCTaBHbIM
67. 3aronoBok enuHUIBI XpaHeHHs «llepenncka ¢ apXUBHBIMU YUPEKICHUAMU O pa3paboTKe MPOEKTa MpaBUI
paboThl OpraHu3aluil C apXUBHBIMU JTOKYMEHTaMI SIBJISIETCS:
MIPOCTHIM
CJI0KHBIM
000011IeHHBIM
COCTaBHBIM
68.  3arosl0BOKEIMHMIBIXPAHEHUSA«Y CTaB  aKIMOHEpHOro  olmiecTBa  «DKCIOCTPOW», MEpenucKka C
MunuctepcTBoM tocturini Poccuiickoit deepanuiil 0 perucTpaly yYpeauTeIbHBIX JOKYMEHTOB OOIIECTBAY
SABJIAETCA:
IPOCTHIM
000011IeHHBIM
CJIOKHBIM
COCTaBHBIM
69. Ha3zpanue goHaa yupexaeHus — 31o:
Ha3BaHME MUHUCTEPCTBA WIHM BEJOMCTBA, KOTOPOMY HOJJUYMHEHO yUPEKICHHUE
nocjeHee Ha3BaHUe YUpexIeHNus (POH1000pa3oBaTes
Ha3BaHME apXUBa, IJIe XpaHUTCS QOH]
BCE Ha3BaHUs yupexieHus -(HhoH1000pazoBares
70. KpaifHuMH JaTamMu JTUIHOTO JIeJia SIBIISTFOTCS:
JIaThl 3asBJICHUI O IPUEME U YBOJIbHEHUH
JaThl IPUKA30B O IpUEME U YBOJIbHEHUU
JIaThl IEPUOAA, HA KOTOPHIE WK 32 KOTOPBIE OHU COCTABIIEHBI
JaThl IPUHSTUS U YBOJIbHEHUS
71. Ecnu neno ObIJI0 HAYaTO B OJHOM YUPEXKJICHHHM, a 3aT€M MEPEJaHo B JIPYroe, TO YKa3bIBAIOTCA CIIEIyIOIne
JaThl:



3aBe/ICHNUs J€lla B IEPBOM YUPEKICHUN
IIOCTYIUICHHUS JI€JIa BO BTOPOE YUPEKICHHUE
3aBe/IeHNUs Jefla B IEPBOM YUPEKJIECHUH U J1aTa OKOHYAHUS BO BTOPOM YUPEXKIEHUU
TPU JaThl - 3aBEJCHUA Jejla B IIEPBOM YUYPEKIEHUH, IEpefadyd BO BTOPOE M OKOHYAHUSA BO BTOPOM
YUpEXKIECHUU
72. B 3aronoBke zejia KOppEeCTOHACHT YKa3bIBACTCS J1JIS:
IJIAaHOB
IIPOTOKOJIOB
MIEepPENUCKU
CBEICHUN
73. OnTUManbHBII HA0OP IEMEHTOB UH(POPMALIUH JIJIsl OITMCAHUS TPOTOKOJIOB:
BUJ| TOKYMEHTa, HOMEpa, aBTOP, MEPHOJ, OUTMHHOCTH/KOMMHHOCTh
BUJ] TOKYMEHTA, COZIepKaHue, TEPPUTOPHUS, BPEMSI, TOATMHHOCTH/KOMTUIHHOCTD
BUJ] TOKYMEHTa, aBTOP, KOPPECIIOHIEHT, COIep KaHue, TEPPUTOPUS U BpeMs COObITUI
BUJ €IMHULIBI XpAaHEHHUsI, BOIIPOC, MOITMHHOCTE/KOMMHHOCTD
74. OnTuManbHbII HA0OP 1EMEHTOB UH(POPMALIMY /ISl OIIMCAHUS IIJIAHOB M OTYETOB:
BUJ JOKYMEHTa, aBTOpP, HOMEPA, IEPHO/I, MOUTMHHOCTL/KOMHIHOCTh
aBTOp, MHOI'/IA COJIEPIKaHUE, IIEPUOJL COCTABIEHUS JOKYMEHTA
BU/] IOKYMEHTA, aBTOP, KOPPECIIOHEHT, COJIEp>)KaHNE, TEPPUTOPUS U BpeMs COOBITUI
BUJ] TOKYMEHTA, COJIepKaHue, TEPPUTOPHUS, BpeMs, OATUHHOCTH/KOTUIHHOCTb
75. OnTUManbHBIN HA0OP I€MEHTOB HH(POPMALIUH JIJIsl OIIMCAHUS TIEPETTHCKU:
aBTOP, UHOTI'/Ia COZIEP KaHUE, IIEPUOJT COCTABJICHUS TI0KYMEHTA, OUIMHHOCTH/KOMUHHOCTh
BU/JI IOKYMEHTA, aBTOP, KOPPECIIOHEHT, TEPPUTOPUS U BPEMsI COOBITUI
BUJ] TOKYMEHTA, COZIepKaHue, TEPPUTOPHUS, BPEMS, TOATUHHOCTH/KOMUHHOCTb
BU/JI €IMHULIBI XPAHEHHUS, HHOT/Ia aBTOP, KOPPECIIOHIEHT, COAEpKAHUE, TEPPUTOPUS
76. AHHOTAIMsI TOKYMEHTOB €IMHUIIBI XPaHEHUS MPe/ICTaBIIsAeT cO00il:
KpPaTKyl0 XapaKTEepUCTUKY HamOosee LEHHBIX JOKYMEHTOB, COJEp)KaHME U OCOOCHHOCTH KOTODPBIX HE
OTPa)KaIOTCsl B 3aTOJIOBKE €IMHUIIBI XPaHEHUS
UTHUPOBAHUE BCEX UHTEPECHBIX JTOKYMEHTOB
KpaTKUi NIepecKa3 BCeX JOKYMEHTOB Jiena
yKa3aHHE Ha MECTO XpaHEHMsI JOKyMEHTOB B apXHUBOXPaHWINILE
77. AHHOTaIMs pacnoJIaraeTcs:
BCJIE]I 32 3ar0JIOBKOM €IMHHULIbI XPAHEHUS C KPAaCHOM CTPOKHU
nepe]] 3aroJ0BKOM €JUHUIIBI XPaHEHUS
B CEpEIMHE 3ar0JI0BKa €IMHUIBI XPAaHEHHUS U BbIJIEsIeTC LIpU(TOM Ha OTAETbHOM OJIaHKe
78. ApxuBHas OIUCH — ITO:
OQUIMABHBIN JTOKYMEHT apXHBa, BOCHPOU3BOJSALIMI TEKCT apXMBHOIO JOKYMEHTa (JOKYMEHTOB) C
YKa3aHHUEM UX aJpeCcOB
TUIl apXWBHOTO CIIPaBOYHHMKA, MpPEIHA3HAYEHHBIH [UIsI PACKPBITHS COJEP)KAaHUS EIUHUIBI XPaHEHUS
apxuBHOTO (oHJa (KOMIUIEKCA), 3aKPEIUICHUsI UX CUCTEMAaTH3al[uH, a TaKXKe BBIIOJHIIOMNN (QYHKIHIO ydeTa
€IMHUII XpaHEHUs
nepevyeHb  OTJENbHBIX  JOKYMEHTOB, O0pa3oBaBIIMXCS B  Mpolecce JACATEeIbHOCTH  Pa3InYHbBIX
¢donnoobpazoBareneit 1 00bEANHEHHBIX IO OJTHOMY MM HECKOJIBKUM MPU3HAKAM
TUIl apXMBHOTO CIPAaBOYHMKA, B KOTOPOM BTOpHYHAs OKyMEHTHas MHGOpMalusi apxuBa CTpyNIHpoBaHa IO
npeaMeraMm (Temam, oTpaciisiM), 0Opa3yroluM JIeJIeHUsI B COOTBETCTBUU C MPHHATON CXeMOil Kiaccu(puKaiuu
JOKYMEHTHOW nH(pOopMaluu
79.ApXxuBHasi OMUCH SIBIISIETCSA:
MeXapXUBHBIM CIIPABOYHUKOM
MEX(OHTOBBIM CIIPAaBOYHUKOM
BHYTPHU(OHAOBBIM CIIPABOYHUKOM
MEXXPErHOHAIbHOM CIIPAaBOYHUKOM
80. Ykazarenu 1o ¢opMe MOTYT OBITh:
[IIyXUMH
AHHOTHPOBAHHBIMU



TOYHBIMHU

IPUMEPHBIMU
81. Karanor B rocy1apcTBEHHOM WJIA MyHULIMIIAJIbHOM apXUBE SBJISETCS:

MeX(POHIOBBIM CIIPABOYHUKOM

MEXPErMOHaIbHOM CIIPABOYHUKOM
BHYTPU(OHAOBBIM CIIPAaBOYHUKOM
MEXXapXUBHBIM CIIPABOYHUKOM
82. [lyreBoauTeb — 3TO:

ApPXUBHBIM CIPAaBOYHHK, COJEPIKAIIUN CBEICHUS O JOKyMeHTax W (wiu) (oHgax apxwBa (apXuBOB) B
CUCTEMAaTHU3UPOBAHHOM BU/IE, IPEAHA3HAYCHHBIN JJIsl 03HAKOMJICHHSI C UX COCTaBOM U COJIEp:KaHHuEM
MeX()OHTOBBIHAPXUBHBIN CIPAaBOUYHUK, B KOTOPOM HMH(OpMAIUA O COAEpKaHUHM JOKYMEHTOB CTPYNIIHpPOBaHA
0 MpeaAMeTaM

apXMBHBIN CHPAaBOYHUK, MPEACTABISIOMMNNA COO0H andaBUTHBINA, CHCTEMAaTHUYECKUI WM COCTABICHHBIN IO
WHOMY MPU3HAKY NEpeYeHb HA3BaHHWM MPEIMETOB, YIIOMUHAEMBIX B aPXMBHBIX JOKYMEHTaX C yKa3aHHEM HX
ITOMCKOBBIX JIaHHBIX

apXUBHBIM CIPABOYHUK, BKIIOYAIOIIUNA CHCTEMATH3UPOBAHHBIE CBEIEHUS O COCTaBE U COJAEPKaHUU
OTJIEJIbHBIX KOMILJIEKCOB JIOKYMEHTOB
83. O0BEKTOM OMHUCAHUS B yTEBOAUTENE 11O POHIAM apXHBa (apXHUBOB) SBISETCS:

donx

hi (0 (6}

JIOKYMEHT

4acTh JOKyMEHTa
84. Bunamu apXuBHBIX 0030pOB SBIISIOTCS:
0030p (hoHma, TemMaTH4YeCKuii 0030p

0030p nena, 0030p TPYIIIEI e

TEMaTHYECKHUH NT€PEUYEHb 3aroJ0OBKOB €IMHUILY XPAHEHHUS

0030p (hOHIOB TOCYTAPCTBEHHBIX M MYHHUIIUTIAIBHBIX aPXHUBOB
85. MIlmenHo# yka3aTenb K 0030py BKIIOYAET:

MOHSTHSL, IPEICTABISIONINE COO0M UCTOPHUUECKHE (PAKTBHI

OJIHOPOJHBIE MOHATHUS

(dbamunu, UMeHa, 0T4eCTBa, Onorpapuyeckue CrpaBKu

reorpapuuecKue MoHsATHS
86. ApxuBHas CIIpaBKa:

oULMANBHBIA JTOKYMEHT, MMEIOLUMH IOPUINYECKYI0 CHIIy M COJepXalluil apXUBHYIO HH(POpPMAIHIO O
IpeMeTe 3ampoca, ¢ yKa3aHUEM [TOMCKOBBIX IaHHBIX JTOKYMEHTOB

ouIMaNbHBIA TOKYMEHT apXHBa, BOCHPOM3BOJAIIMNA TEKCT WIM M300pakeHHE apXMBHOTO JOKYMEHTa C
YKa3aHHEM €ro OMCKOBBIX JaHHBIX

KOIHMSI YaCTH TEKCTa apXUBHOTO TIOKYMEHTa, ohopMiIeHHas B popMe CpaBKU

JOKYMEHT, CBS3aHHBIH C IOPUAMYECKUM WIM (PU3UYECKUM JHMIIOM, O(GOPMIIEHHBIH B COOTBETCTBUHU C
3a1pocom
87. IudopmarmoHHOE MACEMO — 3TO:
IIMCBMO, COJIEpIKalllee CUCTEMATU3UPOBAHHBIN MTEPEUYEHb 3ar0JI0BKOB /1€ WU IOKYMEHTOB C YKa3aHMEM JaT U
MTOMCKOBBIX JIaHHBIX

MMCHbMO, COCTAaBJIEHHOE apXMBOM IO COOCTBEHHOM MHMIIMATHBE WJIM B OTBET Ha 3alpoc MOJb30BaTeNs U
cojiepkaiiee coobOueHne 00 HUMEIOIMXCS B apXUBE JOKYMEHTax IO OIpelesieHHOW mpobieme, TeMe,
BONPOCY(ITpaBUIIbHBIN)

KOMIUIEKT KOMUH TOKyMEHTOB, O(DOPMJICHHBIH B COOTBETCTBUH C 3alIPOCOM

MUCHMO, OCBEILAIOIIEE COCTaB JOKYMEHTOB apXHBa
88. 3anpocsl, nocTynaroIye B apXUBbl, OAPA3AEIAIOTCS Ha:

TeMaTHUYECKHE, TeHEeaJOTHYECKHEe, COIIHAIbHO-TIPAaBOBBIE

YHHUKaJIbHBIE, 0CO00 IICHHbIE
MeXapXUBHbIE, BHyTPUAPXUBHBIE

ounmanbHeIe, JINYHbIE
89. 3anpoc 0 MOATBEPKICHUHU TPYIOBOTO CTaXa OTHOCUTCA K:



TEMaTU4YECKOMY3aIpocy
reHealornyecKoMy3anpocy

COLIMAJIbHO-IIPAaBOBOMY 3aIpOCy

ounmansHOMY 3anpocy
90. B apxuBHOI1 BHITUCKE BOCIIPOU3BOAUTCS MTOJIHOCTbIO:

Ha3BaHUE JOKYMEHTa, HoMep (ludp) ¥ JaTa  Ha3BaHUE JOKYMEHTa, KOPPECIOHJEHT, BOIIPOC

BU/J| IOKYMEHTA, J]aTa JOKyMEHTa

Homep (mudp)I0KyMEHTa, MOIUCH
91. JIng mosydeHUs: HEOOXOAUMBIX Ui pabOThl JTOKYMEHTOB MCCIIEJOBATENb 3allOJIHAET B YUTAIBHOM 3alie
apxuBa:

TpeOOBaHUE HA BbLAAUY JIEN

KHUTY MIOXKEJTaHUH e

aHKETY BbLIAUYU €I

OJIaHK Ha BbIJAUy 1€l
92. IlepBuuHoil hopMOl yueTa HCIOIb30BAaHUS JOKYMEHTOB B TOCYJapCTBEHHOM M MYHHUIIMIIAIBHOM apXHUBE
SIBIISICTCSL:

JIUCT KUCII0JIb30BAHUS Jielia

KHUT'a BbIJIa4U €] U3 XpaHWINIIA

0030p poHma

aHaJIUTHYECKUE 0030pbl apXHBa
93. HayuHbIMU OCHOBaMU T€OPUHU U METOAMKH apXUBOBEICHHS SBIISIOTCS

IPUHIUIBI, HAyYHbIE METOJIbl 1 HOPMAaTUBHO-IIpaBOBas 6a3a

MIPUHIUIIBI, HAyYHBIE METO/IbI, TPU3HAKH KJIACCHU(DUKALINU TOKYMEHTOB, KPUTEPHU IKCIIEPTH3BI IEHHOCTH

IPUHIUIBI HICTOPU3Ma, BCECTOPOHHOCTH U KOMITJIEKCHOCTH, CUCTEMHBIN MOAX0.

IPUHLIMIIBI U TEXHOJIOIMH PaOOThl ¢ apXUBHBIMU JOKYMEHTaMU
94.ApxuBOBE/IEHUE — 3TO:

KOMIUIEKCHas! TMCUUIUINHA, U3ydarolas paboTy apX1uBOB

KOMIUIEKCHasl HayyHass JUCLHMIUIMHA, pa3palaTbiBarollas TEOpPEeTUYECKUe, IPaBOBbIE U METOJIMYECKUE
BOIIPOCHI apPXUBHOTO JI€a

KOMIUIEKCHasi Hay4yHas M YydeOHas IUCLUIUIMHA, HW3yyarollas Bce BHJbI pabOThl C JOKYMEHTaMU B
OpraHu3aluu

JUCLUIUIMHA, U3YyYarolas MopsaoK paboTsl C JOKYMEHTaMHU B JI€JIONPOU3BOJICTBE, apXUBE OpraHU3aluu U
rocy/1apCTBEHHOM WJIM MyHUIIUTIAIbHOM apXHUBe
95. ApxuBOBeIEHUE TECHO B3aUMOJAEHUCTBYET C JUCLMILINHAMMU:

apxeorpadus, uctopus, HUHPOpPMATHKA, JOKYMEHTOBEAECHHE, HCTOPHS TOCYAAPCTBEHHBIX YUPEKACHUMH,
obecriedeHre 6e30MacHOCTH )KU3HEACATEIbHOCTH

UCTOpHUSl, MaTeMaTHKa, WCTOYHHUKOBEJIEHUE, KpaeBeACHHE,  IKypHAJIUCTUKA, OWOJIOTHSA, XHUMHUS,
JOKYMEHTOBE/ICHNE

UCTOpUS, TOKYMEHTOBEICHNE, HCTOUHUKOBEIEHNE, BCIIOMOTaTeIbHbIE UCTOPHUUECKHUE TUCHUTUIMHBI, UCTOPUS
rOCYJapCTBEHHBIX YUpeXIEeHUH, OMoIorus, XumMus, "HpopMaTuKa
96. Apxusnslii hona Poccuiickoit @eaepanuu — 3T0:

VCTOPUYECKH CIIOKMBINASACA M TOCTOSIHHO IIONOJHSAIOLIAS COBOKYIHOCTh APXUBHBIX JIOKYMEHTOB,
OTpaXKaIoOIIKX MAaTEPUATBbHYIO U JYXOBHYIO JKH3Hb OOIIECTBA, HMEIOLINX UCTOPHUUECKOE, HAYYHOE, COIIHAIBHOE,
SKOHOMMYECKOE, IMOJUTUYECKOE U KyJIbTYpPHOE 3HAaUYCHHE, SBISIOIIUXCA HEOThEMJIEMOW YacTbl0 HCTOPHKO-
KyJIbTypHOTO Hacieaus HapoaoB Poccuiickoit denepanuu, oTHOCAIMXCS K MH(GOPMAIMOHHBIM pecypcaM U
MOJIKALUX MOCTOSHHOMY XpaHEHHUIO

UCTOPUYECKH CJIOKMBLIASICS W IIOCTOSHHO IIONOJIHSIOLIAS COBOKYIHOCTh ApXMBHBIX JOKYMEHTOB,
OTPaXAIOIIMX MAaTEePHAIbHYI0 M JIyXOBHYIO JKHM3Hb OOIIECTBA, HMEIOIIUX HCTOPUYECKOE, COLHUAIbHOE,
SKOHOMMYECKOE, IMOJIUTUYECKOE U KyJIbTYPHOE 3HAUYEHME, SBIIAIOIIUXCS HEOTHEMIIEMOW YacTbi0 HCTOPHKO-
KYyJIbTYpHOT'0 Hacyieaus: HapoaoB Poccuiickoit denepannu

UCTOPUYECKH CJIOKMBLIASCS M IIOCTOSHHO IMOMNOJHSIONIAs COBOKYITHOCTh apXMBHBIX JIOKYMEHTOB,
OTPAXKAIOIIUX MCTOPUYECKOE, HAYYHOE, COLMAIbHOE, SKOHOMUYECKOE, MTOJIMTHYECKOE U KYJIBbTYpHOE pa3BUTHE
o0I1IeCTBa, SBISAIOMIMXCS HEOTHEMIIEMOW YacCThl0 HMCTOPUKO-KYJIBTYPHOTO Hacleaus HapoaoB Poccuiickoit
denepanun



HCTOPUYECKH CIIOKMBIIASCA M IIOCTOSIHHO IOMNOJHSIONIAsi COBOKYIHOCTb apXUBHBIX JOKYMEHTOB,
OTpaXXAIOIIKX MaTepUaTbHYIO U AYXOBHYIO KU3Hb O0IIECTBA, UMEIOUINX UCTOPUUYECKOE, HAYYHOE, COLIMAIbHOE,
SKOHOMMYECKOE, ITOJINTUYECKOE U KYJIbTYPHOE 3HAUEHUE U MOJUIEKAIINX IOCTOSIHHOMY XpaHEHUIO
97. Opranm3anus 10KyMeHTOB ApxuBHoro (onma Poccutickoit denepanuu U Ipyrux apXuBHBIX JOKYMEHTOB
OCYILIECTBIISETCS MO CIEIYIOIIUM YPOBHSAM:
o TpeM ypoBHAM: B npezenax AD PO, apxuBa u apxuBHOTO (HOHIA
110 IByM YpoBHsM: B nipezenax AD® P® u apxuBa opranuzanuu
10 YeThlpeM YpoBHsM: B npenenax AD PD, rocynapcTBEHHOro apXuBa, apXyuBa OpraHu3aluyd U apXHUBHOTO
donma
KOJIMYECTBO YPOBHEH opraHu3anuu 10KkyMeHToB AD P® onpenensercsa GponmoodpazoBarenem
98. OtpacneBbie GOHIIBI — ITO:
UCTOPUYECKHE apXUBbI, CIOKUBIIUECS MPU BEIOMCTBAX, KOTOpbIE HMMEIOT IMPaBO BpPEMEHHOro (B T.U.
JETIO3UTAPHOT0) XpaHeHUs TOKyMeHTOBA®D P®d, oTHOCAIIMXCS K TOCYy1apCTBEHHON (popMe COOCTBEHHOCTH
UCTOPUYECKHE apXWBbI, CIOKUBIIUECS MPU BEJOMCTBAX, KOTOPbIE HMEIOT MPaBO BPEMEHHOTO (B T.4.
JICTIO3UTAPHOT0) XpaHeHUs TOKyMeHTOB AD P®D, oTHOCAIUXCSI K 9acTHOU (hopMe COOCTBEHHOCTH
KOMIUIEKCHI JIOKYMEHTOB OOIIECTBEHHBIX OpraHU3allui, MPEKPATUBIINUX CBOE CYIIECTBOBAHHE M CO3aBIIMX
eIMHBIC OTpacieBbie (POHIBI IUTsl XpaHEHHS APXUBHBIX JOKYMEHTOB
OTpaclieBble TOCyAapCTBEHHBIE (DOHIBI MUHUCTEPCTB U BEJOMCTB, OCYIIECTBIISIONINE TOCTOSHHOE XpaHEHHE
apXUBHBIX JOKYMEHTOB
99. UcTopuueckas cripaBKa OTpaKaer:
Hcropuro ¢ponmooOpa3oBaTessi, HCTOPUIO apXUBHOTO (OHIA, COCTAB U COJEPIKAHHE TOKYMEHTa apXHWBHOTO
dbonga
Ucroputo ponnoodpazoBaTesis, MCTOPUIO apXUBHOTO (POHIA, TOPSIIOK PAOOTHI C ApXUBHBIMHU TIOKYMEHTAMU
Hctoputo GpoHmoobpazoBarensi, JaHHbIE U3 MACIOPTa apXHBa, MOPSAIOK MPOBEACHUS HAyYHO-TEXHUYECKON
00pabOTKU JOKYMEHTOB
100. YHUKanbHBIA JOKYMEHT — 3TO:
MaTepUaIbHBIi HOCHTENb C 3a(UKCUPOBAaHHOM Ha HeM HH(OpManuend, HMEIOMUN pPEKBU3UTHI,
MO3BOJISIOIINE €T0 UACHTU(DUIIMPOBATH
0c000 IIEHHBIN TOKYMEHT, HE UMEIOLINI cebe MoJ0OHBIX MO cojeprKallelics B HeM HHPOpMaAIUN U/UIN €ro
BHEIIIHUM MPU3HAKaM, HEBOCIIOJIHUMBIH MPH yTpaTe ¢ TOUKHU 3PEHUS ero 3HaUeHUs /WU aBTOTrpapUIHOCTH
Hoxyment A® PO, koTopplii HMeeT HENMPEXOASANIYI0 KYJIbTYPHO-UCTOPHUYECKYIO IIEHHOCTb, OCOOYIO
BOXHOCTh JJIs1 OOIIecTBA M TOCYJapcTBa M B OTHOIIEHUH, KOTOPOTO YCTAHOBJIEH DPEKUM XpaHEHUs W
HCIOJIb30BAHUS
JNOKYMEHT, OTHECEHHbI K cocTaByAd P®d, BHe 3aBUCHMOCTH OT €ro IPOUCXOXKACHUS, BHJA HOCUTEIH,
CTETEHU CEKPETHOCTH, MECTa XpaHeHUs U (pOpMBbI COOCTBEHHOCTH

I. Bonpockl kK OJHI-KOHTPOJILHBIM

Ilo obouwgum npooemam apxueosedenus:

1. CtpykTypa apXUBOBEACHHS KaK HAyYHOW JUCIMILTAHBI.

2. Hay4yHble OCHOBBI apXHBOBEICHUSI.

3. ApXUBOBEIYECKOEC TEPMUHOBEICHUE (OCHOBHBIC TEPMUHBI).

4. Teopust 1 METOIMKA apXUBOBEJCHUS: OOBEKT U MPEAMET U3YUCHHUS.
5. Ilousarue u coctaB AD PO.

Ilo npooneme Knaccuguxkayuu 00KyMeHmog Apxuenozo ¢onoa
Poccuiickon Dedepayuu:

1. Ilpusnaku knaccuduxanuu 1okymeHToB 'AD CCCP.

2. Ilpuznaku knaccupukayu 10KkyMmeHToB AD PO.

3. [lonsTHe o0 kIaccupukau JOKYMEHTOB B apXUBax.

4. TlonsTie 06 00BbETMHEHHBIX apXUBHBIX (POHIAX M KOJIIEKIUSX.

5. [lonsTue 0 KJ1accupuKaluu JIOKYMEHTOB B npenenax apXUBHBIX
boHI0B.



Ilo npobneme KOMnIEKMOBAHUA U IKCREPMU3BL YEHHOCHU

00KYyMeHmo8:

. Kpurepun onpenenenust MICTOYHUKOB KOMIUIEKTOBAHUS TOCYAaPCTBEHHBIX M MYHUITUIATBHBIX apXUBOB.
. OcCOOEHHOCTH  ompeAeNeHUus HCTOUYHMKOB KOMIUIEKTOBAHUS YUPEKICHUN «HOBOTO THUIIay.
. [loHsiTHe M Ha3HAYEHHUE FKCIIEPTU3HI LIEHHOCTH IOKYMEHTOB.

. [IpuHIUIBI K HAYYHBIE METO/IBI SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB.

. DTaIsl ¥ 33124 SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.

. [lepeuHu TOKYMEHTOB: Ha3HAYEHUE U BUJIBL.

. Kpurepun skcriepTH3bl IEGHHOCTH JOKYMEHTOB.

. Buzabl 1 popmbl OBTOpEHMSI TOKYMEHTHON HHPOPMAIIIH.

. Cucrema 3KCIepTHBIX OPTraHoB.

10. Kputepun BoIsIBJICHUS U 0TOOpa 0c000 IIEHHBIX JOKYMEHTOB.

O©CoO~NO O WDN P

Ilo npoonemam nayuno-cnpasoynozo annapama:

1. Haznauenue cucrembl HCA u ee kiaccudukanmsi.

2. IlonATus «1epBUYHAS)) U «BTOPUYHAS» TOKyMEHTHas HH(GOpMaLIs.
3. [Ipuanumne! yuera nokymeHTOB AD PO.

4. CocTaB CIpaBOYHHUKOB IO YYETY.

5. CocraB cripaBo4HO-UH(OPMAITMOHHBIX U3JaHUN.

6. CTpyKTypa 1 BUJbI KaTAJIOTOB apXUBHBIX IOKYMEHTOB.
7. Ha3znaueHnwue u BUIBI 0030pOB.

8. Ha3znaueHue u BUABI IyTEBOAUTENICH.

9. Tlocrpoenue u cucrema uuackcanuu B CEK (1978 r.).
10. IToctpoenue u cucrema unaekcanuu 8 EKJIU (2007 r.).

I1. KoHTposibHbIE BONPOCHI O KyPCy
1. CrpykTypa apXMBOBEIE€HUS KaK HAYYHON TUCIUIUIMHBIL.
2. HayuHble OCHOBBI apXHUBOBEICHUSI.
3. Tpyast B.H. ABTOKpaToBa 1o npobiemMaM TEOPUU U METOJ0JIOTMH apXUBOBEICHHUS.
4. B3auMOCBS3b apXUBOBENICHUS C APYTUMH HAyKaMy U HAyYHBIMU JUCITUTUTHHAMH.
5. [lonsTHe 0 counanbHOM NaMsATH YeaoBedecTBa. MecTo apXMBOB B COLMAIBHOM MaMsTH
o01iecTBa.
6. ApxuBoBeaueckoe TepMuHOBeeHne. PaboTsl O.W. XaHnupsl B JaHHOH 00JacTu.
7. Pa3BuTHE OTEYECTBEHHOW TEOPUU M METOIMKH apXUBOBEICHUS
8. Teopus u MeTOAMKA apXUBOBEJICHUS: OOBEKT U MPEIMET N3YUEHUS
9. Ilonsitie u coctaB ApxuBHoro ¢onma PO.
10. IMpusnaku knaccupukanuu 1okyMeHToB 'AD CCCP u AD PO.
11. Tlonarue o kiaccuukanmuu JOKYMEHTOB B apXuMBaX. XapaKTEPUCTHKA (HOPMAIBHO-JTOTHUYECKUX CXEM
KJ1acCU(UKALUHU U «ITPOBEHUECHII-TTPUHIUIIAY.
12. PazBuTHe MOHSTHS «apXUBHBIA (DOH/» B OTEYECTBEHHOM apXHWBOBEICHUH.
13. [TonsTue 00 00BbETMHEHHBIX ApXUBHBIX ¢donmax U KOJUIEKIMSIX.
Metoauka Ux co3AaHusl.
14. CoBpemeHnHbIe TPOOIIEMBI POHIUPOBAHUS.
15. Buzsl paboT 1o GoHAUPOBAHUIO.
16. OmpenencHue TpaHUIl apXUBHBIX (OHIOB. OCOOCHHOCTH ONpEICIICHUs TpaHUl] (POHIOB JIMYHOTO
MIPOUCXOXKICHHUS.

17. [TonsaTne 0 KJ1accupuKanuu JIOKyMEHTOB B npezaenax apXMBHBIX
¢boH0B. XapakTepucTuKa «PETUCTPATYPIPUHIIUIIA. [Tpusnaku
KJaccu(uKanuy 10KyMeHTOB. CxeMbl KilacCH(hUKaLuu.

18. Knaccugukarus JIOKYMEHTOB ¢don0B JIMYHOTO IIPOUCXOXKACHHUS,

00bEIMHEHHBIX APXUBHBIX (POHIOB U KOJUIEKLIUH.
19. Tpyast BHUMJIA/l mo Teopuu M MpaKTHKE SKCIEPTU3Bl IIEHHOCTH JOKYMEHTOB M KOMIUIEKTOBaHMIO
apXUBOB.



20. UcTopust pa3BUTHS TEOPUU IKCIEPTH3BI IEHHOCTH JOKYMEHTOB.

21. Kpurtepuu onpeneieHusi HCTOYHUKOB KOMIUIEKTOBAHHS TOCYAApCTBEHHBIX U MYHUIIMIIAIBHBIX apXHUBOB.
22. llonarue, Ha3HAYEHUE U 33]]a4U SKCIIEPTU3HI IIEGHHOCTH IOKYMEHTOB.

23. Kpurepun 3KkcepTU3bl IEHHOCTH JOKYMEHTOB.

24, 3anaun u GbyHKIMN LenTpanpHoii 9KCIIEPTHO-TIPOBEPOYHON KO-
muccun (LIDI1K) mpu denepaabHOM apXUBHOM areHTCTBE.
25. DKCIEPTHO-TIPOBEPOYHBIC KOMUCCHH (BIIK) OpraHoB apXUBHOT'O

ynpasieHus 3kcrnepTHoie komuccuu (OK) apXuBoB U opranuzanui, ux 3a1adu 1 GyHKIUH.

26. CymHOCTb MEePECTPONKN CUCTEMBI SKCIIEPTU3bI U KOMIUIEKTOBAaHHUS apXHBOB B KOHIE 50-X — Hauane 60-x
IT.

27. Bunbt u (bopmbI [IOBTOPEHUS JIOKYMEHTHOU UH(POPMALIHH.
28. Kputepuu oT00pa TOKyMEHTOB C TIOBTOPSIOIICHCS HHPOPMAITHECH.

29. [IpyHIUTIBI SKCIIEPTH3BI M METO/IBI OLIEHKU JTOKYMEHTOB.

30. DOranbl SKcmepTu3bl LEHHOCTH JOKYMEHTOB. lleneBas KOMIUIEKCHAsh SKCIEpTH3a JIOKYMEHTOB B
rOCYJJapCTBEHHBIX apXHBaXx.

31. [lepeunu nokymeHToB. HazHaueHue, TUIIBI, BUJIbI U METOJIMKA COCTaBJICHUS.

32. Metoaunueckoe obecrieueHne OKCIEPTHU3BI [EHHOCTH JOKYMEHTOB
Y KOMITJIEKTOBAHUS FOCY1apCTBEHHBIX apXUBOB.

33. CoBpemMeHHast cucTemMa mocoOuit Mo 0TOOPY TOKYMEHTOB HETOCYAaPCTBEHHBIX OpraHU3aIHi.

34. IlonsaTue 06 yHUKAJIBHBIX U 0CO00 LIEHHBIX TOKyMeHTax. Kputepun ux BbISBIEHUSA U 0TOOpA.

35. Co3nanme cTpaxoBoro (GpoHIa TOKYMEHTOB U (POH/IA TIOJH30BaHUS.

36. Yyer apXuBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U MYHUIUIAJIbHBIX apXUBaX, BEJOMCTBEHHbBIX apXUBax U
apXvBax OpraHu3alui.

37. Ilonsarue u coctaB paboT 10 0OECIIEUEHUIO COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

38. CrpaxoBaHHE apXHBHBIX JJOKyMEHTOB: L1€JIb, 00BEKT, METO/IMKA.

39. ObecrieueHne COXpaHHOCTH JOKYMEHTOB IPH YPE3BbIYAHHBIX CUTYAIUSX.

VYder apXHUBHBIX JIOKYMEHTOB B OpraHaxX apXUBHOTO YIIPABIICHHS.

40. HenTpanbHblil ponnossiit katanor (LIPK), ero nHaznauenue.

41. ABTomMaTu3upoBaHHas cucreMa HayuyHo-TexHuueckoil nuopmannu (ACHTU, OBH/I) Ha 6a3e LIDK.

42. TeopeTu4eckre OCHOBBI CO3JIaHUS U UCIOJIb30BAHUS CUCTEMBI CIIPABOYHO-IIOMCKOBBI CPEACTB K apXUBHBIM
JTOKYMEHTaM.

43. Kiaccudukanus u cCOCTaB CUCTEMBI CITPABOYHO-TIOMCKOBBIX CPEACTB K apXUBHBIM JIokyMeHTaMm (CIIC).

44. Hanpasnenus pa3sutus cucteMbl CIIC Kk apXUBHBIM IOKyMEHTAM.

45. ITonroroska CHPaBOYHO-UH(POPMALIMOHHBIX W3JIaHUI Ha OCHOBE
¢ depeHIIMPOBAHHOTO MOIX0/1A.
46. Hcropuueckue CIIPaBKH, 170.¢ Ha3HAauYEHHUE, METOJUKA COCTaBJICHUS

Y UCIIOJIb30BaHUS B apXUBHOM padoTe.

47. Ha3znaueHue OMMCAHUA JIEN B apXuBax. 3aroioBku jen. CocTaBieHHe aHHOTAIINH.

48. TloHATHE ¥ Ha3HAYCHUE apXUBHOUW OMUCH; 0COOEHHOCTH WH()OPMAITMOHHOTO S3bIKA.

49. Karanoru mokymeHToB. OrmnpeneneHue, cTpykrypa, Buabl. Oynkuuu B cucreme HCA rocymgapcTBEHHBIX
apXHBOB.

50. OOmras xapakTepucTUKa KIaCCU(PUKAIMOHHBIX CXEM CHCTEMaTHYECKUX KaTaJoroB.

51. Amnanu3 cxembl KilaccU(PHKAIMM JTOKYMEHTHONH WHQOpMAIMK B CHCTEMaTHYECKHX KaTajorax
rocynapctBeHHbIX apxuBoB(CEK).

52. Metoauka mnoctpoenus EnumHoro knaccudukaropa AOKyMeHTHOW wH(opmanuu ApxuBHOro ¢GoHaa
Poccutickoit ®eneparuu (EKIN).

53. Buasl nyreBoauteneii u ux Gynkuuu B cucteme CIIC k apXUBHBIM JOKYMEHTaM.

54. CxeMbl CUCTEMaTU3aINHU M COCTaB JIOTUUECKHX 3aiCcel B MyTeBOAUTENE IO POHIaM apXuBa.

55. OCHOBHBIE IPUHITUIIBI OTMMCAHUS U UICTOYHUKOBEIYECKOTO aHaM3a JOKYMEHTOB B 0030pax.

56. Mudopmarus tpetheit ctenenu B cucreme CIIC apxuBoB.

57. Yka3zaTtenu K apXuBHBIM CIIpaBOYHUKAM. VX BUABI, POPMBI U IPUHIIUIIBI IOCTPOCHHUSL.

58. Pa3Butue T€OpUH UCIIOJIB30BAHUSI TOKYMEHTOB B OT€YECTBEHHOM apXHUBOBEACHUM.

59. JIocTynmHOCTh apXUBHBIX JJOKYMEHTOB: TIPABOBhIC U OPTaHU3AI[MOHHBIE HOPMEI.

60. Kommiekchl TOKyMEHTOB B TOCYIapCTBEHHBIX apXUBaX, COAEpKaIlIle epCOHATbHbIE TaHHBIE.



61. Vicnonp3oBaHue TOKyMEHTOB apXHBOB B PA3ITUYHBIX IIETISAX.
62. OueHouYHBbIE XapaKTEPUCTHUKU IPOILIECCAa HCIOJB30BAHUSA APXMBHBIX JOKYMEHTOB (MHTEHCHBHOCTh —

3P EKTUBHOCTD).

63. ¢dopMBbI UCTTOJIB30BAHUS APXUBHBIX JOKYMEHTOB.

64. MapkeTusr apXUBHBIX JOKYMEHTOB u apXUBHOU JIOKYMEHTHOMN
nHpopManuu.

65. OpraHu3alnmOHHO-METOJMYECKOEe PYKOBOJACTBO M KOHTPOJbh DelnepaibHOro apxXMBHOTO areHTCTBa 3a
pa0boTOll BeTOMCTBEHHBIX aPXUBOB U OpraHU3allell apXUBHbBIX JOKYMEHTOB B YUPEKACHUSAX.

66. B3aumonerictBue apXUBHBIX YUpEXKIEHUH, My3€e€B, O6ubnMMoTeK,
opranuzanuiit PAH B o6iactu paboThl ¢ apXHMBHBIMU JOKYMEHTAMH.

67. CoxmepxaHue M OCHOBHBIC HAIpaBJICHUS HAYYHO-UCCIENOBATEIBCKOW M METOJMYECKOW JeATEIIbHOCTH
apXMUBHBIX YUPEKICHUI.

68. UndpopmanmonHoe obecrieueHue aesITeIbHOCTH apXUBHBIX YUPEKICHUNA U OpraHU3alui.

6. YueOHO-MeTOAM4YEeCKOe M HH(pOpMAIMOHHOE 00ecTieyeHne TN CIHTLTHHbI

6.1 CnucoOK HCTOYHHUKOB H JINTEPATYPbI
HUcTounukn

NCTOYHUKMU:

3akoH P® ot 15.04.1993. Ne 4801-1 «O BbIBO3€ M BBO3€ KYJIbTYPHBIX LICHHOCTEW». [ DIEKTPOHHBIN pecypc]:
baza I'apanT. Pexxum nocryma: http://base.garant.ru/10101361/

3akoH PO ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOM TaiiHey. [ DneKkTpoHHbI pecypc]: baza "apanT.
Pexxum noctyna: http://base.garant.ru/10102673/

®denepanbublil 3akoH OT 15.04.1998 No 64-D3 «O KyIbTYpHBIX IIEHHOCTSX, NepemernieHHbIX B Coro3 CCP B
pesyapTaTte BTOpoil MUpOBOM BOWHBI M HaXo4AIuXcs Ha Teppuropun Poccuniickoit denepanum»
[DOnekrponnslii pecypc]: baza [apant. Pexxum noctyma: http://base.garant.ru/12111286/

®enepanbHblil 3ak0H OT 29.07.2004 Ne 98-D3 «O kommepueckoil TaitHe» [ DneKTpoHHBbIN pecypc]: ba3a
I"apant. Pesxum mocryma: http://base.garant.ru/12136454/

®enepanbHblil 3akoH 0T 27.07.2006 Ne 149-03 «O6 undopmanyu, "HGOPMAIMOHHBIX TEXHOJIOTHIX U O
3amuTe HHPopMamumy. [DneKTpoHHbIH pecype]: basa ['apanTt. Pexxum noctyna: http://base.garant.ru/12148555/
®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHAIBHBIX TaHHBIX» [ DNEKTpOHHBIN pecypc]: ba3a
['apanT. Pexxum nocrymna: http://base.garant.ru/12148567/

[Ipuka3 Pocapxusa ot 22 mast 2019 r. Ne 71. O0 ytBepxkaenuu [IpaBui 1e10mpon3BoICTBA B TOCYIaPCTBEHHBIX
opraHax, opraHax MECTHOTO caMOyTipaBiieHUs" [DeKTpoHHBII pecypc] DenepanbHOe apXUBHOE areHTCTBO.
Pexxum moctyna: https://archives.gov.ru/documents/prik71 _2019.shtml

ITpuka3 Pocapxusa ot 11.04.2018 N 44 "O0 ytBepxaenuu [IpumepHoit HHCTPYKLIMH 10 1€IONPOU3BO/ICTBY B
roCy/IapCTBEHHBIX OpraHu3anuax"” [DIeKTpoHHBIH pecypc] PenepanbHOE apXUBHOE areHTCTBO. Pexxum
nocryma: https://archives.gov.ru/documents/prik44 2018.shtml

CornaiieHue o MpaBoNpPeEeMCTBE B OTHOILIEHUH TOCYJapCTBEHHBIX apxuBoB ObiBIIET0 Coroza CCP . MockBa, 6
utonst 1992. [DnexrponHsiii pecype]: basa ['apant. Pexxum nocryna: http://base.garant.ru/1118361/

[Tpuka3 Munucrepctsa KynsTypsl PO ot 31.03.2015 N 526 «O06 yTBepkaIeHIH MTPaBUI OpTraHU3aINN
XpaHeHHUs, KOMITJIEKTOBAaHUs, yuéTa U UCIIOJIb30BaHUs IOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit @eneparun
U IPYTUX apXUBHBIX IOKyMEHTOB B OpraHax rocyJapCTBEHHOM BJIACTH, OPraHaX MECTHOTO CAMOYTIPaBJICHUS U
opranuszanusx» TekcT: anekrponnsiii // baza apant. URL: http://base.garant.ru/71183090/

[Tpuka3 Pocapxusa ot 02.03.2020 N 24 «O6 yTBepxxaeHuu [IpaBun opranuzanuu XpaHeHus, KOMILUIEKTOBaHUS,
yueTa U MCII0JIb30BaHMsI JOKYMEHTOB ApxuBHOTO (poHma Poccuiickoii denepariu U Apyrux apXUBHbBIX
JOKYMEHTOB B FOCYIapCTBEHHBIX U MYHUIMNAIBHBIX apXUBaX, My3€siX U OMOINOTEKaX, HAyYHBIX
opranuzanusx» TekcT: anekTponHslii // @enepanbHoe apxuBHoe areHTcTBO. URL:!
https://archives.gov.ru/documents/prik24_2020.shtml
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6.2 IlepeueHnb pecypcoB HHGOPMALHOHHO-TETEKOMMYHUKANIMOHHOM ceTn « AHTEpHETY.

HarnuonaneHas sekrponnas oudnuorexa (HOB) www.rusneb.ru

ELibrary.ru Hayunas snexkrponHas 6uodamorexa Www.elibrary.ru

Onekrponnas oudianorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

ApxusHblii pona Poccuiickoit @enepanmu. L{eHTpanbhblii GOHIOBBIN KaTasor [DIeKTpOHHBIH pecype] Pexum
noctyna: http://cfc.rusarchives.ru/CFC-search/

Apxubl Poccuu [Dnekrponnsiii pecype] Pexxum nocryna: http://www.rusarchives.ru/

['ocynapcTBeHHBIM peecTp YHUKAIBHBIX JOKYMEHTOB ApXxuBHOTO (poHma Poccuiickort deneparuu
[DnexTponHsIit pecype] Pexxum noctyma: http://unikdoc.rusarchives.ru/

[TyreBomuTENN IO POCCUHCKUM apXuBaM [ DneKTpoHHbIH pecype] Pesxum mocryma: http://quides.rusarchives.ru/
denepanbHOe apxuBHOE areHTCTBO (PocapxuB) [DnekTponHbIiil pecypc] Pesxxum moctyna: http://archives.ru

6.3 IIpodeccuoHanbHble 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

Joctyn k npodeccuonanbHbiM 0a3am nanubix: https://liber.rsuh.ru/ru/bases

WHopmanoHHbIe CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepuabHO-TeXHHYECKOe o0ecnevyeHne TUCHHIIIHHBI

g obecrieyeHUs] AMCUMIUIMHBI HCIHOJB3YETCS MaTepualbHO-TEXHHUYEcKas 0a3a o00pa3oBaTelbHOTO
yUpexeHus: yueOHble ayIMTOPHH, OCHAIIEHHBIE KOMIBIOTEPOM U MPOEKTOPOM JJIsl AEMOHCTPALUHU yUeOHBIX
MaTepUasoB.

CocraB nmporpaMMHOT0 00€CTICUCHHUS
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. O0ecneuenne 00pa3oBaTEJBLHOI0 Mpolecca /Jsi JHUIl € OrPpaAaHUYEHHBIMH BO3MOKHOCTSIMH
310PpOBb{ U HHBAJIUA0B

B xone peanuzanuu AMCHUIUIMHBI HUCHOJB3YIOTCSA CIEAYIOIIUE JOMOJIHUTENIbHBIE METOJbl 00ydeHus,
TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH M IPOMEXKYTOUHOM aTTeCcTallud OOYydYaloImMXCS B 3aBUCHMOCTH OT HX
WH/IMBUYaIbHBIX OCOOCHHOCTEH:

® JUIsl CIETbIX U CIA0OBUAALINX: JIEKIIUN O(POPMIISIOTCS B BUJIE JIEKTPOHHOIO JIOKYMEHTA, IOCTYITHOTO C
MIOMOIIIBI0 KOMITBIOTEPA CO CHEIHMAIM3UPOBAHHBIM MPOTPAMMHBIM OOECleYeHHeM; MHUChMEHHbIE 3aaHus
BBIITOJHAKOTCA HAa KOMIIBIOTEPE CO CICHUAIM3UPOBAHHBIM IIPOrpaMMHBIM oOecrieueHreEM HWIIH MOTr'yT OLITH
3aMEHEHbI YCTHBIM OTBETOM; 00€CIIeUnBaeTCsl MHIMBUAYyAIbHOE paBHOMEpHOE ocBelenue He MeHee 300 Jrokc;
IUIS. BBIIOJHEHUSI 3a[JaHusl IPU HEOOXOAMMOCTH IPEJOCTABISIETCS YBEINYMBAIOIIEE YCTPOHCTBO; BO3MOXKHO
TaKk)Ke HCIOJIB30BaHHE COOCTBEHHBIX YBCIIMYUBAIOIUX YCTpOﬁCTB; IIMCBbMCHHBIC 3aJaHUus O(bOpM.HSIIOTCSI
YBEIMYCHHBIM MIPUQPTOM; 3K3aMEH U 3a4€T MPOBOIATCA B yCTHOH (hOpME WIIM BBINOJHSAIOTCS B IMHUCHMEHHOM
(bopmMe Ha KOMITBIOTEPE.


http://cfc.rusarchives.ru/CFC-search/
http://www.rusarchives.ru/
http://unikdoc.rusarchives.ru/
http://guides.rusarchives.ru/
http://archives.ru/
https://liber.rsuh.ru/ru/bases

o Uil TIyXHX W CIa0OCHBIIANIMX: JIEKIUH OQOPMIIIOTCS B BHUJAE DJEKTPOHHOTO TOKYMEHTa, JMOO
MPEIOCTABIIICTCS 3BYKOYCHIIMBAIOIIAS amllapaTypa WHIUBUAYATHHOTO IIOJH30BAHMS; MUCHMEHHBIC 3a/IaHUS
BBITOJIHSIOTCSL HA KOMITBIOTEPE B MUCHMEHHOM (hopMe; IK3aMeH U 3a4€T MPOBOISTCS B MUCBMEHHOM (hopMe Ha
KOMITBIOTEPE; BO3MOXKHO MPOBEIeHUE B ()OpME TECTUPOBAHMSI.

e UIsi JIWI[ C HAPYIICHUSMH OIOPHO-JBUTAaTEIILHOTO ammapaTa: JeKIud O(OpMIISIOTCS B BHUJC
AJIEKTPOHHOTO JTOKYMEHTa, JOCTYITHOT'O C MOMOIIBI0 KOMIBIOTEpA CO CIEIHATU3UPOBAHHBIM MPOTrPAMMHBIM
obecrnieueHrneM; MMCbMEHHBIC 33/IaHUS BBITIOJIHSAIOTCS Ha KOMITBIOTEPE CO CIEUATH3UPOBAHHBIM MPOTPAMMHBIM
o0ecrieyeHneM; SK3aMeH U 3a4€T MPOBOIATCS B YCTHOW (hopMe WM BBITIOJHSIOTCS B MUCbMEHHOW (popme Ha
KOMITBIOTEPE.

[Tpu HEOOXOMUMOCTH TPETyCMaTPUBACTCS YBEIMUYECHUE BPEMEHH JIJISl TIOATOTOBKH OTBETA.

[Tpoueaypa mpoBeaeHUS MPOMEKYTOYHOW aTTeCTAIUU JJIsi OOYYAIOIINXCS YCTAHABIUBACTCS ¢ YUETOM HX
WH/IMBUYATBHBIX TICUXO(PHU3NYECKUX OCOOCHHOCTEW. [IpoMekyTodHasi arTecTanusi MOXET IMPOBOIUTHCS B
HECKOJIBKO JTaIloB.

[Tpu mpoBeneHUM MPOLCAYPHI OIICHUBAHKS PE3YJILTATOB OOYYEHUS IMPEIyCMaTPUBACTCS HCIIOJIL30BAHUE
TEXHUYECKHX CPEIICTB, HEOOXOMUMBIX B CBS3W C HWHIAMBHIYAILHBIMH OCOOCHHOCTSMHU OOyYarOIIUXCS. OTH
Cpe/ICTBA MOTYT OBITh MPEJOCTABICHBI YHUBEPCUTETOM, HIIH MOTYT HCIIOJIb30BaThCsl COOCTBEHHBIC TEXHUYCCKHUE
CpexcTBa.

[IpoBenenue mpoueaypbl OIEHUBAHUS PE3YJIbTaTOB OOYYCHHs JONMYCKAETCS C WCIOJIb30BaHHEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIILHBIX TEXHOJIOTHH.

OOecnieunBaeTcs TOCTyN K MHPOPMAIMOHHBIM U OHOIHOTrpaduuecKuM pecypcam B cetu MHTEepHET uis
KaKJoro oOydaromerocss B ¢GopMax, aJalnTHPOBAHHBIX K OTPAaHUYCHUSM WX 3J0POBbSI U BOCHPHUSITHS
nH(popMauu:;

® /ISl CJICTIBIX M CIA0OBUASALIMX: B MEUATHOH (hopMe yBETUYEHHBIM MIPU(TOM, B GOpPME IIIEKTPOHHOTO
JOKYMEHTa, B popMme ayauodaiina.

® JIUIS TITyXUX | CI1a0O0CIBIIANINX: B IEYaTHON Gopme, B PopMe FIEKTPOHHOTO TOKYMEHTA.

o JUTsl O0yJaroNIuXcs C HAPYIICHUSMHU ONMOPHO-IBUTATEILHOTO armapara: B rmedaTHoi ¢opme, B hopme
3JIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

VY4eOHble ayIUTOpUN AJIE BCEX BUJOB KOHTAKTHOM M CaMOCTOSITENIbHOM paboThl, HayuyHas OMOIMOTEKa U
UHBbIE TIOMEIIEHHs] Ui OOY4YEeHHs OCHAILEHbl CIEHUATbHBIM OO0OpYJOBaHHMEM U Y4YEOHBIMH MECTaMH C
TEXHUYECKUMHU CPeICTBaMU OOyUEHUS:

® Ul CIETBIX W CIa0OBHISIIMX: YCTPOWCTBOM ISl CKaHWUpoBaHHs W uteHus ¢ kamepoil SARA CE;
nucmeeM bpaitns PAC Mate 20; npunrepom Bpaiins EmBraille ViewPlus;

® Ul TIIyXHUX U CIa0OCHBIIAIINX: aBTOMAaTU3UPOBAHHBIM Pa0OYMM MECTOM JIsl JIOAEH ¢ HapyLIeHHEeM
CllyXa U CJIa0OCTBIIIAIINX; aKyCTUUECKUN YCUITUTEINb U KOJIOHKH;

euisi  00ydYalrOIIMXCS C  HapyLIEHUSIMU  OINOPHO-JIBUraTEeIbHOTO  ammapaTta:  I[epeABHKHBIMH,
perynupyeMbIMu  3proHomuueckumu  napramu  CH-1; KOMIBIOTEpHOM TEXHHMKOH €O clelualbHBIM
MIPOrpPaMMHBIM 00ecTIeYeHUEM.

9. Metoanyeckue MaTepHAJIbI

9.1 IInaHbl ceMUHAPCKUX 3aHATHI

ILnanbl 1aOopaTOPHBIX padoT M MeTOANYECKHE
YKa3aHUA 10 UX BbINOJHECHUIO

YACTb 1
Tema 1. Onpenenenue GoHI0BOM MPUHAIEKHOCTH JOKYMEHTOB U JIE.
Tema 2. O3HaKOMJIEHHE C TOKYMEHTaMu (OHJa.
Tembr 3-4. CocTaBiieHHE 3arojIOBKOB i€ WJIM UX yTouHeHue (pemaktupoBanue). OTOOp CBEACHHM s
HUCTOPUYECKOU CIIpaBKH.

YACTDb 2



Tema 5. OkcrnepTu3a HayyHOW M IPaKTUYECKOW IEHHOCTU JOKYMEHTOB HAa OCHOBE KpHUTEPHEB
9KCNEPTU3bI LEHHOCTH. BriaBnenne nen, moanexamiMx M HE MOJIEKAIIUX TOCTOSHHOMY XPaHEHHIO.
N3ydyeHue o1HOTO U3 NEpeyHed JOKYMEHTOB (TUIIOBOTO WJIM BEAOMCTBEHHOTIO).

Tema 6. PazpaboTka cxembl kinaccudukanuu aen GpoHma.

Tema 7. CocraBnenue onucu (ohopMIIeHUE €e OMICATEIbHBIX CTaTel) Ha Jiejia TOCTOSTHHOTO XPAHCHUS.

Tema 8. CocraBiieHH€e CIIPaBOYHOTO anmnapara K OIKMCH Ha Jiea MOCTOSHHOIO XPAHEHMUS.

Tema 9. YueT 10KyMEHTOB apXHUBa.

Tema 10. HopmaTuBHO-MeTOAMYECKHE TIOCOOMSI IO OSKCIEPTH3€ IEHHOCTH JOKYMEHTOB U
KOMIUTeKTOBaHUIO MU AD PO.

Tema 11. 'ocymapcTBEHHBIN yYET TOKYMEHTOB.

Tema 12. Karanorusanusi JOKyMEHTOB.

Tema 13. OG30pbl nokyMeHTOB. IlyTeBomurenu.

Tema 14. Mcnonb30BaHne JOKYMEHTOB KOHKPETHOTO apXHBa.



Ili1an 1adopaTOPHBIX 3aHATHI

= PesyabTarhl
E Tema PaGora cTyaeHToB B ‘emy noskHbL padoTeI
= HAYYHUThCH 32 B ayJUTOPUM
s SAITHI ayturopun BpeMs 3aHATHH (mucbMeHHast
(<2}
z, popma)
1. Onpenenenne |Onpenenenue GoHI0BOM |OnpenensaTh 5 e U3 KOIEKIINHA
b oH10BOI MIPUHAJICKHOCTH hoHIOBYIO JIOKYMEHTOB C
MPUHAIICK- JIOKYMEHTOB MPUHA/IICKHOCTD yKa3aHHeM UX (OHIO0BOU
HOCTH BHYTPEHHUX, BXOSIINX, [[IOKYMEHTOB. MIPUHAJICKHOCTH.
JIOKYMEHTOB UCXOMSIINX.
U JICJL.
2. Oznakomnenue |M3yuenue Omnpenenarsb Kpatkas ucropuueckas
C IOKyMEHTaMH |3aKOHOJATEIIbHBIX XPOHOJIOTHYECKHE CIpaBKa 1o
donna. MCTOYHUKOB T10 UCTOPUU [TPAHUIIBI QPXUBHOTO  |[UCTOPHUH YUPEKICHUS
YUpEKICHUS ¢donma KOHKpeTHOTO  |(hOHT000pa30BATEIIS.
dhong000pa3oBaTENS. dhong000pazOBaATENS.
Ot6op marepuana yis  |3HATH (PaKTOPHI,
nepBoi BIIUSIIOLIUE HA
YaCTH UCTOPUUYECKOM dbonaupoBaHNe
CIIPABKH 11O KOHKPETHBIX (POH00-
UCTOPUH YUPEXKIACHUU  |Opa3zoBaTelieil.
(dhoHI000pa3oBaTEINS.
3-4. |CocraBienne |M3ydyeHHe JOKYMEHTOB, |AHAIW3HPOBATH Kaprouku ¢ onucanuem
3aroJI0BKOB JIEJI |OMHUCAHKE co/iepKaHue (3arosioBKka-
WJTH UX JIe Ha KapTOYKax, JIOKYMEHTOB JIJIsI Mu) aen pouaa. Beimucku
YTOUHEHHE COCTaBJICHUE ONUCaHUsA U3 JI0KY-
(pemakTupoBa- |aHHOTAIMN Ha JIeJ: COCTaBIIATh MEHTOB T10 UCTOPUU
Hue). OToéop OT/IEJIbHBIE JOKY- TUIIOBBIE, dbonmoodOpazoBarens aus
CBEJICHUM JUI1  |MEHTBHI, BHISIBIICHUE MPOCTEHIE, HMCTOPUYECKOM CIIPABKH.
HUCTOPUYECKOW |CBENECHM st 000011IeHHBIE, CIO0XK-
CITPaBKH. HMCTOPUYECKOM CIIPABKU. |HBIE,
PenaktupoBanue CTPYKTYpUPOBAHHBIE
3aroJIOBKOB JIEJI. 3aroJIOBKU. 3HATh
cneuuduky
OTIMCAHUS
JIOKYMEHTOB Pa3HbIX
HUCTOPUYECKHUX
MEepPHOJIOB
Y Pa3HbIX CUCTEM
JIOKYMEHTalll1, B TOM
YUCJIEe TUYHOTO
MPOUCXOKICHHUSI.
5 DKcnepTusa N3ydeHue TUMOBOro Wiy |3HATh TPUHIHUIIBI, OT60p Aen, moaIexKamux
Hay4YHOU BEJIOMCTBEHHOI'O METO/IbI U XPaHEHUIO
U TIPAKTUYECKOM |IepeyHs TOKYMEHTOB.  |KPUTEPUH SKCIEPTHU3bI [B TOCYJapCTBEHHBIX U
LEHHOCTHU LIEHHOCTHU MYHHIAITATEHBIX

JOKYMCHTOB Ha

JIOKYMEHTOB. Y METh

apxXuBax. Brissnenne pI(SA)

OCHOBE npu- HE
KpUTEPUEB MEHSTh UX MPH MOIJIEKALTUX XPaHEHHUIO.
HKCIEPTU3BI IPOBEJICHUU AKT Ha
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LICHHOCTH.
Brigsienue
ACII,
MOJIeKAIIUX U
HE

OIJI koHKpeTHOTO
apXUBHOTO
donna.

7ieTia, BbIIEJICHHBIE K
YHUYTOXKEHHIO.

AKT 00 00HapyXeHUU
HeNPO(MIBHBIX JIE.

MOITICKALTUX
MIOCTOSTHHOMY
XpaHEHHUIO.
N3yuenue
OJIHOTO U3
IepeYHen
JIOKYMEHTOB
(TUIIOBOTO WU
BEJJOMCTBEHHOT
0.
Pazpabotka Ornpenenenne BeAyumx |YMeTh MPOBOJAUTD Cxema xinaccuuKammm
CXEMBbI U JIOTIOJTHUTENBHBIX KJIaCCU(UKALIUIO nen ¢oH-
KJIaccu(UKAUY [IPU3HAKOB JUISA CXEMBI  |(OpraHM3aluio) 10- |4, 3aKPeTUICHHBIX 32
bi () CUCTeMAaTU3aINH JIe KYMEHTOB B IIpe/ieNiaX |CTYJIEHTOM.
donma. ¢donmga. Bei- apxuBHOTO QoHma B |KaprouHnas omuce aen
OOp TUIIa CXEMBI. COOTBETCTBUU apXUBHOTO
Cucremaru3zanus CO CTPYKTYpOU donna.
KapTOYeK ¢ onucaHueM B [(poHI000pa3oBares,
COOTBETCTBHH C ero QyHKIMSIMH T
KJIaCCHU(PUKAIMOHHON JIPYTHUMH PU3HAKAMHU.
CXEMOM.
CocraBnenue  |['pynmupoBka kapTouek, |YMeETh COCTaBIATh U |3aNOJIHEHHBINA OJIAHK
OTIHCH Ha KOTOPBIX 3alHCaHbl  [0(OPMIIATH OUCH B |OMHUCH.
(oopmieHne  |3aroyioBKH A€, B COOTBETCTBHUU C
ee COOTBETCTBUH C JEHCTBYIOIUMU
OTHCATENBHBIX |pa3paboTaHHON HOPMAaTUBHO-
cTaTeii) Ha Jiena |cXeMoil Kiaccu(UKaIy. [METOAMYECKUMU
nocrossuHoro  (Ilepe- O0COOUSIMHU.
XpaHEHUSI. HECTH JIaHHBIE C
KapTOYeK B OJIAaHK
onucu. Oopmienue
WUTOTOBOM
3aIHCH.
CocraBnenne |CocraBiieHue Ymeth coctaBisath U |[TonmHOCTBIO OhopMITeHHAs
CIPAaBOYHOTO  |[IPETUCIIOBHSI K 0OPMIIATH OTIHCH. OITUCH CO
ammapara K OTIHCH, TUTYJIHHOTO CIPABOYHBIM aIIapaToOM.
OIMCH Ha JIeJla |JIMCTa, yKa3aTeleH,
MOCTOSTHHOTO  |COJEpKaHUS U HHBIX
XpaHEHUS. ae-

MCHTOB CITPaBOYHOTI'O
amrmapara
K OIHCH.
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9. VYuer AHanu3 yuyeTHbIX 3HaTh COCTaB U 3anonHeHHbIE (POPMBI
JIOKYMEHTOB JIOKYMEHTOB. byHKIMN YYETHBIX JJOKYMEHTOB.
apxuBa. Pemenue 3anauu no YYETHBIX JOKYMEHTOB.

y4eTy TOKyMEHTOB Ymerp

(OCHOBHOE BHUMaHUE COCTaBJISATh YUETHBIE

YAEIAETCS YUYETy B JIOKYMEHTBI B

apXuBax OpraHu3aluil). [COOTBETCTBUHU C
TpeOOBaHUSAMHU
Pernamenta
roCyapCTBEHHOIO
LEHTPAIN30BAaHHOTO
yuera. (M., 1997).

10. |HopmatuBHO- |M3yueHue nmpuMepHbIX |YMeTh mosb3oBaThes |[IMChMEHHBIN aHamm3
METOJUYECKUE |CIIUCKOB HOPMAaTUBHO- TUIIOBOT'O WJIU
nocoous 1no YUpEXKJIEHUH, METOINYECKUMU BEJJOMCTBEHHOT'O TIEPEYHS
JKCIIEPTU3E ABJIIOILUXCS 0CcOOUSIMH 11O (mo 3a-

LEHHOCTHU HMCTOYHUKOM JKCIIEPTU3E JAHUIO TPENO01aBaTesl).

JOKYMEHTOB M |KOMIUIEKTOBAHMUS; TUIIO- |LICHHOCTH

KOMIUIEKTOBA- |BbI€ U BEJJOMCTBEHHBIE  |JIOKYMEHTOB.

Huto umu AD  [nepedynu

POD. JIOKYMEHTOB.

11. |T'ocynapcTBeHH |AHaIU3 yYETHBIX 3anonHeHHbIE POpMBI |3HATH COCTAaB U (PYHKIMU
bl JIOKYMEHTOB. YYETHBIX JOKYMEHTOB. |y4E€THBIX
y4der JOKYMEHTOB B
JIOKYMEHTOB. roCy/1apCTBEHHBIX

Y MYHHULIATIAIBbHBIX
apXuBax U apXUBHBIX
opraHax. YMeTb
3aIOJHATh

YYETHBIE TOKYMEHTHI.

12.  |Karanormszamms |1. OTt60p 20 TemMaTUYECKUX YMeTs xopouio
JIOKYMEHTOB. uHbOpMaLUU AT KapTOYeK, OpPUEHTUPOBATH-
Knaccuduka- |cucremarnueckoro COCTaBJICHHBIX Ha csa B EK/IU, nns aToro
s JOKYMEHT- |KaTajora u JIOKYMEHTBI 3HATh €ro
HOH OIMCaHUE €€ Ha ¢dboH/1a TPU OMHMCAHUU |CTPYKTYPY, CUCTEMY
UHpOpPMALIUK  |KaTaJO0XKHbBIX oT- uHpOopMauu
o KapTOYKax. JEbHBIX €TUHUI] 0 JesTeNIbHOCTH /0,
MarepualiaMm 2. N3yuenne EK/IU |xpaneHus, [IPOU3BOIUTH
EKIN AD PO. OTJIEIBbHBIX €€ OINKMCaHuE Ha
AD PD (mnm 3. Ennneiit JIOKYMEHTOB, KapToyKax,

CEK). KJ1acCU(pUKATOP TPYIII U 9YacTeil WHJIEKCUPOBATh U
JIOKYMEHTHOU JIOKYMEHTOB, CUCTEMATHU3UPOBATh B
uHpopmanuu A® PO  [3aunaexcupoBaHHBIX [cooTBeTcTBHM ¢ EKJIN
(M., 2007). no EK/IN AD POD.

4. N3yuenne ADPD.
CUCTEMBI UH/IEKCALINH 110

EKJU.

S. WNHnexkcupoBanue

KapTOYeK 110
EKJIN.
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13.

00630pbI
JIOKYMEHTOB.
ITyreBoautenu.

N3yuenue

Oy OJIMKOBAHHBIX
TEMaTHYECKHUX U
($hOHIOBBIX 0030POB,
IIyTEBOAUTEIICH 10
dbongam

ApPXUBOB U KPATKUX
CIIPaBOYHHUKOB, AaHATU3
0030pOB 110 33JIaHUIO
npenoaaBaTe’s.

ITnceMeHHBIX aHaIN3
TEMATUYECKUX U
(oHI0BBIX 0030pOB
JIOKYMEHTOB ¥ OJTHOTO
us3

MyTEBOIUTENCH
(omyOTMKOBaHHBIX ).

1. 3HATh CTPYKTYpPY
0030pOB, OpraHU3aINI0
JOKYMEHTHOM
nH(pOpMaLUK B OCHOBHOI
gactu 0030pa
(xapakTepucTuKa
JIOKYMEHTA),

COCTaB M COJAEP)KAHUE
HCA. Ymers
KPUTHYECKH MOJOUTH K
OLICHKE

CIIPaBOYHHKA.

2. 3HaTh MECTO U
3HAQUYEHHE ITyTEBOJUTENS B
HCA, ctpyktypy nyTeBo-
JUTEIS], TIPUHLUATIBI
OpraHu3aIuu
JNOKYMEHTHOMN
uH(popMaLnu, COCTaB

u 3HaueHue HCA u
IIPUIIOKEHUH.

YMeTb coCTaBIATh
XapaKTEPUCTUKY
JOKYMEHTOB (oHJIa.

14.

Hcnonp3oBanne
JIOKYMEHTOB
KOHKPETHOTO
apxuBa.

N3yuenne MeTon0B
BBIIIOJIHCHUS
3aIpOCOB.

ITonroroBxa oTBETOB
Ha

TEeMaTHYEeCKHUE N
COIMaJIbHO-
MPaBOBBIE 3aIMPOCHI.

Bectn monck
uH(OpPMAIIUU TIO TOKY-
MEHTaM apXuBa C
HCITOJIb30BaHUEM

Bcex aneMmentoB HCA.

9.2 MeToauueckue PEKOMEHIAHUH MO MOATOTOBKE NUCbMECHHBIX paﬁoT

[Tucemennsie paboThl (pedepaThl, peleH3UH) MPOSBISIIOT KaK TEOPETUYECKUE 3HAHUS, TaK U
MIPAKTUYECKU HAaBBIKM CTYJIEHTOB. Teopusi moapa3yMeBaeT 3HAKOMCTBO C IOHSATHUAMU «JOKYMEHT,
«MCTOPUYECKUN HCTOYHUKY», «JIOKYMEHTalbHas NyOnuKamus» H JAp. U HX KiIacCU(UKALUSIMHU.
[IpakTHyeckre HaBBIKM 3aKJIIOYAIOTCS TAKKE B YMEHHUH IOJArOTOBUTH HAa IPAaKTHKE, B KayeCTBE
MPWIOXKEHHUs K paboTe, MOKyMEHTAIbHYIO0 MyOJMKalMio, OLUEHUTb M IPOAHAIU3UPOBATH YKe
UMEIOIIMECs U3JaHNs, a TaK)Ke IPaMOTHO M3JI0KUTh Pe3yJIbTaThl CBOMX HAOIIOACHUN B COOTBETCTBUM
¢ npaBuiamMu oopmiIeHUs KBaTu(UKAIMOHHBIX padoT.

[Ipu BbIOOpE TEMBI HCCIENOBaHMA, a TaKKE MpeaMeTa M OOBEKTa H3YUYEHHUS CledyeT
OpPUEHTHPOBATHCS HAa YK€ HMMEIOLIUICS B 3TOM jeje omnbIT. PaboThl mo apxeorpadguu Moryt ObITH
MOCBAIIEHBI BOMPOCAaM TEOPUH, HCTOPUU WIM METOIUKU apxeorpaduu. TeopeTmueckue acmeKThl
CBSI3aHBI, KaK NPaBUJIO, C TpaHHUIIAMM apxeorpauu Kak HAy4HOW IUCIUIUIMHBI, €€ 3aJadyaMu U
COOTHOILIEHUEM C JPYTMMH JUCLUIUINHAMY U HAIIPaBICHUSMH.

Hctopust apxeorpaduu BKIIOYAET aHAIN3 WU3JAaHUNA HCTOYHHKOB ONPEIENEHHBIX BHJIOB WIIU
3MOX, WM HUCTOYHHUKOB, OOBEIMHEHHBIX TEMaTHYECKH. BO3MOXXHO Takke paccCMOTpeHHE BKJIajga B
apxeorpaduio OTAeNbHO B3ATOTO JIMIA WIN YUPEKICHUS.

Metoanueckie acreKThl MOAPa3yMEBAIOT M3YYEHHS OTACIbHBIX ITANoB apxeorpaduyeckoi
paboThl, TaKMX, HAIIpUMeEp, Kak MepeAada TEeKCTa MCTOYHHKOB WM BBIOOp TecTa Ais MyOJuKaluu.
[Ipobnembl, CBs3aHHBIE C COJACPKAHMEM pAcCMAaTPUBAEMBIX M3/JaHUN (TO €CTh OMyOJIMKOBAaHHBIX
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HMCTOYHUKOB), TaKK€ MOTY COCTaBJISITh NMpeAMET Juisl u3ydeHus. B onaHON BbImyckHOW paboTe Ha
MPAKTUKE BO3MOYKHO COYETAaHUE CPa3y HECKOJIBKUX MOIXO0/I0B.

XpoHOJIOrHYecKre M TeMaTHYeCKHe TpaHUIbl MpHU BbIOOpEe Tembl paboThl MO apxeorpaduu
JOCTaTOYHO IIUPOKH, YTO IO3BOJSET JIOCTATOYHO JIETKO NPHOIM3UTh MX K HAYYHBIM HHTEpecam
CTYJCHTA.

[Ipn wanucanum pabOTHl BHauaje, KakK MPaBWIO, CTYJCHT HAa OCHOBAaHUU CBOETO
MEPBOHAYAIILHOTO 3HAKOMCTBA C MCTOYHUKAMU M JIUTEPATypOll U MpPHU KOHCYJIbTAllUU C HAyYHBIM
PYKOBOJUTEIIEM OMpeesieT OOIIyI0 HCCIEA0BATEIbCKYIO MPOOIeMy, DPEIICHUI0 KOTOpOH OyneT
MOCBSIIEHa ero paboTa. B TekcTe 3aKOHYEHHOT0 UCCIeI0BaHuUs Ta MpobdiieMa J0KHA ObITh BUIHA U3
Ha3BaHMs pabOTHI, €€ 00beKTa W TpenMera. J[ns yTOYHEHHs] HampaBlIeHUS NAIBHEUINX IEHCTBUI
CTYJEHTY CJIEJIyeT, C y4€TOM BHIOPAHHOTO I'€HEPATLHOTO IyTH, 00Jiee OCHOBATEIBHO TO3HAKOMUTHCS C
WMCTOYHUKAMHU M JIUTEPATYpPOU MO MHTEPECYIOIIMM €ro mpobiemam. Pe3ynpTaToM 3TOT0 3HAKOMCTBA
SBJIIETCS COCTaBJICHHE CTYJEHTOM IUlaHa paboThl W MPEABApUTEIBLHOTO BapHaHTa CIHCKa
WCIOJIb30BAHHBIX HMCTOYHUKOB W JUTEpaTypbl. W IJIaH, ¥ CIHCOK COTJIACOBBIBAIOTCS C HAYYHBIM
pykoBoguTeneM. JlanpHelue OEHCTBUS CTYAEHTa 3aKIIOYAIOTCS B PEIICHWU TMOCTaBJICHHBIX UM
3aaad. [Ipu 5TOM HEOOXOAMMO YUUTHIBATH CIICTYIOITUE MOMEHTHI.

Jltobas mucbMeHHas paboTa MMeEET OMPEIECNICHHBINM COCTaB: TUTYJbHBINA JIMCT, OTJIaBIICHUE,

BBEJICHUE, TJIABBI, 3aKIIOYCHHUE, CIIMCOK WCIOJIb30BAHHBIX HCTOYHHKOB W JIUTEPATYPHI, TIPHIIOKCHHS
(BO3MOXKHBI).
Kaxxnas cocraBHas 4acth pabOTBI UMEET CBOKO CTPYKTYPY U CTPOUTCS B COOTBETCTBHHM C HAyYHOM
JIOTUKOW ¥ (OpMaJIbHBIMU TpeOOBaHUSAMU K odopMiieHHI0 paboT. Hambosee cTporo colOmomarorcs
TPaJUIIAN HAIMCAHUS BBEICHUS, KOTOPOE TPATUIIMOHHO UMEET CIICAYIONINE Pa3eibl: aKTyaIbHOCTh
TEMbl HCCIEOBAHUS, HMCTOYHUKH UCCleqoBaHus, uctopuorpadus. PaccmMorpenue sToro O0ka
BBEJICHUS OTpeeiisieT 00BEKT, MPEIMET, MM U 3a7adud paboThl, a TAKXKE METOMIBl MCCIICIOBAHWS,
HAy4YHYI0 HOBU3HY U CTPYKTYpY paboThl. [lopsaok pa3nenoB B HEKOTOPBIX CIy4asX MOXKET MEHSThCS,
HO WX HaJIMuuMe 0053aTeTbHO BO BBeACHHH K pabore. [Ipu U3IOXKEHUH pPE3yIbTaTOB CBOETO
WCCIIETIOBaHUS CTYJIEHT JOJKEH BJIaJIeTh HEOOXOIMMOM KyIbTypOl IUTUPOBAHUS, KOTOpPAsi MO3BOJISET
CTPOTO OTJIEJIATH BHIBOJBI aBTOpa OT HAOMIOACHWNA W (PaKTOB, 3a()MKCHPOBAHHBIX B MCTOYHHKAX H
nutepatype. TOIbKO TakOW MOAXOJ TMO3BOJSIET BIOJHE OICHUTHh CTETNEHb HOBHU3HBI U 3HAYUMOCTH
pabotsl. B 3akimoueHnn k paboTe B 1esIoM (a TakKe B 3aBEpIIAONINX ab3aliax B KOHIIE TJIaB) JTOKHBI
OBITH TPUBENICHBI BBIBOJBI, K KOTOPHIM CTYACHT IMPHILET B pe3yJbTaTe MPOBEICHHOMN paboThl. BeIBOIBI
JIOJKHBI OBITH apTYMEHTHUPOBAHBI.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUITIHHBL

AHHOTAIIUS PABOYEM ITPOT'PAMMBI JTUCIHUILIAHBI

JucnumnimHa  «ApXuUBOBEACHHE»  pealuzyeTcss Ha  (akynpTeTe  apXUBOBEACHHUS U
JTOKYMEHTOBEIEHUS Kadenpoil apXUBOBEICHUSI.

Leab kypca:

I/I3yquHe JUCHOUIINIMHBIL IIpeAnoJaract pacCMOTPCHUEC OCHOBHBIX HpO6H€M APXHUBOBCACHHU Ha
(hoHe UCTOPUU UX CKIIAJbIBAHUS B OTE€YECTBEHHON HAYKE U C yUETOM 3apyOe:KHOTO OIBITA.

B PE3YJIbTATC OCBOCHHA AUCHUIINIMHBI CTYACHTAM IIPUBUBAKOTCA HABBIKH HpaKTH‘IeCKOﬁ pa6OTBI C
apXUBHBIMH JIOKYMEHTaMH B TOCYJApCTBEHHBIX OpraHax, MYHHUIMIAIbHBIX 00pa30BaHUsX,
opranu3anuvsax pa3jMdHbIX OpPraHU3allMOHHO-IIPABOBBIX (bOpM, a TaKKC B TOCYHapCTBCHHBLIX,
MYHHIIMIAIBHBIX apXWBaX M HErOCyAapCTBEHHBIX XPAHUIIHUINAX, PYKOIMCHBIX OTAENax My3eeB U
OnOIMOTEK.

3agauyu JUCHMILINHBI:

- OCBOCHHE HaYYHBIX OCHOB POCCHUUCKOTO apXHUBOBEICHUS;

- HW3yuYeHHUE OpraHM3allH XPAHEHUs, KOMIUIEKTOBAHUS, yUeTa U UCIIOJIb30BaHUS aPXHUBHBIX
JIOKYMEHTOB.

JucnumninHa HanpasieHa Ha GOPMUPOBAHUE CIEAYIOIUX KOMIIETEHIIMN:

OIIK - 2. Cnoco0OeH HaxOAWTh OPraHU3AIMOHHO-YIPABICHUECKUE PEIICHHUS MPU PEIICHUU
3amad B chepe cBoeli mpodecCHOHATbHOM IeATETBHOCTH.

OIIK - 3. CiocoOeH IpUMEHSTh TEOPETUUCCKUAE 3HAHUS JIJISl PEIICHHS TIOCTABJICHHBIX 3aj1a4 B
00J1aCTH TOKYMEHTOBECHUS U apXUBOBEICHUSI.

B pesynbrare ocBOoeHUs AUCHUITIINHBI 00Yy4aIOIIUICS JOKEH:

3HaTh: OCHOBHBIE METOBI U CPEACTBA NPOBENECHUS TEOPETUUECKUX UCCIIEJOBAHUN

YMeTh: NPUMEHSITh MOJIYyYEHHbIE TEOPETUUECKHE 3HAHUS I pelIeHus 3a/1a4d IpoecCUOHaIbHOU
NeSITeNbHOCTH; OCYIIECTBIIATH BBIOOD M TPUMEHATh METOJbl AapXMBOBEAECHUS Ha MPAKTHUKE,
COBEPILIECHCTBOBATh IPUMEHIEMBIE METO/BI

Brnaners: HaBbIkaMM NpPOBEIEHHS] TEOPETHUYECKHUX HCCIEAOBAHUI B pamKax o00pa30BaTeIbHOIO
mpouecca U JajnpHeiIed npodecCUOHAIbHOW AESITEIbHOCTH; MOHMMAHUEM TEHJIEHUIUU Ppa3BUTHUS
TEOPUH apXHUBOBEICHUS, TOHUMAHNUEM 3HAYUMOCTH METOJI0B apXUBOBEJICHUS MPU U3yUEHUH OOBEKTOB
HCCIEA0BaHUSA
3HaTh: TEOPETUUECKHUE OCHOBBI (0OBEKT, IPEIMET, IIPUHIIMITBI, METObI) APXUBOBECHHS KaK Hay4YHOU
JTUCIUIUIMHBL, CBSA3b ADXUBOBEIECHUS C IPYTUMH TUCIUIUIMHAMU; OCHOBHBIE HAIlpaBJIeHUs paboThl
rOCYJapCTBEHHBIX/MyHULIUTIAIILHBIX U APYTUX apXUBOB PO

[To aucuumauHE MPEeITyCMOTPEHAa MPOMEXKYTOUYHas arTecTamus B Qopme 3ayeTa, 3adyera C
OIICHKOH U DK3aMeHa.
OO61mast TpyA0eMKOCTh OCBOSHUS JUCHIHUIIIIMHBI COCTaBIsAET 9 3a4eTHRIX equHul, 324 yaca.



