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1. [losicHUuTEIbHAA 3aAIMCKA

1.1. Hean 1 3a1a4n NPAKTHKHA

Llenp mnpakTuku — chOpMUPOBATh Yy OOydYaroulerocsi KOMIIETEHIIMH, HampaBiIeHHbIE Ha
BBITIOJIHEHHE UM BHUJOB JACSATEIBHOCTH, OPUEHTUPOBAHHBIX HA MPOCKTUPOBAHHE PaAIlMOHAIBHON
TEXHOJIOTMH YIIPaBJICHUS JOKYMEHTAMH U IaHHBIMU U €€ COBEPILIECHCTBOBAHUE.

B pesymbrare ocBOEHHMsS TpOrpamMMbl MPAKTUKH OOYYAIOMIMICS JOJDKEH OBITh
MOJArOTOBJEH K PEIICHUIO CIEAYIIIUX 33Jad B 001acTd cBoed mpodecCHOoHaTbHOU
JIeSATEeTbHOCTH:

- CTpPaTernyecKoe IUIAHUPOBAHHE U PYKOBOJICTBO MOCTPOCHUEM €IWHON CHCTEMBbI YIPABIICHUS
JIOKyMEHTAlMel OpraHu3aluy,

- yhpaBjieHHE pa3padOTKON JIOKAIbHBIX HOPMATHUBHBIX AaKTOB OpraHMU3allMd IO BOMIpPOCAM
YIPaBJICHUS €€ TIOKYMEHTAINEH;

- YIpaBJIEHUE JESATENbHOCTHIO MO KOHTPOJIO (PYHKIIMOHUPOBAHUS BCEX CHUCTEM JOKYMEHTAIMU
OpraHu3alMy U €€ KOPHOPATUBHOIO JOKYMEHTOO0OpOTa, YIPABISIET MPOEKTAMHU 10 BHEAPEHUIO
KOPIIOPAaTUBHOM CHCTEMBI AJIEKTPOHHOIO JOKYMEHTOOOOpOTa OpraHu3aludd H pa3padoTke
CTpaTeruu €€ pa3BUTHS,

-CTPAaTErM4ecKoe IIAHUPOBAHUE W PYKOBOJCTBO IOCTPOCHUEM EIUHOM CHCTEMbl XPAHEHHS
JIOKYMEHTaJIBHOTO (DOHIa OpraHU3aIHH.

1.2. Bua (TMn) NpakTUKH — IPOCKTHAS MPAKTHKA, TPOU3BOICTBEHHAS MTPAKTHKA.

1.3. Cnoco0b1, popmMbl 1 MecTa NPOBeAeHUA NPAKTHKH

Crioco0b! IpoBeICHNS IPAKTUKU: CTALIMOHAPHAS U BbI€3THASL.

CraunoHapHasi NpaKkTUKa IPOBOJUTCS B CTPYKTYpHbIX mnojpasgeneHusx PITY wumm B
OpOoQWIBHBIX OpraHU3alUAX, PACHOJOKEHHBIX Ha TEPPUTOPUU TI. MOCKBBI U pa3iIMYHBIX
perunonoB Poccuiickoint denepanun.

Mecra nmpoBeieHNs IPAKTUKH.

[TpakThKa IpOBOAMUTCSA B OpraHax M OpraHM3alUsAX rOCYJapCTBEHHOIO CEKTOPA, B TOM UHUCIIE B
OopraHax rocyJapCTBEHHOW BIJIaCTH, OpraHax MECTHOT'O CaMOYIpPaBJICHUs, OpraHax yIpaBJIEHUS
rOCyJapCTBEHHBIMH BHEOIO/KETHBIMM (DOHJIAMH, a TakKXe TI'OCYAapCTBEHHBIX KOpPHOpalMsX,
rOCy/IapCTBEHHBIX KOMIAHHUSX M HHBIX OpraHU3alusAX, HAJEICHHBIX B COOTBETCTBUU C
denepanbHBIMM 3aKOHAMH TIOJIHOMOYMSMH IO OCYLIECTBIEHHIO OT HUMeHM Poccuiickoit
®denepanuy rocy1apCTBEHHOIO YIIPABICHUS B YCTAHOBICHHOH chepe NesITeNbHOCTH.

1.4. Bua (Buabl) npogeccuoHAIbHOM NeSITeIbHOCTH
- OpraHM3alMOHHO-YIIPaBIICHUECKAas,
- IPOEKTHas.

1.5 [Inanupyemble pe3yJibTaThbl 00yUeHHs IPH MPOXO0KICHNH MPAKTHUKH, COOTHECEHHbIE €
IVIAHNPYEMbIMH Pe3yJIbTATAMH 0CBOCHHUSI 00Pa30BaTeIbHONH NPOrPaMMbI:

Komnerenuus NuaukaTopbl KOMIETeHIHI PesyabTaTsl 00yyeHus
(Kol 1 HAIMEHOBaHUE) (KoJ1 1 HAaIMEHOBaHUE)
YK-2. Crocoben | YK-2.1.  3naer Bce  atambl | 3uamo:
VIIPaBJIATH TPOCKTOM Ha | yIpaBJICHHs XKU3HCHHBIM IIMKIIOM | BCE€ ATAllbl YIPaBICHUS KU3HCHHBIM
BCEX JTanax ero | MpoeKTa. LIUKJIOM TPOEKTA.
KU3HEHHOTO LIMKJIa
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VYK-2.2. YnpaBnser nmpoekToM Ha

Ymems:

BCEX OJTamax ero KU3HEHHOTO | YIPaBIsATh MPOSKTOM HA BCEX JTarax
UKJIa €ro >KM3HEHHOI'O [IUKJIa
OIIK-1 Crnocoben | OIIK-1.1 Braneer Braoems:
MIPUMEHSITh dbyHIaMEHTAIbHBIMU ~ 3HAHUAMH, | QyHIaMEHTaIbHBIMU 3HAHUSIMU,
(dbyHIaMeHTaIbHbBIE MOJIYYEHHBIMH TIPH  OCBOCHHH | IOJYYCHHBIMH P OCBOSHUU
3HAHUA, TIOJYyYCHHbIE MPHU | MIPOrPaMMbl MAarucTpaTtypbl, MpH | MPOrpaMMbl MaruCTPaTyphl, IpU
OCBOCHUU MPOrpaMMBbI | pa3pabOTKe ©  OCYHISCTBICHHH | pa3paboTKe M OCYIIECTBICHUH
MarucTparypsl, IpU | COLUAIbHO-3HAYUMBbIX ITPOEKTOB COLIMAJIbHO-3HAYUMBIX MPOECKTOB
pa3paboTke u
OCYILIECTBJICHUH OIIK-1.2 [Ipumensier | Ymems:
COILIMATTbHO-3HAYMMBIX byHIaMeHTaIbHBIE 3HAHUSI, | IPUMEHATH PyHIAMEHTAIbLHBIC
MIPOEKTOB MOJIyYeHHbIE  MpPH  OCBOCHUHU | 3HAHMSI, [TOJIyUE€HHBIE P OCBOCHHUHU
MpPOrpaMMbl MarucTPaTypbl, TPH | MPOTPAMMBI MAarUCTPATYPHI, IPU
pa3paboTKe U  OCYILECTBICHHH | pa3pabOTKe U OCYILECTBICHUH

CONAJIbHO-3HAYMMBIX ITPOCKTOB

COIMAJIBHO-3HAYMMBIX ITPOCKTOB

Tun 3amau HpO(beCCHOHaHBHOﬁ ACATCIIBHOCTH OpraHHSaHI/IOHHO'YHpaBJIeH‘ICCKI/Iﬁ

IIK-1. Crocoben
OCYIIIECTBIISTh
IIPEIOCTABIICHUE
rOCy/IapCTBCHHBIX YCIYT B

ANEKTPOHHOHU (opme

IIK-1.1 3HaeT MPUHIINIIBI,
TpeOoBaHus, HIOPSIAOK
MIPEI0CTaBICHUS

roCy/1apCTBEHHBIX yCIIyT B
AIIEKTPOHHON dopwme;
(YHKIIMOHUPOBAHUS rnopraja
roCy/1apCTBEHHBIX YCIIYT;
pa3paboTKu u MIPUMEHEHUS

a/IMUHUCTPATUBHOTO pErJIaMeHTa;
IIpaBa 3asBUTEJICH MPH MOJYy4YECHUH
roCyJapCTBEHHBIX yCIyT;
00s13aHHOCTH  TOCYJapCTBEHHBIX
OpraHoB, IPEOCTABIISIOLINX
rOCYAapCTBEHHBIE YCIIYTH;
CTaHJapT IPEOCTaBICHUS
roCyJapCTBEHHOM YCIyTH

3namu:

IPUHIHIEL, TPEOOBAHUS, MTOPSAIOK
IPEI0CTaBICHHUS TOCY1apCTBEHHBIX
yCIIYT B 3JIEKTPOHHOM (hopme;
(GYHKIIMOHHPOBAHHS OpTAJIa
TOCYJapCTBEHHBIX yCIYT; pa3padoTKu
Y IPUMEHEHUS aIMUHICTPATHBHOTO
periaMeHTa; mpaBa 3asBUTENEH TPU
HOJYYEHUHU TOCYAAPCTBEHHBIX YCIIYT;
00513aHHOCTH TOCYAapCTBEHHBIX
OpraHoOB, MPEJOCTABIISIONUINX
TOCYJapCTBEHHBIE YCIYyTH; CTAHAAPT
IpEeO0CTaBIEHUS TOCY1apCTBEHHON

YCIyTH

Bnaoems.:

TEXHOJIOTHSIMU MIPEIOCTABIICHUE
rOCy/IapCTBEHHBIX yCIIyT B

3JIEKTPOHHOU (popme

[TK-1.2 OcyuiecTBiser npuem u
COIIACOBaHUE JOKYMEHTALINH,
3asIBOK, 3asBIICHUI

Ymems:
OCYUIECTBJISITh IPUEM U COTJIACOBaHUE
JIOKYMEHTAIUH, 3aBOK, 3asBJICHUH,

IK-1.3 OcyuiecTBusieT
npenocTaBlieHne UHPOpPMAINH U3
peecTpoB, 0a3 MaHHBIX, BBIIAYY
CIIPABOK, BBIIUCOK, JIOKYMEHTOB,
Pa3bsICHEHUH U CBEICHUM

Ymemo:

MPEIOCTABIATh HH(DOPMALIUIO U3
peecTpoB, 0a3 TaHHBIX, BBIIAYY
CIPaBOK, BBIITUCOK, JOKYMEHTOB,
pa3bsICHEHUH U CBEICHUMH,
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I1K-1.4 OcyiecTBisier
MMPOCTAaBJICHUC altoCTuJIAd,
YIOCTOBEpPEHUE MO UIMHHOCTH

Brnaoemw:

HaBBIKaMU TIPOCTABJICHUS alTOCTHIIS,
yJIOCTOBEPEHUE IMOJTMHHOCTH
JIOKYMEHTOB

IK-1.5 OcymiecTBasieT
paccMOTpeHHue 3aIpoCoOB,
XOJaTalCTB, YBEJIOMJICHH,

*aso0; NpPOBEIEHUE SKCIIEPTUHI;
IIPOBEACHUE KOHCYJIbTAlUN

Bnaoemw:

HaBBIKAMHU PACCMOTPECHHS 3aIIPOCOB,
XOJIaTACTB, YBEIOMIICHHIA, KaJl00;
IIPOBEJICHUE IKCIIEPTU3BI U
KOHCYJIbTALUH.

Tun 3amay npodeccroHanbHON ASSITETbHOCTU: TPOSKTHBII

I1K-6
OCYLIECTBIIATh
yIPAaBIICHUE
JOKYMEHTalMeu
OpraHu3aluu

CoocobeHn

[1IK-6.1. 3Haer 3aKOHOIATEIILHBIE
U HOPMATHUBHO-TIPABOBHIC  aKThI
MEXIYyHapOAHbIE, 3apYOEKHbIE U
HAI[MOHAJILHBIC CTaHJIIaPTHI,
nepeaoBon 3apyOexKHBIN u
MEXTYHAPOHBIN OIBIT U HAyYHBIC
pa3paboTku B cdepe yrpaBiIeHUS
JIOKYMEHTalHuen

3namo:

3aKOHOJATENbHBIE W  HOPMATHUBHO-
IPaBOBBIE aKThl  MEXIyHapOIHBIE,
3apyOeKHbIC u HallMOHAJbHbIE
CTaHJapThl, MEPENOBOI 3apyOexHbIN
U MCKIYHApPOJTHBIA OMBIT U HAyYHBIC
pa3paboTku B cdepe yIpaBiICHUS
JIOKYMEHTaluen

I1K-6.2. OcymiecTBasieT
CTpaTeruyecKoe IUTAHUPOBAHHE H
PYKOBOJICTBO MOCTPOCHUEM

€ANHOM  CHCTEMBI  YIpaBJICHUSA
JIOKyMEHTalMel OpraHu3aun

Ymemy:

OCYILECTBJIATh CTPATETHYECKOE
IJIAHUPOBAHUE U PYKOBOJCTBO
MOCTPOEHUEM €IMHON CUCTEMBI
YIPaBICHUS JOKYMEHTAIUEN
OpraHu3aIu

[1K-6.3.0Ocymectiusier
yIpaBIEHUE pa3paboTKoii
JIOKAJIbHBIX HOPMATUBHBLIX aKTOB
OpraHu3aluu o BOIIPOCaM
YIIPABJICHUS €€ TOKYMEHTAIUEN

Ymems:

OCYULIECTBIISITh YIIPABICHUE
pa3pabOTKOM JIOKATbHBIX
HOPMATHBHBIX aKTOB OPTaHU3aLUHU 110
BOIIPOCAM YIpaBJICHUS €e
JIOKYMEHTalUEH,

I1K-6.4 OcymecTBiser
YIpaBJIEHUE [JEATEIbHOCTBIO 110
KOHTPOJIO  (PYHKIIMOHUPOBAHUS
BCEX  CHCTEM  JIOKYMEHTalllH

OpraHu3aIu U ee
KOPIIOPaTUBHOT'O

JIOKYMEHTO000pOTa,  YyIpaBisieT
MIPOEKTaMu o BHEJIPEHUIO
KOPIIOpaTUBHOM CUCTEMBI

SIIEKTPOHHOTO JIOKYMEHT000OpoTa
OpraHm3anMi  ©U  pa3paboTKe
CTPATCrumn €€ Pa3sBUTHUA

Ymems:

YIPaBJIATh A€ATEIbHOCTHIO 110
KOHTPOJIIO (PYHKIIMOHUPOBAHUS BCEX
CUCTEM JOKYMEHTAllUU OpTaHU3aluH
U €€ KOPIIOPaTUBHOTO
JIOKYMEHTOO00pOTAa,

YIPaBIATh NIPOEKTAMU 10 BHEJPEHHUIO
KOpITIOPATUBHOW CHCTEMBI
3JIEKTPOHHOTO JIOKYMEHT0000pOoTa

OpraHM3aliK U pa3paboTKe cTpaTeruu
€€ pa3BUTHS
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I1K-6.5 OcyrecTBisieT
CTpaTernyecKoe IUIAHUPOBAHUE H
PYKOBOJICTBO MOCTPOCHHEM
CIIHHOﬁ CUCTEMBI XpaHCHUA
JIOKYMEHTAJIBHOTO dbonna
OpraHu3aIuu

Braoems

METOJIaMH CTPATErH4eCKOro
IJIAHUPOBAHUS U PYKOBOJCTBA
MIOCTPOEHUEM E€IMHON CUCTEMBI
XpaHeHUusl JOKYMEHTaJIbHOTO OoHIa
OpraHu3auu

Tun 3aga4 npodeccnoHaNbHOMN AeTETLHOCTH: SKCIEPTHO-aHATUTHYECKHUIH

[TK-7 Crniocoben
OCYIIECTBIISTh
yhnpaBieHue  UPpOBOU
Tpanchopmaren
JTOKYMEHTUPOBAHHBIX
chep JESTEITbHOCTH
OpTaHu3aINH

IIK-7.1 3HaeT 3aK0HOAATEILHLIE U
HOPMATHBHBIC TIPABOBBIC  AKTHI
Poccuiickon denepannu B

obnactu nH(popMaIuu,
WH(OPMAIIMOHHBIX TEXHOJOTHH H
3alIHTHI uHpOpMaIINHY,
MEePCOHAITBHBIX TaHHBIX,
nudposoit Tpanchopmaruu,
yIIpaBICHUS JOKYMEHTaMH,
CTaHJAPTHI u METOMKH
yIIpaBICHUS JTaHHBIMHU
JIOKYMEHTUPOBaHHBIX chep
JIESITCIIbHOCTH,

OTEYECTBEHHbII U 3apyOeKHBIN
ONBIT YIPABJIEHUS IMPOEKTaMH B

obnactu nudpoBoi
Tpanchopmanuu
JIOKYMEHTUPOBaHHBIX chep

JIEATEIbHOCTH OpraHU3alii.

3uamo:
3aKOHOJATEIbHBIE W HOPMAaTUBHBIC
IIPaBOBLIE aKThI Pocculickoit

denepanuu B o061acT MHGOPMAITUH,
MH)OPMALIMOHHBIX ~ TEXHOJOTHH |
3alIUThl HH(POPMAITUH, TEPCOHATBHBIX
TaHHBIX, [U(PPOBOM TpaHCHOpPMAIUH,
yIpaBJICHUS JIOKYMEHTaMH,
CTaH/IAPTHl M METOAMKHU YIPABICHUS
JAHHBIMH JOKYMEHTHPOBAHHBIX cdep
NESATCIIbHOCTH,  OTCYCCTBCHHBIA W
3apyOC)KHBIH  ONBIT  YIPaBJICHHS
npoekTaMd B obnactu mu(pOBOI
TpaHchopmaIuu
JOKYMEHTHUPOBAHHBIX chep
JeSITeIIbHOCTH OPTaHU3aI|H

[1K-7.2. Ompenenser
HATPaBIIEHUSI PA3BUTHUS LUPPOBOIA
Tpanchopmauu
JIOKYMEHTHPOBAHHBIX chep
JIEeATeTLHOCTH OpraHU3alNH

Ymems:

ONpENEATh HAIIPaBICHUS PaA3BUTHS
uudpoBoit TpaHchopMaITHH
JIOKYMEHTHUPOBAHHBIX chep
NeSTeTLHOCTH OpPTaHU3aInH,

[1K-7.3 OcymecTBisieT KOHTPOJIb
3a peanu3aleldl KOJEKCOB ITHKH
uuppoBoi TpaHchopmanuu
JIOKYMEHTHPOBAHHBIX cdep
JeSITeIbHOCTH OpraHU3aIuH

Ymems:

OCYULIECTBIISATh KOHTPOJIb 32
peanu3anuei KOJeKCoB dTUKHU
uudpoBoit TpaHchopMaITHI
JIOKYMEHTHUPOBAHHBIX chep
NeSATeTLHOCTH OpTaHU3aluN

[1K-7.4 OcymecTBasieT KOHTPOJIb
3a  coONIOZICHHEM  MpaB  Ha
HCITOJIb30BaHUE nHpopManuu
JIOKYMEHTHPOBAaHHBIX chep
NEeSITeTHHOCTH OpTaHU3aIluN

Ymemn:

OCYUIECTBISATh KOHTPOJIb 32
coOJTr0IeHNEM TpaB HA
HCIOJIb30BaHNe WHPOPMAITUU
JIOKYMEHTHUPOBAHHBIX cep
JeSATETbHOCTH OpraHU3alun
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I1K- 7.5 Pa3pabarpiBaeT mOJUTHUKY
00paboTku u 3aIUTHI
KOH(UACHIIHATBHBIX
CTPYKTYPHPOBaHHBIX JaHHBIX U
MeTaaHHbIX
JOKYMEHTHPOBAaHHBIX chep
JIeSATEIbHOCTH OpTaHU3aIluH

Braoems

HaBBIKaMU Pa3pa0O0TKH MOJUTUKH
00pabOTKH U 3aIUTHI
KOH(UICHITMATEHBIX
CTPYKTYPHUPOBAHHBIX JaHHBIX U
METaIaHHBIX JOKYMEHTUPOBAHHBIX
cdep AeATSIBHOCTH OpPraHu3auu

IIK-7.6 Pa3pabarbiBaeT CHCTEMBI

AQHAIUTUKU U poBoit
Tpanchopmanuu
JOKYMEHTHPOBAaHHBIX chep

ACATCIIBHOCTH OpraHu3alunu

Bnaoems

HaBBIKAMHU Pa3pabOTKU CUCTEMBbI
AQHAJIUTUKHA TU(POBOI
Tpanchopmanmu
JIOKYMEHTHPOBAHHBIX chep

ACATCIIbBHOCTU OpraHru3alnunu

1.6. MecTo NpakTHKH B CTPYKTYpe 00pa3oBaTeIbHOIi MPOrpaMMbl

[IpoekTHass  TpakTHKa OTHOCUTCS K  4YacTd, (HOpMHpPyeMOH  ydacTHUKAMU
o0Opa3oBaTenbHbIX OTHOIICHUH, 6510Ka b2 («IIpakTukuy) yueOHOro 1aHa.

JUis  IpOXOKACHHUS NPAKTUKA HEOOXOIMMBI 3HAHUS, YMEHUS ¥  BIAJCHHS,
c(OPMHUPOBAHHBIC B XOJ€ M3YyYCHHS CIEAYIONIMX TUCHUILUIMH ¥ MPOXOXKICHHS TPAKTHUK:
«YmpaBieHue MpoekTamMu B opraHuzanuny», «l{udposas Tpanchopmamms rocynapcTBEHHOTO
yIpaBieHUus»», «METOJO0JOT s YIPaBICHUS JOKYMEHTaMH B TOCYJapCTBEHHBIX OpraHaxy,
«Pernamenranus pabOThl C JJIEKTPOHHBIMH JOKYMEHTAMH U JJICKTPOHHOW ITOJIHCHIOY,
«MeTo0I0THSL  YIIPABJICHUsI TOCYJapCTBCHHBIMH JaHHbIMEHY, «llepcoHaybHBIC JaHHBIC B
TOCY/IapCTBEHHOM yIIPABICHUH», «JlOKyMEHTUPOBAHHWE TIPEJOCTABICHUS TOCYIapCTBEHHBIX
yCIyT B 3JEKTPOHHOH opmey, «Enunas cetb mo pabote ¢ oOpalieHus MU rpaxaany, «EnuHas
CHCTeMa YNpAaBJICHUS KAJPOBBIM COCTABOM TOCYIApCTBEHHOH TpaKIAHCKOW CITY)KOBI»,
«CoBpeMeHHBbIE CHCTeMbl YIPAaBIEHUS paclpeleeHHbIME 0a3amMu  JaHHBIX», «{udpossie
TEXHOJOTMM W  TUIATGOPMEHHBIE  pEIIeHHWs B TOCYJAapCTBEHHOM  YIPaBICHUUY,
«O3HaKOMHTENbHAS TIPAKTUKAY.

B pesynbrare TpOXOXKACHHS TPAKTUKH (OPMUPYIOTCS 3HAHWS, YMCHHS W HaBBIKH,
HEOOXOIUMBIC IS WU3Y4YEHHs CIEAYIOUUX TUCIUIUIMH U TPOXOXAEeHHUS mMpakTuk: «HayuHo-
uccruenoBarenbckas padoray, «lIpemmumiaomHas mpakTtukay, «[lomroroBka k cmade W crada
TOCY/IapCTBEHHOTO JK3aMeHay, «3allluTa BBIMTYCKHOW KBaTH(UKAIMOHHONH pabOThl, BKIIOYas
MOJITOTOBKY K TIPOIIEAYPE 3AIIUTHI U IPOIEAYPY 3aITUTHI».

1.7. O6bem npakTUKH

OO0beM MpakTHKH 6 3a4eTHBIX €IUHMII, MPOJOJDKUTENBHOCTh 4 Henenu 216 akaneMuuecKux
9acoB, B TOM WYHCIE KOHTAaKTHas paboTa oOydYalomMXcs C IpernojaBaTeneM 8 dacos,
caMmocTosiTeNbHas paboTa cTyaeHToB 208 yacos.

2. CoaepxaHne NPaKTHKH

No HaumenoBanue Conep:xaHue 1 BUJbl padboT
pasaeJa
1. NucTpykTax mo Texuuke | O3HaKOMIIEHUE 00YJarOITUXCS C JIOKATbHBIMU
0e30MacHOCTH HOPMAaTUBHBIMH aKTaMH OPTaHHU3AINH 110 OXpaHe TpyAa U
TEXHUKE 0€30MMaCHOCTH
2 BBenenue B mpakTuky O3HakoMIIEHHE 00YJAIOIINXCS C TPAPUKOM MPOXOKICHHS
MIPAKTHUKH, €€ IEJIbI0 U 3a7a9aMHt, COACP>)KaHUEM U BHIAMH
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pabot, hopMaMu OTYETHOCTH

3 XapakTepucTuka O3zHakomiieHHE 00yJarOIIMXCs ¢ OpraHu3auei — MecToM
OpraHu3aluu U | IPOXOKACHUS NMPAKTUKHU, U3y4€HUE OCHOBAaHUM CO3/1aHMs,
CTPYKTYPHOT'O OpraHu3alMOHHO-TIPABOBOW ()OPMBI, CTPYKTYpHI, 33/1a4 U
noJpasziesieHuss — MecTa | pyHKIui opraHu3anuy (CTpyKTYpHOIO MOAPa3/IesIeHHs)
IPOXOXKIACHUSI IPAKTUKU | MECTA IPOXOKICHUS IPAKTUKH

4 HopmarusHoe AHaJIn3 HOPMaTUBHO-TIPABOBBIX aKTOB, B TOM YHCIIE
peryJiipoBaHue JIOKQJIbHBIX, PETJIAMEHTUPYIOLIUX JEATEIbHOCTh OPraHUu3aluu
JeSITeIbHOCTH U CTPYKTYPHOI'O IOJPA3/IeJIEHUs] MECTA IIPOXOXKACHUS
OpraHu3aluu U | IPaKTUKU
CTPYKTYPHOTO
NoJpa3JeliecHuss  MecTa
IPOXOXKJICHUS IPAKTUKU

3) Cucrema  ympaBieHMs | AHAJIU3 CUCTEMBI YIIPABICHUS TOKYMEHTaMU (JIOKYMEHTHAs
JTIOKYMEHTaMHU (CY D) | cucrema) opraHu3amuu (CTPYKTYPHOTO MTOAPA3ACIICHHS )
OpraHu3aluu
(cTpYKTYpHOTO
MO/Ipa3/IeIICHNUS )

5.1 Texnuueckue snemeHTsl | AHanu3 APM rocciyxaiero, xapakrepuctuka C3O/1, npyroro
Ccy/[jg (moxymentHoil | 110, ucrosnb3yeMoro B yrpaBieHUU JOKYMEHTaMHU
CHCTEMBI) OpraHu3aluy (CTPyKTYPHOTO N0/ipa3AeaeHus

5.2 Herexnnueckue HopmatuBHas cpena, pyHKIMOHANIbHBIE TPEOOBaHUS,
DJIEMEHTBI CVY/]l | yuacTHUKHN
(IOKYMEHTHOM CUCTEMBI)

5.2.1 | HopmatuBHas cpeaa | AHaNNU3 HOPMATUBHO-TIPABOBBIX aKTOB, B TOM YHCIIE
cva (IOKYMEHTHOH | JTIOKaJIbHBIX, METOJIMUECKUX PEKOMEH I, TTPaBuI,
CHCTEMBI) periIaMeHTUPYIOLIUX YIIpaBlIeHHE JOKYMEHTaMH B

OpraHu3aluu

5.2.2 | OcHOBHEIC AHanM3 OCHOBHBIX TeXHOJIOrH4YecKux mnporeccoB CY /]
TEXHOJIOTHYECKHE (TOKyMEHTHOM CUCTEMbI) Ha OCHOBE U3yUYEHUS PETJIaMEHTOB,
MIPOLIECCHI CVY ] | npaBui, TpeboBaHU
(TOKYMEHTHOMH CHUCTEMBI)

5.2.3 | Ob6s3aHHOCTH, pONMM H | AHAJIN3 JOJDKHOCTHBIX PETIIAMEHTOB (MHCTPYKITHI)
OTBETCTBEHHOCTh CHELHAINCTOB, 3aHATHIX padoToil B CY /] (10KyMeHTHOM
pyKoBoauTENEH U | CUCTEME)
crneruanuctoB B CY /]

6 Cucrema  ympaBieHMs | AHAJIU3 CTPYKTYPHBIX 3JIEMEHTOB CUCTEMBI YIIPABJICHUS
roCy1apCTBEHHBIMU rOCyJapCTBEHHbIMU JAHHBIMU U METOJIOJIOTUH YIIPaBJIECHUS
JTAHHBIMH roCcy/1apCTBEHHBIMU JAHHBIMU B OPTaHU3AlMH, YYACTHE B

pa3paboTKe JIOKAIbHBIX HOPMAaTUBHBIX aKTOB 10 YIIPABJICHUIO
roCy/1IapCTBEHHBIMU JAHHBIMHU OPTaHU3AlUN

6.1 HopmartuHhas cpeda | AHaNM3 HOPMATUBHO-TIPABOBBIX aKTOB, B TOM YHUCIIE
yIpaBiIeHUS JIOKQJIbHBIX, METOJUYECKUX PEKOMEH I, TpaBul,
roCy/1apCTBEHHBIMU pEerIaMeHTUPYIOLINX YIPaBICHHE TOCYJapCTBEHHBIMU
JTAHHBIMH JAHHBIMU B OpraHU3aIul

6.2 [Tactiopt AHanu3 METOJ0JIOTUU COCTaBJIEHMS MTaclopTa
roCy/1apCTBEHHOTO rocy/1apCcTBEHHOT0 HH(OPMALIMOHHOTO pecypca Uil ydacTue
UH(POPMAIIMOHHOTO B €r0 pa3padoTke
pecypca: TpeboBaHUS IO
3al0JIHEHNIO, BEJEHMUIO,

JKCIIEPTH3E
6.3 Peectp BUJIOB | AHAJIM3 METOAOJIOTUU (OPMHUPOBAHUS peecTpa
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roCyJapCTBEHHbIX roCyJapCTBEHHBIX JAHHBIX WU y4acTHe B (POPMUPOBAHUU
JTAHHBIX: HOPSII0K
3allOJIHEHUS,  BEJIEHUS,
HKCIEPTHU3BI

6.4 TpeboBanust 1o | AHajIu3 METOJ0JIOTHH (POPMUPOBAHUS U BEJICHUS MOCIIH
(dbopMHpOBaHUIO U | TOCY/IapCTBEHHBIX TAaHHBIX WM y4acTue B e (POPMUPOBAHUU
BE/ICHUIO MOJENN
roCyJapCTBEHHBIX
JTAHHBIX

6.5 TpeGoBanus K onucaHuio | AHaJIU3 METOI0JIOTMH ONMCAHUS FOCYAAPCTBEHHBIX JAHHBIX
roCyIapCTBEHHBIX WIN y4acTUe B UX OIMCAHUU
JTAHHBIX

6.6 [Topsinok oreHKu AHanu3 TpeOoBaHMIA K OIICHKE Ka4eCTBa FOCYAapCTBEHHBIX
Ka4yecTBa JAHHBIX WM Y4acTHE B IPOBEACHUHU OLIEHKU
roCyJapCTBEHHBIX
JTAHHBIX

6.7 [Mopsiok onpeneneHus AHaiu3 nopsiika onpeAeaeHus TaJIOHHBIX FOCy1apCTBEHHBIX
STaJIOHHBIX JAHHBIX WM Y4acTHE B ONPEIEICHUN 3TaJOHHBIX
roCyJapCTBEHHbIX rOCYJapCTBEHHBIX JaHHBIX
JTAHHBIX

6.8 TpeboBanus K Ananm3 TpeOOBaHUS K CHCTEMATU3AMU U TAPMOHU3AIIH
cucTeMaTH3aluu 1 rOCYJapCTBEHHBIX JAaHHBIX WM y4acTHE B Ipoliecce
rapMOHU3AIUH CHCTEMaTH3aIMX ¥ TAPMOHM3ALNHU TOCYIaPCTBEHHBIX TaHHBIX
roCyJapCTBEHHbIX
JTAHHBIX

6.9 TpeboBanust k AHanu3 TpeboBaHM K pOPMHPOBAHUIO BEAOMCTBEHHOM
(dopMHPOBAHUIO BUTPUHBI JAHHBIX U ITyOJIMKAIUN TOCY/IaPCTBEHHBIX TaHHBIX
BEJIOMCTBEHHOM WK ydacTue B pOpPMHUPOBAHUM BEJOMCTBEHHON BUTPHHBI
BUTPUHBI JAHHBIX U JTAHHBIX U MyOJIMKaIMU TOCYAaPCTBEHHBIX TaHHBIX
nyOIuKaIm
rOCyJapCTBEHHBIX
JTAHHBIX

6.9 [Mopsimox AHanu3 nopsiika rnpeocTaBiIeHus J0CTyma K
IPEOCTaBICHUS rOCYJapCTBEHHBIM JJAHHBIM U TPEAOCTABICHHUS
JIOCTYyTa K rOCyJapCTBEHHBIX JaHHBIX MJIM y4acTHe B pa3paboTke
rOCyIapCTBEHHBIM JIOKaJIbHBIX HOPMATHUBHBIX aKTOB OPTaHU3AIHH,
JAHHBIM U YCTaHABJIMBAIOIINX TOPSIIOK MPETOCTABICHNS JOCTYIA K
NPEOCTABICHUS TOCYJTapCTBEHHBIM JTAHHBIM U TIPEIOCTABICHUS
rOCyIapCTBEHHBIX roCyJapCTBEHHBIX JAHHBIX
JTAHHBIX

6.10 | TpeGoBanus x Amnanu3 Tpe6oBaHU K YIPaBICHUIO TOCYAapCTBEHHBIMU

yIIpaBJICHUIO
roCy/1apCTBEHHBIMU
JTAHHBIMH

JTaHHBIMH B OpPraHax U OpraHu3alusax rocy1apCTBEHHOIO
CEKTOpa WM y4acTHE B pa3pabOTKe JOKAIbHBIX
HOPMAaTHUBHBIX AKTOB OPraHU3alMH1, YCTAaHABIUBAIOLINX
TpeOOBaHUS YIIPABIEHUIO TOCY/IAPCTBEHHBIMU JAHHBIMHU
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6.11 | TpeboBanus Kk Amnanu3s TpeboBaHuil K MH(OPMAIIMOHHON 0€30IacHOCTH
UH(POPMALIMOHHOM OI'MC EMITHCY
6e3omacHoctu GI'YC
EUIT HCY 1
6.12 | Ouenka creneHu VYyacTue B pa3paboTKe JOKaIbHBIX HOPMATHUBHBIX aKTOB
3pEIIOCTH CUCTEMBI OpraHu3aIiy, YCTaHABIMBAIOIINX TPEOOBAHUS K OI[CHKE
YIPaBJICHUS TaHHBIMHA CTEIEHU 3PEJIOCTH CUCTEMBbI YIIPABIICHUSI TaHHBIMU
orieparopa OpraHu3aIu- orepaTopa rocy1apCTBEHHOTO
roCyJapCTBEHHOTO WH(OPMAIIMOHHOTO pecypca
nH(pOpPMaAITMOHHOTO
pecypca
7 IToaroroBka u 3amura CocraBiieHHE OTYETa, IPEACTABICHUE XapAKTEPUCTUKH C
0Tu€Ta M0 MPAKTHKE MECTa MPOXOXKCHUS MPAKTUKH, 3aIUTa OTYETA
7.1 IToaroroBka oTuera OTyeT MOKET OBITh AaHATUTHYECKUM, a MOJKET OBIThH
MIPE/CTABJICH B BUE pa3pab0OTaHHOTO JIOKAJIBHOTO
HOPMATUBHOTO aKTa, PETIIAMCHTHPYIOIIETO BOIPOCHI
yIIpaBIeHUS JOKYMEHTAMH WU JaHHBIMH B OpTraHU3aIiH, C
OTNMCaHUEM METOJIMKH €ro pa3padoTKu
. OTyeT BKIIIOYACT CICAYIOIINE PA3IeIIbl: TUTYJIHHBIN JIUCT,
coJiep’KaHue, BBEJCHHE, OCHOBHYIO YacTh,
CTPYKTYPUPOBAHHYIO TIO  pa3jiesiaM MPaKTHUKH, 3aKJIF0UCHUE,
CIUCOK UCTOYHHUKOB U JIUTEPATYPbl, MpuiIokeHus. Kaxprii
pazzies1 OCHOBHOM YacTH OTYETa JIOJHKEH 3aBEepIIaThCs
BBIBOJIaMU, COJIEPKAIIUMHU OI[EHKY COOTBETCTBUS AIIEMEHTOB
CVY /]I (1oKyMEHTHOH cucTeMbl) HOPMaTUBHBIM TPEOOBaHUSAM
U TIPEIOKCHUS TI0 KOPPEKTUPOBKE BBISIBJICHHBIX
HECOOTBETCTBUI. B 3aKIroueHny OKHEL OBITH CAEIAHbI
0000111eHHBIE BBIBOJIBI U MTPEITIOKEHUSI.
7.2 3amura oT4eTa 3amuTa oT4eTa MpelycMaTpUBaeT MpeACTaBIeHUE
00YJaOIINMCS OTYETA O TIPOXOXKICHUU TPAKTHKH,
XapaKTePUCTHKHU C MECTa MPOXO0KICHUS MPAKTUKHU, OTBETHI Ha
BOITPOCHI IO COJIEP’)KAaHUIO OTUETA
8 dopma NPOMEKYTOUYHONW | 3a4ET € OLICHKOU
aTTecTanuu

3. OueHka pe3yJbTaTOB NPAKTHKH

3.1. ®opMmMbI OTYETHOCTH

@®opmamMu OTYETHOCTH MO TMPAKTUKE SBIAIOTCA: TpapUK MPOXOXKICHUS NPAKTUKH, OTYET
oOyuaroierocsi, TpeOOBaHUS K KOTOpoMYy H3JIokeHsl B 1. 7.1 Tabmuubl «CopepikaHue
NPAKTHKI», XapaKTEPUCTHKA C MecTa MPoxXokaeHus npaktuku ([Ipunoxenue 2-4).

3.2.Kpurepun BbICTaBJEHNS OIEHKH MO MPAKTHKe

Bbanawl/ Ounenka no
Hlkaua NMPaKTHKe
ECTS

Kpurepun ouneHku pe3yjbTaToB NPAKTHKH
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Banany/
HMlxana
ECTS

Onenka o
NpaKkTHKe

Kputepuu oneHku pe3yibTaToB NPAKTUKHU

100-83/
A.B

«OMAUYHOY/
«3aumeno
(omauuno)»/
«3aumeno»

BeoicTaBisiercsa oOyuaroniemycs, €clid XapaKTEpUCTHKa C
MecTa TPOXOXKACHUSA MPAKTUKA COJAEPKHUT BBICOKYIO
MOJIOKUTEIBHYIO OIICHKY, OTYET BBINOJIHEH B IOJHOM
COOTBETCTBUM C  MPEIbsABISEMbIMU  TpeOOBaHUIMH,
aQHAIUTUYECKass 4acTh OTYETa OTJIMWYACTCS KOMILIEKCHBIM
MOAXOJIOM,  KPEaTUBHOCTHIO U  HECTAaHAAPTHOCTBHIO
MBIIIJICHUSI  CTY/ACHTa,  BBIBOJBI ~ OOOCHOBAHBI U
MOJKPEIJICHbl 3HAUUTENbHBIM  00bEMOM (DaKTHUECKOTO
MaTtepuaa.

OOyuaromuiics MCYEPIBIBAIOIIE M JIOTHYECKH CTPOMHO
M3JaraeT yuyeOHbIM MaTepual, yMEeT YBA3BIBaTh TCOPHUIO C
MPaKTUKOHM,  CHOpaBJISE€TCS C  pelleHHueM 3aza4
npodeccHoHAIbHON HAMpPaBJIIEHHOCTH BBICOKOTO YPOBHSI
CIIO)KHOCTH,  MPaBUJIBHO  OOOCHOBBIBAET  MPUHATHIC
perieHusl.

Komnerenmum, 3aKperIEHHbIE 3a MPAKTUKOM,
c(hOPMHUPOBAHEI HA YPOBHE — «BBICOKUID».

82-68/

«xopoutoy/
«3aumeHo
(xopouwio)»/
«3a4meHoy

BricTaBisiercs oOyuaromiemycs, €Clid XapaKTEepUCTHUKa C
MecTa MIPOXO0XKACHUS MIPAaKTHKHU COECPIKUT
MOJIOKUTEIBbHYIO OLIEHKY, OTY€T BBIIIOJIHEH B LEJIOM B
COOTBETCTBUM C HpPEIbSABISEMbIMU TpeOoBaHUSAMH 0€3
CYLIECTBEHHBIX HETOYHOCTEW, BKIIOYACT (PaKTUUECKHIA
MaTepuai, COOpaHHbINH BO BpEeMs IPOXOKICHUS IPAKTUKH. .
OOyuvaromuiics TPaBUIBHO TMPUMEHSIET TEOPETHUYECKHE
IIOJIOKEHUs  TPH  PELlIEHUWM  IPAKTHYECKUX  3a1ad
npodeccnoHanbHOM HampaBIEHHOCTH PAa3HOTO YPOBHS
CII0)KHOCTH, BJIaJIe€T HEOOXOAUMBIMU JJIsl STOTO HaBBIKAMU
U IIpUEMaMU.

Komnierennuu, 3aKpEIIEHHBIE 32 JMCUUIUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIIY.

67-50/
D,E

«y0081emeopu-
menbHO»/
«3aumeHo
(yooeremsopu-
menvHo)»/
«3aumenoy

BeicTaBnsiercs 00ydarolmemycsi, €Clii XapaKTepPUCTHKA C
MecTa MIPOXOKICHUS [IPaKTUKHU COIEPIKUT
MOJIOKUTETIBHYIO OLEHKY, OT4eT IO O(OPMIICHHUIO H
COAEPKAHUIO YaCTHUYHO COOTBETCTBYET CYIIECTBYIOIIUM
TpeOOBaHUSIMU, HO COJIEPKUT HETOYHOCTU U OT/EJIbHBIE
(akTHueckue OIIMOKH, OTCYTCTBYET WIIIOCTPATHBHBIHI
Marepual.

OOyuaromuiics UCHBITHIBAET ONpeNeEHHbIE 3aTPyIHEHUS
B IIPUMEHEHUN TE€OPETHUYECKUX MOJOKEHUM IIPU PEIICHUH
MPAKTUYECKHX 3aj]ad POoPeCcCHOHATBHON HANpPaBIEHHOCTH
CTaHJIapTHOI'O YPOBHS CJIOXKHOCTH, BIIAZICET
HEOOXOAUMBIMU JUIsI 3TOr0 0a30BbIMM HAaBBIKAMH U
NpUEMaMHU.

KoMmnerennuu,  3akpemiéHHple  3a  JUCLUUIUIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN).

49-0/
F,FX

«HEey00811emeopum
envHon/
He 3aumeHo

BricTtaBnsiercss 00ydaromemMycsi, €ciid XapaKTepPUCTHKA C
MeCTa  MNPOXOXKIAEHUS  TPAKTUKA  HE  COIEPKHUT
MIOJIOKUTEIBHON OLleHKU. OT4YeT MpencTaBiIeH HE BOBPEMS
1 HE COOTBETCTBYET CYIIECTBYIOIUM TPEOOBAHUSIM.
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banabl/ Ouenka no Kpurepun oueHKH pe3yJbTaTOB NPAKTUKHA
HIxkauna NMPaKTHKe
ECTS

OOyuaronuiicss MCHBITHIBAET CEPHhE3HBIE 3aTPyIHEHHS B
IIPUMEHEHUH TEOPETHUYECKUX IIOJIOKCHUM IIPU PEIIECHUU
MPAKTUYECKHX 3aj1ad IPOPeCcCCHOHATBHON HANPaBIEHHOCTH
CTaHJApPTHOI'O  YPOBHSA  CIOKHOCTH, HE  BIIAJCET
HEOOXOAUMBIMU JIJIS1 3TOTO HABBIKAMU U MIPHUEMaMHU.

KomniereHiun Ha ypoBHE «IOCTAaTOYHBIN», 3aKPEIJIEHHBIE

3a AMCUUIUINHON, HE C(POPMHUPOBAHBI.

3.3. OueHo4HbIe cpecTBa (MATEPHAJIbI) JUIS MPOMEKYTOUYHOM aTTecTAlMH 00yYaroUXCs
10 IPAKTHKeE

IIpuMepHbIe BONPOCHI K MPOMEKYTOYHON aTTeCTAIUHU:

Kakue nokymeHThI cocTaBisitoT HopMaTuBHYIO cpeny CY /I (10KyMEHTHOM CHCTEMBI)
opranu3auuu (cTtpykrypHoro noapaszaeienus)? (I1K-6).

Kakue TexHomormyeckue mpoLEcchl IO YHPaBICHHUIO JOKyMeHTaMu mnojiepxusaer CO/]
opranu3auuu (CTpykTypHoro noapaszaeicuus). (I1K-6).

Kak pacrnpenenensl 0053aHHOCTH, POJIM U OTBETCTBEHHOCTh PYKOBOAUTEINIEH U CIIELIMATIMCTOB
opraHu3anuu (CTpyKTYPHOTO MOJpa3eieHus) B cucteMe yrpasieHus gokymenramu. (I1K-6).
Yro nmpencrasiseT coO0i peecTp BUIOB FOCYJapCTBEHHBIX JAHHBIX U KAKOBO €ro Ha3HaueHue?
(ITK-?).

Yro Takoe nacropt ['MUP ? C kakoii nienbio oH cocrasisiercs? (ITK-7).

C kakoi 1eJbr0 mpoBoaAuTCs dKcnepTusa macnopra ['UP? (TTK-7).

C KaKkoii HeJbIo POBOUTCS IKCIIEPTHU3a OMUCAHUS BUIA rocynapcTBeHHbIX qaHHbIx? ([TK-7).
UYro npenacTaBiiseT co00it MoIeb rocy1apCcTBEHHBIX qaHHbIX? J{ist yero ona coznmaetcs? (I[MK-7).
Kaxwe mokasarenu Ciry)aTt JJisl Olpe/ieIeH s KauecTBa rocynapcTBeHHbIX qanHbix? ([1K-7).
KakoB mopsitok 1 3Tarbl OIIEHKH KauecTBa rocyaapcrBeHHbix Aanubix? (ITK-7).

KaxoB mopsiiok omnpeiesieHns 3TaJOHHBIX rocyaapcTBeHHbIX gaHHbX? (ITK-7).

Yro moapazymeBaeTcs MoJ cucTeMaru3aiuei rocyrapctBeHubix qanubix? (IK- 7).

YT0 MOHMUMAETCs 1M0]] rapMOHU3alueil rocyaapcTBeHHbIX ganHbix? (ITK-7).

Onuumre CTPYKTYpy U coliepKaHue aaiMUHUCTpaTHBHOTO pernamenTta. (ITK-7).

KakoBo Ha3zHaueHHME aIMUHMCTPATUBHOIO pErJlaMeHTa INPEAOCTAaBICHHUsS TOCYIapCTBEHHBIX,
MyHuIMnanbHeIx yeuyr? (IK-1);

Ha ocHOBe JeWCTBYIOIEro  3aKOHOJATENbCTBA  JalTe  XapaKTEepUCTHKY  CTaHAApTy
NpeIOCTaBICHHS TOCY/IaPCTBEHHBIX, MyHUIIMNAIBHBIX yeyr.(TTK-1).

B uem 3akmiodaroTcs NpeuMyINecTBa NPEAOCTAaBICHHUS YCIYr HACEICHHI0 B 3JIEKTPOHHOM
dopme? (ITK-1).

4. Y4yeOHO-MeTOAMYeCKOe H HHPOPMaMOHHOe o0ecleyeHne NPAKTHKHU
4.1. CuMcoOK MCTOYHHMKOB H JIMTEPATYPbI*

HUcTounuku

OcHoBHBIE
[locranoBnenune IlpaButensctBa P® or 19.01.2005 N 30 "O TunoBom periameHre
B3aMMOJICHCTBUS  (eiepalibHBIX ~ OpraHoB  ucnonHuTenbHOM — Biactu"//  "CoOpanue

3akoHogarenscTBa PD", 24.01.2005, N 4, ct. 305. DnextpoHHsbIil pecypc] — Pexxum nocryna:
http://www.consultant.ru/document/cons_doc_LAW_ 51324/

[TocranoBnenue IlpaBurensctBa Poccwuiickoit ®enepanuu ot 11 HosiOps 2005 . N 679 "O
nopsiike pa3pabOTKM U YTBEPXKACHUS aJIMUHUCTPATUBHBIX PETJaMEHTOB HCIIOJIHEHUS

1 PekomeHZyeTcs BKMoYaTb B CNUCKkM He Gonee 10 nevaTHbIX U3gaHuii.


http://www.consultant.ru/document/cons_doc_LAW_51324/
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TOCY/IapCTBEHHBIX (QYHKIMIA (IMPEeIOCTaBIEHUSI TOCYJApCTBEHHBIX yciyr)" [DIeKTpOHHBIH
pecypc] — Peskum mocryma: http://base.garant.ru/188834/

@enepanbblii  3akoH  oT  27.07.2010 N 210-®3 "OO6 opraHuzanuu NpeaoCTaBICHUS
rOCYJapCTBCHHBIX W MYHHMIHMMAIBHBIX ycuyr" [DaekTponHblii pecypc] — Pexum gocryma:
http://www.consultant.ru/document/cons_doc_LAW_103023/

[Tocranonenune IlpaButennctBa Poccuiickoit ®deneparuun ot 24.10.2011 N 861 (pen. ot
25.09.2018) "O  ¢emepanbHBIX  TOCYJApCTBEHHBIX  HMH(POPMALMOHHBIX  CHUCTEMaX,
o0OecrieunBarOIUX  MPENOCTaBIEHHE B  JJIEKTPOHHOW  (QopMe  TOCYJapCTBEHHBIX U
MYHUIIUIATBHBIX yCIyT (ocymiectBienue GpyHkuuii)" (Bmecre ¢ "llonoxenuem o denepanbHON
rocynapcTBeHHON uHdopmanmoHHOW cucteme "denepanbHBI peecTp TOCYIApPCTBEHHBIX H
MYHUIUNATBHBIX yeuyr (pynkuuit)', "llpaBunamu BeneHus ¢eaepaabHONW ToCynapCTBEHHON
nHpopManmoHHOW cuctembl "denepaNbHBIA PEeeCTp TOCYAAPCTBEHHBIX M MYHHITUIATBHBIX
yeayr (¢ynkumid)", "llonoxenuemM o QenepanbHOl ToOCyIapCTBEHHON WHGOPMALMOHHOM
cucreMe "EguHBI TOpTam TroCyJapCTBEHHBIX M MYHHUIUINAIBHBIX ycayr (pyHkiui)",
"TpeOGoBaHUSIMH K PETHOHAIBHBIM IOpTaJlaM TOCYIAapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT
(bynxmit)") (¢ u3m. u gor., Beryi. B cuiay ¢ 01.01.2019) [Dnekrponusiii pecypc] //
[TocranoBnenue IlpaBurensctBa PO ot 03.06.2019 Ne710 «O mpoBeneHUU 3KCIEPUMEHTA 110
MOBBIIICHUIO KauyeCcTBa M CBA3AHHOCTH JaHHBIX, COJEPXKALIUXCS B TOCYIapCTBEHHBIX
MH(}OPMaLMOHHBIX pecypcax»
http://www.consultant.ru/document/cons_doc_LAW_326407/92d969e26a4326c5d02fa79b8fIcf
4994ee5633b/

[TocranoBnenue IIpaButensctBa PO ot 22.12.2012 N 1376 (pen. ot 02.08.2018) "OO6
yrBepxkaeHun llpaBun  opraHuzanuu  JeSTEIBHOCTH  MHOTO(QYHKIMOHAIBHBIX  LIEHTPOB
MPEIOCTABICHUSI TOCYJAapPCTBEHHBIX W MYHUIUMNAIBHBIX ychyr") [DneKTpoHHBIH pecypc] //
OdunmansHbIil HHTEpHET-IOPTaN paBoBoit nHpopmarmu. URL: http://pravo.gov.ru
[TocranoBnenue IlpaBurensctBa Mocksbl oT 23.04.2014 N 219-IIIT (pen. ot 29.12.2018) "O06
OpraHu3aluu JeSITENIbHOCTH MHOTO() YHKITHOHATEHBIX LIEHTPOB IIPEIOCTABIICHUS
rOCyIapCTBEHHBIX YCIyr Ha Tepputropun rtopoga Mocksel" (Bmecte ¢ "l[lepeunem
TOCYJapCTBEHHBIX M HHBIX YCIYT, TNPEIOCTABISEMBIX B MHOTO()YHKIIMOHAIBHBIX IIEHTpPaxX
IPEJOCTaBIIEHHUs TOCYIapCTBEHHBIX YCIYyr Ha Tepputopuu ropoja Mocksbl", "[lonoxxennem o0
OpraHu3aluu JeSITeNIbHOCTH MHOTOQYHKIIMOHATBHBIX LIEHTPOB MIPEIOCTABIICHUS
TrOCYIapCTBEHHBIX YCIyT Ha TeppuTopuu ropoga Mocksel", "lIlepeuHem mNpaBOBBIX aKTOB
(OTHENBbHBIX TOJOXKEHHI TMPAaBOBBIX aKTOB) ropoja MOCKBBI, MPU3HABAEMBIX YTPATHBIIMMHU
cuy”, "CranpaproM oOOCIy)KMBaHHMs 3asBUTENEd MpU OpraHM3alUU  IPEJOCTaBICHUS
TFOCYIapCTBEHHBIX U MHBIX YCIAYT B MHOTOQYHKIIMOHAJIbHBIX IEHTPax MperloCTaBICHUS
rOCYyIapCTBEHHBIX YyCIyr Ha Tepputopuu ropoga Mocksel", "IlepeuHeM RONOJHUTENBHBIX
rOCY/IapCTBEHHBIX M HHBIX YCIYI, MPEJOCTaBISEMBbIX B MHOTO(QYHKIIMOHAJIbHBIX ILIEHTpax
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX YCIYI TOPOACKOTO0 M OKPYXXHOTO 3HA4Y€HUs Ha TEPPUTOPUHU
ropoga MockBbl [OnekTpoHHBIM pecype] // OdunuanbHbIi WHTEPHET-TIOPTAT TPABOBOM
uadopmarmu. URL: http://pravo.gov.ru

Pacniopsxenue IlpaBurenscrBa Poccuiickoit @enepanuu ot 28 uronst 2017 r. Ne 1632-p [O0
yTBepkaIeHUH nporpammsbl «Lludposas sxoHomuka Poccuiickoit deneparym»].

[Tactiopt benepanbHOTO MPOEKTA "Hudposoe roCcyJapCTBEHHOE yrnpasieHue"
(yTB. npe3uanymoM IIpaBUTEIbCTBEHHON KOMUCCUH 110 IU(PPOBOMY Pa3BUTHIO, UCIIOJIb30BAHHIO
MH(OPMALIMOHHBIX TEXHOJOTUH JJi YIAydlIeHUS KayecTBa JKU3HM M YCIOBUM BeICHHS
IIPEeIIPUHUMATEIBCKON JESITEIIBHOCTH, IIPOTOKOJI oT 28.05.2019 N 9)
http://www.consultant.ru/document/cons_doc_LAW 328938/

Pacnopsokenue IlpaBurensctBa PO ot 03.06.2019 N 1189-p <OO6 yrBepkaenun Konuemnimu
co3gaHus U (YHKIMOHMPOBAHMS HALMOHAIBHOM CHCTEMbI YIpPABJIEHUS ITaHHBIMH M IJIaHA
MeponpusaTHii  ("IOpOXKHYIO KapTy") MO CO3AaHUIO HAIMOHAIBHOM CHUCTEMBI YIpaBJICHUS
nanHbMU Ha 2019 - 2021 roxsr> http://www.consultant.ru/document/cons_doc LAW_ 326265/



http://base.garant.ru/188834/
http://www.consultant.ru/document/cons_doc_LAW_103023/
http://www.consultant.ru/document/cons_doc_LAW_326407/92d969e26a4326c5d02fa79b8f9cf4994ee5633b/
http://www.consultant.ru/document/cons_doc_LAW_326407/92d969e26a4326c5d02fa79b8f9cf4994ee5633b/
http://pravo.gov.ru/
http://pravo.gov.ru/
http://www.consultant.ru/document/cons_doc_LAW_328938/
http://www.consultant.ru/document/cons_doc_LAW_326265/
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[Tpuka3 Munskonompaszsutusi Poccunm ot 21 mapra 2018 r. Ne 137 «OO06 yTBepKaeHUU
npUMEpHOM (OpMBI 3ampoca O TMPETOCTABICHUU HECKOJbKMX TOCYJApCTBEHHBIX M (WUJIN)
MYHHIIUIIATBHBIX YCIYT B MHOTO(QYHKIIMOHATBHBIX IIEHTPAX MPE0CTABICHUSI TOCYIapCTBEHHBIX
Y MYHUIUTATbHBIX YCIIYT».

Enunpie TpeOOBaHUS MO YIPABICHUIO TOCYAAPCTBEHHBIMUA JaHHBIMU. [IpOEKT. AHATUTUYCCKHIA
LEHTP npu [IpaBuTenbcTBE Poccuiickoit denepanuu
https://digital.ac.gov.ru/upload/iblock/4e0/OcrnoBHas%2049acts.pdf;
https://sn.ac.gov.ru:5001/sharing/Y XoFn1HoR

Jlureparypa:
OcHoBHast
Kabamos C.HO. DnekTpoHHOE MpPaBUTENBCTBO. DJIEKTPOHHBINA JTOKyMeHTO0OOpoT. TepMunsl u
omnpeneneHus: YaeoHnoe mocodue. - 1. - Mocksa: OOO "Hayuno-uznarensckuii ieHTp MHDOPA -
M", 2017. - 320 c. - ISBN 9785160068350.[DnekTponnslii pecypc] - Pexum pocryma:
http://znanium.com/go.php?id=809828.
Kacatkmna H. M. OtkpseiToe mNOpaBUTEILCTBO 3a pydekom. IIpaBoBoe perymupoBaHue u
npakTuka: Mouorpadus. - 1. - MockBa: OOO "HayuHo-uznarenbckuii nentp UHOPA-M",
2016. - 284 c. - ISBN 9785160106427. - [DOnekrtponnbiii pecypc] - Pexum nmocryna:
http://znanium.com/go.php?id=497053
Jlapua M. B. MubopmannonHoe obOecrieueHre yIpaBiIeHHs [DIEKTPOHHBIA pecypc]: yueOHoe
nocobue / Jlapun Mwuxaun BacunbeBuu; M. B. Jlapun; [M-Bo oOpa3oBanus u Hayku Poc.
Oenepannn, Oenep. roc. OOHKETHOE 00pa30BaT. yUpeKACHUE BhICII. oOpazoBaHus "Poc. roc.
ryMaHUTapHbIN YH-T"]. - DnekTpoH. naH. - Mocksa: PITYVY, 2018. - 278, [1] c. - ISBN 978-5-
7281-2036-0. - Pexxum nocryma: http://elib.lib.rsuh.ru/elib/000012473.
Cunopenko 2.J1., baprun W.H., Xucamosa 3.11. D¢ dekTuBHOCTh HUPPOBOT0 rocyAapCTBEHHOTO
VIPaBICHUS: TEOPETUYECCKHE U TMPHUKIAIHBIC acrlekTsl // Bompocel TrocyqapcTBEHHOTO U
MYHUIIUIIAILHOTO ynpasnenus,2019. Ne2. C.93-104.
https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniya-
teoreticheskie-i-prikladnye-aspekty/viewer
XanmoB B.3. ®opmupoBaHrne HOPMATUBHOTO I0JIS TPU MPOEKTUPOBAHUH LIEHTPOB 00pabOTKU
nannbix // Bectauk BHUMAL, 2019. Ne6. C.70-79.
http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf
JlomosHuTeNBHAS
AnpgpeeBa JI.A. IlpaBoBasi mpupoAa M KadecTBO OKa3aHUS YCIYr B MHOTIO(YHKIMOHAJIbHBIX
[EHTPax TOCYIApPCTBEHHBIX M MyHUUUMNANbHBIX ycayr (M®ILl) // Hayunsie Tpyasl CeBepo-
3amagHoro uHcTUTyTa yripasieaus. — 2016. — T. 7. Ne 4 (26). — C.26-39.
becnanosa JI.E., Mopo3zoBa C.A. OueHka 3KOHOMHYECKOTO 3(QeKkTa OT HCIOIb30BAHUSL
CEPBHCOB 3JIEKTPOHHOT'O MPABUTEILCTBA // DIEKTPOHHOE HAYYHO-TIPAKTUYECKOE MEPHOIUIECKOE
uznanue "OkoHomuka U comuyM". - Ne4 (13) (okts6pe-mexabpp, 2014). - [DAeKTpOHHBIN
pecype] — URL: http://www.iupr.ru. — C. 1-8.
Crott O. Hudposoe mpasurensctBo 2020. Ilepcnextussl mist Poccun, anpens 2016. - Mocksa:
Bcemupnslii 6ank: MHCTUTYT pa3BuTHs HHQOpMaLlMOHHOTO ob1ecTBa, 2016. - 79 c.
TexHonoruu co3ganusi MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHHS TOCYAAPCTBEHHBIX U
MyHununanbHbix yeuyr [Tekcer] / mox pea. K.M. T'onoBmmuckoro. — M.: U3narensckuit gom
HMY BIIS, 2011. — 104 c.

4.2 TlepedeHb pecypcoB HH(POPMALMOHHO-TEJEKOMMYHMKAIIMOHHOI ceTn « AHTepHeT»
Enusblii mopran rocyJapCTBEHHBIX UM MYHUIMMNANBHBIX YCIyr ((QYHKIOUM) [DAeKTpOoHHBIN
pecypc]. Pexum noctyna: http://www.gosuslugi.ru.

Enunsiii moptai ainekTpoHHoM noanucu [DeKTpoHHbIi pecype]. Pexxum pocrtyma: http://iecp.ru/



https://digital.ac.gov.ru/upload/iblock/4e0/Основная%20часть.pdf
https://sn.ac.gov.ru:5001/sharing/YXoFn1HoR
file:///C:/Users/Lenovo/Documents/2_УЧЕБНАЯ/РГГУ-ИАИ/Программы/2019-20_Аккредитация/Обновленные%20программы/Бакалавриат/2016/%5bЭлектронный%20ресурс%5d%20-%20Режим%20доступа:%20http:/znanium.com/go.php%3fid=809828
file:///C:/Users/Lenovo/Documents/2_УЧЕБНАЯ/РГГУ-ИАИ/Программы/2019-20_Аккредитация/Обновленные%20программы/Бакалавриат/2016/%5bЭлектронный%20ресурс%5d%20-%20Режим%20доступа:%20http:/znanium.com/go.php%3fid=809828
http://znanium.com/go.php?id=497053
http://elib.lib.rsuh.ru/elib/000012473
https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniya-teoreticheskie-i-prikladnye-aspekty/viewer
https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravleniya-teoreticheskie-i-prikladnye-aspekty/viewer
http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf
http://www.gosuslugi.ru/
http://iecp.ru/
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MunucrepcTBa UQPPOBOTrO pa3BUTHA, CBSI3U ¥ MacCOBBIX KOMMYHUKAITHH
Poccuiickoit @eneparuu [ DnekTpoHHbIH pecypc]. Pexxum goctyna: http://digital.gov.ru/
MuHHCTEpCTBO 3KOHOMHUYECKOTO pa3BUTHUS [DJIEKTpOHHBIN pecypc]. Pexum gocryna:
http://economy.gov.ru/.

[TpaButenscTBO Poccuiickoit @enepanuu [DnekTpoHHbIi pecype]: Odunpmansabiii cait. Pexum
nocryna:http://government.ru/.

DneKTpoHHOE TpaBUTENbCTBO Poccun [Dnexkrponusiid pecype]: Odunmanbubiii caiit. Pexum
nocryma:http://www.tadviser.ru.

@DenepanbHOE areHTCTBO IPABUTENBCTBEHHOM CBsi3M u  uHpopmauuu npu Ilpesngenre
Poccuiickoii @eaeparuu [DnekTpoHHBIN pecypc]. Pexxum moctyna: http://fagcei.ru/

QenepanbHOe apXMBHOE AareHTCTBO [DJEKTpOHHBIM pecypc]|: Odunmanbheii caiT. Pexum
nocryma: http://archives.ru/.

OdunmanbHpli  MHTEPHET-TIOPTAN  MpaBOBOM  MHGpopMammu  [DNEKTPOHHBIA  pecypc].
OdurnmansHbeiii caiit. Pexxum gocrtyna: http://www.pravo.gov.ru

HNudopmannonno-npaBoBoit nopran 'TAPAHT [Onekrponnsiii pecypce]. OdunuanbHbI caiT.
Pexxum moctyma: http://www.garant.ru

NudopmanmonHo-npaBoBon nopran Koncynbrantllntoc [DnexTpoHHbII pecypc].
OdunuansHblii caitt. Pexxum goctyma: http://www.consultant.ru

DJeKTpOHHbIE  OQHCHBIE  CHUCTeMBI  [DJeKTpoHHBIA  pecypc].  Pexwmm  mocryma:
https://www.eos.ru/eos_delopr/eos_delopr_intesting/111/16158/

OBV «Bcepoccnickuii Hay4HO-UCCIEA0BATEIbCKUNA HHCTUTYT JOKYMEHTOBEACHUS U ApXUBHOIO
nena» (BHUMJA) [Dnextponnsiii pecypc] /BHUUA/ - Pexxum noctyna: www.vniidad.ru
KoncantuaroBas rpynma  «Tepmuka». [HopmartuBHO-mpaBoBass 0aza  JaHHBIX IO
JIEJIIONPOU3BOJCTBY, TOKYMEHTOOOOPOTY U apXUBHOMY JHeny| [DaexTpoHHbI pecypc| Pexum
nocryna: http://www.termika.ru/Catalog/catalog.html, cBoGOTHBIIA.

MeXIlyHapOIHBII OMBIT OKa3aHUS TOCYJAPCTBEHHBIX YCIYTI [0 MNPHUHIMIY «OJAHO OKHOY
[DnexTponnsIii pecypc] // Pexxum noctyna: URL: http://infocom.uz/

®deniepalibHBII MOPTAJ MPOCKTOB HOPMATUBHBIX akTOB https://requlation.gov.ru/

OdunmansHbIil ”HTEpHET-IOPTaN paBoBoit nHpopmarmu. URL: http://pravo.gov.ru

[Topran mnoOAAEpPKKM THUIOBBIX pelIeHUH MMHUCTEPCTBA SKOHOMUYECKOTO  Pa3BUTHUSA
Poccuiickoit @enepanuu [Dnextponnsiii pecype] / URL: http://www.pgu-support.ru/web/spgu/
OdunmanbHbI UHTEPHET-MIOPTall TOCYAAPCTBEHHBIX YCiyr [DnekTpoHHbIN pecype] // URL:
https://www.gosuslugi.ru/

Enunas cuctema waeHTHQUKAIMU M ayTeHTHQUKauuu [DnekTpoHHbI pecypc] //
Od¢uunanbHbIN MHTEpPHET-TIOPTAI roCcyJapCTBEHHBIX YCIIYT. URL:
https://esia.gosuslugi.ru/registration/

HanmonaneHelid (OHJ alrOpUTMOB M MPOTPaMM ISl SJIEKTPOHHBIX BBIYUCIUTEIBHBIX MaIlluH
[OnexTpoHHblii pecypc] // OduuumanbHblii HWHTEpHET — NOpTadl MUHHCTEPCTBA CBSI3U U
maccoBbix kommynukanuii. URL: https://portal.eskigov.ru/nfap?unauth=1

[Topran mnoOAAEpPKKM THUIOBBIX pelleHnd MMHHCTEpCTBA SKOHOMHMYECKOTO  Pa3BUTHS
Poccutiickoit @enepanun [Dnexrpornsiii pecype] / URL: http://pgu-support.ru/web/spgu
OdunmansHas Poccust [DnexTponHslii pecype] // CepBep opraHoB rocyaapCTBEHHOM BIIACTH
Poccutiickoit ®enepannu. URL: http://www.gov.ru/

Odunmansubii uHTEpHET - cadT I'BY ropoga MockBbl "MHOrO(yHKIIMOHAIBHBIE LIEHTPHI
IpeIoCTaBICHHs TOCYIapCTBeHHBIX yeayr" [DnekrponHsbiid pecype] / URL: https://md.mos.ru/
Enuuplii peecTp poCCHICKMX MpOrpamMM JIsi 3JEKTPOHHBIX BBIYMCIUTENBHBIX MAIIMH U 0a3
JaHHBIX [OnekTpoHHBIM pecypc| // OduimanpHBIA CaWT olepaTopa €IMHOTO peecTpa
POCCHMCKHMX TMporpamMM Ui 3JEKTPOHHBIX BBIYMCIUTENBHBIX MallMH M 0a3 JaHHBIX B
uH(OpPMAIIMOHHO-TeICKOMMYHHUKATMOHHOH cetr «MHTepHeT». URL:_https://reestr.minsvyaz.ru/
bubnuoreka MpakTUK OTKPHITOCTH (hefepaibHbIX MHHUCTEPCTB M BEJOMCTB [DIEKTPOHHBIH
pecypce] // OdbunnansHbiii HHTEpHET-calT DKcnepTHOro coBera npu [IpaButenscte PO. URL:
https://open.gov.ru/fedprojects/



http://digital.gov.ru/
http://government.ru/
http://www.tadviser.ru/
http://fagci.ru/
http://archives.ru/
http://www.pravo.gov.ru/
http://www.garant.ru/
http://www.consultant.ru/
https://www.eos.ru/eos_delopr/eos_delopr_intesting/111/16158/
https://regulation.gov.ru/
http://pravo.gov.ru/
http://www.pgu-support.ru/web/spgu/
https://www.gosuslugi.ru/
https://esia.gosuslugi.ru/registration/
https://portal.eskigov.ru/nfap?unauth=1
http://pgu-support.ru/web/spgu
http://www.gov.ru/
https://md.mos.ru/
https://reestr.minsvyaz.ru/
https://open.gov.ru/fedprojects/
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5. MaTepnaﬂbno-TexnnquKaﬂ 6333, H906X0)1]/IMaﬂ AJISl MPOBEACHUS IIPAKTUKHU

HaumenoBanue npeanpusitus, yapexaeHus, MarepuanbHO-TEXHHUECKOE 00eCcTIeYeHHE
OpraHu3aluu pabouero Mecta 00y4aroIerocs

Oprasbl ¥ OpraHu3al rocy/1apCTBEHHOTO

CEeKTOpa APM rocciyxkaiiero

CocraB mporpaMMHOT0 00€CIICUCHHS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

6. Opranu3anusi NPaKTUKH JJIs1 JIUI ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMHU 3/10POBbSI

[Ipy HEOOXOAMMOCTH MporpaMma MPaKTUKU MOKET OBITh aJanTUpOBaHA IS
obecrieyeHnss 00pa30BATEIBHOTO TMpoOIecca JHIAaM C OTPAaHWYCHHBIMH BO3MOKHOCTSIMHU
3I0pPOBBSI, B TOM 4YHCJE A TUCTAHIIMOHHOTO oOydeHwus. [[is 3Toro ot cryaenra tpeOyercs
MPEACTaBUTH 3aKIIOYCHHUE ICUXO0ioro-meauko-nenarorndyeckod komuccuu (IIMIIK) u muunoe
3asBIICHUE (3asBJICHHUE 3aKOHHOTO TPECTaBUTENs).

B 3axmouenun [IMIIK nomxHO OBITE TPOIKCAHO:

- pekoMeHayemasi yuyeOHasi Harpy3ka Ha oOydaromierocst (KOJHM4eCTBO JHEH B HEEIN0, 4YacoB B
JICHB);

- 000pyZIO0BaHNE TEXHUUYECKUX YCIOBUH (TP HEOOXOJMMOCTH);

- COIPOBOXJEHHWE W (WJIHM) MPUCYTCTBUE POIUTENCH (3aKOHHBIX IMPEICTaBUTENCH) BO BpeMst
yueOHoro mnpoiiecca (Mpu HeOOXOAUMOCTH);

- OpraHu3anys ICHUXOJIOTO-IE€JarOrHYecKoro COIMPOBOXKACHUE OO0YYaroIIerocss ¢ yKa3aHUEM
CHELHATNCTOB U JOMYCTUMOM Harpy3KkH (KOJIMYeCTBa YaCOB B HE/IENIO).

Jlyig ocyliecTBIEHHs MPOLEAYp TEKYIIEro KOHTPOJIsS YCIIEBAEMOCTH U MPOMEKYTOUHON
aTTecTallMd OOYdaroUIMXCs NPU HEOOXOAMMOCTH MOTYT OBITh CO3AaHbl (POHIBI OLIEHOUHBIX
CPEICTB, AaJalTUPOBAHHBIE [UISI JIML C OrPaHUYEHHBIMH BO3MOXHOCTSIMU 3[0pOBbS U
MO3BOJISIOIINE OLEHUTh JOCTH)KEHHE MMM 3allJTaHMPOBAHHBIX B OCHOBHOW 00pa3oBaTelbHOU
nporpaMMe pe3yibTaToB OOydeHuss M YpOBE€Hb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHLUH,
3asBJICHHBIX B 00pa30BaTeIbHON POrpaMMme.
dopma mnOpoBeACHUA TEKYIIEW W UWTOrOBOW arTrecTauuy sl JUIl C OrpaHUYEHHBIMU
BO3MOXHOCTSIMHM 3/I0POBbsSI YCTAHABJIMBAETCS C YYETOM HHAWBUIYAIbHBIX NCUXO(U3MUYECKHX
0coOeHHOCTeH (YyCTHO, MMCbMEHHO (Ha Oymare, Ha KOMIIbIOTEPE), B pOpME TECTUPOBAHMS U T.I1.).
[Tpyu HeoOXOAMMOCTH CTYAEHTY HpPEOCTAaBIISETCS JONOIHHUTEIbHOE BpEMs Ui TOATOTOBKH
OTBETA Ha 3a4eTe WM dK3aMEHE.

dopma MpOBEACHUS TMPAKTUKU IS OOYYAIOIIMXCS M3 4YHCIa JUI[ C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMU 3/I0pOBbSl (MHBAJUAHOCTHIO) YCTAHABIUBAETCS C YYETOM HHIUBUIYaTbHBIX
nCUX0(PHU3MUECKUX 0COOCHHOCTEH B (JOpMax, alaiTHPOBAHHBIX K OFPAaHUUYEHHUSIM MX 3/I0POBbS U
BOCHpUATHSA UH(OpMaLuu (YCTHO, TUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITbIOTEpE U T.I1.).
Br160op MecT MpoxosKaeHHs TPAKTHK JIJIS MHBAJIHUIOB U JIUIl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU
3nopoBbsi (OB3) mpouwsBoguTcs ¢ ydeToM TpeOOBaHWM WX JOCTYMHOCTH JUIsl JaHHBIX
00yYaromuxcst ¥ PeKOMEHIAIUN MEIUKO-COIMAIbHON 3KCIEPTU3bI, a TaKKe MHIUBUAYaTbHOU
nporpaMMe peabWIMTaluy HMHBaIWAA, OTHOCHUTEIBHO PEKOMEHJIOBAaHHBIX YCIOBUNH M BUJIOB
TpyJa.

[Ipu HanpaBneHun uHBaIUAA U odyyvaromerocs ¢ OB3 B opranuzanuio UM npeanpusTie
JUIS  TIPOXOXJEHUS  NPEJYCMOTPEHHOM  y4eOHBIM  IUIAHOM  TPAKTUKA ~ YHUBEPCUTET
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COTJIACOBBIBACT C OpraHm3amuei (mpeanpusTueM) YCJIOBUS U BHABI Tpyda C Y4E€TOM
PEKOMEHJAIMA  MEIUKO-COIMAIbHON  DKCIEPTU3bl W HMHIWBHAYAJIHHOW  MPOTPaMMBbI
peabunuranuu MHBAIKUAA. [Ipr HEOOXOAMMOCTH ISl TIPOXOKICHUS MPAKTUK MOTYT CO371aBaThCS
CIielMajbHbIe pa0ovre MECTa B COOTBETCTBUM C XapaKTEPOM HAPYIICHHH, a TaKKe C y4eTOM
po(hecCHOHATLHOTO BUAA NEATEIHHOCTH W XapaKTepa TPYyHAa, BBIIOIHSEMBIX OOYJarOIIAMCS -
WHBAJIUJIOM TPYAOBBIX (DYHKIIAH.

3amuTa OTYeTa MO MPAKTUKE JUIsi OOydYaromUXCs W3 YWCIA JIUI C OTPAaHUYCHHBIMU
BO3MOXKHOCTSIMA ~ 3JIOPOBBbSI  OCYIIECTBIIACTCS C HCIOJB30BAaHUEM CPEICTB OOIIEro U
CIEIUAIbHOTO  Ha3HadeHWs.  [lepedyeHb  HCMONB3yeMOTro  MaTepHaTbHO-TEXHHUYECKOTO
obecrneyeHus:

e yueOHBIC ayAUTOPHH, OOOPYIOBAaHHBIC KOMITBIOTEpAMH C BBIXOJOM B HWHTEPHET,
BHJICOITPOCKITMOHHBIM obopynoBaHuEM IS MIPE3CHTAIINH, CpelncTBaMu
3BYKOBOCITPOU3BEICHUS, SKPAHOM;

e OubmMoTEeKa, MMEIOIIas pabovre MecTa JAJI 00 yJaroIIuXcsi, 000pYIOBaHHBIC TOCTYIIOM K
0a3aM JJaHHBIX U UHTEPHETOM;

® KOMITBIOTEPHBIC KIIACCHI;

e aymuropus LleHTpa COMpOBOKACHHS OOYJAOIINUXCS ¢ HHBATHIHOCTHIO C KOMIIBIOTEPOM,
OCHAII[CHHAS CIICUATM3UPOBAHHBIM POTPAMMHBIM OOECIIEYCHUEM JIJIsi CTYACHTOB C
HapYIICHUSMHU 3pEHUs1, YCTPONUCTBAMU JJIsl BBOJIA U BBIBOJIA TOJIOCOBOW MH(OpMAIIUU.

JItst U ¢ HapyYIICHUSIME 3PSHUST MaTePUAJIbl IPEIOCTABIISIOTCS
¢ B QopMe IEKTPOHHOTO JIOKYMEHTA;

e B eyaTHOU (hopMe yBEIUYEHHBIM HIPUGTOM.

Jlist muI ¢ HapyIIeHUSIMH CTyXa:

e B opMe IIEKTPOHHOTO JIOKYMEHTA;

e B meyaTHOU (opme.

Jlist U1 ¢ HapyIIeHUsIMH ONIOPHO-/IBUTATENILHOTO afapara:

e B opMe IIEKTPOHHOTO JIOKYMEHTA;

e B eyaTHOU (hopme.

3amuTa OTYETA 10 MPAKTUKE JUIS JIUI] ¢ HAPYIICHUSIMU 3pEHUS TPOBOJAUTCS B YCTHOU (opme
0e3 mpenocTaBieHUs OOydaromuxcs mpe3eHTanuu. Ha Bpems 3amuThl B ayAMTOPUM JOJDKHA
OBITH OOeccIieueHa TOJIHAS THINUHA, TMPOJODKUTEIBHOCTh 3alIUTHI yBEIWMYMBaeTCs A0 1 daca
(mpu HeoOxoaumocTH). ["apaHTHpyeTcs TOMyCK B ayJUTOPHUIO, TNI€ MPOXOAUT 3allUuTa OTYeTa,
CcO0aKH-TTPOBOHHUKA TPY HATWYUH JIOKYMEHTA, TTOATBEPIKIAIOIIETO €€ CIenaIbHOe 00ydeHue,
BBIIAaHHOTO M0 (opMe M B TMOPSAKE, YTBEPXKACHHBIX TNpUKa3oM MHHHCTEpPCTBA TpyAa U
counanbHOM 3anuThl Poccuiickoit ®@enepaunu 21 wurons 2015r., perucTpanyoHHbBI HOMeEp
38115).

JIytst TUT ¢ HapyIICHUSIMU CITyXa 3all[iTa MPOBOIUTCS 0€3 MPEeTOCTaBICHUs YCTHOTO JOKIIAa.
Bonpocel koMuccuu W OTBETHI Ha HUX MPEJCTABISIIOTCS B MUChMEHHOUW ¢opme. B cioyuae
HEO0OXOIUMOCTH, By3 00CCIICUNBACT MPEOCTABICHUE YCIYT CYpIOTIEPEBOTUHKA.

Jns oOydarommxcsi ¢ HapylIeHUsSMU OMOPHO-ABUTATENIBLHOTO ammapaTa 3allliTa UTOTOB
MPAKTUKHA TIPOBOAMTCS B AYAWTOPHH, OOOPYJOBAaHHOW B COOTBETCTBUU C TpPEeOOBaHUSIMHU
noctynHoctd. llomemenus, rae MOTYT HaXOAWTHCS OO Ha Kpeclax-KOJMSCKax, JOJKHBI
pa3MeriaTbCcss Ha YPOBHE JOCTYITHOTO BXOJa WJIM IPEAYCMATPHUBATh MAHAYCHI, TOIBEMHBIC
w1aTOpMBI TSI JTIOIeH ¢ OTPaHUYCHHBIMU BO3ZMOXKHOCTSIMU WM JTU(THL. B ayautopun 10KHO
OBITH IPETYCMOTPEHO MECTO JIJIS pa3MEIIEeHUsT 00yJaroerocs Ha KOJIsCKe.

JlononHuTenpHbIe TPeOOBaHUS K MaTepHAbHO-TEXHUYECKOW 0aze, HEOOXOAUMOUN is
MPEJICTABICHUS. OTYETa IO MPAKTHKE JIMIIOM C OTPAHWYCHHBIMH BO3MOXKHOCTSIMHU 37I0OPOBBS,
oOyJaromuiicss MOMKEH NpPeNoCTaBUTh Ha Kadenpy HE MO3qHee, 4YeM 3a JBa Mecsla [0
MIPOBEJICHUS TIPOIICTYPHI 3aIHUTHI.
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Tlpunoowcenue 1
AHHOTAIIUSI TIPOTPAMMBI TIPOEKTHOM ITPAKTUKHA

[TpoexTHas mpakTHKa peanu3yercs: Kadeapoil JOKYMEHTOBEICHUS, ayIMOBU3YAIbHBIX U
HAyYHO-TEXHUUYECKUX apXMBOB Ha 0a3e OPraHoOB U OpPraHU3alMii rOCyIapCTBEHHOIO CEKTOPA.

Lenp mpakTuku — cHOpMHUPOBATH Y OO0YYAroIIErocsi KOMIIETEHIIMH, HalpaBICHHBIE Ha
BBIIIOJIHEHUE UM BHUJOB JEATEIbHOCTH, OPUEHTUPOBAHHBIX HA IMPOEKTUPOBAHHUE PALMOHAIBHON
TEXHOJIOTHH YIPABJIECHUS JOKYMEHTaAMU U JaHHBIMU U €€ COBEPILLIECHCTBOBAHMUE.

B pesynbrare oOCBOEHHS TNpOrpaMMbl MPAKTUKA OOydYaloOmUMHCA JOJKEH ObITh
NOJATOTOBJICH K pEIICHUIO CIEAYIOIMX 337ad B 00lacT CBOed MpodeccCHOHAIbHOU
JIeATEIbHOCTH:

- CTpaTernyecKkoe IJIaHUPOBAHUE U PYKOBOJCTBO IOCTPOCHHUEM €IMHOM CHUCTEMBI YIIpaBJICHUS
JOKyMEHTalMel OpraHu3aluy,

- ympaBieHHE pa3pabOTKOH JOKaJIbHBIX HOPMATHBHBIX AaKTOB OpPraHM3alldd IO BOMPOCaM
YIPABJICHUS €€ TOKYMEHTALNEH;

- YIpaBIIEHUE JESATEIHOCTHIO M0 KOHTPOJIIO (PYHKIIMOHUPOBAHUS BCEX CUCTEM JIOKYMEHTALMU
OpraHHU3aIy U €€ KOPIOPATUBHOIO JOKYMEHTO000POTa, YIPaBIsSeT MPOSKTAMH 10 BHEIPEHUIO
KOPIIOPaTUBHOM CHCTEMBI AJIEKTPOHHOIO JOKYMEHTOOOOpOTa OpraHu3auud M pa3zpaboTke
CTpaTeruu ee pa3BUTHS,

-CTpaTerM4ecKoe IUIAHUPOBAHME U PYKOBOJCTBO IOCTPOCHUEM €IMHONM CHCTEMbI XpaHEHHUS
JIOKYMEHTaIbHOTO (DOHAa OpraHU3aIUu.

BLIHYCKHI/IK, OCBOMBIIHI nporpamMmy HpakKTUKH, DOJIKCH O6J'Ia,Z[8.TB CJICAYIOIUMHA
KOMIICTCHLUSIMMU.

YHUBEPCAIbHBIMU:
VYK-2. CnocoOeH ynpaBisTh IPOEKTOM Ha BCEX 3Tarax e€ro >KU3HEHHOTO IIUKIIA;

obmienpodeccuoHaTbHBIMU:

OIIK-1 CnocobeH npuMeHsTh (pyHAaMEHTalbHbIE 3HAHUS, MOJYyYEHHbIE MPU OCBOEHHUH
IpOrpaMMbl MarucTpatrypbl, INpu pa3pabOTKe M OCYIIECTBICHUH COLMAIbHO-3HAUUMBbIX
IIPOEKTOB,;

npodeccHOHATbHBIMU ~ KOMIIETEHIIUSIMU, COOTBETCTBYIOIIMMH  CIEAYIOUIUM  BUAAM
pohecCuOHATIbHON NeSTENbHOCTH:

IIK-1. CnocobeH oCylecTBIATh IPEJOCTaBICHUE TOCYAAPCTBEHHBIX YCIyr B
AJIIEKTPOHHOM (hopMme;

[TK-6 . CiocoOeH ocyIiecTBIATh YIIpaBlIeHNne JOKYMEHTAINe OpraHu3aluy;

[IK-7  CnocoGeH  ocCymiecTBIATH  yrhpaBieHue  1udpoBodt  TpaHchopmammeit
JIOKYMEHTHUPOBAHHBIX c(ep NesSATENbHOCTH OPraHnu3alllu.

[To mpakTuke Mmpe1ycMOTpeHa MPOMEXYTOUHas aTTecTalusl B popme 3auera ¢ OLEHKOH.
OO011ast TpYyA0EMKOCTh MPAKTUKU COCTABIISET 6 3aUETHBIX €MHHULI.



20

Ipunoowcenue 2

I'PA®UK ITPOXOXKIEHUSA TPAKTUKHU

YTBEPXIAIO
3aB.kadenpoii
« » 20 1.
Jara (natel) | Pazgen npakTuku OtmeTka 0
BbINIOJIHEHHH

HNuauBuayaibHOe 3a1aHNe HA IPAKTHKY
(cocTaBinseTcs pyKOBOAUTENEM MPAKTUKH OT Kadeaphl)

PYKOBOJII/ITGJ'II) IPaKTUKA

oT Kadeapsl /
(mozamnucs) (®.1.0.)

PYKOBOJII/ITGJ'II) IPaKTUKA

OT OpraHHu3alnn /
(TmovcE) (®.1.0.)
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Ipunoowcenue 3

®OPMA TUTYJBHOTO JINCTA OTYETA

MUHOBPHAYKHN POCCHUU
denepanbHOE TOCYJAPCTBEHHOE OIOHKETHOE 00Pa30BaTEILHOE YUPEKICHUE
BBICIIET0 00pa30BaHUs

«Poccuiickuii rocy1apCTBEHHBIM T'YMaHUTapHBIN YHUBEPCUTET

(PITY)

Hnemumym ...
Daxynemem .....
Kageopa .....

OT4€T 0 MPOXOXKICHUU MPAKTUKH
8U0 (Mun) npaxmuKu
Koo u naumenosanue nanpaenenusi no020mosKu (CneyuaibHocmu)
Haumenosanue nanpaeiennocmu (npogpuis, cneyuaiuzayuu)
VYpoBeHb KBaM(pUKALIMK BBITYCKHUKA (baxanasp/cneyuanucm/masucmp)

dopma 00ydeHUsl (OYHas, OUHO-3A0UHAS, 3A0YHAS)

Crynenra/ku __ Kypca
..... hopmbl 0OyueHus
(®HO)
PykoBoauTeNb MPaKTUKK
(®HO)

Mocksa 20 r.



Ipunoowcenue 4

OBPA3ELl O®OPMJIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOKJIAEHUSA

IMPAKTUKHU
Xapakrepucruka’
Ha CTYJIEHTa/TKy __ Kypca ¢bakynbpTeTa
Poccniickoro rocy1apcTBEHHOrO ryMaHUTaPHOIO YHUBEPCUTETA

(®HO)

(OHO) npoxomun/a TMPOU3BOACTBEHHYIO MPAKTHKY B

Ha JOJDKHOCTH

3a BpeMs mpOXOXKACHUS MPAKTUKUA oOydaroniuiics/o0yyaromascs 03HaKOMUICI/Iach C:

, BBINOJIHII/a , ydacTBoBall/a B
3a BpeMs MPOXOXKACHUS MPAKTUKHU (DHO) 3apexomengoBai/a cedst Kak
OrieHKa 3a IPOXOXKICHHE TIPAKTHKH — « » .

PykoBoauTENIb IPAKTUKH
OT OpraHu3aIuH (®HO0)
(Oama)

(noonucw)

2 OchbopmnsieTca nMbo Ha GnaHke opraHusaumm, NMbo 3aBepsiIeTCst NevaTbio.



