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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

Llenv xypca -

ooAroToBHUTh CICuUaancCra, 3HAKOMOIo C OCHOBHBIMH paBpa6OTKaMI/I

OTEYECTBCHHONW U 3apyOEKHOW apXWUBOBETYECKON MBICTUB OOJACTH COXPAHCHUS OSICKTPOHHBIX
JOKYMEHTOB Pa3JIMYHBIX BUOB MpeCTaBieHus uHpopmanuu u GopMaToB, U3yUdeHHEe Kiaccuukaiuu
3JEKTPOHHBIX JOKYMEHTOB, TEXHOJOTUM KX MOCTOSSHHOT'O XPaHEHHUS.

3aoauu kypca:

- copMHpOBaThH MPEICTABICHUS O MPABOBOM PETYIMPOBAHUU AIIEKTPOHHBIX JJOKYMEHTOB U
OCHOBHBIX TEHJICHIIUAX B Pa3BUTHH IIPABOBOM Oa3bl;

- M3y4YUTh JUCKYCCHHM Ha KOHTpeccax MeXIyHapoJHOTO COBETa apXHMBOB M B 3apyOexHOM
UCTOpHUOTpa(uu IO BONPOCAX XPAHEHUS MIEKTPOHHBIX JOKYMEHTOB,;

- W3YYMTb UCTOPUIO (POPMUPOBAHUS KOMIUIEKCOB 3JIEKTPOHHBIX JOKYMEHTOB B HallEl CTpaHe
U 3a pyOeXoM; UX LIEHHOCTh KaK UCTOPUYECKUX UCTOUYHHUKOB;

- U3YYUTb KJIACCU(UKALIUIO 3JIEKTPOHHBIX TI0KYMEHTOB;

- N3Y4YUTb KPUTEPUH IKCIIEPTU3bI LIEHHOCTH,

- M3yYUTHh OCOOCHHOCTH Y4eTa M OMHCAHUS dJIEKTPOHHBIX JOKYMEHTOB;

- N3Y4YUTb OPraHU3aLUIO IOCTOSHHOTO XPaHEHMSI SJIEKTPOHHBIX JOKYMEHTOB;

- U3Y4YUTh COBPEMEHHBIM OIBIT IO CO3JAAHMUIO JJIEKTPOHHBIX aPXMBOB B HAILEH CTpaHE U 3a

pyOexoM.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI N0 JUCHHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerenuus
(Ko ¥ HAMMEHOBAHUE)

Nuauxkaropsl
KOMIIeTeHI Ui
(KO 1 HANMECHOBAHUE)

PesyabTarhl 00y4eHust

VK-5 Cnocoben
aHaJM3UPOBATh U
YYUTHIBATH MHOI00Opasue
KyJIbTYyp B Tpoliecce
MEXKYIBTYPHOTO
B3aUMOJICHCTBUS

VYK-5.1 ucnonezyer
OCHOBHBIE METOJIbI U
napajaurMbl UCCIICAOBAHUA
KYJbTYPBl 1 OCHOBHBIE
MOJIXO/IbI K OIPEJIETICHUIO
MOHSTHS «KYJIBTYPa»

3HaTh:

OCHOBBl ~ NPAaBOBOIO  PETYJIUPOBAHMS
XpaHeHHsI DJEKTPOHHBIX JTOKYMEHTOB B
poccuiickom 3aKOHOJIaTEIIbCTBE,
OCHOBHBIE TCHICHIMAX B  Pa3BUTHH
paBOBOM 0a3bl;

UCTOpUI0  (OPMHUPOBAHUSA  KOMILUIEKCOB

3J'ICI(TpOHHBIX )IOKYMeHTOB B Hameﬁ
CTpaHe U 3a pyOekoM; MX IEHHOCTh Kak
I/ICTOPI/I‘IeCKI/IX HUCTOYHHKOB;,

JIACKYCCUHU Ha KOHI'peccax
Mex1yHapoqHOrO COBETa apXWBOB M a
3apy0OexHoii uctopuorpaduu Mo BOmpocax
XpaHeHI/ISI BJ'IGKTpOHHBIX I[OKYMGHTOB;
Bnanets:

HaBbIKaMH BKCHepTI/ISI)I
3JIEKTPOHHBIX JTOKYMEHTOB;

IOEHHOCTH




ITIK-5 Cnocoben
OpraHu30BaTh XpAHCHUE
JIOKyMEHTOB B
OpraHu3aluu ¢
HCIIOJIb30BaHUEM
COBPEMEHHBIX
TEXHOJIOTHUI B
3apyOeKHOTO OIbITa

[TK-5.3 3HaeT mpUHIHUIIBI
(bopMHUpOBaHUS U
MCII0JIb30BaHUsl APXUBHOTO
dbonaa Poccuiickoit
denepauuu

3HaTh:
KPUTEPUH IKCHEPTU3BI IEHHOCTH D/,
OpraHU3alMIil0  TOCTOSHHOTO  XPaHEHMsS

JJIEKTPOHHBIX JOKYMEHTOB;
MPU3HAKH KIAcCU(UKALUN SIEKTPOHHBIX

JIOKYMEHTOB;
0COOEGHHOCTH  ONHCAHUS  DIIEKTPOHHBIX
JIOKYMEHTOB;

COBPEMEHHBI  ONBIT MO  CO3JIaHHIO
JJNIEKTPOHHBIX apXMBOB B Halllel CTpaHe U
3a pyOexoM;

YMmers:

OpraHu30BaTh MMOCTOSIHHOE u
JOJTOBPEMEHHOE XPAHEHUE DJIEKTPOHHBIX
JIOKYMEHTOB;

Bianers:

KOMITHIOTEPOM M HaBBIKAMH PAOOTHI B CETH
HNutepHer

IIK-7 Bnanenue
3HAHUAMU B 00J1aCTH
HCTOPUYECKUX HAYK,
KYJbTYPBI, QpXUBHOTO
Jera

[1K-7.1 — 3HaeT npUHLIMIIBI
Y Hay4YHbIE METOJIbI
W3Y4YEHUS U COXpaHEHUS
JIOKYMEHTaJIbHOTO HACIIEIUs
B Pa3IUYHBIX
ApXUBOXPaHWIMILAX

3HaTh: COBPEMEHHBIE MIPOLIECCHI B 00J1aCTH
HAy4HOI'O Pa3BUTHUS JOKYMEHTOBEICHHUS U
APXHUBOBCACHUS,

COBPEMEHHbBIE TEHJICHLIUU Pa3BUTHUS
MH(}OPMALIMOHHO-OKYMEHTAIIHOHHOT O
o0ecreyeHns yrnpaBieHUsI U apXUBHOTO
JieJ1a; OCHOBHBIE HAIlpaBJIeHUS U
HOpPMaTHBHbIE OCHOBAHHUS OpraHU3aluu
Ci1y0 JOKYMEHTAI[MOHHOTO O0ecreueHus
YIPaBIEHUS U apXUBHOTO €A,

YMeTh: NOHUMATh CYLIHOCTh MPOLECCOB,
IPOMCXOAIINX B 007aCTH
JOKYMCHTOBCACHUA N apXHUBOBCICHHA
IPUMEHATDH B IPAKTUYECKON
npo¢eCCUOHANTBHON JIeATETbHOCTH 3HAHUS
TEHJICHIIMH pa3BUTHUS HHPOPMALIMOHHO-
JOKYMCHTAITHOHHOT'O oOecrmeueHust
yIPpaBIEHUS U apXUBHOI'O €A,
COBCPUICHCTBOBATHL HA HAYYHO-
METOJINYECKON OCHOBE MPUHIIUIIBI
OpTaHU3AINH CIIYKO TOKYMEHTAIIMOHHOTO
o0ecrieyeHns yrnpaBieHUs U apXUBHOTO
nena;

Brnagers:  HaBBIKAMM ~ TEOPETHUYECKOTO
OCMBICJIICHUA COBPEMCHHBIX IIPOLECCOB,
MIPOUCXOALINX B o0nactu
JOKYMCHTOBCACHUA U apXHUBOBCICHUA

nmpueMamMl W METOJAaMH aHalu3a |
0000IICHNST COBPEMEHHBIX  TEHJICHIIMA
pa3BUTHUSA nH(OPMAIIMOHHO-
JIOKYMEHTAIMOHHOT'O obecrieueHus
yIpaBIeHUS u ApPXUBHOTO Jena;
MPUHIIMITAMHA OpTraHH3aINH CITy k0




AOKYMCHTAITUOHHOT O obecneucHus
YHOpaBJICHUA U apXHUBHOT'O J€JIa.

1.3. MecTo TUCHMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

Huciumuinaa «{udpoBoe HacIeane Kak 4acTh apxuBHOTO GoHIa PD» OTHOCHUTCS K AICKTHBHBIM
IUCUMIUIMHAM —YacTh OJoKa JUCHMIUIMH y4eOHOro IulaHa, (HOpMUPYEeMOH  y4acTHHKaAMH
00pa30BaTeIbHBIX OTHOLICHHH.

I[HSI OCBOCHHUA OUCIMITIIMHBI HGOGXOI[I/IMBI 3HaHUA, YMCHUSA W BJIAJICHUA, C(bOpMI/IpOBaHHbIe B
XOJIe U3yUYEHHs CIICAYIONMX TUCIHMILUTHH U MPOXOXKICHHs MpakTUK: «McToprorpadus U METOI0IOTHs
JIOKyMEHTOBeieHUs», «Mcropuorpaduss ¥ MeETOAOJIOTUS apXUBOBeICHHs», «VHbopMannoHHbIH
MEHEDKMEHTY.

B pesynbrate OCBOCHHMS MAMCUUIUIMHBI (OPMHUPYIOTCS 3HAHMUA, YMEHHS U  BIaJCHUS,
HEOOXOMMBIE JIUTS H3YYEHHUs CIACAYONINX AUCIUIUIAH U TPOXOXKICHHS MPakTHK: «MH(POpMAaIMOHHbIE
CUCTCMblI B apxXWBaX U MPOCKTUPOBAHUC pa60T 0 COBCPHICHCTBOBAHUIO XpaHCHU:A, yd€Ta H
HCIIOJIB30BAHUs ApXUBHBIX JOKYMEHTOBY», [IpOU3BOACTBEHHAs MPAKTHKA (HAYYHO-HCCIIEI0BATEIbCKAS
paboTa), MpeIMIUIOMHAs! TPAKTUKA.

2. CTpyKTYpa THCHUIIHHBI
O6mmas TpyA0EMKOCTh IUCHHUIUIHNHBI cOCTaBiseT 3 3.€., 108 akageMuueckux 4acos.

CTpyKTypa JUCHUILIMHBI AJI51 04HOI (pOpMBI 00yUeHUs

O0beM IUCHUIUITHHBI B (OpME KOHTAKTHOW pa0OThl OOydYaIOMUXCS C MeAarorndecKuMU
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAEMBIMH K pealu3alud 00pa30BaTeIbHOW MpOTrpaMMbl Ha
WHBIX YCJIOBHSX, IPU MTPOBEICHUH YUCOHBIX 3aHSITHIA:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
3 Jlexrumn 24
3 CeMuHapbl/1a00paTOPHBIC PAOOTHI 36
Bcero: 60

O6beM AUCHUILTUHBL B (pOpME CaMOCTOSATENbHON pabOTHI 00YYAIOIIMXCS COCTaBIseT 48
aKaJeMHUYECKHUX YacOB.

3. Conep:xaHue TUCHUTIIMHBI

Ne | HaumeHoBaHue Conepxanue
pasziena
AUCIHUIIIIMHbI
1 1.Beenenue. [Ipenmer, uens u 3agaun Kypca. ICTOYHUKHN U IUTEpATypa Mo

Kypcy. XapakTepHUCTHKA 3aKOHOJATEIbHBIX, HOPMATUBHBIX U
METOJINYECKUX JOKYMEHTOB, HALIMOHAJIBHBIX U MEXTyHAPOIHBIX
CTaHJIapTOB M0 U3y4yaeMol MpoOIeMaTHKe.

MecTo Kypca cpenu ApyTrux AUCHUILIMH.

ConocraBneHne MEeKIYHapOJHOW U 0OT€UECTBEHHON MPOdUIbHON
TCPMUHOJIOTUH.

TepMUHBI U OHATHUSA: AJECKTPOHHBIA TOKYMEHT, AJIEKTPOHHbBIN
apXMB, JJIEKTPOHHAs MIOAIMUCH, €€ BUJIbI, MUTPALIUA, KOHBEpTALIUS,
KOHTEHHEep AJIEKTPOHHBIX JOKYMEHTOB, apXUBHBIN (hopMar,
MOJIb30BATEILCKUM (hopMaT, FIKCIepTH3a LIEHHOCTH,
KJ1acCU(UKALMSI ONMCAHHUE AIEKTPOHHBIX TOKYMEHTOB.




Paznen 1. Ponp
3JIEKTPOHHBIX
JIOKYMCHTOB B
COBPEMEHHOM MHpE.

DNEeKTPOHHBIC TOKYMEHTHI M apXUBHI B HH()OPMAITMOHHOM
obmiectBe. JluCcKyccuu 0 MPUPOJIE SICKTPOHHOTO TIOKYMEHTA.
OcHoBHbIe noHATHS. KoHIIenuu ri1o6aibHOr0 HHPOPMAITMOHHOTO
obmiecTBa. MexXIyHapOIHBIE POTPaMMbl COXpaHEHUS ITU(POBOTO
Haclieusi coBpeMeHHoCTH U AesiteabHocTh FOHECKO.
®deepanbHbIe U PErHOHAIBHBIEC IPOTPAMMBbI Pa3BUTHUS
AJIEKTPOHHOTO IOKYMEHTO000pOTa U ITpobieMa COXpaHEHHUs
3JIEKTPOHHBIX JOKYMEHTOB. POJIb 3JIEKTPOHHBIX IOKYMEHTOB B
Ou3Hece, ACATEIHPHOCTH «IJICKTPOHHOTO MPABUTEILCTBAY, PA3BUTHH
HEroCyJJapCTBEHHBIX MHCTUTYIUH.

Paznen 2.
OIIeKTPOHHBIC
JOKYMCHTBI KaK
pe3ybTaT pa3BUTHS
“H(OPMAITMOHHBIX
TexHosloruil. Paznen
3. Knmaccuduxanus

JlepuHUIIY 37EKTPOHHOTO JOKYMEHTa B HH(OpPMaTHKeE,
M3/1aTeNIbCKOM JIeTie, TIOKYMEHTOBEICHUU U apPXUBOBEICHUU.
[loHsATHE «3IEKTPOHHOIO JOKYMEHTA» B MEKIYHAPOJHBIX U
HallMOHAJIBHBIX CTAHJAPTaX U HOPMATHUBHBIX aKTaX. DBOJIOLIMS
JIOKYMEHTOB Ha MAIlIMHHBIX HOCUTEJISIX. DJIEKTPOHHBIN
JIOKYMEHTOOOOPOT U apXUBBI JJIEKTPOHHBIX JIOKYMEHTOB.

SJICKTPOHHBIX

JOKYMCHTOB.

Paznen 3. [Tpu3Haku knaccudukanuu: coaepkanue, 1eyieBoe Ha3HAUYCHUE,

Knaccudukanus TUM ¥ MacTab aBTOMAaTU3UPOBAHHOM CUCTEMBI, BUIBI HOCUTEICH.

AIIEKTPOHHBIX IModopmaTHast knaccudukanus EKTPOHHBIX JOKYMEHTOB.

JIOKYMEHTOB. ApxuBHble (MexruiarGopmeHnsie) Gopmarel. OTKpBITOE U
3aKpBITOE MPOrPaMMHOE 0OecTIeueHHe.

Paznen 4. Hopwmartusno-npaBoBsie aktel FOHCUTPAJI, EBpoxomuccuu no

AyTEeHTUYHOCTh JIEKTPOHHOMY TOKYMEHTOOOOPOTY U 3JIEKTPOHHOM TOProBIIe.

AIEKTPOHHBIX [IpaBoBas 6a3a xkonneniuu E-Government. 3aKoH 00 3JI€KTPOHHON

JIOKyMEHTOB B
HAILIEH CTpaHE U 3a
pyOexoM.

toprosie CIHA. DnexktpoHHast nu¢ppoBas NOAMNUCH U IpyTrue
cpenctBa uneHtudukanmu u nenoctnoctu D1, [IpaBosoe
peryiupoBaHue HOPUIMYECKON CHIIbI 3JIEKTPOHHOTO JJOKYMEHTA,
XpaHEeHHs JOKYMEHTOB Ha Pa3JIMYHBIX BHJIAX HOCUTEICH.
Cranpaptel MCO. CrannapTusanus ynpasieHHs KaUECTBOM U
KOpIiopaTHBHBIE HH(OpMaIOHHBIE cucTeMbl. CTaHIapTH Ha
o0ecreyeHre 10JIrOBPEMEHHOT0 XpaHeHHs JOKYMEHTOB Ha
MAaIIMHHBIX HOCUTESX. DIIEKTPOHHBIN pErJaMeHT YIpaBIeHHS
opranu3zanyeil. HopmarusHas 6a3a 3JeKTpOHHOTO
JIOKyMEHTO000pOTa B Hatel ctpane. denepanbhpiii 3aKk0H «O0
nHpopmanuy, THPOPMAITMOHHBIX TEXHOJIOTHIX U 3aIIUTE
nHpopManumn». 3aKoHbI CyOBEKTOB (eaepanuu 00
nH(pOpMaIMOHHBIX pecypcax. [IpaBuia 1e10npon3BoICTBa B
(benepaTbHBIX OpraHax UCMOTHUTEIbHON BiacTH. HopmaTtuBHas
6a3a JIeKTPOHHOTO MpaBUTENbCTBA. [10/13aKOHHBIE aKThI
(benepanbHBIX OPraHOB HCIIOJHUTEILHON BIACTH,
perIaMeHTHPYIOINE AIEKTPOHHBIA JOKyMEHTO000poT. CTaHaapT
HCO 15489-2001 (2007).

Paznen S.
DJIEKTPOHHBIE
AOKYMCHTELI B
coctaBe ApXHBHOIO
¢donna PO.
KomnnekroBanue u
JKCIepTH3a

OcHoBHbIe TTPOOIEMBI 0TOOPA HA TOCYJAPCTBEHHOE XPAHEHHE
AJIEKTPOHHBIX TOKYMEHTOB. DKCIIEPTH3a IIEHHOCTH JIEKTPOHHBIX
AOKYMCHTOB. IlonsTue 0 KOMIJIEKTOBAaHUU U OKCIICPTU3C HCHHOCTH
AJIEKTPOHHBIX TOKYMEHTOB. DKCIIEPTH3a [IEHHOCTH AJIEKTPOHHBIX
JIOKYMEHTOB: KPUTEPUU OOIIHE U CHCIHATbHBIC
(Texnonornyeckue). CTENEHb arperupOBaHHOCTH WH(POpMAIINH,
HCOGXOI[I/IMOCTB HCII0JIb3OBAHHW A OpUT'MHAJIBHOI'O HPOTPaAMMHOI'O




IOCHHOCTH.

o0ecrieyeHus, OleHKa popmara, CTOUMOCTh TEXHOJIOTHUECKUX
MUTPALUA, TIPOLETYPHl YAOCTOBEPEHUS FOPUINIECKON CHIIBI U
noamuaHOCTH D 1. OTOOpP 3MEKTPOHHBIX JOKYMEHTOB Ha XpaHEHUE
u yanutoxxeHne. OopmiieHre pe3yabTaToB IKCIEPTU3BI IEHHOCTH
AOKYMCHTOB. KommektoBanme APXUBOB 3JICKTPOHHBIMHU
JOKYMEHTaMH: KOHIIETIIIMY IIEHTPATU30BAHHOTO U
pacripenenenHoro xpanenus. Opranuzamus npueMa >JIeKTPOHHBIX
JTOKYMEHTOB Ha XpaHEHHE. YUeT MOCTYIUICHHS U BHIOBITUS
QJICKTPOHHBIX TOKYMCHTOB. Onuck QJICKTPOHHBIX JOKYMCHTOB.
OO0bexT onucanus. ConpoBoauTenbHas JoKkyMeHnTanus. Vcropus,
3a1auu, (DYHKIMH, COCTaB JOKYMEHTOB 3JICKTPOHHBIX apXHBOB B
Hamel crpane. 3apyOeHbIH OIBIT IO CO3/IaHHIO APXHBOB
JIEKTPOHHBIX TOKYMEHTOB. MlcTopus, 3a1auun, (HyHKIHH, COCTaB
JOKYMEHTOB 3JIEKTPOHHBIX aPXHMBOB 32 PyOEkKOM.

ObecrnieueHre COXpaHHOCTHU IEKTPOHHBIX TJOKYMEHTOB B
JOJNTOBPEMEHHOM nepcriektuse. Ilepesanuch, Murpamms, SMyJsmuus,
HWHKAIICYJISIIW JaHHbIX. Hp06neMa KOHBECpTALMN JAHHBIX.

Paznen 6. OneiT
JOJICOBPEMEHHOTO
XpaHCHUS
AJIEKTPOHHBIX
JIOKYMEHTOB B

HAILICH CTPAaHE U 3a

pyOexom

JlesTenbHOCTh TOCYIAPCTBEHHBIX W BEJOMCTBEHHBIX apXHUBOB 10
0TOOpY, MpUEMy, XpaHESHHIO U UCTIOIB30BAHUIO SJICKTPOHHBIX
JIOKYMEHTOB.

XapakTepucTruKa KOMIUIEKCOB JJIEKTPOHHBIX JTOKYMEHTOB,
dbopmupyromuxcs B PO. DneKkTpoHHbIE TOKYMEHTHI KaK UCTOYHUKU
110 ucrtopuu nocrcoperckon Poccuu. IonHora,
PEeNpe3eHTaTUBHOCTh MH(POPMAIINH 110 TOJTUTHYECKOM,
SKOHOMUYECKOM, COIIMAIbHON U JYXOBHOM JKM3HU OOIIECTRA.
Hcropuueckas nnpopmatuka. [lepeBosr HCTOpUYECKUX HCTOUHUKOB

B MaIlTMHOYHNTAEMBIH BU/I. I/ICTO‘IHI/IKOOpI/IeHTI/IpOBaHHOC
IIporpaMMHOC obecrneueHue. KOJ'IJ'ICKI_[I/II/I MAallTMHOYUTACMbIX
JaHHBIX 11O OTECYCCTBCHHOM HCTOPUH.

4. Oopa3zoBaTe/ibHbIe TEXHOJOTHHI

No
n/

HanmenoBan
ne pasjaena

Buner y4yeOHBIX
3aHATUN

O6pa3OBaTeJ'IBHBIe TCXHOJIOTHH

2

3

5

Bsenenue

Jlexmmsg 1.
CaMocCTOSTEeNIbH
ast pabota

BBoaHas ekuus ¢ MCMoJIb30BaHUEM BUIECOMATEPHUATIOB
KoHcynbTpOBaHME W TpoBEpKa JIOMAIIHUX  3aJaHHUU
MTOCPEJICTBOM 3JIEKTPOHHOU MOYTHI

Paznen 1.
Ponsb
3IEKTPOHHBIX
JTOKyMEHTOB
B
COBPEMEHHOM
MHUpe

Jlexmmsg 1.
Cemunap 1-2
CamocTosTenbH
ast pabota

Jlexnusi-BU3yalin3anusi ¢ MpUMEHEHHEM CIIaiA-TIPOEKTOpa
Huckyccust (Ha ceMUHape)
KoHcynbTupoBanue u  ImpoBepka
MOCPEJICTBOM DJICKTPOHHOI MOYTHI.

JOMAIllHUX  3aJaHui

Paznen 2.
ONEKTPOHHBI
€ JIOKYMEHTHI
KaK
pe3yabTar
pa3BUTHS

Jlexnug 3-4

CaMocTOoITeNbH
ast pabora

Jlexuus-Bu3yanusanys ¢ IPUMEHEHUEM CIIAUI-IIPOEKTOpa
KoHcynpTupoBaHue u IpoBepka JOMAIIHUX 3aJaHUN
IIOCPEICTBOM 3JIEKTPOHHOMU MOYTBHI.




nHpopMauo
HHBIX
TEXHOJIOTHH.

4, |Pazmen 3.|Jexuus 5-6. Jlekuus-Bu3yanuszanusi ¢ IPUMEHEHUEM CIIalI-ITPOEKTOPA.
Knaccuduka |Cemunap 3. VYyactue B AMCKYCCHU HA CEMHHApE

s CamocrositensH |KoHCcynpTUpOBaHME M MPOBEpKA  JOMAIIHUX  3aJaHUI
3JIEKTPOHHBIX |asi paboTa MOCPEJICTBOM 3JIEKTPOHHOU MOYTHI.

JIOKYMEHTOB

5 [Pa3gen 4.|JTexmus 7. Jlexuus-Bu3yanuzanus ¢ MPUMEHEHUEM CJIaiI-ITPOEKTOpa
Ayrentnunoc|.Cemunap 4 VYyacTue B JUCKYCCUU HA CEMUHApE

Tb CamocrosarensH |[loaroroBka k Hanmucanuio pedepara.
DIEKTPOHHBIX | g paGorTa.

JTIOKYMEHTOB

B Harein
CTpaHe W 3a
pyoeKOM.

6. |Pasgen 5.|Jlexuusa 8-9 Jlexuus ¢ pa360poM KOHKPETHBIX CUTYaIIUH.

DnexkTpoHHbl |CeMuHap VYyacTue B AUCKYCCUU HA CEMUHApE

€ JIOKyMEHTHI|5 KoHcynpTHpOBaHME W  TpoOBEpKa JOMAIIHUX  3aJaHUU
B coctaBe|CaMOCTOSTENBH |TTOCPEICTBOM IJICKTPOHHON MOYTHI.

ApxuBHOro |as pabora.
donma PO.
KommniexroBa
HHE u
3KCIEpTU3a
IIEHHOCTH.

7. |Pa3gen 6.|JIexmusa 10. HeKL{I/IH-BI/I3yaJII/I3aLII/I${ C IpMMEHCHUEM cnaﬁn-npoeKTopa
OnpiT Cemunap 6 YyacTte B AUCKYCCUU HA CEMUHApE

nonrospemel |CamocTosaTenbH |[KOHCYTbTHPOBAaHHE H  MPOBEPKA  JOMAIIHUX  3aIaHui
HOT'O ast pabora. IIOCPEICTBOM 3JIEKTPOHHOMU MOYTBHI.

XpaHEHHUI
DJICKTPOHHBIX
JTOKYyMEHTOB
B Hamen
CTpaHe M 3a
pyOeKOM.

B nepwon BpeMEHHOrO TNPUOCTAHOBJICHHUS TIOCEIICHUS] OOYYAIOIIMMUCA TIOMEIICHUNU M
tepputopuu PITY mist opranusamuu ydyeOHOTO mpoliecca ¢ MPUMEHEHHEM YJIEKTPOHHOTO 00Y4YEeHUs U
JTUCTAHIIMOHHBIX ~ O0Pa30BATENBHBIX TEXHOJIOTMH MOTYT OBITh HWCIHOJIB30BAaHBI  CJICIYIONINE
o0pa3oBaTeNnbHbIC TEXHOJIOTHH:

— BUJICO-JICKIIUH;

— OHJIAH-JIEKI[UU B PEKUME PEAIbBHOIO BPEMEHU;

— DJICKTPOHHBIC YUCOHUKH, yUeOHbIC TTOCOOUS, HAyUHbIE U3/IaHUSI B DJIEKTPOHHOM BHUJE M JOCTYI
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;

— CHCTEMBI JIJT SJIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJIbTallu! C UCIOJIb30BAHUEM TEJIEKOMMYHUKAMOHHBIX CPEICTB.

5. OueHka NJIAaHUPYeEMBbIX Pe3yJIbTATOB 00y4eHUs!

5.1 Cucrema oieHUBAHUA
Texymuid KOHTPOJIbh OCYIIECTBISETCS B BHJE OIICHOK KOHTPOJBHOW paOOThI M BBHIMOTHEHUS
3aJaHUi Ha MPAaKTUYeCKHX 3aHATHUAX. KoHTponbHas paboTa MPOBOJUTCS HA MEPBOM MPAKTHUECKOM
3aHSTHH, BBISBJISCT TOTOBHOCTh CTYACHTOB K MPAKTHYECKOH paboTe u oreHuBaeTcs jo 20 0ayioB.
MaxkcuMaibHas OlleHKa BBITIOTHEHHS KaXKI0TO MPAaKTUYECKOTro 3aHsaTHs — 10 6amios.
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[TpoMexxyTOUHBI KOHTPOJIb 3HAHWUW MPOBOAMUTCS B (OpPME MTOTOBOM KOHTPOJIBHOH PabOTHI,
BKJTIOYAIOIIEH TEOpEeTHYECKHe BOIPOCHI U MPAKTHYECKOE 3ajaHue, U oueHuBaercs 10 40 6amwios. B
pe3ynbTare TEeKYIIEro U MPOMeKyTOYHOTO0 KOHTPOJIS 3HAHUH CTYACHTHI MOTYYaroT 3a4€T M0 KYypCy».

dopma KOHTPOJIs Makc. Konu4yecTBo 0aJlioB
3a ogny padoty| Bcero
Tekyumuii KOHTPOJIb:
-3aII0JIHCHHE paboyel TeTpaan 30 6amtoB 30 G6amioB
- KOHTpOJIbHast paboTa 30 Gamnos 30 Gamnos
[IpomesxyTouHas arrectanus 40 GamioB
(3a4eT C OIEHKOM)
Htoro 3a cemecTp (AUCUUILITUHY) 100 6amnoB

[Tony4yeHHbI COBOKYIHBII pe3ylbTaT KOHBEPTHPYETCS B TPAUIIMOHHYO KAy OLCHOK U B IIKAITY
olieHOK EBporneiickoii cructeMbl iepeHoca u Hakoruienus kpeautos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBHHM C TaOIUIICH:

100-6amnpHas mkana | TpaguimoHHas IIKaga Ixana ECTS
95 -100

8394 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

5055 YIOBJICTBOPUTEIIHHO E

20-49 FX

0_19 HEYJIOBJICTBOPUTEIHHO HE 3a4TEHO =

S.Z.KpnTepml BbICTABJICHUA OLICHKHU IO JUCHUIIJIHUHE

Banasl/ Ounenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHus 10
Ikana AUCHUILINHE AUCHMIIAHE

ECTS

100-83/ BricTtaBnsiercst o0ydaromemMycs, €Ciii OH TITyOOKO H
AB «3aYTCHO» MIPOYHO YCBOMJ TEOPETUYECKUI U MPAKTUUECKUI

MaTepuai, MOXXeT IPOJEMOHCTPUPOBATh 3TO Ha 3aHITHUSIX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUN.

OO0yuaromuiicst HICUEPIBIBAIOIIE U JJOTUIECKUA CTPOMHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBsI3bIBaTh TEOPHUIO C
MIPaKTUKOM, CIIpaBiIsieTcs ¢ peleHueM 3a/1a4y
npogeccuoHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, PAaBUJILHO 0OOCHOBBIBAET MPUHSTHIE
pelIeHus.

CB00OIHO OpHEHTUPYETCS B YUEOHOH 1
npodeccHOHaTBLHOMN JINTepaType.

OI_IeHKa 110 JUCIIUITJIMHE BBICTABJIAKOTCA o6yqa10meMycsl C
YYETOM PE3yIbTaTOB TEKYIIEH U MPOMEKYTOUHOMN
arTeCcTanuu.

Komnerenimu, 3aKpeni€HHble 3a AUCIUIIITMHON,
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Banael/
HIxaJuaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3y1bTaToB 00y4eHuUs 10
AUCHMILIAHE

c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUII».

82-68/

«3a4YTCHO»

BericraBnsercs o0yuaromiemMycs, €Ciid OH 3HaeT
TEOPETUYECKUH U MPAKTUYECKUI MaTepuall, FPaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B X0
IIPOMEKYTOYHON aTTECTALUU, HE JAOITyCKast
CYILLECTBECHHBIX HETOYHOCTEH.

OOyuaromuiics IpaBUIBHO PUMEHSET TEOPETHUECKHIE
IIOJIO’KEHHUS IIPY PEILICHNUN IPAKTUYECKUX 3a7a4
npoeCCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU I 3TOTO
HaBBIKAMH U IIPUEMAMHU.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npoeCCHOHATILHOM JINTEpaType.

OneHka 1o JUCHHUIUIMHE BBICTABIISAIOTCS 00YYarOIEMYyCs C
y4E€TOM PE3YNbTATOB TEKYIIEW U IPOMEKYTOUHOU
aTTECTaLlUU.

Komniereniuu, 3aKkpeniaénnbie 3a JUCUUTLUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIMIY.

67-50/
D,E

«3a4YTCHO»

BeicraBnsercst oOydarommemMycsi, €Clii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUHN U IIPAKTUYECKUNA MaTepual,
JIOTTYCKaeT OT/JEJIbHbIE OIMIMOKH P €T0 U3JI0)KEHUH Ha
3aHATUAX U B XOJ€ IMPOMEXYTOYHOU aTTECTALUH.
OO0yuaromuiicst UCIIBITHIBAET OINPEIEIEHHBIE 3aTPYIHEHHS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUHN IIPU PELLIEHUN
MPaKTUYECKUX 3a]a4 MpodeccrnoHalbHON
HAIIPaBJIEHHOCTH CTAHAAPTHOTO YPOBHS CI0KHOCTH,
BJIa/ie€T HEOOXOUMBIMHU JI TOr0 6a30BBIMU HAaBbIKAMU
U IpUEMaMU.

JleMOoHCTpUpYyEeT JOCTaTOUHBIN ypOBEHb 3HaHUS y4eOHOU
JIUTEPaTyphl 110 JUCLUIIIMHE.

OneHka o JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlNN.

Komnerenmuu, 3akpeniaéHsble 3a JUCHUILIINHOMN,
c(hOpMHUPOBAHbI HA YPOBHE — «JIOCTATOYHBINY.

49-0/
F,FX

HE 3a4TCHO

BrictaBnsiercs o0yuaromemMycs, €ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUHN M MPAKTHICCKUI
MaTepHal, JoMycKaeT rpyobie OMOKY IpU ero
W3JI0KEHNUHU Ha 3aHATHUSIX U B XOJIE IPOMEKYTOTHON
aTTeCTallHH.

OOyyaromuiicst UCIIBITHIBAET CEPHEIHBIE 3aTPYAHEHUS B
MPUMEHEHUH TEOPETUUYECKUX MOJIOKEHUH MTPU peleHnn
MPaKTUYECKHUX 3a7a4 MpodeccnoHanbHOI
HaNpPaBJICHHOCTU CTaHAAPTHOTO YPOBHS CIIOKHOCTH, HE
BJIa/IeeT HEOOXOJUMBIMU JI TOTO HaBBIKAMU U
pUEMaMH.

JleMoHCTpHUpYyeT parMeHTapHbIE 3HaHUS YICOHOU
JMTEPATYPHI IO JTUCHUIUIMHE.
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Banasl/ Onenka mo Kpurtepun oneHkn pe3y1bTaToB 00y4eHuUs 10
Ikana AUCUHMILINHE AUCHMILIAHE
ECTS

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00YyYaromeMycs C
y4E€TOM PE3yNIbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTECTALlUN.

KomnereHumn Ha ypoBHE «JIOCTaTOYHBIN), 3aKPEIUIEHHBIC
33 AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHouHble cpeacTBa (MaTEPHUAJbI) VISl TEKYIIEr0 KOHTPOJISI YCIIeBA€MOCTH,
NMPOMEKYTOUYHOM aTTeCTANNH 00y4YAIOIINXCS M0 AUCHUIIIHHE

Texkymmii KOHTPOJIb OCYIIECTBIISICTCSI B (pOpME ydacTusi B JTUCKYCCHU Ha CeMUHapax (CM. IUIaHBI
CEeMHUHAPCKUX 3aHATHUH), 3al0JIHEHUs paboueil TeTpaau Mo pe3ysibTaTaM CaMOCTOSTEIbHOIO U3yUYeHHUs
HAayYHOM M METOAUYECKOM JIMTEpaTypbl, BBINOJIHEHHUS HUCHbMEHHOW KOHTPOJIBHON paboOThl IO
TEOPETUYECKON YacTH Kypca.

IIpumepHasi TeMaTHKAa KOHTPOJIbHBIX Pa0oT.

1. HcTopus 1eKTpOHHBIX apXHBOB 33 PyOEKOM: opraHu3aiys, QyHKIMH, COCTaB JOKYMEHTOB.

2. HcTopusi BETOMCTBEHHBIX apXMBOB JOKYMEHTOB HA MAIIMHHBIX HOCUTENSIX (IIEKTPOHHBIX
JIOKYMEHTOB) a Halllel CTpaHe.

3. Opranuzanus XpaHEHUs DJIEKTPOHHBIX JOKYMEHTOB B (elepalibHOM, pEruOHAIbHOM,
MyHULIUNIanpHOM apxuBe PO (Ha nmpumepe...)

4. Opranuzaiids XpaHEHUs DJIIEKTPOHHBIX JTOKYMEHTOB B BEIOMCTBEHHOM apxuBe (Ha
npuMepe. ...)

5. Opranu3zanus XpaHeHHs JIEKTPOHHBIX JIOKYMEHTOB Ha IPEANPUATHH, B KAMIIAHUU.

6. KommekToBaHue apXMBOB 3JIEKTPOHHBIMHU JIOKYMEHTAMU: KPUTEPUN OLIEHKH MCTOUYHUKOB
KOMIUIEKTOBAHUS ¥ BBIOOPKM JIOKYMEHTOB (Ha MpHUMepe TIOCYJapCTBEHHOIO, MYHHIMIAIBHOIO,
KOPIOPaTUBHOI'O apX1Ba)

7. CeTeBble 2JIEKTPOHHBIE APXUBBI IO UCTOPUU PYCCKON KYJIBTYpPHI (Ha puMepe).

8. ®enepanbHbie 0a3bl MAaHHBIX: KIacCH(UKANUs, WCTOYHHKOBEIUECKUH aHaNM3, CTPYKTYpa,
KOMIUIEKTOBaHUE U XpaHEHHE (He IpUMepe).

9. Onexrponnble apxuBbl HKO u Hay4yHbIX Opranuzanuii (Ha npumepe).

10. Dnextponnsie apxuBsl CMU (Ha mpumepe).

TeMbl HTOrOBBIX KOHTPOJIbHBIX Pa00T. OCHOBHbIE HCTOUHHKH M JIMTEPATYPAa K HUM:

1. DuekTpoHHBbIEe apxXWBbI B Hallell cTpaHe W 3a pyOexoM (MCTOpHS, COCTaB
JIOKYMEHTOB, 1€ATEJILHOCTD).

Aduanu B.1O., 3n06un E.B. 8-1 EBpomeiickas koH(pepeHIHs MO 3JEKTPOHHOMY apXHBHPOBAHUIO
(ECA-2010)// OteuectBennsie apxuBbl. 2010. Ne 5. C. 135- 136.
I'apckoBa 1.M. ApxuBHpoBaHuE MaIlIMHOYNTAaeMbIX JaHHBIX//MexayHapoaHbie nuckyccun//Ub
acconmanuu «Mcropus n komnberotep»1995. Ne 13. C. 15.
MuxaiinoB O.A. DieKTpoHHbIE JOKYMEHTHI B apxuBax. M3a. 1-e. M.: lnanor-MI'Y, 2000.
Csio Lroxysit. YopasieHne 3J€KTPOHHBIMY TOKYMEeHTaMH B Knrtae: cocTtostHue u
nepcnekTuBbl//OredecTBeHHble apxuBbl. 2010. Ne 6. C. 59-64.
TuxonoB B.A., IOmun B.A. CranoBnenne u pasutue apxuBoB MUJ[ B 1960-80-¢
rr.//OredecTBeHHbIe apXuBhL. 1998. Ne 6. C. 39-46.
Omnu xe. CoBpeMEHHbBIE KOHIICTIIIUH JICKTPOHHBIX TOKYMEHTOB//OTeuecTBeHHBbIC apXuBhl. 1999. No 1.
C. 23-35.
Jleuenko JI.JI. ObecrnieueHne COXpPaHHOCTH JJICKTPOHHBIX JOKYMEHTOB B HAI[MOHAJIBHOM apXHBE
CIIA // Bectnuk apxuBucra. — 2013. — Ne 4 — C. 212-223
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3apyOeKHbI OTMBIT YIPABICHHUS DJICKTPOHHBIMH JOKYMCHTAMH M OpraHU3allMd HMX apXHBHOTO
xpanenus. — M., 2014.-388 c.

2. KomiuiekToBaHHE TOCYJAapCTBEHHbIX M MYHHUMNAJIBHBIX apXxuBoB B P®
3JIEKTPOHHBIMH JOKYMEHTAMHU (IPAKTUYECKUH ONbIT)

AmnTonenko B.B. KowmmiekToBanne apXuBHBIX yUpeKIeHUN AsTaiickoro kpast (POTOZOKYMEHTaMH B
anexkTpoHHou popme// OreuectBeHHbIe apxuBbL. 2009. Ne 6. C. 46-48.
XKyxoa M.I1.KommiekToBaHHEe apXHUBOB 3JIEKTPOHHBIMU JTOKyMeHTaMu//OTEUeCTBEHHbIE apXHUBHI.
2000. Ne 2. C. 5-17.
Tuxonos B.A., FOmmn B.A. . Bynyt nu B «3nekrpoHHOI» Poccun anexkTpoHHbIe
apxuBbl?//OtedectBeHHbIe apxuBb1.2002. Ne 5. C.12-19.

3. OkcnmepTH3a LEHHOCTH JJIeKTPOHHBIX JOKYMEHTOB. (mpodjemMa cremupuyecKux
KpHUTepHeB).

PexoMenganuu mo orOopy Ha XpaHEHHE JJIEKTPOHHBIX HAYYHBIX U TEXHUYECKHX JOKYMEHTOB/
BHUNIAA., B.M. Xurynos. M.,2002. 98 c.
AdanaceeBa JLII. DnekTpoHHbIE MOKYMEHTBHl B JEJIONPOM3BOJCTBE M AapXUBE OpraHu3auu//
Cekperapckoe aemno. 2006. Ne 1-3.
Kykosa M.I1.KommiekToBaHue apXUBOB JJIEKTPOHHBIMH JOKyMeHTamu//OTeuecTBEHHBIE apXUBBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.. IIpuMeHeHue TpagullMOHHBIX METOJOB B 3KCIIEPTU3E HEHHOCTH 3JIEKTPOHHBIX
nokymeHToB // OteuectBeHHBIE apxuBBL. 2009. Ne 3. C. 37-47.

TuxonoB B.M. 3agaun apXuBHOTO XpaHEHUs SIEKTPOHHBIX JOKyMEHTOB: u3 onbita HAJIDHM.//
OteuectBennble apxuBbl. 2010. Ne 3. C. 51-60.

Tuxonos B.1. Meroanyeckne u MpakTUYECKHE ACTIEKThI SKCIIEPTU3BI LICHHOCTHU JIEKTPOHHBIX
nokymMeHToB // Bectnuk apxusucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

4. YdeT m onmucaHue 3JIeKTPOHHBIX JOKYMEHTOB (MpoOIeMbl €IUHHIIBI YYeTa U OMHCaHus,
(dopMma onucu U yueTHble GOpMbI), THHOPMAITMOHHO-TIONCKOBBIE XapaKTEPUCTHKHU, UX CleU(PHUKA).
AdanacbeBa JLII. DnekTpoHHBIE JOKYMEHTHl B JEJIONPOM3BOJACTBE M apXuUBE OpraHu3anuu//
Cekperapckoe aemo. 2006. Ne 1-3.

[TpaBuiia opraHu3aliy XpaHEHUs, KOMIUIEKTOBAHMS, Y4Y€Ta M HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanyu U Apyrux apXUBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX U
MYHULUOAIBHBIX ~apXMBax, My3edX W OuOnIMoTekax, HayuyHbIX opraHuzammsx. M., 2020.
https://archives.gov.ru/documents/rules/pravila-2020.shtml

[TpaBuiia opraHu3anuy XpaHEHHs, KOMIUIEKTOBAaHUS, YY€Ta M MCIIOJIb30BAHMS JIOKyMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®denepauuu W APYrUX apXUBHBIX JOKYMEHTOB B OpraHax
rOoCy/lapCTBEHHOW BJIaCTH, OpraHax MECTHOIO caMOylpaBieHuss U opraHmsamusax. M.,2015
https://docs.cntd.ru/document/420266293

PexoMeHanMum 1o KOMIUIEKTOBAHHIO, YYETYy M OpraHHU3allMM XpPAaHEHWS JJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apXuBax OpraHu3aIuii. M.: BHUWJAL, 2013.
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-
document.shtml

PexoMeHanmm 1O KOMIUIEKTOBAHMIO, YYETYy M OpPraHU3alUd XpaHEHUS DJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MyHUIMNanbHbIX apxumeax M.: BHUMJAJL, 2013
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-
hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah

5. Knaccupukanusi 3JeKTPOHHBIX JTOKYMEHTOB (Iepexo]i OT Kiaccuukanuu Ha
OCHOBE COJIEp)KaHUs JOKYMEHTOB K KJIaccu(DUKAIMKA Ha OCHOBE ()OPMATOB).


https://archives.gov.ru/documents/rules/pravila-2020.shtml
https://docs.cntd.ru/document/420266293
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-document.shtml
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-document.shtml
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah
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I'OCT P UCO/MDBK 26300-2010 «Muadopmarmonnas texnomorus. @opmar Open Document
s opucHeix npuioxkeHuit (OpenDocument) v1.0», yTBepKIeHHBI W BBEICHHBIM B JCHCTBHE
npukazom denepaabHOrO areHTCTBA M0 TEXHUYECKOMY PEryJIMpOBaHuI0 U MeTposioruu ot 21.12.2010
Ne 800-cT.

3amaes I'.3. AHanu3 u kiaaccuuUKaIus JICKTPOHHBIX TOKYMEeHTOB//BecTHuk apxuBucra. 1999.
Ne 2. C.60-61.

CaBun B.A. ApxuBHBIC 2JICKTPOHHBIC HH(DOPMAIMOHHBIE pecypchl Poccuiickont Deaepanyu:
uaeHTuukanys u kiaccupukamnus /OredectBeHnbie apxuBbl. 2008. Ne 4. C. 31-38

CpaBHuTenbHbI  aHanu3 QopmartoB (GailioB SJIEKTPOHHBIX JOKYMEHTOB IOCTOSHHOTO
(monroBpemenHoro) xpanenus». Otaer om HUP. M.:PITY, 2013 //Ony6nukoBaHo Ha caiiTe « APXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

Bapnamosa JI.H., flranoBa A.A. OTKpbITBIE CTaHIAPTHI U OTKPBITHIE (POPMATHI SJIEKTPOHHBIX
nokymentoB //  [JemompousBoactBo. 2009. Ne 4. C. 23 — 28. ehttp://www.top-
personal.ru/officeworkissue.html1?8

Onu xe. CBoOomHOE MporpaMMHOE oOecredeHue U OTKphIThie Qopmarel B Poccum  //
HemonpouzBoactBo. Ne 2010. Ne 1. C. 29 — 33

6. IlpaBoBoe peryimpoBanue xpaHenusi J/l u ux wpuaHYecKasi CWIa B HalleH CTPpaHe U
3a py0exom.

®enepanbhblii 3akoH PO ot 26.07.2007. Ne 149-D3 «O6 undopmanmu, nHGOPMALMOHHBIX
TEXHOJIOTUSX U 3amuTe nHpopmarmm» »//Poccuiickas razera. 2006, 29 urons. Ne 4131.

Oenepanbubiii 3akon PO ot 10.01.2002 N 1-®3 «O6 snekTpoHHON LU(POBOM MOITUCH
//Cobpanue 3akoHonatenbcTBa Poceniickoit @enepanuu. 2002. N 2. Cr. 127.

Oenepanbhbiii 3akoH PO ot 6 ampens 2011 r. N 63-®3 "OO »snextponHoil mnomgmucu'//
Poccwuiickas razera. 2011, 8 ampens. Ne 5451.

[Tporpamma uHbpopmatuzanuu denepalbHOr0 apXUBHOI'O AreHTCTBA M IMOJIBEAOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (Y1Bepxkaena [Ipukaszom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Omy0aMKOBaHO Ha caiite «ApPXUBBI Poccumy, pazzaen «Mudopmaruzanus.
www.rusarchives.ru/informatization/conseption.shtml.

[TocranoBnenue IlpaBurensctBa PO or uions 2009r. Ne 477 «OO0 yTBepKICHUM IpaBHII
NENONPON3BOJICTBA B (emepanbHBIX  OpraHax  HMCHOJHUTENbHOM  Bimactu»  //CoOpanue
3akoHojaTenbcTBa Poccuiickoit @enepanuu. 2009. Ne25. C1.3060.

[Toctanosnenue I[IpaBurensctBa Poccuiickoit @enepannn ot 7 centsiops 2011 r. Ne 751 «O
BHeceHUH Hu3MeHeHu# B IIpaBuna nenonpous3BojCcTBa B (efepalbHBIX OpraHax HCHOJIHHUTEIbHOM
Bnactu»// Cobpanue 3akoHonarenbcTBa Poccuiickoit deneparuu, 12.09.2011, Ne 37, ¢1.5263.

[Toctanornenue [IpaBurensctBa Poccuiickoit @enepanun ot 22 centsops 2009 r. Ne 754 «O6
YTBEP)KJICHUU TMOJIOKEHUS O CHCTEME MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO JIOKYMEHTOOO0OpOTay//
CoOpanue 3akoHo1aTeNbeTBa Poccniickoit @eneparuu ot 28 centsops 2009 r. N 39. Cr. 4614.

[TocranoBnenue IIpaBurenscrBa Poccuiickoit @eneparuu ot 08 centadps 2010 r. Ne 697 «O
€IMHOM  CHCTEME  MEXBEJOMCTBEHHOTO  JJEKTPOHHOTO  B3ammojaeuctBus» //  CoOpanue
3akoHojaTenbcTBa Poccuiickoit @enepanuu ot 20 centsaops 2010 r. N 38. Cr. 4823.

[Tpuxaz Munkomesizu Poccun ot 02.09.2011 Ne 221 «OO yTBepkJIeHUM TpeOOBaHUM K
MHPOPMAIIMOHHBIM ~ CHUCTEMaM  JJIGKTPOHHOTO  JIOKYMEHTOOOOpoTa  ¢enepajbHbIX  OpraHoB
WCTIOJTHUTENBHOW BIIACTH, YYHMTHIBAIOIIMX B TOM YHCIE HEOOXOIUMOCTH OOpabOTKH TOCPEICTBOM
JAHHBIX CHCTEM CITy»eOHOM nH(popMalu orpanndeHHoro nocryna// «Poccuiickas razera”. 21 Hoa0ps
2011 r. .N 261

[TocranoBnenne IlpaBurensctBa P® ot 25.01.2013 N 33 (pen. ot 09.12.2013) "OG6
WCIOJI30BAHUHU MPOCTOM 3JIEKTPOHHOM MOJMUCH IIPHU OKa3aHUH TOCYJTapPCTBEHHBIX U MYHUIIMIIAIBHBIX
yeayr""// Cobpanue 3akononatensctBa Poccuiickoit @enepaunu. ot 4 despans 2013 r. N 5 cr. 377.

I'OCT 6.10.4-84. YHudunupoBaHHbIE CHCTEMBI TOKyMeHTanuu. l[IpumgaHue IOpuaudecKoit
CHJIBI JIOKyMEHTaM Ha MAalIMHHOM HOCHTENE W MallMHOTpaMMe, CO37aBaeMbIM CpEACTBAMHU
BBIUYHCIUTENbHON TEXHUKU
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7. ObecrieyeHre COXPAHHOCTHU JIEKTPOHHBIX JOKYMEHTOB, HOPMATUBHbIE TPeOOBAHUSA K
XpaHEeHHIo.

PJ1 50-524-84 Tlopsnok XxpaHeHHUs JOKYMEHTOB Ha MAITUHHBIX HOCUTEIISX.

I'OCT 28388-89. JlokyMeHTbHI Ha MarHUTHBIX HOCHUTENSX JaHHBIX. [lOpSAIOK BBITIOJIHEHHS |
obpamenuss ot 01.01.91

I'OCT P 54989-2012/ISO/TR 18492:2005 «Ob6ecneueHne IOJITOBPEMEHHON COXPaHHOCTH
AJEKTPOHHBIX JOKYMEHTOBY», YTBEP)KJEHHbINM mpukazoMm DenepalibHOTO areHTCTBA MO TEXHUYECKOMY
perynupoBaHuio U Metrposioruu ot 17.09.2012 Ne 325-ct
Adanacnea JLII. DnekTpoHHBIE TOKYMEHTHI B I€JIONPON3BOICTBE M APXUBE OpraHu3anun//
Cekpetapckoe neno. 2006. Ne 1-3.

[IpaBuna opranuszanuu XpaHEHUs, KOMIUIEKTOBAHUs, y4€Ta U HMCIOJIb30BaHUS JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepanuu U Apyrux apXMBHBIX JOKYMEHTOB B TOCYJIapCTBEHHBIX U
MYHALIUNATBHBIX ~ apXHWBax, My3edX W OHOIMOTeKax, HayyHbIX opraHusammsx. M., 2020.
https://archives.gov.ru/documents/rules/pravila-2020.shtml

[IpaBuna opraHu3alu XpaHEHUs, KOMIUICKTOBAHHUSA, y4eTa M HUCIIOJIb30BAaHUS JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu W APYrUX apXUBHBIX JOKYMEHTOB B OpraHax
roCy/1lapCTBEHHOM BJIACTH, OpraHax MECTHOIO caMmoOympasieHuss U opranusamusx. M.,2015
https://docs.cntd.ru/document/420266293

Pexomenpamu 1o KOMIUIEKTOBAHHUIO, YYE€TYy M OpTraHM3alldd XPAHEHHUS HJICKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B apXuBax OpraHu3aIyi. M.: BHUUJIA, 2013.
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-
document.shtml

Pexomenganuu 1o KOMIUJICKTOBAHHMIO, YYETY W OpraHU3allMM XPAHEHHUS SJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B TIOCYJAapCTBEHHBIX M MyHHIHMNaibHbIX apxuBax M.: BHUMIAJL, 2013
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-
hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah

8. Tpeoosanusa k CI/I, HanpaB/IeHHbIC HA COXPAHEHHE CO3JaBAeMbIX HMH YJICKTPOHHBIX
AOKYMEHTOB.

[Tpuka3 MunkomcBsizu Poccun ot 02.09.2011 Ne 221 «OO0 yTBepxkaeHuUu TpeOOBaHMH K
MH(OPMAIMOHHBIM ~ CHCTEMaM  3JIEKTPOHHOTO  JIOKyMEHTooOopoTa  (efepajbHBIX  OpraHoOB
WCTIOJTHUTEJIbHOW BIIACTH, YUUTHIBAIOIIMX B TOM YHCJIE HEOOXOOUMOCTh 00pabOTKHM IMOCPEACTBOM
JaHHBIX CHCTEM CITy)KeOHON MH(POPMAIIMK OTPAaHUYCHHOTO JJOCTYIA)

I'OCT 52292-2004. VYmpasnenue OpraHu3anueil. ONEeKTPOHHBIN peraameHT
aJIMMHHUCTPATUBHOM U ciTy’ke0HOM nestenbHocTH. OcHoBHBIE nojoxkeHus. C 1 uromns 2005 r.

['OCT P UCO 15489-1-2007 «CUBU/I. YnpaBnenue nokymeHTamu. O0mue TpedoBaus». M.:
Cranmaptuadopm, 2007.

NCO 30300:2011 «Uudpopmanus u gokymeHrtanus. CUCTeMBbl yHpaBlIeHUS IOKYMEHTaMH.
OcCHOBHBbIE TIOJIOKEHUS U CIIOBAPHY.

NCO 30301:2011 «Mudopmamus u gokymeHnrtanus. CuUCTeMbl yNpaBlIeHUS IOKYMEHTaMH.
TpeboBanus»

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucTeMbl 3JIEKTPOHHOTO JOKYMEHTOO00OpOTA.
VYupasnenue noxkymenrtanueid. Madgopmaius, coxpansemasi B 2JIGKTPOHHOM BHje. PekoMeHanuu mo
00€ECIIeYEeHNIO JIOCTOBEPHOCTH U HAJIEKHOCTH», YTBEPKIACHHBIM npukazoMm denepabHOTO areHTCTBa
10 TEXHUYECKOMY PeryaupoBaHuio U meTposaoruu ot 18.10.2011 Ne 466-cr.

I'OCT P UCO/MBK 26300-2010 «Mupopmarnmonnas texnonorus. @opmar Open Document
st opucHeix mpuinoxkeHui (OpenDocument) v1.0», yTBepKICHHBIM W BBEACHHBIA B JICHCTBHE
npukazoM PenepanbHOro areHTCTBA M0 TEXHUUYECKOMY PETYJIHNPOBAHUIO U MeTposioruu ot 21.12.2010
Ne 800-cT.

I'OCT P 53898-2010 «Haumonansnbiii cranmapt Poccuiickoit ®enepanuu. Cucremsl
JIEKTPOHHOTO JJOKYMEHTO000poTa. B3anumoaelcTBre cucTeM ynpaBieHus JoOKyMeHTaMu. TpeOoBaHus


https://archives.gov.ru/documents/rules/pravila-2020.shtml
https://docs.cntd.ru/document/420266293
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-document.shtml
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-document.shtml
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah
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K DJICKTPOHHOMY COOOIIICHUIO», YTBEP)KICHHBI U BBEJECHHBIN B JCUCTBUE TpUKa3oM DeaeparbHOTrO
areHTCTBA 110 TEXHUYECKOMY PETYJIMPOBaHUIO U MeTposioruu oT 26.10.2010 Ne 327-ct

«ApXUBOBETUECKME M JIOKyMEHTOBeI4YecKue  (YHKIHMOHAIbHbIE  TpeOOoBaHUA K
MH(POPMALMOHHBIM CHCTEMaM, O0ECHEeUMBAIOIINM 3JIEKTPOHHBIA JJOKYMEHTOOOOpOT B Tpolecce
BHYTpPEHHEH JIeATeILHOCTH (heepaibHBIX OPraHOB UCIIOIHUTENbHOH BiaacTuy (M.:BHUMJIA/L, 2013),
//Ony0arKoBaHo Ha caite « ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHANbHBIE TpeOoBaHUs K HH(DOPMALMOHHBIM CHUCTEMaM AapXUBOB JJIEKTPOHHBIX
noKyMeHTOB opranuzanuidi. M:Pocapxus, BHUNA /L. 2014 //Ony6imkoBano Ha caiite deaepaibHOro
apxuBHOro areHrcTBa http://archives.ru/documents/methodics.shtml

Bonpocwt k sx3ameny.

1. OcHoBHBIE TEPMUHBI U NTOHATHS )KU3HEHHOT'O IIUKJIA 3JIEKTPOHHOI'O JJOKYMEHTA.

2. XapakTepuCTHKa HOPMaTUBHO-METOIMUYECKON 0a3bl XpaneHnus D/ B PO.

3. IIpaBoBoe perynupoBaHHE IOPHIUYECKON CHIIBI 3JIEKTPOHHOTO ApPXWBHOTO JOKYMEHTa,

XpaHEHMs MIEKTPOHHBIX JOKYMEHTOB Ha Pa3JINYHbIX BUAAX HOCUTEJIEH.

4. Tlpobnema yocTOBEpEeHUsI FOpUINUECKON crilbl D/ B Ipolecce apXUBHOTO XPaHEHUS.

4. XpaHeHUE DJCKTPOHHBIX JOKYMEHTOB Ha OCHOBE POCCHMCKMX UM MEXIYHapOAHbIX
CTaH/1apTOB.

5. Teopernueckue noaxosl Kk kinaccupukanuu I/1. Ilpuznaku knaccupukanus 3JeKTPOHHBIX
JIOKYMEHTOB.

6. DkcnepTusa IEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB: creuupuka KpUTepUeB OOMMX U
TEXHUYECKUX KPUTEPUEB U MEPEUHEN.

7. Ilopspok pa3paboTKU MepeyHel JOKYMEHTOB, XpaHEHHE KOMIUIEKTOBAHUE U UCIIOJIb30BAHUE
KOTOPBIX OCYIIECTBIsieTCT B 0Oe30ymakHo ¢opme, BriaroueHUs /] B HOMEHKIATYPHI el
OpraHu3aIMH.

8. KoMriekToBaHUE apXHUBOB AJIEKTPOHHBIMU JOKYMEHTAMH: KOHIENIINU IIEHTPATU30BAHHOTO
U PACIIPENEIECHHOTO XPaHEHUSI.

9.  OOecriedyeHNE COXPAHHOCTH OJJIEKTPOHHBIX JOKYMEHTOB. DakTopbl, BIUSIONIME Ha
COXPaHHOCTb.

10. Murpanus u koHBepTaius J/1: opraHu3anus u yder.

11. DnekTpoHHBIE apXMBBI KaK CTPYKTYpHBIE Mojpa3eneHus u opranusanuu B PO. Hcropus,
3a1auM, (YHKIUH, COCTaB JOKyMEHTOB.

12. TlpoGnembl coxpaHeHHs TIpaduKu, MyJIbTUMEIUNHBIX JoKymeHToB, CAIIP wu
reonH(OpPMalMOHHBIX CUCTEM B OT€YECTBEHHOM apXHUBOBEACHUM.

13. DnexkTpoHHBIE JOKYMEHTbI KaK OOBEKTbl apXMBHOI'O XpAaHEHHs B OTEYECTBEHHOM M
3apy0e)KHOM apXHBOBEIACHUH.

14. CraHOBIEHME M COBPEMEHHOE COCTOSHHE ApXMUBOBEACHUS AIIEKTPOHHBIX JOKYMEHTOB B
HaIlel CTpaHe u 3a pyOeKOoM.

15. IlpaBuna y4era u onucaHus MEKTPOHHBIX TOKYMEHTOB B PO.

16. TIlpoOnembl BBISBICHUS HWH(POPMAIMOHHBIX PECYPCOB M OTOOpa WX Ha TIOCTOSHHOE
XpaHeHue.

17. Coxpanenue uppoBoro KynbTypHoro Haciueaus. CeTeBble apXUBBI.

18. denepanbHble U pernoHanbHbIE 0a3bl TaHHBIX B PO nx xpaHneHue.

19. Knaccudukanus 371eKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB KaK UICTOYHUKOB 10 UCTOPUU
Poccun.

20. CraHOBJ€HHME HMCTOYHUKOBEIEHHUS JJEKTPOHHBIX JOKYMEHTOB B Halled CTpaHe H
3apy0OexoM.

21. CtannmapThl 1 (hopMaThl ONTUCAHUS YJIEKTPOHHBIX TOKYMEHTOB.

22. Teopernueckue, METOAWYECKHE M TIPABOBbIE AacCMEKThl 3alUThl HH(pOpMamuu B
JIEKTPOHHBIX apXUBaX.


http://www.rusarchives.ru/methodics/index.shtml
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6. YueOHO-MeTOAMYECKOEe U HH(OpPMALIMOHHOE 00ecnieyeH e TN CIUTIITHHBI

6.1 Cnucok HCTOYHUKOB M JIUTEPATYPHI
6.1.1. UcTOYHUKH OCHOBHBIE.
®enepanbHblii 3akoH «O0 uHMOpMaIK, HHHOPMAIIMOHHBIX TEXHOJIOTUSAX M 3aIIUTe MH()OPMAIIUN
or 26.07.2007. Ne 149-®3 [Dnekrponnsiii pecypc] / «Koncynbprantllntocy — DneKTpoH. gaH. —
M., [1997-2013].— Pexxum mocryna:http://www.consultant.ru/. — cBoGoaubIi. — 3ari. ¢ sKpaHa.

®denepanpublii 3ak0H «O0 anekTpoHHor nudposor moamucu» ot 10.01.2002 N 1-D3//Cobpanue
3akoHoAarenscTBa Poccuiickoit @enmepammm. 2002. N 2. Cr. 127. [DnextpoHHBIH pecype] /
«Koucyaprantllmoc» —  DmektpoH. man. — M., [1997-2013].— Pexwum  goctyma:
http://www.consultant.ru/. — cBoGoHbIi1. — 3ari. ¢ 3kpaHa.

@enepanbHblii 3akoH «O0 apxuBHOM nene B Poccuiickoit  @enepauuu» ot 27 oxTsops 2004 r.

//Poccuiickas razera. 2004, 27 oktsa0ps. Ne 36. Cm. Taxoke: Www.rusarchives.ru/lows/fz.shtml
®enepanbHblii 3akoH PO «O06 anexrponHoi nmoamucu» ot 6 ampens 2011 r. N 63-®d3 // Poccuiickas
razera. 2011, 8 anpens. Ne 5451. -[Dnexrponnsiii pecypc] / «Koncynbrantllmrocy — DiIeKTpoH. 1aH.
— M., [1997-2013].— Pexum JOCTyTa:
http://www.consultant.ru/. — cBo6oHbIi. — 3ari. ¢ 3KpaHa.

IIporpamma wunpopmaTuzanuu @enepaqbHOr0 ApXUBHOIO AareHTCTBA U IOJBEAOMCTBEHHBIX €My
yupexzaenuit Ha 2011-2020 rr. (YtBepxknena Ilpukasom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Omy0aMKOBaHO Ha caire «ApXuBbI Poccun», pazznen «MHupopmaTuzanus».
www.rusarchives.ru/informatization/conseption.shtml.

OcHoBHbI€ NpaBuia padoTkl apxuBoB opranuzanuii./ Pocapxus. BHUMJA. M., 2002.

[IpaBuia opraHu3anuy XpaHEHUs] KOMIUIEKTOBAHMS, y4€Ta U UCIOJb30BaHUs TOKyMEHTOB AD PO u
JIPYTUX AapXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHMIMIAIbHBIX apXuBaX, My3esX,
oubnmotekax, opranusanusax PAH. M., 2007. http://portal.rusarchives.ru/lows/pohkuidaf.shtml
[IpaBuia opranu3anuu XpaHeHHs!, KOMIIEKTOBAHUS, Y4€Ta U UCIOJIb30BaHUs JOKYMEHTOB APXUBHOTO
¢onna Poccuiickoit Penepanuu M IpyTUX apXUBHBIX JOKYMEHTOB B OpraHax IOCyJapCTBEHHOU
BJIACTH, opraHax MECTHOT'O CaMOYTIPABJICHUS " OpraHu3aIusx. M.,2015
http://portal.rusarchives.ru/lows/pohkuidaf.shtml

PekoMeHzanuy 1o KOMIUIEKTOBAHMIO, YY€Ty M OPraHM3allUd XPaHEHMS DJIEKTPOHHBIX ApXMBHBIX
JTOKyMEHTOB B apxmBax opranuzammii. M.: BHUUJAJ, 2013//Ony6nukoBano Ha caiiTe «ApXHUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

‘PekoMeHaliul MO0 KOMIUIEKTOBAaHUIO, Y4YE€Ty M OpraHM3alli XpaHEHHs 3JIEKTPOHHBIX apXHUBHBIX
JIOKYMEHTOB B IOCYJIapCTBEHHBIX U MyHHIMNANBHBIX apxuBax M.: BHUMJIAL, 2013//Ony6n1ukoBaHo
Ha caiite «Apxusbl Poccumy. http://www.rusarchives.ru/methodics/index.shtml).

@OyHKIMOHANbHBIE TpeOOBaHUS K MH()OPMAIIMOHHBIM CUCTEMaM apXHWBOB JJIEKTPOHHBIX JJOKYMEHTOB
opranuzanuii. M:Pocapxus, BHUNIA/L. 2014 //Ony6nukoBano Ha caiite denepaabHOro apXuBHOIO
arenTctsa http://archives.ru/documents/methodics.shtml

6.1.2. UcTOYHHMKH 10NIOJHUTEIbHBIE.

PJ1 50-524-84 «Ilopsiiok XpaHeHUs! TOKyMEHTOB Ha MAIlIMHHBIX HOCUTEISIX». M,, 1985

I'OCT 6.10.4-84. «YHuUIMpOBaHHBIE CHCTEMBI JOKyMEHTalWH. llpumaHue IOpUINYECKON CHITBI
JOKYMEHTaM Ha MallMHHOM HOCHUTEJIE U MalllMHOTpaMMe, CO34aBacMbIM CPEICTBAMU BBIYUCIUTEIIBHOMN
TexHukn» .M., 1985

I'OCT 28388-89. «Cuctembl o0paboTku wuH(popManuu. J[OKyMEHTHI Ha MarHUTHBIX HOCHTEISX
naHHbIX. [Topsiiok BeImoHEHUS 1 oOpareHus». M, 1991.

6.2. JIutepartypa.


http://www.consultant.ru/
http://www.consultant.ru/
http://www.rusarchives.ru/lows/fz.shtml
http://www.consultant.ru/
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://archives.ru/documents/methodics.shtml
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6.2.1. OcHoBHasl JUTEpaTypa

«ApXUBOBEIYECKHE W JIOKYMEHTOBEIYECKHE (DYHKIMOHAIBHBIC TPEOOBAHUS K HH(POPMAHOHHBIM
cucTteMaM, OOCCHEeYMBAIOIIMM  3JIEKTPOHHBI  JOKYMEHTOOOOpPOT B  MpOIecCe BHYTPEHHEH
NeSITeNbHOCTH  (efiepalibHBIX OpPraHoB ucnonHuTensHoW Brmactw» (MLBHUMIAJ, 2013),
//Ony6auKoBaHO Ha caiiTe « ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

byposa E.M. ApXuBOBeJleHHe (Teopust u METOJIUKA): y4eOHHK
JUISt BY30B / E.M. Bypoga, E.B. Aulekceena, JLIL. AdanacneBa; o/
pen. E.M. Dbyposoii; Poc. roc. rymanur. yH-T. — M. H3n. gom MDOMU,

2012. — 482 c.: puc., cxem., TabI1.

6.2.2. JlonoJiIHMTEIbLHAA JIUTEPATypa
AdanacbeBa JLII. DnekTpoHHBIE JOKYMEHTHI B JEJIONPOU3BOACTBE M apXUBE OpraHU3aIiu//
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I'eabman-Bunorpanos K.b. Mamunountaemsbie 1okymeHnTbl B CCCP. Yuebnoe nocobue.Brim. 1.
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2000. Ne 2. C. 5-17.

Kucenes WM.H. DnekTpoHHBIE JOKYMEHTBHI: OCHOBHBIC HAampaBleHUs HccleqoBanuii // BecTHuk
apxuucra. 2000. Ne 3-4. C. 162-166.

TuxonoB B.A., IOmmuu B.A. CranoBnenune u pasutue apxuBoB MUYJ] B 1960-80-¢ rr. //
OteuectBenHble apxuBbl. 1998. Ne 6. C. 39-46.

Tuxonos B.U., IOmmn B.A. CoBpeMeHHbBIC KOHIICTIIIUN dJICKTPOHHBIX JTOKYMEHTOB // OTeuecTBEHHbBIC
apxuBbl. 1999. Ne 1.

Onu xe. DJIEKTPOHHBIC apXHUBBI M AJIEKTPOHHBIN TOKYMEHTO000poT// OTeuecTBeHHbIE apXHBHL. 1999.
Ne 2.

TuxonoB B.U. IOmmn U.®. byayr nmu B  «dneKkTpoHHOI» Poccum siexkTpoHHBIE apXuBbl? //
OteuectBenHble apxuBbl.2002. Ne 5. C.12-19.

6.2.3.CnipaBounbie U HHGOPMAIIMOHHDbIE H3IAHUS.

AHTN0-pycckuii cinoBapb apxuBHOU TepmuHonoruu. M.:PITY, 1992,

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
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Hoxman PykoBogutenss ®enepanbHoro apxuBHoro areHtcrBa A.H. AptuzoBa «O cTparermdeckux
MOAX0JIaX K pa3MENIeHUI0 apXWBHOU wHopmaruu B cetu WHTepHer» Ha 3acenanuu Coera o
apxuBHOMY jeny (8 oktssops 2014 r., r. Cankr-IlerepOypr). URL: http://archives.ru/reporting/report-
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Konnenmus nadopmaruzanuu apxuBHoro naena // Bectauk apxmBucta.1996. N 1. C. 60-82. Cwm.
taroke: URL: http://www.rusarchives.ru/informatization/conseption.shtml.

Konuenmus nndopmaruszanuu (aBToMaTH3aUM) AEATEIbHOCTH FOCYIapCTBEHHOT0 apxuBa. Pocapxus,
BHUUOAL. 2014. URL: http://archives.ru/sites/default/files/2014-koncepciya-informatization-
gosarchive.pdf

Konuenuus passutus apxuHoro nena B Poccuiickoit ®denepanuu Ha nepuoy 10 2020 roga. IIpoekr.
URL.: http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml

[Inan nesrensHOCcTH DenepanbHOrO apXuBHOro areHTcTBa Ha 2017 — 2022 roas! (YTB. pyKOBOAUTEIEM
OenepanpHoro  apxuBHoro areHrctBa  A.H.  AptuzoBeim 19 wmroms 2017 1) URL:
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf

[Inan ®epepanbHOr0 apXUBHOTO areHTCTBA MO peanu3anuud KoHIenuuu OTKPHITOCTH (eaepalbHbIX
OpraHoB HCIIOJIHUTENIbHOMN BJIACTH Ha epHoOJ 10 2018 roja. URL:
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtmi

[Tonoxxenne o Beepoccuiickom koHkypee «ApxuB XXI» (IIpunoxenue k npukasy Pocapxusa ot 10
Hos10pst 2017 r. Ne 172). URL: http://archives.ru/documents/pologenie-archiv-xxi.shtml

[Tporpamma nnpopmatuzanuu apxuBHoro aena Poccuu (1997-2000) // Bectauk apxuBucra. 1996. N
6. C. 55-65. Cm. Taxxke: URL: http://www.rusarchives.ru/informatization/programm.shtml.

[TpoexT mmana meponpusituii ("mopokHas kapra") «V3MeHeHHMS B OTpacisix COUMAIbHON cdepsl,
HalpaBjJeHHbIE Ha MOBbIIICHHE S((eKTUBHOCTH apxuBHOro ngema». [2012 1] URL:
http://archives.ru/documents/projects/plan-dorognaya-karta.shtmi

[Iporpamma wunpopmaTH3anuun DenepalbHOIO APXUBHOTO AareHTCTBA W IMOABEAOMCTBEHHBIX €My
yupexaenuit Ha 2011-2020 rr. URL: http://archives.ru/programs/informatization.shtml. /lata
oOpamienus 14.12.2013.
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«Poccuiickuii rocynapcTBeHHbIN BoeHHBIN apxuB» URL: http://archives.ru/check/rgva_2014.shtml
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//Bectnuk PITY. Cepus «/lokymentanuctuka. JlokymenroBenenue. ApxuBosenaenue». 2013. Ne 4. C.120-
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com.proxy.lib.rsuh.ru/browse/doc/26899006
NHHOBanMOHHBIE TEXHOJIOTUH XpaHCHUS JIOKYMEHTOB: OTIBIT Coepbanka. URL:
http://naar.ru/articles/tejnologii_hranenie_documentov_sberbank/
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rekomendacii-vosstanovlenie-cvet-text.pdf

Cno6oauuk N.b. Co3nanue ponaa noap3oBaHus Ha 31eKTpoHHBIX HocuTenax B LII'MA Cankr-
[TetepOypra //OteuectBernbie apxuBbl. 2013. Ne 2. C.39-41. https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/28667331

CpaBHHUTENBHBI aHAIM3 AHAJIOTOBBIX M IU(PPOBBIX TEXHOJOTHH Il BBIPAOOTKH M TMPUMEHEHHS
TEXHOJIOTUYECKUX pEeIIeHUH, 00eCreunBaIONINX BOCCTAHOBJICHHE YracalolluX TEKCTOB apXHBHBIX
JIOKyMEHTOB. AHanuTHYeckuii 0630p /XapuronoB A.I'., Beaymuii Hayunsiii cotpynank BHUNIA,
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Apxussl Poccun. [[Topran ®epepanbHoii apXuBHOM C1y»O0b1]; [DekTponubii pecypc]/ Pexxum
noctyna: http://www.rusarchives.ru/index

OenepanbHag ueneBas nporpamma «Kymnbstypa Poccun» [Cailt MunucreperBa KyabTyphl Poccuiickoit
®enepaunn] [DnekTponHslit pecypc]. Pexxum poctyma: http://fcpkultura.ru/old.php?id=2
Nudopmanmonnas cucrema «ApxuBbl Poccuiickoil akageMun Hayk» [DIeKTpOoHHBIN pecypc]. Pexxnm
noctyna: http://www.isaran.ru/

National Archives [Dnextponnsiii pecypc]. Pesxum mocryma; http://www.archives.gov/

Federal Agencies Digitization Guidelines Initiative (FADGI)), [MHunmraTtuBHast rpyima mno pa3padboTke
pEeKOMEeH 1Al 110 onu(poBaHKi0 PeaepaabHbIX areHTCTB]. [DIeKTpOoHHBIN pecypc]. Pexxum gocryma:
http://www.digitizationguidelines.gov/

The Library of  Congress. American Memory  [DuektpoHHbiii  pecype].  Pexum
noctyna: http://www.memory.loc.gov

ISO [MexnaynapoaHasi opraHu3aius 1Mo cTaHmapTusanuu| [DnekTpoHHbId pecype]. Pexxum pocryna:
http://www.iso0.0rg/iso/ru

Accoumanusg mo ynpasieHuio uHpopmanueir u n3o00pakeHUsMH [DIEKTPOHHBIN pecypc]. Pexum
nocryma : http://www.aiim.org/

Poccuiickuit komurer mporpammbl FOHECKO «Mudopmanus ans Bcex». [DNeKTpoOHHBIA pecypc].
Pexxum noctyna: http://www.ifapcom.ru, cBoO0IHBIN. — 3ari. ¢ FKpaHa.

@denepalibHOE TOCYyAapCTBEHHOE yHHUTapHOe mnpennpustue «CranmaptuH@opm» [DIEKTPOHHBIN
pecypc]. Pexxum noctyma : http://www.standards.ru

l'ocynapcrBennsiii apxuB Poccuiickoit ®enepaunu [DIEeKTpOoHHBIN pecypc].Pexum gocrymna
http://www.statearchive.ru

Poccuiickuii rocyapCTBEHHBIN HCTOPUYECKUN apXuB [DIEKTpOHHBIM pecypc]|. Pexxum pocrymna:
http://fqurgia.ru

Poccuiickuil Tocy1apcTBEHHBIN apXUB COLMAJIBHO-TIOJIMTUYECKON MCTOPUM [DJIEKTPOHHBIN pecypc).
Pesxxum moctyna : http://www.rgaspi.su/

Poccuiickuil rocyaapCTBEHHBIM apXuB JIMTEPATypbl U HUCKYCCTBA [DNEKTPOHHBIN pecypc]. Pexum
nocryma : http://www.rgali.ru/

Poccuiickuii rocynapcTBeHHBIH apXuWB KHHO(OTOJOKYMEHTOB: [DNeKTpoHHBIH pecypc]. Pexum
nocrtyma : http://www.rgakfd.ru/

Poccuiickuii ToCyIapCTBEHHBIH apXUB HAYYHO-TEXHUYECKOH JOKYMEHTAaluu [DIeKTpOHHBII pecypc].
Pesxxum noctyna : http://rgantd.ru/

Kopnopamus DJIAP [DnexTponHslit pecypc]. Pexxum gocryma: http://www.elar.ru/

I'pynna xommanuii «Tamoc» [DaekTporHslil pecypc]. Pexxum nocryma: http://telos-archive.ru/

I'pynna xommnanuii «/lennc apxusy» [DnekTpoHHbIH pecypc]. Pexxum nocryma: http://www.archiv.ru/

6.3 IIpodeccnonajbHbIe 0a3bl JAHHBIX H HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Joctyn k npodeccuonanbHbiM 0a3am nanubix: https://liber.rsuh.ru/ru/bases

WHudopmanoHHbIe CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

ba3bl ganHbBIX:

1. loxymentsl coBerckoit anoxu [Cait denepaibHOr0 apXMBHOTO areHTCTBa] [ DIeKTPOHHBIH
pecypc]. Pexum noctyna : http://sovdoc.rusarchives.ru

2. OOmenoctynHbiii o0beauHEHHBIN OaHk gokymeHToB «llomBur Hapoma B Benukoi
OteuectBeHHOW  BoitHe  1941-1945 rr.»  [DOnektponHbli  pecypc]. Pexum  gocryma
http://podvignaroda.mil.ru/
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7. MaTepuajJbHO-TeXHHYECKOe o0ecnevyeHue TUCIUTINHbI

I[HSI OGGCHQ‘-ICHI/ISI JUCITUITIINHBI HCIIOJIB3YCTCA MaTCpruaJIbHO-TCXHUYCCKAA 63,33,
00pa30BaTeNbHOrO YUPEKICHUS: y4eOHbIe ayAUTOPHUM, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
AJI1 JEMOHCTpalun y‘IG6HBIX MaTCpHraJIoB.

CocTtaB mporpaMMHOT0 00€CTICUCHHUS !
1. Windows
2. Microsoft Office

8. Obecneuenne 00pa3oBaTEJBLHOrO MPoOIECCa JJIf JIMI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMU
310POBbsI H HHBAJIHI0B

B xonme peanmzanuy JUCHUIUIMHBL HCIIONB3YIOTCS CIEIYIOUIME JIOTOJHHUTENBHBIE METOIbI
00y4YeHHs, TEKYIIeT0 KOHTPOJS YCIEBAEMOCTH M TPOMEKYTOYHOH aTTeCTallid OOYyYaromuxcs B
3aBUCHMOCTH OT UX MHIMBHIYAIBHBIX OCOOCHHOCTEH:

® ISl CIENbIX M CIa0OBUASIIMX: JIEKIHMH O(QOPMIIAIOTCS B BHJIE DJCKTPOHHOTO JIOKYMEHTA,
JIOCTYIIHOTO C IOMOIIBIO KOMITBIOTEPA CO CHEHUATU3UPOBAHHBIM IPOTPAMMHBIM OOECIICUCHHEM;
MUCHMEHHBIC 33/IaHUSl BBIMOJHAIOTCS HAa KOMITBIOTEPE CO CHEIHMAIH3UPOBAHHBIM IPOTPAMMHBIM
o0ecriedyeHneM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIIeYMBACTCS WHIMBHIYaIbHOE
paBHOMepHOe ocBenieHue He MeHee 300 JIOKC;, JUIS BBINOJIHEHMS 3aJaHUsl MPH HEOOXOIUMOCTH
MIPEOCTABIISCTCS YBEIMYMBAIONIEE YCTPOWCTBO; BO3MOXKHO TAaKXKE HCIIOIB30BAaHHE COOCTBEHHBIX
YBEIMYHMBAIOUINX YCTPONCTB; MMChbMEHHBIE 3a1aHHsI OPOPMIISIFOTCS YBEITHMYSHHBIM IIPU(TOM; IK3aMEH
1 3a4€T MPOBOSATCS B YCTHON (hOpMe MIIH BBITIOJIHSIOTCS B MUCBMEHHOM (popMe Ha KOMIIBIOTEpE.

® Uil TIIyXUX M CIA0OCIHBIIAIIUX: JIEKIUU O(QOPMIISIOTCS B BHIE DJIEKTPOHHOTO JOKYMEHTA,
00  TPEeJOCTaBISCTCS  3BYKOYCWIHMBAIONIAS — ammaparypa HWHIWBUAYAIBHOTO  IOJB30BAHMUS;
MIUCbMEHHBIE 33JaHUs BBIMOJIHSAIOTCS Ha KOMIIBIOTEPE B MHCbMEHHOW (opme; dK3aMeH M 3a4ér
MIPOBOJISATCS B MUCBMEHHOM (hopMe Ha KOMITBIOTEPE; BOZMOKHO MTPOBEACHUE B (JOPME TECTUPOBAHMUSL.

® Ul JIWIl C HApyIICHHSIMA OTIOPHO-IIBUTATENBHOTO armapara: JISKIUH O(QOpMIISIFOTCS B BHIIE
JIEKTPOHHOIO JIOKYMEHTa, JIOCTYIHOIO C TIIOMOUIbI0 KOMIbIOTEpAa CO CHEHUATU3UPOBAHHBIM
MpOrpaMMHBIM ~ OOecrieueHHeM; THChMEHHBIC 3a/IaHUsl  BBIOJHSIOTCS HAa  KOMIBIOTEpE CO
CIEeLUAIU3UPOBAHHBIM MPOTPaMMHBIM 00€CIIEUeHUEM; FK3aMEH U 3au€T MPOBOJATCS B YCTHOH (hopme
WJTH BBITIOJTHSIIOTCS] B IMCBMEHHOM (popMe Ha KOMIIBIOTEpE.

ITpu HEOOXOIUMOCTH MpeyCMaTPUBACTCS YBETUUEHNE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa mpoBeneHHUs MPOMEKYTOUYHON aTTECTAIMK JUIS OOyYalONIMXCs yCTaHABIMBACTCS C
yu€TOM MX MHAMBHUIYaJbHBIX NCUXO(pU3NUYecKux ocoOeHHOocTel. [IpomexyTouHast arTecTausi MOXKeT
MIPOBOAMTHCS B HECKOJBKO ITAIOB.

IIpu mpoBeneHUM TPOLEAYPHl OLEHUBAHUSA pPE3YJIbTaTOB OOy4YeHMs IpeaycMaTpUBaeTcs
WCTIOTh30BaHNE TEXHUYECKUX CPEICTB, HEOOXOMUMBIX B CBSI3HM C WHAMBHIYATBHBIMH OCOOCHHOCTSIMHU
oOydaroluxcs. OTH CpeicTBa MOTYT OBITh IPEJOCTaBICHbl YHUBEPCUTETOM, MIH MOTYT
WCTIOJTB30BaThCsI COOCTBEHHBIE TEXHHUECKUE CPEICTBA.

[IpoBenenue mpoueaypsl OLEHUBAHUS PE3YAbTaTOB OOYyUYEHMS JOMYCKAeTCsl C MCIOIb30BaHUEM
JMCTaHITMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHIA.

ObecneunBaercs AOCTYNn K HHGOPMAIMOHHBIM M OubimorpaduyeckuM pecypcam B CeTH
WuTepHeT utst Kak0ro o0ydJaronierocs B opMax, alalTHPOBAHHBIX K OTPAHUYCHUSIM UX 370POBBS U
BOCTIPHUATHS UHPOPMALIUU:

e Ui CJENBbIX W CIA0OBUISIIMX: B TE4YaTHOM Qopme yBenudyeHHBIM HIpupToM, B (hopme
AJIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® [T TIyXHX U cIa0O0CIbIIIANNX: B Ie9aTHOH hopme, B popme 3IIeKTPOHHOTO JOKYMEHTA.

e U1 00YYaIOUIMXCS C HapyIICHUSIMH OMOPHO-IBUIATEIBHOTO anmapaTa: B IedaTHol ¢opme, B
(bopmMe IMEKTPOHHOTO JOKYMEHTa, B (popme ayaunodaiina.
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Y4eOHbIC ayIUTOPUU I BCEX BHJOB KOHTAKTHOM M CaMOCTOSTEIBHOH pa0OThI, HaydHas
OubnMoTeka W WHBIC TIOMENICHHS JUIsi OOYYCHHsI OCHAIEHBI CHEIUAIBHBIM O0OpYIOBaHUEM U
y4eOHBIMH MECTaMH ¢ TEXHUYCCKHUMH CPEJICTBAMH OOYUCHHUS:

® /ISl CIICTIBIX M CJIA0OBHJISIINX: YCTPOHMCTBOM JIJIsi CKAHUPOBAHMS M YTCHUS ¢ Kamepod SARA
CE; nucruteem Bpaiins PAC Mate 20; npuntepom Bpaiins EmBraille ViewPlus;

o Ul TJIYXUX M CIa0OCIBIIMIAIINX: aBTOMATH3WPOBAHHBIM pPAa0OYUM MECTOM JUIS JIIOJEH C
HapyIICHHEM CTyXa U CIabO0CIBIIANINX; aKYCTUICCKHI YCUIUTENh U KOJIOHKH;

o isi OOYyYarONIMXCsS C HAPYHICHUSMH OIOPHO-IBUTATEILHOTO ammapaTa: TepeIBUKHBIMHU,
peryupyeMbiMu  3proHoMudeckumu napramu CH-1; KOMIBIOTEPHON TEXHHUKOH CO CIEIHATbHBIM
IPOrPaMMHBIM 00ECTICYCHHEM.

9. MeToauuecKue MaTepuaJibl

9.1 IlnaHbl ceMUHAPCKHUX 3aHSITHI

Tema 1. Ocnosnvle noHaAmMuU, C6A3AHHBLE C HCUSHEHHBIM YUKIIOM ITNEKMPOHHBIM OOKYMEHM08.
Llenv  3amamus: u3yueHue OCHO8  APXUBOBEOUECKO20 — MEPMUHOBEOCHUS — APXUBHBIX
OOKYMEHMO8.
Dopma npogedenuss — OUCKYCCUSL.
Bonpocul ona 0b6cysrcoenus:

1) [TonsiTue AOKyMEHTa Ha MallIMHHOM Hocutese B 3akoHogaTenbcTBe 1 'OCTAX.

2) [ToHsiTHE 3NIEKTPOHHOTO JTOKyMEHTa B HMH(OpPMATHUKE, apXUBHOM Jelie, U3/1aTeIbCKOM elle.
Paznuunble TPAaKTOBKH 3TOTO MOHATHUS B apXUBOBEACHUU UIOKYMEHTOBEICHHH.

3) 3HaYCHHS TIOHATHS «apXUB MAITMHOYUTACMBIX TAHHBIX», «JICKTPOHHBIN apXHUB.

4) Kakue moHsATHS CBSA3aHBI C )KU3HCHHBIM IIHKJIOM 3JIEKTPOHHBIX JIOKYMEHTOB B MEXTYHAPOIHBIX
Y HaIIMOHAJBHBIX CTAaHIApTaX, TEpMUHONOTHUYEcKHuX cioBapsx 1980-2010-x rogos?

5) KakoBa cTpyKkTypa COBPEMEHHOT'O 3JIEKTPOHHOT'O IOKyMEHTa?

Koumponvnvie sonpocawi:

1) KaxoBa 3BoIOIINS MOHSTHSI MAIIIMHOYNUTAEMBIN JOKYMEHT, TOKYMEHT Ha MAallIMHHOM HOCHTEJIE,
3JEKTPOHHBIA JOKYMEHT B OT€YECTBEHHOM apXHBOBEACHUU?

2) KaxoBa CBsI3b MOHSTHS «3JE€KTPOHHBIA JOKYMEHT» C MOHATHSIMU «TE€XHOTPOHHBINA JOKYMEHT,
«JIOKyMEHT Ha HETPAJUIIMOHHOM HOCHUTEIIE).

3) B dem paznuuune NoHATHI «MHUTPAIUs» U «KOBEPTALMS SJIEKTPOHHBIX TOKYMEHTOB.

4) KakoBa pons MeTaJlaHHBIX U M CTAaHAAPTU3ALMN B COXPAHEHUH DJIEKTPOHHOTO JOKYMEHTA.

Cnucok ucmouHuKos u 1umepamypbi:

Hcmounuxu ocrnosHbie.

@enepanbHblii 3akoH 00 «O6 uHpopManuy, HWHGOPMALMOHHBIX TEXHOJOTHSIX U 3alluTe
uHpopmanum» ot 26.07.2007. Ne 149-®3 y//Poccuiickas razera. 29 utomnst 2006 r. Ne 4131.
®enepanpubiii 3ak0H  «O0 smexkTpoHHON 1HU@poBor moanucu» oT 10.01.2002 N 1-®d3//Cobpanue
3akoHojaTenbcTBa Poccuniickoit @enepannu. 2002. N 2. Cr. 127.

I'OCT 52294-2004. DnextponHblii 00MeH nHpopMmanueil. Tepmunsl u onpenenenus. C 1 utonst 2005
I.

I'OCT P 7.0.8-2013 Cucrema ctangapToB 1Mo HHGOPMAIHH, OMOJIMOTEYHOMY W H3/IaTEILCKOMY JIETy.
Jlenonpou3BOACTBO M apXUBHOE Jeno. TepMUHBI M OmpefeleHus. — YTBEPKICH IPHKa30oM
Poccrannapra ot 17.10.2013 Ne 1185, BBenen B aelictBue ¢ 1 mapta 2014 r. — M.: Crannaptuadopm,
2014.

Hcmounuxu oononnumensvHule.

I'OCT 28388-89. JlokyMeHTHl Ha MAarHMTHBIX HOCHUTENSX MJaHHBIX. [lOpsAJOK BBIOMHEHUA W
obpamenuss ot 01.01.91

I'OCT P 51141-98. Jlenonpon3BoacTBO U apXUBHOE /1e10. TepMunsl u onpeaenenHus. — M., 1998
I'OCT 52292-2004. YmpaBneHue opraHu3zanueid. DJIEKTPOHHBINM perjaMeHT aJIMUHHCTPATUBHOU H
ciryxkebHoit nestensHOCTH. OcHOBHBIE TooxeHust. C 1 utomns 2005 .
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I'OCT 7.83-2001. CUBU/I. Dnextponnbie u3nanus. OCHOBHBIC BUIBI U BBIXOJHBIC CBEIEHUS  OT
01.07.2002

Jlumepamypa ocrhosnas:

VYmpasnenue fokymeHtamu. Tepmunbl u onpeaenenus. M.:BHUNJIA ], 2014.
Jlumepamypa oonoanumenvHas:
bypora E.M. ApxuBHasi TEpMHHOJIOTHS sl TpodecCHOHANIOB U uccienoBareneid Poccuu u Tlompim//
Bectauk PITVY.2013. Ne 4.
benoyc E.C. CtpykTypHBIE OCOOEHHOCTH MOHSATHHHO-TEPMHUHOJIOTHYECKOTO ammapara MpeaMeTHOM
obnactu ynpasneHus nokymeHtanuei//Tam xe. 2014, Ne 2.
Xan-ITupa A.D. ApXxuBOBEIYECKOE TEPMUHOBEICHHE. Y ueOHOe mocodue om crenkypcy. M., 1990.
Onesckas B.B. Onesckas M.M. K Bonpocy 0 CTaHOBJIEHMM apXHWBOBEJYECKOI'O TEPMHUHOBEICHUS U
[IOJITOTOBKE MEPBLIX MHOTOsI3bIYHBIX crtoBapeit//Bectauk IICTIY. 1l ®unonorus. 2008. Beim. 3(13).
C. 85-104. Jlapuna // OteuectBennbie apxuBbl. — 2002, — Ne 3. —C. 14.
Cnpasouno-unghopmayuonnvie u30aHus.
CnoBapb COBPEMEHHOM apXMBHONH  TEPMHUHOJOTUU  COIMATMCTHYECKUX  CTpaH. Bpmm. 1.
M.:BHUUJA/, 1982
AHTTIO-pyCCKHA cioBapb apxuBHOU TepmuHOnoruu. M.:PITY, 1992,
Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
2 éd, 1988. P. 212. No 33

Ilepeuens pecypcos ungopmayuoHHO-mereKOMMYHUKAYUOHHOU cemu « InmepHemy.

1. ApxuBbl Poccun. [OtpacneBoii mnopran "ApxuBbl Poccun" HaxoguTcs mnoJx naTpoOHATOM
®denepanpHOro apxuBHOro arenrcrna (Pocapxusa)l; [DnexTpoHHbIN pecypc] — DIEKTPOH. JaH.
— M., [2001-2015]. — Pexum gocryma: http://www.rusarchives.ru/guide/fed_gd.shtmliwww.
CBOOOJTHBIN. — 3ari. ¢ dKpaHa.

2.1leHTp KOMIMETEHLMH O BOIpPOCaM AOKYMEHTAI[MOHHOTO OOECHeueHHUs yNpaBIEHUS U apXUBHOTO
nena; [DnexkTpoHHBIN pecypc] — Dnektpon. gaH. — M., [2013]. — Pexum moctyma: www.edou.ru,
CBOOOHBIN. — 3aril. ¢ 9KpaHa.

3. Od¢unnansublii cailt PocrexperynupoBanust [DineKTpoHHBI pecypc]. — Pexum poctyna:
WWW.gost.ru, ceoboaublii. — 3ari. C skpaHa.

Tema 2. Jluckyccuu o npupooe >1eKmMpPOHHO20 OOKYMEHMA 8 OMeYeCMmEeHHOM U 3apydercHom
apxueoeedenuu.

Lenv 3ansamusi: uzyuenue meopemuseckux 0CHO8 ApxXus06e0eHUst dNEeKMPOHHBIX OOKYMEHMO8.

Dopma nposedenuss — OUCKYCCUSL.

Bonpocul ona 0b6cyscoenus:

1) Crneuunduka 37eKTPOHHBIX JOKYMEHTOB KaK 0OBEKTOB ApXHUBHOTO XPaHEHUSI.

2) OTaInbl )KU3HEHHOTO LIMKJIA AJIEKTPOHHOIO JOKYMEHTA.

3) Konnenmuu 1EeHTpaqTu30BaHHOTO U JACLEHTPAJM30BAHHOTO  XPAaHEHUSA  AJIEKTPOHHBIX
JOKYMEHTOB.

4) Jluckyccun o ctatyce 3JIeKTPOHHBIX IOKyMEHTOB B JOKYMEHTOBE/ICHUU.

Konmponvhvie eonpocwi:

1. OO6nagaer M SJIEKTPOHHBIM JOKYMEHT MpU3HAKAMHM JIOKYMEHTAa WM OH SIBJISETCS JIMIIb
BpeMeHHO! (opMoOii CyIIeCTBOBaHUS JOKyMEHTa?

2. B uem nposiBisiercs oTeIeHHOCTh HHGOPMAIIUU SJIEKTPOHHOTO IOKYMEHTa OT HOCUTEJIS.

3. B d4eM mnpeumymecTBa W HENOCTATKM KaXKIOM KOHLENIMHM XPaHEHMs DIIEKTPOHHBIX
JOKYMEHTOB.

Chucox ucmoyHuKkos u 1umepamypbo:

Jlumepamypa ocrosHas.

3apyOeKHBIN OMBIT YHPABICHUS HIECKTPOHHBIMH JIOKYMEHTAMHM W OpTaHU3alMM HX apXHUBHOTO
xpaHenus. — M., 2014.


http://www.edou.ru/
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Tuxonos B.U., IOmmu B.A. CoBpeMeHHBIC KOHIIETIIUN JJICKTPOHHBIX TOKYMEHTOB // OTeuecTBEHHBIE
apxuBbl. 1999. Ne 1.
TuxonoB B.M. 3amaum apXMBHOTO XpaHEHHs IJICKTPOHHBIX JTOKYMEHTOB: W3 ombitTa L[AJ[OHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.
Jlumepamypa oononHumenvHas.
Tuxonos B.M.  Opranmzanusi apXUBHOTO XPaHEHHUS OJICKTPOHHBIX JOKyMeHTOB//Kpyr wmeii:
QITOPUTMBI U TexXHoJIoTMHM ucTopuueckoi mHpopmatuku. Tpyasl X Kondepenmun accormanyu
«HUcropust u kommbrotep». M-bapnayn, 2005. C. 393-395.
Kucenes WM.H. DiekTpoHHBIE JOKYMEHTHI: OCHOBHBIC HaIlpaBJCHUs UcCienoBanmiil//BecTHuk
apxuucra. 2000. Ne 3-4. C. 162-166.
MuxaitioB O.A. DneKTpoHHBIE TOKYMEHTHI B apxuBax. U3xa. 1-e. M.: uanor-MI'Y, 2000.
Tema 3. Knaccugukayusn 31eKmpoHHbIX 0OKYMEHN08.
Lenv 3anamus: usyueHue meopemudecKux 0CHO8 ApXUBOBeOeHUsl NEKMPOHHBIX OOKYMEHNO8.

Dopma nposedenusi — OUCKYCCUSL.
Bonpocwt ons obcyscoenus:

1) [Tpu3naku knaccupukanuu D)1 B apXMBOBEACHUHU C LENBIO BKIIIOYCHHUS B HOMEHKJIATYpY Jel,
OpraHu3alK XpPaHCHHS U TOJICPIKAHHS KU3HCHHOTO ITUKJIA.

2) Knaccugukanusi ocHoBHBIX KomruiekcoB ]I, dopmupyrommxcs B P® mo orpacimsim u
TEMaTuKe.

3) [Todopmatras knaccupukammu D/ TeOpuUs U MpaKTHKA.

4) 3HadyeHue cTaHaapTu3anuu GopmaroB 1 XxpaHeHus D/1.

Konmponvnvie 6onpocwi:

1) KakoBa cnienu¢uka npusnakoB kiaaccuduranuu /(7

2) C kakuMu 1eJIsIMHU ocyliecTBiseTcs kiaaccuukanus 3/1?

Chucok ucmoyHuKo8 u 1umepamypbi:
Hcmounuxu ocrosnvie
PekoMeHzanuy 1o KOMIUIEKTOBAHMIO, YY€Ty W OpraHM3allMM XPAHEHWs DJIEKTPOHHBIX ApXUBHBIX
JIOKYMEHTOB B apxuBax opranuzanuii. M.: BHUNJIA/L, 2013
PekoMeHzany 1o KOMIUIEKTOBAHMIO, y4€Ty W OPraHU3allMd XPAHEHUS DJIEKTPOHHBIX APXUBHBIX
JIOKYMEHTOB B TOCYJJapCTBEHHBIX U MyHULIMNIAIbHBIX apxuBax M.: BHUNUIA/, 2013
CpaBHuTeNnbHBIM  aHamu3  ¢opMaToB  (ailloB  AJIEKTPOHHBIX  JOKYMEHTOB  IOCTOSIHHOTO
(monroBpemenHoro) xpaneHus». Otaer on HUP. M.:PITYVY, 2013 //Ony6nukoBano Ha caiiTe « ApXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).
Hcmounuxu oononnumenshule.

Meroanueckne pekoMeHaanuu no padore LHAJIDHM c nokymMeHTamMuM Ha 3JIEKTPOHHBIX
HocuTensax. M.:2006

Jlumepamypa ocHoénas.

3anaes I'.3. Ananu3s u knaccuukamnus 3IeKTPOHHBIX JoOKyMeHTOB//BecTHuk apxusucta. 1999. Ne 2. C
. 60-61.
Bapnamosa JI.H., SflranoBa A.A. OTKpbITBIE CTaHIAPTBl U OTKPBITbIE (HOPMATHI IIEKTPOHHBIX
nokymentoB //  JlemompousBonxctBo. 2009. Ne 4. C. 23 - 28. chttp://www.top-
personal.ru/officeworkissue.html1?8
Onu xe. CBoOogHOe mporpaMMHoOe oOecrieueHHe U OTKpbIThie (opmatel B Poccun 1
HemonpounsBoactBo. Ne 2010. Ne 1. C. 29 — 33

Jlumepamypa 0ononnumenvHas.

3apyOexHbIl OMBIT YNPaBICHUS 3JIEKTPOHHBIMU JOKYMEHTaMU W OpPTraHU3allMM WX apXUBHOTO
xpaHeHus. — M., 2014.
Tuxonos B.U., IOmmu B.A. CoBpeMeHHBIC KOHIIEIIUH JJICKTPOHHBIX JTOKYMeHTOB // OTeuecTBEHHBIE
apxuBbl. 1999. Ne 1.
TuxonoB B.M. 3amaum apXuMBHOTO XpaHEHHs IJICKTPOHHBIX JOKYMEHTOB: W3 ombiTa [[AJ[OHM.//
OteuectBennsie apxubl. 2010. Ne 3. C. 51-60.
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Tema 4. FOpuouueckaa cuna 31eKmMpPOHHO20 OOKYMEHmMA u npodiema ee yooCmoeepenus 6 npoyecce
ApXUGHO20 XPAHEHUAL.
Llenv 3amamus: usyueHue npasogvix U OP2AHUAYUOHHLIX OCHO8 0bOecneueHusi aymeHmuyHOCmu 6
npoyecce apxusHo2o xparenus 3/].
Dopma nposederuss — OUCKYCCUSL.
Bonpocul 0n3 06cyarcoenus:
1) PermameHtanusi IOpUAMYECKON CHIBI 3JEKTPOHHOTO JOKYMEHTa B MEXIYHapOAHOM TOPTrOBOM
npaBe. Moaenbsubie 3akonsl KOHCUTPAJL
2) DeKTpOHHOE MPAaBUTEIHCTBO W PErJaMEHTAlUs IOPUIMYECKON CHIIBI 3JIEKTPOHHOTO JOKYMEHTA.
HupextuBa EC 00 31eKTpOHHBIX TUPPOBBIX MOAMUCSX U 3aK0H PO «O06 DLII».
3) PernameHTanus ropuaudeckoi cuiibl D/ B HaIIE# cTpaHe: UCTOPHS, COBPEMEHHOCTh, HOpMaTHBHAS
6a3a.
4) Ilogxomsl K YIOCTOBEPEHHUIO HOpHAMYECKOW cuiabl P®D B mpolecce Murpamuu: poccuiickas
HOpMaTuBHas 0a3a U 3apyOeXHbIN OIBbIT.
Koumponvnvie sonpocawi:
1) Kakue MexayHaponHble JIOKYMEHTBbl JIETJIM B  OCHOBY  IIPAaBOBOIO
peryaupoBaHus opuaudeckoit cuiibl O] B PO?
2) Kakue Buabl 2JI€KTPOHHBIX MOJIMCEH MOTYT HCIOJB30BaTh apXuBbl? B yem
JOCTOMHCTBA U HEJOCTATKU TPEXCTOPOHHEH Mpoueaypsl yaocroepenus D1II1?
3) KakoBbl mpoOnembl mnojjepxaHusi ayTeHTUYHocTH O/ B mpouecce ux
KU3HEHHOTO 1UKJIa?
Cnucox ucmoyHuKko8 u 1umepamypbol:
Hcmounuxu ocnogmbie.
®enepanbHblii 3akoH «O0 wHGOpMaK, WHHOPMAIIMOHHBIX TEXHOJIOTUSAX M 3alluTe HH()OpMaIum»
or 26.07.2007. Ne 149-®3 //Poccuiickas razeta. 29 urons 2006 r. Ne 4131.
®denepanbHblii 3ak0oH «O0 3mexkTpoHHON mHdpoBoi moamucn» ot 10.01.2002 N 1-d3//Cobpanue
3akoHojaTenbcTBa Poceniickoit @enepannu. 2002. N 2. Cr. 127.
®enepanbHblil 3akoH PO "O6 anexkrponHoit noanucu" ot 6 ampenst 2011 r. N 63-®3 // Poccuiickas
razeta. 2011, 8 anpessa. Ne 5451.
[IpaBuia opraHuzanuy JeIONPOM3BOJACTBA B (pelepalbHbIX OpraHax MCIOJIHUTEIbHOW BIIACTH.
VYTBepxaeHsl nocraHoBiaeHueM IIpasurensctBa Poccuiickoit @eneparu ot 15 urons 2009 r. N 477
[TocranoBnenue IlpaBurensctBa Poccuiickoit ®enepauun ot 07 centsops 2011 1. Ne 751
«O BHeceHnu n3MeHeHui B IlpaBuia nenonpou3BojcTBa B (hefepalbHBIX OpraHax HCIOJIHUTEIbHON
BJIACTH»
[TocranoBnenue IlpaBurenscrBa PO ot 25.01.2013 N 33 (pen. ot 09.12.2013) "O6 ucnonbp3oBaHUH
MIPOCTOM 3JEKTPOHHON MOJAMKCH IPU OKA3aHUU TOCYIAPCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIyT"
Hcmounuxu oononnumensHule.
I'OCT 6.104-84. VYHuduumupoBaHHBIE CHUCTEMBI JIOKyMEHTaluH. llpumaHue FOPUAMYECKONW CHITBI
JOKYMEHTaM Ha MAallMHHOM HOCUTEJIE€ U  MalluHOTpaMMe, CO3/1aBa€MbIM  CpEACTBaMHU
BBIYHUCITUTENbHON TeXHUKU. OCHOBHBIE MOJIOXKEHHUSI.
Jlumepamypa ocrosHas
Jlapun M.B., PpickoB O.M. DOnexkTpoHHble JOKYMEHTbl B YINpaBICHUH: METOJ. IMocolue /
BHUNOAL — M., 2008. — C. 123-205.

Jlumepamypa oononnumenvHas.
Jlapun M.B., PrickoB O.M. Ynpasnenue 1oKyMEHTaMu Ha OCHOBE MexAyHapoaHoro cranaapra MCO
15489-2001: metox. mocodue / BHUMJIAJL. — M., 2005. — C. 5-90..
CoxkoBa A.H. JlokymeHTOBeieHHE: Teopus U TpakTuka: u3dp. Tp. / BHUNUIA/. M., 2009. C. 3-117.

Tema 5. Bxoowoenue 31eKMPOHHBIX OOKYMEHMO6, UMEIOWUX NOJUMUYECKOE, HAYUHOE,
ucmopuyeckoe u COyUuaIbHO-KyJibmypHoe 3Hauenue, 8 cocmas Apxuenozo gponoa P@D.

Llenv 3anamus: uzyuenue meopemuyeckux nooxo008 K skcnepmusze yennocmu 3/] 6 apxusoseoeHuu.
Dopma nposederuss — OUCKYCCUSL.


http://www.rusarchives.ru/news/order_gov477.shtml
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Bonpocwt ons obcyscoenus:

1) «TpamuIMOHHBIE»  KPUTEPHUH  OKCIEPTU3bl I[IEHHOCTH JOKYMEHTOB  (IIPOMCXOXKACHUS,
COZIep’KaHMs, BHEIIHUX OCOOCHHOCTEN) U X NIPUMEHEHHUE B DKCIIEPTU3E FJIEKTPOHHBIX TOKYMEHTOB.

2) Kpurepuii noBropsieMoctd HHGOpMAIK MPUMEHUTETHHO K D /.

3) Knaccudukamus wmHOOpMAMOHHBIX pecypcoB, co3laBaeMblx B P® Kak HCTOYHUKOB IO
uctopuu Poccuu, IEHHOCTD UX COEPKAHHUS.

4) 3HaueHHe CTENECHU arpernpoBaHHOCTH HHPOPMaIK Ipu oTOope Ha xpanenue /1.

5) TexHu4yeckue KpuTepuu oTOOpa Ha Xpanenue D]I.

6) Meroauka oueHkH popmara TaHHBIX IPH 0TOOpE Ha XpaHeHue D/

7) 3HAaYMMOCTb MPABOBBIX OTPAHUYCHUHN I JOCTyINa K MH(GOPMAIMK MPH O0TOOpE HAa XpaHEHUE
SU.

Koumponvnvie 6onpocui:

1) Kak M3MeHSIOTCS KpUTEpHM TNPOUCXOXKICHHS M COAepKaHud HH(opManuu mpu oTdope Ha
xpanenue J/1.

2) [loyueMy HauOONBIIYI0 3HAYUMOCTH HMMEIOT TEXHMYECKHE KpPUTEPHUH, a HE KPUTCPUH
MIPOUCXOXKICHHUS U COICPIKAHUS?

3) [Touemy mpu oTOOpe Ha XpaHEHUE OJHOro MaccuBa D]l Kak MpaBHIIO, IPUXOAUTCS OLCHUBATH
HECKOJIbKO (pOpMaTOB JaHHBIX ?

4) KakoBo 3HaueHHe mpouenypsl YIOCTOBEPEHUS I0PUAMYECKON CHIIBI IIPU OTOOpE HAa XpaHEHUE
SA?

Cnucox ucmoyHuKko8 u 1umepamypol.:

Hcmounuxu ocnognbie.

OcHoBHbIE MpaBuiia paboThl apxuBoB opranu3aiuid./ Pocapxus. BHUUJIAJL. M., 2002. IIm. 1.2.2,
134,214,235, 242,44.2,49.2,6.6.,7.7.,83.1., npunoxenus 5,31, 33, 34.

[IpaBuna opranu3anuy XpaHeHHUs] KOMIUIEKTOBaHUS, y4eTa U UCIOJIb30BaHUA JOKYyMEHTOB AD PO u
IPYTUX AapXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHMIMIIAIbHBIX apxuBax, My3esx,
o6ubnmorekax, opranm3amusx PAH. M., 2007. IIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuna opranuzainu XpaHeHUs, KOMIUIEKTOBaHUS, yu€Ta U UCIIOIb30BAHUS IOKYMEHTOB APXUBHOIO
¢onna Poccuiickoit denepauuyu M IpyruX apXUBHBIX JOKYMEHTOB B OpraHax TIOCYyAapCTBEHHOM
BJIACTH, OpraHax MECTHOI'O CaMOYIIPABJICHUS U opraHu3anusx. M.,2015

PekoMeHganuu mo KOMIUIEKTOBAHMIO, yYYETy W OpraHU3allUd XPAHEHHs AJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuzauuii. M.: BHUNUJA/], 2013//Ony6nukoBaHo Ha caidTe «ApPXUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

‘PexkoMeHIalul M0 KOMIUIEKTOBAaHUIO, Y4€Ty M OpPraHHU3allMM XPAaHEHHs DJIEKTPOHHBIX APXUBHBIX
JOKYMEHTOB B FOCYJapCTBEHHBIX U MyHUIIMNanbHbIX apxuBax M.: BHUMJIA /], 2013//Ony6aukoBano
Ha caiite « ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

Hcemounuku 0oononnumensHuie.

OcHoBHbIe NpaBuiIa paboThl apXWBOB opraHuzauuii /Ogo0peHsl pemeHneM kojuieruu Pocapxupa ot
06.02.2002. M.,2003. C.9 (n.2.1.4), C. 58. (1.6.6), C.67-69 (11.7.7).

OcHoBHbI€ MpaBuiia paboThl ¢ HAYYHO-TEXHUYECKON JoKyMeHTalue. M, 2003.

Pexomenpganuu mo oTOOpy Ha XpaHEHHE JJIEKTPOHHBIX HAyYHBIX M TEXHUYECKHX TOKYMEHTOB/
BHUNAA., B.M. Xurynos. M.,2002. 98 c.

Jlumepamypa ocnoénas:

TuxonoB B.M. «XpaHuTh HENb3s YHUUYTOXKHUTH?» METONONOrMYECKHE W NMPAKTHYECKUE ACHEKTHI B
HKCHEPTH3€ LIEHHOCTH AJIEKTPOHHBIX JAOKYMEeHTOB//Kpyr uaed : MeXIUCUMIUIMHAPHBIE MOIXO/bI B
ucropudeckoit uapopmaruke. .M.:Mza-s8o MI'Y, 2008. C.16-63.

TuxonoB B.M. 3amaun apXuMBHOrO XpaHEHUs SJIEKTPOHHBIX JAOKyMEHTOB: u3 ombita L[AJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOeKHBI OMBIT YHPABICHUS HIEKTPOHHBIMH JIOKYMEHTAMHM W OpraHU3allMid UX apXUBHOTO
xpaHenus. — M., 2014.
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Jlumepamypa oononHumenvHas:

CaBun B.A. ApxuBHBIE 3JIEKTpOHHBIE HH(pOpPMAMOHHBIE pecypchl Poccuiickoit Penepanuu:
unentudukanus u knaccudukanus /OtedectBenHbie apxuBbl. 2008. Ne 4. C. 31-38.

TuxonoB B.M. IlpumeHeHHe TpaIMIIMOHHBIX METOJOB B 3KCIEPTU3€ LIEHHOCTU BJIEKTPOHHBIX
nokymMeHTOB // OredecTBeHHbIe apxuBbl. 2009. Ne 3. C. 37-47.

TuxonoB B.M. Meroauueckue M IPAKTUYECKUE AaCIEKTHl 3KCIEPTU3bl LEHHOCTH JJIEKTPOHHBIX
nokymeHToB // Bectauk apxuBucta. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

Tema 6. Onvim 20cyoapcmeeHHbIX U 6€00MCHIBEHHBIX APXUBOE NO OMOOPY, npuemy, XpaHeHuro u
UCNOIb306AHUIO IIEKMPOHHBIX OOKYMEHIMOE 8 HAULell CIPaHe U 3a pyoeicom.

Llenv 3anamusa: u3zyueHue cO8PEMEHHO20 COCMOSHUA U HepeuleHHulx npobnem npuema 3/ Ha
NOCMOSIHHOE XPAaHEHUe.

Dopma nposederuss — OUCKYCCUSL.

Bonpocwt ons ob6cyscoenus:

1) CrtpykTypa, yHKIMU U OPTaHU3AIMS apXUBA SJIEKTPOHHBIX JTOKYMEHTOB.

2) AHanu3 cocTaBa U NPUHIUIIOB KOMIJIEKTOBAHUS CETEBBIX apXUBOB.

3) Busbl apXvBOB 3JEKTPOHHBIX JOKYMEHTOB B PD, aHanu3 cocraBa UX JOKYMEHTOB.

4) [TpoGiiembl komIuiekTOBaHUS D]l rocylapCTBEHHBIX, MYHMIMIAIbHBIX U BEIOMCTBEHHBIX

apxuBOB B PO.
Konmponvhnwvie sonpocuwi:

1) C kakuMU apxMBaMH B Halllel CTpaHe CBS3aHO HA4yaJlo IpreMa Ha xpaHeHue D17
2) Oxapaxkrepusyiite cocraB maccuBoB D/, xpansimuxcs B PO.

3) KakoBbl ¢pynkimn apxusoB D/1?

4) Uro npenarcTByeT MaccoBoMy IpueMy J/1 Ha HOCTOSSHHOE XpaHEHHUe?

Cnucox ucmoyHukoe u 1umepamypbol.

Jlumepamypa ochoénas:

TuxonoB B.M. 3amaun apXuMBHOIO XpaHEHWs AJIEKTPOHHBIX JOKyMEHTOB: M3 ombita L{AJIDHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOeKHBI OMBIT YHPABICHUS HJIEKTPOHHBIMH JIOKYMEHTAMHM W OpraHU3alMM HUX apXUBHOIO
xpaHenus. — M., 2014.

®ponosa E.B. Dnekrponnsiit apxuB TromeHnckoi obnactu. // OredectBernbie apxuBbl. 2009. Ne 6. C.
43-46.

Jlumepamypa donornumenvhas.

TuxonoB B.M.  Opra#uzanus apXWBHOTO XpaHEHUs OJIEKTPOHHBIX JOoKyMeHTOB//Kpyr wneit:
QITOPUTMBI U TEXHOJOTHU HcTopuueckod nHpopmatuku. Tpynel |X Kondepennuu acconumanun
«Hcropus n kommnbsiotepy. M-bapnayi, 2005. C. 393-395.

Antonenko B.B. KommiekroBanue apXuBHBIX yUpeKIeHUNH AnTaiickoro kpas (GOTOJIOKYMEHTaMH B
anekTpoHHOU hopme// OtevecTBeHHbIe apxuBbl. 2009. Ne 6. C. 46-48.

XKyxoa M.I1.KommiekToBaHHE apXUBOB 3JIEKTPOHHBIMU J0KyMeHTamMu//OTe4eCTBEHHbIE apXUBBI.
2000. Ne 2. C. 5-17.

Tuxonos B.A., IOmun B.A. . bynyr m B «OJIEKTPOHHON» Poccuu 3eKTpOHHBIE
apxuBbl?//OtedecTBenHbIe apxuBbl.2002. Ne 5. C.12-19.

MaTepI/laJIbHO-TeXHI/I‘leCKOC o0ecreyeHue 3aHIATHA: KOMHBIOTGpHI:IfI KJ1accC

9.2 MeToanyeckne peKOMEHIAIMH N0 NOAr0TOBKe MUCbMEHHBIX padoT

B nponecce 06yuenus cryaentsl PITY BBINONHSIOT pa3Hble BUIBI MUCBMEHHBIX paboT.

OCHOBHBIMU LIETSIMU TUCBMEHHBIX pa0OT B By3€ SIBJISIOTCA:

* 3aKpEIUICHUE IIOJYYEHHBIX 3HAHHUW 10 CIIELUAIBHOCTH, IPUMEHEHHUE 3TUX 3HAHUU IIPU PEILICHUU
npo¢eCCHOHANIBHBIX 3a]1aY;
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* pa3BUTHE HABBIKOB BEJCHHS CaMOCTOSITENIbHON palOOThI, OBIAJEHUE METOAUKAMH U MPUHIMUIIAMU
CaMOCTOATEJILHON UCCIIEN0BATEIBbCKON IEATEIbHOCTH;

* (hopMHpoOBaHHE YMEHHS IPaMOTHO M JIOTUYHO M3J1araTh cOOpaHHbIE HAy4YHBIE JAHHbBIC U MaTepuaibl
COOCTBEHHOM MCCIIEI0BATENBCKON IS TEIbHOCTH.

Haubonee npocras, HO oueHb BaxkHas (opmMa NMHCbMEHHOH pabOThI B By3€ — O3TO KOHTPOJIbHAs
pabora. OHa siBIsieTCs OO0SI3aTEIBHBIM AJIEMEHTOM CaMOCTOSITENILHOM pabOThl CTyIEHTa M, MPEKIe
BCEro, ICMOHCTPUPYET YMEHHUE BOCIIPUHUMATH U MepeaaBaTh HH(POpPMALIHIO.

OTOT BUJ NMHUCBMEHHOH paboTHl MPEAyCMOTPEH y4eOHBIMU IUIAaHAMH TOATOTOBKH OakajaBpOB U Ha
Kadenpe apXxUBOBEICHUS IIPeIaracTcsl B paMkax u3ydenus ooumx kypcos u KIIB.

Taxke B mpomecce OOy4YeHHMS CTYAEHTY IMPEICTOUT BBIMOJIHEHHE KYpPCOBBIX pabOT, KOTOpHIE
(bOpMUPYIOT HCCIE0BATEIbCKUE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CHUCTEMATHU3AIlMH U OCMBICICHUS
y)K€ CYIIECTBYIOIIETO 3HAHMS W HampaBJeHbl HA CaMOCTOSTEIbHOE pEIIEHHE HEKOTOPHIX
TEOPEeTUYEeCKNX WM MpakTudeckux 3anad. KypcoBas pabora neMOHCTpUpYyET yMeHuEe paboTaTh C
WUCTOYHUKAMH, WCIOJB30BATh JIOCTWKCHHS COBPEMEHHOW HayKu (Hampumep, HCIOIb30BaTh
JOCTUKEHHSI apXUBOBEACHUSA, a TAKXKE CMEXKHBIX HAyK M HAYYHBIX JAMCUUIUIMH), YCIEIIHO pelaTh
MOCTaBJICHHBIE 3a7a4yd, oOpabaTeiBaTh M 0000maTe Marepuai. Hammcanue KOHTPOJIBHOW pPaOOTHI,
MOATOTOBKA M 3alllUTa KYpPCOBOM HMEET psii OPraHU3alMOHHBIX M METOAMYECKUX OCOOCHHOCTEH.
O3HakoMJICHHE C JaHHBIMH METOAMYECKHMMH PEKOMEHAALMSMHU TIOMOXKET CTyIEHTaM MpPaBUIBHO
OpPraHHM30BaTh CBOIO yUEOHYIO U HAyUYHO-HCCIIEI0BATENbCKYIO paboTy.

OO0uue TpefOBaHNs K CTPYKTYPe U COAep:KaHUI0 MUCbMEHHBIX padoT

Baxnoit ¢dopmoit camocTosTenbHOH pabOThl CTyIeHTa SBISETCS KOHTpoibHas pabota. Ona
NpeayCMOTpeHa Uisi  OONBIIMHCTBA JWCHUIUIMH Y4eOHOrO IUlaHa, 4YHTaeMbBIX Ha Kadeape
apxuBoBeeHud. Ee Hanncanue npecienyer 1eib yriyoaeHHOM MpopaboTKU AUCIUTLIHBIL.
KonrponpHast pa®oTa BBIMONHAETCS CTYJACHTAMH B COOTBETCTBUM C TEMAaTHKOW, €XEroaHo
yTBepkaaeMoil kagenpoil. KonTponpHas pabora sBISETCS 3JIEMEHTOM CaMOCTOATENbHON pPabOThI
CTY/ICHTOB, TIO9TOMY BBIOOp TEMBI NPEIOCTABISIETCS CTYACHTY.

Jlo HamMcaHusi KOHTPOJBHOU pabOTHI CTYJEHT JOJDKEH B 11€JIOM O3HAKOMHUTBCS C pas3jielaMu Kypca,
MIPEeyCMOTPEHHBIMU YUYEOHOH POTrpaMMON.

PabGota 1O HamMCaHUIO KOHTPOJIBHOW HAa4YMHAETCS C BBIABICHUS M M3YYEHHUS HCTOYHMKOB U
muteparypbl 1o Teme. Ilo oxoHYaHnmm cOopa W W3yYeHUsS JUTEPATypbl W HCTOYHUKOB CIIETyeT
IIPOAyMarTh IIaH KOHTPOJIbHOM paboThl. CocTaBieHHe IIaHa — BaXKHast YacTh pabOThI

Han Temou. Ilman mpencraBiser coOOM TEpeueHb BOMPOCOB, OTPAKAIOMIUX  COACPIKAHUE
uccnenoBanus. OT TOro, HaCKOJIBKO YETKO OH MPOJyMaH U IMOCTPOEH, BO MHOTOM 3aBHUCHUT KauecTBO
KOHTPOJIbHOM paboThl. B 1muian 1menecooOpa3HO BKJIIOYUTh HauWOoJiee BaKHBIE TEOPETHUECKUE U
MIPAKTUYECKHE BOIMPOCHI TEMBI, KOTOpPbIE NMPU HEOOXOAMMOCTH MOTYT OBITh JeTaau3upoBaHbl. Kak
MpaBWIIo, paboYMii BapuaHT IJIaHa JI0JKEH ObITh pa3BEPHYTHIM, UTO 00JIeryaeT paboTy HaJl TEMOH.

B okxoHYarenbHOM BapHaHTE IJIaH MOXeET ObIThb JaH B COKPALIEHHOM BHJE, HO 00s3aTeNbHBIM
YCIIOBHEM TIpM JTOM SIBIISIETCSI OTPaXEHHE B HEM OCHOBHBIX BOIIPOCOB, PAacCMaTpUBAaEMBIX B
KOHTPOJIbHOM pa 060Te. CocTaBleHHBIN IUIaH TOJKEH HAMTH OTpa’keHHE B OTJIaBJICHUN

K KOHTpOJIbHOU paboTe. PaboTa A0KHA BKIIIOUATh TUTYJIBHBIN JIMCT, OTJIaBJIEHUE, BBE/ICHUE,
OCHOBHYIO YacTb, COCTOSIIYI0 W3 HECKOJBKHX pa3/eioB MM mnaparpadoB, 3aKIOYEHHE, CIHCOK
MCTOYHHUKOB W JINTEpaTypbl. Bo BBeJeHNN HEOOXOIMMO KPAaTKO PACKPBITH 3HAYCHHE M aKTYaJIbHOCThH
M3y4aeMoro BoIlpoca (TeMbl), Ha3BaThb OCHOBHBIE 337a4M palbOThI, €€ XPOHOJIOTMYECKHE DPAaMKH,
000CHOBAThH CTPYKTYpY, aTh Kpat-

KU 0030p MCTOYHHMKOB M JUTeparypbl mo Teme. OO030p HCTOYHHKOB W JIUTEPATyphl HE JIOJIKEH
CBOJUTHCS K MEPEUHCIICHUIO NCTIOIH30BAHHOTO aBTOPOM HOPMATHBHOTO MaTepralia

U OMyOJMKOBaHHBIX cTaTell. B HeM cienyer naTh aHATU3 UCTOYHHMKOB M JIMTEpaTyphl. B 3aBucuMocTn
oT 0o0bEeMa W IIeJIEBOIO0 Ha3HAUYeHUsS pPaboOThl, 0030p MCTOYHHUKOB U JIUTEPATYPHl MOXET OBITh
MPEJCTaBIICH OTJACIbHBIM NaparpagoM MM pa3aesioM B OCHOBHON 4acTH paOOTHI.

OcHoOBHast 4acTh KOHTPOJIbHOM pabOThI JOKHA OBITH M3JI0KEHA B COOTBETCTBUU C IJIAHOM, OCBEIIATh
COCTOSIHUE U COJAEp)KaTh aHalIM3 pPacCMaTPUBAEMBIX BOMPOCOB C YUYETOM COBPEMEHHOIO YPOBHS
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Pa3BUTHUSL TEOPETHYECKUX 3HAHWA M OMBITA MPAKTHYECKOW PAOOTHI apXMBHBIX YUPEKICHUH B ITOU
obacTH.

[Ipu packpbITUM TOM WJIM MHOM TEMbI CTYJIEHT JOJDKEH CTPEMHUTHCS MOAPOOHO U TITyOOKO HM3JI0XKHTH
Kpyr BOIpPOCOB, BXxozadumux B Hee. Ilo mepe paccmMoTpeHuss MmaTepuana OTHENIbHBIE IOJOXKEHUS
KOHTPOJIBbHON pabOTHI ClieAyeT WILTIOCTPUPOBATH IPUMEPAMU U3 TUTEPATYPHI U, TIO

BO3MOXHOCTH, H3 IPAKTHUKU paGOTbI KOHKPCTHBIX apXHWBOB C 00s3aTeIbHBIMU  CCBIJIKAMU Ha
JTUTEpaTypy U UCTOUYHUKHU. B 3aKiII0U€HUN KOHTPOJIBHOM paboThl HEOOXOUMO MOABECTH UTOTH
TEOPETUYECKOH M TPAKTUYECKOH pa3paboTKu BompocoB. CHHCOK HCTOYHHKOB M JIMTEPATypHI
MIpe/ICTaBIsIeT cOO0M NepeyeHb UCOIb30BaHHBIX padOT M0 TeMe, B KOTOPOM YKa3bIBAIOTCS (PaMHIIUU U
MHUIIHMAJIBI aBTOpPa (aBTOPOB), Ha3BaHHE PAOOTHI, MECTO, BPEMs ¢

OITyOJINKOBAHUS U CTPAHUIIBI.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI JTUCIUILIAHBI

Hucnunmuna «l{udpoBoe Hacmenue kak vacth ApxuBHoro ¢onma PDy» peanmsyercs Ha
(bakynbTeTe apXUBOBEACHHS U JJOKYMEHTOBEICHUS Kadeapoii apXUBOBEIACHHSI.

[lenp Kypca- TOATOTOBUTH CHEIMAIHMCTA, 3HAKOMOIO C OCHOBHBIMH pa3pabOTKaMH
OTEYECTBCHHONH M 3apyOeKHOW apXUBOBEJUECKOH MBICIUB 00JACTH COXPAaHEHHs SJIEKTPOHHBIX
JOKYMEHTOB Pa3JIMYHBIX BUI0B IPEACTaBICHUs HH(POpMAMU U (HOpMaTOB, N3yUYEHUE KIACCH(PUKAIINN
NEKTPOHHBIX TOKYMEHTOB, TEXHOJIOTHN UX ITOCTOSHHOTO XPaHECHHUS.

3amauu Kypca:

- chopmMupoBaTh MPEACTABICHUS O MPABOBOM PETYJIUPOBAHUU DJICKTPOHHBIX JOKYMEHTOB U
OCHOBHBIX TEHCHIUSAX B Pa3BUTHH IPABOBOM Oa3bl;

- U3YYHTh JUCKYCCHU Ha KOHTpeccax MexayHapoJHOTO COBETa apXMBOB U B 3apyOCIKHOM
UCTOpUOTpa(uH MO BOMPOCAX XPAHEHUSI SJICKTPOHHBIX JTOKYMEHTOB;

- H3YYUTH UCTOPHIO (POPMUPOBAHUS KOMILJICKCOB 3JIEKTPOHHBIX JOKYMEHTOB B HAIlICH CTPaHE H
3a pyOeKOoM; UX IEHHOCTh KaK UCTOPHUYECKUX UCTOYHHUKOB;

- U3YyYUThb KJIACCU(PUKALIMIO JIEKTPOHHBIX TOKYMEHTOB;

- U3YYUTb KPUTEPHUH IKCIIEPTU3bI LIECHHOCTH,

- M3Yy4YUTh OCOOCHHOCTH Y4ye€Ta M OINHUCAHUS DJJICKTPOHHBIX JOKYMEHTOB; - H3Y4YHUTh
OpraHMU3aIMI0 TTOCTOSHHOTO XPaHEHUS JIEKTPOHHBIX JOKYMEHTOB;

- U3YYUTh COBPEMEHHBIM OIBIT MO CO3/JaHUI0 JJIEKTPOHHBIX apXWBOB B HaIllEH CTpaHEe U 3a
pyOexoM.

JucuumuvHa HarpasieHa Ha (pOPMHUPOBAHUE CIEAYIOMINUX KOMIETEHIUI:

VK-5 Crnocoben ananmu3upoBaTh W YYUTBIBATH MHOT000pa3ue KyJIbTyp B MpOIECcCce
MEXKYJIbTYPHOTO B3aUMOJIEHCTBUS

I1K-5 CnocobeH opraHuzoBaThb XpaHEHHE JIOKYMEHTOB B OpraHHU3allMd C HCIIOJIb30BaHHEM
COBPEMEHHBIX TEXHOJIOTUH U 3apyOeKHOTO OIbITA

[1K-7 BnaneHve 3HaHUSIMH B 00J1aCTH HCTOPUYECKUX HAYK, KYJIBTYPBI, apXUBHOTO JIea

B pesynbraTe 0CBOEHUS NUCHUILIMHBI OOYUYarOIIUICS JOJKEH JIEMOHCTPUPOBATh CIEAYIOLINE
pe3yabTaThl 00pa30BaHUS:
3HaTh: OCHOBBI IIPABOBOI'0 PETYIMPOBAHMS XPAHEHUS AJIEKTPOHHBIX JOKYMEHTOB B POCCUHCKOM
3aKOHOJIATEIbCTBE, OCHOBHbIE TEHICHIUAX B Pa3BUTUH NMPABOBOI 0a3bl; TUCKYCCHH HAa KOHIpeccax
Me:x1yHapOHOTO COBETa apXUBOB U a 3apy0exHOI ncTopuorpapuu 1o Bonpocax XpaHeHHs
JIEKTPOHHBIX TOKYMEHTOB; UCTOPHUIO (POPMHUPOBAHHUS KOMILJIEKCOB JIEKTPOHHBIX JOKYMEHTOB B
(bUKCaIuu IEKTPOHHBIX TOKYMEHTOB; KPUTEPUHU IKCIIEPTU3HI IIEHHOCTH DI, 0COOCHHOCTH OMUCaHUS
NIEKTPOHHBIX IOKyMEHTOB; OPraHU3aL1I0 IOCTOSIHHOT'O XPaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB;
COBpPEMEHHBIN OMBIT MO CO3JAAHMIO SJIEKTPOHHBIX apXUBOB B Halllel CTpaHe U 3a pyOexoM;
COBpPEMEHHBIE MPOIIECCH B 00JIACTH HAyYHOTO PA3BUTHA JOKYMEHTOBEICHHS U apXUBOBEICHNUS;
COBPCMCHHBIC TCHACHIIMU Pa3BUTUA I/IH(l)OpMaHI/IOHHO-)IOKYMCHTaHI/IOHHOFO o0ecrieyeHus YIpaBJICHUA
Y apXMBHOTO JI€JIa; OCHOBHbIE HANIPABJICHUS U HOPMAaTHBHBIE OCHOBAHUS OPraHU3AIMH CITYX0
JIOKYMEHTAIlMOHHOT0 00EeCTeueHus yIpaBIeHHsI U apXUBHOTO JIefa.
VYMeTh: OpTraHru30BaThb MMOCTOAHHOC U JOJITOBPCMCHHOC XPAHCHUC 3JICKTPOHHBIX ,Z[OKyMeHTOB;
MIOHUMAaTh CYIIHOCTh MPOLIECCOB, MPOUCXOIAIIUX B 00IaCTH TOKYMEHTOBECHUS U ApXUBOBEICHUS;
MPUMEHSTH B IPAKTUYECKON MPO(ecCHOHaNbHOM NeATETbHOCTH 3HAHUS TEHCHIIUN pa3BUTHUS
MH(POPMALMOHHO-TOKYMEHTALIMOHHOTO 00€CIIeUeH s YIIPaBICHUs U apXUBHOTO JIeNa,;
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COBEPILLIECHCTBOBATh HA HAYYHO-METOJUUECKON OCHOBE MPUHIIMIIBI OPraHU3aLUH CITY kKO
JTOKYMEHTAIMOHHOTO 00ECTIeYeHHS yIIPaBICHUS U apXUBHOTO JIeTIa;

Brmagers: - HaBpIKaMM DKCHEPTHU3bl LIEHHOCTH DJJIEKTPOHHBIX JIOKYMEHTOB; - KOMIIBIOTEPOM U
HaBbIKAMU DPAa0OTBI B ceTH VIHTEpHET, HaBBIKAMH TEOPETHYECKOT'O OCMBICICHHS COBPEMEHHBIX
IIPOLIECCOB, MPOUCXOASIIUX B 00JAaCTH JOKYMEHTOBE/IEHUS U apXUBOBEACHHUS ; IPUEMAMU U METOAAMU
aHanM3a U 00OOIIEHHS COBPEMEHHBIX TEHACHIMHA pa3BUTUS HMH(OPMAIMOHHO-IO0KYMEHTAIIMOHHOTO
obecrieyeHus ynpaBIeHUs U apXUBHOTO JI€J1a; IPUHIUIIAMU OPTaHU3aIMU CIIyK0 JOKYMEHTAIl[HIOHHOTO
o0ecrieyeHus yIpaBJIeHUs] U apXUBHOTO JIeTa.

PaGoueit mporpammoii peycMOTpeHa MPOMEKyTOYHAas aTTecTaus B GopMe IK3aMeHa.
O61mas TpyA0€MKOCTh OCBOEHUS IUCHHUIUIMHBI COCTABISIET 3 3a4E€THBIX €AMHUIIBI.



