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1. losicHUTEJIbHAS 3aNIMCKA
1.1. Heas 1 3a0a4M M CHUILTHHBI
Llenp MUCHMIUIMHBI: U3YYCHHE CHCTEMBI MEp MO OOECMEYCHUI0 COXPAHHOCTH TEXHOTPOHHBIX

JAOKYMCHTOB.

3amaun TUCIUIUINHEI:
- U3yYEHHE BUIOB TEXHOTPOHHBIX JOKYMEHTOB U UX HOCUTENEH;
- U3yYE€HHE OCHOBHBIX TAIlOB U MEPOIPHUATUN B chepe 00eCTICUCHHsI COXPAaHHOCTH IOKYMEHTOB.
- W3yuYeHHUE YCIOBHHA oOOecTmeueHus: TeMIepaTypHO-BIAKHOCTHOTO, CAHUTAPHO-TUTHEHUYECKOTO U
OXPaHHOTO PEKHUMOB B chepe XpaHEHUSI TEXHOTPOHHBIX JOKYMEHTOB.
- U3y4YE€HHE OCHOBHBIX HaIlpaBJICHUN KOHCEPBALUU U PECTaBpaIlii TEXHOTPOHHBIX TOKYMEHTOB.

1.2. IlepevyeHnb MIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHS MO JUCHHUIJIMHE (MOIYJII0), COOTHECEHHBIX
C HHAUKATOPpaMHU JOCTUHKCHUHA KOMHeTeHHI/Iﬁ

Komnerennus Nnaukatopsl Komnerennuii | Pe3yabTaTsl 00ydyeHus
(xom 1 | (Kom v HauMeHOBaHe)
HalMeHOBaHUe)
T1K-2. Bnameer TIK-2.1. Mcnonp3yeT 3HaHKE 3uame: npasosvie akmol u Memoouueckue 0OKyMeHmol 8 chepe
HaBbIKAMU MPaBOBBLIX aKTOB U MY3€iH020 U apXUH020 Oeada npu 0Cyu,ecmeneHul
npreMa, yJera, METOINYECKUX JOKYMEHTOB B | KOMHNACKMOBAHUS, IKCNEePMUSbL UCHHOCMU, Y4ema, o0ecnevenus
MPOBEPKH chepe MyseitHOTO U COXPAHHOCMU U UCNOAb30BAHUS MY3CLIHbIX NPEOMemMOo8 U ApXUBHbLX
HaJI4usI U apXMBHOTO JeJia Mpu 00KyMeHmo8
COCTOSIHUSI OCYILIECTBJIEHUH Ymemo: ucnoavsosame npasosvie akmot u memoouueckue
COXPaHHOCTH, KOMIUTIEKTOBAHUS, JoKyMeHmbl 8 X00€ KOMNACKMOBAHUS, IKCNEPMU3bl UCHHOCMU,
SKCIEPTU3bI SKCHEPTU3bI LICHHOCTH, YUeTa, | yuema u COXPaAHHOCMU MY3eUHbIX NPeOMemo8 U apXUsHblX
IEHHOCTH, a obecrieueHrs] COXpaHHOCTU U | OOKYMeEHmMo8
TaKxkKe HCIIOIb30BaHMS MY3eMHbIX Bradems: nasvikamu pabomot ¢ npasosvIMu aKkmamu u
HUCTOJIb30BaHUS MpeaMeTOB U apXHUBHBIX Memoouueckumu 00KyMeHmamu ayo0uosusyanbHoli, Hay4Ho-
MY3eMHBIX JIOKYMEHTOB MEeXHU1eCKOU U IKOHOMUYECKOli HANPaeIeHHOCMU 8 cepe
MpeaIMeTOB U MY3€iH020 U apXuerHozo dena
apXMBHBIX
TMIOKYMEHTOB [IK-2.2. ITpuMeHsieT 3HaHUSI B | 3Hamb: Memodsl npuema, yiema, OUeHKU, 0p2anusayul XpaHeHus

00J1aCTH OTEeYEeCTBEHHOMN 1
BceoOIIeil NCTOPUU, UCTOPUM
HayKH, TEXHUKH, KYJIbTYPHI,
dororpadpun, KnHo,
paguoBeIIaHus U
TeJeBUIEHHUS], apXUBHOIO U
MY3eiHOro nena st
npoBeaeHus paboT 1Mo
MpUeMy, yueTy, OlLieHKe,
OopraHM3aly XpaHeHUs U
KCIOJIb30BAHUS MYy3€MHBIX
MpPeaIMETOB U apXMBHBIX
JIOKYMEHTOB

U UCNOAb308AHUSL MY3CUHbIX NPEOMEN08 U ApXUBHbIX 00KYMEHMO8
C UCNOAb308aHUEM 3HAHUL 6 001acmuU omevecmeeHHOl U
6ceobweli ucmopuu, UCMopuu HaykKu, MexHUKU, Kyabmypbl,
¢domoepaguu, Kuno, paduoseujanus u meaeeudeHusl, apxXueHozo U
Myselinozo deaa

Ymemn: nposodums yuem, oueHky u opeanuszo8vleams XpaneHue u
UCNOAb308AHUE MY3€EUHbIX NPeOMeMOo8 U APXUBHBIX
ayouo8u3yanbHbulX, HAYYHO-MEXHUHEeCKUX U IKOHOMUUECKUX
JoKYyMeHmo8

Baademv: nagvikamu npuema, yuema, oueHKu, opeaHusayuu
XpaHeHUst U UCNOAb306AHUsL MY3CUHBIX NPeOMenos8 U ApXUGHbIX
ayouo8u3yanbHbulX, HAYYHO-MEXHUHEeCKUX U IKOHOMUUECKUX
JoKYyMeHmo8

TIK-2.3. Ocy1uecTBisier
KOMIIJIEKTOBaHWe, XpaHeHNe,
OTIVICAHME U OLIEHKY
MY3eHHBIX TIPEIMETOB U
apXMBHBIX JOKYMEHTOB B
COOTBETCTBUH C HAYYHO-
METOINYECKUMHI KPUTEPUIMHI

3nHamv: npUHUUNLL KOMNAEKIMOBAHUS, XPAHEHUSsl, ONUCAHUSL U
OUEHKU MY3eUHbIX NPeOMenos U apxXueublx ayouoeusyaibHblXx,
HAY4HO-MeXHU1eCKUX U IKOHOMUHECKUX 0OKYMEHMO8 8
COOMBEMCMeUU ¢ Hay4HO-MemoouvecKuMu Kpumepusmu

Ymemn: npumensamy na npaxmuie memoouky onucanus U OyeHKu
MY3eliHbIX NPeOMemo8 U apXusHviX ayOuosusyaibHbixX, Hay4HO-
MeXHUUeCKUX U SKOHOMUYECKUX OOKYMEHMO8 8 COOMBEMCMEUL ¢
HAY4HO-MemoOu1ecKumu Kpumepusm

Brademv: masvikamu xomnaexmoeanus, XpawmeHus, ONUCAHUS U
OUeHKU MY3elHblX npedMemos U apXusHulX ayouo8U3yYalbHbIX,
HAY4HO-MeXHU1eCKUX U IKOHOMUUECKUX DOKYMEHMO8




IIK-6. Criocober
OpraHM3oBaTh U
OCYILIECTBIISAITh
apXuBHOE
XpaHeHue, yueT 1
WCTIONb30BaHUE
e
(DIOKYyMEHTOB) B
OpraHM3aIusIx
pa3IMIHEIX HOpM
COOCTBEHHOCTH,
rocyIapCTBEHHBI
X OpraHax u
opraHax
MECTHOTO
caMOYTIpaBJICHUS

TIK-6.1. Ucrionb3yeT
TeOpeTUYECKIE, TPaBOBLIE U
METOIMYECKIE OCHOBBI
OTIEPATUBHOTO W apXUBHOTO
XpaHeHUs TOKYMEHTOB B
OpPTaHM3AIUAX Pa3TNIHBIX
$hopM coOOCTBEHHOCTH,
rOCyIapCTBEHHBIX OpraHax 1
opraHax MeCTHOTO
CaMOYTIpaBIIEHNS B
MPaKTUYECKON TeATETLHOCTH

Snamv: meopemuueckue, npagogvie U Memoou4ecKue 0CHO8bL
0NepamuHo20 U apxueH020 XparHeHus ayouosusyaibHblX, HAy4HO-
MeXHUHECKUX U IKOHOMUYECKUX DOKYMEHMO8

Ymemo: npumensmos npagosvie u memoouueckue 0CHOBbL
0NepamuHo20 U apxueH020 XparneHus ayouosusyaibHblx, HAy4HOo-
MeXHUHECKUX U IKOHOMUYECKUX DOKYMEHMO8

Bradems: nasvikamu apxuenozo xpanenus ayouosusyaibHblXx,
HAY4HO-MeXHU4eCKUX U IKOHOMUHECKUX OOKYMEHMO8

8 OP2AHU3AUUAX — PASAUYHBIX dopm cobcmeennocmu,
20¢y0apCcmeeHHbIX 0peaHax U 0peanax MecmHoz2o CamoynpasieHus

T1K-6.2. Opranusyet
orepaTUBHOE W apXUBHOE
XpaHeHne TOKyMEHTOB B
OpraHM3aIaX Pa3TMIHbIX
dopm cobcTBEHHOCTH,
rOCyIapCTBEHHBIX OpraHax,
opraHax MeCTHOTO
caMOYTIpaBJIEHUST U apXrBax

3uams: memoodvl OnepamueHo20 U ApxueH020 XpPaHeHus
ayouosu3yanbHblX, HAY4YHO-MeXHUYeCKUX U IKOHOMUYECKUX
JOKYyMEHMO8 6 0P2AHU3AUUSX PA3AUMHBIX PopM cOOCmEeHHOCMU,
20¢y0apCcmeeHHbIX 0peanax, 0PeaHax MecmHo2o camoynpasieHus
U apxueax

Ymemo: nposodums yuem u obecneuusams coxpannocms
apXUHbvIX OOKYMEHMO8

Bradems: nasvikamu onepamuenozo xpanenusi ayouo8U3yaibHblx,
HAYYHO-MeXHUYeCKUX U 9KOHOMUYeCKUX 00KYMeHMO8 6
0P2AHU3AYUAX PASAUUHBIX POPM cOOCMBEeHHOCMU,
20¢y0apCcmeeHHbIX 0PeaHax U 0peanax MecmHo2o camoynpasieHus

T1K-6.3. BoimonHsieT paboThl
10 OITePaTUBHOMY M
ApXWBHOMY XpaHEHUIO
JMIOKYMEHTOB B OpraHM3aIlUsIX
pa3IUYHbIX GopM
COOCTBEHHOCTH,
roCyIapCTBEHHBIX OpraHax,
opraHax MeCTHOTO
caMOYTIpaBJIEHUST U apX1Bax

3uamo: cneyuguky pabom no onepamuéHomy u ApxXueHomy
XPaHeHUuio ayouoeusyanbHbixX, HAYYHO-MEXHUMECKUX U
9KOHOMUYECKUX OOKYMEHMO8 6 0P2aAHU3AUUAX

Ymemn: ocywecmensmo pabomoi no onepamuenomy u apxXueHomy
XPaHeHUuio ayouoeusyanbHbixX, HAYYHO-MEXHUMECKUX U
9KOHOMUYECKUX OOKYMEHMO8 6 0P2aAHU3AUUAX

Baadems: naswvikamu pabomsl no onepamusHoMy U APXUSHOMY
XPaHeHUIo ayouoeusyaibHboiXx, HAYHYHO-MeXHU1eCKUX u
9KOHOMUMECKUX OOKYMEHMO8 6 O0pP2AHU3AUUAX DA3AUYHbIX (opm
cobecmeenHocmu, 20Cy0apCcmeeHHblX 0PeaHax U 0P2aHax MecmHo2o
CAMOYNPABAeHUS

IIK-9 Cnocoben
OCYIIECTBIIATH
PYKOBOZICTBO
MOJIpa3 eI HHEM
apxuBa

ITK-9.1 Pa3pabatsiBacT
JIOKaJIbHbBIE HOPMATHBHEIC
aKThI u METOIUYECKHE
JOKYMEHTBI TII0 XpPaHCHHIO,

KOMIIJICKTOBAHUIO, YUYCTY H

3nams.: cocmas Oeﬂcmeyiowux HOpMAMUBHO-npaeo6sblx AKmoe u
Memoou4ecKux ()OKyMeHmO@ 8 cqbepe XPAHEHUSA, KOMNJAEeKNMOBAHUA,
yuema u UCnob306aHusl ApxXueHblx OOKyMeHmOG

Ymems: pa3pa6amb16amb u coejlacoevleantv JIOKAJ/lbHblEe
HopmamueHsvle aKmosl 6 cqbepe XPAHEHUs, KOMNIeKmoeanus, yiema

WCIIONIb30BAHHUI0  APXMBHBIX | U UCHONIb308AHUSL APXUBHBIX OOKYMEHMO8
Jiel1 (TOKyMEHTOB) Bradems: nasvikamu KoHmMpons u cOBePUIEHCMBOBAHUS CUCEM
APXUBHO20 XPAHEHUsL OOKYMEHMO8 8 OP2AHUZAYUSIX U APXUBAX

I1K-9.2 dopmupyet, | 3namv: cocmag Oelcmeyiomux HOPMAMUBHO-NPABOBLIX AKMOE U
KOHTPOJIPYET U | Memoouyeckux OOKYMeHmMo8 6 cghepe XpaneHusl, KOMIIEKMOBAHUS,
COBEpIICHCTBYET  CHUCTEMBI | Yuema u UCHONb308AHUsL APXUBHBIX OOKYMEHMOS

apXMBHOTO XpaHeHUsl, ydera | Yuemwv:  paspabamvieams U CO21ACO8bI6aAMb  JIOKAIbHbIE
M UCIONB30BaHHS  [IEJl, | HOPMAMuUeHble AKMbl 6 chepe XpaneHus:, KOMNIeKMO8anusl, yuema

JAOKYMCHTOB B OpraHu3anuiax
" apXuBax

U UCNOJIb306AHUA APDXUBHBLX ()OKyMeHWlOS
Braoemo: nasvikamu KOHmMpOJisl U COBEPULEHCMBO6AHUS CUCNIEM
APXUBHO20 XPAHEHUA ()OKyMEHmOG 6 OpcarHUu3aAyUAX U apxueax

I1K-9.3 Opranu3oBbiBacT "
KOOPAUHHUPYET JEeSATEIBHOCTD
9KCIIEPTHON KOMHUCCUU
OpTaHM3aNN

3namv: cocmas Oelicmeyouux HOPMAMUBHO-NPABOBIX AKMOSE U
MemoouuecKux OOKYMeHmOo8 & cgepe IKCNepmusvl YEeHHOCMU
APXUBHBIX OOKYMEHMO8

Yuems: opeanuzoeamv OeamenrbHOCHb SKCHEPMHOU  KOMUCCUU
OpeaHuzayuY, OCYWecmeisimes dKCREPmMu3y YEeHHOCMU apXUGHBIX
OOKYMEHMO8

Bnaodems: nasvikamu oyenKu apxusHvlx 0OKYMeHmos







1.3 MecTo AMCUMILIMHBI B CTPYKTYpe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbl

HuctumnimHa «ObecrieueHne COXpPaHHOCTH TEXHOTPOHHBIX JIOKYMEHTOB)» OTHOCHTCS K YacTH,
dbopmupyeMoil ydaCTHUKaMH 0Opa30BaTEIIbHBIX OTHONICHHWH OJ0Ka MUCHHUILIMH Y4eOHOTO IUIaHa o
HAIIPaBJICHUIO  IOArOTOBKHU 46.03.02 JIOKyMEHTOBEJICHHE U apXWUBOBEJIEHHE MpPOoGuIIs
«AyauoBu3yaiabHble, HAYYHO-TEXHUYECKUE U SKOHOMUYECKHUE apXUBbBI».

Jlist 0cBOEHMS TUCHMIUIMHBI HEOOXOAMMBI 3HAHUS, YMEHUS M BIIAJACHUS, CPOPMUPOBAHHBIC B
X0Jle u3ydeHus creayromux gucuuiuind «Mctopust ¢dotorpadun, KUHO, paguOBElIaHUS U
TEJIEBUICHUSY, «AyauoBu3yaabHbIE apXUBBDY, «Meronuka u TEXHOJIOTHSI
KMHO(OTOJOKYMEHTUPOBaHUD», «CHUCTEMBI 3alMCH ayIMOBU3YAIbHON HH(POPMAIII.

B pesynbraTe OCBOCHMS JAUCHUIUIUHBI (DOPMHUPYIOTCS 3HAaHUS, YMEHHUS U BIIAJCHUS,
HEOOXOUMBIE NIl U3YYEHHUS CIEAYIOIUX JAUCHUIUIMH «AyAHOBU3YalbHbIE JOKYMEHTHI MO UCTOPUU
Poccuny, «Apxeorpadusi HaydHO-TEXHHUYECKUX M IKOHOMHYECKHUX JOKYMEHTOB», «Apxeorpadus
ayJIMOBU3YaJIbHBIX JOKYMEHTOBY, «AyAHOBU3YyaIbHAas IEPUOTUKAY.



2. CTpyKTYypa IMCUMILINHBI

OOGm1as TpyA0€MKOCTh JUCIUIUIMHBI COCTaBISIET 3 3.€., 108 akameMuyecknx 4acos.

CTpyKTypa IMCUMILIMHBI 1J151 04HOH (popMbl 00yueHust

O6beM auCHUMIUIMHBI B (OopMe KOHTAKTHOW palboThl OOYyYaloUMXCA C MeJarorn4ecKuMu
paboTHUKaMU M (MJIM) JIMLIAaMH, MPHUBJIEKAaeMbIMU K pealn3alliyd 00pa30BaTelbHONW MpOrpamMmbl Ha
UHBIX YCIIOBUSAX, TP MPOBEACHUH YUEOHBIX 3aHATHIA:

Cemect | Tum yueOHBIX 3aHATHIA KonuuectBo

p 4acoB

7 Jlekuuun 24

7 [IpakTHyeckue 3aHsITUs 36
Bcero: 60

O6beM quCHMIITUHBL (MOyJIs) B GOpME CaMOCTOSTENbHON pabOoThl 00YYAIOIIUXCS COCTaBIAET 48
aKaJEMHYECKHUX YaCOB.

3. Conep:kaHue QU CHUANINHbBI

Ne HanmenoBanmue pasgena | Coagep:xkaHue
AUCIHUILIMHBI

1 O06ecrieueHue OCHOBHEBIE OHATHUA JTUACIIUILIVHBI OcCHOBHEIE
COXPAaHHOCTH JJOKYMEHTOB: | MEPONPHUATHS IO OOECIECUYEHUI0 COXPAaHHOCTH JOKYMEHTOB:
OCHOBHBIE ITOHSATHS, OTallbl | OPraHMU3alMsl ydeTa W XPAaHEHUs IOKYMEHTOB, KOHCEpBallWs,
OpraHu3alyy, pecraBpanus, BH/IbI PEXKUMOB XpaHECHMUS. Pounb
COBpPEMEHHBIE IPOOIIEMBI MH(POPMALIMOHHBIX TEXHOJOTHH B 00ECHEUYEeHUH COXPAaHHOCTH

JOKYMEHTOB

2 O06ecrieueHue Buapsl 1OKyMEHTOB Ha IJICHOYHBIX HOCUTENSAX. Mepbl 1Mo
COXPAaHHOCTH JJOKYMEHTOB | 0OECICUEHUIO COXPAaHHOCTH JOKYMEHTOB Ha IICHOYHBIX
Ha IUICHOYHBIX HOCUTEJSIX | HOCHTEJSAX HA JTale IPUEeMa M dTale XpaHEHUs JOKYMEHTOB.

TemneparypHO-BIQKHOCTHBI M CaHUTAPHO-TMTHEHUYECKUI
pexxuMbl XpaHeHus. KoHcepBanys TOKyMEHTOB Ha INIEHOYHBIX
HocuTessx. IIpoBepka HaIM4Ksl U COCTOSIHUSL JOKYMEHTOB.

3 Obecneuenue Bunel 1OKyMEHTOB MEXaHHMYECKOW 3amucu. Mepsl 1O
COXPAaHHOCTH JJOKYMEHTOB | OOECIIEUEHUIO COXPAaHHOCTH JOKYMEHTOB MEXaHHYECKOMH
MEXaHUYECKOH 3aIUCH 3allUCH HA JTale NpUeMa M JTale XPaHEHHsS JOKYMEHTOB.

TemneparypHO-BIQKHOCTHBIM M CaHUTAPHO-TMTHEHUYECKHUI
pexxuMbl XpaHeHus. KoHcepBanus TOKyMEHTOB MEXaHUYECKON
3anucu. [IpoBepka HAIMYMS U COCTOSIHUSL TOKYMEHTOB.

4 Obecneuenue Bugel [1OKyMEHTOB MAarHUTHOW 3amucH. Mepsl 1O
COXpPAaHHOCTH JJOKYMEHTOB | 00ECIEUEHHI0 COXPAaHHOCTH JOKYMEHTOB MarHHTHOW 3arvcu
MarHMTHOM 3aIUCH Ha JTane IpHeMa W JTalle XPaHEHUs JOKYMEHTOB.

TemneparypHO-BIQ)KHOCTHBIM M CaHUTAPHO-TMTHEHHYECKHUI
pexxuMbl XpaHeHus. KoHcepBanusi [OKYMEHTOB MarHMTHOM
3anucu. [IpoBepka HaIMYMs U COCTOSIHUSL TOKYMEHTOB.

5 Obecneuenue Buzasl 10OKyMEHTOB Ha 3JIEKTPOHHBIX HOCUTENAX. Mepsl 110
COXPaHHOCTH 00EeCIEUYEHUI0 COXPAaHHOCTU JOKYMEHTOB Ha 3JIEKTPOHHBIX
JJICKTPOHHBIX JJOKYMEHTOB | HOCHUTEISAX Ha JTalle IPUEMa M 3TAle XPaHEHUs JOKYMEHTOB.

TeMmriepaTypHO-BIa)XKHOCTHBII W CaHUTAapPHO-TUTMEHUYECKUI
pexxuMbl  XpaHeHus.  KoHcepBanusi ~— JOKYMEHTOB — Ha
JJIEKTPOHHBIX HOcUTENsX. [IpoBepka Hanuuumsg U COCTOSIHUSA
JOKYMEHTOB. IIpuMeHEeHHne KOMIBIOTEPHBIX TEXHOJIOTMM IIPU




paboTe ¢ INEKTPOHHBIMU JOKYMEHTAMH Ha JTare XpaHeHusl.

OO0ecrieueHue
COXPAaHHOCTH
ClIieouaJIbHbIX BUJ0B
HAYYHO-TEXHHYCCKOU
I[OKYMGHTaHI/II/I

Bunpl Hay4yHO-TEXHUYECKHUX  JTOKYMEHTOB U HX
HocuTeneil. Mepbl 10 00ECIEeYEeHUI0 COXPAHHOCTU Hay4yHO-
TEXHUYECKUX JOKYMEHTOB Ha 3Talle MPUEMa U 3Talle XpaHCHUS
JOKYMEHTOB. TeMneparypHO-BIaKHOCTHBII M CaHHUTapHO-
TUTHEHUYECKUI PEXKUMBI XpaHEeHUs. Konceppanus
JOKYMEHTOB Ha pa3ln4HbIX BuAax Hocureneil. IIposepka
HaJIM4Msi U COCTOSIHUSL JOKYMEHTOB.

OcHOBHBIE HAaNIPABJICHUS
pecraBpanuu
TEXHOTPOHHBIX
JIOKYMEHTOB

OCHOBHBIE METOAbI  pecCTaBpaliun  JOKYMCHTOB Ha

IIJICHOYHBIX, MarHUTHBIX, AJIEKTPOHHBIX HOCHUTEIISX,
NOKYMEHTOB  MEXaHMYECKOM  3amuch. TexHuueckas U
XUMUYECKas  pecTaBpauusl. [Ipumenenune UPPOBBIX

TEXHOJIOTHI IIpH peCTaBpaliii 1OKYMCHTOB.




4. O0pa3oBaTebHbIE TEXHOJOTHHU
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No |Haumenosanue Buow yueonwvix|Oopazosamenvuvle u uHpopmayuoHHble
n/n|pasoena 3aHAmMuI mexHo102uu
1 |2 3 5
1. |ObecneueHue Jlexrus. BBoanas nekius ¢ ucnosbzoBanueM KOD/]
COXPaHHOCTH CamocrosrenbHas KoHcynbTupoBaHue U NpoBepKa JOMALTHUX
JIOKYMEHTOB: OCHOBHBIE | paboTa 3aJJaHUI IOCPECTBOM JIEKTPOHHOM IOYTHI
HIOHSATHSI, ITAIIBI
OpraHu3alui,
COBpPEMEHHBIE
POOJIEMBI
2. |OGecneuenue Jlexuus [IpoGieMHas JeKIUs C UCIIOJIb30BAHUEM
COXPaHHOCTHU ITpakTnueckoe 3ansatue |KOD]]
JIOKYMEHTOB Ha CamocTosTenbHas JlemoHcTpalus 00pa3loB J0KyMEHTOB,
TUIEHOYHBIX HOCUTEISAX |paboTa KOHCYJIbTAIMs B XO/I€ BBIIIOJHEHUS
MPAKTHUYECKOT0 3aJaHus
IlonroroBka K 3aHIATHIO € UCIOJIB30BAHUEM
JIUTEpaTyphl
3. |Obecneuenue Jlexuus [IpobnemHas eKIus ¢ UCIOIB30BAHNEM
COXPAaHHOCTH [Ipaktuueckoe 3ansatue |KOD]]
JIOKyMEHTOB CamocTosTenbHas JlemoHcTpanus 00pa3LoB J0KyMEHTOB,
MEXaHUUYEeCKOM 3amucu |pabota KOHCYJIbTAIMsI B XO/I€ BBITIOJTHEHUS
MPAKTUYECKOT 0 3aJaHus
[ToaroToBKa K 3aHATHIO C UCIOJIb30BaHUEM
JIUTEpPaTyphl
4. |ObGecneueHue Jlexuus IIpoGnemHas neKuus ¢ UCIOIb30BaHUEM
COXPaHHOCTH IIpakTnueckoe 3anarue |KDOD]]
JIOKYMEHTOB CamocrosrenbHas JleMoHcTpanust 00pa3lioB TOKYMEHTOB,
MarHMTHOM 3amucH pabora KOHCYJIbTAIUs B XO/1€ BBIIIOJTHEHUS
MPAKTUYECKOT0 3a/1aHUS
[loaroroBka K 3aHIATHIO € UCIOJIb30BAaHUEM
JUTEPATYPHI
5 |Oo0ecneuenue Jlexuusa [IpobGnemMHas neKus ¢ HCTIOIb30BaHUEM
COXPaHHOCTHU ITpaktnueckoe 3ansatue |KOD]]
AJIEKTPOHHBIX CamocrosrenbHas JleMoHcTpanust 00pa3LoB JOKYMEHTOB,
JIOKYMEHTOB pabora KOHCYJIbTAIMs B XO/1€ BBIIIOJHEHUS
MPAaKTUYECKOT0 3a/1aHuUs
IToaroroBka K 3aHITHIO € UCIOJIb30BAHUEM
JIUTEPATYPHI
6. |OOGecneuyenue Jlexuus [IpobnemHas neKuus ¢ UCTIOIb30BAHUEM
COXPaHHOCTH IIpaktnueckoe 3anarue |KDOD]]
crenuanbHbelX BUoB  (CaMocTosTenbHas JleMoHcTpaLusi 00pasloB TOKYMEHTOB,
Hay4YHO-TEXHUYECKOH |pabota KOHCYJIbTAIMs B XO/1€ BBITIOJTHEHUS
JIOKYMEHTaI1 MIPAKTUYECKOT 0 3aJaHUs
[ToaroroBka K 3aHIATHIO C UCIIOJIB30BAaHUEM
JIUTEPATYPHI
7 |OcHOBHBIE Jlexuus [IpoGnemHas nekuus ¢ UCIOIb30BAHNE
HaIpaBJICHUS CamocrosiTenbHas Koo /1
pecTaBpanuu pabota IIpe3enTanus
TEXHOTPOHHBIX [ToaroroBka K 3aHITHIO C UCHOJIb30BAaHUEM
JJOKYMEHTOB JIUTEPATYPHI
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B nmepuoxg BpeMEeHHOTr0 TPHOCTAHOBJICHUS TIOCEHMICHUS OOYyJarONUMHUCSA TIOMEIICHUNH |
tepputopuu PITY mnsa opranuzanuu yaeOHOTo mporecca ¢ MPUMEHEHHEM YJIEKTPOHHOTO 00yUYeHUs U
JTUCTAHIIMOHHBIX ~ 00pa30BATENIbHBIX TEXHOJOTHH MOTYT OBITh HCIOJB30BAaHBI  CIEAYIOIIHE
00pa3oBaTeNbHBIC TEXHOIOTHH:

— BUJICO-JICKIIUU;

— OHJIAMH-JIEKIIUU B PEKHUME PEAIBHOIO BPEMEHHU;

— DJIGKTPOHHBIE YUeOHUKH, YICOHBIC TTOCOOHS, HAYYHBIC W3IaHUSI B DJIICKTPOHHOM BHUJIE U JOCTYTI
K WHBIM 3JICKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;

— CHCTEMBI JIJISI DJIEKTPOHHOTO TECTUPOBAHMUS;

— KOHCYJIBTAllMU C UCTOJb30BAHUEM TEJIEKOMMYHHUKAIMOHHBIX CPEJICTB.



5. OueHka MIaHNUpPyeMbIX pPe3yJIbTATOB 00yUeHHus

5.1. CucremMa oleHUBaHUSA

| ®opma koHTpOIS Makc. KOJIH4eCTBO 0a/1710B
3a ogny Bcero
padoTty

Texynun KOHTPOJIb:

- BbINOJIHEHUEe 3A0AHUS HA NPAKMUYECKOM 3AHAMUU 5 6annos 25 6annos

- pechepam 35 bannos 35 bannos

[IpomesxyTouHast arrecTamus 40 b6annos

(Umocosas nucomennas paboma)

HTroro 3a cemectp 100 6annos

3a4Yem ¢ OYEeHKOU

[Tomy4yeHHBII COBOKYNHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAUIIMOHHYO IIKAJTy OLICHOK U B
HIKalry olleHOK EBpormeiickoii cucteMsl nepeHoca 1 HakoruieHust kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHHM ¢ TabIUIIEH:
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100-6aypHas mikana | TpaJuiMoHHas IIKajia Illxana ECTS
95— 100 OtnryHO A

83 -94 B

68 — 82 Xopouo 3a4TEHO C

26 =67 Y 10BAETBOPUTETHEHO D

50-55 E

20—49 FX

0-19 HeynosnerBopurenbHoO HE 3a4TEHO F




5.2.KpuTepum BbICTaBJIEHUS OLEHKHU MO TUCIHUILINHE

Banael/
Mlxkana
ECTS

Onenka no
TUCHHUILINHE

Kputepun oneHku pe3yibTaToB 00y4eHUs N0 IMCHUIIUHE

100-83/
AB

«OTIIMYHOY/
«3a4TEHO
(oTsm4HO)»/
«3a4TEHO»

BricraBnsiercs: o0yuaromemMycs, €Clid OH IITyOOKO U IPOYHO
YCBOMJI TEOPETUYECKUIN U MPAKTUUECKUI MaTepuall, MOKET
IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUSAX U B X0JI1€
IPOMEKYTOUHOM aTTECTALIHH.

OO0yuaromuiicss UICUEPIBIBAIOIIE U JJOTUYECKUA CTPOMHO
u3JaraeT yueOHbIN MaTepuall, yMeeT yBSI3bIBaTh TEOPHUIO C
NPaKTUKOM, CIIPABJISIETCS C pEIICHHEM 337124
npoecCuOoHaIbHON HANIPABIEHHOCTH BBHICOKOT'O YPOBHS
CJIO’KHOCTH, TIPABHJILHO 0OOCHOBBIBACT MPHHATHIC PELICHUSI.
CB00OOHO OpHEHTHPYETCS B yueOHOH U IpodeccCrHoHaIbHOM
JauTEparType.

OneHka no JUCHUILTUHE BBICTABISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3yNIbTATOB TEKYIIEH U IPOMEKYTOYHON aTTECTALUU.
Komnerenuuu, 3akperui€HHbIe 3a AUCHUTUTHHOM,
c(hOopMHPOBAHBI Ha YPOBHE — «BBICOKHUI.

82-68/

«XopouIoy/
«3a4TEHO
(xoporo)y»/
«3a4TEHOY

BrictaBnsercs oOydaroiemMycsi, €CIi OH 3HAaeT TeOPETUUECKU
Y MIPAKTUYECKHUI MaTepural, TpaMOTHO M MO CYILIECTBY H3JIaraeT
€ro Ha 3aHATHUAX U B XOJ€ MPOMEXYTOUYHOU aTTeCTAllUU, HE
JIOITyCKAasl CyIIECTBEHHBIX HETOYHOCTEH.

OOyuaronuiics MpaBUJIbHO MPUMEHSET TEOPETUUECKHE
MIOJIOKEHUS MIPU PELIEHUU MPAKTUYECKUX 3a/1a4
npoecCHOHaTbHON HAMIPABIEHHOCTH Pa3HOTO YPOBHSA
CJIOHOCTH, BJIaJICET HEOOXOIUMBIMH ISl 3TOTO HABBIKAMH U
NpuEMamHu.

JlocTaTOuHO XOPOIIIO OPHUEHTUPYETCS B yUeOHOH U
npodeccuoHaIbHOM JTUTEepaType.

OrneHka no JUCHMILIMHE BBICTABISAIOTCS 00y4aromeMycs ¢
Y4ETOM PE3yIbTaTOB TEKYIIEH U MPOMEXKYTOUHON aTTECTALIUU.
KomniereHumu, 3akpeniéHnble 3a JUCUUIIIMHOM,
c(hOpMHUPOBaHbI HA YPOBHE — «XOPOIIHIiY.

67-50/
D.E

«Y/IOBJIETBOPH-
TEIBHO»/
«3a4TEHO
(ynoBneTBopu-
TEBHO)»/
«3aYTCHO»

BrictaBnsercst o0ydaromeMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUN U MPAKTHYECKUI MaTepHrall, IOMyCKaeT
OTICJIBHBIC OHII/I6KI/I HpI/I €ro U3JIOKCHNU Ha 3aHATUAX U B X0OC
POMEKYTOYHOU aTTECTAIIHH.

OOyuaromuiics UCIBITBIBAET OIPEICIEHHbIE 3aTPYAHEHUS B
NPUMEHEHUU TEOPETHUECKUX MOJIOKEHHUN TIPU PEIICHUU
MPAKTHYECKUX 337249 PO(HeCCHOHATHLHOW HAITPABICHHOCTH
CTaHJAPTHOTO YPOBHSI CIIOKHOCTH, BJIaJICET HEOOXOIMMBIMH
JUIs 3TOT0 0a30BBIMM HAaBbIKAMU U MPUEMaMHU.

JleMOHCTpHpYET JOCTaTOYHBIN YPOBEHb 3HAHUS YUEOHOM
JIATEPATYPHI 110 JUCLIUIIINHE.

OreHka o JUCHUILTHHE BBICTABISIOTCS 00ydaromeMycs ¢
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUYHON ATTECTALUH.
Komnereniuu, 3akperyi€HHbIC 33 JUCIUTUINHOM,
c(hopMUPOBaHBI HA YPOBHE — «JIOCTATOYHBIN).

49-0/
F,FX

«HEYAOBIETBOPUT
€JILHOY/

BrictaBisiercs: o0yuaromiemMycs, €Ciid OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUECKUM U NIPAKTUYECKUNA MATEpUa, TOIyCKAeT
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banasl/ Ounenka no Kpurepuu oueHku pe3yjbTaToB 00yUYeHHs 10 AUCUUIIMHE
HIxkana JUCUHMILIMHE
ECTS

HE 3a4YTECHO rpyObie OIMOKY MIPU €0 U3JI0KEHUH HA 3aHATUSAX U B XOJIE

IIPOMEXKYTOUYHOM aTTECTALMH.

OOyuaromuiics UCIIBITHIBAET CEPLEZHBIE 3aTPYIHEHUS B
IIPUMEHEHUHN TCOPETUYECKUX TOJI0KEHUM NPU PELICHUH
NPaKTUYECKUX 3a/1a4 MPO(PECCHOHATHLHON HANPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIaJIe€T HEOOX0IMMBIMU
JUISL 3TOTO HaBbIKaMU U IIpUEMaMH.

JleMoHCTpHpYeT (parMeHTapHble 3HaHUS y4eOHOMH
JUTEPATYpPhl 110 TUCLUILINHE.

OneHka 1o JUCHHUIUIMHE BBICTABIIAIOTCS 00YYarOMEMYCs C
y4E€TOM PE3yJIbTATOB TEKYIIEH U IPOMEKYTOYHON aTTECTALIUU.
KomnereHnny Ha ypoBHE «IOCTaTOYHBINY, 3aKPEITIEHHBIE 32
JMCLUIUIMHON, HE C(DOPMHUPOBAHBI.

5.3. OueHouHble cpeAcTBa (MaTepHAJIbI) AJIsl TEKYLIEr0 KOHTPOJISA yCIIeBaeMOCTH,

NMPOMEKYTOYHOM aTTECTAIIMU O0YUAOIIUXCS 10 IUCHUIIMHE (M0O0YI110)

SR e

TemaTuka pedeparosn

1. BoccranoBnenue (hOHOTOKYMEHTOB C 3aMKHChI0 OTEUECTBEHHBIX MUCATENEH U TTOSTOB B
1950-1970-¢ 1T.
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2. OcobeHHOCTH XpaHEHUs] KHHO(OTOIOKYMEHTOB HAa HUTPOIIJICHKE.

3. Bujsl 1BEeTHBIX KHHO(OTOJOKYMEHTOB M OCOOEHHOCTH MX XPAHEHHUS.

4. PecraBpauus kuHogokyMeHTa 1906 r. o6 otkpeituu ['ocynapcTBeHHOM AyMBbl 1-r0 co3bIBa.

5. Hcnonb3oBaHue KOMIBIOTEPHBIX TEXHOJIOTUH B chepe oOecrieueHHst COXpaHHOCTH
TE€XHOTPOHHBIX IOKYMEHTOB.

6. Boccranosnenue ¢potogoxkymentoB C.M. [Ipokynuna-I'opckoro B bubnumoreke Konrpecca
CIIA.

7. KoncepBauus GoHOZOKYMEHTOB rpaMMO(OHHOH 3amucu.

8. TIpobnema coxpaHHOCTH BUACO()OHOTPAMM aHAJIOTOBOM 3aITHCH.

9. OcHOBHBIE METOIbI OOPHOBI C TPUOKOBBIMH MTOPAKCHUSMH TOKYMEHTOB Ha IJICHOYHBIX
HOCHTEJISIX.

10. CoBpeMeHHBIE CIIOCOOBI OMPE/IeNICHHS BUIa OCHOBBI TUICHOYHBIX TOKYMEHTOB.

11. OmbIT apXMBHBIX yUpexaeHU (110 BEIOOPY) MO 00ECTIEYEHUIO COXPAHHOCTH TEXHOTPOHHBIX

JIOKYMEHTOB.
12. 3apyOeKXHbIH OIBIT 110 0OECIIEUEHUIO0 COXPAHHOCTH TEXHOTPOHHBIX JOKYMEHTOB.

TemaTnka BONpPOCOB /1Jisi NMCbMEHHOM UTOrOBOM padoThl
OO0ecnieyeHre COXPaHHOCTH IOKYMEHTOB: OCHOBHBIC TaITbl M BUBI Pa0OT.
OcHOBHBIE CIOCOOBI KOHCEPBAIIMH JIOKYMEHTOB Ha MJICHOUHBIX HOCUTESX.
OCHOBHBIE CTIOCOOBI KOHCEPBAIMH JIOKYMEHTOB MEXaHUYCCKOHN 3aIiCH
OcHOBHBIE CIIOCOOBI KOHCEPBAIMH JTOKYMEHTOB MarHUTHOM 3aIMCH.
OCHOBHBIE CTIOCOOBI KOHCEPBAIIMH JJOKYMEHTOB Ha AJICKTPOHHBIX HOCHUTEIISX.
OcHOBHBIE CIIOCOOBI KOHCEPBAIMHM HAYYHO-TEXHUYECKHUX JOKYMEHTOB Ha Pa3IMYHBIX BHIAX
HOCHUTEIIEH.
TpeboBanus TEMITEPATYPHO-BIAKHOCTHOTO, CBETOBOTO M CAHUTAPHO-TUTHCHHYECKOTO
PEKUMOB TIPH XPaHEHUH JTOKYMEHTOB Ha Pa3IMYHBIX HOCUTEIISX.
OcHoBHBIE CTIOCOOBI KOHCEPBAITUH IIBETHBIX KHHO()OTOJOKYMEHTOB.
CoBpeMeHHbIe crTOCOOBI 00PHOBI ¢ TPUOKOBBIMHU MTOPAKCHUSIMH JIOKYMEHTOB Ha TJICHOYHBIX
HOCHUTEIISIX.
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10. Crioco6s! onpeniesieHus1 CTAOMIBHOCTA OCHOBBI IOKYMEHTOB Ha TUICHOYHBIX HOCUTEIISIX.

11. TTepeBo TOKYMEHTOB Ha MJICHOYHBIX HOCUTEISAX Ha O€30MaCHYI0 OCHOBY Kak Mepa 1o
00€eCrevyeHNI0 COXPaHHOCTH JOKYMEHTOB.

12. OumdpoBka JOKYMEHTOB B chepe o0ecriedeHns: COXPAaHHOCTH TEXHOTPOHHBIX JOKYMEHTOB.

6. YueOHO-MeTOANYECKOE H HH(POPMALIMOHHOE o0ecneYeHne T CIUIITHHbI

6.1. CnucOk HCTOYHHKOB M JINTEPaTypbl

I'OCT 7.65-92 CUBUJl. KunonokyMmeHThl, (POTOJOKYMEHTHI U JIOKYMEHThI Ha MHKpO(dopMax.
OO6mue TpeboBaHus K apXxuBHOMY XpaHeHuto http://docs.cntd.ru/document/1200004298

I'OCT 7.68-95 CHUBU/J. ®oHOIOKYMEHTH M BHI€0J0KyMEeHTbl. OCHOBHblE TpeOOBaHUS K
apXUBHOMY XpaHeHH!0 http://docs.cntd.ru/document/1200013327

I'OCT 7.50-2002. MexrocynapcTBeHHbIM cTanmapT. KoHcepBanus mokyMeHTOB. OOriue
TpeboBanus. http://docs.cntd.ru/document/1200030174

I'OCT P 7.0.2-2006 CUBUJl. KoucepBanus TOKyMEHTOB Ha KOMIIAKT-nuckax. OOrmme
TpeboBanus. http://docs.cntd.ru/document/1200045442

BbisiBiieHHE JOKYMEHTOB C HOBPEXKICHUSMH HOCHTENS U TEKCTa B TOCYIAPCTBEHHBIX apXuBax. M.,
1989. http://archdelo.rusarchives.ru/base/docs/id/19

3amuTa apXMBHBIX JIOKYMEHTOB OT IUIECHEBBIX TIpuOOB: MeTonnyeckue peKoOMEeHIaInu.
ApxuBHoe ympaBinenue Cankt-IlerepOypra u Jlenunrpaackoit obnactu. JlaGoparopusi obecrieueHus
coxpanHocTH qokyMeHToB. — CaHkT-IletepOypr, 2001. http://archdelo.rusarchives.ru/base/docs/id/149

WuCcTpyKIuss 10 0O0ECIeUeHNI0 COXPAHHOCTH KUHO(DOTO(POHOTOKYMEHTOB Ha HHUTPOOCHOBE B
rocynapctBeHHbIx apxuBax CCCP. M. 1983 http://archdelo.rusarchives.ru/base/docs/id/168

OcHoBHBIEC TIpaBUiIa pabOTHI TOCYIAPCTBEHHBIX apXHBOB ¢ KMHO(POTO(HOHOZOKyMEHTaMH. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

Onenka (uznueckoro coctossHus AokyMeHToB. Crioco® manoit BeiOopku. [IpakTuueckoe mocobue.
B.®.IIpuBanos, B.H.boGkoBa, JI.B.KypoenoBa M.: BHUUJIAL, 1996
http://archdelo.rusarchives.ru/base/docs/id/151

[IpaBuna opraHu3anuu XpaHEHHs, KOMILICKTOBAHMsS, y4eTa W HCIOJIb30BaHUS JOKYMEHTOB

ApxusHoro ¢onzaa Poccuiickoit dexepanuu u APYruxX apXUBHBIX JTOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX apXHBaX, My3esX u OuOiauoTekax, opranm3aiusax Poccuiickoil akagemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

PexomeHganuu 1no BEIOOPY ONTUYECKUX AUCKOB IS XPaHEHUS apXUBHBIX JOKYMEHTOB. Pocapxus,
PI'AHTA. 2011 r. http://archdelo.rusarchives.ru/base/docs/id/256

PeKOMeHIIaIII/II/I IO YCJIOBHUSAM XpaHCHUA U MPUMCHCHUIO MHAUKATOPHOI'O0 3KCIPECC-METOAAa OLICHKHU
CTaOMJIBHOCTH KWHOJJOKYMEHTOB Ha HUTPOLCIUTIONIO3HON OCHOBE B rocynapcTBeHHbIX apxuBax. PTAHT/L,
PTAK®/I. 2007 1. http://archdelo.rusarchives.ru/base/docs/id/17

PekoMenpanuu 1Mo yCHOBHSIM XpaHEHHs] M METOAAaM BBISABICHUS "YKCYCHOTO CHHIpoMma'
OPUTMHAJIOB M CTPAaxOBBIX KOMHHA KHHOPOTOJOKYMEHTOB U MuKpodopm Ha TAIl-ocHOoBe B
rocynapctBeHHbIX apxuBax. M.: MAKC Ilpecc, 2005. http://archdelo.rusarchives.ru/base/docs/id/27

Kucenes M.IO. U3 ombita pabotel ApxuBa PAH mo obecrieueHn0o COXpaHHOCTH JTOKYMEHTOB B
nporecce  MX  Mcmonb3oBaHus  // BectHuk  apxuBucra. 2015, Ned.  C. 129-137.
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-
dokymentov-v-processe-ih-ispolzovaniia.html

ITonsikoBa JK.B. buonoBpexieHue apXuBHBIX JIOKYMEHTOB, XpaHSAIIUXCS B  YCIOBHSX
HEPETyJINPYyEMOTO KJIMMara Meronnueckue pexkoMeHanuu. M. : BHUUAA., 1990

http://archdelo.rusarchives.ru/base/docs/id/136

6.2 Ilepeyens pecypcoB HH(POPMALHOHHO-TETIeKOMMYHUKANMOHHOM ceTH « UHTEpHET»
Poccwuiickuii rocy1apcTBEHHBIX apXHUB HAyYHO-TEXHUYECKON TOKYMEHTalMu www.rgantd.ru
Poccuiickuii rocynapcTBeHHBIN apXUB KHHO(POTOJOKYMEHTOB www.rgakfd.ru
Poccwuiickuii rocyjapcTBeHHBIH apXuB (POHOIOKYMEHTOB prad1.pd
bubnuotexa Konrpecca CIIIA www.loc.gov



http://www.loc.gov/
http://www.rgakfd.ru/
http://www.rgantd.ru/
http://archdelo.rusarchives.ru/base/docs/id/136
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-ispolzovaniia.html
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-ispolzovaniia.html
http://archdelo.rusarchives.ru/base/docs/id/27
http://archdelo.rusarchives.ru/base/docs/id/17
http://archdelo.rusarchives.ru/base/docs/id/256
http://archdelo.rusarchives.ru/rule/
http://archdelo.rusarchives.ru/base/docs/id/151
http://archdelo.rusarchives.ru/base/docs/id/16
http://archdelo.rusarchives.ru/base/docs/id/168
http://archdelo.rusarchives.ru/base/docs/id/149
http://archdelo.rusarchives.ru/base/docs/id/19
http://docs.cntd.ru/document/1200045442
http://docs.cntd.ru/document/1200030174
http://docs.cntd.ru/document/1200013327
http://docs.cntd.ru/document/1200004298
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6.3 IlpoeccuonasibHbie 0a3bl JAHHBIX U MHGOPMALHOHHO-CIIPABOYHbIE CHCTEMbI

Hoctyn k mpodeccruonanbHbiM 0a3am gaHHbIX: https://liber.rsuh.ru/ru/bases

WupopMalilnoHHbIE CIIPAaBOYHbIE CUCTEMBI:

1. Koncynsrant Ilmoc
2. Tapanr

7. MarepuajibHO-TEXHHYECKOE o0ecrieyeHne TUCUMILITUHBI (MOTYJIs1)
Jnst  MatepualbHO-TEXHHUECKOTO 00eCledYeHHsl NUCIUIUIMHBI HUCTOJIB3YIOTCS: J1abopaTopus
JOKYMCHTOB, CIICIMaJIN3UPOBAHHBIC aAyJUTOPUHN
KUHOGOTOOHO- M BHUACO-IOKYMEHTHPOBAHHSI, KOMIIBIOTEPHBINA KIACC, pa3JaTOYHbIe MaTepHalbl,
KOJUIEKIIUS (POTOIOKYMEHTOB, 3ByKO3anuceil 1 KHHO(UIBMOB.

JOKYMCEHTOBCACHUA u TEXHOTPOHHBIX

Cocrasn nporpamMMHOro o0ecmeYeHHs

Noen/ Haunmenosanue 10 IIpouzBonuTenn Cnoco6 pacnpocTpaHeHusI
I (nuyensuonnoe uau c60b600HO
pacnpocmpaunsiemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2. Windows 10 Pro Microsoft JINLIEH3UOHHOE
3. Kaspersky Endpoint Security Kaspersky JIUIIEH3MOHHOE
4. Microsoft Office 2016 Microsoft JInmenznonHoe
5. Zoom Zoom JINLIEH3UOHHOE

[IpodeccuonanbHBIE TOTHOTEKCTOBBIE 0a3bl JAaHHBIX:

Neni/

I

HaumeHoBaHue

1 IIpodeccronanbHbIe TOTHOTEKCTOBBIE BJI

HanmonaneHas anekrponnas 6ubmuoreka (HOb) www.rusneb.ru
ELibrary.ru Hayunas snekrpoHHas 6ubnnorexa www.elibrary.ru
OnexrponHas 6ubmmoreka Grebennikon.ru www.grebennikon.ru

I.

2.

3.

4. Cambridge University Press

5. ProQuest Dissertation & Theses Global
6. SAGE Journals

7.  Taylor and Francis

8. JSTOR

HH(bOpMaL[I/IOHHLIe CIIPAaBOYHLIC CUCTCMBI:

Koncynprant [Ttoc,
Tapaur

1 KOMH])IOTepHLIe CIIPABOYHELIC ITPAaBOBLIEC CUCTEMbBI

8. ObecneueHue 00pa30BaTEJILHOIO MPOLECCA sl JIMI C OTPAHMYEHHBIMU BO3MOKHOCTAMU

310POBbSI H HHBAJIHI0B

B xome peanuzauuu UCUUIUIMHBI MCHOJB3YIOTCS CIEAYIOIIME JTOTOJHUTEIbHBIE METObI
o0y4eHusl, TEKYIIEro KOHTPOJI YCIIEBAEMOCTH M IMPOMEXKYTOUHOH arTecTaluu oO0ydarommxcs B
3aBUCHMOCTH OT UX WHIANBUAYATBHBIX OCOOEHHOCTEH:

® JUIsl CIICTIBIX W CHA0OBHUIAIIMX: JIEKIUU O(QOPMISIOTCS B BHJIE SJEKTPOHHOTO JOKYMEHTA,
JOCTYMHOTO C TIOMOIIBIO KOMITBIOTEpA CO CHEIHMATU3UPOBAHHBIM MPOTPAMMHBIM OOECIIEUeHUEM;
MMCbMEHHBIC 3aJ]aHUsl BBITIOJNHSAIOTCS HAa KOMIIBIOTEPE CO CIEHUATU3UPOBAHHBIM MPOrPAMMHBIM
o0Oecrie4eHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIEeYMBAETCS WHANBHUAYAIbHOE
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paBHOMepHOe ocBemieHue He MmeHee 300 JIOKC; I BBIMOJTHEHUS 3aJaHUsl MPH HEOOXOIUMOCTH
NPEOCTABISACTCS YBEIMYHMBAIOIIEE YCTPOMCTBO; BO3MOXKHO TAaK)K€ HCIOJIb30BaHUE COOCTBEHHBIX
YBEIMYHBAIONINX YCTPONCTB; MUChMEHHBIE 3a1aHUsI 0(DOPMIISIFOTCS YBEIIMYCHHBIM MPUPTOM; IK3aMeH
¥ 3a4€T MPOBOAATCS B YCTHON (pOpMe WIIM BBIIIOJTHSIOTCS B MUCBbMEHHON (hOpMe Ha KOMITBIOTEPE.

® ISl TAYXHMX M CIA0OCHBIIAIUX: JEKIUH O(QOPMIIIOTCS B BHJE DJEKTPOHHOTO JTOKYMEHTA,
aubo  mpeAocTaBisieTcs  3BYKOYCHIIMBAIOIIAs — amnmapaTypa HMHIUBUAYaJbHOTO  MOJIb30BAaHUS;
NUCbMEHHBIC 3a/IaHUs BBITIOJHAIOTCS Ha KOMIIBIOTEpPE B NMHUCHBMEHHOH (opme; dk3aMeH M 3a4yér
MPOBOJSITCA B MUCbMEHHOM (popMe Ha KOMIIBIOTEPE; BO3MOXHO MPOBECHUE B JOPME TECTUPOBAHUS.

® ISl JIUI] C HApyLIICHUSAMHU OIOPHO-JBUTaTEeIbHOTO ammapara: JEeKIUU Oo(GopMIISIIOTCS B BUC
AJNIEKTPOHHOTO JTOKYMEHTa, IOCTYITHOTO C TIOMOIIbI0 KOMIIBIOTEpA CO CIEIHATH3UPOBAHHBIM
OpOrpaMMHBIM ~ OOeCrieYeHHeM; MHUCbMEHHBIC 33JaHUsl  BBINOJHSIOTCS Ha KOMIIBIOTEpPE €O
CTEMANM3UPOBAHHBIM TPOTPAMMHBIM 00ECTICUCHHEM; SK3aMEH H 3a4€T MPOBOJISATCS B YCTHOU (opme
WIN BBIMIOJTHSIOTCS B MUCBMEHHOM (hopMe Ha KOMIIbIOTEpE.

[Tpy HEOOXOMUMOCTH TIPeTyCMaTPUBACTCS YBEITMUYCHUE BPEMEHH ISl TIOATOTOBKU OTBETA.

[Iponienypa mpoBeAeHUSI MPOMEXKYTOUHOM aTTecTaluu Juis OOy4arolIUXCsl YCTaHABIMBAETCS C
yu€TOM WX WHAWBUAYAIBHBIX Ncuxodu3mueckux ocodeHHoctel. [IpoMexyTodnas artectanus MOXET
IPOBOAMUTHCS B HECKOJIBKO 3TAIOB.

[lpy TpoBeneHWH TMPOIETYpPhl OICHUBAHHUS PE3YJIbTaTOB OOYYCHHS NpPEAyCMaTpPHBACTCS
UCIIOJIb30BaHUE TEXHUUECKUX CPEJICTB, HEOOXOIUMBIX B CBS3M C MHIUBUAYAJTbHBIMH OCOOCHHOCTSIMU
oOyJarommxcsi. OTH CpPEeNCTBA MOTYT OBITh TPENOCTABICHBI YHHUBEPCUTETOM, WIM MOTYT
UCII0JIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPECTBA.

[TpoBeneHue mporeaypbl ONIEHUBAHUS PE3YNIBTATOB OOYYEHUS JTOMYCKAeTCsl C MCIIOb30BaHHEM
JMCTaHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHHA.

ObecnieunBaeTcss nOoCTyn K HMH(POpMAlMOHHBIM M OubOIMOrpapuueckuM pecypcaMm B CETH
WuTepHer 11 kaxxaoro odyyaromerocs B (hopmax, aJlaliTHPOBAHHBIX K OTPAHUYCHUSAM UX 3/I0POBbS U
BOCTIPHSITHSI THPOPMAIUH:

eI CJENbIX M CHAa0OBUISAIIMX: B Me4yaTHOM ¢GopMe yBenuueHHBIM mpudrom, B Gdopme
JNIEKTPOHHOTO JJOKYMEHTa, B popme ayaunodaiina.

® IS TITyXUX U c1a0O0CIbIIIaNINX: B IEYaTHON Gopme, B popMe 3JeKTPOHHOTO JTOKYMEHTA.

o i1 00ydaroluXcs ¢ HapyIHIEHUSAMHU OMOPHO-IBUTATEIBHOIO anmnapara: B edatHoil gopme, B
(dbopMe IIEKTPOHHOTO JIOKYMEHTa, B (hopme aynnodaiina.

VY4eOHble ayIUTOpUU JJs BCEX BUAOB KOHTAKTHOW M CaMOCTOSITENIBHON paboThl, HayyHas
OuOIMOTEeKa W HHBIE MOMEIIEHUs A7 OOy4YeHHs] OCHAIEHBl CHEIHalbHBIM 000pYJOBaHUEM U
y4e€OHBIMHA MECTaMH C TEXHUUYECKUMU CPEJICTBAMU O0yUEHUS:

® ISl CJIETIBIX U Ca0OBUASIIUX: YCTPONCTBOM JUIsl CKAHUPOBAHMS M YTeHHs ¢ kamepoil SARA
CE; nucnneem bpaitnga PAC Mate 20; npuntepoMm bpaiinsg EmBraille ViewPlus;

oI TIYyXUX M ciaa0OCHbIIANIMX: aBTOMAaTU3UPOBAHHBIM pabOYMM MECTOM sl JIoJeH C
HapyIICHUEM CIIyXa U Cc1a0O0CIHbIIANINX; aKyCTHUECKUN YCUIIUTENb U KOJIOHKH;

o 1151 OOyYaIOIIMXCSl C HAPYUICHUSIMH OIOPHO-JBUTATEIILHOTO ammapara: IepeABHKHBIMHU,
perynupyeMbiMu 3proHoMudeckumu mnapramu CHU-1; KOMIBIOTEpHONH TEXHUKOW CO CHEHHATbHBIM
IPOrpaMMHBIM 00ECTIEYCHUEM.

9. MeToau4eckue MaTepuaJbl

9.1. Ilianbl npakTHYeCKUX 3aHATHH. Meroanyeckue YyKa3aHUsi 10 OPraHM3alUM M
NMPOBEJACHUI0 3aHATHI.

[{enpro NPaKTUYECKUX 3aHATUH SIBISETCS 3aKPEIJICHUE TEOPETUUECKUX U MPAKTUYECKUX 3HAHUH B
o0acTi obecreueHusi COXPAaHHOCTU TEXHOTPOHHBIX JOKYMEHTOB.

3ajmadyaMy SBJISIOTCA: W3YYEHUE HAy4YHOW, HAyYHO-METOAMYECKOM JMTEepaTypsl IO BOIPOCAM
o0ecreyeHns: COXPaHHOCTH JIOKYMEHTOB, ONpE/ICIICHNE BUI0B HOCUTENECH TEXHOTPOHHBIX JOKYMEHTOB
1 pa3paboTKa MEPONPUATHN MO 00ECIEUEHUI0 UX COXPAaHHOCTH, MOATOTOBKA MPE3EHTAIMH O MPOEKTe
pecTaBpaluy TEXHOTPOHHBIX IOKYMEHTOB.
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3ansaTue 1. O0ecneyeHne COXPAHHOCTH JOKYMEHTOB HA MJICHOYHBIX HOCUTEIAX

Lenb 3aHATHS: UIEHTU(PUKALUSA JOKYMEHTOB Ha IUICHOYHBIX HOCUTENSAX U U3YYeHHUE Mep T10
00€CTIeYeHNIO UX COXPAHHOCTH.

dopma 3aHATHS: JEMOHCTpaUs 00pa3IoB JOKYMEHTOB JIJISl UX CAMOCTOSITEIHLHOM
UICHTH(DUKALNHY, U3YyYeHHE HOPMAaTUBHO-METOANYECKOM JINTEpaTyphl.

3aaHue: onpeAeTuTh BUIbI JOKYMEHTOB Ha MJIEHOUYHBIX HOCUTENSIX U pa3paboTaTh NepeyeHb
Mep MO 00ECTIEYEHUIO UX COXPAHHOCTH.

Jlureparypa:

I'OCT 7.65-92 CUBU/. KunonokyMeHTsl, (POTOAOKYMEHTHI M JOKYMEHTHl Ha MHKpO(pOpMaXx.
OO6mume TpeboBaHus K apXuBHOMY XpaHeHuto http://docs.cntd.ru/document/1200004298

WucTpykiusi 1o 00eCceueHn0 COXPAHHOCTH KUHO(OTO(POHOTOKYMEHTOB Ha HHUTPOOCHOBE B
rocynapctBeHHbIX apxuBax CCCP. M. 1983 http://archdelo.rusarchives.ru/base/docs/id/168

OcHoBHbIE MpaBWiia pabOThl rOCYAapCTBEHHBIX apXWBOB ¢ KMHO(MOTO(OHOIOKYyMEHTaMU. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

[IpaBuiia opraHu3al XpaHEHUs, KOMIUIEKTOBAaHHUS, y4yeTa M HCIOJb30BaHUS JOKYMEHTOB
ApxusHoro ¢gonzaa Poccuiickoit deaepanun 1 APYyrux apXUBHBIX JTOKYMEHTOB B FOCYJapCTBEHHBIX U
MYHHULIMINATIBHBIX apXHUBaX, My3esx U Oubnmorekax, opranuzauusx Poccuiickoi akanemuun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

PexoMeHIanuu mo yciaoBUsIM XpaHEHHs U MPUMEHEHHIO WHIUKATOPHOTO JKCIPECC-METO/Ia OLCHKH
CTa0WJIBHOCTH KMHOJOKYMEHTOB Ha HUTPOIICIITIOIO3HOW OCHOBE B rocyZapcTBeHHbIX apxuBax. PTAHT/I,
PIAK®/I. 2007 r. http://archdelo.rusarchives.ru/base/docs/id/17

Pexomenmanuu 1O YCIOBUSIM XpaHEHUsT M METOJaM BBISIBJICHHUS "YKCYCHOro cuHApoma'
OpUTHHAJIOB M CTPaXOBBIX KOMHUHA KUHO(OTOMOKYMEHTOB U Mukpopopm Ha TAIll-ocHoBe B
rocynapctBeHHbIX apxuBax. M.: MAKC Ilpecc, 2005. http://archdelo.rusarchives.ru/base/docs/id/27

Pa3znaTounsiit MaTepuan: oOpasibl IIIEHOYHBIX HOCUTENEH, CIIPAaBOUYHUKHU 110 ApXUBHOMY JIETy.

3ansaTue 2. O0ecnevyenne COXPAHHOCTH JJOKYMEHTOB MEXaHUYECKOM 3aNUCH

Llenb 3aHATHS: U3yYEHUE MEp IO KOHCEpBAllMU JOKYMEHTOB MEXaHUYECKOW 3alHCH.

dopma 3aHATHS: IeMOHCTpAIUs 00pa3I0B TOKYMEHTOB, H3yUYeHUE HOPMATUBHO-METOJUIECKON
JUTEPaTYPBHI.

3ananue: uaeHTU(UKAINA TOKYMEHTOB MEXaHUYECKOM 3aMMcy U pa3paboTKa MEPOTIPUSITHIL 110
00ecneueHnI0 COXPaHHOCTH.

JIuteparypa:

I'OCT 7.68-95 CUBN/. ®oHONOKYMEHTHI M BHICOAOKYMEHTHL. OCHOBHBIE TpeOOBaHHS K
apXUBHOMY XpaHeHuIo http://docs.cntd.ru/document/1200013327

I'OCT 7.50-2002. MexrocynapctBeHHbli cranaapt. KoncepBanus mokyMeHToB. OOrine
TpeboBanus. http://docs.cntd.ru/document/1200030174

OcHoBHBIEC TIpaBHUJIa pabOTHl TOCYIAPCTBEHHBIX apXHBOB ¢ KMHO(POTO()OHOZOKyMEHTaMH. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

Onenka (usznueckoro coctosiHus AokyMeHToB. Crioco® manoit BeiOopku. [IpakTuueckoe mocobue.
B.®.ITpusanos, B.H.bobkoBa, JI.B.Kypoenosa M.: BHUUIAL, 1996
http://archdelo.rusarchives.ru/base/docs/id/151

[IpaBuna opraHu3anuy XpaHEHHs, KOMILICKTOBaHHsS, y4eTa W HCIOJIb30BaHUS JOKYMEHTOB

ApxusHoro ¢onaa Poccuiickoit dexepanun 1 APYrux apXUBHBIX JTOKYMEHTOB B TOCYJapCTBEHHBIX H
MYHHULIMINIATBHBIX apXHUBaX, My3esiXx U Oubnumorekax, opranuzanusx Poccuiickoii akamemuu Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

Paznatounslii Martepuan: oOpas3lbl HOCHTEJIEH MEXaHWYEeCKOW 3alliCH, CIPABOYHUKH I10
apXUBHOMY JEIy

3ansaTue 3. O0ecneyeHne COXPAHHOCTH JOKYMEHTOB MATHUTHOM 3alIUCH
Llens 3aHATHA: U3yYEHUE MEP IO KOHCEPBAIMHU IOKYMEHTOB MarHUTHOH 3aIUCH.


http://archdelo.rusarchives.ru/rule/
http://archdelo.rusarchives.ru/base/docs/id/151
http://archdelo.rusarchives.ru/base/docs/id/16
http://docs.cntd.ru/document/1200030174
http://docs.cntd.ru/document/1200013327
http://archdelo.rusarchives.ru/base/docs/id/27
http://archdelo.rusarchives.ru/base/docs/id/17
http://archdelo.rusarchives.ru/rule/
http://archdelo.rusarchives.ru/base/docs/id/16
http://archdelo.rusarchives.ru/base/docs/id/168
http://docs.cntd.ru/document/1200004298
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dopma 3aHATHA: JeMOHCTpanus 00pas3IoB JOKyMEHTOB, U3yUYeHHE HOPMATHBHO-METOIMYECKON
JUTEPATYPBHI.

3amanue: ACHTHQHUKAINS JOKYMEHTOB MATHUTHOW 3aITUCH U pa3paboTKa MEPONPHUSTHI 10
00€CTIeYEeHNIO COXPAHHOCTH.

Jlureparypa:

I'OCT 7.68-95 CUBM/l. ®oHONOKYMEHTHI M BHICOAOKYMEHThl. OCHOBHBIE TpeOOBaHHS K
apxuBHOMY XpaHeHuto http://docs.cntd.ru/document/1200013327

['OCT 7.50-2002. MexrocyaapcTBeHHbI cTanmapT. KoHcepBaius nokymeHTOB. OO6mue
TpeboBanwus. http://docs.cntd.ru/document/1200030174

OcHoBHBIE TIpaBUiIa pabOTHl TOCYJAPCTBEHHBIX apXMBOB ¢ KMHO(POTO(OHOZOKyMEHTaMHU. M.,
1980. http://archdelo.rusarchives.ru/base/docs/id/16

[IpaBuna opraHu3ali XpaHEHHs, KOMIUJICKTOBAHHs, ydeTa W MCIIOJIb30BaHMUSA JIOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit @eaepanun U Apyrux apXvMBHbBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U
MYHUIMNAJIBHBIX apXuBaX, My3esx U OuOnmuoTekax, opraHuzauusx Poccuiickoil akanemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

Kucenes M.IO. U3 onbita pabotsl ApxuBa PAH no obecnieueHno cOXpaHHOCTH TOKYMEHTOB B
mpouecce  UX  ucmonb3oBaHus // BectHuk  apxuBucta.  2015.  Ned.  C.  129-137.
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-
dokymentov-v-processe-ih-ispolzovaniia.html

3ansarue 4. O0ecrnieyeHre COXPAHHOCTH IJIEKTPOHHBIX IOKYMEHTOB

Ilenb 3aHATHS: U3yYEHUE MEP IO KOHCEPBAIIMM JOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTEIISX.

dopma 3aHATHS: IeMOHCTpaIUs 00pa30B JOKYMEHTOB, H3yUYeHUE HOPMATUBHO-METOJUUYECKON
JUTEPATYPBHI.

3ananue: uAeHTU(UKAINS TOKYMEHTOB Ha 3JIEKTPOHHBIX HOCUTEINSIX U pa3paboTka
MEpOTNPHUATUN IO 00ECTIEYCHUIO COXPAHHOCTH.

Jlureparypa:

I'OCT P 7.0.2-2006 CUBM/J. KoncepBauus JOKYMEHTOB Ha KOMHOakT-auckax. OOmue
TpeboBanwus. http://docs.cntd.ru/document/1200045442

IIpaBuiia opraHM3alMM XpaHEHUs, KOMIUIEKTOBAaHUS, y4YeTa M HCIOJb30BaHUS JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @eaepanuu U Apyrux apXvMBHbBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U
MYHUIMNAJIBHBIX apXUBaX, My3esx U OuOnmuoTekax, opranuzauusx Poccuiickoil akanemun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

PeKOMeHIIaHI/II/I 10 BI)I60py OIITUYCCKUX AHCKOB IJId XpaHCHHUSA aPXUBHBIX NJOKYMCHTOB. POC&pXI/IB,
PIAHT/. 2011 r. http://archdelo.rusarchives.ru/base/docs/id/256

3ansaTue 5. O0ecneyeHne COXPAHHOCTH CIIEIHAIBHBIX BH/I0B HAYYHO-TeXHUYECKOH
JOKYMEHTAIUN

Lenp 3aHATHS: H3yYeHHE MEp 10 KOHCEPBAIIMK HAYYHO-TEXHUYECKUX JTOKYMEHTOB Ha
Pa3IMYHBIX BUAAX HOCUTENEH.

dopma 3aHATHS: IEMOHCTpAIs 00pa3I0B TOKYMEHTOB, H3yUY€HUE HOPMATUBHO-METOIUIECKON
JUTEPATYPHI.

3ananue: uACHTU(UKANA HAy9HO-TEXHUYECKHUX JOKYMEHTOB U pa3padoTKa MEpONpPHUITUH TTO
00ecre4eHn0 COXpaHHOCTH.

JIureparypa:

I'OCT 7.50-2002. MexrocynapctBeHHbli ctanmapT. KoHcepBanus mokyMeHTOB. OOriume
TpeboBanus. http://docs.cntd.ru/document/1200030174

BeIsiBiIeHHE JOKYMEHTOB C TIOBPEXKICHUSMH HOCHTENS U TEKCTa B TOCYIAPCTBEHHBIX apXuBax. M.,
1989. http://archdelo.rusarchives.ru/base/docs/id/19

3ammTa apXMBHBIX JOKYMEHTOB OT IUIECHEBBIX TpHOOB: MeToauvecKue pPEKOMCH/IAINH.
ApxusHoe ynpasinenue Cankrt-IlerepOypra u Jlenunrpaackoit obmactu. JlaGopaTopusi oOecriedeHHs
coxpanHocTH qokyMeHToB. — CankT-IletepOypr, 2001. http://archdelo.rusarchives.ru/base/docs/id/149



http://archdelo.rusarchives.ru/base/docs/id/149
http://archdelo.rusarchives.ru/base/docs/id/19
http://docs.cntd.ru/document/1200030174
http://archdelo.rusarchives.ru/base/docs/id/256
http://archdelo.rusarchives.ru/rule/
http://docs.cntd.ru/document/1200045442
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-ispolzovaniia.html
http://vestarchive.ru/2014-1/3195-iz-opyta-raboty-arhiva-ran-po-obespecheniu-sohrannosti-dokymentov-v-processe-ih-ispolzovaniia.html
http://archdelo.rusarchives.ru/rule/
http://archdelo.rusarchives.ru/base/docs/id/16
http://docs.cntd.ru/document/1200030174
http://docs.cntd.ru/document/1200013327
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Ornenka Qu3nYecKOro cocTosiHusl JOKyMeHTOB. Criocod manoii BeiOopku. IIpakTiueckoe mocodue.
B.®.ITpusanos, B.H.bo0Okoga, JL.B.Kypoenosa M.: BHUUA/, 1996
http://archdelo.rusarchives.ru/base/docs/id/151

[IpaBuia opraHu3anuy XpaHEHMs, KOMILJIEKTOBaHMsSI, y4e€Ta W HCIOJb30BAaHUS JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit @eaepanun u APyrux apXvMBHBIX JOKYMEHTOB B TOCYJapPCTBEHHBIX U
MYHHULIMIIATBHBIX apXHBaX, My3esiXx U Oubamorekax, opraHuzauusx Poccuiickoil akanemuun Hayk. M.,
2007. http://archdelo.rusarchives.ru/rule/

ITomsikoBa JK.B. buomnoBpexieHue apXuBHBIX JOKYMEHTOB, XpaHSIIUXCS B  YCIOBMSX
HEPETYJINPYyEMOTO KJIMMara Meronnueckue pexkoMeHanuu. M. : BHUUAA., 1990
http://archdelo.rusarchives.ru/base/docs/id/136
HNHTepHeT-pecypebl:

Poccuiickuil rocy1apcTBEHHBIX apXUB HAyYHO-TEXHUYECKOM TOKyMeHTaluu www.rgantd.ru

Poccutickuii Tocy1apcTBeHHBINH apXuB KHUHO()OTOTOKYMEeHTOB www.rgakfd.ru

Poccuiickuii rocynapcTBeHHbIN apxuB (HoHOZOKYMEHTOB prada.pd

bubmorexa Konrpecca CIIIA www.loc.gov

9.2. MeToan4eckue peKOMEHIAIUH 110 MOATOTOBKe MUCbMEHHBIX padoT

TeMmy nucbMeHHON pabOTHl CTYyIEHT BBIOMpAEeT WM (GOPMYIHUPYET CaMOCTOSTEIbHO WM NPH
MIOMOIIIM MTpenojaBaTes.

[IpenonaBatens kadenpbl KOHCYIbTHPYET CTYJE€HTa MO MOBOAY IOATOTOBKM M HalMCaHHS
NUCbMEHHON padOThl, @ TAK)KE B UTOT'€ OLIEHUBAET padoTy.

B ¢ynxuuu npenogaBaTens BXOAUT:

J MIOMOIIb CTYACHTY B BbIOOpE JIMTepaTyphbl MO M30paHHOM TeMe, B COCTAaBICHUU

IJ1aHa paboThl, B OMpPENEICHUH 3TANoB JaHHON paboThl U B OBJIAJICHUH HAaBBIKAMH PaOOTHI C

UCTOYHUKAMU;

. KOHCYJIBTAIlMM B XOJE CAMOCTOSATEIhHOW paboTOW CTyJeHTa Haa TEeMOH U

O0IIMM XOZ0M HOATOTOBKU TEKCTa (YTBEP)KIACHNE CIMCKA UCTOYHUKOB U JIUTEPATYpPhl, a TAKKE

IUIaHa TeKCTa paboThl, MPOYTCHUE W PEKOMEHAIIMH 110 YCOBEPIICHCTBOBAHUIO HANHMCAHHOTO

TEKCTa);

J OLIEHKAa MMCbMEHHOM paboTHI.

[TonroroBka MuCbMEHHON PabOTHI OCYIIECTBISETCS B HECKOJIBKO 3TAIIOB:

l. [TonGop HayuHOU AMTEpaTyphl 1O TeMe paboThl B HayuyHOU OuOnmoreke PITY, uHbIx
6ubmmnorekax r. Mockssl (Poccuiickoil rocynapctsennoit 6ubanoreke http://rsl.ru/, 'ocynapctBenHoit
nyOnuuHOM — ucTopuueckod — Oubmmotekm  Poccum  http://katalog.shpl.ru/,  Bcepoccuiickoit
TrOCyJapCTBEHHON OMOMMOTeKe MHOCTpaHHOU nutepaTypsl uM. M.U.Pynomuno http://www.libfl.ru/ u
Ip.), a TAKKE B DJICKTPOHHOM O6ubinoTeke u 6a3ax JaHHBIX HayyHoM Ombianoteku PITY. [lomyctumo
TaK)K€ OCYIIECTBJIATh MOUCK HAyYHOM JUTEepaTyphl (AJIEKTPOHHBIX BEpPCUl KHUT W cTared) B
uHTepHeTe. Vcnonp3oBaHue ISl MOJATOTOBKU KYpPCOBBIX JOKJIA/I0B aHOHUMHBIX WHTEPHET-PECYpPCOB
(manpumep, Bukunenuu), B T.4. 6aHKOB pedepaToB, MpuUpaBHUBAETCS K Iutaruaty. Kaxnas ctpanuna
NUCbMEHHON paboThl JIOJKHA HMMETh CCBUIKY Ha HCIOJIb3yeMble HCTOYHMKH W JIUTEpaTypy ¢
yKa3aHUeM Ol KHu2: aBTOpa, Ha3BaHMS, JUIsi MHOTOTOMHBIX M3JaHHUI - HOMepa TOMa, rojla U MecTa
U3JaHUS; 01 Ccmameti: aBTOpa, Ha3BaHMSA CTAaThM W Ha3BaHUS W3JaHMA (KypHana, COOpHUKA,
albMaHaxa), roja HW3JlaHusi, HoMepa WM Bblmycka. Cchulasgch Kak Ha KHHMTM, TaK W Ha CTaTbH,
00s13aTeNIbHO yKa3bIBaTh HOMEPA CTPAHMII, C KOTOPBIX 3aMMCTBOBAHA JIaHHAsI MBICITb.

PaGora ¢ HayyHoif nuTepaTypo 1O TeMe€ MNHCbMEHHOH MpeArnoiaraeT uTeHHE W
KOHCIIEKTUPOBaHHE HAYYHOH JINTepaTyphbl.

2. CocraBnenue 1maHa pabotel. [lman mmcemeHHOW paboTel (pedepaTa, HOKIAIA)
COCTABJIICTCSI TIO 3aBEPLICHUIO TPOYTEHUS HAY4YHOH JIMTepaTypbl 1O BBIOpaHHOW Teme H
MIpeIIIecCTBYET HAMCAHUIO CAMOTo TeKcTa paboThl. [Ipn HEOOXOAMMOCTH MpenoaBaTelb OKa3bIBAET
KOHCYJIbTATUBHYIO TIOMOIIb IIPH COCTABJICHUU TJIaHa pabOoThI.

3. Hamnucanue tekcra nuckMeHHOW pabOThl HAUMHAETCS TIOCTIE COCTaBJICHUS IJIaHa.


http://www.loc.gov/
http://www.rgakfd.ru/
http://www.rgantd.ru/
http://archdelo.rusarchives.ru/base/docs/id/136
http://archdelo.rusarchives.ru/rule/
http://archdelo.rusarchives.ru/base/docs/id/151
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4. 3amura MUCbMEHHOU PabOTHI.

5. OreHka MUCHMEHHOM padOTHI.

O6beM nmucbMeHHOU paboThl AOKEH cocTaBiATh 10-15 cTpanuil 6e3 yuera TUTYJIBHOTO
JIMCTA, OTJIABJICHUS U CIMCKAa UCTOYHUKOB U JINTEPATYPBHI.

CtpykTypa paboThl JOKHA BKJIIOYATh: TUTYJIBHBIN JIUCT, COACpKAHUE WU OTJIaBlIeHUE (eCiIH
TEKCT UMEeT pa30UBKY Ha IJIaBbl), BBEICHUE, OCHOBHYIO 4aCTh, 3aKJIIOUYCHHE, CITUCOK
WCIIOJIb30BAHHBIX HCTOYHUKOB U JIUTEPATYPHI

Bo BBeneHnn paboThl HEOOXOAUMO MPEACTaBUTh: aKTYalbHOCTh BHIOPAHHOM TEMBI, CTETICHb
MpopabOTaHHOCTH TEMbl B HAay4YHOH IMTEparype, 1efb paldoThl; 3aJaud, KOTOpbIE HEOOXOAUMO
pemuTh B XOJi¢ HamMcaHUs paldoThl, KPAaTKyl XapaKTEpPUCTHKY HCTOUYHUKOBOM O0a3bl paboTHI,
OIMCaHUE CTPYKTYPbl paOOTHI.

OcHoBHast 4YacTh pabOTBI COCTOMT U3 JBYX/ Tpex dacTeil (T71aB) B COOTBETCTBHM C
COCTaBJICHHBIM IIJIAHOM. [ J1aBbI TOJKHBI UMETh Ha3BaHHE. PekoMeH IyeTcs enaTh I1aBbl, paBHbIE 1O
o0beMy. B kax70i 13 ri1aB HEOOXOIUMO MPEICTABUTh PAa3BEPHYTOE U3JIOKEHHE OHOTO U3 ACMIEKTOB
BbIOpAaHHOW TEeMbI, a TaKXe IPOBECTU COIMOCTABIEHUE pPA3IMYHBIX TOYEK 3pEHHsS Ha JIaHHYIO
npobiemy.  Tak e HeEOOXOAMMO NPEICTaBUTh COOCTBEHHYIO TOYKY 3pEHHS B OTHOILCHHUH
ucciexyemon mpobiematuku. Kaxnas riasa 3aBepiuaercss BbIBOJOM. COOTHOLIEHHE LHUTHPYEMOTO
MaTepHaja U aBTOPCKOTO aHaJn3a, TOUYEK 3pEHHUsI COCTABIISET MPUMEPHO 1/2 OT Bcero TekcTa paboThl.

[TucemenHass paboTa MOUIEKUT HPOBEpPKE B IMporpamMme «AHTUIUIaruat»y. Bo wnszbexanue
[Ularyata Ha KaXJIoW cTpaHuLe TpeOyeTcss YKas3blBaThb MOCMPAHUYHbIE CCbLIKU (CHOCKU) Ha
WCIIOJIb3yeMble MCTOUYHHUKHM M JuTeparypy. LluThpyemblii B pamMKkax OJHOM CHOCKHM MaTepHual He
JOJKEeH mpeBbIimath | ab3amna tekcra (2-3 HeOonpmux npeanoxenus). Llutuposanue B pazmepe 0,5 u
0oJjiee cTpaHMIIbI TEKCTA HE JOIYCKAeTCs.

B 3akmiouenun paboTel TpeOyeTcs cienaTh OOLIMIM BBIBOJ IO BBIOpaHHOW TeMe U
0XapaKTepU30BaTh €ro 3HaUCHHUE.

[Tpu odopmitennn paboThl HEOOXOAUMO COOIIOATh cienyromue TpedoBanus. [lons - cBepxy,
CHU3Y 2 cM, cieBa 2,5 cMm, crpaBa — 1 cm, orctyn a63ama 1,25. llpudT xenareasHo MCTOIB30BaTh
Times New Roman, kernp 14, untepBan 1,5, BelpaBHMBaHME TeKCTa Mo mupuHe. Homepa cTpaHuiy
BHU3Y CIllpaBa Ha KaXJIOH CTpaHule, KpoMe TUTyJpHOro mucra. Jlns odopmieHus CcChUIOK
UCTIONB3YHTE (PYHKIHIO «CHOCKU BHU3Y CTpaHHIBD B porpamMme MS Word.

Kaxnapiii pasmen paboThl (coaepikaHue, BBEJEHHE, 3aKIIOUYEHHE, CIHCOK HCIIOJIb30BaHHBIX
UCTOYHUKOB M JIUTEPATyphl, MPUJIOKEHHE) M KAKIYI0 TJIaBy L€J1ecO00pa3HO HAaYMHATh C HOBOM
ctpanunpl. HasBanus pasgenoB  («Copepxkanue», «BBegenuwe», «3axmodeHue», «Crnmcok
UCIIOJIb30BAaHHBIX HMCTOYHUKOB M JIUTEPATYph», «HpuioxkeHue») u rinaB («['maBa 1. Ha3panuey,
«I'naBa 2. Ha3zBaHue») BbIIEIUTD KUPHBIM MIPUPTOM, BEIPABHUBATH MO LIEHTPY.

[MucbmenHass paboTa cAaeTcss NPEernoAaBaTeNi0 B MEYAaTHOM M 3JEKTPOHHOM BUAE IS
MIPOBEPKHU B MTPOrpaMMe «AHTHUILIIAruaT.

9.3. MeToanueckue yKazaHusi JJis1 00y4aromuxcs M0 0CBOEHUIO TN CHUILTHHBI
CaMocTrosiTeJibHAsA padoTa HalelleHa Ha PACHIMPEHUE TEOPETUUECKUX U (PaKTUUECKUX 3HAHMH,
MPaKTUYECKUX YMEHMI Ha OCHOBE IMOHMCKa M 00paboTku nHpopmanuu, paborel ¢ KODJ, a Takxke
U3YUYCHUS CTYIEHTaMH UCTOpPHUOTpapUUecKoi M MCTOYHUKOBEIUYECKOW 0a3bl Kypca MpU MOJATOTOBKE K
MPaKTUYECKUM 3aHATHSIM, K IPOMEKYTOUHOM U HTOTOBOM MMCbMEHHOM aTTeCTallUy.

CamocrosTenbHas paboTa MOKET BBIMOIHATHCS CTYJICHTOM B YMTAJIBHOM 3ajie OMOIMOTEKH, B
KOMITBIOTEPHBIX KJIacCax, a TAKXkKe B JIOMAIIHUX YCIOBHUSX.

CryneHTy HEOOXOOUMO B XOJ€ JICKIIMM OTMETUTh JJIsi ceOsi CIO0XKHBIE MOHATUS U CMBICIBI,
chopMyJIMpOBaTh U 3alMcaTh BONPOCHI K MPENoJaBaTelio M 3a7aThb MX B KOHIE (M0 OKOHYAHHH)
aekimu. Ilpu MOATOTOBKE K CEMHHAPCKUM 3aHATHUSAM Takke HEOOXOJMMO CKOHIIEHTPUPOBAThH
BHUMaHUE Ha Hauboiee CIOXKHBIX JUIsi YCBOGHHS BOMNpOCAaX, 3apaHee O3HAKOMUTHCA C
PEKOMEHI0BAaHHOM JIUTEPATypOil U B MOCIEAYIOIIEM ITOCTABUTh BOIPOCHI (€CIIM TaKOBbIE BO3HUKHYT)
mepesl NpernojaBareieM C y4eToM MpOYUTaHHOro. [lo 3amHTepecoBaBIIMM €ro acHeKkTaM CTYACHT
MOJKET MpUBJIEKaTh JUTEpaTypy U IHTepHeT-pecypchl, HE YyKa3aHHbBIE IIpenoAaBaTeleM. IJTO
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O0COOCHHO BaXKHO JIEJIaTh B IPOIIeCCe MOJTOTOBKU pedepara, MpeAroaramei Takke oopaieHne K
HCTOYHHKAM.

Crynenty HeoOxoaumMo oOpamiath 0co00€ BHUMaHWE Ha HEOJAHO3HAYHBIC, & B HEKOTOPBIX
CIIy4asiX IPOTHUBOpEYAIIUe APYT APYTY OLUEHKU U CYKIACHUS CIICIIUATHUCTOB.

[To BceM BompocaM Kypca, KOTOpbIE BBI3BIBAIOT 3aTPyAHEHHUE, CTYIEHT JIOJDKEH o0palaTses K
MIPETOIaBATENIO 32 Pa3bsICHCHHUSIMH.
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[Tpunoxxenue 1. AnHOTanus pabouelt mporpaMMbl JUCIUILTUHBI
AHHOTALUS AUCHHUIIIMHBI
JucuunnuHa peanusyercs Kadenpod IJOKYMEHTOBEIEHHUS, ayJUOBH3YaJbHBIX U HAy4HO-
TEXHUYECKUX apXUBOB (paKyjIbTeTa apXUBOBEACHUS U JOKYMEHTOBEICHHS.
Llenb AUCUMIIMHBL: U3YYEHHUE CHCTEMBbI MEp MO 00ECIEeYEHHIO0 COXPAaHHOCTHU TEXHOTPOHHBIX
JIOKYMEHTOB.
3amaun TUCIUIUINHEI:
- U3Y4YEHHE BUJIOB TEXHOTPOHHBIX JOKYMEHTOB M UX HOCUTEIIEH;
- U3y4YeHHE OCHOBHBIX 3TANlOB U MEPOIIPUATHI B chepe obecrieueHus: COXpaHHOCTH JIOKyMEHTOB.
- M3Y4YEHHE YCJIOBUI OO0ECleueHHUs] TEeMIIepaTypHO-BIAKHOCTHOTO, CAaHUTAPHO-TUTMEHUYECKOTO H
OXPaHHOT'O PEKUMOB B cpepe XpaHEHHsI TEXHOTPOHHBIX JOKYMEHTOB.
- U3yYEHHE OCHOBHBIX HAIPABJIEHUN KOHCEPBALUU U PECTaBPALIMHA TEXHOTPOHHBIX TOKYMEHTOB.
JlucuuiinHa HarpaBiieHa Ha GOpMUPOBAHUE CIIEAYIOMNX KOMIIETEHIIUHN BBIITYCKHUKA:
[IK-2. Bnanmeer HaBblKaMHM IpueMa, Y4eTa, IHPOBEPKH HAIMUYUSA U COCTOSHUS COXPAHHOCTH,
9KCIIEPTU3BI LIEHHOCTH, a TAK)KE UCIIOJIB30BaHUS MY3€HHBIX MPEAMETOB U apXUBHBIX JIOKYMEHTOB.
[IK-6. CriocoGeH OopraHu30BaTh U OCYLIECTBIATH apXMBHOE XpaHEHUE, YYeT M HCIOJIb30BAaHHE e
(IOKyMEHTOB) B OpraHu3alusX pa3iuuHbIX (OpM COOCTBEHHOCTH, T'OCYAAapCTBEHHBIX OpraHax u
OpraHax MECTHOTO CaMOYIPaBJICHUS.
[TK-9 Crioco6en ocymiecTBIsTh PYKOBOJICTBO TIOIpa3ieJICHUEM apXHBa.
B pesymnbraTte OCBOEHHMS JUCHUIUIMHBI OOYyYaroIIMMHCS JOJDKEH IPOJEeMOHCTPHPOBATH
ClIeIyIoIINe pe3yabTaThl 00pa3oBaHUs:
3HaTh: OCHOBHbBIE TPeOOBaHUS K OpPraHU3AIMM ydyeTa U XpaHEHHUS JOKYMEHTOB B apXHBE;
OCHOBHBIE TpeOOBaHUS K YCIOBHUSIM XpaHEHUS TOKYMEHTOB B apXUBE.
YMeThb: POBOIUTH MEPOIIPUATHS IO 00ECTICUCHHIO YUeTa U XPaHEHUS JOKYMEHTOB; HaJIaUTh
paboTty 1o o0ecneYeHUI0 PEKMUMOB XpaHEHHUS TOKYMEHTOB
Bananernb: HaBbIKaMM KOHTPOJISI OCHOBHBIX I1APaMETPOB PEXUMOB XPAHEHHUS B ApXUBE.
[IporpamMmoii mpeaycMOTpEeHbI CeIyIOIINE BUIbI KOHTPOJIS:
- TEKyLIIMH KOHTPOJb YyCIeBaeMOCTH B (Qopme: olieHKa pedeparta, OIEHKa paboThl Ha
MPaKTUYECKUX 3aHATUAX
- IPOMEXKYTOYHAs aTTECTALMsA: 3a4eT C OI[EHKOH (MTOroBasi MUCbMEHHas paboTa)
O61mast TpyA0€MKOCTh OCBOEHUS IUCHUIUIMHBI COCTaBISeT 3 3a4ETHBIX €MHUIIBI.
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