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1. ITosicHuTeIbHAS 3aNIHCKA

1.1. Hean u 32124 NPAKTUKHA

Heabo  npoekTHOW  (apXUBHOM) NPAKTUKK O  IOJYYEHHIO  MEPBUYHBIX
npo(eCCUOHATBHBIX YMEHHUI M HABBIKOB, B TOM YHCIIC TIEPBUYHBIX YMEHHI M HABBIKOB HAYYHO-
UCCIIEIOBATEIbCKON JIeATEIbHOCTH, SBJIACTCA 3aKPEIUICHHE TEOPETHYECKOro Marepuana IIo
Kypcy «ApXHUBOBEICHHE», pealu3aiusi NpopecCHOHANbHBIX 3HAHMH U NPUHOOpETeHHE
Ipo¢eCCHOHATILHBIX HABBIKOB apXHMBHOH palbOThl ¢ pa3iMYHBIMU BUJAMH JOKYMEHTOB Pa3HbIX
HCTOPUYECKHUX IIIOX.

3agayamu MPOEKTHOM (apXUBHOMN) MPAKTUKH 110 ApXUBOBEICHUIO SBIISIOTCS:

-M3yYeHUE HOPMATHUBHBIX JOKYMEHTOB M METOJAMYECKUX TMMOCOOMH (NMPWIOKECHUM, TIpaBHII,
WHCTPYKLHUMN), pETJIaMEHTHPYIOIINX OCHOBHYIO I€ATEIbHOCTh QpXUBHBIX YUPEKICHHUIA;
-03HAKOMJICHUE C OpraHU3aIiei paboThI B pa3IMYHBIX MMOAPA3ICTICHUSX apXUBa;

-y4JacTue CTyJeHTOB B pabOTe MO CO3/IaHUIO U YCOBEPIICHCTBOBAHUIO APXUBHBIXCITPABOYHUKOB;
-y4actie B paboTe MO OPTraHU3AIMH Y4eTa W 00CCIICUCHUIO COXPAHHOCTH aApXHBHBIXJOKYMEHTOB,
-y4dactue B paboTe Mo KOMIUIEKTOBAHUIO, SKCIIEPTHU3E LIEHHOCTU JOKYMEHTOB;

-yJactre B paboTe 10 OpraHu3alluy UCIIOIh30BAHMS JOKYMECHTOB;

-CaMOCTOATEIbHAS MpaKTH4ecKas pabdoTa MO BBIMOJHEHUIO KOHKPETHBIX 3a/laHui, B TOM YHCIE
TJTAHOBOM TEKYIIeH padOThl apXHBa.

1.2. Bua v Tun npaktukm - [IpousBoacTBenHas npaktuka: [IpoexTHas

1.3. Cnioco0bI ¥ MecTa NPOBe/IeHUs! MPAKTHKHU

Cnocobul nposedenuss npakmuku: CTAllMOHAPHAS, BbIC3THASL.
CranmoHapHasi IpaKTHKa MPOBOJIUTCS B CTPYKTYpHBIX monpazaeneHusx PITY wmm BnpodumbHBIX
OpraHu3aLMAX, PACHOJIOKEHHBIX HA TEPPUTOPHUH T. MOCKBBI.
B oTnenpHBIX ciayyasx BO3MOKHO MPOBENCHHE BBIC3THOW MPAKTUKU B MPOQHILHBIX OPTaHU3aALUIX
pa3nuuHbIX peruoHoB Poccuiickoit denepanum.

Mecma nposedenus npaxkmuky: TPaKTHKa TPOBOJUTCS B TOCYAapCTBEHHBIX apXUBaX
(dbenepaibHOTO YpOBHS, TOCYJApPCTBEHHBIX apxXuBax CyOBEKTOB denepanui, MyHHIUIATBHBIX
apxuBax, apXWBaxX OpraHu3aluid, 00eCNeYMBAIONINX pealu3allui0 OCHOBHBIX HAIpaBIICHUH,
MPEyCMOTPEHHBIX TPOTPAMMON MPAKTUKH.

1.4. Bua (Buabl) npogeccHOHAIbHON AeTeIbHOCTH

B pesynbpTare mpoxokIeHUs MPaKTUKU (POPMHUPYIOTCS KOMIIETEHIIUU, HEOOXOIUMBIE IS
JaJbHENIIe HaydHO-MCCIIe10BaTENbCKOW U OpraHU3allMOHHO-YIIPAaBIEHYECKOW paboThl.

1.5 Ilnanupyemble pe3yabTaThl 00y4eHHs P NPOXO0KAeHUN NPAKTUKH, COOTHECEHHbIE €
HHAUKATOPAMH JOCTHKEHUS KOMIIETeHHH:

Komnerennus NuaukaTopsl Pe3yabTarsl 00yueHust
(Ko 1 HANMEHOBAHUE) KOMIIeTeHI U
(K01 ¥ HANMEHOBAHUE)

Tun 3a0au npogheccuonanvHoll desameabHOCHU: HAYUHO-UCC1e0068AMEIbCKULL

[TIK-1 - CriocoOHOCTB [IK-1.1 - 3naer npuHIUOBl | 3Hamb: TPUHIMANBT W HAyYHBIC
MIPUMEHATHh HAYYHO- Y Hay4HbIE METO/IbI METO/bl OpPraHU3alMUd XpaHEHUs,
METOJAMYECKUE OCHOBBI OpraHU3aIyi XpaHEHUs, KOMILIGKTOBaHUS, ydera u
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AOKYMCHTOBCACHUA U
apXUBOBEIICHUS B
npodeccuoHanbHON cdepe

KOMIIJICKTOBAHUSA, YUCTa U
HCIIOJIB30BaHUA apXUBHBIX
AOKYMCHTOB Ha pa3JIMYHbIX
HOCHUTCIIAX

HCIIOJB30BaHUA APXUBHBIX
JOKYMCHTOB Ha Pa3INYHBIX
HOCHUTCIIAX

Ymemy: BECTH Hay4HO-
METOANYECKYIO paboty B
rOCYJJapCTBEHHBIX,

MYHULUIAIBHBIX apxuBax,
rOCyJJapCTBEHHBIX oprasax,
oprasax MECTHOTO
CaMOYTIpaBJICHUSI U OPTaHU3ALUAX
pas3InYHbIX OpraHU3alMIOHHO-
npaBoBelx  Gopm  u  opm
COOCTBEHHOCTH; peraer
CTaHJApTHBIC 3aja4u

npodecCHOHATBHON JIESITENbHOCTH
Ha OCHOBE WH(OPMALMOHHON W
oubrorpadguuecKoil KyJabTyphl C
NpUMEHEHHEM HH()OPMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
U Cc ydetoM  TpeOOBaHUIA
MH(POPMALIMOHHON 0€30MaCHOCTH

Braoems: BimameeTr  OCHOBaMH

OpraHu3alnu XPpaHCHUA,
KOMIIJICKTOBAHMA, yducTa )51
HCIIOJIB30BaHHUA HOKYMCHTOB

9aCcTHOH OpMBI COOCTBEHHOCTH

IIK-1.2 - Baaneet
OCHOBaMH OpTaHU3AINH
XpaHeHus,
KOMIUJICKTOBAHWSI, y4eTa 1
WCIIOJIb30BaHUS
JOKYMEHTOB YaCTHOM
(hopmMbI COOCTBEHHOCTH

3namy: TPUHLUIB W Hay4HbIE
METOJIbl OpTraHU3allud XPAHEHUS,
KOMILJIEKTOBAaHHUS, yudeTa U
MCIIOJIb30BaHUs ApXHUBHBIX
JOKYMEHTOB ~ Ha  pa3IMYHBIX
HOCHUTEJISX

Ymemo: BECTH Hay4HO-
METOJIUYECKYIO paboty B
rOCYJJapCTBEHHBIX,

MYHUITUTTATBHBIX apxuBax,
roCyJJapCTBEHHBIX oprasax,
oprasax MECTHOI'O
CaMOYTIpaBJICHUS] U OpPraHU3ALUAX
Pa3INIHBIX OpTaHU3aIOHHO-
npaBoBelx  GopMm  u  opm
COOCTBEHHOCTH; peraer
CTaHJapTHBIE 3aauu

PO ECCHOHAIBHON CSITEIIHHOCTH
Ha OCHOBE WH(OPMALMOHHON W
o6ubanorpadguyeckoil KyJabTyphl C
NpUMEHEHHEM HH(POPMALMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHIA




M Cc yuyetoM  TpeOoBaHMM
nH(pOpMaMOHHOM 0€30MacHOCTH

Bnaoemw»: BIameeT  OCHOBaMH
OpraHu3aIuu XpaHeHus,
KOMIIJICKTOBAHUA, yqua n
HCIIOJIb30BaHMSs JIOKYMEHTOB

9acTHON OpMBI COOCTBEHHOCTH

[1K-1.3 - Pemaer
CTaHJapTHBIC 3a/1a49H
npodeccrnoHabHOM
JeSITeJIbHOCTH HA OCHOBE
MH()OPMAIIMOHHON U
oubnorpaduueckoi
KYJbTYPBI C IPUMEHEHUEM
HH(POPMaIMOHHO-
KOMMYHHKAITMOHHBIX
TEXHOJIOTHH U C y4EeTOM
TpeOOBaHMI
HH(pOPMAITMOHHOM
0€30MacHOCTH

3namy: TPUHLIUNB W HAyYHBIC
METOJIbl OpTaHU3allUd XPAHEHUS,
KOMILJICKTOBAHUS, ydeTa U
MCIIOJIb30BaHUs ApPXUBHBIX
JOKYMEHTOB ~ Ha  Pa3IHYHBIX
HOCHUTEJISIX

Ymemn: BECTHU Hay4YHO-
METOMYECKYIO pabory B
roCy/1apCTBEHHBIX,
MYHUITUTATBHBIX apxuBax,
roCy/1apCTBEHHBIX Oprasax,
oprasax MECTHOI'O
CaMOYIIPaBIICHUSI U OpPraHHU3AIHUIX
Pa3IUYHBIX OpTaHU3aIOHHO-
nmpaBoBbIX dopm U dopMm
COOCTBEHHOCTH; peraer
CTaHJapTHHIC 3a/1a4u

MpOPECCUOHAIIBHON IESITEIIbBHOCTH
Ha OCHOBE WH(OPMALMOHHOM H
oubanorpaduyeckoil KyabTyphl C
IpUMEHEHUEM HH(POPMALMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTHI
U Cc ydyeToM  TpeOoBaHMM
nH(OPMaIIMOHHON 06€30MacHOCTH

Bnaoemws: BIameeT  OCHOBaMH
OpraHu3aIluu XpaHeHus,
KOMIIJICKTOBAaHUA, yqua n
HCIIOIL30BaHUS JIOKYMEHTOB

4acTHOU (POPMBI COOCTBEHHOCTH

[IK-1.4 - Bener HayuyHo-
METOANYECKYIO paboTy B
rOCy/IapCTBEHHBIX,
MYHHIMITATEHBIX apXHBaX,
rOCy/IapCTBEHHBIX OpraHax,
OpraHax MECTHOT'O
caMOyIpaBlIeHUS U
OpTaHHU3AIHIX PA3THIHBIX
OpTraHHU3aIMOHHO-TIPABOBBIX

3namy: TPUHLUNB W Hay4HbIE
METO/BI OpTaHU3aIllMi XpPaHEHUS,
KOMILJIEKTOBAaHHUA, yudeTa U
WCTIOTb30BaHUS ApXUBHBIX
JOKYMEHTOB ~ Ha  pa3JIMYHBIX
HOCHUTEIISX

Ymemy: BECTH Hay4HO-
METOJIMYECKYIO paboty B




¢dopm u hopm
COOCTBEHHOCTH

rOCYJJapCTBEHHBIX,
MYHHUIATATBHBIX apXxuBax,
rOCyJJapCTBEHHBIX oprasax,
opraHax MECTHOTO
CaMOYTIpaBIICHUSI U OPTaHU3ALUAX
Pa3IUIHBIX OpraHH3aI[OHHO-
npaBoBelx  Gopm  u  opm
COOCTBEHHOCTH; pemraer
CTaHJapTHBIC 3a7aun

npodecCuoHaNBHOM AESITeTbHOCTH
Ha OCHOBE WH(OPMALMOHHON H
oubmuorpaduueckoil KyJbTypbl C
NpUMEHEHHEM HWH(POPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH
U € ydyeToM  TpeOOBaHUM
nH(pOpMaMOHHOM 0€30MMacHOCTH

Brnaoems: BnameeT  OCHOBaMH

OopraHusanyu XpaHCHUA,
KOMIIJICKTOBAaHUA, yueTa n
HCIIOJB30BaHUA AOKYMCHTOB

4acTHOU (pOpPMBI COOCTBEHHOCTH

[1IK-2 - Bnagenue ocHOBaMH
HH(pOPMaIMOHHO-
AHAJIMTUYECKON
JEeSITeIbHOCTH U
CIIOCOOHOCTHIO IIPUMEHSATH
WX B MPOQecCHOHAITBHOMN

chepe

[IK-2.1 - CnocoGHOCTh
CaMOCTOSITEIILHO PaboTaTh C
Pa3TUYHBIMU HCTOYHUKAMH
nHpopmauu

3nams: cucteMy OpraHu3aluu
CIPaBOYHO-TIOUCKOBBIX CPEJCTB U
HCIIOJIb30BAHHA apXUBHBIX
JOKyMEHTOB

Ymems: camocTosiTeIbHO
paboTaTh ¢ pa3IMuHBIMU
MCTOYHHUKAMU UH()OpMaIUH

Brademw: HaBBIKAMU COCTABIICHUS
Ooubnnorpaduyecknx U apXuBHBIX
0030poB, pedepupoBaHUs U
aHHOTHPOBAHUS HAY4YHOM
JUTEPATyPhl, TOATOTOBKA
nyOnMKauui TOKyMEHTOB

IIK 2.2 - Bnaneet
HaBBIKAMHU COCTABIICHUS
oubnuorpaduyeckux u
apXUBHBIX 0030pOB,
pedepupoBanus u
AHHOTUPOBAHMS HAYYHOMU
JUTEPaTyphbl, MOJTOTOBKH
myOMKanuii TOKyMEHTOB

3nHamb: cuCTEMy OpraHu3aluu
CIIPABOYHO-IIOMCKOBBIX CPEJICTB U
MCIIOJIb30BaHUs apXUBHBIX
JIOKYMEHTOB

Ymems: camocTosITENILHO
paboTaTh ¢ pa3IMUYHBIMU
MCTOYHUKAaMU UH(pOpMaluu

Brademwv: HaBBIKaMU COCTABIICHHS
oubnnorpaduyecknx 1 apXuBHBIX
0030poB, pedepupoBaHUs U
AHHOTHPOBAHHSI HAYYHOU




JUTEPaTypPhl, MOATOTOBKU
myOJIMKAIi JOKYMEHTOB

IIK 2.3 - Bnanenue
HaBBIKAMH OpPTaHU3aIUH
CHpaBOT-IHO-HOI/ICKOBBIX
CPEJIICTB U UCTIOJIb30BAHHMS
apXI/IBHbIX IIOKYMGHTOB

3nams: cucTeMy OpraHu3aluu
CIPaBOYHO-TIOUCKOBBIX CPEJCTB U
HCIIOJIb30BAHHA apXUBHBIX
JOKyMEHTOB

Ymemb.: caMOCTOSTENBEHO
paboTaTh ¢ pa3InYHBIMH
UCTOYHUKAMHU HH(POpMaLUH

Brademw: HaBBIKaMU COCTABIICHHS
oubrorpaduuecKuX U apXUBHBIX
0030poB, pedeprupoBaHUs U
AHHOTUPOBAHUS HAYYHOU
JUTEPaTyPhl, TOATOTOBKH
nyONIMKaIui TOKyMEHTOB

TIK-5 - Bnagenue 3HanusIMu
B 00JIACTH OTEUECTBECHHOM U
BCEOOIIICH HCTOPHH,
HMCTOPUH HAYKH U TEXHUKH,
BCIIOMOTaTEIbHBIX
HUCTOPUYECKUX JTUCIUIUINH,
KYJBTYpbl, apXUBHOIO U
MY3EHHOrO J1eJa Juist
MPOBEACHUS PabOT 1O
OpraHu3aliy XpaHEHUsI,
KOMILIEKTOBaHUS, yueTa u
HCIIOJIB30BAaHUS MY3€HMHBIX
MPEAMETOB M APXUBHBIX
JTIOKYMEHTOB

[1K-5.1 - 3HaeT npUHIMUIIBI
Y Hay4YHbIC METO/IbI
W3YYECHHS U COXPAHECHUS
JIOKYMEHTAJIbHOTO HACJIEIUS
B pa3IMYHBIX
apXUBOXPaHWIHIIAX

3uamo: IMPUHIHUIIBI 1 HAYYHBIC
MCTOJbI U3YUYCHUS U COXPAHCHUA
JOKYMCHTAJILHOI'O HACJICAUA B
PAa3JIMYHBIX apXHUBOXPaHUIIUIITAX

Ymems.: npuMeHsTh 3HAHUSA B
00J1aCTH OTEUECTBEHHON U
BCeoOLIel HCTOPUU, UCTOPUH
HAyKHU U TEXHUKH,
BCIIOMOTaTeJIbHbIX UCTOPHUUECKUX
JUCLUIUIAH, KyJIBTYPBI,
apXMBHOT'O M MY3€MHOTIO Jieja pH
UCCJIEJOBaHUH

Braoemw: HaBbIKAMU HAy4YHOTO
aHaImM3a

[1K- 5.2 - Cnocoben
MPUMEHSTH 3HAHUSI B
00J1IaCTH OTEeYECTBEHHON 1
BceoO11eil ucropuu,
HCTOPUY HAYKH U TEXHUKH,
BCIIOMOTaTENbHbIX
HUCTOPUYECKUX JUCLMILUINH,
KYJbTYpPBbl, QpXUBHOTO U
MY3E€WHOI0 Jiej1a Ipu
HCCIIEeI0BaHUHI

3namy: TPUHIMITEI U HAYYHBIE
METOJIbl U3YUYEHUS U COXPAHEHUS
JIOKYMEHTaJIbHOTO HAcJIeaus B
Pa3IMYHbIX apXUBOXPaHWINIIAX

Ymems: npuMeHsITh 3HaAHUA B
00J1aCTH OTEUECTBEHHON U
BCeoO1Ie HCTOPUU, UCTOPUH
HAyKHU U TEXHUKH,
BCIIOMOTaTeNbHBIX UCTOPHUUECKHUX
JTUCLUIUINH, KYJIBTYPBI,
apXMBHOTO M MY3€MHOTO Jiea NpH
UCCIJIEJOBaHUH

Brademw: HaBbIKAMU HAYYHOTO
aHaIM3a

Tun 3a0au npogeccuon

AnbHOI OeAMENbHOCHU: opzauu3auuonno-ynpa3ﬂenuecmu?

T1K-3 - Bnagenue
MIPaBOBBIMU OCHOBAMH

T1K-3.1- 3naer
3aKOHOAATEIBHYIO U

3Hamb: 3aKOHOIATETHLHYIO U
HOPMAaTUBHO-METOAMYECKYIO 6a3y




JTOKYMEHTOBEICHUS U
apXWBOBECHUS M CMEKHBIX
o0JacTeil 1 MPUMEHEHUE UX
B npodecCHoHANBHOM cdepe

HOPMAaTHBHO-
METOANYECKYIO 0a3y
JIOKYMEHTALMOHHOI'O
o0ecIieYeHUs yIpaBIICHUS 1
apXHUBHOTO JIeN1a

JIOKYMEHTallHOHHOT'O
obecreyeHust ynpaBieHus: U
apXUBHOIO Jiea

Ymemv. oLileHUBATH HCTOPHIO U
COBPEMEHHOE COCTOSIHHUE
3apy0eKHOTO OTbITa B chepe
JOKYMEHTallHOHHOTO
o0ecrieueHHs yrnpaBieHUs U
apXUBHOTO Jieyia

Braoemv: HaBbIKaMu pabOTHI C
3aKOHOJATEIbHON U HOPMaTUBHO-
METOANYECKOI 02301 CMEKHBIX
obnacreii B mpodeccnoHanbHOM

chepe

[TK-3.2 - Cnocoben
OLICHUBATh UCTOPHIO U
COBPEMEHHOE COCTOSIHHE
3apyOeKHOTO OIIBITA B
cdepe TOKyMEHTAIMOHHOTO
oOecreYeHUs yIpaBIICHUS 1
apXWBHOTO JIe/a

3namb: 3aKOHOJATENIbHYIO U
HOPMaTHBHO-METOINYECKYIO 0a3zy
JOKYMCHTAlIlUOHHOTI'O
oOecrieueHus yrpaBiIeHUs U
apXUBHOTO JieJIa

Ymems: o1ieHNBATH UCTOPUIO U
COBPEMEHHOE COCTOSHHE
3apyOexKHOro OmbITa B cepe
JOKYMEHTALMOHHOTO
oOecrieueHust ynpaBieHus U
apXUBHOTO JieNia

Bnaoemw: HaBbIKaMu pabOTHI C
3aKOHOJIaTE€JIbHON 1 HOPMATUBHO-
METOAMYECKON 06a30i CMEXHBIX
obnacreit B MpoQecCuOHAITBHON

ctepe

[1K-3.3. - Cnnocoben
MIPUMEHSATh
3aKOHOJIATEIBHYIO U
HOpPMAaTHUBHO-
METOANYECKYIO 0a3y
CMEXHBIX o0JacTell B
npodeccruonanbHoOM chepe

3Hamu: 3aKOHOIATETLHYIO U
HOPMAaTUBHO-METOIUYECKYIO 6a3y
JIOKyMeHTaHI/IOHHOFO
obecrneyeHust ynpaBieHus U
aApXUBHOTO JIeja

Ymemps: o1ieHNBaTH UCTOPHIO U
COBPEMEHHOE COCTOSTHHE
3apyOexHOro ombITa B cepe
JIOKYMEHTaIlHOHHOTO
oOecrneyeHust ynpaBieHus U
apXMBHOTO JIeNa

Braodemw: HaBBIKaMU pabOTHI C
3aKOHOJIaTE€IbHOW U HOPMATHBHO-
METOINYECKOI 0a301 CMEKHBIX
obnacreit B mpoQeCcCHOHATBHON

chepe
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IIK 3.4 - Opranusyer
pa3pabOTKH JOKATHHBIX
HOPMATUBHBIX aKTOB U
METOJIMYECKUX JOKYMEHTOB
110 XpaHEHHUIO,
KOMIUIEKTOBAHUIO, YUETY U
HCIIOJIb30BAHUIO aPXHUBHBIX
nen (TOKyMEHTOB)

3namb: 3aKOHOJATENBHYIO U
HOPMaTHBHO-METOANYECKYIO 0azy
JOKYMCHTAllUOHHOTI'O
o0ecrieueHns yrpaBiIeHUs U
apXUBHOTO JieJia

Ymemv. oLileHUBATH HCTOPUIO U
COBPEMEHHOE COCTOSIHHUE
3apy0eKHOTO OMbITa B chepe
JOKYMEHTallMOHHOTO
o0ecrieueHHs yrnpaBiIeHUs U
apXUBHOTO Jiesia

Braoemv: HaBbIKaMu pabOTHI C
3aKOHOJATEIbHON U HOPMaTUBHO-
METOANYECKOI 02301 CMEKHBIX
oOnacreii B mpoeccnoHalibHON

chepe

IIK- 4 - CriocoOHOCTB
c037aBaTh U BECTH CUCTEMBI
JOKYMEHTAIMOHHOTO
o0ecrnieueHus ynpaBIeHUs
apXWBOB Ha 0a3e HOBEHIINX
TEXHOJIOTHI

IIK — 4.1 - 3Haer
TEHJICHIIUU Pa3BUTHS
JIOKYMEHTALMOHHOI'O
oOecrnieueHus ynpaBiaeHUs U
apXUBHOTO JieTIa

3nams.: TEHASHIIMH Pa3BUTUS
JOKyMEHTALMOHHOTO
oOecrnieueHust ynpaBieHus U
apXUBHOTO JieNia

Ymems: ananusupoathb
CUTYaLIMIO HA PbIHKE
MH(OPMALIMOHHBIX TPOYKTOB U
YCIIyT, AaBaTh SKCIIEPTHYIO
OIICHKY COBPEMEHHBIM CHCTEMaM
AIIEKTPOHHOTO IOKyMEHTO000pOoTa
U BeJICHUs SJIEKTPOHHOTO apXH1Ba

Brademuw.: HaBBIKAMU 110
BHEJIPCHUIO CUCTEMBI
AIIEKTPOHHOTO apX1Ba

OpraHu3alu
I1IK 4.2 - Cnocoben 3namb.: TEHAEHIMH Pa3BUTHUS
aHATTM3UPOBATh CUTYAIlMIO | JIOKyMEHTAI[HOHHOTO

Ha pBIHKE
MH(OPMALIMOHHBIX
MIPOAYKTOB U YCIYT, 1aBaTh
AKCIIEPTHYIO OIIEHKY
COBPEMEHHBIM CHCTEMaM
JIEKTPOHHOTO
JOKYMEHTO000pOTa U
BEJICHUS DJIEKTPOHHOTO
apxuBa

oOecrieueHHs ynpaBJIeHUs U
apXHUBHOTO JIeNIa

Ymems: ananuzupoBath
CUTYaIUIO Ha PhIHKE
WH(OPMAIMOHHBIX TTPOTYKTOB U
YCIIYT, 1aBaTh KCIEPTHYIO
OIIEHKY COBPEMEHHBIM CHCTEMaM
AJIEKTPOHHOI'0 IOKyMEHTO000pOoTa
1 BEJICHUS JIEKTPOHHOTO apXHBa

Braoemsw. HaBbIKaMU 110
BHEJIPEHUIO CUCTEMBI
AJIEKTPOHHOT'O apXHBa
OpTraHu3aIuu
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IIK- 4.3 - Obnamaet
HaBBIKaMH 110 BHEJIPCHHIO
CUCTEMBI 3JIEKTPOHHOTO
apXuBa OpraHU3aI|H

3namb.: TEHAEHIMH Pa3BUTHUS
JOKyMEHTAIHOHHOTO
o0ecrieueHHs yrpaBieHUs U
apXUBHOTO JIeNIa

Ymemo: ananusupoBatb
CUTYaLIMIO Ha PbIHKE
MH(POPMALIMOHHBIX IPOYKTOB U
YCIIyT, AaBaTh SKCIIEPTHYIO
OLIEHKY COBPEMEHHBIM CUCTEMaM
AJIEKTPOHHOT'0 IOKyMEHTO000pOoTa
U BEJICHUs 3JIEKTPOHHOIO apX1Ba

Braoemyw: HaBbIKaMU 110
BHEJIPEHUIO CUCTEMBbI
AIIEKTPOHHOI'O apX1Ba
OpraHu3alu

IIK -6 - Bnagenue
METOJaMH YIIPaBIEHUS U
SKOHOMUKH ITpu padboTe ¢
ApXUBHBIMU IOKYMEHTaMHU

IIK 6.1 - Bmageetr ocHOBaMu
YIPaBJICHUS U MPUHIIUIIAMHI
OpraHU3aIH ApXUBHBIX

CITy X0

3Hamb: TPUHIUIIBI, HAYYHBIE
METOJIbI U OPTaHU3AIUIO
MIPOBEJ/ICHUS JICHE)KHOM OLICHKU
JIOKYMEHTOB ¥ JIOKyMCHTHOMN
uHpopmauu

Ymems: npuMeHATH 3HaHUS 110
UCTOPUU (POPMUPOBAHUS U
COBPEMEHHOI'0 COCTOSIHUS
CUCTEMBI TOCYJIapPCTBEHHOI'O
anrnapara 1 MECTHOT'O
CaMOYIIpaBJICHUS

Braoemyw: ocHOBaMU yIipaBieHUs
Y MIPUHIUIIAMH OpTaHU3aluu
apXUBHBIX CIIYKO

[IK 6.2 - 3HaeT npyUHIUIIBL,
Hay4YHbIC METO/bI U
OpraHu3alMIo TPOBEACHUS
JICHEKHOU OIlEHKH
JIOKYMEHTOB U
JIOKyMEHTHOW HH(pOpMaIIUU

3namu: TPUHLNIIBIL, HAYYHbIE
METO/BI H OPTaHU3ALNIO
IIPOBE/ICHUS JIEHE)KHON OLIEHKU
JOKYMEHTOB M JOKYMEHTHOM
uHpopMauu

Ymems: npuMeHsITH 3HaHUS 110
UCTOPUHU (OPMUPOBAHUS U
COBPEMEHHOTI'O COCTOSIHHSA
CUCTEMBI TOCYJIapPCTBEHHOT'O
arnmnapaTta 1 MECTHOTO
caMOyTIpaBJICHUS

Braoemw: ocHOBaMU yTipaBiieHUs
U MIPUHIIUIIAMH OpTaHU3aLUuU
apXUBHBIX CIIYKO0

[IK 6.3 - 3naeT ucroputo
(dhopmMupoBaHus U
COBPEMEHHOI'0 COCTOSIHUS

Suame. MMPUHIHUIIBI, HAYYHBIC
MCTOJBbI U OPraHu3aIluro
IMPOBCACHUA JICHEe)KHOM OICHKH




12

CHCTEMBI TOCYJapCTBEHHOTO | JOKYMEHTOB U JOKYMEHTHOU
armapaTa ¥ MECTHOTO uHpopManuu
CaMOYTIpaBICHUS
Ymemsb: mpUMEHATH 3HAHUS TI0
uctopuu GOpMHUPOBAHUS U
COBPEMEHHOT'O COCTOSTHHS
CHCTEMBI TOCYJapCTBEHHOTO
armapaTa ¥ MECTHOTO
caMoyIpaBJICHUS

Braoemw: ocHOBaMu yIipaBieHUsI
Y TIPUHIUIIAMH OpraHU3aluu
apXUBHBIX CIIyK0

1.6. MecTo NpakTHKH B CTPYKTYpe 00pa3oBaTe/ibHON MPOrpaMMbl

[IpoexTHas MpakTHKa OTHOCUTCS K 4acTH, (GOPMHPYEMON y4aCTHHKAMH O0Opa30oBaTEIbHBIX
otHouieHui 6moka b2 («IlpakTukuy) yueOHOro 1aHa.

Jl1s Ipox oK eHUs MPAaKTUKK HEOOXOAMMBI 3HaHUS, YMEHUS U BIa/IeHUs, C(DOPMUPOBAHHbIE B
XOJIe M3yYeHHUs CIEIYIONMX AUCHUILUIMH: HUCTOYHHKOBEACHUE, JOKYMEHTOBEIEHUE, HAay4YHO-
uccueaoBarenbekas padora (yueOHnas npakTuku), Opranu3aius U TEXHOJIOTHS TOKYMEHTAIIHOHHOTO
obOecnieueHus ympasieHus, OpraHu3allMOHHbIE OCHOBBI CTaHAAPTH3AIUU JOKYMEHTAI[HOHHOTO
obecriedeHust ynpasieHus, VH(popManMOHHBIE TEXHOJOTHH B JOKYMEHTAI[HOHHOM OOecreueHHH
yhOpaBieHusi, ApPXUBbI JOKYMEHTOB IO JHMYHOMY cocTaBy, WH(MoOpMalnnOHHBIE TEXHOJOTHH B
apXuBHOM Jene, ApxuBoBeieHHE, ApxuBHOe IpaBo, Poccuiickue apXuBbl B MHPOBOM
nH(OPMALIMOHHOM MpocTpaHcTBe, VicTopust nH(MOpMaTH3aluy rOCYyIapCTBEHHBIX M MYHULIUTIATBHBIX
apxuBoB, VcTopust mHPOpPMAaTH3aINH TOCYAAPCTBEHHBIX U MyHUITUTIAIIBHBIX apPXHBOB, DIEKTPOHHBIC
apxuBbl. Teopus U METOJIUKA CO3/IaHUS U BEIEHUS DJIEKTPOHHBIX apXUBOB, ApPXWBHAas IBPHUCTHUKA,
CranpmapTusanusi apxuBHOTO jeia, HopmaTuBHO-npaBoBast 0a3a co3maHusi U (YHKIHOHUPOBAHHS
ANEKTPOHHOTO apXrBa, MapKEeTUHT apXUBHBIX JIOKYMEHTOB U JJOKYMEHTHOU WH(POpMAIIUH.

B pesynbraTe NpOXOXKAECHUS NPAKTUKU (DOPMHUPYIOTCS 3HAHMS, YMEHUS M BJaJCHUS,
HEOOXO/AMMBIE JJIsi M3Yy4YeHMs CIEAYIOUMX AUCUUIUIMH M TPOXOXJAeHUs mpakThk: HayuHo-
uccienoBarenbckas padoTa (Mpou3BOACTBEHHAs NpakTHKa), [IpenaunnomMmuas npakTuka.

1.7. O6bem nNpakTHKHU

Ob6mas TpyA0EMKOCTh IUCHHUIUIHNHBI cOCcTaBiseT 3 3.e., 108 akagemuueckux vaca (OB), B TOM
YHUCJIe KOHTaKTHas paboTta 12 akaJieMHYECKUX daca.
[IponomKUTENBHOCTD MPAKTUKHU COCTABIIAET 2 HEACIIH.

2. Conep:kaHue NPAKTHUKHU

Ne | HammeHoBaHMe pa3aesia Coaepsxkanue 1 BUABI padoT
1. | MHCTpyKTaX 1O TEXHUKE O3HakomiIeHHE O0YJArOIINXCS C TPaBUJIaMU pabOThI apXuBa,
6e30macHOCTH JIOIyCKa B apXMBOXPAHHUIIUIIIE, TOKAPHOH 0€30MacHOCTH,

OXpPaHHBIM PEKUMOM, PETIIAMEHTUPYIOIUMHU PadoTy
COTPYAHHUKOB apX¥Ba MHCTPYKIMSIMU U TOJOKCHUSAMU

2 | Pazgen 1. OcHOBHBIE Ucrtopus, opranuzanusi, CTPyKTypa U (PYHKIIUU apXuBa; COCTaB
HaIpaBlIeHUs ASSITEILHOCTH | M COJIepKaHUe TOKYMEHTOB apxuBa. O3HaKoMIIeHHE ¢ paboTOi
apxuBa. CoctaB CTPYKTYpHBIX ToApa3feneHuid apxuBa. (O3HaKOMIIEHHE C

JOKYMCHTOB MOJOKEHUEM 00 ApXUBC M CTPYKTYPHBIX HTOAPA3ACICHUAX,
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JOJKHOCTHBIMU UHCTPYKUHAMHU COTPYAHHUKOB u
IIPEIbABIAEMBIMA K HUM KBAJTM(UKALIIOHHBIMU
TpeOOBaHUSMH, OCHOBAaMH IIJIAHUPOBAHUS M OTYETHOCTH IIO
OTJeNaM W apXuBY B LI€JIOM, HOPMaMHU BbIpaOOTKH M BpPEMEHHU
Ha BBIMOJIHEHHE KOHKPETHBIX BHJIOB AapXHBHBIX padoT,
O3HAKOMJICHHE C YCIOBUSIMU TpyJa pa3iU4HBIX KaTeropui
apXMBHCTOB, OpraHu3anuell pabounmx MecT, UX TEXHHUYECKOU
OCHALICHHOCTBIO

Pazgen 2. KomiuiekToBaume
apxuBa

N3yuenue HMCTOYHUKOB KOMILJIEKTOBaHUS apxuBa,
JTUTEpaTyphl MO JAHHOMY HaIlpaBieHUIO paboThl. M3yueHue
MOpsAJIKa IpUeMa AapXUBHBIX JOKYMEHTOB, B3aUMOJEHCTBHE
apxpBa € HCTOYHUMKAMHM  KOMIUIEKTOBaHus.  M3ydeHus
JIOTOBOPOB apXMBa C OpraHU3aMIMUH (PU3MUECKUMH JTUIIAMHU O
rpueMe JOKYMEHTOB Ha IOCTOSSHHOE WM JIETIO3UTapHOE
xpaHeHue. O3HaKOMJIEHHE C IJIAHOM KOMILJIEKTOBAaHUS apX1Ba

Paznen 3. Co3manue u
YCOBEPILIEHCTBOBaHUE
ApPXUBHBIX CIIPABOYHHUKOB

O3HaKoMIIEHHE C CHUCTEMOM Hay4YHO-CIIPABOYHOTO
anmapara B 1IeJIoM W C paboToil apxuBa B 00NacTH
YCOBEpLIEHCTBOBAHHUS HCA. Ocobennoctu CO3JaHus

anekTpoHHbIX CIIC B apxuBe.

VYuactue B ONMUCAaHUM [T, JOKYMEHTOB, YCOBEPIICHCTBOBAHHH
apXUBHBIX CIIPaBOYHUKOB. Yuactue B cocraBiieHne HCA k
OIMCH: COCTABJCHUE IMPEHUCIOBHS, CIIMCKAa COKpAICHHH,
yKazareseu, orjiaBiaeHus. YuyacTue B pa3paboTKe APyTUX, B T.U.
ANIEKTPOHHBIX,  apXMBHBIX  CIPAaBOYHUKOB:  KaTajJoroB,
yKazaresiei, 0030poB (GoHIOB (MOPOHIOBBIX  TEMATHUECKHX ),
KPaTKHUX CHPAaBOYHUKOB U ITyTEBOJIUTEICH.

Paznen 4. Opranuzanus
yueta. O0GecnieueHue
COXPAaHHOCTH NJOKYMCHTOB.

O3HaKOMJIEHHE C CUCTEMOW OpraHu3alluyd XpaHEHUs U yudéra
JIOKYMEHTOB apXuBa, OCOOEHHOCTSMM Yy4yeTa B KaXAOM U3
CYILLIECTBYIOIIUX apXUBOXPaHWINLLI. 3HaKOMCTBO c
porpaMMaMu, TNpeAHa3HaYeHHbIMH JUIsl HMH(OpMaTH3alUU
BHYTpPU AapXHMBHOW JI€ATEIBHOCTH, THUIIOBBIM MPOrPaMMHBIM
obecrieyeHneM JUis ydé€ra JOKYMEHTOB apxuBa. YdyacTue
oOyJaromuxcst B 3al0JIHEHUH OCHOBHBIX YUETHBIX (OpPM.
N3ydenune u yyactue B paboTe 1mo 00ecreyeHHI0 COXPaHHOCTH
JIOKYMEHTOB: MTOJATOTOBKE /i€ K BbIJaUu€ U3 apXMBOXPAHWINIIA,
IIPOBEPKE HAIMYMS U COCTOSIHUM JJOKYMEHTOB.

Paznen 5. Opranuzanus
HCIOJIb30BaHUS
JOKYMCHTOB apXHBa

Henrn u  opraHu3allMOHHBIE  (QOPMBI  HCIIOJIB30BAHUSA
JOKYMEHTOB.  3aJlayd, CTOSIIHME TMepe]] apXuBOM IO
WCIIONB30BaHUIO JoKyMmMeHToB. Cucrema ydera paboT 110
WCIONIb30BaHUI0  JOKYMEHTOB, WU3ydeHue d(QexkTuBHOCTU
WCMOJIb30BaHUS  JIOKYMEHTOB. JlocTynm monp3oBaTenerd K
apXuBHBIM JokyMeHTaM. WHdopmanronHoe oOecrieueHue
MOJB30BaTENC B COOTBETCTBMM C HMX 3alpoCaMH. Y4YacTHE
o0ydJaromuxcsi B COCTaBICHMM WH()OPMAIIMOHHBIX TIHCEM,
TEMaTUYECKUX TEPEUHEH, MCIOJHEHUH 3alpOCOB COIHUATBLHO-
MPaBOBOTO XapaKTepa, MOJATOTOBKE BHICTABOK JOKYMEHTOB,
paboTe YNTANIBHOTO 3ajia apXHBa.

IToaroroska u 3amura
0T4€Ta MO MPAKTUKE

ATTecTanus 1o UToraMm MpaKkTUKUA IPOBOAMUTCS NP YCIOBUU
BBIITOJIHEHUS BCEX Pa3JIeJ0OB NPOrpaMMbl IPAKTUKHU U
IIPEAOCTABIICHUS TEXHOJIOIMYECKOM KapThl U UHIUBUIyJIbHOU
XapAKTEPUCTUKH.
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3.01eHKAa pe3yJbTATOB MPAKTHKH

3.1. ®opMbI 0OTYETHOCTH

@opmamu 0T4ETHOCTH OOywaromerocss mo npaktuke sBisitorcs: ot4ér (Ilpunoxenue 3) u
xapakrepuctuka (IIpunoxenue 4) ¢c Mmecta mpOXOXKACHUSI IPAKTUKU.

B mpomecce mnpoxokaeHHs MNPaKTUKH oOydarommiics ogopmisieT oT4eT, B KOTOPOM
(buKcUpyIOTCSl BCe BUABI PadOT, BBHIMOJIHAEMBIX B paMKax Ka)XJO0ro paszjelia MporpaMMbl MPaKTHKH,
©KEIHEBHBIM M OOl 00beM BBHIMONHEHHBIX paboT. OTyer 3amonHsAeTCs NOJ HaOIIoJeHUEM
PYKOBOJUTEIS CTPYKTYPHOTO MOJpa3zesieHusl, B KOTOPOM MPOXOAUT MPAKTUKY OOydarolIUics, WIn
PYKOBOJIUTENST MPAKTUKA OT OpraHu3alud. BhIMoNHEHHEe KaXIoro Buia paboT OIeHMBAETCS
PYKOBOAMUTENIEM CTPYKTYPHOTO IMOJPA3IAECICHUS WM PYKOBOIAUTEIEM IPAKTUKU OT OpraHHU3aluu.
Ha ocHoBaHumM Tekymiero oneHuBaHus (hopMupyercs oOrmas

«OLICHKAa 32 IMPOXO0XKJICHHE MPAKTUKW», KOTOpas yKa3bIBA€TCS B XAPAKTEPUCTHKE C MECTa
MIPOXOXKACHUS MPAKTUKH.

[lo OKOHYaHWM TPAKTHUKU OOyYalOUMiics mpenocTaBiseT Ha Kadeapy OTYeT U
XapaKkTepUCTUKYy. B xapakTepucTuke yKa3bIBalOTCS BUABI pabOT, BBHIMOJIHSIEMBIX OOYyYaroIIMMCs B
apXx#Be, OIpPENeNsIeTCs YPOBEHb €ro NMpo(ecCHOHANBHOW IOATOTOBKH, OLIGHUBACTCS OTHOIICHHE
CTyIEHTa K CBOUM OOS3aHHOCTSIM, WHJMBUIYyaJdbHbIE MpPO(EecCHOHANbHBIE KauyecTBa Kak
cnenuanucta. OueHka paboThl CTYAEHTOB (Kak IO OTAEJIbHBIM pa3jienaM, TaKk W HTOroBas)
MpoCTaBisieTcss MO  mATHOaIbHOM — cucreMe  (OTJIMYHO,  XOpOIO,  YJOBIETBOPUTEIHHO,
YAOBJIETBOPUTENIbHO). PyKoBOIUTENb IPAKTUKK OT YHUBEPCUTETA JOJIKEH OBITh 3apaHee MOCTABIICH
B M3BECTHOCTh PYKOBOJUTEJIEM MPAKTUKU OT apXHBa B TOM CIIy4ae, €CJId 110 UTOTaM MpPOXOKICHUS
MPAKTUKA OOYYArOIIUICS MOKET IOJIyYUTh HEYIOBICTBOPUTEIHHYIO OLICHKY.

ApxuB BrpaBe HampaButh B afpec PITY ordyé€r o0 urorax mpoxoxaeHus NpakTuku. OTder
JIOJDKEH COAep)KaTh MH(POPMALKI0 O TOJHOTE BBIIOJHEHUS IMPOrpaMMBI HPAKTUKH, OOBSICHEHHE
MPUYUH OTKJIOHEHUS OT IPOrpaMMbl, €CIU TAaKOBbIE HMMEIM MECTO. ApPXHUB BIIpaBe JaTb CBOU
3aMEYaHMs U IOXKEJIAHMS 10 COACPKAHUIO IPOTPaMMBI IPAKTUKHU. B oTdyeTe oTMeyaeTcss ypOBEHb
MOATOTOBKH 0OYYarOIIUXCs, X OTHOIIEHKE K paboTe, TUCIUIIMHUPOBAHHOCTD, OTBETCTBEHHOCTD.

OxoHuaTenbHasi OLIEHKA MO TpakTUKe (opMUpyeTCs Ha OCHOBE XapaKTEPHCTUKH C MecTa
MPOXOXKJICHHUST TMPAKTHKH, OT4€Ta OOydyarollerocss M urora coOeceloBaHMs 10 KOHTPOJIbHBIM
BOIIPOCAM I10 PE3YJIbTaTaM IPOXOKIACHUS TPAKTUKH.

3.2. Kputepuu BbICTABJIeHHUSI OLICHKH N0 MPAKTHKE

Bannsl/ Onenka no KpuTepun oueHKH pe3yabTaTOB MPAKTUKHU

IIkana ECTS | mpakTuke

100-83/ OTIIUYHO/ BricTaBnsercss  oOydwaromeMycs, €clid  XapaKTepucThKa C  MecTa
AB 3aYTEHO MIPOXOXK/IEHUS TPAKTUKU COAEP)KUT BBICOKYIO TOJIOXKHUTEIBHYIO OIIEHKY,

OTYET BBINIOJHEH B TOJHOM COOTBETCTBHH C  MPEIBIBIIEMBIMU
TpeOOBaHUSIMHY, AHATUTHYECKAs 4YacTb OTYETa OTIMYAETCS KOMILICKCHBIM
MIOIXOJIOM, KPEaTHMBHOCTBIO M HECTaHJAPTHOCTHIO MBIIIJIEHHUS CTYAEHTA,
BBIBOJIBI  OOOCHOBaHBl W  IOJKPEIJICHBl  3HAYUTEIbHBIM  00BEMOM
(haKkTHUECKOTr0 MaTepuana.

OOyuaromuiicsi HCYEPIBIBAIOIIE M JIOTHUYECKH CTPOMHO M3/IaraeT y4eOHBIN
MaTepuaj, YMEeT YBS3bIBaTh TEOPHIO C TPAKTHUKOW, CIPABISETCS C
pemeHreM 3a1a4 npodeccHoHaTbHON HAIpPaBICHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, IPABUJILHO OOOCHOBBIBAET MPHUHATHIE PEILICHHS.

Kommerennmu, 3akperi€éHHbIe 3a MPAKTUKON, CHOPMUPOBAHBI HA YPOBHE —
«BBICOKHII.
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Banasl/
IIkana ECTS

OneHka mno
NpaKTHKeE

Kpurtepun oueHku pe3y/ibTaToB NPAKTHKH

82-68/
C

XOpo1Io/
3a4TEHO

BrictaBisiercst  oOywaromiemycsi, €ciaM — XapaKTepUCTHKa C  MecCTa
MIPOXOXAEHUS TPAKTUKU COJAEPKUT TIOJIOKUTENBbHYI0 OLEHKY, OT4YeT
BBIIOJIHEH B LIEJIOM B COOTBETCTBHU C MPEIbSBISICMBIMUA TPeOOBaHUSIMU O€3
CYLIECTBCHHBIX HETOYHOCTEH, BKJIIOYaeT (aKTUUEeCKUH  Marepual,
cOOpaHHBII BO BpeMsl TPOXOKACHUS MPAKTHKH.

OOyuaromuiicss TpaBUIBHO TPUMEHSET TEOPETUYECKHE TMOJOKEHUS NpU
pelIeHNH IPAKTUYECKUX 3a7ad MpodeCCHOHATIBHOM HAIPaBICHHOCTH
Pa3HOIo YPOBHS CJI0KHOCTH, BIaJl€eT HEOOXOJUMbIMHU AJISI 3TOI0 HABBIKAMHU
U nIpuémMamu.

Komnerenunu, 3akperniéHHble 3a IUCLHUIUIMHON, c(hOpMUpPOBaHEI HA YPOBHE
— «XOPOUTUI».

67-50/
D.E

2

YIOBJIETBOPH-
TENBLHO/
3a4TEHO

BricTaBnsiercss  oOydvaromeMycsi, €ClId  XapaKTepUCTUKa C  MeCTa
MPOXOXKIACHUSA IPAKTUKU CONEPKUT IOJIOKUTEIBHYI OIEHKY, OTYeT IIO0
0OpPMIIEHUIO M COJAEP)KAHUIO0 YaCTUYHO COOTBETCTBYET CYIIECTBYIOIIHM
TpeOOBaHMSIMH, HO COIEPKHT HETOYHOCTH M OTHACIbHBIC (haKTHUCCKUEC
OIIMOKY, OTCYTCTBYET WUTFOCTPATHBHBIN MaTepHall.

OOyyJaromuiicss UCTIBITBIBACT OTNpPENCTEHHbIe 3aTPyAHEHUS B MPUMEHEHUHN
TEOPETUYECKUX IOJOKEHUUA MpU  pElIeHUH MNPAKTUYECKUX  3a7ad
npo(ecCHOHAIbHON HANPAaBICHHOCTH CTaHAAPTHOTO YPOBHS CIIOKHOCTH,
BJIaJICET HEOOXOIUMBIMU JJIs1 3TOr0 0a30BBIMH HABBIKAMH U TIPUEMaMHU.
Komnerennuu, 3akperiéHHbple 3a TUCIUTUINHON, COPMUPOBAHBI HA YPOBHE
— «JIOCTATOYHBIN»,

49-0/
F,FX

HEY/I0BJIIETBO-
pUTENHHO/
HE 3a4TCHO

BricTaBnsiercs  oOyuwaromemycsi, €CIM  XapaKTepHCTHKAa C  MecTa
MPOXOXKICHUS] MTPAKTUKU HE COIACPIKHUT IOJOXKHUTENBHOU OneHKH. Otder
OpPEICTaBICH HE BOBPEMS M HE COOTBETCTBYET CYIIECTBYHOLIUM
TpeOOBaHHSM.

OOyuaromuiicsi WCTBITHIBAET CEPhE3HBIC 3aTPyNHEHUS B MPUMEHEHUH
TCOPETHYCCKUX  IMOJOXKEHHH TP  PEUICHHH [PAKTUYSCKUX  3a]ad
npoecCHOHANIBHOI HANpPaBICHHOCTH CTaHIAPTHOTO YPOBHS CJIOXKHOCTH,
HE BJIaJIceT HEOOXOIUMBIMH JIJISl 3TOT0 HABBIKAMU M MPUEMAMU.
KommereHnnn Ha  ypOBHE  «IOCTaTOYHBII»,  3aKpeIUIEHHbIE 32
JMCHUHUIUIMHOM, He chOPMHUPOBAHBI.

3.3. OueHo4HbIe cpeacTBA (MaTepHaJibl) A/ MPOMEKYTOUYHON aTTECTALMM 00yYaOLHXCH

IO MPAaKTHUKE

KoHTposbHBIE BOIPOCHI
(BOIIpOCHI pacKpbIBAOTCS HAa IPUMEpE apXuBa, B KOTOPOM 00YyUarOIUICS TPOXOAMI IPAKTUKY)

1.IlpaBoBasi ocHOBa (hYyHKLMOHMPOBAHUS T'OCYIapPCTBEHHOIO/MyHHUIMIAIBLHOTO apXuBa
2.0pranusaiys 1 npaBoBasi 0a3za apXMBHOTO XpaHEHHs JIOKYMEHTOB B OpraHM3aluu
3.CocTaB JOKYMEHTOB U UX KJIaccu(UKaIys B IpeAeaaxrocyAapCTBEHHOT0/MyHUIIUIIATbHOTO

apxuBa

4.CocraB JOKYMEHTAJILHOTO ¥ apXUBHOT'O ()OH/I0B OPraHU3aluU
5.Kpurepuu onpeneneHnss HCTOUHUKOB KOMIUIEKTOBAaHUATOCYAaPCTBEHHOT0/MyHHIIUIIATBHOTO

apxuBa.

6.TpC6OBaHI/IH K COCTAaBJICHUIO HOMCHKJIATYPbI ACJI B OPraHU3allvuu U ONPCACIICHUIO CPOKOBXPAaHCHUA

JAOKYMCHTOB.

7.9KcriepTHBIE OPTraHbl B TOCY1apCTBEHHOM/MYHUIIMIIAIBHOM apXUBE M OpraHu3aluu
8.ITopsiok nmepegaun JOKYMEHTOB Ha apXMBHOE XpaHEHUE U3 CTPYKTYPHBIXIIOApa3IeIeHHM
9.CripaBOYHO-TIOMCKOBBIE CPEACTBA IOCYAaPCTBEHHOT0/MyHHUIIUTIAIIBHOTO apXHBa
10.Cucrema cripaBOYHBIX CPEJCTB K apXUBHBIM JJOKYMEHTaM OpraHu3aluu

11.Cucrema snexrponHoro HCA rocyaapcTBeHHOT0/MyHHUIMIIATBHOTO apXUBa
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12.Opranuszanus y4éra JOKyMEHTOB B FOCYJapCTBEHHOM/MYHUIUIIAIBLHOM apXUBE

13.YVuér apXuBHBIX JOKYMEHTOB B OpraHU3al[u1

14.Opranu3zanus XpaHeHust 1 00ecreyeHns: COXPaHHOCTH JOKYMEHTOB B
rOCyJapCTBEHHOM/MYHUIUIIAILHOM apXHBe

15.0Opranu3zanus XxpaHeHus: U o0ecrieyeHre COXpaHHOCTU JOKYMEHTOB B OpraHU3aLuu
16.CucteMbl aBTOMaTH3UPOBAHHOTO Y4€Ta JIOKYMEHTOB BrOCy1apCTBEHHOM/MYHULIMTIAIGHOM apXHBE
17.CucteMbl XpaHEHHUs HJIEKTPOHHBIX JOKYMEHTOB B OpraHU3al1H

18.Opranu3zanys XxpaHeHus JOKyMEHTOB JJUYHOTO IPOMCXO0XKICHUS B
roCyJapCTBEHHOM/MYHULMIIAIBLHOM apXUBE

19.0pranu3zanus XxpaHeHUs JOKyMEHTOB 110 JMYHOMY COCTaBY B OpraHU3aLun
20.Opranu3zanus UCIoJIb30BaHMsl JOKYMEHTOB B FOCY1apCTBEHHOM/MYHUIIMIIAIBHOM apXHBe
21.Mcnonp30BaHnE apXUBHBIX IOKYMEHTOB B OpraHU3alllU

22.Opranuzanust AOCTyIa IOJb30BaTele K apXMBHBIM JOKYMEHTaM B I'OCYJapCTBEHHOM
MYHUIMIIAJIBHOM apXUBE

23.Opranu3zanus 10cTyna K apXUBHBIM JOKYMEHTaM B OpraHU3aluu

24.Opranuzanusi HayYHO-METOMUYECKON paboThl B roCy1apCTBEHHOM/MYHHUIIUTIAIEHOMAPXHBE

Kpurtepuu onieHKH pe3y/ibTaToOB NPaKTHKHU (3a pedepart)

Ounenka Coaep:xanue

OT1nu4HO Pedepar nHanucan uetko u rpamortHo. Tema pedepara xopoiuo
packpeita. [IpuBeneHa kaueCTBEHHO Mo00paHHast pOCCUIICKas U
3apyOexHas nuteparypa. OTBEThl Ha JOMOJHUTEIbHBIE BOIIPOCHI
110 pedepary npaBUIIbHBIE.

Xopo1io Pedepar Hanucan detko u rpamotHo. Tema pedepara packpsita
He TmonHocThio. [lpuBemeHa poccuiickas U 3apyOekHas
muteparypa. OTBeThl Ha JJONOJHUTEIbHBIE BOIIPOCHI IO pedepaTy
ITpaBUJILHEIC.

Y 10BIETBOPUTEIBLHO Pedepar namumcan dverko u rpamoTHO. Tema pedepara He
packpbiTa nojHocThlo. [IpuBeneHa He moaHas poccuiickas u
3apyOexxHas ureparypa. OTBETHl Ha JOMOJHHUTEIbHBIE BOIPOCHI
1o pedepary HeyBepeHHbIE, HECOep KaTENIbHBIE.
HeynosnersopurensHo Pedepar nanucan He yeTko u Ge3rpamoTHO. Tema pedepaTta He
packpeiTa. [lpuBeneHa He moiHas poccuiickas U 3apyOexHas
nuteparypa. OTBETHI Ha JOTIOJHUTEIBHBIE BOMPOCHI 0 pedepary
OTCYTCTBYIOT.

4. YyeOHO-MeTOoAU4YeCKOe U HH(popMalHOHHOE o0ecTieYeHre MPAKTHKHU

4.1. CiuCOK HCTOYHUKOB U JINTEPATYPbI

HcTounnku
OcHOBHBIE

1. Oenepanbhbiii 3akoH Ne 125-03 ot 22.10.2004 «O6 apxuBHOM pene B Poccuiickoit
®denepanumy. http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077

2. [Tpuka3z MuHHCTEpCTBA KYJIBTYphl U MaccOBbIX KOMMyHHKanuil P® ot 18 auBaps 2007 r. N
19 «O6 ytBepxaenuu I[IpaBun opraHmu3any XpaHEeHHs, KOMIUIEKTOBAHUS, yUeTa U UCIOJIb30BaHUS
nokyMeHTOB ApxwuBHoro ¢onna Poccuiickoit denepanuu M OpyruX apXUBHBIX TOKYMEHTOB B
roCy/IapCTBEHHBIX M MYHULIMIIAIBHBIX apXUBaX, My3esx 1 Oubiuorekax, opranuzanusax Poccuiickoit
akajgeMuu Hayk». http://portal.rusarchives.ru/lows/pohkuidaf.shtml

3. [Tpuxa3z Pocapxua ot 01.09.2017 N 143 "O6 yrtBepxnaenuu llopsaka wucmnonb3oBaHUs
apXMBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX U MyHULIMNAIBbHBIX apxuBax Poccuiickoit deneparun"


http://pravo.gov.ru/proxy/ips/?docbody&amp;nd=102089077
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
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(3aperucTpupoBaHo B MuHrocTe Poccun 01.11.2017 N 48765).

http://archives.ru/documents/prik143 2017.shtml

4. I'OCT P 7.0.5-2008. bubmuorpaduueckas ccpiika. OOmue TpeOOBaHUA | TpaBUia

cocraBienus. http://docs.cntd.ru/document/gost-r-7-0-5-2008

5. I'OCT 7.1-2003. bubmuorpaduueckas 3amuch. bubmuorpaduueckoe omucanue. OOmme

TpeOoBaHMS U mpaBuia cocraBineHus. http://docs.cntd.ru/document/1200034383

6. ['OCT P 7.0.100-2018 bubnuorpaduueckas 3anuch. bubnuorpaduueckoe onucanue: oodme

TpeboBaHMs U MpaBuiia coctasieHus. http://docs.cntd.ru/document/1200161674

7. I'OCT 7.80-2000. bubnuorpaduueckas 3anuch. 3arosoBok. O0mme TpeOoBaHUS U MpaBUiia

coctasnenus. http://docs.cntd.ru/document/1200006960 TOCT  7.82-2001.  bubGnuorpaduueckas
3anuch. bubnuorpaduyeckoe onrcanue AEKTPOHHBIX pecypcoB. OOmue  TpeboBaHuA U
npaBuia cocrasiienus. http://docs.cntd.ru/document/1200025968

Jlutepartypa
OcHoBHast

ApxuBoBeneHue : (Teopuss W Meroauka) : ydeOHuk ans By3oB / [E. M. Byposa, E. B.
AnexceeBa, JI. II. Adanaceea] ; mon pen. E. M. bypoBoii ; Poc. roc. rymanurapusiii yu-t, HcT.-
apx. uH-T, dak. apx. nena. - Mocksa : Tepmuxka, 2016. - 684, [1] c.

JlomosHuTeabHAS

1. HcrouHukoBeIeHHE : TEOPHs, UCTOPUS, METOJ|, UCTOUHUKU POCCUHCKOW HCTOpUH : Y4eO.
nocobue / M.H. Jlanunesckuii, B.B. Kabanos, O.M. Menymesckas, M.®. Pymsaiesa ; Poc.
roc. rymanurap. yH-T. — M. : PI'TVY, 2004. — 701 c.

2. Kosnos B.II. [lokymeHTanbpHas maMsath B apxuBoBemadeckoM 3Hanuu / B. I1. Kosznos ; Poc.
akaj. Hayk, Apx. coser npu IIpesnmuyme Poc. akan. Hayk, @enep. areHTCTBO Hayd. Opr.,
Apxus Poc. akan. Hayk, Mcr.-apx. ua-t PI'TY, Kad. apxuBoBenenus. - Mocksa : Apxus PAH
: Jpesnexpanunuie, 2017. - 329 c.

3. KonecnukoBa H.M. Ot xoHCcIeKTa K AuccepTanuu : y4el. mocodue 1o pa3BUTHIO HABBIKOB
MMUCbMEHHOW peud : JUIsl CTyAEHTOB, aClIMPaHTOB, npernogasaTeneil. - M. : ®@aunta, 2002 :
Hayxka. - 287 c.

4. TlomoB A.B. ApxuBoBelneHHe cerogHs [OnekTpoHHbIi pecypc] / IlomoB Amnnapeit
Brnagumuposuy // Hayunsiii BectHuk prmmana PITY B r. TonpsTTi [DneKkTpoHHBIN pecypc] :
c0. Hayu. cT. / M-Bo oOpa3zoBanus u Hayku Poc. ®eneparun, ®ui. genep. roc. 610KeTHOTO
o0Opa3oBar. y4upexJeHus BbICII. TMpod. obpazoBanus "Poc. roc. ryMaHuTapHbeli yH-T" B T.
TonbstTin Camapckoii oomactu (¢pun. PITY B r. TonsstTh). - Tonbsartu ; Camapa : Ac apg,
2012 . - C. 53-59. - Pexum gocrtyna : http://elib.lib.rsuh.ru/elib/0000074 14

5. Xopxopauna T.W. ApxuBHas 3BpUCTHKa [DIEKTpOHHBIN pecypc] : yueOHHK / XopXopanHa

Tarbsina UHHOKeHTheBHA, [lonoB Annpeit Bnagumuposuy; T. M. Xopxopauna, A. B. [Tonos ;

non pen. E. U. IlusoBapa ; [M-Bo oOpa3zoBanus u Hayku Poc. ®@enepauuu, Penep. roc.

OrojkeTHOE 00Opa3oBar. ydpexkaeHue BbIcHI. Mpod. oOpa3zoBaHus "Poc. roc. ryMaHUTapHBIN

yH-T"]. - 2-€ u3A., uchp. u J0M. - DIEKTpoH. JaH. - Mocksa : PITY, 2015. - 293, [1] c. -

Pexum noctyna : http://elib.lib.rsuh.ru/elib/000009785

Xopxopauna T.M. Mcropust apxuBoBeAUECKONW MBICIH [ DNEKTPOHHBIN pecypc] : ydeOHUK

7. : mIs CTYIAEHTOB BY30B, oOywaromuxcs mo HampaieHuto 034700 "JlokymeHTOBeneHUE U
apxuBoBezieHne" u crneuuansHoctd 030402 "Hcropuko-apxuBoBenenue" / XopxopanHa

Tarbsina MuHokentheBHa; T. U. Xopxopauna ; [orB. pen. E. W. IluBoBap ; M-Bo

obpazoBanust U Hayku Poc. @enepanuu, demep. roc. OromkeT. oOpa3oBar. yupexaeHUE

BbICIIL 1pod. oOpa3oBanus "Poc. roc. rymanutapusiit yH-T"]. - DnekTpoH. gaH. - M. : PITY,

2012. - 447 c. ; 22 cwm. - Pexxum poctyna : http://elib.lib.rsuh.ru/elib/000005930

3


http://archives.ru/documents/prik143_2017.shtml
http://docs.cntd.ru/document/gost-r-7-0-5-2008
http://docs.cntd.ru/document/1200034383
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://www.bookchamber.ru/download/gosts/%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%BA%D0%B0%20%D0%BF%D0%BE%20%D1%81%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D1%83%207.0.100.doc
http://docs.cntd.ru/document/1200161674
http://docs.cntd.ru/document/1200006960
http://docs.cntd.ru/document/1200025968
http://elib.lib.rsuh.ru/elib/000007414
http://elib.lib.rsuh.ru/elib/000009785
http://elib.lib.rsuh.ru/elib/000005930
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4.2. TlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTH «HTEepHETY,
HeO0XOAUMBIH JJI1 MPOXOKACHUS MPAKTUKHU

1. ®enepanvuoe apxuBHOe areHTCTBO (PocapxuB) [DnekTpoHHBI pecype] / Demep. apx.
areHTCTBO. OJekTpoH. maH. M., [2006-2019]. Pexum pocryma: http://archives.ru (mara
obpamenus: 16.02.2020). 3aru. ¢ skpana.

2. ApxuBbl Poccuu [DnekTponHbIi pecypc] / deaep. apX. areHTCTBO. DIIeKTpoH. aaH. M., 2001—
2019. Pexxum poctyna: http://www.rusarchives.ru/ (mata obpamenus: 16.02.2020). 3arxn. ¢
JKpaHa.

. FocynapcTBenHas myOaudHasi ©icTopuieckas Oubinoreka [ DNeKTpOHHBIN pecypc]

4. /T'ocynapcTBeHHass MyOJu4yHas HCTOpUYecKas OmbOamorexka. DiekTpoH. maH. M. 1863-2019.

Pexum noctyna: http://www.shpl.ru/ ceo6oaubI#. 3ari. ¢ skpaHa.

5. UHCcTHTYT HaydHON MHpOpManuK 1Mo oOecTBeHHBIM HaykaM PAH [DnektponHsiil pecype] /
Wuctutyr HayuyHoW wuHpopMmanuu 1o oOmecTBeHHbIM Haykam PAH. Dnextpon. man. M.
Pexxum moctyma: http://www.inion.ru/ cBoOOAHBIN. 3aril. C SKpaHa.

6. Poccuiickast  rocynmapctBeHHass — OuOnmoreka [DnekTtponHblid  pecypc]  /Poccuiickas
rocyiapcTBeHHass Oubmuorexa. OnekTpoH. naH. M. 1999-2018. Pexum npocryma:
http://www.rsl.ru/ cBoGoHbIN. 3ari. ¢ FKpaHa.

7. Poccuiickas HanmoHanbHasi 6ubnuoreka. [ DneKTpoHHbIH pecypc] /Poccuiickas HallMoHaIbHAs
oubmmoreka. DnektpoH. naH. Cankr-IletepOypr. 1998-2020. Pexxum moctyma: http://nlr.ru/
cBOOOAHBIN. 3ari. ¢ SKpaHa.

8. Poccmiickas mpesmmentckas Ouwbnmoreka wm. b.H. Ensruna [DnektponHbli pecype] /
Poccuiickas mpesuaeHTtckas Oubnuoreka um. b.H. Enpmuna. DOnektpon. man. CaHKT-
[TerepOypr. 2020. Pexum mocryna: https://www.prlib.ru/ cBoOOHBIHA. 3ar ¢ SKpaHa.

9. HarmonanpHas sJeKTpoHHas OuOinoTeka [ DIeKTpOHHBIN pecypc] /MUHUCTEPCTBO KyIbTYPhI
Poccuiickoit ®enepanuu. Onekrpod. gad. M. [2020] Pexxum nocrtyma: https://rusneb.ru/
cBOOOAHBIN. 3ari. ¢ SKpaHa.

w

5. MaTepHaﬂbHO'TeXHI/I‘IeCKaﬂ 6333, H606X0)II/IMaﬂ AJIsl MPOBEACHUS NTPAKTUKHA

Hns oOecrieueHuss TMPAKTUKA HEOOXOJMMO HaIMYWe pabouWx MeCT, OCHAIICHHBIX
MEePCOHANBHBIMU  KOMITBIOTEPAMH C BO3MOXXHOCTBIO BbIXOJa B VIHTepHeT mans paboTel C
PEKOMEHIyeMOW JIUTepaTypod ¥ 3aJlaHUsMH, KOTOpPBIE CTYACHTHI BBHITIOJHSIIOT B paMKax
MPOXOXKACHUS TPakTUKU. JJia oOecniedeHrss BO3MOKHOCTH MOJATOTOBKA OTYETHBIX JOKYMEHTOB IO
MPAKTUKE HEOOXOAMMO HAIMYHE IEePCOHATBHBIX KOMITBIOTEPOB C YCTAHOBJIICHHBIM TEKCTOBBIM
penaktopoMm Microsoft Word (unmm ero anajoramu), a Takke mporpamMmmoii PowerPoint (wmm ee
aHaJjoraMu).

Jlis mpoBeneHUs 3allMThl MPE3EHTAIlMM HEeOOXOIMMa ayJIuTOpHs, OCHAIIEHHAas JOCKOH H
MEPCOHATBHBIM KOMITBIOTEPOM C IMPOCSKTOPOM.

CocTtaB nmporpaMMHOT0 00€CTIeUeHHUS:

CocraB nporpaMMHOT0 00€CTICUeHHUS:

1. Windows

2. Microsoft Office

3. Adobe Master Collection

4. AutoCAD

5. Archicad
6. SPSS Statisctics
7.  OC «Anpt OOGpa3oBaHue»

8. Visual Studio
9. Adobe Creative Cloud
10. Kaspersky Endpoint Security


http://archives.ru/
http://www.rusarchives.ru/
http://www.shpl.ru/
http://www.inion.ru/
http://www.rsl.ru/
http://nlr.ru/
http://nlr.ru/
https://www.prlib.ru/
https://rusneb.ru/
https://rusneb.ru/
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6. Opranuzanus NPaAaKTUKH JUIS JTUI C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 310POBbSI

[Ipn HeoOXoIMMOCTH MporpaMMa NPAKTHUKH MOXET OBbITh afanTHpoBaHa JUIs OOecrieYeHHs
00pa3oBaTENBHOTO MPOIEcca JIUIAaM C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3710POBBSI, B TOM YHCIIE IS
TUCTAaHIIMOHHOTO o00yuyeHus. Jlias 3Toro oT cryieHTta TpedyeTcss NpeACTaBUTh 3aKII0UEHHUE
ncuxoiioro-mMeauko-negarornyeckoit  komuccuun (IIMIIK) u  nuyHoe 3asiBneHue (3asBiICHUE
3aKOHHOT'O TIPEJICTaBUTEI).

B zaxmrouenuu [IMITK nomkHO OBITH YKa3aHO:

— pexkoMeHayemasi yueOHasi Harpys3ka Ha oOydaronierocs (KOJMYECTBO JHEH B HENENI0, 4acoB

B JICHB);

— o0opyaoBaHUE TEXHUUECKUX YCIOBHH (P HEOOXOAUMOCTH);

— COIPOBOXJIEHUE U (WJIM) MPUCYTCTBUE POJUTENCH (3aKOHHBIX MPEJICTABUTENICH) BO BpeMs

y4eOHOTr0 Mporiecca (Mpyu HeOOXOAMMOCTH ),

— OpraHu3alusi ICHUXOJIOTO-NEJarornyeckoro COMpPOBOXKIACHHE OOYYaIOLIErocsi ¢ yKa3aHHEeM

CIELMAIMCTOB U JOITYCTUMOMN Harpy3Kku (KOJIMYECTBA YAaCOB B HEEIIIO).

JUis  OCyLIECTBICHUSI MPOLEAYp TEKYLIEro KOHTPOJsS YCIEBAEMOCTH M IPOMEXKYTOUYHOM
aTTecTaluu, 00yJaroIuXcs P HEOOXOAMMOCTH, MOTYT OBITh CO3/IaHBI ()OH]IBI OIEHOYHBIX CPEICTB,
aJIaTUPOBAHHBIE JJIS JIULl C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbSI M MO3BOJISIOIINE OICHUTD
JIOCTIDKEHHE WMH 3alUIAaHUPOBAHHBIX B OCHOBHOW 00pa30BaTeNbHOW MpPOTpaMMe pPe3yIbTaTOB
oOydeHuss U ypoBeHb C(HOPMUPOBAHHOCTH BCEX KOMIIETEHIMH, 3asBICHHBIX B 00pa30BaTEIbHOM
IIporpaMMe.

@dopma mTpoBeNeHUS TEKyIIe W WTOrOBOM AarTecTaluu [Uisl JIMI C OrPaHUYEHHBIMU
BO3MOXXHOCTSIMH  3JIOPOBbSI YCTaHABJIMBACTCS C YYETOM WHIUBUIYATBHBIX TCUXO(DU3HUECKUX
0coOeHHOCTeH (YyCcTHO, MUChMEHHO (Ha Oymare, Ha KOMIIbIOTEPE), B (hOpMe TECTHUPOBAHHS U T.IL.).
[Tpr HEOOXOAMMOCTH CTYIEHTY HPEAOCTABIISETCS JOTOJIHUTEIBHOE BPEMs JJISi MOJTOTOBKH OTBETA
Ha 3a4eTe WJIM SK3aMeHeE.

dopMa TmpoBEACHUS MPAKTUKU JIg OOYy4YaloOIIUXCAd W3 YHUCIa JHI C OrPAaHHYCHHBIMU
BO3MOXXHOCTSIMU  37I0pOBbsl  (MHBaJMJAHOCTBHIO) YCTAaHABIMBAETCA C YYETOM HHAWBHIyalbHBIX
ncuxo(u3ndeckux ocoOeHHocTel B (opmax, aJanTHPOBAHHBIX K OTPAHUYCHUSM HUX 3JI0POBBS H
BOCHpUATHS HH(POpMaLKK (YCTHO, TUCBbMEHHO Ha Oymare, MICbMEHHO Ha KOMITbIOTEpE U T.I1.).

BriGop MecT mNpoOXOXKIAEHUS TPAKTUK JUIsI HWHBAJIUIOB H JIUI C OTPAaHUYCHHBIMH
BO3MOXXHOCTSIMU 370poBbsi (OB3) mpousBoguTcst ¢ y4eToM TpeOOBaHMI WX JOCTYMHOCTH IS
JAHHBIX ~ OOYyYaloOlIMXCS W  PEKOMEHJAIMH  MEIUKO-COLUAbHOM  DKCMEpPTU3bl, a TakxKe
WHIUBUAYATbHON MPOTrpaMMe peadMINTAlliK WHBAUIA, OTHOCUTEILHO PEKOMEHIOBAaHHBIX yCIOBUN
Y BHUJIOB TPY/Ia.

[Ipu HampaBnenun MHBaNKUAA U oOydaromierocs ¢ OB3 B opranuzanuio Wik NpeanpusiTue Jis
MPOXOXKACHUSI TMPEAYyCMOTpEeHHOM y4eOHbIM maHoMm npaktuku PITY  cormacoBbiBaeT ¢
opranuzanueil (MpeAnpusTAEM) YCIOBHS M BHUIBl TpyJa C YYETOM PEKOMEHIAIUN MeEINKO-
COIMAIIBHOW JKCIEPTU3bl M HWHIWBHAYAIbHOW TIpOrpamMMmbl peabunurtanuu uHBamuma. [lpu
HEOOXOUMOCTH ISl TIPOXOXKACHUS MPAKTUK MOTYT CO3/IaBaThCs CIelUalbHbIE pabodne MecTa B
COOTBETCTBHUM C XapaKTepoOM HapyLIeHHWH, a TakXke ¢ Y4eToM Mpo(ecCHOHAIBHOIO BHUAA
NeSITeIbHOCTH U XapakTepa TPY/Ia, BHITOIHIEMbIX 00yYarOIUMCA-UHBAIUIOM TPYAOBLIX (QYHKIUH.

3amuTa oOT4YeTa MO MpPAKTHKE g OOydYaroIIMXCs M3 4YHClIa JMI C OTrpaHMYEHHBIMU
BO3MOKHOCTSIMH 3JI0POBbsI OCYILECTBIIIETCSI C MCIIOJIb30BAaHUEM CPEACTB OOIIEro M CHEelHaIbHOro
HazHauyeHus. [lepedyeHp NCHOIb3yeMOro MaTepHabHO-TEXHUUYECKOT0 00eCeUeHNs:

e yueOHBIE ayJauUTOpWUU, OOOpPYJOBaHHBIE KOMITBIOTEPAMH C BBIXOJAOM B HWHTEPHET,
BUJICOTIPOCKITMOHHBIM 00OPYJIOBaHUEM JUIsI TPE3EHTAIMii, CpPeICTBaMU 3BYKOBOCIIPOHU3BEICHUS,
SKpaHOM;

e 0OuOnmMoTeka, UMEIIas paboune MecTa sl O0yJaroIIMXcsi, 000PyIOBaHHBIC JOCTYIIOM K
0a3aM IaHHBIX U HHTEPHETOM;

® KOMIIbIOTEPHBIE KJIACCHI;
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e aynutopus LleHTpa compoBOXIEHUS OO0YYAIOUINXCS C WHBATUAHOCTHIO C KOMITBIOTEPOM,
OCHAII[CHHAsI CTIeIUATN3UPOBAHHBIM MMPOTPAMMHBIM O0ECIICUEHHEM /ISl CTYJICHTOB C HAPYIICHUSIMH
3peHusi, yCTpOHCTBAaMU J1JIsl BBOJIa U BBIBOJIA IOJIOCOBOM MH(pOpMAIUK.

JUis 5muip ¢ HapyHmIEHUSIMU 3pEHUST MaTepHalibl MPEAOCTABISIOTCS B (OpME 3JICKTPOHHOTO
JOKYMEHTa W/WIX B MIeYaTHON (opMe YBETUUECHHBIM IIPUPTOM.

JUis v, ¢ HapylmIeHHSIMH CliyXa MaTepuaibl MPEIOCTaBISIOTCS B (GopMe 3IEKTPOHHOTO
JOKyMEHTA W/WJIM B Ie4aTHOU (popme.

Jlist Ui ¢ HapyUIEHUsIMU OTIOPHO-JIBUTATEIBHOTO aliapara MaTepHualibl MPEAOCTaBISAIOTCS B
(dhopme 3EeKTPOHHOTO JOKYMEHTA W/WJIH B TIeYaTHOHN dopme.

3amuTa oTYeTa MO MPAKTUKE IS JUI] C HAPYIICHUSMHU 3pEHUS] IPOBOJUTCSA B YCTHOU (hopme
0e3 mpeaocTaBieHus oOydaroluxcs npe3eHTanuu. Ha Bpems 3aluThl B ayAUTOPUH AOJKHA OBITH
oOecrieueHa TIONHAS THINWHA, TMPOJOJDKUTEIBHOCTh 3aIlMTHl yBeIWuMBaeTcs Ao | waca (mpw
HeoOxonumocTu). ["apaHTHpyeTcst AONMycK B ayAUTOPHIO, TJie MPOXOJIUT 3allluTa OT4YeTa, COOaKu-
MIPOBOJHMKA TIPHU HAJIMYWU JOKYMEHTA, MOJATBEPKAAIOIIECTO €€ ClelMaibHOe 00ydeHHe, BbIIAHHOTO
1o ¢hopMe U B MOPSIKE, YTBEPKASHHBIX MprukazoM MunTtpyna Poccuu ot 22.06.2015 Ne 386H.

JUnist AL ¢ HAapyIICHUSIMH CTyXa 3alliTa MPOBOJUTCS 0€3 MPeloCTaBICHUsI YCTHOTO JOKJIana.
Bompockl koMuccuM W OTBETHI HAa HUX TNPEACTABIAIOTCS B NHChbMeHHOW ¢(opme. B cmyuae
HeoOxoaumoctH, PITY obecnieunBaeT nmpenocTaBieHne yCiIyT CypaonepeBOIMKa.

Jis  oOydaromuxcss C HapyHICHHSIMH OIIOPHO-JBUTATEIBHOTO armapara 3alliTa HWTOrOB
MPAKTUKA TPOBOJUTCS B ayAUTOpPUU, OOOPYIOBAaHHOW B COOTBETCTBUU C TpeOOBaHUSMHU
noctynHoctd. [loMemieHnus, T€ MOTYT HaXOAUTHCA JIIOAM Ha KPECIaxX-KoJsACKaX, JOJKHBI
pa3Meniatbcsi Ha YPOBHE JOCTYIIHOTO BXOJa WJIM MpeAycMaTpuBaTh MaHIYChl, MOJbEMHbBIC
m1aTGOpMBI ISl JTFOJCH ¢ OTPaHUYCHHBIMU BO3MOXXHOCTSMHU Wi JH(TEL. B ayauropuu JOIHKHO
OBITH IPEYCMOTPEHO MECTO IS pa3MeIeHUs] 00yUaroIerocs Ha KOJIsICKe.

JlomoytHUTEIbHBIE TPEOOBAHMSI K MaTEPHATLHO-TEXHUYECKOH 0a3e, HEOOXOAMMOW IS
MpPEJICTAaBJICHHUs] OTYeTa IO TMPAKTUKE JHIOM C OrPAaHUYEHHBIMU BO3MOXKHOCTSMH 3/I0POBBS,
00y4JaroImuiics TOJHKEeH MPEeIOCTaBUTh Ha Kadeapy He Mmo3qHee, YeM 3a Ba MeCsIa J0 MPOBEICHHS
MPOLIEYPHI 3AIUTHL.
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IIpunoxenne 1

AHHOTAIIUS PABOYEH ITPOIT'PAMMBI ITIPAKTHKHA
(npouszeoocmeennas npoekmuasn (apxuenas))

[IpakTuka peanusyercs kadeapoil apXuBOBeJeHUS Ha 0a3e TOCYIapCTBEHHBIX apXUBOB

¢denepansaoro yposusa (PI'AD, TAP®, PIACIIN, PTAHU, PTAJIA, PI'AJIU, PTBUA, PI'BA
U Jp.) TOCYIJapCTBEHHBIX apXUBOB CyObeKTOB Genepaunu (I'y1aBHOE apXuUBHOE YIIpPaBICHHE T.
Mocksbl, HIT”AMO MyHUIIMIIAIBHBIX apXUBOB U ApXUBOB OpraHU3aluil.

[lenpto y4eOHONM MNPAKTUKU MO TOJYYEHUIO MEPBUYHBIX NPO(ECCHOHATBHBIX YMEHHUH U

HaBBIKOB, B TOM YHCJIC NIEPBUYHBIX YMEHUI U HABBIKOB HAYyYHO-HCCIIEIOBATEIbCKON JEATEIbHOCTH,
ABJISICTCS 3aKpEIUIEHUE TEOPETHYECKOIo Marepuaja I0 Kypcey «ApPXUBOBEICHHME», pealu3anus
npoeCCUOHATIBHBIX 3HAHUA M MPUOOpeTeHHe NpOo(ecCHOHATBLHBIX HAaBBIKOB apXUBHOW paboOTHI C
pa3NUYHBIMU BUJAMH JJOKYMEHTOB Pa3HbIX HCTOPHUUECKUX IIIOX.

3agavyamMu yueOHOM MPAKTUKH 110 apXUBOBEICHUIO SIBIISIOTCS:

HN3YUYCHUC HOPMATHBHBIX HJOKYMCHTOB H MCETOJUYCCKHUX rnmocoouii (HpHJ’IO)KGHHﬁ, IIpaBuJI,

MHCTPYKLHUI), pErJIaMEHTUPYIOIIMX OCHOBHYIO JI€ATEIbHOCTh APXUBHBIX YUPEKICHUI;

O3HAKOMJICHHUE C OpraHu3aIueil paboThl B Pa3IMYHBIX MOAPA3/ICICHUIX apXUBa;

ydyacTue  CTYJEHTOB B  pa0oTe€ MO  CO3JaHUI0 U YCOBEPIIEHCTBOBAHUIO
APXUBHBIXCITPABOYHUKOB,;

ydqacTie B paboTe 10 OpraHW3aliy ydeTa W OOCCIICUCHUIO COXPAaHHOCTH apXUBHBIX

AOKYMCHTOB,

y4acTuc B pa60Te 10 KOMIIJICKTOBAHHIO, OKCIICPTHU3C IECHHOCTH JOKYMCHTOB,
ydacTtuce B pa60Te 110 OpraHn3anuu UCIIOJIb30BAHUA JOKYMCHTOB,
CaMOCTOATCIIbHAA MPAKTHYCCKaA pa60Ta 110 BBIIIOJHCHHUIO KOHKPCTHBIX SaﬂaHHfI, B TOM

YHCIIETIIIAHOBOM TeKyIIei paboThl apXuBa.

[IpakTuka HampaBieHa Ha (hopMmupoBaHHE NMPOPECCHOHATBHBIX KOMIIETCHIIUH, COOTBETCTBYIOIIMX
HAy4YHO-HUCCIIEIOBATEIbCKOW M OpPraHM3allMOHHO-YIPaBIEHYECKOW BHJAaM MPOQeCcCHOHATbHON
JIEATEIIbHOCTH:

[IK-1 - CrnocoOGHOCTh MPUMEHSTh HAYyYHO-METOJMYECKHE OCHOBBI JOKYMEHTOBEICHHS U
apXUBOBEICHUS B MpodeccuoHalbHON cdepe

[IK-2 - Brnagenue ocHOBaMH HMH(POPMAIMOHHO-aHATUTHUECKON  JEATENbHOCTH U
CIOCOOHOCTBIO MPUMEHATH UX B MpodeccuoHaNbHOM cdepe

[1IK-3 - Bnagenue npaBoBbIMH OCHOBAaMHU JOKYMEHTOBEACHUS U apXMWBOBEJIECHUS U CMEKHBIX
obracTelt U MpuMEeHEHUE UX B MpodecCHuoHaIbHOU cdepe

[IK- 4 - CnocoOHOCTh coO37aBaTh M BECTH CHCTEMBI JOKYMEHTAIIMOHHOTO OOECTICUCHUS
yIpaBIeHUS apXUBOB Ha 0a3e HOBEUIIIUX TEXHOJIOTHI

[1K-5 - Brnanenue 3HaHUSMU B OOJaCTH OTEYECTBEHHOW M BCEOOIIEW HCTOPHH, UCTOPUU
HayKd U TEXHUKH, BCIIOMOTATEIHHBIX MCTOPUUECKHUX IUCUUIUINH, KYyJIbTYPhI, apXUBHOTO U
My3eHHOT0 JieJia 171l TPOBeJeHHs padoT M0 OpraHU3allK XPaHEHHsI, KOMIUIEKTOBAHHUSI, y4eTa
Y UCIIOJIH30BaHUS MY3€HHBIX TIPEIMETOB U APXUBHBIX TJOKYMEHTOB

I[IK -6 - Buanenume MmeTogaMu yHOpaBieHUS U SKOHOMHUKU IpU paboTe C apXHUBHBIMHU
JIOKyMEHTaMu

ITo mpakTHKe mpeayCMOTpEeHa MPOMEXYTOUHas! arTecTalus B popMe 3a4é€Ta ¢ OLIEHKOH.
OO61ast TpyA0€MKOCTh MPAKTUKH COCTABIISIET 3 3a4E€THBIX €AMHUILIBI.
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[Tpunoxenue 2.

I'PA®UK ITPOXOXIAEHUSA ITPAKTUKH

YTBEPXJIAIO
3aB.kadenpoii
« » 20 1.
Jara (maTel) | Pa3ges npakTuKU Ormerka o
BbINIOJIHCHUH

HNuauBuayaibHOe 3a1aHNe HA IPAKTHKY
(cocTaBisercs pyKOBOAUTENEM MPAKTUKH OT Kadeapbl)

PYKOBO,Z[I/ITGJ'IL IMPAKTHUKN

oT Kadeps /
(mouck) (®.1.0.)

PykoBoauTens npakTuku

OT OpraHu3aIuu /
(o IKCh) (®.1.0.)
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[Ipunoxenue 3.

®OPMA TUTYJIBHOI'O JIUCTA OTUETA O MPOXOXKJIEHUU NPAKTUKH
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MHUHOBPHAVYKHN POCCUHA
denepanbHOE rocy1apcTBEHHOE OI0KETHOE 00pa30BaTENIbHOE YUPEKICHUE
BBICILIET0 00pa30BaHuUs

«Poccuiickuil rocyJapCTBEHHBIN I'YMaHUTAPHBIN YHUBEPCUTET)
(PITY)

Hcropuko-apXUBHBIA UHCTUTYT
@DaxyJIbTET apXUBOBEICHUS U TOKYMEHTOBEACHUS
Kadenpa ucrounukoseneHus

OTYET 0 MPOXOKAECHUH PAKTUKU
IIpou3BoaACTBEHHO POEKTHOM (APXMBHOI)

HanpaBnenune noaroToBku
46.03.02 «/lokyMeHTOBeAeHHE U APXHUBOBEACHUE»

[Tpoduns moaroTOBKM
DJIeKTPOHHBbIE APXUBBI M IOKYMEHThbI

VYpoBeHb KBaJIM(PUKAIMK BHITYCKHHUKA - DaKaJdaBp

dopma 00yUyeHHs — OUHO-3204HAS

Crynenra/ku __ Kypca
..... (hopmbl 0OyueHus
(®HUO)
PykoBoauTeNnb MpakTUKU
(®HO)

Mocksa 20 T.
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[Tpunoxenue 4.

OBPA3ELl O®OPMJUIEHUA XAPAKTEPUCTUKHU C MECTA ITPOXOKJAEHUA

IMPAKTUKHU
Xapakrepucruka
Ha CTYJIEHTa/TKy __ Kypca ¢bakynpTeTa
Poccuiickoro rocyzapcTBEHHOTO TYMaHUTaPHOTO YHUBEPCUTETA

(PHO)

(PHO) mnpoxoaun/a TPOU3BOACTBEHHYIO TIPAKTUKY B

Ha JOJDKHOCTH

3a BpeMsi NMPOXOXKICHHUS MPAKTHKH O0O0ydarommuiics/o0ydaromascs O03HaKOMHIICS/Iach C:

,  BBINOJIHsI/a , ydacTBoBai/a B
3a BpeMs TPOXOXKACHUS TPAKTUKHU (®HO) 3apekomeHoBai/a cebs Kak
OrieHKa 32 IPOXOXKICHUE TIPAKTHKH — « ».

PykoBoauTenb npakTuKu
OT OpTraHu3aluu (@HO0)

(oama)

(noonucs)



