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1.1

AUCHUITIIMHBI

IHosicHUTEIbLHASA 3aIHCKA

1.1. Heas u 3agaun

Hens mquctuminHbl — GOPMUPOBAHKUE Y CTYACHTOB 3HAHUW B OOJIACTH WMCTOPHUH,
TEOPUU M METOJIUKH JEATEIHOCTH ayIUOBU3YAIbHBIX apXHUBOB, BHIPAOOTKA HABBIKOB PabOTHI C
ayAMOBU3YAJIbHBIMU JOKYMEHTAMM.

3amaun TUCIUILINHEI:

- U3YUYUTHb OCHOBHBLIC ITOHATHA B o0iactu APXUBOBCACHHUA ayJUOBU3YAJIbHBIX TJOKYMCHTOB;
- MpoaHaIN3UpPOBaTL COBPEMCHHYIO KOHICIIOUIO ApPXHUBOBCACHUA ayAWOBU3YaJIbHBIX

HAOKYMCHTOB;,

- OCBOUTH MPHUHIUIILI
npeaAyCMOTPCHHBIC B HOpMaTHBHO-MeTOZ[quCKOﬁ JIUTCPATYPE;

U MeTolbl paboThI

C ayauoBU3YAJIbHBIMHU JOKYMCHTaMH,

- U3YYUTH cneun(bnqecxne 0COOEHHOCTH MMPOoHCCCOB KOMINUJICKTOBaAHUW, XpaHCHUA, YUCTa,
OIMCaHMUs, UCIIOIB30BaHUS, MyOIUKAIIMM U PACTIPOCTPAHEHHS ayTUOBHU3YaJIbHBIX JOKYMEHTOB B
COLMAJILHON U KYJIbTYPHO-aHTPOIIOJIOTHYECKOH cperie.

1.2 Ilepe4yeHb IVIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHsI N0 JUCHHUILIUHE (MOLYT10),
COOTHECCHHBIX ¢ HHAUKATOPAMHU JOCTUKCHUA KOMHeTeHllI/Iﬁ

Komnerennus
(xom 1 HaUMEHOBaHME)

NuaukaTopbl KOMIETEeHI Uit
(Xxom 1 HaMEeHOBaHMeE)

PesyabTaTrhl 00ydyeHus

I1K-2. BrageeT HaBBIKaMU
MprieMa, ydeTa, IIpOBEPKU
HaJIMYYs U COCTOSIHUS
COXPaHHOCTH, SKCITEPTHU3HI
LIEHHOCTH, a TaKXKe
HCIIOIB30BaHUS MY3€MHBIX
MPEeIMETOB 1 apXUBHBIX
IOKYMEHTOB

I1K-2.1. Ucrionb3yeT 3HaHME
MPaBOBLIX aKTOB 1
METOOMYECKNX TOKYMEHTOB B
chepe My3efHOTO 1 apXUBHOTO
IeJia Ipy OCYILEeCTBIEHUN
KOMIUIEKTOBAHMS, SKCIIEPTUSI
IIEHHOCTH, y4eTa, 00ecIieyeHu st
COXPaHHOCTU Y MCIIOIL30BaHUS
MY3€eMHBIX IPEIMETOB U
ApXVBHBIX JOKYMEHTOB

3namu: npasosvie aKmol U
Memooduueckue 00KYyMeHMbl 8
cepe mysetino2o u apxueHozo
dena npu ocyu,ecmeneHuu
KOMNAEKMOBAHUS, IKCNEePMU3bl
ueHHocmu, yuema, obecneyenust
COXPAHHOCMU U UCNOAb30BAHUS
MY3eliHbIX npeodmMemos u
APXUBHBIX OOKYMEHMO8
Ymems: ucnonvsosams
npaeoevie aKkmol u
Memooduueckue 00KYyMeHmbl 8
X00e KOMNAeKMOBAHUS,
IKCnepmusvl UeHHoCcmu, y4ema
U COXPAHHOCMU MY3CUHbIX
npeomemos u apxXueHbsLx
JOKYyMeHmoe

Baademo: naswvikamu pabomst ¢
npasoesviMu aKkmamu u
Memoouveckumu 00KyMeHmamu
ayouoeusyaibHol, Hay4Ho-
MexHU4eCcKol U IKOHOMUUECKOl
HanpaeaeHHocmu 6 cjhepe
MY3eliH020 U apxXusrHo2o deaa

[1K-2.2. [IpuMensieT 3HaHUS B
006J1aCT OTeYeCTBEHHOI 1
BceoOlIell ICTOpUM, UICTOPUU
HayKM, TEeXHUKU, KyJIbTYPHI,

3uams: memodol npuema,
yuema, OueHKuU, 0peaHu3ayuu
XpaHeHus U UCN0Ab30BAHUS
MY3eliHbIX npeodmMemos u
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dororpadum, KIMHO,
pagnoBeIIaHNs 1 TeJIeBUICHNS,
apXMBHOTO M MY3€MHOTO aeia
IJIST TIpOBeIeHNs paboT I10
TpreMy, y9eTy, OlleHKe,
OpTraHW3alNK XpaHEHUS 1
VICTIOJIb30BAaHMS MY3eMHBIX
TIPEIMETOB W apXUBHBIX
TOKYMEHTOB

apxueHbvix 00OKYMeHmo8 C
UCNOIb30BAHUEM SHAHULL 8
obaacmu omeuecmeeHHoU u
eceobuiell ucmopuu, UCMopuu
HAYKU, MEXHUKU, KY/AbMypbl,
¢domoepagpuu, Kuno,
paoduoseujanus u menegudeHus,
apxuenoz2o u myselinozo oeia
Ymems: nposodumoe yuem,
OUEHKY U 0P2AHU30E8bIEAMDb
XpaHeHue u UCnoNb308aHue
MY3eliHbIX npeomemos u
aApXUBHbBIX AYOUOBU3YANbHBIX,
HAYYHO-MEXHUYEeCKUX U
IKOHOMUYUECKUX OOKYMEHIMO8
Baademow: nasbvikamu npuema,
yuema, oyeHKu, 0peaHusayuu
XPAHEeHUs: U UCNOAb308AHUS
MY3eliHbIX npeomemos u
aApXUBHbIX AYOUOBUSYANbHBIX,
HAYYHO-MEXHUYEeCKUX U
IKOHOMUYECKUX OOKYMEHIMO8

[1K-2.3. OcymecTBusieT
KOMILUIEKTOBaHUE, XpaHEeHNUE,
OITCAaHME U OLIEHKY MY3€MHbIX
MPEIMETOB U apXUBHBIX
JIOKYMEHTOB B COOTBETCTBUU C
Hay4YHO-METOINYECKUMU
KPUTEPUSIMU

3uamv: npuHyUNDbL
KOMNACKMOBAHUS, XPAHEHUS,
ONUCAHUS U OUCHKU MY3eUHbIX
npeomemos u apxXueHbvix
ayouosu3yanbHvixX, HAy4HO-
MexHUUeCKUX U 9KOHOMUHECKUX
00KYMEHmMO8 8 COOMBemcmeuu
¢ HAYHHO-Memoou4ecKumu
Kpumepusamu

Ymemn: npumenams na
npakmuxke memoouxKy OnuUCaHusl
U OUEeHKU MY3eliHblX npedmemos
U APXUBHbIX AyOUOBU3VANbHDIX,
HAYYHO-MEXHUHEeCKUX U
IKOHOMUUECKUX OOKYMEHMO8 8
coOOmeemcmesul ¢ Hay4Ho-
Memoou1ecKumu Kpumepusim
Baademo: nasvikamu
KOMNACKMOBAHUS, XPAHCHUS,
ONUCAHUS U OUCHKU MY3eUHbIX
npeomemos u apxXueHbvix
ayouosu3yanbHvixX, HAy4HO-
MexHUUeCKUX U 9KOHOMUHECKUX
00KYyMeHmoe

I1K-3. Bnaneet 3HaHUSIMU
COBPEMEHHBIX
MHGOPMAIIMOHHBIX CUCTEM

[1K-3.1. Ucrionb3yeT 3HAHUS
COBPEMEHHBIX TpeOOBaHUIA K

UHPPaCcTPYKType U

3nams: cogpemeHnHblLe
mpebo8aHus K

uHppacmpykmype u
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1 cioco0eH yIpaBisiTh
JEeSITeIbHOCTBIO T10
KOHTPOJIIO
(bYHKIMOHUPOBAHMS, BBOIA
1 00pabOTKM JaHHBIX B
CHUCTEME JIEKTPOHHOTO
apxuBa

(bYHKLIMOHUPOBAHUIO
SJIEKTPOHHBIX apXUBOB,
OTEYeCTBEHHOTO 1
3apy6eKHOTO OIbITA
pa3paboTKH 1 BHEIPEHISI
MH(OPMALMOHHBIX CHCTEM B
pas3IMuHBIX cdhepax
IeSITeTbHOCTH

(DYHKUUOHUPOBAHUIO
91eKMPOHHBIX APXUBOS,
ome4ecmeeHHo20 U
sapybexcrnozo onvima
paspabomku u Hedperus
UHDOPMAUUOHHBIX CUCMEM 8
pasauvHvix chepax
dessmenvHocmu

Ymemns: ucnoavsoeams na
npakmuke sHauvus o pabome
91eKMPOHHBIX APXUBOE,
omeuecmeeHHblil U
3apybexcHblii onvim
paspabomku u Hedperus
UHOOPMAUUOHHBIX CUCMEM 8
pasauvHvix chepax
desimenvHocmu

Brademw: nasvixamu
ome4ecmeeHHo20 U
sapybexncnozo onvima
paspabomku u eHedperus
UHDOPMAUUOHHBIX CUCEM 8
obaacmu 9/1eKmpoOHHbIX
apxueos

I1K-3.2. Ocy1ecTBiaseT BBOI,
00paboTKy 1 MOWCK JTaHHBIX B
CcHCTeMe XpaHeHUS
3JIEKTPOHHBIX JOKYMEHTOB,
obecrieunBaeT JOCTYI K
crCTeMe XpaHeHUS
3JIEKTPOHHBIX JOKYMEHTOB
Pa3IMIHBIX TPYII
HoJIb30BaTeNen

3namu: npUHUUNGL 68004,
006pabomKu u noucka OaHHbIX 8
cucmeme XpaHeHusl
91eKMPOHHBIX OKYMEHMO08
Ymemo: o6ecneuusams docmyn
K cucmeme XpaHeHus
91eKMPOHHBIX OKYMEHMO08
PA3AUYHBIX 2DYNN
noav3zoeamedneti

Baademsw: nasvikamu egoda,
0b6pabomKu u noucka OaHHbIX 8
cucmeme XpaHeHusl
91eKMPOHHBIX OKYMEHMO08
PA3AUYHBIX 2DYNN
noav3zoeamedneti

I1K-3.3. OcymiecTBisieT
06paboTKy MHbOpMaIH,
(popmupoBaHUEe OTUETHOCTU B
9JIEKTPOHHOM cpele,
KOHTPOJUPYET IOCTYH U
3alIUTy MHGOpMALIUK B
CHUCTEME XpaHEHUS
3JIEKTPOHHBIX TOKYMEHTOB

3namuv: Memoos npoeedeHust
obpabomku ungopmavuu,
Gopmuposaruss om4emHocmu 8
NEKMPOHHOIU cpede

Ymemo: konmpoaupoeams
docmyn u sawumy
uUHpopmayuu 6 cucmeme
XpaHeHuUs 91eKMpOHHbIX
JOKYyMeHmoe




Baademo: naswvikamu
obpabomku, docmyna,
OMUEMHOCMU U 3AULUMbL
UHGOPpMAUUU 8 CUCeMe
XPAHEHUS 9AeKMpPOHHBIX
JOKYyMeHmoe8

I1K-9 Crocoben
OCYIIECTBIIATh
PYKOBOJICTBO
Opa3IcICHUEM apX1uBa

[TK-9.1 PazpabarsiBaeT
JIOKaJIbHBIC HOPMATHBHBIC aKThI
U METOJMYECKHE TOKYMEHTHI 110
XpaHECHUIO, KOMIICKTOBAHHMIO,
y4eTy W UCIIOJIb30BaHUIO
ApPXUBHBIX JIeJT (JOKYMEHTOB)

3uams: cocmas Oeticmsyouux
HOPMAMUBHO-NPABOBLIX AKMOG
U Memoouueckux 0OKyMeHmo8 6

cghepe XpaneHusl,
KOMNIeKMosanus, ydyema U
UCNONb308AHUS APXUBHBIX
O0OKYMEHmMO8

Ymemw:  pazpabamvieamv  u
€02Naco8bI8aMms JIOKAIbHbIE
HOpMamueHvle aKkmvl 6 cghepe
XpaueHus,  KOMNIEKMOBAHUS,
yuema u UCNONb308AHUS

APXUBHBIX OOKYMEHMO8
Braoemv: nagvikamu KoHmpos
U COBEPULEHCMBOBAHUS CUCTEM
APXUBHO20 XPAHEHUs.
OOKYMEHMO8 8 OP2AHU3AYUAX U
apxueax

I1K-9.2 ®opmupyer,
KOHTPOJIMPYET U
COBEPLICHCTBYET CUCTEMBbI
apXMBHOT'O XpaHEHMs], yueTa U
UCIIOJIb30BaHUs JIel,
JIOKYMEHTOB B OpraHM3alusix 1
apxXuBax

3namu: cocmag Oeticmsyrouwux
HOPMAMUBHO-NPABOBLIX  AKMOE
U MemoOu4ecKux OOKyMeHmos 8

cghepe XpaneHusl,
KOMNIEeKMo8anus, ydyema U
UCNONb308AHUS APXUBHBIX
O0OKYMEHmMO8

Ymemw:  pazpabamvieamv  u
€02Naco8bI8ams JIOKATIbHbIE
HOpMamueHbvle aKkmol 6 cghepe
XpaueHus,  KOMNIEKMOBAHUS,
yuema u UCNONb308AHUS

aApXuUHbIX OOKYMEHMO8
Braoemv: Hagvikamu KOHMpo.is
U COBEPULEHCMBOBAHUS CUCTEM
ApPXUBHO20 XPAHEHUs.
OOKYMEHMO8 8 OP2AHU3AYUAX U
apxueax

I1K-9.3 Opranu3oBsIBaeT u
KOOPJAMHUPYET AEATeIbHOCTD
AKCHEPTHON KOMHCCUU
OpraHu3aIu

3namv: cocmag Oeticmsyrouwux
HOPMAMUBHO-NPABOBLIX AKMOG
U Memoou4ecKux OOKyMeHmos 8
chepe sKCcnepmuzbl YyeHHOCMU
APXUBHBIX OOKYMEHMO8

Ymems: opearnu3oeaniob
oessmenbHOCHb akcnepmHoﬁ
Komuccuu opeanusayuu,
ocywecmeiimo IKCnepmusy
UeHHocmu APXUBHbLLX




O0OKYMEHmMO8
Bnaoemv: Hasvikamu oyeHKu
APXUBHBIX OOKYMEHMO8

1.3 MecTto AuCHMILUIMHBI B CTPYKTYpPe OCHOBHOI 00pa30oBaTe/IbHOM IPOrpaMMbl

JuctumiuHa «AyIuOBU3yallbHBIE AapXUBBD OTHOCUTCS K 4YacTd, (opmupyemoit
yYaCTHHUKaMHU OOpa30BaTEIbHBIX OTHOIICHWH OJIOKa JUCHUIUIMH Y4YeOHOro TIUIaHa 10
HarpaBjeHuto mnoArotoBkun  46.03.02  JIokyMEHTOBEJCHHUE U apXWBOBEICHHUE MPOPHUII
«AyInOBU3YyaJIbHbIE, HAYYHO-TEXHUYECKUE U SKOHOMUYECKUE aPXUBBDY.

Jiss  oCcBOGHWSI  JMCUUIUIMHBI ~ HEOOXOMUMBI ~ 3HAHMS, YMEHUS W  BIAQJICHUSA,
(hopMHUpOBaHHBIE B XOJI€ HM3YyYCHHs CICAYIOIMMX UCHUIUIMH M TPOXOXKICHUS MPAKTHUK:,
«ApxuBoBesieHUE», «MeToaNKa U TEXHOIOTHsI KHHO(POTOAOKYMEHTHPOBAHUSY, « APXUBBI PaJIuoO
U TEJNEBUACHUS», HAYYHO-TIPOM3BOICTBEHHASI MPAKTHKA 10 apXHUBOBEICHUIO.

B pesynbraTe OCBOCHHS IUCHMILIUHBI (OPMUPYIOTCS 3HAHUS, YMEHUS W BIAJCHHUS,
HEOOXOAMMBIC JIJISl U3YUYEHUS CIACAYIOMIMX JUCIUTUINH U MIPOXOXKICHUS MPAKTHK: «Apxeorpadust
ayJTMOBU3YyalIbHBIX JIOKYMEHTOBY, «Hcropuorpadus u MCTOYHUKOBE/ICHUE

KHHO(OTOHOHOTOKYMEHTOB.
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2_CTpyKTYpa ITMCHHUIJIMHBI
OO6m1ast TpyA0EMKOCTh TUCIUIUTAHEI COCTABIISIET 4 3.€., 144 akaJeMUIeCcKrUX 4acoB.

CTpyKTypa IUCUMILIMHBI JJI 04HOI GopMbl 00yUeHH st
OO0beM TUCHMIUIMHBI B (pOpME KOHTAKTHOM paboThl 0O0y4aromuxcs ¢ MeJarorn4ecKuMu

paboTHUKaMU U (WIM) JTULAMH, TPUBJIEKaEMbIMH K pealu3aliu o0pa3oBaTeIbHONW MPOrpamMMbl
Ha MHBIX YCJIOBUSX, IPU MPOBEACHUN YUEOHBIX 3aHATHMI:

Cemect | Tum y4eOHBIX 3aHATHIA KonuuectBo

p 4acoB

7 Jlexuuu 32

7 [IpakTHyeckue 3aHATUS 48
Bcero: 80

O6beM AUCUUIINHBL (MOIYJIs1) B pOpME CAMOCTOSITEIbHON PAb0OThl 00YYAIOIINXCSI COCTABIISIET

64 akageMHUYECKUX YacOB.

3 Conep:xanue TUCHUIIIAHbBI
Ne | HaumeHoBaHMe pa3aesia Conep:xanue
JTUCIHHUIIIMHDI
1 Hayuno-uccnenoBarenbckas u [IpencraBienne o 6a30BBIX MOHITHUAX U

HOpPMaTHBHO-METOaMYeCKass  0a3a
ApXUBOBEACHUS AayJAHOBHU3YaJbHBIX
JIOKYMEHTOB

TEpPMUHAX apXUBOBEACHUS ayIHOBU3YaTbHBIX
JIOKYMEHTOB (“‘ayAMOBHU3yalIbHBIN apXuB”,
“moxkymeHt”’, “KuHO-, (HOTO-, BHJICO-,
(boHOIOKYMEHT”).

JlelicTBy1OIIME 3aKOHOIaTEJIbHBIE AKTHI B
00JIaCTH JeSITeIBHOCTH Ay TMOBU3YAIbHBIX apXHUBOB.
['ocynapcTBeHHbIE M OTpaciaeBble CTaHAAPTHI MO
npobaemMaM orpeieNIeHus cTaTyca, OpraHu3aluu
XpaHEeHUs ¥ UCTIOJTH30BAHNUS
KHHO(OTO(HOHOBUIE0I0KYMEHTOB.

HopmatuBHO-MeTOIMUECKHE TOKYMEHTHI M UX
POJIb B OpraHu3aluy paboThl ayAMOBU3YaJIbHBIX
apXUBOB: O0IIasi XapaKTePUCTHKA, OLIEHKa
NEPCHEKTHB NMPAKTUYECKOTO MPUMEHEHHSI.

2 | Uctopus ayauoBu3yaabHbIX
apxuBoB B Poccuu u 3a pyoexxom

[IpoekTsl co3ganus KMHO- U
¢dhoToapxuBoB B Poccun konna XIX- nagana XX
BEKa.

[IpencraBnenus uccnenosareneit 1920 — 1950-x
rOI0B O POk KHHO(OTO(HOHOAPXHUBOB B
MOJIMTUYECKON U KYJIbTYpHO KU3HU OOIIECTBA.

1960 — 1980-€ ronpl - HOBBIHM ATaN B
TEOPETUYECKOM U METOJMYECKOM OCMBICIICHUN
Pa3IMYHBIX HAIIPaBJICHUMN ACSITEIBHOCTH apXHUBOB,
XpaHsAIux KUHOPOTOHOHOJOKYMEHTHI.

BrisiBnenre HOBBIX ()OpM U TIEPCIICKTUB
JIESITEJIbHOCTH ayAMOBU3YaJIbHBIX APXHBOB B
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OTEYECTBEHHOU U 3apyOekHoi muTepatype 1990-x
TOJIOB.

AKTyanpHbIE IPOOJIEMBI APXUBOBEICHHS
ayJMOBU3YaIIbHBIX JOKYMEHTOB Ha COBPEMECHHOM
JTare.

CoBpeMeHHas CeTh
ayJIMOBU3yaIIbHBIX apPXHUBOB B
Poccuu u 3a pybexxom.

Opranu3zaiusi XpaHeHHUs ¥ UCII0JIb30BaHUS
ayJMOBU3yalIbHBIX TOKYMEHTOB B OpraHU3alusix 1
yupexaeHusax Poccun Hadana XX Beka.

OMnbIT UHCTUTYLIMOHATIBHOTO O(hOpMIIEHUS
OpraHM3allMM CO3JaHMsI U XpaHEHUs
KHHO(OTO(HOHOAOKYMEHTOB B ME€PBHIE TOJIbI
CoBeTckoii BiacTu.

3Ha4yeHne CO3JaHMs CIelMaTU3UPOBAHHBIX
YUPEKIACHUHN, XPAHALINX
KHHO(OTO(HOHOAOKYMEHTHI, ISl pa3BUTHS
apxusHoro siena B CCCP Bropoii nonoBuns! 1920-
1930-x romos.

Posnpb nonoxxenus o I'ocyaapcTBeHHOM
apxuBHOM (onzne CCCP (1941 r.) B onpeneneHun
cTaryca ayJuOBU3YyaJIbHBIX APXUBOB.

Co3pmanue ceTH ayIMOBU3YalbHbBIX apXHBOB
COIO3HOT0, PECITYOJINKAHCKOTO U TOPOJICKOTO
ypoBHs ¥ nogunHeHus B 1930-1980-x rr.

PedopmupoBanne crucTeMbl ay JHOBU3YaTbHBIX
apxuBoB B Poccuiickoit @enepanuuu 1990-x ronos u
ero nociencteus. [Ipo6iemsl aganTaun
rOCYJJapCTBEHHBIX M BEJOMCTBEHHBIX apXHBOB
KHO(POTO(HOHOBUICOTOKYMEHTOB K COBPEMEHHBIM
HKOHOMHUYECKUM U COLUAIbHO-TTOJTUTHYECKUM
YCIIOBUSIM.

Knaccudukanus u opranuzanus
XpaHEeHHUs Ay JUOBU3YaIIbHBIX
JOKYMEHTOB

OyHKIMOHAIBHOE 3HAY€HHE U OCOOEHHOCTH
apXMBOBEIUECKON Kiaccu(UKaui KMHO-, (OTO-,
¢oHO-, BU1€010KyMeHTOB. E€ cooTHOIIEHUE C
JPYTUMH TUIIAMH KJIacCU(pUKauu
(MCTOYHUKOBETUECKON, JOKYMEHTOBETUYECKOM,
HCKYCCTBOBEIUECKOI).

[IpeacraBnenus o equHOM KiacCu(UKAITMOHHON
€IMHHULIE IPUMEHUTENBHO K
KMHO(POTO(HOHOBUICOIOKYMEHTAM U UX HAyYHO-
MPaKTUYeCKOe 0OOCHOBAHUE B OTEUECTBEHHON
mureparype 1970-1990-x rogos.

[TpuHIMIBI KTacCUPUKAIIMKA KUHO-, OTO-,
BUJICO- U POHOTOKYMEHTOB KaK OOBEKTOB
apXUBHOTIO XpaHeHUs1. POpMBbI COIEPIKATENBHOTO U
TEXHUYECKOT0 0OOCHOBAHUS JaHHBIX MPUHIIUIIOB.

IIpakTHyeckas CyIIHOCTb U 3HAUEHUE
CUCTEMAaTU3allU1 PA3INYHBIX BUIOB
ayJIMOBU3YyaJIbHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX
apXMBax M HAyYHO-UCCIIEI0BATEIbCKON
JIESITEIIbHOCTH.
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B03MOHOCTh COOTHOIICHHUS KIaCCU(PUKAIIIH U
CHCTEMaTHU3aLUU IOKyMEHTOB B JEATEIbHOCTU
COBPEMEHHOI0 ayJUOBHU3YaJIbHOTO apXUBa.

KommnexkroBanue u 3kcriepTusa
LIEHHOCTH ayJIMOBU3YyaJIbHBIX
JOKYMEHTOB

CymIHoCTh ¥ 3HaYeHNE KOMIUIEKTOBAHHS B
paMKax MpaKTHYECKOH NesTebHOCTH
ayJIMOBU3yalIbHOTO apxuBa. OCHOBHBIE ATAITBI
pabOTHI IO KOMIUIEKTOBAHUIO TOCYIapPCTBEHHOT'O
apX¥Ba ayMOBHU3YAIbHBIMHU JJOKYMEHTaMH.

CoBpeMeHHast TPaKTHKa KOMIUIEKTOBAHHS
rOCYJapCTBEHHBIX apXHBOB (heIepaTbHOTO U
PETHOHAJIBHOTO YPOBHS MMOTYWHEHUS] KHHO-, OTO-,
BUZICO- U (POHOTOKYMEHTAMHU.

M cTOYHMKH KOMIUIEKTOBAHUSI TOCYIapCTBEHHBIX
apXuBOB KHHO(OTO(HOHOBHIEO0TOKYMEHTAMH.
Hay4Hoe 1 mpakTHyeckoe 3Ha4eHUE UX pa3/eIeHus
Ha MOCTOSIHHBIE W IOTEHIIHATbHEIE.

[Mopsinok npuéma ayaAnoBH3yalbHBIX
JIOKYMEHTOB Ha TOCYJJapCTBEHHOE XpaHEHHE.

CyUIHOCTh ¥ 3HaUY€HHE SKCIIEPTH3BI IIEHHOCTH B
apXHBax M yUPEKACHUIX, XPAHSIIIIX
ayIMOBH3yaJIbHBIE JOKYMEHTBHI.

CoBpemMeHHast MPaKTUKa YKCIEPTH3BI IICHHOCTH
KHUHO-, ()OTO-, BUCO- M (POHOTOKYMEHTOB B
apxuBax Poccuiickoit ®enepanuu. CooTHOLIEHUE
UCIIONIb30BaHUS N300pa3UTENbHO-3BYKOBOH H
TEKCTOBOM COTPOBOAMTENBHON TOKYMEHTAIIUH B
paMKax e€ pearn3aliH.

OOmrre u crienupuIecKue KpUTEpUn
OKCTIEPTU3BI IICHHOCTH PA3JIMYHBIX BU/IOB
ayJMOBU3yalIbHBIX JOKYMEHTOB. BriusiHue
KpHUTEpUEB HAa (OPMUPOBAHNE BO3HUKAIOIINX B
rpoiiecce padoThl apXUBOB MPAKTHUYECKUX
¢axropoB. Hanmure nosropsiromieiicss HHGOpMauu
B KHHO(OTO(OHOTOKYMEHTaX KaK OJIMH M3
HanOoJee aKTyaJbHBIX (PAKTOPOB, BIUSIOIINX HA
MPOIIECC IKCTIEPTHU3HI X IIECHHOCTH B apXHUBaX.

Hay4Ho-npakTH4eckne pecypcsl M OCHOBHBIE
(baKxTOpHI, BIUSIONIME HA MPOIECC BBIIEICHUS K
YHUYTOXKCHHUIO ay/IMOBHU3YaJIbHBIX JTOKYMEHTOB.

Metoandeckne TpeOOBaHUS K OMPEICTICHHIO
nopsiaka oroopa KUHOPOTOHOHOBUIEOJOKYMEHTOB
Ha rocynapcTBeHHoe xpanenue. CTeneHp u
BO3MOKHOCTH UX y4€Ta B COBPEMEHHOM
JEeSITeTbHOCTH (DeZiepaIbHBIX M PETHOHAIBHBIX
apXWBOB.

VYuer 1 onncanue JOKYMCHTOB B
ayAMOBU3YAJIBHBIX apXUBaX
OpraHMu3aluii

[IpaxTka yuéra KuHOPOTOPOHOTOKYMEHTOB B
ayJIMOBU3YaJIbHBIX apXUBaX Pa3IMYHOrO MPOoduiIst u
ee OIICHKA.

Cucrema Hay4qHO-CIIPaBOYHOTI'0 anmnapara B
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ayJMOBU3yallbHOM apXHBe: €€ COCTaB U Ha3HAYCHHE.

ApXUBHBIC CIPABOYHUKH KaK BaKHEHIITUI
3JIEMEHT CUCTEMBI HAYYHO-CIIPABOYHOTO ammapara K
ayJIMOBU3yaJIbHBIM TOKYMEHTaM.

OcCHOBHBIE Pa3HOBHIHOCTH OMUCEN
MPUMEHUTENBHO K KHHO-, POTO-, BUACO- U
¢doHotOKyMeHTaM. 3Ha4eHuE U (HOPMBI
UCIIOJIb30BaHUS YUETHBIX, TIOMCKOBBIX U
CTpaBOYHBIX (DYHKIIHI OTHCEil B apXUBOBETYECKOM
MIPAKTHUKE U JIEATEIBHOCTH HCCIIeI0BATENCH.

CucreMa KaTaJoroB B CHEIMATU3UPOBAHHBIX
apxXuBax, XpaHAINX KUHO-, (OTO-, BUEO- U
(hOHOJJOKYMEHTBI, UX COCTaB M OCOOCHHOCTH.
OcHoBHbIE METOANYECKHUE TPEOOBAHUS K OMHUCAHUIO
ayJMOBU3yalIbHBIX TOKYMEHTOB B a3 IMYHBIX BUIAX
KaTajoroB.

3HavyeHne MyTeBOJUTENEH, 0030pOB U APYTHX
apPXUBHBIX CIPABOYHUKOB TEMAaTHUECKOT0 MPOdUIs
B CHCTEME HayYHO-CIPABOYHOIO amapara
KHHO(POTO(DHOHOBUACOAPXUBOB.

CoBpemMeHHast IPAKTUKA CO3JaHHS U BHEIPEHUS
aBTOMATHU3UPOBAHHBIX MH(POPMALIMOHHO-ITOUCKOBBIX
cucrteM (0a3 JTaHHBIX, SJICKTPOHHBIX
MyTEBOJUTENECH) B IEATEIILHOCTh APXUBHBIX
YUPEKACHUH, XPAHAIINX U UCTIONIB3YIOMINX
ayJIMOBU3yaJIbHbIE TOKYMEHTHI.

OpFaHI/I3aHI/I$I HCIIOJIbB30BaHUA
AOKYMCHTOB ayIHOBU3YyaJIbHBIX
ApXUBOB

OcHoBHBIE Cpepbl OpraHU3aIMH UCTIOIb30BAHUS
KHHO(OTO(HOHOBUICO0TOKYMEHTOB.

CoBpeMeHHBIH cocTaB yUpexkIeHHH, OCTOSHHO
UCTIONB3YIOUINX B IIPAKTHUECKOW JeSITeTbHOCTH
ayAMOBH3YyaJIbHBIE JOKYMEHTBHI.

HopmatuBHO-MeTOMUECKHE PEKOMEHAANHT B
paboTe crenuanTu3upOBaHHBIX APXUBOB MTPH
WCTIOJIb30BaHUU KHHO(POTOPOHOBUICOTOKYMEHTOB.
OO1u11e U OTINYUTENbHBIE YePTHI AEATEIbHOCTH
rOCYJJapCTBEHHBIX M BEIOMCTBEHHBIX aPXHBOB B
TaHHOU cdepe.

®opMbI OpraHU3aluy HCIIOIB30BaHUS KHHO-,
¢boto-, poHO- U BUACOAOKYMEHTOB B
ayJMOBU3yalIbHBIX apXUBaX: MOJATOTOBKA
UH()OPMAIMOHHBIX JOKYMEHTOB U KYJIbTYpPHO-
MIPOCBETUTENLCKUX MTPOTPaMM, OpTaHU3aIHs paboThI
Uccieq0BaTesel B UNTATBHBIX 3aj1aX 1 KOMHATaxX
MpOCITyIUBaHusS (POHOAOKYMEHTOB,
nyOnuKaTopckas aesTesibHocTh. CTeneHb
pacrpoCcTpaHEHHOCTH ATUX U APYTUX (HOPM B
COBPEMEHHOW MPaKTHKE.

OpraHuzanusi 1 METOJMKA Y9ETa HCIIOb30BaAHHS
KUHO(OTO()OHOBHICOTOKYMEHTOB B
CTIeMAIM3UPOBAHHBIX TOCYIaPCTBEHHBIX apXUBaX.
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4 Oopa3oBartebHbIe
TEXHOJOI'MH
Ne Buowt yueonvix
Haumenoeanue pasoena N Oobpaszoeamenvnvle mexnonozuu
n/n 3aHAmMUI

1 2 3 4

1. |Pa3oen 1. HayuHo- Jlexyus BBoguas gexius ¢
HCCIIeI0BaTeNbCKas U WCIIOJIb30BAaHUEM BHIEOMATEPUATIOB
HOPMAaTHUBHO-METOUYECKas
0a3a apXUBOBEICHUS
ay/IMOBHU3YyaJIbHBIX
JIOKYMEHTOB

2. |Paszoen 2. Jlexyus JIekus ¢ UCIoIb30BaHUEM
Ucropust ayimoBU3yaIbHBIX BHJIEOMATEPHAIIOB
apxuBoB B Poccuu u 3a
py0exom

3. |Pazoen 3. CoBpemeHHas ceTh |Jlexyus Jlekuus ¢ ucnoyib30BaHUEM
ay/MOBHU3yaJIbHBIX apXUBOB B BHJIEOMATEPHAIIOB
Poccuu u 3a pyb6exom.

4. |Pazoen 4. Knaccudukanus u  |Jlexyus [TpoGieMHas TeKIus
OpraHu3aIys XpaHCHUS Ilpaxmuueckoe BBITIOJTHEHHE MPAKTHIECKOTO
ay/IMOBHU3yaJIbHBIX 3auamue 3a/1aHUsl C UCTIOJIb30BAHUEM
JIOKyMEHTOB CamocmosmenvHas |pa3gaTOvYHOTO MaTepHalia

paboma [ToaroToBka K BBIMOJIHEHUIO
MPaKTUYECKOTO 3a/TaHHUSI C
MTOMOIIIbIO0 METOJIMYECKHUX YKa3aHUI

5. |Pazoen 5. KommiekroBanue Jlexyus [TpoGneMHas nexmus
Y DKCIIEPTU3A LIEHHOCTHU Ilpakmuueckoe BBITIOJIHEHHE MPAKTHUYECKOTO
ay/IMOBHU3YyaJIbHBIX 3auamue 3a/1aHUsl C UCTIOJIb30BAHUEM
JIOKyMEHTOB CamocmosamenvHas |pa3gaTOuyHOTO

paboma Marepuanallonroroska k
BBITIOJITHEHUIO TIPAKTUYECKOTO
3a/1aHUsl C TIOMOUIBIO
METOAMYECKUX YKA3aHUMU

6. |YueT 1 onucanue Jlexyus [TpobGneMHas nexmst
JIOKyMEHTOB B Ilpakmuueckoe BBITIOJIHEHUE MPAKTHUYECKOTO
ay/IMOBU3yAJIbHBIX apXUBAX  |3aHsamue 3a/1aHUsl C UCTIOJIb30BAHUEM
OpraHu3aIuii CamocmosmenvHas |pa3gaTOYHOTO MaTepHalia

paboma [ToaroToBKa K BBINOJIHEHUIO
MPaKTUYECKOTO 3a/IaHUSI C
MTOMOIIIbIO0 METOJIMYECKHUX YKa3aHUI

7. |Opranuzanus Jlexyus JIek1us ¢ UCIOIL30BaHUEM

WCIIOJIb30BAHUS TOKYMEHTOB
ayJIMOBU3YaAJIbHBIX apXHUBOB

BUACOMATCPHUAIIOB

B nepuon BpeMEHHOro NPHOCTAHOBJICHUS TMOCEHICHUS O0YUYaIOIIUMUCS TMOMEIICHUN U
tepputopuu PITY nna opranuzamum ydeOHOro mpolecca ¢ HPUMEHEHHEM JIJIEKTPOHHOTO
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Oo0y4YeHHsT W JUCTAHLUMOHHBIX OO0pa30BaTEIbHBIX TEXHOJOTHMH MOTYT OBITh HCHOJIB30BAHBI
cienyromye o0pa3oBaTebHbIE TEXHOIOTHH:

— BUJEO-JIEKINH;

— OHJIAIH-JIEKLIMU B PEKUME PeaIbHOTO BPEMEHH;

— DJICKTPOHHBIE YUYeOHUKH, yuyeOHbIe OCOOus, HayuyHbIe U3AaHUS B DJICKTPOHHOM BHJIE U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcam;

— CHCTEMBI JIJIsl 2JIEKTPOHHOI'O TECTUPOBAHNS;

— KOHCYJIbTAIIUH C UCTIOJIB30BAaHUEM TEJIEKOMMYHUKAIIHOHHBIX CPEJICTB.

5 OneHka JIAHUPYEMbIX
pPe3vJbTATOB 00VYeHHUSHA

5.1 CucreMa oeHUBAHUA

®opMa KOHTPOJIA Makc. Ko1H4ecTBO
0a/1J10B
3a oany Bcero
padoTy
Texymmii KOHTPOJIb:
- OYeHKA BbINOJIHEeHUs 3a0aHUs HA NPAKMUYECKOM 10 6annos 30 bannos
3anamuu
- oyenka pegpepama 30 bannos 30 bannos
[IpomexyTouHas aTTecTanus 40 6annos
(nucvmerHwvIll omeem Ha 2 80Npoca)
Hroro 3a cemectp (Oucyuniuny) 100 6annos
OK3ameH

ITomyuyeHHBIN COBOKYITHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAAUIMOHHYIO KAy OLIEHOK U B
IIKally OlleHOK EBporeiickoii cuctemMbl nepeHoca 1 HakomieHus kpeantos (European Credit
Transfer System; nanee — ECTS) B cOOTBETCTBHH C TaOJIHIIEH:

100-6annpHas TpazuiosHas wKana [lIxana
IKasga ECTS
95 -100 A

23 04 OTJIMYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 — 67 D
50_55 YIOBJIETBOPUTEIHLHO E

20 -49 FX
0-19 HEYJIOBJIETBOPUTEIHHO HE 3a4TEHO F
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5.2 Kpwurtepum BbICTaBJIEHUS] OLIEHKH IO JUCHUILIHHE

Banael/
HIkaJnaa
ECTS

OueHka no
JUCHUILIMHE

Kpurepun oneHkn pe3yjbTaToB 00y4eHHUsI 110
AUCHHILINHE

100-83/
A,B

«OTIUYHOY/
«3a4TEHO
(oTimyHO)»/
«3a4TEHO»

BricTaBnsiercs oOy4aromiemMycsi, €ciiu OH IiTyO0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUN U NTPAKTUYECKUI
MaTepuai, MOXKeT MPOJEMOHCTPUPOBATh 3TO Ha 3aHATUSAX
U B XO/1€ IPOMEXYTOUHOM aTTeCTaluH.

OO0yJaromMiAcs UCUEPITBIBAIOIIE U JJOTUYECKUA CTPOMHO
u3j1araeT yuyeOHbIi MaTepHrall, yMeeT yBSI3bIBaTh TEOPHIO C
MPAKTUKOW, CIIPABIISIETCS C pElICHUEM 3ajay
npodecCoHaIbHON HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, MPAaBUILHO 00OCHOBBIBAET MPUHSTHIC
pelIeHus.

CB0OOIHO OPHEHTHPYETCS B Y4eOHOH U
npodeccuoHaIbHOM TUTEeparype.

OreHka 1o JUCIHILTUHE BBICTABISIOTCS 00ydaomemMycst ¢
y4€TOM pe3ysbTaTOB TEKYIIEH U MPOMEKYTOUHON
aTTECTal|H.

Komnerenuuu, 3akperui€HHbIE 3a AUCHUTUTHHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI.

82-68/

«XOPOIIo»/
«3a4TEHO
(xopor1o)y»/
«3a4TECHO»

BeicTaBisercs o0yuaromemycs, €Ciii OH 3HaeT
TEOPETUYECKUM U MPAKTUYECKUN MaTEpHUaJl, IPAMOTHO U 110
CYILLECTBY M3JIaraeT €ro Ha 3aHATHSX U B XOZC
IIPOMEKYTOUYHOM aTTECTAl[UH, HE JIOITyCKasl CyLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics MpaBUIIbHO MPUMEHSET TEOPETUUECKUE
IIOJIO’KEHUS IIPU PEIICHUH NPAKTUYECKUX 3a/1a4
npodecCHoHaIbHOIN HAIPABICHHOCTH Pa3HOTO YPOBHS
CJIO’)KHOCTH, BJIaIeeT HEOOXOJUMBIMHU I TOTO HaBbIKAMU
U pUEMaMH.

JloCTaToOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npodeccuoHaIbHOM TUTEeparype.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOIEMYyCs C
y4E€TOM PE3yJIbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTecTaluu.

KomniereHumu, 3akpeniéHnble 3a JUCUUIIIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOLIMHY.

67-50/
D.E

«YIOBJIETBOPH-
TETbHOY/
«3aUTEHO
(ymoBneTBOpH-
TEJIBHO )»/
«3aUTCHO»

BricTaBnsiercsa oOy4aromiemMycsi, €ciid OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUH U MPAKTUUECKUI MaTepuall,
JIOTIYCKaeT OT/JENIbHbIE OIIMOKU MPH €T0 U3JI0KEHUN Ha
3aHATUAX U B XOJI€ IPOMEKYTOUHOU aTTECTALMH.
OOyuaromuiics UCIIBITBIBAET ONPEIECIEHHbIE 3aTPyAHEHUS
B IPUMEHEHUHN TEOPETUUECKUX MOJIOKEHUM ITPU PELICHUH
NPaKTUIECKUX 3a/1a4 MPO(ECCHOHATFHON HAIPaBIEHHOCTH
CTaHJIapTHOI'O YPOBHS CJIO)KHOCTH, BJIAJCET
HEOOXOIMMBIMH JUISl 5TOTO 0a30BBIMH HaBBIKAMU H
pUEMaMH.

JleMOHCTpHpYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUeOHOM
JUTEPATYpPhl 10 JUCLUILINHE.
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Banasl/ Ounenka no Kpurepun oneHkn pe3ybTaToB 00y4eHHUsI 110
Hlkana AUCHHILINHE AUCHHILINHE
ECTS

Onenka no JUCHUILTUHE BBICTABISIOTCS 00ydaromemMycs ¢
y4E€TOM PE3yJIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTal1u.

Komnierenumu, 3akpeni€éHnble 3a JUCUUIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIII).

49-0/ «HeyaoBieTBopuTe | BricTaBisiercst o0yyaromemycs, €Clid OH HE 3HAeT Ha
F,FX JTBHOY/ 0a30BOM ypOBHE TEOPETUUYECKUIA U MPAKTHUECKUIL
HE 3a4TEHO MaTepual, JOMycKaeT rpyOble OMNOKU IPU €ro
U3JI0KEHUH Ha 3aHATHSX U B XOJI€ TPOMEKYTOUHOM
aTTCCTalluu.

OOyuarouuiics: UCTIBITHIBAET CEPbE3HBIE 3aTPYAHEHUS B
IIPUMEHEHUN TEOPETUYECKUX TOJIOKEHUHN IIPU PELICHUN
NPaKTUYECKUX 3a/1a4 MPO(eCcCHOHATbHON HAlpPaBIEHHOCTH
CTaHJAapPTHOI'O YPOBHS CIIOKHOCTH, HE BIAIEET
HEOOXOIMMBIMU JUIS 3TOTO HAaBBIKAMU U ITPUEMaMH.
JleMoHCTpHpYeT (parMeHTapHbIC 3HAHUS YIeOHOM
JUTEPATypslI 110 JUCLUILINHE.

OneHka o JUCHMILIMHE BBICTABISAIOTCS 00ydarolemMycs ¢
Y4ETOM pe3yJIbTaTOB TEKYIIEH U MPOMEKYTOUHON
aTTeCTalUu.

KomneTreHnny Ha ypoBHE «IOCTaTOYHBINY, 3aKPETIIEHHBIE
32 AMCUUIUIMHON, He C(OPMHUPOBAHBI.

5.3 OuneHouHble cpeacTBa (MaTepHAaJIbl) IJIsl TEKYLIEro KOHTPOJIS yCIeBaeMOCTH,
NMPOMEKYTOYHOM aTTEeCTANNH 00y4aKIINXCH N0 JUCHHUILIHHE (M00Y110)

Temartuka pedeparon

1. ®oHapI KHHEMATOTPAPUCTOB, (POTOKOPPECTIOHICHTOB U PAIU0KYPHAIUCTOB B
PoccuiickoMm rocygapcTBEHHOM apXHBE JIUTEPATYpPbl U HCKYCCTBA.

2. Uctopust opraHu3aliMOHHO-TIPAKTHIECKOMN ACSITEIIBHOCTH (DeepaibHbIX apXUBOB,
XpaHANINX ayTMOBU3yalbHbIE TOKYMEHTHI.

3. Opranu3zanus XpaneHus: KHHO(OTO(POHOBHICOJOKYMEHTOB M IMTPOOIEMBI UX
(dboHIMpOBaHUSI.

4. Ucropus KOMIUIEKTOBAHUS FOCY1apCTBEHHBIX U BEIOMCTBEHHBIX apXHUBOB
ayJTMOBU3yallbHBIMH TJOKYMEHTaMHU.

5. IIpoGieMbl 1 TIEPCTIEKTHBBI COBEPIIICHCTBOBAHUS CUCTEMBI HAYYHO-CITPABOYHOTO
anmnapata K KHHOQpOTO(OHOBUEOJOKYMEHTAaM B TOCY/IapCTBEHHBIX apXHUBaXx.

6. Opranu3zanus UCIOJIb30BaHUS ayJUOBU3YaJbHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX U
BEJIOMCTBEHHBIX apxuBax B 1930- 1980-x ronax.

7. Uctopus kuHematorpaduyeckux yupexaenuid B Poccun o 1917 rona.
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8. Poib Cko0eneBCKOro MpoCBETUTEILHOTO KOMUTETA B CO3/JaHUN KHHOJIETOMHCH
IIEpBON MUPOBOW BOWHBI.

9. Uctopus kuHonpokaTHbIX yupexaeHuid B Poccuu (1908 - 1917 ronpr).

10. Pexknamuble U nepuoguueckue usanus B Poccun no npodiaemam ororpadpuu u
KuHemarorpada.

11. UcTopust BOBHUKHOBEHUS U IEATEIHLHOCTH MEPBBIX TPaMMOGOHHBIX TPEATIPUITAN B
Poccun.

12. Pycckoe TexHMUYeckoe 00IIEeCTBO U €ro BKJIaJA B CO3/1aHUM (hoTorpaduueckon

ucropun Poccnn xonna XIX- Hagana XX Beka.

TemaTnka BONpPOCOB /Uil NMCbMEHHOM UTOrOBOM padoThl

1. TepmuHBI 1 onpeiesieHus 1o npodiieMaM apXHUBOBEIECHUS ayAHOBU3YalbHbIX
JOKYMEHTOB. JlelicTByIOIME CTaHAAPTHI 10 TEPMUHOJIOTHH U UHPOPMALIMOHHO-CIIPABOYHAs
IuTeparypa

2. AynuoBu3yanbHbIE TOKYMEHTHI B cocTaBe ApXuBHOTO oHaa Poccuiickoit
denepanyy: OPUANIECKUN acTIEKT.

3. IlpuHuuITE KIaccu(UKALUU ayAMOBU3YaIbHBIX JOKYMEHTOB.

4. OcHOBHBIE ATaITBl (HOPMUPOBAHHS CETH TOCyIapcTBeHHBIX apxuBoB B CCCP 1920-
1980-x romos.

5. CoBpeMeHHas ceTh rOCYJJapCTBEHHBIX ayJHMOBU3YyallbHBIX apXuBOB B Poccuiickoii
denepauuu.

6. Oco0eHHOCTH OpraHMU3alK XPAaHEHUs ay/IMOBU3YaJIbHBIX JOKYMEHTOB B
BEJIOMCTBEHHBIX apXUBax.

7. TeopeTnueckue U METOANYECKHE OCHOBBI HKCIIEPTHU3bI LIEHHOCTU ayHMOBU3YaIbHBIX
JOKYMEHTOB.

8. CoBpeMeHHas MpaKTHKa MPUMEHEHHS 00X U CTICIM(PUUECKIX KPUTEPHUEB
AKCIEPTU3BI HEHHOCTHU K ay/IMOBU3YaJIbHBIM JIOKyMEHTaM.

9. Opranu3zanus npuéma-caaum ayInoBU3YyalbHbIX JOKYMEHTOB B apXUB.

10. OnbIT K1accupuKay U GOHIUPOBAHUS ayHOBU3YaATbHBIX JOKYMEHTOB: HCTOPUS
COBPEMEHHOCTb.

11. Teopus u npakTHKa y4éTa ayAMOBU3YaIbHBIX JOKYMEHTOB B TOCYJapCTBEHHOM
apxuBe.

12. Cocras, coaepxanue 1 (pyHKIIMOHATILHOE 3HAUEHUE YUETHBIX JTOKYMEHTOB

rocyaapCTBECHHOTO ayJMOBU3YAJIBHOTO apXHBa.
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13. Onuch JOKYMEHTOB MOCTOSIHHOTO XpPAHEHHS KAK OCHOBHOM CIIPaBOYHUK
roCy/1IapCTBEHHOI'O ay/IMOBU3YaJIbHOTO apXHBa.

14. CocTaB U CTpyKTypa CUCTEMbI HAYYHO-CIIPABOYHOTO aIlapara rocy1apCTBEHHOTO
apXuBa, XpaHsIero KUHOGoTohOHOJOKYMEHTHI.

15. Tumsl cipaBOYHO-UH(DOPMAIIMOHHBIX U3AaHUNA 00 ayIMOBU3YAIbHBIX JTOKYMEHTAX
ApxusHoro ¢ponna Poccuiickoit denepanuu.

16. CoBpeMeHHas IpaKTUKa U MEPCHEKTUBBI HCIOJIb30BaHNs aBTOMAaTU3UPOBAHHBIX
MH(GOPMAIIMOHHO-TIOUCKOBBIX CUCTEM B ayJHOBU3YaIbHBIX apXHUBaX.

17. TpaguiinoHHBIE U DNIEKTPOHHBIE (OPMBI ONMHMCAHUS Ay TUOBU3YabHBIX JOKYMEHTOB B
roCy/IapCTBEHHBIX U BEIOMCTBEHHBIX apXUBaX.

18. 3HaueHne oOecTieUeHHsI COXPAaHHOCTH CPEAH Pa3IMUHBIX cep MeATeTbHOCTH
ay/IMOBU3YaJIbHOTO apXHBa.

19. Meroaunueckue TpeOOBaHUS K COCTOSIHUIO XPAHUIIUIIA ayIHOBU3YAIbHBIX
JTIOKYMEHTOB.

20. OcHOBHbIE PUUKO-XUMUYECKHE TapaMeTphbl XpaHEeHUsI KHHO(OTO(HOHOJOKYMEHTOB U
BUJICOPOHOTpaAMM.

21. ®opmbl IPOBEPKU HATUYHS B (PU3UKO-TEXHHUECKOTO COCTOSHUS
KHHO(POTO(HOHOTOKYMEHTOB B ayTMOBH3YaIbHOM apXHUBE.

22. OCHOBHBIE HAIPABJICHUSI HAYYHOT'O M MPAKTUYECKOTO UCIIOIb30BAHUS
ay/IMOBU3YaJIbHBIX IOKYMEHTOB B CIIELIMATIM3UPOBAHHBIX TOCYIAPCTBEHHBIX U BEOMCTBEHHBIX

apxXuBax.

6 YueOoHO-METOANIECKOE T

HHSDO PMAallMOHHOE obecreuyeHue JUCHUIIIIMHDBI

6.1 Chnucoxk HCTOYHUKOB M JTUTEPATYPbI

1. bensxoBa O.A. Oco6o 1iennsie qokymMeHTsl PITAK®/I: nctopusi, MeTo10710r1s, HEPCHIEKTHBBI.
http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-dokymenty-rgakfd-istoriia-
metodologiia-perspektivy.html

2.BonkoBa E.B. OcobenHoctu pabGoTbl mo mnomnojHeHHio ApxuBHoro ¢onna Poccuiickoii
@denepanuy ayIMOBU3YAIBHBIMU JIOKyMEHTaMU. http://vestarchive.ru/arhivovedenie/3468-
osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-
dokymentami.html

3.KykoBa M.M. AyaunoBusyaiabHble JOKYMEHTHl pPaJdo0 U TEJIEBUJIEHUS B COCTaBe
OTEUYECTBEHHOTO0 JOKYMEHTAJIbHOIO HACIEAUs: BOIMPOCHl KOMIUIEKTOBAHUS, XPaHEHUS U
W3y4YEeHUs // Bectauk apXHUBUCTA. 2019. Nel. C. 89-101.
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-
dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-
vo.html

4. Jlanckoit ['.H. AxrtyanpHBIE TpOOJEMBI HMCTOYHHKOBEIUECKOTO U aPXHUBOBEIYECKOTO
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W3YYCHUS ayJTMOBU3yalbHBIX JTIOKYMEHTOB o HUCTOPUH Poccun.
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-
arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html

5.Komsna B.A. «Ectb 3ByKkH, ux 3HaueHne...». M., 2006. 260 c.

6. Marunos B.M. KunopoTopoHOJOKYMEHTBI B KOHTEKCTE HCTOpHUYecKoro 3HaHus. M., 2005.
442 c.

7.Mouceea P.M. K Bompocy 00 skcnepTu3e HEHHOCTH (OTOOKYMETOB, INEpeaBacMbIX Ha
MOCTOSSHHOE ~ XpaHeHWe B TrocylapcTBeHHble apxuBbl Ha mpumepe PIAK®/I.
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-
peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html

8.CucrteMbl IOKYMEHTAllUM: TEOPHUSI, WCTOpHUs, COBpeMeHHasl IpakTuka. KoJjaeKTuBHas
MoHorpaduga. Mocksa: CnytHmk+, 2019. https://www.elibrary.ru/item.asp?
1d=42347004 &selid=42381701

9. TexHOTPOHHBIE NTOKYMEHTHI B MH(pOpMaIMOHHOM o0601ecTBe. COOpPHMK Hay4yHBIX CTaTel,
MTOCBSIIEHHBIN ITaMsITH 3aciiy>keHHoro Ipodeccopa PITY, mokropa mcropmyecknx Hayk B.
M. Marunosa. Mocksa: CrnytHuk+, 2020.https://www.elibrary.ru/item.asp?id=42957230

10. TexHOTPOHHBIE TOKYMEHTHI - HHGOPMAIIMOHHAS 0a3a UCTOYHUKOBEACHUS U apXUBOBEIACHHUS:
C6.nayu.crateii. M.: PITYVY, 2011. 308 c.

11. ®epuannec-Opec  A.Il. OcoOEHHOCTH KOMIUIEKTOBaHMS, XpAaHEHHS U JOCTYIHOCTH
ayJTMOBU3yaJIbHBIX JOKYMEHTOB B POCCHIICKOM TOCyTapCTBEHHOM apXuBe (POHOJOKYMEHTOB

(PTA®/l): HoBble mepcrneKTUBHL. http://vestarchive.ru/issledovaniia/3511-osobennosti-
komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-

gosydars.html

B) MeTOAHYECKHE MOCOOHus
1. OcHOBHBIE TIpaBMIIa PaOOTHI TOCYJAPCTBEHHBIX apXUBOB C KHHOPOTO(POHOJOKYMEHTAMHU.
M., 1980.http://archdelo.rusarchives.ru/base/docs/id/16
2. OcHoOBHBIE ITpaBHIIa PabOTHI ¢ KHHO(DOTOPOHOIOKYMEHTAMU U BUJEO(POHOTpaMMaMH B
BEJIOMCTBEHHBIX apxuBax. M., 1989http://archdelo.rusarchives.ru/base/docs/id/29
3. OT00op Ha MOCTOSTHHOE XpaHEHHUE ayIMOBU3YaJbHBIX IOKYMEHTOB: MeToAnuecKne
pexomennanuu. — M.: BHUWUJA]/L, 2007. http://archdelo.rusarchives.ru/base/docs/id/223

6.2 IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH « UHTEepHET,
HCOﬁXO}]HMbIﬁ OJIsA OCBOCHUSA TUCHUIIJIMHbBI

Poccuiickuii rocynapcTBeHHBIN apXxuB KUHO(POTOJOKYyMeHTOB www.rgakfd.ru
Poccuiickuii rocyjapcTBeHHBIN apXuB (POHOTOKYMEHTOB prada.pd

ApxuBsl Poccun www.rusarchives.ru.

6.3 TIlpodeccuoHanbHbie 6a3bl JAHHBIX M HHPOPMAMOHHO-CIIPABOYHbIE CHCTEMBI
Hoctyn k mpodeccruoHanbHbBIM 0a3am JaHHBIX: https://liber.rsuh.ru/ru/bases
WNH(popmalinoHHbIE CTIPAaBOYHBIE CUCTEMBI:

1. Koncynwrant ILtoc
2. Tapanr


http://www.rusarchives.ru/
http://www.rgakfd.ru/
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7 MarepuajbHO-TeXHHYECKOe
o0ecrieyeHne NTMCUMIIMHBI (MOIYJIs)

Jis MaTepHaIbHO-TEXHUYECKOT0 00ecrieueHHs: TUCIUIUIMHBI UCIIOJIB3YIOTCs: JabopaTopus
JOKYMEHTOBEJICHUSI M  TEXHOTPOHHBIX JOKYMEHTOB, CIELHAIN3UPOBAHHBIE AyJAUTOPUHU
KHHOPOTOHOHO- U BUACO-JOKYMEHTHPOBAHUS, KOMIBIOTEPHBIM  KJIACcC, pa3laTOYHbIE
MaTepuaibl, KOJJIeKus (OTOA0KYMEHTOB, 3ByKO3anucel 1 KNHO(PUIbMOB.

CocTaB nporpaMMHOro odecnedyeHus

Nert Hanmenosanme 110 ITpon3BomuTens Cnocob
/m pacIpocTpaHeHUs
(1uuensuonnoe Uil
c80000HO
pacnpocmpausemoe)
1. Adobe Master Collection CS4 Adobe JINIEH3IOHHOE
2. Windows 10 Pro Microsoft JINIIEH3MOHHOE
3. Kaspersky Endpoint Security Kaspersky JIMLIEH3MOHHOE
4. Microsoft Office 2016 Microsoft JIutieH3noHHOE
5. Zoom Zoom JIMLIEH3UOHHOE

HpO(beCCI/IOHaJ'IBHBIe MOJIHOTEKCTOBLIE 0a3bl JaHHBIX!

Nenx HaumMmeHnoBaHue
/m

1 | IIpodeccroHanbHble NOTHOTEKCTOBBIE B

1. HammonaneHas snexTponHas 6ubnmorexka (HOb) www.rusneb.ru
ELibrary.ru Hayunas snektponHas 6ubimoreka www.elibrary.ru
OnexrponHas oubnuorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

XAk WD

I/IH(bOpMaI_[I/IOHHBIe CIIpaBOYHBIC CUCTCMBbI:

1 | KommbpioTepHbIe CIpaBOYHBIE IIPABOBBIE CUCTEMBI
Koncynpstanr Ilntoc,
I'apanaT

8 OGecneyeHune
00pa30BATEILHOIO NPOLECCA JUISI JINIL ¢ OTPAHAYCHHBIMH BO3MOKHOCTSMU 310POBbS U
MHBAJIUIOB

B Xoie peanusanuy AUCUUILIMHBI UCIOJB3YIOTCS CIEAYIOIME TOMOIHUTENbHBIE METOMbI
00y4eHHs, TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH M IIPOMEXYTOUYHON aTTECTAUU 00YJaromMXCsl B
3aBUCHMOCTH OT UX MHIMBHIyalbHBIX 0COOEHHOCTEI:

® JI7Is CTETBIX U CIaGOBUISIIHX: TEKIMH ODOPMIISIOTCS B BHIE YMEKTPOHHOTO JOKYMEHTA,
JIOCTYTIHOTO C TIOMOIIBI0 KOMIBIOTEPA CO CIEHATM3UPOBAHHEIM POTPAMMHBIM 00ECTICUEHHEM;
IINCBMCHHBIC 3aJaHUA BBIIIOJIHAKOTCA HaA KOMHLIOTepe (6]0] CHeL[I/IaJII/ISI/IpOBaHHBIM HpOFpaMMHLIM
obecrieyeHneM I MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; 00€CIIeUHBAETCS MHANBHIYaIbHOE
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paBHOMepHOe ocBelieHne He MeHee 300 JoKc; A BHIOIHEHUS 33/1aHUs IPH HEOOXOAUMOCTH
MIPEOCTABIISICTCS YBEIIMIUBAOIIEE YCTPOWCTBO; BOBMOXKHO TAKXKe MCIIOJIB30BaHNE COOCTBEHHBIX
YBEIUUMBAIOIIMX YCTPOUCTB; MUCHMEHHBIE 33JaHUSI O(OPMIIIOTCS YBEJIWYEHHBIM IIPU(TOM;
9K3aMeH M 3a4€T MPOBOJATCS B YCTHOW (hOpME WM BBHIMONHSAIOTCS B MHChMEHHOH (Qopme Ha
KOMIIbIOTEpE.

oI TAYXHX U CIA0OCHBIIAIUX: JIEKIUH O(GOPMIISIIOTCS B BHJIE DJIEKTPOHHOTO
JOKyMEHTa, JHMO0O0 TMperocTaBisieTcss 3BYKOYCHIMBAIOLIAs —amnmapaTypa HWHIUBHIYaJIbHOTO
MOJIb30BAHNUS; TMUCHMEHHBIC 33JaHUSl BBIMOJHSIOTCS Ha KOMIIBIOTEPE B IMUCHMEHHOW (hopme;
9K3aMeH U 3a4€T MPOBOAATCSA B MUCBMEHHOM (hopMe Ha KOMIIBIOTEPE; BO3MOXKHO MPOBEJCHUE B
(dbopMe TeCTUPOBAHHS.

® ISl JIUI] C HAPYIICHUSIMHU OIOPHO-JBHTATEIBHOTO ammapara: JEeKIHA OQOPMIISIOTCS B
BUJZC  OJEKTPOHHOTO  JOKYMEHTa,  JOCTYIHOIO €  IIOMONIBI0  KOMIbIOTEpa  CO
CTIeMAIM3UPOBAHHBIM TTPOTPAMMHBIM OO€CIIeYeHHUEeM; TTMCHMEHHBIE 3aIaHUs BHITIOJHSIIOTCS Ha
KOMIIBIOTEPE CO CHEIHMAIM3UPOBAHHBIM IMPOTPaMMHBIM OOeCreueHHeM; 5K3aMEeH U 3auéT
MIPOBOJISITCS B YCTHOW (hOpMeE HITH BBITIONHSIOTCS B THCBMEHHON ()OpMe Ha KOMITBIOTEpE.

[Tpu HEOOXOTUMOCTH MpelyCMaTPUBACTCS YBEIMUEHUE BPEMEHH ISl TIOATOTOBKU OTBETA.

[Iponienypa  mpoBeneHHS ~ NMPOMEXKYTOUYHOW  aTTeCTAllMM  JUISL  OOyYarolIuXcs
yCTaHAaBIMBAeTCd C YYE€TOM UX HWHAMBUIAYAIbHBIX MCHUXO(U3NYECKHUX OCOOCHHOCTEH.
[TpomexyTodHast aTTEeCTAIMS MOXKET MPOBOAUTHCS B HECKOJIBKO 3TATIOB.

[Tpu mpoBeneHHM HPOLEAYPHl OLEHUBAHUS PE3yJIbTAaTOB OOyueHHs IpeaycMaTpUBaeTCs
WCTIOJIb30BAaHNE TEXHUYECKHX CPENICTB, HEOOXOAMMBIX B CBS3W C HHIUBHUIYaTbHBIMHU
0COOEHHOCTAMH 00yYaroImuXxcsi. T CPEACTBa MOTYT OBbITh MPEIOCTAaBICHBI YHHUBEPCHUTETOM,
WJIA MOTYT HCIIONIb30BaThCSl COOCTBEHHBIE TEXHUYECKHE CPEICTBA.

[IpoBenenne mpouEAypbl OLICGHUBAHMA  pE3ylIbTaToB  OOy4deHHs  JOIMyCKaeTcs ¢
WCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaeTcs 10CTyn K MHGOOPMAIIMOHHBIM U OMOIHOrpauuecKuM pecypcaMm B CETH
WuTepHer s kaxzaoro oOywaromierocss B gopmax, aJaNTHPOBAaHHBIX K OrPaHUYEHHSIM HUX
3JI0POBbS U BOCHIPUATHUS MH(OPMAIIH:

® IS CIIETIBIX U CIAaOOBUAAIIMX: B TIeUyaTHOH (opme yBenndyeHHBIM mpudrom, B hopme
3JIEKTPOHHOT'0 IOKyMEHTa, B (hopMme ayanodaiina.

® JIUIS TITyXMX U CJIa0OCIBIIIAIINX: B Ie4aTHOU (opme, B (hopMe IEKTPOHHOTO JJOKYMEHTA.

o sl OOydYalOUIMXCSl ¢ HApYIICHUSMHU OIOPHO-JABHTaTEIbHOTO armapara: B MEYaTHON
dbopme, B popMe IIEKTPOHHOTO IOKYMEHTa, B (hopme aynnodaiina.

VY4eOHble ayIUTOPUM JJI BCEX BHJIOB KOHTAKTHON M CaMOCTOSITENIbHON pabOThl, HayuHast
O0ubsMoTeKka M WHBIC TIOMEIIEHHs Ui 00y4YeHHs OCHAIICHBI CHENHATbHBIM 000pyIOBaHUEM H
y4eOHBIMH MECTaMHU C TEXHUYECKMMHU CPEICTBAMU O0YUYEHHUS:

® ISl CJIETBIX M CIa0OBUIAIIMX: YCTPOHCTBOM JUIsl CKAHUPOBAHMSA M YTCHUS C KaMepoi
SARA CE; nucnneem bpaitng PAC Mate 20; npunrepom bpaiinsg EmBraille ViewPlus;

® IS TIIYXMX M cIa0O0CTBIIIAIMX: aBTOMAaTH3UPOBAaHHBIM pabounM MECTOM JUIsl JIFoAEH ¢
HapyLIEHUEM CIyXa U c1a0O0CIbIIIAINX; aKyCTUUECKUM YCUIIUTENb U KOJIOHKH;

e [ 00y4aroUIMXCsl C HapyUIEHUSMH OTMIOPHO-ABUTaTEIBHOIO arnmapara: nepeIBUKHbIMHU,
perynupyeMbIMu  dproHoMudeckumu  mapramu  CH-1; KOMIBIOTEpHOW  TEXHUKOH €O
CHEHMAIBbHBIM ITPOTrPAMMHBIM O0€CIIeYeHUEM.

9 Metoanveckue MaTepuabl
9.1 IlnaHblI NPAKTHYECKHUX 3AHATHH

3ansaTue Nel. CocTraBiieHre MOHTAKHOIO JMCTA KHHOAOKYMEHTA

Pabora cBs3aHa ¢ ommrcaHWeM JOKYMEHTATbHBIX KHHOKAJIPOB C HCIOJIB30BAHHEM MOHTA)KHOTO
CTOJIa B KaOWHETE ayJIHOBU3YaJbHBIX JIOKYMEHTOB C IEJBI0 COCTaBJIEHHUS MOHTAXXHOTO JIHCTA
KnHOJOKyMeHTa. OcHOBHasi (hopMa KOHTPOJSI — OICHKA MPAKTHUYECKOH AEATEeIhHOCTH B XOJe
BBITIOJTHEHHSI paOOTHI.
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Onucanne pabOTHI: CTYACHTHI IENATCS Ha TPyNmbl Mo 3-4 dYermoBeKka, Kaxdas U3 KOTOPBIX
pa60TaeT Haag OAHUM M3 KHMHOJOKYMCHTOB, IOATOTOBJICHHBLIX [JIA yqe6HLIX uenef/'l. Kamnaﬂ
rpymnma caaeT MOArOTOBICHHBIN €10 MOHTaXHBIN JIHCT.

VY4ebnbIl MaTepuat — 00paszer; MOHTaXHOTO JINCTa KHHOJIOKYMEHTA.

3ansarue Ne2. Onucanue ()OHONOKYMEHTA

PaGota cBs3aHa ¢ omnucaHueM (OHOJOKYMEHTa, BKIOYaeT B ce0f KOJJIEKTMBHOE
MIPOCITYIIMBAaHUE U OMMCAHUE B COOTBETCTBUU C METOJWYECKMMH PEKOMEHIALUSAMH CIEAYOIINX
(OHOTIOKYMEHTOB — MHTEPBbIO, BOCIOMHUHAHMA, peHopTaxa, (QparMeHTa paguornepeaayu,
BbIcTyIUIeHUA. OCHOBHasi (popma KOHTpOJISI — OIIEHKA MPaKTHUYECKON JEesATeNIbHOCTH B XOJe
BBITIOJIHEHHSI pabOTBHI.

3ansaTne Ne3d. CocraBienue onucu _ (GOTONOKYMEHTOB W 0030pa  KOJUIEKIHMHU
$oT0I0KYMEHTOB

OcHOBHOW BHUA pabOTBl — COCTaBJICHHE OMUCH (DOTOJOKYMEHTOB, MPEANOJIararomniei
MpeIBApUTENBHBIA OTOOpP, KAaTaJOTH3aIUI0 W ONUCAaHUE (OTOJAOKYMEHTOB B COOTBETCTBUHU C
METOJIMYECKUMH TpeOoBaHUAMU (yueOHBIH MaTepHuan — KOJUIEKIHS (POTOTOKYMEHTOB YueOHO-
METOJIM4YecKoro kabuHera (akyiabTeTa TEXHOTPOHHBIX apXWBOB U AokyMeHTOB (DTA/)), u
COCTaBJICHHE OIHMCH KOJUICKIIMM OTOOpaHHBIX CTyJIEeHTOM (oTomoKyMeHTOB. OcHOBHas (opma
KOHTPOJISI — OLIEHKA MPAKTHYECKON ASSITETFHOCTU B XOJI€ BBITIOJIHEHUS PaOOTEHI.

Omnucanue paboOTHI: KaXIbIM CTYJIEHT JOJDKEH OTOoOparh, omucath 25 ¢GOTOJOKYMEHTOB,
COCTaBUTH KATAIOT U 0030p KOJJIEKIIUH 3TUX (OTOTOKYMEHTOB.

9.2 Meroauyeckue peKOMEHIAUMH 110 MOAT0TOBKE MUCbMEHHBIX padoT
Temy nucbMeHHOM pabOTHI CTYJEHT BBIOMpACT WK (POPMYIHPYET CAMOCTOSTEIBHO MU
IIPU TIOMOIIM IIPETOIaBATEIIS.
[IpenonaBatens Kadeapsl KOHCYJIbTUPYET CTYJAEHTa IO IOBOJY MOJATOTOBKH U
HaIMCaHMs MUCbMEHHOM paboThl, a TAK)XKe B UTOTE OLICHUBAET PalboTy.
B ¢yHkumu npenojaBartesst BXOJIUT:
o IIOMOIIb CTYJICHTY B BBIOOpE JHTEpaTypsl MO W30paHHOW TeMe, B
COCTaBJICHUM IJIaHa palboThl, B ONPEAEICHUU HTANOB JaHHOW PabOThl U B OBJIAJCHUU
HaBbIKaMU pabOThl C NCTOYHUKAMU;
o KOHCYJIbTAIlMM B XOJI€ CaMOCTOSITENIbHOM paboToil cTy/leHTa HajJ TeMOU u
O0IIMM XOJIOM TMOATOTOBKU TeKcTa (YTBEP)KJICHHE CIHMCKAa UCTOUHUKOB U JINTEPATyphI, a
TaKKe IIaHa TeKCTa paboThl, MPOUYTEHHE M PEKOMEHIAIMHM 10 YCOBEPIIEHCTBOBAHUIO
HaIMCAaHHOTO TEKCTa);

o OLIEHKa MUCbMEHHOM paboTHI.
[ToaroroBka mucbkMeHHON PabOTHI OCYIIECTBISETCS B HECKOJIBKO ITAIOB:
1. [TonGop Hay4HOU NMUTEpaTyphl MO TeMe paboThl B Hay4yHOU OuOmmoreke PITY,

WHBIX OmOmmoTrekax T. MockBbl (Poccuiickoii TocymapcTBeHHOM OuoOimoteke http://rsl.ru/,
l'ocynapcTBeHHOM myOnuuHOM wucTopHueckoi Oubmmorekn Poccum http://katalog.shpl.ru/,
Bcepoccuiickoit rocynapcTBeHHON OHOIMOTEKe MHOCTpaHHOU JuTepaTypsl uM. M.M.Pynomuno
http://www.libfl.ru/ u np.), a Takke B SIEKTPOHHOU OMOMMOTEKe W 0a3zax JaHHBIX HAYYHOU
ouomuorexkn PITY. JlomycTMMO Takke OCYIIECTBJISATh TIOMCK HAYYHOW JIUTEPATypPhI
(9TEKTPOHHBIX BEPCHI KHUT U CTaTeii) B MHTepHEeTe. Mcnonp30BaHue 71 IOJTOTOBKH KYPCOBBIX
JIOKJIaJIOB aHOHMMHBIX HHTEpHET-pecypcoB (Hampumep, Bukuneaun), B T.4. 6aHKOB pedepaTos,
MpUpaBHUBACTCS K riaruaty. Kaxnmas ctpaHuiia mucbMeHHON paboThl JOHKHA UMETh CChUIKY Ha
UCIIONIb3YEMble WCTOYHUKU U JIUTEPaTypy C YKa3aHUEM O KHU2: aBTOpa, Ha3BaHUs, IS
MHOTOTOMHBIX M3JJaHUN - HOMEpa TOMa, T0/la U MeCTa U3JAAHUs; 0/i1 cmameli: aBTOpa, Ha3BaHUs
CTaTbU W Ha3BaHMs W3JaHUS (KypHasia, cOOpHMKA, allbMaHaxa), roja WM3JaHUs, HOMepa WIH
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BhIlmycka. Cchbulasich Kak Ha KHUTH, TaK U Ha CTaTbH, 00s3aTEJIbHO yKa3bIBaTh HOMEpA CTPAHHULL, C
KOTOPBIX 3aMMCTBOBaHA JTAHHAS MBICTb.

Pabota ¢ Hay4yHOll nuTepaTypoil Mo TeMe NHMCbMEHHOH MpearnojaraeT 4YTeHHE |
KOHCIIEKTUPOBAaHNE HAYYHOH JINTEPATyPHI.

2. CocraBienue 1uaHa pabotel. [Inan nuceMeHHOM paboThl (pedepara, HOKIaga)
COCTABIISICTCSI TIO 3aBEPIICHUIO IMPOYTEHUS HAYYHOH JHMTEpaTypbl IO BBIOpaHHOW TeMmMe U
NPE/IIECTBYET HANHMCAaHUIO CaMoro TekcTa paboThl. [Ipu HEOOXOIMMOCTH MpernojaBaTelb
OKa3bIBaeT KOHCYJIHTATUBHYIO ITOMOIIb IPY COCTABIICHUH TTaHA Pa0OTHI.

3. Hanmcanue TekcTa MuCbMEHHOM pabOThl HAUMHAETCS MOCTIE COCTABJICHHUS TUIaHA.
4. 3amuTa NMCbMEHHON paboThlI.
5. O1eHKa MUCHbMEHHON PaOOTHI.

O6beM nmucbMeHHON padoThI AOKEH cocTaBiATh 10-15 cTpanui 6e3 yuera TUTYJIBHOTO
JIICTA, OTJIABJIEHUS U CIIMCKA UCTOYHUKOB U JIUTEPATYPBHI.

Crpykrypa paboThl JOHKHA BKJIIOYATh: TUTYJIBHBIHN JIUCT, COACPKAHUE UITU OTJIaBJICHHE
(ecaM TEKCT UMeeT pa30MBKY Ha IJIaBbl), BBEIEHUE, OCHOBHYIO YaCTh, 3aKJIFOYEHUE, CTTUCOK
HCIOJIb30BaHHBIX UCTOYHUKOB U JIUTEPATYPHI

Bo BBeneHuu paboThl HEOOXOIMMO MPEICTaBHTh: AKTYaJIbHOCTh BBIOPAHHON TEMBI,
CTENEeHb MPOpPadOTaHHOCTH TEMbl B HAay4yHOH JauTeparype, Iefb paboThl; 3aJadud, KOTOpbIE
HEOOXO/IMMO PEIIUTh B XOJ€ HaNuCaHWUsA pabOThl; KPATKYI XapaKTEPUCTHKY HCTOYHHUKOBOM
6a3bl pabOTHI, OMUCAHUE CTPYKTYPHI PaOOTHI.

OcHoBHast 4acTb pabOTBHI COCTOUT M3 JBYX/ Tpex yacTedl (TJ1aB) B COOTBETCTBUU C
COCTaBJICHHBIM IUIaHOM. ['J1aBbl JTOJKHBI MMETh Ha3BaHHWE. PeKkoMeHIyeTcsl Jenarh IJIaBbl,
paBHbIEe MO 00beMy. B kaxaol u3 riiaB HEOOXOAWMO TPEICTaBUTh Pa3BEPHYTOE H3II0KEHUE
OJIHOTO U3 aClEeKTOB BHIOPAHHOW TEMbI, a TaK)K€ MPOBECTH COMOCTABJICHUE PA3UYHBIX TOUYEK
3peHHs Ha JaHHyIo npobiemy. Tak jke HeoOXOAMMO MPEICTaBUTh COOCTBEHHYIO TOUKY 3PEHHUS
B OTHOUICHMM HccieayeMoil mnpoOnematuxku. Kaxnas r11aBa 3aBepliaeTcsi BbIBOJIOM.
CooTHolIEHNE LUTHUPYEMOrO MaTepualla U aBTOPCKOTO AaHalu3a, TOYEK 3PEHUS COCTaBIISIET
npuMepHo 1/2 oT Bcero Tekcra paboThl.

[TucbmenHas paboTa MOAJEKUT MPOBEPKE B porpaMMe «AHTHIIaruaT». Bo nzbexanue
[laruaTa Ha KakJIOoM cTpaHMile TpeOyeTcsl YKa3blBaTb HOCHMPAHUYHbIE CCBLIKU (CHOCKU) HA
UCIOJIb3YEMBIE UCTOYHMKH U JUTEpaTypy. LluTupyeMsblil B paMKax OJHOM CHOCKM MaTepHall He
JOJbKEH npeBbImaTh 1 ad3ana tekcra (2-3 HeOonblux npeiokenus). LlutupoBanue B pazmepe
0,5 u GoJsiee CTpaHHUIIBI TEKCTA HE JIOMYCKAeTCS.

B 3axmrouenun paboThel TpeOyeTcs caenaTh OONIMH BBIBOJ 1O BBHIOPAHHOW TeME H
OXapaKTepU30BaTh €r0 3HAYCHHUE.

[Ipu odbopmnenun paboTsl HEOOXOAUMO coOIOAaTh cieayrouie TpedoBanus. Ilomns -
CBepXy, CHM3Y 2 cM, cieBa 2,5 cM, crnpaBa — 1 cm, orctyn a63aua 1,25. pudr xenatensHo
ucnonbs3oBath Times New Roman, kernp 14, untepsan 1,5, BblpaBHMBaHHE TEKCTa MO IIWPHHE.
Homepa cTpanuiy BHM3y clpaBa Ha KaXKIOW CTpaHULE, KpPOME TUTYJIbHOro Jucra. s
o(OpMIIEHHUSI CCBHIJIOK HCIIOIB3YHTE (DYHKITMIO «CHOCKH BHU3Y CTPAaHHIIBD) B Tporpamme MS
Word.

Kaxnprit  pazgen  pabotel  (comepikaHue,  BBEIEHWE,  3aKIIOYCHHE,  CITHUCOK
UCTOJIb30BaHHBIX MCTOYHUKOB M JINTEPATYpbl, MPUIOKEHHE) U KaXIyI0 TJaBy LeI1ecoo0pa3zHo
HayMHATh C HOBOW cTpanunbl. HaszBanus pasgenoB («Conepkanue», «Bmenenuey,
«3akmoyeHne», «CIUCOK HCIOJIB30BAHHBIX MCTOYHHMKOB U JIMTEPATyphD», «IPHIIOKEHUEY) U
rmaB («['maBa 1. HaszBanue», «ImaBa 2. Ha3BaHue») BBIAENUTH >XKUPHBIM HIPUPTOM,
BBIPaBHUBATSH 110 LIEHTPY.

[TuceMenHas pabota craeTcsl MPENnoAaBaTeIl0 B MEYaTHOM U 3JIEKTPOHHOM BHJIE IS
IIPOBEPKHU B IpOrpaMMe «AHTHUILIAruaT.
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9.3 Meroanyeckne yKazaHus 1JIsl 00y4AIOIIMXCS 110 OCBOCHHMIO AU CHMIIIMHbBI

CamocrosiTesibHasi padoTa HaielieHa Ha PAaCHIMPEHHUE TCOPETUUYECKUX M (DAKTUIECCKHUX
3HAHUH, IPaKTUYECKUX YMEHUI Ha OCHOBE MOMCKa U 00paboTku nHdGopmaruu, padotsl ¢ KOD/I,
a TaKXke M3Y4YeHHs CTyJeHTaMH HCTOpUOTrpaduiecKol U MCTOUHHUKOBEIUECKOW 0a3bl Kypca MmpH
MIOArOTOBKE K MPAKTUYECKUM 3aHATHSAM, K IPOMEXKYTOYHOH M HWTOTOBOM IHCBMEHHOU
aTTecTaluu.

CamocrosarenbHass pa0oTa MOXET BBIIOJIHATBCA CTYJCHTOM B UYWTAIbHOM 3aje
OMOIMOTEKH, B KOMIIBIOTEPHBIX KJIaccaX, a TAK)KE B JOMAITHUX yCIOBUSX.

CryneHTy HeOOXOJMMO B XOJI€ JIEKIIUM OTMETUTh JUIs ceOs CII0KHBIE OHATHUS U CMBICIIBI,
chopMyJIMPOBATh U 3alMCaTh BOIPOCHI K MPENOAaBATENIO U 3a/1aTh UX B KOHIIE (110 OKOHYaHHUH)
nexiuu. [Ipu moAroToBKe K CEMMHAPCKUM 3aHATHSAM TaKKe HEOOXOAWMO CKOHIIEHTPUPOBATH
BHUMaHuE Ha HauOojee CIOXKHBIX Ui YCBOEHHS BOIpPOCaX, 3apaHee O3HAKOMUTHCS C
PEKOMEHIOBAaHHOW JIMTEPaTypodl M B IOCIEAYIOLIEM IIOCTaBUTh BONPOCHI (€CIM TaKOBbIE
BO3HUKHYT) MeEpe]l MpernojaBareieM ¢ y4eToM mpountaHHoro. I[lo 3amHTEepecoBaBIIUM €ro
acrmeKTaM CTYJIEHT MOXET IpUBJIEKaTb JNATeparypy M MHTepHeT-pecypchbl, HE yKa3aHHBIE
npenogaBaTesneM. OJTO OCOOEHHO BaXKHO JenlaTh B Ipoliecce TMOATOTOBKH pedepara,
nperonarampeil Takxke oopalieHle K HCTOYHUKAM.

Crynenty He00X0IMMO 00pamaTh 0co00e BHUMaHUE HAa HEOJHO3HAYHBIC, 2 B HEKOTOPHIX
Clly4asx IPOTHUBOPEYAIUE APYT APYTY OLUEHKHU U CYXKIECHUS CIEIUATNCTOB.

[Io Bcem BompocaM Kypca, KOTOpPbIE BBI3BIBAIOT 3aTPyJHEHHUE, CTYJIEHT JOJDKEH
o0palaTecs K MpenojaBaTeiio 3a pa3bsICHEHUSMH.
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Hpuaoxenue 1. AHHOTANNS paboYyell NPOrpaMMbl 1M CHUINJIUHBI
AHHOTALMS JUCHUILJIUHDBI

JucnunnuHa  (MOAyJdbh)  peanmmsyercs Ha  (akylnbTeTe  apXUBOBEACHHS |
JIOKYMEHTOBe/IeHUsI Kadeapoil TOKyMEHTOBEACHUS, ayTMOBU3YalbHBIX M HAyYHO-TEXHUYECKUX
apXUBOB.

Hens aucuuriinHbl — GOpMUpPOBAHUE Y CTYACHTOB 3HAHUM B 00JIACTH UCTOPHH, TEOPUU
U METOJIUKH JEATEIHHOCTH ayJAHOBU3YAIbHBIX AapXHBOB, BBIPAOOTKAa HABBIKOB pabOTHI C
ayIMOBU3YAJIbHBIMU JOKYMEHTaMHU.

3ajaun JUCHUIIINHBL:

- M3Y4YHTh OCHOBHBIE TOHATUS B 0O0JAacTH apXHBOBEICHUS ayIMOBH3YaIbHBIX
JOKYMEHTOB;

- I[IPOAHAJIM3UPOBATh COBPEMEHHYIO KOHIEMILHIO apXMBOBEACHMS ayIMOBH3YaJIbHBIX
JOKYMEHTOB;

- OCBOWTH MNPHUHLHUIIBI M METOAbl pPabOThl C ayAMOBU3YaJbHBIMH JOKYMEHTaMH,
MIPEAYCMOTPEHHBIE B HOPMATUBHO-METOIUYECKON JTUTEPATYPE;

- U3y4YuTh Ccreuu(puuecKkue OCOOCHHOCTH TMPOLECCOB KOMIUIEKTOBAHHUS, XPaHEHHS,
ydera, OIMCaHMs, WCIOJIb30BaHUSA, MyONMKAllMM W PaclpOCTPaHEHUs ayIHuOBU3YalIbHBIX
JOKYMEHTOB B COLMAJIBHOM U KYJIbTYpPHO-aHTPOIIOJIOTUYECKON Cpeie.

JucuuruinHa (Mooyns) HamnpaBieHa Ha (GOPMUPOBAHHE CIEAYIOUIMX KOMIETEHIIUI:

[IK-2. Bmanmeer HaBbIKaMU MpHeMa, YyYeTa, IPOBEPKU HAIWYUA M COCTOSHUS
COXPAaHHOCTH, HKCHEPTH3bl IEHHOCTH, a TaKXKe HCIOIb30BaHU MY3€HHBIX MPEIMETOB U
aApXUBHBIX JOKYMEHTOB

[1K-3. Brageer 3HAHUSMH COBPEMEHHBIX HMH()OPMAIIMOHHBIX CHCTEM U CIIOCOOEH
YOPaBIATh JEATEIBHOCTHIO 1O KOHTPOIIO (PYHKIMOHHPOBAHUS, BBOJA U 0OpaOOTKU JaHHBIX B
CHCTEME 3JIEKTPOHHOTO apXUBa

[TK-9 Crioco6en ocymiecTBIsATh PYKOBOJICTBO TIOIpa3ieJICHUEM apXHBa.

B pesynbrare 0OCBOCHUS AUCHUILTUHBI O0YYaIOLIHIACS JOIKEH:
3HaTh: KJiIacCU(PUKAIMOHHbIE NPUHLUUIBI M TMOAXOABI B H3YUYCHHH
ayJTMOBU3yallbHBIX JOKYMEHTOB, OCHOBHBIE HAIMPABICHUS WCTOYHUKOBEAUYECKONH KPUTHKHU
M300pa3uTENbHBIX U 3BYKOBBIX HCTOYHHUKOB; COJEP)KaHHE COBPEMEHHBIX HH(OPMALMOHHBIX
TEXHOJOTHHA JUIsi COBEPIICHCTBOBAHUS pPa0OTHI C AapXUBHBIMH JIOKYMEHTaMH B apXHUBE
OpraHH3alyH.

YMeTh: Ha TpPaKTUKE MPUMEHSTHh MOJNyYEeHHBIE 3HAHUS BO B3aMMOOTHOIICHUSAX C
IpyruMu cyOobekTamu cdepbl ayAHOBU3YalIbHBIX KOMMYHHKAIIMM; CaMOCTOSATENIbHO BBISBISATH
apXUBHBIC  ayJWOBU3yaJbHbIE  JOKYMEHTHI  [UIsl  Hay4HO-HCCIEIOBATEIbCKUX  IENIECH;
COBEpIIEHCTBOBAaTh pabOTy C apXUBHBIMH JOKYMEHTaMH apXuBa OpraHU3allid Ha OCHOBE
WCIIOJIb30BaHUsI COBPEMEHHBIX NH(POPMAITMOHHBIX TEXHOJIOTHIA

Brnanets: HaBbikamMu pabOTHI C HUCTOpUOTPa)UUECKUMH HCTOYHHKAMU B OO0JACTH
KHHO(POTOHOHOAOKYMEHTUPOBAHHS, HABBIKAMU  TIOMCKA,  BBIABICHHSA,  KJIACCHU(PHUKAIINH,
aTpuOylUMd W OMNpeldeieHHs  MOMJIMHHOCTH  KUHO(POTO(OHOJOKYMEHTOB;  HaBbIKAMU
WCIIOJIb30BaHUSI COBPEMEHHBIX HH(GOPMAIIMOHHBIX TEXHOJIOTHH JIJIsl COBEPIIICHCTBOBAHUS PAOOTHI
C apXMBHBIMHU JOKYMEHTaMH B apXHBE OpraHU3al1u.

[To nucuuIuIHE MpeayCcMOTpeHa MPOMEXKYTOUHAs aTTecTalus B GOpMe 9K3aMeHd

OO61ast TpyA0€MKOCTh OCBOEHUS TUCLUUIUIMHBI COCTaBIISET 4 3a4EeTHBIE €IUHUIIBL.
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