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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

Lenv Oucyunaunpi: TOATOTOBUTH BBITYCKHUKA, 00JIAIAIONICTO HEOOXOIUMBIM M JJOCTATOYHBIM
YPOBHEM TEOPETUYCCKUX 3HAHWW W HABHIKOB WX TMPUMEHEHHS B PEIICHUM MPAKTUYECKUX 3a7ad
HCII0JIb30BaHUsI HH(OPMAITMOHHBIX CUCTEM B MPOPECCHOHATBHON JACSITSILHOCTH.

3aoauu oucyuniunol:

- U3YYCHHUE TCOPUHU U TIPAKTUKH MPUMEHEHHUS HHPOPMAIIMOHHBIX CUCTEM B YIIPABICHUH;

- BBIPa0OTKA Y CTYJICHTOB HABBIKOB CAMOCTOSITENIbLHON paboThl ¢ MHGOPMAITMOHHBIMU
CHUCTEMaMH B yIPABJICHYCCKOU JICATCIbHOCTH.

1.2. llepeyeHb MJIAHNPYEMBIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIIUHE, COOTHECEHHBIX €
HHIMKATOPAMH JOCTUKEHHS] KOMIIEeTEeHIIUH

KoMmnerennus NHaukaTopbl KOMIeTeHIH Pe3yabTarbl 00yueHust

(xon n (Kol ¥ HAUMEHOBAHUE)

HaWMEHOBAHHE)

OIIK-4 Cnocoben OIIK-4.1 coBepiieHCTBYET 3HaTh: TEXHOJIOTMH TOKYMEHTALHOHHOTO
HCIIOJIb30BATh TEXHOJIOTHH JOKYMEHTAlIMOHHOTO | 0OecreueHus YIIPaBICHUS U apXUBHOTO
CrenuatbHbIe o0ecrieYeHns yrpaBIIeHUs 1 Jesia Ha 0ase MCI0JIb30BAHUS CPENICTB
npodeccuoHanbHble | QpXUBHOTO Jieja Ha Oa3ze aBTOMAaTHU3AlNH

3HaHUS B 00J1aCTH WCIIOJIb30BAHUS CPE/ICTB YMeTb: COBEPIIEHCTBOBATH TEXHOJIOTUU
UH(OPMALIMOHHBIX aBTOMAaTHU3AlUU JOKYMEHTAIMOHHOTO 00eCcTieueHust
TEXHOJIOTHH, yIpaBJICHUS] ¥ apXUBHOTO JieJia Ha 0aze
MPUMEHSEMBIX B UCIIOJIb30BaHUS CPEJICTB aBTOMATU3ALIUU
npo¢ecCuOHAITBHON Bnaners: metonamu

COBCPUICHCTBOBAHUS TCXHOJIOTUU
JOKYMCHTAlTUOHHOT' O o0OecrieueHust
YHOpaBJICHUA U apXHUBHOTO J€JIa Ha Oaze
HCII0JIb30BaHMs CPEACTB aBTOMATHU3allUuN

OIIK-4.2 npumMeHsieT
WH(POPMAIIMOHHBIE TEXHOJIOTHH B
npodeccnoHanbHOM

TSI TeTbHOCTH

3HaTh: IPUHIUIBI CO3/IaHUS U BEICHUS
€IMHON (KOPITOPATUBHOM) CUCTEMBI
JIOKYMEHTAIMOHHOTO o0ecrieueHus
YIpaBJICHUS U QpXUBHOTO XpaHEHUS
JIOKYMEHTOB B OpTaHU3aluK Ha 6aze
HOBENIINX TEXHOJIOTUI

YMeTb: co3/1aBaTh U BECTH €AMHbBIC
(KOpIIOpaTHUBHBIE) CUCTEMBI
JIOKYMEHTAI[MOHHOTO O0eCTIeueHust
YIPaBJICHUS U QpXUBHOTO XpaHEHUS
JOKYMEHTOB B OpTaHU3alluu Ha 0ase
HOBEHIINX TEXHOJIOTUI

Bnaners: HaBbIKaMu cO37aHUs BEJICHUS
€IMHBIX (KOPIIOPATUBHBIX) CUCTEMBI
JTOKYMEHTAI[MOHHOTO 00ecTieueHus
YIPaBJICHUS U QpXUBHOTO XpaHEHUS
JOKYMEHTOB B OpTaHU3aluu Ha 6ase
HOBEWILNX TEXHOJIOTUI




1.3. MecTO TUCHMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl

Juctumvnna «MHpOpPMaoOHHbIE CHUCTEMBI B YIIPaBICHUH JOKYMEHTAMH» OTHOCUTCS K
00s13aTeNbHON YacTH OJI0Ka AUCHUILTUH Y4eOHOTO IJIaHa.

JInst ocBOEHUS AMCIMIUIMHBI HEOOXOIUMBI KOMITCTEHINH, C()OPMHUPOBAHHBIE B XOJ€ M3YUYCHUS
CIICAYIOUIMX JTUCHUILIMH ¥ MPOXOXKIACHUS MPAKTUK:

- OcHOBBI IU(PPOBOH YKOHOMUKH,

- UcTopuorpadust 1 METOAOIOTHS JOKYMEHTOBEICHHS.

B pesynbrare OCBOEHUS MUCHUIUIHHBI (POPMUPYIOTCS KOMIETCHIIMH, HEOOXOIMMBIC st
W3YYEeHHUSI CISAYIOUMX JUCIUILINH U IPOXOXKICHUS MPAKTUK:

NHHOBalIMOHHBIE TEXHOJIOTUU B apXUBHOM JICJIC;

VYnpasnenue nndopmaruei 1 JOKyMEHTAIMEH 3a pyOexoM;

Teopus U TEXHOJIOTHH YIIpaBJICHUS JOKYMEHTAMU B OpraHU3aIliH.

2. CTpyKTYpa THCHUIITHHBI
O6mmas TpyA0EMKOCTh TUCHHUIUIMHBI cocTaBisier 3 3.e., 108 akagemuyeckux yaca (0B).

CTpyKTypa JUCHUIIMHBI /151 04HOI (pOpMBI 00yUEeHUs

O6bem guctuIiuHbl B (OpME KOHTAKTHOM pPabOThl 0O0ydYaromuxcsi ¢ TMeAaroru4ecKuMu
paboTHUKaMu ¥ (WJIM) JUIAMH, TPUBIEKaEMbIMH K peaau3alud o0pa30BaTeIbHONW MpOTrpamMMbl Ha
WHBIX YCIIOBUSIX, IPU MTPOBEICHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KomnnuectBo
4acoB
Jlexuun 24
CeMuHapbl/1a00paTOPHBIC PAOOTHI 36
Bcero: 60

O6beM AUCHUILTUHBL B (hOpME CaMOCTOSTENbHON pabOThI 00yUaIOIIMXCcs COCTaBIseT 48
aKaJeMHUYECKHUX YacOB.

3. ConeprxaHue TUCHUTIIMHBI

Pasznen 1. Ilonsitue ¥ BUABI HHPOPMANMOHHBIX CUCTEM B YIIPABJICHUH

TepmuHONOTHS B 00J1aCTH HH(GOPMAIIMOHHBIX CUCTEM YIIPABICHHUS.

HcTopudeckuii actiekT pa3BUTHs HHYOPMALIMOHHBIX CUCTEM B YIIPaBICHUH.

N3yuenne ocobeHHOCTEH U 3aKOHOMEPHOCTEH paboThl ¢ TOKYMEHTaMH, 3a(MKCUPOBAHHBIMU Ha
HOBBIX HOCHUTENSX UHPopManuu (MallMHOYHUTAEMble JIOKYMEHTBI, JJIEKTPOHHBIE JIOKYMEHTBI)
Knaccudpukanus nnpopmanoHHbIX cucteM. OCHOBHbIE KiacCH(MKALMOHHBIE MNpPU3HAKU (crocod
pealn3anyy, CTEIICHU 0XBaTa 3a/1a4 YIIPaBJICHHs, KJIACCaM PEaIn3yeMbIX TEXHOJIOTHYECKUX OIEpalui,
TUIy TOJb30BATEIbCKOrO UHTEpdeiica, BapuaHTaM HCIOJb30BaHUS CETH, OOCITyXKHBaeMOU
npenMeTHo obnactu). CBA3b MeXIy HWHGOPMAUMOHHBIMU CUCTEMAMHU U HH(POPMAIMOHHBIMU
TexHONOTUsIMA. OCHOBHBIE HAIIPaBJIEHUs HH()OPMAIIMOHHBIX CUCTEM.

Pa3nen 2. HopmaTuBHbIe OCHOBBI IPUMeHeHUsI HHPOPMALIMOHHBIX CHCTEM B YIIPaBJIEHUHU

O030p HCTOYHHUKOB, PETVIAMCHTHPYIOUIIMX  BOINPOCHI  BHEAPEHHS W HCHOJIBb30BaHMS
MH(POPMALIMOHHBIX TEXHOJNOTHH M HH()OPMAIIMOHHBIX CHCTEM B YIpaBICHUH. XapaKTePHCTUKA
3aKOHO/IATEeIIbHBIX, HOPMATHBHBIX M METOJMYECKHX JOKYMEHTOB M CTAaHAApPTOB IO H3ydaeMou
npobnemaruke. O030p AUTEPATYPHI U IEPHOAUKH IO TEME.



MexayHaponHbele mpaBoBble akThl. OxkuHaBcKass XapTus II00aIbHOrO HH(OPMALMOHHOTO
obmecTBa. Jlexnapauus BecemupHoii BcTpedrn Ha BBICIIEM YpOBHE MO BOIpPOCaM MH(MOPMAIIMOHHOTO
oOmiecTBa.

3akoHOJATENIbHbIE U MOJA3aKOHHbIE akThl P® B obnmactn MHPOpMaUMU U UHPOPMALMOHHBIX
TEXHOJIOTUH perjaMeHTUPYIOIKe IPUMEHEHUE HH(POPMALIMOHHBIX CUCTEM.

HopmaruBHO-MeToAMUeCKHE TOKYMEHTHI U cTanaapTel. MOReq u MoReq 2 u pa3paboTaHHbIe Ha

UX OCHOBE HallMOHAJIbHbIE CTAHAPTHI.

Pazgen 3. IIpuHOUNBI NMOCTPOEHWSI W HCIHOJIb30BAHUSA HMH(OPMANUOHHBIX CHCTEMbI B
yIpaBJIeHUMH OPpraHu3anuet

CucreMHBIif TOIXOJ K TMOCTPOCHUIO HHPOpMANMOHHBIX cucteM. Craauu pa3paboTku
MH()OPMAIIMOHHBIX CHCTEM yrpaBicHus. DopMupoBaHUe MOJIENH MpeaAMeTHON obmactu. [locTpoeHue
CUCTEM YIIPaBJICHUS C HCIOJIb30BaHUEM HWH(MOPMALMOHHBIX TexHomoru.  OuneHka KauecTBa
MHPOPMAIIMOHHBIX cHCTeM. HWH(pOpMalMOHHBIE TEXHOJOTUH OPraHU3allMOHHOTO YIPABICHHUS.
KopnoparuBasie uHbpopmanmonnsie TexHoloruu. Cuctembl MoHuTOpuHra u ananmza CMU.
B3aumonelictBue nojacucreM HHGOPMALMOHHBIX CUCTEM YIIPABJICHHUS.

Paznen 4. Buabl nHPOPMAIIMOHHBIX CUCTEM B OPraHU3AMUMN

Buner  mHOpMammonHBIX  cucteM. ['ocymapcTBeHHbIE  MH()OPMAIMOHHBIE  CHCTEMBI.
NudopmanvonHbie CUCTEMBI B JAEATEIbHOCTH opraHu3zauuid. OcHOBHbIE (DYHKIHMOHAIBbHBIE
BO3MOXXHOCTH, XapaKTepI/ICTI/IKI/I paSJII/I‘-IHI)IX I/IH(l)OpMaIII/IOHHI)IX CUCTEM praBJIeHI/Iﬂ. HOJH)SOBaTeJII/I
MH(POPMAIIMOHHBIX CHCTEM.

Paspnen S. PazBurne unopManHOHHbIX CHCTEM yIPaBJIeHHUSA
XapaKTepI/ICTI/IKa COBPEMEHHOI'O COCTOAHUA U TCHACHIIUN PA3BUTUA I/IH(l)OpMaIII/IOHHBIX CHUCTEM
ynpasieHus. [lepcriekTuBHbIE HANIpaBIeHHs pa3BUTHS HH(OPMAIIMOHHBIX TEXHOJIOTHH U UX
HUCIIOJB30BaHUC B I/IH(i)OpMaIII/IOHHI)IX CUCTEMAX yIIpPaBJICHUA. Bo03MOXXHOCTH UCITONTBE30BAHUS
TEXHOJIOTUH OJOK-4elH JUIsl peau3aliy 3a1a4 NOCTPOeHNUs MHPOPMALIMOHHBIX CUCTEM Pa3IMYHOTO
YPOBHSL.

4. Oopa3oBaTe/ibHbIe TEXHOJIOTHH

Ne N Nudpopmannonnbie U
HanmenoBanue pasaeia Buabl yuedHoi1 padoThI
n/n o0pa3oBaTe/bHbIC TEXHOJIOTHH
1 2 3 4
1 |[TonsTue U BUIIBI Jlexuus Ne 1 BBoHas JIeK1Ms ¢ NCIIOJIB30BaHUEM
MH(OPMaLMOHHBIX BHJIEOMATEPHAIIOB

CUCTCM B YIIPABJIICHUN

CamocrosiTenbHas paboTa

KoHcynpTHpOBaHME U MpOBEPKA
JIOMAIIHUX 3aJaHUHI IIOCPEACTBOM
AJIEKTPOHHOM MOYTHI

2 |HopMaTuBHBIE OCHOBBI Jlexmusg Ne 2 Jlexuus-Bu3yanuzanusi c
MIPUMEHEHUS MIPUMEHEHUEM CIIalI-TIPOeKTOpa
UH(OPMAIMOHHBIX
CHCTEM B yIIPABJICHUH

CamocTosiTenpHas paboTta KoncynbpTupoBanue u npoBepka
JIOMAIITHUX 3aJaHUI TTOCPEACTBOM
AJIEKTPOHHOMU MOYTHI
3 |[Ipunmmmnst noctpoenus u |Jlexmmst No 3 Jlekuus-Bu3yanu3amms ¢

HUCITIOJIB30BaHUA
nH(}pOpPMaAITMOHHBIX
CUCTCMEI B YIIPABJICHUU
OpraHu3aimen

MIPUMEHEHUEM CIalA-NPOEKTOpa

[TpakTrueckas padota Ne 2

3aHATHA B KOMIIBIOTEPHOM KJIaCCe

CamocrosrenbHas pabora

KoHcynpTupoBanue u nposepka




JOMaIIHUX 3aI[aHPII>'I moCcpcaACTBOM
SHGKTpOHHOﬁ IIOYTHI

4 |Bunbpl uHQOpPMAIIMOHHBIX
CHCTEM B OpPTaHU3aINU

Jlexnusa Ne 4

Jlekuus-Bu3yann3anus ¢
IIPUMEHEHUEM CIal-IIPOEKTOpa

[Ipaktuyeckas padora Ne 3

3aHsATUS B KOMIIBIOTEPHOM KJIacce

CamocrosTenbHas pa60Ta

KoncynsTupoBanue u npoepka
JIOMAIIHUX 33JaHUI TOCPEACTBOM
AJIEKTPOHHON MOYTHI

5 |Pa3ButHe
UH(POPMALIMOHHBIX
CHCTEM YIIPaBJICHUS

Jlekmug Ne 5

Jlexuus-Bu3yanu3amnus c
MIPUMEHEHUEM CIIANA-TIPOECKTOPA

[IpakTrueckas padora Ne 4

3aHATHA B KOMIIBIOTCPHOM KJIACCC

CamocrosTenbHas pa60Ta

KoncyneTupoBanue u npoepka

JOMalllHUX 3aIlaHHfI IMoCpCaACTBOM
BHCKTpOHHOﬁ IIOYTHI

B nmepuon BpeMEHHOro MPHOCTAHOBIEHUS TIOCEHICHHUS OOYyYarolIMMHCS TOMEIICHUH U
tepputopuun PITY mis opranumsamnuu yueOHOro nporecca ¢ IpuMEHEHUEM 3JIEKTPOHHOTO 00yUYEHUS U
JUCTAaHIIMOHHBIX ~ O0pa30BaTEIbHBIX TEXHOJIOTUH MOTYT OBITh HCIOJNB30BAHBl  CIEAYIOIINE
00pa30BaTeNbHbBIC TEXHOJIOTHH:

— BUJICO-JICKIINH;

— OHJIAH-JIEKI[UU B PEKMUME PEAIbBHOTO BPEMEHU;

— DIIEKTPOHHBIE YUEOHUKH, YdeOHbIe MTOCOOUs, HAyYHbIC U3/IaHUs B DJICKTPOHHOM BHUJIE U JOCTYTI
K MHBIM 3JICKTPOHHBIM 00pa30BaTeIbHBIM PECYpCaM;

— CHACTEMBI IS DJIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJIbTallU! C UCMOJb30BAHUEM TEJIEKOMMYHUKAIIMOHHBIX CPEICTB.

5. OneHka NJIAaHUPYeMbIX Pe3yJIbTATOB 00y4eHHUs

5.1 Cucrema oneHUBaHUSA

dopma KOHTPOIIS Makc. Konu4yecTBo 0aJiioB
3a ogHy paboty Bcero
Texynmi KOHTPOJIb:
- IOAATOTOBKA pedepara 20 6amnoB 60 6amioB
IIpoMexxyTOoUHas arTecTauus 40 6amioB 40 6anoB
HToro 3a TUCHUIUIMHY 100 G6anos

[Toxy4eHHBI COBOKYITHBII Pe3y/IbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO IIKAITy OLIEHOK U B
IIKaJy OleHOK EBpomnelickoii cucTeMsl iepeHoca u HakorieHus kpenutoB (European Credit Transfer
System; nanee — ECTS) B cooTBeTcTBUU C TaOIHIICH:

[Txama
100-6annpHast mkana | TpaauimoHHas mkaia ECTS
95 -100 A
8304 OTJINYHO B
68— 82 XOPOILIO SATTEHO C
56 — 67 YJAOBIETBOPUTEIHHO D




50-55 E
20— 49 HCYOJOBJIICTBOPUT FX
0-19 YA PUTEIBHO HE 3a4TE€HO =

5.2 KpnTepml BbICTABJICHUA ONCHKH MO0 TUCHHUIIIMHE

Bananl/
HMIxana
ECTS

OuneHka nmo
AUCUUILINHE

KpuTepnn OLCHKHU pe3yabTaToB oﬁyqe}mﬂ no JTUCHUIIJINHE

100-83/
AB

OTJINYHO/
3a4TEHO

BricTaBnsercs oOy4daromeMycsi, €Cau OH TIIy00KO U TPOYHO YCBOUII
TEOPETUYECKUH U IPAKTUYECKUN MaTepUa, MOXKET
MIPOJIEMOHCTPHUPOBATH 3TO HA 3aHIATUSIX U B XOJI€ TPOMEKYTOUHOM
aTTECTAlIUU.

OO0yuaronuiicst HCYEPIIBIBAIOIIE U JOTHYECKH CTPOHHO M3J1araet
y4eOHBII MaTepuas, yMEET YBA3bIBATh TEOPUIO C MPAKTUKOM,
CIIPABIIETCS C pEHICHUEM 3a/1a4 MPopeCCHOHATBHON HAIPAaBIEHHOCTH
BBICOKOT'O YPOBHSI CIIO)KHOCTH, IIPABUIIBHO 0OOCHOBBIBAET MPUHSTHIC
peleHusl.

CB00OOHO OpUEHTUPYETCS B Y4eOHOU U TPOPECCHOHATIBHON
JUTEepaType.

OrneHka o JUCIHUILIMHE BBICTABISAIOTCS 00ydarolemMycs ¢ y4éToM
PE3yJIbTaTOB TEKYIIEH U MPOMEKYTOUHON aTTeCTallUU.
Kommnerenmuu, 3akperiéHnble 3a JUCUUIUIMHONW, COPMHUPOBAHBI HA
YPOBHE — «BBICOKUY.

82-68/

xopo1o/
3aYTEHO

BricTaBnsercs o0yuaromemycs, €CIi OH 3HAET TEOPETUUECKUN U
MPaKTUYECKUI MaTepual, rpaMOTHO U IO CYILIECTBY U3JIaraeT ero Ha
3aHATHUSAX U B XOJI€ MPOMEKYTOYHOM aTTeCTAINH, HE IOy CKast
CYIIECTBEHHBIX HETOUHOCTEH.

OO0yJaromuiicss TpaBUIHLHO MPUMEHSET TEOPETHUECCKHUE TIOJIOKESHUS TIPU
pelIeHNH TPAKTHUECKUX 3a/1a4 MpoeCCHOHATbHON HAPaBIEHHOCTH
Pa3HOr0 YPOBHSI CJIOKHOCTH, BJIaJIe€T HEOOXOAUMBIMH JIJIsl 3TOTO
HaBbIKAMH U pUEMaMHU.

JlocTaTouHO XOPOIIIO0 OPUEHTUPYETCS B YUEOHOU 1 TPOPECCHOHATBHON
auTepartype.

OrieHKa N0 TUCIUIITMHE BBICTABIISIOTCS 00y4YaromeMycs ¢ y9€ToM
pe3yIbTAaTOB TEKYIIEH U MPOMEKYTOYHOM aTTECTALIUH.

Kommnerenmum, 3akpeni€HHbie 3a TUCIUIUIMHON, COPMHUPOBAHBI Ha
YPOBHE — «XOPOLIUIY.

67-50/
D,E

YIOBIIETBO-
putensHO/
3aYTEHO

BricTaBnsercs oOydaromemycs, eCii OH 3HaeT Ha 0a30BOM YpPOBHE
TEOPETUYECKHUI U MPAKTUUECKUIM MaTepHall, 10IyCKaeT OTAEIbHbIE
OIIMOKY IPU €ro U3JI0KEHUH Ha 3aHIATHUSX U B X0J1€ TPOMEKYTOUHOMN
aTTECTALINH.

OO0yuaronuiicst UCTIBITHIBAET ONPEAEIEHHbIE 3aTPYJHEHUS B
IIPUMEHEHNUN TEOPETUUECKUX TIOJI0KEHUH NPU PELIEHUH TPAKTUIECKUX
3aja4 podeccroHaIbHOM HAaNPaBIEHHOCTH CTaHAAPTHOTO YPOBHS
CJIO’KHOCTH, BJIaJIe€T HEOOXOUMBIMHU I 3TOT0 0a30BBIMU HABBIKAMH U
MpUEMaAMU.

JleMOHCTpHpYET J0CTaTOYHBIN YPOBEHb 3HAHUS YUEOHOM TUTEpaTyphl
10 TUCLUIUIMHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYalomeMycsi C y4€ToM
pEe3yJIbTaTOB TEKYILEH 1 MPOMEKYTOUYHON aTTECTALNY.

KomnereHyu, 3akpeniéHnble 3a JUCUUIUIMHON, cpOpMUPOBAHBI HA




Banasl/ | Onenka no | Kpurepum oneHkH pe3yibTaToOB 00y4eHHs 10 JMCHUIIIHHE
HIxana | gucHUIIAHE

ECTS
YPOBHE — «JIOCTaTOYHBIN).

49-0/ HEYIO0BJICT- BricTaBnsercs oOyuaromemycs, eCju OH He 3HaeT Ha 0a30BOM YpPOBHE
F.FX BOPHUTENBHO/ | TEOPETUUCCKHUI U MIPAKTUYCSCKUIT MaTepHal, JIOIyCcKaeT rpyObie OMMOKH
HE 324TEHO IIPU €r0 U3JI0KEHUU Ha 3aHATHIX U B XOJ€ MPOMEKYTOUHOMI

aTTECTallHH.

OOyuaroluiics UCIBITHIBACT CEPbE3HBIE 3aTPYAHEHUS B IPUMEHEHUHU
TEOPETHUYECKUX IMOJIOKEHUN IPU PEIICHUH MPAKTUYECKUX 3a1a4
npodecCHOHATBLHON HAMIPABICHHOCTH CTAHJAPTHOI'O YPOBHS
CJIO)KHOCTH, HE BJIaJieeT HEOOXOIMMBIMU JIJIsl STOTO HABBIKAMH H
NpUEMaMU.

JleMoHCTpHpYET (hparMeHTapHbIe 3HaHUS Y4eOHOU JIUTEPATYPHI IO
JUCLIUILINHE.

OreHka 1Mo TUCHUIUIMHE BBICTABIISIOTCS 00YYAIOIEMYCsl C YIETOM
pE3yJIbTaTOB TEKYIIEH U IPOMEXKYTOUHOM aTTECTaLlUU.
KoMnereHumn Ha ypoBHE «JIOCTaTOYHBIIN), 3aKPEIUIEHHBIE 3a
JUMCLUIUIMHOM, He c(hOPMUPOBAHBI.

5.3 OueHouyHble cpeacTBa (MaTepuadbl) A8 TeKYyIIero KOHTPOJS YycleBaeMOCTH,
NPOME:KYTOYHOM aTTecTAMHU 00y4aIOIMXCS N0 JMCHHILJIMHE

[TpumepHBIe TEMBI pedepaToB MO pa3aenaM AUCHUIUIHHBL

1. Pa3BuTHe HOpMaTHBHO-TIPaBOBOI1 0a3a B chepe UCTonb30BaHUS HHPOPMAIIMOHHBIX CUCTEM
yIpaBIEHUS.

2. Ponb 1 3HaueHne MHPOPMALIMOHHBIX CUCTEM B yIPABICHUH OpraHu3aluei.

3. [TpuHIMIBI TOCTPOEHUS MH()OPMAITMOHHBIX CUCTEM B OpraHU3aIUIX.

4. AHanu3 pblHKa HTHQOPMAIIMOHHBIX CUCTEM YIIPABIICHUS.

S. Pa3paboTunky MH(OPMAIIMOHHBIX CUCTEM YIIPABIEHHS U UX IPOIYKTHI (Ha KOHKPETHOM
npumMepe).

6. [TpoGaembl ¥ EpCHEKTUBBI Pa3BUTHSI HHPOPMALMOHHBIX CUCTEM B YIPABJICHUU.

7. [TpoGuiembl BHeIpeHHUsT UH()OPMAIIMOHHBIX CHCTEM B YIPaBICHUH OpraHu3anuei.

8. [TepcniekTHBBI ¥ HANIPaBICHUS PA3BUTHUSA HHPOPMALIMOHHBIX CUCTEM B COBPEMEHHOM OOIIECTBE.
9. Hcnonp3oBanne NHPOPMAIIMOHHBIX CUCTEM B 00JIACTH IOCYJapCTBEHHOTO YIIPABJICHUS.

10.  IlpuopuTeThl HCHOIB30BAHUS HHPOPMALIMOHHBIX CUCTEM B 00JaCTH COLMAIBHO-
SKOHOMMYECKOTO Pa3BUTHSL.

11.  IlpumeHeHue MH(POPMAITMOHHBIX CUCTEM B yIIpaBlIeHUH (Ha KOHKPETHBIX MPUMEpax).

KOHTpOHLHBIC BOIIPOCHI U 3alaHUA JJIA HpOMC)KYTOQHOI‘/’I aTrTeCTallui I10 UTOTraM OCBOCHHUA

JIICTIATUTHHBL:
1. ['ocynapcTBeHHas MOMUTUKA B cpepe UCIOTB30BaHUS HH(POPMALIMOHHBIX CHCTEM B
YIpaBJICHUU.

2. HopmaruBHo-nipaBoBasi 6a3a B cdepe HCIoib30BaHUs HH()OPMAIIMOHHBIX CHCTEM.
3 [TonsiTne «MHGOPMAITMOHHAS CHCTEMAY.

4. Pouib u 3HaueHNEe HHPOPMALIMOHHBIX CHCTEM B YIIPABJICHUH.

5 Nudopmarnmonnsie pecypchl 1 HHGOpPMAIMOHHAS CUCTEMA.
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6 [TpuHIIUTIBI TOCTPOCHUST HHOOPMAITMOHHBIX CUCTEM.

7 CereBble TEXHOJIOTUH B ACATCILHOCTH OPTaHU3AIHH.

8. HudopmalninoHHbIe TEXHOJIOTUH B MH(GOPMAIIMOHHBIX CUCTEMAaX yIpPaBICHUS.

9. Bunbl 1 pyHKIIMOHAIBHBIE XapaKTEPUCTHUKN HHHOPMAIITMOHHBIX CHCTEM B YIIPABICHUH
OpraHu3aiuen.

10.  IIpoGaembl ¥ IEPCHEKTHBBI Pa3BUTHS HH(POPMAITMOHHBIX CUCTEM.

11.  Meronsl onpeaeneHus 3PPEeKTUBHOCTH IPUMEHEHHUs HHPOPMALIMOHHBIX CUCTEM B YIIPaBIECHUU
OpraHu3aluen.

12.  IlepcrneKkTHBBI M HAIPaBJICHUS PA3BUTUS UHMOPMALIMOHHBIX CUCTEM B COBPEMEHHOM OOLIECTBE.
13.  IlpuopuTeThl HCNOIB30BAHUS MHPOPMALMOHHBIX CUCTEM B 00JIACTH rOCY1apCTBEHHOTO
yIpaBJICHUSL.

14.  IlpuopuTeThl HCNOIB30BAHUS HHPOPMALMOHHBIX CUCTEM B 00JIACTH COIIMAIBHO-

HKOHOMHYECKOTO Pa3BUTHSL.
6. YueOHo-MeTOoqUYecKOe U MHPOPMALMOHHOE O0ecTiedeHne TUCIUTITUHBI
6.1 CnucoK HCTOYHHUKOB M JINTEPATYPbI

HcrTounuku
OcHoBHBIE

®enepainbhblil 3ak0H 0T 27 utonst 2006 r. Ne 149-D3 «O6 undopmariiu, nHGOPMALIMOHHBIX
TEXHOJIOTHUSX U O 3aIIUTE HHPOPMAIUI.

VYka3 IIpesunenrta Poccutickoit @enepanuu ot 1 gexadbps 2018 r. Ne 642 «O Crparerun
Hay4HO-TEXHOJIOTHYecKoro passutusa Poccuniickoit denepanum.

JlornomHuTenbHbIE

Vka3 IIpesunenta Poccuiickoit @enepanun ot 9 mas 2017 r. Ne 203 «O Crparerun pa3BuTHs
nndopmarnmonnoro odmiectsa B Poccuiickoit deneparuu Ha 2017 - 2030 roas».
I'ocynapcTBenHast mporpamma Poccuiickoit @eneparnu «Mudpopmarmontnoe oomectso (2011-2020
ronibl). YTBepxkaeHa pacrnopsikenueM [IpaBurensctBa Poccuiickoit deneparuu ot 20 oktsiops 2010 No
1815-p.

JIureparypa
OcHoBHas

1. Jlapua M.B., CypoBuea H.I'., TepenteeBa E.B., fnxoBas B.D. VYmnpasnenue
JOKyMEHTaMH B IM(POBOI IKOHOMHUKE: OpraHU3alysl, peraamMenTanus, peanusamus. M.: PITY, 2021.
242 c.

2. ArampnoB Bukrop IlerpoBuu. bas3sl nanubix: YueOnuk: B 2 knwrax. - 1. Mocksa:
Wznarensckuit JJom "OOPYM" : OO0 "Hayuno-uznarensckuii neatp MHOPA-M", 2018. — 271 c.
http://znanium.com/go.php?id=929256

3. EBnmoxmmona Jlrogmmia MuxaitioBHa. DJIEKTPOHHBIA JOKYMEHTOOOOPOT M OOecreueHue
6e30naCHocm CTaHJIapPTHBIMH cpencTBamMu windows : YaeOHoe mocobue. - 1. MockBa: OOO "KYPC"

000 "HayuHo-n31aTenbCcKuit LIEHTP NHOPA-M", 2018. - 296 C.
http //znanium.com/go.php?id=939786

4. Undopmartrka, aBTOMaTU3MPOBAHHBIE HH(POPMALIMOHHBIE TEXHOJIOTHH U CUCTEMBI © Y4EOHUK
/ B.A. TIBosmeBa.— M. : MHJ «DOPYM» : HHDPA-M, 2019. — 542 .
http://znanium.com/catalog/product/999615

5. Tomuuema Omnera JleonnmoBHa. MHbopmanmonHble cuctemsl @ ydeOHoe mocobue / O.J1.
TI'omuupiaa, H. B. Makcumos, U. U. Ilonos. — 2-e¢ nu3a. — M.: ®OPYM : UH®PA-M, 2018. — 448
c.: http://znanium.com/catalog/product/953245



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/953245
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6. BapdomomeeBa Anekcanapa OnerosHa. MHpopManmoHHbIe CUCTEMBI TIPEANPUITHS © yueO.
nocodue / A.O. Bapdonomeena, A.B. Kopskosckuii, B.Il. PomanoB. — 2-¢ u3n., nepepad. u aomn. —
M. : UIH®PA-M, 2019. — 330 c. http://znanium.com/catalog/product/1002067

7. BapdomnomeeBa Aunekcanapa OneroBna. MHpopManioHHBIE CHCTEMBI TNPEANPHUATHUS |
VYuyebnoe nmocobue. - 1. - Mockpa : OOO "Hayuno-uzgarenbckuii nientp MHOPA-M", 2016. - 283 c.
http://znanium.com/go.php?id=536732

JOIIOJIHUTCIIbHAA

1. UapopmaniioHHBIE CHCTEMBI YIPABJICHUS KAa4eCTBOM B aBTOMATH3HPOBAHHBIX U
aBTOMATHYCCKUX TMPOM3BOACTBAX . yued. mocobme / A.JI. Tamunosckwmii, C.B. boukapes, M.H.
KpaBuenko [u np.] ; mox pea. AJL TamunoBckoro. — M. : MH®PA-M, 2019. — 284 c.
http://znanium.com/catalog/product/996022

2. DJEKTPOHHOE  MPABHUTEIBCTBO.  DJIEKTPOHHBIM  JTOKyMeHTOOoOOpoT. TepMUHBI U

ompezenenus ;. y4e6. mocoobme / C.}O. KabamoB. — M. : HMH®PA-M, 2017. — 320 c.
http://znanium.com/catalog/product/809828
3. 3ammra KOH(UACHITUATBHOM uHpopmarun pu 3JIEKTPOHHOM

nokymentoobopore/Munnal.B., MuauaO.B. - HosocuOupck : HI'TY, 2011. - 20 c.: URL:
http://znanium.com/catalog/product/546492

4. TlpoextupoBanue u peanuzanus 6a3 nanaeix B CYBJl MySQL ¢ ucnonszoBannem MySQL
Workbench. Meroasl ¥ cpeicTBa MPOSKTHPOBaHUS HH(DOPMAMOHHBIX CHCTEM M TEXHOJOTHH.
WHcTpymeHTanbHbIC cpeicTBa HHOOPMAIIMOHHBIX cUcTeM : yueOHoe nocodue / C.A. Maprtummn, B.JL.
CumonoB, M.B. Xpamuenko. — MockBa : HUJ[ «DOPYM» . MHOPA-M, 2020. — 160 c.
http://znanium.com/catalog/product/1065833

5. 3arouckmii Amnapeit Bnaaumuposuu. WHDopmannoHHBIE TeXHONOTHHU: pa3paboTka
UH(QOPMAIIMOHHBIX MOJIeNiel U cucteM : ydeOHoe mocobue / A.B. 3aronckuit. — Mocksa: PUOP:
NHOPA-M, 2020. — 344 c. + Jlom. wmarepuansl [OnekTpoHHblid pecype]. URL:
http://znanium.com/catalog/product/1043097

6. HudbopmanuoHHBIE  TEXHOJNOTHH:  pa3paboTka  HMHPOPMAIMOHHBIX  MOJAENeH
cucTeM [DneKTpoHHBIH pecypc] : yuebHoe mocobue / A. B. 3aronckwii. - Mocksa : PUOP : Uudpa-M,
2014. - 344 c. http://znanium.com/go.php?id=400563

7. Cramyk, I1.B. Kpatkoe BBesieHue B OnepaiioHHbIe CUCTEeMBI : yuyeOHoe mocobue / I1. B.
Cramykx. - 3-e wu3n, crep. —  Mockea @ @OJIMHTA, 2019. - 124 c.
https://new.znanium.com/catalog/product/1066664

8. UudopmannoHHbIE TEXHOJIOTHH U CUCTEMBI: YuebHoe nocodue / E.JI. ®emorosa. - M.: U]
®OPYM: HUIT UH®PA-M, 2014. - 352 c.: un. http://znanium.com/catalog/product/429113

lomuneiaa Onbra JleonunaosHa. MHGopMalMoHHbIE CUCTEMBI [DIEKTPOHHBIN pecypc]: YueOHoe

mocobue. - 2. - Mocksa ; Mocksa : M3natenscrBo "®@OPYM": OO0 "Hay4HO-U3IaTSIIbCKUIA TICHTP
NHO®PA-M", 2014. - 448 c. http://znanium.com/go.php?id=435900

6.2 IlepeyeHnb pecypcoB HHGOPMALHMOHHO-TEIEKOMMYHUKANIMOHHOU ceTn « AHTEpHETY.

Harnwonansnas siaekrponnas oudmuorexka (HOB) www.rusneb.ru
ELibrary.ru Hayunas snekrponnas 6udianoreka www.elibrary.ru
Onekrponnas oubarorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR


http://znanium.com/catalog/product/1002067
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
http://znanium.com/catalog/product/809828
http://znanium.com/catalog/product/1043097
http://znanium.com/go.php?id=400563
https://new.znanium.com/catalog/product/1066664
http://znanium.com/go.php?id=435900
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6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX H HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMBbI
Joctyn k mpodeccuonanbHbiM 0a3am ganubix: https://liber.rsuh.ru/ru/bases

WHdopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepua/jibHO-TeXHHYeCKOe o0ecredeHue AU CHUIINHBI

Jns  ofecrnedeHus — JUCLMIUIMHBL — MCIOJB3YyeTCs  MaTepHalbHO-TEXHHUYecKas  0asa
00pa30BaTENBFHOTO YUPESKIACHUSA: YUEOHBIC ayAUTOPUH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
U1 IEMOHCTPALUU Y4eOHBIX MaTepUaJIOB.

8. O0ecnieuenne 00pa3oBaTEIbLHOIO MpoLEcca JJsl JHIl ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMU
310POBbSI H HHBAJINI0B

B xoxe peanmuzanyy JUCHUIUIMHBI HCHOJB3YIOTCS CIEAYIONIME JOMOJHHUTEIBHBIE METOJIbI
00y4YeHHsI, TEKYIIero KOHTPOJS YCIEBACMOCTH W INPOMEKYTOYHOW AaTTECTalluu OO0YyYaroIuxcs B
3aBHCUMOCTH OT UX WHIMBHIYaJTbHBIX 0COOCHHOCTEH:

® Ul CJENBIX W CIA0OBUIAIIUX: JIEKIUH O(QOPMISIFOTCS B BHUJAE SJIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TIOMOIIbI0 KOMITBIOTEpA CO CIICHUAIM3UPOBAHHBIM TPOTrPAMMHBIM 00ECIICUCHUEM;
MMMCbMEHHBIC 3aJ]aHWsI BBITIOJNHSIOTCS HAa KOMITBIOTEPE CO CHEIUAIM3HPOBAHHBIM TPOTPAMMHBIM
00ECIIeYCHUEM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOCCIICYMBACTCS WHIMBHIYaIbHOE
paBHOMepHOe ocBerieHue He MeHee 300 JrOKC; ISl BBIMOJTHEHHUS 3aJaHUsl MPU HEOOXOIUMOCTH
MPEIOCTABIIACTCS YBEIMYMBAIOIIEE YCTPONCTBO, BO3MOXKHO TakK)K€ HCIIOJIb30BAHUE COOCTBEHHBIX
YBEIMUMBAOIINX YCTPOUCTB; MUCHMEHHBIE 33JJaHUS O(OPMIISIFOTCS YBEIIMYCHHBIM MPU(PTOM; dK3aMeH
1 3a4€T MPOBOJATCS B YCTHOM (pOpMe UM BBITIOJIHSAIOTCS B MUCbMEHHOM (popMe Ha KOMIBIOTEPE.

o ISl TIyXUX U CIa0OCHBIIANINX: JIEKIHH O(QOPMIISIOTCS B BHE JJEKTPOHHOTO IOKYMEHTA,
nub0  TPEJOCTaBNsieTCS  3BYKOYCHUIMBAIONIAs — ammaparypa WHIUBUAYaJbHOTO  IOJIb30BAHUS,
MMMCbMEHHBIC 3aJIaHUsl BBIOJHSIOTCS HAa KOMITBIOTEPE B IMHMCBMEHHON (opMme; 3K3aMeH W 3a4éT
MIPOBOATCS B MUCbMEHHOM (JopME Ha KOMITBIOTEPE; BO3MOXKHO MPOBEACHNE B (hOpME TECTHPOBAHUSI.

® ISl JIUI[ C HapYUICHUSIMH OIOPHO-JIBUTaTEILHOTO ammapara: JeKIUU OQOpPMIISIOTCS B BUIE
AJIEKTPOHHOTO JIOKYMEHTa, JOCTYMHOTO C TIOMOMIBIO KOMIBIOTEpA CO  CIICIUATN3UPOBAHHBIM
MPOrpaMMHBIM ~ OO€CleYeHHeM; TMHCbMEHHbIE 3aJjaHusl BBIMOJHSIIOTCS HA KOMIIBIOTEpE CO
CTIEMATM3UPOBAHHBIM TPOTPAMMHBIM OOecTieueHIEeM; YK3aMeH U 3a4€T MPOBOJSTCS B YCTHOH (hopme
WJIH BBITIONIHSIOTCS B MUCEMEHHOUW opMe Ha KOMIBIOTEPE.

[Tpu HEOOXOMUMOCTH TIpeTyCMaTPUBACTCS YBEITUUYCHUE BPEMEHH ISl TIOATOTOBKH OTBETA.

[Ipouienypa mpoBeAeHUS MPOMEKYTOUHOM arTecTaluu JUis OOyYalolIMXCs YCTaHABIMBAETCS C
Y4ETOM WX HHJIUBUIYATBHBIX TCHXO(DH3MUEeCKHX 0CcOOCHHOCTEH. [IpoMexyTouHas arTecTamus MOKET
MIPOBOJIUTHCS B HECKOIBKO ITATOB.

[Ipn TpoBecHWHM TPOIEAYPHl OIECHUBAHUSA PE3yJIBTaTOB OOYYCHHS TPEAyCMaTpUBaCTCS
WCIONIb30BAaHUE TEXHUYECKUX CPENICTB, HEOOXOAUMBIX B CBSI3HM C MHIWBUIYaTbHBIMU OCOOEHHOCTSIMHU
oOydJaromxcsi. OTH CpeICTBA MOTYT OBITh MPEJOCTaBICHBl YHHUBEPCUTETOM, WIH MOTYT
MCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUYECKUE CPECTBA.

[TpoBeneHune mpormeaypsl OICHUBAHUS PE3YJIbTaTOB OOYUYSHHS JOMYCKAETCsl C MCIOIh30BaHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOJIOTUH.

ObecneunBaeTcss A0CTyNl K HMH(POPMAIMOHHBIM M OubOImorpaduyueckuM pecypcaM B CETH
WuTepHeT 1 Kaxaoro odydaromierocs B (hopMax, aaliTHPOBAHHBIX K OTPAHHYEHUSIM UX 3[OPOBBS U
BOCTIPHUSATHS HHPOPMALIUH:

eIl CIENMbIX M CIa0OBHAAIIMX: B TedaTHOM (opme yBeaudeHHBIM ImpudroMm, B (opme
3JIEKTPOHHOTO JIOKyMEHTa, B (hopMme ayanodaiina.
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® JIUIsl TIIyXUX U CIIa0OCIBIIIAIIUX: B Ie4aTHON opme, B GopMe HIEKTPOHHOTO JOKYMEHTA.
e U1 00YYaIOUIMXCS C HapyIICHUSIMHU OIOPHO-JBUIAaTEIBHOTO anmapaTa: B IedaTHol ¢opme, B
(hopMe AIIEKTPOHHOTO JOKYMEHTa, B popme ayanodaiina.

VY4ueOHble ayTUTOPHM A BCEX BHJOB KOHTAKTHOM M CaMOCTOSTENbHON paboThl, Hay4yHas
OubnnoTeka M HHBIE MOMELIEHMsI Ui OOYy4YeHHs OCHAIlEHbl CIEeHUAIbHBIM O0OpYAOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® JUIsl CJICTIBIX M CIA0OBHIALIMX: YCTPOHCTBOM JJIsi CKAHMPOBAHUS W YTEHUs ¢ kamepoil SARA
CE; nmucrimeem bpaiins PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

e Ui TIYXUX M cJabOoCHblIAlUX: ABTOMAaTU3MPOBAaHHBIM pabouyMM MeCTOM JUlsd JIoAed ¢
HapyIIEHHEM CIIyXa U c1a0O0CTBIIIANINX; aKyCTUIECKUN YCHUIIUTEINb U KOJIOHKH;

e i1 OOyYalOIIMXCS C HApyIICHUSMHU OIOPHO-ABUTATEILHOTO ammnapaTa: IepeaBUKHBIMH,
peryaupyeMbiMu 3proHomudeckumu napramu CH-1;, KOMIbIOTEpHOM TEXHUKOW €O CIIELUAIbHBIM
MIPOTPaMMHBIM 00ECTICUECHHEM.

9. MeToauuecKkue MaTepuaJibl

9.1 Ilanbl ceMUHAPCKHUX/ MPAKTHYECKUX/ J1A00PATOPHBIX 3aHATHIA

Pa3znen 3. IlpuHUMOBI NMOCTPOEHHSI W MCHOJIb30BAHUS HMH(OPMAIHOHHBIX CHCTEMbI B
ynpaBJ/IeHHU OpraHu3anueit

[Lnan:

. [lpuHIMIBE TOCTpOCHNE HHDOPMAIIIOHHBIX CUCTEM.
. Craguu pa3paboTku HHGOPMAIIMOHHBIX CUCTEM YIIPABICHHUS.
. @opMupOBaHUE MOJIEIH MTPEIMETHOM 00IaCTH.
. [locTpoeHue cuctem ynpaBlieHUs C UCTIOIb30BAaHHEM UH(DOPMAIIMOHHBIX TEXHOJIOTUH.
. Onenka kauecTBa MHPOPMAIMOHHBIX CHCTEM.
. UudopManinoHHbIe TEXHOIOTUN OPTaHU3AIIIOHHOTO YITPABIICHUSI.
. KopnioparuBabie nH(pOpMaIMOHHBIE TEXHOJIOTHH.
. BsaumopeiictBue nmoacrcreM nHGOPMAIIMOHHBIX CUCTEM YIIPABICHHUS.
Jluteparypa:

1. Jlapun M.B., CypoBuesa H.I'., TepentrseBa E.B., fnkoBas B.®. Vmnpasienue
JOKYMEHTaMH B ITU(POBOI SKOHOMHUKE: OpTaHH3aIlus, periiaMenTamnus, peanusanus. M.: PITY, 2021.
242 c.

2. ArampnoB Buxtop IlerpoBud. bas3el manHbiX : YueOHmk: B 2 knurax. - 1. - Mocksa ;
Mocksa : M3natensckuit Jom "@OPYM" : OO0 "Hayuno-uzaarensckuii nentp MHOPA-M", 2018. -
271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

3. EBnmoxmmona Jlrogmmia MuxaitioBHa. DJIEKTPOHHBIN JOKYMEHTOOOOPOT M OOecrieueHue
0€30MacHOCTH CTaHJApTHRIMH cpeacTBamu windows : YueOHoe mocobue. - 1. - MockBa; Mocksa:
OO0 "KYPC" : OOO "Hayuno-muzmarenbckmii tneHtrp MH®DPA-M", 2018. - 296 c. - ISBN
9785906923240.
http://znanium.com/go.php?id=939786

4. VHpopMallMOHHBIC TEXHOJIOTHH U CUCTeMbl: YueOHoe nocodue / E.JI. denorora. - M.: 1U]|
®OPYM: HUIL UHOPA-M, 2014. - 352 c.: un.; 60x90 1/16. - (Bsiciee o6pa3oBanue). (meperier)
ISBN 978-5-8199-0376-6 - Pexxum noctyna: http://znanium.com/catalog/product/429113

5. Madopmarnka, aBTOMaTU3UPOBAHHBIE HH(OPMAITMOHHBIC TEXHOJIOTHH U CUCTEMBI © yUeOHUK
/ B.A. T'BozgeBa. — M. : U] «D®OPYM» : HNHDPA-M, 2019. — 542 c. — (Cpennee
npodeccroHanbHOe 00pa3oBanue). - Pexxum mpoctyma: http://znanium.com/catalog/product/999615

6. T'omuueia Onera JleonnmoBha. MHbopmanmonHble cuctemsl @ ydeOHoe mocobue / O.J1.
TI'omuupiaa, H. B. Makcumos, U. U. ITonos. — 2-¢ nu3a. — M.: ®OPYM : UH®PA-M, 2018. — 448
c.: wi1. — (Beicmiee oOpa3oBanue). - Pexxum mocryma: http://znanium.com/catalog/product/953245

0O DN WK —
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7. TomuupiHa Ombra JleonumoBHa. MudbopmarmonHble CUCTEMBI [DJIEKTPOHHBIN pecypc]:
YuebOHoe mocobue. - 2. - Mocksa ; Mocksa : M3garensctBo "OOPYM": OO0 "HayuyHo-u3naTenbCKuit
neutp HWH®PA-M", 2014. - 448 c. - ISBN 978-5-91134-833-5. Cchuika Ha pecypc:
http://znanium.com/go.php?id=435900

8. BapdonomeeBa Anekcannpa OneroBHa. UHdopmanoHHble CUCTEMBI MPEANPUATHUS | yueo.
nocodue / A.O. Bapdonomeena, A.B. Kopsikosckuii, B.Il. PomanoB. — 2-¢ u3n., nepepad. u aomn. —
M. : HHO®OPA-M, 2019. — 330 c¢. — (Beicmiee oOpazoBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/21505. - Pexxum noctyma: http://znanium.com/catalog/product/1002067

9. BapdonomeeBa Anekcanapa OneroBHa. MHQOpMalMOHHBIE CUCTEMBI MPEINPHUITHS :
VYuebnoe nocobue. - 1. - Mocksa : OOO "Hayuno-uznarensckuii neatp MHOPA-M", 2016. - 283 c. -
JUIA CTYJAEHTOB BBICIIMX VYEBHBIX 3ABEJIEHUM. - ISBN 9785160055497.
http://znanium.com/go.php?id=536732

Nctounuku:
ru.openoffice.org/ - ceobomubIi oducHbIi makeT OpenOffice.org
WWW.Cnews.ru/
www.ecm-journal.ru/ u mp.

Paznen 4. Buabl nHPOPMAIIMOHHBIX CHCTEM B OPraHU3aANUH

IInan:

1. Bunsl uH)OpMaLIMOHHBIX CUCTEM, PUMEHSEMBIX B A€ITEILHOCTH OpraHU3aIiH.

2. Haunbonee n3BecTHbIC MHPOPMALIMOHHBIE CHCTEMBI.

3. U3yueHne OCHOBHBIX (PYHKIIMOHAJIBHBIX BO3MOXXHOCTEH M TEXHHUYECKHUX XapaKTEPUCTHUK
Pa3TUMYHBIX WH()OPMAIMOHHBIX CHCTEM YIIPABICHHUS.

Jlureparypa:

1. Jlapun M.B., CypoBueBa H.I'., TepentrbeBa E.B., SfukoBas B.®D. Vmnpasnenue
JOKyMEHTaMH B IM(POBOI S5KOHOMHUKE: OpraHu3alus, peraamenTanus, peanusamus. M.: PITY, 2021.
242 c.

2. AranbnioB Bukrop IlerpoBuu. baswl nanubix : YueObnuk: B 2 kuwmrax. - 1. - Mocksa ;
Mocksa : M3narensckuit JJom "OOPYM" : OO0 "Hayuno-u3garensckuii neatp MHOPA-M", 2018. -
271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

3. EBnmoxumona Jlrogmuia MuxaiinoBHa. DIEKTPOHHBIA JTOKYMEHTOOOOPOT U oOecreueHue
0e30macHOCTH CTaHAApTHBIMU cpeacTBamu windows : YueOHoe mocobue. - 1. - MockBa; Mockaa:
OO0 "KYPC" : OOO "Hayuno-uznarenbckuii nenrp MH®PPA-M", 2018. - 296 c. - ISBN
9785906923240.
http://znanium.com/go.php?id=939786

4. VudopMannoHHbIE TEXHOJIOTHH U CUCTeMbI: YueOHoe mocodue / E.JI. ®emorora. - M.: 1U]|
®OPYM: HUIl UHOPA-M, 2014. - 352 c.: un.; 60x90 1/16. - (Beiciiee oOpa3oBanue). (meperier)
ISBN 978-5-8199-0376-6 - Pexxum moctyma: http://znanium.com/catalog/product/429113

5. Mudopmaruka, aBToOMaTU3MpOBaHHBIC WH()OPMAIIMOHHBIE TEXHOJIIOTUN U CHCTEMBI | YIeOHUK
/ B.A. TBozgeBa. — M. : U] «®OPYM» : HNHDPA-M, 2019. — 542 c. — (Cpemnee
npodeccruoHaibHOe 00pa3oBaHue). - Pexxum poctyna: http://znanium.com/catalog/product/999615

6. Tonmumeina Onbra JleonumoBHa. MHbopmanmonHble cuctemsl @ yueoHoe mocobue / O.J1.
lNomuieina, H. B. Makcumos, U. U. [Tonos. — 2-¢ u3a. — M.: ®OPYM : UHOPA-M, 2018. — 448
c.: m1. — (Beicmiee obpazoBanue). - Pesxxum goctyma: http://znanium.com/catalog/product/953245

7. T'omuupiaa Onbra JleonumoBHa. MHQoOpManmoHHBIE CHCTEMBI [ DIEKTPOHHBINH pecypc]:
YuyebHoe mocodue. - 2. - Mocksa ; Mocksa : M3garenscteo "OOPYM": OO0 "HayuHo-u3naTenbCKuid
uentp HWH®DOPA-M", 2014. - 448 c. - ISBN 978-5-91134-833-5. Cchuika Ha pecypc:
http://znanium.com/go.php?id=435900

8. Bapdonomeea Anekcanapa OneroBHa. MH(poOpMaimoHHbIe CUCTEMBI MPEANPUATHS | y4eO.
mocobue / A.O. Bapdonomeena, A.B. Kopskosckuii, B.Il. PomanoB. — 2-e u3j., nepepad. u A0m. —



http://znanium.com/go.php?id=435900
http://znanium.com/catalog/product/1002067
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http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/953245
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M. : HHO®PA-M, 2019. — 330 c¢. — (Beicmee oOpa3oBanue: bakamaBpmar). —
www.dx.doi.org/10.12737/21505. - Pexxum noctyma: http://znanium.com/catalog/product/1002067

9. BapdomnomeeBa Aunekcanapa OneroBna. HMHpopMaoHHBIE CHCTEMBI MPEATIPHSITHUS |
VYuebnoe nocobue. - 1. - Mocksa : OOO "Hayuno-uznarensckuii neatp MHOPA-M", 2016. - 283 c. -
JUIA CTYJEHTOB BBICHIMX VYEBHBIX 3ABEJIEHMH. - ISBN 9785160055497.
http://znanium.com/go.php?id=536732

Ncrounuku:
ru.openoffice.org/ - ceoboausiii oducHsiii maker OpenOffice.org
WWW.Cnews.ru/
www.ecm-journal.ru/ u mp.

Paznen S. Pazpurne uHGOpMANMOHHBIX CUCTEM YIIPABJIEHUS

IInan:

1. AHanu3 COBPEMEHHOI'O COCTOSHUSI M TEHICHIMH pa3BUTHUA WHOOPMALMOHHBIX CHCTEM
YIIpaBJICHUS HA MEXAYHAPOIHOM U poccuiickoM pbiHKe M T-Texnonorui.

2. N3ydeHne MmepCHEeKTUBHBIX HAMpaBICHUA Pa3BUTHS WH(OPMALMOHHBIX TEXHOJOTHH U UX
MCIOJIb30BaHNE B HH()OPMAIIMOHHBIX CUCTEMaX yIPaBICHUS OpraHU3aInei.

3. Onpenenenue 3¢(HEKTUBHOCTH OT BHEAPEHUS HHPOPMAIIMOHHBIX TEXHOJIOTHI B YIIPABICHUU.

Jlureparypa:

1. Jlapun M.B., CypoBueBa H.I'., TepentbeBa E.B., SfuxoBas B.®D. VYmnpasnenue
JOKyMEHTaMH B IU(POBOI IKOHOMHUKE: OpraHH3amus, periaMenTanus, peannsanus. M.: PITY, 2021.
242 c.

2. ArambsnoB Buxtop IlerpoBuu. bas3el mannbpix : YueOuuk: B 2 xnurax. - 1. - Mocksa ;
Mocksa : M3natensckuit lom "@OPYM" : OOO "HayuHo-uzaarensckuii nentp MHOPA-M", 2018. -
271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

3. EBnmoxmmona Jlrogmmia MuxaitioBHa. DJIEKTPOHHBIN JOKYMEHTOOOOPOT M OOecTieueHue
0€30MacHOCTH CTaHJIApTHBIMH cpeacTBamu windows : YueOHoe mocobue. - 1. - MockBa; Mocksa:
000 "KVYPC" : OOO "Hayuno-uznmatenbckuii mentp MHDPA-M", 2018. - 296 c. - ISBN
9785906923240.
http://znanium.com/go.php?id=939786

4. VHhopManmoHHbIE TEXHOJIOTHH U CUCTeMbI: YuebHoe mocobue / E.JI. denotosa. - M.: ]I
®OPYM: HUIl UHOPA-M, 2014. - 352 c.: un.; 60x90 1/16. - (Bsiciee oOpa3oBanue). (meperier)
ISBN 978-5-8199-0376-6 - Pesxum noctyma: http://znanium.com/catalog/product/429113

5. Undopmaruka, aBToMaTu3MpoBaHHbIE HH(OPMALIMOHHBIE TEXHOJIOTUN U CUCTEMBI | Y4eOHUK
/ B.A. TBozgeBa. — M. : U] «®OPYM» : HNHDPA-M, 2019. — 542 c. — (Cpennee
npodeccroHambHOe 00pa3oBanue). - Pexxum nocryna: http://znanium.com/catalog/product/999615

6. Tomuueiaa Omnera JleonnnoBHa. MHbopmanmonHble cuctemsl : ydeoHoe mocobue / O.J1.
INomuieia, H. B. Makcumos, U. U. ITomos. — 2-¢ u3g. — M.: ®OPYM : UHOPA-M, 2018. — 448
c.: wi1. — (Beiciiee obpa3oBanue). - Pexxum mocryma: http://znanium.com/catalog/product/953245

7. TomuupHa Ombra JleonumoBHa. Mudbopmarmonasie CUCTEMBI [DIEKTPOHHBIN pecypc]:
VYuebHoe nocobue. - 2. - MockBa ; Mocksa : U3aarenscto "OOPYM": OO0 "HayuHo-u3narenbckuii
neatp HWH®D®PA-M", 2014. - 448 c¢. - ISBN 978-5-91134-833-5. Cchuika Ha pecypc:
http://znanium.com/go.php?id=435900

8. Bapdomomeea Anekcanapa OneroBHa. MHpOpMaImOHHBIE CUCTEMBI MPEANPHUATHS | y4eO.
nocodue / A.O. Bapdonomeena, A.B. Kopsikosckuii, B.Il. PomanoB. — 2-¢ u3n., nepepad. u aomn. —
M. : HHO®PA-M, 2019. — 330 c¢. — (Beicmiee oOpa3oBanue: bakamaBpmar). —
www.dx.doi.org/10.12737/21505. - Pexxum noctyma: http://znanium.com/catalog/product/1002067

9. BapdomomeeBa Anekcanapa OmeroBHa. HMHpopMmarmoHHbIE CHCTEMBl TPEATPUSITHS |
VYuebnoe nocobue. - 1. - Mocksa : OOO "Hayuno-uznarensckuii neatp MHOPA-M", 2016. - 283 c. -
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JUIL  CTYJEHTOB BBICHIMX VYYEBHbIX 3ABEJIEHMM. - ISBN 9785160055497.
http://znanium.com/go.php?id=536732

Hcrounuku:
ru.openoffice.org/ - ceoboausiii oducHsiii maker OpenOffice.org
WWW.Cnews.ru/

WwWw.ecm-journal.ru/ u zip.

9.2 MeTtoanyecKue peKOMeHAalMH 10 MOAT0TOBKe NMCbMEHHbIX padoT

Bun camocrosTensHO#M paboThI: MOATOTOBKA pedepara.

IlonrotoBka pedepara NO3BOJISAET 3aKPENUTh TEOPETHUECKHUE 3HAHMA MO JUCLUIUIMHE,
npUOOpPECTH HABBIKM CAMOCTOSITEIHLHOTO YIITyOJEHHOTO M3y4eHHUs OJHOTO W3 pas3zienoB Kypca. [lpu
IOJrOTOBKE  pedepara CTyAEHTHl IOJIY4YarOT HABBIKM M yMeHUE padoTaTh C HCTOYHMKAMU U
JUTEPaTypOi, aHATM3UPOBaTh (DAaKThl W JaHHBIC CIICIUAIBLHOW JINTEPATYpHl, M3JIaraTb MPOYUTAHHOE
COBPEMEHHBIM IPOPECCHOHATIBHBIM SI3BIKOM.

Pedepar momxen ObITh OGOpMIIEH B COOTBETCTBHHM C TPEOOBAaHHMSMH, MPEABSBISECMBIMH K
MIOJITOTOBKE U O()OPMIICHUIO HAYYHBIX paboOT.

Pedepar Brirouaert:

- TUTYJIbHBIN JIHCT;

- OIJIaBJICHMUE;

- BBEJICHHE;

- OCHOBHYIO 4acCTh (TEMaTUYECKUE pa3/Ieibl);

- 3aKJIFOYCHHUE;

- CIIUCOK MCTOJIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI.

O6wem pedepara - 15-20 ctpanun TekcTta (mpu HaOope uepe3 1,5 mHTepBana U pasmepe
mpugra 13-14). Pedepar numercs Ha OJHOM CTOpOHE cTaHAApTHOro Jucta Oymaru ¢opmata A4
(210x197Mm).

Crpanuupsl pedepara HyMmepyroTcs apaOCkumu LudpamMu Ha BEpXHEM IOJe JHCTa, Oe3
KaBbIUeK, JIe(UCOB U APYTUX 3HAKOB MpenuHaHus. TUTYIbHBIN JHUCT U OIJVIaBJICHHUE HE HYMEPYIOT, HO
BKJIIOYAIOT B 001IMi1 00beM pedepara.

HayuHo-cripaBouHbIi anmapar pedepaTa BKIIOYAET CHHCOK HWCTOYHMKOB U JIMTEPATyphl H
MOJICTPOYHBIE CHOCKH. [10/ICTPOYHBIE CHOCKM MCHOJIB3YIOTCS BO BCEX CIIydasX IIUTHPOBAHUS B TEKCTE
pedepara MpaBOBBIX AKTOB, JOKYMEHTOB, IMPOU3BEICHUN aBTOPOB MOHOIpaduii, craTei, yueOHUKOB,
y4eOHBIX TOCOOMH, a Tak)Ke IPU LUTUPOBAHNUU CTAHAAPTHBIX ONpEAeNICHUI TEpPMUHOB U MOHATUH. Bee
npuUBOAMMBIE B pedepare GakThl, HUPPHL, JaThbl, KOHKPETHHIE JaHHBIE TAaKXXe JOJDKHBI OBITH
MOJITBEPKICHBI TTOJICTPOYHBIMU CHOCKAMH.

CHOCKM HyMEpYIOT B IpeieNax OJHOM CTpaHUIbl apaOCKUMHU IIU(PPaMH, TEKCT CHOCKH pa3MelaroT
MOJT TOCHEAHEN CTPOKOU TEKCTa
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMbl JUCIUTTHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI TUCIHUILIAHBI

Jucuunnnna «MHpopManmoHHble cUCTEMBbl B YHPABICHUU JTOKYMEHTAMW» pealu3yercs Ha
@akynpTeTe apXMBOBEJACHUS U JOKYMEHTOBEACHHUS Kadeapoil aBTOMAaTH3MPOBAHHBIX CHCTEM
JOKYMEHTAIUOHHOTO 00ECIIeYeHUs yIIPaBIICHUSL.

Lenp aucHUIIIMHBL — 00€CNEUYnTh HEOOXOAMMBIM M JOCTAaTOYHBIH YPOBEHb TEOPETUUYECKUX
3HaHUM ¥ HaBBIKOB MX [PUMEHEHMS B PELICHMHM MPAKTHUECKUX 3a/4ad  HCIIOJIb30BaHUS
MH(POPMAIIMOHHBIX CHCTEM B MPO(ECCHOHATEHON AEATEIbHOCTH.

3agaum Kypcea:

- U3y4€HHUE TEOPUH U NPAKTUKU IPUMEHEHUS HH(POPMAIIMOHHBIX CUCTEM B yIPABJICHUHY;

- BbIpa0OTKa Yy CTY/JEHTOB HAaBBIKOB CAaMOCTOATENBbHOM paboThl ¢ MHPOPMALMOHHBIMU
CUCTEMaMH B yIPaBJIEHUYECKON JESITEIbHOCTH.

JlvucuuIuinHa HarpaBieHa Ha pOpMUPOBaHUE CIEIYIOIUX KOMIIETEHIIHMA:

OIIK-4 CrocobeH uCHOIb30BaTh CHEUUAIbHbIE NPO(ECCHOHANbHbIE 3HAHUS B 00J1aCTU
MH(GOPMALIMOHHBIX TEXHOJIOIUH, IPUMEHSIEMBIX B IPO(EeCCHOHAIBHOM.

B pe3ynbrare ocBOE€HUS NUCHUIUIMHBI O0YUYaIOLIUICS TOJIKEH:

3HaTh:

TEXHOJIOTUM JIOKYMEHTAIIMOHHOTO OOECIIeYEeHHUsl YIMpaBJICHUS M apXWBHOTO Jena Ha 0ase
HCIOJIb30BAaHUS CPEICTB aBTOMATHU3ALIUN

NPUHIUIB CO3JIaHHSI M BEIEHHsS eIWHOW (KOPIOPATUBHOM) CUCTEMBI JOKYMEHTAIIHOHHOTO
o0ecrieyeHusl yrpaBlieHUs] U apXMBHOTO XpaHEHMs JOKYMEHTOB B OpraHM3alMd Ha 0a3e HOBEHIIMX
TEXHOJIOTUI

YMers:

COBEpIIEHCTBOBATh TEXHOJIOIMH JOKYMEHTAIMOHHOTO OOECTeueHus YIIpaBIeHUs U apXUBHOTO
nena Ha 6a3e UCIOJIb30BAHUS CPEACTB aBTOMATH3AIMH

co3laBaThb U BECTH €IuHbIE (KOPIOPATUBHBIE) CHUCTEMbI JOKYMEHTALlMOHHOTO O0eCredyeHUs
yIpaBJIEHUS U apXUBHOI'O XPaHEHUS IOKyMEHTOB B OpraHU3alluy Ha 0a3e HOBEUIINX TEXHOJIOTUI

Bnaners:

METO/aMHU COBEPILIEHCTBOBAHUS TEXHOJIOIUU JOKYMEHTAI[MOHHOT'O 00eCieueHHs yIpaBiIeHus U
apXUBHOTO JieJa Ha 6a3e MCIOIb30BaHMs CPEACTB aBTOMATH3A[UU

HaBBIKAMU CO3JIaHMsI BEJICHHUS €IUHBIX (KOPHOPATHUBHBIX) CUCTEMbI JIOKYMEHTAIlMOHHOI'O
oOecrieYeHrsl yIpaBlIeHUs] U apXUBHOTO XpaHEHHs JOKYMEHTOB B OpraHM3alMd Ha 0a3e HOBEHWIINX
TEXHOJIOTHH,

Ilo pucuuminHe npeaAyCMOTpCHA MPpOMCXKYTOYHAA aTTCCTAllHA B (bopMe OK3aMCHa.

06111351 TPYAOCMKOCTb OCBOCHUS JUCHHUIIJIMHBI COCTABJISACT 3 3aYeTHBIX CAMHUIIBI.



