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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
Lenv Oucyuniunbl — W3y9CHHE METOINICCKUX U TEXHOJIOTHYECKUX OCHOB TIEPEBO/Ia aPXHUBHBIX
JOKYMEHTOB Ha TPAJIUIMOHHBIX HOCUTEIIAX B LIU(PPOBYIO GOPMY, CO3TAHMS U IKCILIyaTaIllii apXHBOB
o pOBaHHBIX TOKYMEHTOB U 3JIEKTPOHHBIX HH()OPMAIMOHHBIX PECYPCOB.

3aoauu oucyunaunul.

1) copmupoBaTh mpeacTaBieHne 00 OCHOBHBIX HAIPABJIEHUAX UCIIOIb30BAHUSA TEXHOJIOTHU
oun(ppoBaHUs B apXUBHOM JIETIC;

2) M3y4UTh OCHOBHBIC IIPUHIIMITBI CO3AaHUS M OKCIUTyaTalliid apXUBOB OLU(PPOBAHHBIX JOKYMECHTOB;
3) chopmupoBath MpeacTaBIeHUE 00 OCHOBHBIX MPUHIIAIIAX U TEXHOJIOTUAX OIU(POBKH JOKYMEHTOB,;
4) u3yunTh PyHKIMOHAIBHBIE U MPOU3BOACTBEHHBIE BO3MOKHOCTH CKaHUPYIOIIEro 000PYI0BaHUS;
5) math mpejcTaBICHUS O POJIM CIICIIHAINCTA JOKYMEHTOBE/Ia-apXUBHUCTA B ITPOEKTAX MO CO3/IaHUI0
MH(POPMAIIMOHHBIX PECYpPCOB HAa OCHOBE OIU(POBAHHBIX JOKYMECHTOB;

6) math mpejcTaBICHUE O CO3JJaHUU U IMyOIMKauy B IHTepHETE MOTHOTEKCTOBBIX 0a3 TaHHbBIX,
CO3JIaHMH BUPTYIIbHBIX BRICTABOK B TJI00QJILHON CETH;

7) copmupoBaTh MpeacTaBiIeHne 00 OCHOBHBIX HANPABJICHUAX MU(POBOI pecTaBpallii TOKYMEHTOB.

1.2. llepeyeHnb MJIAHNPYEMBIX Pe3yJIbTATOB 00YU€EHHS MO TUCIUIJIUHE, COOTHECEHHBIX €
HHAUKATOPAMH JTOCTHKEHUST KOMIETeH UM

Komnerenuus NuaukaTopsl Pe3yabTarbl 00yueHust
(K01 1 HAUMEHOBAaHUE) KOMIIETeHIH i

(xom u

HAaNMEHOBAHHE)
I1K-4 CriocobHOCTB I1K-4.2 Cnocoben 3HATBH - OCHOBHBIE HANIPABJICHUS IPUMEHEHMS
CO3/1aBaTh U BECTH aHAJM3UPOBAThH TEXHOJIOTUH OIM(PPOBAHMUS B ApXUBHOM JIEIIE;
CHCTEMBI CUTYallMIO Ha PhIHKE | - HOPMaTUBHO-METOIUYECKYIO 0a3y cO3qaHus
JOKYMEHTAIHOHHOTO WH(POPMAIIMOHHBIX | apXUBOB OIM(PPOBAHHBIX IOKYMEHTOB U

obecrnieueHus ynpaBieHUs
Y apXUBHOTO Jieia Ha 6aze

IIPOLYKTOB U yCIIYT,
JlaBaTh SKCIEPTHYIO

(hopMHUPOBAHHUS AIIEKTPOHHBIX WH(POPMAIIMOHHBIX
pecypcos;

HOBEMILNX TEXHOJOTUI OLIEHKY YMerb (GopMHPOBATH TPEOOBAHMS K ApXUBY
COBPEMEHHBIM OLIM(PPOBAHHBIX TOKYMEHTOB U AJIEKTPOHHOMY
CHUCTEMaM MH(POPMAIIMOHHOMY PECypCy M OTpa)kaTh U UX B
JIEKTPOHHOTO TEXHUYECKOM 33JJaHUU
JIOKyMeHTooOopoTa | Biiamers MeTogamMu OpraHu3alu — Ipolecca
U BEJCHUS OLIM(PPOBAHUS APXUBHBIX IOKYMEHTOB.
AJEKTPOHHOTO
apxuBa

[IK- 4.3. Ob6mnamaer
HaBBIKAMH 110

3HaATh - OCHOBHBIC IIPHUHIOMIIBI, OTallbl U
TCXHOJIOTHH OHH(prBKH JOKYMCHTOB,

BHEJPEHUIO - OCHOBHBIE IPUHIIUIIBI, 3TANBl Y TEXHOJIOTUH
CUCTEMBI OolM(PPOBKU JOKYMEHTOB;
3JEKTPOHHOTO - (pyHKIIMOHATBHBIE U POU3BOICTBEHHBIX

apXuBa OpraHU3alUU

XapaKTePUCTHKU CKAHUPYIOIIETO
obopyioBaHus;

- pPOJb apXHMBHCTA B MPOEKTAX 1O

o ()POBBIBAHUIO CO3/IaHUIO KOMITJICKCOB
APXUBHBIX TOKYMCHTOB M JJICKTPOHHLIX




MH(OPMAIIMOHHBIX PECYPCOB HAa UX OCHOBE;

- OCHOBBI TEXHOJIOTUH LU(POBON pecTaBpaIiuu
rpadUueCKuX, TEKCTOBBIX U ayJAHNOBH3YyaTbHBIX
ApXUBHBIX JOKYMEHTOB;

- HauboJiee 3HaUMMbIe MEKIYHAPOIHBIE TPOCKTHI
1o oIU(POBAHUIO KOMILJIEKCOB apXUBHBIX
JOKYMEHTOB C Pa3JIMYHBIMH LETISMU;

- HanboJee 3HaYMMBbIE 3JICKTPOHHBIE MyOIUKaLUN
OoM(PPOBAHHBIX APXUBHBIX TOKYMEHTOB U
MOJIHOTEKCTOBBIE 0a3bl JaHHBIX, CO3/IaHHBIC
OTECUYECTBCHHBIMHU apXUBAMHU.

YMeTh- OCyIIECTBIATH MPOSKTUPOBAHUE U IOUCK
nH(OpMALIUY B IOJTHOTEKCTOBBIX 0a3aX JaHHBIX;
NPUMEHSTh Ha IPAKTUKE TEXHUYECKOE U
nporpamMmmHoe o0ecredeHue, Heo0X0AUMOoe JIst
olM(poBaHUS JOKYMEHTOB Ha Pa3IMYHBIX
HOCHUTEIISX

- CO3/1aBaTh CTPaxoBoil GoHa U POoHT
MOJIb30BaHUs TyTeM OLIM(PPOBAHUS TOKYMEHTOB;
- OpraHM30BaTh JIOJITOBPEMEHHOE XpaHEHHE U
ayTeHTU(UKALNIO KOMILIEKCOB OLU(DPOBAHHBIX
JOKYMEHTOB B COOTBETCTBHH C OTCUYSCTBCHHBIMHU
U 3apyOEKHBIMH CTaHJApTaMU U IPYTUMU
HOPMAaTUBHBIMH JJOKyMEHTaAMHU;

- TOTOBUTH AJIEKTPOHHBIE MyOIUKALIUN

o pPOBaHHBIX JIOKYMECHTOB;

Baagernb

- HaBBIKaMH JJOKYMEHTHUPOBaHUS TPEOOBAHHH K
JNEKTPOHHBIM apXUBaM U JIEKTPOHHBIM
MH(}OPMALIMOHHBIM pecypcam;

- HaBBIKaMU PabOTHI CO CKAHUPYIOIIUM
000pyI0BaHNEM U MPUKIIATHBIM TIPOTPAMMHBIM
oOecrieyeHneM B cepe npapiieHUS
CKaHMPOBAHHUEM M ONTUYECKOTO PACTIO3HABAHUS
CHUMBOJIOB.

1.3. MecTo AMCUMIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMmbl

JucuumuimHa «Co3/1aHue ¥ SKCIUTyaTalusi apXuBOB OLU(POBAHHBIX JOKYMEHTOBY» OTHOCUTCS K YacTH
0JI0Ka AMCLUHUIUIMH y4eOHOro miaHa, popMupyeMol yyacTHUKaMu 00pa30BaTelbHbIX OTHOIICHUH.

J1st OCBOCHUS AUCHUIUIMHBI HEOOXOIMMBI 3HAHHSI, yMEHUS U BIaJleHUs, COPMUPOBAHHBIE B XOJI€
M3YYEeHHMsI CIEAYIOLUUX JUCIUILINH U MMPOXOKIEHUS MPAKTUK: «ApXuBoBeneHue», « Mupopmannonssie
TEXHONOTUM», «OpraHu3anus U TEXHOJIOTUs JOKYMEHTAIIMOHHOTO 00ecIieYeHus YIIPaBICHUS.

B pe3ynbrare ocBOeHUS NUCHUTUTHHBI (POPMUPYIOTCS 3HAHUS, YMEHUS U BJIaJICHUS, HEOOXOAUMBIE JITIS
W3YYEeHHUsI CIEAYIOUMX JUCIUILTUH U MMPOXOKICHUS MPAaKTUK: «Apxeorpadus», «CereBble
TEXHOJIOTHH B apXUBHOM JIETIe», HAyYHO-UCCIIeIOBATENIbCKas paboTa, MpeAAUIIIIOMHAS ITPAKTHKA.

2. CTpyKTypa TUCHHUILIHHBI
O6m1ast TpyA0€MKOCTh JUCIUIUIMHBI COCTaBIsIET 3 3.€., 108 akameMuueckux 4acos.



CTpyKTypa JTUCHUILINHBI JJI51 04YHOI (popMBbI 00yUeHUs1

O0beM IUCHUIUIMHBI B (OpME KOHTAaKTHOM paboThl OOydYaloOmIUXCS C MeJarornyecKuMu
paboTHUKaMu ¥ (WJIM) JUIAMH, TPUBIEKAEMBIMU K pealiu3aluyd 00pa30BaTeIbHOW MpOrpaMMbl Ha
UHBIX YCIOBHSX, IPU MPOBEACHUH YUEOHBIX 3aHATUM:

Cemectp | Tum yaeOHBIX 3aHATHI KomnnuectBo
4acoB
&) Jlexiumn 24
5 CemuHapbl/J1a00paTOpHBIE PAOOTHI 36
Bcero: 60

O0BeM TUCIMITIHHEI B (JOpMe CaMOCTOSATENbHON PabOThl 00yUarOmuXcst cocTaBisieT 48
aKaJIeMUYECKUX 4acOB.

CTpyKTypa JUCHUILIMHBI AJ151 3204HOI (popMBbI 00yUeHUs1

O0beM IUCHUIUIMHBI B (OpME KOHTAKTHOW pabOThl OOYYAMOIIUXCS C IeJarormdecKuMU
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAEMBIMH K pealu3alud o0pa30BaTelNbHONW MpOrpaMMbl Ha
WHBIX YCJIOBHSX, IPU MTPOBEICHUH YUCOHBIX 3aHITHUIM:

Cemectp | Tum yaeOHBIX 3aHATHI KonnuectBo
4acoB
5 Jlexum 8
5 CeMuHapbl/1a00paTOPHBIC PAOOTHI 16
Bcero: 24

O06beM AUCHUILTUHBL B (pOopMe caMOCTOSTENbHON paboThl 00yUalonMXcs cocTaBiseT 84
aKaJeMHUYECKHUX YacOB.

3. Coaep:xaHue TUCHUTLIAHBI

HaumenoBanue
pasaena
JUCIHHUIIINHBI

Conepxanue

1.BBenenue. [Ipeamer, uenp u 3amaun Kypca. ICTOUHUKH U TuTEparypa
10 Kypcy. B3auMoCBsI3b TUCIUIUIMHBI C
JIOKYMEHTOBEACHHUEM, apXUBOBEACHHEM, HH(OPMATUKOM,
apXI/IBHBIM HpaBOM nu JIpyrI/IMI/I H&y‘-IHI:IMPI JUCHUITNIMHAMH.
OCHOBHbIE TEPMHUHBI U MOHATUA Kypca: AIEKTPOHHBIN
JIOKYMEHT, 3JIEKTPOHHBII apXuB, HH()OPMAaLIMOHHBIE
peCypchl, 2NEKTPOHHBIE HHPOPMAIIMOHHBIE PECYPCHI,
orupoBaHue, MOJTHOTEKCTOBAsA 0a3a TaHHBIX U T.1.
3HAYMMOCTb U aKTYaJIbHOCTh U3YUYEHUE TEXHOJIOTUU
OHI/I(l)pOBaHI/ISI KakK HepCHeKTI/IBHOFO HanpaBneHm[
uH(pOpMAaTU3aIUY APXUBHOTO JieJla Ha COBPEMEHHOM JTare.
Ponp BeIMyckHUKa (OakanaBpa, JOKYMEHTOBE/1a-
apXHMBHCTA) B IPOEKTaX CO3/IaHUS aPXUBOB OLU(PPOBAHHBIX
JTOKYMEHTOB ¥ DJICKTPOHHBIX HH(POPMAIIMOHHBIX PECYPCOB.

1. OcHOBBI
TEXHOJIOTHH
o poBaHUS.
Crnenuduka

3aKOHBI 1 HOPMATUBHBIE aKThI 00 WH(pOpMaIuu,
UH(POPMALIMOHHBIX TEXHOJIOTHUAX, 3alIUTE HHPOPMAIUH,
ANIEKTPOHHOU U(PPOBOI MOAMUCH; MEKTyHAPOIHBIC U
TrOCyJapCTBEHHBIE CTAHAAPTEL, IPABHIIA




ounppoBaHus
apXUBHBIX
JTOKYMEHTOB.

1.1. HopmatuBHas
0a3za paboTHI 1O
oLM(pPOBAHUIO IOKY-
MEHTOB

PEKOMEHIaTENBHOIO XapaKTepa; KOJIEKChI IIOBEACHUS U
TUKH; OOLIECTBEHHBIE OXKHIaHMSL.

DJNEKTPOHHBIE apXUBbI B TOCYJaPCTBEHHOI cTpaTeruu
IBUkeHus Poccun k nHGopMaMoHHOMY OOIIECTBY B
Poccuu. @enepanpHbIe 1eNIEBbIE IPOrPaMMBbI U IIPOEKTHI
oux(dpoBaHUs KOMIUIEKCOB 10KyMEHTOB. PazButue
AIIEKTPOHHBIX APXUBOB B HAIlICH CTpaHE U 3a PyOEIKOM.
TexHnueckue HOpMbl U METOINYECKHE Pa3pabOTKH.
OcHoBHbBIC UCTOYHHUKHU TexHUYecKuX HOpM. Cepa
PEryJIUpOBaHUs U CTATYC TEXHUUECKUX HOPM.
OTnuuuTenbHas 0COOEHHOCTh TEXHUYECKUX

HOPM U HEOOXOUMOCTh UX cOOMIoeHus. Vcronp3oBanue
TEXHUYECKUX HOPM IpU GOPMHUPOBAHUH TPeOOBAHUHN K
3JIEKTPOHHOMY apXuBY. Bo3MoxHbI€ 1OCIeACTBUS
HEeCOOII0ICHUS TEXHUUECKUX TPEOOBAHUN IPU CO3TaHUU U
YIPaBJIECHUU 3JIEKTPOHHBIM aPXUBOM.

OtpacneBble HOpMbI. MeTonueckue pa3padoTKu
3apyOexHbIX apxuBoB (NARA) 1 0T€4eCTBEHHBIX apXHBOB
(PTAHT/, I'AIIO).

[TpoGnema 0TCYyTCTBUS OTEUECTBEHHBIX CTAHJAPTOB I10
OLIM(PPOBAHUIO APXUBHBIX JOKYMEHTOB C Pa3IN4YHbIMU
LEJISIMU.

JlokasibHbIE HOPMATHUBHBIE aKThl Opranu3anui. OCHOBHBIE
UCTOYHUKHU U cepa peryJIupoBaHus JOKaIbHBIX
HOPMAaTUBHO-TIPABOBBIX aKTOB. OCOOEHHOCTH
KOPITOPATUBHBIX HOPM U CIIOCOOBI UX 3aKPETIICHHS.
HOpuanueckuii ctaTyc BHyTPEHHUX HOPMaTUBHBIX
JIOKYMEHTOB opranuzanuu. OnpeneneHue KOprnopaTuBHbIX
HOPM, BCTYIAIOLUX B IPOTUBOPEYUE C IPABOBBIMU,
TEXHUYECKUMH HOPMaMH, U METO/IbI pa3peIICHUs ITUX
npotuBopeunii. lcnosib30BaHHE OTPACIEBBIX U
KOPITOPATUBHBIX HOPM ITpH (HOPMUPOBAHUU TPEOOBAaHUI K
AJIIEKTPOHHOMY ApXMBY.

1.2.OnexTpoHHbIE
nH(pOpMalMOHHbIE
pecypcsl (OUP).

Hasznauenne SUP. lenu u 3agaun co3znanus JMP.
[Tpumepst npumenenust VP B paznuuHbIx 06s1acTIx
nesarenbHOCTH. JTanbl cozaanus DUP. [lpunuumns
dbopmupoBanus TpedoBanuii kK JUP. ®opmuposanue
TpeboBanuit k DUP ¢ yueTom ux Ha3HaYeHUS U
MPaKTUYECKOT0 MPUMEHEHHUSI: HAllOJIHEHNEe 0a3 TaHHBIX
MH(OPMAIIMOHHBIX CUCTEM; OPTaHU3AIIHsI XPAHSHUS U
MTOMCKA T10 33JJaHHBIM TIPU3HAKAM JIEKTPOHHBIX KOTTHI
OyMaXHBIX TOKyMEHTOB; IPOBEJICHIE HAyIHbIX
HCCJIETOBAaHUM Ha OCHOBE OYyMa)KHBIX MH(POPMAIIMOHHBIX
pECYpCOB U T.J.

Ocnosnble uctouyHnku DUP u ux ocobeHHOCTH, KOTOPHIE
y4UTHIBAIOTCS Tipu hopmupoBannu DVP: TpaguionHbie
HUCTOYHHKH (OyMaKHbIE TOKYMEHTBI, MUKPODUIIH | TIp.),
AJIEKTPOHHBIC UCTOYHHUKH (0a3bl JaHHBIX, JOKYMEHTHI
0(HUCHBIX MPUJIOKEHUH U TIP.).

1.3.Opranuzanus
paboTHI IO
CKaHUPOBAHUIO

OcHOBHBIE dTaIbl, Heau U 3agadn. Oco0eHHOCTH
BBITIOJIHEHHS pa0OT MO CKAaHUPOBAHMIO: YIIPABJICHUE U
KOHTPOJIb pabOT; MOAroTOBKA HCTOYHHKOB DHP K




AOKYMCHTAJIbHBIX
MaTc€puraioB.

CKaHHWPOBAHMIO; CKAHUPOBAHUE U paboTa ¢ UCTOUHUKAMHU
OUP; npencraBiaeHue pe3ysibTaTOB CKAHUPOBAHMS.
Ckasnepsl, CIIeIMATU3UPOBAHHOE ITPOTPAMMHOE
o0ecreueHrne U OCHOBHBIE METO/Ibl CKAHUPOBAHMUSI.
PasHoBHIHOCTH CKaHEPOB (JIOKYMEHTHBIC, TNIAHETAPHBIC
CKaHEepbl; KOMIUIEKChI BHICOKOKaU€CTBEHHOTO
ckaHupoBanus). MIx HazHadeHHe U (yHKIIMOHATLHBIC
BO3MO>XHOCTH.

OCHOBBI TEXHUKH 0€30MTaCHOCTH MPpHU padoTe COo
CKaHEpaMH.

dopwma npepcTaBaeHus OnU(PPOBAHHBIX TOKYMEHTOB.
O06paboTKH 3JEKTPOHHBIX KOMHM TOKYMEHTOB IO
3aJJaHHBIM ycIoBHAM. TpeOoBaHMs K COOIIOICHUIO
KadecTBa 00pabOTKH JIEKTPOHHBIX 00pa3oB.

OCHOBHBIE XapaKTEPUCTUKN MATEPHATLHBIX HOCHTEIICH
uH(pOpMalIMU, YYUTHIBAEMBIX IIPH MIPOBEICHUHU PadOT 1O
CKaHMPOBAHMIO: KOJIMYECTBO, (PU3HUYecKast COXpaHHOCTb,
pa3Mepsl U np. Paboyee MecTo oneparopa CKaHUPOBAHMSIL.

1.4. Oniucanue u
WHJICKCUPOBaHKE
o poBaHHBIX
JOKYMEHTOB.

O61ue TpeboBaHMsI K MHJIEKCUPOBAHUIO PEKBU3UTOB
JOKYMEHTOB B COCTaBe JICKTPOHHOTO HH()OPMALIMOHHOTO
pecypca. Texnonorus unaekcupoBanusi. CTaHIapThI
OIMCaHUs TIOKYMEHTOB. MeTagaHHbIe U UX 3HAYCHUE MIPU
WHICKCUPOBaHNH. THITBI METaJTaHHBIX

2. OCHOBHBIE
HaIpaBJICHUs
MIPUMEHEHHUS
TEXHOJIOTUHU
ouu(ppoBaHus B
apXUBHOM JIeJI€.
2.1. Co3nanue
ANEKTPOHHBIX
apXH1BOB
OpraHu3anui MyTeM
ouu(ppoBaHUsL.

OcHOBHBIE 11e7U OLU(PPOBAHUS KOMIUIEKCOB apPXUBHBIX
JIOKYMEHTOB: CO3/IaHH€ AJIEKTPOHHBIX apXHUBOB
OpraHu3aliy, NOJHOTEKCTOBBIX 0a3 JaHHBIX, POHAA
M0JIb30BAHUS U CTPAXOBOT0 (OHJIA, DNIEKTPOHHAs
pecraBpalus JOKyMEHTOB, MyOIHMKaLUs apXUBHBIX
JIOKYMEHTOB B 3JIEKTPOHHOU (opMe U JIp.

DJEKTPOHHBINA apXUB KaK MHTETPUPOBAHHBIN KOMILIEKC
IIPOrPaMMHBIX U TEXHUYECKHUX cpeacTB. OCHOBHOE
Ha3zHaueHue U QYHKIUHU JIEKTPOHHOTO apXuBa.
[Tpenmy1iecTBa 31EKTPOHHOTO apXUBa.

CocTaB TOKyMEHTOB.

JKW3HEHHBIN UKI IPOEKTA 110 CO3JaHUI0 AJIEKTPOHHOTO
apxuBa IyTeM ouu(pOBaHUS TPATUIIMOHHBIX JOKYMEHTOB.
Ponw apxuBHCTa B €r0 peanu3anui.

[TpennpoexkTHOE 00CIEI0BAHNE IETOBBIX POLIECCOB
OpraHu3alr B 4aCTU CO3AaHUA U MCIIOJIb30BaHUA
MH(POPMALIMOHHBIX PECYPCOB; IPOBEIEHUE 00CIeI0BaHUS
MCTOYHUKOB 3JIEKTPOHHOTO MH(POPMAIIMOHHOTO pecypca;
aHayn3 HazHaueHus OUP; nokyMeHTHpoBaHHE Pe3yIbTaTOB
o0OcienoBanus.

HopmatuBHBIE JOKYMEHTHI B 00J1aCTH YIPaBICHUS
MIPOEKTaMHU.

TpeboBaHus K TOKYMEHTHPOBaHUIO NpoekTa. TpeboBanue
K COZIEP>KAHMIO Pa3JIeIOB TEXHUYECKOTO 3aJaHHs Ha
CO3/1aHUE IEKTPOHHOTO apxuBa. PazpaboTka
TEXHUYECKOT0 3a7aHusd Ha co3manue DUP na

OLII/I(I)pOBKI/I AOKYMCHTOB Ha TPpaJUIIHUOHHBIX HOCUTCIIAX.
CocraB u coaepkaHrue TEXHHYECKOTO 3aJJaHusl. JTaIlbl
pa3pabOTKH.




[Ipumepsl peanu3zanuu 31EKTPOHHBIX apXUBOB.
CnennanuzupoBannoe 110 gt ux co3ganus. CTpykTypa
AJIIEKTPOHHOTO apxuBa. OYHKIIMOHAIbHBIE BOBMOKHOCTH
10JIb30BATEJICH B 2JIEKTPOHHOM apXHUBE.

2.2 IlonHoTekcToBble | PazBuTHE CIpaBOYHO-IIOMCKOBBIX CPEICTB APXUBOB C
0a3bl 1aHHBIX. HOMOILBIO TeXHOJOrMH oundpoBanus. CoznaHue
MH(POPMALMOHHO-TIONCKOBBIX CUCTEM C BKIFOUEHUEM
o0pa3a u TekcTa JOKyMeHTa. TeXHOJOorn4yecKue npoosieMsl
(BBI0OD pasperieHusi, popmarta JaHHBIX, CKaTHE (HANiIoB).
Co3aHne NOMCKOBBIX CUCTEM, COEIMHAIOLINX OIUCAHUE U
n3zo0paxeHre. MHOroypoBHEBOE OIHCAHUE.
MesxayHapoiHble U OTEUECTBEHHBIE IPOEKTHI CO3JaHMS
MOJIHOTEKCTOBBIX cucteM B PTAHT/I,

PIAK®/I, PTAHU. «ApxuB Komuntepna», «CBAI»,
kuHokaranor (PTAK® /1), Hunepnanauka, mpoeKThl
pEruoHaIbHbBIX apPXHBOB.

['unepTekcToBBIE CUCTEMBI, IPEUMYIIECTBO BKIIFOUEHUS
TEKCTa apXUBHOTO JOKYMEHTA B [IOUCKOBBIE CUCTEMBI.
[TpoGiieMa onTHYECKOrO paclio3HAaBaHUSI CUMBOJIOB.
Co3aHue JIMHIBUCTUYECKOr0 obecneueHus (Iiioccapuu u
Te3aypychl). [IpoeKkThl peain3yeMbIX THIIEPTEKCTOBBIX
cucreM. Crieundurka npuMEHsIeMOro NporpaMMHOIro
oOecrieyeHus.

[TyGnukanuu noMHOTEKCTOBBIX 0a3 naHHbIX B MIHTEpHeTe.
ONEeKTPOHHBIE MyOJUKALUN aPXUBHBIX JOKYMEHTOB.
BupTtyasibHble BBICTABKH.

2.3.Ilpumenenue Coznanue ctpaxoBoro ¢oHaa U GOH/a MOIH30BAHUS TYTEM
TEXHOJIOTHH our(dpoBaHUs ApXUBHBIX T0KyMeHTOB. [Ipenmyiectra
ordPOBAHMS s TEXHOJIOTUH OLU(PPOBaHUS NIEpe

oGecIeyeHms MUKpo¢uiIbMupoBanueM. TpeOoBaHHsS OCHOBHBIX MTPABUI
paboThI apXMBOB OpraHU3alUN, TEXHOIOTHYECKHX
pEeriaMeHTOB U CTaHAapTOB. MeToquueckue pa3paboTKu
apxuBOB. ONBIT OTEYECTBEHHBIX APXHUBOB 110 CO3JJaHUIO
cTpaxoBoro ¢oHja 1 hoHxa

nonp30BaHus. OpraHu3anus XpaHEeHUs U UCTIOb30BaHUS
JOKyMeHTOB. [Ipobiema ayTeHTUYHOCTH TOKYyMEHTOB
cTpaxoBoro (oHja.

OCHOBHBIE 11€JTH, 3a]1a41 ¥ HAIIPABIICHHS TPUMEHEHHS
TEXHOJIOTUH OIM(PPOBAHUS ISl pECTABPAIIMH APXHUBHBIX
TO0KyMeHTOB. OCHOBHbIE METOIUKH LIU(PPOBOH
pecraBpanuu rpapuIecKux, TEKCTOBBIX, Ay AHOBU3YaITbHBIX
JOKYMEHTOB. TeXHUYEeCKOE U TPOTPaMMHOE

obecrieyeHne, CTaHAaPTHI, pe3yabTaThl. [IpoeKThI o
pecTaBpanuu

KOMIIJIEKCOB apXUBHBIX TOKYMeHTOB. OnndpoBanue
Omnucen.

COXPaHHOCTH
apXHUBHBIX
AOKYMCHTOB.

4, Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHU

[lpu peanuzamyu NporpamMMmbl AMCHUUIUIMHBI KCHOJB3YIOTCA pa3idyHble 00pa3oBaTelIbHbIC
TEXHOJIOTUM — BO BpEMs AyIAUTOPHBIX 3aHATHHI 3aHATHS TNPOBOAATCS B (opMe JeKuuid c
ucnonp3oBaHueM [IK M KOMIOBIOTEPHOrO MPOEKTOpa, BO BpEMS CEMUHAPCKUX 3aHIATHUH C
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3aCylIMBaHUEM M OOCYXJICHUEM JOKJIaIoB CTyAeHToB. CamocTosiTenbHas padoTa MarucTpaHTOB
moJipa3yMeBaeT padoTy O]l PYKOBOJCTBOM IPENoaBaTest (KOHCYJIbTAIMH U TIOMOIIh B HAITUCAHHUH
pedepaToB U TOKJIAI0B) M MHAMBUIYAJIbHYIO padOTy CTYJIEHTOB B OMOIMOTEKAaX U apXHUBax.

B nmepuon BpeMEHHOrO NPHOCTAHOBIEHUS TOCEHICHHS] OOYYarONIMMHCS TOMEHICHUH U
tepputopuu PI'TY mist opranusamnuu yuyeOHOTO Mpoliecca ¢ MPUMEHEHHEM 3JIEKTPOHHOTO 00YUYCHHUS U
JTUCTAHLIMOHHBIX ~ O0pa30BaTENbHBIX TEXHOJOTMH MOTYT OBITh  HCIOJb30BaHBl  CIIEAYIOLINE
00pa3oBaTeNbHbIC TEXHOJIOTHH:

— BUJICO-JICKIINH;

— OHJIAMH-JIEKI[UU B PEKHUME PEAIBHOTO BPEMEHU;

— DJIEKTPOHHbIE YUYEOHUKH, YdeOHbIe TOcoOus, HayYHbIe W3/1aHUs B 3JIEKTPOHHOM BHUJIE U JOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIIbHBIM pecypcam;

— CUCTEMBI JIJIs1 SJIEKTPOHHOI'O0 TECTUPOBAHNS;

— KOHCYJIbTallU! C UCMOJIb30BAHUEM TEJIEKOMMYHUKAIMOHHBIX CPECTB.

S. OuneHka MUIaHNpPyeMbIX pPe3yJIbTaTOB 00yUeHH s

5.1. Cucrema oneHUBaHUSA

Texymuid KOHTPOJIb OCYIIECTBISETCS B BHJIE OLEHOK KOHTPOJIbHOM pabOThI M BBINOJIHEHUS
3aJJaHMi Ha MpPaKTUYecKUX 3aHATHAX. KoHTponbHas paboTa MpOBOJUTCA Ha MEPBOM MPAKTHUECKOM
3aHSTHUH, BBISIBISIET TOTOBHOCTh CTYJEHTOB K IPaKTHUeCKON pabore u oueHuBaercs A0 20 Gamos.
MaxkcumainbHast OLIeHKa BBIMOJIHEHUS KaXKJJ0r0 IPaKTH4ecKoro 3ansatus — 10 Oamos.

[TpomMeXyTOUHBI KOHTPOJb 3HAHUWA MPOBOIUTCS B (hOpME MTOTOBOW KOHTPOJIBHOW pPabOTHI,
BKJIFOYAIOIIEH TeOpeTHUeCKue BOIMPOCHl U MpaKTHUECKOe 3aJaHue, U oueHuBaercs 10 40 6awios. B
pe3ynbTare TEKYIIEro U MpPOMeKyTOUYHOTO KOHTPOJIS 3HAHUHM CTYAEHTHI MOIYYaroT 3a4€T M0 KYypCy».

dopma KOHTPOJIS Makc. KonuyecTBo 0allioB
3a ogny padoty| Bcero

Texymmit KOHTPOJIb:
- oIpoc 5 6anos 20 6amnoB
-peepat 20 GaynoB 20 6amnoB
- KOHTpoJIbHas paboTa (Tema 1, 3, 6) 20 GanoB 20 GasnoB
[TpomexyTouHas aTTecTanus (3a4eT ¢ OL[EHKOM) 40 6amoB
HToro 3a ceMecTp (TUCHMILIIHHY) 100 6amnoB

[Tosy4yeHHBIH COBOKYIHBII pe3ylbTaT KOHBEPTHPYETCSI B TPAIUIIMOHHYO IIIKATY OLCHOK U B IIKAIY
olieHOK EBporneiickoii crcteMsl epeHoca u Hakoruienus kpeautos (European Credit Transfer System;
nanee — ECTS) B COOTBETCTBHH C TaOIUIICH:

100-6annpHas mikana | TpaauimoHHas mIKaia Ixkana ECTS
95 -100 A

8304 OTJINYHO B

68 — 82 XOpOLIO 3aUTEHO C

56 — 67 D

5055 YAOBIETBOPUTEIBHO E

20-49 FX

0-19 HEYJIOBJICTBOPUTEIHHO HE 3a4TEHO =
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5.2.Kputepuu BbICTaBICHUS OLICHKHU MO JUCHUILIMHE

Banael/
HIkanaa
ECTS

OuneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHus 10
AUCLHMILIHHE

100-83/
AB

«3a4YTCHO»

BricTaBnsiercs o0y4aromieMycsi, €Ciid OH TITyO0KO U
IIPOYHO YCBOWJI TEOPETHUUYECKHUM U PAKTUYECKUI
Marepuai, MOXET IPOJAEMOHCTPUPOBATH 3TO HA 3aHATUAX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUH.

OO0yuaromuiicst KCYEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
M3JaraeT yueOHbIi MaTepuall, yMeeT yBsI3bIBATh TEOPHUIO C
MIPAKTUKOM, CIIPABIIAECTCA C PEIICHUEM 3aja4
npo¢eCCHOHATFHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, MPABUILHO 0OOCHOBBIBACT MPUHSITHIC
pelIeHus.

CB00OIHO OpHEHTUPYETCS B yUeOHOH 1
npoeCCHOHATILHOM JINTepaType.

OreHka 1Mo JUCHUIUTMHE BBICTABIISIOTCS 00YYarOIEMyCs C
yu€TOM pe3yJIbTaTOB TEKYIIeH U MPOMEXKYTOUHOU
aTTeCTallUU.

Komnerenuu, 3akpeniéHHble 3a JUCUUIUTMHOMN,
c(OpMHPOBAHBI HA YPOBHE — «BBICOKHI.

82-68/

«3a4YTCHO»

BricraBnsercs oOyuaromiemMycs, €Clid OH 3HaeT
TEOPETHUYECKUI U MPAKTUYECKUN MaTepuai, paMOTHO U
10 CYILLECTBY U3JIaracT €r0 Ha 3aHATUAX U B XOJE
MIPOMEKYTOYHON aTTECTAlllU, HE AOIYyCKast
CYILLIECTBEHHBIX HETOYHOCTEN.

OOyuaromuiics MpaBUJIbHO MPUMEHSET TEOPETHUUECKUE
MIOJIOXKEHUS [IPU PELICHUH NTPAKTUYECKUX 3a1a4
npodeccnoHalbHOM HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU I 3TOTO
HaBBIKAMU U IIPUEMAMHU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOU U
npodeccnoHanbHOM TUTEpaType.

OreHka 1Mo JUCHUIUTMHE BBICTABIISIOTCS 00YYaromeMycs C
Y4ETOM pPE3yabTAaTOB TEKYLIEH U MPOMEKYTOUHOMN
aTTeCTalUu.

Komniereniuu, 3aKkpeni€Hnble 3a TUCIUTLITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHIY.

67-50/
D,E

«3a4YTCHO»

BricTaBnsierca oOy4daromiemMycsi, €Cu OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUN U MPAKTHUECKUI MaTepuall,
JIOTTYCKaeT OTeNIbHbIE OMMOKH MTPH €T0 U3JI0KEHNHU Ha
3aHATHUSAX U B XOJI€ IPOMEXYTOUHOM aTTecTauu.
OO0yuaronuiicst UCIIBITHIBAET OIpeIEIEHHBIE 3aTPYIHEHUS
B IPUMEHEHUU TEOPETUUECKUX MOJIOKEHHUH MTPU PEIIeHUN
MIPAKTUYECKHX 3a/1a4 TPO(HeCCHOHATBHON
HaNpaBJICHHOCTU CTaHIAPTHOTO YPOBHS CIIOKHOCTH,
BJIaJIe€T HEOOXOAUMBIMHU AJIsl 3TOT0 0a30BBIMU HABBIKAMU
U IIpUEMaMU.

JIeMOHCTpUpYET TOCTATOYHBIN YPOBEHb 3HAHUS yIeOHOM
JUTEPATYPHI IO JUCHUIUIMHE.
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Banasl/ Onenka mo KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
kana AUCLHMILIAHE AUCLHMILIHHE
ECTS

OneHka no JUCHUILTMHE BBICTABIISIOTCS 00y4JaromeMycs ¢
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTalUU.

Komrniereniuu, 3aKkperi€éHHbie 3a JUCUUTLIMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «IOCTATOYHBINY.

49-0/ BricTaBnsiercst o0ydaromnemycs, €Ciii OH He 3HaeT Ha
F.EX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUUECKUI U MPAKTHUECKUI
MaTepHall, J1omyckaeT rpy0oble olMOKU IpU ero
M3JI0KEHUHU Ha 3aHATUSAX U B XOJIE POMEKYTOUHON
aTTeCTallMH.

OOyyaromuiicst UCIIBITHIBAET CEPHEIHBIE 3aTPYAHEHUS B
NPUMEHEHUH TEOPETUYECKUX MOJIOKEHUH IPU peLIeHUN
MPAaKTUYECKHX 33124 MPO(HeCCHOHATEHON
HaNpaBJICHHOCTU CTaHIAPTHOI'O YPOBHS CIOKHOCTH, HE
BJIaJIe€T HEOOXOAUMBIMHU JJISl 3TOTO HAaBBIKAMH U
MpUEMaMHU.

JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOH
JUTEpaTyphl [0 JUCLUIUIMHE.

OreHka 1Mo JUCHUTUIMHE BBICTABIISIOTCS 00YYarOIMEMYCs C
yu€TOM pe3yJIbTaTOB TEKYILIeH U MPOMEXKYTOUHON
aTTeCTAIHH.

KomnereHMM Ha ypOBHE «10CTaTOUHBIN), 3aKpEINIEHHBIE
3a AMCUUILUIMHOW, HE CHOPMHUPOBAHEI.

5.3. OueHouHble cpeAcTBA (MaTepUAaJIbl) AJIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTANMHU 00y4aI0IHUXCS 10 JUCHHILIMHE

Ilpumepnwie onpocel 014 0aUY-KOHMPOTALHOU PAOOMBbL:

1. Jlaiite ompejeneHHe TOHITHH «JIEKTPOHHBIM TOKYMEHT», «OIU(POBAHHBIN JTOKYMEHTY,
«popmar AJEKTPOHHOTO JOKYMEHTay,
«pazpemaronas CIIOCOOHOCTh CKaHepay, «3JEKTPOHHBIN apxXuB»,
«cTpaxoBoil poHaY, «paspenieHre n300pakeHUsD» U Jp.

2. HazoBuTe STamsl peamu3aiiy MpoeKTa 1Mo OuppoBaHHIO.

3. HazoBuTe oCHOBHBIE HaNpaBIeHUs] IPUMEHEHUS TEXHOJIOTH OLU(POBAHUS B apXHUBE.

4. IlpuBenuTe TpUMEPHl APXUBHBIX JIOKYMEHTOB, pErJIaMEHTUPYIOIIUX ouudpoBaHUe
aApXUBHBIX JOKYMEHTOB.

5. IIpuBenure IIPUMEPHI peann30BaHHbIX IIPOEKTOB o CO3/1aHUIO
u SKCIUTyaTaluu apXHBOB oM (pPOBAHHBIX JIOKYMEHTOB B Hallen
CTpaHEe | 3a pyOeKOM.

Ilpumepnan memamuka umozo6vix KOHMPOILHLIX padom:

1. OcHOBHBIE IPUHIUIBI OPMHUPOBAHUS HIEKTPOHHOTO HH(OPMAIIMOHHOTO pecypca.

2. ODyHKIIMOHATIBHBIE W TEXHHUYECKUE TPEOOBAHUS K DJIEKTPOHHOMY apXHBY OpPTaHU3AIIHH.

3. OuudpoBanue B U31aHUHU APXUBHBIX JOKYMEHTOB.

4. [TomHOTEKCTOBBIC apXHBHBIC 0a3bl JAHHBIX B HAIIICH CTPaHE 3a PyOEKOM.

5. Crangaptuszanus onr(poBaHUs apXUBHBIX JJOKYMEHTOB B Halllel CTpaHe U 3a PyOeKOM.

6. TexHosnorust ouupoBaHHsi B CO3MaHWUU AIIEKTPOHHOTO (DOHAA IMOJIL30BAHUS APXHUBHBIMH
JTOKYMEHTaMH.
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7. TexHonoruu ouUU@PpPOBaHUS B O0OECIEYEHHUH COXPAHHOCTH apPXHUBHBIX JOKYMEHTOB.
[udposas pecTaBpanus apXUBHBIX JOKYMEHTOB.

8. Texnomorusi ouudpoBaHHs U UCHOIB30BAHHUE APXUHBIX JIKOYMEHTOB B KYJIbTYPHO-
MIPOCBETUTEIBCKUX IEIISIX.

Cwm. taxxe 1. 7.3.

Bonpocwt 012 umo206020 konmpoaa 3Hanui:

1. [onsTus Kypca: «3JIEKTPOHHBIH JIOKYMEHT, «ATEKTPOHHBIH apxXuB»,
«H()OPMAIIOHHBIC pecypch», «AIEKTPOHHBIC nH(OPMAIIMOHHBIC
pecypcb», «oludpoBaHue», KIIOJTHOTEKCTOBas 0a3a JaHHBIXY.

2. 3HaYeHUE TEXHOJIOTHH O POBaHUs 11 HH(OPMATU3ALUN ApXUBHOTO JIeia.

3. HopmaruBHas 6a3a paboThl o o1u(poBaHUIO TOKYMEHTOB.

4. DNEeKTpOHHBIC ApXUBBI B roCy1apCTBEHHOU CTpaTeruu JTBUKCHHTO
Poccun x undopmarmonnomy ooduiectsy B Poccun.

5. MexayHapoHble CTaHIAPTHI TI0 OIH(PPOBAHUIO.

6. TexHuueckre HOPMBI 1O OLIU(PPOBAHUIO U METOAMUYECKUE PA3pabOTKH.

Haznauenune DUP. lenu u 3anaum cozganust SUP.

7. OcHoBHble ucTouHuku DMP 1 ux 0coOEHHOCTH.

8. CkaHepsl 1 OCHOBHBIC METOJIbI CKAHHPOBAHHUS.

10. Cnenpan3upoBaHHOE TIPOTPAMMHOE 00ECIICUCHHE JIsI CKAHUPOBAHUSI.

11. ®opma mnpexacraBieHus ouu(pPOBaHHBIX AOKYMEHTOB. OOpabOTKH 3IEKTPOHHBIX KOMHIA
JOKYMEHTOB T10 33/IaHHBIM YCJIOBUSIM.

12. Onucanue u UHIEKCUPOBAHKUE OLIM(PPOBAHHBIX TOKYMEHTOB.

13. OcHOBHBIE HampaBJICHUS TPUMEHEHUST OLU(POBAHKS B ApXUBHOM JIETIE.

14. Coznanue 371eKTPOHHOTO apXHBa OPraHU3aIUH.

15. PazButne CTIPaBOYHO-TIONCKOBBIX CpeAcTB apXHWBOB c MTOMOIIIBIO
TEXHOJIOTUH OLIU(PPOBAHHUS.

16. [Ty6nukanuy MOTHOTEKCTOBBIX 0a3 MaHHBIX B VIHTEpHEeTe.

17. Coznanue CTPaxoBOTO donma " donma 10JIb30BaHUs yTeM
ouu@poBaHusl.

18. OcHOBHBIE LienH, 3a7auyd U HalpaBJIEHUS NPUMEHEHUS TEXHOJOTHUH OLUGPOBAHUS JUIS
pecTaBpanyy apXUBHBIX JOKYMEHTOB.

6. YuebHo-MeToAMYeCKOE U HH(POPMALMOHHOE 0O0ecnieyeHue TUCIHIINHBI
6.1. CnMCcOK HCTOYHMKOB H JIUTEPaTypPhbI

1.AcTouHuKH
1.1.0cnoenvie

Onyobnukogannuvie
@®enepanbHbiii  3akoH  Poccumiickoint  @epepanuun ot 27 wmrons 2006 T
Ne 149-03 «O0 uH(popMaluuy, MH(OPMaIlMOHHBIX TEXHOJIOTHSIX u 0

3amte nHpopmanum» // Poccuiickas razera. 29 urons 2006 r. Ne 4131.

QenepanbHblii  3akoH  «O06  apxuBHoM  nene B Poccmiickoit  ®epepanumn»
ot 27 okts0ps 2004 r. // Poccuiickas razera. 27 oktaops 2004 r. Ne 36.

[TpaBuiia OpraHu3aluu JIEJIONPOU3BOJICTBA B benepanbHBIX opra-
Hax UCIIOJIHUTEIILHON BJIACTH. YTBepKICHBI ITocraHoBNIEHUEM IIpa-
BuTenbcTBa Poccuiickont @enepanun ot 15 urons 2009 r., Ne 477.

['OCT P 7.0.8-2013 Cucrema cranaapToB 1o uHpopManuu, OMOIMOTEYHOMY U U3aTEIbCKOMY
neny. Jenonpous3BOICTBO M apXUBHOE JAei0. TepMUHBI U ONpeAeieHHs. — YTBEPKIEH MPHUKa30oM
Poccrannmapra ot 17.10.2013 Ne 1185, BBenen B aeiictue ¢ 1 mapra 2014 r. — M.: Crangaptuadopm,
2014. - 16c.
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[Iporpamma nHpopMaTH3auu ®denepaabHOrO aApXUBHOTO areHT-
CTBa u [10/IBEJOMCTBEHHBIX emy YUpEXKIECHUN Ha 2011-2020 IT. //
denepanbHoe apXMBHOE areHTCTBO. http://archives.ru/programs/

informatization.shtml.

OenepanbHas 1eneBas nporpamma  «Kymerypa  Poccum»  (2012-2018  rr.). URL:
http://fcpkultura.ru/new.php?id=9. ara o6pamenus 14.12.2013. IIporpamma uHpOpMaTH3ALIUU
denepaabHOTO apXUBHOTO areHTCTBA U MOJABEIOMCTBEHHBIX eMy yupexxaenuit Ha 2011-2020 rr. URL:
http://archives.ru/programs/informatization.shtml. /lata o6pamenus 14.12.2013.

Crparerust pa3Butusi nuapopmanmonHoro oomectsa B Poccuiickoit denepanuu ot 7 depans
2008 r. N I1p-212. URL: http://www.rg.ru/2008/02/16/informacia-strategia-dok.html.

I'ocynapcrBennas mporpamma Poccutickoit @eneparnuu «MHbopmanronHoe 001ecTBo
(2011-2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.

1.2. Ucmounuku oonoinumenvHole

Pa3paboTka MeTOAMYECKHX pPEKOMEHJAIM MO BHIOOPY CKaHMPYIOIIETOo O0O0pYI0BaHMS,
CIIOCOOHOTO YIOBIETBOPUTH MOTpeOHOCTH poccuiickux apxuBoB. / C.H. Knemaps, T.H. [lanumnosa,
I1.E. 3aBaymumuu, C.C. batamesa. Tyma, 2011. URL: http://archives.ru/documents/recomendacii-
vybor-scan-oborudovanija-2011.shtml.

CpaBHUTENBHBIN aHAIN3 aHATIOTOBBIX U HU(POBBIX TEXHOJIOTUH ISl BEIPAOOTKH U IPUMEHEHHUS
TEXHOJIOTUYCCKUX pGIHCHHﬁ, 06€CH€‘II/IBaIOIIII/IX BOCCTAHOBJICHHUC Yracaromux TCEKCTOB apXHBHBIX
JOKyMEHTOB. AHanuTHYecKuii 0030p /Xapuronos A.I'., Beaymuii Hayunsiii cotpyaauk BHUNIAL,
K.T.H., Tkauenko H.A., 3aB. ormenom OTOAJ[ BHUUIAA. Mockea, 2012. URL:
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml. Tata o6pamenus
12.12.2013.

FOmamesa FO.FO. Metoandeckue pekOMEHIAIMHN TI0 3JIEKTPOHHOMY KOMHMPOBAHUIO apXHBHBIX
JOKyMEHTOB ¥ YIPABJICHHIO TOJy4eHHbIM HHpopMannoHHeiM MaccuBoM / 1O.10. IOmainera,
BHUUJAO—~ M., 2013.- 125 c¢. http://archives.ru/documents/rekomend_el-copy-archival-
documents.shtml

ISO 12651-1:2012, MeHemKMEHT DSIEKTpOHHON nokymeHTanuu. CnoBaps. Yactes 1.
I'papuueckoe  mpencraBienue  jgokymentoB. [/ //  Odunumanpueiii  caiit  ISO.  URL:
https://www.iso.org/ru/home.htmi

ISO/DIS 12651-2, Electronic imaging -- Vocabulary -- Part 2: Document workflow. —
OnexkTpoHHbIH UMUKUHT. CrnoBapb. Yacte 2 : [[dokymeHTo060poT]. / Odunmansusiii caifr ISO.
URL.: https://www.iso.org/ru/home.html

ISO 10196:2003, Document Imaging application — Recommendations for the creation of
original documents — I'paduueckoe mpencTaBieHUE TOKYMEHTOB. PeKOMEHIAIMU MO TMOATOTOBKE
OpPUTHHAJIOB TIOKYMeHTOB. // Odunmansusiii cait ISO. URL.: https://www.iso.org/ru/home.html

ISO 12653-2:2000, Electronic imaging. Test target for the black-and-white scanning of office
documents. Part 2. Method of use — O6paboTka n300pakeHuii MeKTpoHHAs. TecT-00bEKT A YepHO-
Oenoro ckaHupoBaHusi OQUCHBIX TOKYMeHTOB. Yacth 2. Meroa npumeHeHus. // OdunmanbHpii caiT
ISO. URL: https://www.iso.org/ru/home.html

ISO/TS 12022:2001, Electronic imaging — Guidance of document image compression methods.
— DJEKTPOHHBIA HWMHUJDKUHT. PYKOBOJCTBO IO METOJaM CKaTHs 00pa3oB JOKyMeHTOB. [/
Odurmansuerii cait 1SO. URL: https://www.iso.org/ru/home.html

ISO/TR 12033:2009, Document management -- Electronic imaging -- Guidance for the
selection of document image compression methods — MeHeKMEHT AOKYMEHTAIMH. JJIEKTPOHHOE
dbopMupoBanue n300paxeHus. PykoBozsmiue yka3zaHus MO BBIOOPY METOJOB CKATUS H300paKEHUS
nokymenrta// Opunmansubit caint ISO. URL: https://www.iso.org/ru/home.html

ISO/TR 15801:2009, Document management — Information stored electronically -
Recommendations for trustworthiness and reliability. — Ynpasnenue moxymeHTamu — DICKTPOHHOE
¢dopmupoBanue u3o0pakeHnii — XpaHeHHe MHPOPMALUU B 3JIEKTPOHHOM BHIE. PexoMeHmanuu mo
JIOCTOBEPHOCTH U HaaexkHocTu // Opununansrseiii cair ISO. URL.: https://www.iso.org/ru/home.html



http://archives.ru/programs/
http://archives.ru/programs/
http://fcpkultura.ru/new.php?id=9
http://archives.ru/programs/informatization.shtml.%20Дата%20обращения%2014.12.2013
http://www.rg.ru/2008/02/16/informacia-strategia-dok.html
http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://www.iso.org/iso/ru/home/store/catalogue_tc/catalogue_detail.htm?csnumber=54755&commid=53650
https://www.iso.org/ru/home.html
http://www.iso.org/iso/ru/home/store/catalogue_tc/catalogue_detail.htm?csnumber=42673
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
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ISO/TR 14105:2011, Document management — Change management for successful electronic
document management system (EDMS) implementation — MeHeKMEHT JIOKYyMEHTOOOOpOTA.
OpFaHI/ISaHI/IH BHECEHHUSI H3MEHEHHUU JJIsA YCHGHIHOﬁ painnsanun CUCTEMBbI MCHC/KMCHTA
AEeKTPOHHBIX  JokymeHtoB  (EDMS). /[ // Odunuaneueii  caiit  ISO. URL:
https://www.iso.org/ru/home.html

ISO/TR 12037:1998, Electronic imaging - Recommendations for the expungement of
information recorded on write-once optical media — DnexkrponHas 00paboTKa H30OPAKCHHIA.
PexomeHmanmu 10 YHUUYTOXKEHHIO HMH(OpMAIMK, 3alMMCaHHOW Ha ONTHYECKOM HOCHUTENE C
oJHOKpaTHO# 3amuckio. /| // Odurnmansaeii caiit ISO. URL: https://www.iso.org/ru/home.html

ISO 29861:2009, Document management applications -- Quality control for scanning office
documents in color. — IIporpammbl yrpaBiacHus TOKyMeHTaMH. KOHTpOJIb KayecTBa CKAHHMPOBAHHUS
I[BETHBIX OPHUCHBIX TOKyMeHTOB // Odurmanbubiii caitt [ISO. URL: https://www.iso.org/ru/home.html

Tam xe.

2.JIutepaTypa

2.1.0cnognasn

3anmaeB ['.3. AxTyalibHble BONPOCHI CO3JAHMUSI M XPaHEHHS] IUQPPOBBIX KOMUN apXUBHBIX
nokyMeHTOB //OtedectBenHbIe apxuBbl. 2012. Ne 2. C.55-58.

Kapnayxos B.H., Mep3nsikoB H.C., OcurmoBa H.M., Py6anos JL.A.
DNEeKTPOHHBIE 0a3bl JIaHHBIX apxuBa Poccuiickoit aKaJeMuu HayK /!
OteuectBennbie apxuBbl. 2001. Ne 6. C. 35-41.

Xabubymmna [I.A. Poccuiicko-Oenopycckuii cemuHap «PecraBpamusi u  cTpaxoBoe
KOIMPOBAaHKE apXUBHBIX JTOKyMeHTOBY» / [.A. XabuOymnnuna // OredectBennbie apxuBbl. — 2009. —
Ne 6. — C. 114-115.

®ponosa E.B. Dnextponnslii apxuB TromeHckoil obnactu // Ot-edectBeHHbIe apXuBHL. 2009.
Ne 6. C. 43-46.

1.1. Jlononnumenvhnas

AHJEpCcoH K., AMHaHTOB I0.H., Haymos O.B. OneKTpoHHas Bepcus
apxuBa .B.Cranuna // BectHuk apxuBucta. 2008. Ne 2. C. 134-139.

Boponuna T. B. MenuuuHCKi apXuB: OT TPAJUIIMOHHOTO K 3JeKTpoHHOMY// OTedecTBeHHbIE
apxuBbl. — 2013 — Ne 6. — C. 45-46

Kpaitnesa . A. Dnekrponnsie apxuBbl Cudbupckoro otaenenus PAH: npoextst 2000-2012 rr//
OteuectBennbie apxuBbl. — 2013 — Ne 2. — C. 36-39.

Knemaps C.H. CoBpeMeHHOE COCTOSHHE TMpoOJeMbl OLIEHKM KadecTBa CKaHHPOBAHMS
OymaxxHbIX opurnHainoB B Poccuu u 3a pyoexom. URL: http://www.aiteh.ru/index.php?page=Kklechar.
Hara o6pamenus 18.02. 2014 r.

Ero ’xe DOnexTpoHHbIE KONUM OyMa)KHBIX JOKyMEHTOB. llokazaTenu kayecTBa U METOJBI
koHTpoisi. (I[IpoekT meproii penakiuu HanmonanbHoro 'OCT). URL: http://www.gpntb.ru/win/inter-
events/crimea2012/disk/040.pdf. lata o6pamenus 19.01.2014.

Kyitobmes JILA., Bpakep H.B, ®pe3a Antonemna. O0beauHenue ycwinii mo ounudpoBke
KyJIbTypHOro W HayyHoro koHteHTa B EBpome. IIpoexkt MINERVA PLUS. URL:
http://www.minervaplus.ru/publish/publish4.htm

B apxuBe ropoga Mypasnenko SImano-HeHenkoro aBTOHOMHOTO OKpyTa 3aBEpLIEH 04EPEIHON
stan ommppoBku Qouma // Martepuansl ceKiuu «IJIEKTPOHHBIE JTOKYMEHTBI» JXypHana «BecTHUK
apxuBuCTa». PexuMm noctyma: cBoOomubii, http://www.vestarchive.ru/elektronnye-dokymenty/2864-
koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-
omsko.html

Hogeiimast uctopus B 1udpoBoM ¢opmare. OuudppoBka apxUBHBIX ITOKyMeHTOB LleHTpa
TOKyMEHTAIuu HoBewmeld uctopun Poccum KpacHomapckuit kpait// Tam sxe. Pexum noctyma:
csoboubIi, http://www.vestarchive.ru/elektronnye-dokymenty/2272-noveishaia-istoriia-v-cifrovom-
formate-ocifrovka-arhivnyh-dokymentov-centra-dokymentacii-noveishei-.html



https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
https://www.iso.org/ru/home.html
http://www.aiteh.ru/index.php?page=klechar
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf.%20Дата%20обращения%2019.01.2014
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf.%20Дата%20обращения%2019.01.2014
http://www.minervaplus.ru/publish/publish4.htm
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.vestarchive.ru/elektronnye-dokymenty/2272-noveishaia-istoriia-v-cifrovom-formate-ocifrovka-arhivnyh-dokymentov-centra-dokymentacii-noveishei-.html
http://www.vestarchive.ru/elektronnye-dokymenty/2272-noveishaia-istoriia-v-cifrovom-formate-ocifrovka-arhivnyh-dokymentov-centra-dokymentacii-noveishei-.html
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Kopnopauust «3mnap» mpoAomKUT paboTy MO CO3JaHUI0 HU(POBBIX KOMUN JTOKYMEHTOB B
ucropudeckom apxuBe Owmckoli obnacTu // Tam xe. Pexum goctyma: CBOOOJHBIMH,
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-
sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html

HoceBnu O.B. ApXuB 3JEKTPOHHBIX JTOKYMEHTOB: O€JIOpYyCCKHMM OmbIT // OTe4ecTBEHHBIE
apxuBbl. 2002. Ne 1. C. 44-52.

Onenka KauecTBa CKaHUPOBAHUS OyMaxKHBIX OpUTHHAJIOB B Poc-
cim  u  3a  pybexom. AJl.  Taspwimn wu  ap. // CopaBo4HHK — pPYKOBOIH-
Tens yapexaeHus KynbTypel. — 2011, — Ne 7. — C. 16-21

Porosas JLA. OneIT roCyJapCTBEHHOT O apxuBa P® o co3fa-
HUIO 3JIEKTPOHHOIO apxuBa CBAT: JIOKJIa]1 Ha MEXKTyH. HayyYH. KOH(.
«DNEKTPOHHBII TOKyMEHTOOOOPOT U AIIEKTPOHHBIE apXUBBD» // MaTepHuaibl MEXyHApOAHBIX HAYyYHO-
MPAKTUYECKUX KOH(epeHIun
«CoBpeMeHHOe apXuUBHOE Hacyeaue u HaIMOHAJIbHBIC apXUBHBIC
boHIB, «ONEeKTPOHHBIN JIOKYMEHTOO000pOT u ANEKTPOHHBIC apxu-
BBI» 21-22 Mas 2012, Onecca / EBpo-Asuarckoe PErHoH. OTJIeTICHUE
MCA (EBpasuka). Kues, 2011. C. 115-120.

UYepHoBasioBa H.N. K BOIIpOCam OLIM(PPOBKU // CrnpaBo4HUK py-

KOBOAMTENS yupexkaeHus KyabTypsl. — 2012, — No 2. — C. 104-105.
OyHIaMeHTaIbHAasT ~ Hayka:  mpoOJeMbl  W3Y4YCHHS, COXPAHCHHUS M pPeCTaBpalllH
JOKYMEHTAJIBHOTO HAaciequs: Marepuansl MexayHap. Hayd. koH(., 4-7 wions 2013 1., . Mocksa,
nn

Apxus PAH / Hayu. coBer PAH no xommiexcHo# npo6neme "Hctopus Poccuiickoit Akagemun Hayk"",
ApxuB PAH.; otB. pen. B.IO. A¢uanu.— M.: Apxus PAH, 2013.— C. 45-50.

Omamena 10.10. Coznanue ANEKTPOHHBIX KOnuit IIPEIMETOB
KYJIbTYPHOIO HacJIe U poOIEeMBbI u BO3MO>KHBIE peleHus // Cmpa-
BOYHUK  PYKOBOIUTENS  y4pexnaeHws  Kyiabrypel. — 2011, —  Ne 10. —
C. 78-93.

CnpaBouHble 1 HH(POPMALMOHHBIE H3TAHUS
«KoncynpranT [l1roc» — 3akoHOAaTenbcTBO PD: KOAEKChI, 3aKOHBI, YKa3bl, TOCTAHOBICHHS
[IpaBurensctBa Poccuiickoit ®enepanuvi, HOPMATHUBHBIE aKThl [DJIEKTPOHHBIA pecypc| /
«Koncynprant Ilmrocy — DmektpoH. gaH. — M., [1997-2013].— Pexum npocryna:
http://www.consultant.ru/. — cBoGoHbIi. — 3ari. ¢ sKpaHa.

6.2. Ilepeyens pecypcoB HH(POPMALMOHHO-TeIeKOMMYHUKALIMOHHOM ceTH «UHTepHeT».

HarnuonaneHas siekTponHas oudnuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunas snexkrponnas oubaunotexa Www.elibrary.ru
Onekrponnas oudianorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Apxussl Poccun. [Ilopran denepanbHoil apXuBHOUM CIykKObI|; [DIEKTPOHHBINA pecypc] — DIEKTPOH,
nan.— M., [2001].— Pexum moctyma: Www.rusarchives.ru
Federal Agencies Digitization Guidelines Initiative (FADGI) ([MHunmatuBHas Tpymnmnbia o
pa3paboTke peKOMeHAanui 1o orudpoBaHui0 (enepanbHBIX areHTCTB]); callT Accoluanud T
ynpasieHuto napopmanuend u nzodpaxenusimu (Association for Information and Image Management
(AlIM)); http://www.digitizationguidelines.gov/still-image/digconv.html

HanmonaneHast opranuzanueii mo nHGOpMaImOHHBIM cTaHAapTam
(National Information Standards Organization (NISO)). https://www.niso.org/



http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.vestarchive.ru/elektronnye-dokymenty/2864-koproraciia-elar-prodoljit-raboty-po-sozdaniu-cifrovyh-kopii-dokymentov-v-istoricheskom-arhive-omsko.html
http://www.consultant.ru/
http://www.rusarchives.ru/
http://www.digitizationguidelines.gov/still-image/digconv.html
https://www.niso.org/
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6.3.IIpodreccuoHaIbHbIE 6A3bI JAHHBIX M HH(YOPMANHOHHO-CIIPABOYHBIE CHCTEMBI
JHoctyn k npodeccuonanbubiM 0a3am manubix: https://liber.rsuh.ru/ru/bases

NupopmannoHHbIe CLIPABOYHBIEC CHCTEMBI:
1. Koncynprant [liroc
2. Tapanr

7. MarepunanbHO-TeXHHYeCKoe o0ecreyeHue AU CHUIINHBI

Jns  ofecrnedeHus — JUCHMIUIMHBI — MCHOJB3YEeTCA  MaTepHallbHO-TEXHHUYecKas  0asa
00pa30BaTENBHOTO YUPESKACHUSA: YUYeOHBIE ayIUTOPUH, OCHAIIEHHBIE KOMIBIOTEPOM U IPOEKTOPOM
IUIs1 AEMOHCTPALUU Y4eOHBIX MAaTEPUAJIOB.

CocraB MporpaMmMHOIo oOecIieueHns:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Obecnieuenne 00pa3oBaTeJbHOr0 Tpolecca [Jisl JIMI € OrpaHMYeHHBIMH
BO3MOKHOCTSIMH 3/I0POBbSI 1 HHBAJIU/I0B

B xome peanmuzanuu JIUMCUMILIMHBI HUCIOJIB3YIOTCSA CIEAYIOIIME JOMOIHUTEIbHBIE METO]IbI
00y4YeHHs, TEKYIIeT0 KOHTPOJS YCHEBAEMOCTH W TPOMEKYTOYHOH aTTecTalud OOYyYarommxcs B
3aBUCUMOCTH OT UX MHMBHyaJIbHBIX OCOOEHHOCTEH:

® Ui CJENbIX W CIA0OBUIAIIMX: JIEKUUH O(QOPMIISIIOTCS B BHJE JIEKTPOHHOIO JIOKYMEHTA,
JOCTYITHOT'O € TOMOUIbI0 KOMIIBIOTEPA CO CIELHUAIU3UPOBAHHBIM IPOrPaMMHBIM 00€CIIEUEHHEM;
IIUCbMEHHBIE 3alaHHs BBIIOJHAIOTCS HAa KOMIIBIOTEPE CO CIEUUATIM3UPOBAHHBIM IMPOrPAMMHBIM
o0ecrieueHneM MJIM MOTYT OBbIThb 3aMEHEHBl YCTHBIM OTBETOM; OO0ECIEeUMBAETCS WHIMBUAYaIbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JIOKC; A7 BBINOJIHEHMS 3aJaHus MPH HEOOXOIUMOCTH
MIPEIOCTABIIAECTCS YBEIMYMBAIOIIEE YCTPONCTBO; BO3MOXKHO TaKK€ MHCIIOJIIb30BAaHHE COOCTBEHHBIX
YBEJIUYMBAIOUINX YCTPONCTB; MMCbMEHHBIE 3aJaHNUs 0(OPMIIIOTCS YBEIMUYEHHBIM HIPU(PTOM; SK3aMEH
1 3a4€T NMPOBOJATCS B YCTHOM (pOpME UITH BBIMOJIHAIOTCS B MUCbMEHHOM (pOpMeE Ha KOMITBIOTEpE.

o [UIsl TIyXUX U CiIa0OCHbIIAINX: JIEKIMH O(QOPMIISIOTCS B BHJE 3JEKTPOHHOTO JOKYMEHTA,
aub0  TpEeNoCTaBiseTCs  3BYKOYCHUJIMBAIOLIAs — ammaparypa HMHIUMBUIYaJbHOTO  IOJIb30BAHMUS;
MUCbMEHHBIE 3aJ[aHUs BBINOJHAIOTCS Ha KOMIIBIOTEpPE B MHCbMEHHOW QopMme; dK3aMeH M 3a4éT
MIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOKHO MTPOBEACHUE B (JOpPME TECTUPOBAHMUSL.

® /Ul JIMIl C HapyIIEHUSIMU OIOPHO-JBUTATENBHOIO ammapara: JIEKIUU Oo(GOopMISIIOTCS B BHJIE
JJIEKTPOHHOI'O JTOKYMEHTa, JOCTYIIHOTO C IIOMOLIbIO KOMIIBIOTEPA CO CHELUAIU3UPOBAHHBIM
MPOrpaMMHBIM  OoOecre4eHHeM; MHCbMEHHbIE 3aJjaHusl BBIMOJHSIOTCS HA KOMIIBIOTEPE CO
CMEeLUAIU3UPOBAHHBIM MPOTrPaMMHBIM OOecrieueHHeM; IK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WJIH BBITIOJIHAIOTCS B MUCbMEHHOU (hopMe Ha KOMIIBIOTEPE.

ITpu HEOOXOIUMOCTH MpelycMaTpUBAETCs yBEIMUEHUE BPEMEHH JIs1 IOATOTOBKU OTBETA.

[Ipouenaypa mpoBeneHUs MPOMEKYTOUYHOM arTecTaluu Jis OOydaloluXcs yCTaHaBIIMBAETCS C
yu€TOM MX MHAMBHUIYaJbHBIX NCUX0(pu3ndeckux ocodbeHHocteil. [IpomexyTounas arrectanus MOXeT
MTPOBOJUTHCS B HECKOJIBKO JTaIlOB.

[Ipu mnpoBeneHHMH TPOLEAYPHl OLEHUBAHHUS pPE3YyJIbTaTOB OOyYeHHsS IpelyCMaTpUBACTCA
HCIOJIb30BaHUE TEXHUYECKUX CPE/ICTB, HEOOXOJUMBIX B CBSI3M C MHIWBUIYaJbHBIMH OCOOEHHOCTSIMHU
oOydJaromuxcs. OTH CpeAcTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCUTETOM, WMIH MOTYT
UCIOJIb30BaThCsl COOCTBEHHbIE TEXHUUYECKHUE CPECTRA.

[IpoBenenue mpoueaypsl OLCHUBAHUS PE3YAbTaTOB OOyUYSHMS JOMYCKACTCsl C MCIOIb30BaHHEM
JUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHA.
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ObecneunBaeTcs A0CTyNl K HWHPOPMAIMOHHBIM M OuOIunorpaduueckuMm pecypcam B CETH
WuTepHeT 1t Kaxaoro odydaronierocss B opMax, alalTHPOBAHHBIX K OTPAHUMYCHHUSM UX 37J0POBbS U
BOCIIPHUSATHS HHPOPMALINH:

® Uil CJCNBIX W CIA0OBUISIIUX: B TIEYaTHON Qopme yBeIWYeHHbIM mpudTom, B (opme
AJIEKTPOHHOTO JIOKYMEHTa, B (hopMe ayanodaiina.

® JIUIs TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® U151 OOYYAIOIINXCSl C HAPYIICHUSIMU OMOPHO-/IBUTATEIbHOTO armapara: B Ie4aTHoil gopme, B
(hopMe AIIEKTPOHHOTO JOKYMEHTa, B popme ayaunodaiina.

VY4ueOHble ayTUTOPHM JJIS BCEX BHJOB KOHTAKTHOM M CaMOCTOSITEIbHOH palOoThl, Hay4yHas
OubnnoTeka M HHBIE IMOMELICHMs i OOy4YEeHUs OCHAILEHbl CHELUaIbHBIM OOOpYJOBaHUEM U
y4eOHBIMHU MECTaMU C TEXHUYECKUMU CPEACTBAMHU O0YUCHUSI:

® JUIsl CJIENBIX U CIa0OBHUSIILUX: YCTPOWCTBOM JJIsi CKAHMPOBAHMS M 4TEHUs ¢ kamepoi SARA
CE; nucmuteem Bpaitng PAC Mate 20; npuntepom Bpaiins EmBraille ViewPlus;

e Ul TIYyXUX M cJaboCiplIaluX: aBTOMAaTU3MPOBAaHHBIM pabouyMM MeCcTOM [yl JroAed ¢
HapyIIEHHEM CIIyXa ¥ cIa00CTBIIIANINX; aKyCTUIECKUN YCUITUTENb U KOJIOHKH;

e i1 OOyYarOMMXCS C HApyMICHUSMH OIOPHO-ABUTATEILHOTO ammapaTa: IepeIBUKHBIMH,
peryaupyeMbIMu 3proHomudeckumu napramu CH-1; KoMObIOTEpHON TEXHUKOW CO CHELHaIbHBIM
MIPOTPaMMHBIM 00ECTICYECHHEM.

9. MeToauueckue MaTepHaJibl

9.1. IlnaHbl ceMUHAPCKHUX 3aHSITHI
Tema 1. (2 uw. ) HopmaruBHas 06a3a pabOThI MO OHU(PPOBAHHMIO APXUBHBIX ITOKYMEHTOB.

Hens paboTHI: N3yuenne HOPMAaTUBHBIX u METOANYECKUX JOKY-
MEHTOB, PETrJIaMEHTHPYIOIINX TEXHOJIOTHIO O POBAHUS.
3aoanue: COCTaBJICHUE METOAMYECKUX PEKOMEH 1aluii o cosza-

HUIO CTPaxoBoro GoHaa apXuBa OpraHU3aIIH.
Ha ocHOBe aHa/iM3a UICTOYHUKOB CJIELLET MUCbMEHHO OTBETUThH Ha BOIPOCHI:

1. PernamenTanmus AIIEKTPOHHOTO JOKYMEHTO0000poTa u XpaHEHHUSI
9JIEKTPOHHBIX JOKYMEHTOB B Halllel CTpaHe.

2. e, STaIlbI, TEXHOJIOTHYECKHUE POOJIEMBI paboTsl o orudpo-
BaHUIO IOKyMEHTOB.

3. IIpoexTs o ouu(ppoOBaHUIO ANEKTPOHHBIX JIOKYMEHTOB B poc-
CHMCKHX U 3apyOeKHBIX apXUBax.

4. Meroauueckue pa3palboTKu POCCUICKHX " 3apyOexHBIX apxu-
BOB o our(ppoOBaHUIO ApXHUBHBIX JTIOKYMEHTOB C pa3IMYHBIMU
LEISIMH.

3areM cnedyem MI03TaITHO COCTaBUMb HUHCTPYKIIHIO u3 HECKOJIBKUX
pa3ernos:

. OT60op TOKYMEHTOB 151 OLU(POBAHMSL.
. IlpenBapurenpHas 00pabOTKa JOKYMEHTOB.
. Texanueckoe obecrieueHue.
. IlporpammHoOe obecriedeHue.
. ITapameTpsl ontuppoBaHusl.
. Ilouck u xpanenue ounppoBaHHBIX KOMHUH.
Konmponvuvie 6onpocui:
1. KakoBbl OCHOBHBIE LI€IH OLIM(PPOBAHUS APXUBHBIX JOKYMEHTOB?
2. KakoBslI 3Tamnsl paboThl 10 OIU(PPOBAHHUIO APXBHBIX IOYMEHTOB?
3. KakoBbl npuHIUIBEL 0TOOpa TOKYMEHTOB ISl O POBAHMS?
4. Kakne mepnl oOecriedeHHsi COXPAHHOCTH NPUMEHSIOTCS B Ipolecce OUuppOBaHHS
apXHUBHBIX JOKYMEHTOB?

OO, WN -
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Cnucox ucmoyHuxkos u Jumepamypbol.

1. Hcemounuxu.
1.1. Ocnosnuie.
1. Uctounuku.

1.1.  OcHoBHbIE.

1. KOmamena, [O.}JO. Meroauueckue peKOMEHJALMM 110 3JEKTPOHHOMY KOIMPOBAHUIO
apXUBHBIX JOKYMEHTOB M YIPAaBIEHUIO TMOJy4YeHHBIM HH(popMannoHHbIM MaccuBoMm / FO.JO.
Omamesa, BHUNJIAL.— M., 2013.— 125 c.- [len. B OLUHTHU no n0KyMEHTOBEIEHUIO U apXUBHOMY
neiy 26.06.2014, Ne 256.

2.0tyer mo HUP «Pa3zpaboTka mpoekTa OTpacieBOTO CTaHIAApTa CO3/IaHUs JIIEKTPOHHBIX
KON apXWBHBIX JOKyMeHTOB» M: BHUMIAJ, 2014. //Ony6aukoBano Ha caiite denepaibHOTO
apxuBHOTO areHTcTBa http://archives.ru/documents/methodics

1.2 Jlononnumenvhole.

1.Pernament ouudpoBku apxuBHbIX AokymeHToB ['KY T'OITAHO / T'oc. oOuiecTB.-mOMHT.
apxuB Hwmxeropoa. o0m.— Hwkamii Hosropon, 2012.— 12 c.// BHUMAAJ. Hen. 8 OLUHTHU mo
JOKYMEHTOBEICHUIO U apXUBHOMY JIEITY.

2. BpeMmeHHBII periiaMeHT ONU(POBKM apXHMBHBIX JIOKYMEHTOB | O0CyZapCTBEHHOro apxuBa
crenuanbHoi nokymeHTauuu Huxkeropoackoit oonactu / I'A cneu. qokymenrtanuu Hukeropoa. 061.—
Hwxnawnit Hosropox, 2012.— 9 c. ./ BHUUJA. Jen. B8 OILIHTU mno HOKyMEHTOBEICHUIO W
apXUBHOMY JETy.

3. Tlamsarka mo opraHm3amuu paboTHI OmepaTropa 3JIEKTPOHHOTO LBETOJENeHUs, Habopa u
BepcTku otnaena AAT mo ckanupoBaHuio (orupoBKe) AOKyMEHTOB apxuBHoro ¢onma OKY
«T"ocapxuB Kypckoit oomactn» / I'A Kypck. 061.— Kypek, 2012.— 6 c. .// BHUUJAL. CU® 13658.

4. Tlopsaok paOoThI 1O NMEPEBOAY APXUBHBIX TOKYMEHTOB Ha OymaxkHoMm Hocutene u HCA x
HUM B 3JICKTPOHHBIA (popmaT ¢ UCmoab30BaHueM ckaHupyroriero odopyaosanusi B [KY KO I'AKO /
I'A Kewmep. 0651.— Kemeposo, 2013.— 40 c. .// BHUNAAL. CUPD 13699

S. PekoMenganuu 1o oOeCHedYeHHI0 COXpPaHHOCTH HWHGOpMalWu, 3allMCaHHOW Ha
ONTUYECKUX JUCKaX (TeCTUpOBaHHE BHIOOPOYHOIO MAacCHBa JIOKYMEHTOB (elepajbHbIX apXUBOB).
[Tonrorosnenst PTAHT/] B pamkax BwinmosniHeHus: ['ocynapcrBenHoro kontpakta Ne 79 ot 12urons
2011 T. //Omy0aMKOBaHO Ha caiite «ApXHBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml

2.Jlumepamypa
2.1.  OcHoBHas
1. bamkup b.C. MukpoduibMupoBaHue, olndpoBKa, ¢dotodukca-
s apXUBHOTO JOKYMEHTa // ApXUBHBIN BECTHUK 30HAJILHOTO

Hay4yHO-MeToauyeckoro coBera LlenTpansHoro paiiona Poccum.
2002. Ne 6. C. 167-177.

Mensenena T.A. ABTOMaTHU3MpPOBAHHAS cucreMa «CoxpaHHOCTB»

o KOHTPOJIIO 3a (U3UKO-XUMHYECKUM COCTOSIHHEM JIOKYMEHTOB

Ha TJIEHOYHBIX HOCHTEJISIX B PIAHT/ /! BectHuk apXUBHCTA.
2002. Ne 1. C. 272-274.

[[TanmomHuKOB A.C. OcHOBHBIE HaIpPaBJICHUSA u MIEPCIIEKTUBBI

oundpoBanus B apxuBHOM fene // OtedecTBeHHbIe apXuBbL. 1996. Ne 3. C. 26-30.
JlomonauTenbHas
[lyBanoBa JLA. Pe3ynbratsl pa3paboTku TEXHOJIOTHYECKOTO pe-
TJIaMEeHTa TUTSt o poBaHUs JTIOKYMEHTOB /l Tpynsr ["ATIO. [Tepmb,

2002. Bem. 2. T. 2. C. 214-218.
3.Ilepeuensv pecypcos ungpopmayuoHHO-meneKoOMMYHUKAYUOHHOU cemu « InmepHemy.
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1.Apxussl Poccun. [I[Toptan ®@enepanbHOil apXUBHOMN CITYXOBbI|; [ DIEeKTpOHHBIN pecypc] —
OnektpoH, naH.— M., [2001].— Pexum noctyma: www.rusarchives.ru, cBoOOAHBIH. — 3ari. ¢
JKpaHa.

2.NudopmanmonHo-cripaBouHas cuctema apxuBHoit otpaciu (MCCAOQ) // Koncanrtuaroas
rpymmna «Tepmukay. http://www?2.termika.ru/issa0?d&nd=982303573

4.Mamepuanvro-mexnuueckoe obecnedenue 3aHAMuUsL.

Y4eOHbI KOMIBIOTEpHBIA Kiacc (cM. 1. 8. MarepuaabHO- TEXHHUYECKOE OOecredeHue
muctumuinHel.) [Iporpammuoe obecnieuenue: Internet Explorer mnm npyroit Opaysep; IlouckoBbie
cuctembl WWW: google .ru, yandex.ru, rambler u ap.

Tema 2. (4 wu.)Texwonmorus  ckanupoBanus. Opranuzamusi  paOOTHI

Lens paboTsI: N3yuenne OCHOBHBIX JTanoB paboThI 1o CKaHMPO-
BaHUIO IOKyMEHTOB.
3aoanus :
N3zyuenue METOAMYECKUX yKa3aHHUH apXH1BOB o ouu(ppoOBaHUIO
JTOKYMEHTOB.
1. CocraBnenue miana padoThl 0 OIU(DPOBAHUIO.
2. Bemonnenune paboThI 1o oTbopy Ha CKaHHUPOBaHUE KOMILIEKCa

JOKYMEHTOB, a TaK)Ke 110 UX IpeABapUTEILHON 00paboTKe.
Konmponvnwvie 6onpochwi:
1. KakoBbl TpeOOBaHUS K pa3pelIeHHIo, [[BeTonepenaye, popmaty rpadpudeckoro Qaiina npu
o poBaHUH APXUBHBIX TOKYMEHTOB?

2. Kakue HanOosnee 3HaYMMbIe MPOEKTHI 001aCTH OLUPPOBAHUS,
OCYIIIECTBIICHHBIE OTEUECTBCHHBIMU apXHBaMMU?
3. KakoBbI OCHOBHBIE UTOTH PaOOTHI O OLM(POBAHUIO B OTEUE-

CTBEHHBIX apXxuBax?

Cnucok uCmouHuUKo8 u Iumepamypbol.
1. Hcemounuxu.

1.1.  OcnosHuvie.

1. IOmamena, I0.}FO. Meroaudyeckue peKOMEHIAMHU TIO DJIEKTPOHHOMY KOMHUPOBAHHUIO
apXMBHBIX JIOKYMEHTOB M YIPAaBICHHUIO TMOJIy4eHHbIM HH(popManroHHbIM MaccuBoM / O.IO.
Omamesa, BHUUJJAL.— M., 2013.— 125 c.- len. 8 OLIHTU mo 10KyMEHTOBEICHUIO H apXUBHOMY
neny 26.06.2014, Ne 256.

2.0tuer mo HUP «Pa3paboTka mpoekTa OTpaciieBOro CTaHIAapTa CO3JAaHUS AIIEKTPOHHBIX
Konuii apxuBHbIX HokyMmMeHTOB» M: BHUUNJIAJ, 2014. /OnybaukoBaHo Ha caiite PenepaabHOro
apxuBHOTro areHTcTBa http://archives.ru/documents/methodics.
1.3 Jlonoanumensvhule.

1.Pernament ouundpoBku apxuBHbIX JokyMeHTOB ['KY TI'OITAHO / T'oc. oOrmiecTB.-moJyuT.
apxuB Hwxeropon. o6m.— Hwxumit Hosropon, 2012.— 12 ¢/ BHUUMAAA. Hden. 8 OLIHTU mo
JOKYMEHTOBE/ICHUIO U apXUBHOMY JIEITY.

2. BpeMmeHnHblif permamMeHT oUU(POBKM apXHMBHBIX JOKYMEHTOB ['OCylapCTBEHHOIro apxuBa
crnienuanbHOM nokyMmeHTanun Hmkeropoackoit oonactu / I'A cnent. nokymentanuu Hukeropos. 06—
Hwxunit Hosropox, 2012.— 9 c. ./ BHUUOAH. Jen. 8 OIIHTU no moxkyMeHTOBEIEHHIO U
apXUBHOMY JEIy.

4. TlamaTtka mo opraHu3anuu pabOThl OIepaTopa 3JIEKTPOHHOIO LBETOJENeHMs, Habopa U
BepcTku oTnena AAT mo  ckaHupoBaHHIO (OIU(POBKE) IOKYMEHTOB apxuBHOro ¢(onma OKY
«I"ocapxuB Kypckoii o6mactn» / I'A Kypck. 06m1.— Kypck, 2012.— 6 ¢. ./ BHUUAAJL. CUD 13658.

5. Topsnok paGoThI MO MEPEBOY APXUBHBIX JTOKYMEHTOB Ha OymakHoMm Hocutene 1 HCA k
HUM B 3JICKTPOHHBIM (popMmaT ¢ MCmoib30BaHUEM ckaHupyromiero obopynosanus B ['KY KO I'AKO /
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I'A Kemep. 06:1.— Kemeposo, 2013.— 40 c. .// BHUUJA. CUD 13699

6. Pexomengaimn 1mo oOecneueHHI0 COXPaHHOCTH HWH(OpPMAalWu, 3aluCcaHHONW Ha
ONTUYECKUX JUCKaX (TECTUPOBAHHE BHIOOPOYHOIO MAcCHMBa JTOKYMEHTOB (helepajbHbIX apXUBOB).
ITonrorosnenst PTAHT/] B pamkax BwinosiHeHus: ['ocynapcrBeHHoro kontpakra Ne 79 ot 12urons
2011 T. //Ony6auKoBaHO Ha caire «ApXUBBI Poccuny.
http://lwww.rusarchives.ru/methodics/index.shtml

2.Jlumepamypa
2.1.0cnoenas
1.Aunepcon K., Amuantos F0.H., HaymoB O.B. Dnexrponnas Bepcus apxua W.B.Cranuna //
Bectauk apxusucra. 2008. Ne 2. C. 134-139
2.3anaeB I'.3. AKTyallbHBIE BOIPOCHI CO3/IaHUS U XpaHEHHUS HU(POBBIX KOMUI apXHBHBIX
TOKyMeHTOB //OteuecTBeHHbIe apxuBbl. 2012, Ne 2. C.55-58.
3.KapnayxoB B.H., MepsnsikoB H.C., Ocwuriosa H.M., Py6anoB JLN.
DNEeKTPOHHBIE 0a3bl JAHHBIX apxuBa Poccuiickoii aKaJgeMHuu HayK /1
OteuectBennbie apxuBbl. 2001. Ne 6. C. 35-41.
4.Cnobonauk, U.b. Co3ganue ¢doHga mojb30BaHMS Ha IEKTPOHHBIX HocuTelssx B IIITMA
Cankr-IlerepOypra / .b. Cnobomnuk // Oteu. apxuBbl.— 2013.— Ne 1.— C. 39-41.

3. ®ponoBa E.B. DNEeKTPOHHBIN apXuB TromeHckoi obnactu /l Or-

edecTBeHHbIe apxuBBL. 2009. Ne 6. C. 43-46.
1.2. Jlononnumenvuas.

1.Xabubymmmaa [I'.A. Poccuiicko-Oenopycckuii cemuHap «PecraBpanuss ©u  CTpaxoBoe
KOIMPOBAaHUE apXUBHBIX JOKyMeHTOB» / I'.A. Xabubymnuna // OredectBennbie apxuBbl. — 2009, —
Ne 6. — C. 114-115.

2. MengeneBa I'.A. ABTOMaTU3MpPOBaHHAS cucreMa «COXpaHHOCTb»
o KOHTPOJTIO 3a (U3NKO-XUMHUECKUM COCTOSTHUEM JIOKYMEHTOB
Ha IIJIEHOYHBIX HOCHUTEIIAX B PTAHT/] /l BectHuk apXUBHCTA.

2002. Ne 1. C. 272-274.

3.Ilepeuensv pecypcoé unghopmayuoHHo-menreKoMMyHUKAYUoHHou cemu « Mnmepnempy.

1.Apxussl Poccun. [Iloptan ®enepanbHoil apXUBHON ciykObI]; [D7AEKTPOHHBIN pecypc] —
OnektpoH, naH.— M., [2001].— Pexum mocryna: www.rusarchives.ru, cBoOoaHbIH. — 3ari. ¢
9KpaHa.

2.ndopmanmonHo-crnpaBounas cucreMa apxuBHo orpaciu (MCCAOQ) // Korcanrtunrosas
rpynmna «Tepmukay. http://www2.termika.ru/issao?d&nd=982303573

4.Mamepuanvro-mexuuueckoe obecneuenue 3aHamusl.

Y4eOHbII KOMIBIOTEPHBINH Kiacc (cM. m. 8. MarepuanbHO- TEXHHUYECKOEe oOecredeHue
muctuiuabl.) Ckanupyromee obopynoBanue. [Iporpammuoe obGecnedenue: I[Iporpammbl mis
yIpaBIeHUS CKAHUPOBAHUEM

Tema 3. (4 uaca) Ckanepbl, CIENUAIM3UPOBAHHOE  NporpaMMHoe  o0e-
CIICYCHHUE U OCHOBHBIC MCTOAbI CKAHUPOBAHUA .

Lenn paboThI: U3YUYUTh TEXHUYECKOE obecrneueHue, HEO0XO0IH-
MO€ TS o poBaHus, 0COOEHHOCTH u XapaKTEPUCTHKU ApXUBHBIX
CKaHEpOB.
3aganus:
1. U3ydenue TEXHUYECKOU JIOKyMEHTAITUN CKaHHMPYIOIIETO obopy-
JIOBaHU, npaBuil ero JKCILTyaTaluu. dopMynHpoOBaHHE Tpebo-
BaHMMI K CHEIUATU3UPOBAHHOMY CKaHUPYIOIIEMY 000py10BaHUIO

JUTSL apXUBOB.
2. VI3yueHue OCHOBHBIX PEKHMOB U METOJIOB CKAaHHUPOBAHUSI.



22

3. BeimosineHne poOHOTO CKaHUPOBAHMS TEKCTOBBIX " rpaduye-
CKHX MaTE€pHaJIOB B Pa3INYHBIX PEKUMAX.

Koumponvnvie sonpocawi:

1. Kakue crienmanbHblie TpeOOBAHUS IPEIBSIBIAIOTCSA K CKAHUPYIO-

uieMy o0OpyA0BaHUIO ISl apXUBOB?

1. Hemounuxu.

1.1.  Ocnosnuie.

1. KOmamena, O.}JO. Meroauueckue peKOMEHIAIMM 110 3JEKTPOHHOMY KOIMPOBAHUIO
apXUBHBIX JOKYMEHTOB M YIPAaBICHUIO TMOJy4YeHHBIM HH(popMannoHHbIM MaccuBoMm / FO.JO.
Omamesa, BHUUJIAL.— M., 2013.— 125 c.- len. B OUHTU 1mo 10KyMEHTOBEICHHUIO U apXHUBHOMY
neiy 26.06.2014, Ne 256.

2.0tyer mo HUP «Pa3zpaboTka mpoekTa OTpaciIeBOrO CTaHAApTa CO3JaHUS JIIEKTPOHHBIX
KOMMi apXWBHBIX JokyMeHTOB» M: BHUMIAJ, 2014. //Ony6aukoBano Ha caiite denepaibHOTO
apxuBHOro areHTcTBa http://archives.ru/documents/methodics

JlononHuTEeNbHBIE.

PykoBoscTBa 110 3KCIUTyaTalluy apXUBHBIX CKAHEPOB — CM. Ha-

npumep: Ckanepsl fokymMeHTOB. Ckanepsl opmyiisipoB // Kopropa-

st «DJICKTPOHHBIHN apxXuB». WWW.elar.ru

3.Ilepeuens pecypcoB HHGOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «IHTepHEeT».

1.ApxuBbl Poccuu. [[lopran ®enepanbHON apXUBHOUM CIY>KOBI|; [DIEKTpOHHBIN pecypc] —
OnekTpoH, nan.— M., [2001].— Pexxum noctyna: www.rusarchives.ru, cBoOOIHBII. — 3ari. ¢ sKpaHa.

2.NudopmanmonHo-cripaBouHas cucrema apxupHou orpaciu (MCCAOQO) // KoncanruHropas
rpynna «Tepmukay. http://www?2.termika.ru/issa0?d&nd=982303573

4 MatepHuallbHO-TEXHUYECKOE 00CCIICUCHHE 3aHATHUS.

Y4eOHBIE KOMIBIOTEpHBIM Kiacc (cM. 1. 8. MarepuanbHO- TeXHHYECKoe oOecredeHue
mucturuael.)  Ckanupyromiee obopyaoBanue. [Iporpammaoe obGecniedenue: I[lporpammer st
yIpaBIeHUS CKAHUPOBAHUEM

Tema 4. (2 wu).dopMar TmpeacTaBleHUs  OLM(POBAHHBIX  JOKYMEHTOB

[ens paloThI: U3y4EHHE TEXHOJIOTUU 00paboTKH ANIEKTPOHHBIX
KOIUH JTOKYMEHTOB 110 33/IaHHBIM YCIIOBHUSIM.
3agaHus:

1. Uzyuenue IIPOrpPaMMHOT0 oOecrnieyeHus TUISt yIpaBiIeHUs CKaHU-
pOBaHHEM " OIITUYECKOTO pacrno3HaBaHUs CHUMBOJIOB. N3y4enne
PYKOBOJICTBA MOJIb30BATES.

2. [lonroroBka apaMeTpoB CKaHUPOBaHUs BBICOKOKAU€CTBEHHOTO
u KOHTPOJIBHOTO n300pakeHus, HacTpoiika apaMeTpoB CKaHU-
pOBaHMsL.

3. OcymiecTBieHHe paboThI o CKaHHUPOBAHUIO KOMILIEKCa ap-
XUBHBIX JIOKYMEHTOB B pa3HbIX peXUMaXx. CoxpaHenue JlaH-
HBIX B rpaduyeckux (dbopmarax (MoIB30BaATENLCKUIMA " apXuB-
HBIN).

4. OcyuiecTBieHue ONTUYECKOTO pacrno3HaBaHUs CHUMBOJIOB. Kon-
TPOJIb pacrno3HaBaHHUs. CoxpaHnenue JAHHBIX B TEKCTOBOM ¢op-
Mare.

Konmponvnwvie sonpocuwi:

1. KaxoBbl mapaMeTpsl pexuMa CKaHUPOBAHMS, OT YETO 3aBUCHUT UX
BEIOOD?

2. Kaxkwue nporpaMMbl HCTIOJIB3YIOTCS JJISI ONTHYECKOTO Paclo3HaBa-
HUS cUMBOJIOB. KakoBbI X orpannyeHus?

1. Hcmounuxu.


http://www.elar.ru/
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1.1. Ocnosnuie.

1. FOmamesa, 10.JO. Meronuyeckue peKOMEHIALMM 110 3JIEKTPOHHOMY KOIMPOBAHUIO
apXUBHBIX JIOKYMEHTOB U YIIPABJICHUIO TMOJY4YeHHBbIM HH(OpManmoHHbIM MaccuBoM / FO.FO.
IOmamesa, BHUNJIAJ[.— M., 2013.— 125 c.- [len. B OIHTU 1o 1oKxyMEHTOBEAEHHUIO U ApXUBHOMY
neny 26.06.2014, Ne 256.

2.0tyer mo HUP «Pa3paboTka mpoekTa OTpacieBOro CTaHIApTa CO3JaHUs SJICKTPOHHBIX
KoM apxXuBHBIX JokymeHToB» M: BHUMJIA/L, 2014. //Ony6iukoBano Ha caiite denepaabHOTO
apxuBHOTO areHTcTBa http://archives.ru/documents/methodics

1.2 JlomoaHUTEIbHBIC.

. PykoBosicTBa 1M0OIb30BaTENISI IPOTPaMM JJIsi CKAHUPOBAHUS U

FineReader (cMm. cipaBouHBI# pa3zen MporpaMMel).

3.ITepeuenn pecypcoB HHGOPMAITMOHHO-TEIIEKOMMYHHKAITMOHHOM ceTn MHTepHET.

1.ApxuBbl Poccun. [ITopran denepanbpHOi apXUBHOM CITYKOBI|; [DIEKTPOHHBIN pecypc] —
OnektpoH, nan.— M., [2001].— Pexum mocryma: www.rusarchives.ru, cBoOOIHBIH. — 3ari. c
JKpaHa.

2. Federal Agencies Digitization Guidelines Initiative (FADGI) ([MaunuatuBHasi rpyriibia
o pa3zpaboTke peKoMeHaIuii mo oundpoBaHuio GeepalbHbIX areHTCTB));

caT Accolpanuu 1o ymnpaBlieHUI0 WHpoOpMmamnmeid u u3oOpaxeHusMu (Association for
Information and Image Management (AIIM)); omuter 3.

http://www.digitizationguidelines.gov/still-image/digconv.html. Hara
obpamenus 12.01.2019;

3. Association of Records Managers and Administrators (ARMA International)) Caiit

MexayHapoatoi opranu3aieit o crangaptuzanui (ISO) TexauueckuM KoMUTETOM No

HpI/IKJIaZ[HBIG CHUCTCMBbI CO3JaHUus n XpaHCHUA JAOKYMCHTOB
(URL;http://isotc.iso.org/livelink/livelink/open/tc171)
4.HaunoHnanbHas opranu3anuei o nHGopMalruoHHbIM cTaHzapTam

(National Information Standards Organization (NISO)).

7 . M amepuanvrno-mexnuyeckoe obecneyenue 3aHamusl.

VY4eOHbI KOMIBIOTEpHBIN Kiace (cM. M. 8. MarepuanbHO- TEXHHYECKOE oOOecreueHue
mucuuiuinHel.) CkaHupytouiee obopyznoBanue. Ilporpammuoe obGecneuenue: Ilporpammsel ams
yrpaBiieHus: ckannpoBanueM u FineReader

1
Tema 5. (4 wu). Texuonmoruss wuHAeKcUpoBaHUs. CTaHAApTHl OMUCAHUS
JIOKYMEHTOB. MeTa/laHHbIe

Lenn 3aHSATHA: U3YUYUTh OCHOBBI CO3JIaHus MOJTHOTEKCTOBBIX
6&3 JAaHHBIX 158 IIONUCKOBBIX CUCTEM 110 OHI/I(i)pOBaHHI)IM KOITUAM 0-
KYMEHTOB
3amanus.
1. Uzyuenue MEXAYHAPOAHBIX CTaHJapTOB JEONPOU3BOJICTBEHHBIX
MCTadaHHBbIX.
2. N3zyuenue MEXIYyHAPOAHBIX CTaHJapTOB OIMMCaHUS apXUBHBIX
)IOKYMeHTOB.
3. U3yuenue OTE€YECTBEHHBIX CTaHJapTOB OITHCaHHUS JIOKYMEHTOB B
JIEIOTIPOU3BOJICTBE U APXUBHOM JIETIE.
4. CocraBiieHHE Kiaccupukaropa 10 KOMILIIEKCY OTCKaHHUPOBAHHBIX
JTOKyMeHTOB Ha ocHoBe EK/IU.
5. Nunekcamnus KOMIIJIEKCca CKaHMPOBAHHBIX JIOKYMEHTOB 1o co3-

JTAaHHOMY KJ1accu(pUKaTOpy.
Konumponvuvie sonpocwi:
1. KakoBbl TpeOOBaHUS K ONMUCAHUIO APXUBHBIX JOKYMEHTOB B I10-
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HCKOBBIX CUCTEMAX?
2. Kaxossl ctpykrypa EK/IU u MmeToanka nnaexkcanuu uHpop-
maruu?
1. Hcmounuxu.
1.1. Ocnosnvie.
1.UCO 23081-1 R) «Hudopmarms u JIOKYMEHTaIU. [Ipouec-
Chl yIpaBlIeHUs JIOKYMEHTaMHU. Metananusie TUISE JIOKYMEHTOB:
Yacts 1. [Mpuamumnsn. M.: Ctangaptunadopm, 2006.
2. Enunplii  kiaccudukarop AOKyMeHTHOW wuH(popManuu ApxuBHOro ¢onma Poccuiickoit
®enepanun / [coct.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn
1.2. Jlononnumenvhule.
1.UCO 8879:1986. Oo6paboTka nH(pOpMAIIUH. TexcToBbIe u YUpEK-
JICHYECKHE CUCTEMBI. CrangapTHBIH 00001IeHHBIN SI3BIK pa3Mmer-
ku (SGML). — (Odurr. nmepeBon).
2.1CO 8601-2000 «IIIeMEHTEI JaHHBIX u dhopmatsl oOmMmeHa a”H-
HeiMu. OOMeH nHpopmanueit. [IpocTaBieHne natT u BpeMeHm».
3.1CO 15489-1:2001 «udopmarus u JIOKyMEHTaLUs — Vnpag-
JICHHE JIOKYMEHTaMI. nco 15489-1:2001 «nudopmanus u 70~
KyMEHTalus — YnpasieHue 1okyMeHntammw». M., 2007.
4.T'OCT 7.70- 2003. MexrocynapcTBEHHbIN CTaH-
nmapt. CUBU/I. Omnucanue 0a3 AaHHBIX UM MAalIMHOYUTAEMbIX WH(GOPMAIMOHHBIX MAaCCHBOB.
CocraB u o00o03HaueHHE XapaKTEPUCTHUK. YTBEepkIeH MexrocyaapctBeHHbIM COBETOM IO
CTaHJIapTH3aIMU METPOJOoruu U ceprudukanuu, (mporoxon Ne 23 ot 22 mas 2003 r.) Beenen B
neiicreue 01.07.2004.M.:Crangaptundopm, 2008.
5.OyHKIIMOHATBHBIE TpeOOBaHUA K HWH(MOPMALMOHHBIM CHCTEMaM apXWBOB OJJIEKTPOHHBIX
nokyMeHToB opranuzauuii. M:Pocapxus, BHUNJIAJI. 2014 //OnybnukoBano Ha caiite denepanbHOro
apxuBHOTro areHTcTBa http://archives.ru/documents/methodics.shtml
3.Ilepeuensv pecypcoé unghopmayuoHHo-menreKoMMyHUKAYUoHHou cemu « Mnmepnem»y.
1.Apxussl Poccun. [[lopran ®enepanbHON apXMBHOM ciyObl]; [DneKTpoHHBIA pecypc] —
OnektpoH, nan.— M., [2001].— Pexxum noctyna: www.rusarchives.ru, cBoOOHBIN. — 3ari. ¢ sKpaHa.
2.MnpopmannonHo-cripaBoyHas cuctema apxuBHoit orpacnu (MCCAO) // KoncantuHronas
rpynna « Tepmukay. http://www?2.termika.ru/issa0?d&nd=982303573
4.Mamepuanvno-mexuuueckoe obecneyeHue 3aHamus.
VY4eOHbII KOMIBIOTEpHBINM Kiacc (cM. M. 8. MarepuanbHO- TEXHUYECKOE obecreueHue
muctumuael.) . CYBJl MS ACCESS

Tema 6. (2 wu.).PazpaboTka TEXHHMYECKOTO 3aJaHUS IO CO3JaHUI0 DIEKTPOHHOTO
MH(POPMAIIMOHHOTO pecypca

Lenb 3aHATHUS: W3yUYCHUE TEXHOJIOTHU Cco3JIaHus IMOJTHOTEKCTO-
BOI 0a3bl JaHHBIX.

3aoanus:

1. Uzyuenwue MIPUMEPHOTO TEXHUYECKOTO 3aJ]aHusA Ha CO3JaHHe
3JE€KTPOHHOTO pecypca, COCTaBJICHUE IJIaHa TEXHHUYECKOT'O 3a7a-
HUS.

2. CocraBieHue TEXHHUYECKOT'O 3aJIaHus JUTSE CO3JIaHUs MMOJTHOTEK-
CTOBOH 0asnl MaHHBIX o ApPXUBHBIM JOKyMEHTaM c OIMCaHUEM

Ha ypoBHe (poH/a, OMHCH, JeNa, TOKYyMEHTA.

3. Peammzamuss  6a3er  mamHeIx B CYBJl MS  Access, co3maHme — TaOJHI
«DoH, «Onucey, «eno», «JloxyMeHT» (yuurtbiBas TpeOoBaHUS
K METaJIaHHBIM W CTaHJApTHI ONMMMCAHUS JOKYMEHTOB).

4. Onucanne  (oHma, oOmMcH, JeJa W  MaccMBa M3  BCEX  JOKYMEHTOB
JieNa B CO3/IaHHBIX TabIuIax (He MeHee 5 aen).
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5. Coenunenue rpaguIecKoro (aiina c n300pakeHUEM JIOKyMEHTa
U 3anucu 0a3bl JaHHBIX C PEKBU3UTAMHU JIOKYMEHTOB.

6. [lepeBoa TpaAWITMOHHOW OMUCH B AJICKTPOHHBIN (hopmar.

Koumponvnvie sonpocswi:

1. KaxoBbl 3Tansl peanuszaiuy npoeKTa co3qaHus JIEKTPOHHOTO

uH(pOpMaIMOHHOTO pecypca?

2.KakoBa CTpyKTypa TEXHHYECKOTO 3aJJaHUsI?

1. Hcmounuxu.
1.1. Ocnosnuie.

1. IoCTt 52292-2004. VYupasienue OpraHu3aluei. ONEKTPOHHBIN
peraamMeHT aJIMMHHUCTPATUBHOU u cirykeOHoit JESITeIbHOCTH. OcHoB-
ubie nojoxkenusi. C 1 urons 2005 r. — M.: T'occranpapr, 2005

2.fOmamesa, HO.FO. Meroauueckue peKOMEHIAMU MO AJIECKTPOHHOMY KOIHUPOBAHUIO
apXHMBHBIX JOKYMEHTOB W YIPABICHHUIO MOJYyYeHHbIM HWHpopManuoHHbIM MaccuBoM / HO.IO.
Omamesa, BHUMJA.— M., 2013.— 125 c.- [en. B8 OUHTHU no 1oKyMEHTOBEAECHUIO U ApXUBHOMY
neiy 26.06.2014, Ne 256.

3. ®yHKuMOHANbHBIE TpeOOBaHUS K HMH(POPMAIMOHHBIM CHUCTEMaM apXHWBOB 3JIEKTPOHHBIX
noKkyMeHTOB opranuzanuid. M:Pocapxus, BHUNIA /. 2014 //Ony6nukoBano Ha caiite @enepaabHOro
apXUBHOTO areHTCTBA

http://archives.ru/documents/methodics.shtml

1.2. Jlononnumensvhuwie.

1.1ISO/TR 14105:2011, Document management — Change management for successful electronic
document management system (EDMS) implementation — MeHEMKMEHT TOKYMEHTOOOOPOTA.
Opranuzanys BHECEHUS M3MEHEHUH JUIs YCHEIIHOM pealu3alud CHUCTEMbl MEHEIKMEHTa
anekTpoHHBIX JokymeHToB (EDMS). // Odunmaneueii caiit ISO. www. http. ISO.com (mara
obpamienus 01.05.2012)

2.Pernament ouundpoBku apxuBHbIX JokyMeHTOB ['KY T'OITAHO / TI'oc. oOuiecTB.-MOMHT.
apxuB Hmxeropon. 06:1.— Hwkuuiit Hosropog, 2012.— 12 c..//BHUUJAL. CUD OPHTU.

3.BpemenHsblii pernmameHT OUM(POBKM apXUBHBIX JOKYMEHTOB [ OCyIapcTBEHHOTO apXuBa
crenuanbHoi nokymeHTaunu Huxeropoackoit oonactu / I'A cnen. qokymentanuu Huxeropon. 001.—
Hwxunit Hosropon, 2012.— 9 ¢./BHUNJA. CU® ODHTU.

2.Jlumepamypa.

2.1. Ocnoenas.

3anmaeB ['.3. AxkTyasbHble BONPOCHI CO3JaHMSI M XpaHEHHS LUQPPOBBIX KOMUN apXHWBHBIX
NoKyMeHTOB //OtedyecTBeHHbIE apXxuBbl. 2012. Ne 2. C.55-58

2.2 Jlononnumenvuas.

Kapnayxos B.H., Mep3nsakos H.C., Ocunosa H.M., Py6anos JI.1.

OnekTpoHHbIe 0a3bl TaHHBIX apxuBa Poccuiickoit akagemun Hayk //

OteuectBennblie apxuBbl. 2001. Ne 6. C. 35-41.

Tema 7. (2 u.).CnenmanmzupoBarHoe [1O st co3gaHust 2IEKTPOHHBIX apXUBOB

[lenb 3aHATHS: U3YYUTH OCHOBHI BbIOOpa criennanusupoannoro 10 ans coznanus
AJIEKTPOHHBIX aPXUBOB ITyTEM MX CPAaBHUTEIHHOTO aHAJH3a.

3aoanus:

N3yunTh onucanus (PyKOBOJICTBA aJMHHUACTPATOPA, TIOJIH30BATEINS) ABYX CUCTEM JIJIS
coznanus ekTpoHHbIX apxuBoB (FlyDoc, Directum, Documentum, Dnaa, [Iporpamma npocmoTpa
apxuBoB «COrusy).

1. ITpou3BecTH perucTpalnmio JOKYMEHTOB B PAa3HBIX CUCTEMaX.

2. ITpousBectu TpaHchOpMAITHIO JIOKYMEHTOB u3 dhopmara B
¢dopmar.

3. IIponsBecTy MOUCK TOKYMEHTOB.


http://archives.ru/documents/methodics.shtml
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Pe3ynbTaThl cpaBHEHUS! CUCTEMAaTU3UPOBATh B BUIE TAOIHUIIBI.

Ne |Hazpan (®ynknum |Hazpanm [OTdernl HUcnoasiyemas |Bup
n/m |ue (ecsiu co- |5 CHCTEMbI CYB/, CHCTEMbI
U pa3pa- |CTOMT U3 |3KPAaHHBI |3JIeKTPOHHOI |dopmar 3J1IeKTPOHHOI0
00TYHK |IOACHCTEM (X 0 (bI) JAHHBIX apxuBa
cucrem |/ ¢popmato |apxmuBa (o crenenu
bl MoayJeid (B KOPINOPAaTHUBHOCTH,
3JIEKTPO |— U 1oJIeH MaclITadupoBaHUIo,
HHOT'0 |Ha3BaHHE |KAaXK/A0I0 MYJbTH(POPMATHOCT
apxuBa |H ¢opmara u,
GyHKun GyHkuusam)
Ka%kK/10T0
MO/1YJISA)
1 ]2 3 4 S 6 7

Konmponvhvie 6onpocwi:
1. Kakue tpeboBanus npeabsaBisitorcs K [1O mist amekTpoHHOTO apxuBa?
1. Hcemounuxu.
1.1 OcHosHvle
KOmamesa, FO.}O. Metoauueckre peKkoOMEHIalU MO 3IEKTPOHHOMY KOMHPOBAHUIO apXUBHBIX
JOKYMEHTOB ¥ YIPaBJICHUIO MOJYYEHHbIM HHpopMannoHHBIM MaccuBoM / FO.FO. FOmamena,
BHUNJAAL—- M., 2013.— 125 c.- Jen. B8 OLIHTU no nOKyMEHTOBEIEHHUIO M ApXUBHOMY [EIY
26.06.2014, Ne 256
OyHKIMOHATbHBIE TpeOOBaHHS K HWH(MOPMAIMOHHBIM CHCTEMaM apXHBOB DSJEKTPOHHBIX

JNOKyMeHTOB opranuzauuil. M:Pocapxus, BHUMJIA. 2014 //OnybiukoBaHo Ha caiiTe
®denepanbHOro apXuBHOTro areHTcTna http://archives.ru/documents/methodics.shtml
2.JIutepatypa
2.1. OcHoBHas
Ky3nenos C.JL [IpoGnembt BbIOOpa 1o JUIs aBTOMAaTH3alNH pa-

60T1bI ¢ okyMeHTamu // Cekperapckoe feno. 2005. Ne 10. C. 20-24.

9.2. MetoanyecKue peKOMeHAAMH MO MOAT0TOBKe MHCbMEHHBIX padoT

Pedepar npencrasisier coboil KpaTKoe C:kaToe U3JI0KEHUE HAyYHO-TEOPETUYECKOro MaTepuaia 1o
BBIOpAHHOM aCTIUPAHTOM CTYJIEHTOM TeMe. Tema BhIOMpaeTcst U3 YhClia MPeII0KEHHBIX WIH MOXKET
OBITH OIpe/iesieHa CaMOCTOSATENbHO IO PEKOMEHIAllUU Hay4YHOro pykoBoautens. Pedepar nomken
BKJIIOYATh B ce0sl OrjiaBlieHHE, BBEJICHUE, OCHOBHYIO YacCTh, 3aKIIOYEHUE, CIHCOK MCTOUYHUKOB U
JUTEPaTyphl, COCTABIEHHbII B COOTBETCTBUHU CO CTAHJAPTHBLIMHM TPeOOBAHMAMM K 0(OPMIICHHUIO
JTUTEpaTypbl, B TOM YHCJIE K CCHUIKAM Ha DJIEKTPOHHBIE pecypchbl. Pabora momkHAa HOCHUTH
CaMOCTOSITENIbHBIM XapakTep, B cCilydae OOHapy>Ke€HUsI OTKPOBEHHOrO Iuiaruara (JI0CIOBHOTO
LUTUPOBaHUs 0e3 CChUIOK) pedepar He 3acuuThiBaeTcs. Cparoumii pedepar CTYIEHT IOJIKEH
MIPOJEMOHCTPUPOBAaTh yMEHHE paboTaThb C JIKTEpaTypod W HUCTOYHUKAaMHU, OTOUpaTh U
CHUCTEMAaTU3UPOBATHh MAaTEpUal, SICHO U MOHATHO U3JIaraTb CBOM MBICIIH.

Bo BBeneHun 0OOCHOBBIBACTCS AKTyaJIbHOCTh BBIOPAHHOW TEMBI, ONMPEICISIFOTCSA MW U 3aJa4d
pedepara, na€rcs aHaNM3  KCIOJB30BAHHOM  MCTOYHUKOBOW  0a3bl, KpaTKU  aHAIU3
UCTOpUOTpaPUUECKON H3YYEHHOCTH TEeMBbl, (DOPMHUPYIOTCS MpeaMeT U OOBEKT HCCIEIOBAHUS,
TOBOPUTCS O €r0 CTPYKTYpE.
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B ocHOBHOIM wuacTh, pa3OuMTON Ha pasnenabl WM Mmaparpadbl, HM31araloTcs OCHOBHBIE (DaKTHI,
CBSI3aHHBIE C TEMOH WCCIEAOBAHUS MPOBOJUTCS WX aHAIW3, (HOPMYIHPYIOTCS BBIBOABI (IO
naparpadam).

3aKIIIOueHUE COJEPKUT HMTOTOBBIE BBIBOJBI U, BO3MOXKHO, MPEINOJIOKEHUS O MEePCHEKTHBAX
MPOBEJICHUS JATbHEUIIINX UCCIICIOBAHUH 110 JaHHOU TEME.

CHuCcOK MCTOYHUKOB U JIMTEPATYPHI JIOJKCH OBITh COCTaBJICH B aji()aBUTHOM MOPSAKE B MOJHOM
COOTBETCTBUH C T'OCYAapPCTBEHHBIMU TpeOOBaHUsAMH K OuOnmorpaduueckomy onucanuio. Cpeau
HMCTOYHUKOB BHAYaJIe BBIJCIAIOTCS HEOMYOJUKOBAHHBIC a IMOTOM ONMYOJMKOBAaHHBIC HMCTOYHHKH.
CchUIKM B TEKCTE [O/DKHBI OBITh O(GOPMIICHBI TaK)Xe B COOTBETCTBHHM CO CTaHIAPTHBIMH
TpeOOBaHUSMU.

O6BEm pedepara — okono 1 .. (oxono 40 000 3HakoB). Pedepar nomxeH ObITh HamedaraH (Ha
KOMIIBIOTEpPE TEKCT Jiydlie Habuparb vepe3 1,5 mnm 2 unrepBasia HIPUDTOM 12 wiu 14) un
MIpe/ICTaBJlIeH Ha OyMaXHOM HOCHUTEJIE.

Pedepar momkeH OBITH claH NpenojaBaTeli0 Ha NPEANOCICIHEM CEeMUHApcKoMm 3aHsTtuu. Ilo
pedepary BoicTaBisieTcs 10 15 GamnoB. B ciydae Hecnauum pedepara cTylAeHT HE IOMyCKaeTcs 10
MIPOMEKYTOYHOTO KOHTPOJIS (3auéTa, sk3ameHa). Kpurepuu onenku pedepara mpuBeIeHbI B TyHKTE
5.2.

[ToaroroBky pedepara peKOMEHIyeTCsl HAaUMHATh ¢ OMOIMOTPadUIECKOTO MOUCKA U COCTABJICHHUS
OubMorpaduYecKoro Crucka MCTOYHHKOB M JIMTEPATYPHI, a TAK)KE TMOJTOTOBKH IUIaHA Pa0OTHI
Ka)l([[blf/i N3 HAMCYCHHBIX IIYHKTOB ILIaHa JOJIKCH ONHUPATbCAd Ha Pa3IMdYHbIC HUCTOYHUKHU H
nuteparypy. TekcT pedepaTa JOHKEH ObITh CBSI3HBIM, HEJIOMYCTUMBI TTIOBTOPEHHMSI, (hparMeHTaAPHBIH
nepecka3 pa3po3HEHHBIX CBEACHHWA M (DAaKTOB. TUTYIBHBIA JIUCT TOTOBUTCS B COOTBETCTBHH C
TpeOOBaHUSAMU, MPEIBIBIIEMBIMU K O(POPMIIEHUIO TUTYIBHBIX JIUCTOB IUTIJIOMHBIX Pa0oT.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTIHHEL

AHHOTAIIUSI PABOYEHA ITPOT'PAMMBI JJUCHUATLIAHBI

Huctummuaa «Co3ganue M AKCIUTyaTalusl apXUBOB OIMU(POBAHHBIX JOKYMEHTOB» peallu3yeTcsi Ha
(bakynbTeTe apXUBOBEACHHS U JOKYMEHTOBEICHUS Kaeapoil apXUBOBEACHHUS.

L[eﬂb AACHUIUIMHBI — H3YYCHUC MCTOAWYCCKUX H TCEXHOJIOTUYCCKUX OCHOB IICPCBOLAA
apXUBHBIX JOKYMEHTOB Ha TPaJULUOHHBIX HOCHUTENSX B ULU(POBY0 QopMy, cO3TaHUS U
HKCIUTyaTalliil apXUBOB OLU(POBAHHBIX JOKYMEHTOB U 3JICKTPOHHBIX HHPOPMALMOHHBIX PECYPCOB.

3ajaun JUCUUILIINHBIL:

1) chopmupoBaTh TpeAcTaBicHHE 00 OCHOBHBIX HAINPABICHHUSIX HCIOJIb30BAHHUS TEXHOJIOTHU
oln(poBaHUS B ApXUBHOM JIEJIE;

2) M3Y4UTh OCHOBHBIC TIPUHIIUIIBI CO3/IaHMSI U SKCIUTyaTallui apXUBOB OLU(PPOBAHHBIX JTJOKYMEHTOB,

3) chopmupoBaTh MpeAcTaBICHHE 00 OCHOBHBIX MPHUHIMIIAX U TEXHOJOTHUAX OLU(PPOBKH JOKYMEHTOB,;

4) u3y4uTh (PyHKIIMOHATBHBIC U TIPOU3BOICTBCHHBIC BO3MOKHOCTH CKAaHUPYIOILETO 000PYI0BaHHUS;

5) math MpenCTaBICHUS O POJU CIEHUAIUCTA JOKYMEHTOBEIA-apXUBHCTA B MPOEKTAX IO CO3aHHUIO
MH(POPMAIIMOHHBIX PECYpPCOB Ha OCHOBE OLM(POBAHHBIX JOKYMEHTOB;

6) math mpeaCTaBICHUE O CO3JaHMM M NyOnuKkaiuu B MHTepHETE MOJHOTEKCTOBBIX 0a3 JaHHBIX,
CO3JaHH1 BUPTYAJIbHBIX BBICTABOK B rio0alLHOMI CC€THU,

7) chopmupoBaTh MpeACTaBICHHE 00 OCHOBHBIX HAIpaBICHUAX HU(PPOBOM pecTaBpalvi JOKYMEHTOB.

JlucuuniuHa HarpasjieHa Ha GOPMUPOBAHUE CIEIYIOIIMX KOMIIETEHIIUH:

[IK-4 CriocobHOCTh co37aBaTh U BECTH CHUCTEMBI JOKYMEHTAI[MOHHOTO OOECIeYeHUs YIpaBICHUS U
apXUBHOTO Jiefia Ha 0a3e HOBEHIIMX TEXHOJOTHUMA

B pe3ynbrare 0ocBOEHUS NUCHUTUTHHBI 00YUYaIOUTHICS TOJKEH:

3HaTh - OCHOBHBIE HaIlpaBJICHUS NPUMCHCHHA TCXHOJIOTUH OHI/I(l)pOBaHI/Iﬂ B apXHUBHOM JICJIC,

- HOPMaTUBHO-METOUYECKYI0 0a3y CO3/aHUs apXUBOB OIM(POBAHHBIX TOKYMEHTOB U ()OPMUPOBAHHUS
ANEKTPOHHBIX HH(OPMALMOHHBIX PECYPCOB; OCHOBHBIE MPUHIIUIIBI, ITAlbl M TEXHOJIOIMH OLU(POBKU
JIOKYMEHTOB;

- OCHOBHBLIC IIPUHIMUIIBI, 3TAIlbl WU TCXHOJOIUH OHI/I(prBKI/I JOKYMCHTOB;

- (hyHKIHMOHANIbHBIE U TPOU3BOJCTBEHHBIX XapPAKTEPUCTUKU CKaHUPYIOLIET0 000pyI0BaHUS;

- PpOJib apXUBHCTA B IIPOCKTAX I10 OHI/I(l)pOBBIBaHI/IIO CO3aHNIO KOMILJICKCOB apXHUBHBIX JOKYMCHTOB 1
ANEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB Ha UX OCHOBE;

- OCHOBBI TEXHOJOTMHM IU(POBOM pecTaBpaluu TrpapuuecKuX, TEKCTOBBIX W ayJUOBH3yaJIbHBIX
ApXUBHBIX JOKYMEHTOB;

- HauOoyiee 3HAYNMBIE MCKIAYHAPOAHBIC IMPOCKTHI I10 OIII/I(i)pOBaHI/IIO KOMIIJICEKCOB apXHBHBIX
JIOKYMEHTOB C Pa3JIMYHBIMU LIEJISAMU;

- Hau0Oojee 3HAUYMMbIE JJIEKTPOHHBIE NYyOIMKAIMU OHU(GPOBAHHBIX APXUBHBIX JOKYMEHTOB U
MIOJIHOTEKCTOBBIE 0a3bl JAHHBIX, CO3/IaHHBIE OTEYECTBEHHBIMH apXUBAMHU

YmMmeth ¢dbopMupoBaTth TpeOOBaHHUS K apXuUBY OLU(POBAHHBIX JOKYMEHTOB U 3JIEKTPOHHOMY
WH)OPMALIMOHHOMY pecypcy M OTpakaTb M WX B TEXHHYECKOM 3aJaHWH; OCYIIECTBIATH
MMPOCKTUPOBAHNE U ITOUCK HH(bOpMaHHH B IIOJHOTEKCTOBLIX 0a3ax JaHHBIX,

Brnagerp Meromamu opraHuzanuy Tpolecca Onu(pPOBaHUS APXUBHBIX JOKYMEHTOB; - HaBBIKAMH
JOKYMEHTUPOBAaHUSA TpeOOBaHMM K JIIEKTPOHHBIM apXWBaM M D3JEKTPOHHBIM HH(OPMALMOHHBIM
pecypcam.

- HaBblKaMH pabOThl CO CKaHUPYIOUIMM OOOpYJAOBaHMEM U TMPUKIAAHBIM IMPOTPaAMMHBIM
obecrnieueHreM B cdepe MpaBICHUsS CKAHUPOBAHUEM U ONITHYECKOTO PACIIO3HABAHUS CHMBOJIIOB.

[To nucnumnnHe mperycMOTpEeHa MPOMEXKYTOUHAs aTTecTalus B (hopMe 3a4eTa ¢ OLICHKOM.

061_[12151 TPYAOCMKOCTb OCBOCHUSA JUCHUIIIMHBI COCTABJISACT 3 3a4CTHBIX CAUHUIIBI.



