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1. MOACHUTEJIBHASA 3AIIMCKA

1.1. leab u 3212494 TUCUMILTHHBI (MO1Y/JI51)
LEJIb KYPCA

L[GJ'II) KypCa — OOCTHXCHHUC KOMMYHI/IKaTI/IBHOI?I SI3IKOBOM KOMIICTCHIINH,

,Z[OCTE[TO“IHOfI I pCalii3alii CTOANUX IICPCH CIIYIIATCIEIMUA 3a1a4, 4 UMCHHO:

e Benenue npodeccnoHalbHON AESTEILHOCTH B MHOSA3BIYHOM cpeie.

e ll3yueHue COBPEMEHHBIX AHATIMTUYECKUX HHCTPYMEHTOB U TIPAKTHUUECKUX
METOJIMK B CBOEH NpodeccruoHaIbHOM 001acTH.

e l3yuenue 3apyOeKHOTO OMBITA B ONPEIEIEHHBIX chepax NeaTeTbHOCTH.

e Pa3ButHe CrOCOOHOCTH K CTPATETUYECKOMY TUIAHUPOBAHUIO,
KOMIUIEKCHOMY PENICHUIO 3a71a4 ¥ ObICTPOIl OpUEHTAIMN B U3MEHSIOIIMNXCS

YCIIOBUSIX.
3AJIAUU KYPCA

3amaun Kypca ONPENENIOTCS €ro MNpaKTUUYEeCKOW HalpaBIeHHOCThIO. B
IpoLEecce U3YyUEHUS TUCUUIUIMHBI PEHIatoTCsl CIEAYOIUE OCHOBHBIE 3aJauH:

e (GOpMUPOBAHHE COLMOKYJIbTYPHOH KOMIETEHIMM U  IOBEIEHYECKUX
CTEpEOTUIIOB, HEOOXOAUMBIX /JI YCHEIIHOM ajanTalud BbITYCKHUKOB Ha
PBIHKE TPYJa;

® Dpa3BUTHE y CTYJEHTOB YMEHHUS CaMOCTOSITEIbHO MPHOOpeTaTh 3HAHMS AJIs
OCYIIECTBJICHUSI OBITOBOM ¥ MNpodeCcCHOHANIBHOW KOMMYHHUKAIIMM Ha
UHOCTPAaHHOM  f3bIKE€ — TIOBBIIIEHHE YPOBHA Y4eOHOHl aBTOHOMUMW,
CIIOCOOHOCTH K camMoo0pa3oBaHHI0, K paboTe C MYJbTUMEIUWHBIMU
IporpaMMaMu, 3JEKTPOHHBIMU CIIOBapsIMH, MHOA3BIYHBIMU PECYpCaMu CETU
Nurepner;

® pa3BUTHE KOTHUTHUBHBIX M HCCJIENOBAaTEIbCKUX YMEHUH, pacllupeHue

KpyTo30pa ¥ MOBbIIIeHNUE NHHOPMAIIMOHHON KYJIbTYPHI CTYCHTOB;



e (popmupoBaHue

NPEACTABICHUS 00

OCHOBax  MEXKYJbTYPHOU

KOMMYHHKAIIUW, BOCIIMTAHUC TOJICPAHTHOCTH MU YBAXCHUA K JIYXOBHBIM

LIEHHOCTSIM Pa3HbIX CTPAH U HAPOJIOB;

¢ PpaCHiMpCHUC CJIOBAPHOI'O 3allaca U (bOpMPIpOBaHI/IC TCPMHUHOJIOTHICCKOTI'O

anmnapara Ha MHOCTPAHHOM f3bIKE B IIpeienax npodeccuoHanbHOu chepsl.

1.2. TlepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHUsI 10 AUCHMIINHE,
COOTHECEHHBbIX ¢ HHAMKATOPAMU JOCTHKEHHUS KOMIIETeH M i

KoMnerennus
(Ko 1 HAMMEHOBaHUE)

HNuauxkaropsl
KOMIIeTeHI Ui
(Koa ¥ HAMMEHOBAaHUE)

Pe3yabTarbl 00yueHust

YHUBEPCAJIBHBIE KOMIIETEHIIMHN

YK-4. Cnocoben
MPUMEHSTh COBPEMCHHBIC
KOMMYHHUKATHBHbBIE
TEXHOJIOTHH,

B TOM YHCJIE Ha
MHOCTPaHHOM(BIX)
A3bIKe(ax),

JUTSL aKaIEMAYECKOTO

U Ipo(heCCUOHATTLHOTO
B3aUMOJICVCTBHUS

VK-4.1. Beger
OpUIMATIbHYIO IEPENUCKY
U TIEPETOBOPBI

C JIEJIOBBIMU IIApTHEPAMHU
Ha IOCYJJapCTBEHHOM U

MHOCTPAHHOM (-bIX) SI3bIKAX

Ionowcen 3Hamo.

— OCHOBBI BEJICHUS JETI0BOI
MEPENUCKH;

— 0COOEHHOCTH I1EPErOBOPHOTO
nporecca;

— HOPMBI U NpaBUJIa MEKAyHa-
POJIHOTO JI€JI0BOT0 ATHKETA,

Jonowcen ymems:

— BECTU O(PUIMATBHYIO MEPEITUCKY
Ha TOCYJJapCTBEHHOM

Y UTHOCTPAHHOM (-bIX) SI3bIKaX;

— MPOBOIUTH MEPETOBOPHI

C JIEJIOBBIMU IIApPTHEPAMH;
HaXOJUTb KOMIIPOMHUCCHI MEKIY
CTOPOHAMH B PELLIEHUU CII0KHBIX
BOIIPOCOB

Jlonowcen enademsn:

— TEXHOJOTHUSIMH MESKINIYHOCTHBIX
¥ MEKTPYITIOBBIX KOMMYHUKAIINH;
— COBPEMCHHBIMHU IIPAKTHKAMH
yIpaBlieHus: KOHPIUKTaMH;

— HEOOXOJMMBIM TPaMMaTHUYECKUM
1 JICKCHYECKUM MaTepHAJIOM

B paMKaX TE€M M CUTYyaIlHi JIEJI0BOTO
o01IeHust

VK-4. Criocoben
MPUMEHSTh COBPEMEHHBIE
KOMMYHI/IKaTI/IBHBIe
TEXHOJIOTHH,

B TOM YHUCJIC

Ha UHOCTPAHHOM(BIX)

VK-4.2. Criocoben
OCYIIECTBIISATh

B MH(OPMAaLIMOHHOH cpefie
IMOMCK HEOOXOIUMBIX
JIAHHBIX, BBIIIOJIHATE
MEPEBO]] TEKCTOB

Honowcen 3namo.

— METOJBI IONCKA JaHHBIX;

— TEXHOJIOTHH MepeBoja
WHOCTPAHHBIX TEKCTOB;

— MHOTO(YHKITHOHAIIbHBIE
MYJIbTHSI3BIYHBIC TIEPEBOIUKU




sa3bIKe(ax),

JUISL aKaJIEeMUIECKOT0
U Tpo(heCcCHOHANTBHOTO
B3aUMO/ICHCTBUS

pa3aM4HOTO 00BEMA

U CTHJIUCTUKU

C UHOCTPAHHOTO (-BIX)

Ha TOCYJJapCTBEHHBIH S3BIK,
a TaKxe

C TOCYJJapCTBEHHOTO

Ha MHOCTPAHHBIH (-bI€)
SI3BIK (-H)

Ui ynpasisieMbix Windows
KOMIIBIOTEPOB

Honowcen ymems:

— CHCTEMaTH3UPOBATh

1 00001maTh HHPOPMAIIHIO;

— OIpeneNsTh U KPaTKO
(bopMyIHpPOBaTH OCHOBHYIO MBICIIb
TEKCTa Ha HHOCTPAHHOM (-bIX)
s3bIKE (-ax);

— HCIOJIB30BaTh NIEPEBEICHHBIC
JAaHHBIC JJISI CAMOPA3BUTHUS

VI B UHBIX LEISX

Jlonoicen enadems.

— COBPEMECHHBIMU METOJIaMHU
MOKCKa B MHPOPMAITMOHHOM cpefie
HEOOXOIUMBIX JIAHHBIX;

— TEXHOJIOTHSMH NIepeBoaa
poheCCHOHATILHBIX TEKCTOB

OBIIENTPOPECCHOHAJIBHBIE KOMIIETEHIIHN

OIIK-1. Cocoben
pemarb
npoQeCCHOHAIIbHBIC
3aJ1a4ud Ha OCHOBE 3HAHUS
(Ha MPOJBUHYTOM
YpOBHE) 5KOHOMHUYECKOH,
OpPraHU3aAIMOHHOMN

U YIIPABICHUECKOU
TEOPHH, UHHOBAI[HOHHBIX
MOJIX0JI0B, 0000IIEHHUS

¥ KPUTHYECKOTO aHAIN3a
NPaKTUK yIPaBJICHUS

OIIK-1.2. JlemoHCTpUpYET
CHOCOOHOCTH MPH pEIIEHUH
poeCCHOHAIIBHBIX 33124
0000111aTh ¥ KPUTHYECKU
OILICHUBATh PE3YJIbTATHI
HaYYHBIX UCCIIEIOBaHUN

U TIepe/loBbIe MPAKTUKU

B 00J1aCTH yIpaBlIeHUS

(Ha TocyAapCTBEHHOM

Y MTHOCTPAHHOM (-bIX)
S3BIKAX)

Ionowcen 3Hamo:.

— OpraHu3alMOHHbBIC

Y YIIPABJICHYECKNE TEOPUU;
— COBPEMEHHbBIE KOHUECIILINU
YIIPaBIICHHUS;

— CTaHJapThl OpraHu3aluu
Y BBITIOJIHEHUS HAYYHO-
HCCIIEIOBATENBCKUX paboT

Lonowcen ymems:

— npodeccruoHaIbHO pa3doupaTbes
B TEHJCHIMAX (TPEHAAX) Pa3BUTHS
COBPEMEHHOTO YIPABJICHHUS;

— IIPUMEHSATH NIEPEAOBOU
3apyOeKHBIN OIBIT YIPABICHUS

B JICATEIbHOCTH OT€YECTBEHHBIX
MPEANPUATHH;

— TPUHUMATh YIIPaBJICHUYECKUE
pelIeHUs Ha OCHOBE y4eTa
U3MEHEHMH (PaKTOPOB BHEIIHEH

Y BHYTPEHHEH Cpejl B HAILMO-
HaJIbHOM, MEKyHapOIHOM

U r100aIpHOM MacmTadax

Jlonoicen enadems:

— TepeIOBBIMH ITPHEMAMH
Y TIPaKTHKaMH B 00JIacTH
YIPaBIICHUS;

— cnocobaMHu UX ajarnTalun
B JICSITENIbHOCTH KOHKPETHON
OpTraHu3aIuu




1.3. MecTo AucuMIIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTeIbHOI
MPOrpamMMblI

Jucuunnuna «MHOCTpaHHBIN SI3bIK B MPO(ECCHOHAIBHON NESTEIbHOCTH
OTHOCHUTCS K 0a30BOM yacTH 0JI0Ka JUCIUIUIMH y4eOHOTrO IUIaHa MO HANPaBJICHUIO
nonrotoBku 38.04.02 MenemxmeHT (YpOBEHb MarucTpaTypbl), HAIpaBIEHHOCTD
(mpoduip) «KopropaTuBHOE yrpaBICHHUE».

JUji1 OCBOEHMS AUCLUILIIMHBI HEOOXOIMMbI KOMIIETEHIINH, C(hOPMUPOBAHHbBIE
B XOJIe U3yueHHs 6a30BOr0 Kypca HHOCTPAHHOTO s3bIKa B paMKax OakajaBpHara.

B pesynbrare oOCBOEHHS JUCHUIUIMHBL (OPMUPYIOTCS KOMIIETEHLHUHU,
HEOOXOUMbIE JUISl M3YUYEHHUS CIECAYIOIUX AUCLUILIUH U MPOXOKIACHUS NPaKTHK:
«KoMMyHHKallMOHHBIA MEHEKMEHT», «JleToBble KOMMYHHUKAIlMU B YIPaBICHUU

KOpHOp&HHCﬁ», «yrlpaBJIeHI/IC ,Z[OKYMGHT&HHeﬁ B KOpIIOpaoum» U 1p.

2. CTPYKTYPA JUCHUITJIMHBI
OO6mas Tpy10€MKOCTh TUCIUIUIMHBI cocTaBisieT 3 3.€., 108 akamemuueckux
JacoB.
CTpyKTypa ITHCUMILIIMHBI V151 3204YHOU (DOPMBI 00yUeHUSA

O6bem gucruIUIMHBL B (QOopMe KOHTAKTHOM pabOThl 0OydYarommxcs ¢
MeJarOrMIeCKUMU pabOTHUKAMU | (WITH) JINIIAMH, TIPUBJICKAEMBIMHU K peaT3aIiuu

o0pa30oBaTenbHON TPOrpaMMbl Ha HMHBIX YCIOBUAX, NPH MPOBEICHUU Y4YEOHBIX

3aHSATHUI:
Cemectp Tun y4eOHbIX 3aHATUT KommuecTBo
qacoB
Jlexuu 0
1 [IpakTrueckue 3aHATUA 4
2 [IpakTrueckue 3aHATUS 8
Bcero: 12

O0beM IUCHUIUIMHBI B (OpPME CaMOCTOATENIBHOM PabOThI 00YUYarOIIUXCS

cocTaBigeT 96 akageMUYEeCKHUX YacoB.



3. COAEPKAHUE JUCIIUIIJINHBI

Haumenosanue pazoena
OUCYUNTIUHDBL

Cooepoicanue

Cdepsl 1 cuTyanuu
UHOSA3BIYHOrO OOIIEHUSA

1. Teopueckuii nouck u ocmvicieHue uHgopmayuu:

- pabota C OpPUTMHAIBHON HAYYHO-TIOMYJISPHON
JIUTEpaTypo, CIIeHHAIBHOMN JIMTEepaTypoit
npoecCHOHALHOW HAIPaBJICHHOCTH, C 0030pamu,
CTaThIMU M3 HAYYHBIX TMEPHOAMYCCKUX H3IaHUH, C
po(ecCHOHATLHBIMA MaTepUATIAMUA B KOMITBIOTEPHBIX
cersx (Internet).

2. Ycmnuvle konmaxmoi.

3. [Tucvmennvie KOHMAKMol.

- pecdepupoBaHue;

- aHHOTHPOBAHUE;

- HalmMCaHHEe TE3MCOB, COOOIIEHMI, JOKIIAI0B.

4. Ymenue:

- BIQJICHHE BCEMHU BHUJAMU YTCHUS OPUTHHAIBHOM
JUTEPATyphl, B TOM YHUCIIE:

a) O3HAKOMHUTEJIBHBIM YTEHHEM CO CKOpocThio  180-
200 CIIOB/MHUH. 0e€3  cjoBapsi;  KOJIHYECTBO
HEU3BECTHBIX  CJIOB  He mpeBblmaer 4-5% 1o
OTHOIIEHHIO K 00II[eMy KOJIMYECTBY CIIOB B TEKCTE;

0) M3ydaroluM YTEHUEM — KOJUYECTBO HEU3BECTHBIX
cloB He mpeBblIaeT 8% IO OTHOIIEHHIO K 00IeMy
KOJIMYECTBY  CIOB B TEKCTe;  JIOMyCKaeTcs
HCIIOJIb30BaHUE CIIOBapSL.

5. ['osopenue u ayouposanue:

- yuactue B juanore (Oecene); BbIpaXKeHHE
OTIpeIeIEHHBIX KOMMYHHUKATHBHBIX ~ HaMepeHHH
(3ampoc /coobiieHue uHpopMaun -
JIOTIOJIHUTEIIbHOM, JIETAIU3UPYIOUIEH, YTOYHSIOUIEH,
WITIOCTPUPYIOIIEH, OLIEHOYHOM; BBIICHEHHE MHEHHUs
coOeceTHIKa; COBET; BBIPAKEHHE COOCTBEHHOTO
MHEHHMS TI0 TIOBOJAY MOJY4YeHHOH uH(popManuu;
BBIPOKCHUE 0J00peHHs /| HEJOBOJIbCTBA, COXKAICHHS,
yIUBJICHUS/HEAOYMEHUS, YKIOHEHHUE OT OTBETA);

- coobOmeHne (MOHOJIOTMUECKOE  BBICKA3bIBAHUE
npo¢eCCHOHATILHOTO XapakTepa B 00beMe He MeHee
15-18 ¢pa3 3a 5 MUHYT B HOPMAJILHOM CPEIHEM TEMIIE
peun);

- TIOHMMaHWe  COOOIICHUS poheCCHOHATBFHOTO
xapakTepa (B MOHOJOTHYECKOM ¢opme M B Xoje
JaJiora), OTHOCSIIETOCS K OJTHOW M3 yKa3aHHBIX cdep
U CUTyallMid OOLIEHMs, JUIMTEIbHOCTBIO 10 3 MUHYT
3BYYaHUsI B HOPMAJIBHOM CPETHEM TEMIIE PEUH.

6. [Tucvmo:
COCTaBlieHHE IIaHa, COOOIIeHMs/AoKIana, pedepara,




AQHKETHI B COOTBETCTBUM € YKa3aHHBIMU chepaMu u
CUTYyaIUsIMU OOIICHHUS;

- MEpPEeBOJI C WHOCTPAHHOTO SI3bIKA HA PYCCKUH M C
PYCCKOTO s13bIKa HA HHOCTPAHHBIN.

dopMupoBaHue
U COBEPIICHCTBOBAHUE
SI3bIKOBBIX HABBIKOB

1. Jlexcuka
- pa3BUTHE JICKCMUYECKMX HABBIKOB. XapakTep
JEKCHYECKOr0  Marepuayia —  oOIlleHaydyHas U

npodeccuoHanbHasE ~ JICKCMKAa, B  TOM  YHCIE
TEPMHUHOJIOTHYECKAs JICKCUKA.

- JaipHeWIee  pacHIMPeHHE  MOTCHIUAIBHOTO
CIIOBapSL.

2. I’ pammamuueckue ouoaxmuyeckue eOUHUYbl

a) JUIsl YTEHUS ¥ MUCbMEHHOM Qukcamy uupopmanmu:
VcnoxxHeHne CTPYKTypbl (KOHCTPYKIIMH) B COCTaBe
MPeJIOKEHUS, PacliO3HaBaHUE U MOHUMaHHe GopM U
KOHCTPYKIIUH, XapakTepPHBIX JUISI KOHKPETHOTO
MOIBSA3bIKA M S3bIKA JIETIOBOTO OOIICHHUS:

1) dopManbHbIE IIPU3HAKU aTpuOYTUBHBIX
KOMIUIEKCOB  (LIETIOYKH  CYIIECTBUTENBHBIX U
IpUJIAraTeabHbIX).

2) @opmalibHbIE TMPU3HAKH JIOTUKO-CMBICJIOBBIX
CBSI3EH MEXIY DJIEMEHTaMH TEKCTa (COI03bI, COFO3HBIC
CJIOBa, KIMIIUPOBAaHHBIE (pa3bl, BBOAHBIE OOOPOTHI
U KOHCTPYKIIMH, CJIOBA-CUTHAJIBI PETPOCIICKTUBHOMN
(MEeCTOMMEHMS) U MIEPCIICKTUBHOM (Hapeuus1) CBs3H.

3) ®opmanbHble MPU3HAKH MIPUAATOYHOTO
6eccor03HOr0 NpEUIOKEHUs]T —  OTCYTCTBHE
CO03a/COI03HOTO CJIOBA.

O) g VCTHOWM peyd W TNHUCHbMEHHOW IIepenadu

UHbOpMAIIHN:
I'pammarnueckue bopMbI 51 KOHCTPYKIIHH,
0003HaYaroIII1eE:
1) JIOrMKO-CMBICIIOBBIE CBSI3U — COIO3bI/COO3HBIC

CJIOBa, KITUIIMPOBAaHHBIE CIIOBOCOYCTAHMS.
2) JlekcHKO-rpaMMaTHUYECKUE CPEICTBA CBSI3H TPEIIIO-
JKEHUI 1 ab3alLieB.

3) OMbaruyeckue / ”HBEPCUOHHBIE KOHCTPYKIIHH.

4) MecTouMeHus, CI0Ba-3aMECTUTEIH.

5) CnoHble U ApHBIE COIO3BI.

TemaTuka AUJAKTHUECKUX MATEPUANIOB JJIsI O0YUYEeHHUs
pa3IMYHbIM BUJAM  peueBOi NeSITeIbHOCTH:
oOrnieHayyHasi, npodeccuoHanbHasl.




4. OBPA3OBATEJIBHBIE TEXHOJIOI'MN

Ne |\Haumenoseanue| Buowt yueonoi Hughopmayuonnwie
n/n pazoena padomuwi u 00pazoeamesibHvle MEXHOI02UU
1. |Haszseanue Jlexyus 1. Beoonas nexyus ¢ ucnonvzosanuem
pazoena 8UOEOMAMEPUATOB
Cemunap 1. Pazsepnymas 6eceoa c obcyscoenuem
o0oknada
CamocmosamenvHas
paboma Kouncynomuposanue u npogepka
OOMAUHUX 3A0AHUL NOCPEOCMBOM
9/1eKMPOHHOU NOUMbL
2. |HazeaHue Jexyus 2. Jlexyus-eusyanuzayus c npumeHeHuem
pazoena caauo-npoexmopa
CamocmoamenvHas|l[lo0comoexa k 3auamuro ¢
paboma UCNOIb308AHUEM IIEKMPOHHO20 KYPCa
JIeKyul
3. |Hazeanue Cemunap 2. /[uckyccus
pazoena
Camocmosmenvras |Iloocomoska k 3auamuio
paboma C UCNONIL308AHUEM INEKMPOHHO20 KYPCa
JIeKyull
4. |\Hazsanue Jlexyus 3. IIpobremnasn nexyus
pazoena
IIpakmuuecxoe 3aunamus Ha mpeHnadxicepax
3anamue 1.
Kouncynomuposeanue u npogepka
CamocmosmenbHas |00MAWHUX 3a0aHUL NOCPEOCNBOM
aboma 9IeKMPOHHOU NOUMbL
5. |Hazsanue Jlexyus 4 Jlexyus ¢ paz6opom KOHKpemHbixX
paszoena cumyayuii
Ipakxmuueckoe 3aunamus na mpenadxcepax
3anamue 2.
Kouncynomupoeanue u npogepka
CamocmosimenbHast |0OMAUHUX 3A0AHUL NOCPEOCEOM
aboma 9J1eKMPOHHOU NOYUMbl




B nepuos BpEeMEHHOrO MNPUOCTAHOBJICHHS TMOCEIICHHUS O0y4arouuMuUcs
nomemeHuit u tepputopun PITY. nna opranmzanmum ydeOHOTO mpoliecca ¢
MPUMEHEHUEM JJICKTPOHHOTO OOYyYEHUsS W JAUCTAHIUOHHBIX 00pa30BaTENIbHBIX
TEXHOJIOTU MOTyT OBITh HCIOJB30BaHbl  CJIEAYIOIIHE OOpa3oBaTEbHbIC
TEXHOJIOTUU:

— BUJCO-JIEKIIUH;

— OHJIAMH-JIEKIUH B PEKUME PEANBHOTO BPEMEHU;

— DJIGKTPOHHBIE YyYEeOHWKH, Y4YeOHBIC TMOCOOMs, HAay4dHbIC W3JaHUS B
AJIIEKTPOHHOM BHUJIE U IOCTYN K UHBIM JIEKTPOHHBIM 00pa30BaTelIbHBIM pecypcam;

— CUCTEMBI JJIs1 DJIEKTPOHHOI'O TECTUPOBAHUS,

— KOHCYJIbTallUU C UCIIOJIb30BAHUEM TCIICKOMMYHUKAIIMOHHBIX CPCACTB.

5. OEHKA INTAHUPYEMBIX PE3YJIbTATOB OBYUYEHUSA

5.1. Cucrema onieHUBaHUA

Makxkc. konuuecmso b6annos
Dopma koHmpons 3a oony pabomy Beeso

Texymui KOHTPOJIb: 60 GansoB., B T.4.:

- 0IpocC 5 b6annos 25 6amnos

- y4acTue B IUCKYCCUU Ha CEMUHApe 1 6ann 5 b6aynos

- TECTUPOBAaHUE 10 GansoB 15 Gannos

- 3aIIMTa UTOTOBOM MUCHhbMEHHON KOHTPOJIBHOM 10 6amoB 15 GamoB
paboThI
[TpoMexkyTouHasl aTTecTanus (IK3aMeH) 40 Gasnos
HToro 3a ceMecTp (IUCUMILIMHY) 100 6amioB

[TosyyeHHBI COBOKYIHBIM PE3yJbTaT KOHBEPTUPYETCS B TPAAULHUOHHYIO
IIKaJly OLIEHOK M B IIKaJIy OLEHOK EBpONENHCKONM CHUCTEMBI IMEPEHOCA
u HakoruieHus kpeauToB (European Credit Transfer System; mamee — ECTS)

B COOTBETCTBUU C HWKE MPUBEACHHOMN TabIUIICH.

100-6annvnas wixana Tpaduyuonnas wxana lxana ECTS
95-100 A
8394 OTJINYHO B
68 — 82 XOpoLIO 3aYTEHO C
56 — 67 D
50 55 YIOBJIETBOPUTEIHLHO E
20-49 HEYJI0BJIETBOPUTEIBHO HE 3a4TEHO FX




5.2.KpuTepun BbICTABJICHUS OLEHKH 10 JUCHUIJINHE

Bannwt/
Llxana ECTS

Ouyenka
no OUCyunuHe

Kpumepuu oyenxu pezyriomamos o6yuenus
no OUCYUnIuHe

100-83/
AB

«OTIUYHOY /
«3a4TEHO
(oTmugHO)» /
«3aU4TEHOY

BeicraBnsiercs  oOywaromiemycs, €ciad OH INIyOOKO U
IIPOYHO  YCBOWJI TCOPETUYECKHMM U  NPAKTUYECKUI
MaTepHaj, MOXKET MPOAEMOHCTPUPOBATH 3TO HA 3aHATHUAX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUU.

OOyuyaromuiics UCYEPIBIBAIOIIE M JIOTHYECKH CTPOMHO
u3jaraeT yuyeOHbI MaTepual, yMEeT yBSI3bIBaTh TEOPHIO C
NIPAKTUKOH, CHpaBiseTcs C pelleHueM 3ajgad mnpodeccu-
OHAJIbHOW HANpPaBJIEHHOCTU BBICOKOTO YPOBHS CIIOKHOCTH,
IIPABUIIBHO OOOCHOBBIBAET MIPUHSATHIC PEIICHUS.

CBoOOgHO oOpueHTHpyeTcs B Yy4eOHOM U mpodeccu-
OHAJILHOW JIUTEpATypeE.

OneHka MO JUCUUIUIMHE BBICTABISAIOTCS OO0yYarouemycs
C YyYETOM pE3yJbTaTOB TEKYLIEW U IPOMEKYTOUHOU
aTTeCcTalUu.

Komnerennuu, 3akperui€éHHble 3a TUCHUIUIMHON, chopMu-
pOBaHbl Ha YPOBHE — «BBICOKHID.

82-68/

«xopouioy /
«3aUTEHO
(xoporo)» /
«3aYTCHO»

BricTraBisiercss oOydaromemycsi, €clii OH 3HAaeT TeOpeTu-
YECKHM M MPAKTHYECKHUM Marepuas, rpaMOTHO M IO cylie-
CTBY M3J1araeT €ro Ha 3aHATHUAX U B XOJAE MPOMEKYTOYHOU
aTTECTalluy, HE JIONYCKasl CYyLIECTBEHHBIX HETOYHOCTEM.
OOyuaronuiics NpaBWIBHO TNPUMEHSET TEOPETHUECKUE
MIOJIOKEHN  TPH  PEHIEHUWM  IPAKTHYECKUX  3a]ad
npoeCCHOHATLHON  HANpaBJIEHHOCTH Pa3HOTO  YPOBHS
CII0)KHOCTH, BJIaJIe€T HEOOXOAUMBIMU JJIsl STOTO HaBBIKAMU
U IIpUEMaMU.

JlocTaTOYHO XOPOLIO OPUEHTHPYETCS] B yuyeOHOHW M Ipo-
(beccuoHaIbHOMN JIUTEpaTypE.

OneHka Mo JWMCUUIUIMHE BBICTABIISIOTCS OOyyarolemycs
C Y4Y4€TOM pE3yJbTATOB TEKYyIIEHW M IPOMEKYTOYHOU
aTTECTALlUN.

Komnereniuu, 3akperui€éHHble 32 TUCHUIUIMHON, chopMu-
POBaHbI HA YPOBHE — «XOPOILIHIY.

67-50/
D,E

«yIOBIETBOPH-
TEIIbHOY /
«3a4TCHO

(ymoBieTBOpH-
TEJIBHO)» /
«3a4TEHO»

BricraBisiercst oOyuaromieMycs, €Cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKMA W MPAKTUYECKUH Marepual,
JIONyCKaeT OTAENbHbIE OMIMOKM TpPU €ro M3JI0KEHUHM Ha
3aHATUAX U B XOJ€ MPOMEXYTOYHOU aTTECTALINH.
OOyuaromuiicss UCTIBITHIBAET OIpeeIEHHBIC 3aTPyTHEHUS
B IIPUMEHEHUN TEOPETHYECKUX MOJIOKEHUHN MPHU PEIICHUH
MPAaKTUYECKHX 3aj]ad IPOoQPecCHOHATbHON HapaBIeHHOCTH
CTaH/IaPTHOTO YPOBHS CIJIOKHOCTH, BIaJeeT HEoOXOu-
MBIMH JIJIS1 3TOTO Oa30BBIMM HAaBBIKAMU U MPHEMaMHU.
JleMOHCTpUpYeT AOCTaTOYHBIM YPOBEHb 3HaHUs y4eOHOM




Bannvi/

Oyenka

Hlxana ECTS no OuCyuniume

Kpumepuu oyenxu pezyriomamos o6yuerus
no OuCyunIuHe

JUTEPATYPBI 110 AUCLUILIMHE.
OneHka Mo IUCHMILIMHE BBICTaBIAIOTCA OOydyaroUmieMycs
C Y4Y4€TOM pE3yJbTATOB TEKyIIEHW M IPOMEKYTOYHOU
aTTECTaLlUN.

Komnerenmuu, 3akperui€éHHbe 32 TUCHUIUITMHON, chopMu-
pPOBaHbI Ha YPOBHE — «IOCTAaTOYHBINY.

49-0/ «HeynoBIeTBOpUTE | BricTaBnsercst oOyuwaromieMmycs, €cid OH HE 3HaeT Ha
F.FX JLHOY / 0a30BOM YPOBHE TEOPETHUCCKHI U TPAKTUYCCKUN MaTepH-
HE 3a4TEHO aJl, JOMyCKaeT rpyOble OMMOKH HpU €ro H3JIOKEHHH Ha

3aHATHAX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OOyuaronuiicss MCHBITHIBAET CEPbE3HBIC 3aTPyIHEHHS B
IIPUMEHEHUH TEOPETHUYECKUX IIOJIOKCHUM IPU PEIIECHUU
MPaKTUYECKUX 3a/1a4 NIpoeCcCUOHATbHONW HAIIPaBIEHHOCTH
CTaHJApTHOI'O  YPOBHA  CIOXHOCTH, HE  BIAJCET
HEO0OXOIMMBIMHU ISl 3TOTO HaBbIKAMHU U IPUEMaMHU.
JleMoHCcTpUpyeT  (parMeHTapHble  3HAaHUSA  y4eOHOH
JUTEPATYPHI 110 AUCLUILIMHE.

OneHka Mo IUCHMILUIMHE BBICTaBIAIOTCA OOy4aroleMycs
C Y4Y4€TOM pE3yJbTATOB TEKyIIEW M IPOMEKYTOYHOU
aTTEeCTalLlUN.

KomnereHun Ha ypoBHE «JIOCTATOYHBINY, 3aKPEIUIEHHbBIE
33 AMCLUUILUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouHbIe cpeacTBa (MATEPHAJBI) 1JIS TEKYIIEro KOHTPOJIS
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTecTAllui 00y4aromuxcst

no JTMCIHUIIJIMHE

Texywuii koumpoaw

KoHTponp mNOATrOTOBKM 110 HHOCTPAHHOMY S3BIKY OCYILECTBIISIETCS B
NUCbMEHHOM M B YCTHOW (hopme, MPOBEpSETCS KaueCTBO KOMIIETEHUUH M HX
COOTBETCTBHUE YPOBHIO IOATOTOBKU CTyAeHTA. DOPMBI KOHTPOJIA BOCIIPOU3BOAAT
CUTYalluu YTEHUS, Ay AUPOBaHUS, YCTHON peyu U MUCbMa, HanboJiee TUITMYHBIE JJIs
pa3HbIX BHUAOB OBITOBOr0, O(HUIMAIBHO-IEIOBOIO H  NPOPECCHOHATBHOIO
O0IIeHUs.

Texkyuii KOHTPOJIb 3HAHUM CTYJEHTOB MPOBOAMTCS MOATAMHO (KakK IO
U3YYEHUU OTIEIBbHOM TEeMbl, TaK U IOCJIE€ MPOXOXKACHHUS BCEro MOAYJS) H

MPEACTABIISIET COOO0M OTYETHOCTh CTYICHTOB 3a CIIEAYIOIINE BUIABI PabOT:

1. KoHTposibHbIE (MUCbMEHHBIE) pabOThl CTYJIEHTOB B ayJIUTOPHOE BpEMs

(Ha 3HaHUE CHEUUATLHOW TEPMHUHOJIOTHH, a TaKXKE MO JIEKCUKO-TPaMMaTUYE€CKUM



TPYOHOCTSIM U OCOOEHHOCTSIM  II€peBOJa  TEKCTOB  OOILIEHAyyHOU U
1po(heCCUOHATILHON HAIIPABJIEHHOCTH).

2. by KOHTpOJIb (MUCBMEHHBIE JIEKCUKO-TPAMMATHUYECKHE MPOBEPOYHBIE
3aJaHusl HEOOJBIIOr0 00beMa MO MPOXOXKIECHUM YacTH CIELHUAIU3UPOBAHHOTO
MOJYJIBHOTO Kypca).

3. Koutponbubie arrectammu (ycTHBIA ompoc / coOecegoBanue /
KOJUIOKBUYM) TI0 MaTepuaily TEKCTOB U3 CIIELUAIbHON JTUTEPATyphl OOIIEHAYYHON
U Ipo¢eCCHOHATBHON HANPaBIECHHOCTH.

4. UnpuBuayanbHas BHEAyJUTOpPHAs CaMOCTOsITeNIbHAs paboTa CTYAECHTOB
(MO JIEKCHKO-TPaMMaTH4YECKUM CTPYKTypaMm, XapaKTEpHBIM JUIsl CTWJISI Hay4HOMH
peuu, BbINIOJTHEHUE 3anaHuil «Pabouux TeTpajgeld CTyJIeHTa», HalUCaHUe
JIOMAIITHUX U3JI0’KEHUH, COUMHEHUH, 3CCe).

5. OTHO-NIMHIBO-KYJBTYPHBI aHAJIU3 TEKCTOB W3 HAYYHO-IIOMYJISIPHOW,
CHEelUalbHOW JIUTEpaTypbl MPO(PECCHOHATLHON HAIpPaBIECHHOCTH, padoTa ¢
o030paMM, CTaThIMHU M3 HAay4HbIX NEPUOJAMYECKUX U3JaHUM, padora cC
MoHoTpadusMu, pedepatamu, ¢ MaTEpUaIOM KOMITBIOTEPHBIX cerel (Internet).

6. Hanmucanue Te3ncoB; aHHOTaMK (KaKk BUAOB padOThI HaJ CHEHAIbHBIMU
TEKCTaMHu).

7. IlepeBop (pedepaTuBHBIN, TUTEPATYPHBIN) KaK BUJ paOOThI HAJl TEKCTAMHU
npohecCHOHANBHOM HAIIPABIEHHOCTH.

8. Hanncanne pedeparoB Mo TeMaTHKE CHEUUATBHOCTH CTYJIEHTOB C
UCIIOJIb30BAHUEM  AyTEHTHUYHBIX  MaTEpHUAJIOB,  apPXMBHBIX  MaTEPHUAIIOB
(oOHapyKEHHBIX B pe3yJIbTaTe MaTEHTHOTO U OMOIMOrpaduaeckoro moucka, B ToMm
YHCJI€ B KOMIIBIOTEPHBIX CETSX).

9. AyaupOBaHHE TEKCTOB OIMCATEILHOIO HAYYHOTO XapaKTepa.

10. ATTectauMsd 1O HWTOTaM MPAKTHYECKUX 3aHATUNA (ITOCEIIaeMOCTh,
MOJATOTOBKA K 3aHATHUSAM U T.I1.).

[Ipy OLEHMBAaHMM CTENEHU BBINOJHEHUS 3aJaHUs WM  OTBETOB

YUYUTLIBACTCA:



— Marepuas He OCBOCH, 3HAaHWE HOCUT (pparMeHTapHBIN XapakTep, HATNIHe
IpyOBIX OITHOOK B OTBETE;

— MaTepuas OCBOCH YaCTUYHO, JAOIMYIIEHO HE 0oJiee IBYX-TPEX HEAOUYETOB;

— MaTepuay OCBOCH IMOYTH IMOJHOCTHIO, JOMYIIEHO HEe 00Jee OTHOTO-IBYX
HEJI0YETOB, HO 00YYAIOMUHCS CMOT ObI X UCITPAaBUTh CAMOCTOSTEIIBHO;

— Marepuall OCBOEH MOJTHOCTHIO, 3a7a4M Kypca BbioiHeHbl Ha 100 %.

HroroBass  mucbMeHHass  pafora 1O  JIGKCHKO-TPAMMAaTHYECKUM
TPYAHOCTSIM U OCOOEHHOCTSIM TEKCTOB IMpPO(hecCHOHATbHOM HaIlpaBICHHOCTH, Ha
3HaHWE CIIEUMAJIbHOW TEPMUHOJOTMM U BJAJECHUE [pUEMaMHU IEpPeBOJa,
pedepupoBaHusi 1 aHHOTUPOBAHUS CIICHUATBHBIX TEKCTOB MPOBOJIUTCS B KOHIIE
ceMecTpa M HMEET IENbl0 ONpEeleJIeHHEe CTENeHM M KauyecTBa YCBOEHUS
CTYJCHTaMH KOHIIETITYaIbHOTO COJICpIKAHUS CTIEIIMATN3UPOBAHHOTO
po(EeCCUOHATBEHOTO MOAYJIS / MOJIYJIEH.

B nmpomecce Tekymero u - IOPOMEXKYTOUHOTO KOHTPOJIE IO BCEM
MIEPEYUCIICHHBIM BBIIIE BUJaM pabOT MpOBEpsETCS KadecTBO CPOPMHUPOBAHHBIX
KOMIETEHIIMM, S3bIKOBBIX YMEHHUNW M HaBBIKOB, a TaKKe€ HUX COOTBETCTBUE

TpeOOBAHUSIM K Pe3yJIbTaTaM OCBOCHUS JUCHUIIIUHBI.

Tunogvle KOHMPOIBLHYIE 3A0AHUS UTU UHBLE MAMEPUATIbL, HE0OX0OUMble
0J151 OYEeHKU 3HAHUU, YMeHUll, HABbIKOB U (UNU) ONblMa 0esmelbHOCmU

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
Write the missing words below in sentences 1-10.

timetable / budget / merger / schedule / expenses / bid / contractor / glitches / updates /
rules

1 It makes a change to see a project that’s ahead of

2 According to the the talk is at three on Tuesday, not today.
3 The whole thing is already over and we’re only half way
through.

4 Here’s my claim. Can you pay me it today?
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They’ve put in a very high for the company.

Euphoria sweeps the stock markets when two companies announce a

I’d like regular weekly please so I know what’s going on.

We’ve been appointed as the lead for the construction of a new

railway system.

Before we begin | want to establish some ground for our
discussion.
There have been one or two minor but nothing serious. It’1l be

finished on time.

SECTION 2: LANGUAGE

Tick answer a, b or ¢ to complete these sentences.

11

12

13

14

15

16

17

18

Even recently, many companies to take advantage of the Internet.
a) failed b) have failed c) will have failed
I think that by 2050, Chinese or Spanish overtaken English as the

language of business.

a) has b) will be c) will have

It’s a strategy which regularly to be wrong.

a) proves b) has proved ¢) had proved

Currently, company bosses to follow their instincts even more.
a) began b) begin c) are beginning

_____whole project is being run by BAA

a) the b) a c) an

The TS5 Agreementis __ biggest novelty.

a)a b) the c) an

He hasn’t left the number for me. He forgotten it.

a) must be b) should have c) must have

Most companies have men in top positions. | think companies learn to change

the culture.



a) might b) should be ¢) should

19 She was busy all week so she time to plan this.

a) should have had b) can’t have had ¢) can’t have
20 The employees be happy about this new pay cut.

a) mustn’t b) can’t ¢) can’t have

SECTION 3: READING

Match these headlines to the first sentences from different news articles.

21 22 23 24 25 26 27
28 29 30

21 SPRING IN THEIR STEPS

22 GIANTS TO MERGE

23 DOTCOM BOOM OR BUST

24 IT’S FINALLY UP AND AWAY

25 CORNER CUTTING COSTS IN THE END

26 AVERAGE WORKER ONLY MANAGES SHORT STINT AT WORK
27 PROTESTERS OCCUPY CRANE

28 TUNNEL COMPLETED ON SCHEDULE

29 GOVERNMENT SCEPTICS SILENCED

30 MINISTERS SEEK COMMON GOALS

a) A new survey highlights how most employees don’t view a job as something for life with

most having taken at least three different posts by the time they are thirty...

b) The markets were rocked with the latest news that a new joint venture threatens to take over

and control the telecommunications market in the UK.

¢) On time and on budget — that was the happy news from the construction company

responsible for...

d) After years of discussions and negotiation, BAA at last launched the news last night of a
project to build Heathrow airport’s fifth terminal which will host over 30 million

passengers a year taking off around the world



e) March and April has seen more and more company bosses looking happier after a long

period of recession with news that inflation is down and investment is on the increase.

f) After the collapse of many internet-based companies in the late nineties, many observers are

surprised to see companies in the twenty first century still pursuing the e-commerce dream. ..

g) An investigation into the construction of a government building leading to overspending and
mismanagement was, the commission reported, the result of choosing cheap offers and lack

of monitoring to avoid expenses...

h) A new sense of unity was the theme of an EU meeting with leaders on all sides agreeing to
put past differences aside and work as a team to find solutions to the key problems facing

Europe over the next twenty years...

i) Police ended the three-day siege on a construction site by campaigners against the building

of a new runway at an airport last night...

J) Even its biggest critics couldn’t find anything to say this week, when the President

announced tax cuts which were welcomed by most members of the public and business...

SECTION 4: CAREER SKILLS
Write the missing prepositions in these phrases.

31 I'work Digital France...

32 When can we set a meeting?

33 What do you think the speaker?

34 How much are you budgeting ?

35 What will you need the way of resources?

36 When do | have to get this by?

37 We’re definitely moving the right direction.
38 Let’s look ways of getting round this problem.
39 I'm confident you’ll get it done time.

40 Go . ’m listening.

SECTION 5: WRITING (41-50)

Write an email to your line manager to confirm the details of a course you are organising
for managers. Use the notes given below and complete the email. There are 2marks per
sentence.

- course on ‘ how to run effective meetings’
- send managers the course details by the 25" May




- send out needs analysis forms with details (for return on 10" June)
- book the trainer (who should we ask?)
- book the course dates and the training room (is the 20th-23" June OK?)

Dear Piotr

(41/2) I am writing to confirm details of

(43/4) First of all

(45/6) We also need to

(47/8)With regard to the trainer | was wondering

(49/50) Finally,

SECTION 6: LISTENING
Track 2
Read the guidelines below. Listen to a talk and complete the guidelines. Listen twice.

GUIDELINES FOR PROJECT MANAGERS

Initiating

When setting up the project ask yourself two questions:
- Is the project (51) ?
- Will it add (52) ?
Planning

Make sure you do the following things:

- Allocate (53)
- Forecast costs

- Prepare a (54) and time schedule
- Evaluate the (55)




- Select the (56)
Executing

Make sure you’ve thought through the (57) and
developed contingency (58)

Delivery
Deliver the project on (59) and within the

(60)

SECTION 7: SPEAKING
(61-70)

Give a short talk to your teacher about a problem at work or at your company in the last few

years. Include these five areas:

- a basic description of what your company does and your job involves
- the background to the problem

- possible solutions that were open to you

- the solution you chose and the reasons why

- the outcomes

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a

maximum of ten marks.

The student described:

what his/her company does and his/her job involves. 1 2
the background to the problem. 1 2
possible solutions open to him/her. 1 2
the solution he/she chose and the reasons why. 1 2
the outcomes. 1 2

Progress Test 2 (Units 4-6)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Match words from A and B and complete sentences 1-8.

A B
product / growth / public / product / campaign / technology / relations / margins
/ market / placements / demonstrations /




advertising / chief / publicity / profit material

1 Our next will be the most expensive yet with

two famous actors appearing and coverage on TV and in magazines.

2 ACTO,or officer, is the manager with the

most authority concerning technology.

3 We organise weekly, live of our new range in

shops for the general public.

4 Asa officer, it’s my job to talk to the press and

attend to conferences to network with the industry.

5 A recent James Bond movie had, reportedly, over one hundred

including cars, watches and bikinis. I only noticed two though.

6 With an increasing number of manufacturers chasing fewer customers, many companies have

dropped their prices and seen shrink.

7 For the last ten years, telecommunications has been seen as the

. No other area has seen the same continuing demand.

oo

| hate all the that comes through my letter box

everyday. | never read it!

2 Write in the missing vowels in these collocations.
9 What we aim to do is for the new posters to pr_j_ctan _m_g_ of youth and vitality.

10 This TV commercial will t_rg_t the over-sixties __d__nc_

11 Canwer_nthe _dv_rtin your paper over two weeks?

12 Ronaldo has agreed to _nd_rs_ the pr_d_ct at every match for the next two years.

13 It’s quicker to s_lv_pr bl _ms now that managers can analyse developments in real time.

SECTION 2: LANGUAGE
3 Delete the extra word in each sentence.

14 You don’t know what caused the crash, do you not?
15 Did were you satisfied with the remuneration package you received?

16 How much briefed were you about the presentations you attended?



17 Are you getting what do you need?
18 The talk, which will still begin at three, that is now in the Savoy room.

19 Nanotechnology, which who was invented by Eric Drexler, is the next great change affecting

everyone’s lives.

20 The new generation of phones, which offering even more features, will cost only a little

more.
21 We expect market share to keeping grow steadily this year.
22 It’s a highly effective way of to reaching a new type of customer.

SECTION 3: READING

4 Parts of sentences a-j below are missing from the text about new products. Write in the
letter to complete the description.

a) Always keen to keep one foot forward

b) Now that’s future planning

c) which are being installed as part of a pilot project

d) Meanwhile

e) Spring is the season of motor shows

f) as well as its obvious portability

g) but travelling at a maximum forty kilometres per hour
h) However

i) to changing weather conditions

j)  And finally

ROUND-UP OF THE LATEST IN GADGETS AND TECHNOLOGY

This week saw the introduction of new machines in hotel lobbies and public places. The
machines, (23) , dispense cigarette lighter sized hard drives containing
digital recordings of films, which are easy to upload onto a computer and watch in the
comfort of your room.

(24) , Adidas continues to work on a new battery-powered shoe which
is being designed to react, with the help of a microprocessor and electric motor,
(25)

(26) , the latest race to create a digital pen is being fought with one
from Microsoft which has the flexibility to write on paper as well as electronic
documents. One of the many key benefits to users, (27) , will be its




ability to upload pen-written documents directly onto their computers.

(28) . And the first of many opened in Tokyo with green issues
taking centre stage. Car companies looking to the future demands of a more
environmentally-minded customer presented a variety of new prototype engines. One of
the latest on display combined enhanced fuel efficiency with electric power,

(29) it still has a long way to go!

(30) , mobile phones — as always — continue to lead the way in
gadgetry. Virtually the moment a new mobile phone hits the market it becomes outdated
with what follows. (31) , @ new model includes extra buttons that do
nothing — yet. The idea is that future downloads will be available to increase the abilities
of the phone and make use of the dormant keys. (32) !

SECTION 4: CAREER SKILLS

5 Two people are discussing a project and a problem with a member of staff. Write in these
missing verbs in the appropriate form.

approach / make / cut / arrange / know / turn out / involve / move on / happen / get on

A Guess what (33) next? He rang up and said he wasn’t coming after all.

At that very moment his wife is on the other phone asking to speak to him. So it

(34) he wasn’t at work that day and he wasn’t at home. Anyway to
(35) a long story short it’s the third time he’s been off this month. So |
have two problems. The project (36) someone with expertise in this

type of software which he has, but I obviously can’t rely on him. And the second problem is

how to (37) the problem of his absences.

B: How about (38) to meet him when he’s back? Say to him: ‘Don’t you

realise how important this project is?” Maybe there’s something wrong at home.

A: OK. I'll try that. But do you (39) who | could ask for help with the

software instead of him.

B: Probably the best way is to (40) to IT and see if they have anyone they
recommend. Can you (41) that a priority?

A: Sure.

B: OK. Shall we (42) to the next question of the budget?

SECTION 5: WRITING



6 A member of the Human Resources Department has written a letter to accompany a
questionnaire being sent to all executives returning from overseas assignments. The letter
has been written too informally. Re-write the sentences to be more formal. See the first
example. There are 2 marks per sentence.

Hi there!

Dear

Colleague

(43/44) It’s about your trip abroad.

(45/46) 1t would be good if you’d fill in the questionnaire with this letter.

(47/48) We want the information to help with future similar assignments.

(49/50) Return the questionnaire by Friday 3.

(51/52) Thanks. I can’t wait to get your replies.

SECTION 6: LISTENING
Track 3

7 Read these statements. Listen and mark the statements true (T) or false (F) according to
the speaker. Listen twice.

53 Business intelligence is a legal way to get information about something, for example a
business or another competitor. ( )

54 Industrial espionage is when you steal information electronically. ( )
55 Businesses can protect their information in two ways. ( )

56 Sometimes companies don’t even know if the information has been taken, in the case of
information systems. ( )
57 The speaker advises companies to not trust employees. ( )

58 The speaker thinks companies have good reason to watch the activities of their employees.

)



59 In one case, the speaker installed electronic devices to record employees’ conversations and
to monitor their meetings. ( )

60 The full security review didn’t take place during the week because too many people would be

in the office. ( )

SECTION 7: SPEAKING

(61-70)
8 Give a short talk to your teacher about a project you have worked on (or a project that
you are currently involved in). You may wish to use visuals aids to clarify points.

You will need to describe

— the objectives of the project

— how these objectives were to be achieved (the methods)

— the key people and departments involved

— your personal involvement

— the final outcome(s) of the project

Your teacher will mark the talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. There is a
maximum of ten marks.

The student described:

the objectives of the project 1 2
how the objectives were to be achieved 1 2
the key people and departments involved 1 2
his/herpersonalinvolvement 1 2
the final outcome(s) of the project 1 2

Progress Test 3 (Units 7-9)

Complete all seven sections. There are seventy marks in total.

SECTION 1: VOCABULARY

1 Complete each sentence (1-7) with one of the verbs and one of the nouns.
VERBS: make, believe, take, got, prove, reach, overemphasise, be

NOUNS: settlement, accusations, risk, deal, action, innocence, importance

1 1Ithink we’ve finally a and can sign an agreement

tomorrow.

2 Either we settle out of court or we legal

3 Let’stryto a and avoid a lawsuit.




4 He’ll all sorts of against you once the trial starts.

5 Do you think you can your to the jury?
6 |really in the of protecting our brand.
7 Tcan’t the to you. You could lose everything.

2 Write in the missing prefixes or suffixes.
8 The defend is the person on trial in a court.

9 This new office desk is a huge improve on my last one!
10 Trade on the stock market were in a buoyant mood today.
11 We’re a large national with interests all over the world.

12 Don’t estimate the power of the media. One bad news report and a company can close

tomorrow.

13 Our appointment was arranged months ago.

SECTION 2: LANGUAGE
3 Underline the correct word(s).
14 Our shares and bonds (was / were) hit hard by the collapse.

15 The problem (caused / was caused) as a result of a massive blunder.

16 The courts (might be convinced / might convince) if we can provide strong evidence.

17 The value of their shares (made/was made) everyone start to sell.

18 He was solely (responsible/responsibility) for the brand’s success.

19 It was one of the (greater/greatest) performances I’ve seen this year.

20 Our market has been much more (aggressive/aggressively) since we brought in an agency.
21 Ordering is run (central/centrally) from our distribution centre in the midlands.

22 On no account (should you/you should) tell anyone what we’ve discussed today.

23 (Not only/What) did he lose all the money, but he also ended up in prison.

SECTION 3: READING

4 There are twelve sentences below that make three different texts. Match the sentences
from the same reading and put them in the correct order. Write your answers here:

First text:



24

25

26

27

Second text:

28

29

30

31

Third text:

32

33

34

35

a) So any business planning on expanding overseas needs to look after its image
b) The activities of all companies are subject to national and international laws,
c) which means they are recognisable both at home and abroad.

d) though it’s also important to remember that they will also want a return.

e) Every business starts out needing investment

f) though in many cases such lawsuits are finally settled out of court.

g) Global brands are able to cross cultural boundaries

h) and may even employ a manager whose job it is to take care of it.

i) which means that they might need to approach venture capitalists.

J) These are people who will risk supporting the company financially

k) Any businesses can be sued if they fail to respect their obligations

I) which set down the rules under which they may operate at home and abroad.

SECTION 4: CAREER SKILLS



5 Write in the missing prepositions.
36 That’s of the question.

37 I’ll have to think that

38 Let’s work this together.
39 We’re all working the same thing.
40 Forget that.

SECTION 5 Writing

6 At a recent meeting, the project team brainstormed the following ideas for setting up a
new ethical fund:

— establish a list of ethical companies to propose to clients

— hold press conference about our new socially responsible investment product

— come up with criteria to evaluate companies according to financial, social and environmental
performance

7 Write up these ideas into the memo below for managers. Add in any extra information
such as times and dates and invite any interested managers to the next meeting. There are
two marks per sentence.

(41) To:

From: The project team
Subject: Plan of action for new service.

(42/43) Further to our meeting to

here is a report on what was decided:

(44) First of all, it was decided

(45) Secondly, it was also

(46) Finally, the team planned

(47/48) The next meeting to finalise the criteria will be held




(49/50) Please note that any managers who are interested in contributing

We look forward to seeing you there.

SECTION 6: LISTENING
Track 4

8 Read the questions below and listen to an interview with a manager. Answer the
questions with short answers. Listen twice.

o1

52

53

54

55

56

57

58

59

60

What was the manager’s old job?

What does a company need to separate and distinguish itself from all others?

When you have a face, what do you own?

Corporate or brand identity should be a visual statement about who and what the company is

and what else?

What is the key contributor?

If there aren’t competitors in the market, what might not matter?

What are three things that might be checked in a visual audit?

Is the company name more or less important than the brands they sell?

What don’t people remember when buying products?

If a company does something wrong, what is affected?




SECTION 7: SPEAKING

(61-70)
9 Give a short talk to your teacher about the five investments in the Speaking section on
page 78 (Unit 9) of the Coursebook titled ‘What kind of risk taker are you?’. Assess each

investment and explain why you would or wouldn’t consider investing part or all of your
$100,000.

Your teacher will mark your talk using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for an accurate and effective assessment of the risk. There
is @ maximum of ten marks.

The student assessed:

- the guaranteed bond paying 2% interest a year 1 2
- thejunkbond 1 2
- theblue-chipshares 1 2
- the high-tech company shares 1 2
- thenewbusinessventure 1 2

Progress Test 4 (Units 10-12)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY

1 Which word does not collocate with the underlined word? Delete it.
1 power cut, field, plant

2 grid, nuclear, renewable, energy

3 stock exchange, market, bank

4  distribution, scale, computer network
5 oil field, policy, refinery

6 pollution, petroleum, oil reserves

2 Underline the correct word in brackets.
7 Let’s go (on/in/up) to my next point.

8 We’ve been having trouble (with / from / at) this new software.
9 They’ve bought a 51% stake (in / at / to) the company.
10 What do you have (from / in / of) mind?

11 We just need to take it one step (from/ of / at) a time.



SECTION 2: LANGUAGE

3 Write the verb in brackets in the correct form.

12

13

14

15

16

17

18

19

20

Pollution levels (be) lower today, if we’d taken notice of the
warnings.

If I’d known setting up an IPO would be this successful, I (do) it
ages ago.

Let me know as soon as it (come) through.

By 2050, we (see) the results of our actions on the planet.

The traffic’s really bad. We (might) not make it on time.

We can sit here and discuss it, but ultimately it’s the board that

(decide).
We (take) a chance on that and hope things work out OK.
This afternoon, they’ll (discuss) a long-term solution while we’re

solving this immediate difficulty.

Ifhe (not/mention) it, we wouldn’t have known.

SECTION 3: READING

4 READ THE PRESS RELEASE BELOW. EACH LINE CONTAINS ONE MISTAKE. UNDERLINE THE
MISTAKE AND CORRECT IT. SEE THE EXAMPLE.



PRESS RELEASE

are delighted
We delight to announce a new development for Wantage Supermarkets. This highly

(21) respected and traditional grocers, setted up in 1908, will be offering a home delivery
(22) service as by the beginning of December this year.

(23) Wantage supermarkets intend to combine nearly one hundred year of experience
(24) with modern technology to offer it’s customers online home shopping with

(25) www.wantagesuppermarkets.co.uk The site will include online payment facilities

(26) and offer all the benefits customers currently enjoying at our stores.

(27) The service sees the investment on over fifty trucks to ensure on-time delivery

(28) to our customer’s homes. Home shoppers will also enjoy major discounts and special
(29) offers over the christmas period.

(30) For full details, we would like inviting you to a press conference on...

SECTION 4: CAREER SKILLS
5 Two people are discussing a construction project. Write in the missing words below.

wish / further / ahead / idea / aside
fuss / worst / eye / smoothly / perspective

A: Good, well, we’re one week (31) of schedule so everything is going
(32) , 1sn’t it?
B: 1(33) I knew.

A: What do you mean?

B: Well you put Andrea in charge of deliveries and now I don’t know what is coming in and

going out of the construction site.



http://www.wantagesuppermarkets.co.uk/

B:

Hold a minute. Let’s keep things in (34) | asked Andrea to help you

on the site. If the worst comes to (35) then I can take her off. But |

thought you needed help.

I do need help but not from her. We just don’t see eye to (36) on how
to run a site.

I don’t see what the (37) is about. She’s only supposed to deal with
deliveries. Can’t you set (38) any differences and you do your job

and she does hers?

But she doesn’t just do her job. She’s getting involved in the general running as well.
Let me have a chat with her and see what she says.

To see if I'm telling the truth?

No, just to get an (39) of what problem is.

: Fine.

Look. Tell me what the problem really is.

I’'m sorry, but there’s no point in discussing this any (40)

SECTION 5: WRITING

6 Your company Parle Ltd has held a meeting to plan what to do with its brand Thumbs Up
cola. It currently sells the brand in India but Coca-cola is entering the market. Here are the
final decisions from the meeting with notes on the reasons in brackets:

— sell the brand to Coca-cola (Parle Ltd can’t compete)

— let them distribute it (Coca-cola has better distribution)

—suggest Coca-cola keep the name Thumbs Up (the brand is well-established)
7 Write an email confirming the decisions to your directors. In your email:

41/42 Explain the situation.

43/44 Explain your first decision.

45/46 Explain your second decision.

47/48 Explain your third decision.

49/50 Ask for comments on your decisions.

8 Write your email below with the words given:

41/42 Further to our meeting

43/44 Firstly,

45/46 Secondly,




47/48 Finally,

49/50

SECTION 6: LISTENING
Track 5

9 Listen to three conversations and complete the notes for each one below with word(s)
from the listening. Listen twice.

Conversation 1

The project is doing well but they have had a problem with the

(51) . It keeps cutting out and they
(52) . Ray suggests having a
(53) with the supplier for some suggestions.

Conversation 2

Don says the next batch of samples will be ready by (54) not for

the fifteenth. The problem is they haven’t received some of the precision
(55) they ordered. We may have to extend the
(56)

Conversation 3

The meeting didn’t go (57) .They’ll only sign if we
(58) we won'’t raise prices by more than

(59) a year. We need to call

(60) to see what they think.

SECTION 7: SPEAKING
(61-70)

10 Imagine you are giving a presentation to a group of prospective stockholders. Give the
presentation to your teacher. Include these five areas:

—aself introduction



—an overview of your company

— areview of the company’s recent performance

— the management structure

—why you think your company is a good investment

Your teacher will mark the presentation using this scorecard. The teacher circles 1 mark if a
student includes the area and circles 2 marks for communicating it accurately and effectively.
Thereis a maximumoftenmarks.

Thestudent

introducedhim/herself 1 2
gave an overview of the company 1 2
reviewed the company’s recent performance 1 2
presentedthemanagementstructure 1 2
described why the company is a good investment 1 2

Progress Test 5 (Units 13-15)

Complete all seven sections. There are seventy marks in total.
SECTION 1: VOCABULARY
1 Write in the missing words in this word building table.

Verb Noun (concept) Adjective

(1) knowledge knowledgeable
finance (2) financial
regulate (3) 4)

(5) (6) consultative

2 Underline the correct word in brackets.

7 Please don’t (have/make) a habit of being late.

8 Can you (lend/borrow) me a couple of euros for a coffee?



9 They need to (increase/raise) an extra five hundred by Friday in order get this project off the

ground.
10 1 have someone on the phone who is interested in (applying/paying) for a loan.
11 Sorry but I (did/made) a big mistake with the calculations.
12 You’ll need to pay a (deposit/return) to secure the loan.
13 What do the members at grass (roots/field) level think?
14 The conference (delegates/trainees) have all registered so we’re ready to begin.

15 The lack of investment in staff training just shows the (cynicism/short-sightedness) of this

management.
16 Forget about that and concentrate (on/with) this.

17 But these components don’t comply (for/with) European standards.

SECTION 2: LANGUAGE

3 Which sentences below are correct? Mark them correct (C) or incorrect (I). Change the
incorrect sentences.

18 He said that we should look into the cause of the problem before implementing change.

( )

19 Despite having received my email, he still hasn’t replied. ( )

20 After interview over twenty people, we still don’t have the right person. ( )

21 In order finish this project, we need some extra engineers on site. ( )

22 Since they do a lot of their business in non-English speaking countries, it would be wise to

provide language and cultural training. ( )

23 She told that there had been a delay. ( )

24 The study, what was carried out over twelve months, came to no firm conclusions.

( )

SECTION 3: READING

4 The reference words in 25-30 come from the sentences in ‘Sentences B’ and refer to
something mentioned in ‘Sentences A’. Match the sentences from A and B and write what
each reference refers to. See the first example.

The former: A rise in interest rates

25 This:




26 The latter:

27 the ones:

28 Such cases:

29 that:

30 those of us:

Sentences A

There are two reasons for the fall in high street spending. One is a rise in interest rates
and the second reason is due to lack of confidence in the economy.

Many mortgage borrowers are the reason for the main boom in lending by banks.

We are borrowing millions in our millions. It’s become the norm that a large percentage
of our monthly earnings are spent on paying credit card and lending companies back.
One house owner is on the point of losing his property due to over extending his debts.
He blames his bank for being to happy to lend.

Most personal loans are now available to anyone with interest at around 8%.

Consumer borrowing through personal loans and credit cards rose to record levels this

year to 51 billion.

Sentences B

This compares with half that amount in 2005.

The former is of course controlled by the Bank of England.

The latter is less predictable and also seems to be having an effect on business
confidence as well.

They are also the ones at most risks of losing their homes says one analyst.

Such cases of borrowers suggesting the lenders are at fault as becoming commonplace.
Some supermarket lenders are even able to offer lower than that at around 6%.

And those who don’t succeed in managing the repayments face an even worse fate.

SECTION 4: CAREER SKILLS
5 Complete the sentences with these verbs in their appropriate form.

Go / bear / take / consider / do / try / refuse / get / look / offer

31 She said she didn’t feel she was suitable to take on the role. In short, she’s

do to it.
32 all things in mind I think I agree.
33 All things , 1t’s the best plan.
34 If you don’t it this way, then we’ll have to reconsider your role on

the team.

35 Unless you’re prepared to guarantee us no more than 2% over five years, we

to another supplier.




36 You get the business, you the bonus!

37 There’s a bonus and I’'m an additional commission to whoever...
38 Would you like to responsibility for this?

39 After at all sides of the argument, I’ve made up my mind.

40 What he was to say was....

SECTION 5: WRITING

6 Read five comments from a meeting between a managing director of a department store
and a consultant.

Manager’s comments:

‘Our market share has been falling by about 10% every year over the last five years.’
‘This was because | failed to see the need to adjust our pricing policy in line with the
competition.’

‘The customer satisfaction surveys show people want more choice and lower prices.’
‘We are considering selling to a local hypermarket or competing with them.’
Consultants comments:

‘Don’t sell! I would put up your prices and invest in advertising.’

7 Report the five comments using reported speech and the verbs in brackets.

41/42 (tell)

43/44 (admit)

45/46 (point out)

47148 (explain)

49/50 (advise)

SECTION 6: LISTENING
Track 6

8 Listen to three short meetings and decide if the following reporting statements are true
(T) or false (F). Listen twice.

Meeting 1
51 The first speaker has considered all possibilities and thinks they should move into Eastern

Europe. ( )




52 The company does business in southern Europe. ( )

53 The company can’t afford the cost on its own. ( )

54 The project can only go ahead if the second speaker agrees. ( )

Meeting 2

55 One of the partners doesn’t think the investor should pay cash. ( )

56 The investor has worked really hard in the hi-tech sector. ( )

57 The two partners decide to talk to the investor.
Meeting 3

58 The company lost money by paying compensation. ( )

59 The company’s share price is inaccurate. ( )

60 The last speaker thinks the lawyers may not want to take the bank to court.

( )

SECTION 7: SPEAKING

(61-70)
9 Give a report to your teacher about a (formal or informal) meeting you recently attended
at work. In your report, remember to say:

— what the aim of the meeting was

—who was present and their roles

— what issues were discussed

— what was decided

—what has happened as a result of the meeting

Your teacher will mark the report using this scorecard. The teacher circles 1 mark if a student
includes the area and circles 2 marks for communicating it accurately and effectively. Thereis a
maximumoftenmarks.

Thestudentreported

what the aim of the meeting was 1 2
who was present and their roles 1 2
whatissueswerediscussed 1 2
whatwasdecided 1 2
what has happened as a result of the meeting 1 2
Exit Test

Complete all seven sections. There are one hundred marks in total.



SECTION 1: VOCABULARY

1 Tick the correct word from a), b) or c).

1

10

11

12

Singapore and Lufthansa have announced a alliance with implications for their

competitors.

a) merger b) strategic C) acquisition

If we have one more on, this they’ll start imposing penalties.
a) late b) delay c) hold

I’ve been the hardest task of all.

a) made b) get c) assigned

of employees via spyware is illegal in this country.

a) Surveillance  b) Intelligence c) Data

Around the summer holidays we always launch a seasonal to attract holiday
makers.

a) promotion b) relations c) marketing

A US attorney is known as a in Britain.

a) plaintiff b) lawyer C) judge

identity is the way in the which a company uses design and colours to say

this is what we are.

a) Brand b) Policy c) Corporate

The for these shares is good. Let’s keep them.

a) portfolio b) venture c) forecast

We expect over a million tons of oil per year.

a) crude b) power C) energy

An IPOisan public offering.

a) institutional  b) individual c) initial

These new government regulations really present a to entry in this business.
a) boundary b) barrier c) disadvantage

My staff are very to me. | would trust them all.



a) loyal b) motivated c) dynamic

SECTION 2: LANGUAGE

2 Write the word in brackets in the appropriate form.

13

14

15

16

17

18

19

20

21

Come the year 2020, governments on all sides (battle) with the

problems of global warming.

If you (be) in my position, how would you approach it?

you (get) what you need from our current
discussions?
The product, which (launch) last week at the Expofair, has already

sold beyond our initial estimates.

Third generation networks, (offer) lots of extra capacity, will lead

to lower prices.

Inflation is expected (grow) by another point five per cent this
year.

This change has proved (particular) difficult for many of our older
employees.

If it hadn’t been for nuclear power, this country (be) in an energy
Crisis now.

She said that she (work) there all day without a break.

SECTION 3: READING

3 Match titles a-h from the Economist readings in the course book to sentences 22-29

22

taken from the articles. Write your answer here:
23 24 25 26 27 28 29

a) Think before you meet

b) Freud, folly and finance

¢) Up, up and away.

d) The harder hard sell

e) A path to helping the poor
f) The march of the mobiles
g) The people vs the USA



h) How about now?

22

23

24

25

26

27

28

29

“The only way to solve the problems of poverty and terrorism in the world today,” he says,

“is through investment.”

With better informed consumers, the result is that some of the traditional methods of

advertising and marketing simply no longer work.

Today Daniel Kaufman is in demand by Wall Street traders...but, he says, there are plenty of
others that still show little interest in understanding the roots of their poor decisions.

“Despite IT, we all go to more and more of them.” reflects Jonathan Day of McKinsey. But

there must be a way to make them work.
On the face of it, why shouldn’t a company that does something wrong pay the price?
GE’s aim is to monitor everything in real time...

Almost everybody in the world now has one, and growth is booming in the developing

world, too.

In the midst of a landscape of mud and men rises a vast glass-fronted box that will soon be
Britain’s largest free-standing building. This is Heathrow airport’s fifth terminal, destined to

cater for 30m passengers a year.

SECTION 4: CAREER SKILLS

4 Write in the missing words in these questions.

30

31

32

33

34

35

36

37

38

39

40

can | help you?

there anything I can do?

can we set up a meeting?For next week?

do you think of that new film?

you like playing golf?

much are you budgeting for?

that sound doable?

didn’t you follow my instructions?

you know who | could ask for advice on this?

what happened next?

everything going smoothly?




41 do we go from here?

42 idea what the problem is?

43 ‘sup? Is there a problem?

44 are things going?

45 you like to take full responsibility for this?

SECTION 5: WRITING

5 You have been asked to manage the setting up of English language classes for employees
at your company. Write a feasibility report. Write what you will need to consider at each
stage of setting up this project under the sub-headings below. There are 2 marks per
section.

Evaluate the risk factor
(46/47) First of all we need to consider

Forecast the costs
(48/49) Secondly

Select the teachers/language school
(50/51)

Organise facilities
(52/53)




Monitor delivery
(54/55)

Obtain progress reports
(56/57)

Review results
(58/59)

Evaluate overall performance
(60/61) Finally

SECTION 6: LISTENING
Part 1

6 Complete these four extracts from emails by listening to four short conversations. The
emails have been sent by one of the speakers. Complete the emails with words from the
listening. Listen twice.

Listening 1:

Track 7
I regret to inform you that | have been unable to get all the (62) for

all our subsidiaries. Currently I have been able to obtain the (63)

for Europe only. I should be able to provide you with...

Listening 2:



With reference to the figures you sent for the (64) department, I’'m

afraid I don’t have time to (65) them. I would be grateful if you
could do this (66)

Listening 3:

I’m sorry to hear that you’ve been unable to discover what the cause is of the (67)

to fail. I would like to suggest that you arrange (68)

with the people who installed the (69)

Listening 4:
Further to your gquestions about your presentation to the (70) about
how to improve the (71) system, | suggest you just focus on plans
for the (72) . Please find attached a copy of the (73)

we prepared which you can show them.
Part 2
Track 8

7 Listen to a talk about Google. Write down the missing words and numbers in the Key
Facts below. See the first example. Listen twice.

KEY FACTS OF GOOGLE IPO:

Revenues from___sale of stocks___: $1.7 billion.

Number of (74) sold: 20 million
Estimated revenue hoped for: (75)$ billion
Estimated number of stocks to sell: (76) million
Actual price: (77)$

(78) price: Between $108-£135

Timing of IPO: Month of (79)

(80) : $125

SECTION 7: SPEAKING

(81-100)
8 Prepare a presentation for your teacher about you and your company. Include the
following:

— introduce yourself appropriately

— describe your job

— describe your company

— present the company structure (with a visual aid)
— present the company’s recent performance

— describe the future plans of the company



— explain why the company is a good investment

Your teacher will also ask you three questions at the end and mark your talk using the scorecard
below. The teacher circles 1 mark if a student includes the area and circles2  marks for

communicating it accurately and effectively. There is a maximum of twenty marks.

The student:

introduced him/herself appropriately 1 (2
described his/her job 1 |2
described his/her company 1 |2
presented the management structure (with a visual aid) 1 |2
presented the company’s recent financial performance 1 2
described the future plans of the company 1 |2
explained why the company is a good investment 1 |2
answered a question about his/her job or company 1 |2
answered a second question about his/her job or company 1 |2
answered a third question about his/her job or company 1 (2
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OBECIIEYEHME JUCIIUIIJINHbI

6.1. CHnUCOK HCTOYHHUKOB M JIUTEPATYPHI

AHIIMICKUN S3BIK: TEOPUS] U MPAKTUKA MPOPECCHOHATBHON MOArOTOBKH :
yueOHo-metonuueckoe mocodbuwe / J[. C. JlanenkoB, O. A. HBanoBa, 1. A.
Emuceera, O. JI. YTkuna ; vayu. pea. C. B. Tlomynsx. - 2-e uzn., crep - Mocksa :
OJIMHTA, 2020. - 117 c. - ISBN 978-5-8424-0920-4. - TekcT : 3M€KTPOHHBIN. -
URL.: https://znanium.com/catalog/product/1863370.



https://znanium.com/catalog/product/1863370

I'amoga, O. JI. Aarnuiickuii s3bIK : Business English : nenoBoit aHrnmuiickuit
: yueoHoe nocobue / O. JI. 'amoBa. - Boponex : N3narenbcko-nonurpapudeckui
ueHtp «Hayunas kaura», 2019. - 84 c. - ISBN 978-5-4446-1332-0. - Tekcr :
snekrponnbii. - URL: https://znanium.com/catalog/product/1086212.

HiokanoBa, H. M. AHrnmiickmii si3pIK : y4eOHOe mocobue. — 2-¢ W31.,
nepepab. u nmon. — MockBa : UH®PA-M, 2022. — 319 c. — (Bricmee
obpazoBanue). - ISBN 978-5-16-006254-9. - Tekct : anexktponHsii. - URL:
https://znanium.com/catalog/product/1815603.

ManbkoBckas, 3. B. AHIIMACKUN SI3BIK I COBPEMEHHBIX MEHEIKEPOB :

yueOHoe mocobue / 3.B. ManbkoBckasi. — 2-¢ u3., UCIp. U aon. — Mocksa :
®OPYM : UH®PA-M, 2021. — 152 ¢. — (Bricmiee ob6pazosanue). - ISBN 978-5-
91134-975-2. - Tekct : AIEKTPOHHBIN. - URL:

https://znanium.com/catalog/product/1162642.

Caxapos, [0. A. Amnxrmmiickui s3plk. IIpaktnuecknii Kypc. YpOBEHb
Intermediate : mpaktukym / FO. A. Caxapos, E. B. Kyapsasnesa. - Mocksa : PYT
(MHUUT), 2020. - 94 c. - Tekcr : onekrtponuei. - URL:
https://znanium.com/catalog/product/1895758.

TuxoHoB, A. A. Aurnmiickuii si3bIk. Teopus U MpakTUKa MepeBoa : yueOHoe
mmocooue / A. A. Tuxonos. - Mocksa : ®JIMHTA, 2019. - 120 c. - ISBN 978-5-
9765-4143-6. - Tekct : AIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1862942.

6.2. Ilepeyenb pecypcoB HH(OPMANUOHHO-TEIEKOMMYHUKAIIMOHHOMI
cetu «UHTEpHET», HEOOXOAMUMBIii 115l OCBOECHUSI JUCHUILIHHBI (MOIYJINA)

1. http://study-english.info - Caiit a1 u3yyarommx aHMIMACKHNA S3BIK,
CTYJICHTOB, MpEeTo/iaBaTesieii By30B U MEPEBOTUYUKOB

2. http://lwww.mystudy.ru - Aarauiickas rpammaruka Ha MyStudy.ru

3. http://www.homeenglish.ru/Grammar.htm - Axrnmiickas rpamMmmaTHKa Ha

HomeEnglish.ru


https://znanium.com/catalog/product/1086212
https://znanium.com/catalog/product/1815603
https://znanium.com/catalog/product/1162642
https://znanium.com/catalog/product/1895758
https://znanium.com/catalog/product/1862942

4. http://lwww.study.ru/support/handbook - CnpaBo4yHuK 1O TIpaMMaTHKe
aHTIIMHCKOrO si3bIKa Ha Study.ru

5. http://www.grammar.sourceword.com - Ilpaktuyeckas TrpaMMaTHKa
aHTIMicKoro si3pika Ha Grammar.Sourceword.com

6. http://www.native-english.ru/grammar- Ilpaktudeckas TrpamMmaTHuKa
aHTIMicKoro s3pika Ha Grammar.Sourceword.com - ['pamMMaTHka aHTJIHICKOTO
s3bika Ha Native-English.ru

7. http://lwww.alleng.ru/english/engl.htm - VY4eOnble wmaTepuansl 10
aHTJIMIICKOMY $I3bIKY, CCBUIKM Ha y4yeOHbIe CalThl, OMOJUOTEKH U CHPAaBOYHMKH,

OaHKH U KOJUICKIIMH pe(bepaTOB, KYPCOBLIX H IIp.

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JANCHUITVINHBI
Jlist obecrieuenust TUCUUIIMHBL « MTHOCTpaHHBIN SI3bIK B IPO(ECCHOHATBHOM
JESTEIIbHOCTH» UCIIONIb3YETCs MaTepualbHO-TEXHUYECKas: 6a3a 00pa30BaTEIbLHOTO

YUPEKACHUS: KOMIIBIOTEPHBIE KJIACcChl U Hay4yHas onbnuoteka PITY.

CocTtaB nmporpaMMHOI0 00€CIICUeHHUS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

[IpodeccronanbHbIC MOTHOTEKCTOBBIE Oa3bl JaHHBIX:

1. HanmonanbHas snekTponHas oudauorexka (HOB) www.rusneb.ru
2. ELibrary.ru Hay4nas snextponHas 6udarnorexka Www.elibrary.ru
3. DnexTponnas oubnmoreka Grebennikon.ru www.grebennikon.ru
4. Cambridge University Press

5. ProQuest Dissertation & Theses Global

6. SAGE Journals

7. Taylor and Francis



8. JSTOR

HNupopmaninoHHbIe CIIPABOYHBIE CUCTEMBI:
1. Koncynprant [lmtoc

2. 'apanT

8. OBECIHEYEHUME OBPA3OBATEJIBHOI'O ITPOIECCA
JJIsA JIMI C O'PAHUYEHHBIMU BO3MOKHOCTSAMMUA 310POBbS

B xome peanuzanuu  MCUUIUIMHBI  UCHOJIB3YIOTCS  CIEAYIOIIHE
JOTIOJTHUTENbHBIE METO/Abl OOYyYEHHMs, TEKYILIEro KOHTPOJsS YCIIEBAEMOCTH U
IPOMEXYTOUYHOM  arrectauuu  OOydaloIUXCs B 3aBUCUMOCTH  OT  MX
WHIUBUYAJIbHBIX OCOOCHHOCTEN:

* JUIsl CHEeNbIX W CIa0OBUIAUIMX: JIEKUMHM O(OPMIISIIOTCS B  BHJE
JIEKTPOHHOIO  JOKYMEHTa, JOCTYIIHOTO C TIOMOLIBIO KOMIIBIOTEpPA  CO
CHEUATN3UPOBAHHBIM [POrPAMMHBIM O0ECIIEYEHHEM; THCbMEHHBIE 3aJaHUs
BBIIOJIHAKOTCS. HA KOMIIBIOTEPE CO  CHELUAIM3UPOBAHHBIM  MPOTPAMMHBIM
o0ecrieueHneM WJIM MOTYT OBbIThb 3aMEHEHBbl YCTHBIM OTBETOM; OOECIeUMBaETCS
VMHIMBUIyAJIbHOE paBHOMEPHOE OcBelleHne He MeHee 300 JIoKC; ISl BHIMOJIHEHUSA
3aJaHusl MpPU HEOOXOAMMOCTH MPEJOCTaBISETCS YBEJIUYMBAIOIIEE YCTPOWUCTBO;
BO3MOYKHO TaK)X€ HCIOJIb30BaHUE COOCTBEHHBIX YBEJIMYUBAIOIIMX YCTPOMCTB;
MMCbMEHHbIE 3a7aHusl OPOPMIISIOTCS YBEIMYECHHBIM IIPU(PTOM; IK3aMEH U 3aU€T
IPOBOAATCS B YCTHOM (OpMe WM BBINOJHSIOTCS B NMHUCBMEHHON ¢opMe Ha
KOMITBIOTEPE.

* A TIyXMX U Cla0OCHbILIANIMX: JIEKIUU OQOPMIISIIOTCS B BUJE
ANEKTPOHHOTO  JOKYMEHTa, JMOO  MPEeAOCTaBIACTCS  3BYKOYCHJIMBAIOLIAs
anmnaparypa  MHIMBHAYaJbHOTO  MOJb30BAHMS;  MHCbMEHHBIE  3aJaHMUS
BBIMIOJHAIOTCS. Ha KOMIIbIOTEpE B TMUCBMEHHOW (QopMe; dK3aMeH U 3auér
MPOBOJSATCA B MHCHbMEHHOW (OpMe Ha KOMIIBIOTEPE; BO3MOXKHO IPOBEJCHHE B
dbopme TecTUPOBaHHUS.

* I JIUI C HAPYUIEHUSIMU OIMOPHO-IBUTATEIBLHOTO ammnapara: JEKIUu

0(1)OpMJ'I$IIOTC$I B BHJAC OJICKTPOHHOIoO AOKYMCHTA, AJOCTYIIHOIO C IIOMOIIbIO



KOMIIBIOTEpPA  CO  CIEUUATU3UPOBAHHBIM  MPOTPAMMHBIM  OOECIIEYEHHUEM;
MMCbMEHHbBIC 33/IaHMs BBITIOJIHAIOTCS Ha KOMIIBIOTEPE CO CIEUUATU3UPOBAHHBIM
MIPOTPAaMMHBIM 00ECIIEYeHUEM; SK3aMEH U 3a4€T MIPOBOIATCSA B YCTHOU (hopMe HITH
BBITIOJIHAIOTCSl B TUCbMEHHON (hopMe Ha KOMIIbIOTEPE.

[Ipy HEoOXOAMMOCTH TpeAyCMaTPUBACTCS YBEIUYEHUE BpPEMEHU s
MOATOTOBKHU OTBETA.

[Ipouienypa mpoBeneHHs] MPOMEKYTOUHOM aTTeCTalluUd JJi OOYyHaroIIUXCs
yCTaHaBIMBACTCA ¢ YYETOM WX  HUHIWBUAYAIBHBIX  MCUXO(PU3NUECKUX
ocobeHHoctel. [IpoMmexxkyTouHas aTTecTalusi MOKET IMPOBOJIUTHCS B HECKOJIBKO
ATAIOB.

[Ipu mpoBeneHMHM MPOIEAYPH OICHUBAHUS PE3YIbTATOB OOyUCHHUS
MpeayCMaTpUBaETCAd MCIOJIb30BAHUE TEXHUYECKUX CPEICTB, HEOOXOIUMBIX B
CBSI3U C MHJVBHUAYAJIbHBIMU OCOOCHHOCTSIMHU OOYYarOUIUXCsA. DTH CPEACTBA MOTYT
OBITh TIPEAOCTABICHB YHUBEPCUTETOM, UJIM MOTYT HCIOJIb30BaThCA COOCTBEHHBIE
TEXHUYECKUE CPEICTBA.

[IpoBenenue npolieaypsl OLICHUBAHUSI PE3YJIbTaTOB OOYUYEHHUS OIYCKaeTCs
C MCTOJIb30BaHUEM JIMCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.

ObecneunBaeTcsi JOCTYN K HH(POPMALMOHHBIM U OuUOIMOrpaduyecKum
pecypcam B cetu WHTepHer mis Kaxiaoro oOywaromierocs B ¢opmax,
aJaNTHPOBAHHBIX K OTPAHUYCHUSIM MX 3I0POBbS M BOCTIPUATHSI HHPOPMAIIUHU:

e JUIsl CIENbIX W Cla0OBUIALIMX: B TMEYATHONM (opMe yBEIMYECHHBIM
mpudTom, B hopme 3NIeKTPOHHOTO TOKYMEHTa, B (popme aynuodaiina.

* I TJAYyXHX W cladocibliamux: B TeyaTHOH dopme, B dopme
AIIEKTPOHHOTO JOKYMEHTA.

* JUIsi OOYYarOIIMXCS ¢ HAPYIICHUSMH OMOPHO-IBUTATEIBHOTO armapara: B
neuaTtHoi opme, B popMe 3JIeKTPOHHOTO TIOKYMEHTa, B (hopMme ayauodaiina.

YueOHble ayIUTOpPUU JJII BCEX BHUJIOB KOHTAaKTHOM W CaMOCTOSITEIIbHOU
paboThl, HayyHas OWOIMOTEKAa W WHBIE TOMEIICHHS JJIsi OOyYEeHHs] OCHAIICHBI
CHeIUaIbHBIM  000pPYJOBaHWEM U Y4YCOHBIMH MECTaMH C TEXHUYECKUMH

CpelcTBaMH O0YUYCHUS:



* JUIS CJIETIBIX M CJIA00OBUISIIMX: YCTPOUCTBOM JIJIsl CKAHUPOBAHUS U YTEHUS
¢ kamepor SARA CE; mucrimeem bpaitns PAC Mate 20; npuntepom bpaiins
EmBraille ViewPlus;

* JUIS TIIYXUX U C1a00CHBIIIANINX: aBTOMAaTU3UPOBAHHBIM Pab0YUM MECTOM
JUISL IIOJIEM C HapyIICHUEM ClIyXa U CJIa0OCHBIIIANINX; AKYCTUYECKUI yCUITUTENh U
KOJIOHKH;

* Uil OOy4aroIUXCs C HApYUICHUSIMU OINOPHO-JBUTaTEIBHOTO armapara:
NEPEBKHBIMA,  PEryJUPYEMbIMU  3proHoMmuueckumu  napramu  CH-1;

KOMHBIOTepHOI;'I TEXHUKOM CO CIICIUAJIBHBIM ITPOI'PAMMHBIM o0eCIICUCHUEM.

9. METOINYECKHUE MATEPHAJIBI

9.1. Ill1aHbl CEeMUHAPCKUX 3aHATHI

Metoauyeckue — ykazaHusi ~— NPEJACTaBISIIOT  CO0OM  TulaH — 3aHsTHH,
CTPYKTYpPUPOBAHHBIM 1O TeMaMm Kypca, pa3fesibl KOTOPOro BKIOYAIOT IIEb
(3amaun) 3aHATHS, OOpa3oBaTElIbHBIE TEXHOJOTHH, COJECpIKAHUE, CIIUCOK
HUCTOYHUKOB, JIUTEPaTyphbl, HWH(DOPMAIMOHHBIX W MaTEePUATbHO-TEXHUYECKUX
pecypcoB. MeTonuueckue yKazaHUs JOJDKHBI OOECIedrBaTh IIPEToJjaBaHUE

auctuIuIMHBL B cooTBeTcTBUU ¢ PI'OC BO 1 yueOHBIM I1aHOM.

Baok 1.

Tema 3auaTuii: “Economics Overview”

Ayoumopnasa paooma (1 u)
|. YBapos, B. 1. Aurimiickuii i1 5)KOHOMHCTOB
Text “Economics”, Unit 1

Reading Comprehension Exercises

Speaking: Role-play a 5-minute lecture on the topic: “Economics overview”

Listening: Basic questions economics asks



Grammar: Types of Questions: Special, General, Alternative and Disjunctive

Questions

Camocmosmenvhas pavoma (2 u)
|. YBapos, B. 1. AHruiickuii 1jist 53KOHOMUCTOB
I1. 1) Write a summary covering the information of the Unit, using 100-150
words. Make use of the active vocabulary.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temwt 012 KOHMPOSILHBIX PAOOM, MEKYUIUX, NPOMENHCYHMOUHBIX

ammecmauui:

a) Why is economics classified as a social science?
b) Which resource can be called scarce?

¢) What are the four major categories of resources?
d) What are the two categories of labour?

e) What are the two types of capital?

f) Which goods are called tangible?

g) When does scarcity happen?

Baok 2.

Tema 3ausTuii: “ Being an Economist. Job Interview ”
Ayoumopnasa paooma (1 u)

|. YBapos, B. 1. Aurimiickuii i1 5)KOHOMHCTOB

Text “Why Economics?”, “How to Win Job Interviews?”” Unit 2

Reading Comprehension Exercises

Speaking: Work in pairs and role-play a job interview.



Listening:linterview with an economist

Grammar: Tenses: Present

Camocmoamenvnasn paboma (2 u)
|. YBapos, B. 1. AHruiickuii 1jist 53KOHOMUCTOB
I1. 1) Study the examples of CVs and a covering letter in the Writing File (see
the Appendices)
and write your own Chronological CV and a covering letter. You may
write as a real person to a real company or use your imagination. Your main
target
is to follow the given templates.
2) Render into English the following passage. In the end write one more
paragraph

of your own to express your ideas and/or make a conclusion.

Temwt 012 KOHMPOILHBIX PAOOM, MEKYUIUX, NPOMENHCYHMOUHBIX

ammecmauui:

a) To enjoy Economics you should like every aspect of it.
b) If you get an Economics degree, you are guaranteed a great job.
¢) An Economics degree will let you work in different fields.

d) The basic aim of Economics is to tell people what to think and to do.

Baok 3.

Tema 3anstuii: “Macro- and Microeconomics. The Sectors of the Economy”

Ayoumopnasa paooma (1 u)
|. ¥Bapos, B. 1. AHruiickuil AJisi 53KOHOMHUCTOB
Text “Macroeconomics and Microeconomics”, Unit

Reading Comprehension Exercises




Speaking: A role-play a 5-minute lecture on the topic: “Macro- and
Microeconomics. The Sectors of the Economy™.
Listening: Lecture on Macroeconomics and Microeconomics

Grammar: Tenses: Past

Camocmoamenvuan pavoma (2 u)
|. ¥YBapos, B. 1. AHrauiickuit 1151 3KOHOMHUCTOB
[1. 1) Study the example of a formal email in the Writing File (see the
Appendices) and write an email to the Professor who delivered the lecture on
the topic: “Macroand Microeconomics. The Sectors of the Economy
Yesterday”. Thank him for coming to your university, write a few words
about your impressions and invite the Professor to come with another lecture
next week.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOIBLHBIX PADOM, MEKYUWUX, RPOMENHCYHOUHBIX
ammecmauuii:
a) What basic types of unemployment are mentioned in the article?
b) What does each type of unemployment depend on?
c) How can the government help lessen the problem of unemployment?
d) What is GDP? Why is it necessary to estimate its level?
e) What happens if GDP fluctuates?
f) What are the phases of the business cycle?
g) What are the types of production costs?
h) What is marginal cost? Why is it necessary to be estimated?
1) What is the difference between revenue and profit?
J) What are the four basic categories of market structures? Characterise each
of them briefly.



Baok 4. Moneys”

Ayoumopnuasn paboma (2 u)
|. YBapos, B. 1. Aurnuiickuii 1jisi 53KOHOMHUCTOB
Text “Money”, “How to Earn More Money” Unit 4

Reading Comprehension Exercises

Speaking: Role-play a conversation between an economist (Student A) and
their friend (Student B).

Listening: Some basic facts from the history of money. Features of modern
bank notes

Grammar: Tenses: Future

Camocmoamenvhnasa paboma (4 u)
I. VBapos, B. . Aurnuiickuit 1151 5KOHOMHCTOB
I1. 1) Study the examples of CVs in the Writing File (see the Appendices) and
write your own Functional CV. You may write as a real person to a real
company or use your imagination. Your main target is to follow the given
templates.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOIBLHBIX PADOM, MEKYUWUX, RPOMENHCYHOUHBIX
ammecmayui:
a) What is a barter?
b) What were the first notes?
c) Being a medium of exchange, what positive influence on economy does
money have?
d) What is the benefit of using money as a measure of value?

e) What is one of the major risks money can take being a store of value?



Baok 5.

Tema 3auaruii: “Financial Institutions”

Ayoumopnasa paooma (2 u)
|. ¥Bapos, B. 1. AHrnuiickuil aJisi 53KOHOMHUCTOB
Text “US Financial Institutions”, “Happy Days” Unit 5

Reading Comprehension Exercises

Speaking: Make a 3-page report about the system of financial institutions in
your country.
Listening: Some Features of Russian Financial System

Grammar: Tenses: Future in the Past

Camocmoamenvnasa pavboma (4 u)
I. VBapos, B. . Aurnuiickuit 1151 5KOHOMHCTOB
I1. 1) Study a business letter template in the Writing File (see the Appendices)
and do the following task. You have prepared much information for your
report about the system of financial institutions in your country. But you still
need some statistics and up-to-date figures. Write a letter to your friend who
works as an analyst
and ask him to give you a helping hand.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temwt 01 KOHMPOIBLHBIX PAOOM, MEKYUIUX, NPOMEIHCYMOUHBIX

ammecmayui:

a) What are the main types of financial institutions in US financial system?
b) What are the functions of deposit-taking institutions?
c) What are the two types of insurance companies?

d) What are the functions of investment banks?



BJaok 6.

Tema 3auaruii: “Banks and Loans”

Ayoumopnasn paooma (1 u)
|. YBapos, B. 1. AHrnuiickuii 1jisi 53KOHOMHUCTOB
Text “Banks”, “How to Choose a Loan” Unit 6

Reading Comprehension Exercises

Speaking: Work in pairs. Student A should read about the first three tips.
Student B takes the rest. After that, tell your partner the summary of the part
you’ve read. Discuss how useful these tips are. Can you advise anything else?
Listening: Listen to the conversation between a client and a bank consultant.
Listen to a person describing how he opened his bank account

Grammar: Tenses: Review

Camocmoamenvnan pavoma (2 u)
I. VBapos, B. . Aurnuiickuii 1j1s1 5KOHOMHCTOB
I1. 1) You are a bank representative whose main duty is to answer the clients’
emails. You need to answer an email of one of the clients, asking you how the
rate of interest is calculated. Study the example of a formal email in the
Writing File, use the information of the text from the Vocabulary
Development section and write the email.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temwt 01 KOHMPOIBLHBIX PAOOM, MEKYUIUX, NPOMEIHCYMOUHBIX

ammecmayui:

a) What are the main functions of banks?



b) Where do banks get the money for the loans?
¢) How do ATMs work?

d) What is the difference between public sector and private sector banks?

Baoxk 7.

Tema 3auaruii: “ Financial Statements ”

Ayoumopnuas paboma (1 u)
|. YBapos, B. 1I. Aurnuiickuii 111 S5KOHOMHCTOB
Text “Financial Statements”, “Several Steps to Prepare a Good Financial
Report” Unit 7

Reading Comprehension Exercises

Speaking: Role-play a conversation between a newcomer (Student A) and the
mentor (Student B).
Listening: Listen to the conversations and answer the questions.

Grammar: Stative Verbs

Camocmoamenvnasa paboma (2 u)
I. VBapos, B. . Aurnuiickuii 1151 5KOHOMHCTOB
I1. writing: 1) Study the examples of financial statements in the Writing File
(see the Appendices) and write your own approximate variants. You may
either use some real data or create it by yourself. Your main target is to follow
the given template.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 01 KOHMPOBLHBIX PAOOM, MEKYUIUX, NPOMEHCYMOUHBIX

ammecmayui:



a) What supports the guidelines for the content and format of the statements
issued for external distribution?
b) What is the balance sheet data used for?

c) What notes may financial statements include?

bJaok 8.

Tema 3ansaruii: “ Types of Business Entities ”

Ayoumopnas paooma (1 u)
|. YBapos, B. 1I. Aurnuiickuii 1711 95KOHOMHCTOB
Text “Types of Business Entities”, “How to Choose the Right Type of
Business?” Unit 8

Reading Comprehension Exercises

Speaking: Work in small groups and role-play the case using the information
and vocabulary of the Unit.

Listening: Listen to the conversation between Jane and Tom, her tax
accountant, discussing different types of business entities and fill in the gaps
in the text with the words from the table.

Grammar: Passive Voice

Camocmoamenvnasn paboma (2 u)
1) Study the example of minutes in the Writing File (see the Appendices) and
prepare the minutes of the meeting in the role play from the previous task.
Your main target is to follow the given templates.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Temwt 0na KOHmMpPOJ1bHbLX paﬁom, meKyuiux, npomericynmouHsblx

ammecmauuii:



a) What may the wrong choice of the type of the business entity lead to?
b) What is the main advantage of a sole proprietorship?

c) What is the main disadvantage of a sole proprietorship?

d) What is the main difference between the two types of partnership?

e) What is in common between a sole proprietorship and partnership?

f) What is the major difference between C- and S-corporations?

g) The features of what entities does LLC combine?

baok . 9

Tema 3ausTuii: “Organisational Structure and Recruitment”

Ayoumopnasa paooma (1 u)
|. YBapos, B. 1. Aurnmiickuii i1 5SKOHOMHCTOB
Text “Organisational Structure”, «<How to Avoid Bad Hiring Decisionsy
Unit 9

Reading Comprehension Exercises

Speaking: Work in pairs, study the given verbs and a) if you work, describe the
structure of your company, b) if you do not work, describe the structure of the
company you would like to work for.

Work in small groups, make use of the vocabulary and the information of the Unit
to role-play the following case. You represent the management of a newly
established subsidiary. Together with your head office you will produce and
distribute smart phones. But to make your subsidiary work efficiently you need to
decide upon its organisational structure and employ some new staff.

Listening: Listen to the conversation between Mary and Tom about advertising a
job on the Internet

Grammar: Conditionals

Camocmoamenvnasn paboma (2 u)

|. YBapos, B. 1. AHriuiickuii 1is1 3KOHOMUCTOB



I1. 1) Write a job description ad which you could post on some Internet job boards
in case the chosen candidates fail or you need to employ more people.
2) Render into English the following passage. In the end write one more paragraph

of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOILHBIX PAOOM, MEKYULUX, HPOMENHCYHOUHBIX
ammecmauuii:
a) Why is it necessary to structure the work in a company?
b) What are the basic features of traditional structures?
¢) What are the main traditional structures?
d) What are the functions of staff departments in a line-and-staff structure?
e) Why do employees sometimes report to several supervisors in companies

with a matrix structure?

baok . 10

Tema 3ansaruii: “ Management Styles. Motivation ”

Ayoumopnasn paooma (1 u)
|. ¥Bapos, B. 1. AHrnuiickuii aJisi 5KOHOMUCTOB
Text “Management/Leadership Styles”, «How to Motivate the Staff?»
Unit 10

Reading Comprehension Exercises

Speaking: Role-play a conversation between two managers. Several months
ago your consulting company opened a new office. Part of the staff moved
there and a new manager was employed. Unfortunately, moving to another
place and changing the members of the working teams caused several
significant problems.

The new manager (Student A) reports his senior supervisor from the head

office (Student B) about the problems and asks for advice.



Listening: 1) Listen to the conversation between a student and professor 2)
Listen to the conversation between two managers.

Grammar: “Wish”’-Sentences

Camocmoamenvnan pavoma (2 u)
I. VBapos, B. . Aurnuiickuii 1151 5KOHOMHCTOB
I1. 1) Study the example of a business letter in the Writing File and write a
formal thank you letter to your supervisor, whose support turned out to be
really useful.
2) Render into English the following passage. In the end write one more

paragraph of your own to express your ideas and/or make a conclusion.

Tembt 0151 KOHMPOJILHBIX PAOOM, MEKYUWUX, HPOMEHCYNOUHBIX
ammecmauuii:
a) What is the relationship between leadership and management?
b) What is the difference between Theory X and Theory Y?
¢) What is the concept of Theory Z?
d) What is one of the most important management skills every manager
should have and why?

e) Which management style is the most effective? Why?

9.2. MeToan4yecKue peKOMEH/IAIUH 10 MOAT0TOBKE MUCbMEHHBIX padoT

9.3. Unuble MmaTepuaJbl



AHHOTALIUS

Jucuunnuna «HOCTpaHHBIN SI3bIK B MPO(ECCHOHAIBHON NESTEIbHOCTH
SABJSIETCA  00s3aTeIbHOM dYacThl0 yueOHOro IuiaHa moarotoBku 38.04.02
MenemxmenT. JucuumiauHa peanusyercs Kadeapoid WHOCTPAaHHOTO —SI3bIKA
(aHTIMIICKUM SI3BIK).

OCHOBHOWM LENBIO Kypca SBJISETCA IOBBIIIEHUE MCXOJHOTO YPOBHSA
JOCTUTHYTOIO Ha MPEIbIAYLIEH CTyNeHU 0Opa30BaHUS W OBJIAJICHHUE CTYJIEHTaMU
HEOOXOJMMBIM U JOCTaTOYHBIM YPOBHEM HHOS3BIYHOM KOMMYHHMKATHUBHOMN
KOMIIETEHIIMU, KOTOpasli TO3BOJUT TMOJb30BATHCSI HWHOCTPAHHBIM SI3bIKOM B
pa3IUuHbIX  00JacTaXx  MpodeCCHOHAILHOW  JIEATENIbHOCTH, HAydyHOM U
MPaKTUYECKON paboTe, B OOIIEHUH ¢ 3apyOeKHBIMU MapTHEpaMHU, a TaKKe JUIs
JanbHENIIero camoo0pa3oBaHusl.

emm kypca:

e Benenue npodeccHOHAIBHON IESITEIHLHOCTH B MHOSI3BIUHOM CpeEJIE.

e ll3yueHue COBPEMEHHBIX AHAJUTUYECKUX UHCTPYMEHTOB U MPAKTHUUYECKUX
METOJUK B CBOEH MpoheCcCHOHAIBbHOM 001acTH.

e ll3yueHue 3apy0eKHOTO ONBITa B OMPEACIEHHBIX chepax AesATETbHOCTH.

e Pa3Butre crmOCOOHOCTH K CTPATETMYECKOMY TUIAHUPOBAHUIO,
KOMITJIEKCHOMY PEILIEHUIO 33/1a4 U OBICTPOI OPUEHTAIIMN B U3MEHSIOILIUXCS

YCJIOBUSIX.

3amaum Kypca:

e (opmMupOBaHHWE COIMOKYJIHTYpPHOH KOMIICTCHIIMM W  TIOBEJICHUYECKHX
CTEPEOTHUTIOB, HEOOXOAUMBIX JJIS YCICITHON aJamnTaliii BBITYCKHUKOB Ha
PBIHKE TPYIa;

® pa3BHUTHE y CTYJCHTOB YMCHHS CaMOCTOSTEIBHO NMPHOOPETaTh 3HAHUS IS
OCYIIECTBJICHUSI OBITOBOM ¥ MpOodEeCCHOHATBHOW KOMMYHHUKAIIMM Ha
WHOCTPAHHOM SI3bIKE — TIOBBIIEHWE YPOBHSA Y4YeOHOH aBTOHOMMUHM,

CHOCOOHOCTH K caMoo0pa3oBaHHMIO, K paboTre C MyJIbTUMEIUNHBIMU



nporpamMmmamu, 3JICKTPOHHBIMHA CJIIOBAPAMH, HHOA3BIYHBIMHU PECYypCaMHU CETU

HNnTepHer;

® DPA3BUTHC KOIHHUTUBHBIX MW HCCICAOBATCIbCKUX YMGHHﬁ, pacIupCHUC

KpPYyro3opa ¥ MOBbIIIeHHE HHPOPMAITMOHHOMN KYJIbTYphI CTYIEHTOB;

e (dopMHpOBaHHME  TIPEACTABJICHHS 00

OCHOBaX  MEXKYJbTYPHOU

KOMMYHHKAIIMX, BOCIIMTAHHUC TOJICPAHTHOCTU MW YBAXCHHA K ITYXOBHBIM

LIEHHOCTSIM Pa3HbIX CTPAH U HAPOJIOB;

® pacmUpeHue CIIOBApHOTrO 3amaca U (HOPMUPOBAHHE TEPMHHOIOTHYECKOTO

anmnapara Ha HHOCTPAHHOM fA3bIKE B IIpesienax npodeccuoHanbHOU chepsl.

I[I/ICI_[HHJII/IHa HallpaBJICHA HA (bOpMI/IpOBaHI/IG ClIcayronumx KOMHGTGHHHﬁI

Komnerenuus
(Ko ¥ HAMMEHOBAHUE)

HNuauxkaropsl
KOMIIeTeHI Ui
(Koa ¥ HAMMEHOBAaHUE)

Pe3yabTarbl 00yueHust

YHUBEPCAJIBHBIE KOMIIETEHIIMHN

VYK-4. Cnocoben
MPUMEHATH COBPEMEHHBIE
KOMMYHUKATHUBHBIE
TEXHOJIOTHH,

B TOM YHCIIE€ Ha
MHOCTPaHHOM(BIX)
A3bIKe(ax),

JUTSL aKaJIEMHAYECKOTO

¥ Ipo(heCCUOHATTLHOTO
B3aNMOJICHCTBHSA

VK-4.1. Bener
oUIMaANbHYIO IEPETTUCKY
Y TIEPErOBOPBI

C JIEJIOBBIMU IIApTHEPAMHU
Ha IOCYJJapCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3bIKAX

Ionowcen 3Hamo:.

— OCHOBBI BEJICHUS JIE€JI0BOM
MEePENNCKH;

— 0CO0EHHOCTH MEePErOBOPHOTO
npouecca;

— HOPMBI U ITpaBHJIa MEXIyHa-
POAHOTO AEJI0BOTO ITUKETA;

Lonowcen ymems:

— BECTH OQUIHATBHYIO MEPEUCKY
Ha rocy/1apCTBEHHOM

Y MTHOCTPAHHOM (-bIX) SI3bIKaX;

— TPOBOJUTH MEPETOBOPHI

C JIeJIOBBIMHU TIApTHEPAMH,
HaXOJUTh KOMIIPOMHCCHI MEX]Ty
CTOpPOHAMH B PEUICHUH CIIOKHBIX
BOIIPOCOB

Jlonowcen enadems:

— TEXHOJOTHSIMH MESKINYHOCTHBIX
¥ MSKTPYIITIOBBIX KOMMYHUKAIINI;
— COBPEMCHHBIMHU IIPAKTHKAMH
yIpaBlieHus: KOHPIUKTaMH;

— HEOOXOJMMBIM TPaMMaTHUYECKUM
U JIGKCHYECKUM MaTepHUaIoM

B paMKax TE€M U CUTyalui JAeJII0BOTO
0OIIIeHHs




YK-4. Criocoben
MPUMEHSTh COBPEMEHHEIC
KOMMYHHUKATHUBHbIE
TEXHOJIOTHH,

B TOM YHCJIE

Ha UHOCTPAHHOM(BIX)
s3bIKe(ax),

JUTSL aKaJIEMHAYECKOT0

U Ipo(heCCUOHATILHOTO
B3aUMOJICVCTBHUS

YK-4.2. Cnocoben
OCYIICCTBIISATh

B MH(OPMALIMOHHOH cpefie
MOMCK HEOOXOAMMBIX
JTAHHBIX, BBITIOJHSATh
MEPEBO] TEKCTOB
pa3IMYHOro 00bEMA

U CTHIIUCTUKU

C UHOCTPAHHOTO (-BIX)

Ha rOCYIapCTBEHHBIN SI3bIK,
a TaKxe

C TOCYJJapCTBEHHOTO

Ha UHOCTPAHHBIN (-bIC)
A3BIK (-1)

Honowcen 3nHamo.

— METObl TOUCKA JTAHHBIX;

— TEXHOJIOTUHU TIEPeBOa
MHOCTPaHHBIX TEKCTOB;

— MHOTrO()YHKIIMOHAJIbHbBIE
MYJIbTUSI3BIYHBIC TICPEBOTUUKH
JU1s yripaBisieMbix Windows
KOMITBIOTEPOB

Lonocen ymems:

— CHCTEMaTU3HUPOBATH

1 00001maTh HHGOPMAIIHIO;

— OIpenesaTh U KPaTKO
(bopMyJIUPOBAaTh OCHOBHYIO MBICITH
TEKCTa Ha HHOCTPAHHOM (-BIX)
A3bIKE (-ax);

— WCIIOJB30BATh ITEPEBEICHHBIC
JTAaHHBIC JJISI CAMOPA3BUTHS

WM B UHBIX LEJIX

Jlonoicen enadems.

— COBPEMEHHBIMU METOJIaMHU
norcka B HHQOPMAIIMOHHOM cpejie
HEOOXOIUMBIX JIAHHBIX;

— TEXHOJIOTHSMH TIepeBOa
poecCHOHANIBHBIX TEKCTOB

OBIIENTPOPECCHUOHAJIBHBIE KOMIIETEHIIHN

OIIK-1. Cnocoben
pemiarhb
npodeccuoHanbHbIe
3a/1a4il Ha OCHOBE 3HAHUS
(Ha IPOJIBUHYTOM
YPOBHE) SKOHOMUYECKOH,
OpraHU3aIMOHHON

Y yIPABJICHYECKON
TEOPHH, UHHOBAI[HOHHBIX
MOAX040B, 0000IIeHUS

U KPUTHYECKOTO aHAJIN3a
NPaKTUK yIPaBICHUS

OIIK-1.2. JlemoHCcTpUpYyeT
CIIOCOOHOCTH IIPU PELLICHUU
npodeCCHOHATBHBIX 3a1a4
000011aTh M KPUTHIECKU
OLIEHUBATh PE3yJIbTATHI
HAYYHBIX UCCIICIOBAaHUN

U TIepe/lOBbIE MPAKTUKU

B 00J1aCTH yIIpaBlIEHUS
(Ha TocyAapCTBEHHOM

Y MTHOCTPAHHOM (-bIX)
S3BIKAX)

Jlonoicen 3namo:.

— OpraHu3allMOHHBIC

U yIPaBJICHUYECKUE TEOPUH;
— COBpPEMEHHBIE KOHIICTIIINH
yIpaBJiIeHUS;

— CTaHJapThl OpraHu3aluu
Y BBITIOJIHEHUS HAYYHO-
HCCIIEIOBATENBCKUX paboT

Lonowcen ymems:

— npodeccruoHaIbHO pa3doupaTbes
B TEH/ICHLUAX (TpeH1ax) pa3BUTHUS
COBPEMEHHOT0 YIIPABJICHUS;

— TPUMEHSATH NEPEJOBON
3apyOexKHBIN OMBIT YIPaBICHUS

B JIESITEIBHOCTH OTEYECTBEHHBIX
MPEATPUITHIH;

— TMPUHUMATh YIIpaBJIeHUYECKUE
pEIIEHNs] HA OCHOBE y4eTa
M3MEHEHUH (aKTOpPOB BHEITHEH

Y BHYTPEHHEN cpesl B HallUO-
HaJIbHOM, MEKyHapOTHOM

U 17100a7IbHOM MaciiTabax




Jlonowcen enadems:

— TepeOBBIMU MIPUEMAMU
U IIPaKTHKAMH B 00J1aCTH
yIpaBJICHUS;

— cnocobamu UX afganTaiuu
B JIEATEILHOCTH KOHKPETHOMN
OpraHu3aIuu

[lo mucnuruiiHe NpeayCMOTpEeHa NPOMEXYTOUHas aTTectauus B (Gopme
DK3aMeHa.
OOmass TpyJIOEMKOCTh OCBOEHHUSI JUCUUIUIMHBI COCTaBsieT 3 3aueTHbIC

S TUHUIIBI.




