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1. IosicHUTeIbHAA 3aNIMCKA
1.1. leas 1 3a1a4u AUCHUNITTHHBI
[enp MUCHMILIAHBI — TOJATOTOBUTH CIHEIHAINCTA, O0JIAIAOIIECT0 MEKIUCITUIUIMHAPHBIMU H
KOMILICKCHBIMU 3HAHHWSMHU IO WCTOPUHU, TEOPUU U TPAKTUKE ICSITEIBHOCTH apXWUBOB, XPAHSIIMX
HAYYHO-TEXHUYECKYIO JOKYMEHTAIINIO, IPOoOieMaX UX KOMIUIEKTOBAHUS, XpaHEHUS U UCTIOJIb30BAHUSI.
OcHOBHOM 3amayeil SBISETCS — NPOCICIUTh HCTOPUI0 HAYYHO-TCXHUYCCKUX AaApPXHBOB, H3yYUTh
TEOPUIO M TPAKTHKY WX JICATCIHHOCTH, YPOBHU XPAaHCHUS HAYYHO-TCXHHUYCCKOW JIOKYMCHTAIIMU B
TOCYJTApPCTBEHHBIX apXUBaX M apXUBaX KOMMEPUYECKUX OpraHH3aIni.
3aaun TUCIUTLIMHBI COCTOST B CIIETYIOIIEM:
— TPOCIETUTh UCTOPUIO HAYYHO-TEXHUYECKHUX M IKOHOMHYECKUX aPXUBOB, U3YUUTHh TEOPHUIO H
NPAaKTHKYy WX JACSITeTbHOCTH, MOJENH (YHKIMOHUPOBAHUS aApPXWBOB B OpraHH3aIUsIX
pa3IUIHBIX (HOPM IeATCITHHOCTH;
— W3yYNTh OCHOBHBIC HAMPABJICHHUS JICITECIHHOCTH apXUBOB, (YHKIIHOHUPYIOMUX B chepe HAyKH
U TEXHHUKH, TPOM3BOJCTBA, (MHAHCOB WM MPEIIPUHHUMATEIBCTBA HA PA3JIMYHBIX YPOBHSX
MaKpO- U MUKPOIKOHOMUYECKUX CTPYKTYD;

— OBJAaACTbL TCOPECTHUYCCKUMHU 3HAHUSAMU B obiactu OCTPOCHUA Mozeaen opraHusanuu,

XpaHEHUS U MOIMYJIIPU3aLUU TEXHUUECKON U X031iCTBEHHOM TOKyMEHTallUU B OOLIECTBE.

1.2. IlepevyeHnb MIaHUPYEMBbIX Pe3yJIbTATOB 00y4eHHS N0 JUCHHUIIMHE (MO1YJII0), COOTHECEHHBIX
¢ HHAMKATOPAMH JOCTHKEHUS] KOMIIEeTeHIM

Kommnerennuns NuaukaTopbl KOMIeTeH Ui PesyabTaThl 00y4eHHs
(xom 1 (Ko ¥ HaMMEHOBAHIE)
HanMeHOBaHIeE)

IIK-2. Bnageet
HaBBIKaMU MpHeMa,
ydeTa, IIPOBEPKI
HaJIN4YUSI U COCTOSIHUS
COXPaHHOCTH,
SKCIIEPTHU3EI
LIECHHOCTH, a TaKXKe
HCIIOJIb30BaHUsI
MY3€eMHBIX IIPEeIMETOB
¥ apXUBHBIX
IIOKYMEHTOB

[IK-2.1. Ucnionp3yeT 3HaHUE
MPaBOBBIX aKTOB 1
METOINYECKUX TOKYMEHTOB B
cdepe My3eiftHOTO U
apXMBHOTO Jeja Ipu
OCYIIIeCTBJIIEHUH
KOMITJIEKTOBaHMS,
SKCIIEPTU3EI IIEHHOCTH,
yyeTa, obecrieuyeHus:
COXPaHHOCTH U
HCIOJIb30BaHMsI MYy3€MHBIX
MpeIMETOB U apXUBHEIX
TOKYMEHTOB

3uamu: npasosvie akmol u Mmemoouueckue 00KymeHnmol 8 cepe
MY3eliH020 U apXuerHo2o 0eaa Npu 0CYyu,ecmeneHu
KOMNACKMOBAHUS, SKCNEPMU3bL UeHHOCMU, Y4ema, 00ecneueHus
COXPAHHOCMU U UCNOAb30BAHUS MY3CHHbIX NPeOMemos U
APXUBHBIX DOKYMEHIMO8

Ymemn: enedpamo nonoxcenus npasogvix akmog 6 xooe
KOMNACKMOBAHUSL, IKCNEPMUSbL UeHHOCIU, yYemd U
COXPAHHOCMU MY3CUHbIX NPeOMemos U APXUBHbIX O0KYMEHMO8
Bradempy: nasbikamu npumerenus Ha NPAKMUKe NOA0NCECHUT
memoouueckux 00KyMeHmoe8 ayouoeusyanbHol, Hay4Ho-
MeXHUUECKOl U IKOHOMUHECKOL HANPABAEHHOCMU 8 chepe
MY3eliH020 U apxuerozo dena

[1K-2.2. ITpumeHsieT 3HaHUS B
06J1aCT OTeYeCTBEHHOU 1
BceoOl1eli UICTOPUU, UCTOPUN
HayKW, TEXHUKHU, KYyJIbTYPHI,
¢ororpadpun, KMHO,
paguoBeIaHus U
TCJACBUOCHUS, apXUBHOI'O U
MY3€MHOro Jena mis

3nams: memoOdvt npuema, yuemad, OUeHKU, 0PeaHU3AUUY
XpaHeHUst U UCNOAb308AHUSL MY3EUHbIX NPeOMeno8 U ApXUGHbIX
JOKYyMEHmMO8 ¢ UCNOAb308AHUEM SHAHUI 6 0baacmu
omevecmeeHHOU U ceobujeli ucmopuu, UCMOPUU HAYKU,
MexXHUKU, Kyaomypul, pomoepaduu, KUuHo, paouogeuanus u
menesuderusl, apXueHo20 U MyseliHoz2o deaa

Ymemn: nposodums yuem, opeanusosvieams xpanerue u
UCNOAb30BAHUE MY3CUHBIX NPEeOMemMo8 U APXUBHbLX




npoBeaeHus paboT no
npueMy, y4erty, OLl€HKE,
opraHM3al XpaHCHUA U
HCTIOJIb30BAHUS MY3€HUHBIX
npeaIMETOB 1 apXMUBHBIX
JTOKYMEHTOB

ayouo8usyanbHbix, HAY4HO-MEXHUUECKUX U IKOHOMUYECKUX
00KYMEeHmMo8

Biradems: nasvikamu udenmupuxayuu Hocumenel cucmem
sanucu npu npueme, OUeHKe, OpP2AHUSAUUU XPAHCHUS U
UCNOAb30BAHUS  MY3eUHbIX  npeomemoe U APXUBHBIX
ayouoBusyanbHolX, HAYYHO-MEXHUYECKUX U 9IKOHOMUUECKUX
00KYMEeHmMo8

[IK-2.3. OcymectBisieT
KOMITJIEKTOBaHMe, XpaHeHNe,
OTMCaHKe U OIIEHKY
MY3€eWHBIX TIPEIMETOB U
aApXUBHBIX JTOKYMEHTOB B
COOTBETCTBUM C HayJHO-
METOIMYECKUMU KPUTEPUIMU

3namb: npUHYUNBL KOMNAEKMOBAHUS, XPAHEHUS, ONUCAHUS U
OUeHKU MY3eliHblX NPpeOMemos U apXusHbviX ayouosusyaibHblXx,
HAYYHO-MeXHUYeCKUX U IKOHOMUYECKUX 00KYMeEHMO8 8
cOOMEemcmeuU ¢ Hay4Ho-memoouuecKumuy Kpumepusimu
Ymemo: npumensms na npaxmuke memoouxky onucanus u
OUeHKU MY3eliHblX NpeOMemos U apXusHbiX ayouoeusyaibHblXx,
HAYYHO-MeXHUYeCKUX U IKOHOMUYeCKUX 00KYMEHMO8 8
CO0OMEemcmeuU ¢ Hay4Ho-memoouuecKumuy Kpumepusm
Brademov: nasvikamu KomniekmoseaHus, XpaHeHus, ONUCAHUS U
OUeHKU MY3eliHblX npeomemos U aApXusHvlX ayO0Uu08U3YALbHbLX,
HAYYHO-MeXHUYeCKUX U IKOHOMUYECKUX OOKYMeHMOo8

[IK-6. Ciocoben
OpraHu30BaTh U
OCYIIIECTBIISTh
apXUBHOE XpaHEHHUE,
y4eT U
HCIIOJIb30BaHUe MIell
(DIOKYyMEHTOB) B
OpraHu3aIusIX
pa3IM4IHEIX HopM
COOCTBEHHOCTH,
rocyIapCTBEHHBIX
opraHax 1 opraHax
MECTHOTO
caMOYIIpaBJIeHUS

[IK-6.1. Ucnonb3yet
TeopeTHYecKue, IpaBoOBbIe 1
METOJIUYECKIE OCHOBBI
OMEepaTUBHOTO U apXUBHOTO
XpaHeHUsT JOKyMEHTOB B
OpraHM3alsIX pa3InyHbIX
GopM COOCTBEHHOCTH,
rocyIapCTBEHHBIX OpraHax u
OopraHax MeCTHOTO
caMOyMpaBJIEHUS B
MPaKTUYECKOM NesITeIbHOCTU

3nams: meopemuueckue, npagosvie u Memoouueckue 0CHOBbL
ONnepamuH020 U apxXueHo20 XpaHeHus ayouosusyaibHblX,
HAYYHO-MexXHUYeCKUX U IKOHOMUYECKUX 0OKYMeHMOo8
Ymems: npumensms npasoswvie u memoouueckue 0CHOBbL
ONnepamuH020 U apxXueHo20 XpaHeHus ayouosusyaibHblX,
HAYYHO-MexXHUYeCKUX U IKOHOMUYECKUX 0OKYMeHMOo8
Brademv: Hasvikamu apxueHozo xpanerus ayouoeusyaibHblXx,
HAYYHO-MexXHUYeCKUX U IKOHOMUYECKUX OOKYMeHMOo8

8 0P2AHUAUUSX PASAUMHBIX QOPM COOCMEEHHOCMU,
20¢y0apCcmeeHHbIX 0P2aHax U 0peaHax MecmHo2o
camoynpaesneHus

[K-6.2. Opranuzyer
OIlepaTHUBHOE U apXUBHOE
XpaHeHNe JOKYMEHTOB B
OpraHM3alsIX pa3IundHbIX
GopM COOCTBEHHOCTH,
rocyIapCTBEHHBLIX OpraHax,
opraHax MeCTHOTO
CcaMOYIIpaBJICHUS 1 apXUBax

3nambs: MmemoOdvL onepamuéH020 U ApxXueHo20 XpaHeHus
ayouosusyanbHblX, HAQy4HO-MeXHUUeCKUX U IKOHOMUYECKUX
00KYyMeHMO8 6 0P2AHUSAYUUAX PASAUMHBIX POPM
cobcmeeHHOCMU, 20CY0apCMEEeHHbIX 0P2AHAX, 0P2aAHAX
MeCmH020 CAMOYNPAGACHUS U APXUBAX

Ymems: nposodums yuem u obecneuusams coxpaHHocms
aAPXUBHBIX OOKYMEHMO8

Brademv: Hasvikamu onepamuernozo XpaHeHus
ayouosusyanbHblX, HAYy4HO-MeXHUYeCKUX U IKOHOMUYECKUX
00KYyMeHmMO8 6 0P2AHUSAYUUAX PASAUUHBIX POPM
cobcmeeHHoCMU, 20CYOAPCMBEHHBIX OP2AHAX U OP2AHAX
MeCmH020 CAMOYNDABACHUS

[1K-6.3. BeimonHsIeT paboThbl
10 ONePaTUBHOMY U
apXUBHOMY XpaHEHUIO
MIOKYMEHTOB B OpTaHM3aIMsIX
pa3IUYHBIX GopM
CcOOCTBEHHOCTH,
rocyJapCTBEHHBIX OpraHax,
OpraHax MeCTHOTO
caMOYTpaBJICHHUS U apX1Bax

3nams: cneyuguky pabom no onepamueHoMmy U aApXueHoMy
XPaHeHUuo ayouosusyanbHolX, HAQYy4HO-MeXHUUeCKUx u
9KOHOMUUECKUX OOKYMEHMO8 8 0P2AHUSAUUSIX

Ymemo: ocywecmensmos pabomst no onepamugnomy u
APXUBHOMY XPAHEHUIO AYOUOBUSYANbHBLX, HAYHHO-MEXHUHECKUX
U 9KOHOMUYECKUX DOKYMEHMO8 8 0P2AHUSAUUSX

Brademv: nasvikamu pabomost no onepamugHomy U apxXugHomy
XPaHeHUuo ayouosusyanbHolX, HAQYy4HO-MeXHUUeCKUx u
9KOHOMUYECKUX OOKYMEHMO8 8 0P2AHU3AYUUSX PASAUHHBIX POpM
cobcmeeHHoCMU, 20CY0APCMBEHHBIX OP2AHAX U OP2AHAX
MeCmH020 CAMOYNDABACHUS

TIK-9 Cniocob6en
OCYILIECTBJIATH
PYKOBOJICTBO
oJipasaeieHueM
apxuBa

ITK-9.1 Pa3zpabarbiBaeT
JIOKQJIbHBIC HOPMATHUBHBIC
aKThl U METOANICCKHUEC
JIOKYMEHTBI 110 XPaHEHHUIO,
KOMILICKTOBAHUIO, YIETYy U
HCIOJIb30BAHHIO APXUBHBIX

3nams: cocmas ()ezlcmgy}owux HOPpMAMUBHO-npaso6sblx adKmoe u

MemooudecKux OOKYMEHMOo8 8 cpepe Xpanenus,
KOMNIEKMOBAHUs,  y4emda U  UCHONb306AHUA  APXUGHBIX
OOKYMEHMO8

Ymemnv:  paspabamwisams u  cozcnacosvieamv  OKATbHYIE

HopMamuerbvle dKmbvl 6 cqbepe XPAHEeHrUusl, KOMNIEeKmoBAarUsl,




Pl () (IIOKyMeHTOB) yuema u UCnol1b3068aHUN APDXUBHBIX ()OKyMEHmOB
Braoemo: nasvikamu KOHMPOJisl U COBEPULEHCMBOBAHUA CUCTEM
ApPXUuBHO20 XpPAaHeHusl OOKyMeHn’lOB 6 OpcaArU3aAyUAX U apxueax

I1K-9.2 ®opmupyer, 3namv: cocmas Oelicmeyrowux HOpMAmMUBHO-NPABOBLIX AKMO8 U
KOHTPOJIMPYET U MemoouyecKux OOKYMEHMO8 6 cghepe XpaHenus,
COBEPIIIEHCTBYET CUCTEMBI KOMNAEKMOBAHUs, — yyema U  UCNONb308AHUSL  APXUBHBIX
apXMBHOTO XpaHeHMs], yJeTa O0OKYMEHMOo8

Y VICTIONTb30BAHMUS I, Ymemo: paspabameiscamv u  coenacosvieamv  IOKAIbHbLE
JIOKYMEHTOB B OPTaHM3ALMsAX | HOPMAMUEHbIE GKMbL 6 Chepe XPAaHeHus, KOMNIEKMOBAHU,
U apXUBax yuema u UCNOAb306AHUS APXUBHBIX OOKYMEHNO8

Bnaoemvw: nasvixamu KOHMPOJIA U COBEPULEHCMB06AHUSA cucmeMm
ApPXUuBHO20 XPAaHeHusl OOKyMeHmOB 6 OpcaArHU3AyUAX U apxueax

[TK-9.3 Opranu3zoBbiBaeT u 3namu: cocmas Oeticmeyrowux HOpMaMuEHO-NPABOBLIX AKMOE U

KOOPIVHUPYET NEeSITeIbHOCTD | Memooudeckux OOKYMEHMOS8 6 cghepe IKCHepmusvl YeHHOCHmU

AKCIIEPTHON KOMUCCHU apXUBHBIX OOKYMEHMO8

OpraHU3alun Ymemyw: opeanuzoeams oesmenvnocms sxcnepmuoll Komuccuu
opeaHu3ayul, oCywecmeiiams IKCRepmu3y YeHHOCMU apXugHbIX
OOKYMEHMO8

Bradems: nagvikamu oyenku apxuHvix O0KyMeHmMos

1.3 MecTo AucHMINIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTeJIbHOM POrPaMMBbI

HuctummuHa «HaydHO-TEXHUYECKHME apXHWBBD» OTHOCHUTCS K  49acTd, (QopMHpyeMou
y4acTHUKaMu 00pa30BaTeNbHBIX OTHOIICHUN OJIOKa AMCHUUIUIMH y4eOHOro IJiaHa MO HamlpaBICHUIO
nonroroBku 46.03.02 JlokyMeHTOBeIeHIE W apXUBOBEeHHE PO «AyauoBH3yaabHbIe, HAYYHO-
TEXHUYECKUE U IKOHOMUYECKUE apXUBBD».

JIJist OCBOCHHMSI TUCUIUIUTHHBI HEOOXO UMbl 3HAHMSI, YMEHUS W BIaJCHUSA, C(HOPMHUPOBAHHEBIE B
X0/l M3YYEHHMs CIEAYIOIMX JUCLHMIUIMH U MPOXOXKICHUS MPAKTUK: «J|OKyMEHTHpOBAaHHE HAy4dHO-
TEXHHMYECKOM M IKOHOMUYECKOW JesTenbHOCTHY», «BBenenwe B mpoduiby, «Mcropus HaydHO-
TEXHUYECKUX 3HAHUW», «/{OKyMEHTbI 10 HCTOPUM HAYKH, TEXHUKH U S3KOHOMUKH B apxuBax PDy.

B pesynbrate OCBOCHHS JUCHUILUIMHBI (QOPMHUPYIOTCS 3HAHUS, YMEHUS U BIIAJCHHUS,
HEOOXOJUMbIEC [UIsI M3YYEHHS CIEOYIOIIUX AUCHUIUIMH «Apxeorpadusi HaydyHO-TEXHUYECKUX U
SKOHOMHMYECKUX JTOKYMEHTOBY, « BU3HEC-apXUBBI».

2. CTpyKTYypa IUCHUILIAHBI
OO6mias TpyA0EMKOCTh JUCHMIUIMHBI COCTABISIET 4 3.€.,144 akajeMUyecKux 4acos.

CTpyKTypa AMCUUILIMHBI JIs1 04HOH GopMbI 00yUeHUs!

O0beM JUCHUIUIMHBI B (OpME KOHTAKTHOW pPabOThl OOydYaromuxcs ¢ TeAarormuyecKuMu
paboTHUKaMU M (WJIM) JIMLIAMU, NPUBJIEKAaEMBIMU K peajn3alliyd 00pa30BaTeIbHON MpOrpamMmbl Ha
WHBIX YCJIOBHSX, IIPU POBEICHUN YICOHBIX 3aHATHMN:

Cemectp Tun yueOHBIX 3aHATHI KomnuectBo
4acoB
5 Jlexnuu 32
5 CemuHapbl/1a00paTOpHBIE PAOOTHI 48
Bcero: 80

O0beM TUCIMIUIMHEI B (popMe caMOCTOSTEIbHON paboThl 00yUaromuxcs cocTaBisier 46
aKaJIeMMYECKHUX YacoB.



Conepxanue Q1M CUMILIHHBI

Ne

HanmMmenoBanue
pasaesia ITUCHHUILIHHbI

Conepxanue

ApxusoBenenue HT/I B
cucreme
T'yYMaHUTapHOIO
3HAHMS, CTPYKTYpA,
MIOHATUMHBIN anmnapar

Hayka u TexHHMKa Kak (eHOMEH KyJbTypbl. Hay4dHO-TeXxHHYECKHii
KOMIIOHEHT B M3yY€HUM M TIOHMMAaHUU HUCTOPUM IUBWIM3ALMA H
JOUHAYCTpHAbHOTO oOmecTBa. VcTopus HaykKM W TEXHMKH Kak
cucteMooOpa3yromuid (hakTop apXUBOBEIACHUS HAYYHO-TEXHUYECKON
JOKYMEHTAIUH. MarepuanbHsble, JIOKyMEHTaJIbHbIE u
MH(OPMALIMOHHBIE HCTOYHUKHM IO HMCTOPUM HAyKM M TEXHHUKH.
JIOKyMEHTHUPOBAHKE [TO3HABATEIILHON, MHHOBALMOHHON, TEXHUYECKOU
JeSATETbHOCTH KaK oco0oit chepsr HWHTEJUIEKTYaJIbHOTO
CaMOBBIPA)KECHHsI  YEJIOBEKA W OTPAXEHUS  TEXHOJIOTUYECKOIO
coctosiHUsl  obmecTBa. [Ipeamer u 3agaun Kypca.

Apxusosenenne HT/l xak obGnacte apxuBoBeneHus. OOmieapXuBHbIE
MPUHIIMIIBI ¥ CHIeIMaIbHbIE MOAXO0/IbI B U3YYEHUN TEOPUU U METOIUKU
apxusoBenenus HTJI. basoBble ompenencHus, UX pasBUTHE U
COBpPEMEHHasi  TpakToBKa.  “Hay4HO-TEXHMYECKMH  JOKYMEHT ,
“Cucrempl  HTH”, “HayuHo-TexHuueckuil apxuB’, ‘“ApXUBHBIN
ypoBeHb opranuzauuu xpanenus HTJ”. Iloustus “poun” wu
“koMIUIeKC” B pa3BUTHMM MNpuHOMNOB cucrematusauuun HT/L
VYupexJIeH4YeCKHii 1 TEMaTHYECKUN MTPUHIUIIBI B TEOPUH U MPAKTHKE
KOMIUIEKTOBAHHSA  HAY4YHO-TEXHHYECKUX  ApPXHMBOB. Envnnnb
kinaccudukanuu, onucanus u ydera HT/] B apxuBax. Mctounukossie
U apXUBHBIE OCOOCHHOCTHM HAyYHO-TEXHHUECKOTO JOKYMEHTa Kak
oObeKTa XpaHeHUs U Hucnosb3oBaHud. OOmMe u creuuagbHbIe
Kputepuu  dKkcneptu3sl  neHHoctu  HTJ[ B gopmupoBanuun
TEOPETUUECKUX M HAyYHO-IPAKTHYECKHUX TOJAXOAOB K HX OTOOpY.
HayuHo-TexHnueckne JOKYMEHThI KaKk UICTOPUUYECKUN NCTOYHHUK.
ApXMBOBEIUECKME WU JOKYMEHTOBEAYECKHE MOAXOAbl K H3YYEHHIO
HT/[. ®uxcanus pe3ynbTaToB HAyYHO-TEXHUYECKOM JAEATEIBHOCTU
Kak 0OBbEKTHBHAasg MOTPEOHOCTHh YesIOBEKa B 3allOMUHAHHH, Tepeayde
TEXHOJIOTHUECKUX HABBIKOB M BBIPAOOTKE 3HAHMM O MPHPOJE H
obmectBe. OmnocpenoBaHHOCTh dBomionMK cucteM HTJl pasButuem
HAay4yHOTO  MBILIUIEHUS,  HCCIIEJOBATEIbCKOM  MUHHOBALIMOHHOU
NEATEIbHOCTH, IPOEKTUPOBAHUS, KOHCTPYMPOBAaHHUSA, TEXHUKH,
TexHonoruu u ctanaaptuzanuu. Knaccubukanus HTJI.

3apokIeHNe TPaAKTUKU
coxpanenus HT/[ B
Poccuu B
nopepOpMEHHBIN
nepuoa

3apokJieHWe W pa3BUTHE MNpakTUKUW coxpanenuss HTJ B
JOUHAYyCTpUalbHOM Mupe. CMeHa NpPEICTaBICHUH O pOJIM HAyKu U
TEXHUKH B OOIIECTBE B IMEPHOJ MEepexoja CTpaH K KIACCHYECKOH
nHaycrpuanuzauun  @OopMUPOBAHHE CaMOCTOSATENBHOIO  CcTaryca
Hay4yHO-TEXHHUYECKOTro apxuBa. Hay4dHo-mpakTuueckas U KyJlbTypHas
pons HTA B unnycrpuambHoM wmupe. Kiaccuduxanus HaydyHO-
TEXHUYECKUX  apxuBOB. [loHATHE  “NIPOMBINUICHHBI  apXuB’.
3amagHOeBponelckass W aMEpPUKaHCKas MOJEJIM  OpraHu3aluu
xpanenuss HTJI. BzaumMocBsi3aHHOCT, W B3aWMOOOYCJIOBJICHHOCTH
SKOHOMUYECKUX U HAYYHO-TEXHUUYECKHX apXHUBOB.

Xpanenue HT/] B
nepuoa
IIPOMBILIIEHHOTO

IIpaktuka  BegomcTtBeHHOro  xpanenus  HTJ B mepuon
MPOMBIIIJICHHOTO TIEPEBOPOTA U Havalla MHAyCcTpuaiu3anuu B Poccuun
60—-90— rr. X1X B. Ilpuemsl xpanenus HTJ] B rocymapcTBEHHBIX




MepeBOpoTa U Hayasa
WHyCTpUATTU3aINH B
Poccunm 60-90 rr. 19 B.
CoBeTCKHII OIIBIT
coxpanenus HT/]

KaNUTATUCTUYECKUX YUYPEKIEHUSAX W HA MPEANPUATUSIX. XPpaHEHUE
TEXHUYECKON JIOKYMEHTaIuU B apxXuBax POCCHUICKUX
npeanpuHuMarenae B koHne X1X - Hagasle XX Beka.
Hanmonanuzanust 4aCTHBIX MPOMBIIIIEHHBIX KOMIIAHUN U UX apXUBOB
nocine okTsiopst 1917 r.

NupopmaninonHasi HHTEpHpeTanusl Hay4YHO-TEXHUYECKUX apXHBOB BO
BTOpOH nojoBuHe XX Beka. Poilb HaydHO-TEXHUYECKHX OMOINOTEK U
My3€eB B coxpaHeHuu M ucnosb3zoBanun HTJI. MexaynapoaHoe
COTPYZIHUYECTBO B OOJIACTH HAYYHO-TEXHUYECKUX apXuBOB. HayuHo-
TEXHUYECKUE apXUBBl B YIPAaBICHUU M HKCILTyaTallMM TOTOBBIMH
O00BEKTaMU  TEXHHMKH, CO3JaHMM  CcOeperarommx  TeXHOJIOTHUH,
MIPOTHO3UPOBAHUH IKOJOTUUYECKUX U TEXHOTEHHBIX KaTacTpod.
Hentpanuzanus apxuHoit orpaciau B 1918 r. HT/l B sakoHOMUueckoi
cekimn ETA®. Odopmnenune BemomctBeHHOTO Xpanenwst HTJ[ B
pamkax gearenbHocth AH CCCP.  Ponp cnenmanu3vpOBaHHBIX
(HOHIOB TIATEHTHOM, TE€OJOTUYECKOH, KapTorpado-reone3mvyeckon u
THJIPOMETEOPOJIOTHUECKON  JOKyMEHTauuu B (OPMHPOBAHUHU
OTpacjeBON CHUCTEMBI Hay4YHO-TeXHWYeCKHX apxuBoB (1919, 1937,
1946 , 1958 rr.) MHCTpYKTUBHO - METOAMYECKOE OOecTeueHue
BenoMcTBeHHOro xpanenust HTJ[ B 30- 50-x rr.

Coznmanne  OOIIErOCYyIapCTBEHHOW  LEHTPATU30BAHHOW  CHCTEMBI
HayuyHO-TexHu4Yeckux apxuBoB. [locranoBienue CM CCCP Ne 431
1964 r. HopmaruBHO-meroamueckas 0a3a  KOMIUIEKTOBAHHUS
HI'AHTH, pecyOnukaHCKUX, 00JIaCTHBIX M KpaeBbix apxuBoB HT/I.
YHHUBEpCATbHOCTh M OCOOCHHOCTh apXMBHBIX METOAOB B IpoLEcce
ot6opa HT]] na rocynapcreernHoe xpanenue. [lepeunn HT/I.
Odopmnenne apxuBoBeneHus HTJ| kak HaydHOH AUCHMILIUHBI U
obmactu  mpodeccrmoHanpHON  AesTenpHOCTH B 60-70-x  TT.
Brxmouenne HTJl B uHpopmaunonssie kanaiel 70-e¢ rr. Pomb
nH(OpPMaLMOHHBIX  (OHIOB B  OpraHu3alldd  XpaHEHUs W
ucnonb3oBanus HenmyOnukyembix HT/. Ilonoxenune o TAD CCCP
1980 r. - 3aKpEIUICHHE TMPUHIMIOB CHEHHATIM3UPOBAHHOTO
00IIEerocyJapCTBEHHOTO, BEJOMCTBEHHOTO M OTPACIIEBOTO apXUBHOTO
xpanenuss HTJl. IlpaBuna paGotrer ¢ HTJ] B opranmszamusx u Ha
npeanpusitusix 1984, 1991 r.

PT'A HT/I xax
CIIELUATIU3UPOBAHHBIN
benepanbHBIN apXUB
HTI

PI'AHT/] kak cneuuaJiu3vpoOBaHHBIM, HAyYHO-HUCCIIEI0BATEIIbCKUM,
WH(POPMALMOHHO-METOJUUECKUI W  KYJIbTypHO — HCTOPHUYECKHMA
apxuBHbld LeHTp P®. Mecto PI'AHT/l B cuctemMe poccuiicKux
rOCy/IapCTBEHHBIX apxuBOB. CTpyKTypa, ymnpaBieHHE, (YHKIHH H
3agaun  PT'AHT/I. HUctounuku xomiuiekroBanuss PI'AHTI wu
MNPUHIUIBI UX B3aumojaeucTBusi. CoCTaB U COJACpPKAHUE APXUBHBIX
dongos PCAHT/I.

CreniuajabHbIC
MYHUIUTIATHHBIC
apxussl HT/]
Crenuanu3upoBaHHbIC
dbonast HT]]

Otnen xpanenusst HT/[ LlenTpanbHOro rocyaapcTBEHHOro apxuBa T.
MockBBI: CcOCTaB, KJIacCUPUKalUd U XapaKTEepUCTHKA (POHIOB.
LleHnTpanpHblii  apXWB Hay4yHO-TEXHMUYECKOM JokymeHrtauuu C.-
[leTepOypra: coctaB, KnaccupuKalys U XapakTepucTuka GoH/IOB.
MecTo MCTOYHMKOB IO UCTOPUM HAayKH, TEXHMKU U IPOM3BOJCTBA B
roCyapCTBEHHbIX HMcTOpHuecknx apxuBax. HTJ[ B cocrase
HCTOPUYECKUX KOMILIEKCOB I'OCYIaPCTBEHHBIX APXUBOB.
HcTopuKo-35KOHOMUYECKHE NPUYHMHBI BO3HUKHOBEHHS M IIPAaBOBBIC
OCHOBBI  (DYHKIIMOHUpPOBaHHUS (POHIOB B BEIOMCTBAX C IPAaBOM
JIOJITOBPEMEHHOIO Wi noctossHHOro  xpa"enus  HTJL.  Mecto




cnenoHIOB B OTpacieBoi cucreMe ympasieHus. ['eorpaduueckuid,

BHJIOBOM, XPOHOJOTHMYECKUI, aBTOPCKUH TNPU3HAKK - OCHOBA
cucremaruzauuu u knaccuduxanuu HT/ B cnengongax. Cucrema
peructpauuu, yd4era, onucaHus W Karamoruzamuu HTJ B

cnerngongax. OcobeHHOCTH 0TOOpPa U KOMILJIEKTOBAHUS CIel(hOHIOB
PO UITHLHOM JIOKYMEHTaIUEH. HNHCTpYKTUBHO-METOIUUECKOE
o0ecrieyeHre J1eATeNbHOCTH CIe(pOHIOB.

ApXuBBI B 00JIaCTH T€OJIOTUH, THAPOMETEOPOJIOTUH, TEOAE3UH U
KapTorpadguu Kak TIJIaBHbIE MCTOYHUKH IO W3YYCHHIO TPUPOTHO-
pecypcHoro notenuuaia Poccuu, obeceueHuIo 3K0I0THYecKoi
0€30MaCHOCTH U KU3HEACIATEIHHOCTH.

Cucrema xpaneHus u wucnoib3oBanuss HTJ[ B oOmactu oxpasbl
MHTEJUIEKTYaJIbHON M MPOMBIIUIEHHON COOCTBEHHOCTH.

Crpykrypa u pyaknun deaepaibHoro GoHmaa CTaHAAPTOB. XpaHEHUE,
y4eT U HCHOJb30BaHUE JIOKYMEHTAllUM [0 CTaHJapTU3aLUH,
METPOJIOTHH U cepTUUKaAIK 001Iel TEXHUKU, TPOAYKIIMH U YCITYT.
[TpuHIMITEI OpraHU3auy U BeaeHUs (HOHIA aNTOPUTMOB U MPOTPAMM.
[IpobGnemMbl OCTyma W UCTOPUKO-HAy4dHOTo wucmoib3oBanus HT/[ B
BEJIOMCTBEHHBIX apXHBaX M OTPACieBBIX (POHAAX, UMEIOIIUX MPABO
JOJITOBPEMEHHOT'O MJIM MTOCTOSIHHOTO XPAHEHHUsI JOKYMEHTAI[H CBOETO
npodus.

Metoauka
KJaccu(puKaum yuera
U CUCTeMaTU3al1H
HT/I B apxuBax
opraHuzanuu (Ha
IPEIIPUITHN)

Meroauka knaccudukanuu, yaera u cucremaruzanuu HT]l B apxuBax
OpraHu3alLMuii, YUpEKIACHUN, HPEATPUATHI. Enununner
KJIaccupuKanuu. MeToauyecKue OCHOBBI TMPOBENEHUS SKCIEPTHU3BI
HayyHOM u mnpakthueckod neHHoctu HTJl B apxuBax pa3nuyHbIX
YPOBHEUW OpraHu3allMM XpPaHEHUs. OTallbl MPOBEACHUS SKCIIEPTU3I
nenHoctu HT/I. Cuctema HaydyHO-CIIpaBOYHOIO armapara B apXuBax,
xpansmux HT/. Tpamuimumonusie u siekTpoHHble katajgoru HT/I.
Meronuka opranu3anuu ucnoias3oBanus HT/] B HAy4YHO-TEXHUYECKUX
apXuBax.

Cucrema perucrtpanuu, cucremarusanuu, onucanusi, yudera HT]| B
KOHCTPYKTOPCKUX OpraHuzanmusax u npeanpustusx. OcoOeHHOCTH
apxuBaiuu texHonorudeckor HTJ[. Cucrema knaccudukanum, ydera
u omucanuss HTJ[ B apxuBax MpPOEKTHBIX, CTPOUTEIBHBIX U
ApXUTEKTYpHBIX  opraHu3anuil.  OpraHuzanusi  XpaHEHUs U
WCII0JIb30BAHUs Hay4YHOH JIOKyMEHTaluu B apxuBax
HCCIIEA0BATEIbCKUX OPraHU3aLUN.

MeTtoauueckre OCHOBBI
MIPOBEICHUS
HKCIEPTU3BI IEHHOCTH
HT/I B opranuzanusx
(Ha MPEaPUATHIX )

Opranuzanus padotsl mo skcneptuse neHHoctu HT/I, moanexareit
npueMy B rocyaapcTBeHHble apxuBbl. Pynxmuu L[OIIK. Llenn
skcrieptu3bl 1eHHoctn HTJ[. OOmue u crneuuanbHble KpUTEPUU
orbopa HT]] Ha nocrosiHHOE XpaHeHne Meronndeckoe oOecrieueHmne
npuema HTJl Ha rocymapcrBenHoe xpaHeHwe. llepeunu. llopsimok
COCTABJICHUS IE€PEAATOYHOM OIMCU M CIHUCKOB JEJI, BBIIEICHHBIX K
YHUUTOXKEHUIO.

Hay4Ho-cripaBo4HbIN
anmnapar ¥ OpraHu3anus
ucnons3oBanus HT/] B
opraHu3anusx (Ha
NPEIIPUITHAX ).
Apxussl HT/I B
yIpaBJIE€HUU
IPEIIPUIATHEM

Karanormzanus HTJ] B rocymapctBeHHbix apxuBax. CTpykTypa u
COCTaB KaTajJoroB TOCYJapCTBEHHBIX apXxuBoB, Xxpansamux HT/I.
Opranmzanus  ucronb3oBanus  HTJ[.  O030pHO-aHATUTHYECKAS,
nyOnauKaTopcKas, MHQOPMAIIMOHHO — W3JaTeNlbCKasi U BBICTABOYHAs
JeATEIbHOCTh ITOCYIapCTBEHHBIX apXUBOB, Xpansamux HT/I.

Buabl M”HHOBALMOHHBIX, HAYYHO-TEXHUYECKHX W MPOU3BOJACTBEHHBIX
MPEINPUATHNA PA3TUIHBIX (POPM COOCTBEHHOCTH M HX JESATEIHHOCTD
[0 OpraHu3allMy apXUBHBIX CIyk0. MecTo HaydyHO-TEXHHYECKOTO




apxuBa B CTPYKType U YIIpaBJIeHUU npeanpustueM. OyHKIMM apXxuBa
NpeanpusaTus (OpraHu3aluy, YUpeXKIEHHUs): MPUEM U PEerucTpanus
HTJl, nocrynmaromeid B apxuB nOpeanpusatus  (yUpexacHHUs,
opranuzanun); kinaccudukanus u cuctematuzanus HT/I; onmucanne n
yaer HTJ/I; co3manue Hay4HO-CIPABOYHOIO ammapara apXxuBOB
npeanpusaTid  (YUYpEeKICHUM, OpraHu3anuii); padoTa 3KCIEPTHBIX
KOMHUCCHII Ha MpEeANpHUsITHM, COCTaB W OpraHHU3alus paboTsI;
obecrieueHrne CcoxpaHHOCTH U ucnonb3oBanus HTJ[ B apxuBax
HETOCYAAapCTBEHHBIX MPEANPUATHH (YUpEKACHUH, OpraHu3anuil).

[Tonsitue “Menemxment HT/[”. Apxubl HT]l kak 00BEKT MpaKTHKH
ynpasienus. HMHpopmannoHHele (YHKIMH HAayYHO-TEXHHUYECKOTO
apxuBa. Poib apXMBOB HAy4YHO-TEXHHYECKOW JIOKYMEHTAallUH B
pa3BUTUU CTPATETMUYECKOM M HMHHOBALMOHHOM JEeSITEIbHOCTU
npennpusaThii. TexHonorus JOKYMEHTAMOHHOTO  00ecredyeHus

IIPpOU3BOJCTBA B H&y‘-IHO-TGXHPI‘-IGCKOfI ACATCIIBHOCTH.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHHU

Ne . Ooépa3zoeamenvhoie u
Haumenosanue pazoena | Buowt yueonwvix sanamuii
n/n unghopmayuonnvie mexnonocuu
1 2 3 4
1. |ApxuBoBenenue HT/] B Jlexims BBoaHag s1eknusg ¢ NCoiab30BaHUEM
cucteme rymanutapHoro |CamocrosiTenbHas paboTa |BHI€OMaTEpUAIIOB.

3HAHMS, CTPYKTYpa, Juckyccusi.

MOHATHIHBIN arrapar [ToaroroBka K KOJJIOKBUYMY C
UCIONIb30BaHNEM HH()OPMAIIMOHHBIX U
3JIEKTPOHHBIX PECYPCOB.

2. |3apoxeHue IpaKTUKU Jleknusa [IpobGneMHas JeKIusi ¢ KCTI0Ib30BaHIUEM
coxpanenus HT/I B Cemunap HTI

Poccuu B CamocrosTenbHas pabota |Pa3zBepHyTas 6ecena mo Bompocam

nopehOpMEHHBIN MTePHO/T CEMHHapa Ha OCHOBE MPOYUTAHHOU
JIUTEPATYPBL.

IToaroTroBka K 3aHATHIO C
HCIIOJIb30BAHNUEM JIMTEPATYPBI U
WHTEPHET-PECYPCOB

3. |Xpaunenue HT/] B nepuon |Jlekuus [IpoGiieMHast TEKIUS C UCTIOJIb30BAHUEM

MPOMBIILIEHHOTO CemuHap HTJ

MepeBOpoOTa U Havasa CamocTositenbHas pabota |Jluckyccust

VHyCTpUaIu3aluu B Okckypeus B PTAHT/

Poccun 60-90 . 19 B.

CoBETCKUH OMBIT

coxpanenus HT/I

4 |PT'A HT/] xax Jleknus [IpobGneMHas neKuus ¢ KCTIOIB30BAHIUEM

CIIeLUaIU3UPOBAHHBIN CamocrosrensHas pabora |HT/I

dbenepanbubiii apxus HT/] Juckyccus
[ToaroroBka K 3aHATHIO C
KCIOJb30BAaHUEM JIMTEPATYPHI U
WHTEPHET-PECYPCOB

5 |CneuunanbHbie Jlexuus [IpoGiieMHas TEKIMS C UCIIOJIb30BAHUEM

MYHI/IIII/IHaJ'IBHI)Ie apXI/IBI)I
HT/L.

CamocTosiTenbHas padboTa

HT[J
Junckyccus




Crneunanu3upoBaHHbIE

IToaroTroBka K 3aHATHIO C

cucremaruzanuu HT/I B
apXuMBax OpraHu3aluu (Ha
MIPEANPUITHH )

CamocrosTenpHas pa60Ta

dbounst HTJ HCIIOJIb30BAHUEM JIMTEPATYPHI U
MHTEPHET-PECYPCOB

Metonuka Jlexuus [IpobnemHas neKuus ¢ UCIOIb30BAaHUEM

kinaccuukanuu yuera u  |CemMuHap HT[J

JlemoncTpanus oopasioB HT/,
CaMOCTOSITENIbHOE U3YUYEHUE,
uneHTuukanus u cuctematusamus HT /I

Juckyccus

IToaroToBka K 3aHATHIO C
UCIIOJIb30BaHUEM JIUTEPATYPHI U
MHTEPHET-PECYPCOB

7 |MeTtoauueckue OCHOBBI Jleknusa [IpobGnemMHas neKus ¢ HCTI0IB30BaHIEM
npoBeaeHus 3kcnepTusbl | CeMuHap HT[
uennoctu HT/I B CamocrostenpHas pabora |Jluckyccus

opraHu3anusx (Ha
MIPEANPUATHSX )

Hemonctpauus HT/I, camocrositenibHOE
W3y4YEeHHE HOPMATUBHO-METOIMYECKON
JINTEPATYPHI, BHINIOJHEHUE 3a/IaHUS Ha
OCHOBE MPOYUTAHHOMW JIUTEPATYPhI

8 |HayuHo-cipaBOYHBII Jlexknus [IpobGneMHas neKus ¢ HCTIOIB30BAaHUEM
anmapar u oprannzauusa  |CeMuHap HT/[
ucnonb3oBanng HT/] B CamocrosiTenbHas padbota |[luckyccus

opranu3anusx (Ha
MPEIPUITUSX). APXHUBBI
HT/ B ynpaBnenuu
IPEIIPUITHEM

[ToaroroBka Kk KOHTPOJILHOU paboTe

B mepwon BpeMEHHOro TMPUOCTAHOBICHUS TMOCEIIEHUS OOYy4YalOUUMUCS TOMEIICHUH |
tepputopuu PITY nnsa opranuzanum ydeOHOTO mpoliecca ¢ MPUMEHEHHEM AJIEKTPOHHOTO 00yUeHUs U
JTUCTAHIIMOHHBIX ~ O0pa30BaTeNbHBIX TEXHOJOTHMH MOTYT OBITh HCIIOJNIB30BAHBI  CIEAYIOIIUE
00pa3oBaTenbHbIE TEXHOJIOTHU:

— BUJICO-JIEKIUU;

— OHJIAH-JIEKIIUU B PEKUME PEATBHOTO BPEMEHHU;

— 3JIEKTPOHHBIE Y4eOHUKH, yueOHbIe TOCOOUSI, HAyUHbIe U3/IaHUs B AJIEKTPOHHOM BUJIE U IOCTYII
K UHBIM 3JICKTPOHHBIM 00pa30BaTelIbHBIM pecypcam;

— CHUCTEMBI JJIs1 AJIEKTPOHHOT'O TECTUPOBAHUS;

— KOHCYJIBTAIlUU C UCTOJb30BAHUEM TEIEKOMMYHHUKAIMOHHBIX CPEJICTB.

5. OueHka IVIaHUPYEMBbIX Pe3yJabTATOB 00y4eHHs
5.1. Cucrema oneHMBaHUS

Texyumuii KOHTPOJIb OCYILIECTBIISETCS B BHJIE€ OLIEHOK KOHTPOJBHOW pabOThl M BHIIOJHEHHS
3aJJaHUi Ha NpPaKTUYeCKUX 3aHATHsAX. KoHTposbHass pa®oTa mpoBOAMTCS HAa MEPBOM IPAKTHUYECKOM
3aHATHUH, BBISIBJISIET TOTOBHOCTh CTYAEHTOB K IpaKTHUYecKol pabore u oneHuBaercs 10 20 6amios.
MaxkcumainbHast OIIeHKA BBIMOJIHEHHSI KaKI0Tro MPaKkTHUecKoro 3aHaATus — 10 Gayos.

[IpomexyTOUHBIN KOHTPOJIb 3HAHWI NMPOBOAMUTCS B (pOpMe MTOTOBOW KOHTPOIBHOH paloOTHI,
BKJIIOYAIOIIEH TeopeTHuecKue BOMPOCHl M MPaKTUYECKoe 3ajaHue, u oueHuBaercsa 1o 40 6amwio. B
pe3yabpTaTe TEKYIIETO U MIPOMEXYTOYHOTO KOHTPOJISA 3HAHUM CTYZEHTHI ITOIY4aroT 3a4€T 110 KypCy».

|| dopma KOHTPOJIS | Makc. KOJIM4eCTBO OaJIJIOB ||




3a onHy padoty]  Bcero

Tekymuilt KOHTPOJIb:

- ompoc 5 6annos 20 6amioB

-pedepar 20 GaynoB 20 GaynoB

- KOHTpoJbHas pabora (Tema 1, 3, 6) 20 6annoB 20 6annoB
IIpomexyTouHas aTTecTanus 40 6annoB
(3a4eT)
Utoro 3a cemecTp (IUCUUILINHY) 100 GannoB

[TomyuyeHHbIH COBOKYIHBIHN pe3ybTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO LKAy OLIEHOK U B LIKAITy
onieHoK EBporeiickoil cucreMsl nepeHoca u HakorieHus: kpenutos (European Credit Transfer System;
nanee — ECTS) B COOTBETCTBUHU € TAOJIMIICH:

100-6amnpHas mkana | TpaaunuoHHas 1Ikaia Ixana ECTS
95 -100 A

33 _ 94 OTIINYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 — 67 D

50_ 35 YAOBIIETBOPUTEIIHHO E

20-49 FX

0-19 HEYOBJICTBOPUTEIHHO HE 3aYTE€HO F

5.2. KpnTeplm BbICTABJICHHUA OLICHKHU IO JUCHUIIJIMHE

Banasl/ Ouenka no Kputepun onenkn pe3yibTaToB 00y4eHuUs 1o
Hlkana AUCHHILINHE AUCHHUILINHE

ECTS

100-83/ BricTaBnsiercs oOy4aromemMycsi, €Ciu OH TITyOoKo U
A.B «3a4TEHO» IIPOYHO YCBOWJI TEOPETUYECKUN U MPAKTHUECKUI

MaTepHall, MOXKET MPOJIEMOHCTPUPOBATh 3TO Ha 3aHATHUSIX
U B XO/I€ POMEXKYTOUYHOHN aTTeCTaIlH.

OO0yuaroluiics uCUepIbIBarOILEe U JOTHYECKH CTPOIHHO
u3jaraer yueOHbIN MaTepuall, yMeeT yBSA3bIBaTh TEOPHIO C
NPaKTUKOM, CIIPABISIETCs C pellIeHHEM 3aj1au
npodecCHOHATHLHON HANIPAaBIEHHOCTH BEICOKOTO YPOBHS
CJI0’)KHOCTH, NMPaBUJILHO 00OCHOBBIBAET NMPUHATHIE
pelLieHus.

CB00OHO OpUEHTHPYETCS B yUeOHOH U
npodeCCHOHATILHOM JINTepaType.

OreHKa 1Mo TUCIUTUTHHE BBICTABIISIOTCS 00YYArOIIEMYCS C
y4€TOM Pe3yJIbTaTOB TEKYLIEH U MPOMEKYTOUHON
aTTeCTallUU.

Komnerenuuu, 3akpeniéHHble 3a JUCHUIUIMHOH,
c(hOpMHPOBAHbI HA YPOBHE — «BBICOKHI.

82-68/ BeictaBisiercst o0yyaromemMycs, €ciii OH 3HaeT

C «3a4TECHO» TEOPETHUYECKUI U IPAKTUYECKUI MaTepua, IPpaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATUAX U B XOJI€
IIPOMEXKYTOUHOM aTTecTally, He J0ImycKas




Banael/
HIxanaa
ECTS

Ounenka no
JUCHUILINHE

Kputepun oneHkn pe3yibTaToB 00y4eHuUs 10
AUCHHUILINHE

CYILLIECTBEHHBIX HETOYHOCTEM.

OOyuaromuiics IPaBUIBHO MPUMEHSET TEOPETHUECKHIE
IIOJIO’KEHUS IIPU PEILICHNN IPAKTHYECKUX 3a1a4
npodecCHOHAIBHON HANIPABICHHOCTH Pa3HOTO YPOBHS
CJIO)KHOCTH, BJIaZICET HEOOXOJUMBIMH ISl TOTO
HaBBIKAMH U IIPUEMAMHU.

JlocTaTouHO XOPOIIO OPUEHTHPYETCS B y4eOHOU U
npodeCCUOHATILHOM JINTepaType.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00Y4aIOLEMYCs C
y4E€TOM PE3yJIbTATOB TEKYIIEH U IPOMEKYTOUHOM
aTTECTALNN.

Komnerenuuu, 3akpeniéHuble 3a JUCUUIIIMHOM,
c(OpMHPOBAHBI HA YPOBHE — «XOPOLIHIAY.

67-50/
D.E

«3a4YTCHO»

BrictaBisiercst oOyyaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUN U MPaKTUUECKUI MaTepuall,
JIOITyCKaeT OTAEIbHbIE ONIMOKU TPU €T0 N3JI0KESHUU Ha
3aHATHSX U B XOJI€ TPOMEKYTOUYHOM aTTeCTalUH.
OOy4aromuiicss UCTIBITHIBACT ONPEACTIEHHBIC 3aTPYAHEHUS
B IPUMEHEHUHU TEOPETHUECKUX MOJIOKEHUH MPU PELIeHUN
IIPAKTUYECKUX 3aa4d MpodhecCHoHaIbHOM
HaNpaBJIEHHOCTH CTAHAApPTHOT'O YPOBHS CIOXKHOCTH,
BJIaJIeeT HEOOXOAUMBIMU /ISl 3TOTO Oa30BBIMH HAaBBIKAMU
1 IPUEMAMU.

JleMoHCTpHpYy€eT 1OCTaTOUHBIM YPOBEHb 3HAHUS yUeOHOU
JUTEPATYPHI MO JUCLUIUINHE.

OreHKa 1Mo TUCIUIUTMHE BBICTABIISIOTCS 00YYArOIIEMYCs C
y4€TOM PEe3yJIbTaTOB TEKYLIEH U MPOMEKYTOUHON
aTTeCTaIlHH.

Komnerenuuu, 3akpeniéHHble 3a JUCHUIUINHOH,
c(hOpMHPOBAHbI HA YPOBHE — «JIOCTATOYHBIHY.

49-0/
F,FX

«HE 3a4TCHO»

BrictaBisiercs oOyuaromemycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUYECKUM U MPAKTUUECKUI
MaTepHal, J10MycKaeT rpy0oble olMOKH MpHU ero
W3JI0KEHUM Ha 3aHATHSAX U B X0J1€ TPOMEKYTOUHON
aTTECTALlUN.

OOy4aromuiicst UCTIBITHIBAET CEPbE3HBIC 3aTPYAHCHUS B
IIPUMEHEHNU TEOPETUUECKUX TOJI0KEHUH NPU PELICHUH
IIPAKTUYECKUX 3aad MpodheccunoHaIbHOM
HaNpPaBJIEHHOCTU CTaHAAPTHOI'O YPOBHS CIIOKHOCTH, HE
BJIa/1€€T HEOOXOAMMBIMU JJIsl TOT'O HAaBBIKAMU U
pUEMaMHU.

JlemoHCcTpHpyeT pparMeHTapHbIC 3HAHUS YUeOHOH
JUTEPaTypsl 110 TUCLHUIUINHE.

OreHKa 1Mo TUCIUTUTHHE BBICTABIISIOTCS 00YYArOIIEMYCS C
YYETOM PE3YIBTATOB TEKYLIEN U POMEKYTOUHOMN
aTTeCTaluu.

KomneTeHuny Ha ypoBHE «IOCTaTOYHBINY, 3aKPETUIEHHBIE
3a TUCLMIUIMHOW, HE CPOPMUPOBAHBI.




5.3. OneHo4yHble cpeacTBa (MaTEPHAJIbI) AJIsl TEKYIIero KOHTPOJISA yCIeBaeMOCTH,
npOMemmimoi/i arTrecranmmu Oﬁy‘lalOlIIl/IXCﬂ mo AMCIHMIIJIMHE

Tekymmii KOHTPOJIb
[Ipu oueHMBaHMM YCTHOTO ONIPOCA U YYaCTHS B JUCKYCCUU HA CEMUHAPE YUUTHIBAOTCS:

- CTETICHb PACKPBITUA cojepkanus matepuana (0-2 6amna);

- U3JI0KEeHHE MaTepuaia (TpaMOTHOCTh PEYH, TOYHOCTh MCTIOJIB30BaHUSI TEPMUHOJIOTMHA U CUMBOJIHKH,
JIOTUYECKasl OCIEA0BATEILHOCTD M3NI0KeHHUsT MaTepuaia (0-2 6ama);

- 3HAaHUE TEOPUU H3YYCHHBIX BOIMPOCOB, CHOPMUPOBAHHOCTH M YCTOWYHBOCTH HCIIOJIB3YEMBIX IMPHU
OoTBeTEe YMEHHI 1 HaBBIKOB (0-1 Gasm).

[Ipu orieHMBaHUYM KOHTPOJIBHOM PabOThI yUUTHIBACTCS:

- TIOJTHOTA BBITIOJTHEHHOW paboTHI (3a/1aHUe BBITOJHEHO HE TIOTHOCTHIO W/WITH JOMYIICHHI IBE U OoJiee
OLIMOKU WM TpU U O0Jiee HETOYHOCTH) — 1-4 Gara;

- 00OCHOBAaHHOCTh COJIEPKaHHS W BBIBOJOB PAa0OTHI (33aJaHWE BBITIOJIHEHO TIOJHOCTBIO, HO
000CHOBaHHUE COJIEPKaHUs U BBIBOJOB HEJIOCTATOYHBI, HO PACCYXJICHUS BEpHBI) — 5-8 0aIOB;

- paboTa BBITIOJHEHA IOJHOCTHIO, B PACCYXICHUSIX M OOOCHOBAaHWM HET MPOOETIOB WIIM OMIMOOK,
BO3MOJKHA OJIHA HETOYHOCTH — 9-10 Gamos.

IIpomexyTouHas arrecranus
[Ipu mpoBeneHUMH NPOMEKYTOYHOW aTTECTallMd CTYIEHT JIOJDKEH OTBETUTh Ha 3 Bompoca (/Ba

BOIIPOCA TEOPETHUECKOTO XapaKTepa M OJUH BOIIPOC MPAKTHUYECKOTO XapakTepa).

[1pu onleHMBaHUM OTBETA HA BOIIPOC TEOPETHUECKOTO XapaKTepa YUUTHIBACTCS:

- TEOPETUYECKOE COJEp)KaHHEe HE OCBOCHO, 3HAHHME MaTepHaja HOCHUT (parMEeHTapHBIH Xapakrtep,
Hajuuue TpyObIx ommnbok B oTBeTe (1-3 6anmna);

- TEOpPEeTUYECKOoe COAEp)KaHHEe OCBOCHO YaCTUYHO, JOMYIIEHO He Oosee ABYX-TpeX HeaoueToB (4-7
0aJIIoB);

- TEOPETHYECKOE COJEpKaHHE OCBOEHO IOYTH MOJIHOCTHIO, JOMYyIIEHO He Ooyiee OJIHOTO-ABYX
HEJI0YETOB, HO 00yYaroImuiics cMOT Obl UX UCIPABUTh CaMOCTOSTENBHO (8-11 OasioB);

- TEOPETUYECKOE COJIePKAHNE OCBOEHO MOJHOCTBIO, OTBET MOCTPOEH MO COOCTBEHHOMY IIanHy (12-15
0ayIoB).

[Ipu onleHuBaHUM OTBETA HA BONPOC MPAKTUYECKOTO XapaKTepa yUUTHIBACTCA:

- oTBeT coaepkut Menee 20% mnpaBuibHOTO pemenus (1-2 6anmna);

- oTBeT coaepkHuT 21-89 % npaBuibHOTO pemenus (3-8 6aoB);

- otBeT coaepkut 90% u 6onee nmpaBmibHOTO perieHus (9-10 6amios).

IIpumepHBIe BOIPOCHI K KOHTPOJIbHOI padoTe:

Apxusosenenne HT/I. CtpykTypa 1 OCHOBHBIE IOHATHS.

TexHudeckue apxuBbl B JOPEBOIOLMOHHON Poccun.

CoBeTckuil 1 MOCTCOBETCKUI OIBIT OpraHU3allii U BEJECHUS HAYYHO-TEXHUYECKUX apXHUBOB.

OcHoBHble 3Tanbl neHTpanuzanuu xpanenuss HT/ B coBetckuii nepuoS.

BosnukHOBeHUe U pa3BuTHE crienuanu3npoBaHHbix ¢dougos HT/I.

Apxus AH.

Coznanne obmerocynapctBeHHon cuctemsl apxuBoB HTJ[ B CCCP B 60- x rr. XX Beka.

HayuHo-mMeTonndeckoe obecrieueHne KOMIUIEKTOBAaHHS TOCYTAPCTBEHHBIX apXUBOB MPOQUIIS

HTA.

9. Opranmzanus padboT 1Mo MPOBEICHUIO SKCIIEPTU3bI HAYYHOU U mpakTrueckoit nieHHoctu HT/,
oTOupaeMoii Ha moctosiHHOe xpaneHue B 70- 80- rr. XX Beka.

10. TunoBeIie U BefoMcTBeHHBIE nepeyHn oroopa HTJl Ha rocymapcTBeHHOE XpaHEHHE.

11. Kpusuc nenrpanuzoBanHoi cucreMsl apxuBoB HT/I B moctnepectpoeunslii nepuoa B Poccun.

12. Ilpobnemsl koMIuiekToBaHUs rocyaapcTBeHHbIX apxuBoB HT/] (konen XX — nauano XXI BB.).

PN RPN



13. PAHT/I xak ToJ10BHOI METOAMYECKUIN U HAYUYHBIN LIEHTp, opranu3ytounmii xpanenue HT/[ Ha
dbeneparTbHOM ypOBHE.

14. Uctounuku kommuiekroBanuss PCAHT/] u nmpobiema ux yTouHeHHs B YCIOBHSX Mepexo/ia
POCCUHCKHX MpeanpUaTuil (OpraHn3aluid, yupeKIeH1i) K HOBBIM SKOHOMHYECKUM YCIIOBHUSIM.

15. HT/I B coctaBe hoH10B peiepanbHbIX M MYyHUITUNATIBHBIX APXUBOB.

16. Cucrema Hay4yHO-CIIPaBOYHOIO anmnapara B apxuBax, xpansumx HT/I.

17. XapakrepucTrKa apXUBHBIX YpOBHEN opranu3anuu xpanenus HT/L.

18. Mecro cnetionoB B cucteme apxusoB npoduis HT/.

19. OcoOEHHOCTH perucTpaliy, CUCTEMAaTH3AI|H, OMICAHUS, yUeTa, KIacCu(UKAIUU U
katasiorn3aun HT/] B KOHCTPYKTOPCKMX OpraHU3anusax v NPeIIpUATHIX

20. Ocobennoctu apxuBaiuu TexHoiorndeckod HT/I.

21. Cucrema knaccudukanuu, yuera u onucanust HT/] B apxuBax mpOeKTHBIX, CTPOUTEIbHBIX U
ApPXUTEKTYPHBIX OPTaHM3ALNM.

22. DNIeKTpOHHBIE TOKYMEHThI B HAYYHO-TEXHHUECKUX apXHUBax.

6. YueOHO-MeTOAMYECKOE M NH(POPMALMOHHOE 0O0ecneuyeHrue TUCIHILIMHBI
6.1 Crincoxk MCTOYHUKOB M JIMTEPaTyPhI

N CTOYHMKY OCHOBHBIE:

l.
2.

®enepanbHblif 3akoH 0T 22.10.2004 Ne 125-D3 «O6 apxusHOM nene B Poccuiickoit deneparumy.
[IpaBuia opraHM3allMM XpaHEHUS, KOMIUIEKTOBAaHUS, Y4yeTa U HCIOJb30BaHUS HAy4YHO-
TEXHUYECKOM JOKyMEHTallUM B OpraHax TIOCYJapCTBEHHOH BJAacTH, OpraHax MECTHOIO
CaMOYIpPAaBJIEHUS, TOCYNAapPCTBEHHBIX M MYHULUINAIbHBIX OPraHU3alUAX, YTB. IPUKA30M
Pocapxusa ot 09.12.2020 Ne 155, 3aper. B Muntocte Poccun 12.03.2021 Ne 62735.

[IpaBuna opraHu3anuy XpaHEHHs, KOMIUIEKTOBaHHS, Y4yeTa | HCIOJIb30BaHHUS JIOKYMEHTOB
ApxuBHoro  ¢onma  Poccuiickoit =~ dexepanmMu W APYrUX ~— ApXMBHBIX  JOKYMEHTOB
B TOCY/IapCTBEHHBIX M MyHUIMNAJIbHBIX  apXWBaX, My3eiX U OMONIMOTeKaX,  Hay4HBIX
opraHM3anusx: yTB. mnpukasoM PocapxuBa ot 2 wmapra 2020 roma Ne 24. URL:
http://archives.ru/documents/rules/ pravila-2020.shtml

[lepeyeHbp TUIOBBIX AapXMBHBIX JOKYMEHTOB, OOpPAa3yIOIIMXCSI B HAayYHO-TEXHHUUYECKOW W
MIPOM3BOJICTBEHHON JIEATEIILHOCTH OpPTaHU3allui, C yKa3aHUEM CPOKOB XPaHEHUS, yTB. MPUKA30M
Pocapxusa ot 28.12.2021 Ne 142, pcrynui B cuity ¢ 13.02.2022.

[IpaBuia opraHu3alMy XpaHEHUs, KOMIUIEKTOBaHUS, y4é€Ta W HCIOJb30BaHUSA JIOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepanuu U Ipyrux apxXUBHBIX JOKYMEHTOB B OpraHax
roCy/1apCTBEHHOW BJIACTH, OpraHaXx MECTHOI'O CaMOYIIpaBJICHUs U OopraHu3anusax, yTB. [Ipukazom
Munkynsra P® ot 31 mapra 2015 1. Ne 526.

[Tpuxa3 Pocapxusa ot 20.12.2019 N 236 «O0 ytBepxaeHuu llepednsi THIOBBIX yHpaBIeHYECKUX
apXMBHBIX JOKYMEHTOB, 0Opa3yIOLIMXCS B MPOLECCE NESTEIbHOCTH T'OCYJapCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYTpaBJICHUS M OpraHu3alMif, C YyKa3aHHEM CpPOKOB HX XpaHEHUsD»
(3aperucTpupoBaHo B Muntocre Poccun 06.02.2020 N 57449).
https://archives.gov.ru/documents/2019-perechen-typdocs-organization.shtml

[lepedyeHb THMOBBIX YIPABICHUECKUX JOKYMEHTOB, 00pa3ylOIUXCs B ACITEIbHOCTH OpraHU3aIHiH,
¢ ykazanueMm cpokoB xpaHenus. M.: BHUUJIAJL, 2000. DnextponnsIil pecypc] / Pexum moctymna:
http://www.consultant.ru/document/cons_doc LAW_30388/

I'OCT P 6.30-2003. YuuduuupoBaHHbIE CUCTEMbl JOKYMEHTAlMU. YHU(UIMPOBAHHAS CHUCTEMa
OpraHU3alMOHHO-PACTIOPSIIUTENILHON TOKyMeHTauuu. TpeboBaHus K OPOPMIICHUIO JOKYMEHTOB.
DNEeKTPOHHBIN pecypc] URL:
http://www.consultant.ru/document/cons_doc LAW_44595/93cd9ef56bf61aa46ecd19712a15db14
b44e29b7/

I'OCT 2.051-2013. Epunas cucteMa KOHCTPYKTOPCKOM —JIOKyMEHTAllUH. OJIEKTPOHHBIE
nokymeHThl. O6mue nonoxenus. — M. : Ctangaptuadopm. 2014,



https://archives.gov.ru/documents/2019-perechen-typdocs-organization.shtml

10.TOCT 2.501-2013. Enunas cuctema KOHCTPYKTOPCKOM nokymeHTauuu. IIpaBuia ydera u
xpanenus. — M. : Crangaptuadopm. 2014.

W cTOYHNKH A0NOJTHUTEIbHbBIE:

1.

O co3nanuu PoccuiicKOrO TOCYyIapCTBEHHOIO apXHMBa HAYYHO-TEXHUYECKOM JIOKYMEHTAILUH:
nocta”osyienune IIpaButenscrBa Poccuiickoit @enepaunn ot 9 utonsa 1995 roga Ne 575 (pen.
15 mapta 1999 rona). URL: http://docs.cntd.ru/document/901112269.

[IpuMeHeHre HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu s 0TOOpa HaydyHO-
TEXHUYECKOM JOKyMEHTalluu B cocTaB ApxuBHOro ¢onma Poccuiickoit deneparuu:
aHanutudeckuit 063op / BHUMJIA/; coct. B.M. XKurynos. M., 2006. 103 c. len. 8 OUHTU
10 JOKYMEHTOBEAEHUIO U apxuBHOMY Jeny 05.03.2009, Ne 244

[MoctanoBnenue [IpaButensctBa PO ot 31.03.2009 Ne 279 (pen. ot 24.09.2013) «O06 oprane
Hay4yHO-TeXHHUYECKON mH(popManuu (enepaabHOro OpraHa HCIOJHUTENBHON BIacTH B cdepe
HAy4YHOH, HAy4YyHO-TEXHMYECKOW W  HMHHOBAIlMOHHON  nestenbHOcTH» //  CoOpanue
3akoHoarenscTBa PD. 2009. Ne 14. Cr. 1663.

I'OCT 7.32-2001 CUBU/. Otuer o HUP. Ob6ume tpeGoBaHus u mpaBuiia o(opmieHus.
[DnexTpoHHBII pecypc] / Pexnm JOCTyTIa:
http://www.consultant.ru/document/cons_doc LAW_ 292293/

[TatenTtHsbIit 3akoH Poccuiickoit @enepammu 23.09.1992, No 3518-1 [DnexTpoHHsIit pecypce] /

Pexxum noctyna: http://www.consultant.ru/document/cons_doc LAW_979/

I'OCT P UCO 15489-1-2007. CUBU]l. «YnpaBnenue nokyMeHtamu. OOmme TpeOOBaHU
[Dnexrponnsiii pecypc] URL: http://www.consultant.ru/document/cons_doc LAW_135548/
I'OCT P 51141-98. [lenonpou3BOACTBO W apXUBHOE Je€70. TepMUHBI U OMNpeIeTCHHUs.
[Dnexrponnsiii pecypc] URL: http://www.consultant.ru/document/cons_doc LAW_135550/

Jluteparypa ocHOBHas:

1.

AHanu3 HOpMaTUBHBIX IPABOBBIX JOKYMEHTOB, IPUHATHIX B Poccuiickoit @enepanuu B 2007 —
2012 rr. mo Bompocam co3JaHus, cocTaBa, opopMiIeHUS U OOpalleHHs] HAyYHO-TEXHHUYIECKOM
nokyMeHTarun: AHanutnyeckuit 0630p / Cocr.: k.u.H. 1.B. Bonkosa, k.u.H. I1.A. Kionr.- M.,
2014 // URL: http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf.

Kysun A.A. Texanueckue apxuBbl: Yue6. mocoobue / MITUAU; non pen. K.I'. MurseBa. M.,
1956.

Ky3sun A.A. IlpoucxoxaeHue u pa3BUTHE OCHOBHBIX BUJOB TEXHHYECKUX JOKYMEHTAJIbHBIX
matepuanioB B CCCP: Yue6. mocobue. M., 1970.

Ky3un A.A., Ilpeo6paxenckas I1.C., ®unmunmnos H.I'. Mctopust TexHMYecKHX apXuBoB: Y4eO.
nocobue / [Tox pex. K.b. 'enbman-Bunorpagosa. M., 1973.

HayuHo-TexHuueckue apxuBbl: yueObHoe mocoome / MIUAN; A.A. Kysun, IL.C.
[Ipeobpaxenckas, H.I'. ®ununmos, A.C. [Ipokonenko; mox pea. K.b. I'enbman-Bunorpanosa.
-M.,, 1975. =327 c.

Kypanora E.P. Hayuno-Texanueckue qoKyMeHTH B (oHAax Poccuiickoro rocyaapCcTBEHHOTO
apxvBa SKOHOMHUKHU: BOINPOCHI KOMIUIEKTOBAHHMS, XpaHEHUs U Ucnosib3oBaHus // Hayuwno-
TEXHUYECKHUE JOKYMEHThl B COBPEMEHHOM HH(OPMALIMOHHOM MPOCTPAHCTBE: COOPHUK
JIOKJIAJIOB U BRICTyIJIeHHH Ha Ilsatom uctopuko-apxuBHoM ¢opyme «Ilamsate o mporuiom —
2016». Pocapxus; ®umman PITAHT/I / otB. pen. O.H. Conmarosa. M., 2016. C. 43-48.

Kronr II.A. HopmaTtuBHas mpaBoBas 0a3a yuera pe3yJbTaTOB HayYHO-TEXHUYECKON
nesTebHOCTH B Poccuiickoit Denepanmu Ha coBpemMeHHoM dTane // Mctopus u apxussl. 2015.
C. 46-57.

Hosocennckas F0.U. Mcropuorpadudaeckue mpoOiaemMbl apXUBOBEACHUS HAYYHO-TEXHUUECKUX
nokymeHToB. // http://fdta.ru/nauka/nauchnye-publikatsii

BiacoBa M.A., Kronr I1.A. O ¢popMupoBaHUM UCTOYHUKOB KOMIUICKTOBAHUS HA COBPEMEHHOM



http://fdta.ru/nauka/nauchnye-publikatsii
http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf
http://www.consultant.ru/document/cons_doc_LAW_135550/
http://docs.cntd.ru/document/901112269

10.

11

12.

13.

14.
15.

16.

srane // Bectamk BHUWIA 2020. Ne 4. C. 84-91.

Omnpenenenue OpraHU3alUi-UCTOYHUKOB KOMIUIEKTOBaHUS roCy/1apCTBEHHbIX
Y MyHHUIMIIAIBHBIX apXHMBOB: MeToauyeckue pexomenaauuu / Pocapxus, BHUNJIAJL. M.,
2012. 39 c¢. URL: http://archives.ru/documents/rekomend organization-istochniki-
komplektovaniya. shtml

. [loxposckas JI.FO. ApxuBHasi KOJIJIEKIMS TATEHTHOHN TOKyMEHTAllUK Ha N300peTeHUs B

¢unmane PUAHT/L: onbIT 1 nepcriekTuBbI ucnonb3oBanus // Jlokyment. Apxus. Mctopus.
CoBpemennocts. Marepuainsl [ Becepoccuniickoit HaygyHO-ITpakTHUYEeCKONH KOH(PEPEHLINH.
ExatepunOypr, 21-22 okts6ps 2010 r. — ExatepunOypr: M3n-Bo Ypan. yu-ta, 2010. C. 291-
299.

Teneruna H.U. IlpoGnembl koMmriuiekToBaHus (uianana Poccuilckoro rocyaapcTBEHHOTO
apXuBa HAYYHO-TEXHHYECKOM JIOKyMEHTallMW U NyTh ux pemenus // Hcropus Hayku
u TexHuku. 2016. Ne 11. C. 16-21.

Tuxanosuu C.B. [IlpoGineMbl, CBs3aHHbIE C KOMILJISKTOBAaHHEM HAyYHO-TEXHHUYECKOMN
JOKYMEHTAIlMel, HOBbIE HCTOYHMKM KOMIUICKTOBaHHs, paboTa  C JIMKBUIUPYEMBIMU
opranmzanusiMu  // HaydyHo-TeXHUYeCKHEe JOKYMEHThl B COBPEMEHHOM HWH(POPMAIMOHHOM
IPOCTPAHCTBE: COOPHUK JOKJIAJOB M BBICTYyIUICHHH Ha IIITOM HMCTOpPHKO-apXHUBHOM (opyMme
«ITamsate o pomom — 2016». Pocapxus; ®unuan PTAHT/] / ot. pen. O.H. ConmaroBa. M.,
2016. C. 99-110.

Ounmunnos H.I'. Hayuno-texanueckue apxussl. M.: PITY, 1991.

UYepemrnss A.I'. OO0 yTOYHEHMHM OIEHOYHOTO ammapara SKCHepTH3bl ILIEHHOCTH Hay4HO-
TeXHUYECKOM nokymeHTauuu // OtedectBeHHble apxuBbl. 2018. Ne 3. C. 36-50.

HemenkoBa C.U1. Hctopus apxuBoB Poccum ¢ IpeBHeEMImIMX BpeMeH 10 Hadaina XX BeKa:
VYuebHoe nmocobue / C.U. llemenkona, - 2-e uzn., crep. - M.:@nunra, 2017. - 155 c.: ISBN 978-
5-9765-3266-3 - Pexxum noctyna: http://znanium.com/catalog/product/959375.

Jlutepatrypa nomnoJHUTEIbHAA:

1.

Bonnapesa T.U. IlonBeka neneHanpaBieHHONH paboThl O (OPMUPOBAHHIO KOpIyca HAy4YHO-
TEXHUYECKOM JOKYMEHTallud — BaKHEWIIash BeXa OTEYECTBEHHOTO apXWBHOro jena //
OteuectBenHble apxuBbl. 2014. Ne 5. C. 61.

['eneman-Bunorpagos K.b. Mamunountaemsie nokymentsl B CCCP / [lox pen. A.A. Ky3una,
1980. Bpm. 1: O6nactu mnpumenenus. Knaccudukanms. 1980. 84 c.; On xe.
Mammnountaemsie qokymeHTsl B CCCP / ITox pen. A.A. Kysuna, 1982. Bem. 2: [IpoGaemsr
UCIIOJIb30BAaHUS B UCTOPUUECKUX HccienoBaHusax. 1982. 95 c.

Nnuzapos C.C. Ucropuk TexHuku u nenaror, mnpodeccop A.A. Kysun (x 100-netuto co ans
poxaenusi) // IHCTUTYT UCTOpUH, ecTecTBO3HAHUS U TexHuku uMm. C.M. BaBunosa. ['onnunas
Hay4Has KoHbepeHiwus, nocssnieHHas 120-neturo co aas poxaeHuss C.U. Baswmmosa, 2011.
M.: Snyc-K, 2011. C. 37-44.

Ko6mos H. H., Yekpeirun C. C., UYepmartok B. JI. DnekTpoHHBIA JTOKYMEHTOOOOPOT
KOHCTPYKTOPCKOM M TEXHOJOTMYECKOW  JIOKYMEHTAalluh Ha  NpPHOOPOCTPOUTEIHLHOM
npennpustun // PakeTHo-kocMuueckas TexHMka : Te3. VII Hayd.-TeXH. KOH(}. MOIOIBIX
cnenranucTtoB. — Exkarepunoypr, 2015. — C. 103-106.

K 45-netnto Poccuiickoro rocyJJapCTBEHHOTO apXvBa HAayYHO-TEXHMUUYECKOW JTOKYMEHTALUH:
BuptyanbHast BbicTaBka // PI'AHTHA. Odummaneusiii  caiit. URL:  http://rgantd.ru/
virtual/daty/k-45-letiyu-rossiyskogo-gosudarstvennogo-arkhiva-nauchno-tekhnicheskoy-
dokumentatsii/

Kysun A.A., ®ununmoB H.I'. Texuunueckoe mokymeHTupoBaHue: Yueb. mocodue / OTB. pen.
I1.C. TIpeobpaxenckas. M., 1973. 191 c.

Hosocensckaa F0.U. 13 ucropuun kadenpsl HayuHo-TexHHUeckux apxusoB MI'MAU — MAU
PITY: Ilepconanuu (1969 r. — nauano 1990-x rr.) / Uctopus u apxussl. 2019. Ne 3. C. 142—
157.


http://znanium.com/catalog/product/959375

8. OcHOBHBIE IIpaBWJIa MOCTAaHOBKM APXMBHOIO J€JIa M OpraHU3aluu JTOKyMEHTOB B CHCTEME
MuHHCTEepcTBa. M., 1978.

9. llepedyeHb NOKyMEHTOB MMHHUCTEPCTBA, €T0 MPEANPUATUI U OpraHU3alUil C yKa3aHUEM CPOKOB
xpanenus. M., 1986.

10. OcHOBHBIE 3Tanbl OpraHU3alMy ApXUBHOTO XPAHEHUS JOKYMEHTOB B aTOMHOM oTpaciu (1945 -
2010 rr.) // OreuectBennblie apxuBbl. 2011. Ne 3. C. 36-41.

11. ®umunnos H.I'. OpraHu3zannoHHOE YCTPOMCTBO M AESITEIBHOCTh HAyYHO-TEXHHUUECKHX
obmectB B 1941-1975 rr. M., 1981. 79 c.

12. l'ockomuzobpetenuit - Pocmarent: 65 ner: OuOianorpaduueckuil ykazaTeiab /COCTaBUTENb
Otnenenne BIITh, Mudpopmarnmonno-oubnuorpapuueckuii otaen. - M.: ®UIIC, 2020.

6.2 IlepeyeHb pecypcoB HH(POPMALMOHHO — TEJIEKOMMYHMKAIMOHHOM ceTn « UHTEepHeT)

1. HammonanbHas snekTponHas 6ubnuoreka (HOb) www.rusneb.ru

2. ELibrary.ru Hayunas snektponHas 6ubimoreka www.elibrary.ru

3. Poccuiickuii TocyAapCTBEHHBINH apXUB HAyYHO-TEXHUUECKOM qokyMeHTarun https://rgantd.ru/

4. Poccuiickuii rocynapcTBennbiid apxuB B T. Camape (PT'A B Camape) http://rga-samara.ru/

5. lleHTpasIbHBIN apXUB HAYYHO-TEXHUYECKON JOKYMEHTALUU I'. MOCKBBI.
http://www.rusarchives.ru/state/cgantdspb/history.shtml

6. LleHTpanbHBIN rocyAapCTBEHHBIM apXUB HAyUYHO-TEXHUUECKON TOKyMeHTauuu I. CaHKT-
[TerepOypra. http://www.rusarchives.ru/state/cgantdspb/history.shtml

7. Tunpomerdonn PO http://meteo.ru/egfd/index.php

8. TocymapcTBeHHbIN (HOHA MATEHTHON JOKyMEHTaluu http:// www.rupto.ru/gpt.htm

9. BHUUIA https://vniidad.ru/

6.3 IIpodeccuonanbubie 6a3bl JAHHBIX 1 HHPOPMANIMOHHO-CIIPABOYHbIE CHCTEMBI

Hoctyn k mpodeccrnoHanbHbIM 0a3am JaHHBIX: https://liber.rsuh.ru/ru/bases

WMHdopmannoHHbIe CLIPaBOYHbIE CUCTEMBI:
1. Koncynbrant Ilnroc
2. ["apant

7. MaTepuajibHO-TEXHUYECKOE o0ecnevyeHne JUCHUILTHHBI

Hns  obecrieueHuss  AWCHMIUIMHBI ~ KCIONB3YeTCS  MaTepualbHO-TEXHHUYEecKass  0Oasza
00pa3oBaTEeNbHOTO YUPEKICHUS: YUYeOHBIC ayJUTOPUH, OCHAIIEHHBIE KOMITBIOTEPOM U MPOEKTOPOM
JUTSL IEMOHCTPAIMK YI€OHBIX MAaTEPUAIIOB.

CocraB porpaMMHOTO 00ECTICUCHHUS :
1. Windows
2. Microsoft Office

8. Obecneyenue 00pa3oBaTEIBLHOr0 MpoLecca sl JUI ¢ OrPAHUYEHHBIMH BO3MOKHOCTSMU
310pPOBbSI U HHBAJIN/I0B

B xonme peamus3auuu IMCUUIUIMHBI HCHOJB3YIOTCS CHEAYIOLIME JIONMOJTHUTEIBHBIE METO/IbI
00y4eHUs, TEKyIIETO KOHTPOJS YCIEBAEMOCTH M TIPOMEKYTOYHOM aTrTecTalu OOydYaroluXcs B
3aBUCHMOCTH OT UX UHINBUAYATbHBIX OCOOEHHOCTEH:


https://vniidad.ru/
http://www.rupto.ru/gpt.htm
http://meteo.ru/egfd/index.php
http://www.rusarchives.ru/state/cgantdspb/history.shtml
http://www.rusarchives.ru/state/cgantdspb/history.shtml
http://rga-samara.ru/
https://rgantd.ru/
http://www.elibrary.ru/
http://www.rusneb.ru/

® ISl CIETBIX W CIA0OBUISIINX: JICKIMH OPOPMIISIOTCS B BHJIE DJICKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TIOMOINBIO KOMITBIOTEpA CO CICIHATU3UPOBAHHBIM IMPOTPAMMHBIM 00ECTICUCHUEM;
NUCbMEHHBIC 3aJ]aHHs BBIMOTHIIOTCS HAa KOMITBIOTEPE CO CIICIUATU3UPOBAHHBIM POTPAMMHBIM
o0OecrieueHneM WM MOTYT OBITh 3aMECHEHBI YCTHBIM OTBETOM; OOCCIICUYMBACTCS WHIAWBHUIYAITBHOE
paBHOMepHOe ocBemieHHe He MeHee 300 JIFOKC, JJIs BBIOJHEHUS 3alaHHsi TMPU HEOOXOIUMOCTH
NPEIOCTABISAETCS YBEIMYMBAIOIIEE YCTPOMCTBO; BO3MOXKHO TAaKK€ HCIOIB30BaHUE COOCTBEHHBIX
YBEIMYHBAIOINX YCTPONCTB; MUChbMEHHBIC 3a/1aHUsI ODOPMIISIFOTCS YBEJIIMYCHHBIM MIPUPTOM; SK3aMeH
¥ 324€T MIPOBOJATCS B YCTHOU (DOpPME WITH BBITIONHSIOTCS B TUCBMEHHON (DOpME Ha KOMITBIOTEPE.

® I TUIYXMX W CIa0OCIHBIIIANINX: JIEKIUA O(OPMIISIOTCS B BHJIE JJICKTPOHHOTO JIOKYMCHTA,
b0  MpeAoCTaBisieTcs  3BYKOYCHIIMBAIOIIAs — amnmapaTypa HMHIUBUAYaJbHOTO  TMOJIb30BaHUS;
MMACbMEHHBIC 3aJaHus BBIOJHAIOTCS HAa KOMITBIOTEpE B THCBMEHHON (opMme; dK3aMeH H 3a4eT
MPOBOSTCS B MUCbMEHHOM (popMe Ha KOMIIBIOTEPE; BO3MOXHO MPOBEICHUE B JOPME TECTUPOBAHUSI.

® IS JIWI] C HAPYIICHUSMH OTIOPHO-JBUTATEIHHOTO armapara: JeKIUH O(QOopMIIIIOTCS B BHIE
AJNIEKTPOHHOTO JTOKYMEHTa, JOCTYITHOTO C TIOMOIIbIO KOMIIBIOTEpA CO CIEIHATH3UPOBAHHBIM
NpOrpaMMHBIM ~ OOCCIICUCHUEM; THUChbMEHHBIC 3aJaHUS  BBIMIOJHSIIOTCS HA KOMIIBIOTEpE CO
CTCIMAIM3UPOBAHHBIM MPOTPAMMHBIM 00ECIICUCHHEM; SK3aMEH H 3a4€T MPOBOJISATCS B YCTHOM (opme
WUTH BBITIOJTHSIOTCSL B TUCBMEHHON (hOpMe Ha KOMITBIOTEpE.

[Tpy HEOOXOMUMOCTH TPETyCMaTPUBACTCS YBEITUUYCHUE BPEMECHH IS TIOATOTOBKU OTBETA.

[Tpotienypa mpoBeneHUss MPOMEKYTOYHON aTTecTaluy i OOydYaIONIUXCS yCTAHABIUBACTCS C
y4€TOM WX WHAWBUAYAIBHBIX Ncuxodusmueckux ocodeHHocTel. [IpoMexyTouHas arTecTamnus MOXKET
MIPOBOJIUTHCS B HECKOJIBKO ATAIOB.

[lpy mpoBeneHWH TMPOIEIYpPhl OIICHUBAHHS PE3YJILTaTOB OOYYCHHs MpPEAyCMaTpPHBACTCS
UCTIOIb30BAaHNE TEXHUUECKHUX CPEJCTB, HCOOXOIMMBIX B CBSI3H C WHAWBHUIYAIBHBIMU OCOOCHHOCTSIMU
oOyJarommxcsi. OTH CpPEICTBA MOTYT OBITh TPENOCTABICHBI YHUBEPCUTETOM, MIH MOTYT
UCTIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKUE CPECTBA.

[TpoBeneHue mporeaypbl OLICHUBAHUS PE3YJIBTATOB OOYyUEHUS JOMYCKAETCs C MCIIOIb30BAaHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIIBHBIX TEXHOJIOTUH.

OOecrneunBaeTcss J0CTyNl K HWH(OOPMAIMOHHBIM W OMOIMOTpadUUecKuM pecypcaM B CETH
WHuTepHeT 1u1st KakIoro o0ydaromerocs B popmax, aJaTHPOBAHHBIX K OTPAaHHUCHUSM UX 37J0POBBS U
BOCTIPHSITUSL UHPOPMALINH:

® I CJEMbIX W CIHA0OBUIAIIMX: B IMe4aTHOM (opMme yBenuueHHBIM mipudrom, B dopme
3JIEKTPOHHOTO JIOKYMEHTa, B (hopme ayanodaiina.

® JIJIs TIIYXUX U CIIA0OCIBIIIAIINX: B IEYaTHOH opme, B GopMe AIEKTPOHHOTO JTOKYMEHTA.

o i1 00ydaromuXcsl ¢ HApPYIICHUSIMHU OTIOPHO-IBUTATENBHOTO anmapara: B nedatHoil gopme, B
dbopme IEKTPOHHOTO TOKYMEHTa, B (popme aynnodaiina.

VY4eOHble ayIUTOPUHU ISl BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSITENIbHON paboThl, Hay4yHas
O6ubiroTeka M WHBIC MOMELICHUs Uil OOy4YeHMsS OCHAILEHbl CIEHUaTbHBIM 000pyJI0BaHHEM H
y4eOHBIMU MECTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUSI:

® IS CIENbIX U CIabOBUAALIMX: YCTPOMCTBOM Ul CKAHUPOBAHMSA U YTEHMs ¢ Kamepoil SARA
CE; nucneem Bpaitna PAC Mate 20; npunatepom bpaiinsg EmBraille ViewPlus;

oI TIYyXUX M cJIa0OCHBIIIAIINX: aBTOMAaTHU3UPOBAHHBIM pabOYMM MECTOM JJsl JitoJed ¢
HapyLICHUEM CITyXa U c1a00CIBIIIANINX; aKyCTUUECKUN YCHIINTEINb U KOJOHKY;

o 1151 OOYYaIONIMXCSl C HAPYUICHUSMHU OIOPHO-IBUTATEIBHOTO ammapara: IepeABHKHBIMH,
peryiaupyeMbiMu 3proHomudeckumu napramu CH-1; KoMmbloTepHON TEXHMKOH CO cHelHalbHbIM
IIPOrpaMMHBIM 00€CTIEYEHUEM.



9. MeTogu4eckue MaTepHaJbl
9.1. Il1aHbl CeMHMHAPCKUX 3aHATHH

[enpro ceMMHApCKUX 3aHATUN SIBIISIETCS 3aKPEIUICHUE TEOPETUUECKUX U MPAKTUYECKUX 3HAHUUI
[0 UCTOPHM M 10 OCHOBHBIX HANpaBJICHUSM pabOThl HAYYHO-TEXHUYECKHX apXHBOB, MOJYYCHHBIX B
Mpolecce aHaju3a JIEKIMOHHOTO Marepualia, padoThl Ha CEMHUHApCKHUX 3aHATUSX, B apXuBax H
O6ubnuoTeKax.

3ajayaMy SIBJIIFOTCS: M3YYEHUE HAyYHOM, HAYYHO-TIOIYJISIPHOW W KPUTHYECKOW JIMTEPaTyphl
[0 BONpPOCAaM JUCLMUIUIMHBI U OCBOEHHME MPAKTUYECKHX HABBIKOB PAaOOTHI ¢ HAyYHO-TEXHHUUYECKUMH
JIOKYMEHTaMH Kak 00b€KTaMU apXUBHOTO XPaHEHHUS, B T.U.:

- Kiaccudukaiumsa cucteM HayqyHo-TexHudeckoi gokymentauu (HT/);

- omnpeenaeHue BUI0B U pasHoBugHocter HT/L;

- nocTpoeHusi, opopmiieHHs: U 0003HAUCHUSI OCHOBHBIX BUIOB U pazHoBHaHOCcTe HT/I;
- cucTeMaTuzanuy, yuyeta u onucanuss HT/I;

- onpexaeneHus cucrem xpanenus HT/L;

- TexHosiornu xpanenus HT/1;

- apxuBanuu paznuyHbix cucteM HT/;

- IIPOBEICHMSI DKCIIEPTU3bl HAYYHOH U npakTudeckoit nennoctu HT/I.

CemuHapcKue 3aHATHUS MO/IPa3yMEBaIOT U3y4YeHUE POPM U METOJ0B pabOThl C TPaIUIIMOHHON
(Ha OyMaXKHBIX HOCHUTENSAX) JOKYMEHTAIMel, KoTopasi XpaHUTCS B YueOHO-HAyYHOM apXMBe Hay4dHO-
TEXHUYECKOM JIOKyMEHTauuu Kadeapsl JOKYMEHTOBENCHMS, ayJUOBHU3YaJbHBIX M  HAy4HO-
TEXHUYECKUX AapXuBOB. B [TaHHOM apxuBe OTJIOXKWINCH HAyYHO-TEXHUYECKHE JOKYMEHTHI
(rpaduyeckrie W TEKCTOBBIE),  OXBATHIBAIOIIME  MAIIMHOCTPOEHHE,  PATUOTEXHHUUYECKYIO
MIPOMBIIIJIEHHOCTh, TOPHOE JI€JI0 M YTOJIbHYI NMPOMBIIUIEHHOCTh, MPOMBIIIJIEHHOE CTPOUTENBCTBO,
XMMHUYECKYIO IPOMBIIIJIEHHOCTH 3a EpUoA ¢ cepeaunsl 30-x rr. no cep. 90-x Ir.

3aHATHS TPENOoaraloT CaMOCTOSTENIbHOE M3YUYEHHE CTYJIeHTaMH y4eOHOM M MeToAMYecKoi
JUTEPATYPHI.

B nmpouecce 3aHATHSA mpenojaBaTeNlb JaeT HEOOXOAWMbIE OOBSICHEHHS, MPOBOAUT
KOHCYJIbTAIIMM U OCYIIECTBIISIET IPOBEPKY CAMOCTOSTEIILHO BBIMOJIHEHHOHN CTyI€HTaMU PaOOTHI.

Tema 1. (4 4.) McTopus HayYHO-TEXHUYSCKUX apXHBOB B Poccum.

Bonpocwt onsa obcyscoenus:
1. 3apoxnenue npaktuku coxpanenus HT/l. Xpanenune HT/l B nopedopmenHslil mepron
2. Xpanenune HTJl B meprnox NpOMBINUIEHHOTO IEPEBOpPOTa M Hadajga WHAYCTpHUAIM3alUU B
Poccun 1960-90-x rr.
3. Cozpanue apxuBoB HTJ[ Ha mnpennpustusx, ¢upMax ¥ B OpraHM3alUsAX B MEPUOJ
rocy/1apCTBEHHO-MOHOIIOJIMCTHYECKOro Kanutanusma B Poccun (1900-1917 rr.)

Chnucox rumepamypul:

1. Kysun A.A., IIpeoopakenckas I1.C., ®ununmos H.I'. McTopus TeXHUYECKUX apXUBOB: YUeO.
nocobwue / [lox pen. K.b. I'eneman-Bunorpanosa. M., 1973.

2. HayuHo-TexHW4Yeckue apxuBbl: yueOHoe Tmocobme / MIMAU; A.A. Kysun, II.C.
[Ipeo6paxenckas, H.I'. ®ununnos, A.C. Ilpokonenko; nox pea. K.b. ['enbman-Bunorpanosa.
-M., 1975.-327 c.

3. llemenkosa, C.1. UcTtopus apxuBoB Poccuu ¢ 1peBHeMnx BpeMeH 10 Hadana XX Beka:
Yue6Hoe nocodbue / C.W. Llemenkona, - 2-e u3n., crep. - M.:®nunra, 2017. - 155 c.: ISBN 978-
5-9765-3266-3 - Pexxum noctyna: http://znanium.com/catalog/product/959375.

4. Poccuiickuit TOCy1apCTBEHHBIA apXHB HAyYHO-TEXHUUYECKOW JTOKyMeHTaIuu https://rgantd.ru/



https://rgantd.ru/
http://znanium.com/catalog/product/959375

5. Poccuiickuii rocynapctBenHblit apxuB B . Camape (PT'A B Camape) http://rga-samara.ru/

Tema 2. (4 4.) COBETCKHI1 ONBIT COXPAaHECHHS HAYYHO-TEXHUYECKOW nTokyMeHTanuu (1917-1991 rr.)

Bonpocwt onsa ob6cyscoenus:
1. Tlpaxtuka coxpanenuss HT/l B mepuo/; HallMoOHAIN3aIMKU POCCUHCKUX apXHUBOB IOCTIE OKTAOPS
1917 1.
2. BepomcrtBenHoe xpanenne HT/] B mepuon wuHAycTpHanu3allid HapOJHOTO XO34HCTBAa H
Benukoil oTe4yecTBEHHON BOMHBI
3. OcnoBHbIe 3Tansl HeHTpanu3anuu xpanenust HT/] (1964 — 1991 rr.)

Chucok tumepamypbol:

1. ®wmnnos H.I'. Hayuno-texanueckue apxusbl. M.: PITY, 1991.

2. Kyzun A.A., IlpeoGpaxenckas I1.C., @ununmnos H.I'. McTopus TeXHMUECKUX apXHBOB: YueO.
nocobue / [Tox pen. K.b. I'enbman-Bunorpamosa. M., 1973.

3. HayuHo-TexHuueckue apxuBbl: ydeOHoe mocobme / MI'MAU; A.A. Kyzun, II.C.
[Tpeobpaxenckas, H.I'. ®ununmnos, A.C. IIpokonenko; noja pena. K.b. I'ensman-Bunorpanosa.
-M.,, 1975. =327 c.

4. Bnacosa M.A., Kronr I1.A. O ¢popMupoBaHUN HCTOUHUKOB KOMITJIEKTOBaHHS HA COBPEMEHHOM
stane // Bectamk BHUWIAL 2020. Ne 4. C. 84-91.

Tema 3 (4 y.) Mecto crierioHIoB B cucteme apxuBoB mpoduast HTJT

Bonpocwt onsa ob6cyscoenus:

1. Poccuiickuii ¢enepanpHblii reonorndeckuii  ¢goua. CTpykTypa U HalpaBleHHE
JEATEIbHOCTH IO OpPraHW3allMM, XPaHEHUI0 W WCIOJIb30BAaHHA JOKYMEHTOB IO W3YyYECHHIO U
UCIIOJIB30BAHUIO HEJIP 3€MIIU

2. Poap T'ocynmapctBeHHOro  (oOHAA AAHHBIX O COCTOSHUM MNpHUpPOAHOHN cpensl PO B
COXPAHEHUU U UCIIOJIb30BAHUU T'MAPOMETEOPOIOTMYECKON JOKYMEHTALUH

3. lenrtpanbsblii  KapTOrpado-reoaesndeckuii  ¢orax PP kak HeHTpaIu30BaHHBIN
OTpacjeBOi  apXuB  CHEMOYHO-TEOJEC3MUYECKOW,  Tomorpaduueckol M KapTorpapuueckoi
JIOKyMEHTallun

4.  ®enepanbublil GoHn cranmaptoB. ['ocynapcTBeHHbIH (OHI MATEHTHOM JOKYMEHTAIUH.
®onn BHTU Llentpa

Cnucok tumepamypbl:

1. TlarenTHsiii 3akoH Poccuiickoii @eneparu 23.09.1992, Ne 3518-1 [Dnekrponnslii pecypce] /
Pexxum moctyma: http://www.consultant.ru/document/cons_doc LAW_979/

2. TOCT P 6.30-2003. YauuupoBaHHbIe CUCTEMbI JOKYMEHTALIUH. Y HUPHUIIMPOBAaHHAS CUCTEMA
OpraHMU3allMOHHO-PACTIOPSIAUTEIBHON JOKYMEHTalu. TpeOoBaHus K 0(pOPMIIEHUIO JOKYMEHTOB.
OnextponHbli pecypc] URL:
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aad6ecd19712a15db14
b44e29b7/

3. Tlokposckas JI.LFO. ApxuBHasi KOJUIEKIMS MTATEHTHONW JOKYMEHTAIMN Ha U300peTeHus B Gpuinaie
PI'’AHT/I: onbIT 1 mepcrieKTuBbI ucnoiab3oBanus // JJokyment. ApxuB. Uctopust. COBpeMEHHOCTb.
Martepuanst 111 Beepoccuiickoit HayuHo-nipakTHyeckoit koHpepenimuu. EkarepunOypr, 21-22
okta6ps 2010 r. — ExarepunOypr: U3a-Bo Ypai. yn-ta, 2010. C. 291-299.

4. @ununnos H.I'. OpranuzannoHHoe ycTpoCTBO U IEATEIBHOCTh HAYYHO-TEXHUYECKUX OOIIECTB B
1941-1975 rr. M., 1981. 79 c.



http://www.consultant.ru/document/cons_doc_LAW_979/
http://rga-samara.ru/

5. MHCTpyKUHMs IO HAyYHO-TEXHUYECKOH 00paboTKe MaTeHTHOM qokyMeHTanuu 3a 1961-1987 rr.
Cawmapa, 2005.

6. TI'ockomuzobperenuii - PocriateHt: 65 net: 6ubanorpaguueckuil ykazareib /COCTaBUTENb
Otnenenne BIITH, Undopmanmonno-oudanorpadudeckuii otaen. - M.: ®UIIC, 2020.

Tema 4 !6 9.) O6maﬂ maccmhnxagm{ Hay‘IHO-TCXHquCKOﬁ JOKYMCHTAIINN

Llenv  3amamusa: W3y4eHUE OCHOBHBIX MpUHIUNOB Kiaccuukamuu HT/I,
Pa3HOBUAHOCTEH JIOKYMEHTOB, XapaKTepU3YIOLIUX OTAEIbHbIE TIPYIIIbI
CaMOCTOSITENIbHBIE JOKYMEHTAIbHBIE CUCTEMBI.

B pezynomame vinoninenus 1a60pamopHo20 3aHAmMuUS CnmyO0enmbvl OOJIHCHBL.

BUJIOB U
(cuctemsr) HTJ| xak

L4
¢
L4

OCHOBHBIX KJIacCU(PUKAMOHHbIX rpynmn (moacuctem) HT/I;

L

L

ompeiesIieHUs] MaTepHaTbHON ((PU3UIECKOIT) OCHOBBI KaX0TO TOKYMEHTA.

u3yuuth creruduky cucremsl HT/] v BBISIBUTH €€ 0COOEHHOCTH

ycBouTh ocHoBaHus aeneHuss HT/l Ha cuctemsr;

MMpOoaHAJIMU3UPOBATL BUABI U PA3BHOBUJIHOCTH IAOKYMCHTOB, BBIACIIICMBIX B IIPEACIIAX

YSICHUTh YCTaHOBJICHHBIE rocyaapcTBeHHbIME cTaHaapTamu ('OCTamu) TpeboBanus k
CTPYKTYpE, U3TI0KECHHIO CoJlepKaHus U 0popMIleHHI0 OCHOBHBIX BuI0B HT/I;
MO3HAKOMUTBCSA C BONPOCAMU TEXHOJOTHHM H3rOTOBIEHUs M pa3MmHoxkeHus HT/L,

3AJIAHUSAL:
1. [Ipoananu3upyiite mogOOPKY TOKYMEHTOB.
2. Onpenenure NPUHAIICKHOCTh KaXJAOT0 JOKYMEHTa K COOTBETCTBYIOIIEH CHCTEME
HT/I.
3. W3yunB cocTaB W coOjAepKaHHE TOAOOPKH, OTpPA3UTE CBEICHUS O JIOKYMEHTax B
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Yka3aHus no BLINOJHEHUIO 3aJaHUMH:

1 ). HcTouyHnKoM JJIA TTOJTYYCHU A HGO6XOQHMOI>'I I/IH(hO[ZMagI/II/I ABJIAKOTCA

- coJlep>KaHue TOKyMEHTA;
- OCHOBHas HAAMKCH (IITaMIT) TpaQUIECKUX MaTepUasoB,

- TUTYJIBHBIN JTUCT COPOIIIOPOBAHHON JOKYMEHTAIIUH.

2). Metonmka 3anoJHeHus TaOauIIbL:

1. B rpade Nel cnmemyer yka3plBaTh MOPSIKOBBIA (BaJOBBII) HOMEp paccMaTpUBAEMOIO
JIOKYMEHTA.

2. B rpadge Ne2 momemaercs nmojHOoe HaWMMEHOBAaHHE JOKYMEHTa, BKJIIOYAIOIIEEe Ha3BaHHE
IpOeKTa W3AEIUN MPOMBIIIJIEHHOIO MPOM3BOACTBA WJIM OOBEKTa KAalUTaIbHOI'O CTPOMTEILCTBA,
TEXHOJIOTHUECKOT0 Ipolecca, TeMbl (Ipo0ieMbl) HaAyYHO-UCCIIEIOBATENILCKOM MM U3bICKATENbCKOM
paboThl, Ha3BaHME COCTAaBHOW YacCTH MPOEKTa, padoThl (COOPOUHON €IMHUIBI, MapKU-YacTH, 3Tara



HUP), HaumeHoBaHue caMoro J10KyMeHTa (depTexa, oT4yeTa, MHCTPYKIIMH, KapThl).

[Ipu 3anecenun B rpady Ne2 cBeneHU O TOKyMEHTax-pe3yibTaTax reoJie3n4ecKux paboT B
HA3BaHUU CIEAYeT yKa3blBaTh aIpeC MECTHOCTH (palloH, Mapk, ynuia, KBapTal U T.1.), Te ObLIU
MIPOBEJIEHBI ChEMOYHO-TTOMCKOBBIE U3bICKAHUSI.

3. B rpade Ne3 nHeoOxoqumo ykaszath cTaauio (3Tam) pa3paboTKu JOKyMEHTA.

4. B rpade Ned crnemyeT ykazaTh MpPOW3BOJICTBEHHBIM HOMEp JHOKyMmeHTa. [Ipu 3amonHeHUS
rpadsl HEOOXO0IMMO BCIIOMHUTD CYIIECTBYIOIIME cucTeMbl 0003HaueHus HT/L:

- IUTS IPOEKTHO-CMETHOM (0ObEKTHO-MapOYHYIO)

- JUISL KOHCTPYKTOPCKOM (00€31MUEHHYIO0 U MPEAMETHYIO)
[Ipu onmcannu KapTorpaguuecKkoro JOKyMeHTa B 3Ty rpady 3aHOCATCS :
- mrp 01aHKOBOM OCHOBBI KapThI

- HOMCp JIMCTa, COACPIKAIICTO OINPCACICHHYHO MCTCOPOJOIrH4YCCKYIO, I'COJIOrMYCCKYIO,

re0JIe3NYECKY 0 HH(OpMAIIHIO.

5. B rpade Ne5 ykasbiBaetcs roa pa3padOTKU JOKYMEHTA.

6. B rpade No6 ykaspiBaeTcs OpraHmu3aIys-pa3pad0TIYNK HAYYHO-TEXHUYECKOTO JTOKYMEHTA,
0e3 ykazaHUs ee BeZIOMCTBEHHOW MPUHA/IJICKHOCTH.

7. B rpade Ne7 ykazpIBaeTcs MPHHAIICKHOCTh JOKyMeHTa K cucteMe (moacucteme) HT/] B
COOTBETCTBHUH ¢ puHATON Kinaccudukanueidr HT/ Ha cnenyromye rpymnsl:

- 8 HAYYHOUL: OTYETHI, 3aKIIIOUEHUS, OT3BIBBI, PEIICH3UH, TOKIa kI, 0030pHI U JAp.;

- 8 MexXHOI02U4ecKOol. TEXHOIOTUYECKUE KapThl, HHCTPYKIMH, YKa3aHUs, PETIIAMEHTHI U
Ap-;

- 6 nameHmHOU:.  AaBTOPCKUE  CBUJAETENbCTBA, IATEHTHl, JAWIJIOMBI, OTYETHI,
paIMOHANTU3aTOPCKUE TPEUIOKEHUS, (POPMYIISIPBI U Ip.;

- 8 CneyuanbHOou: OTYEThl, KapThbl, CIPABOYHUKH, €KETOAHHMKH, TaOIMILbI, IpaduKH,
KYpHAJIbl, KHIXKKHU, aTbOOMBI U JIp.;

- 8 npocpammuou: crnenupuKalnuy, BEAOMOCTH, OINUCAHUS, METOAMKH, IMPOTPAMMBEI,
PYKOBOJICTBA U JIp.;

- 6 HOPMAMUBHO-MEXHUYeCKOU: CTAaHAAPTHI, TEXHUYECKUE YCIIOBHSI, NHCTPYKLIUU U JIp.

8. B rpade Ne 8 ykaszpiBaeTcst BUJ TOKYMEHTA.

9. B rpady Ne 9 momemaror wHPOpMAIHIO O Pa3HOBUIHOCTH JTOKYMEHTA, SIBIISIOMICTOCS
KJIaCCU(PUKAIIMOHHON eIWHUIEl B TMpelieilax OCHOBHOTO BHJAa M OTJIMYAIOIIETOCSd OT HEro
BTOPOCTETICHHBIMHY (HECYIIECTBEHHBIMH ) TIPU3HAKAMH.

OCHOBHBIMHU PA3HOBHJIHOCTSIMH OYIIYT:
- 0Nl NpPOeKmMHOU:  APXUTEKTYpHO-TUIAHMPOBOYHBIC  3a/laHus,  3aJaHusl  Ha

NPOEKTUPOBAHUE, APXUTEKTYPHO-CTPOUTENbHBIE YepTeXH (IUIaHbl dTaxkeHd, pa3pesbl, (yHIAMEHTHI),
O00BEKTHBIE, JTOKAJIbHBIE CBOJAHBIE CMETHI U JIp.;

- 0711 KOHCMPYKMOPCKOU. YEPTEKH JNeTajeld, Heraneid, cOOpOUHBbIE YEPTEIKH, UYEPTEK
00mIero BUIa, MOHTaXHBIA YePTEK, MOSICHATEIbHAS 3aITUCKa, TEXHUYCCKHE 3a/IaHus U JIp.;

- 0J1s1 HAYYHOU: TIPOMEKYTOUYHBIE, 3aKITIOYNTEILHBIC OTYEThI, OTYETHI O KOMaHJIMPOBKaX,
JOKJIaJbl O HAOOJIee BAYKHBIX OTCUECTBEHHBIX U 3apyOEKHBIX JOCTIKCHUSX U JIP.;

- Ol  MEeXHON02UHeCKol: MapIIpyTHBIC, OINEPANMOHHBIC, KOMIDICKTOBOYHBIC KapThI,
BEJIOMOCTH OCHACTKH, COOPKH, OTIepaIfii u 1p.;

- 0J1s1 nNameHmHOU: aBTOPCKOE CBHJIETENILCTBO Ha M300pETECHHE, JAUIJIOM Ha OTKPBHITHE,
palMOHAIM3aTOPCKHE IPEIOKEHHSI Ha YIIy4IIEHHE TEXHOJIOTHUECKOTO MpoIecca u JIp.;

- 0J1s1 CneyuaIbHOU.: KapThl MOTObI, OIOJUIETEHH HAOIIOACHUN, OTYETHI O TC€OJOTHICCKIX
U3BICKAHUSX, JKypHAaJbl TOPHBIX BBIPAOOTOK, aTbOOMBI 3apPHCOBOK, MUKETaXKHBbIC KHIKKH, JTOJIEBHIC



YKYpHAaJIbI U JIp.;

- 0J13 NPO2PAMMHOU: PYKOBOACTBO OIIEpPaTOpa, ONMCAHUE aJTOPUTMOB, IIPOrPaMM, sSI3bIKa
u JIp.

10. B rpade NelO ykaspiBaeTcsi oTpaciib SKOHOMHKH, OOJIACTh 3HAHHS, B KOTOPOU WK st
KOTOPOH pa3paboTaH JOKYMEHT.

11. B rpage Nell ykaspiBaeTcsi MaTepualIbHbIA HOCUTENb Ka)KJ0I'0 KOHKPETHOTO IOKYMEHTa —
OyMmara, CBETOKOIIUS, BATMaH, Kajbka, (POTO- WM IUIEHOYHAsl OCHOBA

KOHTPOJIBHBIE BOITPOCHI:

1. Hatb onpenenenne cucremsr HT/I.

2. HasBate npuniumnel u ocHoBanus kinaccudukannu HT/] Ha cuctemsr (rpyrrbl).

3. OxapakrepuszoBaTh kKaxxayto noacucremy HT/L.

4. [TpuBecTn mpumepbl OCHOBHBIX BHMJIOB M PA3HOBHIHOCTEW TOKYMEHTOB pa3IHMYHBIX
noacuctem HT/I.

5. Ha3zBaTth MaTepuasibHble HOCUTENH, IPUMEHsIeMbIe 11l u3rotoiaenus HT/I.

Cnucox ucmoyHuKo8 u 1umepamypul.

1. Ananu3 HOPMATHUBHBIX NIPAaBOBBIX JOKYMEHTOB, IPUHATHIX B Poccuiickoit @enepaunn B 2007 —
2012 rr. mo Bompocam co3JaHus, cocTaBa, opopMiIeHUS U OOpalIeHHs] HAyYHO-TEXHHUIECKOM
nokyMeHTaruu: AHanutnyeckuit 0630p / Cocr.: k.u.H. 1.B. Bonkosa, k.u.H. I1.A. Kionr.- M.,
2014 // URL: http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf (marta
obpamenus 29.04.2015).

2. Kys3un A.A. ITpouCXOXJ€HHE M Pa3BUTHE OCHOBHBIX BUJOB TEXHUYECKUX JOKYMEHTAJIbHBIX
marepuaioB B CCCP: Yueb. nocobue. M., 1970.

3. IlpaBuna opraHu3alUy XpaHEHUS, KOMIUJICKTOBAHMS, ydyeTa W KCIOIb30BAHHUS HAy4YHO-
TEXHUYECKOM JOKyMEHTAallMM B OpraHax TroOCyJapCTBEHHOW BIJIACTH, OpraHax MECTHOTO
CaMOYIpPAaBJIEHUS, TOCYAAPCTBEHHBIX W MYHUIUNAIbHBIX OpraHU3alUsAX, YTB. MPUKA30M
Pocapxusa ot 09.12.2020 Ne 155, 3aper. B Muntocte Poccun 12.03.2021 Ne 62735.

4. TlepeueHb THUMOBBIX ApPXHUBHBIX JOKYMEHTOB, OOpa3ylolIUXcs B HAyYHO-TEXHMYECKOM U
NPOM3BOJICTBEHHON JEATENbHOCTH OpraHu3alMid, C YKa3aHHEM CpPOKOB XpaHEHHs, YTB.
npuka3zoM PocapxuBa ot 28.12.2021 Ne 142, Bctynun B cuny ¢ 13.02.2022.

5. TOCT 2.051-2013. Epunass cucreMa KOHCTPYKTOPCKOM JOKyMEHTALMH. OJIEKTPOHHBIE
nokymeHThl. O0mue nonoxenus. — M. : Crannaptuadopm. 2014.

6. TOCT 2.501-2013. Enunas cucreMa KOHCTPYKTOPCKOM AokyMeHTanuu. [lpaBuna ydera u
xpanenus. — M. : Crangaptuadopm. 2014,

Pazoamounwiii mamepuan:
1) [Ton6opka u3 8 TokyMeHTOB paznuuHbix cuctem HT/L.
2) Harnsaneie nocobus nadoparopun HT/I.

Tema 5 (4 u.) IlonpoekTHas cucTeMaru3alus KOHCTPYKTOpckoil nokymenrtammu (KJI) B ciryx6e
TEXHUYECKOU JJTOKYMEHTAIIUN
Llenv  3amamusa: yCBOGHHE NMPHUHLMIIOB OPraHU3allMM MOIMPOEKTHON CHCTEMBI TPYNIINPOBKH,
ydera, onucanus U xpanenus K/I.
B pe3ynomame vinonnenus 1abopamopHo20 3aHAmMuUs Cmyoenmvl OOJIHCHbI.
—  M3YYMTh cnieun(uKy MOonpoeKkTHOM cucrematuzanyu K/I v BBISIBUTH €€ 0COOCHHOCTH
— YCBOUTb IIPUHIUIIBI CHCTEMATHU3ALUU JOKYMEHTOB BHYTPHU IIPOEKTA
— YSCHUTH YCTAHOBJICHHBbIE TOCYAAPCTBEHHBIMU CTaHAAapTaMH TPeOOBAaHUS K ONHCAHUIO €AMHHUIL
xpanenus KJ{



— IIO3HAKOMMUTLCH C IIpaBUJIaMU PEruCTpain IIPOCKTOB

3aoanus:

1. Ilpoananuzupyiite kommuiekc KJI ¢ nenbto:

-YCTaHOBJICHUS IPUHAUIEKHOCTU KaXKI0r0 JOKYMEHTa K OJHOMY IIPOEKTY;

-OIpeNIeIeHNsI CTauM MPOEKTUPOBAHUS, Ha KOTOPOH ObUIM pa3pabOTaHbl BbIJAHHbBIE IS
paboThl TOKYMEHTHI.

2. IlpoBecTH cHcTEMaTH3alMIO JTOKYMEHTOB BHYTPU IpOeKTa M C(HOPMHUPOBATH €IUHHIIBI
XpaHEeHusl.

3. OnuumuTe eIUHUILBI XpaHEHUS Ha 00JI0KKaX.

4. IlpoBecTu cucTeMaTU3aLUIO €IUHUIL XPAHEHUS B COCTABE ITPOEKTA.

5. 3apeructpupyiiTe NpOEKT B KHUIE PErMCTpallMi MPOEKTOB U MPHUCBOWTE €My apXHMBHBIN
HOMEP.

6. IlpucsoiiTe apXUBHBIN HOMEp KaXKJ10M €TUHUIIE XPAHEHUS.

7. CocrtaBbTe onuch npoekra u opopmure ee (cM. Ilpunoxenue 1).

Yxazanus no evinonnenuio 3a0anuii:

1. [lpuHammeXHOCTh  MOKYMEHTa K  KOHKPETHOMY IPOEKTY  ONpeAemsieTcs 0
IPOM3BOJICTBEHHOMY O0003HAUEHHUIO IMPOEKTa B OCHOBHOW HaJmMcU (IITaMIe) KaKIOro dYepTeka.
Cramus pazpabotku K/l Takxke yka3plBaeTCs B IITAMIIE CICAYIONIMMHU YCIOBHBIMU 0003HAUCHHSIMHA —
JUTEPAMU:

- TEXHUUYECKOEe 3a7jaHne (JOKYMEHThI O€3 JIUTEphl);

- TexHnueckoe npempioxenue (I1);

- 9CKU3HBIN TTPOeKT (I);

- paboume ueprexu (PY).

Pabouas nokyMeHTalusi A ONBITHOTO oOpasna (OombITHOM mapTuu) oOo3Hayaercs “O7,
YCTaHOBOYHOM cepuH “A”, yCTaHOBUBILIEIOCSI CEPUMHOIO MIIM MAaCCOBOTO IPOU3BOACTBA “b”.

2. Epununpsl xpaHeHuss (OpMHUPYIOTCS IyTeM TIpPYNIUPOBKUA dYepTekell BHYTPU MPOEKTa,
OTHOCSIIIUXCS K OJHOM cOOpouHOM enuHHIe (y371y), BBLAENSEMOM IO OCHOBHOW HaamUCH U
IIPOM3BOJCTBEHHOMY HOMEpPY Ka)KIOro TOKYMEHTa. BHyTpH eQVHMIIBI XpaHEHHsI YEpPTEKU IOJKHBI
OBITH OTCUCTEMATU3UPOBAHBI B MOPSIJIKE BO3PACTaHUSI UX POU3BOACTBEHHBIX 0003HAYCHHI.

3. IIpu odopmieHnn KakJ0i €JUHULIBI XpaHEHUS Ha ee 00JI0KKE YKa3bIBalOT: HAMMEHOBAHUE
OopraHmM3alnuu-pa3paboTunka M CTPYKTYPHOTO TOJApA3JENCHUs, Ha3BaHHE TMPOEKTa H3AENus
IPOMBIIIJICHHOTO TPOU3BOJCTBA, €r0 INPOU3BOACTBEHHOE OO0O3HAYEHME, CTAJUI0 MPOECKTUPOBAHUS,
Ha3BaHME €IMHMIIBI XpaHeHUs (HOMEp M Ha3BaHHWE COOPOYHOW €IMHHUIIBI), TOJ BBITyCKa TOKYMEHTOB,
KOJINYECTBO YEPTEKEH U TEKCTOBOI'O MaTepHuala B eIMHUIEC XpaHeHHs. CrienuduKaiy, OTHOCIIIHECS
K oIlpeieNeHHbIM COOpOYHBIM  E€AMHMIIAM, CHCTEMAaTH3UPYIOTCS BMECT€ C  4YepTekaMu
COOTBETCTBYIOILIEN €AMHULIBI XPAaHEHHS U PACIIONAraloTCsl B HaJaje Jena.

4. Cucrtemartuzalnusi €IUHHI] XpPaHEHHUsS B IPOEKTE OCYIIECTBISETCS B COOTBETCTBUU CO
CBOJHOU crenudukanyuei (Ipu ee OTCYTCTBHM — IO BO3PACTAHHIO HOMEPOB COOPOYHBIX €IMHHIL
(y3moB).

5. IlpoekT nomkeH OBITh 3aperMCTPUPOBAH B KHUTE PETHCTPALMU OJUH pa3 MpH IMEPBOM
MOCTYIUIGHUM B OTHEN TEXHUYECKOM JIOKyMEHTauuu. B KHUre perucTpanuu yKa3bIBalOTCS:
HOPSZIKOBBIM HOMEp, MPUCBOCHHBIN NMPOEKTY B apXUBE, JlaTa CJa4M MIPOEKTa B apXUB, HAUMEHOBaHUE
IIPOEKTa W3JENHs, €ro IPOMU3BOJCTBEHHOE O0003Hau€HHE, Ha3BaHUE OpraHu3alMu-pa3paboTUNKa
(cmaTumka JOKyMEHTAIIUN); KOJMYECTBO €IMHUI] XPaHEHHS B IPOEKTE, IPUMEUaHHeE.

6. ApXUBHBIII HOMEp €IUHUIIBI XpaHEHUS POCTABIIIETCS B BEPXHEM JIEBOM YTy €€ 00J0KKU U
npezcTaBisieT co0oi  ApoOb, YHCITUTENIEM KOTOPOM SBISIETCS AapXWBHBIM HOMEp IpOEKTa,
MIPUCBOCHHBIM 10 KHUTE PETrUCTPallM{ MPOEKTOB, 3HAMEHATeNleM — MOPAIKOBBIM HOMEpP €IMHMIIBI
XpaHEHUs BHYTPU IPOEKTA.

7. Ilpu cocTaBiieHNH ONKUCH TEXHUYECKHUX JIOKYMEHTOB, PACKPBIBAIOILIEH COCTaB M COJIEpKaHUE
NPOEKTa, B HEE JOJDKHBI ObITh BHECEHBI BCE JIOKYMEHTHI KaKIOW €IUHMIBI XpaHeHus. B uTorosoii



3allUCHM K ONKMCH YKa3blBaeTCsl KOJIMYECTBO €IUHMII XpAaHEHHs TEKCTOBOW U rpaduyeckoit
JIOKyMEHTAIlMM, J1aTa COCTaBJIeHWs omnmucH. ONHCh 3aBepsieTcsl MOANMUCHIO JIMIA, COCTABUBILIEIO €e.
JIMCTBI ONUCH TOJIKHBI OBITH IPOHYMEPOBAHbI B IPaBOM BepXHeM yriry. Ha 0010kKy onucH JTOJKHBI
OBITh BBIHECEHBI CIEAYIOIIME JaHHbIe: HAMMEHOBAaHUE KOHCTPYKTOPCKOW OpraHu3allid, IIOJHOE
HaMMEHOBAHUE MPOEKTa U €ro MPOU3BOICTBEHHOE 0003HAUCHHE, CTAANs POCKTUPOBAHUS, apXUBHBII
HOMEP MPOEKTA, TOJI €ro BBITYCKAa, KOJIUYECTBO JUCTOB OIHCH.

[Ipumeuanue. [Ipu BeimonHeHnu 3aaanusd no teMme “llonpoekTHas cucreMarusanus NpOEKTHO-
CMETHOM JTOKyMEHTaluu TMOpAI0K paboThl, MpaBWiia ydeTa W ONUCAHUS SBIAIOTCS HJICHTUYHBIMU
BBIIICH3JIOKEHHON MeToanke. OCOOEHHOCTh COCTOUT B (JOPMHUPOBAHUM €IUHMIl XPAHEHUS B COCTaBe
MIPOEKTa MOCPEICTBOM I'PYIIIIUPOBKH YEPTEKENU, OTHOCSIINUXCSA K OJJHOM U3 CIEAYIOINUX MapoK:

AC — apXUTEKTYpPHO-CTPOUTEIBbHBIE PEIIECHNUS;

T — TexHoNOrMs MPOU3BOJICTBA;

OB — oronnenue, BEHTWISILMS U KOHIUIIMOHUPOBAaHNE BO3/yXa;

BK — BHyTpeHHHE BOJONPOBOJ M KaHAIU3ALINS;

I'C — razocHabOxxeHue;

D0 — 3JIEKTPUYECKOE OCBEIICHUE U .

KOHTPOJIbHBIE BOIIPOCAKI:

1. Omnpenenuts CyTh, HA3HAYEHUE U IPEUMYILECTBA OMPOEKTHON CUCTEMAaTU3allNN

2. KakoBbI yCJI0BHS OCYLIECTBIICHUS TONPOEKTHON CUCTEMATHU3ALMH?

3. KakoBbl  npuHUUOBl  (OPMUPOBAHUS  €IUMHUI]  XPaHEHUS TPU  MOMPOECKTHOU
cUCTEMaTH3alun?

4. Jlatp ompeneneHre COOpPOYHBIX €IWHHII KaK BHJA U3JEIUS  TPOMBIIUICHHOTO
IIPOU3BOJCTBA.

5. Oxapakrepu3oBaTb CHUCTEMY Yy4ye€Ta M OIHCAHHUS MPH MONPOECKTHOM IOCTYIUICHUH
MaTepHajoB, (OPMBbl YUETHO-XPAHUTEIbCKIX JOKYMEHTOB.

6. Omnpenenutsh €AUHULIBI ONTMCAHUS U y4YeTa IPU NONPOEKTHOM cuctemaTn3anuu K/I.

7. KakoBa cucreMa apXMBHOM HyMepaluy IPOEKTOB €ANHULl XPAaHEHUS YepTeKen?

Cnucok uCmoYHuKo8 u iumepamypbol.
1. TOCT P 6.30-2003. VYHuduuupoBaHHbIE CUCTEMBbl JOKYMEHTAIMH. YHHU(UIUPOBAaHHAS
cucTeMa OpraHU3alMOHHO-PACTIOPSAUTEIILHOW JTOKyMeHTanuu. TpeboBaHUs K O(OpPMIICHUIO

JIOKyMEHTOB. DIEeKTPOHHBIN pecypc] URL:
http://www.consultant.ru/document/cons_doc LAW_44595/93cd9ef56bf61aad6ecd19712a15d
b14b44e29b7/

2. TOCT P UCO 15489-1-2007. CUBU/. «Ymupasnenue nokymeHTamu. OOmime TpeGoBaHUS»
[Dnextponnsiif pecypc| URL: http://www.consultant.ru/document/cons_doc LAW_135548/

3. TOCT P 51141-98. Jlenonpou3BOACTBO M AapXMBHOE MAENO0. TEpMHHBI M ONPEIEIICHUS.
[Dnextponnsiif pecypc| URL: http://www.consultant.ru/document/cons_doc LAW_135550/

PasngaTounblil MaTepual:
1. mon6opka KJ[ u3 50 — 60 yepTesxeil U3 npoekTa u3Aenus i KaXJI0ro CTy/CHTa;

2. KHWra perucTpauuy IpOeKTOB;

3. OGJIaHKU OIMUCH TEXHUYECKUX TOKYMEHTOB,;

4. mHarnsaHele 1ocoOus  jaboparopuu, O0pas3lbl  3alOJHEHHS]  yYETHO-XPaHUTEIbCKHX
nokymeHTOoB B apxuse HT/I

Tema 6 (4 u.) IlodopmartHas cucremarusaims aokyMeHTOB B Ortnene (bropo) TeXHUYECKOU

nokymenTanuu (OTb, BT/) npeanpusatuii

Llenv 3anamus: ycBOCHUE MPUHIIMIIOB OpraHU3allMi MO(GOPMATHON CUCTEMBI y4yeTa, OHCAHUS
n xpanenus K/ B OT/L.



B pesynsmame svinonunenus 1a60pamopno2o 3ausimusi CmyoeHmul O0JIHCHYL.

— MW3zyuuts criennpuky modopMaTHOW CHCTEMATH3AIUN TEXHUICCKOW JJOKYMEHTAIIUU U BBISIBHTH
ee 0COOEHHOCTH

— VYcBouTh TpHUHLUIB ydeTa U onucanus gokymeHtoB B OTJ] mpu modopmartHoii
CHCTEMATH3AIINHI

— Ilpoananu3upoBaTh MPHHIMIIEI CUCTEMATH3AIMH JOKYMEHTOB MpH MOGOPMATHOW CHCTEME
XpaHEHUS

3AJIAHUS:
Omnpenenure GopMart Kaxaoro 4yeprexa
[IpoBeanTe cucTemMaTr3alUIo YepTexeil mo Gopmatam
Brecure cBefeHus o uepTexke B KapTOUKy ydeTa JOKyMeHTOB (cM. [Ipunoxxenue 2)
Brecure cBefeHust 0 uepTeke B KapTouky ydera popmaros (cm. [Ipunoxenue 3)

5. 3apeructpupyiite uepTeku B popMe MO y4eTy KOHCTPYKTOPCKON JOKYMEHTAIMH (CM.
[Ipunoxenue 4)

b s

Yka3zaHusl 10 BbINOJHEHUIO 3a1aHMii:

1. I3mepbTe Kaxablil TUCT KadbKU, CBETOKONMHUH I'paUuecKoro JOKYMEHTa U ONPEAETUTh €ro
dopmar, Ucrob3ys TabIUIly OCHOBHBIX (hOPMATOB (B MM):

A0 1189 x 841

Al 841 x 594

A2 594 x 420

A3420x 29

A4297x 210

A5210x 148

2. CucreMaTu3aiusi OCYyIIECTBISETCS MOCPEACTBOM TPYNIHUPOBKU yYepTexeil mopopmMaTHO B
HOpsiIKE BO3pacTaHusi 00O3HAYEHHWH JIOKYMEHTOB B TMpejenax Kaxaoro ¢opmara W HHAEKCa
npeanpusITUs-pazpaboTurKa.

3. B xaprouky ydera JOKYMEHTOB BKIIOYAIOTCS CBEICHUS: WMHJICKC MPEANPUITHSI-
pa3paboTunKa, Ha3BaHHWE CTPYKTYPHOTO TMOJpa3/eleHHs, BBITYCTUBIIETO YEpTEK, HAUMEHOBAHHE
JTOKyMeHTa (u3genusi, cOOpPOYHOM eIUHMIIBI, JeTaiu), oOo3HaueHue, ¢Gopmar uepTexa, ero
WHBEHTApHBI HoOMep, nata mnoctymieHus B OTJl, KoIW4ecTBO JHUCTOB MOMJWHHUKA OJHOTO
JOKYMEHTA.

4. B kaprouky ydera (opMaTOB BHOCATCS MPOHU3BOACTBEHHBbIE O0O3HAUCHHUS UYEpPTEkKEH C
yKa3zaHHEM MOPSAKOBBIX HOMEPOB COOTBETCTBYIOUINX M (HOpPMaTOB.

5. BHectu 0 KaxmoMm uepTexke B (QOpMy IO Y4YeTy KOHCTPYKTOPCKOW TOKYMEHTAIluu
CJICAYIOUINE IaHHbIC: MHBEHTAPHBIA HOMEp JOKyMeHTa, naTy nocrymieHus ero B OT/l, o6o3Hauenue
yepTexka, KOJIMYECTBO JIMCTOB YepTeka, popmaT, HAMMEHOBAaHUE JTOKYMEHTA, Ha3BaHWE OpTraHU3alluU-
pa3paboTynka W CTPYKTYPHOTO TIO/PA3/CICHUs, BBIMYCTUBIIETO YepTeXkK, (QaMUIHIO JIHIIA,
npunssiiero qokyment B OT/l, npumedanus.

KOHTPOJIBHBIE BOITPOCHI:

1. B uem cytb moopMaTHO#N cHCTEMATU3ALMU TEXHUYECKON JOKYMEHTAIN?

2. KaxkoBsl mpenMyIiiecTBa U HeAOCTaTKH oopMaTHoit cuctematusanuu KJ1?

3. Ornmmune noopMaTHON cHCTEMATHU3AUH TOKYMEHTOB OT TIOMIPOEKTHOM, TOTOYHOM.

4. OxapakTepu3oBaTb CUCTeMy ydeTa M omnucaHus nokymeHToB B OT/] mpu modopmartHoii
CUCTEMATU3ALNH.

5. OmnpenenuTh Ha3HAYEHHE M COACpPKAHME WHBEHTAPHOW KHUTH, HPHUMEHIEMON IIpH
noopMaTHON CUCTEMAaTHU3AIIHH.

6. KakoBbl HHa3HaUEHHUE U COAEPKAHUE KAPTOUKU ydeTa JOKYMEHTOB.

7. PackpblTh TNPUHIWOBI CHCTEMATH3allMM JIOKYMEHTOB Tpu TO(OpMATHON cucTeMe
XpaHEeHUsl.



Pa3naTouHblii MaTepuas:

1. UYeptexu paznuyHbIX (HOPMATOB U3 MPOESKTOB U3AETHI MPOMBILIIICHHOTO IPOU3BOICTBA.

2. VHBeHTapHas KHUIa pEerucTpannuy noIMHHNKOB K/I.

3. Kaprouku yuera nokymenrtos no I'OCT 2.501-88.

4. Harnsanele nocoOHst U BCIIOMOTATENbHBIN MaTepuan JadopaTopuy Hay4YHO-TEXHUUECKOTO
JIOKYMEHTUPOBaHUS.

Tema 7 (4 4.): HMuadopmanmonsas o06paboTrka M pedeprupOoBaHHE HAYYHO-HCCIEIOBATEILCKOM
TOKYMEHTAIIUU

L]env 3ansamusa: IlonroroBka orueta no HUP k nenoHupoBaHuio n apXMBUPOBAHHUIO.
B pe3ynomame evinonnenus 1abopamoprHo2o 3aHAmMus Cmyo0eHmol O0JIHCHBL:

. [IpoananusupoBars cocTas U conep;xanue oryera no HUP
. N3yunth MeToIuKy coctaBieHus pedepara orueta mo HHUP
. VYcBouts mpaBuia 3anoiHeHuss VHopManMOHHOM KapThl Ha OCHOBAaHUM JaHHBIX

otuera mo HUP

3AJAHUA:

1. O3HakoMbTECh CO CTPYKTYpOil M mpaBuiamMu 3amnoiHeHus VHpopMannoHHON KapThl Ha
otuet o HUP (cm. Ipunoxenue 5)

2. llpoananusupyiite coctaB U coaepkanue oruera no HP

3. 3anomuute hopmy Undopmanmonnas kapra oraera mo HHUP

4. CocraBbTe pedepar oruera no HUP

Yka3aHus 1o BBINOJHEHUIO 3aJaHUMH:

1. Otuetr 0 HUP nmeer crienyronryro CTpykTypy:
- TuUTyJIBHBINA TUCT

- Crincox ucnoigHuTenei

- Pegepar

- Beenenue

- Copnepxanue

- OcHoBHas 4acTh

- 3aKiro4eHne

- [Ipunoxenns

- Pecdepar otuera o HUP nmeer cienyromnyto CTpyKTypy:
- [Ipeamer

- Tema

- L{ems paboThI

- Meroas! ucciaen0BaHus

- Pe3ynbTarsl paboThl

- OO6nacTh NPUMEHEHHUS PE3yIbTATOB PabOTHI

- BriBonnl
- JlononHuTenbHas HHPOpMALUs
2. HcTouynukoMm g NOdIy4deHHs] HeoOXoaumoW HH(OpManuu s 3aroIHEHUS

WnpopmaninoHHOM KapThl ABISIOTCS:

- TUTyJIBHBIN JTUCT

- CopepxaHue JOKyMEHTa

WNupopmanvonHas kapTa — MalIMHHO-OPUEHTHPOBAHHBIA TOKYMEHT, pa30MUTHI Ha OJIOKU C
UPPOBBIMU  00O3HAYEHUSIMU. B KaxkJIoM OJIOKe BBIJECICHBI PEKBU3UTHI, HMeEIOIIHe LHU(pPOBOE
0003HauCHHE.



Psan pexBuzutoB MHpOpMAIMOHHOW KapThl 3amoNHSIETCS TONBKO TpHU peructpanuu. llpu
BBIMIOJTHEHUHM  JTAOOpPaTOpHOM paboThl CleAyeT 3aloJIHUTh clenyromme pekBU3UTh: 5013,
5031,5040,5211 (HACII — 73, Ha onpeneneHHbIX SJKOHOMUYECKUX YCIOBUSAX-04, B OCTAIIbHBIX CIIydasix
—55),5535 (JCII — 26, Ha onpeeIeHHBIX YdKOHOMHUYECKUX YCIOBUAX-44, B OCTAIBHBIX CIydasx — 35),
5711, 5733,5742, 7191, 7380, 7137 (13), 1332, 2151,2558, 2754, 9045,9117, 5634, 6111,6210,5643
(kroueBbIe CIIOBA (BBIJCISIFOTCS Ha OCHOBE 3arJIaBHs)).

KOHTPOJIBHBIE BOITPOCHI:

1. Omnpenenuts coctaB u coaepkanue oryera no HUP

2. OmnpenenuTs cocTaB U coaepxkanue pedepara oruera no HHUP

3. OxapaxTepu3oBarh (QyHKIIMU U MpaBuiia 3anoaHeHus: MHpopMamoHHON KapThl

Pa3gaTouHblii MaTepuas:

1. bnank MabOpMaiMoOHHON KapThI.
2. O6pasusl otyetoB o HUP.

Tema 8 (4 4.) Meroaunka sxcreptussl iteaaoct HT/]

Llenv 3amamusa: W3y4eHWE W TPUMEHEHHE OCHOBHBIX M CICIM(PUICCKUX TMPUHIIUIIOB
MPOBEJICHHSI KCTIEPTU3bI IIEHHOCTH U 0TOopa HT/l Ha yHUYTOXKEeHHE.

B pe3ynomame evinonnenus 1abopamopro2o 3aHAmMus CmyO0eHmol O0JIHCHBL:

¢  V3yunts 0o01IME ¥ CrIeIMANbHBIE KPUTEPUH MPOBEACHUS dKCIepTu3sl ieHHocTH HT/]

¢  YCBOWTH METOIWKY TPOBEJICHUS IKCIEPTU3BI IIEHHOCTH WM BBIJCICHHUS K YHUUYTOKCHHUIO

HTA

3AJJAHUS:

1. [Tpoananu3upyiiTe TOKyMEHTBI C TOYKU 3pEHHUS BO3MOXHOCTH HPHUMEHEHHUS K HHUM
00ImUX U cienn(pUIecKux KpuTepueB 3KcnepTusbl nenHocty st HT/.

2. O6ocHyiiTe 0TOOp JOKYMEHTOB Ha YHUUTOKEHHE HA OCHOBaHUM KpUTEPHUEB OTOOpA.

3. 3amonaure Qopmy “AKT O BBIACICHUH K YHUYTOXKCHHUIO HAYYHO-TEXHUYECKOU

nokymeHTaruu’” (cm. [punoxerue Neb).

Yka3aHus 110 BbINOJHEHHUIO 32 JaHM:

1. Okcneptuza nenHoctd HTJL ocymiectBisiercs B aBa »Tama. IlepBblil aTam — BbIOOp
npoGsieM, MPOEKTOB H3AEIUN MPOMBIIUIEHHOTO MPOM3BOACTBA M TEXHOJOTMU HMX H3TOTOBJICHHUS,
00BEKTOB MJIAHUPOBKHM M KalUTAJIBHOTO cTpouTenabcTBa, HT/[ MO KOTOpBIM MOMIEKUT Nepenade Ha
roCy/1apCTBEHHOE XpaHEHHE U COCTABIIEHUE MEPEUHs MPOEKTOB, MPOOJieM; BTOPOM 3Tall — 3KCIEepTU3a
nerHoctu komriekca HTJI mo otoOpanHBIM mpoekTaM U mpobieMam U onpezeneHue cocraa HT/,
MOJIeKAIEN IPUEMY Ha FOCyJapCTBEHHOE XpaHEHHE.

2. Ha kaxxnom srtane skcneptusbl nieHHoct HT/[ nmpuMeHsieTcss B KOMILJIEKCE CHUCTEMA
00X U crienu(pUIecKux KpUTepHeB.

A) K o6mum kpuTepusiM, IpuMEeHsIeMbIM B npoliecce 3kcnepTussl nenHoctd HT/I, oTHocsTCs
KPUTEPUU: MPOUCXOKACHUS (POJIb U MECTO OpraHM3allMM B CHCTEME OpraHu3alui B CTpaHe WIH B
KOHKPETHOH OTpaciiy, 3HAYUMOCTh BBITIOJIHAEMBIX €10 (DYHKIUIT; BpeMsi U MECTO CO3J/IaHHsl, aBTOPCTBO
JIOKyYMEHTOB); COJIEpP)KaHMs (3HAYUMOCTh TPOOJIEMBI WU OOBEKTa, OTPAKEHHOTO B JIOKYMEHTaX;
3Ha4YeHUE cojiepxKalleiics B JOKyMeHTe HH(OpMaIiK, ee MOBTOPEHHE B IPYTHX JOKYMEHTaX, LEJIeBOe
Ha3HayeHWe, BHUJ U Pa3HOBUIHOCTh JIOKyMEHTa); BHEIIHUX OCOOEHHOCTEeH (ropuanyeckas
JIOCTOBEPHOCTh JOKYMEHTa — HalW4Me MOAMNMCEH, NaT, MedyaTeil; HaJIW4Yhe pPE3O0IIOLUMN, IOMET;
OCOOCHHOCTH TMepe/aud TEeKCTa, MOJUIMHHOCTh, OCOOCHHOCTH MaTepHUajbHOW OCHOBBI JOKYMEHTA,
0COOEHHOCTH (PU3MUYECKOTO COCTOSIHUS, TTOJIHOTA, COXPAHHOCTD JJOKYMEHTA).



b) CneumduueckumMu KpUTEpUSAMH JUIsI TEPBOrO H3Tama 3KCHEPTU3bl 10 BCEM HAay4HBIM
HCCIIEIOBAaHUSIM UM pa3paboTKaM  SBIAIOTCS:  NPUHIMIMAIbHAS  HOBU3HA, YHUKAIBHOCTb,
OPUTMHAJIBHOCTh PELICHUsI MPOOJIEMBbI, KOHCTPYKIUH, TEXHOJIOTHUH, NPOEKTAa; CTENEHb OTPaKeHHS
YPOBHSI HAYKU U TEXHHUKH, TPOU3BOJICTBA B OMPECIICHHBIN MEPUO Pa3BUTHUS 00IIECTBA; 3HAUYMMOCTh
npoOJeMbl, MPOEKTa, MOJAEIH, KOHCTPYKIMM, TEXHOJOTMM HAa MOMEHT BHEIpPEHHs Ui pa3BUTHS
KOHKpPETHBIX OTpaciied U HKOHOMUKHM B IIeJIOM; 3KOHOMHUYEcKass 3(PGEKTUBHOCTb BHEAPEHUS
pe3yJIbTaTOB MCCIENOBAHUS WM TEXHUYECKOM WJIEW; COLMalbHAs 3HAYMMOCTh HCCIEAOBAaHUS WIH
pa3paboTKH.

CrenduyueckuMH KPUTEPUSAMHU JUIsI BTOPOTO 3Tama 3KCIEPTHU3bI SBISIOTCS @ COOTBETCTBHE
HT]J] »TamHOCTM Hay4HBIX MCCJICNOBAHUNA (CTaIUWHOCTH TEXHUYECKUX pa3pabO0TOK), CTEIMCHb
OTPaKEHHMS peaIbHO CYNIECTBYIOIIMX SBJICHUH MM OOBEKTOB B OINpPENEICHHBIX BHUAAX H
pasHoBuaHocTsax HTJI, oOpasyromieiicss Ha COOTBETCTBYIOIIMX JTamax WCCIECIOBAHUS W CTaIUAX
pa3paboTok.

3. HcTouyHnkoM aisi moiydyeHus: HeoOXoaumon nHpopManuu Juis 3amnoiHeHus “AkTa o
BBI/IEJICHUM K YHUUTOKCHHUIO HAYYHO-TEXHUYECKONW JOKYMEHTAUK~ SIBJISIFOTCSL:

- OCHOBHas HaJIMUCh (IITaMM) rpauuecKux MaTepraioB

- TUTYJbHBIA JHCT COPOIIIOPOBAHHOM JOKYMEHTAIH

- cojepXaHHe JOKYMEHTa

B “AKT 0 BBIJEJIIEHMM K YHUUYTOKEHUIO HAYyYHO-TEXHUYECKOM IJOKYMEHTAIMM BKJIIOYAIOTCS
cBefeHus:: No JOKyMeHTa MO THopsAAky (BanoBblid Ne), oOo3HaueHue, HaMEHOBaHUE JOKyMEHTa
€IMHUIIBl XPAaHEHMs, HAUMEHOBaHME OpraHM3alUU — pa3padoTyHKa, rojl pa3pabOoTKU JOKYMEHTa,
KOJIMUYECTBO JIMCTOB €UHUIIBI XpaHEHUsI, No CTaTbU IO MEPEUHI0, HAJTHMYUE OTPaHUYESHHS IOCTYyIIA.

KOHTPOJIBHBIE BOITPOCHI:

1. JlaTte onpeneneHue 3KCIepTU3bl HEHHOCTH HAYYHO-TEXHUYECKUX JOKYMEHTOB.

2. Ornpenennts 3Tarsl NpoBeIeHns dKcnepTrussl neHHoctu HT/I.

3. [lepeuncauth oO1LIME KpUTEpUH, NMPHUMEHSEMBbIE B IpOIEcce HKCHEPTH3bl LIEHHOCTH
HTA.

4. [lepeuncnuth crneuupuUeckue KpUTEpUH, NPUMEHSEMbIE B IPOLECCE 3KCIEPTU3bI

nenHocty HT/ Ha mepBoM ¥ BTOPOM 3Tamnax.

Pa3naTouHnblii MaTepuas:
1. bnank “AKTa 0 BBIIEIIEHUN K YHUUTOKEHUIO HAYUYHO-TEXHUUYECKOM TOKyMEHTallun .
2. [TonGopka u3 7-8 HayYHO-TEXHUIECKUX JOKYMEHTOB.

Tema 9 (4 4.): AKTyanpHbIE BONPOCHI PaOOTHI C HAYYHO-TEXHUYECKOW (HAayYHO-HCCIEI0BATENbCKON)
JOKYMEHTaluen

Ha caitte BHUWJAJ https://vniidad.ru/ B paszmene «Bectnuxk BHUWJIA/]» BeiOepuTe B
HOMepax xypHaia ¢ 2018 mo tekymiee Bpemst 10 crareit (11 MpoYTeHHsI CTaTel LETUKOM HaJl0 3aiTH
Ha cait elibrary.ru, Tam IpeIOCTaBISETCSA BO3MOXKHOCTh CKayaTh CTAThU IEMKOM, HaunHast ¢ 2018 r.
— https://elibrary.ru/contents.asp?titleid=69542), B KOTOpBIX paccMaTpUBAIOTCS BONPOCHI paboOTHI ¢
HayYHO-TEXHUUYECKON (Hay4HO-HCCIEI0BAaTENbCKOM) JOKyMEHTalMe. JT0 MOTyT OBbIThb BOIPOCHI,
CBsI3aHHBIE C Pa3pabOTKONH HOPMATHBHO-IIPABOBOM 0a3bl, ¢ apXUBHBIM XpAaHEHHWEM HTI U CPOKaMH
XpaHEHUs, TEPMUHOJIOTUYECKUMHU OCOOCHHOCTSIMH, C HCIIOJIb30BaHWEM HTA U T.4. [Ipoananmsupyiite
9TH CTaThU.

AHanu3 npejnoaaraeT OTBEThI Ha CIeIyIOIINe BOIPOCH! (IpUMepHas cXxema):

- Kakhe IeNd M 3afauyd  aBTOp(bI) CTaTbU CTaBWI(M) TpPU HAMKMCAHUU JAHHOTO
UCCIIEIOBAHUA?

- KaKHe TeMbI, BOIIPOCHI, TPOOJIEMBI OH 3aTparuBaeT B UCCIEAOBAHNN?

- Ha KaKue UCTOYHHKH, COOBITHS, (aKThl OUPAETCS aBTOP B XOJ€ aHaIH3a?



https://vniidad.ru/

- K KaKUM BBIBOJAM IPUXOAMT aBTOP B Pe3yiIbTaTe UCCIEJOBAHUS?

- HOJIBE/IUTE UTOTH M BBICKAKUTE CBOIO MO3UIHIO 110 YKa3aHHBIM B CTaThe MpodiieMam.

OO0beM aHaiM3a OJHOM CTaThU COCTaBisieT HE MeHee 3 yucToB QopmaTta A4, HaOpaHHBIX
mpudtom Times New Roman 14 pazmepom uepes 1,5 unrepna.

TpeGoBaHKs K BHINOJHEHUI0 CEMUHAPCKUX 3aHATHIA:

- K KaXJIOMYy CEMHUHApy CTYIEHTbl IIPOBOIAT IPEABAPUTEIIBHYIO IOATOTOBKY B 4Yachl,
OTBEJICHHBIE /ISl CAMOCTOSTEILHON pabOThI C UCIIOJIb30BAHUEM PEKOMEHJOBAaHHOM JIUTEPATYPBHI.

- Ha CECMMHApPCKUX 3aHATHUAX IIPEIOJaBaTelb OLEHUBAET CTEIICHb TOTOBHOCTU CTYJEHTA, €r0
ydacTue B 00CYKICHUH NMPOOIEMATUKH 3aHITHS U KAYECTBO JIEMOHCTPUPYEMBIX 3HAHUH 10 TEME.

- CTYJEHTHI, NpPOMyCTHBIIME Oojee TOJOBMHBI CEMUHAPCKUX 3aHATHH WIH HE
y4acTBOBaBIIME B pabOTe Ha 3aHATHUSIX, BBIMOJHAIOT JOMOJHUTEIBHYIO MUCBMEHHYIO paldoTy Mo
TEMAaTUKE 3aHATUHA B YCTAHOBJICHHOE IIPENOAABATEIIEM BHEAYAUTOPHOE BPEMSL.

9.2 MeToanyeckne peKOMEHIAIHH M0 MOAT0TOBKE MUCbMEHHBIX padoT
Temy nmucbMeHHOU pabOTHI CTYJEHT BBIOMpPAET WIH (POPMYIHPYET CaMOCTOSTENbHO, WK MPU
IIOMOILY [TPENOAaBaTEeNIs.
[IpenogaBarens kadeapbl KOHCYIbTHPYET CTYyJIEHTa MO MOBOJY MOJATOTOBKM W HalHCAaHUA
NMCbMEHHON paboThl, a TAKXKE B UTOT€ OLIEHUBAET paldoTy.
B ¢ynkuuu npenogasarens BXOIUT:
® [IOMOILb CTYJIEHTY B BbIOOpe JUTepaTypbl MO M30paHHON Teme, B COCTABJICHUHU ILJIaHA
paboThl, B OMNpEIEIICHUU 3TAloB JaHHOM pabOThl M B OBJAJACHUM HaBbIKAMH PAOOTHI C
UCTOYHHUKAMU;
. KOHCYJIbTAllUM B XOJI€ CaMOCTOSTENIbHOW paboToil cTyaeHTa HaJl TEeMOHW W OOIIUM
XOJIOM MOJIFOTOBKU TeKCTa (YTBEp K/IEHUE CIHCKA MCTOYHUKOB M JIMTEPATYphl, a TaKXKe IIaHa TEKCTa
paboThl, MPOUYTEHHE U PEKOMEHJIAIIMH 110 YCOBEPIICHCTBOBAHUIO HAITICAHHOTO TEKCTA);

. OLIEHKa MMCbMEHHOM paboTHI.
[TonroroBka MuCbMEHHON PabOTHI OCYIIECTBISETCS B HECKOJIBKO 3TAIIOB:
1. [Toxbop Hay4dHOI JUTEpaTyphl IO TeMe paboThl B HayuHOU Oubmmoreke PITY, mHBIX

oubnmoTekax r. MockBbl (Poccuiickolt rocynapctBeHHoi ounbmmoteke http://rsl.ru/, 'ocygapcTBeHHOM
nyOnuaHOM — ucTopudueckod — OmOmmoteku  Poccum  http://katalog.shpl.ru/,  Beepoccuiickoit
rOCyJapCTBEHHON OMOMMOTEKe MHOCTpaHHOU nuTepaTypbl uM. M.U.Pynomuno http://www.libfl.ru/ u
1p.), @ TaK)Ke B JIEKTPOHHOU OMOIMoTeke u 0azax MaHHBIX HaydHou Oubmmoreku PITY. Jlomyctumo
TaK)K€ OCYIIECTBIATh MOUCK HAyYHOM JUTEepaTyphl (AJIEKTPOHHBIX BEpPCUl KHUT W cTared) B
uHTepHeTe. VCrmonb30BaHue Ui TIOJTOTOBKH KYPCOBBIX JIOKJIQJ0B aHOHUMHBIX WHTEPHET-PECypCOB
(manpumep, Bukunenuu), B T.4. 6aHKOB pedepaToB, MpUpaBHUBAETCS K Iutaruaty. Kaxnas ctpanuna
MUCHPMEHHOW pPAa0OTHI JIOJDKHA WMMETh CCBUIKY Ha HCIIOJIb3YEeMbIe WCTOYHUKHA U JIUTEPATYpPY C
yKa3aHHUEM O KHu2: aBTOpa, Ha3BaHUSA, [Tl MHOTOTOMHBIX M3JaHHUI - HOMepa ToMa, rojia U MecTa
U3JaHUS; OJs cmametl: aBTOpa, HAa3BaHUS CTAaThbM W Ha3BaHWSA W3MaHUS (KypHaJa, COOpHUKA,
albMaHaxa), rojla W3JaHus, HoMepa WM BbiMycka. Cchulasgch Kak Ha KHWTH, TaK W Ha CTaTbhH,
00s13aTeTbHO YKa3bIBaTh HOMEpa CTPAHMII, ¢ KOTOPBIX 3aUMCTBOBAHA JJaHHASI MBICITb.

PaGora c¢ mHayyHoi muTepaTypoil 1O TeMe TMHCbMEHHOH TMpeArnoiaraeT uTeHHE W
KOHCTICKTUPOBAaHUE HAYYHOU JIUTEPATYPHI.

2. CocraBnenue 1iaHa paOotel. Ilman mmcebMeHHOW paboTel (pedepaTa, JOKIAIA)
COCTaBIISICTCS 10 3aBEPIICHUIO TPOUYTSHUS HAYYHOW JIUTEPATypbl TIO BBIOPAHHON TeMe |
IpeIIIecTBYET HAMMCAHUI0 CaMOro TeKcTa paboTsl. [Ipu HeoOXxonIMMOCTH MpenoaBaTellb OKa3bIBAET
KOHCYJIbTATHBHYIO ITOMOIIb TIPYA COCTABIICHUH TIaHA pa0OTHI.

3. Hamucanue tekcra nuckMeHHOM pabOThl HAUMHAGTCS TIOCTIE COCTABJICHUS IJIaHa.

4. 3amuTa NMCbMEHHOM paOoTHI.

5. OrneHKa MUCbMEHHOMN PabOTHI.



O6beM nucbMeHHOM paboThl 1oMKeH cocTaBiATh 10-15 cTpanuil 6€3 yuyera TUTYIBLHOTO
JMCTA, OTJIABJICHUS U CIHCKA UCTOYHUKOB U JIUTEPATYPBHI.

CrpykTypa paboThl 10JKHA BKIIIOYATh: TUTYJIBHBIN JIUCT, COJEPKAHUE UITH OTJIaBJIeHUEe (€CIu
TEKCT UMEeT pa30UBKY Ha IJ1aBbl), BBEJACHHE, OCHOBHYIO YacCTh, 3aKJIIOYEHHE, CITUCOK
MCIIOJIb30BAaHHBIX UICTOYHHUKOB U JIUTEPATYPhI

Bo BBeaenun paboThl HEOOXOJUMO MPEJCTABUTH: aKTyaJIbHOCTh BHIOPAHHOW TEMBI, CTEIIECHb
npopabOTaHHOCTH TEeMbl B HAy4HOH JHTeparype, Lenb padoOThl; 3adayd, KOTOpbIe HEO0O0XOAUMO
pemnTh B XOJI€ HAmMCaHUs pPabOThl; KPAaTKYI XapaKTEpUCTUKY HMCTOYHHUKOBOM 0asbl paboThI,
OTIHMCaHMUE CTPYKTYpPbI pabOTHI.

OcHoBHast 4acTb pabOTBI COCTOMT W3 JABYX/ Tpex uacTedl (IJlaB) B COOTBETCTBUU C
COCTaBJIEHHBIM ILJIAHOM. [ J1aBBI JOJKHBI IMETh Ha3BaHME. PekoMeHIyeTcs 1enaTh I1aBbl, paBHBIE 110
o0bvemy. B kax0if u3 riaB He0OOXOIMMO MPEICTaBUTh Pa3BEPHYTOE M3JI0KEHUE OJHOIO U3 aCIEKTOB
BBIODAaHHOW TEMBI, a TaK)K€ IPOBECTH COIMOCTABJICHUE pA3IMYHBIX TOYEK 3pEHHMS Ha JaHHYIO
npobinemy.  Tak ke HEOOXOAMMO TMPEACTaBUTh COOCTBEHHYIO TOYKY 3pEHHS B OTHOILIEHUU
uccnenyemoil nmpodnemaTtuku. Kaxmas rimaBa 3aBepiiaercsi BhIBOAOM. COOTHOIIEHHE LUTHPYEMOTO
MaTepuaja U aBTOPCKOro aHaIn3a, TOYEK 3pEHUs COCTaBIIseT MpUMepHO 1/2 oT Bcero Tekcra padoThI.

[MucpmeHnHas paboTa MOJUICKHUT MpPOBEpPKE B Mporpamme «AHTHIUIaruat». Bo uszbexaHue
iaruaTa Ha KaXIOW CTpaHule TpeOyeTcs yKa3blBaTb HOCHMPAHUYHbIE CCBUIKU (CHOCKU) Ha
UCIIOJIb3yEMBIE WCTOUYHUKH M JUTEpaTypy. LluTupyeMsblil B pamMkax OJHOW CHOCKM MaTepuan He
JOJKeH npeBblmath 1 ad3ana tekcra (2-3 HeOonpmux npeanoxenus). Llutuposanue B pazmepe 0,5 u
OoJiee CTpaHMIIBI TEKCTA HE JIOIMTYCKaeTCH.

B zaxmodyennu paboTel TpeOyeTcss caenmath OOMmUA BBIBOJ IO BBEIOpAaHHOW TeMe W
0XapaKTepU30BaTh €r0 3HAYECHHUE.

[Ipu obopmiiennn paboThl HEOOXOIUMO COONIIOAATH cienytomue TpedoBanus. [1oms - cBepxy,
cHM3Y 2 cM, ciieBa 2,5 cM, crpaBa — 1 cm, otctyn a63ana 1,25. Lpudr xenaTeabHO MCIONIb30BaTh
TimesNewRoman, xerne 14, unrtepBan 1,5, BblpaBHHBaHME TekcTa o mmpuHe. Homepa ctpanuil
BHU3y CIpaBa Ha KaXJIOW CTpaHMIle, KpOME THUTYJbHOro JsucTa. [lng odopmiieHUs CCBUIOK
HCTIONB3YHTE (YHKIMIO «CHOCKH BHU3Y CTPAaHHIIBD» B Tporpamme MSWord.

Kaxnpiii pasgen paboTsl (conmepkaHue, BBEICHUE, 3aKJIIOYCHHE, CIIMCOK HCIIOJIb30BAaHHBIX
WCTOYHUKOB U JIMTEPATyphl, MPHUIOKEHHE) M KaXAyI0 IJIaBy Melecoo0pa3HO HayuHATh C HOBOM
crpanunbl. Has3Banus pasgenoB («Conepxkanue», «Bpenenue», «3aximoueHue», «Crnucok
WCIOJIb30BaHHBIX HMCTOYHHUKOB M JIMTEPATyphl», «Impuioxenue») u rnas («['maBa 1. Ha3zpanwuey,
«I'naBa 2. Ha3BaHue») BBIJICIUTH KUPHBIM HIPUPTOM, BBIPABHUBATH 110 LIEHTPY.

[TucemenHast paboTa caaercs MpenoAaBaTeNl0o B IMEYaTHOM U D3JEKTPOHHOM BHAE A
IIPOBEPKHU B IpOrpaMMe «AHTUIUIAruaT.

9.3. Metoanueckue ykazaHus JJsi 00y4arOIMXCs M0 OCBOCHUI0 M CUMILINHBI
CamocTosiTesibHasi padoTa HalleJieHa Ha paclIupeHHe TEOPETUUECKUX U (PaKTUUEeCKUX 3HAHUM,
NPaKTHYECKNX YMEHUN Ha OCHOBE TMOWCKa M 00paboTku mH(popMaiuu, padotel ¢ KOD], a Takxe
M3Y4YEHUS CTYJCHTAMU HCTOPHOTpadUIECKON M MCTOYHUKOBEIUECKON 0a3bl Kypca MpHU MOATOTOBKE K
CEMUHAPCKHUM 3aHATUSIM, K IPOMEXKYTOYHON U UTOTOBOM MUCbMEHHOM aTTECTALINH.

CamocrosiTenbHasi paboTa MOXKET BBITIOJNHATHCS CTYACHTOM B YMTAJIBLHOM 3ajie OMOIMOTEKH, B
KOMITBIOTEPHBIX KJIacCaX, a TAKXKE B IOMAITHUX YCIOBHSIX.

CryneHTy HEOOXOIMMO B XOJI€ JICKIIMA OTMETUTH JJisi ce0s CIIOKHBIC TOHATHUS M CMBICIHI,
chopMyIHpOBaTh M 3aMKCaTh BOIMPOCH K MPEMOAaBaTeN0 M 3a7aTh UX B KOHIE ([0 OKOHYAHUM)
nexknuu. [lpy MOATOTOBKE K CEMHUHAPCKUM 3aHATHSIM TakkKe HEOOXOJAMMO CKOHIIEHTPUPOBATH
BHUMaHUE Ha Hauboiee CIOXKHBIX JUIsi YCBOGHHS BOMPOCAX, 3apaHee O3HAKOMUTHCA C
PEKOMEHIOBAaHHOM JIMTEPATypOl U B TOCIEAYIOIIEM MOCTAaBUTh BOMPOCHI (€CIM TaKOBBIE BOSHUKHYT)
nepeja IMpenojaBaTelieM C y4eToM MpouyuTaHHOTo. Ilo 3amHTEepecoBaBIIMM €ro acnekTaM CTYACHT
MOXET TpHUBIEKaTh JUTepaTypy u HWHTEepHET-pecypCchl, HE YKa3aHHbBIE TIperojaBareieM. ITO
0COOCHHO Ba)KHO JIEJIaTh B IpOIIecce MOJATOTOBKU pedepara, mpeArnoaraoneil Takke oopalieHne K
HWCTOYHHUKAM.



Crynenty HeoOXoauMo oOpamaTh 0co00e BHHUMAaHHWE Ha HEOJHO3HAUHbIe, @ B HEKOTOPBIX
CIIy4asix IpOTUBOpEYAINE APYT APYTY OLIEHKU U CYKJICHUS CIIEIIUAIINCTOB.

ITo Bcem Bompocam Kypca, KOTOpbIE BBI3BIBAIOT 3aTPYAHEHUE, CTYACHT JTOJDKEH oOpamaTbes K
MIPENOIABATEIIO 32 Pa3bsICHCHUSIMH.

[Ipunoxenue 1. AHHOTaNNA
paboueii mporpaMMbl TACITUTLTAHBI

AHHOTAIIASA PABOYEM IMPOT'PAMMBI JTUCITUTIIAHBI

JucuunnuHa peanusyercs Kadenpoil TOKYMEHTOBEACHHUS, ayJHOBU3YAIbHBIX W HAy4yHO-
TEXHUYECKUX apXWUBOB (aKyIbTeTa apXWBOBEACHHUS W JOKYMEHTOBeaeHHUs lcTopuko-apXUBHOTO
UHCTHUTYTA.

Lenp OUCHMIUIUHBI — TOATOTOBUTH CIHEIUAINCTA, O0JAJAIOIIEro MEXKIUCIUIUIMHAPHBIMU H
KOMIUIEKCHBIMU 3HAHUSMU 10 HMCTOPUH, TEOPUU U MPAKTUKE JEATEIBHOCTH apXUBOB, XPaHSIIUX
HAYYHO-TEXHUYECKYIO JOKYMEHTAIINIO, IPOoOJieMaX MX KOMIUIEKTOBAHUS, XpaHEHUS U UCTIOJIb30BAHUSI.
OcHoBHOM 3aaueii ABIAETCS— MPOCIEAUTH UCTOPUIO HAYUHO-TEXHUUECKUX apXUBOB, HU3yUYUTh TEOPHUIO
U TPAKTUKY MX JEATEIbHOCTH, YPOBHHU XPAHEHHMS] HAYYHO-TEXHUYECKOM JIOKYMEHTAllUM B
rOCy/IapCTBEHHBIX apXHBaX U apXUBaX KOMMEPUECKUX OpraHU3alHA.

3aauy JUCLUILIMHBI COCTOAT B CIIEIYIOIIEM:

- NPOCIEAUTh HMCTOPUI0 HAYYHO-TEXHUYECKHMX M SKOHOMHUYECKHX apXHBOB, HU3YUYUTh
TEOPUI0 W TPAKTHKY WX JAEATEIbHOCTH, MOJeNU (YHKIIMOHUPOBAHMS ApXMBOB B OPraHU3aAIUAX
pa3nu4IHBIX (HOPM IEATEILHOCTH;

— U3yYUTh OCHOBHBIC HAIPABIICHUS EATEIBHOCTH apXUBOB, (DYHKIIMOHUPYIOIUX B cepe
HAYKH ¥ TEXHUKH, IPOU3BOICTBA, ((MHAHCOB ¥ MPEANMPUHUMATEIHLCTBA HA PA3IMIHBIX YPOBHIX MaKpO-
U MUKPOIKOHOMHYECKUX CTPYKTYD;

- OBJIAJIETh TEOPETHUUECKUMHU 3HAHUSMHU B OOJIACTU MOCTPOEHMSI MOJIEIEeH OpraHu3alui,
XpaHEHUS U MOIMYJIIPU3aLUU TEXHUUECKON U X031iCTBEHHOM TOKyMEHTallUU B OOLIECTBE.

JucuuninuHa HanpaBieHa Ha GOPMUPOBAHUE CIEAYIOMINX KOMIIETEHIIUH BBITYCKHUKA:

[IpodeccuonanbHble:

[IK-2. Bnameer HaBbIKaMu MpUEMa, y4yeTa, MPOBEPKU HAIMYUS U COCTOSHUS COXPAaHHOCTH,
9KCIIEPTU3BI LIEHHOCTH, a TAK)KE UCIOJIb30BaHUS MYy3€IHBIX MPEAMETOB U apXUBHBIX TOKYMEHTOB

[TK-6. CriocobeH opraHu30BaTh U OCYIIECTBISTh aApPXUBHOE XpaHEHHE, YUET U UCIIOJIb30BAHUE
nen (JOKYMEHTOB) B OPTaHU3aLMAX Pa3IUYHbIX (OPM COOCTBEHHOCTH, FOCYAAPCTBEHHBIX OpPraHax U
OpraHax MECTHOTO CaMOYIPaBIICHUS

[TK-9. CriocobeH ocymiecTBIsITh PyKOBOJICTBO TOIpa3/ieJICHUEM apXHUBa

B pesynbTare ocBOEHHS AMCHMILTUHBI CTYACHTHI AOJKHBI MPOJEMOHCTPUPOBATH CIEAYIOIINE
pe3yJIbTATHI OOYUICHHS:

1) 3HaTh OcHOBHBIE MpoOiembl ¢ obnactu paboTel ¢ HT/l; ocHOBHBIE BHIBI AEATEIHLHOCTH
HAYYHBIX, KOHCTPYKTOPCKMX M HCCII€JOBATEIbCKUX CYOBEKTOB M OCHOBHBIE BUJBI JIOKyMEHTAllUH,
oOpa3yromuecs B pe3ylbTaTe X JACHCTBUM.

2) yMeTh ONpEeNeNsiTh aKTyalbHble MPOOIeMbl MpHu padoTe ¢ KOHKPETHBIMH KOMILIEKCAMHU
HT/l; ananu3upoBaTh, HHTEPHPETUPOBATH HAYYHO-TEXHUYECKYI0 HH(POPMAIMIO XO3UCTBYIOIINX
CyOBEKTOB;

3) oOmamaTe HaBBIKAMH pelleHuss mpobieM B oOmactu pabotrel ¢ HT/[; coBpemeHHOU
METOJMKOMN M TEXHOJIOTHEN 0TOOpa, KOMIUIEKTOBAHUS, CUCTeMaTH3auu, onucanus, yaera HT/I.



[IporpamMmMoii  mpenyCMOTPEHBI  CHEAYIOIIME BHABI  KOHTPOJS:  TEKYIIUH  KOHTPOJb
ycnieBaeMocTd B ¢dopme OoIeHKH pedepaTa, padOThl Ha MPAKTUYECKHX 3aHATHIX, MPOMEKYTOUYHAS
aTTecrtaius B (hopMme sKk3aMeHa (UTOroBasi yCTHasl M MMUCbMEHHas padoTa).

OO61mast TpyA0€MKOCTh OCBOCHHUSI TUCIIUTIIIMHBI COCTABIIACT 4 3a4ETHBIX €UHUIIBI.
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