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1. llosicHUTeIbHAS 3aNIUCKA

Ilpeomem Kypca — OBIAJAEHUE CTYIEHTaMH HCTOPHKO-TEOPETUYECKUMH 3HAHUSMH M
npodecCuOHATbHBIMU HaBbIKaMU paboThI c
Pa3IUYHBIMH BUIaMH JOKYMEHTOB B CIIEIYIOMINX 00JIACTAX:

- Kiaccu(uKanus apXuBHBIX JOKYMEHTOB;

- KOMIUIEKTOBAaHHE U SKCIEPTH3a IIECHHOCTH JOKYMEHTOB;

- y4deT u o0ecrieyeHre COXPaHHOCTH apXUBHBIX TOKYMEHTOB;

- CO3JIaHKE CIIPABOYHO-TIOMCKOBBIX CPEACTB K ApXUBHBIM JOKYMEHTaM;
- OCHOBHBIE HAIIPABJICHHSI UCIIOJIB30BAHUS APXUBHBIX JOKYMEHTOB.
1.1 Ilean u 32724H JUCHUTLIAHBI

ean kypca:

Wzyuenue JVCLIUTUIAHBI npesrnonaraet paccMoTpeHue OCHOBHBIX
npoOyieM apXuBOBEIEHHS Ha (pOHE MCTOPHU MX CKIIAQJBIBAHUS B OTCYECTBEHHOW HAayKe W C
YYETOM 3apyOe’HOTO OITBITA.

B pesynpTare OCBOEHMS IMCHMIUIMHBI CTYACHTaM IPUBHBAIOTCS HABBIKA MPAKTHYECKOM
paboThI c apXUBHBIMH JOKyMEHTa-
MH B FOCYJapCTBEHHBIX OpraHax, MyHHUINIAIbHBIX 00pa30BaHUIX, OPTaHU3AINAX PA3TUIHBIX
OpraHU3aIMOHHO-TIPAaBOBBIX bopm,
a TaKke B TOCYIapCTBEHHBIX, MyHHIIUITAIBHBIX apXUBaX M HETOCYIapPCTBEHHBIX XPaHWINIIAX,
PYKOIIMCHBIX OTJEJIax My3€€B U OMOINOTEK.

3agauu JMCHMILIMHBI:
- OCBOCHHE HAYYHBIX OCHOB POCCHUHCKOTO apXHUBOBEICHUS;
- M3yYCHHUE OPTaHM3AIIMN XPAHCHHSI, KOMIUICKTOBAHUS, ydeTa U
HCIIOJIb30BAHUS aPXUBHBIX JOKYMEHTOB.

1.2 Tlepeuyenn mIaHUPYEMBIX PE3yJILTATOB 00yYEHHS 10 IUCUHIUIHHE (M0OYI0),
COOTHCCCHHBIX ¢ MHAUKATOPAMH JOCTHKCHUSA KOMIIeTeHIII/Iﬁ

Komnerenuus Nupukaropsl Ilepeyenb mIaHUPyeMbIX
(xom m KOMITeTEeHI U pe3yJbTaToB 00y4eHHs 110
HAaUMEHOBAHUE) (ko m AUCHHUILIMHE

HAaMCHOBAHHE)
OIIK-2. Cnocober | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METOIbI M CPE/ICTBA
HaXOAUTh yIpaBIE€HYECKHE IIPOBEJEHUS TEOPETUYECKUX
OpraHu3allMOHHO- | 337a4M B cepe UCCIICJOBaHUN
YIpaBIE€HYECKHE JIOKYMEHTAIMOHHOTO | ¥YMETh: IPUMEHSATh NIOJyUYEHHbIE
pEILIeHus IpH obecrieueHus TEOPETUYECKHUE 3HAHMS ISl PELICHHUS

pCIICHUM 3a/1a4 B
chepe cBoeit
npodeccCuoHaTbHOM
JeSITeTbHOCTH

YIIPABJICHUS U
apXHUBHOIO J€ejia

3aa4 npodeccuoHaIbHON
JeSITeTbHOCTH

Brnaners: HaBpIKaMH IPOBEAEHUSA
TEOPETUIECCKHUX MCCIICIOBAHNH B
pamkax o0pa3oBaTEIBHOTO MpoIecca
U JaibHEHIIeH mpodeccnoHaIbHOM
JCATCIIbHOCTHU

OIIK-3. Cnocoben
MPUMECHSTh
TEOPETUYCCKHE
3HAHMS IS
pelIeHus
IIOCTaBJIEHHBIX
3amay B o0yacTu
JIOKYMEHTOBEICHHUS
1 apXUBOBEJICHUS

OIIK 3.3.
Hcnonb3yer
B3aUMOCBSI3U
JOKYMCHTOBCACHUA
Y apXHUBOBEJICHHUS CO
CMCKHBIMU HAyKaMU
Y Hay4YHBIMU
JUCHUIIIIMHAMH

3HaTh: TEOPETHUYECKHE OCHOBBI
(0OBEeKT,  mpeaMer, MPUHIUIIBI,
METO/IbI) apXHUBOBEICHUS KaK
Hay4YHOU JTUCIUTUIUHBIL, CBSI3b
apXHWBOBEICHUS c OpYTrUMU
JUCUHUTLTNHAMU; OCHOBHBIE
HallpaBJICHUs paboTsI

rOCy1apCTBECHHBIX/MYHHUITUTIATBHBIX
U JIpyTrux apxuBoB PO




o)

YMeTb: OCYyIIECTBISATH BBHIOOD |
NPUMEHSATh METOJbl apXHUBOBEJCHUS
Ha TPaKTUKE, COBEPIIECHCTBOBATH
HPUMEHSEMbIE METO/IBI

BrnaneTts: moHMMaHUEM TE€HACHIIH
Pa3BUTHSL TEOPUH apPXHBOBEICHMS,
NOHUMAHUEM 3HAYMMOCTH METOJIOB
apXUBOBEJCHUS  NpPU  HU3yUYCHUH
00BEKTOB UCCIIETOBAHHSA

1.3 Mecro AuCUMIUIMHBI B CTPYKTYPE OCHOBHOI 00pa30BaTe/IbHON IMPOrpaMMbl

JlucuurinHa «ApXHBOBEJIECHUE» OTHOCHUTCS K 00s3aTeIpbHONM dacTu OJoka
JTUCITUTUIMH y49eOHOTO IJIaHa 10 HarpaBieHuIo moaroToBku 46.03.02. «/lokymeHnToBeAeHUE 1
apXHUBOBEJICHHE.

Jnss  ocBOeHHMS UCHMIUIMHBI HEOOXOAMMBI 3HAHWSA, YMEHUS W  BIAJICHUS,
chOpMUPOBAaHHBIE B XOJ€ HW3YyYCHHUs cleayrmux aucuuruina: Hceropus, Punocodus;
Nudopmartuka, MHGOpMaIMOHHBIE TEXHOIOTHH.

B pesynbrare 0CBOCHHS AMCLUILUIMHBI (POPMHUPYIOTCS 3HAHUS, YMEHHUSA W BIAJICHUS,
HEOOXOMUMBIC ISl M3Y4YCHHs ITUCHUIUINH «APXHBBI JIOKYMEHTOB MO JHYHOMY COCTaBY»,
«HpopMalMOHHbIE TEXHOJIOTMH B JIOKYMEHTALIMOHHOM OOECIIEYCHUH YIpaBJICHUS U
apXMBHOM JieJie», «ApPXHBHOE TPaBO», «AYIMOBH3YyaJIbHBIC apXUBBD», IUIS TPOXOKICHUS
NPAaKTUK: 1O TOJYYEHUIO NPO(PECCHOHATIBHBIX YMEHUH M ONbITa MPOopECCHOHATHLHON
JESTeTbHOCTH, TIPEITUTLIIOMHOM.



paboTHUKaMU W (WIH) JIMIIAMH,

OO6m1ast TpyA0EMKOCTh TUCIUILIMHBI COCTABIIAET 9 3.€., 324 akaJeMUYEeCKUX Yaca.
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CTpVYKTYpA IUCHUILIAHBI

CTpyKTypa IUCUMILIMHBI I 04HO# GopMbI 00yUeHHsI
O0bem aucIUIIUHBI B OPME KOHTAKTHOW PaboThl 00y4YarOMUXCs C Ie1arorn4eCKUMu

IPOTPaMMBbI Ha UHBIX YCIIOBHUSX, IPU MPOBEICHUH YICOHBIX 3aHATHIA:

IIPUBJICKAEMBIMH K pe€aiu3aluu 06p330BaTeJ'IBHOI71

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
4acoB

4 Jlexumu 24
4 JlabopatopHblie pabOTHI 36
5 Jlexunn 24
5 JlaboparopHblie paObOThI 36
6 Jlexuun 24
7 JlaGopaTopHbie pabOThI 36

Bcero: 180

O06beM AUCHUILINHBL B (HOpME CaMOCTOSTENBHON paOOThl 00YYAIOIIMXCS COCTABISAET
144 akameMmuueckux yaca.
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Conepxanue JMCUMILIHHBI

HanmenoBanue
pa3aesia TUCUMILIHHBI

Conepxanue

BBenenue.

[TonsTust 00 apXMBOBEIEHUU KAaK O KOMIUIEKCHOU
HAay4YHOW JMCLHUIUIMHE, JIOKAJIbHBIE JUCLMILINHBL,
Bxojsaue B ee cocraB. [lpeamer u  0OBEKT
U3Yy4YEHUS Teopuun u METOIUKU
apxuBoBeneHus .Ilonsatne o0 ApxwBHOM GoHIE
Poccutiickoii @eneparnu. DBOMIONHUS CKIIaIBIBAHUS,
COBPEMEHHBI COCTaB M  PEIPE3CHTATUBHOCTH
ApxuBHoro ¢onna Poccuiickoit  ®enepauuu.
OcHoBHBIC IIOHSTHS,
IIpUMEHsIEMbIE B apXWBHOM Jaeiie B Poccuiickon
@enepaumu. Ha3zHaueHne u CTpykTypa Kypca
«ApXUBOBEJICHUEY. Copnepxanue u
XapaKTepUCTUKA ero pasnenoB. O030p MCTOUHUKOB
u JUTEpaTyphl

0 KypCy.

B3AUMOCBSI3b
APXWUBOBEJIEHUS
C IPYTUMHU
HAYKAMHU U
HAYYHBIMHU
JTUCHUATITAHAMUA

ApXUBBI M HCTOpUYECKas HayKa. DBOJIOLUS
B3IJIAJI0B Ha apXuB-
HbII JOKYMEHT KaK MCTOPUYECKUH HCTOYHUK.
KonuenryanbsHslit oJ-
X0 M  CPaBHUTEIbHO-UCTOPUYECKUU  METOJ
UCCIIEJOBAHMS B UCTOpH-
YECKOM HayKe U apXUBHBIC JOKYMEHTHI.

ApXuBOBEJCHHE U VICTOYHUKOBEICHUE.




OO0IIHOCTE u paznuymne
B HCTOPUHM CKJIQJIbIBAHMS JUCIUIUIMH. PasButhe

METOJIOB KPUTHUKH
HWCTOPUYECKMX HCTOYHHKOB W apXUBOBEICHUS.
[TonsaTtue «apXuBHOE

HMCTOYHUKOBEAECHNUE». B3aMOCBSI3b apXHBOBEIEHUS
U HUCTOYHUKOBEAECHHS Ha  KOHLENTYaJbHOM,
METOJINYECKOM U (aKTOIOTHYECKOM
YPOBHSIX. 3HaueHue pabot KpyIHEHWIINX
OTEYECTBEHHBIX UCTOUHUKOBEIOB ISl CTAHOBJICHUS
u pa3BUTHUSA apXUBOBE/ICHUS. Bnusinue
TEOPETUKO-apPXUBOBEIUECKOM MBICIIU Ha
OTEYECTBEHHOE HICTOYHUKOBEICHHUE.
BcnomoraTenbHble MCTOPUYECKHE AMCLUIUIMHBI U
apXUBOBEJCHHUE.

CBsi3p  apXMBOBEJEHMS, AapXUBHOIO Jela ¢
roCy1apCTBEHHO-

IIPAaBOBOM IPAKTUKOW. APXMBOBEIEHUE M HCTOPHUS
roCy1apCTBEHHBIX

yUpeXJeHUl U  OOLIECTBEHHBIX OpraHHU3aLui.
ApxuBOBelEeHME M  JOKYMEHTOBEIEHHE:  HX
B3aMMOIIPOHUKHOBEHHUE. ITpaBoBbIE ACIIEKTBI
roCy/IapCTBEHHOI'O YIIPABJICHUS U apXHMBHOE JEIIO.
ApXuBbI KaKk 4acTb
rocy/1apCTBEHHOIO anrmapara. CraHoBiieHue
IOHATHA O BEJOMCTBEHHBIX apxuBax. JIuuHele,
YacTHble U OOIIECTBEHHbIE apXWUBBl. APXUBBI
roCy/1apCTBEHHBIX u HEToCyJIapCTBEHHBIX
OpraHHu3alxii.

ApxuBoBezieHue u uHpopMaruka. BrimsHME
COBPEMEHHBIX WH(GOPMAIMOHHBIX TEXHOJOTHI Ha
mpouecchl  paboTbl  C¢  apXUBHBIMH  JIOKY-
MEHTaMH M  PETPOCHEKTHUBHOM  JIOKYMEHTHOM
uHpopManuei.

B3aumocBsI3p  apXMBOBEACHHUS C MAaTEMaTHKOM,
(hU3UKOH, XHAMUEH,
OuoJsioruei u Ap. HayYHBIMHU JTUCLMITTIMHAMHU.

TEOPETHYECK
WUE MPOBJEMBI
KOMILIEKTOBA
HUS,
OINMUCAHMA U
WCIOJIL30BAH
sl APXUBHBIX
TOKYMEHTOB

2.1. MeTomoJjIorHUecKHe OCHOBBI
0TEYEeCTBEHHOI0
apXuBOBe/IeHUSI

MeTo0/I0THSl  apXUBOBEJCHUS KaK ydYeHHE O
NPUHIUIIAX TOCTPOCHMS, METOJaxX U crocobax
HAyYHOTO TIO3HAHMS JUCHUIUIMHBL.  EIWHCTBO
METOJIOJIOTHH aPXUBOBEACHHS U JPYTHX HAYK.

YpoBHM Hay4dHOro 0a3Wca  COBPEMEHHOTO
OTEYCCTBCHHOTO  apXWBOBeICHHUA.  [IpUHIIMIIEI,
OTIPEICTISIONTHE reHepaIbHOE HaIpaBJICHUE
HAyYHOW  JWCIHMIUIMHBI,  HAy4YHBIE  METOJBI,
HaprIMYIO CBJA3AaHHBIC C Hay‘-IHLIMI/I HpI/IHIII/IHaMI/I;
CHUCTEMOOOpa3yIoIIre MIPU3HAKH,
XapaKTePU3UPYIONIUE OTACIbHBIC ATanbl PabOTHI C
apXI/IBHBIMH I[OKYMCHTaMI/I.




o
[IpyHUMIIBI  KMCTOpU3MA, BCECTOPOHHOCTU H
KOMIUIEKCHOCTH, nx
IIPUMEHEHNE B OTEYECTBEHHOM AapXUBOBEICHUHU.
[IpyHIMIT KOMMYHUCTHYECKOM MapTUHHOCTH, €ro
peammzanst B apxuBHOM chepe B CCCP

" BITUSIHUE Ha PEeNpe3eHTaTUBHOCTD
l'ocynapcTBeHHOTO ApXUBHOIO
donrma CCCP. [IpuHIMI COMMATEHO-TTOTUTHICCKOM
HEUTPAJILHOCTU

U ero  «ucTopuyeckue  KopHw». [lpuHIUD
LEHTpaIU3al1un apXUBHOTO

Jiejia, CPABHUTENbHBIA aHAIM3 €ro pealu3alud B
CCCP wu Poccuiickoit ®enepauuun. [IpuHnun
HEAPOOUMOCTH apXUBHOTO (POHIA, OOBEKTUBHBIC U
CyOBbEKTHUBHBIE  MPEINOCBUIKM  PEBU3HH  ATOTO
TIPUHIIUIIA

B HACTOSAIIEE BPEMSL.

Hayunsie METO/IbI OTEYECTBEHHOTO

apxuBOBe/eHUs. VICTOUHMKOBEIUECKUI aHAIU3 Kak
BOXHEHIIMKA HAyYHBIM METOJ apXUBOBEIACHUSI.
CymHOCTh  NPUMEHEHHS B  OTEYECTBEHHOM
apXUBOBEICHUU CHUCTEMHOT'O MOJIX0/1a,
(GyHKIIMOHAJIBHOTO aHalu3a M WHGOPMAIMOHHOTO
anaimm3a. B.H. ABtokparoB o0 Meromonoruu
apXUBOBEACHUS U HAYYHBIX METOJaX, Pealn3yeMbIX
B TIpoliecce M3y4eHHs U PpabOThl C apXUBHBIMHU
JOKYMEHTaMH.
CtpyKkTypupOBaHHas COBpEMEHHas cucrtema
HAyYHBIX METO/IOB,
pazpabotannas BHUNJIA/I. Ucropruueckuii MeTo[,
METOJ MOJICIMPOBAHUS UeaNn3aIiu,
BEPOATHOCTHO-CTATUCTUYECKUN, AKCHOMATHYECKHI
1 METOJ KJIaCCU(PUKAIIMU KaK JOMOJHSIONNE paHee
pa3paboTaHHBIE ©  YCTOMYMBO  MPHUMEHSIEMBIE
Hay4HbIC METO/IbI, a
TaKKe CHelUalbHble METOJbl JPYTUX  Hayk,
HCIIOJIb3yEMbIEC B ApXUBOBE/ICHUU.

B3auMocCBs3bp IPU3HAKOB, XapaKTEPU3UPYHOLINX
MpoLlecCChl  HAYYHOTO  ONUCAaHUS  JIOKYMEHTOB,
OKCIEPTHU3bl I[IEHHOCTH U KIACCHU(PHUKAIUU HUX
BHYTPHU apXUBHOTO (OHJIA C TIPU3HAKAMH 3aBEACHUS
Acn u
PEKBU3UTAMHU JIOKYMEHTA.

2.2. TeopeTH4ecKue acneKThI

KOMILJIEKTOBAHHUS APXWBOB

Ilousarue «CKOMIIJICKTOBAHHUEC APXHUBOB».
[IpoGieMa KOMIUIEKTOBAaHUS apXUBOB B YCIIOBHSAX
rOCy/IapCTBEHHOW  MOHOIIOJIMM HAa  apXHUBHBIC
NokyMeHThI. COBETCKOE 3aKOHOJATEILCTBO O MpaBe
COOCTBEHHOCTM  HA  apXHUBHBIE  JOKYMEHTHI.
KommiekroBanue rOCyJapCTBEHHBIX u
JpyrUX apXWBOB B YCIOBUAX IEMOKPATHYECKOTO
oO1ecTna.

JlocToMHCTBA M HEJOCTaTKH  BCEOOIICH
yHApHUKaTIN apXUBHOIO




J

Jena B COBETCKOM  rocyaapctBe. Bnusnue
MapTUUHOU HUIE0JIOTUU Ha
KOMIUIEKTOBAHHE  TOCYJApCTBEHHBIX  apXHMBOB
CCCP. «BenoMcTBeHHOE TIpaBO» HAa AapXUBHBIE
JOKYMEHTbl W €ro BIIMSHUE Ha KOMIUIEKTOBAHHE
OTpaCJIEBbIX ($boHI0B. Ocobennoctu
komiuiekToBanua apxuBoB KIICC u orpacieBbix
APXMBHBIX  CHCTEM: KI'b, MBI, MU/,
MunucTepcTBa 000POHBI U Jp.

Pacmtan CCCP u u3MeHeHUus B apXUBHOM Jielie,

CBSI3aHHBIC C
peoOpa3oBaHUsIMH, MPOUCXOASIIUMHI B
MOJIUTUYECKOM, DKOHOMHUYECKOH, COLMAILHOM U
OpyTUx cdepax o01ecTBa. Bnusinue
MOJIMTUYECKOTO TUTIOpain3Ma, pazHoodpasus hopm
COOCTBEHHOCTH "
MHOTOYKJIQJHOCTH SKOHOMHMKH Ha KOMIUIEKTOBaHUE
u JeITeILHOCTD
apXHUBOB.

Henenune  ApxuBHoro ¢Qouma  Poccuiickoii
denepanuu Ha rOCyJ1IapCTBEHHYO Hu

HerocyaapcTBeHHyr0 4dactd B 1990-2000-e ropsl.
l'ocynapcTBeHHass W HErocydapCTBEHHAsh YacTH
ApPXHBHOTO dbonma
Poccuiickoii ®enepannn. CoctaB rocy1apcTBEHHOMN
4acTh AD PO®.
[Tonsatne m cocraB orpacieBbix (oHmoB. Cocra
HErocyJapCTBEHHOMN

gactu A® P®. Cpoku XxpaHEHUS [IOKyMEHTOB
rOCyJapCTBEHHOM M HErocyJapCTBEHHOM YacTen
A® P®. Pasrpanndenus ¢popM COOCTBEHHOCTH Ha
apxuBHble  JOKyMeHTHl ¢  2004-ro  ropa:

roCyIapCTBCHHAs
COOCTBEHHOCTb, B TOM uYHCIe QeaepanpHas W
CyOBEKTOB Poccwiickoii

denepanyu, MyHHUIUITATbHAS ¥ YaCTHASL.
2.3. TeopeTn4yecKkne OCHOBbI IKCIIEPTH3bI
HEeHHOCTH
AOKYMEHTOB

[ToHSTHS 1IEHHOCTH UCTOPUYECKOTO MPOILIOTO H
JOKYMEHTAJIBHOTO  KYJBTYPHOTO  HACJIEJCTBA.
[Tonsitue 00 JKCIIEPTHU3E LEHHOCTH
nokymeHToB. Jluckyccun 60-80-x 1. XX B. 00
OCHOBaxX OKCHEPTU3bl IEHHOCTH JOKYMEHTOB.
OyHKIIMOHAIBHBIN HOIXOM B AKCIEPTHU3E
1eHHOCTU. Tpyabl OTEYEeCTBEHHBIX APXMBHUCTOB IO
BOIIPOCaM ~ 3KCHEPTU3bl  IICHHOCTH  apXHBHBIX
JIOKYMEHTOB.

CrnoxuBiascs crcTeMa ITOHATUH,
UCIONB3YEMBIX TPU  ONPENECIICHUH  IIEHHOCTH
JOKYMEHTOB Kak OTpaXXeHHe  B3MVIAIOB  Ha
ColMaIbHBIC IICHHOCTH.

Teopust 1[EHHOCTH aAPXWUBHBIX JOKYMEHTOB.
[IpencraBnenue 00 00111eYeTI0BEUECKUX,
HAI[MOHAHHBIX, KJIACCOBBIX [IEHHOCTSIX,
KOH()ECCUOHATBHBIX 0COOCHHOCTSX, X BIIMSIHUE HA
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pa3BUTHE MIPEACTABICHUI
O IIEHHOCTH apXUBHOT'O JOKYMEHTA.

ApXHWBHBIE  JOKYMEHTBI  KaK  KyJbTypHOE
nocrosiaue HapoaoB ObviBmiero CCCP u Poccum.
MexayHapoaHble JIOTOBOPbI W KOHBEHIMH 00
OXpaHE apXHWBOB KaK YaCTH KYJIbTYPHOTO HACJIECIHS
YyeJIOBEUECTBA.

Teopernueckoe  0OOCHOBaHHE COBPEMEHHBIX

KpUTEPHUEB LIEHHOCTH
ApXMBHOIO  JTIOKYMEHTa, MX B3aUMOCBA3b C
Hay4HbIMU MeTOoAaMH apXHUBOBEICHMUS.

HepCHeKTI/IBLI Pa3BUTHA TCOpHUU OCHHOCTHU
HAOKYMCHTOB B COBPECMCHHBIX YCIIOBUSAX.

2.4. TeopeTnyeckue OCHOBBI KIaccupukannu
U ONMCaHMA
ApXUBHBIX IOKYMEHTOB
Ilonatne o  kimaccuUKaLUMU  ApPXHUBHBIX
JOKYMEHTOB. 3HayeHue
KJIacCU(UKAMM apXUBHBIX JOKYMEHTOB JUISI HUX
OpraHu3aliy B apXuBax M mnoucka. Pa3surue uaei
Hay4yHBIX Kjaccudukanuii B EBporne u ux BiusHue
Ha oOTedyecTBeHHOe apxuBoBejeHue. [lonstue 00
OCHOBHBIX KJIacCU(UKALMOHHBIX eMHULAX:
apXuBHBIA (OHMA, E€AUMHHUIIA XpaHEHUs (IIeJ0) |
JOKYMEHT. Bnusinue oubimorpaduyeckux
n OuOIMOTEeYHBIX KiIaccu(pUKAUi Ha apXUBHBIE
KJIaCCU(UKAIUH.
OcobenHoctn  moxaxoja K  Kiaccu(uKanuu
apXHMBHBIX JTOKYMEHTOB u
IOKyMeHTHOW  wmHpopManmu.  Maeonormyeckue
acrieKTbl  CXeM  KJIacCU(pUKAIMM  apXHBHBIX
JOKYMEHTOB M JOKYMEHTHOW wuH(poOpManuu B

COBETCKOM apXUBOBEICHUH, COBPEMEHHBIE
MOAXOAbl K  KiIacCH(UKAMM B  POCCUHCKOM
apXUBOBEICHUU.

[Tonatue 00 omMHMCaHUM APXUBHBIX JIOKYMEHTOB.
OcHoBHble eauHMLBI onucaHusd. CoIoCTaBIIEHUE
CUCTEM OIIMCaHMUs apXUBHBIX NOKyMeHTOB B CCCP
u Poccunm c¢ cucremamMu oOmMcaHHMsA B apxuBax
3amaguoit  EBpomsr  u  CIHA.  IIpobGiemsl
uH(pOpMaTHU3aLUU OIHCAHMS
U TOMCKa apXUBHBIX JOKYMEHTOB. IlepcnekTuBbl
pa3pabOTKH  aBTOMATU3UPOBAHHBIX  ITOMCKOBBIX
MH(POPMALMOHHBIX cHcTEM B apxuBax.
B3aumocBs3p riyOuMHBI OMUCAHMS C IpolieccaMu
UCIIOJIb30BaHUS APXUBHBIX IOKYMEHTOB.

2.5. TeopeTuyecKkue OCHOBbI MCII0JIb30BAHUSA

apXHBHBIX
JAOKYMEHTOB
[loratTne 00  WCHOJB30BAHMM  APXHBHBIX
JOKYMEHTOB. HcnonpzoBanue apXUBHBIX
JOKYMEHTOB KaKk  Ipolecc aKTyaJIn3aluu
PETPOCIIEKTUBHOMN uHpOopMaIuu. Oransl

aKTyaJlM3alUHn. Posb AKTyaJIM3UPOBAHHOMN
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apXHUBHOU uHbopMauu B COBPEMEHHOM
00IIIECTBEHHOM

CO3HAHUMU. [IpuHIMIIBL aKTyaJIu3alnun
PETPOCTIEKTUBHOM aApXUBHOMU
uHpOpMaINH.

[lonsiTie O  JTOKyMEHTaJbHOM  MaMSTHHKE.
Jluckyccuss BOKPYI MOHATHS <«JIOKYMEHTAJIbHBIN
MaMSATHUKY. Wnen «BO3POXKJICHUS u
«Bockpemenus» npouutoro (H.M. Konpan, H.
®enopon). Ponb JOKyMEHTAIBHBIX MaMSTHUKOB B
BO3POKICHUECKUX  JBWKEHMSAX U YYEHHAX
IIPOLIOTO ¥ HACTOSIILETO.

KJIACCUPUKALIA
s APXUBHBIX
JTOKYMEHTOB

3.1. Knaccupukauusi 10KyMeHTOB APXHUBHOTI0O

donga

Poccuiickoii @enepaunu (AP PPD)

HenmpoOumocts  apxuBHBIX (DOHTOB ©  UX
KOMIUIEKCOB KaK HEOOXOIMMOE YCIIOBHE HAy4HOM

OpraHu3aIuu JIOKyMEHTOB B COCTaBe
A® P®. Knaccudukaiusi TOKyMEHTOB Ha ypOBHE
AD PO, apxuBa,

apXUBHOTO (POH/A.

Knaccupukamus ~ nokymentoB ['AD  CCCP:
NPUHAAISKHOCTE JJOKYMEHTOB K ONpeAeTIeHHBIM
HUCTOPUYECKIM nepuoJiam, YPOBHIO B
cucreme rocarapara, aJIMUHUCTPATUBHO-
TEPPUTOPUATBHBIM eIMHUIIAM, oTpacism
rOCYJapCTBEHHON M OOILIECTBEHHON NEATEIbHOCTH.
KommnekroBanue JIOKYMEHTOB OJIHOTO
dbonnoobpazoparens. Pazgenenue ux no crnocoly u
TEXHUKE  3aKkperuieHuss  uHpopmauuu.  Pas-
paboTka B OTEYECTBEHHOM  apXMBOBEACHUU
OCHOBHBIX IPU3HAKOB
KJ1accu(uKanuu JIOKYMEHTOB. Iouck
paMoHaIBLHOTO 000CHOBaHHUs
pasrpannunTenbHoi matel B 20-30-e rr. XX B.
3HayeHue ITHX npu-
3HAKOB IPH OOOCHOBAaHUHM CETH TOCYNAPCTBEHHBIX
apXHBOB. CooTHoleHNE MOHATUI
l'ocynapcrBennbiii  apxuBHblii  pongy  CCCP,
ApxuBHbiii  ¢onx KIICC wu ApxuBHbii  (oHJ

Poccuiickoit denepanun.
CoBpemeHHbIE pU3HAKU KJ1accupuKauuu
JIOKYMEHTOB ApXUBHOTO
¢onna Poccuiickoit ®denepauuu (no dopmam
COOCTBEHHOCTH, 1o

CpOKaM XpaHEeHUs U JIp.).

ITonsatue o CrpaxoBom ¢donne Poccuiickoii
®denepanun. B3aumMocss3p ApXxuBHOTO u
CrpaxoBoro QonmoB cTpanbl. OCHOBHBIE Ha-
npasineHus QgopmupoBanus CrtpaxoBoro ¢oHaa
Poccutickoit ®enepanuu, ero apXuBHas
COCTaBJISIOLIAS.

3.2. Knaccuukanmsi JT0KyMeHTOB B Ipeiesiax
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apXuBOB
[Monatne o KiIaccupuUKaIMK JOKYMEHTOB B
npejaenax apxuBa. 3Ha-
YeHHS ~ KiIacCH(PHWKAIMK IS PaIOHAIBHOTO
pa3MenICHHS JOKYMEH-
TOB B aApXUBOXPaHWINIIAX, MOBBITIICHUS
3¢ (HEeKTUBHOCTH ux MOMCKa
U WCIONb30BaHus. [IpeeMCTBEHHOCTh MPHUHIIMIIOB
KITacCUpUKaIu
JOKYMEHTOB Ha CTagusX BEJIOMCTBEHHOTO H
rOCyIapCTBEHHOTO Xpa-
HEHUSL.

Barsanel 3amagHo-eBpONEUCKUX apXHUBHUCTOB Ha
KJIaccu(UKaUIO TOKYMEHTOB B Ipeiesiax apXuBOB.
OcHOBHBIE ~ YepPTBl  JIOTMYECKOTO  IPHUHIMIIA

MPOUCXOXKACHUSI —  «IPOBECHUEHI-TIPUHIIUIIAY.
Nx BausHMe Ha KiIaccHPUKAMIO JOKYMEHTOB B
Poccun. Bansguue

I'enepansHoro permamenrta Ilerpa I (1720 1.) u
3aKOHOB 00 yupexxaennu muHuctepcTB (1811 r.) Ha
COBPEMEHHYIO KJ1accu(uKaIuo
JOKYMEHTOB.

3HaueHue HaAyYHbIX U METOJIMYECKUX pa3paboToK
b.M. Andwunora, I'.A. Kuszesa, U.C. Hazuna, 3.H.
JoOpoBoii, H.A. ®domuHa, M.OD.
[letpoBckoli ©W  JOpyrux  apXuUBHCTOB  JUIsS
CTaHOBIICHUSI TEOPHH KIACCU(PUKAIMH aAPXHUBHBIX
JOKYMEHTOB 10 (QoHIaM (Teopuu (OHIUPOBAHUSA).
N3yuenne Xapakrepa JIeSITEIbBHOCTH
¢donoobOpazoBareneil cUCTEM JTOKyMEHTHPOBAHHAS
UX  JeATENIbHOCTH, COCTaBa MW  COAEpXKaHUs
JOKYMEHTOB KaK YyCJIOBUE HAy4HOH OpraHu3aluu
JOKYMEHTOB
M0 apXUBHBIM (OHIAM.

PazButue mMOHATHA «apXUBHBIA  (OHI» B
OTEUECTBEHHOM apxuBoBeneHun XX Beka. E.B.
Tapne, A.C. Hukomaes, W.M. JlroOumeHko,
H.B. Pycunos, WU.B. Ily3uno, I'.A. Kuszes, B.K.
Kneiin 0 MOHATUU
«apxuBHbIH  oHm». Jluckyccus O  TOHATHH
«apXuBHBIH  (GOHI» MEXIYy MOCKOBCKUMHM U
neTporpajckumMu apxusuctamu B 20-e rr. XX B. u
ee
BJIMSIHAE Ha COBPEMEHHOE OIpeJielIeHue apXUBHOTO
¢onma. PabGorer B.H. AsrtokpartoBa, E.B.
CrapoctuHa W JAp. O TIOHATUU «APXUBHBIN
bou.

[Tonatne  «IOKyMeHTanbHbIH  (QOHI» U
NpEeaNochbUIKM  ero  nosiBieHus. [lonstue o
dhong000pazoBaTene.

PonoBoe monsitre apxuBHOro ¢GoHma. Bumosbie
MOHSTHUS apXWMBHOTO (OHJA: apXUBHBIA (OHJ

(opranuzanuit), 00beTMHEHHBIN
apxuBHBIM  QoHA  (opraHuzauuid,  JHMYHOTO
IPOUCXOXKACHUS), ¢boux

JIMYHOTO MPOUCXOXACHUS (JIHIla, CEMbH, poOJa),
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apXUBHas KOJUIEKIIHSA. Crnenuduieckue
0COOEHHOCTH ITHX JOKYMEHTAIBHBIX KOMILJIEKCOB.
doHnupoBaHUE JTOKyMEHTOB. Buubl pabor,
BXO/sIMe B Tporecc QoHmupoBanus. [Ipusnaku
FOPUTUIECKOM CaMOCTOSITETLHOCTH
yupexieHus Kak poHI000pa3oBaTesl.
XPpOHOIOTHYECKHUE TPAHUIIBI apXUBHOTO (OHIA

OpTraHU3aLNN. Nx
3HAQUCHWE IS BBISIBJICHUS IOJHOTHI COCTaBa €ro
JIOKYMEHTOB. dak-

TOPBI MOJIUTHYECKOT0, IOPUIUUECKOrO (TIPaBOBOTO)
U aJMHHHCTPATUBHOTO XapaKTepa, OMpeIelsIoe
XPOHOJIOTUYECKHE TPaHULIbI ApXUBHBIX (DOHIOB.

Bnusiaue wu3meneHust ¢opM  COOCTBEHHOCTH
IOPUINYECKUX M1 Ha
XPOHOJIOTUYECKHUE TpaHUIBl apXUBHOTO (oHJA.
Cutyanuu, npu KOTOPBIX TOKYMEHThl OpraHu3aluu
HE JIeNIAT Ha pa3Hble POHIbI.

Omnpenenenue rpaHul] apxuBHOro (oHIa IpU
aKIMOHUPOBAHWM, TNPUBATH3ALMM  OpPIraHU3AIMM.
®onaupoBaHue JOKyMEHTOB
OpraHu3aiuii, MMEIOUIMX B CBOEH CTPYKType
(buIHranel ¥ NpeICTaBUTENbCTBA.

®enepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI 00

oOpa3zoBaHUU B co-
craBe Poccuiickoit denepanuu HOBBIX CYOBEKTOB
HyTeM CIINSIHUA
paHee CYHIGCTBOBaBH_II/IX nu BIIUSIHHUC OTUX
IIPOLIECCOB Ha poOIEeMBI

dboHAMpOBaHMUS  JOKYMEHTOB TOCYAapCTBEHHBIX
OpPraHOB W OpraHm3anuii cyObekToB Poccuiickoii

denepanuu.

OCOOCHHOCTh  OTIPEIIEIICHUS] XPOHOJOTHUECKUX
TPaHHUII dboHI0B
JMYHOTO TpOorCcXoxaeHus. [Ipu3Haku onpeneicHus
(boHI0BOI MPUHAIICKHOCTH JIOKYMEHTOB
opranuzanuii ¥ Jswmi. [IpsiMble ¥ KOCBEHHBIC
MPU3HAKH.

dopmupoBaHre  OOBEIMHEHHBIX  APXHBHBIX
(hOHIIOB. YcnoBus
GbopMHUpPOBaHHS Ha CTaJAMH  BEJIOMCTBCHHOIO
XpaHCHUs JOKYMEHTOB
B TOCYJAapCTBEHHBIX M MYHHUIIUIAIBHBIX apXHUBaXx.
[TpuszHaku 00BeIMHEHNS JOKYMEHTaTbHBIX

KOMIUIEKCOB  YUPEXACHUU 17Q 1711 QR 115)
hopMUpOBaHUH 00BEAMHEHHUS aPXUBHBIX (DOHIOB.
®opMUPOBAHUE APXUBHBIX KOJUICKIHUNA. Y CIIOBUS
COXpaHEHUs U
pachopMUPOBaHUS KOJUICKIIUN B apXUBaXx.

3.3. Knaccudukanus 10KyMeHTOB B Ipejeaax
APXUBHBIX
¢ponnos
HayuHnble ocHOBBI KilacCUpUKaLUU TOKyMEHTOB
B Ipefenax apxuBHOro ¢oupa. 3HauyeHHE
KJaccu(UKauM Uil OPTaHU3aIlH JOKYMEHTOB B
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mpenenax — apXuBHOro  QoHga M [OHMCKa

JTOKYMEHTHOM HH-
dbopmaruu.

Pazsutne H.A. ®omunsim, K.I'. MutseBsim,
M.D. [TerpoBckoi,
K.M. PynenscoH w® JIpyruMH  apXUBHCTaMH
TEOPETHUUECKUX u METOANYECKUX OCHOB

KJaccu(UKay TOKYMEHTOB apXHWBHBIX (OHIOB.
Hcropuueckuit MOAX0. npu [IOCTPOCHUHU
JOKYMEHTOB aApXUBHOTO
¢doHma. Hpyrue IIPUHLIUIIBI IIOCTPOEHHUS
JTOKYMEHTOB, B IIpe/iesiaX apXUBHBIX (DOHJIOB.

Enununa  xpaHeHus (eno) Kak — eIMHHIA
knaccugukanun. [ToHsTHE O CUCTEMAaTH3AIMH JIEIT B
coctae  apxuBHoro  ¢onma. IlomstTne o
cxeme KJ1acCHu(pHKaluu.

MeTtoarKa COCTaBJIEHHsI CXEM KIacCU(pHUKAILU
JOKYMEHTOB B IIpelesiax apXUBHbIX (POHMIOB.
OtpaxeHne B CXeM€ €IMHBIX B3aMMOCBS3AHHBIX
IIPOLIECCOB: TPYINIIUPOBKA JEJ, MOCIEI0BATEIBHOE

pacroyioKeHne nen B
npenenax rpynn.  OcHOBHble — (Bemymiue) W
BTOPOCTCIICHHBIC IMPU3HAKN
knaccupukanuu. IlpaBuina TOCTPOCHUS  CXeM
KJIacCU(PUKAITUH. YcnoBus

NPUMEHEHHS XPOHOJIOTHYECKOTO NMpHU3HAKa. THIBI U
BUIBl CXEM CHCTEMAaTH3alMd Jell  apXUBHBIX
¢dounoB. HazHaueHus U yCIOBHS IPUMEHEHUS CXEM
pa3NMYHBIX ~ TUONOB W BHIOB.  llopsamok
pAcCIIONIOKEHUST JIeNT TIpeesiax HIDKHHUX CTYyTeHEeH
KIIACCU(PUKAIMOHHOTO JCIICHUS CXEM.

Cnemmduka  xraccupukKanuu  JTOKYMEHTOB
OOBbEIUHEHHBIX  apXUBHBIX  (poHIOB, (HOHIOB
JMYHOTO POUCXOXKICHUS M aPXUBHBIX KOJIICKITHA.

3.4. Opranu3anus 1 MeTOAHKA padOTHI 1O
KJIaccupukanumn
AOKYMEHTOB B apXHBax

Bunel 1 HazHaueHHE METOAMYECKUX TOCOOMI
JUTSt 000CHOBaHUS
U OCYIIECTBJICHUS KiIaccU(UKAIMK JOKYMEHTOB U
MPAKTUYECKOr0  MpoBeleHuss paboT 1o  Ux
GOHIMPOBAHWIO U  CHUCTEeMaTHU3allMd B  IIpe-
nenax (poHIoB.
Ponb ucropuyeckoii cipaBku npu GOHAUPOBAHUU U
CHUCTEMATH3allMK  JOKyMEHTOB. Meroanka ee
COCTABJICHHUS. Csenenus, OTpa)kaeMble B
HWCTOPUYECKON cripaBKe. MICTOYHUKHM W JIUTEpaTypa,
HEOoOXOUMBbIE [UIsI COCTaBJICHHUS HMCTOPUUYECKOU
CIpaBKU. Y CIIOBUS TPEIOCTABICHUS UCTOPUYECKOM
CIIpaBKH OPTaHHW3AIlMd B TOCYJIapCTBEHHBIA WU
MyHHUIMNAIbHBIA  apxuB. [lopsmok BeneHus wu
XPaHEHHs] ICTOPUIECKOM CIIPABKU B OPTaHHU3AIUH.

CriocoObl  cucTeMaTH3allMu [l apXUBHOTO
(doHIa HENOCPEJCTBEHHAs CUCTEMATH3alMs |
KapTOYHBIN croco0.




KOMILJIEKTOBAH
HUE APXUBHOI'O
®OHJIA
POCCHUMCKOU
®EJEPALIUU U
SKCIEPTU3A
LHHEHHOCTHU

JOKYMEHTOB

4.1. Kommjiektopanue ApXuBHOT0 (poHIa

Poccuiickoit
Denepauuu
[Tonstue o xommnexkroBanun A® P®. Hayunas
Kiaccuukanus
JOKYMEHTOB  —  OCHOBAa  KOMIIJIEKTOBaHUS
rOCy/IapCTBEHHBIX W MYHULUIAIbHBIX apPXUBOB.
B3aumocBss3b u B3alMO3aBUCUMOCTh

KﬂaCCI/I(i)I/IKaHI/II/I, KOMIUJICKTOBAHHA W OKCIICPTHU3BI
HECHHOCTHU JOKYMCHTOB.

Oransl perilaMeHTaluu mporuecca
KOMIUIEKTOBAHHUS B OTE€YECTBEHHOM
apxuBoBeneHuu. CoBpeMeHHass IpaBoBasg W
HOPMAaTUBHO-

MeTOoIn4eCcKast 6a3a, peraaMeHTHpYoIIast
OpraHU3aIHIo u MOPSIIOK
KOMIUIEKTOBAaHHUS roCy/1apCTBEHHBIX,

MYHHMLMIIAJIbHBIX W BEJOMCTBEHHBIX  apXMBOB
JOKYMEHTaMH. 3aJjaul U OCHOBHBIE HAalpaBJICHMS
JESITEIbHOCTH 1o KOMIUIEKTOBAHHIO
roCy/1apCTBEHHBIX 1 MyHHUIMIIAJIBHBIX apXUBOB.

BnusiHue xomriuiekToBaHMs Ha (poHAMpOBaHHE
JOKYMEHTOB. 3anaun "
JTambl  KOMIUIEKTOBAHUS  TOCYJApCTBEHHBIX U
MYHMIMIAIbHBIX APXUBOB.

HcTouyHuKH KOMIUIEKTOBAaHUS TOCYJIapCTBEHHBIX
U MYHMIHIAIbHBIX apXuBOB. lIoHATHE «MCTOYHHMK
KOMIUIEKTOBAHHUS» U «30HAa KOMIUIEKTOBAHUSY.
Kpurepun OIpeICIICHUS OpraHm3amvi =~ —
HCTOYHUKOB KOMIUIEKTOBaHUs. [lopsaok oTHECEHUS
HErocyJ1IapCTBEHHbIX
OpraHu3anuii (HOBOro THIIA) K YMCIY HCTOUYHUKOB
KOMIUIEKTOBAHHUS
roCy/apCTBEHHBIX 1 MyHHUIMIIAJIBHBIX apXUBOB.

@opMBl  XpaHEHHsS apXUBHBIX JOKYMEHTOB
OpraHu3anyil. AyYTCOPCHUHI XpaHEHHsS apXUBHBIX

AOKYMCHTOB KakK HOBOC€ SABJICHUC B
IIPAKTHKE paboThI HETOCyJapCTBEHHBIX
OpraHu3alun. Jeno3urapHoe
XpaHeHue JIOKYMEHTOB HEroCyAapCTBEHHBIX

OpraHu3alyii  CrenuaIu3upOBaHHBIMU  (popMamMu
(BAO «OCI" Pexkopaz MeHEIKMEHT» W JIpyrue
HErocyapcTBeHHble XpaHuiuma). OmnpexneneHue
SKOHOMUYECKOH

3¢ (HEeKTUBHOCTH U PUCKOB BHEO(PHCHOTO XpaHEHUS
JIOKYMEHTOB.

Kputepun omnpenenenus kpyra Juil, JOKYMEHTBI
KOTOPBIX MOTYT
OBbITh MPUHSATHI HA TOCYTAPCTBEHHOE XPaHEHHUE.

OTéop Ha  TOCYHapCTBEHHOE  XpAaHCHHE
JOKYMEHTOB 1o JUYHOMY
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COCTaBy B KOHTEKCTE IPOOJIEMBI 0TOOpa MaCCOBBIX

HCTOYHUKOB. OcobenHocTi KOMIIJICKTOBAaHUS
roCyaJapCTBE€HHBIX W MYHHIUIIAIBHBIX apXHWBOB
AOKYMCHTaAMH MEPCOHAIBHOI'O XapakTepa.

Crienmanu3upoBaHHasl CETb ApPXMBOB ISl XpaHEHUS
JIOKYMEHTOB 10 JINYHOMY COCTaBy.
HcTOYHUKHM KOMIUIEKTOBAaHHUS BEIOMCTBEHHBIX,

00BbETMHEHHBIX
BEIOMCTBEHHBIX " 00BEIMHEHHBIX
ME)KBEIOMCTBEHHBIX apXUBOB.

Onpenencaue CcOCTaBa JIOKYMEHTOB,
IO JUIEKAIIUX MTOCTOSTHHOMY

XpaHEHHIO, M OpraHM3auus UX [OpuemMa B
roCyJapCTBEHHbIE W MYHUIUIAIbHBIE APXUBBHI.
[TonsTie o Qopmax mpHemMa JOKYMEHTOB.
Bribopounsiii  mpueM JokyMeHTOB. Ilonatue o
TrPYNIOBOM u BHJIOBOM
BbIOOpKe. TeHIeHIMHM pa3BUTUS  BBIOOPOUHOTO
IpUeMa: XPOHOJOTUYECKAsl, PErHMOHaJIbHAs W Ap.
dopMbl  BeIOOpouHOTO TpHema. COOTHOIIEHHE
TeHEpAIbHOH ©W  BBIOOPOYHOM  COBOKYITHOCTH
YUPEXKICHUH.

[IpenenbHble CpPOKHM XpaHEHUS JOKYMEHTOB B
BEJIOMCTBEHHBIX apxuBax rocyJapCTBEHHBIX
YUpEXKJIEHUH U PEKOMEHJATeNbHbIE  CPOKH
XpAaHEHHs] JOKYMEHTOB B YUPEKIEHUAX «HOBOTO
tunay. Opranmzamust paboOThl MO TepeAade u
npueMy  JOKYMEHTOB B TOCYJapCTBEHHBIE
M MYyHUIUIAIbHBIE AapXUBBl OT OpraHu3alui
pazHoro Ttuma. Poib BEIOMCTBEHHBIX apXHWBOB U
apXMBOB  OpraHu3aluii B  KOMIUIEKTOBAHUHU
rOCyJapCTBEHHBIX U MyHUIIUTIATBHBIX aPXUBOB.

Ponp @epepanbHOro apxXuMBHOIO arceHTCTBA B
OpraHM3allMd KOMIUIEKTOBAHHUS JOKYMEHTOB H
obecrnieueHnr BcecTOpoHHero nomnonHeHuss AD PO.
Ocy1ecTBI€HHE KOHTPOJIL CO CTOPOHBI apXHMBHBIX
YUPEXKIEHUN 3a COXPAaHHOCTBIO  JOKYMEHTOB,
MOJIEXKALIUX caaue B
rOCyJapCTBEHHbIE W MYHULUIAJIbHBIE aAPXUBBI,
MIOJIHOTOM cocrasa
apXHUBHBIX ¢dbonmOB u CBOEBPEMEHHBIM
MOCTYIUIECHHEM MX HAa TOCYJapCTBEHHOE WJIU
MYHULUIIATBHOE XpaHEeHHE. Opranuzanus
MONOJIHEHUS TOCYAAPCTBEHHBIX U MYyHUIMIAIbHBIX
apXHBOB JNOKYMEHTAJIbHBIMU MaMATHUKaMU
UCTOPUM U KYJbTYpbl, HaXOASAMIMMHCS B
COOCTBEHHOCTH OOIIECTBEHHBIX OpraHu3aluil Hu
OTJIETIbHBIX IPAXKJIaH.

OtpacieBble MPUMEPHBbIE CIMCKU OpraHU3alU,
SIBJISTFOLIIUX CSI u HE
SIBJSIIOLIUXCS. ~ MCTOYHUKAMH  KOMIUIEKTOBAHUS
TOCYJApCTBEHHBIX W MYHHIIUMAIBHBIX apXUBOB.
[lopsmok WX cOCTaBIE€HUS U YTBEP)KICHUS.
OcHoBaHuUs JI1 BHECEHUSI U3MEHEHUN M YTOYHCHUI
B CIIUCKH HMCTOYHUKOB KOMILJIEKTOBAHHUSI
rOCYJapCTBEHHBIX U MYHUIIMTIAJIBHBIX aPXHUBOB.
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OcoOenHoctu KOMIUIEKTOBaHUS
HEroCy1apCTBEHHBIX apXUBOB.
HcTouyHuKkM ~ KOMIUIEKTOBAaHUS  OOILIECTBEHHBIX
LEHTPOB JoKyMeHTanuun — «HapogHoro apxuBay,
«Memopuana» u ap.

4.2. JkcnepTH3a HEeHHOCTH 10KYMEHTOB

[lonstue ontumuszanuum cocraBa AP PO.

3HaueHue 9KCIEPTU3BI
LIEHHOCTH JOKYMEHTOB B ONTHMH3AaLUU COCTaBa
apXHUBHBIX ¢donm0B

U JPYruX KOMIUIEKCOB AapXUBHBIX JIOKYMEHTOB.
B3auMocBs3b 3KCIIEpTU3bI LIGHHOCTH JOKYMEHTOB U
X QOHINUPOBAHUSI.

[TonsiTrie 00 PKCHEPTHU3E IEHHOCTU JOKYMEHTOB.
3agaun u 3TaIbl
MIPOBEACHUS YKCIIEPTU3bI IIEHHOCTH IOKYMEHTOB.

Opranmzanuss ¥ MeToauKa paboThl MO 0TOOpPY

AOKYMCHTOB Ha
XpaHECHUEC MW YHHUHUYTOXCHHUC B M[CHTPAJIBHBIX H
MCCTHBIX YUPCIKACHUAX

Poccuu B XIX — mauane XX BB. H.B. Kanaues,
J.5. CamokBacoB U Jpyrue apXwBUCTBI O
COCTOSIHUM JIKCTIEPTH3bl. POhb TYOEpPHCKUX yUEHBIX
apXMBHBIX KOMHCCHH B pa30OpKe U OIICHKE
JOKyMEHTOB MECTHBIX YUYPEKICHUW W CO3JaHUHU
HMCTOPUYECKUX apXUBOB.

CocrostHue KCIEePTU3bI IIEHHOCTH TOKYMEHTOB B
YCIOBHSIX pe-
OpraHu3alMK U IEHTPAIU3AIMN apXUBHOTO Jiefia B
COOTBETCTBUH
¢ nexkperamu CHK PC®CP ot 1 utonsa 1918 r. «O
peopraHu3aim
U LEHTpAIM3alUd apXUBHOTO JieJay U APYrUMHU
3aKOHOJIaTEeIbHBIMU akTaMu mnpaBurenbcrBa. C.K.

borosiBnenckuii 51 b.1. AHpunon
0 MeToJax OLEHKM JOKYMEHTOB. Pa3paboTka
BOIIPOCOB 3KCIEPTHU3bI
LEHHOCTH  JIOKyMEHTOB B  roasl  Benukoii
OTtevecTBEHHOM BOWHBI u B

IIOCJICBOCHHEIe ToAbl. Pa3Butne TCOPCTUUCCKUX U
OpraHU3allMOHHO-
METOANYCCKUX OCHOB 9KCIICPTU3BL IOCHHOCTHU

JIOKyMEHTOB B KOHIIE
50-x — 60-x rr. XX B. KI. Muraes, A.B.
EnmareeBckuid, B.B. Hanaux

W JIpyrHe apXuUBUCTBI O HAY4YHBIX OCHOBax
pa3paboTKu  MpoOJIeM  AKCIEPTU3Bl  IIEHHOCTH

JIOKYMEHTOB.

CoBepllIEHCTBOBaHHE TEOPUU U MPAKTUKU
AKCIIEPTU3BI LEHHOCTHU
nokymeHtoB B 70-x — mHaud. 90-x 1. XX B.
JuddepeHurpoBaHHbII

MOAXO0J K OLEHKE JIOKYMEHTOB YUYPEKICHUN
«HOBOTO THIIaY.

HayuyHo-MeToauueckue OCHOBBI — DKCIEPTHU3bI
LIEHHOCTh JOKYMEHTOB. [IpUHIMIBI SKCIEPTHU3BI 10
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Hayana 90-x rr. XX B. U B COBPEMEHHBIN NEPHOL
apxuBoBeneHUA. Hay4Hble METOIBI SKCIEPTU3BI 1O
u mocie 60-x rr. XX B. HMcrouHukoBegueckas

KpUTHKaA JIOKyMEHTOB
U €€ 3HAaYeHHEe Ul DKCIEPTU3bl MX LEHHOCTH.
CucremMHbIN MTOAXO/.
OyHKIMOHAIBHBIA — aHanu3.  MHpOpMannoHHBIH
aHaus. IIpumenenne

B OKCIIEPTHU3E APYTHMX OOIIEHAYYHBIX M YaCTHBIX
METOJIOB TIO3HAHHUS.

OTtansl npouecca BEIpabOTKH KPUTEPHEB OLICHKH

JIOKYMEHTOB B
OTEYECTBEHHOM apXUBOBEACHUH.
Kputepun »skcnepTusbl LEHHOCTH JOKYMEHTOB.
Pa3BuTHe U yTOuHEHHE KpUTEPHUEB B 3aBHUCHMOCTH
OT UCTOPUYECKUX YCIOBHM M 3a a4 3KCIEPTHU3BI.
['pynmbl kKpuTepreB MPOUCXOXKICHUS, COICpPIKAHUSI
U BHEIIHUX OCOOCHHOCTEH J0KymMeHTOB. Kputepuu
otbopa JIOKYMEHTOB c MOBTOPSIIONIEHCS
unpopmanueii. Buasl, ¢dopMbl H  MONHOTa
noBTopeHust uHopmanuu. Kputepuum I1eHHOCTH
JOKYMEHTOB JIUYHOTO
MIPOUCXOXKICHUS.

Metoauka TpOBENEHHs] SKCIEPTH3bl LIEHHOCTU
NOKyMeHTOB. lleneBas KOMIUIEKCHas AKCIEpTH3a
LIEHHOCTH  JOKYMEHTOB B  TOCYAapCTBEHHBIX,
MYHHMIMIIAJIbHBIX M BEJIOMCTBEHHBIX apXHBaX, €€
Ha3HayeHHe, METOJuKa TMpPOBEACHUS U  ee

3¢ (HEeKTUBHOCTH B COBPEMEHHBIX
ycnoBusix. OpraHuzamnusi U METOAuKa paldoThl IO
oTOopy Ha XpaHEHHE

JOKYMEHTOB TI0 JIMYHOMY cocTaBy. OCOOEHHOCTH

MCTOAHUKU NPOBCACHUA ISKCICPTU3BI LCHHOCTU

AOKYMCHTOB JIMYHOT'O MPOUCXOKICHUS.
Bo3MmoxHOCT, TIpHMEHEHHUs pa3paboTaHHON B

OTEYECTBEHHOM apXUBOBEICHUU METOINKHA
MIPOBEACHUS AKCIIEPTHU3bI YIPaBICHUYECKUX
JIOKyMEHTOB K crenuagIbHbIM BUJAM
JOKYMEHTAITIH.

CoBpeMeHHas cucTeMa HOPMAaTHUBHO-
METOIUYECKUX mocoouit 1o

JKCIEPTU3E€ ILIEHHOCTH JOKYMEHTOB. TeHaeHuuH
COBEpUICHCTBOBAHUS  CHUCTEMbl  HOPMATUBHO-
METOJIMYECKUX MOCOOUHN MO JKCHEepTU3e LIEHHOCTU
JIOKYMEHTOB. Poib kiaccuukaTOpoB JTOKYMEHTOB
u

HOMEHKJIaTyp [eJ1 B ONpPENCJICHWH HaydyHOU H
MPAKTUYECKON LIEHHOCTH JOKYMEHTOB Ha CTaJuu

JOKyMEHTAI[MOHHOTO obecrieueHus
yIpaBJICHUSI.

[Tepeuynn TOKyMEHTOB — OCHOBHOE 3BEHO B
cucTemMe HOPMAaTHUBHO-

METOJUYECKHX MocoOuid. 3akoHOmaTenbHas 0Oasa
npuMeHeHus nepednen B Poccuiickoin ®enepanun.
Tunel u Buael nepeyned. IlepeyHn TUNOBBIX
JIOKYMEHTOB, MOATIEKALIUX MIOCTOSTHHOMY
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XpaHEHHUIO,
C YKa3aHUEM CPOKOB UX XpaHEeHHUs. BegoMcTBeHHBIE
(oTpacneBsie)
MEepeYyHd JOKYMEHTOB C YKa3aHHEM CpPOKOB
XpaHeHusl. Pa3paboTka KOPIIOPATHUBHBIX
(MHIUMBUIYaJdbHBIX) TIEpEYHE B COBPEMEHHBIX
YCIOBUSIX W HX B3aUMOCBSI3b C  THUIIOBBIMH

MIEPEYHSIMMU. TpeboBanus,
IpEeIbsABIsIEMbIE K  METOJUKE  COCTaBJICHMS
IepevHen JIOKYMEHTOB c

yYKa3aHHUEM CPOKOB XpaHEHMs. CXeMbl NOCTPOCHHUS
nepeuyneid. CriocoObl TpyNIMHUPOBKH OpraHU3alUil B
BEJIOMCTBEHHBIX IIE€PEUHAX (3BEHbSI IEpPEUHEN).
Cratbs nepeuns. [Ipuemsl onucaHusi JOKYMEHTOB.
[Topsamok pacmonioKeHUsl OMUCATENbHBIX CTaTel B
paznenax NIEPEYHS.
CnpaBo4HbIi anmapaT K NepeUHsIM.

Bo3MOXHOCTH  NIpUMEHEHHs  IEpedHed K
JOKYMEHTaM, CO3/1aHHBIE
B OoJiee paHHNE UCTOPUYECKUE TIEPUOIBI.

3anpeTHble JaThl B 9KCIEPTU3E LIEHHOCTU

JIOKYMEHTOB.

ComnocTaBuUTENbHBIA aHAJIU3 U XPOHOJIOTUYECKUE
paMKu npuMe-
HEHUS MepeYHs THUITOBBIX JIOKYMEHTOB,

0o0pa3yloIuXcsi B JIE€ATEIbHOCTH T'OCKOMHUTETOB,
MUHHUCTEPCTB, BEIAOMCTB M JPYTHX YUPEKICHUH,
OpraHM3alnii, MPEANPUATHI, ¢ YKa3aHUEM CPOKOB
XpaHECHUS

(M., 1989 r.), mepeyHsi TUMIOBBIX YIPABICHUECKUX
JOKYMEHTOB, O0pa3yloIUXcsi B JEATEIBHOCTH
OpraHu3alNi, c yKa3aHueM CPOKOB
xpanenust (M., 2000 r.) W mepedHs THUIIOBBIX
aApXUBHBIX JJOKYMEHTOB, 0Opa3yIOIINXCSl B HAYYHO-

TEXHUUYECKON " IIPOU3BOJCTBEHHOMN
JEATeNbHOCTH OpraHu3alui, ¢ yKa3aHHEM CpPOKOB
XpaHECHUS M.,
2007 r.).

IlepeyeHb TUNOBBIX YNPaBIEHYECKUX apXHBHBIX
JIOKYMEHTOB,  oOpasymoomuxca B Ipolecce
JesITebHOCTH roCyJapCTBEHHbIX OpraHoB,
OpraHoB MECTHOI'O CaMOYIIPaBJICHUS U
OpraHu3aIui, c yKa3zaHUEM

cpokoB xpaHenust (Pocapxus. BHUUJAL. M.,
2010).

Opranunzanus HKCIEPTHU3BI LIEHHOCTHU
JIOKyMEHTOB " otOopa 170:¢
Ha  rocyjaapctBeHHoe  XxpaHeHue.  Cucrema
AKCIIEPTHBIX OpIaHoB.

HOIIK, OIIK u 3K apxuBHbIX yupexaeHund. Mx
[IpaBOBOE  MOJOXKEHHWE, 3a7aud, QYHKUUH U
OpraHu3aNys paboThLI. Pons byHKIMI
OpPraHMU3allMOHHO-METO/INYECKOT0 PYKOBOJACTBA MU
KOHTPOJISI ~ OKCIEPTHBIX  CIOY>KO  apXHUBHBIX
YUpEXKIECHUN B IIPOBECHUU IKCIEPTU3bI
LIEHHOCTH JOKYMEHTOB B MUHHUCTEPCTBAaX U
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BEJIOMCTBax u otbope
JIOKYMEHTOB Ha noctosiHHoe Xpanenue. [[OK u DK
MUHUCTEPCTB u
BenoMcTB, DK opranmsamuit m npeanpusataid. Mx
3a/1auy, byHKIMH,
[IPpaBOBOE  IOJIOKEHHE, OpraHu3auus paldoThl.
OdopmiieHre pe3ynbTaToB AKCIEPTH3BI LEHHOCTH
JIOKYMEHTOB.

CriocoObl  yHMYTOXXEHHUSI JIOKYMEHTOB TIOCIE
IIPOBEJICHUS IKCIEPTU3bI LIEHHOCTU U BO3MOXKHOCTH
BOCCTAHOBJIEHMSI IOKyMEHTOB.

4.3. OT00p U XpaHeHHe 0000 HEHHBIX U
YHHKAJIbHBIX
AOKYMEHTOB
OmpeneneHne  TMOHATHH ~ «OCO00  IICHHBIC
JTOKYMEHTBI», «yYHUKaJIbHBIE JOKYMEHThDY. @3 «O0
apxuBHOM Jeine B Poccuiickoit denepamuu» ot 22

okTs10pst 2004 1.

Uctopus  pasButua  nonsituid  OLJl B
OTEYECTBEHHOM apXHUBOBE/ICHUH. Ucropus
ckianpiBanusi kpurepueB OL[J] B oTeuecTBEeHHOM
apXHUBOBEJICHUH.

Kputepuu onpenenenust 0co60 HeHHbIX

JIOKyMEHTOB:

- OOsi3aTenbHBIC: BpeMsl CO3JaHUSI JOKYMEHTA;
IIEHHOCTh, COJepXKalielcs B JOKYMEHTax
MHPOPMALINK; IOpUIHYECKas CUIIa,

MTOJITTMHHOCTH JJOKYMEHTOB; 3HAUYCHUE

(dhonmoobOpazoBarens; aBTOPCTBO (U aapecar)

JOKYMEHTA; HAJIMIKE MajeorpauaecKux,

XYJI0’KECTBEHHBIX U IPYTHUX OCOOCHHOCTEH

JTIOKYMEHTA.

- BcmomoratenbHbIe: BeIUYMHA CTPAXOBOM

OIICHKH JIOKyMEHTA

(ero  meHexHas ~ CTpaxoBas ~ CTOMMOCTB).

Meronuka BeisiBienus OILJ[. Yder u onmcanue

OLI. Meroauka
BEIsIBJICHHST (DOHIOB, YacTed (POHIOB, comepkKalinux
0co00 LICHHBIE
JOKYMEHTBI, a Takke Jel ©  OTHeIbHBIX
JOKYMEHTOB. Opranu3zanus
paboThl MO O(GOPMIICHUIO PE3YJIBTATOB BBISBICHUS
0co00 LEHHBIX
JTOKYMEHTOB. Opranu3zanus XpaHCHUS 51

ucnons3oBanus OLJI.

Pernament T'ocymapcTBEHHOro perucrpa
YHUKaIbHBIX JTOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit deaepanun

YYET
OBECIIEYEHHE
COXPAHHOCTH
APXUBHBIX
JOKYMEHTOB

n

5.1. HopmaTBHO-MeTOANYECKHE OCHOBBI YUeTa
apXUBHBIX
JAOKYMEHTOB
[Tonsitue 06 yuere nokymeHTOB AD PO,
MOHSTUIHBIN amnmapar.
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[IpuHtunuansHbIle 0COOCHHOCTH CHCTEMBI yueTa

apXHUBHBIX JIOKY-
MEHTOB. LleHTpaIM30BaHHOCTh, MNPEEMCTBEHHOCTh
" JTMHAMUYHOCTh
yuyera. EQMHCTBO ydeTra M OpraHM3aldd XpaHEHUS
JTOKYMEHTOB. B3anmocBs3b 51
B3aWMO/JIONIOIHSAEMOCTh YYETHBIX JOKYMEHTOB U
CIIPABOYHUKOB.

OOBeKThl ydeTa W eAWHUIBI ydeTa apXHUBHBIX
JIOKYMEHTOB. Ennnuna
ydeTa OpPraHU3alMOHHO-PACTIOPAIUTEIBHON
JOKYMEHTalUH, Hay4YHO-TEXHUYECKUX,

KHHO(OTOHOHO- ¥ MAIIMHOYUTAEMBIX TOKYMEHTOB.
PazpaboTka BOIpPOCOB ydera JJOKYMEHTOB B
OTEYeCTBEHHOM apxuBoBeeHuu. CocTosiHME yuera

B pa3IuyYHbIe TIEPHOIBI APXUBHOTO
CTPOUTENILCTBA. 3HAUEHHWE TMpPaBWJI TI0 Yy4YeTy
JIOKyMEHTOB (1936 T.,
1947 r.), OCHOBHBIX MpaBUI paboThI

roCy/IapCTBEHHBIX apXuBOB cTpaHbl (1962 r., 1984
r., 2002 r.) u «llpaBun opraHu3zanyu XpaHECHHS,
KOMIUICKTOBAaHUS, ydeTa M  HCIOJb30BAHUS

JIOKYMEHTOB ApXUBHOTO
dbonga Poccumiickoit  ®Denepani U APYTHX
ApPXUBHBIX JIOKyMEHTOB B

rOCyIapCTBEHHBIX W MYHULUNAIBHBIX AapXxUBaXx,
My3esix U Oubnuotekax, opranuzanusix Poccuiickoit
akamemun  Hayk» (2007 1), a  TaKkke
IIpaBWJI, PErVIAMEHTUPYIOLUIMX BEIEHHE B apXHUBaX
OpraHM3alMii CHCTEMbl YYETHBIX JIOKyMEHTOB U
CIPaBOYHMKOB. «PermamMeHT rocyIapcTBEHHOIO
ydeTta ToKyMeHToB ApxuBHOTO (oHma Poccuiickoit
Dene-
parum» (1997 1.).

3ajauyM M TEPCHEKTHUBBI COBEPLICHCTBOBAHUSA

ydera JIOKYMEHTOB
B roCy/1apCTBEHHBIX, MYHUIMIATbHBIX,
BEJIOMCTBEHHBIX apxuBax U

apxXuBax OpraHHSaHHﬁ, B OpraHax apXuBHOTO
YHOpaBJICHHA, B PYKOIHCHBIX OTACIaX MY3CCB U
6I/I6J'II/IOTGK, HCTOCYHapCTBCHHBIX apXruBax
" apXuBax O6H.I€CTBCHHI:>IX opraHu3anusiax.

5.2.Cucrema y4eTra apXMBHbBIX JOKYMEHTOB
VYder [OKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX ~ apxuBax. CocTaB  y4YeTHBIX

JOKYMEHTOB W CIpaBOYHUKOB.  OCHOBHBIE
U BCIIOMOIaTeJIbHbIE  YYETHbIE  JOKYMEHTHI.
Opranu3zanus XPaHEHUS

YUYETHBIX JOKYMEHTOB.

Yyuer  yHMKaJbHBIX u 0co000 EHHBIX
JIOKYMEHTOB. YYE€T CEKPETHBIX U PACCEKPEUEHHBIX
JIOKYMEHTOB.

Yyer TOKyMEHTOB JIMYHOTO ITPOUCXOKICHHUS.

Yyer JOKyMEHTOB 110 JIMYHOMY COCTaBY.

Y4yer AOKYMEHTOB, HaxOHSUIMXCS B YaCTHOMN
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COOCTBEHHOCTH, TIPUHATHIX 10 JOTOBOPY Ha
XpaHeHUE B apXUB.

VYyeT konuil JOKYMEHTOB Ha IIpaBax

TIO/UTHHHHUKOB.

Yuer ctpaxoBoro (GoHaa U (HOH/IA TTOTHE30BaAHUS.

Yder JOKyMEHTOB B PYKONHCHBIX OTHENax
My3eeB " OnOIMOTEK.
OcoOeHHOCTH yuyeTa MY3E€WHBIX MpPEIMETOB H
OubIMOTEYHBIX (POHIOB.

VYder JOKYMEHTOB B apXuMBaX M CTPYKTYpPHBIX
MOpa3IeIICHUSX
OpraHHu3aLuii.

Y4yer JOKyMEHTOB B apXUBHBIX OpraHax [0
koHna  1990-x  rr.  @oOHIOBBIE  KaTaJoOTH.
Lentpaneubiii  ¢oumpoBeiii katanor (LIDK). Ero
noctpoerue.  Ilopsnok — BemeHuss  (POHIOBBIX
kartajoroB. LleHTpann3oBaHHBIN y4eT JOKYMEHTOB
Ha Oaze L®PK. Pazpaborka ACHTU 1o
nokymentam ['A® CCCP (70-80-e rr.) um ee
3HaYECHHE.

CoBpemeHHbIE HOPMAaTHUBHO-METOINYECKUE
OCHOBBI aBTOMAaTHU3WPOBAHHOTO ydeTa JOKYMEHTOB.
CoBMECTUMOCTh YYETHBIX 0a3 JaHHBIX apXHWBOB U
apxuBHbIX opraHoB. [Ipumenenue B[ «ApXxuBHbIN
doug (IV Bepcus)».

5.3. O0ecnieyenre COXpPAHHOCTH APXMBHBIX

AOKYMEHTOB
[lonsitue o0ecrnieueHus COXPAHHOCTH
JIOKYMEHTOB. Cosnmanune
ONITUMAJIBHBIX YCIIOBHI XpaHEHHUSI JOKYMEHTOB.
Pa3memenune ApXHUBHBIX ¢doH0B B
apXMUBOXPAHWINILAX. [Inan

(cxema)  pa3MelleHUs  apXMBHBIX  (POHJOB.
Hasnauenme u 0COOCHHOCTHM TMO(OHAOBBIX U
MOCTEIIaKHBIX ToMorpaguueckux ykasarenei Posb
MNPOBCPKHU HAJINYUA MU COCTOSIHHA JOKYMCHTOB B
obecriedyeHnn X coxpaHHOCTH. IIpoBepka Hamuuus
U COCTOSIHMSI apXMBHBIX TOKyMeHTOB. Ha3zHaueHue
U opraHuszanus paboThl MO IMPOBEPKE HAIWYMA U
COCTOSIHUS JIOKYMEHTOB. [Topsanox u
NEPUOIUYHOCTh

NPOBE/IEHUS] TNPOBEPOK. BHemIaHOBbIE MPOBEPKH.
JIOKyMEHTBI, COCTaBJIsieMbleé B XOJ€ IPOBEPKU

HATUYHS 51 COCTOSIHUSA JIOKyMEHTOB.
Meponpusatust 1O  pe3yJbTaTaM  MPOBEPKH.
Baecenue H3MEHEHHUH B
YYETHBIC JOKYMEHTHI.

CrenuannHas (hU3UKO-XUMHUYECKast 5

TeXHHYeckas 00paboTka AOKyMeHTOB. PaboTel mo
crenuanbHO 00paboTke nokymeHTOB. Ilopsmok
IpoBeJeHUsT pPadoT MO cHenuanbHOM 00paboTke
JTOKYMEHTOB.

CrpaxoBaHue apXuUBHBIX JOKyMEHTOB. [lopsmok
oopmieHHsT BPEMEHHOTO BBIBO3a JIOKYMEHTOB 32
pyOexx W 3a mpenensl cyoObekra Poccuiickon
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denepanuu.
Coznanne ctpaxoBoro ¢onma u GoHga
II0JIE30BAHUS.
ObecrieyeHre COXPaHHOCTH JIOKYMEHTOB TpHU
‘-IpG?;BI:I‘-IElfIHI:IX CI/ITyaHI/ISIX.

CIIPABOYHO-
MOUCKOBBIE
CPEJICTBA

K APXVBHBIM
JNTOKYMEHTAM
(HAYYHO-
CIIPABOYHBIN
AIIIIAPAT)

6. CIIPABOYHO-IIOUCKOBBIE CPEJICTBA
K APXUBHBIM TIOKYMEHTAM
(HAYYHO-CITPABOYHBIN AITITAPAT)
6.1. CipaBoO4YHO-NIOUCKOBBIE CPEICTBA K
nokymeHtam A® PP

Ha3naueHne crnpaBOYHO-IIOUCKOBBIX  CPEICTB
(CIIC). [Monsitus
«TepBUYHAA u BTOPUYHAS JIOKyMEHTHast
uHbOopMaIus», «apXUBHBIN
cnpaBo4yHUK», «cuctema CIIC apxuBa», «cucrema
CIIC k nokymentam A® P®y». CoctaB u HyHKIMH
cuctembl CIIC k 1okymMeHTaM rocyJ1apCTBEHHBIX U
MYHUIUIIAJIBHBIX apXUBOB, MPOLECC €€ CO3JaHus,
BEJICHUS U UCTIONb30BAHMUS.

TpeboBanus, npeabsasisemble k cucteme CIIC.
EQuHCTBO HayYHBIX METO/JOB IOCTPOCHUS CUCTEMBI
CIIC. PacmpocTtpaHeHrne OCHOBHBIX IPHHIIUIIOB
opranm3aunu  cucteMbl CIIC Ha Bce BuUAbI
JOKYMEHTAIIH.

CtpykTypa cHUCTEMBI CIPaBOYHO-IIOMCKOBBIX

CpeACTB W HampaBieHus ee pa3BuTus. [loHsTue 00
0o0BeKTe nHpopmanuu, AJIEMEHTE
uHpOpMaLny, JIOTUYECKOMN 3aIucH,
nHpopmannonHo-nouckoBoit cucreme (MUIIC) nu
MH(POPMALIMOHHO-TIONCKOBOM SI3BIKE (AITA).
ApXMBHBIN CIIPaBOYHUK KaK €IMHHLA CHCTEMBI
CIIC apxuBa.
OnpeneneHne TUIOB W BHUJOB  CIPAaBOYHO-
uHpOpMaUMOHHBIX  u3gaHud.  Knaccudukanus
CIPAaBOYHHKOB B 3aBHCHUMOCTH OT YPOBHS OOBEKTa
unpopmanmu (A® PO, rpynma apxuBOB, apXuB,
¢boHz, neno, rpymmna JOKyMEHTOB, TOKYMEHT).

CocraB cnpaBoyHUKOB B apxuBax Poccun B XIX

— Havaje XX B.
U IpUeMbl ONHUCaHMA JOKyMEHTOB. Pa3paboTka B
20-30-¢ IT. BOITpOCa
O COCTaB€ M  B3aHMOJACHUCTBUM  apXHUBHBIX
CIIPAaBOYHUKOB M.C. Bumnesckum, H.A.
@®omunbiv, [.A. KHs3eBBIM W JOpyrumu
apXUBUCTaMH.

Pazsutne B 40-50-¢ rr. K.I'. Mutseseim u M.H.
[I10OyX0BBIM BOIIPOCOB CO3/IaHUS CUCTEMBI HAyYHO-
cnpaBouynoro ammapata (HCA) wu wmeromuku
COCTAaBJICHHMSI  OTACIBHBIX  BHJIOB  apPXWUBHBIX
CIIPAaBOYHHUKOB.

Bonpocer opranusanuu cuctemsl HCA B 60-80-x
rr. Bousiaue pa3Butus U MHGOPMATUKU HA TEOPHIO
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M IIPAKTHUKY CO3JaHUS CUCTCMBI

HCA A® PO.

Metonuueckue paszpabotku BHUUJAL wu
y4eOHbIC nmocoous
MIMAM 1o BompocaM  COBEPILIEHCTBOBaHUS
CHUCTEMBI HCA. [TpoGnembr ONTUMH3ALIHI

OTHEIbHBIX MOJICHUCTEM U DIEMEHTOB CHCTEMEI
HCA. TIlytu COBEpIICEHCTBOBAaHHUS  METOAHUKHU
MOATOTOBKH CIIPaBOYHO-
WHGOPMAIMOHHBIX H3/IaHUN.
JuddepeHIpOBaHHBI MOAXOI K CO3IaHUIO

CTIPaBOYHO-TIOUCKOBBIX CpeACTB (Hay4HO-
CIPaBOYHOTO amnmnapara). Hasnauenue u
CymHOCTh MU depeHIMPOBAaHHOTO IMOAXO0Aa K
CO3JaHUIO CIIC. n-
(bopMallMOHHBIE M SKOHOMHUYECKHUH  3PPEKTHI
HAY4YHO 000CHOBaH-
HOH muddepeHnnanum JIOKyMEHTOB u
CIPaBOYHMKOB MPHU CO3/IaHUU

CIIC.

JubdepeHunpoBaHHbI MOAXOM K OMHCAHHUIO
JOKYMEHTOB Kak
YHUBEPCAJIbHBIA METO/ MpeoOpazoBaHUs apXHUBHOMN
JIOKYMEHTHOM

nHpopmanmu Ha Bcex dTamax paboOThl ¢ HEW B
apxuBax.  YHM(UKauus M CcTaHAApTU3ALUA
ONMCAaHUS W COBPEMEHHas  perilaMeHTalMs
OMHCAaHUSl apXMBHOW JIOKYMEHTHOM HH(OpMaIUu.

Bsanmocssa3b co-
CTaBa  DJIEMCHTOB  ONHCAaHWS W  IEJIEBOTO
Ha3HAYCHUS CTIpaBOYHUKA B
cucreme CIIC.

ITonsTus 00 UICHTH(PHUKAIIMOHHBIX u
MHTEJUICKTYaJIbHBIX dIIEMEHTax OTMCAHUSA

crpaBOYHHUKOB. OOsi3aTeNbHBIE U JTOTIOJTHUTEIbHBIC
SJIEMEHTHI OMUCAHUS. MHUHHUMAJILHO HEOOXOMUMBIN
COCTaB DJICMECHTOB OIIMCAaHHUS B 3aBUCHMOCTH OT

YPOBHS OpraHu3aluu XpaHEHUs
JOKYMEHTOB: apXUBHBIN (HOHJ, AETO0, JOKYMEHT.
3aBUCHUMOCTh YPOBHSI nHGOPMAIIMOHHON

HACBIIIEHHOCTH CIPAaBOYHHUKOB OT COCTaBa U
COJIep>KaHUsl UCTOYHUKOBOM 0a3bl, HAIIPABICHHOCTH
Hay4YHO-UH(DOPMALIMOHHOU JESITeNIbHOCTH
roCy/1apCTBEHHBIX, MYHHIIUTIATHHBIX,
BEJIOMCTBEHHBIX apXWBOB U apXHMBOB OpraHHU3aIluil,
PYKOIIUCHBIX OTNEJIOB My3€eB M OUOIHOTEK,
HETOCYJAapCTBEHHBIX  apXUBOB u apXUBOB
OOIIECTBEHHBIX OpraHU3aIHil.

6.2. ApxuBHbIE ONIMCH

Hasnauenne u Buabpl onmceil. Mecto omnuced B
cucreme CIIC apxuBa. CBeneHuss 1O HCTOPUU
3apOKJICHHS U Pa3BUTHS omuced B apxuBax B XIX
— Hayale XX B. M3naHume omnucell B INEepBOU
ITOJIOBH-
He XIX B. JlanpHellee n3gaHue ONucer apXuBaMu
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BBICHIMX M LEH-TPAJIBHBIX YyupexaeHud Poccun,
Hay4YHbIMHM OOIIECTBAMHM U I'yOCpHCKHMMH YUYEHBIMU
apxuBHbIMM KomuccusimMu. Barmsaer [1.M. Crpoesa
u

J.4. CamokBacoBa Ha OIUCaHHE JOKYMEHTOB.
Jluckyccuss 1O BONpPOCY 00  «yUEHBIX» H
«TIPAKTUYECKUX» OIUCSX.

Pa3paboTka OCHOBHBIX NPUHIMUIOB U HAyYHBIX
MeTOJI0B cocTaBieHus onuceil B 20-50-x rr. XX B.
Ponp  pasnuuHBIX  ApPXUBHBIX  YUYPEKJICHUU B
pa3paboTtke npobiembl onucanus. Barmsasr M.C.
Bummnuesckoro, H. A. ®omuna, K.I'. Mutgaesa, M.H.
[IloOyxoBa M Ipyrux apXxUBHCTOB Ha PacKphITHE
cocTaBa M CcOAEpX aHMs Jel U COCTaBJICHUE
OIMCEH.

Onucanne nen. HasHaueHue omnucaHus Jen.
Ilenp w 3HaueHwe 3TOH pabOTBHl AN CO3JAHUA
apXUBHBIX cIpaBOUYHUKOB. (CoOCTaB 3JIEMEHTOB
MH(pOPMALIUKU IIPU OIIUCAHUY JIE.

3aronoBok gena. OcHOBHbIE TpeOOBaHUS K
METOJIMKE  cocTaBieHuss  3arosoBka.  Cocras
3arojoBka Jen. [IpumeHeHne B 3arojloBKax

MOHATHH  «JeNo»,  «IOKYMEHTBD»,  «KHHTa»,
«OKypHaI», «TIEPEUCKa u
ap. Tlopsnok pacmojoXeHHsT COCTaBHBIX YacTeu
3aroJjoBKa. [Tpuemsl
00001IeHMS B 3arojOoBKax  JOKYMEHTHOMU
nHbopMauu 0 COJIEpKaHUH,

aBTOpPaX, KOPPECIOHJIEHTaX. THUIMOBBIC 3aroJIOBKH.
HuddepeHnnpoBaHHbIi MOAX0I TPH 0003HAYCHUHT

CoAepKaAHUS JIOKyMEHTOB B 3aroJIOBKe.
CocraBneHrue aHHOTAIMK Kak TPHEM JI€TaJbHOTO
PacKpbITHS

COZEPKAHUS JIOKYMEHTOB JIena. [Tpuemsr
COCTaBJICHHUS AHHOTALNI Ha
JOKYMEHT, TpYIIly JIOKyMeHTOB. (0o3HaucHHe
MOJUTMHHOCTH, CTEIICHU

MOJNHOTHl  WMHPOPMAIMU U JAPYTUX  BHEIIHUX
0COOEHHOCTEH J1e.

BreisiBnenne u  00O03HaueHWE KpalHUX —JAatT
JOKYMEHTOB Jena. PempakTupoBaHHe 3arojoBKOB U
aHHOTAITU. Ponp peIaKTUPOBAHHUS B
Hay4yHOM onucaHuu. TpeOGoBaHUs, MPEAbSBISIEMbIE
K odopmiteHuIo
nen. O6moxka aena u ee pekBu3uThl. O003HAUCHUE
Ha3BaHUI dbonma
Y ero 4acTu. ApXuUBHBIN QP nena.

Kaprounsii cmoco® omucanust Jel U €ro
npeumytnectBa. OnmcaHue JOKYMEHTOB JIMYHOTO
npoucxoxaeHus. OnucaHue APEBHUX JOKYMEHTOB
(kaur,  cronbuoB). OCOOEHHOCTHM  OMHMCAHMS

TBOPUYECKUX,
HAyYHBIX, KapTorpauueckux MaTepuaioB U
Ipyrou CIIeLIMAIBHOMN
JOKYMEHTALWH.

MCTOIH/IKa n IMPAKTHKa CO31aHuA,
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COBCPUHICHCTBOBAHUA U ny6n1/11<au1/m APXUBHBIX
onuced. JleWcTByromue TpaBWIa M OpYyrue
HHCTPYKTHUBHBIC YKa3zaHHA O METOAUKE COCTABJIICHUA

OIMCEM. PopMbI OIIUCH.
CoctaB onucu. OmnucarenbpHast CTarbsd  Kak
Jlornyeckas 3aIlUCh. Nu-
(OpMaIMOHHBIE XapPAKTEPUCTUKU, BXOJAIINE B
COCTaB JIOTHYECKON

3anucu. Ha3HaueHne M B3aUMOCBSI3b DJIEMEHTOB
uHpopmanuu. OOBEKT ONMCaHUS OTHCH.

MeTtoarka TOCTPOCHUSI «COOCTBEHHO OIHMCH».
[Topsimok 3aHeceHust cBeneHUM B onuch. Mtorosas
3anuch B onucu. CrpaBOYHBIA ammapaTr K OIUCH,
€ro  Ha3HaueHWe U  COCTaB.  3aBUCUMOCTH
MH(GOPMAIIMOHHOTO YPOBHS CIIPABOYHOTO ammapaTa
K OIUCH OT KaTeropuiHOCTH (poHAA.

Bnusnue muddepeHnMpoBaHHOTO MOAX0Aa Ha
COCTABJICHHE OINUCATEIbHON CTaThbU OIKCH.

[Iytu mnoBbIlIeHUS HWHPOPMATUBHOCTU OIKCH.
Onuck B COCTaBe
AJIEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXHUBa.

[IpeeMCTBEHHOCTh B COCTaBJICHMHM ONHCEH B
apxuBax  OpraHM3allif, TOCYJapCTBEHHBIX H
MYHHIIMIIAJIbHBIX apXUBaXx.

6.3. Karajgorn

Ha3nauenne u BuABI apXMBHBIX KaTaJOTOB.
[lonsTve o  kjnaccu@UKaUMM  JOKYMEHTHOM
nHpopmanuu Hu KaTajiorax JTOKYMEHTOB.
MeTomororuueckas OCHOBAa KaTaJIOTH3aIliH
CBEJICHUH W3 apXUBHBIX IOKYMEHTOB.

Pa3zBuTne Teopum M NMPAKTUKU KaTaJlOTH3alLWH.
[Tonstne o karamormzamuu. Kartamoru B apxuBax
Poccumn B XIX — Hayaje XX B.
Pa3paboTka B OTEUECTBEHHOM apXWBOBEICHHUH
METOJIMKU COCTABJICHUS MPEIMETHBIX U MTPEAMETHO-

TEMaTHYECKUX KaTaJIOTOB. Cosnaune
CUCTEMAaTUYECKUX KaTaJloroB B TOCYJIapCTBEHHBIX
apXuBax. 3HaueHue

pa3pabotok K.M. PynenbcoH u apyrux apXuBUCTOB
[0  KaTaJoru3aluv. MEeTOJAMYECKHEe  IOCOOMS
OpraHoB YIPABICHUS apXHUBHBIM ne-
goM u BHUNJIA]J] mo cocTaBieHHIO KaTaJloroB K
aApXUBHBIM JIOKYMEHTaM.

Buner pabot mo kartamoruzauuu. THUIBI U BUIBI
KaTajoroB, MX B3aUMOJOMOJIHIEMOCTh U MECTO B
cucreme CIIC. Karagorm  joruueckol u
angaBUTHON CTPYKTYPBHI.

Oco0eHHOCTH MOCTPOCHUS KIacCU(PHUKAITMOHHBIX
CXeM  KaTaJOroB  JIOTMYECKOM  CTPYKTYpBHI.
KnaccupukanmoHuble CXeMbl CHUCTEMaTHYECKUX
katajioro. Mepapxuueckue KiacCU(PUKALMOHHbIE
CXEMBI.

Hecatnunas KJIacCU(PUKAIUSA M. [pron.
YHuBepcaabHas JECSITUYHAs
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knaccudpukanus  (YAK). Knaccudukanmonnsie
cxembl (acerHoro Ttuna. «Kmaccudukamus mnpu
nmomom  asoerouus»  LILP. Panranarana.
[IpeeMCTBEHHOCTP W pA3IM4YHAS  CXEMBl €IHHOU
KiIaccu(uKauy  JTOKyMEHTHOH wuH(popMaruu B
CUCTEMAaTUYECKUX KaTajorax TIOCYyJapCTBEHHBIX
apxuBoB i1 NOKyMeHTOB XVIII — nHauyana XX B.
(1983 r.)
nu gokymentoB XX B. (1978 r., 2007 T1.).
Haznauenue cxem. Mx ctpykrypa. Tabnuibl o0mumx
U CHEeIUalbHBIX onpenenurtene. CrnpaBo4HbIN
anmnapaT K CXeMaM.

Karayoru andaBUTHON CTPYKTYpBl M CXEMBI UX
IIOCTPOEHUS.

[IpeumymmectBa u Hemoctatku WIS andaButHoit
CTPYKTYpBHI.

Bri0op u npumeHeHue NPUEMOB ONHUCAHMS IS
pa3HBIX I'PyNIl JOKYMEHTOB.

Onucanve JOKYMEHTOB IIpM KaTaJOrM3aluu.
OObexThl HMH(pOpMaAIMM B KaTajorax M COCTaB
JIOTUYECKOU 3alucu (coctaB JJIEMEHTOB
onucanus). OCHOBHOI MeToJ| onucaHus. BiusHue
nu¢epeHIrpo-BaHHOTO MOJAX0Ja Ha ONKCAaHUE

JOKYMEHTHOM uHbOpMaITUU B Kara-
jorax. Bo3moxxHocTr 0000LIEHUS M AeTannu3aluu
nHpopmanuu B

3aBHCUMOCTH OT KareropuiiHoctu (oHma. Ilpuemsr
MOJIOKYMEHTHOTO TMOEAMHUYHOTO U TPYHIOBOIO
OIHCaHUS. OcoOenHoctu ONHCaHUs B
3aBHCHUMOCTH OT BUja Karainora. /lyGnupoBaHue u
COCTaBJICHHE OTCBHIIIOYHBIX KapTOUYEK.

B3auMocBs3p  mHMoOpMamuMm  Ha  KapTOYKe
KaTajora c TabIuIaMn
KJIaccu(UKaMOHHOW  cxeMbl. MHaekcupoBaHue
KapTouek. MeToauka ONpelNeNeHus HHIEKCOB I10
CXeMe enuWHOW Kiaccu(uKauuum JOKYMEHTHOU
uHpOpMALlMM B  CUCTEMAaTHYECKUMX  KaTajorax
roCy/1apCTBEHHBIX APXHBOB.

Co3nanue u BeaeHue katanoro. Opranuszanus u
METOAMKAa paboThl MO COCTABJICHUIO U BEICHHUIO
KarajoroB. Bpibop (GOHIOB I KaTajgoru3aluu.
OT10Op MOKYMEHTOB M CBEIACHHH U3 HHUX A
OnHUCaHUs
Ha KarajokHOW kaprouke. Karamormzauus mnpu
BBITTOJITHEHUH JIPYTUX
BUJIOB apXUBHBIX padoT.

Y4yer paboThl MO KaTajJoruW3allud B apXuBe U
MIEPUOIUYECKUE po-
BEpKH (PEBU3HMH) KATAJIOrOB. YUET HCIOJIb30BAHUS
KaTaJIOTOB.

Karasor B coctaBe 3/IeKTPOHHBIX CITPABOYHBIX

CPEICTB apXHBa.

6.4. IlyreBoauresn

Haznauenue u OCHOBHBIE BH/IbI u
Pa3HOBHUJIHOCTH IIyTEBOJAUTEIIEH.
[TonsTne 0  myTeBOAMTENSIX.  XapaKTEpHbIE
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ocoOeHHOCTH W (yHKIMM myTeBoautenen. Ux
MECTO B CHUCTEME HAy4YHO-CIPAaBOYHOTIO ammapara
apxuBa u cucreme CIIC k gokymentam A® PO.
OOBeKTHl omHCcaHWs B MyTeBojauTene 1o (oHAaM
apXuBa, KpPaTKOM CIPAaBOYHUKE M TEMaTHYECKOM
nyTeBoauTenie. ONBIT CO3MaHUSA ITyTEBOAUTEICH.
OOmiass XapakTepUCTUKA CIPABOYHUKOB  THIIA
MyTEeBOAUTENEH, CO3JAHHBIX B OTEYECTBEHHOM
apXUBOBEJICHUH. Paspabotka METOAUKHU
COCTaBIICHUS Iy TEBOAUTEIIEH
B OTEYECTBEHHOM apXHWBOBEACHUHU. Bormpocsl
TEOPUH M MPAKTUKUA COCTABJICHUS ITyTEBOAMUTEINICH
[0 TOCYJApCTBEHHBIM  apXuBaM B  TpyJdax
O.E. Kapnayxosoii, H.A. TlaBnosoii, T.I'. CHbITKO
u Jpyrux. Meronudeckue pa3pabOTKU OpraHoB
yhnpasieHus apxuBHbIM JeinoM u  BHUMJAJL
60-80-x TIT. TO COCTaBJICHUIO CIPABOYHHKOB-
nyteBoguteneii. Ponp  mauddepenunupoBanHoro
MOJIX0/Ia TIPU COCTaBIIEHUU IyTeBoauTenel. PaboTa
[0 PACCEKPEUMBAHUIO APXUBHBIX JTOKYMEHTOB U
pa3zpaboTka HOBBIX
CIPaBOYHO-UH(POPMAIIMOHHBIX M3/IaHUNA B KOHIIE
80-90-x rr. XX B.

[TyTeBoauTens (cripaBoYHUK) 10 (HOHIAAM apXHUBa
(apxuBoB). Meroanka coctaieHusi. Haznauenne n

COCTaB My TEBOAUTENEH o ¢hon-
nam  apxuBa (apxuBoB). CXeMbl TOCTPOEHUS
MyTeBOAUTENEH 1o ¢bon-
nam  apxuBa (apxuBoB). (Cxema MOCTPOCHHS
My TEBOAUTEIIS u yCIIOBUS
WX TPUMEHEHUs. [pynmupoBKa XapaKTEPUCTUK
doHI0B B pasnenax

CXCMbI ITYTCBOAUTCIIA. OcobeHHOCTH MOCTPOCHUA
MCKAPXUBHBIX CIIPABOYHUKOB U HYTGBOIII/ITGJIeﬁ.

NuauBuayanbHbIe u IpyNIOBbIE
XapaKTePUCTUKHU JIOKYMEHTOB
apxuBHbIX (oHI0B. HazHaueHne coCTaBHBIX yacTen
XapaKTePUCTUKHU

¢donna (HazBanue (oHAA, CIPABOYHBIE ITAHHBIE O
donHme, wucropuyeckas  CIOpaBKa, AaHHOTAIWS,
oubmorpaduueckuit CITUCOK JUTEPATYPBI
0 (onne). OcobeHHOCTH COCTAaBIEHHS TPYIIOBBIX
XapaKTEPUCTHK.
AHHOTaLU. OTt60p JIOKYMEHTOB JilpE:
AHHOTHPOBaHMsI, TPYNIHUPOBKA  CBEIEHUH O
JOKyMEHTaX W TPUEMOB ONHCAaHUS WX B
AHHOTAI[HX.
Cnucok HeaHHOTUPYEMBIX (DOHIOB.

Kpatkue cnpaBoyHWKH 10 (DOHIAM apXHBOB.
CocTraB M XapaKTepUCTHKa KPaTKOTO CIPaBOYHHUKA.

DneMeHTbI uH(popManuu B Kpar-
KUX crnpaBoyHHKaX. (OCOOEHHOCTH  METOAMKHU
COCTABJICHHS KpaTKUX
CIPaBOYHUKOB.

TeMarnueckue MyTEBOAUTENN. XapaKTEPUCTUKA
JOKYMEHTOB B  TE€MAaTHYECKOM  IYyTEBOJMTEIE.
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OcobenHoctu METOIUKU COCTaBJICHUS
TEMaTUYECKHUX ITyTEeBOJUTEIEH.

CripaBOYHBI anmapar K Iy TeBOAUTEIISIM.

Bnusnue muddepeHnnpoBaHHOrO MOAX0AAa Ha
COCTaBIJICHHE OINMCATEIBHON CTaTbU ITyTEBOAMUTEIIS.
Meroavka COCTABJICHMS BHYTpHU-
apXMBHBIX M MEXAPXUBHBIX ITyTEBOAUTENICH Ha
ocHOBe TU(PepeHIIMPOBAHHOTO TOIX0/1A.

[lyreBomuTenr B cOCTaBe  DIEKTPOHHBIX
CIPAaBOYHBIX CPEJICTB aPXUBA.

6.5. O030pBI JOKYMEHTOB

[Tonsatne 006 0030pax apXUBHBIX JOKYMEHTOB.
Nx Ha3HayYEHUE.
@yHKim  0030pOB B CHUCTEME  apXHMBHBIX
nokyMmeHnToB. OrmpezneneHue  I11e1€CO00Pa3HOCTH
cocTaBlieHMs: ~ 0030poB B apxuBax. Bupsl
o03opoB u ux d¢ynkuuun B cucrteme CIIC.

OcobeHHoctu 0030poB
GboHIOB W TeMaTH4YeCKUX 0030poB. (OCHOBHBIE
YepThI CXOJICTBA "
paznu4us MEXITy HUMH. BosmoskHOCTH
Kiaccuukanum 0030poB B

3aBUCUMOCTH OT Crocoba omucaHus W o0bema
aHAJIM3UPYEMbIX IOKYMEHTOB.

«O003peHus» NOKyMEHTOB B apxuBax Poccun B
XIX B. Pa3paboTka METOAMKHA COCTaBICHUS
0030pOB B OTEYECTBCHHOM  apXHBOBEIICHUMU.
DBONIOIMS  B3MJIAOB HA 3a7aud W (PYHKIHH

0030poB B CUCTEME
HCA apxuBoB (C.H. Bank, K.A. Kuszes, M.H.
[TobyxoB u ap.).

Omnpenenenre 00beKTa ONMCAHUS U MOCTPOCHHE
CXEMBl XapaKTepHUCTUKU JOKyMEHTa B 0030pe.

Meroauka COCTaBJICHUS 0030pOB. Bei-
0op (oHIOB WIM TEMAaTUKU [UIS COCTaBJICHHUS
0030pOB. CocraBHbIe
9acTu o030pa. CxeMsl KiaccuuKanuu
JOKYMEHTHOU uHpOpMALIUU
B o0030pax W WX TNpPUMEHEHHE. [ PpynmupoBKa
CBEIICHUI 0 JOKYMEHTax

B IIpeZieliaX OCHOBHBIX JCJICHUN CXEMBI.
JuddepeHnnpoBaHHbBIHN MOAX0/] K COCTABICHHIO
o03opa.

OOBeKT ® TIpUEMBl OMHUCAaHUS B  0030pe.

NunuBuayanbHbie Hu
rpymnmoBbie aHHOTanuu. O0o00ImeHne nHpopmauu
B AHHOTAITUH.

HctounukoBenueckuii aHanu3 10KyMeHToB. CocTaB
MMOMCKOBBIX JIaHHBIX, UX HA3HAUEHUE.

CnpaBouHblii ammapatr kK  o030opam.  OmbIT
aApPXUBOB IO COCTaBICHHUIO OO30pPOB U IMOATOTOBKE
WX K U3JIaHUIO.

O0630p B cocTaBe IEKTPOHHBIX CIPABOYHBIX
CPEIICTB apXuBa.
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6.6. Yka3arenu (apXuBHbIC CIIPABOYHHUKH)
VYkazarenu k pokymeHtam Qouma (GoHIOB).
[TonsaTHe 006 ykazaTensx K JOKyMEHTaM.

BuyTtpudonaossie, Mex(oHTOBBIE "
MeKapXHUBHBIE yKa3areny.
Nx wnasnayenue B cucreme CIIC apxuBoB u
B3aUMO/ICHCTBHE c KaTa-

JIOTaMH ¥ OTTUCSIMH.

Jlenenne ykaszaTened MO CTENEHH CBEPTHIBAHUSA
nHpopmanuu (o
CTPYKTYpe PYOpHIK), IO OOBEKTYy aHHOTAIIMU WIIH
MOSICHUTEIBHOU
yacTd (B aHHOTHPOBAHHBIX YyKa3aTessX), MO THUILY
OpraHu3aluu WH-
(dbopmanuy ¥ 1Mo TUIY ONUCATEIHHON CTAThH.

VYkazarenu  rIyxue M aHHOTHPOBAHHBIE.

AHHOTHpPOBaHHbIE yKa3aTelu KpaTKHe u
pa3BEpHYTHIE. VYka3zarenu IIPEMETHO-
TEMaTUYECKUE

U CTPYKTypHBIE. BUIBI M pa3HOBUIHOCTH yKa3aTeNs
KaK TUIIA apPXUBHOTO CIIPABOYHUKA.
OObexT omnmcaHuss B ykaszarene. BrmsHue

mddepeHInpOBaHHOTO

[IOJIX0JIla HAa COCTaBJIEHUE OIMCATEIbHOM CTaThbU
yKazares. Cocras
omucarenbHol  crathu. IlocTpoeHune pyOpuku
(mpocToi, CIIOKHOU
u rHe3q0BoM). CocTaB  TMOWCKOBBIX  JaHHBIX.
Ha3znauenue OTCBIJIOK B

OIIMCATEIbHOMN CTaThe. O6H_II/IC 1 YaCTHBIC OTCBIJIKHU.

6.7. CipaBoYHBII annapaTt K apXuBHBIM

CIIPABOYHHMKAM

Ha3nauenue u coctaB CIpaBOYHOIO ammapara K
apXHWBHBIM CIpaBOYHUKAM. DYHKIIUM CHPAaBOYHOTO
annapara K apXuBHBIM cripaBoyHHKaM. OCHOBHBIE U
JOTIOJTHUTETbHEIE AIIEMEHTHI CIPaBOYHOTO
anmapara.

Ponp  nuddepeHmMpoBaHHOTO  TOIXOAa  MPHU
COCTABIICHHH CIIPABOYHOTO armapara K apXHBHBIM
cripaBOYHHMKaM. TpeOoBaHUs, TpenbsBIsIEMbIe K
COBOKYITHOCTH JJIEMEHTOB CIPaBOYHOTO armapara K
apXHMBHBIM

CIPaBOYHHKAM.

Ha3znauenwue, COCTaB u 0COOEHHOCTH
oopMIIeHHST TUTYJIBHOTO JINCTA TPUMEHUTEIBHO K
pa3NMYHBIM ~ BUJAM  apXMBHBIX  CIIPABOYHUKOB.
Copepxanue (oryaBneHUE) KaK cucrema
MOCTPOCHHUS
apXMBHOTO CIPAaBOYHUKA U CIIPABOYHOTO amrapara
K HeMmy. Ha3naueHume u MeToauKa CO3JaHUA
HCTOPUKO-apXeorpapuueckoro
NPEIUCIOBUS K Pa3iIMYHBIM BHJAM CIPAaBOUYHHUKOB.
Crucok coKkpanieHui.

Ha3naueHue u posab ykazaTenedl K apXHUBHBIM
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CIPaBOYHHKAM. Mertonuka COCTaBJICHUS
ykazatenei. Bumbelt u  GopMbl  yKazaTenei.
3aBUCUMOCTh BbIOOpa BuJa U (POpMBI yKazaTelns OT
coCTaBa U COJACpNKAHMUSI apXUBHOTO CIPABOYHHUKA.

Cocran CTaThu yKazaTesl. [IpocTsie,
CJIOXKHBIE ¥ THE3/IOBBIE PYOPHKHU.
MeTtoanka COCTAaBJICHHUS WMEHHOTO,

reorpaguueckoro,  MPEOAMETHOTO H  JIPYTHX
ykazateneil. Opranuszanus paboThl 0 COCTABICHHIO
yKazaTesei, OnbIT pa3padOTKH TOCyAapCTBEHHBIMU
apXMBaMH yKa3aTesiel K apXUBHBIM CIIPABOYHHUKAM.

OcobenHoctu  cocraBieHust  OubaHOTpaduu,
pUMEYaHuil, TEPMHUHOJIOTHYECKUX CIOBapel W
NEPEeBOHBIX TAOJIMIl K apXUBHBIM CIIPAaBOYHHKAM.
Ha3nauenme u  cocTaB  peKOMEHAATENbHOM
oubimorpadgum K  apXUBHBIM  CIIPABOYHHKAM.
TpeboBanus roCyJJapCTBEHHBIX
CTaHAAPTOB K OINKCAHHUIO IPOU3BEICHUN IEeUYaTH.
[Ipumeuanusi, ux
COCTaB U B3aMMOJEHCTBHE C YyKa3aTelsIMH K
apXHUBHBIM CIIpaBOYHMKAM, GbyHKINN u
0COOEHHOCTH IOCTPOEHHSI TEPMUHOJIOIMYECKOTO
cioBaps. Hasnauenne u ¢Qopma nepeBOAHBIX
TabIuL K apXHUBHBIM
OITUCSIM.

6.8. [loaroroBKka apXMBHBIX CIPABOYHUKOB K

U31AHUIO

TpeOoBaHus, mNpeaAbABIsIEMble K apXUBHBIM
CIpaBOYHMKAM Npu uX u3naHuu. llenp u 3amaum

W3aHusA apXHUBHBIX CIIPABOYHUKOB.
XapakTepucTUKa  OCHOBHBIX  TpeOOBaHMIA K
W31aBAEMBIX CIIPABOYHUKAM:
TOYHOCTb OTpAKEHUS JTaHHBIX, HAaY4YHO

00OCHOBaHHAasi CXeMa TIOCTPOCHUS, EIUHCTBO
MIPUEMOB OomnHcaHus. J|oMOoNMHUTENbHBIE TPeOOBAHHUS
HpI/I IIOATOTOBKEC CHpaBO‘-IHI/IKOB K U3JaHUIO.
Meroanka MOATOTOBKUA CIPABOYHUKOB; OIIBIT
FOCYI[apCTBeHHI:IX nu MyHI/ILII/IHaJILHBIX apXI/IBOB 110
0oTOOpY CHpaBOYHUKOB K wu3gaHuio. CTpykrypa
CIOpaBOYHMKA W METOAMKA €ro COCTaBICHUS U
opopmiieHHs. 3HaYEHWE TIPHUHIIMIIOB HCTOPU3MA,
KOMILIEKCHOCTHU
U BCECTOPOHHOCTH TMpU OTOOpE  CBEICHUH,
BKJIFOUa€MBIX B OCHOBHYIO 4YacTh CIPaBOYHHKA.
Oco0EeHHOCTH MOATOTOBKH K U3JIAHUIO TIPHIIOKCHHUI
Y WUTFOCTPAIUi, CIUCKOB M TIEPEYHEH JTOKYMEHTOB,
HC BOLIICOIIINX B CcoCTaB CHpaBO‘—IHI/IKa NIn
XpaHIIUXCA B JAPYTHX apXWBaxX, MaTepuajoB

PEKJIAMHO-CIIPaBOYHOIO XapakTepa.
PepaktupoBaHue cHpaBOYHHMKA U TPUEMBI €rO
noJurpaduyecKkoro

o opMIIEHUSI.
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7.
HNCITOJIB30OBAHUE
APXHUBHBIX
JOKYMEHTOB

7.1. MeTtoanueckue 0OCHOBBI HCIIOJIL30BAHUSA

apXUBHBIX
AOKYMEHTOB

Hcnonp30oBaHne  apXMBHBIX  JIOKyMEHTOB  —
COCTaBHas 4acTh
Hay4YHO-MH(OPMAIIMOHHON JeSITeNbHOCTH
roCy/1apCTBEHHBIX apXUBOB. OcobenHocTr

UCIIONb30BAaHUSI  JIOKYMEHTOB  BEJIOMCTBEHHBIX
apXUBOB, apXMBOB OpraHU3alUid PYKOMHCHBIX
OTJIEJIOB My3eeB u
OuOINOTEK, HETOCYIapCTBEHHBIX apXUBOB.
CraHoBJIeHHE TEOPUHM HCIIONb30BAHUS APXUBHBIX
JOKYMEHTOB.  JI[Be  KOHUENIMH B  TEOPHH
WCIIOJTH30BaHUS. Cy1mHocTh TEOPETHUKO-
MH(GOPMALIMOHHOTO oaxoja K
ucnonbp3oBannio gokymeHToB (B.H. ABtokpartoB).
Kounnemnmus aKTyaJIM3aliu JIOJITOBPEMEHHOM
COIMAIbHOU MaMsTH oOmrecTBa (b.C.
Wnuzapos). Bxiang B.B. Ilannuna, A.A. Hodde,
H.C. BanyeBo#i u apyrux apXMBHCTOB B pa3BUTHE

Teopuun u METOJIUKU HCIOJIb30BaHUS
apXUBHBIX JOKYMEHTOB.

MeTto1b1 orpeaeNneHus MHTEHCUBHOCTHU
HCIIOJIb30BAaHUSl apXUBHBIX TOKyMEHTOB. (DaKTopBI,
BO3/ECHCTBYIOLIME Ha WHTEHCUBHOCTh
UCIIOJIb30BAaHUs, M METOJUKA €€ OIpEAcICHUS.
Enununa U3MEpPEHHUs
MHTEHCUBHOCTU UCIIOJIb30BaHUSA apXUBHBIX
JOKYMEHTOB.

[Tonstie 00 »¢(GEKTUBHOCTH HCIIOJIb30BAHUS
apXHUBHBIX JOKYMEHTOB.

Bunbt u THIBL 3G (GEKTUBHOCTH HCIOIB30BaHUS
PETPOCHEKTHUBHOM  JIOKYMEHTHOH  uH(popManuu

(PAN). CymiHocTh Hay4YHO-UCTOPUUYECKOTO,
TEXHUYECKOTO, HKOHOMHUYECKOTO,
YIpaBIE€HYECKOrO, COLIMAJILHO-IIPaBOBOIO,
CTPaTErnYeCcKOro, 3CTETUYECKOro W JIPYTUX BHJIOB
s dexTon oT HCITOJTH30BaHUS apXHUBHBIX
JIOKYMEHTOB.

Meroasl OnpeneIeHus 3¢ (HEeKTUBHOCTH

UCIIOJIb30BAaHUS APXUBHBIX IOKYMEHTOB.
3aBUCHUMOCTh I(P(EKTUBHOCTH HCIIOIH30BAHHMS
JOKYMEHTOB OT ONITUMAIILHOTO PEIICHHUs BOIPOCOB
KOMILJIEKTOBAHHUSI apXHBOB, 3KCIEPTU3bI 1IEHHOCTH,
oOecriedeHrsT  COXPAaHHOCTH  JIOKYMEHTOB  H
coBepiencTBoBanue cuctemsl CIIC.
Knaccugukarus norpedureneu
perpocniekTUBHOM  uHGpopmarmu. [loHstue o
MOJIE3HOCTH M ILIEHHOCTH AapXWUBHBIX JIOKYMEHTOB
B 3aBHCHUMOCTH OT ILieJielt ucnosb3oBanust. CrocoOsl
OIpeaeeHUs
NoTpeOHOCTH ~ OOIIeCTBA B PETPOCIEKTUBHOM
JOKYMEHTHOU MH(POPMAaLIUH.
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8. HAYYHO-
WCCJIEJTOBATEJIb
CKAS

n
METOJIUYECKAS
PABOTA B
OBJIACTH
TEOPUM "
METOJUKH
APXWBOBEJIEHUS

8.1. OcHOBHBIC HANIPABJICHUS HAYYHO-

HCCJIe0BATENILCKOM

U MeTOAHYeCKOil padoThI
ApxusHzsble yupexaenus, HUU u yueOnbie
3aBeJIEHUs] ApXUBHOTO NPOQUIIsl, HAyYHO-
HCCIJIEIOBATENbCKHUE LIEHTPHI. Y POBEHb U 00bEM
HCCIJIEIOBATENbCKON U METOAMYECKOM paboThI,
MIPOBOANMON KOHKPETHBIMHU YUPEKACHUSIMH.

[lepciekTrBHBIE HaIpaBJICHUS
UCCIIEIOBATEIbCKOW W METOAMYECKOH paboThl B
oOnactu apxuBoBeneHHUs. Tpynapl 1o mnpoOiemam
Kinaccuukanum  JOKyMeHTOB.  VcciemoBaHue
npobsem KOMILIEKTOBAHHUS apXUBOB.
Teopernueckue W METOAMUYECKHE DPa3pabOTKU B
00JIaCTH OKCIEPTU3bl HAyYHOW U TNPAKTHYECKOU
LIEHHOCTHU JIOKYMEHTOB. Mertoauueckue
peKOMEHJalM M TocoOusi Mo BOIpOcCaM yueTa
u obecreyeHus COXPAaHHOCTH apXUBHBIX
JIOKYMEHTOB. HUccnenoBanue BOIIPOCOB
coepuieHcTBOBaHus cucreMbl HCA. Hayunsle n
METOINYECKUE pa3paboTku B obacTtu
UCIIOJIb30BAaHUsl apXUBHBIX JOKYMEHTOB. Pemenue
BONPOCOB  pallMOHATIM3AIMU  pabOThl  APXUBOB.
[Ipobnembl ~ Hay4yHOro  IPOTHO3UPOBAHMUA U
JOJITOCPOYHOTO IUTAHUPOBAHMUS pa3BUTHUSA
apXUBHOIO JIeN1a B CTPAHE.

CpaBHUTENBHBIN aHAIU3 MIPABWII, METOJUYECKHUX
pEeKOMEHJaIuii ¥  TMOCOOMiA, TIOJTOTOBIECHHBIX
BHUMJIAU. IlepcniekTUBHBIE pazpaboTKu
BHUNIAL B o0nacTd apxXuBOBEIEHUSA IO
npobnemaM ¢dopmupoBaHus ApxXxuBHOTO (PoHIA
Poccuiickonn ®@enepanyy, OpraHu3aluy XpaHEHUs,
ydyera U 00OecredeHHs] COXPAHHOCTH JIOKyMEHTOB,
co3manuss u  pasButus  cucteMbl  HCA,
UCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHOro (oHaa
Poccuiickont denepanuu u ap.

8.2. Opranusanusi HAy4HO-
HCCJIeI0BATEIbCKOT
U MeTOAHYeCKOil padoThI
Bompocsl IJIAaHUPOBAHUS Hay4HO-
HCCIJIEI0BATEIbCKON paboThI
(HUAP) B ®epepanbHOM apXHBHOM areHTCTBE,
roCy/1apCTBEHHBIX
A MYHUIMNAJIBHBIX apxuBax, oTpaciesom HHU,
BY3€. @yHKIMH roCy/1apCTBEHHOI'O U
MYHHIUTIAJILHOTO apXHUBOB, H1UN KakK
TOJIOBHOM OpraHu3alNH, OTBEYAIOIIEH 3a
pa3paboTKy TeMbI B II€JIOM. [ OCyIapCTBEHHBINH W
MYHULUIAIbHBI apXUBbl — COUCIIOJIHUTENU B
pa3zpaboTke OpraHU3aIMOHHO-METOIMYECKUX
JIOKYMEHTOB T10 TEME.
Drarbl pa3paboTKu TEMBI. OcHOBHBIE
OpraHU3allMOHHO-METOIMYECKHE  JTOKYMEHTBHI IO
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teme.  llopsimox ~ cocTaBie€HHST — MPOTPaMMBI
UCCIIEIOBAaHUsT U IUIAHA-IIPOCIEKTa II0  TEMe.
Kanennapusiit TUIaH WCTIOTHEHUS TEMBI
MCCIICTOBAHMS. [Mopsimok rOCyIapCTBEHHOMH
peructpaunu HUP.

dopmbl METOIUYECKON paboThI

rOCyJapCTBEHHBIX W MYHHIIMMNAIbHBIX apXUBOB.
[Topsimok MOATOTOBKM METOJIWYECKUX IMOCOOUN U
UX Ha3HaueHue. BHelpeHue pe3yiabTaTOB HAyUYHBIX
HCCIICIOBAHNH Hu
METOJIMYECKUX pa3paboToK.
8.3. UndopmanmonHoe obecneyeHne HAy4YHO-
HCCJIeN0BATEILCKOH U METOAUYEeCKOM

padoThI
3amaun otpacneBoit cuctembl HTU B obnactu
JIOKYMEHTOBEEHUS u ApXUBHOI'O aena.
CkaapIBaHIE OTpacIIeBOI CHUCTEMBI

HTU. Crpykrypa coBpemenHoil cucrtemsl HTU
(OCHTH) B oOmerocyaapCTBEHHONH CHCTEME

HAy4YHO-TEXHUUYECKOHN UH(pOpMaLIUY.
LentpanpHbiii oTpacneBort opran HTU (OLIHTU,
BHUNIAN).

Cy )05l HTHU roCyJJapCTBEHHBIX u
MYHMIMIIATIbHBIX apXUBOB.
Hpyrue cinyx6p1 HTU. Ha3znauenue, copepxanue u
XapakTep

KOMIUICKTOBAHUSI  CIIPABOYHO-MH()OPMAITHOHHBIX
¢bougos (CUD) orpacneBeix cmyx6 HTU
pazmuaHoro npodwist. Opranu3anus

pabotrer CUD OIIHTU BHUMJIA/L. Ponrs OCHTU

B pa3BUTHH

HUP. Bunsr WH()OPMAITMOHHBIX H3JTaHNH,
Bbimyckaembix OLITHTU

BHUUJIA.

Pones mepmongmueckux w3gaHuid B 001acTH
apxuBHoro jgena: «OTeuyecTBEHHBbIE apXUBbIY,
«BectHuk  apxuBuUCTa»,  «/leI0mMpOU3BOICTBOY,
«/lenonponu3BOACTBO M JIOKYMEHTOOOOPOT Ha
npeanpusITun», « CEeKpeTapcKoe e0» U ApYyTHE.

B3auMozeiicTBue apXUBHBIX YUPEKICHUU C
KOHCAJITUHIOBOU IpyIIon «Tepmukay.
WudpopmanmoHHble  TPOIYKTHI,  BBITyCKaeMble
3AO0O «TepMuKka-1toc.

4 _OoOpa3zoBare/ibHbIEe TEXHOJOITHH
O6pazoBaTenbHbIe TEXHOJIOTHH, MIPUMEHSEMbIe B MpenoaaBaHuu Kypca
«ApXUBOBEJICHHE», COUYETAlOT B ce0e TpaJWLUOHHbIE 3aHATUS B (GopMe JeKUUil Hu
nabopatopHble pabOThl, KOTOPbIE MOTYT MPOBOAUTHCA KaK B TPaJUWLMOHHON ¢opme (T.e. B
BUJie pabOThl C MOAJMHHBIMHU WM KONUHHBIMU JIOKYMEHTAMHU Pa3HBIX 310X Ha OyMa)kKHOU
OCHOBE), TaK U C HCIIOJIb30BAHMEM KOMIIBIOTEPOB U CHELMAJIBHOM KOMIIBIOTEPHOU
oOydJaromieit cucTeMbl « ApXHUBUCTHKAY», TTO3BOJISIONICH padoTaTh CTyICHTaM B TOM YHCIIE U C
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yAaJeHHBIM JOCTYIIOM, YTO OCOOEHHO aKTyaJlbHO B YCIIOBUSIX pa3BUTUS Takoil (Gopmbl
00pa3oBaHMsl KaK TUCTAHIMOHHOE.
Kpome T1oro, B pamkax I5abopaTopHBIX pabOT TpPEayCMOTpEHa JejoBas Wrpa.

CooTHolleHne pa3HOOOpPa3HBIX (OPM MO3BOJISIET MAKCHUMAJIBHO IMOJATOTOBUTH CTYICHTOB K
MPaKTUYECKOil pabdoTe.

Ne Buowt yueonoi
Haumenosanue pazoena Oopa3zosamenvHble mexHoN02UU
n/n pabomol
1 2 3 5
Beenenue. ApxuBo- Jlexknus Jlexnnu ¢ ucnoiabzoBanneM MCMP «OcHOBEI
BEJICHNE KaK KOMILJIEKCHAsI ApPXUBHOU JIEATEITHLHOCTH.
Hay4Hast KoncynbsTupoBanue, MOATOTOBKA K
JUCLUIIINHA CPC KOJUIOKBUYMY
2. |B3anMocBs3b Jlexuus [TpobGneMHast meKius.
apXMBOBENIEHUS C Huckyccus.
JPYTUMU HayKaMH U CPC KoHncynbsTHpoBanue, MOATOTOBKA K
HAyYHBIMU KOJUIOKBUYMY Kypca JIEKIIHMA
JUCHUTIMHAMU
3. Jlexknus [TpobneMHuas nekius.
APXHMBOBE/ICHHE KaK JlaGoparopuas | [luckyccus.
KOMILICKC- paboTa KOHCYIbTHPOBaHHE, HOJrOTOBKA K
Hasl Hay4YHast JUCLIMIUINHA | CpC KOJUTOKBHYMY.
4. Jlexuus Jlexuus C UCIIOJIb30BAaHUEM KOC
«ApxuBuctukay u  MCMP  «OcHOBBI
TeopeTnyeckre OCHOBBI N
ApXHBOBE/ICH ApPXUBHOU JIEATEIHLHOCTH.
CPC KoncynbtrpoBanue, MOJrOTOBKA K
KOJUIOKBUYMY
5. |[CocraB AD PD, Jlekusa 5 Jleknusa C HCIOJIL30BaHUEM KOC
JVCKYCCHOHHBIE «ApxuBuctukay u  MCMP  «OcHoBBI
BOIIPOCHI €TI0 ApXUBHOU JIEATEIBLHOCTI.
(dhopmMupoBaHHs ¢ CPC [ToaroToBka K 3aHATHIO C UCIIOJIb30BAHUEM
MO3ULIMA COBPEMEHHOI'O JNEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
apXUBHOTO KoncynbsTupoBanue, MOATrOTOBKA K
3aKOHOJIaTEIbCTBA KOJUIOKBUYMY
6. |AHanu3 MPU3HAKOB Jlexknus Jlexknus c HCTOJIb30BAHUEM KOC
knaccupukanun 'AD «ApxuBuctukay u  MCMP  «OcHoOBBI
CCCPuAD PO APXUBHOM JIEATEIIBHOCTH.
CPC [ToaroroBka K 3aHSATHIO C HCIOJIB30BAaHUEM
3JICKTPOHHBIX 00pPa30BaTEILHBIX PECYPCOB.
KoncynbsTuposanue, MOATrOTOBKA K
KOJUIOKBUYMY
Knaccudukanus Jlexuus KouncynbsTupoBanue, MOATrOTOBKA K
JIOKyMEHTOB JlaGopaTopHass |KOJIJIOKBHYMY
B FOCYJapCTBEHHBIX U pabota
MYyHHULIMINAIBHBIX apxuBax, |CPC
MOHSITHE,
3HAYCHHE
7 |CkianpiBaHue OCHOBHBIX  |JIekimst KouncynbsTupoanue, MOATOTOBKA K
KJ1acc- JlabopatopHasi |KOJJIOKBUYMY
CU(UKAIMOHHBIX MMOHATHH, |padoTa
coBpemeHHbIe pobsiempl  |CPC
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(hoHIMpOBaHMS
8 |IlonsTe o knaccudukanuu [CPC KoHncyneTupoBanue, IIOATOTOBKA K
JIOKyMEHTOB apXUBHOI'O KOJUIOKBUYMY
donma
9 |Hayunoe onucanue Jlexuus KoHncyneTuposanue, MOATrOTOBKA K
PETPOCIIEKTUBHOM CPC KOJUIOKBUYMY
JOKYMEHTHOU HH(Op-
Malluu
10 |IlonsiTve u Hay4YHBIE Jlexums KoncynbsTupoBanue, MOATOTOBKA K
OCHOBBI CPC KOJUIOKBUYMY
KoMIieKToBaHust AD PO
11 |Drtamnbl pernameHTanu Jlexknus KoncynbtrpoBanue, MOJrOTOBKA K
nporecca KOJUJIOKBUYMY
KOMILJIEKTOBAHMSI CPC
12 |KomMmnekroBaHue CPC KoHncynpTuposanue, IIOATOTOBKA K
JIOKyMEHTaMU KOJUIOKBUYMY
B COBPEMEHHBIX YCIOBMSIX
13 |OcHoBHbIe 3Tansl pa3Butus |Jlexuus KouncynbsTupoBanue, MOATrOTOBKA K
9KCIIEPTU3bI LEHHOCTHU KOJUJIOKBUYMY
JIOKyMEHTOB CPC
B XX B.
14 |CoBpemeHHass HopMaTUBHO- |JIekuus [IpoGnemuas nexuusi.
MeToanueckas 6aza Huckyccusi.
3KCHEPTU3bI CPC [ToaroroBka K 3aHATHIO C UCIOJIB30BAHUEM
IEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoncynbsTupoBanue, MOATrOTOBKA K
KOJUIOKBUYMY
15 |Opranuzanus sxcneptussl  |Jlexuus [IpobneMHuas nexuus.
LEHHOCTH JJOKYMEHTOB Huckyccusi.
CPC [ToaroroBka K 3aHATHUIO C UCIOJIB30BAHHEM
JNEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoHncyneTuposanue, MIOJArOTOBKA K
KOJUIOKBUYMY
16 |YHukamnsHBIE 1 0CO00 Jlexknus [IpobneMHas nexuus.
II€HHEIE Huckyccus.
JIOKYMEHTBI: TIOHATHE, CPC [ToaroroBka K 3aHITHIO C UCIIOJIB30BAHUEM
MpaBo- 3IEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
BbI€ aCMEKThl, HOPMATUBHO- KouncynbsTuposanue, MOATOTOBKA K
METOANYECKUE OCHOBBI KOJUIOKBUYMY
17 |Yder apxuBHBIX Jleknus Jlexuus ¢ ucnonszoBanneM MCMP «OcHoBbI
JIOKYMEHTOB JlaGoparopHasi |apXuUBHOM JeSITEIbHOCTHY, KOC
pabota «ApPXUBHUCTHKAY.
CPC ITonroroBka K 3aHATHIO C UCIOJIBb30BAHUEM
JJIEKTPOHHBIX 00Pa30BaTEIILHBIX PECYPCOB.
KoncynsTuposanue, MOJIFOTOBKA K
KOJUIOKBUYMY
19 |Undopmanmonnsie Jlexuus Jlexuus c HCIIOJIb30BaHUEM KOC
KaTaJlory B «Apxusuctuka», MCMP «OcHOBBI apXxuBHOU
cucreme HCA JEATEIBbHOCTI, KOMOK «ApxuBHas
JlabopatopHasi  [IBpPHUCTUKAY.

pabota

HOI[FOTOBKa K 3aHATHUIO C MCIIOJIb30BAHUCM




ANEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoncynpTuposanue
CPC
20 |O0630psl 1 myTeBOAUTEH B |JIeKIus Jleknus c HCMOJIb30BAHUEM KOC
cucreme HCA JlaGopatopHas |«ApxuBuctukay, MCMP «OCHOBBI apXHUBHOM
pabota nestensHocT», KOMOK «ApxuBHas
IBPHUCTUKAY.
CPC [ToaroroBka K 3aHSATHIO C HCIOJIB30BAaHHUEM
3MEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoHcynpTupoBanue
21 |Ucnonws3zoBanue Jleknus Jleknus c HCIOJIb30BAHUEM KOC
JIOKyMEHTOB Jlaboparopuas  |«Apxusuctukay, MCMP «OcHOBBI apxuUBHOM
pabota JEeATEIbHOCTH, KOMOK «ApxuBHas
IBPHUCTUKAY.
CPC IloaroroBka K 3aHATHIO C MCIIOJIB30BaHHEM
JJIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoHcynbTupoBanue

B nepuon BpeMeHHOro MpHOCTAaHOBJIEHHS MOCELIEHUS] 00y4aloIUMUCS MMOMEIIEHUN U
tepputopun PITY nns opranmsanum yueOHOro mporecca ¢ MPUMEHEHHEM 3JEKTPOHHOTO
o0y4YeHHsT W JMCTAHIMOHHBIX O0Pa30BaTENbHBIX TEXHOJOTUH MOTYT OBITH HCIOJIH30BAHBI
creayronme oopa3oBaTeNbHble TEXHOIOTHUU:

— BUJEO-JIEKINH;

— OHJIANH-JIEKLIUU B PEKUME PEaJIbHOTO BPEMEHH;

— DJIEKTPOHHBIE YUeOHHKH, Y4eOHBIC TOCOOHS, HAyYHbIE H3/IaHUs B SJICKTPOHHOM BHUJIE
U JIOCTYTI K HHBIM 3JIEKTPOHHBIM 00pa30BaTebHBIM pecypcam;

— CUCTEMBI JIJIsl 3JIEKTPOHHOT'O TECTUPOBAHNS;

— KOHCYJIbTAllUM C UCIIOJIb30BAHUEM TEJIEKOMMYHHUKALIMOHHBIX CPEICTB.

5 OneHKa JIAHUPYEMBbIX Pe3yJabTATOB 00y4YeHUs

5.1 Cucrema oneHHUBaHUSA

Texkymmii KOHTPOJb OCYIIECTBISCTCS B BHJE OIEHOK KOHTPOJBHOH paboThl U
BBITIOJTHEHMSI 3a/laHUN Ha TNpakTU4eckuX 3aHATusAX. KoHTposnbHas paboTa MpoBOIUTCS Ha
NEPBOM MPAKTUUYECKOM 3aHSATHH, BBISBISET TOTOBHOCTh CTYJCHTOB K MPAKTUYECKOH paboTe
u onieHuBaercs a0 20 OamioB. MakcuManbHasl OLIEHKA BBIMOJTHEHUS KaXk/I0TO MPaKTHIECKOTrO
3anatus — 10 Gamnos.

[TpoMexyTOUHBIM KOHTPOJIb 3HAHUM MPOBOAUTCSA B (OpME HUTOTOBOM KOHTPOJIHHOM
paloThl, BKIIOYAIOIIEH TEOPETUYECKHE BOIPOCHl U MPAKTUYECKOE 33aJaHHue, U OLIEHUBACTCS
no 40 GamnoB. B pesynprare TEKyIIero W MPOMEKYTOUYHOTO KOHTPOJS 3HAHWUN CTYIEHTHI
II0JIyYarOT 3a4eT MO KypCy».

Dopma KoHmpoas Makc. konuuecmso 6annos
3a oony Bcezo
pabomy

Texywuti KoHmpons.
- onpoc 5 6annos 20 b6annos
-pechepam 20 6annos | 20 6annos
- KonmponvHas paboma (mema 1, 3, 6) 20 6annos 20 6annos
IIpomedxcymounas ammecmayus 40 6annos
(9K3aMeH)
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Hmoeo 3a cemecmp (Oucyuniumy) 608

[Tomy4yeHHBII COBOKYIHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAAUIMOHHYIO IIKAITY
OLICHOK M B IIIKATy OIIeHOK EBpomeicKoil cuctemMbl IepeHoca U HaKOTUICHHS KPEIUTOB
(European Credit Transfer System; nanee — ECTS) B cooTBeTCTBHH ¢ TaOIHUIIEH:

100-6anapHas T — [xamna
IKaja ECTS
95 —-100 A

23 - 04 OTIIUYIHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 - 67 D
5055 YAOBJIETBOPUTENHHO E

20 —49 FX
0-19 HEYJIOBJIETBOPHUTEIHHO HE 3a4TeHO F

5.2 KpurTepuu BbICTABJIEHHS OLEHKH IO JUCHUILIUHE

banasl/ Ouenka no Kpurepum ouneHkn pe3yjbTaToB 00y4YeHUs
Hlkana AUCUMILTHHE 10 JMCHHUIIHHE

ECTS

100-83/ BericTaBnsiercsa oOy4aromemMycsi, €ciiu OH
A.B «3a4TEHO» IIIyOOKO ¥ MPOYHO YCBOWII TEOPETUUECKUN U

NPaKTHYCCKUN MaTepral, MOXKET
IPOAEMOHCTPUPOBATh ATO HA 3aHATHSX U B
X0JI€ MPOMEKYTOYHOM aTTECTALUU.
OOy4JaroIuiics: NCUSPIIBIBAIOIIE H JIOTHYCSCKH
CTPOMHO HM3JNaraet y4eOHbIi MaTepHal, yMeeT
YBSI3bIBaTh TCOPHIO C MPAKTUKOH,
CIIPABIIACTCS C PEIICHUEM 3aj1ad
npoeCcCHOHANBHO HATPABICHHOCTH
BBICOKOI'O YPOBHA CIIOKHOCTH, ITPABUIIBHO
00OCHOBBIBACT IPHHATHIC PEILICHUSI.
CB000/IHO OpUEHTHPYETCS B YUEOHOH 1
npoecCHOHANBHOI JTUTEepaType.

OneHka No JUCHUIUIMHE BBICTABISIOTCA
oOyyaromiemMycs ¢ y4€ToM pe3yJbTaToOB
TEKyLIEH U TPOMEKYTOUHOMN aTTeCTaI|H.
Komnierenuuu, 3akperniéHnbie 3a
TUCIUILTUHON, c(hOpMUPOBAHBI HA YPOBHE —

«BBICOKHI.
82-68/ BricTaBnsiercs obyvaromemMycsi, €cliu OH
C «3a4TEHO» 3HACT TEOPETUYECKUI U IPAKTUYECKUAN

MaTtepuall, TpaMOTHO U 11O CYHICCTBY U3JIaract
€ro Ha 3aHATUAX U B XOJI€ HpOMe)I(YTOIIHOﬁ




Banasl/
HIxana
ECTS

Ouenka no
MUCIUIIINHE

Y
Kpurepun oneHkn pe3yibTaToB 00y4eHHUsI
10 JUCHMILINHE

aTTECTalluH, HE I0MyCKas CYIIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MPaBUIbHO MPUMEHSIET
TEOPETHUUECKHE MOJIOKEHUS TP PEIICHUN
MPAaKTHYECKUX 3a7a4 MpodheCcCHOHATHHON
HaIpaBJIEHHOCTH Pa3HOTO YPOBHS
CJI0)HOCTH, BIIaJieeT HEOOXOTUMBIMH JISI
ATOTO HaBBIKAMH U MPUEMAMH.

JlocTaTOYHO XOpOIIO OPUEHTUPYETCS B
y4eOHOI 1 podecCHOHANbHON JIUTEpaType.
OneHkKa N0 JUCHUIUIMHE BBICTaBISIOTCA
obyyJaroriemMycs ¢ y4€ToM pe3yabTaToOB
TEKyIIEH U TPOMEKYTOUHOMN aTTeCTaliu.
KomnereHnunu, 3akperui€HHbIE 3a
TUCIUILTAHOM, C(hOPMUPOBAHBI HA YPOBHE —
«XOpPOUTUIY.

67-50/
D.,E

«3a4YTCHO»

BrictaBisiercs oOyyaromemMycs, €Clid OH
3HaeT Ha 0a30BOM yPOBHE TEOPETUUECKUH U
IPAaKTUYECKUN MaTepua, JOIyCKaeT
OT/eJIbHBIE OIIMOKHU P €ro U3JI0KEHNU Ha
3aHATUAX U B XOJ1€ IPOMEKYTOUHOM
aTTeCTaluy.

OOyuaronuiicss UCTIBITHIBACT ONpPEIEIEHHBIC
3aTPyJHECHMSI B IPUMEHEHUH TEOPETUIECKUX
II0JIO’KEHUH TIPU PELIEHUH MPAKTUYECKUX
3a71a4 Npo(ecCUOHANBHOM HalPaBIEHHOCTH
CTaHJIapTHOT'O YPOBHS CJIO)KHOCTH, BJIAJEET
HEOOXOAUMBIMH I 3TOTO 0a30BBEIMUA
HAaBBIKAMU U IIPUEMAMHU.

JleMOHCTpUpYyeT TOCTATOYHBIM YPOBEHB
3HaHUS y4eOHOM JUTepaTypsl 1o
JUCLIUILINHE.

Ornenka 1o JUCHMILIMHE BBICTABIISAIOTCS
oOyuaromemycs ¢ y4éToM pe3yIbTaToB
TEKYLIEH U IPOMEKYTOUYHON aTTECTALUH.
Komnerennnu, 3akperui€éHHbIE 3a
JTUCLUUIUIMHON, COPMHUPOBAHBI HA YPOBHE —
«IIOCTATOYHEIN .

49-0/
F,FX

HE 3a4YTCHO

BrictaBisiercst 00yuaromieMycs, €Clid OH He
3HaeT Ha 0a30BOM yPOBHE TCOPETUYECKHI U
NPaKTUYECKUI MaTepual, I0MycKaeT rpyobie
OLIHOKH IIPH €0 M3JI0KCHUN Ha 3aHATHAX U B
X0JI€ IPOMEKYTOUYHOM aTTECTALUU.
OOy4aroLIHiiCs UCTIBITHIBACT CEPhE3HBIC
3anyIIHCHI/ISI B HpI/IMeHeHI/II/I TeOpeTI/I‘{eCKI/IX
HOJIOXKEHUI TIPU PEIICHUH MPAKTHYCCKUX
3a7a4 IpoQeCCHOHATBHOM HAIIPABICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE
BJIafie€T HEOOXOIUMBIMH IJISI 3TOTO
HABBIKAMHU M IPHEMAMH.




Baiabl/ OneHKa 1o 40
Ilxana IHCIHILIHHE Kputepuu olieHKH pe3yJIbTaTOB 00y4eHus:
ECTS 0 JUCIHUILJINHE

JleMoHCTpHpYeT parMeHTapHbIe 3HAHUS
y4eOHOW JIUTepaTyphl MO AUCLIUILINHE.
OreHka Mo JUCUUIUINHE BBICTABIISIOTCS
obyyJaroriemMycs ¢ y4€ToM pe3yabTaToOB
TEKyIeH ¥ IPOMEXYTOYHON aTTeCTallnH.
KommereHIny Ha ypoBHE «IOCTaTOYHBII,
3aKpeIUIEHHbIE 3a TUCIMIIMHOM, He
c(hOpMHUPOBAHBI.

5.3 Ouenounbie cpeacTBa (MaTeprabl) 1 TEKYIIEr0 KOHTPOJIS YCIEeBAEMOCTH,
NPOMEKYTOYHOM aTTECTALMH 00Y4aKOLIUXCS N0 JUCHMILIHHE

TeKymuii KOHTPOJIb

[Ipy oueHWMBaHMM YCTHOTO OIpPOCAa M YyYacTUs B JUCKYCCHHM Ha CEMHHApe
YUUTBIBAIOTCS:
- CTETICHb PACKPBITHUS coaepkanus Marepuana (0-2 6amia);
- M3JI0)KEHUE MaTepHuaia (ITpaMOTHOCTb PeYM, TOYHOCTh HCIOJb30BAHUS TEPMUHOJOTHU H
CUMBOJIMKH, JIOTHYECKas MMOCIEI0BATEILHOCTh U30KeHHs MmaTepuana (0-2 6amna);
- 3HAHWE TEOPHU M3YUYEHHBIX BONPOCOB, C(POPMUPOBAHHOCTh M YCTOWUMBOCTH MCIIOJIb3YEMbIX
Ipu OTBeTe yMeHUIl 1 HaBbIKOB (0-1 Gaiwn).

[Ipu ouleHMBaHUM KOHTPOJIBbHOM pabOThl YUUTHIBAETCS:
- TIOJTHOTA BBITIOJTHEHHOW paboTHI (3a/1aHue BBIITOJHEHO HE MOJHOCTHIO W/WIIK JIOMYIICHBI JBE
u Oosiee OMIMOKY WU TpH U OoJiee HETOUHOCTH) — 1-4 Oana;
- 000CHOBAaHHOCTh COJIECP)KaHUS M BBIBOJOB pabOTHI (3a/J1aHUE BBITOJHEHO TOJIHOCTBIO, HO
00OCHOBAaHHE COJEP>KaHUS M BBIBOJIOB HEIOCTATOYHBI, HO pPACCYKIACHUS BEpHBI) — 5-8
0aJIoB;
- paboTa BBINOJIHEHA IOJHOCTHIO, B PACCYXAECHUSAX U OOOCHOBAaHMM HET MPOOETIOB WM
OIIMOOK, BO3MOYKHA OJIHA HETOYHOCTH -9-10 0ayIoB.

IIpoMexkyToUHas arrecranus (3a4eT)

IIpy npoBeneHMM HPOMEKYTOUHOW AaTTECTAllMU CTYAEHT JOJDKEH OTBETHTh Ha 3
Bompoca (/Ba BOMpOCa TEOPETHUYECKOTO XapakTepa W OJWH BOIMPOC MPAKTUIECKOTO
XapakTepa).

[Ipu onleHMBaHUM OTBETA HA BOIIPOC TEOPETUUECKOTO XapaKTepa yUUTHIBACTCS:
- TEOPETHYECKOE COJep’KaHHe HE OCBOEHO, 3HAHME MaTepuana HOCUT (hparMeHTapHBIH
Xapakrtep, Hajauuue rpyObix ommobok B oTBete (1-3 6anmna);
- TEOPETUYECKOE COJIepP’KaHNe OCBOGHO YaCTUYHO, JIOMYIIEHO He 0oJiee IByX-TpeX HEA0UYETOB
(4-7 6anno.);
- TEOPETUYECKOE COJIEPKAaHUE OCBOEHO MOYTH MOJHOCTBIO, JIOMYIIEHO He 00Jiee 0JHOr0-/IByX
HEJI0YETOB, HO 00YYaIOIIMIACS CMOT OBl UX UCTIPABUThH CaMOCTOATENHHO (8-11 Gamios);
- TEOPETUYECKOE COACPIKaHUE OCBOCHO MOJHOCTBIO, OTBET MOCTPOEH 110 COOCTBEHHOMY IUIaHY
(12-15 6annos).

[Tpu ouleHMBaHUM OTBETA HA BONPOC MPAKTUUECKOT0 XapaKTepa yUYUTHIBACTCS:
- oTBeT coaepkuT Menee 20% mnpasmibHOTO perieHus (1-2 6amna);
- oTBeT coaepxutr 21-89 % mpaBuiibHOro pemenus (3-8 6amion);
- oTBeT coaepkuT 90% u Oosee nmpaBuibHOTO pemteHus (9-10 6amwion).
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TecThl:

1. ApxusHoe zeno B Poccuiickoit denepaiuu — 310:
-IEATEIBHOCTh ~ TOCYJApCTBEHHBIX  OPraHoOB, OpPraHOB MECTHOIO  CaMOYIIPAaBJICHUS,
OpraHuzalMii U TpaxgaH B cdepe opraHM3allMd XpaHEHUs, KOMIUICKTOBAaHHs, ydeTa H
UCIIONIb30BaHusl JIOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®egepanuu U JIpyrux
ApPXUBHBIX JOKYMEHTOB
-IEATEIBHOCTh ~ TOCYJApCTBEHHBIX  OPraHOB, OpPraHOB MECTHOIO  CaMOYIIPAaBJICHUS,
OpraHu3alMii M TpaxJIaH, 3aHUMAIOUIMXCS NPEANPUHUMATEIBCKOW JEATEIbHOCThIO 0e3
o0pa30BaHMsI FOPUIUUECKOTO JIUIIA [0 00ECTIEYEHUIO0 COXPAHHOCTH apXUBHBIX TOKYMEHTOB
-IEATEIIBHOCT TOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIPABJICHMS I10
CO3JaHUIOTOCYJaPCTBEHHBIX, MyHUIIMIIATbHBIX apXUBOB
-IeATEIBHOCTh OPraHU3alMi 110 XPAHEHUIO U UCIIOJIB30BAHUIO APXUBHBIX JJOKYMEHTOB
2. ApPXUBHBIN TOKYMEHT — 3TO:
-JIOKYMEHT, OTpaKaloIIUi TPYI0BbIE OTHOIIEHUS paOOTHHUKA C PAOOTHUKOM
-MaTepHaJIbHBIM HOCUTENb ¢ 3apUKCHpOBAHHOW Ha Hel HHQopMalueil, KOTOpblii HMeeT
PEKBU3UTHI, MO3BOJSIONINE €ro HICHTU(UIUPOBATh, M TMOMICKUT XPAaHCHHIO B CUIY
3HaYUMOCTHU yKa3aHHBIX HOCUTENS U MH(GOpMaLMu JJis TpaX/iaH, o0IIecTBa, TOCy1apcTBa
-MaTepUaIbHBIA 00BEKT ¢ HH(pOpMAIMEH, 3aKPEIICHO CO3/JaHHBIM YEJIOBEKOM CIIOCOOOM IS
Iepeadr €€ BO BpEMEHHU U IIPOCTPAHCTBE
-JIOKyMEHT, IIEPEJaBaEMblil HA XpaHEHHUE B ApXUB
3. JIOKyMEHTBI 110 JIMYHOMY COCTaBY — 3TO:
LIEHHBII MaTepualbHBIA HOCUTENIh MH(OPMAIH, COXpAaHSIEMbIil B CHIIy €ro 3HaYMMOCTH
111 00ILEeCTBA MM COOCTBEHHUKA
JTOKyMEHT ApxuBHOro ¢onaa PO, KOTOPHII HMeeT He POXOIAIIYI0 HAYYHYIO [IECHHOCTh
JIOKYMEHTBI, CO37laBaeMble U MOJIeXkalllie XpaHEHUIO B KaJpoBoil ciyxoe
-apXUBHBIE JJOKYMEHTBI, OTpaXKaroIlllue TPYA0Bble OTHOIIEHHs pabOTHHKA ¢ paboToaareneM
4. HoxymentApxusHoro ¢onma Poccuiickoit deneparuu — 310!
-apXUBHBIN JOKYMEHT, IIPOILIEAIINN DKCIEPTU3Y LIEHHOCTU JOKYMEHTOB, ITOCTaBJICHHBIM Ha
rOCyJapCTBEHHBIM YUET U MOJUICKAINN TOCTOSHHOMY XPaHEHHIO
MaTepHaJbHBI HOCUTENb C 3a(pUKCHpOBaHHOW Ha HeMHH(pOpMalMel, KOTOPBIA HUMeeT
PEKBU3UTHI, MO3BOJSIOUIME €r0 HWIACHTHU(PHUIMPOBATh M COXpaHSIEMbIH B CHIIy 3HAUMMOCTH
yKa3aHHbIX HOCUTENS MMH(OpMAIMHK IS TpakaH, O0IIecTBa U ToCyJapcTBa
3aUKCUpOBaHHAs Ha MaTepUajJbHOM HOcUTele HHGpOpMalus C PEeKBU3UTaAMH,
MO3BOJISIOIIMME €€ UACHTU(PHUIINPOBATH
ApPXHUBHBIA TOKYMEHT, IPOIIEAIINMI SKCIIEPTU3Y HEHHOCTH JOKYMEHTOB, IIOCTABJICHHBIN Ha
rocyapcTBeHHbIN yueT B CUETHO nanaTe U He MOUIekKAINNA YHUUTOKEHUIO
5. ApXuB — 3T0:

YUpeXKIACHUE  WMIU  CTPYKTypHOE  IOApaA3JelIeHUE  OpraHu3aluu,
OCYLIECTBIISIOIIEEXPAHEHUE, KOMIUIEKTOBAHME, YYe€T W  HCIOJIb30BAHHE  APXUBHBIX
JIOKYMEHTOB

rOCYJapCTBEHHBIM WM BEJOMCTBEHHBI apXWB, XPAHSIIMA JOKYMEHTBl B TCYEHHUE
YCTAaHOBJICHHOT'O CpPOKa, II0 OKOHYaHUI0 KOTOPOrO0 4YacTh HUX IIOJUICKUT IIepeaade B
COOTBETCTBYIOIIMI apXUB C TOCTOSHHBIM COCTaBOM JOKYMEHTOB
CTPYKTYPHOE IOAPA3ICIICHNUE, CO3MaHHOE I XPAHCHUS M OPraHU3alMU UCIIOJIb30BAHUS
aApPXUBHBIX JOKYMEHTOB
COBOKYITHOCTb apXUBHBIX JOKYMEHTOB, YYPEKICHUE WIU CTPYKTYpHOE IOApa3JeiIeHue
OpraHu3alliM, OCYIIECTBIIAIOIICE XPAHEHUE U UCIIOJIB30BAHUS APXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue n1okymeHToB A® PO — 370!
XpaHeHue TOKYMEHTOB, HE TPEICTABIIOMINX HAYYHON MM NMPAKTUYECKON [IEHHOCTH B
BEJIOMCTBEHHOM UJIM HETOCYAAPCTBEHHOM apXUBE J0 UX YHUUTOKECHUS
XpaHeHne JOKYMEHTOB B TOCYAapPCTBEHHOM apXuBe 10 Ux nepenadu B AD PO
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XpaHeHue 10KyMeHToB A® PD 110 ux nepegauu Ha MOCTOSHHOE XpaHEHUE

7. [loctrosinHOE XpaneHue nokyMeHToB AD PO — 370!
xpa"eHue 10kyMeHToB AD P®D 6e3 onpenenenus cpoka (6eccpoyHoe)
XpaHEHHE apXUBHBIX JIOKyMEHTOB B CHEIUAIN3UPOBAHHBIX YUPEIKICHUAX
XpaHeHue 10KyMeHTOoB A®D PO B apXHBOXpaHUIIMILE JO MOMEHTA UX YTHIN3ALUU
XpaHEHUE apXUBHBIX 10KyMeHTOB cBblie 100 (cra) net
8. BpemenHoe xpaneHne apXUBHBIX IOKYMEHTOB — 3TO:
XpaHEHHE apXUBHBIX JOKYMEHTOB JI0 MX YHMYTOXXCHHUS B TEUCHHUE CPOKOB, YCTAHOBJICHHBIX
HOPMAaTUBHBIMH [IPABOBBIMU aKTaMU
XpaHEeHHE JIOKYMEHTOB JI0 OTIPEJICIIEHHOTO CPOKa
XpaHeHUue JOKYMEHTOB  (eiepalibHbIMH  OpraHaMH  WCIOJHUTENBHONM  BIACTH U
OpraHu3alMsiMi B TEYCHHE CPOKOB M Ha YCIIOBHUSX, ONPEAEICHHBIX COOTBETCTBYIOIIUMH
JIOTOBOpaMHM MEXAY HUMH M CIEIUAIbHO YIOJIHOMOYEHHBIM OpPraHOM HCHOJIHHUTEIbHOM
BJIACTH
XpaHeHHUEe IOKyMEHTOB B CTPYKTYPHBIX MOJIpa3AeICHUsIX

9. YhopsaoyeHue apXuBHbIX JOKYMEHTOB — 3TO:
KOMILIEKC paboT 1mo (GOpMHUPOBAHUIO apXUBHBIX (DOHIIOB B COOTBETCTBUE CO CXEMaMHU
KI1acCupUKaIuu

KOMIUIEKC paboT 1o popMUPOBAHUIO apXUBHBIX JOKYMEHTOB B €IMHUIIbI XpaHEHUS (z1ena),
ONMUCAHUI0O U O(OPMIICHHIO TaKUX €AMHUI] XpaHEHHs (IeJ1) B COOTBETCTBUU C IPABHIAMH,
YCTaHOBJICHHBIMU  CHEIHAbHBIM  yIoJHOMOYeHHbIM  [IpaButensctBoM  Poccuiickoit
®enepanyu heaeparbHBIM OPTaHOM UCTIOHUTENILHON BIACTH

YCTaHOBJICHHE €IUHBIX MPaBUJ OPraHU3AlUM XPaHEHUS, KOMIUIEKTOBAaHUS, y4yeTa U
UCI0JIb30BaHus JOKyMeHTOB AD PO

CO3/IaHHE ONTUMAJILHBIX YCIOBUN XpaHEHUS apXUBHBIX JOKYMEHTOB

10.  Bnanenen apXMBHBIX JOKYMEHTOB — 3TO:
roCy/IapCTBEHHbIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHHUS
TOCYJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpaBJCHHs JHOO IOPHIUYECKOE WU
¢buznyecKoe M0, OCYIIECTBIIAIONINE BIIaJCHUE U UCIIOJIB30BaHNE APXUBHBIMH IOKyMEHTaMU
U pean3yIollee MOJIHOMOYUS 110 PACHOPSHKEHUIO WM B MPEJEaX, yCTAHOBIEHHBIX 3aKOHOM
WJIH JOTOBOPOM

KOJUUIEKIIMOHEP WJIM COOMpAaTeb apXUBHBIX TOKYMEHTOB
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOIO CaMOyIpaBjieHHs JHO0 IOPUAMYECKOE WIH
¢duznueckoe U0, OOpalaronieecss Ha 3aKOHHBIX OCHOBAHUSAX K apXUBHBIM JOKYMEHTaM JIs
MOJTyYEHUS U UCTIOJIb30BaHUs HEOOX0AUMOI HHpOpMAaIK
11. ITonb3oBarens apXUBHBIMUA JOKYMEHTAMU — 3TO:
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHHUS
¢du3nUeckoe JUI0, HAPABUBIIEE 3aIIPOC B APXUB
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOIO CaMOyIpaBjieHHs JHO0 IOPUAMYECKOE WIH
¢u3mueckoe JUIO, OCYHIECTBISIOIIEE BIAJACHWE M HCIOJb30BAHUU  SAPXMBHBIMH
JOKYMEHTaMH M pealu3ylolllee IOJHOMOYMS IO pAclOpsDKEHUI0 WM B Ipefenax,
YCTaHOBJIEHHBIX 3aKOHOM WJIM JOTOBOPOM

rOCy/IapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIpaBJieHHs JHOO IOPUAMYECKOE WU
¢duznueckoe U0, 0Opalaronieecss Ha 3aKOHHBIX OCHOBAHUAX K apXUBHBIM JTOKYMEHTaM JIS
MOJTYYEHUS U UCITIOJIb30BAHUSI HEOOXOAMMOM HH(pOpMaIMH(ITPaBUIILHBIN )
12.  Bupgamu apxuBHBIX (DOHIIOB SBISIOTCS (4TIO3UINH):
ApXHUBHBIN (OH]T OpraHU3aIH
ApXUBHBIN (POHI TUIHOTO MPOUCXOKACHUS
ApxuBHas KoJuleKuus (mpupaBHEHHAs K apXUBHOMY (HOHJTY)
ApxuBHas KOJUISKIHsI (HE IPUPaBHEHHASI K apXUBHOMY (OHITY )
KomruiekcHbIl apXUBHBIN (OHT
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OObeMHEeHHBIN apXUBHBINA (HOHT
13. [Tpu3zHakamu 006pa3oBaHMs KOJUICKITUH ABJISIOTCS (3 TO3UIUN):
HOMHHAJIbHBIN
TEMATUYECKUI
no hopmaty Oymaru
IO LIBETY YEePHUII
YUPEKIACHIECKUN
aABTOPCKUU
14. Opranuzanus JOKyMEHTOB B IIpejiesiax apXuBa MPEIoJiaracT Co3AaHue:
(GOHI0B M KOJUIEKIIHIA
JOKYMEHTOB
nen
CBSI30K JIEJI
15. IlpuHIun NpoUCXOXKISHUS MpU KIIACCU(PUKAIIMU O3HAYALT:
OpraHM3alMI0 JOKYMEHTOB 10 HICTOPUYECKHU CIIOKMBIIUMCS KOMIUIEKCAM
OpraHM3alMIO0 JOKYMEHTOB [0 TEMAaTUYECKUM U JPYTHM rpynnam
OpTaHU3aIHIO JOKYMEHTOB IO CTETIEHH BaKHOCTH JTOKYMEHTHOM MH(pOpMaun
3HaYUMOCTH aBTOPOB JTIOKYMEHTOB
16.  Bxopsumue JOKyMEHTHI OTHOCSATCS K (POHIY:
OpraHM3aliu, KOTOPO OHU MOJTYUYEHBI
OpraHM3alliH, TJIe OHU OBLITH COCTABIICHbI
OpraHM3allH, I7I€ €CTh MECTO B apXUBOXPAHUIIUILIE
OpraHM3alfK, KOTOpas MPUHUMAET PEUICHHE O MECTe XPaHEHUsS MO KaXIOMY
KOHKPETHOMY JTOKYMEHTY
17. JIOKyMEeHTbI BHYTPEHHET0 0OpallieHus] OTHOCITCS K POHTY:
OpTraHMU3aIlH, B KOTOPO OHU MOATOTOBICHBI
CTPYKTYpPHOTO MOJpa3/ieieHHs] OpraHu3alun
BBIIIECTOSIIIIEH OpraHU3aIHH
ciyx6s1 IOY
18. Ecnmu B cocTaBeJOKYMEHTOBapXUBHOTO (oHIAa OOHAPYKEHbI OIIMOOYHO BKIIFOUEHHBIC
JOKYMEHTBI IpyTuX (OHJIOB, TO OHU:
JOJKHBI OBITh BBIJIEJICHBI U MIPUCOEANHEHBI K TeM (POHIaM, K KOTOPBIM OTHOCATCS
JOJDKHBI OCTaBaThes B (DOHJIE, B KOTOPOM OOHAPYKEHBI
JOJIKHBI OBITH BBIJEICHBI K YHUUTOKESHHIO
HE JIOJKHBI YUUTHIBATHCSI IPU COCTABIEHUH 3ar0JIOBKOB A€
19. I'panuiiamMmu apXuBHOTO (OHA YUPEKACHUS(OPTaHU3AINH) SBIISIOTCS:
ounmanbHbBIC ATkl 00PAa30BAHUS U JIMKBUIAIMH YIPEK ICHUS(TIPABUITBHBIN)
JATBICO3/IaHUS U PEOPTaHU3AUU YUPEIKICHUS
JAThI CO3/IaHUS M PETUCTPALIMH YUPEIKICHUS
JaThl CO3/IaHUsl, PETUCTPALIMUY JIUKBUAALUN YUPEIKICHUS
20. I'panuuiaMu apXuBHOTO (POHJIa CEMBU SIBIISIFOTCSL:
JaThl POKJICHUS BCEX YICHOB CEMbHU
JAThl POKJICHUS U CMEPTHU WICHOB CEMbU
JaThl PETUCTPAIIMU Opaka YIEHOB CEMbH
JIaThl PETUCTPALUU U (WJIM) pacTOp>KeHus Opaka
21. UcTOYHHUK KOMIIIEKTOBAHUS apXUBa — ITO:
OpraHM3alys, Co3aromiasi JOKyMEHTbI IIOCTOSIHHOTO CPOKa XpaHEHUs
OpraHM3alysl WIA TPaXIAHWH, YbH JOKYMEHTHI MOCTYHAIOT WJIM MOTYT HMOCTYNHTH Ha
XpaHEHHE B apXUB
buznyeckoe TUI0, HEMOCPEICTBEHHO Mepeaarolee JOKYMEHThI B apXUB
OpraH ympaBJICHUS] ApXUBHBIM JIEJIOM, KOTOPOMY TOJYHHSIIETCS apXUB
22. 30Ha KOMIUIEKTOBaHUS apXuUBa — 3TO:
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TEPPUTOPUS, IPUHAJIEKAILASL APXUBY
JIOKyMEHTAJIbHBIN IIJIACT, COCTABIIAIOIINI OCHOBY KOMILJIEKTOBAHUS apXUBa
TEPPUTOPUS OJHOM MM HECKOJbKHUX aJMHMHUCTPATUBHO-TEPPUTOPUATIBHBIX €IMHHUL, Ha
KOTOPOM HAaXOJIATCA UCTOYHUKH KOMIUIEKTOBAHUS JAHHOTO apXUBa
COCTaB HCTOYHUKOB KOMIUIEKTOBAHUS apXUBa, HAXOAAIIUXCS HAa OJTHOM TEppUTOPUU
23. [ToBUI0BO# BRIOOPOYHBIN MPHUEM JJOKYMEHTOB — 3TO:
MIPUEM JIOKYMEHTOB OT OJIHOTO BHJIa YUPEKIACHUIN JAHHOU TEPPUTOPHUH (ILIKOJIBI paiioHa)
MIPUEM OTIEIBHBIX BUJIOB U PA3HOBUJIHOCTEN LIEHHBIX JOKYMEHTOB OT BCEX OJHOTHUITHBIX
OpraHu3alii JTaHHOU TEPPUTOPUH
IIPUEM JJOKYMEHTOB OT BCEX BUIOB YUPEXKICHUN TaHHON OpraHU3aluu
IIPUEM JOKYMEHTOB 110 IIPUHA/JIEKHOCTH K OT/AEIbHBIM BUJIOBBIM I'pyIIaM
24. I'pynnoBo# NpueM JI0OKYMEHTOB B apXUB — 3TO:
MpUEM TOKYMEHTOB OT HECKOJIBbKUX (POHI000pa3oBaTeieil B OJUH ACHb
MpUEM JOKYMEHTOB OJHOTO WJIM HECKOJBKUX (DOHIOB OT OJHOTHUIIHBIX YUPEKACHUN
JAHHOW TepPUTOpUU
[IPUEM OTIEJbHBIX BUJOB U PA3HOBHUIHOCTEHN LIEHHBIX JOKYMEHTOB OT BCEX OJHOTHUITHBIX
OpraHu3alii JTaHHOU TEPPUTOPUH
IIPUEM B apXUB CEMEHHOTr0, POJIOBOIO WM 0ObETUHEHHOT'O apXUBHOTO (OHIa
25. OTHECEHUE YUPEKACHUM K YNCITy UCTOYHUKOB KOMIUIEKTOBAHUS apXUBa IPOU3BOAUTCS:
Ha  OCHOBE IIPUEMHBIX  CIHUCKOB  YUYPEXJEHHM  MCTOYHHUKOB  KOMIUIEKTOBAaHUS
rOCy/IapCTBEHHBIX apXHUBOB, COTJIacOBaHHbIX ¢ [IpaBurenscteom PO
Ha OCHOBE CHMCKOB MCTOYHUKOB KOMIIJIEKTOBAHHUS TAHHOTO apXHBa
Ha OCHOBE PELICHUS SKCIIEPTHON KOMUCCUM OpraHU3aluu
Ha OCHOBe npuka3a Pocapxusa
26. OCHOBHBIMU UCTOYHUKAMU KOMILJIEKTOBAHMSI apXUBa OpPraHu3alliu SBISIOTCS:
CTPYKTYpPHBIE MOJPA3JEICHUs OpraHU3alllM, I10JIBEIOMCTBEHHbIE OpraHU3aLUu,
¢busnueckue muna
OecCTPYKTYpHbBIE YUACTKH ACSITEIbHOCTH OpraHU3aINH
PYKOBOAUTENN (PUINAIIOB U IPEJCTABUTEIILCTB
OpraHu3alMK OTPaCiIH
27. Ilpu skcniepTr3e LIEHHOCTH JOKYMEHTOB OLIEHUBAETCS:
CTOMMOCTb JIOKYMEHTOB
UH(pOpMALIUS TOKYMEHTOB
CTOMMOCTb HOCHUTENSI HHGOpMaIuu
BEC JOKYMEHTOB
28./1ns1 npoBeIeHNs SKCIEPTU3bI LIEHHOCTU JOKYMEHTOB B OpPraHU3ally CO3/1aeTCs:
AKCIEPTHBIN COBET
JKCIEPTHAsA KOMHUCCHS
JKCIIEpTHAs Ipynna
SKCIEPTHBIN OTIEN
29. Kputepuu 3KkCiepTu3bl IEHHOCTH IOKYMEHTOB — 3TO:
CUCTeMa Hay4HO 00OCHOBAHHBIX MMPU3HAKOB, HA OCHOBE KOTOPBIX OINpPEAEsAeTCs IICHHOCTh
JIOKYMEHTOB
MIPOU3BOJILHBINA HAOOP MPU3HAKOB
MHAMBUyaJIbHO pa3paboTaHHasl CUCTEMA OLEHKM B Ka)KIOW OpraHM3allii CUCTEMa,
KOTOpasi HE CYLIECTBYET B COBPEMEHHOM ApXUBOBEICHUN
30. B rpynny KpuTepueB cOAEpKaHUS BXOIAT CIAEAYIOLUE KPUTEPUU:
CTENeHb BBEICHUS JOKYMEHTOB (pOHA B HAYUHBIH 000POT
BpeMs U MeCTO 00pa3oBaHUE TIOKYMEHTa
3HaYCHHE YUPEXKICHUS WIH JUIA B )KU3HU 00LIecTBa
MIOBTOPSIEMOCTh JIOKYyMEHTHOH HH(OpMaIiu
31.B rpyniy KpuTepueB BHEITHUX OCOOCHHOCTEH BXOAST CIEIyIONINE KPUTEPUHU:
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HaJIMYUE PE30JII0LHi, BU3, IOMET HAa JOKYMEHTE

BpeMs 1 MECTO 00pa30BaHUE TOKyMEHTA

00beM UHPOPMALIUHU TOKYMEHTA

MOBTOPSIEMOCTh JOKYMEHTHOU MH(pOpMaLuu
32.®opManibHBIN BUJI TOBTOPSEMOCTH HH(OPMAIHH — ITO:

IIPOCTOE BOCIPOU3BEJICHUE MEPBUYHON JOKYMEHTHOW HH(OpPMAlKUKd BO BTOPUYHBIX
HCTOYHUKAX
MOBTOPEHHE JOKYMEHTOB Ha OJMHAKOBBIX HOCUTEISX
o0o0mienne WHPOPMALMU TEPBUYHBIX HCTOYHUKOB BO BTOPUYHBIX HCTOYHHUKAX
nHpopmanuu

BOCIIPOM3BEICHHE HH(POPMALIUU TOKYMEHTOB, HAlIPaBJICHHBIX OJTHOMY KOPPECIIOHACHTY

33. AHaJIUTUKO-CUHTETUYCCKUHUBHI TIOBTOPSIEMOCTH HH(POPMAILIUH — ITO:
npeoOpa3oBaHue TOKYMEHTHOH HMH(pOpMAIMK NEPBUYHBIX MCTOUYHHUKOB BO BTOPHUYHBIX
UCTOYHHMKAX UH(pOopManuu

LIUTUPOBAHUE OJHOIO JOKYMEHTA B IPYTOM JIOKyMEHTE
BBICIIIAsl CTYTIEHb MOJATOTOBKU JJOKYMEHTA, MpeAroiaraoias aHaau3 nadopmaniu

KOIIUPOBaHUE IOKYMEHTOB
34. OyHKIMOHANBHO-1IEJIEBOE HA3HAYCHHE OpraHu3alluu — 3TO:

IPUHAJUIEKHOCTh FOCYAAPCTBY KOHTPOJIBHOIO [TAKETa aKLUH JAaHHOM OpraHu3anuu

3HaYEHHE JCATEIbHOCTH YUPEKICHUS JJIsl Pa3BUTHUSL OTPACIIH, €r0 MECTO B BEJJOMCTBEHHOM
cUCTEME

BaXHOCTB 1IeJIeH U 3aa4 TPYyMIIbI JII0/IeH, paboTalomuX B JaHHOM YUPEXKICHUU
3HAYEHHUE U pa3Mep LITATOB yUPEKACHUS
35. Ilepeunem Ha3bIBAIOTCS:

CUCTEMATHU3UPOBAHHBIE CIIMCKU IOKYMEHTOB YUPEXKIECHUH, OpraHU3alMi U NpeAnpusTuil ¢
yKa3aHHEM O CpOKaxX XpaHEeHHs JOKYMEHTOB WJIM O COCTaBe JOKYMEHTOB, IPUEM KOTOPBIX Ha
rocxpaHeHue o0s3aTeseH
CIPAaBOYHHMK, BBITOJIHAIOMUN (GYHKIIMH y4eTa JOKYMEHTOB U UX CUCTeMaTH3alluu

CIMCOK JIOKyMEHTOB, PaCKPBIBAIOLINI COCTaB M COJIEpKaHue Ae GpoHaa

CIUCOK JIOKyMEHTOB T'OCY/IapPCTBEHHOT'O MJIM MyHHIIUIIAJILHOTO apXHUBa
36. Ha yHuKanbHblE JOKYMEHTBI B @pDXUBE COCTABIISIOTCS:
UCTOPUYECKHE CIIPaBKU
CIIELIMATIbHBIE AKThI IpUEMaA
JIUCTBI yYeTa U OMHUCAHUS YHUKAIbHBIX IOKYyMEHTOB
aKThl OOHAPYKEHUS YHUKAJIBHBIX JJOKYMEHTOB
37. JloKkyMeHTBI, MNpUHATbIE Ha JCMO3UTAPHOE XpaHEHHWE B TOCYNAPCTBEHHBIN WU
MYHMIMIIAJIbHBIA aPXUB YUNUTBHIBAKOTCS:
OTZIETLHO OT JOKyMeHTOB AD PO (ipaBMIIbHBIN)
BMECTE CO BCEMHU JOKYMEHTaMU JIaHHOT'O apXHBa
KaK He MOJJIeKAaIUe YUEeTy
110 YCMOTPEHHIO PyKOBOJUTEISI apXHUBa
38. Cnucku UCTOYHMKOB KOMIUIEKTOBAHUS apXUBa IOCJIE COTJIACOBAHMS C BBIIIECTOSIIIUM
OpPraHOM YIIpaBJIEHUs apXUBHBIM JIEJIOM YTBEPKIAAKOTCS:

PYKOBOAMTENEM YupexaeHus-honaoo0pa3zoBaTens

JUPEKTOPOM apXuBa

3aBelyIOIINM apXUBOXPaHWIHILEM, TJe OyaeT pa3melieH GoHa

HAYaJIbHUKOM CITy’KObI 0€3011acCHOCTH apXHBa
39. DkcrnepTr3a IEHHOCTH JOKYMEHTOB MPOBOIUTCS:

B JICJIONPOU3BOCTBE OpPraHU3allMy, B apXMBE OpPraHU3allid, B T'OCYJAapCTBEHHOM WU
MYHHIIMIIAJIbHOM apXHUBE  TOJIbKO B JIJIONPON3BOACTBE OpraHU3aluu
TOJIBKO B TOCY/IapCTBEHHOM apXUBE
B apXMBE OpraHHU3aIlH
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40. Cpok xpaHEHHUs 3aluced aKkTOB TPa)KJIAHCKOTO COCTOSHUSI B apXUBE OpPraHU3alldd /10
nepenayu B cocraB AD PO:
120 ner
100 ner
20 ner
10 ner
41. Cpok XpaHEHUs] KOHCTPYKTOPCKOW JIOKYMEHTAalluHl, OTHECEHHOH K coctaBy AD® PD, B
apXuBE€ OPraHU3alMH COCTABIISET:
20 ner
10 ner
15 ner
25 ner
42. EnuHuna XpaHeH!s apXUBHbBIX TJOKYMEHTOB — 3TO:
¢buznyecku 000COOICHHBIN TOKYMEHT WM COBOKYMHOCTh JOKYMEHTOB, 3aKJIFOUEHHBIX B
OTACTBHYIO MANKy
JOKYMEHTBI, TOCTYIHUBIINE B YUPEKIEHUE U CPOPMHUPOBAHHBIE B KJIACTEPHI
o(umaneHbI JOKYMEHT, IepeJaBacMblil B apXUB
ydeTHass M KilacCU(pUKAlMOHHAS €IUHMIIA, TPEICTaBIIAIOMmas co0oit buznyecku
000COOJICHHBI JAOKYMEHT HIM COBOKYIHOCTH JIOKYMEHTOB, HMMEIOILIAas CaMOCTOSATEIbHOE
3HaYCHHE
43.Jleno3utapHoe XpaHEHUE apXUBHBIX TOKYMEHTOB -3TO:

XpaHEHUE AapXUBHBIX JOKYMEHTOB B BEJOMCTBEHHBIX apXHMBaX, OCYIIECTBISIEMOE
rOCy/JapCTBEHHBIMH W  MYHUIUNAIGHBIMH  OpPTaHM3AlHUSIMH B TEYCHHE IEpHOJa,
YCTaHOBJICHHOT'O HOPMaTUBHBIMH JOKYMEHTaMU

XpaHeHHE B apxXuBe, My3ee, OMOMMOTEKE apXWMBHBIX JOKYMEHTOB Ha YCIIOBHSIX,
OTIpE/ENSEMBIX JIOTOBOPOM MEXKAYy COOCTBEHHHKOM JIOKYMEHTOB M COOTBETCTBYIOIIHUM
apXuBOM, My3eeM, OMOJIMOTEKOH, ¢ COXpaHEHHEM 3a COOCTBEHHHKOM IpaBa COOCTBEHHOCTH
Ha apXUBHBIE JOKYMEHTBI

OeccpouHOe XpaHEHHE JOKYMEHTOB B TOCYJAapCTBEHHOM apXHBe, T'OCYAapCTBEHHOM
My3ee, OuOInoTeKe
o0ecrieyeHre pauoHAIBHOTO Pa3MEIeHHs U COXPAaHHOCTH JJOKYMEHTOB
44. OCHOBHBIMHU €AMHUIIAMHU y4YeTa JOKYMEHTOB HE3aBUCHUMO OT BHAA HOCHUTEN, Crocoda u
TEeXHHUKH 3aKPETUICHUs NH(OPMAIIUU SBIISIOTCS:
apXUBHBIN (POH, apXHUBHAs KOJUICKLINA, EAMHULIA XPAaHEHUS
JIOKYMEHTBI, JTUCTHI
YCIIOBHBIE €MHUIIBI
MOTOHHBIE METPBI
45. IlpyuHIUI TMHAMUYHOCTH y4eTa O3HAYaET:
HENPEPBIBHOE JIBIKEHUE YYETHBIX JOKYMEHTOB OT HW)KECTOSIIUX K BBIIICCTOSIIIHM
MHCTAHIIUSAM
CBOEBPEMEHHOE U OIEPATHBHOE OTPAXCHHE JIIOOOTO JBIDKEHHS JTOKYMEHTOB apXHBa B
YYETHBIX JOKYMEHTaxX
KOMIUIEKCHOE U3yYCHHUE JABMKCHHUS aPXUBHBIX JOKYMEHTOB
U3yYeHHE CUCTEMBI yueTa Ha OCHOBE IIPHUHIIUIIA BCECTOPOHHOCTH
46. Jluct doHIa COCTABISACT:
KaKIbIH (OH]T
Kaxaoe aeno Goxga
Kbl JOKyMEHT GoHIa
Ha TPYIITY OJHOPOJIHBIX (DOHIOB
47. Ilo cnucky (HOHIOB MPUCBAaUBACTCS HOMED:
OTJIETbHOMY (DOHY MITH KOJUICKITHH
OTJEIBHOMY JIEITy
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OTJCITBHOMY JOKYMEHTY
[acropTy apxuBa
48. B kHUTY y4eTa MoCTyIIeHUH IOKYMEHTOB MOCJIEI0BATEIHHO BKIIOUYAIOTCS:
BCE IIEPBUUHBIC U TIOBTOPHBIE OCTYIJIEHUS JOKYMEHTOB
BCE MEPBUYHBIC TIOCTYIUICHUS TOKYMEHTOB
HOCTYIUIEHUS! 0CO00 LIEHHBIX JOKYMEHTOB
JapeHue TpakJaHaMU CBOUX JOKYMEHTOB apXHBY
49. B cnircok ¢oHI0B3aNUCHIBAIOTCS:
NepBUYHBIC MTOCTYIJICHUS JJOKYMEHTOB (POH/Ia
BCE MOCTYIUIEHHsI JOKYMEHTOB (OHIa
(OHBI IPU TIEPBOM MOCTYIUICHUU B apXUB
HOMepa Bcex onuceil ponaa
50. [IpuHIMO HEeHTpaTu3alii yuyeTa 03HavyaeT:
BEJICHUE BCEX YUETHBIX JIOKYMEHTOB B IICHTPAJIbHOM OpIaHE YNpaBJIEHUS apXUBHOMN
otpaciu — PocapxuBe 1o eAMHBIM IIpaBUIaM
BEJICHHE BCEX YUETHBIX JIOKYMEHTOB B CIIELUAIN3UPOBAHHOM IOJpa3IeIICHUH
COCpeOTOYCHHE aOCOIIOTHO BCEX YUYETHBIX JIOKYMEHTOB B OJJHOM MecTe -DenepaibHOM
apXMBHOM areHTCTBE
periaMeHTHpOBaHUE B3auMMOJACUCTBHS DenepaabHOro apXMBHOIO AareHTCTBA C
OpraHu3alMsIMHU, a TAaKXKe IPUMEHEHHE €AMHBIX eIMHHI] yUeTa apXUBHBIX TOKYMEHTOB
51.JIuct ¢ponga — 3t10:
YUYETHBIH JOKYMEHT, BKJIIOUYAIOIIMN CBEJEHHsS O Ha3BaHUM U NEepeMMEHOBaHMM (hOH[A,
XPOHOJIOTUYECKUX TPAaHUIIAX, TBMKEHUHN U COCTaBE TOKYMEHTOB ()OH/Ia, HAIMYHUU OIMCEH
IPOHYMEPOBAHHBIN C 1IEIbI0 YUETa JIMCT apXUBHOIO JOKYMEHTA, XpaHsAIIerocs B poHzae
YUETHBIN TOKYMEHT, COJCPKAIUIA CBEJIeHNsI 00 apXHUBE U XpaHAIIMXCS (OHAAX
JMCT U3 fena GoHna
52. 3aBepuTenpHas HaANUCH Jela:
KpaTKoe 0003Hau€HUe CBEACHUHN O COCTaBe U COAEP)KaHUM JOKYMEHTOB, HAXOJAIIUXCS B
aene
HaJI[IUCh, COZAEpIKalllas yKa3aHUEe KOJINYECTBA U (PU3MYECKOIO COCTOSIHMA JIMCTOB JIEla,
MOJIIEKAIETO MTOCTOSTHHOMY WJIM JI0JITOBPEMEHHOMY XPAaHEHUIO
3alliCh, COJEpXKAIas YKa3aHUE KOJIMUYECTBA JIe]l B OIIUCH, IIOJNHUCAHHAs €€ COCTABUTEIEM
UTOTOBAs 3aMKCh, COACPIKaIas CBEACHUS O BceX Aenax (poHaa
53. ApxXuBHasi STUKETKA:
THUI apPXUBHOTO CIPAaBOYHUKA
0003HaYeHNE YUYETHOU €MHULIBI
KapTOYKa yCTAHOBJIECHHOTO oOpasna ¢ oOo3HayeHHe IMU(GPOB EIAWHUI] XPAaHCHHS,
BJIOKEHHBIX B OZIHY KOPOOKY
ydeTHas 3aMuch Ha O0JI0XKKE Jerna
54. ®onnoo0Opa3oBaTesieM BXOAALIMX JTOKYMEHTOB SIBIISETCS:
aapecar
aBTOP
HOYTAJIbOH
PYKOBOJUTEIb CTPYKTYPHOI'O IOJpa3e/ICHUS
55. KnaccuukaunoHHOM eAMHUICH B mIpeaenax (oHna sBiseTcs:
JOKYMEHT
JIUCT
rpymnmna e’
7eI1o (eqUHULA XPAHEHNs)
56. Cxema knaccuukanuu aem — 3To:
NepevYeHb pa3leioB M IOAPa3leioB (CTPYKTYPHBIX IMOJpa3ielNeHud win (QyHKIHMA
(dboHn000pa3oBarelis U IPyrux), Ha OCHOBE KOTOPOT'O CTPOUTCS OIHUCH
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nepeyeHb KaTeropuil JOKYMEHTOB ()OH/IA ¢ YKa3aHUEM CPOKOB UX XPAHCHUS

nepeyeHb OCHOBHBIX 3TAnoB ucTopuu (hoHmooOpazoBarens u poHaa

an(haBUTHBIHN NepeYeHb HAYYHBIX MOHATUH, HCTOPUUYECKUX (DAKTOB, SIBICHUH, YUPESIKIACHUI
57. B ToM ciyuae, eclid y4pexkIeHHE HMEJIO YacTO M3MEHSIOUIYIOCS, CIOXKHYIO CTPYKTYDY,
st ero hoHzma GoIIbIIe MOJOWIET CXeMa KITacCU(pUKAIIIN:

XPOHOJIOTUYECKasi CTPYKTYpHast

HOMUHAJIBHO-XPOHOJIOTHYECKas

CTPYKTYpPHO-XPOHOJIOTHYECKast

(YHKINOHATBHO-XPOHOJIOTHYECKAs
58. ApxuBHas «Komneknusa mimakatoB OKHA POCTa u OKHA TACC» o0benuHeHa 1o
MIPU3HAKY:

HOMHHAJILHOMY
reorpaguuecKoMy
aBTOPCKOMY
XPOHOJIOTHYECKOMY
59. CtpaxoBoii (poHJ IpecTaBIsIeT COOOIM:

COBOKYITHOCTb CTPaXOBBIX KOIMUN JJOKYMEHTOB
COBOKYITHOCTb 0CO0O LIEHHBIX JTOKYMEHTOB

COBOKYIHOCTb JIOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTb YHUKAJIBHBIX TOKYMEHTOB
60. JIoKyMeHTBI BBIIAIOTCS M3 XPAaHWIMINA IOJIb30BATEISIM B UYMUTAJIBHBIN 3a71 HAa CPOK, HE
MPEBBIIIAIOITUH:

1 mecsing

3 Meciana

6 MecsueB

1 rox
61. ®oHJ 1MOIB30BAHUS JOKYMEHTOB CO3aCTCs JJIA:

BBIJIaYM €T0 MOJIb30BATENISIM B UUTAIbHBIN 321 apXHUBa

3aMEHbI CTAPBIX JOKYMEHTOB Ha HOBBIE KOITUU

MPOJAKH Ha ayKIIMOHAX

oOMeHa C IpyrUMH apXuBaMu, My3esiMHU, OUOIIMOTEKAMU CTPAHBI
62. ®oH/ MOJIB30BAaHUA — DTO:

COBOKYITHOCTh CTPAaXOBBIX KOMHIA 0CO00 IIEHHBIX M YHUKATBHBIX JIOKYMEHTOB
COBOKYITHOCTb KOIMUUM apXUBHBIX JOKYMEHTOB, BBIMOJIHEHHBIX HA PA3JIMYHBIX MaTepHAbHBIX
HOCHUTEJISIX, TPEIHA3HAYCHHBIX ISl X UCIIOJIH30BAHUS

COBOKYITHOCTb apXMBHBIX JOKYMEHTOB, UMEIOIIUX MEXIy cOO0N MCTOoprueckue u (Win)
JIOTUYECKUE CBSI3U
COBOKYITHOCTh JIOKYMEHTOB, OOpa3yloluxcs B JEATEIbHOCTH OpraHu3aluil u
BBITIOJIHEHHBIX Ha 3JIEKTPOHHBIX HOCUTEIISAX
63. 3arooBOK aeia — dTO:

Ha3BaHUE JOKYMEHTA, JAaHHOE aBTOPOM

CBEJICHHsI O JOKYMEHTE, COCTOSsIIMEe M3 YKa3aHHMs €ro aBTopa, ajpecara, KpaTKoOro
coJiepKaHus U AaThl

KpaTKoe 0003Ha4YeHHe CBEJICHUI O COCTaBE U COJIEPKaHUsl JOKYMEHTOB, HAXOMSIIUXCS B
neine

HA/IMUCh, COJeprKalllas yKa3aHHWE KOJIMYeCcTBA UM (U3NYECKOrO0 COCTOSHUS JIUCTOB JIena,
MoJJIeXxaniasi HOCTOSSHHOMY WIH JIOJITOBPEMEHHOMY XPaHEHUIO
64. OCHOBHBIM 3JIEMEHTOM OIKCAHUS €AMHULIBI XPAHEHUS SBIISETCS:

3aroJIoBOK

HOMEp JIUCTA

Ha3BaHue (oHIA

Ha3BaHUE apXUBa
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65. IIpu cocTaBieHHH 3aroJIOBKaeIUHUIIBI XpaHEHUS! HEOOXOAUMO:
00eCreunTh TIOJTHOE COOTBETCTBHE MH(OPMAIIMU 3arojoBKa U WH(POPMAIIUU TOKyMEHTOB
nena
o0ecreynTh MPUOIN3UTENIEHOE COOTBETCTBUE 3arojioBKa U MHPOPMALIUU TOKYMEHTOB
cBOOO/IHO M3J1araTh COJAEpKaHUE TIOKyMEHTOB, IPUBHOCS aBTOPCKOE BUICHUE
3HAUUTEIBHO YJIYUIIUTh COACPKAHUE JOKYMEHTOB, YTOOBI 3aMHTEPECOBAThH UCCIeI0BaTENeH
66. 3aroj0BOK €IUHUIIbI XpaHeHUs «3anucHas kHuxka aktepa MXAT Opnosa B.A. 1927-
28rT.)» SBISETCS:
POCTBHIM
00001IEHHBIM
CJIOKHBIM
COCTaBHBIM
67. 3aronoBok equHUIBI XpaHeHus «llepenucka ¢ apXUBHBIMU YUPEKACHUSIMU O pa3padboTke
MPOEKTA MPABUJI padOTHl OpraHU3alMM C APXUBHBIMU JJOKYMEHTAMI SBJISICTCS:
MIPOCTHIM
CJIOKHBIM
0000111eHHBIM
COCTaBHBIM
68.  3aroJIOBOKCIMHMIIBIXPAHCHUAKYCTAaB  aKIIMOHEPHOTO  OOIIecTBa  «DKCIOCTPOI»,
nepenucka ¢ MunucrepctBom roctunuu - Pocemiickot  PexepanMu O peruCTpaLdy
yUpEAUTETbHBIX TOKYMEHTOB OOIIECTBAY SBISETCS:
MPOCTHIM
00001IEHHBIM
CJI0KHBIM
COCTaBHBIM
69. Ha3Banue GoHIa yIpexKACHUS — 3TO:
Ha3BaHHWE MUHUCTEPCTBA WM BEJOMCTBA, KOTOPOMY HOJUMHEHO YUPEKIACHHUE
nocjeHee Ha3BaHUe YUpexaeHUs (HOHTI000pa3oBaTes
Ha3BaHUE apXUBa, TJe XpaHUTcsa GoH
BCE Ha3BaHUs yupexaeHus -HhoH1000pazoBares
70. KpaitHuMu 1atamMu JUYHOTO Jieja SIBJISIOTCS:
JIaThI 3asIBJICHUHN O MPUEME U YBOJIbHECHUH
JaThl PUKA30B O IpUeMe U YBOJIbHEHUU
JIaThI IEPUO/IA, Ha KOTOPBIE WM 32 KOTOPbIE OHU COCTaBIICHBI
JaThl IPUHATHUS U YBOJIbHEHUS
71. Ecnu penmo OBLIO HAYaTO B OJHOM YUYPEKICHHWH, a 3aTeM NepeJaHo B JIPyroe, TO
YKa3bIBalOTCA CIEIYIOIINE JaThl:
3aBeJICHUS JIeJia B IEPBOM YUPEKACHUN
MOCTYIUICHUS JieJla BO BTOPOE YUPEKICHHE
3aBEJICHUS JIeJIa B IEPBOM YUPEKICHUU U 1aTa OKOHYAHUSI BO BTOPOM YUPEKIACHUU
TPU JIaThl - 3aBEJCHHUS Jieia B IEPBOM YUPEKICHHUH, ITepeiladyll BO BTOPOE U OKOHYAHHS BO
BTOPOM YUPEIKICHUH
72. B 3arosioBke Jieia KOPPECIOHICHT yKa3bIBaeTCs JIIS:
IJIAHOB
IIPOTOKOJIOB
MEePENUCKU
CBEIICHUN
73. OnTuManbHBIA HAOOP PIIEMEHTOB UHPOPMAITUH JIJISI OMTMCAHUS TIPOTOKOJIOB:
BU/JI IOKYMEHTa, HOMEpa, aBTOP, IEPHOJI, MOATUHHOCTH/KOTUHHOCTD
BHJ JIOKYMEHTA, COJICpPIKaHUE, TEPPUTOPHUSI, BPEMSI, MIOJIMHHOCTH/KOTTMHHOCTH
BU/JI IOKYMEHTA, aBTOP, KOPPECIIOHACHT, COJIEp:KaHue, TEPPUTOPUS U BpeMs COOBITUI
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BHJI €IMHUIIBI XPAHEHUSI, BOTIPOC, MOITUHHOCTL/KOMUHHOCTh
74. OntuManbHbIA HAOOP 371€MEeHTOB UHGOPMAIIUU JIJISl ONIMCAHUS TUIAHOB M OTYETOB:
BUJ] IOKyMEHTa, aBTOP, HOMEpa, EPHO/, MOATUHHOCTL/KOMTUHHOCTh
aBTOp, MHOT'/Ia COJIepKaHue, Mepro]l COCTABICHUS TOKyMEHTa
BUJI JOKYMEHTA, aBTOP, KOPPECIIOHACHT, COJEPKaHUE, TEPPUTOPUS U BpEMsi COOBITUI
BU/JI IOKYMEHTA, COJIep:KaHue, TEPPUTOPHUSL, BPEMS, MOVIMHHOCTH/KOTTUHHOCTD
75. OnTHUMaIbHBIN HAOOP IEMEHTOB MH(DOPMAITUH [T OTIMCAHHS TIEPETTUCKU:
aBTOp, MHOTJIa COJIEp>KaHuE, MIEPUO]] COCTABICHHSI IOKyMEHTa, OTMHHOCTH/KOMUMHOCTh
BHJI JIOKYMEHTA, aBTOP, KOPPECTIOHACHT, TEPPUTOPHS i BpEMsI COOBITHI
BU/JI IOKYMEHTA, COJIEpKaHue, TEPPUTOPHUSL, BPEMS, MOVIMHHOCTH/KOTTUHHOCTD
BU/JI €IUHUIIBI XPAHEHUsI, UHOTIa aBTOP, KOPPECTIOHJIEHT, COJIEPKAHUE, TEPPUTOPHUS
76. AHHOTaIMs JOKYMEHTOB €IMHUIIBI XpPaHEHUS MPECTaBIsSET COOOM:
KpaTKyI0 XapaKTepPUCTUKY HamOoJee EHHBIX JOKYMEHTOB, COJIEPKaHNE U OCOOCHHOCTH
KOTOPBIX HE OTPaXKaIOTCS B 3ar0JIOBKE €IMHUIIBI XPAHEHUS
HUTUPOBAHUE BCEX MHTEPECHBIX IOKYMEHTOB
KpaTKu# mepeckas BceX JOKYMEHTOB Jieja
yKa3aHUE Ha MECTO XpaHEHUs JOKYMEHTOB B apXHUBOXPAHUIIUIIIE
77. AHHOTaIUs pacroaraeTcs:
BCJIE]] 32 3ar0JIOBKOM €/IMHUIIBI XPAHEHUSI C KPACHOU CTPOKHU
nepe]] 3aroJ0BKOM €IMHUIIBI XPaHEHHUSI
B CEpEJIMHE 3ar0JI0BKa CIMHUIIBI XPAaHEHUS U BBIACISICTCS MIPU(TOM HA OTIEIHHOM OJIaHKE
78. ApXuBHas ONUCh — ITO:
opUIMATBHBIA JTOKYMEHT apXvBa, BOCIPOHM3BOMASIIUMN TEKCT ApXUBHOTO JOKyMEHTa
(IOKyMEHTOB) C YKa3aHHEM HX aJ[PECOB
THUIl apXUBHOTO CIPABOYHUKA, NIPEIHAZHAYCHHBIN SISl PACKPBITUS COJIEPKAHUS €IMHUIIBI
XpaHeHus apXuBHOTO (oHAa (KOMIUIEKCA), 3aKperyIeHHs UX CHUCTEMaTH3aluH, a TaKkkKe
BBITIOTHSIONINHN (PYHKIMIO ydeTa eIUHHI] XPAHCHUS
nepeyeHb OTAEIbHBIX IOKYMEHTOB, 00pa30BaBIIMXCS B MPOIECCE AEATEILHOCTU PA3IUYHBIX
¢donnoobpazoBareneit 1 00bEANHEHHBIX IO OJTHOMY MJIM HECKOJIBKUM MPU3HAKAM
TUIl apXUBHOTO CIIPABOYHHMKA, B KOTOPOM BTOpPHYHAs IOKYMEHTHas MH(OpMalus apxuBa
CTPYNIIUPOBAHA TIO MpeAMeTaM (TeMaM, OTpaciisiM), 00pa3yrOIIUM JICJICHHSI B COOTBETCTBUU C
MIPUHATON cXeMOil KiaccuuKauyu JOKyMEHTHOM nHpopManuu
79.ApxuBHasi ONUCH SIBIISICTCSA:
MEXapXUBHBIM CITPABOYHUKOM
MEX(POHIOBBIM CIIPABOYHUKOM
BHYTPU(OHIAOBBIM CIIPABOYHUKOM
MEXPETHOHATbHOM CIPABOYHHUKOM
80. Ykazarenu 1o ¢opmMe MOTYT OBITh:
CIIYyXUMU
AHHOTUPOBAHHBIMHU
TOYHBIMU
IpPUMEPHBIMU
81. Karasnor B rocy1apcTBEHHOM WJIM MYHULIUIIAIbHOM apXUBE SIBJISETCS:
MeX(POHIOBBIM CIIPABOYHUKOM
MEXPETHOHAIBHOM CIPABOYHUKOM
BHYTPU(OHIAOBBIM CIIPABOYHUKOM
MEKapXUBHBIM CIPAaBOYHUKOM

82. [lyreBoauTeb — 3TO:
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apXMBHBII CIIPABOYHUK, COICPIKALINIA CBEACHUS O JOKyMEHTaxX W (win) (pOoHIaxX apXuBa
(apxvBOB) B CHCTEMaTU3UPOBAHHOM BHJIE, NpPEIHA3HAYCHHBIH Ui O3HAKOMJICHHSI C HX
COCTaBOM M COZECpKaHUEM
Mex(POHTOBBIMAPXUBHBIN CIIPABOYHUK, B KOTOPOM HH(OpMAIHS O COAECPKAHUU JOKYMEHTOB
CTpYNIIMPOBAHA [0 MPEAMETaM
ApPXMUBHBIA CIPABOYHHUK, MPEACTABIISIIONTUN COOOM angaBUTHBIN, CHCTEMAaTUYECKHH WU
COCTABJICHHBIA 1O WHOMY NpPHU3HAKY II€PEUCHb HA3BaHUM MPEIMETOB, YINOMHUHAEMBIX B
apXUBHBIX JOKYMEHTAX C YKa3aHHEeM MX MOUCKOBBIX JaHHBIX
ApXUBHBIM CIPAaBOYHMK, BKJIIOYAIOIIMN CHUCTEMATU3UPOBAHHBIE CBEJIEHUS O COCTABE U
COJIEp>KaHUU OTAENIbHBIX KOMIUIEKCOB JOKYMEHTOB
83. OObeKTOM OmMHCaHMs B ITyTEBOAUTENE IO (POHIAM apXUBa (APXUBOB) SBIISAETCS:
donx
hi(h (¢
JIOKYMEHT
4acTh JJOKyMEHTa
84. BumaMu apXuBHBIX 0030pOB SIBJISTFOTCSI:
0030p oHma, TemaTHUECKHI 0030p
0030p aema, 0030p TPYIIIIHI eI
TEMaTUYECKUN [IepEUeHb 3ar0J0BKOB €IMHUILY XPAHEHUS
0030p QOHIOB rocyAapCTBEHHBIX M MYHUIIUIAIBLHBIX apXUBOB
85. ImeHHo#1 yKka3aTenb K 0030py BKIIIOYAET:
MOHATHUSA, IPECTABIISIOMNE co00il ncTopuyecKkue GakThl
OJIHOPO/IHBIE TTOHATHUS
(dhamMuiIiy, UMEHa, 0TYeCTBa, OMorpadUuecKue CIpaBKu
reorpauueckre NOHATHUS
86. ApxuBHas CIlpaBKa:
oumanbHBId JOKYMEHT, UMEIOUIHHA IOPHINYECKYIO CHIy W COACpIKALIMA apXUBHYIO
nH(pOPMAILIMIO O MPEAMETE 3aMpoca, C yKa3aHHEeM IMOUCKOBBIX JAHHBIX JOKYMEHTOB
oumanbHBIA JOKYMEHT apXHBa, BOCIPOU3BOAIININ TEKCT WIM U300pakeHNe apXUBHOTO
JOKYMEHTA C YKa3aHHEM €ro MOMCKOBBIX JaHHBIX
KOMHS YaCTH TEKCTa apXUBHOTO TOKyMEHTa, ohopMiieHHas B popMe CIpaBKU
JOKYMEHT, CBSI3aHHBIM C IOPUIMYECKUM WIH (PU3MYECKUM JIUIOM, O(OPMIICHHBIA B
COOTBETCTBHH C 3alIpOCOM
87. NndopmanioHHOE TUCBMO — 3TO:
IIMCbMO, COJIEpIKalllee CUCTEMAaTU3UPOBAHHBIN IEpEUYeHb 3aroJIOBKOB €N WIH JOKYMEHTOB C
yKa3aHHUEM JaT U MOMCKOBBIX JTAHHBIX
IIMCbMO, COCTaBJIEHHOE apXMBOM 10 COOCTBEHHON WMHHLMATHUBE WM B OTBET Ha 3aIpoc
MOJIb30BaTENsl U cojlepikaliee cooOlieHne 00 HMEIOUMXCS B apXuBe JOKyMEHTax IIo
orpeeNieHHON podiieMe, TeMe, BOIpOoCy(MIPaBUIILHBIH )
KOMIUIEKT KOMUN JOKYMEHTOB, 0()OpPMJICHHBIN B COOTBETCTBHUHU C 3alIPOCOM
IMCbMO, OCBEILAIOIIEE COCTaB JOKYMEHTOB apXHUBa
88. 3anpockl, IOCTyNa0IIKEe B ApXUBBI, IOAPA3ICIAIOTCS Ha:
TEMaTHUYECKHE, TEHEAJTOrNUYECKHE, COLIMATIbHO-IIPaBOBbIE
YHHUKaJIbHbBIE, 0CO00 LIEHHBIE
MEKapXHUBHbIC, BHYTPUAPXHUBHbBIC
ouIMaNbHBIC, TUYHbIE
89. 3anpoc 0 NoATBEPKAEHUH TPYIOBOTO CTa’Xa OTHOCUTCS K:
TEMaTHYEeCKOMY3aIpocy
TFeHEAJIOTNYECKOMY3aIpocy
COLIMATIbHO-IIPABOBOMY 3aIpOCy
opUIHATEHOMY 3aIpoCy
90. B apXx1BHOI1 BBIKCKE BOCIIPOU3BOAUTCS IOJHOCTBIO:
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Ha3BaHHUE JIOKyMeHTa, HoMmep (mudp) u marta Ha3BaHUE TOKYMEHTAa, KOPPECIOH/IEHT,
BOIPOC

BUJ] IOKyMEHTA, JaTa JOKYMEHTa

HoMep (1mudp)I0KyMEHTa, TTOANHCH
91. JIna momyueHHss HEOOXOAMMBIX Uil PabOThI TOKYMEHTOB HCCIIEIOBATENb 3alOJHSET B
YUTAJIHLHOM 3aJie apXuBa:

TpeOOBaHUE HA BBIIAYY TSN

KHUTY TMOXKETIaHU J1e

aHKETY BbLAAYU /€]

OJlaHK Ha BbIavy el
92. TlepBuuHoii (opmoli ydera HCHOJIB30BaHUS JOKYMEHTOB B TOCYJapCTBEHHOM U
MYHHIIMIIAJILHOM apXUBE SBIISETCS:

JIMCT KUCII0JIb30BAHUS JI€Ia

KHUTA BBIJAYHU JeJ]1 U3 XPaHUIHIIA

0030p poHma

aHAJIUTUYECKHE 0030pbl apXHUBa
93. Hay4yHbIMU OCHOBaMH TEOPUU U METOJUKU apXUBOBEACHUS ABIISIOTCSA:

MIPUHLIUIIBL, HAYYHbIE METO/Ibl © HOPMaTUBHO-TIpaBOBasi 06a3za

NPUHINIBI, HAayYHBIE METO/bI, MPHU3HAKH KIACCH(PUKALUU JOKYMEHTOB, KPUTECPHH

AKCIIEPTU3BI IEHHOCTU
IPUHLIUIIBI UCTOPU3MA, BCECTOPOHHOCTH M KOMITJIEKCHOCTH, CUCTEMHBII MOJXO0
MPUHLUIBI U TEXHOJIOTHH PabOThI C ApXUBHBIMU JJOKYMEHTaMU
94. ApxuBOBEICHUE — ITO:
KOMIUIEKCHAsI TUCIUILIMHA, U3yJarolas paboTy apXHBOB
KOMIUICKCHAsI Hay4yHasl JUCIMIUIMHA, pa3pabaThIiBaronias TEOPETUYECKHE, MPAaBOBbIE U
METOJIMYECKHE BOIIPOCHI ApXUBHOTO J€NIa
KOMIUIEKCHAsE Hay4yHas W y4eOHas OUCLUMIUIMHA, W3ydYarolias Bce BHUABI pabOTHI C
JOKYMEHTaMH B OpraHu3aliu
JUCLMILIMHA, U3yYarollasi MOpsI0K paboThl ¢ JOKYMEHTAMU B JI€J0IPOU3BOJICTBE, apXUBE
OpraHM3alMy U TOCYIapCTBEHHOM WJIM MYyHUIIMIIAJIbHOM apXHBe
95. ApxuBOBeIEHUE TECHO B3aUMOAECUCTBYET C JUCIUILIMHAMMU:
apxeorpadusi, ucropus, nHGOpMaTUKa, JOKYMEHTOBEIEHUE, UCTOPHS TOCYJapPCTBEHHBIX
YUpeKACHUH, obecrieueHne 0€30MacHOCTH KU3HEACATEIIbHOCTH

UCTOpHSI, MaTeMaThKa, UCTOYHHKOBEJICHUE, KpaeBeICHHE, >KypPHATUCTHKA, OHOJIOTHS,
XUMMSL, JOKYMEHTOBEICHHUE

UCTOPUS, JOKYMEHTOBEIECHUE, HMCTOYHUKOBEIACHHE, BCIIOMOTATEeIbHbIE HCTOPUYECKUE
JTMCUMIUIMHBI, HCTOPHUS TOCYAaPCTBEHHBIX YUPEKICHUN, ONONOTHS, XUMUs1, HH)OpMaTHKa
96. Apxunsiii pona Poccuiickoit deaepannu — 3T0:

UCTOPUYECKH CIIOKUBIIASCS M IOCTOSHHO IOIOJIHAIONIAS COBOKYIIHOCTH apXHMBHBIX
JOKYMEHTOB, OTpa)aloUIMX MaTepUajbHyl0 M JYyXOBHYIO >KH3Hb OOIIECTBA, HMMEIOIIUX
HUCTOPUYECKOE, HAy4yHOE, COLHUAIBHOE, 3KOHOMHUYECKOE, IIOJIUTUYECKOE U KYJIbTYpPHOE
3HaYCHHE, SBJISIFOIIMXCS HEOThEMJIEMON YacThI0 HCTOPUKO-KYJIBTYPHOTO HACJIETUsl HApOJOB
Poccuiickoii ®denepanun, OTHOCAMMXCS K HH(POPMAIMOHHBIM pecypcaM M MOJUICKAIINX
MIOCTOSSHHOMY XpPaHEHHIO

HCTOPUYECKH CIIOKMBILIASICS M IOCTOSIHHO IOIOJIHSIONIAs] COBOKYIHOCTh apXUBHBIX
JOKYMEHTOB, OTpa)aloUIMX MaTepUajbHyl0 M JYyXOBHYIO >KH3Hb OOIIECTBA, HMMEIOIIUX
HUCTOPUYECKOE, COLHUAIIBHOE, SKOHOMUYECKOE, IIOJUTHUECKOE U KYJbTypHOE 3HAuYCHHE,
SBIIAIOIIMXCS  HEOTHEMJIEMOH  YacThl0  HCTOPHUKO-KYJIBTYPHOTO  Hacjelus HapoJOB
Poccuiickoi ®enepanun

HCTOPUYECKH CIIOKHBINAACA M IMOCTOSHHO IOIMOJIHAIONIAS COBOKYIHOCTh apXHBHBIX
JOKYMEHTOB, OTPaKAIOLIUX HCTOPUYECKOE, HAyyHOE, COLMAJIbHOE, SKOHOMHUYECKOE,
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MOJIUTUYECKOE U KYJIBTYpHOE pa3BUTHE OOIIECTBA, SBIIAIOMIMXCS HEOTHEMJIEMOH YacThIO
HUCTOPUKO-KYJIbTYpPHOTO Hacieaus HapoaoB Poccuiickoit denepanyun
UCTOPUYECKH CJIOKMBILASACA M IOCTOSHHO IONOJIHAIONIAS COBOKYIHOCTh apXHMBHBIX
JOKYMEHTOB, OTPaKAIOUIMX MAaTEpUAbHYI0 M JYXOBHYIO XXH3Hb OOLIECTBA, HMMEOLINX
HUCTOPUYECKOE, HAyyHOE, COLHUAIBHOE, 3KOHOMHUYECKOE, IIOJIUTUYECKOE U KYJIbTYpPHOE
3HAYCHHE U MOAJIC)KAIUX ITOCTOSHHOMY XPaHEHUIO
97. Opranmzanusi 1oKyMeHTOB ApxuBHoro ¢onga Poccuiickoit Denepanuu U Jpyrux
aApPXUBHBIX JOKYMEHTOB OCYIIECTBIIAECTCSA IO CIEAYIOIUM YPOBHSIM:
1o TpeM ypoBHsM: B nipeenax AD PO, apxuBa u apxuBHOTO QoHAA
1o ABYM ypoBHsM: B nipenenax AP PD u apxuBa opraHuzanuu
10 4eThlpeM ypoBHsAM: B mpenenax A® P®, rocynapcTBEHHOro apxuBa, apXuBa
OpraHu3alyy U apXUBHOTO (poHAa
KOJIMYECTBO ypOBHEH opraHuzauuu JokymeHToB Ad PO omnpenensercs
dhong000pazoBaTeIeM

98. OtpacneBbie POHIIBI — 3TO:

UCTOPUYECKHE apXUBbI, CIOKUBIIUECS MPU BEJOMCTBAX, KOTOpPbIE HMMEIOT IPaBO
BPEMEHHOTO (B T.4. JICTIO3UTAPHOTO) XpaHeHHs JOKyMEHTOBA® P®d, orTHocsammxcs K
rocyaapcTBeHHOU (hopMe cOOCTBEHHOCTH

UCTOPUYECKHE AapXUBBI, CIOKUBIIUECS IIPU BEJOMCTBAX, KOTOpPHIE HMMEIOT IIPaBO
BPEMEHHOTO (B T.4. JIEMO3UTApPHOI0) XpaHeHHs IokyMeHToB AD P®, orHocsmuxcs K
9acTHOH opMe COOCTBEHHOCTH

KOMIUIEKChl JTOKYMEHTOB OOIIECTBEHHBIX OpTraHM3alMi, MPEKPATUBIINX CBOE
CYILIECTBOBAHWE U CO3JAaBIIMX E€JUHBIC OTpacieBble (OHABI JUISI XpaHEHHS AapXUBHBIX
JOKYMEHTOB

OTpacjeBble TOCyNapCTBEHHbIE (OHABI MUHUCTEPCTB M BEIOMCTB, OCYLIECTBIISIOIINE
MIOCTOSTHHOE XPaHEHUE apXUBHBIX JIOKYMEHTOB
99. Mcropuueckasi cripaBKa OTpa)kaer:

Hctoputo (ongoodpazoBaTelnis, UCTOPUIO apXMBHOIO (OHIA, COCTaB U COJEp)KaHUE
JIOKyMEHTa apXUBHOTO (hoHza

Hctoputo ¢donnooOpazoBaresnsi, UCTOPUIO apXMBHOTO (hoHAA, MOPSAIAOK paboThl ¢

apXUBHBIMM JJOKYMEHTaMHU

Hctoputo gonnoobpazoBatensi, JaHHbIE W3 NAcCIOPTa apXuBa, MOPSAJIOK MPOBEACHUS
HAYYHO-TEXHUYECKON 00pabOTKH TOKYMEHTOB
100. YHHUKaIbHBIA TOKYMEHT — 3TO:

MaTepHaJIbHBI HOCHTENbh C 3a(UKCHPOBAHHONW Ha HeM HH(OpMaIei, UMeroIuit

PEKBU3UTHI, MTO3BOJISIONINE €T0 UACHTHPHUIIMPOBATD

0c000 IICHHBIM JOKYMEHT, HE MMEIOUINA ce0e MOJOOHBIX MO COoJepIKalleiicss B HEM
nH($OpMallMU U/UIH €ro BHEIIHUM MPU3HAKaM, HEBOCIIOJHUMBINA MPU yTpaTe ¢ TOYKU 3PEHUs
€ro 3HaYCHUs /WM aBTOrpapUIHOCTH

HoxymenT A®D P®D, koTOphIi HMMEET HENPEXOIAULYI0 KYJIbTYPHO-UCTOPHUUYECKYIO
IIEHHOCTb, OCOOYI0 Ba)XKHOCTH JUIs OOIIECTBa M TOCYAapcTBa W B OTHOIIECHHH, KOTOPOTO
YCTaHOBJIEH PEXXUM XPAHEHUS U UCTIOJIb30BaHUS

JIOKYMEHT, OTHECEHHBIN K cOCTaByA®d P®, BHE 3aBUCUMOCTH OT €ro NPOUCXOKIAECHUS, BUIA
HOCHTEJISI, CTENIEHU CEKPETHOCTH, MECTa XpaHEeHUs U (POPMbI COOCTBEHHOCTH

L. Bonpockl K 6JIMII-KOHTPOJIbLHBIM
Ilo o6uwum npoonemam apxueogedenusn:

1. CtpykTypa apXuBOBEJEHUS KaK HAyUYHOU JUCIUIUIMHBIL.
2. Hay4Hble OCHOBBI apXHUBOBEICHUSI.
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3. ApxuBoBenIYECKOE TEPMUHOBEICHIE (OCHOBHbBIE TEPMUHBI).
4. Teopust U METOAMKA apXUBOBEJICHHSI: OOBEKT U IPEAMET U3yUEHHUS.
5. Ilonstue u cocta AD PO.

Ilo npooneme Knaccuguxkayuu O0OKYMeHM 06 Apxuenozo gonoa

Poccuiickon Dedepayuu:

1. Ilpuznaku xnaccudukanmu gokymentos 'AD CCCP.

2. llpusnaku knaccupukanuu 10kyMmeHToB AD PO.

3. IlonsTre o knaccu(UKauy TOKyMEHTOB B apXHBaXx.

4. Ilonsitre 00 00BETMHEHHBIX ApXUBHBIX (POHIAX M KOJJICKIIHSIX.

5. Ionsarue 0 KJaccu(uKanuu JIOKYMEHTOB B npezaenax apXMBHBIX
bOoHITIOB.

Ilo npooneme KomnieKmMoOGAHUA U IKCREPMU3LL UCHHOCHU

00KyMeHmog:

1. Kpurepun  ompezneneHuss  MCTOYHHMKOB  KOMIUIEKTOBAaHUS  TOCYJApCTBEHHBIX U
MYHHIIMIIAJIbHBIX APXUBOB.

2. OcoOeHHOCTH ONpeAETIeHUs HCTOYHHKOB KOMIUIEKTOBAHHUS YUPEXKIAECHUH «HOBOTO
THIIA.

3. IlonsTHE M Ha3HaYEHHUE DKCIEPTU3bl LIEHHOCTH JOKYMEHTOB.

4. IlprHIUIBI K1 HAYYHBIE METO/IbI SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB.

5. DTamnsl ¥ 3a1a4y 3KCIEPTU3bI LICHHOCTH JOKYMEHTOB.

6. [lepeyHn TOKYMEHTOB: Ha3HAYEHUE U BU/IBI.

7. Kpurepun skcriepTu3sl LEHHOCTH JOKYMEHTOB.

8. Bunbl u hopmbl NOBTOpEHUST JOKYMEHTHON MH(pOpMaLUu.

9. CucrteMa 3KCIEepTHBIX OPraHOB.

10. Kputepun BeIsiBIeHUS 1 0TOOpa 0CO00 IIEHHBIX JOKYMEHTOB.

Ilo npoonemam nayuno-cnpagounozo annapama:
. Haznauenue cucrembl HCA u ee kiaccudukanus.
. [ToHsITHS «TIEpBUYHAS U «BTOPHYHASH JOKYMEHTHAasi HH()OpMAIHSL.
. Ilpunnuns! yuyera fokymeHToB AD PO.
. CocTaB CITpaBOYHUKOB IO YUETY.
. CocraB cripaBOYHO-NH()OPMALIMOHHBIX U3AAHUM.
. CTpykTypa 1 BBl KaTaJIOTOB apXUBHBIX JOKYMEHTOB.
. Ha3navenue 1 BuaB1 0630pOB.
. HaznaueHue u Buabl IyT€BOAUTENEH.
9 [Toctpoenue u cucrema unaekcamnuu B CEK (1978 r.).
10. IToctpoenue u cuctema unaekcanuu B EKJIM (2007 r.).

01NN bW

II. KOHTpOJIBHBIE BOIIPOCHI 110 KYPCY
1. CtpykTypa apXUBOBEACHUS KAK HAYYHOH JUCLUIUIMHBI.
2. HayuHble OCHOBBI apXMBOBEECHUSI.
3. Tpyasr B.H. ABToKkpaToBa no mpobjaeMaM TEOPUH U METOAOJIOTUHA aPXUBOBEICHUSI.
4. B3auMoCBs3b apXUBOBEICHHUS C IPYTMMH HAYKAMHU ¥ HAYYHBIMH TUCLMUILUIMHAMH.
5. IloHsTHE O COLMANBLHOM MaMSITH YeJIOBEYECTBA. MECTO apXHUBOB B COLMAIBHON MaMATH
oOmiecTsa.
6. ApxuBoBegueckoe TepMuHoBeaeHre. Pabotel O.W. XaHnupsel B 1TaHHON 00J1aCTH.
7. Pa3BUTHE OT€UECTBEHHON TEOPUU U METOJIUKU apXUBOBEICHUS
8. Teopus 1 MeTOUKA APXUBOBEACHUS: OOBEKT U MIPEIMET U3yUCHUS
9. IlonsiTue u coctaB ApxuBHoro ¢ponaa PO.
10. Ipusnaku knaccupukarnmu 10KkyMeHTOB 'AD CCCP u AD PO.
11. Tonstne o kimaccuukanuu TOKYMEHTOB B apXuBax. XapakTEPHUCTHKA (HOpPMaIbHO-
JIOTUYECKHUX CXEM KJIACCU(PHUKALIUN U KIIPOBCHUCHII-TIPUHIINATIA.
12. Pa3zBuTue NOHATUS «apXUBHBIN (POHI» B OTEUECTBEHHOM apXHBOBEICHUU.
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13. [TonsTne 00 00BEIMHEHHBIX apXHUBHBIX donax " KOJUICKIUSX.
MeTtoauka ux co3IaHusl.
14. CoBpemeHHBIe TTIPOOIEMBI (HOHITUPOBAHHS.
15. Bunpt paboT no poHaupoBaHUIo.
16. OnpenencHuie TpaHul] apXuBHBIX (HOHIOB. OCOOCHHOCTH ONpE/CIICHUs TpaHUIl (HOHIOB
JMYHOTO TPOUCXOMKICHHUSL.

17.  Tlomstme o  KjaccuuKauy  JOKYMEHTOB B Tpelenax  apXUBHBIX
¢boHTOB. XapakTepucTuka «PETUCTPATYPIPUHIIUTIA. [puznaku
KJaccu(uKaum T0KyMeHTOB. CXeMbl KilacCu(UKaIum.

18. Knaccudukarus JIOKYMEHTOB ¢doHI0B JMYHOTO MIPOUCXOXKACHUS,

00BbETMHEHHBIX ApXUBHBIX (POHIOB U KOJUICKIIUH.

19. Tpynet BHUUJIA/] no TeopuM M NPAKTHKE 3KCHEPTU3bl LIEHHOCTH JOKYMEHTOB MU
KOMIUIEKTOBAHHIO apXHUBOB.

20. UcTopust pa3BUTHS TEOPUU IKCIEPTU3BI LICHHOCTH JOKYMEHTOB.

21. Kpurepuum ompeneneHuss HUCTOYHUKOB KOMIUIEKTOBAHUS TOCYJApCTBEHHBIX U
MYHHIIMIIAIbHBIX APXUBOB.

22. TlonsiTue, Ha3HAYEHUE U 33]]a4U SKCIIEPTU3bI LICHHOCTH TI0KYMEHTOB.

23. Kputepuu 3KCiepTU3bl IEHHOCTH JOKYMEHTOB.

24. 3agauun u byHKIAHA enTpanbHOt AKCIEPTHO-IPOBEPOUHOM KO-
muccun (LIDIIK) npu denepanbHOM apXUBHOM areHTCTBE.
25. DKCIEPTHO-MTPOBEPOUYHBIC KOMHCCHH (BIIK) OpraHoOB aApPXUBHOTO

yrnpaBiieHus skcnepTHeie koMuccuu (OK) apXxuBOB U opraHu3alyii, ux 3a1a4u U QyHKIIHU.
26. CyniHOCTh MEPECTPOMKU CUCTEMBI IKCIIEPTH3bI U KOMIUJIEKTOBAaHUS apXHUBOB B KOHIIE 50-X
— Hayvane 60-x rr.

27. Bunsr u (bopMbI IIOBTOPEHHUS JIOKyMEHTHOU nH(pOpMaLIUH.
28. Kpurepuu otbopa TOKyMEHTOB C TTIOBTOPSIOIICHCS HHGOpMAITUEH.

29. [IpuHIUTIBI SKCMIEPTU3bI M METO/IBI OLIEHKH JOKYMEHTOB.

30. Dtambl SKCOEPTU3bl ILIEHHOCTHM JOKYMEHTOB. lleneBasi KOMIUIEKCHAs »KCHEPTH3a
JOKYMEHTOB B FOCYJapCTBEHHBIX apXUBaxX.

31. I[lepeunn nokymeHnToB. HazHaueHue, TUIbI, BUABI 1 METOJAMKA COCTABICHUS.

32. MeTtoauueckoe obecrieyeHne HKCIEPTU3BI LIEHHOCTHU JIOKYMEHTOB
1 KOMIUIEKTOBAHUS TOCY/IapCTBEHHBIX apXHUBOB.

33. CoBpemeHHass cucteMa TMoOcoOMii 1O OTOOpPY JOKYMEHTOB HErOCyIapCTBEHHBIX
OpraHHu3aLnii.

34. Tlonartue 00 yHUKaIbHBIX M 0CO00 IEHHBIX JOKyMeHTaX. KpuTepuu WX BBISBICHUS U
otOopa.

35. Coznanue cTpaxoBoro (poHaa JOKYMEHTOB U (pOH/1a OJIb30BAHUS.

36. VYder apxXuBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHIMNAIbHBIX apXHBaXx,
BEJIOMCTBEHHBIX APXUBAX U apXMBAX OpTraHU3ALIMM.

37. IlonsiTie U cocTaB paboOT MO 00ECIIEYEHUIO COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

38. CtpaxoBaHHe apXUBHBIX JJOKYMEHTOB: IIe]lb, O0BEKT, METOIHKA.

39. O6ecneveHre COXPAHHOCTH JTOKYMEHTOB IIPH YPE3BbIYAHBIX CUTYyAITUX.

VY4er apXUBHBIX JJOKYMEHTOB B OpTaHaX apXUBHOTO yIPABICHHUS.

40. HentpanpHbiii poumossril katanor (LIPK), ero naznauenue.

41. ABToMaTH3MpOBaHHAs CHCTeMa Hay4YHO-TexHHUeckoi napopmaruu (ACHTU, OBH/I) rHa
6aze [IDK.

42. TeopeTHuecKkue OCHOBBI CO3[AHUS U HCIIOJIb30BAHUS CHCTEMBI CIPAaBOYHO-TIOUCKOBBI
CPEIICTB K apXHUBHBIM JJOKYMEHTaM.

43. Knaccudukanus M COCTaB CHUCTEMBI CIHPABOYHO-TIOUCKOBBIX CPEICTB K apXWBHBIM

nokymenTam (CIIC).

44. Hanpasnenus pa3sutus cucteMbl CIIC Kk apXUBHBIM JIOKyMEHTaM.

45. IToaroroBka CHPaBOYHO-UH(POPMAITUOHHBIX W3JIaHUN Ha OCHOBE
i GepeHIMPOBAHHOTO MOAX0/A.

46. Ucropuueckue CIIPaBKHU, 170.4 Ha3Ha4YCHHE, METOJIMKA COCTaBJICHHUS

Y UCIIOJIb30BaHUs B apXUBHOM padoTe.
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47. Ha3znauenwne onucanus €7 B apxuBax. 3aroioBku Jen. CocTaBieHHe aHHOTAITUH.
48. [lonsTHE M HA3HAYCHUE apXUBHOM ONMUCH; OCOOCHHOCTH MH(POPMAITMOHHOTO S3bIKA.
49. Karanoru nokymenTtoB. OrmpeneneHue, cTpykrypa, Buabl. dynkuum B cucreme HCA
roCy/1apCTBEHHBIX apXHUBOB.
50. O6mas xapakTepuCcTHUKa KI1acCU(PUKAIIMOHHBIX CXeM CUCTEMaTHYECKUX KaTaloroB.
51. AHanu3 cxeMbl KiIacCU(PUKAUUU JOKYMEHTHOM HH(OpMalUM B CHCTEMaTHYECKHX
Karajorax rocynapcrBeHHbix apxuBoB(CEK).
52. Meroauka moctpoeHuss EnwHOoro Kiaccuduraropa JOKYMEHTHOW HWH(OpPMALUU
ApxusHoro ¢onaa Poccuiickoit ®enepauuu (EK/N).
53. Buasl nyreBoauteneit u ux gynkuuu B cucteme CIIC k apXHBHBIM TOKyMEHTAM.
54. CxeMbl cHcTEeMaTH3alMUd U COCTaB JIOTHUECKUX 3alMcedl B MyTeBoAMTENE MO (oHIaM
apxuBa.
55. OcHOBHBIE MNPUHIMIBI ONUCAaHUS W HMCTOYHHUKOBEIYECKOIO aHAJIN3a JOKYMEHTOB B
o030pax.
56. Undpopmanus tpetheii crenenu B cucteme CIIC apxuBos.
57. YkazaTtenu K apXUBHBIM CIIPaBOYHUKAM. VX BUJIbI, ()OPMBI M IPUHLUIIBI TOCTPOCHUSI.
58. Pa3Butue Teopun UCIOIB30BaHUS JOKYMEHTOB B OT€UECTBEHHOM apXHUBOBEJCHUU.
59. JlocTynIHOCTb apXUBHBIX JOKYMEHTOB: IIPABOBbIE U OPraHU3allMOHHBIE HOPMBI.
60. KoMIutiekchl JTOKYMEHTOB B TOCYAApPCTBEHHBIX apXHBaX, COZEp)Kallue [epCOHAIbHbIC
JIaHHBIE.
61. Mcnosnb3oBaHWE JOKYMEHTOB apXHUBOB B PA3JIMYHBIX LEIISX.
62. OrieHOYHBIE XapaKTEpUCTHKHU Ipolecca MCIOJIb30BaHUS AapXMBHBIX JOKYMEHTOB
(MHTEHCUBHOCTHh — () (HEKTUBHOCTH).
63. (GopMBI HCII0JIB30BAaHMSI APXUBHBIX JOKYMEHTOB.
64. MapketnHr aApXUBHBIX JIOKYMEHTOB u apXHUBHOU JIOKyMEHTHOU
nHpopManuu.
65. OpraHu3alOHHO-METOJIMYECKOE PYKOBOJACTBO M KOHTPOJIb DenepaibHOro apXHBHOIO
areHTCTBa 3a paboTOIl BEJOMCTBEHHBIX apXHBOB U OpraHM3alledl apXUBHBIX TOKYMEHTOB B
YUPEXKICHUSAX.
66. B3anmopeiicteue ApXHUBHBIX YUpEKICHUMN, MY3€€B, O6ubIMoTEK,
opranuszanmii PAH B o6mactu paboThl ¢ apXUBHBIMH JOKYMEHTAMH.
67. ConepxaHMe M OCHOBHBIE HANpaBJICHMsI HAYYHO-UCCIIEJOBATEIBCKON M METOANYECKOU
NESTEIbHOCTH apXUBHBIX YUPEXKIECHUM.
68. UndpopmannonHoe odbecreueHre IesITeIbHOCTH apXUBHBIX YUPEKACHUN 1 OpraHu3aIIii.
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6 YueOHO-MeTOaMYEeCKOe H MH(MOPMANMOHHOE o0ecleYeHe TUCHNIINHBI
6.1 Cnucoxk HCTOYHHMKOB M JIMTEPATYPHI

HcTounuku
OCHOBHEBIE

denepanbHblil 3akoH 0T 22.10.2004 Ne 125-D3 «O06 apxuBHOoM zaene B Poccuiickoit deneparumny
[Dnexrponnsiii pecypce] / «Koncynprantllmoc» — Dnekrpon. gan. — M., [1997-2013].— Pexum
JIOCTYTIA:
http://www.consultant.ru/. — cB0OOAHBII. — 3ari. ¢ PKpaHa.

Cornamenue o npuHIMNAX U (opMax B3auMoJieiicTBUs rocyapcTB - yuactHukoB CHI™ B obnmactu
WCIOJIb30BaHus apXuBHOI nHpopmarmu (MuHck, 4 utons 1999 r.) /URL: Cucrema 'APAHT:
http://base.garant.ru/115528 1/#ixzz6 EI4b68AE

Pacnopspxenue I1paBurensctBa P® ot 23.12.2016 Ne 2800-p «O0 yTBEp:KIeHUN TIepeUHs
HAYYHBIX OPTaHU3AIMA, OCYIIECTBIISIONINX MIOCTOSHHOE XPaHEHUE TOKYMEHTOB APXHBHOTO (POH/IA
Poccuiickoii @enepannu, HAXOASLMXCS B TOCYAAPCTBEHHONW COOCTBEHHOCTIY; [ DIEKTPOHHBIN pecypc]
/ «KoncynbrantlImrocy — DnektpoH. gan. — M., [1997-2013].— Pexum gocryma:
http://www.consultant.ru/. — cBoO0AHBII. — 3ar. ¢ PKpaHa.

[TpaBuiia opraHu3ani XpaHEeHUs, KOMIUIEKTOBAHUS, YYETa U UCIIOJIb30BaHUA JOKYMEHTOB APXUBHOIO
¢donna Poccuiickoit @enepanuu u Jpyrux apxXUBHBIX JOKYMEHTOB B FOCYIapCTBEHHBIX U
MYHUIMINAJIbHBIX apXUBaX, My3esX U Oubimorekax, opranuzanusax Poccuiickoii akageMun HayK: yTB.
[Ipukazom MunucrepcTBa KylIbTyphl U MacCOBBIX KOMMYyHUKanuii Poccuiickoit denepanuu ot
18.01.2007 Ne 19 / Pocapxus, BHUMJIAI. M., 2007. 186 c. 52. /URL:
http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

[IpaBuna opranu3anuy XpaHeHHs, KOMIUIEKTOBAaHUs, yU€Ta U UCII0JIb30BaHUs JOKYMEHTOB apXUBHOIO
donna Poccuiickoit @enepanyu U APYTUx apXUBHBIX JTOKYMEHTOB B OpraHax rocyJ1apCTBEHHOMN
BJIACTH, OpPraHax MECTHOTO CaMOYIPABIEHUS U OpraHU3alusaX: YTB. IpuKka3oM MuHucCTepcTBa
KyabTypbl Poccuiickoit @eneparuu ot 31.03.2015 Ne 526. M., 2015. 97 ¢. 56. /URL:
http://archives.ru/documents/ministry-orders/prik_526 2015.shtml

PernmameHT rocyapcTBEHHOTO y4yerTa TOKyMeHTOB ApxuBHoro gonnaa Poccuiickoit dexeparyn (yTB.
[Tpukazom Pocapxusa ot 11.03.1997 Ne 11; 3aper. MunuctepctBom toctuiiuu 08.07.1997, per. Ne
1344) [Onextponnsiit pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

[Topsi 10K MCIIOJIb30BaHKSI APXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX M MYHUIIUITAIBHBIX apXHBaxX
Poccuiickoit ®eneparuu (yrB. [Ipukazom Pocapxusa ot 01.09.2017 N 143; 3apeructpupoBaHo B
Munrocte Poccun 01.11.2017 N 48765) /URL: http://archives.ru/documents/other/2017-order-use-
documents.shtml

[Ipumepnoe nonoxkenue o6 apxuse opranuzanuu (yTB. [Ipukazom Pocapxusa ot 11.04.2018 Ne 42;
3apeructpupoBaHo B Muntocte PO 15.08.2018; perucrpaunonnsiii Ne 51895)

[DnmextponHsIit pecypc] / bank maHHBIX «HOpMaTHBHO-TIPABOBEIE aKThI, 3aPETUCTPUPOBAHHEBIE B
Munuctepctse roctuin Poccuiickoit ®enepanun». URL: https://
minjust.consultant.ru/documents/40288


http://www.consultant.ru/
http://www.consultant.ru/
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[TepeueHb TUMOBBIX apXUBHBIX JOKYMEHTOB, 00Pa3yIONINXCS B HAYyYHO-TEXHIUYECKON 1
MIPOU3BOJICTBEHHON JIESITEIIbHOCTH OpraHMU3allnii, C yKazaHueM CpoKoB XxpaHneHus. M., 2007. 83.
[lepeyHst THIIOBBIX YIIPABICHUECKUX apXUBHBIX JJOKYMEHTOB, 00pa3yIOLINXCs B IPOLIECcCe
JEeSATeIbHOCTH FOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYIPaBJIEHUS U OpraHu3alui, ¢
yKa3aHHEM CPOKOB uX xpaHeHus" (yTB. npukazoMm Pocapxusa ot 20.12.2019 Ne 236. URL:
http://archives.ru/documents/2019-perechen-typdocs-organization.shtml

[Tpuxa3 ®@enepanbHoro apxuBHoro areHTcTBa oT 20.12.2019 Ne 237 "O06 yrBepxaenun UHcTpykuun
1o npuMeHeHuto [lepedyHs TUMOBBIX YIPAaBICHUECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIoIXcs B
mpoIiecce AeATEIbHOCTH TOCYAaPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYTIPABJICHUS U
OpraHu3alyii, ¢ ykazaHueM cpokoB ux xpaneHus" (3apeructpuposan 13.02.2020 Ne 57488)
http://archives.ru/documents/2019-instrukciya-perechen-typdocs-organization.shtml

JlonoHUTEIbHBIE

Vka3 IIpesunenta PO ot 04.04.2016 Ne 151 «O ®denepaabHOM apXUBHOM areéHTCTBE»
[DnexTponnstit pecypc] / «Koncynprantllnroc» — Dnextpos. nan. — M., [1997-2013].— Pexum
JI0CTyMa:
http://www.consultant.ru/. — cBoOOAHBINH. — 3ari. ¢ 3KpaHa.

Vka3 IIpesunenta PO ot 22.06.2016 Ne 293 «Bomnpocs! denepanbHOro apXuBHOI'O areHTCTBAY
[DnexTponnstit pecypc] / «Koncynprantllnroc» — Dnexrpos. nan. — M., [1997-2013].— Pexum
JI0CTyMa:
http://www.consultant.ru/. — cBoOOAHBINH. — 3ari. ¢ 3KpaHa.

[lepeueHb TUMOBBIX JOKYMEHTOB, 00pa3yIOUINXCs B JESTEIbHOCTH TOCKOMUTETOB, MUHUCTEPCTB,
BEJIOMCTB U JAPYTUX YUPEXKIACHUN, OPraHU3alMN, IPEAIPUATHN, C YKa3aHUEM CPOKOB XPAHEHHUS: yTB.
['maBHBIM apxuBHBIM yripaBieHueM npu Coere Munuctpos CCCP 15 asr. 1988 r. / BHUNJAL. M.,
1989. 268 c.

[lepedeHb THMOBBIX YIIPABICHYECKUX JOKYMEHTOB, 00Pa3yIONINXCS B ACATEIBHOCTH OPraHU3aIHi C
yKazaHueM cpokoB xpanenus / Pocapxus, BHUMJIA/I. M., 2000. 107 c. 82.

[lepeyeHb THUMOBBIX YIPABICHUYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIOLINXCs B MPOLIECCe
JEeSTeNIbHOCTH FOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYIPaBJIEHUS U OpraHu3alui, ¢
yKazaHueM cpokoB xpanenus / Pocapxus, BHUMNJIA/L. M., 2010. 272 c. URL:
http://www.consultant.ru/document/cons_doc LAW 104953/960469b4d0ed3508dbbef91afb560c7ae5
b51925/

JIureparypa

OcHoBHas

VYuyebHas u Mmeronnyeckas

ApxuBuctuka. [lyreBoauTens no apXUBHBIM TEXHOJOTUSAM: HHTEPAaKTUBHBIN oOyuatonuii kypc / [E.B.
AnexceeBa u Jip.; Hayd. pyk. nporpammel E.M. byposa]. — M.: PITYVY, 2003. — [1]: MeToauueckue
ykazanusi. — 28 c.; [2]: Pabouast rerpans ctynenra. — 201 c.; [3]: Teker nexumii. — 188 c.; [4]:

KomnbroTepHas oOyuatonias nmporpamma [ieKTpoHHbIH pecypc]. — 1 anektpoH. ont. auck (CD-
ROM).


http://www.consultant.ru/
http://www.consultant.ru/
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ApxuBoBeJieHHE : (TeopHs U MeToAMKa) : yueOHHK /1711 By30B / [E. M. Bypoga, E. B. Anekceesa, JI. I1.
Adanacwena] ; mox pexa. E. M. bByposoii ; Poc. roc. rymanuTtapssiii yH-T, McT.-apX. uH-T, ®@ak. apx.
nena. - Mocksa : Tepmuka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cucrema cTranaapToB 10 HHPOPMALIUU, OUOIMOTEUHOMY U U3aTEIbCKOMY JIEIy.
Jlenorpon3BoICTBO U apXUBHOE JIEJI0. TepMUHBI U OTIpE/ICTICHUS. — Y TBEPIKICH MTPUKA30M
Poccrannapra ot 17.10.2013 Ne 1185, BBenen B aeiictBue ¢ 1 mapra 2014 r. — M.: Crangaptuadopm,
2014. — 16 c. URL: http://www.consultant.ru/document/cons_doc LAW 163800/

Enunenii knaccupukaTop 10KyMeHTHOH nHpopmarmu ApxuBHoro ¢onaa Poccuiickoit @enepannu /
[coct.: B.I'. Jlapuna (pyk. Temsr) uap.]. — 2007. — 660, [1] c.: Tabm.

Metoau4eckue peKOMEHAALNH 10 IPUMEHEHHIO IPABUJI OPTaHU3aluN XpPaHEHHs], KOMIJIEKTOBaHMS,
yudeTa U UCTIOJIb30BaHMsI JOKYMEHTOB apXuBHOTO (poHaa Poccuiickoit denepanuu u Apyrux apXUBHbBIX
JOKYMEHTOB B I'OCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIIpaBJICHUs U opranusanusax ot 30
HOs10ps 2015 r. N 073 o 3aka3y @enepanbHoro apxuBHoro arenrcrsa. URL:
http://archives.ru/sites/default/files/metod-recommendation-2018.pdf

MeTtoauueckue pekoMeHIaluu o paboTe ¢ JOKYMEHTaMH IO JJMYHOMY COCTaBY B TOCYJapCTBEHHBIX U
MYHUIMIAJIBHBIX apXUBaX, apXuBax opranuzanuii /dexepansHoe apxuBHoe areHTcTBo, BHUNJIA/L,
2018 r. URL: http://base.garant.ru/72211810/

MeTtoanyeckre peKOMEHIauH 1Mo padboTe ¢ 0c000 EHHBIMHU JOKYMEHTaMHU B TOCYAapCTBEHHBIX
apxuBax P® / denep. apx. arenrctBo (Pocapxus), Beepoc. Hayd.-uccnen. HH-T JOKYMEHTOBEICHUS U
apx. nena (BHUMUJAN); [coct. H.M. Xumuna (pyk. Temsl), A.B. EnnateeBckuii]. — M.: [0.1.], 2007.
— 44, [1] c. URL: http://www.consultant.ru/cons/cgi/online.cgi?
req=doc&base=EXP&n=492564#07956320391581746

MeTtoauveckue pekoMeHIauu 1Mo (GOHIMPOBAHUIO JOKYMEHTOB B TOCYAaPCTBEHHBIX MYHHUIIUTIATBHBIX
apxuBax P® / ®enep. apx. arentctBo (Pocapxus), Beepoc. Hayd.-uccnen. HH-T TOKYMEHTOBEACHUS U
apx. nena (BHUNIAN); [coct. H.M. Xumuna (pyk. Temsl), A.B. EnnatseBckuii, 3.I1. Uno3emiieBa).
— M.: [0.1.], 2007. — 41 c.

OmnpeneneHne opraHU3aIMi-ICTOYHUKOB KOMITJICKTOBAHHSI TOCYIaPCTBEHHBIX U MYHHUIIHITATBHBIX
apxuBoB. Meronuueckue pekomeHanuu /Pocapxus, BHUMJIAJL. M., 2012. URL:
http://archives.ru/documents/rekomend organization-istochniki-komplektovaniya.shtml

CoznaHne COBpEMEHHBIX apXUBHBIX CIIPAaBOYHUKOB Ha OCHOBE U (PepeHIIpOBaHHOrO MOAX0/A !
meTo. mocobue / denep. apx. areHTCTBO, Beepoc. Hay4.-McCiel. HH-T TOKYMEHTOBEICHUS U apX. JieNa
; [coct.: B. T'. Jlapuna (pyk. T€MbI, OTB. COCT.) U Ap.]. - [3-e u3n., crep.]. - M. : [6. u.], 2007. - 124,[1]
C.

CocraBiieHHE apXMBHBIX OIUCEH B AJIEKTPOHHON (POPME U MX MHTETPAIKs B UHPOPMAIMOHHYIO
UHPPACTPYKTYPY TOCYAAPCTBEHHBIX H MyHHUIIMITATLHBIX apXUBOB. METOINYECKUE PEKOMEHTAIIHH.
/Pocapxus, BHUMJIAJIL. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-
opis-2013.pdf

Hayunas
ABtokpaTtoB B.H. O6mmas Teopus apxusosezenus / B.H. ABtokpatoB // Bonpocsl ucropuu. — 1973.

— Ne 8. — C. 59-72 /ba3za nannsix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/6998454
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Anexceesa E.B. JlokymeHT B cucteme counanbHbix koMMmyHukanuii / Bectauk PITY. Cep. Mcropus
(oxymenroBenenue u apxuBopeaenue). — 2008. — Ne 8. — C. 90-103. URL:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

AptuzoB A.H. OOmiecTBeHHas MUCCHS POCCHICKUX apXUBOB // OTedecTBeHHbIE apXuBhL. — 2014, —
Neo5. — C.3-11 /baza manubix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/42515524

EnnarseBckuii A.B., Xumuna H.. ®onupoBanue JOKYyMEHTOB COBPEMEHHBIX OPraHU3alUi B
rocyaapcTBeHHbIX apxuBax Poccun OredecTBeHHble apxuBbl. — 2005. — Ne 2. — C. 35-44 /baza
nannbix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnateeBckuit A.B., Xumuna H.W. YHukansubie 1okyMeHThl ApxuBHoro ®onna Poccuiickoii
Ddenepanyin: K COBPEMEHHOMY MTOHUMAaHUIO TIpobieMbl // OtedecTBeHHbIe apxuBbl. — 2011, — No 1.
—C. 3-13 /ba3sa nanusix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24226963

[TaBnoBa T.®. JlokyMeHTHI (hefiepalibHbIX apXUBOB 110 UCTOPHH BTOpoii MUPOBOI BOMHBI:
pacCeKpeUnMBaHNE U UCTIOIb30BAHNE B HAYUHBIX UCCIEAOBAHUAX U JOKYMEHTAIbHBIX

nyOsmkanusx // OreuectBennsie apxuBbl. — 2005. — Ne 4. —C. 3-10 /ba3a nannbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[TaBnoBa T.®. JlocTymn K apXMBHBIM JOKYMEHTaM cCIieliXxpaHoB B Hayaie 1960-x — cepeaune 1980-x
rT. // OtedectBeHHble apxuBbl. — 2014. —Ne 3. — C. 13-26 /ba3a nannbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/41539586

[ITab6anosa T.E. Ponb rnaBHbIX XpaHutenei (OHI0B B OpraHu3aiiy padboThl 10 00eCcTIeYeHUIO
COXPAaHHOCTH TIOKyMeHTOB // OtedecTBeHHbIe apXuBbl. —2013. —No4. —C.3-13 /baza nannsix East
View. URL:https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[la6anoBa T.E. Mcropus u mpakTuka GOHIUpOBaHHUS JOKYMEHTOB ApxuBHOTO (hoHna Poccuiickoit
Oeneparnuu // OtedectBeHHble apxuBbl. — 2005. — Ne 2. — C. 28-35 ba3za nannbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221570

JlononuurensHas
Mertoanueckas

I'OCT P 33.505-2003. Equnslii poccuiickuii ctpaxoBoit ¢poHa fokymeHTanuu. [lopsaok coznanus
CTpaxoBoro (hoHIa JOKYMEHTAITUH, SBIISIOIICHCS HAITMOHATBHBIM HAYYHBIM, KYJIBTYPHBIM H
UCTOPUYECKUM HacjenueM [DnekTpoHHbIi pecypce] // IlpodeccuonanbHas cipaBodHas cucTemMa
«Komeke.py». URL: http://docs.cntd.ru/ document/1200032423

I'OCT P 7.0.97-2016. CUBM/]. Opranu3aiioHHO-paciopsAUTeabHas JoKyMeHTauus. TpeboBaHus K
0OpMIICHHUIO TOKYMEHTOB [ DneKkTpoHHbIN pecypc] // [IpodeccnonanbHas cripaBoyHas CUCTEMa
«Kogexc.py». URL: http://docs.cntd.ru/document/1200142871

Hopmbl BpeMeHu Ha pabOThI U YCIIYTH, BBITIOJIHIEMbIC TOCYIapCTBEHHBIME apxuBamu /Deniep. apx.

areaTcTBO (PocapxmB), Bcepoc. Hayd.-uccnen. uH-T J0KyMeHTOBeneHus u apX. nena (BHUUIA);
[coct.: 3.B. bBymmenesa (pyk. Tems), B.E. Co6ones, JI.JI. llotuna]. — M: [6.1.], 2008. — 136 c.:

tabn. URL: http://www.consultant.ru/document/cons_doc LAW_ 91439/
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[ToaroroBka apXMBHBIX IMyTeBOAUTENEH : MeTO. pek. / Denep. apx. areHTCTBO, Beepoc. Hayy.-uccien.
WH-T ToKyMeHToBeneHus u apX. neina (BHUMIAL) ; [coct.: B. I'. Jlapuna (pykK. T€MbI, OTB. cocT.), H.
A. Tacun (ot1B. cocT.) u 1p.]. - M. : BHUUJA/, 2011. - 191 c.

Hayunas

ABtokpatoB B.H. Teopetuueckue nmpobieMbl oTeuecTBeHHOTo apxuBoBeeHus / B. H. ABTokpartos ;
[cocT. T. H. Xopxopauna ; Poc. roc. rymanutapusiii yH-T]. - Mocksa : PITY, 2001. - 392, [1] c.

byposa E.M. Hctopus u COBpeMEHHbIE TEHACHIIMN Pa3BUTHsL SKCIIEPTU3bI LICHHOCTH TOKYMEHTOB:
yue0. mocodue o crnenkypcey /E.M. bypoa. — M.: MITMAU, 1985. — 65 c.

Ko3znos B.II. Taiinb! danscudukanum: aHaau3 MoaesI0K ncTopudeckux ncTouHnKoB X VIII-XIX
BEKOB.: TocoOue JIs penoaBateneii u cryaeHToB By30B / B.I1. KoznoB. — M3a. 2-e. — M.: Acmiekt-
IIpecc, 1996. — C. 186-192; npyrue nznanus.

Tpemes B.C. Hekotopsie acriekTsl HOHINPOBAHMS JOKYMEHTOB OBIBIINX MapTUHHBIX apxuBoB / B.C.
Tpemes // OteuectBeHHbIe apXuBbl. — 2005. — Ne 6. — C. 53-56 /ba3a nanusix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12136106

TroneeB B.A. B aBrycte 1991 rona: o npueme naprapxuBoB B BEIEHHUE I'OCYIaPCTBEHHBIX apXHUBHBIX
opranoB / B.A. TroneeB // OtedyectBenHbie apxuBbl. — 2011. — Ne 3. — C. 85-99 /ba3a nannbix East
View URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/25022810

Vpauunxkuiit K.b. KommnekroBanune I'”AP® MukpohoToKonusMu T0KyMEHTOB 3apyOeKHBIX apXUBOB
(1956-2010 rr.) / K.B.

— Ne 2. — C. 57-65 /baza naunsix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24669174

DKcnepTu3a HEHHOCTH YIPaBICHYECKUX JTOKYMEHTOB U KOMIUIEKTOBAaHUE UMH IOCYIapCTBEHHBIX
apxuBOB (Teopus u metoauka) / @enep. apx. arearctBo (Pocapxus), Beepoc. Hayu.-uccien. uH-T
nokymeHToBeaeHus u apx. aena (BHUUIA) ; [coct.: M. I1. XKXykoBa u ap.]. - M. : [6. u.], 2007. - 223
c.

6.2 Ilepeuyenb pecypcoB HH(POPMALMOHHO-TEJTEKOMMYHUKAIIMOHHOM ceTH «AHTEepHET».

ApxusHblilt ponn Poccuiickoit @enepaunu. LlenTpanbHblif GoHIOBBIN KaTagor [DIeKTPOHHBIN pecypc]
/ @enep. apX. areHTCTBO. DNEKTpoH. AaH. M., 2001-2019. Pexwum noctyna:
http://cfc.rusarchives.ru/CFC-search/, cBoboanslii. Jlata obpamenus: 23.08.2019. 3armn. ¢ skpaHa.

Apxussl Poccun [DnekTpoHHbIi pecypc] / Denep. apX. areHTCTBO. IIEKTpoH. 1aH. M., 2001-2019.
Pexum noctyna: http://www.rusarchives.ru/, ceo6oausiii. [lata o6pammenus: 16.08.2019. 3armx. ¢
JKpaHa.

['ocynapcTBeHHBINH peecTp YHUKAIBHBIX TOKYMEHTOB ApxuBHOTO (hoHaa Poccuiickoit denepanun
[DnexTpoHHBIH pecypc] / Deaep. apx. areHTCTBO. DnekTpoH. aaH. M., 2001-2019. Pexxum noctymna:
http://unikdoc.rusarchives.ru/, ceo6oansiii. Jlara oopamenus: 23.08.2019. 3arm. ¢ sxpana.

NAAR. DkcnieptHOE coodmiecTBo: [TyTeBoIuTENb B apXUBHOM OTpaciu [ DieKTpoHHbIH pecypc] //
HanmonanpsHas accouumanus apxuBucTtoB u genonpoussoaurteneit «HAIL APXUB» (HAAP).
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OnexTpoH. aaH. M., 2018. Pexxum noctyna: http://naar.ru/, ceoboansiii. lata oopamienus: 20.07.2018.
3ari1. ¢ ’KpaHa.

[TyTeBOAMTENN IO POCCUHUCKUM apXuBaM [ DIIEKTpOHHBIHN pecypc] / Denep. apX. areHTCTBO. IJIEKTPOH.
nad. M., 2004-2019. Pexum noctyna: http://guides.rusarchives.ru/, ceo6oausrii. Jlata oOparieHus:
23.08.2019. 3armn. ¢ skpaHa.

denepanpHOe apxuBHOE areHTcTBO (PocapxuB) [DnexTpoHHbIi pecype] / Dexep. apX. areHTCTBO.
OnekTpoH. AaH. M., [2006-2014]. Pexum noctyna: http://archives.ru, cBoboansIit Jlata o6pamieHus:
23.05.2018. 3aru. ¢ akpaHa

6.3 TIIpodeccuoHanbHbIe 6a3bl JAHHBIX M HHPOPMAMOHHO-CIIPABOYHbIE CHCTEMbI
Hoctyn k mpodeccruoHanbHbIM 0a3am naHHbIX: https://liber.rsuh.ru/ru/bases

WNudopMannoHHbIe CIPAaBOYHBIE CHCTEMBI:
1. Komncynsrant [Lmtoc
2. Tapanr

7 MarepuajbHO-TeXHUYECKOE o0ecrieyeHne TMCUNNINHbI
Jns mpoBeneHust JeKIMi TpeOyercs yueOHbIE ayJUTOPUHM, OCHAIIEHHBIE CIEIHAIbHBIM

obopynoBanueM (MUKpO(OHBI, MyJTbTUMEIUHHBIE CPeACTBA). [[1s1 CEeMUHAPCKUX 3aHIATHI HEOOXOIUMBI
ayautopuu, oO0OpylOBaHHBIE JOCKOW. /[l mpoBeneHHs MPOMEKYTOUYHOM AaTTEeCTallUd HY’)KHA
KOMIIBIOTEPHAs TEXHUKA C MOJKIIOYEHUEM K HH(OPMalMOHHO-KOMMYHUKAIIMOHHON cetu «IHTepHeT
U JOCTYIOM B D3JEKTPOHHYIO HH(pOpManuoHHO-oOpa3oBatenbHyo cpexy PITY (mpoBoxmnoe
COCIMHEHHE WJIN OECITPOBOIHOE COoeIMHEHNE 10 TexHonoruu Wi-Fi).

CocraB porpaMMHOTO 00ECTICYCHHS:

1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8 Oobecneuenne 00pa3oBATEILHOIO MPOIECCA IS JUIL ¢ OTPAHNYEHHLIMY BO3MOKHOCTAMU
310POBbSI H HHBAJIWIOB

B xome peanuzauuy JAMCHMIUIMHBI HMCHOJB3YIOTCS CJHEAYIOIIUE JOMOJHHUTENBHBIE METO/bI
00y4eHUs, TEKYIIEro KOHTPOJISI YCHEBAEMOCTH W IMPOMEXKYTOUHOW aTTecTallud OOyYarolIuXcs B
3aBUCHUMOCTH OT UX UHIAMBUAYATbHBIX OCOOEHHOCTEH:

o/l CIEMBIX M CHAa0OBUIAIMIMX: JIGKIMU OQOPMIISIFOTCSI B BHJIE DIEKTPOHHOTO
JIOKyMEHTA, JOCTYIHOIO0 C IOMOIIbI0 KOMIIBIOTEPA CO CHEUUATU3UPOBAHHBIM MPOrPAMMHBIM
obecrnieueHueM; MMCbMEHHbIE 3a/1aHUst BBIIOJIHAIOTCS Ha KOMITIbIOTEPE co
CHEIMATU3UPOBAHHBIM IPOTPAMMHBIM O0OECIEYeHHEM WM MOTYT OBbITh 3aMEHEHbl YCTHBIM
OTBETOM; OOecreunBaeTcs WHIMBUIYaTbHOE paBHOMepHOe ocBelleHre He MeHee 300 Jrokc;
JUISL  BBITIOJIHEHMSI 3aJlaHUs TPH  HEOOXOJAMMOCTH TIPEIOCTABISETCS  YBEIWYUBAIOIICE
YCTPOMCTBO; BO3MOXKHO TaKKe HCIOJIb30BaHUE COOCTBEHHBIX YBEITHMYMBAIOIIUX YCTPOUCTB;
MUCbMEHHBIE 3aaHus 0()OPMIISIFOTCSI YBEITMUCHHBIM MIPU(TOM; IK3aMEH U 3a4ET MPOBOJSATCS B
YCTHOH (hopMe WK BBIMOJIHSIIOTCS B TUCbMEHHOH (hopMe Ha KOMITbIOTEpE.
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oIS TIyXUX M CAa0OCHBIMANMX: JEKIUH O(GOPMIIIOTCS B BHAE 3JIEKTPOHHOTO
JOKyMEHTa, JH00 TMPEeIOCTaBISIETCs 3BYKOYCHJIMBAIOIIAs —araparypa WHAWBHIYaTbHOTO
NI0JIb30BAHMUS; MMMCHhbMECHHBIC 3aJIaHUS BBIMOJHSIIOTCS Ha KOMITBIOTEPE B MUCHBMEHHOU (opme;
9K3aMEH M 3a4€T MPOBOJATCS B MMCbMEHHOH (hOpME Ha KOMITbIOTEPE; BOZMOXKHO ITPOBE/ICHUE B
dbopMe TecTUpOBaHHUS.

oISl ULl C HApYIICHUSIMHU OMOPHO-JBUTATEIBHOTO ammapaTa: JIEKIUU o(pOpMIIIOTCS B
BHUJIC  DJICKTPOHHOIO  JOKYMEHTa, JOCTYIHOIO C  IIOMOLIbIO  KOMIIBIOTEpPA  CO
CHEIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEYEHUEM; TMCbMEHHBIE 3aJaHUS BBIIOJIHSIOTCS Ha
KOMITBIOTEPE CO CIELUATU3UPOBAHHBIM IPOrPaMMHBIM O00€CHEeUeHHEM; 3K3aMeH M 3a4éT
NPOBOJATCS B yCTHOU (hOpME MIIH BBIMOJIHSAIOTCS B MUCbMEHHOM (popMe Ha KOMIBIOTEpE.

[Tpy HEOOXOIUMOCTH MpelyCMaTPUBACTCS yBETUUEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

[Ipouenypa mpoBeAeHHsS NMPOMEXYTOUHON aTTeCTAllMH Uil OOydYalOIIMXCSl YCTaHABIMBAETCS C
yu€TOM MX MHIUBUAYAIBHBIX NCUX0(pU3HUecKuX ocoOeHHOCTE!. [IpoMexyTouHas arTecTanus MOXKeT
HPOBOJUTHCS B HECKOJIBKO JTAIlOB.

[Ipu mnpoBeAeHUWH TPOIEIYpPHl OIEHUBAHUS PE3YJAbTaTOB OOyUYEHHs IpEeayCMaTpUBACTCS
UCTIONIb30BAaHWE TEXHUYECKHUX CPEJCTB, HEOOXOMUMBIX B CBSI3M C MHAMBHUAYAJIbHBIMH OCOOCHHOCTAMH
oOyJarommxcsi. ITH CpeACTBa MOTYT OBbITh HPEAOCTaBIECHbl YHUBEPCUTETOM, WJIH MOTYT
HCTIONIB30BATHCSl COOCTBEHHBIE TEXHMYECKUE CPE/ICTBRA.

[TpoBenenune mpoueaypsl OLEHUBAHUS PE3YNbTaTOB OOYUYEeHHUs JOMYCKAeTCs C HUCHOJIb30BaHUEM
JMCTAaHIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHII.

ObecnieunBaeTcss JOCTYN K HMH(POPMAIMOHHBIM M OuOIMOrpadMuecKuM pecypcaMm B CETH
WuTepHeT U1 KaXkaoro odydaromerocs B GopMax, afalTHPOBAHHBIX K OTPAHUYEHHUSAM HX 3/10POBbS U
BOCTIPHUSITHS HHPOPMALIUU:

® IS CIENbIX U CIa0OBUJAIIMX: B MEYaTHOM (GopMe yBeIUUYEeHHBIM HIpUPTOM, B dopme
3JIEKTPOHHOTO IOKYMEHTa, B (hopme ayanodaiia.

oSl TAyXUMX U chnabociplmiamux: B Te4atHo Qopme, B ¢opMe 3IEKTPOHHOTO
JIOKyMEHTA.

o/ 0OYYaIOIIMXCSl C HAPYIICHUSMU OMOPHO-IBUTATEIBHOTO ammapaTa: B IEYaTHOM
dbopme, B popMe IEKTPOHHOTO IOKyMEHTa, B (hopme ayanodaiiia.

YyeOHble ayAUTOPUM U BCEX BUAOB KOHTAKTHOW M CaMOCTOSATENBbHOM paboThl, Hay4yHas
OMOIMOTEKa W WHBIE TOMEIICHHUS JUIsi OOyYeHHs OCHAIEHBI CHEIUATbHBIM OO0OpYJIOBaHUEM U
y‘-IC6HbIMI/I MECTaMHU C TCXHUYCCKUMHU CpCI[CTBaMI/I O6y‘IeHI/IHZ

®/IIsl CIICTIBIX U CIA0OBUASIINX: YCTPOMCTBOM JUIsl CKAHUPOBAHUS M UYTEHUS C Kamepoil
SARA CE; nuctuteem bpaitnis PAC Mate 20; npuatepom bpaiinsg EmBraille ViewPlus;

® IJIsl TIIYXHUX M C1a0O0CIHBIIANINX: aBTOMATU3UPOBAHHBIM Pa0OUYUM MECTOM IS JIFOACH C
HapyIICHUEM CiIyXa U c1a0O0CIbIIANINX; aKyCTHUECKUN YCUIIUTENb U KOJOHKH;

el OOyYarOIIMXCS ~ C  HAPYNIGHUSMH  OMOPHO-JBUTATEIBHOIO  ammaparta:
MEPEBIKHBIMU, PEryJIHpYyeMbIMU dproHomudeckumu napramu  CH-1; koMmmobroTepHOM
TEXHUKOU CO ClicuaJIbHbIM MMPOTPpaMMHBIM obecrieueHuEM.

9 MeToan4yecKkye MATEPHAJIbI

9.1 TIlnanbl 1a00paTOPHBIX padoT
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YACTD 1 (4 cemecTtp)
Tema 1. OnpeneneHue GoHIOBON MPUHAIICKHOCTH JOKYMEHTOB U 1 (3 3aHATHA)
Tema 2. O3nakoMiIeHHE C TOKyMeHTaMu (oHfa (4 3aHATHS).
Tembr 3-4. CocraBieHue 3arojoBKOB Jel WIM HX yTOYHEHHE (pemaktupoBaHue). OTOOp
CBEJICHUM ISl UICTOPUYECKOU CITPaBKHU (9 3ansaTHIN).

YACTD 2 (5 cemectp)

Tema 5. DkcniepTr3a HayYHOU M MPAKTUYECKON IEHHOCTH JOKYMEHTOB Ha OCHOBE KPUTEpPUEB
HKCIIEPTU3bI LIEHHOCTH. BrisiBienue gen, mnoaiexammx W HE TMOAJEXKAIIMX IOCTOSIHHOMY
XpaHeHuto. M3ydyeHnue olHOTo U3 nepevyHel JOKYMEHTOB (THUIOBOIO WM BeAOMCTBeHHOro) (3
3aHATHUS).

Tema 6. PazpaboTka cxemsl kinaccudukanuu aen Gonna (1 3ansartue).

Tema 7. CocraBnenue onucu (0hOPMIICHHE €€ OMUCATENBHBIX CTaTel) Ha Jelia MOCTOSTHHOTO
XpaHeHUs (4 3aHITHS).

Tema 8. CocraBiieHHE CHPaBOYHOTO arfapara K OMKMCH Ha Jejla MOCTOSHHOTO XpaHeHus (4
3aHATHSA).

Tema 9. Yuer gokymeHToB apxuBa (1 3ansitue).

Tema 10. HopmaTuBHO-METOAMYECKHE MOCOOMS IO JKCHEPTU3E LEHHOCTU IOKYMEHTOB H
KOMIUIEKTOBaHUIO0 MU AD PD (2 3ansaTHA).

Tema 11. 'ocynapcTBeHHBIN y4eT TOKyMeHTOB (1 3aHsATHE).

Tema 12. Karanmoruzamnusi JOKyMEHTOB (2 3aHSTHS).

Tema 13. O630pbl nokyMeHTOB. IlyreBomurenu (2 3aHsTH).

Tema 14. Ucnonb3oBaHue JOKyMEHTOB KOHKpETHOTO apxuBa (1 3aHsarue).
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aTOPHBIX padoT

= Pesyabrarsl
E Tema Paborta cTyneHToB B Hemy oKL padoTeI

= HAY4YMThCH 32 B ayAUTOPHH
3 AT ayauropun BpeMs 3aHATHH (mucbMeHHast

2 popma)

1. Omnpenenenne |Onpenenenue GoHa0BOM |OnpenensaTh 5 e’ U3 KOJUIEKIIUU
¢boHI0BOI MPUHAATIEKHOCTH (boHIOBYIO JIOKYMEHTOB C
NpUHA/IJIeK- JIOKYMEHTOB NPUHAJICKHOCTh yKa3zaHHeM uX (HOHI0BOM
HOCTH BHYTPEHHUX, BXOISIINX, | IOKYMEHTOB. HPUHA/JIEKHOCTH.
JIOKYMEHTOB MCXOJISAIHX.

U JIe.

2. O3nakomsieHue |M3yuenue Onpenenars Kpartkast uctropuaeckas
C IOKyMEHTaMH |3aKOHOJATEIbHBIX XPOHOJIOTUYECKUE CIpaBKa Mo
doHpa. UCTOYHUKOB 110 UCTOPUH |TPAHULIBI ADXUBHOTO  |MCTOPUM YUPEKICHUS

YUpEXKIECHUS ¢donga kKoHKpeTHOTO  |(OHI000pa30BaTENIS.
dbonm000pazoBaTes. dbonm000pazoBaTes.

OTt6op marepuana s |3HaTh (HaKTOPHI,

nepBou BIIUSIIOLIE HA

Y4aCTH UCTOPHUUECKOM ¢donaupoBanue

CIPaBKHU IO KOHKPETHBIX (POH100-

UCTOPUH YUpexKXJIeHHH |Opa3oBaTeneil.

dbonmo000pazoBaTes.

3-4. |CocraBnenue |M3yueHue JOKYMEHTOB, |AHaIU3UPOBATH Kaprouku ¢ onucanuem
3aroJIOBKOB JI€JI |ONUcCaHue coJiep)kaHue (3arosioBka-

WIN UX JIeNl Ha KapTOuKax, JIOKYMEHTOB JIJIs MH) Aen ¢ponaa. Bemucku
YTOYHEHHE COCTaBIICHHE OTIACAHWUS U3 JI0KY-
(penakTupoBa- |aHHOTAlMK Ha JIeJT: COCTaBIISATh MEHTOB 110 HCTOPHH
Hue). OToop OTJIeJIbHbIE I0KY- TUIIOBBIE, dbonoobpazoBarens s
CBEJICHUI ISl  |MEHTHI, BBISIBJICHUE IpOCTHIE, UCTOPUYECKOH CIIPaBKH.
HUCTOPUYECKOU |CBEJACHHM ISt 000011IeHHbBIE, CIIOXK-
CHPaBKH. UCTOPUYECKOH CIIPaBKH. |HBIE,
PenaktupoBanue CTPYKTYpHUPOBaHHbBIE
3aroJOBKOB JI€JI. 3aroJOBKH. 3HATh
CHerupuKy
OTIHCAHUS
JIOKYMEHTOB Pa3HBIX
UCTOPUYECKHUX
1(570)5 (Vi (V)3
U Pa3HBIX CUCTEM
JOKYMEHTAIUH, B TOM
YHCIIe TUYHOTO
TPOMCXOXKICHHSI.

5 OkcnepTusa N3ydeHue TUIOBOIO WK |3HATh NPUHLUIIBL, OTt60p nen, noaneKaImx
Hay4HOIl BEZIOMCTBEHHOTO METOABI 1 XpaHEHUIO
U TIPAKTHYECKOMW |TEPEYHsI TOKYMEHTOB.  |KPHTEPHUHU KCTIIEPTH3HI | B TOCYAAPCTBEHHBIX U
LIEHHOCTH LIEHHOCTH MYHUIMNAIbHBIX apXUBaXx.

JIOKyMEHTOB Ha
OCHOBE
KpUTEPHUEB
JKCIIEPTU3BL
LIEHHOCTH.

JIOKYMEHTOB. Y METh
npu-

MEHATh UX TIPU
MIPOBEICHUU

O/ KoHKpeTHOTO

BrisBaenune nen, He
MOJIEXKAIINX XPAHEHUIO.
AKT Ha

Jiena, BeIJCIICHHBIE K
YHUYTOKEHUIO.
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Brisgsienne
ACII,
MOJJIeKAIIUX U
HE

ApXHUBHOTO
doHna.

AKT 00 0OHapyKCHUH
HenpO(UIBHBIX JeII.

MOJIJIeKAIIIX
MOCTOSTHHOMY
XpaHEHHUIO.
N3yuenue
OJIHOTO U3
IepeyHen
JIOKYMEHTOB
(TUMOBOTO UK
BEJJOMCTBEHHOT
0.
Pazpabotka Ornpenenenue BeAymux |YMeTh MPOBOJIUTH Cxema xnaccuduxanmm
CXEMBbI U JIONOJTHUTENbHBIX KJIaCCU(PUKALIUIO nein (ou-
KJIACCU(DUKAIIUY |TIPU3HAKOB JIJISI CXEMBI  |(OpraHH3aIfio) 10- |11, 3aKPETUICHHBIX 32
nen CUCTeMAaTHU3alNH JIe KyMEHTOB B IIpe/iesiax |CTYJIEHTOM.
doHna. ¢donna. Bei- apxuBHOro ¢onaa B |Kaprounas onucs aen
00p THIIa CXEMBI. COOTBETCTBUU ApPXUBHOTO
CucremaTtuzauus CO CTPYKTYpOH doHna.
KapTOYEK C ONMHUCAaHUEM B [(hOHI000pa3oBaTes,
COOTBETCTBUH C ero QyHKIUSIMU WIN
KJIaCCU(PUKAITUOHHOMN JpYTMMHU MTPU3HAKAMHU.
CXEMOM.
CocraBnenue |['pynmupoBka kapTodeK, | YMETb COCTaBIATh U |3aNOJIHCHHBIN OJIaHK
OMHUCH Ha KOTOPBIX 3aMHCaHbl  |0(OPMIIATH ONUCH B |OMHUCH.
(opopmieHue  [3aroJIOBKH J€l, B COOTBETCTBHUU C
ee COOTBETCTBUH C JEUCTBYIOIIUMHU
onMcaTeNbHbIX |pa3paboTaHHOM HOPMAaTHBHO-
cTaTeii) Ha Jefa |cxeMoil Kinaccu(UKauy. | METOAMYECKUMU
nocrositHHoro  |Ilepe- MOCOOUSIMH.
XpaHEeHHUSI. HECTH JaHHbIE C
KapTO4YeK B OJIAHK
onucu. Opopmienue
WUTOTOBOM
3aIHCH.
CocraBnenue |CocraBrneHue YmMmets coctaBiath 1 |[lonHOCTBIO OhopMITeHHAs
CIPAaBOYHOIO  |[IPETUCIIOBUS K 0(QOpPMIISTH OTHCH. OIHCH CO
ammapara K OTIHCH, TUTYJIHHOTO CIIPaBOYHBIM allapaToM.
OIMCH Ha JIeJla  |JIMCTa, yKa3aTenei,
MOCTOSTHHOTO  [COJepKaHUS ¥ MHBIX
XpaHEeHHSI. ane-
MEHTOB CIIPABOYHOTO
anmnapara
K OTIHCH.
VYuer AHanu3 y4eTHbIX 3HaTh COCTaB U 3anosHeHHbIe (OPMBI
JIOKyMEHTOB JIOKyMEHTOB. byHKIIUN YYETHBIX JJOKYMEHTOB.

apxuBa.

Penrenue 3amauu mo

YUYETHBIX TOKYMCHTOB.
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y4eTy IOKyMEHTOB
(OCHOBHOE BHUMaHHUE
yAETseTCs y4eTy B
apXuBax OpraHu3aiiuii).

YMeth

COCTaBIISITh YYCTHBIE
JIOKYMEHTHI B
COOTBETCTBUHU C
TpeOOBaHUAMU
Permamenta
roCyAapCTBEHHOTO
[EHTPATN30BAaHHOTO
yuera. (M., 1997).

10. |HopmaruBHo- |M3ydeHue nmpumepHbIX |YMeTh nosb3oBarbesd |IIucbmeHHbIN aHamu3
METOJUYECKHE |CIHMCKOB HOPMaTHBHO- TUIIOBOTO HUJIU
nocoOus mo YUpEXKIEHUH, METOINYECKUMU BEJJOMCTBEHHOTI'O TIEPEUHSI
JKCTIEPTU3E SIBJISTFOTITIX CST MOCOOHUSIMH TI0 (o 3a-

LIEHHOCTHU HUCTOYHUKOM AKCIIEPTHU3E JAaHUIO TIPEIIOIaBaTENs).

JOKYMEHTOB U |KOMIUIEKTOBAHUS; TUIIO- |LIECHHOCTH

KOMIUIEKTOBA- |BbI€ U BEJJOMCTBEHHBIE |IOKYMEHTOB.

HUIO uMu AD  |nepeyHu

POD. JIOKYMEHTOB.

11. |l'ocynapctBeHH |AHanu3 y4eTHBIX 3anonHeHHble popMbl |3HATH COCTAaB U (PYHKIIUU
BIi JTOKYMEHTOB. YYETHBIX JOKYMEHTOB. | y4E€THBIX
y4der JIOKYMEHTOB B
JIOKYMEHTOB. roCy/1apCTBEHHBIX

Y MYHULUNIAJIBHBIX
apXuBax M apXHUBHBIX
opraHax. YMeThb
3aI0JIHATD

Y4ETHBIE JOKYMEHTBI.

12.  |Karanoruzauus |1. Ot6op 20 TeMaTUYECKUX YMeTs Xxopomo
JIOKYMEHTOB. UHpOpPMALIUH JUTS KapTOYeK, OpPUEHTUPOBATh-
Knaccuduka- |cucremarnueckoro COCTaBJICHHBIX Ha ca B EK/IU, nnst aToro
U JOKYMEHT- |KaTajlora u JIOKYMEHTBI 3HATh €r0
HOM ONMCaHUE €€ Ha (doH1a IpU ONHMCAHUU |CTPYKTYpPY, CUCTEMY
UHPOPMALMU  |KAaTaJI0XKHBIX oT- UHpOpMALUU
o KapTOYKax. JEJIbHBIX €MHMIL 0 JesitenbHOCTH /0,
Marepuaiam 2. Nzyuenne EK/IU |xpanenus, MIPOU3BOJIUTH
EKIA AD POD. OTAEJIbHBIX €€ OIMCAHUE Ha
A®D PD (mmm 3. Enunbii JIOKYMEHTOB, KapTOyKax,

CEK). KJIaCCU(PUKATOP rpynn 1 yacTeu MHJEKCUPOBATh U
JIOKYMEHTHOU JIOKYMEHTOB, CHUCTEMATHU3UPOBATh B
uHpopmanuu AD PO 3aMHACKCUPOBaHHBIX |coorBeTcTBUU ¢ EK/IN
(M., 2007). no EK/IN AD POD.

4, N3yuenue ADPD.
CUCTEMBI MH/IEKCALIUHU I10

EKIN.

5. Nunexcuposanue
KapTOYeK 1o

EKJIN.

13.  |O630pbI Nzyuenue [TuceMennbix anamm3 | 1. 3HaTh CTPYKTYPY
JOKYMEHTOB.  |OMyOJIMKOBaHHBIX TEMaTUYECKUX U 0030pOB, OpraHU3aI1I0
[TyreBoguTenu. |TeMaTUYECKUX U (GOHIOBBIX 0030pOB  |AOKYMEHTHOM

(oHI0BBIX 0030pOB,
Iy TEBOUTEICH 110

JOKYMCHTOB U OAHOTI'O
nus3

UH(POPMALIUU B OCHOBHOM
gacTu 0030pa
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dongam yTeBOUTENEH (XapakTepucTHKa
apXHUBOB U KPaTKUX (onmyOJIIMKOBaHHBIX).  |IOKYMEHTa),
CIPAaBOYHHUKOB, aHAIIU3 COCTaB U COJIEpKaHHE
0030pOB 110 33JJaHUIO0 HCA. Ymets
npenojgaBaress. KPUTUYECKH MTOJIOUTH K

OLICHKE

CIPaBOYHUKA.

2. 3HaTh MECTO U

HCA, cTpykTrypy myTeBo-
JTATES, TPUHIIAITBI
OpraHu3alNH
JIOKYMEHTHOH
UH(POpPMAaLIUH, COCTaB
n 3HayeHue HCA u

3HAYCHUC IIYTECBOJUTCIIA B

IIPUIOKECHUMN.

YMeTb coCcTaBIsATh

XapaKTEPUCTHUKY

JIOKYMEHTOB (OH]Ia.

14. |Hcnonb3oBanue |3yuenue MeTo0B IToaroroBka orBeToB |Bectu nouck

JIOKyMEHTOB BBIIIOJIHEHHUS Ha uH(bOpMaIUK 1O JOKY-
KOHKPETHOI'O  |3aIpOCOB. TEMaTUYECKUE U MEHTaM apXHBa ¢
apxuBa. COIIMAJIBHO- HCIIOJIb30BAaHUEM

IIPaBOBBIE 3aIIPOChl.  |Bcex anemeHToB HCA.

9.2 MeToauueckue PEKOMEHIAIUHA 11O NTOATOTOBKE MUCHbMEHHBIX paﬁoT

Pexomenoayus no evlnoinenuto KOHmpoavHou padomst: KoHTponbHas paboTa qomKHA
MIPEACTABIISITH COO0I CaMOCTOSATEIbHBIN OTBET HAa OJMH U3 MPEII0KEHHBIX BOIIPOCOB, 00bEMOM
1-2 nmucta A4, neMOHCTPUPYIOILIUI 3HAHUE COOTBETCTBYIOIIETO pa3ieia TUCIUIUINHEI.

Pexomenoayus no nanucanuro pegpepama: Pedepar - 310 KpaTkuil 0030p myOnukauuii mno
3aJJaHHOM TeMe, C DJIEMEHTaMH COIOCTABUTEIILHOIO aHalu3a. 3aJadd CTYyJEHTa MCIIOJIb3ys
JUTEpaTypy O BBIOPAaHHOM TeMe, aJleKBaTHO IepelaTh aBTOPCKYI0 MO3MLHUI0 M H3JI0XKHUTh
coOCTBeHHOE BHJEHHE MTPoOeMbl. HeoOX0IMMO rpaMOTHO H3JI0KUTH MaTepHuail B COOTBETCTBUH
C TOH WIM WHOW JIOTMKOM (XpOHOJOTHMYECKOW, TemaTtudeckol u np.). Pedepar momxen
coZepKaTh WTOTM TPOBENEHHOW WccienoBarenbckoii — paborel. Haumnaercs pedepar ¢
TUTYJIBHOTO JIUCTA, 3a KOTOPHIM CJIEIyeT OIJIaBJIeHHE - IJIaH, B KOTOPOM KaXIOMY pazieiy
JOJDKEH COOTBETCTBOBATH HOMEp CTpaHHUIbl. OCHOBHAs YacTh MOXET OBITH MpE/ICTaBIeHA Kak
LEJIBHBIM TEKCTOM, TaK M pa3JielieHa Ha IJaBbl. 3aK/IIOUYEHHE JIOJDKHO COAEP)KaTh KpaTKUe |
YeTKHE BBIBOJBI. 3aBepIraeTcs pedepaT CIMCKOM HCTOYHUKOB M IUTEpaTyphl. B padore momxHO
OBITh HUCIIOJIB30BAHO HE MeHee 5 pa3HbIX UCTOYHMKOB. OdopmieHue CIucKka MCTOYHHKOB M
JUTEPATyPhl JOJDKHO COOTBETCTBOBATH TPeOOBaHUAM OmOIMorpadudeckux crannaproB. O0beM
paloThI 10JKeH ObITh He MeHee 15 u He Oonee 23 ctpanul. Pabota 10KHA BBIOIHATHCS Yepe3
oounaputit unmepean, 14 wipughmom, cTpaHuLBl JOIDKHBI OBITH TPOHYMEPOBaHBI. PaccrosHue
MEX]y Ha3BaHHEM YacTH pedepaTa WIX IJaBbl M MOCIEIYIOIUM TEKCTOM JOJKHO OBITh PaBHO
Tpem wuHTepBanam. Kaxnas nurata [I0JDKHA CONPOBOXKIATHCS CCHUIKOM HAa HCTOYHUK,
oubsnmorpaduyeckoe OMUCAHHWE KOTOPOrO JIOJDKHO MPHUBOAWUTBCS B COOTBETCTBUU  C
TpeboBaHusIMH  OmbOnmuorpadumueckux crapaaproB. OueHuBas pedeparT, MpernoaaBaTelb
oOpalaeT BHUMaHHE Ha COOTBETCTBUE COJEPKaHUs BHIOPAHHOM Teme; COOII0/IEHHE CTPYKTYPBI
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paboThl. YUUTHIBAaeTCSA yMEHHE padoTaTh C HAYYHOW JIMTEPATYpOHl - BBIWICHATH MPOOJIeMy W3
KOHTEKCTa; JIOTUYECKH MBICIUTh; O(QOPMIIATh Hay4YHbIH TEKCT (MIPaBHJIbHOE NPUMEHEHHE WU
oopmieHnEe CCHUIOK, cOcTaBiieHHe OuONIHorpaduu); yMEHHE NPABWIBHO TOHATH ITO3UIHIO

aBTOPOB; coOuo/ieHne 00bemMa padoThl; aKKYpaTHOCTh M MPaBUWIIbHOCTH oopmieHus. Pedepat
JOJKEH OBITh CAAH Ul IPOBEPKU B YCTAHOBJIEHHBIN CPOK.

IIpunoxenue 1. AHHOTAUS

padoueii mporpaMMbl TUCIHHUILIAHbBI
AHHOTAIUA AUCHUIIJIINHBI

JucuumimHa peanusyeTcs Ha (akynbTeTe apXMBOBEACHUS U JIOKYMEHTOBEICHHS
Kadeapoi apXuBOBEICHHS.
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Hens aucuuruvesl: chopmMupoBaTh y O0O0YyUaIOIIUXCS yriyOJieHHOE |
L[EJIOCTHOE TpeACcTaBlieHne 00  HCTOPUKO-IOKYMEHTAIBHOM HAacleAud B apXuBax MOCKBBI,
OTpaXKAIOIIUX JTYyXOBHYIO JKM3Hb OOINECTBAa, UMEIOIIUX HMCTOPUUYECKOE, HAYYHOE, COLUAIBHOE,
KyJbTYpPHOE 3HAUECHHE.
3amaun JUCHHUININHEL:
- chopMUpOBaTh y CTYIACHTOB HCTOPUYECKHM KOHKPETHOE MpEICTaBJICHHE 00 apXuBax
MOCKBBI;
- U3YYHUTb OCHOBHBIE 3Tarbl (OPMHUPOBAHUS apXUBOB MOCKBBI;
- paccMOTpeTb  HOPMATHBHO-TIPABOBBIE  OCHOBBI OpraHu3aliy  XpaHCeHHUS,
KOMIUIEKTOBAHUS, yueTa 1 UCIIOJIb30BaHUs JOKYMEHTAIBHBIX KOMILJIEKCOB B apXuBaX MOCKBHI;
- PaccMOTPETh COCTaB U COJACPIKAHUE JOKYMEHTOB, XpaHSIINXCS B apXruBax MOCKBBHI;
- copmupoBaTh HaBBIKK Pa0OTHI C JOKYMEHTaMH MO UCTOpUU MOCKBBI, XpaHSIIUXCS
B apXHBax ropoa;
- paccMOTpeTh MPOOJIEMbI COXPAHEHUS U HCIIOJIb30BAHUS HCTOPUKO-IOKYMEHTAIBHOTO
Hacjueauss B apxuBaX MOCKBBI, NMOHMMAaTh WX B3aUMOCBSI3b C Pa3BUTHEM TOCYJapCTBa U
oO1iecTsa.

JlucuuiuiiHa HampaBieHa Ha GOPMHUPOBAHHUE CICIYIONUX KOMITCTCHIINI:

OIIK-2. CriocobeH HaXoAUTh OpraHU3alMOHHO-YIIPaBICHYECKUE PEIICHUS IPU PELLICHUN
3a7a4 B cepe cBoeH mpoheCCHOHATLHOMN IeATEIbHOCTH

OIIK-3. CriocoOeH NpUMEHSTh TEOPETUYECKHE 3HAHMS ISl PEIICHHs] MOCTaBICHHBIX
3a7a4 B 00JIACTH JJOKYMEHTOBEICHHS M apXHUBOBEICHHUS

B pesynbraTe 0OCBOCHUS AUCIUITIIMHBI 00YYatOLMics JOKEH:

3HaTh: OCHOBHBIE METOJbI M CPEJICTBA IPOBEJIEHUS TEOPETHUYECKHX HCCIIEeI0BaHUII;
TEOPETUYECKHE OCHOBBI (OOBEKT, MpeIMeT, MPUHLUIBI, METO/Ibl) apXUBOBEIEHHS KaK Hay4HOMH
JUCLMIUIMHBI, CBSI3b APXMBOBEIEHUS C JAPYTMMHU JHCUUIUIMHAMU; OCHOBHBIE HAINpaBICHUS
paloThI rocy1apCTBEHHBIX/MyHULIUIIAIBHBIX U JPYyTUX apXuBoB PO

YMeTh: IPUMEHATH OJy4YEHHbIE TCOPETUYECKHUE 3HAHUS [UI PELEHUs 3a1a4
pohecCHOHATIBHON IeSTEIbHOCTH;, OCYILIECTBIISITh BBIOOP M MPUMEHSITh METO/bl apXUBOBEICHUS
Ha IIPAKTUKE, COBEPLICHCTBOBATH IPUMEHIEMbIE METOIbI

Bnaners: HaBbIKAMHM  TNPOBEICHUS  TEOPETHUECKUX  HCCIEAOBAHMM B  paMKax
00pa30BaTEeNBHOTO Mpolecca M AaibHeimeld mpodeccHoHanbHON NESTENbHOCTH; TOHUMAHUEM
TEHJEHIMM Pa3BUTUS TEOPUM  aApXUBOBEACHUS, IOHMMAHHEM 3HAYUMOCTH  METOOB
apXUBOBEACHUS MIPU U3YUEHUH 0OBEKTOB UCCIIEJOBAHUS

PaGoueit mporpammoii pe1yCMOTPEHbI CIEAYIOIINE BUbI KOHTPOJIS: TEKYLIUI KOHTPOJIb
yCIIeBaeMOCTH B (popMe oIpoca, KOHTPOJIbHON paboThl, pedepara, MPOMEKYTOUHAs aTTeCTALUs

B opMe 3aueTa, 3a4eTa C OLICHKOM, SK3aMeHa.

OO0m1as TpyJ0€MKOCTh OCBOCHHMSI TUCIUILIMHBI COCTABIISIET 9 3a4€THBIX €IUHUIL.
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