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1 IlosicHMTeJIbHAA 3alIMCKA
1.1 Ileap u 3aga4y AUMCHUILIMHBbI
Lenb MUCHMIIIMHEI - 00€CTIeUYUTh HEOOXOIUMBIN U TOCTaTOYHBIH YPOBEHb TEOPETHUECKUX
3HAHUI U HaBBIKOB X MPUMEHEHUS B PEIICHUH MMPAKTHUYECKUX 3a/1a4 UCTIOIb30BaHUS CIIPABOYHO-
MIPABOBBIX CUCTEM B MPOPECCUOHATBLHON IeATeNIbHOCTH crieruanucTtoB JJOVY.
3amaun AUCIUTUTUHBL:
—3ydeHne TepMUHOJIOTUH, OCHOBHBIX NOJ0keHul 1 Ha3HaueHue CIIC;
—Opranu3zanus u TexHosorus padots! B CIIC;
—BrIpaboTka y CTyJICHTOB HaBBIKOB CAMOCTOSITEIbHOM paboTs! o u3yyenuto CIIC.

1.2 HepequL IJIAHUPYEMBIX pPE3yJbTaTOB oﬁyqumI o IMCuOMIlJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NOCTU/KCHHUSA KOMHETCHIIPIFI

T1K-4. Bnageet 3HaHUAMU
COBPEMEHHBIX
WH(POPMAIIMOHHBIX CHCTEM U
HABBIKAMHA TIPOCKTHPOBAHUS U
BHEJIPEHUSI CUCTEM
3JIEKTPOHHOTO
JIOKyMEHTO000pOTa B
OpraHu3aIuN

IIK-4.1. [TpumensieT 3HaHMe
COBPEMCHHBIX HH(POPMAITHOHHBIX
CHCTEM, CUCTEM DJIEKTPOHHOI'O
JTOKYMEHTOO00pOTa, MTPABOBBIX aKTOB B
cthepe yrpasneHust nHGOpPMAaNIAEH 1
JIOKyMEHTaluel B IPaKTUUECKON
JIeSITEIBHOCTH

3namu: cospemennvie uHpopmayuorHbvle
cucmembl, CUCHEMbI INEKMPOHHO20
O0OKYMeHmoobopoma, npagogoe
pezynuposatue cgepuvl ynpasieHus
unpopmayueli u dokymenmayuel

Ymems: npumensmo sHarue HOpMaAmMugHo-
npaeosoll basvl 6 cghepe ynpasienus
unpopmayueti u dokymenmayueui 6
NPAKMUYecKoll 0essmeIbHOCL

Braoems: nasvikamu evibopa
HeoOX00UMbIX MEXHON02UHECKUU peuleHUll
6 npoyecce ynpaeieHus uHgpopmayueri u
OJokymeHmayuetl

I1K-4.2. [TpumeHsIeT METOAOJIOTUIO
OpPraHM3alMOHHOIO IPOEKTHUPOBAHUS MIPU
AHAJIN3€ CUCTEMBI JOKYMEHTALIMOHHOTO
obecrieueHns yIpaBIeHHs B OpraHU3annu

3name: memooonocuyeckue 0CHOBbI
HOCMPOEHUsL YRPAGLEHYECKUX CUCTEM U
cucmem OOKYMEeHMAYUOHHO20 00ecneyeHus.
VAPAsIeHUs.

Ymemn: npumensimo paznuunvie
MemooonocuuecKue nooxoo0sl npu
NPOEKMUPOBSAHUL CUCTIEM
OOKYMEHMAYUOHHO20 0Decneverus
VAPasIeHUs.

Braoemo: nasvixamu ananusa u
OP2AHUZAYUOHHO20 NPOCKMUPOBAHUS
cucmem OOKYMEeHMAYUOHHO20 00ecneyeHus.
VIPAGIeHUs.

[1K-4.3. YuacTByeT B IPOCKTUPOBAHUU U
BHEJIPEHUH CHCTEM DJIEKTPOHHOTO
JIOKyMEHTO000pOTa B OpTaHU3ALIH

3uamo: npasuna u memooono2udeckue
NOOX00bl K NPOEKMUPOSAHUIO CUCTEM
2IeKMPOHHO20 OOKYMEHmMOoobopoma
Ymemun: enedpsimo cucmemvi
2IeKMPOHHO20 OOKYMEHmMOoobopoma
Brademw: nasvikamu evisenenus naubonee
ONMUMATLHBIX NOKA3amenel, HeoOX00UMbIX
OJ151 RPOEKMUPOBAHUSL U HACIPOUKU
cucmem d1eKmpOHHO20
JoKyMeHmoobopoma

1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM
MPOrpamMmabl

Hucuumuimna «MHpOpMamoHHO-TIpaBoBbIe 0a3bl MaHHBIX, HcHoib3yemble B JJOVY»

OTHOCUTCSL K 4YacTH, (OPMHPYEMOH ydacTHMKaMH OOpa30BaTENbHBIX OTHOIICHUH OioKa

JUCHUITIIINH y‘ICGHOFO IJ1aHa.
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Jnist 0CBOCHMS JTUCUUIUIMHBI HEOOXOAUMBI 3HAHUS, YMEHUSI U BIaieHus, CHhOPMUPOBAHHbIE
B XO/I€ U3yUCHHS CIEIYIOUINX AUCHUIUIUH U MPOXOXKACHUS TPAKTHK:

- Hudopmanmonnoe obecrieueHue ynpaBieHUs

- Hudopmanmonsoe npaso

- MudopmannoHHbIe TEXHOJIOTHH B JOKYMEHTAIIHOHHOM O0OECIIEYCHHUHN YIIPABICHHS

B pesynbrate OCBOCHUS IUCHMIUIMHBI (OPMHUPYIOTCS 3HAHUS, YMEHUS W BIaJICHUS,
HEOO0XOUMBIE JJIS1 M3YUYECHHUS CICAYIOUINX TUCIUILINH U POXO0XKACHUS MPAKTHK:

-MHdopmarmonHbie cuCcTEMBI B KaAPOBO cIyx)0e
-MHdopManmoHHO-10KyMEHTAIIMOHHOE 00eCIIeYeHNE YIPaBICHUS IPOCKTaMU
-MonenupoBanue HHGOPMAITMOHHBIX CUCTEM YTIPABJICHUS TOKYMEHTAMU B OPTaHU3AIHIX

2  CrpyKTypa JUCUHMILJIMHBI

OO01mast TpyA0€MKOCTh TUCIUTUTHHBI COCTaBisieT 3 3.e., 108 .

CTpykTypa AUCHHUILIMHBI VI 04HO (opMBI 00yYeHH

O0beM AUCHUILTUHBI B ()OpME KOHTAKTHOW PabOTHI OOYYAIOMIMXCS C MeJaroru4ecKuMu
paboTHUKaMU ¥ (WIIK) TUIIAMU, TPUBJICKAEMBIMU K peain3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU IPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATUI KonuuectBo
4acoB
2 Jlekuun 24
2 Cemunapsl/mabopaTopHblie padoThI 40
Bcero: 60

O0beM OUCHHILTUHBL B (HOPME CaMOCTOSTENbHON pabOTHI 00YUYAIOIINXCS COCTABISET 48
aKaJIEMUYECKUX YaCOB.

CTpyKTypa JTUCHUIIMHBI JJI51 3204HO (PopMBbI 00yUeHUsI

O0beM TUCIUIUIMHBI B ()OopME KOHTAKTHOW PabOThl OOYYArOMIMXCS C TEAaroru4ecKuMHU
paboTHUKaMU ¥ (WIIK) TUIIAMU, TPUBJICKAEMBIMU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTBo
4acoB
2 Jlexnu 12
2 Cemunapsbl/mabopaTopHbie pabOThI 12
Bcero: 24

O0beM OUCIHILTUHBI B (DOPME CAMOCTOSTENBHON pabOThI 00YYAIOMIMXCS COCTABISET 84
aKaJIEMUYECKUX YaCOB.

3 Coaepxanue IUCHUIINHBI
Tema 1. BBenenne
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[Ipenmer, 3axaun, coaepKaHue U METOAMKA U3ydeHus: Kypca «lIpaBoBbie 6a3bl JaHHBIX B
MH(POPMALIMOHHOM O0ECIIEYeHUH YIIPABICHHUS» €ro pojib B MOATOTOBKE CHEMAIMCTOB, CBS3b C
APYTUMH Y9eOHBIMH JUCHUIUTMHAME. Y4eOHast, MeToAnYecKas ¥ CIipaBOYHast JUTEpaTypa.

Tema 2. IloHsiTHE M CTPYKTYpa NPaBoOBOi HH(pOpMaLIUH

OdunmanbHas mnpaBoBas HH(pOpMAIMs: HOPMaTHUBHAs TNpaBoBass HHPOpMaLus, HHAS
ounmanpHas npaBoBas uHGopManusa. HMHpopManus MHAWBUAYAIbHO-IIPABOBOTO XapakTepa,
uMeroInas ropuanieckoe 3nauenue. Heopunuansuas npasosast napopmanus. [IpueMsl 1 MeTOIbI,
HaIpaBJICHHbIE Ha paluoOHalNbHYyr0 opraHu3anuio bassl [lanneix (BJl) ropuanueckoit
uHpOpMaLUH.

Tema 3. UcTopus 1 cOBpeMeHHbIe TeHAeHIHH PAa3BUTHS CIPABOYHBIX MPABOBbIX
cucTeM

CrpaBoYHbIE TPaBOBbIE CHCTEMBl KaK OCHOBHOM MCTOYHHMK TOJYYECHHsS IPABOBOM
uHpopManuu Ans crendanuctoB. OCHOBHBIE MPUHIUIBI NOCTPOCHUS 3(P(HEKTUBHONW CHUCTEMBI
pacrpocTpaHeHHs MpaBOBOK MH(OPMAIMK B ANEKTPOHHOM BHE. [IepCreKTHBBI CIIONB30BaHHS
KOMIBIOTEPHBIX TEXHOJOTHH I O(QUIIHATBEHOTO OITyOJIMKOBAaHUS HOPMATHBHBIX JOKYMEHTOB.
Hctopus ¥ COBpeMEHHBIE TEHACHLMHU DPAa3BUTHUSA CIIPABOYHBIX NMPABOBBIX cucTeM. WX ponb B
pa3BuTHH oO11ecTBa. 3aia4n, perraeMele ¢ momouisio CIIC

Tema 4. Mecto u poJs CIIC B IOY

3amaun, pemraemele cayx00it JIOY. Metoauka pemienus 3aaay ciry:x0s1 Ha npumepe CIIC
KoncynprantlIimtoc npu:

MOUCKE KOHKPETHBIX JOKYMEHTOB ((parMeHTOB JOKyMEHTa) Npu momouu bricTporo
noucka u Kaprouku noucka;

CO3JJaHUE MOJOOPOK JOKYMEHTOB IO OIpejeleHHOMY Bompocy. Pabora co crnuckom
HalIeHHBIX JOKYMEHTOB, €0 YTOUHCHHE;

MoucKe HH(POPMAIMU 110 KOHKPETHOMY IIPaBOBOMY BOIPOCY C UCIIOJIb30BaHUEM bricTporo
noucka u [IpaBoBoro HaBUraTopa;

noucke MHGOpMAIMM 1O BONPOCY MPU TOMOIIM YHUKAIBHBIX aHAINTHYECKUX
ITyreBoguteneiit Koncynprantllintoc;

MOUCKE YaCTO MUCTOJIb3YEeMON CIIPaBOYHON MH(POPMALIUU U 0030pOB HOBBIX IOKYMEHTOB;

aHaJIM3€ TEKCTa JOKYMEHTA: TMIEPCCHUIKM M "yMHBIE" CCBUIKM, IIPUMEUYaHUS B TEKCTE.
[Tone3nas nononHUTENbHAs HHPOPMALUA K (PparMeHTaM JTOKyMEHTa (3HAUKH <i>);

MOUCKE pEeIaKIMM JOKyMEHTa, JCHCTBOBABIICH Ha ONpEACICHHYIO NaTy, CpaBHEHUE
penakuuii. O630p U3MEHEHUI TOKYMEHTA;

COXpAaHEHHMH PEe3yJIbTaTOB PabOTHL: KomupoBaHue B Word 1enoro JOKyMeHTa WU €ro
(parMeHToB, COXpaHeHHE JJOKyMEHTa B (ailsl B y1o0HOM popmaTe, meyaTh JOKYMEHTa, OTIPaBKa
JOKYMEHTA 110 3JICKTPOHHOM MOYTE HEMTOCPEICTBEHHO U3 CUCTEMBI;

OpraHu3allMi JMYHOTO pabodyero MNpOCTpaHCTBa C MOMOIIbI0 Oioka "M30panHOe":
YCTaHOBKA 3aKJIaJI0K, CO3/IaHUE MAIOK C MOAOOpKaMHU HalJCHHBIX JOKYMEHTOB, aBTOMATHYECKas
MPOBEPKA N3MEHEHM B BAXKHBIX JIOKYMEHTaX IyTEM ITOCTAaHOBKH JOKYMEHTA Ha KOHTPOJIb.

Onuus «McTopust MOMCKOBY»: MIOMCK IOKYMEHTOB IO PaHee CIICIIaHHOMY 3a1pocy.

Tema 5. OcHoBHBIe cBoOlicTBa M mapametpbl CIIC

KauectBo unpopmarmonnoro nanonnenust CIIC. FOpummueckass oOpaboTka mpaBoBOH
unpopmanuu B CIIC. DkcneptHas obpaboTka u aHanu3 uH(popmanuu B cucreme. KauectBo
nporpamMHubix TexHonorui CIIC. CepBucnoe o6ciysxuBanue CIIC.

Tema 6. O630p coBpeMeHHOro cocrosinns psinka CIIC B Poccun

Wudopmanus o Hambonee wusBecTHhIX B Poccum ¢dupm-paspadorunko BbJ[ CIIC:
Koncynpsrantlimtoc, I'apant, Kogekc. Cucremsl, co3qaHHbIe TOCYAAPCTBEHHBIMU PEATNPUATUAMU
s obecrieueHust MpaBoBO MH(POPMaLMEil rocy1apcTBeHHBIX BeoMcTB «dtanon» (HUIIU mpu
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MunucrtepctBe toctuuun  Poccuiickoit  @enepanum); «3akoHomarenscTBO Poccum» u
«O¢unuansHbie U NEPUOIUIECKUE U3JAHUS ITPABOBOM MH(OPMAIIMK B MAITUHOYUTAEMOM BUIIE»
(HTII «Cucremay). Cucrembt APM «tOpuct» (kommanus «aTpanekcy), «Pedpepent» (3A0
«Pedepent-Cepucy).

4 OoOpa3oBaTejibHbIE€ TEXHOJIOTHH

[Mpu peanuzaryu nporpaMMbl TUCIUILTHHBI HCIIOIB3YIOTCS pa3InYHbIC HH(POPMAIIHOHHbIC
TeXHOJIOTUH. BO BpeMs JEKIIMOHHBIX 3aHATUN HUCIONB3YIOTCS DJICKTPOHHBIC NPE3ECHTALUU C
UCTIOJIb30BAaHUEM IPOEKTOPa, a TAKXKe KIacca, OCHAICHHOTO COBPEMEHHBIMH KOMIIBIOTEPaMH,
NOJKIIOYCHHBIME K IHTepHET W OOBEJAMHCHHBIMH B COUHYIO BHYTPCHHIOIO CETh U
JEMOHCTPAIIMOHHBIM 3KPaHOM, CBSI3aHHBIM C KOMITBIOTEPOM TIPETIOIaBATEIIS.

[IpakTuyeckre 3aHATUS TPOXOMAT B KOMIBIOTEPHOM Kjacce C HCIOJIb30BaHUEM
CTHELMANIN3UPOBAHHOTO TPOrpaMMHOro oOecrieueHus, ©0a3 JaHHBIX M WH(POPMALMOHHBIX
pecypcoB, a TaKkke He0OXOIUMOT0 TEXHHUECKOT0 00eCTIeueHHS.

CamocrosTenbHas paboTa CTYIEHTOB BKJIIOYAET B ce0sl KOHCYJIbTALUU INPETOAaBATEINS
IpU TOATOTOBKE pedepaTroB, a TakkKe CAMOCTOSTENbHYIO paboTy CTylIeHTa C pecypcamu
Wureprera, MHGOPMALMOHHBIME MPABOBBIMH CHCTEMaMU, MOCCIICHHUE CIICIHaTH3UPOBAHHBIX
BBICTaBOK M KOH(EPEHIHIA, y4acTHe B paboTe KPYyTJIbIX CTOJIOB H Jp.

Ne |HammeHnoBanmue Bunsi y4eOHBIX
N Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI
n/n |pasaena 3aHATHHI
1 2 3 4
1. |Tema 1. Brenenue Jlexuus 1. Bsonnas JIEKIMS c
HCI0JIb30BAaHNEM BUIEOMATEPHATIOB
CamocTrosaTenbHas KoHcynpTupoBanue mnocpencTsom
pabota AJIEKTPOHHON NOYTHI
2. |Tema 2. Ilonarue wu| Jlexknus 2. Jlexuus ¢ UCIIOIB30BAHUEM
CTPyKTypa  IIpaBOBOH BHUJIEOMATEPHATIOB
uHpopManuu
[IpakTrueckoe BrinonHenwne 3amaHuii ¢
3aHdaTue 1. npumenenueM I1K
CamocTosaTenbHas KoHncynbTupoBanue u nposepka
pabota JIOMaIIHUX 33JJaHUI IOCPECTBOM
3JIEKTPOHHOW MOYTHI
3. |Tema 3. HUcropus wu| Jlekmus 3. Jlekuus ¢ UCnoJIb30BaHUEM
COBPEMEHHBIE BHUJIEOMATEPHATIOB
TEHACHIMH  pa3BUTHUSA
CIpaBOYHBbIX NpaBoBbIX| IIpakTHueckoe Brinonnenue 3aanuii ¢
CUCTEM 3aHATHE 2. npumenenueM I1K
CamocTrosrenbHas KoHcynpTupoBanue u npoepka
pabora JIOMAaITHUX 33JJaHUI IOCPEICTBOM
AJIEKTPOHHOW MOYTHI
4. |Tema 4. OcHosuble| Jleknus 4. Jlexuus ¢ UCIIOIB30BAHUEM
CBOMCTBAa U MapaMeTpbl BHUJIEOMATEPHATIOB
CIIC
[IpakTrueckoe BrinonHenue 3amaHuii ¢
3aHATHE 3. npumenenueM I1K
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CamocTrosaTenbHas KoHncynpTupoBanue u nposepka
pabota JIOMaIIHUX 33JJaHUI IOCPECTBOM
AJIEKTPOHHOW MOYTHI
5. [Tema 5. Mecto u pons| Jlekuus S. Jlekuus ¢ UCnoJIb30BaHUEM
CIIC B JOY BHUJIEOMATEPHATIOB
[IpakTrueckoe BrinonHenue 3amaHuii ¢
3aHATHE 4. npumenenueM I1K
CamocTrosaTenbHas KoHncynpTupoBanue u nposepka
pabota JIOMAalTHUX 33JJaHUI IOCPECTBOM
AJIEKTPOHHOW MOYTHI
6. |Tema 6. O630p| Jlekmus 6. Jlexuust ¢ UCTIOIB30BAHUEM
COBPEMEHHOT0 BHUJIEOMATEPHATIOB
cocrosiHus peiHka CIIC
B Poccun [IpakTrueckoe BrinonHenwne 3amaHuii ¢
3aHATHE S. npuMmenenueM I1K
CamocTrodaTenbHas KoHncynbTupoBanue u nposepka
pabota JIOMaIIHUX 33JJaHUI IOCPECTBOM
3JIEKTPOHHOW MOYTHI

B mepuos BpeMEHHOro NPHOCTAHOBJICHUS MOCEHICHUS OOYYarOIIMMUCS TOMEIIEHUH H
teppuropun PITY s opranmsanuu y4eOHOro mporecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
o0y4YeHHs W JUCTAHLIMOHHBIX OOpPa30BaTENbHBIX TEXHOJIOTUH MOTYT OBITH HCIIOJIb30BaHBI
clieAyIone o0pa3oBaTesIbHbIE TEXHOIOTHHU:

— BUJICO-JICKIUY;

— OHJIAMH-JICKLIUU B PEKUME PEAIIBHOIO BPEMEHY;

— JJICKTPOHHBIE yUYeOHUKH, yueOHbIe TOCOOus, HayuYHbIe U3JaHUS B DJIEKTPOHHOM BHUJE U
JOCTYII K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIIbHBIM Pecypcam;

— CUCTEMBI JIs JJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIBTALIUM C UCIIOJIb30BAHUEM TEIIEKOMMYHHUKALMOHHBIX CPEACTB.

5 OwueHka IIaHUPYEMBbIX pPe3yJIbTATOB 00y4eHHs

5.1 Cucrema oueHUBAHUA
dopma KOHTPOIIS Makc. KOJIM4ecTBO 6aioB
3a omHYy paboTy Bcero

Texymuit KOHTPOJIb:

- y4acTHe B TUCKYCCHU Ha CEMUHape 10 6annos 30 GamnoB

- KOHTpOJIbHAs padoTa (pa3zaens! 1-3) 10 6annos 10 GayoB

- MOATOTOBKA pedepata (pasaensl 1-4) 20 GaioB 20 6amnoB
[IpomexxyTouHas aTTecTanus 40 6ayoB 40 6amioB
(3Kx3ameH)
Wroro 3a qucumniangy 100 6amoB

OreHka «3a4TeHO» BBICTaBIsIETCS oOydaroniemycsi, HabpaBiieMy He MeHee 50 GamioB B
pe3yabTaTe CyMMHPOBaHUS OAJJIOB, MOJYYEHHBIX MPU TEKYIIEM KOHTPOJIE M MPOMEKYTOUYHOM
arrectauuu. [lomydeHHBIH COBOKYIHBINA pe3ynbraT (MakcumyM 100 6aioB) KOHBEpTHpPYETCs B
TPAJULMOHHYIO IIKAJy OLEHOK U B IIKaly OLICHOK EBpONENHCKONW CUCTEMBI IIEpEeHOCa U
HakorieHus kpenutoB (European Credit Transfer System; namee — ECTS) B cooTBeTcTBUU €
TaOIUIIeH:
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100-6anpHas mKaga TpaguionHas mkana IHkana ECTS

25 - 100 OTnnyHO A

83 -94 B

68 — 82 Xopoiio 3a4TEHO C
26-67 Y 10BAETBOPUTENBHO D
50-55 E
20-49 FX
0-19 HeynoBnersopurensHo He 3aureno F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE

Bamnel/
lxkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHE

100-83/
A.B

«OTJIUYHO»

BricraBnsiercs o0yuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepua, MOXET IIPOAEMOHCTPUPOBATD ITO HA 3aHATUAX U
B X0JI¢ IPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABIISICTCA C PEIICHUEM 3aad
npodeCCUOHATBLHON HAMIPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NTPABHJILHO OOOCHOBBIBACT IIPUHATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM IUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNIbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenmuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouio»

BricraBnsiercs oOyuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAlUH, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaromnuiicsi IpaBUIBHO IPUMEHSET TEOPETHUECKHUE
TIOJIOXKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTO4HO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM IUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akpeniéHuble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN.
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHNHE

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BrictaBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepHall,
JIOIYCKAET OTAETIbHBIC OMIUOKH MPH €ro U3JI0KEHUU Ha
3aHATHUAX U B XOZE IIPOMEXKYTOYHOU aTTECTALIUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUH
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON HAPaBICHHOCTH
CTaHZAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJI€ET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET A0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnereniuu, 3akperiéHnble 3a AUCIUTUTMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HCYHOOBJICTBOPUTC
JIBHO»

BricraBnsiercs oOyuaromemMycs, €ciii OH He 3HaeT Ha
06a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepHal, JoMycKaeT rpyOblie OUIMOKY IpU ero
U3JI0’KEHUU Ha 3aHATHSX U B XOJ€ IPOMEXYTOUHON
aTTeCTalUu.

OOyuaronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUH
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U MIPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.

5.3 OueHouHble cpeAcTBa (MATEPUAJIBI) NJIf TEKYIIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANM 00yYAOIIUXCS 110
AHCUHHUILIHHE

IIpumepHbIii NepedyeHb BONPOCOB VI NPOBEICHU 3a4eTa

1. [aiite onpenenenue CIIC. B uem 3axmtouarores npeumyuiectsa CIIC nepen apyrumu
CpeACTBaMU JIOCTYyTa K paBoBoil nHpopmanuu? Kakosa poib Jpyrux HCTOYHUKOB
MOJTyYeHHS IPaBOBOW MHPOpMALIUU?

2. Tlouemy nocTyrm K mpaBOBOW MH(POPMALIUH Yepe3 HHTEPHET HE MOXKET 3aMEHUTh
ucnosas3oBanue CIIC?

3. Cdopmynupyiite 3aga4u, KOTOpPbIE JODKHBI pernathes crienuanuctsl JJOY B o0nactu
J0CTyTa 1 paboThl ¢ MPaBOBOK HH(OpMaIuei

4. Kaxoii MUHMMaJbHBIH HA0OP CEPBUCHBIX YCIIYT JAOJDKHA MIPEIOCTABIATH KOMITAHUS-
pazpaborunk CIIC
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5. Kakue ycnoBus o0s3aTesbHBI TPU OPHUIIMATBHOM OMYOJIUKOBAaHUNA HOPMATUBHBIX
MPaBOBBIX aKTOB? B ueM 3aKiIrouaroTcsi MpoOJIeMbl ¢ UX COOIOCHUEM MPH 3JICKTPOHHOM
OITyOJIMKOBAHUU ?

B yem 3akimovaercs ropuanyueckas oopadboTka napopmarumn?

Kakyto poss urpator CIIC B pa3BuTHH rocyapcTBa U o0iecTBa?

Kakue 3agaun pematorcs ¢ nomoinpto CIIC ciyx60ii IOY?

9. Kaxkue ocHoBHbIe 3anaun pemaer CIIC Ha coBpeMeHHOM 3Tare?

10. KakoBbl nepcnextussl pazsurus CIIC?

11. Yem ornmuarores CIIC, npeanaraeMble Ha ppIHKE IPOrPAMMHBIX ITPOJYKTOB?

12. HazoBute ocHOBHbIE cBoMcTBa U napameTpsl CIIC.

Sl BN

6 YueOHO-MeTOaM4YecKOe U HHPOPMAIMOHHOE O0ecTiedYeHUEe TUCHUIITIMHBI
6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

HUcrounnku

@enepanbubiii  3akoH  or 27 wmrona 2006 1. Ne 149-®3 «O6 wuHpopmanuy,
MH(POPMALMOHHBIX TEXHOJOTHX U O 3alUTe HHPOPMALIUN.

®enepanbubiii 3akoH oT 9 deBpans 2009 r. Ne 8-O3 «O6 obecneueHuH AOCTyma K
uHpOpMAalMM O  JESTEIbHOCTH TOCYJApCTBEHHBIX OpPraHOB M  OPraHOB  MECTHOTO
CaMOYIIPABIICHU.

®enepanbubiii 3akoH oT 27 utonst 2010 r. Ne 210-P3 «O06 opranuzanuu npeaocTaBIeHUs
roCy/1apCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT) .

Vka3 Ilpesunenra Poccuiickoit ®enepaunn ot 2 mas 1996 r. Ne 638 «O mopsinke
IIOATOTOBKM IIPOEKTOB yKa3oB, pacnopstkeHuil IIpesupenra Pocculickoir  ®Penepanuy,
IIPEAYCMATPUBAIOIINX IIPUHATUE ITIOCTAHOBIEHUH, pacnopsokeHuil I[IpaBurenscrtsa Pocculickoi
Denepanumy.

Vka3 Ilpesunenta Poccuiickoit ®@enepanuu ot 23 Maga 1996 r. Ne 763 «O mnopsinke
ormyOJIMKOBaHUS W BCTyIUIeHHs B cwiy akToB [Ipesunmenta Poccwiickoit ®eneparyn,
[IpaBurensctBa Poccuiickoit ®depepanv W HOPMATHBHBIX IPABOBBIX AKTOB (enepaabHbIX
OpPraHOB UCIIOJHUTEIILHOMN BIIaCTH.

Vka3 Ilpesunenta Poccuiickoit ®enepauuu or 15 mapra 2000 r. Ne 511 «O
KJ1accu(hUKaTope MpaBOBBIX aKTOBY.

Vka3 Ilpe3unenta Poccuiickoit @enepanuu ot 2 anpenst 2014 r. Ne 198 «O mnopsinke
oIyOJIMKOBAaHUS 3aKOHOB W HWHBIX IPABOBBIX aKTOB cyOBekTOoB Poccuiickoit denepamuu Ha
"O¢unmranbHOM HHTEPHET-TIOpTaNe IPaBOBOK HHPOpMauu" (WWW.pravo.gov.ru)».

ITocranoBnenue IIpaBurensctBa Poccuiickoit @enepanyu ot 11 anpens 1994 r. Ne 310 «O
nopsiake noaroroBku lIpasurensctBom Poccuiickorn denepanuu 3akiIIOYEHUN 110 NPOEKTaM
3aKOHOB, HampasiieMbIM ['ocynapcTBeHHON JlyMOi».

ITocranoBnenue IIpaBurenscrBa Poccuiickoit @enepanuu ot 13 aBrycra 1997 r. Ne 1009
«O06 ytBepkaenun [IpaBui moAroTOBKM HOPMAaTUBHBIX MPABOBBIX aKTOB (peepaibHBIX OpPraHOB
HCIIOJIHUTENILHOM BJIACTU U UX TOCYJaPCTBEHHOM PErMCTpaLlin».

ITocranoBnenue IlpaBurensctBa Poccuiickoit ®@enepanuu ot 2 aBrycra 2001 r. Ne 576
«O06 ytBep)kaeHnn OCHOBHBIX TPEOOBaHMI K KOHLICIIIIMM U pa3padoTKe MPOEKTOB (peaepatbHbIX
3aKOHOBY.

ITocranoBnenue [IpaButensctBa Poccuiickoit @denepanuu ot 19 suBaps 2005 r. Ne 30 «O
TunoBoM pernameHTe B3auMoeiCcTBUS (eiepaTbHbIX OPraHOB UCIIONHUTEIBHON BIACTH.

ITocranoBnenue IIpaBurenscra Poccuiickoit @enepauuu ot 28 uromns 2005 r. Ne 452 «O
TumoBoM pernamMeHTe BHYTPEHHEW oOpraHu3anuu (QenepajgbHbIX OpPraHoB HCIIOJIHUTEILHON
BJIACTH.
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ITocranoBnenue IIpaBurensctBa Poccuiickoit @enepanyu ot 30 anpens 2009 r. Ne 389 «O
Mepax I0 COBEPLICHCTBOBAHUIO 3aKOHOIPOEKTHOU AesrenbHOCcTH IIpaBurenscra Pocculickoin
@Oenepanun» (BMecte ¢ IlonokeHHeM O 3aKOHONPOEKTHOW aestenpHocTH lIpaBuTEnbcTBa
Poccuiickoit @enepanun).

[Tocranosnenue IlpaButensctBa Poccuiickoit denepanuu ot 26 despans 2010 . Ne 96
«O0 aHTUKOPPYIIIUOHHON SKCIIEPTHU3€ HOPMATHBHBIX ITPABOBBIX AKTOB M IIPOEKTOB HOPMATUBHBIX
IIPaBOBBIX akKTOB» (BMecTe C «lIpaBunmamu mpoBeleHUS AHTUKOPPYHLMOHHOM 3KCHEPTU3BI
HOPMAaTUBHBIX IPAaBOBBIX AKTOB M IPOEKTOB HOPMATHBHBIX NPABOBBIX aKTOB», «MeTOonUKON
IIPOBEJICHUS] AHTUKOPPYNIIMOHHONW 3KCIEPTU3bl HOPMATHBHBIX IIPABOBBIX AKTOB U IPOEKTOB
HOPMAaTUBHBIX IIPABOBBIX aKTOBY).

ITocranoBnenue IlpaBurensctBa Poccuiickoit @enepanuu ot 25 aBrycra 2012 r. Ne 851
«O mopsike packphITUs (eaepalbHBIMU OpraHaMU UCIIOJHUTENBHOW BIACTH MH(GOpPMAIMH O
MOJTOTOBKE IMPOCKTOB HOPMATHBHBIX MPABOBBIX aKTOB M pe3yJbTaTaX WX OOLIECTBEHHOTO
obcyxnenus» (BMecte ¢ «lIpaBunamu packpeitusi (eaepalbHBIMU OpraHaMHU HCTIOJIHUTETLHON
BJIACTU MH(POPMALIUHU O MMOATOTOBKE MPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB U PE3yJbTaTax UX
OOIIIECTBEHHOTO 00CYKICHUS» ).

[Tpuka3 MunucrepcrBa toctuuuu Poccuiickoit deneparyu ot 4 mast 2007 r. Ne 88 «O6
yTBepkAcHUU Pa3bsicHeHnii o npumeHeHny [IpaBui MoAroTOBKM HOPMAaTUBHBIX IIPABOBBIX aKTOB
(benepanbHBIX OpPraHOB MHCIOJHHUTEIBHON BIACTW M HUX TOCYJAPCTBEHHOM PpETHUCTPALIUID
(3apeructpupoBan B MuHucrepctse roctuiuu Poccuiickoit ®Penepanuu 14 mas 2007 r.,
peructpauoHHslid Ne 9449), B pen. npukasza Munucrepersa roctuiiuu Poccuiickoit @enepanun
or 26 mas 2009 r. Ne 155 «O BHeceHMHM HM3MEHEHMH B Ipuka3 MuUHHCTEPCTBA IOCTULIUU
Poccuiickoit ®denepaunn ot 4 mast 2007 r. Ne 88» (3apeructpupoBad B MUHUCTEPCTBE IOCTULIUN
Poccuiickoit @enepanuu 28 mast 2009 r., peructpaunonsslid Ne 14021).

[Tpuka3 MunuctepcTBa toctuuuu Poccuiickoit @eneparuu ot 31 mas 2012 1. Ne 87 «O6
YTBEPXKACHUM MeToIUYeckuX peKOMEHJALMi 110 IPOBEICHHUIO IIPAaBOBOM OJKCIEPTU3BI
HOPMAaTHBHBIX MPABOBBIX aKTOB cyOBekTOB Poccuiickoit @enepauuu» (pea. ot 21.09.2015).

AKTBI METOANYECKOI0 XapaKTepa

IIpukas  MunucrepcrBa roctuuuu  Poccuiickon  @epepaumu  u  MHcturyTa
3aKOHOJATEIbCTBA U CPAaBHUTEIBHOrO IpaBoBefeHuss npu IlpaBurensctBe Pocculickoi
@eneparun ot 10 sHBaps 2001 r. Ne 3/51 «OO6 yTBepk A€HUM METOAWYECKHX MpPaBUI TI0
OpraHU3aIMH 3aKOHOIPOCKTHOW paboThl (eiepaIbHBIX OPraHOB MCIOJIHUTEIBHONW BIAacTW» (HE
HY>KaeTcs B TOCYAapCTBEHHOM peructpanuu, nucbMo Muntocta Poccun ot 1 deBpans 2010 r. Ne
07-07-86-2001).

[TpaBuna opopmiienus tokymeHnToB B ['ocynapcteennoii JJyme ®@enepansaoro Codpanus
Poccuiickoit @enepanyu (yTBep:kaeHsl pacniopsbkenueM [Ipeacenarens ['ocynapcrBenHon [{ymsl
®enepansaoro Cobpanust Poccuiickoit @enepanuu ot 20.04.2016 Ne 78p-1). — M.: Usznanue
I'ocynapcreennoit ymer, 2016. — 176 c.

COopauk o0pa3uoB aokymMeHTOB ['ocymapctBennoit [Iymbr ®enepansnoro CoOpanus
Poccwiickoit ®enepamuu / [lox obmr. pen. M.IO. Konetikuna. — U3a. 8-e, mepepad. u gom. — M.:
W3nanue I'ocynapersennoit Jymsl, 2016. — 384 c.

COOpHHMK METOIMYECKUX PEKOMEHIAIMNA M JIOKYMEHTOB, B TOM YHCIIE B AJIEKTPOHHOM
BUJIE, 0 paboTe ¢ 0OpaleHUsMHU U 3alIPOCaMU POCCUHCKUX M MHOCTPAHHBIX IpaxkJaH, Jull 0e3
rpakJIaHCTBa, 00BEAUHEHHH TPaXKIaH, B TOM YUCIIE IOPUANYECKHX UL, B TpueMHbIX [Ipe3unenra
Poccuiickoit denepanuu, B rocy1apCTBEHHBIX OpraHax M OpraHax MECTHOI'O CaMOYIIPaBJICHHS,
rOCYy/IJapCTBEHHBIX M MYHHUIMIAJIBHBIX YYPEXKIECHUSAX M HHBIX OpraHu3alusix, Ha KOTOpbIE
BO3JIO)KEHO OCYILECTBJIEHUE MyOIMYHO 3HAUYUMBIX (DYHKIHMHA, YTBEPXKACHHBIH MOANMYHKTOM 2.1
MyHKTa 2 perienus paboueit rpynmsl npu Aamunuctparun [Ipesunenra Poccuiickoit deneparyu
[0 KOOPAWHALIMK W OIIEHKE paboThl ¢ OOpalleHUsIMH TPaKIaH M OpraHu3aluii (IIpOTOKOI
3aceqanus ot 28 ceHTs0ps 2017 r. Ne 14) Ne A1-39360); moamnucan 3amectuteneM PykoBoaurens
Anmunuctparmun [Ipesunenta Poccuiickoit denepanuu mo KOOpAMHAIIMKA M OLIEHKE PadOTHI C
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oOpalieHus MU rpakaan u opranuzanuii 28 centsiops 2017 r. Ne A1-39360).

CripaBo4HMK 10 OGOPMIICHHUIO HOPMATHBHBIX IPABOBBIX AaKTOB B AJIMUHHCTpalUU
[Mpesunenta Poccuiickoit ®enepammu (o cocrossauo Ha 15.10.2017) / TocymapcTBeHHO-
npaBoBoe ynpasiieHue [Ipesunenra Poccuniickoit denepanun.

Jluteparypa
OCHOBHasi

1. Jlapun M.B. MadopmannonHoe obecnieueHue ynpasnenus: Yue0. mocobue. — PITY.
M.: 2018. -279 c.

2. I'aBpunoB O.A. Kypc mpaBoBoif unpopmaruku: Y4yeOHuk st By3oB. M.: HOPMA,
2016.

AOTIOJHUTEIbHAsA

3. PykoBoacTBo 11 nosib3oBateneil cucreM Koncynsrantlmtoc, [M'apan, Konekce.

4. Kazuer B. M., Kasuer K. B., KazueBa b. B. OcHoBbI npaBoBOil MHPOpPMATUKU U
nH(pOpMAaTH3AINY MTPABOBBIX CUCTEM. YueOHoe mocodue. — M.: Mudpa-M, By3oBckuii yueOHUK.
2017. 336 c.

5. OdununanbHOe AIIEKTPOHHOE omyOnukoBanue: Mcropus, moaxoasl, nepcrnekTussl / [log
pexn. mpo¢. B.b. McakoBa. — M.: @opmyna npasa, 2012.

6. IlogpoGHo o crpaBouHoil npaBoBoil cucteme 'APAHT // Tapant: unpopmanoHHo-
MpaBoOBOE obecrnieueHne // Crpana npaBa - URL: http://www.garant-
e.ru/index.php/article/archive/37.

7. IlpaBoBas uH(popMaTHKa. YueOHUK U IPaKTHUKYM / ToA pea. DnbkuH B.Jl. — M.: FOpaiir.
2014. 402 c.

8. IIpoxopoB A. PbrIHOK cmpaBo4YHBIX NpaBOBBIX cucteM B Poccum // HcTouHuk:
https://compress.ru/article.aspx?id=11424&iid=449.

9. TonkoOBBIE U SHIUKIONEINIECKHUE CIIOBAPH.

10.  TepmuHOJIOrM4YECKUE FOPUIUUECKHE CIOBAPH.

Ilepeyensb pecypcoB MH(OPMANIMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH

«AHTEepHET):

Enuneiii mopTan rocy1apCTBEHHBIX U MyHUITUIATBHBIX YCIYT ((QyHKIHI) [ DNeKTpOHHBIN
pecypc]. Pexxum noctyna: http://www.gosuslugi.ru.

Enunelii moprtan »neKTpOHHOM mMoAMUCH [DJIEKTpOHHBIN pecypc]. Pexum nocrymna:
http://iecp.ru/

MunucrepcTBa U(ppPOBOTO pa3BUTHA, CBSI3U ¥ MaCCOBBIX KOMMYHUKAIIHHA
Poccuiickoit @eneparuu [DnekTpoHHbIi pecypc]. Pexxum gocrtyma: http://digital.gov.ru/

MuHHCTEPCTBO 3KOHOMHYECKOTO Pa3BUTUS [DJIEKTPOHHBIN pecypc]. Pexxum nocryma:
http://economy.gov.ru/.

[TpaButensctBo Poccuiickoit ®enepauuu [DnekTpoHHbld  pecype]: OdunmanbHbIi
caift. Pexwum noctyna: http://government.ru/.

OnekTpoHHOE TpaBUTENbCTBO Poccum  [DnexTponHblii  pecypc]:  OdunmansHbiid
caift. Pexxum nocryna: http://www.tadviser.ru.

OdunmanbHbIi MHTEPHET-MOPTAN IMPaBOBOM HHQpOpMauuu [DJIEKTPOHHBIA pecypc].
Odwurnman. Pexum nocryna: http://www.pravo.gov.ru

Nudopmannonno-npasoBoit mopran 'APAHT [Onexktponnsiit pecype]. OdunmanbHbii
caift. Pexxum nocrymna: http://www.garant.ru

Nudopmannonno-npaBoBoii moptan Koncynerantllmoc [DnektpoHHbId  pecypc].
Odunmansuelii caitT. Pexkxum goctyna: http://www.consultant.ru

Koncantunrosass rpymmna «Tepmuka». [HopmaTtuBHO-mpaBoBasi 0a3a JaHHBIX II0
JIeTIOTIPOU3BOICTBY, JTOKYMEHTOOOOPOTY M apXuUBHOMY aeny| [DnekrpoHHbI pecype]| Pexum
noctyna: http://www.termika.ru/Catalog/catalog.html, cBoG01HBII.
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6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH

«AuTepHeT»
- T'apanT [OnextponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:

http://www.garant.ru.

- Koncynprant Ilntoc [DnexkTpoHHBI pecypc]. — DnekTpoH. aaH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

6.3 IlpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMALMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases

WudopmanroHHbIe CIIPaBOYHbBIE CUCTEMBI:

1.
2.

Koncynprant Ilnroc
lapanT

7 MaTepI/IaJILHO-TeXHI/I‘IeCKOG o0ecmeueHue ANCIHHUIIINHBI

Aynuropun Juist IpOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TIPOEKTOP (BUICONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAI[HOHAPHBIN)),
KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 [IpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
6000010
pacnpocmpausemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JINICH3UOHHOE
3. Windows 7 Pro Microsoft JINLIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JINICH3UOHHOE
5. Windows 10 Pro Microsoft JINLIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE
2. Ilepeyens Bl m UCC
Nent HaumenoBanue
/1

1

MexnyHapoanbie pedepaTuBHbIe HaykoMeTpuueckue bJI, mocTymHbie B paMKax

HamuoHaILHOM noanucku B 2020 T.
Web of Science

Scopus
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2 | [IpodeccuonansHble MoNMHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccuonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oOmecTBEHHBIM U TYMAaHUTAPHBIM HayKaM
OnekrponHas 6ubnnoreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynprant Ilntoc,
l"apanT

8 Oobecneuenne 00pa3oBaTeILHOIO MpoUECCa AJIA JHUI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310POBbHA 1 HHBAJIUAO0OB
B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOJHUTEIbHBIC
METOJbl O0OY4YEHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUYHOM aTTECTallMU
00yyYaromuxcs B 3aBUCUMOCTH OT WX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CIAa0OBUAAIIMNX:
- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIEIMATN3UPOBAHHBIM IIPOrPAMMHBIM 00eCTIeUeHUEM;
- DUCbMEHHBIE 3a/JlaHHS BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
IIPOTPaMMHBIM 00€CTieueHHEM, HIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;
- JUIs BBINOJHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEJINYHMBAIOIINX YCTPONUCTB;
- MUCBbMEHHBIE 3aJ]aHNs OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;
- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOJTHAIOTCS B MUCBMEHHOHN (opme Ha
KOMIIBIOTEPE.
® IS TIYXMX M CIa0O0CIbIIAIINX
- Jekuud O(OPMIISIIOTCA B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIsETCs
3BYKOYCWJIMBAIOILAs allapaTrypa MHAUBUAYAIbHOIO IIOJIb30BaHUS;
- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;
- 9K3aMEH M 3a4€T MPOBOISATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IIPOBE/ICHUE
B (hopMe TECTHPOBAHUSI.
e JUIsl IUI| C HAPYILIEHUSIMU OIIOPHO-/IBUTaTENILHOTO aniapara:
- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IIOMOIIBIO
KOMIIBIOTEpA CO CHEIMATU3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICUeHUEM;
- TMCbMECHHBIE 3a/JlaHHS BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MIPOrPaMMHEIM 00€CTICUeHUEM;
- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBITIOJTHSAIOTCS B MUCBMEHHOM (opme Ha
KOMIIBIOTEPE.
[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUCHNE BPEMEHH Il IOATOTOBKH OTBETA.
[Iponienypa  mpoBefeHHs  HPOMEXKYTOUHOH  arTectanuu  JUIsl  OOyYaromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBHAYAJIbHBIX TCUXO(PHU3MUECKUX OCOOEHHOCTEH.
IIpomexyTouyHast arTecTanusi MOXKET IIPOBOAUTHCS B HECKOJIBKO ATAIlOB.
[Ipu npoBeneHNH MpoLEaypHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IMpeaycMaTphUBaeTCs
UCTIOJNIb30BAaHME TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYAJIbHBIMH
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0COOEHHOCTSIMHU 00yYarOMUXCsA. DTU CPEICTBA MOTYT OBITh MTPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenue mpoueaypbl OICHHMBAHHUS  PE3yJAbTaTOB  OOy4YeHHMs  JIOMYCKaeTcs C
MCTIOJIb30BaHUEM JMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst A0CTyN K MH()OPMAIMOHHBIM U OnOIMorpaduyeckuM pecypcaM B CETH
WuTepHeT U Kaxkaoro oOydaromerocst B (opmax, aZanTUPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBbS U BOCIIPUATHUS MH(POPMAITUH:

® IS CIENBIX U CITAa00BUAAIINX:

- B Ie4aTHON (opMe yBEIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

® I TIIYXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTaTEIbHOTO arapara:
- B IeYaTHOH (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOATENbHOM paboThl, HAy4YHAs
O6ubIMOTEeKa U MHBIE MOMEIICHUS IJIs1 0Oy4eHUs! OCHAIICHBI CIEUATBbHBIM 00OpYJOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIETBIX U CIAa0OBUASAIINX:

- YCTpOMCTBOM Uil CKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpunTepoM bpaitis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- aBTOMATHU3MPOBAHHBIM paboOuMM MECTOM s JIIOJEH C HapylmeHHeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHH yCUIIUTENh U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTaTEIBHOTO arapara:
- IePEIBMKHBIMHU, PEryJIUPYEMbIMHU 3proHOMudeckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CIEUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9 MeTtoanueckne MaTepuaJibl

9.1 IlnaHbl NPAKTHYECKUX 3AHATHIA.

Temal (4 yaca) Padora ¢ cucremoii Koncyabrantlliaroc

Heab 3aHATHSA: TO3HAKOMUTHCS C  Pa3IMYHBIMH  BO3MOXKHOCTSIMH  CHUCTEMBI
KoncynprantlLntoc mo moucky, aHanu3y U COXpaHeHHIO0 HHPOPMALIUH.

®opma npoBeIeHNs — IPaKTHUECKask paboTa B CUCTEME

1. ITouck nmo pekBU3UTAM

3aoanue 1. Haiinute «OcHOBBI 3akoHOaTebcTBa PO 06 oxpane 310poBbs rpakaan ot 02
12.2000»

3aoanue 2. OdunmansHoe paszwbsicHenue LB PD ot 2002 r. «O ¢onme crpaxoBaHus
JIETIO3UTOB B KOMMEPUYECKUX OaHKaxX»»

3aoanue 3. Haiinute ®@enepanbHblii 3akoH 00 0053aTEILHOM CTPAaXOBAaHUM I'PakTaHCKON
OTBETCTBEHHOCTH BJAJEJbLIEB aBTOTPAHCIOPTHBIX cpeAcTB, npuHATHIA B 2002 r. Haiitu ero
M3MEHEHHs, HOBYIO PEAaKIIMIO 3aKOHA.

2. Padora ¢ TeMaTHYeCKHM CJI0BapeM
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3aoanue 4. Halinute npukasbl, U31aHHbIE OpraHaMH, IPOBOSAIIMMHU OCYAaPCTBEHHYIO
MOJIUTHUKY M OCYIIECTBIISIIOIIMMHE YIIpaBJieHUe B cpepe BhICIIEro 00pa3oBaHUs B CTpaHe

3aoanue 5. Haiinute [Ipuka3z Munkynstypsl PO «O Bbgaue 01aHKOB CBHICTEIILCTB HA
IIPaBO BbIBO3a KYJIbTYPHBIX LICHHOCTEH ¢ TeppUTOpUU PD)

3aoanue 6. Haiinute IOKyMEHTBHI, CBA3aHHBIE OJHOBPEMEHHO U C TaMO>KEHHBIMU
IUIATEKaMU U C 3aII0JIHEHUEM TaMOYKEHHBIX JIeKJIapali.

3aoanue 7. Haiinute Ilpuka3 MunoOpazoBanus P® ot 2002 r. «O06 yTBepxaeHUU
MHCTPYKIIMHU MO IPUMEHEHHIO TIOJI0XKEHHUS O TMOPSIKe MPUCBOCHHUS YUEHBIX 3BaHUM (IIpodeccopa
I10 CIIELUAIBHOCTH U JIOLIEHTA 0 CIIEHUAIbHOCTH

3. Pabora c mosiem Teker 1okymeHnTa

3aoanue 8. Haiingute IloctanoBneHne P® o BHeceHMM M3MEHEHUW B MpaBUia
JOPOKHOTO ABUNKEHUSA PO
3aoanue 9. Halinure NOKyMEHT, B KOTOPOM F'OBOPUTCS O HECOBEPLIEHHOJIETHUX

JIMIax WiIN JIULAX, He JOCTUTIINX OMPEAEIICHHOIO KOJINYECTBA JIET

4. Pabora c mosem tuna /lara

10. Haiitu nocranosnenue u pacnopsokenue [Ipasurenscrsa PO o Pecriy6nuke Kpbiwm,
n3gaHuble getoM 2014r.

5. Padora c nonrem HasBanue 1oxymeHTa

3aoanue 11. Halinute 1OKYMEHTBI, KOTOPbIE IPEATOI0KUTENBHO Ha3biBatoTCs «O mopsake
1 YCTIOBHSIX COBMeEIIEHUs TTpodeccuii (I0MmKHOCTEH)

6. Padora c nosnem Ilonck no crarycy

3aoanue 12. Haiinure nelctByromyto penakinuio BosgymHoro koaekca Poccuiickoit
®denepaunun

3aoanue 13. Hatinute peiicrByromee Ilocranosiaenne P® no sonpocam KKX

7. Padora c mosem Kirouessle cioBa

3aoanue 14. Haiinure oOpasell 3asBJICHUS HA MOJTYYCHUS 3arPAHUYHOTO MACcIIOpTa HOBOTO
MIOKOJICHUS

CrHuCcOK UCTOYHUKOB M JIUTEPATYPHI:

OcHOBHOI:

1. Bgenenue B mpaBoByio uH(popMaTuKy. CrpaBOUHbIE IPABOBBIE CUCTEMBI,
Koncynsrantllntoc: YueOnuk ans By3os/ [log o6mr. pen. JI.b. HoBukosa, B.JI. Kambeinuna — M.
3AO «Koncynprant [Iimtoc — HoBbeie Texnonorumn», 2009.— 256 c.: ui.

2. PyxoBoactso nosnb3oBarens Koncynsrant Ilnroc

JlonoNMHUTENbHBIN:

3. KoHcnekT nexuun

Ceposa I'.A., Kampiaun B.JI., KomnbroTrepHble TeXHOIOTUU U1 ropUcTa. [IpakTukym 1o
cucremam Koncynsrantllitoc u TAPAHT (+ 2 CD-ROM) U3a: KYANUII-O6pa3 2004 r

Pecypc UnTepuera: noprana www.consultant.ru. Jlemo Bepcus

Tema2. (4 yaca) Padora c cucremoii 'apanT

Heab 3ansaTHA: [I03HaKOMUTECH C PA3IMUHBIMU BO3MOXKHOCTAMM cUCTeMbI ['apaHT 110
MIOUCKY, aHAJIN3Y U COXPAaHEHHIO UH(OPMAITHH.

®opma npoBeIeHNs — IPaKTHUECKask paboTa B CUCTEME

Boeinonnute 3amanust 1-14, onmucanHble BbIIe (IPU NPOBEIEHUM 3aHATUS IO CHUCTEME
Koncynprantlitoc).

Crnrcok UCTOYHUKOB U JIUTEPATYPBI:

OcHOBHOI:

1. PykoBoactBo nons3oBatesns ['apant

2. Iutkuna W.C. Xonaunru. IIpaBoBoii n ynpasinendeckuil acnektel. - CIIC "I'apant",
2002

JlonoNMHUTENbHBIN:

3. KoHcnekr sekuuu
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4. utkuna U.C. IIpaBoBoe peryaupoBaHue A€ATEIbHOCTH KOMMEPUYECKUX OpraHu3alui
BHYTpEHHUMU JoKyMeHTamu. — Cuctema «l'apant», 2002

Pecypc Untepuera:

5. moprana www. garant.ru Jlemo Bepcus

Tema 3. (4 yaca) Pabora c cucremoii Kogexc

Henb 3ansitusi: [lo3HaKOMBTECH € pa3IMYHBIMM BO3MOXKHOCTSIMH cuctembl Konekc mo
MIOUCKY, aHAJIU3Y U COXPAaHEHHIO UH(OPMAITHH.

®opma npoBeieHNs — IPaKTHUECKask paboTa B CUCTEME

Beinonnute 3amanust 1-14, onmucanHble BbII€ (IPU NPOBEIEHUM 3aHATUS IO CHUCTEME
Koncynprantlitoc).

Crnrcoxk UCTOYHUKOB U JIUTEPATYPBI:

OcHOBHOI:

1. PykoBozcTBo nomib3oBateinsa cuctemsl Kogekc

JlonoNMHUTENBHBIN:

2. KoHcmekT nexiuu

Pecypc Untepuera:

3. moprana www. kodeks.net Jlemo Bepcus

9.2 MeToanyeckue PECKOMEHIAIIHUHA 110 ITOATOTOBKE IMCHbMECHHBIX paﬁoT

[ToaroToBka K JEKIMHM BKIIOYAeT MEPEYCHb BOMPOCOB, COJAEPKAIIMXCS B paszzaenax
JTUCLUUIUIMHBL, TPYIOEMKOCTh CAMOCTOSITEIbHON paboThl pEKOMEHI0OBaHa JJIsi CTYAEHTOB OYHOM
¢bopmbl 00yueHus — 44 gac, 04HO-32049HOM popMbl — 56 yac., 3a04HOi popmbl — 64 Hac.

Bonpocel o qucuuIuiiee ykaszaHsl B pasaene 5.4.

PexomeHnayemas nutepaTypa npecTaBieHa B pasjene 6.

B mepuon obydenust cryneHTaMm OyAeT MPenocTaBIATbCS MHPOPMALUS O MPOBOAMMBIX
yepe3 Murtepuer Webinars, KOHpepeHIUAX O TeMe MUCHUIUIMHBL, a TaKKe Yepe3 Mporpammy
obmaynbIX TexHosoruit OneDrive.

Bun paGoter Conepxanue TpynoeMKoCTh Pexomennmanuu
CPC (B yacax)

Tema 2. IloHsiTHE M CTPYKTYpa NpaBoBoi MHGpopManun

[MoaroroBka k | 1.OdunmansHas 5/4/10 Jost IIOATOTOBKH K TECTy
JIEKIIUHU MpaBoBas UCIIONIb30BaTh  pasfen  Paboueii
uH(popManus IpOrpaMMbl JUCHUILUIUHBI «Y4eOHO-
2.Heodwurmanbhas METOJIMYEeCKOe U HWH(OPMAIMOHHOE
paBoOBas obecrieucHue JUCLIUILINHED),
uHpOopMaIus KOHCIIEKTHI JICKIIMH, a TaKXKe CaUThI,

YKa3aHHBIC B CITMCKEC NCTOYHUKOB.

Hroro 5/4/10

Tema.3. I/ICTOpI/Iﬂ N COBPEMECHHBIC TCHACHIIMU PA3BUTHUA CIPABOYHBIX MIPABOBLIX CUCTEM

ITogroroBka k | 1. OcHOBHBIE 5/8/12 Jlnsg  moaroToBkM K JIGKIMU U
JIEKLINHU 51 TIPUHIIATIBI cobeceI0BaHHIO HCIIOJIb30BATh
cobece0BaHU [IOCTPOCHUS paszaen Paboueii [IPOTrPaMMBI
0 cucteMm CIIC JUCLUILIMHBI «YuebHo-
2. TlepcnektuBa METOJIMYEeCKOe U HH(OpPMAIMOHHOE

pPa3BHUTHUS CUCTEM obOecrieucHue JUCIIUILINHED),
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KOHCIIEKTHI JICKIIMH, a TaKXKe CaUThI,
YKAa3aHHbBIEC B CIIUCKE UCTOYHUKOB.

Htoro 5/8/12

Tema 4. Mecto n poas CIIC B IOY

ITonroroBka k | [Toucku B cucreme | 4/5/2 Jlns  moaroroBkM K JIGKIMU U

JCKIHH KoncynsrantlLitoc cobece10BaHUIO UCTIOJIb30BATh
paszznen Paboueii IIPOrpaMMbI
JIUCLIUILINHEI «YuebHo-
METOAMYECKOE U HH(POPMALUOHHOE
obecrieucHue JTUCLIUILINHED),
KOHCIIEKTHI JICKIIMH, a TaKXKe CaUThI,
yKa3aHHbIC B CITUCKE MCTOYHUKOB

Cnaua IIpoBenenue 6/10/8 IIpakTnueckue 3aHATHA

1a00paTOPHBIX | MOUCKOB I10 33JaHHIO 0TpabaTHIBAIOTCS C MPENOoAaBaTeIeM

3aJJaHu’ npernoiaBaTens K KOMIIBIOTEPHOM KJ1acce.
Jlisi OJATOTOBKH K J1a00paTOpHBIM
3aHATUSIM ~ HCIOJB30BAaTh  pasJieln
Paboueit mporpamMmbl JUCIHUILTAHBI
«[Inanpl mabopaTtopHbBIX pPaboOT U
METOAMYECKUE YKa3aHHA IO UuX
BBITTOJIHEHUIO», KOHCIEKTHI JICKIUH,
a TaK)Ke CalThl, yKa3aHHBIC B CIIUCKE
HCTOYHUKOB.

ITonroroBka K | [lepcnekTuBsl 0/5/0 Crniucok nmutepatypbl ans pedepara

pedepaty passurtusa CIIC IIPUBEJICH B pa3jeie

UTOTO 10/20/10

Tema.5. OcHoBHBIe cBOlicTBa M nmapaMmeTpsl CIIC

IToaroroBka K
JIEKLINHU 51
cobece0BaHU
0

1. CaoiictBa CIIC
2. Ilapametps CPC

2/4/10
2/4/5

IIpakTrueckue 3aHATHUSA
0TpabaTHIBAIOTCS C MPEToAaBaTeIeM
K KOMIIBIOTEPHOM KJIacce.

Jlisi OJATOTOBKH K J1a00paTOpHBIM
3aHATUSAM ~ MCIOJIB30BAaTh  Pas3fell
Paboueld mporpaMMbl JUCHUIUIMHBI
«[Inanpl mabopaTtopHbBIX pPaboOT U
METOAMYECKUE YKa3aHHUsd 10 UX
BBIITOJIHCHUIO», KOHCIIEKTHI JICKIIWA,
a TAK)Ke CalThl, YKa3aHHBIC B CIIMUCKE
HUCTOYHUKOB.

Cnaua
1a00paTOPHBIX
3aJaHui

[IpoBenenne mouckoB
110 3aJIaHUIO
MPENoaaBaTeNst B
cucreme ['apanr

6/0/0

JIns mOAroTOBKM K KOHTPOJIBHOM
pabore  WCHONB30BaTh  pas3zaen
Paboueld mporpaMMbl JUCHUIUIMHBI
«Y4eOHO-MeTOInYECKOe u
MHPOPMALIMOHHOE obecrieyeHne
JUCLMIUIMHBDY, KOHCHEKTHI JIEKIU,
a TaK)XXe CalThbl, yKa3aHHbIE B CIIUCKE
VCTOYHHUKOB.

Hroro

10/8/15
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Tema.6. O630p coBpeMenHoro coctosinusi peinka CIIC B Poccnu

ITogroroBka k | 1. OcHOBHBIE 4/8/15 Jlns  moaroroBkM K JIGKOIMU U
JIEKIINH u HaTpaBIICHUS co0eceJ0BaHHIO HCIIOJIb30BAaTh
cobece0BaHU pazsurtusa CIIC paszen Paboueit IIPOrpaMMBbI
IO MUCIUAILINHBI «YuebHO-
METOJIMYEeCKOe U HH(OpPMAIMOHHOE
obecrieucHHe JIUCIIUILINHED),

KOHCIIEKTHI JICKIIMH, a TaKXKe CaUThI,
YKAa3aHHbBIEC B CIIUCKE UCTOYHUKOB.

Cnaua [TpoBenenue mouckoB | 6/0/0 JUis TNOArOTOBKM K KOHTPOJBHOU
1a00paTOPHBIX | 11O 3aJIaHUIO0 pabore  WCHONB30BaTh  pas3zaen
3alaHUI [pernogaBaTesist Paboueld mporpaMMbl JUCHUIUIMHBI
«Y4ebHO-METOIUUECKOe u
nH(pOPMaIMOHHOE obecrieueHue
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9.3 MeToanuyeckue peKOMeHIalMU 10 NOATr0TOBKe pedepara

Bun camocrosTensHO#M paboThI: MOATOTOBKA pedepara.

[TonroToBka pedepaTa MO3BOJIET 3aKPENUTh TEOPETUUECKHUE 3HAHUS MO AMCLUIUIMHE,
npuoOpecTH HaBBIKM CaMOCTOSATENIBHOTO YIIIyOJEHHOTO M3YyYeHHs! OJHOTO M3 pa3zelioB Kypca.
[Tpu moaroroBke pedepaTa CTyACHTHI MMOJYYAIOT HABBIKK U yMEHUE pabOTaTh ¢ HCTOYHUKAMHU U
JUTEpaTypoi, aHanu3upoBaTh (AKThl M JaHHBIC CHEIHMAJIbHON JHUTEpaTyphl, H3JaraTh
MPOYUTAHHOE COBPEMEHHBIM MPO(PECCHOHATBHBIM S3BIKOM.

Pedepat nomken 66T 0pOpMIIEH B COOTBETCTBUU C TPEOOBAHUSIMH, MTPEIABSIBISIEMBIMHA K
MOJIrOTOBKE U 0O()OPMIICHUIO HAYYHBIX PA0OT.

Pedepar Brimrouaert:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acCTh (TeMaTUUYECKUE pa3/ieibl);

- 3aKJIIOYCHUE;

- CITUCOK MCTOJIb30BAHHBIX UCTOYHUKOB U JINTEPATYPHI.

O6wem pedepara - 15-20 cTpanur Tekcta (mpu Habope vepe3 1,5 uHTEpBana U pazMepe
mpudTa 13-14). Pedepat numiercs Ha OAHOM CTOPOHE CTAaHAAPTHOTO JUcTa Oymaru ¢popmara A4
(210x197 mm).
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Crpanunpsl pedepara HymepyroTcss apabckuMu mudpamMu Ha BEpXHEM Iojie JUCTa, 0e3
KaBbIUEK, 1e(PUCOB U APYTUX 3HAKOB MPENUHaHUA. TUTYIBHBIHN JHUCT U OTJIaBJICHUE HE HyMEPYIOT,
HO BKJIIOYAIOT B 00mmuit 00beM pedepara.

HayuHo-cripaBounsblii anmapar pedepara BKIIOYAET CIIMCOK UCTOUHUKOB M TUTEPATYPhI U
MOJICTPOYHBIE CHOCKHU. II0oCcTpOYHBIE CHOCKM HCIOJIB3YIOTCA BO BCEX CIyyasX LUTHPOBAHUS B
TEKCTe pedepaTa MPaBOBBIX AKTOB, JIOKYMEHTOB, IIPOU3BEIEHUI aBTOPOB MOHOTpaduii, cTarei,
yueOHUKOB, y4eOHBIX TOCOOUH, a TaKXKe NP [IUTHUPOBAHUH CTAaHAAPTHBIX ONPEICICHUN TEPMUHOB
u noHaTuil. Bee mpuBoauMelie B pedepare GaxThl, HUPPHI, 1aThl, KOHKPETHBIE JaHHBIC TaKXe
JIOJKHBI OBITH MOATBEPKACHBI MTOJICTPOUYHBIMUA CHOCKAMH.

CHOCKM HYMEpYIOT B Npezesiax OAHON CTpaHUIlbl apaOCKUMHU LU(ppPaMU, TEKCT CHOCKH
Pa3MeILaroT MO/ IOCJIEIHEN CTPOKOU TEKCTa.

IIpu Hanucanuu pedgepara HeOOXOAUMO CJICAOBATH CJACAYIOIIUM NMPABHJIAM:

PackpeiTiie TeMbl pedepara TUpeArnoNaraeT HaJIMYHEe HECKOJBKHX HWCTOYHHUKOB (Kak
MUHUMYM 4-5 myOnuKanuii, MoHorpaduii, cipaBOYHBIX U3aHUN, Y4eOHBIX TOCOOUIT) B KauecTBe
MCTOYHHKA HH(POPMALIKH.

e [loaroroBka k HanucaHuio pedepara npeanoiaraeT BHUMaTeIbHOE U3yUeHHE KaXI0To U3
HCTOYHHUKOB MH(pOpMaMU U 0TOOp MH(POPMALMU HEMOCPEACTBEHHO Kacarouieics n30paHHOM
TemMbl. Ha »ToM »5Tame paboThl Ba)XKHO BBIACTUTH CYIIECTBEHHYIO MH(MOpMAIMIO, HAUTH
CMBICJIOBBIE a03allbl U KITIOUEBBIE CIIOBA, ONPEACTUTD CBA3U MEKIY HUMH.

e Conep:xkanue pedepara orpaHnuuBaercs 2-3 TiaBaMu, KOTOPBIC MOAPA3ICISIFOTCS Ha
naparpadsi (§§).

o CBezieHne 0ToOpaHHOM HH(pOPMAIIMK HEMOCPEICTBEHHO B TEKCT pedepara, TOKHO ObITh
BBICTPOCHO B COOTBETCTBHH C OIpEACICHHOW JOTWMKON. Pedepar cocTout w3 Tpex dacreit:
BBEJICHUS, OCHOBHON 4acTH, 3aKJIIOUEHUS;

a) BO BBeJIeHNH 000CHOBBIBAETCS

* AKTyaJIbHOCTb TEMBI

e 11e7Tb pedepara;

e 3371a4M OTOOPAXKAIOTCS B HA3BaHUU NaparpagoB padoThI;

e uctopuorpadust (0003HaAUNTh UCIIOJIH30BAHHBIE UCTOYHUKH C KPATKOW aHHOTAIIHA — KaKOI
MMEHHO UCTOYHUK (MOHOTpadus, myOIrMKanus 1 T.I1. 3J1. PECypc), OCHOBHOE COJICpKAHUE B IIEJIOM
(1 a63.), 9YTO KOHKPETHO COACPKUT UCTOUYHHUK T10 TaHHOU TeMe (2-3 mpeaokeHus).

0) B OCHOBHOWM 4YacTH JaeTCs XapaKTepUCTHKA M aHAJIU3 TEMBbI pedepata , M jgajee —
C)KaToe M3JI0’KEHHE BBIOpaHHOW MH(OpPMAIMM B COOTBETCTBUU C MOCTABICHHBIMU 33a4yamMu. B
KOHIIE Ka)XI0M TIJIaBbl JOJDKEH AENaThCsl BBIBOJ (TIOJBBIBOJ), KOTOPHI HAUYMHAETCS CIOBAaMHU:
«Takum obOpazom...», «UTtak...», «3Ha4wT...», «B 3aKI0YeHHWE TJIaBBI OTMETHUM...», «Bce
CKa3aHHOE IM03BOJISIET CAENATh BBIBOA...», «[loaBoas urtor...» u T.4. BBIBOJI COAEPKUT KpaTKoe
3akiroueHue o §§ rmasel (06beM 0,5 — 1 mucr).

B) 3aKJIOYeHHe COICPKUT Te IMOABBIBOJBI IO TIJIaBaM, KOTOpble naHbl B padore (1-1,5
mucta). OpgHako mpsiMas UX MEPENUCKa HEXKENATENIbHA; BBITOAHO CMOTPHUTCS 3aKIIOUEHUE,
OCHOBaHHO€ Ha cpaBHeHuu. Hanpumep, cpaBuenue ycayr CIIC, cpaBHeHue conepxxumoro b/ u
T.J.

o CniMcoK MCIO/Ib30BAHHOM JIUTEPaTYPHI. B criucke yka3pIBatoTCs TOJIBKO T€ UCTOYHHKH,
Ha KOTOPBIE €CTh CChUIKA B OCHOBHOI yacTu pedepata. Cchlika B OCHOBHOM TEKCTE OPOPMIISETCS
JIBYMsI cTIoco0aMu:

- B KBaJIpaTHBIX CKOOKax B caMOM TekcTe mocie ¢pasbl. [3, ¢. 52], rae nepsas mudpa Ne
KHUTH 110 CIIMCKY MCIOJIb30BaHHOW JIUTEPATyphl, BTOpas 1udpa - Ne cTpaHuUIbl ¢ KOTOPOH B3sTa
LUTaTa.

- B mnoactpouHuke. llurata BeIIENsSE€TCS KaBbIUKAMM, 3aT€M CJIEAYET HOMED
ccpulkM. HyMmepanus CCbIIOK Ha KaXJOW CTpaHULlE HayuHaercs 3aHoBO. Hampuwmep,
«urara...»[1].

bubnmorpaduueckoe onucanre KHATH B CITUCKE MCIIOIH30BAaHHOW JINTEPATYPHI 0(hOPMIISETCS B
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cootBercTBUM ¢ ['OCT, (dbamunmsi, MHUIMAILI aBTOpa, HAa3BaHHWE pPa0OTHI, TOPOJ H3IAHUS,
W3JIaTENbCTBO, IO/ U3/IaHUs, O0IIee KOTHMUECTBO CTPAHMII).

[Tpu ucnionp3oBaHuK MaTepraioB u3 ceTu «MHTepHET» HE0OX0AUMO O(DOPMHUTH CCHUIKY Ha
HCIIOJIb30BaHHBIM CaMT.
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IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

JlucuuiuinHa peanusyercs Ha (QaxkyJabTeTe JOKYMEHTOBEICHHUS U TEXHOTPOHHBIX apXUBOB
Kadeapoif aBTOMaTU3UPOBAHHBIX CUCTEM JIOKYMEHTAIIMOHHOTO 00ECTICUeHHUs YIIPABICHHS.

Lenv oucyunaunsl - 06eCTIeYNTh HEOOXOAUMBINA U JOCTATOUHBIA YPOBEHb TEOPETUYECKUX
3HAaHUH M HaBBIKOB MX IPHUMEHEHHUs B PEIICHUU IPAKTUYECKUX 3a7ad Hcronb3oBaHus bJ[
CIPaBOYHO-IIPABOBBIX CUCTEM B IPO(PECCUOHATBHOM NEATENbHOCTH crieruaniucToB JOY.

3aoauu oucyunaunor:

— U3y4YeHHE TEPMUHOJIOTHH, CTPYKTYPHI IIPaBOBOM HH(pOpMaUU

— H3Yy4YEHHME OCHOBHBIX IoJIo)keHHMH M Ha3HaueHue CIIC, kak OCHOBHOI'O MCTOYHHUKA
MOJTyYeHHS IPaBOBOW MHPOpMaLuu it ceruaiiuctos JJOY

— 00630p coBpemennoro cocrosiaust peiaka CI1C B Poccun

— oOyuenue texHonorueir paborsl ¢ b/l B CIIC mpu mowucke, aHanusa, COXpaHECHUS
uHpOpMaINH;

— BBIpabOTKa Yy CTYJICHTOB HaBBIKOB CaMOCTOATENBHOM paboThl MO H3YYEHUIO U
ucnonns3oBanuio bJ[ CIIC.

Jucuumnirza (MOyJib) HanpaBeHa Ha OPMUPOBAHUE CIETYIOIUX KOMITETECHITHIA:

[1K-4 Brageer 3HAHUSAMH COBPEMEHHBIX HH(MOPMAIIMOHHBIX CHCTEM U HaBBIKAMU
MPOCKTHUPOBAHUS ¥ BHEIPEHUS CUCTEM 3JIEKTPOHHOTO JJOKYMEHTOO0OPOTa B OpraHU3aLuu

B pesynbraTe 0CBOGHUS TUCIMILIMHBI (MOJYJIs1) 00YYaIOLIHIACS JOKEH:

3HaTh:

o ponu CIIC xak UCTOYHHKA TOJTY4YEHUS TPaBOBOM nH(popmaruu ais cnenuanuctos JJOVY;
ocoOeHHOCTH norcka u ananu3a uapopmanuu B b1 CIIC.

YMers:

pabotats ¢ coBpemenHbiMu CIIC; ncnonp30BaTh HOPMATUBHBIE MPABOBHIE JOKYMEHTHI B
cBOEH MmpodeccuoHaTbHON 1eATeThHOCTH.

Biagers:

HaBBIKAMU HCIIOJIb30BAaHUSI KOMITBIOTEPHOM TEXHUKH UM MH(POPMALMOHHBIX TEXHOJIOTUH
IIPU IOUCKE UCTOYHUKOB B NPABOBBIX 0a3 TaHHBIX.

[To pucuumiuuHe (MOAYJIO) MPEeIyCMOTpEHAa NPOMEXYTOuYHas aTrrectanus B (opme
9K3aMEHa.

OOm1ast TPyA0EMKOCTh OCBOCHHUS AUCIUIUIMHBI COCTABIISCT 3 3aUETHBIX €IMHULIBL.



