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1. [losicHUTeEIbHAS 3aNMCKA

Ilpeomem «xypca — oOBNajeHUE CTYJIEHTaMH HMCTOPUKO-TEOPETUYECKUMH 3HAHUSIMHU U
po¢eCCHOHATBHBIMU HaBBIKAMU paboThl c
pa3IMYHBIMY BUIaMU JOKYMEHTOB B CIEAYIONIUX 00JIACTSIX:

- KjaccuUKaIus apXuBHBIX JOKYMEHTOB;

- KOMIUIEKTOBAaHUE M IKCIIEPTHU3a IICHHOCTH JIOKYMEHTOB;

- y4eT ¥ o0ecreuyeHne COXpPaHHOCTH apXUBHBIX JIOKYMEHTOB;

- CO3[IaHUE CMPABOYHO-TIOMCKOBBIX CPEJCTB K ApXUBHBIM JOKYMEHTAM;

- OCHOBHBIC HaIlpaBJICHUS HUCITOIH30BAHUS APXUBHBIX JTOKYMEHTOB.

1.1 Ileab 4 3axa494 AU CHUNJINHBI

Hean kypca:

Wzydenue JUCIIUILTUHBI Mperoaraet paccMoTpeHue OCHOBHEIX
npo0OiieM apXuUBOBEACHUS HAa (POHE UCTOPHH UX CKIIAJbIBAHUS B OTCUECTBEHHOW HAyKe W C
Y4ETOM 3apyOe’KHOTO OIBITA.

B pesynbrare OCBOGHHS NUCUUIUIMHBI CTYJEHTaM MPUBHUBAIOTCS HABBIKM MPAKTHUYECKOM
paboTsl c ApPXUBHBIMHU JOKYMEHTa-
MU B FOCY/apCTBEHHBIX OpPraHax, MyHUIIMIIAIBHBIX 00pa30BaHUSAX, OPTaHU3ALUAX PASIUYHBIX
OpTraHU3AI[IOHHO-TIPABOBBIX bopm,
a TaKke B TOCYJJapCTBEHHBIX, MyHHUIIMIIATBHBIX apXUBAX U HETOCYAaPCTBEHHBIX XpaHMIUIIAX,
PYKOIMCHBIX OTJIENaxX My3€eB U OMOJINOTEK.

3amaud QM CHUIINHBI:

- OCBOCHME HayYHBIX OCHOB POCCHUICKOT'O apXHBOBEICHUS;

- M3y4YeHUE OpPraHu3alluy XpaHEHUs, KOMIJICKTOBaHUS, y4eTa U

UCIIOJIb30BaHUS APXUBHBIX JIOKYMEHTOB.

1.2 IlepeuyeHb IUIAHUPYEMBIX Pe3yJIbLTATOB 00YY€eHHUsI MO JUCHHUILUINHE (M0OOYi110),
COOTHECCHHBIX ¢ HHAMKATOPAMH JOCTH/KCHUS KOMIICTCHIIUH

Komnerenuus Nuaukatopsl Ilepeuens MIAHUPYEMBIX
(xom u KOMIIeTeH Ui pe3yJ1bTaTOB 00y4eHHs 10
HAauMEHOBAHUE) (xon m AUCLMILIMHE

HalMEHOBAHMUE)
OIIK-2. Cnocoben | OIIK 2.3. Pemaet 3HaTh: OCHOBHbBIE METObI U CPEACTBA
HaXOJIUTh yIpaBJIeHYEeCKHE MIPOBE/ICHUS TEOPETHUECKUX
OpraHM3allMOHHO- | 33/Ja4u B cepe UCCIJIEIOBaHUM
yIpaBJIeHYEeCKHE JIOKYMEHTALMOHHOTO | YMETh: MIPUMEHSTH MOIy4YeHHbIE
pEIIeHHS TIPH obecrieueHHs TEOPETUYECCKHE 3HAHUS JUTS PEIICHHS

pelLlICHUH 33/1a4 B
cthepe cBoeit
npodeccCuoHaNBHOM
JCSITeTbHOCTH

yIpaBJIeHUs U
apXUBHOTO Jea

3aja4 npodeccuoHaIbHON
NeATeTLHOCTH

BrageTts: HaBbIKaMH POBEIECHUS
TEOPETUYECKUX UCCIIEOBAHMI B
pamKax o0pazoBaTENIbHOTO Mpolecca
U JaybHEHIIeH npodeccuoHaIbHON
JIeATEITbHOCTH




OIIK-3. Cnoco6en | OIIK 3.3. 3HaTh: TEOPETUYECKUE OCHOBBI
MIPUMEHSATD Ucnonszyer (0OBEeKT,  mpeAMeT,  IPHUHIIUIIGI,
TEOPETUYECKHE B3aMMOCBS3H METO/IbI) aApXUBOBEICHUS KaK
3HAHUS JUIst JIOKYMEHTOBEJICHUSI | HAYYHOU JUCLUTLITUHBI, CBSI3b
peleHus U apXUBOBEJICHUS CO | apXUBOBEACHUS c OPYTUMH
MOCTaBJICHHBIX CMEXHBIMH HAyKaMUu | AUCIUIUIMHAMU; OCHOBHBIE
3aj1a4 B 00J1aCTH U HAy4YHBIMU HaIpaBJICHUS paboThI
JIOKYMEHTOBEJCHUS | AUCIUIUIMHAMU rOCy1apCTBECHHBIX/MYHUIIUTIATHHBIX

N apXHUBOBCIACHUSA

U IpyTux apxuBoB PO

YMeTh: OCyIIECTBIATh BBIOOp H
MPUMEHSTh METOJbl APXUBOBEACHUS
Ha IIpaKkTUKE, COBEPILIECHCTBOBATH
MPUMEHSIEMbIE METObI

Bmaners: MMOHUMaHHEM
TEHICHIUN pa3BUTHS TEOPHUH
apXI/IBOBeIIeHI/Iﬂ, IIOHNUMAaHHUEM
3HAYUMOCTHU METOI0B
apXI/IBOBeIIeHI/Iﬂ HpI/I H3y‘leHI/II/I

00BEKTOB HCCIICOOBaHUA

1.3

MecTO TMCHMILIMHBI B CTPYKTYpE OCHOBHOM oﬁpasoBaTe.m,Hoii MporpaMMmal

JucuumnimHa «ApXUBOBEJIEHHE» OTHOCUTCS K 00s3aTeNibHOM dYacTh OJoka
JTUCIUIIMH y4eOHOTO TUIaHa Mo HampaBieHHio moaAroToBku 46.03.02. «JlokymeHTOBEIeHUE U
ApXUBOBEJICHHE.

Jlns  ocBoeHHMS AWCHMIUIMHBI HEOOXOAMMBI 3HAHHS, YMEHUS U  BIAJCHHUS,

chopMUpOBaHHBIE B XOJ€ U3YUYCHUS Uctopuss Poccun,
dunocodust; JJokymeHTOBEIEHUE.

B pesynbrare ocBOoeHUs AUCUMIUIMHBI (POPMHUPYIOTCS 3HAHUSA, YMEHUSI U BIAJCHMUS,
HEOOXOIUMBbIE JUIsI W3y4eHUs JUCIMIUIMH «['ocynapCTBEHHblE, MYHUIUMNAIbHBIE U
BEJIOMCTBEHHBIE apXxuBbI», «MH(}OpMaIIMOHHBIE TEXHOJIOTUU B apXUBHOM jeie», «HayuHo-
TEXHUUYECKHE apXUBBI», «AYIUMOBU3yaJIbHbIE AapXMBBD», JUISI IPOXOXKIECHUS MPAKTUK

HpeI[,Z[I/IHJ'IOMHaH IIPpaKTHKaA.

ClICaAyromux AJUCHUIIINH



paboTHUKaMU W (WIM) JUIAMH,

OO6mas TpyJ0€MKOCTh AUCIUIUIMHBI COCTABIISIET 9 3.€., 324 akaJeMUYecKuX yaca.

CTpYKTYpA JHCIHHUILJIHHBI

CTpyKTypa JUCHUNIMHBI /ISl 04HOH ()OpMBbI 00yUeHUsI
O0BeM TUCHUIUIMHEI B (hOpME KOHTAKTHOW paboThl 00yYarOMIUXCs ¢ MeAaroruaecKuMu

MPOrpaMMbl Ha UHBIX YCIOBUSIX, IPU IPOBEICHUH YUEOHBIX 3aHATU:

NpPUBJICKAaEMbIMH K pealu3alui  00pa3oBaTeNIbHOM

Cemectp | Tunm yueOHBIX 3aHATHIA KonnuecTBo
4acoB

4 Jlexknun 24
4 JlaboparopHbie pabOTHI 36
5 Jlexmun 24
5 JlaGopaTopHbie pabOThI 36
6 Jlexnun 24
6 JlaGopaTopHbie pabOThI 36

Bcero: 180

O0beM TUCIHIIIMHEI B (pOpMe CaMOCTOSTENTbHON PabOThI 00YUYAIOIIKUXCSI COCTABIISIET
144 akameMu4ecKux yaca.
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Coaep:kaHue ¥ CIHMNINHDI

HanmenoBanue
pasjaesia THCUMILTHHbI

Conep:xanue

Beenenue.

[TonsTust 00 apXMBOBEAEHUM KaK O KOMILJIEKCHOM
HAayYHOM JMCUUIUIMHE, JIOKAJbHbIE JUCUUIUIMHBI,
BXoJsuMe B ee cocraB. llpenmer u  00BeKT
U3Y4YEHHUsS] TEOpUU M METOJUKU apXUBOBEACHHUS
Jlonsitue o0 ApxuBHoM ¢onae Poccuiickoi
denepanuu. DBOJIOIHS CKJIAJ[bIBaHUS,
COBPEMEHHBIM COCTaB U  PENPE3eHTATUBHOCTH
ApxuBHoro ¢onga Poccuiickoit Deneparumn.
OcHoBHBIE TTOHSITHS,
IIpUMEHsIEMBIE B apXUBHOM Jene B Poccuiickoin
Qenepannn. Ha3HaueHme u CTpyKTypa Kypca
«APXHUBOBEIICHHUEY. Conepxxanue u
XapaKkTepUCTHKa ero paszzaenoB. O030p UCTOUHUKOB
u JUTEPATYpPBI

o Kypcy.

B3AMMOCBSI3b
APXWBOBE/JIEHMS
C IPYTUMHU
HAYKAMM "
HAYYHBIMHA
T COUTIIMHAMHA

ApXuBBl M HCTOpUYECKas HayKa. ODBOJIOLHUSA
B3IJISJI0B Ha apXHB-
HBI1 JOKYMEHT KaK MCTOPUYECKHM MCTOYHUK.
KonuenryanbHblit oJ-
X0l M  CpPaBHUTEIbHO-UCTOPUUYECKUN  METO[
WCCIIEIOBAHMUSI B UCTOPHU-
YeCKOI HayKe U apXUBHBIC TOKYMEHTHI.

ApXuBOBeJICHHE u HUCTOYHUKOBEICHHUE.
OO1IHOCTh " pazinyue




B HUCTOpHUU CKIAAbIBAHWA IOUCHHUILJIMH. Paszutne

METOJIOB KPUTUKH
HWCTOPUYECKUX HCTOYHHUKOB M AapXUBOBEICHUA.
[Tonsarue «apxuBHOE

MCTOYHUKOBEJCHUE». B3aMOCBS3b apXUBOBEACHUS
U HMCTOYHMKOBEIEHUS Ha  KOHLENTYaJbHOM,
METOINYECKOM U (axToIOrHYeCcKOM
YPOBHSIX. 3HaueHue pabot KpyIHEUIINX
OTEUYECTBEHHBIX UCTOYHUKOBEOB /JIsl CTAHOBJICHUS
u pa3BUTHSA apXUBOBENICHUS. Biusinue
TEOPETUKO-APXUBOBEIUECKON MBICIIU Ha
OTEUYECTBECHHOE HUCTOYHUKOBEICHHUE.
BcenomoraTenbHbIE MCTOPUYECKHE JUCLIMILUIMHBL U
apXUBOBEJICHHUE.

CBs3p  apXMBOBEJECHMS, AapXMBHOIO J€na ¢
rocy1apCTBEHHO-

MPaBOBOM MPaKTUKOW. APXUBOBEJACHUE U HCTOPUS
roCy1apCTBEHHBIX

yUpeKACHUH U OOIIECTBEHHBIX OpraHU3alUi.
ApXHMBOBEJEHHME M  JOKYMEHTOBEICHHME:  HX
B3alMOIIPOHUKHOBEHHUE. IIpaBoBbIE  acIEKTHI
rOCy/IapCTBEHHOI'O YNPAaBJIEHUS U apXUBHOE JEIIO.
ApXxuBbl KakK 4acTh
roCy/1apCTBEHHOI'O anmnapara. CraHoBieHue
NOHATHUSI O BEJIOMCTBEHHBIX apxuBax. JInuHble,
YyacTHblE M OOIIECTBEHHbIE AapXUBBI. ApXMBBI
roCy/apCTBEHHBIX U HErocy/1apCTBEHHbIX
OpraHu3aIuu.

ApxuBoBeleHHMe U UHPoOpMatuka. BimsHue
COBPEMEHHBIX HMH(OPMAIIMOHHBIX TEXHOJOTMH Ha
mpoueccsl  paboThl € apXUBHBIMM  JOKY-
MEHTaMH ¥  PETPOCHEKTUBHOM  JOKYMEHTHOMU
uH(popManuei.

B3auMocBsI3p apXMBOBENEHUS C MaTEMaTUKOM,
bu3UKOH, XHUMUCH,
Ouosiorueil u Ap. HayYHbIMHU TUCIUITIIMHAMHU.

TEOPETUYECK
WE TPOBJIEMBI
KOMILIEKTOBA
HUS,
OINMUCAHUA U
WCIOJIb3OBAH
WSl APXUBHBIX
JTOKYMEHTOB

2.1. MeTomoornuecKne OCHOBEI
0TE€4YEeCTBEHHOI'0
apXuBOBe/IeHUsI

MeTtoonoruss apXWBOBEICHHS Kak YYEHHE O
NPHUHIIMIIAX TIOCTPOCHHUS, METOoJaX M CcHocobax
HAyYHOTO TO3HAHUS AWCHMIUIUHBL  EJIWHCTBO
METOJIOJIOTUU aPXUBOBEACHUS U JPYTUX HAYK.

YpoBHH Hay4YHOTO 0asWca COBPEMEHHOTO
OTEYECTBEHHOIO  apXWBOBeAeHMs.  [IpuHIUIBL,
OTIPEICIISIOIINE reHepaTbHOe HaIpaBJICHUE
HAyYHOW  JHUCHUIUIMHBI;  HAy4HbIC  METOJBI,
HAIPSIMYIO CBSI3aHHBIC C HAYYHBIMHU TPUHITUTIAMH;
CUCTEMOOOpa3yIoIIHe MIPHU3HAKH,
XapaKTePU3UPYIOIINE OTACIbHBIC ATAMbl PaOOTHI C
APXUBHBIMH JIOKYMCHTAMH.

[TpyHIMITBI UCTOpPH3Ma, BCECTOPOHHOCTH H
KOMIJIEKCHOCTH, 150,




IIPUMEHEHHE B OTEYECTBEHHOM AapXHBOBEJICHUMU.
IIpyHIMII KOMMYHMCTHUYECKOM NAapTHUUHOCTH, €ro
peammzanust B apxuBHOM cdepe B CCCP

u BIIMSIHUE Ha peIpEe3eHTaTUBHOCTD
I'ocynapcTBeHHOTO apXUBHOT'O
dorna CCCP. [TpuHIHUIT COMUATEHO-TIOTHTHYECKOM
HEUTPAIIBHOCTH

U ero «ucropuyeckue KopHu». [lpuHnun
LHEHTpaIU3alun apXUBHOTO

JieNia, CpaBHUTENbHBIN aHalu3 ero peanu3alud B
CCCP wu Poccuiickoit ®epeparuu. [Ipunnun
HEJPOOUMOCTH apXHBHOTO (HOHIA, OOBEKTUBHBIC U
CyOBEKTUBHBIE MPEINOCBHUIKM  PEBU3UU  3TOTO
MPUHIINIIA

B HACTOSAIIEE BpEMS.

Hayunsie METO/IBI OTEYECTBEHHOT'O

apxuBOBeAeHUs. VICTOUHUKOBEIUECKH aHAIN3 KaK
BOXHEHIINNA HAy4YHBIH METOJ apXUBOBEICHHS.
CymHOCT,  TPUMEHEHHS B OTEUECTBEHHOM
aApXUBOBEACHUU CUCTEMHOTO MoJIX0/a,
(GYHKIIMOHATIBHOTO aHann3a W WHGOPMALHUOHHOTO
aHanmuza. B.H. ABTokpatoB 0 MeTomonoruu
ApXMBOBEJCHUS U HAYYHBIX METOJIAX, PEATU3yEeMbIX
B Tpolecce M3ydYeHUss U PabOThl C apXUBHBIMHU
JIOKYMEHTaMH.
CtpykTypupOBaHHas COBpEMEHHast cucreMa
HAyYHBIX METO/IOB,
pazpabotannas BHUUJIA /L. icropuueckuii MmeTof,
METOJ MOJICIIUPOBAHUS ueaNn3alnu,
BEPOATHOCTHO-CTATUCTUYECKUN, AKCHOMATHYECKHI
1 METOJI Kiaccu(UKaIlUU KaK JOMOJHSIONNE paHee
pa3paboTaHHBIE ¥  YCTOWYHMBO MPUMEHSIEMbIC
Hay4YHBIC METO/IbI, a
TaKKe CHeIUaTbHBIE METOABl JPYTUX HayK,
HCIIOJIb3YEMBIE B APXUBOBEJICHUU.

B3anMoCBs3b NPU3HAKOB, XapaKTEPU3UPYIOLIUX
MpOLIECChl  HAy4YHOI'O  OINHUCAaHUS  JIOKYMEHTOB,
OKCIEPTU3Bl I[IEHHOCTH U KIACCU(PUKAIHUUA UX
BHYTpU apxuBHOTOo (oHZa C TpU3HAKAMU
3aBEICHUS nen u
PEKBU3UTAMH JIOKYMEHTA.

2.2. Teopernueckue aceKTbl

KOMILJIEKTOBAHHS APXUBOB

IMoustue «KOMIIJIEKTOBAHUE apXUBOBY.
[IpoGiieMa KOMILJIEKTOBAaHUSI apXHUBOB B YCIIOBHUSX
TOCYJTapCTBEHHOW  MOHOIIOJUU HAa  apXHBHBIC
JToKyMeHThI. COBETCKOE 3aKOHOJIaTEILCTBO O MPaBe
COOCTBEHHOCTH  Ha  apXUBHBIE  JIOKYMEHTBHI.
KowmmekroBanue rOCyJIapCTBEHHBIX u
JIPYTUX apXWUBOB B YCJOBHSX JIEMOKPAaTHYECKOTO
oO1ecTBa.

JlocTonHcTBa U HEOOCTAaTKHU BceoOIIe

yHU(DUKAITIN ApXUBHOTO
Jera B COBETCKOM  rocyaapcTBe.  BrmsiHue
MapTUNHOMN HUJE0JIOTUU Ha

KOMIIJICKTOBAHHEC ToCyJapCTBEHHBIX APXHWBOB




CCCP. «BenomcTBeHHOE MpaBO» Ha apXUBHBIE
JOKYMEHTBI W €ro BIHUSHHE Ha KOMILJICKTOBAaHHUE
OTpaCIIeBBIX boH/IOB. OcobenHoctu
komiuiekToBanus apxuBoB KIICC u ortpacieBbix
apxuBHbix  cucrem: KI'b, MBJ, MU/,
MunucrepcTBa 000pPOHBI U JIp.

Pacnan CCCP u u3MeHeHUsi B apXUBHOM Jelie,

CBSI3aHHBIE c
npeoOpa3oBaHUIMU, MPOUCXOSIIIUMU B
MMOJIMTHYSCKOM, SKOHOMHYECKOM, COIIMAIbHOH U
JIPYTUX chepax oOmecTna. Biusiaue
MOJIMTUYECKOTO IUIIopannu3Ma, pasHoodpasus Gpopm
COOCTBEHHOCTH u
MHOTOYKJIaJHOCTU SKOHOMHKHU Ha KOMITJIEKTOBAaHUE
u JIESITEIbHOCTD
apXHUBOB.

Henenne  ApxuBHoro ¢onma Poccuiickoi
denepannu Ha roCy/1apCTBEHHYIO u

HerocynapctBeHHyto dactd B 1990-2000-e rogsi.
['ocynapcTBeHHass U HErocylapCTBEHHas YacTH
ApXUBHOTO dbonga
Poccuiickoit ®denepanuu. CoctaB rocyjapcTBEHHOMN
4acTu AD PO.
[TonsiTue u cocraB otpacineBbix ¢GoHn0B. Cocras
HErocyJapCTBEHHOMN

yactu A® P®. Cpoku XpaHEeHHS [TOKYMEHTOB
rOCYJapCTBEHHONM M HETrOCyJapCTBEHHOW YacTeu
A® PO®. Pazrpanuuenuss Gpopm coOCTBEHHOCTH Ha
apxuBHble  JOKyMeHTHl ¢  2004-ro  ropja:

roCylapCTBEHHAS
COOCTBEHHOCTh, B TOM uYHCIe QeaepanbHas U
CyOBEKTOB Poccuiickoii

®denepanny, MyHULIUINIATIbHAS U YaCTHAS.
2.3. TeopeTnyecKkue 0CHOBBI IKCIEPTH3bI
LEHHOCTH
JOKYMEHTOB

[ToHsTHS IEHHOCTH UCTOPUYECKOTO MPOILIIOTO U
JOKYMEHTaJIbHOTO  KYJBTYpPHOTO  HacCJE/CTBA.
ITonstue 00 IKCIEPTU3E LIEHHOCTHU
nokymeHtoB. [luckyccun 60-80-x rr. XX B. 00
OCHOBax DJKCIEPTU3bl LIEHHOCTH JOKYMEHTOB.
O yHKIIMOHATBHBIN IOAX0. B DKCIIEpPTU3E
LIeHHOCTU. Tpyzbl OTEUYECTBEHHBIX apXUBUCTOB I10
BOIIPOCAM  JKCIIEPTH3bl  LEHHOCTH  apXHUBHBIX
JIOKYMEHTOB.

CrnoxxuBIascs cucreMa TTOHSITHH,
UCIIOJIb3YEMBIX MPH  OMpENeJeHUH  IIEHHOCTH
JOKYMEHTOB Kak OTpa)KeHHE B3IJISI0B  Ha
COLIMAJIbHBIE IEHHOCTH.

Teopuss 1LIEHHOCTHM AapXMBHBIX JJOKYMEHTOB.

[IpencraBnenne 00 00IIICYETTIOBEYECKUX,
HaIlMOHAJIbHBIX, KJIACCOBBIX LIEHHOCTSIX,
KOH()ECCHOHAILHBIX OCOOCHHOCTSX, UX BJIMSHUE Ha
pa3BUTHE MpECTaBICHUI

0 IICHHOCTH apXUBHOTO JOKYMEHTA.
ApXHWBHBIE  JOKYMEHTHI ~ KaK  KyJIbTYpHOE
noctossare HaponoB ObiBiiero CCCP um Poccum.




10

MexyHapo/iHbIE JIOTOBOPbl M KOHBEHIMH 00
OXpaHe apXMBOB KaK 4acTH KyJIbTYPHOI'O HAcClIeaus
YeJI0BCUECTBA.

Teoperndyeckoe 00OCHOBaHME COBPEMEHHBIX

KPUTEPUEB LEHHOCTH
apXMBHOIO  JIOKyMEHTa, HUX B3aUMOCBS3b C
Hay4YHbIMU METOJIaMH1 ApXUBOBEJICHUS.

HepCHGKTI/IBbI Pa3sBUTHUA TCOpHUU OCHHOCTH
JOKYMCHTOB B COBPCMCHHBIX YCJIOBHUAX.

2.4. TeopeTnuecKkue OCHOBBI KjaccupuKauu
U ONMCAHMA
aApXUBHBIX IOKYMEHTOB
[Tonsatne o  KiaccupuKaMu  APXUBHBIX
JIOKYMEHTOB. 3HayeHue
KJaccu(UKaluy apXUBHBIX JIOKYMEHTOB JJIS UX
OpraHu3allii B apXMBax M noucka. PazBurue uneit
Hay4HbIX Kjaccuukanuii B EBpone u ux BnusiHue
Ha OTEYeCTBEHHOEe apxuBoBezieHue. llonsaTue 006
OCHOBHBIX KJ1acCU(UKALMOHHBIX eIMHULAX:
apXUBHBbIM (OHJ, €OUHMIIA XpaHEHUs (JIeN0) U
JIOKYMEHT. Binsuaue oubmmorpaduyeckux
U OMONMMOTEYHBIX KIIACCH(PHUKAIMK Ha apXHBHBIC
KJIaCCH(PUKAIUH.
OcobenHocTH  moaxoga K KiacCH(UKAIUH
ApPXUBHBIX JOKYMEHTOB u
JOKYMEHTHOM  uHQpopmanuu. Mneomnornueckue
aCHeKThl ~ CXeM  KJacCU(pUKAUUU  apXUBHBIX
JNOKYMEHTOB M JOKYMEHTHOW WHpOpManuu B

COBCTCKOM APXUBOBCIACHUM, COBpPCMCHHBEIC
noaxoJbl K Knaccmbm(aunn B pOCCI/II\/JICKOM
APXUBOBCACHUMU.

[Tonsatne 00 omucCaHUM apXMUBHBIX JIOKYMEHTOB.
OcHoBHble eauHMnbl onucaHusa. ComnocraBicHHE
CUCTEM OIIMCAHUS apXUBHBIX NOKyMeHTOB B CCCP
n Poccum ¢ cucremamm onucaHus B apXxuBax
3amagnoit  Epomsr  u  CIHA.  IIpobGiembr
uHpOpMaTU3aLUU ONMCaHUSA
U TOMCKa apXWBHBIX NOKYMEHTOB. IlepcriekTuBsl
pa3paboTKH  aBTOMATH3UPOBAHHBIX  IOMCKOBBIX
UH(POPMALIMOHHBIX CUCTEM B apxuBax.
B3auMocBs3p TiIyOMHBI ONUCaHMUS C TPOLIECCAMHU
MCII0JIb30BaHUs aPXUBHBIX JTOKYMEHTOB.

2.5. TeopeTuyeckne 0CHOBBI HCII0JIb30BAHUSA

apXHBHBIX
JOKYMEHTOB
[TousiTue 00  MCMONB30BAHMM  APXUBHBIX
JIOKYMEHTOB. Hcnonb3oBanue apXUBHBIX
JIOKYMEHTOB KaKk  Ipolecc aKTyaJn3aluu
PETPOCIIEKTUBHOM nHpopmaIuu. Oransl
aKTyaJIN3alu. Ponb aAKTyJIM3UPOBAHHOMN

apXUBHOI uHpopManuu B COBPEMEHHOM
00LIECTBEHHOM

CO3HAHUH. [TpuHIMIIBI aKTyalu3aluu
PETPOCIIEKTUBHOM apXUBHOU
nHpopmaruu.
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[TonsiTue 0 JOKYMEHTaJIbHOM  IaMSTHHKE.
Juckyccruss BOKPYI MOHSATHS «JOKYMEHTaJIbHBIN
MaMSATHUK. Wnen «BO3POXKJICHUS» u
«Bockpemenusi» npouutoro (H.M. Kouwpan, H.
®enopoB). Posb JOKyMEHTaJIbHBIX NaMSITHUKOB B
BO3POKIACHUECKUX  JIBWJKEHUSAX M YYEHHUAX
IPOILJIOrO ¥ HACTOSLIETO.

KIIACCU®OUKAIIA
A APXUBHBIX
JOKYMEHTOB

3.1. Knaccupukanusi 10KyMeHTOB

ApxuBHOIo (poHxa

Poccuiickoii @enepaunu (AP PP)

HenpobumocTs  apXuBHBIX (OHAOB M  HX
KOMIUIEKCOB KaK HEOOXOJHMMOE YCIIOBUE HAYy4YHOU

OpraHu3aluu JIOKyMEHTOB B cocTaBe
A® PO. Knaccudukanusi TOKyMEHTOB Ha ypOBHE
AD PO, apxuBa,

apXUBHOTO (OHTA.

Knaccupukanms  moxkymenroB ['AD  CCCP:
IIPUHAJIEKHOCTh JIOKYMEHTOB K OIPECIEHHBIM
UCTOPUYECKUM nepuojam, YPOBHIO B
cucreme rocanmnapara, aJIMMHHCTPATUBHO-
TEPPUTOPUATBHBIM eAMHULIAM, oTpaciisiM
rOCYJJapCTBEHHON M OOIECTBEHHOM NEATEILHOCTH.
KomnuiekToBanue JIOKYMEHTOB OJIHOTO
donnoobpaszoBarens. Pa3nenenue ux no cnocody u
TEXHUKE  3aKkperuieHuss  uHpopmaruu.  Paz-
paboTka B  OTEUECTBEHHOM  apXMBOBEAECHUU
OCHOBHBIX IIPU3HAKOB
KJ1accu(puKanuu JIOKYMEHTOB. ITouck
paloHaIbHOIO 000CHOBaHHUS
pasrpannuntenbHoit aatel B 20-30-e rr. XX B.
3HaueHue ITUX pu-
3HAaKOB IpuU OOOCHOBaHMU CETH T'OCYIAPCTBEHHBIX
apXUBOB. CootHomeHne MOHSTHH
I'ocynapctBennbiii  apxuBHbii  ¢onny  CCCP,
Apxuubii  Gong KIICC wu ApxuBHblil (oHI

Poccutickoit denepanuu.
CoBpeMeHHBIE MPU3HAKA KJIaCCU(UKAIINN
JIOKYMEHTOB ApXUBHOTO
¢onna Poccuiickoit @enepaunu (o Qopmam
CcOOCTBEHHOCTH, o

CpPOKaM XpaHEHUs U JIp.).

[Tonssitue o CrpaxoBom ¢douae Poccuiickoit
denepanuu. B3anMocBs3b ApXHUBHOTO Hu
CrtpaxoBoro ¢oumoB crpansl. OCHOBHBIE Ha-
npaBieHuss QpopmupoBanus CrtpaxoBoro QoHaa

Poccuiickon denepanuu, ero apXyBHast
COCTaBJIAIOLIASL.

3.2. Knaccupukanusi J0KyMeHTOB B Ipeaesax

apXuBOB

[Tonatne o Kiaccupukaud JIOKYMEHTOB B
npezaenax apxuBa. 3Ha-

YCHUA KJIaCCI/I(bI/IKaI_[I/II/I JJIsA panroOHaJIBHOI'O
pPasMCIICHUS JOKYMCH-
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TOB B aApXUBOXPaHWINIIAX, MTOBBIIICHUS
3¢ (HEeKTUBHOCTH ux MOUCKA
U HCIOJIb30BaHUs. [IpeeMCTBEHHOCTh MPUHITUTIOB
KJIacCU(UKALIUN

JOKYMEHTOB Ha CTagusiX BEJOMCTBEHHOTO U
roCyJIapCTBEHHOTO xpa-
HEHUSI.

B3rnsael 3amagHo-eBpONEMCKUX apXUBHCTOB Ha
KJIACCU(UKALIUIO IOKYMEHTOB B TIPEJIEIax apXHUBOB.
OcCHOBHBIE YEPThI JIOTUYECKOTO MPUHIIMIA

MPOUCXOXKACHUS —  «IPOBCHUEHII-TIPUHITUIIAY.
Nx BiausHuMe Ha KiaccH(HKAIMIO JTOKYMEHTOB B
Poccun. Bnunsanaue

I'enepansHoro perimamenrta Ilerpa I (1720 r.) mu
3aKOHOB 00 yupexaenuu munucrepcts (1811 r.) Ha

COBpPCMCHHYIO KJ'IaCCI/I(bI/IKaI_II/IIO
JAOKYMCHTOB.
3HaucHUE HAyYHBbIX u MCTOANYCCKUX

pa3pabotok b.M. Andwunona, I''A. Kuszesa, U.C.
Hasuna, 3.H. Jlo6posoii, H.A. ®domwuna, M.D.
[letpoBckolt M Opyrux  apXMBHCTOB  JUIS
CTaHOBJICHUSI TEOPHH KIIACCH(PHUKAIMK apXUBHBIX
JOKYMEHTOB 110 (hoHIaM (Teopuu (GoHIMPOBAHUS).
Nzyuenue Xapakrepa JIeSITEIIbHOCTH
¢donoo0pazoBareneii cUCTEM JTOKYMEHTHPOBAHHAS
UX  JESITeNbHOCTH, COCTaBa U  COJEpKaHUs
JOKYMEHTOB KaK YyCIIOBHE HayYyHOW OpraHu3aluu
JIOKYMEHTOB

10 apXUBHBIM (POHJIAM.

Pa3BuTHie MOHATHS  «apXUBHbIM  QOHO» B
OTEYECTBEHHOM apxuBoBeneHHMH XX Beka. E.B.
Tapne, A.C. Huxomaes, W.N. JlioOumeHko,
H.B. Pycunos, U.B. Ily3uno, I''A. Kuszes, B.K.
Kneiin 0 MIOHATHU
«apxuBHBI  (oHI». JIMCKycCHs O TOHATHH
«apXuUBHBIA  (OHI» MEXAYy MOCKOBCKMMHU H
HEeTPOrpajcKuMM apxuBuctamu B 20-e rr. XX B. U
ee
BIIMSIHUE HA COBPEMEHHOE OIPENIEIIEHUE apXUBHOIO
¢onna. PaGorer B.H. AstokparoBa, E.B.
CrapoctuHa © JOp. O TMOHATHM «apXWBHBII
dboHIY.

[Tonsatne  «JOKyMEHTaNbHbIM  QoHA» WU
IpEeaNocbUIKM  ero  mnosiBaeHus. llomarue o
¢donnoobpazoBarene.

PonoBoe monsitne apxuBHOro (poHma. Bumobie
MOHATHUSL apXUBHOTO (oHAA: apXUBHBIM (OHJ
(opranu3anuii), 00beTMHEHHBIN
apxuBHbI  QoHA  (opraHuzauuii,  JUYHOTO
MIPOMCXOXKICHHS ), dbonx
JUYHOTO TIPOUCXOXKJICHUS (JUIa, CEMbH, pOJa),
apXHUBHas KOJIICKIHSL. Crnenuduueckue
0COOEHHOCTH 3TUX JOKYMEHTAJIBHBIX KOMIIJIEKCOB.

donmupoBaHue JOKYMEHTOB. Bwuasl pabor,
BXozsmue B mpouecc Gonauposanus. Ilpusznakn
IOPUINYECKOI CaMOCTOSITEJIbHOCTH
yUIpeKIeHUS Kak (HOHI000pa3oBaTeNsl.
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XpOHOJIOTHYECKUE TPAaHUIBl apXMBHOTO (PoHAA

OpraHU3aLuu. Nx
3HAUCHWE JJIS BBISABIICHHS ITOJIHOTHI COCTaBa €ro
JIOKYMEHTOB. dax-

TOPbI NOJUTHYECKOIO, IOPUANUECKOTO (IIPaBOBOIO)
U aJMUHUCTPATHBHOTO XapaKTepa, OMpeesionne
XPOHOJIOTUYECKHE TPAHULIBI ApXUBHBIX (DOH/IOB.

Bnusiaue wu3MeHeHus (opM  COOCTBEHHOCTH
IOPUINIECKUX JIHIL Ha
XPOHOJIOTHYECKNE TPAaHHUIBl APXUBHOTO (OH/A.
Cutyanuu, npu KOTOPHIX JOKYMEHTHI OpraHH3aluH
HE JIeTIST Ha Pa3HbIe (OH/IBL.

OmnpeneneHre TpaHUI] APXUBHOTO (OHIA TIpH
aKIIMOHUPOBAHWHY, TIPUBATU3AIMUA  OpPTraHU3alU.
dongupoBanue JOKyMEHTOB
OpraHM3aliii, HMEIUMX B CBOCH CTPYKType
(buIHaIBl 1 IpeICTaBUTENILCTBA.

denepanbHble KOHCTUTYLMOHHBIE 3aKOHBI 00

o0pazoBaHUHU B co-
craBe Poccuiickoii ®denepanuu HOBBIX CYyOBEKTOB
yTeM CIIUSIHUSA
paHee  CyLIECTBOBAaBIIMX W  BIMSHUE  ATUX
IIPOLIECCOB Ha pOoOIEMBI

(boHAMPOBAHMS  JIOKYMEHTOB TOCYAapCTBEHHBIX
OpraHoB W opraHuzanuii cyobekToB Poccuiickoi

denepanuu.

OcoOeHHOCTh OmpeeNeHuss XPOHOJIOTHUECKUX
rpaHull dhon0B
JUYHOTO TIpoucxoxacHus. [Ipu3Haku onpeneneHus
dboHI0BOM MIPUHAJIC)KHOCTH JIOKYMEHTOB
oprauu3zanii u Jmi. I[IpsMble W KOCBEHHBIE
MIPU3HAKHU.

dopMupoBaHue  OOBEIUHEHHBIX  APXUBHBIX
boHI0B. YcnoBus
dbopMUpOBaHHS HA  CTaguU  BEJAOMCTBEHHOTO
XpaHEeHUS JIOKYMEHTOB
B TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX apXHBaX.
[Ipuznaku 00BeIMHEHUS JIOKYMEHTaIbHBIX

KOMIUIEKCOB ~ YYPEXKIEHUH W JUI  TpH
dbopMupoBaHUH OOBEAMHEHUS APXUBHBIX (POHIOB.
@opMUPOBAHHUE APXUBHBIX KOJUIEKIIUHI. Y CIIOBUS
COXpaHECHHUS u
pachopMupOBaHUs KOJIEKIIUIA B apXUBaXx.

3.3. Kitaccudukanus 10KyMeHTOB B mpejaenax
ale/IBHl)IX
donnos
Hay4unplie ocHOBBI KiaccuuKanuu JTOKYMEHTOB
B Tpenenax apxuBHoro (Qouma. 3HaueHUe
KJaccupukanuu JUisi OpraHu3alid JOKYMEHTOB B
npeaenax  apXuBHOTO dboHma W TOHMCKa

JIOKYMEHTHOM HH-
dbopmaruu.

Pazsutne H.A. ®omumueiM, K.I'. Mursaeswim,
M.®. [TerpoBckoi,

K.MA. PynenbcoH W JOpyruMu  apXUBHUCTaMU
TEOPETUUYECKHX u METOUYECKUX OCHOB
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KJaccu(UKauu JOKYMEHTOB apXUBHBIX (DOHJIOB.
Hcropuueckuit OAXOJ npu IIOCTPOEHUHU
JOKYMEHTOB ApXUBHOTO
donma. Hpyrue TPUHITUIIBL MOCTPOCHHS
JOKYMEHTOB, B IIpe/iesiaX apXUBHBIX (POHIOB.

Enununa xpanenust (7eno) Kak — €IMHHUIA
kinaccupukanuu. [losaTue o cucremaTu3anuu e B
coctae  apxuBHoro  ¢Qonma. Ilomarme o
cXeMe KJIaCCH(HUKAIHH.

Metonrka COCTaBICHHS CXEM KIacCU(pUKALUU
JIOKYMEHTOB B Ipefieflax apXuBHBIX (POHIOB.
OTpaxkeHue B CXEM€ EIUHBIX B3aUMOCBSA3AHHBIX
IPOLIECCOB: I'PYNIMPOBKA JAEJ, MOCIEI0BATEIbHOE

pacmojoKeHue nen B
npenenax rpynn.  OcHoBHble — (Bedyuiue) U
BTOPOCTETICHHBIE MIPU3HAKU
knaccupukanuu. [IpaBuna mocTpoeHuss cxem
KJIacCHU(pUKAIUU. YcnoBus

NPUMEHEHMS XPOHOJIOTHYECKOT0 NMpU3HaKa. TUIbI U
BUJBl CXEM CHUCTEeMAaTHU3alUU JIe]1 apXUBHBIX
¢donoB. HazHaueHus U ycioBus IPUMEHEHUS CXEM
pa3auuHbIX  TUNOB U BuAoB.  [lopsnox
pacrojoXKeHus: Jen Ipelenax HWKHUX CTyNeHen
KJIaCCH(PUKALMOHHOTO ETICHUS CXEM.

Crnemuduka  kraccupukanud  JOKYMEHTOB
OOBEAMHEHHBIX  apXUBHBIX  (QOHIOB, (OHIIOB
JIMYHOTO POUCXOK/ICHUS U apXUBHBIX KOJIJIEKIIUH.

3.4. Opranu3anusi ¥ MeTOIUKA PadoThI MO
KJIaccu(puKaumu
JOKYMEHTOB B apXHBax

Bunel 1 Ha3zHaueHHe METONUYECKHUX IIOCOOMM
TS 000CHOBaHMS
U OCYIIECTBIIEHHUS KIAacCHU(PUKALIUU JOKYMEHTOB U
MPAKTUYECKOTO  MPOBEJAeHUS pabdoT 1o  UX
GOHIMPOBAaHUIO U  CHCTEMaTH3allud B TIpe-
nenax (hOHJIOB.
Pounb ncropudeckoii cripaBku pu GOHIUPOBAHUU U
CHUCTeMaTH3allMk  JIOKyMEHTOB. MeTroanka ee
COCTaBJICHHA. Csenenus, OoTpakaeMble B
UCTOpPUYECKOU crpaBke. VICTOUHUKH U TUTEpaTypa,
HEOOXOMUMBIC JJIi COCTABIEHUS HMCTOPHUYECKOM
CIIPaBKHU. Y CIOBHUS MPEIOCTABICHUS UCTOPHUECKOM
CIIPaBKM OpTaHU3allMd B TOCYJApCTBEHHBIN WU
MyHUIMNAIbHBIA  apxuB. [lopsnok BeneHus u
XpaHEHUsI UCTOPUIECKON CIIPABKU B OPTaHU3AIIHH.

CrocoObl  cHCTEMAaTH3allud  JIeJ  apXUBHOTO
doH/a HEMOCPEICTBEHHAs CHCTEMAaTH3allus M
KapTOYHBIN Cr1oco0.

KOMILJIEKTOBAH
HUE APXUBHOI'O
®OHJIA
POCCHUIMCKOU
OEJEPALINU U

4.1. KomnjiektoBanue ApXuBHOI0 (poHaa
Poccuiickoit
denepauuu
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DKCIIEPTU3A
LEHHOCTH

JOKYMEHTOB

[Tonsitue o kommiekroBanuu A® P®. Hayunas

KJIacCU(UKAILIHS

JOKYMEHTOB  —  OCHOBa  KOMILJICKTOBaHUS
TOCYJAapCTBCHHLIX W MYHUIIMIIAJIBHBIX apXHBOB.
B3anMocBs3b u B3anMO3aBHUCUMOCTDb

KHaCCI/I(bI/IKaI_[I/II/I, KOMIIJICKTOBAHUA M 3SKCICPTU3BI
HCHHOCTHU NJOKYMCHTOB.

Oransl perylaMeHTaluu rporecca
KOMIIJICKTOBAHU A B OTCUYCCTBCHHOM
apxuBoBeZieHnn. CoBpeMeHHass  IpaBoBas MU
HOpPMAaTHUBHO-

MeTOoANYECKast 6a3a, periaMeHTHpyroIas
OpraHu3alUIo u HOPSIOK
KOMILJIEKTOBAHUS roCy1apCTBEHHBIX,

MYHHMLMIIAJBHBIX M BEIOMCTBEHHBIX apXHMBOB
JOKYMEHTaMHU. 3aJjaud U OCHOBHBIC HaIpaBJICHUS
JESATEIIBHOCTH 1o KOMIUIEKTOBAHHIO
roCyapCTBEHHbIX U MyHHUIIMIIAJIBHBIX aPXUBOB.

BnusHue komiuiekroBaHus Ha (hoHAMpOBaHUE
JIOKYMEHTOB. 3anaun u
JTanbl  KOMILJIEKTOBaHMS TOCYJAapCTBEHHBIX U
MYHMIMIIAJIbHBIX ApXUBOB.

HcTOYHUKH KOMITJIEKTOBaHMS TOCYIapCTBEHHBIX
U MYHULUNAIbHBIX apXuBOB. [IoHATHE «UCTOYHMK
KOMIUIEKTOBAHUSA» M «30HAa KOMILJIEKTOBAHUS.
Kpurepun  ompenenenuss ~ opraHmsanud  —
HMCTOYHMKOB KOMIUIEKTOBaHM. Ilopsaiok oTHECEHUS
HErocyJapCTBEHHBIX
OopraHu3anuii (HOBOro TUIA) K YUCIY HCTOYHHMKOB
KOMILJIEKTOBAHMS
rOCy/1IapCTBEHHBIX U MyHHUIUTIAJIbHBIX apXHUBOB.

@®opMBl  XpaHEHUS apPXUBHBIX JOKYMEHTOB
opraHu3anui. AyTCOPCHUHI XpaHEHHsI apXUBHBIX

JIOKYMEHTOB KaK HOBOE SBJICHUE B
IIPaKTHUKE paboTHI HEroCyJapCTBEHHBIX
OpraHu3aluim. Heno3urapHoe

XpaHeHHe  JIOKyMEHTOB  HErocyJapCTBEHHBIX
OpraHu3aliii CcHenuaIu3UpOBaHHBIMU  (OpMaMU
(BAO «OCT' Pexopa3z MeHemKMEHT» W Apyrue
HErocylapcTBeHHbIe XpaHuinuiia). OmnpexneneHue
YKOHOMUYECKOU

3P PEKTUBHOCTH U PUCKOB BHEO(UCHOTO XpaHEHHUs

JIOKYMEHTOB.
Kputepun onpenenenus kpyra jul, JTOKyMEHTbI
KOTOpPBIX MOTYT

OBITH TIPUHSATHI HA TOCYIAPCTBEHHOE XPAHCHHE.
OTéop Ha  TOCYJapCTBEHHOE  XpaHEHUE
JIOKyMEHTOB 1o JTUIHOMY
COCTaBy B KOHTEKCTE MpoOJIeMbl 0TOOpa MacCOBBIX
UCTOYHUKOB.  OCOOCHHOCTH  KOMILJICKTOBAHUS
TOCYApPCTBEHHBIX W MYHHUIUNAIBHBIX apXHUBOB
JOKYMEHTaMHU MEPCOHATBHOTO xapakrepa.
Crienmanm3upoBaHHasl CETh apXHBOB JIJISI XpPaHCHHS
JOKYMEHTOB TI0 JITYHOMY COCTaBY.
VICTOYHUKH KOMIUIEKTOBAaHUSI BEIOMCTBEHHBIX,
00BETMHEHHBIX
BEJIOMCTBEHHBIX " 00bETMHEHHBIX
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MEXBEIOMCTBEHHBIX apXUBOB.
Onpenenenue cocraBa JIOKYMEHTOB,
MOJJIEKALUX IIOCTOSIHHOMY
XpaHEHUI0, W OpraHu3alus UX I[pueMa B
rOCyapCTBEHHbIE ¥ MYHULMIAIbHBIE ApPXUBBI.
[Tonstue o ¢opmax mpuemMa JOKYMEHTOB.
BeiOopounsiii mpueM gokymMeHTOB. IloHsTHe O
IpyINIIOBOX U BHUJIOBOU
BbIOOpKe. TeHaeHuMH pa3BUTHSA BBIOOPOUHOTO
IIpUEMa: XPOHOJIOTMYECKAs, PErHOHaJIbHAs U Jp.
¢dopmbl  BeIOOpOYHOro mnpuema. CoOOTHOILEHHE
IEHEpaJbHOM U BBIOOPOYHON  COBOKYIHOCTH
YUPEKICHUM.
IIpenenbHble CPOKM XpaHEHHMs [JOKYMEHTOB B
BEJJOMCTBEHHBIX apxXuBax roCy1apCTBEHHBIX
YUPEXKIEHUH U  PEKOMEHAATEIbHBIE  CPOKHU
XpaHEHUsI JOKYMEHTOB B YYPEXICHHUSAX «HOBOIO
tuna». OpraHuzanus paboThl MO nepepaye U
IIpUEMY  JIOKYMEHTOB B TOCYJapCTBEHHBIE
U MyHUUUNAIBHBIE apXUBbl OT OpraHM3aLMil
pazHoro tumna. Ponb BEJOMCTBEHHBIX apXMBOB U
apXMBOB  OpraHu3aluii B  KOMIUIEKTOBAaHUU
roCy/IapCTBEHHBIX U MyHHUIUIIAJIbHBIX aPXUBOB.

Pone ®enepanbHOro apXMBHOIO AareHTCTBA B
OpraHM3alyl KOMIUIEKTOBAaHUS JIOKYMEHTOB H
obecrieueHnn BcecTopoHHero monojHeHus AD PO,
OcyuiecTBiIeHHEe KOHTPOJISI CO CTOPOHBI apXMBHBIX
YUPEXKJIEHUH 3a COXPAHHOCTBIO  JIOKYMEHTOB,
MOIIEKALIUX craue B
rOCy/JapCTBEHHbIE ¥ MYHULUNAIbHBIE APXUBBHI,
ITOJIHOTOM cocTaBa
ApXUBHBIX doH10B u CBOEBPEMEHHBIM
MOCTYIUICHHEM MX Ha TOCYIJapCTBEHHOE I
MYHHILMIIAIBHOE XpaHEHHUE. Opranunzanus
MIOTIOJHEHMSI TOCYJApPCTBEHHBIX U MYHHMIMITAJIbHBIX
apXuBOB JIOKYMEHTaJIbHBIMU naMATHUKaMU
UCTOPUM U KYJbTYpbl, HaxOIAIIMMHCI B
COOCTBEHHOCTH OOIIECTBEHHBIX OpraHU3alMi H
OTJIEbHBIX TPAKIaH.

OtpacneBple MPUMEPHBIE CIIMCKH OpraHU3alui,
ABIISIOILUXCS " HE
ABIIIOIIMXCSI ~ MCTOYHMKAMH  KOMIUIEKTOBaHUS
TOCYApCTBEHHBIX W MYHHUIMMNAJIBHBIX apXHUBOB.
ITopsmoxk WX COCTaBIEHMSI M YTBEPXKICHUS.
OcHoBaHMsI 17151 BHECEHMSI U3MEHEHUI U yTOUHEHU

B CIIMCKH HNCTOYHHUKOB KOMIIJICKTOBAaHUA

FOCY}IapCTBeHHBIX nu MYHI/II_[I/IHaJ'H)HI)IX apXI/IBOB.
OcobeHHOCTH KOMIUIEKTOBAHUSA

HCFOCYJIapCTBeHHBIX apXI/IBOB.

HcTOYHUKH  KOMIUJIEKTOBAHHUS  OOILECTBEHHBIX
HEHTpoB AokyMeHTauuun — «Haponnoro apxuay,
«MeMmopuana» u ap.

4.2. JKcnepTU3a HEHHOCTH IOKYMEHTOB

[lonsstne ontumumszammu coctaBa AdD PO.
3HayeHue SKCIIEPTU3BI
LEHHOCTH JIOKYMEHTOB B OINTHUMH3ALUK COCTaBa
APXUBHBIX dhoHI0B
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U JpyruX KOMIUJICKCOB AapXMBHBIX JOKYMEHTOB.
B3anMocCBsI3b SKCHIEPTH3bI IEHHOCTH JTOKYMEHTOB U
uX (DOHIUPOBAHHUSL.

[TonsiTue 00 3KCHEepTH3E LEHHOCTH JOKYMEHTOB.
3anaun u JTarnbl
MPOBE/ICHUS SKCIIEPTU3HI LIEHHOCTH JOKYMEHTOB.

Opranu3anus ¥ MeToJuKa paboThl MO OTOOPY

JOKYMCHTOB Ha
XpaHCHHUC W YHHUYTOXKCHHUC B LCHTPAJIbHBIX U
MECTHBIX YUPEKACHUAX

Poccuu B XIX — magane XX BB. H.B. Kamaues,
H.51. CaMOKBacoB | JApyrue apxuBHCTBI O
COCTOSIHMH IKCIIEPTU3bl. POJIb TyOEpHCKUX YUYEHBIX
apXMBHBIX KOMHCCHH B pa300OpKe | OIICHKE
JOKYMEHTOB MECTHBIX YYPEXKICHUW M CO3/JaHUU
HMCTOPUYCCKUX apXUBOB.

CocrosiHue 3KCHepTH3bl HEHHOCTH JAOKYMEHTOB
B YCIIOBUSX pe-
OpraHu3aIMy W [ICHTPAIU3alUK apXHUBHOTO Jena B
COOTBETCTBUU
¢ nekperamu CHK PC®CP ot 1 utons 1918 r. «O
peopraHu3aium
MW UEHTpaIM3alMd apXUBHOTO JEJIa» W JIPYTUMU
3aKOHOJIaTEeIbHBIMU akTaMu mpaBuTenbcTBa. C.K.

borosiBnenckuii u b.1. AHpunon
0 METo/Jax OIEHKH JOKyMEeHTOB. Pa3paboTka
BOIIPOCOB AKCTIEPTU3BI
LIECHHOCTH  JIOKYMEHTOB B  Tonbl  Bemukoit
OTeuecTBEHHOMU BOMHEI u B
MOCJICBOCHHBIE TOJbI. Pa3ButHe TeopeTuueckux u
OpraHU3aIlMOHHO-

METOJMYECKUX OCHOB JKCHEPTU3BI  [IEHHOCTU
JIOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. KI. Murses, A.B.
EnmarseBckuid, B.B. Hammux

U Apyruc apxXmuBHCTBI O HAYYHBIX OCHOBax
pa3pa60TKH HpO6J’ICM 9KCIICPTU3BI IOCHHOCTHU

JIOKYMEHTOB.

COBEpIICHCTBOBAaHHE TEOPHH W MPAKTHKH
HKCIEPTHU3BI LIEHHOCTH
nmokymeHToB B 70-x — mHau. 90-x 1r. XX B.
JuddepenumrpoBanHbIi

MOAXOJ K OLIEHKE JIOKYMEHTOB YYpEXKJIECHUHN
«HOBOT'O THIIa».

HayuHo-MeTOIMYECKHE OCHOBBI  DKCIEPTHU3BI
HEHHOCTh JOKYMEHTOB. [IpHHIMIIBI SKCTIEPTU3BI 10
Hayana 90-x rr. XX B. U B COBPEMEHHBII MepHoJ
apxuBoBeaieHHs. HaydHble METObI SKCTIEPTHU3BI 10
u nocie 60-x rr. XX B. HcrouHukoBemueckas

KpUTHKA JIOKYMEHTOB
U €€ 3HayeHHe UId HKCIEPTH3bl UX LEHHOCTH.
CucTeMHBIH HOJIXO/I.
OyHKIMOHANBHBIM ~ aHamu3.  MHGOpMaMoOHHbBIN
aHaums. [Ipumenenue

B DKCIEpPTU3€ APYTUX OOLIEHAYYHBIX W YaCTHBIX
METOJIOB TO3HAHMUS.
Dtanbl npoiecca BHIPA0OTKH KPUTEPHEB OIICHKU
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JIOKYMEHTOB B
OTEYECTBEHHOM apXMBOBEJCHUMU.

Kputepun »skcnepTuspl LIEHHOCTH JOKYMEHTOB.
Pa3BuTtHe M yTOUHEHHME KPUTEPUEB B 3aBUCHUMOCTH
OT UCTOPUYECKHUX YCIOBMM M 3a a4 JKCIEPTU3BL.
['pynnbl KpUTEpUEB MPOMCXOXKIEHUS, COACPHKAHUS
¥ BHEIIHHX 0COOEHHOCTEH NOKyMeHTOB. Kputepuu
orbopa JOKYMEHTOB C IIOBTOPSIIOLIENCS
uHpopmauueii. Buasl, ¢opMbl M TONHOTA
noBTropeHuss uHpopmauuu. Kpurepunm LeHHOCTH
JIOKYMEHTOB JIMYHOTO
IIPOUCXOXKICHU.

Metoauka npoBeACHHsS SKCHEPTHU3bI LICHHOCTH
JOKYMEHTOB. lleneBas KOMIUIEKCHAsl SKCIIEpTH3a
LIEHHOCTU  JIOKYMEHTOB B  TOCYJAapCTBEHHBIX,
MYHMIMIIAJIBHBIX M BEJOMCTBEHHBIX apXuBaXx, €€
Ha3HAaY€HWe, METOAMKAa IPOBEIEHUS U €€

3¢ pEeKTUBHOCTH B COBPEMEHHBIX
ycnoBusx. OpraHuszaiusi 1 METOJAMKa paboThI IO
oTOopy Ha XpaHCHUE

JOKYMEHTOB O JINYHOMY cocTaBy. OcobeHHoCTH

METOAMKH IIPOBENECHMUS OKCHEPTH3bl LIEHHOCTH

JIOKYMEHTOB JIMYHOI'O ITPOUCXOXKICHHUS.
Bo3MmoxHOCT npuMeHeHUs pa3paboTaHHOW B

OTEYECTBEHHOM apXUBOBEICHUH METOIUKHU
MIPOBEICHUS AKCTIEPTU3BI YIPaBJICHUYECKUX
JIOKYMEHTOB K CIeAaIbHBIM BUIAM
JIOKYMEHTAIIUH.

CoBpemMeHHast cucrema HOPMAaTHUBHO-
METOTUYECKUX mocooui 1o

AKCIEPTU3E WEHHOCTH JOKYMEHTOB. TeHIaeHUuuu
COBEPIICHCTBOBAHUS CHCTEMBI HOPMAaTHBHO-
METOJMYECKUX TMOCOOMI O JKCHEPTH3€ HEHHOCTH
JTOKYMEHTOB. Poib kimaccuukatopoB JOKYMEHTOB
u

HOMEHKJIaTyp JEJ B ONPEACIICHUM HAYYHOU U
MMPAKTUYECKOW LIEHHOCTH JOKYMEHTOB Ha CTaJuu

JOKYMEHTallHOHHOT'O obecrieueHus
yIpaBJIeHUs.

Ilepeunn NOKYMEHTOB — OCHOBHOE 3BEHO B
cucreMe HOpPMAaTHBHO-

METOAMYECKHX TMocoOuil. 3akoHOAaTenbHas Oasza
npuMeHeHus nepeyner B Poccuiickon ®enepanuu.
Tunel v Buasl nepeuHel. Ilepeynn TUNOBBIX

JIOKYMEHTOB, MO UTeXKAIIUX MIOCTOSITHHOMY
XpaHEHHIO,

c yKa3aHHEM CPOKOB ux XpaHCHHUS.
BenomctBennbie (oTpacneBsbie)
NEepeYHH JOKYMEHTOB C YyKa3aHHEM CpPOKOB
XpaHEHHUSL. Pa3paboTka KOPIOPAaTUBHBIX

(MHAMBUAYAbHBIX) TEpEeYHEH B COBPEMEHHBIX
YCIOBHSX M WX B3aUMOCBS3b C  THIIOBBIMH

MIePEUHSIMHU. TpeboBanusl,
NpenbsBIsieMble K  METOJIMKE  COCTaBJICHHS
nepeyHen JIOKYMEHTOB c

yKa3aHHeM CPOKOB XpaHeHHs. CXeMbl OCTPOCHUS
nepevHeii. CrnocoObl TPYNIIUPOBKY OpraHU3allui B
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BEJJOMCTBEHHBIX IEPEYHSIX (3BEHbs IEpEUYHEN).
Cratpsa nepeuns. [Ipuemsl onucaHusi TOKyMEHTOB.
[Topsaiok pacnoyoKeHUsi ONUcaTeNbHbIX CTaTed B
paznenax HIEPEYHSI.
CripaBouHbIi anmapar K NepeqHsiM.

Bo3MOXXHOCTM  NpUMEHEHMsI  IIEpe4YHEer K
JIOKyMEHTaM, CO3/1aHHbIE
B OoJiee paHHHE UCTOPUUYECKHIE MTEPUO/IBI.

3anpeTHble AAaThl B 3KCIEPTU3E LIEHHOCTU

JIOKYMEHTOB.

ConocTaBUTEIbHBIA aHATU3 U XPOHOJIOTHYECKHE
pamKku npume-
HEHUS nepeyHs TUTIOBBIX JIOKYMEHTOB,
o0Opa3yronmxcss B JESTEIBHOCTH TOCKOMHTETOB,
MUHHUCTEPCTB, BEAOMCTB U JPYTUX YUPEXKICHUH,
OpraHu3aluii, NpeAnpusTH, ¢ YKa3aHHEM CPOKOB
XpaHeHUs
(M., 1989 r.), mepeuHsi TUIMOBBIX YIPABICHYECKUX
JOKYMEHTOB, OO0pa3yIOIIUXCsl B JIEATEIbHOCTH
OpraHu3aIuii, C yKazaHueM CPOKOB
xpaneaus (M., 2000 r.) U TmepedyHs THUIOBBIX
ApXUBHBIX JOKYMEHTOB, 00pa3yIolUXcs B Hay4HO-

TEXHUYECKON u IIPOU3BOACTBEHHOMN
JESATCIIBHOCTH OPraHMU3ALMK, C YKa3aHHMEM CPOKOB
XpaHEHUs M.,
2007 r.).

HCpC‘IGHL TUIIOBBIX YIIPABJICHYCCKUX APXUBHBIX
JOKYMEHTOB,  OOpasylomuxcs B  Tpoliecce

JIEATEITbHOCTH roCyJJapCTBEHHBIX OpTraHoB,
OpraHoB MECTHOI'O CaMOYIIPaBJICHUS u
OpraHu3anui, c yKa3aHueM
cpokoB xpaHenusi (Pocapxus. BHUUJAJ. M.,
2010).

Opranuzanus JKCIEPTU3BI LIEHHOCTHU
JIOKYMEHTOB u orbopa ux
Ha  rocygapctBeHHoe  xpaHeHue.  Cucrema
JKCIIEPTHBIX OpraHoB.

I[IDIIK, OIIK m OK apxuBHBIX yupexacHuil. Mx
NpaBOBOE TMOJIOXKEHMEe, 3adaud, (QYHKOIUH U
OpraHu3anus paboTHI. Ponb byHKIMI
OpraHU3alMOHHO-METOAMUECKOTO PYKOBOJCTBA U
KOHTPOJISI ~ JKCHEPTHBIX  CIYyXO0  apXHUBHBIX
YUpEXKIEHUN B IIPOBEJIEHUN  BKCIEPTU3bI
LIEHHOCTH JOKYMEHTOB B MHHHCTEPCTBAX U
BEJIOMCTBaxX u otbope
JIOKYMEHTOB Ha nocrosinHoe xpaHeHnue. [[OK u DK
MUHUCTEPCTB u
BenomcTB, DK opranmzanmii u npegnpustuil. Mx
3a/1auy, byHKIHH,
IIPaBOBOE IIOJIOXKEHHE, OpraHusanus paOoThI.
OdopmiieHne pe3yabTaTOB SKCIEPTU3bI LIEHHOCTH
JIOKYMEHTOB.

CriocoObl  yHMYTOXKEHHUS JOKYMEHTOB IOCIE
IIPOBEJECHUS SKCIIEPTU3BI LICHHOCTH U BO3MOKHOCTH
BOCCTAHOBJICHMSI IOKyMEHTOB.

4.3. OTO0p 1 XpaHeHHe 0000 HEHHbIX U
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YHHKAJIbHBIX
JOKYMEHTOB

Onpenenenne  TOHATHH ~ «0Cc000  IIEHHBIC
JOKYMEHTBD, «yHUKAJIbHBIE TOKYMEHTH. @3 «O0
apxuBHOM Jeine B Poccuiickoir denepauun» ot 22
okTsi0pst 2004 1.

Ucropust  pasButus  noustuit  OLJl B
OTEYECTBEHHOM apXUBOBEICHUM. Uctopus
ckianeiBanust kputrepueB OL|Jl B oTedecTBEeHHOM
apXHUBOBEICHUH.

Kputepuu onpeznenenus 0cod60 1EHHBIX

JIOKYMEHTOB:

- OOs3aTenbHbIE: BpeMs CO3/1aHUSA JOKYMEHTA;
LEHHOCTh, COJEp)Kallehics B JIOKYMEHTax
uH(pOpMaLIUKY; IOPUANYECKAs CUIIA,

MOJIMHHOCTh JJOKYMEHTOB; 3HaYEHUE

(dhoHI000pa3oBaTENs; aBTOPCTBO (M aapecar)

JIOKYMEHTa; HAIM4Yue naneorpaguueckux,

XYJ0’KECTBEHHBIX M IPYTHUX 0COOCHHOCTEH

JIOKYMEHTA.

- BcnomoratenbHble: BEIMUYUHA CTPAXOBOU

OLICHKH JIOKyMEHTa

(ero  neHexXHas ~ cTpaxoBasi ~ CTOUMOCTb).
Meronuka BwigBienuss OLJl. Yyer u onucanue

OLLI. Meroauka
BBISIBJIEHUSI (POHJIOB, YacTeil OHI0B, COAEPIKAIINX
0co00 LIEHHBIE
JOKYMEHTBI, a Takke JIel W  OTJACITbHBIX
JIOKYMEHTOB. Opranuzanus
paboThl MO0 O0OPMIICHHIO PE3YyJIbTATOB BBISBIICHUS
oco0o LHEHHBIX
JIOKYMEHTOB. Opranu3zanus XpaHeHUs "

ncnonb3oBanus OLJI.

Permament ['ocymapcTBeHHOro perucrpa
YHUKQJIBHBIX JIOKYMEHTOB
Apxusnoro ¢onaa Poccuiickoit deaeparnuu

YUET
OBECIIEYEHUE
COXPAHHOCTHU
APXWBHBIX
JOKYMEHTOB

n

5.1. HopmaTHBHO-MeTOANYECKHE OCHOBBI YUeTa
apXHBHBIX
JOKYMEHTOB

[Tonsitue 06 yuere nokymeHTOB AD PO,

MOHATUMHBIN amnmnapar.

[TpuHIIMNIMaIBHBIE 0COOEHHOCTH CUCTEMBI yUeTa
ApXUBHBIX JIOKY-
MEHTOB. L[eHTpann30BaHHOCTb, NPEEMCTBEHHOCTH
u JUHAMUYHOCTb
ydera. EQMHCTBO yudera M OpraHu3alluy XpaHEHHs
JIOKYMEHTOB. B3aumocBss3p "
B3aMMOJIOTIOJIHSIEMOCTh YYETHBIX JOKYMEHTOB H
CIIPAaBOYHUKOB.

OOBeKkThl ydeTa M EIMHUIBl yueTa apXHUBHBIX

JOKYMEHTOB. Ennnuia
yyera OPraHU3aALUOHHO-PACTIOPSAUTENBHON
JIOKYMEHTAIIHUH, HAayYHO-TEXHUYECKUX,

KHHO(OTO(DHOHO- U MAITHHOYUTAEMBIX JJOKYMEHTOB.
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Pa3paboTka BOIpPOCOB yueTa JIOKYMEHTOB B
OTCYCCTBCHHOM apXHMBOBC/ICHUU. Cocrosinue yucTa

B pa3iuuHbIe HEPUOBI apXUBHOTO
CTPOUTENIbCTBA. 3HAYEHUE MPaBUI IO Yy4YeTy
JIOKYMEHTOB (1936 r.,
1947 r.), OCHOBHBIX IIpaBUI paboThI

rOoCy/apCTBEHHBIX apXUBOB cTpaHbl (1962 r., 1984
r., 2002 r.) u «llpaBun opranuzanuu XpaHeHUS,
KOMIUIEKTOBAHMS, ydye€Ta M  HCIIOJIb30BAHUSA

JIOKYMEHTOB ApPXHUBHOTO
donga Poccuiickoii ®enmeparuu W APYrUX
ApPXUBHBIX JIOKYMEHTOB B

rOCYJIapCTBEHHBIX W MYHHUIIMIAJIBHBIX apXHUBaXx,
My3esiX U Oubnmorekax, opranuzanusx Poccuiickoit
akagemMuu  Hayk» (2007 1), a  TaKxke
MpaBUJjl, PErIAMEHTHPYIOLIUX BEACHUE B apXUBaX
OpraHu3alil CUCTEMBbI YYETHBIX JOKYMEHTOB U
CIIPaBOYHHMKOB. «PermaMeHT rocyJapCTBEHHOTO
ydera T0KyMeHTOB ApxuBHoro ¢ouaa Poccuiickoii
Dene-

parum» (1997 1.).

3amaurl M TEPCTICKTUBBI COBEPIICHCTBOBAHMS
ydeTa JIOKYMEHTOB
B rOCy/IapCTBEHHBIX, MYHUIHITATEHBIX,
BEJIOMCTBEHHBIX apxXuBax u

apxWBax OpraHW3alMii, B OpraHax apXWBHOTO
yIpaBJICHUs, B PYKOIMCHBIX OT/AEIaX MY3€eB U
OoulIMoTEK, HErocy/1apCTBEHHbIX apXuBax
U apXMBax OOIIECTBEHHBIX OPTaHU3AIINSX.

5.2. CucremMa y4yeTa apXuBHBIX JOKYMEHTOB

VYuer JOKyMEHTOB B TOCYJapCTBEHHBIX W
MYHUIIMNIATBHBIX ~ apxuBax. (CocTaB  yYETHBIX
JOKYMEHTOB M  CHOPaBOYHUKOB.  (OCHOBHBIE
M BCIIOMOTATENbHbIE  YYETHbIE  JIOKYMEHTHI.
Opraauzanus XpaHeHus
YYETHBIX JOKYMEHTOB.

Y4yer  yHHKaNbHBIX M 0CO00  IEHHBIX
JIOKYMEHTOB. YUYET CEKPETHBIX M PaCcCEKPEUEHHBIX
JIOKYMEHTOB.

VYueT J0KYMEHTOB JIMYHOTO MPOUCXOKICHHUS.

VYyeT 10KYMEHTOB 110 JUYHOMY COCTaBY.

Yyer NOKyMEHTOB, HaXOJSAIIUXCS B YaCTHOU
COOCTBEHHOCTH, TMPHUHATHIX TIO JIOTOBOPY Ha
XpaHEHHE B apXUB.

VYuyer konui JOKyMEHTOB Ha IPaBax

MO/ JTMHHUKOB.

VYuer ctpaxoBoro ¢hoHAa ¥ GOH/IA MTOTH30BAHUS.

Yuer [OKyMEHTOB B PYKONMHUCHBIX OTJEIax
My3€eB u OMOIMOTEK.
OcoOCHHOCTH ydYeTa MY3€HHBIX TPEIMETOB U
OMOIMOTEYHBIX (POH/IOB.

Y4er NOKyMEHTOB B apXuBaX M CTPYKTYPHBIX
MOJIpa3iesIeHUsAX
OpraHu3aIuu.

Y4er [OKyMEHTOB B AapXUBHBIX OpraHax Jo
KOHIIa 1990-x  rT. doHIOBEIE  KATaJOIH.
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[enTpanpubiii Gougoseiii karamor (L[PK). Ero
nocrtpoerne. Ilopsmoxk  Bemenus — (HOHIOBBIX
KaTayoroB. LleHTpaan30BaHHBIA y4eT HOKYMEHTOB
Ha Oaze IIDPK. Pazpaborka ACHTU 1o
nmokymentram ['A® CCCP (70-80-e rr.) u ee
3HAYEHHE.

CoBpeMeHHBIE HOPMaTHBHO-METOIUYECKUE
OCHOBBI aBTOMAaTU3HPOBAHHOTO y4YeTa JOKYMEHTOB.
CoBMECTUMOCTh YYETHBIX 0a3 JaHHBIX apXUBOB H
apxuBHbIX opraHoB. [Ipumenenue BJl «ApxuBHbIi
donx (IV Bepcus)».

5.3. O0ecnieyeHne COXPAHHOCTH apPXHUBHBIX

JOKYMEHTOB

[Tonsitue obecrnieueHus COXPaHHOCTH
JIOKYMEHTOB. Coznanue
ONTUMAJIFHBIX YCIOBHM XpaHEHUs JOKYMEHTOB.

Pa3memienue ApPXUBHBIX ¢dhonm0B B
aApXUBOXPaHWIUIIAX. [Tnan

(cxema)  pasMmelieHHWsT  apXWUBHBIX  (DOHIOB.
Ha3znauenne u ocoOeHHOCTH MO(OHAOBBIX U
MOCTEIUTAKHBIX ~ TOMOTpaHUUECKUX  yKazaTelen
Pose mpoBepKu HaNMUYHS M COCTOSIHUS TOKYMEHTOB
B of0ecredyeHnn uX coxpaHHocTH. [IpoBepka
HAIMYUSA W COCTOSIHHS apPXHMBHBIX JOKYMEHTOB.
Hasnauenme m opraHuzanus paboThl MO MPOBEpPKE
HAJIMYAS W COCTOSIHUSL JTOKyMEHTOB. llopsimox u
NEPUOTUIHOCTD

NPOBE/ICHUS] TPOBEPOK. BHEIIaHOBBIE IMPOBEPKH.
JIOKyMEHTBI, COCTaBIIIEMBIE B XOJ€ IPOBEPKH

HAJINYUS u COCTOSIHUS JIOKYMEHTOB.
Mepomnpusatusi 1m0 pe3yJibTaTaM  MPOBEPKH.
Buecenue U3MEHEeHUN B
YYETHBIE JOKYMEHTHI.

CnenuanbHast bu3nKO-XUMHUECKast Hu

TEeXHUYecKas o0paboTka JOKyMeHTOB. PaboThl 1o
crenuanbHOi 00paboTke aokymeHToB. Ilopsaok
npoBeieHUsT paboT Mo crHenuaibHOM 00paboTke
JIOKYMEHTOB.

CrpaxoBaHue apXMBHBIX JOKyMeHTOB. llopsaok
oopmIIeHHsT BPEMEHHOTO BbIBO3a JIOKYMEHTOB 3a
pyOexx u 3a mpeaensl cyObekTa Poccuiickoit
denepanuu.

Co3nanue crpaxoBoro ¢onaa u poHaa

M0JIb30BAHUS.

ObecrieueHne COXPAHHOCTH JOKYMEHTOB IpH
Ype3BbIYAITHBIX CUTYyAIHSIX.

CIIPABOYHO-
MMONCKOBBIE
CPEJCTBA

K APXVBHBIM
JTOKYMEHTAM
(HAYYHO-

6. CHPABOYHO-IIOUCKOBBIE CPEJACTBA
K APXUBHBIM JTOKYMEHTAM
(HAYYHO-CITPABOYHBIN AITITAPAT)
6.1. CnpaBoOYHO-NIOUCKOBBIE CPECTBA K
nokymeHTam A® PO

HazHaueHune crnpaBOYHO-TIOMCKOBBIX CPEICTB
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CIIPABOYHBIN
ATIIIAPAT)

(CIIC). [TonsiTus
«TIepBUYHAS u BTOpUYHAs JIOKYMEHTHas
uHpOpMaLuD», «apXHUBHBIN

cupaBouHuKk», «cuctema CIIC apxuBa», «cucrema
CIIC k nokymentam A® P®y. CocraB u pyHKIUH
cuctembl CIIC x 1OKyMeHTaM rocyaapCTBEHHBIX U
MYHMIMIIAJIBHBIX apXHUBOB, IPOLECC €€ CO3JaHus,
BEJICHUS U UCII0JIb30BAHMUS.

TpeboBanus, npenpssisiemsle k cucteme CIIC.
EnnHCTBO Hay4HBIX METOZOB MOCTPOCHHUS CHCTEMBI
CIIC. PacnpocTpaHeHHE€ OCHOBHBIX IPUHLIUIIOB
opranm3amuu  cucteMbl CIIC Ha Bce BUIbI
JIOKYMEHTall1H.

CtpykTypa CHCTEMBI CIPaBOYHO-TIOMCKOBBIX

CPEICTB U HampaBiieHusi ee pa3Butus. [lonstue 06
00BbeKTE uHpopmaruu, AJIEMEHTE
uH(popMaluuy, JIOTHYECKOMN 3aIlncH,
uHpopmanmonHo-nouckoBoit cucreme (UIIC) wu
MH(pOPMaAIMOHHO-TIONCKOBOM SI3BIKE (AIT).
ApXUBHBIH CIPAaBOYHUK KaK €IUHHUIIA CHCTEMBI
CIIC apxusa.
OnpeneneHue TUIOB W BUAOB  CIIPaBOYHO-
uH(pOpMaNMOHHBIX  m3manmid.  Kiaccudukanus
CIIPAaBOYHHMKOB B 3aBUCHUMOCTU OT YpOBHSI 00OBEKTa
uHpopmanuu (AD PO, rpynna apxuBoB, apXuB,
¢doHn, neno, rpynna J0KyMEHTOB, IOKYMEHT).

CocraB cnpaBoyHHKOB B apxuBax Poccun B XIX

— Hayaje XX B.
U TpHUEMbl OINHUCaHusl JAOKyMeHToB. Pa3paboTka B
20-30-¢ IT. BOTIpOCa
O COCTaB€ M  B3aUMOJICHCTBUU  apXHUBHBIX
CIIPAaBOYHHUKOB M.C. Bumnesckum, H.A.
@®omunbiv, [.A. Kusi3eBBIM U©  JOpyrumu

aApXUBUCTaMH.
Pazsutne B 40-50-¢ rr. K.I'. MurseBsim u M.H.
[IIoOyXOBBIM  BONPOCOB  CO3JI@HHUSI ~ CHUCTEMBI
Hay4HO-cripaBo4Horo anmnapara (HCA) u meroauku
COCTaBJIEHUS  OTAEJbHBIX  BUJOB  ApPXHUBHBIX
CIIPAaBOYHUKOB.

Bompocer opranmzanmu cucrembl HCA B 60-80-x
rr. BousHue pa3Butus U MHQOPMATUKH HA TEOPHUIO
Y IIPAKTUKY CO3JaHMsI CHCTEMBI

HCA A®D PO.
Meroanueckue paszpaborku BHUWIAL wu
y4eOHBIC nocoous

MI'MAN 1no BompocaM  COBEPILIEHCTBOBAHUSA
cuctemsl HCA.  IlpobGnembl  onTUMH3aLUU
OTJIENbHBIX TMOJICUCTEM U DBJIEMEHTOB CHCTEMBI
HCA. [Ilytm COBEpIICHCTBOBaHUS  METOJMKHU
IIOATOTOBKH CIIPaBOYHO-
MH(POPMALMOHHBIX U3IAHUH.
HuddepeHnpoBaHHbI  MOAX0J K CO3JIaHHIO

CIPaBOYHO-TIOMCKOBBIX CpEICTB (Hay4HO-
CIIPaBOYHOTO amnmnapara). Haznauenue u
CYymHOCTh MU PEpEeHIIMPOBAHHOTO TMOAX0Ja K
CO3JaHUIO CIIC. HNu-

GOpMaITMOHHBIA W DKOHOMHYECKHUU (P (hEeKThI
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HAY4YHO 000CHOBaH-
HOH g depeHnanuu JTOKYMEHTOB u
CIPAaBOYHUKOB MPH CO3TAHUU

CIIC.

JuddepeHMpoBaHHBIA TOAX0A K ONHUCAHHIO
JOKYMEHTOB KaK
YHHBEpCAJIbHBIA METOJI peoOpa3oBaHUsl apXUBHOM
JIOKYMEHTHOM

uH(popMalMi Ha BCeX J3Tamax paboThl ¢ HEW B
apxuBax. YHHpHUKaUUs U CTaHJIAPTU3ALMS
ONMHMCAaHHUA ¥  COBPEMEHHas  perjaMeHTalus
ONHCAHUS ApXUBHOW JOKYMEHTHOH HH(pOpMAIH.

B3anmocBs3n co-
crTaBa  DJIEMEHTOB  ONHCAaHUA W I[EJIEBOrO
Ha3HAYECHUS CIIpaBOYHHKA B
cucreme CIIC.

[MousaTus 00 UICHTU(DUKAITMOHHBIX u
MHTEJJIEKTyalbHBIX DJIEMEHTAX OIMHCAHUS

CIIPaBOYHUKOB. OO0s3aTenbHBIE U JOINOJIHUTCIBHBIC
AJIEMEHTHI omucaHus. MUHUMAILHO H606XOﬂHMBIﬁ
COCTaB JJICMCHTOB OIIMCaHHMA B 3aBUCHUMOCTH OT

YPOBHS OpraHu3aluH XpaHEeHUs
JOKYMEHTOB: apXHMBHBIH (DOHJI, 1€]10, TOKYMEHT.
3aBUCUMOCTh YPOBHS MH(POPMALIMOHHOM

HACHIIIEHHOCTH CIIPAaBOYHUKOB OT COCTaBa M
COJIepKaHUsI UCTOYHUKOBOW 0a3bl, HAIIPABICHHOCTH
Hay4YHO-MH()OPMAITMOHHON JeSITeTbHOCTH
rOCyIapCTBEHHBIX, MYHHUIIUTATEHBIX,
BEJIOMCTBEHHBIX apXWBOB M apXHUBOB OpTaHU3AINH,
PYKOIIMCHBIX OTIEIOB My3€eB U OUOIMOTEK,
HETOCYJIapPCTBEHHBIX ~ apXMBOB W apXUBOB
OOLIECTBEHHBIX OpPraHU3alni.

6.2. ApXuBHbBIC OITHCH

Hasnauenne u Buasl onuceil. Mecro onuceil B
cucreme CIIC apxmBa. CBeneHuss IO HCTOPUU
3apOXKICHMA U pa3BUTHs onMcel B apxuBax B XIX
— mHavane XX B. M3pmanume omnmced B mnepBou
MOJIOBU-

He XIX B. /lanpHelnee u3ganyue onuce apXxuBaMu
BBICIIMX W I€H-TPaJbHBIX yupexaeHuil Poccum,
HAyYHBIMH OOIIECTBAMU M TYOCPHCKUMHU YYCHBIMHU
apxuBHbIMH KoMuccusimu. Barnsnaer [I.M. CtpoeBa
u

J.5. CamokBacoBa Ha OIIMCaHHE JOKYMEHTOB.
Huckyccuss 1o  Bompocy 00  «y4YEHBIX» W
CIPAKTHYECKUX)» OMUCHX.

Pa3paboTka OCHOBHBIX NMPUHIIMIIOB W HAYYHBIX
METOJIOB cocTaBieHus omucei B 20-50-x rr. XX B.
Ponp pa3nuuHBIX apXMBHBIX YUPEKICHHH B
paszpabotke mpobiembl omucanus. Biarmsaer M.C.
Bumuesckoro, H.A. ®omuna, K.I'. Mutsesa, M.H.
[ITobyxoBa M JOpyrux apXMBHUCTOB Ha PACKpBITHE
cocTaBa W COJEpXKAHUS Jel1 U COCTaBJIECHUE
onucen.

Onucanue pen. HasgadueHuwe omnucaHus JIenl.
Ilenp 1 3HAueHWE 5TOW pabOTBI VIS CO3TAHHS
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apXMBHBIX  CHPaBOYHUKOB. CoOCTaB 3JIEMEHTOB
uH(OpPMALIUY TIPU ONHCAHUH JIEI.

3aronoBok gena. OcHOBHbIE TpeOOBaHUS K
METOJIUKEe  cocTaBieHus  3aroigoBka.  CocTaB
3aroyioBka gei. IIpuMeHeHume B 3arojoBKax

MOHATUU  «IEI0»,  <JIOKYMEHTB»,  «KHUTay,
«OKypHaI», «TIepenucKa u
np. llopsimok pacmoyioKEeHHs COCTaBHBIX YacTel
3arojIoBKa. IIpuemsr
00001eHus B 3aroJIoBKax JIOKYMEHTHOMN
uH(popMaluu 0 COJIEpXKaHUU,

aBTOpax, KOPpPECHOHACHTaX. THIIOBBIC 3aroJIOBKH.
HuddepennmpoBannplii mOaX01 pu 0003HAYCHUN
COJICpKAHUS JIOKYMEHTOB B 3aroJIoBKe.
CocraBieHre aHHOTAIM Kak MpUEM JeTalbHOTO
PacKphITUs

colepXkaHHsi  JOKyMEHTOB  jena.  [Ipuemsl
COCTaBJICHUS aHHOTaLMUN Ha
JOKYMEHT, Tpynmy JoKyMeHTOoB. (O0o3HaueHue
HOJUIMHHOCTH, CTETIEHU

MOJMHOTHl  MHGOPMAMM U JPYIHMX  BHEIIHUX
0COOEHHOCTEH J1en.

BroisBienne u  o0o3HaueHWE KpaWHHUX JaT
JIOKYMEHTOB jejna. PenaktupoBaHue 3aroioBKOB U
AQHHOTALUH. Pons pElaKTUPOBAHUA B
Hay4yHOM omnucaHuu. TpeOoBaHuUs, peabsBIIIEMbIe
K 0hOpMIICHHUIO
nen. O6moxka aena u ee pekBu3uThl. OO603HAUCHHE
Ha3BaHUSA donga
Y €ro 4acTu. ApXUBHBIN QP ena.

Kaprounslii crnoco6 omnucaHus Je1 M €ro
npeumyiiectsa. OnucaHue JOKYMEHTOB JIMYHOTO
npoucxoxaeHus. OnucaHue JIpeBHUX JOKYMEHTOB
(xaur,  crombmoB). OcoOeHHOCTH  OMHCAHUSA

TBOPYECKUX,
HAy4YHBIX, KapTorpaUyecKux MaTepualioB U
JIpyrou CIIeLIMAIbHOMN
JIOKYMEHTALUH.

Meroauka u MpaKkTUKa CO3/1aHuH,

COBEPILEHCTBOBAHUS M IMyOJMKAIMU apXUBHBIX
omucen. JlelcTByromue IpaBuila U Ipyrue

WHCTPYKTUBHBIE yKa3aHUS 0 METOIUKE
COCTAaBJICHUS onucei. Dopmbl OIIUCH.
CoctaB onucu. OmnucarenbHas CcTaThd  Kak
JIorTH4ecKas 3aIl1Ch. -
q)OpMaHI/IOHHBIe XapaKTepI/ICTI/IKI/I, BXOIAIIINE B
COCTaB JIOTHYECKOU

3anmucd. HasHauenuwe M B3aMMOCBS3bL DJIEMEHTOB
uHpopmanu. OOBEKT ONMUCAHUS OMKCH.

Meroarka TOCTPOCHHUSI «COOCTBEHHO OIHCK».
[Topsimox 3aHeceHHst CBeIEeHUI B onuch. Mtoroas
3anuch B onucu. CrnpaBOYHBIM amnmapar K OIHKCH,
€ro  HasHauyeHHWe W COCTaB. 3aBUCHUMOCThH
WH(POPMAIITMOHHOTO YPOBHS CIIPABOYHOTO arapara
K OIKACH OT KaTeropuiHOCTH (OHA.

Bmusiane auddepennmpoBaHHoro moaxoda Ha
COCTaBJICHHE OMUCATEILHON CTATHU OIKCH.
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[Tyt moBbIIIeHUsT WHGOPMATUBHOCTH OIHUCH.
Ornuch B cocTaBe
AJIEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXUBA.

[IpeeMCTBEHHOCT, B COCTaBIICHUM OIMCEW B
apxuBax OpraHu3alMi, TOCYJAPCTBEHHBIX U
MYHHUIIMIIAJIBHBIX apXHUBaX.

6.3. Karanorn

Haznauenne W BUABl apXHMBHBIX KaTaJOTOB.
[Tonsatne o  kiIaccupuKaMu  JOKYMEHTHOM
uH(popManuu 51 KaTajiorax JIOKYMEHTOB.
MeTtomonorndeckas OCHOBa KaTaJIOTU3aliuu
CBEJICHUN U3 apXUBHBIX JIOKYMEHTOB.

Pa3Butre TeopuM W TPAKTUKH KaTaJIOTH3AIIHH.
[Tonsitne o kartamormsanuu. Karamorum B apxuBax
Poccun B XIX —  wauvane XX B
Pa3paboTka B OTCYECTBEHHOM apPXHUBOBEICHHH
METOJMKHU COCTABJICHUS MPEAMETHBIX U IIPEIMETHO-

TEMATHUYCCKUX KaTaJIoIroB. COSI[aHI/Ie
CUCTECMATUYCCKUX KaTaJIOrOB B T'OCYAapCTBCHHBIX
apXuBax. 3HaucHHUE

pa3pabotok K.M. Pynenbcon u npyrux apXuBUCTOB
Mo  Katajormzanmuu. MeToaudyeckue mocoous
OpraHoB YIPaBJICHUS apXHUBHBIM Je-
gom 1 BHUHNJIAJL 110 COCTaBICHUIO KaTaJlOroB K
APXUBHBIM JIOKYMEHTaM.

Buapl pabot mo kaTtanoru3zanuu. TUTIBI U BUIBI
KaTaJloroB, WX B3aMMOJIOMOJIHSIEMOCTh U MECTO B
cucreMe CIIC. Karamorm  moruuecko U
an@aBUTHON CTPYKTYPHI.

OcoOenHoctu MIOCTPOCHUS
KJIACCU(PDMKAIIMOHHBIX CXE€M KaTaJOroB JIOTUYECKOU
CTPYKTYPBHI. Knaccudukannonnsie CXEMBI
CHCTEeMAaTUYECKUX  KatajoroB. Hepapxudeckue
KJ1accu(prKaMoOHHbIE CXEMBL.
JlecaTuunas KIaccupuKanus M. JIpron.
YHuBepcanbHas IecITUYHAsA

knaccudpukanus  (YIAK). Krnaccudukanuonnsie
cxembl (pacetHoro THma. «Knaccudukainus npu
IIOMOIIIU JIBOETOYUSD) III.P. Panranarana.
[IpeeMCTBEHHOCT, M pa3iIU4usl CXEMBl €IUHOUN
KIacCU(pUKAIMU JOKYMEHTHOH WH(pOpPMAIUN B
CHCTEMAaTUUYECKUX Karajiorax TIOCYJapCTBEHHBIX
apxuBOB st OKyMeHTOB XVIII — nHauvama XX B.
(1983 r.)
n gokymeHtoB XX B. (1978 r., 2007 r1.).
Hasznauenue cxem. Ux ctpykrypa. Tabmuis! o0mumx
W chOenuangbHbIX onpeaenutened. CrpaBOYHBII
amrmapar K cxemam.

Karamoru andaBUTHOW CTPYKTYpHI H CXEMBI UX
MTOCTPOEHUS.
[IpeumymectBa u Hemoctatku UIIA andaButHOMI
CTPYKTYpBHI.

Brei6op v mpuMeHeHHe MPUEMOB ONMHMCAHUS IS
Pa3HbBIX IPyNIN JOKYMEHTOB.

OnucaHne JOKYMEHTOB IIPH  KaTaJIOTM3alUH.
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OObexThl MH(pOpPMAUM B Karajlorax M COCTaB
JIOTHYECKOU 3amnucu (cocTaB AJIEMEHTOB
onrcanusi). OCHOBHOM MeToJ omnucaHus. BimsHue
mudepeHIMpo-BaHHOTO TOAX0/la Ha ONHCAHHE

JIOKYMEHTHOM uHpOpMALUU B Kara-
aorax. BosmoxxHocTH 00001IEeHUS U AeTann3anuu
uHpopManun B

3aBUCUMOCTH OT KateropuitHoct ¢onaa. [Tpuemsl
MOJIOKYMEHTHOT'O IOEMHUYHOIO M TPYIIIOBOrO
OTMCAHUA. OcoGenHoctu OMHCAHUS B
3aBHCHUMOCTH OT BHJa KaTanora. /[yOnupoBanue u
COCTaBJICHUE OTCHIJIOYHBIX KapTOYECK.

BzaumocBsi3p  uHpOpManMu  Ha  KapTOUKe
Karajora c TabiuaMu
KJacCU(UKAMOHHON cxeMbl. HHaekcupoBaHue
KapTouek. MeTo/uKa omnpeAeNneHus] HWHIEKCOB IO
CXeMe eauHOW KiIaccu(UKaluu JTOKYMEHTHOM
uHpOpMallMM B  CHUCTEMAaTHUYECKHUX  KaTallorax
rOCyJIapCTBEHHBIX apXUBOB.

Co3pnanue u BeeHue karajaoroB. Opranuzaunus u
METOJMKa paboThl MO COCTaBICHHUIO M BEACHUIO
KaTaJoroB. BwiOOp (OHIOB I KaTalorus3amuu.
OT6op [OKYMEHTOB M CBEACHUN U3 HUX IS
ONMCAHUS
Ha KaTaJloKHOM Kaprouke. Karanormsamus npu
BBIMIOJTHEHUH TPYTHX
BUJIOB apXUBHBIX PalOoT.

VYyer paboThl MO KaTajJoru3alud B apXHUBE U
NepUOANYECKHE npo-
BEpKH (PEBU3HMH) KATaJOTOB. YUET HCIOJIb30BaAHUSA
KaTajoros.

Karazor B cocTaBe 3JI€KTPOHHBIX CIIPABOYHBIX

CPEJICTB apXHBa.

6.4. IlyreBoauresin

Haznauenue " OCHOBHBIE BH/IbI u
Pa3sHOBUAHOCTH Iy TEBOJUTEIIEH.
[TonssTme 0  myreBomuTeNsX.  XapaKTEpHbIE
ocobeHHOCTH W (QyHKUMU myTeBoauTened. Mx
MECTO B CHCTEME Hay4HO-CIIPAaBOYHOIO ammapara
apxuBa u cucreme CIIC x noxymentam A® PO.
OOBekThl omMcaHUs B IMyTeBOAUTENE MO (OHIaM
apxXyMBa, KpaTKOM CHPaBOYHHKE W TEMaTUYECKOM
nyreBoguTene. ONBIT cO30aHUSl ITyTEBOJUTEIEH.
OO0mass xapakTepuCTHUKa CIPAaBOYHUKOB THUIIA
IIyTEBOJAUTENEH, CO3JaHHBIX B OTE€YECTBEHHOM
ApXUBOBEICHUH. Pa3pabotka METOJIUKH
COCTaBJICHUSA Ty TEBOJAUTEIIEH
B OTEYECTBEHHOM apxuBoOBeneHUU. Bompockl
TEOpUU UM MPAKTUKU COCTAaBJICHUS MyTEBOIAUTENEH
[0 TOCYIapCTBEHHBIM  apXuBaM B  TpyJax
O.E. KapuayxoBoi, H.A. IlaBnoBoii, T.I'. CHbITKO
U Jpyrux. Meroaudeckue pa3pabOTKU OpraHoB
yrpaBieHusi apxuBHbIM geioM u  BHUMIA/L
60-80-x TIT. TO COCTaBJICHHIO CIPABOYHHKOB-
nyteBoauTenei. Pomp  muddepennrpoBaHHOTO
MoAX0/a TIPH COCTABJICHUH ITyTeBoauTeNnel. Pabora
10 PACCEKPEUMBAHUIO AapXMBHBIX JIOKYMEHTOB U
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pa3zpaboTka HOBBIX
CHpPaBOYHO-UH(POPMALIMOHHBIX HM3AAHUN B KOHIIE
80-90-x rr. XX B.

[TyreBomuTens  (cpaBoyHHMK) 1O  (OHIAM
apxuBa (apxuBoB). MeroanKa  COCTaBJICHUA.
Hasnauenme u coctaB myrteBoauTeneil mo QoH-
JaMm  apxuBa (apxuBoB). (CXeMbl IOCTPOCHHUS

My TEBOUTENCH o ¢on-
JaMm  apxuBa (apxuBoB). (CxemMa MOCTpOEHHUS
My TeBOUTES u yCIIOBUS
UX TpuUMeHeHus. ['pynmnupoBka XapaKTEPUCTHK
dbonmoB B paszzaenax

CXEMBbI IIYTEBOOUTECIIA. OcobenHocTH IMOCTPOCHUA
MCKAPXHUBHBIX CIIPABOYHHUKOB H HYTGBOHHTGHCﬁ.

I/IHI[I/IBI/I,I[yaJ'ILHBIe u T'pyHIIOBBIC
XapaKTCPUCTUKHU AOKYMCHTOB
APXHUBHBIX (1)OHI[OB. Hasnauenue coctaBHBIX yacTei
XapaKTCPUCTUKHU

¢donna (Ha3zBaHue (POHMA, CIPABOYHBIC ITAaHHBIC O
donnme, wucTopuyeckas COpaBka, aHHOTAIMS,
oubmuorpaduueckuit CITUCOK JTUTEepaTyphl
0 (onme). OcoOEHHOCTH COCTaBJICHUS TPYMITOBBIX
XapaKTePUCTHK.
AHHOTaNMsL. OTt60p JOKyMEHTOB JUIS
AHHOTHPOBAHMSA, TPYNIUPOBKA  CBEACHUH O
JOKyMEHTaXx ¥ TIPUEMOB OIHMCAHUS WX B
AHHOTAIIHSAX.
Crnucox HeaHHOTHPYEMBIX (POHIIOB.

Kparkue crnpaBouyHMKH 10 (HOHIAM apXUBOB.
CocTaB M XapaKTepHCTHKA KPATKOTO CIPAaBOYHHKA.

DNIeMEHTbI uHpopmanuu B Kpar-
KX crpaBouyHHKax. (OCOOCHHOCTH  METOJMKHU
COCTaBJIECHUS KpaTKuX
CIIPaBOYHHKOB.

Tematudeckue MyTeBOAUTETH. XapaKTESPUCTHKA
JOKYMEHTOB B  TEMaTHYECKOM IyTEBOJUTEIIC.
OcobeHHocTn METOIUKH COCTaBJICHUS
TEMATUYCCKHUX TyTEBOTUTEIICH.

CripaBOYHBIH anmapaT K MyTeBOAUTEIISIM.

Bnusaue auddepeHnupoBaHHOrO MOIX0Aa Ha
COCTABJICHUE OIMUCATEIBHON CTAThbU IYTEBOIUTEIIS.
Meronuka COCTaBJICHUS BHYTpPH-
apXMBHBIX M MEXKAPXUBHBIX MYTEBOIUTENICH Ha
ocHOBe Au(HEepeHIIMPOBAHHOTO MOIX0/A.

[TyreBomuTe, B COCTaBe  DJICKTPOHHBIX
CIIPpaBOYHEBIX CPECACTB apXHBa.

6.5. O030pbI TIOKYMEHTOB

[TonsitTue 00 0030pax apXMBHBIX JOKYMEHTOB.
Nx Ha3Ha4YCHHUE.
@yHkuuu  0030pOB B CHUCTEME  apXMUBHBIX
nokyMmeHToB. OrmpeneneHue  1enecoo0pa3HOCTH
cocTaBlieHMs 0030poB B  apxuBax. Buabl
0030poB u wux ¢ynkmun B cucreme CIIC.
OcobenHoctu 0030poB
GOHIOB H TeMaTHdeckux 0030poB. (OCHOBHBIC
YePTHI CXOZCTBA 1
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paznuyus MEXTY HUMH. BosmoskHocTH
KJaccu(uKanuu 0030poB B
3aBUCUMOCTH OT crHoco0a omnucaHuss u oObema
aHATTU3UPYEMBIX JOKYMEHTOB.

«O0603peHus» TOKyMEHTOB B apxuBax Poccun B
XIX B. Pa3paboTka METOIHMKH COCTaBIICHUS
0030pOB B OTEYECTBEHHOM  apXHMBOBEACHUHU.
OBomonys  B3IJISI0B  HA 33agaud W (PyHKIUH

0030poB B cucreme
HCA apxuBoB (C.H. Bank, K.A. Knszes, M.H.
[IToGyx0B u ap.).

OnpeneneHHe 00BbEeKTa ONMHMCAHUA U IMOCTPOCHUEC
CXEMBbI XapaKTCPUCTHUKHU JOKYMCHTa B 0630];)6.

Metoauka COCTaBIICHUS 0030pOB. Bri-
0op ¢OHIOB WM TEMaTHUKU Uil COCTaBJICHUS
0030pOB. CocraBHbIe
yacTu o030pa. Cxembl KJaccupuKaluu
JIOKYMEHTHOM uHbOopMaIuu
B 0030pax W uUX NOpuMeHeHue. [pynmnupoBka
CBEICHUIA 0 JIOKYMEHTax

B IIpeZieJIaX OCHOBHBIX JEJICHUH CXEMBI.
JuddepeHmpoBaHHBINA MOAXO K COCTABICHUIO
0030pa.

OO0bekT u TpuUeMbl omnucaHuss B 0030pe.

NunuBuyansHbie "
rpynnosble aHHOTauu. O6o0uienre nHpopManuu
B aHHOTAIUH.

UcrounnkoBequeckuii ananmu3 qokymeHToB. CocTaB
MOMCKOBBIX JJAHHBIX, UX Ha3HAUYEHUE.

CnpaBounblii ammapar K o63opam. OnbIT
apXMBOB [0 COCTaBJIEHHIO 0030pOB M MOJTrOTOBKE
UX K U3/1aHHUIO.
0O0630p B cocTaBe AIEKTPOHHBIX CIIPABOYHBIX
CPEJCTB apXHBa.

6.6. Yka3atean (apXuMBHbIe CIPABOYHHKH)
Vkazatenu K JokyMeHTaM ¢(oHna (¢poHI0B).
[TonsTHE 00 yKa3aTensax K JOKYMEHTaM.

BuyTtpudonossie, MeK(OHIOBBIE u
MEKapXUBHBIE yKa3aTelu.
Nx naznauenue B cucreme CIIC apxuBoB u
B3aUMO/ICHCTBHE c Kara-

JIOTaMH U OIIUCSIMHU.

[leneHnune ykazaTenel MO CTENEHU CBEPTHIBAHUS
uHpopMaun (1o
CTPYKType pyOpuUK), 0 OOBEKTy aHHOTALIUU WU
MOSICHUTEIIbHOMN
yacTl (B aHHOTHPOBAHHBIX YKa3aTessx), MO THUILY
OpraHu3aluu WH-
(dopmanuu 1 1o TUIY ONUCATEIbHON CTAThH.

Vkazarenu  IilyXue W aHHOTHPOBAHHBIE.
AHHOTHPOBAaHHBIE yKazareiu KpaTKHe U
pa3BEpHYTHIE. VYkasarenu IIPEIMETHO-
TEMaTH4YECKHE
U CTPYKTypHBIE. BUIBI M pa3HOBHHOCTH yKa3aTess
KaK THIIa aDXUBHOTO CIIPAaBOYHHUKA.

OO0BeKT onucaHus B yKazartene. BiusHue
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¢ GepeHITMPOBAHHOTO

[I0JIX0JlJa Ha COCTAaBJICHME OIHUCATEIbHOM CTaThbU
yKazaTesl. Cocras
onucareiabHoi  ctatbu. IlocTpoenue pyOpuxu
(mpocTotii, CJIOKHOM
u THe3xoBoM). CocTaB NOMCKOBBIX JaHHBIX.
Ha3nauenue OTCBIIOK B

onucareabHoM crarhbe. OOIIre U YaCTHBIE OTCHUIKH.

6.7. CnpaBo4HBbIil anmapaT K apXuBHbIM

CIIPABOYHHMKAM

Ha3nauenue u coctaB CIpaBOYHOIO ammnapara K
apXUBHBIM crpaBOYHMKaM. DYHKIMU CIIPABOYHOTO
amnnapara K apXUBHbBIM cripaBOYHUKaM. OCHOBHbBIE U
JIOTIOJIHUTEIIbHbIE 3JIEMEHTBI CIIPaBOYHOI'O
anrmapara.

Pone  guddepeHurpoBaHHOrO0  moaxoda  IMpH
COCTaBJIGHUM CIIPABOYHOTO arapara K apXHUBHBIM
crpaBouHUKaM. TpeOoBaHUs, NpeabsABIsSEMblE K
COBOKYIHOCTH 3JIEMEHTOB CIIPaBOYHOIO anmnapaTa K
aApXUBHBIM

CIIPaBOYHHKAM.

Haznauenue, COCTaB u 0COOEHHOCTH
O0(OpMIIEHHS TUTYJIBHOTO JINCTA IPUMEHUTEIBHO K
pa3jaMYHbIM  BUJAM apXUBHBIX CIIPAaBOYHUKOB.
Conepxanue (oryaByieHHE) Kak cucrema
MOCTPOCHHUS
ApXMBHOTO CIPAaBOYHHMKA M CIPABOYHOIO ammapara
K Hemy. Ha3HaueHne u MerTonuMKa CO3JaHUS
HCTOPUKO-apXeorpaduyeckoro
MPEIUCIOBUS K Pa3IUYHbIM BHUJAM CIIPaBOYHUKOB.
Cnucok CoKpaleHui.

Haznauenne u ponb ykaszareiaedl K apXUBHBIM
CIIPAaBOYHHKAM. Metoauka COCTaBJICHUS
ykazateneil. Buasl u  ¢dopmbl  ykazarenew.
3aBUCHUMOCTh BBIOOPA BUAA U (OpMBI yKazaTens OT
COCTaBa M COJEP)KAHUSA apXHUBHOI'O CIPABOYHMKA.

Cocras CTaTbU yKazareJs. [Ipocrteie,
CJIO’KHBIE U THE3/I0BbIE PYOPHUKH.

Metoauka COCTaBJICHUS HMMEHHOTO,
reorpaMuecKkoro,  OPEAMETHOT0O W JIPYTHX
yKazareseu. Opranunzanus paboThI 1o

COCTaBJIGHUIO  yKazaTellel, OMmbIT  pa3paboTKu
TOCyIapCTBEHHBIMU  apXWBaMU  yKazaTelel K
APXUBHBIM CIIPAaBOYHUKAM.

OcoOenHocT  cocTaBiieHuss  Oubmuorpadum,
NpUMEYaHuH, TEPMUHOJOTHUECKUX CIIOBaped W
MEPEBOHBIX TAONHIl K apXUBHBIM CIPABOYHUKAM.
Ha3nauenme W  cocTaB  pEeKOMEHAATEIBHOM
oubmuorpadum K  apXUBHBIM  CIIPAaBOYHHKAM.
TpeGoBanus roCy1apCTBEHHBIX
CTaH/JapTOB K ONMCAHMIO IPOU3BEACHUN IIeUaTH.
[Ipumeuanus, 170.4
COCTaB M B3aUMOJEIICTBUE C YyKazaTelsiMU K
ApXUBHBIM CIPaBOYHHKAM, byHKIUN u
OCOOCHHOCTH TOCTPOEHHSI TEPMHUHOJIOIHMYECKOTO
cinoBapsi. Hasnauenne u Qopma nepeBOIHBIX
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TabIHIL K ApPXUBHBIM
OITUCSIM.

6.8. IloaroroBKa apXMBHBIX CIIPABOYHUKOB K

H3/1aHHUI0

TpeboBanus, mnpeAbsABIseMble K apXHUBHBIM
CIpaBOYHMKAM Npu ux uznaHuu. Lenp u 3amauu

W3JaHuA ApXUBHBIX CIIPABOYHHUKOB.
XapakTepucTUKa  OCHOBHBIX  TpeOOBaHUU K
M3aBAEMBIX CIIPABOYHUKAM:
TOYHOCTH OTPaKEHHUS JAHHBIX, Hay4HO

00OCHOBaHHas CXeMa IIOCTPOEHHs, EJUHCTBO
pUeMoB onucaHus. JlononHuTeIbHbIE TPEOOBAHUS
IIPY NTOATOTOBKE CIIPABOYHUKOB K U3JIaHUIO.
MeTtoauka TOATOTOBKM CIIPAaBOYHUKOB; OIIBIT
rOCyJIapCTBEHHBIX U MYHMIMIIAJIbHBIX apXUBOB I10
0oTOOpY CHpaBOYHMKOB K u3gaHuioo. CTpykTypa
CIPAaBOYHMKAa M METOAMKA €ro COCTaBJICHUSA U
oopmieHus. 3HadeHHWE NPUHIMIIOB HCTOpPU3MAa,
KOMIUIEKCHOCTH
U BCECTOPOHHOCTH IHpu  OTOOpEe  CBEACHUH,
BKJIIOYAEMBIX B OCHOBHYIO YacCThb CIIPABOYHUKA.
OcoOenHoctu HOJAFOTOBKHU K W3JIaHUIO
IIPUJIOKEHUIN U WUTFOCTPALIMM, CIIUCKOB U IIEpEYHEN
JIOKYMEHTOB, HE BOLLIEAIINX B COCTAB CIPAaBOYHHKA
WIM XpaHSIIUXCS B APYTUX apXuBaX, MaTepuajoB

PEKIaMHO-CIIPaBOYHOI O Xapakrepa.
PCI[aKTI/II)OBaHI/IC CIIpaBOYHUKAa W TPHUEMEBEI €TI0
noJsurpaduueckKoro

odopmIteHHUs.

7.
HNCITOJIB30BAHHUE
APXHNBHBIX
JOKYMEHTOB

7.1. MeTtoan4yeckue OCHOBBI HCIIO0JIb30BAHUSA

apXMBHBIX

JOKYMEHTOB

Hcnonp30BaHne  apXUBHBIX  JOKYMEHTOB  —
COCTaBHas 4acTh
Hay4YHO-MH(OpMaITMOHHON JESATEIIBHOCTH
roCy/1apCTBEHHBIX apXUBOB. OcobenHoctu

UCTIONIb30BAaHUSI  JIOKYMEHTOB  BEIOMCTBEHHBIX
ApXWMBOB, AapXUBOB OpraHU3alMii PYKOIMHCHBIX
OT/ICJIOB My3€eB u
OubINOTEK, HETOCYIapCTBEHHBIX apXUBOB.
CraHOBJICHHE TEOPHH UCIOIB30BaHUS APXUBHBIX
TOKYMEHTOB. J[Be  KOHIENIMH B  TEOpUH
UCIIOJIb30BaHU. CyurHocTtb TEOPETUKO-
UH(HOPMAIMOHHOTO MoAX04a K
UCIONb30BaHUI0 J0kyMeHToB (B.H. ABTOKpartoB).
Kounenmnus aKTyaJIU3alu1 JOJITOBPEMEHHOM
COITMATHbHOM MaMsITH obmecTBa (b.C.
WNnuzapos). Bxnag B.B. Ilammna, A.A. Hodde,
H.C. BanyeBoii U Opyrux apXMBHUCTOB B Pa3BUTHE
TEeOpUu u METOUKU UCIIOJIb30BaHUS
APXUBHBIX JJOKYMEHTOB.
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MeTtobl olnpeeNeHus MHTEHCUBHOCTH
UCIIOJIb30BaHUsl APXUBHBIX JOKYMEHTOB. DakTopsl,
BO3JECHCTBYIOLIME Ha WHTEHCUBHOCTh
UCIIOJIb30BaHUs, U METOJMKA €€ OIpeAeIeHUs.
Enunnna HU3MEpEHHUs
MHTEHCUBHOCTHU UCIIOJIb30BaHUs apXUBHBIX
JIOKYMEHTOB.

[Torsitnie 00 >()PEKTUBHOCTH HCIONH30BAHUS
APXUBHBIX JJOKYMEHTOB.

Bunpl u THIBI 3PPEKTUBHOCTH HCIIOIB30BAHUS
PETPOCHIEKTUBHOM  JOKYMEHTHOW  HWH(OpMauu

(PIN). CyIHOCTh HAay4YHO-UCTOPUYECKOTO,
TEXHUYECKOTO, SKOHOMUYECKOTO,
YIpaBIEHYECKOTO, COLIMATILHO-TIPABOBOTO,

CTPATEru4ecKoro, 3CTETUYECKOr0 U APYTUX BUIOB
3 dpeKxToB OT  UCIOJIb30BAaHUSI  APXUBHBIX
JIOKYMEHTOB.

Metonbl oIpeieNeHus 3pHEKTUBHOCTH
UCIIOJIb30BAaHUS APXUBHBIX IOKYMEHTOB.

3aBucuMOCTh 3((HEKTUBHOCTH HUCIOJIb30BAHUS
JJOKYMEHTOB OT OITHUMAaJIbHOI'O PELICHUs BOIPOCOB
KOMIIICKTOBAHUSI apXHWBOB, AKCHEPTU3bI IICHHOCTH,
o0ecrieyeHHsT  COXPAHHOCTH  JOKYMEHTOB |
coBepiienctBoBanue cuctemsl CIIC.

Knaccudukanus notpeouTene
perpocrniekTUBHOW  uHpopmanuu. llonarue o
MOJIE3HOCTH W IIEHHOCTH AapXHUBHBIX JOKYMEHTOB
B 3aBUCHUMOCTH OT LieJiel ucnonb3zoBanusi. CrocoObl
OTIpeNIeICHNUS
NoTpeOHOCTH  Oo0mIecTBa B PETPOCHEKTUBHOMN
JOKYMEHTHOH WH(OpMAIIHH.

8. HAYYHO-
WCCJIEJOBATEJb
CKAS

"
METO/IMYECKAS
PABOTA B
OBJACTH
TEOPUM n
METOJIMKH
APXWBOBEJIEHMS

8.1. OcHOBHBIC HANIPABJIEHUS HAYYHO-

HCCJIe10BATE/ILCKOM

U METOAUYECKOH padoThl
Apxusnble yupexaenus, HUW u yuebnsie
3aBeJIeHUs] ApXUBHOTO NPOQUIISl, HAYYHO-
HCCJIEIOBATENbCKHUE IEHTPHI. YPOBEHb U 00beM
HCCJIEI0OBATEIbCKOM U METOIUIECKOM pabOoTHI,
MIPOBOJIMMON KOHKPETHBIMHU YUPEKICHUSIMHU.

[lepcriekTHBHBIE HaIpaBJIeHUs
MCCJIEIOBATENIbCKOM M METOJIWYECKOW paboTHl B
obOnactu apxuBoBeJeHHs. Tpyasl Mo mnpobiemam
KiIaccupukanuum  JTOKYMEHTOB. HUccaenosanue
npobsiem KOMIUIEKTOBAHHUS apXUBOB.
Teopetnueckue M MeTOAMYECKHE pa3pabOTKU B
00J1aCTH DKCIEPTU3Bl HAYYHOW W TPAKTUUYECKON
LIEHHOCTHU JIOKYMEHTOB. Meroanueckue
pPEeKOMEHJIallMi M MOCOOMs MO BOMpOcaM yueTa
" oOecrnieueHus COXPaHHOCTH apXUBHBIX
JIOKYMEHTOB. Hccnenosanue BOIIPOCOB
coepuieHcTBoBaHUsA cucteMbl HCA. Hayunble u
METOAMYECKHUE pa3paboTku B obnactu
WCIOJIb30BAaHUsI apXMBHBIX JOKYMEHTOB. Peiienue
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BONIPOCOB  PAallMOHAIM3AIMKA  PadOTHl  ApPXUBOB.
[IpoOneMbl  Hay4HOro  MPOTHO3UPOBAHUS U
JIOJITOCPOYHOTO IJIAHUPOBAHUS pa3BUTHUSA
ApXMBHOTO JieJia B CTpaHe.

CpaBHUTENBbHBIA aHAIU3 TIPABUI, METOANYECKUX
peKOMeHmalMii ¥ TOocoOWd, TOATOTOBICHHBIX
BHUNIAN. [lepcniekTuBHBIE pa3paboTku
BHUMJAL B o0Onactd apXWBOBEICHHUS  IIO
npobiremam ¢GopmMupoBaHus ApXuUBHOTO (OHIA
Poccuiickoit denepanuu, opraHu3alvv XpaHECHMUS,
ydyeTa W OoOecredeHus: COXPaHHOCTH JIOKYMEHTOB,
CO3IaHUs u pa3BUTHS CHUCTEMBEI HCA,
WCIIOJIB30BaHUS JTIOKYMEHTOB ApXuBHOro (QoH/a
Poccuiickoit denepanyu u ap.

8.2. Opranu3anusi Hay4Ho-
HCCIeI0BATEILCKON
H METOAUYeCKOi padoThl

Bomnpocsl MJIAaHUPOBAHUS Hay4HO-
HCCJIE10BATENbCKON paboThI
(HUP) B ®enepasbHOM apXUBHOM areHTCTBE,
roCy/1apCTBEHHBIX
U MYHHLMIAIBHBIX apxuBax, orpaciesom HUMU,
BY3€. OyHKIMU rocy/1apCTBEHHOI'O U
MYHHULUIIAIBHOIO apXUBOB, HUN KaK
TOJIOBHOM OpraHu3alui, oTBEHaroUlen  3a
pa3paboTKy TeMbl B IIeJIOM. ['OCyaapCTBEHHBI |
MYHHUIMINAJIbHBIA apXUBbl — COUCHOJHUTENNU B
pa3zpaboTke OpraHU3aIMOHHO-METOIMYECKUX
JIOKYMEHTOB TI0 TEME.

Oranbl pa3paboTku TEMBI. OcHOBHbIE
OpraHU3alMOHHO-METOIMYECKUE JOKYMEHTHI IO
Teme.  Ilopamoxk  cocTaBieHHs ~ IPOrpaMMBI
UCCIIEOBAaHMsI M  IUIAHA-IIPOCIEKTAa IO TEME.
KanennapHsiii IUIaH VCIIOJTHEHUS TEMBI
UCCIJIEJOBaHMS. [Topsnox rocy1apCTBEHHOU
perucrpauuu HUP.

DopMBbI METOANYECKOU paboThI
TOCYApCTBEHHBIX W MYHHUIMNAIBHBIX apXHUBOB.
[Topsiiok MOATOTOBKM METOAMYECKHX IOCOOMHA H
UX Ha3HaueHue. BHenpeHue pe3ysbTaToB HayYHBIX
HCCIIEIOBAHU I u
METOAMYECKUX Pa3paboToK.

8.3. UndopmanuonHoe odecrieueHre HAYYHO-

HCC/Ie10BATEILCKOM M MEeTOANYeCKOM

padoThbI
3amaun otpacneBoit cuctembl HTU B oGmactu
JIOKYMEHTOBEICHUS u apXUBHOTO Jena.
CkaapIBaHue OTpacieBon CHUCTEMBI

HTH. Ctpykrypa coBpemenHor cucrembl HTU
(OCHTH) B oOmerocyaapcTBEHHOM CHCTEME

HAyYHO-TEXHUYECKOH uH(pOpMaLUU.
entpanpHbiii otpacneBoit opran HTU (OLUHTH,
BHUNJAL).

CiryxO0b1 HTHN rOCyIapCTBEHHBIX u
MYHHIMITATBHBIX apXUBOB.

Jpyrue ciyx6s1 HTU. Haznauenue, cogepxanue u
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Xapakrep

KOMILUICKTOBaHUS  CIPaBOYHO-MH(DOPMAIHOHHBIX
dornoB (CHUD) otpacneBbix cmyx06 HTU
paznuyHoro npoduis. OpraHu3arus

paboter CU® OLUTHTU BHUNAA. Pons OCHTU

B pa3BUTUU

HUP. 23791051 nH()OPMAITMOHHBIX H3IaHHH,
Bbimyckaembix OLIHTU
BHUWJAU.

Ponp nepuogmueckux wu3naHuii B oOnactu
apxuBHOro jena: «OTE4eCTBEHHBIE apXUBBIY,
«BectHuKk  apxuBHUCTa», «JlemOnpPOU3BOACTBOY,
«/lenonpon3BoaCTBO U JTOKyMEHTOOOOPOT Ha
npeanpusTuny, «Cekperapckoe Aeyio» U IpyTrue.

B3aumoneincTeue apxXuBHBIX YUPEXKACHUU C
KOHCAJITUHTOBOM IpyIIon «Tepmukay.
NudopmaniioHHble  MPOAYKTHI,  BBIMYCKaeMbIE
3AO0 «TepMmuka-mirocy».
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MpenoaBaHuu Kypca

4 Oo0pa3oBaTeJbLHbIE TEXHOJOTHH
OO6pa3zoBaTenbHbIC TEXHOJIOTHH, MIPUMEHSIEMbIC B
«ApXUBOBEICHHE», COYETAlOT B ce0e TpaguIMOHHBIC 3aHATHS B (GOpMe JCKIUH |

nabopatopHble pabOThl, KOTOpPbIE MOTYT MPOBOAMUTHCS KaK B TPaAULMOHHOW (opme (T.e. B
BUJE pabOThl C MOJJIMHHBIMU WM KONMUHHBIMU JOKYMEHTAaMHU Pa3HbIX SM0X Ha OyMaskHOM

OCHOBE),

TaKk MW C HCIOJbB30BAHUEM KOMIIBIOTCPOB H CHGHH&HBHOﬁ KOMHBIOTepHOﬁ

oOyuJaromieil CHCTeMbI « APXUBUCTHKAY, TIO3BOJISIFOIIEH pabOTaTh CTY/IGHTaM B TOM YHCIIC U C
yAaNeHHBIM JOCTYIIOM, YTO OCOOEHHO aKTyaJlbHO B YCIOBHSX Pa3BUTHS Takou (Gopmbl
00pa3oBaHMs KaK JUCTAHIIMOHHOE.

Kpome Toro,

B paMmKax JabopaTopHbIX paboOT TperycMOTpeHa JIeJoBas Hrpa.

CooTHoIIEHHE Pa3HOOOPa3HBIX (OPM MO3BOJIIET MAKCUMAJIbHO IOATOTOBUTH CTYICHTOB K
NpaKkTUYEeCKoi pabdoTe.

Ne Buowi yueonou
Haumenoeanue pazoena Oopa3zosamenvHble mexHono2uu
n/n padomul
1 2 3 S
Beenenue. ApxuBo- Jlexknus Jlexnun ¢ ucnoabzoBanueM MCMP «OcHOBEI
BEJICHUE KaK KOMILIEKCHAs aApXUBHOU JEATEIHLHOCTH.
Hay4Hast KoncynbpTupoBanue, MOATrOTOBKA K
JUCLIUIIIINHA CPC KOJUIOKBUYMY
2. |B3auMocBs3b Jlexuus [TpobGnemMHas aexius.
apXMBOBENICHUA C Huckyccus.
JPYTUMU HayKaMH U CPC KoncynbsTupoBanue, MOATrOTOBKA K
Hay4YHBIMU KOJUIOKBUYMY Kypca JIEKIIUM
JUCHUTIIIMHAMU
3. Jlexuus [IpoGnemHuas nexuus.
ApPXHBOBEJICHHE KaK JlaGoparoprast | JIucKyccusi.
KOMILICKC= paboTta KoucynsTrpoBanue, HIOIFOTOBKA K
Has Hay4Has JUCHUIUIMHA  (CPC KOJUIOKBHYMY.
4. Jlexums Jlexums c HCIIOJIb30BaHUEM KOC
«ApxuBuctukay» U MCMP  «OcHOBBI
TeopeTnyeckre 0CHOBBI .
ApXUBOBE/ICHI ApXUBHOMU JIEATEITHLHOCTH.
CPC KoncynbsTupoBanue, MOATOTOBKA K
KOJUIOKBUYMY
5. |CocraB AD PD, Jlexmus 5 Jlexius c HCIIOJIb30BaHUEM KOC
JIMCKYCCUOHHBIE «ApxuBuctuka» U MCMP  «OcHOBBI
BOIIPOCHI €r0 apXUBHOU JIEATEIbHOCTI.
hopMUpOBaHHS C CpPC [ToaroToBka K 3aHATHIO C UCIIOJIB30BAHUEM
MO3UIIMH COBPEMEHHOT'O AIIEKTPOHHBIX 00pa30BaATENBHBIX PECYPCOB.
aApXUBHOTO KoncynbsTupoBanue, MOJITOTOBKA K
3aKOHO/IaTEIbCTBA KOJUIOKBUYMY
6. |AHaMM3 MpU3HAKOB Jlexknusa Jlexmnsa C HUCIOJIL30BAaHUEM KOC
knaccupukanuu 'AD «ApxuBuctukay U MCMP  «OcHOBBI
CCCPu AD PO aApXWBHOU JIEATEIbHOCTHY.
CPC [loaroroBka K 3aHATHIO C HCIOJIb30BAHHEM
AIIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KouncynbsTupoBanue, MOATOTOBKA K
KOJUIOKBUYMY
Knaccudukanus Jleknus KouncynbsTupoBanue, IIOATOTOBKA K
JIOKyMEHTOB JlaGoparopHasi |KOJUIOKBHYMY
B FOCYJJapCTBEHHBIX U paborta
MYHHIUNIANBHBIX apxuBax, |CPC
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MIOHSATHE,
3HAUYCHUE
7 |CxnaapIBaHUE OCHOBHBIX Jlexums KoHncynbsTupoBanue, MOATOTOBKA K
KJ1acc- JlaboparopHasi |KOJUIOKBHYMY
cu(UKAITMOHHBIX TOHATHH, |paboTa
coBpeMmeHHbIe ipodaembr  |CPC
(hOoHIMPOBAHMS
8 |I[lonsaTtue o kmaccudukanuu |{CPC KoncynbTupoBanue, MOJrOTOBKA K
JTOKyMEHTOB apXHUBHOT'O KOJUIOKBUYMY
dhona
9 |HayuHoe omnucanue Jlexuus KoHcynsTupOBanue, [IOATrOTOBKA K
PETPOCIIEKTUBHOMN CpPC KOJIJIOKBUYMY
JTOKYMEHTHOU HH(OP-
Maluu
10 |ITonsiTHe 1 HAYYHBIE Jlexuus KoHncynsTHpOBanue, IIOATrOTOBKA K
OCHOBBI CPC KOJUIOKBUYMY
koMIuiekToBaHust AD PO
11 |Dransl peraamMeHTalud Jlexuus KoncynbsTupoBanue, MOJIFOTOBKA K
mporecca KOJUIOKBUYMY
KOMILIEKTOBaHUS CPC
12 |KoMmmiekToBaHue CPC KoncynbsTupoBanue, MOATrOTOBKA K
JIOKyMEHTaMH KOJUIOKBUYMY
B COBPEMEHHBIX YCIOBHUSIX
13 |OcHoBHbIe 3Tambl pa3Buths |Jlekmus KoncynbsTupoBanue, MOATOTOBKA K
AKCMEPTU3bI LEHHOCTU KOJUIOKBUYMY
JTOKYMEHTOB CPC
B XX B.
14 |CoBpemenHast HOpMaTUBHO- |JIekius [TpobGnemHuas nexuus.
MeToudeckas 6aza Huckyccus.
JKCIEPTU3BI CPC IToaroToBKa K 3aHATHIO C UCIOJIB30BAHUEM
AIIEKTPOHHBIX 00pa30BaATENbHBIX PECYPCOB.
KoncynbsTupoBanue, MOATOTOBKA K
KOJUIOKBUYMY
15 |Opranuzanus sxcriepTusbl  [Jlexmus [TpobGnemHuas nexuus.
LIEHHOCTHU JOKYMEHTOB Huckyccus.
CPC IToaroroBka K 3aHATHIO C UCIOJIL30BaAHUEM
AIIEKTPOHHBIX 00Pa30BaATENBHBIX PECYPCOB.
KoncynsTupoBanue, MOJTOTOBKA K
KOJUIOKBUYMY
16 |YHukambHBIC U 0000 Jlexumst [TpobGnemHuas nexmms.
LICHHBIE Huckyccus.
JIOKYMEHTBI: TIOHSITHE, CPC IToaroroBka K 3aHATHIO C UCIOJIL30BaAHUEM
paBo- AIIEKTPOHHBIX 00Pa30BaTENBHBIX PECYPCOB.
BBI€ aCMEKThl, HOPMAaTUBHO- KoncynbsTupoBanue, MOJTOTOBKA K
METOANYECKUE OCHOBBI KOJUIOKBUYMY
17 |Yder apXuBHBIX Jleknus JIexmng ¢ ucnonbzoBanneM MCMP «OcHOBBI
JIOKyMEHTOB JlaGopatopHasi  |apXMBHOMH JEeSATEIbHOCTIY, KOC
paborta «APXUBHUCTHKA.
CPC IToaroroBka K 3aHATHIO C UCIIOJIL30BaAHUEM

AIIEKTPOHHBIX 00Pa30BaTENLHBIX PECYPCOB.
KoncynsTuposanue, MOJIrOTOBKA K
KOJUIOKBUYMY
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19 |HNudopmarnmoHHbie Jlexuus Jlexkmus C HUCIIOJIb30BAHUEM KOC
KaTaJIOr'u B «Apxusuctukay, MCMP «OcHOBBI apXuUBHOM
cucteme HCA JIEATCILHOCTH, KOMOK «ApxuBHas

JlaboparopHasi  |9BPUCTHKA.

pabora [ToaroTroBKa K 3aHATHIO C UCIIOJIB30BAHUEM
AJIEKTPOHHBIX 00Pa30BaATEIBHBIX PECYPCOB.

CPC KoncynbTupoBanue

20 [O0630psl 1 myTeBoAuTENN B |JIekius Jlexuus c HCIIO0JIb30BaHUEM KOC

cucreme HCA JlaGopatopHas |«ApxuBuctrkay, MCMP «OcHOBBI apXuBHOU
pabora nesitenibHocTHY, KOMOK «ApxuBHas
HBPUCTUKAY.
CPC [ToaroroBka K 3aHATHIO C HCIOJIb30BAHHEM
AIIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoHcynpTHpOBanue
21 |HWcnonw3oBaHue Jlexums Jlexuus c HCIIOJIb30BAHUEM KOC
JIOKyMEHTOB JlaboparopHass |«ApxuBuctukay, MCMP «OcHOBBI apXHUBHOM
pabora JIESTEIIbHOCTHY, KOMOK «ApxuBHas
HBPHUCTUKAY.
CPC [ToaroroBka K 3aHATHUIO C HCIOJIb30BAHHEM
AIIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoHcynpTHpOBanue

B nepuox BpeMEHHOro MpHOCTAHOBIIEHHS MOCEIIEHHUs] 00YYaroIUMUCS MOMEIEHUH U
tepputopun PITY nns opranmsanmm ydeOHOro mporecca ¢ MPUMEHEHHEM 3JIEKTPOHHOTO
0o0y4yeHHMs] M JUCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH MOTYT OBITh HCIOJIb30BaHBI
cienyrone 00pa3oBaTeNIbHbIE TEXHOJIOTHH:

— BHUJCO-JICKIINH,

- OHJ'IaI\/JIH-J'IeKIII/II/I B PCIKUMCE PCAJIbHOT'O BPEMCHU;

— JJIEKTPOHHBIE YUEOHHUKH, yueOHbIe TOCOOMs, HayUYHble U3AaHUS B JIEKTPOHHOM BH/JIE
U JIOCTYII K HHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;

— CHUCTEMBI JIs1 QJIEKTPOHHOI'O TECTUPOBAHNS,

— KOHCYJIbTallU! C UCIOJIb30BaHUEM TEIEKOMMYHHUKAIIMOHHBIX CPEJCTB.

5 OneHKa NIJIAHUPYEMBIX Pe3VJILTATOB 00VIEHU ST
5.1 Cucrema onleHUBaHUA

Texymuii KOHTPOJIb OCYIIECTBIISIETCSI B BHJAE OIICHOK KOHTPOJBHOW pabOTHl U
BBITIOJIHEHUS 3aJaHU Ha MpakTU4YecKuX 3aHATUsAX. KoHTponbHas paboTa NMpPOBOAMUTCS Ha
MEPBOM MPAKTUUECKOM 3aHSTHUH, BBIABIISET TOTOBHOCTh CTY/JEHTOB K MPAaKTHUYECKOl pabore
u onieHuBaercs 10 20 6amioB. MakcuManbHask OI[EHKa BBITOJHEHUS KaXKJ0r0 MPaKTHYECKOT0
3aHatus — 10 Gannos.

ITpomexyTOUHBI KOHTpPOJIb 3HAHUN HPOBOJUTCA B (OPME MTOTOBOH KOHTPOJIBHON
paboThl, BKJIIOYAIONIEH TEOPETUYECKHE BOMPOCHl U MPAKTUUYECKOE 3aJlaHue, U OLIEHUBAETCA
1o 40 Oamno. B pesynbraTe TEKyLIEro M MPOMEXKYTOYHOTO KOHTPOJIS 3HAHUH CTYICHTHI
MOJIYYAKOT 3a4€T IO KYPCy».

Dopma koHmpons Makxkc. konuuecmso b6annos
3a oony Bcezo
pabomy

Texywuti KOHMpob:
- onpoc 5 6annos 20 b6annos
-pehepam 20 6annos | 20 bannos
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- KoumpoavHasa paboma (mema 1, 3, 6) 20 6annos | 20 b6annos
IIpomesxcymounas ammecmayusi 40 6annos
(3auem, 3auem ¢ oyenxou, sx3amen)

Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

[Toy4eHHBI COBOKYMHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAIULIUOHHYIO LIKATY
OLICHOK M B IIKAJIy OLEHOK EBPONENCKON CUCTEMBI IEPEHOCA U HAKOIICHUS] KPEUTOB
(European Credit Transfer System; nanee — ECTS) B cooTBeTCTBHM € TaOIHIICH:

100-6ambHas e p— [Ixama
HIKaza ECTS
95 -100 A
8304 OTJIMYHO B
68 — 82 XOpOIIIO 3a4TEHO C
56 — 67 D
5055 YIOBJIETBOPUTENBHO E
20-49 FX
0_19 HEYJIOBJIETBOPUTEIIBHO HE 3aYTEHO =
5.2 Kpurtepuu BbICTABJIeHUS OLIEHKH MO THCIMIJIHHE

Banasl/ Ouenka no Kpurtepun oneHkn pe3yabTaToB 00y4eHust

kana AUCHMILINHE 10 AUCHMIIHHE

ECTS

100-83/ BricraBnsiercs oOyuatomemMycs, €ciid OH

AB «3a4TCHO» IyOOKO M MIPOYHO YCBOWJI TEOPETHUECKUHN U

MIPAKTUYECKHI MaTepuall, MOXXeT
MPOAEMOHCTPUPOBATH 3TO HA 3AHATUAX U B
XO07Ie TPOMEKYTOUHOM aTTeCTalUH.
OO0yuaromuiicst HCYEPIBIBAIOIIE U JIOTHIECKU
CTPOMHO M3NIaraeT y4eOHbIil MaTepuall, yMeeT
YBSI3bIBAaTh TEOPHIO C MPAKTUKOM,
CIPABJISIETCS C PEIICHHEM 33134
npo¢eCcCHOHATBHON HANPaBIECHHOCTH
BBICOKOT'O YPOBHSI CJI0KHOCTH, IIPABUIIBHO
00OCHOBBIBAET MPUHSATHIE PEILICHUSI.
CB000/IHO OpUEHTHPYETCS B YUEOHOH U
npodeCCHOHATTLHOM JITepaType.

OneHka no JUCIUIUIMHE BBICTABIISIOTCS
o0yyaromemycsi ¢ y4éToM pe3yIbTaToB
TEKYIIEH U MPOMEKYTOUHOU aTTECTAIIUH.
Komnereniuu, 3akperiéHuble 3a
JTUCHUIUTMHOM, C(hOPMUPOBAHBI HA YPOBHE —
«BBICOKHI.
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Banapl/
HIxkana
ECTS

Onenka o
JTUCIHUIIINHE

Kpurepun oueHKH pe3yJbTATOB 00yYeHUsI
N0 AUCHUIIHHE

82-68/
C

«3a4YTCHO»

BricraBnsiercs oOyyaromemMycs, eciid OH
3HAET TEOPETUUYECKUHN U MTPAKTUUYECKUI
MaTepuai, FpaMOTHO U IO CYILECTBY U3J1aracT
€ro Ha 3aHATHUAX U B XOJ€ MPOMEKYTOUYHOU
aTTecTalluy, HE JOIyCKasl CYLECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiicst IpaBUIBHO IPUMEHSET
TEOPETUUYECKUE MOJI0KEHHS IPU PELICHUU
MPAKTUYECKHX 3a/1a4 MPO(ECCHOHATEHON
HaIPaBJIEHHOCTH Pa3HOTO YPOBHS
CIIO’)KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISt
3TOT0 HAaBbIKAMH U MPUEMAMHU.

J1ocTaToyHO XOpOUIO OPUEHTUPYETCS B
y4eOHOM 1 ipodecCHOHaIbHON TUTEepaType.
OneHka 1o JUCHUILIMHE BBICTABIISIOTCS
oOyuJaroiemMycs ¢ yu€ToM pe3yJIbTaToB
TEKYILEH U IPOMEKYTOUYHOM aTTECTAllUH.
Komnereniuu, 3akpersiéHHble 3a
JTMCHIUTUIMHOW, CPOPMHUPOBAHBI HA YPOBHE —
«XOPOIIUI».

67-50/
D,E

«3a4YTCHO»

BricTaBnsiercs oOy4daromemycsi, €Cii OH
3HaeT Ha 6a30BOM ypOBHE TEOPETUYECKUNA U
MIPAaKTHYECKUI MaTepHall, TOITyCKAET
OT/IeNIbHbIE OLUIMOKHU IPU €T0 U3JI0KEHUN Ha
3aHATUAX U B XOJ€ IIPOMEKYTOYHOMN
aTTeCTaluu.

OOyyaromuiics UCIIBITHIBAET ONPEIEIEHHbBIE
3aTpyAHEHUS B IPUMEHEHUN TEOPETUYECKUX
ITOJIOYKEHUH IIPU PEIICHNUN TPAKTUYECKHUX
3aJa4 NpoQecCuoHaIbHOIN HalPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJIEET
HEOO0XOAUMBIMU JJIS1 3TOTO Oa30BBIMU
HaBbIKaMH U IPUEMaMHU.

JIeMOHCTpUPYET TOCTATOYHBIN YPOBEHb
3HaHUA y4eOHOW JUTEpaTyphl MO
JUCLIUIIIINHE.

OneHka o JUCHUIIIIMHE BBICTABIISIIOTCSA
o0yyaromemMycsi ¢ yaéToM pe3yIbTaToB
TEKYILEH U TPOMEKYTOUYHOM aTTECTALUH.
Komnerenum, 3akpeniaéHHsie 3a
JTUCIUIUIMHOM, c(hOPMHUPOBAHBI HA YPOBHE —
«JIOCTAaTOYHBIN».

49-0/
F,FX

HEC 3a4TCHO

BeicraBisercs oOyuaromemycs, €Cii OH He
3HaeT Ha 6a30BOM ypOBHE TEOPETUUECKUN U
IIPAKTUYECKUI MaTepHall, 10MycKaeT rpyobie
OLIMOKH MIPU €T0 U3JI0KEHUH Ha 3aHATUSAX U B
X0JI€ MPOMEKYTOYHOU aTTECTALNH.
OOyuaronuiics UCTIBITHIBACT CEPbE3HbIC
3aTpyIHEHUS B IPUMEHEHUU TEOPETUUECKUX
IIOJIOYKEHUN ITPU PELICHUU ITPAKTUYECKUX




40

Bbanasl/ Ouenka no Kpurepun oueHKH pe3yJbTATOB 00yYeHUsI
Hlxana AUCHMILINHE N0 AUCHUIIHHE
ECTS

3a7a4 NpoQecCHOHATBHON HAPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOXKHOCTH, HE
BJIa/1€€T HEOOXOUMBIMHU I 3TOTO
HaBbIKaMH U IPUEMAMHU.

JlemoHCcTpHpyeT (hparMeHTapHbIC 3HAHUS
y4eOHOW NUTepaTyphl O JUCIHUILIUHE.
OneHka 1o JUCHUILIMHE BBICTABIISIOTCS
oOyuJarolemMycs ¢ y4€ToM pe3yJIbTaToB
TEKYILEH U IPOMEKYTOUHOHN aTTECTALUH.
Komnereniumn Ha ypoBHE «J10CTATOUHBIIN»,
3aKpEIUIEHHBIE 32 TUCLUIUIMHOMN, HE
c(hOpMHUPOBAHBI.

5.3 OueHouHbIe cpeacTBA (MATEPHAJIbI) ISl TEKYLEr0 KOHTPOJISl yCIleBaeMoCTH,
NMPOMEKYTOYHOM aTTeCTANH 00y4aAIOIIUXCS M0 TUCHUIIUHE

Texymui KOHTPOJIb

[lpy oueHWBaHMM YCTHOTO OIpOCa M Yy4YacTUs B JUCKYCCHM Ha CEMHHAape
YUUTHIBAIOTCS:
- CTETICHb PACKPBITHUS cojiepxkanus Matepuania (0-2 Gamia);
- M3JI0)KeHUEe MaTepuana (TpaMOTHOCTb PEYM, TOYHOCTb MCIIOJIb30BaHHsS TEPMHHOJIOTUU U
CHUMBOJIUKH, JIOTUYECKAsI MOCIEA0BATEILHOCTD U3JI0kKeHUs1 MaTepuana (0-2 6amna);
- 3HaHWE TEOPHH M3YUYEHHBIX BOIPOCOB, CPOPMHUPOBAHHOCTD U YCTOHYHUBOCTh UCHOJIB3YEMbIX
npu oTBeTe yMeHuil u HaBbIKOB (0-1 Gam).

[Tpu olleHUBaHUM KOHTPOJIBHOM pabOThl YUUTHIBACTCS:
- TIOJTHOTA BBINIOJTHEHHOW paboTHI (3aaHNe BHIMIOJIHEHO HE MOJIHOCTHIO /WM JIOTYIIECHBI JIBE
u Oosiee OMMOKHU UM TpU U OoJiee HeTOUHOCTH) — 1-4 Gaina;
- 000CHOBaHHOCTh COZEpP)KaHUSI M BBIBOJOB PAaOOTHI (33JaHHME BBHIMOJHEHO ITOJHOCTHIO, HO
000OCHOBaHME COJIEpXKAHUS U BBIBOJOB HEIOCTATOYHBI, HO pAacCyXICHHsS BEpHbI) — 5-8
0aJlJIOB;
- paboTa BBINOJHEHA MOJHOCTHIO, B PACCYKACHUAX M OOOCHOBAHMU HET MPOOENIOB WU
OIIMOOK, BO3MOKHA OJHA HETOYHOCTH -9-10 0aymios.

[MpoMexyTouHast aTTecTanus (3a4er)

[Ipun mpoBeneHWU NPOMEXKYTOYHOW AaTTECTAllUU CTYICHT JOJKEH OTBETHTh Ha 3
BOmpoca (/Ba BOMpOCAa TEOPETHYECKOTO XapakTepa W OAWH BOMPOC MPAKTHYECKOTO
XapakTepa).

[Tpu onleHMBaHUM OTBETA HA BOIIPOC TEOPETHUECKOTO XapaKTepa YIUTHIBACTCS:
- TEOPETHYECKOE COJIep’KaHHEe HE OCBOEHO, 3HAHME MaTepuajga HOCUT (parMeHTapHBIN
XapakTtep, HaTu4ue rpyobix omubok B oteere (1-3 Ganna);
- TEOPETHUYECKOE COJIep’KaHHEe OCBOGHO YAaCTUYHO, JOMYIIEHO He 0oJiee IBYX-TPEeX HEI0UETOB
(4-7 6amnnoB);
- TEOPETHUYECKOE COJIEPIKAHNE OCBOEHO MOYUTH MOJIHOCTHIO, IOMYIIEHO HE 0oJiee OAHOTO-IBYX
HEJI0YETOB, HO 00YUaIOIIHUICS CMOT OBl UX UCIIPABUTH CaMOCTOATENBHO (8-11 Gamios);
- TEOPETUYECKOE COJIEPIKaHNE OCBOEHO MOJIHOCTBIO, OTBET ITOCTPOEH 110 COOCTBEHHOMY IUIaHY
(12-15 6asoB).

[Tpu orieHMBaHUM OTBETA HA BOIPOC MPAKTUUECKOT0 XapaKTepa yUUThIBACTCS:
- OTBET coaepkuT MeHee 20% mpaBuibHOTO pemenus (1-2 6amna);
- oTBeT coaepkuT 21-89 % mpasuibHOTO peuienus (3-8 6amioB);
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- otBeT coaepkuT 90% u 6omnee npaBusbHOTrO pemienus (9-10 6amios).

TecThI:

1. ApxusHoe neino B Poccuiickoit denepaiuu — 3T0:
-JIEATENbHOCTh ~ IOCYAAPCTBEHHBIX  OpPraHOB, OPraHoOB  MECTHOIO  CaMOyIpaBJleHUS,
OpraHu3alii M rpaxzaad B cdepe OpraHu3alul XpaHEHHs, KOMIUIEKTOBaHMS, ydyeTa HU
UCTIOJIB30BaHUSl JIOKYMEHTOB ApxuBHOro ¢onma Poccuiickoit @enepaumum u  JIpyrux
ApPXUBHBIX JOKYMEHTOB
-JIEATENbHOCTh ~ IOCYAAPCTBEHHBIX  OpPraHOB, OPraHoOB  MECTHOIO  CaMOyIpaBJleHUS,
OpraHu3alMii M TIpakAaH, 3aHUMAIOIUXCA MPEJIPUHUMATENbCKON JAEATelNbHOCThIO 0e3
00pa30BaHUs OPUAMYECKOTO JIUIA 10 00ECIICYCHUIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB
-JIEATENBHOCTh TOCYIJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYIIPABJICHMs 110
CO3aHUIOTOCYIaPCTBEHHBIX, MyHUIIUIIAJIbHBIX APXUBOB
-JIeATENbHOCTh OPTaHNU3ALMN 110 XPAHEHUIO U UCIIOJIb30BAHUIO APXUBHBIX JOKYMEHTOB
2. ApXUBHBIN TOKYMEHT — 3TO:
-IOKYMEHT, OTPaKaloIIUi TPy 10Bble OTHOLIEHUS PAOOTHUKA C pa0OTHUKOM
-MaTepUaNbHbI HOCUTENbh C 3aUKCHPOBAHHONH Ha Hel wuHpOpMaimei, KOTOPBIH HMeeT
PEKBU3UTHI, MO3BOJSIOIIME €ro HJIECHTHU(GUUUPOBaTb, M IOJUIEKHUT XPAHEHUIO B CHILY
3HaYMMOCTH yKa3aHHBIX HOCUTENS U MH(GOpMAIUY IS TPaKAaH, 00IIecTBa, TOCyaapcTBa
-MaTepUaJIbHBIA 00bEKT ¢ MH(OpMaIMel, 3aKPEIIEHO CO3/ITaHHBIM YEJIOBEKOM CIOCOOOM st
nepesadyy ee BO BpEMEHU U IPOCTPAHCTBE
-IOKyMEHT, IIEPEJaBaEMblil Ha XpaHEHUE B APXUB
3. JIOKYMEHTBI 110 INYHOMY COCTaBY — 3TO:

LEHHBIII MaTepHabHBIi HOCUTENb MH()OPMALIUHN, COXpAHIEMbIil B CUIy €ro 3Ha4MMOCTH
Juis 00IIeCTBa UM COOCTBEHHHKA

JTOKyMeHT ApxuBHOro GoHaa PO, KoTopslit ©MeeT He MPOXOIAIIYI0 HAyYHYIO [IEHHOCTh

JOKYMEHTBI, CO37/aBaeMble 1 MOJIeXkKalllie XpaHEHUIO B KaJpoBOil ciyx0e

-apXUBHBIE JIOKYMEHTBI, OTpaXkarolllue TPyJOBble OTHOIIEHUS pabOTHHUKA ¢ paboToaareneM
4. JokymeHnTApxuBHoro ¢ponja Poccuiickoit denepannu — 310:
-apXMBHBIN JOKYMEHT, IPOLIEAIINI KCIIEPTU3y LIEHHOCTH JAOKYMEHTOB, IIOCTABICHHBIA Ha
rOCy/apCTBEHHBIN yUeT U MOJIekKAIIUNA TOCTOSHHOMY XpaHEHHIO

MaTepHabHBIE HOCUTENb C 3aQUKCHPOBAHHOW Ha HEMHMH(OpMaIuen, KOTOPbI HMeeT
PEKBHU3UTHI, MO3BOJISAIOIUE €r0 UISHTU(MUIUPOBATH M COXpPAHSEMBIH B CUJIY 3HAYUMOCTHU
yKa3aHHBIX HOCUTEJIS HMH(DOPMALIUH [T TpakJiaH, o0IecTBa ¥ rocy1apcTBa

3auKCUpOBaHHAs Ha MaTepUaJbHOM HOCHTENE HHPOpMAIUs C PEKBU3UTAMH,
MO3BOJISIOIIMME €€ UACHTH(PHUIIUPOBAThH

ApXUBHBIN JTOKYMEHT, MPOMIEAIINN SKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB, OCTABIECHHBIN Ha
rocyAapcTBEHHbIN yueT B CUeTHOH nasaTe ¥ He MOAJIEKAIUN YHUUTOKEHUIO
S. ApXxuB — 3T0:

YUPCIKACHHUC NN CTPYKTYPHOC noapasacyICHUC OpraHu3alunu,
OCYHICCTBIAIOIMICCXPAHCHUC, KOMIIJICKTOBAHHUC, yYueT n HCITIOJIBb30BaHHUEC APXUBHBIX
JAOKYMCHTOB

TrOCYJapCTBEHHBI WJIM BEIOMCTBEHHBIM apXWB, XPAHAMIMN JIOKYMEHTBI B TEUYCHHE
YCTaHOBJICHHOI'O CpOKa, II0 OKOHYAaHHUIO KOTOPOIO YacTh HX MOMIEXKHUT Iepenade B
COOTBETCTBYIOIIMN aPXUB C IOCTOSIHHBIM COCTaBOM JOKYMEHTOB

CTPYKTYpPHOE IOApPA3ACICHUE, CO3AAHHOE Ul XPAaHEHUs] U OpraHU3allUH UCIOJIb30BaHUS
ApPXUBHBIX JOKYMEHTOB
COBOKYIIHOCTb apPXMBHBIX JOKYMEHTOB, YUYPEXKICHHE WIM CTPYKTYpPHOE IOJApa3AECICHUE
OpraHM3alyy, OCYLIECTBIIIONIEE XPAHEHUE U UCIIOJIb30BAHNS APXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue n1okymeHToB A® PO — 370:
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XpaHeHHEe JOKYMEHTOB, HE MPEACTABIAIOIINX HAYYHON WM NMPAKTHYECKOW LIEHHOCTH B
BEJJOMCTBEHHOM WJIM HETOCYJaPCTBEHHOM apXMBE /10 UX YHUUYTOKEHUS

XpaHeHue JOKYMEHTOB B FOCYIapCTBEHHOM apXHUBe /10 UX repenayu B AD PO

XpaHeHue 10KyMeHToB AD P 110 ux nepeaayu Ha OCTOSHHOE XpaHEHHE

7. [TocrosinHOE XpaneHne nokyMeHToB AD PO — 3T0:
xpaHeHue 10kyMeHToB AD P®D 6e3 onpenenenus cpoka (beccpounoe)
XpaHEHUE apXUBHBIX JOKYMEHTOB B CIICIIUATH3UPOBAHHBIX YUPEIKICHUIX
XxpaHeHue 10KkyMeHTOoB A® PO B apXUBOXpaHUJIHILE O MOMEHTA UX YTHIIN3ALUU
XpaHEHHE apXUBHBIX JIOKYMeHTOB cBbitie 100 (crta) et
8. BpemenHnoe xpaneHue apXUBHBIX JOKYMEHTOB — 3TO:
XpaHEHUE APXUBHBIX JOKYMEHTOB JI0 MX YHHUYTOXXCHHUS B TEYCHHE CPOKOB, YCTAHOBJICHHBIX
HOPMAaTUBHBIMH IIPAaBOBBIMU aKTaMHU
XpaHEHUE JT0KYMEHTOB JI0 ONPEEIIEHHOT0 CPpOKa
XpaHeHHue JOKYMEHTOB  (¢elepalbHbIMU  OpraHaMH  HCIOJIHHUTEIbHOM  BJIAcCTH U
OpraHu3alsIMH B TEUEHHE CPOKOB M HA YCIOBHAX, OIPEICIICHHBIX COOTBETCTBYIOIIUMH
JIOTOBOpaMH MEKIYy HUMH M CIIEHHAIBHO YHOJHOMOYEHHBIM OPraHOM HCIIOJHUTEIbHON
BJIACTH
XpaHEHHUe JOKYMEHTOB B CTPYKTYPHBIX MMOAPa3ICICHUSIX

9. YnopsaoyeHue apXuBHbIX JTOKYMEHTOB — 3TO:
KOMILIEKC paboT 1mo (OPMUPOBAHHIO APXHMBHBIX (DOHIOB B COOTBETCTBHE CO CXEMaMH
KJIaCCU(UKALIUN

KOMIUIEKC paboT 1Mo GOpMUPOBAHUIO APXUBHBIX IOKYMEHTOB B €IMHUIIBI XpaHEHUS (Z1ena),
ONMMCAHUI0O U OQOPMIICHUIO TaKUX €IUHUI] XpaHEHMs (J1e]) B COOTBETCTBUU C IPaBHJIAMH,
YCTQHOBJICHHBIMH  CHEIMAJIbHBIM  yHoJdHOMO4YeHHbIM  IIpaButensctBom  Poccuiickoii
Oenepannn GpeaeparbHbBIM OPraHOM UCTIOTHUTEIHHOM BIACTH

YCTQHOBJICHHE €AMHBIX NpPaBWJI OpraHU3allUM XpaHEHUs, KOMIUIEKTOBaHMs, ydyeTa W
UCIOJIb30BaHus JOKyMeHTOB AD PO

CO3JIaHHE ONTUMAJIBHBIX YCIOBUM XpaHEHHs apXUBHBIX JOKYMEHTOB
10.  Bumagerner apXuBHBIX IOKYMEHTOB — 3TO:
roCy/apCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYTIPaBIECHUS
rOCYy/IapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpaBJI€HUS OO0 IOPUIUYECKOE WIIU
(bu3nyeckoe JUI0, OCYLIECTBISIONINE BIaJIeHUE U UCTIOIb30BAHNE apXUBHBIMU JJOKYMEHTaMHU
U pean3yrollee MOJTHOMOYUS 10 PaCHOPSIKEHHUIO UM B IPEeNax, YCTAaHOBIEHHBIX 3aKOHOM
WJIH JOTOBOPOM

KOJUIEKIIMOHED UJIM COOMpaTENlb apXUBHBIX JTOKYMEHTOB
rOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIpaBJIEHHs JHOO IOpUAMYECKOe WU
buznueckoe 10, oOpalaroleecs: Ha 3aKOHHBIX OCHOBAaHUSAX K apXUBHBIM JIOKYMEHTaM JJis
MOJIyYEeHHUS U UCIIONIb30BaHUs HE00X0IMMON HH(POPMAIIUU
11. ITonp3oBaTens apXUBHBIMHA JOKYMEHTAMHU — 3TO:
rOCy/AapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPaBICHUS
buznyeckoe JUI0, HAIIPaBUBILIEE 3aIIPOC B apXHUB
rOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIpaBJIEHHs JHOO IOpUAMYECKOe WU
duznyeckoe MO, OCYLIECTBISIONIEE BIAJEHHE W  HUCIOJb30BAaHUU  SAPXUBHBIMHU
JOKYMEHTaMH U peaju3ylollee IIOJIHOMOYUS II0 pacHOpsDKEHMIO WIM B IIpejaenax,
YCTaHOBJICHHBIX 3aKOHOM WJIM JOTOBOPOM

rOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIpPAaBICHHUA JHUOO IOPHIMYECKOE WIH
buznueckoe 1110, oOpalaronieecss Ha 3aKOHHBIX OCHOBAHMSIX K apXHUBHBIM JJOKYMEHTaM JUIst
MOJIyYeHHUS U MCIIOJIb30BaHUS HE00X0AMMON HH(POpMaHU(TIPaBHIIbHBIN)

12. Bupaamu apxuBHBIX (POHJIOB SBJISIOTCS (411O3UIMN):
ApxuBHBII (HOH OpTaHU3AIIIN

ApXuBHBIN (POHI TUIHOTO MPOUCXOKIACHUS

ApxuBHas KoJUICKIUs (MIpUpPaBHEHHAS K apXUBHOMY (OHTY)
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ApxuBHasl KOJUIEKIHS (HE MpUpaBHEHHAs K apXUBHOMY (OHITY)
KommiekcHbIi apXUBHBINA (HOH]T
OO0BbeTMHEHHBIA apXUBHBIN (POH]T
13.  Ilpu3nakamu 00pa3oBaHUs KOJUICKIIMU SBISIFOTCA (3 TO3ULIUN):
HOMUHAJIbHBIN
TEMaTUYECKU I
o ¢popmary Oymaru
0 I[BETY YEPHUI
YUPEKICHUCCKUI
aBTOPCKUUI
14.  Opranuzanus JOKyMEHTOB B IIpeeNiax apXuBa MpeArnoaraeT co3laHue:
(hOHIOB M KOJUTEKITHI
JIOKYMEHTOB
nen
CBSI30K JIe
15. [IpuHIMT TPOUCXOXKICHHS MTPU KIacCU(UKAITIHN 03HAYACT:
OpraHMU3aII0 JOKYMEHTOB [0 HCTOPUUYECKHU CIOKHUBIIUMCS KOMIUIEKCaM
OpraHu3aINIo0 JJOKYyMEHTOB [0 TEMATUYECKUM U IPYTHM TPYIIIamMm
OpraHU3aINI0 JOKYMEHTOB I10 CTEIIEHU BAKHOCTH JIOKYMEHTHON HH(OpMAIIHH
3HAYMMOCTH aBTOPOB JJOKYMEHTOB
16. Bxopsiue JOKYMEHTHI OTHOCATCS K (POHIY:
OpraHu3aIiK, KOTOPOH OHU MOTYUYECHBI
OpraHu3aIuy, I7Ie OHU OBLTH COCTABIICHBI
OpraHu3aIyy, I7Ie €CTh MECTO B apXMBOXPAHWIIUIIIE
OpraHu3alliyi, KOTOpas NPHUHUMAET pEHIeHHEe O MECTe XpaHEeHHs 10 KakKIOMY
KOHKPETHOMY JTJOKYMEHTY

17.  JloxyMeHTHI BHYTPEHHETO OOPAIIEHUS OTHOCATCS K (POHILY:
OpraHM3ally, B KOTOPO OHHU MOATOTOBJIEHBI
CTPYKTYPHOTO MOJpa3/IeIeHs] OpraHu3aluu
BBIILIECTOSAIEH OPTaHU3aLMH
ciyx6n1 JIOY
18. Eciiu B cocTaBelOKyMEHTOBAapXUBHOIO ()OHJA OOHAPYXEHbl OIIMOOYHO BKIFOUEHHBIE
JIOKYMEHTBI IpyruX (POHI0B, TO OHHU:
JIOJKHBI OBITh BBIACTICHBI M TPUCOETUHEHBI K TeM (OHIaM, K KOTOPbIM OTHOCSTCS
JIOJI’KHBI OCTaBaThCs B (DOH/E, B KOTOPOM OOHAPY>KEHBI
JIOJDKHBI OBITh BBIAETICHBI K YHUUTOKEHHIO
HE JIOJKHBI YUUTHIBATHCS MPU COCTABICHUH 3ar0JIOBKOB JIelT
19. I'panniamMu apxuBHOTO (hoHAA YUpekIeHUSA(OpraHU3aluu) SBISIOTCS:
oduIanbHble JaThl 00pa30BaHUs U JUKBUIAUHN YUPEKACHUS(ITPaBUIbHBIN)
JATBICO3AHMSI U PEOPTaHU3ALNN YUPEKICHUS
JIaThl CO3/IaHUS U PETUCTPALIUU YUPEKACHUS
JlaThl CO3/1aHUs, PETUCTPALUNY JINKBUAALNN YIPEKICHUSA
20. I'panuiiaMu apXuBHOTO ()OH/Ia CEMBH SIBIISIFOTCS:
JIaThl POKJIEHUS BCEX YIEHOB CEMbU
JIaThl POXKJICHUS U CMEPTHU YJIEHOB CEMbU
JaThl perUCTpaIy Opaka 4JIeHOB CEMbU
JAThI PETUCTPALMK U (MJIH) pacTOp)KEeHUs Opaka
21. ICTOYHMK KOMIUIEKTOBAHUS apXUBa — ITO:
OpraHu3alys, CO3/1a0NIas JOKYMEHThI TIOCTOSIHHOTO CPOKA XpaHEHUs
OpraHM3alys WIM TPaXIAAHWH, YbU JOKYMEHTHI INOCTYNAIOT WM MOTYT INOCTYIUTh Ha
XpaHEHHE B apXUB
¢du3nvecKkoe JUI0, HEMOCPEICTBEHHO Mepeiatoliee JOKyMEHTHI B apXHB
OpraH yIpaBJICHHs apXUBHBIM JI€JIOM, KOTOPOMY ITOIUMHSAETCS ApXUB
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22. 30Ha KOMIUIEKTOBaHUS apXUBa — 3TO:
TEPPUTOPUS, IPUHAAJIEKAILASL APXUBY
JOKYMEHTaIbHBIN IJIACT, COCTABIIAIOIINI OCHOBY KOMILJIEKTOBAHMS apXUBa
TEPPUTOPHUSL OJHOM WM HECKOJBKUX aJAMHHHCTPaTUBHO-TEPPUTOPUANIBHBIX €IUHUI], Ha
KOTOPOM HAaXOJATCS UCTOYHUKHA KOMIUIEKTOBAHUS JAHHOTO apXUBa
COCTaB MCTOYHUKOB KOMIUIEKTOBAHHUS apXUBa, HAXOASIIUXCS HA OHON TEPPUTOPUU
23. [ToBu10BO# BEIOOPOYHBIN MPHUEM JOKYMEHTOB — 3TO:
MpUeM JOKYMEHTOB OT OJIHOT'O BHJIa YUPEKICHUN JaHHOU TEPPUTOPHUH (ILIKOJIbI paiioHa)
IIPUEM OTAENbHBIX BUJIOB M PAa3HOBHIHOCTEH LIEHHBIX JTOKYMEHTOB OT BCEX OJHOTHIIHBIX
OpraHu3anui JTaHHOU TEPPUTOPUHU
IIpUEM JOKYMEHTOB OT BCEX BUJOB YUPEXKICHUM TaHHON OpraHU3alNH
IIPUEM JOKYMEHTOB 110 IPUHAJIEKHOCTH K OTAEIbHBIM BUJIOBBIM I'pyIIam
24. I'pynnoBoil npueM JOKyMEHTOB B apXUB — 3TO:
NpUEM TIOKyMEHTOB OT HECKOJBbKUX (hOHI000pa3oBarTeneii B OJ1H JICHb
MpUEeM JIOKyMEHTOB OJIHOTO WM HECKOJIbKHX (OHIOB OT OJHOTHIHBIX YUPEXKICHUN
JTAHHOM TEPPUTOPHUH
MIPUEM OTAEJIbHBIX BUJOB U PA3HOBUJIHOCTEH LEHHBIX JOKYMEHTOB OT BCEX OJHOTHUITHBIX
OpraHu3alui JTaHHOW TEPPUTOPUU
IIPUEM B apXUB CEMEHHOTr0, POJIOBOTO WM 00bEIMHEHHOTO apXUBHOTO (OHIa
25. OTHECeHUE YUPEKIEHUH K UNCITy UCTOYHUKOB KOMIJIEKTOBAHUS apXUBa MPOU3BOAUTCS:
Ha  OCHOBE IPUEMHBIX  CIHUCKOB  YUYpPEXKJCHHH  MCTOYHHUKOB  KOMIUJIEKTOBAaHUS
rOCyIapCTBEHHBIX apXMBOB, COINIACOBaHHbIX ¢ [IpaBuTenscTBom PO
Ha OCHOBE CIIMCKOB MCTOYHMKOB KOMILJIEKTOBAHMSI IAHHOTO apXUBa
Ha OCHOBE PELIEHMSI SKCIIEPTHON KOMUCCUH OpPTraHu3aluu
Ha OCHOBE npukasza Pocapxusa
26. OCHOBHBIMHM MCTOYHHKAMH KOMILJIEKTOBaHUS apXHBa OpraHU3aluu SBISIOTCA:
CTPYKTYpHBIE  TIOJpPA3JEICHUS  OpraHW3allM, IOJBEAOMCTBEHHBIE  OpraHU3AllMH,
du3ndecKue Iuia
OeCCTPYKTYpHbIE YUaCTKH JI€ATEIbHOCTH OpraHu3alun
pyKoBoauTENN (GUINATIOB U MPEICTABUTEILCTB
OpraHu3aI OTPaCIIH
27. Ilpu sKkcniepTH3e LIEHHOCTH JOKYMEHTOB OLIEHUBAETCS:
CTOUMOCTb JIOKyMEHTOB
nH(popmMalusa JOKyMEHTOB
CTOUMOCTH HOCUTENS UH(OpMALIUU
BEC JIOKYMEHTOB
28.J111s1 IpOBEEHM S SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB B OPraHU3alMM CO31acTCs:
SKCIEPTHBINA COBET
AKCIIEPTHAsE KOMUCCUS
JKCIIEpTHAs rpynna
AKCIEPTHBIN OTAEN
29. Kpurepuu sKcrepTusbl HEHHOCTH JOKYMEHTOB — 3TO:
crcTeMa Hay4HO OOOCHOBAHHBIX MPU3HAKOB, HA OCHOBE KOTOPBIX OIMpPEesieTcs IIEeHHOCTh
JIOKYMEHTOB
MIPOU3BOJIBHBIN HAOOP MPU3HAKOB
WHIUBUAYAIbHO pa3paboTaHHAs cHUCTEMa OLEHKM B KaXJOW OpraHu3alld CHCTEMa,
KOTOpasi HE CyIIECTBYET B COBPEMEHHOM apXUBOBEICHUU
30. B rpynny kputepueB coaep:KaHus BXOJAT CIAETYIOIINE KPUTEPUH:
CTETEeHb BBEICHUS IOKYMEHTOB (DOHJIa B HAYYHBIH 000POT
BpeMs U MeCTO 00pa30BaHUE TOKYMEHTa
3HaYEHHE YUPEeKICHUS WM JIUIA B )KU3HU 00IIeCTBa
MIOBTOPSIEMOCTH IOKyMEHTHON HH(OpMaIiu
31.B rpynny kputepreB BHEIIHUX OCOOEHHOCTEHN BXOIAT CIACAYIOIINE KPUTEPUU:
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HAJIMYUE PE30JIOHi, BU3, IOMET Ha JOKYMEHTE

BpeMs U MecTO 00pa3oBaHuE TOKyMEHTa

00beM HH(pOPMAIIMK TOKYMEHTA

MOBTOPSIEMOCTh JIOKyMEHTHON HH(pOpMaIIuu
32.®dopManbHBIN BUJ TOBTOPSEMOCTH HH(OpMAIIUK — 3TO:

MPOCTOE BOCIPOM3BEACHUE MEPBUYHOM JTOKYMEHTHOH WH(GOpMAlMd BO BTOPHYHBIX
UCTOYHUKAX

IIOBTOPEHHUE JOKYMEHTOB Ha OJMHAKOBBIX HOCUTEISAX

00o0menne uH(GOpPMALMM TMEPBUYHBIX HCTOYHUKOB BO BTOPUYHBIX HMCTOYHHMKAX
uHpopManun

BOCIPOM3BeIcHNE UHPOPMALIMK JOKYMEHTOB, HAIIPaBJICHHBIX OJTHOMY KOPPECIOHICHTY
33. AHAJIUTUKO-CUHTETHUECKUIBHU/I TOBTOPSEMOCTH HH(OPMAIIH — 3TO:

npeoOpa3oBaHue NOKYMEHTHOW HH(OpPMAIMK MEPBUYHBIX HCTOYHMKOB BO BTOPHYHBIX
MCTOYHUKAX UH(pOpMALUU

LUTUPOBAHUE OJJTHOTO JOKYMEHTa B APYTOM JIOKYMEHTE
BBICIIAs CTYIIEHb MIOATOTOBKH JIOKYMEHTA, IPEATOoJIaraomnas aHaim3 nHPopMaluu

KOMUPOBaHUE JTOKYMEHTOB
34. OyHKIMOHAIBHO-1IETICBOE HA3HAYEHNE OpTraHU3aIlul — 3TO:

MIPUHA/IICKHOCTh TOCYAAPCTBY KOHTPOJIBHOTO MMAaKeTa aKIMi JaHHOW OpraHu3aIiu

3HauUEHUE ACSITEIbHOCTU YUPEKACHUS JUIsl Pa3BUTHUS OTPACIIH, M0 MECTO B BEJOMCTBEHHOMN
CUCTEME

BaXHOCTB LIEJICH U 3a]1a4 TPYIIIIHI JT0/IeH, paboTaloNMX B JAHHOM yUPEKICHUH
3HAYEHHUE U pa3Mep LITATOB yUPEKICHUS
35. Ilepeunem Ha3BIBAIOTCS:

CHUCTEMATU3UPOBAHHBIE CIIUCKU JOKYMEHTOB YUPEKIECHUIN, OpraHU3allil U MPEANPUATHI C
yKa3aHHEM O CPOKaxX XpaHEHMs JOKYMEHTOB MJIM O COCTaBe JOKYMEHTOB, IPUEM KOTOPBIX Ha
rocxpaHeHue o0s3aTeneH
CIIPABOYHMK, BBITOJIHSIOMNN (QYHKIUU yyeTa TOKYMEHTOB U UX CUCTEMAaTU3allu

CIHCOK JIOKYMEHTOB, PACKPBIBAIOLINI COCTaB U cojiepkaHue Aea GpoHaa

CIHCOK JIOKyMEHTOB I'OCYJIJapCTBEHHOT'O WJIM MyHHUIIMIIAJIbHOTO apXHUBa
36. Ha yHuKanbHbIE TOKYMEHTHI B apXUBE COCTaBIISIOTCS:

UCTOPUYECKHE CITPaBKU

CIEI[MAJIBHBIE AKTHI IPUEMA

JIUCTBI yUeTa U OMMCAHUS YHUKAIbHBIX TJOKYMEHTOB

aKThl OOHAPYKEHUS] YHUKAJIBHBIX IOKYyMEHTOB

37. JIOKyMEHTBI, TPUHATHIE Ha JIEMIO3UTAPHOE XPAHEHHWE B TOCYAApPCTBEHHBIM WIH
MYHULUIATBHBIN apXUB YUUTHIBAKOTCS:

OTJIeNbHO OT JOKYMeHTOB AD P®(nipaBuibHBIi)

BMECTE CO BCEMU JIOKYMEHTaMH JJAaHHOTO apXHUBa

KaK He MOJIeXKAaIUe YUEeTy

110 YCMOTPEHUIO PyKOBOJIUTEINSI apXUBa

38. Cnucky MCTOYHMKOB KOMIUIEKTOBAHMSI apXUBa I1OCJIE COIJIACOBAHMS C BBIIIECTOSIINM
OpraHOM YTIPaBJIEHMsS ApXUBHBIM JEJIOM YTBEPKIAKOTCS:

PYKOBOAMTENEM YUpeKaeHU-(PoHT000pazoBaTes

JUPEKTOPOM apXuBa

3aBeJlyIOIIMM apXHUBOXPaHWIHILEM, e OyaeT pa3melieH GoH/

HAYaIbHUKOM CITy’KObI 0€3011aCHOCTH apXHBa
39. DkcnepTU3a IEHHOCTH JOKYMEHTOB IPOBOIUTCS:

B JIEJIONPOU3BOJICTBE OpraHM3alMi, B apXUBE OpPraHU3alMy, B TI'OCYJapCTBEHHOM WIIU
MYHHMIMIIAJBHOM apXUBE  TOJIBKO B JEJIONPOU3BOACTBE OpraHU3aluu

TOJIKO B FOCY/IapCTBEHHOM apX1Be

B apXMBE OpraHU3aLNH
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40. Cpok xpaHEeHHs 3alucell aKTOB TPaKJAaHCKOTO COCTOSHUS B apXMBE OpTraHU3allUU J10
nepenauu B coctaB AD POD:

120 ner

100 ner

20 ner

10 ner
41. Cpok XpaHEHHsS] KOHCTPYKTOPCKOM JTOKYMEHTallMH, OTHECEHHON K coctaBy AD PO, B
apXMBE€ OpraHU3alMM COCTABIISET:

20 ner

10 ner

15 ner

25 ner
42. EnuHunia XpaHeHUs! apXUBHBIX IOKYMEHTOB — 3TO:

¢usnveckn 000COOICHHBIH JOKYMEHT MJIM COBOKYITHOCTHh JOKYMEHTOB, 3aKJIIOUCHHBIX B
OTJICIbHYIO MKy

JIOKYMEHTBI, TIOCTYITUBIIKE B YUPEXKICHUE U CPOPMUPOBAHHBIC B KIIACTEPHI

Oo(UIMAbHBIN TOKYMEHT, IiepejaBacMblii B apXUB

ydeTHas M KiacCu(pUKaLMOHHAsl €IUHMIIA, MPEACTaBIsAoIas coOon busnveckn
000COOJICHHBII JTOKYMEHT WM COBOKYHMHOCTH JOKYMEHTOB, HMMEIOIAs CaMOCTOSTENbHOE
3HaueHue
43.Jleno3utapHOE XpaHEHUE APXUBHBIX TOKYMEHTOB -3TO:

XpaHEHHE AapXUBHBIX JIOKYMEHTOB B BEIOMCTBEHHBIX apXHBaxX, OCYIIECTBIISIEMOE
rOCyAapCTBEHHbIMH W  MYHULUINAIbHBIMU  OpPraHH3alUsIMH B  TEUYCHHE IEepuoja,
YCTaHOBJICHHOTO HOPMAaTHBHBIMU IOKYMEHTAMU

XpaHEeHHE B apxXuBe, My3ee, OHMOJIMOTEKE AapXUBHBIX JIOKYMEHTOB Ha YCIIOBUSX,
ONpeeNsIEMbIX JIOTOBOPOM MEXAY COOCTBEHHHUKOM JOKYMEHTOB U COOTBETCTBYIOLIUM
apX1BOM, My3eeM, OMOIMOTEKOH, C COXpaHEeHHEM 3a COOCTBEHHHMKOM IpaBa COOCTBEHHOCTH
Ha apXUBHBIC TOKYMEHTBI

OeccpoyHOE XpaHEHHE JOKYMEHTOB B TOCYIApCTBEHHOM apXuBe,  TOCYJapCTBEHHOM
My3ee, OubinoTexe

obecrnevyeHre paloHaNIbHOTO Pa3MEIIeHUs U COXPAaHHOCTH JOKYMEHTOB
44. OCHOBHBIMU €MHHUIIAMU y4€Ta JOKYMEHTOB HE3aBHCHMO OT BMJIa HOCHUTENS, Cocoda U
TEXHHUKH 3aKpeIUieHns HHPOPMaIIUU SBISIOTCS:

apXUBHBIA (POHJI, ApXUBHAS KOJUIEKIIHS, €IMHUIIA XPAHCHUS
JIOKYMEHTBI, JTUCTHI

YCIIOBHBIC €TUHUIIBI

MIOrOHHBIE METPbI
45. ITpyHUMN TMHAMAYHOCTH YY€Ta O3HAYAECT:

HEMPEPBHIBHOE JBUKEHHUE YUYETHBIX JOKYMEHTOB OT HIKECTOSUIUX K BBIIIECTOSIIUM
WHCTaHIIHUSIM

CBOCBPEMEHHOE M OIEPATUBHOE OTPAKEHHE JIOOOTO JBIKEHHS JOKYMEHTOB apXuBa B
YYETHBIX JJOKYMEHTaxX

KOMILIEKCHOE U3yUY€HHUE JBUKEHUS apXUBHBIX JOKYMEHTOB

M3Yy4YeHHE CUCTEMBI yueTa Ha OCHOBE MTPUHIIUIIA BCECTOPOHHOCTH
46. JIuct dhoHma cocTaBusieTcs Ha:

KaKIbIN (OH]T

Kaxkaoe aemno GoHaa

KKl JOKYMEHT oHa

Ha TPYIITY OJHOPOIHBIX (POHIOB
47. Ilo ciucky GOHAOB IPUCBAUBAETCS HOMEP:

OTJENbHOMY (POHY MIIH KOJUIEKIINH
OTJENLHOMY JIeTTy

OTJIEIHHOMY JIOKYMEHTY
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MacnopTy apXuBa
48. B kHUTY y4eTa MOCTYIUICHUH JOKYMEHTOB MOCJIEI0BATEIbHO BKIIFOUAIOTCS:
BCE NIEPBUYHBIE U TOBTOPHBIE OCTYIJICHUS JOKYMEHTOB
BCE TIEPBUYHBIC MTOCTYILJICHUS JIOKYMCHTOB
MOCTYIUIEHUS 0CO00 LIEHHBIX TOKYMEHTOB
JapeHue TpaXkIaHaMU CBOMX JOKYMEHTOB apXHBY
49. B ciucok ¢hoHA0B3aMMCHIBAIOTCS:
MIEPBUYHBIC MTOCTYIJICHHS IOKyMEHTOB (hOH 1A
BCE MOCTYIICHUSI JOKYMEHTOB (OHa
(G OHJIBI TP TIEPBOM MOCTYIIJICHUH B ApXUB
HOMepa Bcex onucei Gponaa
50. ITpuHIMTO HIEeHTpaAJIU3alMU y4yeTa O3HAYaeT:
BEJICHUE BCEX YUYETHBIX JOKYMEHTOB B IIEHTPAJIbHOM OpraHe YIpaBICHUS apXUBHOM
otpacyii — PocapxuBe 1o eJMHBIM IIPaBHIIaM
BEJICHHE BCEX YUETHBIX IOKYMEHTOB B CHEIMATU3UPOBAHHOM MOIpa3AeIeHUN
coCpeIoToYeHUE aO0COMIOTHO BCEX YUYCTHBIX JIOKYMEHTOB B OJHOM MecTe -DenepaibHOM
ApXUBHOM areHTCTBE
perIaMeHTHpPOBAaHUE  B3auMMOJCHCTBUS ~ DefepanbHOrO  apXMBHOTO  areHTCTBa  C
OpraHU3aIUsIMH, a TAKXKE MPUMEHEHUE eIMHBIX €AUHHUL] yueTa apXUBHBIX IOKYMEHTOB
51.JIuct ¢ponma — 310:
YUETHBIM JOKYMEHT, BKJIIOYAIOIIMIA CBEJEHUS O HA3BaHWU U MepeuMeHOBaHUU (OHA,
XPOHOJIOTHYECKUX TPAHUIAX, TBUKCHUH U COCTaBE JOKYMEHTOB (DOHJIA, HATMYHH OTTHCEH
MIPOHYMEPOBAHHBIN C IIENBI0 yUeTa JIUCT apXUBHOTO JIOKyMEHTa, XpaHsiierocs B (pouzae
YYETHBIN IOKYMEHT, COJICPIKaIMi CBEJICHUS 00 apXUBE M XPAHSIIINXCS (POHIaX
JUCT U3 fena Gouaa
52. 3aBepurtenpHasi HAIIMUCH JeTa:
KpaTkoe 0003HAUYEHUE CBEICHHI O COCTaBe U COACPKAHUM TOKYMEHTOB, HAXOMASIIUXCS B
nerne
HAJMKUCh, COJeprKallas yKa3aHUE KOJIHYECTBA U (PU3UYECKOTO COCTOSIHHS JIMCTOB JIena,
OJIJISIKAIIETO IIOCTOSTHHOMY WJIH JIOJITOBPEMEHHOMY XPaHCHHIO
3aMmch, CoJieprKaliasi ykasaHue KOJIM4ecTBa el B OMKCH, TIOJITUCAaHHAS €€ COCTABUTEIEM
WUTOTOBAs 3aITUCh, COACPIKAIIAs CBEACHHS O BCeX Jeiax GoHaa
53. ApxuBHas 3TUKETKa:
THUIT QPXUBHOTO CIIPAaBOYHUKA
0003HaYEeHNE YUETHOUW €IMHUIIBI
KapTOYKa yCTaHOBJEHHOro oOpa3na ¢ o00o3HayeHue WuGpPoB EIUHUI] XpaHEHHUs,
BJIO’KEHHBIX B OJTHY KOPOOKY
y4eTHas 3alnich Ha 00JIOXKKE Jema
54. ®onpoobpazoBaTeneM BXOSIIUX JOKYMEHTOB SIBIISETCS:
azpecar
aBTOp
MOYTATHOH
PYKOBOJUTEINb CTPYKTYPHOTO MOAPA3IeICHUS
55. KnaccudukanmoHHoM enuHATICH B Tipenenax (poHa sBIseTcs:
JOKYMEHT
JIUCT
rpynna Jien
neno (eauHUIa XpaHEeHUs)
56. Cxema kiaccu(pUKaIuy Al — 3TO:
MepeueHb pas3/ieJoB U MOMPa3AeNioB (CTPYKTYPHBIX MOApa3JeneHuid win (QyHKIUH
$hoHI000pa30BaATENS M IPYTHX ), HA OCHOBE KOTOPOT'O CTPOUTCSI OIHCH
nepeueHb KaTeropuii JOKYMEHTOB ()OHJIA C YKa3aHHEM CPOKOB UX XPAHCHHUS
MepevYeHb OCHOBHBIX 3TANOB UCTOPHUH (oHI000pazoBarens u GpoHaa
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anQaBUTHBIN IEPEYCHb HAYYHBIX MOHATHH, HCTOPUUECKHUX (DaKTOB, SIBJICHUM, yUPEKICHUI
57. B ToM cily4ae, €Clii YUPEKICHUE UMEIO YaCTO MU3MEHSIOULYIOCS, CIOKHYIK CTPYKTYpY,
Juist ero (poHaa GoJbIIe MOJAOKIET cXxeMa KilacCu(UKaI|K:

XPOHOJIOTHYECKAsi CTPYKTYpHas

HOMHHAJIbHO-XPOHOJIOTHYECKast

CTPYKTYPHO-XPOHOJOTUYECKAS

(GyHKIIMOHATBHO-XPOHOJIOTHYecKast
58. ApxuBHas «Komneknus trakatoB OKHA POCTa u OKHA TACC» o0benuHeHa 1o
MPU3HAKY:

HOMUHAJILHOMY
reorpauIecKoMy
aBTOPCKOMY
XPOHOJIOTUYECKOMY
59. CtpaxoBoii (hOHJT TPEICTABISIET COOOM:
COBOKYITHOCTb CTPAaXOBBIX KOMHM JOKYMEHTOB
COBOKYITHOCTH 0CO0O LIEHHBIX JIOKYMEHTOB

COBOKYITHOCTh TOKyMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTh YHUKAJIbHBIX JOKYMEHTOB
60. JIoKyMeHTHI BBIIAIOTCS M3 XPaHWJIMILIA MOJIb30BATENSIM B YMTAIbHBIN 3aJ1 Ha CPOK, HE
IIPEBBIIIAFOIINH:

1 mecs1x

3 Mmecsa

6 Mecs1eB

1 rox
61. ®onHa Mob30BaHUS JOKYMEHTOB CO3/1a€TCsl IS

BBIJIaYH €T0 MOJB30BATEIISIM B UNTAJLHBIN 3aJ1 apXHUBa

3aMEHBI CTapPBIX JIOKYMEHTOB Ha HOBBIE KOTIHH

MPOJIaYKK Ha ayKITMOHAaX

oOMeHa ¢ IPYTUMH apXUBaMH, My3esiMU, OUOIMOTEKaMU CTPAHBI
62. ®oHJ1 TTOJIH30BAHUS — ITO:

COBOKYITHOCTh CTPaXOBBIX KOMHI 0CO00 IIEHHBIX M YHUKATBHBIX JOKYMEHTOB
COBOKYITHOCTh KOMUW apXUBHBIX JOKYMEHTOB, BBIIIOTHEHHBIX HA PA3UYHBIX MaTEPHATbHBIX
HOCHUTETISIX, TPEeIHA3HAYCHHBIX JIJISl KX UCTIOJIb30BaHUS

COBOKYITHOCTh apXHMBHBIX JOKYMEHTOB, UMEIOIIMX MEXIY COOOW MUCTOpHYECKUEe W (MJIH)
JIOTUYECKHE CBS3H

COBOKYIHOCTh  JJOKyMEHTOB, OOpa3yloImMXCsi B JEATETbHOCTH OpraHu3aluil "
BBITIOJTHEHHBIX HA AJIEKTPOHHBIX HOCUTEISX
63. 3aroyIoBOK Aeiia — 3TO:

Ha3BaHUE JOKYMEHTA, IaHHOE aBTOPOM

CBENIECHUS O JOKYMEHTE, COCTOSIIIIME W3 YKa3aHWs €ro amTopa, ajapecara, KpaTKOTo
COJIep>KaHUs U JIaThl

KpaTkoe 0003HaYeHUE CBEICHWH O COCTAaBE M COJEPXKaHUsS IOKYMEHTOB, HAXOJSIIUXCS B

nene

HAJUCh, COJEpKaIlas yKa3aHHe KOJWYecTBA M (DU3HUYECKOTO COCTOSHHUS JIUCTOB Jela,
noJiexaniasi HOCTOSHHOMY WJIH JIOJITOBPEMEHHOMY XPaHEHUIO
64. OCHOBHBIM 2JIEMEHTOM OTIHUCAHUS SIUHUIIBI XPAHEHUS SBIISICTCS:

3aroJI0BOK

HOMep JIMCTa

HazBaHue GoHIA

Ha3BaHHE apXUBa

65. IIpu cocTaBieHUH 3ar0JIOBKACTUHUIIBI XpaHEHUST HEOOXOAMMO:
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o0ecreynTh MOJIHOE COOTBETCTBHE MH(pOpPMALMK 3arojoBKa U MHPOPMAILUU JOKYMEHTOB
aena
obecneynTs NPUOIN3UTENIEHOE COOTBETCTBUE 3arojloBKa U HHPOPMALIUU IOKYMEHTOB
CBOOOJIHO M3JIaraTh COJEpKaHUE JOKYMEHTOB, IPUBHOCS aBTOPCKOE BUACHUE
3HAYUTENBHO YJIYULIUTh COAEpPIKaHUE JOKYMEHTOB, YTOOBI 3aMHTEPECOBATh HCCIIe0BATENIEH
66. 3aroyI0BOK €IUHUIIBI XpaHEeHUs «3anucHas kHWkka aktepa MXAT Opnosa B.A. 1927-
28rr.» ABIAETCS:
IIPOCTBHIM
00001IEeHHBIM
CII0KHBIM
COCTaBHBIM
67. 3aronoBoK eAMHUIBI XpaHeHus «llepenrcka ¢ apXUBHBIMU YUPEXKICHUSIMHU O pa3padoTKe
IPOEKTa MPaBUJI pabOThl OpraHU3alMi C ApXUBHBIMU JTIOKYMEHTaMID) SIBIISETCS:
IPOCTHIM
CJIOXKHBIM
00001IeHHBIM
COCTaBHBIM
68.  3aroJIOBOKEIMHUIIBIXPAHCHUAKYCTAaB  aKIMOHEPHOTO  olmmiecTBa  «DKCIOCTPOI»,
nepenucka ¢ MuHuctepcTBoM roctunuu Poccuiickoit  depepauuu 0 perucrpanuu
YUpEAUTEIbHBIX TOKYMEHTOB OOIIECTBA» ABJISETCS:
IIPOCTBIM
00001IeHHBIM
CJIO’KHBIM
COCTaBHbBIM
69. Ha3Banue oHma yupexeHus — 3T0:
Ha3BaHME MUHHUCTEPCTBA WM BEJOMCTBA, KOTOPOMY IOJJYMHEHO YUPEKICHHE
nocjeHee Ha3BaHUe yupekaeHus (HoH1000pa3oBaTes
Ha3BaHME apXUBa, IJI€ XpaHUTCS (POHT
BCE Ha3BaHMA yupexaeHus -(ponmnooodpazoBaTens
70. KpaitHumu faTaMu JJUYHOTO JieJia SIBIISIOTCS:
JaThl 3asBICHUH O TpUeMe U YBOJIbHEHUHU
JIaThl IPUKA30B O IPUEME U YBOJIbHEHUH
JlaThl TIEPHUO/A, HA KOTOPHIE WIIN 32 KOTOPBIE OHU COCTABJICHBI
JaThl IPUHSATUS ¥ YBOJIbHEHUS
71. Ecnu geno ObUIO HAyaTO B OJHOM YUPEXJICHHM, a 3aTeM IepelaHo B Jpyroe, TO
YKa3bIBAIOTCS CIEIYIOIINE JaThl:
3aBe/ICHNUs €A B IEPBOM YUPEKICHUU
MOCTYIUIEHUS JIeJIa BO BTOPOE YUPEKICHUE
3aBe/IeHNUs JeJa B IEPBOM YUPEKICHUH U JJaTa OKOHYAHUS BO BTOPOM YUPEXKIEHUN
TPH JIaThl - 3aBEACHHUS JIeNla B IEPBOM YUPEKIECHUH, Iepeadn BO BTOPOE U OKOHYAHUS BO
BTOPOM YUPEXACHUU
72. B 3aronoBke ziejila KOPPECIOHICHT YKa3bIBACTCA JJIS:
IUIaHOB
MIPOTOKOJIOB
NEPETTUCKHU
CBEICHUN
73. OnTUMaIbHBIN HAOOP IEMEHTOB UH(POPMALIUK JIJIsl OIIMCAHUS IIPOTOKOJIOB:
BUJ JOKYMEHTa, HOMEpA, aBTOP, NEPHOJ, NOJIMHHOCTH/KOMUHHOCTh
BUJ JOKYMEHTa, COICp)KaHUE, TEPPUTOPUS, BPeMsl, OUTMHHOCTH/KOMMIHOCTh
BUJ JOKYMEHTa, aBTOP, KOPPECIIOHCHT, COACP KaHUE, TEPPUTOPUS U BPEMsI COOBITUI
BUJ €JMHULBI XpaHEHHUS, BOIIPOC, MOIIMHHOCTE/KOIIMHHOCTh
74. OnTUMaIbHBIN HAOOP IIEMEHTOB MH(POPMALIUH JUTS OIIMCAHUS IIJIAHOB M OTYETOB!
BUJ| TOKYMEHTa, aBTOP, HOMEPA, MEPHOJ, OUTMHHOCTE/KOIMMHHOCTh
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aBTOP, MHOI'/IA COAEPIKAaHUE, IEPUO]T COCTABICHUS JOKYMEHTA
BHJI JIOKYMEHTA, aBTOP, KOPPECTIOHICHT, COJICP)KaHNE, TEPPUTOPHS U BpeMs COOBITUI
BUJ] IOKYMEHTa, COJIep:KaHue, TEPPUTOPHUS, BPEMSI, MOAJIMHHOCTH/KOMUHHOCTD
75. OnTUMaIbHBIN HAOOP IIEMEHTOB HHPOPMALIUH JUTS OTIMCAHUS MTEPETTUCKU:

aBTOp, MHOI/Ia COJIepKaHue, MePUOo/1 COCTABICHUS JOKYMEHTA, MOAJIMHHOCTE/KOMMUHHOCTD
BUJ] IOKYMEHTA, aBTOP, KOPPECIIOHCHT, TEPPUTOPHS M BpEMsi COOBITHIA
BUJ| IOKYMEHTa, COJIep:KaHue, TEPPUTOPHUS, BPEMSI, MOAIMHHOCTH/KOTUHHOCTD
BU/I €JIUHUIIBI XPAHEHUs1, UHOT]Ia aBTOP, KOPPECIIOHIEHT, CO/ICpKAHUE, TEPPUTOPUS
76. AHHOTaIMs JOKYMEHTOB €IMHMIIBI XPaHCHHSI PEICTABIIsET COOOM:

KpPaTKyI0 XapakTEepUCTUKY HamOoliee IIEHHBIX JOKYMEHTOB, COJIEpPKaHUE W OCOOCHHOCTHU
KOTOPBIX HE OTPAXKAKOTCS B 3ar0JI0BKE €MHULIBI XpaHEHUS

LUUTHPOBAHUE BCEX MHTEPECHBIX IOKYMEHTOB

KpaTKUI IepecKas BCceX JOKYMEHTOB Jielia

yKa3aHWe Ha MECTO XpaHEHUs JTOKYMEHTOB B apXUBOXPaHUIIHIIIE
77. AHHOTaIMA pacrojaraeTcs:

BCJIE]] 32 3ar0JIOBKOM €IMHUIIBI XPAHEHUS C KPACHOU CTPOKHU

nepe 3aroJJOBKOM €IMHULIBI XPaHEHUS
B CEpEUHE 3ar0JI0BKa €IMHUIIBI XPAHEHUS U BhIIEISICTCS MPU(TOM Ha OTACTHLHOM OJaHKe
78. ApXuBHas ONKUCh — ITO:

OopUIMANBEHBIA JOKYMEHT apXWBa, BOCHPOU3BOJSIIMNA TEKCT apXHBHOTO JOKYMEHTA
(IOKyMEHTOB) C YKa3aHHEM UX aJ[PECOB

TUTT APXUBHOTO CIIPABOYHHUKA, MPEAHAZHAYCHHBIN JJI PACKPBITUS COJACPIKAHUS €IUHUIIBI
XpaHeHusi apXuBHOTO (oHAa (KOMILIEKCAa), 3aKPEIUICEHHS WX CHCTEMAaTHU3alliH, a Takke
BBITIOJIHSIFONTUH (DYHKIIMIO yYeTa €AMHUI] XpPaHECHUS
nepeyeHb OTAENbHBIX JOKYMEHTOB, 00pa30BaBIIMXCS B MPOIECCE AEATENBHOCTH Pa3iIMuHbIX
¢donoobOpazoBareneii 1 00ObEIMHEHHBIX 110 OJHOMY UJIM HECKOJIbKUM NPU3HAKaM
TUIl apXUBHOTO CIPABOYHUKA, B KOTOPOM BTOpUYHAs JOKyMEHTHas WH(OpMalus apXvBa
CTPYIIIUPOBAHA IO MpeaMeTaM (TeMaM, OTpaciisiM), 00pa3yIoIIUM JIeTIEHUS B COOTBETCTBUU C
MPUHSITON CXeMOM Kiaccu(UKaluy JOKYMEHTHOM nH(OpMauu
79.ApXxuBHasl OTTUCH SIBIISICTCS:
MEXapXUBHBIM CIIPABOYHUKOM
MeX(OHOBBIM CIIPABOYHUKOM

BHYTPU(OHIOBBIM CIIPABOYHUKOM

MEXPETHOHATLHOM CIIPABOYHUKOM
80. Yka3zaTenu no popme MOTyT ObITb:

TIIyXUMHU

AHHOTHUPOBAHHBIMU

TOYHBIMHU

MIPUMEPHBIMU
81. Karanor B rocy1apCTBEHHOM WJIM MYHUIIUITAIIBHOM apXHUBE SIBJISIETCS:

MeX(POHIOBBIM CITPABOYHUKOM

MEXPETUOHATBFHOM CTIPaBOYHHUKOM
BHYTPU(DOHIOBEIM CIIPAaBOYHUKOM
MEXaPXUBHBIM CIIPABOYHUKOM

82. IlyteBoauTens — 3T10:

apXMBHBII CIPAaBOYHUK, COJAEPKAILMN CBEACHUSA O JOKYMEHTax M (win) (oHmax apxusa
(apXI/IBOB) B CHUCTCMATU3HUPOBAHHOM BHIC, HpeILHaSHa‘{CHHblf/’I JJIs1 O3HAaKOMJICHHUS C HX
COCTaBOM M COZEpKAHUEM
MeX()OHIOBBIHAPXUBHBIN CIIPAaBOYHUK, B KOTOPOM HH(pOpMAIMsl O COAEPKAHUU TOKYMEHTOB
CTpyHnImupoBaHa 1o npeamMeTram



51

ApPXUBHBIA CIPABOYHHK, MPEICTABISIONIMA COO0W an(aBUTHBINA, CHCTEMATHYCCKUNU WU
COCTaBJICHHBIH 1O HMHOMY IpHU3HAKYy IEPEYEHb HA3BaHWN INPEIMETOB, YIOMHHAEMBIX B
ApPXUBHBIX JOKYMEHTaX C yKa3aHUEM MX MOMCKOBBIX JaHHBIX

ApXUBHBIM CIIPAaBOYHUK, BKJIIOYAIOIIUN CUCTEMATU3UPOBAHHBIE CBEACHHS O COCTaBE U
COJIep’)KaHUU OTJENIbHBIX KOMIUJIEKCOB IOKYMEHTOB
83. OOBeKTOM ONUCaHMs B ITyTEBOAUTENE IO (POHAAM apXHBa (APXUBOB) SIBIISETCS:

dhong

TeJI0

JOKYMEHT

4acTb JOKYMEHTa
84. Bugamu apXuBHBIX 0030pOB SIBIISIOTCS:
0030p ¢oHIa, TeMaTHIECKUil 0030p

0030p nena, 0030p rPYIIbI Ae

TEMaTUYECKUM NepeueHb 3arojIOBKOB €IMHUILY XPaHEHUSI

0030p QOHIOB rocyAapCTBEHHBIX U MyHUIIUNIAIIbHBIX aPXHUBOB
85. MeHHOI1 yka3aTenb K 0030py BKIJIIOYAET:

MIOHSATHSI, IPEICTABISAIONINE COO0N UCTOpHYecKHe (PaKThI

OJIHOPO/IHbIE TIOHATHUS

dbamunuu, uMeHa, 0T4ecTBa, OnorpadudecKkue CrpaBKu

reorpaduuecKre MOHSTHS
86. ApxuBHas CIIpaBKa:

opUIMANBHBIA JTOKYMEHT, MMEIONINA IOPUIMYECKYI0 CHIIy W COJIEpXKAIlui apXUBHYIO
uH(pOpPMAaIIHIO 0 MPEAMETE 3aMpoca, C YKa3aHHEeM IMOUCKOBBIX JaHHBIX JOKYMEHTOB

OopUIMANBHBIN TOKYMEHT apX1Ba, BOCIPOU3BOASIINN TEKCT I U300paKeHNE apXUBHOTO
JIOKYMEHTa C YKa3aHHEM €ro MOMCKOBBIX JTaHHBIX

KOIIUS 4YaCTH TEKCTa apXUBHOIO JJOKYMEHTa, 0(hopMIIeHHAas! B OopMe CIIpaBKU

JIOKYMEHT, CBSI3aHHBIM C IOPUAMYECKHMM WM (QU3UUYECKUM JIUIOM, O(QOPMIICHHBI B
COOTBETCTBHUH C 3allpOCOM
87. ndpopmaninoHHOE MUCHMO — 3TO:
MUCHMO, COJIEPIKAIee CUCTEMAaTU3UPOBAHHbBIN MIEPEYEHb 3aroJIOBKOB JIEJ UM JIOKYMEHTOB C
YKa3aHHEM JaT U MOMCKOBBIX JaHHBIX

MUCHbMO, COCTABJIIEHHOE apXMBOM IO COOCTBEHHOM WHUIIMATHBE WJIM B OTBET Ha 3ampoc
NOJIb30BaTENsl W CoAepikaliee cooOlleHne o0 HMEIOIIMXCS B apXuBe JOKYMEHTax IIo
ornpezeNieHHOM pobieme, TeMe, BOpocy(IpaBUIbHbIN)

KOMILJIEKT KOIMUH TOKyMEHTOB, O()OPMIIEHHBIH B COOTBETCTBHH C 3aIIPOCOM

MMCHMO, OCBEIAIOIIEE COCTaB JOKYMEHTOB apXUBa
88. 3anpocsl, NOCTYNAIOIINE B aPXUBBI, TOAPA3AEIAIOTCS Ha:

TeMaTUYeCKHe, TeHeaOTHYeCKUe, COI[UAIbHO-TIPAaBOBBIE

YHUKaJIbHBIE, 0CO0O0 IIEHHBIE
MeXapXHUBHbIE, BHYTPHAPXUBHBIE

o(unmanbHbIe, JINYHbIE
89. 3arpoc 0 NOATBEPKIACHUN TPYIOBOTO CTaXa OTHOCUTCS K:

TEMaTHYECKOMY3aIpoCy
reHeaJOTHYeCKOMY3arpocy
COLIMAJILHO-ITPAaBOBOMY 3aIIpOCY

opuIIMaTEHOMY 3aIIPOCy
90. B apxuBHOI1 BBIIMCKE BOCIIPOU3BOINUTCS IIOJHOCTHIO:

Ha3BaHWE JOKyMeHTa, Homep (mudp) u marta Ha3BaHWE JOKYMEHTa, KOPPECTIOHJICHT,
BOIIPOC

BU/JI IOKYMEHTA, JlaTa JOKyMEHTa

Homep (mudp)A0KyMeHTa, MOIITUCH
91. Jlna momyueHHs] HEOOXOAUMBIX Ui pabOThl JOKYMEHTOB HMCCIIEIOBATENb 3allOJNHSACT B
YUTAJILHOM 3aJI€ apXuBa:
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TpeOoBaHuE Ha BbIIAUY JIE]

KHUTY IIOKEJIaHUN JEIT

AHKETY BbIJA4H JIE1

0JIaHK Ha BbLIAUY JIeJ
92. IlepBuunoii (opmoil yuera HCHOIL30BaHHUS JOKYMEHTOB B TOCYJIapCTBEHHOM H
MYHUIUIIAJILHOM apXUBE SBJISICTCS:

JIMCT UCIOJIB30BAHUSA Jesa

KHUTA BBIJAYM JIeT U3 XPAHWINILA

0030p dhonma

aHaJMTHYECKHEe 0030pbl apXuBa
93. Hay4yHbIMU OCHOBaMU TEOPUHU U METOJMKHU apXUBOBEICHHUS SIBISIOTCS:

MIPUHIIMITEI, HAYYHBIE METOIBl 1 HOPMATHUBHO-TIPaBOBas 0a3a

NPUHILIMIIBI, HAy4Hble METOJbI, MPU3HAKH KiIacCU(UKAIMU JOKYMEHTOB, KPUTEPHH
AKCTIEPTU3BI IEHHOCTH

MIPUHLHUIIBI ICTOPU3MA, BCECTOPOHHOCTH U KOMILIEKCHOCTH, CUCTEMHBIN MTOJIXO0/

MIPUHIUIIBI U TEXHOJIOTHH Pa0OThI C apXUBHBIMU JIOKYMEHTAMHU
94.ApX1BOBEJEHUE — ITO:

KOMIUIEKCHAs! TUCIMIUIMHA, H3yYaromas paboTy apXuBOB

KOMIUIEKCHAsI Hay4Has TUCIUIUIMHA, pa3padarbhiBaroiias TEOPETUYECKUE, MPaBOBBIC U
METOMYECKHE BOIIPOCHI ApXUBHOTO J€N1a

KOMIUIEKCHAasl Hay4yHas W Yy4yeOHas IOUCIHUIUIMHA, H3y4aroulas BCE BHUABI pabOTHI ¢
JIOKYMEHTaMU B OpTaHU3aIluU

TUCIUIIMHA, U3y4Yarolasi MOpsI0K paboThI C JOKYMEHTaAMH B JIETIONPOU3BOICTBE, APXUBE
OpraHU3aIMy ¥ TOCYIapCTBEHHOM WJIU MYHHUIIUTIATHLHOM apXUBe
95. ApXuUBOBeIEHHE TECHO B3aUMOIEUCTBYET C JUCHUIIIINHAMU:

apxeorpadus, ucropus, "HOOpMaTHKA, JTOKYMEHTOBEICHHUE, UCTOPHUS TOCYIapCTBEHHBIX
yupexaeHul, odecreueHre 6€30MacHOCTH KU3HEIEATEIbHOCTH

HCTOpHS, MaTeMaTHKa, HCTOYHUKOBEICHHE, KpaeBEACHHUE, >KYPHAIUCTHKA, OHOJIOTHS,
XUMHUS, JOKYMEHTOBEACHUE

UCTOpUsI, JOKYMEHTOBEJICHHE, WCTOYHUKOBEICHHUE, BCIIOMOTATEIbHBIE HWCTOPUUYECKHE
JTUCITUILIMHBL, UCTOPUS TOCYJAPCTBEHHBIX YUPEKIECHUH, OMOIOTHs, XUMHUs, HHPOpMaTHKa
96. ApxusHnslii poun Poccuiickoit deaepanun — 3T0:

HUCTOPUYECKH CIIOKMBIIASICS M IOCTOSHHO IOMOJIHAIONIAS COBOKYIHOCTh apXMBHBIX
JOKYMEHTOB, OTPaKaloLIUX MAaTepHaIbHYI0 M JYXOBHYIO H3Hb OOIIECTBA, HMEIOLINX
HUCTOPUYECKOE, HAyYHOE, COLHUAIBHOE, HKOHOMUYECKOE, IIOJIMTUYECKOE M KYyJIbTYPHOE
3Ha4YCHHE, SIBJISIIOIIMXCS HEOThEMJIEMON YacThl0 MCTOPUKO-KYJIbTYPHOIO HAacjienus HapoJIOB
Poccuiickoit ®eneparuu, OTHOCAMIMXCA K WHGOPMAIMOHHBIM pecypcaM M TOJJIEKAITUX
MTOCTOSTHHOMY XPaHECHHIO

HMCTOPUYECKH CIIOKHMBIIASCA M TOCTOSHHO TMOMOJIHSIONIAS COBOKYIHOCTh apXHUBHBIX
JIOKYMEHTOB, OTPaKalOIIUX MaTEepHabHYI0 M JYXOBHYIO >KM3Hb OOIIECTBA, HMEIOIIMX
UCTOPUYECKOE, COLMAIBHOE, HKOHOMHMUYECKOE, IIOJUTHYECKOE M KYJIbTYPHOE 3HA4YEHHUE,
ABIISIOIIMXCSI  HEOTHEMJIEMOM  YacThi0  MCTOPUKO-KYJIBTYPHOTO  HacjeAus HapojoB
Poccuiickoit denepanuu

HUCTOPUYECKH CJIOKUBINASCSA W TOCTOSHHO TIOTIONHSIONIAsE COBOKYITHOCTh apXHBHBIX
JOKYMEHTOB, OTPXKAIOIIHUX HCTOPHUYECKOE, HAyYHOE, COLMAIbHOE, SKOHOMHUYECKOE,
MOJIMTUYECKOE U KYJIBTYpHOE pa3BUTHE OOIECTBA, SBISAIOIIUXCS HEOTHEMJIEMON 4YacTbiO
HMCTOPUKO-KYJIBTYPHOIO Hacieaus: HapoaoB Poccuiickoit denepaunu

HMCTOPUYECKH CIIOKUBINASACA M TOCTOSHHO ITOMOJIHAIONIAS COBOKYIHOCTh apXWBHBIX
JOKYMEHTOB, OTPKAIOIIUX MATEePHAIBHYI0 M JYXOBHYIO JKH3Hb OOIIECTBA, WMEIOIINX
UCTOPUYECKOE, HAyYHOE, COLHUAIBHOE, 3IKOHOMHYECKOE, IOJIUTUYECKOE M KYJIBTYpPHOE
3HAYEHHE U MOAJICKANIUX TOCTOSTHHOMY XPaHEHUIO
97. Opranmsauusi 10KymMeHTOB ApxuBHOro (onna Poccuiickoit ®enepauuu U Apyrux
ApPXHUBHBIX JOKYMEHTOB OCYILECTBIIETCS MO CACAYIOIINM YPOBHSIM:
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1o TpeM ypoBHsM: B nipeaenax AP PO, apxua u apxuBHoro ¢poHaa

1o IByM ypoBHsM: B nipezenax A® PO u apxuBa opranuzanuu

o 4yeTrblpeM YypoBHsM: B npenenax AP PO, rocyaapcTBeHHOro apxuBa, apXuBa
OpTraHMW3aIU U apXUBHOTO (OH/IA

KOJIMYECTBO  ypOBHEW  opraHu3anuu  JokymMeHToB A® PO  onpenensercs
dbonmooOpazoBarenemM

98. OTpacneBbie (HOHIBI — ITO:

HUCTOPUYECKUE apXUBbI, CIOKUBIIUECS IpU BEAOMCTBAX, KOTOpPBIE HMEIOT IIPaBO
BPEMEHHOTO (B T.4. JIEMO3UTApHOro) xpaHeHus A0KyMeHTOBA®D P®d, oTHocamuxcs
rocyaapcTBeHHOU (hopme cOOCTBEHHOCTH

HUCTOPUYECKHE apXUBbI, CIOXKUBIIUECS TMPU BEAOMCTBAX, KOTOpPhIE HUMEIOT IIPaBO
BPEMEHHOI'O (B T.4. JIENO3UTApPHOIO) XpaHeHUs JOKyMeHTOB AP P®, orHOcAmmMXcs K
JacTHOU (popMe COOCTBEHHOCTH

KOMIUIEKChl ~ JIOKYMEHTOB  OOIIECTBEHHBIX  OpraHM3alil, MPEKPaTUBIIMX  CBOE
CYILIECTBOBaHHE M CO3JaBLIMX €IUHBIE OTpacieBble (OHABI UIsI XPAHEHUS AapPXUBHBIX
JIOKYMEHTOB

OTpacyieBble TOCYJapCTBEHHbIE (OHIbI MUHUCTEPCTB U BEAOMCTB, OCYILIECTBIISIOIINE
MIOCTOSIHHOE XPaHEHUE apXUBHBIX JIOKYMEHTOB
99. Ucropuueckasi CipaBKa OTpakaer:

Hcroputo ¢onmooOpazoBaTensi, UCTOPHIO apXMBHOTO (OHAA, COCTaB M COJEp)KaHHE
JIOKYMEHTa apXUBHOTO QoHIa

Ucroputo  donmoobOpazoBaTensi, HCTOPUIO apXUBHOTO (OHIA, TMOPSIOK pPaboOThI C
aApXUBHBIMH JOKYMEHTaMHU

Uctoputo ¢onmoobpa3oBarens, AaHHbIE W3 MAclopTa apxuBa, MOPSJOK MPOBEACHUS
Hay4YHO-TEXHUYECKON 00pabOTKH TOKyMEHTOB
100. YHUKaIbHBIA JOKYMEHT — 3TO:

MaTepHalJbHBIE HOCHTENb C 3a(UKCUPOBAHHOW Ha HeM HHQopMauuei, HMeroImui
PEKBHU3UTHI, TO3BOJISAIONINE €T0 UIEHTU(DUIUPOBATH

0c000 IEHHBI JOKYMEHT, HE UMMMl cebe MOAOOHBIX MO COAEp)Kallelcs B HEM
MH(pOpMallK U/UIU €ro BHEIIHUM MpPU3HAKaM, HEBOCIIOJIHUMBIN MIPU yTpaTe C TOUKHU 3PEHUS
€ro 3HaYCHMsI U/UIIK aBTOrpaMuHOCTH

JokymeHnT A® P®, KoTOphIi HMEET HENPEXOASIyl0 KYJIbTYpPHO-UCTOPHUECKYIO
LIEHHOCTb, 0COOYI0 Ba)XKHOCTb JUIsl OOILIecTBa M TOCYJapcTBa M B OTHOIIEHWH, KOTOPOTO
YCTaHOBJIEH PEXUM XPaHEHUS U UCIIOIb30BaAHUS

JIOKYMEHT, OTHECEHHBIN K cocTaByA®d P®, BHE 3aBUCMMOCTHU OT €ro IPOUCXOXKACHHUS, BUJA
HOCHTEJIS], CTETIEHU CEKPETHOCTH, MECTa XpaHEeHUs U (POPMbI COOCTBEHHOCTH

|. Bormpocsl K OJIHII-KOHTPOIBHBIM
Ilo 0o6wgum npobnemam apxueosedenus:
1. CtpykTypa apXUBOBEICHUS KaK HAYYHOW AMCIUTLINHBL.
2. Hay4Hbple OCHOBBI apXUBOBEICHHUSI.
3. ApXuBOBEIUECKOE TEPMUHOBEICHNE (OCHOBHBIE TEPMHUHBI).
4. Teopusi U METOJIMKA apPXUBOBEJICHHS: OOBEKT M MPEAMET U3YUCHHUS.
5. Iloustue u cocra AD PO.

1o npooneme Knaccuguxkayuu 00KyMeHmoe Apxuenozo ¢onoa
Poccuiickon Deoepayuu:

1. ITpuznaku knaccuduxauu gokymenros 'A® CCCP.

2. Ilpusnaku knaccudukanuu 10KkyMmeHToB AD PO,

3. Ilonsarue o knaccudukanum JOKyMEHTOB B apXHBaXx.

4. TTonarue 06 00BEAMHECHHBIX APXUBHBIX (POHAAX U KOJUICKITUSX.
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5. Ilonsarue 0 KJaccu(uKanuu JIOKYMEHTOB B npeaenax apXUBHBIX
bOoHIIOB.

Ilo npobneme KomnieKmosanus u IKCNEPMU3bl YeHHOCMU

00KyMeHmog:

1. Kputepun  ompeneneHusi  HUCTOYHHUKOB  KOMIUIEKTOBAaHUS  TOCYJApCTBEHHBIX U
MYHHIIUIIAJIBHBIX apXUBOB.

2. OcCOOCHHOCTH  OIpeAeNeHUs] HCTOYHUKOB KOMIUIEKTOBAHUS YUPEXKICHUN «HOBOTO
THUIIAY.

3. [lonsATHE M Ha3HAUEHUE SKCIEPTU3HI LICHHOCTH JOKYMEHTOB.

4. ITpuHUUIBL ¥ HAYYHBIE METO/IbI SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB.

5. DTanbl 1 3314 3KCHEPTU3bI LICHHOCTH TOKYMEHTOB.

6. [lepeunr JOKYMEHTOB: Ha3HAUYEHUE U BUJIBI.

7. Kpurepuu sKcriepTH3bI IEHHOCTU JOKYMEHTOB.

8. Buabl 1 popmMbl TOBTOPEHHSI TOKYMEHTHON HHPOPMAIIHH.

9. Cucrema HSKCIIEPTHBIX OPraHoOB.

10. Kpurepun BbisBIEHUS 1 0OTOOpa 0CO00 1IEHHBIX JOKYMEHTOB.

Ilo npobnemam nayuno-cnpagounozo annapama:
. Haznauenune cucremsr HCA u ee kitaccudukarnusi.
. [loHsITHA «TIepBUYHAS) U «BTOPUYHAS JOKYMEHTHAs HH(pOpMAaIus.
. IIpunnune! yuera 1okymeHToB AD PO.
. CocTaB CIIpaBOYHUKOB IO YUETY.
. CocTaB cripaBo4HO-UH()OPMAITHOHHBIX W3TAaHHA.
. CTpyKTypa U BH]IbI KATAJIOTOB APXUBHBIX IOKYMEHTOB.
. Haznauenue u BUIbI 0030pOB.
. HasHadyeHwue 1 BUIBI Ty TEBOTUTETIEH.
9 [Toctpoenne u cucrema naaekcanuu B CEK (1978 r.).
10. IToctpoenue u cucrtema unaekcanuu B EK/IU (2007 r.).

LoO~No T~ WwWN PR

II. KoHTposibHBIE BOIPOCHI IO KYPCY
1. CtpykTypa apXuBOBEACHUS KaK HAYYHOW AUCIUILINHBL.
2. Hay4Hble OCHOBBI apXUBOBEICHHUSI.
3. Tpynsr B.H. ABTokpaToBa 1o npodiemMam T€OpUU U METOJOJIOTUN ApXUBOBEICHUS.
4. B3anMOCBS3b apXUBOBEICHUS C IPYTUMHU HAyKaMH U HAyYHBIMH TUCITUTLIMHAMH.
5. IloHsaTHe 0 colMaNbHOM MaMsITH YeloBeuecTBa. MecTo apXUBOB B COLMATBHON MaMSITH
o01iecTBa.
6. ApxuBoBeaueckoe TepMuHoBeeHre. PaboTer D.U. XaHnupsl B TaHHOM 007IaCTH.
7. Pa3BUTHE OTEUECTBEHHOU TEOPUU U METOANKHU apXHUBOBEICHUS
8. Teopust u MeTOIMKA apXUBOBEACHHS: OOBEKT U MPEAMET U3YUCHUS
9. IonsTHe U coctaB ApXuUBHOTO (GoHIa PD.
10. [Mpuznaku knaccudpukanuu 10kyMeHToB [AD® CCCP u AD PO.
11. Tlonstue o kimaccuuKauu TOKYMEHTOB B apXuWBaX. XapaKTepUCTHKa (PopMajbHO-
JIOTUYECKHUX CXEM KJIaCCU(DHUKAINU U «TIPOBEHUCHII-TIPUHITATIAY.
12. Pa3BuTHE MOHATHUS «aPXUBHBIN (OH]I» B OTCUCCTBEHHOM apXHBOBEICHUH.
13. IMTonsarue 00 00BEIMHEHHBIX ApXHUBHBIX dbonmax u KOJUIEKIIUSIX.
Mertoauka ux co3aHusl.
14. CoBpemenHsle pobsieMbl (POHIUPOBAHUSI.
15. Bugasl pabot no oHANPOBAHHMIO.
16. Onpenenenue rpaHul] apxuBHBIX PoHIOB. OCOOCHHOCTH OmpeeaeHusT TpaHull (GOHIOB
JUYHOTO MPOUCXOXKICHUSI.

17. [TonsiTne 0 KJIacCU(pUKAITII JIOKYMEHTOB B npeaenax ApXUBHBIX
¢doH0B. XapakrepucTuka «perucTpaTyprpHUHLIUIIAY. [Tpusznaku
KJaccu(uKauy Jo0KyMeHTOB. CXeMbl KiIacCu(UKAIIH.

18. Knaccudukanus JIOKYMEHTOB ¢doH0B JINYHOT'O IIPOUCXOXKACHUS,

00BbEeTMHEHHBIX apXUBHBIX (POHJIOB U KOJUIEKLIUH.
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19. Tpynet BHUUJIA/] no Teopuu M HpPaKTHKE 3KCHEPTU3bl LIEHHOCTH JTOKYMEHTOB U
KOMIUIEKTOBAHHIO apXHUBOB.

20. Uctopus pa3BUTHS TEOPUU IKCIIEPTH3BI IIEHHOCTU JTOKYMEHTOB.

21. Kpurtepuu ompeneneHUsT HCTOYHUKOB  KOMIUICKTOBAHUS TOCYAAPCTBEHHBIX U
MYHMIUIIAJIbHBIX ApXUBOB.

22. Ilonatue, Ha3HAYEHUE U 3aJ]a4U SKCIIEPTU3bI LIEHHOCTHU IOKYMEHTOB.

23. Kputepuu sxcnepTu3bl HEHHOCTH JJOKYMEHTOB.

24, 3agaumn u byHKIIIH enTpanbHoit AKCIEPTHO-TIPOBEPOYHOMN KO-
muccuu (LIDTIK) mpu denepanbHOM apXUBHOM areHTCTRBE.
25. DKCIEPTHO-TPOBEPOYHBIC KOMHUCCHH (BIIK) OpraHoB ApPXUBHOTO

yIpaBiieHus 3KcrepTHbie Komuccnu (DK) apxuBOB 1 opraHu3anuii, ux 3agadu u QyHKIHH.
26. CyIIHOCTb MEPECTPONKU CHCTEMBI IKCIIEPTH3bI U KOMILJICKTOBAHHS apXUBOB B KOHIIE 50-X
— Hayvane 60-x rr.

217. Bunpr u hopmbI MTOBTOPCHUS JTIOKYMEHTHOM uHdopmanuu.
28. Kpurepuu ot60pa TOKYMEHTOB C MOBTOPSIOLIEICS HHPOPMAITHEH.

29. [TpuHIIUTIBI SKCTIEPTH3BI M METOJIbI OLICHKU JIOKYMEHTOB.

30. Dranbl S3KCHIEpPTHU3bl IEHHOCTH JOKYMEHTOB. lleneBas KOMIUIEKCHAs AKCIEPTH3a
JIOKYMEHTOB B T'OCY/IapCTBEHHBIX apXUBaX.

31. [lepeunn nokymeHToB. HasHaueHue, TUIIBI, BUABI U METOMKA COCTABIICHUSI.

32. Mertoanyeckoe obecrieueHne OKCIIEPTHU3BI [IEHHOCTH JOKYMEHTOB
¥ KOMIUIEKTOBAHUSI TOCYIaPCTBEHHBIX apXHBOB.

33. CoBpemenHas cucreMa mOCOOMH 1O OTOOPY [OKYMEHTOB HETrOCYJIapCTBEHHBIX
OpraHu3aIuu.

34. TlonsTe 00 yHHMKaTbHBIX M 0COOO IEHHBIX JIOKyMeHTaxX. KpuTepuu HX BBIABICHHS U
otbopa.

35. Coznanue ctpaxoBoro (hoH/ma JOKyMEHTOB U ()OHJIA MOJIb30BAHMSL.

36. Ydyer apXWBHBIX JIOKyMEHTOB B TOCYJapCTBEHHBIX W MYHHIUIAIBHBIX apXHWBaXx,
BEJIOMCTBEHHBIX apXWBaxX M apXHBaX OpraHU3aIHH.

37. IlonsiTe 1 cocTaB pabOT MO 00ECTIEUEHUIO0 COXPAHHOCTH apXUBHBIX TOKYMEHTOB.

38. CrpaxoBaHHe apXMBHbIX JOKYMEHTOB: 11€J1b, 00BEKT, METOAMKA.

39. O6ecrieueHne COXpaHHOCTH JOKYMEHTOB IPH YPE3BbIUYANHBIX CUTYAIUX.

VY4er apXMBHBIX TIOKYMEHTOB B OpraHax apXUBHOIO YIIPaBIICHUS.

40. UenTpanbubiii ponnosslii karanor (LIOK), ero HazHaueHue.

41. ABTOMaTH3UpOBaHHAs CUCTEMa HayyHo-TexHHueckoi nndopmaruu (ACHTU, OBH/I) Ha
6aze [{DK.

42. TeopeTHuecKkue OCHOBBI CO3/IaHUS M HCIIOJIB30BAHUS CHCTEMBI CIPABOYHO-TIOMCKOBBI
CPEZICTB K apXUBHBIM JIOKyMEHTaM.

43. Knaccudukanuss M COCTaB CHUCTEMbI CIIPABOYHO-TIOMCKOBBIX CPEICTB K apXUBHBIM

nokymenTtam (CIIC).

44, Hanpasnenus pa3Butus cucrembl CIIC k apXUBHBIM JIOKyMEHTaM.

45. IToaroroBka CIPaBOYHO-UH(GOPMALIMOHHBIX W3JIaHUN Ha OCHOBE
mudhepeHIIMPOBAaHHOTO MOIX0/1A.

46. HcTtopuueckue CIPaBKH, ux Ha3Ha4YeHHe, METOJIUKA COCTaBJICHUS

Y UCIIOJIb30BAaHUS B apXUBHOM padoTe.

47. Ha3HadeHne onucaHus JIe] B apXuBax. 3aroyioBku fen. CocTaBlieHHE aHHOTAIUH.

48. TloHATHEe ¥ Ha3HAYCHUE apXUBHOM OMHICH; 0COOEHHOCTH WH(OPMAITMOHHOTO S3bIKA.

49. Karamorn moxymeHntoB. OmpezneneHue, cTpykrypa, Buiasl. Oyakmmm B cucteme HCA
TOCYJapCTBEHHBIX apXHUBOB.

50. O6mrast xapakTepucTrKa KiIacCU(UKAITMOHHBIX CXEM CHCTEeMAaTHYEeCKUX KaTaJIoroB.

51. Amnamm3 cxembl KiacCUPUKAIMK TOKYMEHTHOM WHGOpPMAIMM B CHCTEMaTHYECKUX
karanorax rocyaapctBeHHbIX apxuBoB(CEK).

52. Meroauka mnoctpoeHus EmuHoro kmaccudukaropa JOKYMEHTHOW uHGMOpMaIuu
ApxusHoro ¢onna Poccuiickoit @enepanuu (EK/IN).

53. Buasl nyreBonuteneit u ux ¢pynkuuu B cucteme CIIC Kk apXUBHBIM JIOKyMEHTaM.

54. CxeMbl CHCTEMAaTH3allMd M COCTaB JIOTHUECKHUX 3aluceld B IMyTeBoauTeNe 1mo (oHaam
apxuBa.
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55. OCHOBHBIC TPUHIMUIIBI ONUCAHWUA U HMCTOYHUKOBEIUYECKOIO0 aHaldu3a JOKYMEHTOB B
0030pax.

56. Mudopmanus tpetheii crenenu B cucreme CIIC apxuBoB.

57. Yka3zatenu K apXUBHBIM ClIpaBOYHUKAM. VX BUIBI, POPMBI U TIPUHITUIIBI TOCTPOCHHSI.

58. Pa3BuTHe TEOpHH UCIIOIL30BAHUS JOKYMEHTOB B OTEYECTBEHHOM apXHBOBEICHUU.

59. JlocTynmHOCTh apXUBHBIX JOKYMEHTOB: MPAaBOBbIE U OPraHU3AI[IOHHBIE HOPMBI.

60. Komrmuiekchl JOKYMEHTOB B TOCYJApCTBEHHBIX apXHMBaX, COJEp)Kallue MepCOHAIbHbBIE
JTaHHbIE.

61. cnonb3oBaHue JOKYMEHTOB apXHUBOB B PA3JIUYHBIX LIETSX.

62. OueHouHblE XapaKTEPUCTUKH MpOIECCa HCHOJb30BaHUS AapXHUBHBIX JOKYMEHTOB
(MHTEHCUBHOCTH — () (PEKTUBHOCTB ).

63. ¢dopMBI UCTIOJIB30BAHUS APXUBHBIX JJOKYMEHTOB.

64. MapxkeTuHr apXUBHBIX JIOKYMEHTOB u apXUBHOM JIOKYMEHTHOM
uHpopmanuu.

65. OpraHu3alnroOHHO-METOINYECKOEe PYKOBOACTBO M KOHTpoJh (DenepaibHOro apXUBHOTO
areHTcTBa 3a pabOTON BEIOMCTBEHHBIX apXUBOB U OpraHu3alveldl apXUBHBIX JOKYMEHTOB B
YUPEKICHUSX.

66. B3anmonelicteue apXUBHBIX YUpEKIACHUM, My3€€B, OoulIMOTEK,
opranusanuii PAH B o6sacti paboThl ¢ apXMBHBIMH JIOKYMEHTAMHU.

67. ConepxaHue W OCHOBHBIC HANpaBJICHUS HAYYHO-HCCIEIOBATEIBCKONH W METOAMYECKON
JESTSIIbHOCTH apXUBHBIX YUPESIKICHUH.

68. Nndopmannonnoe odbecnieueHne AesITeIbHOCTH apXUBHBIX YUPEKACHUN U OpraHU3aIUi.
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6 YueOHO-MeToau4ecKoe M HHGOPMAIIMOHHOE 00ecHeYeHNe TMCIUILINHbBI
6.1 CnHCOK HCTOYHHUKOB H JINTEPATYPHI

Hcrounukn
OCHOBHEBIE

®enepanbhblif 3akoH 0T 22.10.2004 Ne 125-D3 «O6 apxuBHOM nene B Poccuiickoii @enepanum»
[DnexTponnsiii pecypce] / «Koncynsrantllnrocy — Dnektpos. gan. — M., [1997-2013].— Pexwum
JO0CTyMa:
http://www.consultant.ru/. — cBoGoaHBIi. — 3ari. ¢ sKpaHa.

Cornamienue o NpuHIMMIAX U GopmMax B3auMOJeHCTBUS rocyaapets - yuacTHrukoB CHI' B obnactu
WCIOJIb30BaHUs apXuBHOHM nHpopMmanmu (MuHck, 4 uions 1999 r.) /URL: Cucrema TAPAHT:
http://base.garant.ru/1155281/#ixzz6EI4b68AE

Pacrniopsixenue [IpaBurtensctBa P® ot 23.12.2016 Ne 2800-p «OO0 yTBep:KAeHUU TIEPEUHS
HAy4YHBIX OPTaHHU3AIHI, OCYIICCTBISIOMINX IOCTOSTHHOE XPAaHCHHUE TOKYMEHTOB ApXUBHOTO (poHIA
Poccuiickoit @eneparuu, HAXOIAUIMXCS B TOCYIapCTBEHHONW COOCTBEHHOCTIY; [ DIIeKTPOHHBIN pecypc]|
/ «Koncynprantllimocy — DnektpoH. aan. — M., [1997-2013].— Pexum nocryna:
http://www.consultant.ru/. — cBo6oHbIi1. — 3ari. ¢ 3KpaHa.

[IpaBuina opranu3anyu XpaHeHus, KOMILIEKTOBAHMS, Y4€Ta U UCIOJIb30BAHMS JOKYMEHTOB APXUBHOIO
¢donna Poccuiickoit denepannu 1 Ipyrux apXuBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U
MYHUIMIIAIBHBIX apXUBaX, My3esiX U OMOIuoTekax, oprannzanusx Poccuiickoil akaleMuu HayK: yTB.
IIpukazom MuHucTEpCTBa KYJIBTYPBI U MACCOBBIX KOMMYyHUKauuii Poccuiickoit denepanun ot
18.01.2007 Ne 19 / Pocapxus, BHUNJA/L. M., 2007. 186 c. 52. /URL:
http://portal.rusarchives.ru/news/prikmkmk19_07.shtml

[IpaBuiia opranu3anuy XpaHEeH!s, KOMIUIEKTOBAHUS, yUETa U UCII0JIb30BaHUs JOKYMEHTOB apXUBHOIO
¢onna Poccuiickoil @enepaiil 1 Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax rocy/1apCcTBEHHOU
BJIACTH, OpraHax MECTHOI'O CaMOYIIPABJICHUs U OpraHU3alMsIX: yTB. IpUKa3oM MuHuUCTEpCTBA
KynbTypsl Poccuiickoit @eneparuu ot 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL.:
http://archives.ru/documents/ministry-orders/prik_526 2015.shtml

PernmameHT rocy1apcTBEHHOTO yueTa IOKyMeHTOB ApxuBHoro gouaa Poccutickoit @enepanuu (yTB.
[Tpuxazom Pocapxusa ot 11.03.1997 Ne 11; 3aper. MunucrepcrBom toctuiuu 08.07.1997, per. Ne
1344) [Dnexrponnsiit pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

[Topsanox MCHoab30BaHUS APXUBHBIX TIOKYMEHTOB B TOCY/IapCTBEHHBIX M MyHUIIUIIAIBHBIX apXUBaX
Poccuiickoit ®enepanuu (yTB. [Ipukaszom Pocapxusa ot 01.09.2017 N 143; 3apeructpupoBaHo B
Munrocte Poccun 01.11.2017 N 48765) /URL: http://archives.ru/documents/other/2017-order-use-
documents.shtmi

[TpumepHoe nonoxxenue o0 apxuse opranuzanuu (yTB. [Ipukazom Pocapxusa ot 11.04.2018 Ne 42;
3apeructpupoBano B Muntocte PO 15.08.2018; peructpamuonnsiii Ne 51895)

[DnexTponHsIii pecypce] // bank nanubix « HopmMaTHBHO-TIpaBOBBIE aKThI, 3aPETUCTPHUPOBAHHBIC B
Munucrepcetse roctuiiuu Poccuiickoit deneparmmy». URL: https://
minjust.consultant.ru/documents/40288

[lepedyeHb THMOBBIX ApXUBHBIX TOKYMEHTOB, 00Pa3yIOIIUXCs B HAYYHO-TEXHHUECKOW U
MPOU3BOACTBEHHOM JEATEILHOCTHA OpPraHU3alui, C yKa3aHUueM CpOKOB xpaHeHus. M., 2007. §83.
[lepeuHs TUMOBBIX YIPABICHUECKUX apXUBHBIX JOKYMEHTOB, 00pa3yromuXcs B Ipolecce
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ACATCIIBHOCTH I'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MCCTHOI'O CaMOYIIpaBJICHUSA U OpFaHI/I3aI_[I/II71, C
YKa3aHHUEM CPOKOB uX xpaHeHus" (yTB. npukazoM Pocapxusa ot 20.12.2019 Ne 236. URL:
http://archives.ru/documents/2019-perechen-typdocs-organization.shtml

[Tpuka3z denepanpHoro apxuBHoro areHrcTBa ot 20.12.2019 Ne 237 "O6 yrBepxkaeHun MHCTpyKInu
0 MpuMeHeHHIO [IepedHs TUTTOBBIX YIPaBICHUESCKUX APXUBHBIX JIOKYMEHTOB, 00Pa3yIOIINXCS B
MIPOLIECCE IeATEIbHOCTU TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJICHUS U
OpraHM3aluii, ¢ ykazaHueM cpokoB ux xpaHeHus" (3apeructpuponan 13.02.2020 Ne 57488)
http://archives.ru/documents/2019-instrukciya-perechen-typdocs-organization.shtml

JlonosHuTEIbHBIE

Vka3 IIpesunenta PO ot 04.04.2016 Ne 151 «O ®PenepanbHOM apXUBHOM areHTCTBE
[Onexrponnsiii pecype] / «Koncynprantlittocy — DaektpoH. gan. — M., [1997-2013].— Pexum
JOCTyTa!
http://www.consultant.ru/. — cBo6oHbIi. — 3ari. ¢ 3KpaHa.

Vka3 IIpesunenta PO ot 22.06.2016 Ne 293 «Bonpocs! denepanbHOro apxuBHOTO areHTCTBA»
[DOnexrponnsiii pecype] / «Koucynprantllittocy — DaektpoH. gan. — M., [1997-2013].— Pexum
JOCTyTA!
http://www.consultant.ru/. — cBo6oHbIi1. — 3ari. ¢ 3KpaHa.

[lepeueHb TUIOBBIX JOKYMEHTOB, 00pa3yIOLUXCs B 1€ATEIbHOCTH TOCKOMUTETOB, MUHUCTEPCTB,
BEJOMCTB U APYTUX YUPEXKAECHUHN, OpraHn3aluil, peanpusTHii, C yKa3aHUEM CPOKOB XpaHEHUs: YTB.
['maBHBIM apxuBHBIM ynipaBieHueM rpu Cosere Munuctpo CCCP 15 asr. 1988 r. / BHUMJIA. M.,
1989. 268 c.

IlepedyeHb THUMOBBIX YIPaBICHYECKUX JOKYMEHTOB, 00Pa3yIOLIMXCS B IEATEIbHOCTH OpraHu3anuii ¢
yKazaHueM cpokoB xpaHenus / Pocapxus, BHUMJIAI. M., 2000. 107 c. 82.

[lepeueHb TUIOBBIX YIPABIEHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOLIMXCs B IIPOLIECCE
ACATCIIBHOCTU T'OCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOTO CaMOYIIPABJICHUA U OpFaHI/I3aHHI>'I, C
yKazanueM cpokoB xpanenus / Pocapxus, BHUMJIA . M., 2010. 272 c. URL.:
http://www.consultant.ru/document/cons_doc_LAW_104953/960469b4d0ed3508dbbef91afb560c7ae5
b51925/

JInreparypa
OcHoBHas
VYuebHas u MeToIn4ecKas

ApxuBuctuka. [lyTeBoauTens mo apXuBHBIM TEXHOJIOTUSM: HHTEPAKTUBHBINA oOy4daromuit kype / [E.B.
AnexceeBa u JIp.; Hayd. pyK. nporpammel E.M. Byposa]. — M.: PITVY, 2003. — [1]: MeToaudeckue
ykazanusi. — 28 c.; [2]: Pabouast retpaap cryaenra. — 201 c.; [3]: Tekct nekuit. — 188 c.; [4]:
KomnbroTepHas oOyuatorias nmporpamma [DneKTpoHHbIN pecypc]. — 1 anexTpoH. onT. auck (CD-
ROM).

ApxuBoBeicHUE : (TEOpHUs U METOIMKA) : yueOHUK /1t By30B / [E. M. Byposa, E. B. Anekceesa, JI. I1.
Adanaceena] ; mox pen. E. M. BypoBoii ; Poc. roc. rymanurapssiii yH-1, McT.-apx. uH-T, @ak. apx.
nena. - Mocksa : Tepmuka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cuctema ctanaapToB 1o HHGOpMAIHH, ONOIMOTEYHOMY U U3AATEIIbCKOMY JIEy.
J1enonpou3BOACTBO U apXUBHOE A€)I0. TepMUHBI U ONpeeIeHUs. — Y TBEPKICH IIPUKA30M
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Poccrangapra ot 17.10.2013 Ne 1185, BBenen B neiictue ¢ 1 mapra 2014 r. — M.: Ctangaptuadopm,
2014. — 16 c. URL: http://www.consultant.ru/document/cons_doc LAW_ 163800/

Enunenii knaccupukaTop 1oKyMeHTHOH nHpopmaru ApxuBHoro ¢onaa Poccuiickoit @enepanuu /
[cocT.: B.I'. Jlapuna (pyk. Temsbl) uap.]. — 2007. — 660, [1] c.: Tabm.

MeTtoaudeckue peKoMEHAALNUK 10 IPUMEHEHUIO IIPABUJI OPraHU3aLUU XpaHEHMsI, KOMIIJIEKTOBaHMSI,
ydeTa ¥ MCIIOJIb30BaHUsI TOKYMEHTOB apXxuBHOTo onaa Poccuiickoit denepannu u Apyrux apXuBHbBIX
JOKYMEHTOB B I'OCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOT'O CaMOYIpaBJIE€HUs U opranuzanusax ot 30
HOs160pst 2015 1. N 073 o 3aka3y denepanpbHoro apxuBHoro arenrcrsa. URL:
http://archives.ru/sites/default/files/metod-recommendation-2018.pdf

Meroandeckue peKOMEHAAIMH 0 paboTe ¢ JOKYMEHTaMH 10 JTUYHOMY COCTaBY B TOCYAapCTBEHHBIX U
MYHHIIMITATBHBIX apXUBaX, apXuBax opranuzanuii /OenepanbHoe apxuBHoe arenTctso, BHUNJIA /I,
2018 r. URL: http://base.garant.ru/72211810/

Metoanyeckre peKOMEHIaIuH 1Mo paboTe ¢ 0c000 IEHHBIMH JJOKYMEHTaMH B TOCY1apCTBEHHBIX
apxuBax P® / ®@enep. apx. arenrctBo (Pocapxus), Bcepoc. Hayd.-uccnes. UH-T JOKYMEHTOBECHUS U
apx. gena (BHUNIAAN); [coct. H.U. Xumuna (pyk. Temsl), A.B. EnmarseBckuii]. — M.: [6.1.], 2007.
— 44, [1] c¢. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746

Metoanyeckre peKOMeHIaIuu 1Mo (OHAUPOBAHHUIO IOKYMEHTOB B TOCYAaPCTBEHHBIX MYHHIIMIIATBHBIX
apxuBax P® / ®enep. apx. arentctBo (Pocapxus), Beepoc. Hayd.-uccnen. MH-T TOKYMEHTOBEICHUS U
apx. nena (BHUMUJAN); [coct. H.M. Xumuna (pyk. Temsl), A.B. EnnatseBckuii, 3.11. MTHO3emIIeBa)].
— M.: [6.1.], 2007. — 41 c.

Onpenenenne opraHu3alii-MCTOYHUKOB KOMITJIEKTOBAHMSI TOCYAAPCTBEHHBIX M MyHUIIUTIAIBHBIX
apxuBoB. Mertoauueckue pekomenanuu /Pocapxus, BHUNJA/L. M., 2012. URL:
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

CoznaHue COBpEMEHHBIX apXUBHBIX CIIPABOYHUKOB Ha OCHOBE MU (HepeHIIPOBAHHOTO MOAX0/A !
MeToa. mocodue / Dexep. apx. areHTCTBO, Beepoc. Hayd.-UCCle. HH-T TOKYMEHTOBEJICHHS U apX. Jeja
; [coct.: B. T'. Jlapuna (pyk. TeMbI, OTB. COCT.) 1 ap.]. - [3-e u3n., crep.]. - M. : [6. u.], 2007. - 124,[1] c.

CocraBieHre apXUBHBIX OMUCEH B AJIEKTPOHHON (OpME U X MHTErpaius B UHPOPMALMOHHYIO
MHQPACTPYKTYpy rOCyAapCTBEHHBIX U MyHUIUMNAIBHBIX apXUBOB. MeToinyecKkue peKoMeHAaluH.
/Pocapxus, BHUMJIA/I. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-
opis-2013.pdf

Hayunas

AstokpatoB B.H. O6mas teopus apxuoBenenus / B.H. ABtokparos // Borpocs! ucropuu. — 1973.
— Ne 8. — C. 59-72 /ba3a nannbix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/6998454

AnexceeBa E.B. JlokyMeHT B cuctemMe connanbHbIX KommyHuKaiwmii // Bectauk PITY. Cep. Uctopus
(IoxymenrtoBenenue u apxuopeaenne). — 2008. — Ne 8. — C. 90-103. URL.:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

AptuzoB A.H. ObuiecTBeHHast MUCCHSI pOCCHIICKHMX apXUBOB // OTeuecTBeHHBIE apXuBbl. — 2014, —

Ne5. — C.3-11 /ba3a mannsix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/42515524
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EnnarbeBckuii A.B., Xumuna H.U. ®onaupoBanre 1OKyMEHTOB COBPEMEHHBIX OpraHU3alluil B
rocyaapcTBeHHbIX apxuBax Poccun OteuectBennblie apxuBbl. — 2005. — Ne 2. — C. 35-44 /baza
nannbix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnarbeBckuii A.B., Xumuna H.U. YHaukanbasie 1okymeHTbl ApxuBHoro @onjaa Poccuiickoi
denepanun: K COBPEMEHHOMY MIOHUMAaHUIO TIpoo6iemMsl // OtedecTBeHHble apxuBbl. — 2011, — No 1.
—C. 3-13 /ba3a mnaunsix East View. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24226963

[TaBnioBa T.®. JIokyMeHTHI ¢efiepalibHBIX ApXUBOB 110 UCTOPUH BTOPOIt MUPOBOI BOWHBI:
pacceKpeynBaHNEe U UCTIONb30BAHUE B HAYYHBIX UCCIIEIOBAHUIX U JOKYMEHTAIbHBIX

nyomukanusx / OredecrBernbie apxuBbl. — 2005. — Ne 4, —C. 3-10 /ba3a nannbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[TaBnoBa T.®. JlocTyn K apXMBHBIM JOKyYMEHTaM crieuxpaHoB B Hadajne 1960-x — cepequne 1980-x rr.
// OteuectBennbie apxuBbl. — 2014, —Ne 3. — C. 13-26 /baza nannbix East View. URL: https://dlib-
eastview-com.proxy.lib.rsuh.ru/browse/doc/41539586

[Ila6anoBa T.E. Poxip riaBHeIX XpanuTeneil poHI0B B OpraHu3anuy padoThl IO 00ECTICYCHUTO
COXPaHHOCTH TIOKyMeHTOB // OTeuecTBeHHbIe apXuBbl. —2013. —Ne4. —C.3-13 /baza nannsix East
View. URL:https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[ITa6anosa T.E. McTopus u npaktuka poHAMpOBaHUS JOKYMEHTOB ApxuBHOro (oHaa Poccuiickoii
Oenepannu // OredectBennbie apxuBbl. — 2005. — Ne 2. — C. 28-35 ba3a gannbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221570

JlononmauTenpHas
Meroauueckas

I'OCT P 33.505-2003. Equnslii poccuiickuii ctpaxoBoii o fokyMeHTanuu. [lopsiok co3nanus
cTpaxoBoro (oHa TOKYMEHTAIINH, SIBIISTIONICHCS HAIIMOHATBHBIM HAYYHBIM, KYJIbTYPHBIM U
UCTOPUUYECKUM HaclieaneM [DnekTpoHHbI pecype] // IIpodeccronanbHas cripaBoyHas cucreMa
«Kogexkc.py». URL: http://docs.cntd.ru/ document/1200032423

I'OCT P 7.0.97-2016. CUBU /. Opranu3annoHHO-pacropsauTeabHas JOKyMeHTaus. TpeboBaHus K
0(pOpMIIEHUIO TOKYMEHTOB [ DneKkTpoHHBIN pecypc] // [IpodeccnonanbpHas cripaBoyHas cucTeMa
«Kopekc.py». URL: http://docs.cntd.ru/document/1200142871

HopwMmeb! BpeMenu Ha paObOThI U yCITYTH, BBIMOJIHSIEMbIE TOCYAapCTBEHHBIMU apxuBamu /Denep. apx.
areaTcTBO (PocapxuB), Beepoc. Hayu.-uccnen. uH-T JokymMeHToBeAeHHS U apX. nena (BHUMA);
[cocr.: 3.B. Bymmernesa (pyk. temsr), B.E. Co6ones, JI.JI. lllotuna]. — M: [6.1.], 2008. — 136 c.:
taba. URL: http://www.consultant.ru/document/cons_doc LAW_ 91439/

[ToaroroBka apXuMBHBIX ITyTeBOAUTENEH : MeToA. pek. / Denep. apx. areHTCTBO, Beepoc. Hayd.-uccien.
UH-T AoKkyMeHToBeneHnus u apx. neixa (BHUUIA/) ; [coct.: B. I'. Jlapuna (pyk. TeMsbl, OTB. cocT.), H.
A. Tacwur (ot1B. cocT.) u ap.]. - M. : BHUNJA/, 2011. - 191 c.

Hayunas

AsrokparoB B.H. Teopetnueckue nmpobiemMsl 0Te4ecTBEHHOTO apxuBoBeneHus / B. H. ABTokpaTos ;
[cocT. T. H. XopxopauHa ; Poc. roc. rymanutapusiii yH-T]. - Mocksa : PITY, 2001. - 392, [1] c.
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Byposa E.M. Mcropus u coBpeMeHHBIE TCH/ICHIIMU Pa3BUTHS SKCIIEPTU3bI IIEGHHOCTH JOKYMEHTOB!
yueb. mocobue no crenkypcey /E.M. Byposa. — M.: MITMAH, 1985. — 65 c.

Koszno B.I1. Taiinsl anscudukanuu: aHaim3 MoaIea0K ueropudeckux uetoaHukoB X VII-XIX
BEKOB.: TocoOue 11 npemnoaaBateneit u cryaeHToB By30B / B.I1. Koznos. — U3x. 2-e. — M.: Acniekt-
[Ipecc, 1996. — C. 186-192; npyrue uznanus.

Tpemes B.C. Hekoropsie acriekTsl HOHIUPOBAHUS JOKYMEHTOB OBIBIIUX MApTUHHBIX apxuBoB / B.C.
Tpemes // OreuectBeHHbIe apxuBbl. — 2005. — Ne 6. — C. 53-56 /ba3a nanubix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12136106

Tronees B.A. B asrycte 1991 roga: o npueme naptTapXuBOB B BEACHUE FOCYIAPCTBEHHBIX apXUBHBIX
opranoB / B.A. TioneeB // OreuectBernbie apxuBbl. — 2011. — Ne 3. — C. 85-99 /baza nannbix East
View URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/25022810

Vapsaunkuit K.b. KommnekroBanue I'’AP® mukpodoToxkonusiMu JOKyMEHTOB 3apyOEKHBIX apXHUBOB
(1956-2010 rr.) / K.B.

— Ne 2. — C. 57-65 /baza nannsix East View URL.: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24669174

3KCHepTI/I3a HCHHOCTH YIPABJICHUYCCKHUX JOKYMCHTOB U KOMIIJICKTOBAHHUEC UMH I'OCY JaPCTBCHHBIX
apxuBOB (Teopus u Metoauka) / denep. apx. arentctBo (Pocapxus), Beepoc. Hay4.-uccnen. uH-T
nokymentoBeneHus u apx. nena (BHUNUIAA) ; [coct.: M. I1. XKyxoBa u ap.]. - M. : [6. n.], 2007. - 223
C.

6.2 Tlepeuenn pecypcoB HHGPOPMALNHOHHO-TETEKOMMYHUKANMOHHOU ceTn «AHTEpHETY.

Apxusnsiit pona Poccuiickoit deneparuu. LlenTpanbubiii GOHIOBBIN KaTaIor [ DIEKTPOHHBINA pecypc]|
| denep. apx. areHTCTBO. DNEeKTpoH. naH. M., 2001-2019. Pexum nocryma:
http://cfc.rusarchives.ru/CFC-search/, ceo6oaubIii. Jlata obpamienus: 23.08.2019. 3ara. ¢ skpaHa.

Apxussl Poccuu [DnexTponHsblil pecype] / @enep. apx. areHTCTBO. DieKTpoH. naH. M., 2001-20109.
Pexxum noctyna: http://www.rusarchives.ru/, ceo6oauslii. [lata o6pamenus: 16.08.2019. 3ari. ¢
JKpaHa.

I'ocynapcTBeHHBIH peecTp YHUKaIbHBIX JOKYMEHTOB ApXuUBHOTO (ponaa Poccuiickoit deneparuu
[DnexTponnsblit pecypc] / enep. apx. areHTcTBO. DneKkTpoH. nan. M., 2001-2019. Pexxum noctyma:
http://unikdoc.rusarchives.ru/, ceo6onusrii. [lara obpamenus: 23.08.2019. 3aru. ¢ skpaHa.

NAAR. DkcneptHOe coobmiectBo: [TyTeBoauTens B apXuBHOM oTpaciu [DneKTpoHHbIH pecypc] /
HarnrionansHas acconuanst apxuBUCTOB U jenonpousBoautencii « HAILL APXKB» (HAAP).
OnextpoH. naH. M., 2018. Pexxum nocryna: http://naar.ru/, ceobonusii. Jlata oOpamenus: 20.07.2018.
3aru. ¢ ’KpaHa.

[TyTeBoauTEM MO POCCUNCKUM apXuBaM [ DIeKTpOHHBIN pecypc]| / denep. apx. areHTCTBO. DIEKTPOH.
nan. M., 2004-2019. Pexxum noctyna: http://guides.rusarchives.ru/, ceo6oaubIi. [laTa oOpareHus:
23.08.2019. 3aru. ¢ skpaHna.

denepanbHoe apxuBHOe areHTcTBO (PocapxuB) [DnexTpoHHbIi pecype] / Denep. apX. areHTCTBO.
OnektpoH. naH. M., [2006-2014]. Pexxum goctyna: http://archives.ru, cBoboaubri Jlata oOpamieHus:
23.05.2018. 3arz. ¢ sxpaHa
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6.3 IIpodeccuonajbHble 6a3bl JAHHBIX H HH(OPMAIIMOHHO-CIIPABOYHbIE CHCTEMBI
Jloctyn k npodeccruoHanbHBIM 0a3am maHHbIX: https://liber.rsuh.ru/ru/bases

WHopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7 MarepuajabHo-TeXHHYeCKOe ofecneyeHne AMCHHILITHHBI
JInst mpoBeneHHs JieKUMid TpeOyercss y4eOHbIe ayIUTOpPHH, OCHAICHHBIC CHEHUaIbHBIM
obopymoBanueM (MUKPO(MOHBI, MyJIbTUMEANIHBIE CpeACTBA). [IJIsT ceMUHAPCKUX 3aHSATHI HEOOXOMMBI
ayUTOpuH, OOOpYIOBaHHBIC JOCKOW. [l MpOBEACHHsS MPOMEXKYTOYHOH AaTTeCTallMd Hy)KHA
KOMITIBIOTCPHAA TEXHUKA C MMOAKIOYCHHUEM K I/IH(i)OpMaIH/IOHHO'KOMMYHHK&HHOHHOﬁ CE€TUu ((HHTCpHCT»
U JIOCTYIIOM B OJJIEKTPOHHYI HH(POPMaIMOHHO-0Opa3oBarenbHyo cpeny PITY  (mpoBomHoe
COEIMHECHUE WK OECIPOBOIHOE COSMHEHHE 10 TexHoornu Wi-Fi).

CocTaB mporpaMMHOT0 00eCIICUCHHUS

1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8 Obecneuenue 00pPa30BATEJILHOIO MPOLECCA IS JUI C OTPAHNYCHHBIMHM BO3MOKHOCTAMHU
310POBbS M HHBAJIUI0B

B xome peanmm3anmuu AWCHHUILIAHBI HCIOJIB3YIOTCS CIEAYIONMUE JOMOJHUTEIBHBIC METOIBI
o0y4deHHsl, TEKYIIEr0 KOHTPOJS YCIEBAaeMOCTH W MPOMEXKYTOUHOH aTTrecTaiuu oOydaromuxcs B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:

e/l CIENbIX M CHA0OBUIMIIMX: JIEKIHH OQGOPMIISIIOTCS B BHJAE JJIEKTPOHHOTO
JOKYMEHTa, JIOCTYITHOTO C MOMOIIBI0 KOMIIBIOTEPA CO CIEIUATH3UPOBAHHBIM IPOTPAMMHBIM
o0OecIieueHueM; MHCHEMEHHBIE 3aJaHus BBIIOJTHSAIOTCS Ha KOMIIBIOTEPE co
CHEIHATM3UPOBAHHBIM POTPAMMHBIM O0ECIIEYeHUEM WIU MOTYT OBITh 3aMEHEHBI YCTHBIM
OTBETOM; OOecreuynBaeTcsi MHAWBUIyallbHOE paBHOMEpHOe ocBelieHne He meHee 300 miokc;
JUIS  BBIMIOJIHEHUS 3a/laHus TpPH  HEOOXOAMMOCTH TMPEIOCTABISACTCS YBEIMYMBAIOIIEE
YCTPOMCTBO; BO3MOXKHO TaKXKe HUCIOIb30BaHHWE COOCTBEHHBIX YBEIMUMBAIOIIUX YCTPOUCTB;
MMCEMEHHBIC 331aHUs ODOPMIISIOTCS YBEITMYCHHBIM MIPUPTOM; IK3aMEH U 3a4ET MPOBOJISATCS B
YCTHOH (hopMe WIIH BHITIOTHSIOTCS B TUChbMEHHON (hopMe Ha KOMITBIOTEPE.

oA TIIYyXHUX H CJ'Ia6OCJ'IBIIHaHII/IXZ JICKOIUN O(l)OpMJ'IfIIOTC?I B BHAC OSJICKTPOHHOI'O
JOKyMEHTa, JH0O0 TMPEeIoCTaBSIeTCs 3BYKOYCHJIMBAIOIIAS —araparypa WHIUBHIYaIbHOTO
MOJIb30BAHUS;, MMMCHhMCHHBIC 3a/IaHUS BBIMOJIHSAIOTCS HAa KOMITBIOTEPE B MHCbMEHHOW (opme;
9K3aMEH U 3a4€T MPOBOJSATCS B MUCHbMEHHOM (OpPME Ha KOMIIBIOTEPE; BO3MOXKHO MPOBEICHUE B
dbopMe TecTHpOBaHUS.

® ISl JIMI[ C HApPYUIEHUSMH ONOPHO-IABUTATEILHOrO ammapara: JeKIUu opopMIIsIoTCs B
BUJE  OJEKTPOHHOTO  JOKYMEHTa, JOCTYIHOTO C  [OMOIIBIO  KOMIIBIOTEPA  CO
CHeIHaTM3UPOBAHHBIM MTPOrPAMMHBIM 00€cIiedeHHEM; TUChbMEHHbIE 3a/1aHUs BBIMTOJIHAIOTCS Ha
KOMITBIOTEPE CO CIEHUATM3UPOBAHHBIM IPOrPaMMHBIM O0O€CIeYeHHEeM; SK3aMeH U 3a4eT
MIPOBOASTCS B YCTHOU (hopMe MIIH BBITIOJHSIOTCS B TUCbMEHHOU (hopMe Ha KOMIIbIOTEPE.
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[Tpu HEOOXOMUMOCTH TPETyCMaTPUBACTCS YBETMUCHUE BPEMEHH IS TIOATOTOBKH OTBETA.

[Iponienypa mpoBeneHHs] MPOMEXKYTOUHOM arTecTanuu IS OOydalolMXCs YCTaHaBIMBAETCS C
y4ETOM MX WHAWBUIYAIBHBIX TICUXO(PH3NUECKUX 0coOeHHOCTEH. [IpomMexyTouHast aTrTecTanusi MOXKET
MIPOBOAMTHCS B HECKOJIBKO 3TAIOB.

[Ipy mnpoBeAcHWH TPONEMYpPhl OICHUBAHUS PE3YJIBTATOB OOYYEHHUS IPeIyCMaTpuBacTCs
UCTIOJIb30BaHNE TEXHUYECKUX CPEJCTB, HEOOXOAUMBIX B CBS3HM C MHIMBHIYaJbHBIMH OCOOCHHOCTSIMHU
oOydJarommxcsi. OTH CpeICTBa MOTYT OBITh IPEJOCTaBICHBI YHUBEPCUTETOM, WIH MOTYT
MCTIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenue mporenypsl OLNICHUBAHUS PE3YJIbTaTOB OOYyUEHHS JOIYyCKAETCS C MCIOJIb30BAaHHEM
JTMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH.

ObecneunBaeTcss JIOCTYNn K HWH(DOpPMAIMOHHBIM M OuOIHOTrpaduueckuM pecypcaM B CETH
WuTepHer mis kaxaoro odyyaromerocst B popMax, alanTHPOBAHHBIX K OTPAaHUYEHUSIM UX 3/10pPOBBS U
BOCIIPHUSATHS UHPOPMALIUY:

® ISl CIIETIBIX U CIA0OBHAIIMX: B TIEYATHOH (OpMe yBEIMYEHHBIM MIpU(PTOM, B (hopMme
3JIEKTPOHHOTO JIOKYMEHTa, B (hopMme aynuodaiina.

oISl TIYXUX M CIAa0OCHBIIAIIKAX: B TedaTHOH ¢(opme, B ¢opMe DIEKTPOHHOTO
JOKYMEHTA.

oI OOYYAOIIMUXCS C HAPYIICHUSMH OIOPHO-IBHUTATECIILHOTO anrmapara: B IMEYaTHOU
dbopme, B popMe 2IEKTPOHHOTO IOKYMEHTa, B (hopme aynuodaiina.

Y4eOHble ayAUTOpPUM IS BCEX BUIOB KOHTAKTHOM M CAMOCTOATEIbHOW pabOThl, Hay4yHas
OMOMMOTEKa W WHBIC TOMEIIEHUsT Il OOy4YeHHs OCHAIICHBI CIEIHAIBHBIM O00OpYJIOBaHHEM U
y4eOHBIMU MECTaMH ¢ TEXHUUYECKUMU CPECTBAMU O0yUEHUS:

® ISl CIICTIBIX U CIA0OBUISIINX: YCTPOMCTBOM JUUISi CKAHUPOBAHMS M UTCHHS C KaMepou
SARA CE; nucnneem bpaiinsg PAC Mate 20; npuntepom bpaitnigs EmBraille ViewPlus;

® [T TUIYXUX U CJIa0OCIIBIIIAIINX: aBTOMAaTU3UPOBAHHBIM Pa00OYHM MECTOM ISl JIFOJIEH C
HapyIICHHEM CIyXa U cIabO0CHbIIAaNINX; aKyCTUYECKUI YCUITUTEh U KOJIOHKH;

® U1 00YYAIOIINXCS ¢ HAPYIIEHUSMH OTTIOPHO-BUTATEILHOTO armapara; nepeBuKHbIMH,
peryaupyeMbIMd  3proHomudeckumu mapramu  CU-1; KOMIOBIOTEpHON  TEXHHUKOM CO
CHEIHabHBIM MPOTPAMMHBIM 00ECTIEYCHUEM.

9 MeToanueckue MaTePUAJIbI

9.1 Ilnansl 1a00paTOPHBIX padoT

YACTbH 1
Tema 1. Onpenenenue GoHI0BOM NMPUHAITIEKHOCTH TOKYMEHTOB U Jie] (3 3aHATHS)
Tema 2. O3HaKoMIIeHHE C TOKYMeHTaMu (oHa (4 3aHATHUSA).
Tembr 3-4. CocrtaBneHue 3arojoBKOB Jiell WM WX yTouHeHue (pemaktupoBanue). OTOOp

CBEJICHUH U1l UCTOPUYECKOU CIIPaBKH (9 3andaTwmit).
YACTbH 2
Tema 5. DkcnepTusa Hay4YHOM W MPAKTUYECKON IEHHOCTH JOKYMEHTOB Ha OCHOBE KPUTEPUEB
SKCMEPTU3BI LIEHHOCTH. BrisiBnenne pen, noanexamMxXx W HE MOUISKALIUX MOCTOSHHOMY

XpaHeHuto. M3ydyeHre o1HOTO U3 MepeyHel JOKYMEHTOB (TUIOBOIO  WMJM  BeAoMcTBeHHoro) (3
3aHATHSA).
Tewma 6. Pa3zpabotka cxembl kinaccudukanuu aen Gouaa (1 3ansatue).
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Tema 7. CocraBnenue onucu (oopmiieHHE ee OmUcaTeIbHBIX CTaTeil) Ha Jelia MOCTOSHHOIO
XpaHeHus (4 3aHsATHs).

Tema 8. CocraBieHue CIpPaBOYHOIO ammapara K OMNKCH Ha Jella MOCTOSHHOTO XpaHeHus (4
3aHATHSA).

Tema 9. Yuer nokymeHToB apxuBa (1 3ansTue).

Tema 10. HopmaTuBHO-METOIMYECKHE TOCOOHUS IO S3KCIEPTHU3E IIEHHOCTU JOKYMEHTOB H
KoMIuiekToBaHuto uMu AD PD (2 3ansTus).

Tema 11. 'ocynapcTBeHHBIN yueT TOKyMEHTOB (1 3andATHE).

Tewma 12. Karanmoruzamus q10KyMeHTOB (2 3aHATHS).

Tema 13. O030pbl nokyMeHTOB. IlyreBomutenu (2 3aHsTHS).

Tewma 14. Vicrionp30BaHHE JOKYMEHTOB KOHKPETHOTO apxuBa (1 3aHsTHe).



Ilnan ga60

aTOPHBIX padoT

= Pe3yabTarsl
= Tema Pabora cTyneHTOB B Hemy oI padoTel

= HAY4YMThCH 32 B AyAUTOPUH
= 3aHATHA ayIuTOpUU "

s BpeMs 3aHATHIA (mucbMeHHas

2 ¢opma)

1. Omnpenenenne |Onpenenenue GoHmI0BOM |OnpenensiTh 5 Jten U3 KOJUIeKIUU
¢boH10BOM MIPUHAJICKHOCTH (boHI0BYIO JIOKYMEHTOB C
MPUHAIIIEK- JOKYMEHTOB MPUHAIIICKHOCTD yKa3zaHueM ux (HOHI0BOI
HOCTH BHYTPEHHHUX, BXOJAILUX, [[IOKYMEHTOB. IPUHAAJIE)KHOCTH.
JOKYMEHTOB UCXOALINX.

U JIed.

2. Oznakomnenue |M3yuenune Onpenensrsb Kparkas ucropuueckas
C IOKYMEHTaMHU |3aKOHOJATeIbHbIX XPOHOJIOTUYECKHE CIpaBKa M0
¢donpa. WCTOYHUKOB T10 UCTOPUH [TPAHUIBI APXUBHOTO  |MCTOPUH YUPEKICHHS

YUPEXIECHUS (oHa KOHKpPETHOro  |(hoHI000pa3oBaTes.
(boHm000pazoBaTes. (bonm000pazoBaTes.

Ot60p Marepuana anst  |3HaTh GaKTOPHI,

IIepBOMN BJIMSIOIIME HA

YaCTH UCTOPUYECKOM ¢dboHaUpOBaHNE

CIIPaBKHU TIO KOHKPETHBIX (POHI00-

UCTOPUHU yupexaeHun  |Opa3oBarelseil.

(dhonm000pa3oBaTelIs.

3-4. |CocraBnenue |M3ydyeHue TOKYMEHTOB, |AHaIU3UPOBATh Kaprouku ¢ onucanuem
3aroJOBKOB JIeJ |OIHCaHue coJiepKaHue (3aromoBka-

WIN UX Jie]1 Ha KapToyKax, JIOKYMEHTOB JIJ151 MH) 1en onaa. Beimucku
YTOYHEHHUE COCTaBIICHUE OTIHCaHHS U3 JIOKY-
(pemakTupoBa- |aHHOTAIMH Ha JIeJI: COCTABIIATh MEHTOB 110 UICTOPUHU
Hue). OToéop OTJIENIbHBIE I0KY- TUIIOBBIE, ¢donnooOpazoBarens A
CBEJIEHUI U1l  |MEHTBI, BBISIBJICHUE MIPOCTEHIE, HCTOPUYECKON CIPABKHU.
HUCTOPUYECKON |CBEACHUMN JId 000011IEHHBIE, CITOXK-
CIPaBKH. UCTOPUYECKOHN CIIPaBKHU. |HBIE,
PenaktupoBanue CTPYKTYPHUPOBaHHBIE
3aroJOBKOB /€. 3aroJOBKH. 3HaTh
CHelupUKy
OTHCaHMS
JOKYMEHTOB Pa3HBIX
HUCTOPUUYECKHUX
MIEPUOJIOB
U pa3HbIX CHCTEM
JTOKYMEHTAIlUH, B TOM
qucye JMYHOTO
MTPOUCXOKICHHUS.

5 DKcrnepTusa W3ydenue TUIIOBOTO WM |3HATH MPUHLIUIIBL, OtGop nen, moIexanux
HaYYHOH BEJIOMCTBEHHOTO METOMBI H XpaHEHHIO
Y TIPAKTUYECKOM [IepeyHs TIOKYMEHTOB.  |KPUTEPHH SKCIEPTH3BI |B TOCYJapPCTBEHHBIX U
[IEHHOCTH [EHHOCTH MYHUITUTTATBHBIX

JIOKYMEHTOB Ha
OCHOBE
KpUTEPHEB
AKCIIEPTU3BI
LIEHHOCTH.

JIOKYMEHTOB. Y METh
npu-

MEHSTh UX MPH
MTPOBEICHUH

OIJ] KOHKpPETHOTO

apxuBax. BeisaBieHue nen,
HE

MOJUIEKAIIUX XPAHECHUIO.
AKT Ha

Jiena, BeIACIICHHBIC K
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BrisBiaenune
nen,

OIS KAINX 1
HE

ApPXUBHOTO
dbonna.

YHUUYTOXEHHUIO.
AKT 00 0OHapy>XKCeHUH
HENPOPHUIBHBIX eIl

MO/IIEKALTUX
MIOCTOSIHHOMY
XpaHEHHUIO.
Nzyuenue
OJIHOTO U3
nepeyHen
JIOKYMEHTOB
(TUTIOBOTO WM
BEJJOMCTBEHHOT
0.
Pazpabotka Onpenenenue Beaymux |YMeTh IPOBOIUTH Cxema knaccudukanum
CXEMBI Y JTOTIOJTHUTEIBHBIX KJIaCCU(PUKALIUIO nen Qou-
KJaccuUKalluy |TPU3HAKOB JIJISl CXeMBbI  (OpraHU3aluio) 10-  |/1a, 3aKpEeIUICHHBIX 3a
nen CUCTEMAaTH3aLUU JIEN KYMEHTOB B IIpeZiesIaX |CTYAEHTOM.
donna. ¢donna. Ber- apxuBHOro ¢onna B |Kaprounas onuce nen
O0p THIIa CXEMBI. COOTBETCTBUU apXUBHOTO
CucremaTu3zanus CO CTPYKTYpOH donna.
KapTOYeK C onucaHueM B |(oHI000pa3oBarers,
COOTBETCTBUH C ero GyHKIUSIMU WU
KJIaCCU(UKALOHHON JIPYTUMU TIPU3HAKAMHU.
CXEMOM.
CocraBnenue  |['pynmupoBka KapTodek, |YMeTh COCTaBIATh U |3amOJHEHHBINA OJIaHK
oInucH Ha KOTOPBIX 3aMCaHbl  |0()OPMIISTH ONUCH B |OIIHCH.
(odopmileHue  |3aroJOBKH e, B COOTBETCTBUH C
ee COOTBETCTBUU C JNENCTBYIOINMHU
OMHCATENbHBIX |pa3paboTaHHOM HOPMAaTUBHO-
cTaTeil) Ha Jiea |cXeMou KiaccuUKaIuu. |METOAMYECKUMU
nocrosinHoro  |Ilepe- 0COOUSMHU.
XpaHEHHS. HECTH JIaHHBIE C
KapTouek B OJIaHK
onucu. Odopmienue
HUTOTOBOM
3aIHCH.
CocraBnenune  |CocraBineHue VYmerts coctaBiath 1 |[lonHOCTBIO OPOpMIIEHHAs
CIOPaBOYHOIO  |[PEAUCIOBHS K oopMIATH omucH. OIIHCH CO
anmapara K OIHCH, TUTYJIBHOTO CIIPaBOYHBIM alapaToM.
OMNCH Ha JieNla  |JIUCTa, yKa3aTresei,
MTOCTOSTHHOTO  |COJEPKaHMS M HHBIX
XpaHEHHUSI. ae-

MCHTOB CITPaBOYHOT'O
arrapara
K OITHCH.
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9. Yyer AHanu3 yuyeTHbIX 3HaTh COCTaB U 3anonHeHHbIE (POPMBI
JOKYMEHTOB JOKYMEHTOB. GbyHKIMN YYETHBIX JOKYMEHTOB.
apxuBa. Pewenune 3anauu no Y4ETHBIX JJOKYMEHTOB.

y4eTy TOKyMEHTOB Ymern

(OCHOBHOE BHUMaHUE COCTaBJISITh YUETHbBIE

YAEIAETCS YyUYETy B JOKYMEHTHI B

apXuBax OpraHu3aluii). [COOTBETCTBUH C
TpeOOBAHUAMU
Pernamenta
roCyIapCTBEHHOIO
LIEHTPAIM30BaHHOIO
yuera. (M., 1997).

10. |HopmatuBHO- |M3yueHue npuMepHBIX |YMeETh mosb3oBaThesa |[InchMeHHBIH ananus3
METOJNYECKUE |CIIUCKOB HOPMAaTUBHO- TUIIOBOT'O WJIU
nocodus 1o YUpEKIACHUN, METOAUYECKUMHU BEJIOMCTBEHHOI'O IIEpEYHs
JKCIIEPTU3E SBJIAIOILAXCS 0CcOOUsIMU 110 (mo 3a-

LIEHHOCTH HCTOYHUKOM JKCIIEPTU3E JTAaHUIO IIPEroaaBaTess).

JOKYMEHTOB M |KOMIUIEKTOBAHHUS; TUIIO- |LIEHHOCTH

KOMIUIEKTOBA- |BbI€ U BEIOMCTBEHHBIC |IOKYMEHTOB.

Huto umMu AP  |nepeuHu

P®. JTOKYMEHTOB.

11. |TocynmapcTBeHH |AHaaM3 y4EeTHBIX 3anonHeHHbIe GopMbl |3HATH COCTAaB U (PYHKIIMU
Bl JIOKYMEHTOB. YUETHBIX JOKYMEHTOB. |y4E€THBIX
y4der JIOKYMEHTOB B
JOKYMEHTOB. roCyJapCTBEHHBIX

Y MYHHULIANIATIbHBIX
apXuBax U apXUBHBIX
opraHax. ¥YMeTb
3aM0JHATh

YYETHBIE TOKYMEHTBI.

12.  |Karanormszamms |1. OTt60p 20 TemMaTHYeCKUX YMeTs Xopomo
JOKYMEHTOB.  [MH(popManuu Jyis KapTOYeK, OpPUEHTUPOBATH-
Knaccuduka- |cucremarndeckoro COCTaBJICHHBIX Ha ca B EK/IU, nns aroro
s JOKYMEHT- |KaTrajora u JIOKYMEHTBI 3HaTh €T0
HOM ONMCaHUE €€ Ha (¢hoH/a IpHU ONUCAHUU |CTPYKTYpPY, CHCTEMY
uHbOpMAlUK  |KaTaJOXKHBIX oT- uHpopMauu
1o KapTOYKax. JEBbHBIX €AMHUL] 0 JIesATeNbHOCTH /0,
Marepuaiam 2. Nzygyenne EK/IU |xpanenus, MIPOU3BOAUTH
EKIN AD PO. OTHEIBbHBIX €€ ONKMCAaHUE Ha
AD PO (mnm 3. Enuneiii JIOKYMEHTOB, KapToyKax,

CEK). KJIacCU(pUKATOP Ipynn 1 yacTeu MHJEKCUPOBATh U
JOKYMEHTHOM JIOKYMEHTOB, CHUCTEMATHU3UPOBATh B
nHpopmanuu AP PO 3aMHACKCUPOBaHHbIX |cooTrBeTcTBUU ¢ EK/IU
(M., 2007). no EKJIN AD POD.

4. N3yuenne ADPOD.
CUCTEMBI UHJCKCALUU 10

EK/IN.

S. WNupnexcupoBanue

KapTO4YeK 1o
EK/IN.
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13.  |O630psI Nzyuenue [Mucbmennbx ananmus |1. 3HaTh CTPYKTYpY
JOKYMEHTOB.  |OIyOJINKOBaHHBIX TEMAaTUYECKHUX U 0030pOB, OpraHU3aLnI0
[lyTeBoguTenu. |TeMaTUYECKUX U (OHIOBBIX 0030pOB  |IOKYMEHTHOU

(oH10BBIX 0030POB, JOKYMEHTOB M OJIHOT0 [MH(OpMaIK B OCHOBHOM
MyTEBOAUTEIICH 110 u3 4acTH 0030pa
¢bonam IIyTeBOAUTENEH (xapakTepucTuKa
apXMUBOB U KPATKUX (onmyONMKOBaHHBIX).  |IOKYMEHTA),
CIPAaBOYHHUKOB, aHAIIU3 COCTaB U COJIEpKaHUE
0030pOB 10 33/TaHUIO HCA. Ywmets
IIpernoiaBaTeds. KPUTHYECKH ITOJIOUTHU K
OLICHKE
CIPaBOYHUKA.
2. 3HaTh MECTO U
3Ha4YeHUE MMyTEBOJUTES B
HCA, ctpykTypy nmyTeBo-
JUTENs, TPUHLUIIBI
OpraHu3aluu
JIOKYMEHTHOMN
uH(popMaLnu, COCTaB
u 3HayeHne HCA u
IIPUIIOKEHUH.
YMeThb COCTaBIIATh
XapaKTEePUCTUKY
JTIOKYMEHTOB (hOHJIa.

14. |Hcnonw3oBanue |M3yuyenne meTo 0B ITogroroBka orBeToB |Bectu nouck
JOKYMEHTOB BBINOJIHEHUS Ha uHGpOPMALIUK 110 10KY-
KOHKpPETHOTO  |3aIlpOCOB. TEMaTHYECKUE U MEHTaM apXuBa ¢
apxuBa. COLMAJIBHO- UCIOJIb30BaHUEM

mpaBoBbI€ 3ampockl.  |Bcex anemeHToB HCA.
9.2 Meroanyeckue peKOMeHAAMH MO MOATOTOBKe MMCbMEHHBIX PadoT

Pexomenoayus no 6binoninenut0 KOHmpoabvHoi padomut. KoHTpoabHas padoTa 10JKHA
NPECTaBIATh COO0M CaMOCTOATENbHBIM OTBET HAa OJIMH U3 NMPEITI0KEHHBIX BOIIPOCOB, 00HEMOM
1-2 nucra A4, neMOHCTPUPYIOLINI 3HAaHHE COOTBETCTBYIOIIETO pa3zesia JUCIUIIINHBL.

Pexomenoayun no nanucanuto peghepama: Pedepar - 3T0 KpaTkuii 0030p MyOIUKaMii 1O
3aJJaHHOM TeMe, C BJIEMEHTaMHU CONOCTABUTEIBHOIO aHaNM3a. 3aJadM CTYIEHTa HCIOJb3Ys
JUTEpaTypy O BBIOpAaHHOW TeMe, aJeKBATHO IepelaTh aBTOPCKYIO MO3WIMI0O M HW3JIOKHTH
coOCTBEHHOE BHJIeHHE MTpoOsieMbl. He00X01MMO rpaMOTHO M3JI0KUTh MaTepHall B COOTBETCTBUU
C TOM WIM WHOW JIOTUKOM (XpPOHOJOTHYECKOHM, TemaTudeckoi u np.). Pedepar momxen
coJepKaTh WUTOTM MIPOBEIEHHOW UccienoBareabckod  paboTtsl. Haumnaercs pedepar c
TUTYJIBHOTO JINCTA, 32 KOTOPBIM CIIAYeT OTJIABJICHWE - TUIaH, B KOTOPOM KaXJAOMY pas3ieiy
JIOJDKEH COOTBETCTBOBATh HOMEp cTpaHMIbl. OCHOBHAsI 4acTh MOKET OBITh MpPEJCTaBIEHA Kak
[ENBHBIM TEKCTOM, TaK M pa3lielieHa Ha TJaBbl. 3aKIIOYSHHE JIOJDKHO COAEPIKaTh KpaTKue |
YeTKHE BBIBOJIBI. 3aBepIaeTcs pedepaT CIMCKOM HCTOYHUKOB M JIUTEparyphl. B pabore nomxHo
OBITh WCIOJB30BAHO HE MEHEE 5 pa3HbIX MCTOUYHUKOB. OdopmileHHE CIHCKa UCTOYHHUKOB U
JUTEpaTyphl JOIHKHO COOTBETCTBOBATh TpeOOBaHUAM Oubimorpaduyeckux cranaaptoB. O0bem
paboThI ToJHKeH OBITh He MeHee 15 u He Ooitee 23 crpanui. PaboTa M10mKHA BBITOTHATHCS Yepes
oounapnwlit unmepean, 14 wipugpmom, cTpaHuLbl TOJDKHBI OBITH MPOHYMEpPOBaHbl. PaccrosiHue
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MEXIy Ha3BaHHEM YacTH pedepara WX TIaBbl M MOCIEAYIOIIAM TEKCTOM JO0DKHO OBITh PaBHO
TpeM wuHTepBasiaM. Kakmas mnurara HODKHA CONPOBOXKIATBCS CCHUIKOW Ha HCTOYHUK,
oubnmuorpaduueckoe ONUCAaHHE KOTOPOTO JIOJDKHO TPHBOIMTBCS B COOTBETCTBHH C
TpeOoBanusiMu  Oubnmorpaduueckux cranmaproB. OrueHuBas pedepar, MNpernogaBaTeib
oOpamiaeT BHUMaHUE Ha COOTBETCTBHE COACPIKAHUSI BHIOPAHHOH TeMe; COOIIOICHUE CTPYKTYPhI
paboThl. YUUTHIBACTCS YMEHHE pa0dOTaTh C HAYYHOW JHUTEPATYpPOU - BBIWICHSTH MpPOOIeMy U3
KOHTEKCTa; JIOTHYECKH MBICIHTH, O(QOPMIISITH HAayYHBIH TEKCT (NMPAaBWIbHOE MPUMEHEHHE WU
oOopMIICHHE CCBUIOK, COCTaBlieHHWE OuOimorpaduu); yMEHUE MPABUIBHO TOHATH TO3HIIHIO
aBTOPOB; COOJIO/IEHHE 00beMa pabOThI; aKKYPaTHOCTh M MPABHUIBHOCTH odopmiieHus. Pedepar
JIOJIKEH OBITH CIaH ISl IPOBEPKH B YCTAHOBIICHHBIN CPOK.
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IIpuio:xkenne 1. AHHOTANIMS
. paboyeii MporpaMMbl 1M CHUTITTHHBI
AHHOTALIUA PABOYEU ITPOT'PAMMBI JUCHUIIJIMHBI

Lens aucrumimHbl: cHoOpMUpPOBaTH y OOYYAIOIIMXCS yriyOJIeHHOE W
[[EJIOCTHOE TPEJCTaBIeHHEe 00 HUCTOPUKO-ITOKYMEHTAIbHOM HACICIUU B apXwBaxX MOCKBBI,
OTPaKAIOIINUX TyXOBHYIO JKH3Hb OOIIECTBA, MMEKOIIMX HCTOPUYECKOE, HAYYHOE, COIHAIBHOE,
KyJIbTYPHOE 3HAYCHHE.
3amauyn TUCHMITINHEIL:
- chopMUpOBAaTh y CTYJACHTOB HCTOPHUYECKH KOHKPETHOE TMIpElICTaBICHHE 00
apxuBax MOCKBBHI,
- W3YYHUTHh OCHOBHEBIE 3Tambl (HOPMHUPOBAHUS apXHUBOB MOCKBHI,
- pPaccCMOTPETh HOPMATHBHO-TIPABOBBIE  OCHOBBI OpraHu3alMK  XpaHEHUs,
KOMIUICKTOBAHHUSI, yU€Ta M UCIIOJIb30BAHUS JOKYMEHTAIBHBIX KOMILJIEKCOB B apXuBaX MOCKBBI;
- PacCMOTPETh COCTaB M COJICpXKAHUE JIOKYMEHTOB, XPaHAIIUXCS B apXuBax
MOCKBHI;
- copMHUpOBaTh HaBBIKK PAOOTHI C JOKYMEHTAMHU IO UCTOPUU MOCKBBI, XpaHSAITUXCS
B apXUBax ropoja;
- paccMOTpeTh MPOOJIEMBbl COXPAaHEHUS U HCIIOJIB30BAHUS HCTOPUKO-TOKYMEHTAIbHOTO
Haclequss B apxwBaX MOCKBBI, MOHMUMATh WX B3aUMOCBS3b C Pa3BUTHEM TOCYyAapCTBa M
oO1ecTBa.

B pe3ynbrare ocBOEHUS TUCHUTUIIMHBI 00YUYaIOLIUIICS TOKEH:

3HaTh: OCHOBHBIE METOABI M CpPEACTBA IPOBEACHHUS TEOPETHUECKUX HCCIIECIOBAHUN;
TEOPETUYECKHE OCHOBBI (OOBEKT, MPEAMET, MPUHIIUIIBI, METOIbl) APXUBOBEACHHS KaK HAyYHON
JTUCLUIIIMHBI, CBSI3b ApPXWBOBEICHUSI C JAPYTHMMH JUCHUUILUIMHAMU, OCHOBHBIC HaIlpaBJICHUS
paboThI TOCYIaPCTBEHHBIX/MYHULIUTIATBHBIX U JPYTUX apXuBoB PD

YMeThb: IPUMEHATH OJyUYEHHbIE TCOPETUYECKHUE 3HAHUS [T PELIECHUs 3a1a4
npoeccCuoHANBbHOM eATENIbHOCTH; OCYIIECTBIISTH BBIOOP M MPUMEHSATH METObl apXUBOBEICHUS
Ha IIPaKTUKE, COBEPLICHCTBOBATH IPUMEHAEMbIE METO/IbI

Brnagers: HaBbIKaMH TMPOBEACHUS TEOPETUUYECKMX  HCCIENOBAaHMI B paMKax
00pa30BaTeNbHOTO IMpoliecca U JajdbHeHmel npopecCHoOHaNbHON AESITeIbHOCTH; TOHUMAaHUEM
TEHJEHUWU Pa3BUTHS TEOPUU  APXMUBOBEACHMS, [OHMMAHMEM 3HAYUMOCTH  METOJIOB
ApXUBOBEJICHHS MPU U3yUYEHUU OOBEKTOB MCCIICIOBAHUS



