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1 TlosicHuTe/IbHAA 3aMHCKAa

1.1 eas v 3axa4 AUCHHUIJIMHBI
Lenb AMCUMIUIMHBI — U3YYUTh Ha TEOPETUUECKOM M MIPAKTUYECKOM YPOBHE BasKHEHIIINE
TEH/ICHIIUH U 0COOEHHOCTH COCTABJICHHUS TEKCTOB JIOKYMEHTOB C YYETOM OIBITa OTEYECTBEHHBIX
1 3apyOeXHBIX CHENUAINCTOB B JAHHOM Mo ecCHOHATEHON 00JI1acTH.
3amaun AUCIUTUTUHBL:
- 0XapaKTEepPH30BaTh HOPMbI COBPEMEHHOT'O PYyCCKOT'O SI3bIKA B TPAAUIIMOHHOM
o0IIenuTepaTypHO! U B CIIEIMATIBLHBIX 001aCTAX, B TIEPBYIO ouepeis B cepe opuimaibHo-
JIEJI0BOM KOMMYHUKALUU;
- IPOAHATU3UPOBATH OCOOCHHOCTH SI3BIKOBBIX CPEACTB, UCIOJIb3YEMBIX B O(PHIINATBHO-
JIEJIOBOM ¥ KOMMEPYECKON KOPPECIIOHACHIINY;
- BBISIBUTH OCHOBHBIE CIIOCOOBI 11€71€CO00Pa3HOT0 HCIIOIb30BAHMS S3BIKOBBIX CPEJICTB B
COOTBETCTBUH CO CTPYKTYPOH U COZIEpPIKaHUEM JOKYMEHTOB;
- chopMupoOBaTh MPEACTABICHHE O MPUHIIUIIAX COBPEMEHHOTO JEJIOBOTO MUChMa, O

1.2 HepequL IJIAHUPYEMBIX pPE3yJIbTaTOB oﬁyqumI o IMCOMIlJIMHE,
COOTHECCCHHbIX ¢ HHAUKATOPAMH NOCTHU/KCHHUSA KOMHETCHIIPIFI

[1K-2. Criocoben oprannzoBarthb
1 OCYIIECTBIISThH
JIOKyMEHTaLMOHHOE
obecrieueHne ynpaBlICHHS B
OpraHu3aLUsIX Pa3IUnIHBIX
OpraHu3alOHHO-TIPABOBBIX
¢dbopM u (hopM COOCTBEHHOCTH,
rOCyIapCTBEHHBIX OpraHax u
OpraHax MECTHOT'O
CaMOyTpaBIICHUS

IIK-2.1. [TpumeHsieT TeOpeTUIecKre
3HaHMSA B c(hepe TOKyMEHTAMOHHOTO
obecrieueHHs yIpaBJIeHHs B
MIPAKTUYECKON NEATENTbHOCTH

3uamv: meopemuueckue 0cHo8bl
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUs.

Ymemn: npumensme meopemuueckue
BHAHUSL NPU OPSAHUZAYUL
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUs.

Bnaoemw: memooonozueii
OOKYMEHMAYUOHHO20 0becneverus
VIPAGIeHUs.

IIK-2.2. Opranu3yeT JOKyMEHTallIOHHOE
obecrieueHne ynpaBlICHHS B
OpraHM3aLUIX Pa3INIHBIX
OpraHU3alMOHHO-TIPABOBEIX (GopM 1
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax ¥ opraHax MECTHOTO
caMOyHpaBJICHHS

3uamo. 0ocobenHocmu NOCMAano8KU
OOKYMEHMAYUOHHO20 0Decneverus
VAPABNIEHUsL 8 OPLAHUZAYUSX PAZTULHBIX
OP2AHU3AYUOHHO-NPABOBLIX (POpM U hopm
cobcmeeHHOCmU, 20CY0apCMEeHHbIX
Op2anax u Opeanax MecnHo2o
CaMOYnpaseHus.

Ymemw: opeanuzosamo
OOKYMEHMAayUoHHOe obecneyenue 8
OP2AHUZAYUSX PAZTULHBIX OP2AHUZAYUOHHO-
npaeoguvix hopm u popm cobcmeennocmu,
20CY0apCmMBEHHbIX OP2AHAX U OP2AHAX
MECMHO20 CAMOYNPAGLEHUS YNPAGILeHUS
Bradems: nagvikamu cosepuieHcmeosanus
cucmemol OOKYMEHMAYUOHHO2O
obecneuenus ynpasierus

[1K-2.3. BemomnuseT paboTy 1o
JIOKyMEHTALMOHHOMY 00EeCTIEeYEeHHIO
YIpaBieHYECKNX IPOLIECCOB B
OpraHM3aLUIX Pa3INIHBIX
OpraHU3alMOHHO-TIPABOBEIX (GopM 1
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax ¥ opraHax MECTHOTO
caMOyIpaBIICHHS

3namv: cocmas gynxyuil cyaco
OOKYMEHMAYUOHHO20 0Decneverus
VAPAsIeHUs.

Ymemn: ocywecmensimo pabomy no
OOKYMEHMAYUOHHOMY 0DeCneyeHur
VAPABNIEHHUECKUX NPOYECCO8

Braoems: nagvikamu 0okymMeHmuposanust
VAPABNIEHUECKUX NPOYeccos u pabonl
OOKyMeHmayueti 6 OpeaHU3aYUsX
PA3TULHBIX OP2AHUZAYUOHHO-NPABOBHIX
dopm u popm cobcmeennocmu,
20CYOapCmMEEeHHbIX OPeAHAX U OPeAHAX
MECMHO20 CAMOYHPAGIIeHUSL
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[TIK-6. Criocoben
OCYIIECTRIIATh
OpraHu3aluoOHHOE,
JIOKYMEHTAIHOHHOE U
nH)OPMaIMOHHOE
obecrieueHue JeATEITBHOCTH
PYKOBOUTENSI OPraHU3AIUH

IIK-6.1. Mcnionb3yeT 3HaHUSA NPaBOBBIX U
OpraHU3alMOHHBIX OCHOB YIIPABIICHUS,
OCHOB JIOKYMEHTHOH JIMHTBUCTHKH,
TIPaBUJI PYCCKOTO S3bIKa, JACTIOBOTO
9THKETa, COBPEMEHHBIX METOJIOB ITONCKA
1 006paboTKN HHPOPMANH IS
obecrieueHnst MpohecCHOHATTLHOM
JIeSITENEHOCTH

3namu: npasogvie u opeanu3AyUOHHbLE
OCHOBbI YNPABIEHUSA, OCHOBbL OOKYMEHMHOU
JIUHSBUCTUKY, NPABUNIA PYCCKO0 A3bIKA,
0en108oul IMmuKem

Ymemv: npumensmo coepemenmvle
Memoobl noucka u 06padbomxu
ungpopmayuu 011 obecneueHus
npogheccuoHanbHOU 0essmenrbHOCU
Braoems: nasvikamu obecneuenus
OessmenbHOCmU PYKOBOOUMeNsl HA OCHOBe
SHAHUL NPABOGYIX U OPSAHUZAYUOHHIX
OCHO8 YNPAGIeHUs, OCHO8 OOKYMEHMHOU
JIUHSBUCTUKU, NPABGUT PYCCKO20 A3bIKA,
0€7108020 IMUKema, COBPEMEHHbIX
Memo0os noucka u 0opabomxu
ungopmayuu

[1K-6.2. Ocymectsiser c60p, 00pabOTKy
W aHaJIM3 MHPOPMALIMH, COCTABIISET H
PEOaKTHPYET TEKCTHI CITY>KEOHBIX
JIOKYMEHTOB C HCIIOJIb30BaHHEM
COBPEMEHHOT0 MPOrPaMMHOTO
obecriedeHHs 1 O(UCHOH OPITEXHUKU

3uamu: npasuna cocmasnenus u
PeOaKmupo8anusi MeKCmog CyliceOHbIX
OOKYMEHMO8

Ymemow: cobupams, obpabamvieams u
AHATU3UPOBAMb UHDOPMAYUIO, CO30A6aMb
dopmy ee npedcmasnenus

Brademw: nagvikamu pabomei ¢ oghucrou
OP2MEeXHUKOU U HABLIKAMU UCHOTb30BAHUSA
COBPEMEHHO20 NPOSPAMMHO20 0becneyeHs
npu ocywecmeneHuu pabomsl ¢
uHgopmayuell u N0O20MOBKe CYHCeOHbIX
O0OKYMEHMO8

IIK-6.3. YuacTByeT B IPOBEACHUH
KOH(EPEHTHBIX MEPOIIPUSATHH,
JIOKYMEHTHPYET e TeIbHOCTh
KOJUIETHAJIBHBIX OPraHOB, OPraHu3yeT
IIpUeM HOCETUTENIEH, TUITaHUpyeT pabouee
BpEMs pyKOBOAMTEIIS], UCTIONB3YET
COBPEMEHHOE IIPOrpPaMMHOE
obecrieueHne 1 OQUCHYIO OPTTEXHUKY
JUISL TIOATOTOBKH CITY>KEOHBIX
JIOKyMEHTOB

3uamo: nops0ok nposedenus
KOHGhepenmHbIx Meponpusmuil,
HOpmamusHyr 6a3y 6 cghepe obecneyeHus.
KONe2UAbHOU OesimeNbHOCIU

Ymems: opeanuzosamsv nposedenue
KOHGhepenmHbIx Meponpusmuil,
OOKYMEHMUPOBAMyb 0esmeibHOCHb
KOJLeSUANbHBIX OP2AHO8, UCHONb308ANb
COBpeMeHHOe NPOSPaMMHOe obecneueHue u
OGQQUCHYI0 OpemeXHUKY

Braodemv: nasvikamu opeanuzayuu npuema
nocemumerneu, NIAHUPOBAHUS paboyee
8peMeHU PYKogooumers

1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM
MPOrpamMmabl

JlucuurimHa

((I[OKYMGHTHaH JIUHI'BUCTHUKA)

OTHOCHUTCA K 4YacCTu,

(bopmupyemoit

y4acTHUKaMH 00pa30BaTeNIbHBIX OTHOIICHUH OJI0Ka AUCIUILIMH y4eOHOr o IiIaHa.

J51s1 0CBOCHMS AMCUUIUIMHBI HEOOXOIUMBI KOMIIETEHIIUU, (JOPMHUPOBAHHBIE B XOJ1€
U3Yy4YECHUs CIAEAYIOIMX JUCHUIUIMH U IPOXOXKICHUS PAKTUK: «PyCcCKUM A3bIK U KYJIbTypa

peun».

B pesynbrare 0CBOCHUS AUCHUILTUHBI (POPMHUPYIOTCS KOMIIETEHIIMU, HEOOXOJUMBIE JIS
U3Yy4YeHUs CIAEAYIOIMX JUCLHUIUIMH U IPOXOXKICHUS IPAKTUK: «/JOKyMeHTOBECHUE,
«CriennabHble CUCTEMBI JOKYMEHTAINI», «J{0KyMEeHTallMOHHOE 0OecrieueHue eI TeTbHOCTH
KOMMEPYECKUX OpraHu3aLui.
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2 CrpyKrypa JUCUMILIMHBI

OO01mast TpyA0eMKOCTh TUCIUIUTHHBI COCTaBiseT 4 3.€., 144 .

CTpykTypa AUCHHUILIMHBI 1)1 04HOH (opMBI 00yYeHHs

O6bveM TUCHMIUIMHBI B (pOpME KOHTAKTHOM PabOThl 00yYaromUXCs C MeAaroruuecCKuMHu
pabOTHHUKAaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3alii 00pa30BaTeIbHON MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IPH MIPOBEACHNUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlekuun 32
2 Cemunapsl/mabopaTopHbie pabOThI 48
Bcero: 80

O0beM OUCHHILTUHBL B (DOPME CaMOCTOSTENBHON pabOThI 00YYAIOMIMXCS COCTaBIsET 64
aKaJIEMUYECKUX YaCOB.

CTpyKTypa JTUCHUIIMHBI JJI51 3204HOI (POopMBbI 00yUeHUs1

OO0bpeM IUCHMIIMHBI B (pOpME KOHTAKTHON paboThl 00yYaromuxcs ¢ MelIarormyecKuMH
pabOTHHUKaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMU K peau3aliii 00pa30BaTeIbHOW MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IIPH MIPOBEACHUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum ydeOHBIX 3aHATHI KonuuecTBo
4acoB
2 Jlexumn 16
2 Cemunapbl/mabopaTopHbie pabOThI 16
Bcero: 32

O0beM TUCIHILTUHBL B (DOPME CaMOCTOSTENbHON pabOThI 00yYaromxcs coctapiseT 112
aKaJeMUYECKHIX YacOoB.

3 Coaepxanue IUMCHUIINHBI

Ne | HammeHnoBanue pasaesa Coaepxanue
AUCHHUILIHHBI

1 JlenoBoe MHUCBMO Kak CpPEICTBO KommyHukaTiBHas QyHKIHS JEIOBOTO MHChMa!
KOMMYHUKaIUU IeJIeyCTaHOBKA, THII PEYH: MOHATHE «UH(POPMHUPYIO-

MU TEKCTY.

XKanposas nuddepeHranms AeI0BbIX MHCEM:
aJIMMHHUCTPATUBHO-PACIIOPSIUTENbHAS,
3aKOHOYCTaHABIMBAIOLIas TOKyMEHTALNS, €€ )KaHPBI;
¢buckanpHas TOKyMEHTAlUs, €€ KAHPBI; TUCbMa-TIPo
LIEHMSI; KOMMepUecKasi JOKyMEHTALHS.

CTpyKTypHBIE OCOOCHHOCTH JIEIOBOTO MUChMA: ITH
KECTKOIM — rTHOKON — MOTYKECTKOH CTPYKTYPBHI.
[IpocTeie U cnoKHBIE MUCHMA.

IloHsITHE YTUKETHON PaMKH JI€JI0BOI'0 MUChMa,
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MPUHIUIBI €€ 0POPMIICHHUS.
TexHonorusa nNpoaynupoBaHus TEKCTA 1EI0BOT0O
MIACBbMA: 3Tallbl IPOLYLUPOBAHMS, UX XapAKTEPUCTUKY

JIureparypHas HOpma
COBPEMEHHOI'0 PYCCKOIO SI3bIKa U
MPUHIUIIB 0TOOPA S3BIKOBBIX
CPEICTB IS ACJIOBOU NIEPEITUCKH

OCoOEHHOCTH JIEKCUKH JIETIOBOTO NMUChMa U JIEKCHYEC
Kas HopMa: yrnoTpeOieHHEe CIOB B HECBOMCTBEHHOM
UM 3HaU€HHUH; BEIOOP CIIOB-TIOHATUH (KOHKpETHAsS U
OTBJICUEHHAS JIEKCHKA); TAPOHUMBI B JEIIOBOM
nucbMe. AHAJIN3 TUITMYHBIX ONIMOOK B
CIIOBOYTIOTPEOICHHH.

®pazeonorus eI0BOro NUCbMa; (hpa3eooruu-
YyecKas COYETaeMOCTh CJIOB; KPUTEPUU BBIICTICHHS
(bpa3zeonornyeckux equHuI. AHAIN3 TUITHYHBIX
OIMOOK MPH YIOTPEOICHUU PPa3eoIOrHIeCKIX
eIMHMUII.

[TpoxyKTUBHBIC 1 HEPOAYKTHUBHBIE CPE/ICTBA
CJI0BOOOpa30BaHUs M CIIOBOM3MEHEHUS B SA3BIKE
JIETIOBOTO MHChMA.

Cuctema yacTeil peun B COBpeMEHHOM
PYCCKOM f3bIKE M UX (DYHKIIMOHUPOBAHHE B JETIOBOM

HHUCHhME:

- UM CYIIECTBUTEIbHOE: BApUAHTHBIE (DOPMBI §
pa3nuuus B X 3HAYE€HUU (pOJ, YUCIIO0, NAACK).
Ananu3 omub0K B yrnoTpeOIeHnn UMEH
CYIIECTBUTENBHBIX B JICIOBON peyH;

- IMs TIpUJIaraTeiabHoe: JIEKCUKO-CEMaHTH-
Yyeckasi, rpaMMaTH4ecKas (CHHTaKCHuecKas)
muddepeHmaIus MoJHbIX U KpaTKUX GopM; UMEHa
npusaraTeJIbHbIe pa3IMYHbIX IPaMMaTUYECKIX
pa3psoB, uX (HYHKIIMOHHUPOBAHUE B JICIIOBON PEUH.
Amnanu3 omuboK B ynoTpeOIeHnd UMeH
npuaraTeIbHbIX.

- IM$ YACIIUTENBHOE: YIOTPeOIeHHE B TEKCTAaXx]
JOKYMEHTOB KOJMUECTBEHHBIX YHCIUTEIBHBIX;
COYETaHUsI MMEH YHCIIUTENIbHBIX C UMEHAMHU
CYIIECTBUTEILHBIMU; YUCIUTEIILHOE B COCTaBE
CJIO’KHBIX CJIOB. AHaNIU3 OMIMOOK B yHOTPEOICHUH
MMEH YHCIUTEIbHBIX.

- MECTOMMEHHE: TPaMMaTUYECKHUE Pa3psiabl
MECTOMMEHHUH B JI€JIOBOM peud. AHAJIN3 OIIUOOK B
ynoTpeOIeHHH MeCTOMMEHU.

- TJIaroJI; BApHaHTHI TJIaroJbHBIX (opM.
AHanu3 omuboK B yoTpeOIeHNH II1aroibHbIX (opM
B CIIy’KE€OHBIX JOKYMEHTaX.

CuHTakcuyeckas Hopma.

- CJIOBOCOYETAHHE B JECTIOBOM IMHUCHME:
CMBICJIOBBIC M CHHTaKCHUYECKUE Pa3ITHYHs
MPEUIOKHBIX M OecTIpeI0KHBIX KOHCTPYKLIUH;
NIPEUIOKHOE yIpaBJIeHUE; YIOTpeOIeHUE MPEIOroB
pY OJHOPOIHBIX WICHAX MPEATOKECHUS. AHATIN3
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TUIHYHBIX OIINOOK B IOCTPOCHUHU MPEATIOKHBIX U
OecrpeNI0KHBIX KOHCTPYKIUH.

- XapaKTEePUCTHKA Pa3IMYHBIX MOJIeNen
IIPOCTOTO MPEATIOKEHNUS, UCTIONb3YEMBIX B JIEIOBOM
nuceMe. [Topsnok cnos. CornacoBaHue CKa3yeMoro C
noanexamumM. CoriacoBaHue OIPENETIEHMS C
orpeenseMbIM ciioBoM. Hopma yripaBneHus u
«HaHU3BIBAHUS MaJIeKel» Kak opMa CHHTaKcuca
nenoBoro nuckMa. [IpeobpazoBanue npsMoii peuu B
KOCBeHHY10. OCOOEHHOCTH YHOTPEOICHUS OT/IEIbHbIN
000C00JICHHBIX KOHCTPYKIHUI B IEIIOBOM IIHCHME;

- CJIO’KHO€ NIPEAJIOKEHNE; XapaKTEPUCTUKA
MPOAYKTUBHBIX MOJIEJIEH CIIOKHOTO MPEIOKEHHS B
NIeJI0BOM NucbMe. HenpoayKTUBHOCTB OTIENIbHBIX

MOJIEJIEN CII0KHOTO MPEJIOKEHNS B TEKCTAX
JOKYMEHTOB; IIPUYMHBI HEMPOTYKTUBHOCTH,
NPUYHHBI 0TOOpA KOHCTPYKITHIA;

- CHHTaKCHYECKasi CHHOHUMHUS B JICJIOBOM

MUCHbME, €€ KaHPOoBast 00yCIOBIECHHOCTb.

JlenoBoe  IHCBMO  KaK  TEKCT:
CHUCTEMHBIC CBOICTBA TEKCTa H

0COOEHHOCTH
IINCbMa

TCKCTa JCJIOBOTO

CucTteMHbBIE€ CBOMCTBA TEKCTA (CBA3HOCTH, IIELHOCTbD,
UHTEPIPETUPYEMOCTH U T.]1.):

- CMBICJIOBBIE YPOBHH TEKCTA: TEKCTOBBIM,
3aTEKCTHBIN, MOATEKCTHEIN; UX Ha3HAYCHHE.
IToaTexkcT B 1€1OBOM MUCHME;

- TEXHOJIOTUS MPOAYLIUPOBAHUS TEKCTA JIEJIOBOTO
MHACbMA: ATalbl MPOAYLIUPOBAHUS JI€JIOBOTO TUCHhMA;
ATaIllbl MPOAYLIMPOBAHUS TEKCTA IEIOBOIO MUCHbMA;

ATanbl MPOAYLUPOBAHUS TEKCTA, UX XAPAKTEPUCTUKA.

JlenoBoe MucbMO Kak HH(OPMUPYIOIMIUIN TEKCT, €T
0COOEHHOCTH:

- rpaMMaTUyecKasi ¥ MO3UIMOHHAs
KIacCU(pUKALUs KOHCTPYKIUH, C TOMOIIBI0 KOTOPBIX
OCYILIECTBJISIETCS IIEPEAAdYa CMBICIOBBIX CBSI3€M CJIOB;

aHAJIU3 TUMTUYHBIX OMIMOOK B TEKCTaX JOKYMEHTOB;

- COOTHOUICHUE (PaKTHYECKOU U
KOMMYHUKATUBHOM TOYHOCTH. TaBTOJIOrUS KaK
CTUJIMCTUYECKUN MPUEM B JIETIOBOM ITHCHME;

- IPOILYCK AJIEMEHTOB PEYEBOM LIENH;
HCIIOJIb30BaHHE OJHOI0 3aBHCHUMOTO AJIEMEHTa
OJIHOBPEMEHHO B HECKOJIbKUX CUHTAKCUYECKUX
eIMHUIIAX.

CrpyKkTypa TEKCTa JeI0BOTO MUChMa: B3aUMOCBSI3E
B3aMMO3aBUCUMOCTb CTPYKTYPbI TEKCTA U JIOTUKHU
BbICKa3bIBaHUs. CIIOCOOBI U3TIOKEHUSI MaTepraia
B JIOKYMEHTE: IOBECTBOBAHUE, ONIMCAHUE,
paccyxnaenue. [Ipeanucanue kak 10KyMeHT. AHanu3
OIIMOOYHOTO MOCTPOCHUS TEKCTOB:

- CTPYKTYpHBIE OCOOCHHOCTH JIEJIOBOTO MUChMAa:
MUChMA JKECTKON — THOKON — MOITYy)KECTKON
CTpYKTyphlL. [IpocThie U C10KHBIE TUCHMA;

- IOHSATHUE TUKETHOW PAMKH JI€JI0OBOT0 MMHUChMA:
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NPUHIUIEI €€ 0(POPMIICHHUS;
- IPUHLIUIIBI 203a1IHOTO WICHEHHS TEKCTa
JIEJI0BOTO NHUChMa.

dopMalibHBIE CIIOCOOBI  WICHEHUS
Tekcra. Jloruko-rpammarnueckas u
ceMaHTHUYeCKass O0OYyCIIOBICHHOCTh
MYHKTyalldd B TEKCTax JEJIOBBIX
MHCEM

OcHOBHBIE IPUHLIUIIBI PYCCKON TYHKTYaLUU:
CUCTEMHOCTb (CTPYKTYPHO-CMBICIIOBBIE,
MHTOHALIMOHHbBIE IPUHLUIIBI), UX B3aUMOJEHCTBHE.

JIBycTOpOHHSS (YHKLIMOHATbHAS 3HAUUMOCTD KaK

CBOMCTBO CUCTEMHOCTH MMYHKTYal[1H:
HaIPaBJIEHHOCTh OT CMbICJIA K 3HaKaM («IyHKTyalus
MUIIYIIET0») U HAIIPaBICHHOCTh OT 3HAKOB K CMBICITY)|
(«IIyHKTyanus Ui YUTAIOIIETO» ).

Jloruko-rpaMmaTuyecKkasl 1 CEMaHTUYECKas
00yCJIOBJICHHOCTb MYHKTYalluU B TEKCTaX JIEOBBIX
IIUCEM.

PyOpunypoBaHHble KOHCTPYKIIUH: CTPYKTYpa,
IIPUHLIMIIBI YJIEHEHMSI TEKCTA.

IIpuHIUIIBI ¥ JIOTUYECKUE OCHOBBI
aHHOTHPOBAHUS U peepupoBaHUS
TEKCTa

OcHOBBI TTpo1iecca nepepadoTKU U U3JI0KEHHS B
MUCBbMEHHOU (hopme.

PedepupoBanue TekcTa mepBUUHOTO JOKYMEHTA,

3TaIbl pabOTHI C TEKCTOM.

CMbICTIOBasE CTPYKTYpa TEKCTa pedepara.
CrniocoObl H3N0XKEHHUsT MaTepualia B pedepare, ero
KOMIIO3UIIMOHHO-TpaduuecKoe WICHEHHE.

Tumnb! annotanmii. O6ure TpedoBanus,
npeabsBIsieMble K HarMcaHuio anHoTauid. CocraB
AHHOTALIMU: KOMITO3UIIHSI TEKCTA.

PenaxtupoBanue ciayxeOHBIX
JTOKYMEHTOB: JIOTHYECKHE OCHOBBI
pelaKTUPOBAHUS; BUIbI IPABKH
TEKCTOB

Jlornueckue 0CHOBBI PEJAaKTHPOBAHHUS:

- JIOTUYECKasi CTPYKTypa I€MOHCTPATUBHOM
apryMeHTaluu: 00bEKTUBHOCTD, 3aBEPIICHHOCTD,
JOCTOBEPHOCTb;

- IOHATUS TE3UCH, «APTYMEHTBD», «CIIOCO0
JI0Ka3aTeNIbCTBAY;

- IOTHYECKHUE OIMNOKHU apryMEHTAIIH:
COIIOCTABJIEHNE HECOIIOCTABUMOTI0; Pa3INuEHUe
TOKJIECTBEHHOT0; BHIBEJICHUE HEBBIBOANMOIO;
MHHUMO€ ITPOTUBOIIOCTABIICHUE.

Bunbl npaBku TekcrTa: npaBKa-BbIUMTKA, IPAaBKa-
COKpallleHHe, ITpaBKa-Iepeeka (JIurepaTypHas
00paboTKa TeKcTa), MpaBKa-rnepepadoTka Kak
KOMIUIEKCHBINA BUJI ITPABKHU.

4 OOpa3oBaTejibHbIE€ TEXHOJIOTHH

Ne
n/n

Haumenosanue pazoena

Buowt yueonoi
padomul

OopazosamenvHble mexnonozuu

2

3 4
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Pasoen 1. JlenoBoe nucemo  |Jlexyus 1 [Tpobnemuas nexkuus
KaK CpeJCTBO KOMMYHHUKAIIUH.
Cemunap 1 JlenoBasi urpa c BBIIIOJHEHUEM
IIPAKTUYECKOI0 3aJaHUs
Camocmosmenvras |I10Ar0TOBKA K BBIITOJIHEHUIO
paboma IIPAKTUYECKOI0 3aJJaHUs C
IIOMOILBI0 METOJAUYECKUX YKA3aHUN
Pa3zoen 2. JluteparypHas Jlexyusa 1 Jlekuus ¢ ucnonb30BaHUEM
HOpPMa COBPEMEHHOT0 pa3gaTOYHBIX MAaTEPHAIIOB
PYCCKOTIO s3bIKa U IPUHLIUIIBI
0TOOpa S3BIKOBBIX CPEICTB Jlexyus 2. Jlexuus ¢ ucnonb30BaHUEM
IUI IEJIOBOM MEPENUCKU pa3gaToOYHbIX MaTEPHAIIOB
Jlexyus 3. Jlexuus ¢ ucnonb30BaHUEM
pa3gaToOYHBIX MAaTEPHAIIOB
Cemunap 1. JlenoBasi urpa c BBIIIOJHEHUEM
IIPAKTUYECKOIO 3aJaHuUs
Cemunap 2. JlenoBasi urpa c BBIIIOJHEHUEM
IIPAKTUYECKOI0 3aJaHuUs
Cemunap 3. JlenoBasi urpa c BBIIIOJHEHUEM
IIPAKTUYECKOIO 3aJaHuUs
Camocmosmenvras |I10AroTOBKA K BBIIIOJIHEHUIO
paboma IIPAKTUYECKOI0 3aJaHUs C
IIOMOILBI METOAUYECKUX YKA3aHUN
Pazoen 3. JlenoBoe MuCbMO Jlexyus 1 JIex1us ¢ UCIOIb30BaHUEM
KaK TEKCT: CHCTEMHBIE pa3gaToOYHbIX MaTEPHAIIOB
CBOMCTBA TEKCTA U
0COOEHHOCTH TEKCTAa JIEJIOBOTO
ACbMa Cemunapl JlenoBast Urpa ¢ BBIIIOJHEHUEM
IIPAKTUYECKOI0 3aJJaHuUs
Camocmosmenvras |I1oAroTOBKa K BBIITOJIHEHUIO
paboma IIPAKTUYECKOI0 3aJaHUs C
IIOMOILBI0 METOAUYECKUX YKA3aHUN
Pa3zoen 4. DopmanbHbIe Jlexyusa 1 Jlekuus ¢ ucnonb30BaHUEM
CIOCOOBI YJICHEHUS TEKCTA. pa3gaTOYHBIX MAaTEPHAIIOB
Jloruko-rpammaruyeckas u
CEMaHTHYeCKas Cemunap 1 JlenoBas urpa c BBIIIOJIHEHUEM
00yCJIOBJICHHOCTD IIPAKTUYECKOI0 3aJaHUs
IIyHKTYalluu B TEKCTaX
JIEJIOBBIX ITUCEM Camocmosmenvhas

paboma
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IloaroroBka K BBIIOIHEHUIO
MPAKTUYECKOr0 3a1aHUS C
IIOMOILBI0 METOAUYECKUX YKA3aHUN

5 |Pa3zoen 5. llpuHIUIIBL U Jlexyusa 1 Jlekuus ¢ ucnonb30BaHUEM
JIOTUYECKHE OCHOBBI pa3laTOYHBIX MaTEPHAIIOB
AHHOTUPOBAHUS U Cemunap 1 JlenoBast urpa ¢ BbIIIOJIHEHUEM
pedepupoBaHUs TEKCTA MPaKTUYECKOTro 3aJaHus

Camocmosmenvras
paboma [ToaroroBka K BBIIOJHEHHUIO

IIPAKTUYECKOI0 3aJaHus C
IIOMOILBI0 METOJAUYECKUX YKAa3aHUN

6 |Pa3zden 6. PenaktupoBaHue Jlexyusa 1 Jlexuus ¢ ucnoab30BaHUEM
CITyKeOHBIX JOKYMEHTOB: pa3IaTOYHBIX MaTEPHATIOB
JIOTUYECKHE OCHOBBI Cemunap 1
PEIaKTUPOBAHUS, BUJIBI
MIPaBKU TEKCTOB Camocmosmenvhas

paboma

HGHOBEUI Hrpa € BbIIIOJITHCHUCM
MPAKTUYCCKOI'O 3a/IaHUs

IloaroroBka K BBIIOIHEHUIO
MPAKTUYECKOT0 3a1aHUS C
IIOMOILBI0 METOAUYECKUX YKA3aHUN

B mepuos BpeMEHHOro0 NPHOCTAHOBJICHUS MOCEHICHUS OOYYarOIIMMUCS TOMEIIEHUH H
teppuropun PITY s opranmsanuu y4eOHOro mpolecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
o0y4YeHHs W JUCTAHLMOHHBIX OOpPa30BaTENbHBIX TEXHOJIOTUH MOTYT OBITH HCIIOJIb30BaHBI
clieAyIonre o0pa3oBaTesIbHbIE TEXHOIOTHHU:

— BUJICO-JICKIUY;

— OHJIAMH-JICKLIUU B PEKUME PEAIIBHOIO BPEMEHY;

— JJICKTPOHHBIC y4eOHUKH, yueOHbIe TOCOOUs, HayuYHbIe U3JaHUS B DJIEKTPOHHOM BHUJE U
JOCTYII K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIIbHBIM pPecypcam;

— CUCTEMBI JJIs JJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIBTALIUM C UCIIOJIb30BAHUEM TEIIEKOMMYHUKALMOHHBIX CPEACTB.

5 OueHnka mIaHNpPyeMbIX Pe3yJibTaTOB 00y4YeHU s
5.1 Cucrema onieHUBaAHHUSA

Dopma KOHTPOJIA Makc. KOJIMY€eCTBO
0aJ1J10B
3a ogny Bcero
padory
Texymui KOHTPOIIb:
- Onpoc u yyacmue 8 OUCKYCCUU Ha cemunape (memuvl |5 6a106 35 6annos
1-7)
- KOHMPONLHASL PAOOMA HA CEMUHAPCKOM 3AHAMUU 10 6annos 10 6annos

(memvt 3-4)
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- KOHMPONLHASL PAOOMA HA CEMUHAPCKOM 3AHAMUU 15 6annos 15 6annos
(memwl 5-6)
[TpoMexyTodHas aTTecTalus 40 bannos
(nucbmenHwvlll omeem HA 2 60npoca)
Hroro 3a cemectp (Oucyuniuny) 100 6annos
IK3amen

ITosy4eHHBII COBOKYNIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKATy OLICHOK U B
IIKally OIleHOK EBporeiickoii cucteMsl nepeHoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHH ¢ TaOIHUIIEH:

100-6amnpHas [xana
N TpanuuuoHHas mkana ECTS
95— 100 OTJINYHO A

83 -94 B

68 — 82 XOpOIIO 3a4TE€HO C

28 : 2; YZIOBJIETBOPUTEIBHO g
20-49 FX
0-19 HEYJI0BJIETBOPUTEIBHO HE 3a4TEHO F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCIHHUIIJINHE

Bamnel/
lxkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIHNHE

100-83/
A.B

«OTJIUYHO»

BricraBnsiercs oOyuaromemMycs, €Ciid OH IITyOO0KO U
IIPOYHO YCBOMJI TEOPETUYECKUM U NIPAKTUUECKUI
Marepua, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0JI¢ IPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABIISICTCA C PEIICHUEM 3aad
npodeCCUOHATLHON HANPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHJILHO 0OOCHOBBIBACT IIPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOM
aTTeCTalUu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouio»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAlUU, HE JOIYCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiicss IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS ITPU PEIICHUHN ITPAKTUYECKUX 3a/1a4
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yiabTaToB 00yUEHUs 10 TUCIHILIHHE

npodeCCHOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYarOMEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akpeniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUI.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTeprall,
JIOMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOJE IIPOMEXKYTOYHOU aTTECTALIUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEICIEHHBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUN
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBIEHHOCTH
CTaHZAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJICET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUILIINHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HCYHOOBJICTBOPUTC
JIBHO»

BricraBnsiercs o0yuaromemycs, €ciii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHI U MPAKTHUECKUI
MaTepHal, oMycKaeT rpyObie OUIMOKY pHU ero
U3JI0’)KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXYTOUHON
aTTeCTalUu.

OOyuaronuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMU JIJIS1 3TOTO HAaBBIKAMU U IPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.
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5.3 OueHouHble cpeAcTBA (MATEPUAJIBI) NJIA TEKYIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANNM 00YYAOIIUXCSH 10

JTUCHHUILINHE
TemaTnka BONpPOCOB 151 KOJUIOKBHYMa:

1. BrisBiaenune CTHIIMCTUYCCKU MapKUpPOBAHHBIX 3JICMCHTOB JICKCHUKO-
rpaMMaTHYECKOI CUCTEMBI COBPEMEHHOT'O PYCCKOTO JINTEPATypHOT'O SI3bIKA.

2. AHanu3 S3bIKOBBIX CPEACTB B TEKCTE M OMNPEICICHHE CTHIMCTHYECKON
OTHECEHHOCTH M KOMMYHUKAaTUBHON (DYHKIIUU TEKCTA.

3. Tpancopmarnusi TekcTa IyTeM 3aMEHbl CTHIMCTUYECKH MapKHUpPOBAHHBIX
SI3BIKOBBIX CPEJICTB.

4. I'paMMaTHKO-CTHIIMCTHYECKOE MOCIMPOBAHNUE.

5. Ananu3 cnoco0oB ci10BooOpa3oBaHus U (HopMooOpa3zoBaHus B OPHUIHAIHHO-

nenoBoM (YHKIMOHAIBHOM CTHJE (HAa NpUMEpax TEKCTOB JIOKYMEHTOB
Pa3NUYHON OTHECEHHOCTH) M XapakTep CJIOBOYNOTPEOJICHHUS, B TOM YHCIE
(bpazeonorndeckux eauHUI U (hpazeocxeM (KIHIIE).

6. BrisiBnenue ommOOK B MOCTPOCHMH CIOBOCOYETAHMA U UX TEOPETHUECKOE
00OCHOBaHME:  HEMPaBUIBHOE  WJIM  CTWIMCTHYECKH  HEONpaBIaHHOE
yrnoTpebieHne  MpeUIoroB; BbIOOp  HYXKHOH  majexHOH ¢Gopmbl B
CIIOBOCOUYETAHUAX (MO TEKCTaM JOKYMEHTOB, B TOM YHCIIE KOMMEpPYECKOH

KOPPECTOH/ICHLIUN).

7. OcobeHHOCTH BBIOOpa TpaMMaTUYECKHX (OPM CBSA3M IOJUICKALIETO U
CKa3yeMoro B JIEJIOBOM IHCbME.

8. Tumonoruss NPOCTHIX MPEUIOKEHUH B O(UIMANBHO-ACTOBBIX TEKCTaX: B
aJIMMHHUCTPaTUBHO-PACTIOPSIUTENBHOM, 3aKOHOYCTaHaBIUBAIOLIEH u
MPOLECCYaJbHOW  KOPUAMYECKOM  JOKYMEHTAllMM; B  KOMMEPUYECKOU
KOPPECIIOHICHIIMH.

9. CroxHOe TpeayokeHue B OQPHUIMATBHO-ICIOBBIX TEKCTaX, CEMaHTUKO-
CTUIIUCTHYECKAs MapKUPOBaHHOCTH KOHCTPYKLUU IIPEII0KECHU N
(cuHTaKcUuYecKasi CHHOHUMUS).

10. CocTraBiieHHE TEKCTOB JIEIOBBIX ITUCEM.

11. AHHOTUpPOBaHHE U pedeprupoBaHUE TEKCTA.

12. PenaktupoBanue TeKCTOB.

TemaTnka BonpocoB il NHCbMEHHOH UTOTOBOW KOHTPOJIbHON PadoThl

Teopernueckoe 3ananue (3 Borpoca):
1. OnpenenauTs TUN TOKYMEHTA, BBISBIISAS CTHJIMCTUYECKH MAPKUPOBAHHBIE AJIEMEHTHI
JIEKCUKO-TPaMMAaTUYECKON CUCTEMBI MCIIOJIb30BAHHBIX SI3BIKOBBIX CPEICTB, TEOPETUUECKU
000CHOBBIBAs BLIBOJIBI.
2. Oxapaktepu3oBaTh OCOOCHHOCTH BBIOOPA CHHTAKCUYECKUX €UHUI] (CJIOBOCOUYCTAHUHA,
MPOCTBIX U CIOKHBIX MPEITI0KEHHUM, CI0KHOTO CUHTAKCUYECKOTO 1IEJI0r0) B TEKCTE U
JaTh TEOPETUIYECKYIO OIIEHKY BBISIBICHHBIM SI3BIKOBBIM (haKTaM.
3. IIpoananu3upoBaTh TEKCTOBYIO CTPYKTYPY HJOKYMEHTA: KOMMYHUKATUBHYIO (DYHKITHIO,
TUI KOMIO3UIIMOHHOTO MOCTPOCHUS; HATMYKE (MIIM OTCYTCTBUE) 3aTE€KCTHOTO U MOJTEKCTHOTO
YPOBHEM CEMaHTUKU TEKCTAa; THUI CBSI3U U CPEACTBA CBSA3U MEXAY KOMIIOHEHTaMH TEKCTa.

[IpakTrueckoe 3a1aHue:
1. BbisIBUTH OMIMOKH: B CIIOBOYMOTPEOJNICHWHU; B TMOCTPOCHHUH CJIOBOCOUYETAHHM, MPEJIOKCHHUIA,
CTPYKType (KOMIIO3HIINK) JOKYMEHTa — U JIaTh UX TEOPETUIECKOe 000CHOBAHUE.
2. OtpenakTupoBaTh TEKCT IOKyMEHTA, OTMMCATh BCE BUIBI HEOOXOUMOM MTPABKHU.
3. Hamucarh TEKCT aHHOTALUU JOKYMEHTA.
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6 YueOHO-MeTOoaM4YecKOe U HH(POPMAIMOHHOE O0ecTedeHUe QU CHUIINHBI
6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

O0s3aTeqbHAsSI INTEPATYpPa MO KypCy:

1. Putopuka /Ky3unenos U.H. — 6-e u3a. — M.: Jlamukos u K, 2018 — 560 c¢. — ISBN 978 — 5 — 394
— 02149 — 7 — Pexxum poctyna: http://znanium.com/catalog/product/414977.

2. Muxanbckas A.K. Putopuka: yue6nuk /A.K. Muxansckas — M.: THOPA-M, 2019 —
480 c. — (Bwicuiee obOpaszoBanme: bakamaBpuar) — www.dx.doi.org / 10.12737/textbook —
5b7667b498ddb4. 10996853 — Pesxxum noctyna: http://znanium.com/catalog/product/915938.

3. Xazarepos I'.I"., Kopuunosa E.E. Putopuka 1is nenoBoro uenoBeka: Y4yeOHoe nocodue
/T.T". Xazarepos, E.E. Kopaumnosa — 3-e uzn. — M.: ®aunra, MIICH, 2008 — 136 c. (e-book) ISBN
978-5-89349-299-6 — Pexum noctyna: http://znanium.com/catalog/product/320783.

4. TuBaxoa M.B. Putopuka. COOpHUK TEeKCTOB [ DaeKTpoHHBIH pecype] /M.B. /luBakoBa
—M.: MI'ABT, 2011 — 112 c. — Pexwum noctyna: http://znanium.com.

5. Kynuna H.A. Putopuka B urpax u ynpaxsHenusx: yue6. nocodue /H.A. Kynuna — 5-e
u3., crep. — M. OJIMHTA, 2019 — 232 ¢. — ISBN 978 — 5 — 89349 — 373 -3 — TeKcT: 371eKTpOHHBIN
— URL: http://znanium.com/catalog/product/1035974.

6. Kysuenos 1.H. busnec-puropuka /Ky3nenos U.H. — 4-e uzn. — M.: Jlamkos u K, 2017 —
406 c.: ISBN 978-5-394-02146-6 — Pexxum foctyma: http://znanium.com/catalog/product/430229.

LononnumenvHnasn numepamypa no Kypcy:

1. Totixman O.5. Pycckuii S3bIK U KyJbTypa peun: yued. mocobue /mof pen. npod. O.4.
loiixmana — M.: PUOP, 2009 — 160 c. — (Beicuiee oopazoBanue) — ISBN 978-5-369-00348-0 —
Texcrt: anextponnsiit — URL: http://znanium.com/catalog/product/153656.

2. Mammna O.}O. Pycckuii s13bIk 1 KyJbTypa peun /yued. nocodue /O.}O. Mammna — 2-¢
usn. — M.: PUOP; UHOPA-M, 2012 — 168 c. — (Briciee obpazoBanue) — ISBN 978 — 5 — 369 —
00784 — 6 (PUUOP); ISBN 978 — 5 — 116 — 004654 — 9 (MH®PA-M) — TeKCT: 3JI€KTPOHHBIN —
URL: http://znanium.com/catalog/product/230662.

3. JluBakoBa M.B. Pycckuil f3bIK M KyJbTypa peud [DneKTpoHHbIN pecypc]: I[TpakTukym
/M.B. luBakoBa — M.:.MI'"ABT, 2009 — 56 c. — Pexwum nocryna: http://znanium.com.

4. MopozoBa C.M. Pycckuil s3bIK U KyJbTypa peun [DnekTpoHHbIH pecype]: COOpHUK
ynpaxknenuit /C.M. MopozoBa — M.: Anbraup, MI'ABT, 2013 — 64 c. — Pexxum nocryma:
http://znanium.com.

5. MopozoBa C.M. Pycckmii s3p1k ¥ KynbTypa peun. Yacte 1. COOpPHHK TEKCTOB
[QnekTponHblt pecypc] — M.: Anpranp, MI'ABT, 2015 — 92 c¢. — Pexum nocryna:
http://znanium.com.

6. Bonockos M.B. Pycckuii s3bIk M KyJbTypa pedd C OCHOBAMHU CTHIJIMCTHKH: Y4eOHOe
nocobue /BomockoB U.B. — M.: HUL] UH®PA-M, 2017 — 72 ¢.:60x90 1/16 —ISBN 978 — 5 -16 —
106157 — 2 (online) — Pexxum noctyma:// http://znanium.com/catalog/product/939862.

7. beumnckuit K.M. JlureparypHoe pemakTupoBaHue [DNEeKTpOHHBIH pecypc]: yueo.
nocobue /K.W. beumuuckuid, /. . Po3enTans — 3-e uzna., uctp. u gom. — M.: @nunra: Hayka,
2011 — 400c. — (Ctunuctuueckoe Hacaeaune) — [SBN 978-5-9765-0987-0 (Onunra); ISBN
9798 - 5 - 02 - 037300 - 6 (Hayka) — Pexum pgocryna:
http://znanium.com/catalog/product/454842.
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6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH

«AuTepHeT»
- T'apanT [OnextponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:

http://www.garant.ru.

- Koncynperant Ilntoc [DnexkTpoHHBI pecypc]. — DnekTpoH. aaH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

6.3 IlpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMALMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases

WudopmanroHHbIe CIIPaBOYHbBIE CUCTEMBI:

1.
2.

Koncynprant Ilnroc
lapanT

7 MaTepI/IaJILHO-TeXHI/I‘IeCKOG o0ecmeueHue ANCIHHUIIINHBI

Aynuropun Juisi pOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOEKTOP (BUICONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAI[HOHAPHBIN)),
KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 [IpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
6000010
pacnpocmpausemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JINICH3UOHHOE
3. Windows 7 Pro Microsoft JINLIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JINICH3UOHHOE
5. Windows 10 Pro Microsoft JINLIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE
2. Ilepeyens Bl m UCC
Nent HaumenoBanue
/1

1

MexnyHapoanbie pedepaTuBHbIe HaykoMeTpuueckue bJI, mocTymHbie B paMKax

HamuoHaILHOM noanucku B 2020 T.
Web of Science

Scopus
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2 | [IpodeccuonansHble MoNMHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccuonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oOmecTBEHHBIM U TYMAaHUTAPHBIM HayKaM
OnekrponHas 6ubnnoreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynprant Ilntoc,
l"apanT

8 Oobecneuenne 00pa3oBaTeILHOIO MpoUECCa AJIA JHUI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310POBbHA 1 HHBAJIUAO0OB
B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOJHUTEIbHBIC
METOJbl O0OY4YEHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUYHOM aTTECTallMU
00yyYaromuxcs B 3aBUCUMOCTH OT WX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CIAa0OBUAAIIMNX:
- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIEIMATN3UPOBAHHBIM IIPOrPAMMHBIM 00eCTIeUeHUEM;
- DUCbMEHHBIE 3a/JlaHHS BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
IIPOTPaMMHBIM 00€CTieueHHEM, HIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;
- JUIs BBINOJHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEJINYHMBAIOIINX YCTPONUCTB;
- MUCBbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;
- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOJTHAIOTCS B MUCBMEHHOHN (opme Ha
KOMIIBIOTEPE.
® IS TIYXMX M CIa0O0CIbIIAIINX
- Jekuud O(OPMIISIIOTCA B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIsETCs
3BYKOYCWJIMBAIOILAs allapaTrypa MHAUBUAYAIbHOIO IIOJIb30BaHUS;
- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;
- 9K3aMEH M 3a4€T MPOBOISATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IIPOBE/ICHUE
B (hopMe TECTHPOBAHUSI.
e JUIsl IUI| C HAPYILIEHUSIMU OIIOPHO-/IBUTaTENILHOTO aniapara:
- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CHEIMATU3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICUeHUEM;
- TMCbMECHHBIE 3a/JlaHHS BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MIPOrPaMMHEIM 00€CTICUeHUEM;
- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBITIOJTHSAIOTCS B MUCBMEHHOM (opme Ha
KOMIIBIOTEPE.
[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUCHNE BPEMEHH Il IOATOTOBKH OTBETA.
[Iponienypa  mpoBefeHHs  HPOMEXKYTOUHOH  arTectanuu  JUIsl  OOyYaromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBHAYAJIbHBIX TCUXO(PHU3MUECKUX OCOOEHHOCTEH.
IIpomexyTouyHast arTecTanusi MOXKET IIPOBOAUTHCS B HECKOJIBKO ATAIlOB.
[Ipu npoBeneHNH MpoLEaypHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IMpeaycMaTphUBaeTCs
UCTIOJNIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYAJIbHBIMH
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0COOEHHOCTSIMHU 00yYarOMUXCsA. DTU CPEICTBA MOTYT OBITh MTPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yJAbTaTOB  OOy4YeHHMs  JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH()OPMAIMOHHBIM U OnOIMorpaduyeckuM pecypcaM B CETH
WuTepHeT U Kaxkaoro oOydaromerocst B (opmax, aZanTUPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBbS U BOCIIPUATHUS MH(POPMAITUH:

® IS CIENBIX U CITAa00BUAAIINX:

- B Ie4aTHON (opMe yBEIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

® I TIIYXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTaTEIbHOTO arapara:
- B IeYaTHOH (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOATENbHOM paboThl, HAy4YHAs
O6ubIMOTEeKa U MHBIE MOMEIICHUS IJIs1 0Oy4eHUs! OCHAIICHBI CIEUATBbHBIM 00OpYJOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIETBIX U CIAa0OBUASAIINX:

- YCTpOMCTBOM Uil CKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpunTepoM bpaitis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMATHU3MPOBAHHBIM paboOuMM MECTOM s JIIOJEH C HapylmeHHeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHH yCUIIUTENh U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTaTEIBHOTO arapara:
- IePEIBMKHBIMHU, PEryJIUPYEMbIMHU 3proHOMudeckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATBbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9 MeTtoanueckne MaTepuaJbl

9.1 IlnaHbl NPAKTHYECKUX 3AHATHIA.

[{enbro MPaKTUYECKUX 3aHATUHN SBJISIETCS 3aKPEIJICHUE TEOPETUYECKUX 3HAHUM U IIPAKTUYECKUX
yMeHu# B 061acTu OPMHUPOBAHUS U U3YUCHUS S3bIKA EIOBON JTOKYMEHTAIIHH.

3anaueil sIBIISIETCS OBJIAJICHUE HABBIKAMU METOIUKU MOJATOTOBKU U OCYIIECTBIICHUS HAaBBIKAMU 0TOOPA
SI3BIKOBOTO MaTepHalia U COCTABICHUS TEKCTOB JIEJIOBBIX IIUCEM, A TAKKE PEIAKTUPOBAHUS U
aHHOTHUPOBAHHUS HA OCHOBE 3HAHUM, IOJIy4EHHBIX B IIPOLIECCE TEOPETUUECKUX 3aHATUMN (JIEKIiT) 1
CaMOCTOSITENIbHON pabOThI C HAYYHOW U HAYYHO-METOAMYECKON JIUTEPATYPOH.

IIpakTnueckoe 3ausaTue (ceMmuHap) Nel. IloHsiTHE JJUTEPATYPHOI HOPMbBI COBPEMEHHOI'0 PYCCKOT'0
SI3BLIKA H IPMHIMIIBI 0TO0PA JIEKCHYECKHX CPEICTB JUUIS JIEJIOBOM NepPEeNnnCcKH.

PaGora cBs3ana ¢ mo10OPOM CHHOHMMOB (CEMaHTHKO-CTHIIMCTUYECKHUX ), COCTaBICHHEM (hpazeocxeM
(xnuire) oUIManTbEHO-AETI0BOTO CTUIISL, C KOMMEHTHPOBAHUEM XapaKTepa CIIOBOYIOTPEOICHHS U
BBISIBJICHUECM q)paSGOJIOI‘I/I‘-ICCKI/IX CIAWHUIl B TCKCTAaX ACJIIOBLIX ITMCEM.
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OcHoBHas popMa KOHTPOJISI — OLICHKA MPAKTHYECKON ACATEIbHOCTH PU BBITOJHEHUH PAOOTHI.
Omnwucanue paboThI: CTYNEHTHI IEJIATCS Ha TPYMIIBI 110 2 YeI0BeKa, KaKaas U3 KOTOPBIX padoTaeT Haj
OJTHMM TEKCTOM JIOKyMEHTa, ITOJIrOTOBJICHHOTO [UIi yueOHbIX 1eneil. Kaxnas rpymnna coaer
MOJIrOTOBJICHHBIN aHAJIN3 TEKCTA.

VY4eOnbIil MaTepuan — oOpasel TeKCTa JOKyMEeHTa

IIpakTHyeckoe 3auaTue (ceMunap) Ne2. — IloHsiTHE JUTEPATYPHOI HOPMBI COBPEMEHHOI'0 PYCCKOI'Q
SI3bIKA M IPMHIMIBI 0TO0PA CMHTAKCHYECKHX CPEICTB JIJIA JIeJI0BOM NepenucKi.

PaGora cBsi3aHa ¢ BBISBICHHEM CMBICIIOBBIX M CTUIMCTUYECKUX PA3TUYUN TIPU TOCTPOCHUH
CJIOBOCOYETAHU, MPOCTHIX U CIOXKHBIX MPEAJIOKEHUN B TEKCTAX JCJIOBBIX MHCEM, a TAKXKE MPENO0JIaraet
rpaMMaTH4YeCKOe KOHCTPYUPOBAHUE U TPaHCPOPMAIIUN KOHCTPYKIIHHA MPEAT0KEHUH.

OcHoBHast popma KOHTPOJISI — OIICHKA MPAKTUYECKOU JIEATEIHHOCTH MPHU BBIMIOJTHEHUN PAOOTHI.
Onwucanne paboOThI: CTYIEHTHI PaOOTAIOT HAJl TEKCTAMH JIOKYyMEHTOB, TIOJTOTOBJICHHBIX JJIs yUSOHBIX
LeIeH.

VY4ebHblil MaTepuan — o0pasel TeKCTa JOKYMEHTa.

IIpakTnyeckoe 3anaTHe (ceMunap) Ne3. B3anmMocBs3b CTPYKTYPBI TEKCTA W JJOTHKH BbICKA3bIBAHUS
OcHOBHbBIC IPUHIUINBI IOCTPOCHNUS TEKCTA.

Pabota cBs3aHa ¢ cOCTaBICHUEM TEKCTOB HH(POPMAITMOHHBIX MUCEM Pa3IMYHON KOMITO3UIIMOHHON
CTPYKTYPBbI; TEKCTA IIPEANNUCAHUS

OcHoBHas popMa KOHTPOJISI — OLICHKA MPAKTHYECKON ACATEIBHOCTH NPU BBITOJTHEHUH PAOOTHI.

Omnucanue pabOThI: CTYIEHTHI COCTABISAIOT TEKCTHI MH(POPMAIIMOHHBIX IIHCEM U TEKCThI THCEM
MIPEANMCAaHUN 10 3aJaHHBIM TEMaM.

VYuebHblil MaTepuan — obpasel TekcTa HH(OPMAIIMOHHOTO MUChMA M ITUCEM TEKCTOB-IIPEATUCAHUIM.

IIpakTnueckoe 3ausaTHe (ceMuHap) Ned. OcoO0EHHOCTH TEKCTOB J€J0BOr0 NHCHMA Pa3JIHYHbIX
JKaHPOB (MU CHLMA-TIPETEH3HH, MNCbMA-0TBETA HA KOMMeEpPYeCKHe NMPeaI0KeHns1, 0J1aro1apcTBEHHBIE
MHCHLMA U T.I1.)

PaGora cBsi3aHa ¢ cOCTaBIEHUEM TEKCTOB PA3IMYHBIX JKaHPOB.

OcHoBHast popma KOHTPOJISI — OIICHKA MPAKTUYECKON JIEATEIBHOCTH NP BBIMIOJTHEHUN PAOOTHI.

Onwucannie paboOTHI: JeI0Bast UTPa, MPU KOTOPOH CTYJASHTHI BEAYT ACIOBYIO MEPEMUCKY MEXKIY COOOi,
COCTABJISISt TEKCTHI TUCEM PA3TUYHBIX JKAaHPOB (TUCHMO-TIPEITIOKEHUE; MMCbMO-O0TBET HA MIPEAJI0KECHHE;
MUCHMO-TIPETCH3US; OJIAar0apCTBEHHOE MHUCHMO).

IIpakTHuyeckoe 3auaTue (cemuuap) Ne 5. JIorHKo-rpaMMaTHYecKass M ceMaHTHYeCcKas
00VCJIOBJEHHOCTH NYHKTVAIIUY B TEKCTAX JEJOBLIX HHCEM.

Pabota cBs3aHa ¢ aHanu30M GOpPMAIBHBIX CIOCOOOB YICHEHHs TEKCTa JICIIOBBIX IMMCEM, B TOM YHCIIE
pyOpuKaIum.

OcHoBHas popMa KOHTPOJISI — OLICHKA MPAKTHYECKON ACATEIBHOCTH PU BBITOJTHEHUH PAOOTHI.
Omnucanue paboThI: CTYIEHTHI IEJIATCS Ha TPYIIIBI 10 1B YEIOBEKA, KaKIast U3 KOTOPHIX padoTaeT Hal
TEKCTOM JIOKyMEHTA M XapaKTepu3yeT COCOOBI YWICHEHHUS TeKCTa, BBISBIIASA JIOTUKO-TPAMMaTUYECKYIO U
CEeMaHTHYECKYIO 00YCIIOBIEHHOCTh ITYHKTYaIlMH. 3aTe€M CTYIEHTHI 3alIMChIBAIOT TEKCT TOKYMEHTa (10
TMKTOBKY ), UCTIOJIb3Ysl HEOOXOIMMBIE CPEICTBA YICHEHUS (ITyHKTYallHOHHBIC 3HAKH).

IIpakTnueckoe 3ausaTue (cemuuap) Ne 6. PegakTupoBaHue CJOVKEOHBIX TOKYMEHTOB.

OcHoBHO# Bu pabOThI — BBISIBJICHHE B TEKCTE OIIMOOK B CJIOBOYNOTPEOICHNH / B CJIOBOM3MEHEHUH;
00bsICHEHUE MTPUHLIUIIOB UCIIOIH30BAHNS HOPMUPOBAHHON MYHKTYallU M UCIIOJIb30BAHUE CUTYaLIMOHHOM
MYHKTYallMOHHON HOPMBI, OIIpe/IcIIEHUE €€ Ha3HAYCHMUS.

OcHoBHas popMa KOHTPOJISI — OL[EHKA MMCbMEHHBIX pa0dOT CTY/IEHTOB.
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Omnucanue paboThI: K&KIBIN CTYyIEHT PEIaKTUPYET TEKCT MMCbMEHHOTO TOKYMEHTA, apryMEHTUPYS
BbIOMpPaeMBbIi BUJI TPABKH TEKCTA.

9.2 MeToanyeckue PECKOMEHIAIIHUHA 110 ITOATOTOBKE IMCHbMECHHBIX paﬁoT

B npornecce o0yuenus ctyaentsl PITY BBINONHAIOT pa3Hble BUbI TUCbMEHHBIX PaloT.

OCHOBHBIMU IIETISIMH MUCBMEHHBIX Pa0OT B By3€ SBISIOTCA:

* 3aKpeIUICHHUE MOJTyYEeHHBIX 3HAHUH M0 CIIEIHATBLHOCTH, IPUMEHEHHE 3TUX 3HAHUH MU
peneHnH mpoeCCUOHATBHBIX 3a1a4;

* pa3BUTHE HaBBIKOB BEICHUS CAMOCTOSTEILHON pabOTHI, OBJIaIeHHE METOAUKAMU U
MPUHIUIIAMA CAMOCTOSITEIbHON MCCIIeI0BATEIbCKON IEATEIbHOCTH;

* (hopMupoBaHKE yMEHUS TPAMOTHO U JIOTHYHO U3JaraTh COOpaHHbIC HAyYHbIE JaHHbIC
U MaTepuaibl COOCTBEHHON MCCIIeI0BaTEIbCKON IATEIbHOCTH.

Haubonee npocras, HO oueHb BakHas popMa MUCbMEHHOU pabOTHI B By3€ — 3TO
KOHTpoJbHast pabota. OHa SBiIsIeTCS 0053aTENBbHBIM 3JIEMEHTOM CaMOCTOSATEIBHOM paboThI
CTYZCHTA U, TIPEXKJIE BCETO, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATh U NIEpeaBaTh
UH(OPMALIHUIO.

OTOT BUI MUCBMEHHOM PabOThI MPETYCMOTPEH YUeOHBIMH IUIAHAMU ITOATOTOBKH
0akanaBpoB M Ha Kadenpe apXUBOBEICHHS MTPeIaracTcsi B paMKax U3ydeHUs OOIUX KypCcoB U
KIIB.

Taxke B mporecce 0OydeHHUs] CTYACHTY IPEICTOUT BBIOJHEHHE KYPCOBBIX paldoT,
KOTOpbIE (OPMUPYIOT UCCIIEAOBATEIBCKUE HABBIKM, PA3BUBAIOT CIIOCOOHOCTH CUCTEMAaTU3aLUH 1
OCMBICJICHHSI YK€ CYIIECTBYIOLIET0 3HAHUS M HANpaBJICHbl HAa CAMOCTOSTENILHOE pELICHHE
HEKOTOPBIX TEOPETHUECKUX WM MpaKTHUecKuX 3a7ad. KypcoBas paboTa 7eMOHCTpHPYET YMEHHE
paboTaTh ¢ MCTOYHUKAMH, HCIOJIb30BaTh [JOCTH)KEHUS COBPEMEHHON HaykKu (Hampumep,
UCTIOJIb30BaTh JOCTHKEHHS apXHUBOBEICHUS, a TAKXKE CMEXKHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCIIEIIHO pelIaTh MOCTaBICHHbIE 3ahayd, oO0pabareiBaTh U 0000maTh mMarepuan. Hamucanue
KOHTPOJILHOM pPa0OThI, MOJArOTOBKA M 3allldTa KYPCOBOM MMeEET psJ OpPraHU3alMOHHBIX H
METOAMYECKUX 0coOeHHOocTeH. O3HAaKOMIIEHHE C JaHHBIMH METOJWYECKMMHU PEKOMEHIAIMSIMHU
MIOMOJXKET CTYZECHTaM IPaBUIBHO OPraHU30BaTh CBOIO YUEOHYIO W HAYyYHO-HCCIEI0BATEIbCKYIO
paborty.

OO0mue Tpe0OBaHNUSA K CTPYKTYpe U COAePKAHMIO MHCbMEHHBIX padoT

BaxHoii ¢opmoii caMOCTOATENBbHOM pabOThI CTy/AEHTA SIBJISETCS KOHTPOJIbHAsL padoTa.
Ona mpegycMoTpeHa aisi OOJIBIIMHCTBA TUCHMIUIMH y4yeOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee HanucaHue nmpecienyer 1eib yriayOneHHOW NpopaOdOTKU AUCIUIITNHEIL.

KonrponbHast paboTa BBINONHAETCS CTYJCHTaMH B COOTBETCTBHHM C TEMAaTHUKOM,
©XKErogHo  yTBepknaemor  kadenpoil. KonrponbHas paboTa  SBIS€TCS  3JIEMEHTOM
CaMOCTOSITENIbHON pabOThI CTYACHTOB, TO3TOMY BBHIOOD TEMBI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHMs KOHTPOJBHON paOOThl CTYIEHT JOJDKEH B IIEJIOM O3HAKOMHTBCS C
paszzaenamu Kypca, peyCMOTPEHHBIMHI Y4eOHOM IPOrpaMMOi.

PaboTa 1o HanmMcaHUIO KOHTPOJIbHOW HAUYMHAETCS C BBISABICHHS U U3YUYCHUSI HCTOUHUKOB
U nuTeparypsl 1o teme. [1o okoHuaHuM cOopa U U3yUeHHsI JIUTEPATYPhl M UCTOYHUKOB CIIEIyeT
IIPOAYyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue MIaHa — Ba)kKHAS 4YacTh pPa0OTHI HAJ TEMOIA.
[Tnan npezacraisier co0oi MepevyeHb BOMPOCOB, OTPAXKAIOLINX CojepkaHue uccienoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B mian nenecooOpa3Ho BKIIOYUTH HanOoJiee BaXKHbIE TEOPETUYECKHE U MPAKTHUECKUE
BOMPOCHI TEMBI, KOTOpbIE IPU HEOOXOAMMOCTH MOTYT OBITH JAeTalu3upoBaHbl. Kak mpaswuio,
pabounii BapuaHT IUIaHa JIOJKEH ObITh Pa3BEPHYTHIM, YTO 00JeryaeT paboTy HajJ TEMOM.

B okoHuaTenbHOM BapuaHTE IUIaH MOXET OBITh JaH B COKPALICHHOM BHUJE, HO
00s3aTeNIbHBIM YCIIOBHEM MPH 3TOM SBJISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
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paccMaTpuBaeMbIX B KOHTPOJIbHOW pa 6ore. CocTaBleHHBIN IUIAH JOJDKEH HAHTH OTpakeHUE B
OIJIaBJICHUU K KOHTPOJBbHOH pabote. PaboTa MomkHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOAIIYIO U3 HECKOJIBKHX Pa3/IeIoB WK naparpadoB, 3aKI0ueHHe,
CIHMCOK MCTOYHMKOB M JUTEpaTypbl. Bo BBeeHMN HEOOXOIMMO KPAaTKO PACKPBITh 3HAYCHUE U
aKTyaJbHOCTh HM3y4yaeMOIro BoOIpoca (TeMbl), Ha3BaTh OCHOBHBIC 3aJaud paboOTHl, ee
XPOHOJIOTUYECKUE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUMl 0030p HCTOYHHUKOB H
auteparypsl o Teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUHCICHHIO
MCTOJIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuana M OMyOJIMKOBaHHBIX cTareil. B Hewm
CllelyeT NaTh aHAIM3 MCTOYHHKOB W JIMTEPaTyphl. B 3aBUCHMOCTH OT oObeMa M LIEJIEBOTrO
Ha3zHa4YeHUs! paboThl, 0030p UCTOYHUKOB U JINTEPATYPHl MOXKET OBITh MPEACTABICH OTIEIbHBIM
naparpadoM WIN pa3/ielioM B OCHOBHON 4acTH paboThI.

OcHOBHasi 4yacTb KOHTPOJBbHON pabOThl NOJDKHA OBITH HM3JI0KEHA B COOTBETCTBUHU C
IJIJAHOM, OCBEILIATh COCTOSHHME M COACPKATh aHAJIU3 PacCMaTPUBAEMBIX BOIIPOCOB C Y4ETOM
COBPEMEHHOT'O YpPOBHS Pa3BUTUS TEOPETUYECKUX 3HAHUH M OIBITa NPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXICHUI B 3TON 00JIaCTH.

[Ipu packpbITHH TON UM UHON TEMBI CTYACHT JOJDKEH CTPEMUTHCS MOAPOOHO U TITyOO0KO
U3JIO)KUTh KPYr BOIPOCOB, BXoAsmux B Hee. [lo mepe paccMoTpeHMs] maTepuana OTAEIbHbIE
MOJIOKEHHS KOHTPOJIBHOM paboThl cielyeT WUTIOCTPHUPOBATh IPUMEPAMH U3 JIUTEPATYPHI U, TO
BO3MOKHOCTH, M3 TNPAKTHKH PabOThl KOHKPETHBIX apXMBOB C 00s3aTENbHBIMHU CCHUIKAMU Ha
JUTEpaTypy U UCTOUYHUKU. B 3aKiI0ueHNH KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKONH W TMPAKTHYECKOW pa3paboTku BOMpPOcOoB. CIHMCOK MCTOYHUKOB U JIMUTEPATYPHI
IpeacTaBisieT co00i MepeyeHb HCHOJIb30BAHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCA
(bamMHUITUN ¥ MHUIMAIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJIUKOBAHUS U
CTpaHULBI.

IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

JucuuruinHa peanusyercs Ha (pakynbTeTe apXuBHOTO Jesa Kaeapoil pycCcKoro si3bIKa.

Lenb AMCUMIUIMHBI — U3YYUTh Ha TEOPETUUECKOM M MIPAKTUYECKOM YPOBHE BasKHEHIIINE
TEH/ICHIIUH U 0COOEHHOCTH COCTABJICHHUS TEKCTOB JIOKYMEHTOB C YYETOM OIBITa OTEYECTBEHHBIX
1 3apyOeXHBIX CHENUATUCTOB B JAHHOM MpOoecCHOHATLHON 00JIacTH.
3amaun AUCIUTUTUHBL:

- 0XapaKTEepH30BaTh HOPMbI COBPEMEHHOT'O PYyCCKOT'O SI3bIKA B TPAAUIIMOHHOM
o0IIenuTepaTypHOr U B CIIEIMATIBHBIX 001aCTAX, B TIEPBYIO ouepeb B cepe opuimaibHo-
JIEJI0BOM KOMMYHUKALUU;

- IPOAHATU3UPOBATH OCOOCHHOCTH SI3BIKOBBIX CPEACTB, UCIOJIB3YEMBIX B OPHIINATBHO-
JIEJIOBOM U KOMMEPYECKON KOPPECIIOHACHIINY;

- BBISIBUTH OCHOBHBIE CIIOCOOBI 11€71eCO00Pa3HOT0 HCIIOJIb30BAHMS S3BIKOBBIX CPEJICTB B
COOTBETCTBHUH CO CTPYKTYPOH U COZIEpPKaHUEM JOKYMEHTOB;
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- C(l)OpMI/IpOBaTI: MpEaACTaBJICHHUC O IPpUHIHUIIAX COBPEMCHHOI'O JICJIOBOTO IMKUCbMA, O

MCTOAUKE COCTABJICHUA JCITOBBIX IMMUCEM U UX CTPYKTYPC.

JucuumuHa HarpasieHa Ha (JOPMHUPOBAHUE CIIETYIOIINX KOMIIETEHIIHIA:

[1K-2. Criocoben oprannoBarthb
1 OCYIIECTBIISThH
JIOKyMEHTALMOHHOE
obecrieueHne ynpaBJICHHS B
OpraHu3aLUsIX Pa3INnIHBIX
OpraHu3alOHHO-TIPABOBBIX
¢dbopM u (hopM COOCTBEHHOCTH,
rOCyIapCTBEHHBIX OpraHax u
OpraHax MECTHOT'O
CaMOyTpaBJICHUS

[TK-6. Criocoben
OCYIIECTRIIAT
OpraHu3aIuoOHHOE,
JIOKYMEHTAIHOHHOE U
nHPOpPMaIOHHOE
obecrieueHe eATEITBHOCTH
PYKOBOAUTENSI OPraHU3AI[UH

IIK-2.1. [TpumeHsieT TeOpeTUdecKue
3HaHMSA B c(hepe TOKyMEHTALMOHHOTO
obecrieueHHs yIpaBJIeHHs B
MIPAKTUYECKOHN NEATENTbHOCTH

[IK-2.2. Opranu3yeT JOKyMEeHTallOHHOE
obecrieueHne ynpaBlICHHS B
OpraHM3aLUIX Pa3INIHBIX
OpraHU3alMOHHO-TIPABOBEIX (GopM 1
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax ¥ opraHax MECTHOTO
caMOyHpaBJICHHS

[1K-2.3. BemonuseT paboTy 1o
JIOKyMEHTALMOHHOMY 00ECTIeYEeHHIO
YIpaBieHYECKNX IPOLIECCOB B
OpraHM3aLUIX Pa3INIHBIX
OpraHU3alMOHHO-TIPABOBEIX (GopM 1
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax ¥ opraHax MECTHOT'O
caMOyIpaBIICHHS

IIK-6.1. Mcnonb3yeT 3HaHUS NPaBOBBIX U
OpraHU3alMOHHBIX OCHOB yIIPABJICHUS,
OCHOB JIOKYMEHTHOH JIMHT'BUCTHKH,
MIPaBUJI PYCCKOTO SI3bIKA, AETI0BOTO
9THKETa, COBPEMEHHBIX METOJIOB ITIOMCKA
1 006paboTKN HHPOPMANH IS
obecrieueHnst MpohecCHOHATLHOM
JIeSITENEHOCTH

[1K-6.2. Ocymectsiser c6op, 00paboOTKy
W aHaJIM3 MHPOPMALIMH, COCTABIISET H
PEOaKTHPYET TEKCTHI CITY>KEOHBIX
JIOKYMEHTOB C HCIIOJIb30BaHHEM

3uamv: meopemuueckue 0CHOBYL
OOKYMEHMAYUOHHO20 0becneyeHUs
VIpaeneHus.

Ymems: npumensamo meopemuueckue
SHAHUSL NPU OP2AHU3AYULL
OOKYMEHMAYUOHHO20 0becneyeHUs
VIpaeneHus.

Braoems: memooonoeueu
OOKYMEHMAYUOHHO20 0becneyeHUs
VIpaeneHus.

3uamu: ocobennocmu nOCManosKu
OOKYMEHMAYUOHHO20 0becneyeHUs
VAPAGEHUSL 8 OP2AHUZAYUAX PASTUUHBIX
OP2aHU3AYUOHHO-NPABOBBIX POPM U (hopm
cobcmeeHHOCmUL, 20CYOAPCTNEEHHBIX
Op2aHax u OP2aHax MecmHo2o
camoynpasnenus

Ymems: opeanuzosamo
OOKYMEHMAaYyUoHHOe obecneyenue 8
OP2AHU3AYUAX PASTUYHBIX OPeAHUIAYUOHHO-
npaeoguvix hopm u popm cobcmeennocmu,
20CYOapCmMEEeHHbIX OPeAHAX U OPeAHAX
MECMHO020 CAMOYRPAGIEHUS YRPAGIIeHUS.
Bnaodemv.: nasvikamu cosepuiencmeosans
cucmemuvl OOKYMEHMAYUOHHO2O
obecneyenus ynpaeieHus.

3namv: cocmas gynxyuil cyaico
OOKYMEHMAYUOHHO20 0becneyeHUs
VIpaeieHus.

Ymems: ocywecmensmos pabomy no
OOKYMEHMAYUOHHOMY 00€CneueHUr0
VAPABLEHUECKUX NPOYeCcos

Bnademv: nasvikamu 0oKyMeHmMuposanus
VAPAGLEHUeCKUX Npoyeccos u pabonvl
OOKyMeHmayueti 6 OpeaHU3aYUsX
PA3IUYHBIX OP2AHUZAYUOHHO-NPABOGBIX
dopm u popm cobcmeennocmu,
20CYOapCmMEEeHHbIX OPeAHAX U OPeAHAX
MECMHO20 CAMOYNPAGIEHUS.

3namu: npasogvie u opeaHu3aAYUOHHbLE
OCHOBbI YNPABIEHUSA, OCHOBbL OOKYMEHMHOU
JIUHSBUCTUKY, NPABUNA PYCCKOO0 A3bIKA,
0en1080ul ImuKem

Ymemv: npumensmo coepemenmvle
Memoobl noucka u 06padbomxu
ungopmayuu 01 obecneueHus
npogheccuoHanbHOU 0essmenrbHOCU
Braoems: nasvikamu obecneuenus
OessmenbHOCmU PYKOBOOUMesl HA OCHOBe
SHAHUT NPABOGYIX U OPSAHUZAYUOHHIX
OCHO8 YNpAGIeHUs, OCHO8 OOKYMEHMHOU
JIUHSBUCTUKU, NPABGUT PYCCKO20 SI3bIKA,
0€7108020 IMUKema, COBPEMEHHbIX
Memo0os noucka u 0opabomxu
ungopmayuu

3uamu: npasuna cocmasnenus u
PeOaKmupo8anusi MeKCmog CyliceOHbIX
OOKYMEHMO8

Ymemow: cobupams, obpabamvieams u
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COBPEMEHHOT0 MPOrPaMMHOTO AHATU3UPOBAMb UHDOPMAYUIO, CO30A6amb
obecrieueHnst 1 0pUCHOM OPTTEXHUKN dopmy ee npedcmasnenus
Brademw: nagvikamu pabomei ¢ oghucrou
OP2MEeXHUKOU U HABLIKAMU UCHOTb30BAHUSA
COBPEMEHHO20 NPOCPAMMHO20 0becneyeHs
npu ocywecmeneHuu pabomsl ¢
uHgopmayuell u N0O20MOBKe CYHCeOHbIX

OOKYMEHMO8
IIK-6.3. YuacTByeT B IPOBEACHUH 3uamo: nops0ok nposedenus
KOH(EPEHTHBIX MEPOIIPUSITHH, KOHepeHmHbIX Meponpusmull,
JIOKYMEHTHPYET NIEATSITFHOCTh HOpMmamusHyr 6a3y 6 cghepe obecneyeHus.
KOJUICTHAIBHBIX OPTaHOB, OPraHU3yeT KOJIe2UANbHOU OesimebHOCU
IIpUeM NOCETUTENEH, TUIaHUpYeT pabouee  Ymems: opeanuzosams nposedenue
BpEMs pYKOBOAMTEIIS], UCTIONB3YET KOHepeHmHbIX Meponpusmull,
COBPEMEHHOE IIPOrpPaMMHOE O0OKYMEHMUposams 0esmeibHOCHb
obecrieueHne 1 OQUCHYIO OPTTEXHUKY KOJUIE2UANIbHBIX OP2aHO8, UCNONb308AMb
JUISL TIOATOTOBKH CITY>KEOHBIX cospemenHoe npocpamMmHoe obecnederue u
JIOKyMEHTOB OQUCHYIO Op2MEeXHUKY

Braodemv.: nasvikamu opeanuzayuu npuema
nocemumerneil, NIGHUPOBAHUsL paboyee
8peMeHU PYKOBOOUMEs,

B pesynbrare 0OCBOCHUS AUCHUILTUHBI 00YYaIOUIHICS JOIKEH:

3HaTh: MPHEMBI U METO/IbI peepupOBaHHsI U aHHOTUPOBAHUS HAYYHOU JTUTEpaTyphl HA
PYCCKOM JIUTEPATypHOM SI3bIKE; OCHOBHBIE TPOOJIEMBI B 00J1aCTH JOKYMEHTOBEICHHS U
apXHUBOBECHUS; BUIbI HAYYHO-METOAMYECKON pabOThI B TOCYAAPCTBEHHBIX, MyHHIIUTTIAIBHBIX
apXMBax U apXuBax OpPraHU3aLUN.
YMeTb: IPUMEHSTH IPUEMBI U METO/IbI pe)epupOBaHHs U AaHHOTHUPOBAHUS B paMKax
MOBCEHEBHOH NMPOo(hecCHOHAIbHO-OPUEHTUPOBAHHOMN IEATEIILHOCTH; pEIlaTh OCHOBHBIC
npo6IeMbl B 00J1aCTH JOKYMEHTOBEICHUS U apXUBOBE/ICHUS; BECTH HAyYHO-METOANYECKYIO
paboTy B rocy1apcTBEHHBIX, MyHUITUIAIBHBIX apXUBaX U apXHUBaX OpraHU3aLni.

Brnaners: HaBbIKaMH pelaKTUPOBAHMS TEKCTOB O(PHUIIMATBHO-/IEIIOBOTO MUCbMAa U MHOM
(bYHKIMOHATBHO-1IETICBON OPHEHTAIMH; 3HAHUSIMH OCHOBHBIX ITPO0OJIeM B 00J1acTh
JOKYMEHTOBE/ICHUS U apXHBOBE/ICHNS; HABBIKAMHU BE/ICHUS HAYYHO-METOAMUYECKON PabOTHI B
rOCYJapCTBEHHBIX, MyHHUIIMIIATbHBIX apXUBaX M apXUBaX OPraHU3aAIMM.

[To nqucuumnvHe MpeIycMOTpeHa MPOMEXKYTOUHAs aTTeCTalus B OpPME IK3aMeHa.

OOm1ast TpyA0EMKOCTh OCBOCHHUS AUCIUIIMHBI COCTABIISICT 4 3a4€THBIC €TUHHIIBI.



