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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

[lenb MUCHUIUIMHBI — MOATOTOBUTH CICIHAINCTA, OOIANAONIETO MEKIUCIUIUIMHAPHBIMU H
KOMIUICKCHBIMHA 3HAHUSIMH 110 HCTOPUH, TCOPUH W MPAKTHUKE JEATEIBHOCTH apXHWBOB, XPAHSIIIUX
HAyYHO-TEXHUYECKYIO, ayJUOBH3yallbHYI0 M HKOHOMHUYECKYIO JIOKyMEHTAllUI0, MpodJieMax ux
KOMIUICKTOBAHHMSI, XpaHEHHUS U MCIOJIb30BaHus. OCHOBHOM 3a7auei SBJISCTCS — IPOCIICIUTh HCTOPHUIO
HAyYHO-TEXHUYECKHUX, ayJINOBU3YAIbHBIX U SKOHOMHUYECKUX aAPXUBOB, U3YYUTHh TECOPUIO M MPAKTHKY
X JCATCIbHOCTH, YPOBHH XPAaHCHUS HAyYHO-TEXHHYECCKOM M JICJOBOM JOKYMEHTALlMH B
rOCy/IapCTBEHHBIX apXHUBaX U apXHUBAX KOMMEPUECKHX OpTaHHU3aIIHiA.

3aaun JUCIUILUIMHBI COCTOST B CIICIYIOIICM:

— MPOCICAUTh MCTOPHUIO HAYYHO-TEXHHUCCKUX, AYJAHMOBH3YaJIbHBIX M 3KOHOMHYECKHX apXHBOB,
W3YYUTh TCOPHIO M MPAKTUKY HX JCATCIBHOCTH, MOJCIN (PYHKIMOHUPOBAHUS ApXUBOB B
OpraHMU3aIMIX PA3IMYHBIX (OPM JACSITCITLHOCTH;

— W3YYUTHh OCHOBHBIC HAMPABJICHUS JCATCIHLHOCTH apXUBOB, (DYHKIIMOHUPYIONINX B chepe HAYKH
U TEXHUKH, MPOU3BOJACTBA, (PMHAHCOB M MPEIINPUHUMATEIBCTBA HA PA3JIMUYHBIX YPOBHSIX
MakKpO- U MUKPOIKOHOMHUYECKUX CTPYKTYD;

— OBJIAJIETh TEOPETUYCCKHUMH 3HAaHUSMH B O00JIACTH TIOCTPOCHHS MOJIEJIC OpraHU3alluy,
XPpaHCHHUS U MOMYJISIPU3AI[MH TEXHUYECKOHN U XO3IHCTBECHHOM JJOKYMEHTAIIUH B OOIIECTBE.

1.2. llepeyeHb MJIAHNUPYEMBIX Pe3yJIbTATOB 00YU€EHHS MO TUCIUIJIUHE, COOTHECEHHBIX €
HHAUKATOPAMH JTOCTHKEHUsSI KOMIeTeH U

Komnerennus HNuaukaTopsl Pe3yabTarsl 00yueHust

(xom u KOMIIeTeHIu i

HaMEHOBAHHE) (KOJ ¥ HAHMEHOBAHHE)

ITIK-1 Cnoco6nocts | IIK-1.1 3naer npuHuumnel | 3HaTh:

MPUMEHSATh HAYYHO- | U HAyYHbIE METOJIbI - CoBpeMEHHbIE METO/Ibl KOMIUIEKTOBAHUS, yU€Ta,
METOJIUUECKUE OpraHu3aluy XpaHEeHus, | XpaHeHus U ucnonbzoBanus HT/,

OCHOBBI KOMILUIEKTOBAaHMS, yUeTa | ayJJMOBU3YaJIbHON U S9KOHOMHYECKOU
JIOKYMEHTOBEJICHUSI | U UCIIOJIb30BAHUS JIOKyMEHTAIU!

Y apXMBOBEJICHMS B | apXHUBHBIX JOKYMEHTOB - crieniuuyeckrue 0COOEHHOCTH TIOKYMEHTAIIUU
MpOoECCHOHAIBHON | HA PA3JIMYHBIX HOCUTENSAX | YMETh:

chepe - pa3InyaTh MOAXOAbl K KOMIUIEKTOBAHUIO,

COCTaBJICHUS CTpATETUy apXUBOB Pa3INYHBIX
CTpaH U Ha pa3INu4HbIX YPOBHAX

- aHAIM3UpoBaTh, UHTEprpeTuposars HT/I,
ayJIMOBU3YaJIbHYI0, JKOHOMUYECKYIO,
(hMHAHCOBYIO U MHYIO HH(OPMAIIHIO;

- IOATOTABJIMBATH JI€JIa K [Iepelade Ha apXUBHOE
XpaHeHue

Bnaners:

- HaBBbIKaMHU JJOKYMEHTOBEIYECKOTO aHaIn3a
JOKYMEHTAIuH (POHI0B OpraHu3aui pa3IudHbIX
(dhopm coOCTBEHHOCTH

- HOPMAaTUBHO-METOAMYECKHM  OOecleueHueM

npouecca coznanus HTJI, aynuoBusyanbHOU H
SKOHOMUYECKOW TOKYMEHTALIMU




1.3. MecTO TUCHMILIMHBI B CTPYKTYpe 00pa30BaTeILHON NPOrpaMMbl

HucuuiuimHa «Hay4yHo-TexHHYecKue, ayAMOBU3yalbHbIE MU HSKOHOMMUYECKHE apXUBBD» OTHOCUTCS K
yacTd OJIoKa JUCHUIUIMH y4yeOHOro T1iaHa, (QOpMHpPYEeMOW YYacTHHKAaMH OO0pa30BaTEIbHBIX
OTHOILICHHH.

Jlisi OCBOGHHUSI AMCUMIUIMHBI HEOOXOAWMBI 3HAHUS, YMEHUS U BIAJCHUSA, CPOPMUPOBAHHBIE B XOJI€
W3YYEHUS CIENYIOIUX AUCHUILIMH U IPOXOXKICHUS MPAKTUK: «ApXuBoBeaeHHE», «VIcTOpHs apX1BOB
Poccuny».

B PE3YJIbTATC OCBOCHHA NUCHUIIJIMHBL q)OpMI/Ip}IIOTCSI 3HAaHUs, YMCHUA U BJIAJICHUS, HGO6XO[[I/IMBI€ JJIsL
U3YYCHHMS CIENYIOUIMX AUCLUIUIMH U IPOXO0XKACHUSA MPAKTUK: «MapKEeTHHI apXUBHBIX JOKYMEHTOB U
JNOKyMeHTHOM  uHopmauuu», IlpoektHas mnpaktuka, HayuHo-uccnenoBarenbckas pabota,
[IpenaumnuioMHas npakTHKa.

2. CTpyKTYypa TUCHHILTHHBI
OO6mmas TpyA0EMKOCTh TUCIUTUINHBI COCcTaBseT 3 3.€., 108 akageMuueckux 4acos.

CTpyKTypa AMCHMILVINHBI I 04HOH (opMbI 00ydYeHHUs

OO0pvemM pucuUIUIMHBL B (popMe KOHTAKTHOM paboThl OOydarOHMXCsl C MeJarorn4ecKuMu
paboTHUKaMu W (WJIM) JMIIAMH, MPUBJIEKAEMBIMH K peann3alud 00pa30BaTeNbHONW MPOTrpaMMBbl Ha
UHBIX YCIIOBHSIX, P ITPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHATUN KomnuectBo
4acoB
7 Jlexuun 24
7 Cemunapbl/nabopaTopHblie pabOoThI 36
Bcero: 60

O0beM TUCIHMITIHHEI B (JOpMe CaMOCTOSTENTbHON pabOThl 00yJYaromuxcst cocTaBisieT 48
aKaJIeMUYECKHX YacoB.

CTpyKTypa AUCHMILVIMHBI IS 3204HOH opMBbI 00yYeHHs

OO6pvemM jaucHUIUIMHBL B (popMe KOHTAKTHOM paboThl OOYydaIOMIMXCS C TMeJarorndecKuMu
paboTHUKaMu | (WJIK) JUIAMH, TPUBJIEKAEMBIMH K peaju3alud 00pa30BaTelbHOW MpOrpaMMbl Ha
MHBIX YCIIOBHSIX, P MTPOBEACHUHU YUEOHBIX 3aHATHIL:

Cemectp | Tum yueOHBIX 3aHATUN KomuuectBo
4acoB
7 Jlexuun 8
7 CeMuHapbl/1abopaTopHble paboThI 16
Bcero: 24

O0beM TUCTIMITIHHEI B (pOopMe caMOCTOSTETbHON pabOThl 00yUYArOMIHUXCsI cOCTaBisieT 84
aKaJIeMUYECKUX Yaca.




3. Conep:xaHue TMCUUILTAHBI

HaunumenoBanue
pa3jaesia JUCUUIIIMHBI

Conep:xanue

BBojHasg yacTs.

ApxupoBenenue HT/I u

SKOHOMMYECKOM
JIOKYMEHTAllUH B
CHUCTEME
T'YMaHUTAPHOTO
3HAHUS, IOHATUNHBIN
armapar
Hctopuorpadus
BOIIpoOCa.

Hayka u Texauka kak peHOMEH KyJIbTyphl. MicTopust Hayku u
TEXHUKHU KaK CUCTEMO00Opa3yromuil (pakTop apXMBOBEACHUS HAyYHO-
TEXHUYECKON JOKYMEHTAlMU. MarepuanbHbIe, JOKYMEHTaIbHbIE U
MH(GOPMALMOHHbIE HCTOYHUKH 10 UCTOPUU HAYKU U TEXHUKH.
JIoKkyMeHTHpOBaHUE NI03HABATEIbHOM, MHHOBALIMOHHON, TEXHUYECKOU
JEeSTEIbHOCTH KaK 0CO00M cepbl HHTEIIIEKTYaIbHOIO
CaMOBBIPAKECHHUSI YETIOBEKA U OTPAKEHUS TEXHOJIOTUYECKOTO
coctossHus  obmectBa. ApxuBoBenenue HT /] kak o6macTh
apxuBoBezieHns. OO1IeapXuBHbIC TPUHIHIIBI U CIICIHATbHbIC
IIOXO/Ibl B U3YYEHUH TEOPUU U MeTOAUKY apxuBoseneHus HT /L.
ba3oBeie onpenenieHnsi, X pa3BUTHE U COBPEMEHHAsl TPAKTOBKa.
ApXHBOBEYECKUE U JOKYMEHTOBEAUECKNE IOIXO0/bI K U3YyUEHHUIO
HT/I. Knaccupukanus HT /L.

OcHoBHBbIE 6a30BbI€ TEPMUHBI U MOHATUS: «IKOHOMUYECKUE APXUBBDY,
«OU3HEC-apXUBBD», «HAYUYHO-TEXHUYECKAs TOKYMEHTALUs»,
«XO03HCTBEHHAs JOKYMEHTALMS, «IIPOMBIIIJICHHBIN apXUBY,
«TIpEANPUHUMATENBCKUNA apXUBY», «OM3HEC-UCTOPUS», «HAYUHO-
TEeXHUYECKUH NOKyMeHT». Kitaccupukanus 5KOHOMUYECKUX apXUBOB.
HcTounuku [uid u3ydeHus Kypca: BeO-caliThl HallMOHAJIbHBIX apXUBOB,
0O0I11eCTBEHHBIX apXMBHBIX OPraHU3aLUi, YHUBEPCUTETOB,
KOMMEpPYECKHX KOMITAHHUM, 3aKOHOIATEIbHbIE 1 HOPMATUBHBIE aKTHI,
HOPMAaTUBHO-METOANYECKHUE JOKYMEHThI. B3anMOCBs3b Hay4HO-
TEXHUYECKON M DKOHOMHYECKOH IeITeITbHOCTH, €€
JIOKYMEHTAILMOHHOTO 00ecIeueHns U apXuBa yupexaeHus. Ponb
apXuBa U apXUBHBIX JJOKYMEHTOB B 00€CII€YEHUH TEKYIIEeH
JeATEIbHOCTH IIPOU3BOACTBEHHOM U KOMMEPUYECKOW OpPraHU3alUu.
JlokymeHTanus B MpOM3BOJACTBEHHOM AEATENBHOCTH JTUYHOCTH,
X039HCTBEHHO-0()OPMIIEHHON TPYIIIBL, MPEANPHUATHS, TOCYAAPCTBA.
ApXHUBBI KaK COCTABIISIOIINE COLUATbHO-9KOHOMUYECKUX U
KYJBTYPHBIX IIPOLIECCOB.

PT'A HT xak
CHenuaIn3upOBaHHBIN
(henepabHBINA apXHUB
HTJI. CneumnanbHbie
MYHUIIUTIATIEHBIE
apxussl HT/I.

PI'AHT/] xak crienmanu3upoBaHHBIN, HAYYHO-UCCIIEI0BATENbCKHM,
UH(POPMALMOHHO-METOJUUECKUI U KYJIbTYpHO — UCTOPUUYECKHH
apxuBHbIi LIeHTp P®. Mecto PITAHT/I B cucreme poccuiickux
roCyJIapCTBEHHBIX apXxUBOB. CTpyKTypa, ynpasieHue, QyHKIMA U
3amaun PCAHT/. Ucrounmku kommiektoBanust PCAHT/I u
IIPUHLMIBI UX B3auMonencTBus. CocTaB M COlepKaHUE apXUBHBIX
donnos PCAHT/I.

Otnen xpanenuss HT/] LlenTpanbsHOro rocy1apcTBEHHOIO apXuBa T.
MOCKBBI: cOCTaB, KJacCU(DHUKAIUS U XapaKTEPUCTHKA (HOHIOB.
[lenTpanpHBI apXUB HAYYHO-TEXHUUECKOH ToKyMeHTauuu C.-
[TeTepOypra: cocTaB, kiaccuuKalys U XxapakTepUCTHKa (POHIOB.
MecTo UCTOYHMKOB 10 UCTOPUH HAYKU, TEXHUKH U TIPOU3BOJCTBA B
rocyJapcTBeHHbIX ncropuueckux apxusax. HT/[ B cocTase
UCTOPUYECKHX KOMIUIEKCOB FOCY/IaPCTBEHHBIX ApXHBOB.

Metoauka
KJaccu(uKalnuy ydyera
U CUCTEMATH3aLUH
HT/I B apxuBax

Meroanka knaccudukanuu, yaera u cucreMarusanuu HTJl B apxuBax
OpraHu3alui, yUpeKIACHUN, NpeAnpusITui. EquHnibl
kiaccuukanuu. MeToandeckiue OCHOBBI TPOBEICHUSI SKCIIEPTH3bI
Hay4HOU U npaktuueckou neHHoctyd HT/I B apxuBax pas3IMuHbIX




opraHu3aiuu (Ha
MPEATPHUITHH ).
ApXuBbI
KOMMEPUECKHUX
OpraHu3aluil B
npaBoBoM nosie PO.
Ocobennoctu
JOKYMEHTalluu
KOMMEPYECKHUX
OpraHu3aIui.

YPOBHEH OpraHU3alMM XpaHEHUs. JTalbl IPOBEACHUS SKCIIEPTU3bI
nenHocty HT/I. Cuctema Hay4yHO-CIIPaBOYHOTO anmapara B apXxuBax,
xpanssimux HTI. Tpagunuonnsie u anexrponssie karamoru HT/I.
Meroavka opranuzanuu ucnoias3oBanus HT/l B HAy4YHO-TEXHUYECKHUX
apxXuBax.

Cucrema peructpaiuu, cucreMarusamuu, onucanus, yuera HT/I B
KOHCTPYKTOPCKHX OPTaHMU3aLUAX U NpeAnpusaTuax. OCOOeHHOCTH
apxuBaruu Texnojornueckoi HTJI. Cucrema knaccudukanuu, ydera
u onucanusa HT/l B apxuBax nIpOEKTHBIX, CTPOUTEIBHBIX U
ApXUTEKTYPHBIX Opranu3anuid. Opranusanus XpaHeHus: U
MCII0JIb30BaHUsl HAYYHOW JOKYMEHTAIMU B apXUBax
MCCJIE0BATENbCKUX OPTaHU3alU.

CtpyKTypa 3aKOHOJIaTENIbCTBA, PETYIUPYIOLIETO AEATEIbHOCTD
apXUBOB KOMMEPUYECKUX OpraHu3aluid. 3aKOHOIATEIbHOE
peryIupoBaHue IPOU3BOJICTBEHHOM, TOCPETHUYECKON U (PMHAHCOBOU
MpEeANPUHUMATENIBCKON 1€ATEIbHOCTH, AECSITEIIbHOCTU aKIIMOHEPHBIX
o011ecTB, 0OIIECTB C OrpaHUYEHHON OTBETCTBEHHOCTHIO, (PMHAHCOBO-
KPEAUTHBIX YUPEXKJIEHUH, ayIUTOPCKUX, CTPAXOBbIX KOMIIAaHUH,
YHUTApHBIX IpeanpuaTuid. PeryiupoBanue KOpnopaTUBHBIX
oTHomeHui. Perynupyromas nesrenbHocTh LienTpanbHoro banka PO,
denepanbHOI KOMHCCHUU TIO (PUHAHCOBBIM PHIHKAM.

[TpaBa 1 0013aHHOCTH KOMMEPUYECKUX OpraHU3aluil B 00JIacTh
CO3/IaHMSI aPXUBOB U XpaHEHHs TOKyMEeHTOB. [Ipobnemsbl onpeenenus
3aKOHOJATEIbHBIX AKTOB, BIUSIOLIUX HA OPAIOK U CPOKH XPAHEHUS
JIOKyMEHTOB KOMMEpUYECKUX opranuzauuil. [lepexon npas Ha
apXUBHBIE JOKYMEHTHI B Cllydae MpeoOpa3oBaHus I0OPUANUECKOTO
muna. OCHOBHBIE BOIIPOCH XPaHEHUS IOKyMEHTOB ApXUBHOTO (OHa
P® B apxuBax opranuzauuii. [IpuBaTtuzanus opranuszaiuu u cyapoa
ApPXUBHBIX JOKYMEHTOB.

busHec — apxuBbI B
CUCTEME YKOHOMHKH
MIPEANPUSATHS.
Opranuzanus
NesITeIbHOCTH apXuBa

OO0s13aHHOCTH IO XPaHEHHUIO JOKYMEHTOB, YCTAaHOBJICHHBIE B
3aKOHOJATEJIbCTBE, PETryJIUPYIOLIEM A TeTbHOCTh OpraHnu3aInii,
BEAYIINX MPeIPUHUMATEIbCKYIO JeSITeIbHOCTh. BHYyTpeHHUE
JOKYMEHTBHI, PETYJIUPYIOIINE IEITEITFHOCTh ADXUBOB KOMMEPUYECKUX
opranu3zaiuii. Metoandeckue acreKThl co37aHus OU3Hec-apXHBa.
Co3aHue OCHOBHBIM HOPMAaTHBHBIX JOKYMEHTOB ONPEAEISIONINX
NesTenbHOCTh apxuBa: [lomoxkenne 06 apxuse, [lonoxenne 06
ApXMBOXPAHUIIUIIE, TOJDKHOCTHbIE HHCTPYKIIMH COTPYAHUKOB apXHBa,
[Tonoxxenne 00 DKcrepTHOW KOMUCCUH Opranu3anuu. Pacuer
IITaTHON YHCIEHHOCTH COTPYJHUKOB apXHBa.

LlenTpanm3oBaHHAas U ICICHTPATN30BaHHAS MOJICIT OpraHU3aIHN
apXHMBOB Ha MPEANPUATUSIX. APXUBBI PEANPUIATUN Pa3THUHBIX
OpraHU3aIMOHHBIX (HOPM.

B3aumMopneiicTBre apXMBOB YaCTHBIX KOMIIAHUH C TOCY1apCTBEHHBIMU
apxuBaMH. [10AX0bI K OpTaHU3AIMH TPEITPUHIMATEIbCKIX
apxuBOB B Poccuu B yCIIOBHSIX Ilepexo/ia K PhIHOYHBIM OTHOILEHUSM U
MOJICPHU3AIUN YKOHOMHKH.

PriHOK apxuBHBIX yciyr B Poccun. [lesTenbHOCT rocy 1apCTBEHHBIX
Y HErOCyIapCTBEHHBIX MPEAIPUATHI B 0071aCTH OKa3aHUS apXUBHBIX
YCIYT Ha OCHOBE ayTCOPCHUHTA.

Cynpba apXuBHBIX
JOKYMEHTOB B CITydae
OaHKpOTCTBa

BaHKpOTCTBO NpEANPUATHS KaK PEryJIpyeMblid roCyapCTBOM
nporiecc. DakTopsl GAHKPOTCTBA, €r0 ITAIbl. 3aKOHOAATEIBHBIC aKTHI,
perynupymomme nporecc 6ankporcTpa. [IpaBa n 06s13aHHOCTH




OpraHu3aLuu.

KOHKYPCHOT'O YIIPABJISIOIIETO B 00JIACTH COXPAaHEHHs TOKYMEHTOB.
3akoHbl «O HECOCTOSATENLHOCTH (OaHKPOTCTBE) KPEAUTHBIX
opraam3anuii», «O HeCOCTOSATEIBHOCTH (0AaHKPOTCTBE)».

VYkazanue LIb PO ot 8 deBpans 2010 roma N 2395-V. O nepeune
CBEJICHUH U JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl OCYIIECTBICHUS
roCy/1apCTBEHHON PETUCTPALMU KPEAUTHOM OpraHu3alliy B CBS3H C €€
JUKBUJIALUEH, a TaKXKe MOPsiIKe UX npezcTasieHus B bank Poccun. (¢
n3MeHeHussMu Ha 9 ssaBaps 2018 roma).

[TonnTuKa rocynapcTBa Ha y>KECTOUEHHUE 3aKOHO1aTENbCTBA B 3TOM
obnactu. Cyap0a 1oKyMeHTalbHOTO (DOHIa, apXUBHOTO (POHIA.
ApOuTpaxkHas IpakTUKa MO0 YPETyJIUPOBAHHIO CIIOPOB B 001aCTH
COXPAHHOCTH JIOKYMEHTOB KOMMEpUYECKUX opranu3zanuii. CTaTUCTHKA
COXPAHHOCTH apXMBOB KPEIUTHBIX YUPEKICHUH.

OCHOBHBIE KOMIIICKCEI

BriBenieHre apXxUBHBIX yupexaeHuil u3 nogqunHenuss MB/I B Hauane

SKOHOMUYECKOM 1960-x rr. DKOHOMHYECKUE aPXUBBI B IEPUOJT TIEPEX0/1a K PHIHOYHOM

nokymentauuu PI'AD, | cucreme xo3siictBoBanusi. CoBpeMeHHbIN 3Tan pazsutus PI'AD.

I'BY «lUI'A Mocksb», | Mecto u 3agaun Poccuiickoro rocyapcTBEHHOTO apXuBa SKOHOMHUKHU

PTHUA. (PT"AD) B ycnoBusiX HOBOM apXuUBHOH peaibHOCTH. COCTaB
JIOKYMEHTOB ¥ UCTOUYHUKHU KOMIUJIEKTOBaHUs. DOpMHUpOBaHUE
MHOT'OYPOBHEBOU CUCTEMbI XPAHEHUS IPOU3BOICTBEHHO-
XO3SIMCTBEHHOM JOKYMEHTALIUY.
HoBplii 5Tan B pa3BuTHU apXUBHOTO jena B Havane 1990-x rr.
CtpykTypa apxXuBOB, OT/ETBI XpaHeHUs. PaboTta ¢ myTeBoAUTEISIMH,
dbonnamu u onucaMu. Metoanka u coOOUpaHus U U3yYEHUS
KOMILJIEKCOB 9KOHOMHYECKON JJOKYMEHTAITUH.

[Ipumenenue [ToHsITHE «3TIEKTPOHHBIN TOKYMEHT», «3JE€KTPOHHBIN

ABTOMATU3UPOBAHHBIX | TOKYMEHTOOOOPOT», «3JEKTPOHHBIN apxuBy. KOpunuueckuii cratyc

TEXHOJIOTUH B
JIEATEIIbHOCTH HAy4YHO-
TEXHUYECKHX U OM3HEC-
apXHUBOB.

ANIEKTPOHHBIX IOKYMEHTOB. 3aKOHOIaTeIbHAsl PErilaMEeHTaLUs
CO3aHuA, UCITOJIb30BAHUA U XPAHCHHA SJICKTPOHHBIX TOKYMCHTOB.
JesATenbHOCTh MEXIYHAPOIHBIX OPraHU3alUMi. YTIPaBICHHE
SJICKTPOHHBIMH JOKYMCHTAMH B OpraHU3alnAaAX U UX apXUBHOC
XpaHeHue. TeopeTuueckre U NpakTHYeCKUe BOIPOCHI CO3/1aHMS,
HCIIOJIB30BAHHUA U XPAHCHUA 3JICKTPOHHBIX JOKYMCHTOB B
JIeATETbHOCTH KOMMEPUYECKUX OPTaHU3aUN.

OcobeHHoCcTH XpaHCHUA OTACIBbHBIX BUA0B 3JICKTPOHHBIX JaHHBIX
(coobmmenwnii, MutepHer-pecypcon). Mcmonb30BaHmne AIEKTPOHHBIX
JTOKYMEHTOB.

[IpakTuka co3gaHusi U BEEHUSI CUCTEM 3JIEKTPOHHOTO
JIOKYMEHTOO000POTa U JIEKTPOHHBIX ApXHUBOB HA COBPEMEHHOM JTarle.

Hayuno- [IpencraBienue o 6a30BbIX NOHATHAX U TEPMHUHAX APXUBOBEICHUS
HCCIIEI0BATENbCKAS U ayJIMOBU3YAJIbHBIX JOKYMEHTOB (“‘ay1MOBU3YalbHBIN apXUB”,
HOPMaTUBHO- “IOKyMEHT”’, “KHHO-, POTO-, BUJI€O-, (OHOJJOKYMEHT”).
MeToauYecKas 0asa JleficTByIOIIIME 3aKOHOIATEIBHBIE AKTHI B 00JIACTH IESITEIBHOCTH
apXUBOBEICHUS ayJIMOBU3YAJIbHBIX apXUBOB. [ 0CyJapCTBEHHBIE U OTPACIIEBbIE
ayJIMOBU3yaJIbHBIX CTaHAapThI IO MpolIeMaM ONpeesIeHUs CTaTyca, OpraHu3aluu
JOKYMEHTOB XpaHEeHHUs U UCIIOIb30BaHUs KUHO(POTO()OHOBUIEOTOKYMEHTOB.
HopMaTuBHO-MeTOIMYECKNE JOKYMEHTBI U UX POJIb B
Opranu3zaiuy paboThl ayIMOBU3YyaJIbHBIX aPXHBOB: 00IIast
XapaKTePUCTHKA, OLIEHKA NIEPCIIEKTUB MPAKTUYECKOTO IPUMEHEHHUS.
Uctopus [IpoexThI co3manmst KUHO- U (GOoTOapXHBOB B Poccuu kKoHIIa

ayIMOBU3YAJIBHBIX

XIX- gayana XX Beka.




apxuBoB B Poccun u
3a pyoexoM

[TpencraBnenus uccnenonareneit 1920 — 1950-x ronos o ponu
KHHO(POTO(HOHOAPXUBOB B IMOJTUTHIECCKON M KYJIBTYPHOU KU3HU
o011ecTBa.

1960 — 1980-¢ rop! - HOBBIH 3TAIl B TEOPETHIECKOM U
METOIUYECKOM OCMBICIICHUH PA3IMYHbIX HAIIPABICHUN NEATEIHHOCTH
apXHUBOB, XpPaHAIIMX KHHOPOTO(DOHOJOKYMEHTHI.

BrisiBneHre HOBBIX ()OpM U TIEPCIIEKTUB JIEATEITBHOCTH
ay/IMOBHU3yaJIbHBIX aQPXHWBOB B OTEYECTBEHHOM U 3apyOeKHON
muteparype 1990-x ronos.

AKTyallbHBIC TTPOOJIEMBI APXUBOBEIACHUS ayTHOBU3YaTbHBIX
JIOKYMEHTOB Ha COBPEMEHHOM JTarle.

10.

CoBpeMeHHast CeTh
ayJIMOBU3yaJIbHBIX
apxuBoB B Poccun 1 3a
pyOexoM.

Opranu3zanys XpaHeHUs U UCII0JIb30BAHUS ayIMOBU3YaJIbHbIX
JIOKYMEHTOB B OpraHu3alusix 1 yupexaenusax Poccun navana XX
BEKa.

OnbIT MHCTUTYLIMOHAJILHOTO O(QOPMIICHHS OpraHN3allul CO3AaHUs
U XpaHeHUs! KHHO(POTOPOHOJOKYMEHTOB B TIepBbIe T0/16I COBETCKOU
BJIACTH.

3HaueHUe CO3/IaHus CHELMATU3UPOBAHHBIX YUPEXKICHUH,
XpaHAmLUX KUHOPOTOHOHOAOKYMEHTBI, JJIs pa3BUTHUS apXUBHOTO Jeia
B CCCP Btopoii mosoBuns! 1920- 1930-x rogos.

Ponp nonoxenus o I'ocynapcrBenHoM apxuBHoM Gonae CCCP
(1941 r.) B onpenenennu craryca ayJMOBU3yaJbHbIX apXUBOB.

Co3nanue cetu ayAMOBU3YyaJIbHBIX APXUBOB COIO3HOTO,
peciyOIMKaHCKOT0 U TOPOJICKOTO YPOBHS U nogunHeHus B 1930-
1980-x rr.

PedopmupoBanue cucteMsl ay1IMOBU3YalbHBIX APXUBOB B
Poccuiickoit @enepanu 1990-x rogoB 1 €ro nocaeACTBUS.
[TpoGuieMbl afanTay rocyapCTBEHHBIX U BEIOMCTBEHHBIX apXHBOB
KHUHO(OTO()OHOBUIECOTOKYMEHTOB K COBPEMEHHBIM SKOHOMHUYECKUM U
COLIMAJIbHO-TIOJINTUYECKUM YCIIOBHUSM.

11.

Knaccudpukanuus n
OpraHM3alysl XpaHEHHUs]
AyJMOBHU3YaJIbHBIX
JOKYMEHTOB

@OyHKIMOHAIBbHOE 3HAaYEHUE U OCOOEHHOCTH apXHUBOBEAUECKOM
KJaccu(uKaluy KMHO-, (oTo-, GOHO-, BUAECOIOKYMEHTOB. E&
COOTHOILIEHHUE C JPYTMMH TUIIAaMU Ki1accuuKauu
(MCTOYHMKOBETYECKOH, JOKYMEHTOBEUECKON, NCKYCCTBOBETYECKOM ).

[IpencraBnenus o equHOMN KiacCU(DUKATMOHHON €TUHUIIC
MPUMEHHUTEIBHO K KHHO(POTOPOHOBHICOJOKYMEHTAM M UX HAyYHO-
MpaKkTUIecKoe 000CHOBAHME B OTEYECTBEHHOM uTepatype 1970-
1990-x rozos.

[TpuHuMMIBI K1accuukauy KUHO-, GOTO-, BUJEO- U
(OHOTOKYMEHTOB KaK 0OBEKTOB apXUBHOTO XpaHeHusi. Dopmbl
COJIEPKaTENBHOTO U TEXHUYECKOTO0 0OOCHOBAHMSI JAaHHBIX
MPUHIUIIOB.

[TpakTryeckas CyIHOCTbh U 3HAU€HUE CUCTEMaTU3allun
pa3IMYHBIX BUOB ayJMOBU3YaIbHBIX IOKYMEHTOB B
rOCy/IapCTBEHHBIX apXHBaX U HAyYHO-KUCCIIEI0BATEIbCKON
JESTEIBHOCTH.

B03M0KHOCTh COOTHOILIEHMSI KJIACCU(DUKALIMU U CUCTEMATH3ALMN
JIOKYMEHTOB B JI€ATEIbHOCTU COBPEMEHHOTO ayIMOBU3YaIbHOIO
apxuBa.
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12.

KommiexkroBanue u
IKCIEPTH3a [ICHHOCTH
ay/IMOBU3yaJIbHBIX
JIOKYMEHTOB

CymHOCTb ¥ 3HaYeHHE KOMIUICKTOBAHUS B paMKaX MPaKTHYECKON
JEeSATENbHOCTH ayJUOBU3YalIbHOro apxuBa. OCHOBHBIE ATaIlbl pa0OTHI
110 KOMIUIEKTOBAHUIO TOCYaPCTBEHHOTO apXUBa ayAHMOBU3YaIbHBIMHU
JIOKYMEHTaMH.

CoBpeMeHHas MPAKTUKA KOMIIEKTOBAHUS TOCYAaPCTBEHHBIX
apXH1BOB (heZiepaIbHOTO U PErHOHAIBHOIO YPOBHS IOJUUHEHHSI KUHO-
¢doto-, Bu1e0- U (OHOJOKYMEHTAMHU.

VICTOYHMKM KOMILJIEKTOBAaHUS TOCYAAPCTBEHHBIX ApXUBOB
kuHodoTodoHOBUACOOKYyMEeHTaMH. Hay4yHOe 1 pakTHdeckoe
3HA4YEeHUE UX pa3/iesICHHs] Ha IIOCTOSHHbIE U IOTEHINAIbHbIC.

ITopsinok npuéma ayquoBU3yaabHbIX JOKYMEHTOB Ha
roCyJJapCTBEHHOE XpaHEHHUE.

CyIHOCTh ¥ 3HAYSHHE IKCTIIEPTH3BI IICHHOCTH B apXHUBAX U
YUPEKACHUAX, XPAHSIIUX ayTUOBU3YaIbHbIE JOKYMEHTHI.

CoBpeMeHHast MPAKTHKA SKCIEPTU3bI IEHHOCTH KUHO-, (OTO-,
BUZIC0- U (POHOIOKYMEHTOB B apxuBax Poccuiickoit denepauuu.
CooTHOIIIEHNE UCTIONB30BaHMs H300pa3nuTEIbHO-3BYKOBOU U
TEKCTOBOW CONMPOBOJAUTEIBLHON IOKYMEHTALUH B paMKax €€
peanu3alui.

OO6mme u ciennpuveckre KPUTEPUN SKCIIEPTH3BI IIEHHOCTH
pas3IMYHbIX BUIOB ayJMOBU3YaJIbHBIX IOKYMEHTOB. Biusinue
KpUTEpHEB Ha (OPMHUPOBAHNE BOSHUKAIONINX B TIpoliecce paboThl
apXHMBOB IpakTH4YecKUX (paxkTopoB. Hannuue noBTopsitomeiics
uHpopManuu B KHHO(YOTOPOHOIOKYMEHTAX KaK OJUH U3 Hanboiee
aKTyaJbHbBIX (PaKTOPOB, BIMAIONIUX Ha MPOLECC IKCIEPTH3BI UX
[IEHHOCTH B apXHUBaXx.

Hay4Ho-npakTHueckue pecypcbl U OCHOBHBIE (DaKTOPHI,
BJIHSFOIIIME HA TIPOIIECC BBIJCTICHHUS K YHHUTOKECHHUIO
ayJIMOBHU3YaJIbHBIX IOKYMEHTOB.

Metoandeckre TpeOOBaHUS K OMpPEIETICHHIO MOpsaKa 0TOopa
KHHO(POTO()OHOBUIECOTOKYMEHTOB HA TOCYAaPCTBEHHOE XpaHEHHUE.
CreneHp 1 BO3SMOKHOCTH UX y4€Ta B COBPEMEHHOM JeSITeTHbHOCTH
(benepanbHBIX U PErHOHAIBHBIX APXUBOB.

13.

VYuer u ontncanne
JIOKYMEHTOB B
ayAMOBU3YyaJIbHBIX
apXuBax OpraHu3aui

[TpakTuka yuéra kuHO(POTOHOHOTOKYMEHTOB B ayAMOBU3YaTbHBIX
apXuBax pazIUYHOTO MPOQUIIS U €€ OLICHKA.

CucTtema HayYHO-CIPABOYHOTO ammapara B ayIMOBU3yaJIbHOM
apXuBe: €€ COCTaB U Ha3HAYCHHUE.

ApXUBHBIE CIPAaBOYHUKHU KaK BAXKHEHUIIINNA 3JIEMEHT CUCTEMBI
HAYYHO-CIIPABOYHOTO aIlliapara K ayAHOBU3YyaIbHBIM JOKYMEHTAM.

OCHOBHBIE Pa3HOBUIHOCTH OIMKCEN MPUMEHUTEIHHO K KHHO-,
¢doto-, Buseo- U GOHOJOKYMEHTaM. 3HaYeHHUE U (POPMBI
WCIIOJIb30BaHUS YUETHBIX, ITOUCKOBBIX M CIIPABOYHBIX (DYHKIIUH
OTHCEel B apXUBOBEAUECKON MIPAKTHKE U IEATEIHLHOCTH
HCCIIeq0BaTeICH.

CucreMa KaTajoroB B CIEIUATU3UPOBAHHBIX apXUBaX, XPAHSIIIHX
KHHO-, ()OTO-, BUZIC0- U (POHOTOKYMEHTBI, UX COCTAaB U OCOOCHHOCTH.
OcHOBHBIE METOMYECKHE TPEOOBAHUS K OMHUCAHUIO
ay/IMOBHU3YaIbHBIX JOKYMEHTOB B Pa3JIMYHBIX BH/IaX KaTaJOTOB.

3Ha4yeHue MyTeBOJUTENCH, 0030pOB U APYTUX apXUBHBIX
CITPAaBOYHHKOB TEMATHYECKOTO MPOQHIISI B CUCTEME HAYYHO-
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CIPaBOYHOTO anmapara KuHO(POTO()OHOBUICOAPXHBOB.
CoBpemeHHas IPaKTHKa CO3/IaHKs ¥ BHEPECHUS
ABTOMATH3UPOBAHHBIX HH(POPMALIMOHHO-TTIOUCKOBBIX cucteM (0a3
JAHHBIX, YJICKTPOHHBIX ITyTEBOANTENCH) B IS TEIBHOCTh APXUBHBIX
YUPEKACHUH, XPAHAIINX U UCTIONB3YIOLINX ayAHOBU3YyaJIbHbIC

JOKYMEHTBHI.
14. | Opranunzanus OcHoBHBIE Cepbl OpraHu3aN UCIIOIb30BAHMS
HCII0JIb30BAHUS KHHO(POTOHOHOBUAECOTOKYMEHTOB.
JTOKyMEHTOB CoBpeMeHHBII cOCTaB yUpekICHUH, TOCTOSHHO MCIOIb3YIONINX B
ayJIMOBU3YaJIbHBIX NPAaKTUYECKOH IeATEILHOCTH ayIMOBH3YyaIbHbIE JOKYMEHTHI.
apX1BOB HopmaTuBHO-MeTOIMYECKHE PEKOMEHIALUH B paboTe

CHEMATU3UPOBAHHBIX APXUBOB MPH UCIOJIB30BAHUN
KHHO(OTOHOHOBUACOAOKYMEHTOB. OOI1IME U OTIMYUTEIbHbBIE YEPThI
JEeSITeTLHOCTH TOCYTAPCTBEHHBIX U BEIOMCTBEHHBIX aPXHUBOB B
JlaHHOM cdepe.

®opMBI OpraHU3alnU UCIIOIB30BAaHUS KHHO-, ()OTO-, POHO- U
BU/ICOJJOKYMEHTOB B ayIMOBU3YaJbHBIX apXUBAX: MMOATOTOBKA
MH(POPMALMOHHBIX JTOKYyMEHTOB U KYJIbTYPHO-TIPOCBETUTEIHCKUX
porpamMMm, OpraHu3ays padoThl HCCIIEAOBATENeH B YATAIBHBIX 3a1aX
¥ KOMHATaxX MPOCIYIINBaHUs (POHOTOKYMEHTOB, ITyOJIMKATOPCKAs
neqaresibHOCTh. CTeneHb pacupoCcTpaHEHHOCTH ATUX U IPYTUX HOPM B
COBPEMEHHOM IPAKTUKE.

Opranu3anys 1 METOMKa Y4€Ta UCII0JIb30BaHMS
KHHO(POTO(HOHOBUACOTOKYMEHTOB B CHIEIIMATH3HPOBAHHBIX
rOCyJJapCTBEHHBIX apXHBaXx.

4. Oopa3oBaTesibHbIE TEXHOJIOTHH

[Ipu peanuzanuu OporpaMMbl JUCHUUIUIMHBI HCHOJB3YIOTCS pa3iu4Hble 00pa3oBaTelibHbIE
TEXHOJIOTMM — BO BPEMS ayJAUTOPHBIX 3aHATUN 3aHATHS TMPOBOAATCS B (opMe JeKuui c
ncrionb3oBanueM IIK M KOMIBIOTEpHOTO MNpPOEKTOpa, BO BPEMS CEMUHAPCKHUX 3aHATHH €
3aciIyIIMBaHUEM M OOCYXJIEHUEM JOKJIaJ0B CTyAeHToB. CamocTosiTenbHas paboTa MarucTpaHTOB
Mo/Ipa3yMeBaeT padoTy O]l PYKOBOJICTBOM IpenojaBaTesis (KOHCYJIbTAllMd U MOMOIIb B HAIMCAHUU
pedepaToB U T0KJIAZ0B) U HHAMBHUYAJIbHYIO PAa0OTY CTYACHTOB B OMOIMOTEKaX M apXUBax.

B nmepuon BpeMEHHOrO MPHOCTAHOBIEHUS TIOCEHICHHS] OOYYalONIMMHKCS TOMEIICHUH U
tepputopuu PITY mist opranuzamnum yaeOHOTO mporecca ¢ IpUMEHEHUEM dJIEKTPOHHOTO 00YUYeHUS U
JTUCTAHIIMOHHBIX ~ O0pa30BaTENIbHBIX TEXHOJOTUNW MOTYT OBITh HUCIHOJB30BaHBI  CIEAYIOLINE
o0pa3oBaTeNbHbIE TEXHOJIOTHH:

— BUJICO-JICKLIUH;

— OHJIAWH-JIEKIIUU B PEKUME PEATHbHOTO BPEMEHU;

— DIIEKTPOHHBIE YUEOHUKH, YdeOHbIe TOCcOoOus, HAyYHbIC U3/IaHUS B DJIEKTPOHHOM BHUJIE U JJOCTYTI
K HHBIM 3JICKTPOHHBIM 00pa30BaTEIbHBIM PECYpCaM;

— CHACTEMBI IS DJIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJIbTallU! C UCMOJIb30BAHUEM TE€JIEKOMMYHHUKAIIMOHHBIX CPEICTB.

5. OnleHKa JIAHUPYEMBIX Pe3yJabTATOB 00y4YeHUs

5.1 CucreMa onleHUBAHUSA
Tekymuid KOHTPOJb OCYIIECTBISETCS B BHJIC OICHOK KOHTPOJBHOW paOOTHI M BBIMOJTHCHHUS
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3aJJaHUi Ha MpPAaKTUYEeCKUX 3aHATHAX. KoHTposbHas paboTa MpoBOAUTCA Ha MEPBOM MPAKTHUYECKOM
3aHSATHUH, BBISBIET TOTOBHOCTh CTYJCHTOB K IPAaKTUYECKOH paboTe u oneHuBaercs a0 20 Oamios.
MaxkcumasnbHast OLIeHKa BBIIOJIHEHUS KaXKJ0I0 IPaKTU4YeCKoro 3ausatus — 10 6amios.
[TpomMeXyTOUHBI KOHTPOJb 3HAHUNA MPOBOIUTCS B (hOpME MTOTOBOWM KOHTPOJIBHOW pPabOTHI,
BKJIIOYAIOILEH TEOpEeTHUeCKHue BOIPOCHl U MPaKTHUECKOe 3aJaHue, U oueHuBaercs 10 40 6awuios. B
pe3yapTaTe TEKYLIETO U IIPOMEKYTOYHOTO KOHTPOJIS 3HAHUHM CTYIEHTHI IIOJIY4aroT 3a4€T 110 KypCy».

dopma KOHTPOIIS Makc. Koinu4yecTBo 0aJlioB
3a ogHy padory|  Bcero

Texymui KOHTPOJIb:
- oIpocC 5 6aioB 20 6ayos
-pedepar 20 6amtoB 20 6amioB
- KOHTpoJIbHAs paboTa 20 6amioB 20 GaymoB
[TpomexyTouHast aTTecTanus (IK3aMeH) 40 6amoB
Htoro 3a cemecTp (AUCHUILIUHY ) 100 6amnoB

[TonmyuyeHHBI COBOKYITHBIN pe3yJibTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO IITKATY OIEHOK U B IIKATY
olieHOK EBpomneiickoii crcteMsl epeHoca u Hakoruienus kpeautos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBHHM C TaOIHIICH:

100-6annpHas mkana | TpaauimoHHas HIKaia lxana ECTS
95-100 A
8394 OTIIMYHO B
68 — 82 XOpOLIO 3a4TEHO C
56 — 67 D
5055 YIOBJIETBOPUTENHHO E
20-49 FX
0_19 HEYJIOBJIETBOPUTEIHLHO HE 3a4TEHO =
5.2.Kputepun BBICTaBICHHS OLIEHKHU TI0 JUCIUTUTIHE

Banasl/ Ouenka no Kpurepun oueHku pe3yJbTaToB 00yUeHHUs 110
Hlkana AUCHMILINHE AUCUHMIINHE

ECTS

100-83/ BricraBisiercs o0yuaromemMycs, €ciii OH IITyOOKO U
A,B «3a4TEHO» MIPOYHO YCBOMJI TEOPETUUYECKUN U MPAKTUYECKUN

MaTepual, MOKET MPOJIEMOHCTPHPOBATH ATO HA 3aHATHUIX
U B XOJI€ TIPOMEKYTOUHOMN aTTeCTaIlHH.

OOyyaromuiicsi HICYEPIBIBAOLIE U JIOTHYECKHA CTPOIHO
u3naraet yueOHbI MaTepuai, yMeeT yBA3bIBaTh TEOPHUIO C
MPaKTHUKOH, CIIPABIISETCS C PEIICHUEM 33/1a4
podecCHOHATBHOM HAPABICHHOCTH BBICOKOTO YPOBHSI
CIIOYKHOCTH, ITPABUIIBHO OOOCHOBBIBACT PUHSTHIC
peLICHHS.

CB00OIHO OPUEHTHPYETCS B YUEOHOH U
npodecCHOHaIBHON JIUTEpaType.

Or11eHKa MO JTUCIUTIIINHE BBICTABJISIOTCS 00y4YalOImeMycs ¢
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Banael/
HIxkaJnaa
ECTS

OneHka mo
JUCHUILIMHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
AUCHMILIAHE

y4€TOM pe3yJIbTaTOB TEKYIEH 1 MPOMEKYTOUHON
aTTeCTaIUU.

Komnerenium, 3akpeniaéHubie 3a JUCIUILTUHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHITY.

82-68/

«3a4YTCHO»

BericraBnsercs oOyuaromiemMycs, €Ciid OH 3HaeT
TEOPETUYECKUH U MPAKTUYECKUN MaTepua, IpaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B X0
IIPOMEKYTOYHON aTTeCTalliU, HE AOIyCKast
CYILLECTBEHHBIX HETOYHOCTEM.

OO0yyaromuiics MpaBUJIbHO NPUMEHSET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PEIICHUN IPAKTUYECKUX 3a7a4
npo¢eCCHOHATTFHON HANPAaBICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU U1 3TOTO
HaBBIKAMU U IIPUEMAMHU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUEOHOU U
npoeCCHOHATILHOM JINTepaType.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00yYaroIeMycs C
y4E€TOM PE3YNbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTECTaLlUU.

Kommnereniuu, 3aKkpeniénnble 3a JTUCUUILTMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIMIY.

67-50/
D,E

«3a4YTCHO»

BrictaBnsercst o0yuaromemMycs, eciiu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U PAKTUYECKUI MaTepuall,
JIOTTYCKaeT OTJENIbHbIE OMIMOKH MPH €T0 U3JI0)KEHUH Ha
3aHATUAX U B XOJ€ IMPOMEXYTOYHOU aTTECTALUH.
OOyuaromuiicst UCIIBITHIBAET OIPEIEIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUYECKUX ITOJIOKEHUN IIPU PELLIEHUU
MPaKTUYECKUX 33714 Mpo(dhecCuOHATBbHOM
HaIIpaBJIEHHOCTH CTAaHAAPTHOIO YPOBHS CII0KHOCTH,
BJIa/IeeT HEOOXOJUMBIMHU Il TOT0 0A30BBIMH HAaBbIKaMU
U IpUEMaMU.

JleMOoHCTpUpYyEeT JOCTaTOUHBIM ypOBEHb 3HaHUS y4eOHOU
JIUTEPATYyPBhI 110 TUCLHUIIINHE.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydaromemMycs ¢
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTalUN.

Komnereniuu, 3akpeniaéHsble 3a JUCIUILUINHOMN,
c(hOpMHUPOBAHbI HA YPOBHE — «JIOCTATOYHBINY.

49-0/
F,FX

HE 3a4TCHO

BrictaBisiercs: o0yyaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUN
MaTepHal, JoMycKaeT rpyOble OUIMOKH PU €ro
W3JI0KEHUU Ha 3aHATHUAX U B XOJ1€ IPOMEKYTOUHOU
aTTECTALNU.

OOyyaronuiicst UCIIBITHIBAET CEPhEIHBIC 3aTPYAHECHUS B
MPUMEHEHUH TEOPETUYECKUX TTOJ0KEHUHN ITPU PELLIEHUN
MPaKTUYECKHUX 3a]a4 MpodeccrnoHalIbHON
HANpPABJIEHHOCTU CTAHJAAPTHOTO YPOBHS CIOKHOCTH, HE
BJIa/IeeT HEOOXOJUMBIMU I STOTO HaBBIKAMU U
IPUEMAMH.
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Banasl/ Onenka no KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
kana AUCLHMILIAHE AUCHMILIAHE
ECTS

JleMOHCTpHpYET (pparMeHTapHble 3HaHUS y4eOHOH
JUTEPATYPBI 110 JUCLUILIMHE.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00yYaromeMycs C
y4E€TOM PE3YNIbTATOB TEKYILEH U IIPOMEKYTOYHOU
aTTECTaLlUN.

KommnereHumn Ha ypoBHE «IOCTaTOYHBIN), 3aKPEIUIEHHBIC
33 AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHouHble cpeacTBa (MaTEepHUAJbl) IJIsl TEKYILIEr0 KOHTPOJISI yCIIeBA€MOCTH,
NMPOMEKYTOUYHOM aTTeCTAIMM 00yYAIOIIUXCS 10 JUCHUIINHE

IIpumepnsvie 60npocwvl kK KOHMPOALHOU pabome:

1. ApxuBosenenue HT/]. CTpykTypa u OCHOBHBIE ITOHSTHS.

2. BO3HMKHOBEHHE U pa3BUTHE crielHan3upoBaHHbIX ¢pouaoB HT/I.

3. Tumossie 1 BeqoMcTBeHHBIC repednn otoopa HTJ] Ha rocymapcTBeHHOE XpaHEHHE.

4. Kpusuc nentpanuzoBanHoi cuctemsl apxuBoB HT/[ B mocTiiepecTpoeunsiii mepruosa B Poccum.

5. Ilpobnemsbl komiuiekToBaHUs rocyaapcTBeHHbIX apxuBoB HT/I (konen XX — Hauano XXI BB.).

6. Hcrounuku xomruiektoBanuss PCAHT/] u nmpoGieMa ux yTo4HeHHsI B YCIOBUAX Mepexoa
POCCHUHCKMX NPeanpUsITUil (OpraHu3alui, yupeKIeHU) K HOBBIM YKOHOMUYECKUM YCIIOBHSIM.

7. HTJ B coctaBe hoH10B peliepanbHbIX M MyHULUIAIbHBIX apPXUBOB.

8. Cucrema HayyHO-CIIPAaBOYHOTO armmapara B apxuBax, xpausmux HT/I.

9. Cucrema knaccudukanuu, yaera u onucanust HT/] B apxuBax NpoeKTHBIX, CTPOUTEIbHBIX U
ApPXUTEKTYPHBIX OpraHU3alHi.

10. DnexTpoHHbIE JOKYMEHTHI B HAYYHO-TEXHUUYECKUX apXHUBaXx.

11. OcHoBHBIEC TOHATHS B 007aCTH OU3HEC-apPXHUBOB.

12. TlonsATHE «yHpaBieHUE AOKYMEHTAMH» M KOHLEMIHHU CGKU3HEHHOTO IMKJIA JOKYMEHTOB» U
«KOHTHHYYMa JOKYMEHTOB.

13. Ponp apxuBa ¥ apXUBHBIX JOKYMEHTOB B 00€CIIEYCHUH TEKYIIEH eATEeTbHOCTH KOMMEPUYECKOH
OpraHH3aIiHy.

14. OcHOBHBIE 3TaIbl Pa3BUTHS OM3HEC-aPXMBOB HOBEUIIIETO BPEMEHH, UX OCOOEHHOCTH.

15. OcHoBHBIE TIpOOIEMBI (OpMHpPOBaHUS OM3HEC-apXMBOB B PocCCHM B TMOCTIEPECTPOCUHBIIN
NEPUOA.

16. ®opmupoBanue MPodHecCHOHATEHOTO COOOIIECTBA U IEATEIFHOCTh TMCKYCCHOHHBIX TUIOMIAI0K
B cpepe ynpaBiIeHUs SJKOHOMHUECKUMH apXUBAMH.

17. Homenknatypa e Kak HHCTPYMEHT 00ecriedeH s COXPaHHOCTH JOKYMEHTOB.

18. Opranuzanus XxpaHeHuUs! JOKYMEHTOB B CTPYKTYPHBIX HOJpa3IeIICHUIX.

19. [lenTpanm3oBaHHAas U IEICHTPATN30BAHHAS MOJEIN OpPTraHU3alliy ApXUBOB HA TIPEIATPUITHSIX.

20. CozaHrie OCHOBHBIX HOPMATUBHBIX JIOKYMEHTOB, OIPEEIISIONINX JAEATEIIbHOCTh apX1Ba.

21. TepMuHBI ¥ ONIpEACTICHHS IO TPOOIIEMaM apXHUBOBEICHHS ayTHOBH3YaIBHBIX JIOKYMEHTOB.
JleWicTByIOIIME CTAaHAAPTHI 10 TEPMUHOJIOTUHN U MHPOPMALIMOHHO-CITPABOYHAs JINTEpATypa

22. AynnoBu3yaibHbIE JOKYMEHTHI B cocTaBe ApxuBHOTO (poHma Poccuiickoit denepariim:
IOPUANYECKUNA aCIEKT.

23. [puHIMTIBI KIaccH(UKAITIH 8y THOBH3YaITBHBIX JJOKYMEHTOB.

24. OcHoBHBIE 3Tarbl HopMUpOBaHUs ceTH rocynapctBeHHbIX apxuBoB B CCCP 1920- 1980-x
TOZIOB.

25. CoBpeMeHHasl CeTh roCy1apCTBEHHBIX ayIMOBH3YyalbHBIX apXUBOB B Poccuiickoit deneparum.

26. 6. OCOOEHHOCTH OpraHU3allUU XPAHEHHsI ayIMOBU3YyalbHbBIX JOKYMEHTOB B BEZJOMCTBEHHBIX
apXHBax.
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27. TeopeTndyeckue U METOIUYECKNE OCHOBBI SKCIIEPTU3bI LIEHHOCTH ayINOBHU3YalbHbIX
JTOKYMEHTOB.

28. CoBpeMeHHasl TpaKTHKa IPUMEHEHHsI OOLIUX U CHelM(PUUECKUX KPUTEPUEB SKCIIEPTU3BI
[IEHHOCTH K ayTMOBHU3YaJIbHBIM JJOKYMEHTaM.

29. Opranusanus npuéMa-caun ayaHMoBU3yalbHbIX JOKYMEHTOB B apXUB.

30. OnbIT K1accupuKay U GOHAUPOBAHUS AyAHMOBU3YATbHBIX JOKYMEHTOB: HCTOPUS U
COBPEMEHHOCTb.

31. Teopust 1 IpakTUKa y4éTa ayJMOBU3YyAIbHBIX TOKYMEHTOB B TOCY/IapCTBEHHOM apXHBeE.

32. Cocras, cofepxaHue U PyHKIMOHAIBHOE 3HaYeHNE YUETHBIX JIOKyMEHTOB I'OCYJ1apCTBEHHOTO
ayJMOBU3YaJIbHOTO apXMBa.

33. Onuch JOKYMEHTOB IIOCTOSSHHOI'O XPaHEHUs! KaK OCHOBHOM CIIPAaBOYHUK I'OCYJapCTBEHHOTO
ayJMOBU3YaJIbHOTO apXMBa.

34. CocTaB U CTPYKTypa CUCTEMBbl HAyYHO-CIIPABOYHOTI'0 aliapara rocy1apcTBEHHOro apXuBa,
XpaHsmero KHHo(HoTohOHOTOKYMEHTHI.

35. Tunsl cipaBOYHO-MH(DOPMALTMOHHBIX U3/IaHUH 00 ayMOBU3yalbHBIX JOKYMEHTaX APXUBHOTO
¢donna Poccuiickoit denepannn.

36. CoBpeMeHHasl MpaKTHKa U IePCIEKTUBBI UCIIOJIb30BaHNUS aBTOMATU3UPOBAHHBIX
MH(POPMAIIMOHHO-TIOMCKOBBIX CHCTEM B ayIMOBU3YyaJIbHBIX apXHBaX.

37. TpaguLMOHHbIE U HJIEKTPOHHBIE (POPMBI OIIMCAHUS AyAUOBU3YAJIbHBIX JJOKYMEHTOB B
rOCYJJapCTBEHHBIX U BEIOMCTBEHHBIX apXUBaX.

38. 3HaueHue oOecreyeHns: COXPAHHOCTH CPElIU pa3IMuHbIX chep AesITeIbHOCTH
ayJMOBU3YaJIbHOTO apXMBa.

39. Meroanyeckue TpeOOBAaHUS K COCTOSHUIO XPaHWINIIA Ay TMOBU3YaJIbHBIX IOKYMEHTOB.

40. OcHoBHBIE (PU3UKO-XUMHUYECKUE TTAPAMETPHI XpaHEHUs] KHHO(POTOPOHOIOKYMEHTOB H
BUJIE0(OHOTPAMM.

41. ®opmbl IPOBEPKU HATUYMS U (PUIUKO-TEXHUUYECKOT'O COCTOSTHUS KHHOPOTOPOHOJOKYMEHTOB B
ayJIMOBU3YaJIbHOM apXHBeE.

42. OcHOBHBIE HANPABJICHNUS HAYYHOTO M MMPAKTHYECKOTO UCTIONB30BAaHUS ayAHOBU3YaTbHBIX
JOKYMEHTOB B CIIEL[MATU3UPOBAHHBIX TOCYJAPCTBEHHBIX 1 BEJOMCTBEHHbBIX apXHBaXx.

6. YueOHo-MeToqUYecKOe M HHPOPMALIMOHHOE 00ecedeHne TUCIUTITUHBI
6.1 CnMcok HCTOYHHMKOB H JIUTEPaTypbI

6.1. Crnucok UCTOYHMKOB U JIUTEPATYpPhI

HcTounuku

OcHoBHbBIE

1. TOCT 7.32-2001 CUBM/J. Otuet o HUP. Ob6uiue TpeboBanus u mpasuiia opopMIICHHUS.
[DnexTponHsIi pecypc] / Pexxum moctyma:
http://www.consultant.ru/document/cons_doc_LAW_ 292293/

2. TlarenTHsrii 3akoH Poccuiickoit @eneparuu 23.09.1992, Ne 3518-1 [Dnekrponusii pecype] /
Pexxum moctyma: http://www.consultant.ru/document/cons_doc LAW 979/

3. TlepedyeHb THMOBBIX YIPAaBICHYECKUX JOKYMEHTOB, 00Pa3yIOLINXCS B IEATEIbHOCTH OpraHu3alui,
¢ ykazanueM cpokoB xpanenus. M.: BHUMJIA/L, 2000. DnexTponHslii pecypc] / Pexum goctyna:
http://www.consultant.ru/document/cons_doc_LAW 30388/

4. TOCT P 6.30-2003. YauduuupoBaHHbIE CUCTEMbI JOKYMEHTALMU. YHHU(DHUIHMPOBAHHAs CHUCTEMA
OpraHMU3alIOHHO-PACTIOPSAUTEILHON JOKYMeHTaluu. TpeboBaHus K O0(QOpMIEHUIO JOKYMEHTOB.
[DneKxTpoHHBIN pecypc] URL:
http://www.consultant.ru/document/cons_doc LAW_44595/93cd9ef56bf61aad6ecd19712a15db14
b44e29b7/

5. TlonoxeHue o MopsIKe U CPOKaX XpPaHEHHs TOKYMEHTOB aKLIMOHEPHBIX OOIIECTB, YTBEPKICHHOE

nocraHoBieHneM denepanbHON KOMHUCCHU TO PHIHKY LEHHBIX Oymar ot 16 utons 2003 r. Ne 03-


http://www.consultant.ru/document/cons_doc_LAW_292293/
http://www.consultant.ru/document/cons_doc_LAW_30388/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
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33/mc. [DneKkTpoHHBII pecypc] URL
http://www.consultant.ru/document/cons doc LAW 44000/bcac11f90215ee7c92ff2af5b3cab47¢e0
e2117b2/

6. ®Denepanbubiil 3akoH 0T 29 mrons 2004 r. Ne 98-03 «O xommMepueckoil TaiiHe». [DIeKTPOHHBIN
pecypc] URL : http://www.consultant.ru/document/cons_doc LAW_ 48699/

OcHoBHasi IMTEepaTypa:

1.

10.

11.

AHaJIN3 HOPMATUBHBIX MTPABOBBIX IOKYMEHTOB, MPUHATHIX B Poccuiickoit @enepanuu B 2007 —
2012 rr. mo BompocaM CO3/aHus, cOCTaBa, opOpPMIICHUST B OOpaIleHUs] HAyYHO-TEXHUICCKOU
nokyMeHTanuu: Ananutudeckuii 003o0p / Cocrt.: k.u.H. M.B. Bonkosa, k.u.H. I1.A. Kionr.- M.,
2014 /I URL: http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf (mara
obpamenus 29.04.2015).

HoBocensckas FO.W. Uctopuorpaduueckue npodiieMbl apXxMBOBEACHUS HAYYHO-TEXHHUECKIX
nokymeHToB. // http://fdta.ru/nauka/nauchnye-publikatsii (JIata oopamienus 05.05.2015).
Hemenxora, C.U. Ucropus apxuBoB Poccuu ¢ qpeBHEHIIINX BpeMeH 10 Hadaia XX Beka:
Yueonoe nocodbue / C.W. llemenkona, - 2-e usn., crep. - M.:®nunra, 2017. - 155 c.: ISBN 978-
5-9765-3266-3 - Pexxum poctyma: http://znanium.com/catalog/product/959375.

Kionr I1.A. 3akoHOaTENBbHOE PETYIMPOBAHUE IEATEIBHOCTH apXUBOB KOMMEPUYECKHUX
opranu3zanuii / CripaBo4HUK cexperaps u ouc menemkepa. 2009. Ne 4. C. 34-39, 2009. Ne 5.
C. 36-39; 2009. Ne 6. C. 36-38; 2009. Ne 7. C. 36-40; 2009. Ne 8. C. 3-7. [D5n€KTpOHHBII
pecypc] / Pexxum nocryna: https://www.sekretariat.ru/article/95599-requlirovanie-arhivnoy-
deyatelnosti-v-rossiyskoy-federatsii.

Hosocenbckas FO.U. Hayuno-MeTonnueckue M COUUOKYJIbTYpPHBIE TPOOJIEMBI CO3JaHUS
HarmonanwsHoii acconnanuu 6usHec-ucropun u ousHec-apxusos//IIpodnema 2003:
DKOHOMHYECKAsi UCTOPUS U OU3HEC-apXUBbI: MHCTUTYIIMOHATN3AUS 3HAHUS U HOBasi apXUBHas
napanurma. M., 2004, C. 35-42.

[Teros A.1. O HekoTOpBIX pobsieMax popMUPOBaHUS apXUBHOM 0a3bl 0 3KOHOMUKH Poccun
Ha coBpeMeHHOM 3tane//IIpodiema 2002: [IpaBoBble OCHOBBI COXpAaHEHHSI U UCTIONIb30BaHUS
HWHTEJUIEKTyalIbHOUM coOocTBeHHOCTH. M., 2003, C. 76-82.

HIabypos /I.C. Borpocs! opranu3zanuy OM3Hec-apX1UBOB Ha MPEANPUIATUN U TPOOIEMbI
COXPAaHEHHUS YKOHOMHUYECKOI TOKyMeHTaluu HerocyaapctBeHHol yactu AD P®// [Ipobnema
2001: ApxuBHOe 00pa3oBaHUE B HAYYHO-TEXHUUECKON U SKOHOMUYECKOH pealbHOCTH
coBpemenHoit Poccun., M. 2002, C. 158-166.

Jlanmaa M. A., Kunsacxanos W.I1., Pesun A.T'., Jlanun B.U. UadopmarimonHoe npaBo: yueo.
rmocodue JiIsl CTyAAGHTOB By30B, o0y4aromuxcs no cneruanbHocT 021100 «FOpucnpyaenums»
IM.A. Jlaniuna, A.T'. PeBun, B.W. Jlanun: nox pen. npod. W.I11. Kunscxanosa — M.: KOHUTU
— JHAHA, 3akon u npaBo, 2017 — 335 c. — (Beicmiee npodeccnonanpHoe 00pa3oBaHueE:
HOpucnpynennus) — ISBN 978 —5 — 238 — 00798 — 1 — Tekcr anekrponnsiii — URL:
http://znanium.com/catalog/1025886 - Tekct anekTponHsiii - URL:
http://znanium.com/catalog/product/941412.

Bunorpanosa C.M., bonros P.B., BacunseBa H.A., [Tannepes K.A. MadopmarmonHoe
0O0IIECTBO U MEXAyHapoHbIe oTHOMICHHS: YueOHuk / bonros P.B., BacunseBa H.A.,
Bunorpanosa C.M. Cr6:CnbI'Y, 2014 — 384 c.: ISBN 978 — 5 — 288 — 05510 — 2 — Pexum
nocryma: http://znanium.com/catalog/product/941412

Ps6oB A.A., [llaxunazapos b.A., MuxaitnoB C.M., Moprynosa E.A. [IpaBo unTemiexkTyaibsHOM
COOCTBEHHOCTH: aKTyaibHbIe podiemMbl: MoHorpadus: /Moprynosa E.A., Muxaiinos C.M.,
Ps6oB A.A.: [Tog o6m1. pen. Moprynosoit E.A. M.: IOp. Hopma, HUL] UHOPA-M — M., 2014
— 176 c.: 60X90 1/16 (O6moxka) ISBN 978 — 5 — 91768 — 454 — 3 — Pexxum noctyna:
http://znanium.com/catalog/product/439082

borycnasckuit M.M., Jlucunun — CsetnanoB A.I'., Tpynk A. CoBpeMEHHOE MEKIYyHApPOIHOE
yactHoe 1paBo B Poccun u EBpocorose. Kuura nepsas: Monorpadus / UTHCTUTYT TocyaapcTBa



http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/
http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf
http://fdta.ru/nauka/nauchnye-publikatsii
http://znanium.com/catalog/product/959375
https://www.sekretariat.ru/article/95599-regulirovanie-arhivnoy-deyatelnosti-v-rossiyskoy-federatsii
https://www.sekretariat.ru/article/95599-regulirovanie-arhivnoy-deyatelnosti-v-rossiyskoy-federatsii
http://znanium.com/catalog/1025886
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/439082
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u npaBa PAH: mox pea. M.M. Borycnasckoro u ap. — M.: Hopma, 2013 — 656 c.: 60X90 1/16
(neperuter) ISBN 978-5-91768-311-9 — Pesxxum moctyna:
http://znanium.com/catalog/product/359182.

JlonoJHUTe/ILHAA JTUTEpPATYpa:
1. ®dwmnmos H.I'. Hayuno-trexuuueckue apxusbl. M.: PITY, 1991

6.2 IlepeuyeHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH « UHTEpHET».

HarnwonansHas saekTponnas oudnunorexa (HOB) www.rusneb.ru

ELibrary.ru Hayunas snekrponnas 6udiamnoreka www.elibrary.ru

Dnexrponnas oubaunorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Apxussl Poccun [DnektpoH. pecypc]: [[loptan @enep. apx. areHTCTBa]. — DJIEKTPOH. AaH. — M.,
[2001-2013]. — Pexwum goctyma: http://www.rusarchives.ru/ — 3ari. ¢ skpaHa.

Poccuiickuii rocyjapcTBEHHBIN apXyUB HAyYHO-TEXHUYECKON JOKYMEHTAIMH ((hUIra B T.
Cawmape).http://www.rgantd.saminfo.ru/ways.phtml

[{eHTpanbHBIM ApXUB HAYYHO-TEXHUYECKOW TOKYMEHTAlUU I'. MOCKBBI.
http://www.rusarchives.ru/state/cgantdspb/history.shtml

[leHTpanpHBI rocy1apCTBEHHBIN apXUB HAYYHO-TEXHUUYECKOH TokymeHTanuu I. CankT-IlerepOypra.
http://www.rusarchives.ru/state/cgantdspb/history.shtml

I'ocynapcTBeHHbIH (HOHT TATEHTHOM JoKyMeHTanuu http://www.rupto.ru/gpt.htm

6.3  IIpodeccuonaiibubie 6a3bl JAHHBIX M HHPOPMALMOHHO-CIIPABOYHbIE
CHCTEeMBI

Joctym k podeccronanbHbiM 0a3am manubix: https://liber.rsuh.ru/ru/bases

WHpopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepuajibHO-TeXHHYECKOE ofecredeHue JUCHUTLTUHBI

Jnst obecrniedeHHWs  MUCHMIUIMHBI ~ HCMOJB3YETCS  MaTepUalbHO-TEXHUYECKas  0aza
00pa30BaTENBHOTO YUPEKICHUS: y4eOHbIe ayAUTOPHUH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
JUTSI IEMOHCTpPAIIMU y9eOHbIX MaTepPHaJIOB.

CocraB mporpaMMHOTO 00ECTICUCHHUS
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security


http://znanium.com/catalog/product/359182
http://www.rusarchives.ru/
http://www.rusarchives.ru/state/cgantdspb/history.shtml
http://www.rupto.ru/gpt.htm
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8. O0ecnieuenne 00pa3oBaTEIbHOIO MpoLEcca JJIsl JUIl ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMU
310POBbSI H HHBAJIWI0B

B xonme peamuzaumy JUCHMIUIMHBI MCIIOJNB3YIOTCS CIEAYIOLIME JOINOJHUTENBHBIE METO/BI
0o0yuyeHMsl, TEKyLIero KOHTPOJS YCIEBAEMOCTH M IPOMEXKYTOYHOM aTTecTallud OO0yYaroluxcs B
3aBUCHUMOCTH OT UX UHIUBUAYAIbHBIX OCOOEHHOCTEH:

® Uil CJENBbIX W CIA0OBUIAIIMX: JIEKUUH O(QOPMIISIIOTCS B BHJE JIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOI'O € IOMOUIbI0 KOMIIBIOTEPA CO CIELHUAIU3UPOBAHHBIM IIPOrPaMMHBIM 00€CIICUEHHEM;
IIUCbMEHHBIE 3a/1aHUS BBINOJIHAIOTCA Ha KOMIIBIOTEPE CO CHELMAIM3UPOBAHHBIM IPOTrPAMMHBIM
o0ecrieyeHneM WM MOTYT OBITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIIEYMBAETCS WHAMBHUIYaIbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JtOKC; A7 BBINOJIHEHMs 3aJaHus NP HEOOXOIUMOCTH
MPEJOCTABIISACTCS YBEIMYMBAIONIEE YCTPOWCTBO; BO3MOXKHO TaKXKE HMCIIOIb30BAaHHE COOCTBEHHBIX
YBEJIMYMBAIOLIUX YCTPONUCTB; MUCHMEHHBIE 3a1aHus O)OPMIISIFOTCS YBEIMYEHHBIM IPU(TOM; 3K3aMEH
1 3a4€T MPOBOSATCS B YCTHOW (hOpMe MIIH BBITIOJIHSIOTCS B MIUCBMEHHOM (popMe Ha KOMIIBIOTEpE.

® Ul TIIyXUX M CIA0OCIBIIAIINX: JIGKIUH OQOPMIISIOTCS B BHJE DJIEKTPOHHOTO JTOKYMEHTA,
au00  IpenocTaBiseTCs  3BYKOYCHJIMBAMOLIAs — anmapaTypa  HMHAMBUAYAJIBHOTO  IOJb30BAHUS;
MUCHbMEHHBIC 3aJaHUS BBINOJHSIOTCS Ha KOMIIBIOTEPE B MHCBMEHHOW (opMme; dK3aMeH M 3a4éT
IIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO IIPOBEACHUE B (POPME TECTUPOBAHMUSL.

® /Ul JIMIl C HapyLIEHUSMU OINOPHO-JBUTATEIBHOIO ammapara: JIEKIUU Oo(GOpMIISIIOTCS B BHJIE
ANEKTPOHHOTO JOKYMEHTa, JOCTYIHOIO C TIIOMOIIBIO KOMIIBIOTEPA CO CIEHUAIM3UPOBAHHBIM
[IPOrpaMMHBIM  OO€cClieYeHHEeM; IMHCbMEHHbIC 3a/laHUsl  BBIIOJHAIOTCS HAa KOMIBIOTEpE CO
CIEIMANM3UPOBAHHBIM POTPaMMHBIM OOeCIieueHNeM; IK3aMeH U 3a4€T IMPOBOJATCS B YCTHOH (hopme
WJIM BBINOJIHAIOTCS B IUCbMEHHOM (popMe Ha KOMIIbIOTEpE.

[Ipn HEOOXOIMMOCTH NpPENyCMaTPUBACTCS YBEIMUEHNE BPEMEHHU ISl IOATOTOBKU OTBETA.

[Iponienypa mpoBeneHHs MPOMEKYTOUYHON aTTeCTAllMM JUlsl OOydyaroIIMXCs yCTaHABIMBACTCS C
y4€TOM MX MHJMBUIYaJbHBIX MCUXO(pU3nueckux ocodeHHocTel. [IpoMexyTouHas arrectaius MOXKET
IIPOBOZIUTHCS B HECKOJIBKO JTAIOB.

[Ipn npoBeaeHMHM TpoLENYpPHl OLEHUBAHUS pPE3yAbTaTOB OOYy4YEHMsI MpeayCcMaTpuBaeTCs
HCIOJIb30BaHNE TEXHUYECKHX CPEACTB, HEOOXOIUMBIX B CBS3M C MHAMBHUIYAIbHBIMH OCOOCHHOCTSIMHU
oOyyaromuxcsi. OTH CpeACTBA MOTYT ObITh MpPEAOCTaBICHbl YHUBEPCUTETOM, WJIM MOTYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenue npoueaypsl OLEHUBAHUS PE3YIbTaTOB OOYYEHMsI JOMYCKAETCS C MCIOIb30BaHUEM
JMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHA.

ObecnieunBaeTcss OCTyll K HWHGOPMAlMOHHBIM M OHOIMOrpapuueckuM pecypcaM B CETH
WHTepHeT it Kax0ro odydaromierocs B popmax, aJalTUPOBAHHBIX K OTPAaHUYEHHUSM UX 37J0POBbS U
BOCHPUATHS UH(OPMALIUU:

e UIsl CIENBbIX WU CHA0OBUIANIMX: B MEYaTHOM ¢opMme yBeNIUYEHHBIM WIPUPTOM, B Qopme
9JIEKTPOHHOTO JIOKYMEHTa, B (hopMme ayanodaiina.

® JIUIsl TIIyXUX U CIa0OCIBIIIAIINX . B Ie4aTHOU ¢opme, B GOopMe HIEKTPOHHOTO JOKYMEHTA.

® 1151 00YYaIOLINXCSl C HApYILICHUSIMH OMOPHO-/IBUraTeIbHOIO ammapara: B meyaTHoil gpopme, B
(dhopme 2IeKTPOHHOTO JOKYMEHTa, B popMme aynanodaiina.

VYyebHbIC ayAUTOPUU IS BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITEIHHOM pabOTHI, HaydHas
OubnIMoTeka W WHBIE TMOMEINICHHUS Ui OOYyYEeHHsS OCHAIIEHBI CHEIUAIBHBIM O00OpYyIOBaHUEM U
Y4eOHBIMU MECTaMH C TEXHUYECKUMH CPEJICTBAMH OOyUCHHUS:

® ISl CJIETIBIX W CITA0OBHUASIINX: YCTPOMCTBOM JJISI CKAHUPOBAHUS M YTCHHS ¢ Kamepoil SARA
CE; nucruteem bpaiins PAC Mate 20; npunrepom bpaitns EmBraille ViewPlus;

oISl TIYXUX W CIA0OCIHBIIANINX: aBTOMAaTH3WPOBAHHBIM pPa0OYUM MECTOM Ui JOJEH C
HapyUICHHEM CIyXa U c1a0O0CIbIIalINX; aKyCTUYECKUIM YCUIIUTENb U KOJIOHKH;

o isi OOy4aroUIMXCs € HapyLIEHUSIMH OIOPHO-IBUTATENILHOTO ammapaTa: MepeIBUKHBIMHU,
perynupyeMbpiMu 3proHoMudeckumMu mapramMmu CH-1; KOMIBIOTEpHON TEXHUKOW CO CHEIHATbHBIM
MIPOrPaMMHBIM 00ECTICYCHHEM.
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9. MeToauuecKue MaTepuaJibl

9.1 IlnaHbl ceMUHAPCKUX 3aHSITHI

Tema 1 : TlompoekTHas cHCTeMaTH3allMs KOHCTpYKTOpckod pokyMmentamuu (KJI) B cayx0e
TCXHUYCCKON JIOKYMCHTAIIHH.

Ilenv  3anamus: yCBOCHHWE NMPHUHIMIIOB OpPraHU3AIMU MOMPOEKTHON CUCTEMBbI T'PYIIUPOBKH,
ydera, onucanus u xpanenus K/I.

B pe3zynvmame evinonnenus nabopamoproco 3auamusi CmyoeHmsl OOJIHCHbL:

¢ U3YYHTH CrieUU(UKY MONPOEKTHOM cucteMaTn3anuu KJI u BBIABUTH ee 0COOEHHOCTH

¢ YCBOUTH IPUHLHUIBI CHCTEMATHU3AIlUH IOKYMEHTOB BHYTPH MPOEKTA

¢ YSICHUTH YCTAHOBJICHHBIE T'OCYJIapPCTBEHHBIMU CTaHAApTaMH TPEOOBaHUS K OIMHUCAHUIO
enunuil xpaneHus KJJ

¢ TI03HAKOMHTHCS C MPABUIIAMH PETUCTPALIMH MPOEKTOB

3AJIAHMS:

1. Tpoananmsupyiite komiuiekce KJI ¢ uenpto:

-yCTAHOBJICHHSI TPUHAUICKHOCTH KAKIOTO JOKYMEHTA K OJHOMY IPOCKTY;

-ONpEe/ICNICHHs] CTAJUK TPOCKTHPOBAHUS, HAa KOTOPOW ObUIM pa3paboTaHbl BBIIAHHBIC LIS
paboTHI TOKYMEHTHI.

2. OtcucreMaTu3UpyHTe TOKYMEHTBI BHYTPU IPOEKTa U CPOPMUPYITE EAMHULBI XPAHEHUS.

3. Onumure eqUHALBI XpaHEHHUS Ha 00JI0KKaX.

4. OrcucreMaTU3UpyHTe €MHUIIBI XPAaHEHHs B COCTaBE IIPOEKTA.

5. 3aperucTpupyite MpOeKT B KHUI€ PETUCTPALlMM MPOEKTOB M NPUCBONTE €My apXUBHBIH
HOMED.

6. IlpucBoiiTe apXWBHBII HOMEP KaXJOW €IUHUIC XPAHCHHUS.

7. CocrtaBbTe Onuch npoekra u opopmure ee (cM. [punoxenue 1).

Yka3aHusl 10 BBINOJHEHHIO 3aJaHHIi:

1. TlpuHammeXHOCTb  TOKYMEHTa K KOHKPETHOMY TIPOGKTY  OIpeneNisercs o
MIPOM3BO/ICTBEHHOMY OOO3HAa4YEeHHIO MPOEKTa B OCHOBHOM HagmHMCH (LITaMIE) KaXJOro deprexa.
Cranus pazpaborku K/ Takke ykaszpiBaeTcsi B MITaMIIe CIEAYIOMIMMHU YCIOBHBIMH O0O3HAYCHUSIMHU —
JTUTEPaMU:

- TEXHUUYECKOE 331aHNE (JOKYMEHTHI O€3 JIUTEephl);

- TexHnueckoe npenoxenne (I1);

- 9CKU3HBIN TTPOeKT (D);

- paboune yeptexu (PY).

Pabouas nokyMmeHTauus JUis ONBITHOrO oOpas3na (OmbITHOM mnapTuu) obOo3Hauaercs “O7,
YCTAaHOBOYHOM cepuH “A”, yCTaHOBHBILETOCS CEPUITHOTO WJIM MacCOBOI'O IMTPOU3BOACTBA “b”.

2. Epununel xpaHeHHs (QOpPMHUPYIOTCS IyTeM TPYIIUPOBKM 4YepTekell BHYTPH IPOEKTa,
OTHOCSAIIUXCSA K OIHOW cOOpouHOM emuHuIE (Y371y), BBIACISIEMOM IO OCHOBHOM HAJNUCH U
MIPOU3BO/ICTBEHHOMY HOMEpPY KaX/IOro JOKyMeHTa. BHyTpW eIMHUIIBI XpaHEHUS YEePTEKHU JOJKHBI
OBITh OTCHCTEMATU3UPOBAHBI B TIOPSIIKE BO3PACTAHHS WX TPOU3BOJICTBEHHBIX 0003HAUCHHIA.

3. IIpu odopmieHnn Kax10i eIUHUIBI XPaHEHUS Ha €€ 00JI0KKE YKa3bIBAalOT: HAMMEHOBaHHE
OpraHU3alK-pa3padOTINKa W CTPYKTYPHOTO TOApA3JeNieHWs, Ha3BaHUE TMPOCKTa W3JCIUs
MIPOMBIIIJICHHOTO TPOM3BOJICTBA, €r0 IMPOU3BOACTBEHHOE O00O3HAUCHHE, CTAIUIO0 IMPOSKTUPOBAHMS,
Ha3BaHUE EMHMILBI XpaHEHUs (HOMEp M Ha3BaHUE COOPOYHOMN €IMHUIIBI), TOJ BBINYCKa JOKYMEHTOB,
KOJIMYECTBO YepTEeKeH U TEeKCTOBOTO MaTrepHaia B eAuHuUIEe XpaHeHus. Crnenndukanuu, OTHOCAIINECS
K ONpeleNeHHbIM COOpOYHBIM  E€AMHMLAM, CHCTEMATU3HUPYIOTCS BMECT€ C  4epTeKaMu
COOTBETCTBYIOLIECH €MHUILIBI XpaHEHHS U pacloyiaraloTcs B Havase Jena.
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4. Cucrematnsanys €JUHHUL XPAHEHUS B IIPOEKTE OCYLIECTBISETCS. B COOTBETCTBUH CO CBOJIHOM
cnerrduKanyei (mpu ee OTCYTCTBUU — IO BO3PACTAaHUIO HOMEPOB COOPOUYHBIX eAHHHII (Y3JIOB).

5. IlpoekT nomKeH ObITh 3aperucTPUpPOBAH B KHUI'E PETHCTpAallMU OJUH pa3 IpU IEPBOM
IIOCTYIUIEHUM B OTAEI TEXHUYECKOW JOKyMEHTaluu. B KHUIe perucrpanuy yKa3bIBaIOTCH:
IIOPSAJKOBBIM HOMED, IPUCBOCHHBIN IIPOEKTY B apXMBE, JaTa CAa4M IIPOEKTa B apXUB, HAMMECHOBAHUE
MPOEKTa M3AETHs, €ro MPOU3BOACTBEHHOE O0O3HAueHHe, Ha3BaHUE OpraHU3aIMH-Pa3padOTIHKa
(cnaTumka JOKyMEHTAllMN); KOJMYECTBO €IMHUI] XPAaHEHUS B IPOEKTE, IPUMEUaHHE.

6. ApXHMBHBII HOMEp eIMHUIIBI XPAHEHUS MPOCTABIISIETCS B BEPXHEM JIEBOM YTITy €€ OOJIOKKH U
IpeacTaBisieT co00i qpoOk, YNCINUTENIEM KOTOPOH ABISETCA apXUBHBINA HOMEP IPOEKTA, IPUCBOCHHBIN
10 KHUT'€ pErucTpalnuy MpoeKTOB, 3HAMEHATEIEM — IOPSIKOBbIII HOMEp €IMHUIbl XPAaHEHUs BHYTPU
IIPOEKTA.

7. Ilpu cocTaBlIeHUH ONMCU TEXHUYECKUX JOKYMEHTOB, PACKPBIBAIOLIEH COCTAB U COACPIKAHUE
IIPOEKTa, B HEE JIOJKHBI ObITh BHECEHBI BCE JOKYMEHTbl KaKJOW €IMHMIBI XpaHeHHs. B urorosoit
3alMCM K ONHCH YKa3bIBACTCS KOJMYECTBO €AWHUI] XPAaHEHUS TEKCTOBOH U rpadudeckoi
JOKYMEHTAallMH, JaTra COCTaBlIeHUs onuch. Onuch 3aBepsAeTcs MOANMCHIO JIMIA, COCTABUBILEIO €€.
JIucThl onuCH JOJKHBI OBITh IPOHYMEPOBaHbI B IIPaBOM BepXHeM yrity. Ha 005105kKy onucu 10 KHBI
ObITb BBIHECEHBI CJEIYIOIIME JaHHble: HAaMMEHOBAHHWE KOHCTPYKTOPCKOM OpraHM3aluH, IOJHOe
HaUMEHOBAaHME NIPOEKTa U €ro MPOU3BOACTBEHHOE 0003HAYEHHE, CTa/lUs IPOEKTUPOBAHNUS, APXUBHBIN
HOMEp IIPOEKTA, I'OJI €r0 BBIITYCKA, KOJIMYECTBO JUCTOB OIMCH.

IIpumeuanue. [Ipu BeinosHeHnH 3a1aHus 110 TeMme “IlonpoekTHas cuctemaTu3anus NPOEKTHO-
CMETHOM JTOKyMEHTalMu’ MOpSA0K paboThl, MpaBUila ydyeTa U ONUCAHMS SBISIOTCA UICHTUYHBIMU
BBIIIEH3I0KEHHOW MeToanKe. OCOOEHHOCTh COCTOMT B (POPMUPOBAHUM €IMHHIl XPAHEHUS B COCTaBE
IIPOEKTa ITOCPEACTBOM I'PYNIMPOBKU YEPTEKEN, OTHOCAIIMXCSA K OJHOM U3 CIEAYIOIUX MapOK:

AC — apXUTEKTypPHO-CTPOUTEIBHBIE PEIICHNUS;

T — TexXHOJOrus NPOU3BOACTBA;

OB — oromienue, BEHTWIALUS U KOHIUIIMOHUPOBAHNE BO3/TyXa;

BK — BHyTpeHHUE BOIONPOBO ¥ KaHAIHU3ALIMS;

I'C — razocHa0xeHue;

90 — 2IEKTPUYECKOE OCBELIEHUE U IP.

KOHTPOJIBHBIE BOITPOCHI

1. Onpenenuts CyTh, HA3HAYCHHUE U MPEUMYIIIECTBA OTPOEKTHON CHCTEMAaTH3AIUN

2. KaxkoBsI yCclioBuUS OCYIIECTBIECHUS TONPOSKTHON CHCTeMaTU3auu?

3. KakoBbl mpuwHOHIBI  (HOPMHPOBAHUWS  CIUHUI]  XpaHEHUS MPH  MOMPOSKTHOM
CHCTeMaTH3aIun?

4. Jlatp ompeneneHne CcOOPOYHBIX €IWHUIl KAaK BUJA U3JETUS  POMBIIUICHHOTO
IIPOU3BOJICTBA.

5. OxapakTepu3oBaTh CHUCTEMY YydYe€Ta M OINHCAHHUS TIPH TOMPOEKTHOM TMOCTYIUICHUU
MaTepuasoB, GOPMBI Y4ETHO-XPaHUTENbCKIX JOKYMEHTOB.

6. OmnpenenuTs ¢IUHUIBI ONTUCAHUS B yYeTa IIPH MOMPOSKTHON cucTemarm3armu K/I.

7. KaxkoBa cucteMa apXMBHOIM HyMepaluy MPOEKTOB €AMHUIl XpaHEHUS YepTekeit?

HNCTOYHUKU U JIUTEPATYPA
1. TOCT P 6.30-2003. VYaudumupoBaHHbIE CHUCTEMBI JOKyMEHTAIlMU. YHU(HUIIMPOBaHHAS
CUCTeMa OPTraHU3aI[MOHHO-PACTIOPSAIUTENLHON NOKYMEHTaluu. TpeboBaHUs K 0(OpMIECHUIO

JIOKyMEHTOB. DIIEKTPOHHBIN pecypc] URL:
http://www.consultant.ru/document/cons doc LAW 44595/93cd9ef56bf6laad6ecd19712a15d
b14b44e29b7/

Pa3znaTrounbiii MaTepuas:
1. mombopka KJI u3 50 — 60 ueprexeit U3 mpoeKTa U3ACTUS IS KaXKI0T0 CTYCHTA,
2. KHWTa PETUCTPAIUU MTPOCKTOB;


http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
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3. OJIaHKM ONUCHU TEXHUYECKHUX IOKYMEHTOB;
4. HarnmsaHele mocobus jgabopaTopuu, 0Opaslbl 3aMOJHEHHUS] YUETHBIX JTOKYMEHTOB B apXUBE
HTA

Tema 2. ApXuBbI KOMMEPUYECKUX OpraHu3anui B mpaBoBoM noJie Poccuiickoi Denepaiuu.

Bonpocwt ons obcyscoenus:

[TpuHIMIIBI 3aKOHOAATENBHOTO PETYJIMPOBAHUS MPOU3BOACTBEHHON, TTOCPEAHUYECKON U (PMHAHCOBOM
MPEANPUHUMATEIBCKOMN 1ESTEIbHOCTH,

Perynmupytomas nestensHocTh LleHTpansHoro banka P®, denepanpHOl KOMHCCHU 1O (DUHAHCOBBIM
PBIHKaM.

[Tpobnembl ompeneneHusl 3aKOHOMATENFHBIX AaKTOB, BIHUSIONIMX HAa TOPSJOK M CPOKH XpaHEHHUs
JOKYMEHTOB KOMMEPYECKUX OpraHU3aLuin.

OcHOBHBIE BOIIPOCHI XpaHEHUsI JOKYMEHTOB ApxuBHOTO (hoHIa PD B apxuBax opraHu3amui.

Cnucox ucmoyHuKko8 u 1umepamypbol:

[TonoxxeHue o MOpSIIKE U CPOKAX XPaHEHHUS JOKYMEHTOB AaKIMOHEPHBIX OOILECTB, YTBEPXKICHHOE
nocraHoBieHneM DenepanbHON KOMUCCHH 10 PHIHKY HEeHHBIX Oymar ot 16 utomnst 2003 r. Ne 03-33/mc.
[D51eKTpOHHBIN pecypc] URL
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2afSh3cab47e0e21
17b2/

Kronr I1.A. 3akoHOnaTeNIbHOE PErYIMPOBAHUE NESATEILHOCTH aPXHUBOB KOMMEPUECKUX OpraHU3anuii//
CrnpaBounuk cekperaps u opuc meremkepa. 2009. Ne 4. C. 34-39, 2009. Ne 5. C. 36-39; 2009. Ne 6. C.
36-38; 2009. Ne 7. C. 36-40; 2009. Ne 8. C. 3-7.

JlaGoparopHble 3aHATHS 115 0J10Ka, TOCBAIIEHHOTO Ay IMOBU3YaJIbHBIM JIOKYMEHTAM:

IIpakTnyeckoe 3ansaTue Nel. CocTaBjieHHe MOHTAKHOIO JIUCTA KHHOJTOKYMEHTA.
Pabota cBs3aHa ¢ onyrcaHueM JOKYMEHTAJIbHBIX KHHOKA/IPOB C UCHOJIb30BAHUEM MOHTAXKHOI'O CTOJIA
B KaOMHETE ayIMOBU3yaJbHBIX JOKYMEHTOB C IENIBI0 COCTABICHUS] MOHTXXHOTO JINCTA
KHHO/IOKyMeHTa. OCHOBHasi popMa KOHTPOJIS — OLEHKA MPAKTHUECKON JAESITeIbHOCTH B X0/1€
BBITIOJIHEHUS paOOTHI.
Onucanue pabOThI: CTYIEHTHI IEJIATCS Ha IPYMIIBI 10 3-4 YenoBeKa, KaKaast U3 KOTOPbIX padoTaeT Haj
OJTHUM 13 KHHOJIOKYMEHTOB, TIOATOTOBJICHHBIX [T y4eOHBIX 1enei. Kaxmas rpymnmna caaer
MOJITOTOBJICHHBINH €10 MOHTa)KHBIN JIUCT.
VY4eOHbIif MaTepuan — o0pa3el] MOHTaXHOTO JTUCTa KHHOJOKYMEHTA.

IIpakTHueckoe 3aHaTHe Ne2. Onucanne ¢GoHOTOKYMEHTA.

Pabora cBsi3ana ¢ onucanueM (POHOJOKYMEHTA, BKIIOYAET B Ce0s KOJUIEKTUBHOE MPOCTYITUBAHUE U
OTHMCaHUE B COOTBETCTBUHU C METOJIMYECKIUMH PEKOMEHIAMSAMU CIeAYIOMUX (HOHOTOKYMEHTOB —
WHTEPBHIO, BOCIIOMUHAHMSI, pENIOpTaXka, pparMeHTa paauonepenadn, BeicTyruienus. OcHoBHast popma
KOHTPOJISI — OIICHKA MTPAKTUYECKOMN JEATETHHOCTH B XO/I€ BBHITTOJTHEHUS PAOOTHI.

IIpakTnyeckoe 3anaTue Ne3. Cocrassenue onuc (POTOOKYMEHTOB 1 0030pa KOJIIECKIUH
(oTo10KYMEHTOB.

OcHoBHO# Bu pabOThI — COCTaBICHHUE OMUCH (POTOJOKYMEHTOB, ITpe oJaratomieil npeaBapuTeIbHbII
0TOOp, KaTaJIOTU3aLUI0 U ONUCAaHUE (POTOAOKYMEHTOB B COOTBETCTBUHU C METOAMUYECKUMHU
TpeboBaHUAMH (YyueOHBINH MaTepHal — KOJUIEKIHS (POTOAOKYMEHTOB Y 4eOHO-METOANYECKOTO
kabuHeTa (paKynbTeTa TEXHOTPOHHBIX apXUBOB U JOKyMEeHTOB (DTA]I)), u cocTaBieHune OnucH
KOJIJICKIIUM OTOOPAHHBIX CTYA€HTOM (O0TO0KyMEeHTOB. OCHOBHas (popMa KOHTPOJISI — OLIEHKA
IIPAKTUYECKOM EATEIILHOCTH B XO/I€ BBIIIOJIHEHUS PaOOTHI.



http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/
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Onrcanne pabOTHI: KAKIBIA CTYACHT JTODKEH 0TOOpaTh, omucaTh 25 (OTOIOKYMEHTOB, COCTaBUTh
KaTaJIoT ¥ 0030p KOJUIEKIIUH 3TUX (POTOTOKYMEHTOB.

9.2 MeToanuyeckne peKOMEHIAMH N0 MOAr0TOBKE MMCbMEHHBIX PadoT

Pedepar npencrapnsier coO0l KpaTKOE CKaTOE U3JI0KECHNUE HAYYHO-TEOPETUIECKOTO MaTepHrala mo
BBIOPAHHOM aCITUPAHTOM CTYIACHTOM TeMe. Tema BBIOMpaeTCst U3 YHCia MPeI0KEHHBIX UIIK MOXKET
OBITh OTpeEIeIICHa CAaMOCTOSTENIFHO IO PEKOMEHIAIIMHM HAYYHOTO pyKOBoAMTENsA. Pedepar nomkeH
BKJIIOYATh B ce0sl OTrJIaBlIeHWE, BBEICHHWE, OCHOBHYIO 4acTh, 3aK/IIOUEHHUE, CITUCOK MCTOYHHUKOB U
JUTEPaTypPhl, COCTABICHHBIH B COOTBETCTBHH CO CTAHAAPTHBIMH TPeGOBAHHUSIMHU K O(POPMIICHHIO
JTUTEpaTyphl, B TOM YHCJIE K CCHUIKAM Ha OJJIGKTPOHHBIE pecypchbl. Pabora momKHA HOCHUTH
CaMOCTOSITENIbHBIA  XapakTep, B Cilydae OOHApPYKEHHsS OTKPOBEHHOTO IUIaruara (JIOCIOBHOTO
UTUPOBaHUsI 0e3 CChUIOK) pedepar He 3acuuthiBaetcs. Charommii pedepaT CTyIEHT TOJKCH
MPOJIEMOHCTPUPOBATh yMEHUE paboTaTh C JIUTEpaTYypod ¥ HCTOYHHKAMH, OTOHWpaTh U
CUCTCMATHU3UPOBATL MAaTCPHAJl, ACHO U IMOHATHO MU3JIaraTb CBOU MBICJIN.

Bo BBeneHuu 00OCHOBBIBAETCSI aKTyallbHOCTh BBIOPAHHOI TEMbI, ONMPEACTSIOTCA LEMH U 33Ja4u
pedepara, na€rcsi aHaNW3  HCIOJB30BAHHONM  WCTOYHUKOBOW  0a3bl, KpaTKUH  aHAIN3
UCTOpUOTPAPUUECKONH H3YYEHHOCTH TEMBbI, (DOPMHUPYIOTCS MpeaMeT U OOBEKT HCCIEIOBaHUS,
TOBOPUTCSA O €r0 CTPYKTYpeE.

B ocHOBHOIW 4YacTh, pa30MTOW Ha pa3lenbl WM mnaparpadbl, WU3JIaralTCs OCHOBHBIC (DaKThI,
CBS3aHHBIE C TEMOH WCCICIOBAHUS IPOBOJUTCS WX aHAIW3, (HOPMYIHPYIOTCS BBIBOABI (TIO
naparpadam).

3aKJIIOueHUE COJEPKUT HMTOTOBBIE BBIBOJBI U, BO3MOJKHO, IPEIINOJIOKEHUS O MEPCHEKTHBAX
MPOBEACHUS JATBHEHIIINX UCCIICIOBAHUM 110 JaHHOU TeMe.

CHHCOK MCTOYHHUKOB M JIUTEPATYPHI JIOJDKEH OBITH COCTaBIICH B aJI(PaBUTHOM TOPSAKE B TIOJTHOM
COOTBETCTBUHM C TOCYJapCTBEHHBIMU TpeOoBaHUSAMHU K OuOnuorpadudeckomy omucanuw. Cpenu
WCTOYHUKOB BHAYAJIC BBIICISIOTCS HEONMYOJIMKOBAHHBIE & IMOTOM OITYyOJIMKOBAHHBIC HMCTOYHHUKH.
CcbulkM B TEKCT€ JOJKHBI OBITH O(OpPMIIEHBI Takke B COOTBETCTBHU CO CTaHAAPTHBIMU
TpeOOBaAHUSIMU.

O6béMm pedepata — okono 1 m.a. (okomo 40 000 3nakoB). Pedepar momkeHn ObITh HamedaraH (Ha
KOMIIBIOTEpPE TEKCT Jiydiie Habuparb vepe3 1,5 mnm 2 unrepBasa IIPUDGTOM 12 wiu 14) un
MpEeJCTaBIeH Ha OyMa)KHOM HOCHUTEJIE.

Pedepar nomkeH OBITH CllaH NPENOJABATENII0 Ha HPEANOCIECIHEM CeMUHApcKoMm 3aHsaTuu. Ilo
pedeparty BbicTaBisgercs 10 15 6amnoB. B ciydae Hecnaum pedepara CTyA€HT HE JAOMYCKaeTcs 10
MIPOMEXYTOUYHOTO KOHTpOJIA (3au€Tra, sk3amena). Kpurepuu olieHku pedepara npUBeIeHbI B ITyHKTE
5.2.

[ToaroroBky pedepara pekOMEHIyeTCs HaYMHATh ¢ OMOIMOTpadUIecKOro MOWCKA U COCTaBIICHUS
OoubmrorpadguuecKoro CrucKka MCTOYHUKOB U JIMTEPATYPHI, a TAKXKE MOJATOTOBKHU IUTaHA PabOTHI.
Ka>1<)1131171 N3 HaMCYCHHBIX ITYHKTOB ILIaHa JOJDKCH ONHUPATbCAd Ha PA3IMYHBIC HUCTOYHUKHU H
muTepatypy. Tekct pedepara T0KEH OBITh CBS3HBIM, HEIOITYCTUMBI IOBTOPEHUS, parMeHTAPHBIHA
MepecKka3 pPa3po3HEHHBIX CBENECHUM W (PakTOB. TUTYNBHBIA JIUCT TOTOBUTCS B COOTBETCTBUM C
TpeOOBaHUSAMU, IPEABIABIIEMBIMH K O(DOPMIICHUIO TUTYIHHBIX JIUCTOB TUIUIOMHBIX padoT.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTHHBL

AHHOTAIIUSI PABOYEHA ITPOT'PAMMBI JJUCHUATLIAHBI

HJucnnmmaa  «Hay4yHo-TexHuyeckue, ayAuoBU3yallbHble M JKOHOMHUYECKHE APXUBBI»
peanu3yercss Ha (paKyJbTETe apXMBOBEACHUS U JTOKYMEHTOBEACHHUs KadeIpoll IOKyMEHTOBEIEHUS,
ayIMOBU3YAJIbHBIX U HAYYHO-TEXHUYECKUX apXUBOB

[lenp AMCUMIUIMHBI — MOATOTOBUTH CIELUAINCTA, O0JAJAIOLIEr0 MEXIUCIUITIMHAPHBIMU U
KOMIUIEKCHBIMM 3HAHUSAMHU 10 WCTOPUH, TECOPUU M IIPAKTUKE NEATEIBbHOCTH apXUBOB, XPAHAIIMX
Hay4YHO-TEXHMUYECKYI0, ayAMOBU3yallbHYI0O M HKOHOMMYECKYIO JOKYMEHTalMio, IMpolieMax Hx
KOMIUIEKTOBAHMSI, XpaHEHUS U MCTIONIb30BaHMs. OCHOBHOM 3a7auell sBJIIEeTCA — IPOCIEIUTh UCTOPUIO
HAy4YHO-TEXHUYECKUX, ayINOBU3YAJIIbHBIX U JKOHOMHUYECKUX apPXUBOB, U3YUUTh TCOPUIO U IPAKTUKY
UX JEATEIbHOCTH, YPOBHM XPAaHEHMs HAy4YHO-TEXHUYECKOM M JEJIOBOM JOKYMEHTallUH B
roCy/IapCTBEHHBIX apXUBaX U apXMBaX KOMMEPUYECKUX OpraHHU3aLui.

3a1a4y JUCHUIUIMHBI COCTOAT B CIEIYIOIIEM:

— MPOCIEIUTh WUCTOPUI0 HAYYHO-TEXHUYECKUX, ayJIHOBH3YAIBHBIX M YKOHOMMYECKHX APXUBOB,
U3YYUTh TEOPHUIO M TMPAKTHUKY HMX JESITEeIbHOCTH, MOJENU (PYHKIMOHUPOBAHUS aApXUBOB B
OpTaHU3aIMIX PA3TUIHBIX POPM JACATEITHHOCTH;

— U3yYUTHh OCHOBHBIC HAIIPABIICHHS IEATEILHOCTH apXHBOB, (PYHKIIMOHUPYIOMUX B chepe HAYKH
U TEXHUKH, NPOU3BOACTBA, (PMHAHCOB M MPEINPUHUMATENbCTBA HAa Pa3IMYHBIX YPOBHSIX
MaKpO- U MUKPO3KOHOMMYECKHUX CTPYKTYD;

— OBJAJETh TEOPETUYECKHMMH 3HAaHUSMU B 00JIACTU IIOCTPOEHHUS MOJENeN OpraHu3aluy,
XpaHEHUs U MOMYJIIPU3alUi TEXHUYECKON U X03HCTBEHHOM TOKYMEHTAIlUU B OOLIECTBE.

JucnuninHa HanpasieHa Ha (GOpMUPOBAHUE CIIEIYIOUIMX KOMITETEHIIUI:
IIK-1 CrnocoOHOCTh NPUMEHATh HAayYHO-METOAMYECKHE OCHOBBI JIOKYMEHTOBEACHUS H

apXMBOBECHUS B podeccuoHanbHol chepe
B pe3ynbrare ocBOEHUS NUCHUIUIMHBI O0YUYaIOUIUICS TOJIKEH:

3namey:
— COBpPEMEHHBICE METOABl KOMIUIEKTOBAaHMS, YydeTa, XpaHeHus U wucnoias3oBanus HT/L,
ayJIMOBU3yaJIbHON ¥ SKOHOMHUYECKOHN TOKyMEHTALIUN;
— cneunpuyeckre 0coOEHHOCTH TOKYMEHTAlNH.
Ymems:
— pa3iInyaTh MOAXOABI K KOMIUIEKTOBAaHUIO, COCTABJIEHUS CTPATETUH apXHWBOB PA3JIMYHBIX CTPaH
U Ha pa3IUYHbIX YPOBHSX;
— aHanu3upoBaTh, MHTEepHperuposats HT/, ay1noBu3yaibHyI0 U 5KOHOMUYECKYIO, (DMHAHCOBYIO
U MHYI0 MH()OpPMAIUIO M TOJrOTaBIMBaTh Jie/la K Iepe/iaye Ha apXUBHOE XpaHEHHE.
Bnaoemy:
— HaBbIKaMU JIOKYMEHTOBEIYECKOT0 aHaIN3a JOKyMEHTaluH (POHI0B OpraHU3aIiil pa3TuYHbIX
(hopM COOCTBEHHOCTH;
— HOPMAaTUBHO-METOAMYECKUM obecrieueHneM mpouecca co3nanuss HTJI, aynuoBusyaibHOW U
SKOHOMHUYECKOHN JOKYMEHTALNH.
[To qucuuIuIMHE MpeyCMOTpeHa MPOMEXYTOUHAs aTTecTanus B (hopMe dK3aMeHa.

061_[12151 TPYAOCMKOCTb OCBOCHUSA JUCHUIIJIMHBI COCTABJIACT 3 3a4eTHBIE CAWMHUIBI.



