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1. ITosicHuTeIbHAS 3aNIHCKA

1.1. Hean u 32124 NPAKTUKHA

Lesb MpakTHKH: U3yYSHHE BUIOBOTO COCTaBa CIY)KEOHBIX JOKYMEHTOB, HCIOJIb3yEMbIX B
NeSTEIbHOCTH KOHKPETHOW OpraHW3alluy, Mopsiaka u ocoOeHHOCTEW WX o(OopMIICHUS, H3yueHUE
JOKYMEHTOO0OpOTa W OpraHu3ali padOThl C JOKYMEHTAMH: MOpsIKA PErHCTPAld, KOHTPOJIS
WCIIOJIHEHUS JIOKYMEHTOB, OPTaHHU3AIMK TEKYIIET0 XpPaHEeHHUs JOKYMEHTOB, MOPSIKA NEpeaud UX B
apXHB.

3agauyu NPaKTHKU:

- U3YyYUTh ¥ MPOAHAIM3UPOBATH HOPMATHUBHO-TIPABOBBIE W HOPMATHBHO-METOIMYECKHE
JOKYMEHTBI,  ONpEACISIOMME  OpPraHU3allMi0 M TEXHOJOTHIO  JICJIONPOHM3BOJICTBA
(moxymeHTanmoHHoro obecneuenus ynpapienus (JOY)) B opramusanuu’ (ycTaBbl,
MIOJIO’KEHUS, TIPABHUJIA, HHCTPYKIINH, PETIIAMEHTHI | T.11.);

- COCTaBUTH IPEICTABICHUE O CHUCTEME JCIONPOU3BOJACTBA TOH OpraHU3allMH, B KOTOPOW OH
MPOXOTUT MPAKTUKY

- 03HAKOMHUTHCS C COIEp)KaHHEM KOHKPETHBIX JICIIOTIPOU3BOACTBEHHBIX ~ PadOT
HETIOCPEACTBEHHO Ha pabodeM MecTe;

- TOJyYUTh HABBIKM PAa0OTHI C JOKYMEHTaMH Ha BCEX CTaIUsAX WX JIBIKCHHS (IIEpPBUYHAS
00paboTKa TOKyMEHTOB B IKCIICIUIINHU, paboTa ¢ TOKyMEHTAMH B KaHIICISIPUH, PETUCTPALIUS,
KOHTPOJIb, HWCIIOJHEHUE JIOKYMEHTOB B CTPYKTYpPHBIX IIOJIpa3/ICICHUAX, WX OTIIPaBKa,
OpTraHU3aIMs XPAHCHHSI, TOATOTOBKA JOKYMEHTOB K C/Ia4ye B ApXHUB U T.1I.);

- 3aUKCUpOBaTh B JIHCBHUKE MOJYYCHHBIC CBEICHUS U PE3YJIbTAThI BBITOJIHEHHON paOOTHI;

- MOATOTOBHUTH OTYET, 000OIIAIONINH TTOTYyUYSCHHBIC 3HAHUS U TPAKTUYCCKUE HABBIKH.

1.2. Bua v THN NPAKTUKH

Bun npakTtuku — yueGHasl.
Tun npakTUKU — O3HAKOMUTENbHAS.

1.3. Crioco0bI M MecTa MPOBeICHUsI NPAKTUKHU
CriocoObl poBeIeHNs NPAKTUKU: CTAllMOHAPHAS.

CranuoHapHass IpakTHMKa IPOBOAMTCA B  CTPYKTYpHBIX  nonpasaeneHusix PITY,
MpelHa3HAYEHHBIX JJIs MNPAKTUYECKOM TOJArOTOBKM WM B  NPOQUIBHBIX  OpPTraHU3alUsX,
PacroJIOKEHHBIX HA TEPPUTOPUH I'. MOCKBBI, Ha OCHOBAHMH JIOTOBOPA, 3aKiIrodyaeMoro mexay PITY
1 IpoUIBHON OpraHU3aliei.

Brle3nHas mpakTHKa NPOBOJUTCS B MPO(QMIBHBIX OpPraHU3aLUAX pPA3IUYHBIX PETHOHOB
Poccuiickoit denepannn, Ha OCHOBaHHMM JOTrOBOpa, 3akiaroyaemoro Mexay PITY u mpodunbHOi
OpraHu3aLuen.

1.4. Bua (Buasbl) npodeccuoHaILHOM 1eATeTbHOCTH

1. HayuHo-uccienoBaTenbcKas
2. OpraHuzallOHHO-YyTIpaBiIeHYECKas

! B nporpamme Tepmun "opranuzanys’ UCMONb3yeTCs Kak 0000IArOIIMii, PAKTHUKA MOXET TPOXOUTh B YUPEXKIACHUH,
NPEANpUATHH, PUpMe, KOMIIAaHUH U JIp.
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HHAUKATOPaAMH JOCTUKCHU S KOMIIeTEeHII I

Komnerenuus
(Ko 1 HAMMEHOBAHUE)

HNuauxkaropsl
KOMIIeTeHITH A
(Koa 1 HAMMEHOBAaHUE)

PesynabTaTsl 00y4yeHus

YK-1 Cnocoben
OCYIIECTBIISATh MOUCK,
KPUTHUYCCKHUH aHATIH3 U
CHHTE3 HH(pOpMaIHuHy,
HNPUMEHSATH CUCTEMHBIH
MOJIXO/ JUIsl PELICHUS
MOCTABJICHHBIX 33J1a4

VK-1.1. [Ipumensier 3HaHue
OCHOBHBIX TEOPETHKO-
METO0JI0IMYECKIX
MOJIOKEHUH (utocopum,
KOHIIENTYaJIbHBIX [I0JIX0/10B
K MMOHUMAHUIO TIPUPOJIBI
uHbOpMaLUU KaK Hay4HOU
1 prII0coCKOii KaTeropuu,
METO0JI0IMYECKUX OCHOB
CHCTEMHOT'0 TIOJIX0/1a;

3Hamb: OCHOBHBIE TEOPETUKO-
METOJIOJIOTUYECKUE TIOJIOKEHUS
dbunocodumn

Ymems: aprymeHTHpPOBAHHO
OTCTauBaTh COOCTBEHHYIO
MO3UITUIO TIO Pa3IMIHBIM
¢dunocodckum nmpodreMam
Braoemu: coBpeMeHHBIMU
SIBIICHUSIMU U TIPOIIECCAMH B
00LIECTBEHHOM )KM3HU Ha OCHOBE
CHUCTEMHOTI'0 MOJIX0/1a

VYK-1.2. ®opmupyer u
apryMEHTHPOBAHO
OTCTauBaeT COOCTBEHHYIO
MO3UIIHIO IO PA3IMYHBIM
¢dunocopckuM mpodiieMam,
00OCHOBBIBACT U aJICKBATHO
OLIEHUBAET COBPEMEHHBIC
SIBJICHUSI U TIPOLIECCHI B
0OIIeCTBEHHOM )KU3HU Ha
OCHOBE CUCTEMHOTO
MOJIXO/1A.

3Hamb: KOHLIETITyalIbHbIE
HOJXO0/1bI K TOHUMAHUIO IPUPO/IBI
nHpOpMALIUY KaK HAYYHOH U
¢dbunocodckoit kareropuu;
Ymemys: npumeHaTH
METOA0JIOINYECKHE OCHOBBI
CHCTEMHOTO MOJIX0/1a

Bnaodemw: coBpeMeHHON
METO/0JIOTHEN T'yMaHUTapHbBIX
JUCLUTUTMH

VYK-2 Cniocoben
OTpeAeNsATh KPYT 3aj7a4 B
paMKax IOCTaBJICHHOH LIeu
1 BbIOMpaTh ONTHUMAaJIbHbIE
COCOOBI UX PELICHNS,
HCXOMS U3 ACHCTBYIOIINX
IIPaBOBBIX HOPM,
HUMEIOLIUXCS PECYPCOB U
OTpaHUYECHUN

VYK-2.1. Ananusupyer
MMEIOIINECS PECYpPCHI U
OTpaHUYEHUSs, OLICHUBAET U
BBIOMpAET ONTHMAaJIbHBIE
CMOCOOBI PeLIeHUs
MOCTaBJICHHBIX 3a/1aY;

3Hams: METOIONOTHYECKYIO 0a3y
cBoei npodeccruoHabHON cdeprl
JUIs OTIpeNieNIeHUs Kpyra 3ajay 1
ONTUMAJIBHBIX CITOCOOOB UX
peLeHus

Ymems: ananuzupoBath
UMEIOIIUECS PECYPChI U
OTPaHUYCHUS

Brademw: coOBpeMEHHBIMU
METOOJIOTUSMH JIJIST ONIPECTICHHS
Kpyra 3a7a4 U ONTUMAaJIbHBIX
Croco00B UX pelIeHUs

VK-2.2. CnocoOHOCTh
HMCIOIb30BAHMS 3HAHUH O
BOKHEUILINX HOPMAX,
WHCTUTYTaX W OTPACIIIX
JIEHCTBYIOLLIETO
POCCHICKOTrO IpaBa Jyist
omnpeJeseHus: Kpyra 3aiad u
OIITUMAJIBHEIX CITOCO0OB MX
penieHusl.

3Hamu: oTpacau JeHCTBYIOLIETO
POCCHICKOTO MpaBa it
omnpeneneHus Kpyra 3ajad u
ONTUMAJIBHBIX CITOCOOOB UX
pereHus

Ymems: onennBaTh onTUMaILHEIE
CIOCOOBI PEIICHUS MTOCTaBICHHBIX
3aj1au

Brademw: coBpeMEHHBIMU
HOpMaMH U OTpacisiMu
JIEUCTBYIOILIETO POCCUICKOTO
mpaBa JUIsl ONpeieIeHHs Kpyra




3a4a4 U OIITUMaJIbHBIX CII0C000B
HX PCIICHUA

VK-3 Crocoben
OCYIIECTBIISTH COLUATHHOE
B3aMMOJIENCTBHE U
peaM30BBIBATH CBOO POITh
B KOMaH/IE

VK-3.1. [lorumaer

3¢ peKTUBHOCTH
HCITOJIb30BAHMS CTPATCTHH
COTPYIHUYECTBA IS
JIOCTHIKEHHMS ITOCTAaBJICHHOM
1[eTTU; OTIPEIeIIeT POJIb
Ka)KJIOTO YYaCTHHKA B
KOMaHJIE;

3nams: OCHOBEI KOMaHIHOU
paboThI

Ymemnw: onpenenste poib
KQ)KJIOTO y9aCTHUKA B KOMaH/IE
Braoemv: HaBbIKOM pabOTHI B
KOMaH e

YK-3.2 Db dexTrBHO
B3aUMOJICHCTBYET C
YJIeHAMH KOMaH/Ibl;
ydJacTByeT B oOMeHe
nHpopmaluei, 3HaHUSAMH U
OIIBITOM; COJIEUCTBYET
MPE3EHTALNH PE3YJIbTAaTOB
paboTHl KOMaH/IbI,
COOIOAAeT AITUYECKHE
HOPMBI B3aUMOJICUCTBUA.

3Hamb: OCHOBBI KOPIIOPATUBHOM
ITUKHU

Ymemo: sdpexTuBHO
UCIIOJIb30BATh CTPATETHH
COTPYAHUYECTBA JIJIS IOCTUKCHUS
IOCTaBJIICHHOM LEU

Bradems: HaBBIKOM IPUMECHEHUS
MIPUHLIMIIOB KOMaHAHOM paboThI €
YYETOM MHJIUBUIAYATBHBIX
0COOEHHOCTEH YJICHOB
KOJIJICKTHBA

VK-4 Cnocoben
OCYIIECTBIIATH AEIOBYIO
KOMMYHHKAIUIO B YCTHOM U
MUCbMEHHON (popMmax Ha
roCy/1apCTBEHHOM SI3bIKE
Poccutickoii denepanuu u
MHOCTPaHHOM(BIX)
SI3bIKe(ax)

VK-4.1. Bnaneer cucreMon
HOPM PYCCKOTO
JUTEPATyPHOTO SI3bIKA
HOpPMaMHU UHOCTPaHHOTO(-
bIX) S13BIKA(-0B); CITIOCOOCH
JIOTUYECKH U
rpaMMaTHYEeCKH BEPHO
CTPOUTH KOMMYHHUKAIIUIO,
UCIIOJIb3Ysl BepOaIbHbIE U
HeBepOallbHbIE CPEICTBA

3nams: B COBEPILIEHCTBE

OCHOBBI PyCCKOT'O
WHOCTPAaHHOTO SI3BIKOB

Ymems: CBOOOIHO BOCTIpUHUMAET
ob1enpogecCuoHAIbHYIO
MH(OPMALIMIO HA PYCCKOM U
MHOCTPAaHHOM (BIX) s3bIKe(ax)
Braoemyw: cucremoit HopM
PYCCKOTO JIUTEPATypHOTO SI3bIKA H
HOPMaMHU UHOCTPAHHOTO (BIX)

B3aMMOJICICTBHS; s13bIKa(OB)
YK-4.2. CBo6oaHO 3Hamb: OCHOBBI IEPEBOJOBEICHUS
BOCIPUHHMAET, Ymems: npuMeHsTh HABBIKU

aHAJM3UPYET U KPUTHUECKU
OLICHUBAET YCTHYIO U
MIICBMEHHYIO
obmenpodecCHOHATbHYIO
nH(OPMAIIHIO HA PYCCKOM U
MHOCTPAHHOM(-BIX) SI3bIKE(-
ax); AEMOHCTPUPYET
HaBbIKU TIEpEBO/IA C
WHOCTPAaHHOTO(-bIX) HA
rOCyJapCTBEHHBIN SI3bIK, a
TaK)Ke C TOCYAapCTBEHHOTO
Ha WHOCTPAHHBIN(-BIC) S3BIK

(-n);

NepeBo/ia C UHOCTPAHHOTO (BIX) Ha
rOCy/apCTBEHHBIN S3bIK, a TAKKE C
roCy/1apCTBEHHOI'O Ha
MHOSITPAaHHBIN(bIE) S3bIK(M)

Bnadems: HaBBIKAMU JIOTHYECKH U
rpaMMaTHYECKH BEPHO CTPOUTH
KOMMYHHKAITHIO, HCIIOJIB3Y I
BepOanbHbIC U HEBEepOaTbHBIC
CpEICTBA B3aUMOJEHCTBUS.

VYK-4.3. Ucnonb3yer
nH(pOPMAIIMOHHO-
KOMMYHHUKAIIOHHBIE

3Hnams.: OCHOBBI HCTIOIB30BAHUS
MH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTHH
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TEXHOJIOTUH IIPH MTOUCKE
HE0OX0UMOM HHGOPMAITH
B IIpOIIecCe peIIeHus
CTaHJIaPTHBIX
KOMMYHUKaTHUBHBIX 33724
JUISL TOCTUKEHUS
npoeCCUOHATIBHBIX LIeIen
Ha TOCYJIJapCTBEHHOM U
MHOCTPAHHOM(-bIX) A3BIKE(-
ax).

IIPU TIOUCKE HEOOXOTMMOM
nH(pOopMalMU B IIpoIecce
peLICHHs CTaHIAPTHBIX
KOMMYHHKATHUBHBIX 3a7a4

Ymemy: ananuzuposars u
KPUTHYECKH OLICHUBATh YCTHYIO. U
MUCHMEHHYIO
obmenpodeccuoHaIbHYIO
UH(OPMALIMIO HA PYCCKOM U
WHOCTPAHHOM (bIX) sI3bIKE(aX)
Brademv: HaBBIKaMU IPUMEHEHUS
nH(pOpMaIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTUI
[IPU MOUCKE HEOOXOAMMOMN
nH(popMaLnu B IpoLecce
pellIeHus CTaHAaPTHBIX
KOMMYHUKATHBHBIX 3371a4 JIJIs
JOCTIDKEHUS TPO(hecCHOHANBHBIX
1eJIel Ha TOCYITapCTBEHHOM U
MHOCTPaHHOM(BIX) SI3BIKE (aX).

YK-5 Cnocoben
BOCIIPUHUMATh
MEXKYJIBTYPHOE
pa3HoOOpa3ue o0IIeCTBa B
COIHATTLHO-UCTOPUICCKOM,
ATUYECKOM U PrIocodpckom
KOHTEKCTaX

YK-5.1. lemonctpupyet
TOJICPAHTHOE BOCIPHUSATHE
COLMAJIBHBIX U KYJIBTYPHBIX
pa3IM4Mid, yBOKUTEIBHOE U
OepeKHOE OTHOIIEHHUIO K
UCTOPUYECKOMY HACIIEAMIO
U KYJIbTYPHBIM TPaJIULIUAM;

3uams.: ocobeHHOCTH
MEKKYJIbTYPHOTO pa3HO00pasus B
ATHYECKOM KOHTEKCTE

Ymems: IpOSBIATE B CBOEM
MIOBEJICHUH YBAKUTEIHHOE
OTHOILIEHHE K UCTOPUUYECKOMY
HACJIEHIO

Bnademw: TOAEpaHTHBIM
BOCTIPHSITHEM KYJIbTYPHBIX
pasinyuin

VYK-5.2 TlposiBnisieT B cCBOEM
MOBEJICHNUU YBAKUTEIBHOE
OTHOILIEHUE K
HCTOPUYECKOMY HACIIEAUIO
Y COITMOKYJIbTYPHBIM
TPaAUIUSAM Pa3TUYHBIX
COIMATBHBIX TPy,
onuparonieecs: Ha 3HaHUE
JTaIoB

HCTOPUYECKOTO PA3BUTHUS
Poccun B kOHTEKCTE
MUPOBOI UCTOPUU U
KYJbTYPHBIX TPaTUALIANA
MHUPA;

3nams: 0coO0eHHOCTH
MEXKYJIbTYPHOTO pasHOOOpa3us B
COIUATBHO-UCTOPHUIECKOM
KOHTEKCTE

Ymems: mposIBIATH B CBOEM
MOBE/ICHUN YBAXKUTEIBHOE K
COIMOKYJIBTYPHBIM TPATUITUIMHU
Pa3IMYHBIX COIMATBHBIX TPYIII
Braoems: TonepaHTHBIM
BOCTIPUSATHEM COLIMATTBHBIX
pazInumit

YK-5.3. Tlonumaer
MEXKYJIbTYPHOE
pazHooOpa3us odIIecTsa B
€ro pa3IMYHBIX KOHTEKCTaX:
¢unocohckom, connanbHO-
HUCTOPHUYECKOM, STUIECKOM.

3namub: 0cOOEHHOCTH
MEXKYJIbTYPHOTO pa3HO00pasns B
¢dmocopckoM KOHTEKCTE

Ymems: mpuMeHsTH B
poecCHOHATLHOM IeATEIIEHOCTH
3HAHHE 3TAIOB HCTOPUIECKOTO
pa3BuTus Poccuu B KOHTEKCTE




MHUPOBOH UCTOPHUH U KYJIbTYPHBIX
TpaauLIMi MUpa.

Braoems: TonepaHTHBIM
BOCIIPUATHEM Pa3HOOOpasus
o01IecTBa B €ro pa3Iu4HbIX
KOHTEKCTaX: GrocodcKoM,
COIMATTbHO-UCTOPUIECKOM,
ATHYECKOM.

YK-6 CnnocobeH ynpaBisiTh
CBOUM BpPEMEHEM,
BBICTpPanBaTh U
peanr30BbIBATh TPACKTOPHIO
CaMOpa3BUTHUS Ha OCHOBE
MIPUHIIAIIOB 00pa30BaHUs B
TEUEHHHU BCEH KU3HHU

VYK-6.1. Onpenensiet uenu
COOCTBEHHOM JESATENIbHOCTH,
OLICHUBAs IIYTHU UX
JOCTUKEHHSI C yUETOM
pecypcoB, yCIOBHUH,
CPEICTB, BPEMEHHOM
IEPCICKTUBBLI PA3BUTHA
JESITEIbHOCTH U
IUIAHUPYCMBIX PE3YJIBTATOB,

3uamb.: OCHOBHBIC METOIBI
MJITAHUPOBAHUS U YIIPABIICHUS
COOCTBEHHBIM BPEMEHEM
Ymems: Onipenensate nenu
COOCTBEHHOM €STEILHOCTH
Braoemw: TpaekTopueit
CaMOpa3BHUTHS Ha OCHOBE
MPUHITAIIOB 00pa30BaHUS B
TEUEHHHU BCEH KU3HHU

VK-6.2. ®opmynupyer
1eJau cOOCTBEHHOM

NS TeIbHOCTH, OIpeIesis
MyTH UX JTOCTH)KECHHUS C
Y4€TOM pecypcoB,
YCIOBUMH, CPELCTB,
BPEMEHHON MEPCIEKTUBBI
Pa3BHUTHSA IEATEITHHOCTH U
MJTaHUPYEMBIX
PE3yIIbTATOB.

3Hamb: OCHOBHBIE METO/BI
IJIJAHUPOBAHMA 33724
podeCCHOHATILHOM J1eATEIbHOCTH
C YYETOM PECYPCOB, YCIOBHIA,
CPEJIICTB, BPEMEHHOMN
IIEPCIEKTUBBI PA3BUTHS
JEATEIIBHOCTH U IIJIaHUPYEMBIX
pe3yapTaToOB
Ymemyw: oneHuBatTh yTH
JOCTH>KEHMS LENIEN C y4eTOM
pecypcoB, YCIIOBUN, CPENCTB,
BPEMEHHOH NEPCIEKTUBBI
pa3BUTHSA ACATEIBHOCTU U
IJIJAHUPYEMBIX PE3YyJIbTaTOB
Bnaodemw: TpaexkTopuei
CaMOPA3BUTHS C YUETOM
pECYpCOB, YCIOBUH, CPELCTB,
BPEMEHHOM NEPCIEKTUBBI
pa3BUTHUSA JEATEIBHOCTH U
IIJJAHUPYEMBIX PE3YyJIbTaTOB

VYK-7 Cnocoben
MOJJEPKUBATH JOJKHBIN
YPOBEHBb (hU3NYECCKOI
IIOATOTOBJICHHOCTH IJIsA
obecrieyeHus MOIHOLIEHHOM
COIIMAILHOHN U
npodeccnoHanbHOMI
JEATETLHOCTH

VYK-7.1. BeiOupaet
310pOBBECOEperaronme
TEXHOJIOTUH IS

MOJIIeP KaHuUs 370POBOTO
o0pa3a KU3HH C YU4ETOM
(hbU3HOTOTHUECKIX
0CcOOEHHOCTeH OpraHnu3ma;

3unamu: 310poBBECOEpETAIOIINE
TEXHOJIOTUH IS TIOIICPIKaHUS
3JI0pPOBOTO 00pa3a KU3HU C
y4eTOM (PU3UOTOTHIECKUX
0coOeHHOCTEH opranu3mMa
Ymems: nmnanupoBats cBOE
pabouee 1 cBOOOTHOE BpEeMs ISt
ONITUMAIIEHOTO COYETaHUS
¢bu3nvecKoil 1 yMCTBEHHOMH
Harpy3Ku

Brademwv: HOpMaMu 3J0pOBOTO
00pasa )KU3HU B PA3TUIHBIX
KU3HCHHBIX CHUTYalUsIX U B
npodecCHOHATBHON A TEILHOCTH
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VK-7.2. Ilnanupyet cBoe
pabouee u cBOOOIHOE BpeMs
JUTSL ONTUMAIIEHOTO
coueTaHusi PU3NYECKON U
YMCTBEHHOU Harpy3Ku U
obecrnieueHus
paboToCocOOHOCTH;

3namub: NPUHITKIBI ITIAHUPOBAHUS
pabouero BpeMeHH
Ymems: inaHupoBaTh CBOE
pabouee I ONITUMAIBHOTO
obecrnieueHus paboTOCIIOCOOHOCTH
Brademwv: HOpMaMu 310pOBOTO
oOpasa Xxu3HH Ha pabodeM MecTe

VK-7.3. Cobmronaer u
MponaraHJaupyeT HOPMbI
3JI0POBOTO 00pasa KU3HU B
Pa3IMYHbBIX KU3HCHHBIX
CUTYaIlUsX U B
npodeccrnoHabHOM
JIEATEIILHOCTH.

3namwb: HOPMBI 3JI0pOBOTO 00pa3a
YKU3HHU B PA3IMYHBIX KU3HCHHBIX
CUTYyAIIHsIX U B
po(ecCHOHATLHOM NI TEIIbHOCTH
Ymemn: nnanupoBats cBOC
pabouee 1 cBOOOTHOE BpEeMs ISt
COOJIIOJICHHS] HOPM 37I0POBOTO
00pa3a )KM3HHU B pa3IMYHbIX
JKU3HCHHBIX CHUTYallUsX U B
PO EeCCUOHAIIBHON JIeATEIHHOCTH
Bnaoems: MeTogamu coOJIFOAEHUS
HOPM 3JIOPOBOTO 00pa3a KU3HU

VK-8 Criocoben co3naBarh
U TOJIIEPKUBATh B
IIOBCEIHEBHOM JKU3HU U B
npodeccnoHaTBEHOM
NesTeNbHOCTH Oe30IacHble
YCJIOBUSA
KHU3HEICATEIBHOCTH JUIS
COXpaHEHUs PUPOTHON
cpenbl, o0ecreYeHus
YCTOMYHMBOTO pa3BUTHUSA
o0111ecTBa, B TOM YHCIIE IPU
yIrpo3e U BO3SHUKHOBEHHUH
YPE3BBIYANHBIX CUTYALIUN U
BOCHHBIX KOH(JINKTOB

VK-8.1.ITonnmaer nienu u
3a7a4u 0€3011aCHOCTH
JKU3HEAEATEILHOCTH,
OCHOBHEIE ITOHSTHS,
KJIACCU(PUKALIMIO OTIACHBIX U
BpEAHBIX (PAKTOPOB Cpebl
00HTaHUS YEIOBEKA,
MIPaBOBBIC U
OpraHU3aIlMOHHBIE OCHOBBI
0e30macHOCTH
KU3HEAEATENLHOCTH,
o0OecrieueHue
9KOJIOTUYECKOM
0€30IaCHOCTH.

3namo: enu u 3a1a4u
obecrneucHus DKOJIOTHYECKOM
0e30macHOCTH

Ymems: cobmronate NpUHLUIEBL

JKOJIOTUYECKON 0€30IaCHOCTH
Braoems: 3HAaHUSIMHA OCHOB
DKOJIOTUYECKON 0€30I1aCHOCTH

VYK-8.2. Ucnionp3yeT 3HaHUS
CUCTEMBI IPaKTAHCKOMN
o6oponsl, cTpykTypbl PCUC
1 UX OCHOBHBIE 33/1a4H, KaK
4acTb CUCTEMBI
o01erocy1apcTBEHHBIX
MEpONPUATHH.

3nameb:  OCHOBHBIE  TOHSTHS,
KJIacCU(PUKalMIO  OMAacHbIX U
BPEIHBIX (bakTopoB CpeIibI
oOuranus YCJIOBCKA, IMPABOBBIC U
OpTraHU3aI[MOHHBIC OCHOBBI
0€30macHOCTH
JKU3ZHEIEATEIbHOCTH

Ymems: wWCIONB30BaTh CpENCTBA
WHIUBUAYTHHON u

KOJJIEKTUBHOM 3aIIUTHI
Braoemyw: 3HaHUSAMU CTPYKTYPBI
PCUC u nx oCHOBHBIE 3a7a4H, KaK
4acTh CUCTEMEI
oO1erocy1apcTBEHHBIX
MEPONPHUITHI
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VYK-8.3. Oka3bIBaeT nepByo
IIOMOIIIL B oYare
MOPaKEHUSI, UCTIOB3YS
CpeACTBAa UHAMBUIYAJbHOU
M KOJJICKTUBHOM 3aIIIUTHI

Suame. (S 078 H 3a1a49u
obecrneyeHus 0€e30I1aCHOCTH
JKU3HECITCIALHOCTH

Ymems:  OxaszpiBaTh  MEPBYIO
MOMOIIb B OYare MOpaxeHus,
HCIIONB3YS cpeicTBa
VHIUBUyaJIbHON "

KOJUJIEKTUBHOM 3aILUTHI
Braoems.: 3HAaHUSAMH CUCTEMBI
I'PaXJTaHCKOH 000POHBI

YK-9 Cnocoben
WCIIOJIb30BaTh 0a30BbIC
NeEKTOIOTHUECKIE 3HAHUS
B COLIMAJILHOU U
npodeccuoHaIbHBIN cdepax

VYK-9.1. [lonumaer
CoJiepKaHNEe MHKITFO3UBHOM
KOMITETEHTHOCTH, €€
KOMIIOHEHTHI U CTPYKTYPY;
0COOEHHOCTH MPUMEHEHUS
0a30BbIX
ne(heKTOIOTUUECKIX 3HAHUN
B COLIMAJILHOMN U
npodeccuoHaIbHOI cdepax

3name: ocoOEHHOCTH
PUMEHEHHS 0a30BbIX
Jne(EKTOIOTHUECKUX 3HAHUH B
COIIMAJILHOU 1
npodeccruoHaIbHOM cepax
Ymems: nnanupoBath
po(hecCuOHATIbHYIO
JESITETLHOCTD C JIMLIAMHU C
OTPaHUYCHHBIMH BO3MOXHOCTSIMHU
3JI0POBbSI U MHBAJIUIaAMHU
Braoemw: HaBBIKAMY IPUMEHEHUS
0a30BbIX Je(HEeKTOJIOTHUCCKIX
3HAaHUW B COI[MAJILHOW U
npodecCHOHAIBHOM chepax

YK-9.2. [lnanupyer u
OCYILIECTBIISIET
po¢eCcCHOHATHHYO
JesITeIbHOCTD C JINLAMHU C
OrpaHUYEHHBIMHU
BO3MOKHOCTSIMH 3/10pOBbsI
Y MHBAJTUIaMHU

3nams: nOHATHE UHKIIO3UBHON
KOMIIETEHIINH, €€ KOMIIOHEHTHI U
CTPYKTYpY

Ymemo: ocymecTBiasaTh

PO eCCUOHAITBHYIO
JIeATEIBbHOCTD C JIMLIAMHU C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMH
3/I0pOBbS U HHBAIUAMU
Braoems: meTonukoit
OCYLIECTBIICHUS

PO ECCUOHAIIBHON IEATETbHOCTH
C JIULIaMU C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBbsSI U
WHBaJIHJIaMHU

YK-9.3. B3aumopenicryer
B COLIMAJIBHOM U
npodeccruonanbHoOM chepax
C JINLIAMHU C
OrpaHUYEHHBIMU
BO3MO>KHOCTSIMH 37J0POBbsI
Y MHBaJIUJAMU

3uamb.: OCHOBBI B3aUMOJIEHCTBUSA
B COLIMAJIbHOM U
npodeccuonanbHOM chepax ¢
JULAMHU C OTPAaHUYEHHBIMU
BO3MOKHOCTSIMHU 3/I0POBBS U
HHBAIMIAMU

Ymemys: nnanupoBats u
OCYILECTBIISTh
po¢eCCHOHATBHYIO
JIESTCIIBHOCTD C JIMIIAMH C
OTPaHUYEHHBIMH BO3MOKHOCTSIMH
310POBbSl U UHBATUAAMU
Brnaoemw.: HaBBIKAMU
B3aHMMOJCHCTBHUS B COIMAIbHON U
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npodeccruoHaIbHOI cdepax ¢
JIMIAMH C OTPaHHYCHHBIMU
BO3MOXKHOCTSIMU 3710POBbSI U
WHBAJIUIAMH

VK-10 Cnocoben
MIPUHUMATh 00OCHOBAHHBIC
3KOHOMUYCCKUEC peI_HeHI/ISI B
Pa3IMYHBIX 00JIaCTIX
KN3HCACATCIIBHOCTHU

VK-10.1. ITonumaer
SKOHOMHYECKHUE 3aKOHBI
WX MPOSIBJIICHUS B
Pa3IUYHBIX 00JIACTIX
KU3HENEATETLHOCTH

3namb: SKOHOMHYECKHE 3aKOHBI U
WX TIPOSIBIICHUSI B PA3JIMYHBIX
00J1aCTSIX )KU3HEAEATCILHOCTH
Ymems: nnanupoBath u
MPUHUMATH PEIICHUS B
Pa3IMYHBIX 00JIACTAX
JKU3HEIEITCIIbHOCTH

Brnaoems: ocHOBaMH
SKOHOMHUYECKON I'PAMOTHOCTH

VK-10.2. [Inanupyert u
MPUHUMAET PEUICHUS B
chepe MMUHBIX PUHAHCOB

3namu: TPUHIMIIBI ITTAHWPOBAHUS
pelieHuit B cepe IMUHBIX
(UHAHCOB

Ymemys: nnanuposats u
IPUHUMATh pPeleHus B cepe
JIMYHBIX (PUHAHCOB

Braoemyw: ocHOBamu
SKOHOMHUYECKON I'PaMOTHOCTH B
chepe TMIHBIX (PUHAHCOB

VK-11 Cniocoben
(hopMHPOBATh HETEPITUMOE
OTHOIIICHUC K
KOPPYHIIHOHHOMY
IMOBEIEHUIO

VYK-11.1. Onpenensier

CYIIHOCTb KOPPYHIIMOHHOTI'O

MOBEACHUS U €T0
B3aHMOCBS3b C
COITMAJIbHBIMU,

OKOHOMHUYCCKHUMHU, ITOJIUTH-

YECKUMU ¥ HHBIMHU
YCIOBHUSIMU

3Hamub: CyNIHOCTD
KOPPYMIIHOHHOTO MOBEJCHUS U
€ro B3aMOCBSI3b C COLIMAJIbHBIMU,
YKOHOMHUYECKUMH,
MOJIMTUYECKUMH U UHBIMU
YCIIOBUSIMU

Ymemps: TonkoBaTh U IPaBUIBHO
IIPUMEHSATH [TPAaBOBBIE HOPMBI O
MPOTUBOICHCTBUU
KOPPYHILIMOHHOMY IOBEIEHUIO
Braoemyu: naBbIKaMU pabOTHI €
3aKOHOAATEIbHBIMU aKTaMU

VYK-11.2. Ananusupyert u
MIPaBWJIBHO NPUMEHSET
MIpaBOBbIE HOPMBI O
MIPOTUBOACHCTBUH
KOPPYHIIHOHHOMY
MOBEJICHUIO

3namb: METONKY aHAIH3a
MIPaBOBBIX HOPM O
MPOTUBOICUCTBUN
KOPPYIIIHOHHOMY MTOBEIEHUIO
Ymemv: ananu3upoBaTh MpaBOBHIE
HOPMBI O IPOTUBOACHCTBUH
KOPPYIIIHOHHOMY TTOBEICHUIO
Braodemw: HaBBIKaMU pabOTHI C
HOPMAaTHUBHBIMU TIPaBOBBIMHU
aKTaMu

VK-11.3. Pabotaer ¢
3aKOHOJATEILHBEIMUA U
JIPYTHMH HOPMAaTHBHBIMH
HpaBOBLIMI/I aKTaMH

3namu: chepbl paboThI €
3aKOHO/IaTE€IbHBIMU U IPYTUMH
HOPMAaTHUBHBIMU IIPABOBBIMH
aKTaMu

Ymems: ananuzupoBars,
TOJIKOBATh U MPaBUIbHO
IIPUMEHSATH [TPABOBBIE HOPMBI O
MPOTUBOICHCTBUU
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KOPPYILIUOHHOMY ITIOBEICHUIO
Brnademw: HaBBIKaMu aHaIM3a
3aKOHOJATEIIbHBIX U IPYTUX
HOPMAaTHBHBIX IIPABOBBIX AKTOB

OIIK-1 Cnocoben
MIPUMEHSITh Ha 6a30BOM
yYpOBHE 3HAHUS
UCTOPUYECKUX HAYK MpHU
pelieHuu 3aaa4 B cepe
cBoelt mpodeccrnoHanbHOM
JeSTEIbHOCTH

OIIK-1.1. 3Haer u
oTpeIesIeT UCTOPUUECKHE
WCTOYHUKHU U OCYIIECTBISET
MOMCK U PUMCHCHHUE
uHpOopManuy,
oOecrieunBaeTr coOII0AeHNE
METOJIOB aHAIM3a
nHpopmauu

3namu: cocTaB Kopyca
UCTOPUYECKHX UCTOYHUKOB I10
HCCIIElyEMOM TEMaTUKE

Ymems: IpUMEHATH METOIBI
MCTOYHHUKOBEIUECKOTO aHAIN3a
Braoems: xommiekcom 3HaHHA 00
ucropuu Poccun u yenoseuectsa
B 1IEJIOM, TIPE/ICTABICHUSMH 00
o011eM 1 0COOEHHOM B MUPOBOM
HCTOPUYECKOM TPOIIECCE.

OIIK 1.2. IIpumensier
3HaHUs BceoOLIel n
OTEYECTBEHHOU HUCTOPUH,
UCTOPUU OTEYECTBEHHOI'O U
3apy0OeKHOTO
apXUBOBEJCHHUS,
WCIOJIb30BATh KPUTUIECKU
OLIEHUBATh UHTEPIPETALIUU
MPOLIOTO

3namuv: 0cOOCHHOCTH Pa3INYHBIX
KYJIBTYp ¥ IUBUIIA3ALUN

Ymemn: BoIIEnATH OOIIEE U
0COOCHHOE B Pa3BUTHH OOIIECTBA
Ha Pa3HBIX HCTOPUICCKUX dTArax
M CTaJHAX [UBHIA3AIHOHHOTO
pa3BUTHA,

Braoems: MmeTogamu aHanuza
aKTyaJIbHbIX TpO0JIEM
COBPEMEHHOM UBHIN3AINN

OIIK 1.3. IIpumensier
METOIbI
HUCTOPUOTPaPUIECKOrO
aHau3a u
MCTOYHUKOBEIUECKOTO
aHanmmM3a

3nams: METO0IOTHYECKYIO 0a3y
UCTOPUOTpapUUECKOr0 aHATTN3a U
MCTOYHUKOBEIUECKOTO aHAIIN3a
Ymemv: npuMeHATh METO/IBI
UCTOPHUOTPAPHUECKOTO aHATTN3a
MCTOYHHUKOBEIYECKOTO aHaIn3a
Braoems: npunIMnamu
UCTOPUOTpapHUUECKOro aHaN3a U
MCTOYHUKOBEIUECKOTO aHAIIN3a

OIIK-2 Cnoco0OeH HaXOIUTh
OpTraHHU3aIMOHHO-
yIpaBJICHYCCKUE PEIICHUS
MIPY PEIICHUH 33]1a9 B
cdepe cBoeit
npo¢ecCuoOHATBHON
JEATEIIbHOCTH

OIIK - 2.1. 3HaeT OCHOBHBIE
COBpEMEHHBIE MTPOOIIEMBI B
00JIaCTH CUCTEMBI
JOKYMEHTAIMOHHOTO
obecrnievyeHus ynpaBIeHUs 1
aApXUBHOTO Jiejia

3namu: METO/IbI U3YUYEHUS
aHaJM3a M MPOSKTHPOBAHUS
JIOKYMEHTaIlHOHHOTO
oOecrneyeHust ynpaBieHuUs;
Ymemow: ocyiecTBIATH BEIOOD
METO/IOB COBEPIIEHCTBOBAHHSI
AOY;

Braoemyw: nHaBbiKamMu
IUTAHUPOBAHMSI U OPTraHU3aIuU
paboThI O COBEPILIECHCTBOBAHUIO
JOV.

OIIK - 2.2.
Opranu3oBbIBacT
JIeJIONPOU3BOJICTBEHHYIO U
apXMBHYIO CITyKOY

3Hame: TPUHIUIBI OpTraHU3AINH
JIETIONPOU3BOICTBEHHOU U
aApXUBHOMU CITY>KOBI;

Ymems: Opranu3oBbIBaTh
JIEIIONPOU3BOJICTBEHHYIO U
apXMBHYIO CIYKOy
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Brademw: HaBBIKAMU YIIPABICHHS
JIeTIONIPOU3BOICTBEHHOMN 1
apXHBHOH c1yx)00ii

OIIK-2.3. [Ipumenser
HaBBIKH Pa3pelICHUs
OpraHHu3aIOHHO-
YIPaBJICHUYECKUX 3a/1a4 B
chepe Hay4dHO-
HCCIIEI0BATENBCKOU
paboThIL, AETONPON3BOACTBA
Y apXHUBHOTO JieJia

3uame.: METONIBI NU3yUYCHUS
aHaJIM3a ¥ IPOCKTUPOBAHUS
JOKyMEHTALMOHHOTO
oOecrieyeHus ynpaBlIeHUS;
Ymemuw: ocymecTBIsATH BEIOOD
METOJIOB COBEPIICHCTBOBAHHUS
HOY;

Braoemy: nHaBbIKaMu
IUTAHUPOBAHUS ¥ OpTaHU3aINU
paboThI 1O COBEPIICHCTBOBAHUIO
JOV.

OIIK-3 Cnocoben
[IPUMEHSITH TEOPETHUYCCKHE
3HAHUS OJI51 peHIeHI/Iﬂ
[IOCTABJIEHHBIX 3a/1a4 B
obractu
JOKYMEHTOBEICHHS
apXHBOBe[[eHI/Iﬂ

OIIK-3.1. Ucnons3yer
OCHOBHBIE TTOIXOJIbI K
OpTraHu3aIuN
KOMILUICKTOBAHUS, YUETa,
XpaHCHUA U UCII0JIb30BaHUA
JIOKYMEHTOB

3Hamub: OCHOBHBIE MOIXOIBI K
OpraHu3alui KOMILIEKTOBaHUS,
y4era, XpaHCHHSI 1
UCIIOJIb30BaHUs JOKYMEHTOB
Ymems: TpUMEHATH OCHOBHBIE
MOJIXO/IbI K OpraHu3aluu
KOMIUICKTOBAHHSI, yIeTa,
XpaHEHUs U UCITIOIb30BaAHU
JIOKYMEHTOB TPO(ECCHOHATHHON
JESITEIIbHOCTH

Braoems: naBbIKaMH
KOMIUIEKTOBAaHHUSI, yUeTa,
XpaHEHUS U UCIIOTh30BAHUS
JIOKYMEHTOB

OIIK-3.2. [Ipumensier
COBPEMEHHBIE 3HAHUS U
MOJXOJIBI B CBOEH
MIPAKTUYECKOU
JeSITEIbHOCTH B
rOCy/IapCTBEHHOM,
MYHUIMIIAIEHOM apXUBE U
apXuBE€ OpraHU3aluH

3namsb: OCHOBHBIE METObI
MPAaKTUYECKOMN JIEATEIILHOCTH B
TOCyIapCTBEHHOM,
MYHHUITUTIATLHOM apXHUBE U apXUBE
OpTraHu3aIuu

Ymemv: IpUMEHATH TIOJTyYCHHBIC
TEOPETUYCCKHE 3HAHUS JIIS
pelieHus 3a1a4

PO eCCHOHATBHON JeATETHHOCTH
Bnaoems.: HaBBIKAMU
MPAKTUIECKON JCSITEILHOCTH B
rOCy/IapCTBEHHOM,
MYHHUITUTIATILHOM apXHBE U apXUBE
OpraHu3aIfu

OIIK-3.3. Hcnons3yer
0a30BbIe TEOPETUYECKHE
3HaHUA B 00J1aCTH
JOKYMEHTOBEICHHS U
apXHWBOBEJCHUS

3namsb: 6a30BbIE TEOPETUUECKHE
OCHOBBI IOKYMEHTOBEICHUS U
apXUBOBE/ICHUS

Ymemo: ucnonpzoBath 6a30BbIe
TEOpPETUYECKHE 3HAHUS B 00JIacTH
JIOKYMEHTOBEACHHUS U
apXUBOBE/ICHHUS

Brademw: HaBBIKaMU IPUMEHEHUS
TEOPETUYECKUX 3HAHUH B 00JIaCTH
JIOKYMEHTOBEICHHUS U
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APXUBOBCACHU

OIIK-4 Cniocoben
MMOHUMAThH TPUHITAITHI
paboThl COBPEMEHHBIX
MH(POPMALMOHHBIX
TEXHOJOTHI 1
WCIOJIb30BATh UX IS
pelieHus 3a1aq
npodeccnoHaTbEHOM
NeSITeNIbHOCTH

OIIK- 4.1. 3naer
COBPEMEHHBIC
HH(pOPMaIMOHHO-
AQHATUTUYCCKUE TEXHOJIOTUU

3uamu: TPOrpaMMHbIE IPOTYKThI
10 aBTOMAaTH3aLUH NIPOLIECCOB
yIpaBJIEHUs T0KyMEHTaMH,
Ymemo: npuMeHATH NONyYEHHBIE
TEOPETUYECKHE 3HAHUS JUIS
pelieHus 3aaad
npodecCHOHATBHOM 1A TeIbHOCTH
Braoemyw: nHaBbIKaMu
UCIOJIb30BAHUS PA3IMUHBIX
MPOTPaAMMHBIX TPOTYKTOB JIJIst
peanu3anuy 3ajad yrupaBiaeHUs
JIOKYMEHTaMH.

OIIK-4.2. [Ipumensier
COBPEMEHHBIC
nH(pOpMaLIMOHHBIE
TEXHOJIOTHH IIPH PEIICHUN
OpraHHU3aIOHHO-
yIpaBICHYCCKHUX 337249 B
chepe npodeccroHaTbHON
NEeSATCIIEHOCTH

3Hamb.: HOPMATUBHO-TIPABOBHIC
TpeOoBaHuUs K paboTe ¢
AIIEKTPOHHBIMH JJOKYMEHTaMH U
JTAHHBIMH;

Ymemsb: IpUMEHSATH HOPMATHUBHO-
IIPaBOBYIO 0a3y Mpu peUIeHUH
OpraHU3alMOHHO-
yIpaBJIE€HYECKHUX 3a]a4u B chepe
npodecCHOHaIBHOM AEATEILHOCTH
Braoemyu: HaBpIKaMU pelieHUn
OpraHu3alMOHHO-
yIpaBJI€HYECKUX 3a]a4 B chepe
npo¢ecCHOHATIBHOM J1eITETbHOCTH

OIIK4.3. Vcnonb3yet
nH(pOpMaLMOHHBIE
TEXHOJIOTHH B cepe
JIOKYMEHTOBE/ICHUS U
APXUBOBECACHU

3nams: UHPOPMAIMOHHBIE
TEXHOJIOTHH B cepe
JOKYMEHTOBEICHUS 1
apXUBOBECHUS

Ymems: npumensaTs
UH(POPMALIMOHHBIE TEXHOJIOTHH B
chepe TOKyMEHTOBEICHUS U
apXUBOBECHUS

Braoems: naBbIKaMH
MCTOJIb30BAHUS PA3TMUHBIX
MPOTPaMMHBIX TIPOYKTOB B chepe
JIOKYMEHTOBE/ICHUS U
apXHWBOBEICHUS

OIIK-5 Cnocoben
CaMOCTOSITENILHO paboTaTh C
Pa3TUYHBIMU HCTOYHUKAMHU
nH(OPMAIIAY U IIPUMEHSATH
OCHOBBI HH(DOPMAIIMOHHO-
AHAJTUTUYECKON
NeSTeIbHOCTH MPHU PEIICHUH
po¢eCCHOHATBHBIX 3a]1a9

OIIK-5.1. 3HaeT ocHOBHBIE
MIPUHIIMIIBI pabOTHI €
MCTOYHHUKAMHU U cOopa
nHpopmanuu

3Hnamb: OCHOBHBIE TPUHIUIIBI
paboThI ¢ UICTOYHUKAMU U cOopa
uHpopMauu

Ymems: IpUMEHATH TPUHITHITET
paboThI ¢ UCTOUHUKAMU U cOOpa
uH(popManun

Braodemw: HaBbIKaMH pabOTHI ¢
HMCTOYHHKAMHU U cOopa
uHpopManuu

OIIK-5.2. [Ipumensier
MOJIYUCHHBIC 3HAHUSA IIPU
peleHI
npodeccHoHABHBIX 3371249 U

3nams: 0cHOBBI HHGOPMAITMOHHO-
AHATMTUYECKOU JIeATeTbHOCTH
IIPU pelIeHrnr ITpodhecCHOHaATbHBIX
3aaq




15

CaMOCTOSITENILHO paboTaeT ¢
Pa3INYHBIMU UCTOYHUKAMHU
uH(pOopMaIU

Ymemu: nonydeHHble 3HaHUS IIPU
peleHny mpopecCUOHATBHBIX
3a71a4 ¥ CaMOCTOATENBHO paboTaer
C pa3IMYHBIMU UCTOUHUKAMU
uHpopMauu

Brnademw: HaBbIKaMM pELLICHUS
npo(ecCHOHANBHBIX 337129 U
CaMOCTOSTENIbHO paboTaeT ¢
Pa3IMYHBIMH UCTOYHUKAMU
nHpopmaruu

OIIK-5.3. Ucnonszyer
COBPEMEHHBIEC HAyUHbIE
MOJIXO/IBI K peaTh3aliiu
HH(POPMaIIMOHHO-
AHAJIMTUYECKON
JeSITeIbHOCTH

3namb: COBpEMEHHbIE HAYUHbIE
HOJXO/BI K peai3anuu
MH(POPMALMOHHO-aHATTUTHIECKOM
JEeSATEIIEHOCTH

Ymems: npuMeHATH COBpEeMEHHBIE
Hay4YHBIC TTO/IXO/IbI K pean3aiu

WH(OPMAIMOHHO-aHATUTUICCKON
JeSITeTTbHOCTH

Braoems: Mmetogonorueit
COBPEMEHHBIX HAYYHBIX TOIXO0JIOB
K peasin3anuy nH(HOPMAINMOHHO-
AHAJTMTHUYCCKOM JICATEIIbHOCTH

1.6. MecTo NpakTHKH B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl

IIpaktuka «O3HaKOMUTENbHAs» OTHOCHUTCS K o0s3aTenbHON uyacTu Onoka 2 «IIpakTuka»
y4eOHOro IJjiaHa.

JU1st IPOXOXKAEHUS IPAKTUKK HEOOXOAWMBI 3HAHUs, YMEHUS U BIaJeHUs, c(OpMUPOBaHHbBIE B
XO0J€ M3YUCHUA CIICAYIOINX AUCHUILINH U ITPOXOKACHHUA HpaKTI/IK: «I[OKYMGHTOBGJICHI/IC», «OCHOBBI
poccuiickoro mpaBay, «OpraHuzanmuss M TEXHOJOTHS  JIOKYMEHTAllMOHHOTO  obOecreueHus
YIIPpaBICHU).

B pesynprare mNpoXOoXIEHHs MNPakTHUKH (OPMHUPYIOTCS 3HAHUS, YMEHHMs M BIAJCHUS,
HCO6XOI[I/IMI)IC JJIsA HU3Yy4YCHUA CICOYIOIUX JUCITUITIINH u MMPOXOKACHUA IMPAKTHK:
«H(popMallMOHHBIE TEXHOJIOTMU B JOKYMEHTAllMOHHOM oOecredeHun yrpasieHus», «Kaxposoe
JeTOTIPON3BOACTBOY, «CHCTEMBI XpaHEHHSI SJIEKTPOHHBIX IOKYMEHTOBY.

1.7. O0bemM NpaKkKTHKHU

O6mas TpyA0EMKOCTh TUCIUIUIHHBI cocTaBisieT 3 3.¢€., 108 akagemMuueckux 4acoB, B TOM
qrcie KOHTaKTHas padora 12 akaJeMHYecKIX 9acoB.
[TpoaoKUTETLHOCTD MPAKTUKK COCTABIISIET 2 HEACTH.

2. Copep:kaHue NPAKTHUKHU

No | HaumenoBanue pasaena | CoaepkaHue ¥ BUabl padoT

1. | O3nakomuTtenbHas Jekius | OnpeneneHue 1nenei u 3aaaq MpaKTUKA, ICTOYHHKOB U
JTUTEPaTypbl, HEOOXOIUMBIX JJISi CAMOCTOSITETLHOM paboThI
Y MOATOTOBKH OTYETA.

2 | UHCcTpyKTax 1o TexHUKe | O3HaKOMIJIGHHE CTYIEHTOB C IPaBHIIAMH BHYTPEHHETO
6e30macHOCTH pacmopsiika, TOMycKa B TOMEIIEHUS CITyKO0, MOXapHOI
0€30MacCHOCTH M IPYTUMHU PETJIAMEHTUPYIONTUMHU PaboTy
COTPYIHMKOB MHCTPYKLHUSAMU U MOJT0KECHUSIMU.
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3. | UByyenue wucropuw, PykoBoauTens NPaKTUKA OT OPraHU3alUA MOKET
COBPEMEHHBIX 3a/]ady, IIPOBECTU BCTYIIUTENBHOE 3aHATHE CO CTYACHTAMH, LIEIIBIO
(GYHKIMH ¥ CTPYKTYPBI KOTOPOr0  SBJIAETCS O3HAKOMIICHME IIPAKTUKAaHTOB €
YUPEXKICHUS; UCTOpUEH, COBPEMEHHBIMHM 3aJadaMM, HaIPaBJICHUSIMU
N3y4enue NESITeIbHOCTH M OCOOEHHOCTSIMH  JOKYMEHTHUPOBAHHS

4. | opraHu3alMOHHbIX YIPAaBICHYECKON JEATENBHOCTH YyupexkacHus. Ecou B

JOKYMEHTOB NPEAIPUATUS | ApXUBE OpPraHU3aLMM HMMEETCS UCTOpUYECKas CIpaBKa o
(dbonmooOpazoBaresne, OHa U3y4aeTCs CTYACHTAMHU.
[anee cTyneHT mpucTynaeT K  H3YYEHHIO

OpraHU3alMOHHO-TIPABOBBIX JIOKYMEHTOB,
PErVIAaMEHTUPYIOIUX IOPUAUYECKUN CTaTyC YUYPEKICHHUS,
€ero OpraHU3alMOHHO-IIPABOBYIO dopmy,
OpraHu3alioOHHYI0 CIPYKTYPY " HaIpaBJICHUS
JEeSATEIbHOCTH.

K Takmm JOKYMCHTaM OTHOCSTCH.

. VYcraB (1ooxeHue) opraHu3alny;

° [TonoxeHus 0 CTPYKTYPHBIX ITOAPA3IEICHUAX;

° JIOJKHOCTHBIE HHCTPYKLIHUH COTp}II[HI/IKOBl;

. [IITaTHOE pacnucaHue.

[lo utoram u3ydeHUs CTYAEHTHI JIOJKHBI cOOpaTh
MH(OPMAIIHIO IO CIIETYIOUIMM BOIPOCaM:

o JaTa Co3JaHus OpraHu3alluu;

o Ha3BaHUE OpraHU3allNY;

. 1eJIb CO3JIaHMsI U (PYHKLIUU OpraHU3allu;

J OpraHMU3alMIOHHO-TIPaBOBAast dopma
OpraHH3aIuy;

. OpraHM3alliOHHAsl CTPYKTypa U TMOPSAOK
yIpaBIECHUS;

J COCTaB  OPraHU3allMOHHBIX  JOKYMEHTOB
OpraHH3aIuy;

. CTENEHb OTPaXEHHs] B OpPraHU3alMOHHBIX

JOKyYMEHTax TpeOOBaHUI K JOKYMEHTHPOBAHUIO
YIPaBICHYECKOH  NEATENbHOCTH  (TIOPSIIOK
U3/IaHUs, TIOANUCAHMS, XPaHEHNUs );
B pesynbraTe cTyneHThl rpaduyecKy BIYEPUUBAIOT
CTPYKTYpPY OpraHHU3alluu.
Bce coOpanHble JaHHBIE CTYAEHTHI O(QOPMIISIOT B
BUJIE JTHEBHUKOBBIX 3aIllUCEH, I/Ie OTMEUaroT JaTy 3aIlucH,
WCTOYHHK, KOTOPHIM OHH TIOJH30BAIUCh. JTH BBITUCKU U3
OpPraHU3aIMOHHBIX JIOKYMEHTOB CTYIEHTBHI MPEICTaBISIOT
PYKOBOJMTEINIO TMPAKTUKA OT OpraHW3aluH, B Oecene ¢
KOTOPBIM  00CYXJalT  crenupuyeckue 0coOEHHOCTH
CTPYKTYPBI H PYKOBOJICTBAa OpTaHU3AIUEH.
CoOpaHHble CBeIEHUS CTYAEHT 3aTeM O(pOpMIISeT B
Ka4yecTBE TIEPBOM TJIaBbI OTYETA IO MTPAKTHKE.

5. | U3yuyeHue HopMaTUBHO- B Teuenmne 3Toro BpeMeHH CTYJEHTHI BHUMATEIbHO
METOANYECKUX M3Yy4aroT HOPMAaTHUBHO-METOJUYECKHE  JTOKYMEHTBI

'Crynent BHMMaTenbHO M3yudaer IlonokeHHE O CTPYKTYPHOM MOAPA3AETeHHH U  JOIKHOCTHBIE
WHCTPYKIHUHU TOTO MOJPA3/IeTI€HNUs], B KOTOPOM OH IPOXOJUT MPAKTUKY.
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nokymeHToB 1o JJOY u
CUCTEM JOKyMEHTalluu
OpraHH3aIlvH,

N3yuenue ocobeHHOCTEN
odopmiteHUs
YIPaBIEHYECKUX
JIOKYMEHTOB

Ananu3 61aHKOB
JOKYMEHTOB YUPEKICHHUS

YUPEXKACHUS, PErTIAaMEHTHUPYIOLIHE PaBUIa COCTABJICHUS U
oopMIIeHHS JIOKYMEHTOB, €CIM TaKW€ B OpraHH3aluu
uMeroTcs. B umMcne 3TUX  JTOKYMEHTOB MOTYT OBITh
MHCTPYKIMM TI0 JEJIONPOU3BOJACTBY (MJIM O pabore ¢
JOKYMEHTaMH), TpaBwia oQpOpMIIEHHS  JOKYMEHTOB,
peryIaMeHTBl,  CTaHJapThl  OpraHu3all{,  MPHKA3bl
(pactiopspKeHHs) O TOpPSJIKE CO3JaHMS M COTJIACOBAHUS
OT/EJBHBIX BUJOB JIOKYMEHTOB U TaK Jlajee.

CryneHtaM  HEOOXOJUMO  O3HAKOMHUTBCS  C
CHCTeMaMH JTOKYyMEHTAIUH, UCTIOJIb3yEMBIMHU B
OpraHU3alliH, BBISIBUTH OCHOBHBIC BHUJBI U PA3HOBUIAHOCTU
JOKyMEHTOB, HPUMEHSAEMbBIX JUIi JIOKYMEHTHUPOBAHUS
JESTeIbHOCTH OpPraHM3allid B IEJIOM M CTPYKTYpHOTO
noJpa3aeseHus, B KOTOPOM paboTaeT MpaKTHKAHT.

CoctaB  JOKYMEHTOB CHCTEM JOKyMEHTAIUH,
UCTIOJIB3YEMBIX B JICSTEIBHOCTH OpPTaHU3aldU, MOXKET
BKJIIOYAaTh  yHH(UUIUpOBaHHBIE (GOpMBI U (QOPMBEI,
pa3paboTaHHBIE COTPYTHHUKAMH OPTaHU3AIUH.

[TpoBoaMTCS NETaNbHBIA aHATU3 OpPraHU3alMOHHO-
pacropsIUTeIbHON  JIOKyMEHTAllMd 10  CIEAYIOLINM
rpyImam:

. OpraHU3aIMOHHbBIC JIOKYMEHTHI,
IPUMEHSIEMbIE B yIpaBleHYeCKON
JIeSITCIIbHOCTH;

. pacropsiIUTEeNIbHBIE  TOKYMEHTBI,  COCTaB

JOJDKHOCTHBIX JIMI, UMEIOIIMX MPaBO M3JIAHHS
pacnopAAUTCIbHBIX TOKYMCHTOB,

. BU/IBI MH(}OPMALIMOHHO-CIIPABOYHBIX

JIOKYMEHTOB.

CryneHTaM HEOOXOJMMO M3YyUUTh MHCTPYKLHUIO 110
JIeTIOTIPOU3BOICTBY OpraHu3aIu u BBISIBUTb,
coOmofaoTcsl M ee  TpeOOBaHHUA  COTPYJHUKAMU
opranuzaiu. Ecnum Takol MHCTPYKUMH B OpraHu3aluu
HET, TO CTYACHTEI AHAJIM3UPYIOT OpraHn3alluOHHO-
pacropsIuTeabHbIe JOKYMEHTHl Ha HpPEAMET COONIOEHUS
tpedoBanuit [OCT P7.0.97-2016 (u3yuaercss opopmieHue
JOKYMEHTOB, TO €CTh HaJM4ue BCEX HEOOXOIUMBIX
PEKBU3HTOB IOKYMEHTOB).

Hanpuwmep, CTYACHT BBISIBIISICT HaJIn4yKe
CIIEAYIONINX PEKBU3HUTOB: 3arojlOBKa, HAMMEHOBAHUS BHJIA
JOKYMEHTA, 1aThl, PETUCTPALMOHHOTO NH/IEKCa, OTMETOK Ha
JOKYMEHTE, a TaKXKe:

. MIPaBUJILHOCTh aJPECOBAHHS;

. TIOPSIA0K BHYTPEHHETO u BHEIIIHETO
COIJIaCOBaHUA JOKYMEHTOB;

. MOAIMCAHUS;

. YTBEPKICHHUSL.

BrisBisifOTCST BHIIBI JIOKYMEHTOB, Ha KOTOphIE B
OopraHu3al CTaBUTCA 11€YaAThb.

Heo0xomuMo Taxke BBISBHTBH, UCHOJB3YIOTCS JIU B
opraHu3anvun 6HaHKI/I JOKYMCHTOB, €CJIM UCIIOJIb3YIOTCA, TO
Kakue (oOmmii O6aHk, OJIaHK MHMCHbMa, OJJaHK KOHKPETHOTO
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BHUJAa JOKYMEHTa, OJaHK JOHKHOCTHOTO IMIA W T.I.).
OOpa3sipl OJAHKOB KEJATSIIBHO MPUIOKHUTh K OTYETY I10
MIPaKTHUKE.

[TomuMo Hajuuus OJAHKOB B JHEBHHKE IPAKTHKH
CTYIEHTHI (DUKCHPYIOT COCTaB MPUMEHIEMBIX JTOKYMEHTOB,
OTMEYalOT HauboJiee pacHpOCTPaHEHHbIE B IPAKTHKE
paboThI YApEXKICHUS BUJIBI OpTraHU3aI[MOHHO-
pacHopsAMTEIbHBIX JOKYMEHTOB, a TaK)Ke OTMEYAroT, TIe
3aQUKCUpPOBaHbl  TpeOOBaHHMS K  COCTaBICHUIO W
0 OPMIICHHIO IOKYMEHTOB OPTaHU3AIIHH.

HeobOxomumMo  Takke  HM3y4UTh  TEXHUYECKYIO
OCHAIICHHOCTh MPOIIECCOB JOKYMEHTHPOBAHHUS, 2 HMECHHO:
ONpEACITUTh  TEXHUYECKHE  IPOTPAMMHBIE  CPEJICTBA,
UCTOJb3yeMble  COTPYJHUKAMH  JUISI  W3TOTOBJIICHHS
JOKYMEHTOB, CTEIICHb OCHAIICHHOCTH pa0OYuX MecT
COTPY/JHUKOB KOMITBIOTEPAMH, OPI'TEXHUKOW M CPEICTBAMHU
CBSI3H.

B mnmchMeHHOM oOTYeTe HEOOXOIUMO OTpa3uTh,
Kakas TporpaMMma HCIOJb3yeTCs B OpraHW3alHud JUIs
CO3/IaHUS JOKYMEHTOB, €€ JOCTOMHCTBA U HEJAOCTATKHU.

HM3ydeHne opraHu3aim
paboThI ¢ JOKyMEHTaMH

B teuenue 9-14 nHeil cTyeHTHI U3y4alOT:

-JIOKyMEHTOOOOPOT OpPraHU3allNY;

-TIOPSIAOK perucrpanuu u MIOCTPOCHUE
WH(POPMAITMOHHO-TIOUCKOBOW CUCTEMBI;

-TEXHOJIOTHUIO KOHTPOJISI 3a CPOKAaMH HCIIOIHEHUS
JIOKYMEHTOB;

-COCTaBJICHHE HOMEHKIIATYPbI 1€,

-OpraHU3alMI0 TEKYIIETO XPAaHEHHUS JOKYMEHTOB B
CTPYKTYPHBIX MOAPA3ACIICHUSIX OpraHu3aliy;

-OKCMEPTU3Y IEHHOCTH U TMPAKTUUECKOW IIEHHOCTH
JIOKYMEHTOB;

-TIOJITOTOBKY MW TIepeaady JOKYMEHTOB B apXuB
OpraHu3alyy.

CTyneHThl aHaJU3UPYIOT JOKYMEHTOIOTOKH IO
BHJIaM JOKyMEHTOB, IO KOPPECMOHACHTaM, IO YPOBHSIM
WCIIONMHEHUS, COCTABJSIOT  ONEpPOrpaMMbl  JBUYKEHUS
BXOJIAIEH, BHYTPEHHEH U HCXOIAIIECH KOPPECITOHICHIINH.
CTyfeHTBl W3y4aloT CHUCTEMY TMEepPBUYHON 00pabOTKH
KOPPECTIOH/ICHIIMM ¥ TIpaBWja OTMPABKUA HMCXOJISIINX
JOKYMEHTOB, AHAJIM3UPYIOT TMOPSAOK COTJacoBaHUsl U
MOIIHCAHUS JIOKYMEHTOB, MIPOCUUTHIBAIOT 00beM
JIOKYMEHTO000pOTa 3a MPEAIECTBYIOMUNA MECHII.

CTyneHTsl  W3Yy4alOT  CHCTEMY  PETHUCTpaluu
JIOKYMEHTOB B YUpEKICHUH, 3HAKOMSTCS c
peruCTpallMOHHBIMU  (opMaMu W TOPSAKOM  UX
3amonHeHus.  M3ydaroT  cucreMy — HH(POPMAIOHHO-
cpaBoYHOM  paboThl.  CTYIEHThI  3HAKOMSATCS  C
OpraHu3alMedl M TEXHOJOTHEN KOHTPOJS HCIOJIHEHUS
JOKYMEHTOB B YUPEXKJCHUU, aHAIU3UPYIOT MEPEUYHU
JIOKYMEHTOB, TMOJUICKAIIUX KOHTPOIO. [lernaeTcst BBIBOI O
BO3MOKHOCTH OOBCIMHECHHS PETHCTPAllUH, KOHTPOJIS U
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CIPaBOYHON pabOTHI B €IMHBIA TEXHOJIOTHUECKHUH MpoIiecce.

CryneHTsl BBISIBJISIIOT u OTHCHIBAIOT
CYLIECTBYIOIYI0 HMH(POPMALMOHHO-TIONCKOBYIO CHCTEMY,
KaKk  TpPaJAULMOHHYIO  (KapTOTEKH,  MNPUHIUNBI U

dbopMupoBaHHEe), TaK W JIIEKTPOHHYIO (0a3bl JaHHBIX B
KOMITBIOTEPE).

CTyneHTBl ONpEeAessiIoT KadecTBO  O(QOpMIICHHS
HOMEHKJIATYphI JIeJl, HaJlu4he HeoOX0IUMOil HHpOpMAaIIHH.
CryneHTBl UW3yd4alOT MPAKTUKY (HOPMUPOBAHHS eI,
CaMOCTOSITENIbHO MPOU3BOAAT TPYIIIUPOBKY HCIIOIHEHHBIX
JOKYMEHTOB B JieJla B COOTBETCTBHUM C HOMEHKJIATYpOH
Jell.

CryneHTbl M3y4yaroT NpPOLECC HMOArOTOBKH JIEN 3a
MpenpIAyMe roabl ais caadud B apxuB. [IpoBepsitorcs
MPaBUIBHOCTh OopmieHHs aed, ux GopmupoBanus. [Ipu
HEOOXOUMOCTH CTYACHTHI MOJATOTABIUBAIOT BHYTPEHHHUE
ONMMCH W JIMCTHI-3aBEPUTENIM, HyMepyloT JucThl. Ha
MOJITOTOBJICHHBIE K CIadye Jela CTYACHTHI COCTAaBIISIOT
OMMCHU M TO HHUM TPOM3BOASAT CAadyy Jel B apXuB
YUPEKACHUSI.

Nzyuus JIOKYMEHTAIMOHHOE obecrnieueHue
yIpaBJICHUS OpraHu3aIum, CTYACHTBI JeNaroT
COOTBETCTBYIOIIME 3allMCH B JIHEBHUKE [0 IIJIaHY
nporpammsl (Ilpunoxenue 1).

IloaroroBka otuéra

@opMOH OTUETHOCTH MO pe3ynbTaTaM IPAKTHKH
SIBJIIETCS OTYET U XapaKTepUCTUKa opraHuzanuu. Otder
umeer TUTYIbHBIN sucT (IIpunoxkenue  2), ornaBieHue,
BBEJICHUE, JIB€ TIJIaBbl, 3aKJIIOUEHUE M NPUIOKEHUS (HE
MeHee 10 npunoxeHuit).

PexomeHytoTCA ClleAyIonye pas3ienbl OT4eTa:

Bseoenue

Thasa 1.[lokymenmuposanue oessmelbHOCmu
opeaHuzayuu

I'nasa 2.0Opeanuzayus pabomul ¢ OOKyMeHmMamu

Raxnouenue

Bo BBeneHuM [aercs KpaTkas XapaKTEpUCTUKA
OpraHu3aly, B KOTOPOW CTYIEHThl HPOXOAAT HPAKTUKY
(yka3pIBaeTcss Ha3BaHHE OpraHM3allld, €€ HOPUANYECKUN
cTaryc, OpraHu3alMoOHHAas CTPYKTYpa, MTOPSIIOK
YOPaBJIECHUS U  PYKOBOACTBA, OTMEYACTCA  IPUHLHUII
MPUHATHS  YIPABJICHYECKUX PpEHIeHUH (KOJIerHaabHBIMH,
€IMHOHAYAJIbHBIN), @ TAK)Ke JAAETCSl OMUCAHUE M3YUYEHHBIX
HOPMAaTUBHBIX  JIOKYMEHTOB B COOTBETCTBUH  C
IIOCTaBJICHHBIMU B METOJIMYECKUX YKA3aHUAX 3aa4aMH.

B  mepBoM  pasmene  orueta  HEOOXOAMMO
NIEPEUYUCIIUTD:

- HopMatusHO-MeTOAMUYECKHE JOKYMEHTBI,
perimaMeHTHPYIOIME MpaBUia CO3JaHUS U O(POPMIICHHS
JOKYMEHTOB,

- Cucrempl JIOKyMEHTallMW, OOpa3yromuecs: B
NESITEeIbHOCTH  OpraHu3auuu  (Ha3BaTb  BUABI U
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Pa3HOBUIHOCTH JOKYMEHTOB /ISl K&XKION CHCTEMBI).

[Togpo6HO omucaTh OCOOEHHOCTH OQOPMIICHUS
YIpaBJIEHYECKUX JOKYMEHTOB, TMpaBmia O(opMIIeHHUS
OTIEIBbHBIX PEKBU3UTOB IOKYMEHTOB (HAUMEHOBAaHUE BHJIA
JIOKYMEHTA, /1aTa, MOAMUCH, U T.1I.).

[Ipoananu3upoBaTh OJaHKH JOKYMEHTOB (yKa3aTh
BUJIb) M OLIEHUTH COOTBETCTBHUE COCTaBA M PACHOJIOKCHHS
PEKBU3UTOB OJIaHKA YCTAHOBJICHHBIM TPEOOBaHUSIM.

Bo Bropom paznene otuera «opraHuzanus paOOThI
C TOKYMEHTaMM» 3aTParuBaroTCs CIICITYIOIINUE BOIPOCHL:

- Ilpuem u nepBuyHas 00pabOTKa JOKYMEHTOB;

- Perucrpanus 10KyMeHTOB;

- OpraHumzanuss KOHTpPOJIL 32  HCIIOJIHEHHEM
JIOKYMEHTOB;

- Opranu3anus TeKymero XpaHeHus JOKYMEHTOB;

B 3akimoyeHMHM TPUBOJUTCS UTOT  W3YYCHUS
OpTaHU3aIK JeJIONPOU3BOACTBA U (HOPMUPYIOTCS BBIBOJIBI
IO MpoJIeTaHHOM paboTe.

B npuwioxkeHuss K OTYETy JIOJDKHBI  OBITh
BKJTIOYCHBI:

o CX€Ma OpraHU3aLMOHHOMN CTPYKTYpbl OpraHU3alHH;

o CIMCOK  HOPMAaTMBHO-METOJMYECKHUX JOKYMEHTOB
OpraHu3aluy;

o o0pa3ibl OpraHU3allMOHHO-PACIOPSAAUTEIbHBIX
JOKYMEHTOB OpTraHU3allNH;

J yHU(ULIIPOBaHHbBIE (POPMBI JOKYMEHTOB;

J OJaHKU BCEX BUJIOB OpraHMU3alOHHO-

PacHoOpsIIUTENBHBIX TOKYMEHTOB.

Xapakrepuctuka (Ilpunoxenue 3) cocraBnserca Ha
O/laHKe, TOANMCHIBAETCS  PYKOBOAMTENEM  IPAKTUKH,
3aBepsieTCs MeYaThlo W 005A3aTEeNIbHO CHAeTCs BMECTE C
OTYETOM.

B xapakrepuctuke JOIKHBI OBITh  H3JI0XKEHBI
Ha0JII0/IeHUs] PYKOBOJIUTENS MPAKTHUKU O paboTe CTyAeHTa
OT OpPraHM3alu, IPOSBICHHBIE UM JIE€IIOBbIE KAYECTBA, €TO
HaBbIKM M YMEHHs, OTHOLIEHHE K paboTe. XapaKTepucTHKa
COJIEPKUT OIIEHKY IPAKTUKHU IO YEThIpeX-0abHOW cucTeme
(oTmnuHO, XOpo1Io, YAOBIIETBOPUTENBHO,
HEYJI0BJIETBOPUTEILHO).

[IpomexyTOUHBIN
KOHTPOJIb

3a4eT ¢ OLICHKOM




3.01eHKa pe3yJbTATOB MPAKTUKH
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3.1. ®opMbI OTYETHOCTH

dopmaMu OTYETHOCTH T10 NMPAKTHKE SBISAIOTCS: OTUET 00ydarOLIerocs, XapaKTepUCTUKA C
MeCTa MPOXOKIAECHUS IPAKTUKH.

B nponiecce npoxokaeHuss NpakTUKKM —oOyvaromuiicss oGopMiIsieT OT4eT, B KOTOPOM
(buKCUpPYIOTCS Bce BHIBI padOoT, BHIMOJHAEMBIX B PAMKax KaKJOTO pas3zelia MPOrpaMMBbl MPAKTHKH,
©KEIHEBHbIM U OOIIMH 00BEM BBIIOJIHEHHBIX paboT. OTueT 3amosiHsAeTCs MOoJ HaOII0eHHEM
PYKOBOJUTEIS CTPYKTYPHOIO MOAPA3AEICHUs], B KOTOPOM MPOXOJIUT MPAKTUKY OOYyUarOLIUICs, WIn
PYKOBOIUTENS MPAKTUKU OT OpraHu3aluu. BelmonHeHue Kaxaoro Buia paboT OLEHMBAETCS
PYKOBOAMUTENIEM CTPYKTYPHOI'O IOApA3EICHUs WIA PYKOBOJUTEIEM IIPAKTUKHA OT opranusanuu. Ha
OCHOBAHMU TEKYLIUX OLICHOK (OpPMUpPYETCS «OLEHKAa 3a IPOXOXKAEHUE IPAKTUKU», KOTOpas
YKa3bIBAaETCs B XapaKTEPUCTUKE C MECTA IIPOXOKACHUSI IPAKTUKH.

[lo oxoH4YaHMM TpakTHUKU oOOydaroolmiics mpenocTaBiseT Ha Kadeapy OTUET H
xapakTepucTuky. OT4ér cocramisercs mo ¢opme. B XapakrepucTUKe yKas3bIBalOTCS BUABI padoT,
BBINOJIHAEMBIX OOy4yaroIIMMCs B apxXHBe, OIpEIeNsieTcsl YPOBEHb €ro Mnpo(ecCHoHaNbHOM
MIOJATOTOBKM, OLIEHUBAETCS OTHOUIEHHE CTYyJIEHTa K CBOMM OO0S3aHHOCTSM, WHIUBUAYaJIbHbIE
npodeccuoHalbHbIe KauecTBa Kak crernuanucra. OneHka paboThl CTYJEHTOB (Kak MO OT/AEIbHBIM
paszznenaMm, TaK W UTOTOBasl) MPOCTABISETCA MO MNATHUOAUIBHOM cHUCTeMe (OTJIMYHO, XOpOIIIO,
yJIOBJIETBOPUTEIBHO, YAOBJIETBOPUTENBHO). PyKOBOIUTENb NPAKTUKU OT YHUBEPCUTETA JOJKEH
OBITH 3apaHee MOCTAaBJICH B H3BECTHOCTh PYKOBOJIUTEIIEM MIPAKTUKH OT apXHBa B TOM CIIydae, €CIH 110
UTOraM MPOXOXKJICHHS IPAKTUKU OOYYarOIUICS MOXKET MOJIy4YUTh HEYAOBIETBOPUTENBHYIO OLICHKY.

ApxuB BrpaBe HanpaBuTh B agpec PITY or4ér 06 urorax mpoxoxaeHust mpakTuku. OTueT
JIOJDKEH coJiepKaTb MH(OPMALMIO O MOJHOTE BBIMOJIHEHUS IMPOrpaMMbl IMPAKTHKH, OObSICHEHHE
IIPUYMH OTKJIOHEHHS OT IPOrpaMMbl, €CIIM TaKOBbIE MMEJIN MECTO. ApPXHUB BIpaBe AaTb CBOU
3aMeuyaHus U IOXKEJIAaHUA I10 COJEP)KaHUIO MPOrpamMMbl IPAKTUKU. B oTdyere oTMeudaeTcss ypoBEHb
MOArOTOBKU 00YYarOIIMXCsl, UX OTHOILIEHUE K padoTe, AMCIUIIIMHUPOBAHHOCTh, OTBETCTBEHHOCTb.

OxoHuaTenbHasi OLIEHKA MO MPaKTUKe (OPMUPYETCs Ha OCHOBE XapaKTEPUCTUKH C MecTa
MIPOXOXKACHUSI TPAKTHKH, OTYéTa oOydaromlerocs M UToraM coOeceloBaHUsS IO KOHTPOJbHBIM
BOIIPOCAM I10 pe3yJIbTaTaM MPOXOKAEHUS MPAKTUKH.

3.2.KpuTepuu BbICTaBJCHHS OLEHKH 110 NPAKTHKE

Bannsy/ Onenka no KpuTepun oueHKH pe3yaibTaTOB MPAKTUKHU

Ikana ECTS

MPaKTHUKE

100-83/
AB

OTJINYHO/
3a4TEHO

BrictaBusiercst  oOydwaromiemycsi, €ClIM  XapaKTepUCTHKa €  MecTa
MIPOXOX/IECHUS NPAKTUKUA COAEP)KUT BBICOKYIO IOJIOXKHUTEIBHYIO OILEHKY,
OTYET BBIIIOJHEH B TOJHOM COOTBETCTBHH C  MPEIBIBIIEMBIMU
TpeOOBaHMSIMH, aHATUTHYECKAs YacTh OTYETa OTIMYAETCS KOMITJIEKCHBIM
MIOIXOJIOM, KpPEaTUBHOCTBIO M HECTAHJAPTHOCTHIO MBIIIJIEHHUS CTYAEHTA,
BBIBOJIBI  OOOCHOBAaHBI M  TOJKPEIUICHBl 3HAYUTENHFHBIM  00BEMOM
(hakTHUECKOTO MaTepuana.

OOyuaromuiicsi ICYEpIBIBAIOIIE M JIOTHUYECKH CTPOMHO M3/IaraeT y4yeOHBIN
MaTepuajn, YMEET YBA3bIBaTb TEOPHIO C MPAKTUKOM, CIPABIAETCS C
peleHreM 3a/1a4 npodeccHoHaTbHON HANPaBICHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, IPABUJILHO OOOCHOBBIBAET MPHUHATHIE PEILICHHS.

Komnerenuunu, 3akpemnsiéHHbIe 3a TPaKTUKON, chOPMHUPOBAHBI HA YPOBHE —
«BBICOKHII.

82-68/

XOpOIIo/
3a4TEHO

BricTaBnsercss  oOydwaromemycs, €ClM  XapaKTepUCTHKa C  MecTa
MIPOXOXAEHUS TIPAKTUKH COJEPKUT TIOJIOKHUTENBHYI OLEHKY, OT4YeT
BBITIOJIHEH B LIEJIOM B COOTBETCTBHU C MPEIBSBISEMBIMHA TpeOOBaHUAMU Oe3
CYIIECTBEHHBIX ~ HETOYHOCTEH, BKJIIOYaeT (DaKTWYECKHH  Marepuad,
CcOOpaHHKIN BO BpeMs TPOXOKICHUS TIPAKTUKHU.

OOyuaromuiicsi TpaBUIBHO TPUMEHSET TEOPETUUECKHE TMOJOKEHUsS Npu
pEIIeHNN TPAKTHYECKHWX 3ajad  npodeccHOHaTbHOW HAaIlpaBICHHOCTH
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Banasl/
IIkana ECTS

OneHka mno
NMPaKTHKE

Kpurtepun oueHku pe3y/ibTaToB NPAKTHKH

Pa3HOTO YPOBHS CIIO)KHOCTH, BIIaJieeT HEOOXOUMBIMH JIJISl 3TOTO HaBBIKAMHU
U nIpuémMamu.

Komnerennuu, 3akperiéHHbple 3a TUCIUIUINHON, ChOPMHUPOBAHBI HA YPOBHE
— «XOpOUIUIY.

67-50/
D,E

yJIOBJIETBOPH-
TenpHO/
3a4TEHO

BricTaBnsiercss  oOydvaroimieMycsi, €CIIM  XapakKTepUCTHMKa C  MecTa
NPOXOXKICHUA NPAKTUKUA COAECPKUT IOJOKUTEIBHYIO OLICHKY, OTYET IO
O(QOPMIIEHUIO M COJAEPIKAHWIO0 YaCTUYHO COOTBETCTBYET CYIIECTBYIOIIUM
TpeOOBaHUSIMH, HO COJCPXKHUT HETOYHOCTH M OTACIbHBbIC (DaKTHUYSCKUE
OIMOKY, OTCYTCTBYET WJUTFOCTPATHBHBIN MaTepHal.

OOyyJaromuiicss UCTIBITBIBACT OTNpPENCIEHHbIE 3aTPyAHEHUS B MPUMEHEHUHN
TEOPETUYECKUX  TMOJOKEHUW TMpU PEUICHUH MPAKTUYECKUX  3a7ad
npo(ecCHOHAIBHON HANPAaBICHHOCTH CTaHAAPTHOTO YPOBHS CIIOKHOCTH,
BIIa/Ie€T HEOOXOAUMBIMH JUIS STOTO 0a30BEIMH HABBEIKAMU W TPHEMAMU.
Komnerennuu, 3akperniéHHbple 3a TUCIUTUINHON, COPMUPOBAHBI HA YPOBHE
— «JIOCTATOYHBINY.

49-0/
F,FX

HEY/10BJIETBO-
pUTENHHO/
HE 3a4TCHO

BricTaBnsiercs  oOyuwaromiemycsi, €CIM  XapaKTepHCTHKAa C  MecTa
MPOXOXKIICHUS] MTPAKTUKU HE COIACPIKHT IOJOXKHUTENIBHOU OneHKH. Otder
IpeacTaBJICH HE BOBpEMA u HE COOTBCTCTBYCT CYHICCTBYIOIIINM
TpeOOBaHUSM.

OOy4aronuiicss HUCIBITBIBACT CEPbE3HBIC 3aTPYJHCHUS B MPUMECHCHUH
TCOPETHYECCKUX  IMOJOXKEHHH MNP  PELUICHHH [PaKTUYeCKUX  3a]ad
npoecCHOHAIBHOM HANpPaBICHHOCTH CTaHIAPTHOTO YPOBHS CJIOXKHOCTH,
HE BJIaJIeeT HEOOXOJUMBIMH ISl TOTO HABBIKAMH U PHEMAMH.
KoMmrereHuns Ha  YpOBHE  «IOCTATOYHBI»,  3aKpeIUuiéHHbIE 32
JIUCIMIIMHON, He C(hOPMUPOBAHBI.

3.3. OueHounblie cpeacTBa (MaTepHAaJIb) A/ IPOMEKYTOYHON aTTECTALMH 00yYaIOLIHXCH

10 MpaKTHKe

HpI/IMepHHC BOIIPOCHI AJIs1 aTTECTAllUU:

1. Kakue BwIBOABI 0 coctosHuu JIOY MOXKHO caenaTh HCXOHAs W3 aHanu3a (QYHKIHH,
CTPYKTYpPBbI, HCTOPUHU OPTaHU3AIUU—MECTa MMPOXOKIACHUS TIPAKTUKH?

o

ciyx0w1 JIOY?

o

Kakwue npaBuia oxpaHsl TpyJa TOJDKHBI cOOMI0aTh pabOTHUKHU City k061 JJOY?
Kakoe mecTo B ympaBiaeHYECKOW CTPYKType OpTaHu3alliy 3aHUMaeT ciryxoa J[0Y
KakuMu mnpaBOBbIMH aKTaMH B CBOEH JESATENBHOCTH PYKOBOJCTBYIOTCS COTPYIHUKH

Kakue okanbHble HOpMATUBHBIE aKThl PETYIUPYIOT paboTy ciyx0b1 IOY?

6. B kakoM JOKyMmMeHTe (JIOKyMEHTaxX) OIpEIeNIeHbl MOPSAIOK COCTABICHUS W TOPSIOK
paboThI ¢ JOKyMEHTaMH B opranuzauuu? Jlaiite eMy (MM) XapaKTEpUCTHKY.

7. Kakoe mporpaMMHOe oOecriedeHHe HCIOJb3YeTCsl B OpraHHu3aly JUIs aBTOMAaTHU3alllH
nenonpousBoacTBa? JlaiiTe eMy KpaTKyro XapakTEpUCTHUKY.

8. HazoBute BUABI M Pa3HOBUIHOCTH JIOKYMEHTOB, JOKYMEHTHPYIOIIUX YIPAaBICHUYECKUE
IPOIIECCHl U/WIIN AEATEIbHOCTh OPraHU3alluH B LIEJIOM.

9. Kakwue ectb ommOku B 0pOpMIICHUN JOKYMEHTOB?

10. Kakux

OpTraHHU3allMOHHBbIX,

pacnnopAaUTCIbHBIX u I/IH(I)OpMaI_II/IOHHO-CHpaBO‘IHBIX

JOKyMEHTOB HE XBaTaeT B OpraHU3auu?

11. Kakue stambl paboThl ¢ BXOAALIMMH, UCXOIAIIMMU M BHYTPEHHHUMH IOKYMEHTAaMH B
OpTraHU3alUH MOYKHO BBIICIUTH?

12. Kakue cyIiecTByIOT ClIOCOOBI TOUCKA JOKYMEHTOB B OpPraHU3alluu?
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13. Ha3zoBuTe 0COOCHHOCTH TIOCTAHOBKH JOKYMEHTAIIMOHHOTO OOECTICUCHUs YMPaBJICHUS B
OpraHu3aIlI- MECTE MPOXOXKICHUS PAKTUKH.

14. Kak cucreMaTu3upoBaHbl JOKYMEHTHI B OpraHU3aIiu?

15. Kak oprann3oBaHo XpaHEHHE JOKYMEHTOB B OpraHU3aluu?

16. Kakue HemocTaTku MOCTaHOBKM JOKYMEHTAI[MOHHOTO OOecleueHus] yIpaBlieHUs
BBISIBJICHBI?

17. Kakue pexomeHganuu 1o cosepiieHcTBoBaHuio JIOY B opranusanuu Bbl MOTJU Obl
MPEIOKUTH?

4. Y4yeOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecnieYeHHe MPAKTHKH

4.1. CiuCOK HCTOYHUKOB U JINTEPATYpPbI

OdenepalibHbIl  KOHCTUTYIIMOHHBIM 3aKkoH oOT 25 gekabps 2000 r. Ne 2-®K3 «O
I'ocynapcrBennom rep6e Poccuiickoit @enepaunny» // [Dnekrponnsiii pecype]. — M., 2019. — Pexxum
noctyma: http://www.consultant.ru/document/cons_doc_LAW 29674/.

®enepanbhblil 3ak0H PO ot 27.07.2006 1. Ne149-D3 «O06 undbopmaiuu, HHPOPMAITMOHHBIX
TEXHOJIOTUSX U O 3ammTe uHpopMarun» // [InexTporHsiid pecype]. — M., 2019. — Pexxum poctyma:
http://www.consultant.ru/document/cons_doc_LAW 61798/.

®enepanbublii 3aKoH 0T 06.04.2011 Ne 63-D3 “O0 snexkrpoHHON oanucu” // [ DIEKTPOHHBIN
pecypcl]. - M., 2019. - Pexxum J0CTyIa:
http://www.consultant.ru/document/cons_doc LAW_112701/.

®epnepanbubiii 3akoH 0T 01.06.2005 Ne53-®3 «O rocyaapcTBeHHOM si3blke Poccuiickoit
@Oeneparun»  // [Dnextponnslii  pecypc]. - M., 2019. - Pexum  nmocryma:
http://www.consultant.ru/document/cons_doc_LAW 53749/.

[TocranoBnenue IlpaBurensctBa PD ot 15.06.2009 Ne 477 «O6 yrtBepxkaenun IlpaBun
JIENIONPOU3BOJICTBA B (De/lepalbHBIX OpTaHax HUCIOIHUTEIBHON BIacTU»// [DNeKTpOoHHBIN pecypc]. —
M., 2019. — Pexxum nocryna: http://www.consultant.ru/document/cons_doc_LAW 88695/.

MeTtoauueckre peKOMEHAAlMd TO0 pa3paboTKe HHCTPYKIMI IO AeIONpPOU3BOJICTBY B
(dbenepalibHBIX OpraHax WCIOJTHUTEIBHOW BJIACTH, YTBEpXKIEHHBIE NpHKa3oMm PocapxuBa ot 23
nekabps 2009 Ne 76 // [OnexktpoHHmlii pecypc]. — M., 2019. — Pexum pgoctyna:
http://www.consultant.ru/document/cons_doc_LAW 96081/

[IpumepHass MHCTPYKILHUS MO JEIOMPOU3BOJCTBY B TOCYIHApCTBEHHBIX OpPTaHHU3AIUSIX, YTB.
[Tpukazom Pocapxupa ot 11.04.2018 Ne 44) // [OnexTponnsiii pecypc]. — M., 2019. Pexum nocrymna:
http://www.consultant.ru/document/cons_doc LAW_305137/.

I'OCT P 7.0.97-2016. Hauwnonanenbiii cranmapt Poccuiickoit ®enepanuu. Cucrema
CTaHIApPTOB M0 WHQOpMAINK, OUOTHOTEYHOMY U H3AaTenbcKoMy neny. OpraHu3alMoHHO-
pacropsiiuTeNbHasT JOKyMeHTarus. TpeboBaHuss K OQOPMIICHHUIO JTOKYMEHTOB // [DIEKTpOHHBINA
pecypc]. — M., 2019. Pexxum nocryna: http://www.consultant.ru/document/cons_doc LAW_216461/.

I'OCT P UCO 15489-1-2007 Cucrtema craHaapToB 1o uHbopManuu, OUOINOTEYHOMY U
W3JIaTeNbCKOMY JieNy. YTpaBieHue nokymeHTamu. OO0mue TpeboBanus. // [DNeKTpoHHbIH pecype]. —
M., 2019. Pexxum nocryma: http://www.consultant.ru/document/cons_doc LAW 135548/.

I'OCT P 7.0.8-2013 Jlenmonpou3BOACTBO M apXWBHOE Aein0. TepMUHBI W OIpeAesieHuUs.-
[DnexTpoHHBIT pecypc]. — M., 2019. Pexxum JOCTYyTIA:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

ﬂOnOﬂHumeﬂbele

OenepanbHblii 3ak0H 0T 26.12.1995. Ne 208-d3 «OO0 axkmuoHepHBIX oOmecTBax» //
[DnexTponHsIii pecypc]. — M., 2019. — Peskum mocryma:http://www.consultant.ru.

YuuduuupoBanHble (OpPMBI MEPBUYHON YUETHOW MOKYMEHTAIIMH IO Y4YeTy TpyJda U €ro
orutathl, yTBepkaeHubie [loctanoBiaenuem ['ockomcrata P® ot 05.01.2004 Ne 1 // [DnexTpoHHBIN
pecypc]. — M., 2019. — Pexxum noctymna:http://www.consultant.ru.


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_88695/
http://www.consultant.ru/document/cons_doc_LAW_96081/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_163800/
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KBanudukanoHHbId CPABOYHUK JIOJDKHOCTEH PYKOBOJMTENCH, CICIHATUCTOB U JIPYTUX
ciyxamux // [DnekTpoHHbI pecypc]. — M., 2019. — Pexxum noctyna: [DnekTpoHHbIi pecype]. — M.,
2019. — Pexxum gocryma:http://www.consultant.ru.

[TepeueHb TUTOBBIX YMPABICHUYECKUX APXUBHBIX JOKYMEHTOB, OOpa3yIOMIMXCS B IMPOIECCE
NeSITeIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIPABICHHUS U OpPraHMU3alUi, C
yKa3aHHEeM CpOKOB XpaHeHus // [DnekTtpoHHbIi pecypc]. — M., 2019. — Pexum
noctyna:http://www.consultant.ru.

[IpaBuna opranuzanuu XpaHeHUs, KOMIUIEKTOBAHUS, y4€Ta M UCIOJIb30BAaHUS JIOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit denepaniu W JAPYTUX apXHBHBIX JOKYMEHTOB B OpraHax
roCyJJapCTBEHHOM BIJIACTHU, OpraHaXx MECTHOIO CaMOYIPABJICHUS W OpPraHU3aLMSIX, YTBEP>KIECHHBIX
nprukazoM MuHKyIeTYpbl P® ot 31.03.2015 Ne 526 // [Dnexrponnsiii pecype]. — M., 2019. — Pexum
noctyna:http://www.consultant.ru.

Jlumepamypa
OcHoBHas nuTepaTypa
boikoBa T.A. JlokymMeHTalMOHHOE OOecreYeHue yIpaBieHus (AeI0NpOU3BOACTBO) [DIIEKTPOHHBIN
pecypc] : yuebnoe nmocodue / T. A. beikoa, T. B. Ky3nenosa. - 2-¢ u3n., nepepad. u gor. - Mocksa :
Hudpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL http://znanium.com/go.php?id=942800.
I'moroBa C.A. BO3HUKHOBEHHE U TEHACHIIMU PA3BUTUS PACHOPANUTEIbHON JIOKYMEHTALMH B
Poccun B nopeBosrormonnsnii iepuos // Bectauk PITY. 2014, No2. [DnekTpoHHBIH pecypc]. — M.,
2019. — Pexxum noctyna: https://www.rsuh.ru/upload/main/vestnik/daizi/\Vestnik-2_14.pdf#page=70.
Kykapuna FO.M. CoBpeMeHHbIE OpraHU3allMOHHbIE U PErylaMEHTHbIE JOKYMEHTHI: (PYHKLIMU U
pasnoBuaHoctd // Bectnuk PITY. 2016. No2. [DOnekrponnsiii pecypc]. — M., 2019. — Pexum
noctyma: https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik _daizi%202(4)-16.pdf.
Kykapuna HO.M. CocraB ypocToBepeHus JOKYMEHTa: OT MPOLUIOrO K HACTOSLIEMY U
oynymemy// Bectauk PITY. 2014. Ne2. [Dnextponusiii pecypc]. — M., 2019. — Pexxum pocryna:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

JononHuTtenpHas IUTEpaTypa
Jleoenocosa I''A. CenextuBHBIM 0TOOp TOHATHS «aokymMeHT» // Bectauk PITY. 2016. Neo2.
[DneKTpOHHBIN pecypc]. - M., 2019. - Pexum JIOCTyIa:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik _daizi%202(4)-16.pdf#page=71.

4.2. Ilepeyenn pecypcoB MH(POPMALMOHHO-TEIeKOMMYHHKALMOHHOM ceTH « MHTepHeT»

1. NupopmalmonHble pecypcsl 1o nenonpousBoiactsy: Www.docflow.ru, www.vniidad.ru,
WWW.e-rus.org, www.gks.ru

2. Caiit «Zakonbase»: 3akoHonatenbHast 6a3za Poccuiickoi deneparuu // http://zakonbase.ru

3. ame s Yrpasnstonmx Jlokymentanuein: Www.GDM.ru

4, Koncantunrosas rpymmna « Tepmukay: Www.termika.ru

5. Poccuiickas razera: Www.rg.ru

5. MaTepuanbHo-TexHHYeCKasi 0232, He00X0AUMAsI /11l IPOBeIeHUsI MPAKTUKHU

Jns  obecrmeueHuss TpPaKkTUKH B MeCTaX e€e TNpoBeAcHHs (apXUBHBIX, HAYYHBIX,

00pa3oBaTeNbHBIX  VUPEKICHUSAX) HEOOXOJUMO  HaIW4Yue paboumx  MECT, OCHAIICHHBIX
MEePCOHANBHBIMU  KOMITBIOTEpAMH C BO3MOXKHOCTBIO BbIXOJa B VIHTEepHET s paboThl C
PEKOMEHIyeMO JIUTepaTypoil ¥ 3aJaHUsSMHU, KOTOpPHIE CTYJEHTHI BBIMOJHSAIOT B paMKax
MPOXOXKJACHUS MPAKTUKH.
B nepuoa mpoxoxaeHus NPAKTUKH CTYIEHTHI MOJBb3YIOTCS IOHKHOCTHBIMU IpPaBaMU INTaTHBIX
COTPYJIHUKOB apXWBa U BHITIOJHSIOT COOTBETCTBYIOIIME TOJDKHOCTHBIE O0S3aHHOCTH: TOJIUHSIOTCS
TpeOOBaHUSM BHYTPEHHETO pacHopska apXuBa, MPUHHUMAIOT y4YacTHE BO BCEX IPOBOJUMBIX
apXHMBOM MEPONPUATHUSAX, YYACTBYIOT B HAYYHO-METOJIUYECKUX U MPOU3BOJCTBEHHBIX COBEILAHUSIX,
KOH(epeHIHIX, BbICTaBKaX.


http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
http://www.docflow.ru/
http://www.vniidad.ru/
http://www.e-rus.org/
http://www.gks.ru/
http://zakonbase.ru/
http://www.gdm.ru/
http://www.termika.ru/
http://www.rg.ru/
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Jlnst  obecriedeHUsT BO3MOXHOCTH IMOJITOTOBKH OTYETHBIX JOKYMEHTOB TI0 TIPAaKTHKE
HEO0OXOUMO HATUYHE TMEPCOHATBHBIX KOMITBIOTEPOB C YCTaHOBIEHHBIM TEKCTOBBIM PEIAKTOPOM
Microsoft Word (wnm ero ananoramu), a Takxe nporpammoid PowerPoint (vn ee anainoramn).

Jlis mpoBeNeHUsS 3alIUThl MPE3EHTAIlMM HEeOOXOoauMa ayAuTOpHs, OCHAIIEHHAs JOCKOU H
MIEPCOHATBHBIM KOMITBIOTEPOM C TIPOCKTOPOM.

CocraB nmporpaMMHOT0 00ECTICUCHHUS:
Windows
Microsoft Office

3. Kaspersky Endpoint Security

N e

6. Opranu3anusi NPaAKTHKHU IS JIUI[ C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSA

[Ipr HEOOXOIUMOCTH TMpOorpamMma MPAaKTUKA MOXET OBITh aJanTUpoBaHa il OOECIeYeHUs
00pa3oBaTeNbHOIO MIPOLecca JIMLAaM C OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbsI, B TOM YHCIIE JUIs
JIUCTAaHIIMOHHOTO oOyueHHs. Iyt 3TOro OT cCTyAeHTa TpeOyercs NpeACTaBUTh 3aKIIOYCHUE
ncuxosioro-meuko-negarornyeckoit  komuccun (IIMIIK) u  nuuyHoe 3asBieHue (3asBiEeHUE
3aKOHHOT'O IIPEJCTaBUTENS).

B zaxmrouenuu [IMIIK nomkHO OBITH YKa3aHO:

— pexkoMmeHyeMas ydeOHas Harpys3ka Ha oOydarouierocs (KOJMYeCTBO JIHEH B HEJEeINI0, 4acoB

B JICHB);

— 000pyJ0BaHHE TEXHUUECKUX YCIOBUN (IIpU HEOOXOJUMOCTH);

— CONPOBOXKJEHUE U (MJIM) MPUCYTCTBUE POJIUTENEH (3aKOHHBIX MpPEJCTaBUTENIEH) BO BpeMs

ydeOHoro mpoiiecca (Mpu HeOOXOAUMOCTH);

— OpraHu3alus MCUXOJOr0-TIearornYecKoro COMPOBOXKICHHE O0YyYaroLIerocs ¢ yKa3aHHeM

CHEIMAIMCTOB U JOIYCTUMOMN Harpy3Kku (KOJMYECTBA YaCOB B HEIEIIIO).

JUIs OCYyIIECTBIEHHSI NPOLEAYP TEKYLIErOo KOHTPOJS YCIEBAEMOCTH M IPOMEXKYTOUYHOU
aTTecTaluu, o0yyaroluxcs Npu He0OXOAUMOCTH, MOTYT OBITh CO31aHbI (POH]IbI OLIEHOUHBIX CPE/CTB,
aJlalITUPOBAHHBIE NS JIUL] C OTPAHUYEHHBIMUA BO3MOXKHOCTSIMH 37J0POBbSI M IO3BOJISIOLINE OLICHUTH
JOCTUKEHHE MMM 3aIlUIaHUPOBAHHBIX B OCHOBHOM 00pa3oBaTelbHON MpOrpaMMe pe3yJsibTaToB
o0y4yeHMs U ypOBEHb C(HOPMHUPOBAHHOCTU BCEX KOMIIETEHIMM, 3asBICHHBIX B 00pa30BaTeNbHON
IIporpaMMe.

@dopma npoBeNEHUS TEKyLleM W WTOrOBOM arrecTaluy Uil JIMI C OrpaHMYEHHBIMU
BO3MOXXHOCTSIMH  3/I0POBbSl YCTaHaBJIIMBAETCS C YYETOM MHJUBUIYAIbHBIX MCUXO(DU3HUECKUX
ocoOeHHOCTeH (YCTHO, MUCHbMEHHO (Ha Oymare, Ha KOMIbIOTepe), B (hopMe TECTHMPOBAHUSA M T.IL.).
[Ipn HEOOXOAMMOCTH CTYJIEHTY MPENOCTaBISAETCS JAOMOJHUTEIbHOE BpeMs JUIsl TIOJTOTOBKH OTBETa
HAa 3a4€Te UM DK3aMEHE.

dopma MpoBeneHUS MPAKTUKUA Uig OOydYaloIMXCsli M3 YWcia JHUI C OTrpaHUYEeHHBIMH
BO3MOKHOCTSIMH  3JI0POBbsl  (MHBAJIMIHOCTHIO) YCTAHABIMBACTCA C YYETOM MHIUBUAYaTbHBIX
ncuxouznueckux ocoOeHHocTel B (opmax, aJanTUPOBAHHBIX K OrPAaHUYEHUSM HUX 3JI0POBbS U
BOCHIpHUATHS MHPOpMaLUK (YCTHO, MUCBbMEHHO Ha Oymare, MUCbMEHHO Ha KOMITBIOTEPE U T.I1.).

Boibop MecT mpOXOXKAGHHS NPAKTHK JUIsi MHBAIMAOB U JMI[ C OTpaHUYEHHBIMU
BO3MOXKHOCTSIMH 3710poBbsi (OB3) mpou3BoauTcst ¢ yyeToM TpeOOBaHMH HX JOCTYMHOCTH JUIS
JaHHBIX  OOydYaloIIMXCS Y  PEKOMEHJAIMM  MEAMKO-COIMAIbHOM  SKCIEepPTH3bl, a Takke
MHIMBUYaTbHON IIporpaMMe peadMIuTallii MHBAJIN/1a, OTHOCUTEIBHO PEKOMEH/I0BAaHHBIX YCIOBHIA
U BUJIOB TpyJa.

[Tpu Hanpasnennu uHBaMMAa 1 oOyuatomerocss ¢ OB3 B opranu3zaiuio Wik NpeArnpusITie JUIs
MPOXOXKACHHUS TPEAYCMOTPEHHOM yueOHbIM TutaHoM mpaktuku PITY  cormacoBeiBaer ¢
opraHmsanueil (MpeAnpusTHEM) YCIOBHS M BUABl TpPyJa C YYETOM PEKOMEHIALUN MEIUKO-
COLMAIBHOW SKCIEpPTU3bl M HMHAUBUAYAJIbHOW MporpamMMmbl peabunurauuu uHBanuzaa. Ilpu



27

HEOOXOJUMOCTH ISl TIPOXOXICHUS TPAKTHK MOTYT CO3JIaBaThCs CICIUalbHBIE padodne Mecra B
COOTBETCTBUM C XapaKTepOM HapYIIEHWH, a Takke C YyYeToM MPOPECCHOHATBHOTO BHIA
NEATEIILHOCTH U XapaKTepa TPY/Ia, BHITOJIHIEMbIX 00yYarOIIUMCS-HHBATMIOM TPYIOBBIX (QYHKITHH.

3amuTa OTYETa MO MPAKTHKE I OOYyYaroIIUXCS W3 4YHCIa JIHI C OTPaHUYCHHBIMH
BO3MOXKHOCTSIMHU 37I0POBbSI OCYIIECTBIIICTCS C HMCIIOJIB30BAHUEM CPEJICTB OOIICTO M CIEIUAIBHOIO
HazHaueHus. [lepedeHp NCTIOIB3yEeMOro MaTepPHAIbHO-TEXHUIECKOTO 00eCTICUCHHUS :

e yueOHBIE ayIUTOpUH, OOOpPYAOBAaHHBIE KOMIIBIOTEPAMH C BBIXOJOM B HHTEPHET,
BUJICOTIPOCKITMOHHBIM 00OPYJIOBaHMEM JUISl TPE3SHTAIM, CPEICTBAMHU 3BYKOBOCIIPOU3BEICHUS,
IKpPaHOM;

e 0OuONMoTeKa, UMEOIIas paboune MecTa Uil O0ydYaroIIuXcs, 000pYyI0BaHHBIC AOCTYIIOM K
0a3aM TaHHBIX U HHTEPHETOM;

® KOMIBIOTEPHBIE KIACCHI;

e aymutopus LleHTpa cOnmpoBOXKIEHUS OOYYAIONIMXCS C WHBATUIAHOCTHIO C KOMITBIOTEPOM,
OCHAIIIEHHAsI CIIEIMATN3UPOBAHHBIM MIPOTPAMMHBIM O0CCIICYCHUEM IS CTYJICHTOB C HAPYIICHUSMHU
3peHusl, YCTPOHCTBAMU JIJIsl BBOJIA M BBIBOJIA T'OJIOCOBOM MH(MOPMAITUH.

Jlnst nMIl ¢ HapyUICHUSIMH 3PCHHUsT MaTepUallbl MPEIOCTABISIIOTCS B (OpME DIIEKTPOHHOTO
JOKYMEHTA W/WIH B TIEYaTHON (opMe YBEITUUCHHBIM MPHPTOM.

Jlnist M1 ¢ HapyIICHUSIMH ClIyXa MaTepHhalbl TPEIAOCTAaBISIOTCS B (OPME DIICKTPOHHOTO
JOKYMEHTa W/WIH B TIEYaTHOH opme.

Jlnist Il ¢ HAPYUICHUSIMU OTIOPHO-JBUTATEIILHOTO alapara MaTepUallbl MPEJIOCTABISIOTCS B
(dhopMe AIEKTPOHHOTO JOKYMEHTA /I B TIEYaTHOU (popme.

3amuTa OT4YeTa M0 MPAKTHKE AJIS JIUI[ C HAPYIIEHUSIMU 3pEHUS MPOBOAUTCS B YCTHOU (hopme
0e3 MmpeaocTaBIeHHUs O0ydJaroImuXcs mpe3eHTanuu. Ha Bpemsl 3amuThl B ayAUTOPHH JO0KHA OBITH
oOecrieyeHa TIOJNHAs THINWHA, TPOJOJIKUTEIBHOCTh 3alllUThl yBEIWYMBaeTcs 10 1 daca (mpu
HeoOxomuMocTh). ["apaHTHpyeTcst JONMyCK B ayAWTOPHIO, TJI€ MPOXOIUT 3allyuTa OTYeTa, COOAKHU-
MIPOBOJHHUKA TIPU HaJMYMU JOKYMEHTA, MOATBEPKIAIOIIETO €€ CleluaibHoe 00ydeHne, BbIIaHHOTO
o opMe | B MOPSIJIKE, YTBEPKACHHBIX TprKa3oM MunTtpyna Poccun ot 22.06.2015 Ne 386H.

Jlnig auI ¢ HapyIIeHUSIMH CITyXa 3alluTa MPOBOJUTCS 0e3 MpeAOoCTaBICHHs] YCTHOTO TOKIA/a.
Bompockl koMmccMM W OTBETHI HAa HHX TPEIACTABIAIOTCS B THCbMEHHOW (opme. B ciygae
HeobOxonumoctu, PITY obecnieunBaeT mpegocTaBieHe yCIyT CypaOepeBOYUKA.

Jis  oOydaromuxcss C HapyHICHHSIMH OIIOPHO-JBUTATEIBHOTO ariapara 3alfuTa HWTOrOB
MPAKTUKA TPOBOJUTCS B ayAUTOpPUU, OOOPYTOBAaHHOW B COOTBETCTBUHU C TpeOOBaHUSIMHU
noctymHocTd. [lomemieHus, rAe MOTYT HaXOAWTHCS JIFOJM HAa KPECax-KOJSACKAX, JOJIKHBI
pa3Memiatbcsi Ha YPOBHE JOCTYIIHOTO BXOJa WJIM MpedycMaTpuBaTh MaHIYChl, MOJIbEMHBIC
m1aTGOpMBI IS JTFOJCH ¢ OTPaHWYCHHBIMH BO3MOXXHOCTSAMHU WU JTHQPTH. B ayauTopuu JTOIHKHO
OBITH TIPEYCMOTPEHO MECTO ISl pa3MEeIeHUs 00yUaroerocsi Ha KOJISICKe.

JloroytHATETbHBIE TPeOOBaHHWS K MaTepPHALHO-TEXHUYECKOH 0a3e, HEOOXOAUMOW  JUIs
MPEJICTABICHHUS] OTYeTa IO TMPAKTUKE JHUIOM C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS,
00yJaroNuics JTOJDKEH MPeIOCTaBUTh Ha Kadeapy He MO3THee, YeM 3a JIBa MecsIa JI0 TPOBEIACHHUS
MPOLIEYPHI 3AIUTHI.
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[Mpunoxenue 1. AnHOTaLUS paboyeil MporpaMMBbl PaKTHKH

AHHOTALUSI PABOYEN TPOI'PAMMBI IPAKTUKH
(Vuebnas, Oznaxomumenvhas)

[TpakTHKa MO MOJIYYCHHUIO IEPBUYHBIX MPOPECCHOHAIBHBIX YMEHUN U HABBIKOB, B TOM YHCJIE
MEPBUYHBIX YMEHUN W HaBBIKOB Hay4HO-HCCIEAOBATEIbCKON aedarenbHOCTH (loKyMeHTOBelIeHuE)
ABIISICTCSA  YacThiO 0A30BOT0O IHMKJIA JUCHHUILIMH y4eOHOro IUIaHA 1O HAIMpPABICHHUIO IMOATOTOBKH
JlokyMeHTOBe/IeHHEe U apXHBOBeJEHHE. PyKOBOJCTBO MpakTUKON OCylIecTBiseT Kadeapa
JOKYMEHTOBE/ICHUS,  ayJWOBU3YAIbHBIX W  HAyYHO-TEXHUYECKHX  apXUBOB  (aKyibTera
JIOKYMEHTOBE/ICHUS U TEXHOTPOHHBIX apXUBOB VICTOPUKO-apXMBHOTO UHCTUTYTA.

Llenb MpakTUKU: M3YYCHHUE BHJIOBOTO COCTaBa CIYKEOHBIX TOKYMEHTOB, HCIIOJIb3YEMBIX B
NeSITEIbHOCTH KOHKPETHOW OpraHu3alluu, MOopsijka U ocoOeHHOcTed uX OohOpMIICHHS, U3yueHHUE
JOKYMEHTOO0OpOTa M OpraHu3aluu padoThl C JOKYMEHTaMU: IOpsiKa PETUCTpallud, KOHTPOJIS
WCIIOJIHEHUS IOKYMEHTOB, OPTaHU3aIMH TEKYIIET0 XpaHEHUs JOKYMEHTOB, MOpsIKa Mepelayn UX B
apXuB.

3aaun MPaKTUKU:

- M3YYUTh U MPOAHATU3UPOBATH HOPMATUBHO-IIPABOBbIE U HOPMATHBHO-METOINYECKHUE
JOKYMEHTBI, OIIPEIEIISIONINE OPraHU3aIUI0 U TEXHOJIOTHUIO IeJIONPOU3BOJICTBA (JIOKYMEHTAIIMOHHOTO
obecrieuenns yrpasnenus (JOY)) B opranmsanuu’ (yCTaBbl, MOJNOKEHHs, TPABHIA, WHCTPYKIHH,
peraamMeHTsl U T.11.);

- COCTaBUTh MPEJICTABIECHUE O CHUCTEME JEJIONPOU3BOJCTBA TOM OpraHu3aluu, B
KOTOPO# OH MPOXOAUT MPAKTHKY;

- O3HAKOMHUTBCS  C COAEP)KAaHUEM KOHKPETHBIX  JICJIONPOHM3BOJCTBEHHBIX paboT
HEMOCPEJCTBEHHO Ha paboyeM MecTe;

- MOJIYYUTh HaBBIKM pabOThl € JOKYMEHTAMH Ha BCEX CTAIUSIX WX JIBUIKEHUS
(mepBuyHas 00paboTKa TOKYMEHTOB B OJKCHEAWIMH, PadoTa € JOKYMEHTaMH B KaHIIENSPHH,
perucTpaiusi, KOHTPOJIb, UCIIOJIHEHHE JJOKYMEHTOB B CTPYKTYPHBIX MOAPA3ACICHUSIX, UX OTIPABKA,
OpraHu3alys XpaHEeHus, MOATOTOBKA JOKYMEHTOB K CJau€ B apXUB U T.1.);

- 3a)UKCUPOBATh B JHEBHUKE IMOJYUYEHHBIE CBEACHHUS M PE3YyJbTaThl BBIMOTHEHHOM
paboThI;

- TOJATOTOBHUTH OTYET, 00OOIIAOIINIA MOTYyYEHHBIE 3HAHUS U TPAKTUYECKUE HABBIKH.

[IpakTuka HanpaBieHa Ha (HOPMHUPOBAHNE YHUBEPCAIBHBIX U 00IIETPO(ECCHOHATBHBIX
KOMIIETEHIMH, COOTBETCTBYIOLMX HAYyYHO-UCCIIE0BATEIbCKOMY M OpPraHU3alllOHHO-
YIpaBICHYECKOMY BUIaM MPOGECCHOHATLHON e TEITbHOCTH:

VYK-1. Cnoco0eH oCymIecTBIATh MOUCK, KpUTUUECKUN aHAJIM3 U CUHTE3 HH(POpMAlLIUY, TPUMEHSTh
CHCTEMHBIH TTOAXO/T IJIsl PEIISHHsI TOCTABJICHHBIX 3a/1a4

VYK-2. CnocoOeH onpeaensTh KpyrT 3a/1a4 B paMKax MOCTaBJICHHOH 1IeJH U BBIOMPATh ONTUMAJIbHbIE
CTIOCOOBI UX PEUICHHUs, HCXOS U3 ISHCTBYIOMIMX MPABOBBIX HOPM, UMEIOIIIUXCSI PECYpPCOB U
OTpaHUYECHUN

VYK-3. CriocobeH ocymecTBISITh COMATEHOE B3aMMO/ICHCTBHIE M PEaTN30BhIBATH CBOIO POJIh B
KOMaH/1e

YK-4. Cnoco0OeH oCylIecTBIATh JeOBYI0 KOMMYHHUKAIIMIO B YCTHOM M MMCbMEHHOHN (opMax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepaiui 1 HHOCTPaHHOM(BIX) sI3bIKE(ax)

YK-5. Cnoco0OeH BOCIpUHUMATh MEXKYJIBTYPHOE pa3HOOOpa3ue o0IIecTBa B COIIMATILHO-
HUCTOPUYECKOM, ITHUECKOM U (PHIOCO(PCKOM KOHTEKCTaxX

YK-6. CniocoOeH ynpaBisiTh CBOMM BPEMEHEM, BHICTPANBATh U PEAIM30BBIBATH TPACKTOPHIO
CaMOpa3BUTHUS HA OCHOBE NPUHLIUIIOB 00pa30BaHUs B TE€UECHUE BCEH XKU3HU

! B nporpamme Tepmun "opranuzanys” UCMOIb3yeTCs Kak 0000IIArOIIMi, NPAKTHKA MOKET MMPOXOUTh B YUPEXKICHUH,
NPEANpUATHH, PUpMe, KOMIIAaHUH U JIp.
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YK-7. CiocobeH moaaep>KuBath I0JKHBIA YPOBEHb (PH3UUECKON MTOATOTOBICHHOCTH TSI
o0ecrieueHus MOJHOIICHHON COIMATbHON M MPOPECCHOHAIBHON IeATeIbHOCTH

YK-8. Cniocoben co3maBaTh ¥ MOIAEPKUBATh B IOBCEHEBHOM KM3HU U B TPO(PECCHOHATILHON
JEeSTEIbHOCTH O0€30TaCHBIE YCIOBUS KUZHEICATSIILHOCTH ISl COXPAHEHHUSI IIPUPOIHON CPEJIbI,
o0ecrnieueHurs yCTONYMBOrO pa3BUTHUs OOLIECTBA, B TOM YHUCIIE IPU YTPO3€ U BOSHUKHOBEHUU
Ype3BBIYANHBIX CUTYAIM 1 BOCHHBIX KOH(JIUKTOB

YK-9. Cniocoben ucnosnb30BaTh 0a30BbIe Ae(hEKTOIOTUUSCKIE 3HAHUS B COIUATLHON 1
npodeccuoHaIbHOMI cepax

YK-10. Crioco6eH npuHUMaTh 000CHOBAHHBIE YKOHOMUYECKHE PEIICHHS B PA3IMYHBIX 001aCTsIX
KU3ZHEICSITeIIbHOCTU

YK-11. Criocoben popmMupoBaTh HETEPIUMOE OTHOIIEHHUE K KOPPYIIIHOHHOMY TTOBEJACHHIO
OIIK-1. CiocoOeH npuMeHsTh 3HaHUS UCTOPUYECKHUX HAYK MMPHU pelICHUH 3a/1a4 B cepe
npodeccnoHalbHO 1eATeNbHOCTH

OIIK-2. Cnoco0eH HaXxoAUTh OpraHNU3alMOHHO-YIIPaBICHYECKUE PELICHNS IPU PELICHUH 3a/1a4 B
cdepe mpodeccnoHaNbHOM e TENbHOCTH

OIIK-3. CriocobeH NpUMEHsITh TEOPETUUECKUE 3HAHUS IS PEIICHUS TOCTABJICHHBIX 33/1a4 B 00JIaCTH
JOKYMEHTOBEICHUS U apXUBOBEACHUS

OIIK-4. CiocoGeH ncnoap30BaTh 0a30BbIe 3HaHUS B 0071acTH HHPOPMAITUOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI B chepe mpodeccuoHanbHON AeSITENEHOCTH

OIIK-5. Cnoco0OeH caMOoCTOSITENBHO pad0TaTh C pa3IMuYHbIMU UCTOYHUKAMU HUH(OpMaLIUU U
MIPUMEHSTh OCHOBBI HH(GOPMAITMOHHO-aHATMTUYECKON JACSITEILHOCTU TP PEIICHUN
npoeCCHOHATBHBIX 33/1au.

ITo mpakTHKe IpeaycMOTpeHa IPOMEKYTOUHAsS aTTeCTalus B GOpMe 3auéma ¢ OYyeHKO.

OO0mmast TpyA0eMKOCTh MPAKTHKHN COCTABIISICT 3 3a4ETHBIX ¢THHHUIIBI.
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[Mpunoxenue 2. I'paduk mpoxoxaeHUS MPAKTUKU

I'PA®UK ITPOXOXIEHUA ITPAKTUKH

YTBEPXJAIO
3aB.kadenpoii

« » 20 .

Jarta (natel) | Pa3ges npakTuku OTMeTKa 0 BBINIOJTHEHUH
NuauBuayajibHoe 3a1aHNe HA TPAKTHKY
(cocTaBisieTcs pyKOBOJUTEIEM IIPAKTUKH OT Kadeapsl)
PykoBonuTenb npakTuKu
oT Kadeapsl
MOJIITUCH O.1.0.

PykoBoauTenb npakTUKH
OT OpraHu3aluu

TOIITHUCH d.1.0.
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[Ipunoxxenue 3. @opMa TUTYJIBHOTO JUCTA
0TYETa O MPOXOXKICHUN IPAKTHUKE

®OPMA TUTYJIBHOI'O JIMCTA OTYETA O I[TIPOXOKAEHUU ITPAKTUKE

MHMHOBPHAYKH POCCUH

& o 2
§ N 4
%W PPV £

DenepanbHOE FOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTEIbHOE YUPESIKICHUE
BbICLIIEr0 00pa30BaHUs
«PoccuiicKuil rocy1apCcTBeHHbIN I'YMAHUTAPHbIA YHHBEPCUTET»
(PI'OY BO «PI'TY»)

UCTOPUKO-APXVUBHBIM UHCTUTYT
OAKVIIBTET APXUBOBEJIEHUA U JOKYMEHTOBEJIEHU A
Kadenpa apxuBoBenenus

OT4€T 0 MPOXOKIECHUU MPAKTUKH
(Yuednas, O3naxomumenvhnas)

46.04.02 JIokyMEHTOBEJICHUE U apXUBOBEJICHUE

Koo u naumenosanue Hanpaelenus nodzomoeku/cneuuaﬂbﬁocmu

YrnpaBieHue JOKYMEHTalMenl U IOKYMEHTaJIbHbIM HACJIEIUEM B YCIOBUAX POCCUMCKUX MOAEPHU3ALUN

Haumenosanue nanpagnennocmu (npogpuns)/ cneyuanuzayuu

VYpoBeHb BhICIIEro 00pa3oBaHUs: Mazucmpamypa

®opma 00ydeHus: ounas

CryneHrta/ku __ Kypca
0uHOM Ppopmbl 00yUeHUs
(@H0)
PykoBoauTens mpakTuKu
(®H0)

Mocksa 20
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[Ipunoxenue 4. O6pazer ohOpMIICHHS XapaKTEPUCTHKU
C MECTa MPOXOKICHUS TPAKTUKU

OBPA3ELl O®OPMJIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOXKIAEHUS
INPAKTUKHA
XapakrepucTuka’
Ha CTyJleHTa/Ky _ Kypca (bakynpTeTa
Poccniickoro rocy1apcTBEHHOr0 ryMaHUTApHOTO YHUBEPCUTETA

[©.11.0. crynenra]

[©.1.0. crynenta] mpoxomwi/a yueOHYHO O3HAKOMHUTENIBHYIO IPAKTUKY B [HauMeHOBaHHE
OpraHu3anuy| Ha JOJDKHOCTH [Ha3BaHUE JIOJKHOCTH].

3a BpeMs HNPOXOXKJICHHS MPAKTUKH 00ydaromuics/o0ydaromascs 03HaAKOMUIICS/Iach ¢
[mepeuens], BrimoNHsI/a [epedeHb], yuacTBOBas/a B [[IepeyueHb .

3a Bpemsi mnpoxoxacHusi nupaktuku [P.JM.O. crynmenra] 3apekoMmenumoBai/a cebs Kak
[yrounenwue].
OtieHka 3a MPOX0XK/ICHUE TIPAKTUKHU — [OIICHKA ]

PykoBoauTenb npakTuKu
OT OpraHu3aluu

MOANKCH d.1.0.

ara

2 OdopmitsieTcs 6o Ha GAHKE OPraHU3alluH, MO0 3aBEPAETCS MEYATHIO.



