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1. HOACHUTEJIBHASA 3AITUCKA

1.1. Hean u 3a1a4u TUCUMILTHHBI (MOTYJI51)
LEJIb KYPCA

[enp Kypca — OOCTMKEHUE KOMMYHMKATUBHOM $I3BIKOBOM KOMIIETEHIIWHY,

JIOCTaTOYHOM JJIsI peain3alu CTOAIMUX IICPE CIIYIHATCIIAMU 3a/1a4, @ UMCHHO!

Benenue npodeccuoHanbHOM ACITSIIBHOCTH B HMHOS3BIYHON CpEJie.
N3yyeHue COBpEeMEHHBIX aHATUTUYECKUX HHCTPYMEHTOB U TIPAKTHYCCKUX
METOAMK B CBOEH npodeccnoHanbHOi 00J1acTH.

N3ydenune 3apy0eKHOTO OMbITa B ONPENCIEHHBIX chepax JesTeIbHOCTH.
Pa3BuTHEe CIOCOOHOCTH K CTPATETHYCCKOMY IIJIAaHUPOBAHHUIO,
KOMIUICKCHOMY PEIICHUIO 3a/1a4 U OBICTPOU OPHEHTAIIMH B M3MCHSFOIIIMXCS

YCIIOBHAX.
3AJIAUM KYPCA

3a11aq1/1 KypCa OIIpPCACIIAIOTCA €Tro HpaKTH‘IGCKOﬁ HaIIpaBJICHHOCTBIO. B

IMponcCcCC N3yUCHUA JUCHUILJIMHBI PCIIAOTCA CICAYIOMNEC OCHOBHBIC 3a/1a4M:

dbopMHUpOBaHUE  COIMOKYJIBTYPHOH KOMIIETEHIIMM ¢  TIOBEICHUYECKHUX
CTEpEOTUIIOB, HEOOXOMUMBIX JII YCIEUTHON aJanTalli BBITYCKHUKOB Ha
PBIHKE TPY/a;

pPa3BHUTHE y CTYJACHTOB YMEHHS CAMOCTOSTEIBHO MPHOOPETATh 3HAHMS IS
OCYIICCTBJICHHUSI OBITOBOM H TNPOPECCHOHAIBHOW KOMMYHHUKAIIMM Ha
WHOCTPAHHOM S3BIKE — TIOBBIIICHHE YPOBHA y4eOHOW aBTOHOMUH,
CIIOCOOHOCTH K caMoo0pa3oBaHWI0, K paboTe C MyIbTUMEAUIHHBIMU
IPOrpaMMaMHu, JIEKTPOHHBIMU CIOBApSIMHU, UHOA3BIYHBIMU PECYPCAMU CETU
NutepHerT;

pa3BUTHE KOTHUTUBHBIX M MCCIEAOBATEIBCKUX YMEHHM, pacUIMpPEHHE

Kpyro3opa U mnoBblllieHHe HHHOPMALIMOHHON KYJIbTYPhl CTYJEHTOB;



e (opmupoBaHue

NpeacTaBleHus 00

OCHOBAaX  MEXKYJbTYpPHOU

KOMMYHUKAIIUH, BOCIIMTAHHUC TOJICPAHTHOCTU M YBAXCHHA K JYXOBHBIM

LIEHHOCTSM Pa3HbIX CTPAaH U HAPOJOB;

® pacCIIUPEHHUE CIIOBApHOTrO 3amaca U (HOPMUPOBAHHE TEPMUHOJIOTHUECKOTO

anmnapara Ha HHOCTPaHHOM S3bIKE B Mpejenax NpopecCuoHaNbHON chephl.

1.2. IlepeyeHb JIAHUPYEMBIX Pe3yJIbTATOB 00yUeHUsI 110 JUCHUIIMHE,
COOTHECEHHBIX C HHAMKATOPAMH JO0CTHKECHUS KOMIETeHIIM I

KoMmnerenuus
(K01 1 HAaUMEHOBaHUE)

HNuaukaropsl
KOMIIETEeHI NI
(Ko ¥ HAUMEHOBAHUE)

Pe3ynabTaTsl 00yyeHus

YHUBEPCAJIBHBIE KOMIIETEHIIUA

YK-4. Cnocoben
IPUMEHSTh COBPEMEHHBIC
KOMMYHUKATHBHBIC
TEXHOJIOTHUH,

B TOM YHCJIC Ha
WHOCTPaHHOM(BIX)
s3bIKe(ax),

TUTSL aKaJIEMHUYECKOTO

1 TIPOeCCUOHATBHOTO
B3aMMO/ICHCTBUS

VK-4.1. Bener
OPUITHATBHYIO MIEPEITUCKY
U TICPErOBOPHI

C JICJIOBBIMHU TTapTHEPaAMH
Ha TOCYJapCTBEHHOM U

WHOCTPAHHOM (-bIX) SI3BIKAX

Jonoicen 3nameo.

— OCHOBBI BEJIEHUS NEIIOBOM
MEePENUCKH;

— 0COOEHHOCTH NEPETOBOPHOTO
npolecca;

— HOPMBI U NIpaBUiIa MEXyHa-
POJHOTO JEIOBOTO ATUKETA;

Jonorcen ymems:

— BecTU OQUIHAIBHYIO IEPETUCKY
Ha TOCYJJapCTBEHHOM

U MHOCTPAHHOM (-bIX) s3bIKAX;

— MPOBOJUTH MEPETOBOPHI

C JIeTIOBBIMU MTApTHEPAMU;
HAXOJUTh KOMIIPOMHCCHI MKy
CTOPOHAMHU B PEIICHUU CIIOKHBIX
BOIIPOCOB

Jlonoicen enadems.

— TEXHOJIOTHSIMH MEXJIMYHOCTHBIX
U MEKTPYIIIOBBIX KOMMYHHKAIINH;
— COBPEMEHHBIMH IPAKTHKAMHU
yrpaBieHUs] KOH(IUKTaMU;

— HEeoO0XOJUMBIM I'PaMMaTHYECKUM
U JIGKCHYECKUM MaTepHuaIoM

B paMKaxX TE€M U CHTYallUii JEI0BOTO
o01IeHNs

VK-4. CrocoOen
MPUMEHSTh COBPEMEHHBIC
KOMMYHUKATHBHbBIC
TEXHOJIOTHH,

B TOM YHCIIE

Ha WHOCTPAHHOM(BIX)

VK-4.2. Cnocoben
OCYIIIECTBIISATh

B MH(POPMALIMOHHOM cpefie
IMOMCK HEOOXO IMMBIX
JIAHHBIX, BBIITOJIHATH
MEPEBO]T TEKCTOB

Jonowcen 3Hamy.

— METOJbI OUCKA JIAHHBIX;

— TEXHOJIOT'MU IIEpeBoia
MHOCTPAHHBIX TEKCTOB;

— MHOTO(QYHKIIMOHATHHBIE
MYJIbTUS3bIYHBIE IEPEBOTUNKHU




A3bIKe(ax),

TUISL aKaJIEMUYECKOTO
U IpOoeCCHOHATBHOTO
B3aUMOJCUCTBUSA

paznTu4HOro 00BEMA

U CTUJIUCTUKU

C UHOCTPAHHOTO (-BIX)

Ha rOCY/IapCTBEHHBIN SI3bIK,
a TaKxKe

C TOCYJJapCTBEHHOT'O

Ha UHOCTPAHHBIU (-bI€)
SI3BIK (-11)

st ynpasisiemblx Windows
KOMITBIOTEPOB

Lonowcen ymems:

— CHCTeMAaTHU3HPOBATH

1 00001maTe uH(HOPMAIHIO;

— ONpEeneNsTh U KPaTKo
bopMyIMpOBaTH OCHOBHYIO MBICITh
TEKCTa Ha UHOCTPAHHOM (-bIX)
A3bIKE (-ax);

— HCIIOJIb30BATh MEPEBEICHHBIC
JTAHHBIE JUIs CAMOPA3BUTHUS

WM B UHBIX IEJISX

Jlonoicen enadems.

— COBPEMEHHBIMH METOJIAMH
MOMCKa B MTHPOPMAIIMOHHOM cpejie
HEOOXOIUMBIX JTAHHBIX;

— TEXHOJIOTHSMH TIepeBOIa
poeCCUOHAIBHBIX TEKCTOB

OBHIENTPO®ECCHUOHAJIBHBIE KOMIIETEHIIMHN

OIIK-1. Cnocoben
peliarhb
npodeccuoHaIbHbIC
3a7a4M Ha OCHOBE 3HAHHS
(Ha MPOJIBUHYTOM
YPOBHE) SKOHOMHYECKOH,
OpraHu3aI[MOHHOM

Y YIPaBJICHYECKOU
TEOPHH, THHOBALIMOHHBIX
IMOJX0J10B, 0000IIEHNS

Y KPUTHUYECKOTO aHaIHU3a
MIPAKTUK YIIPaBICHHU

OIIK-1.2. JlemoHCcTpUpYET
CIOCOOHOCTH MPHU PELICHUU
npodeccuoHalbHBIX 3a7a4
000011aTh ¥ KPUTHIECCKU
OIICHUBATh PE3yIbTAThI
HAy4YHBIX HCCIIE0BAHUN

U TIEpeIOBbIE PAKTUKHI

B 00J1aCTH yIpaBICHUS
(Ha rocynapCTBEHHOM

Y UHOCTPAHHOM (-BIX)
SI3bIKAX)

Jonoicen 3nameo.

— OpraHu3alHOHHBIC

U yIpaBICHYECKUE TCOPHUH;
— COBPEMEHHBIC KOHIICTIIINHI
YIpaBJICHHUS;

— CTaHJapThl OpraHU3aluN
Y BBITIOJTHCHHS HAYYHO-
HCCIIEI0BATEIIbCKUX padoT

Jonowcen ymems:

— npodeccuoHaNbHO pa3oupaThCs
B TCHJICHIIUSX (TPEHIaX) Pa3BUTHS
COBPEMEHHOTO YIPaBIICHUS;

— TPUMEHSTH [EePeIOBOM
3apyOeKHBIN OIBIT YIIPABICHUS

B JICSTEIIbHOCTH OT€UECTBEHHBIX
NPEaNPUATHIH;

— TPUHHUMATH YIPABICHYECKUE
pellleHrs Ha OCHOBE y4eTa
M3MEHEHU (HaKTOPOB BHEIIHEH

U BHYTpPEHHEH cpell B HallHO-
HAJIBHOM, MEXTYHAPOTHOM

U To0anbHOM MaciTabax

Jlonowcen enadems:

— TMepelIoBbIMH IIpUEMaMH
U TIPaKTHKaMU B 00J1acTH
yIpaBICHUS;

— crnocobamMu UX aJanTaluu
B JICSITEILHOCTH KOHKPETHOMN
OpraHu3anuu




1.3. MecTO IMCUMILVIMHBI B CTPYKTYpe OCHOBHOI 00pa3oBaTe/ibHOi
NPOrpaMmbl

HuciumnHa «HOCTpaHHBIN S3bIK B MPO(ECCHOHATBHON JEATEIbHOCTH
OTHOCUTCS K 0a30BOI yacTu 0JIOKa TUCHMIUIMH Y4eOHOTO IJIaHa M0 HAMPABJICHUIO
noarotoBku 38.04.02 MeHekMeHT (ypOBEHb MarucTpaTypbl), HalpaBIE€HHOCTh
(npoduie) «YpaBieHUE MAaPKETUHOTOM.

Jljist OCBOGHMSI AUCIUIUIMHBI HEOOXOAMMBI KOMIETEHIIUH, C(HOPMUPOBAHHBIE
B XOZI€ U3y4eHHs 6a30BOro Kypca HHOCTPAHHOIO S3bIKa B paMKax OakanaBpHara.

B pe3ynbrare OCBOCHMSI JTUCHUIUIMHBI (DOPMUPYIOTCS KOMIIETECHLIMH,
HEOOXOUMBIE ISl U3YUYEHUS CIECAYIOMIUX TUCUUIUIMH U MPOXOXKIACHHS MPAKTUK:
«KoMMyHHMKAITMOHHBIA MEHEIKMEHT», «MeXIyHapOoJHbII MapKETUHT», HAy4YHO-

HCCIICA0BATCIIbCKAasd pa60Ta " ap.

2. CTPYKTYPA JUCIIUIIJIMHBI

O6mmas Tpya10E€MKOCTh TUCIUIUIMHBI COCTaBIsgeT 3 3.e., 108 akameMudeckux

qacCoB.

O0beM JuCHUIUIMHBI B (OpME KOHTAKTHOW pPabOTBl OOyYaromuxcs C
NIeIarOTUICCKIMH PAaOOTHUKAMHU U (WIIM) JTUIIAMH, TIPUBIICKAEMBIMH K peaTi3alIiu

o0pa3oBaTeIbHOM MPOTPAaMMbl HAa HHBIX YCIOBHUSIX, NPHU MPOBEICHUU YUEOHBIX

3aHATHM:
Cemectp Tun yaeGHBIX 3aHATUI KonunuecTBo
qacCcoOB
Jlexuun 0
1 CemuHaphl ¥ MPAKTUYECKHUE 3aHITUS 24
Bcero: 24

O0beM AUCIUIUTMHBI B (OpME CaMOCTOSITEIBHOW PabOTHl 00Yy4arOIIUXCS

cocrasiseT 84 AKaJCMHNYCCKHUX Yaca.



3. COAEPKAHME JUCIUIIJINHBI

Haumenosanue pazoena
OUCYUNTIUHDL

Cooeporcanue

Cdepsr u cutyaruu
WHOA3BIYHOTO OOIIIEHUS

1. Teopueckuii nouck u ocmvicrenue ungopmayuu:

- paboTa ¢ OpUTMHAJIbHOW HAY4YHO-TOIYJISIPHOU
JIUTEPATYPOH, CIIEUAIIBHON JIUTEPATYPOU
npoQecCHOHATIBHON HAIPaBIEHHOCTH, € 0030pamu,
CTaTbsIMU M3 HAay4YHbIX IEPUOJUYECKUX H3JaHUM, C
npo(eCCHOHATBLHBIMI MaTepHajaMHi B KOMITBIOTEPHBIX
cersix (Internet).

2. Yemuvie koumaxmoi.

3. [lucomeHHble KOHMAKMObL.

- pebepupoBanue;

- aHHOTHPOBAHWUE;

- HallMCaHUE TEe3UCOB, COOOIICHUH, TOKIIA/I0B.

4. Umenue:

- BIIQJICHHWEC BCEMHU BHUJAMH YTCHHUS OPUTHHATHLHOM
JUTEPATypHI, B TOM YHUCIIE:

a) 03HAaKOMUTEJbHBIM YTEHHEM CO cKopocThio  180-
200 CIOB/MUH. 0e€3  cloBaps;  KOJHYECTBO
HEW3BECTHBIX  CJIOB  He mpeBbimaer 4-5% 1o
OTHONICHMIO K 00I1IeMYy KOJIUYECTBY CIIOB B TEKCTE;

0) M3y4alolmM YTEHHEM — KOJUYECTBO HEHM3BECTHBIX
CJIOB HE TMpeBbImaeT 8% Mo OTHOIIEHHIO K O0IeMy
KOJIMYECTBY  CJIOB B TEKCTe;  JIOMYyCKaeTcs
UCIIOJIb30BaHUE CIIOBApSL.

5. [ 'osopenue u ayouposanue:

- y4JacTue B muanore (Oecene); BBIpaKEHUE
OTIpeIeNIEHHBIX KOMMYHUKATUBHBIX ~ HaMEpeHUH
(3ampoc /cooO1ienne uHbopMaIuu —
JIOTIOJTHUTEIILHOM, JI€TaTU3UPYIOIIEH, YTOUYHSIOIIEH,
WUTIOCTPUPYIOIIEH, OLIEHOYHOH; BBIICHEHHE MHEHHS
cobeceHUKa; COBET; BBIPAXEHHE COOCTBEHHOTO
MHEHHUSI TI0 TIOBOJy [MOJY4YE€HHON HH(pOpMAaINH;
BBIP@KCHHUE 0J00peHHs /| HEJOBOJIbCTBA, COKAICHHUS,
YIUBIEHUS/HEAOYMEHHSI, YKIOHEHUE OT OTBETA);

- cool0mieHne (MOHOJOTHYECKOE  BBICKA3bIBAHHE
npodeccuoHanbHOrO Xapakrepa B o0beMe He MeHee
15-18 ¢pa3 3a 5 MUHYT B HOPMAJILHOM CpPEIHEM TEMIIe
peun);

- MOHUMaHHE  COOOIIECHUS po(hecCuoHaTBbHOTO
xapakTtepa (B MOHOIOTHYECKOW ¢dopMe U B XOJe
JManora), OTHOCSIIETocs K OJHON U3 yKa3aHHBIX cep
U CUTyalluid OOIIeHUs, IUTEIBHOCTHIO JI0 3 MHUHYT
3By4aHHsS B HOPMAJILHOM CPEHEM TEMIIE PeUH.

6. [lucomo:

COCTaBJICHUE IIIaHa, COOOIIeHUs/I0KIana, pedepara,
AHKETHI B COOTBETCTBMM € YKa3aHHBIMU cepaMu U
CUTYallUsIMU OOIEHUS;




- IIEPEBOJI C MHOCTPAHHOTO S$3bIKa HAa PYCCKHH WU C
PYCCKOTO $I3bIKa HA HHOCTPAaHHBIN.

PopmupoBaHUE
U COBEPLICHCTBOBAHUE
SI3bIKOBBIX HABBIKOB

1. Jlexcuka
- pa3BUTHE JICKCMYECKUX HABBIKOB. XapakrTep
JIEKCUYECKOr0  Marepuana —  oOmieHayyHas H

npodeccuoHanbHass ~ JIEKCMKa, B TOM  YHCIIe
TEPMHUHOJIOTHYECKAs JIEKCUKA.

- JlabHeWllee  pacIIMpeHHe  MOTEHIMAIBHOTO
cJI0Baps.

2. I'pammamuueckue ouoakmuueckue eOUHUYbL

a) JUIsd YTEHUs U TUCbMEHHOU (pukcaruu nHdopmarmu:
VYcnoxHeHne CTPyKTypbl (KOHCTPYKLMH) B COCTaBe
NpeJUIOKEHUs], paclio3HaBaHWE W MOHUMaHue (hopMm u
KOHCTPYKIIHH, XapakTEepHbIX JUII KOHKPETHOTO
HOABSA3bIKA U SI3bIKA JIEJIOBOTO OOIIEHHUS:

1) dopmasibHbBIE MIPU3HAKA aTpuOYTUBHBIX
KOMIUIEKCOB  (LIETIOYKH  CYIIECTBUTENIBHBIX U
puUaraTeabHbIX).

2) @opmanbHblE TMPU3HAKH JIOTUKO-CMBICIIOBBIX
CBA3EM MEXIy JIEeMEHTaMHU TeKCTa (COI03bl, COIO3HBIE
CJIOBa, KJIMIIUPOBaHHBIE (pa3bl, BBOJHBIE 00OPOTHI
U KOHCTPYKIIMH, CJIOBa-CUTHAJbl PETPOCHEKTUBHOMN
(MecTOMMEHUS) U TIEPCIIEKTUBHOM (Hapeyusi) CBSI3H.

3) @opmanbHbIE TPU3HAKH MPUIATOYHOTO
0eCcCcoI03HOT0 MpEeaoKeHUs] —  OTCYTCTBUE
CO103a/COI03HOTO CIIOBA.

0) Juid YCTHOM peyd M IIHMCBMEHHOU Iepemayu

uHGbOpMAIUH:
['pammaTHyeckue (hopMbI u KOHCTPYKIIHH,
0003HaYaroIue:
1) JIOrMKO-CMBICIIOBBIC CBSI3U — COO3BI/COIO3HBIC

CJIOBA, KIIMIIUPOBAHHBIE CIIOBOCOYCTAHMS.
2) JIekcuKO-rpaMMaTHYECKUE CPEICTBA CBSI3U MPEIIO-
JKEeHU 1 a03a1leB.

3) DMmdarnueckue / THBEPCUOHHBIE KOHCTPYKIIUH.

4) MecronMeHusl, CJI0Ba-3aMECTUTEIIH.

5) Cno>xHble U TApHBIE COIO3bI.

TemaTuka OUIAKTUYECKUX MAaTEPUANOB It 00ydeHUs
pasMYHBIM ~ BUJAM  PEUEBOM  JIEATEIBHOCTH:
oOnieHay4Has, npogeccuoHaibHasl.




4. OBPA3OBATEJ/IBHBIE TEXHOJIOTI'NA

No |Haumenoseanue| Buowl yueonoii Hngpopmayuonnwvie
n/n pazoena padomol u 00pazosamesibHvle MEXHOI02UU
1. |Haszsanue Jlexyus 1. Beoonas nexyus c ucnonvzosanuem
pazoena 8UOCOMAMEPUATLOB
Cemunap 1. Pazeepuymas 6eceoa ¢ obcyscoenuem
00K1a0a
Camocmoamenvras
paboma Koncynoemuposanue u nposepka

OOMAWHUX 3A0AHULL NOCPEOCNBOM
9NEeKMPOHHOU NOUMbL

2. |Hazsanue Jlexyus 2. Jlexyus-eusyanuzayus ¢ npumeHeHuem
pasoena caauo-npoekmopa

Camocmosmenvnas|I[loocomoexa K 3auamuio ¢

paboma UCNONIL308AHUEM INIEKMPOHHO20 KYpCa
JIeKyull
3. |Haszeanue Cemunap 2. Jluckyccus
pazoena
Camocmoamenvras|lloocomoska k 3auamuto
paboma C UCNONB308AHUEM IIEKMPOHHO20 KYypCa
JIeKyull
4. \Hazeanue Jlexyus 3. IIpobaemunasn nexyus
pazoena
IIpakmuueckoe 3auamus Ha mpenasicepax
3anamue 1.
Koncynomuposanue u nposepka
CamocmosmenvHas | 0oMauHux 3a0aHuti NOCpeocmeom
paboma 971eKMPOHHOU NOYM bl
5. |Ha3zeanue Jlexyus 4 Jlexyus ¢ paz6opom KOHKpEemHbLX
pazoena cumyayuil
IIpakmuueckoe 3anamus Ha mpenascepax
3anamue 2.

Koncynomuposanue u nposepka
CamocmosmenbHas |00MauHUX 3a0aHUli NOCPeOCmaom
paboma 971eKMPOHHOU NOYMbL

B nepuoan BpeMEHHOrO MPUOCTAHOBICHUS TMOCEIICHUS O0yYaroIUMUCS
nomemenuit u tepputopuu PITY. nnga opranuzauum ydyeOHOro mporecca ¢

IMPUMCHCHHUCM J3JICKTPOHHOI'O 06y‘{eHI/IH Hn AHUCTAHIIHMOHHBIX 06p330BaTCJ'H)HI)IX




TEXHOJIOTUA MOryT OBITh HCIOJIb30BaHbl  ClEAyIOLME O00pa3oBaTENbHbBIE
TE€XHOJIOTUH:

— BUJICO-JIEKLIUH;

— OHJIAH-JIEKI[UU B PEKHUME PEaIbHOTrO BPEMEHU;

— DIJIEKTPOHHBIE Y4YeOHMKH, Yy4eOHble MOCOOUs, Hay4yHble W3JaHUS B
AIIEKTPOHHOM BUJIE U IOCTYMN K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcam;

— CUCTEMBI JJIsl 3JIEKTPOHHOT'O TECTUPOBAHUS;

— KOHCYJIbTAalIUX C UCITIOJIb30BAHUCM TCICKOMMYHUKAIIUOHHBIX CPEACTB.

5. OHEHKA INIAHUPYEMBIX PE3YJIbTATOB OBYUYEHUS

5.1. CucremMa onieHUBaAHUSA

Maxkc. konuuecmso 6annos
Dopma koHmpons 3a oony pabomy Beeso

Tekymuii KOHTPOJIb: 60 6ayIoB, B T.4.:

- OTIpOC 5 GaioB 25 GamioB

- y9acTHe B JUCKYCCHHM Ha CEMHUHApE 1 Gann 5 GamioB

- TECTUPOBaHHUE 10 6amoB 15 6anmoB

- 3aI1Ta UTOTOBOM MUCHhbMEHHON KOHTPOJIBHOM 10 6amnoB 15 GanoB
paboThI
ITpomesxyrounas arrectanus (3K3aMeH) 40 GamtoB
Hroro 3a cemecTp (AUCIUTUIHHY) 100 6ammoB

[TomydeHHBI COBOKYIHBIA PE3YyJbTAT KOHBEPTUPYETCS B TPAAUIHUOHHYIO
Kaly OLNEHOK MW B IIKAIYy OLEHOK EBpPONEHCKONM CHCTEMBI IIEpEHOCa
u HakoruieHus kpeautoB (European Credit Transfer System; manee — ECTYS)

B COOTBETCTBUU C HUXKE MPUBEICHHON TaOIULICH.

100-6annvras wkana Tpaouyuonnas wkana Hlxana ECTS

95— 100 A
8304 OTIIMYHO B

68 — 82 XOpOIIO 3aYTEHO C

56 — 67 D

50 _ &5 YJIOBJIETBOPUTEIHHO E

20— 49 FX
0_19 HEY/I0BJIETBOPUTEIILHO HE 3aUTEHO =




5.2.KpuTepuu BbICTABJICHUS] OLEHKH IO JMCIHUILIHHE

Bannvi/
Hlxana ECTS

Ouyenka
no oucyuniune

Kpumepuu oyenxu pezyriomamog odyuenus
no oucyuniune

100-83/
AB

«OTIIMYHOY /
«3a4TEHO
(oTnmyHO)» /
«3a4TEHO»

BricraBnsiercs oOydaromemycsi, €cii OH TJIyOOKO |
IIPOYHO  YCBOMJI TEOPETUYECKMH W  IPAKTUYECKUU
MaTepuai, MOKET MPOJAEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XOJI€ POMEKYTOUHOM aTTeCTaI1H.

OOyuaromuiicsi MCYEPIBIBAIOIIE U JIOTHYECKH CTPOMHO
u3JIaraeT y4yeOHbIl MaTepual, yMeeT YBSI3bIBaThb TEOPUIO C
IPAKTUKOM, CIpaBiseTcs € pelIeHHueM 3ahad npodeccu-
OHAJIbHOM HAINpPaBJIEHHOCTH BBICOKOTO YPOBHS CJIOKHOCTH,
IPAaBUWIbHO 00OOCHOBBIBAET MPUHSTHIE PELLICHMUSL.

CBoOoHO oOpueHTHpYyeTcss B Yy4yeOHOW u mpodeccu-
OHAJILHOM JTUTEpaType.

OneHka Mo AMCHUUIUIMHE BBICTABJISIOTCS OOy4arouiemycs
C y4€TOM pE3yJIbTATOB TEKyIIEH U MPOMEKYTOUHOU
aTTeCTallUu.

Komnerenuy, 3akperui€HHble 3a AUCHUIUIMHOMN, CPOpMU-
pOBaHBI HA YPOBHE — «BBICOKHII.

82-68/

«xoporioy /
«3a4TEHO
(xoporto)y /
«3aYTCHOY

BricTaBisiercst oOyuaroiemycs, €clii OH 3HAaeT TEOPETH-
YECKUW M MPAKTHYECKHI MaTepHuall, TpPaMOTHO U IO CyIlle-
CTBY M3JIaraeT €ro Ha 3aHATUSAX U B X0Ji€ IPOMEKYTOUHOM
aTTeCTaluu, HE J0IYCKas CYIIECTBEHHBIX HETOYHOCTEH.
OOyuaromuiicsi TPaBUIBHO TPUMEHSET TEOPETUUECKUE
MOJIOKEHUsT TNPU  PEUNIEHUM  MPAKTHUYECKHX  3ajad
npodeccuoHanbHOM HAMpaBICHHOCTH PAa3HOTO YPOBHS
CJIOHOCTH, BJaJieeT HEOOXOAUMBIMU IS 3TOTO HaBBIKAMU
Y IPUEMAaMU.

JlocTaTouHO XOpOILIO OPUEHTHPYETCS B y4eOHOH U Mpo-
deccroHanbHOM AUTEpaATypE.

OneHka Mo AMCUUIUIMHE BBICTABJISIOTCS OOy4arouemycs
C Yy4€TOM pE3yJbTATOB TEKyIIEH U MPOMEKYTOUHOU
aTTeCTalUU.

Komnerenuuu, 3akpemyiéHHbie 3a TUCIUILTUHON, chopmu-
pPOBaHbI HA YPOBHE — «XOPOLLIUI».

67-50/
D,E

«yIIOBJICTBOPH-
TENbHOY /
«3a4YTEHO

(ynonerBopu-
TEJILHO)» /
«3aUTEHOY

BricraBnsercsa oOyuaromeMycs, €CM OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUH U IPAKTUYECKUI MaTepua,
JIOIYCKAaeT OTJeNbHbIe OLUIMOKH IpPU €ro M3JI0KEHUM Ha
3aHATHUSX U B XOJI€ IPOMEXYTOYHOM aTTECTALUH.
OOyuaromuiicss UCHBITHIBACT ONPEAEIEHHbIE 3aTPyIHEHUS
B IIPUMEHEHUHU TEOPETUUYECKUX IOJIOKEHUM IIPU PELICHUU
NPaKTUYECKUX 33/1a4 MPoecCHOHATBHOIN HaNpaBlIeHHOCTH
CTaHJAPTHOTO YPOBHS CIIOKHOCTH, BJaJgeeT HEoOXoIu-
MBIMH /7151 3TOTO 0a30BBIMU HaBBIKAMU M TPUEMaMH.
JleMOHCTpHpYyeT NOCTAaTOYHBIN ypOBEHb 3HAHUS yueOHOMU
JUTEPATYPBI 110 JUCLUIIIIMHE.

OneHka Mo AUCIMIUIMHE BBICTABISIOTCA OOydaromemycs
C Yy4€TOM pE3yJIbTAaTOB TEKYIIEH U IMPOMEKYTOYHOU
aTTeCTalUu.

Komnerenuu, 3akperui€éHHble 3a AUCHUILIMHON, chopMu-
POBaHbI HA YPOBHE — «IOCTATOYHBINY.




Bannv/

Ouyenka

Ixana ECTS no OuCyuniune

Kpumepuu oyenxu pezyriomamog odyuenus
no OUCYunuHe

49-0/ «HeyznoBieTBopuTe | BoicTaBisiercst oOydaromemycsi, €clid OH HE 3HAaeT Ha
F.FX JTBHOY / 0a30BOM ypOBHE TEOPETHUYECKHH M MPAKTUUYECKUN MaTepu-
HE 3a4TE€HO aJl, JIOIYCKAaeT rpyOble OIMMOKH NpPU €ro H3JIOKEHHH Ha

3aHITHUSIX U B X0/1€ IPOMEXKYTOUYHOM aTTeCTaluH.
OOyyaromuiics HCIBITBIBAET CEPbE3HBIE 3aTPYIHEHUS B
IPUMEHEHUHU TEOPETUUYECKUX IOJIOKEHUH NpU pELIeHUU
NPaKTUYECKUX 33/1a4 MPOPEeCCHOHATBHON HANPaBIEHHOCTH
CTaHJAPTHOIO  YPOBHS  CJIO)KHOCTH, HE  BJIAJIeeT
HEOOXOJMMBIMHU JUI 3TOIO HAaBbIKAMU U IPUEMAMH.
HemoucTpupyer  dparMeHTapHble 3HAHUS  y4yeOHOU
JUTEPaTyphl MO TUCHUIUIMHE.

OneHka Mo AMCHUUIUIMHE BBICTABJISIOTCS OOydarouiemycs
C y4€TOM pE3yJIbTATOB TEKyIIEH U MPOMEKYTOUHOU
aTTeCTallUU.

KomnereHnnum Ha ypoBHE «JIOCTATOYHBIN», 3aKpEIJIEHHBIE
3a TUCIUIUIMHOM, He COPMUPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MaTepPUAJIbI) AJI51 TEKYIIET0 KOHTPOJIS
ycneBaeMoOCTH, MPOMEKYTOUHOM aTTecTAllMU 00y4alIuXCs

o JMCIMIIVINHE

Texywuti koumpo.o

KoHTponb mMOArOTOBKM 1O HWHOCTPAHHOMY SA3BIKY OCYIIECTBISIETCS B
NUCBMEHHONM M B YCTHOM (opMe, MpoOBepseTcs KauyecTBO KOMIETCHIIMH U X
COOTBETCTBHE YPOBHIO MOJTOTOBKH CTyAeHTa. DOPMBI KOHTPOJIS BOCIPOU3BOMSIT
CUTYallUU YTCHUS, ayTMPOBaHUs, YCTHON peur U MUChMa, HAauboJee TUITUYHbIE IS
pPa3HBIX BHJOB OBITOBOrO, O(HUIIMAIBHO-IEIOBOTO H  IPO(PECcCHOHATBEHOTO
OOIICHHUS.

Texymuii KOHTPOJb 3HAHUN CTYAEHTOB MPOBOJMUTCS IMOATANHO (KaK IO
M3YYCHUH OTIEIBHOM TEMbI, TaK W TIOCJIC MPOXOXKICHUS BCETO MOIYIS) H

MPEICTaBIIAECT COOON OTUETHOCTH CTYJIEHTOB 32 CIEAYIONINE BUBI padoT:

1. KoHTponbHble (MHUCHhMEHHBIE) PaOOTHI CTYIEHTOB B ayJIUTOPHOE BpeEMs
(Ha 3HaHUWE cHenuaJIbHOW TEPMHHOJIOTHH, a TaKXKe MO JIEKCUKO-TPAMMaTUYECKUM
TPYIHOCTAM U  OCOOCHHOCTAM  IMEpeBOJla TEKCTOB  OOIIEHAy4YHOW U

npo¢ecCUOHaIbHON HAMPABICHHOCTH ).



2. b KOHTpoONb (MMCHMEHHBIE JIEKCHKO-TPAMMATUYECKUE MPOBEPOYHBIC
3alaHdsg HEOOJBIIOT0 00beMa IO MPOXOXKICHUH YaCTH CIEIUATH3UPOBAHHOTO
MOJYJIBHOTO Kypca).

3. Konutponbubie arrectanuu (ycTHBIA ompoc / cobOecemoBanue /
KOJUTOKBHYM) TI0 MaTEpPHAITy TEKCTOB U3 CIIEIUAIBLHOUN JTUTEPATyphl OOIICHAYYHOM
1 ipo(ecCHOHaTbHON HAMPABICHHOCTH.

4. IHnuBuayanbHash BHEAYJAUTOpPHAs CAMOCTOSTENbHAs padoTa CTYJIEHTOB
(0 JICKCUKO-TPAaMMaTHUYECKHUM CTPYKTypaM, XapaKTepPHBIM ISl CTHIISI HayYHOM
peur, BBIIOJIHCHHWE 3afaHuii  «Paboumx TeTpajell CTyaeHTa», HaluCcaHHUe
JOMAIITHUX U3JI0’)KCHUW, COYMHECHHM, ICCe).

5. DTHO-JIMHTBO-KYJBTYPHBIH aHaJIM3 TEKCTOB W3 HAYyYHO-TIOMYJISIPHOM,
CICIUANBHOW JIUTEpPaTyphl TPO(ECCHOHATLHOW HANpPaBICHHOCTH, paboTa C
o030paMH, CTaTbIMH W3 HAY4YHBIX TNEPHOJUYCCKUX H3JaHHWH, padora C
MoHorpadusMu, pedepatamMmu, C MaTEpPUAIOM KOMITBIOTEPHBIX ceTeit (Internet).

6. Harucanue Te3uncoB; aHHOTAIMH (KaKk BUAOB pabOThI HaJl CHEIMAIbHBIMU
TEKCTaMHu ).

7. IlepeBon (pedepaTuBHBIN, TUTEPATYpPHBIN) KaKk BUA paOOThl HaJl TEKCTAMU
npodeccruoHaIbHON HAMPaBIEHHOCTH.

8. Harucanune pedepatoB 1Mo TeMaTWKe CIHEMUATBHOCTH CTYJIEHTOB C
UCIIOJIb30BAaHUEM  QyTEHTUYHBIX  MaTepuajoB,  apXUBHBIX  MaTepHaJOB
(oOHapyXEHHBIX B pe3yJbTaTe MAaTEHTHOTO U OMOIMOrpadMIecKoro mouckKa, B TOM
YHCJIe B KOMITBIOTEPHBIX CETAX).

9. AyaupoBaHH€ TEKCTOB OMMCATEIHLHOTO HAYYHOTO XapaKTepa.

10. ATTecTamusi MO MTOraM MPAKTHUYECKUX 3aHATHH (TI0CEIaeMOCTh,
MOATOTOBKA K 3aHATHSM U T.I1.).

[Ipu olEeHWBaHWM CTETNCHW BBIIOJHCHHWS  3aJaHUsS WM OTBETOB
YYHUTHIBACTCS

— MaTepuai He OCBOCH, 3HAHWE HOCUT (parMEeHTAPHBIN XapakTep, HATUIHNE
rpyOBIX OIIMOOK B OTBETE;

— MaTepuaia OCBOEH YaCTHYHO, JOMYIIEHO HE 0oJiee ABYX-TPEX HEJI0UYETOB;



— Marepuaj OCBOCH IMOYTH IMOJTHOCTHIO, JOIMYIIEHO HE 00Jiee OJHOTO-IABYX
HEJI0YETOB, HO 00YUYarOIIMHCA CMOT Obl X UCTIPABUTH CAMOCTOSATENIBHO;

— MaTepuaji OCBOEH MOJIHOCTHIO, 3a/1a4n Kypca BbInoJHeHbl Ha 100 %.

HroroBasi mnucbMeHHass  padora 1O  JEKCUKO-TPAMMaTUYECKUM
TPYJHOCTSIM M OCOOEHHOCTSM TEKCTOB MPO(PECCHOHANBHON HaNpaBI€HHOCTH, Ha
3HAHUE CHEHMAIBHOW TEPMHMHOJOTMM U BJIAJEHUE IpUEMaMHu IE€pPEBOAA,
pedepupoBaHrds U aHHOTUPOBAHMS CHELUATBHBIX TEKCTOB MPOBOAMUTCS B KOHIE
ceMecTpa M MMEET LEJIbI0 ONPEAECICHUE CTENEHM W KAayecTBa YCBOCHMS
CTyJIEHTaMH KOHILIENTYyaJIbHOTO COAEPKAHUS CIEIHAIN3UPOBAHHOTO
npodeccuoHaIbLHOTO MOYJIS / MOTYJIEH.

B mpomecce Tekymero M NOpOMEKYTOYHOTO KOHTPOJIA IO  BCEM
NEPEUMCICHHBIM BBIIIE BUAAM padOT MpOBEpSETCs KaueCcTBO CHOPMUPOBAHHBIX
KOMIIETEHI[MN, S3BIKOBBIX YMEHUNW W HAaBBIKOB, a TaKXE HX COOTBETCTBHE

Tp€6OBaHI/I}IM K pC3yJibTaTaM OCBOCHHA JUCLHUILINHBL.

Tunogvle KOHMPOILHBLE 3A0AHUSL UMY UHbIE MAMEPUANbl, He0OX00UMble
OJ151 OYeHKU 3HAHUL, YMeHUll, HABbIKOG U (UNL) Onblma OessmelbHOCMU

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

Write the missing words below in sentences 1-10.

timetable / budget / merger / schedule / expenses / bid / contractor / glitches / updates /
rules

1 It makes a change to see a project that’s ahead of

2 According to the the talk is at three on Tuesday, not today.

3 The whole thing is already over and we’re only half way
through.

4 Here’s my claim. Can you pay me it today?

5 They’ve put in a very high for the company.

6 Euphoria sweeps the stock markets when two companies announce a




7

8

9

10

I’d like regular weekly please so I know what’s going on.

We’ve been appointed as the lead for the construction of a new

railway system.

Before we begin | want to establish some ground for our
discussion.
There have been one or two minor but nothing serious. It’1l be

finished on time.

SECTION 2: LANGUAGE

Tick answer a, b or ¢ to complete these sentences.

11

12

13

14

15

16

17

18

19

Even recently, many companies to take advantage of the Internet.
a) failed b) have failed c) will have failed
I think that by 2050, Chinese or Spanish overtaken English as the

language of business.

a) has b) will be c) will have

It’s a strategy which regularly to be wrong.

a) proves b) has proved ¢) had proved

Currently, company bosses to follow their instincts even more.
a) began b) begin c) are beginning

___whole project is being run by BAA

a) the b) a c) an

The T5 Agreement is__ biggest novelty.

a)a b) the c) an

He hasn’t left the number for me. He forgotten it.

a) must be b) should have ) must have

Most companies have men in top positions. | think companies learn to change
the culture.

a) might b) should be ¢) should

She was busy all week so she time to plan this.

a) should have had b) can’t have had c¢) can’t have



20 The employees be happy about this new pay cut.
a) mustn’t b) can’t ¢) can’t have

SECTION 3: READING

Match these headlines to the first sentences from different news articles.

21 22 23 24 25 26 27
28 29 30

21 SPRING IN THEIR STEPS

22 GIANTS TO MERGE

23 DOTCOM BOOM OR BUST

24 1T’S FINALLY UP AND AWAY

25 CORNER CUTTING COSTS IN THE END

26 AVERAGE WORKER ONLY MANAGES SHORT STINT AT WORK
27 PROTESTERS OCCUPY CRANE

28 TUNNEL COMPLETED ON SCHEDULE

29 GOVERNMENT SCEPTICS SILENCED

30 MINISTERS SEEK COMMON GOALS

a) A new survey highlights how most employees don’t view a job as something for life with

most having taken at least three different posts by the time they are thirty...

b) The markets were rocked with the latest news that a new joint venture threatens to take over

and control the telecommunications market in the UK.

c) Ontime and on budget — that was the happy news from the construction company

responsible for...

d) After years of discussions and negotiation, BAA at last launched the news last night of a
project to build Heathrow airport’s fifth terminal which will host over 30 million

passengers a year taking off around the world

e) March and April has seen more and more company bosses looking happier after a long

period of recession with news that inflation is down and investment is on the increase.

f) After the collapse of many internet-based companies in the late nineties, many observers are

surprised to see companies in the twenty first century still pursuing the e-commerce dream...



g) An investigation into the construction of a government building leading to overspending and
mismanagement was, the commission reported, the result of choosing cheap offers and lack

of monitoring to avoid expenses...

h) A new sense of unity was the theme of an EU meeting with leaders on all sides agreeing to
put past differences aside and work as a team to find solutions to the key problems facing

Europe over the next twenty years...

i) Police ended the three-day siege on a construction site by campaigners against the building

of a new runway at an airport last night...

J) Even its biggest critics couldn’t find anything to say this week, when the President

announced tax cuts which were welcomed by most members of the public and business...

SECTION 4: CAREER SKILLS

Write the missing prepositions in these phrases.

31 T work Digital France...

32 When can we set a meeting?

33 What do you think the speaker?

34 How much are you budgeting ?

35 What will you need the way of resources?

36 When do | have to get this by?

37 We’re definitely moving the right direction.
38 Let’s look ways of getting round this problem.
39 I’m confident you’ll get it done time.

40 Go . ’m listening.

SECTION 5: WRITING (41-50)

Write an email to your line manager to confirm the details of a course you are organising
for managers. Use the notes given below and complete the email. There are 2marks per
sentence.

- course on ‘ how to run effective meetings’

- send managers the course details by the 25" May

- send out needs analysis forms with details (for return on 10" June)

- book the trainer (who should we ask?)

- book the course dates and the training room (is the 20th-23"June OK?)

Dear Piotr



(41/2) 1 am writing to confirm details of

(43/4) First of all

(45/6) We also need to

(47/8)With regard to the trainer I was wondering

(49/50) Finally,

SECTION 6: LISTENING
Track 2

Read the guidelines below. Listen to a talk and complete the guidelines. Listen twice.

GUIDELINES FOR PROJECT MANAGERS

Initiating
When setting up the project ask yourself two questions:
- Is the project (51) ?
- Will it add (52) ?
Planning

Make sure you do the following things:

- Allocate (53)
- Forecast costs

- Prepare a (54) and time schedule
- Evaluate the (55)
- Select the (56)
Executing
Make sure you’ve thought through the (57) and
developed contingency (58)

Delivery
Deliver the project on (59) and within the

(60)




SECTION 7: SPEAKING
(61-70)

Give a short talk to your teacher about a problem at work or at your company in the last few
years. Include these five areas:

- a basic description of what your company does and your job involves
- the background to the problem

- possible solutions that were open to you

- the solution you chose and the reasons why

- the outcomes

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a

maximum of ten marks.

The student described:

what his/her company does and his/her job involves. 1 2
the background to the problem. 1 2
possible solutions open to him/her. 1 2
the solution he/she chose and the reasons why. 1 2
the outcomes. 1 2

Progress Test 2 (Units 4-6)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Match words from A and B and complete sentences 1-8.

A B
product / growth / public / product / campaign / technology / relations / margins
advertising / chief / publicity / profit / market / placements / demonstrations /
material
1 Our next will be the most expensive yet with

two famous actors appearing and coverage on TV and in magazines.



2 ACTO,or officer, is the manager with the

most authority concerning technology.

3 We organise weekly, live of our new range in

shops for the general public.

4 Asa officer, it’s my job to talk to the press and

attend to conferences to network with the industry.

5 Arrecent James Bond movie had, reportedly, over one hundred

including cars, watches and bikinis. I only noticed two though.

6 With an increasing number of manufacturers chasing fewer customers, many companies have

dropped their prices and seen shrink.

7 For the last ten years, telecommunications has been seen as the

. No other area has seen the same continuing demand.

8 I hate all the that comes through my letter box

everyday. I never read it!

2 Write in the missing vowels in these collocations.
9 What we aim to do is for the new postersto pr_j ctan _m_g_ of youth and vitality.

10 This TV commercial will t_rg_t the over-sixties __d__nc_

11 Canwer_nthe _dv_rt in your paper over two weeks?

12 Ronaldo has agreed to _nd_rs_ the pr_d_ct at every match for the next two years.

13 It’s quicker to s v pr bl ms now that managers can analyse developments in real time.

SECTION 2: LANGUAGE
3 Delete the extra word in each sentence.

14 You don’t know what caused the crash, do you not?

15 Did were you satisfied with the remuneration package you received?
16 How much briefed were you about the presentations you attended?

17 Are you getting what do you need?

18 The talk, which will still begin at three, that is now in the Savoy room.

19 Nanotechnology, which who was invented by Eric Drexler, is the next great change affecting

everyone’s lives.



20 The new generation of phones, which offering even more features, will cost only a little

more.
21 We expect market share to keeping grow steadily this year.
22 1It’s a highly effective way of to reaching a new type of customer.

SECTION 3: READING

4 Parts of sentences a-j below are missing from the text about new products. Write in the
letter to complete the description.

a) Always keen to keep one foot forward

b) Now that’s future planning

c) which are being installed as part of a pilot project

d) Meanwhile

e) Spring is the season of motor shows

f) as well as its obvious portability

g) but travelling at a maximum forty kilometres per hour
h) However

i) to changing weather conditions

j) And finally

ROUND-UP OF THE LATEST IN GADGETS AND TECHNOLOGY

This week saw the introduction of new machines in hotel lobbies and public places. The
machines, (23) , dispense cigarette lighter sized hard drives containing
digital recordings of films, which are easy to upload onto a computer and watch in the
comfort of your room.

(24) , Adidas continues to work on a new battery-powered shoe which
is being designed to react, with the help of a microprocessor and electric motor,
(25)

(26) , the latest race to create a digital pen is being fought with one
from Microsoft which has the flexibility to write on paper as well as electronic
documents. One of the many key benefits to users, (27) , will be its

ability to upload pen-written documents directly onto their computers.

(28) . And the first of many opened in Tokyo with green issues
taking centre stage. Car companies looking to the future demands of a more
environmentally-minded customer presented a variety of new prototype engines. One of
the latest on display combined enhanced fuel efficiency with electric power,

(29) it still has a long way to go!




(30) , mobile phones — as always — continue to lead the way in
gadgetry. Virtually the moment a new mobile phone hits the market it becomes outdated
with what follows. (31) , @ new model includes extra buttons that do
nothing — yet. The idea is that future downloads will be available to increase the abilities
of the phone and make use of the dormant keys. (32) !

SECTION 4: CAREER SKILLS

5 Two people are discussing a project and a problem with a member of staff. Write in these
missing verbs in the appropriate form.

approach / make / cut / arrange / know / turn out / involve / move on / happen / get on

A Guess what (33) next? He rang up and said he wasn’t coming after all.

At that very moment his wife is on the other phone asking to speak to him. So it

(34) he wasn’t at work that day and he wasn’t at home. Anyway to
(35) a long story short it’s the third time he’s been off this month. So |
have two problems. The project (36) someone with expertise in this

type of software which he has, but I obviously can’t rely on him. And the second problem is

how to (37) the problem of his absences.

B: How about (38) to meet him when he’s back? Say to him: ‘Don’t you

realise how important this project is?’ Maybe there’s something wrong at home.

A: OK. I'll try that. But do you (39) who I could ask for help with the

software instead of him.

B: Probably the best way is to (40) to IT and see if they have anyone they
recommend. Can you (41) that a priority?

A: Sure.

B: OK. Shall we (42) to the next question of the budget?

SECTION 5: WRITING

6 A member of the Human Resources Department has written a letter to accompany a
guestionnaire being sent to all executives returning from overseas assignments. The letter
has been written too informally. Re-write the sentences to be more formal. See the first
example. There are 2 marks per sentence.

Hi there!

Dear

Colleague




(43/44) 1t’s about your trip abroad.

(45/46) It would be good if you’d fill in the questionnaire with this letter.

(47/48) We want the information to help with future similar assignments.

(49/50) Return the questionnaire by Friday 3'.

(51/52) Thanks. I can’t wait to get your replies.

SECTION 6: LISTENING
Track 3

7 Read these statements. Listen and mark the statements true (T) or false (F) according to
the speaker. Listen twice.

53 Business intelligence is a legal way to get information about something, for example a
business or another competitor. ( )

54 Industrial espionage is when you steal information electronically. ( )
55 Businesses can protect their information in two ways. ( )

56 Sometimes companies don’t even know if the information has been taken, in the case of

information systems. ( )
57 The speaker advises companies to not trust employees. ( )

58 The speaker thinks companies have good reason to watch the activities of their employees.
(R

59 In one case, the speaker installed electronic devices to record employees’ conversations and

to monitor their meetings. ( )
60 The full security review didn’t take place during the week because too many people would be

in the office. ( )

SECTION 7: SPEAKING
(61-70)



8 Give a short talk to your teacher about a project you have worked on (or a project that
you are currently involved in). You may wish to use visuals aids to clarify points.

You will need to describe

— the objectives of the project

— how these objectives were to be achieved (the methods)

— the key people and departments involved

— your personal involvement

— the final outcome(s) of the project

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a
maximum of ten marks.

The student described:

the objectives of the project 1 2
how the objectives were to be achieved 1 2
the key people and departments involved 1 2
his/herpersonalinvolvement 1 2
the final outcome(s) of the project 1 2

Progress Test 3 (Units 7-9)

Complete all seven sections. There are seventy marks in total.

SECTION 1: VOCABULARY

1 Complete each sentence (1-7) with one of the verbs and one of the nouns.
VERBS: make, believe, take, got, prove, reach, overemphasise, be

NOUNS: settlement, accusations, risk, deal, action, innocence, importance

1 I think we’ve finally a and can sign an agreement
tomorrow.

2 Either we settle out of court or we legal

3 Let’stryto a and avoid a lawsuit.

4 He’ll all sorts of against you once the trial starts.

5 Do you think you can your to the jury?

6 |Ireally in the of protecting our brand.

7 Tcan’t the to you. You could lose everything.

2 Write in the missing prefixes or suffixes.
8 The defend is the person on trial in a court.



9 This new office desk is a huge improve on my last one!
10 Trade on the stock market were in a buoyant mood today.
11 We’re a large national with interests all over the world.

12 Don’t estimate the power of the media. One bad news report and a company can close

tomorrow.

13 Our appointment was arranged months ago.

SECTION 2: LANGUAGE
3 Underline the correct word(s).
14 Our shares and bonds (was / were) hit hard by the collapse.

15 The problem (caused / was caused) as a result of a massive blunder.

16 The courts (might be convinced / might convince) if we can provide strong evidence.

17 The value of their shares (made/was made) everyone start to sell.

18 He was solely (responsible/responsibility) for the brand’s success.

19 It was one of the (greater/greatest) performances I’ve seen this year.

20 Our market has been much more (aggressive/aggressively) since we brought in an agency.
21 Ordering is run (central/centrally) from our distribution centre in the midlands.

22 On no account (should you/you should) tell anyone what we’ve discussed today.

23 (Not only/What) did he lose all the money, but he also ended up in prison.

SECTION 3: READING

4 There are twelve sentences below that make three different texts. Match the sentences
from the same reading and put them in the correct order. Write your answers here:

First text:
24

25

26

27

Second text:

28



29

30

31

Third text:

32
33
34
35
a)
b)
c)
d)
e)
f)

9)
h)

)
k)

So any business planning on expanding overseas needs to look after its image
The activities of all companies are subject to national and international laws,
which means they are recognisable both at home and abroad.

though it’s also important to remember that they will also want a return.
Every business starts out needing investment

though in many cases such lawsuits are finally settled out of court.

Global brands are able to cross cultural boundaries

and may even employ a manager whose job it is to take care of it.

which means that they might need to approach venture capitalists.

These are people who will risk supporting the company financially

Any businesses can be sued if they fail to respect their obligations

which set down the rules under which they may operate at home and abroad.

SECTION 4: CAREER SKILLS

5 Write in the missing prepositions.

36

37

38

39

40

That’s of the question.

I’ll have to think that

Let’s work this together.

We’re all working the same thing.

Forget that.




SECTION 5 Writing

6 At a recent meeting, the project team brainstormed the following ideas for setting up a
new ethical fund:

— establish a list of ethical companies to propose to clients

— hold press conference about our new socially responsible investment product

— come up with criteria to evaluate companies according to financial, social and environmental
performance

7 Write up these ideas into the memo below for managers. Add in any extra information
such as times and dates and invite any interested managers to the next meeting. There are
two marks per sentence.

(41) To:

From: The project team
Subject: Plan of action for new service.

(42/43) Further to our meeting to

here is a report on what was decided:

(44) First of all, it was decided

(45) Secondly, it was also

(46) Finally, the team planned

(47/48) The next meeting to finalise the criteria will be held

(49/50) Please note that any managers who are interested in contributing

We look forward to seeing you there.

SECTION 6: LISTENING
Track 4

8 Read the questions below and listen to an interview with a manager. Answer the
guestions with short answers. Listen twice.



51

52

53

54

55

56

57

58

59

60

What was the manager’s old job?

What does a company need to separate and distinguish itself from all others?

When you have a face, what do you own?

Corporate or brand identity should be a visual statement about who and what the company is
and what else?

What is the key contributor?

If there aren’t competitors in the market, what might not matter?

What are three things that might be checked in a visual audit?

Is the company name more or less important than the brands they sell?

What don’t people remember when buying products?

If a company does something wrong, what is affected?

SECTION 7: SPEAKING

(61-70)
9 Give a short talk to your teacher about the five investments in the Speaking section on
page 78 (Unit 9) of the Coursebook titled ‘What kind of risk taker are you?’. Assess each

investment and explain why you would or wouldn’t consider investing part or all of your
$100,000.

Your teacher will mark your talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for an accurate and effective assessment of the risk. There
is a maximum of ten marks.

The student assessed:



- the guaranteed bond paying 2% interest a year 1 2
- thejunkbond 1 2
- theblue-chipshares 1 2
- the high-tech company shares 1 2
- thenewbusinessventure 1 2

Progress Test 4 (Units 10-12)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Which word does not collocate with the underlined word? Delete it.
1 power cut, field, plant

2 grid, nuclear, renewable, energy

3 stock exchange, market, bank

4 distribution, scale, computer network
5 oil field, policy, refinery

6 pollution, petroleum, oil reserves

2 Underline the correct word in brackets.

7 Let’s go (on/ in/ up) to my next point.

8 We’ve been having trouble (with / from / at) this new software.
9 They’ve bought a 51% stake (in / at / to) the company.

10 What do you have (from/ in / of) mind?

11 We just need to take it one step (from/ of / at) a time.

SECTION 2: LANGUAGE
3 Write the verb in brackets in the correct form.

12 Pollution levels (be) lower today, if we’d taken notice of the
warnings.

13 If I’d known setting up an [IPO would be this successful, I (do) it
ages ago.

14 Let me know as soon as it (come) through.




15 By 2050, we (see) the results of our actions on the planet.

16 The traffic’s really bad. We (might) not make it on time.

17 We can sit here and discuss it, but ultimately it’s the board that

(decide).
18 We (take) a chance on that and hope things work out OK.
19 This afternoon, they’ll (discuss) a long-term solution while we’re

solving this immediate difficulty.

20 Ifhe (not/mention) it, we wouldn’t have known.

SECTION 3: READING

4 READ THE PRESS RELEASE BELOW. EACH LINE CONTAINS ONE MISTAKE. UNDERLINE THE
MISTAKE AND CORRECT IT. SEE THE EXAMPLE.

PRESS RELEASE

are delighted
We delight to announce a new development for Wantage Supermarkets. This highly

(21) respected and traditional grocers, setted up in 1908, will be offering a home delivery
(22) service as by the beginning of December this year.

(23) Wantage supermarkets intend to combine nearly one hundred year of experience
(24) with modern technology to offer it’s customers online home shopping with

(25) www.wantagesuppermarkets.co.uk The site will include online payment facilities

(26) and offer all the benefits customers currently enjoying at our stores.

(27) The service sees the investment on over fifty trucks to ensure on-time delivery

(28) to our customer’s homes. Home shoppers will also enjoy major discounts and special
(29) offers over the christmas period.

(30) For full details, we would like inviting you to a press conference on...



http://www.wantagesuppermarkets.co.uk/

SECTION 4: CAREER SKILLS

5 Two people are discussing a construction project. Write in the missing words below.

wish / further / ahead / idea / aside
fuss / worst / eye / smoothly / perspective

>

B:

LA

Good, well, we’re one week (31) of schedule so everything is going
(32) , isn’t it?
I (33) | knew.

What do you mean?

Well you put Andrea in charge of deliveries and now I don’t know what is coming in and

going out of the construction site.

Hold a minute. Let’s keep things in (34) I asked Andrea to help you

on the site. If the worst comes to (35) then | can take her off. But |

thought you needed help.

: I do need help but not from her. We just don’t see eye to (36) on how
to run a site.
I don’t see what the (37) is about. She’s only supposed to deal with
deliveries. Can’t you set (38) any differences and you do your job

and she does hers?

But she doesn’t just do her job. She’s getting involved in the general running as well.
Let me have a chat with her and see what she says.

To see if I'm telling the truth?

No, just to get an (39) of what problem is.

Fine.
Look. Tell me what the problem really is.

I’m sorry, but there’s no point in discussing this any (40)

SECTION 5: WRITING

6 Your company Parle Ltd has held a meeting to plan what to do with its brand Thumbs Up
cola. It currently sells the brand in India but Coca-cola is entering the market. Here are the
final decisions from the meeting with notes on the reasons in brackets:

— sell the brand to Coca-cola (Parle Ltd can’t compete)
— let them distribute it (Coca-cola has better distribution)
— suggest Coca-cola keep the name Thumbs Up (the brand is well-established)



7 Write an email confirming the decisions to your directors. In your email:

41/42 Explain the situation.

43/44 Explain your first decision.

45/46 Explain your second decision.

47/48 Explain your third decision.

49/50 Ask for comments on your decisions.

8 Write your email below with the words given:

41/42 Further to our meeting

43/44 Firstly,

45/46 Secondly,

47/48 Finally,

49/50

SECTION 6: LISTENING
Track 5

9 Listen to three conversations and complete the notes for each one below with word(s)
from the listening. Listen twice.

Conversation 1

The project is doing well but they have had a problem with the

(51) . It keeps cutting out and they
(52) . Ray suggests having a
(53) with the supplier for some suggestions.

Conversation 2

Don says the next batch of samples will be ready by (54) not for

the fifteenth. The problem is they haven’t received some of the precision
(55) they ordered. We may have to extend the
(56)




Conversation 3

The meeting didn’t go (57) .They’ll only sign if we
(58) we won’t raise prices by more than

(59) a year. We need to call

(60) to see what they think.

SECTION 7: SPEAKING
(61-70)

10 Imagine you are giving a presentation to a group of prospective stockholders. Give the
presentation to your teacher. Include these five areas:

— aself introduction

— an overview of your company

— a review of the company’s recent performance

— the management structure

—why you think your company is a good investment

Your teacher will mark the presentation using this scorecard. The teacher circles 1 mark if a
student includes the area and circles 2 marks for communicating it accurately and effectively.
Thereis a maximumoftenmarks.

Thestudent

introducedhim/herself 1 2
gave an overview of the company 1 2
reviewed the company’s recent performance 1 2
presentedthemanagementstructure 1 2
described why the company is a good investment 1 2

Progress Test 5 (Units 13-15)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Write in the missing words in this word building table.

Verb Noun (concept) Adjective

@ knowledge knowledgeable

finance (2) financial




regulate (3) 4)

(%)

(6) consultative

2 Underline the correct word in brackets.

7

8

9

10

11

12

13

14

15

16

17

Please don’t (have/make) a habit of being late.
Can you (lend/borrow) me a couple of euros for a coffee?

They need to (increase/raise) an extra five hundred by Friday in order get this project off the

ground.

I have someone on the phone who is interested in (applying/paying) for a loan.
Sorry but I (did/made) a big mistake with the calculations.

You’ll need to pay a (deposit/return) to secure the loan.

What do the members at grass (roots/field) level think?

The conference (delegates/trainees) have all registered so we’re ready to begin.

The lack of investment in staff training just shows the (cynicism/short-sightedness) of this

management.
Forget about that and concentrate (on/with) this.

But these components don’t comply (for/with) European standards.

SECTION 2: LANGUAGE

3 Which sentences below are correct? Mark them correct (C) or incorrect (I). Change the
incorrect sentences.

18

19

20

21

He said that we should look into the cause of the problem before implementing change.

( )

Despite having received my email, he still hasn’t replied. ( )

After interview over twenty people, we still don’t have the right person. (

In order finish this project, we need some extra engineers on site. ( )




22 Since they do a lot of their business in non-English speaking countries, it would be wise to
provide language and cultural training. ( )

23 She told that there had been a delay. ( )

24 The study, what was carried out over twelve months, came to no firm conclusions.

( )

SECTION 3: READING

4 The reference words in 25-30 come from the sentences in ‘Sentences B’ and refer to
something mentioned in ‘Sentences A’. Match the sentences from A and B and write what
each reference refers to. See the first example.

The former: A rise in interest rates

25 This:

26 The latter:

27 the ones:

28 Such cases:

29 that:

30 those of us:

Sentences A

There are two reasons for the fall in high street spending. One is a rise in interest rates
and the second reason is due to lack of confidence in the economy.

Many mortgage borrowers are the reason for the main boom in lending by banks.

We are borrowing millions in our millions. It’s become the norm that a large percentage
of our monthly earnings are spent on paying credit card and lending companies back.
One house owner is on the point of losing his property due to over extending his debts.
He blames his bank for being to happy to lend.

Most personal loans are now available to anyone with interest at around 8%.

Consumer borrowing through personal loans and credit cards rose to record levels this

year to 51 billion.

Sentences B

This compares with half that amount in 2005.

The former is of course controlled by the Bank of England.

The latter is less predictable and also seems to be having an effect on business
confidence as well.

They are also the ones at most risks of losing their homes says one analyst.

Such cases of borrowers suggesting the lenders are at fault as becoming commonplace.
Some supermarket lenders are even able to offer lower than that at around 6%.

And those who don’t succeed in managing the repayments face an even worse fate.




SECTION 4: CAREER SKILLS

5 Complete the sentences with these verbs in their appropriate form.

Go / bear / take / consider / do / try / refuse / get / look / offer

31 She said she didn’t feel she was suitable to take on the role. In short, she’s

dotoit.
32 all things in mind | think | agree.
33 All things , 1t’s the best plan.
34 Ifyou don’t it this way, then we’ll have to reconsider your role on

the team.

35 Unless you’re prepared to guarantee us no more than 2% over five years, we

to another supplier.

36 You get the business, you the bonus!

37 There’s a bonus and I'm an additional commission to whoever...
38 Would you like to responsibility for this?

39 After at all sides of the argument, I’ve made up my mind.

40 What he was to say was....

SECTION 5: WRITING

6 Read five comments from a meeting between a managing director of a department store
and a consultant.

Manager’s comments:

‘Our market share has been falling by about 10% every year over the last five years.’
‘This was because I failed to see the need to adjust our pricing policy in line with the
competition.’

‘The customer satisfaction surveys show people want more choice and lower prices.’
‘We are considering selling to a local hypermarket or competing with them.’
Consultants comments:

‘Don’t sell! I would put up your prices and invest in advertising.’

7 Report the five comments using reported speech and the verbs in brackets.

41142 (tell)

43/44 (admit)

45/46 (point out)




47/48 (explain)

49/50 (advise)

SECTION 6: LISTENING
Track 6

8 Listen to three short meetings and decide if the following reporting statements are true
(T) or false (F). Listen twice.

Meeting 1
51 The first speaker has considered all possibilities and thinks they should move into Eastern

Europe. ( )

52 The company does business in southern Europe. ( )

53 The company can’t afford the cost on its own. ( )

54 The project can only go ahead if the second speaker agrees. ( )

Meeting 2

55 One of the partners doesn’t think the investor should pay cash. ( )

56 The investor has worked really hard in the hi-tech sector. ( )

57 The two partners decide to talk to the investor.
Meeting 3

58 The company lost money by paying compensation. ( )

59 The company’s share price is inaccurate. ( )

60 The last speaker thinks the lawyers may not want to take the bank to court.

( )

SECTION 7: SPEAKING

(61-70)
9 Give a report to your teacher about a (formal or informal) meeting you recently attended
at work. In your report, remember to say:

— what the aim of the meeting was

—who was present and their roles

— what issues were discussed

— what was decided

— what has happened as a result of the meeting



Your teacher will mark the report using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. Thereis a
maximumoftenmarks.

Thestudentreported

what the aim of the meeting was 1 2
who was present and their roles 1 2
whatissueswerediscussed 1 2
whatwasdecided 1 2
what has happened as a result of the meeting 1 2
Exit Test

Complete all seven sections. There are one hundred marks in total.

SECTION 1: VOCABULARY

1 Tick the correct word from a), b) or c).

1 Singapore and Lufthansa have announced a alliance with implications for their

competitors.

a) merger b) strategic C) acquisition
2 Ifwe have one more on, this they’ll start imposing penalties.
a) late b) delay ¢) hold
3 I’ve been the hardest task of all.
a) made b) get c) assigned
4 of employees via spyware is illegal in this country.
a) Surveillance  b) Intelligence c) Data
5 Around the summer holidays we always launch a seasonal to attract holiday
makers.
a) promotion b) relations ) marketing
6 A US attorney is known as a in Britain.
a) plaintiff b) lawyer C) judge
7 identity is the way in the which a company uses design and colours to say

this is what we are.

a) Brand b) Policy c¢) Corporate



8 The for these shares is good. Let’s keep them.

a) portfolio b) venture c) forecast
9 We expect over a million tons of oil per year.
a) crude b) power C) energy
10 AnIPOisan public offering.
a) institutional  b) individual c) initial
11 These new government regulations really present a to entry in this business.
a) boundary b) barrier c) disadvantage
12 My staff are very to me. | would trust them all.
a) loyal b) motivated c) dynamic

SECTION 2: LANGUAGE
2 Write the word in brackets in the appropriate form.
13 Come the year 2020, governments on all sides (battle) with the

problems of global warming.

14 If you (be) in my position, how would you approach it?

15 you (get) what you need from our current

discussions?

16 The product, which (launch) last week at the Expofair, has already

sold beyond our initial estimates.

17 Third generation networks, (offer) lots of extra capacity, will lead

to lower prices.

18 Inflation is expected (grow) by another point five per cent this
year.

19 This change has proved (particular) difficult for many of our older
employees.

20 If it hadn’t been for nuclear power, this country (be) in an energy
crisis now.

21 She said that she (work) there all day without a break.




SECTION 3: READING

3 Match titles a-h from the Economist readings in the course book to sentences 22-29
taken from the articles. Write your answer here:

22 23 24 25 26 27 28 29

a) Think before you meet

b) Freud, folly and finance
c) Up, up and away.

d) The harder hard sell

e) A path to helping the poor
f) The march of the mobiles

g) The people vs the USA
h) How about now?

22 “The only way to solve the problems of poverty and terrorism in the world today,” he says,

“is through investment.”

23 With better informed consumers, the result is that some of the traditional methods of

advertising and marketing simply no longer work.

24 Today Daniel Kaufman is in demand by Wall Street traders...but, he says, there are plenty of

others that still show little interest in understanding the roots of their poor decisions.

25 “Despite IT, we all go to more and more of them.” reflects Jonathan Day of McKinsey. But

there must be a way to make them work.
26 On the face of it, why shouldn’t a company that does something wrong pay the price?
27 GE’s aim is to monitor everything in real time...

28 Almost everybody in the world now has one, and growth is booming in the developing

world, too.

29 In the midst of a landscape of mud and men rises a vast glass-fronted box that will soon be
Britain’s largest free-standing building. This is Heathrow airport’s fifth terminal, destined to

cater for 30m passengers a year.

SECTION 4: CAREER SKILLS
4 Write in the missing words in these questions.
30 can | help you?

31 there anything | can do?




32 can we set up a meeting?For next week?

33 do you think of that new film?

34 you like playing golf?

35 much are you budgeting for?

36 that sound doable?

37 didn’t you follow my instructions?

38 you know who | could ask for advice on this?
39 what happened next?

40 everything going smoothly?

41 do we go from here?

42 idea what the problem is?

43 ‘s up? Is there a problem?

44 are things going?

45 you like to take full responsibility for this?

SECTION 5: WRITING

5 You have been asked to manage the setting up of English language classes for employees
at your company. Write a feasibility report. Write what you will need to consider at each
stage of setting up this project under the sub-headings below. There are 2  marks per
section.

Evaluate the risk factor
(46/47) First of all we need to consider

Forecast the costs
(48/49) Secondly




Select the teachers/language school
(50/51)

Organise facilities
(52/53)

Monitor delivery
(54/55)

Obtain progress reports
(56/57)

Review results
(58/59)

Evaluate overall performance
(60/61) Finally




SECTION 6: LISTENING
Part 1

6 Complete these four extracts from emails by listening to four short conversations. The
emails have been sent by one of the speakers. Complete the emails with words from the
listening. Listen twice.

Listening 1:

Track 7
| regret to inform you that | have been unable to get all the (62) for

all our subsidiaries. Currently I have been able to obtain the (63)

for Europe only. I should be able to provide you with...

Listening 2:
With reference to the figures you sent for the (64) department, I’'m
afraid I don’t have time to (65) them. I would be grateful if you

could do this (66)

Listening 3:

I’m sorry to hear that you’ve been unable to discover what the cause is of the (67)

to fail. I would like to suggest that you arrange (68)

with the people who installed the (69)

Listening 4:
Further to your guestions about your presentation to the (70) about
how to improve the (71) system, | suggest you just focus on plans
for the (72) . Please find attached a copy of the (73)

we prepared which you can show them.
Part 2
Track 8

7 Listen to a talk about Google. Write down the missing words and numbers in the Key
Facts below. See the first example. Listen twice.

KEY FACTS OF GOOGLE IPO:
Revenues from sale of stocks  : $1.7 billion.

Number of (74) sold: 20  million
Estimated revenue hoped for: (75)$ billion
Estimated number of stocks to sell: (76) million
Actual price: (77)$

(78) price: Between $108-£135

Timing of IPO: Month of (79)
(80) : $125




SECTION 7: SPEAKING

(81-100)
8 Prepare a presentation for your teacher about you and your company. Include the
following:

— introduce yourself appropriately

— describe your job

— describe your company

— present the company structure (with a visual aid)
— present the company’s recent performance

— describe the future plans of the company

— explain why the company is a good investment

Your teacher will also ask you three questions at the end and mark your talk using the scorecard
below. The teacher circles 1 mark if a student includes the area and circles2  marks for

communicating it accurately and effectively. There is a maximum of twenty marks.

The student:

introduced him/herself appropriately 1 ]2
described his/her job 1 ]2
described his/her company 1 ]2
presented the management structure (with a visual aid) 1 ]2
presented the company’s recent financial performance 1 2
described the future plans of the company 1 ]2
explained why the company is a good investment 1 ]2
answered a question about his/her job or company 1 ]2
answered a second question about his/her job or company 1 ]2
answered a third question about his/her job or company 1 ]2
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Enuceesa, O. JI. Y1kuna ; nayu. pea. C. B. Iomynsax. - 2-e uza., ctep - Mocksa :
OJIMHTA, 2020. - 117 c. - ISBN 978-5-8424-0920-4. - TekcT : 2JIEKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/1863370.

I'amoga, O. JI. Aurnmiickuii 361k : Business English : nenoBoit anrnuiickuii
: yuebHoe nocobue / O. JI. 'amoBa. - Boponex : U3narenscko-nonurpapudeckuii
nentp «Hayunas xuwmra», 2019. - 84 c. - ISBN 978-5-4446-1332-0. - Texkcr :
anekrponnbiit. - URL: https://znanium.com/catalog/product/1086212.

HrwoxkanoBa, H. M. Aurnwmiickuii s3Ik : ydeOHOe mocoOue. — 2-¢ 3.,
nepepad. u nporn. — MockBa : UHOPA-M, 2022. — 319 c. — (Beicmee
obpazoBanue). - ISBN 978-5-16-006254-9. - Tekct : smektponnbid. - URL:
https://znanium.com/catalog/product/1815603.

ManbkoBckas, 3. B. AHIIIMICKHUI A3BIK JJIsI COBPEMEHHBIX MEHEKEPOB :

yueOHoe mocobue / 3.B. ManbkoBCcKas. — 2-¢ W31., UCOp. U gon. — Mocksa :
OOPYM : UH®PA-M, 2021. — 152 ¢. — (Bricmiee o6pazoBanue). - ISBN 978-5-
91134-975-2. - Tekct : AJIEKTPOHHBIH. - URL.:

https://znanium.com/catalog/product/1162642.

CaxapoB, 1O0. A. Awnrmiickuii s3bIk. IlpakThueckuit kypc. YPpOBEHb
Intermediate : mpaktukym / FO. A. Caxapos, E. B. Kynpssuesa. - Mocksa : PYT
(MUUT), 2020. - 94 c. - Tekcr : ouekrponsbid. - URL:
https://znanium.com/catalog/product/1895758.

TuxoHoB, A. A. Aurnuiickuii si3b1k. Teopus U MpakTHKa MepeBojia : ydeOHoe
nmocobue / A. A. TuxonoB. - Mocksa : ®JIMHTA, 2019. - 120 c. - ISBN 978-5-
9765-4143-6. - Texcr : ANIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1862942.



https://znanium.com/catalog/product/1863370
https://znanium.com/catalog/product/1086212
https://znanium.com/catalog/product/1815603
https://znanium.com/catalog/product/1162642
https://znanium.com/catalog/product/1895758
https://znanium.com/catalog/product/1862942

6.2. IlepeyeHb pecypcoB HH(OPMALMOHHO-TEJICKOMMYHUKAIMOHHOM
cetu «MHTEpHET», HEOOXOAUMBIIi AJISI OCBOCHUSA TUCUHMILIMHBI (MO1YJIA)

1. http://study-english.info - Cait a1 M3y4aromMX AHTIUHCKUAN SI3BIK,
CTYJICHTOB, IIPEI0/IaBaTejIci By30B U MIEPEBOIYNKOB

2. http://www.mystudy.ru - Aurauiickas rpammaTika Ha MyStudy.ru

3. http://www.homeenglish.ru/Grammar.htm - Axriumiickas rpamMmmaTika Ha
HomeEnglish.ru

4. http://www.study.ru/support/nandbook - CnpaBouHHK IO TpamMMaTHKE
aHTJIMICKOTO si3bIka Ha Study.ru

5. http://www.grammar.sourceword.com - Tlpaktudeckas TrpaMMaTHKa
aHrMicKoro s3pika Ha Grammar.Sourceword.com

6. http://www.native-english.ru/grammar- TlpakTudeckas TrpamMmaruka
aHrauiickoro s3pika Ha Grammar.Sourceword.com - ['paMmarnka aHTIUHCKOTO
s3bika Ha Native-English.ru

7. http://www.alleng.ru/english/engl.htm - VY4eOubie wMmaTepuanbl 1O
AHTJIMICKOMY SI3bIKY, CCBUTKM Ha y4eOHBIE CAalThl, OMOIMOTEKH W CIPaBOYHHKH,

O0aHKH M KOJUICKITUU pedepaToB, KYpPCOBBIX H TIP.

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JANCIUIIJINHBI
Jlist oGecriedeHust TUCIUTUINHBL « MTHOCTpaHHBIN S3BIK B PO ECCUOHATHHOM
JESTEHbHOCTHY» UCTIONB3YETCSl MaTepUaIbHO-TEXHUYECKas 0a3a 00pa30BaTEILHOTO

YUpeXACHUS: KOMIBIOTEPHBIE KIacCchl U HayuHas Oubnumoreka PITY.

CocTtaB nporpaMMHOTO 00ECIIeUeHUS
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security



[IpodeccroHanbHble MOTHOTEKCTOBBIE 0a3bl JaHHBIX:

1. HanmonanbHas 3iekTpoHHas ouonmuoreka (HOB) www.rusneb.ru
2. ELibrary.ru Hayunas snextponnas 6ubimorexka www.elibrary.ru
3. Dnekrponnas oubaroreka Grebennikon.ru www.grebennikon.ru
4. Cambridge University Press

5. ProQuest Dissertation & Theses Global

6. SAGE Journals

7. Taylor and Francis

8. JSTOR

HNudopmarimonHbie CripaBOYHbIE CUCTEMBbI:
1. Koncynbrant [lntoc

2. 'apanT

8. OBECIIEUEHHUE OBPA30OBATEJIBHOI'O ITPOILIECCA
JJIA JINL, C OTPAHUYEHHBIMHA BO3MOKHOCTSMUA 310POBbS

B xome peammzanmuu  AWCIUIUIMHBI  HCIOJB3YIOTCS  CIEIYIOIIUE
JOTIOJTHUTENIbHBIE METOJbl OOYYEeHUs, TEKYIIEro KOHTPOJsS YCIEeBaeMOCTH U
IPOMEKYTOYHOM  arTecTalud  OOy4aloIuxcss B~ 3aBUCUMOCTH  OT  HX
WHIUBUTYaJIbHBIX OCOOEHHOCTEM

* NI CHENbIX H CIHA0OBUIAMIMX: JIGKIIUU OQOPMIISIIOTCS B  BHJIC
AJICKTPOHHOTO  JIOKYMEHTa, JIOCTYITHOTO C TIOMOIIBIO  KOMITbIOTEpa  CO
CIIEIUAIM3UPOBAHHBIM IIPOTPAMMHBIM OOECIICUCHHEM; ITMCHMEHHBIC 3aJaHuUs
BBITIOJTHSIOTCS. Ha KOMITBIOTEPE CO  CHCIUATU3HPOBAHHBIM  MPOTPAMMHBIM
obecricyeHUEM HJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECTICUMBACTCS
WHAUBUAYaJIbHOE paBHOMEpPHOE ocBemieHne He MeHee 300 JII0KC; TS BHIMOJIHEHUS
3QIaHUST TIPU HEOOXOJIMMOCTH MPEIOCTABIACTCS YBEIUYUBAIOIICE YCTPOUCTBO;
BO3MOXKHO TaKk)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEIHUYMBAIONIUX YCTPOWCTB;
MMHCbMEHHBIC 3aJjaHus O(OPMIISIOTCS YBEIMYCHHBIM IMIPHU(PTOM; dK3aMEH M 3a4ET
MPOBOMATCS B YCTHOHM (OpME HIIM BBIIOJHSIOTCS B IHCBMEHHOW (opMe Ha

KOMITBIOTEPE.



* Uil TIyXUX U cHa0oCHblIaluX: JIEKUUA O(OPMIISIIOTCS B BUIE
AIIGKTPOHHOTO  JIOKYMEHTa, JHOO  MPEAOCTAaBIACTCA  3BYKOYCHJIMBAIOIIAs
ammapaTypa = WHAWBUAYAIbHOTO  TOJB30BAaHUS;  NUCbMEHHBIC  3aJaHUS
BBIMIOJTHSIIOTCS. Ha KOMIBIOTEpE B MUCHBMEHHOW Qopme; dK3aMeH U 3a4éT
NPOBOJATCA B MUCHMEHHOW (hOpMe Ha KOMIBIOTEPE; BO3MOXKHO MPOBEJCHHE B
dbopme TecTUpOBaHUS.

* MU JUI] C HApYIICHUSMHU OMOPHO-IBUTATEIHHOTO ammapaTa: JEeKIHH
opopmIIArOTCS B BHIE DJICKTPOHHOTO JIOKYMEHTAa, JOCTYITHOTO C IOMOIIBIO
KOMIIBIOTEpA  CO  CIEHUAIM3HPOBAHHBIM  TPOTPAMMHBIM  OOECIICUCHHEM;
NMCHMEHHBIC 3aJaHUS BBITIOJMHSIIOTCS Ha KOMITBIOTEpPE CO CIEIHMaTN3UPOBAHHBIM
pOTpaMMHBIM 00€CTICUeHUEM; DK3aMEH H 3a4€T MPOBOISITCS B YCTHOHM (hopMe HITH
BBITIOJTHSIOTCS B MUCBMEHHOM (pOpME Ha KOMITBIOTEPE.

[Ipy HEoOXOMUMOCTH TPEILyCMATPUBACTCS YBEIUYCHHWE BPEMECHH IS
MOJICOTOBKH OTBETA.

[Ipouenypa mpoBeneHUss MTPOMEKYTOYHOM aTTecTanuu IJsi 00ydaroluxcs
yCTaHABIMBAETCS €  Y4€TOM  HUX  HUHIUBUIAYAIBHBIX  TNCUXO(DHU3UYECKUX
ocobenHocrtei. [IpoMexxyTouHasi aTTecTalsi MOXKET MPOBOAMUTHCS B HECKOJBKO
ATAIOB.

[Ipu npoBeneHuu MpONEAYPHl OIEHUBAHMUS PE3YIbTATOB  OOY4YCHUS
npelycMaTpUBAETCsl MCIOJIb30BAHUE TEXHUYECKUX CPEICTB, HEOOXOIUMBIX B
CBSI3U C MHAMBUIYaJbHBIMU OCOOCHHOCTSIMHU O0YyYaromuxcsi. ITH CPEeICTBA MOTYT
OBITh IPEOCTABICHBl YHUBEPCUTETOM, UJIM MOTYT HMCIIOJIb30BAThCA COOCTBEHHBIE
TEXHUYECKUE CPEJICTBA.

[IpoBenenue npornenypbl OLIEHUBAHUS PE3YJIbTATOB O0YUEHHS JOIMYCKaeTCs
C MCTIOJIb30BAHUEM JTUCTAHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHA.

ObecneunBaeTcsi JOCTyn K HWH(DOpMAIMOHHBIM M OuOIMorpaduueckum
pecypcam B cetu MHTepHer s Kaxaoro oOydaromerocs B - (opmax,
aJIaITUPOBAHHBIX K OTPAHHMYEHUSM UX 3/I0POBbS U BOCTIPUSATHS HHPOPMAIIHIH:

* A CHeNbIX W CHabOBUASAIIMX: B MEYaTHOH (opMe yBEIMUYCHHBIM

mpudToM, B popMe 3EKTPOHHOTO IOKYMEHTa, B (hopme ayanodaiina.



* JUIl TAYyXUX M CcJIa0OCHbIIAUX: B MeYaTHOM ¢opme, B ¢opme
ANEKTPOHHOTO JOKYMEHTA.

* Ui OOy4arolUXCsl ¢ HApYUIEHUSIMUA OMIOPHO-ABUTATENIBHOTO ammapara: B
nevyaTHou hopme, B popMe 3IEKTPOHHOTO JOKYMEHTa, B popMe aynuodaiina.

YyeOHble ayauTOpUM [JIE BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSITEIbHOMN
paboThl, HayyHas OMOIMOTEKAa M HHbIE MOMEIICHUS Ji1 OOYYEeHHS OCHAICHBI
CHenuaibHbIM  000pYJOBaHMEM U YYEOHBIMM MECTaMH C TEXHUYECKUMH
CpelCTBaMH O0YUYEHUS:

* JUISl CJIETIBIX U CIA0OBUASIIMX: YCTPONUCTBOM JUIsl CKAHUPOBAHUS U YTCHUS
¢ kamepor SARA CE; mucnneem bpaitns PAC Mate 20; npunrepom bpaitns
EmBraille ViewPlus;

* JUISl TIIyXHX U CIa0OCHbIIIAIINX: aBTOMATU3UPOBAHHBIM pab04YUM MECTOM
JUTSL JTIOZICH ¢ HApYUIEHUEM CITyXa U CJIa0O0CIbIIIAIUX; aKYCTUUECKUN YCUITUTEINb U
KOJIOHKH;

* Uil OOy4arolMXCsl C HAPYIICHUSIMU OINOPHO-IBUTATEIHHOTO armapara:
NEPEABMKHBIMU,  PETYIUPYEMBIMU  3proHomuyeckumu  napramu  CH-1;

KOMHBIOTepHOﬁ TEXHUKOM CO CIICIUAJIbHBIM ITPpOTr'paMMHBIM o0ecIIeYCHHEM.

9. METOANYECKHUE MATEPHUAJIBI

9.1. [l1aHbl CEeMUHAPCKUX 3aHATHH

Meroguyeckne  ykazaHusi ~ INPEACTaBISIIOT  cOO0OM  IulaH  3aHSTHUH,
CTPYKTYpPUPOBAaHHBIM MO TEMaM Kypca, pa3feibl KOTOPOTO BKIIOYAIOT IEJb
(3amaum) 3aHATUS, OOpa3oBaTEIbHBIE TEXHOJOTHUM, COJIEpKAHUE, CITMCOK
HMCTOYHUKOB, JIUTEPATypbl, HWHOOPMAIIMOHHBIX M MaTCPHATBHO-TCXHUYCCKUX
pecypcoB. MeTroauueckue yKa3zaHHS JIOKHBI 0O0ECIeurBaTh IPEINojiaBaHUe

quciuIInHBL B cooTBeTCTBUU ¢ PI'OC BO 1 y4eOHBIM TUTAHOM.

Bbaox 1.

Tema 3anaTuii: “Economics Overview”



Ayoumopnasa paoboma (1 u)
|. ¥Bapos, B. U. Aaurnuiickuii 17151 5)KOHOMHCTOB
Text “Economics”, Unit 1

Reading Comprehension Exercises

Speaking: Role-play a 5-minute lecture on the topic: “Economics overview”
Listening: Basic questions economics asks
Grammar: Types of Questions: Special, General, Alternative and Disjunctive

Questions

Camocmosimenvhnas paboma (2 u)
|. VBapos, B. 1. AHrnuiickuii 1j1s1 93KOHOMHUCTOB
I1. 1) Write a summary covering the information of the Unit, using 100-150
words. Make use of the active vocabulary.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembl 01 KOHMPONLHBIX PAOOM, MEKYUUX, NPOMEHCYHOYHBIX

ammecmauuii:

a) Why is economics classified as a social science?
b) Which resource can be called scarce?

¢) What are the four major categories of resources?
d) What are the two categories of labour?

e) What are the two types of capital?

f) Which goods are called tangible?

g) When does scarcity happen?



Baok 2.

Tema 3ansiTmii: “ Being an Economist. Job Interview ”
Ayoumopnasa paoboma (1 u)

|. ¥Bapos, B. Y. Aurnuiickuii 17151 5)KOHOMHCTOB

Text “Why Economics?”, “How to Win Job Interviews?”” Unit 2

Reading Comprehension Exercises

Speaking: Work in pairs and role-play a job interview.
Listening:linterview with an economist

Grammar: Tenses: Present

Camocmoamenvnasa paboma (2 u)
|. VBapos, B. 1. AHrnuiickuii 1j1s1 93KOHOMHUCTOB
I1. 1) Study the examples of CVs and a covering letter in the Writing File (see
the Appendices)
and write your own Chronological CV and a covering letter. You may
write as a real person to a real company or use your imagination. Your main
target
is to follow the given templates.
2) Render into English the following passage. In the end write one more
paragraph

of your own to express your ideas and/or make a conclusion.

Tembl 011 KOHMPOILHBIX PAOOM, MEKYUWUX, RPOMENCYHOUHDBIX

ammecmauuii:

a) To enjoy Economics you should like every aspect of it.
b) If you get an Economics degree, you are guaranteed a great job.
¢) An Economics degree will let you work in different fields.

d) The basic aim of Economics is to tell people what to think and to do.



Bbaoxk 3.

Tema 3ausTuii: “Macro- and Microeconomics. The Sectors of the Economy”

Ayoumopnasa pavoma (1 u)
|. YBapos, B. Y. Aurnuiickuii 1711 5)KOHOMHCTOB
Text “Macroeconomics and Microeconomics”, Unit

Reading Comprehension Exercises

Speaking: A role-play a 5-minute lecture on the topic: “Macro- and
Microeconomics. The Sectors of the Economy”.
Listening: Lecture on Macroeconomics and Microeconomics

Grammar: Tenses: Past

Camocmoamenvnasa paboma (2 u)
|. VBapos, B. . AHTImiickuii 1151 5)KOHOMHUCTOB
I1. 1) Study the example of a formal email in the Writing File (see the
Appendices) and write an email to the Professor who delivered the lecture on
the topic: “Macroand Microeconomics. The Sectors of the Economy
Yesterday”. Thank him for coming to your university, write a few words
about your impressions and invite the Professor to come with another lecture
next week.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembl 0151 KOHMPOABLHBIX PAOOM, MEKYUUX, HPOMENHCYHOUHBIX
ammecmauuii:
a) What basic types of unemployment are mentioned in the article?
b) What does each type of unemployment depend on?
¢) How can the government help lessen the problem of unemployment?
d) What is GDP? Why is it necessary to estimate its level?
e) What happens if GDP fluctuates?



f) What are the phases of the business cycle?

g) What are the types of production costs?

h) What is marginal cost? Why is it necessary to be estimated?

1) What is the difference between revenue and profit?

J) What are the four basic categories of market structures? Characterise each

of them briefly.

Baok 4. Moneys”

Ayoumopnasa padboma (2 u)
|. YBapos, B. Y. Aarnuiickuii 1711 5)KOHOMHCTOB
Text “Money”, “How to Earn More Money” Unit 4

Reading Comprehension Exercises

Speaking: Role-play a conversation between an economist (Student A) and
their friend (Student B).

Listening: Some basic facts from the history of money. Features of modern
bank notes

Grammar: Tenses: Future

Camocmoamenvnasa paboma (4 u)
|. VYBapos, B. 1. AHrnuiickuii Ajist 3KOHOMUCTOB
I1. 1) Study the examples of CVs in the Writing File (see the Appendices) and
write your own Functional CV. You may write as a real person to a real
company or use your imagination. Your main target is to follow the given
templates.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temul 07151 KOHMPOJILHBIX PAOOM, MEKYUUX, HPOMENHCYNOUHBIX

ammecmauuii:



a) What is a barter?

b) What were the first notes?

c) Being a medium of exchange, what positive influence on economy does
money have?

d) What is the benefit of using money as a measure of value?

e) What is one of the major risks money can take being a store of value?

Bbaok 5.

Tema 3ansaTuii: “Financial Institutions”

Ayoumopnasa paboma (2 u)
|. ¥Bapos, B. Y. Aarnuiickuii 1711 5)KOHOMHCTOB
Text “US Financial Institutions”, “Happy Days” Unit 5

Reading Comprehension Exercises

Speaking: Make a 3-page report about the system of financial institutions in
your country.
Listening: Some Features of Russian Financial System

Grammar: Tenses: Future in the Past

Camocmoamenvnasa paboma (4 u)
|. VYBapos, B. 1. AHrnuiickuii Ajist 3KOHOMUCTOB
I1. 1) Study a business letter template in the Writing File (see the Appendices)
and do the following task. You have prepared much information for your
report about the system of financial institutions in your country. But you still
need some statistics and up-to-date figures. Write a letter to your friend who
works as an analyst
and ask him to give you a helping hand.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.



Tembt 0na KORMPONLHBIX PAOOM, MEKYUIUX, NPOMENHCYHOYHBIX

ammecmauuii:

a) What are the main types of financial institutions in US financial system?
b) What are the functions of deposit-taking institutions?
¢) What are the two types of insurance companies?

d) What are the functions of investment banks?
Bbaoxk 6.
Tema 3ansaTuii: “Banks and Loans”
Ayoumopnasa pavoma (1 u)
|. YBapos, B. 1. Aurnuiickuii aJisi 5KOHOMHUCTOB

Text “Banks”, “How to Choose a Loan” Unit 6

Reading Comprehension Exercises

Speaking: Work in pairs. Student A should read about the first three tips.
Student B takes the rest. After that, tell your partner the summary of the part
you’ve read. Discuss how useful these tips are. Can you advise anything else?
Listening: Listen to the conversation between a client and a bank consultant.
Listen to a person describing how he opened his bank account

Grammar: Tenses: Review

Camocmoamenvnaa paboma (2 u)
|. VBapos, B. 1. AHrnuiickuii Ajist 3KOHOMUCTOB
I1. 1) You are a bank representative whose main duty is to answer the clients’
emails. You need to answer an email of one of the clients, asking you how the
rate of interest is calculated. Study the example of a formal email in the
Writing File, use the information of the text from the VVocabulary

Development section and write the email.



2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0n1a KORMPONLHBIX PAOOM, MEKYUIUX, NPOMENCYIOUHBIX

ammecmauuii:

a) What are the main functions of banks?
b) Where do banks get the money for the loans?
¢) How do ATMs work?

d) What is the difference between public sector and private sector banks?

Baoxk 7.

Tema 3ansaTuii: “ Financial Statements ”

Ayoumopnasa paboma (1 u)
|. YBapos, B. 1. Aurnuiickuii 1Jisi 5KOHOMHUCTOB
Text “Financial Statements”, “Several Steps to Prepare a Good Financial
Report” Unit 7

Reading Comprehension Exercises

Speaking: Role-play a conversation between a newcomer (Student A) and the
mentor (Student B).
Listening: Listen to the conversations and answer the questions.

Grammar: Stative Verbs

Camocmoamenvnasn paboma (2 u)
|. VBapos, B. 1. AHrnuiickuii Ajist 3KOHOMUCTOB
I1. writing: 1) Study the examples of financial statements in the Writing File
(see the Appendices) and write your own approximate variants. You may
either use some real data or create it by yourself. Your main target is to follow

the given template.



2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0na KORMPONLHBIX PAOOM, MEKYUIUX, NPOMENHCYHOYHBIX

ammecmauuii:

a) What supports the guidelines for the content and format of the statements
issued for external distribution?
b) What is the balance sheet data used for?

¢) What notes may financial statements include?

Bbaok 8.

Tema 3ansiTuii: “ Types of Business Entities ”

Ayoumopnasa paboma (1 u)
|. YBapos, B. 1. Aurnuiickuii aJjis1 5KOHOMHUCTOB
Text “Types of Business Entities”, “How to Choose the Right Type of
Business?” Unit 8

Reading Comprehension Exercises

Speaking: Work in small groups and role-play the case using the information
and vocabulary of the Unit.

Listening: Listen to the conversation between Jane and Tom, her tax
accountant, discussing different types of business entities and fill in the gaps
in the text with the words from the table.

Grammar: Passive Voice

Camocmoamenvnasa paboma (2 u)
1) Study the example of minutes in the Writing File (see the Appendices) and
prepare the minutes of the meeting in the role play from the previous task.

Your main target is to follow the given templates.



2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0na KORMPONLHBIX PAOOM, MEKYUIUX, NPOMENHCYHOYHBIX

ammecmauuii:

a) What may the wrong choice of the type of the business entity lead to?
b) What is the main advantage of a sole proprietorship?

¢) What is the main disadvantage of a sole proprietorship?

d) What is the main difference between the two types of partnership?

e) What is in common between a sole proprietorship and partnership?

f) What is the major difference between C- and S-corporations?

g) The features of what entities does LLC combine?

Baok . 9

Tema 3ansTuii: “Organisational Structure and Recruitment”

Ayoumopnasa pavoma (1 u)
|. YBapos, B. 1. AHrnuiickuii 1Jisi 5KOHOMHUCTOB
Text “Organisational Structure”, «<How to Avoid Bad Hiring Decisions»
Unit 9

Reading Comprehension Exercises

Speaking: Work in pairs, study the given verbs and a) if you work, describe the
structure of your company, b) if you do not work, describe the structure of the
company you would like to work for.

Work in small groups, make use of the vocabulary and the information of the Unit
to role-play the following case. You represent the management of a newly
established subsidiary. Together with your head office you will produce and
distribute smart phones. But to make your subsidiary work efficiently you need to

decide upon its organisational structure and employ some new staff.



Listening: Listen to the conversation between Mary and Tom about advertising a
job on the Internet

Grammar: Conditionals

Camocmoamenvnaa paboma (2 u)
|. YBapos, B. 1. Aurnuiickuii 1 5KOHOMHUCTOB
I1. 1) Write a job description ad which you could post on some Internet job boards
in case the chosen candidates fail or you need to employ more people.
2) Render into English the following passage. In the end write one more paragraph

of your own to express your ideas and/or make a conclusion.

Tembt 011 KOHMPOABLHBIX PAOOM, MEKYUWUX, RPOMENHCYHOUHBIX
ammecmauuii:
a) Why is it necessary to structure the work in a company?
b) What are the basic features of traditional structures?
¢) What are the main traditional structures?
d) What are the functions of staff departments in a line-and-staff structure?
e) Why do employees sometimes report to several supervisors in companies

with a matrix structure?

Baok . 10
Tema 3ansTuii: “ Management Styles. Motivation ”

Ayoumopnasa pavoma (1 u)
|. ¥Bapos, B. Y. Aurnuiickuii 17151 5)KOHOMHCTOB
Text “Management/Leadership Styles”, «How to Motivate the Staff?»
Unit 10

Reading Comprehension Exercises

Speaking: Role-play a conversation between two managers. Several months

ago your consulting company opened a new office. Part of the staff moved



there and a new manager was employed. Unfortunately, moving to another
place and changing the members of the working teams caused several
significant problems.

The new manager (Student A) reports his senior supervisor from the head
office (Student B) about the problems and asks for advice.

Listening: 1) Listen to the conversation between a student and professor 2)
Listen to the conversation between two managers.

Grammar: “Wish”-Sentences

Camocmoamenvnasa paboma (2 u)
|. VBapos, B. 1. AHrnuiickuii 1j1s1 93KOHOMHUCTOB
I1. 1) Study the example of a business letter in the Writing File and write a
formal thank you letter to your supervisor, whose support turned out to be
really useful.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOABLHBIX PAOOM, MEKYUWUX, RPOMENHCYHOUHBIX
ammecmauuii:
a) What is the relationship between leadership and management?
b) What is the difference between Theory X and Theory Y?
¢) What is the concept of Theory Z?
d) What is one of the most important management skills every manager
should have and why?

e) Which management style is the most effective? Why?

9.2. MeTronu4ecKkue peKOMEHAAalMH M0 NOAT0TOBKE MUCbMEHHBIX padoT

9.3. Uuble MaTepuaJbl



AHHOTALIMSA

HuciumnHa «HOCTpaHHBIN S3bIK B MPO(ECCHOHATBHON NEATEIbHOCTH
SABJISIETCS  00s3aTEIbHOM 4YacThl0 y4yeOHOro 1wiaHa mnoAarotoBku 38.04.02
Menempxment. [ucuumninHa peanusyercs Kadeapoid HMHOCTPAHHOTO — SI3bIKA
(aHTTIUHACKUH S3BIK).

OCHOBHOM LENBIO Kypca SABJISIETCS IOBBIIIEHUE HCXOJHOIO YPOBHSA
JOCTUTHYTOTO Ha MPEbIIYIIEeH CTYNeHH OOpa30BaHMsI U OBIIAJIEHUE CTYACHTaMHU
HEOOXOJUMBIM M JIOCTATOYHBIM YpPOBHEM HHOS3BIYHOW KOMMYHUKATHUBHOM
KOMIIETEHIIMM, KOTOpas TMO3BOJUT IOJb30BAThCA HWHOCTPAHHBIM SI3BIKOM B
pasnUYHBIX ~ o0nacTsIX  mpodeccCHOHaIbHOM  NEATeTbHOCTH, HAay4HOH U
NPaKTHYECKON paboTre, B 0OIIEHUU C 3apyOeKHBIMH MapTHEpPAMH, a TaKXKe JUIs
JanbHEHIIero caMmooopa3oBaHusl.

[lemun kypca:

e Benenue npodeccrnoHalbHOM EATENBHOCTH B MHOSA3BIYHOM Cpejie.

e Jl3ydyeHue COBPEMEHHBIX aHATUTUYECKUX UHCTPYMEHTOB U IPAKTUYECKUX
METOJMK B CBOEH MpodeccroHanbHOM 0bacTy.

e l3yueHue 3apy0eKHOrO OIBITA B ONPECIEHHBIX chepax AesITETbHOCTH.

e Pa3BuTHE CIOCOOHOCTH K CTPATETHYECKOMY IJIAHUPOBAHUIO,
KOMILUIEKCHOMY PEILIEHUIO0 3a/1a4 U ObICTPON OPUEHTALIUN B U3MEHSIOIIUXCS

YCIOBUSX.

3amauu Kypca:

e (dopmupoBaHHEe COUMOKYIBTYPHOH KOMIIETEHIIMM W  TOBEJECHYSCKUX
CTEPEOTHUIIOB, HEOOXOAUMBIX JJISl YCHEUIHOM aJanTalii BBITYCKHUKOB Ha
PBIHKE TPY/a;

® pa3BUTHUE y CTYJEHTOB YMEHHUS CaMOCTOSATEIbHO MPUOOpETaTh 3HAHUS IS
OCYIICCTBJICHHsSI OBITOBOM © MPO(PECCHOHAIIBHOW KOMMYHHUKAIIMM HA
WHOCTPAaHHOM SI3bIKE — TIOBBIIIEHHWE YPOBHA Y4€OHOW aBTOHOMMH,

CIOCOOHOCTH K camMoOo0pa3oBaHHIO, K paboTe C MYJIbTUMEAUINHBIMU



nporpamMmmamu, 3JICKTPOHHBIMHA CJIOBAPSIMH, WHOA3SBIYHBIMU PECypCaMu CCTHU

HNHutepner;

® DpPAa3BUTHUC KOTHUTHUBHBIX HW HCCICA0OBATCIbCKUX YMGHI/If/’I, pacuiupeHuC

KpPYyro3opa U MoBbIIIEHHE HHPOPMALIMOHHOMN KYJIBTYPhI CTY/I€HTOB;

e (QopmupoBaHue  TpeAcCTaBiIeHUS 00

OCHOBax MEKKYJIbTYPHOU

KOMMYHUKAIIMU, BOCIIMTAHHUC TOJCPAHTHOCTH H YBAXKXCHHA K IYXOBHBIM

LOECHHOCTAM pPa3HbIX CTpaH XU HAPOJO0B;

¢ pPaACHIMPCHUC CIIOBAPHOIO 3ariaca u (I)OpMI/IpOBaHI/Ie TCPMHUHOJIOTUICCKOT O

amnrmnapaTa Ha HHOCTPaHHOM SI3bIKE B IIpejienax NpoecCUOHaIbHON Chepbl.

I[I/ICIII/IHJ'II/IHa HaIlpaBJICHA HA q)OpMI/IpOBaHI/IC CICOYIOMINX KOMHCTCHHHﬁI

KoMmnerenuus
(K01 ¥ HAaMEHOBaHUE)

HNuaukaropsl
KOMIleTeH Ui
(Ko 1 HAUMEHOBAHUE)

Pe3yabTaTnl 00yyeHus

YHUBEPCAJIbBHBIE KOMIIETEHIIUHN

YK-4. Cnocoben
MIPUMEHSTh COBPEMEHHBIC
KOMMYHUKATHBHbBIC
TEXHOJIOTUH,

B TOM YHCJIC Ha
WHOCTPaHHOM(BIX)
s3bIKe(ax),

JUISL aKaJIEMUYECKOTO

1 TIpo(HecCUOHATBLHOTO
B3aUMO/ICHCTBUS

VK-4.1. Bener
OopHIIHATBHYIO MTEPETTUCKY
U TIEPETOBOPHI

C JICJIOBBIMU TIApTHEPAMH
Ha rOCyJIapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX

Jlonoicen 3nameo.

— OCHOBBI BEJIEHUS NEIIOBON
MIePEIUCKH;

— 0COOEHHOCTH TIEPETOBOPHOTO
mpoiiecca;

— HOPMBI U IIpaBUjIa MEXIyHA-
POJHOTO JIEJIOBOTO 3TUKETA;

Jonowcen ymems:

— BecTU OQUIHAIBHYIO EPEIUCKY
Ha TOCYJapCTBEHHOM

1 UHOCTPAHHOM (-BIX) SI3BIKAX;

— MPOBOJUTH MEPETOBOPHI

C JIeTIOBBIMU NTApPTHEPAMU;
HAXOJUTh KOMIIPOMUCCHI MEKIY
CTOPOHAMHU B PEIICHUU CIIOKHBIX
BOIIPOCOB

Jlonocen enademsn:

— TEXHOJIOTHSIMHU MEXIMYHOCTHBIX
U MEXTPYIIOBBIX KOMMYHHUKAIUH;
— COBPEMEHHBIMH MPaKTUKAMU
yrpaBiIeHUs] KOHQIUKTaMU;

— HEoOXOJMMBIM T'PaMMaTHYECKUM
U JICKCHYECKUM MaTepHUaIoM

B paMKaxX TE€M U CHTYallUid JeI0BOTO
o01IeHNs




VK-4. Criocoben
MPUMEHSTH COBPEMEHHBIE
KOMMYHUKAaTHBHBIC
TEXHOJIOTHH,

B TOM YHUCIIE

Ha UHOCTPaHHOM(BIX)
A3bIKe(ax),

JUIS aKaJIEMUYECKOTO

1 Ipo(heCcCUOHATILHOTO
B3aUMOJCICTBUSA

YK-4.2. Ciocoben
OCYILIECTBIISATh

B MH(POPMALMOHHOM cpefie
MOVICK HEOOXO0IUMBIX
JTAHHBIX, BBITIOJHSTH
NEPEBO/] TEKCTOB
paznIuuHOTO 00BEMA

Y CTUJIMCTUKU

C MHOCTPAHHOTO (-bIX)

Ha rOCY/IapCTBEHHBIN SI3bIK,
a TaKxe

C TOCYJJapCTBEHHOTO

Ha UHOCTPaHHbIH (-bIe)
A3BIK (-1)

Jonowcen 3Hamo.

— METO/Ibl TOVCKA JTaHHBIX;

— TEXHOJIOTHUH TepeBoa
MHOCTPAHHBIX TEKCTOB;

—  MHOTO(QYHKIIMOHATIHHBIE
MYJIbTHS3BIYHBIE TTEPEBOTUNKI
st yrpasisieMbix Windows
KOMIIBIOTEPOB

Lonowcen ymems:

— CHCTEMAaTH3HPOBATH

1 0060011aTh HHPOPMAIIHIO;

— OMpeAeNATh U KPaTKO
bopMyIpPOBaTH OCHOBHYIO MBICITh
TEKCTa Ha HUHOCTPAHHOM (-bIX)
A3bIKe (-ax);

— WCIOJIb30BaTh TICPEBEICHHBIC
JAHHBIC JJIT CAMOPA3BUTHS

WM B HHBIX TEJISIX

Jlonoicen enadems.

— COBPEMEHHBIMH METOJIaMHU
MoMCcKa B MTH(POPMAIIMOHHOM cpejie
HEOOXOIUMBIX JaHHBIX;

— TEXHOJIOTUSIMU IIepeBOJIa
npodeccHoHaAbHBIX TEKCTOB

OB EITPO®PECCHOHAJIBHBIE KOMIIETEHIIUHN

OIIK-1. Cnnocoben
pemarhb
npodeccuoHabHbIE
3aJ]auu Ha OCHOBE 3HAHHS
(Ha MPOJIBUHYTOM
YPOBHE) SKOHOMHYECKOH,
OpraHu3aIMOHHON

U YIIPaBJIEHYECKOU
TEOPUH, THHOBAIIMOHHBIX
MMOIX0J10B, 0000IIEHNUS

Y KPUTHUYECKOTO aHAIHU3a
MIPAKTUK YIIPaBICHHU

OIIK-1.2. JlemoHCTpUpYET
CIIOCOOHOCTH MPU PELICHUN
npodeccnoHanbHBIX 3a7a4
000011aTh ¥ KPUTHICCKU
OIICHUBATh PE3yIbTAThI
HAy4YHBIX HCCIIE0BAHUN

U TIEpeIOBbIE MPAKTUKHI

B 00J71aCTH yIpaBICHUS
(Ha rocymapCTBEHHOM

Y UTHOCTPAHHOM (-bIX)
SI3bIKAX)

Jlonoicen 3nameo.

— OpraHu3alHoOHHBIE

U yIPaBICHYECKUE TCOPHUH;
— COBPEMEHHBIC KOHIICTIIINHI
YIpPaBJICHHS;

— CTaHJapThl OpraHU3aluN
Y BBITIOJIHCHHS HAYYHO-
HCCIIEI0BATEIIbCKUX padoT

Lonoicen ymems:

— npodeccuoHaNbHO pa3oupaThes
B TEHJICHIMSX (TPEHAxX) pa3BUTHS
COBPEMEHHOTO YIPaBJICHUS;

— TNPUMEHSTH NEPeOoBOM
3apyOeKHBIN OIBIT YIPABICHUS

B JICATEIbHOCTH OTE€YECTBEHHBIX
MIPEANPUATHIA;

— TNPUHUMATH YIPaBJICHYECKHE
pEILIEHNs Ha OCHOBE y4eTa
U3MEHEHMH (haKTOpPOB BHEIIHEH

U BHYTPEHHE! cpe]] B HallHO-
HAJIbHOM, MEXIYHApPOTHOM

U rI00aIpHOM MaciiTabax




Jlonsicen énademn.

— TepelIOBBIMH MPUEMaMH
U TIPAaKTHUKaMH B 001acTH
yIIpaBICHUS;

— crmocobamMu UX aganTaluu
B JICSATECIILHOCTH KOHKPETHON
OpraHu3auu

[lo nucuMmiIMHEe NpPEeAYCMOTPEHA MPOMEXKYTOUHas aTTecTauus B (Gopme
JK3aMeHa.
OO6mast TPyJOEMKOCTh OCBOEHHUS JAMCIMIUIMHBI COCTaBisieT 3 3ayeTHbIC

€ IVMHUIIBI.
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