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1. O01mme moj1oKeHus

1.1. Ilenpro rocyaapCTBEHHOM WTOrOBOM AaTTECTAllUM BBITYCKHUKOB  SIBISIETCS
ONpe/ielIeHue  COOTBETCTBUS ~ pE3yJbTATOB  OCBOEHUS ~ OOy4YarOUIMMHUCS  OCHOBHOM
npodeccuoHaIbHON o0pa3zoBaTenbHON IPOTPaMMBI TpeOOBaHUAM denepaabHOrO
rocyJaapcTBeHHOTo obOpaszoBatenbpHoro crangapra (PI'OC BO) mo HampaBieHHIO TMOATOTOBKH
46.04.02 «/lokyMeHTOBEICHHE U apXUBOBEACHNUE» (YPOBEHb MarucTparypa).

1.2. ®opmamu rocy1apcTBEHHON UTOTOBOM aTTECTALUU SIBIISIOTCA:

e ['ocynmapcTBeHHBIN SK3aMEH
e 3amuTa BBITYCKHON KBAIM(PUKAIIMOHHOMN paboThI (nanee - BKP).

1.3. Bunsl npodeccuoHanbHON AEATEIIEHOCTH BBITYCKHUKOB U COOTBETCTBYIOIINE UM
3a71aui po(eCcCUOHANBHON NesITeIbHOCTH:
- Hay4YHO-HUCCIIEI0BATEIIbCKAs;
- OpPraHHU3alMOHHO-YIIPABIECHYECKas;
- JKCIIEPTHO-aHAIIMTUYECKAs!.

1.4. TlepeyeHb KOMITIETCHIINH, KOTOPBIMU JIOJDKHBI OBJIAJIETh O0YUYAIONIUEC B Pe3yIbTaTe
OCBOEHHs1 00pa30BaTeNbHOI MPOTrpaMMbl BhICIIET0 00pa30BaHUs

Komnerennus WMHaukaTtopsl KOMIETEHIUN Bun roCyJapCTBEHHOTO

(ko U | (Koa 1 HauMEHOBAaHHUE) UCIIBITAaHUS, B XOJ€ KOTOPOro

HalMEHOBAHHUE) npoBepseTcsi CcPOPMHUPOBAHHOCTh
KOMIETEHIIUH

rocyaapctBeHH | 3amurta BKP
BII1 DK3aMeH

YHuBepCllﬂbele Komnemenuuu

VYK-1 Criocoben VYK-1.1 3HaTh NPUHIHUIIBI +
OCYIIECTBIISATh CTPaTEruyecKoro pa3BUTHs U

KPUTUYECKHI aHAIM3 | CUCTEMHOIO MOJIX0/a B YCIOBUSX

pOOJIEMHBIX 1M(pPOBON IKOHOMUKHU

CHTYallu Ha OCHOBC | yy_1 2 crioco6en neiicTBOBATH B +
CUCTEMHOTI'O

HECTAHAAPTHBIX CUTYyallUusAX, HCCTU

nonxgz{a, COIMAIBHYIO U THYECKYIO

BRIpADATRIBATH . | OTBETCTBEHHOCTD 3a MIPHHSATHIE

CTPATErHio NCHCTBUH | \oyoryg

YK-2 Criocoben YK-2.2 npuMeHsieT MeTOIbI +

YIpaBJIATb TPOCKTOM HpO@KTHOfI ACATCIBHOCTHU B
Ha BCEX dTallax €ro YIIpaBJICHUH JOKYMCHTAMU U
JKHN3HCHHOI'O IIUKJIa apxXuBamMu

YK-3 Criocoben VYK-3.1. Ocymectsiser +
OpraHu30BBIBATH U PYKOBOJICTBO KOJUIEKTHBOM B

PYKOBOJIUTH pabotoii | chepe cBoelt mpodeccrnoHaTbHON

KOMaH/Ibl, JeSITeTbHOCTH

BbIpabaTbIBasi

KOMaHIHYIO

CTpATEruIo JJIA




TOCTHIKEHUS
MOCTaBJIICHHOH 1I€JIN

YK-4 Criocoben VYK-4.2 Ocymiectsisier +
MPUMEHSITD KOMMYHHKAIUU B YCTHOU U

COBpPEMEHHBIE NUCbMEHHOW (hopMax Ha PYCCKOM
KOMMYHHUKATHBHbIE | U HHOCTPAHHOM SI3bIKaX IS

TEXHOJIOTUH B TOM peleHus 3a1a4

YHClie Ha podecCuoHaNBHOM e TEIbHOCTH
MHOCTapHHOM(BIX)

si3bIKe(ax), IS

aKaJeMUYECKOTO 1

npodeccuoHaIbHOTO

B3aMMOJICVCTBHUS

YK-5 Cnocoben YK-5.2 npumMeHsieT OCHOBHbBIE +

AHATM3UPOBATH U
YYUTHIBATh
MHOT000pa3ue
KYJIBTYp B IPOIIECCEe
MEXKYIBETYPHOTO
B3aUMO/ICHCTBUS

MOJIEJTN KOMMYHUKATUBHOTO
MMOBEICHMS, BKIIOYast
KOH()JTMKTHBIC CUTYaIlUH, B
YCIIOBUSIX MEXKKYJIBTYPHOTO
B3aNMOJICHCTBHSA

VK-6 Cniocoben
OINpEACIIATh U
peann30BBIBaTh
HIPHOPHUTETHI
coOCTBEHHOM
EeITEIILHOCTH U
CIIOCOORI €€
COBEpIIICHCTBOBAHUS
Ha OCHOBE
CaMOOIIEHKH

YK-6.1 ocymectBisiet
caMOpa3BUTHE, CAMOPEAIN3ALINIO,
HCIIOJIB3YET TBOPYECKUAN
IIOTEHLIAAJ

YK-6.2 camocTosITeTsHO
OCBaMBaeT HOBBIC METO/IbI
WCCJICIOBAHMSI, U3MCHSICT
HAYYHBIH PO CBOCH

PO eCCHOHAIBHON e TETHHOCTH

Oowenpogpeccuonanvhnovie Komnemenyuu

OIIK-1 Cnocoben
IPUMEHSTh
(byHI1aMeHTaJIbHbIE
3HaHUS, MOJy4YEeHHbIE
IIPU OCBOCHHUH
POTpamMMBbI
MarucTpaTypsbl, IpH
pa3paboTke u
OCYIIECTBIICHUU
COLIMAIIBHO-
3HAYUMBIX TIPOCKTOB

OIIK-1.1 ananu3upyeTr COLMaIbHO
3HAYUMBIE IPOEKTHI U NTPOLIECCHI

+

OIIK-1.2 ocymecTBisieT
MPOCKTHYIO IATEILHOCTh B
YCIOBHSAX MEXKYJIbTYPHOTO
B3aMMO/ICUCTBHUS,
00yCJIOBJIEHHOTO COLIMAIBbHBIMH,
reorpapuuecKuMH,
UCTOPUYECKUMHU (haKTOpaMH U
KOMMYHHUKATHBHBIMH
0COOEHHOCTSIMU




OIIK-2 Cnocoben

OIIK-2.1 ymeeT oCymecTBISITh

CaMOCTOSITEITLHO MOVCK UCTOYHHUKOB U JIUTEPATYPHI,
paboTatb ¢ B TOM YHCJIe HA HHOCTPaHHOM
UCTOYHUKAMU SI3BIKE

uHpopmanuu,

HENPEPHIBHO

COBEPIIIEHCTBOBATh OIIK 2.2 cnocoGeH oCyIecTBIsATh
YPOBEHB yrpapiieHHue UHPOPMAIIHOHHBIMU
npo(eCCHOHANBHON | pecypcaMu OpraHu3aliuy
MOJITOTOBKH

OIIK-3 Criocoben OIIK-3.1 ucnonb3yer 3HaHUE
UCIOJIb30BaTh OCHOBHBIX MOJIOKEHUN U METO/I0B
3HAHUS B 00JIACTH COIMATILHBIX, TYMAHUTAPHBIX U
TYMaHUTapHbIX, HKOHOMUYECKUX HAYK
COLMATTLHBIX U

SKOHOMHYECKUX

HayK MpU OIIK-3.2 ucnomns3yer
OCYIIIECTBIICHUU METOJIOJIOTUIO HAYIHOTO
9KCIIEPTHBIX U UCCIICIOBAHMSI

AHAIUTUYECKUX,

HAy4YHO-

HCCJIEIOBATEIBCKUX

pabor

OIIK-4 Cnocoben OIIK-4.1coBepiieHCTBYET
UCIIOJIb30BATh TEXHOJIOTHH JIOKYMEHTAIIMOHHOTO
CHeIaIbHbBIE obecrieyeHus ynpaBieHus: 1
npo(ecCHOHANILHBIC | APXUBHOTO Jiejia Ha 0a3e

3HaHUA B 00JaCTH UCIIOJIb30BaHUs CPEICTB
UH(OPMAITMOHHBIX ABTOMATH3AIAH

TCXHOIIOTHH, OIIK-4.2 npumeHnsier
TPUMCHACMBIX B WH(OPMAIIMOHHBIE TEXHOJIOTUU B
MpOGeccHoHaILHOM poecCHOHANBEHOM e TENbHOCTH
JESTSIIbHOCTH

OIIK-5 Cnocoben OIIK-5.1 ocymecTBiser
OCYIIECTBIISATH MMOCTAHOBKY 3a/1a4 B HAyYHBIX
WHHOBAIIMOHHYIO UCCIIEIOBAHUIX B 00JaCTH
JESITCIIbHOCTb, JIOKyMEHTOBE/ICHUS 1

bopmynHupoBaTh 1
pemars Hay4Ho-
UCCIIEJ0BATEIIbCKHE
Y TIPHUKJIATHBIC
3a7a4u B 00JIaCTH
JIOKYMEHTOBEICHHS
Y apXUBOBE/ICHHSI

ApPXUBOBCACHUSA

OIIK-5.2 pemaer Hay4HO-
UCCIIeI0BaTEIbCKUE U
MIPUKJIaIHBIE 3a/1a4H B 00JIaCTH
JIOKYMEHTOBE/ICHUS U
apXMBOBEJICHHS, 3HAET OCHOBHEIC
TEH/ICHIIUH Pa3BUTHSA
MH(OPMaLOHHO-
JIOKYMEHTAIMOHHOTO 00eCTeueHHS
yIIpaBJICHUS] H apXUBHOTO JeJia




OIIK-6 Cnocoben
MPUMCHSITh
COBpPEMCHHBIC
METOTUICCKUE
TIOJIXO/IbI U
o0Opa3oBarelibHbIC
cTpateruu B cdepe
peanu3anu
00pa3oBaTeNbHBIX
MPOrPaMM BBICIIIETO
oOpa3zoBaHus U
JIOTIOTHUTEITHHBIX
poeCCUOHATBHBIX
porpaMmm

OIIK-6.1 ucnonb3yer
COBPEMEHHYIO METO/I0JIOTHIO
HAYYHO-HCCIICIOBATEIbCKON
paboTsl B 00pa3oBaTeIbHOM
nporiecce

Ilpogpeccuonanvnvie komnemenyuu (I1K)

Tun 3agau HpO(I). JACATCIIBHOCTH Hay‘IHO'I/ICCJ'IeI[OBaTeJ'IBCKI/Iﬁ

[TK-2 Cnocoben
COBEPLIEHCTBOBATH
cucremy 10Y
OpraHu3aluy u
apxuBa Ha OCHOBE

I1K-2.1 3HaeT OCHOBHBIE
TEHICHIINH PA3BUTHUS
COBpPEMEHHBIX HH(POPMAIHOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA
B YIIPaBJICHUH JJOKYMEHTaMHU

COBPEMEHHBIX
MH(pOPMALMOHHBIX [TK-2.2cniocoOeH OCyIIEeCTBIISTh +
TEXHOJIOTHH OKCHEPTHYIO OLICHKY U BBIOOP
WH(OPMAIIMOHHBIX CUCTEM JIJIS
COBEPIICHCTBOBAHUS PabOTHI C
JOKYMEHTaMH B OpTraHM3aluy Ha
OCHOBE OT€YECTBEHHOTO U
3apyOEKHOTO ONBITA
Tun 3aaa4 pod. 1eATeIbHOCTH: OPTaHU3AIMOHHO-YIIPABIECHUYECKHIA
[1K-1 Cniocoben [1K-1.1 ocymiectBisieT paboTy ¢ +
OCYIIECTBISATh Pa3IMYHBIMH KaTeTOpUsIMU
PYKOBOJICTBO JIOKyMEHTOB B YIIPaBJICHUH U
JESTENIbHOCTHIO TI0 apXuBe Ha OCHOBE TpeOOBaHUN
JIOKYMEHTAITMOHHOM | HOPMAaTHUBHBIX JOKYMEHTOB
y o0ecreueHuto
yIIpaBJICHUS
OpraHu3aluen u
aApXUBOM
[1K-3 Criocoben I1K-3.1 pa3pabaTbeiBaeT NOJIUTUKY +
YIIPaBIISATh OpraHu3aIu B 0071acTi
TOKyMEHTaIuein yIpaBlIeHUs TOKYMEHTaMU U
OpraHu3aIH OCYIIECTBIISATH KOHTPOJIb 32

NeSITeIbHOCTBIO COTPY/THUKOB
OpraHu3anyy B 00J1acTU paboTHI €
JOKYMEHTaMH B YIIPABJICHUU U
apxuBe




[1K-3.2 ucnonbs3yet TpeOoBaHMS
MEXIYHAPOIOHBIX U
HAIIMOHAJILHBIX CTAHJIAPTOB K
YIpaBIEHUIO JOKYMEHTaMU

ITK-4 Cnocoben
OpraHU30BBIBATH
pa3paboTKy U
BHEJ[pEHUE
KOpPIIOPAaTUBHOU
CUCTEMBbI
AJIEKTPOHHOIO
JIOKyMEHTO000poTa

[1K-4.1 ucnons3yet B pabote
HPUHIIUAIIBI OPraHU3aIHH
AIIEKTPOHHOT'O
JOKYMEHTOO0O0POTa, B TOM YHCIIE
Ha MCKXBCIOMCTBCHHOM YPOBHC

[1K-4.2 opranusyet BHEApPEHHE
CHCTEMBI JJIEKTPOHHOTO
JIOKyMEHTO000pOoTa

IIK-5 Crocoben
OpraHu30BaTh
XpaHeHue
JIOKyMEHTOB B
OpraHU3aIIH C
HCIOJIb30BaHUEM
COBPEMEHHBIX
TEXHOJIOTUH U
3apy0eKHOTO OTBITa

[1K-5.1 ucnomnp3yer 3apyOexHbII
OIIBIT XPAaHEHHUS SJIEKTPOHHBIX
JOKYMEHTOB

I1K-5.2 criocoben o6ecneyuThb
(dbopMHUpOBaHKE U COXPAHHOCTH
JIOKYMEHTAJIBHOT'O U apXUBHOTO
¢dboHga OpraHu3aluu B
COOTBETCTBHUE C TPeOOBAHUSIMU
HOPMATUBHBIX IIPABOBBIX aKTOB
Poccuiickoit denepanuu u
JIOKQJIbHBIX HOPMATUBHBIX aKTOB

I1K-5.3 3HaeT TpUHITUIIBI
(bopMHUPOBAHUS M UCTIOIB30BAHMS
ApxusHoro ¢onga Poccuiickoi
denepanuu

[1K-6 criocoben
OCYIIECTBIISATh
TUTAHUPOBAHHUE,
OpraHH3aIHIo,
PETYJIHPOBAHKE U
KOHTPOJIb 32
uudposoit
TpaHcopmarueii B
cthepe
JOKYMEHTAIMOHHOTO
obecrieueHus
yIpaBIeHUS U B
apXuBe
Tparcopmanuu B
chepe ymnpaBiieHHs
JIOKyMEHTaMH

[1K-6.1 3HaeT OCHOBHBIE 33/1a4U U
AHAIU3UPYET MEePCIEKTUBBI
undpoBoit TpaHchopManuu B
cdepe ynpapieHUs JOKyMEHTaMH

[1K-6.2 ciocobeH peanu3oBarth
AKCIIEPTHYIO OIICHKY
JESITEIIbHOCTH OpPraHu3alluu 1o
TUTAHUPOBAHUIO, OPTaHU3AINN U
KOHTPOJIIO I€ATEIHHOCTH 110
uudposoit

2. IIporpamma rocy1apcTBeHHOT0 IK3aMeHa

2.1. Conep:xaHue 3K3aMeHa
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Lenp rocynapCTBEHHOrO »5K3aMeHa MAarucTpaTypbl IO HAMpaBICHUIO MOATOTOBKHU
46.04.02 «J/lokyMEHTOBEICHHE W apXHUBOBEACHHE» (YPOBEHb MAarucTparypa) COCTOUT B
BBISIBJICHUU TE€OPETUUYECKOM MOATOTOBKU BBIMYCKHUKA U COOTBETCTBUE €r0 3HAHUM TPeOOBAHUIM
®OI'OCBO no aucuuIivHaM, BKJIOYEHHBIM B TOCYJIApCTBEHHBIM 3K3aMeH. ['ocyaapCTBEHHBIN
9K3aMeH B co0TBeTCTBUU ¢ TpeboBanusMu OI'OCBO BKIIOYAET TEMBI CIEAYIOMUX TUCIUTLINH:

Meronoaorus 3JI€KTPOHHOTO TOKYMEHTO000POTa;

NudopmannoHHbIe CUCTEMBI B YIIPABJICHUH JOKYMEHTAMHU,

NudopManinoHHbII MEHEI)KMEHT;

Knaccudukanus napopManuu u TOKyMEHTAIINH;

Hcropuorpadus 1 METOI0I0THS TOKYMEHTOBEACHHUS,

Hcropuorpadus 1 METOI0IOTHS ApXHUBOBEICHUS

PernamenTanus ynpapieHus JICKTPOHHBIMU JOKYMEHTAMH B OpraHU3aIIMIX

ApXHBBI DJICKTPOHHBIX JOKYMEHTOB,

MHHOBaIIMOHHBIE TEXHOJIOTHH B apXUBHOM JIETIE;

OcHOBBI TU(PPOBOI YKOHOMHKH;

DNEeKTPOHHBIE TOKYMEHTHI B YIIPABICHUHN U apXUBaX;

VYrpaBneHue JOKyMEHTaMH B OpTaHU3aLINSIX

MexyHapoAHblE W HAlMOHANbHBIE CTaHAAPTHI MO YIPABJICHUIO JOKYMEHTaMH U
apXHUBaMy,

VYnpasnenue nHpopMaIuen u JOKyMeHTaIMeH 3a pyoexoM;

VYrpasnenue 6u3Hec-poIeccami,

VYrpasieHue JOKYMEHTHBIMA KOMMYHHUKAIUSIMH 3JIEKTPOHHOTO NMPaBUTEIbCTBA

B nporpaMmy 5SK3aMCHa BKIIOYCHBI OCHOBHBIC TCEMATHUYCCKUC MOIAYJIIM U3 IICPCUUCICHHBIX
JUCIMIIINH, (I)OpMI/Ip}/'IOIJ_[I/Ie Y BBIIIYCKHHUKA TCOPCTUYCCKHUC 3HAHUA U NPAKTUYCCKHUC HABLIKHU,
HeO6XO,I[I/IMHe B HpO(beCCHOHaHBHOﬁ JCATCIIbHOCTH.

MeTtono0/10r1us1 3JIEKTPOHHOI'0 IOKYMEHT0000pOTA

['ocynapcTBeHHas MoiuTHKa B cepe pa3BUTHS 3JIEKTPOHHOIO JOKYMEHTO0OOPOTa B YCIOBHUSAX
G poBoi SKOHOMUKH. IlepcriekTUBHbBIE HaNpaBIEeHUs Pa3BUTHS M COBEPLICHCTBOBAHMS CHCTEM
AJIEKTPOHHOI0 IOKYMEHTO00O0poTa. MeTronndeckue U TEXHOJIOTMYECKUE aCIEKThI AJIEKTPOHHOTO
JIOKYMEHTOO0OpOoTa MNpH paboTe ¢ MOCTYNAOUMMH, OTIPABISEMBIMH M BHYTPEHHUMHU
JIOKyMEHTaMu B opranuzanuu. OyHknuoHansHble TpedoBanusa k COJl u X cBs3b € mpoleccaMu
yIpaBieHUs JOKyMeHTaMu. Meroapl aHamu3a dS()(EKTUBHOCTH BHEAPEHHS  CHCTEMBI
JIEKTPOHHOIO IOKyMEHTO000POTA.

NudopmannoHHbIe CHCTEMBI B YIIPABJICHHH JOKYMEHTAMH

WudpopmaninonHsle pecypchl W HMHPOpPMAIMOHHAs CHUCTeMa opraHuzanuu. [IpuHIUIBI
NOCTPOCHUs MH(POPMAIIMOHHBIX CHUCTEM B opraHuzanuu. CereBble TEXHOJIOTMH B JESITEIbHOCTH
opranu3zanuu. bazoBble MH(POPMAIMOHHBIE TEXHOJOTHUH, MPUMEHSEMblE B HH()OPMAIIMOHHBIX
cucrteMax yrpasiieHUs. Buasl U QyHKIIMOHANIbHBIE XapaKTePUCTUKH WH(POPMAIIMOHHBIX CHCTEM
B YIIPABJIICHUHN OpraHU3aLHEH.

HNHpopManMOHHBIA MEHEIKMEHT

NudopMalilnoHHBIH MEHEKMEHT KaK METOJOJIOTHSl CHCTEeMbl ynpaBiieHus HHpopmanueid B
opranmzaiuu. MHdopmanmonnas uH@pacTpykTypa opraHumzauuu. Llensp wu  3amaum
MH(OPMaLMOHHOTO MeHekMeHTa. DyHKIHUKM HHPOPMAIMOHHOTO MeHemkMeHTa. CTpyKTypa
UH(POPMALIMOHHOTO MEHEKMEHTa M €€ MECTO B OpraHM3allMOHHOH CTPYKType CHUCTEMbI
ynpasineHus. Ponb pykoBonctBa B oOecneueHMH 3(G(EKTUBHOCTH (PYHKIIMOHUPOBAHUS
UH(POPMALIMOHHOTO MEHEKMEHTA B OpraHU3alllu.

OcHoBBI KJIaccH(PUKANNHE HH(POPMALMH U JOKYMEHTALMT
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Cucrema BeneHusi oOmepoccuiickux kinaccudukaropoB TOCU. 3HaueHue, 3agauyul U COCTaB
Enunoit cucrembr knaccudukanmu u koampoBanus uHpopmanuu (ECKK). Oo6ecneuenue
coznanus u pasButus ECKK Ha rocymapctBenHom yposae. Ilopsimox pa3pa®oTku U BeneHue
obmiepoccuiickux KiaccudukatopoB. Cucrtema KoAHpoBaHUS WH(GOpMALUU, MPUMEHseMas B
knaccudukaropax. [Ipumenenne knaccudukaropon uapopmarmu B CI/I.

PersiamenTanus ynpapjieHusi 3JIeKTPOHHBIMH JOKYMEHTAMH B OPraHU3alUAX
Oco06eHHOCTH HOPMATUBHOTO PETyJIMPOBaHUs U MeToandeckoro obecneuenus JJOY B ycnoBusx
INPUMEHEHUS CHUCTEM JJIEKTPOHHOTO JOKYMEHTOOOOpOTa U YIPaBICHUS AJIEKTPOHHBIMU
JIOKyMEHTaMH, CMeIIaHHOi (OymakHO-0e30ymMakHOlH) TexHoIoruu. Bompocsl, Tpelyromue
HOPMAaTUBHOTO peryiupoBanusi npu BHenpenun COJI B opranmzauuu. OOGecrnieueHue
IOPUINYECKH 3HAYMMOTO JIOKyMEHT0000poTa. B03MOKHOCTH HMCIOIB30BAHUS JIEHCTBYIOIIETO B
OpraHu3aly KOMIUIEKCA HOPMAaTUBHBIX JOKYMEHTOB, PETYIUPYIOLIUX OpPraHU3alMI0 U
texnonoruto JIOY (monoxxkenue o ciayx6e JAOY, HOKHOCTHBIE HHCTPYKIUH PAaOOTHHKOB
cinyx0b1 JIOY, UHCTPYKIMS O J1€JIOMPOU3BOJICTBY, PErJaMEHThl 10 paboTe ¢ JOKYMEHTaMH U
Ip.), B 3aBUCUMOCTHU OT YPOBHSI CUCTEMHOCTH IIPUMEHEHUS 3JIEKTPOHHBIX TEXHOJIOTUH.

ApXHBBI 3JIEKTPOHHBIX JOKYMEHTOB

DKcnepTusa ILEHHOCTH 3JIEKTPOHHBIX JTOKYMEHTOB. Bompocsl kommiexkroBanus. Ilonsitue o
KOMILUIEKTOBAHUM U HKCIEPTU3€ LIEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB. DKCHEPTH3a LIEHHOCTH
AIIEKTPOHHBIX JOKYMEHTOB: KPHUTEPUH OOIIME W CHenHaibHble (TexHojormueckue). CremneHb
arperupoBaHHOCTH  WHGOpMalMK,  HEOOXOAMUMOCTh  HCIOJIb30BaHUS  OPUTHHAIBHOTO
IpOrpaMMHOro oOecnedeHus, OLeHKa (opmara, CTOMMOCTb TEXHOJOTMYECKMX MUIpPALU,
OpoLEAYpbl  yIOCTOBEPEHHS IopuanWdeckoi cuiabl W nomauHHOCTH JJI.  ObecrneueHue
COXPaHHOCTH JJIEKTPOHHBIX AOKyMEeHTOB. @opmupoBanus (onna momns3oBanus. llepesamnmuce,
MUTpaIys, SMYJIALNS, HHKANCYIAUus JaHHbIX. [Ipo0iema KoHBepTalluy JaHHBIX.
DJIEeKTPOHHbIE JOKYMEHTHI B YIIPABJICHUHU U apXUBax

CoBpeMeHHasi CHCTeMa 3aKOHOAATEIbHBIX W HOPMATHBHBIX aKTOB B cdepe ympaBieHUS
AJIEKTPOHHOM JOKYMEHTalUell U AJIEKTPOHHBIMU apXuBaMu. ba3oBble apXMBHbBIE TEXHOJIOTHH.
COBpeMEHHOE COCTOSIHME apXMBHOIO JieJa W BO3MOXHOCTH BHEAPEHHUS WHHOBALMOHHBIX
TEXHOJIOTMI B apXWBHOE Jeno. TexHomoruueckue (MHGOPMAIIMOHHBIC), HWHXXEHEPHO-
TEXHOJOTMYECKHE M OpraHMU3allMOHHBIE WHHOBAalMM B apxuBHOM jene. CoOOTHOLIEHHE
MHHOBAIIMOHHBIX TEXHOJIOTUH B apXHWBHOM JieJie ¥ MPOIECCOB ONTHUMU3AIMHU B apXUBHOM JEIIE.
OOcyxaeHre BOMPOCOB BHEAPEHHS WHHOBALMOHHBIX TEXHOJIOIMH B apXUBHOM Jefie B
npodeccuoHanbHOM cpese.

MesxkayHapoaHasi 1 HALMOHAJIbHASI CTAHAAPTH3AIUSA YIIPABJICHUS JOKYMEHTanuel
Crangmaptet MCO wu poccuiickue CTaHIapThl Kak OCHOBAa MJisi pa3pabOTKH JIOKaJbHBIX
HOPMATHBHBIX aKTOB IO YNPaBJIEHUIO JOKyMEHTaMH. TpeOOBaHUS K COAEPKAHUIO MHCTPYKIHUU
no /I0OY B ycnoBUsSX NpUMEHEHUS 3JIEKTPOHHBIX TEXHOJIOTHH.

Ynpasiaenue uaopmanuein 1 JoKyMeHTanuel 3a pyodexom

OcHOBHBIE JOKYMEHTBl MEXAYHapOAHBIX OpraHu3aluid IO YyMOpaBleHUI0 HH(popMauued u
nokymeHrtanuei. IloauTuka MeXAyHapoJIHOTO COBeTa apxXuMBOB B cdepe yHpaBieHUs
uH(popManren U JoKyMeHTalue. Ypasienue nadpopmaluei 1 J0KyMeHTaluen B 3apy0eKHbIX
CTpaHax (Ha mpuMepe OJHOM CTpaHbI 110 BEIOOPY 00ydaromierocs).

Yunpasienue OM3Hec-npoueccamu

MeTto0o510THsg MPOLIECCHOTO MOAXOAa K YyIpaBieHUto. Posb JOKyMeHTanuu B YIpaBJICHUU
OousHec-nporieccaMu. [IpuMeHeHHEe COBpEMEHHBIX HH(OPMALMOHHBIX TEXHOJOTMM  Ams
yTpaByieHUs] OM3HEC-TIPOLIECCAMMU.

YnpasieHue J0KyMeHTHbIMH KOMMYHHKALMAMH 3JIEKTPOHHOI0 IPABUTEIbCTBA
HNudopmannonHoe obecnieueHne 3IeKTpOHHOro nmpaButenbeTBa. @opmupoBanue B Poccuiickoii
Oenepannn HHOPACTPYKTYpPHl OOIIECTBEHHOTO JO0CTyna K HWH(OpMAluu O JAESTEIbHOCTH
OpraHOB TOCYJapCTBEHHOM BIACTM U K TOCYJapCTBEHHBIM YCIIyraM, NpPEJOCTaBIsEMBbIM B
AIIEKTPOHHOM BUJIE.



2.2. OueHo4HbIe MATEePHAJIBI VI IPOBEeHHUS rOCY1apCTBEHHOI0 IK3aMeHAa

2.2.1. Onucanue noxka3areJsieid, KpUTEepHeB M IIKAJIbI OLleHUBAHUS

KpI/ITepI/II/I BBICTaBJICHUS OLCHKH ITO AUCITUITIINHE
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Onenka o
JTUCIHUIIINHE

Kputepuu oneHku pe3yaibTaToB 00y4eHHUsI 10 AUCHUILIMHE

«OTJIMYHO»

BrictaBnsiercs o0yyaromemMycs, €Ciii OH IITyOOKO U IPOYHO YCBOMII
TEOPETUUECKHUM U MPAKTHUECKUN MaTepua, MOXKET
IPOACMOHCTPHUPOBATH 3TO HA 3aHATUAX U B XOAC HpOMe)ICYTOqHOf'I
aTTecTaluu.

OOy4Jaromuiicss NCYESPITBLIBAIONIC U JIOTHYECKH CTPOHHO HM3JIaract
y4eOHbIN MaTepuai, yMEeT YBSA3bIBaTh TEOPHUIO C MPAKTUKOM,
CIPABIISIETCS C PEIICHHEM 3a/1a4 MPo(hecCHOHAIBHOW HAPABICHHOCTH
BBICOKOT'O YPOBHSI CJIOKHOCTH, PABUILHO 0OOCHOBBIBACT MPUHSTHIC
peleHus.

CB000IHO OpHUEHTUPYETCS B y4eOHOI 1 npodeccuoHaNbHON
JaUTepaType.

OneHka 1o JUCIUIUIMHE BBICTABISIOTCS 00y4aroleMycs ¢ yu€TOM
pE3yJIbTaTOB TEKYLIEH U IPOMEKYTOUHOHN aTTeCTalUu.
Komnerenmuu, 3akperiéHHble 3a JUCIUTUTMHON, CPOPMHUPOBAHBI HA
YPOBHE — «BBICOKHII.

«XOopouro»

BricTaBisierca 00y4aromemMycsi, €CJIi OH 3HA€T TEOPETUUECKUN U
MPaKTUYECKUI MaTepual, TpaMOTHO U 10 CYLIECTBY U3JIaraeT ero Ha
3aHATHUSAX U B XOJI€ MPOMEKYTOYHOM aTTECTAlUU, HE JOITyCKast
CYILIECTBEHHBIX HETOUHOCTEH.

OO0yuaromuiicst MpaBMWIBHO MTPUMEHSET TEOPETUUECKHE TTOT0KESHUS
MIPH pEIICHUH MPAKTHUECKUX 3a7a4 MpodhecCuoHaTbHOM
HaIpPaBJIEHHOCTH Pa3HOTO YPOBHS CII0KHOCTH, BJIaJIEET
HEO0OXOIMMBIMHU ISl 5TOTO HaBBIKAMU U TIpUEMaMHU.

JlocTaTogyHO XOPOIIIO0 OPUEHTUPYETCS B yueOHOM U podeccuoHambHOM
nuTeparype.

OneHka no JUCIUIUIMHE BBICTABISIOTCS 00ydaroleMycs ¢ yu€ToM
pe3yabTAaTOB TEKYIIEH 1 MPOMEXKYTOYHOM aTTECTALINH.
Kommnereniuu, 3akpernia€éHuble 3a AUCIUTUTMHON, CHOPMUPOBAHBI HA
YPOBHE — «XOPOILIHI).

«yIlOBJIETBOpU-
TEIBHO»

BrictaBnsercst oOydaromiemMycs, eciiu OH 3HaeT Ha 0a30BOM YpPOBHE
TEOPETUYECKUN U IPAKTUYECKUHA MaTEpHall, JOIMYCKAET OTAEIbHbIE
OLIMOKY TPHU €ro U3JI0KEHUH Ha 3aHATUSAX U B X0J1€ IPOMEXKYTOUHOM
aTTeCTallUN.

OOyyaromuiics UCIBITHIBAET ONpe/IeIEHHbBIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUUECKUX TIOJI0KEHUH NPU PELIEHUH
MPaKTUYECKHX 3a71a4 Mpo(hecCuOoHaNbHOM HallpaBI€HHOCTH
CTaHJAPTHOTO YPOBHS CIIO’KHOCTH, BJIa/Ie€T HEOOXOUMBIMH Il 3TOTO
0a30BbIMU HaBBIKAMH U MPUEMAMH.

JIeMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOU JIUTEpaTyphl
0 TUCIUIUINHE.

OreHKa 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YyYaroLUIeMycsi ¢ y4ETOM
pe3yJIbTAaTOB TEKYIIEH U MPOMEKYTOUYHON aTTECTAIUU.
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Ouenka no Kpurepun oueHKH pe3yJbTaTOB 00y4YeHHs 10 TUCUUIJIMHE
AUCHMILINHE
Komrmerenmm, 3akperiéHHbIe 3a AUCIUILTTHON, COPMUPOBAHBI HA
YPOBHE — «JIOCTATOYHBIN).
«HEYJOBIETBOpPHUTE | BhicTaBisercst oOydaronemMycs, eciiy OH He 3HaeT Ha 0a30BOM ypOBHE
JILHO» TEOPETUUECKHUM U MPAKTHUECKUN MaTepual, JOIyCKaeT Irpyonie

OIIMOKH MPHU €ro U3JI0KEHUHU Ha 3aHIATUIX U B X0JI€ TPOMEKYTOUHOM
aTTeCTalUu.

OOy4Jaromuiicst UCIIBITHIBAET CEPhE3HBIC 3aTPYAHCHUS B IPUMECHEHUN
TEOPETUUYECKUX MOJOKEHUH ITPU PEILICHUN TPAKTUYECKHUX 3a/1a4
npoeCCHOHATBLHON HANPAaBIEHHOCTH CTAHIAPTHOTO YPOBHS
CJI0)KHOCTH, HE BJIa/IeeT HEOOXOJUMBIMU JJIs1 TOTO HAaBBIKAMU U
NpUEMaMH.

JlemoHcTpupyeT (hparMeHTapHbIe 3HaHUSI y4EOHON ITUTEPATypHI 110
JUCLIUIUIMHE.

OneHka no JUCIHUILIMHE BBICTABISIOTCS 00ydaroleMycs ¢ yuéTom
pe3yJIbTAaTOB TEKYILEW U MPOMEKYTOUYHOM aTTECTALUU.
KomnereHiun Ha ypoBHE «JIOCTaTOUYHBII, 3aKpEIIEHHBIC 3a
JUCIUILIMHOM, HE CPOPMUPOBAHBI.

2.2.2. Tunossle KOHTPOJIbHBIC 3aIaHUS WX UHBIC MaTECPHUAJIbI

IIpumepHBbIii IepeyeHb BONPOCOB K FOCYAapCTBEHHOMY IK3aMeHYy

Ne Bonpocwl k 2ocyoapcmeennomy sx3ameny Dopmupyemvie
KOMnemeHyuu

1 CymHocTb, MIOHSATHE, CTPYKTypa counansHoi | YK-4, OIIK-5,
OpraHu3aluy. Tumnonorus OpraHu3anuii:
COIIMOJIOTHYECKHE MOIXOJIBI.

2 OcHoBHbIe QpyHKIMU ynpaBineHus. @ynkuus ynpasienus | YK-5, OIIK-6,
UCIIOJTHEHUEM: IJIaHUPOBAHUE " OpraHu3aIus
UCIIOJIHEHHEM.

3 DyHKIHUH YIPABJICHNUS U UX ICUXOJIOTMYECKUE aCIIEKTHI OIIK-1, OIIK-3,

4 [Tcuxonorunueckue acnekTsl ympasieHus rpynnosbiMu | OITK-3, OITK-4,
SBIICHUSIMU B OpTaHU3aIMH. PermameHTanus rpymnmoBoro
nosefeHus. Hopmbl  Kak  CpeACTBO  COLMAILHOIO
KOHTPOJISL.

5 Mopenu KOMMYHUKaIUH B opranmanusx. | OIIK-4, OITK-6,
KommyHHKamst Kak mporecce, 3JeMEHTBI U dTarbl. Bust
KOMMYHHKAIIUH

6 Konpnukter B opramm3anmuu u BO3MOXHOCTH ux | YK-4, OIIK-5,
pa3pelieHusl.

7 Nudopmanmonnslii  MeHeKMEHT kak wmerogoiorus | OINK-1, OIIK-3,
CHCTEMBI yIIpaBlieHHs] HH(pOpMAIHel B OpraHu3alHH.

8 WNudopmannonHas HHPpacTpyKTypa OpraHu3aliu OIIK-1, OIIK-3,

9 lemp w 3amaum  wHbopManuoHHOro MeHemkmenrta. | OITK-5, OITK-6
OyHKIMU HHOOPMAIIMOHHOTO MEHEPKMEHTA

10 CrtpykTypa HHpOpMaIIMOHHOTO MeHekMeHTa U ee mecto | YK-4, OIIK-5,
B OPTaHU3AIMOHHON CTPYKTYpE CUCTEMBI YIPABICHHUSL.

11 Porms pykoBopctBa B obOecriedennn sddexruBroctn | OIMK-1, OITK-3,




12

(GyHKIIMOHUPOBAHUS HH(OOPMALIMOHHOTO MEHEIKMEHTA B
OpraHu3aIu.

12 Mertoapl ncToprueckoro uccienoBanus aokymento Ha | OIIK-5, I[TK-5
CTagusX WX  XpaHEHWs, ONHCAaHUS W  HAy4HO-
IPAaKTUYECKOT0 MCII0JIb30BaHMSL.

13 Meroauka u mpakThKa UICTOPUYECKOTO U JIOTHYECKOTO VK-35, OIIK-5,
aHaJu3a JJIOKyMEHTaJIbHOW HHpOpMaLuu
PedeparuBupie kaHpel. XapakTtepuctuka pecdepara, | OIIK-1, OIIK-4, OIIK-5,
aBTOpedepara, aHHOTALIUU U TE€3UCOB.

14 IIpaBuna OIyOJIMKOBaHUS JIOKyMEHTa u | OIIK-4, OIIK-5,
JIOKYMEHTAJIbHOTO UCTOYHHUKA. [Tonroroska
JOKYMEHTAJIbHBIX  IPUJIOKEHMH K  MarucTepcKou
JccepTalum

15 CoBpemMeHHast cucremMa 3aKOHO/IaTEIbHBIX u | [1IK-1, ITIK-2,
HOPMATUBHBIX aKTOB B c(epe ylnpaBlIeHUs JIEKTPOHHOU
JOKYMEHTAITUEH 1 DJICKTPOHHBIMH apXUBAMH.

16 CoBpemennoe  cocrosiuue  apxuBHoro  gena  u | [IK-1, [1IK-3, T1K-5
BO3MOYKHOCTH BHEJPEHUS] MHHOBAIIMOHHBIX TEXHOJIOTHI B
apXUBHOE JIEJO.

17 Texnonornueckue (uHpOpManUOHHBIE), uUHXeHepHO- | YK-4, TTK-3
TEXHOJIOTUYECKNE W OpraHU3alMOHHBIC HHHOBAIIMU B
apXMBHOM JIeJIE.

18 OcHOBHBIE JOKYMEHTHI MeXayHapomaubix opranuzammii | [1K-1, I1K-2,
10 yIpaBJIEHUIO MH(OpMaIel u TOKyMeHTaluen.

19 [Tomutuka MexayHapogHoro coBera apxuBoB B chepe | [1K-3, [TK-5
ylnpasiieHus] MHpopMalen u ToKyMeHTaluex.

20 VYupasnenne wuHpOpMmanmeir u  gokymentamuer B | [IK-2, TIK-3
3apyOeXKHBIX CTpaHax (Ha IpUMepe OJHOW CTpaHbl MO
BbIOOPY 00yUaronerocs).

21 HNudopmannonnoe o0ecrieueHue anektponHoro | OITK-4, T1K-5, TTK-6
IPaBUTENILCTBA.

22 ®opmuposanue B Poccuniickoit @enepannn YK-4, , I1IK-5
MH(PacCTPyKTYpbl OOLIECTBEHHOT'O JOCTYIA K
UH(OPMALIUH O AEATEIbHOCTH OPraHOB TOCYIapCTBEHHOMN
BJIACTH U K TOCYJApPCTBEHHBIM YCIIyTaMm,
IPEOCTABIIIEMBIM B 3JIEKTPOHHOM BHJIE.

23 | TocymapctBenHas monutuka B cdepe passutus | [1K-1, TIK-3, I[IK-6
3JIEKTPOHHOT'0 IOKYyMEHTO000pOTa B YCIOBUAX LIUPPOBOH
HYKOHOMHKH.

24 [TepcriekTuBHBIE HaIpaBJICHUs pa3BUTHSA u | [1IK-1, TIK-2
COBEPILICHCTBOBAHUS cCHCTEM 3JIEKTPOHHOTO
JIOKYMEHT0000poTa.

25 MeTtoanueckue u TEXHOJIOTHYECKUE acnekTtsl | I1K-3, ITIK-5
AJIEKTPOHHOTO  JOKYMEHTOOOOpOTa TMpu pabore ¢
MOCTYNAIONIMMHU, OTMPAaBIIEMBIMA ¥  BHYTPEHHUMHU
JIOKYMEHTaMH B OpTraHH3aIlHH.

26 OynkuuoHanbHble TpeboBanus k COJl m ux cesas3p c | [IK-1, [1K-2
nporieccaMyl YIIPaBJICHUS JOKYMEHTaMH.

27 Mertoap! ananu3a 3¢ (HEeKTUBHOCTH BHEJAPEHHS CUCTEMBI I1K-2, T1K-3, TIK-6
AJIEKTPOHHOTO JTOKYMEHT0000pOTA.

28 OKcrepTu3a  LIEHHOCTH  3NeKTpoHHBIX — JokymeHToB: | [IK-1, ITK-5, ITK-6

KpUTEepUn oOlIHMe U CHelHalIbHbIe (TEXHOJIOTHYECKUE).
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29

ObecrieueHne COXPaHHOCTU AJIEKTPOHHBIX JIOKYMEHTOB.
®dopmupoBanus (HOHAA MOJIE30BAHMUS.

I1K-1, IIK-5

30

[lepe3anuch, Murpamnus, OSMYJISIIHS,
naHHbIX. [IpoOaemMa KOHBEpTAIMH TAHHBIX.

HUHKaIICYJIAINA

OIIK-6, IIK-3, I1K-5

31

HMHpOopMaLlnOHHO-TIOMCKOBBIE  CPEJCTBA  JIEKTPOHHOIO
apxuBa

OIIK-5, TIK-5

32

UudopmanionHsle  pecypcsl U
CUCTEMA OpraHU3aluu.

uH(pOpMaLMOHHAs

OIIK-4, TIK-3

33

CeTteBble TEXHOJIOTHUH B ACATCIIBHOCTH OpraHrU3allin.

OIIK-1, TIK-2

34

bazoBrie I/IH(i)OpMaI_II/IOHHBIe TCXHOJIOTHU, IMPUMCHSACMBIC
B I/IH(l)OpMaHI/IOHHI)IX CHUCTEMAX yIpaBJICHUS.

I1K-1, IIK-5

35

Bunbl u (hyHKIIMOHATIbHBIE XapaKTEPUCTUKU
MH(OPMAIMOHHBIX CHCTEM B YIIPABJICHUU OpraHU3alneH.

I1K-2, I1K-3, TIK-5

36

OcoOeHHOCTH ~ HOPMATHUBHOTO  DPEryJUPOBAHUS U
meroauyeckoro obecmeuenns JIOY B ycioBusX
NPUMEHEHHS CHUCTEM 3JIEKTPOHHOTO JTOKYMEHTOO00OpOTa
" yIIpaBIICHUS AJIEKTPOHHBIMU JTOKYMEHTaMH,
cMemanHo# (0yMaxHO-0€30yMaKHOI ) TEXHOIOTHH.

VK-5, OIIK-4, [1K-5

37

Bompocel, TpeOytoiue HOPMATUBHOTO pEryJIupOBaHUS
npu BHenpenun COJ] B opranmzanuu. OOGecrneueHue
IOPUAMYECKH 3HAYMMOT0 JOKYMEHTO000poTa.

TIK-1, TIK-2

38

Bo3MoxHOCTH ~ HMCHOJNB30BaHMS  JCHCTBYIOILETO B
OpraHu3aliil KOMIUIEKCa HOPMAaTHBHBIX JOKYMEHTOB,
PEryaupyoIUX OpraHu3aluil U TexHojoruwo JIOY
(monoxenue o ciyx0e JJOY, 1omKHOCTHBIE HHCTPYKIIUU
pabotHukoB  ciayx6sl  JIOY,  uHCTpykuus 1o
JETIONPOU3BOACTBY,  pEeriJaMeHThl 1o  pabore ¢
JOKYMEHTaMHd M Jp.), B 3aBHCUMOCTH OT YPOBHS
CHCTEMHOCTH NPUMEHEHHSI SJICKTPOHHBIX TEXHOJIOTHH.

OIIK-4, TIK-3, I1K-6

39

Coznanue KJ1aCCU(MKALMOHHBIX CIIPaBOYHHMKOB
OpraHu3anuu st paboThl c uHpopmanuen
OTrpaHMUYEHHOI0 IOCTyNa

OIIK-3, TIK-2

40

Cucrema koaupoBaHUs MH(OpMaIUu, NpUMEHseMas B
kinaccupukaropax.  [IpumeHeHue  kiaaccu(puKaTOpOB
uHpopmanuu B COJI.

[TK-1, I[IK-5

41

Crangaptel MCO u poccuiickue cTaHAApThl KaKk OCHOBA
JUIsL pa3pabOTKU JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB IO
YIPABICHUIO JOKYMEHTAMH.

OIIK-5, TIK-5

42

TpeboBanus k conepxanuto HHCTpyKuu no J10Y B
YCIIOBUSX IPUMEHEHUS DJIEKTPOHHBIX TEXHOJIOTHH.

TIK-1, TTK-2

43

IIpoexTupoBaHue CUCTEMBI YIPABICHUS JOKYMEHTaMU B
POCCHICKHX ¥ MEXITYHAapPOIHBIX CTaHIapTax

[1K-3, TIK-5

44

Hcnons3oBaHue METOA0JOTHUHN CTaHdapTOB 10
YIIpaBJICHUIO JOKYMEHTaMU JUIA COXPAaHHOCTH
9JICKTPOHHBIX JOKYMCHTOB

[1K-3, TIK-5

45

aﬂeKTpOHHI)Ie JOKYMCHTBI, TOKYMCHTEI Ha 3JICKTPOHHBIX
HOCUTCIIAX, I_II/I(I)pOBBIC JOKYMCHTEI.

[1K-1, TIK-2, TIK-6

46

Tunsl myOIuKauil 3JeKTPOHHBIX TOKYMEHTOB.
TexcToBoe (CHMBOJIbHOE), H300pa3UTENLHOE
(rpaduueckoe), 3ByKOBO€, MyJIbTUMEAUIHOE U3TAHUE.
[ToHOTEKCTOBBIE 6a3bl TAHHBIX.

[1K-3, I[IK-5

47

Teopus 2IEKTPOHHOIO TOKYMEHTA B COBPEMEHHBIX

I1K-2, T1K-3
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JOKYMCHTOBCOAUCCKUX HMCCIICAOBAHUAX

48 [Topsimok oTOOpa Ha ApXUBHOE XPAHEHUE HIIEKTPOHHBIX OIIK-3, TIK-3
JOKYMEHTOB. ONHCh 3JIEKTPOHHBIX IOKYMEHTOB

49 KnaccupunupoBanre napopMauy 1 JOKyMEHTAIH B [1K-1, T1K-2, TIK-6
YCJIOBUSIX BHEAPEHHUS NHPOPMAIIMOHHBIX CUCTEM

50 Hcnonb3oBaHne COBPEMEHHBIX TEXHOJIOTHM /1715t OIIK-4, I1K-3
pecTaBpalii ¥ KOHCEPBAIMK apXUBHBIX JOKYMEHTOB

2.2.3. MeToanuecKkne MaTepHaJIbl, ONpeie/onne Npoueaypbl OleHUBAHUS

l'ocynapcTBeHHBIM 3K3aMEH MpPOBOIUTCS IO Mporpamme, CcojAepXkaimieil IMepedeHb
BOIIPOCOB, BBIHOCHMBIX Ha TIOCYJapCTBEHHBIH 3K3aM€H, M PEKOMEHJAlMi oOyyaromuMmcs 1o
MOJArOTOBKE K TOCYJapCTBEHHOMY »JK3aMEHy, B TOM 4YHCIE MEpeYeHb PEKOMEHIYeMOM
JUTEPATYpPHI AJI OATOTOBKU K TOCYAAPCTBEHHOMY 3K3aMEHY.

[lepen rocyaapCTBEHHBIM 3K3aMEHOM MPOBOIUTCS KOHCYJIbTHPOBAHNE OOYUYAIOIIMXCS O
BOIIPOCAM, BKJIFOUEHHBIM B [IPOIpaMMy rOCYIapCTBEHHOTO HK3aMeHa.
[Ipy MOArOTOBKE K rOCYIapCTBEHHOMY 3K3aMeHY OOy4aroIIMiAcs JOKEH OCHOBHOE BHUMAHHE
YICNUTh CJIEIYIOIUM JUCLUUIUIMHAM, KOTOpble BOLUIM B IHporpamMmy locynapCTBEHHOrO
IK3aMeHa:
Metonosiorust 3JIeKTPOHHOTO JOKYMEHTO000pOTa;
WNHpopMannoHHbIE CUCTEMBI B YIIPABICHUH IOKYMEHTAMU;
HNHpopMalnOHHbIN MEHEeKMEHT;
Knaccugukanus nahopMayy 1 TOKyMEHTAIINN;
Hcropuorpadus 1 METO0JIOTUS TOKYMEHTOBEICHHUS;
Hcropuorpadus 1 METOIOIOTHS apXUBOBEICHUS
PernamenTanust ynpaBieHus 3J€KTPOHHBIMU JOKYMEHTAMH B OpraHU3aLUsAX;
ApPXUBBI JJIEKTPOHHBIX JJOKYMEHTOB;
MHHOBaIIMOHHBIE TEXHOJIOTUU B apXUBHOM JIEIIE;
OcHoBbI TN POBOI SIKOHOMUKH;
OJEeKTPOHHBIE JJOKYMEHTHI B YIIPaBJICHUH U apXHUBaX;
VYnpasieHne TOKyMEHTaMH B OPTaHU3AIX;
MesxayHapo/IHbI€ M HAlTMOHAIbHbIE CTAHJAPTHI IO YIPABIECHHUIO TIOKyMEHTAMU U apXHUBaMU;
VYnpasnenue nndopmarueit u JOKyMEHTAIUEH 3a pyOeKoM;
VYnpasieHue Ou3Hec-poLecCaMu;
VYnpasieHne T0KyMEHTHBIMH KOMMYHUKAIIUSIMH 3JIEKTPOHHOTO MTPABUTEIBCTBA

Jlns mpoBeieHUsl SK3aMeHa Ha3HavaeTcsl ['ocynapcTBeHHas aTTeCTallMOHHAs KOMHCCHUS.
Ok3aMeH cnaércs B ycTHOM ¢opme. Kaxnplii Ouner comepxkut asa Bompoca. [lopsioxk u
npolierypa npoBefeHus 1'ocy1apcTBEHHOT0 SK3aMeHa, a TakKe aleJUIAIUH K €ro pe3yjbTaram,
perymupyercss IlonokeHneM O TPOBEICHWH TOCYNapCTBEHHOW WTOTOBOM AaTTECTAIlUH 10
oOpa3oBaTeNbHBIM IMpOrpaMMaM BbICIIET0O 00pa3oBaHHs - @porpaMMaMm OakajaBpuara,
IpoTrpaMMaM CIICUAIATETA U IIPOTPaMMaM MaruCTpaTyphl.

2.3. Y4eOHO-MeTOAMYeCKOe M HHPOPMALMOHHOE 00ecneYeHue rocyAapCcTBEHHOI 0
IK3aMeHa

2.3.1. Cnucok UCTOYHUKOB U JINTEPATYPHI
HUcrounuku:
OCHOBHbIE
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1. ®enepanbHblii KOHCTUTYHHOHHBIN 3aKoH OT 25.12.2000 Ne 2-®K3 "O T'ocymapcTBeHHOM
repbe Poccuiickoit deneparuu’.

2. ®enepanpHblii 3ak0H 0T 27.07.2006 Ne 149-03 «O6 wmnHbpopmanuu, WHPOPMALMOHHBIX
TEXHOJIOTHAX U 0 3anute nHhopmaruny// C3 PD. 2006. Ne 31 (4. 1). Cr. 3448.

3. ®enepanbubiii 3akoH oT 06.04.2011 Ne 63-03 «O6 snextponnoil moamucu» // C3 PO,
11.04.2011, Ne 15, Cr. 2036.

4. HaumonanbHas nporpamma "Ludposas skoHomuka Poccuiickoii @enepanuun (macrmopt
HallMOHAJILHOTO MpOeKTa YyTBepxkiaeH mnpesuauymom Coera npu llpesuaente Poccuiickoit
®denepai MO CTPATETUYECKOMY PA3BUTHIO UM HAIIMOHAJIBHBIM MpOEKTaM (IIPOTOKONI OT 24
nexabpst 2018 r. Ne 16).

5. ®enepanpHbiii 3akoH 0T 27.12.2002 No 184-D3 «O texHudeckoMm perynupoBanumn» // C3
P®. 2002. Ne 52. Y. 1. Cr. 5140.

6. @enepanpublii 3akoH OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM J1ene B Poccuiickoit
Denepanuny // C3 PD. 2004. Ne 43. Ct. 4169; 2010. Ne 31. Crt. 4196.

7. Yka3 Ilpesugenta Poccuiickoit ®enepanuu ot 09.05.2017 r. Ne 203 «O Crparerun
pasBuTus nHopmarmoHHoro odmectBa B Poccutickoit @enepanuu Ha 2017-2030 roapi».

8. Ilocranosnenune IlpaBurensctBa Poccuiickoit @enepanuu ot 28.07.2005 Ne 452 «O
TUIIOBOM pErjaMeHTe BHYTPEHHEW opraHu3anuu ¢eaepanbHbIX OPraHoB HCIOTHUTEILHOU
Biacti» // C3 P®. 2005. Ne 31. Cr. 3233.

9. IlocranoBnenne IlpaButenbcTBa Poccuiickoit Depepanmm ot 19.01.2005 Ne 30 «O
TUIIOBOM pETJIaMEHTE B3aMMOJCHCTBHS (DefiepalIbHbIX OPraHOB MCIIONHUTENbHON BiacTi» // C3
P®. 2005. Ne 4. Cr. 305.

10. ITocranoBnenue IIpaButenscrBa Poccuiickoit @enepanuu ot 27.12.1995 Ne 1268 "O6
YIOPSA0OYCHUH U3TOTOBIICHUS, UCTIONB30BaHUS, XpPAaHEHHS M YHUUYTOKEHUS NleyaTeil u OJIaHKOB ¢
BocmpousBenienueM ['ocynapcrBennoro repoa Poccuiickoit @enepanmn'.

11. IlocranoBnenue IlpaButenncTBa Poccuiickori ®denepanuu ot 28.12.2011 Ne 1184 "O
Mepax Mo odecrnedeHuo nepexonaa deaepaabHbIX OPraHOB MCIIOJHUTEFHON BIACTH M OPTaHOB
rOCyIapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB HAa MEXKBEIOMCTBEHHOE HH(OPMALMOHHOE
B3aUMO/ICHCTBHUE B DJIEKTPOHHOM BHJIE".

12. Tlpukaz Muntpyna Poccum ot 06.05.2015 Ne 276 "OO  yTBepXkIE€HUHU
npodeccuoHanpHoro cragaapra "CreuuaiucT M0 OpraHU3alMOHHOMY M JIOKYMEHTallHOHHOMY
00€CIeYeHNIO yIpaBJIeHUs OpraHu3anuen”.

13. Mpukaz Muntpyna Poccum ot 10.05.2017 Ne 416 "OO yTBepXICHHUH
npodeccuoHaabHOro craiaapTa "CrennanucT 1Mo yIpaBieHHuIo JOKYMEeHTalue opranuzanuu’.

14. Mlpukaz Muntpyna Poccum ot 19.04.2018 Ne 266 "OO yTBepkaAeHUU
npodeccuoHaIbHOro cranaapTa «Crnennanuct no GOopMHUPOBAHUIO HIIEKTPOHHOTO apXuBa'.

15. [Ipuka3 Munkynstypsl Poccum ot 31.03.2015 Ne 526 "OG6 yrBepxkaenun IlpaBun
XpaHEHMs, KOMIUIEKTOBaHMs, YydeTa U MCIIOJIb30BaHUs JOKYMEHTOB ApXHUBHOro (onaa
Poccniickoit @enepanny U Ipyrux apXUBHBIX JJOKYMEHTOB B OpraHax roCyJIapCTBEHHOW BIIACTH,
OpraHax MECTHOTO CaMOYIPABJICHUs, OPTaHU3ALUAX .

16. Ilpuka3 PocapxuBa ot 29.04.2011 Ne 32 "OO6 yrBepxknaeHuun PexomeHmanuii 1Mo
MOJATrOTOBKE (peiepaIbHBIMI OpraHaMH BIAcTH MEpeyHe JOKYMEHTOB, CO3JlaHHe, XpaHEHUE U
HCIIOJIb30BaHNE KOTOPBIX JIOJKHO OCYLIECTBISATHCS B (POpPME 3JIEKTPOHHBIX JOKYMEHTOB IMpHU
OpraHu3allui BHYTPEHHEN JeaTeNbHOCTH" .

17. Ipuka3 Pocapxua ot 11.04.2018 Ne 42 "O6 yrBepxkaenuu [IpumepHoro nonoxeHus: 00
apXuBE€ OpraHu3anuu’.

18. Ipuka3 PocapxuBa ot 11.04.2018 Ne 43 "O6 yrBepxkacHuu [IpuMepHOTo MOJI0XKEHUS 00
HKCIEPTHON KOMHCCHH OpraHU3aluu’.

19. Tpwuxkas PocapxuBa ot 11.04.2018 Ne 44 "O06 yrBepxkaenuu [IpuMepHOi HHCTPYKITUH 110
JIEJIONPOU3BOJCTBY FOCYAApCTBEHHON OpraHu3aluu’.

20. TIpuka3 PocapxuBa ot 13.06.2018 Ne 62 "OO6 yrBepxkaeHuu [IprMepHOTo MOJI0KEHUS 00
HKCIEPTHO-TIPOBEPOYHON KOMUCCHH (peiepalbHOro roCyJapCTBEHHOTO apXuBa'.
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21. TIpuka3 PocapxuBa ot 13.06.2018 Ne 63 "O6 yrBepxkaeHuu [IpumepHOro momoxeHus 0o
9KCIIEPTHO-IIPOBEPOYHON KOMHUCCHHM YINOJHOMOYEHHOIO OpraHa HWCIIOJHUTEIbHONH BJIAacTU
cyonekTa Poccuiickoit @enepannu B chepe apxuBHOTO gena'.

22. Ilpuka3 PocapxuBa ot 13.06.2018 Ne 64 "O6 yrBepxkaenuu [IpumepHOro nmosoxxeHus: 0o
JKCIIEPTHO-IIPOBEPOYHON KOMHUCCHM HAy4YHOW OpraHu3aluH, BKJIIOYEHHOM B IIEPEYEHb,
yTBepkaaemblil [IpaBurensctBoM Poccuiickoit @eneparun’.

23. Tlpuka3 denepanpHOro apxuBHOTO areHTcTBa oT 22 Mast 2019 1. Ne 71 «O06 yTBepkaeHUN
[TpaBui1 1e10MPOU3BOJICTBA B TOCYJAPCTBEHHBIX OpPraHax, OpraHax MECTHOIO CaMOYIPaBICHUS
(3apeructpupoBan Muntoctom Poccuu 27 nekabps 2019 r., roc. per. Ne 57-23) // OdunmansHbIi
WHTEPHET-TIOpTal MpaBoBor nHpopMmaiuu (wWww.pravo.gov.ru), 30 nexadps 2019 r.

24. Tlpuka3 depepanpHOro apxuBHOro areHrcrea ot 15 wmrons 2020 r. Ne 69 «O6
yTBepkACHUH THUMOBBIX (YHKIMOHAJIBHBIX TpPeOOBAaHUW K CHCTEMaM  3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa M CHCTEMaM XpaHEHHsS OJJIGKTPOHHBIX JOKYMEHTOB B  apXuBax
roCyJapCTBEHHBIX OpraHoB» (3apeructpupoBad B Munrocte Poccun 20.10.2020, per. Ne 60484)
/I OdunuanbHBI MHTEPHET-TMOPTAN MPaBOBOKH HMH(POpMauu (Www.pravo.gov.ru), 21 oktaops
2020 .

25. TNacmopt HammoHanbHOTO MpoekTa «Hamumonansnas nporpamma "Ludposas sxoHOMUKA
Poccuiickoit  ®enepauuun"» (yrB. mnpesunmuymom Coseta mnpu [Ipesunente PO 1no
CTpaTEruuecKoMy pa3BUTHIO U HAI[MOHAIbHBIM IIpoeKTaM, NpoTokoa oT 04.06.2019 Ne 7)

26. TOCT P 7.0.97-2016. Cucrema cTanmapToB Mo HH(OpMAIUH, OUOIUOTEYHOMY H
u3gareabckoMy Jeny. OpraHu3anMOHHO-PACTIOpSIUTENbHAsT JOKyMeHTanus. TpeGoBaHus K
odopmieHnto T0KyMeHTOB. — M.: Ctanmaptuadopm, 2017.

27. TOCT P UCO 15489-1-2019. Cucrtema cranmaptoB 1o uHGopmManum, OnOINOTeYHOMY U
uznarenbekomy neny. MHdopmanus u noxkymeHtauus. YmpaieHue AokyMeHTamu. Yacte 1.
[Monsitust v ipuHIAIEL. — M.: Cranmaptuadopm, 2019.

28. TOCT P HUCO 30300-2015. Cuctema cTanmapToB no HHGOpMAIMH, OUOIMOTEYHOMY H
u3znarenbckomy naeny. Madpopmanus u goxkymeHtanus. CHCTEMBbl yNpaBlICHUs] TOKYMEHTaMHU.
OcHoBHbIE TIOJIOKEHUS U cloBapk. . — M.: Ctannaptundopm, 2016.

29. TOCT P HUCO 7.0.101-2018/ICO 30301. Cucrema cTaHmapToB mo HH(pOpMAIUH,
OubnuoreyHoOMy M u3gaTensckoMy aeny. Uudopmanus u nokymentanus. CUCTEMBbI yIIpaBICHUS
nokymentamu. TpedoBanus. . — M.: Ctangaptundopm, 2018.

30. TOCT P HCO 57551-2017. Undopmanus u noxkymentanus. OIEHKa PUCKOB s
JIOKYMEHTHBIX MPOIeccoB U cucteM. . — M.: Ctanaaptundopm, 2017.

JlonmosiHUTENbHBIE
1. 3akon Poccuiickoit ®egepanuu ot 25.10.1991 Ne 1807-1 "O s3bIkax HapoJOB

Poccuiickoit ®enepanun’.
2. ®enepanpHbiii 3akoH oT 01.06.2005 Ne 53-®D3 "O rocynmapcTBeHHOM si3bike Poccuiickoit

®enepauyn’.
3. TlocranoBnenme mpaButenbecTBa Poccuiickoit @enepanuu ot 22.09.2009 Ne 754 «O6
YTBEPXKICHUH [Monoxenus 0 cucreme MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO

nokymeHToobopotay// C3 P®. 2009. Ne 39. Cr. 4614.

4. Tlocranosnenue IIpaButensctBa P® ot 08.09.2010 Ne 697 «O emuHOl cucreme
MEXBEIOMCTBEHHOTO 3JI€KTpOHHOTO B3aumoieincTBus»// C3 PD. 2010. Ne 38. Cr. 4823.

5. TlonoxkeHune o MOpPsIKE M CPOKAaX XPaHEHHUs JTOKYMEHTOB aKI[MOHEPHBIX OOIIecTB. YTB.
noctaHoByieHreM denepanbHOM KOMHCCHH IO PBIHKY IIeHHbIX Oymar oT 16.07.2003 Ne 03-
33/mc// PT'. 2003. 26 asr.

6. TOCT P MCO 9004-2019 MenemxmeHT kadecTBa. KadecTBo opranuzamun. PykoBoacTBo
MO TOCTKEHUIO YCTOMUMBOTO yCIieXa OpraHu3aluu.

7. TOCT ISO 9000-2011 Cucremsl MmeHemxMeHTa KadecTBa. OCHOBHBIE ITOJIOXKEHHUSA U
CJIOBapb.
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8. T'OCT P 52292-2004 DnexktpoHHbli 00MeH nH(popManueld. TepMUHBI U ONpeieNIeHus. —
(MadopmarmornHas TEXHOJIOTHSA).

9. TOCT P 52294-2004. VYmnpaBieHue oOpraHuzaneid. OJIEKTPOHHBIA perjaMeHT
aIMUHHUCTPATUBHOW W  ciyxeOHOW  nesrenbHOCTH. (OCHOBHBIE —MONOXKEHHS. - M.:
Cranpaptungopm, 2004.

10. TOCT P MCO 23081-1-2008. Cucrema cTanaapToB 1Mo HHGOpMAIHH, OMOJIUOTEYHOMY U
U3/1aTeNIbCKOMY Jely. YTpaBlieHHe JAoKyMeHTamu. lIporecchl ympaBieHUs JOKyMEHTaMHU.
Merananusie s fokymeHToB. — M.: Ctanmaptundopm, 2009.

11. TOCT P MCO 22310-2009. Cucrema cTangapToB 1o HHMOpMaIH, OHOIHMOTEUHOMY H
uznatenbckomy aeny. Mudopmanus u gokymeHTanus. PykoBoacTBo nansi pa3pabOTUMKOB
CTaH/JAapPTOB, YCTAaHABIMBAIONIMX TPEOOBAaHUA K YIOPABJICHUIO JOKYMEHTaMH. — M.:
Cranmaptundopm, 2009.

12. Hopmbl BpeMeHHM Ha pabOThl MO AaBTOMAaTU3UPOBAHHOW apXWUBHOW TEXHOJOTHH U
JIOKYMEHTAIlMOHHOMY OOECIEUYEHHI0 OPraHOB YIpaBlieHUs. YTB. MOCTaHOBIeHHEM MUHTpyzaa
Poccuu ot 10.09.1993 Ne 152. M., 1993

13. MexoTpacineBble YKpPYIMHEHHbIE HOPMBI BPEMEHH Ha pabOThl MO JOKYMEHTAI[MOHHOMY
obecneueHuro ynpasiaeHus. - M., 1995.

14. MexoTpacineBble TUIIOBbIE HOPMBI BpEMEHU Ha palOThI IO CEPBUCHOMY OOCTYKHUBAHUIO
MEPCOHANIBHBIX  AJICKTPOHHO-BBIYUCIIUTENIBHBIX MAIIMH W OPraHU3allMOHHOM TEXHUKH U
COINPOBOXKACHUIO TPOTPAMMHBIX CpeACTB. - M., 1998.

15. HopMbl BpeMeHH Ha pabOThI MO JAOKYMEHTAIMOHHOMY OOCCICUYCHHIO YIPABICHUYCCKHUX
CTPYKTYp (eaepaiabHbIX OPraHOB HCIOJIHUTENBHOW BIACTH (YyTB. MOCTaHOBIEHHEM MHUHTpyIa
Poccuu ot 26.03.2002 Ne 23).

Jlureparypa:
OCHOBHAasI
1. Jlapua M.B., CypoBueBa H.I'., TepeutrbeBa E.B., fukoBas B.®. VYmnpasienue
JOKyMEHTaMH B LIU(pOBOM IKOHOMHUKE: OpraHu3allys, periamenTanus, peanuzanus. M.: PITY,
2021. 242 c.
2. Jlapun Muxaun BacunpeBmu. MHpOpMannoHHOE oOecriedeHne yIpaBiIeHUs . y4eOHOe
nocodbue / M. B. Jlapun ; [M-Bo oOpa3oBanuss u Hayku Poc. Denepanuu, Denmep. roc.
010/ KEeTHOE 00pa3oBaT. yupexkaAeHHe BbICHI. oOpa3oBanusa "Poc. roc. rymanutapueii yH-T"]. -
Mocksa: PITYVY, 2018. — 278 c.
3. JlokyMeHTaIMoHHOE oOecrieueHre yrpaBlieHUs (JeTOMPON3BOACTBO): yueOHOoe mocodue /
T.A. beikoBa, T.B. Ky3nenona, JI.B. Cankuna ; mox oom. pex. T.B. Ky3nenosoit. — 2-e¢ u3j,.,
nepepad. u gon. — Mocksa : UHOPA-M, 2020. — 304 c. + Jlon. matepuaibl [ D1eKTPOHHBIN
pecypc]. — (Cpennee mnpodeccuoHanbHoe obOpazoBanue). - Tekct: amekTpoHHBIA. - URL:
http://znanium.com/catalog/product/1070624

4. JIokyMEHTallMOHHOE 00eCIIeUeHNE YIIpaBIeHUs (JeI0NMPON3BOICTBO) : yuel. mocodue / T.A.

beikora, T.B. Kysnernora, JI.B. Cankuna ; mox o6m. pexn. T.B. Kysmemooit. — 2-¢ w3j.,
nepepad. u gorn. — M. : UHOPA-M, 2018. — 304 c. + Jlon. maTepuaibl [ DIEKTPOHHBIN Pecypc;
Pexxum noctyna http://www.znanium.com]. — (Bsicmiee oOpazoBanue: bakanaBpuar). - Pexum

noctyna: http://znanium.com/catalog/product/942800

5. JIokyMeHTallMOHHOE  O0ecleYeHne YIpaBACHHUS HErOCYAapCTBEHHBIX  OpPTraHU3aI[HiA:
Yyebnoe mocobue / beikoBa T. A., Cankuna JI. B. - 2-e u3zn., nepepad. u gom. - M.: HUILL
NHO®PA-M, 2015. - 302 c.: 60x90 1/16. - (BO: Bbakanaepuar) (Ileperiér) ISBN 978-5-16-
010379-2 - Pesxxum moctyna: http://znanium.com/catalog/product/468884

6. okymenToBenenue: YueoHoe mocooue / Ymrakora O.A. - M.:HUIl UH®PA-M, 2017. - 64
c.. 60x90 1/16  ISBN  978-5-16-102985-5  (online) -  Pexum  mocryma:
http://znanium.com/catalog/product/809874


http://znanium.com/catalog/product/1070624
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7. KabamoB  Cepreit  IOpbeBuu. DJIEKTPOHHOE  TPaBUTEIBCTBO. DNEeKTPOHHBIN
JTIOKyMEHTO0000poT. TepMuHbl U ompeneneHus : YdeObHoe mocodbme. - 1. - MockBa : OOO
"Hayuno-uznarensckuit nearp MHOPA-M", 2017. - 320 c. - ISBN 9785160068350.
http://znanium.com/go.php?id=809828
8. Kynses, H.H. MHdbopmanuoHHbIE TEXHOJOIMM B JIOKYMEHTAllHOHHOM OOECICYCHUU
YIOpaBJICHUS W apXuBHOM jnene : yueOnuk s By3oB / H.H. Kynses, T.B. Konngpamosa, E.B.
Tepentnena, A.I'. @abpuuHOB ; o 001, pea.a.10.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (HoBas crynenueckas OmOmmoreka) - ISBN 978-5-98704-786-6. - Pexum moctyma:
http://znanium.com/catalog/product/1015021
9. AranbiioB Bukrop IlerpoBud. ba3er ganubix: YueOnuk: B 2 knurax. - 1. - Mocksa ;
Mocksa : Uznarensckuii Jlom "®OPYM" : OOO "Hayuno-uzgarensckuit nentp MHOPA-M",
2018. - 271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

10. Esnmokmmona Jlroammia MuxaigoBHa. DJIEKTPOHHBIA JTOKYMEHTOOOOPOT U OOECIICUCHHE
0C30IaCHOCTH CTaHJIAPTHBIMH cpejacTBamMu windows : YdueOHoe mocobue. - 1. - Mocksa ;
Mocksa : OO0 "KVYPC" : OOO "Hayuno-uznarensckuii nearp MHOPA-M", 2018. - 296 c. -

ISBN 9785906923240.
http://znanium.com/go.php?id=939786
11. HudopmannoHHbIE TEXHOJOTUHM ynpasieHus . yueOnuk / B.B. UepHukoB. — 2-e¢ u3n.,

nepepad. u gon. — M. : U «DPOPYM» : MHOPA-M, 2017. — 368 c. — (Bricuiee
obpasoBanue). - Pexxum nocryna: http://znanium.com/catalog/product/545268

JlonmostHUTEIbHAS:

1. Pa3paboTka METOJMKH IMOATOTOBKH OPraHU3allid K BHEAPEHUIO CUCTEMBI 3JICKTPOHHOTO
nokymeHtoobopota [Mutepuer-xypuan "Haykosemenue", Boim. 1, 2014, ctp. -] - Pexum
noctyna: http://znanium.com/catalog/product/477586

2. DIEKTPOHHBIM JOKYMEHTOOOOPOT U  obecrieueHue OE30MaCHOCTH  CTaHIAPTHBIMU
cpeactBamu Windows : yae6Hoe mocooue / JI.M. EsnokumoBa, B.B. Kopsokun, A.H. [TeiibkuH,
OI. [IeukoBa. - M.: KVYPC, 2019. - 296 <c - Pexum pgocryna:
http://znanium.com/catalog/product/1001864

3. DJEeKTpOHHOE  MPABUTENBCTBO.  DJEKTPOHHBIA  JTOKYMEHTOOO0OpoT. TepmuHbl U
ompeneneuus : y4e6. nmocooue / C.}O. Kabamos. — M. : UH®PA-M, 2017. — 320 c. —

(Bricmiee oOpa3oBaHueE: bakanaBpuar). - Pexum JOCTYyTIA:
http://znanium.com/catalog/product/809828
4. 3ammta KOH(DUIEHITHATLHON uHbOopMaIuu npu ANEKTPOHHOM

nokymertoobopore/Munnal.B., MuannO.B. - HoBocubupck : HI'TY, 2011. - 20 c.: ISBN 978-
5-7782-1829-1 - Tekcr : anexkrponnsiii. - URL: http://znanium.com/catalog/product/546492

5. IHemenmun, I'. W.JlokyMeHTanmusi ¥ JOKYMEHTOOOOPOT BHEIIHETOPTOBBIX CHEJIOK Ha
BHYTPEHHEM BOJHOM M CMEXHBIX BHIax TpaHcmopTa : crnpaBounuk / I'. W. Illenenun, I1. K.
Kpxemunckuii. - M. : Ampraup MI'ABT, 2010. - 138 c. - Tekct : snekrponHsii. - URL:
http://znanium.com/catalog/product/1026173 -  Tekcr :  osnekrtponnbiii. -  URL:
http://znanium.com/catalog/product/1026173

6. HWudopmanmoHHbIE TEXHOJOTHH U cUcTeMbl: YueOoHoe nmocooue / E.JI. denorora. - M.: U]J1
®OPYM: HUIL] MHD®PA-M, 2014. - 352 c.: un.; 60x90 1/16. - (Bsicimee oOpa3oBaHue).
(meperer) ISBN 978-5-8199-0376-6 - Pexum JIO0CTyTIA:
http://znanium.com/catalog/product/429113

7. Hudopmatrka, aBTOMaTU3UPOBAHHBIE NHPOPMAITMOHHBIE TEXHOJIOTUU U CHCTEMBI: Y UeOHHK
| T'Bo3meBa B.A. - M..HJI ®OPYM, HUI[ UHDOPA-M, 2015. - 544 c.: 60x90 1/16. -
(ITpoeccuonansHoe  obpazoBanue) ISBN  978-5-8199-0449-7 - Pexum  gocryma:
http://znanium.com/catalog/product/492670


http://znanium.com/go.php?id=809828
http://znanium.com/go.php?id=809828
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/1001864
http://znanium.com/catalog/product/809828
http://znanium.com/catalog/product/1026173
http://znanium.com/catalog/product/492670
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8. MHWudopmaruka, aBTOMaTU3UPOBaHHbBIC HH(POPMAIIMOHHBIE TEXHOJIOTUU U CUCTEMBI © y4eOHUK
/ B.A. T'BozaeBa. — M. : Ul «POPYM» : MHOPA-M, 2019. — 542 c¢. — (Cpennee
npodeccuoHaIbHOe o0Opa3oBaHHUe). - Pexum Jocryna:
http://znanium.com/catalog/product/999615

9. [IlpoektupoBanue u peanusanus 6a3 ganueix B CYBJ] MySQL ¢ ucnonszoBannem MySQL
Workbench. Meroasl u cpencTBa nmpoeKTHPOBaHKsS WH()OPMAIMOHHBIX CHCTEM M TEXHOJIOTHIA.
WHCcTpyMeHTaIbHBIE CpeicTBA MH(POPMAIMOHHBIX CUCTEM : yueOHoe mocooue / C.A. MapTuiiuH,
B.JI. CumonoB, M.B. Xpamuenko. — Mocksa : U] «DOPYM» : UHOPA-M, 2020. — 160 ¢c. —
(Cpennee mpodeccuonanbHoe oOpasoBanme). - Tekct | oamekrponHsid. - URL:
http://znanium.com/catalog/product/1065833

2.3.2. llepeuens pecypcoB HHGOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT»

pecypcbl MaTepHeT

1. Bcepoccuiickuii Hay4yHO-HCCIIEIOBATEIbKUM HMHCTUTYT JOKYMEHTOBEIEHUS U
apxuBHoro nerna (BHUMIAJ) [Dnexkrponnsiit pecypc] /BHUNUIAJ - DnextpoH, nan.- M.,
[2001].— Pexxum poctyma: www.vniidad.ru, cBo0oaHbIi. — 3ari. ¢ dKpaHa.

2. KoncantunroBass rpynna «Tepmuka». [IIpaBunma paboTel ¢ JAOKyMEHTaMH.
[TpodeccnonanpHbIl pecypc IO JEIONPOU3BOJCTBY M JAOKYMEHTOOOOPOTY]| [DIIeKTpOHHBIN
pecypc] / «Tepmumka» - DaekrpoH, gaH.- M., [200-]— Pexum mgocryma:
https://edou.olimpoks.ru/, cBOOOHBIA.

3. ECM-Journal. Baxxaoe o uudpoBu3anuu, 3IeKTPOHHOM JOKYMEHTO0O0pOTE U OH3HEC-
nporeccax. [DnekTpoHHbIii pecypc] - DnekTtpoH, maH.- M.— https://ecm-journal.ru/,
CBOOOJIHBIN. — 3ari. ¢ sKpaHa.

4. DOC-Online. He3aBrcuMblii mOpTal O CHCTEMax AJIEKTPOHHOIO JOKYMEHTOOOOPOTA.
www.doc-online.ru

5. TAdviser. Iloptan BeIOOpa TEXHOJOTHH W TOCTABIIMKOB - [DJIIEKTPOHHBIN pecypc] -
http://www.tadviser.ru/.

6. Odunmanpueiii caiit 1C: [Ipeanpustue 8. - [DnexkrponHblit pecypc] - https://v8.1c.rul.

7. OpunumanbHbIi callT «DNeKTpOHHBIE O(PUCHBIE CHCTEMBI» - [DJIEKTPOHHBIN pecypc] -
https://www.eos.ru/.

8. Odunmansublii caiit kommanun «MHTep-Tpact» - [OnekTpoHHBIH pecypc] -
https://www.intertrust.ru/.

9. OdunmaneHblii caiit komnanuu «Cognitive Technologies» - [DnexktponHslit pecypce] -
https://www.cognitive.ru/.

3. Pexomenanuu no noaroroske u opopmiaenuo BKP

BKP nomxna ObITE OQOpMIIEHa CTPOrO B COOTBETCTBUU C YCTAHOBJIEHHBIMM IpaBHIIAMHU.
HanmenoBanust Bcex oOpraHu3anuid, yKa3aHHBIX Ha THUTYJIbHOM JIMCTE, JOJKHBI OBIThH
aktyanbHbIMH. BKP, opopmienHbie He 1o npaBuiiam, K 3alUTe He JOMYCKAIOTCA.

Texct BKP nomken ObITh npeAcTaBieH ISl PELIeH3UPOBAHUS U 3aIIUTHI B IEYaTHOM BUJIE C
mpudrom odopmienuss Times New Roman (oOwrusblii). Ilewats ocymiecTBisieTcss Ha OIHOM
cropone ymmcta popmata A4. Pexkomenayembrii pazmep mpu@dT MPEeACTaBICHUS OCHOBHOTO TEKCTa
— 14 1T, MOACTPOYHBIX CCBUIOK KO Bcelt padore — 10 mT. PexomeHayemoe paszieneHue MExIy
CTPOKaMM TEKCTa COCTaBJISAET MOIYTOPHBINA MHTEpBaIL. [loJs: BepxHee U HUKHee — 25 MM; JIeBO€E —
30 mMm; paBoe -10 mM. Otceryn ab3ana goKeH ObITh paBeH 1, 25 cm.

Hymepanmus mmcroB B BKP  ckBo3Hasd, pacnosaraeTcsi BBEpXy MOCEpEAUHE JIMCTA.
[TpunoxxeHus ABIAOTCS OTAENbHBIM pasnenoM BKP, ux Hymepainus oTaensieTcsi OT OCHOBHOTO
conepxxanus BKP u HaunHaeTcs ¢ mepBoi CTpaHMIIbI.


http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/1065833
http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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Kaxnast ctpykrypHast 4acth pabOThI: OTJIaBJICHWE, BBEACHHE, TJABBI U T.II. HAYUHAIOTCS C
HOBOM cTpaHuULlbl. Pa3iensl BHYTpH T1aB Ha HOBYIO CTPAHUILY HE TIEPEHOCSTCS.

Odopmiienne paboTbl HAUMHAETCS C TUTYJIBHOTO JIMCTA, HA KOTOPOM YKa3bIBalOTCSl HA3BaHUE
yupenutens PITY (MunucrepcTBa Hayku W BhIciiero oopa3oBanus Poccuiickoit denepanun),
nonHoe Ha3Banue PITY ¢ ykazaHueM ero opraHu3aloHHO-TPaBOBOU (Gopmbl (demepanibHOE
rocy/1apcTBEHHOE Oro/KeTHOEe 00pa3oBaTelIbHOE YUPEXKJICHHE BBICIIErO OOpa30BaHUS) U €ro
ab6pesuanuu (PI'TY), nazBanue mHCTUTYTA, aKynbTeTa U Kadeapsl GakynbTeTa, SBISIOMICHCS
BBIIYCKAIOIIEH JIJIs1 JaHHOW paboThl. Jlanee MoNHOCTBIO YKa3bIBAOTCS (haMUIHsl, UMSI U OTYECTBO
aBTOpa PabOTHI; OJHOE HAa3BaHHUE PAOOTHI, TUT PaOOTHI (BBITyCKHAs KBaTU(UKAIMOHHAS padoTa),
Kypc, hopMa oOydeHus CTyJIeHTa, HallpaBJIeHWE U HApaBICHHOCTh MOJTOTOBKH, a TAKKE MECTO
(ropon) ¥ roj1 3aBepIieHus MOATOTOBKU paboThI K 3amuTe. !

Ha otnensHoM nucte odopmisieTcs ornabieHue Kk padore. B HEM yka3biBalOTCsl Ha3BaHUs
yacTeil paboThl (BBEJEHHME, HOMEpa M Ha3BaHUS TJaB palOThl, 3aKIIOUEHHE, CIHUCOK
MCIIOJIb30BAaHHBIX UCTOUYHUKOB U JIUTEPATYyphl, mpuinoxeHus ). CrpaBa HaNpoTUB Ha3BaHUU yacTei
paboThl yKa3bpIBalOTCS HOMEpAa CTPAaHHUL, C KOTOpBIX JaHHble YacTh HauumHaroTcd. Homepa
KOHEUHBIX CTPAHMI] yacTeil paboThI HE YKA3bIBAIOTCA.

['maBel 1 maparpadbl HyMEpyrOTCcS apaOCKuMu nudpamMu W JOJKHBI UMETh KOHKPETHBIC
3aroJIOBKH, OTpa)kaolllue UX cojaep:kanue. HazBaHue KaKaoro CTpyKTYpHOTO 3JIeMEHTa padoThl,
BKJIIIOYAass Ha3BaHHWS TJIaB OCHOBHOW dYacTu paloThl, HaOWpaercss 3ariaBHBIMH OyKBamW,
BBI/ICTISIETCS] )KUPHBIM MIPU(TOM U BBIPABHUBAETCS 110 LIEHTPY CTPOKU WJIH IO IIHUPHUHE.

3.1. O0mue TpedoBaHu K coaep:kaHuio u opopmiaenno BKP

Temy BKP oOyuaromuiicss BeIOMpaeT U3 IMepeuHss TUIOBBIX TEM, MCXOMAS W3 HAYYHBIX
uHTEpecoB. [0 MUCEMEHHOMY 3asBICHHIO OOYYAOIIETOCsS MOXET MPEIOCTaBICHA BO3MOXKHOCTH
oOyuarotemycs moAroToBku u 3amutel BKP o Teme, npennoxeHHol caMuM 00ydaronuMcs 1 He
COOTBETCTBYIOIICH THUIIOBOMY IEPEUHIO TeM. Takoe pelIeHue MOXKET OBITh MPUHSATO B CIIydae
MpU3HAHUS 11eJ1IecO000pa3HbIM pa3padoTaTh NaHHYIO TeMy JUIS MPAKTUYECKOTrO MPHUMEHEHUs B
COOTBETCTBYIOIICH MpodecCHOHATBbHON  NESATEIbHOCTH WM HAa  KOHKPETHOM  OOBEKTE
npodeccHOHANBHON AesTensHOCTHS. IIpH 3TOM BHIOpaHHAs TeMa JOKHA COOTBETCTBOBATH
HAIPABJICHUIO MTOITOTOBKH 00YYAOMIErocs U HANPaBICHHOCTH HAYYHOU U y4eOHOU JesTeIbHOCTH
COOTBETCTBYIOIIEH Kadeapsl.

[Tocme BBIOOpa TEMBI BBIMYCKHHK OO0S3aH COIJIACOBAaThH €€ CO CBOMM HAyYHBIM
PYKOBOAMTENEM U MPUKPENUTHCS K BBIOpaHHOU Kadeape myTeM HamucaHUs COOTBETCTBYIOIIETO
3asBiaeHus.} 3asgBIeHNE MONEKUT PACCMOTPEHMIO HA 3aCelaHNH Kadeapsl, a TeMa yTBEPKICHHIO
MPOTOKOJIOM. BrITcka U3 mpoTokoia 3acefanus Kadeaphbl COAECPKUT CBECHUS:

- ®UO crynenra;

- (opma ero oOyueHus;

- rema BKP;

-®OUO, yueHas CTeneHb U 3BaHUE HAYYHOTO PYKOBOUTEIS;

- ®UO, yuyenas creneHb U 3BaHUE PEIICH3EHTA (-OB).

Brimucka u3 mMpoToOKONa MpEeNCTaBIseTCS B JeKaHAT (akKylbTeTa TOKYMEHTOBEICHHS U
TEXHOTPOHHBIX AapXWBOB JUIS TOJTOTOBKHA TPOEKTAa COOTBETCTBYIOIIETO Mpukasza. Ilpmka3 o0
YTBEPKACHUH TEMbl U Ha3HAYCHUH HAYYHOTO PYKOBOAMTENS JOJKEH OBITh MOAMHCAH PEKTOPOM
PITY (umu mpopekropom mo yueOHoit pabore PITY) He mosmuee, yem 3a 6 mecsieB 0 JHS
3amuTtsl BKP.

1 O6pasen opopMIIEHHS TUTYIBEHOTO JUCTa — MpuITokeHne No 2.

2 O6pasen opOpMIIEHHS OTJIABIEHHs — TpHIo)eHne Ne 3.

3 Tonoxenue «O BBIMTYCKHOM KBATM(HUKAIMOHHOI paboTe» yTBEpKIEHHOE Npuka3oM Pexropa PITVY or 28.09.2017
Ne 01-314/0cH. www.rggu.ru

4 O6paser 3asBieHus O pUKperienny K kadenpe — [punoxenne Ne 1.
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B cnywae, korma BBITYCKHHK He MOXeT ompeaenutbes ¢ Temoid BKP wmim BbiOOpom
HAyYHOTO PYKOBOJUTENA, OH B COOTBETCTBUU C BBIOPaHHBIM MPOGUIEM MOATOTOBKH
npUKperuisieTcs K kadenpe GaxyiabTeTa, Ha KOTOPOH eMy Ha3HA4YaeTcs HayYyHbId PYKOBOJIUTENb U
npeqnaraercss tema BKP. Hayunblii pyKoBOIMTENb HOJMKEH COBMECTHO C MaruCTpaHTOM
COCTaBUTH IU1aH paboTel Hax BKP, B KoTOpoM yeTko onpenenstores:

- ek u 3agaun BKP,

- crpykrypa BKP,

- KpPYr ICTOYHUKOB U JINTEPATYpPHI 110 TEME;

- cpoku npeacrapneHuss BKP u atansr paboThl HaJl TEMOH.

B teuenune Bcero nepuona noarorosku BKP HayuHbIll pyKOBOAMTENL AOKEH OKa3bIBaTh
METOAMYECKYIO TIOMOIIb MaruCTPaHTy MO HANKUCAHHUIO JAHHOW pabOTHI MyTeM KOHCYJIbTUPOBAHUS
u npoBepku npoekra BKP. B Tom ciydae, korjja MarucTpaHT YKJIOHSIETCS OT BBIMOJHEHHs paboT
no wnHamucanuto BKP, HaydHblii pykoBomuTenb 00s3aH NpouH(POPMHUPOBATH 00 ATOM
pykoBoautens OOIIl. HaydHbplii pyKOBOAMTENbh JOJDKEH NPOMH(DOPMUPOBATH 3aBEIYIOIIETO
Kadeapoil U PyKOBOJCTBO (aKyabTeTa O MOTEPE CBS3H C BBIMTYCKHUKOM WM 00 OTCYTCTBHH
KOHTaKTOB C HUM, UYTO HE MO3BOJISIET €My OKa3blBaTh COOTBETCTBYIOUIYI0 METOAUYECKYIO IIOMOIIb
B IIpoliecce NMoAroToBku npoekra BKP.

[IpomexyTounbiM uTorom paboTsl cryaeHta Hax BKP sBisercs mpencraBienue ee Ha
Npe3allnTy Ha 3aceaHuy Kadeapsl GaKyabTeTa JOKYMEHTOBEICHUS U TEXHOTPOHHBIX apXUBOB,
3a KOTOPOM 3aKpeIruieH CTyAEHT.

Oranbl Hanucanuss BKP BapbupyloTCS B 3aBHCMMOCTH OT BBIODAaHHOM TEMBI, a TaKKe
3HAHUU, HABBIKOB W KBajudukauuidi maructpanra. [lpu 3ToM cymiecTByeT psn o00s3aTedbHBIX
aTarnoB no Hanucanuo BKP:

- ydqactue B pa3pabotke miuaHa padotsl Haj BKP (coBMecTHO ¢ Hay4HBIM PYKOBOAUTEIIEM);

- pa3paboTKa CTPYKTYphI pabOThI (COBMECTHO C HAYYHBIM PYKOBOTUTEIIEM );

- cOop M aHanmU3 MaTepuaia 1o TeMe UCCIIEeIOBaHUS;

- U3y4YECHHE HCTOYHUKOB U JIUTEPATYPHI 110 TEME UCCIICOBAHNS;

- HalMCaHUe TEKCTa U PACKPBITUE TEMbI UCCIIEI0BAHHUS;

- IPEJCTABJIECHUE NTOJIYYEHHBIX PE3YJIBTATOB HAYYHOMY PYKOBOIUTEIIIO;

- IOATOTOBKA OKOHYaTeabHOro Bapuanta BKP;

- npenctasnenue BKP Ha kadeapy mms npoxoxaeHus mpe3aiiuThl;

- opopminenre BKP o ycranoBieHHBIM NpaBuiiam;

- IOJIy4EHNE OT3bIBa HAYYHOI'0 pyKOoBOAMTENA U npeacTasieHre BKP Ha penienznpoBanue;

- TIOJIy4eHHE OT3bIBA PELICH3EHTA, €ro M3y4yeHUe M IOArOTOBKA OTBETA HA IOJyYCHHBIE
3ameuanus 1mo BKP;

- IOJITOTOBKA BBICTYIICHUS U Npe3eHTanuu ((paxkynbraTuBHO) Ha 3amurte BKP.

Llenp mpoBeaeHUs Mpea3aluThl — onpeaeseHne crenenu roroeHoctd BKP u momome B ee
3aBEpLIECHUH, a TAKXKE MOATOTOBKA BBITYCKHUKA K 3amuTe BKP.

[IpencraBnenne BKP Ha mpen3zamuty Ha Kadeape TOJKHO OCYIIECTBISATHCS HE IMO3HEE
yeM 3a | Mecsn 1o ycraHoBieHHOM aatel 3aumtel BKP. Ha stom stane Ha kadeape nomxHa
pOBOAMTHCA TepBasg mpoBepka Ha antuiviaruat BKP (o6bem 3aumcTBOBanmil). B ciywae
BBISIBJICHHS BBICOKOM CTENEHH HEKOppeKTHOro 3aumcTBoBaHus (cBbie 30%) BKP Bo3Bpamaercs
Ha 10pa0OTKY U K IPE3alUTe HE JOMYyCKaeTCsl.

Ha mnpenzamurte MAOMKHO TPHCYTCTBOBaTh HE MeHee 2/3 0T INTaTHOTO 4YHcia
npenogaBareneil kagenpsl, BKIOYas 3aBeayroliero kadenpoi, HayyHoro pykooautenss BKP u
peuenizenta BKP.

B ciywae orcyrcTBUS HaydyHOTO pykoBoauTens cooTBercTByromeid BKP Ha mpenzamure
[0 YBaXWUTEIbHBIM NpPUYMHAM OH JIOJDKEH 3apaHee B YCTHOW WM MUCBMEHHOW ¢opme
IpelocTaBUTh MH(OpMalHio 3aBenyromeMy kKadenpoit o crernenu roropHoctu BKP k 3amure,
aTKyaJbHOCTH W MpOpabOTaHHOCTH OTAeibHbIX dacTeil BKP, a Taxke nath XapakTepUCTHKY
paboTHI MAaruCTpaHTa B MpoOIecce MOAroTOBKH mpoekTa BKP.
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[To uroram mpea3anIuThl BHITYCKHBIX KBATU(UKAIIMOHHBIX paboT Ha 3acelaHuu KadeIpbl
COCTaBJIsIeTCSl IPOTOKOJ 3aceqaHus Kadeapbl, BBIMUCKA U3 KOTOPOTO MPEACTABISETCS B J€KaHAT
dakynbrera. Beimucka qomkHa coaepxKaTh B ce0e CIEAYIONUE CBEICHUS:

- ®UO cryneHra,

- bopmy ero oOyueHwus,

- TouHy10 dhopmyaupoBky TeMbl BKP (Bo3MoOkHO ee yrouHeHue),

- crenieHb rotoBHOCTH BKP,

-OHO, y4eHyro cTeneHb U 3BaHUE HAYYHOTO PYKOBOIUTES,

- ®UO, yueHyro cTeneHb 1 3BaHUE PELIEH3EHTA (-0B).

S3pik m ctune BKP 1omKkHBI COOTBETCTBOBATH IPAMMATHYECKUM U CTUIIMCTHYECKUM
HOpMaM pPYCCKOTO si3blka. B paboTe mopkHa OBITH MCIHOJIB30BaHA MpodeccruoHaabHas
TEPMHMHOJIOTUS U HAYYHBIM CTHJIb U3JI0KEHUS MaTeEpUaa.

Oco6oe BHMMaHHUE CIENYeT YyIeTuTh WH()OPMAIMOHHO-CTPYKTYPHBIM KadyecTBaM TEKCTa.
Texct BKP nomkeH ObITh HETOCTHBIM U JIOTUYHO BBICTPOCHHBIM, U3JI0KEHHUE MaTepHalia TOJKHO
OBITh JTOCTYHHBIM M SICHBIM. MHOTOYHCIIEHHBIE TOBTOPHI COJAEPKAHUS TEKCTa, MCIOJIb30BaHUE
NIMPOKUX Tepeunciiennid B Tekcre BKP 6e3 mocienyromero ananusa ¥ BBICTICHUS CICIU(UKH
M3y4aeMOro OOBEKTa UCCIICOBAHUS 3aMETHO CHUXKAET YPOBEHb CaMOCTOSITEIIbHOCTH HM3JI0KECHHUS
tekcta BKP u nmoguepkrBaroT HU3KUM ypOBEHb aHAIUTUYECKUX HABBIKOB MaruCTpaHTa.

[lepBoii 00s3aTenbHONM YACThIO PaOOThL, CBHUAETEIBCTBYIONIEH O KBATU(PHUKAIMOHHBIX
KauecTBax pabOThI, SBISETCS BBEIACHHE, KOTOPOE HMEET YETKO pPErJIaMEHTHPOBAHHYIO U
JIOTUYECKH OOOCHOBAaHHYIO CTPYKTYpy. B Hauane BBeneHHs pacKpblBaeTCsi aKTyallbHOCTh
n30paHHOl aBTOpoM paboThl Tembl. OHA NTOMHKHA OBITH C PAcKphiTa ¢ HAyYHO-TEOPETUYECKOMN
(uHoOpMaIOHHAs M COLMOKYJIbTYPHAs 3HAYUMOCTb TE€MbI PabOTHI; METOAMYECKAs 3HAYUMOCTD
UCCIIEIOBATEIILCKON MPOOJIEMBI, BBIOPAHHONH aBTOPOM PabOThI) M MPAKTHUECKOW TOUKU 3PEHHS
(HOBH3HA JOKYMEHTAJIbHOW M WHOM SMIUPUYECKON 0a3bl pabOThl, BO3MOXKHOCTH BHEIPEHUS
pe3yJIbTaTOB HMCCIEIOBAHUS B MPAKTUYECKYIO JEATEIbHOCTh OpPraHU3alldH, HCIOJIb30BAHUE
pe3yNbTaTOB UCCIENOBAHUS B COOTBETCTBYIOILIEH MpodecCHOHaIbHOW 001acTU ACSITENbHOCTH U
T.IL.).

Jlanee BO BBEIEHUU PACKPBHIBAETCS CTENEHb WM3YYEHHOCTH TEMbl pabOThl, KOTOpas
OTpeNIeIsieTCS] Ha OCHOBAaHWUHM TMPOBEIACHHOTO aBTOPOM pPAOOTHI HMCCIEIOBAHMS HMEIOIICHCS
auTepaTypsl o Teme (MoHorpaduil U OMyOJIMKOBAHHBIX Hay4YHBIX cTaTeil). O030p muTepaTypsl
JIOJDKEH OBITh CTPYKTYpPUpPOBAaH IO TMPOOJIEMHO-TEMATUUYECKOMY HJIM  XPOHOJIOTHYECKO-
TEMAaTUYECKOMY IPUHIUITY.

Ucxons w3 crenenn wmsydyeHHocTH TemMbl BKP BO BBegeHHWHM BBIIENAIOTCS U OTAEIBHO
0003HaYarOTCsl HOBM3HA M TMpakTUYeckas 3HAYUMOCTh MPEANPUHATOr0 HccieaoBanus. Hx
omnpeeseHue J0KHO HAMPAMYIO CIIEIOBAaTh U3 MPOBEICHHOTO 0030pa UMEIOIICICS JTUTepaTyphl
10 TEME.

[Tocne ompeneneHuss HOBU3HBI M TMPAKTHUYECKOM 3HAYUMOCTH PabOTHI TMOCIEI0BATEIHLHO
OTIPECISAIOTCA 11eTIh, 331a4, O0OBEKT, MPEAMET U XPOHOJOTHYeCKHe paMKu padoTsl. Llens nomkHa
COOTBETCTBOBATh 3asBIICHHOW TeMe paboThl, a 3aJ1a4il JIOJKHBI OTPaXkaTh COJEP’KaHUE OCHOBHBIX
pa3nenoB  paboTel. DOpPMYTUPOBKH I€MM U 334a4 JODKHBI UMETh aHAIUTUYECKYIO
HaIPaBJIEHHOCTh — T.€. KUCCIEAOBATHY, KIIPOAHATUZHUPOBATEY, «BBIIBUTHY, OOOOIIUTH.

DopmMynupoBKH O0BEKTAa W MPEAMETa HCCIEAOBAHUS OIPENCSIOTCS B COOTBETCTBUU C
MIPaKTUYECKON HAINPaBIECHHOCTHIO PAOOTHI.

3a onpeeneHneM e, 3a/1a4, 00beKTa, MpeIMeTa M XPOHOJIOTHUECKUX TPAHHMII BHITTYCKHON
KBaJIM(UKAIIMOHHOM paboThI ClIeyeT XapaKTepUCTHKA €€ HCTOUHUKOBOI 0a3bl.

3aKirounTeIbHAs YacTh BBEJEHUS TOCBSIIEHA XapaKTEPUCTUKE CTPYKTYpHI paboThl. B Hel
JIOJDKHO OBITh OOOCHOBAHO pa3JiejieHWEe TEKCTa IO TJIaBaM OCHOBHOW YacCTH, KPAaTKO OTPaKEHO
coJiep>KaHue TJIaB paboThI, a TAKXKe JOKHA OBITh OTpaskeHa CBA3b CTPYKTypbl BKP ¢ e€ nenbio u
3aJlagaMH.
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I'maBbl, mnpexacraBieHHble B ocHoBHOM uactu BKP, nomxHbl cooTBeTCTBOBaTh €€
3asBJICHHBIM 3aJlauaM, OOBEKTY U NpeaAMeTy uzydenus. Kaxxaas riaBa o0s3aTebHO 3aBepIIaeTCs
BBIBOJIaMH, 00OOIIAOIIUMH €€ COJepKAHUE B CIKATOU U IIPHU STOM KOHKPETHOU (hopme.

3aKkioueHde K BBINYCKHOM  KBaIM(UKAIMOHHOM paboTe  pacKkpbIBaeT pellieHue
[IOCTaBJIEHHBIX B pabOTe MCCIEN0BATENbCKUX 3a/1ad. B HEM MOABOAATCA UTOTU U ONPEIEIISIOTCS
MEPCIIEKTUBHI AalibHEHIIeH pa3paboTKu H30paHHOM TEMbI HCCIIEeI0OBAHUS.

OOs3aTenbHBIM  371EMEHTOM  Beex pasgenoB BKP  sBusercs cnpaBouHblil  ammapar,
COJIepXAINil CCBUIKM Ha H3Y4YCHHbIE HCTOYHHMKM M JuTeparypy. Popmamu CHpaBOYHOIO
oopMIIeHHS TEKCTa SIBISIOTCS CCBUIKM Ha MPUBOAMMBIE B TEKCT€ pPAa0OTHI IUTATHI U3
NPUBJICYCHHBIX Il MCCICJOBAHUS HCTOYHUKOB M JIUTEPATypbl, a TaKXe OTCBUIKM K
MCII0JIb30BaHHBIM HCTOYHUKAM U JINTEPATYPE.

[uTtaTa mnpencraBiser coOOH TOUHYIO, JOCIOBHO BOCIPOU3BEICHHYIO BBIIECPKKY U3
KaKoro-1n0o TekcTa (HOPMATUBHOIO akTa, myonukanuu u T.1.). l{urara ynorpebnsercs B mensax
MOJTBEPK/ICHUSI MHEHHSI aBTOpa M €r0 apryMEHTOB, JIN0O B KayecTBE NMPUMEpPAa UHOTO MHEHHUS C
IEJIBIO €r0 ONIOHUPOBAHUS ABTOPOM B CBOEM HcciIenoBaHuU. LluTaTa He 10oinKHA OBITH OOJIBIION
o o0vemy. HeoOXoauMo MOMHUTE, YTO 370YMOTPEOICHUE IIUTATAMU BIHSET Ha OLICHKY pabOThI
U Ha IoKa3aTeau Iiarvara. J[oclioBHOE LMTUpPOBaHHE pa3JEOB IPABOBBIX U HOPMATHUBHBIX
aKTOB, a TAK)KE€ METOJANYECKUX JIOKYMEHTOB HE JOIYCKAETCsl.

[luTupoBaHME HCIIOJIB3YEMOTO TEKCTa, HE OPOPMIICHHOE B TEKCTE C IOMOIIBIO KaBBIYEK,
CHI)KAeT MOKa3aTellb CaMOCTOATEIbHOCTH pabOThl U €€ KBaTH(PUKAIMOHHON OIEHKU BIUIOTH JO
BO3MO>KHOCTH OTKa3a B €€ JIoNycKe K 3amure. L{lutupyemsblii MaTepuan 3aKkit0o4aeTcsi B KaBbIYKU U
NPUBOJIUTCS B TOW XK€ TpaMMaTH4ecKod ¢(opme, 4TO W TEpPBOUCTOYHUK. B cmywae, koraa
LHUTUPYETCST TOJBKO YacTh MpeajiokeHus (wiM Qpasza), TO Mepea HayajioM HCIIOJIb30BAHUS
[UTAThl, 3aKITIOYCHHON B KaBBIUKH, CTABAT OTTOYHE, a [IUTATy HAYMHAIOT CO CTPOYHOM OYKBEHI.

[Tocne kax/10ro UCIOIb30BaHMS LIUTAThl HEOOXOUMO JaBaTh MOJCTPOUYHYIO CCBIIKY Ha €€
uctoyHuk. CaM HCTOYHHK IIUTHUPOBAHHS JOJDKEH OBITh YyKa3aH B CIUCKE HCTOYHUKOB H
JUTEpAaTypel C TPEIBAPUTEIBHBIM OOOCHOBAaHMEM BO BBEICHHH HEOOXOAWMOCTH  €Tr0
WCIIO0JIb30BaHUS.

bubnuorpaguueckoe onucaHue HCHOJb30BAHHBIX HCTOYHUKOB U  JIMTEPATYPHI
OCYILIECTBIISIETCS] HA OCHOBAHUH:

I'OCT P 7.0.100-2018 CUBUJI. bubnuorpaduueckas 3anuck. bubmmorpaduyeckoe
onucanue. O0ue TpeOOBaHUS U MTPABUIIA COCTABJICHUS;

I'OCT 7.80-2000. CHBUJI. bubnuorpaduueckas 3amuch. 3arojoBok. OOmue
TpeOOBaHUS U MpaBUJIa COCTABJICHUS.
bonee mompoOHO mpumeps odopmiieHus OubmuorpaduuecKux CChUIOK TPUBOASTCS Ha

crpanune Hayunoit 6ubmuotexu caiita PITYVY (pasgen — «CTyneHTam»)°.

[Tpunoxxenns k BKP nomkHBI OBITH pacnoyioKE€HbI B JIOTUYECKOM IOCIIEI0BATEIbHOCTH
IOCJI€  3aBEpUICHMs] CIHMCKA HCIOJIb30BAHHBIX MCTOYHHMKOB M JjmTeparypbl. CTpykTypa
IPWIOKEHUH, UX COCTaB M COAEpXaHHEe OOOCHOBBIBAIOTCS B 3aBEpIIAIOIICH YacTH BBEACHUS
paboThl B YacTH, MOCBSIIEHHON OMUCAHUIO CTPYKTYpbl paboTel. K HymMepyeMbIM B CIUIOIIHOM
MOPSAJKE C MOMOIIbIO apaOCKUX LU(p NMPUIOKEHUSIM AAIOTCS 3arojoBKH. TeKCT MpUII0KEeHUN
JIOJDKEH OBITh YETKUM M aKTyaJIM3UPOBAaHHBIM, UYTO OMpEAEIsIeT OI[EHKY KadecTBa uX 0(OpMIICHUS
opHUIIMaTBEHO YTBEPKACHHBIM perieH3eHToM u wieHamu [ OK.

OOOCHOBAaHHOCTh ~ NMPUJIOKEHUH JIOJDKHA ObITh OTpakeHa BO BBeneHun BKP.
OAHOBPEMEHHO C 3TUM JI0JKHA OBITh YKa3aHa CTENEHb y4acTHsl aBTOpAa B CO3/IaHUU KaKJOTo U3
npuioxeHnii kK BKP.

[Ipunoxxenus nokHbel ObITh TpoHyMepoBanbl (IIpunoxenue 1, Ilpunoxenue 2 u T.1.) U
pacrojoKeHbl B COOTBETCTBUU C IOCIENOBATEIBHOCTbIO HX yrnomMuHaHus B Tekcte BKP.
Pasmemenne B BKP mnpunoxenuil, He yHNOMHHAaeMbIX B OCHOBHOM TEKCTE€ padOThl, He
JIOITYCKaeTCsl.

® Undopmanmonnsiii kommiekc PITY «Hayunas 6ubmmorexa». OdopmiieHHE NHCbMEHHBIX paboT [DIeKTPOHHBIH
pecype]. M., 2018. URL: http://.liber.rsuh.ru/ (nata o6pamenus: 23.11.2020)
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Criucok MCTOYHUKOB U JUTeparypbl odopmisiercs B coorBerctBuu ¢ 'OCT P 7.0.5-2008
«Cucrema craHgaptoB 10 HHPOpMAIMH, OHOIUOTEYHOMY ©  H3AATCIILCKOMY  JICIY.
bubnmorpaduueckas 3amuck. bubnmuorpadudeckoe omucanue. OOmme TpeOOBaHHWS W TPaBHIIA
cocTaBieHus»’,

CucoK UCTOYHHUKOB U JIUTEPATYPHI K BBITYCKHBIM KBAJTU(UKAIIIOHHBIM padOTaM BKJIIOUACT
B cels cienyroume paszzpensl «Mcrounukm», «JIutepatypa», «CrnpaBouHO-HH(OPMAIMOHHBIE
u3naHus», «MHTepHET-peCcypChIy.

B pasnmene HMCTOYHMKOB B KayecTBE  BBIJCNAEMBIX IOJPA3EiOB  YKa3bIBAIOTCS
ONyOJIMKOBaHHBIE HMCTOYHUKM (K WX YHCIYy MOTYT OTHOCHTBCS 3aKOHOZATEIbHBIE W HHBIC
HOpPMATUBHbIE IIPABOBbIE aAKThl, METOJAMYECKHE W3/JaHUs, JOKyMEHTalbHbIe IyOJIMKalUH,
UCTOYHUKHU JUYHOTO IPOUCXOXKACHUS, OIyOJIMKOBAaHHBIC JIeTIOTIPON3BOICTBEHHBIE,
CTaTUCTHUYECKUE TOKYMEHTHI U T.II.) U HEONyOIMKOBaHHbIE JOKYMEHThL. BHYyTpH aHHOrO pasnena
CIHMCKa HCTOYHMKOB M JIUTEPATypbl KaXAbIH moapasfen (Hampumep, ¢enepaibHble 3aKOHBI,
nocranoBieHus [IpaBurensctBa Poccuiickoit denepanuu U T.11.) MOXKET OTIENATHCSA OT APYroro
TpeMs1 3B€37109KaMHU 110 LIEHTPY cTpoku (¥*7),

K d4uciy HeonmyOIMKOBaHHBIX JOKYMEHTOB, Kak IpaBWJIO, OTHOCATCS JIOKaJbHbIE
HOPMATHUBHBIC TOKYMEHTHI OpPTaHU3alliil, a TaK)Ke HE BBEJACHHBIC B HAYYHBIH 00OPOT apXHWBHBIC
NoKyMeHTHI. [Ipy yka3aHMM HaHHBIX TOKYMEHTOB B CIIMCKE MCTOYHUKOB YKa3bIBAIOTCS IOJIHOE U
ouLManbHO MPUHATOE COKpAIlEHHOE Ha3BaHHUE apXHBa, B KOTOPOM OHU IPEACTaBJIECHbI, HOMEpa
¢doHga, onucH, Aena U UCIOIb30BaHHBIX JIUCTOB Ui MMCBMEHHBIX JOKYMEHTOB; HOMEpa €IUHHMIL
ydeTa M €JUHMIl XPaHEHUs Ul pa3IMYHbIX BHUJOB ayJIHMOBM3YalbHBIX JOKYMEHTOB. Ilpu 3TOoM
JIOTIOJTHUTENIbHAS ~ TPYIIIUPOBKA HCIIOJIB30BAHHBIX HCTOYHMKOB 10 BHJAM OOBIYHO HE
HpUMEHSIEeTCS.

B paznene nmreparypsl HCIOIB30BaHHbIE MOHOTpaduH, CTaThH M3 COOPHUKOB TPYIOB U
HNEpUOJIMYECKUX M3JaHUi, aBTOpedepaTsl JUCCepTalUil pacroyiaralorcs 1no ajagpaBUTy Ha3BaHUMN
(mpu HaMM4YKMK — 1O andaBuTy GaMuiIHidi aBTOPOB M3MaHMi). [ KaX01 BKIFOYEHHON B CIIMCOK
paboThl yKa3bIBalOTCA aBTOp (IpU HAJU4YMU), 3ar0JIOBOK, MECTO M TIOJ| M3/IaHUs, KOJIUYECTBO
CTpaHMII, JUIA MyOJUKAIUi B MEPUOANYECKUX M3IAHUSIX IOCIIE 3arojIOBKa CTaThU YKa3bIBaeTCs
OTJeJIEHHOE JABYMS KOCBIMH YepTaMU Ha3BaHUE H3JaHUSA, TOJ U HOMEp €ro BBITYCKa, HOMEpa
CTpPaHHII COOTBETCTBYIOIIECH CTAaThH.

B paznene crpaBouHO-MH()OPMAIIMOHHBIX M3JJAHUN YKa3bIBalOTCS B ajJ(aBUTHOM MOpPSAKE
UX 3ar0JOBKH, MECTO U TOJI U3JaHUS.

Jlns VHTepHeT-pecypcoB yKa3bIBalOTCS Ha3BaHME HCIIOJIB30BAHHOTO Pecypca Ha PyCCKOM
WIA — JJIS 3apyOEKHBIX PECYPCOB - HHOCTPAHHOM SI3BIKE, YKA3bIBAETCS, YTO 3TO AIIEKTPOHHBII
pecypc, a TakKe yKa3bIBaeTCsl 3JIEKTPOHHBIN aipec MOMCKA.

3.2. Ouenounbie MmaTepuaJjbl 1Jjs1i BKP

3.2.1. Onucanue noka3areJieii, KpuTepueB M MIKAJIbI OLlEHUBAHUSA
BoinyckHas kBanugpukannoHHasi paboTa OLEHUBAETCS 10 CIEAYIOINUM KPUTEPUIM:
Honnoma 66€0€H1/lﬂ
Kpurepuii Bkitoyaer B ce0s HajJW4he U TOJHOTY NPEJCTABICHHUS BO BBEIEHUHU BCEX
HEOOXOJIMMBIX aCIIEKTOB:
- ompe/iesieHne 00BEKTa U IMPEAMETa UCCIICIOBAHMS;
- IOCTAHOBKA 1I€TH | 3a/1a4 paOoThI;
- 000CHOBaHME aKTYaJIbHOCTH BBIOPAHHOI TEMbI U €€ HOBU3HBI;
- 0030p UCTOIB30BAHHBIX HCTOYHUKOB U JIUTEPATYPhl U 0OOCHOBAHUE MX UCTIOIb30BAHUS;
- OIMCaHME CTPYKTYpPbI paboThl 1 000CHOBaHME €€ BhIOOpa;

® TOCT P 7.0.5-2008 «Cucrema cTanjapToB 10 WHPOPMAIUH, OUOJIMOTEUHOMY M H3ATENLCKOMY JIENY.
Bubnmorpaduueckas 3anuce. bubnuorpaguyeckoe onucanue. Odmue TpeOOBaHUS U MPpaBUIIa COCTaBICHUS - M.:
Crangaptuadopm, 2008
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- OIMCaHUs NPUIIOKEHUH K padoTe, UX 1eIeco000pa3HOCTh U CTETEHb y4acTusl aBTOpa B UX
CO3JJaHUMU.

llonnoma packpvlmus memul UCCc1e008aHUs

Kpurepuii Bkirroaer B ceOs:

- peLIeHUE BCEX MOCTABIICHHBIX 3a7a4 UCCIICOBAaHUS U JOCTUKEHUE €ro LIEIH;

- COOTBETCTBHE CTPYKTYPHI MPEACTABICHHOW pabOThl 3asBICHHOW TeME€ U HAIOJIHEHUIO
IJ1aB;

- [IOJIHOTA PAaCKPBITUS B IJIaBaX BCEX BOMPOCOB, 0003HAYCHHBIX B HAMMEHOBAHUSIX TJIaB;

llonnoma u _akmyanbHOCMb _UCMOYHUKOG U IUMEpamypsl, UCHOIb308AHHLIX O3
PACKDbIMUsL 3A561eHHOU MeMbl 8bINYCKHOU K8ANUPUKAUUOHHOU pabombl

Kpurepuii Bkitodaer B ceOsi:

- AHanu3 MOJHOTHI M KadecTBa MPOpPaOdOTKH MPAaBOBOM M HOPMATHBHO-METOJIUYECKOM
0a3bl, periiaMmeHTHpytomei npeamer ucciaeaopanuss BKP, a takke ux aktyanbHocTb. [Ipu aToM
MO/ AKTYaJbHOCTBIO IIOHMMAETCS JEHUCTBYIOIIMM IPABOBOM CTaTyC JOKYMEHTa B HEPHOJ
HaIlMCaHUs U NpeAcTaBiIeHus Ha 3amuty BKP.

B cnyudae, ecnmu paborta mocBsilieHa UCTOPHUYECKOMY aHAIM3y Pa3BUTHS HOPMATUBHO-
npaBoBOW 0a3bl, TO B HEH HEOOXOAMMO yKa3bIBaTh U OOOCHOBBIBATH XPOHOJIOTMYECKHE PAMKH
UCCIIEI0BAHMUS.

- O0BbEeM U aKTYaJIbHOCTh MPOGUIBHO-OPUEHTHPOBAHHON JTUTEPATYPHI (BKIIIOYAs] HAYIHYIO
U y4eOHyIO0 JUTEparypy, MoHorpaguu W MyOJIMKAIMM B TEPUOJAMYECKOM Me4aTu Mo TeMme
UCCJIEIOBaHMS U T.I1.), UCHOJIb30BaHHOW npu Hanucanuu BKP. Ilpu 3TOoM moxa axTyaabHOCTBIO
MMOHUMAETCS CPOK HAMKMCAHMS UCIIOIb30BAHHOM JIUTEPATYPbI, KOTOPHIN HE TOJKEH IPEBBILLIATh 5
JIET 10 TOJla HAIlMCAHUs U NpeAcTaBieHus Ha 3amuTty BKP.

- B cnyuae BpIOOpa TeMbl, MOCBSILEHHOW aHAIN3y MEXKAYHAPOJTHOW WM 3apyOe:KHOM
IIPAKTUKU YOPABJICHUS JOKYMEHTAaMH, HCCIICIOBAHHUIO COCTOSIHUS M IEPCIEKTHB Pa3BUTHUSA
3apyOeKHBIX apXHUBOB, OOS3aTEIbHBIM KPUTEPUEM €€ YCIEUIHOTO PACKPBITUS SBISETCS
HCII0JIb30BaHUE 3apYOEIKHOM JINTEPATYPHI 110 TEME UCCIIEI0OBAaHUS HA NHOCTPAHHOM S3BIKE.

IIpasunvHocms 0gopmienus 8bINYCKHOU KEANUPUKAUUOHHOU pAbOmbl

Kputepuii Bkiatogaer B cebst opopmileHHE BceX CTPYKTYpHbIX 3yeMeHToB BKP B
COOTBETCTBUM C YCTAHOBJIEHHBIMU TPEOOBAHUSIMHU:

-TUTYJIBHOTO JINCTA,

-OIJIaBJICHMS,

-TEeKCTa,

-CHOCOK (TIO/ICTPOYHBIX MPUMEUYaHH),

- CIIMCKA UCTOYHHUKOB U JINTEPATYPHI,

-IIPUIIOKECHUH;

- TIeperieTa.

B cnyuae odopmnenus BKP ¢ rpyObiMM HapylleHUSIMM YCTAHOBJICHHBIX IPaBHII
odopmiteHUs paboTa K 3alIUTe HE TOMYCKAETCA.

3awuma 8vinyckHOU K8AIUDUKAYUOHHOU padOmbl

Kputepuii BkitouaeT B ce0si:

- Hamuue npesenTtaimu no BKP (dakynsTatuBHO);

- monHoTa mipeactasiennss BKP (packpeitTue menmeid u 3amad paboOThHI; aKTyalbHOCTH W
HOBM3HBI BBHIOpaHHOM TeMbl; 0OOCHOBaHME HOPMATHUBHOM MPaBOBOW M MpPaKTUYECKOH Oazbl
WCCJIEIOBAHUS; PACKPBITHE crielu(PuKr paboOThl U ee pe3yabTaToOB; 000CHOBAHHUE MPAKTUUECKON
3HAYMMOCTH UCCIIEJOBaHMS);

- IOJIHOTA ¥ TOYHOCTh OTBETA HA BOIPOCHI, 33JaHHBIE YWICHAMU KOMUCCHUH;

- IOJTHOTA U YOeIUTENIbHOCTh OTBETA HA 3aMEUaHUsl PEIICH3EHTA.
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Kputeprn UTOroBO# OIEHKH BBITYCKHOW KBaTM(PUKALIMOHHON pabOThI MPHUBEICHBI TaKkKe
B [lonmoxxernu «O BBITYCKHON KBaTU(UKAITMOHHOW paboTe», YTBEPKACHHOM ITPUKA30M PEKTOpa
PITYV or 28.09.2017.

OneHka BBITYCKHOW  KBIM(PUKAIMOHHOW  pabOThl  SABJSICTCS  KOMIUIGKCHOM U
OCYIIECTBIIsIETCS 10 yTBepkaeHHOM PI'TY mikaie orjeHOK myTeM BBIBEACHHS CpEAHEro Oaia u3
OIIEHOK Kaxksioro u3 wieHoB I' DK, npucyrcrByromux Ha 3amure BKP.

3.2.2. llpumepuas trematuxka BKP

1.Pa3BuTHE MEXIYHAPOJHOM CTaHAApTH3ALMA B cdepe YIpaBiIeHUs SIEKTPOHHBIMU
JIOKyMEHTaMH (3JIEKTPOHHBIMU apXUBAaMH): HMCTOPUSl BOIPOCA, COBPEMEHHOE IOJIOKEHUE Jied,
ABOJIIOLIMSA MPOLECCA.

2.HccnenoBanye MpakTUKKU IPUMEHEHUST CTaHIAPTOB, PErIaMEHTUPYIOILUX OpraHU3aluo U
IPOLIECCHl YIIPABJIEHUS AJIEKTPOHHOM JOKyMEHTalMeld (Ha IpUMepe KOHKPETHOW CTpaHbl, Ha
pUMepe KOHKPETHOI' O 3apyOeKHOTO CTaH1apTa UM TPYIIIbI CTAHAAPTOB KOHKPETHOW CTPaHBbI).

3.WccnenoBanue TEOPETUYECKUX ACIEKTOB M IPAKTUKU YIpaBICHHUS JOKyMEHTalMeld Ha
0aze MH(MOPMALMOHHBIX TEXHOJOTUI 3a pyOekoM (Ha NpuUMepe KOHKPETHOW CTpaHbl, JHOO
coobmrects crpan —EBpomnetickoro Coroza, CHI u 1.11.).

4.CoBeplIEHCTBOBAaHHE ~ JIOKYMEHTAI[MOHHOTO M MH(OPMALMOHHOIO  obOecredeHus
VIpaBIEHUS B YCIOBHAX NPUMEHEHHUS COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJOTHHA (Ha
KOHKPETHOM IPHMEPE).

5.0pranuzanys ynpaBja€HUs SJEKTPOHHOM JIOKyMEHTalMend 3a pyOekoM B YCIOBHUSX
HH(GOPMAIIMOHHOTO 00IIIecTBa (10 TIEpHOo/IaM, CTPpaHaM H T.IL.).

6.CpaBHUTEIBbHBIA aHAN3 MH(OOPMAIIMOHHBIX CHUCTEM SJIEKTPOHHOTO JOKYMEHT000O0poTa/
9IIEKTPOHHOTO apX¥Ba (110 (yHKIHUSIM, POrPAMMHBIM IaTGOopMam, CTPYKTYpE U T.IL.).

7.AHamM3 KpuUTEepHEB BBHIOOpA M OICHKA COBPEMEHHBIX WH(POPMALMOHHBIX CHCTEM
3JIEKTPOHHOTO JIOKYMEHTO000POTa/ 3JIEKTPOHHOI'0 apX1Ba (Ha KOHKPETHOM IIPUMEpE).

8.AHanmu3 pbplHKa HMHGOPMALMOHHBIX CHUCTEM  3JIEKTPOHHOIO  JIOKYMEHTO0OOpoTa/
3NIEKTPOHHOTO apxuBa (B Poccuu, mbo 3a pydoexom).

9.Meroauka BbIOOpa HMH(POPMALMOHHBIX CHUCTEM AJIEKTPOHHOTO JOKYMEHTOOOOpOTa/
ANIEKTPOHHOTO apXMBa JUIsl OpraHu3aluy (Ha KOHKPETHOM IPUMEpE).

10.Pose nHopManonHoro obecrieueHysl yrpaBieHNs B peai3aliy 3a/1a4 AIEKTPOHHOTO
NpaBUTENbCTBA (Ha (heiepalIbHOM, pETHOHAIBHOM, MYHULIMIIAIBHOM YPOBHE).

11.Meronomorudeckue OCHOBBI Pa3pabOTKU CHUCTEMBI JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
opraHu3anuy (Ha KOHKPETHOM IIPUMEpe).

12.IToctpoeHne cOBpeMEHHON HWH(PACTPYKTYpbl apXuBa 3JIEKTPOHHBIX JOKYMEHTOB
OpraHu3anuy (Ha mpuMepe KOHKPETHON OpraHU3aliN).

13.UccnenoBanue T€OPETUUECKUX, OPraHU3allMOHHO-TIPABOBBIX aCIIEKTOB MCIIOIb30BAHUS B
YIIPaBJIEHUH 3JIEKTPOHHBIX IOKYMEHTOB (Ha IPpUMepe KOHKPETHON OpraHU3aLiN).

14.UccnenoBaHne OpraHU3allMOHHO -TEXHOJIOTMUECKMX AaCHEeKTOB MHCIIOJIb30BaHHS B
YIIPaBJIEHUH JIEKTPOHHBIX IOKYMEHTOB (Ha IPpUMepe KOHKPETHOW OpraHU3aLiN).

15.Merononorust MHPOPMAIIMIOHHOTO MEHEPKMEHTa KaK WHCTPYMEHT IOCTPOEHHS
UH(POPMAIIIOHHO-TOKYMEHTAIIMIOHHOW ~ CHUCTEMBl ~ OpraHM3alMu (Ha TpuUMepe KOHKPETHOM
OpraHM3aluy; OT€YEeCTBEHHBIN WM 3apyOeKHBIN OIBIT).

16.3apyOesKHBII OIBIT aBTOMATH3ALMK YIPaBICHUS TOKYMEHTUPOBAaHHON MH(popMaluei (Ha
IpUMepe CTpaHbl, reorpaduieckoro pervoHa, HampaBlIeHHs aBTOMATH3allMM, 3a OIpPEeNICHHBIN
NIEPHOJ) B JETONIPOU3BOACTBE WA apXUBE.

17.YupaBienue TPOEKTOM pa3pabOTKu WHQPOPMAIIMOHHO-TOKYMEHTAIIMOHHOW CHUCTEMBI
opraHu3anuy (Ha mpuMepe KOHKPETHOW OpraHU3aliK; OTE€YECTBEHHbIN WM 3apyOeKHbIN OMBbIT).

" Tlonoxenue «O BBITYCKHOM KBaNM(UKAIMOHHON paboTe» yTBEp X IeHHOe prKka3oM Pekropa PITVY or 28.09.2017
Ne 01-314/0cH. www.rggu.ru
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18.MupopManinoHHO-TOKYMEHTAIIHOHHOE OOECIICYCHUE YIPABICHHS IMPOSKTOM Ha OCHOBE
WHGOPMAIIMOHHBIX TEXHOJIOTHH (HA KOHKPETHOM MTPUMEPE).

19.TeopeTrueckue acneKThl yIPaBICHUS KU3HEHHBIM IIMKJIOM JIEKTPOHHOTO JOKYMEHTA.

20.IIpumenenre MH()OPMAIIMOHHBIX TEXHOJIOTHM B paboTe C apXUBHBIMH JIOKYMEHTaAMH
JMYHOCTHOTO IPOUCXOXKACHHUS (Ha IPUMEPE apXUBa).

21.IIpumeHenre WHQOPMAIIMOHHBIX TEXHOJOTMH B paboTe C  ayAHOBHU3YaJIbHBIMU
JIOKYMEHTaMH (Ha MpuMepe TOKYMEHTAIbHOTO KOMIUIEKCA).

22.Opranuzaius paboThl ¢ ayAMOBU3YaJIbHBIMU 3JICKTPOHHBIMHU JOKYMEHTaMHU U (OPMBI e
COBEpIIICHCTBOBAHUS (HA KOHKPETHOM IPUMEPE).

23.0Opranuzanys 1eKTPOHHOIO JOKYMEHTOOOOpOTa B OpraHax rocyJapCTBEHHOM BJIACTH U
HaMpaBJICHUs €€ COBEPIICHCTBOBAHMS (HA KOHKPETHOM MPUMEPE).

24.Opranuzanusi ¥ MeToJuka padoThl C JJIEKTPOHHBIMU JOKYMEHTaMH B apXuBax
3apyOeXXHBIX CTpaH (Ha MpUMepe CTPaHbI)

3.2.3. MeToauuyecKue MaTepualjbl, ONMpPEACJHAI0IINE IIPOUECAYPHbI OHCHUBAHUA

st nonycka k 3ammte BKP crynenty nHeo6xoaumo:

- YCIEUIHO CJ1aTh MEKIUCHUIIIIMHAPHBIA FOCYAapCTBEHHBIN 3K3aMEH;

- cmarb OJeKTpoHHyr0 Bepcuto BKP B jgekaHar 1 npoBepkd Ha  IUIaruar
(OpUTrMHANTBHOCTH TEKCTA JOJIKHA COCTAaBIATh He MeHee 70%),

- IpenocTaBUTh B AckaHaT sk3eMiuisip BKP B TBepmom mepemsiere ¢ moanMcaHHbIM
TUTYJIBHBIM JIUCTOM (HayYHBIM PYKOBOJUTENIEM M 3aBEAYIOMIMM Kadeapoii), OT3pIBOM HAyYHOTO
PYKOBOJUTENIS, PELIEH3UEN pelieH3eHTa U 2 1UcKaMu ¢ 3JeKTpoHHO# Bepcuedl BKP He nosgnee
yem 3a 10 gHEH 10 3alUThI;

- 3aKJIIOYUTD JIMLIEH3UOHHBIN 1OTOBOP C PITVY.2

Jlis monydeHuss OT3bIBa pPEIEH3EHTa MAaruCTPaHT oOO0sf3aH MPEeNOCTaBUTh €My Ha
peueHsupoBanue noaHbii Teket BKP, noanucanHelii HaydYHbIM pyKOBOIUTEIEM, HE MEHEE YEM
3a 10 gHeil mo Aatel 3amUThL. B ciydyae 3HAYMTENHHON 3aJEPKKU CO CTOPOHBI MarucTpaHTa C
npenocraBieHneM Tekcta BKP perieHzeHT MokeT yka3zaTh 3TO B pPEIEH3UM Kak (akTop,
BIUSIONMI Ha cHkeHHe oneHku BKP. PeneHzeHT 00s3aH MOATOTOBUTH CBOIO PEIEH3UIO B
tTedenue 3-5 nmHEH ¢ MomeHTa npezacTapieHus BKP Ha pernien3upoBanue.

3amuTa BBIMYCKHOM KBadM(pUKAIMOHHOW pPaOOTHI TMPOBOAUTCS COOTBETCTBYIOIIEH
rOCyIapCTBEHHOW SK3aMEHAIMOHHOW KOMUCCHEN B LIEJIAX:

- OMpeJeNeHuss COOTBETCTBHSI PE3yAbTATOB OCBOCHHUSA OOYYAIOIIUMUCS OCHOBHOMU
o0pa3oBaTesIbHOI IIPOrpaMMBI TpeOOoBaHUSAM (benepanbHOTrO rocy/1apCTBEHHOI'O
00pa30BaTeNbHOTO CTaHIAPTA;

-IPOBEPKH KAuyeCTBa IOJTOTOBKH BBITYCKHUKOB, YPOBHSI HMX MOJATOTOBJIEHHOCTH K
CaMOCTOSITENNbHON TIPO(heCCHOHATBHON IeATENbHOCTH, YMEHUS BECTU MYyONUYHbIE AUCKYCCUU U
3al[MIIATh HAYYHBIE UJIEH.

3ammra BKP  mpoBoauTbcsi  Ha  OTKPBITOM — 3aCe€JaHUM  TOCYJAapCTBEHHOM
HK3aMEHAIlMOHHOM KOMHCCHHM B COCTaBe Mpencenarenss W wieHoB komuccuu. 3amurta BKP
MPOBOAMTCS C y4aCTHEM OOYUaIOIIerocs, a TaK)Ke HAyYHOTO PYKOBOJMUTENS U PEIEH3EHTA, JaKe
ecnm oHHM He sBysroTes wieHamu IIK,

[Ipouenypa 3amutel BKP Birouaer B cebs claenyroIue STamnbl:

- PUBETCTBEHHOE cJI0BO pykoBoauTesst OOIT,;

- peub cekpetaps [ DK, oOwscHstomEro npaBuiia nposeaeHus 3amuTsl BKP;

- PEJICTABJICHUS CTYICHTAMH CBOMX PaboT;

- TUCKYCCHSI;

- coBenjanue uiaeHoB ['OK no onenkam BKP cTyneHToB;

8 O6pasen uuensnonHoOro Jorosopa — [pusnoxenue Ne 6.
® Tlonoxenue «O BBIMTYCKHOM KBaTM(HUKAIMOHHOI paboTe» yTBEpPKIEHHOE Npuka3oMm Pexropa PITVY or 28.09.2017
Ne 01-314/0cH. www.rggu.ru



28

- ornmameHue oreHok BKP;

- 3aKJII0YUTENIbHOE ¢lI0BO pykoBoautensa OOIT;

- opopmienue cexperapeM 'K Bcex HEOOXOAMMBIX JTOKYMEHTOB.

Ha peus no 3amure BKP Maructpanty npeaoctaBisieTcsi OKOJIO 5-7 MUHYT, B TE€UCHHE
KOTOPBIX OH JIOJDKEH MPEJCTaBUTh CBOIO paboTy, aKIIEHTUPOBAB BHUMAaHHE HAa €€ 3HAYMMOCTH,
aKTyaJIbHOCTH W HOBH3HE. B CBOEH 3alIMTHOM pe4M CTYINEHT YKa3blBa€T OCHOBHYIO LEIH U
3amaun paboThI, KPaTKO M3JIaraeT OCHOBHOE COJIEp)KaHHE pabOTHl U MOJyYEHHBIE Pe3yibTaThl,
olpeneNnseT TEOPETUUECKYI0 M MPAKTUYECKYI0 3HAYMMOCTh paboTel. Hamuuue mpeszeHTanuu k
3alIUTHOM  peud  sBIseTCs  (aKyJIbTATUBHBIM  3JIEMEHTOM, OJHAKO JJsl  IPaKTHUKO-
opuentupoBanHbelx BKP 1o HampasieHnIo oAroToBKM «JlOKyMEHTOBEICHUE U aPXUBOBEACHUE»
NPE3CHTAIMS SIBIISCTCS JIOTIOJIHUTENBHBIM (PAKTOPOM B TOJNB3y Oojiee BBICOKOW CyMMapHOU
onenku BKP.

Jlanee 4ieHbl KOMUCCHH, a TaKXKe BCE NMPUCYTCTBYIOIIME HA MyOJMYHOM 3aIIUTE MOTYT
3aJjaBaTh MarucTpaHTy BOIIPOCHI IO TeMe U coep:kanuto BKP, Ha koTopbie OH 00513aH OTBETUTS.
Benen 3a 3TUM 3aunThIBaOTCS - OT3bIB HAYYHOI'O PYKOBOAMTENS U PELEH3UsI BHYTPEHHEIO
peueH3eHTa. B Tex ciydasx, Korja B HUX COAEp)KaTcs 3aMe4aHus 1o padoTe WM MPeAoKEeHUS
10 €€ COBEPIICHCTBOBAHUIO, CTYICHTY HEOOXOIMMO Ha HUX OTBETHUTh.

Ilocne TOro kKak BcCe BBICTYIUICHHMSI CTYAEHTOB M HX OTBETbl Ha BOIPOCHl OYyIyT
3aciyllaHbl, CTYJE€HTh! YAAJISI0TCSA U3 ayIUTOPUH, a YIEHBI FOCYIapCTBEHHON SK3aMEHALIMOHHON
KOMHUCCUM B JUCKYCCHOHHOM IIOpSAKE KOJUIEKTMBHO BBICTABISIOT OLIEHKM KAXKIOMY U3
3alllMIIaBIINXCS CTYAEHTOB, YTO UCKJIIOUAET MPEB3STOE OTHOILIEHUE K JTI0O0OMY U3 CTYACHTOB. B
cilyyae COMHEHMH OTHOcHUTeNbHO oleHKH 3a BKP wiensl 'OK Moryt o6patuthest K HAy4HOMY
PYKOBOJUTENIO U PELEH3EHTY, KOTOpble 00JajaloT IpaBOM COBeIIaTeabHOro rojoca. Ilpu
pPaBHOM KOJIMYECTBE T'0JIOCOB TOJIOC MpEAcenaTeNss KOMUCCUM B Ipouecce oneHuBanus BKP
ABJIIETCS PELIAOIINM.

Ilociie OKOHUYATEJIIBHOIO COIVIACOBAaHUS OLICHOK, CEKpeTapb IPUIVIAIIAET CTYIEHTOB B
ayIUTOpUIO, TA€ IMpelaceAarelb KOMHUCCUU 3aUUTHIBAET UM  OLEHKH, KOJUIETHAIbHO
IIOCTABJICHHBIEC WIEHAMU KOMUCCHH.

Pe3ynbTarhl 3aIUThl BBIMYCKHON KBaTM(QHUKAIMOHHON pabOThl ONPEAETSIOTCS OLEHKaMU
«OTJIMYHOY, «XOPOLIO», «yIOBIETBOPUTEIBHOY, «HEYIOBIETBOPUTEILHON.

Haubonee spkue u comepxareibHble pabOThl CTYJEHTOB MOTYT OBbITh PEKOMEH/I0BaHBI
I'OK k myOnukanuu (4acTUYHON MyOIUKAIMK) W/HIK K ydacTuio B KoHKypce PITY «BbimyckHas
KBasM(uKalMoHHas padorta cTyaeHToB PI TV ».

ITo pe3ynbraTaMm 3aIIMTHl BBIMTYCKHBIX KBAIM(UKAUMOHHBIX paboT cekperapp ['OK
o(opMIISIET IPOTOKOJ 3aceaHusl TOCYAapCTBEHHOM SK3aMEHALlMOHHOW KOMHMCCHUU U 3a4€THYIO
KHWKKY MarucTpaHTa.

Ilocne ocymecTBieHHs yKa3aHHBIX Ipoueayp BbimyckHUKY PITY mnpucBamBaercs
crenedb Maructpa. Jumiom PITY o BeiciieM o0pa3oBaHMM BpydaeTcsl BBIMYCKHUKY JIMYHO
pekrtopom wunu npopekropom PITY B cneuwasbHO OTBEOEHHBIM I 3TOr0 JEHb B
TOP>KECTBEHHON 00CTaHOBKE.

4. MaTepuabHO-TEXHUYECKOe o0ecneyeHHe rocy1apcTBeHHON UTOroBOii
arrecTaluu
Jns  marepuanbHO-TEXHMUYECKOro o0ecredeHuss peanmsauuu  nporpammsl  [HA

ucnonbs3ytorcsi Qouael O6ubmumoreku WAW u PITY. Ilpm mnpoBeneHunm KOHCYyNIbTallui,
B3aumozeiictBun ¢ pykoBogutesnsMu BKP npu nanucanuun BKP ucnonssyrorcs cpencrtsa
TEJIeKOMMYHUKAllMOHHON CBSI3H, CHELMaJbHOE IMporpaMMHoe olecredeHue, 0as3bl JaHHBIX U
UH(OPMALIMOHHBIE PECYPCHI, a TAKXKe HE00X0AUMOE TEXHUYECKOe obecrieueHue.

CocraB MporpaMMHOT0 0OECTICUCHHS:

Windows

Microsoft Office

Kasperskey Endpoint Security
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5. Oco0eHHOCTH NPOBEAEeHNsI TOCYTAPCTBEHHON HMTOr0BO aTTecTAlMU AJIs1 00y4ar0IHXCS
U3 YMCJIA JIUI ¢ OTPAHUYEHHBIMHM BO3MOKHOCTSIMM 310POBbS

[Tpouenypst npoBenenust ' MA aiis oOydaromuxcsi ¢ OrpaHHYEHHBIMA BO3MOXHOCTSIMU
3/10POBbS PErJIAMEHTUPYIOTCS AeUcTBYIOIMM [losi0kKeHneM o poBeaeHUN rOCyAapCTBEHHOM
UTOTOBOM aTTeCTalUy 10 00pa30BaTEIILHBIM IPOTPaMMaM BBICIIETO 00pa30BaHUS - TIpOrpaMMam
OaxanaBpuata, IporpaMMam CIEeUAINTETa U POrpaMMaM MarucTpaTyphl.
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Ipunoosicernue Ne 1.
O0pa3er 3asBIEHHS O IPUKPEIUICHUH K
kKadeape u BEIOOPE TEMBI

3aBenyromiemMy kadeapoun
(HaumeHoBaHUe Kadeapbl)

(®HO 3aB. kadeapoit)

CrynenTa(kn) Kypca
OYHOT'0/OYHO-3209HOT'0/320YHOTO OT/ICIICHUS

cDaKyJ'II)TeTa AOKYMCHTOBCACHUA W TCXHOTPOHHBIX
ApPXHNBOB

(®UO crynenTa)

Temn.

e-mail

3asBIICHHE

[Ipory npukpenuTh MeHs K Kadenpe

JUIs HamlMCaHUS BBIMTYCKHOM KBaJM(UKAMOHHOW pPabOThl MarucTpaHTa [0 HalpaBJICHUIO
MOJArOTOBKU «/{0OKyMEHTOBEIeHHE U apXUBOBEACHUE»

10 TEMC

HayunbsIM pykoBoauTENEM HPOITY HA3HAUYUTH

« » 2019 noonucs, (cmyoenma) pacuugposxa noonucu

Bu3sa cormacoBanus:
HayueHnHslii pykoBoAUTEH noonucs pacuugposxka noonucu

3aBenyrouuii kageapoit NnoOnuch pacuugposxa noonucu
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Ipunoowcenue Ne 2.
O6pa3zer TutynbHOrO JUcTa BKP

MMHUCTEPCTBO HAYKHU U BBICIIET'O OBPA30BAHNM S POCCUMCKON ®EJIEPAIIMU
denepanbHOE TOCYIAPCTBEHHOE OI0/KETHOE 00Pa30BaTEIHbHOE YUPEIKICHUE
BBICILIET0 00pa30BaHuUs
«POCCUMCKUI TOCYJAPCTBEHHBIN 'YMAHUTAPHBIII VHUBEPCUTET»
(PITY)
NCTOPUKO-APXVUBHBI UHCTUTYT
®AKYJIBTET JOKYMEHTOBEJIEHV U TEXHOTPOHHBIX APXHBOB

Kadenpa

®amunus Ums OtuecTBO (CTyAEHTA)
HA3BAHUE TEMbI PABOTbI
BoinyckHast kBanudukaimonHas padota cryaent(-a/-ku) 2 (3) —ro Kypca
OYHOM (0UHO-3204YHOM, 3204HOI) (PopMBI OOyUEHUS
Hanpasnenue noarorosku 46.04.02 «JlokyMEHTOBEIEHUE U apXUBOBEICHUE

Hanpasnennocts (npoduis) «Teopust u mpakTuka paboThl C IEKTPOHHBIMU TIOKYMEHTaMU B
YIpaBJIEHUH U apXUBax»

Jonyuena k 3amure Ha ['OK

3aBenyroumii kadenpoit Hayunslii pykoBOIHTEIb
(ydeHas cTenieHb U 3BaHUE) (y4ueHas cTeneHb U 3BaHUE)
®.1.0. ®.1.0.
« _» 20.. 1. «_» 20..1

Mocksa 20..



Beenenune

I'naBa 1. HaumenoBanue
1.1. HaumenoBanue

1.2. HaumeHnoBanue
I'nmaBa 2. HammenoBaunme
2.1. HaumeHnoBanue

2.2. HaumenoBauune
I'naBa 3. HaumenoBaunue
3.1. HammenoBanue

3.2. HanmeHoBaHue

3aKIrouyeHue

OI'JTABJIEHUE

CIHCOK HCIOIb30BAaHHBIX NCTOUYHUKOB U JINTCPATYPhI

IIpunoxenuns

[Ipunoxenue 3

O6pasen ornasnenust BKP

17
31
31
43
51
51
63
76
83

89
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[Ipunoxenue 4
O6pa3zern opopmIIeHHS CITUCKA HCTOYHUKOB U JINTEPATYPhI

CIIMCOK UCTOYHHUKOB U JIMTEPATYPbI

HUcTounuku

1. ®enpepanpubiii 3akoH oT 20 depans 1995 1. Ne 24-@3 «OO6 wunbopmamym,
nHpopmaTuzanuu u 3amute uHGopmanun» // C3 PO, 1995. Ne 8. Ct. 609; 2003. Ne 2. Cr. 167
(TOKYMEHT yTpaTujl CHITY).

2. DepepanpHblii 3ak0H OT 22 okTsa0ps 2004 1. Ne 125-®3 «OO6 apxuBHOM jeine B
Poccutickoit ®enepanuny // C3 PD. 2004. Ne 43. Cr. 4169; 2018. Ne 1. Cr. 19.

3. @enpepanbubiii  3akoH oT 27 wmrongs 2006 1. Ne 149-03 «O6 wuHdopmanuu,
MH(OPMALIMOHHBIX TEXHOJOTUAX U 0 3ammte uHGopmarum» // C3 PO. 2006. Ne 31. Cr. 3448;
2020. Ne 24. Cr. 3751.

4. Vxa3 Ilpesunentra Poccuiickoit ®enepamuun or 9 mas 2017 r. Ne 203 «O Crparerumn
pa3BuTus HHGOpMaKoHHoro obmiectBa B Poccuiickoit denepanun Ha 2017-2030 roasr» // C3
P®. 2017. Ne 20. Cr. 2901.

5. llocranosnenue [IpaButenbctBa Poccuiickoit @eneparnuu ot 8 centsaopst 2010 Ne 697 «O
€MHOM CUCTEME MEXBEJIOMCTBEHHOT'0 3JIEKTPOHHOI0 B3auMoieicTBus» (BMecTe ¢ «llonoxxennem
0 €IMHOH crucTeMe MEXXBEJOMCTBEHHOI'O 3JIEKTPOHHOT0 B3aumoeictBus») // C3 PD. 2010. Ne 38.
Cr. 4823.

6. Ilpukaz denepanpHOro apxwBHOro areHrcTBa ot 15 wmioHs 2020 r. Ne 69 «O6
YIBEP)KICHHH THMOBBIX  (YHKIMOHAIBHBIX TpeOOBaHM K CHUCTEMaM  d3JEKTPOHHOTO
JOKYMEHTOO0OpOTa M  CHCTEMaM XpaHEeHHs DJICKTPOHHBIX JIOKYMEHTOB B  apXHBax
roCyJapCTBEHHBIX OpraHoB» (3apeructpupoBad B Muntocte Poccun 20.10.2020, per. Ne 60484) //
OdunmanbHbIN HHTEpHET-MOPTA MpaBoBOM MH(popMaru (Www.pravo.gov.ru), 21 okt. 2020 r.

Hayuonanvnvie cmanoapmoi

I'OCT P 7.0.8-2013. CUBUJI. Jlenomnpous3BOACTBO U apXUBHOE J€10. TepMuHBI U
onpenenenus. M.: Crangaptuadopm, 2014.

I'OCT P HMCO 30300-2015. CUBUJ. Hudopmamus u poxkymeHtanus. Cucrembl
yrnpasieHus jokyMeHTamu. OCHOBHBIC TTOJIOKEHU U ciaoBapb. M.: Ctanmaptundopm, 2015.

I'OCT P 7.0.97-2016. CHMBU/I. Opranun3zanimOHHO-pACTIOPSAAUTENbHAS JOKYMEHTALM.
TpeboBanus k opopmiieHuto 10kyMeHTOB (¢ M3menennem Ne 1). M.: Crannaptundopm, 2018.
I'OCT P UCO 7.0.101-2018 / ISO 30301:2011 CHUBM/. HNudopmamus u JOKyMEHTALHUS.

Cucremsl ynpasnenust fokymentamu. M.: Ctanaaptundopm, 2018.
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OnexmpoHHbvle pecypcbl

HopMaTuBHO-IpaBOBOE pETyJIMPOBAHME APXUBHOTO Jiela U JIEJIONPOMU3BOJACTBA B
YCIOBHAX IE€pexoJa OpPraHOB BJACTH M OpPraHM3aLUN Ha 3JIEKTPOHHBIM JOKYMEHTOOOOpOT.
Joknan cratc-cexkperapst — 3amectutens PykoBonutens denepanbHOro ApXUBHOIO areHTCTBA
O.B. Haymosga. CoBer no apxuBHoMy Jeny npu denepaibHOM apXUBHOM areHTCTBE, I. Sira, 8
okTs10pst 2019 r. [Dnektponnsiit pecype]. URL: http://www. http://archives.ru/reporting/report-
naumov-2019-yalta.shtml (nara o6pamenus 12.10.2019).

KoHuenuus xpaHeHUs U UCHOJIb30BaHUS 3JIEKTPOHHBIX JOKYMEHTOB C OOECIIEYEHHEM HUX
IOPUINYECKON CHibl it (pMHAHCOBOTO phiHKA [DaekTponHblii pecypc]. URL:  http://d-
russia.ru/wp-content/uploads/2017/03/cbre_doc_concept.pdf (nata odpamenus 17.12.2019)

Jlureparypa

bobwinesa M.I1. O6 3BOJIIOLMU U KO3BOJIIOLIUU aHAJIOTOBBIX U 3JEKTPOHHBIX TOKYMEHTOB //
JlokymeHTansi B WHQPOPMALMOHHOM OOIIECTBE: AaKTyallbHbIE TPOOJIEMBI  yIIPaBIICHUS
AIIEKTPOHHBIMU JOKyMeHTaMu: Jloki. u coobm. Ha XXIV MexayHap. Hayd.-ipakT. KoH). 21-22
HOs10pst 2017 1. / Pocapxus, BHUMJA. M., 2018. C. 185-193.

bobvinesa M.II. YnpaBieHUeCKUH JTOKYMEHTOOOOPOT: OT OyMa)XHOIO K 3JIEKTPOHHOMY:
Bompocsl Teopun u npakruxku. M.: TEPMUKA, 2016. 360 c.

Hanunun A.B. neKTpOHHBIE TOCYAApCTBEHHBIE YCIYTU U aIMUHUCTPATUBHBIE PETIAMEHTBI.
M.: Undpa-M, 2014.

Jlapun M.B., Kpacasun A.C., Tanonun B.A. O HoBoill TuUIOBOH HWHCTPYKLIMHU IIO
JIETIOTIPOU3BOJICTBY B (heliepaibHBIX OpraHax UCIOJHUTEIbHOM BiacTH // CipaBOYHUK CeKpeTaps
u opuc menemkepa. 2006. Ne 5. C. 50-53.

Jlapun M.B. JlokyMeHTalust B HMH(OPMAIMOHHOM OOIECTBE: 3aKOHOAATEIbCTBO U
crangaptel: Uapopmanus o XII MexayHap. Hayd.-1ipakT. KoHG. MockBa, 2223 Hos10pst 2005 r.
// Oteu. apxussl. 2006. Ne 1. C. 113-115.

Jlapun M.B., Puvickoe O.M. DneKTpOHHbIE JOKYMEHThl B YIpPABJICHHWU: Hay4yHO-
MeToaudeckoe mocooue. M.: Y Hukurckux Bopot, 2008. 208 c.

Jlapun M.B. YrmpaBieHHe 53JIEKTPOHHBIMH JIOKyMEHTaMHu. 3apyOexHas mpakThka //
Hemonpouspoacteo. 2013 Ne 1. C. 3-10.

Jlapun M.B. 3apyOeXHBIN OIBIT YIPABICHUS dJEKTPOHHBIMH JOKYMEHTAMU M OpTraHU3aI[uf
uX XpaHeHMd. AHamuTuuyeckuit 063op / M.B. Jlapun, B.®. SukoBas, A.}O. UykoBenkos, B.b.

ITpo3oposa; Pocapxus, BHUNIA/L. M., 2014. 387 c.
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[Tpunoxxenune Ne 5.

Ob6pazen JULEH3UOHHOT O
Jnorosopa co cryaestom PITY

JIMIeH3HOHHBII 10T0BOP No
0 Mpea0oCTABJIEHUN NPaBa NMoJib30BaHus [IpousBeeHnss HAa HEUCKIIOYHUTEILHON OCHOBE

(HEUCK/IIOYUTEJIbHASA JIMHEH3US)

r. MockBa « » 202 r.

Hacrosiiumii JIoroBop 3akitoueH Mexay:

1) (manee «ABTOp»),
JNEHCTBYIOIIMM OT CBOETO UMEHH C OJIHOI CTOPOHBI,

2) ¢enepalbHBIM TOCYJAPCTBEHHBIM OMOJKETHBIM 00pa30BaTEIbHBIM  YUPESIKICHHEM
BbICIIEro oOpasoBaHusi «PoccuiCKHil TOCylapCTBEHHBIH T'YMaHHTAPHBIA YHUBEPCUTET» (Ianee
PITY), B muue nupekropa wunHpopmammonHoro komiuiekca PITY «Haywynas OuGmmotexa»
baroBoii Jlronmumsl JIbBOBHBI, IEHCTBYIOIIEH HA OCHOBaHUM JoBepeHHocTH oT 29.12.2017 roga
Ne 01-41-1051, ¢ npyroii CTOPOHBI, Jajie€ COBMECTHO HMEHYeMbIMU «CTOPOHBI.

CTOpOHBI JOTOBOPHIIUCH O HUKECIEAYIOLIEM:

1.ABrop mpenocrasisier PITY HeHCK/IIOYMTENBbHYI0 JHIEH3HI0 Ha HCIOJIb30BaHUE
BBIMMYCKHOM KBaTU(UKALMOHHON pabOThI

(manee — «I[IpousBenenue»)

2. OcHOBHBIE yCIIOBHS MPEAOCTaBICHHS TUIIEH3UU Ha uctonb3oBanue [IponsBenenus:

1)pasperieHable  CHOCOOBI  HMCIOJMb30BaHMs — [Ipow3BeneHUss —  BCE  CHOCOOBI,
MPelyCMOTPEHHBIE 3aKOHOAATeNbCTBOM Poccuiickoit @enepanuu 006 aBTOPCKOM IpaBe, B TOM
YHClie: BOCHpOU3BeleHUEe (0e3 OrpaHWYeHUs THUpPaka), BKIOYAs 3alUCh B IHUPPOBOI ¢opme,
pacmpocTpaHeHue, MyOIUYHBIA TOKa3, MyOIMYHOEe UCTOTHEHHE, UMIOPT, MPOKaT, COOOIIEeHNE B
a¢up, cooliieHue 1Mo Kabemro, MEepeBOJ W HHYI0 NEepepadOTKy, MPAKTHYECKYIO peaTn3alluio,
JIOBEJIEHHE JI0 BCEOOIIETO CBEACHUS, BKIIOYAsl UCIOIb30BAHUE B OTKPBITHIX U 3aKPBITHIX CETSX,
BKJIFOYEHHE B 0a3bl TaHHBIX U MYJIbTUMEIUNHYIO TTPOIYKIIUIO, PETUCTPAIIMIO TOBAPHBIX 3HAKOB,;

2) TeppUTOpUS UCTIOTB30BAHUS: HA TEPPUTOPUHU BCETO MHUPA;

3) CpOK UCIIOJIb30BAHUS: B TEUEHUE BCETO CPOKA JEHCTBUSI HCKITIOUYUTEIHHBIX TIPaB;

4) Bo3Harpa)xJICHUE 3a MpeI0CTaBICHUE JINIICH3UH: PEAOCTaBIsIeTCS 0€3BO3ME3/THO.

3. Aprop pazpemaer PITY ocymectButh oOHapomoBanus I[IpousBeneHust JOOBIM
criocoboM no yemotpenuto PITY.

4. Astop naet cornacue PI'TY Ha npenocraBieHue npasa ucnoiab3oBanus [IponsseneHus
Ipyromy Juily (CyONMIIEH3MOHHBIH JOTOBOP).

5. ABTOp TapaHTUpyeT, YTO 3aKJIoueHuWe Hacrosmiero JloroBopa He NpHUBEAET K
HAPYIICHUIO aBTOPCKUX TMPaB WM UHBIX MPaB UHTEIIEKTYadIbHOM COOCTBEHHOCTH TPETHUX JIHII, a
TaK)Ke€ YTO UM HE 3aKITIOYAINCHh U HE OYIyT 3aKII0UaThCSA B JATbHEHIIIEM KaKue-JI00 JTOTOBOPHI,
MpOTUBOpEYAIIe HacTosAEeMy JJoroBopy uiu Jenaroniue HeBO3MOKHBIM €T0 BBIIOJHEHUE.

6. Bo Bcem, 4ro mpsMo He yperyaupoBaHo HactosmuM JloroBopom, CTOpOHBI
PYKOBOJICTBYIOTCS 3aKOHOAATENBLCTBOM Poccuiickoit @enepanuu.

7. Hacrosiuii 7oToBOp sIBJISIETCSI 0€CCPOYHBIM.

8. Hacrosmmii J[oroBop cocTaBieH B JBYX MMEIOIINX OJWHAKOBYIO IOPUIMYECKYIO CHUITY
AK3EeMIUISIpax Mo OJHOMY JJIsl Kaxk10M n3 CTOpOH.

[MOAITMCHU CTOPOH:
ABTOD: PITY:
/ / barosa JI. JI.




