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1. ITosicHuTeIbHAS 3aNIHCKA

1.1. Hean u 32124 NPAKTUKHA

Heablo NpakTUKH SBISETCS 3aKpeIUICHHE TEOPEeTHYECKOro Marepuana Io Kypey
«ApXHMBOBEJICHUEY, pEATTN3ALINS npo¢eCCUOHATBLHBIX 3HaHUHI U npuoopeTeHue
Ipo¢eCCHOHATIbHBIX HaBBIKOB APXMBHOM PabOTHI C pasiMYHBIMU BUIAMU JOKYMEHTOB Pa3HbBIX
HCTOPUYECKHUX AIOX.

3anaann MMPAKTHUKHA ABJIAIOTCA:

. U3y4EeHUEHOPMATHBHBIXJOKYMEHTOBUMETOINYECKUXTTIOCOOU I (ITPHITIOKEHUN, IPABUIL, UHCTPY
KIIMi1 ),perIaMEeHTUPYIOLIUXOCHOBHYIOICATEIbHOCTh ApXUBHBIX YUPEKICHHUIA;

. 03HAaKOMJIEHHE C OpraHu3anyeil paboThl B pa3InYHbIX MOAPA3/IEICHUIX apXUBa;

. ydacTue CTYJEHTOB B paboTe MO CO3/1aHUI0 M YCOBEPIICHCTBOBAHUIO apPXMBHBIX
CIPaBOYHUKOB;

. y4acTueBpaboTenoopraHi3aunydeTano0ecneyeHuI0COXPaHHOCTHAPXUBHBIX JOKYMEHTOB,

. ydactue B paboTe 10 KOMIIJIEKTOBaHUIO, SKCIIEPTU3€E IEHHOCTH JOKYMEHTOB;

. ydacTue B paboTe Mo OpraHU3alui UCIOIb30BaHUs IOKYyMEHTOB;

. CaMOCTOSITENIbHASL MpaKTU4ecKass padoTa MO BHIIOJHEHUI0 KOHKPETHBIX 3aJaHUil, B TOM

YHClie TUIaHOBOM TeKyIei paboThl apxuBa.

1.2. Bua v THII IPAKTUKHA

Bun mpakTtuku — yaeOHast.
Tun npakTHKu — HAYIHO-MCCIIEA0BATEIbCKas paboTa (TIoJydeHUe TICPBUYHBIX HABBIKOB HAYYHO-
HCCIIEeIOBATENBCKOM paboThI).

1.3. Crioco0bI 1 MecTa NPOBEICHUS PAKTHKHA
CriocoObl poBeIeHNs NPAKTUKU: CTAllMOHAPHAS.

CranuoHapHass IpakTHMKa IPOBOAMTCA B CTPYKTYpHBIX  nonpasaeneHusix  PITY,
MpeHa3HAYEHHBIX JJIi MPaKTUYECKOW TMOATOTOBKM WM B NPOQUIBHBIX  OpTraHU3alMsX,
PacroJIOKEHHBIX HAa TEPPUTOPUH I'. MOCKBBI, HA OCHOBAHMH JI0TOBOPA, 3aKirodaeMoro mexay PITY
1 IpoUIBHON OpraHU3aIfei.

Brle3gHas mpakTHKa NPOBOJUTCS B MPOQMIBHBIX OpPraHU3aLUAX pPa3IUYHBIX PETHOHOB
Poccuiickoit denepannn, Ha OCHOBaHMM JOTrOBOpa, 3akiaroyaemoro Mexay PITY u mpodunbHOi
OpraHu3aluen.

1.4. Bua (Buabl) npogeccuoHAJIbHOM 1eATeIbHOCTH

1. HayuHo-uccienoBaTenbcKas
2. OpraHu3anuoHHO-yIpaBICHUECKAs

1.5 Ilnanupyemblie pe3yabTaThl 00y4eHHs NP NPOXO0KAEHUHN NPAKTUKH, COOTHECEHHBbIE C
HHAUKATOPAMH J0CTHKCHUS KOMIIETCHIM:

Komnerenuus Nuaukaropsl Pe3yabTarsl 00yyeHus
(Ko 1 HAaUMEHOBAHME) KOMIIETeHI Ui
(K01 1 HANMEHOBAHME)
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Tun 3a0au npogheccuonanvHoli 0eameabHOCmU: HAYYHO UCCIe008amenbCKUl

[1K-1 -Cnocoben
NPUMEHSATh HAy4YHO-
METOIUYECKHE OCHOBBI
JTOKYMEHTOBEICHHS U
apXMBOBEJICHUS B
npodeccuoHanbHOU cdepe

[1K-1.1 -3naer npuHIMObL 1 | 3Hamsb: TPUHIMWIBI W HAay4YHBIC
HAy4YHBIE METOIBI METOABl OpTraHU3ali XpaHEHUS,
OpraHu3aliy XpaHeHus, KOMIUIEKTOBAHMUSI, y4dera u
KOMILIEKTOBAHUS, YUeTa U UCTIOJIb30BaHUS ApXHUBHBIX
WCIIOJIb30BAHUS APXUBHBIX | IOKYMEHTOB  Ha  Pa3lIMYHBIX
JOKYMEHTOB Ha PAa3JIUYHBIX | HOCHUTEISNX
HOCHUTEISIX Ymems: npuMeHSATH TPUHLIUIIBI U
Hay4YHbIE METOJbl OpraHU3alUU
XpaHeHus, KOMIUIEKTOBAHUS,
yuaeTa u UCTIOJIb30BAHUS
apXUBHBIX JIOKYMEHTOB Ha
Pa3IUYHBIX HOCUTEISAX
Braoemy: HABbIKAMU
OpraHu3aIuu XpaHeHHUS,
KOMIUIEKTOBAHMUS, y4dera u
MCTIOJIb30BaHUS ApXHUBHBIX
JOKYMEHTOB ~ Ha  pa3IUYHBIX
HOCHUTEIISAX
[1K-1.2 -Bnaneer ocHoBamu | 3Hamb:  OCHOBBI  OpTaHU3AINH
OpraHu3aliy XpPaHEeHUs, XpaHeHus, KOMIUIEKTOBAHHUS,
KOMIUIEKTOBAHHUSA, YUeTa U ydeTa " UCTIOJIb30BAHUS
WCIIOJIb30BAHUS JOKYMEHTOB ~ 4acTHOH  (OpMBI
JOKYMEHTOB YaCTHOM COOCTBEHHOCTH
(bopMBbI COOCTBEHHOCTH Ymems: npUMEHATb NPUHIMIIBI
OpraHu3aIiu XpaHEeHHS,
KOMILJIEKTOBAaHHUS, yudeTa U
MCTIOTb30BaHUS JTOKYMEHTOB
4acTHOU (hOpMBI COOCTBEHHOCTH
Braoemy: HaBBIKAMU
OpraHu3aIuu XpaHEeHHUs,
KOMILIEKTOBAHHUS, ydeTa "
UCTIOJIb30BaHUS JOKYMEHTOB

4acTHOU (POPMBI COOCTBEHHOCTH

I1K-1.3 -Pemaer
CTaHJapTHBIE 331241
npodecCuoHATBHON
NesITeIbHOCTH HAa OCHOBE
WH(POPMAITMOHHON 1
o6ubnuorpaduueckon
KYJBTYpBI C IPUMEHEHUEM
UH(pOPMAIMOHHO-
KOMMYHUKAITHOHHBIX
TEXHOJIOTHH U C y4eTOM
TpeOOBaHMI
MH(POPMAIIMOHHOMN
0e30macHOCTH

3nams: OCHOBBI
MH(POPMALMOHHOM U
oubmuorpaduueckoil KyJabTyphl C
NpUMEHEHHEM HH(POPMALMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHA
M Cc yuyetoM  TpeOoBaHMM
MH(OPMaLIMOHHON 06€30MacHOCTH
Ymempy: OPUMEHSTh  OCHOBE
nH(OPMaLIMOHHON u
oubnuorpaduyeckoit KyJabTypbl ¢
IPUMEHEHHEM HH(POPMALUOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI
U C yderoM  TpeOoBaHUU
MH(POPMALIMOHHOM 0€30MaCHOCTH
Bnademw: HaBBIKaMU NPUMEHEHUS
uH(pOPMAIMOHHO-




KOMMYHHKAIIUOHHBIX TEXHOJIOTHH

M ¢ ydyetroM  TpebOBaHUM
MHPOPMALMOHHON 0€30MaCHOCTH
[IK-1.4 - Bener Hay4yHo- 3name: TIPUHIIUIIBI BEICHUA
METOANYECKYIO paboTy B HAyYHO-METOUYECKON paboThl B
roCy/1apCTBEHHbIX, roCy/1apCTBEHHBIX,
MYHUIMITATBHBIX apXUBaX, | MyHUIIUTIAIBHBIX apxuBax,
rOCy/IapCTBEHHBIX OpraHax, | rocyJapCTBEHHBIX oprasax,
OpraHax MECTHOTO opranax MECTHOT'O
caMOyIpaBlICHUS U CaMOYIPAaBIIEHUSI U OpPraHHU3aIHUIX
OpraHMU3aIMIX PA3IMYHBIX | Pa3JIMYHBIX OpraHHU3aIHOHHO-
OpraHM3aIlIOHHO-TIPABOBBIX | MpaBOBBIX  dopM U opm
dbopMm u hopm COOCTBEHHOCTHU
COOCTBEHHOCTHU Ymems: BECTH  HAy4HO-
METOMYECKYIO0 pabory B
roCy/1apCTBEHHBIX,
MYHHIHITATEHBIX apXuBax,
roCy/1apCTBEHHBIX Oprasax,
opranax MECTHOTO
CaMOYIPaBIIEHUSI U OpPraHHU3AIHUIX
pa3IMYHBIX OpraHU3aIHOHHO-
nmpaBoBeIX dopm U dopMm
COOCTBEHHOCTH
Braoems: HaBBIKAMHU
OpTraHu3aIuu HAYyYHO-
METOINYECKOM paboThI B
rOCy/IapCTBCHHBIX,
MYHHIIUITATBHBIX apxuBax,
rOCyIapCTBECHHBIX Oprasax,
opranax MECTHOT'O
CaMOYIIPABIICHUSI W OPTaHHU3AIUAIX
pa3IMYHbIX OpraHHU3aIMOHHO-
npaBoBeIX  GopMm U ¢opMm
COOCTBEHHOCTHU

[1K-2 -Bnazgeet ocHOBaMH
MH(OPMAaLIMOHHO-
AHAJIMTUYECKOMN

NS TeIbHOCTH U
CMOCOOHOCTBIO PUMEHSATh
UX B MpoQeccuoHaIbHON

chepe

TIK-2.1 - CriocoOHOCTB

CaMOCTOSITENILHO paboTaTh C
Pa3IUYHBIMU UCTOYHUKAMU

nHpopmanuu

3namu: BUBI HICTOYHUKOB
uH(popManun

Ymems: camocTosTeNnbHO
paboTaTh ¢ pa3IMuYHBIMU
MCTOYHHKAMU UH(POpMALIUN
Braoems: MeTomaMu aHanmsa
Pa3IUYHBIX UCTOYHUKOB
uHdopMaluu

[1IK 2.2 -Bnaneer HaBBIKAMHA

COCTaBIICHUS
oubnuorpaduyeckux u
apXUBHBIX 0030pOB,
pedepupoBanus u
AHHOTHUPOBAHUS HAYYHOH
JUTEPATYPHI, TOATOTOBKU
myOMKanuii TOKyMEHTOB

3nHamb: METOBI COCTABICHHUS
oubmmorpaduuecKX U apXUBHBIX
0030poB, pedepupoBaHus U
AHHOTHUPOBAHUS HAYYHOM
JTUTEPATYPBI, TOATOTOBKU
myOauKanuil T0KyMEHTOB
Ymems: camocTosiTENBHO
COCTaBJIATH OnbOIMOTrpaduueckue
U apXHBHbIE 0030PBHI,




Braodemw: metonamu
pedepupoBaHus U AHHOTHPOBAHUS
Hay4HOU JIMTEPATYPBHIL,
HOJrOTOBKU ITyOnuKanui
JIOKYMEHTOB

TIK 2.3 -Bnanenue
HaBbIKaAMH OpI‘ aHU3alnn
CIPaBOYHO-TIOMCKOBBIX
CPEICTB M HCIIOIH30BAHUS
APXUBHBIX JOKYMEHTOB

3namb: NPUHIMITBI OpPTraHU3aAIuN
CIIPABOYHO-TIOMCKOBBIX CPEJICTB U
UCTIOJIb30BaHUS ApXUBHBIX
JIOKYMEHTOB

Ymemb: IpUMEHATH PUHIIHITBI
OpTraHU3aINH CIIPABOYHO-
MOUCKOBBIX CPEJICTB H
WCIIOJIb30BaHUS aPXUBHBIX
JIOKYMEHTOB B CBOEI

PO eCCUOHAIIBHON JEATETbHOCTH
Braoems.: MeTOIUKON
OpTraHU3aINH CIIPABOYHO-
MOUCKOBBIX CPEJIICTB U
HCIIOJIb30BaHUS aPXUBHBIX
JIOKYMEHTOB

IIK-5 - Bnaneer 3HaHUAMHA B
00J1aCTH OTEYECTBEHHON U
BCEOOIICH UCTOPHH,
HCTOPUU HAYKU U TEXHUKH,
BCITOMOTaTeIbHBIX
HUCTOPUYECKUX JUCIHUILINH,
KYJBTYpPbI, QpXUBHOTO U
MY3EHHOIO J1eJ1a Jis
MIpOBEEHUS padoT MO
OpraHM3aliy XPaHEHUs,
KOMILUIEKTOBaHUS, yueTa u
WCIOJIb30BaHUs MYy3€HHBIX
MPEAMETOB M ApXUBHBIX
JIOKYMEHTOB

[1K-5.1 - 3naeT npUHIUIIBI
Y HAy4YHbIE METO/IBI
M3YUYEHUS U COXPAHEHUS
JOKYMEHTAJIbHOT'O HACIIEIHs
B Pa3IMYHBIX
apXMUBOXPAHWIHILAX

3nams: IPUHIUIBI U HAYYHbIE
METO/bI U3YyUEHUS U COXPaHEHUs
JIOKYMEHTaJIbHOI'O HAcJIeaus B
Pa3IMYHbIX APXUBOXPAHUIIUILAX
Ymems: npuMeHsTh 3HAHUA B
00J1aCTH OTEUECTBEHHON U
BCeoO1Ie HCTOPUU, UCTOPUH
HAYKH U TEXHUKH,
BCIIOMOTaTeNbHBIX UCTOPHUUECKHUX
JUCLMIUIMH, KYJIbTYPBHI,
apXMBHOTO M MY3€HHOIO Jiea NpH
UCCJIEJOBaHUH

Braoemu: HaBBIKaMU HAYYHOTO
aHaJm3a

ITIK- 5.2 - CnocoOen
MIPUMEHSITh 3HAHUSI B
00J1aCTH OTEYECTBEHHOU 1
BCeoOIIel HCTOpHH,
I/ICTOpI/II/I HaYKI/I 1 TCXHHUKH,
BCIIOMOTaTeIbHBIX
I/ICTOpI/I'-IeCKI/IX JUCHUIIIINH,
KYJIbTYPBI, QpPXUBHOTO U
MY3EHHOI0 JieJia MpH
HCCIIEIOBAHUU

3Hamb. OCHOBBI OTEYECTBCHHON U
BCeOOIel HCTOPUH, UCTOPUN
HAayKH U TCXHHUKHU,
BCIIOMOTaTEeNIbHBIX HCTOPHUYECKUX
JUCLUIUINH, KYJIBTYPBI,
apXUBHOTO M MY3€HHOTO Jieia Ipu
UCCIICIOBaHUH

Ymemsb: IpUMEHSTH 3HAHUS B
00J1acTH OTEeUeCTBEHHOU U
BCeOOIel HCTOPUH, UCTOPUU
HAayKH U TCXHHUKHU,
BCIIOMOTaTeNIbHBIX HCTOPHUYECKUX
JCIUIIINH, KYJIbTYPBHI,
APXHUBHOT'O U MYSCﬁHOFO JAcjia B
npodeccHoHaIbHON AEATETLHOCTH
Brademw: HaBBIKAMU HAY4YHOTO
aHann3a paboT MO0 OTEYECTBEHHOMN
U BCeoO1ei HCTOPUH, HICTOPUHU




HayKU U TEXHUKH,
BCIIOMOT'aTeJIbHBIX UICTOPUUYECKUX
JTUCLUILUINH, KYJIbTYpE,
aApXMBHOMY U MY3E€HHOMY JI€TTy

Tun 3adau npogpeccuon

AnbHOI OeAMENbHOCIU: opzauus'auuonno-ynpawzenueacuﬁ

[1K-3 -BnageeT npaBoBbIMU
OCHOBaMH
JIOKyMEHTOBEACHUS U
ApPXUBOBE/ICHUS U CMEKHBIX
obJacTelt ¥ IpUMEHEHUE MX
B ipodeccnoHaIbHOM chepe

[1K-3.1- 3naer
3aKOHO/IATEeIIbHYIO U
HOPMAaTHBHO-
METOAMYECKYIO 0a3y
JTOKYyMEHTAIIOHHOTO
o0ecrieyeHus yrpaBieHUs 1
apXMBHOTO Jiena

3Hamb: 3aKOHOJIATENIbHYIO U
HOPMAaTHUBHO-METOIUYECKYIO 0azy
JIOKYMEHTallHOHHOTO
o0ecrieueHHs yrpaBiIeHUs U
apXUBHOTO JIea

Ymemv: npumensaTs
3aKOHOAATEIbHYI0 U HOPMATUBHO-
METOJIMICCKYIO 0azy
JIOKYMEHTallMOHHOTO
oOecrnieyeHust ynpaBieHus U
apXUBHOTO JIea
Braoemu:naBbikaMu paboThI C
3aKOHOAATEIbHOU U HOPMATUBHO-
METOAMYECKOM 02301 CMEKHBIX
obnacreii B mpoQeCCUuOHAITBHON

chepe

[1K-3.2 -Cniocoben
OLIEHUBATh UCTOPHIO U
COBPEMEHHOE COCTOSIHHE
3apyOeKHOTO OIbITa B
cdepe TOKyMEHTAIMOHHOTO
oOecrnieueHus ynpaBieHus 1
apXWBHOTO JieNa

3Hnamb COBpEMEHHOE COCTOSIHUE
3apyOexHOro OnbITa B cepe
JIOKYMEHTallHOHHOTO
oOecrneyeHyst ynpaBjieHus: U
apXHMBHOTO JleNa

Ymems: npuMeHsTh 3HaHUA B
npodeCCHOHATLHOM 1eATEIbHOCTH
Brademwv: HaBBIKaMU aHAIH3a
COBPEMEHHOT'O COCTOSIHUS
3apyOexKHOro onbITa B cepe
JIOKYMEHTallHOHHOTO
oOecrieyeHyst ynpaBieHus: U
apXMBHOTO JIeNa

I1K-3.3. -Cnocoben
MPUMEHSTh
3aKOHOJIATEIHLHYIO U
HOpPMAaTHUBHO-
METOANYECKYIO 0a3y
CMEXHBIX o0JacTeil B
npodeccuonanbHoO chepe

3namyb: 3aKOHOJATENIbHYIO U
HOPMAaTUBHO-METOIUYECKYIO 6a3y
CMEXHBIX 00JIacTel B
npodeccuoHaIbHOM chepe
Ymems.: mpuMeHsITh 3HAHUA
3aKOHOAATEIHHOW U HOPMATHBHO-
METOMYECKON 0a3bl CMEKHBIX
obnacreii B mpodeccnoHanbHOM
chepe

Braoemyw: HaBbIKAMU aHATTU32
3aKOHOJIaTEeIbHOW U HOPMATHBHO-
METOINYECKOM 0a3bl CMEKHBIX
obnacreit

IIK 3.4 - Opranusyer
pa3pabOTKH JOKATBHBIX
HOPMATUBHBIX aKTOB U
METOJIMYECKUX JOKYMEHTOB
110 XpaHEHHUIO,

3Hnamy: TPUHIMIIEI pa3paboTKU
JIOKAJIbHBIX HOPMATHBHBIX aKTOB U
METOAMYECKUX JTOKYMEHTOB I10
XpaHEHHI0, KOMIUIEKTOBAHUIO,
YUYETY ¥ MCIIOJIb30BAHHIO
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KOMIUICKTOBAHHIO, YIETY H
WCTIOJIb30BAHUIO APXHBHBIX
nen (JOKyMEHTOB)

apXMBHBIX /€] (JOKYMEHTOB)
Ymemns: pazpabateiBaTh
JIOKaJbHbIE HOPMATUBHBIC aKTHI U
METOJIUYECKHE IOKYMEHTHI 110
XPaHEHHIO, KOMIUJIEKTOBAHUIO,
y4eTy U HUCIOJIb30BAHUIO
apXUBHBIX €] (JJOKyMEHTOB)
Braoems: HaBbIKaMu pa3pabOTKH
JIOKaJbHBIX HOPMATUBHBIX aKTOB U
METOJIMYECKUX JOKYMEHTOB IO
XPaHEHHIO, KOMIUJIEKTOBAaHUIO,
y4eTy U HUCIOJIb30BAHUIO
apXMBHBIX JieJl (JOKYMEHTOB)

I1K- 4 -CriocobeH co3maBaTh
U BECTU CHCTEMBI
JOKYMEHTAIHOHHOT'O
o0ecrieYeHns yrpaBIeHUs
apXUBOB Ha 0a3e HOBCHIINX
TEXHOJIOTHH

IIK — 4.1 - 3naer
TEHJICHIIMH PA3BUTHUS
JTOKYyMEHTaIIOHHOTO
oOecrnieueHus ynpasiaeHUs U
apXMBHOTO JieNa

3Hamub: TEHIEHIIUN Pa3BUTHS
JIOKYMEHTaIMOHHOTO
o0ecrieueHHs yIpaBJICHUS U
aApXUBHOTO JIeia

Ymems: ananu3upoBarhb
CUTYAIIUIO HA PHIHKE
WH(POPMAIIMOHHBIX TPOIYKTOB U
YCIIYT, AaBaTh SKCIIEPTHYIO
OILICHKY COBPEMEHHBIM CHCTEMaM
AJIEKTPOHHOTO JOKYMEHTO000pOTa
1 BEJCHHS JICKTPOHHOIO apX1Ba
Braoemsw. HaBbIKAMU 1O
BHEJIPEHUIO CUCTEMBI
AJIEKTPOHHOT'O apX1Ba
OpraHu3aIuu

[IK 4.2 - Cnocoben
aHAJIM3UPOBATh CUTYALIUIO
Ha pBIHKE
MH(pOPMaIMOHHBIX
IIPOYKTOB U YCIIYT, aBaTh
9KCHEPTHYIO OLIEHKY
COBPCMCHHBIM CUCTEMAM
3JIEKTPOHHOTO
JIOKYMEHTO0000pOoTa U
BEJICHHUS DIIEKTPOHHOTO
apxuBa

3nams: cUTyalMIo Ha PhIHKE
MH(POPMALIMOHHBIX MPOJYKTOB
yCIIyr

Ymemyu: naBaTh SKCIEPTHYIO
OILICHKY COBPEMEHHBIM CHCTEMaM
3JIEKTPOHHOI'0 IOKYyMEHTO000pOoTa
U BEICHUS SJIEKTPOHHOTO apX1Ba
Brademw: HaBBIKaMU 1O
BHEJIPEHUIO CHCTEMBI
AJIEKTPOHHOTO apXHB
AIIEKTPOHHOTO JOKYMEHTO0O0pOoTa
a opraHu3anuu

[IK- 4.3 - O6nagaer
HaBBIKaMU 10 BHEJIPEHUIO
CUCTCMBI BJ'IGKTpOHHOFO
apXuBa OpraHU3AINH

3Hamb: METOIUKY BHEIPEHUS
CHCTEMBI AJIEKTPOHHOT'O apXHBa
OpraHu3aIH

Ymemos: BHEOPATH cUCTEMY
AIIEKTPOHHOTO apXHBa
OpraHu3aIu

Braoems: naBbIKaMu pabOTHI C
CHCTEMO JIEKTPOHHOTO apXHBa
OpraHu3aluu

[IK -6 — Bnageer MmeTomamMu
yTpaBiICHNS 1 SKOHOMUKHU
pu paboTe ¢ apXUBHBIMU

TIK 6.1 - Bmageetr ocHoBamMu
YIPaBJICHUS U IPUHITUIIAMHA
OpraHu3alli ApXUBHBIX

3Hamb: OCHOBBI YIIPABJICHUS U
NPUHINUIIAMA OpPTaHU3AIIH
apXMBHBIX CIIYKO
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JIOKYMEHTaMHU

CITy K0

Ymems: npUMEHATH 3HAaHUS OCHOB
yIpaBIeHUs U IPUHINIAMA
OpraHu3alui APXUBHBIX CIYXO B
npodeccCHOHaIbHON AEeATeTbHOCTH
Braoemyw: ocHOBamMu yIipaBiieHUS
Y IPUHIUIIAMH OpraHU3aluu
apXMUBHBIX CIIyK0

IIK 6.2 - 3HaeT NpUHIIUIIBI,
Hay4YHbIC METOJBI U
OpraHU3aIHIO TTPOBEICHHS
JICHE)KHOM OIICHKHU
JIOKYMEHTOB 1
JTOKYMEHTHOW MH(pOpMALUU

3Hamob: IPUHIUTIBI, HAYYHBIC
METO/bl ¥ OpraHU3aAIMIO0
MIPOBEACHUS JICHS)KHOU OIICHKH
JIOKYMEHTOB U JOKYMEHTHOU
uHpopmarun

Ymems: mpuMeHsTH NPUHIUIIBI,
HAYYHBIE METOJIbI W OpPraHHU3AIII0
MIPOBEACHUS JICHE)KHOU OIICHKU
JIOKYMEHTOB M JIOKyMEHTHOM
uH(popManuu

Braoemsb.: METOIUKON IEHEKHOM
OIICHKH JJOKYMEHTOB U
JIOKYMEHTHOH MH(GOpMAaIu

[1K 6.3 - 3HaeT ucropuro
dhopmMupoBaHHS 1
COBPEMEHHOT'O COCTOSIHUS
CHCTEMBI TOCYIapCTBEHHOTO
amnmapaTta ¥ MeCTHOTO
caMOyIpaBleHUs

3uamu: ucropuio GOpMUPOBAHUS
U COBPEMEHHOT'O COCTOSTHUS
CHUCTEMBI I'oCy 1apCTBEHHOI'O
arrapara 1 MeCTHOTO
CaMOYTIpaBIICHHSI

Ymems: ipuMeHsITH 3HAHUS B
PO eCCHOHAIBHON e TETHHOCTH
Bnaoemyw: HaBbIKAaMU aHATN3a
COBPEMEHHOTO COCTOSTHHS
CUCTEMBI TOCYIAPCTBEHHOT'O
ammapaTta ¥ MeCTHOTO
caMOyIpaBJIeHUs

I1IK-7 PykoBoaut
MIO/Ipa3JeJICHUEM apXUBa

[IK-7.1 — Ymeer
BBICTPANBATh,
KOHTPOJIUPOBATh,
COBEPIIIECHCTBOBATh CUCTEMY
ApXMBHOT'O XPAHEHUS JIEIT
(IOKyMEHTOB) B
OpraHu3aIHH

3nams:

OCHOBHBIE HOPMATHBHbIE
IIPABOBbIE AKThI, BXOJSIINE B
CHUCTEMY apXUBHOT'O M CMEKHOTO C
HUM TIpaBa.

Ymems: npakTHUecKn NpUMEHATH
HOpPMaTHUBHbIE [TPAaBOBBIE AKTHI,
PETYJIHMPYIOIINE BOIIPOCHI
YIpaBJIeHUs TOCYIapCTBEHHBIMU
apXMBaMHU Ha YPOBHSIX:
benepaibHOM, CyObEKTOB
Poccuiickoi denepanuun, OpraHoB
MECTHOT'O CaMOYIIPABIICHUS;
(bopMyIMpOBaTh e U 337a4H,
CTOSIIUE TIepe]]
roCy/1apCTBEHHBIMU U
MYHHIIUIIAILHBIMUA OpraHaMu
YIPaBJICHUS ApXUBHBIM JIEJIOM,
aIMUHHUCTpalen
rOCy/IapCTBEHHBIX U
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HEroCy/IapCTBEHHBIX aPXUBHBIX
YUPEKICHUM.

Braoemw: HaBBIKAMU MIOATOTOBKU
HOPMAaTUBHBIX IIPABOBHIX aKTOB B
YCTaHOBJIICHHOU cdepe
JIeSITEIbHOCTH,

METOJIaMH ¥ TOCYAApCTBEHHOTO U
MYHHIIMIIAIEHOTO YIIPABICHUS
MPUMEHHUTEIHHO K JESTSIIbHOCTH
apXUBHBIX OPTaHOB U YUPEKIACHUI

[IK-7.2 — O6namaer 3name.: NPUHIIAIIBI

HaBBIKAMU COIIPOBOXKICHHS | COMPOBOXKACHUS AEATEIBHOCTH
JIEATEIIbHOCTH DKCIEPTHOM | IKCHEPTHON KOMHUCCUU
KOMMCCHH OpraHU3aluu OpraHu3aluu

Ymems: npuMeHsTh 3HaHUA O
JIeATEIbHOCTH SKCIIEPTHOM
KOMMCCHH OPTaHU3alIUU B
npoecCHOHANBEHOM e TENIbHOCTH
Braoems: naBbIKaMH
CONPOBOXKIACHUS AEATEIBHOCTH
SKCIEPTHOM KOMHUCCUHU
OpraHu3aluu

1.6. MecTo npakTHKH B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

[Ipaktuka «HayuHo-uccnenoBarenbckasi padora (MOTydeHHE MEPBUYHBIX HABBIKOB HAy4YHO-
HCCIIEI0BATENLCKOW PabOThI).» OTHOCUTCS K YacTH, (POPMUPYEMOIl ydacTHUKaMH 00pa30BaTEIbHBIX
OTHOIIEHUH, O110Ka 2 «IIpakTrka» yuyeOHOro IiaHa.

JU1st IPOXOXKAEHUS TIPAKTUKK HEOOXOAWMBI 3HAHUs, YMEHUS U BIaJeHUs, cOpMUPOBAaHHBIE B
XO0JIe H3Y4YEHMs CIEIyIOUMX AWCHUIUIMH U TPOXOXKIEHUS TMpakTUK. «JloKkymMeHToBeneHue»,
«ApxuBOBeJIeHUEY, «APXHUBHOE IpaBo», «l ocygapcTBEHHBbIE, MyHUIUNIAIBHBIE U BEJOMCTBEHHBIC
apxuBbDy, « TH)OpMaLIMOHHBIE TEXHOIOTHH B aDXUBHOM JIETIE.

B pesynprare mNpoXOXKIEHHsS MNPakTHUKH (OPMHUPYIOTCS 3HAHUS, YMEHHMs M BIAJCHUS,
HEOOXOIUMBIE JUIsl M3Y4YEHHS CIEAYIOIUX JUCHUIUIMH U MPOXOXKIACHUS] MNpakTUK: «CHCTEeMbI
XpaHEHUs JIEKTPOHHBIX JOKYMEHTOBY.

1.7. O6bem nNpakTUKHU

OO0mas Tpya0EMKOCTh TUCIUTUTHHBI cocTaBisieT 3 3.¢., 108 akajgeMudecKkux 4acoB, B TOM
quclie KOHTaKTHas padora 12 akageMHyecKux 4acos.
[Tpo0mKUTETEHOCTD TPAKTHUKU COCTABIISCT 2 HEICIH.

2. Conep:xkaHue NPaKTUKH

Ne | HammeHoBaHue pa3jiena Conep:xanue 1 BUbI padoT
1. | UHCTpYyKTaX IO TEXHUKE O3HakoMiIeHHE O0YJAIOIINXCS C TpaBUiIaMy pabOThI apXuBa,
0e30MmacHOCTH JIOMyCKa B apXUBOXPAHUIIUIIE, TT0KAPHOU OE30MacHOCTH,

OXPaHHBIM PEKUMOM, PETIIAMEHTUPYIOIUMHU PadoTy
COTPYJIHUKOB apXHBa UHCTPYKITUSMU U MOJOKCHHUSIMH

2 | Pazmen 1. OcHoBHBIE Ucrtopus, opranuzanus, CTPyKTypa U (PYHKIIUU apXuBa; COCTaB
HAMpaBJICHUS ICATEIBHOCTH | U COJIEpKaHHe JTIOKYMEHTOB apxuBa. O3HaKOMIJIEHHE ¢ paboTOM
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apxuBa. Cocras
JOKYMEHTOB

CTPYKTYpPHBIX IoAapasjeneHuid apxuBa. (O3HaKOMIIEHHE C
MIOJIOKEHUEM 00 apXuBe M CTPYKTYPHBIX IOJpa3/EiCHUsX,
JOJKHOCTHBIMU MHCTPYKLUUAMHU COTPYAHHUKOB u
IIPEbABIAEMBIMU K HUM KBAJIM(UKALIMOHHBIMU
TpeOOBaHUSMH, OCHOBAMHU IUIAHUPOBAHHUS M OTYETHOCTHU IIO
OTJeJIaM M apXUBY B 1€JIOM, HOpMaMM BBIPAaOOTKU U BPEMEHU
Ha BBIIIOJIHEHUE KOHKPETHBIX BHJIOB apXMBHBIX paloT,
03HaKOMJICHHE c
YCIIOBUAMUTPYAapa3IndHbIXKATETOPUMAPXUBUCTOB,0praHN3aL]
ueiipaboyuxMecT, UX TEXHUYECKONH OCHAIEHHOCThIO

Pasznen
2. KoMruiekToBaHUEapXuBa

N3yyeHne MCTOYHMKOB KOMIUIEKTOBAHUS apXUBa, JIUTEPaTypbl
[0 JaHHOMY HampaBlieHHI0 paboTel. M3ydenuwe mopska
IIpM€Ma apXUBHBIX JOKYMEHTOB, B3aUMOJICHCTBUE apXHBa C
HWCTOYHUKAMH KOMIUIEKTOBaHUA. M3yueHus: 10roBopoB apxuBa
C OpraHum3auusMHd W (PHU3UUECKUMH JHIAMH O MpHeMe
JOKYMEHTOB Ha IIOCTOSIHHOE WJIM JIETIO3UTAPHOE XpPAaHEHHE.
O3HaKOMJIEHHE C IUIAHOM KOMILIEKTOBAaHHUS apXUBa

Pa3gen 3. Co3nanue u
YCOBEPILIEHCTBOBaHUE
ApPXUBHBIX CIIPABOYHHUKOB

O3HakoMIIEHUE C CcHCTEMOU HAy4YHO-CIIPAaBOYHOTO
anmapara B IeJIoM W C paboToil apxuBa B 001acTH
YCOBEPLIECHCTBOBAHHUS HCA. OcobeHnoctu CO3JaHus

anekTpoHHbIx CIIC B apxuse.

VY4acTthe B oNnUcCaHUU e, JOKYMEHTOB, YCOBEPIIEHCTBOBAHUN
apXUBHBIX CIIPaBOYHUKOB. Yuactue B cocraBieHue HCA k
ONHCHU: COCTABJICHHE MPEIUCIOBHs, CHUCKAa COKpPALICHUH,
yKasaresei, oryiaBiieHus. YdacTue B pa3paboTke Ipyrux, B T.4.
JIEKTPOHHBIX,  APXMBHBIX  CIIPAaBOYHMKOB:  KaTaJIOTOB,
yKazareseii, 0030poB GpoHI0B (MO(DOHIOBEIX U TEMATHUYECKUX ),
KpaTKUX CIPAaBOYHUKOB U MMYTEBOJUTEIEH.

Paznen 4. Opranuzarnus
yueta. ObecnieueHue

COXPAaHHOCTH NOKYMCHTOB.

O3HakOMJIEHHE C CUCTEMOW OpraHu3alluyd XpaHEeHWUs U ydéra
JOKYMEHTOB apXuBa, OCOOCHHOCTSIMHM Yy4yeTa B KaXAOM U3
CYILLECTBYIOIINX apXUBOXPAHWINIL. 3HAKOMCTBO c
nporpaMMaMu, THpeAHa3HAaYeHHbIMU JUIsI HMH(OpMaTH3alUU
BHYTPUApXUBHOM JEATEIbHOCTH, THUIIOBBIM IMPOTPaAMMHBIM
obecrieyeHneM JUis ydé€ra JOKYMEHTOB apxuBa. YyacTue
oOyJaroluxcsl B 3al0JJHEHUH OCHOBHBIX YUYETHBIX (POpPM.
Nzydenue u yyactue B paboTe 1Mo 00ecrneueHN0 COXPaHHOCTH
JIOKYMEHTOB: MOJATOTOBKE /i€ K BbIJau€ U3 apXMBOXPaHWINIIA,
IIPOBEPKE HAIMYMS U COCTOSIHUM JOKYMEHTOB.

Paznen 5. Opranuzanms
WCIIO0b30BAHUS
JOKYMCHTOB apXHBa

Henrn u  opraHu3aliMoHHbIE  (OPMBI  HCIIOJIB30BAHUS
JOKYMEHTOB.  3ajlayd, CTOSIIME Tepe] AapXWUBOM IO
UCIIOJIb30BaHUI0 JTOKyMeHTOB. Cucrema ydera paboT Mo
WCIOJIb30BaHUI0  JOKYMEHTOB, WU3ydeHue dS(QexTuBHOCTU
WCMOJIb30BaHUSI  JIOKYMEHTOB. JlocTynm mosjp3oBaTened K
apXuBHBIM JokyMeHTaM. WHdopmanronHoe obecrieueHue
MOJB30BaTENEC B COOTBETCTBUM C HMX 3alpOCaMH. ¥Y4YacTue
0o0ydJaromuxcsi B COCTaBICHMH WH()OPMAIIMOHHBIX TIHCEM,
TEMaTUYECKUX TepeUHel, MCIOJHEHUU 3alpOCOB COLMAIBHO-
MPaBOBOIO XapakTepa, MOATOTOBKE BBICTABOK JIOKYMEHTOB,
paboTe YNTANBHOIO 3ajIa apXHBa.

IToaroroBka u 3anura
OTYETA MO MPAKTUKE

ATTecTanus o UToraMm MpaKkTUKU IPOBOAUTCS MIPU YCIOBUU
BBIITOJIHEHHS BCEX PA3/IEIOB IIPOrpaMMBl IIPAKTUKU U
IIPEAOCTABIICHHS] TEXHOJIOIMYECKOM KapThl U MHIUBUYJIbHOU
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| | xapakrepucTHKH.

3.01eHKa pe3yJbTATOB MPAKTUKH

3.1. ®opMbI OTYETHOCTH

dopmaMu OTYETHOCTH 110 MPAKTHKE SBJISIOTCS: OTUET 00YUAIOLIErocs, XapaKTEPUCTHUKA C
MeCTa MPOXO0KIECHUS IPAKTUKH.

B nponiecce mnpoxoxkaeHuss NpakTUKKM oOyvaromuiicss opopMiIseT OT4eT, B KOTOPOM
(buKCUpPYIOTCS Bce BHIBI padOoT, BHIMOIHAEMBIX B PaMKax KaKIOTO pas3zelsia MPOrpaMMBbl MPAKTHKH,
©KEIHEBHBIM U O0IMH 00BEM BBINOJHEHHBIX paboT. OTdeT 3amoyiHsAeTcs M0 HaOIIoAEHUEM
PYKOBOJUTEIS CTPYKTYPHOI'O MOAPA3/IEICHUsSI, B KOTOPOM MPOXOJIUT MPAKTUKY OOyUarOLIUIiCs, WiIn
PYKOBOIUTENS HPAaKTUKA OT OpraHu3aluu. BplmonHeHue Kaxaoro Buia paboT OLEHMBAETCS
PYKOBOJUTENIEM CTPYKTYPHOTO IMOJpa3/esICHUs WIN PyKOBOJUTENEM NPAKTUKU OT opranuzanuu. Ha
OCHOBAHHMU TEKYLIUX OLICHOK (OpPMUpPYETCS «OLIEHKAa 3a IPOXOXKIEHHE IPAKTUKH», KOTOpas
YKa3bIBa€TCsl B XapaKTEPUCTUKE C MECTa MPOXOKICHUS PAKTUKH.

[To oxoH4YaHMM TpaKTHUKU oOOydwarolmiics mpenocraBisgeT Ha Kadeapy OT4éT W
xapakTepucTuky. OT4ér cocramisercss mo ¢opme. B XapakrepucTUKe yKas3bIBarOTCS BUABI padoT,
BBINOJIHAEMBIX OOy4yaroIIMMCS B apXMBe, OIpPEIeNsieTCsl YPOBEHb €ro Nnpo(ecCHOHaNbHOM
IIOJAITOTOBKM, OLIEHUBAETCS OTHOUIEHHE CTYyJIEHTa K CBOMM OO0S3aHHOCTSM, WHIUBUAYaJIbHbIE
npodeccuoHalbHbIE KauecTBa Kak crernuanucra. OneHka paboThl CTYJIEHTOB (Kak MO OTAEIbHBIM
paszznenaMm, TaK W UTOTrOBasl) MPOCTABISETCA MO MNATHUOAUIBHOM cHUCTeMe (OTJIMYHO, XOpOIIIO,
yIIOBJIETBOPUTEIBHO, YAOBJIETBOPUTENBHO). PyKOBOIUTENb NPAKTUKU OT YHUBEPCUTETA JOJIKEH
OBITH 3apaHee MOCTAaBJICH B H3BECTHOCTh PYKOBOJIUTEIIEM MTPAKTUKH OT apXUBa B TOM CIIydae, €CIH 110
UTOraM MPOXOXKJICHHSI IPAKTUKU OOYYArOIIUICSI MOXKET MOJIy4YUTh HEYAOBIETBOPUTENBHYIO OLICHKY.

ApxuB Bupase HarpaBuTh B afpec PITY oruér 06 utorax mpoxokJaeHusi nmpakTuku. OTder
JIOJDKEH coJiepKaTh MH(OPMALIMIO O MOJHOTE BBIMOJHEHUS MPOrpaMMbl IMPAaKTHKH, OObSICHEHHE
IIPUYMH OTKJIOHEHHS OT IPOrpaMMbl, €CIIM TAaKOBBbIE HMEIU MECTO. ApXHMB BIpaBe JaTh CBOU
3aMeuyaHus U IOXKEJNAaHUA I10 COJEP)KaHUIO MPOrpaMMbl MPAKTUKU. B oTdyere oTMeudaeTcss ypoBEHb
MOArOTOBKU 00YYarOIIMXCsl, UX OTHOILIEHUE K padoTe, AMCIUIIIMHUPOBAHHOCTh, OTBETCTBEHHOCTb.

OxoHuaTenbHasl OLIEHKA MO MpakTUKe (OopMUpYyeTCs Ha OCHOBE XapaKTEPHUCTUKU C MecTa
MPOXOXKACHUSI MPAKTHKH, OTYéTa oOydaromierocs M HUTOoraM coOeceoBaHMsI MO KOHTPOJIbHBIM
BOIIPOCAM I10 pe3yJIbTaTaM MPOXOKAEHUS MPAKTUKH.

3.2.KpuTtepuu BbICTABJICHHS OLIEHKH M0 MPAKTHKeE

Bamasl/ OueHka no Kpurtepun oneHkn pe3yaibTaToB NPaKTHKH

Hlkaga ECTS | npakTuke

100-83/ OTIMYHO/ BrictaBusiercss  oOydwaromiemycsi, €clIM — XapaKTepUCTHKa €  MecTa
AB 3a4TEHO MIPOXOXKACHUST MPAKTUKH COJEPKUT BBICOKYIO ITOJIOKUTEIBHYIO OIICHKY,

OTYET BBIMIOJIHEH B TIOJHOM COOTBETCTBUU C MPEAbSIBISICMBIMU
TpeOOBaHUSIMH, aHATUTHUYECKAS YaCTh OTYETA OTIUYACTCS KOMILICKCHBIM
MMOAXOA0M, KPEaTHMBHOCTHIO M HECTAHIAPTHOCTHIO MBINIUICHHUS CTYICHTA,
BBIBOJIbI OOOCHOBaHbI M  IOJAKPEIUICHbI 3HAYUTEIBHBIM  00BEMOM
(hakTHUYECKOTO MaTepuraa.

OO0yJaromuiicss NCUYCPIBIBAIOIIEC M JOTUICCKH CTPOMHO M3JIaraeT yUeOHBIH
MaTepuana, yYMEeT VYBA3BIBATh TEOPHUIO C TIPAKTHKOH, CIpPABIACTCA C
penieHreM 3a1ay npodecCHOHaTBLHON HANpaBICHHOCTA BBICOKOTO YPOBHS
CJIO)KHOCTH, TPABHIILHO 000CHOBBIBACT MPUHSATHIC PECIICHYSL.

KomMneTeHnu, 3aKperyiéHHbIC 32 MPAKTHKOH, chOPMUPOBaHbI HA YPOBHE —
«BBICOKHUI.
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Banasl/

IIkana ECTS | npakTuke

Omnenka 1o KpuTepun oneHkn pe3yibTaTOB NPAKTHKHA

82-68/
C

xopo1io/ BricTaBnsercss  oOydwaromemycs, €CId  XapaKTepUCTHKa C  MecTa
3a4TEHO MIPOXOXAEHUS TPAKTUKU COJCPKUT TIOJIOKUTENBHYI0 OLEHKY, OT4YeT
BBITIOJTHEH B [I€JIOM B COOTBETCTBHH C MPEABSBIIEMbIMA TPEOOBAHUAMHA O€3
CYIIIECTBEHHBIX ~ HETOYHOCTEH, BKIOYaeT (DaKTUUYECKHWd  Marepual,
cOOpaHHBII BO BpeMsl TPOXOKACHUS MPAKTHKH.

OOyuaromuiicss TpaBUIBHO TPUMEHSET TEOPETUYECKHE TMOJOKEHUS NpU
pEelIeHNr TIPaKTHYECKUX 3aJad NpoQecCHOHATFHOW HANpaBICHHOCTH
Pa3HOTO YPOBHS CIIO)KHOCTH, BIIaJieeT HEOOXOUMBIMH JIJISl 3TOTO HaBBIKAMHU
U nIpuémMamu.

Komnerennuu, 3akperiéHHbple 3a TUCIUTUINHON, C(OPMUPOBAHBI HA YPOBHE
— «XOpOUTUIY.

67-50/
D,E

yaoBIeTBOpHU- | BeicTaBnsercs  oOydaromieMycs, €CIIM  XapaKTepUCTHMKa C  MecTa
TeIbHO/ MPOXOXKJCHUS TMPAKTUKH COAECPKUT IOJIOKUTEIbHYIO OLEHKY, OTYET IO
3a4TCHO 0OPMIIEHUIO M COJCPKAHUI0 YaCTUYHO COOTBETCTBYET CYIIECTBYIOIIHM
TpeOOBaHUSIMH, HO COJEPKUT HETOYHOCTH W OTHCNbHBIC (DaKTHUECKHe
OIIUOKY, OTCYTCTBYET WJUTFOCTPATHBHBIN MaTepHall.

OOyyJaromuiicss UCTIBITBIBACT OTNpPENCTEHHbIe 3aTPyAHEHUS B MPUMEHEHUHN
TEOPETUYECKUX IOJOKEHUUA MpU  pElIeHUH MNPAKTUYECKUX  3a7ad
npo(ecCHOHAIbHON HANPAaBICHHOCTH CTaHAAPTHOTO YPOBHS CIIOKHOCTH,
BJIaJICET HEOOXOIUMBIMU JJIs1 3TOr0 0a30BBIMH HABBIKAMH U TIPUEMaMHU.
Komnerennuu, 3akperiéHHbple 3a TUCIUTUINHON, ChOPMHUPOBAHBI HA YPOBHE
— «JIOCTATOYHBINY.

49-0/
F,FX

HEyJOBJIETBO- | BeicTaBnsercss  oOydaromiemycs, eCIM  XapaKTepUCTHKa C  MecTa
pUTENBEHO/ MPOXOXKICHUS] MTPAKTUKU HE COIACPIKHUT IOJOXKHUTENBHOU OneHKH. Otder
HE 3a4YTEHO OpPEJICTaBICH HE BOBPEMS M HE COOTBETCTBYET CYIIECTBYHOLIMM
TpeOOBaHUSM.

OOyuaronmuiicsi WCTBITHIBAET CEPbE3HbIE 3aTPyNHEHUS B NPUMEHEHUH
TEOPETHYECKUX  IMOJOKEHHH [P  PEUICHHH [PAKTHYECKUX  3ajad
npoecCHOHAIBHOM HANpPaBICHHOCTH CTaHIAPTHOTO YPOBHS CJIOXKHOCTH,
HE BJIaJIeeT HEOOXOIUMBIMH JIJIsl 3TOT0 HABBIKAMHU U MPUEMAMHU.
KoMmrereHuny Ha  YpOBHE  «IOCTATOYHBI»,  3aKpeIUuiéHHbIE 32
JMCHUHUIUIMHOM, He chOPMHUPOBAHBI.

3.3. OueHoYHbIe cpeacTBa (MATEPHAJIBI) VIS MPOMEKYTOYHOM aTTeCTAMU 00YyYAIOINXCSI
10 NPaKTHKe

KoHnTtponbHbIe BOITPOCH!
(BOTIPOCHI paCKpPBIBAIOTCS HA IPUMEPE apXHBa, B KOTOPOM 00YUAIOIMIUNACS MTPOXOIHIT TPAKTHUKY )

IIpaBoBast ocHOBa (P)YHKIIMOHUPOBAHUS TOCYAAPCTBEHHOT0/MyHHIIMIIAIBHOTO apXUBa

Opranu3zanus u npaBoBas 6a3a apXUBHOTO XpaHEHHUs JJOKYMEHTOB B OpraHu3aluu

Cocras JIOKYMEHTOB " ux KJaccupukanus B npenenax
rocy/1apCTBEHHOI0/MYHUIIUTIATBHOIO apX1Ba

CocTaB JOKYMEHTAIBHOTO U apXUBHOTO ()OHIOB OPraHU3AINH

Kpurtepun oTpe/ieTICHUS HUCTOYHUKOB KOMIUIEKTOBAHHUS
rOCyJJapCTBEHHOTO/MYHUIIMIIAJIBHOTO apXUBa.

TpeboBaHusl K COCTaBICHUIO HOMEHKJIATYpbl JEN B OpraHU3alUd U ONpPEJEICHUIO
CPOKOB XpaHEHUS TOKYMEHTOB.

DKcIepTHbIE OpraHbl B TOCYAapCTBEHHOM/MYHHUIMIIATBHOM apXUBE M OpraHu3aluu

[lopsnox mepemaum JOKYMEHTOB Ha apXMBHOE XpaHEHME M3 CTPYKTYPHBIX
MOJIpa3IeJICHUI

CripaBO4HO-TIOMCKOBBIE CPEJCTBA TOCYIaPCTBEHHOIO/MYHUITUIIAIBHOTO apXHBa

Cucrema cipaBOYHBIX CPEJICTB K APXUBHBIM JOKYMEHTaM OpraHu3aluu

CucremasnekrponHoroHCArocy1apcTBEHHOTO/MyHUIIMITATIbHOT 0apXuBaOpraHu3ariys



12.
13.

14.
15.

16.
17.

18.
19.

20.
21.

22,
23.

15

y4€TaloOKyMEHTOBBIOCY 1apCTBEHHOM/MYHHUIIUIIAIbHOMAPXUBE

VY4éT apXUBHBIX TOKYMEHTOB B OpraHHU3alUU

Opranu3auus  XpaHeHUss M oOecHeueHHs]  COXPAaHHOCTH  JOKYMEHTOB B
I0CYJapPCTBEHHOM / MYHUIIMIIAILHOM apXUBE

Opranu3anus XpaHeHus 1 o0ecrieueHre COXPaHHOCTH IOKYMEHTOB B OpraHU3alluH

Cucremsl aBTOMAaTU3UPOBAHHOIO yuéra JIOKYMEHTOB B
roCyJapCTBEHHOM/MYHUIUIIAIBHOM apXHBe

CucreMbl XpaHEHUs AIEKTPOHHBIX JOKYMEHTOB B OpraHU3aluU

Opranuzanus XpaHEHUs JIOKYMEHTOB JUYHOTO IIPOUCXOXKACHHUS B
rOCyJapCTBEHHOM/MYHUIUIIATILHOM apXHBE

Opranuzanus XxpaHeHus: JOKyMEHTOB 110 JINYHOMY COCTaBY B OpraHU3aluu

Opranu3anus HUCHOJNB30BaHUS JIOKYMEHTOB B T'OCYAapCTBEHHOM/MYHHIIUIAIBHOM
apxuBe

Hcnons30BaHne apXUBHBIX JOKYMEHTOB B OpraHU3aluu

OpranuzanusagocTynanoiab30BaTelIeHKapXUBHBIMIOKYMEHTAMBIOCY 1IapCTBEHHOMMYHHU
LUANTAJIBHOMAapXHUBE

Opranuzanus 10CTyna K apXUBHBIM JOKYMEHTaM B OPraHU3alun

Opranu3anuss HayYHO-METOJWYECKOH pPaldOThl B TOCYAapCTBEHHOM/MYHHIIUMAIBHOM
apxuBe

4. YueOHO-MeTOoAUYeCKOe U MH(pOpMAaLHOHHOE o0ecTieyeHUe MPAKTHKHU

4.1. CiuCOK HCTOYHUKOB U JINTEPATYpPbl
OcHoBHBIE

1. ®enepanbhbiii 3akoH Ne 125-03 ot 22.10.2004 «O6 apxuBHOoM xene B Poccuiickoit
deneparumy. http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077

2. IIpuka3 PenepanpHoro apxuBHoro areurcrsa oT 2 mapra 2020 r. Ne 24 “O0 yTBepKIeHHUN
IlpaBul _opraHu3anyy __XpaHCHUs, KOMIUIEKTOBAHMS, VYeTa W HKCIIOJbh30BAHUS JIOKYMEHTOB
ApxusHoro donjga Poccuiickoit Denepa U APYrUX apXUBHBIX JIOKYMEHTOB B TOCYIapPCTBEHHBIX
Y MYHULIMOAJBHBEIX apXMBaX, My3esX U OMOIMOTEKaX, HAYYHBIX opragusaiusax’’ (garant.ru)

3. [Tpuka3 PocapxuBa ot 01.09.2017 N 143 "O6 ytBepxnenun Ilopsaka ucnoiab30BaHUs
apXUBHBIX JIOKYMEHTOB B FOCYJapCTBEHHBIX U MyHHUIMIAIBHBIX apxuBax Poccuiickoit denepanun"
(3apeructpupoBaHo B MuHrocTe Poccun 01.11.2017 N 48765).
http://archives.ru/documents/prik143 2017.shtml

4. I'OCT P 7.0.5-2008. bubmuorpaduueckas ccbuika. OOmme TpeOoBaHMA U MpaBUIIA
cocrasnenus. http://docs.cntd.ru/document/gost-r-7-0-5-2008

S. ['OCT P 7.0.100-2018 bubaunorpaduueckas 3anuch. bubnmorpaduyeckoe onucanue:odume
TpeboBaHus 1 paBuiia coctanenus.http://docs.cntd.ru/document/1200161674

Jluteparypa
OcHoBHas

ApxuBoBeneHue : (Teopus U Meroauka) : ydeOHuk nans By3oB / [E. M. bypoma, E. B.
Anexceesa, JI. II. Adanaceesa] ; mox pen. E. M. Byposoii ; Poc. roc. rymanurtapuslii yH-T, UcCT.-
apx. uH-T, dak. apx. nena. - Mocksa : Tepmuka, 2016. - 684, [1] c.

JlomoaHuTeabHAas
1. HcToyHMKOBEACHUE : TEOpHUS, MUCTOPHS, METOJ, UCTOUYHUKH POCCUHCKON HCTOpUHU : y4el.
nocobue / .H. /lanunesckuii, B.B. Ka6anos, O.M. Menymesckas, M.®. Pymsnnesa ; Poc.
roc. rymanurap. yH-1. — M. : PI'TY, 2004. — 701 c.


http://pravo.gov.ru/proxy/ips/?docbody&amp;nd=102089077
https://www.garant.ru/products/ipo/prime/doc/73951312/
https://www.garant.ru/products/ipo/prime/doc/73951312/
https://www.garant.ru/products/ipo/prime/doc/73951312/
https://www.garant.ru/products/ipo/prime/doc/73951312/
http://archives.ru/documents/prik143_2017.shtml
http://docs.cntd.ru/document/gost-r-7-0-5-2008
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://docs.cntd.ru/document/1200161674
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2. Kosnos B.I1. JlokymeHTanpHas mamsaTh B apxuBoBegueckom 3Hanuu / B. I1. Koznos ; Poc.
akaq. Hayk, Apx. coser npu [lpesunuyme Poc. akaa. Hayk, ®Deaep. areHTCTBO Hayd. Opr.,
ApxuB Poc. akan. Hayk, Hct.-apx. ua-t PITY, Kad. apxuBoBenenus. - Mocksa : Apxus PAH
: ApeBnexpanunuuie, 2017. - 329 c.

3. Konecuukoa H.M. OT koHCneKkTa K quccepTanuu : y4eO. mocoOue 1o pa3BUTHIO HaBBIKOB
IIMCBMEHHOW peYM : JUIsl CTYJIEHTOB, acMpPaHTOB, mpenonaasareneil. - M. : daunta, 2002 :
Hayxka. - 287c.

4. TlonoB A.B. ApxuBoBeacHue ceromns [OnektpoHHblii pecypc] / IlomoB Awnpgpeit
Brnagumuposuy // Hayunsiii BectHuK prummana PITY B r. TonpsaTTu [3aeKTpoHHBIN pecypc] :
c0. Hay4. ct. / M-Bo oOpa3zoBanus u Hayku Poc. @enepanmn, Oui. denep. roc. O0IHKETHOTO
o0OpasoBar. y4ypexJeHus BbICcHI. Mpod. oOpazoBanus "Poc. roc. rymMaHwTapHbeii yH-T" B T.
TonwsitTn Camapckoii oomactu (pun. PITY B r. TonwsitTh). - Tonestru ; Camapa : Ac apg,
2012 . - C. 53-59. - Pexxum nmoctyna :http://elib.lib.rsuh.ru/elib/000007414

5. Xopxopauna T.M. ApxuBHas 3BpuCTHKA [DIIEKTPOHHBIN pecypc] : yueOHuK / XopxopanHa
Tatesina MHHOKeHTheBHA, [lonoB Anapeit Bnanumuposuy; T. . Xopxopauna, A. B. [lonos ;
nox pea. E. WM. TluBoBapa ; [M-Bo oOpa3oBanus u Hayku Poc. @eneparnum, denep. roc.
Oro/xeTHOE 00pas3oBar. yupexkaeHue BbicHl. mpod. oOpa3zoBanus "Poc. roc. rymMaHuTapHbIi
yH-T"]. - 2-€ u31., ucIp. u JOm. - DIeKTpoH. naH. - Mocksa : PITYVY, 2015. - 293, [1] c. -
Pexum noctyna :http://elib.lib.rsuh.ru/elib/000009785

6. Xopxopmuna T.W. UcTopus apXuBOBEIUECKON MBICITH [ DIIEKTPOHHBIN pecypc] : yueOHHUK

7. : Ons CTyACHTOB BY30B, oOyuaromuxcs no HampasieHuto 034700 "JlokymeHTOBeAeHHE U
apxuBoBeneHne" u crnenuanbHoctd 030402 "Mcropuko-apxuBoBenenue" / XopxopanHa
Tatesitna MuaHokentheBHa; T. WM. Xopxopauna ; [orB. pea. E. WM. IluBoBap ; M-Bo
oOpazoBanus u Hayku Poc. ®denepanuu, Dexep. roc. OromkeT. o0pa3oBar. YUpekICHHE
BbIcHI. pod. obpazoBanus "Poc. roc. rymaHuTapHslil yH-T"]. - DnekTpoH. aad. - M. : PITY,
2012. - 447 c. ; 22 cm. - Pexxum noctyna : http://elib.lib.rsuh.ru/elib/000005930

4.2. [lepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH « AHTEepHET»

1. ®enepanvHoe apxuBHoe areHTCTBO (PocapxuB) [DnektpoHHBIM pecypc]. Pexxum nocrtyma:
https://archives.gov.ru/

. ApxuBsl Poccuu [DnekTpoHHbIit pecypc] Pexxum nocryma: http://www.rusarchives.ru/

3. 'ocynapcTBeHHass nmyOsn4Has McTopuueckas OuOianoreka [DnekTpoHHBINH pecypc] Pexum
noctyna: http://www.shpl.ru/

4. NactuTyT HayuyHoW MHpopMaiuu no obmecTBeHHbIM Haykam PAH [OnektponHsbIi pecypc]
Pesxxum moctyna: http://www.inion.ru/

5. Poccuiickast rocynapcTtBeHHass OuOianoTeka [DneKTpoHHbIM pecypc] Pexum goctyna:
http://www.rsl.ru/

6. Poccuiickast HanuoHanmbHast OuOnuoreka. [DneKTpoHHbIH pecypc] Pexum poctyna:
http://nir.ru/ ¢

7. Poccwmiickas mpe3uaeHTckas 6ubnnoreka um. b.H. Enbiinna [DnexTpoHHsbIil pecypc] Pexum
noctyma: https://www.prlib.ru/

8. HaumonanbHast »nekTpoHHass OubOianoTeka [DJeKTpoHHBIH pecypc] Pexum poctyna:
https://rusneb.ru/

N

5. MaTepuanbHo-TeXxHHYeCKasi 0232, He00X0AUMAsI /11l IPOBeIeHUsI MPAKTUKHU

Hns  olecrieyeHus TpakTHKH B MecTax €€ MpoBeACHUs (apXWMBHBIX, HAy4YHBIX,
00pa3oBaTENbHBIX  VUPEKICHUSAX) HEOOXOAUMO  HaJW4YhMe paboumx  MECT, OCHAIICHHBIX
NEpCOHAJIBHBIMU  KOMIIBIOTECpaMU C BO3MOXHOCTBIO BbIXOJa B I/IHTepHeT JJISA paGOTLI C
PEKOMEHAYEeMON JUTEepaTypol ¥ 3aJaHUsIMH, KOTOPBIE CTYACHTHI BBIIIOJHSIIOT B paMKax
MIPOXOXKIECHUS IIPAKTUKH.


http://elib.lib.rsuh.ru/elib/000007414
http://elib.lib.rsuh.ru/elib/000009785
http://elib.lib.rsuh.ru/elib/000005930
https://archives.gov.ru/
http://www.rusarchives.ru/
http://www.shpl.ru/
http://www.inion.ru/
http://www.rsl.ru/
http://nlr.ru/
https://www.prlib.ru/
https://rusneb.ru/
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B mepuon mpoxoxkIeHHs MPAaKTHKH CTYICHTBHI MOJB3YIOTCS JOJDKHOCTHBIMH IMPAaBaMH IITATHBIX
COTPY/JHUKOB apXHBa M BBIMOIHIIOT COOTBETCTBYIOIINE JHOJDKHOCTHBIE 00A3aHHOCTH: TMOAUHUHSIIOTCS
TpeOOBaHMUSAM BHYTPEHHETO pACIOpsAAKa apXrWBa, NPUHHUMAIOT ydYacTHE BO BCEX MPOBOIMMBIX
apXMBOM MEPOIPHITHSIX, YUYACTBYIOT B HAYYHO-METOJUYCCKUX W IMPOU3BOJICTBEHHBIX COBCIIAHHSX,
KOH(EpEHIHSIX, BHICTABKAX.

Jlns  oOecriedeHUss BO3MOXHOCTH IMOJTOTOBKM OTYCTHBIX JOKYMCHTOB TII0 TPAKTHKE
HEOOXOJMMO HAJIMYUE IMEPCOHAIBHBIX KOMITBIOTEPOB C YCTAHOBJICHHBIM TEKCTOBBIM PEIAKTOPOM
Microsoft Word (unu ero ananmoramu), a Takxke nporpammoit PowerPoint (unu ee ananoramu).

JInsi mpoBEICHUsS 3alUThl MPE3CHTAIIMM HEOOXOIMMa ayIUTOpHUs, OCHAIEHHAs TOCKOW |
MEPCOHATIBHBIM KOMITBIOTEPOM C TIPOCKTOPOM.

CocTtaB mporpaMMHOTO 00€CTICUCHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

6. Opranmaunﬂ NMPAKTUKHU JJId JIMI ¢ OrPAHUYICHHBIMHA BO3MOKHOCTAAMH 310POBbSA

[Ipn HeoOXOIMMOCTH MporpaMMa MPAKTHKH MOXET OBbITh afanTHpOBaHa Ui OOecIeYeHHs
00pa3oBaTENHFHOTO MPOIEcca JIUIAaM C OTPaHUYEHHBIMU BO3MOXXHOCTSIMH 3/I0POBbSI, B TOM YHCIIE IS
TUCTAaHIIMOHHOTO o00y4yeHus. Jlas 3Toro oT cryAeHTa TpedyeTcss NpeACTaBUTh 3aKIIOUeHHUE
ncuxoiioro-meauko-negarornyeckot  komuccuun (IIMIIK) wu  nuyHoe 3asiBneHue (3asBiICHHE
3aKOHHOTO TIPEICTaBUTEs).

B 3axmouenun [IMIIK nomkHO ObITh yKa3aHO:

— pexkoMmeHayeMas ydeOHasi Harpy3ka Ha oOydaromierocs: (KOJIM4ecTBO JHEH B HENEII0, YacOoB

B JICHB);

— 000py/10BaHHE TEXHUUYECKUX YCIOBUH (ITpH HEOOXOIUMOCTH);

— COIPOBOXKJEHME M (MJIM) MPUCYTCTBHE POAUTENEH (3aKOHHBIX NpEICTaBUTENEH) BO BpeMs

y4eOHOTr0 nporiecca (Mpyu HeOOXOAUMOCTH );

— OpraHu3alusi ICHUXOJIOTO-NEeJarornyeckoro COMpoOBOXKIACHHE OOYYaIOLIErocsi ¢ yKa3aHHEM

CHEIHMATMCTOB U JOMYCTUMON Harpy3Kku (KOIMYEeCTBa YacOB B HEIEIIO).

JInist  OCYIIECTBIIEHUSI TPOLEAYp TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH M IPOMEXKYTOUHON
aTTeCTalllu, O0YJaroIUXCcsl IPU HEOOXOIMMOCTH, MOTYT OBITh CO3/IaHbl (POH/IbI OLIEHOYHBIX CPEJCTB,
aIaTHPOBAHHBIC IS JIAI C OTPAHMYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSI U TIO3BOJISIOIINE OIEHHUTH
JOCTH)KEHHE MMHU 3alUIaHUPOBAaHHBIX B OCHOBHOW 00pa30BaTelIbHOW MporpamMMme pe3ysbTaToB
0o0y4eHHs W ypOBEHb C(HOPMHPOBAHHOCTH BCEX KOMIIETEHIMH, 3asBICHHBIX B 00pa30BaTebHON
porpamme.

dopma TpoBeACHUS TEKyIIEH W WTOTOBOM AaTTeCTallid Ui JIUIl C OrpaHHYCHHBIMH
BO3MOXXHOCTSIMH 3JIOPOBbSI YCTaHABJIMBACTCA C Y4YETOM WHIWBHUIYAIbHBIX MCUXO(PU3NUYECKUX
0coOeHHOCTel (ycTHO, MUCbMEHHO (Ha Oymare, Ha KOMIIbioTepe), B (GopMe TECTUPOBAHUS U T.IL.).
ITpu HEOOXOAMMOCTH CTYAEHTY HPEIOCTABIISAETCS JOMOJIHUTEIBHOE BpeMs JJIS MOJrOTOBKH OTBETA
Ha 3a4eTe WM dK3aMeHe.

dopma MpoBeNCHUS TMPAKTUKUA i OOYYAIOIIMXCS M3 YWCIa JUI C OTpaHHYEHHBIMH
BO3MOYKHOCTSIMH  3JIOPOBbSI  (MHBaJIHMIHOCTHIO) YCTAHABIMBACTCA C YYETOM HHIUBUIYATHHBIX
ncuxoduznueckux ocoOeHHocTel B opmax, aJanTUPOBAHHBIX K OTPAHUYCHUSM HUX 3/I0POBBS H
BOCTIpUSATHS WHPOpManuu (yCTHO, MUCHMEHHO Ha Oymare, MUChbMEHHO Ha KOMITBIOTEPE U T.I1.).

BeiOOp MecT TpOXOXKACHHUS TPAKTHK Ui WHBAIMIOB W JHUI[ C OTPaHUYCHHBIMH
BO3MOXKHOCTSIMH 370poBbsi (OB3) mpou3BoguTcss ¢ y4eTroM TpeOOBaHUN WX JAOCTYHMHOCTH ISt
JaHHBIX  OOYyYarOIMUXCS W  PEKOMEHJAIMM  MEAMKO-COIMAIBHON  OKCIEePTH3hl, a Takke
MHIUBUAYATbHON MpOrpaMMe peadMIUTaliid UHBATUAA, OTHOCUTEIFHO PEKOMEHJOBAHHBIX YCIOBHMA
Y BUJIOB TPYJa.
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[Tpu HanpaBnennn nHBaNMAA U oOydaromierocs ¢ OB3 B opraHu3anuio Wid NpearnpusTue s
NPOXOXKICHUS MPEIyCMOTPEHHOM ydeOHbIM 1iaHoM npaktuku PITY  cormacoBeiBaeT c
opranuzanueil (MpeAnpusiTHEM) YCIOBUS M BHUIBl TpyJa C YYETOM PEKOMEHIAIUN MeEIUKO-
COLIMATILHOW DJKCHEePTU3bl W WHIWUBUIAYadbHOW MpOrpamMMmbl peabunmutanuu WHBamHAa. [lpu
HEOOXOUMOCTH ISl MPOXOXACHUS MPAKTUK MOTYT CO3/IaBaThCsl CIlelUalbHble paboune MecTa B
COOTBETCTBUM C XapaKTepOM HapYIICHWH, a TakkKe C Yy4eToM MNPOPEeCCHOHAIBHOTO BHUIA
NEeSITeNIbHOCTH U XapakTepa TPY/a, BHITOIHAEMbIX 00y4alOIUMCS-UHBAINIOM TPYAOBbIX (QYyHKIUH.

3amuTa OTYETa MO MPAKTHKE i1 OOYyYaroIIUXCS W3 4YHCIa JHI C OTPaHMYCHHBIMH
BO3MOXXHOCTSIMU 37I0POBbsI OCYILIECTBIISIETCS C HCIOJIB30BAHUEM CPEACTB OOLIEr0 M CHEIUAIBHOTO
HazHaueHus. [lepedeHp NCTIOIB3yEeMOro MaTepPHAIbHO-TEXHUIECKOTO 00eCIICUCHHUS

e yueOHBIE ayIUTOpUH, OOOPYAOBAHHBIE KOMIIBIOTEPAMH C BBIXOJIOM B HHTEPHET,
BU/JICOTPOCKITMOHHBIM 00OPYJIOBaHMEM JUISl TPE3SHTAIM, CPEICTBAMHU 3BYKOBOCIPOW3BEICHUS,
SKpaHOM;

e Oubnmoreka, uMmeromias paboure Mecta Ui 00y4aromuxcs, 000pyI0OBaHHBIE JAOCTYIIOM K
0a3aM JTaHHBIX U HHTEPHETOM;

® KOMIIBIOTEPHBIE KIACCHI;

e aymutopus LleHTpa cOnMpoBOXKIEHUS OOYYAIONIMXCS C WHBATUIAHOCTHIO C KOMITBIOTEPOM,
OCHAII[eHHAsI CTIeLUaTN3UPOBAHHBIM MIPOTPAMMHBIM O0ECIIEUEHUEM JJIsi CTYJIEHTOB C HAPYLICHUSMH
3peHusl, YCTPOHCTBAMU JIJISl BBOJIA M BBIBOJIA T'OJIOCOBOM MH(MOPMAITUH.

JUig nmui ¢ HapyLIEHUSIMU 3pEHUSl MaTepualbl MPEAOCTaBISIOTCS B (OpMe 3JIEKTPOHHOTO
JOKYMEHTA W/WIH B TIEYaTHON (opMe YBEITUICHHBIM MPHPTOM.

Jig 7uI ¢ HapylmIeHUSIMH CcllyXa MaTepuaibl MPeIoCTaBIsOTCS B (opMe 3IEKTPOHHOTO
JOKYMEHTa W/WJIH B TIEYaTHON opme.

Jlig nui ¢ HapyIIeHUsIMU OMOPHO-JBUTATEIBLHOTO afrapaTa MaTepHuaibl MPeJOCTaBISIOTCS B
(dhopme 2IEeKTPOHHOTO JOKYMEHTA U/WJIU B TIeUYaTHOM dopme.

3amuTa oTYeTa MO MPAKTHKE AJI JUI] C HAPYIIEHUSMU 3pEHUS] IPOBOAUTCS B YCTHOU (hopme
0e3 MmpeaoCcTaBICHHs O00ydJaroImuUXcs Mpe3eHTanud. Ha Bpemsl 3aimuThl B ayUTOPHH JO0KHA OBITH
obOecrieyeHa TONHAS THINWHA, MPOJOJDKUTENBHOCTh 3allMTHl YyBeIWuuMBaeTcs Ao 1 wyaca (mpu
HeoOxomuMocTH). ["apaHTHpyeTcs JOMyCcK B ayJIUTOPHIO, TJI€ MPOXOJIUT 3alluTa OTYeTa, COOAKHU-
MIPOBOJHMKA TIPU HAJMYMU JOKYMEHTA, MOJATBEPKIAIOIIETO €€ CleluanbHoe 00ydeHne, BbIIaHHOTO
o opMe H B MOPSJIKE, YTBEPKACHHBIX TprKka3oM MunTtpyna Poccun ot 22.06.2015 Ne 386H.

Jlnis auI ¢ HapyIIeHUsIMH CITyXa 3alluTa MPOBOJUTCS 0e3 MPEeAOCTaBICHHs] YCTHOTO TOKIaa.
Bompockl koMmmccMM W OTBETHI HAa HHX TPEIACTABISIOTCS B THCbMEHHOW (opme. B ciygae
Heobxonumoctu, PITY obecnieunBaeT mpegocTaBieHe yCIyT CypaOepeBOIYUKA.

Jis  oOydaromuxcss C HapyIICHHSMH OIOPHO-JABUTATEIPHOTO armapaTa 3alUuTa HWTOTOB
MPAKTUKA TIPOBOJUTCS B ayJAUTOpUU, OOOPYTOBAaHHOW B COOTBETCTBUU C TpeOOBaHUSMHU
noctymHocTd. [lomemmieHus, TAe MOTyT HaXOAWTHCS JIFOJM Ha KPECIax-KOJSACKaX, JOJIKHBI
pa3Memiatbcsi Ha YPOBHE JOCTYIIHOTO BXOJa WJIM TpeAyCMaTpuBaTh MaHIYChl, MOJIbEMHBIC
1aTGOpPMBI IS JTFOJCH ¢ OTPaHWYCHHBIMH BO3MOXHOCTSAMHU WU JH(TH. B ayauTopwu JTOIHKHO
OBITH TIPEYCMOTPEHO MECTO IS pa3MEIeHUs 00yUaroIerocs: Ha KOJISICKe.

JloroytHATEIbHBIE TPeOOBaHHWS K MaTepPHALHO-TEXHUYECKOH 0a3e, HEOOXOIUMOW  JUIs
MPEJICTABJICHHUS] OTYeTa IO TMPAKTUKE JHIOM C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS,
00yJaroNuics JTOJDKEH MPeIOCTaBUTh Ha Kadeapy He MO3THee, YeM 3a JIBa MecsIa JI0 TPOBEIACHHUS
MPOLIEYPHI 3AIUTHI.
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[Mpunoxenue 1. AnHOTaLUS paboyeil MporpaMMBbl PaKTHKH

AHHOTAIIUSI PABOYEM ITPOT'PAMMBI ITIPAKTUKH
(Vuebnas, Hayuno-uccneoosamenvckas paboma (noiyyenue nepeutHbIX Hagblkos HaAy4HO-
uccnedosamenvckoi pabomol) )

IIpaktuka «HayuHo-uccnenoBarenbckass paboTa (MOJyuyeHHE NEpBUYHBIX HABBIKOB HAy4yHO-
HCCIIEI0OBATENBCKONW PabOThI).» OTHOCUTCS K YacTH, (POPMHUPYEMOM yU4aCTHUKaMU 00pa3oBaTEIbHBIX
OTHoOIIEeHUH, 0110ka 2 «IIpakTrka» yueOHOTO TUTaHa.

PykoBOACTBO mNpakTHKOW oOcCymiecTBIseT Kadeapa apxuBoBelneHHs VICTOpHKO-apXHBHOTO
UHCTUTYTA.

Llenpto yueOHOM MPaKTHKH IO TOJYYEHUIO MEPBHYHBIX MNPO(PECCHOHANBHBIX YMEHHH W
HAaBBIKOB, B TOM YHCJIE€ NIEPBUYHBIX YMEHUM U HABBIKOB HAYYHO-HCCIIEJOBATEIbCKON AEATEIbHOCTH,
SBJIAETCS 3aKpEIUICHHE TEOPETUYECKOro MaTepuaja IO Kypcy «ApXHMBOBEIEHUE», pealu3anus
poeCCUOHANIbHBIX 3HAHUW U MpHOOpeTeHne MpoecCHOHATbHBIX HABBIKOB apXMBHOM palOTHI C
Pa3IMYHBIMHU BUIAMU JOKYMEHTOB Pa3HbIX HCTOPUYECKHUX IIIOX.
3agauamMu y4eOHOHN MPaKTUKH 110 ApXUBOBEICHUIO SIBJISIOTCS:

. M3yYeHHEe HOPMATHBHBIX JOKYMEHTOB M METOJWYECKHUX TOCOOMH (MPHUIIOKEHUH, TPaBUII,
MHCTPYKIMI), pETIIaMEHTUPYIOLIUX OCHOBHYIO €ATEIIbHOCTh apXUBHBIX YUPEXKICHHIH;
03HAaKOMJIEHHE C OpraHu3aluell paboThl B pa3IM4HbIX [101PA3JIEICHUAX apXUBa;

. ydacTue  CTYJEHTOB B  paboTe MO  CO3JaHUI0 W YCOBEPIICHCTBOBAHUIO
apXHUBHBIX CIIPABOYHUKOB;

. ydqacTue B paboTe MO OpraHu3aldd ydeTa U OOECIEeUEHUI0 COXPAaHHOCTU AapXHUBHBIX

JIOKYMEHTOB,

ydacTue B paboTe o KOMIUIEKTOBAHHIO, SKCIIEPTH3E IIEHHOCTH JIOKyMEHTOB;

yJacTue B paboTe 1Mo OpraHu3aIuy UCIOJIb30BAaHUS JJOKYMEHTOB;

. CaMoCTOSITeNIbHAsL MpaKkTU4eckass padoTa MO BHINOTHEHHIO KOHKPETHBIX 3aJaHHil, B TOM
qclie TUIaHOBOM TeKyIle paboThl apXuBa.

[IpakTka  HampaBleHa Ha  (QopMHUpoBaHHE  TPO(ECCOMHANBHBIX  KOMIETECHIIUA,
COOTBETCTBYIOIIMX HAYYHO-UCCIIECIOBATEILCKOMY U OpPraHU3allMOHHO-YIIPABIEHYECKOMY BHJIaM
npodeccnoHanbHOM e TENbHOCTH

e JIK-1 - CnocoOHOCTh MPHUMEHSTh HAyYHO-METOIMYECKHE OCHOBBI JOKYMEHTOBEICHUS U
apXUBOBE/ICHUS B ITpodeccroHalbHON cdepe

e [IK-2 - Brnagenme ocHOBaMH HH(DOPMANMOHHO-aHATUTHYECKON  JCATEIHHOCTH U
CIOCOOHOCTBIO MPUMEHSATH UX B MPodeccuoHANbHOM cdepe

e [IK-3 - BraneHnue mpaBOBBIMH OCHOBAaMH JOKYMEHTOBEICHHS U apXUBOBEACHHS U CMEXHBIX
obracTelt U mpuMeHeHNE UX B MpohecCHOHATBHOU cdepe

e [IK- 4 -CmocoOHOCTh co3daBaTh M BECTH CHCTEMBI JOKYMEHTAIIMOHHOTO OOECTICUCHHS
yIpaBIeHUS apXUBOB Ha 0a3e HOBEUIIIUX TEXHOJIOTHI

e [IK-5 - Bnagenue 3HaHUSMHU B OOJIACTH OTEYECTBEHHON M BCEOOIEH HCTOPUM, UCTOPHH

HayKd U TEXHUKH, BCIIOMOTATEIBHBIX MCTOPUUYECKUX IUCIUILINH, KYJIbTYPhI, apXUBHOTO U

My3eHHOr0 Jieia 7Sl POBECHUS padoT 10 OpraHu3aIy XPaHSHUs, KOMIUIEKTOBAHUS, yueTa

Y WCIIOJIH30BaHUS MY3€HHBIX TIPEIMETOB U APXUBHBIX JOKYMEHTOB

e JIK -6 - BrnameHwe MeromamMu YIpaBICHHS M JKOHOMHUKH TIPH pabOTe C apXHBHBIMH

JIOKyMEHTaMH

[To mpakTuke MpeaycMOTpeHa MPOMEKYTOUHAST aTTECTAI B POpME 3a4éma ¢ OYeHKOLl.

OO0mast TpyA0eMKOCTh MPAKTUKHN COCTABIISIET 3 3a4E€THBIX €IMHHUIIBI.
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[Ipunoxenue 2. 'paduk IpoX0oxKICHHUS MPAKTHKH

I'PA®UK NPOXOXIAEHUSA TPAKTUKHU

YTBEPXJAIO

3aB.kadenpoii
« » 20 .

Hara (maTbI)

Pa3nen npakTuku

OTMeTKa 0 BBINOJHEHNH

HNuauBuayaibHOe 3a1aHMe HA IPAKTHKY
(cocTaBnsercs pyKOBOAUTENEM MPAKTUKHU OT Kadeaphl)

P YKOBOJUTCIIb ITPAKTUKN

OT Kadeapsl

P YKOBOJUTCIIb ITPAKTUKN

OT OpTaHHU3aluU

IO Ch

©.1.0.

noAIrCh

©.1.0.
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[Ipunoxxenue 3. @opMa TUTYJIBHOTO JUCTA
0TYETa O MPOXOXKICHUN IPAKTHUKE

®OPMA TUTYJIBHOI'O JIMCTA OTYETA O I[TIPOXOKAEHUU ITPAKTUKE

MHMHOBPHAYKH POCCUH

& o 2
§ N 4
%W PPV £

DenepanbHOE FOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTEIbHOE YUPESIKICHUE
BbICLIIEr0 00pa30BaHUs
«PoccuiicKuil rocy1apCcTBeHHbIN 'YMAHUTAPHBIM YHUBEPCUTED)
(PI'OY BO «PI'TY»)

UCTOPUKO-APXVUBHBIM UHCTUTYT
OAKVIIBTET APXUBOBEJIEHUA U JOKYMEHTOBEJIEHU A
Kadenpa apxuBoBenenus

OT4€T 0 MPOXOKIECHUU MPAKTUKH
(Vuebnas, Apxusosedueckast)

46.03.02 JIokyMeHTOBEICHUE U apXUBOBEICHHUE

Koo u naumenosanue Hanpaeilenus nobzomoeku/cneuuaﬂbHocmu

DKcnepTHas OLIEHKA U pecTaBpallysi apXUBHBIX JIOKYMEHTOB

Haumenosanue nanpagnennocmu (npogpuns)/ cneyuanuzayuu

YpoBeHb BHICIIET0 00pa30BaHUs: Oaxaiaspuam

®opma 00ydeHus: ounas

CryneHrta/ku __ Kypca
0uHOM Popmbl 00yUeHUs
(@H0)
PykoBoauTens mpakTuKu
(®H0)

Mocksa 20
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[Ipunoxenue 4. O6pazer ohOpMIICHHS XapaKTEPUCTHKU
C MECTa MPOXOKICHUS TPAKTUKU

OBPA3ELl O®OPMJIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOXKIAEHUS
INPAKTUKHA
Xapakrepucrukal
Ha CTyJleHTa/Ky _ Kypca (bakynpTeTa
Poccniickoro rocy1apcTBEHHOrO r'yMaHUTaPHOT'O YHUBEPCUTETA

[©.11.0. crynenra]

[©.1.0. crynenta] mpoxoami/a y4eOHYH apXHWBOBEIYECKYIO IPAKTHKY B [HanMeHOBaHHE
OpraHu3anuy| Ha JOJDKHOCTH [Ha3BaHUE JIOJKHOCTH].

3a BpeMs HMPOXOXKJICHHS MPAKTUKH 00ydaromuiics/o0ydaromasics 03HaKOMUIICS/Iach ¢
[mepeuens], BeimonHsI/a [epedeHb], yuacTBOBas/a B [[IepeyueHb].

3a Bpemsi mnpoxoxacHusi nupaktuku [P.JM.O. crynmenra] 3apekoMmenumoBai/a cebs Kak
[yrounenwue].
OtieHka 3a MPOX0XK/ICHUE TIPAKTUKHU — [OIICHKA ]

PykoBoauTenb npakTuKu
OT OpraHu3aluu

MOANKCH d.1.0.

ara

1 Opopmuisiercs 16O Ha GIIaHKE OPraHM3aIlMH, JTUO0 3aBEPSETCS MEYATHIO.



