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1. IosicHuTEILHAA 32T CKA
1.1. Heapb U 3272494 AUCHUIIMHBI

Hean kypca:

W3ydyenune IUCHUIUIMHBI IPEANOJaraeT pPacCMOTPEHHE OCHOBHBIX IpOOJIeM apXuBOBeACHHUs Ha (oHE
WCTOPUU MX CKJIA/IBIBAHUS B OTEYCCTBEHHON HAYKE U C yUETOM 3apyOeKHOTO OIBITA.

B pesynbraTe OCBOCHHS MAMCHUUIUIMHBI CTYACHTaM IMPUBHUBAIOTCS HABBIKM MPAKTUYECKOM pabOThl C
APXUBHBIMH JOKYMCHTAMU B TI'OCYJApPCTBCHHBLIX OpraHax, MYHUIHIIAJIbHBIX O6pa3OBaHI/I$IX, opraHusanuAax
Pa3IMYHBIX OPraHU3aIMOHHO-TPABOBBIX (OPM, a TaKKe B TOCYJAapCTBEHHBIX, MyHUIMIAIbHBIX apXUBax H

HEroCyIapCTBCHHBIX XPAHWIIUIIAX, PYKOMUCHBIX OT/Ie]aX My3€eeB U OMOINOTEK.
3agaun AUCHUIIMHBI:
- OCBOCHME HAyYHBIX OCHOB POCCHUICKOI0 apXHWBOBECHHUS;

- HU3Yy4YCHHUC OpraHu3anun XpaHCHUA,

JIOKYMEHTOB.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI N0 JUCUHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHUS KOMIIeTeHIN

Komnerenuus HNuaukatopbl Ilepeyens MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS 10O
(xon m KOMIeTeHI it AUCHUILINHE
HaWMEHOBAHHE) (kom u

HaWMCHOBAHHE)
OIIK-2. Cnocoben | OIIK 2.3. Pemaet 3HaTh: OCHOBHBIE METO/IbI U CPEJCTBA NPOBEACHUS
HaXOJIUTh ylpaBJIeHYeCKHE TEOPETUYECKUX MCCIIEJOBAHUI
OpTraHU3aIlOHHO- | 3a/1a4H B cdepe YMeTb: MPUMEHSTH MOJTy4YeHHBIE TEOPETHUECKIE 3HAHUS
yTnpaBiieHYeCKHe JOKYMEHTAIMOHHOTO | JUIsl peLIeHus 3a7a4 Npo(ecCHOHANbHON AesTeTbHOCTH
peteHus pH obecrieyeHust Brnaners: HaBBIKaMH MTPOBEACHUS TEOPETHIECKUX

peleHuH 3324 B
cdepe cBoeit
npodeccnoHanbHOM
JeSITEIbHOCTH

yTpaBJIeHUs U
apXHUBHOTO JieNa

WCCIIeIOBaHMI B paMKax 00pa30BaTeIbHOrO Mpoiecca u
JnanpHene mpodeccuoHaIbHOM IS TEIbHOCTH

OIIK-3. Criocoben
MPUMEHSTh
TEOPETUICCKHE
3HAHUS IS
peueHust
[TOCTaBJIEHHBIX
3aJa4 B 00JlacTu
JTIOKYMEHTOBEICHHUS
nu apXI/IBOBe)IeHI/ISI

OIIK 3.3.
Ucnonb3yer
B3aUMOCBSI3U
JIOKYMEHTOBEICHHUS
Y apXUBOBEJCHUSA CO
CMEKHBIMH HayKaMH
Y HAYYHBIMU
JUCLUIUTUHAMHA

3HaTh: TEOPETUYECKHE OCHOBBI (OOBEKT, MpPEIMET,

MIPUHIIUIIBI, MCTOI[LI) APXUBOBCACHUA KakK Haquoﬁ
JUCIHUITIIUHBI, CBs3b APXUBOBCACHUA C ApyruMu
JAUCHUITIIIMHAMM,; OCHOBHBIC HaIlpaBJICHUA pa6OTBI

l"OCy21apCTBGHHLIX/MYHI/IHI/IHaJ'IBHI)IX U JpyTrux apxuBOB
PO

VMmeTs: OCYHIECCTBJIATH BI)I60p U MPUMCHATH MCTOIBI
APXUBOBCACHUA Ha ITPAKTUKCE, COBCPUICHCTBOBATH
IMPHUMECHACMBIC MECTOIbI

BJ'IaIICTLZ NNOHUMAaHHUEM TCHACHIHUU Pa3BUTUA TCOPHUU
APXUBOBECACHWA, I[MOHUMAHHUEM 3HAYUMOCTH MCETOJ0B
APXUBOBCACHUS MPHU U3YUCHUU 00BEKTOB HUCCICIOBaHUA

KOMIUJICKTOBAHHWA, Y4U€Ta W HCIOJb30BAHUA APXUBHBIX




1.3. MecTo ucuMIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHON NMPOrpaMMbl

JlucuuiuimHa « ApXUBOBEJICHUE» OTHOCHTCS K 0053aTeNIbHON 4acTH OJI0Ka IUCIUILTNH Yy4eOHOTO IJIaHa.

Jlyig OCcBOGHMS AMCLUMILIMHBI HEOOXOAUMBI 3HAHUS, YMEHHs U BJaJeHus, COPMUPOBAHHBIE B XOJI€ U3YUYCHUS
CIICAYIONIMX JUCHUIUIMH W TPOXOXKACHUs mpakTuk: «Mcropusi», «WHpopMannoHHAs 3BPUCTHKAY,
«JlokymMeHTOBeieHHE».

B pesynprare OCBOSHHS IUCHMIUIMHBI (OPMHUPYIOTCS 3HAHWS, YMEHHUS M BIAJCHUSA, HEOOXOIUMBIC IS
M3YYEeHUsI CIEAYIOUINX AMCLUUIUIMH U MPOXOXKACHUS MpakTHK: «HpopManmoHHbIE TEXHOJOTHH B apXHUBHOM
nene», «ApxXxHBHOE INpaBo», «['oCylapcTBEHHbIE, MYHUILIMIIAJIbHBIE U BEIOMCTBEHHBIE APXUBBI», «ApPXUBBI
JUYHOTO MPOUCXOXKICHUS», yueOHasi (03HAKOMHUTENbHAsl) MPaKTUKa, MMPOU3BOJICTBEHHAS MpaKTUKa (HAY4YHO-
UCCclieoBaTeNbCcKas paboTa), MpeaJUINIOMHAs TPAKTHKA.

2. CTpyKTYpa THCHUIIHHBI
O6mas TpyA0EMKOCTh IUCHHUILIIMHBI cocTaBiseT 9 3.e., 324 akaJeMHUeCcKHX Jaca.

CTpyKTypa JUCHUILIMHBI /151 04HOH (pOopMBI 00yUeHUs

OO0BeM TUCHMILTMHBI B (JOPME KOHTAKTHON pabOThl 00YYarOmuXcs ¢ MeJarorndyeCKuMu pabOTHUKAMH U
(umM) nMUIaMu, NPUBIEKAEMBIMH K peald3alud 00pa3oBaTelbHON NporpaMMbl Ha HHBIX YCJIOBHUSX, HpU
IIPOBEJICHUU YUEOHBIX 3aHATUMN:

Cemectp | Tum yaeOHBIX 3aHATHI KomnnuectBo
4acoB
4.5, 6 | Jlekunu 72
4,5,6 | Cemunapsl/maboparopHbie paboThI 108
Bcero: 180

OO0BeM JUCIHUIUTIHBI B (POpME CaMOCTOSATEIbHON Pa0OTHI O0yJarommMXxces cocTaBisieT 126 akameMuaecKkux
4acoB, KOHTPOJIb — 18 vacos.

CTpyKTypa AMCHHMILIMHBI I 0YHO-3209HOI (pOpMBI 00yUeHH S

O6beM TUCHUIUIMHBI B OpME KOHTAKTHOW pabOThl 00YyHaIOIMIMXCS C MEJaroriueckuMyu paboTHUKaMU U
(unmM) nMIaMu, MPHUBIEKAEMBIMH K pealu3alud o0pa3oBaTelbHON NporpaMMbl HAa HHBIX YCJIOBUSX, NpHU
MIPOBEICHUU YUEOHBIX 3aHITUMN:

Cemectp | Tum yueOHBIX 3aHATUN KomuuectBo
9acoB
5,6,7 | Jlexuuun 40
5, 6,7 | Cemunapsl/mabopaTopHbie padOTHI 48
Bceero: 88

OO6beM AUCIUILTUHBL B (POpMeE caMOCTOSATENbHON paboThl o0yyatomuxcs coctapiseT 208 akageMuyecknx
9acoB, KOHTPOJIb — 18 gacos.

CTpyKTypa AUCHUILIMHBI /I 3204HOI (popMBbI 00yUeHUS

OOBeM TUCHMIUIMHBI B (JOPME KOHTAKTHON paboThl 00yYaromuxcs ¢ MeJarorndeCKUMu pabOTHUKAMH U
(unu) JMUOaMu, TPUBJIEKaEMBIMU K pealu3aldy 00pa30BaTeIbHOM MPOrpaMMbl HAa HHBIX YCIOBHUSX, INPHU
MIPOBE/ICHUH YUEOHBIX 3aHATHIA:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
4,56 | Jlekiun 32
4,5,6 | Cemunapsl/mabopaTopHble pabOThI 40
Bcero: 72




O0BeM TUCIUIUIMHBI B (POpME caMOCTOATEILHON PaboThl 00YYaIIKUXCS COCTaBIsAET 247 aKaqeMUYECKUX
4acoB, KOHTPOJb — 9 4acos.

3. Coep:xaHue TUCHUILINHBI

Ne | HaumenoBanue Copaepxanue
pasiesia JUCHHUIINHBI
Beenenue. [TonsiTust 00 apXMBOBENEHMM KaK O KOMIUIEKCHOM Hay4dHOU

JUMCLIUILIMHE, JIOKAJIbHBIE IUCIUIUIMHBI, BXOJISIIME B €€ COCTaB.
[IpeameT m 00OBEKT M3YyYECHHS TCOPUU U METOIUKH apXUBOBEICHUS
Jlonsatue 00 ApxuBHom ¢oune Poccuiickoit ®Denepamum.

DBOJIOLUS CKJIa/IbIBaHUs, COBPEMEHHBIN COCTaB u
penpe3eHTaTuBHOCTh ApxuBHOTO GoHaa Poccuiickoit denepamuu.
OcHOBHbIE MOHSATHS,

NpUMEHsieMble B apxuBHOM Jene B Poccuiickont denepanuu.
Ha3nauenue u cTpykrypa Kypca « ApxuBoBeaeHuey». CoaepxaHue u
XapaKkTepUCTUKa ero pasaenoB. O030p UCTOYHUKOB U JTUTEPATYPHI

0 KypCy.

2. ApXUBBl M HCTOpHMYECKAs HayKa. ODBOIIONMS B3IUIAI0OB Ha
B3anmocssisk APXUBHBIA  JIOKYMEHT  KaK  MCTOPMYECKMI  HCTOYHHK.
APXMBOBEJEHUSA C KOHIeNTyanbHbli MOAXO0A ¥ CPaBHUTEILHO-MCTOPMUECKHI METON
Apyrumu WCCIIEOBAHMS B MICTOPUYECKON HAYKe M apXMBHBIE JJOKYMEHTBL.

HayKaMH 1 ApXMBOBEJIEHHE M MCTOYHHKOBeaeHHe. OOMIHOCTE M pas3Indue

HayMHBIMH B UCTOPUH CKJIAJbIBAHUS JUCLUIUIMH. Pa3sBUTHE METO0B KPUTHKH
ANCHATTHHAMM MCTOPUYECKUX HCTOYHMKOB M aPXUBOBEICHHUS. [I0HATHE «apXUBHOE
MCTOYHUKOBEICHHEN. B3auMocBs3b APXUBOBEICHHUS u
MCTOUYHUKOBEJEHHS HA  KOHIIENTYalbHOM, METOJMYECKOM H
(akKkTOJIOrMYEeCKOM  YpOBHSAX. 3HaueHHe paboT KpyMHEWUIIUX
OTEUECTBEHHBIX MCTOUYHUKOBEIOB JUIS CTAHOBIEHHS M Pa3BUTHUA
ApPXUBOBEJICHUS. Brusuue
TEOPETHKO-apXMBOBEMUECKOH  MBICAM ~ HA  OTEUECTBEHHOE
MCTOYHUKOBEJICHHE. BcriomorarenbHble HCTOpUYECKUE
JUCIUIIIHHBL ¥ ApXUBOBE/ICHUE.

CBs3b apXHMBOBENEHHs, ApXMBHOTO Jela C TOCYJApPCTBEHHO-
IPaBoBOii IPAKTHUKOIA. ApxuBoBejieHue u UCTOpUs
rOCYyIapCTBEHHBIX
yUpeKJEHUI M OOIIECTBEHHBIX OpraHU3alluii. ApXMBOBENEHHE U
JOKyMEHTOBEJICHHE: HUX  B3aMMONPOHMKHOBeHHE.  IIpaBOBbIE
ACNEKTHl TOCYJApPCTBEHHOTO YIPAaBIEHHS M apXUBHOE JEIO.
ApXuBsbl KaK 4acTh
rocyJapcTBeHHoro  anmapara.  CTaHOBIEHHME  TOHATHS O
BEJOMCTBEHHBIX apXuBaX. JIMUHBIE, YAaCTHHIE U OOLIECTBEHHBIE
apxuBbl. ApXHUBBl TOCYJAapCTBEHHBLIX M  HErOCyJIapCTBEHHBIX
OpraHu3aluu.

ApxuBoBefieHne ¥ MH(OpMATHKA. BiusHME COBPEMEHHBIX
MH(OPMALMOHHBIX TEXHONIOTHII Ha MPOLIECChl PAOOTHI C ApXUBHBIMU
JOKYMEHTaMH M PETPOCIIEKTUBHON TOKYMEHTHON HH(pOpMaIuei.

B3auMocCBsI3p  apXWMBOBEIEHUS C MaTeMaTHUKOW, (PU3HKOM,
XUMHEH, OUOIOTHEN U Ip. HAYYHBIMU TUCIUIIIMHAMH.

2. 2.1. Metonosiornueckue OCHOBBI 0TEe4eCTBEHHOI'0
TeopeTI/l‘leCKHe apXvBOBeICHUSA

npoodseMbl Mertononorusi apXMBOBEJACHHUS KaK YYEHHUE O MPUHIHUIAX
KOMILIEKTOBAHUS, | mocTpoeHus, MeTomax M Crmoco0ax  HAyYHOrO  MO3HAHUS




ONMHUCAHNSA U
HCI0JIL30BaAHUS
apXMBHBIX
JOKYMEHTOB

JUCLUIUINHBEL. ENMHCTBO METONOJNIOTMHM apXUBOBEACHHUS U JIPYTHX
HayK.

VYpoBHM Hay4yHOro ©0a3uca COBPEMEHHOIO OTEYECTBEHHOI'O
apxuBoBeAcHUsA.  [IpuHnunel,  ompenesdlIIMEe  I'eHEpalbHOE
HAIPaBJICHUE HAYYHOU JUCLUIUIMHBI; HAyYHbIE METOABI, HAIIPAMYIO
CBSI3aHHBIE C HayuyHbIMH [PUHLUIAMH; CHCTEMOOOpasymolue
NPU3HAKH, XapaKTePU3UPYIOLIME OTIENbHbIE ATallbl pPadOThl C
ApPXUBHBIMH TOKyMEHTAMH.

[TpyHIMIIBI HCTOPU3MA, BCECTOPOHHOCTH M KOMIUIEKCHOCTH, HUX
IIPUMEHEHHE B  OTEYECTBEHHOM apxuBoBeAeHUU. [lpuHuun
KOMMYHHUCTHYECKOW IAapTUHHOCTH, €ro pealn3alus B apXUBHOU
chepe B CCCP
U BIUSHUE Ha PENpe3eHTaTUBHOCTh ['0Cy1apCcTBEHHOIO apXUBHOI'O
¢donga CCCP. Ilpunuun conranibHO-TIOJIUTUYECKON HEUTPATLHOCTH
U €ero «ucTopuueckue KopHw». [lpuHIMN neHTpanu3auuu
apXMBHOTO JieJa, CPAaBHUTENbHBIN aHanu3 ero peanuzauuu B CCCP
u Poccuiickoit @enepauuu. [IpuHuun HeapoOMMOCTH apXHUBHOIO
¢oHsa, OOBEKTHBHBIE M CYOBEKTUBHbIE MPEANOCHUIKA DPEBU3UU
ATOrO MPHUHIIMIIA B HACTOSIEE BPEMS.

Hayunsie METO/IbI OTEUYECTBEHHOI'O apXMUBOBEJICHMUSL.
HNcTouyHNKOBEIUECKUI aHAM3 KaK BaXHEWIIMN HAyYHBIM METO.
ApXUBOBEICHHUS.

CymHOCTP IpPUMEHEHHS B OTEYECTBEHHOM apXUBOBEACHUU
CHUCTEMHOI'0 MIOJIX0/12, (GYHKIIMOHAIBHOTO aHanusa U
UH(POPMALIMOHHOTO

aHaim3a. B.H. ABTOKpaTOB 0 METOHOJOTMM apXHWBOBEIAECHUS H
Hay4YHBIX METOJIaX, pealu3yeMbIX B IPOLIecce U3YUEeHUs U PabOTHI ¢
ApPXUBHBIMH JJOKyMEHTAMH.

CTpyKTypUpOBaHHasi COBPEMEHHAs CHUCTEMA HAY4YHBIX METOJIOB,
paspaborannas BHUMWIAJL. Wcropuueckuif MeTOA, METOJ
MOJICJIMPOBAaHUS  HWJCAIN3AlMM, BEPOATHOCTHO-CTATUCTUYECKUH,
AKCMOMATHYECKUH W MEeTOJl KJIaCCU(PHUKAIMKU KaK JIOTOJHSIOLINE
paHee

pa3paboTaHHbIE U YCTOMYHMBO NPUMEHSEMbIE Hay4HbIE METO[BI, a
TaK)Ke CIelUUalbHblE METOJbl JPYIMX HAayK, MHCIONb3yeMbIE B
ApXUBOBEICHHH.

B3auMocBsI3b  NPU3HAKOB, XapaKTEPU3UPYIOUIMX  MPOIECCHI
HAyYyHOTO OIMCAaHUS JIOKYMEHTOB, OKCIEPTU3bl LEHHOCTH U
KJIacCU(pUKAMU WX BHYTPH apXUBHOro (QoOHIa C NpU3HAKAMU
3aBEJCHUS A€l U PEKBU3UTAMH JOKYMEHTA.

2.2. Teopernyeckne acneKTbl KOMILICKTOBAHUS APXHUBOB

[Tonsitue «KOMIIJIEKTOBaHHE aApXUBOBY. [Tpobnema
KOMIUIEKTOBAaHMSI ~ apXMBOB B  YCIOBUAX  TOCYJapCTBEHHOMN
MOHOIIOJINU Ha apXUBHBIE JOKYMEHTHI. Coserckoe
3aKOHOJATEIbCTBO O TIpaBe COOCTBEHHOCTH Ha apXHUBHBIE
JIOKYMEHTBI. KommuiekroBanue roCy/1apCTBEHHBIX "
JPYTUX apXUBOB B YCIOBHAX JIEMOKPATHUECKOTO OOIIECTBA.

JloCTOMHCTBa M HEJOCTAaTKU BceoOlIe yHU(UKaUu apXUBHOTO
Jiela B COBETCKOM rocyjapcrse. BiusHue napTuiiHON Hzeos1orun
Ha  KOMIUIEKTOBaHME  rocynapcrBeHHblx  apxuBoB  CCCP.
«BenoMcTBEHHOE ITPaBO» HA apXUBHBIE JOKYMEHTBI U €T0 BIUSHUE
Ha  KOMIUICKTOBaHME  OTpacieBbiX  (QoHAoB. OcobeHHOCTH
koMmiuiekToBaHust apxuBoB KIICC wu oTpacieBbIX apXUBHBIX
CUCTEM: KTb, MB/I, MU/,
MunucrepcTBa 000pOHBI U JIp.

Pacnag CCCP u un3MeHeHUs B apXMBHOM JI€JI€, CBSI3aHHBIE C




npeoOpa3oBaHUAMU, MPOUCXOISAIIUMU B MOJIUTUYECKOMH,
HKOHOMHYECKOM, conuanbHON u Jpyrux cdepax ooOuiecTna.
BnusiHue monuTHYECKOro IUIIOpaliu3Ma, paszHooOpaszus (Gopm
COOCTBEHHOCTHU u MHOTOYKJIaJTHOCTH 9KOHOMMKHU Ha
KOMIUIEKTOBAHHE U JICSITEIbHOCTb apXHUBOB.

Henenne ApxuBHoro ¢onga Poccuiickoit ®Penepanuu Ha

roCyJapCTBEHHYI0 W HerocynapcTBeHHyro dactu B 1990-2000-e
TOJIBL.
['ocynapcTBeHHas U HEroCyJapCTBEHHAs yacTh ApPXHMBHOrO (oHIa
Poccuiickoit @enepaunu. Coctas rocynapctBeHHON yactu AD PO.
[Tonstue u COCTaB OTpAacJIEBbIX (boHIIO0B. Cocras
HerocynapctBeHHON yactTu A® P®. Cpoku XpaHeHUs TOKYMEHTOB
roCyJapCTBEHHONM M  HerocynapcTtBeHHod uacteir AD PO.
Pasrpanuuenus ¢hpopMm COOCTBEHHOCTH Ha apXHUBHBIC JOKYMEHTHI C
2004-ro roma: rocymapcTBeHHass COOCTBEHHOCTb, B TOM YHCIIE
benepanbHas u CyOBEKTOB Poccuiickoii
®denepauny, MyHULIUINIAIbHAS U YACTHAS.

2.3. TeopeTnyeckue 0CHOBBI IKCIEPTU3bI IEHHOCTH

JOKYMEHTOB

[TonsTus LIEHHOCTHU UCTOPUYECKOTO IPOLLIOTO u
JTOKYMEHTaJbHOTO  KyJbTypHOro HacienctBa. [lonstue 00
DKCIIEPTU3E IIEHHOCTH AoKyMeHToB. Jluckyccun 60-80-x rr. XX B.
00 OCHOBAax HKCIEPTHU3BI LICHHOCTH JTOKYMEHTOB. OYHKIIMOHATIBHBIN
MOAXOJ B JKcmepTuze . Tpyabl OTEUYECTBEHHBIX ApXHBHUCTOB IO
BOIPOCAM KCIEPTU3HI IICHHOCTH apPXUBHBIX JTOKYMEHTOB.

CnoxuBmiasici  cucTeMa  IOHATHM, HCIOJIB3YEMBIX  IIpU
OINPECIICHUN LIEHHOCTH JIOKYMEHTOB KaK OTpa)KCHHE B3IUIAJIOB Ha
COLIMAJIbHBIE LIEHHOCTH.

Teopus LIEHHOCTH apXMBHBIX JOKyMeHTOB. IIpencraBinenue o6
0O0I11eYeNIOBEYECKUX, HAI[MOHAIBHBIX, KJIACCOBBIX  IIEHHOCTSX,
KOH(ECCHOHATBHBIX OCOOEHHOCTSIX, MX BIUSHHE Ha pa3BUTHE
IIPEJICTaBICHUN O LICHHOCTH apXUBHOI'O JJOKYMEHTA.

ApXUBHBIE JOKYMEHTBHl KaK KYyJbTYpHOE JOCTOSIHUE HapO/0OB
obiBiero CCCP wu Poccun. MexayHapogHble JOTOBOPHI U
KOHBEHIIMU 00 OXpaHe apXMBOB KaK YacCTH KyJbTYPHOI'O Hacleaus
YeJI0BEYECTBA.

Teopetnueckoe  OOOCHOBaHME  COBPEMEHHBIX  KpUTEpPHUEB
IIEHHOCTH apXHWBHOTO JOKYMEHTAa, MX B3aMMOCBS3b C HAYYHBIMHU
MEeTOJaMU  apxuBoBeneHUs. [lepcrieKTHBBI pa3BUTUS TEOPUHU
LEHHOCTU JOKYMEHTOB B COBPEMEHHBIX YCIIOBHUSX.

2.4. TeopeTnyeckue OCHOBBI KJIACCH(PUKAIMU U ONIMCAHUS
apXMBHBIX IOKYMEHTOB
[TonsaTHEe O KIacCUPHUKAIMKM aPXUBHBIX TOKYMEHTOB. 3Hau€HUE
KJaccu(UKalMU apXUBHBIX JOKYMEHTOB Ul WX OpraHu3aluu B
apxuBax W TMoucka. Pa3BuThe Hued HaydHBIX KiIacCU(pHUKAIUN B
EBporne u ux BiMsgHNE HA OTEYECTBEHHOE apXuUBOBeaeHue. [lonsatue
00 OCHOBHBIX KJIACCH(HKAIIMOHHBIX €IWHHIIAX: apXUBHBIA (OH],

eIUHUIa  XpaHeHWs  (Jemo) W JIOKyMEHT. Brnusiaue
oubmmorpadpuueckux © OMONMOTEUHBIX KIacCHPHUKAIMK Ha
apXUBHbBIC KJIaCCH(UKAIUH. OcobenHoctu oAX0aa K
KJIacCU(UKALUN aApXUBHBIX JIOKYMEHTOB u

JTOKYMEHTHOW wuH(popManuu. Maeonorudyeckre acmeKThl CXeM
KIacCU(PUKALUM  apXWBHBIX  JOKYMEHTOB ©  JIOKYMEHTHOMU
uH(pOpMallUMd B  COBETCKOM  apXWBOBEICHUU, COBpPEMEHHBIC
MOJIXO/IbI K KJIaccu(UKAIMK B POCCUHCKOM apXUBOBEICHUU.

[TonsiTue 006 oOMUCAaHUM AapXUBHBIX JOKYMEHTOB. (OCHOBHBIE




enuHuLbl onucanus. ConocTaBieHUEe CUCTEM OMUCAHUSI apXHUBHBIX
nokymeHToB B CCCP u Poccuu ¢ cucremaMu OnvcaHusi B apXuBax
3anagnoii EBponber m  CIIA. IIpoGinembl uH(bOpMaTH3aHMH
ONMHMCAHHUA W TIOMCKA apXUBHBIX JOKYMEHTOB. [lepcrieKTHBBI
pa3paboTK aBTOMATHU3UPOBAHHBIX MOMCKOBBIX HH()OPMAILIMOHHBIX
CUCTEM B apxuBax. B3auMocBs3b I1yOHHBI ONHUCAHUS C TPOLIECCAMU
MCIOJIb30BAaHUSI APXUBHBIX JTOKYMEHTOB.

2.5. TeopeTu4yecKkue OCHOBBI MCIIOJIb30BAHUS APXUBHbBIX
JOKYMEHTOB

[Tonsatue 00  WCHOJB30BAHMM  APXMBHBIX  JIOKYMEHTOB.
Hcnonp3oBaHWe  apXMBHBIX  JOKYMEHTOB  KaKk  IIpOLECC
aKTyaJIn3aluu PETPOCIIEKTUBHOM UHpOpPMAaLUH. Oransl
aKTyajau3aluy. Ponb akTyanu3upoBaHHON apXUBHOW HH(OpMaIuu
B COBPEMEHHOM  OOILECTBEHHOM  CO3HaHUU.  [IpuHIUIBI
aKTyaJIn3aluu PETPOCIIEKTUBHOM apXHUBHOU
MH(pOpMaLIUH.

[TonsiTe O NOKyMEHTaJbHOM NaMmsATHUKE. JlUcKyccus BOKpYr
MOHSTUS «IOKYMEHTAIbHbIA NaMATHUK». Ven «BO3pOXIEHUS» U
«Bockpemenus» npouuioro (H.M. Konpan, H. ®enopos). Ponb
JIOKYMEHTaJIbHBIX MAMATHUKOB B BO3POKICHUYECKHUX JIBHKEHUSAX U
YYEHHUSIX IPOILJIOr0 U HACTOSIIETO.

Knaccupuxanus
apXUBHBIX
AOKYMEHTOB

3.1. Knaccudgukanus 10KyMeHTOB APXUBHOT0 ¢oHAa

Poccuiickoiit ®enepaunu (AD PD)

HeapoOumocTs apxuBHBIX (OHIOB M HMX KOMIUIEKCOB Kak
HEOOXOJMMOE YCJIOBHE HAy4yHOM OpraHu3aluyd JOKYMEHTOB B
cocraBe AD P®. Knaccuduxanus 10KyMeHTOB Ha ypoBHE AD PO,
apxuBa, apXUBHOTO (QOHA.

Knaccugpukanus nokymenroB ['A® CCCP: mnpuHaUIeKHOCTD
JIOKYMEHTOB K OIIPEJIEIIEHHBIM UCTOPUYECKUM IIEPUOJIaM, YPOBHIO B
CHUCTEME  rocammapara,  aJMHUHUCTPAaTUBHO-TEPPUTOPUAIBHBIM
eIMHUIIAM, OTpacisiM TOCYJapCTBEHHOW U 0OLIeCTBEHHOU
JESATEIIBHOCTH.

KommnekroBanue  J0KyMEHTOB  OaHOro  (oHmooOpazoBaTens.
Paznenenue ux mo cnocody M TEXHUKE 3aKpenieHus UHPOpMaLUH.
PazpaboTka B  OTEUYECTBEHHOM  apXHWBOBEIEHUU  OCHOBHBIX
NPU3HAKOB KJacCU(UKAIMN JTOKYMEHTOB. [IOMCK paruoHanbHOrOo
o0ocHOBaHMA pa3rpaHnuurTenbHoi gatel B 20-30-e rr. XX B.
3HaueHue  ATUX  NPU3HAKOB  MNpU  OOOCHOBAHHWU  CETHU
TOCYJIapCTBEHHBIX apXHBOB. CooTHoleHue MTOHATHI
I'ocynapctBennbiit  apxuBHbli Qo CCCP, ApxuBHbIl ¢oHJI
KIICC wu  ApxuBnbii  ¢oung  Poccumiickoit ~ deneparumn.
CoBpemeHHbIe MPU3HAKU KIacCU(PHUKAIUU TOKYMEHTOB APXHUBHOIO
donga Poccuiickoit ®denepanuu (mo dopmaMm COOCTBEHHOCTH, IO
CpPOKaM XpaHEHUs U JIp.).

[Tonsitue o CrpaxoBom donae Poccuiickoit ®Deneparum.
Bszaumocssisp  ApxuBHoro u CrtpaxoBoro (oOHIOB CTpaHbl.
OcHoBHble HampaBieHusi ¢opmupoBanus CrpaxoBoro ¢oHjia
Poccuiickoit denepaiuu, ero apxMBHas COCTaBIISIONIAS.

3.2. Knaccudukanusi J0OKYMEHTOB B Npe/eax apxXuBoB

[Tonsatne o kimaccuuKauu JOKYMEHTOB B Ipeieiax apXuBa.
3HayeHus1 KJIacCUUKAIMKM IS PAlMOHAIBHOTO Pa3MELICHUs
JOKYMEHTOB B apXMBOXPAHWJIUIIAX, MOBBIMICHUS 3(P(HEKTUBHOCTH
UX TIOMCKa W HCIOJIb30BaHMs. IIpeeMCTBEHHOCTH NPHUHLIMIIOB
KJaccu(UKaluy JOKYMEHTOB Ha CTaJusAX BEIOMCTBEHHOTO U
rOCYAApCTBEHHOI'O XPaHEHUSI.




Baraasr 3amaiHO-€BPONEHCKUX ApXUBUCTOB Ha

KJaccu(UKALUI0 JOKYMEHTOB B Ipejenax apxuBoB. OCHOBHbIE
YepThl JJOTMYECKOI0 MPHUHIIMIIA IPOUCXOKICHUS — IIPOBCHHEHLI-
IPUHLUIAY.
Wx BinusHME Ha Kiaccu(uUKaluio JOKyMEeHTOB B Poccuu. BiusHue
I'enepansHoro pernamenta Iletpa I (1720 1.) m 3akoHOB 00
yupexaeHun  muHHcTepctB (1811 1) Ha  coBpeMEHHYIO
KJIacCU(UKALUIO JOKYMEHTOB.

3HayeHWe HayyHBIX M METOAMYECKHX pa3pabotok b.M.
AudunoBa, I''A. Kuszera, N.C. Hasuna, 3.H. JloO6posoii, H.A.
®omuna, M.®. IleTpoBckoil M IpPYruxX apXUBUCTOB IS
CTAaHOBJICHUSI TEOPHH KIACCH(PHUKAIMH apXUBHBIX JOKYMEHTOB IO
donmam  (teopum  onmupoBanus). M3yueHwme — xapakrepa
JeSTeNIbHOCTH (POHA000pa3zoBaTesiell CUCTEM JOKYMEHTHPOBAHHAS
UX JIeATENbHOCTH, COCTaBa U COJAEPKAaHUS JJOKYMEHTOB KaK YCIOBHE
Hay4yHOU OpraHu3aluu JIOKYMEHTOB
10 aPXUBHBIM (POHIAM.

PazButne mOHATHS «apXWBHBIH (OHI» B OTCUECCTBEHHOM
apxuBoBegennn XX Beka. E.B. Tapne, A.C. Hukonaes, N.U.
Jlrobumenko, H.B. Pycunos, W.B. Ilysuno, I''A. Kusazes, B.K.
KneitH o nousaTuM «apxuBHbI GoHI». JlMCKyccHs O MOHATHH
«apXuBHBIA (OHI» MEXIAY MOCKOBCKUMH U HETPOrpajCKUMU
apXUBUCTAMU B 20-¢ IT. XX B. u ee
BJIMSIHME HA COBPEMEHHOE OIpe/iesieHe apXUBHOro GoHaa. PaboTel
B.H. ABtokparosa, E.B. CrapocTiHa 1 JIp. O IOHATUU «APXUBHBIN
dboHI».

[TonsATHE «JIOKYMEHTANbHBIH (OHI» M NPEANOCBUIKH €ro
nossnenus. [lonsatue o ponnoodpazosarere.

PonoBoe monsTHe apxuBHOro (oHAa. BuaoBble MNOHATHS
ApXUBHOTO ¢donpa: apXUBHBIN boHa (opranuzanuit),
O0BbEeIMHEHHbIM  apxuBHbIM  (OHI  (OpraHu3anuii, JHUYHOTO
HPOUCXOXKAEHU), (POHA JIMYHOTO MPOMCXOXKAEHUS (JIMla, CEeMbH,
pona), apxuBHasi KoJutekiusa. Crnenuduueckrue 0COOEHHOCTH ITHX
JIOKYMEHTaJIbHBIX KOMILJIEKCOB.

®oHaupoBaHue JOKyMEHTOB. Buibl pabot, BXxoasmiue B mpoiece
dbouaupoBanus. I[lpu3HakM IOPUAMYECKON CaMOCTOATEILHOCTH
yupexJIeHus Kak poHI000pazoBaTes.

XpOHOJIOrMYECKHEe TpaHUIbl apXWBHOTrO (OHAA OpraHHU3aI|H.
Wx 3HaueHue ISl BBISBICHHS MOJHOTHI COCTaBa €ro JIOKyMEHTOB.
@dakTOppl  MOJUTUYECKOTO,  IOPUAMYECKOro  (MpaBOBOTO) H
aJMHUHHCTPATUBHOTO XapaKTepa, ONpeIeaionne XpOHOJIOTHYECKUE
TPaHHULIbI APXUBHBIX (POHIIOB.

Bnusinue m3menenus ¢popM COOCTBEHHOCTH HOPUIUYECKHUX JIMIL
Ha XPOHOJIOTHYECKHE TpaHMIIbl apXuBHOTO (oHaa. Curyanuu, npu
KOTOPBIX JOKYMEHTBI OPTraHU3allUH HE JEJAT Ha pa3Hble (POHIBI.

OnpezneneHye rpaHull apXUBHOTO (OHJA NMPH AKIIMOHUPOBAHUH,
npuBaTH3alMu  opraHu3anmil.  @DoHAMpPOBaHME  JTOKYMEHTOB
OpraHu3aliii, HMMEIOUMX B CBOEH CTPYKType QHUIHAIBl |
IIPEJICTaBUTENILCTBA.

denepanbHble KOHCTUTYIIHOHHBIE 3aKOHBI 00 00pa30BaHUU B CO-
craBe Poccuiickoii denepanii HOBBIX CYOBEKTOB IyTEM CIUSHUS
paHee CyIIEeCTBOBABIIUX M BIUSHHE 3THUX MPOLECCOB HA MPOOIEMbI
(boHIMpOBaHUS  JOKYMEHTOB TOCYJApCTBEHHBIX OpPraHoOB U
opranu3zaiuii cyorexToB Poccuiickoii @eneparuu.

OCOOEHHOCTh OTpeNIeIeHUs] XPOHOJIOTHUECKUX T'paHull (HOHIOB
JUYHOTO TpoucxoxaeHus. [lpusHaku onpeneneHus (HoHIOBOU
NPUHAAJISKHOCTH JOKYMEHTOB opraHuzauui u jui. [Ipsmbele u




KOCBCHHBIC ITPH3HAKH.

dopmupoBanre OOBEIUHEHHBIX APXHUBHBIX (OHIOB. Y CIOBHS
(dbopMHpOBaHUs HA CTAJUU BEJJOMCTBEHHOTO XPAaHEHHUS IOKYMEHTOB
B TOCYAAapCTBEHHBIX M MYHUIMIAIbHBIX apxuBax. [Ipu3HaKu
O00BEIMHEHHS JIOKYMEHTAILHBIX KOMIUIEKCOB YUYPEXKICHUN W ITHII
pu GOPMHUPOBAHUH OOBETUHEHHS ApXUBHBIX (POHJIOB.

dopmMupoBaHNe apXHUBHBIX KOJUICKIMHA. YCIIOBHUS COXpaHCHUS U
pacopMupoBaHUs KOJUICKIIUI B apXUBaX.

3.3. Knaccudukauusi J0KyMeHTOB B Npeaeax apXuBHbIX

¢ponos

Hayunble OCHOBBI KiaccH(UKAaIUU JOKYMEHTOB B Ipeaenax
apxuBHOTrO (oHa. 3HaueHHe KiIacCH(PUKAIMU I OpraHU3aIUH
JOKYMEHTOB B IIpe/iesiaX apXUBHOTO (DOH/IA ¥ TIOMCKA TOKYMEHTHOMN
MH(pOpMaLIUH.

Pazsutne H.A. ®omunsim, K.I'. MurtsessiM, M.®@. TleTpoBckoii,
K. PynenbcoH u JpyruMH apXuBUCTaMU TEOPETHYECKUX H
METOJMYECKUX OCHOB KJIacCU(UKAIMK JIOKYMEHTOB apXHUBHbBIX
($hoHI0B.

Hcroprueckuil moaxos IIpU MOCTPOCHHH JTOKYMEHTOB ApXHUBHOIO
donna. Jlpyrue nmpuHIUNBI TOCTPOCHUS JOKYMEHTOB, B Ipejaenax
apXUBHBIX (DOHOB.

Enununa xpaneHus (Zeno) Kak eAuHHIA KiIacCHU(PHUKAIUH.
[TonsTe o cucTemMaTu3alMK JeJl B COCTaBe apXWBHOro (HoHa.
[TonsiTre o cxeme KiaccuPUKaIUH.

Metonrka cocTaBleHUsI CXeM KilacCU(UKALUU JTOKYMEHTOB B
npenenax apxXuBHBIX (oHmoB. OTpakeHHEe B CXeMe eIUHBIX
B3alMOCBS3aHHBIX IIPOLIECCOB: IPyIIIPOBKA nern,
IIOCJIEI0BATEIILHOE pacIoyioKeHue nel B
npenenax rpynn. OcHOBHbIE (BeAyllHe) W BTOPOCTENEHHbBIE
npu3Hakd  kinaccuukanuu.  [IpaBuia  MOCTpOEHHST — CXeM
KJaccu(uKauuu.  YCIOBUSL ~ NPUMEHEHHUS  XPOHOJOTHMUYECKOTro
npusHaka. TUObl W BHUJBI CXEM CHUCTEMAaTHU3allMM JEJ apXUBHBIX
¢onnoB. HazHaueHHst M YCIOBHS NPUMEHEHHUS CXEM PAa3JIMYHBIX
THANOB M BHUJOB. [IOpAOK pacnosioKeHus JIen Mpeaesiax HUKHHAX
CTyIEHEN KJIACCU(PUKALMOHHOTO JEJIEHUS CXEM.

Cnemuduka kiaccupukauu JOKYMEHTOB  OOBEAMHEHHBIX
aApXUBHBIX (POHJIOB, (POHJIOB JTUYHOTO NMPOUCXOXKICHHS U apXHUBHBIX
KOJUIEKIIUH.

3.4.Opranu3anusi ¥ MeTOAUKA PadoThI MO KJIaccupukanuu
JOKYMEHTOB B apXHBax

Buasl 1 HazHaueHHe METOOUYECKUX MOCOOUH IS 000OCHOBAHMS
U OCYUIECTBJICHUS KIACCU(PUKAIMKU JOKYMEHTOB U NPAKTHYECKOTO
npoBeieHUsT paboT Mo UX (HOHIUPOBAHMIO M CHUCTEMATH3aIMH B
npezenax (GOHJIOB.
Ponme  umcrtopuueckoit  cnpaBku  npu  (QOHAMPOBAHUU U
CUCTEMATHU3allMM  JOKYMEHTOB. Meroauka €€  COCTaBJICHUS.
CBeneHus, oTpaxkaeMble B MCTOpPUUYECKOH crpaBke. Mcrounuku un
JaUTEepaTypa, HEOOXOIUMBbIE Uil COCTABICHHS HCTOPUYECKOMN
CIIpaBKHU. YCIOBUS IIPEIOCTABICHUS HCTOPUYECKOW CIIPABKU
OpraHM3alMl B TIOCYJAPCTBEHHBIM WJIM MYHHUIMIAIBHBIA apXuB.
Ilopsimok BeneHHMsT M XpaHEHHWs HCTOPUYECKOM CIIPaBKU B
OpraHH3aIHy.

Criocobbl  cucTeMaTH3aluu  JAel  apXUBHOTO donma
HEMOCPECTBEHHAs! CUCTEMATU3aLUs M KAPTOUHBIHM cr1ocoO.

KoMniekroBanue

4.1. Komniiekropanne ApxuBHoro ¢gonna Poccuiickoi




ApxusBHoro ¢ponaa
Poccniickoi
Denepanum u
IKCNEPTU3A IIEHHOCTH
JOKYMEHTOB

denepauuu

[Tonsitue o komruiekroBannu AD P®. Hayunas kinaccudukamnus
JOKYMEHTOB — OCHOBAa KOMIUIEKTOBAaHUS TIOCYIApCTBEHHBIX U
MYHHMIMIIAJIBHBIX apXHWBOB. B3anMOCBS3b M B3aMMO3aBHCHUMOCTH
KJaccu(UKaluy, KOMIUIEKTOBAaHHUS M  SKCIEPTU3bl LIEHHOCTH
JIOKYMEHTOB.

Orambl  perIaMeHTaluMu  Ipouecca  KOMIUIEKTOBaHMS B
OTEUECTBCHHOM  apxuBoBeneHuu. (CoBpeMEHHass IIpaBoBas U
HOPMAaTHUBHO-METOINYECKAs 0a3sa, peraaMeHTHpYOIIast
OpraHM3alMIl0 U MOPAJOK KOMIUIEKTOBAHUS TIOCYJapCTBEHHBIX,
MYHMLMIIAJIbHBIX U BEJIOMCTBEHHBIX apXUBOB JIOKYMEHTAMHU.
3anaun u OCHOBHBIE HaIlpaBJICHUs
JESATEIIbBHOCTH 0  KOMIUIEKTOBAHHWIO  T'OCY/JAapCTBEHHBIX U
MYHMIMIIAJIbHBIX apXUBOB.

Bnusiaue KomriekToBaHUS Ha (OHIUPOBAHHE JOKYMEHTOB.
3ajauM M JTanbl  KOMIUIEKTOBAaHUS  TOCYJApCTBEHHBIX U
MYHMIMIAJIbHBIX ApXUBOB.

HcTounuku KOMILUIEKTOBAHHUS roCy/1apCTBEHHBIX u
MYHMIMIIAIBHBIX apXUBOB. [I0HATHE «MCTOUHUK KOMILJIEKTOBAHUS
U «30Ha KOMIUIEKTOBaHUs». Kputepuu omnpeneneHus opraHuzanui
—  HUCTOYHUKOB  KoMIUIeKTOBaHus.  Ilopsanok  oTHeceHus
HEroCyIapCTBEHHBIX OpraHu3aluii (HOBOrO THIA) K YHUCIY
HCTOYHUKOB KOMIUIEKTOBAHHUS roCy1apCTBEHHBIX U
MYHMIMIAIBHBIX APXUBOB.

@opMBl  XpaHEHHsA APXMBHBIX JOKYMEHTOB OpIraHM3alUil.
AYyTCOPCHHI XpaHEHHS aApXMBHBIX JOKYMEHTOB KaK HOBOE SIBIICHHE
B TpakTUKe  paboThl  HEroCyJapCTBEHHBIX  OpraHU3alui.
Jleno3utapHoe  XpaHEHHWE  JOKYMEHTOB  HErOCyAAapCTBEHHBIX
opranuzanuii crneumanuzupoBaHHsiMu  ¢opmamu  (3BAO  «OCT’
Pekopns  MeHemxkMeHT» M ApyTHE€  HETOCYJapCTBEHHBIE
XPaHWJIUILA). Onpenenenne YKOHOMUYECKOU
3P PEKTUBHOCTH U PUCKOB BHEO(UCHOTO XPAHEHUS IOKYMEHTOB.

Kputepun onpenenenust Kpyra Juil, TOKyMEHTbI KOTOPbIX MOTYT
OBITh MPUHSATHI HAa TOCYITAPCTBEHHOE XPaHEHHE.

OT60p Ha TOCYJapCTBEHHOE XPAHEHUE JJOKYMEHTOB I10 JINYHOMY
COCTaBy B KOHTEKCTE NpoOJieMbl OTOOpa MacCOBBIX HMCTOYHUKOB.
OcoOenHoctu KOMIUIEKTOBAHHUS roCy/1apCTBEHHBIX u
MYHHUIMIAJIBHBIX ~ apXMBOB  JOKYMEHTAaMH  MEPCOHAIBHOIO
xapakrepa. Crneuuaan3upoBaHHas CEThb ApXUBOB JUISl XpaHEHUs
JIOKYMEHTOB 110 JJUYHOMY COCTaBY.

HcTOYHUKM KOMIUIEKTOBAaHUSI BEIOMCTBEHHBIX, 00bEIUHEHHBIX
BEJJOMCTBEHHBIX U 00BETMHEHHBIX MEXBEIOMCTBEHHBIX apXUBOB.

Omnpenenenue coctaBa JOKYMEHTOB, MOJJIEKALINX TOCTOSHHOMY
XpaHEHUIO0, M OpraHu3alus HUX IpHeMa B TOCYJapCTBEHHbIE U
MyHUIIUNaTbHBIE apXuBbl. [ToHATHE O popMax nmpueMa JOKyMEHTOB.
BeiOopounslii mpuem JgokyMeHTOB. lloHsTHE O TpynmoBod U
BUIOBOM BbIOOpKe. TeHIeHIMU pa3BUTUS BBIOOPOYHOIO MpHUEMA:
XPOHOJIOTUYECKAsl, PErHoHalbHas M Jp. (OPMBI BBHIOOPOYHOTO
npuema. COOTHOIIIEHHE T'eHEPATbHON U BBIOOPOUYHOM COBOKYITHOCTH
YUPEKICHUN.

IIpenenbHbBIE CPOKM XpaHEHUS JOKYMEHTOB B BEIOMCTBEHHBIX
apXuBax TOCYJapCTBEHHBIX YUPEXKIECHUN U PpPEKOMEHAATEIbHBIE
CPOKM XpaHEHHs JIOKyMEHTOB B YUPEXKACHUAX «HOBOIO THUIIA.
Opranmsanus paboThl MO TIepenaye M MpHUEeMy JIOKYMEHTOB B
rOCyapCTBEHHBIE M MYHMIMIIAJIbHBIE apXUBBl OT OpraHU3aLUN
pazHoro Tuna. Ponb BEZOMCTBEHHBIX apXUBOB U apXHUBOB
OpraHM3alMii B KOMIUIGKTOBAHMM  TOCYJAapCTBCHHBIX U




MYHHIIUIIATIBHBIX apXUBOB.

Ponp ®epepanbHOro apxXMBHOTO areHTCTBA B OpraHU3aluu
KOMIUICKTOBAHHSI JOKYMEHTOB M 00€CIEeYeHHH BCECTOPOHHETO
nonoiaHeHust A® P®. OcyiiecTBieHHe KOHTPOJS CO CTOPOHBI
ApPXUBHBIX  YUYPEXKICHHH 33  COXPAaHHOCTHIO  JIOKYMEHTOB,
MNOJAJIeKAUX CcJau€ B TOCYJAapCTBEHHbIE M MYHHIIUIAJIbHBIC
apXUBBI, MOJIHOTOM cocraBa
apXUBHBIX (OHAOB U CBOEBPEMEHHBIM IOCTYIUIGHHEM HX Ha
roCyJJapCTBEHHOE WJIM MYHUIMIIaIbHOE XpaHeHue. OpraHuzaius
MOMOJIHEHUSI TOCYJIAPCTBEHHBIX W MYHUIUIAIBHBIX apXHBOB
JOKYMEHTaJIbHBIMU  NaMSATHUKAMHU  HUCTOPUM U KYJBTYPBHI,
HAXOJSIIUMHUCS B COOCTBEHHOCTH OOIIECTBEHHBIX OpPraHU3alUN U
OT/IECNIbHBIX TPaXK/IaH.

OtpaciieBble TPUMEPHBIEC CIIMCKU OPTaHHU3ALUN, SBISIIOUIUXCS U
HE SBJISIOIINUXCS UCTOYHUKAMHU KOMIUIEKTOBAHUS TOCY1apCTBEHHBIX
W MYyHULUNATBHBIX apxuBoB. [lopsaok wux cocraBiieHUs U

YTBEPXKICHHUS.
OcHoBaHMs 111 BHECEHUS W3MEHEHUN M YTOYHEHUN B CIHUCKHU
HMCTOYHHUKOB KOMILJIEKTOBAHMS roCcyJapCTBEHHBIX u

MYHMIMIIAJIbHBIX ApXUBOB.
OcCO0eHHOCTH KOMIUIEKTOBAaHMUS HEroCyJapCTBEHHBIX ApXHUBOB.

HcTounuku KOMIUIEKTOBaHHUS 00I11€CTBEHHBIX LIEHTPOB

nokymeHranuu — «Hapognoro apxusa», «Memopuana» u zp.

4.2. JKkcnepTH3a HEHHOCTH JOKYMEHTOB

[Tonsitue ontumuzanuu coctaBa A® P®D. 3HaueHune >KCrepTU3bl
LIEHHOCTH JIOKyMEHTOB B ONTHMHU3ALMU COCTaBa apXUBHBIX (DOHJIOB
U JpyrMX KOMIUJIEKCOB apXUBHBIX JOKYMEHTOB. B3aumocBs3b
HKCHEPTHU3bI IEHHOCTH JOKYMEHTOB U UX (DOHIUPOBAHUS.

[Tonsatne 00 »dKcHepTU3€ LEHHOCTH JOKYMEHTOB. 3ajaud U
JTalnbl IPOBEACHMSI KCIIEPTU3bI LIEHHOCTH JTOKYMEHTOB.

Opranuzanus U MeTOoAMKa padoThl MO OTOOPY JAOKYMEHTOB Ha
XpaHEHWE U YHMUYTOKEHHUE B LEHTPAIBHBIX UM  MECTHBIX
yupexenusx Poccun B XIX — nauane XX BB. H.B. Kanaues, /I.41.
CaMOKBacoB U JIpyrue apXuBUCTBI O COCTOSIHUU IKCIEepTU3bl. Poib
ryOepHCKUX YYEHBIX apXHMBHBIX KOMHUCCHI B pa300pKe U OLEHKE
JIOKYMEHTOB MECTHBIX YUPEXKJIEHUH U CO3JIJaHUU HCTOPUYECKHUX
apXHUBOB.

CocTosiHME 3KCHEepTU3bl IIEHHOCTU JOKYMEHTOB B YCIIOBHUSX pe-
OpraHu3aly ¥ IEHTpaIU3ali apXUBHOTO Jejla B COOTBETCTBUU
¢ aexkperamu CHK PCOCP or | urons 1918 r. «O peoprannsanuun
U LEHTpaIN3aN apXUBHOTO JIeJIa» U IPYTUMHU 3aKOHOIaTeIbHBIMU
aktamu npasurenscTBa. C.K. BborosiBnenckuit u b.U. Anduios
0 MeToJax OLEHKU JOKYMEHTOB. Pa3paboTka BOIIPOCOB IKCHEPTU3BI
LIEHHOCTH JOKYMEHTOB B ro/ibl Benukoit OTeuecTBEHHON BOMHBI U B
IIOCJIEBOCHHBIE TOBl. Pa3BUTHE TEOPETUUECKUX U OPTaHU3ALMIOHHO-
METOJNYECKUX OCHOB IKCIEPTU3bl IEHHOCTH JOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. K.I'. Murses, A.B. EnnarseBckuii, B.B.
[laniuH ¥ Apyrue apXUBUCTBI O HAy4YHBIX OCHOBaxX pa3pabOTKH
po0JIeM SKCIEPTU3bI IEHHOCTH JOKYMEHTOB.

CoBepILIEHCTBOBAaHUE TEOPUH U MPAKTUKH 3KCIIEPTU3HI LIEHHOCTH
nokyMeHTOB B 70-x — Hau. 90-x rr. XX B. uddhepeHunpoBaHHbIit
MOJIXOJI K OLIEHKE IOKYMEHTOB YUPEKAECHUI «HOBOTO TUIIA.

HayuHo-MeTOnMYECKHE  OCHOBBI ~ OKCIEPTH3bl  IIEHHOCTh
JOKyMeHTOB. IIpuHuumne! 3xkcneptussl A0 Hayana 90-x rr. XX B. U B
COBPEMEHHBIM  mepuox  apxuBoBeldeHus. HayuHble meTozabl
skcneptus3bl A0 U mocie 60-x rr. XX B. McrouHukoBemueckas
KPUTHKA JOKYMEHTOB U €€ 3HAaYECHHE JUIsl SKCIIEPTU3bI X LIEHHOCTH.




CucTeMHBIH MHOJIXO.I. OyHKIIMOHATBHBIN a”HaIns3.
Nudpopmannonssiii ananus. IlpuMeHeHHe B 3KCHepTH3E IPYIrHX
0O0I1eHayYHbIX U YaCTHBIX METOOB MIO3HAHUS.

Oransl Iporecca BEIpaOOTKH KPUTEPUEB OLEHKU JOKYMEHTOB B

OTEYECTBEHHOM apXHUBOBEIACHUU.
Kpurepun »skcnepTussl LIEHHOCTH JOKYMEHTOB. Pa3Butue wu
YTOYHEHUE KPUTEPUEB B 3aBUCMOCTH OT UCTOPUYECKUX YCIOBUH U
3ajjad  BKclepTusbl. ['pymmbl  KpuUTepueB  MPOUCXOXKIEHUS,
COJepKaHUs W BHEUIHUX OCOOEHHOCTEH OKyMeHTOB. Kputepuu
oTOopa JOKYMEHTOB C TOBTOpsromielics wuHbopmanuend. Bumsl,
¢dbopmbl U osHOTa MOBTOpeHUs: nHpopMaru. Kputepun nieHHOCTH
JIOKYMEHTOB JINYHOTO ITPOUCXOKACHHUSL.

MeToauka TNpOBENEHUS OSKCIEPTU3bl IIEHHOCTU JOKYMEHTOB.
IleneBast KOMIUIEKCHAsh »HKCIEpPTU3a LIEHHOCTH JIOKYMEHTOB B
roCy/1apCTBEHHbIX, MyHHUIIUTIIAJIIbHBIX U BEJJOMCTBEHHBIX apXUBaXx, €€
Ha3HAUYEHWE, METOJWKa TMpoBeAcHUs Hu ee dS(P(YEeKTUBHOCTH B
COBPEMEHHBIX YycioBUsX. OpraHusanuss U METOAMKA paboThl IO
oTOOpY Ha XpaHEHUE JOKYMEHTOB I10 JIMYHOMY COCTaBy.
OcoOeHHOCTH METOAMKM NPOBEIAECHUS JKCIEPTHU3bl LEHHOCTU
JIOKYMEHTOB JINYHOTO ITPOUCXOKIACHHUSL.

Bo3MokHOCTh IpUMEHEHUs1 pa3pabOTaHHON B OTEYECTBEHHOM

ApPXHUBOBEJICHUH METOINKHU MIPOBEACHUS AKCTIEPTU3BI
YIpaBIEeHYECKUX JIOKYMEHTOB K cHenuaIbHBIM BUIAM
JIOKYMEHTall1H.

CoBpeMeHHas CUCTeMa HOPMAaTHBHO-METOUYECKUX TTOCOOUH 110
AKCIEePTU3E LEHHOCTH JIOKYMEHTOB. TengeHnMU
COBEPILIEHCTBOBAHUS CUCTEMEI HOPMaTUBHO-METOIUYECKHUX

nocoOuit MO  SKCIEpTU3e  LIEHHOCTH  JIOKyMeHTOB.  Pousb
KJ1accU(pUKaTOPOB TOKYMEHTOB M HOMEHKJIATYp JIe]l B ONpeeTIeHUN
HAay4yHOM W TPAKTUYECKOM LEHHOCTU JOKYMEHTOB Ha CTaJuy

JIOKYMEHTallHOHHOT'O obecrieueHust
yIpaBJIeHUs.
[lepeyHn JOKYMEHTOB — OCHOBHOE€ 3BEHO B CHUCTEME

HOPMAaTUBHO-METO/IMYECKUX MocoOui. 3akoHodarenpHas 0Oa3za
NpuMeHeHus nepeuneil B Poccuiickont @enepanuu. TUIbI U BUBI
nepeuyHeil. [lepeyHn  TUNOBBIX  JOKYMEHTOB,  ITOJUIEKAIUX
IIOCTOSIHHOMY XPaHEHHUIO0, C YKa3aHUEM CPOKOB HX XpaHECHUS.
BenomcTBeHHble (OTpacieBble) MepeuHr JOKYMEHTOB C yKa3aHHUEM
CpOKOB XpaHeHus. Pa3paboTka KOpIOpaTUBHBIX (MHAUBUAYATbHbIX )
IIEpeYHE B COBPEMEHHBIX YCJIOBUSAX M HMX B3aMMOCBS3b C
TUIMOBBIMU TepedHs M. TpeboBaHuUs, MpeabsBIIEMble K METOIUKE
COCTaBJICHUS nepevyHein JIOKYMEHTOB c
YKa3aHUEM CpOKOB XpaHeHus. CXeMbl MOCTPOEHHUS NEpPEUHEHN.
CniocoObl TpyIIUPOBKH OpPTaHU3alUid B BEIOMCTBEHHBIX MEPEUHSIX
(3BeHbss mepeuneit). Crarbs nepeunsa. Ilpuemsl onucanus
JIOKYMEHTOB.
ITopsaok  pacmonoKEHUsl OIUCATEeNbHBIX CTaTed B pasjenax
[epeYHs.
CrnipaBouHBI anmapar K NepeqHsIM.

Bo3MOXXHOCTH  NIPUMEHEHMS  IIEpeYHEd K  JIOKYMEHTaMm,
Co3/1aHHbIE B 00Jiee paHHUE HCTOPUYECKUE TIEPHOIBI.

3anpeTHbIe AAThI B 3KCIEPTU3€ EHHOCTU JOKYMEHTOB.

ConocTaBUTENBHBIN aHAIM3 U XPOHOJIOTMYECKHE paMKU IpUMe-
HEHHMSI TEPEYHS THUMOBBIX JIOKYMEHTOB, O0Opa3ymioliuxcs B
JESATEIIBHOCTH TOCKOMHUTETOB, MUHUCTEPCTB, BEIOMCTB M JPYIHX
YUPEKIACHUM, OpPraHu3alui, NPENIPUATUH, C YKa3aHHEM CPOKOB
xpaneaus (M., 1989 r.), mepeuHs THIIOBBIX YIPaBICHUYECKUX




JIOKYMEHTOB, OOpa3ymoIIUXCs B JEATEIbHOCTH OpraHuU3aluid, c
yKa3aHHeM CPOKOB
xpadeHuss (M., 2000 r1.) W TIepeYHs THUIIOBBIX AapPXWUBHBIX
JOKYMEHTOB,  OOpa3yloIIUXCi B  HAay4YHO-TEXHUYECKOW U
MIPOM3BOJICTBEHHONW JEATEIbHOCTH OpraHu3alui, ¢ YKa3zaHUEM
CPOKOB XpaHeHus M.,
2007 r1.). llepeueHb THUINOBBIX YIPABICHYECKUX APXUBHBIX
JOKYMEHTOB,  00Opa3yrlommxcsi B  Tpolecce  JeATeIbHOCTH
roCy/1apCTBEHHBIX OpraHoB,
OpraHOB MECTHOI'O CaMOYIIPaBJICHUS U OpraHU3alui, C yKa3aHUEM
cpokoB xpanenust (Pocapxus. BHUMJIAL. M., 2010).

Opranuzanus 3KCIepTU3bl EHHOCTH JOKYMEHTOB M 0TOOpa MX
Ha rocyaapcTBeHHOe XpaHeHue. CucTemMa 3KCIEPTHBIX OpIaHOB.
[OIIK, BOIK u OK apxuBHbIX yupexnaeHui. Mx mnpaBoBoe
MOJIOKEeHHE, 3ajaud, (YHKIMM W opraHu3anus pabotel. Poib
(GYHKIMI ~ OpraHu3allMOHHO-METOJIMYECKOTO  PYKOBOJCTBA U
KOHTPOJII  OKCHEPTHBIX  CIHYyXO apXWMBHBIX YUPEXKICHHH B
IIPOBEJCHUH 3KCIEPTU3bI [IEHHOCTH JOKYMEHTOB B MUHUCTEPCTBAX
U BEJAOMCTBaX M OTOOpE JOKYMEHTOB Ha IOCTOSIHHOE XpaHEHHUE.
[IOK u oK MUHHCTEPCTB u
BenoMcTB, DK opranuzanuit u npennpustail. x 3agaun, QyHkuuu,
MpaBOBOE TOJOXKEHUe, opraHuzauus padotel. OdopmieHue
PE3yJIbTaTOB SKCIEPTU3HI LICHHOCTH JOKYMEHTOB.

CnocoObl  YHUYTOXKEHUS JOKYMEHTOB TIOCIE MPOBEICHUS
DKCIEPTU3bl  I[EHHOCTH W  BO3MOXKHOCTH  BOCCTaHOBIICHUS
JIOKYMEHTOB.

4.3. OT60p M XpaHeHHEe 0c000 HEHHBIX M YHUKAJIBHBIX
JOKYMEHTOB

OnpeneneHve  MOHATUH  «OCO0O  LEHHBIE  JIOKYMEHTBD»,
«yHHUKalbHbIe TOKyMeHTbDY. ®3 «O6 apxuBHOM Jene B Poccuiickoii
denepanun» ot 22 okTsi0ps 2004 1.

Ucropust pazButuss mnonstuit  OIlJI B  oreuecTBEeHHOM
apxuBoBereHuu. Mcropust ckinagsiBanus kputepue OLJl B
OTEYECTBEHHOM apXHUBOBEIACHUH.

Kputepun onpeznenenus 0codo 1EHHBIX TOKYMEHTOB:

- OOs3aTenpHBIC: BpeMs CO3JaHUS JOKYMEHTA; II€HHOCTD,

coJiepkanieiicss B JAOKyMeHTaX HH(OpMaluu; IOpUAHYEcKast

cua, MOJUTHHHOCTh JIOKYMEHTOB, 3HAYCHHE
dbong000pa3oBaTeNsl; aBTOPCTBO (M ajapecar) JAOKYMEHTA;
HaJau4ue naneorpauyecKux,

XYIOXKECTBEHHBIX M JIPYTUX OCOOCHHOCTEW TOKyMEHTA.
- BcnoMorarenpHble:  BEMYMHA CTPAaXOBOM  OLIEHKH
TOKyMeHTa (ero  JIeHeXHass  CTpaxoBas  CTOMMOCTb).
Meronuka BeisBaeHus OIJl. Yuer u omnmcanue OIJI.
MeTtoauka BeIsIBICHHS (OHIOB, YacTei POHIOB, CoAepKAIIUX
0c000 I[EHHBIE TOKYMEHTHI, a TakXke Jel U OTICIbHBIX
ToKkyMeHTOB. Opranuzamusi paboTel 10  OGOPMIICHHIO
pe3yIbTaTOB BBISIBJICHUS 0c000 LEHHBIX
JOKyMEHTOB. OpraHuzainusi XpaHeHUsT M HCIOJIb30BaHUs
OLI.

Permament ['ocymapcTBEHHOro perucTtpa YHUKaJIbHBIX

JTOKyMeHTOB ApxuBHOTO ponma Poccuiickoii Deneparumn

Yd4er u obecnneuenne
COXPaHHOCTH
apXMBHBIX
JOKYMEHTOB

5.1. HopmMaTHBHO-MeTOANYECKHE OCHOBBI Y4eTa apXMBHBIX
AOKYMEHTOB
[TonsTue 06 yuere nokymeHToB AD PO, nonaTuiiHbli anmapar.




[TpuHIMNMATbHBIE OCOOEHHOCTH CHUCTEMBI yudeTa AapXUBHBIX
JOKYMEHTOB.  [leHTpan30BaHHOCTS, IIPEEMCTBEHHOCTh U
JUHAMUYHOCTb y4eTa. EIMHCTBO y4eTa U OpraHu3aliHd XpaHEHUs
JOKYMEHTOB. B3aMMOCBS3b M B3aUMOJONOIHIEMOCTh YYETHBIX
JIOKYMEHTOB U CIIPaBOYHUKOB.

OOBbeKkThl ydeTa W E€JUHMIIBI y4yeTa ApPXUBHBIX JOKYMEHTOB.
Enunnna ydera OpraHU3alMOHHO-PACIOPAIUTEIbHOM
JOKYMEHTallUM,  HAayYHO-TEXHUYECKUX,  KUHODOTOOHO- U
MaIIMHOYUTAEMbIX JJOKYMEHTOB.

Pa3paboTka BOIpPOCOB yueTa JOKYMEHTOB B OTEYECTBEHHOM
apxuBoBefieHMH. (CocTosHME YydeTa B pas3lInyHble I[EPUOJIbI
ApXMBHOTO  CTPOMTENICTBA. 3HAUEHUE MPaBWI IO  y4yeTy
JIOKYMEHTOB (1936 I.,
1947 1.), OCHOBHBIX NHpaBUJ PabOTHI TOCYJAPCTBEHHBIX APXHMBOB
ctpanbl (1962 r., 1984 1., 2002 r.) u «lIpaBun opranuzanuu
XpaHEHUs, KOMIUIEKTOBAHUS, Yy4€Ta U UCIOJb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoii ®@enepanuu U Apyrux apXUBHBIX
JIOKYMEHTOB B TOCYJapCTBEHHBIX W MYHULUINAIbHBIX apXUBaX,
My3esX M OMONMOTeKax, OpraHu3anusx PocCHICKOW aKaIeMHH
Hayk» (2007 r.), a TakKe IpaBWJ, PETVIAMEHTUPYIOIIUX BEACHUE B
apxXuBax OpraHM3allMii CHCTEMBbl YYETHBIX JIOKYMEHTOB W
CIIPAaBOYHMKOB. «PeriaMeHT rocy1apcTBEHHOIO ydera JOKYMEHTOB
ApXHUBHOTO donma Poccuiickoin Dene-
parum» (1997 1.).

3aa4yy U MEepPCIEKTUBBI COBEPUICHCTBOBAHUS yUYeTa JOKYMEHTOB
B I'OCY/IapCTBEHHBIX, MyHUIUNIAJIBHBIX, BEAOMCTBEHHBIX apXUBax U
apxuBax OpraHu3alui, B OpraHax apXWBHOI'O YIPAaBJICHUS, B
PYKOIHMCHBIX OT/ENax My3eeB U OMOIMOTEK, HErocyaapCTBEHHBIX
apxuBax M apXuBax OOIIECTBEHHBIX OPraHU3aUIX.

5.2.CucreMa yyera apXHuBHBIX IOKYMEHTOB

Yder JOKYMEHTOB B TOCYAAPCTBEHHBIX W MYHHIMIIAIbHBIX
apxuBax. CocraB yYeTHBIX JOKYMEHTOB U CIIPAaBOYHHKOB.
OCHOBHBIE W BCIIOMOTATeNbHBIE  yUYETHBIE  JIOKYMEHTHI.
Opraau3anys XpaHeHUs! YIETHBIX JTOKYMEHTOB.

Y4er YHUKaIBHBIX H 0CO00 TIICHHBIX JOKYMEHTOB. Yder
CEKPETHBIX U PACCEKPEUYCHHBIX JOKYMEHTOB.

VY4er T0KyMEHTOB JTMYHOTO MTPOUCXOKIACHNUS.

VY4er T0KyMEHTOB IO JTUYHOMY COCTaBY.

Y4er MOKYMEHTOB, HaXOMSANIMXCS B YaCTHOH COOCTBEHHOCTH,
MPUHSATHIX IO IOTOBOPY Ha XpaHEHUE B apXUB.

VYuer konuii JOKyMEHTOB Ha MpaBax MOIJIMHHUKOB.

VYuer ctpaxoBoro ¢hoHAa ¥ GOH/IA MOTH30BAHUS.

VY4er 10KyMEHTOB B PYKOIIMCHBIX OT/EJaxX My3eeB U OHOINOTEK.
Oco0OeHHOCTH ydYeTa MYy3eWHBIX MPEAMETOB U OUOIMOTEYHBIX
GbOoHIIOB.

VY4yer TOKYMEHTOB B apXMBaxX M CTPYKTYPHBIX MOJpa3JeIeHUsIX
OpraHu3aluim.

VY4yer JOKYMEHTOB B apXMBHBIX opraHax 1o konua 1990-x rr.
@onnossle karanoru. LlentpanbHblii GonmoBeii katanor (LIDK).
Ero mnocrpoenue. Ilopsnok BereHus (HOHIOBBIX KAaTaloOTOB.
[lenTpanu3oBaHHbIi yueT nokymMeHTOB Ha Oaze L[DPK. Pazpaborka
ACHTMU no nokymentam 'AD CCCP (70-80-¢ rr.) u ee 3HaueHUE.

CoBpeMeHHbIE HOPMaTHBHO-METOJUYECKUE OCHOBBI
ABTOMATH3UPOBAHHOTO  yudeTa  JOKyMeHTOB. COBMECTHMMOCTb
YUeTHBIX 0a3 JaHHBIX apXMBOB M apXMBHBIX OpraHoB. [IpumeHeHne
bJ1 «ApxuBHbIid QoHIT».




5.3. O0ecnieyeHne COXpPAHHOCTH APXHUBHBIX JOKYMEHTOB

[Tonstue obecrneueHusi COXpaHHOCTU JOKyMeHTOB. CoznaHue
ONTUMAJIBHBIX YCIOBHM XpaHEHUs! JOKYMEHTOB.

Pasmemienue apxuBHbIX (POHIOB B apxuBoxpaHwiumax. [lmnan
(cxema) pasmernieHuss apxuBHbIX  (oHmOB. HasnaueHwe W
0COOCHHOCTH TO(OHIOBBIX M TMOCTEIUIAKHBIX TOMOrpadUUecKux
yKazareyei Poib mpoBepKH HaJIM4YMS U COCTOSIHUSI JIOKYMEHTOB B
obecrieueHUH WX coxpaHHOCTU. [IpoBepka HaMMuUUsl U COCTOSHUSA
ApXUBHBIX JOKYMEHTOB. HasHaueHue u opranm3aiusi padOThHI IO
MpPOBEPKE HAIMYUA U COCTOSAHHUS JIOKYMEHTOB. I[lopsimok u
MEPUOIUYHOCTh MPOBEJACHUSI MPOBEPOK. BHEMIaHOBbIE MPOBEPKH.
JIOKyMeHTBI, COCTaBlii€Mble B XOJI€ TMPOBEPKH HAIUYUSI U
COCTOSIHHSI IOKYMEHTOB. MepompusiTus 1o pe3yjbTaTaM IMPOBEPKH.
BHecenne n3MEeHEHM B yU4ETHBIE JOKYMEHTHI.

CrnennanpHas (U3MKO-XHMHYECKAass M TEXHUYECKas o0paboTKa
JTIOKYMEHTOB. PaboThl MmO crnenuansHO 00paboTKe JTOKYMEHTOB.
[Topsimox  mpoBenenus paboT 1O  cHenuanbHOW — 00paboTke
JIOKYMEHTOB.

CrpaxoBaHue apxXwBHBIX JIOKyMeHTOB. llopsgok odopmieHus
BPEMEHHOT'O BbIBO3a JOKYMEHTOB 3a pyOexk U 3a Mpeenbl CyObeKTa
Poccuiickoit deneparuu.

Coznanue crpaxoBoro ¢oHaa 1 GoHaa MOIb30BAHUS.

ObecrieueHre COXPAaHHOCTH JOKYMEHTOB TMpPU YpPE3BBIYANHBIX
CUTYalUsX.

CnpaBo4Ho-
MONCKOBbIE CpeACTBA
K apXHBHBIM
AOKYMEHTaM
(Hay4YHO-CIPaBOYHBII
anmapar)

6. CIPABOYHO-ITIOUCKOBBIE CPEJICTBA
K APXUBHBIM JOKYMEHTAM
(HAYYHO-CHIPABOYHBII AITITAPAT)
6.1. CipaBo4HO-TIOUCKOBBIE CpPeACTBA K NOKyMeHTaM AD PP

Haznauenne cnpaBouHo-nonckoBbix cpenctB (CIIC). [onstus
«TIepBUYHASI U BTOPUYHAS JOKYMEHTHasl HH()OPMaLUs», «apXUBHBIN
cupaBouHuK», «cucreMa CIIC apxuBa», «cucrema CIIC x
nokymentaM A® P®y». CocraB u ¢ynkuuu cuctemsl CIIC
JOKYMEHTaM TOCYJapCTBEHHBIX W MYHHUIMIAJIbHBIX AapXHUBOB,
MIPOLIECC €€ CO3aHMsl, BEIEHUS U HCIOIb30BaHUSI.

TpeboBanus, mpembsBiasiembie k cucteme CIIC. EnuncTBO
Hay4HbIX MeToJ10B nocTtpoeHus cucremsl CIIC. Pacnpocrpanenue
OCHOBHBIX NpHHIMIOB opranusanuu cucremsl CIIC Ha Bce BubI
JIOKyMEHTaLlUU.

CTpykTypa CHCTEMBI CIPaBOYHO-IIOMCKOBBIX CpPEACTB U
HampaBieHus ee pa3BuTHsi. [loHsaTne 00 oObekTe HH(OpManuy,
alIieMeHTe HH(pOpMAIMM, JOTMYECKOW 3amucu, HUHPOPMALUOHHO-
nouckoBoii cucteme (UIIC) u mHPOPMATMOHHO-TIOUCKOBOM SI3BIKE
(UIIA). ApxuBHblii crpaBoyHUK Kak efauHuna cucrembsl CIIC
apxuBa.

OnpezneneHve THIOB M BHUJOB CIHPAaBOYHO-MH(POPMALMOHHBIX
m3nanuid. Knaccudukanuss cnpaBoYHHKOB B 3aBUCHMOCTH  OT
ypoBHs 00bekTa nHpopmanuu (AP PD, rpynma apxuBOB, apXuB,
¢doHn, neno, rpymmna J0OKyMEHTOB, IOKYMEHT).

CocraB crnpaBouHHKOB B apxuBax Poccun B XIX — Hayane XX B.
W TIpUeMbl OMHCaHWs JOKymMeHTOB. Paspaborka B 20-30-¢ rT.
BOIPOCA O COCTaBE M B3aUMOJICHCTBUU apXUBHBIX CIIPAaBOYHHKOB
M.C. BumneBckum, H.A. ®omunsim, I'.A. KHs13€BbIM U ApyrumMu




apXUBHCTaMHU.

Pazsutue B 40-50-¢ rr. K.I'. Mursespim u M.H. [loOyxoBbIM
BOIIPOCOB  CO3JIaHUSI CHUCTEMbl HAay4HO-CIIPABOYHOIO armapara
(HCA) u Meronuku coCTaBlI€HHUS OTIECNIbHBIX BHUJIOB apXUBHBIX
CIIPaBOYHHKOB.

Bomnpocer opranuzamuu cucremsl HCA B 60-80-x rr. Brusaue
pa3BuTUad W UHPOPMATHUKKA HA TEOPHUIO M MPAKTUKY CO3JIaHUS
CUCTEMBI

HCA A®D PO.

Mertonnueckue pazpaborku BHUMJIAJ] u yuebHble mocoOus
MI'MAN 1o Bompocam cosepiieHcTBoBaHusl cuctembl HCA.
[TpobnemMbl ONTUMHU3AMKN OTIACIBHBIX MOJACHUCTEM M DJIEMEHTOB
CUCTEMBI
HCA. [Ilytu coOBepuICEHCTBOBaHUSI  METOJUKH  MOJTOTOBKH
CIIPaBOYHO-UH(OPMALIMOHHBIX U3/IaHUH.

JuddepeHMpoBaHHBIA  MMOAXO0J K CO3JaHHIO CIIPAaBOYHO-
IIOMCKOBBIX CPEICTB (HayyHO-CIIpaBoyHOro annapata). Hasnauenue
U CYHMHOCTh TuddepeHipoBanHoro noaxonaa k cozpanuio CIIC.
WHpopManMOHHBII W SKOHOMUYECKHHA  APQEKTHl  HAy4HO
000CHOBaHHOU auddepeHInanud JTOKYMEHTOB W CIIPAaBOYHUKOB
nipu cozaanuu CIIC.

JuddepeHurpoBaHHblii MOAXO0J K OMUCAHUIO JOKYMEHTOB Kak
YHUBEpPCAJIbHBIA METOJA MpeoOpa3oBaHUsl apXMBHOW JTOKYMEHTHOMN
uHpopMalui Ha Bcex OdTamax paboTel ¢ HEH B apxuBax.
YHubukanus W CTaHIapTH3alUs ONUCAaHUS M COBpPEMEHHas
periaMeHTalus OMMCaHUs apXMBHOM JOKYMEHTHON HH(pOpMaluu.
B3aumocBs3p  cocTaBa 2JIEMEHTOB  ONHCAaHUA M LIEJIEBOrO
Ha3zHaueHus crpaBoyHuka B cucteme CIIC.

[Tonsatuss 00 WAEHTUPUKAIMOHHBIX M HHTEJUIEKTYaJbHBIX
JJIEMEHTaX  ONHCaHWs  crnpaBoyHMKOB.  OOs3arenbHble |

JIOITOJTHUTEIIbHBIE 3JIEMEHTHI ONMCaHMUS. MuHUMaIIBHO
HEOOXOJUMBIN COCTAaB AJIEMEHTOB OINHCAHUS B 3aBHCHMOCTH OT
YPOBHSA OpraHu3aIu XpaHEHHUs

JOKYMEHTOB: apXHBHBIH (DOHJI, 1€]10, TOKYMEHT.

3aBUCHUMOCTb  YPOBHS MH(OPMALIMOHHOW  HACBIIEHHOCTH
CIPAaBOYHHKOB OT COCTaBa U COJEp’KaHUS HCTOYHMKOBOW Oas3bl,
HaIpaBJIEHHOCTH HaYYHO-MH(OPMAIIIOHHOK JeSITeTbHOCTH
TOCYJTapCTBEHHBIX, MYHHUITUAIBHBIX, BEIOMCTBEHHBIX apXHBOB H
apXMBOB OpTaHU3AINi, PYKOIHUCHBIX OT/IEJIOB My3€€B U OUOIMOTEK,
HETOCYIaPCTBEHHBIX  apXMBOB W  apXWBOB  OOIIECTBEHHBIX
OpraHu3aIuu.

6.2. ApxuBHBbIE ONIUCH

Haznauenune u Buasl onmceid. Mecto omuceil B cucreme CIIC
apxuBa. CBelleHUs 110 UCTOPUH 3apOXKACHUS U Pa3BUTHsI ONUCEN B
apxuBax B XIX — Hauwane XX B. M3nanue omnmceil B nepBoi
nosoBuHe XIX B. JlanbHeiiiee u3ganue onucei apXxuBamMu BBICILINX
U LEH-TPaAJIbHBIX yupexaeHuil Poccun, HayuyHbIMH 0OOlLIeCTBaMU U
ryOepHCKUMH yY€HBIMH apXUBHBIMH KOMHUCCHSMH. Barmsansr I1.M.
CrpoeBa u JI.5I. CamoxBacoBa Ha ONUCaHUE JIOKyMEHTOB.
Jluckyccust o BOmpocy 00 «yYEHBIX» M «IIPAKTUYECKUX» OMUCHX.

Pa3paboTka OCHOBHBIX MPUHIUIIOB M Hay4HbIX METO/IOB
cocraBienuss omuceidr B 20-50-x rr. XX B. Ponp paznmuunbIx
apXMBHBIX YUYpeXJEeHUIl B pa3paboTKe MpoOJIeMbl OIUCAHMUS.
Bsrimsaaer M.C. Bumuesckoro, H.A. ®omuna, K.I'. Mutsesa, M.H.
[IloOyxoBa M Jpyrux apxUBUCTOB Ha pACKpbITHE COCTaBa U
COJIEPKaHUs JeJl U COCTABICHUE OITUCEH.




Omnucanue aen. Haznauenwe omnmcanms aen. llenp n 3HaYeHHE
TOH paboThl Ul CO3[AaHUS ApPXUBHBIX clpaBoyHHKOB. CocTaB
3JIEMEHTOB UH()OPMaIUK [TPU ONUCAHUU JIE]l.

3aronoBok  jena. OcHOBHblE TpeOOBaHUS K  METOJUKE
cocraBieHus 3arosoBka. CocraB 3aronoBka aen. lIpuMeHeHune B
3aroJIOBKax IMOHATHM «JIEN0», «IOKYMEHTBD), «KHHUIa», OKypHaI»,
«mepenucka» U Ap. ITopsAnok pacrosoKeHHs COCTaBHBIX 4YacTel
3aroioBka. Ilpuembl 000O0IIEHHS B 3aroJioBKax JOKYMEHTHOM
uHpOpPMALIUU O COJEPKAHUU, aBTOPAX, KOPpECTIOHAeHTaX. THUmossie
3aroyioBku. JuddepeHInpoBaHHbIl TOAX0A MpU O0003HAYCHHUU
CoJlep)KaHusl JOKYMEHTOB B 3arosioBke. CocTaBi€HHE aHHOTALUN
KaK IPUEM JIETAIbHOI'O PACKPBITUS COJEP>KaHUs JOKYMEHTOB JIEla.
IIpuembl  cocTaBieHUsT AaHHOTAlMM Ha  JOKYMEHT, TIpyIHILy
JIOKYMEHTOB. O06o3Hauenne MO UTMHHOCTH, CTEIEHU
MOJTHOTHI MHPOPMALIUHU U APYTUX BHEIIHUX OCOOCHHOCTEH el

BrisiBienne um o0o3HaueHHE KpaHMX [aT JAOKYMEHTOB Jefa.

PenakTupoBanue 3arojloOBKOB M aHHOTauui. Ponb perakTupoBaHus
B HayyHOM oOmnucaHuu. TpeOoBaHUS, MpeAbsBIIEMblE K
opopmiiennro aen. OOmoxKa fena u ee pekBU3UTh. O003HaUeHUE
Ha3BaHU (OH/A U €r0 YacTH. APXUBHBIN mHUp aena.
Kaprounslii cioco0 onucanus Jen u ero npeumyiectsa. Onucanue
JOKYMEHTOB JIMYHOIO MNpOMCXOkIeHus. OmnucaHue JpeBHUX
JOKYMEHTOB  (KHUT, cTOnOHOB). (OCOOEHHOCTHM  OMHMCAHUSA
TBOPYECKUX, HAYyYHBIX, KapTorpauuecKux MaTepuaioB U JAPYroi
CIEUAJIBHON TOKyMEHTALIHH.

MeTtoguka M TNpaKkTHKa CO3/aHUs, COBEPLICHCTBOBAHWUS U
nyONMKalUU apXUBHBIX onucel. JlefcTByrole MpaBuia U Apyrue
WHCTPYKTUBHBIE YKa3aHUS O METOJUKE COCTABJICHMS OIHUCEH.
@opmbl  ommcu. CocraB  omucu. OnucaTenbHas CTaThs Kak
jJoruyeckas — 3amuch.  VHpopMalMOHHBIE — XapaKTEPUCTHUKHU,
BXOJSIME B COCTaB JIOTMYECKOM 3anucu. HasnaueHune wu
B3aMMOCBSI3b 3JIEMEHTOB HH(popMaru. OOBEKT ONMMCAHUS OIUCH.

Metoauka mnocTpoeHus «coOcTBeHHO omucu». [lopsamox
3aHECEHMsI CBEICHUNW B onuch. MrToroeas 3amuch B OIUCH.
CnpaBouHbIl anmapaT K OIMCH, €ro Ha3HayeHHWe M COCTaB.
3aBUCUMOCTh MH(POPMAIIMOHHOTO YPOBHSI CIIPABOYHOIO ammapara K
OIKCH OT KaTeropuiHOCTH (HOH/A.

Bnusnue auddepeHnnpoBaHHOTO MOAXOJa Ha COCTaBIIEHHE
ONUCATEIBHON CTaThH OIUCH.

[Tyt noBbliieHuss HHPopMaTUBHOCTH onuch. ONHUCh B cOCTaBe
AIIEKTPOHHBIX CIIPABOYHBIX CPEJCTB apXHUBa.

[IpeeMCTBEHHOCTh B  COCTaBJIEHMHM OMNHCEH B  apXuBax
OpraHu3aiuii, rocyAapCTBEHHBIX 1 MyHUIIUTAIbHBIX apXUBaX.

6.3. KaTanorn

Haznauenne wu Buapl apXuBHbIX KartajoroB. [loHsitue o
KJacCUpUKAlMKM  JTOKYMEHTHOM uH(pOpMaluM M Karajorax
JIOKYMEHTOB. MeTojosiornyeckasl OCHOBa KaTaJIOTU3allMi CBEACHUN
U3 apXHUBHBIX JTOKYMEHTOB.

Passutne Tteopum M npakTuky Karanorumzauuu. llomstue o
karanoruzauuu. Karanoru B apxuBax Poccun B XIX — nauane XX
B. Pa3zpaboTka B OTEYECTBEHHOM apXUBOBEIEHUH METOIUKU
COCTaBJIEHUS MPEAMETHBIX U MPEIMETHO-TEMATUYECKUX KaTaJOrOB.
Cozlanue CcUCTEMAaTHMYECKHUX KaTajJoroB B TOCYJAapPCTBEHHBIX
apxuBax. 3HaueHue pazpabotok K.M. Pynenbcon u apyrux
apXHMBHUCTOB IO KaTajoruzauuu. Meroauyeckue mocoOusi OpraHoB
ynpasieHusi apxuBHbIM gaesomM u BHUMJIAJl no cocrtaBieHuio




KaTaJIOrOB K apXWBHBIM JJOKYMEHTaM.

Buapl pabot mo kartanoruszanuu. THUIBI ¥ BHUIBI KaTaJlOrOB, MX
B3auMogomoausemMoctb u Mecto B cucrteme CIIC. Karamoru
JIOTUYECKON U ali(aBUTHON CTPYKTYPHI.

OcobenHocTH MTOCTPOCHUS KJIacCU(PUKAIIMOHHBIX CXEM
KaTaJIOrOB JIOTMYECKOW CTPYKTypbl. KiaccupukarmoHHbIE CXEMBbI

CHCTEMATUYECKUX KaTaJoros. Hepapxuueckue
KiaccupukauuoHHble cxeMbl. [lecaTuunas kinaccudukauus M.
[proun. YHuBepcanpHas JNeCATUYHAS

knaccupukanus (YK). Kinaccuduxanmronnsie cxembl (aceTHOTO
tuna. «Knaccupukamus npu  momomm  aoetoums»  LILP.
Panranarana.

[IpeeMCTBEHHOCTh M pa3iIu4Msl CXEMbl EAMHOM KiIaccUu(UKAIUH
JOKYMEHTHOM WH(POpPMAallMM B CHCTEMATHYECKMX KaTajorax
roCy/1apCTBEHHbIX apXuBOB JUIs HoKyMeHTOB X VIII — nauana XX
B. (1983 r.) u mokymentoB XX B. (1978 r., 2007 r.). Ha3zHaueHwue
cxem. MHMx crpykrypa. Tabmuupsl o00mMX W CHEUATBHBIX
onpezaenuteneid. CripaBOYHBIN amnmapar K cXemam.

Karanorn andaBUTHOW CTPYKTYphl M CXEMBI UX ITOCTPOCHHUSI.
[Tpeumymectsa u HepoctaTku UITA andaBuTHON CTPYKTYpBHI.

Bbi0op u npumeHeHue NpUeMOB ONMUCAHMS JUIsl pa3HbIX TPy
JIOKYMEHTOB.

Onucanue JOKyMEHTOB mpu  Karajoruzauuu. OOBEKTHI
uHpOpMaLMU B KaTajorax M COCTaB JIOTMYECKOM 3amucH (cocTaB
3JIEMEHTOB onucanus). OCHOBHOM Meronx onucaHus. BrusHue
T epeHIMPOBAHHOIO MOJIX0Aa Ha ONHCAaHME JOKYMEHTHOM
uHpopManuu B  Katajorax. Bo3moxHocTH 0000mIeHMS U
JeTanu3alud MHGOpMallMd B 3aBUCUMOCTH OT KaTeTOPHUHHOCTH
¢donna. Ilpuembl MOAOKYMEHTHOTO MOEAMHUYHOTO U TPYIIIOBOTO
OIUCaAHUS. OcobenHoctu ONHCaHUs B
3aBUCUMOCTH OT Bua Kartajora. JlyOmupoBaHHE M COCTaBIICHHE
OTCBUIOYHBIX KapTOUeEK.

B3aumocBs3p nHpOpMaMM Ha KapTOYKe Karajora ¢ Tabaunamu
KJIaCCU(UKALMOHHOM  cxeMmbl.  VHIekcupoBaHHME  KapTOYeK.
Meronvka  omnpeneneHuss  MHAEKCOB IO  CXEME  €IUHOH
KJIacCCU(UKALUU JOKYMEHTHOW HH(OpMalUUd B CUCTEMATUUYECKUX
KaTaJIorax rocyJapCTBEHHBIX apXHBOB.

Co3nanne u BeneHWe KarajnoroB. OpraHuzanuss U METOJUKA
paboThl MO COCTaBICHUIO U BEJAEHHUIO KarajoroB. Bribop ¢doHmoB
nst Katamoruzaruu. OTOOp JOKYMEHTOB M CBEJICHHN W3 HUX IS
ONMCaHUs Ha KaTaJlokHOW kaprouke. Karamormzanms npu
BBITMIOJTHEHUH JIPYTHX BUJOB apXUBHBIX PadoOT.

Vyer pa®oThl MO KaTajloru3aluy B apXHBE U NEPUOAMYECKUE
MIPOBEPKHU (PEBU3UH) KaTaJOroB. YYeT NCIOJIb30BaHUS KaTaJloroB.

Karazor B cocTaBe 3JIEKTPOHHBIX CIIPABOYHBIX CPEICTB apXHBa.

6.4. IlyreBoauresin

HazHauenne M OCHOBHbIE BHMABl WM  Pa3HOBUAHOCTHU
IIyTEBOAUTEIIEH.

[Tonatne o0 myTeBOAUTENAX. XapakTepHble OCOOCHHOCTH M
¢yHkuun myrteBoaumrteneid. MX Mecto B cUCTeME HAy4dHO-
cipaBoyHoro anmnapata apxua u cucreMe CIIC k nokymenram AD
P®. OObekThl ommucaHusi B MyTEBOAUTENE MO (QOHIAM apxuBa,
KpaTKOM CIIPaBOYHHKE u TEMaTU4ECKOM
nyteBonutene. OmelT  co3maHus  myTteBoguTenei.  OOmas
XapaKTEePUCTHKA CIIPAaBOYHUKOB THIA IIyTEBOAMUTEIEH, CO3JaHHBIX B
OTEYECTBEHHOM apXUBOBEACHUH. Pazpabotka METOJIUKH
COCTAaBJICHUS] IYTEBOAMTEICH B OTEYECTBEHHOM apXHBOBEICHUU.




Bompocel Teopun M MpPaKTUKU COCTABIIEHUS MyTEBOAUTENEH IO
roCy/1apCTBEHHBIM apXuBaM B Tpyaax
O.E. KapnayxoBoii, H.A. IlaBnoBoi, T.I'. CHBITKO U Jpyrux.
MeTtoauueckue pa3pabOTKU OPraHOB YIPABICHUS ApXUBHBIM JIEJIOM
u BHUUJAJL 60-80-x r1r. mo cOCTaBJIEHHUIO CIPaBOYHHKOB-
nyreBoguteneid. Ponp  auddepeHunpoBaHHOro Mmoaxoda Ipu
COCTaBlieHMM myTeBoauTeneil. Pabora mo paccekpedrBaHUIO
ApPXUBHBIX JIOKYMEHTOB u pa3paboTka HOBBIX
CIpaBOYHO-UH(POPMAITMOHHBIX n3anuii B kKoHIle 80-90-x rr. XX B.

[TyreBoguTens (cnpaBo4yHWK) 1O (OHAAM apxuBa (apXUBOB).
Meronvka cocraBieHus. HazHaueHHe U COCTaB IyTEBOAUTEIEH 110
¢dongam apxuBa (apxuBoB). CXeMbl MOCTPOSHUS MyTEBOIUTENCH 1O
donmam apxuBa (apxuBoB). CxemMa TOCTPOCHHUS IyTEBOJIUTEIS U
yCJIOBHS WX IpuMeHeHus. [pynmnupoBka XxapakTepucTuk (HOHIOB B
pa3menax cxembl myTeBoguTens. (OCOOCHHOCTH  MOCTPOCHUS
MEXapPXUBHBIX CIIPABOYHHUKOB U MyTEBOIUTEIICH.

WunuBuayanbHble W TPYIIIOBBIE XapAaKTEPUCTUKHU JOKYMEHTOB
ApPXUBHBIX boHIOB. Haznauenue COCTaBHBIX yacTeu
xapakTepucTuku (oHna (Ha3BaHue (QOHIA, CIIPABOYHBIC JaHHBIC O
doHIe, UCTOpUYECKasi CIpaBKa, aHHOTAIUsA, OMOIMOTpadUICCKHIA
cnucok swmrepatypsl 0 ¢onzae). OcoOeHHOCTH COCTaBIIEHUS
IPYNIOBBIX XapakTepucTUK. AHHOTanus. OTOOp JOKYMEHTOB MAJis
AHHOTHUPOBAHMUSI, TPYNIIUPOBKA CBEJCHUI O JOKYMEHTaX U MPHEMOB
OMKCAaHUA UX B aHHOTaIMsIX. CIIMCOK HEAHHOTHPYEMbIX (POHIOB.

Kpatkue cnpaBounuku 1o Qougam apxuBoB. CoctaB
XapaKTepUCTHKA KPATKOTO CIPAaBOYHHKA. DJIEMEHTHI WH(OpMaluu
B KpaTKuX crpaBouyHuKax. OcoOEHHOCTH METOJIUKH COCTaBICHUS
KpPaTKUX CIIPAaBOYHHUKOB.

TemaTnyeckue MyTEBOJIUTENU. XapPAKTEPUCTHUKA JOKYMEHTOB B
TEMaTH4YECKOM IIyTEBOIUTEIIE. OcobenHoctu METOJIUKH
COCTaBJICHUS] TEMATUYECKUX MTyTEBOAUTEIEH.

CripaBoUHBIi amnmapar K myTeBOIUTESIM.

Bnusnue nuddepeHunpoBaHHOTO TNOAXOJa Ha COCTaBIIEHUE
ONMCATEIbHOW CTaThU MyTeBOAUTENS. MeToAuKa COCTaBIECHUS
BHYTPUAPXUBHBIX W MEXKAPXUBHBIX IyTEBOJAMUTENEH Ha OCHOBE
nudepeHITMPOBAHHOTO MOIX0/1A.

[TyreBoauTeNnhs B COCTaBE 3JEKTPOHHBIX CIPABOYHBIX CPEACTB
apxuBa.

6.5. O030pbI TIOKYMEHTOB

[Tonsitne 06 0030pax apXWBHBIX JOKYMEHTOB. VX Ha3zHadueHHeE.
@OyHKIMM  0030pOB B CHCTEME  apXWBHBIX  JOKYMEHTOB.
Omnpenenenue 1eaecooOpa3HOCTH COCTaBIeHUSI 0030pOB B apXUBaXx.
Bunst 0630poB u ux ¢ynkuuu B cucreme CIIC. OcoGeHHOCTH
0030poB (HOHIOB M TemMaTudeckux 0030poB. OCHOBHBIE YEpPTHI
CXOJICTBA M PA3INuus MeXIy HUMH. BO3MOKHOCTH Ki1accupUKaITIH
0030pOB B 3aBHCHMOCTH OT CIOco0a omucaHuss U oObema
aHATU3UPYEMBIX JOKYMEHTOB.

«O06o3penusi» nokymMeHToB B apxuBax Poccum B XIX B.
Pa3zpaboTka MeTOIMKH CcOCTaBJIE€HUSI 0030pOB B OTEUECTBEHHOM
ApXMBOBEJCHUU. OBOJIOLHMS B3IJSA0B HA 3a7auyd U (QYyHKIUH
0030poB B cucreme HCA apxuBoB (C.H. Bank, K.A. Kusizes, M.H.
[ITobyxoB u ap.).

Onpenenenne OOBEKTA OMUCAHUS H  IMOCTPOCHHUE CXEMBI
XapaKTepUCTUKH JIOKYMEHTa B 0030pe. MeToauKa COCTaBICHHS
0030poB. BeiOop GhoHAOB MM TEMATHUKH JJIsI COCTABIICHHUsI 0030pOB.
CocraBHble yacTu 0030pa. Cxembl KiIacCU(UKAIMU JTOKYMEHTHOMN




nH(popManuu B 0030pax U UX MpUMEHeHue. [ pynnupoBka cBeieHui
0 IOKyMEHTaXx B Mpefiesiax OCHOBHBIX JICJICHUM CXEMBI.

HuddepennupoBanHbIi TOAX0 K COCTABICHUIO 0030pa.

OObeKkT U mpueMbl omnucaHusi B o03ope. MuauBuayanbHble U
rpynnoBbie aHHOoTarmu. O6001IeHne MHPOpPMAIUU B aHHOTALIMU.
HcTounukoBeaueckuii aHaiu3 JOKyMeHTOB. (COCTaB IMOMCKOBBIX
JAHHBIX, UX Ha3HAUYCHUE.

CnpaBouHblii  ammapaT K o03opaM. OmNbIT apXWUBOB 10
COCTaBJIEHUIO 0030pOB U MOATOTOBKE X K U3AHUIO.
00630p B cocTaBe IEKTPOHHBIX CIIPABOYHBIX CPEJICTB APXUBA.

6.6. Yka3zarenn (apxuBHbIe CIPABOYHHKH)

Vkazarenu Kk pgokymentam ¢onaa (poumos). Ilonsarue o006
yKa3aremsxX K JOKyMEHTaM.

BryTpudonaoBsie, MeX(POHIOBbIE U MEKAPXUBHBIC YKa3aTeH.
Wx nasnauenue B cucreme CIIC apxuBoB M B3aMMOJEHCTBHE C
KaTajoramM 1 OIUCSIMHU.

Jenenne ykasareneidl MO CTENEHH CBEPTHIBAHUS WH(POpPMALUU
(mo  cTpyktype pyOpuK), TI0 OOBEKTYy aHHOTAIlUd WU
MOSICHUTEJIbHOW YacTu (B aHHOTHPOBAHHBIX yKa3aTessX), MO THUILY
OpraHu3aluy HHGOPMAIMU U 110 TUITY ONMCATENILHON CTAThU.

VkazaTenu TIJIlyXue€ U aHHOTHPOBAHHbIE. AHHOTHPOBAaHHbBIE
yKa3zaTelld KpaTKMe W pa3BepHyThle. YKa3aTeau NpeaAMETHO-
TEMaTU4YeCKHe U CTPYKTypHbIe. Buibl U pa3HOBUAHOCTH yKa3aTels
KaK TUIIa apXUBHOI'O CIIPaBOYHMKA.

OO0mBexT ONMCAHMUS B yKazarere. Binsaue
TG GepeHIIMPOBAHHOrO TOAX0a Ha COCTaBJIEHHE OINUCATEIbHOMN
cratbu ykaszarens. CocraB omnucarenbHoW crarbu. lloctpoeHune
pyOpuku (MpocTOH, CIOXKHOM M THe3/10Boi). COCTaB MOUCKOBBIX
naHHbIX. HazHaueHue OTCBHIIOK B omMcaTenbHOU crathe. O0Imue u
YAaCTHBIE OTCBUIKU.

6.7. CipaBoYHBIii annapaT K apXuBHbIM CIIPABOYHUKAM

Ha3znaueHnne u cocTaB CHpaBOYHOIO ammapara K apXHUBHBIM
cupaBoyHUKaM. DyHKIMU CIPaBOYHOrO ammapara K apXHUBHBIM
cupaBoyHMKaM. OCHOBHBIE U  JIOTOJHHUTEIbHBIE  3JIEMEHTHI
crpaBo4HoOro amnmnapara. Posps quddepeHunpoBaHHOrO M01X0/1a IpU
COCTaBJICHUH CIIPABOYHOIO ammapara K apXHWBHBIM CIIPABOYHUKAM.
TpebGoBaHusi, TpeabABISEMbIE K COBOKYMHOCTH 3JEMEHTOB
CIPaBOYHOTO anmapara K apXUBHBIM
CIIPaBOYHHUKAM.

Haznauenue, coctaB U 0COOEHHOCTH O(QOPMIICHUS TUTYJIBHOTO
JUCTa TOPUMEHUTEIBHO K  pPa3IMYHBIM  BUAAM  apXUBHBIX
cnpaBouHukoB.  ConepkaHue  (OryaBlieHHME) Kak  CcHUCTeMa
IIOCTPOEHHS apXHUBHOI'O CIPAaBOYHMKA M CIIPABOYHOIO ammapara K
HemMy. HasHaueHme u  MeToAaMKa  CO3JaHUS  MCTOPHUKO-
apxeorpaMueckoro  OpPEIUCIOBHA K  pa3lUyHBIM  BHJAM
CIpaBOYHUKOB. CIIMCOK COKpAIllEHUH.

Haznauenne u ponb ykaszareiaeil K apXMBHBIM CIPaBOYHHMKAM.

Mertonuka coctaBieHus ykaszarened. Bumsl u Gpopmbl ykazaTeneil.
3aBucuMOCTh BbIOOpa BHAa U (GOPMBI yKazaTels OT COCTaBa U
COJIep’KaHUsl apXMBHOTO cipaBoyHHMKA. COCTaB CTaTbM yKas3aTels.
[TpocTble, ClI0KHBIE U THE3I0BbIE PYOPUKH.
Metonuka COCTaBJICHUS HMMEHHOTO0, reorpaguueckoro,
OpEeIMETHOr0 M JApPYrux ykasareneid. Opranuzanus pabOTHl 10
COCTaBJICHUIO YyKa3aTeJei, OMBIT pa3pabOTKU TOCYIapCTBECHHBIMH
apXMBaMU yKa3aTeJlel K apXUBHBIM CIIPABOYHHUKAM.




OcobeHHocTn  cocTaBieHuss Oubmuorpaduu, NPUMEUYAHHH,
TEPMUHOJIOTHYECKUX CIIOBAPEH M TIEPEBOIHBIX TAOIHII K apXUBHBIM
crpaBouyHWKaM. Ha3HaueHMe © COCTaB  PEKOMEHATEIbHOM
oubmuorpadum K  apXUBHBIM  CIIpaBOYHHKaM. [peOoBaHuUs
rOCYJJapCTBEHHBIX CTAHIapPTOB K ONMMCAHHWIO MIPOU3BEACHUN MeYaTH.
[TlpumMedanusi, ¥X COCTaB W B3aMMOJICHCTBHE C YKa3aTeIsIMU K
apXMBHBIM CIIPAaBOYHHKAM, (DYHKIIUM M OCOOCHHOCTH MOCTPOCHHUS
TEPMUHOJIOTHYECKOTO ciioBaps. Ha3zHaueHune U Gpopma nepeBoIHBIX
Ta0JIUIl K ApXUBHBIM OIUCSIM.

6.8. IloaroroBKa apXuMBHBIX CHIPABOYHUKOB K U31aHUIO

TpeGoBanwusl, TPEIBSIBISEMbIC K ApXUBHBIM CIPABOYHHKAM IPHU
uxX u3nanuu. llenp W 3a7aum U3aHUS ApXUBHBIX CIPABOYHUKOB.
XapakTepucTuka  OCHOBHBIX  TpeOOBaHMM K  HW3/1aBaeMbIX
CIIPaBOYHHKAM:

TOYHOCTh OTPaXCHHS JaHHBIX, HAy4yHO OOOCHOBaHHas cXeMma
MOCTPOEHHUS, E€OUHCTBO IMPUEMOB oONHcaHus. JlOMOJHHUTENbHBIE
TpeOOBaHUS IPH MOJTOTOBKE CIPABOYHUKOB K U3/IAHUIO.

Meroarka MOArOTOBKH CIPABOYHUKOB; OIBIT TOCYIAPCTBEHHBIX
¥ MYHUITUTIAIBHBIX apXUBOB 10 OTOOPY CHPABOYHHKOB K M3JIAHUIO.
CtpykTypa copaBOYHMKAa W METOJUKA €ro COCTaBJICHUS W
opopmiieHus. 3Hau€HHE MPHUHIIMIIOB HCTOPU3MA, KOMIUJIEKCHOCTHU
U BCECTOPOHHOCTH TIpU OTOOpE CBEIEHUM, BKIIOYAEMbIX B
OCHOBHYIO YacTh crpaBouHUKAa. OCOOEHHOCTH TOJTOTOBKH K
W3/IaHUI0 TPUIOKEHUN M WIUIIOCTpalii, CIHUCKOB M IEpedyHei
JOKYMEHTOB, HE BOILICAIIMX B COCTaB CIPAaBOYHHUKA WM
XpaHALIMXCA B JPYyTMX apxuBaX, MAaTE€pUAIOB PEKIAMHO-
CIIPaBOYHOIO Xapakrepa. PegakrupoBanue CripaBOYHHUKA U IIPUEMBI
€ro moJaurpapuIeckoro opopMIeHHUS.

Hcnoabp3oBanue
apXMBHBIX
JOKYMEHTOB

7.1. MeToanuyeckue OCHOBBI MCIOJIb30BAHUS APXUBHBIX

AOKYMECHTOB

Hcnons3oBaHue APXUBHBIX JOKYMCHTOB — COCTaBHAad 4YaCTb
Hay‘{HO-HH(bOpMaHHOHHOﬁ JACATCIIbHOCTH TroCyJapCTBCHHBIX
ApXUBOB. OcobeHHOCTH HCIIOJIb30BaHUA JAOKYMCHTOB

BEJIOMCTBEHHBIX apXWBOB, apXWBOB OpraHW3alMid PYKOIHCHBIX
OTIIEJIOB My3€eB U OHMOJIMOTEK, HErocyJlapCTBEHHBIX apXHBOB.
CTraHOBIICHHE TEOPUHU HCITOJIL30BAHMS apXUBHBIX JOKYMEHTOB. JBe
KOHIICTIIUM B TEOPHU HCIONb30BaHus. CyYIIHOCTh TEOPETHUKO-
MHPOPMAIIMOHHOTO MOAX0/a K UCIIONIb30BaHuI0 JoKymeHToB (B.H.
ABtokparoB).  Konmemnmus  akTyajqu3aldd  JIOJITOBPEMEHHOMU
counanpHoi mamsatu obmectBa (b.C. Wnmzapos). Bkiag B.B.
Harumna, A.A. Uodde, H.C. BanyeBoil u npyrux apXuBHCTOB B
pa3BUTHE TEOPHH " METOIUKH MCIIOJIb30BAHUS
ApPXUBHBIX JJOKYMEHTOB.

Metonbl  ompenenieHUusT ~ MHTEHCHUBHOCTH  HCIIOJIb30BaHUS
apXUBHBIX  JOKyMEHTOB.  DakTopbl, BO3JCHCTByIOIIME  Ha
MHTCHCUBHOCTh
UCTIOJIb30BaHUs, M METOJUKA ee onpeneneHus. Equnnia namepeHus
MHTEHCUBHOCTH UCIIOJIb30BAHUS APXUBHBIX JJOKYMEHTOB.

[Torsitne 00 9¢h(EKTUBHOCTH  WCMONB30BAHHS  APXHUBHBIX
JIOKYMEHTOB.

Bu bl u THUIIBI 3 hEKTHBHOCTH VICIIOJIb30BaHUs




peTpocrniekTuBHON nokyMeHTHON nHpopManuu (PJI). CymHocTh
Hay4YHO-MCTOPUYECKOTO, TEXHUYECKOT0, 9KOHOMHUYECKOTO,
YIPaBIEHYECKOIO,  COLMAIbHO-IIPABOBOTO,  CTPATErHYECcKOro,
ACTETUYECKOr0 M JPYyrux BUAOB 3(P(PEKTOB OT HCHOIB30BAHUSA
aApXUBHBIX JJOKYMEHTOB.

Mertonsl  onpexneneHus — 3(PQPEKTHUBHOCTH  MCIIOJIB30BaHMS
apXHUBHBIX JJOKYMEHTOB.

3aBucuMoOCTh 3()(PEKTUBHOCTH HMCIOJIB30BaHUS OKYMEHTOB OT
ONTUMAJIFHOTO PEUICHUS BOMPOCOB KOMIUIEKTOBAHHS apXHBOB,
HKCHEPTHU3bI IIEHHOCTH, 00ECHeueHHs] COXPaHHOCTH JOKYMEHTOB H
coBepiienctBoBanue cuctemsl CIIC.

Knaccugukanus norpedureneil peTpocneKTHBHON HH(POpMAITUH.
[ToHATHE O TONE3HOCTH U IIEHHOCTH AapXMBHBIX JOKYMEHTOB
B 3aBUCHMOCTH OT IieJiel Hcnoib30BaHus. CrocoObl onpeseneHus
noTpeOHOCTH  0O0mecTBa B PETPOCIEKTHBHOM  JOKYMEHTHOM
1H(}OpMaLIUH.

Hayuno-
ucciae10BaTebcKas
U MeToau4YecKasi
pabora B o0JacTu
TEOPUH M METOIUKHU
apXUBOBeIEHUS

8.1. OcHoBHBbIe HampaBJ/IeHUS] HAYYHO-HCCJIEJ0BaTeJIbCKON M
MeTOAHYeCKOoM padoTsbI
Apxussble yupexaeHus, HUM u yueOHble 3aBeneHUsT apXUBHOIO
npoduisl, HayYHO-UCCIIEIOBATEIbCKUE IICHTPBL. Y POBEHb U 00BEM
UCCJIEIOBATEIbCKOM M METOAMYECKONM paboThl, IPOBOAUMOMN
KOHKPETHBIMU yUPEKICHUSIMHU.

[lepcriekTHBHBIE HaIlpaBJICHUs HCCIIEN0BATENBCKON U
METOAMYEeCKOW padoThl B 00JacTH apxuBOBeAEHHUA. Tpyabl MO
npoOiaemMam
KJIacCU(pUKaLUU JIOKyMEHTOB. Hccnenosanne npobiiem
KOMIUIEKTOBAHUSI APXUBOB. T€OpPETHYECKHE W METOJHYECKHUE
pa3paboTKu B 0OJACTH SKCIEPTU3bl HAYYHOW M MpPaKTHYECKOU
LIEHHOCTU JIOKyMEHTOB. MeToauueckiue peKOMEHJAMu U 1oco0us
[0 BOIpOCaM ydeTa U O00ecleyeHUs] COXPAaHHOCTHU apXUBHBIX
JNOKyMeHTOB.  MccienoBaHue  BONPOCOB — COBEPIIEHCTBOBAHUS
cucrembl HCA. HayuHnsle u Meroanyeckue pa3paboTKu B 00JacTu
UCIIOJIb30BAaHUsl ApXMBHBIX JOKYMEHTOB. PemieHne BOIpocoB
panMoHamM3alMu  paboThl  ApXHBOB. [Tpobnembl  Hay4HOTO
IIPOTHO3UPOBAaHUS M JOJITOCPOYHOIO IUIAHUPOBAHMS Pa3BUTHUSA
apXMBHOTO JI€JIa B CTpaHe.

CpaBHUTENBHBIN aHAIN3 MIPaBWII, METOJUYECKMX PEKOMEHIAIUi
u mnocobuii, mnoaroroneHHeix BHUUNIAJL. TlepcriekTuBHBIE
paspabotku BHUMN/IA/] B o0nactu apxuBOBeIEHHS MO MpodieMam
dopmupoBanuss ApxuBHoro Qouaa Poccuiickoit ®Denepanumy,
OpraHu3alliil XpaHEeHus, ydyeTa M OOeCHeueHHs COXPAaHHOCTH
JIOKYMEHTOB, co3aaHus U pa3Butus cuctemsl HCA, ncnonpzoBanus
ToKyMeHTOB ApxuBHoro gonaa Poccuiickoit denepauuu u ap.

8.2. OpraHu3anusi HaAy4YHO-NCCJIe0BATE]bCKOM
U METOAUYECKOH padoThl

Bonpocel muiaHupoBaHHS Hay4YHO-HCCIIEOBATEIbCKON pabOThI
(H1P) B ®enepasibHOM apXHMBHOM areHTCTBE, I'OCYAapCTBEHHBIX
W MYHHIMIAJIbHBIX apxuBax, orpacieBom HUUW, Byse. OyHkuun
rOCyIapCTBEHHOT0 W MyHUIMOaidbHOro apxuBoB, HUHN kak
TOJIOBHOM OpraHM3alliy, OTBEYaloleHd 3a pa3padoTKy TeMbI B
nenoM. l'ocygapCTBEHHBIM W MYHULMMOAIbHBI  apXWUBBI —
COMCIIOJIHUTENN B pa3pabOTKe OpraHU3alMOHHO-METOINYECKHUX
JIOKYMEHTOB I10 TEME.

Oranbl  pa3pabotku  TeMbl. OCHOBHBIE OpraHU3AIOHHO-
METOJMYECKHE JOKYMEHThl 1o Teme. Ilopsiiok cocTaBieHus




IIPOrPaMMBbl ~ MCCIEAOBAHHA M  IUIAHA-TIPOCIIEKTa 10  TEME.
KanennapHelii IJ1aH MCIOJIHEHUs TeMbl uccinenoBanus. Ilopsmok
rocynapcrBeHHou peructpanuu HUP.

@®opMbl  MeTOIMYECKOM ~ paboOThl  IOCYJapCTBEHHBIX U
MYHHMLMIIAJIBHBIX apXHUBOB. [IOpsAAOK NOATOTOBKH METOAMYECKHUX
nocoOuil M WX HazHaueHue. BHenpeHue pe3ysnbTaTOB HayuUHBIX
UCCJICIOBAaHUM U METOINYECKUX pa3paboOTOK.

8.3. UndopmanmonHoe odecnevyeHne HaAy4YHO-

HCCJIeJ0BATEIbCKOM 1 MeTOAUYeCKOoil padoThl

3anauun OTpacieBou CUCTEMBI HTU B obnactu

JIOKYMEHTOBEICHUsI U apXUBHOTo Jena. CKiaJblBaHUE OTPACIIEBON
cucremsl HTH. CrpyxTypa coBpemenHnoil cucremsl HTU (OCHTN)
B 001Ierocy 1apCTBEHHOM CUCTEME HAy4YHO-TEXHUYECKON
MH(pOpMaLIUH.
IenTpanpublii otpacneBoit opran HTU (OLHTU, BHUWIA).
Cnyx6p1 HTU rocynapcTBEHHBIX M MYHULMINAIBHBIX apXHUBOB.
Hpyrue cnyx6sr HTU. Hasnauenue, comepkaHue u Xapaktep
KOMIUIEKTOBAaHHUSl CIpaBOYHO-HH(popMarmoHHbix (oumos (CUD)
orpacneBbix ciyx0 HTU paznuunoro npoduist. Opranuszanus

pa6oter CU® OILIHTU BHUUJIA/L. Pons OCHTU B pa3Butun
HUP. Bunsr nadopManinoHHBIX H31aHul, BeiTyckaeMbix OLIHTU

BHUNIALL
Poin INCPUOAUICCKUX H3I[aHHI>i B O6J18.CTI/I APXHUBHOI'O JcJjia:
((OTC‘ICCTBCHHBIC APXUBLID», «BecTHUK ApPXHUBHUCTa»,

«/lenonpousBoacTBoy, «Jlenonpou3BoACTBO U JIOKYMEHTOOOOPOT
Ha npeanpuatun», «Cekperapckoe 1e10» U Ipyrue.

B3auMozeicTBue apXUBHBIX YYPEXKICHUN C KOHCAJITHHIOBOU
rpynmnoit «Tepmukay. MHpopMaiMoHHbIE TPOIYKTHI, BBIITyCKaeMble
3AO «TepMuka-mirocy.

4. O0pa3oBaTe/IbHbI€ TEXHOJIOTHH

Jlns mpoBefeHust y4yeOHBIX 3aHATHM MO AMCHUIUIMHE MCIOJB3YIOTCS pa3inyHble 00pa3oBaTelbHbIE
TeXHOJIOTUH. Il opraHusanuy y4eOHOIo Ipolecca MOXKET ObITh HCHOJIb30BAaHO IEKTPOHHOE OOydeHHE U
(unM) AMCTaHIMOHHBIE 00pa30BaTEIbHbBIE TEXHOIOTHH.

5. OueHka NJIAaHNPYeMBbIX pe3yJbTATOB 00y4eHUsl

5.1 Cucrema oueHMBaHUs

Texyuuii KOHTPOJIb OCYIIECTBISETCA B BUJIE OLIEHOK KOHTPOJBHOW paboThl U BBHINOJIHEHUS 3a/laHUH Ha
npakTU4Yeckux 3aHATHsAX. KoHTponbHas paboTa MpPOBOAMTCS Ha MEPBOM MPAKTHUECKOM 3aHSITHM, BBISBISET
TOTOBHOCTb CTYAEHTOB K IpakTHUecKol paboTe u orenuBaercss 10 20 OamnoB. MakcumaibHas OLEHKa
BBITIOJTHEHUS Ka)KJI0TO MPaKTUYeCKOro 3aHsATHs — 10 6amios.

[TpomMeXyTOUHBIH KOHTPOJb 3HAHUKW NPOBOAUTCA B (OpME MTOTOBOM KOHTPOJIBHOH paboThl,
BKJIIOUAIOIIEN TEOpeTUUECKHe BOIPOCHI U MPaKTUUYECKOe 3aJlaHue, U oleHuBaercs A0 40 6amioB. B pesynbrare
TEKYLIET0 U IPOMEXKYTOYHOIO KOHTPOJISI 3HAHUM CTYIEHTHI [TOJIy4atoT 3a4€T 0 KypCy».

®opma KOHTpoIIA, 4 cemecTp Makc. KoJIM4ecTBO OaJIJIoB
3a ogHy paboty Bcero

Tekyumuii KOHTPOJIb:
- OIpoC 5 6aioB 20 6annoB
-pedepar 20 6amnoB 20 6annoB

- TECT 20 6amoB 20 oamoB




IIpomexxyTouHas arrectanus (3a4et)

40 0ayu10B

Hroro 3a ceMecTp (IUCHHUIUIMHY)

100 6asu1oB

dopMa KOHTPOJIA, 5 CEMECTP

Makc. KoJauyecTBo OaIoB

3a ogHy paboty Bcero
Tekyumuii KOHTPOJIb:
- OTIpoC 5 GamioB 20 6amioB
-pedepar 20 6amtoB 20 6amioB
- TECT 20 6annos 20 GayoB
[IpomexyTouHas aTTectanus (3a4eT ¢ OL[EHKOI) 40 6annoB
Hroro 3a cemecTp (IUCLUIUINHY) 100 GannoB

dopma KOHTpoOIIs, 6 ceMecTp

Makc. KoJIn4ecTBO 0aJIJIOB

3a ogHy paboty Bcero
Tekymuilt KOHTPOJIb:
- orpoc 5 6amioB 20 6amoB
-pedepar 20 GamtoB 20 6amioB
- TECT 20 6annoB 20 6annoB
[MpomexyTouHas aTTecTanus (IK3aMeH) 40 6annos
Hroro 3a cemecTp (AUCHUIUINHY) 100 6amoB

[Tosy4eHHbIH COBOKYITHBII Pe3y/IbTaT KOHBEPTUPYETCS B TPAJAUIIHOHHYIO MKy OIEHOK M B IIKATy OI[CHOK
EBpomneiickoit cuctembl nmepenoca u HakorieHus kpeauto (European Credit Transfer System; nanee — ECTS)
B COOTBETCTBHUH C TAOJHIICH:

100-6annbHas mIkama TpanuuuoHHas mKana Ixama ECTS
95 - 100 A

8304 OTJINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 _55 yIOBJIETBOPUTEILHO E

20-49 FX

0-19 HEYJIOBIETBOPUTEIHHO HE 3a4TEHO =

52KpI/ITCpI/II/I BBICTABJICHUSA OLICHKH 110 JUCHUIIIIMHE

Banuasl/ Ouenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHus 10

M kana AUCHUIIJINHE JUCIHMUIIJINHE

ECTS

100-83/ BricTaBnsiercst o0ydaromemycs, eciiu OH ri1y00Ko 1
AB «3aUTCHO» MIPOYHO YCBOUJI TEOPETHUYECKUM U MPAKTUUECKUN

MaTepuai, MOXeT IPOJEMOHCTPUPOBATh 3TO Ha 3aHITHUSIX
U B XOJi€ IPOMEKYTOYHOU aTTECTALUH.

OO0yuaromuiicst KICUEPIBIBAIOIIE U JIOTHIECKH CTPOUHO
U3JIaraeT yueOHbI MaTepuall, YMEeT yBsI3bIBATh TEOPHUIO C




Banael/
HMIxana
ECTS

OueHka nmo
AUCUUILINHE

KpuTtepun oneHkn pe3yibTaToB 00y4eHUs 1O
AUCHMILIAHE

MIPAKTUKOH, CIIPABIISETCS C PEIICHUEM 3aja4
npodeccrnoHabHOM HAMIPABICHHOCTH BBICOKOTO YPOBHS
CJIO’)KHOCTH, MPABHJILHO 00OCHOBBIBACT ITPHHSTHIC
pelICHHUS.

CB0OOIHO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOM JIUTEpaType.

OreHka o JUCIHUILTMHE BBICTABIISIOTCS 00yYaroeMycs ¢
y4€TOM Pe3yJIbTaTOB TEKYIEH 1 MPOMEKYTOUHON
aTTECTaIUH.

Komnereniuu, 3akpeniéHabie 3a AUCIUILITIHOH,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHITY.

82-68/

«3a4TCHO»

BericraBisercs o0yyaromemMycs, €Ciii OH 3HaeT
TEOPETHYECKUI U MPAKTUYECKUI MaTepuall, FPaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B XOJIE
IIPOMEKYTOYHON aTTECTALlNH, HE JOITyCKas
CYILLECTBEHHBIX HETOYHOCTEM.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUUECKUE
II0JIO’KEHHUS IIPU PELICHUN IPAKTUYECKUX 3a7a4
npoeCCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOAUMBIMHU Il 3TOTO
HaBBIKAMH U IIPUEMAMMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOU U
npodeccnoHanbHOM TUTEpaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
Y4ETOM pE3yIbTaTOB TEKYIIEH U IIPOMEKYTOUHOU
aTTeCTaluu.

Komniereniuu, 3aKkpeni€éHnple 3a JUCUUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUH».

67-50/
D,E

«3a4TCHO»

BricraBnsercst o0yuaromemMycs, eciiu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U MPAKTUYECKUI MaTepuall,
JIOTTYCKaeT OT/JENIbHbIE OMIMOKH MPH €T0 U3JI0KEHUH Ha
3aHATHUSX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OO0yyaromuiicst UCIIBITHIBAET OIpeIEIEHHbBIE 3aTPYIHEHUS
B IPUMEHEHUH TEOPETUUECKUX TOJI0KEHUI NPU PELIEHUH
MPaKTUYECKHX 3a]a4 MpodeccnoHanbHOM
HaIPaBJIEHHOCTH CTAaHAAPTHOTO YPOBHS CJIIOXKHOCTH,
BJIa/ieeT HEOOXOUMBIMU JI1 TOr0 6a30BBIMU HAaBbIKAMU
U IpUEMaMU.

JleMOoHCTpUpYeT JO0CTaTOYHBIM YpOBEHb 3HAHUS yUEOHOU
JIUTEPATYPHhI 110 TUCLHUIIINHE.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00ydaromeMycst ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnereniuu, 3akpeniaéHHble 3a JUCHUILINHOMN,
c(OpMHPOBAHBI HA YPOBHE — «JOCTATOUHBIH».

49-0/
F.FX

HC 3a4TCHO

BricraBisiercst o0yyaromemMycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUHN M MPAKTHICCKUIN
MaTepHal, JoMycKaeT rpyOble OuIMOKH MpU ero
W3JI0’KEHUU Ha 3aHATHUSIX U B XOJ€ IPOMEKYTOUHON
aTTEeCTalLlUU.




Banasl/ Onenka no KpuTtepun oneHkn pe3yibTaToB 00y4eHUs 1O

I kajaa JAMCUHUILINHE JUCIHUILIHHE
ECTS

OOyuaronuiics UCIBITHIBAECT CEPbE3HBIE 3aTPYAHEHUS B
IIPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PEILICHUH
IIPAKTUYECKHX 3a/1a4 TPO(hecCUOHATbHON
HAIIpaBJIECHHOCTH CTaHAAPTHOI'O YPOBHS CII0KHOCTH, HE
BJIaJIeeT HeOOXOAUMBIMHU AJIS 3TOTO HAaBBIKAMU U
NIpUEMaMH.

JleMoHCTpHpYeT (pparMeHTapHble 3HaHUS y4eOHOM
JIUTEPATYPBI 110 AUCLUILIMHE.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00YYaromeMycs C
y4E€TOM PE3yNbTATOB TEKYIIEH U IPOMEKYTOUHOU
aTTECTaLlUU.

KomnereHum Ha ypoBHE «JIOCTaTOYHBIN», 3aKPEIUIEHHBIE
3a AMCUUILUIMHON, HE COPMHUPOBAHBI.

5.3. OueHouHbIe cpeAcTBa (MAaTEePUAJIbI) LISl TEKYLIEr0 KOHTPOJIA YCIIeBAeMOCTH, IPOMEKYTOYH O
arTecTalMu 00y4aroIMXcs MO JUCHUIIHHE

TecTbI:

1. ApxusHoe zaeno B Poccuiickoit denepanun — 3t0:
-IeATENbHOCTh TOCYJAapPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CAMOYIPABJICHMS, OpraHU3aluil U IpaxklaH B
chepe OpraHu3aluM XpaHEHUs, KOMILJIEKTOBaHMS, y4eTa M HUCIIOJIb30BaHUS JTOKYMEHTOB ApxXuBHOro (¢oHna
Poccutickoii denepanuu U Ipyrux apXUBHBIX JOKYMEHTOB
-IEATEIBHOCTh TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIIPABJIECHUS, OPraHW3allMi U TpaxkIaH,
3aHUMAIOIIUXCS MPEJIPUHUMATENbCKON JIeATeNbHOCTRI0 0e3 00pa3oBaHUS IOPUIMYECKOTO JHIA IO
00€eCIeUeHNI0 COXPAaHHOCTH apXUBHBIX JTOKYMEHTOB
-IeATEIILHOCTD roCyJapCTBEHHBIX OpraHoB u OpraHoB MECTHOI'O CaMOYIIPaBJICHUS o
CO3JaHUIOTOCYIapCTBEHHBIX, MYHUIIUIIAJIBHBIX APXUBOB
-I€ATENbHOCTh OPTaHU3ALM 110 XPAaHEHHIO U UCIIOJIb30BAHUIO APXUBHBIX JOKYMEHTOB
2. ApXUBHBIN JOKYMEHT — 3TO:
-JIOKYMEHT, OTPaKaloIINi TPyIOBbIE OTHOLIEHHUS PaOOTHUKA C paOOTHUKOM
-MaTepUabHbI HOCUTENb C 3apUKCUPOBAHHON Ha HeHW HHQpopManueil, KOTOpbIi HMeeT pEeKBU3UTHI,
MO3BOJISIONINE €r0 WACHTU(UIIMPOBATh, U MOJIEKUT XPAHEHUIO B CUJIY 3HAYMMOCTH YKa3aHHBIX HOCHUTENS U
uH(popMaLuu Ji Tpax/jaH, o0IIecTBa, Tocy1apcTBa
-MaTepuaNbHbIi 00BEKT ¢ WH(pOpMAIMEl, 3aKPEIJICHO CO3JaHHBIM YEeJIOBEKOM CIOCOOOM JUIs Mepeaayd ee BO
BPEMEHH U MTPOCTPAHCTBE
-JIOKyMEHT, [IEpe1aBaeMblil Ha XpaHEHUE B apXUB
3. JIOKYMEHTBI 110 JINYHOMY COCTaBy — 3TO:

LICHHbII MaTepHaIbHbII HOCUTENb HH(OPMAIMU, COXPAHAEMBIA B CHIIy €r0 3HAYMMOCTH JIJIsl OOIIEeCTBa MIIH
COOCTBEHHUKA

JNOKyMeHT ApxuBHOro ¢onja PD, KoTopelif ©MEET HE MPOXOAALIYI0 HAYUHYIO [IEHHOCTh

JIOKYMEHTBI, CO3/[aBaeMble U MOJUIeXkKAIINe XPaHEHUIO B KaJIpOBOH ciry:k0e

-apXUBHBIE JJOKYMEHTBI, OTpakarolliie TPY/10BbIe OTHOIIEHUS pabOTHHKA ¢ paboToaaTeneM
4, HoxymentApxuHoro ¢honaa Poccuiickoit deneparuu — 310:
-apXUBHBIN JOKYMEHT, MPOLICAIINN JKCIEPTU3Y LEHHOCTU JOKYMEHTOB, IIOCTABICHHBIA HA IOCYAapCTBEHHBIN
y4eT ¥ IOUIEKAIIUN TOCTOSHHOMY XPaHEHUIO

MaTepHaJbHBIE HOCHTENb C 3a(UKCHPOBAHHOW Ha HEMHUH(OpPMALMEH, KOTOPbIi HMEEeT pPEKBHU3HTHI,
MO3BOJISIOIIME €ro MICHTHU()UUUPOBATb M COXPAaHSAEMBbIH B CHIy 3HAYMMOCTH YKa3aHHBIX HOCUTEIs
urH(GOpMAaIIUK IS TpaXkIaH, 00IIecTBa U TOCYIapcTBa

3a()UKCUpPOBaHHAs Ha MaTEpUAIbHOM HOCHUTEeNe HHGpOpMalMs C PEKBU3UTAMHU, IO3BOJSIIOIIMMU €€
UICHTH(PUIIIPOBATH



apXUBHBIM  JOKYMEHT, MpOIIEAIIMA  JKCHOEPTHU3Y ILIEHHOCTH JOKYMEHTOB, IIOCTaBJICHHBI  Ha
rocy/1apCTBEHHbIN y4yeT B CUETHOH MajaTe U He MOJICKAIIUN YHUUTOKEHHUIO
S. ApxuB — 3710:
YUPSXKIEHUE WO  CTPYKTYpHOE  IOJpA3NEICHUE  OpraHM3alud,  OCYLICCTBIIOLIEEXpaHEHUE,
KOMIUIEKTOBAHHE, yUeT U UCII0JIb30BAHUE APXUBHBIX JOKYMEHTOB
rOCYapCTBEHHBIN MM BEAOMCTBEHHBIM apXHB, XpAaHSIIUNA JOKYMEHTBHl B TEUEHUE YCTAaHOBJICHHOI'O CPOKa,
10 OKOHYAHHUIO KOTOPOr0 4acTh UX MOJJIEKUT NEPeaue B COOTBETCTBYIOIIMM apXUB C ITOCTOSSHHBIM COCTaBOM
JOKYMEHTOB
CTPYKTYpHOE TNOJIpa3/ieiC€HUE, CO3JaHHOE Il XPAHEHUS U OpraHU3alUd MCIOJIb30BAaHUS APXUBHBIX
JOKYMEHTOB
COBOKYITHOCTb apXUBHBIX JOKYMEHTOB, YYpEXIECHHE WU CTPYKTYpPHOE IOJApA3JEICHUE OpraHu3alui,
OCYILIECTBIAIONIEE XPAHEHHUE U UCIIOIb30BAaHUS aPXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue 10kyMeHTOB AD PD — 370:
XpaHeHHE TOKYMEHTOB, HE IIPEACTaBIISIONIMX HAy4YHON WIM NPAKTUYECKOW LIEHHOCTH B BEJOMCTBEHHOM
WM HETOCYIapCTBEHHOM apXUBE J0 UX YHUUTOXKECHHUS
XpaHeHHe JOKYMEHTOB B TOCYJapCTBEHHOM apXMBE 10 UX nepenaud B AD PO
xpa"eHue 10KyMeHToB AD P® 110 ux nepenadn Ha MOCTOSIHHOE XpaHEHUE
7. [TocTostnHOE XpaHneHue 10kyMeHTOB AD PD — »3t0:
xpaneHue 10kyMeHToB AD P®D 6e3 onpenenenus cpoka (beccpouHoe)
XpaHEHUE apXUBHBIX JJOKYMEHTOB B CIIELUAIIM3UPOBAHHBIX YUPEKICHUIX
xpa"eHue 10KyMeHTOB AD P® B apXxuBOXpaHHUIUIIE 1O MOMEHTA UX YTUIN3ALHN
XpaHeHHE apXUBHbBIX JOKyMeHTOB cBblie 100 (cta) jer
8. BpemenHoe xpaHeHue apXUBHBIX TOKYMEHTOB — 3TO:
XpaHEHUE ApXMBHBIX JOKYMEHTOB JIO UX YHUYTOXXECHUS B TECYEHHUE CPOKOB, YCTAHOBJIEHHBIX HOPMaTHUBHBIMU
[IPaBOBBIMU aKTaMU
XpaHEHUE TOKYMEHTOB JI0 ONPEAEIEHHOIO CpOKa
XpaHeHue JOKYMEHTOB (enepaJbHbIMU OpraHaMy MCIIOJHUTEIbHOM BJIACTH W OpraHU3allMsIMU B TEUYEHHE
CPOKOB M Ha YCJIOBHAX, OINPEIEIEHHBIX COOTBETCTBYIOUIMMM JOIOBOPAMH MEKIY HHMMHM M CIELHAIBHO
YIOJHOMOYEHHBIM OPTaHOM HUCIIOJIHUTEIBHON BIACTH
XpaHEHUE TOKYMEHTOB B CTPYKTYPHBIX ITOAPA3AEIECHUAX
9. YnopsoueHue apXuBHBIX I0KYMEHTOB — 3TO:
KOMILJIEKC paboT 1Mo GOpMUPOBAHUIO ApXUBHBIX (POHIOB B COOTBETCTBUE CO CXEMaMU KJIaCCU(PUKAIIUH
KOMIUIEKC paboT 1o (OopMHpPOBAHUIO apXUBHBIX JOKYMEHTOB B €IUHUIIbl XpaHEHHUs (zena), ONMHMCAHUIO U
o(opMIIEHHIO TaKUX €JMHUIl XpaHEeHHUs (J1e1) B COOTBETCTBUU C MPaBUJIAMH, YCTaHOBJICHHBIMH CIIEUATBEHBIM
ynonHoMmodeHHbIM [IpaButenbctBoM Poccuiickoit @enepanuu  (denepaibHbIM OpPraHOM  HCHOJHUTENBHOU
BJIACTH
YCTaHOBJICHHE €AMHBIX IPAaBHJI OpPraHU3allMd XpaHEHMs, KOMIUIEKTOBaHHUS, y4eTa M HCIOJIb30BaHUS
noKyMeHTOB AD PO
CO3/1aHH€ ONTUMAJILHBIX YCIOBHM XpaHEHUs apXUBHBIX JOKYMEHTOB
10.  Bnapnenen apXWBHBIX JTIOKyMEHTOB — 3TO:
rocy/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPaBICHUS
TOCYJapCTBEHHbI OpraH, OpraH MECTHOI'O CaMOYIpaBJeHHs JMOO IOpUAMYECKOe WIM (U3UYECKOe JIUIO,
OCYILIECTBISIOIIME BJIAJEHUE U UCIOJb30BAHUE ApPXUBHBIMHM JTOKYMEHTaMU U PEANM3YIOIIEE NOJTHOMOYHMS I10
pacrnopsHKeHHIO WK B TIpefieiaX, YCTAaHOBJICHHBIX 3aKOHOM UJIH JIOTOBOPOM
KOJIJIGKIIMOHEP WJIM coOUpaTesb apXUBHBIX IOKYMEHTOB
roCy/apCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpaBjieHHs JHOO0 IOpUAMYECKOe WM (pU3MuecKoe JUIO,
oOparmaronieecss Ha 3aKOHHBIX OCHOBAaHHUSX K apXUBHBIM JOKYMEHTaM JJISl IOJYYEHHs U HCIOJIb30BAHUS
HE0OX0aMMOM HH(POPMAITI
11. ITonws30oBarens apXUBHBIMUA JOKYMEHTAMHU — 3TO:
roCyIapCTBEHHBIN OPraH, OpraH MECTHOI'O CaMOYTIPaBICHUS
¢du3nveckoe JUI0, HAIIPABUBIIEE 3aIIPOC B APXUB
rOCYJapCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIpAaBJIECHUS JUOO IOPUAMYECKOE WIM (PU3NYECKOE JIUILO,
OCYIIECTBIISIONIEE BIaJCHUE U MCIOIb30BAaHUM SAPXUBHBIMU JIOKYMEHTAMH M PEaIU3YIOIIEe MOTHOMOYUS I10
PacCIOpsHKEHUIO WK B TIPEJIEIax, yCTAHOBICHHBIX 3aKOHOM HJIM IOTOBOPOM



TOCYJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpaBJiCHHUs JHOO IOpUIMYECKOe WU (PU3NYECKOe JIUIIO,
oOpamiaronieecss Ha 3aKOHHBIX OCHOBAHUAX K apXWUBHBIM JIOKYMEHTaM JJisl IOJIyY€HHs U HCIOJIb30BaHUSA
HE00X0AUMOM nHpopMannu(TIpaBUIIbHBIN )

12. Bumamu apxuBHBIX (POHJIOB SBISIOTCS (4TTO3UIINH ):
ApxuBHBIN (DOH]] OpraHU3aNN

ApXUBHBIN (OH TUYHOTO IPOUCXOKACHUS

ApxuBHas KOJUIEKUUs (IPHpPAaBHEHHAS K apXUBHOMY (DOHITY)
ApxuBHasi KOJUIEKLYs (HE MPUPaBHEHHAS! K apXUBHOMY (OHITY)
KommiexkcHbiit apXuBHBIA HOH

OObeTMHEHHBIN apXUBHBIN (HOH]T

13.  IlpusHakamu 00pa3oBaHMs KOJUICKIMH SBISIOTCS (3 MO3UIMN):
HOMUHAJIbHBII

TEMAaTHYECKUI

o gopmary 6ymaru

I10 LIBETY YEPHUII

YUpEXAEHUECKUNA

ABTOPCKUU

14.  Opranuzanus J0KyMEHTOB B IIpeJiesiaX apXHBa MpelroaraeT co3aaHue:
(hOHJIOB ¥ KOJUICKITUI

JOKYMEHTOB

aen

CBSI30K J1eJ1

15. ITpuHIMI TPOUCXOKACHUS TPU KITACCU(PHUKAIIMNA 03HAYACT:

OpraHU3alMI0 JOKYMEHTOB IO HCTOPUYECKH CIOKUBIIMMCS KOMIUIEKCAM

OpraHM3alMIo0 JOKYMEHTOB [0 TEMAaTUYECKUM U IPYTHM Ipynnam

OpraHU3aIMIo0 JOKYMEHTOB 10 CTENEHU Ba)KHOCTHU JIOKYMEHTHON MH(OopMaIiu

3HAYUMOCTH aBTOPOB JIOKYMEHTOB
16. Bxonsime 10KyMeHTBI OTHOCSTCS K QOHTY:

OpraHHu3aIu, KOTOPO OHU MOTYUYEHBI
OpraHu3alMH, I71e OHU OBLJIM COCTABJIEHbI
OpraHM3allH, I7I€ ECTh MECTO B ApXMBOXPAHUIIUIIIE
OpraHM3aly, KOTOpask IPUHUMAET PEUICHHE O MECTE XPAHEHUS 0 KaKIOMY KOHKPETHOMY JTOKYMEHTY
17. JIOKYMEHTBI BHYTPEHHET0 00pallieHus: OTHOCATCS K QOHY:
OpraHM3alyy, B KOTOPO OHU MOJATOTOBJIEHBI
CTPYKTYPHOTO MOJpa3/IeJIeHHs OpraHu3aluu
BBIIIECTOSIILEN OpraHU3aLNH
ciyx0os1 IOY
18. Eciiu B cocTaBeJOKYMEHTOBAapXUBHOIO (hOHJa OOHAPYKEHBI OIIMOOYHO BKIIOYEHHbIE TOKYMEHTHI JAPYTHX
(hOHI0B, TO OHHU:
JIOJKHBI OBITH BBIIETICHBI U IPUCOETUHEHBI K TeM (POHAaM, K KOTOPBIM OTHOCSATCS
JIOJKHBI OCTaBaThCs B (DOHJIE, B KOTOPOM OOHAPYKEHBI
JIOJKHBI OBITH BBIAETICHBI K YHUUTOXKCHHIO
HE JIOJKHBI YUUTBIBATHCS TMIPU COCTABIICHUU 3arOJIOBKOB €I
19. I'panniamu apXuBHOTO (OHIA YUPEKICHUSI(OpraHU3alnu) SIBISIFOTCS:
ounmansHele AaThl 00pa30BaHUs M JUKBUAALUHN YUPEKICHUS(IIPABUIBHBIN)
JaTBICO3IAHUSI U PEOPTraHU3alUN YUPEKICHUS
JIaThl CO3JAHUS U PETUCTPALIH YUPEKIACHUS

JIaThl CO3JAHUs, PETUCTPALMUY JTUKBUAALUHN YUPEIKICHUS
20. I'panuiiaMu apxXuUBHOTO (POHIA CEMBH SIBIISIOTCS:

JIaThl POXK/IEHUS BCEX YIECHOB CEMbU

JaThl POXKJIEHUS U CMEPTH YJIEHOB CEMbU

JIaThl pErucTpaly Opaka 4JIeHOB CEMbU

JIaThl PETUCTPALMH U (UJIH) PacTOp KeHUs Opaka
21. UCTOYHMK KOMILJIEKTOBAHHUS apXHUBa — 3TO:



OpraHM3alys, CO3JaroIIasi JOKyMEHTHI [IOCTOSIHHOI'O CPOKA XpaHEHUs
OpraHM3alys WU TPakJaHUuH, YbM JOKYMEHTBI IOCTYIAIOT WJIX MOTYT ITOCTYIIUTh HA XPAHEHUE B apXUB
¢du3nveckoe JUI0, HEMOCPEICTBEHHO MEepealoliee JOKyMEHThI B apXHB
OpraH yIpaBJICHUS apXUBHBIM JI€JIOM, KOTOPOMY IOJYHUHSAETCS apXUB
22. 30Ha KOMIUIEKTOBAHUS apXHUBa — 3TO!
TEPPUTOPUS, IIPUHAJIEKAILAS APXUBY
JIOKYMEHTaJIbHBIN IUIACT, COCTABIISIFOIINM OCHOBY KOMIUIEKTOBAHUS apXUBa
TEPPUTOPUS OOHOM MM HECKOJIBKMX aJIMUHUCTPAaTUBHO-TEPPUTOPUAIBHBIX E€IMHHIL, Ha KOTOPOH HaXOISATCS
HMCTOYHUKH KOMIUIEKTOBAHUS JAaHHOI'O apXHBa
COCTaB UCTOYHUKOB KOMIUIEKTOBAHUS apXMBA, HAXOASIINUXCS HA OAHON TEPPUTOPHUU
23. TToBu10BOIi BEIOOPOYHBIN MPHEM JJOKYMEHTOB — 3TO:
IPUEM TOKYMEHTOB OT OJTHOTO BUJA YUPEXKAECHUHN TaHHON TeppUTOPUH (ILKOJIBI pailoHa)
IIPUEM OTJAEIBHBIX BUJOB M PA3HOBUIAHOCTEH IIEHHBIX JIOKYMEHTOB OT BCEX OJHOTHIIHBIX OpraHu3alui
JAHHOU TEPPUTOPUU
IIPUEM JOKYMEHTOB OT BCEX BUJIOB YUPEKACHUM TaHHOW OpraHU3alun
IIPUEM JOKYMEHTOB 110 IPUHAJIE)KHOCTH K OTAEIBHBIM BUJIOBBIM I'pyIIIIamM
24. I'pynoBoii mpueM JOKYMEHTOB B apXUB — ITO:
IIPUEM JIOKYMEHTOB OT HECKOJIbKUX (HOH1000pa3oBaresnell B OJUH JCHb
IPUEM JOKYMEHTOB OJJHOTO MJIM HECKOJBKUX (POHJIOB OT OJHOTHUITHBIX YUPEKICHUMN TaHHOW TEPPUTOPUU
IIPUEM OTIENbHBIX BHJIOB M Pa3HOBUIHOCTEM LEHHBIX JOKYMEHTOB OT BCEX OIHOTUIIHBIX OpraHU3aLul
JAHHOMN TEPPUTOPUH
IIPUEM B apXUB CEMEWHOTr0, POAOBOr0 WIH 00BETUHEHHOTO apXUBHOTO (hOH 1A
25. OTHECEeHHE YUPEKICHUH K UUCITY HCTOYHUKOB KOMIUIEKTOBAaHUS apXUBa IIPOU3BOJUTCS:
Ha OCHOBE IIPUEMHBIX CIIMCKOB YYPEXICHUH MCTOYHMKOB KOMIUIEKTOBAHUS TOCYIApCTBEHHBIX apXHUBOB,
coriacoBaHHbIX ¢ [IpaBurensctBom PO
Ha OCHOBE CNIMCKOB HCTOYHHUKOB KOMITJIEKTOBAHMSI JAHHOTO apXHUBa
Ha OCHOBE PEIIEHUs] SKCIIEPTHON KOMUCCUHU OpPTraHu3aluu
Ha OCHOBe npukasza Pocapxusa
26. OCHOBHBIMHU UCTOYHUKAMH KOMILIEKTOBAaHUS apXHBa OPraHU3alluU SBIISIOTCA:
CTPYKTYpHBIE [TOJIpa3/ieleHusl OpraHu3aliy, OABEIOMCTBEHHbIE OpraHu3auy, GU3NIecKue Juma
OecCcTpYKTYpHbBIE YUACTKU AESITEIbHOCTH OpraHu3alui
PYKOBOJIUTENN (QUINATIOB U IPEJCTaBUTENILCTB
OpraHM3alH OTPACIU
27. Ilpu skcriepTU3€e LIEHHOCTH JOKYMEHTOB OLICHUBAETCS:
CTOUMOCTbH JIOKYMEHTOB
UHpOpMaLUs TOKyMEHTOB
CTOMMOCTb HOCHUTEI HH(pOpMaluu
BEC JJOKYMEHTOB
28.J1i14 mpoBeieHus SKCIEPTU3BI LIEHHOCTH JOKYMEHTOB B OPTaHU3aIMU CO3/1a€TC:
9KCIIEPTHBIN COBET
AKCIIEPTHASI KOMUCCHUS
JKCIIEpPTHAs rpynna
SKCIIEPTHBIN OTAEI
29. Kputepun sKcriepTHu3bl IEHHOCTH TOKYMEHTOB — 3TO:
crcTeMa Hay4yHO 000CHOBaHHBIX IPU3HAKOB, HA OCHOBE KOTOPBIX ONpPENENIeTCs IIEHHOCTh JOKYMEHTOB
IIPOU3BOJILHBIA HAOOP MPU3HAKOB
UHIMBUYaIbHO pa3paboTaHHAasi CUCTEMAa OIICHKH B KaXJI0M OpraHu3alMi CUCTEMa, KOTOpasi He CYIIECTBYET
B COBPEMEHHOM apXMBOBEICHUN
30. B rpynny kputepueB cOAEpKaHUSA BXOIAT CAEAYIOINE KPUTEPUU:
CTEIEHb BBEICHUS IOKYMEHTOB (DOH/1a B HAyUHBIN 000POT
BpeMs U MeCcTO 00pa3oBaHUeE TOKyMEHTa
3Ha4YeHUE YUPEKICHHs WIM JIMLA B )KU3HU O0IIeCTBa
MOBTOPSEMOCTH JIOKYMEHTHOU HH(pOpMaIUU
31.B rpynmy kpuTepueB BHEITHUX OCOOEHHOCTEHN BXOIAT CACAYIOIINE KPUTCPUH:



HaJIM4ue pe30I0Lui, BU3, IOMET Ha IOKyMEHTE

BpeMs 1 MECTO 00pa3oBaHUE JOKYMEHTA

00beM HHGPOPMALIUU TOKyMEHTa

MOBTOPSIEMOCTh JOKYMEHTHOM HH(pOpMauu
32.®opManibHBINA BU TOBTOPIEMOCTH HHPOPMALIUU — 3TO:

IIPOCTOE BOCIPOU3BE/ICHUE MIEPBUYHON JOKYMEHTHOM HH(OPMALIUK BO BTOPUYHBIX HCTOUHUKAX

IOBTOPEHHE JOKYMEHTOB Ha OJMHAKOBBIX HOCUTEISAX

00001eHre HHPOPMALIMH TEPBUYHBIX HCTOUHUKOB BO BTOPUYHBIX HCTOYHUKAX HHPOPMAIUH

BOCIIPOW3BeICHHE NHPOPMALIUHU JTOKYMEHTOB, HAIIPABJICHHBIX OJTHOMY KOPPECHIOHICHTY
33. AHaJIUTUKO-CUHTETUYCCKUUBHI IIOBTOPSAEMOCTH HH(POPMAIIHH — ITO:

npeoOpa3oBaHUE JOKYMEHTHOH HWH(POPMALMU TEPBUYHBIX HCTOYHUKOB BO BTOPHYHBIX HMCTOYHHKAX
nHpopmaruu

LUTUPOBAHUE OJJHOTO JOKYMEHTA B APYTOM JIOKYMEHTE
BBICIIIAsl CTYTIEHb MMOATOTOBKH JOKYMEHTA, Mperoiaraoias aHanus nahopmanuu

KOIIMPOBAHUE JOKYMEHTOB
34. OyHKUMOHAIBHO-1IEJIEBOE HA3HAUEHUE OpraHru3aluu — 3TO:

IPUHA]JIEKHOCTh FOCYAAPCTBY KOHTPOJBHOTO MTaKeTa aKIIUK JaHHON OpraHu3alu

3HAUYEHHE JIEATEIbHOCTH YUPEXKICHHUS Il Pa3BUTHSI OTPACIIH, €M0 MECTO B BEIOMCTBEHHOU CUCTEME

BaXHOCTb LIEJIEH U 3aja4 IPYyMNIIbl 10N, pabOTal0IIKX B IaHHOM YUPEXKICHUN
3HAQUYEHHE U pa3Mep LITATOB YUPEKICHUS
35. Ilepeunem Ha3bIBAIOTCS:

CUCTEMATU3UPOBAHHBIE CIUCKUA JOKYMEHTOB YUPEXKIACHUM, OpraHM3aluid U NPEANpHUITHI C yKa3aHHEM O
CPOKax XpaHEHUsI JOKYMEHTOB WJIM O COCTaBe IOKYMEHTOB, IPUEM KOTOPBIX Ha TOCXpaHEHUE 00s3aTesIeH
CIPAaBOYHHK, BBHITOJHAIOMUN (YHKIIUN y4eTa JOKYMEHTOB M UX CUCTEMAaTHU3alluu

CIIMCOK JIOKyMEHTOB, PaCKpBIBAaIOIIMI COCTaB U cojiepkaHue Aen GoHaa

CIIMCOK JIOKYMEHTOB I'OCYIapCTBEHHOI'O MJIM MyHHUIIMIIAJIBHOTO apX1Ba
36. Ha yHuKanbHble JOKYMEHTBI B QpXUBE COCTABIISAIOTCS:
UCTOPUYECKHE CITPaBKU
CHelHalIbHbIE aKThl IIpUeMa
JIUCTBI yUeTa U ONMCAHMS YHUKAJIbHBIX JIOKYMEHTOB
aKThl OOHAPY’KEHUSI YHUKAJIbHBIX JJOKYMEHTOB
37. JIOKyMEHTbI, IPUHATHIE Ha JENO3UTAapHOE XPAaHEHHWE B TOCYAAPCTBEHHBIM WJIM MYHHULMIAIbHBIA apXuB
YUUTHIBAIOTCS:
OTAENbHO OT AOKyMEeHTOB AD Pd(nipaBuibHbIif)
BMECTE CO BCEMH JIOKYMEHTaMH JIaHHOTO apXH1Ba
KaK He MOoAJIEeXKAIUE YUETY
10 YCMOTPEHHUIO PYKOBOJIUTENS apXHUBa
38. Criucky HCTOYHMKOB KOMIUIEKTOBAHMSI apXHBa I10CJIE€ COTJIACOBAHNUS C BBIIECTOSIIIUM OpPraHOM yIIPaBJIECHUS
apXUBHBIM JIEJIOM YTBEPIKIAI0TCS:

PYKOBOJIUTENEM YUPEKICHUA-(HOHI000pa3oBaTes

JTUPEKTOPOM apXuBa

3aBEIYIOLIMM apXUBOXPAHWINIIEM, TJe OyeT pa3meleH GpoHa

HayvaJIbHUKOM CITy>ObI 0€30MaCHOCTH apXHBa
39. DkcnepTu3a HEHHOCTH JTOKYMEHTOB IIPOBOAMTCS

B JICJIONPOM3BOJCTBE OPraHU3alli{, B apXWBE OpPraHM3alMH, B TOCYAAPCTBEHHOM WM MYHULHUIAIbHOM
apxXuB€ TOJBKO B JIEJONPOU3BOICTBE OpraHU3auU

TOJIKO B FOCY/IapCTBEHHOM apXUBE

B apXMBE OpraHU3ALNH
40. Cpok XpaHEHHUs 3alMCEN aKTOB I'PaKIaHCKOI'O COCTOSHUSA B apXMBE OpraHU3alluy [0 MEpEeAayd B COCTaB
AD PD:

120 ner
100 ner
20 ner
10 ner



41. Cpok xpaHeHUsI KOHCTPYKTOPCKOM JTOKyMEHTAIlMU, OTHECEHHOM K cocTaBy AD P®, B apxuBe opraHuzanuu
COCTaBJISIeT:
20 ner
10 ner
15 ner
25 net
42. EnvHuna XpaHeH!sl apXUBHbBIX TOKYMEHTOB — 3TO:
buznyeckn 000COOJIEHHBIN TOKYMEHT UJIM COBOKYITHOCTh IOKYMEHTOB, 3aKJIFOUEHHBIX B OTJCJIBbHYIO NANKy
JOKYMEHTBI, TOCTYIUBIINE B YUPEKICHUE U CPOPMUPOBAHHBIC B KIIACTEPHI
oUIMaNBHBIN TOKYMEHT, IIepejaBacMblii B apXUB
ydeTHast ¥ Kjaccu(UKalMOHHAs eIMHUIA, TPEJCTABIAIOMmas cO00H  Qu3HUecKu 000COOIEHHBINA JOKYMEHT
WM COBOKYIHOCTH JOKYMEHTOB, UMEIOIIasi CAMOCTOATEIbHOE 3HAUCHUE
43.Jleno3uTapHOE XpaHEHUE APXUBHBIX IOKYMEHTOB -3TO:
XpaHEHUE apXUBHBIX JOKYMEHTOB B BEJIOMCTBEHHBIX apXUBaxX, OCYIIECTBISIEMOE TIOCYyAapCTBEHHBIMH H
MYHUIUIIATBHBIMU OpTraHU3alMUsIMHU B TEUCHHE MIEPUO0/JIa, YCTAHOBIEHHOTO HOPMATUBHBIMH JIOKYMEHTAMHU
XpaHEHUe B apXHBe, My3ee, OUOIMOTEeKe apXUBHBIX JOKYMEHTOB Ha YCIIOBHUSX, ONPEICISIEMbIX JOTOBOPOM
MeXJ1y COOCTBEHHUKOM JOKYMEHTOB M COOTBETCTBYIOILIUM apXHUBOM, My3€eM, OMOIMOTEKOM, C COXpaHEHUEM 32
COOCTBEHHUKOM IMpaBa COOCTBEHHOCTH Ha apXUBHBIE JJOKYMEHTBI
OeccpoyHOe XpaHEHHE JOKYMEHTOB B TOCYAapCTBEHHOM apXHMBE, TOCYJapCTBEHHOM My3ee, OMOInoTeKe
o0ecrnieueHre paluoOHAIBHOTO Pa3MEeIleHUsI U COXPAHHOCTU JOKYMEHTOB
44. OCHOBHBIMH €IMHMUIIAMH Yy4Y€Ta JOKYMEHTOB HE3aBUCHUMO OT BHJIa HOCHTEIS, CIOCO0a M TEXHUKH
3aKperyieHUs] THPOPMAIUH SIBISIFOTCS:
ApXUBHBIN (OHJ, apXUBHASI KOJUICKIIUS, CIUHUIA XPAHCHHUS
JIOKYMEHTBI, TUCTBI
YCJIOBHBIE €UHUIIBI
MIOTOHHBIE METPBI
45. IlpyHUMI AMHAMUYHOCTHU y4yeTa O3HAYyaeT:
HEIPEPHIBHOE ABUKEHUE YUETHBIX JIOKYMEHTOB OT HMXKECTOSAIIMX K BBIIIECTOAIMM UHCTAHIIMSIM
CBOEBPEMEHHOE M ONEPATUBHOE OTPAKEHUE JTIOO0TO ABUKEHUS JOKYMEHTOB apXHBa B YUETHBIX JOKYMEHTaX
KOMILJIEKCHOE U3YUYEHHUE ABUKEHUS apXUBHBIX JOKYMEHTOB
U3Yy4YEHHUE CUCTEMBI yUeTa Ha OCHOBE IIPUHIINIIA BCECTOPOHHOCTH
46. Jluct oA COCTABIAET:
KaXIbIi GOH/T
Kaxaoe aeno Gouga
KKl JOKYMEHT QoHJa
Ha TPYIIY OJHOPOIHBIX (POHIOB
47. Ilo cnucky (HOHIOB MPUCBANBACTCS HOMED:
OTJIETbHOMY (DOH]TY UITH KOJUICKITUN
OTJIEIbHOMY JIETy
OT/IEIbHOMY JIOKYMEHTY
NacropTy apXuBa
48. B kHUTY y4eTa MOCTYIUIEHUI TOKYMEHTOB MTOCJIEI0BATEIbHO BKIFOUAIOTCS:
BCE MEPBUYHBIE U MIOBTOPHBIE MOCTYIUIEHUS IOKYMEHTOB
BCE MEPBUYHBIC MOCTYIJICHUS JJOKYMEHTOB
MOCTYIUICHUSI 0CO00 IIEHHBIX IOKYMEHTOB
JapeHHe rpakIaHaMH CBOMX JJOKYMEHTOB apXUBY
49. B cniucok ()oHI0B3aMUCHIBAIOTCS:
NEPBUYHBIE TOCTYIJICHUS TOKYMEHTOB (hoH1a
BCE TIOCTYIUICHUS JJOKYMEHTOB ()OHIa
(G OH/IBI TPU TIEPBOM TOCTYIJIEHUU B apXHUB
HOMeEpa Bcex omwuce GpoHma
50. IIpuHIUTT EHTpATU3ALUK YUETa O3HAYAET:
BEJICHUE BCEX YUYETHBIX JOKYMEHTOB B LIEHTPAJIbLHOM OpraHe YNpaBJCeHUsI apXUBHOM oTpaciu — Pocapxuse
M0 €IUHBIM MTPaBUIIAM



BEJICHUE BCEX YUETHBIX IOKYMEHTOB B CIIELUAIN3UPOBAHHOM OApa3CIICHUN
COCpeoTOUeHHE aOCOJIOTHO BCEX YYETHBIX JOKYMEHTOB B OJHOM MecTe -DeaepanbHOM apXUBHOM
areHTCTBE
periaMeHTHpoBaHue B3auMozencTBUs PenepalbHOrO0 apXMBHOIO AareHTCTBA C OPraHM3ALMAMH, a TaKKe
[IPUMEHEHNE €ANHBIX €JUHUL] YUETa ApPXUBHBIX JOKYMEHTOB
51.JIuct ¢ponma — 3T0:
YUETHBIH JIOKYMEHT, BKIJIIOYAIOIIMN CBEICHHS O HAa3BaHWU M MEPEHMEHOBAHUU (OHIA, XPOHOIOTUUECKUX
IpaHMIax, IBM)KEHUH U COCTaBe JJOKYMEHTOB (POH/A, HATMYUU ONUCEH
IPOHYMEPOBAHHBIH € IENBI0 yYeTa JIUCT apXUBHOTO JOKYMEHTA, XpaHauierocs B GoHje
YUETHBIN IOKYMEHT, coJepxaluil cBefieHns 00 apXuBe U XpaHALIMXCS POHAAX
mucT U3 nena Goxga
52. 3aBepuTenbHAs HAAMMKUCH J1eTa:
KpaTkoe 0003HaYeHNE CBEJICHHUI O COCTAaBE M COJICPKAaHUH JOKYMEHTOB, HAXOSIIUXCS B JIeje
HA/IUCh, COJEpXKallas yKa3aHME KOJMYeCTBa M (PM3UYECKOrO COCTOSHUS JIMCTOB Jeja, MOAJIEKAIIero
MIOCTOSIHHOMY WJIH JJOJITOBPEMEHHOMY XPAHEHUIO
3aIUCh, COZIeprKallasl yKa3aHUe KOJMYECTBa JIeJ B ONUCH, [TOJIIUCAHHAS €€ COCTaBUTEIEM
UTOTOBAs 3aIKCh, COJEpPIKAIIas CBEICHUS O BceX Jenax (hoHma
53. ApxuBHas dTUKETKA:
THUII QpPXUBHOT'O CIIPAaBOYHUKA
0003HaYEHHUE YUETHOHN €JMHULIBI
KapTOYKa YCTAaHOBJIEHHOTO oOpa3ma ¢ o0o3HaueHHWEe MHU(POB EAMHUI] XPAaHEHHs, BIOXCHHBIX B OJHY
KOpOOKY
ydeTHas 3aluch Ha OOJIOXKKE /1em1a
54. ®onnoo0Opa3oBarTesieM BXOAALINX JOKYMEHTOB SIBIISETCA:
azpecar
aBTOp
MOYTaIbOH
PYKOBOJUTEID CTPYKTYPHOTO MOAPA3AETICHUS
55. KnaccuduxanmonHoi equHuneil B npeaenax GoHaa sBiseTcs:
JIOKYMEHT
JIUCT
rpymnmna aen
neno (eauHUIa XpaHEeHNs )
56. Cxema knaccuukanuu aei — 31o:
MepeUeHb Pa3/IesioB W TMOAPA3ACiioB (CTPYKTYPHBIX MOApa3AesieHnid uiu (GyHKIUM (oHmooOpazoBaTess u
JPYyTUX), HA OCHOBE KOTOPOT'O CTPOUTCS OIHUChH
nepeyeHb KaTeropuii JOKYMEHTOB (JOHJIa C YKa3aHHEM CPOKOB UX XpPaHEHUSI
nepevyeHb OCHOBHBIX ATAIOB UCTOpUH (hoHI000pa3zoBaress U poHIa
an(aBUTHBIN NIepeYeHb HAYUYHbBIX MOHSATHH, HUCTOPUYECKUX (AKTOB, SIBICHUN, YUPEKICHUI
57. B ToM ciydae, eciM yupexJA€HHE HMENO YacTO M3MEHSIOIIYIOCS, CIOXHYIO CTPYKTypy, Ui ero (oHna
OOJIBIIIE TIOIOMIET CXeMa KJIacCU(PUKAIINN:
XpOHOJIOTUYECKas CTPYKTypHast
HOMMHAJILHO-XPOHOJIOTHYECKast
CTPYKTYPHO-XPOHOJIOTUYECKas
(GYHKIMOHAIBHO-XPOHOJIOTHYECKast
58. Apxusnas «Komneknus mnakaroB OKHA POCTa u OKHA TACC» o0beanHeHa 1o Npu3HaKy:
HOMHUHAJIBHOMY
reorpaduuecKoOMy
aBTOPCKOMY
XPOHOJIOTHYECKOMY
59. CtpaxoBoii (hoH MpeICTaBISIET COOOH:
COBOKYITHOCTb CTPaXOBBIX KOIUI TOKYMEHTOB
COBOKYITHOCTb 0CO00 IIEHHBIX IOKYMEHTOB
COBOKYITHOCTb JJOKYMEHTOB Ha HUTPOOCHOBE



COBOKYIHOCTbh YHUKAJIbHBIX JJOKYMEHTOB
60. JokyMEeHTBI BBIIAIOTCS U3 XPAHWIUILA [TOJI30BATESIM B UM TAIBHBIN 3a)1 HA CPOK, HE MPEBBIIIAOIIMIA:
1 mecsg
3 Mmecdna
6 Mecs1eB
1 ron
61. ®onx mob30BaHMS TOKYMEHTOB CO3/1a€TCSl JIJIS:
BBIJIAYU €0 MOJIb30BATEIISIM B UNTAJIbHBIN 3aJ1 apXHUBa
3aMEHBI CTAPBIX JOKYMEHTOB Ha HOBbIE KOIIUU
MPOJAaXKU Ha ayKIMOHAX
oOMeHa C IpyTUMU apXuBaMH, My3esMU, OMOITHMOTEKaMU CTPaHbI
62. ®oH NOJIB30BAHUSI — DTO:
COBOKYITHOCTH CTPaXOBBIX KOIMHUNU 0CO00 IIEHHBIX U YHUKAJIbHBIX TOKYMEHTOB
COBOKYIIHOCTb KOINHUN apXUBHBIX JIOKYMEHTOB, BBIIIOJIHEHHBIX Ha pPa3JIMYHBIX MATE€pUAIbHBIX HOCUTENSX,
MpeAHa3HAYEHHBIX VISl UX UCTIOIb30BaHUS
COBOKYITHOCTh apXHUBHBIX TOKYMEHTOB, HMEIOIINX MEKIY COO0M UCTOpHUECKUE U (MIIN) IOTUYECKUE CBSI3U
COBOKYITHOCTh JIOKYMEHTOB, OOpa3ymOIIUXCsl B JCATEIBHOCTH OpraHWU3allMii M BBIIOJHEHHBIX Ha
3JIEKTPOHHBIX HOCUTEIISAX
63. 3aroJIoBOK Jielia — 3TO:
Ha3BaHUE JOKYMEHTA, JaHHOE aBTOPOM
CBEJICHUS O JIOKYMEHTE, COCTOSIIIINE U3 YKA3aHHs €ro aBTOpa, ajpecara, KpaTkoro CoAep KaHus U IaThl
KpaTKoe 0003HaueHUE CBEIEHUI O COCTAaBE U COJIEPIKaHUS JOKYMEHTOB, HAXOISAIINXCS B Jeie
HAJIUCh, COJEpJKalas yKa3aHWE KOJWYECTBA MU (PU3MUECKOTO0 COCTOSHUS JIMCTOB Jieia, MOJJIexalas
MIOCTOSIHHOMY WJIU J10JITOBPEMEHHOMY XPaHEHUIO
64. OCHOBHBIM 2JIEMEHTOM ONUCAHUS €TUHUIIBI XPAHEHUS SIBIISICTCS:
3aroJI0BOK
HOMED JIUCTa
Ha3BaHue (HoHaa
Ha3BaHUE apXHBa
65. Ilpu cocTaBIeHNH 3ar0JIOBKAeIMHUIIBI XPAHEHUS HEOOXOIUMO:
00€ecTeunTh MOJTHOE COOTBETCTBUE MH(OPMAIIMHY 3aroI0BKa U MH(GOPMAIUU JOKYMEHTOB Jiejia
obecneunTh MPUOIU3UTENBHOE COOTBETCTBHE 3aroJIoBKa U MH(GOpMAIUU JOKYMEHTOB
CBOOOJTHO M3JIaraTh COJIEP’)KaHNE IOKYMEHTOB, TPUBHOCS] aBTOPCKOE BUACHUE
3HAYUTENBHO YIYUYIIUTh COJIEpKaHue JOKYMEHTOB, YTOOBI 3aMHTEPECOBAThH HCCIe0BaTeNei
66. 3aroj0BOK eMHUIIBI XpaHeHUs «3anucHast kHkKa akrepa MXAT OpiioBa B.A. 1927-28rr.» siBaseTcs:
MPOCTHIM
0000IIIEHHBIM
CIIOKHBIM
COCTaBHBIM
67. 3aronoBok eauHUIIBI XpaHeHus «llepenucka ¢ apXUBHBIMU YUPEKACHUSIMH O pa3paboTKe MPOEKTa MpPaBUI
paboTHI OpraHU3AIMI C APXUBHBIMHU JOKYMEHTaAMIY SBIISETCS:
MIPOCTHIM
CII0KHBIM
0000IIICHHBIM
COCTaBHBIM
68.  3aros0BOKEIMHUIIBIXPAHEHUSIKY CTAaB  aKIIMOHEPHOro  obmiecTBa  «OKCIOCTPOil», Mepenucka ¢
MunuctepcTBoM rocTuinu Poccutickoit denepannu 0 perucTpanul yupeauTeIbHBIX TOKYMEHTOB OOIIECTBa
SIBIISICTCS:
MPOCTHIM
0000IIIEHHBIM
CIIOKHBIM
COCTaBHBIM
69. Ha3zpanue QoHaa yupexaeHus — 3To:
Ha3BaHME MUHHUCTEPCTBA WJIA BEAOMCTBA, KOTOPOMY MOJYMHEHO YUPEKICHUE



nocjeHee Ha3BaHUE YUpeKIeHUs (HPOHI000pa3oBaTes
Ha3BaHUE apXUBa, I1€ XpaHUTCs HOH[
BCE Ha3BaHUs yupexeHus -(HhoH1000pazoBaTes
70. KpaitHumu 1atamMu JJMUHOTO Jiefia sBJISIOTCS:
JIaThl 3asBJIEHUI O IPUEME U YBOJIbHEHUH
JaThl IPUKA30B O IPHEME U YBOJIbHEHUN
JIaThl IEPHUO/A, HA KOTOPHIE WK 32 KOTOPbIE OHU COCTABIIEHBI
JaThl IPUHSTUSA U YBOJIbHEHUS
71. Eciu neno ObuIO HA4aTO B OJHOM YUPEKICHHUM, a 3aTEM MIEPENAHO B JIPYroe, TO YKa3bIBAIOTCS CIEAYIOLIUE
JaThl:
3aBe/IeHNUs Jella B IEPBOM YUPEKICHUU
HOCTYIIJIEHUS JI€Ia BO BTOPOE yUpeKACHUE
3aBe/IeHNUs Jiefla B IEPBOM YUPEKIECHUH U J]JaTa OKOHYAHUS BO BTOPOM YUPEXKIEHUU
TPU JaThl - 3aBEIEHUS Jiela B IEPBOM YUPEKICHHUH, Iepeladd BO BTOPOE M OKOHYAHHS BO BTOPOM
YUpEeXKIECHUU
72. B 3aronoBke Jiefia KOPPECHOHAECHT YKa3bIBACTCs JUIS:
IJIAaHOB
IIPOTOKOJIOB
MEepPEeNnUCKU
CBEICHUN
73. OnTUManbHBII HA0OP IEMEHTOB HH(POPMALIUH JIJIsl OITMCAHUS TPOTOKOJIOB:
BUJ] TOKYMEHTa, HOMEpa, aBTOP, MEPHOJI, MOUTMHHOCTH/KOMUHHOCTh
BUJ] TOKYMEHTA, COZIepKaHue, TEPPUTOPHUS, BPEMSI, TOIITHHHOCTE/KOMTUIHOCTD
BUJ] TOKYMEHTa, aBTOP, KOPPECIIOHEHT, COZIep KaHue, TEPPUTOPUS U BpeMs COOBITUI
BU/JI €IMHULIBI XPAHEHUS1, BOIPOC, MOATUHHOCTH/KOMHHOCTD
74. OnTUManbHBII HA0OP IEMEHTOB UH(POPMALIUY /ISl OMIMCAHUS IIJIAHOB M OTYETOB:
BUJ] IOKYMEHTa, aBTOp, HOMepa, epHO/l, MOATNHHOCTH/KOTUHHOCTD
aBTOp, MHOI'/Ia COJIEPIKaHuE, IIEPUOJ COCTABIEHUS JOKYMEHTA
BUJ] IOKYMEHTa, aBTOP, KOPPECIIOHEHT, COJIEp>)KaHNe, TEPPUTOPHS U BpeMs COOBITUI
BUJ] TOKYMEHTAa, COJIepKaHue, TEPPUTOPHUS, BpeMs, MOATUHHOCTH/KOTUIHHOCTD
75. OnTuManbHbIA HAOOP 3JEMEHTOB HH(OPMALIUU AJI ONIMCAHUS IEPETTUCKHU:
aBTOP, HHOT'/Ia COZIEp KaHuE, IEPHUOJT COCTABJICHUS TIOKYMEHTA, OUIMHHOCTH/KOMMHHOCTh
BU/JI IOKYMEHTA, aBTOP, KOPPECIIOHJEHT, TEPPUTOPHUS U BPEMsI COOBITHI
BUJ] TOKYMEHTAa, COJIepKaHue, TEPPUTOPHUS, BPEMS, MOATUHHOCTH/KOMUHHOCTb
BU/JI €IMHULIBI XPAHEHHUS, HHOT/Ia aBTOP, KOPPECIIOHIEHT, COepKaHUE, TEPPUTOPHUS
76. AHHOTAIMsI TOKYMEHTOB €IMHUIIBI XPaHEHUS MPEICTaBIIsET COO0i:
KpPaTKyl0 XapaKTEepUCTUKY HaumOosee LEHHBIX JOKYMEHTOB, COJEp)KaHME€ U OCOOCHHOCTH KOTODPBIX HeE
OTpaXKaroTCs B 3ar0JIOBKE €AMHUIBI XPaHEHUS
UTUPOBAHUE BCEX UHTEPECHBIX JTOKYMEHTOB
KpaTKUi IIepecka3 BCeX JOKYMEHTOB Jiena
yKa3aHHe Ha MECTO XpaHEeHHsI JOKyMEHTOB B apXHUBOXPaHWIHILE
77. AHHOTAIMs pacloJIaraeTcs:
BCJIE]l 32 3ar0JIOBKOM €IMHHULIBI XPAHEHUS C KPACHOM CTPOKHU
nepe]1 3aroJIOBKOM €TUHUIIbI XpaHEHUS
B Cepe/IMHE 3aroJIOBKa eIMHUIIBI XPAHEHUS U BbIIENAeTCs pU(TOM Ha OTAEIbHOM OlaHKe
78. ApXuBHas ONKCH — ITO:
opUIMaANbHBIA JOKYMEHT apXHBa, BOCIPOMU3BOJAIIMN TEKCT ApXUBHOTO JOKYMEHTa (JOKYMEHTOB) C
yKa3aHUEM UX aJpecoB
TUI apXMBHOTO CIIPAaBOYHMKA, IpEIHA3HAUYEHHBIA /IS PACKPBITUS COJACPXKAHUA EIUHMIBI XPaHEHUS
apxuBHOTO (hoHAA (KOMIUIEKCA), 3aKPEIUICHUS WX CHUCTEMAaTH3aIliH, & TaK)Ke BBIMOJHSIONNN (QYHKIMIO y4eTa
eIMHUI] XpaHCHHS
Iepe4YeHb  OTHENbHBIX  JOKYMEHTOB, 00pa3oBaBIIMXCS B  Ipolecce ACATEIbHOCTH  PAa3JIMYHbIX
¢dongoobpazoBareneit 1 00bEANHEHHBIX IO OJTHOMY WUJIM HECKOJIBKUM MPU3HAKAM



TUI apXUBHOTO CIIPABOYHHKA, B KOTOPOM BTOpPHUYHAs JOKyMEHTHas MH(POpPMAaLMs apXuBa CrpyNIHpOBaHa IO
npeaMeraMm (Temam, OTpaciisiM), 00pa3yolUM JIeJIeHUsI B COOTBETCTBUU C MPHUHATON cXxeMoll Kkiaccuukanuu
JTOKYMEHTHOW MH(POpPMALUU
79.ApxuBHas ONKCH SBJISICTCS:
MEKapXUBHBIM CIIPAaBOYHUKOM
MeX()OHIOBBIM CIIPAaBOYHUKOM
BHYTPHU(OHAOBBIM CIIPAaBOYHUKOM
MEXPETUOHAIBHOM CIIPABOYHUKOM
80. Ykazarenu no ¢popme MOTYT OBbITh:
[Ty XUMU
AHHOTHPOBAHHBIMU
TOYHBIMHU
PUMEPHBIMA
81. KaraJyior B rocy1apcTBEHHOM MJIM MYHUIIUIIAJIbHOM apXUBE SBJISIETCS:
MeK(OHIOBBIM CIIPAaBOYHHKOM
MEXPETHOHAIBHOM CIIPABOYHUKOM
BHYTPHU(POHIOBBIM CIIPAaBOYHUKOM
MEXapXUBHBIM CIIPAaBOYHUKOM
82. IlyteBouTens — 310:
apXMBHBIH CIPAaBOYHUK, COJACpXKALUil CBeleHUs O JOKyMeHTax M (win) ¢GoHIax apxuBa (apXHBOB) B
CHCTEMaTH3HPOBAHHOM BUJIE, IPEAHA3HAYCHHBIN /I 03HAKOMIJICHHUS C UX COCTAaBOM U COZACPIKAHUEM
MeX()OHTOBBIHAPXUBHBIN CHPABOYHUK, B KOTOPOM HMH(OpMAIUSA O COAEP)KaHUM JOKYMEHTOB CTPYyNIIMpPOBaHA
0 MpeaMeTaM
apXMBHBII CHPAaBOYHUK, MPEACTABISAIOMMNA COO0M andaBUTHBIA, CUCTEMAaTHUYECKUI WM COCTABIEHHBIN IO
WHOMY TIPU3HAKy INEpeYeHb Ha3BaHWI MPEJIMETOB, YIIOMUHAEMBIX B apXMBHBIX JOKYMEHTaX C yKa3aHHEM HX
MTOUCKOBBIX JIaHHBIX
apXWBHBII CIPABOYHMK, BKIIOYAIOIINN CHCTEMATU3UPOBAHHBIE CBENEHUS O COCTaBe M COJEPIKAHHUU
OT/eNIbHBIX KOMIUIEKCOB JIOKYMEHTOB
83. O0BbEeKTOM ONHMCaHMs B yTEBOAUTENE 110 POHAM apXHBa (apXHUBOB) SIBISETCS:
donn
JeI10
JIOKYMEHT
9acTh JIOKyMEHTa
84. Bunamu apXuBHBIX 0030POB SIBJISIOTCS:
0030p (hoHma, TemMaTH4YeCKuit 0030p
0030p aemna, 0030p TPYIIIBL e
TEMAaTUYECKHI TIEPEYCHb 3ar0JIOBKOB CIMHUILY XPAHECHUS
0030p (POHIOB rOCYTAPCTBEHHBIX U MYHHUIIMIIATBHBIX apXHBOB
85. MImeHHO¥H yKa3aTellb K 0030py BKIFOYACT:
HOHATHS, IPEJICTABISAIONINE COOON UCTOpUYECKHE (DAKTHI
OJTHOPOJTHBIE TIOHSTHS
(bamunum, UMeHa, 0T4eCTBa, OMorpaduIeckue CrpaBKu
reorpapuuecKue MoHsITHS
86. ApxuBHas CpaBKa:
opUIIMANBHBIA TOKYMEHT, MMEIOLIUH IOPUIMYECKYI0 CHIIy M COJepXalluil apXUBHYIO HH(POpPMAIHIO O
peaMeTe 3ampoca, C yKa3aHuEM IMOMCKOBBIX JIaHHBIX JOKYMEHTOB
o(pUIMANBHBIA TOKYMEHT apXHBa, BOCIPOM3BOISIIMNA TEKCT WIM M300paXKEHHUE apXMBHOTO JOKYMEHTa C
yYKa3aHUEM €ro MOMCKOBBIX JaHHBIX
KOTIHSI YaCTH TEKCTa apXUBHOTO TOKYMEHTa, ohopMiIeHHas B popMe CIpaBKU
JOKYMEHT, CBS3aHHBIA C HOPUAMYECKUM WIN (PU3HYECKHM JIMIOM, O(QOPMIICHHBII B COOTBETCTBHH C
3arpocoM
87. NudopmarnimoHHOE MIUCHMO — ITO:
MUCHMO, COZIEpIKalllee CHUCTEeMAaTU3UPOBAaHHBIN MEepeUeHb 3arojJOBKOB A€ WM JOKYMEHTOB C YKa3aHHEM JaT U
MIOUCKOBBIX JTaHHBIX



MUCHMO, COCTABJIEHHOE apXMBOM II0 COOCTBEHHOW MHHWIIMATHBE WJIM B OTBET Ha 3alpocC IOJIb30BaTeNs H
coJiepkaiiee cooOlieHre 00 HMMEIOIIMXCS B apXuMBe JOKYMEHTax IO ONpeJesieHHON mpobieme, Teme,
BOIIPOCY(ITpaBUIIbHBIN)

KOMIUIEKT KOMHA JOKYMEHTOB, 0()OpMJICHHBIN B COOTBETCTBUH C 3alIPOCOM

NUCHMO, OCBEIAIOIIEE COCTaB JOKYMEHTOB apXHBa
88. 3anpockl, mocTynaroIKe B apXUBbI, MOAPA3IEISIIOTCS Ha!

TEMaTU4YeCKHe, TeHealOTHIeCKue, COIIMaIbHO-TIPAaBOBbIC

YHUKaJIbHbIE, 0CO00 IICHHbIE
ME)XapXUBHBIC, BHYTPUAPXUBHBIC

oQuIaTbHbIE, TUYHbIE
89. 3anpoc 0 NOATBEPKAECHUH TPYIOBOIO CTaXa OTHOCUTCS K:

TEMaTU4YECKOMY3aIpocy

TFeHEAIOrnYeCKOMY3aIpocy

COLIMAJILHO-TIPABOBOMY 3aIPOCY

oduIIHaTEHOMY 3aIIPOCy
90. B apxuBHOI1 BHITUCKE BOCIIPOU3BOAUTCS MOJHOCTHIO:

Ha3BaHUE IOKYMEHTa, HoMep (mudp) ¥ 1aTa  Ha3BaHUE JOKYMEHTa, KOPPECIOHEHT, BOIIPOC

BUJ] IOKYMEHTa, J]aTa JOKyMEHTa

HoMep (udp)I0KYMEHTA, MOAINUCH
91. lna monydeHus HEOOXOIUMBIX ISl pabOThl JOKYMEHTOB HCCIEAOBATENb 3allOJIHAET B YHUTAIBHOM 3alie
apXxuBa:

TpeOOBaHUE HA BbIAAYY JIEN

KHUT'Y IIO’KEJIAHUN J1eT

aHKEeTY BbIIAYU el

OJIaHK Ha BBIIAYY JIET
92. IlepBuuHoil opMOIi yueTa UCMOIb30BAHUSA JOKYMEHTOB B FOCYJapCTBEHHOM M MYHHUIUIIAJIbHOM apXUBE
SIBIISICTCSL:

JMCT UCTIONb30BaHU Jlena

KHUTA BBIJIA4X €T U3 XpaHWINIIA

0030p poHma

aHAIUTUYECKUE 0030pbl apXUBa
93. HayyHbIMH OCHOBaMU T€OPUHU U METOAMKH apXUBOBEICHUS SBIISIOTCS

IPUHIAITEL, HAyYHBIE METOJIBI 1 HOPMAaTUBHO-TIpaBOBast 6a3a

MPUHIUIBI, HAyYHbIE METO/Ibl, IPU3HAKH KJIACCU(DUKALIUU TOKYMEHTOB, KPUTEPHU HKCIIEPTH3bI IEHHOCTH

NPUHIUITE HICTOPU3Ma, BCECTOPOHHOCTH U KOMITJIEKCHOCTH, CHCTEMHBIN TIOIXO0.T

HPUHIUIBI U TEXHOJIOTHH PabOThI ¢ apXUBHBIMH TOKYMEHTAMU
94. ApxuBOBEJICHHE — ITO:

KOMILJIEKCHAs TUCIUIUIMHA, U3YyYarolas paboTy apX1BOB

KOMIUIEKCHAsl HaydyHas TUCIHIUIMHA, pa3palaThIBarolias TEOPETHYECKHE, IPABOBHIE W METOJIUYECKUE
BOMPOCHI apXUBHOTO JieNa

KOMIUIEKCHAasl Hay4YHas W ydeOHas IUCIWIUIMHA, W3ydyarolias BCE BHJABI Pa0OTHI C JOKYMEHTaMH B
OpraHu3aIH

JTMCLUIUIMHA, U3YyYarolasi MopsIoK paboThl C JOKYMEHTaMHU B JIEJIONPOU3BOJICTBE, apXUBE OpraHU3aluu U
rOCYJJapCTBEHHOM HMJIM MyHHIIUTIAIEHOM apXUBE
95. ApXuBOBeJICHHE TECHO B3aUMOCHCTBYET C TUCIUITIIMHAMU:

apxeorpadus, uctopus, HHOOpPMATHKA, JOKYMEHTOBEICHHE, HCTOPHUS TOCYNapCTBEHHBIX YUPEKICHUH,
obecrieyeHre 6€30MacCHOCTH KU3HEACATEILHOCTH

UCTOpHUSl, MaTeMaTHKa, WCTOYHUKOBEIEHHE, KpaeBeACHHE,  IKypHAJIUCTUKA, OWOJIOTHSA, XUMHUS,
JOKYMEHTOBEICHHUE

UCTOpUS, TOKYMEHTOBEICHNE, HCTOUHUKOBEICHUE, BCIIOMOTaTeIbHbIE UICTOPHUECKHUE TUCHUTUIMHBI, UCTOPUS
rOCYJapCTBEHHBIX YUPEXKIAECHUH, OHonIorus, XumMusi, ”HpopMaTuKa
96. ApxuBHsiii ponn Poccuiickoit deaepanuu — 3TO:

UCTOPUYECKH CIIOXKHBINASACS ¥ TIOCTOSHHO TIOTOJHSIONIAS COBOKYITHOCTh ApPXWMBHBIX JOKYMEHTOB,
OTpaXXAIOIIKUX MaTepUATbHYIO U JYXOBHYIO KU3Hb O0IIECTBA, UMEIOUINX UCTOPUYECKOE, HAYYHOE, COLIMATILHOE,



SKOHOMMUYECKOE, IMOJIUTUYECKOE U KYJIbTYPHOE 3HAUEHHE, SBISAIOLIMXCA HEOTHEMJIEMOH YacTbl0 HCTOPHKO-
KyJIbTypHOrO0 Hacieaus HapoaoB Poccuiickoit denepanuu, oTHOCAIMXCS K MH(GOPMALMOHHBIM pecypcaM U
MO/JIEKALUX [TOCTOSHHOMY XPaHEHHUIO
UCTOPUYECKH CJIOKHMBLIASCS W IIOCTOSHHO IIONOJHAIOIAS COBOKYIHOCTb ApPXMBHBIX JOKYMEHTOB,
OTPAXAIOIIMX MATEPUAIbHYI0 M JTyXOBHYIO JKHU3Hb OOILIECTBA, HMEIOLIUX HCTOPUYECKOE, COLHUAIBHOE,
YKOHOMMYECKOE, IOJIUTUYECKOE U KyJIbTYPHOE 3HAYCHME, SBIAIOIUXCS HEOTHEMIIEMOW YacTbl0 HCTOPHKO-
KYJIbTYPHOI0 Hacieaust HapoaoB Poccuiickon denepaunu
UCTOPUYECKH CIOKUBLIASCS M IOCTOSHHO IMOMNOJHSIONIAs COBOKYIIHOCTh apPXMBHBIX JIOKYMEHTOB,
OTpaKaIIIUX UCTOPUUECKOE, HAYYHOE, COLUAIbHOE, IKOHOMUYECKOE, MOJIUTUYECKOE U KYJIbTYPHOE pa3BUTHE
o0111eCTBa, SBJSIOIIMXCS HEOTHEMJIEMOH YacThbl0 HMCTOPUKO-KYJIBTYPHOIO HacieAus HapoaoB Poccuiickoit
®denepauun
UCTOPUYECKH CJIOKMBIIASCA W IIOCTOSIHHO IONOJHSIONIAs COBOKYIHOCTb aApPXUBHBIX JOKYMEHTOB,
OTPaXKAIIIKX MaTepUAIbHYIO U JYXOBHYIO KU3Hb O0ILIECTBA, UMEIOUINX UCTOPUUECKOE, HAYYHOE, COLIMATIBLHOE,
SKOHOMMUYECKOE, MOJINTUYECKOE U KYJIbTYPHOE 3HAUEHUE U MOUIEKAIINX IIOCTOSIHHOMY XPaHEHHIO
97. Opranuszanus 10kyMeHToB ApxuBHoro ¢gonna Poccuiickoit denepaunu U Jpyrux apXUBHBIX JOKYMEHTOB
OCYILIECTBIISAETCS MO CIENYIOLIINM YPOBHSAM:
10 TpeM YpoBHsIM: B nipeaenax A® PO, apxusa u apxuBHoro ¢poHa
10 IByM YpoBHsIM: B nipezenax AD PO u apxuBa opranuzanun
10 YeThIpeM YpOBHsIM: B npeaenax AD PO, rocynapcTBEHHOIO apxuBa, apX1UBa OpraHU3allyd U apXUBHOTO
dbonga
KOJIMYECTBO YPOBHEH oprann3anuu 1okyMeHToB AD PO onpenensercs honmnoodpazoBarenem
98. OtpacneBbie HOHIIBI — ITO:
UCTOPUYECKHE apXMBbI, CIOKUBIIUECS INPU BEIOMCTBAX, KOTOPHIE HMMEIOT IMPAaBO BPEMEHHOro (B T.U.
JIeTI03UTApHOI0) XpaHeHUs T0KyMeHTOBAD P®d, oTHOcAIMXCS K rOCcy1apcTBEHHON (popMe COOCTBEHHOCTH
UCTOPUYECKHE apXUBbI, CIOKUBIIMECS MPU BEJOMCTBAX, KOTOPbIE HMMEIOT MPaBO BPEMEHHOTO (B T.4.
JIeTI03UTApHOT0) XpaHeH!s ToKyMeHTOB AD P®D, oTHOCAmUXCA K YacTHON popMe COOCTBEHHOCTH
KOMIUIEKCHI IOKYMEHTOB OOIIECTBEHHBIX OpraHU3allui, MPEKPaTUBIINX CBOE CYIIECTBOBAHHUE M CO3JaBIIMX
e/lMHbIe OTpacieBble (POHABI ISl XpaHEHHsI apXUBHBIX JOKYMEHTOB
OTpaclieBble rOCyAapCTBEHHBIE (DOH/IBI MUHUCTEPCTB U BEJOMCTB, OCYIIECTBIISIIOIINE TOCTOSHHOE XpaHEHHE
apXUBHBIX JOKYMEHTOB
99. Vcropuueckas cipaBKa OTPakaer:
Hctoputo ¢ponaooOpa3oBaTelisi, HCTOPUIO apXUBHOTO (OHMIA, COCTAB U COJIEPKAHME JTOKYMEHTa apXHUBHOTO
dbonma
Hcroputo hoH0006pazoBarest, MICTOPUIO apXUBHOTO (OH/A, MOPSAAOK PaOOTHI C ApXUBHBIMU JTOKYMEHTaMH
Ucroputo dponnoodOpasoBarens, JaHHbIE U3 MAcCHOpTa apXuBa, MOPSJIOK MPOBENECHUS HAYyYHO-TEXHUYECKOU
00pabOTKH JOKYMEHTOB
100. YHuKanpHbIN JOKYMEHT — 3TO:
MaTepHalbHBIE HOCUTENb C 3aQUKCHPOBAHHOM Ha HeM uHpopMalued, HMEIOUN pPEeKBU3UTHI,
MO3BOJISIIOIINE €r0 UIEHTU(UIINPOBATH
0c000 IEHHBIN JOKYMEHT, He UMEIOIIMHA cebe MoT0OHBIX MO CoAeprKalleics B HeM HHPOPMAlLlUU U/WIIH eTo
BHEUTHUM MPU3HAKaM, HEBOCIIOJIHUMBIN IIPU yTpaTe C TOUKH 3PEHUS €ro 3HaYeHHs U/UITU aBTorpapuuHOCTH
Hokyment A® P®, koTopplii MMeeT HENPeXOoJsIlyl0 KyJIbTYPHO-MCTOPUYECKYIO II€HHOCTh, OCOOYIO
BaXHOCTb JJIs1 OOIIeCTBA M TOCYJapcTBa M B OTHOIIEHUH, KOTOPOTO YCTAHOBJIEH DPEKUM XpaHEHUS WU
UCIOJIb30BAHUS
JOKYMEHT, OTHECEHHbI K cocTaByAd P®d, BHe 3aBUCHMOCTH OT €ro IpPOUCXOXAEHHUS, BUJA HOCUTEIH,
CTETeHU CEKPETHOCTH, MeCTa XpaHeHUs U (OpMBbI COOCTBEHHOCTH

1. Boripockl K OJIUI-KOHTPOJIBHBIM

Ilo 06wum npoodnemam apxugogedenus:

1. CtpykTypa apXxvBOBEACHUS KaK HAyUYHON AUCIUIUIMHBIL.

2. Hay4Hble OCHOBBI apXUBOBEJICHHUSI.

3. ApxuBOBeIYECKOE TEPMUHOBEICHNE (OCHOBHBIC TEPMHUHBI).

4. Teopust u METOIMKA apXUBOBEJCHUS: OOBEKT U MPEAMET U3YUCHHUS.




5. Iloustue u cocraB AD POD.

1o npooneme Knaccuguxkayuu 00KyMeHmog Apxuenozo ¢onoa
Poccuiickon Deoepayuu:

1. Ilpuznaku knaccudukanuu fokymentos 'AD CCCP.

2. Ilpusnaku knaccudukanuu 10KyMeHTOB AD PO.

3. IonsiTe o kIaccuuKauyu JOKYMEHTOB B apXHBaX.

4. Tlonarue 06 00BEAMHEHHBIX APXUBHBIX (DOHAX U KOJUICKIIUSIX.

5. [onsiTe 0 KJIacCU(UKALIUN JIOKYMEHTOB B npeaenax ApPXUBHBIX
($hoHI0B.

Ilo npooneme Kkomniekmoganua u IKCnePmMuU3bl YeHHOCMU

O00KYMEHmOo8:

. Kputepun onpeznenenus UCTOYHUKOB KOMITJIEKTOBAHUS FOCYIapCTBEHHBIX U MYHUIUIAIBHBIX aPXUBOB.
. OcoOEHHOCTH OmNpeAeNeHUs HCTOYHMKOB KOMIUIEKTOBAHUS YUPEKACHUI «HOBOTO THIIAY.
. [loHsiTHe M Ha3HAYEHUE FKCIIEPTU3bI LIEHHOCTH JIOKYMEHTOB.

. IIpuHIUIBI U HAYYHBIE METO/IbI SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB.

. OTamnbl ¥ 3a7a41 SKCIEPTU3bI LICHHOCTH I0KyMEHTOB.

. IlepeuHn JOKYMEHTOB: HA3HAYEHUE U BUJIBL.

. Kputepun skcriepTusbl IEHHOCTH JOKYMEHTOB.

. Buner u popmbl MOBTOpEHUS JOKYMEHTHOW HH(POPMALIUH.

. Cucrema 9KCIIEepTHBIX OPraHoB.

10. Kputepuu BbIsIBICHUS 1 0TOOpa 0CO00 IEHHBIX IOKYMEHTOB.

OO ~NOoO O WN P

Ilo npoonemam nayuno-cnpagounozo annapama:

1. Haznauenue cuctemsl HCA u ee knaccudukanus.

2. TlonsiTHA «TIepBUYHAS U «BTOPHYHAS JOKYMEHTHas HH(OpMAIHs.
3. [IpuHuune! yueta okymeHToB AD PO.

4. CocraB CIpaBOYHUKOB I10 yUETy.

5. CocTaB cripaBOYHO-UH(OPMAIIMOHHBIX U3JaHUH.

6. CTpyKTypa M BHJIbI KATAJIOTOB apXUBHBIX JIOKYMEHTOB.
7. HaznaueHue u BUbI 0030pOB.

8. HaznadyeHwne 1 BUJIBI Ty TEBOIUTENEH.

9. Tlocrpoenue u cucrema unaekcamnuu B CEK (1978 r.).
10. TToctpoenue u cucrema unaekcanuu B EKJIU (2007 r.).

I1. KoHTpoIbHBIE BOMPOCHI IO KYPCY
1. CtpykTypa apXHBOBEICHHUS KaK HAYYHOH TUCIIATUTHHEL.
2. HayuHble OCHOBBI apXHBOBEICHUS.
3. Tpyast B.H. ABTOKpaTOBa 1Mo mpobieMamM TEOPUU H METOOJIOTHH apXHUBOBEICHUS.
4. B3auMoCBS3b apXUBOBEJICHUS C APYTUMH HayKaMU U HAyYHBIMU JUCHUTLTHHAMHU.
5. IlonsiTre 0 counanbHOM MaMATH YeaoBedecTBa. MecTo apXHBOB B COLMAIBHON MaMsTH
oOmiecTBa.
6. ApxuBoBeaueckoe TepMuHOBeeHne. PaboTsl O.W. Xannupsl B JaHHOH 06JacTy.
7. Pa3BuTHE OTEYECTBEHHOW TEOPHU Y METOIMKH apXUBOBEICHUS
8. Teopus u METOAMKA apXUBOBEICHUS: OOBEKT U MPEIMET U3YUECHUS
9. [lonsatue u cocraB ApxusHoro ¢onma PD.
10. IMpusnaku knaccupukanuu 1okyMeHToB 'AD CCCP u AD PO.
11. Tlonarue o kimaccupukanmuu JOKYMEHTOB B apXHWBaX. XapaKTEPUCTHKA (HOPMAIBHO-JTOTUYECKUX CXEM
KJ1acCU()UKALUU U «IIPOBEHUCHII-TTPUHITUIIAY.
12. Pa3BuTHE MOHATUS «apXUBHBIN (DOHI» B OTEUECTBEHHOM apXHBOBEICHUU.
13. [Tonstue 00 00BETMHEHHBIX ApXUBHBIX donmax U KOJUIEKIMSIX.
MeTtoanka ux co3gaHusl.




14. CoBpemenHblie npoOsieMbl (YOHIUPOBAHHUSL.

15. Bugpl pabot mo poHIUPOBAHUIO.

16. OmpeneneHue rpaHull apXUBHBIX (GOHIOB. OCOOCHHOCTH OMpeeNieHUss TpaHUll (POHIOB JHYHOTO
MIPOUCXOKICHUS.

17. [TousiTue 0 KJIacCU(UKAIIIN JIOKYMEHTOB B npenenax ApXUBHBIX
(hOHJIOB. XapakTepucTuka «PETHCTPATyPIPUHITUIIAY. [TpusHaku
KJIacCU(PUKANUU JOKYMEHTOB. CXeMBbI KJTacCU(DUKAIIHH.

18. Knaccuduxkanus JIOKYMEHTOB dboHI0B JIMYHOT'O MIPOMCXOXKICHHUS,

00BbETMHEHHBIX apPXUBHBIX ()OHIOB U KOJUIEKLIUH.

19. Tpynst BHUNJAJL o Teopun M MPaKTHKE SKCIEPTH3bl IIEHHOCTH JAOKYMEHTOB M KOMIUICKTOBAHHIO
apXUBOB.

20. Vctopust pa3BUTHS TEOPUU IKCIEPTU3BI [ICHHOCTH IOKYMEHTOB.

21. Kputepun onpeaeneHus HCTOYHUKOB KOMITJICKTOBAHUS TOCYIaPCTBEHHBIX M MYyHUITUIIAIBHBIX aPXUBOB.

22. TlonsTue, Ha3HAUCHUE U 33/1a4U DKCIEPTU3HI IICHHOCTH IOKYMEHTOB.

23. Kputepun sKcriepTu3bl HEHHOCTH JOKYMEHTOB.

24. 3anaun u byHKIUN LenTpanpHoii 9KCIIEPTHO-TIPOBEPOYHON KO-
muccuu (DI1K) npu denepanbHoM apXUBHOM areHTCTBE.
25. DKCIEPTHO-TIPOBEPOYHBIE KOMHCCHH (3IIK) OpraHoB apXHUBHOT'O

ynpasieHus skcrepTabie komuccnu (OK) apXuBoB 1 opranu3anui, ux 3a1adu 1 QyHKIUH.

26. CyIHOCTb NMEPECTPONKU CUCTEMBI SKCIIEPTU3bl U KOMIUIEKTOBaHUS apXUBOB B KoHIE 50-X — Hauane 60-x
IT.

27. Bubl u hopmbl MOBTOPCHHUS JIOKYMEHTHOM uH(OpMaIIUH.
28. Kputepun oTO0pa TOKyMEHTOB C IIOBTOPSIOMIEHCS HH(OpMaIUei.

29. [IpyHLIUIIBI SKCIEPTU3BI U METO/IbI OLIEHKU JOKYMEHTOB.

30. Drambl SKCIepTU3bl IEHHOCTH JOKYMEHTOB. llenmeBas KOMIUIEKCHAsh DOKCIEpTH3a JIOKYMEHTOB B
roCy/1apCTBEHHBIX ApXHUBaX.

31. llepeunn nokymeHToB. HazHaueHue, TUTIBI, BUJIBI U METOJIMKA COCTABJICHUSI.

32. Metoauueckoe o0ecrieueHue JKCIIEPTU3BI LIEHHOCTH JIOKyMEHTOB
1 KOMIUIEKTOBAHHUS FOCY/1apCTBEHHBIX apXHBOB.

33. CoBpeMeHHasl cuctemMa nocoOuit o oTéopy T0KYMEHTOB HErOCYAAPCTBEHHBIX OpraHU3alui.

34. TlonsTre 00 YHUKAIBHBIX U 0CO00 IIEHHBIX TOKYMeHTax. KpuTepuu ux BBISBICHUS U 0TOOpA.

35. Coznanue cTpaxoBoro (hoH/1a TOKYMEHTOB U ()OHA MOJIb30BaHMSL.

36. Yyer apXuBHBIX JIOKyMEHTOB B TOCYAapPCTBEHHBIX U MYHHUIUITAJIHHBIX apXUBaX, BEJIOMCTBEHHBIX apXUBaxX U
apXuBax OpraHu3alui.

37. TlousTHe U cocTaB pabOT MO 0OECIICYCHUIO COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

38. CrpaxoBaHue apXUBHBIX JTOKYMEHTOB: 11€]1b, 00BEKT, METO/IMKA.

39. ObGecrieueHne COXpaHHOCTH JOKYMEHTOB IPH YPE3BBIYAHHBIX CUTYAIUSX.

VY4er apXUBHBIX JOKYMEHTOB B OPraHax apXUBHOIO yIPaBICHUS.

40. HenTpanbubril ponmossiit katanor (LK), ero Haznauenwue.

41. ABTOMaTH3MpPOBaHHAas cUCTeMa Hay4HO-TexHuyeckoi nHpopmanuu (ACHTU, OBH/I) Ha 6aze LIDK.

42. TeopeTnveckre OCHOBBI CO3JIaHUS W MCIIOJIB30BAHUS CHCTEMBI CIIPABOYHO-TTOMCKOBEI CPEACTB K apXHUBHBIM
JOKYMEHTaM.

43. Knaccudukanus u cCOCTaB CUCTEMBI CITPABOYHO-TIOMCKOBBIX CPeACTB K apXUBHBIM JTokyMeHTaMm (CIIC).

44. Hanpasnenus pa3sutus cucteMbl CIIC Kk apXUBHBIM IOKyMEHTaM.

45. IToaroroska CIPaBOYHO-UH(POPMALIMOHHBIX U3JIaHUN Ha OCHOBE
g depeHIIMPOBAaHHOTO MOIX0/1a.
46. Hcropuueckue CIIPaBKH, ux Ha3HauEHHUeE, METOUKA COCTaBJICHUS

U MCIIOJIb30BaHMsI B apXUBHOM padoTe.

47. HaznaueHue onMcaHus JE]l B apXuBax. 3aroyoBku jien. CocTaBieHUE aHHOTALINM.

48. [lonsTHE ¥ HA3HAYCHUE APXUBHOM OIMMCH; OCOOCHHOCTH MH(POPMAITMOHHOTO S3bIKA.

49. Karanoru nokymeHToB. Ompexnenenue, cTpykrypa, Buabl. @ynkiuu B cucreMe HCA rocynapcTBeHHBIX
apXHBOB.

50. O06mras xapakTepucTUKa KIacCU(UKAIMOHHBIX CXEM CHCTEMAaTHYECKUX KaTaJloroB.



51. Amnamu3 cxembl KJIacCU(pUKAIMM JOKYMEHTHOW HH(OpManmuu B CHCTEMaTHMYECKMX KaTajorax
rocynapctBeHHbIX apxuBoB(CEK).

52. Meroauka mnoctpoenuss Eamnoro kiaccudukaropa AOKyMEHTHOW uHpopMmanuu ApxuBHOTO (HoHIA
Poccutickoit ®eneparuu (EKIN).

53. Bugsl nyreBonuteneit u ux ¢pynkuuu B cucreme CIIC kK apXUBHBIM JOKYMEHTaM.

54. CxeMmbl cucTEMaTHU3alMU M COCTAB JIOTHYECKUX 3alKcell B IyTeBOAUTENE O (DOHIaM apXUBa.

55. OCHOBHBIC MPUHITUIIBI ONMMUCAHUS U ICTOYHHUKOBEIISCKOTO aHAIM3a JJOKYMEHTOB B 0030pax.

56. Mudopmarus tpetheit ctenenu B cucreme CIIC apxuBoB.

57. Ykazarenu K apXUBHBIM CIIPaBOYHUKaM. VX BHIbI, (HOPMBI U IPHUHIIUIIBI TOCTPOCHHS.

58. Pa3Butue Teopuu UCI0Ib30BaHMSI JOKYMEHTOB B OTEUECTBEHHOM apXUBOBEJICHHUH.

59. JlocTyTHOCTh apXMBHBIX JIOKYMEHTOB: ITPABOBBIE U OPTraHU3aIIMOHHBIE HOPMBI.

60. KomIuiekchbl JOKYMEHTOB B FOCY1apCTBEHHBIX apXUBaX, COACPKaLIME IEPCOHATIbHbBIE JaHHbIE.

61. Vcnonp30oBaHre JOKYyMEHTOB aPXHBOB B PA3JIUYHBIX IIETISAX.

62. OueHouHbIE XapaKTEPUCTUKU IPOLECCa HCIOIb30BAHUSA APXHMBHBIX JIOKYMEHTOB (MHTEHCHUBHOCTb —

3P PEKTUBHOCTD).

63. popmbl UCTIOTB30BaHUS APXUBHBIX JOKYMEHTOB.

64. MapkeTusr apXUBHBIX JIOKYMEHTOB U apXHUBHOU JOKYMEHTHOMN
nHpopMaIuu.

65. OpraHn3anOHHO-METOANYECKOE PYKOBOACTBO M KOHTpoib DenepanbHOro apXWBHOIO areHTCTBA 3a
paboTOol BETOMCTBEHHBIX apXMBOB U OpraHU3alMell apXUBHBIX JOKYMEHTOB B YUPEKICHUSX.

66. B3aumonetictue apXUBHBIX YUpEXKJIEHUH, My3€eeB, OoubIMoTEK,
opranmu3anuii PAH B oGnactu paboThl ¢ apXUBHBIMH JOKYMEHTaMHU.

67. CopmepxaHue W OCHOBHBIC HAIPaBJICHUS HAYYHO-HCCIENOBATEIBCKOW M METOIMYECKOW JEATEIIbHOCTH
apXUBHBIX YUPEKICHUH.

68. NndpopmarnmoHHoe obecrieueHue esITeIbHOCTH apXUBHBIX YUPEKICHUN U OpraHU3aIni.

6. YueOHo-MeToquYecKoe U HHGOPMALMOHHOE 00ecnedeHne TUCIUTITUHBI

6.1 CnMcok HCTOYHHMKOB H JIUTEPaTyphbI
HUcrounuxku

NCTOYHUKU:

3akoH P® o1 15.04.1993. Ne 4801-1 «O BbIBO3€ M BBO3€ KYJIbTYPHBIX IICHHOCTEW». [ DIEKTPOHHBIN pecypc]:
baza I'apanT. Pexxum nocryma: http://base.garant.ru/10101361/

3akoH P® ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOM TaiiHey. [ DnekTpoHHbIH pecypc]: baza ["apanT.
Pexxum noctyna: http://base.garant.ru/10102673/

®enepanbHbii 3aK0H OT 15.04.1998 Ne 64-@3 «O KyJabTypHBIX LIEHHOCTSX, epeMeinieHHbIX B Coro3 CCP B
pe3yabpTaTte BTOpoil MUpPOBOM BOWHBI M HaXOAAIUXCs Ha TeppuTopun Poccuiickoit denepanun»
[Onexrponnslii pecypc]: baza apant. Pexxum noctyma: http://base.garant.ru/12111286/

®enepanbHblil 3akoH OT 29.07.2004 Ne 98-D3 «O xommepueckoil TaitHe» [ DneKTpoHHBIN pecypc]: baza
I"apant. Pesxum mocryma: http://base.garant.ru/12136454/

®enepanbHblif 3akoH oT 27.07.2006 Ne 149-03 «O6 undopmanyu, "HGOPMAITMOHHBIX TEXHOJIOTHIX U O
3amuTe nHPopMamumy. [DnekTpoHHbIH pecype|: basa 'apanTt. Pexxum nocrtyna: http://base.garant.ru/12148555/
®denepanpHblil 3ak0H OT 27.07.2006 Ne 152-03 «O nepcoHANBHBIX TaHHBIX» [ DNEeKTpOHHBIHN pecypc]: ba3a
[apanT. Pexxum nocryna: http://base.garant.ru/12148567/

[Tpuka3 Pocapxusa ot 22 mast 2019 r. Ne 71. O6 yTBepxkaennu [IpaBun nemonpon3BoaCcTBa B TOCY1apCTBEHHBIX
OpraHax, opraHax MeCTHOro caMoyIipaBiieHUs" [DnekTpoHHbIN pecypce]| DenepanbHoe apXUBHOE ar€HTCTBO.
Pexxum noctyna: https://archives.gov.ru/documents/prik71 2019.shtml

[Tpuka3 Pocapxusa ot 11.04.2018 N 44 "O0 ytBepkaenuu IIpumepHoit HHCTPYKLIUH 10 1EIOIPOU3BOJCTBY B
rOCyIapCTBEHHBIX OpraHu3anusx" [DIeKTpoHHBIN pecypc| DenepanbHOE apXUBHOE areHTCTBO. Pexxum
nocryma: https://archives.gov.ru/documents/prik44 2018.shtml
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Cornamenue o mpaBoNpeeMcTBE B OTHOLICHUH TOCYAapCTBEHHBIX apXxuBoB ObiBiero Corosza CCP . Mocksa, 6
utojis 1992. [Dnexrponnsblit pecypc]: basa I'apant. Pexxum noctyna: http://base.garant.ru/1118361/

[Tpuka3 Munucrepctsa KyasTypsl PO ot 31.03.2015 N 526 «O06 yTBepkIeHIH MTPAaBUI OpPraHU3aLUN
XpaHeHus, KOMIUIEKTOBaHUS, Y4€Ta U UCIIOJIb30BaHUs TOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit @enepannu
U IPYTHX apXHUBHBIX JOKYMEHTOB B OpraHaxX roCyJapCTBEHHOH BIIACTH, OPraHaX MECTHOTO CaMOYTIPABJICHUS U
opranm3anusax» TekcT: aiekTponnslii // basa I'apant. URL: http://base.garant.ru/71183090/
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opranuzanusax» Tekct: anexkTpoHHsi / DenepanbHoe apxuBHOE areHTcTBo. URL:
https://archives.gov.ru/documents/prik24_2020.shtml
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Ka6anoB B.B. ApxuBHOE HCTOYHUKOBEICHUE. //ApXUBOBE/IEHHE U UCTOUHUKOBeIeHue OTeueCTBEHHOM
uctopuu. [Ipo0GreMsr B3anMoaeiCTBHSI Ha coBpeMeHHOM dTare. M., 1995. C. 36-38
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DKcrepTu3a EHHOCTH YIPaBICHUECKUX IOKYMEHTOB U KOMIUIEKTOBAHHE UMK TOCYJIapCTBEHHBIX apXHBOB
(Teopus u meroauka) / Pocapxus, BHUNIA/. M., 2007.

CIIPABOYHUMKMU:

Elsevier®s lexicon of archive terminology. Amsterdam — London — New-Jork, 1964

CnoBapb COBpEeMEHHOM apXUBHON TEPMHUHOJIOTUH COLMATUCTHYECKUX cTpaH. Boim. 1. M.,1982. Beim. 2.,
M.,1988

Kpatkuii cinoBapb BUI0B U pa3HOBUIHOCTEN JOKYMEHTOB. M., 1974.

CrnoBapb BUJIOB U Pa3HOBUIHOCTEH COBPEMEHHOH YIIpaBIeHYECKOM TOKYMEHTAIUH.

M. 2014.

VYnpasnenue nokymeHTamu. TepMunsl u onpenenenus: Cinosaps. M.: BHUN A/, 2013.

6.2 IlepeueHnnb pecypcoB MHGOPMALMOHHO-TeIeKOMMYHUKAIIMOHHOH ceTn « AHTEpHET).

HanunonaneHast snextponnas 6ubnmuorexa (HOB) www.rusneb.ru

ELibrary.ru Hay4nast anexktponnas 6ubdiamnoreka www.elibrary.ru

Dnextponnas oubarorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

ApxusHblii poun Poccuiickoii ®enepanuu. LienTpanbHbiii poHIOBBII KaTanor [DneKTpoHHbIH pecypc] Pexum
noctyma: http://cfc.rusarchives.ru/CFC-search/

Apxussl Poccun [Dnektponnsiit pecype] Pesxxum gocryma: http://www.rusarchives.ru/

['ocynapcTBeHHBIN peecTp YHUKATBHBIX JOKyMeHTOB ApxuBHOro onna Poccutickoii deneparu
[OnexTponHsIii pecype] Pexxum nocryma: http://unikdoc.rusarchives.ru/

[TyTreBoMTEN IO POCCUICKUM apXuBaM [DneKTpoHHBIN pecype] Pexxum moctyma: hitp://guides.rusarchives.ru/
denepanpHOe apxuBHOE areHTCTBO (PocapxuB) [DnekTponHsIi pecypc] Pexxum mocrtyna: http://archives.ru

6.3 IlpodeccnonajbHble 0a3bl JaHHBIX H HH(POPMALMOHHO-CIPABOYHbIE CHCTEMBbI

Jloctyn k mpodeccruoHanbHbIM 0a3am qaHHbIX: hitps://liber.rsuh.ru/ru/bases

WubopmanroHHbIe CITPABOYHBIE CUCTEMBI:
1. Koncynsrant [liroc
2. Tapanr

7. MaTepuabHO-TEXHHYECKOe o0ecnevyeHne TUCHMIIIHHBI

s obecrieyeHUs] AMCUMIUIMHBI HCIHOJB3YETCS MaTepualbHO-TEXHHUYEcKas 0a3za 00pa3oBaTebHOTO
yUpex/IeHus: yueOHble ayIMTOPHH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM JJIsl AEMOHCTPALUHU y4eOHBIX
MaTepuasoB.

CocraB nmporpaMMHOT0 00€CTICUCHHUSI
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security
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8. Obecnieuenne 00pa30BaTeILHOr0 TMpouecca s JHI € OrFPAHUYEHHBIMH BO3MOKHOCTAMH
30POBbS M HHBAJIHN/I0B

B xone peanuzanuu AMCUUIUIMHBI HUCHOJB3YHOTCA CIEIYIOLIUE JOMOJIHUTENIbHBIE METOJbl 00ydeHus,
TEKYLIEro KOHTPOJII YCIEBAEMOCTU U IPOMEXKYTOUYHOM aTTECTallUd OOYYaroIIMXCS B 3aBUCUMOCTH OT HX
WH/IMBUYaIbHBIX 0COOEHHOCTEMH:

® JUIsl CIENbIX U CIA00BUAALINX: JIEKIUH O(QOPMIISIOTCS B BUJIE IEKTPOHHOIO TOKYMEHTA, 10CTYITHOTO C
MOMOIIBI0 KOMITBIOTEPA CO CHEIHMAIM3UPOBAHHBIM MPOTPAMMHBIM OOECII€YeHUEM; MHUChMEHHbIC 3aaHus
BBINOJIHAIOTCS Ha KOMIIBIOTEPE CO CIELUAIU3UPOBAHHBIM IPOrpaMMHBIM O0ECIEUYEHUEM WM MOTYT OBITh
3aMEHEHbI YCTHBIM OTBETOM; 00ecneunBaeTCs MHIMBUIyalIbHOE paBHOMEPHOE ocBelleHrne He MeHee 300 Jrokc;
JUI BBIMOJIHEHUS 3aJjaHds NPH HEOOXOJUMOCTH IPENOCTABISETCS YBEJIMYMBAIOLIEE YCTPOMCTBO; BO3MOMKHO
TaKXKe HCIOJIb30BAHUE COOCTBEHHBIX YBEIMUYUBAIOIIUX YCTPOWCTB; MUCHMEHHBIE 3aaHus O(OPMIAIOTCS
YBEJIMYEHHBIM IPU(TOM; 3K3aMEH U 3a4€T MPOBOJATCS B YCTHOM (pOpMe MM BBINOJIHAIOTCS B MHUCbMEHHOU
(dhopMe Ha KOMITBIOTEPE.

o Uil TIyXHX W cIa0OCHBIIANIMX: JIEKIUH OQOPMIIIOTCS B BUAE DJIEKTPOHHOTO TOKYMEHTa, JIMOO
IPEJOCTaBIIAETCS. 3BYKOYCHJIMBAIOIIAs allnapaTypa HHIUBUAYaJbHOTO I0JIb30BAaHMS; NMHUCbMEHHbIE 3a/1aHUs
BBITTOJIHSIOTCS. HA KOMITBIOTEPE B MUCHMEHHOM (hopMe; IK3aMeH U 3a4€T MPOBOIATCSA B MMCHMEHHOM (hopme Ha
KOMIIBIOTEPE; BO3MOKHO IIPOBEACHNE B (JOPME TECTUPOBAHMUSL.

e U1 JIUI[ C HapyILIEHUSIMH OIOPHO-JBUIATEJILHOTO ammapara: JeKUUH O(OpMIISIOTCS B BHJE
ANEKTPOHHOIO JIOKYMEHTa, JOCTYIHOIO C MOMOINIBI0 KOMIIBIOTEPA CO CHEUUAIU3UPOBAHHBIM MPOTrPAMMHBIM
o0ecrieyeHrneM; MMCbMEHHbIE 331aHUs BBINOJIHAIOTCS HA KOMIIBIOTEPE CO CHEIMATM3UPOBAHHBIM ITPOIPaMMHBIM
o0ecriedeHrneM; SK3aMeH U 3a4€T MPOBOIATCS B YCTHOW (hopMe WM BBITIOJHSIOTCS B MUCbMEHHOW (popme Ha
KOMIIbIOTEpE.

[Ipn HEOOXOIMMOCTH MpenyCMaTPUBACTCS YBEIMUEHNE BPEMEHHU ISl IOATOTOBKU OTBETA.

[Tponienypa mpoBeieHUs] TPOMEKYTOYHOM aTTeCTalMy Ul O0ydaroIUXcs YCTaHABIUBAETCA C yUETOM UX
UHIUBUAYAIbHBIX MCUXOPU3NYECKUX ocoOeHHocTell. [IpomexyTouHass arTecTalusi MOXET IPOBOIUTHCS B
HECKOJIBKO JTaroB.

[Ipu mpoBeneHUM Mpoueayphl OLIEHUBAHUS PE3YJIbTATOB OOY4YEHMsI MpelyCMaTpPUBAETCsl UCIIOJIb30BaHUE
TEXHUYECKUX CpPEACTB, HEOOXOIMMBIX B CBSI3U C HHIUBHIYaJbHBIMH OCOOEHHOCTSIMH OOydYarolIuXcs. OTH
CpEICTBa MOTYT OBITh ITPEOCTABIIEHBl YHUBEPCUTETOM, UJIM MOTYT HCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUUECKUE
CpEICTBa.

[IpoBenenune mpouenypbl OLIEHMBAHHUS PpE3yJbTaToB OOYYEHHsS JOMYCKAeTCs C HCIOJIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHA.

ObecnieunBaeTcst AOCTYN K MH(GOPMALMOHHBIM U OMOIMOrpapuueckum pecypcaMm B cetu MHTepHeT nis
Kaxaoro oOyuvaromerocss B (opmax, aJanTUpPOBAaHHBIX K OrPAaHUYEHUSAM HUX 3/10pPOBbS U BOCIPHITHSA
uH(popManuu:

® ISl CJIETIBIX M CIa0OBUASIIKX: B Me4aTHOM (opMe yBeTHM4eHHBIM HpudToM, B opMe 3IEKTPOHHOTO
JIOKyMeHTa, B (popme ayaunodaiiia.

® JIUIsl TIIyXUX U CIa0OCIBIIAIINX: B Ie4aTHOU dopme, B GopMe HIEKTPOHHOTO JOKYMEHTA.

e 17151 00yYaIOMIMXCsl ¢ HApYIICHUSIMH OIOPHO-ABUTATEIILHOTO ammapara: B medyatHoi ¢opme, B hopme
3JIEKTPOHHOIO JIOKyMEHTa, B (hopMme aynnodaiina.

Y4eOHble ayIUTOPUU JJIsi BCEX BUJOB KOHTAKTHOM M CaMOCTOSITENIbHON paboThl, HayyHas OUOIMOTeKa 1
UHBbIE TOMEIIEHUsI Al OOyueHUs OCHAIIeHbl CIEUHATbHBIM O00OpPYJOBaHMEM U Y4YEOHBIMH MECTaMu C
TEXHUYECKUMHU CPEICTBAMU OOyUCHUS:

® [UIsl CJETBIX W CIIAa0OBHUIAAIIUX: YCTPOMCTBOM MJisi CKaHUpOoBaHWs U uTeHUs ¢ kamepoit SARA CE;
mucrieeM bpaiiast PAC Mate 20; npunatepom Bpaiins EmBraille ViewPlus;

® UIsl TIyXUX W CIAaOOCHbIIIAIUX: aBTOMaTU3UPOBAaHHBIM Pa0OYMM MECTOM JUIsl JIIOACH C HapylIeHHEM
CIIyXa U CJIA0OCTBIIAIINX; aKyCTHUECKUN YCHITUTENb U KOJIOHKH;

eisi OOyYarOIIMXCS C  HApPYNIEHUSIMU  OINOPHO-IBHUTATEILHOTO  ammapaTa: IMepeABHKHBIMH,
perynupyeMbpiMu  3proHomMuueckumu  maptamu  CH-1; KOMIBIOTEpHOM TEXHHMKOW CO CHEIUaTIbHBIM
IPOTPaMMHBIM 00ECTICYCHHEM.



9. MeTtoanyeckue MaTepHAaJbI

9.1 IlnaHbl ceMUHAPCKUX 3aHATHH

ILi1anb 1a00PaTOPHBIX PA0OT M METOAMYECKHE
YKa3aHUA M0 UX BbINOJHEHUIO

YACTbH 1
Tema 1. Onpenenenue GOHIOBOM NPHUHAIICKHOCTH JOKYMEHTOB H JIEIl.
Tewma 2. O3HaKOMJIEHHE C JOKYMEHTaMH (OH/IA.
Tems! 3-4. CocTaBiieHHe 3arojOBKOB A€ MM UX yTOYHEHHue (penaktupoBanue). OTOOp cBEeACHUHN s
HCTOPUYECKON CIPaBKH.

YACTDb 2

Tema 5. OkcnepTu3a HayyHOW M IPaKTUYECKOW IEHHOCTU JOKYMEHTOB HAa OCHOBE KpHUTEPHEB
9KCIEPTU3BI LEHHOCTH. BolsiBneHnue nen, noanexalmux M HE MOUIekKAUMX IIOCTOSSHHOMY XPaHEHHIO.
N3ydeHue onHOTO U3 NepeyHel JOKYMEHTOB (TUIIOBOTO WJIM BEAOMCTBEHHOTIO0).

Tema 6. PazpaboTka cxeMbl kKinaccudukanuu aen GpoHma.

Tema 7. CocraBnenue onucu (ohopMIIeHUE €e OMICATEIBHBIX CTATeH) Ha Jiejia TOCTOSHHOTO XPAHCHHS.

Tema 8. CocraBiieHue ClipaBOYHOTO anmapara K OIHCH Ha JIeJ1a IOCTOSHHOTO XPaHEHHUS.

Tema 9. YueT 10KyMEHTOB apXHUBa.

Tema 10. HopmaTuBHO-METOJMUYECKHE IOCOOMS IO 3KCIEPTHU3E€ IEHHOCTU JIOKYMEHTOB U
KOMIUIEKTOBaHUIO MU AD PO.

Tema 11. 'ocynapcTBeHHBIN YYET TOKYMEHTOB.

Tema 12. Karanoruszamnusi JOKyMEHTOB.

Tema 13. O630pel noKymeHTOB. IlyTeBomuremn.

Tema 14. Mcnonb30BaHne JOKYMEHTOB KOHKPETHOTO apXHBa.



Ili1an 1adopaTOPHBIX 3aHATHI

= PesyabTarhl
E Tema PaGora cTyaeHToB B Hemy noskHbL padoTeI
= HAYYMThCH 32 B ayJUTOPUM
= 3aHATHUSA ayIuTOPpUH .
s BpeMsl 3aHATHI (mucbMeHHAast
2 popma)
1. Onpenenenne |OnpeneneHue GoHI0BOM |OnpenensaTh 5 e U3 KOJIEKIIUHA
b oH10BOI MPUHAJICKHOCTH hOHIOBYIO JIOKYMEHTOB C
MPUHAIICK- JIOKYMEHTOB MPUHAIICKHOCTD yKa3aHueM UxX (OHI0BOU
HOCTH BHYTPEHHUX, BXOSIINX, [[IOKYMEHTOB. IIPUHAJIEKHOCTH.
JIOKYMEHTOB UCXOMSIINX.
U el
2. O3nakomiienue |M3yuenue Onpenensars Kpatkast uctopuueckas
C IOKYMEHTaMH |3aKOHO/ATEIbHBIX XPOHOJIOTUYECKHE CIIpaBKa 10
donna. MCTOYHUKOB T10 UCTOPUH [TPAHUIIBI QDXUBHOTO  [MCTOPUH YUPEKICHUS
yUpeXKIECHUs ¢don1a KOHKpEeTHOrO  |(oHI000pa3zoBaTENs.
dboHI000pa3oBaTEINS. dhong000pa3OBaATENS.
Ot6op marepuana is  [3HATH (PaKTOPHI,
nepBoi BIIUSIIOLIUE HA
YacTH UCTOPUYECKOM ¢doHnupoBaHUE
CIIPABKH 1O KOHKPETHBIX (POH00-
UCTOPUH YUPEXKIACHUU  |Opa3zoBaTelieil.
dbon1000pazoBaTENS.
3-4. |CocraBnenue |M3yueHue JOKYMEHTOB, |AHAIM3UPOBATH Kaprouku ¢ onucanuem
3aroJIOBKOB JI€TI |ONKCaHue coJiep>kaHue (3aronoBka-
WIH UX JIeJl Ha KapTo4Kax, JIOKYMEHTOB JJIs MH) 1en GoHaa. Beimucku
YTOYHEHHE COCTaBIICHUE OMHCaHUSA U3 JIOKY-
(penakTupoBa- |aHHOTALUI HA JIeJI: COCTABJIATh MEHTOB 10 UICTOPUH
Hue). Ot6op OTJIENIbHBIE I0KY- TUIIOBBIE, ¢dbonnoobOpazoBarens 1
CBEIICHMM JUIsl  |MEHTBHI, BbISIBIIEHUE IIPOCTHIE, HCTOPUYECKON CIIPABKHU.
VCTOPUYECKON |CBEACHUH JUIs 000011IeHHBIE, CITOXK-
CIIPABKH. UCTOPUYECKON CIIPABKU. |HBIE,
PenaktupoBanue CTPYKTYpHUPOBAHHBIE
3aroJIoBKOB JeJl. 3arojIOBKU. 3HATh
cneunduky
OMMCAHUS
JIOKYMEHTOB Pa3HbIX
HUCTOPUYECKHUX
NIEPUOJIOB
U Pa3HbIX CUCTEM
JIOKYMEHTallUU, B TOM
YHCJIe JIUYHOTO
ITPOUCXOXKICHHUS.
5 OkcnepTusa N3yueHne TUITOBOTO WM |3HATh IPUHIIMIIBL, OT160p aen, nmoaexanmx
Hay4HOU BEJJOMCTBEHHOT'O METO/IbI U XPpaHEHUIO
U TIPaKTUYECKOM |IepeyHs TOKYMEHTOB.  |KPUTEPUH 3KCIEPTHU3BI [B TOCYJAPCTBEHHBIX U
LIEHHOCTHU LIEHHOCTHU MYHHIIUITATEHBIX

JOKYMCHTOB Ha

JIOKYMEHTOB. Y METh

apxuBax. BelsaBieHue nen,

OCHOBE npu- HE
KpUTEPHUEB MEHATh UX IIPU MOJIEKANTUX XPAHEHUIO.
JKCIIEPTU3BI IIPOBEACHUU AKT Ha
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LICHHOCTH.
Brisasienue
ACII,
MOJIeKAIIUX U
HE

OIJI koOHKpeTHOTO
ApPXUBHOTO
donna.

Jienia, BBIICJICHHBIE K
YHUYTOXXEHHIO.

AKT 00 00HapyXeHUU
HeNpO(MIBHBIX JE.

MOITICKALTUX
MIOCTOSTHHOMY
XpaHEHHUIO.
N3yuenue
OJIHOTO U3
IepeYHen
JIOKYMEHTOB
(TUIIOBOTO WU
BEJJOMCTBEHHOT
0.
Pazpabotka Ornpenenenne BeAyumx |YMeTh MPOBOJAUTD Cxema xiaccuuKammm
CXEMBbI U JIONOJTHUTENBbHBIX KJIacCHU(UKALIUIO nen (ou-
KJIaccu(UKAUY [IPU3HAKOB JUISA CXEMBI  |(OpraHM3amnmio) 10-  |4a, 3aKPeIUICHHBIX 32
bi () CUCTeMAaTU3aINH JIe KYMEHTOB B IIpe/ieNiaX |CTYJIEHTOM.
donma. ¢donmaa. Bei- apxuBHOTO QoHna B |Kaprounas onuce aen
0Op THIIa CXEMBI. COOTBETCTBUU apXUBHOTO
CucremaTtuzanus CO CTPYKTYpOi donma.
KapTOYeK C onrcaHueM B [(poH1000pa3oBares,
COOTBETCTBUHU C ero (QYHKIMSIMH HITU
KJIaCCU(UKALMOHHON JIPYTHUMH IPU3HAKAMHU.
CXEMOM.
CocraBnenue |['pynmupoBka kapToyek, |YMeTb COCTaBIATh U |3alOJHEHHBIN OJIaHK
OTIHCH Ha KOTOPBIX 3alHCaHbl  [0O(OPMIIATH OTUCH B |OMHUCH.
(opopmieHune  |3aroJioBKU eI, B COOTBETCTBHUU C
ee COOTBETCTBHH C JENCTBYIOIUMU
OTHCATENBHBIX |pa3paboTaHHON HOPMAaTUBHO-
cTaTeii) Ha Jiena |cXeMoi Kinaccu(UKaIK. |METOAMYECKUMU
nocrosiHHoro  |Ilepe- OCOOUSIMHU.
XpaHEHUS. HECTH JIaHHBIE C
KapTOYeK B OJIAHK
onucu. Odpopmienue
WUTOTOBOM
3aIHCH.
CocraBnenue |CocraBneHue Ymeth coctaBisath U |[lonmHOCTBIO OhopMITeHHAS
CIPAaBOYHOTO  |[IPETUCIIOBHSI K 0OPMIIATH OTIHCH. OIIHCH CO
ammapara K OTIHCH, TUTYIHHOTO CIIPABOYHBIM amlMapaToM.
OIMCH Ha JIeJla  |JIMCTa, yKa3aTeleH,
MOCTOSTHHOTO  |COJEPKaHUS U HHBIX
XpaHCHUH. ane-

MEHTOB CIIPAaBOYHOTO
ammapara
K OIIHCH.
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9. VYuer AHanu3 y4yeTHbIX 3HaTh COCTaB U 3anonHeHHbBIE (POPMBI
JIOKYMEHTOB JIOKYMEHTOB. GbyHKIMN YYETHBIX JOKYMEHTOB.
apxuBa. Pemenue 3anaun no YYETHBIX JOKYMEHTOB.

y4eTy TOKyMEHTOB Ymern

(OCHOBHOE BHUMaHUE COCTaBJISITh yUETHBIE

YAEIAETCS YyUYETy B JIOKYMEHTBI B

apXuBax OpPraHu3aluii). |COOTBETCTBHUHU C
TpeOOBaHUSIMHU
Pernamenta
roCyIapCTBEHHOI'O
LEHTPAJIN30BAaHHOTO
yuera. (M., 1997).

10. |HopmatuBHO- |UM3yueHue nmpuMepHbIX |YMeTh mosib3oBaThes |[IMchMeHHBIH aHanus3
METOJUYECKUE |CIIMCKOB HOPMAaTUBHO- TUIIOBOT'O WJIU
ocoous 1no YUpEXKIEHUH, METOINYECKUMU BEJJOMCTBEHHOT'O IIEPEYHS
JKCIIEPTHU3E ABIIIOILUXCS 0CcOOUsIMU 11O (mo 3a-

LEHHOCTHU HUCTOYHUKOM JKCIIEpPTU3E JTAHUIO TIPEIOIaBaTENs).

JOKYMEHTOB M |KOMIUIEKTOBAHHUS; TUIIO- |LICHHOCTH

KOMIUIEKTOBA- |BbI€ U BEJJOMCTBEHHBIE  |IOKYMEHTOB.

Huto umu AD  [mepednu

POD. JIOKYMEHTOB.

11. |TocynapcTBeHH |AHaIN3 YYETHBIX 3anonHeHHbIe POpMbI |3HATH COCTAaB U (PYHKIMU
bl JIOKYMEHTOB. YYETHBIX JOKYMEHTOB. |y4E€THBIX
y4der JIOKYMEHTOB B
JIOKYMEHTOB. roCy/1apCTBEHHBIX

Y MYHHULIANIATIbHBIX
apXuBax U apXUBHBIX
opraHax. YMeTh
3aIOJIHSTh

YYETHBIE JOKYMEHTBI.

12. |Karanormszamms |1. OTt60p 20 TemMaTUYeCKUX YMeTs Xxopomo
JIOKYMEHTOB. uHpOpMaLUK 715 KapTOYEK, OpUEHTUPOBATH-
Knaccuduka- |cucremarnueckoro COCTaBJICHHBIX Ha ca B EK/IU, nnst aToro
s JOKYMEHT- |KaTajora u JIOKYMEHTBI 3HATb €r0
HOH OIMCaHUE €€ Ha ¢doH/1a TpU OMHUCAHUU |CTPYKTYPY, CUCTEMY
UHpOpPMALUK  |KaTaJO0XKHbBIX oT- uHpopMaluu
o KapTOUKax. JIENbHBIX €TUHUIL] 0 JIesiTeNbHOCTH /0,
MarepHaiam 2. N3yuyenne EK/IU |xpaneHus, MIPOU3BOAUTH
EKIN AD POD. OTAEIBHBIX €€ ONMCaHMUE Ha
AD PD (nmm 3. Ennneiin JIOKYMEHTOB, KapToyKax,

CEK). KJIacCU(UKATOP rpynn U yacTeu MHEKCUPOBATh U
JIOKYMEHTHOU JIOKYMEHTOB, CHUCTEMATHU3UPOBATh B
uHpopmanuu A® PO  [3aunaexcupoBaHHBIX [cooTBeTcTBUM ¢ EKJIN
(M., 2007). no EK/IN AD POD.

4. N3yuenne ADPD.
CUCTEMBI MH/IEKCALNH 110

EKJIN.

5. WNHnexcupoBanue

KapTOYeK 1O
EKJIN.
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13.  |OG30psI
JOKYMEHTOB.

ITyreBoautenu.

N3yuenue
OnyOJIMKOBaHHBIX
TEMaTHYECKUX U
(GhOHIOBBIX 0030POB,
IIyTEBOAUTEIICH 10
dbongam

ApPXUBOB U KPATKUX
CIIPaBOYHHUKOB, AaHATIU3
0030pOB 110 33JJaHUIO
npernojaBaTes.

ITncbMeHHBIX aHaIN3
TEMATUYSCKUX U
(oHI0BBIX 0030pOB
JIOKYMEHTOB ¥ OJTHOTO
us3

MyTE€BOIUTENCH
(omyOTMKOBaHHBIX ).

1. 3HATh CTPYKTYpPY
0030pOB, OpraHU3aIHIO
JIOKYMEHTHOMN
nH(pOpMali B OCHOBHOM
gactu 0030pa
(xapakTepucTuKa
JIOKYMEHTA),

COCTaB U COJIepKaHue
HCA. Ymets
KPUTHYECKH MOJOUTH K
OLICHKE

CIIPaBOYHUKA.

2. 3HaTh MECTO U
3HaYEHUE ITyTEBOAUTEIS B
HCA, ctpykTypy nyTeBo-
JUTEJIs, TPUHLIUAIIBI
OopraHu3alu
JIOKYMEHTHOMU
uH(popMaLnu, COCTaB

u 3Hauenne HCA u
IIPUIIOKEHUH.

YMeTb coCTaBIsATh
XapaKTEPUCTUKY
JIOKYMEHTOB (hOH/Ia.

14. Hcnonn3oBanue
JIOKYMEHTOB
KOHKPETHOTO

apxuBa.

N3yueHnne MeTon0B
BBITIOJIHEHUS
3aIpOCOB.

IToaroroBka oTBETOB
Ha

TEMaTHYECKHNE U
COIMAIBLHO-
MIPaBOBBIE 3aIIPOCHI.

Bectn monck
uH(pOpMaIIUU IO JTOKY-
MEHTaM apXHBa C
HCITOJIb30BaHUEM

Bcex aneMmentoB HCA.

9.2 MeToauueckue PEKOMEHIANHUHU MO MOATOTOBKE MUCbMECHHBIX paﬁoT

[TucemenHbie paboThl (pedepaThl, PEIEH3UH) MPOSIBISIIOT KaK TEOPETUUYECKUE 3HAHUS, TaK U
IIPAaKTUYECKU HAaBBIKM CTYJIEHTOB. Teopusl moapa3yMeBaeT 3HAKOMCTBO C IOHSATHUAMH «JOKYMEHT,
«MCTOPUYECKUN HCTOYHUKY», «JIOKyMEHTaJlbHas MyOJuKamMs» M JAp. U HMX KIacCU(UKAILMSIMHU.
[IpakTHyeckre HaBBIKM 3aKIIOYAIOTCA TAKKE B YMEHHMHM IOArOTOBUTH HA IPAKTUKE, B KadeCTBE
MPWIOXKEHUs K paboTe, NOKyMEHTAJIbHYIO MyOJMKalMio, OLUEHUTb M IPOAHATIU3UPOBATH YKE
UMEIOIINECs U3JJaHNs, a TAK)Ke IPaMOTHO M3JI0KUTh Pe3yJIbTaThl CBOUX HAOIIOACHUN B COOTBETCTBUU
¢ npaBuiamMu o(popMIICHHS KBaTU(PUKALMOHHBIX PadoT.

[Ipu BbIOOpE TEMBI HCCIENOBaHMA, a TaKKe MpeaMeTa M OO0bEKTa H3Y4YEHHUs CledyeT
OpPUEHTHPOBATHCS HA YK€ HMMEIOLIUICS B 3TOM Jeje onbIT. PaboThl mo apxeorpadguu Moryt ObITH
MOCBAIIEHBI BOMPOCAaM TEOPUH, HCTOPUU WIM METOIUKU apxeorpaduu. TeopeTmueckne acmeKThl
CBSI3aHbI, KaK IpPaBWJIO, C TpaHHUIIAMHM apxeorpauu Kak HAy4HOW IUCIUIUIMHBI, €€ 3aJadyaMu U
COOTHOILIEHUEM C JPYTMMH JUCLUIUINHAMY U HAIIPaBICHUSMH.

Hctopust apxeorpaduu BKJIIOYAET aHAIN3 M3JAaHUNA MCTOYHHUKOB OIPEAETIEHHBIX BHJIOB WIIU
3MOX, WM HMCTOYHHUKOB, OOBEIMHEHHBIX TEMaTHUeCKH. BO3MOXXHO Takke paccMOTpeHHE BKJIajga B
apxeorpaduro OTAeNbHO B3ATOT0 JIMIA WIN YUPEKICHUS.

Metoanueckie acrleKThl MOAPa3yMEBAIOT M3Y4YEHHs OTAENbHBIX ITANoB apxeorpaduyeckoit
paboThl, TaKMX, HAIIpUMeEp, KaK Mepefaya TEeKCTa MCTOYHMKOB WJIM BBHIOOp TecTa Ais MyOJauKaluu.
[Ipobnembl, CBs3aHHBIE C COJACPKAHMEM pacCMAaTpPUBAEMBIX M3/JaHUN (TO €cTh OMyOJIMKOBAaHHBIX
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WCTOYHHUKOB), TAKXKE MOTY COCTaBJISATH MpPEAMET Uil M3ydeHHs. B OIHOW BBITyCKHON paboTe Ha
MPAKTUKE BO3MOXKHO COYETAHUE CPa3y HECKOIBKUX MOIXO0/IOB.

XPpOHOJIOTHYECKUE W TEMaTHYECKHE TPAHMIIBI NPU BBIOOpPE TeMbI pabOTHI 1O apxeorpaduun
JOCTaTOYHO IIUPOKH, YTO IO3BOJSET JIOCTATOYHO JIETKO NPHOIM3UTh MX K HAYYHBIM HHTEpecam
CTY/ICHTA.

[Ipn wanucanum pabOTHl BHauaje, Kak MPABHIO, CTYJCHT HAa OCHOBAaHUU CBOETO
MEPBOHAYAILHOTO 3HAKOMCTBAa C MCTOYHMKAMH M JIUTEPATypOd W TMPH KOHCYJIBTAIMH C HAyYHBIM
PYKOBOJUTEIIEM OMpeesieT OOIIyI0 HCCIEA0BATEIbCKYIO MPOOIeMy, DPEIICHUI0 KOTOpOH OyneT
MOCBSIIEHA ero padoTra. B TekcTe 3aKOHYEHHOTO UCCIIe0BaHMs 3Ta polIeMa To/bKHA ObITh BHIHA U3
Ha3BaHMs pabOTHI, €€ 00beKTa W TmpenMera. J[ns yTOYHEHHS HampaBleHUS NAIbHEUINX IEHCTBUI
CTYZICHTY CJIEIyeT, C yY€TOM BHIOPaHHOTO T'€HEPAJIBLHOTO IYTH, 00JIee OCHOBATEIHLHO TO3HAKOMUTHCS C
WMCTOYHUKAMH M JUTEPATYPOH MO MHTEPECYIOIHUM €ro mpobiemam. Pe3yapTaTtoM 3TOr0 3HAKOMCTBA
SBIISICTCSL  COCTABJICHHE CTYJCHTOM IIIaHa paboThl W MPEIBAapUTEIBHOTO BapHaHTa CIIHCKA
WCIOJIb30BAHHBIX HMCTOYHUKOB W JUTEpaTyphl. W MaH, ¥ CHHCOK COTJIACOBBIBAIOTCS C HAYYHBIM
pykoBoauteneMm. JlanpHeWIne IEHCTBHS CTYACHTA 3aKIIOYAIOTCS B PEHICHHH IOCTABICHHBIX MM
3anad. [Ipu 3TOM HEOOXOIMMO YUUTHIBATH CIICIYIOIINE MOMEHTEHI.

JIrobasi mucbMeHHasi paboTa WMEET OIPE/ICICHHBIM COCTaB: THUTYJbHBIA JIUCT, OTJIABJIICHHE,

BBEJICHUE, TJIABHI, 3aKJIFOYCHHE, CIIMCOK MCIOJIh30BAHHBIX MCTOYHUKOB U JIUTEPATYPHI, TIPHIIOKEHUS
(BO3MOXKHBI).
Kaxxnas cocraBHas 4yacth pabOTBI UMEET CBOKO CTPYKTYPY U CTPOUTCS B COOTBETCTBHHM C HAyYHOW
JIOTUKOW ¥ (OpMaJIbHBIMU TpeOOBaHUSAMU K odopMiieHHI0 paboT. Hambosee cTporo colOmomarorcs
TPaJUIIAN HAIMCAHUS BBEIICHUS, KOTOPOE TPATUIIMOHHO UMEET CIICAYIONINE pa3ielibl: aKTyallbHOCTh
TEMbl HCCIICJIOBAaHUS,, HMCTOYHUKU WCCIENOBaHMs, ucToprorpadus. Paccmorpenume 3Toro Oioka
BBEJICHUS OTpeeiisieT 00BEKT, MPEIMET, MM U 3a7adud paboThl, a TAKXKE METOMIBl MCCIICIOBAHWS,
HAYYHYIO HOBU3HY H CTPYKTYpY paOoThl. [Topsiaok pa3nenoB B HEKOTOPBIX CIyYasX MOXKET MEHSTHCS,
HO WX HaJIMuuMe 00s3aTebHO BO BBeACHHHM K pabore. [Ipu H3IOXKEHUU pe3yIbTaTOB CBOETO
WCCIICIOBAHMSI CTYICHT JIOJDKEH BJIaJIETh HEOOXOMUMOU KyJIbTYPOU IIUTUPOBAHHMSI, KOTOpAsk MO3BOJISIECT
CTPOTO OTJIEJATH BHIBOJBI aBTOpPA OT HAOMIOACHUN M (PaKTOB, 3a()MKCHPOBAHHBIX B MCTOYHUKAX U
nuteparype. TONBKO Tako# TOJXOJ IMO3BOJSET BIIOJHE OICHUTh CTCTIICHb HOBU3HBI U 3HAYMMOCTH
pabotsl. B 3akimoueHnn k paboTe B 1eJIoM (a TakKe B 3aBEPIIAONINX ab3aliax B KOHIIE TJIaB) JTOKHBI
OBITh TTPUBENICHBI BBIBOJBI, K KOTOPHIM CTYACHT IMPHILET B pe3ybTaTe MPOBEIECHHOM paboThl. BRIBOIBI
JIOJKHBI OBITH apTYMEHTHUPOBAHBI.
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IIpunoxenne 1. AHHOTAITHSA
paboueii mporpaMMbl JUCIUITIHHBL

AHHOTAIIUS PABOYEM ITPOT'PAMMBI JTUCIHUILIAHBI

JucnumimHa  «ApXuBOBEACHHE»  pealusyeTcss Ha  (akynpTeTe  apXUBOBEACHHUS U
JTOKYMEHTOBEICHUS Kadenpoil apXUBOBEICHUSI.

Leab kypca:

I/IsyquHe JUCHOUIINIMHBIL IIpeAnoJaract pacCMOTPCHUEC OCHOBHBIX Hp06HeM APXHUBOBCACHHU Ha
(hoHe UCTOPUU UX CKIIAAbIBAHUS B OTE€YECTBEHHON HAYKE U C yUETOM 3apyOeKHOTO OIBITA.

B PE3YJIbTATC OCBOCHHUA AUCHUIINIMHBI CTYACHTAM IPUBUBAKOTCA HABBIKU HpaKTquCKOﬁ pa6OTBI C
apXUBHBIMM JIOKYMEHTaMH B TOCYJapCTBEHHBIX OpraHax, MYHHUIMIAIbHBIX 00pa30BaHUsX,
opranu3anuvsax pa3jddHbIX OpPraHU3allMOHHO-IIPABOBBLIX (bOpM, a TaKiKC B TOCYHapCTBCHHBLIX,
MYHHIMIIAIBHBIX apXMBaX M HErOCyJapCTBEHHBIX XPAaHUJIMINAX, PYKOIHUCHBIX OTAENaX MY3€eB H
OnOIMOTeK.

3agayu AUCHMILINHBI:

- OCBOCHHME HaYYHBIX OCHOB POCCHUUCKOTO apXHUBOBEICHUS;

- HW3yuYeHHUE OpraHM3allH XPaHEHUs, KOMIUIEKTOBAHUS, yUeTa U UCIIOIb30BaHUS aPXUBHBIX
JIOKYMEHTOB.

JucnumninHa HanpaiaeHa Ha GOPMUPOBAHHE CIEAYIOIUX KOMIETEHIIMMA:

OIIK - 2. Cnoco0OeH HaxXxOAWTh OPraHU3AIlMOHHO-YIPABICHUECKUE PEIICHHUS NPU PEIICHUU
3amad B chepe cBoeli mpodeccnoOHATEHOM IeATETBHOCTH.

OIIK - 3. CiocoOeH pUMEHSTh TEOPETUUCCKUE 3HAHUS JIJISl PEIICHHS TIOCTABJICHHBIX 3a71a4y B
00J1aCTH TOKYMEHTOBEICHUS U apXUBOBEICHUSI.

B pesynbrare ocBOEHUS AUCUUIIINHBI 00YyYaIOIIUICS JOKEH:

3HaTh: OCHOBHBIE METO/BI U CPEACTBA IIPOBEIECHUS TEOPETUUECKUX UCCIICOBAHUN

YMeTh: NPUMEHSTH MOJIYYEHHbIE TEOPETUUECKUE 3HAHUS I pelIeHus 3a/1a4d NpoecCUOHaIbHOU
NeSTEeIbHOCTH; OCYIIECTBJIATh BBIOOP M NPUMEHATh METOJbl AapXMBOBEAEHUS HAa MPAKTUKE,
COBEPILIECHCTBOBATh IPUMEHIEMBIE METO/BI

Brnaners: HaBbIKaMM NPOBENEHHSI TEOPETUUYECKHUX HCCIIEAOBAHMI B pamKax 00pa30BaTEeIbHOIO
mpouecca U JajnpHeiIed npodecCUOHAIbHOW AESITEIbHOCTH; MOHMMAHUEM TEHJIEHUIUU Ppa3BUTHUS
TEOPUH apXHUBOBEIECHUS, TOHUMAHUEM 3HAUMMOCTH METO/I0B apXMBOBEJCHUS NPH U3yUEHUU 00BEKTOB
HCCIEA0BaHUSA
3HaTh: TEOPETUYECKHE OCHOBBI (00BEKT, IPEIMET, IPUHIIMIIBI, METObI) APXUBOBEICHHS KaK Hay4YHOU
JTUCHUIUIMHBL, CBSA3b APXUBOBEIEHUS C IPYTUMH TUCUUIUIMHAMU; OCHOBHBIE HaIlpaBJIeHUs paboThl
roCyJapCTBEHHbBIX/MyHULIMNIAIBHBIX U APYTUX apXUBOB PO

[To aucuumauHEe MPEeIyCMOTpPEHa MPOMEXKYTOYHas aTTecTanus B QopMme 3ayeTa, 3adera C
OIIEHKOU U DK3aMeHa.
OO61mas TpyA0eMKOCTh OCBOSHUS TUCHUIIIIMHBI COCTaBIsAeT 9 3a4eTHhIX equHul, 324 yaca.



