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1. IOACHUTEJIBHAS 3AIIMCKA

HNuctunuHa " Unpopmamuxa" oTHOCUTCS K 0a30BOM YaCTH AUCITUIUIMH Y4E€OHOTO TUTaHa
1o HanpasieHuto noarotoBku 38.03.03 «YmpaBieHue nepcoHamIoOM».

1.1. HEJb U 3AJAYU JUCHUTIJIMHBI

IIpenmer Kypca - TeopeTHUeCKHe OCHOBBI HH(OPMATUKK KaK (PyHIaMEHTaIbHOW HAyKH
U crnocoObl MCIIOJIb30BaHMsI COBPEMEHHBIX METOJIOB XpaHEHUs, MpeoOpa3oBaHUs U Meperadu
uH(pOopMaluu B 00JIaCTH YIPaBIECHUS [IEPCOHATIOM C MOMOIIBI0 COBPEMEHHBIX BBIUMCIUTEIbHBIX
CPEJICTB.

Leap Kypca — HOATOTOBUTH BBIMTYCKHUKA, OOJIAJAIOMIETO 3HAHUSIMH MO OCHOBHBIM
(dyHIaMEHTAILHBIMU TTOHATUSMHA HH(QOPMATHKH, KaK HAYKH O 3aKOHAX W METOJaX WU3MEpCHUS,
XpaHeHus, o0paboTku, cOopa U nepeaayd MHPOPMALMKU C UCIOIb30BAHUEM BBIYUCIUTEIHHON
TEXHUKHU, HABBIKAMU CHCTEMHOT'0 MOJIX0a K paboTe ¢ COBPEMEHHBIMU IPOTPAMMHBIMU CPEIaMH

u  1podeccuoHaTbHBIMU

KOMIICTCHIUAMU,

npodecCHOHATBLHOMN 1eATETbHOCTH.

3agauu Kypca:

HEOOXOAMMBIMU

g pelICHUsA 3aaa4 B

- U3YUYUTb TEOPETUYECKYIO 0a3y /Ul MOCIEAYIOIIEro U3y4eHNs HOBbIX NH(POPMAI[MOHHBIX
TEXHOJIOTUH U UX NPUMEHEHHUs B IPO(eCcCHOHANBHON e TeNTbHOCTH;

- YCBOUTb OCHOBHBIE HaBBIKH IIPAKTHYECKOTO BIIA/ICHNS IIEPCOHAIBHBIMU KOMIIBIOTEPAMU
Y TUIIOBBIMH NIPOI'PAMMHBIMH CPEICTBAMU HH(POPMATU3ALIUHY.

1.2. llepevyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHS MO TUCHUILINHE, COOTHECEHHBIX ¢
HHIMKATOPAMH JIO0CTUKEHHs] KOMIIeTEeHIIUI

Komnerenuus NuaukaTopsl PesyabTarhl 00y4eHust
(KoJ1 1 HAUMEHOBAHME) KOMIIeTeHI[H I
(K01 1 HAMEHOBAHUE)
OIIK - 5 Cnoocobuocts | OITK-5.1 - Bnanenue | 3namo:
UCIIOJIb30BaTh  COBPEMEHHBIE | COBPEMEHHBIMU - COBPEMEHHBIE
UH(POPMaLIMOHHbIE MH(GOPMALIMOHHBIMU UH(POPMaIMOHHbIE
TE€XHOJOTMM M MPOTpaMMHBIE | TEXHOJOTHSMHU JIJIsl PEUIEHMs | TEXHOJOTUN U TMpPOTrpaMMHbIE
CpeAcTBa  MNpHU  pelleHHH | MpodhecCHOHATBHBIX 3a/1au CpelIcTBa  IIPU  PEUICHUH
npoeccuoHaNbHBIX 3a7a4 npodheccuoHaIbHBIX 3a1a4y
0COOEHHOCTH coopa,
OIIK-5.2 - Wcnonp30BaHUE | XpaHEHUS U aHAJIN3a TaHHBIX;
COBPEMEHHBIX IPOrPaMMHBIE | - poib u 3HaYEHUE
CpeIcTBAa  MpU  pelIeHHH | UHpopManuu "
npogeccuOHaNbHBIX 3a/]1a4 MH(POPMALMOHHBIX
TEXHOJIOTMII B COBPEMEHHOM
UH(POPMALIOHHOM
MIPOCTPAHCTBE;
- OCHOBHbIE  TpeOOBaHUS
MH(OPMaLMOHHON
0€30MacHOCTH.
Ymemy:
- HCIIOJIb30BAaTh COBPEMEHHBIE
IIPOrpaMMHBIE CpeJICTBAa MPH




penieHnd poheCCUOHATBHBIX
3amad;

- paborarb ¢ uHpopManuen B
rJ00aJbHBIX  KOMIIBIOTEPHBIX
CeTAX M  KOPIOPATUBHBIX
MH()OPMAIIMOHHBIX CUCTEMAX;
- MPUMEHSTh HABBIKK PaOOTHI
c KOMITBIOTEPOM KaK
CPEICTBOM yIpaBJICHUS
nHpopmaruen.

Braoemy:

- COBPEMEHHBIMU
UH(POPMALMOHHBIMH
TEXHOJOTUSAMH JUIS PELICHUS
po(hecCHOHANBLHBIX 3a]1a4;

- KyJbTYpOH  MBIIUICHHS,
CIOCOOHOCTBIO K BOCIIPHSTHIO,
0000LIEHNI0O M aHaIu3y
uH(pOpMAaIHH, IIOCTaHOBKE
Held W BBIOOPY TMyTeH ee
JOCTHIKCHHUSL.

OIIK-6. CnocoOeH moHuUMaThb
IIPUHLUIIBI paboTsl
COBPEMEHHBIX
MH(OPMaLMOHHBIX
TEXHOJIOTUI U MCIIOJIb30BaTh
UX JUI  peueHus  3ajad
npodeccruoHaIbHON
JeSITEIIbHOCTH

OIIK-6.1 Crocoben
MMOHUMATH MPUHIIAITE PAOOTHI
COBPEMEHHBIX
WH(POPMAIIMOHHBIX
TEXHOJIOTHI

3HaTh:

- MIPUHITUTIBI
COBPEMEHHBIX
MH(OPMAaLOHHBIX
TEXHOJIOTHUH;
YMeTh:

- HUCIIOJB30BaTh Ha MPAKTHUKE
3HaHUS TPUHIUIIOB PadOTHI
COBPEMEHHBIX
MH(OPMALIMOHHBIX
TEXHOJIOTHI;

Baanersn:

- TexHonorued paboTBl ¢
COBPEMEHHBIMU
MH(}OPMaLMOHHBIMU
TEXHOJIOTHSIMU;

paboThI

OIIK-6.2 Crniocoben
WCIIOJIH30BATh TIPHHITATTBI
paboThI COBPEMEHHBIX
MH(OPMALIMOHHBIX

TEXHOJOTHN JJIs  pelIeHHs
3a1a4 poQeCCUOHATBHOM

JACATCIIBHOCTHU

3HaTh:

- TIPUHITAITHI
COBPEMEHHBIX
MH(OPMALIMOHHBIX
TEXHOJIOTUI AN pelleHus
3a/1a4 npodecCuoHaTbHOM
JeSITeTbHOCTH;

Ymern:

- HCIIOJIb30BaTh IPUHIUITBI
paboThI COBPEMEHHBIX
MH(POPMALIMOHHBIX
TEXHOJIOTUH ISl pelIeHUs
3a1a4 npodeccuoHaNIbHON
NeSITeTTHHOCTH,

Baaners:

paboTsl




- METOJaMH HCIIOJIb30BaHHUSI
COBPEMEHHBIX
MH(POPMALMOHHBIX
TEXHOJOTUH JUIS  pELICHUs
3aaq npodeccrnoHaIbHON
JIeSATEIILHOCTH.

PaGoueit mporpammoii MpeycCMOTPEHBI CIICTYIOIINE BUIBI KOHTPOJIS: TEKYIUH KOHTPOIIh
ycreBaeMocTd B ¢opMme mpuema jJabopaTopHBIX pabOT, MPOMEXYTOUYHas aTTecTalus B Gopme
DK3aMeEHa.

OO6mast TpyJ0EMKOCTh OCBOCHHS JMCIIUIUIMHBI COCTABJISAET 3 3a4eTHBIX eAuHUIlbI, 108
YacoB.

1.3. MECTO JUCIHUAILIAHLI B CTPYKTYPE OBPA3OBATEJILHOM ITPOI'PAMMBI
Huctunmuaa «MudopmaTukay sBiasercs aucuuiuiiHod 0Oazoori wactu OIT BIIO
nporpaMmbl  OakanaBpuara 1o HampaieHuto noarotoBku 38.03.03 — «VYmpasieHue
nepcoHanom». JlucuuiuiiHa peanusyercss Ha (akysbTeTe ynpasieHUs VHCTUTyTa 35KOHOMMKH,
ynpasneHus u npasa PI'TY kadenpoit MmogennpoBanus B 5KOHOMUKE U YIPaBICHUH.
Ha sToii aucuumuinHae 6a3upyroTcst Takue IpeAMEThl Kak:
HNHdpopMalnoHHbIE TEXHOJOTUH B YIIPABIECHUH I1EPCOHATIOM;
MapkeTuHr nepcoHaa;
JlokyMeHTalMoHHOe 00ecredeHre YIpaBIeHHs IEPCOHANIOM;
ABTOMaTU3UPOBAHHBIE CUCTEMBI YIIPABIEHUS IIEPCOHATIOM.

2. CTpyKTYypa AUCHHMILIMHBI
O61mas TpyA0EMKOCTh AUCHHUILIMHBI cOCcTaBiseT 3 3.€., 108 akagemuueckux yaca (0B).

CTpykTypa IMcUMIIMHBI 1J1s1 04HOH (opMBbI 00yUeHust

O0beM IUCHUIIIMHBI B (JOPME KOHTAKTHOM paboOThl 0OyYaroIIMXCs € MelarornyecKuMU
paboTHUKaMU U (WMJIM) JIMLAMU, IPUBJIEKAEMBIMH K peanu3aiiu o0pa30BaTeIbHOW MPOrpamMMbl
Ha MHBIX YCJIOBUSX, IPU MPOBEJCHUN YUEOHBIX 3aHATHMI:

Cemectp | Tun yueOHBIX 3aHATUH KomnuectBo
9acoB
1 Jlexumn 18
1 Cemunapsl/mabopaTopHble paboThI 24
Bcero: 42

O0bemM AUCHUTUTHHBI (MOYJIs) B OpPME CaMOCTOSITEIbHON paboThl 00YUYAIOITUXCS
cocTaBiseT 48 akaJJleMUUYECKUX daca(oB).
CTpyKTypa M CUMIIMHBI JJIs1 04HO-3204HOIl (hopMBbI 00yYeHH s

O0beM IUCHUIIIMHBI B (JOPME KOHTAKTHOM paboOThl 0OyYaromIMXCs € MelarornyecKuMU
paboTHUKaMU U (WJIM) JTULAMH, TPUBJIEKaEMbIMH K peai3alii 00pa30BaTeIbHOW MPOrpamMMbl
Ha UHBIX YCJIOBUSX, IPU MPOBEJCHUN yUEOHBIX 3aHATHHI:

Cemectp | Tun y4eOHBIX 3aHATUI KomnuectBo
9acoB
1 Jlexunn 8
1 CemuHapbl/1abopaTopHbIe pabOThI 16
Bcero: 24




O0beM AUCIUTUTHHBI (MOIYIIs1) B GOpPME CaMOCTOSITEILHON pab0Thl 00YUYAIOITUXCS
cocTaBisieT 66 akageMuyeckux yaca(os).

3. COAEP KAHUE JUCIUITJINHbI
Tema 1. IHOOPMATUKA KAK HAYKA

Hcropus  craHoBineHus  HMHOOpPMATHKH,  coaepkaHHe  HMH(DOpPMATHKH  Kak
(dyHIaMEHTaIIFHONH HayKH, €€ CBA3b C MaTeMaTHKOH, E€CTECTBEHHBIMH W T'yMaHUTapHBIMU
HayKaMH, MATh WH(POPMALMOHHBIX PEBOJIONMA M HMX 3HAYCHHE B pa3BUTHUU OOIIECTBa,
MH()OPMAIIMOHHOE O0IIECTBO OCHOBHBIE YEPTHI.

Tema 2. THOOPMALUA. UTHOPOPMALIMOHHASA KYJIBTYPA.

[Tonsitue wubopManuu, ompeneleHus, AaHHble W 3HaHUSA. WHbopmaruszamms u eé
BIIMSTHUE HA COIMAIILHO SKOHOMHYECKUE TIporecchl. THpopMamoHHas KynbTypa.

Tema 3. 9TAIIbI PA3BBUTUSA 3BM. KIACCUDPUKALIUA IOBM.

OTKpBITHUS, IPEIIIECTBYIONINE CO3/ITAHNUI0 KOMITBIOTEPOB, TTOKOJICHUSI KOMITBIOTEPOB U UX
XapaKTepUCTHKH, Kinaccudukaryss 9BM no GpyHKIMOHATIEHBIM BO3MOXHOCTSIM.

Tema 4. APXUTEKTYPA 3BM.
ApxuTekTypa U NpuHIMNBI ocTpoeHuss IBM, cocraB cucteMHOro 0J0Ka, YCTPOHCTB
BBO/1a-BbIBO/1a HH(POPMALIUH.

Tema 5. IPOI'PAMMHOE OBECIIEYEHHE IIK.
HHTEIPHPOBAHHBIN MAKET ITPUKJIAJTHBIX ITPOT'PAMM MS OFFICE.

Knaccudukanus nporpammuoro obecneuenus [IK. Cucremnoe I10. OnepannoHHbIC
CHCTEMBI, OTlepaIlMOHHbIe 000710UKH. [lakeThl MpUKIaTHBIX TPOTPAMM.

Ha3znauenne W OCHOBHbIE (DYHKIMOHAIbHBIE BO3MOKHOCTH TPOTPaMM B COCTaBe
unrerpupoBanHoro nakera MS OFFICE. OchHoBHbie (yHKINH, WHTEpdENC, MpeacTaBIeHne
uHbOpMallMd HAa DJKpaHe, VyIOpaBlIeHUE TMpeAcTaBleHHeM uHpopManuu, rpaduueckoe
MIPE/ICTABJIICHUE JITAHHBIX, OCHOBHBIC TMOHATUS WU TIpaBUJIa, CEPBUCHBIC DJIEMEHTHI, MapaMeTpbl
HACTPOMKHU: oOOIIMe, pacrmojoKeHUE, BUJI, BBOJ TEKCTa, OMNEpaluud peAaKTUPOBAHUS,
(dbopMaTUpOBaHUs U PACIONIOKEHNE TEKCTa HAa CTPAaHHULIE, padoTa ¢ 00bEKTaMH.

Tema 6. IPUHLOUIIBI U METOABbI 3AIIIUTHI THOOPMALIUN

[Tonsitue wHbOpMaIMOHHOW O€30MacHOCTH, HauboJee pacHpOCTPAHEHHBIE YTPO3HI,
OCHOBHBIE METOJBl 3aIIUTBl OT HECAHKIMOHMPOBAHHOIO JOCTYIIA, 3alIUTa IPOTPAMMHBIX
MPOAYKTOB, OCHOBHBIE TOHSTHS O 3aIIUTE MPOrPAMMHBIX MPOAYKTOB, MPOTPAMMHBIE CUCTEMBI
3amuThl [1I1, mpaBoBbie MeToab! 3ammThl 111 1 6a3 JaHHBIX.

4. Obpa3oBaTejibHbIE TEXHOJIOTHH

21.]'[5[ IMPOBEACHUA y‘-Ie6HI)IX 3aHATHH 110 AVUCHUILIMHE HCIOJIB3YIOTCA Ppa3JINYHBIC
oOpa3oBaTenbHble TeXHONMOTWMU. [l opraHuszanuu y4eOHOTO Tpoliecca MOXKET OBITh
HCITOJI30BAHO JIEKTPOHHOE 00ydeHHe U (MJIH) IMCTAaHIIMOHHBIE 00pa30BaTeIbHbIC TEXHOIOTHH.



dopmMupyemblie

Ne HaumenoBanue Buabl yueoHoi KOMIIeTeHIIUH Oobpa3oBartesibHbIE
n/n TeMbI padoTsI (Yxa3bIBaeTcs KO/ TEXHOJIOTHH
KOMIIETEHIINH)
1 2 3 4 5
1. |Tema 1. Jlexmus 1. OIIK-5.1 BBogHas mexmus.
Nudopmaruka, kak OIIK-5.2
HayKa.
2. |Tema 2. Jlexmms 2. OIIK-5.1 Huckyccus.
WNudopmanus. OIIK-5.2
HNudopmanmonnas
KYJbTYpA.
3. |Tema 3. Dramnsl Jlexmus 3. OlIK-5.1 Jlexuus-Bu3yanu3anusi.
pasButusg DOBM. OIIK-5.2
Knaccudukanms :
e
Tema 4. ApxuTexTypa e
OBM.
4, |Tema 5. Jlexuus 4. OIlIK-5.1 ITonroroBurenpHas
Knaccudukamms [10 OIIK-5.2 JICKIIUSL.
IIK. OITK-6.1 YcTanoBo4yHas JIEKIUSL.
WuTerpupoBaHHbIN '
MaKeT MPUKIATHBIX OIIK-6.2
nporpamm MS Office.
CucremMHOE
TpOTPaMMHOe IIpakTuyeckas
obecneucnue. 2?60Ta Ne 1 OITK=6.1 3aHsaTHs B
OnepanuoHHbIE p T OIIK-6.2 COMITEIOTEDHELX
cuctemsbl. Pabora B OIIK-5.1 OMIIbIOTED
KJaccax.
cpene WINDOWS. OIIK-5.2
Co3znanue,
DENAKTHPOBAIHE 1 IIpakTnueckas 3aHATHSA B
(dbopMaTupoBaHue
pabota Ne 2,3. KOMITBIOTEPHBIX
JTOKYMEHTOB C
KJIaccax.
e orics
nporieccopa Microsoft OIIK-5.2
Word. Co3nianue OIIK-6.1
JIOKyMEHTOB OIIK-6.2
0onbIIoro 00bEMa.
Co3nanue u
peIaKTUPOBaHUE
BXOJHBIX/BEIXOJHBIX [TpakTuueckas 3aHsATHs B
(popm 10KYMEHTOB, abota Ne 4 KOMITBIOTEPHBIX
rpadudeckas p - OIIK-6.1 p




00paboTKa TaHHBIX C OIIK-6.2 KJaccax.
WCTIOJIb30BaHUEM OITK-5.1

TaOJIMIHOTO

nporeccopa EXCEL OIIK-5.2

Tema 6. [Tpunarumne! u |Jlekmus 5. OIIK-5.1 Jlextst ¢ pazdopom
METO/IbI 3aIIUTHI OITK-5.2 KOHKPETHBIX CHTYaIIUH.
uHpOpMaIUu.

ApXHBUPOBAHHE [IpakTuueckas

UHpOPMALIUH. ;%OTa Ne 5 OIIK-6.1 3aHATHUS B
Paspabotka u P S OITK-6.2 KOMIIBIOTEPHBIX
JEMOHCTpAIIHS OITK-5.1 KJiaccax.
MpEe3EHTalN B :

nporpamme Microsoft OIIK-5.2

PowerPoint.

5. OneHKa IUIaHNPYeMbIX pe3yJIbTaTOB 00yYeHH s

5.1. Cucrema oLleHUBaHUSA

®opmMa KOHTPOJIsA Makc. KoJIM4ecTBO 0a/1J10B
3a oany Bcero
padory

Texywuti Konmponw.

- onpoc 5 6annos 30 6annos

- yyacmue 8 OUCKYCCUU HA CeMUHAape 10 6annos 30 6annos

- KOHMpObHAA paboma 20 6annos 20 6annos

Bceeo: 60 6annos

Ipomedicymounas ammecmayusi 40 6annos

(nucomenHas KOHMpOIbHAsL paboma)

Hmoeo 3a cemecmp 100 6annos

3auem

[TonydeHHbI cOBOKYINHBIM pe3ynpTaT (MakcumyM 100 OamioB) KOHBEPTHpPYETCS B
TPaJMLIMOHHYIO IIKaJly OLEHOK M B WIKaly OLEHOK EBpomnelckoll cucTemsl mepeHoca Hu
HakorieHus kpeautoB (European Credit Transfer System; nanee — ECTS) B cootBeTcTBUM €
TaOIuIeH:

bajabl Tpaguunonnas ECTS
95-100 OTJINYHO 3aYTEHO A
83-94 B
68-82 XOpOLIO C
56-67 YAOBJIETBOPUTEIBHO D
50-55 E
20-49 HEYJI0BJIETBOPUTEILHO HE 3a4TEHO FX
0-19 F
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5.2.KpuTtepun BbICTABJIEHUS OLIEHKH O JUCIHUIINHE

Bbanasl/ Ouenka no Kpurtepun oueHKH pe3yJibTaTOB 00y4eHHs 10

Hlkana AUCUMILTUHE AUCUHMIIIHHE

ECTS

100-83/ COTIIUIHOY/ BrictaBisiercss oOyuaromiemycs, €clid OH TIyOOKO H

AB «3aYTCHO MPOYHO YCBOHWJI TEOPETUYECKUH U TPAKTUYCCKUN
(oTmHIuHO)»/ MarepHayl, MOXET MPOAEMOHCTPUPOBATH 3TO Ha
«3aUTCHO 3aHATHUSIX U B XOJIE POMEKYTOYHOM aTTECTAIUH.

bruce willis OOyuaronuiicss UCUEPIBIBAIONIE U JIOTUYECKH CTPOMHO

U3JIaraeT y4eOHbIi MaTepua, yMeeT YBA3bIBaTh TCOPUIO
C TPAaKTHKOW, CIpaBIICTCS C pEIIeHWeM  3ajad
npoeCCHOHATILHON HAPABICHHOCTH BBICOKOTO YPOBHS
CJIOKHOCTH, IIpaBUJILHO O6OCHOBBIB3,€T IPUHATBIC
peIICHHS.

CBoOoano OPUEHTHUPYETCS B y4ueOHOM u
npoeCCHOHAIILHOM JInTepaType.

OHCHKa 110 U CHUIIJIMHE BBICTABJIAKOTCS
o0yyJaromemMycsi ¢ y46ToM pe3ysIbTaToOB TEKYIIEH 1
MIPOMEKYTOYHON aTTECTALUN.

KomnereHuu, 3akperiéHHbIC 3a JUCIUTUIMHON,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIDY.

82-68/ «XOpOILO»/ BricTaBnsiercs oOydaromemMycsi, €Ci OH 3HaeT

C «3a4TE€HO TEOPETHYECKUHN U MPAKTUYECKUI MaTepuall, FPaMOTHO U
(xopo10)»/ IO CYIIECTBY M3JIaraeT ero Ha 3aHATHUSAX U B XOJIe
«3aYTCHO MIPOMEKYTOYHOM aTTECTAINH, HE JIOITyCKast

CYILIECTBEHHBIX HETOUHOCTEH.

OO0yyaromuiics MpaBUJIbHO MPUMEHSET TEOPETUUECKUE
MOJIOKEHUS MIPU PEIICHUN TPAKTUUECKHUX 3a/1a4
npodeccnoHalbHOM HAaNIPaBIEHHOCTH PA3HOTO YPOBHS
CII0)KHOCTH, BlIaJieeT HEOOXOIUMBIMHU ISl STOTO
HaBBIKAMH U TIPUEMaAMH.

JlocTaTOYHO XOPOIIO OPUEHTUPYETCS B yUeOHOU U
npodeccnoHanbHOM TUTEpaType.

OueHka no JUCHUIIMHE BBICTABISIOTCA
oOyyJaromiemMycsi ¢ y4€ToM pe3yJIbTaTOB TEKYIEH U
MPOMEXYTOUYHON aTTECTAIUU.

Komniereniuu, 3aKkpeni€éHnble 3a JUCUUIITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIi».

67-50/ «yIoBIETBOpUTENh | BricTaBisieTcst o0ydaroniemMycsi, €Ciii OH 3HaeT Ha
D,E HO»/ 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
«3aUTEHO MaTepHall, IOMyCKaeT OTEIbHBIC OMTHNOKH MTPH €T0
(YZOBIETBOPUTENb | M3JIOKEHUH Ha 3aHATHUAX U B X0/1€ IPOMEKYTOUHOU
HO)»/ aTTeCTallUN.
«3aYTCHO» OOyuaronuiics: UCTIBITHIBACT OTpeIeNEHHBIE

3aTpy/IHEHUS! B IPUMEHEHUU TEOPETUUECKUX
IOJIOKEHUH IIPU PEIIEHUH PAKTUYECKUX 3a/1a4
npodeccnoHanbHOM HallPaBIEHHOCTH CTaHAAPTHOTO
YPOBHSI CII0KHOCTH, BJIaJieeT HEOOXOIMMBIMU JIJIsl 3TOTO
0a30BbIMU HaBBIKAMH U IPUEMAMH.

JleMOHCTpUpYET JOCTaTOYHBIA YPOBEHD 3HAHUS
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Banasl/ Ounenka nmo Kpurtepun oneHkn pe3y1bTaToB 00y4eHUs 10
Ixana AUCHHUILINHE AUCHHUILINHE
ECTS
yu4eOHOI1 uTeparypsbl 110 JUCLUIUIMHE.
OneHka 1o JUCHUILIMHE BBICTABISIOTCS
o0yuyaromemMycs ¢ y4€ToM pe3ybTaToB TEKyILEeH U
IIPOMEKYTOYHON aTTECTALUU.
Komnierenuu, 3akpeni€HHuble 3a AUCUUTIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «JOCTATOUHBIN».
49-0/ «HEYyJIOBIIETBOpPUTE | BricTaBisercs oOy4daroueMycsi, eciii OH He 3HaeT Ha
F.EX JTBHOY/ 0a30BOM ypOBHE TEOPETUYECKHI U TPAKTUIECKUI
HE 3a4TEHO MaTepHall, J1oMyckaeT rpyoble oMOKU IIpU ero

W3JI0KEHUU Ha 3aHATHUSIX U B X0J1€ IPOMEKYTOUHON
aTTECTaLlUN.

OOyu4aronuiicst UCTIBITHIBACT CEPhE3HBIC 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUYECKUX TI0JI0KEHUH IIPU PELICHUH
MPAKTUYECKHX 33124 MPO(HeCCHOHATEHON
HaIIPaBJIEHHOCTH CTaHAAPTHOI'O YPOBHS CJII0KHOCTH, HE
BJIa/1€€T HEOOXOUMBIMU JJI1 TOTO HaBbIKAMU U
MpUEMaMHU.

JleMoHCTpHpYET (pparMEeHTapHbIC 3HAHUS YIeOHOMH
JIUTEPATYyPBI 110 TUCLHUIIIMHE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS
o0yyaroiemMycs ¢ y4€ToM pe3yJIbTaToOB TEKYyILEH U
IIPOMEKYTOYHON aTTECTALUN.

KomMnereHuyu Ha ypoBHE «IOCTaTOYHBIN»,
3aKpeIUIEHHBIE 32 TUCIMIUIMHON, HE cDOPMUPOBAHBI.

5.3. Oneno4nbie cpeacTBa (MaTEepHAJIbI) AJIsl TEKYIIEro KOHTPOJIS yCIIeBAeMOCTH,
NPOMEKYTOYHOH aATTeCTAlUHM 00y4aKOLIUXCS M0 JUCHUILINHE

Bonpocel u 3a1aHus I TPOMEKYTOYHOM aTTeCTAlMU
K HTOTr0BOii KOHTPOJIbHOI padoTe no fucuumnue «ngopmamuka».

KOHTPOJIBHASA PABOTA

Tunosoi BapuanT

Cosnare ¢aitn B MS Word «Kontponbhas padora ®UO» (PHO — BcTaBUTh CBOH) B
paznene «Mou TOKyMEHTBI».
VY CTaHOBUTH KOJIOHTUTYJIBI C IOTOTUIIOM, (haMUITEH, 1aTOW U HOMEPOM CTPaHUIIbI.

Coznats B daiine «KonrponbHas padota @Oy TUTYIBHBIN JTUCT paOOTHI.

Habpatb TekcT (10 cTpoK) U mepeBecTH ero B ABE KOJIOHKH.

Cosaate B MS Excel ¢aiin «Tabmauiay.

Co3nath o 3amganuto npenoaasatens B MS Excel tabmuiy, Hampumep, ycneBaeMocTu

YYEHUKOB.

Co3natp quarpammy ycrieBaeMocTr yueHHKOB B MS Excel B daitne « Tabmuray.
BceraButs Tabmuiry us daitna «Tabmuna» B daiin «KortponsHas padota DUO».

[To 3amanuro mpenoaasaTens co3nath hopmysl ¢ momornsto Microsoft Equation 3.0.
B ¢aiine «Kontponbnas padota ®UO» coznate runepccbuiky Ha ¢aiin « Tabmumay.
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11. B ¢aiine «KontponpHas pabora ®DHO» HaOpaThb TEKCT C 3arojlOBKOM H
M0/13ar0JIOBKAMHU.

12. CoznaTth ornaeieHHe Ui IMOJyduBIIerocs aokyMmeHTa (aiina «KouTtponbHas pabota
OUO».

13. BoInonHUTE OTAENbHOE 33/1aHKE TTpernoaBaTels.

KOHTPOJIBHBIE BOITPOCBHI 110 KYPCY “UH®OPMATHUKA”

HNHdopmatuka — mpeaMer u 3a1a4i.
WNudopMannoHHbIe PEBOIIONMY B UICTOPUHU PA3BUTHH LIUBUIM3ALINH.
HNHdopmaninoHHOe 0011ECTBO — OCHOBHBIE YEPTHI.
Henocrarku uapopmannoHHoro oduiecTsa.
Komnbrotepuszanus u nHGopMaTu3aius ooecTsa.
WNudbopmannoHHas KyJabTypa.

WNudopmanus 1 1aHHbIE.

[TonsiTne nH(MOPMAIIMOHHON TEXHOJIOTHH.

Busl mHGOpPMAIIMOHHBIX TEXHOJIOTUH.

10. Oransl pazsutus OBM.

11. Knaccudukamms 3BM.

12. Apxurekrypa 9BM.

CoNoA~WNE

13. CTpykTypHas cXxeMa IepCOHAIBHOTO KOMITBIOTEpPA.

14. TumoBoii cocTaB anmapaTHBIX CPEICTB MEPCOHATLHOTO KOMITBIOTEPA, MX XapAKTEPUCTUKH.
15. Knaccudukanms mporpammusix cpeacts I1K.

16. [Ipuknannoe nporpammuoe obecneuenue. Kinaccudukanus, Ha3HauYeHHE.
17. Tekcrossrii pegakrop MS Word. Haznauenne. OcHOBHBIE (DyHKIIHH.

18. Onexrponnbie Tabmuiel MS Excel. Haznauenne. OcHOBHBIE (DYHKITUH.
19. ITporpamma MS PowerPoint. Haznauenue. OcHOBHBIE (DyHKIIHH.

20. basbl nanneix. CYBJ] MS Access.

21. CucremHoe rporpaMMmHoe obecrieueHuit IBM.

22. WNHcTpyMeHTapuii TEXHOJIOTUH TPOrPaMMUPOBAHHUS.

23. CriocoOblI 3a/1aHUS AJITOPUTMOB.

24, CTpyKTypBbl QITOPUTMOB.

25. 3amuTa mporpaMMHBIX MPOTYKTOB.

6. VYY4EBHO-METOJUYECKOE 1 ”THOOPMALIMOHHOE OBECIIEYEHUE
JUCHUTIINHBI

6.1. CHHCOK HCTOYHHUKOB H JTUTEPATYPHI

Hctounnku

1. ®enepanbublit 3akoH oT 27.07.2006 r. N 149-®3 "O6 undopmanuu, nHOpMaMOHHBIX
TEXHOJIOTHSX U 0 3anute nHbopmaruu" (pea. ot 19.07.2018)

2. Yka3 IIpesunenta P® «O0 ocHOBax ToOCYJapCTBEHHOH NOJUTUKM B cdepe
nHpopmatuzamumy ot 20.01.94 Ne 170 // Cobpanne aktoB [Ipesunenta u IlpaButenscrBa PO.
24.01.94 Ne 4 Crt. 305; Poccuiickas razeta ot 29.01.94.

3. Pacmiopspxenue [IpaBuTtenscTBa PD oT 20.10.2010 Ne 1815-p
"O rocynapcTBeHHO nporpamme Poccuiickoit @eneparnun "Unpopmarmonnoe odmectso (2011

- 2020 roapr)".
Jlumepamypa
OcnosHas
HNudopmaruka : yued. nocodbue / noxa pen. b.E. Onunnoa, A.-H. PomanoBa. — 2-e u3n.,

nepepad. u gorn. — Mocksa : By3oBckuii yueObnuk ; MTHOPA-M, 2012. - 410 c. - ISBN 978-5-
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9558-0230-5 (By3oBckuit yuebnuk); ISBN 978-5-16-005108-6 (MH®PA-M). - Tekcr
anekTpoHHbI. - URL: https://znanium.com/catalog/product/263735

®denorosa, E. JI. Uadopmaruka: Kypc nekmuit. Yueonoe nmocodue / E.JI. denotora, A.A.
®enotoB. - Mocksa : U] DOPYM: UHOPA-M, 2011. - 480 c.: ui.; . - (Beiciiee oOpazoBanue).
ISBN 978-5-8199-0448-0. - Tekct : AJICKTPOHHBIH. - URL:
https://znanium.com/catalog/product/204273

Jononnumenvuas
Kynsie, H.H. MHpopMannoHHbIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOECIICUCHUH
yIpaBJIeHUsI U apXuBHOM jene : yueOnuk anst By3oB / H.H. Kynses, T.B. Konapamona, E.B.
Tepentnena, A.I'. ®abpuvHOB ; o 001I. pea.a.1o.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (HoBas crynendeckas 6ubmmoreka) - ISBN 978-5-98704-786-6. - TekcT : 31eKTPOHHBIA.
- URL.: https://znanium.com/catalog/product/1015021

6.2. Ilepeuennb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH KUHTEPHET»

HNudopmaTtnka U KOMIBIOTEPHBIE TEXHOJOTHH [DIEKTPOHHBIN pecypc]: mabopaTopHbIe
paboTel: yueOHOe mocobue: 11 HampaBieHus OakanaBpuata: 031600 "Pexknama um cBsizu ¢
obmiectBeHHOCTHIO" / [MypomiieB B. B., Mypomuesa A. B.; Hayu. pen. Kyns6a]; MunoOpHayku
Poccun, @enep. roc. OroKkeTHOE 00pa30BaT. yupeKIAeHHE BBICHI. pod. oOpazoBanus "Poc. roc.
rymanutapubsiit yH-T" (PITY), UH-T skoHOMEKH, yIIp. U TipaBa, Pak. ymp., Kad. mogenupoBanus
B DJKOHOMUKE u ymp. - MockBa : PITY, 2014. - 197 c¢. - Pexum pocryna:
http://elib.lib.rsuh.ru/elib/000009501. - 3ari. ¢ sxpana. - ISBN 978-5-7281-1835-0.

bubnuoreka kuur «Kodges.ru» - http://www.kodges.ru/

6.3.IlpodeccuonanbHbIe 6a3bl JAHHBIX U HHGOPMAIMOHHO-CIIPABOYHbIE CHCTEMbI
Joctyn k mpodeccruoHanbHbIM 0a3am naHHbIX: https:/liber.rsuh.ru/ru/bases

WNHdopManinoHHbIe CIPaBOYHBIE CHCTEMBI:
1. Koncynprant [lmoc
2. Tapant

7. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE JUCHUIIJINHBI

B xauectBe MaTCprUAJIbHO-TEXHUYECKOT'O oOecrieueHust JUCHUITIINHBI HeO6XOI[I/IMO:

1. Yyebuas ayautopus, 0OOpYJAOBaHHAs KOMITBIOTEPOM, MYJIbTHMEAUA-TIPOCKTOPOM H
SKPAHOM.

2. Hanuuwre B ayTMTOPUH TOCKH.

3. Jlutiensnonnoe nporpamMmmuoe obecrieueare Microsoft Office

ITepeuens ITO
Nent Hanmenosanue [10 [IpousBonutens | Crocod pacnpocTpaHeHUs
/m (ruyenzuonnoe unu
c80000HO
pacnpocmpamnsiemoe)
1 Microsoft Office 2016 Microsoft JIMIIEH3UOHHOE
2 Windows 10 Pro Microsoft JIAIEH3UOHHOE
3 Zoom Zoom JIALIEH3UOHHOE



http://elib.lib.rsuh.ru/elib/000009501
http://www.kodges.ru/

14



15

8. OBECIIEYHEHHUE OBPA30BATEJIbBHOI'O TIPOIECCA JIs JINL C
OT'PAHUYEHHBIMU BO3MOKHOCTAMMHU 310POBbs 1 UHBAJINIOB
B xoze peanuzanuy IUCHUIUIMHBI UCIIONB3YOTCS CIEAYIOIUE TOIOJHUTEIBHBIC
METO/bI 00yUYeHHS, TEKYIETO KOHTPOJISI YCIIEBAEMOCTH U MIPOMEKYTOYHOM aTTECTALIUH
00yyaroIuXxcs B 3aBUCUMOCTH OT UX MHIUBHIyaJIbHBIX OCOOEHHOCTEH:

. JUIS CJICNIBIX U CIIA0OBUISIIUX:

- JeKIuu O(POPMIISIOTCS B BUAE AJIEKTPOHHOTO JTOKYMEHTA, JOCTYHMHOTO C MOMOIIBIO
KOMIIbIOTEpA CO CHELMATM3UPOBAHHBIM IIPOIPAMMHBIM 00€CIICUEHUEM;

- NUCbMEHHbBIE 3aJaHUsS BBINOJHIIOTCS HAa KOMIBIOTEPE CO CHEUAIN3UPOBAHHBIM
IPOTrpaMMHBIM 00€CIIEYeHUEM, UJIM MOTYT OBbITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieuynBaeTCs HHIMBUyallbHOE paBHOMEpPHOE ocBerieHue He menee 300 mokc;

- JUIs BBIIOJHEHUS 3aJaHus IPU HEOOXOIUMOCTH IPENOCTaBISETCS yBEIMYUBAIOLIEe
YCTPOMCTBO; BO3MOKHO TaK)XX€ UCII0JIb30BAHUE COOCTBEHHBIX YBEJIUYHUBAIOIINX YCTPONUCTB;

- IUCbMEHHBIE 3aJJaHUs O(POPMIIAIOTCS YBEIMYEHHBIM IIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOW (hOpME HIIM BBIMOJHSIOTCS B MUCHMEHHOU
(dbopme Ha KOMITBIOTEPE.

. JUTSI TITYXHX U CIIA00CITBIIIANINX

- JeKUMM O(QOPMIISAIOTCS B BMJE 3JIEKTPOHHOIO JOKYMEHTa, JIMOO MpenoCcTaBiseTcs
3BYKOYCWJIMBAIOIIAs alaparypa HHAUBUAYAIbHOIO II0JIb30BaHUS;

- IMCbMEHHBIE 33JJaHUs BBIIOJIHAIOTCS Ha KOMIIbIOTEPE B MUCbMEHHOMU (opMe;

- DK3aMeH W 3a4€T MPOBOAATCS B NMHUCHBMEHHOH (popMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TeCTUPOBAHMUS.

. JUISL JIUL] C HapYLIEHUSIMU ONIOPHO-/IBUTaTEJILHOTO arapara:

- JeKIMU O(QOPMIISIOTCS B BUAE IEKTPOHHOI'O JIOKYMEHTA, JOCTYIHOI'O C IOMOIIBIO
KOMIIBIOTEpA CO CIIELUAIN3UPOBAHHBIM IIPOTPAMMHBIM 00ECIIEUEHUEM;

- NHUCBMEHHbIC 3a/IaHUS BBIOJHSIOTCS HAa KOMIIBIOTEpE CO CHELUATU3HMPOBAHHBIM
MIPOrpaMMHBIM 00€CIIE€YeHUEM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOW (hopMe HIIM BBINOJHAIOTCS B MUCHMEHHOU
dbopme Ha KOMITBIOTEpE.

[Ipy HEOOXOOUMOCTH NpEeAyCMAaTPUBAETCS YBEJIWYEHHE BPEMEHHU JUIsl HOJATOTOBKU
OTBeTA.

[Iponienypa mpoBeneHUs  NPOMEXKYTOUHOW  aTTecTalMu s O0ydaromuxcs
YCTaHABIMBAaETCS € YYETOM UX HUHAMBUAYAIbHBIX IMCUXO(PHU3NYECKUX OCOOEHHOCTEH.
ITpoMexyTouHast aTTeCTalus MOXKET IPOBOAUTHCS B HECKOJIBKO JTAIOB.

[Ipu npoBeeHNH NpoIeyphl OLICHUBAHUS PE3YIbTATOB 00YUYEHUS IIPEyCMaTpUBaeTCs
UCMOJIb30BAaHUE TEXHUYECKUX CPEJCTB, HEOOXOAMMBIX B CBA3M C HMHJIUBUAYaJIbHBIMU
OCOOEHHOCTSIMU 00y4YarolMXcsi. DTU CpPeACTBA MOTYT OBITh MPEIOCTABIECHb YHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BaThCs COOCTBEHHBIE TEXHUUECKUE CPE/ICTBA.

[IpoBenenue mponeaypbl OLIEHUBAHHUS pE3yJNbTaTOB OOyYEHHUs JOIyCKaeTcsl C
UCIOJIb30BAaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUH.

ObecnieunBaeTcst AOCTYN K HMH(GOPMALMOHHBIM K OuOIMOrpapuueckuM pecypcam B
cetu MHTEpHeT 11 Kaxkaoro odydarouierocss B popMax, alaiTUPOBAHHBIX K OIPaHUYEHUSM MX
3JI0pOBbS U BOCTIPUATHUS HHPOPMAIUH:

. JUISL CJICTIBIX U CIIA0O0BUISIIUX

- B IeyaTHOM (opMe yBEIMYEHHBIM HIPUPTOM;

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA;

- B popme ayanodaiina.

. JUIS TIYXHMX M CI1a00CHbIIIAIINX:

- B Ie4aTtHOH (hopme;

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

. JUTsL 00YYaroIIMXCs C HAPYILIEHUSIMU OIOPHO-/IBUTaTEeNIbHOTO afrapara:
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- B Ie4aTHOH (hopme;
- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA;
- B popme ayauodaiina.
Y4eOHbIe ayJUTOPUH JJIsi BCEX BUIOB KOHTAKTHON U CaMOCTOSITENILHON padoThI,
HayyHas OuOiMOTeKa M MHBIE T[OMENIeHHUs i OOydYeHHUs OCHAIICHbl CIEHUATbHBIM
000py/I0BaHNEM U yUYEOHBIMHU MECTAMH C TEXHUYECKUMHU CPEICTBAMH OOy4EHUSI:
. JUTSL CTICTIBIX U CTIa00BUISIINX:
- YCTPOMCTBOM U1 CKaHUpOBaHUs U uTeHus ¢ kamepoil SARA CE;
- nucruieeM bpaiins PAC Mate 20;
- npuntepoMm bpaitns EmBraille ViewPlus;
. JUISL TIIyXUX U CIa00CIbIIIAIINX:

- aBTOMATHU3WPOBAHHBIM Pa0OYUM MECTOM IS JOJEH C HApYyIIEHUEM CllyXa U
C1a0OoCBIIIAIINX;

- aKyCTHUYECKUH YCUIIUTENb U KOJIOHKY;

JUis 00y4aroIuXcs ¢ HAPYUIEHUMHU OIIOPHO-ABUraTeIbHOIO arnmapara:

- IEpEeIBUKHBIMU, PETYJINPYEMBIMU 3proHoMuueckumu napramu CHU-1,;

- KOMIIBIOTEPHON TEXHUKOM CO CIIeUaIbHBIM IPOrPAMMHBIM 00€CIIEYCHUEM.
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9. METOANMYECKHUE MATEPHUAJIbI

IIpakTuky™m INpegHa3HAaYeH I IPOBEICHHUs 3aHATUH CO CTYJEHTAaMHU OYHOM M OYHO-
3a0yHoi ¢opMm o0O0ywyenus mno aucuumiauHe «WHdopmaruka», Bxondmieil B - cocTaB
MaTEMaTUYECKOT0 U €CTECTBEHHO-HAy4YHOI'O LIMKJIA JUCUUIUIMH, 110 HAIIPABJICHUIO MOJArOTOBKU
Ne 38.03.03 «YnpapieHue nepcoHagom.

Bce paboTel 00bEAMHEHBI EAMHBIM MOIXOJ0M, OCHOBAaHHBIM Ha MOJAEIHUPOBAHUU
TUIIOBBIX MPOIIECCOB CO3AaHUSI, PEIaKTUPOBAHUS U PAOOTHI C TOKYMEHTAMH.

Lenp mpaktukyma — cGOpPMHpPOBATh y CTYACHTOB KOMIUIEKC 3HAaHUM, YMEHHH U
MPAKTUYECKUX HABBIKOB JUIS aHAJM3a U PEUICHHs] COBPEMEHHBIX MPo0sieM B 00J1acTU peKiaMbl U
CBSI3U C OOILECTBEHHOCTHIO TNPH CO3/JaHUHM DIEKTPOHHBIX TOKYMEHTOB pa3jIMYHOIO BHJA U
npodeccuoHanbHbIe KOMIETEHIIMH HEOOXOIUMBIE JUISl PEIICHUS UMEIOLIUXCS 3a/1a4.

[Ipaktuyeckne paboTel 1O Kypey «MHpopmamuka» ITOMKHBI TOMOYb CTYJICHTaM
IPUMEHSTh TOJyYEeHHBIE Ha JIKIUSX 3HaHUS, KaKk B Ipolecce 0oOy4deHHs, TaK U B CBOEH
Oymyiei caMoCToATeIbHOM padoTe.

Oco0eHHOCThIO MpaKTUYeCKuX padboT mo kypey «MHdopmarukay sBIsSeTCS UX YeTKas
1[eJIeBasi HAMPABJICHHOCTh. BBIMONHISA TaHHBIE paOOThI, CTYIEHTHI TPHUOOPETAIOT HABBIKUA PAOOTHI
¢ wuHTepdelcoM TMOIb30BaATENsI COBPEMEHHON BBIYMCIUTEIBHON TEXHUKU U COBPEMEHHBIX
MIPOrpaMMHBIX MPOAYKTOB, YUaTCsl CO3/IaBaTh C MOMOIIBI0 COBPEMEHHBIX ITPOrPAMMHBIX CPEACTB
Pa3HOPOJIHBIE AIIEKTPOHHBIE JOKYMEHTBI, COJIepKalllue TEKCT, JUarpaMmbl, rpaduKu, pUCyHKU U
Ta0JIMIBI, y4aTrcs (popMaTupoBaTh, peAAKTHPOBATh M AHAIIM3UPOBATH CO3JIAHHBIA AJICKTPOHHBIN
JIOKYMEHT.

B kauecTtBe mporpaMMHOI cpejibl UCHOJB3YIOTCS CIAEAYIOLIUE MIPOrpaMMHBIE CPEICTBA!
onepannonnas cucrema MS DOS, onepamnmonnas cucrema MS Windows, ee cranmaptHbie
nporpamMmbl, TeKCTOBbI pemaktop MS Word, tabmuunsiii npoueccop MS Excel, pemakrop
cosmanus npeseHranuii MS PowerPoint u ap.

B mporecce nmpakTH4eCKHX 3aHSITUH OCYLIECTBIISIETCS OOy4YEHHME CTYIEHTOB OCHOBaM
KOMIIBIOTEPHONW T'PaMOTHOCTH JUIsl CO3/IaHUsl JOKYMEHTOB pa3HOTO THUIA CIO0XHOCTH U
MPEANOIaraeTcsi Hay4YuTh CTYJIEHTOB OCHOBHBIM HaBBIKAM W IMPUEMaM, HCIOJIb3yEeMbIM IpHU
CO3JAaHMM TaKUX DJEKTPOHHBIX JOKYMEHTOB, KaK OTYEThl O BBIIOJHEHHBIX MPAKTHUYECKUX
paborax, pedeparbl, KypcoBbI€ U JUTUIOMHBIE PAaOOTHI.

[IpuBeneHHble nanee MpakTUYecKue paboOThl SBISIOTCS 0a30BbIMH. B HHMX [arorcs
TEOPETHUECKUE CBEACHUS M TMPUEMBbl MPAKTUUECKONW padOThl, HEOOXOAMMBIC IsI OO0y4YeHUs
cTyaeHToB. OHaKO JAaHHBIE Pa0OTHl MOTYT OBITH JOMOJHEHBI M PACIIUPEHBI MPENOJaBaTEeIeM B
3aBUCHUMOCTH OT UCXOJHOM MOJATOTOBKH CTYEHTOB.

[IpoBoauMbIe 3aHATHUS AETATCS HAa MPAKTHUYECKHE W KOHTPOINbHBIE paboThl. Te u apyrue
MPOBOJATCS B KOMIBIOTEpHBIX Kiaccax PITY na nmepconanbubix koMmbioTepax (I1K) B crporom
COOTBETCTBUU C pachucaHueM YyueOHoro mporecca. Ha mepBoM 3aHSATHM MpemnojaBaTelb
3HAKOMHUT CTYJICHTOB C TpaBUJIaMH TEXHHUKU O€30MaCHOCTH U TIOBEJEHUS B KOMITHIOTEPHBIX
KJ1accax, KOTOpbI€ B AalbHEHIIIEM JOKHBI HEYKOCHUTEIHHO COOTIOAAThCS.

9.1. INTAHBI IPAKTHYECKHUX PABOT 11O JIUCHUIVIMHE «<MH®OPMATHUKA»

IIPAKTHYECKAA PABOTA M 1.
CucremHoe mporpamMMHoe obecrieueHune. OnepannoHHble cucteMbl. Pabota B cpene
WINDOWS.

[TponomxuTenbHOCTH paboTHI - 4 Haca.

Coaep:xanue padoThbI:
1. OcHoBHBIE (QYHKIIUU ONEpallMOHHBIX cucTteM cemeiictBa WINDOWS.
2. Pabouunii crou.
3. [lonATHEe OKHA. YIIpaBIeHUE OKHAMH.
4. Opranuzanus ¢aitnoBoit cuctemsl. Dailyibl U TANKH.
a) [IpocmoTp (aitnoBoit cucTEMBI.
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14.
15.
16.
17.
18.

0.
11.
12.
13.
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0) Pabora c mankamu.

B) Pabora c daiinamu.

5. SIpnbiku u paboTa ¢ HUMH.

6. Crangaptable nporpaMmmbl WINDOWS.

a) TekcroBsIii pegaktop bioknot (Notepad).

0) Texcrosit penaktop WordPad.

B) 'padpuueckuii penakrop Paint.

r) pyrue ctangapTHbIE IPOTPAMMBI.

7. TekctoBbiii penakTop Word. (mepBoe 3HAaKOMCTBO).
a) Bepcuu Microsoft Office 7o 2003 BKIIOUUTETHHO.
0) Bepcus Microsoft Office 2007.

B pesynprare BBINONHEHHWS NPAKTHUECKOH pabOTBI CTYAEHT JODKEH HMETh
npecTaBieHne 00 OCHOBHBIX (pyHKIusX omeparuonHoit cucreMsl WINDOWS, ee cocrase,
BO3MOXKHOCTSIX 10 yHpaBiieHHIO (aitmamu, rpadpuueckoM uHTepdeiice u mpuoOpecTH HaBBIKH
pabotsl B cpeie WINDOWS.

KoHnTpoJibHbIE BOnpochl

YTo Takoe «KOHTEKCTHOE» MEHIO?

Urto Takoe «BCIUIbIBAIOLIAS MOICKa3Ka?

Yro Takoe cBOcTBa (ailyia U Kak UX ONPEAEIUTh U YCTAHOBUTbH?

Kak co3natp konoHTUTYN?

Kakoli TekcT aBTOMaTUYECKU MOYKHO BBECTU B KOJIOHTUTYJI U Kak?

Kak 3anmate nmapamerpsl cTpaHullsl (pazmMep Oymaru v mosis)?

Kak ycTaHOBUTH HyMepaLUIO CTPAHULIBI?

Kak B konmoHTHTYJIE YKa3aTh UM aBTOpa (haiiyia u AaTy ero co3anus?

Yro Takoe ctanaapTHsle nporpammel? [lepeuncnure ux.

Ha3zoBute ocHOBHBIE PyHKIIMHU TeKCTOBOTO pepakropa WordPad.

Kakue BO3MOXHOCTH pelakTUpOBaHUs TEKCTa mpeaycmorpensl B WordPad?

HazoBure ocHOBHBIE (PyHKIIMK TEKCTOBOTO penakTopa biiokHoT?

Kakne B03MOXHOCTH (OpPMAaTUPOBaHMS PpEIAKTUPOBAHMS TEKCTa MPEIYCMOTPEHbI B
bnoxnot?

HazoBute ocHOBHbIE (hyHKIMH Ipaduueckoro penakropa Paint.

Kakue BO3MOXHOCTH peJaKTUPOBAHUS PUCYHKOB IIPEyCMOTpPEHHI B Paint?

Kakum o6pa3zom nepeHocurcs HHGpoOpMaLus U3 OAHOM cTaHAapTHOM MPOrpaMMsbl B Ipyryro?

UYewm otiinuatotrcst nporpammsl bioxknor, WordPad u Word?

B xakux u3 penakropos biaoknor, WordPad u Word MoxHO nCHob30BaTh KOJOHTUTYJIBI, &
B KaKUX HET?

IIPAKTHYECKAA PABOTA Me 2
Co3manue, pemakTupoBaHwe W (HOpPMATHPOBAHUE JIOKYMEHTOB C WCIIOJIb30BaHUEM
TekcToBoro npoieccopa Microsoft Word.
[IponomxurensHOCTh pabOTHI — 4 yaca.
Coaepxanue padoThbI:

1. Cosmanue daiina TekctoBoro peaakropa MS Word.
2. Bun skpana. Komangnoe meHro.
3. HaGop u penakTupoBaHHe TEKCTA:

a) pa30ueHue U COeIMHEHUE TeKCTOB;

b) pelaKTUPOBaHKE TEKCTa,

C) KOMUPOBAHUE TEKCTA.

4. PopMaTHUpPOBAHUE TEKCTA:
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a) bopmatupoBanue ab3aria;
b) CO3aHUE CITUCKOB;
c) pa30reHre TEKCTa Ha KOJIOHKH;
d) U3MEHEHHE U CO3IaHUE CTHIIS.
5. Coxpanenue qokymenta B Microsoft Word.

a) 3anonHeHue popmbl «CBoiicTBa Paiiia»;
b)  Hacrpoiika mapamMeTpoB OTOOPaXKEHUs CTPAHUIIBL.

B pesynbTare BBINONHEHUS MPAKTUYECKOM pabOTBl CTYJEHT JODKEH HMETh
npe/cTaBlIcHne 0 (PYHKIMOHAIBHBIX BO3MOXKHOCTSX TEKCTOBOTO penmaktopa Microsoft Word.
[IproOpecTn HaBBIKM COCTaBICHUS, PEAAKTHUPOBAHUS M (DOpMATUPOBAHUS BIEKTPOHHBIX
JOKyMeHTOB B cpene Microsoft Word.

KoHTposibHBbIE BONIPOCHI.

1. Tlepeuncnure ocHoBHbIC (yHKIMH penakropa MS Word?
Uro Takoe pabouast 06J1aCTh CTPAHUIIBI?

Kak nactpouts Buj 3xpana’?

Urto Takoe naHeiau UHCTPYMEHTOB U KaKUE OHU OBIBAIOT?
UYto BXOJIUT B MOHATHE PEIAKTUPOBAHUE TEKCTA?

Urto BXOJUT B MOHATHE POpMATUpPOBaHHE TeKcTa?
[Tepeunciure criocods! hopmaTupoBanus adb3aieB?
Kaxkue BuibI CIUCKOB BbI 3HaeTe?

Kaxk co3naTe aBTOMaTHYECKUIA CTTMCOK?

0. Kak pa30uTh TEKCT Ha KOJOHKHU?

11. [Ins gero ciyxut koManaa «Peructp» mento «@opmar»?
12. Kaxk pa30uTh CTPOKY Ha JIB€ YaCTU — COXpaHss CTHIIb ad3alla U He COXpaHss CTUJIb ab3ama?
13. Yro Takoe ctmib? Kakue mapamerpsl ctiiist Bel 3Haere?
14. Kaxk coxpanutb qokymeHT B MS Word?

HBOo~NoOORWN

IIPAKTHYECKAA PABOTA Ae 3.
Co3naHue u peakTUpOBaHHUE TOKYMEHTOB O0JIbIIOro 00bEMa, a Takke Tabaul, hopmy
u rpapuueckux o0bekToB B Microsoft Word u3 makera Microsoft Office 2003 u 2007.
[TponomxkuTensHOCTh paboThI — 4 yaca.
Coaep:xanue padoThbi:
1. PaGora ¢ Tabnunamu.
a) Coznmanue Tabuil.
0) ®opMaTHpOBaHUE TEKCTA B TAONIUIIAX.
B) Paz6uenue tabnuipl Ha ABe U Ooiee.
r) OToOpakeHne WK CKPHITHE JTMHUIA CETKU B TaOIUIIE.
n) 3meHeHue cTpyKTypbl TaOIHIIBL.
2. BcraBka opMyI1 U CUMBOJIOB.
3. Pa3zpaboTka u BcTaBKa rpa)u4eckux 0ObEKTOB.
a) Micnonp3oBaHue maHenu pucOBaHMS I CO3/IaHUsI rpa)uuecKUX 0OBEKTOB.
0) «CHsITHe» WILTIOCTPAINH C SKpaHa MOHUTOPA M BCTaBKa B IOKYMEHT PUCYHKOB, CO3/IaHHBIX B
rpau4ecKux peiakTopax.
B) Cosnmanue B Microsoft Word rpadukoB u guarpamm.
4. PaboTa ¢ TOKyMeHTaMH 00JbII0ro 00BEMA.
a) BcraBka cHOCOK.
0) YcraHOBKa 3aKJIaJIOK B JOKYMEHTE.
B) BeraBka ornasnenus.
B pesynbTare BBIMONHEHHMS MPAKTUYECKOH pabOThl CTYIEHT JOJDKEH HayYUThCS
paboTaTh C JOKyMEHTaMHU OOJBIIOTO 00BEMa, MPHOOPECTH HABBIKA CO3MAHHS W M3MEHECHUS
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TaOIMI], PUCYHKOB, BCTABKA B TEKCT CHMBOJIOB, (hOpMyJI, TpaduiecKux H300pakeHUil B cpene

Microsoft Word.

KoHTpo/ibHBIE BONIPOCHI.

Kak BCTaBUTh NPUHYIUTEIBHBIN pa3pbiB CTPAHUII B JOKYMEHT?

Kak u3MeHUTh OpUEHTALIUIO0 CTPAHULIBI?

Kak pa30uth TeKCT Ha JBe, TPU KOJIOHKH?

Kakwue criocoOs1 co3ganust Tabiuil Bbl 3HaeTe?

Kak u3meHuTh HalpaBiieHHE TEKCTa B Ta0nuie?

Kaxk pa36uth Tabnuiry Ha aBe TaOIUIIBI?

Kak 00beITMHUTD HECKOJIBKO SYEEK B OIHY?

Kaknm 006pa3om MOXKHO pa3OHTh STYEHKY HAa HECKOJIBKO?

Kak BcTaBUTH CTPOKY B TaOmHILy?

10 Kaxk ymanute cTpoky/cTonber u3 Tadbauiip?

11. C momo1psto 4ero MOXHO BCTaBUTh B JOKYMEHT (OPMYIIbI?

12. Kakum 00pa3oM MO>KHO YCKOPHTD IPOLIECC BBOA CHMBOJIOB, KOTOpbIE HAanOOIee YacTo
UCIOJIB3YIOTCA?

13. B xakom ciyuae MOTYT «pa3bexaThbCsh» APYT OTHOCUTENBHO IPyra HApUCOBAHHbBIE
rpaduyeckrue 00BEKTHI?

14. Kak prcyHOK npeBpatuTh B 00bexT Word?

15. JIns xakux GUTyp MOKET OCYIIECTBIIATHCS 3AJIMBKA IBETOM?

16. Kak BHOCSITCS HaIMCH BHYTPH U BHE 3JIEMEHTOB (F€OMETpUUYeCKUux Quryp)?
17. Kak yOparh JIMHUIO BOKPYT PAMKH C TEKCTOM?

18. Kak «B35Th» WJLTIOCTPAIUIO C 3KpaHa MOHUTOpa?

19. C moMo1pto 94ero MOXKHO BCTaBUTh B JJOKYMEHT TpauK WK Juarpammy?
20. HazoBuTe HEAOCTATKU CXEMAaTHUYECKUX AHUArPAMM.

CoNoOR~WNE

IIPAKTHYECKAA PABOTA Me 4.
Co3gaHue M peJakTHUPOBAaHHWE  BXOJHBIX/BBIXOJHBIX  (OPM  JTOKYMEHTOB
ucnoibp3oBanueM TadianuHoro npoueccopa EXCEL.
[TponomkuTenbHOCTH pabOTHI — 8 YacoB.
Coaep:xanue padoThbi:
. OkHo, paboune KHUTH, ajipeca ssueek B Microsoft Excel.
. BBox maHHEBIX.
. PepaktupoBanue naHHBIX.
. dopMaTtupoBaHue JaHHBIX.
. Co3janue HOBOM TaOIHIIBI.
. OGpamiieHue TaOIUIIBI.
. Bpinenenue sueek, ux Juana3oHOB, CTPOK U CTOJIOIIOB.
. KonmpoBanune nanubIx mim GopmMys B CMEXKHBIE STYCHKH.
. O6paboTKa YMCIOBBIX 3HaYEHUI MK paboTa ¢ popMyrIaMu U QyHKIUSMH.
a) Coznmanue hopmyn
0) ®yukimu B Microsoft Excel.
10. CcpulkM HA STYEHKH.
11. ImeHa syeexk.
12. Paboune nuctel Microsoft Excel.
13. [loaroroBka JOKyMEHTa K II€YaTH.

O 001N DN K W~

B pesynbrare BBINONHEHHS MNPAKTHUYECKOM pabOThl CTYAEHT JODKEH HMETh
npecTaBieHne O (YHKIMOHATIBHBIX BO3MOXKHOCTAX TabmuuHoro mponeccopa EXCEL,

MpUOOPECTH HABBIKK CO3JaHMs TaOIuIl U (OpMaTUPOBAHUS SUEEK.
KoHnTpoJbHBIE BOPOCHI

1. Ilepeuncnure KaTeropuu BBOJUMBIX B STUEHKY TaHHBIX.
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0.
. OcobeHHoCTH cr1oco0a «HaBeIU U IIEIKHI»?
12.
13.
14,
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
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Kax mpousBoauTcst hukcamus BBEICHHBIX IAHHBIX B sTACHKE?

Yro takoe "ABTodopmar" 1 KaK UM MOJIb30BATHCS?

Urto HazbiBaeTcs agpecoM ssiuerku? [lomubliit agpec?

[IpuBenuTe npumepsl 00bETUHEHUS TUANIa30HOB TYEEK.

[TpuBenuTe mpUMepHI EPECEUSHUS 1UaNa30HOB sUCeK.

Kax mpousBoauTCs KONUPOBAHUE U BCTaBKA JIAHHBIX B STYCUKN?

Kaxk mpousBectu hopmaTupoBaHue ynucen B ssUciikax?

Kak MOKHO yMeCTHTb, TEKCTOBYIO HH(OPMAIIHIO B STYEHKE HE YBEIUYUBAs IIUPUHY CTOIOIA?
Kak ocymectBasiercs padora ¢ popmynamu B EXEL?

Yrto Takoe BIOKCHHBIC (DYHKITUU?

Kak BbI1eUTh HECKOJIBKO SU€eK, HE COSJMHEHHBIX B OJUH OJIOK?

Kak cnenats obpamienue siueexk 1 Ta0IuIbl B 1eJIOM?

Kakue cymiecTByIOT BUbI CCHIIOK?

[IpuBenuTe MpUMeEpP CMEIIaHHON, A0COTIOTHON CCHUIKH.

Kak npucBouts siueiike win rpynrne sueex ums’?

Kak nmpoctaBuTh 15l me4aT JOKYMEHTa CKBO3HBIE CTPOKH U CTOJIOIBI?
Kak yMeHpIIUTH/ YBETHUUTH MacIITad MevyaTaeMoro JOKyMeHTa?

Kak n3smenuTs ums padodero ymcra?

CKOJIBKO HOBBIH JOKYMEHT COJIEPKHT JIMCTOB IPpH OTKpbITUN Excel?
Kak BcTaBUTh HOBBIH TUCT B pabouyto kKHUTY Excel u kakoBO WX MakCHMallbHOE KOJTMYECTBO?
Kakne cuMBOIIBI HE JOMYCKAlOTCsl B UMEHH pabodero nucta Excel?
B03MOXHO 11 OKpacHuTh APJIBIYOK pabovero JTUCTa B Ipyrou 1BeT?

IIPAKTHYECKAA PABOTA M 5
ApxusupoBanue nHpopmanuu. PazpaboTka v 1eMOHCTpals NPe3eHTalUi B Iporpamme
Microsoft PowerPoint.
[TponomxuTenbHOCTh paboThI — 4 yaca.
Coaep:xanue padoThbi:
1. Co3nanue npesentauuii B nporpamme Power Point.

a) Okno Power Point. [Tanenn HHCTPYMEHTOB.

b) Co3nanue npe3entaunii. CoziaHre HOBOTO ciaiia.

C) BcraBka pucynka B cnaiin. Ciaitapl ¢ TabIUIiaMu U [uarpaMMamu.
d) Pexxumbl mpocMoTpa npe3eHTanui. JleMoHCcTpalus npe3eHTaluu.
e) N3menenne mabdmoHa oopMieHuUs TPE3CHTAIIIH.

f) [Teyats pa3gaToOYHBIX MATEPHAIIOB.

2. IIporpaMMBbI-yIIakOBIIMKH. APXHUBHPOBaHNE HH(OPMAITHH.
a) apXHBHPOBAHHUE;
b) pasapxuBupoBaHue.

B pesynbrare BBINOJHEHUS MPAKTHUECKOM padOThl CTYJIEHT AOKEH YMETh CO3/1aBaTh
IPE3CHTALMIO C TOMOMIbI0 11abaoHa odopmieHuss B PowerPoint, Bkiro4as BO3MOXHOCTH
co3laBaTh claiibl, A00aBIATh B HHUX TaOJUIbL, JUarpamMMmbl, PUCYHKH U JE€MOHCTPHPOBATH
IPE3EHTAIMIO, @ TAKXKE apXUBHUPOBATh MH(OPMAIIHIO.

KoHTpoJbHbIE BONIPOCHI

HazoBuTte omnnuutensHbie ocodbeHHocTr apxuBaropa WINRAR.

Kaxkue cnoco0s! apxuBanuu daitnos apxusaropom WINRAR Ber 3Haere?
Kaxkue crioco0Obl pasapxuBaiuu ¢aiisioB apxusaropoM WINRAR Bel 3naete?
Yro u3 cebds mpencrapisier okHo PowerPoint?

B kakux pexxnMax MOXKHO IPOCMATPHUBATh ClIaia?

asrwONE
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6. Kakue nononautenbable KOMaH bl coaepkuT MeHi0 « BCTABKA»?

7. Yro Takoe 1m1abioH opopmiieHUs?

8. Kakoii pexuM MpocMOTpa CIIalI0B MO3BOJISET KOHTPOJIUPOBATH U MPOBOJIUTH TOKa3,
IPOCMOTP, COPTHPOBKY, yAaJCHHUE, CO3AaHIE HOBBIX CIAiI0B?

9. 3auem HeoOXxoamMa GYHKIUS CKPBITBIN claia?

10. Kakue ¢pyHKIMU BBITOTHSET (DYHKIMS CTPAHHIIBI 3aMETOK?

11. Kakue ecTh BO3MOXHOCTH BCTaBOK B ClIaiiipl pe3eHTanuud PowerPoint?

9.2. MeToanyeckue peKOMEHAIUM 110 MOAT0TOBKE MUCbMEHHBIX padoT

OO6m1ast TpyA0€MKOCTh OCBOCHHSI TUCIUIUIMHBI «MHGopmamura» COCTaBISET 3 3a4€THBIX
eqununbl, 108 wacoB, 3 HuUX 42 yaca ayaUTOpPHBIX 3aHATUH W 48 4YacoB, OTBEIEHHI Ha
CaMOCTOSTENIbHYI0 paboTy cTyAeHTa sl oyrot (GopMbl 00yueHUs, 24 4YacoB ayJaUTOPHBIX
3aHATUHI U 66 Yaca caMOCTOsATENIbHAs paboTa CTYJCHTa Ui 04YHO-3a04Hol HopMbl 00yueHwus, 12
YacOB ayJIUTOPHBIX 3aHATHH M 87 4YacoB camocTosATeNIbHas paboTa CTyAeHTa IS 3A0YHOU
dopmbl 00yUeHHUS.

CaMmocrtosiTennbHasi paboTa CTYACHTOB HampaBieHa Ha 3aKpeIUIeHHE MOMyYeHHBIX
HABBIKOB ¥ HAa MPUOOPETCHHE HOBBIX TEOPETUYCCKUX M (PAKTUUCCKUX 3HAHHMA, IMOJYYCHHBIX Ha
JEKIMAX M MPaKTHYeCKHX 3aHATHsIX. OHa BBIMIOJHACTCS B YMTAJIBHOM 3aje OMOJMOTEKH U B
JOMAITHAX  YCJIOBHUSAX, MOIKPEIUIIeTCS  y4eOHO-METOAMYEeCKHM U HH()OPMAIMOHHBIM
obOecrnieueHrneM (yueOHUKH, y4eOHO-METOAUYECKUE TTOCOOUSI, KOHCIIEKTHI JICKIUN).

[ToaroToBka K KaXIOH JIGKIIMH MOXET 3aKII0YaTbcs B IMPOUYTECHUU MATCPUAIOB
npenpiaymux Jiekiuid. [Ipy 5ToM OCHOBHOW ymop HEOOXOAMMO cjenaTh Ha TEOPEeTUYECKUil
ACTeKT MPOOJIEMATUKH JICKIIMOHHOTO MaTepuaja, OOpaTUTh BHUMaHUE Ha OCHOBHBIC METOJIbI H
3aKOHOMEPHOCTH, OIKMCHIBAIOIIKE IMPOIECCHI U SIBICHHUS.

Bompockl k kaxaoil npakTuyeckoil paboTe M BONPOCHL, MpUBEAEHHBIE B MyHKTE 9.1.
JTaHHOW pabodyeil mporpammbl, MOMOTYT B 3aKpEIJICHHH TEOPETUYECKUX MOJOXKEHUH Kypca U
HABBIKOB PEMICHUS MNPAKTHYCCKUX 33Ja4 W HAMpaBICHBI HAa CAaMOCTOSTEIBHYIO JOpa0OTKY
npo0esioB B 3HAHHUSAX CTYJEHTOB, MOJATOTOBKY K CIayd JabOpaTopHbIX pabOT U UTOrOBOM
KOHTPOJIbHOM paboTHI.

[ToarotroBka K KOHTPOJBHOW paboTe, KOTOpas MPEICTaBiIsieT CO0OM HTOTOBYIO
KOHTPOJIbHYIO paboTy MO MaTepuajgaM BCEr0 OCBOCHHOTO Kypca, 3aKIF0YaeTCsl B IMMOBTOPESHUU
TEM JICKIIMI 1 HABBIKOB, IMOJYYCHHBIX HA MPAKTUUECKUX 3aHATHUSX.

9.3. Unble MaTepHuaJIbl
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Ipunoowcenue 1
AHHOTaN U padoyeil MPOrpaMMepl JUCHUILIHHBI

Huctmmumna «HpopmaTrka» SBIsETCS JUCUUIUIMHON 0a30BOM YacTH MO HAINPABICHUIO
noaroroBku 38.03.03 — Vnpasnenue nepcoHanom. JlucuumimnHa peanusyercs B MHcturyte
HKOHOMHKH, yIIPaBICHUS U IIpaBa Kadeapoil MOJCTUPOBAHMS B SKOHOMHKE U YIIPABIICHHS.

CopneprxaHue IUCHUILIMHBI OXBATBHIBAET KPYI BOIIPOCOB, CBA3AHHBIX C TEOPETUYECKUMHU
OCHOBaMHM HWH(POPMATUKH, MPOTPAMMHBIM 0OeCreYeHHEeM, COCTaBOM W OCHOBaMH pabOThI
KOMIIbIOTEPA, OCHOBHBIMH ITOHITUSMH O 3aIIUTE POrPaMMHBIX ITPOAYKTOB.

Lesib AMCHUIIMHBI. TIOATOTOBUTH BBITYCKHUKA, 00J1a/1aI0IIETO 3HAHUSMH 110 OCHOBHBIM
(byHIaMEHTaJIbHBIMU MOHATUSAMH MH()OPMATHKHU, KaK HAyKH O 3aKOHaX U METOAAX MU3MEpEeHus,
XpaHeHus, o0paboTKu, cOopa W mepenayd MHPOPMALUU C UCIOIb30BAHUEM BBIUYMCIHTEIHHOM
TEXHUKHU, HABBIKAMU CHCTEMHOI'0 IIOJIX0/1a K paboTe ¢ COBPEMEHHBIMH NPOrPaMMHBIMH CpelaMu
U Tpo(ecCHOHANBHBIMA  KOMIETEHIMSIMHA, HEOOXOJUMBIMH JUIS  pELIeHHS 3aJad B
npodecCHOHATIBLHOM 1eATEIbHOCTH.

3agauu:

- U3YYUTh TEOPETHUECKYIO 0a3y JUIsl MOCIEAYIOIIEro U3yUYeHHUs HOBBIX HH(OPMAIIMOHHBIX
TEXHOJIOTUH U UX IPUMEHEHHUS B IPOPECCHOHATBHON eI TETLHOCTH;

- YCBOUTbH OCHOBHBIE€ HAaBBIKH ITPAKTUYECKOIO BIIAJICHUSI IEPCOHAILHBIMU KOMIIBIOTEpAMHU
Y TUTTOBBIMH MPOTPAMMHBIMH CPECTBAMH HH(POPMATHU3AIIUH.

[Tponiecc u3yueHust NUCHMILIMHBI HarpasiieH Ha ¢opmupoBanue komnereHuuu OIIK — 5 -
CIOCOOHOCTh HCIONB30BAaTh COBPEMEHHBbIE HH()OPMAIIMOHHBIE TEXHOJIOTHH W TIPOTpaMMHBIE
CpeZCTBa IPU PELIeHNH NPOo(eCcCHOHANBHBIX 33134

B pesynbrare 0OCBOCHUS TUCIUILIMHBI CTYICHT JJOJKEH:

3namo:

- COBpeMEHHbIE MH(POPMAITHOHHBIE TEXHOJIOTHH U MTPOrPAMMHBIE CPEICTBA MIPU PEIICHUN
npodecCHOHATBHBIX 33]1a4 0COOEHHOCTH cOOpa, XpaHEHUs M aHAJIN3a JAHHBIX;

- poib W 3HauYeHWEe HMH(pOpMAIMH W MH()OPMAIMOHHBIX TEXHOJIOTHH B COBPEMEHHOM
UH(POPMALIMOHHOM ITPOCTPAHCTBE;

- OCHOBHBIE TpeOoBaHUsI NHPOPMAITMOHHOM 0€30MaCHOCTH.

Ymemn:

- HCIOJIb30BaTh  COBPEMEHHBIE  IMPOTPAMMHBIE  CpEACTBa  MPH  PEUICHUH
npodecCHOHATIBHBIX 3a]1a4;

- pabotare ¢ mHpoOpMaNHeld B TIIOOATHHBIX KOMIBIOTEPHBIX CETAX M KOPHOPATHBHBIX
UH(POPMALIMOHHBIX CHCTEMaX;

- TpPHUMEHATh HaBBIKM pPabOTHI € KOMIBIOTEPOM KaK CPEICTBOM  yIPaBICHUS
uHpopManuen.

Braoemy:

- COBPEMEHHBIMH MH()OPMAITMOHHBIMU TEXHOJOTHSIMU JUIs peIeH s MPo(eCcCHOHANBHBIX
3a/1ay;

- KYJBTYpOH MBIIIJICHUS, CIIOCOOHOCTHIO K BOCHPUATHIO, OOOOLICHHWIO U aHAIHU3Y
UH(OPMAIINH, TOCTAHOBKE IIEJTH U BBIOOPY MyTeH ee TOCTHKECHUSI.

OIIK-6. criocoOHOCTh MOHMMATh NMPUHIHUIIEI PpabOTHI COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJIOTUH M UCTIONB30BaTh UX JIJIsl pEIISHHs 3a/1a9 TPOPECCUOHATLHON 1A TETbHOCTH

B pesynbrare 0CBOGHUS TUCIUITIIMHBI CTYIEHT JJOJKEH:
3HaTh:

- TPUHIUNBL paboOTHl COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOJOTUH JUIsS pelIeHus 3a7ady
poeCCHOHATBHON JIEATETHHOCTH;
- IPUHIUIBI paOOTHl COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHIA;
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YMmers:
- HCTIOJIB30BATh MPUHITUIBI PAOOTHI COBPEMEHHBIX WH()OPMAIIMOHHBIX TEXHOJIOTUN JUIS PEIICHUS
3aja4 MpoeccuoHabHOM e TENbHOCTH;
- WCIIOJIb30BAaTh HAa TPAKTHKE 3HAHUS TPUHIIUIIOB PabOThI COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJIOTHIi;
Bunaners:

- METO/IaMHU HCII0JIb30BAHUS COBPEMEHHBIX HH(DPOPMALIMOHHBIX TEXHOJIOTUHN U1 PEIICHUS
3a/1a4 MpoPeCCHOHATBHOMN IEATeILHOCTH;

- TEXHOJIOTHeH paboThl ¢ COBpEMEHHBIMU MH(OPMALIMOHHBIMU TEXHOJIOTUAMU;

OO0mias TpyJOEMKOCTh OCBOCHHS JAUCIHUIUIMHBI COCTaBISET 3 3a4eTHBIX eAUHUIBI, 114
YacoB.



