MMHOBPHAYKHU POCCHH

B N
% Py &
% =

DenepanbHOE FOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTEIbHOE YUPESIKICHUE
BbICLIIEr0 00pa30BaHUs
«Poccuiickuil rocy1apCcTBeHHbIN I'YMAHUTAPHbIA YHHBEPCUTET»
(PI'OY BO «PI'TY»)

UCTOPUKO-APXUBHBIN UIHCTUTYT
OAKVIIBTET APXUBOBEJAEHUA 1 JOKYMEHTOBEJIEHUA
Kadenpa noxkymeHnToBeieHNSA, Ay AMOBU3YATIbHBIX U HAYYHO-TEXHUYECKUX apXUBOB

HUCTOPUOTI'PA®USA U METOAO0OJIOT'UA JOKYMEHTOBEJIEHUSA

PABOYAS [TPOTPAMMA JUCHUTIJIMHBI

Hamnpasnenue noarorosku 46.04.02 JIokyMeHTOBEIEHNE U apXUBOBE/ICHHE

Koo u naumenosanue Hanpaelerus nOOZOmOGKM/CneZ{MGJZbHOCmM

YnpaBieHue JOKYMEHTaMel U IOKYMEHTaJIbHbIM HACJIEIUEM B YCIOBUSIX POCCUUCKUX MOJEPHU3ALUI

Haumenosanue nanpasnennocmu (npoguns)/ cneyuanusayuu

VYpoBeHb BhICIIEro 00pa3oBaHUs: Mazucmpamypa

dopma oOyueHus: oOuHasA

PII/I agantupoBaHa Jjis 1l
C OTPAaHUYEHHBIMU BO3MOXKHOCTSAMH
3JI0pPOBbSI U UHBAJIUOB

Mocksa 2022



HNCTOPUOI'PA®UA U METOAOJIOT'UA JOKYMEHTOBEJIEHUA
Pabouast mporpamMma TUCIHUIUIAHBI

CocraBurenu:
k.u.H, noueHT A.FO. KonbpkoBa
K.H.H, JIOIICHT, 3aB. kKadenpoit FO.M. Kykapuna

YTBEPXJIEHO

[Iporokoin 3acenanus xkadeapol
JIOKYMEHTOBEACHUS, ayIMOBU3YAJIbHBIX

U HAy4YHO-T€XHUYECKHX apXHUBOB
Ne 5 ot 31.03.2022



OT'JIABJIEHUE
1. TIOSCHHTEITBHAS BATTHCKR ..euuvveessseeessseeesstesssssesssssessssessssssssssesssseesssssesssseessssesssssesssssesssssessnssessnssessnns 4
1.1, Tleab M 32JaUM TMCIHMIIIIHHDBI .....oooiitiiteeiittrttesssteseessssseessssseeesssssssesssssseessssssseesssssseesssnssseeess 4
1.2. llepeyeHs MIIaHNUPYEMBbIX Pe3yJIbTATOB 00yUYeHHS MO JUCIUIINHE, COOTHECEHHBIX €
HHIUKATOPAMH JOCTUNKEHUS KOMITETEHITME ........viiitiiiiiiiiiiitiesiie ettt 4
1.3. MecTO JTUCUMIIIIMHBI B CTPYKTYPe 00Pa30BATEILHOM MPOTPAMMBDBL.......ccceviiiiiieaiiiiieeniiineeans 6
2. CTPYKTYPA JUCTIATIIIIHB .....vivvestiestisseesseassesseesseesseaseesseassesssesbe e st ass e abe e bt assenbeenbeesneabeeabeenenseenbeenneanes 6
3. COMCPIKAHUE JIUCIIHTIIIIIHB ... vvveeusveesstseesstseesssseessssessnsseessssessssesssssesssssssssssesssssesssssesssssesssssessnsnsssnsnnens 6
4. OOpPa30OBATEITBHBIC TEXHOIOTHH .....veeuviseesseassisseesseasseassesseessesssesseasseaseesseaseassesbeeseasseaneanesseenbeeneanns 8
5. O1eHKa IUIAHUPYEMBIX PE3YITBTATOB OOYUCHIS ...c.vverveesrisreieessesseesseesseassesseesneassesseesneanesseesneene s 9
9.1  CHCTEMA OIEHMBAHMIL. ... .eeeueeitieteeauetenteeaseesseeasseesseeasseeaseeasseesseeaseeaseeeneessneasneeanneeneennneennes 9
5.2 Kpurepuu BbICTABJICHHS OMEHKH MO JUCIIHTIIIIHE .......cccviiuieueniteenieeaieesineaseesseessesssnesnnes 9
5.3 OueHouHbIe cpeacTBa (MATEPHAJIbI) Il TEKYIEro KOHTPOJIsl yCleBaeMOCTH,
MPOMEKYTOYHOM ATTECTANMHU 00YIAIOIIUXCS MO THCIHTIITTHHE. ......ooveiiiiaieenieeenieesieeanieesineeeee e 10
6. VYdeOHO-MeToauYecKOe U MHDOPMAITMOHHOE 0OCCIICUCHHUE TUCIIMIUTHHBI «..vvvvvvveessiveesireessseeessenas 11
6.1 CHHCOK HCTOYHHKOB M JTUTEPATYPDI ...ooviviiiiiiiiiiietiniesieesteassesseesseessesseesneesne s e sneesnessnennes 11
6.2 IlepeueHb pecypcoB HHGOPMALMOHHO-TeIeKOMMYHUKAIIMOHHOM ceTH « UHTepHETY. ... 13
6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHGOPMALMOHHO-CIIPABOYHBIE CHCTEMBI ............ 13
7. MarepuaabHO-TEXHHYECKOE 00CCTICUCHHUE TUCITUIIITHHBL ....vvveesveesssreesssreessssesssssessssnesssssessnsnesssnes 13
8. Obecneuenune 00pa3oBaTEIHLHOrO MPOIIECca IS JIUI C OTPAHUYCHHBIMU BO3MOKHOCTSIMH
3ITOPOBBST F MTHBAITHIIOB ...ttt tutvtesststesssstesssssssssesssssesssssesssssssssssesssssssssssssssssssssssssssssesssssssssssesssssssnssssssnssessnes 13
9. METOIUUCCKIEC MATCPHIAITBL .. .cuvveasteesreasteesureasteessseessesssseassesssseessesssseesssesssessssesnsessssesnsesssnssnsesssnens 14
9.1 IlnaHbl cCeMHHAPCKUX/ MPAKTHYECKHX/ JTA00PATOPHBIX 3AHATHM. .......coovviviiiiiiciii 14
9.2 MeTtoanuyeckne peKOMEHIANUH MO MOATOTOBKE MUCHMEHHBIX PADOT ........covvvveiieiieanenne 19
LS TRC I  020 8 (Y U< 0) £ 1 ST TP PR PP PRSP 20

[Ipunoxxenue 1. AHHOTaLKA pabodel TPOTPAMMBI JUCIIUTUIHHBI ....cc.vveiureesiriesreesereaneessneeneessnesneesnneas 21



1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

Heap AMCHUIUIMHBI — HM3yYEHUE TEOPETHUUECKUX M MPAKTUYECKHMX BOIPOCOB pPa3BUTHUSA
JOKYMEHTa U CHUCTEM JOKYMEHTAI[MH; CTAHOBJICHHS M BOJIIOLMU IOHUMAHUS HAYYHOM AMCLUIUIMHBI
“IOKyMEHTOBeJIeHUE B pa3InYHbIE UICTOPUUECKHUE ITEPHO/IBI.

3agauM JUCHMILIUHBI

—  M3Y4YUTh NOHATUHHYIO 0a3y COBPEMEHHOI'O I0OKYyMEHTOBEICHHUS;

— M3yuuTh (YHKIMM YIOPABICHUS B HX B3aUMOCBA3M C COBPEMEHHBIMM CHCTEMaMHU
JOKYMEHTaIUH;

—  03HAKOMMTBCS C COBPEMEHHBIMM MTOJIXOAAMHU K KIACCU(PUKALIMH JOKYMEHTOB;

— BBIBUTHh M TOKa3aTh TEHACHIUH YHU(UKAIUH, CTAaHAAPTU3ALMU U KiIacCH(UKAUU Kak
OTAENbHBIX (POPM JOKYMEHTOB, TaK U CUCTEM JOKYMEHTALMH B LIEJIOM;

—  M3YYUTh COBPEMEHHYIO NPABOBYIO U METOJINYECKYIO PErJIaMEHTALUIO JJOKYMEHTUPOBAHUS;

— aHAJIM3MPOBATh Ppa3HOOOpa3HbIE TEOPETHUECKUE MOAXOAbl K IOHMMAHUIO HpobieM
JIOKYMEHTOBE/ICHUSI,

— HW3Y4YUThb BIUSHHE TEOpPUU  JOKYMEHTOBEAEHUs Ha  (OpPMHUpPOBAHUE  NPAKTUKU
JIOKYMEHTHUPOBAHHUSL.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 10 JTUCHHMIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH JOCTHKEHHUs KOMIIeTeH Ui

Komnerenuus HNuagukaropbl IIepeyenb MIAHUPYEMBIX
(K01 ¥ HAMEHOBAHUE) KOMITeTEeHI Ui pe3yJIbTaToB 00y4eHHs 110
(Kol ¥ HAMEHOBaHUE) AUCHUILINHE
YK-6 Crocoben | YK-6.2 CaMOCTOSITENIBHO | 3Hamb: 3aKOHOJIATEIIbHBIE "
OIpeNieNATh U | OCBaMBaeT HOBBIE METOJbI | HODMAaTUBHBIE  MPABOBBIE  aKThl U
peann30BHIBATH WCCIIeIOBAHMS, U3MEHSET | HOpPMaTHBHO-METOIUYECKHE MaTepHabI
INPUOPUTETH  COOCTBEHHOM | HAYYHBIM MpPOQHUIL CBOEH | MO JOKYMEHTHPOBAaHUIO
JEeSITeTPHOCTH U CIIOCOOBI e | IpodecCHOHATBHOM yIIPaBJICHYECKOH IS TETFHOCTH;
COBEpPILLIECHCTBOBAHMS Ha | JeSATEIbHOCTH Ymemw: wucnonp3oBaTh HOpPMATHBHBIC
OCHOBE CaMOOIICHKH MIPaBOBBIC AKTBI B MIPAKTUKE
JTIOKYMEHTUPOBAHUS;
Braoems TpeOOBaHUSIMU
3aKOHOJATENFHBIX W HOPMATHUBHBIX
MpaBOBBIX ~ aKTOB K  HpoIeccam
JIOKYMEHTHUPOBAHUS;




OIIK-5
OCYIIECTBIISTh
WHHOBAIHOHHYIO
JeSITeTbHOCTbD,
dbopMyHUpoBaTh W peliaTh
HAYYHO-HMCCIICIOBATEIbCKHE
W TPHUKIAJHBIC 3a7a4d B
obnactu
JTOKYMCHTOBEICHUS u
apXHBOBEICHUS

Crocoben

OIIK-5.1 OCYILECTBIISIET
IIOCTAHOBKY 3a1a4 B
HAy4YHBbIX HCCIIEJOBAHUAX B
00J1aCTH JT0KyMEHTOBEJICHUS
U apXUBOBE/ICHUS

OIIK — 5.2 - pemiaeT Hay4HO-
WCCIIEIOBATEIILCKHUE "
NPUKIAJHbIE  33aJaud B
00J1acTH  TOKYMEHTOBEICHUS
W apXUBOBEACHUS,  3HaeT
OCHOBHEIE TCHICHIIUH
pa3BuTUS  MH(OPMALMOHHO-
JTOKYMEHTAITHOHHOTO
obecrieyeHus

3nameo: JIOKYMEHTOBETUECKYIO
TEPMUHOJIOTHIO; 3aKOHOJATCIIbHBIC M
HOPMATUBHBIC  TMPAaBOBbIE aKThl U
HOPMAaTHBHO-METOJIUYECKUE MaTEepUAJIbI
o JIOKYMEHTHUPOBAHUIO
YIPaBJICHYECKOM JIeATEITILHOCTH;

—  CHOCOOBI u CpencTBa
JIOKYMEHTHPOBAHUS;

—  CTPYKTYypy IOKyMEHTA;

—  KJaccuuKamuio
JIOKYMEHTAIUH;

—  XapaKTEepPHCTHKY M COCTaB
YHUPUITIPOBAHHBIX CHCTEM
JIOKYMEHTAIUH;

Ymems: TPOBOAUTH KIACCHPHUKAIUIO
JOKYMEHTOB [0  COOTBETCTBYIOIIUM
CUCTEMaM JOKYMCHTAIINH;

— TIPUMCHSATH
JOKYMEHTOBEIYECKYI0 TEPMUHOJIOTHIO B
MPAKTHICCKON JACSITeITLHOCTH;

—  HCIIONB30BaTh HOPMATHBHBIC
IPABOBEIC AKThI B MIPAKTUKE
JIOKYMEHTUPOBAHUS;
Braoemw HaBBIKAMH
KJaccu(puKauu
COOTBETCTBYOIIAM
JIOKYMEHTAIUH;

—  JIOKYMEHTOBEIYECKOM
TEPMHUHOJIOTHEH;

— TpebOBaHUSIMU
3aKOHOJIATEeNIbHBIX U
MPaBOBBIX  aKTOB K
JTIOKYMEHTHUPOBAHUS;

IIPOBEACHUSA
JOKYMEHTOB o
cucTeMaMm

HOPMATHUBHBIX
nporeccam

3names  TUIIOBOM  COCTaB  CHCTEM
JNOKYMEHTAllUU  YUPEXKIACHUH 000
OpraHU3aIMOHHO-TIPABOBON (POPMBI;

—  BO3MOXHOCTH
HCII0JI30BAHHUS
MH(OPMALIMOHHBIX
JOKYMEHTHUPOBAHUU;

— OCHOBHBIE
JIOKYMEHTOBEAUECKHUE KOHLEMINH,
Ymemo aHAIM3UPOBATh
JOKYMEHTOBEIUECKNE  KOHLEMIUH C
MO3UIMH  HMX  NPUMEHUMOCTH B
MPaKTUYECKON JAESITEIBHOCTH.

Braoems - COBPEMEHHBIMHU
JIOKYMEHTOBEAUECKUMHU KOHLEIIUSAMHU.

HOBBIX
TEXHOJIOTUH B




1.3. MecTo TUCHUIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMmbl

Jucuumimmna (Moodyns) «Hcroprorpaduss ¥ METOJONOTHS JIOKYMEHTOBEICHUS» OTHOCHTCS K
00s13aTeNbHON YacTH OJI0Ka AUCHUILIMH Y4eOHOTO IJIaHa.

JI1si OCBOGHHMSI TUCLUILIMHBI HEOOXOAUMBI 3HAHUS, YMEHUS M BIIAJICHUS, CHOPMHUPOBAHHBIC B
X0A€¢ HU3Yy4YCHHA CIICAYIOIINUX JUCHUILINH: ((MCTOI[OHOFI/ISI I/ICCJICI[OBaTeHBCKOf/'I JACATCIIPHOCTH U
aKaJeMUUYeCcKasi KyJIbTypay.

B pesynbraTe OCBOCHHMS MAMCUUIUIMHBI (OPMHUPYIOTCS 3HAHMSA, YMEHHUS U BJIaJCHUS,
HEOOXOIMMBIE [UISl U3yUYEHHs CICAYIOIIUX TUCIHMIUIMH U NPOXOKACHHS NPakTHK: «lcToprorpadus u
METOAOJIOTHUA apXuBOBeAeHUs», «HPOpPMALMOHHBIE CHUCTEMBI B YHPABICHHUU JOKYMEHTAMU»,
«TeopHs ¥ TEXHOJIOTHH YIIPABJICHHS TIOKYMEHTAaMH B OpraHH3aI[HN.

2. CTpyKTYypa AMCHMIIJIHHBI
OO6mmas Tpya0EMKOCTh TUCIUTUTHHBI cocTaBiseT 3 3.¢., 108 akageMudeckux 4acos.

CTpyKTypa AUCHMILVINHBI I 04YHOH opMbI 00yYeHHUs

OO0pvemM pucuUIIMHBL B (popMe KOHTAKTHOM paboThl OOydarOHMXCsl C MeJarorn4ecKuMu
paboTHHKaMu W (WJIM) JHMIAMH, TIPUBJICKAEMBIMH K pealin3alui 00pa30BaTeNbHOW MPOrpaMMbl Ha
UHBIX YCIIOBUSIX, P ITPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHITHN KomuuectBo
4acoB
1 Jlekun 24
1 CemuHapbl/J1a00paTOpHBIE PaOOTHI 16
Bcero: 40

O0beM TUCIHMITIHHEI B (JOopMe CaMOCTOSTETbHON pabOThl 00YUYAIOIIUXCS COCTaBIsIET 68
aKaJEMHYECKHX 4aCOB.

3. CoeprxaHue U CHUTIIMHBI

Ne | HammeHoBaHmue pa3jiesa
Conepxanue
JAUCHUTLINHBI

1 Tewma 1. [Ipeamer, conepxanue, JIOKYMEHT | €ero poiib B )kKM3HH 001iecTBa. Poib
3a/1a4M Kypca, OCHOBHBIE JIOKYMEHTA B alnapare yrpaBlIeHHs. 3HAUEHUE TOKyMEHTa B
TEOPETUYECKHE MOHATHS MH(OPMAaLIMOHHOM OOIIECTBE.

OCHOBHBIE TOKYMEHTOBETUECKHE MTOHATHUSA: TOKYMEHT,
uH(popMalys, JOKyMEHTUPOBaHHAs HHPOpMAIs, OpUTHHA,
KON, TyOIuKaT, GOpMyJIsip, peKBU3HUT, CUCTEMa JOKYMEHTALUU
U JIp.

2 Tema 2. cTrounuku u 3aKkoHOJaTeIbHbBIE aKThl, HOpMAaTUBHBIE MaTepHaibl XVI —

JuTeparypa no Kypey Hay. XXI B. [luceMoBHUKH. PykoBOICTBa MO J€IONPOU3BOICTBY.
Metoandeckue pa3paboTKH MO 1ETONPOU3BOCTBY.
l'ocynapctBenHbie cTanapThl. [lepuoauyueckue n3aanus.
CrnpaBouHble u3fanus. Jlureparypa.

3 Tema 3. @yHKIMM TOKYMEHTA. 3HaueHune u3yueHus: GyHKIUM 1oKkyMeHToB. OOuue u
DBOITIOLUS CIIOCOO0B YyacTHbIC (PYHKLNHU TOKyMeHTa. Biusiaue pyHKumii 10KyMeHTa Ha
JNOKYMEHTHPOBAHHUS ero cTpykTypy. IlonudyHKIMOHAIBHOCTD JOKYMEHTA.

Crnioco6b1 toxkymeHTHpoBanus. [Tonstue “croco6
JIOKYMEHTHUPOBAHUs . DTaIbl Pa3BUTHSI CIIOCOOOB
JNoKyMeHTHpoBaHUs. COBpeMEHHBIE CIIOCOOBI IOKYMEHTHPOBAHHUS
C MCNOJIb30BAHUEM HOBBIX TEXHOJIOTHH.




Tema 4. Knaccuduxarmst
JIOKYMEHTOB ¥ CHCTEM
JIOKYMEHTaIU!

Buasl 1oKyMEHTOB, OIIpeaeiseMble 3aKOHOIaTEIbHBIMU U
HOpPMAaTHUBHBIMU akTaMH. CBSA3b BUJIOB JOKYMEHTOB M (DyHKIIMI
yrpaBieHus. 3aBUCUMOCTb ()OPMBI JOKYMEHTa M COCTaBa
PEKBU3HUTOB OT BUJA JOKYMEHTA.

IloHsATHE M IPU3HAKU CUCTEMBI JOKYMEHTALIUH.
OcHoBaHuA KJIacCU(PUKALMK CUCTEM JOKyMeHTaluuu. PazButue
CUCTEM JOKYMEHTAlMU HA COBPEMEHHOM JTalle.

[lonatne «yHnpuupoBaHHas CUCTEMA JOKYMEHTALUNY.
XapaKkTepuCcTUKa COBPEMEHHBIX YHU(PHIIMPOBAHHBIX CUCTEM
JOKYMEHTAlLlUU U UX IpUMEHEeHHe. Y HU(UIMPOBaHHAs cUCcTEMa
OpraHU3alMOHHO-PACIOPAUTEIbHON JOKYMEHTALIUH.

Tema 5. CoBpeMeHHas
perjiaMeHTanus
JIOKYMEHTHPOBAHUS

3aKOHOIAaTEIbHbBIE 1 HOPMATUBHbBIE IPABOBBIE AKTHI
Poccuiickoit @denepanuu. Bonpockl 10KyMEHTHPOBaHUS B
Koucturynuu Poccuiickoit @enepannu, Kogexcax PO,
KOHCTUTYIIMOHHBIX U (hefepaTbHBIX 3aKOHAX, YKa3ax [Ipe3uneHra
P®, [Tocranosnenusix IIpaBurensctea PO u nHBIE HOPMATUBHBIX
nokyMeHTax. HopMaTuBHO-METOAMYECKUE JOKYMEHTHI,
pEeryaupyolre BOIpOCkl AeI0Npon3BoAcTBa. Poccuiickoit
®enepanuu. ['ocy1apcTBEHHbIE CTAHAAPTHI, PETJIAMEHTHI,
MpaBuja, UHCTPYKLHH, IEPEYHU, METOJUYECKUE PEKOMEHAUU U

ap.

Tema 6. 3apoxkaeHue Teopun
JIOKyMEHTa

Pa3BuTHe NpakTUYECKOro JEIONPOU3BOJICTBA KAK OCHOBBI
IIOSIBJICHUS TEOPUH TOKyMEHTA. IIepBpie MONBITKH
TEOPETUYECKOI0 OCMBICIICHHSI HA3HAUEHUS JOKYMEHTALVY U €€
¢yHxuonupoBanus B oouiectse B XIX- nauane XX BB. PaboTs!
®. Bapanunosa, B. Benpnopexrta. Kiaccuduxarys 10KyMeHTOB
N. Puxrepa.

Pexomenaanuu no coBepuIeHCTBOBAHUIO
JIOKYMEHTHUPOBAHUs YIPABICHUYECKUX NeHCTBUN. PykoBocTBa K
COCTaBJIEHUIO IOKyMEHTOB («muchbMoBHUKNY») @. H. Hanupkuna,
N.A. Mapxkosa, M.JI. Maraurkoro, A.H. HeycTtpoesa u ap.
ITosiBIIeHUE ClIENUATIM3UPOBAHHBIX IEPUOANYECKUX U3IAHUM.

Tema 7. UccnenoBanue mpodiem
nokymeHntoBeaenus 1920-30
T'OJIOB

JlokyMeHTOBe1ueCcKre IpoOIeMbl B KOHTEKCTE Pa3BUTHUS
yIpaBlI€HYECKON MBICIU. TeopeTnyeckue Uecae10BaHus
OTEUYECTBEHHBIX U 3apyOexHbIX yueHbIX. CKilabIBaHUE
oreuecTBeHHbIX HayuHbIX Ko A.K.I'acreBa, I1.M. Kepxeniesa,
E.®. Po3mupoBuya.

HesarenbHocTs MHCTUTYTA TexHUKH ynpasienus (UTY) u
ee 3HaueHue JJIsl OpraHu3aly padoTel ¢ JoKkyMeHTamu. O01iue
npaBuia JOKYMEHTAlUH U JoKyMeHToobopoTa (1931 r.).
O060011eHNEe TEOPEeTHUECKUX MPOoOIeM aIMUHUCTPATUBHOTO
JIOKYMEHTOBE/ICHUS: TEPMUHOJIOTUH, YHU(PUKALINY,
Kiaccuukanumu T0KyMeHTOB B paboTax crneruanmuctoB UTY.

OcgelieHne BOIPOCOB HAyYHON OpraHU3aluN
YIPaBIE€HYECKOTO TPyJa U JIEJIONPOU3BOJICTBA B CIIEIMATILHON
muteparype (Maiizensc P.C., Hedenos I'.A., Bepxosckuii I1.B. u
Jp.) ¥ Ha CTPaHULaX CIELUAIN3UPOBAHHBIX IEPUOANYECKIX
U3aHUH.

Tema 8. ®opmMupoBaHHE TEOPUHN
nokymeHnToBeaenus B 1950-80
ronsl, B 1990-2000 roas!

TpakToBKa BOPOCOB TOKyMeHTOBeneHUs B Tpyaax K.I'.
Murtsesa, 4.3. JIumuna, B.A. [{ukynuna u ap.

Pa3paboTka Teopun JOKYMEHTOBEIEHUS, €€ CBSI3b C
CO3JlaHUEM U BHeJpeHueM EnrHol rocy 1apCTBEHHOM CUCTEMBI




JIeNTOTIPOU3BO/ICTBA U MH()OPMAITHOHHON 0a3bl
ABTOMATHU3UPOBAHHOW CUCTEMBI yIIpaBieHUs. 3HAUCHUE
pa3paboToK crienuanucToB BeecorozHoro HayyHo-
HCCJIEIOBATENLCKOI0 MHCTUTYTA TIOKYMEHTOBEICHUS U apXUBHOTO
nena (BHUNA) 1 MOCKOBCKOTo rocyJapcTBEHHOTO UCTOPUKO-
apxuHoro uHctTuTyTa (MI'MMAN) B 00acTH yHHpUKAIMK U
CTaHJapTU3aLUU T0KyMEHTOB. OCBEIIEHUE PA3IMUHBIX IIOIX0/0B
K PEIIEHUI0 JOKYMEHTOBEIYECKUX BOIIPocoB B Tpyaax
BHUWJA/ u Tpynax MITUAW.

B3arnsn Ha TOKyMEHTalUIO Kak eIMHYI0 HHGOPMAIIMOHHYIO
cucremy. 3nauenue padot I'.I'. Bopobsesa, T.B. Ky3nenosoi,
b.C. Unuzaposa, B.I. Kokopesa, M.B. Jlapuna, A.H. CokoBoii,
Cankunoii JI.B. u ap. v UX BIMsSHME HA CTAHOBJIEHUE U Pa3BUTHE
CHUCTEMHOTI'0 MOJIX0/1a K JOKYMEHTOBEIYECKUM UCCIICIOBAHUSIM.

Pa3BuTHe 1OKyMEHTOBEAEHMSI B YCIOBUSAX U3MEHEHUS
COLIMATILHO-TIOJIUTUYECKUX, IKOHOMUYECKUX, TEXHUYECKUX
peanuii. COBpeMEHHBIN B3I HA OOBEKT U IIPEAMET
JIOKyMeHTOBeAieHUsl. OTpakeHue TpaAULIMOHHOTO U
KOMIUIEKCHOTO MOAX0/I0B K HAYYHBIM UCCIIEIOBAHUSIM B paboTax
Takux aBTopoB, kak F0.H. Cromspos, C.I'. Kynemos, H.H.
Kymnapenko, I'.H. llIsenioBa-Bonka u np.

3HaueHue Hay4yHbIX padoT Jlapuna M.B., Ky3HenoBoii
T.B., Munranesa B.C., Bapiamonoii JI.H., PrickoBa O.1.,
Kykapunoii F0.M., Cankunoii JI.B., bsikoBoii T.A. nns pa3BuTus
MIPUOPUTETHBIX HAMPABICHUN TOKYMEHTOBEIUECKUX
UCCJIETOBAHUM, B YHMCII€ KOTOPBIX: TOKYMEHTOBETUECKHE
POOJIEMBI SJIEKTPOHHBIX TOKYMEHTOB; YIIPaBlIEHUE TOKYMEHTaAMH
KaK 4acTh YIIpaBJIeHUs HH()OPMALIMOHHBIMU pecypcaMu
OpraHu3ali; MEeXAYHAPOIHAS U HAIIMOHAJIbHASL CUCTEMBbI
CTaHJapTH3alUU B JOKYMEHTAIMOHHOM cdepe.

4. O0pa3oBaTe/IbHbIE TEXHOJIOTHH
[Tpu peanu3zanuu nporpamMmbl AMCUUIUIMHBL HCHOJB3YIOTCA pa3idyHble 00pa3oBaTeIbHbIE
TEXHOJIOTUM — BO BpeMsl ayIUTOPHBIX 3aHATHI 3aHATUSA TPOBOAATCS B (QopMme JIEeKIH ¢
ucnonp3oBaHueM [IK M KOMIOBIOTEPHOrO MpOEKTOpa, BO BpPEMS CEMUHAPCKUX 3aHATHH C
3acIylIMBaHUEM U OOCYKIEHHEM JIOKJIa0B MaructpantoB. CamocTosTenbHas paboTa MarucTpaHTOB
noJipasyMeBaeT paboTy MoJ PyKOBOJCTBOM IpenojaBareis (KOHCYJIbTAUU M IMOMOIIs B HAKUCAHUH
pedepaToB U T0KIa10B) U UHAUBUIYATbHYIO padOTy MaruCTpaHTOB B OMOJIMOTEKaX U apXUBax.

B nmnepuon BpeMEHHOro MPHOCTAHOBIEHUS TOCEHIEHHUS] OOyYarolmIMMHCS TOMEIIEHUH U
tepputopuu PITY mist opranuzamnmu yuyeOHOTO Ipoliecca ¢ MPUMEHEHHEM YJIEKTPOHHOTO 00Yy4YeHUs U
JUCTAHIIMOHHBIX ~ O0Opa30BaTEIbHBIX TEXHOJOTUH MOTYT OBbITh HCIIOJIB30BAHbl  CIEAYIOIINE
o0pa3zoBaTenbHbIE TEXHOIOTUU:

— BUJICO-JICKIINH;

— OHJIAWH-JIEKIIUH B PEKUME PEAIbHOTO BPEMEHH;

— DJIEKTPOHHbIE YUEOHUKH, YdeOHbIe MTOcOoOUs, HayYHbIE U3/IaHUs B 3JIEKTPOHHOM BHUJIE U JOCTYTI
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIIbHBIM pecypcam;

— CUCTEMBI JIJIs1 SJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIbTAIIMH C UCIIOJIb30BAHUEM TEJIIEKOMMYHHUKALIMOHHBIX CPECTB.



5. OnleHKa JIAHUPYEMBIX Pe3yJabTATOB 00y4YeHUs

5.1 CucreMa oleHUBAHUA

DopMa KOHTPOJIA Makc. K0J1H4ecTBO 0aJ1110B
3a oany Bcero
padory

Texywuti Kohmponw:

- ceMUHapbl 5 6annos 50 bannos
- KOHMPObHASL paboma 5 bannos 10 6annos

Ilpomesicymounas ammecmayus 8 8ude umo2oeoti 40 6annos

KOHMPOJbHOU pabomol

Hmoeo 3a cemecmp (Oucyuniuny) 3auem c oyeHKou 100 b6annos

[Tomy4yeHHBII COBOKYIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO IIKAJIy OLICHOK U B
mkany oueHok EBporelickoil cucteMsl nepeHoca u Hakorienus kpeautoB (European Credit Transfer
System; manee — ECTS) B COOTBETCTBUY C TaOJIAIICH:

[Ixamna
100-6amnpHast mkana | TpaguiuoHHas mikana ECTS
95— 100 OTJINYHO A
83 -94 B
68 — 82 XOpOIIIO 3a4TEHO C
56 — 67 JOBJICTBOPUTCIIBHO D
50 - 55 Y P E
20-49 FX

HCYAOBJICTBOPUTECIBHO HE 3a4TCHO
0-19 F
5.2 KpnTepml BBICTABJICHUA OICHKH IO JUCHUIIJINHE

Baaasl/ | Ouenka mo Kputepun oneHky pe3yJbTaTOB 00y4eHHUs MO JUCHUILINHE

HIxaga | guCHMILIAHE

ECTS

100-83/ OTJINYHO/ BricTaBnsiercs oOy4aromemMycsi, €Cii OH rIy0OKO U MMPOYHO YCBOUI TEOPETUUECKUH U

AB 3349TeHO IIPAKTUYECKUH MaTepual, MOXKeET IIPOJEMOHCTPUPOBATh 3TO HA 3aHATHUSX U B XOAE

’ MIPOMEKYTOYHON aTTECTAIINH.

OOyuyaronuicst NCUEPIIBIBAIOLIE U JIOTHYECKH CTPOMHO M3iaraeT y4eOHbIi MaTepual,
yMEeT YBsI3bIBaTh TEOPHIO C IPAKTUKON, CIIPABIISIETCS C PELICHUEM 3a/1a4
npodeccHoHaIFHOM HANPaBJIeHHOCTH BBICOKOTO YPOBHSI CII0’KHOCTH, TIPABUIIEHO
000CHOBBIBAET PHHSTHIE PELICHUS.
CBOOOTHO OPHEHTHPYETCS B YUeOHOH U MPOPECCHOHANTBHOMN JIUTEPATYPE.
OreHKa MO JUCHUIUINHE BBICTABILIIOTCS 00yJaromeMycs C Y96TOM pe3yIbTaToB
TEKyLIeW U IPOMEXYTOUHOM aTTECTALUM.
Komnerenum, 3akpeniéHHble 3a JUCIUTITNHON, ChOPMUPOBAHEI HA YPOBHE —
«BBICOKHI.

82-68/ xopoto/ BricTaBnseTcs o0yuaromemycs, €CIH OH 3HAET TEOPETHUCCKUN U MPAKTHIECKIH

C 339TEHO MaTepHal, FPaMOTHO U 10 CYILECTBY U3/1araeT ero Ha 3aHATUSAX U B XOJ€
MPOMEKYTOUHON aTTECTALUU, HE IOMyCKasl CyI[ECTBEHHBIX HETOUHOCTEH.
OO0y4aronuiics MPaBUIEHO MPUMEHIECT TEOPETUICCKUE TTOJIOKEHUS TIPH PEIICHUN
MPaKTHYECKUX 33/1a4 NpO(EeCCHOHAILHOM HANPaBICHHOCTH PA3HOTO YPOBHS
CJIOKHOCTH, BJIaZieeT HEOOXOAMMBIMHE JJIsl 9TOTO HaBBIKAMH U ITPUEMaMH.
JlocTaTo4yHO XOpOLIO OpUEHTHPYETCs B yueOHOH U podeccCHOHANBHOM IuTepaType.
OrieHKa Mo JUCHUIUINHE BBICTABIIIOTCS 00ydaromeMycs C YI6TOM pe3yIbTaToB
TEKYIIEeH U MPOMEKYTOUHOUN aTTeCTALINH.
KomnereHmumn, 3akperiéHHble 33 JUCIUTIIMHON, cQOPMHUPOBAHBI HA YPOBHE —
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Baaasl/ | Ouenka nmo Kputepun oeHkH pe3yaibTaToB 00y4eHUsI 1O AUCHMUILINHE

HIxana | gucHUIIAHE
ECTS

«XOPOLIMIY.

67-50/ yJIOBJICTBO- BrictaBisiercst o0ygaromemycs, eciid OH 3HaeT Ha 0a30BOM YPOBHE TEOPETHUCCKUNA U
D,E putensHo/ MPaKTHIECKUit MaTepHal, IOMyCKAcT OTACTbHbIC OIINOKH IIPU €T0 W3JI0KECHUHU Ha
3aHATUAX U B XOJI€ IPOMEKYTOTHON aTTECTAIIHH.

OOyyaronuics UCTIBITHIBAET OTIPECIEHHBIE 3aTPy/JHEHHS B IPUMEHEHUH
TEOPETHYECKUX MOJIOKEHHH MPH PELICHUHN MPAKTUYECKHUX 3a/1au NMPophecCHOHATBHOM
HaIpaBJIEHHOCTH CTAHAAPTHOT'O YPOBHS CIIO)KHOCTH, BlIafieeT HEOOXOIUMBIMHU IS
9TOro 6a30BHIMH HaBBIKAMH U MPHEMAMHU.

JleMOHCTpHUpYET NOCTaTOUHBIN YPOBEHb 3HAHUS yUeOHOU TUTEPaTyphl N0 TUCITUILINHE.
OreHKa Mo JUCIUIUIMHE BRICTABIITIOTCS 00ydaromeMycs ¢ YI6TOM pe3yIbTaToB
TeKyIIeH W IPOMEXYTOUHOH aTTeCTAITIH.

Kommnerennmu, 3akperuiéHHbIE 32 TUCIUIUIHHONW, COPMHUPOBaHBI HA YPOBHE —
«JIOCTATOYHBIHY.

49-0/ HEY/IOBJICT- BricTaBisiercst o0yJaromemMycsi, eciid OH He 3HaeT Ha 0a30BOM YpOBHE TEOPETUICCKUN
FFX BopuTebHO/ | M PAKTHYECKH MaTepual, 1omycKaeT rpyOble OIMUOKH MIPH €T0 U3JI0KCHUH Ha
3aHATHSIX U B X0O/I€ IPOMEKYTOUYHON aTTECTALINH.

OO0y4aronuiicss UCTIBITHIBAET CEphE3HBIE 3aTPYIHEHHUS B IPUMEHEHUH TEOPETUIECKUX
TMIOJIOKEHUH MPH PEIICHUHU MPAKTUUECKHX 3a]a4 MPO(eCCHOHAIbHON HAIIPaBICHHOCTH
CTaHJAPTHOT'O YPOBHA CJIOKHOCTHU, HE BJIAaJACCT HeO6XO}II/IMLIMI/I JUIA 3TOrO HaBbIKaMU 1
IpUEMAMH.

JeMoHCTpHpyeT (parMeHTapHble 3HaHHS Y4eOHOIl JIUTepaTyphl O JUCHUILIMHE.
O1ieHKa Mo AUCIMIUINHE BBICTABJISIOTCS 00yYaronemMycs ¢ y46ToM pe3yibTaToB
TEKyIIEeH W IPOMEXYTOUHOH aTTeCTAIIH.

KommnereHnmy Ha ypoBHE «JIOCTaTOYHBINY, 3aKPEIUIEHHBIC 32 TUCIIUIUTHHON, HE
c(hOpPMHUPOBAHEL.

3a4TCHO

HEC 3a4TCHO

5.3 OueHouyHble cpeacTBa (MaTepuHabl) IJIfl TeKyIIero KOHTPOJS YCHeBaeMOCTH,
NPOMEKYTOYHOM aTTecTANMU 00y4aI0IMXCS 110 JMCHHILIHHE.
IlepedyeHb BONMpocoB K KOHTPOJIbHOM padote Ne 1.

1. Ha3oBute 3aKk0HOIATENBHBIE AKTHI, PETYIHMPYIOLINE BOIIPOCH JOKYMEHTUPOBAHMS.

2. IIepeunciuTe HOPMATUBHBIE IIPABOBBIE AKTHI, PETYIUPYIOLIHE BOIIPOCH JOKYMEHTUPOBAHMUS.
3. JlaiiTe XapakTepUCTUKY HOPMAaTUBHO-METOIMYECKUM JIOKYMEHTAM I10 JEJIOINPOU3BOICTBY.

4. JlaiiTe onpeneneHss OCHOBHBIM JOKYMEHTOBEAYECKUM ITOHATHUSAM.

IlepeueHb BOMpoCcoOB K KOHTPOJIbHOM padoTre Ne 2.

1. Cnenaiite cpaBHUTEIBHBIN aHAIN3 TOKYMEHTOBEIYECKUX TTOHATHI U X ONIPE/ICTICHUN B
pa3IMYHbIE UCTOPUYECKUE TTEPUOIBI.

2.  Pa3BuTHe OTEYeCTBEHHOI HayYHOW IIKOJIBI TOKYMEHTOBeAeHus B Tpyaax BHUMIAJIL.

3. Pa3Burtue oTeuyecTBEHHOI Hay4yHOW ILKOJIBI JOKYMEHTOBeAeHus B Tpyaax MITMAN.

4. Bompock! yaudukanuu 1 cTanapTU3aluy B HAyYHBIX U MPAKTUYECKUX padoTax
HCCIIEN0BATEIIEH.

5.  Pa3Burtue oTeuecTBEHHOW HIKOJIbI JOKYMEHTOBEJCHHSI B COBPEMEHHBIX YCIIOBUSX.

6. BumsHue HOBBIX HH(POPMALMOHHBIX TEXHOJIOTHH HA OCHOBHBIE JJOKYMEHTAI[HOHHBIE POLIECCHI.

IlepeueHp BOMpPOCOB K MPOMEKYTOUHON aTTeCTallUN

1 Posib fOKyMEHTa B CUCTEME YIIPABICHMSL.

2 3aKoHO/IaTeNIbHBIE U MPABOBbIE AKThI, PETTIAMEHTHUPYIOLIHE CO3/1aHue U 0POpPMIICHHE TOKYMEHTOB.
3 HopMaTHBHO-METOIMYECKHE aKThl, ONPEAEIIAIOLINE TOPSII0K JOKYMEHTUPOBAHHUS.
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4 O6mue u yacTHbIe GYyHKIIUHA TOKYMEHTA.

5 Croco0bl JOKYyMEHTUPOBAHUS U UX Pa3BUTHE.

6 IlonsTue “opurunan’ u “konus’”. Buasr konuii. [Topsaok ynocToBepeHH KOUHA.

7 3aBucuMOCTh (POpMyJTIsipa TOKYMEHTA OT €ro Ha3HAYCHHUS.

8 IlonsaTHE “pEKBU3UT NTOKYMEHTA . XapaKTepHUCTHKA COBPEMEHHBIX PEKBU3UTOB.

9 TlonusTtue “ropunudeckas cuia JokyMeHTa . COCTaB yIOCTOBEPCHHSI IOKYMEHTA.

10 Knaccudukanms TOKyMEHTOB B YIIPaBJICHUH.

11 [NousATHE «cuUcTEMa JOKYMEHTAI[UN», COBPEMEHHBIE CUCTEMBI JIOKYMEHTALIUH.

12 Tonstue «yHu(puuMpoBaHHAs CUCTEMa JOKyMeHTauun». CoBpeMeHHbIe YHU(PUIIMPOBAHHbBIE
CUCTEMBbI IOKYMEHTAIIMHI

13 Haznayenue u coctaB Y HU(UUIMPOBAHHOMN CUCTEMBI OpraHU3allMOHHO-PACTIOPSIIUTEIBHON
JIOKyMEHTAIUH.

14 CranoBieHre JOKYMEHTOBEICHUS KaK HAYYHON JUCHUTIINHBI

15 Omnpenenennie T0KyMEHTa B TUTEPATYPE U 3aKOHOAATEIIBHBIX 1 HOPMATUBHBIX aKTaX PAa3TMUYHBIX
HCTOPUYECKHUX MEPUOIOB.

16 CxiragpiBaHHE OTEUSCTBEHHBIX HAYYHBIX IITKOJI B 001acT qokymMeHToBeaeHus B 1920-30 rosbl.
17 Barasasl yueHbix-nokymeHToBe0B 1920-30 ro1oB Ha OCHOBHBIE JOKYMEHTOBEIYECKHE MPOOTIEMBI.
18 Pa3BuTHE OTEYECTBEHHOH HAyYHOW IIKOJIBI JOKyMeHTOBeneHus B Tpyaax BHUMIAJIL

19 PasBuTHe OTe€YeCTBEHHOW HayYHOW IIKOJBI JOKYMeHTOBeneHus B Tpyaax MIMAU.

20 Bormpocs! yHU(UKAIIUHN U CTAHJAPTU3AIMH B HAYYHBIX U MIPAKTHYECKUX PadOTax UCCIIeTOBaTENEH.
21 Pa3BuTHE OTEUECTBEHHOM LIKOJIBI IOKYMEHTOBEICHHS B COBPEMEHHBIX YCIOBUSX.

22 BrusiHue HOBBIX MH()OPMAIIMOHHBIX TEXHOJOTHH Ha OCHOBHBIE JIOKYMEHTAIIMOHHBIC TTPOIECCHI.

6. YueOHo-MeToqUYeCKOEe M HHPOPMALMOHHOE 00ecTiedeH e TUCIIUTTHHBI
6.1 CnuCcOK HCTOYHHUKOB H JINTEPATYPbI
Oo6s13aTe/ibHbIEe HCTOYHUKH

I'paxxnanckuii komekc P® wacte 1-4. http://www.consultant.ru/document/cons_doc LAW 5142/
@denepalibHbIl KOHCTUTYIIMOHHBIM 3akoH oT 25 nekadpst 2000 r. Ne 2-OK3 «O lNocymapctBeHHOM

repbe Poccuiickoit  Deneparumny» http://www.consultant.ru/document/cons_doc LAW_ 29674/
@enepanbhbiii 3akoH P® ot 27.07.2006 r. Nel49-®@3 «O6 wundpopmanuu, UHGOPMAIMOHHBIX
TEXHOJIOTHAX u (6] 3alIuTe I/IH(I)OpMaI_II/II/I» 9JICKTpOHHLII>'I pecypce -

http://www.consultant.ru/document/cons_doc LAW 61798/

@®enepanpublii  3akoH P® ot 27.07.2006 r. Nel52-®3 «O mnepcOHaNbHBIX JaHHBIX»
http://www.consultant.ru/document/cons_doc LAW 61801/

3akon Poccuiickoit @enepauuu ot 25 okTsaops 1991 r. Ne 1807-1 «O s3pikax HaponoB Poccuiickoit
deneparumy». http://www.consultant.ru/document/cons_doc_LAW_ 15524/

@enepanbHbIl  3aKOH or 06.04.2011 Ne 63-®3 “O0  o1eKTpoOHHOW  momamHucH”’
http://www.consultant.ru/document/cons_doc LAW 112701/

@enepanbHblii  3akoH  oT  27.12.2002 Ne  184-®3 «O TEXHHYECKOM  pEryJIUpOBAHHM»
http://www.consultant.ru/document/cons_doc_LAW 40241/

®enepanbublif 3akoH 0T 01.06.2005 Ne53-D3 «O rocynapctBeHHOM si3bike Poccuiickoit deneparumy
http://www.consultant.ru/document/cons_doc_LAW 53749/

@3 “006 apxuBHOM aene B Poccuiickoit @enepanmn’ Ne 125-03 ot 22.10.2004 DnekTpOHHBIH pecypc -
http://www.consultant.ru/document/cons_doc_LAW 1406/

[Toctanosnenue IlpaButensctBa PO ot 19.01.2005 Ne30 «O TumoBoM periaMeHTe B3auMOACHCTBUSA
benepanbHBIX  OpraHOB  MCIOJHHWTEIBHON  Bimactm»  https://docs.cntd.ru/document/901921353
IlocranoBnenue IlpaButensctBa PD ot 28.07.2005 Ne452 «O TunoBoM periiaMeHTE BHYTPEHHEW
OpraHu3aIu benepanbHbIX OpraHoB HCIIOJTHUTENIbHOM BJIACTH»
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102099150



http://www.consultant.ru/document/cons_doc_LAW_5142/
http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_61801/
http://www.consultant.ru/document/cons_doc_LAW_15524/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_40241/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_1406/
https://docs.cntd.ru/document/901921353
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102099150
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[ToctanoBnenue IlpaButrensctBa P® ot 15.06.2009 Ne 477 «O6 yrBepkaenuu IIpaBun
JICJIOTIPOM3BOICTBA B (De/iepalibHBIX OpraHax MCIOJIHHUTEIBHOM Biaactu» https://base.garant.ru/195767/
[Tocranosnenue [IpaBurensctBa PD ot 22.09.2009 Ne 754 “O0 yTBEep>KIEHUHU TIOJIOKECHHUS O CHCTEME
MEXBEJIOMCTBEHHOTO JJICKTPOHHOTO JOKyMeHTooOopora” (MDOJI0)  DnekTpoHHBIA pecypc -
https://docs.cntd.ru/document/902176142
[Tocranosnenue [IpaBurenscrBa P® ot 08.09.2010 Ne 697 “O eauHoil cucreMe MexKBEIOMCTBEHHOTO
aJIeKTpoHHOTro B3aumoeicTeus” https://docs.cntd.ru/document/902234385
[lepeueHb THUMOBBIX YNPABICHYCCKUX APXUBHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B ACSITEILHOCTU
roCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYTIPABICHUS U OpraHu3alui, ¢ yKa3aHHEeM CPOKOB
XpaHCHMUS. — M.: Pocapxus, BHUMNJAL, 2010.
http://www.consultant.ru/document/cons_doc_LAW_345020/20c5282b14e307a0dcf169a096c7f9fe9
becfa3e/

I[OHOJIHI/ITCJII)HBIC HCTOYHHKH

PycanoB ®enop. Kannenspckuii camoyuutens, wind KpaTkoe pyKOBOJACTBO K ITO3HAHHIO
JIeJIOTIPOU3BOICTBA MPUCYTCTBEHHBIX MECT, C IpHOaBieHHEeM (OpM MEepenucKU U KaHLENSIPCKUX
nokymeHToB / Cou. @enop Pycanos, Ps3an. ry06. 3apaiick. ABOp. ONEKH MPOTOKOIKUCT. - MOCKBA : THIIL.
H. Cremanosa, 1839. - 186, V c.; 18. URL.: https://dlib.rsl.ru/viewer/01003560048#?page=1

CazonoB, benbckuid. [1onHBI pycCKUil MICEMOBHUK : COOPHUK OOPA3IOBBIX IHCEM, JIEIOBBIX
OymMar ¥ KOMMEpPYECKOW MEepenucku : B 4-X yacTix : oOpasubl ¥ (OpMbl MPOLICHUHN, 3asBIICHUMH,
OT3bIBOB ... : c mnpwioxkeHueM 100 mnumcem 3aMedaTeNnbHBIX pYCCKUX JIIOJEH: rocypaapei,
rOCYJapCTBEHHBIX JesTeNeH, nucaTeneil 1 yYeHbIX ... : HaCToJbHast KHUra 11 BceX / cocT. Ca30HOB U
benbckuit. - C.-IlerepOypr : tuno-nurorpadus X. L. Tempnepn, 1887. - [4], 468, VIII c. URL:
https://www.prlib.ru/item/358693

Jlureparypa

OcHoBHAaA

beikoBa T.A., EmpimeBa E.M. JlenonpousBonactBo: JIOKyMEHTBl M TEXHOJOTHH: Y4eOHOe
nocobue-puaep [D5eKTpOHHBII pecypcl]. M.: PITY, 2014. — 300 c.
http://elib.lib.rsuh.ru/elib/000008093

beikoBa T.A. JlokyMeHTaMOHHOE oOecreueHne yrpaBiieHHs  (JIeI0MPOU3BOICTBO)
[OnexTpoHHbIi pecypc] : yuebHoe nmocodue / T. A. beikoa, T. B. Ky3nenosa. - 2-e u3z., nepepab. u
nom. - MockBa : HWadpa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL
http://znanium.com/go.php?id=942800.

C.A. TnoroBa, A.}O. KonbkoBa, KO.M. Kykapuna, E.A. Ckpunko. JloKyMeHTalliOHHOE
obecrnieueHre ympapieHusi, moja obmeit penakuueir T.A. BeikoBoit. — M.: OO0 “1C-ITaGnumunr”,
2016. - 350 c.

JlokyMeHTOBeileHHe: Y4eOHUK JUIs CTyA. YupexaeHui Bbwicil. oOpasoBanus / M.B. Jlapun,
E.A. IlnemkeBnu, B.®. fukoBas u gap.; nmox pen. M.B. Jlapuna. — M.: M3gatenbCckuil UEHTp
“Axanemus’”, 2016. — 320 c.

Nmomenko M.I1. Uctopus nemonpousBoacta B Poccuu (mo 1917 1.): yuebnoe mocodue. — M.:
PITYVY, 2007.-133 c.

JlonmostHuTEIbHAS

Nnromenko MLIL., Ky3nenosa T.B., Jlusmmn f.3. JlokymeHnToBeneHne. JJOKyMEHT U CUCTEMBI
TOoKyMeHTaIuu. Yueonoe nocooue.— M.: MITMAU, 1977, 94 c.

Nnromenko ML.II., Ky3nenosa T.B. @opmyinsap nokymenta. - M.: MI'TMAH, 1986, 86 c.

JlapskoB H.C. JlokymentoBenenue: yueoHoe mocooue. — M.: ACT: Bocrok-3anaz, 2008. — 427


https://base.garant.ru/195767/
https://docs.cntd.ru/document/902176142
https://docs.cntd.ru/document/902234385
http://www.consultant.ru/document/cons_doc_LAW_345020/20c5282b14e307a0dcf169a096c7f9fe9becfa3e/
http://www.consultant.ru/document/cons_doc_LAW_345020/20c5282b14e307a0dcf169a096c7f9fe9becfa3e/
https://dlib.rsl.ru/viewer/01003560048#?page=1
https://www.prlib.ru/item/358693
http://znanium.com/go.php?id=942800
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[Tononsckas M.A., Canxuna JI.B. Meroauka W mpakTUKa CTaHIAPTH3ALMK W yYHU(PUKAIAH
JOKYMEHTOB: Yue0. mocobue. - M.: MI'TMAU, 1987, 80 c.

COOpHHK 3aKOHOAATEJIbHBIX aKTOB 10 aemonpou3BoAcTBy (1917-1970rr.) — Yueb. mocobue
nox pen. A.3. Jlummua. — M. MIT'MAUH, 1973. - 157 C.

[Imuar  C.O. KuazpkoB C.E.  JIOKyMEHTBI  J€JIONPOM3BOACTBA  MPABUTEIbCTBEHHBIX
yupexaenuiit Poccun XVI-XVII BB. - M., MTUAU, 1985, 102 c.

6.2 IlepeueHnb pecypcoB HHGOPMALNMOHHO-TEIEKOMMYHUKANIMOHHOU ceTn « AHTEpHET».
HarnwonansHas saekrponnas oudnunorexa (HOB) www.rusneb.ru
ELibrary.ru Hay4nas snekrponnas oubaunoreka Www.elibrary.ru
Dnexrponnas oubaunorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Apxussl Poccun. [ITopran @enepanbHoii apXuBHO# city>x0b1] https://www.rusarchives.ru/
«Koncynprant [Intocy—3akonoaarenscTBo PD: KOAEKChI, 3aKOHBI, YKa3bl, TOCTAHOBJICHUS
ITpaBurenscTBa Poccuiickoit deneparmu, HopMatuBHbIe akThl http://www.consultant.ru/
I'’APAHT — 3akoHogaTenbCcTBO (KOJAEKCHI, 3aKOHBI, YKa3bl, ocTaHOBIIeHUs ) PD, ananuTuka,
KOMMEHTapuu, nmpaktuka http://www.garant.ru/

6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMANMOHHO-CITPABOYHBIE CHCTEMbI
Joctym k podeccronambHbIM 0a3am manubix: https://liber.rsuh.ru/ru/bases

WHdopmanoHHbIe CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant [lmoc
2. Tapanr

7. MaTepuabHO-TeXHHYECKOe o0ecnevyeHne TUCHHIIIHHBI
s matepuanbHO-TEXHUYECKOro obecredeHust auciumuinabl «Teopus u ucropuorapous
JOKYMEHTOBE/ICHUS» HUCMONb3YIOTCsA: OMOMMOoTeuHblt (OHJ J1abOpaTOpuM JTOKYMEHTOBEICHUS U
TEXHOTPOHHBIX apXUBOB, KOMIIbIOTEPHBIN Kitacc u Oubnuorexka MAU PITY.

CocraB mporpaMMHOTO 00€CTICUCHHUS .
1. Windows
2. Microsoft Office

8. Obecneuenne 006pa3oBaTeJLHOr0 MPoIecca JJIsl JIMI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMH
310PpOBbH U HHBAJIUA0B

B xonme peanmmzanuy IUCHUTIIMHBI WCIOJIB3YIOTCS CIEAYIOIINE JOMOTHUTEIBHBIE METOIbI
o0ydeHHsl, TEKYyIIEero KOHTPOJSI YCIHEBAEMOCTH W TPOMEXKYTOUHOW aTTecTalMu OOYyYaromMXcs B
3aBUCUMOCTH OT UX WHIUBUYJIbHBIX OCOOCHHOCTEH:

® Il CIEMbIX M CIA0OBHIAAIINX: JIEKIIMH OGOPMIISIOTCS B BHJIE JJIGKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TIOMOINIBI0 KOMIIBIOTEPA CO CIENHUATHU3UPOBAHHBIM TMPOTPAMMHBIM O0OECIICUCHUEM;
MMUCbMEHHBIC 3a/IaHUsI BBITTOJIHSAIOTCS Ha KOMITBIOTEPE CO CICHHAIM3UPOBAHHBIM IPOTPAMMHBIM
o0OecrieueHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOCCIIEUYMBACTCS WHIUBUAYaThHOE
paBHOMepHOe ocBerieHue He MeHee 300 rOKC; Ui BBITOJTHEHHUS 3a7aHUsl MPU HEOOXOIUMOCTH
MIPEIOCTABIICTCS YBEIMYMUBAIOIIEEe YCTPONCTBO, BO3MOXKHO TaK)K€ HCIIOJIb30BAHHE COOCTBEHHBIX


https://www.rusarchives.ru/
http://www.consultant.ru/
http://www.garant.ru/
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YBEIIMYUBAIONIUX YCTPOUCTB; MUCHbMEHHBIC 3a/1aHus O(DOPMIISIFOTCS YBEITMYCHHBIM MIPH(PTOM; IK3aMEH
1 3a4€T MPOBOASATCS B YCTHON (pOpME MIIH BBITOJIHSAIOTCS B MMCbMEHHOM (popMe Ha KOMIIbIOTEpE.

® Ui TIIyXUX M CIAOOCHBIIAIINX: JIGKIUU OQOPMIISIOTCS B BUJE DJEKTPOHHOTO IOKYMEHTa,
00  MpeaocTaBisAeTCs  3BYKOYCWIMBAIOIIAS — ammapaTypa HMHAWBUAYAIBHOTO  TOJB30BAHUS;
MMUCHbMCHHBIC 3aJ[aHUs BBINOJHSIOTCS Ha KOMIIBIOTEpPE B MHCHMEHHOW (opme; 3K3aMeH W 3a4éT
MPOBOJIATCS B MUCBMEHHOM (hOpME Ha KOMITBIOTEPE; BO3ZMOXKHO MIPOBEICHUE B (DOpME TECTHPOBAHHUS.

® U JIMIl C HApYIICHUSIMHU OIOPHO-IBUTATEIBHOTO ammapara: JIEKIUU O(GOpMISIIOTCS B BHJIE
AJIEKTPOHHOTO JIOKYMEHTa, JIOCTYITHOTO C TIIOMOIIBI KOMIIBIOTEpA CO CICUAIN3UPOBAHHBIM
IpPOrpaMMHBIM ~ OOecrieueHHeM; THChMEHHBIC 3a/laHUsl  BBIOJHSIOTCS Ha KOMIIBIOTEPE CO
CTCIUAIM3UPOBAHHBIM IPOTPAMMHBIM 00eCIIeUeHUEM; IK3aMeH U 3a4€T MPOBOJSATCS B YCTHOH (hopme
WM BBITIOJIHAIOTCS B IMCBbMEHHOH (pOpMe Ha KOMIBIOTEpE.

[Tpu HEOOXOMUMOCTH TIpETyCMaTPUBACTCS YBEITUYCHUE BPEMEHHU ISl TIOATOTOBKH OTBETA.

[Iponienypa mpoBeneHHUsS MPOMEKYTOYHON aTTECTAMH Ul OOYYaroIIUXCSl yCTAHABIMBACTCS C
y4€TOM MX MHAMBHYaJIbHBIX TICUXO(U3NUYECKHX 0cOOeHHOCTEH. [IpoMexyToUHast aTTecTaluss MOXET
MIPOBOAMTHCS B HECKOJIBKO ITAIOB.

[Ipu mpoBeseHUW TIPOLECAYPHl OLCHHBAHUS PE3YJIbTaTOB OOYYCHHS IPEIyCMaTpHUBaeTCs
WCTIOJIb30BaHNE TEXHUYECKHX CPE/ICTB, HEOOXOIMMBIX B CBSI3U C WHAMBHIYATbHBIMH OCOOCHHOCTSIMU
oOyyarommuxcsi. OTH CpeACTBA MOTYT ObITh MPEAOCTABICHBl YHHUBEPCUTETOM, WJIM MOTYT
MCTIOJIB30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEICTBA.

[TpoBenenue nporueaypbl OICHUBAaHUS PE3YJIbTaTOB OOYUYCHHSI JOIMYCKACTCS C UCIOJIb30BaHHEM
JIMCTaHIIMOHHBIX 00pPa30BaTEeIbHBIX TEXHOJIOTHIA.

Ob6ecnieunBaeTcss OCTyll K WHGOPMAIMOHHBIM M OMOIMOrpaguyeckuM pecypcam B CETH
WuTepHer uist Kaxxaoro odydaronierocss B popMax, aJanTHPOBAHHBIX K OTPAHUYCHUSAM UX 3/10POBBS U
BOCIIPHATHS UHPOPMALIUY:

oISl CIIEMIBIX W CHA0OBUIAIIMX: B TEYaTHOH ¢opMe yBeNMUYEHHBIM MIPHUPTOM, B ¢opme
3JIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® IS TITyXUX U c1a0O0CIbIIalNX: B I€4aTHON Gopme, B popMe 31EKTPOHHOTO TOKYMEHTA.

® U151 0OYJAIOIINXCSl C HApYIICHUSIMH OMOPHO-/IBUTATEIBHOTO ammapara: B Ie4aTHoil gopme, B
(opMe 3MEeKTPOHHOTO JJOKYMEHTa, B (popme ayauodaiina.

VY4eOHble ayIUTOpUU MAJsi BCEX BHUJOB KOHTAKTHOM M CaMOCTOSTEIbHOW paboOThI, HaydHas
OMOIMOTEKa W WHBIE TIOMENIEHUS Ui OOYYEeHHsS OCHAIEHBI CHEIUATBHBIM O0OpYJAOBaHHEM U
y4eOHBIMU MECTaMH ¢ TEXHUUYECKUMU CPEJICTBAMU O0yUEHUS:

® ISl CIIENBIX U CJIA0OBHSIIIIMX: YCTPOUCTBOM JJIsi CKAHUPOBAHUS M YTEHHUs ¢ Kamepoir SARA
CE; nucruteem Bpaitns PAC Mate 20; npuntepom bpaiins EmBraille ViewPlus;

oIl TUIyXUX M CIa0OCHBIIIANINX: aBTOMAaTH3UPOBAHHBIM pPabOYMM MECTOM ISl JIIOJeH C
HapyIICHHEM CTyXa U C1abO0CIHbIIAIINX; aKyCTUYECKHI YCHUIIUTENh U KOJOHKH;

o isi OOYyYaroOIMXCs C HapyLICHUSIMH OIOPHO-IBUTATENIFHOTO ammapaTa: MepeIBUKHBIMHU,
perynupyeMbiMu dproHomudeckumu napramu CH-1; KOMIBIOTEPHON TEXHUKOW CO CHEIMAIbHBIM
MIPOrpaMMHBIM 0OecTIeYeHUEM.

9. Metoanyeckue MaTepHAJIbI
9.1 Mnanbl ceMUHAPCKUX/ MPAKTHYECKHUX/ JJA0OPATOPHBIX 3aHATHIA.
Tema 1: Knaccndukanust J0KyMeHTOB U CHCTEM JOKYMEHTALMH

[ens 3aHATHS — U3yYCHUE JEHCTBYIONMIMX CUCTEM JOKYMEHTAIIMN M UX CPABHUTEIBHBIN aHAIIN3.
B pe3ynbrare BBINMOTHEHUS 3aJaHUI MaruCTPaHT JTOJKEH:

- 3HaTh

— KJIaCCU(UKALIUIO TOKYMEHTAIUH,

- XapaKTEPUCTUKY M COCTaB YHU(PHUITUPOBAHHBIX CUCTEM JIOKYMEHTAIIHH;
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- THUIIOBOM COCTaB CHUCTEM JOKYMEHTAIIUU YUYPEKICHUU JFOO0W OpraHWU3allMOHHO-TIPABOBOM
bopmbI;
— Ymerb
— MPOBOANTh  KIACCH(PHUKAIUIO  JIOKYMEHTOB IO  COOTBETCTBYIOIIMM  CHCTEMaM
JOKYMEHTAIUH.
3agaHus AJ51 CaMOCTOATEJIbHOM padoThl.
1. Ilpoananu3upoBaTh B3aUMOCBS3b (DYHKIUN yIIPABICHUS C CUCTEMaMH JOKYMEHTALUH.
2. BbIBUTH BUIBI U PA3HOBUIHOCTH JOKYMEHTOB, IPUCYIINX KaXI0H YHU(DUIIMPOBAHHON CHCTEME
JOKYMEHTAIUH.
KoHuTpoJbHbIe BOIPOCHI:
1. Kak pa3BUBaIMCh MOHATUA «IOKYMEHT» U ‘“‘CHCTEeMa JOKyMEHTaIuu ?
2. Kaxkue CymecTBYIOT COBPEMEHHBIE CHCTEMBI IOKyMEHTAIUN?
3. Kaxkue BUIbI JOKYMEHTOB OTPAXKAIOT CHEIUPUKY TOKYMEHTHON CUCTEMBbI?
HcTouHuku u auTepatypa
Hcrounuku:
I'OCT P 7.0.8-2013 [lenonpou3BOJICTBO U apXUBHOE J1e)10. TepMUHBI U ONIPEICTICHHUS.
I'OCT 6.10.1.88 YHubGUIMpOBaHHBIE CUCTEMBI JOKYMEHTAI[ul. OCHOBHBIE MOJIOKEHUS.
I'OCT P UCO 15489-1-2007 Ympasnenue nokymentamu. OOiiue TpeOoBaHuUs.
Obmepoccuiickuii knaccudukatop ynpapineHueckor mokymeHTtammu OK 011-93. M.: T'occranmapt
Poccun, 1995.
Jluteparypa:
beikoBa T.A., Kysneunosa T.B., Cankuna JI.B. JlokymeHTalnmoHHOE oOecredeHHe YIpaBICHUS:
Jenonpoun3Boacto: Yuebd. mocodue s cry. Bysos. 2-e uzn., nepepad., gon. M.: Uudpa - M, 2014.
304 c. + CD-ROM.
bob6sutea ML.II. VYmpaBneHueckuil JTOKyMEHTOOOOPOT: OT OYMaXHOTO K DJIEKTPOHHOMY. M.:
Wsparensckuii om MOU, 2010. 295 c.
beikoBa T.A., EmpimeBa E.M. JlenonpousBoactBo: JJOKyMEHTHl M TE€XHOJOTUU: YdyeOHoe mocolue-
punep [DnexkTponnslit pecypc]. M.: PITY, 2014. — 300 c.

CoxkoBa A.H. Ilonsatme BuAa B JOKYMEHTOBEACHHHM (IOKyMEHTHas CHCTeMaTuka)//
Hemonpoussosctso. 2002. Ne 3. C. 7-12.

Tema 2. CoBpeMeHHas1 perjiaMeHTanus J0KyMeHTHPOBAHMS.

Lenp 3aHATHS — H3YYEHHE COBPEMEHHBIX TPABOBBIX AaKTOB U HOPMATUBHBIX JIOKYMEHTOB,
PEeryJIupyroIMX BOIPOCH JOKYMEHTHUpOoBaHUs B Poccuiickoit deaepannn.

B pe3ynbTare BHINOIHEHUS 3aIaHUN CTYAEHT JOJKEH:

— 3Hatb

— 3aKOHOJIaTeNIbHBIE W HOPMATHBHBIE TIPABOBBIE AaKThl M HOPMATHUBHO-METOIUYECKHE
Marepuaibl 0 JOKYMEHTUPOBAHUIO YIIPABIEHYECKOHN AESITENbHOCTH;

- Ymernb

— WCI0JIb30BaTh HOPMATUBHBIE MPABOBBIE AKThI B MPAKTHKE JOKYMEHTHUPOBAHMUS.

3aaHus 4Ji1 CaMOCTOSITENIbHON paboTHI.

N3yunth nelcTBYIOIIME 3aKOHOAATENIbHBIE W HOPMAaTHBHBIE NIPABOBBIE AKThl M HOPMATHBHO-
METOAMYECKUE MAaTEPHAIIBI TIO IOKYMEHTUPOBAHUIO YITPABICHUYECKOM NI TEIbHOCTH

KoHTposibHBIE BOITPOCHI :

1. Kaxkue Bompochl JOKYMEHTHUPOBAHMSI OTPAXKAIOTCS B COBPEMEHHBIX 3aKOHOIATEIbHBIX aKTaX?
2. HazoBute neiicTByroniyie HOpMaTUBHO-METOAMYECKUE TOKYMEHTHI MO I€TONPOU3BOJICTBY
Hcrounnku u nureparypa

I'paxxnanckuii kogexc PO vacts 1-4.

denepanbHbIil KOHCTUTYIIMOHHBIA 3akoH OT 25 mekadps 2000 r. Ne 2-OK3 «O TocymapcTBeHHOM
rep6e Poccuiickoit ®enepanun» // C3 PD 2000, Ne 52 (Hacts I), ct. 5021,
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Oenepanpubiii 3akoH PD ot 27.07.2006 1. Nel49-®3 «O6 wunbpopmanuu, HWHOOPMAITMOHHBIX
TEXHOJOTUX U 0 3amute uapopmarmmy // C3 PO. 2006. Ne31. Crt. 3448.

®enepanpublii 3ak0oH PO ot 27.07.2006 1. Nel152-D3 «O nepcoHanbHbIX gaHHBIX» // C3 P®D. 2006.
Ne31. cr. 3451.

3akon Poccuiickoit @enepanuu ot 25 okTa0ps 1991 1. Ne 1807-1 «O s3pikax HapomoB Poccuiickoii
@enepanumy. // "Benomoctu CH/[ u BC PCDCP", 1991, Ne 50, ct. 1740

®enepanpublit 3akoH 0T 06.04.2011 Ne 63-D3 “O06 snexrponHoit noanucu’ // Poccuiickas razera Ne
5451 ot 08.04.2011.

®denepanpHblil 3aK0H 0T 27.12.2002 Ne 184-D3 «O TexHuueckom perynupoBanuny // C3 PO, 2002, Ne
52,u4.1, ct. 5140.

Oenepanbubiil 3aKk0H 0T 01.06.2005 No53-D3 «O rocynapcrBeHHOM s3bike Poccuiickoit deneparmm»
/" C3 P®. 2005. Ne23. Ct. 2199.

@3 “O6 apxuBHoM aeie B Poccuiickoit ®eneparum’” Ne 125-D3 ot 22.10.2004 // Poccuiickas rasera
Ne 3614 ot 27.11.2004;

[TocranoBnenue IlpaButenbcTBa Poccmiickoit ®enepanuu ot 27 nekabps 1995r. Ne 1268 «O06
YIOPSIOYCHUN W3TOTOBIICHUS, WCIIOJIB30BAHUS, XPAHCHHUS M YHUYTOXKCHHUS Ie4aTeid W OJIAHKOB C
BOCIPOU3BENIEHUEM rocyJapcTBeHHOT0 repba Poccuiickoit ®eneparuny // C3 PD. 1996. No2. Cr. 123;
[TocranoBnenue [IpaButensctBa P® ot 19.01.2005 Ne30 «O TumoBom periiaMeHTe B3auMOJAEHCTBUS
(benepanbHBIX OPraHOB HUCTIOMHUTENbHOM BracTi»// C3 PO 2005, Ne 4, ct. 305;

[locranoBnenue IlpaButensctBa PO ot 28.07.2005 Ned52 «O TumoBoM periaMeHTe BHYTpPEHHEH
opranuzanuu QeneparbHbIX OPraHoB ucodHUTENbHOM BiacTu» /C3 PD ot 01.08.2005 N 31 cr. 3233;
[locranoBnenue IlpaButensctBa P® ot 15.06.2009 Ne 477 «0O0 yrBepxkaenun [lpaBun
JIEIONIPOU3BO/JICTBA B (De/IepalIbHBIX OpraHax MCIOJHUTEIBHOU BiacTh»// Poccuiickas razera Ne 4937
ot 24.06.2009.

ITocranosnenue IIpaBurensctea P® ot 22.09.2009 Ne 754 “O6 yTBep:KIEHUHU MOJIOXKEHUSI O CUCTEME
MEXBEJOMCTBEHHOT0 3JIEKTPOHHOT0 JokyMeHToobopota” (MDIO) // Poccuiickas razera Ne 5007 ot
30.09.2009.

[Toctanosnenue [IpaBurensctBa P® ot 08.09.2010 Ne 697 “O eauHoi cucTeMe MEXBEIOMCTBEHHOTO
anekTpoHHoro B3aumoseiicteusa” // // C3 P®. 2010. Ne 38. Cr. 4823.

Metoauueckue peKoMEeHAaluu Mo pa3paboTKe MHCTPYKIMI MO JEJIONpPOU3BOJCTBY B (peepalibHbIX
OpraHax UCIIOJIHUTEJIbHOW BJIAacTH, yTBepXkKIeHHbIE puKkazoM Pocapxusa ot 23 nexadbps 2009 Ne 76.
I'oOCT P 6.30-2003  VYHudpuuupoBaHHas  CUCTEMa  OPraHU3ALMOHHO-PACHIOPSAIUTENHLHOM
nokymeHrtanuu. TpeGoBanus k odopmieHuto gokymentoB.-M.: UIIK WM3parenbcTBO CTaHIapTOB,
2003.

I'OCT P HCO 15489-1-2007 Cucrema craHaapToB 1o HHpopManuu, OHOIMOTEYHOMY H
U3/1aTeNbCKOMY JIeTy. YTpaBieHue foKkyMeHTaMu. Ob1iue TpedoBaHus.
Opranu3alioHHO-PACTIOPAIUTENbHAS JTOKyMeHTalus. TpeboBanuss K O(OPMIICHHUIO TOKYMEHTOB:
Merton. pekomennanuu 1o BHeApenuio [[OCT P 6.30-2003. / Pocapxus; BHUUJIA/L, - M., 2003, 90 c.
I'OCT P 7.0.8-2013 [lenonpou3BoACcTBO U apxuBHOe jeno. Tepmuusl u ompenenenus.- M.: UIIK
N3parensctBO cTangapTos, 2013.

I'OCT P 51511-2001 «Ileuatn c BocmpoW3BENEHHEM TOCYIapCTBEHHOTO Tepba Poccuiickoit
Oenepaunn. Dopma, pazmepsl U TexHHUueckue TpedoBaHus» (¢ u3m. Nel ot 25.12.2002 Ne505-cr). -
M.: U3parensctBO cTangaptos, 2001.

[lepeyeHb THMOBBIX YIPABICHUYECKUX APXUBHBIX JIOKYMEHTOB, OOpa3yIOIIMXCA B JEATEIbHOCTH
roCyJJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOT'O CaMOYIIPABIIEHUS U OpPraHU3alui, C YKa3aHUEM CPOKOB
xpanenus. — M.: Pocapxus, BHUNJIA/L, 2010.

Oobmepoccuiickuii  kmaccudukarop mpennpustuii U opranmzamuii OK 007-93. M.: T'ockomcrar
Poccun, 1993

Oobmepoccuiickuii knaccudukarop ymnpasineHueckor mokymentammu OK 011-93. M.: T'occranmapt
Poccumn, 1995.
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beikoBa T.A., Kysnemosa T.B., Cankmna JI.B. JlokyMeHTanmmoHHOE oOOecCreYeHHE YIPaBICHUS:
Henonpoun3BoacTBo: Yuebd. mocobue st crya. Bysos. 2-e usn., nepepad., gomn. M.: Uudpa - M, 2014.
304 c. + CD-ROM.

boOrmeBa ML.II. VYmpaBieHYeckuit JOKYMEHTOOOOPOT: OT OyMaXHOTO K D3JIEKTPOHHOMY. M.:
Wznarensckmit om MOU, 2010. 295 c.

beikoBa T.A., EmbeimieBa E.M. [lenonpousBoAacTBo: JJOKYMEHTH M TeXHOJIOTHH: Yd4eOHOE mocodue-
punep [DaekTponnslil pecype]. M.: PITYVY, 2014. — 300 c.

Kykapuna FO.M. CoctaB yaocToBepeHHUs JOKYMEHTA: OT MPOIUIOro K HACTosAleMy U Oymymemy //
Bectnuk PITY. Ne2. 2014. C.128-138.

Kykapuna KO.M. Borpocsl JOKyMEHTUPOBaHUS B 3aKOHOJATENbHBIX akTax Poccuiickoii denepaunu //
HenonponsBoactro. 2014. Ne2. C. 3-8.

Tema 3. 3apoxkaeHue TeoOprH JOKYMEHTA.
Lenb 3aHATHS — YCTAaHOBUTH IPUYNHBI TOSBJICHUS TEOPUH O JOKYMEHTE.
B pe3ynbrare BhINONTHEHUS 3a/laHU CTYACHT JOJKEH:
— 3HaTh
— OCHOBHbBIE JOKYMEHTOBEAUECKHE KOHIIEIIINH,;
— JIOKYMEHTOBEIUECKYIO TEPMUHOJIOTHIO;
— yMeTb
— aHAJTM3UPOBATh JOKYMEHTOBEIYECKHE KOHIENIMUA C TIO3ULIUU WX HPUMEHHMOCTH B
MPAKTUYECKON ACSITEbHOCTH.
3aaHus 1J11 CaMOCTOSITEIIbHON paOoTHI.

1. Jlatb ompenelieHHE TOKyMEHTa IO 3aKOHOJATENbHBIM aKTaM pa3IUYHBIX HCTOPHYECKUX
MIEPHUOIOB.

2. M3yunTh TeOpeTHUECKUEe OCHOBBI JENO0Npon3BocTBa B Tpynax H.B. Bapangunosa
1. KoHTpoJibHBIE BOIIPOCHI:
1. Kax onpenensaTcst JOKYMEHT B Pa3JInYHbIE HCTOPUUYECKHE TEPUO/IbI?
2. YkaxuTe OCHOBHBIE TIoJIokeHus kKoHuenuuu H.B. Bapaaunosa “O nucsmoBoacTBE...”
HcTouHuKM U muTepaTypa
['enepanbubiit pernament. 1720 1. // TIC3 Poccuiickoit Umnepun. Cobpanue nepsoe, T. VI, Ne 3534,
Yupexnaenue ans ynpasieHus ryoepauiit Becepoccuiickoit ummnepun // 1 TIC3, T.20, Ne14393.
Obmee yupexaenneMm Munuctepets. 1811 1. // TIC3 1. XXXI, Ne 24686.
[TonoxxeHune o MUCHMOBOJICTBE U JEIONPOU3BOACTBE B BoeHHOM Besomcte. CII6, 1911.
Bapagunos H.B. [lenonpou3sBOACTBO WM TEOpPETHYECKAass M IPAKTUYECKOE PYKOBOJACTBO K
IpaXJaHCKOMY U YTOJIOBHOMY, KOJUIETHMAJbHOMY W OJHOJIMYHOMY IMHCBMOBOJICTBY, K COCTaBJICHHUIO
BCEX MPABUTEIILCTBEHHBIX U YACTHBIX JIe0BbIX Oymar. CII6., 1857. Y. 1-2.
Bapanunos H.B. [lenonpou3BoacTBo. PykoBOJACTBO K COCTAaBIIEHHIO BCEX POJOB JIENOBBIX Oymar u
aKTOB MO JaHHBIM ¢opMaM U obpasnam. 2-e uza. 4.1-4, CII6., 1873 r.
Benpaopext B. O01mre 0cCHOBBI IeTOMPOU3BOJICTBA C MIPHIIOKEeHHEeM OCHOBHEIX (hopm. CII6, 1854.
KonbkoBa A.JO. IIucemoBHuKHM XIX B. Kak pyKOBOJICTBO K COCTABJICHHIO JIEJIOBBIX MHCEM M OyMmar.
//Cexpetapckoe nemno, 1997, Ne 3, c. 105-114.
PycanoB @. OcHoBaHUS MMCHbMOBOJCTBA UM 00IIlee U3JIOKEHHE TEOPUU U MPAKTUKHU KaHIIEISIPCKOTO
nena. M., 1839.

Tema 4. UccinenoBanue npodiaem nokymentosenenus 1920-30 ronos.

[enb 3aHATHS - U3YYUTh OCHOBHBIE TEOPETUYECKHE MOJI0XKEHHUS paboT coTpyIHUKOB MHCTHTYTA
TEXHUKH YIIPABIICHUS.

B pesynbTare BBIOIHEHUS 3aJaHUI CTYAEHT IOJIKEH:

— 3Hatb

- OCHOBHBIE JOKYMEHTOBEAUECKUE KOHIEMIINY;

— B3aMMOCBSI3b  ITOHMMAaHHsI OCHOBHBIX IpOOJIEM JOKYMEHTOBEIEHUS OT  YPOBHS
MaTepHaIbHO-TEXHUYECKOT0 U TYMaHUTapHOTO pa3BUTHsI OOLIECTBA;
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— yMeThb
— AQHAIM3UPOBATh JOKYMEHTOBEIUECKHE KOHIENIMU C TMO3UIMU HMX HPUMEHUMOCTH B
MPAKTUYECKOU JIEATEIbHOCTH.

3amaHus Ui CaMOCTOSTEIbHOU PaOOTHI.
1. [IIpoanamusupoBatrs Tpyasl A.K.I'acreBa, IL.M. KepxenueBa, E.®. Po3mupoBuya 110
JOKYMEHTOBEICHUIO U paboTe ¢ JOKYMEHTaMHU.
2. VI3y4nTh OMBIT TEOPETUUECKHUX U MPAKTUUYECKUX pa3paboTok B “OO0IIKX MpaBUiIax JOKYMEHTAIUH 1
nokymeHntoobopora” (1931 r.)
1. KoHTpoJibHBIE BOIIPOCHI:
1. Kakue mpemioxkeHUs MO palrdOHAIM3AINU JEIOMPOU3BOJCTBA cojaepkarcs B padorax [L.M.
Kepxenuena, E.®. Po3amupoBuya u ap.
2. Ha3oBuTe OCHOBHBIC MPUHIIUIBI OPraHU3allM{ JIEJIOMPOU3BOJICTBA, HA KOTOPHIX 0Oa3upoBajach
paspaboTtka “O0mux nmpaBuil JOKyMEHTAIMHU U TokyMeHToobopoTta” (1931 r.)
Hcrounuku u nmureparypa
Kysuenosa T.B., [Togonbckas M. A. Pa3paboTka nepBeIX METOAMK pallMOHAIM3AIIMIA rocarnapara u
nenonpousBojcTa//lenomnponssoactso, Ne3. C. 78-88.
Kysuenosa T.B. Meroandeckue pazpadotku NHCTUTYTa TEXHUKH YIPaBIEHUS 0 PallMOHAIN3AINH
nenonpousBoacTsa// Jlenonpounssoactro, 2002. Ne2. C. 75-83.
Kysuenosa T.B., [Togonsckas 1. A. Pa3paboTka MeTOAMK palliOHATU3alUN AETONPOU3BOICTBA B
1960 -1970-x rr.//[denonpousBoactro, Ned. C.101-107.

Tema 5. ®opmupoBanue Teopun 1oKymenToBeaenus B 1950-80 roani, B 1990-2000roabi.
Lenp 3aHATHS — HU3y4WUTh DPAa3BUTHE WIKOJ JOKYMEHTOBEJECHHMS B COBETCKMM M ITOCTCOBETCKUMU
MIEPUO/IBL.
B pe3ynbrare BbINOIHEHHS 3aJaHUM CTYJIEHT JOJIKEH:
- 3Hatb
— OCHOBHBIE JOKYMEHTOBEAUYECKUE KOHIEIIINH;
— B3aUMOCBSI3b TTOHMMaHHUSI OCHOBHBIX TMPOOJIEM JOKYMEHTOBEIACHUS OT  YPOBHS
MaTepUaIbHO-TEXHUYECKOTO M TYMAaHUTAPHOTO Pa3BUTHUS OOIIIECTBA;
— yMeTh
— aHAIM3UPOBATh JOKYMEHTOBEIUECKHE KOHLENIUU C TMO3UIUU HX M[PUMEHUMOCTH B
MIPAKTUYECKON IEATEIBHOCTH.
3anaHus A1 CaMOCTOSTENbHOM paboTHI.

1. PackpeITh MOAXOABI K PpEHICHUIO JOKYMEHTOBEIYECKHX BOIPOCOB B TpyJax
BHUMJIAL u MITTAN.

2. BoisiBUTh HampaBiieHUSs M TNPOAHAJIU3UPOBATh MpOoOIeMbl YHUDUKALIUU U
CTaHJapTH3alMU JOKYMEHTOB B HAyYHBIX U MPAKTHUYECKUX paboTax UcCieoBaTeNeH.

3. W3yunth  paznuyHble MOAXOABl K  pEHIeHHIO MpoOjeM, CBS3aHHBIX C

JOKYMEHTAIMOHHBIMU MPOLIECCAaMU B pab0TaX COBPEMEHHBIX MCCIIEIOBATENIEH.

1. KoHTpoJbHBIE BONIPOCHI:

1. Ha3oBHUTE OCHOBHBIX YUYEHBIX-IOKYMEHTOBEJIOB COBETCKOTO MEpPHOJa U PACKPOUTE MX MOAXOIBI K
HAy4YHOM JUCLMIUIMHE “JOKYMEHTOBEAECHUE .

2.  OxapakTepusyiiTe  COBpEMEHHbIE JIOKyMEHTOBEIYECKHME  KOHLEMIUH  (yHpaBieHYecKas,
ryMaHuTapHas, HH(QOPMaIlMOHHAs) U HA30BUTE UX aBTOPOB.

HcTouHukM U quTeparypa

I'enbman-BunorpanoB K.b. O ClOXHOCTSIX TpakTOBKM MOHSATHS «IOKYMEHT» U CHOCOOBI HX
npeononenus // Jlemonpoussoactso. 2005. Ne 2. C. 16-24.

bob6butea M.II.  YmpaBneHueckuil  JOKYMEHTOOOOPOT: OT OyMaXXHOTO K  BIIEKTPOHHOMY.
M.:U3patensckmii jom MOU, 2010. 295 c.
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beikoBa T.A., KysumemoBa T.B., Canmkumna JI.B. JlokyMeHTanmmoHHOE OOECHEYCHHE YIPaBICHUS:
HenonpounsBoacTBo: Yuebd. mocobue s crya. Bys3os. 2-e usn., nepepad., gon. M.: Uudpa - M, 2014.
304 c. + CD-ROM.

beikoBa T.A., Bsutosa JI.M., Cankuna JI.B. [lenonpousBoactBo: YueOHuk. — 3-¢ usn.,./ [Tox o6, pe.
[Ipod. T.B. Ky3unenosoii. — M.: UHO®PA-M, 2012, c. 102-145.

EnnmareeBckuit A.B. HekoTtopsie Bompochl MOAXOABI K HCCIEAOBAHUSAM B 00JIACTH OpraHu3aluu
JOKYMEHTHOM HMH(OpPMALMM C TOYKU 3PEHUS JOKYMEHTHbIX cucteM // Te3ucsl oOpaiieHuit K
TEOpEeTHYECKOMY ceMHHapy «Bompochl CHCTEMHOrO TM0IXOAa K HCCICIOBaHMSIM B 00JIACTH
JTOKyMeHTHOU nHpopmamum». M., 1972.C.120-121.

Nnromenko M.I1. @yHKIIMOHANBHBIN aHAMM3 HoKymMeHTa// [lenonpoussoactso. 2000. Ne 1. C.20-23.
Nmomenko M.II., Kysnenosa T.B., Jlumun .3. JlokymeHntoBeaeHue. J[OKyMEHT W CHCTEMBbI
nokymentanuu. M.: MITMAU, 1977. 84 c.

Ucropus nenonpounsBoactea B CCCP: Yueb. mocobue. M., 1974. 170 c.

Koznos B.I1. XKuzns noxkymenta ///lenonponssoacso.2013.Nel1.C.11-18.

KysneunoBa T.B. OcHoBHble HampaBieHHUs YHUPUKALMWKA JOKYMEHTOB Ha COBPEMEHHOM »JTame //
HenomnpousBoactro. 2009. Ne 1. C.3-7.

Kymmnapenko H.H. JoxymentoBenenue. Kues, 2000. 460 c.

Jlapun M.B. YnpaBnenue nokymenTanueil B opranuzauusax. M.: Hayunas kuura, 2002. 287 c.
JlappkoB H.C. AxTyanbHble Tpo0JieMbl JOKYMEHTOBEACHHUS Ha COBpPEMEHHOM J3Tame// JIOKyMeHT B
MeHsmoneMess mupe: Marepuansl IlepBoit Bcepoccuiickoil HaydHO-IPakTHYECKOW KOH(EPEHIINH.
Tomck: TI'Y, 2004. C.3-13

JlapekoB H.C. [lokymentoBenenue: Yueb. mocobue/ H.C. JlappkoB. —M.: ACT: Bocrok-3aman, 2008.
427 c.

Murtses K.I'. Uctopus u opranusanus nenonpousBoacrsa B CCCP. M.: MI'HAH, 1959. 359c.
IInemwkeBnu E.A. ®opmupoBaHue Hay4dHBIX NPEACTABICHUNH O JOKYMEHTE M JTOKYMEHTAIBHOU
NIeSITeNIbHOCTH B NIPaBOBEICHNHU U HcTopuueckoil Hayke// [lenonpousBoactso. 2013.Ne4.C.10-15.
[InemkeBnu E.A. DBomrouus npeAcTaBIeHUH O JOKYMEHTE M JIOKYMEHTAJIbHOW JESTEIbHOCTH.
MeTtooornyeckue acieKThl UCCAE0BaHUs HCTOPUU JOKYMEHTAIbHON JESITEIbHOCTH U IOKyMeHTa //
Henonponzoactso.2013.Ne2.C.13-19.

CokoBa A.H. /lokyMeHTOBeIeHHE KaK Hay4dHasl TUCHUILIMHA: OOBEKT, IPEAMET, OCHOBHBIC 3amaun//
JIoKkyMeHTHpOBaHuE yIpaBlieHueckol aesrensHoctd M., 1986. C. 5-30

CokoBa A.H. [TIlowstme Buma B  JOKYMEHTOBEICHMH  (JIOKYMEHTHasi  CHUCTeMaTHKa)//
Henonpoussoactso. 2002. Ne 3. C. 7-12.

3.A. Cabuymmmna B mopsake auckyccuu. [lonsitue 00 00bEeKTe W MpeaMeTe HCCIETOBAHUS B
nokymeHtoBeaeHun// JlenonpousBoictBo.2015.Ne3.C.8-14.

9.2 MeTtoanyecKue peKOMeHIAMH MO MOJAT0TOBKE MMCbMEHHBIX padoT
Pexomenoauus no evinonHeHur0 KOHmpowvhoul padomsl. KoHTponbHas paboTa J0IDKHA
MPEJCTaBIATh COOOH CaMOCTOSTENBHBIM OTBET Ha OJMH M3 MPEUIOKEHHBIX BOIPOCOB, 00beMoM 1-2

mucTta A4, 1eMOHCTPUPYIOLIUI 3HAaHUE COOTBETCTBYIOLIETO pa3/iena JUCIUILINHEL.

Pexomenoayus no nanucanuro pegpepama: Pedepar - 310 kpatkuii 0030p myOnukanuii mo
3aJJaHHOM TeMe, C AJIEMEHTaMU COMOCTAaBUTEIBHOTO aHalln3a. 3a/laul CTy/I€HTa UCIIOJIb3YS JIUTEpaTypy
10 BHIOpAHHOHM TeMe, aJIeKBaTHO MepelaTh aBTOPCKYIO MO3UIMI0 M M3JI0KUTh COOCTBEHHOE BHUJCHHE
npobaemMbl. HeoO6XxoaumMo TpaMOTHO M3JIOKHUTH MAaTepual B COOTBETCTBHUU C TOW WM MHOW JIOTHKOMN
(XpoHOJOTMYECKOH, TemaThdeckod u 1p.). Pedepar nomkeH conepkaTb HUTOTM TNPOBEAECHHON
ucciefoBaTenbcko  pabotel. HaumHaercss pedepaT ¢ TUTYIBHOIO JIMCTa, 33 KOTOPBIM CIIEAyeT
OIVIaBJIEHUE - IUIaH, B KOTOPOM KaXKIOMY pa3lelly JIOJDKEH COOTBETCTBOBAaTb HOMEDP CTPAHUIBL.
OcHOBHasi 4acTh MOKET ObITh NPEACTaBIECHA KAK LEJIbHBIM TEKCTOM, TaK M pa3JelieHa Ha TJIaBbl.
3aKiIoYeHne NOJDKHO COJEpKaTh KpaTKHe W UYETKUE BBIBOJBI. 3aBepliaercss pedepar CHHUCKOM
UCTOYHHUKOB M JIUTEpaTypsl. B paboTe JOMKHO OBITh MCIOIB30BAHO HE MEHEE O Pa3HBIX MCTOUYHHUKOB.
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OdopmiieHre CHUCKa WMCTOYHUKOB M JIUTEPATYpPhl JOJDKHO COOTBETCTBOBATH TPEeOOBaHUSM
oubnuorpaduyecknx crangaproB. O0beM paboThI 10JKEeH ObITh HE MeHee 15 u He Gosee 23 cTpaHmL.
PaGoTa 1oymKHA BEITIOHATELCS Yepe3 0OuHapHulil unmepean, 14 wipughmom, CTpaHUIIbl TOJDKHBI OBITH
NpOHYMepoBaHbl. PaccTosiHue Mexay Ha3BaHMEM YacTH pedepaTa WM TJIaBbl U MOCIEIYHOIIUM
TEKCTOM JIOJDKHO OBITh PaBHO TpeM MHTepBasiaM. Kaxxias murata JODKHA COMPOBOXKAATHCS CCHIITKOM
Ha MCTOYHHK, OMOIHOrpauueckoe ONUCaHHE KOTOPOTO JOJDKHO NPHUBOJUTHCS B COOTBETCTBHH C
TpeboBaHusiMu Oubmorpaduyeckux crangaptoB. OrneHuBas pedepar, mpenoaaBaTesib oOpalaer
BHUMaHME Ha COOTBETCTBHE COJCpXaHUs BBIOPAHHOW TeMe; COONIOJEHUE CTPYKTYphl pPaOOTHI.
Y4uThIBaeTCSI YMEHHE Pa0OTaTh ¢ HAYYHOH JIUTEPATypOil - BBIWICHSATH NMPOOJIEMYy W3 KOHTEKCTa;
JIOTHYECKU MBICIUTH; OPOPMIISTh HAyYHBIH TEKCT (IIPaBUIBHOE MPHUMEHEHHE U 0(OPMIIEHUE CCBLIOK,
cocTaByicHHE OuOnmorpaduun); yMEHHE MPABHILHO TOHSTH MMO3MIIMI0 aBTOPOB; COONIIOACHUE O0Bhema
paboThl; aKKypaTHOCTh U MPAaBUIBHOCTH odopmiieHus. Pedepar momkeH ObITh CAaH AJisi IPOBEPKU B
YCTaHOBIICHHBIN CPOK.

9.3 HHbie maTepHaibl
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTIHHBL

AHHOTAIIYS PABOYEHN ITPOT'PAMMBI JIJUCHOUTIJIMHBI

Hucuummna «Mcropuorpagust u  METOIOJOTHS JIOKYMEHTOBEICHUS» pealnu3yeTcs Ha
(bakynbTeTe apXUBOBEACHUS U JOKYMEHTOBEIEHUS Kadeapoil TOKyMEHTOBEACHHUS, ayIMOBU3YaIbHbIX
1 HAyYHO-TEXHUYECKUX aPXUBOB.

Heab AUCHMIVIMHBI — HW3YYEHUE TEOPETUYECKHX W MPAKTHYECKUX BOMNPOCOB PA3BUTHS
JOKYMEHTA U CUCTEM JOKYMEHTAIMM; CTAHOBJICHMS M 3BOJIIOLIMY ITOHUMaHMs HAYyYHON TUCLIUILIMHBI
“IOKYMEHTOBEJICHHE” B PA3JIMYHbIE HCTOPUUYECKUE TIEPUOIBI.

3apaum IUCHUIIHHBI:

—  U3y4YUTh NOHATUHHYIO 6a3y COBPEMEHHOTO IOKyMEHTOBEICHUS;

— u3yudTh (YHKIMM YOPABICHHS B HX B3aUMOCBA3H C COBPEMEHHBIMH CHCTEMAaMHU
JOKYMEHTAIUU;

—  03HAKOMHTHCS C COBPEMEHHBIMH MOIXOAAMHU K KJIacCU(PUKAIIUHN JOKYMEHTOB;

— BBIBUTH U MOKAa3aTh TEHICHIMH YHU(PHUKAIUH, CTaHIAPTU3AIMK M KIAacCU(PUKALUU Kak
OTIENbHBIX (POPM TOKYMEHTOB, TaK U CUCTEM JOKYMEHTALIMH B LIEJIOM;

— HU3YYUTbh COBPEMEHHYIO IPABOBYIO M METOJIUYECKYIO PEIVIAMEHTALINIO JOKYMEHTUPOBAHUS;

— aHaNM3MpOBaTh pPa3HOOOpPa3HbIE TEOPETUUYECKUE MOJAXOJbl K IOHUMAaHHUIO HpodIeM
JOKYMEHTOBEIACHUS;

— W3yYUTh BIMSIHME TEOPUU  JIOKYMEHTOBEICHHS Ha  (OpPMHUpPOBAHHE  IPAKTUKU
JOKYMEHTUPOBAHUSI.

JucuuruiiHa HarpaBieHa Ha pOPMUPOBAHUE CIEIYIOIINX KOMIICTEHIIHIA:

YK-6 CniocobeH onpenensars U peaan30BbIBaTh MPUOPUTETH COOCTBEHHON AESITEILHOCTU U CIIOCOOBI
€€ COBEpILIEHCTBOBAHUS HA OCHOBE CAMOOLIEHKH

OIIK-5 Cnioco0OeH ocylecTBIsATh HHHOBALMOHHYIO ESTEIbHOCTh, (POPMYITUPOBATh U PelIaTh HAyYHO-
UCCIIEIOBATEeNbCKUE U IPUKIIAHBIE 33]Ja4l B 00JIACTH TIOKYMEHTOBEICHUS U apXUBOBEJCHUS

B pe3ynbrare 0cBOGHUS TUCIUITIIMHBI 00Y4atoMiics JOKEH:

3HaTh:

—  JIOKyMEHTOBETYECKYIO TEPMHUHOJIOTHIO;

— 3aKOHOJATeNbHbIE W HOPMATUBHBIE IPABOBbIE aKThl, M HOPMAaTUBHO-METOAMYECKUE
MaTepHabl O JOKYMEHTHPOBAHUIO YIIPABJICHUYECKOU IEATENBHOCTH;

— crnocoObl U CpesicTBa JOKYMEHTUPOBAHNUS;

— CTPYKTYpYy JOKYMEHTa;

—  KIaccu(UKaluoo T0KyMEHTAIUN;

—  XapakTepUCTUKY U COCTaB YHU(DUIIMPOBAHHBIX CUCTEM JIOKYMEHTAIINH;

— THIIOBOH COCTaB CUCTEM JOKYMEHTAIMH YUpeXJIEeHUH JH000H OpraHn3alioOHHO-TIPaBOBOM
bopmbl;

— BO3MOXHOCTH UCIOJIb30BaHUs HOBBIX MH(OPMaLIMOHHBIX TEXHOJIOTUM B
JIOKyMEHTUPOBAHUH;

— OCHOBHBIE JOKYMEHTOBEIUECKNE KOHIIETIIINH;

— B3aMMOCBSI3b IOHMMAaHHUS OCHOBHBIX THpOOJEeM JIOKYMEHTOBEICHHS OT  YpPOBHS
MaTepUaIbHO-TEXHUYECKOTO U TYMaHUTApHOTO pa3BUTHUs OOLIECTBa;

Ymers:

— TpPOBOAUTH  KiIacCU(UKAMIO  JOKYMEHTOB IO  COOTBETCTBYIOIIMM  CHCTEMaM
JIOKyMEHTAIUU;

— TPUMEHSATH JOKYMEHTOBEIYECKYIO TEPMUHOJIOTHIO B TPAKTHUYECKON AESITETbHOCTH;

—  HCIOJIb30BaTh HOPMATUBHBIE MPABOBHIC aKThl B MPAKTUKE JOKYMEHTHPOBAHUS;

— AHaJIM3HMpPOBATh JOKYMEHTOBEIUECKHE KOHIENUMU C MO3UIUU HX IPUMEHUMOCTH B
MIPaKTUYECKON AESITEIbHOCTH.

Baangers:
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— HaBBIKAMHM TMPOBEACHUS KiIacCU(UKAIMKU JTOKYMEHTOB IO COOTBETCTBYIOIIMM CHCTEMam
JIOKYMEHTalluy,

—  JOKYMEHTOBEAYECKOW TEPMUHOJIOTUEN;

— TpeOOBaHMSAMHU 3aKOHOAATENBbHBIX W HOPMATHUBHBIX TIPAaBOBBIX AaKTOB K IpoIEeccaM
JOKYMEHTUPOBAHUS;

- COBPEMEHHBIMH JJOKyMEHTOBEAUYECKMMH KOHLEIIUSAMHU.

Paboueil mporpamMmoii mpeayCMOTpPEHBI CIEIyIONIHe BUIbI KOHTPOJIS: TEKYIIMH KOHTPOJb
yCIieBaeMOCTH B (opMe MPOBEACHHS KOHTPOJBHBIX Pa0OT, MPOMEXYyTO4YHast arrectauus B (opme
3a4eTa ¢ OLICHKOM.

OO611ast TpyA0EMKOCTh OCBOEHUS IUCLUIIIMHBI COCTABIISAET 3 3a4ETHBIX €AMHMUII.



