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1. IosicHuTEILHAA 32T CKA
1.1. Heapb U 3272494 AUCHUIIMHBI

Hean kypca:

W3ydyenune IUCHUIUIMHBI IPEANOJaraeT pPacCMOTPEHHE OCHOBHBIX IpOOJIeM apXuBOBeACHHUs Ha (oHE
MCTOPUHU MX CKJIAJbIBAHUS B OTE€UECTBEHHOW HAYKE U C YUETOM 3apyOeHOT0 OIBITA.

B pesynbraTe OCBOCHHS MAMCHUUIUIMHBI CTYACHTaM IMPUBHUBAIOTCS HABBIKM MPAKTUYECKOM pabOThl C
APXUBHBIMH JOKYMCHTAMU B TI'OCYJApPCTBCHHBLIX OpraHax, MYHUIHIIAJIbHBIX O6pa3OBaHI/I$IX, opraHusanuAax
Pa3IMYHBIX OPraHU3aIMOHHO-TPABOBBIX (OPM, a TaKKe B TOCYJAapCTBEHHBIX, MYHUIMIAIbHBIX apXUBax H

HEroCyIapCTBCHHBIX XPAHWIIUIIAX, PYKOMUCHBIX OT/Ie]aX My3€eeB U OMOINOTEK.
3agaun AUCHUIIMHBI:
- OCBOCHME HAyYHBIX OCHOB POCCHUICKOI0 apXHWBOBECHHUS;

- HU3Yy4YCHHUC OpraHu3anun XpaHCHUA,

JIOKYMEHTOB.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 110 JUCHHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHUS KOMIIeTeHIN

Komnerenuus HNuaukatopbl Ilepeyens MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS 10O
(xon m KOMIeTeHI it AUCHUILINHE
HaWMEHOBAHHE) (kom u

HaWMCHOBAHHE)
OIIK-2. Cnocoben | OIIK 2.3. Pemaer 3HaTh: OCHOBHBIE METO/IbI U CPEJCTBA MPOBEICHUS
HaXOJIUTh ylpaBJIeHYeCKHE TEOPETUYECKUX MCCIIEJOBAHUI
OpTraHU3aIlOHHO- | 3a/1a4H B cdepe YMeTb: MPUMEHSTH MOJTy4YeHHBIE TEOPETHUECKIE 3HAHUS
yTnpaBiieHYeCKHe JOKYMEHTAIMOHHOTO | JUIsl peLIeHus 3a7a4 Npo(ecCHOHANbHON AesTeTbHOCTH
peteHus pH obecrieyeHust Brnaners: HaBBIKaMH MTPOBEACHUS TEOPETHIECKUX

peleHuH 3324 B
cdepe cBoeit
npodeccnoHanbHOM
JeSITEIbHOCTH

yTpaBJIeHUs U
apXHUBHOTO JieNa

WCCIIeIOBaHMI B paMKax 00pa30BaTeIbHOrO Mpoiecca u
JnanpHene mpodeccuoHaIbHOM AeSITEIbHOCTH

OIIK-3. Criocoben
MPUMEHSTh
TEOPETUICCKHE
3HAHUS IS
peueHust
[TOCTaBJIEHHBIX
3aJa4 B 00JlacTu
JTIOKYMEHTOBEICHHUS
nu apXI/IBOBe)IeHI/ISI

OIIK 3.3.
Ucnonb3yer
B3aUMOCBSI3U
JIOKYMEHTOBEICHHUS
Y apXUBOBEJCHUSA CO
CMEKHBIMH HayKaMH
Y HAYYHBIMU
JUCLUIUTUHAMHA

3HaTh: TEOPETUYECKHE OCHOBBI (OOBEKT, MpPEIMET,

MIPUHIIUIIBI, MCTOI[LI) APXUBOBCACHUA KakK Haquoﬁ
JUCIHUITIIUHBI, CBs3b APXUBOBCACHUA C ApyruMu
JAUCHUITIIIMHAMM,; OCHOBHBIC HaIlpaBJICHUA pa6OTBI

l"OCy21apCTBGHHLIX/MYHI/IHI/IHaJ'IBHI)IX U JpyTrux apxuBOB
PO

VMmeTs: OCYHIECCTBJIATH BI)I60p U MPUMCHATH MCTOIBI
APXUBOBCACHU Ha IIPAKTUKCE, COBCPUICHCTBOBATH
IMPHUMECHACMBIC MECTOIbI

BJ'IaIICTLZ NNOHUMAaHHUEM TCHACHIHUU Pa3BUTUA TCOPHUU
APXUBOBECACHWA, I[MOHUMAHHUEM 3HAYUMOCTH MCETOJ0B
APXUBOBCACHUS MPHU U3YUCHUU 00BEKTOB HUCCICIOBaHUA

KOMIUJICKTOBAHHWA, Y4U€Ta W HCIOJb30BAHUA APXUBHBIX




1.3. MecTo McuMnJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

JlucuuiuimHa « ApXUBOBEJICHUE» OTHOCHTCS K 0053aTeNIbHON 4acTH OJI0Ka IUCIUILTNH Yy4eOHOTO IJIaHa.

Jlyig OCcBOGHMS AMCLUMILIMHBI HEOOXOAUMBI 3HAHUS, YMEHHs U BJaJeHus, COPMUPOBAHHBIE B XOJI€ U3YUYCHUS
CIICAYIONIMX JUCHUIUIMH W TPOXOXKACHUs mpakTuk: «Mcropusi», «WHpopMannoHHAs 3BPUCTHKAY,
«JlokymMeHTOBeieHHE».

B pesynprare OCBOSHHS IUCHMIUIMHBI (OPMHUPYIOTCS 3HAHWS, YMEHHUS M BIAJCHUSA, HEOOXOIUMBIC IS
M3YYEeHUsI CIEAYIOUINX AMCLUUIUIMH U MPOXOXKACHUS MpakTHK: «HpopManmoHHbIE TEXHOJOTHH B apXHUBHOM
nene», «ApxUBHOE INpaBo», «['oCylapcTBEHHbIE, MYHULIMIIAJIbHBIE U BEIOMCTBEHHBIE APXMBBI», «ApPXUBBI
JUYHOTO MPOUCXOXKICHUS», yueOHasi (03HAKOMHUTENbHAsl) MPaKTUKa, MMPOU3BOJICTBEHHAS MpaKTUKa (HAY4YHO-
UCCclieoBaTeNbCcKas paboTa), MpeaJUINIOMHAs TPAKTHKA.

2. CTpyKTYpa THCHUIIHHBI
O6mas TpyA0EMKOCTh IUCHHUILIIMHBI cocTaBiseT 9 3.e., 324 akaJeMHUecKHX Jaca.

CTpyKTypa JUCHUILIMHBI /151 04HOH (pOopMBI 00yUeHUs

OO0BeM TUCHMILTMHBI B (JOPME KOHTAKTHON pabOThl 00YYarOmuXcs ¢ MeJarorndyeCKuMu pabOTHUKAMH U
(unM) nMLIaMu, MOPUBIEKAEMBIMH K pealu3alud o0pa3oBaTelbHON NporpaMMbl HAa HHBIX YCJIOBUSX, MpHU
IIPOBEJICHUU YUEOHBIX 3aHATUMN:

Cemectp | Tum yaeOHBIX 3aHATHI KomnnuectBo
4acoB
4.5, 6 | Jlekunu 72
4,5,6 | Cemunapsl/maboparopHbie paboThI 108
Bcero: 180

OO0BeM JUCIHUIUTIHBI B (POpME CaMOCTOSATEIbHON Pa0OTHI O0yJarommMXxces cocTaBisieT 126 akameMuaecKkux
4acoB, KOHTPOJIb — 18 vacos.

3. CoeprxaHue AUCHUILIMHBI

Ne | HaumeHnoBaHue Copaepxanue
pa3jesia JMCHUIIMHbI
Beenenue. [TonaTuss 00 apxXMBOBEJEHMHM KaK O KOMIUJIEKCHOM Hay4HOU

JUCLHUIIINHE, JIOKAJIbHbIE IUCLUIUIMHBI, BXOIAIIUE B €€ COCTaB.
[Tpeamer u 0OBEKT M3YYEHUS TEOPUU M METOJIUKU apXMBOBEIACHUS
Tlonsatue o006 ApxuBHoMm ¢onae Poccuiickoit ®Deneparui.

Opomronus CKJIaJ(bIBaHU, COBPEMEHHBIN COCTaB u
penpe3eHTaTuBHOCT, ApxuBHOro (oHga Poccuiickoit deneparnui.
OcHoBHbIE TIOHSATHS,

NpUMEHSIEMbIE B apXWBHOM Jene B Poccuiickonn @Penepauuu.
Ha3nauenue u ctpykrypa Kypca « ApxuBoBeaeHuey». Coaepxanue u
XapakTEePUCTUKA €ro pasaenioB. O030p MCTOYHUKOB U JIUTEPATYPHI

10 Kypcy.
2. B ApXMBBI W HCTOpPHYECKas HayKa. OBOJIOLHA B3IVIANOB Ha
3aUMOCBSI3h apXUBHBI  JIOKYMEHT  KaK  HMCTOPMYECKHH  HMCTOYHHK.
APXHBOBEICHMS C KoHIenTyanbHbli HOIX0A ¥ CPABHUTENIbHO-MCTOPUUECKHI METOJ
Apyrumu YCCIIEIOBAHMS B HCTOPUYECKON HAyKe M apXUBHBIC JOKYMEHTHI.
HayKaMH H ApXUBOBEJIEHHE W UCTOYHHKOBeAeHUe. OOIHOCTh M pasjIudue
Hay1HBIMH B MCTOPMH CKJIA/BIBAHUS JMCLHUIUIMH. Pa3sBUTHE METONOB KPUTHKH
MM CUHILIHHAMH

HCTOPUUCCKHUX MCTOYHHUKOB U apXUBOBCIACHUA. IlousTue «ApPXHUBHOC
HCTOYHUKOBECIACHUC) . BzanMocBss3n APXUBOBCIACHUA )41




HUCTOYHUKOBEACHUSI HAa KOHLENTYaJbHOM, METOJIUYECKOM H
(bakTONIOrMYecKoM YpOBHSAX. 3HAueHHE paboT KpyMHEHUIIUX
OTEUECTBEHHBIX HCTOYHHMKOBEIOB MJI CTAHOBJICHUS M Pa3BUTHI

APXUBOBCACHUA. Bimsaaue
TeOpeTHKO-apXHBOBCquCKOﬁ MBICJIN Ha OTCYCCTBCHHOC
HCTOYHUKOBCACHUC. BcnomorarenpHbIe HCTOPUYCCKHUC

JUCLUIUIMHBI U apXUBOBEICHHUE.

CBa3bp apXUBOBEACHMsI, apXUBHOIO Jiela C TOCYIapCTBEHHO-
IIPaBOBOM IIPAKTUKOM. ApxuBOBeJIEHUE u HUCTOpHUS
roCyJapCTBEHHBIX
YUpEXKJIEHUH M OOLIECTBEHHBIX OpraHu3aluil. ApXUBOBEAECHUE U
JOKYMEHTOBEJEHUE: UX  B3aUMOIPOHUKHOBeHME. [IpaBoBbIe
aCIIeKThl T'OCYJApCTBEHHOIO YIPABICHHUS M AaAPXUBHOE JEIIO.
ApXxuBbl KaK 4acThb
rocyiapcTtBeHHoro  anmapara.  CTaHOBJIE€HHME  MOHATUS O
BEJJOMCTBEHHBIX apxuBax. JIMuyHbIe, YacTHbIE U OOILIECTBEHHBIE
apXMBbl. ApPXHMBBI T'OCYJAapCTBEHHBIX M  HETOCYJAPCTBEHHBIX
OpraHu3aIuu.

ApxuBoBelieHMe M UHpOpMaTuKa. BimsHME COBpEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTUM Ha MPOLECCH] pabOThI C APXUBHBIMU
JIOKYMEHTaMU U PETPOCIEKTUBHON TOKYMEHTHON MH(pOpMaLueil.

B3auMocBsi3p  apxXMBOBEJEHHS C MaTeMaTUKOH, (u3MKOH,
XUMUeH, 6MoI0rue 1 Jp. HAyYHbIMU AUCHUIUIMHAMU.

Teopernyeckue
npoodJieMbl
KOMILIEKTOBAHUS,
ONMUCAHUSA U
HCI0JIb30BAHUA
apXUBHBIX
JAOKYMEHTOB

2.1. MeTtoaosornueckKue OCHOBBI 0TEeYeCTBEHHOI'0
apXHBOBe/ICHUS

Metononoruss apXuBOBEIEHUS KakK Y4Y€HUE O MpHUHIMUNAX
MOCTPOCHMsI, METoJaX M  CIocobax  HAyyHOro  IO3HAHMS
JUCLUIUIAHBEL. ENMHCTBO METONOJIOTMHM apXUBOBEACHUS U JIPYTHX
HayK.

VYpoBHM Hay4yHOro ©0a3uca COBPEMEHHOIO OTEYECTBEHHOI'O
apxuBoBeAcHMs.  [IpuHUUMNBL,  ompenendrIue  IeHepalbHOE
HaIpPaBJICHUE HAYYHOU JUCLUIUIMHBI; HAyYHbIE METOMBI, HAIIPAMYIO
CBSI3aHHBIE C HayyHbIMH MPHUHLUIAMH; CHCTEMOOOpas3yrolue
NPU3HAKU, XapaKTEpU3UPYIOIIME OTIEelbHbIE 3Tanbl paboOThl C
ApXUBHBIMH JIOKYMEHTAMH.

[TpyHIMIIBI HCTOPU3MA, BCECTOPOHHOCTH M KOMIUIEKCHOCTH, HUX
INpPUMEHEHHE B  OTEYECTBEHHOM apxuBOBeAeHUU. [lpuHuun
KOMMYHHUCTHYECKOW MMapTUHHOCTH, €ro peaJn3alus B apXUBHOHN
chepe B CCCP
U BIUSHUE Ha penpe3eHTaTMBHOCTh ['0Cy1apcTBEHHOrO apXUBHOIO
donga CCCP. IpuHnmn conranbHO-TIOIUTUYECKON HEUTPATLHOCTH
U ero «ucTopuueckue KopHW». [IpuHIMI LEHTpalu3anuu
apXUBHOTO JieJa, CPAaBHUTENbHBIN aHanu3 ero peanuzauuu B CCCP
u Poccuiickoit @enepanuu. [IpuHnmm HEIPOOUMOCTH aApPXHBHOTO
¢doHa, OOBEKTHBHBIE M CYOBEKTHBHBIE TPEANOCHUIKA DPEBU3UU
ATOrO MPUHIIMIIA B HACTOSAILEE BPEMS.

Hayunslie METObI OTEUYECTBEHHOI'O apXUBOBEJICHUS.
M cTOYHUKOBEIUECKUI aHAN3 KaK BAXHEWIIMN HAyYHBIM METOJ
apXUBOBEICHUS.

CylIHOCTh TNPUMEHEHHSI B  OTEUYECTBEHHOM AapXWMBOBEJCHUU
CHUCTEMHOTO Moaxoa, (YHKIIMOHATILHOTO aHajau3a u
UH(POPMALIMOHHOTO

aHaim3a. B.H. ABTOKpaTOB 0 METOAOJOTMM apXWBOBEIAECHUS H
HAYYHBIX METOJaX, peaIn3yeMbIX B IPOLIECCe U3YUCHHUS U PAOOTHI ¢
ApXUBHBIMU JTOKYMEHTAMH.

CTpyKTypUpOBaHHasi COBpPEMEHHAs CHUCTEMA HAY4YHBIX METOJIOB,
paspaboranas BHUMJIAJI. Vicropuueckuid METOA, METOJ




MOJICTTMPOBAHHS ~ WACANN3AINH, BEPOSATHOCTHO-CTATUCTUYECKUH,
AKCMOMATUYECKH M METOJ| KiIacCU(pHUKAIMU KaK JOMOJHSIOLIHIE
panee

pa3pabOTaHHBIE W YCTOWYMBO NMPHUMEHSIEMBbIC HAyYHBIE METO[bBI, a
TaKKe CIEUUATbHBIE METOABl JAPYTUX HayK, HCIOJIb3yeMble B
ApXHUBOBEJICHUU.

B3auMoCBs3p  TPU3HAKOB, XapaKTEPU3HPYIOUIMX  IPOIECCHI
HAyYHOTO ONHMCaHHS JIOKYMEHTOB, OKCIEPTH3bl LEHHOCTH U
KJaccu(UKaMU WX BHYTPH apXuBHOro (oHIA C NpU3HAKAMHU
3aBEJICHUS e U PEKBU3UTAMU JOKYMEHTA.

2.2. TeopeTuueckHe acneKTbl KOMIJIEKTOBAHUS APXHBOB

[Tonsitue «KOMIUIEKTOBaHHE ApPXHBOBY. [IpoGnema
KOMIUICKTOBAHUSI ~ apXMBOB B  YCIOBHSIX  TOCYIapCTBEHHOM
MOHOTIOJIHHA Ha apXHUBHBIC JTOKYMEHTBI. Cosetckoe
3aKOHOJATEIbCTBO O TMpaBe COOCTBEHHOCTH Ha AapXWBHBIC
JOKYMEHTBHI. KommnekroBanue rOCyIapCTBEHHBIX "
JIPYTUX apXUBOB B YCIOBHAX JIEMOKPATHUECKOTO 00OIIECTBA.

JlocTOMHCTBa M HEOCTATKU BceoOmel yHu(pUKauu apXuBHOTO
Jiefla B COBETCKOM TrocyjapcTBe. BiusHue nmapTuiiHON MI€0JI0THH
Ha  KOMIUIEKTOBaHME  rocyaapcrBeHHbx  apxuBoB  CCCP.
«BenomMcTBEHHOE MPaBO» HA apXUBHBIE IOKYMEHTBI M €r0 BIUSHHE
Ha  KOMIUIEKTOBaHME  oOTpacieBblX  (GoHAoB. OcobeHHoCTH
komriektoBaHuss apxuBoB KIICC u  oTpacneBblX apXHBHBIX
CHCTEM: KI'B, MBJI, MU,
MuHucTepcTBa 000POHBI U JP.

Pacman CCCP u u3MeHeHUs B apXUBHOM JieNle, CBSI3aHHBIE C
npeoOpa3oBaHUsIMH, IPOMCXOAIINMHU B HOJUTUYECKOH,
HSKOHOMHMUYECKOW, COoLMalbHOW M Jpyrux cdepax oobuecTsa.
BnusiHue monuTHYecKoro IUIOpaiu3Ma, pasHooOpasus  (opm
COOCTBEHHOCTH u MHOTOYKJIaJTHOCTH SKOHOMHUKHU Ha
KOMILIEKTOBAHUE U JIESITEIbHOCTh apXUBOB.

Henenne ApxuBHoro ¢onga Poccuiickoit ®Penepanuu Ha

TOCYJIapCTBEHHYIO W HerocynapcTBeHHyro dactu B 1990-2000-e
TOJIBI.
['ocynapcTBeHHass M HErocynapcTBeHHasi 4acTu ApXxuBHOro (oHzaa
Poccuiickoit @enepaunu. CoctaB rocynapctBeHHol yactu AD PO.
[TonsiTne " cocTaB OTpacIIeBbIX ¢dhoH10B. Cocras
HerocynapctBeHHON yactu A® P®. Cpoku XpaHeHUS TOKYMEHTOB
rOCyIapCTBEHHOW U  HerocyaapcTBeHHoW uacteit A® PO.
Pasrpanndenust ¢opMm COOCTBEHHOCTH HAa apXHWBHBIE JTOKYMEHTHI C
2004-ro roma: TOCymapcTBEHHas COOCTBEHHOCTb, B TOM YHCIIE
benepanbHast u CyOBEKTOB Poccuiickoii
denepany, MyHUIUNAIbHAS U YaCTHAS.

2.3. TeopeTnyeckue 0CHOBBI IKCIEPTU3bI IEHHOCTH

JAOKYMEHTOB

[TonsTus LIEHHOCTH UCTOPUYECKOTO IPOILIOTro "
JOKYMEHTaJbHOTO  KyJbTypHOro HacieactBa. llonstue 00
HKCHEepPTH3E IIEHHOCTU JOKyMeHTOB. Juckyccum 60-80-x rr. XX B.
00 OCHOBaX HKCHEPTU3bI LIEHHOCTH JTOKYMEHTOB. DYHKIMOHATbHBIH
MOJIX0A B JKCHepTu3e . Tpyapl OTEUECTBEHHBIX APXUBUCTOB IIO
BOIIPOCAM 3KCIIEPTU3BI IICHHOCTH apXUBHBIX JOKYMEHTOB.

CnoxuBIIasicss cucTeMa  IOHATHH, HCIOJNB3YEMBIX  IPH
OTIpeNIeICHNU LEHHOCTH JIOKYMEHTOB KaK OTpPa)KCHUE B3IJISIIOB Ha
COLMAJIbHBIE IIECHHOCTH.

Teopus LleHHOCTH apXWBHBIX JOKyMeHTOB. IIpencraBinenue o6
OO0I1eYeIOBEUECKUX,  HAI[MOHAJIbHBIX, KJIACCOBBIX  IIEHHOCTSX,




KOH()ECCHOHAIBHBIX OCOOCHHOCTSIX, WX BJIUSHUE Ha pPa3BUTHE
MIPEACTABICHHUH O IEHHOCTH apXHWBHOTO IOKYMEHTA.

ApXUBHBIE JOKYMEHTBHI KaK KYJbTYpPHOE IOCTOSHHE HapOJ0B
osiBmero CCCP wu Poccun. MexayHapoaHbie JOTOBOPHI H
KOHBEHITMM 00 OXpaHE apXWBOB KaK YacTH KYJIbTYPHOTO HaCIEAMS
YeJIOBEUECTBA.

Teopernueckoe  0OOCHOBaHHE  COBPEMEHHBIX  KpPUTEPHUEB
IIEHHOCTH apXMBHOTO JOKYMEHTA, WX B3aUMOCBS3b C HAayYHBIMH
METO/JaMH  apXuBOBeneHHs. llepcrekTuBBl pa3BUTHS  TEOPUU
LIEHHOCTH JIOKYMEHTOB B COBPEMEHHBIX YCJIOBUSX.

2.4. TeopeTnyecKkue OCHOBBI KJIACCH(PUKAIMU U ONMCAHUSA
apXMBHBIX IOKYMEHTOB
[TonsATHE O KiIacCU(PUKAIMH APXUBHBIX TOKYMEHTOB. 3HAauCHUE
KJacCU(UKAMU apXUBHBIX JOKYMEHTOB Ui WX OpraHU3alld B
apxuBax W TOHWCKa. Pa3BuTHe WIell HAaydHBIX KIacCU(PHUKAIUA B
EBpomne u ux BiMsHME HAa OTEYECTBEHHOE apXHUBOBeaeHUE. [TonsaTue
00 OCHOBHBIX KJIaCCU(PHUKAIMOHHBIX E€AMHUIIAX: APXMUBHBIA (OHI,

€AVHULA  XPaHECHUS (neno) U JOKYMEHT. Binsiaue
oubmuorpadpuueckux W OMOMMOTEYHBIX  KIacCH(DUKAMKA  Ha
apxuBHble  kinaccuukanmuu.  OcoOeHHOCTH — moAXoda K
KJaccupuKanuu apXUBHBIX JTIOKYMEHTOB u

JOKYMEHTHOM uH(oOpManuu. Ieosoruyeckue acrekTbl CXeM
KJaccu(UKalM  apXMBHBIX  JOKYMEHTOB U  JOKYMEHTHOM
uHpOpMAallUd B  COBETCKOM  apXHMBOBEICHUHU, COBPEMEHHBIE
MOJXO/IbI K KJIACCH(PUKALMU B POCCUHCKOM apXUBOBEJCHUH.
[Tonsatne 00 onMcaHUM APXUBHBIX JIOKyMEHTOB. (OCHOBHBIE
eIMHULBI onrcaHus. ConoCTaBIEHUE CUCTEM ONMCAHUS apXHUBHBIX
nokymeHToB B CCCP u Poccun ¢ cuctemamu onucaHusi B apXuBax
3amagnoit EBponsr u  CIHA. Ilpobremsl wuHbopMaTH3anMU
ONMCAHHWA W TIONCKA apXMBHBIX JOKYMEHTOB. IlepcrieKTHBEI
pa3paboTKH aBTOMAaTHU3UPOBAHHBIX MOMCKOBBIX HMH()OPMAIIMOHHBIX
CUCTEM B apxuBax. B3auMocBs3b I1yOMHBI ONHMCAaHUS C TPOLECCAMU
MCIIOJIb30BAaHUsI apXUBHBIX JTOKYMEHTOB.

2.5. TeopeTnyecKue 0CHOBBI HCII0JIb30BAHUA APXHUBHBIX
AOKYMEHTOB

[TonsiTue 00  WCHOJIB30BAaHUM  APXUBHBIX  JOKYMEHTOB.
Hcnons3oBanue apXMBHBIX  JIOKYMEHTOB  Kak  IIpolecc
aKTyaln3anun PETPOCIIEKTUBHOM uHopMaIuu. Oranbl
aKkTyain3anuu. Poiib akTyanu3upoBaHHON apXUBHOW MH(pOpMaluu
B COBPEMEHHOM  OOIECTBEHHOM  co3HaHUU.  [IpuHIUIBI
aKTyaJIM3aluu PETPOCIIEKTUBHOM apXHUBHOU
uH(pOpMaLINH.

[lonsiTHE O NOKYMEHTAIBHOM NaMsTHHKE. JIUCKyccus BOKpYT
MOHATUS «IOKYMEHTAJIbHBIA MAMATHUK». Mnen «BO3pokaeHus» u
«Bockpemenusi» mnpouuioro (H.U. Konpan, H. ®enopos). Ponb
JIOKYMEHTAJIbHBIX MTaMATHUKOB B BO3POXKICHUECKUX IBIKECHUAX U
YYEHUSX IPOIIOrO U HACTOSIIETO.

Kanaccnpuxanus
apXUBHBIX
AOKYMEHTOB

3.1. Knaccudukauus 10KyMEeHTOB ApXHBHOI0 oHIa

Poccuiickoii @®enepaunu (AD PD)

HenpobumocTs apXuBHBIX (OHIOB M HUX KOMIUIEKCOB Kak
HEOO0XO/IMMOE YCJIOBHE HAy4YHOH OpraHu3aluy JOKYMEHTOB B
cocraBe AD P®. Knaccudukanus 10KkyMmeHToB Ha ypoBHE AD PO,
apxuBa, apXUBHOTO (QOHA.

Knaccudukanuss  nokymenro 'A® CCCP: npuHauIeKHOCTb




JIOKYMEHTOB K ONpE/IeICHHBIM HCTOPUUECKUM TEpUOJaM, YPOBHIO B
cucreMe  rocammnapara, — aJMUHUCTPaTHMBHO-TEPPUTOPUATBHBIM
€IMHUIIAM, OTpacisiM TOCYJapCTBEHHOM U  OOLIECTBEHHOU
JEeSITEIbHOCTH.

KommiekroBaHnue  J0OKyMEHTOB  OAHOro  (oHmooOpaszoBaTens.
Paznenenue ux nmo cnocody M TEXHUKE 3aKperieHUs UHPOpPMALUK.
PazpaboTka B  OTEYECTBEHHOM  AapXHMBOBEIEHUM  OCHOBHBIX
IPU3HAKOB KiaccU(UKaUMK JOKYMEHTOB. [IoMCK palloHalbHOrO
obocHOBaHus pasrpannuntensHoii matel B 20-30-¢ rr. XX B.
3HayeHWe  ATUX  NPU3HAKOB  Opu  OOOCHOBAaHMM  CETH
roCy/apCTBEHHBIX apXHUBOB. CootHomieHne HOHSTUI
I'ocynapcrBennsiii  apxuBHbld  ¢ongy CCCP, ApxuBHbi (oHT
KIICC wu  ApxuBnbii  ¢oun  Poccmiickoii ~ ®enepanuu.
CoBpeMeHHBIE MPU3HAKU KJIACCH(PHUKAIMHA JOKYMEHTOB APXHUBHOTO
donna Poccuiickort Penepanuu (o Gopmam COOCTBEHHOCTH, MO
CPOKaM XpaHEHUs U JIp.).

[Tonstue o CrpaxoBoMm ¢donae Poccuiickoit denepanuu.
B3aunmocs3ze  ApxuBHoro u CtpaxoBoro (oHIOB CTpaHbl.
OcHoBHble HampasieHus (popmupoBanusi CrpaxoBoro ¢oHIa
Poccuiickoit ®denepanuu, €ro apxuBHasi COCTaBIIAIOLIAS.

3.2. Knaccugukanus J0KyMeHTOB B Npe/aeiax apXuBoB

[Tonsatne o kinaccupukaluu JOKYMEHTOB B Ipejeiax apXupa.
3HayeHus KiIacCUUKAMM A PALMOHAIBHOTO Pa3MELICHUs
JOKYMEHTOB B apXMBOXPAHWIUIIAX, MOBBILEHUS 3(PPEKTUBHOCTH
UX T[IOMCKa M UCHOJIb30BaHUsA. IIpeeMCTBEHHOCTh NPUHLUIIOB
KJaccu(UKaluy JOKYMEHTOB Ha CTaJusAX BEIOMCTBEHHOIO U
roCyIapCTBEHHOI'O XpaHEHUS.

Barsaael 3aI1aJHO-€BPONENCKHUX apXUBHUCTOB Ha

KJaccU(UKALUIO JOKYMEHTOB B Ipejenax apxuBoB. OCHOBHBIE
YepThl JIOTUUECKOTO MPHUHIUNA IPOUCXO0XKIECHUS — «IIPOBEHHUEHII-
MPUHIINAIIAY.
Wx BnusiHMe Ha KiaccuuKkanuio AJ0KyMeHToB B Poccun. BnusHue
I'enepanbHoro pernamenra Ilerpa 1 (1720 r.) m 3akoHOB 00
yupexaeHun  MuHuctepcts (1811 r.) Ha  COBpeMEHHYIO
KJIaCCU(UKALIHIO TOKYMEHTOB.

3HaueHUWe Hay4yHbIX M MeToAMYecKux paspadorok b.U.
Andunona, I''A. Kuszesa, U.C. Haszuna, 3.H. HoOpogoii, H.A.
®omuna, M.®. IleTpoBckoil M JIpyrux apXUBUCTOB JJIA
CTaHOBJIEHUSI TEOPUU KiIacCU(UKAIIMK apXUBHBIX JTIOKYMEHTOB IO
donnam  (teopunm  QonaupoBaHus). 3yuenume  xapakrtepa
JesTeNIbHOCTH (poHA000pa3zoBaTesiell CUCTeM JOKYMEHTHPOBAHHAS
UX JIeATEIbHOCTH, COCTaBa U COJIEp’KaHUsl JOKYMEHTOB KaK yCJIOBHE
Hay4HOU OpraHu3anuu JIOKYMEHTOB
M0 apXUBHBIM (POHAAM.

PazButue mOHATUS «apXWBHBIM (OHI» B OTEUECTBEHHOM
apxuBoBeneHnn XX Beka. E.B. Tapne, A.C. Huxonaes, W.N.
Jlrobumenko, H.B. Pycunos, WU.B. Ily3zuno, I'.A. Kuszes, B.K.
KneitH o mnousTHM «apxuBHBIH GoHI». JlMCKyccHs O TOHATHH
«apXuBHBIH (OHI» MEXAYy MOCKOBCKUMH U METPOTPaJCKUMHU
apXUBUCTAMU B 20-e IT. XX B. u ee
BJIIMSIHME HA COBPEMEHHOE ONpezieNieHne apXxuBHOro Gpouaa. PaboTsl
B.H. ABtokparoBa, E.B. CrapocTiHa 1 Ap. O NOHITUU «apXUBHBIN
boHIY.

[TonsATHE «JIOKYMEHTANbHBIH (OHI» U TPEANOCBUIKH €ro
nosiBnieHus. [Tonsitue o pormoodpaszoBarerne.

PonoBoe monsitue apxuBHOro (oHma. BugoBbie TOHATHA
APXUBHOTO dbonpga: apXUBHBIN dhong (opranu3zanmii),




0OBbEeIMHECHHBIH  apXWBHBIM  GOHA  (OpraHu3arui, JHUYHOTO
IPOUCXOXKACHUA), (POH JIMYHOTO IPOMCXOXKAEHUS (JIMLa, CeMbH,
pona), apxuBHas Kosekius. Crenuduueckue 0COOEHHOCTH 3THX
JIOKYMEHTaJIbHBIX KOMILIEKCOB.

®donarpoBaHue TOKYMEHTOB. Busbl paboT, BXOJs1IKE B IPOLIECC
donaupoBanus. Ilpu3Haku HOPUAMYECKOW CAMOCTOSITEIbLHOCTH
yUpeKAeHUs Kak (POH1000pa3oBaTesl.

XPOHOJIOrMYECKUE T'paHULbl ApXUBHOTO (hOHAA OpraHU3alMH.
WX 3HaueHue JUIsl BBIABICHUS IOJHOTBHI COCTAaBa €ro JIOKyMEHTOB.
@axkToppl  MOJUTUYECKOTO, IOPUAMYECKOro  (IpaBOBOro) U
aJMUHHUCTPATUBHOT'O XapaKTepa, ONPEAeIIAIOINe XPOHOJOTHYECKUE
TpaHUIIBl ApXUBHBIX (POHIIOB.

Bnusiaue mu3MeHenuss (GopM COOCTBEHHOCTH FOPUIMYECKUX JIMIL
Ha XPOHOJIOTUYECKHE TpaHMIIbl apXuBHOTO (honaa. Curyauuu, npu
KOTOPBIX JOKYMEHTHI OpPTaHU3alluH HE JICIAT HA pa3Hbie (POHIBL.

Onpeznenenne TpaHuIl apXUBHOTO (OHIA NMPH AKIMOHUPOBAHUH,
npuBaTH3aluu  opranuzanuil.  @oHAUpPOBaHHME  JIOKYMEHTOB
OpraHu3aiiii, HWMEIOUMX B CBOEH CTPYKType QHWIHAIB |
IIPEJICTaBUTENIbCTBA.

®enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI 00 00pa30BaHUU B CO-
craBe Poccuiickoii denepanin HOBBIX CyOBEKTOB IyTEM CIMSHHUSA
paHee CyIIEeCTBOBABIIUX M BIUSHHE 3TUX MPOLECCOB HA MPOOIEMbI
GoHIMpOBaHUSA JIOKYMEHTOB TIOCYJapCTBEHHBIX OpPIraHOB U
opranuzaiuii cyorekToB Poccuiickoit denepanuu.

OCOOEeHHOCTh OIpeNieeHUs] XPOHOJOTHUECKUX I'paHull (HOHJIOB
JAUYHOrO mpoucxoxaeHus. I[IpusHaku onpeneneHuss (HoHIOBON
IIPUHAUIEKHOCTH JOKYMEHTOB opraHuszauuid u jaui. IIpsmeie u
KOCBEHHBIE ITPU3HAKH.

®opmupoBaHre O0BEIUHEHHBIX APXMBHBIX (DOHJOB. Y CIOBUA
(dbopMHpOBaHHUs HA CTAJAUU BEJJOMCTBEHHOTO XpaHEHUS JOKYMEHTOB
B TOCYJapCTBEHHBIX M MYHHUIMNAJIbHBIX apxuBax. IIpusHaku
00BbEIMHEHNS JIOKYMEHTAJIBHBIX KOMIUIEKCOB YUYPEXIECHUN U JIHII
npu GopMHUPOBAHUHN OObETUHEHUS ApXUBHBIX (POH/IOB.

@opMUPOBAHHUE APXUBHBIX KOJUICKIWW. YCIOBUS COXPAHEHUS U
pacpopMupoBaHus KOJJIEKIIUHA B apXHBaXx.

3.3. Knaccudukanusi JTOKyMeHTOB B Mpeiesiax apXuBHbBIX

¢ponos

Hayunple oCHOBBI KiacCHU(UKAIMU JTOKYMEHTOB B Tpejenax
apxuBHOTO (oHAA. 3HaueHue KiIacCU(pUKALUU JUIs OpTraHu3aluu
JIOKYMEHTOB B Mpe/ieiax apXuBHOTO (POH/Ia U MOUCKA TOKYMEHTHON
HH(pOpMaLINH.

Pazsutne H.A. ®omunsiM, K.I'. MutsesiM, M.®. TleTpoBckoii,
K.M. PynenbCoH u JpyruMu apXMBUCTAMU TEOPETUUYECKHX U
METOJMYECKUX OCHOB KiIacCU(HUKAIIMM JOKYMEHTOB apXHUBHBIX
GbOHIIOB.

Hcropuueckuil moaxoj Mpu MOCTPOCHUU JOKYMEHTOB apXHMBHOIO
donna. Jlpyrue mpuHIUNBI TOCTPOCHUS JOKYMEHTOB, B IMpeaenax
ApXUBHBIX (DOHOB.

Enuanna xpanenust (e70) Kak eOUHUIA KIacCH(HUKAIUU.
[TonsiTHe O cUCTeMaTH3allMKM eI B COCTaBe apXwBHOro (HoHJA.
[TonsiTre 0 cxeme KiIaccuGuKaIuu.

MeToauka cOCTaBIEHUSI CXeM Kiaccu(UKAlMU JTOKYMEHTOB B
npenenax apxuBHBIX (oHAOB. OTpakeHHe B CXeME EIUHBIX
B3aUMOCBSI3aHHBIX MPOLIECCOB: IPYIIAPOBKA nen,
IIOCJIEI0BATEIBHOE pacroyioxeHue Jen B
npenenax rpynn. OcHOBHblE (BeAylIHe) M BTOPOCTEHNEHHbBIE




npu3Haku  knaccuukanuu.  [IpaBuiaa  MOCTPOGHHUS — CXEM
kinaccupukanuu.  YCIOBUS ~ NMPUMEHEHUS  XPOHOJOTHYECKOTO
npu3Haka. Tumbl M BHABl CXEM CHUCTEMAaTHU3aLMM JE€J apXUBHBIX
¢donaoB. HazHaueHus W ycCIIOBUS TPHUMEHEHHUS CXEM Pa3JIMYHBIX
TUNOB U BHUJOB. [lOpsSa0oK pacmoyioKeHHs JieNl Mpenesiax HUKHUX
CTyNEeHEHN KIacCu(DUKAITMOHHOTO JCIICHUS CXEM.

Cnemuduka kiaccupukanmuu JTOKYMEHTOB  OOBEAMHEHHBIX
apXHUBHBIX (POHIOB, (OHJIOB JIMYHOTO MPOUCXOKICHUS M aPXUBHBIX
KOJUIEKIIUH.

3.4.OpraHu3anms ¥ MeTOAUKA padoThl MO KJIaccupukanum
JOKYMEHTOB B apXHBax

Buapl 1 Ha3HaYeHHWE METOAWYECKUX MOCOOMA ii 000CHOBaHHS
U OCYUIECTBJICHUS KIACCU(PUKAIMHA JOKYMEHTOB U MPAKTHYECKOTO
IpoBeJeHUsT PadOT MO uUX (OHAUPOBAHUIO U CHUCTEMATH3aLUU B
npeaenax GoOHIOB.
Ponp  ucropuueckoil  cmpaBku — npu  (QOHAMPOBAHUU U
CUCTEMATHU3allMM  JOKYMEHTOB. Meroauka €€  COCTaBJICHUS.
CBeneHus, oTpa)xkaeMble B MCTOpUYECKO#l crnpaBke. Mcrounuku u
JauTepaTtypa, HEOOXOIUMBbIE [UIl COCTABJICHHS HCTOPUYECKOMN
CIPAaBKU. YCJIOBHA NPENOCTABICHUS HCTOPUYECKOM CIPAaBKHU
OpraHM3alMyl B TIOCYJAPCTBEHHBIM WIM MYHHUIMIIAJIBHBIA apXUB.
Ilopsnok BeneHuss M XpaHEHWs HCTOPUYECKOW CIIPaBKM B
OpraHu3alyHu.

CriocoObl  cucTemMaTu3aluM A€l apXUBHOTO donna
HEMOCPECTBEHHAs! CUCTEMATU3alUsl M KAPTOUHBIHM criocoO.

KomnexkroBanue
ApxuBHOro )oHaa
Poccuiickon
denepanum u
IKCNEePTH3A HEHHOCTH
JOKYMEHTOB

4.1. Komniiekropanne ApxuBHOro ¢ponaa Poccuiickoi
Denepauuu

[Tonstue o xommiuexkroBanuu A® P®. Hayunas knaccuduxamus
JIOKyMEHTOB — OCHOBAa KOMIUIEKTOBAaHUS TOCYIApCTBEHHBIX U
MYHHMIMIIAJIBHBIX apXWBOB. B3auMOCBS3b M B3aMMO3aBHUCHUMOCTH
KJaccu(UKalMM, KOMIUIEKTOBAaHHUS M  OSKCIEPTU3bl LEHHOCTH
JIOKYMEHTOB.

Oranel  perylaMeHTalMM  Ipolecca  KOMIUIEKTOBAHHSA B
OTEUECTBEHHOM apxuBoBeneHuu. CoBpeMeHHass IpaBoBas U
HOPMAaTHUBHO-METOANYECKAs 0a3a, perIaMeHTHPYIOIIAs
OpraHM3alMl0 M NOPSJ0K KOMIUIEKTOBAHHUS TOCYAAPCTBEHHBIX,
MYHHUIMNAIbHBIX W BEJIOMCTBEHHBIX apXUBOB JIOKYMEHTAMHU.
3amaun u OCHOBHEIE HanpaBJICHUS
JEATEIPHOCTH 1O  KOMIUIEKTOBAaHUIO  T'OCYJApCTBEHHBIX U
MYHHIIUIIAJIbHBIX apXUBOB.

Bnusinue komruiekToBaHus Ha (OHIMPOBAHHE JOKYMEHTOB.
3amaun W JTanmbl  KOMIUIEKTOBAHMSI  TOCYJIAapCTBEHHBIX WU
MYHMIIUIIAJIbHBIX apXUBOB.

Hcrounukn KOMIIJIEKTOBAHMS rOCyJJapCTBEHHBIX u
MYHULMIIAJIBHBIX apXHUBOB. [IOHATHE «MCTOYHUK KOMIUIEKTOBAHUS»
U «30Ha KOMIUIEKTOBaHUs». Kpurepuun onpeneneHns opraHuzanui
—  WCTOYHUKOB  KOMIUIEKTOBaHusA.  Ilopsamoxk  oTHeceHus
HEroCyJJapCTBEHHbIX OpraHu3aluil (HOBOrO THIIA) K YHUCIY
HCTOYHUKOB KOMIUIEKTOBAHHUS roCy/1apCTBEHHBIX u
MYHMIMIAJIbHBIX ApXUBOB.

@opMBl  XpaHEHHS ApPXMBHBIX JOKYMEHTOB OpraHM3alMil.
AyTCOPCHHI XpaHEHHs ApXMBHBIX TOKYMEHTOB KaK HOBOE SIBJIICHUE
B IIpaKTUKEe  pabOTBl  HETrOCYJapCTBEHHBIX  OpraHU3aluil.
JlenozurapHoe  XpaHeHHWE  JOKYMEHTOB  HErOCYJIapCTBEHHBIX
opranuzanuii - crneuuanuzupoBaHHsiMu  ¢opmamu  (3AO0  «OCT’
Pekopa3 ~ MeHEKMEHT» M Opyrue  HEerocyAapCTBEHHBIC




XPaHWIHINA). Onpenenenne AKOHOMHUYECKOU
3(pGEKTUBHOCTH U PUCKOB BHEO(UCHOTO XPAHEHUS IOKYMEHTOB.

Kpurepun onpenenenus Kpyra JIML, JOKyMEHTBI KOTOPBIX MOTYT
OBITh IPUHATHI HA FOCYIAPCTBEHHOE XPAHEHHE.

OT100p Ha rocy1apcTBEHHOE XpaHEHHE JOKYMEHTOB 10 JTUYHOMY
COCTaBY B KOHTEKCTE IpoOJeMbl O0TOOpa MAacCOBBIX HCTOYHUKOB.
Ocobennoctu KOMIUIEKTOBAHHUS roCy1apCTBEHHBIX U
MYHMLMIIAJBHBIX ~ ApPXUBOB  JOKYMEHTaMU  II€PCOHAIBHOIO
xapakrepa. Crenuanu3upoBaHHas CETb ApPXUBOB JUISl XpaHEHUs
JIOKYMEHTOB 110 JINYHOMY COCTaBY.

VICTOYHUKM KOMIUIEKTOBAaHUSI BEJAOMCTBEHHBIX, 0ObEIUHEHHBIX
BEJIOMCTBEHHBIX M 00BEIMHEHHBIX MEKBEJOMCTBEHHBIX apXUBOB.

Omnpenenenue coctaBa JOKYMEHTOB, IIOJUJIEKAIIUX [TIOCTOSHHOMY

XPaHEHUIO0, W OpraHu3auus MX IIpUeMa B TOCYJAPCTBEHHBIE H
MYHUIIUTIATbHBIE apXuBbl. [loHATHE O POopMax mpueMa JOKyMEHTOB.
Boi6opounslii  mpuem JokymeHTOB. IloHsitue o rpymnmnoBoi u
BUJ0BOM BbIOOpKe. TeHaeHIuu pa3BUTHsI BBIOOPOUHOIO MpUEMa:
XPOHOJIOTUYECKAst, pPErHoHadbHass M Ap. (HOpMBI BBIOOPOYHOTO
npuema. COOTHOIIEHHE FeHEpaIbHON U BEIOOPOYHOM COBOKYITHOCTU
YUPEKICHUMN.
IIpenenbHble CPOKM XpaHEHUS [JOKYMEHTOB B BEJIOMCTBEHHBIX
apXuBax TIOCYJapCTBEHHBIX YUYPEXKIECHUN U PEKOMEHAATEIbHBIC
CPOKM XPAaHEHHs JIOKyMEHTOB B YYPEXKICHUAX «HOBOTO THIIA».
Opranuzanus paboThl MO Iepelaye M HpUEeMy JIOKYMEHTOB B
rOCyJlapCTBEHHbIE M MYHHLMIAJIbHBIE APXMBBI OT OpraHU3aLUN
pazHoro Tuna. Ponb BENOMCTBEHHBIX apxXMBOB U apXHUBOB
OpraHM3alMii B  KOMIUIEKTOBAaHMM  TOCYyJapCTBEHHBIX U
MYHHIMIAJIBHBIX APXUBOB.

Ponp denepanbHOrO apXMBHOIO areHTCTBA B OpPraHU3alUU
KOMIUJIEKTOBAHUSI JJOKYMEHTOB M OOECHEeYeHMH BCECTOPOHHETO
nonoiaHeHuss A® P®. OcymecTBieHHE KOHTPOJIL CO CTOPOHBI
apXMBHBIX  YYpPEXKACHMH 32  COXPAaHHOCTbIO  JOKYMEHTOB,
MOJIEKAIIUX Cladye B TOCYAApCTBEHHbIE M MYHULHIAIBHBIE
apXHUBHI, ITOJIHOTOM cocraBa
apXUBHBIX (OHJAOB U CBOEBPEMEHHBIM IOCTYIUVIECHHUEM HX Ha
roCy/JapCTBEHHOE WJIM MYHHUILIMIAIbHOE XpaHeHue. OpraHuzanus
IIONOJIHEHHSI TOCYJAapCTBEHHBIX W MYHUIMIIAIBHBIX apXHBOB
JOKYMEHTaJbHbIMU  THaMSATHUKaMU  HCTOPUM U KYJBTYpHI,
HaXOJSAIIUMHUCA B COOCTBEHHOCTH OOIIECTBEHHBIX OpraHu3aluid U
OTJIENIbHBIX TPaXK/IaH.

OtpacneBble IPUMEPHBIE CIIMCKH OPTaHU3ALUN, SBISIIOIIUXCS U
HE SIBJSOIINXCS UCTOYHUKAMHU KOMIUIEKTOBAHUS IOCY1apCTBEHHBIX
U MYHULHIAIBHBIX apxuBOB. [lopsgok WX cocTaBieHHS U

YTBEPKICHHUS.
OcHoBaHMsI 111 BHECEHMS W3MEHEHUN M YTOUHEHUH B CIMCKHU
HUCTOYHUKOB KOMILJIEKTOBAHMS roCyJapCTBEHHBIX u

MYHUIIUTIATBHBIX aPXUBOB.

OcOo0eHHOCTH KOMIUIEKTOBaHHUS HErOCyJJapCTBEHHBIX apXHUBOB.
HcTounuku KOMIUIEKTOBaHHUS 00I11eCTBEHHBIX LIEHTPOB
nokymeHrauuu — «Hapoanoro apxusa», «Memopuana» u zip.

4.2. JxcnepTH3a HEHHOCTH JOKYMEHTOB

[Tonsitue ontumu3zanuu cocraBa AD P®D. 3nauenne sxcnepTussl
[IEHHOCTH JIOKyMEHTOB B ONTHMHU3ALMU COCTaBA APXUBHBIX (DOHJIOB
U JpyrMX KOMIUJIEKCOB apXUBHBIX JOKYMEHTOB. B3aumocBs3b
HKCHEPTHU3bI IEHHOCTH JOKYMEHTOB U UX (DOHIUPOBAHHUS.

[Tonsatne 00 HKCHEpTH3E ILIEHHOCTH JOKYMEHTOB. 3aJaydl u
ATaIlbl IPOBEACHUS SKCIEPTU3bI IIEHHOCTU JTOKYMEHTOB.




Opranuzanys U MeToauka paboThl MO OTOOpPY AOKYMEHTOB Ha
XpaHEHWE W YHHUUYTOXKEHHME B ILEHTPAJIbHBIX U  MECTHBIX
yupexaeHusx Poccun B XIX — navane XX BB. H.B. Kamaues, J1.41.
CaMOKBacoB U Jpyrue apXMBHUCTBI O COCTOSIHUU dKcHepTusbl. Poib
ryOepHCKHX YYEeHBIX apXMBHBIX KOMHCCHI B pa300OpKe U OLEHKE
JOKYMEHTOB MECTHBIX YUPEKICHUH M CO3JaHUU HCTOPUUYECKUX
apXHBOB.

CocrosiHuEe 3KCNEepPTU3bl HEHHOCTH JOKYMEHTOB B YCJIOBHSX pe-
OpraHM3aly ¥ LEHTPAIU3alUU apXUBHOIO J€ja B COOTBETCTBUU
¢ nekperamu CHK PCOCP ot 1 utons 1918 r. «O peopranuzauuu
Y LEHTPAIN3aLU1 apXUBHOTO JIE1a» U APYTUMHU 3aKOHOAATEIbHBIMU
aktamu mpasurenbctBa. C.K. borossnenckuit m b.M. Andunos
0 METoJax OLIEHKU JOKYMEHTOB. PazpaboTka BOIIPOCOB 3KCIEPTU3HI
LIEHHOCTHU JOKYMEHTOB B To/bl Bennkoit OTeuecTBEHHON BOWHBI U B
IIOCJIEBOCHHBIE TO/bl. Pa3BUTHE TEOPETUUECKUX U OPTaHU3ALIMOHHO-
METOJMYECKUX OCHOB 3KCIEPTU3bl IEHHOCTU JOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. K.I'. Mursies, A.B. EnnarseBckuii, B.B.
[lanmuH ¥ JApyrue apXUBUCTBI O HAYYHBIX OCHOBaxX pa3pabOTKH
po0JIEM AKCIIEPTU3BI IEHHOCTH JJOKYMEHTOB.

CoBepIlIeHCTBOBAaHUE TEOPUH U MPAKTUKH 3KCIEPTU3HI IIEHHOCTH
ToKyMeHTOB B 70-x — Hau. 90-x rr. XX B. [luddepenuupoBanHbii
MOAXO/ K OLICHKE JJOKYMEHTOB YUPEKICHUN «HOBOT'O THUIIA.

HayuHo-MeToanueckue  OCHOBBI ~ 3KCHEPTH3bl  LIEHHOCTh
ToKyMeHTOB. [IpuHuumb 3xkcnepTussl A0 Havyana 90-x rr. XX B. U B
COBPEMEHHBII  Iepuoja  apxuBoBeleHUs. HayuHble  MeTOJbI
sKcnepTu3bl 10 U mocie 60-x rr. XX B. McrouHukoBenyeckas
KPUTHKA JJOKYMEHTOB M €€ 3HAaYE€HUE JUIsl SKCIIEPTU3bI UX LIEHHOCTH.
CucreMHbIi ITOAXO/I. DyHKIMOHAIBHBIN aHaius.
Nudopmannonnsiii ananus. IlpuMeHeHHe B 3KCHEpTH3E JPYIHX
0O0IIeHayYHBIX U YaCTHBIX METO0B MTO3HAHUS.

Otansl npolecca BEIpaOOTKH KPUTEPUEB OLEHKH JIOKYMEHTOB B

OTEYECTBEHHOM apXUBOBEICHHH.
Kputepun »skcnepTussl LEHHOCTH JOKyMEHTOB. PasButue u
YTOYHEHHE KPUTEPUEB B 3aBUCUMOCTH OT UCTOPUUECKHUX YCIOBUHU U
3aJa4  OKCHEepTU3bl. ['pynmel  KpUTEPUEB  IPOUCXOXKICHUS,
COJIEp’)KaHUsl M BHEIIHUX OCOOEHHOCTeH IOKyMeHTOB. Kpurepuu
oTOOpa JOKYMEHTOB C TOBTOpsomieiics uHbopmanuend. Bumsl,
¢dbopMBbI U MONHOTa OBTOpeHUs nHpopManuu. Kputepun neHHOCTH
JIOKYMEHTOB JINYHOTO MTPOUCXOKIACHHUS.

MeToauka TNpOBENEHUS SKCIEPTU3bl IIEHHOCTH JOKYMEHTOB.
IleneBast KOMIUIEKCHAsE OHKCIEpPTH3a IIEHHOCTH JIOKYMEHTOB B
roCy/apCTBEHHBIX, MyHUIIUIIAIIbHBIX U BEJJOMCTBEHHBIX apXUBax, €€
Ha3HayeHHe, METOJuKa TMpoBeneHUus H ee S(PPEeKTUBHOCTH B
COBpEMEHHBIX YycioBusX. OpraHusanusi U MeETOAHMKa paboThl MO
0oTOOpY Ha XpaHEHHE JIOKYMEHTOB IO JIMYHOMY COCTaBy.
OCOOeHHOCTH METOAMKH TPOBEJACHHUS HSKCIEPTU3bl LEHHOCTH
JIOKYMEHTOB JINYHOTO TPOUCXOXKACHHUS.

Bo3MoXHOCTh TpUMEHEHHS pa3padOTaHHOH B OTEYECTBEHHOM

apXUBOBEICHUU METOAUKHU MIPOBEACHUS JKCIEPTU3BI
YIPaBICHYECKUX  JOKYMEHTOB K  CICHUAJIBHBIM  BHUAAM
JIOKYMEHTALUU.

CoBpeMeHHas crucTeMa HOPMAaTUBHO-METOIMUYECKUX MTOCOOHH 1o
JKCIIEPTU3E LIEHHOCTHU JOKYMEHTOB. TenaeHuun
COBEPILIECHCTBOBAHUS CHUCTEMBI HOPMaTUBHO-METOUYECKUX

nocoOuii MO  OSKCIEpTU3Ee  LEHHOCTH  JIOKyMeHTOB.  Poub
KJ1acCU(UKATOPOB TOKYMEHTOB M HOMEHKJIATYP JIeJ B ONPEIETICHUN
HAay4YHOM WM IPAKTHYECKOM IEHHOCTH JOKYMEHTOB Ha CTaJuu




JOKYMEHTallHOHHOTO o0ecrieueHusI
YIPaBIECHUS.

Ilepeynn MOKYMEHTOB — OCHOBHOE 3BCHO B CHUCTEME
HOPMAaTHBHO-METOJMUECKUX MocoOMi. 3akoHoiarenbHas 0Oa3a
npuMeHeHus nepeuneit B Poccuiickoit ®@enepanuu. TUIbl U BUJbBI
nepeuHed. IlepeyHn  TUNOBBIX  JNOKYMEHTOB,  IOJUIEIKALIMX
IIOCTOSSHHOMY XPaHEHHUIO, C YKa3aHHEM CPOKOB MX XPaHEHUS.
BenomcTBeHHble (0TpacieBbie) NEPEeUHU JTOKYMEHTOB C yKa3aHUEM
CpPOKOB XpaHeHus. Pa3paboTka KOpIOpaTUBHBIX (MHAUBUAYAIbHbIX )
IIepeyHEl B COBPEMEHHBIX YCIOBMSIX U HUX B3aUMOCBS3b C
TUIIOBBIMH TiepeuHsiMU. TpeOoBaHMs, MPEIbIBISIEMbIE K METOIUKE
COCTaBJICHUS nepeyHein JIOKYMEHTOB c
yYKa3aHMEM CpOKOB XpaHeHus. CXeMbl MOCTPOEHUS IEpEeUYHEH.
Crioco0bI TpyNIHUPOBKH OpraHU3alMid B BEAOMCTBEHHBIX MEPEUHSIX
(3Benbst  mepeuneit). Craths mnepeuns. Ilpuembl  omnucaHus
JTOKYMEHTOB.

[Topsimok pacrmojioKeHUsl OIUCAaTeNbHbIX CTaTed B pasjenax
HIEepEYHS.
CripaBouHbIi anmnapar K NepeqHsiM.

Bo3MO)XHOCTH  NpUMEHEHMS  IIepeyHed K  JIOKYMEHTaM,
co3/laHHbIE B 00Jiee paHHUE UCTOPUUECKUE TIEPUO/IBI.

3anpeTHble AAaThl B 3KCIIEPTU3€ LEHHOCTU JOKYMEHTOB.

ConocTaBUTENbHBIN aHAIU3 U XPOHOJIOTMYECKUE PaMKU IIpUMeE-
HEHMsI TMEepeyHs THUIOBBIX JIOKYMEHTOB, 00pasymloliuxcs B
JEATEIIBHOCTH TOCKOMMUTETOB, MHUHHUCTEPCTB, BEIOMCTB M JPYIHX
YUpPEXKJIEHUM, OpraHu3alui, NPEeIIpHUITHH, C yKa3aHHEM CPOKOB
xpaHenust (M., 1989 r.), mepedHss THIIOBBIX YIPABICHYCCKHX
JIOKYMEHTOB, O0pa3yloIluxcs B JEATEIbHOCTH OpraHu3alui, c
yKa3aHHEM CPOKOB
xpaHeHuss (M., 2000 r.) ® mepeyHs THUMOBBIX AapPXHUBHBIX
JOKYMEHTOB,  00pasylomuxcs B  HAyYHO-TEXHHYECKOH U
IIPOU3BOJCTBEHHOW JEATEIbHOCTH OpraHu3allui, € YKa3aHUEM
CPOKOB XpaHEHUs M.,
2007 r.). IlepedyeHb THUNOBBIX YIPABIEHYECKUX AapXUBHBIX
JOKYMEHTOB,  0Opa3ylomMxcsi B  Ipolecce  JeATeIbHOCTU
roCy/AapCTBEHHBIX OpraHoB,
OpraHOB MECTHOT'O CaMOYIPAaBJIEHUS U OpraHU3alui, C yKa3aHUEM
cpokoB xpanenust (Pocapxus. BHUMJIAL. M., 2010).

Opranuzanys 3KCHepTU3bl IEHHOCTH JOKYMEHTOB UM OTOOpa HX
Ha rocyaapcTBeHHoe XpaHeHue. CHucTema 3KCHEpPTHBIX OpraHOB.
[OIIK, 3IIK m 3K apxuBHBIX YyupexiaeHuil. Mx mnpaBoBoe
MOJIOKEHUE, 3alay, (YHKIUUM W opraHusauus pabotel. Poib
GyHKIUI ~ OpraHM3allMOHHO-METOJIMYECKOT0  PYKOBOJICTBA U
KOHTPOJISI ~ OKCIEPTHBIX  CIYXO apXUBHBIX YUPEXKJACHUH B
IIPOBEJEHUH 3KCIEPTU3bI LIEHHOCTH JOKYMEHTOB B MUHUCTEPCTBAX
U BEJOMCTBaX M OTOOpEe JOKYMEHTOB Ha MOCTOSHHOE XpaHEHHE.
I[IOK u oK MUHHCTEPCTB u
BepoMmcTB, DK opranuzanuii u npennpuatuil. MIx 3agaun, GyHKIuy,
NpaBOBOE TMOJIOKEHUE, opranmsanus pabotel. OdopmiieHue
pE3yJIbTaTOB 3KCIEPTU3HI LIEHHOCTH JOKYMEHTOB.

CriocoObl  YHUUYTOXXEHHSI JTOKYMEHTOB TOCJ€ IPOBEICHUS
OKCIEPTU3bl  LEHHOCTU W  BO3MOJKHOCTH  BOCCTaHOBJIEHHS
JIOKYMEHTOB.

4.3. OTO0p U XpaHeHHe 0c000 HEHHBIX U YHHUKAJIbHBIX
JIOKYMEHTOB
OnpeneneHne  MOHATHH ~ «0OCO00  IEHHBIE  JIOKYMEHTBD»,




«YHUKaJIbHBIC TOKyMEHThI». D3 «O06 apxuBHOM 1ene B Poccuiickoit
denepanun» ot 22 okTs0pst 2004 1.

Uctopus pasButuss mnonstuii  OIL[J[ B  oTedecTBEHHOM
apxuBoBeneHuu. MHcropusa cknanaeiBanus kpurtepue OILJl B
OTEYECTBEHHOM apXHUBOBEIACHHH.

Kputepuu onpeznenenust 0codbo 1eHHBIX TOKYMEHTOB:

- OO0s3arenbHbIe: BpeMsl CO3[JaHUSl JIOKYMEHTa; LIEHHOCTD,

coJiepkamieiicss B JOKyMeHTaX HH(OpMalUU; OpUINYecKas

cua, MOJUTUHHOCTh JIOKYMEHTOB, 3HAYCHHE
¢dongoobpazoBarens; aBTOPCTBO (M aapecar) TOKYMEHTa;
HaJIu4yue naseorpaduIecKux,

XYHAOKECTBEHHBIX M JPYTrUX OCOOCHHOCTEW JIOKyMEHTA.
- BcrnoMorarenpHble:  BEIMYMHA CTPAXOBOM  OLIEHKHU
JOKyMeHTa (ero  JieHe)XHas  CTpaxoBasi  CTOMMOCTb).
Meronuka BoigBienus OLJ]. Yuer u omwmcanme OL.
Mertoarka BbIsIBIEHUS (POHIOB, YacTei (POHIOB, COAEPIKAIINX
0cO00 LIEHHBIE JOKYMEHTBI, a TaKXKe JAel U OTIEIbHbIX
NOKyMeHTOB. Opranuzamnust paboTel 1m0  0(pOPMIICHUIO
pe3yabTaToOB BBISIBJICHUS 0c000 LIEHHBIX
JNOKyMeHTOB. OpraHusanusi XpaHEHHUS U MCIIOJIb30BaHUS
OLLA.

Pernament T'ocynapcTBEHHOrO perucrpa  yHUKAIBHBIX

JIOKyMeHTOB ApxuBHOTO oHaa Poccuiickoit deneparnuu

Yd4er n obecnneuenne
COXPaHHOCTH
apXMBHBIX
JOKYMEHTOB

5.1. HopmaTuBHO-MeTOAMYECKHE OCHOBBI YUeTa apXMBHbBIX
JOKYMEHTOB

[TonsiTue 06 yuere nokymeHTOB AD PO, noHATHITHBIN anmapar.

[TpuHIMNMATbHBIE OCOOCHHOCTH CHCTEMBI ydeTa apXHMBHBIX
JIOKyMEHTOB.  [leHTpaln30BaHHOCTS, IIPEEMCTBEHHOCTh U
JUHAMUYHOCTb y4eTa. EIMHCTBO ydeTa M OpraHu3aliyd XpaHEHUs
JIOKYMEHTOB. B3aMMOCBSI3b M B3aUMOJONOJIHSAEMOCTh YYETHBIX
JIOKYMEHTOB U CIIPaBOYHUKOB.

OOBeKkThl ydeTa W EJUHMIIBI y4yeTa AapXHUBHBIX JOKYMEHTOB.
Enunnna ydera OpraHU3alMOHHO-PACIOPAIUTEIBHOM
JOKYMEHTAllUM,  HAayYHO-TEXHUYECKUX,  KUHODOTOOHO- U
MaIIMHOYUTAEMBIX JOKYMEHTOB.

Pa3zpaGoTka BONPOCOB yuyeTa JOKYMEHTOB B OTEUECTBEHHOM
apxuBoBeicHMH. (CocTosHME YydeTa B pa3lInyHble IEPUOJIbI
ApXMBHOTO  CTPOMTENIbCTBA. 3HAUEHUE IMPaBWI IO  y4yeTy
JIOKYMEHTOB (1936 r.,
1947 1.), OCHOBHBIX MHpaBUI PabOTHI TOCYJAPCTBEHHBIX APXHMBOB
ctpanbl (1962 r., 1984 1., 2002 r.) u «lIpaBun opranuzanuu
XpaHEHUs, KOMIUIEKTOBAHUS, y4eTa U UCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit @eaepanuu U APYyrux apXUBHBIX
JIOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHULUMAIbHBIX apXHBaXx,
My3esX W OumOnmoTrekax, opraHusanusx Poccuiickodt akameMun
Hayk» (2007 r.), a Tak)Ke MpaBWJl, PETIAMEHTHUPYIOIINX BEIACHUE B
apXuBax OpraHM3allii CHUCTEMbl YYETHBIX JOKYMEHTOB U
CIIPaBOYHHUKOB. «PerimaMeHT rocy1apcTBEHHOIO ydera JOKYMEHTOB
ApPXHBHOTO dbonma Poccuiickoit dene-
parum» (1997 1.).

3aauM ¥ NMEepPCIEKTUBBI COBEPLUIEHCTBOBAHUS yUeTa JOKYMEHTOB
B T'OCY/IapCTBEHHBIX, MyHUIIUNIAIBbHBIX, BEAOMCTBEHHBIX apXUBax U
apxuBax OpraHu3alui, B OpraHax apXWBHOI'O YIPAaBJICHUS, B
PYKONHMCHBIX OTJENaX My3eeB M OHOIMOTEK, HErocyaapCTBEHHBIX
apxHBax M apXuBax OOIIECTBEHHBIX OPraHU3AIUIX.




5.2. Cucrema y4yeTra apXuBHBIX JOKYMEHTOB

Y4er JOKYMEHTOB B TOCYJApCTBEHHBIX W MYHHUIUIAIbHBIX
apxuBax. CocTaB yYeTHBIX JOKYMEHTOB U CIPaBOYHHUKOB.
OcHOBHBIE UM BCIOMOTaTejIbHbIE  YYETHbIE  JIOKYMEHTBHI.
Opranuzanus XpaHeHus: yYeTHBIX IOKyMEHTOB.

Y4er yHUKaJbHBIX M 0CO00 LEHHBIX JOKYMEHTOB. VYuer
CEKPETHBIX U PACCEKPEUCHHBIX IOKYMEHTOB.

VY4er 10KyMEHTOB JTMYHOTO IPOHCXOKACHUSI.

VY4er 10KyMEHTOB I10 JTUYHOMY COCTaBY.

Y4er MOKYMEHTOB, HAXOJSALIMXCS B YAaCTHOH COOCTBEHHOCTH,
IPUHATHIX 110 JOTOBOPY HAa XpaHEHUE B apXUB.

Yuer konui JOKYMEHTOB Ha ITPaBax MOJIMHHHUKOB.

VY4er crpaxoBoro ¢oHaa U GOH/A MMOJIE30BAHMS.

VY4er TOKYMEHTOB B PYKOIHUCHBIX OTIENaX My3€eB U OMOIHOTEK.
Oco0OeHHOCTH ydYeTa MYy3CeWHBIX MPEAMETOB W OHOIMOTEYHBIX
($hoHI0B.

VY4er TOKYMEHTOB B apXMBaxX M CTPYKTYPHBIX HOJIpPa3IeICHUSIX
OpraHu3aIuu.

Y4er JOKYMEHTOB B apXMBHBIX opraHax no konma 1990-x rr.
®onnoBbie katajord. llenTpanbubiii GougoBbIA KaTtasior (L[DK).
Ero moctpoenue. Ilopsmok BeaeHuss (QOHIOBBIX KaTaJOTOB.
LlenTpanu3oBaHHbId yueT JokymMeHTOB Ha 6aze LIDK. Paszpabotka
ACHTMH no noxymentam ['AD CCCP (70-80-¢ rr.) u ee 3HaueHue.

CoBpemeHHbIE HOPMAaTHUBHO-METOAMYECKUE OCHOBBI
aBTOMATH3UPOBAaHHOTO  ydeTa  JOKyMeHTOB. COBMECTHMMOCTb
y4eTHBIX 0a3 MaHHBIX apXMBOB U apXMBHBIX OpraHoOB. [IpumeHneHue
b/l «ApxuBHbIi GoHI».

5.3. O0ecneyeHne COXPAHHOCTH APXUBHBIX JOKYMEHTOB

[Tonstne obecredeHUs: COXPaHHOCTH AOKyMeHTOB. Co3naHue
ONITUMAJIBHBIX YCIIOBUH XpaHEHUS JJOKYMEHTOB.

Pazmemienne apxuBHBIX (DOHIOB B apxuBOXpaHmimMmiax. [lmaxn
(cxema) pasmenienus apxuBHBIX (oHI0B. HasHauenwe wu
0COOEHHOCTH TO(OHIOBBIX M IMOCTEIJIAKHBIX TOMNOrpadUUecKux
yKazarenei Poib mpoBEepKH HAJIM4YMS U COCTOSIHUSI TOKYMEHTOB B
o0ecrie4eHnH MX COXpaHHOCTU. [IpoBepka HamMuusi U COCTOSTHHS
apXWBHBIX JOKyMEHTOB. Ha3HaueHwe u opraHu3zamus padOTHI 1O
NPOBEPKE HATMYUS M COCTOSHHUS JOKyMeHTOB. llopsimox w
MEePUOANYHOCTh MPOBEJCHHS MPOBEPOK. BHEIIaHOBbIE MPOBEPKHU.
JIOKyMEHTBI, COCTaBJIsIEMbIE B XOJAE IPOBEPKH HAIMUUS W
COCTOSTHUS IOKYMEHTOB. MepomnpusiTus o pe3yiabTaTaM MpPOBEPKH.
BHecenne n3MeHEeHM B yUETHbIE IOKYMEHTHI.

CriennanpHast (U3MKO-XMMHUYECKass W TeXHUYecKas o0paboTka
JNOKyMeHTOB. PaboTel mo crmernuanbHOi 00paboTKe JOKYMEHTOB.
[Topsimox mpoBeneHus paboT 1O  cHenuanbHOW  00paboTke
JIOKYMEHTOB.

CrpaxoBaHue apXuBHBIX JOKyMeHTOB. [lopsmaok odopmieHus
BPEMEHHOI'0 BBIBO3a JIOKYMEHTOB 3a pyOex M 3a mpeaessl cyObeKkTa
Poccuiickoit deneparuu.

Co3znanue crpaxoBoro ¢poHza v GoHIa MOJIb30BAHMS.

ObecnieueHne COXPaHHOCTH JOKYMEHTOB MpPU YpE3BbIUAIHBIX
CUTYAIHSIX.

CnpaBouHo-

6. CIPABOYHO-IIOUCKOBBIE CPEJCTBA




NMOHCKOBbIE CpeacTBa
K apXHBHBIM
AOKyMEHTaM
(HAYy4YHO-CTIPABOYHBIH
anmapar)

K APXUBHBIM JOKYMEHTAM
(HAYYHO-CIIPABOYHBIN AITITAPAT)
6.1. CnpaBo4YHO-IONCKOBBIE CPeCTBA K TIOKyMeHTaM AD PO

Ha3nauenne cnpaBouHo-nouckoBbix cpenacts (CIIC). IMousarus
«TIEepBUYHAS ¥ BTOPUYHASA JOKYMEHTHAs WHPOPMALIUA», «APXUBHBIN
crpaBouHuk», «cucrema CIIC apxuBa», «cucrema CIIC k
nokymentaM A® P®dy». CocraB m ¢ynkmuu cucrembl CIIC k
JOKYMEHTaM TOCYJIapCTBEHHBIX W MYHUIIMIIAJIbHBIX AapXHUBOB,
MIPOLIECC €€ CO3aHMsl, BEIEHUS U HCIOIb30BaHUSI.

TpeboBanus, mnpembsBiasiembie k cucteme CIIC. EmunctBO
Hay4yHbIX MeToA0B moctpoeHus cucteMbl CIIC. Pacnpocrpanenue
OCHOBHBIX MpUHIMIIOB opranuzanuu cucreMel CIIC Ha Bce Bub
JIOKYMEHTaLUH.

CrpykTypa CHUCTEMbl CIpPAaBOYHO-IIOMCKOBBIX CPEICTB U
HampaBiieHusi ee pa3BuTHs. [loHstne o0 o0bekTe WH(pOpPMaUH,
srieMeHTe WH(OpMalnuM, JTOTWYECKOW 3amucu, WHGOPMalHOHHO-
nouckoBoi cucteme (MIIC) 1 MHPOPMALIMOHHO-TIOUCKOBOM S3BIKE
(UIIA). ApxuBHblii crpaBoyHUK Kkak eauHuna cucrembl CIIC
apxuBa.

OnpeneneHye TUIOB M BHJIOB CHPAaBOYHO-MH(POPMALIMOHHBIX
m3nannid. Krnaccudukanuss cnpaBOYHMKOB B 3aBUCHMOCTH  OT
ypoBHs o0ObekTa uHpopmanuu (AP P, rpynna apxuBoB, apxus,
¢doHz, aeno, rpynna J0KyMEHTOB, JIOKYMEHT).

CocraB cnpaBouHuKOB B apxuBax Poccun B XIX — nauane XX B.
U TIpUEMBl ONMHUCaHUs JOKyMeHTOB. Paszpaborka B 20-30-¢ TT.
BOIIPOCa O COCTaBE€ M B3aUMOJACHCTBUM apXUBHBIX CIPABOYHUKOB
M.C. Bumnesckum, H.A. ®omunsiM, . A. Kusi3eBbIM 1 apyrumu
apXUBUCTaMH.

Pazeutue B 40-50-¢ rr. K.I'. Mursessim 1 M.H. I1loOyxoBbM
BOIIPOCOB  CO3/IaHUSl CHUCTEMBI HAy4HO-CIIPAaBOYHOIO armapara
(HCA) u MeToauku cOCTaBi€HHS OTAENbHBIX BHJOB apXHBHBIX
CIIPAaBOYHHKOB.

Bompocer opranmzamuu cuctembl HCA B 60-80-x rr. Brnuszue
pa3sBUTHS W HMH(MOPMATHUKKM Ha TEOPUIO U TPAKTHKY CO3/aHUS
CUCTEMBI

HCA A® PO.

Mertoanueckue pazpaborku BHUMJIAJ] u yueGHble mocoOus
MI'MAN 1o Bompocam cosepuieHcTBoBaHusl cuctembl HCA.
[TpoGnemMbl ONTUMHU3ALMUKN OTHACIBHBIX MOJICHUCTEM M DJIEMEHTOB
CUCTEMBI
HCA. Ilytu  coOBEepIIEHCTBOBaHMS  METOAMKM  IOJITOTOBKU
CIPaBOYHO-UH(GOPMAIIMOHHBIX U3/IaHUH.

HuddepeHurpoBaHHblii  MOAXOA K CO3JAAHHUIO  CIIPaBOYHO-
MOMCKOBBIX CPEICTB (HayyHO-CIIpaBOYHOro anmapata). HasHauenue
U cymHocTh auddepeHimpoBanHoro noaxoaa k cosznanuro CIIC.
NudopMaioHHBIE U OKOHOMUYECKHH  3(PGeKThl  HaydHO
obocHoBaHHOW nu(depeHIauu T0KyMEHTOB U CIPABOYHHUKOB
rpu co3aanuu CIIC.

JuddepeHurpoBaHHblii MOAX0J K OMUCAHUIO JOKYMEHTOB Kak
YHUBEpCAIBHBI METOJ MpeoOpa3oBaHUs apXUBHON TOKYMEHTHOM
nHpopManuu Ha Bcex OJTamax paboOThl ¢ HEW B apxuBax.
VHubukauus W CTaHIapTH3alUs ONUCAaHUS M COBpPEMEHHas
perjJamMeHTanus ONUCAaHUS apXUBHOM JOKyMEHTHOW WH(OpMAaILUU.
B3aumocBs3p  cocTaBa  3JEMEHTOB  ONHCAaHUA M LIEJIEBOrO
Ha3zHauyeHus crpaBouyHuka B cucteme CIIC.

[Tonsatuss 00 WAGHTH(PUKAIMOHHBIX M HWHTEJUICKTYaJbHBIX
DJIEMEHTAX  ONHCAHMs  CHpaBOYHHKOB.  OOs3arenbHbIE |




JIOTIOJTHUTEIIbHBIC AJIEMEHTBI OITUCAHUSI. MuHUMaTBHO
HEOOXOJMMBI COCTaB 3JIEMCHTOB OINMCAHUSA B 3aBUCHMOCTH OT
YPOBHS OpraHHU3aIuH XpaHEHHsI
JIOKYMEHTOB: apXUBHbII (DOH/I, €710, TOKYMEHT.

3aBUCHMMOCTh  YPOBHS  HMH(DOPMALMOHHONW  HACBIIIEHHOCTH
CIPAaBOYHUKOB OT COCTaBa M COJEPXKAHUS HCTOYHHUKOBOM 0a3bl,
HAIpaBJICHHOCTH Hay4HO-HH()OpMAITMOHHOK JeSATEIbHOCTH
rOCY/IapCTBCHHBIX, MYHHUIIMITIAIBHBIX, BEIOMCTBEHHBIX apXHWBOB U
ApXUBOB OpraHU3allui, PYKOIUCHBIX OTJEIIOB My3€eB U OHOINOTEK,
HETOCY/ZIapCTBCHHBIX ~ apXMBOB W apXHBOB  OOIICCTBEHHBIX
Opra”u3aluu.

6.2. ApxuBHbI€e OIUCH

Haznauenune u Buasl onmceil. Mecto omnuceil B cucreme CIIC
apxuBa. CBelleHUs 110 UCTOPUM 3apOXKACHUSI U Pa3BUTHSI ONUCE B
apxuBax B XIX — Hawae XX B. M3manue omuceil B mnepBoi
nosioBuHe XIX B. JlanbHelinee u3gaHue onuce apXuBaMM BBICIIMX
U LIEH-TPAJIbHBIX YyupexaeHuil Poccuu, HayuyHbIMU OOIIECTBAMU U
ryOepHCKMMM YYEHBIMH apXHUBHBIMH KoMmuccusaMU. Barasasr I1.M.
CrpoeBa u J[.JI. CamokBacoBa Ha ONHMCaHUE JOKYMEHTOB.
Juckyccus o Bompocy 00 «y4EeHBIX» U «IPAKTUYECKHUX» OMUCSX.

Pa3paboTka OCHOBHBIX MPUHIUIOB M HAay4YHBIX METOJOB
coctaBineHuss omucedd B 20-50-x rr. XX B. Pomp paznmuuHbIX
ApPXUBHBIX YUYpPEeXKIEHUH B pa3paboTke mpoOJieMbl OMUCAHHUS.
Barnaner M.C. Bumnesckoro, H.A. ®domuna, K.I'. Mutsaesa, M.H.
[IloOyxoBa M Jpyrux AapxXUBUCTOB Ha pACKpbITHE COCTaBa U
COJIEpKaHus JeJl U COCTaBICHUE OIUCEH.

Onucanune nen. Hasnauenune onmcanus nen. Llens n 3HaueHue
TOM paboThl IS CO3JaHUS ApPXUBHBIX clpaBoyHHKOB. CocTaB
3JIEMEHTOB UH()OPMAIUK MTPU OMUCAHUHU JIe]l.

3aronoBok jena. OcHOBHblE TpeOOBaHUS K  METOJUKE
coctaBieHus: 3arojioBka. CoctaB 3arojoBka jaen. IlpumeHneHue B
3arojIOBKax MOHSITHH «JI€N0», «JIOKYMEHTBD), «KHHUIay, GKypHa»,
«repenucka» u 1p. llopsgok pacnosiokeHusi COCTaBHBIX 4acTei
3arosioBka. Ilpuembr 000OILIEHMS B 3arojioBKax JIOKYMEHTHOM
nH(pOpMaLUU O COIEP)KaHUU, aBTOPAX, KOPPECIIOHAEHTaX. TUIIOBbIE
3arosioBku. JluddepeHnnpoBaHHbii TOAX0A TMpU 0003HAYECHUHU
coJlep’KaHusl JOKYMEHTOB B 3arosioBke. CocTaBieHHE aHHOTAlUN
KaK MPUEM JIETAIBHOTIO PACKPBITUS COJIEPKaHUs JOKYMEHTOB JIea.
[Ipuembl cocTaBiieHHMsT AaHHOTAlM HA  JOKYMEHT, TIpYyHIy
JIOKYMEHTOB. O6o3HaueHue MOIJTUHHOCTH, CTETeHH
MOJIHOTHI HTH(POPMAIIUHU U JPYTHX BHEIIHUX OCOOCHHOCTEH Jen.

BrisBnenne u 0003HaUYeHHME KpaHMX JaT JIOKYMEHTOB Jela.

PenaktupoBaHue 3arojloBKOB U aHHOTauMW. Ponb pegakTupoBaHus
B Hay4HOM omnucaHuu. TpeOoBaHMs, TpeabsABIsIeMble K
odopmienuro aen. OOnoxkKa aena U ee pekBU3UTHL. OO03HaUeHUE
Ha3BaHUS (OH/A U €ro YacTH. ApXUBHBIN mHUp aena.
Kaprtounslii cnoco0 onucanus e ¥ ero npenmyiiectsa. Onucanue
JOKYMEHTOB JIMYHOTO MNpOUCXOXJeHus. OmnucaHue JIpeBHUX
JOKYMEHTOB  (KHUT, cTOJNOIOB). (OCOOCHHOCTH  OMHCAHUSA
TBOPYECKHUX, HAYYHBIX, KApTOrpaUuecKuX MaTEpUaIoOB U JAPYTroi
CHEUAJIBHON TOKyMEHTALIUH.

MeTtoquka M NpakTUKa CO3/aHUs, COBEPLICHCTBOBaHWUS U
nyOJIUKallUU apXUBHbBIX onuceil. JleficTByroIue MpaBuiIa U Apyrue
MHCTPYKTUBHBIE YKa3aHUS O METOJIUKE COCTaBJICHMSI OIHCEH.
®opmbl  ommcu. CoctaB onucu. OnucarenbHas CTaThsi Kak
jgoryyeckas  3anuch.  MHQopmalmoHHble  XapaKTEepPHUCTHKH,




BXOIAIIIME B COCTaB JIOTMYEeCKOW 3amucu. HasHadyeHune U
B3aUMOCBSI3b JIEMEHTOB HH(popManuu. OOBEKT ONUCAHUS OITUCH.

Meroarka TIOCTpOEHHUST «COOCTBEHHO omucu». Ilopsimok
3aHECEHUs] CBEIACHUNM B ONHUCh. MTorosasg 3amuch B OIIHMCH.
CnpaBouHBIM ammapaT K OINKCH, €ro Ha3HAauYe€HHWe H COCTaB.
3aBUCHMOCTH MH()OPMAITMOHHOTO YPOBHS CIIPABOYHOIO arapara K
OTIUCH OT KaTeropuitHOCTH (POHIA.

Bmusane auddepeHmpoBaHHOTO TMOAXOAa Ha COCTABJICHHE
OHI/IcaTeJIbHOﬁ CTaThbH OIINCH.

[Tytn noBbieHus: nHGOPMAaTUBHOCTU omuch. ONHCh B COCTaBe
BHGKTPOHHBIX CHpaBOLIHbIX CpGIICTB apXI/IBa.

HpeeMCTBeHHOCTb B COCTAaBJICHUN OHHC€I>'I B apanax
OpI‘ aHI/I3aI_[I/II\/JI, I OCy,Z[apCTBCHHBIX nu MYHI/ILII/IHaJIbHLIX apanax.

6.3. Karajgoru

Ha3nauenne wu BuAbl apxuBHbIX Katajoros. llonsatue o
KJaccu(UKaMu ~ JOKYMEHTHOW uWHGpOpMAMM W Karajorax
JIOKYMEHTOB. MeTo0/10ruuecKasi OCHOBA KaTAJIOIM3alMK CBEICHUN
13 APXUBHBIX IOKYMEHTOB.

Passutne Tteopum M npakTuky Karanorumzanumu. llomstue o
karajorusauuu. Karanoru B apxusax Poccun B XIX — nauane XX
B. Pa3paborka B OTE€YECTBEHHOM apXHWBOBEJIEHUU METOJUKH
COCTABJICHUS NMPEIMETHBIX U IIPEAMETHO-TEMAaTUUECKUX KAaTAJIOTOB.
Co3anue  CUCTEMAaTHMYECKHUX KaTajloroB B  TOCYJIAapCTBEHHBIX
apxuBax. 3HaueHue pazpabotok K.M. Pynenbcon u apyrux
apXMBHUCTOB IO KaTajoruzauuu. Meroauyeckue mocoOusi OpraHoB
ynpasieHuss apxuBHeiM aenom u BHUMJIAJl nmo cocraBneHuro
KaTaJoroB K apXUBHBIM JOKYMEHTaM.

Bunsl pabot no karajgorusanuu. TUmbsl M BHIBI KaTaJlOroB, UX
B3aumogononusemocte M Mecto B cucreMe CIIC. Karanorn
JIOTHUYECKON U anaBUTHOM CTPYKTYpBHI.

OcCOOeHHOCTH ~ TMOCTPOEHHs]  KJIACCU(PHUKALMOHHBIX  CXEeM
KaTaJIOrOB JIOTHUECKOW CTPYyKTypbl. KiaccudukannoHHblE CXeMBbI

CHCTEMATUYECKUX KaTaJoros. Hepapxuueckue
KIaccupuKalMoHHble cxeMbl. [lecaTuuHas kinaccuukanus M.
[promn. YHuBepcanbHas JeCATUYHAS

kinaccudukanus (YK). Knaccuduxanmonusie cxeMbl (PaceTHOTO
tuna. «Knaccudpukanus mnpu  nomomu  aBoerouns»  LILP.
Panranarana.

[IpeeMCTBEHHOCTh W pa3iNuus CXEMbl €IWHOHN KiaccuuKaluuu
JOKYMEHTHOM uH(poOpManuu B CHCTEMaTHYECKHMX Karajorax
rOCYJJapCTBEHHBIX apXUBOB sl JOKyMeHTOB XVIII — Hawana XX
B. (1983 r.) u moxymentoB XX B. (1978 r., 2007 r.). Ha3zHauenwue
cxem. MHMx crpykrypa. TaOmuiel o00mMX ¥  CHCIHATBHBIX
onpeaenutened. CnpaBOYHBIN anmapaTr K cCXxemam.

Karanorn angaBuTHOW CTPYKTYpPHl M CXE€Mbl UX IOCTPOEHHUS.
[TpeumymectBa u HepoctaTku UITA andaBuTHON CTPYKTYpHI.

Bri0op u npumMeHeHue MpUEMOB ONMUCAHMS JUIsl pa3HbIX TPYII
JIOKYMEHTOB.

Onucanue JOKYMEHTOB Tpu  Karamoruzauuu. OOBEKTHI
uHpOpMaLlMK B KaTajorax M COCTaB JIOTMYECKOM 3amucH (cocTaB
AJIEMEHTOB onucaHus). OCHOBHOM MeETOJ omnMcaHusd. BnusHue
muddepeHIIMPOBAaHHOTO TMOAX0/Ja Ha OMNHCAHHWE JTOKyMEHTHOMN
uHpopManui B Karajorax. Bo3MmoxHOCTH 0000IICHUS W
JeTanu3ald MHGOpMAalMKd B 3aBUCUMOCTH OT KaTETOPHUHHOCTH
¢donga. IlpuemMbl MOAOKYMEHTHOTO MOEAMHUYHOTO U TPYIIIOBOTO
OINMCAHUS. Ocob6eHHOCTH ONHCaHUs B




3aBUCUMOCTH OT BuAa Kartajora. JlyOnmpoBaHHE M COCTaBICHHE
OTCBUIOYHBIX KapTOYEK.

B3aumocBs3p nH(opMay Ha KapTOUKe KaTajora ¢ TabJunamu
KJacCU(UKALMOHHOW  cxeMbl.  VHIOekcupoBaHME  KapTOYeK.
Mertoguka  ompeneneHMsT ~ MHAEGKCOB IO CXEME  eQUHOHU
KJaccu(uKaluy JTIOKYMEHTHOM HMH(pOpMalUu B CHUCTEMATHYECKUX
KaTajorax rocy1apCTBEHHBIX apXUBOB.

Coznmanne u BeneHue KaTtaynoros. OpraHusanus M METOAMKA
paboThI 1O COCTABICHUIO M BEICHHIO KaTajoroB. Beibop ¢onaoB
Ui Kataynoruzanuu. OTOOp JTOKYMEHTOB M CBEIEHHM M3 HUX JJIS
OIMCaHUs Ha KaTaJlokHOW Kaprouke. Karamoruszauus 1pu
BBITIOJIHEHUH JIPYTUX BUOB apXUBHBIX Pa0OT.

VYyer pa®oThl MO KaTajioru3aluy B apXMBE U NEPUOAMYECKUE
IIPOBEPKHU (PEBU3UM) KATaJIOrOB. YYET UCIOJIb30BAHUS KaTaJOrOB.

Karazor B cocTaBe 3JIeKTPOHHBIX CIIPABOYHBIX CPEJCTB apXHBa.

6.4. IlyreBoauresin

Ha3znauenne 1 OCHOBHbIE  BHJAbBI M  Pa3HOBUIHOCTHU
IIyTE€BOIUTEIICH.

[TonssTue o mnyrteBoaUTENsIX. XapaKTepHblE OCOOEHHOCTH U
¢yHkuuu nyrteBoguTeneid. X Mecto B cucTeME  Hay4dHO-
cnpasoyHoro anmnapara apxusa u cucreMe ClIC k nokymenram AD
P®. OObekThl ommucaHus B IyTeBOAUTeNe MO (QOHIAM apxuBa,
KpaTKOM CIIPaBOYHMKE " TEMaTU4YECKOM
nyteBoautene. OmnelT  co3maHus  myTteBogurteneid.  OOmias
XapaKTEPUCTHKA CIIPABOYHHMKOB THIIA IIyTEBOAUTENECH, CO3JaHHBIX B
OTEYECTBEHHOM apXUBOBEACHUH. Pazpabotka METOJUKH
COCTaBJICHUSI IIyTEBOAMTEIEH B OTEYECTBEHHOM apXHBOBEICHUHU.
Bomnpocel Teopunm M NPaKTUKH COCTABIEHUS IIyTEBOAUTENEH IIO
roCy/1apCTBEHHBIM apxXuBaM B TpyAax
O.E. Kapnayxoso#i, H.A. IlaBnoBoi, T.I'. CHbITKO M Ipyrux.
Metoanyeckue pa3pabOTKH OPraHOB YIIPABICHHS ApXUBHBIM JIEIOM
u BHUUJAJ 60-80-x rr. mo COCTaBIEHHIO CIPABOYHUKOB-
nyreBoguteneid. Ponbp  auddepeHurpoBaHHOrO noaxoda Ipu
COCTaBlieHMM IyTeBoauTeneil. Pabora mo paccekpedrBaHUIO
ApXUBHBIX JIOKYMEHTOB U pa3paloTka HOBBIX
CIPaBOYHO-UH(POPMAITMOHHBIX W31annii B KoHIe 80-90-x rr. XX B.

[TyreBoguTens (cnpaBoYHHMK) MO (oHAAM apxuBa (apXUBOB).
Meronvka coctaBieHus. Ha3HaueHHe M cOCTaB MyTEBOAUTENEH IO
donnam apxuBa (apxuBoB). CXeMbl IOCTPOSHUS ITyTEBOJUTENEH 110
dbongam apxuBa (apxuBoB). CxeMa MOCTPOEHUS IyTEBOIUTENS H
YCIIOBUSI UX MpUMEHEeHus. ['pynnupoBKa XxapakTepucTUK (OHIIOB B
pa3nenax cxembl ImyTeBoauTens. (OcoOEHHOCTH MOCTPOEHUs
MeKapXHUBHBIX CIIPABOYHUKOB U ITyTEBOJUTEINEH.

WuauBuayanbHble W TPYNIOBBIE XapaKTEPUCTUKHU JOKYMEHTOB
ApXUBHBIX (boHI0B. Haznauenue COCTaBHBIX qacTen
XapakTepucTUkH ¢GoHaa (Ha3BaHue (POHMAA, CIIPABOYHBIE JTAHHBIE O
doHae, ucTopuyeckas crpaBKa, aHHOTaIMs, Oubiuorpaduyeckuit
cnucoKk Jjurepatypel o (ouzae). OcoOEHHOCTH COCTAaBICHHS
IPYNIIOBBIX XapakTepucTUK. AHHOoTanusg. OTOOp JOKYMEHTOB ISt
AHHOTHUPOBAHMSI, TPYNIIUPOBKA CBEJEHUI O JOKYMEHTaX U IIPUEMOB
OnucaHus uX B aHHOTAIMAX. CIIMCOK HEAaHHOTUPYEMBIX (DOHJIOB.

Kparkue cnpaBounuku 1o ¢oHgam apxuBoB. CocraB u
XapaKTepUCTUKA KPATKOrO CIPaBOYHHMKA. DJIEMEHTHl MH(POpMAaLUU
B KpaTKHUX CIpaBoYHUKaX. OCOOEHHOCTH METOJIUKU COCTABICHUS
KpPaTKHX CIIPaBOYHUKOB.

Temarnyeckue myTeBOAUTENU. XapPaKTEPUCTHUKA JOKYMEHTOB B
TEMaTHYECKOM Ty TEBOIUTEIIE. OcobeHHOCTH METOJUKN




COCTaBJICHUS] TEMATUYCCKUX ITyTCBOIUTEIICH.

CrpaBOYHBI armapar K myTeBOIUTEIISIM.

Bnusnue auddepeHnupoBaHHOTO TOIX0Ja Ha COCTaBJICHUE
ONKCATEIbHOW CTAaThU IyTEBOAUTENS. MeETOAMKA COCTABIICHUS
BHYTPHUAPXHUBHBIX M MEKAPXHUBHBIX IYTEBOJMTEICH Ha OCHOBE
nuddepeHIpPOBaHHOTO MOAXO0/A.

[TyTeBoauTENIb B COCTaBE 3JCKTPOHHBIX CIPABOYHBIX CPEICTB
apxuBa.

6.5. O030pbI TIOKYMEHTOB

[Tonstue 06 0030pax apXUBHBIX JOKYMEHTOB. VX Ha3zHa4yeHHE.
@yHKiM  0030pOB B CHCTEME  apXUBHBIX  JOKYMEHTOB.
Onpenenenue 1eaecoo0pa3HOCTH COCTAaBIEHUS 0030pOB B apXHBaXx.
Bunsr 0630poB n ux ¢yskumu B cucreme CIIC. OcobGeHHOCTH
0030poB (hoHIOB W Tematndeckux 0030poB. OCHOBHBIE YEPTHI
CXOJICTBA M PA3IHUUs MEKIY HUMH. BO3MOKHOCTH Ki1acCupUKAITIH
0030pOB B 3aBUCHUMOCTH OT CIOcO0a oOmHMcaHus Hu o0bema
aHATTU3UPYEMBIX JOKYMEHTOB.

«O0o03peHus» N0KymMeHTOB B apxuBax Poccun B XIX B.
Pa3zpaboTka MeTOIMKH cOCTaBie€HUS 0030pOB B OTEYECTBEHHOM
apXMBOBEJCHUU. OBONIOLMS B3IJISA0B Ha 3ajauyd U (QyHKIUH
0030poB B cucreme HCA apxuBoB (C.H. Bank, K.A. Kusizes, M.H.
[[TobyxoB u ap.).

OnpeneneHue O00bEKTa OMNMCAHUS U IOCTPOGHUE CXEMbI
XapaKTepUCTUKH JIOKYMEHTa B 0030pe. MeToauKa COCTaBICHHS
0030poB. Bri6op poHI0B MK TeMaTHKHU ISl COCTaBICHUSI 0030POB.
CocraBHble yacTu 0030pa. CxeMbl KJIacCU(PHUKAIMKU JOKYMEHTHOM
uHpopMaluu B 0030pax U UX NpUMeHeHue. [ pynnupoBka cBe1eHHH
0 JJOKYMEHTax B IIpe/ieslaX OCHOBHBIX JICIEHUH CXEMBI.

JuddepeHnpoBaHHbIi MOAXO0 K COCTaBIEHUIO 0030pa.

OObexT U mpuemsl onucaHus B o03ope. MHAuBHIyadbHBIE U
rpynnoBble aHHOTanuu. O6oOmeHne mHbopMaluu B aHHOTAIUH.
HcTouHnKOBeTUECKUI aHamn3 TOKYMeHTOB. COCTaB TOMCKOBBIX
JTAHHBIX, NX Ha3HAYCHHUE.

CnpaBounblii anmapaT Kk o03opaM. OmnbIT apXWBOB IO
COCTaBJIEHUIO 0030pOB U TIOJTOTOBKE X K U3IAHUIO.
0O0630p B cocTaBe AIEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXHUBa.

6.6. Yka3zarenun (apxuBHbIe CIPABOYHHKH)

Vkazarenu k jgokymeHtam ¢onaa (poumos). I[lonstue 00
yKazaTemsaxX K JJOKyMEHTaM.

BayTtpudonnossie, Mex(OHIOBBIE U MEKAPXUBHBIC YKa3aTeIH.
Nx naznauenne B cucteMe CIIC apxXxuMBOB WM B3aMMOJCHCTBHE C
KarajoraMy 1 OMHUCSIMH.

Jlenenue ykaszateneil Mo CTENEHH CBEPThIBAaHUS HH(OpMaUU
(mo  cTpykrype pyOpuk), 1O OOBEKTy AaHHOTAIMU WA
MOSICHUTENIFHOM YacTu (B aHHOTHPOBAHHBIX yKa3aTemsX), MO THITY
OpraHu3aui HHPOPMAIIHH U TIO0 TUITY ONMUCATENFHON CTAaThH.

VkazaTenu TiIyxue W aHHOTHPOBaHHbIC. AHHOTHPOBAaHHBIC
yKa3aTelu KpaTKUe W pa3BepHyTble. YKazaTelau MpeAMETHO-
TEMaTUYECKHE U CTPYKTYypHbIC. BUIbI M pa3sHOBUIHOCTH yKa3aTess
KaK THUIIa apPXUBHOTO CIIPABOYHHUKA.

OOBeKT ONUCaHUs B yKazaTene. Brusaue
(G GEepeHIIMPOBAHHOrO TOAX0Ja Ha COCTABJICHHUE OINUCATEIbHOMN
cratbu ykaszarens. CocraB omnucarenbHOW cTarbu. IlocTpoeHue
pyOpuKH (MPOCTOM, CIOKHOW W THE37M0BOM). CocTaB MOMCKOBBIX
TaHHBIX. Ha3HaueHue OTCBUIOK B OIMcATENbHOUM crarbe. OOInue u




YHYaCTHBIC OTCBIJIKH.

6.7. CipaBo4HBbIil anmapaT K apXuBHbIM CIIPABOYHHUKAM

Ha3nauenne u cocraB CIpaBOYHOIO ammnapara K apXHUBHBIM
ciupaBoyHuKaM. DyHKIUM CHPaBOYHOIO ammnapaTa K apXUBHBIM
cupaBouyHUKaM. OCHOBHblE M JIOTIOJIHUTENbHBIE  3JIEMEHTHI
CIpaBoyHOro anmnapara. Pons 1ug¢depeHuupoBaHHOTO M0AX01a PH
COCTaBJICHUM CIIPABOYHOIO almnapara K apXUBHBIM CIIPAaBOYHHKAM.
TpeboBanus, MpeabsSBIsIEMble K COBOKYHHOCTH 3JIEMEHTOB
CIIPaBOYHOIO anmnapara K ApXUBHBIM
CIIPAaBOYHHKAM.

Haznauenue, coctaB u 0coOeHHOCTH O(OPMIICHUSI THUTYJIBHOTO
JUCTa NPUMEHUTENBHO K  PAa3IMYHBIM  BHJAAM  apXUBHBIX
cupaBouHukoB.  CoxepkaHue  (OryiaBlieHHME) Kak  cHUCTeMa
IIOCTPOEHHUS apXUBHOI'O CIPAaBOYHMKA M CIIPABOYHOIO ammapara K
HemMy. Hasnauenne u  MeToAaMKa  CO3JaHUSL  MCTOPUKO-
apxeorpaMueckoro  MPEIWCIOBHA K  pa3IUYHBIM  BHJAM
crpaBOYHUKOB. CIIMCOK COKpAIllEHUH.

Haznauenue u ponb ykaszareiaeil K apXMBHBIM CIPaBOYHHMKAM.

Metoauka coctaBieHus ykazartened. Buabl u ¢popmbl ykazaTenew.
3aBucUMOCTh BbIOOpa BHAa U (GOPMBI yKazaTels OT COCTaBa U
COJIepXKaHUsl apXUBHOIO crpaBouHuKa. CocTaB CTaThbU yKa3aTels.
ITpocTsble, ClI0’KHBIE U THE3I0BbIE PYOPUKH.
Meronuka COCTaBJICHUS HMMEHHOTO, reorpaguueckoro,
OpeIMETHOr0 M JApyrux ykasarenedd. OpraHuzanus paboOThl 110
COCTaBJIEHUIO yKa3aTeJei, OmbIT pa3pabOTKHU ToCyJapCTBEHHBIMU
apxXyBaMHU yKa3aTeJiel K apXUBHBIM CIIPaBOYHHKAM.

OcobeHHOCTH  cocTaBieHUs OuOiaMorpadguu, mNpUMEdaHuil,
TEPMUHOJIOTHUECKUX CJIOBApEeH M MEePeBOIHBIX TaOIMIl K apXUBHBIM
cropaBouyHUKaM. Ha3zHaueHme M CcOCTaB  PEKOMEHAATENbHOM
Ooubnuorpadguu K  apXMBHBIM  CIpaBoyHMKaM. TpeOoBaHus
rOCYJJapCTBEHHBIX CTAHAAapPTOB K ONMUCAHHUIO MPOU3BEACHUN MeYaTu.
IIpumeuanusi, UX COCTaB M B3aMMOJECHCTBHE C YyKa3aTEIsIMU K
ApXUBHBIM CIIPAaBOYHHUKAM, (PYHKIIMHM M OCOOCHHOCTH MOCTPOCHHS
TepMHHOJIOrH4ecKkoro ciopapsi. HasHauenue u ¢opma nepeBoHbIX
TAOJHI] K apXUBHBIM OITHCSIM.

6.8. IloaroroBka apXuBHBIX CHIPABOYHMKOB K M31aHHUIO

TpeGoBanusi, IpeIbABISEMbIE K ApXUBHBIM CIPAaBOYHHKAM IPU
ux u3ganuu. Llemp u 3aaun M31aHMUS apXUBHBIX CIPABOYHHKOB.
XapakTepucTuka OCHOBHBIX  TpeOOBaHMM K  HW3/1aBaeMbIX
CIIPaBOYHHMKAM:
TOYHOCTh OTpPaXXEHHsI JaHHBIX, HAy4yHO OOOCHOBaHHas cXema
IIOCTPOEHHUs, €JAMHCTBO NPHUEMOB oONUCaHUA. JlONMOJHHUTENbHBIE
TpeOOBaHUS MPU MOATOTOBKE CIPABOYHUKOB K U3JAHHUIO.

MeToauka MOArOTOBKH CIIPaBOYHUKOB; ONBIT FOCYIapCTBEHHBIX
U MyHHMIUNAIBHBIX apXUBOB MO0 OTOOPY CNPAaBOYHHMKOB K M3/IaHUIO.
CrpykTypa cHpaBOYHMKAa M METOAMKAa €ro COCTaBIEHUS U
odopmieHus. 3Ha4eHHE TPUHIUIIOB HCTOPU3MA, KOMILJICKCHOCTH
U BCECTOPOHHOCTH Tpu OTOOpe CBEACHUH, BKIIOYAEMBIX B
OCHOBHYIO YacTh crpaBoyHMKa. OCOOCHHOCTH TIOATOTOBKH K
U3IaHUIO TPUIOKECHUM M WIUIIOCTpALUi, CIIMCKOB W IepeYHEH
JOKYMEHTOB, HE BOIUEAIINX B COCTaB CIPaBOYHHUKA WIU
XpaHsANMXcs B JAPYTUX apXuBax, MaTepUaloB  pEKIaMHO-
CIIPaBOYHOIO XapakrTepa. PegakTupoBaHue cripaBOUYHUKA U IPUEMBI
ero moJurpapuuecKoro opopmICHHs.




Hcnoan3oBanue
apXMBHBIX
JAOKYMEHTOB

7.1. MeToauuyecKHe 0OCHOBDI HCII0JIb30BaHUS APXUBHBIX

AOKYMEHTOB

Hcnons3oBanne APXUBHBIX JOKYMCHTOB — COCTaBHasd 4YacCTb
HaquO'HH(bopMaHHOHHOﬁ ACATCIIbHOCTHN TroCyJapCTBCHHBIX
apXHBOB. OcobenHocTH HCIIOJIB30BaHMA JAOKYMCHTOB

BEJIOMCTBEHHBIX AapXMBOB, AapPXWBOB OpraHU3allUi pPYKOMHUCHBIX
OTIENIOB My3€eB M OMOIMOTEK, HErocyAapCTBEHHBIX apXUBOB.
CraHOBIIEHME TEOPUHU MCIIOJIb30BaHUsI apXUBHBIX JOKYMEHTOB. JIBe
KOHIIENIMM B TEOPUU HCHOIb30BaHUA. CyIIHOCTb TEOPETUKO-
MHGOPMALIMOHHOTO MOAX0/a K UCIOJIb30BaHUI0 J0KymMeHToB (B.H.
ABtokpartoB). Konuenmus — akTyaiu3auud — JOJTOBPEMEHHOMN
conmanbpHoi mamstu oOmectBa (b.C. Wnumzapor). Bximan B.B.
Hammuna, A.A. Uodde, H.C. BamyeBoii U Ipyrux apXwBHCTOB B
pa3BuUTHE Teopuu U METOJIMKH M CII0JIb30BaHUS
ApPXUBHBIX JJOKYMEHTOB.

Metoapl  omnpeneneHUss ~ MHTEHCUBHOCTH — HMCIOJIb30BaHUS
ApXMBHBIX  JIOKYMEHTOB.  (DakTopbl, BO3JICHCTBYIOIIHE  Ha
MHTEHCUBHOCTh
MCIIOJIb30BaHUs, U METOJUKA ee onpeseneHus. Enunnna nsmepenus
MHTEHCUBHOCTHU UCIOJb30BaHUS APXUBHBIX JOKYMEHTOB.

[Torsitie 00 A(G(HEKTHBHOCTH  WCIOIB30BAHHS  APXHBHBIX
JIOKYMEHTOB.

Bunst u THIIBI 3P PEKTUBHOCTH UCIIOJIb30BaHUs
perpocnekTUBHOM JokyMeHTHOM uHpopmaruu (PIU). CymHocTs
Hay4HO-UCTOPHUUYECKOTO, TEXHUYECKOTO, 9KOHOMMYECKOTO,
YIPaBICHYECKOIO,  COLMAJIBHO-IIPABOBOIO,  CTPATETMYECKOrO,

ACTETUYECKOT0 U JpPYyTruxX BUAOB 3(P(PEKTOB OT HCHOIB30BAHUSA
ApXUBHBIX JJOKYMEHTOB.

Mertoasl  ompeneneHus  3(P(PEKTHUBHOCTH  MCIIOJIB30BaHMS
ApXUBHBIX JJOKYMEHTOB.

3aBucuMoCTh 3(P(PEKTUBHOCTH HUCMONB30BAaHUS TOKYMEHTOB OT
ONTUMAJIBHOTO PEIIEHHUs BOIPOCOB KOMIUIEKTOBAHUS apXHBOB,
HKCHEPTHU3bl IIEHHOCTH, 00ECHeUeHHs] COXPAaHHOCTH JTOKYMEHTOB U
coBepieHcTBoBanue cuctemsl CIIC.

Knaccudukanus norpedureneii peTpocrneKTUBHON HHGOpMaIUK.
[TonsiTe O TOJE3HOCTHM M LIEHHOCTH apXHUBHBIX JIOKYMEHTOB
B 3aBHCHMOCTH OT Iiesiell ucnoib3oBaHus. CrocoObl onpeaeneHus
noTpeOHOCTH  Oo0mIecTBa B PETPOCHEKTUBHON  JOKYMEHTHOM
MH(}OpMaIINH.

Hayumno-
Hccie10BaTeIbCKast
" MeToAuYecKast
padora B o0JaacTu
TEOPHMH M METOAHKH
apXuBOBe/ICHUS

8.1. OcHOBHBIC HaNpaBJIeHHS HAYYHO-HUCCJIEI0BATEIbCKONH H
MeTOAMYeCKOM padoThI
Apxusnble yupexaeHusi, HUM u yueOHble 3aBeneHUsT apXUBHOIO
npoduis, Hay4YHO-UCCIIEI0BAaTENIbCKIE EHTPHl. YPOBEHb U 00beEM
MCCJIEIOBATEIbCKOM W METOAMYECKOW pPabOThl, MPOBOIUMOM
KOHKPETHBIMU YUPEIKICHUSIMH.

ITepcniekTBHBIE HanpaBJICHUS HCCIIEIOBATENBCKOM u
MeToau4Yeckoi paboThl B 00JacTH apxXuBOBeACHUA. Tpyabl MO
npobiaemMam
KJaccuukanum JIOKyMEHTOB. Hccaenosanne npo0em
KOMIUIEKTOBAaHMSI apXUBOB. TeopeTHYecKkue U METOAUYECKHe
pa3paboTKM B O0JACTH SKCHEPTH3bl HAYYHOM W TPAKTUUECKOU
IIEHHOCTU JIOKYMEHTOB. MeToauueckie peKOMEeHJAIMN U 110coOus




[0 BONpOCaM ydeTa U OO0ecleueHUs COXPAaHHOCTH apXUBHBIX
JOKyMEHTOB.  [ccienoBaHne BONPOCOB — COBEPIICHCTBOBAHUS
cucreMbl HCA. Hayunble u MeTonuueckue pa3paboTKH B 00acTH
WCIIOJIb30BAaHUs ApXMBHBIX JIOKYMEHTOB. PemieHue BOmpocoB
paloHaIn3aud  paboThl  apXHUBOB. [IpoGnembl  Hay4YHOTO
MIPOTHO3UPOBAHUSA W JOJIOCPOYHOIO IUIAHUPOBAHUSL Pa3BUTHS
apXMUBHOTIO JIeJIa B CTPaHe.

CpaBHUTENBHBIA aHAIU3 MPABUJI, METOJIUYECKUX PEKOMEHIAUN
u mnocobuii, mnoxaroropneHHbix BHUWNIAJL. TlepcriekTuBHBIC
paspabotku BHUMN/IA/] B 00nactu apXuBOBEISHHS 1O TpodieMam
dopmupoBanus ApxuBHoro ¢Gonma Poccuiickoit denepanuu,
OpraHu3alliil XpaHEHUs, ydyeTa M OOECHeYeHHs] COXPAaHHOCTH
JIOKYMEHTOB, co3aHus U pa3Butus cuctemsl HCA, ucnonszoBanus
nokyMeHTOB ApxuBHOTO (poHma Poccuiickoit @enepanuu u ap.

8.2. OpraHu3anys Hay4YHO-HCCJIeI0BATEIbCKOM
U MeTOAUYeCKOil padoThI

Bonpocel 1uiaHupoBaHHsS Hay4YHO-UCCIIEOBATEIbCKON pabOThI
(H1P) B ®enepasibHOM apXHMBHOM areHTCTBE, I'OCYAApCTBEHHBIX
Y MYHHIMIIAJIBHBIX apxuBax, orpaciesom HUU, Byse. OyHkuuu
roCylapCTBEHHOIO M MyHMIMNanpHOoro apxusos, HHWW kax
TOJIOBHOW OpraHu3alluy, OTBevarolled 3a pa3paboTKy TeMbl B
nenoM. l'ocynapcTBEHHBII M MYHHULUIAIBHBIA  apXWUBBl —
COUCHOJHHUTENIM B pPa3paboTKe OpraHU3allMOHHO-METOIUYECKUX
JIOKYMEHTOB 110 TEME.

Otanbl  pa3paboTku Tembl. (OCHOBHBIE  OpraHU3alMOHHO-
METOJUYECKHE JOKYMEHTBl 1o Teme. [lopsnok cocTaBieHus
IIPOrpaMMBbl ~ MCCIEAOBAaHUA W  IIAHA-TIPOCIEKTa 110  TEME.
KanennapHelii I1aH MCIOJIHEHUs TeMbl uccienoBanus. Ilopsmok
rocyaapcrBeHHou peructpauuu HHUP.

@®opMbl  MeTOIMYECKOM  pabOThl  TOCYJapCTBEHHBIX U
MYHMIMNAJIBHBIX apXUBOB. [lOpsS0K MOATOTOBKM METOAMYECKHX
nocobuit M uX Ha3HaueHue. BHeapeHue pe3ysnbTaTOB HayuYHBIX
UCCJIEIOBAaHUM U METOJIMYECKUX Pa3padOTOK.

8.3. UndopmanuonHoe odecrieyeHne HAY4HO-

HCC/Ie0BATEIBLCKOM M MeTOANYeCKOH padoThl

3amaun OTpacyieBoOn CHUCTEMBI HTAU B obnactu
JTOKYMEHTOBEJEHUS M apXUBHOTrO Jena. CKiaaablBaHUE OTPACIECBON
cuctembl HTU. Crpyxktypa coBpemennoil cucremsl HTU (OCHTN)
B o01ierocy1apCTBEHHOM CUCTEME HAy4YHO-TEXHUYECKON
UH(pOpMaLINH.

LentpanpHbiii otpacneBort opran HTU (OLUIHTU, BHUUJAN).
Cnyx6p1 HTU rocymapcTBEHHBIX M MYHUIIMIAIBHBIX apXHUBOB.
Hpyrue cayxOsi HTU. Hasnauenuwe, cojepkaHue M XapakTep
KOMILJIEKTOBAaHUSl CIpaBOYHO-MH(popMarmoHHbix (oumos (CUD)
otpacineBbix cinyx0 HTHU paznuunoro npoduist. Opranuzanus
paboter CUD OILIHTU BHUUIAL. Pors OCHTU B pa3Butun

HUP. Bunsl nabopManimoHHBIX W3AaHUM, BeITyckaeMbix OLIHTU
BHUNJAL.

Pone mepmomuyeckux W3aHUE B 00JIACTM apXUBHOTO Jena:
«OteuecTBEHHBIE apXUBBDY, «BecTHuK apXUBUCTA,
«/lemonpon3BoacTBO», «JlemONpoOnu3BOACTBO U JIOKYMEHTOOOOPOT
Ha npeanpuarun», «Cekperapckoe 1e10» U Ipyrue.

B3anMozneicTBue apXUBHBIX YYPEXKICHUN C KOHCAITUHIOBOU
rpynmnoii «Tepmukay. MHopMaimoHHbIE TPOAYKTHI, BBITYCKAaEMbIE
3AO «TepMuka-irocy.




4. O0pa3oBaTe/ibHbIE TEXHOJIOTUH

Jis mpoBeneHUs YYEOHBIX 3aHSATHH 1O JIUCHUIUIMHE HCIOJIB3YIOTCS pa3ludHble 00pa3oBaTelIbHBIC
TexHojoruu. Jns opraHuzanuu yuyeOHOro mporecca MOXKET ObITh HCIOJIB30BAaHO JJIEKTPOHHOE OOydeHue U
(Wn) TUCTAHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH.

5. OneHka NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHus!

5.1 Cucrema oneHuBaHHUs

Texyuuii KOHTPOJIb OCYIIECTBISIETCS B BUJIE OIIEHOK KOHTPOJIbHOW paOOTHI U BBHIIOJIHEHHUS 3a/laHUI Ha
IPAaKTUYEeCKUX 3aHATUAX. KOHTposbHas paboTa MPOBOIUTCS HAa MEPBOM MPAKTUYECKOM 3aHSATHM, BBIABIISET
TOTOBHOCTb CTYACHTOB K IpaKTHYeCKoW pabore u orenuBaercss 10 20 OamnoB. MakcuMaibHas OLEHKa
BBINOJIHEHUS KaXKJJ0I0 IPAKTUYECKOro 3aHsaTus — 10 6amios.

[TpomMeXyTOUHBI KOHTPOJb 3HAHUKA NPOBOAUTCA B (OpME HTOTOBOW KOHTPOJBHOH paboTHI,
BKJIIOYAIOIEH TEOpEeTHUECKUE BOIPOCH U MPAKTUYECKOE 3a/laHue, U oleHuBaercs 10 40 6annos. B pesynbrare
TEKYILEro U MPOMEKYTOYHOTO KOHTPOJIS 3HAHUM CTYACHTBI ITOJIY4aroT 3a4€T 110 KypCy».

dopma KOHTpOJIs, 4 ceMecTp

Makc. KoauuecTBo 0aioB

3a ogHy paboty Bcero
Tekymuii KOHTPOJIB:
- orpoc 5 6amioB 20 6amoB
-pedepar 20 GamtoB 20 6amioB
- TECT 20 6annoB 20 GayoB
[MpomexyTouHas arTecTaius (3a4er) 40 6annos
Hroro 3a cemecTp (AUCHUIUINHY) 100 6annos

dopMa KOHTPOJIA, 5 CEMECTP

Makc. KoJIm4ecTBo 0aljIoB

3a ogHy paboty Bcero
Texymuil KOHTPOJIb:
- oIpoc 5 6ayos 20 6amnoB
-pedepat 20 GannoB 20 6annoB
- TECT 20 6annoB 20 GayoB
[IpomexyTouHas aTTectanus (3a4eT C OLEHKOM) 40 6annoB
Hroro 3a cemecTp (AUCHUIUINHY) 100 6amnoB

dopma KOHTpoJIIA, 6 cemecTp

Makc. KoaIu4ecTBo 0aioB

3a ogHy paboty Bcero
Texymui KOHTPOJIb:
- OIpoC 5 6anoB 20 6annoB
-pedepar 20 6amoB 20 6amioB
- TECT 20 6amnoB 20 6amioB
[MpomexyTouHas aTTecTanus (IK3aMeH) 40 6annoB
Hroro 3a ceMecTp (IUCIHUIUIMHY) 100 6ammoB




I[TosydeHHBIH COBOKYITHBIN Pe3yJIbTaT KOHBEPTUPYETCS B TPAJUIIMOHHYO KAy OICHOK U B IIKATy OLIEHOK
EBpomneiickoii cuctembl mepenoca u HakorieHus kpeauto (European Credit Transfer System; nanee — ECTS)

B COOTBECTCTBHHU C Ta6J'IHI.ICI>iZ

100-0ayuipHas mkaia TpanunuonHas mkana Ixana ECTS
95 -100 A

8304 OTJIHNYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 55 YOBJICTBOPUTEIIEHO E

20-49 FX

0-19 HEYJIOBJICTBOPUTEIHLHO HE 3a4TEHO E

5.2.Kpurtepuu BbICTaBICHUS OIICHKH IO JUCIUILUIMHE

Banabl/ Ounenka no
HIxkana JTUCIHUILINHE
ECTS

Kpurepun oueHku pe3yJbTaToB 00yUeHHUs 10
AMCUHMILINHE

100-83/
AB «3aYTCHO»

BricraBisiercs o0yuaromemMycs, €ciii OH ITyOOKO U
IIPOYHO YCBOWJI TEOPETHUYECKHUM U PAKTUYECKUI
MaTepHaj, MOXeT IIPOJEMOHCTPUPOBATh 3TO Ha 3aHATHUIX
U B XOJI€ IPOMEKYTOYHON aTTECTALIUU.

OOyuaromuiics CUepIbIBAOIIE U JOTMYECKH CTPOHHO
u3naraet yueOHbli MaTepua, yMeeT yBSA3bIBaTh TEOPHIO C
MIPaKTUKOM, CIIpaBiIsIeTcs ¢ PEIEHUEM 3a/iady
npo¢eccHOHaIbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, MPAaBUJILHO OOOCHOBBIBAET NMPUHSTHIE
pelIeHus.

CB00OIHO OpHEHTUPYETCS B YUEOHOH 1
npogeccHOHAIBLHOM JITepaType.

OneHka no JUCHUILTHHE BBICTABISIOTCS 00yUaroemMycs ¢
Y4ETOM pe3yabTaTOB TEKYLIEH U MPOMEKYTOYHOMN
aTTeCTalluU.

Komniereniuu, 3aKkpeni€Hnbie 3a JUCUUTUIMHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.

82-68/
C «3a4TEHOY

BrictaBisiercst o0yuaromemMycs, €Ciii OH 3HaeT
TEOPETHUYECKUI U MPAKTUYECKUI MaTepua, FPaMOTHO U
I10 CYILLECTBY U3JIaracT €r0 Ha 3aHATHUSAX U B XOJE
MIPOMEKYTOYHON aTTECTAllUN, HE JOITYyCKast
CYILLIECTBEHHBIX HETOYHOCTEH.

OOyuaromuiics IpaBUIbHO NPUMEHSET TEOPETHUECKUE
MTOJIOYKEHUS MTPU PEIICHUH TPAKTHYECKUX 3a/1a4
npogeccCHOHaTLHON HANPaBIEHHOCTH Pa3HOIO YPOBHS
CII0KHOCTH, BJIaJIe€T HEOOXOIMMBIMHU ISl 3TOTO
HaBbIKaMH U IIPUEMAMHU.

JlocTaTogyHO XOPOIIO OPUEHTUPYETCS B YIeOHOU U
npo¢eCCUOHATILHOM JITepaType.

OneHka o JUCHUIUIMHE BBICTABIIAIOTCS 00YYarOIEMYCs C
y4E€TOM PE3YJbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTECTALlUN.

KomnereHmu, 3akpena€¢HHble 38 AUCUUIIIMHOM,




Banasl/ Onenka no KpuTtepun oneHkn pe3yibTaToB 00y4eHUs 1O

I kajaa JAMCUHUILINHE JUCIHUILIHHE
ECTS

c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/ BricraBisiercst o0yyaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
D,E «3a4TECHO» YPOBHE TEOPETUUYECKUIN U IPAKTUYECKUI MaTepuall,
JIOITyCKaeT OTAEIbHBIC OMIMOKY MPH €r0 U3JI0KECHUHU Ha
3aHATHSAX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OOyyaromuiicst UCIIBITHIBAET OINPENEIEHHBIE 3aTPYIHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH IPU PELICHUU
MPAKTUYECKHX 33/1a4 MPO(HECCHOHATEHON
HaIIPABJIEHHOCTH CTaHAAPTHOT'O YPOBHS CJI0KHOCTH,
BJIa/I€€T HEOOXOUMBIMHU JJI1 TOr0 0a30BBIMU HAaBbIKAMU
W OpUEMaMU.

JleMOoHCTpUpYyEeT JOCTaTOUHBIM YpOBEHb 3HaHUS yYeOHOU
JIUTEPATYPHI 110 TUCLUIIIMHE.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00y4daroleMycst ¢
Y4€TOM pE3yJIbTaTOB TEKYIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenuu, 3akpeniaéHsble 3a JUCIHUILINHOM,
C()OPMHPOBAHBI HA YPOBHE — «JOCTATOYHBIN».

49-0/ BrictaBisiercs o0yuaromemMycs, €Ciii OH He 3HaeT Ha
F.FX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUUYECKUN U MPAKTUYECKUI
MaTepHal, 1oMycKkaeT rpy0oble OUIMOKH pU ero
W3JI0KEHNUHU Ha 3aHATHUSX U B XOJIE IPOMEKYTOTHON
aTTeCTallHH.

OOyyaromuiics UCIBITHIBAET CEPhEIHBIE 3aTPyIHEHUS B
MPUMEHEHUH TEOPETUYECKUX MOJIOKEHUH MTPU peleHnn
MIPaKTUYECKHUX 3a]a4 MpodeccrnoHalbHON
HaNpaBJICHHOCTU CTaHIAPTHOIO YPOBHS CIIOKHOCTH, HE
BJIaJIe€T HEOOXOAUMBIMH ISl 3TOTO HABBIKAMU U
IIPUEMAMH.

JlemoHcTpupyeT (hparMeHTapHble 3HaHUS y4eOHOH
JUTEPATyphl [0 JUCLUTUIMHE.

OmeHka 1Mo JUCIUILINHE BBICTABIIIOTCS 00yJaromeMycst ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTaIHH.

KomneTeHI1 Ha ypoBHE «10CTAaTOUHBIN», 3aKpEIIEHHbIE
3a AUCUUILUIMHOW, He CHOPMHUPOBAHEI.

5.3. OueHo4yHbIe cpeAcTBAa (MATEPUAJIbI) ISl TEKYLIEI0 KOHTPOJIA YCIIeBAeMOCTH, IPOMEKYTOYH O
arrecTanMy 00y4aroIMXcs 10 AUCHHUIINHE

TecTbI:

1. ApxusHoe zaeno B Poccuiickoit denepannn — 3to:

-IeATeIbHOCTh TOCYJapPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CAMOYTpPABJICHUs, OpraHU3aluil U TpaxaaH B
cepe opraHuzani XpaHEHUs,, KOMIUIEKTOBAHHs, y4eTa M HCIOJb30BAHUS JOKYMEHTOB ApPXHUBHOrO (hoHIA
Poccuiickoit denepaiuu U Ipyrux apXMBHBIX JOKYMEHTOB



-JI€ATENbHOCTh TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS, OpPraHU3allUid M Tpa)KiaH,
3aHUMAIOIIUXCS MPEJIPUHUMATENbCKON JIeATENbHOCThI0 0€3 00pa3oBaHUS IOPUIMYECKOro JHLA 10
00€CTIeYeHNIO0 COXPAaHHOCTH APXUBHBIX JIOKyMEHTOB
-IEATENBHOCTD rOCyIapCTBEHHBIX OpraHoB U OpraHoB MECTHOI'O CaMOyIIPaBJICHUS 1o
CO3/IaHUIOTOCYJapCTBEHHBIX, MyHUIIUIIAJIbHBIX APXUBOB
-IeATENbHOCTh OPTaHU3ALMI 110 XPAaHEHHIO M UCIIOJIb30BAHUIO aPXUBHBIX JOKYMEHTOB
2. ApXUBHBIN JOKYMEHT — 3TO:
-JIOKYMEHT, OTPaKaloIIUi TPy1OBbl€ OTHOLIEHHUS PAOOTHUKA C paOOTHUKOM
-MaTepUAIbHBIA HOCUTENb C 3apUKCUPOBAHHON Ha HeW wuH(oOpManuei, KOTOpPhIi HMEET PEKBU3UTHI,
MO3BOJISIOIINE €r0 WIACHTU(UIMPOBATh, U MOJIEKUT XPAHEHUIO B CUIY 3HAYMMOCTH YKa3aHHBIX HOCHUTENS U
nHbOpMaMY JJIs TpaXKAaH, 00IECTBa, TOCYAapCTBa
-MaTepUabHbIi 00BEKT ¢ MH(pOpMALMEN, 3aKPEIJIEHO CO3JaHHbIM YEJIOBEKOM CIOCOOOM JUId Iepefayd €€ BO
BPEMEHH U MIPOCTPAHCTBE
-JIOKyMEHT, [IepelaBaeMblil Ha XpaHEHUE B apXUB
3. JIOKYMEHTBI 110 JINYHOMY COCTaBy — 3TO:
LICHHBII MaTepHaIbHbII HOCUTENb UH(OPMALMU, COXPAHAEMBI B CHIIy €r0 3HAYMMOCTH JIIsl OOIIEeCTBa MIIH
COOCTBEHHUKA
NOKyMeHT ApxuBHoro ¢ponja PO, KoTopelil ©IMeET He IPOXOAALIYI0 HAyYHYIO [IEHHOCTh
JIOKYMEHTBI, CO3/1aBaeMblI€ U MOJIJISKAIINE XPAHEHUIO B KaJIPOBOi ciryk0e
-apXUBHBIE JOKYMEHTBI, OTpakarolliie TPY0BbIe OTHOIIEHUS pabOTHHKA ¢ paboToaaTeneM
4, JokymentApxusHoro ¢ponna Poccuiickoit denepannu — 3T0:
-apXUBHBIN JOKYMEHT, MPOLIEAIINN IKCIEPTU3Y LEHHOCTU JOKYMEHTOB, IIOCTABIECHHBIM Ha TOCY1apCTBEHHbIN
y4eT U HOJIeKAIIHUM TOCTOSHHOMY XPaHEHUIO
MaTepHajJbHBIi HOCHTENb C 3a(UKCUPOBAHHOW Ha HEeMUH(pOpPMaLUeH, KOTOPbII HMEEeT pPEKBHU3UTHI,
MO3BOJISIIOIINE €ro HIACHTU(GUIUPOBATH M COXpaHSIEMbIH B CHUJIY 3HAYUMOCTU YKa3aHHBIX HOCHUTENs
MUH(POPMALIUY JUTSI TpaXk/iaH, 00lIecTBa U rocy1apcTBa
3aQUKCUpOBaHHAs Ha MaTepHAJbHOM HOCUTENEe HHPOpMAIUs C PEKBU3UTAMHU, [O3BOJISIIOIIMMU €€
UACHTUDUIMPOBATH
ApXUBHBIM  JOKYMEHT, MpOIIEAIIMKA  3KCHEPTHU3Y IIEHHOCTH JOKYMEHTOB, IIOCTaBJICHHBIH Ha
rocy1apCTBEHHbIN yueT B CUETHOM najiaTe U He MOAJIEKAIUN YHUUTOKEHUIO
5. ApXxuB — 3T0:
YUPEXKIEHUE WO  CTPYKTYpHOE  MOJpA3AEICHUE  OpraHM3alid,  OCYLIECTBIAIOLIEEXPAHEHUE,
KOMIUIEKTOBaHHE, yUeT U UCII0JIb30BAHUE aPXUBHBIX JOKYMEHTOB
rOCy/IapCTBEHHBIN MM BEAOMCTBEHHBIM apXMB, XpaHSIIUNA JOKYMEHTHl B TEUEHUE YCTAaHOBJIEHHOI'O CPOKa,
10 OKOHYAHHUIO KOTOPOTO YacTh UX MOJJIEKHUT NEpeaue B COOTBETCTBYIOIIMNA apXUB C MOCTOSSHHBIM COCTaBOM
JIOKYMEHTOB
CTPYKTYpHOE TOJIpa3/ieJieHHe, CO3/IaHHO€ JUIsi XpaHEHUS W OpraHMu3allMi MCIOJIb30BAaHUS APXUBHBIX
JIOKYMEHTOB
COBOKYITHOCTb apXUBHBIX JOKYMEHTOB, YYpE€XKJIECHHE WU CTPYKTYpHOE IMOJpa3JelieHhe OpraHu3alui,
OCYIIECTBIISIOLIEE XPAHEHHUE U UCTIOJIb30BAHUS apXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenne 10kyMeHTOB AD PD — 370:
XpaHEeHHE TOKYMEHTOB, HE NMPEACTABIAIOIMX HAYYHON MM MPAKTHUYECKOW IIEHHOCTH B BEJOMCTBEHHOM
WJIM HETOCYIapCTBEHHOM apXUBE J0 UX YHUUTOXKECHHUS
XpaHeHue JOKYMEHTOB B TOCYIapCTBEHHOM apXHUBE /10 UX nepenadn B AD PO
XpaHeHue 10kyMeHToB A®D P® 110 ux nepesadyn Ha OCTOSIHHOE XpaHEHUE
7. ITocTostHHOE XpaHneHue 10KyMeHTOB AD PD — st0:
xpaHeHue 1okyMmeHToB AD PO 6e3 onpenenenus cpoka (6eccpouHoe)
XPaHEHUE apXUBHBIX JOKYMEHTOB B CIIEUAIIM3UPOBAHHBIX YUPEKICHUAX
XpaHeHue 10KyMeHTOoB A® P® B apXMBOXpAaHUIIUILIE JO MOMEHTA UX YTHIM3ALUH
XpaHEHUE apXUBHBIX TOKYMEHTOB cBhime 100 (crta) et
8. BpeMenHoe xpaHeHue apXUBHBIX TOKYMEHTOB — 3TO:
XpaHEHUE APXMBHBIX JTOKYMEHTOB JJO UX YHUUYTO)KCHHS B T€YECHHE CPOKOB, YCTAHOBJICHHBIX HOPMAaTHBHBIMH
IIPaBOBBIMU aKTaMU
XpaHEHUe TOKYMEHTOB JI0 ONPEICIEHHOrO CPOKa



XpaHeHHEe JOKYMEHTOB (hefepaibHbIMA OpraHaMH HWCIOJIHUTENBHOW BIACTH M OpPTraHU3alMsIMA B TEUYCHHE
CPOKOB M Ha YCJIOBHAX, ONPEICICHHBIX COOTBETCTBYIOUIMMM JOIOBOPAMH MEKIY HHMMHM M CIECLHAIBHO
YIOJHOMOYEHHBIM OPIaHOM HMCIIOJIHUTEIbHON BIACTH
XpaHEHUE TOKYMEHTOB B CTPYKTYPHBIX ITOAPA3IEICHUIX
0. YnopsaoueHue apXuBHBIX TI0KYMEHTOB — 3TO:
KOMILIEKC paboT 1o pOpMUPOBAHUIO APXUBHBIX (POHIOB B COOTBETCTBUE CO CXEMAMU KJIACCU(PUKALIUU
KOMILIEKC paboT 1mo (pOpMHUPOBAHUIO ApXMBHBIX JOKYMEHTOB B €IMHUIIBI XpPaHEHUS (IeNa), OMUCAHUIO U
o(hopMIIEHHIO TaKUX €JUHULl XpaHEHUs (J1e1) B COOTBETCTBUU C IPABUJIAMH, YCTAHOBJICHHBIMH CIIELUAIbHBIM
ynoinHoMo4deHHbIM [IpaButensctBoMm Poccuiickoit ®Depepaunu (enepanbHbBIM OpPraHOM HCHOJTHUTEIBHON
BJIACTH
YCTAaHOBJICHUE €AMHBIX IPABWJI OPraHU3alMM XPAHEHMs, KOMIUIEKTOBAaHHUS, Y4Ye€Ta M HCIOJb30BaHUSA
nokymMeHTOB AD PO
CO3/1aHHME€ ONTUMAJIbHBIX YCIOBUM XpaHEHUs apXUBHBIX JOKYMEHTOB
10.  Bnapnesnen apXHMBHBIX IOKyMEHTOB — 3TO:
roCy/1apCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIPaBJICHUS
rOCYJapCTBEHHbI OpraH, OpraH MECTHOI'O CaMOYIpaBJe€HHs JIMOO IOpUAMYECKOe WIM (U3UYECKOe JIULO,
OCYIIECTBIISIOLIUE BIIAJIEHUE U HCIOJIb30BAHUE APXUBHBIMHM JIOKYMEHTaMU U pPEAIM3YIOIlIee NOJTHOMOYHMS I10
PacopsHKEHUIO WK B IIPEJEIIax, yCTAHOBICHHBIX 3aKOHOM HJIM IOTOBOPOM
KOJUIEKIIMOHEP UJIM COOMpATEIb apXUBHBIX JOKYMEHTOB
rOCYJJapCTBEHHbIM OpraH, OpraH MECTHOI'O CaMOYIpaBJE€HUs JUOO IOpHIAMYECKOe WIH (PU3MUYECKOe JIUIIO,
oOpamraromeecss Ha 3aKOHHBIX OCHOBAaHHUSX K apXUBHBIM JOKYMEHTaM ISl IOJNYyYEHHsS W HWCIOIb30BAHUS
HE0O0X0AUMOM HH(POPMAITH
11. [Tonws30Barens apXUBHBIMHM TOKYMEHTAMH — 3TO:
roCyIapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIIPaBICHUS
¢du3nyecKoe JUI0, HAIIPaBUBILIEE 3aIIPOC B apXUB
rOCYJapCTBEHHbI OpraH, OpraH MECTHOIO CaMOYMpaBJIE€HUs JUOO IOpUAMYECKOe WIM (U3UYECKOE JIUIO,
OCYIIECTBIISIONIEE BIa/JICHUE U HMCIOJIb30BAaHUM SAPXUBHBIMU JIOKYMEHTAMU M PEaIU3yIoIlee MOTHOMOYHUS T10
PacopsHKEHUIO WK B TIPEJIENIax, YCTAHOBIECHHBIX 3aKOHOM HJIM IOTOBOPOM
roCy/IapCTBEHHBI OpraH, OpraH MECTHOT'O CaMOYIIpaBJIEHUS JMOO IOpUIMYECKOE WM (PU3MUECKOEe JIUIIO,
oOpararonieecss Ha 3aKOHHBIX OCHOBAHHUSAX K apXWMBHBIM JIOKYMEHTaM JJIsi IOJIyY€HHs U HCIOJIb30BaHUSA
HeoOxoauMoi nHpopMaun(IIPaBUIIbLHBIN)
12. Bunamu apxuBHBIX (OHIOB SIBISIOTCS (4TO3HUIMHN):
ApXUBHBIN (OH]I OpraHU3aLNU
ApXUBHBIN (POH]] TUYHOTO MTPOUCXOKICHUS
ApxuBHas KoJuIeKIMs (IpUpaBHEHHAs K apXUBHOMY (DOHY)
ApxuBHas KOJUIEKLUS (HE MpUpaBHEHHAs K apXUBHOMY (hoH1Y)
KomruiekcHbli apXuBHBIN QOH]
OObenuHEeHHBIN apXUBHBINA (HOHA
13. [TpusznakamMu 006pa3oBaHUs KOJUICKITUHU SBIISIOTCS (3 TTO3UIINHN):
HOMMHaJIbHBIN
TEMAaTHYECKHUI
no hopmaty Oymaru
I10 LIBETY YEPHUII
YUPEKIECHUECKUN
aBTOPCKUH
14. Opranuzanus JOKyMEHTOB B MIPEEIaxX apXuBa MPeArnosiaraetT Co3aaHue:
(hOHIOB U KOJUICKITUI
JOKYMEHTOB
nel
CBSI30K JIEJI
15. ITpuHIUI TPOUCXOKACHUS TIPU KITACCU(PHUKAIIMUA 03HAUACT:
OpPraHMU3aLMI0 JOKYMEHTOB 10 HCTOPUYECKHU CIIOKUBIIAMCS KOMILIEKCAM
OpPraHMU3alMI0 JOKYMEHTOB 10 TEMAaTUYECKUM U IPYTMM IpyInam
OpraHU3aIMI0 JOKYMEHTOB 10 CTENEHU Ba)KHOCTHU TOKYMEHTHON MH(OpMaIu



3HAYUMOCTH aBTOPOB JTOKYMEHTOB
16. Bxopsmue 10KkyMeHTBl OTHOCATCS K (POHY:
OpraHu3alu, KOTOPO OHU MOITYUYEHBI
OpraHu3al|HM, I71e OHU OBbLIM COCTABJIEHbI
OpraHM3al|H, I7I€ ECTh MECTO B ApXUBOXPAHUIIUILIE
OpraHM3alyy, KOTOpask IPUHUMAET PELICHUE O MECTE XPAaHEHUS 110 KAKIOMY KOHKPETHOMY JOKYMEHTY
17. JIOKyMEHTBI BHYTPEHHETO O0OpaIIeHusi OTHOCATCS K (poHay:
OpraHu3alyy, B KOTOPO OHU MOJATOTOBJICHBI
CTPYKTYPHOT'O MOJpPAa3/IeICHUS OpraHu3aluu
BBIILIECTOSIIEN OPraHU3aL1H
ciyx6s1 IOY
18. Ecniu B cocTaBeJOKYMEHTOBapXUBHOI0 ()OHJa OOHAPYKEHbI OIIMOOYHO BKIIOYEHHbIE TOKYMEHTBI JAPYIHX
(OHJIOB, TO OHH:
JIOJKHBI OBITh BBIETICHBI U IPUCOECTUHEHBI K TeM (POHAAaM, K KOTOPBIM OTHOCSATCS
JOJDKHBI OCTaBaThCS B (DOHIIE, B KOTOPOM OOHAPYKEHBI
JIOJKHBI OBITh BBIAEICHBI K YHUUTOKCHHIO
HE JIOJKHBI YYUTHIBATHCS IIPU COCTABJICHUH 3ar0JIOBKOB JIEJT
19. I'panuniamMu apxuUBHOTO (GOHAA yUpexAeHUs(OpraHu3alun) sBISIOTCS:
o(unmanbHeie aThl 00pa30BaHUs M JTUKBUAALNHT YUPEKICHUS(IIPABUIBHBIN )
JATBICO3AAHUS U PEOPTaHU3ALNN YUPEKICHUS
JIaThl CO3/IaHUS U PETUCTPALIUU YUPEKICHUS
JIaThl CO3/1aHUS, PETUCTPALIUNY JIMKBUAALNN YUPEIKICHUSA
20. I'panuniamu apXuBHOTO (POH/Ia CEMBU SIBIISIFOTCSL:
JIaThl POXKIIECHUS BCEX YICHOB CEMbU
JaThl POKJIEHUSI U CMEPTH YJICHOB CEMbU
JIaThl perucTpalnuy Opaka 4JeHOB CEMbU
JIaThl PETUCTPALUU U (WJIH) pacTOp>KeHus Opaka
21. UcTOYHMK KOMIUIEKTOBAHUS apXUBa — 3TO:
OpraHM3alys, CO3JaroIIast JOKyMEHTbI [IOCTOSIHHOTO CPOKa XpaHEHUs
OpraHM3alys WU TPakJaHUH, YbM JTOKYMEHTBI IOCTYIAIOT WJIK MOTYT ITOCTYIIUTh HA XPAHEHUE B apXUB
¢duznyecKoe JUI0, HEMOCPEICTBEHHO Mepeaaoliee JOKYMEHThI B apXUB
OpraH yIpaBJIEHUS apXUBHBIM JIEJIOM, KOTOPOMY MOJYHUHSAETCS apXUB
22. 30Ha KOMIUIEKTOBAHUS apXHBa — 3TO:
TEPPUTOPUS, IPUHAJIEKAILAS APXUBY
JIOKYMEHTaJIbHBIN IUIACT, COCTABIISIFOIINM OCHOBY KOMIUIEKTOBAaHHUS apXUBa
TEPPUTOPHUSL OAHOM WM HECKOJBKMX aJIMUHUCTPATUBHO-TEPPUTOPUAIBHBIX €IMHHUL, HA KOTOPOM HaxXoAsTcs
MCTOYHUKU KOMIUIEKTOBAHUS JAHHOTO apXHBa
COCTaB NCTOYHUKOB KOMIUIEKTOBAHHUS apXUBa, HAXOASAIINXCS Ha OTHON TEPPUTOPHUU
23. IloBH10BO BEIOOPOYHBIN TPHEM JOKYMEHTOB — 3TO:
IIPUEM JOKYMEHTOB OT OJIHOTO BH/IAa YUPEXKIEHUHN TaHHOM TeppUTOpUH (ILKOJIBI paiioHa)
MIpUEM OTAENbHBIX BUJOB M PA3HOBUAHOCTEH IIEHHBIX JOKYMEHTOB OT BCEX OJHOTHIIHBIX OpraHu3alui
JAaHHOU TEPPUTOPUU
IIPUEM JOKYMEHTOB OT BCEX BUJIOB YUPEKACHUN TaHHOW OpraHU3alun
MpUEM JTOKYMEHTOB 10 MPUHAIEKHOCTH K OTAEIBHBIM BUJIOBBIM IpyIIIamMm
24. I'pynnoBoit mpueM JOKYMEHTOB B apXUB — 3TO:
MpueM JOKYMEHTOB OT HECKOJIBKHX (DOHI000pa30oBaTENeH B OJIMH J€HB
IpUEM TOKYMEHTOB OJTHOTO MJIM HECKOJIBKUX (POHJIOB OT OJHOTUIIHBIX YUPEKACHUHN TaHHON TePPUTOPHH
IIPUEM OTIENbHBIX BHJOB M Pa3HOBUIHOCTEM LEHHBIX JOKYMEHTOB OT BCEX OIHOTHIIHBIX OPraHU3aLnN
JAHHOHN TEPPUTOPUHU
IIPUEM B apXUB CEMEWHOT0, POAOBOr0 WIH 00BETUHEHHOTO apXUBHOTO (hOHIA
25. OTHECEHHE YUPEKAECHUH K UACITY NCTOUHUKOB KOMIUIEKTOBAaHUS apXUBa IIPOU3BOJUTCS:
Ha OCHOBE IIPUEMHBIX CIIMCKOB YYPEXICHHH MCTOYHMKOB KOMIUIEKTOBAHUS TOCYIAPCTBEHHBIX AapXHBOB,
cornacoBaHHbIX ¢ [IpaBurenscrsom PO
Ha OCHOBE CIIMCKOB HCTOYHHUKOB KOMIIJICKTOBAHMsI TAHHOTO apXHUBa



Ha OCHOBE PELICHUs SKCIIEPTHON KOMUCCHUU OpTraHu3aIiu
Ha OCHOBE mpukasa Pocapxupa
26. OCHOBHBIMU MCTOYHHKAMU KOMIUIEKTOBaHUS apXHBa OPraHU3ALUU SABJISIFOTCS:
CTPYKTYPHBIE TIOJIpa3/IeiICHUs] OpTraHU3aIlNH, TOABEJOMCTBEHHBIC OPTaHU3alNH, (PU3NIECKUE JTUIIA
OECCTPYKTYPHBIC YUaCTKU JEATEIbHOCTH OpraHU3aluu

PYKOBOAMTENHN (PHIIMATIOB M TIPEJICTABUTEIILCTB

OpraHu3alKy OTPaciIu
27. Ilpu sxcniepTr3e IEHHOCTH JOKYMEHTOB OLICHUBAETCS:

CTOMMOCTb JIOKYMEHTOB
nHpopMaIus JOKyMEHTOB
CTOMMOCTh HOCUTEIIS HH(OpMALIUN
BEC IOKYMEHTOB
28. 0151 mpoBeIeHUsT SKCIIEPTU3bI IICHHOCTU IOKYMEHTOB B OpraHU3aIlMy CO3/1aeTCsl:

AKCTICPTHBIN COBET

AKCIEPTHASI KOMUCCHS

SKCIIEpPTHAS Ipymnmna
SKCIIEPTHBIN OTIEN
29. Kpurtepuu 3KCHepTU3bl HIEHHOCTH IOKYyMEHTOB — 3TO:

CUCTEMa Hay4YHO 00OOCHOBAaHHBIX IIPU3HAKOB, HA OCHOBE KOTOPBIX OIPEICIISACTCS [IEHHOCTh IOKYMCHTOB
MIPOM3BOJIBLHBIN HAOOP MPU3HAKOB
WHIUBUIyAIbHO pa3paboTaHHasi CHCTEMa OIEHKHU B KaXJAO0W OPraHU3alluKi CUCTeMa, KOTOpast HE CYIIEeCTBYET
B COBPEMEHHOM apXHUBOBEICHUH
30. B rpymiy KpuTepueB coiepKaHusl BXOIAT CIEIYIONUE KPUTEPUU:
CTETeHb BBEACHUS JOKYMEHTOB ()OH/Ia B HAYYHBIH 000pOT

BpeMs U MECTO 0Opa30BaHME IOKYMEHTa

3HAYEHHUE YUPEKACHUS UM JTUIA B )KU3HHU 00IIIeCTBa

MMOBTOPSIEMOCTh IOKYMEHTHOU WH(MOpMAIuu
31.B rpynmy KpuTepreB BHEITHHX 0COOCHHOCTEH BXOAST CIEIYIOIINE KPUTESPHH:

HaJU4He Pe30JIOIHi, B3, TOMET Ha JIOKYMEHTE

BpEMs 1 MECTO 00pa3oBaHUEe JOKYMEHTa

o0beM nH(pOpMaIIUU TOKYMEHTA

MOBTOPSIEMOCTh JOKYMEHTHOI MH(pOpMaIiu
32.@opmManbHbIN BU TOBTOPSEMOCTH UH(POPMAIIUU — ITO:

MIPOCTOE BOCIIPOU3BE/ICHUE TIEPBUYHON JOKYMEHTHOW HH(OpMAaIIMK BO BTOPUYHBIX HCTOUHUKAX

MOBTOPEHHE IOKYMEHTOB Ha OJIMHAKOBBIX HOCUTEISIX

00001eHIe HHPOPMAIIHH TEPBUYHBIX HCTOYHUKOB BO BTOPUYHBIX HCTOYHUKAX HH(POPMAIUH

BOCITpOM3BeIeHne HHPOPMAITUU TOKYMEHTOB, HAIPABJICHHBIX OJTHOMY KOPPECTIOHICHTY
33. AHaTUTUKO-CUHTETUYECKUIBH/I TOBTOPSEMOCTH UH(OPMAIIUU — ITO:

npeoOpa3oBaHWe JOKYMEHTHOM WHGOPMAIIMK TEPBHYHBIX HWCTOYHUKOB BO BTOPHYHBIX HCTOYHHUKAX
uHpopMaIuu

[IUTHPOBAHUE OJTHOTO JJOKYMEHTA B JPYTOM IOKYMEHTE
BBICIIIAsl CTYTICHb MOATOTOBKH JJOKYMEHTA, Mperoiaraomnas ananu3 nHhopManuu

KOIMPOBAaHUE JJOKYMEHTOB
34. OyHKIMOHAITBHO-1IEJIEBO€ HA3HAYCHUE OPTaHU3aLNH — 3TO:

MPUHAJIEKHOCTh TOCYAAPCTBY KOHTPOJIBHOTO MAKEeTa aKLUi JaHHON OpraHu3aluu

3HAYEHHE JICATCTLHOCTH YUPESKICHUS IJIs1 PA3BUTHSI OTPACIIH, €T0 MECTO B BEIOMCTBEHHOU CHCTEME

BaXHOCTB IIEJICH U 337124 TPYMIIBI JIFOIeH, pa0OTAIOIINUX B TAHHOM YUPEXKICHUN
3HAYCHHE U Pa3Mep MITATOB YUPEIKICHUS
35. Ilepeunem Ha3bIBAIOTCS:

CHUCTEMATHU3UPOBAHHBIC CIHUCKUA JOKYMEHTOB YYPEKICHUH, OpPTaHHM3alliid M MPEANPHITHH C yKa3aHHEM O
CpOKax XpaHEHHsI JOKyMEHTOB WJIH O COCTaBE IOKyYMEHTOB, IPUEM KOTOPBIX Ha TOCXPAaHEHHE 00s3aTeNIeH
CIIPABOYHHUK, BHITIOTHSAIOMNHA (PYHKIIUN ydeTa JOKyMEHTOB U UX CUCTEMAaTH3aIluN

CIHICOK TOKyMEHTOB, PAaCKPBIBAIOIIHIA COCTAB U co/iep kanue aen hoHaa

CITUCOK JJOKYMEHTOB TOCYapCTBEHHOTO WJIM MYHHUIIUITAILHOTO apXHUBa



36. Ha yHuKanbHbIE JOKYMEHTBI B QpXUBE COCTABIIAIOTCS:
HUCTOPUYECKHUE CIPABKU
CHelUaIbHbIC aKThI pUEMa
JIMCTHI y4YeTa U ONKUCAHMS YHUKAIbHBIX JOKYMEHTOB
aKThl OOHAPYKEHUSI YHUKAIBHBIX JOKYMEHTOB
37. JIOKyMEHTBI, HNPUHATHIE Ha JIECTO3UTAPHOE XPAHEHUE B TOCYAAPCTBEHHBIM WM MYHULMNAIBHBIA apXuB
YUYUTBIBAIOTCS:
OTJIETTLHO OT JOKyMEHTOB AD PD(mpaBrIIbHBIN)
BMECTE CO BCEMHU JJOKYMEHTaMU JJAHHOTO apXHBa
KaK He MOJJIekKAIIUE YUETy
[0 YCMOTPEHUIO PYKOBOJMUTEIS apXHUBa
38. CnucKM HCTOYHMKOB KOMIUIEKTOBaHUS apXHBa IMOCJIE COTJIACOBAHUS C BBILIECTOSIIMM OPraHOM YIIPaBIICHUS
ApPXUBHBIM JIEJIOM YTBEPKIAIOTCS:
PYKOBOJUTENEM YUpeKIeHHI-POHT000pa3oBaTes
JTUPEKTOPOM apXHBa
3aBeIyIONINM apXUBOXpaHUIIHILEM, T1e OyaeT pa3melieH GoHa
HAYaJIbHUKOM CJTY>KObI 0€30ITaCHOCTH apXuBa
39. DkcnepTu3a HEHHOCTH JIOKYMEHTOB IPOBOAMUTCS
B JICJIONIPOU3BOJICTBE OPTaHM3allMU, B apXMBE OPraHMU3allMd, B TOCYJAPCTBEHHOM WJIH MYHHUIIUIAIHHOM
apXMBE  TOJBKO B JIEJIONPOU3BOJICTBE OPraHU3aAUU
TOJIBKO B TOCYJapCTBEHHOM apXHUBe
B apXHMBE OpraHU3aALMH
40. Cpok xpaHEHHs 3alUCEell aKTOB T'Pa)KJAHCKOT'O COCTOSHUSI B apXWBE OPraHHU3allMU /IO Mepefavyd B COCTaB
AD POD:
120 ner
100 ner
20 ner
10 ner
41. Cpok xpaHeHHUs] KOHCTPYKTOPCKOM TOKyMEHTAIlMU, OTHECEHHOH K cocTaBy AD PD, B apxuBe opraHuzaiuu
COCTABJISIET:
20 ner
10 ner
15 ner
25 net
42. EnvHuna XpaHeH!s! apXUBHBIX TOKYMEHTOB — 3TO:
buznyecku 000COOIICHHBIN TOKYMEHT WJIM COBOKYITHOCTh IOKYMEHTOB, 3aK/IFOUEHHBIX B OTJEIBHYIO MANKy
JIOKYMEHTBI, TOCTYTHBIINE B YUPESXKICHUE U CPOPMUPOBAHHBIEC B KIACTEPHI
oUIHaNBEHBIA TOKYMEHT, TIepeaBacMblii B apXUB
y4eTHas U Kiaccu(uKannoHHas eUHAIIA, TPECTABIAIONas CO00M ¢buzrdecKku 060COOTICHHBIN JOKYMEHT
WJIM COBOKYITHOCTbH JIOKYMEHTOB, UMEIOIIAsi CAMOCTOSITEIbHOE 3HAUCHUE
43./leno3nTapHOE XpaHEHUE aPXUBHBIX JOKYMEHTOB -3TO:
XpaHEHUE apXHUBHBIX JOKYMEHTOB B BEJOMCTBEHHBIX apXMBaX, OCYILIECTBISIEMOE TIOCYJIapCTBEHHBIMU H
MYHULHUIIAIbHBIMU OPraHU3alUsIMHU B TEUEHHE MEPUO0/Ia, YCTAHOBIEHHOTO HOPMATUBHBIMH JIOKYMEHTAMHU
XpaHEHHE B apXWBe, My3ee, OMOIMOTEeKE apXUBHBIX JIOKYMEHTOB Ha YCIIOBHSIX, ONIPENEIIEMbIX I0TOBOPOM
MeX1y COOCTBEHHUKOM JOKYMEHTOB M COOTBETCTBYIOIIUM apXHUBOM, My3eeM, OMOIHOTEKOM, C COXpaHEHUEM 32
cOOCTBEHHUKOM TTpaBa COOCTBEHHOCTH Ha apXUBHBIE TOKYMEHTHI
OeccpouHOe XpaHEeHHE JOKYMEHTOB B TOCYJapCTBEHHOM apXHBE, TOCYJApPCTBEHHOM My3ee, OMOIuoTeKe
o0ecrnieueHre paloOHAIBHOTO Pa3MeIlEHUsI U COXPAHHOCTH JOKYMEHTOB
44. OCHOBHBIMH €IMHHUIIAMH YYeTa JOKYMEHTOB HE3aBHUCHMO OT BHJA HOCHUTEIs, CIOco0a M TEXHUKH
3aKperyieHUs] THPOpMAIUH SIBISIFOTCS:
ApXUBHBIN (OHJ, apXUBHASI KOJUICKIIUS, €AUHUIA XPAHCHUS
JIOKYMEHTBI, JIUCThI
YCJIOBHbBIE €UHUIIBI
ITOTOHHBIE METPBI



45. IlpyHUIMI AMHAMUYHOCTH y4YeTa O3HAYaeT:
HENPEePbIBHOE JIBUKEHNUE YUETHBIX JTOKYMEHTOB OT HHM)KECTOSALIMX K BBIIIECTOSIINUM HUHCTAHLIUAM
CBOEBPEMEHHOE U ONEPATUBHOE OTPAXKEHUE JIFOOOTO ABMKEHUS JOKYMEHTOB apXHBa B YYETHBIX JOKYMEHTaX
KOMILIEKCHOE U3yYeHHE ABHIKEHHS apXUBHBIX JIOKYMEHTOB
M3Yy4YEHHUE CUCTEMBI yUeTa Ha OCHOBE IIPUHIINIIA BCECTOPOHHOCTH
46. JIuct ¢poHma COCTABIISCT:
KaKIbIH (HOH
Kaxzoe neno poHna
KK JOKYMEHT OHIa
Ha rpyIIy OJHOPOAHBIX (POHIOB
47. Tlo criucky (pOHIOB IPUCBAMBAETCS HOMEP:
OTJEILHOMY (POHAY MM KOJUIEKIIUH
OTJEIBHOMY JIEITy
OT/JCJILHOMY JIOKYMEHTY
NacropTy apXuBa
48. B kHUTY yueTa NOCTYIJICHUH JOKYMEHTOB M10CJIE10BaTEIbHO BKIOYAIOTCA:
BCE IIEPBUYHBIE U IOBTOPHBIE IIOCTYIJIEHUS JOKYMEHTOB
BCE MEPBUYHBIE TIOCTYIIJICHNUS JOKYMEHTOB
HOCTYIUIEHUSI 0CO00 LIEHHBIX IOKYMEHTOB
JapeHHe TpakJaHaMU CBOUX JJOKYMEHTOB apXHUBY
49. B cniucok )oHI0B3aMUCHIBAOTCS:
HEPBUYHBIC NTOCTYIJIEHUS TOKYMEHTOB (OHa
BCE€ IOCTYIUIEHUS JOKYMEHTOB (JOHa
(OHIBI IPU TIEPBOM MOCTYIIJICHUU B apXUB
HOMepa Bcex onucel hoHaa
50. IIpuHIMO LEHTpaIU3aluy y4eTa O3Hayaer:
BEJICHHE BCEX YUETHBIX JOKYMEHTOB B IIEHTPAJIbHOM OpraHe yIpaBlieHUs apXUBHOH oTpacinu — Pocapxuse
10 €IMHBIM ITpaBUIIAM
BEJICHUE BCEX YUETHBIX IOKYMEHTOB B CIELUAIN3UPOBAHHOM I0/Ipa3IeIEHUN
cocpeoToueHre abCONIOTHO BCEX YYETHBIX JOKYMEHTOB B OJHOM MecTe -DeaepanibHOM apXUBHOM
areHTCTBE
periaMeHTHpoBaHue B3auMozAencTBUs DenepabHOrO0 apXMBHOTO AareHTCTBA C OpPraHM3alMsAMH, a TaKKe
IPUMEHEHHE EIUHBIX SMHHII yUeTa apXUBHBIX JJOKYMEHTOB
51.JIucr ¢ponna — sto:
YUETHBIM JTOKyMEHT, BKJIIOUAIOUIUI CBEIEHUS O HAa3BAaHUM M NEPEMMEHOBaHMM (DOHIA, XPOHOJOTHYECKUX
IpaHMIIaX, JIBMKEHUH U COCTaBe JJOKYMEHTOB (OH/Ia, HAIMYUU OIUCEH
IIPOHYMEPOBAHHBIN C LIETBIO yUeTa JIUCT apXUBHOTO IOKYMEHTA, XpaHsIIerocs B (pouze
YUETHBIN TOKYMEHT, COJepKalliil CBeZIeHNsI 00 apXuBe U XpaHAIMXcs GoHmax
JUCT U3 Jena GpoHaa
52. 3aBepuTenbHast HAAMUCH JIeNa:
KpaTKoe 0003HaueHue CBEIEHUI O COCTAaBE U COJEPKaHUU JJOKYMEHTOB, HaXOIALINXCS B Jelie
HA/IUCh, COJepXKallas yKa3aHHe KOJMYeCTBa M (PM3UYECKOTO COCTOSHUS JIMCTOB Jeja, MOAJIEKAIIero
IIOCTOSIHHOMY WJIM JJOJTOBPEMEHHOMY XPAHEHHUIO
3aMmch, CoJleprKalias ykazaHue KOJMUeCTBa Jell B ONMKMCH, OJIIMCAaHHAas €€ COCTaBUTENIEM
UTOTOBas 3alKCh, COJEpIKaIIasi CBEICHUS O Beex Jenax (hoHna
53. ApxuBHas STUKETKA!
TUI apXUBHOTO CIIPABOYHHUKA
0003HaYCHHUE YUETHOHN €MHULIBI
KapTOYKa YCTAaHOBJIEHHOTO oOpa3la ¢ o0o3HaueHHEe MIM(POB EAMHUI] XPAaHEHHs, BJIOXEHHBIX B OJHY
KOpPOOKY
y4deTHast 3a1uch Ha 00JI0XKKE Jiena
54. ®onmoobpazoBaresieM BXOISIINX JOKYMEHTOB SIBJISICTCS:
aapecat
aBTOP



MOYTAJIbOH
PYKOBOJUTEIb CTPYKTYPHOTO MOJpa3AeIeHHUs
55. KnaccudukanunonHoi equHuLei B penenax (hoHaa sBIseTcs:
JIOKYMEHT
JIUCT
rpymnmna jaein
7eino (eauHULA XPAaHEHNs)
56. CxeMma kiaccuuKkamuu e — 3To:
MepeUYeHb Pa3/ielioB U MOJPA3JeNioB (CTPYKTYPHBIX MOjpaszaeicHuid nwin QyHkmuii GoHmooOpa3oBaTens u
JPYTHX), HA OCHOBE KOTOPOI'O CTPOUTCS OIKUCH
nepeyeHb KaTeropuii JOKYMEHTOB ()OHJIA C YKa3aHHEM CPOKOB UX XPAHCHHUS
nepeyeHb OCHOBHBIX 3TANoOB UCTOPHH (PoHI000pa3zoBaTesns U hoHaa
an(aBUTHBIN TIepeueHb HAYYHBIX MOHSITHH, HICTOPUYECKUX (DAKTOB, SIBICHHIA, yUPEKICHUI
57. B ToM ciydae, ecinu y4pexJIeHHUE MMENO0 YacTO HM3MEHSIONIYIOCS, CIOXKHYIO CTPYKTYpY, A ero ¢onaa
0O0JIbIIIe TIOIOMIET CXeMa KIIaCCH(PUKAIUU:
XPOHOJIOTHYECKasi CTPYKTYpHast
HOMUHAJIbHO-XPOHOJOTUYECKAS
CTPYKTYPHO-XPOHOJIOTUYECKAs
(YHKIIMOHAJIBHO-XPOHOJIOTHUECKast
58. ApxusHas «Komneknus mnakaroB OKHA POCTa u OKHA TACC» o0beanHeHa 1o npu3HaKy:
HOMUHAJILHOMY
reorpaduueckomy
ABTOPCKOMY
XPOHOJIOTUYECKOMY
59. CtpaxoBoii poH]1 TpeACTABISIET COOOI:
COBOKYITHOCTb CTPaxOBBIX KOIUN JOKYMEHTOB
COBOKYITHOCTBH 0CO0O IIEHHBIX JIOKYMEHTOB
COBOKYIHOCTb JIOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTh YHUKAJIbHBIX JJOKYMEHTOB
60. JIOKyMEHTBI BBIAAIOTCA U3 XPAHUIIUIIA TOJIB30BATENSAM B UNTAIBHBIN 341 HA CPOK, HE MPEBBIILIAIOIINIMA:
1 mecsiny
3 mecsina
6 MecsIeB
1 ron
61. ®onx MoTb30BaHMSI TOKYMEHTOB CO3/1a€TCSl JIJIS:
BBIJIaUM €T0 MOJIb30BaTEIM B UATAJIBHBIN 3aJ1 apXUBa
3aMEHBI CTAPBIX JOKYMEHTOB Ha HOBBIC KOITUH
MPOJIaYKK HA ayKIMOHAX
oOMeHa ¢ IpyTruMHU apXuBaMu, My3esMH, ONOIHOTEeKaMH CTPaHbI
62. @oHJI 10IB30BAHUS — ITO:
COBOKYITHOCTH CTPaXOBBIX KOMUNA 0CO00 IIEHHBIX U YHUKAIBHBIX TOKYMEHTOB
COBOKYIHOCTb KOMHUN apXMBHBIX JIOKYMEHTOB, BBIIIOJIHEHHBIX Ha Pa3JIMYHBIX MAaTE€pUAIbHBIX HOCUTENSX,
MpeAHa3HAYEHHBIX VISl UX UCTIOIb30BAHUS
COBOKYITHOCTH QpXUBHBIX JIOKYMEHTOB, UMEIOIIHNX MEXIY COOO0N NCTOPHYECKUE U (MIIN) JTOTUIECKUE CBI3U
COBOKYITHOCTh JOKYMEHTOB, OOpa3yMIIUXCS B JEATEIHHOCTH OpraHU3alliii U BBINOJHEHHBIX Ha
AIIEKTPOHHBIX HOCUTEIISX
63. 3aroyioBOK Jieia — 3To:
Ha3BaHME JOKYMEHTA, TAaHHOE aBTOPOM
CBEJICHUS O JIOKYMEHTE, COCTOSIIIINE U3 YKA3aHHs ero aBTopa, aapecara, KpaTkoro coJiepKaHusi U AaThl
KpaTKoe 0003HaueHue CBEJICHUN O COCTAaBE U COJIEPKaHUs JOKYMEHTOB, HAXOSALINXCS B Jelie
HAJMKUCh, COJAEpKAIIAs yKa3aHWE KOJIMYECTBA W (DU3MUECKOTO COCTOSHUS JIMCTOB Jela, TOJyIekKalas
MOCTOSIHHOMY WJIM JJOJITOBPEMEHHOMY XPAaHEHUIO
64. OCHOBHBIM 3JIEMEHTOM ONUCAHUS €IUHULIBI XPAHEHUS SIBIISICTCS:
3aroJIoBOK



HOMEp JINCTA
Ha3BaHue (HoHIa
Ha3BaHME apXUBa
65. Ilpu cocTaBieHNH 3ar0JI0BKaeIMHUIIBI XPAHEHUS HEOOXOIUMO:
00eCTeynTh MOJTHOE COOTBETCTBHE MH(POPMAIIUY 3ar0JI0BKA U MH(OPMAIH JJOKYMEHTOB JIeNa
o0ecneunTh MPUOINZUTEIBHOE COOTBETCTBHE 3aroJioBKa U MH(GOpMalUU JOKYMEHTOB
CcBOOO/IHO M3JaraTh COJEpKaHUE TOKYMEHTOB, IPUBHOCS aBTOPCKOE BU/ICHUE
3HAYUTENBHO YIYUYIIUTh COJIEpPKaHue JOKYMEHTOB, YTOOBI 3aMHTEPECOBAThH HCCIIe0BaTENeH
66. 3aroj0BOK eMHUIIBI XpaHeHUs «3anucHas kHkka akrepa MXAT OpiioBa B.A. 1927-28rr.» siBasercs:
IPOCTHIM
000011IeHHBIM
CIIOKHBIM
COCTaBHbIM
67. 3aronoBok eauHMIIbI XpaHeHus «llepenucka ¢ apXUBHBIMU YUPEKACHUSIMH O pa3paboTKe MPOEKTa MpPaBUI
paboThI OpraHu3anuii ¢ ApXUBHBIMHU JIOKYMEHTAMI» SIBIISCTCS:
MIPOCTHIM
CJI0’KHBIM
00001IeHHBIM
COCTaBHBIM
68.  3aror0BOKEIMHUIIBIXPAHEHUSIKYCTAaB  aKIIMOHEPHOTO  00mecTBa  «ODKCIOCTPOil», TMepemnucka ¢
MunuctepctBoM tocturini Poccuiickoit deaepanuil 0 perucTpaluy yYpeaUuTeIIbHBIX JOKYMEHTOB OOIIECTBAY
SIBIICTCS:
IPOCTBIM
00001IIEHHBIM
CIIOKHBIM
COCTaBHBIM
69. HazBanue dhoHaa yUpeKIeHUS — ITO:
Ha3BaHHME MUHUCTEPCTBA WIHM BEJOMCTBA, KOTOPOMY IIOJYMHEHO YUPEKICHHUE
nocJieiHee Ha3BaHKe yupexaeHus (GoHmpoo0pa3zoBarens
Ha3BaHUE apXUBa, I1€ XpaHUTCs HOH[
BCE Ha3BaHUs yupexJIeHUs -PoHI000pa3oBaTes
70. KpaitHuMu 1atamMul JMUHOTO Jiefia SBIISIOTCS:
JIaThl 3asBJIEHUH O IPUEME U YBOJIbHEHUH
JaThl IPUKA30B O NPHEME U YBOJIbHEHUN
JIaThl IEPHUO/A, HA KOTOPHIE WM 32 KOTOPbIE OHU COCTABIIEHBI
JaThl IPUHSTUS U YBOJIbHEHHUS
71. Ecnu neno ObuIO HAYaTO B OJJHOM YUPEKICHHUH, a 3aTEM IMEPEeIaHo B JIPYroe, TO yKa3bIBAIOTCA CIEAYIOLINE
JaThl:
3aBe/IeHNs Jiefia B IEPBOM YUPEKICHUN
NOCTYIUIEHHUS JIEJIa BO BTOPOE YUPEKICHHE
3aBe/IeHNs Jiefia B IEPBOM YUPEKJIECHUH U JJaTa OKOHYAHUS BO BTOPOM YUPEXKIECHUU
TPU JaThl - 3aBEIEHUS Jiela B NEPBOM YUPEXKICHHMH, Tepeladd BO BTOPOE M OKOHYAHHMS BO BTOPOM
YUpEXKIECHUU
72. B 3aronoBke zejia KOPpECTOHICHT YKa3bIBACTCS JJIS:
UIaHOB
MIPOTOKOJIOB
MIEPETUCKU
CBEIICHUN
73. OnTUManbHBII HA0Op IEMEHTOB UH(POPMALIUH ISl OITMCAHUS IPOTOKOJIOB:
BU/JI IOKYMEHTa, HOMepa, aBTOP, EPUO/I, MO UIMHHOCTh/KOMUHHOCTh
BUJ] TOKYMEHTA, COZIepKaHue, TEPPUTOPHUS, BPEMS, TOATMHHOCTH/KOMTUIHOCTD
BU/JI IOKYMEHTa, aBTOP, KOPPECTIOHJEHT, COJIEp KaHNEe, TEPPUTOPHS U BpeMsi COOBITUIN
BUJ] €IMHULIBI XpAaHEHHUS, BOTIPOC, MOATMHHOCTH/KOMTUIHHOCTD
74. OnTuManbHBIN HAOOP 2JIEMEHTOB UH(POPMAIIUH JIJIS1 OTIMCAHUS TUTAHOB U OTYETOB:



BUJ JOKYMEHTa, aBTOpP, HOMEPA, MEPHOJI, MOUTMHHOCTH/KOMHUHHOCTh

aBTOp, MHOI'/IA COJIEPIKaHUE, IIEPUOJL COCTABIICHUS JOKYMEHTA
BUJ JOKYMEHTa, aBTOP, KOPPECIIOHCHT, COACP KaHUE, TEPPUTOPHUS U BpeMs COOBITUI
BUJ| TOKYMEHTA, COJIEpKaHue, TEPPUTOPHUS, BpeMs, MOATUHHOCTH/KOUIHHOCTb
75. OnTUManbHBII HA0OP 1€MEHTOB HH(POPMALIUH JIJIs1 OMMCAHUS TIEPETTHCKU:

aBTOP, UHOTI'/Ia COZIEp KaHuE, IEPUOJL COCTABJICHUS 10KYMEHTA, OUIMHHOCTH/KOMUHHOCTh
BUJ] TOKYMEHTa, aBTOP, KOPPECIIOHEHT, TEPPUTOPHS U BpeMst COOBITUI
BUJ] TOKYMEHTA, COJIEpKaHue, TEPPUTOPHUS, BPEMS, IOATUHHOCTH/KOIUHHOCTb
BU/JI €IMHULIBI XPAHEHHUS, NHOT/Ia aBTOP, KOPPECIIOHIEHT, COAEpKAHUE, TEPPUTOPUS
76. AHHOTAIUS JOKYMEHTOB €IMHMIIBI XPAHCHUS TIPEIICTABIISIECT COOOM:

KPaTKyl0 XapaKTepUCTHKY HauOojee IeHHBIX JOKYMEHTOB, COJEpKaHWE M OCOOCHHOCTH KOTOPBIX HE
OTPa)KAIOTCs B 3aTOJIOBKE €IMHULIBI XPaHEHUS

LUTUPOBAHUE BCEX UHTEPECHBIX JIOKYMEHTOB

KpaTKUH IIepecKa3 BCeX JOKYMEHTOB Jiena

yKa3aHHUE Ha MECTO XPaHEHUsI IOKYMEHTOB B apXHUBOXPaHMIINILE
77. AHHOTAIMS pacroJiaraeTcs:

BCJIE]] 32 3ar0JIOBKOM €IMHHULIbI XPAHEHHUS C KPACHOM CTPOKHU

nepe]] 3aroJ0BKOM €JUHULIBI XpPaHEHUS
B CEpEIMHE 3ar0JI0BKa €IMHUIIbI XPAaHEHUS U BbIJIEISIETCA LIPU(TOM Ha OTAEILHOM OJIaHKe
78. ApXuBHas OMUCH — 3TO:

OQUIMAIBHBIM JTOKYMEHT apXHuBa, BOCIHPOU3BOJALIMI TEKCT apXMBHOIO JOKYMEHTa (JOKYMEHTOB) C
YKa3aHHUEM UX aJpecoB

TUIl apXWBHOI'O CIIPABOYHMKA, MpPEIHA3HAYEHHBIH [UIsI PACKPBITHS COJEP)KAaHUS EIUHUIBI XPAHEHUS
apxuBHOTo (oHJa (KOMIUIEKCA), 3aKPEIUICHNsI UX CUCTEeMAaTU3alluy, a TaKXKe BBIIOJHAIOMINN (QYHKIHIO ydera
€IMHUII XpaHEHUs
nepevyeHb  OTIENbHBIX  JOKYMEHTOB, O0pa3oBaBIIMXCS B  Mpolecce JACATEIbHOCTH  Pa3JIMYHbIX
¢donnooOpazoBareneil 1 00bEIMHEHHBIX 110 OJHOMY HJIM HECKOJIbKMM IPU3HAKaM
TUI apXUBHOTO CIPABOYHUKA, B KOTOPOM BTOpPHMYHAs JOKYMEHTHas MHGOpMallUs apXuBa CrpyNIupoBaHa IO
npenMeram (TemMam, OTpacisiM), o0pa3yrouM JIEJIeHHUs] B COOTBETCTBUM C MPUHATOM cXeMOoW KilacCU(pUKaLUU
JOKYMEHTHOW MH(pOpMaLUU
79.ApXxuBHasi ONTUCH SIBIISIETCS:
MEXXapXUBHBIM CIIPABOYHUKOM
MeX(POHIOBBIM CIIPABOYHUKOM

BHYTPU(OHIOBBIM CIIPABOYHUKOM

MEXPErMOHaIbHOM CIIPABOYHUKOM
80. Ykazarenu no ¢popme MOTYT ObITh:

TIIyXUMH

AHHOTHPOBAHHBIMU

TOYHBIMH

IPUMEPHBIMU
81. Karanor B rocyjapcTBEHHOM WJIM MYHULIUITIAJIBHOM apXHBE SIBIISETCS:

MeK()OHIOBBIM CIIPAaBOYHHKOM

MEXPErMOHAIbHOM CIIPABOYHUKOM
BHYTPU(OHAOBHIM CIIPAaBOYHUKOM
MEXapXUBHBIM CIIPABOYHUKOM
82. IlyreBonurens — 3710:

apXMBHBIM CHPAaBOYHUK, COJACpPXKAIIUM CBeNEeHUS O JOKyMeHTax M (win) ¢GoHmax apxuBa (apXHBOB) B
CUCTEMATU3UPOBAaHHOM BH/JIE, IPEAHA3HAYCHHBIN [UIsl 03HAKOMJICHHS C UX COCTABOM U COJIEPKaHUEM
MeX()OHTOBBIHAPXUBHBIN CHPAaBOYHUK, B KOTOPOM HMH(OpMAIUA O COAEPKaHUHM JOKYMEHTOB CTPYNIIHMpPOBaHA
0 NIpeAMEeTaM

apXMBHBIN CHPAaBOYHUK, MPEACTABISIONNNA COO0H andaBUTHBINA, CUCTEMAaTHUYECKUI WM COCTABICHHBIN IO
WHOMY NPU3HAKY IEPEYCHb HA3BaHWM IPEIMETOB, YIIOMHUHAEMBIX B aPXMBHBIX JOKYMEHTaX C yKa3aHHEM HX
ITOMCKOBBIX JIaHHBIX



apXUBHBIM CIIPAaBOYHUK, BKJIIOYAIOIIMNA CHCTEMAaTU3UPOBAHHBIE CBEIEHUS O COCTAaBE U COJAEPKAHUU
OTJIEJIbHBIX KOMILJIEKCOB JIOKYMEHTOB
83. OObeKTOM OMHCaHM B ITyTEBOAUTEINE IO (POHJAM apXuBa (aApXUBOB) SBISIETCS:
dboHx
JeN0
JIOKYMEHT
4yacTb JJOKyMEHTa
84. BumamMu apXuBHBIX 0030pOB SIBIISIOTCS:
0030p poHa, TEeMAaTHIECKHUIT 0030p
0030p nema, 0630p TPYIIIH eI
TEMaTUYECKUM I1epeUeHb 3aroJOBKOB €IMHUILY XPAHEHHUS
0030p (OHI0B rOCYJapCTBEHHBIX U MYHULIUTIATbHBIX aPXUBOB
85. MImeHHOH yka3aTelb K 0030py BKIFOYACT:
MOHSITHSL, IPEJICTABIISAIONINE cOO0I ucTopruueckue (pakTol
OJIHOPO/IHbIE TOHATUS
dbamunnm, uMeHa, 0T4ecTBa, Ouorpapudyeckue CpaBKu
reorpauyecKue MOHATHS
86. ApxuBHas CIIpaBKa:
OQUIMATBHBI JOKYMEHT, MMEIOLIUI IOpUIMYECKYI0 CHIy U COAEpXkallluii apXUBHYIO HH(POpPMAIUIO O
IpeIMeTe 3ampoca, ¢ yKa3aHUEeM MMOMCKOBBIX IaHHBIX JOKYMEHTOB
OQUIMAIBHBIN JOKYMEHT apXuBa, BOCHPOU3BOJSALIMI TEKCT WM HM300pa)K€HHE apXUBHOIO JOKYMEHTa C
yKa3aHHUEM ero MOUCKOBBIX JaHHBIX
KOTIHSI YaCTH TEKCTa apXUBHOTO IOKYMEHTa, ohopMIiIeHHas! B pOpMe CIIpaBKU
JNOKYMEHT, CBSI3aHHBIH C IOPUAMYECKUM WIU (PU3UYECKUM JHIIOM, O(GOPMIICHHBIH B COOTBETCTBUHU C
3arpocom
87. UndopmanimoHHOE MUCHMO — 3TO:
MMCBMO, COJIEpIKalllee CHCTEMATU3MPOBAHHBIN MepeueHb 3aroj0BKOB /1€ UM JIOKYMEHTOB C YKa3aHHEM JaT U
MTOUCKOBBIX JTAHHBIX
MMCbMO, COCTAaBJIEHHOE apXMBOM IO COOCTBEHHOM MHMIIMATHBE WJIM B OTBET Ha 3alpoc IOJb30BaTeNs U
cojiepkaiiee cooOueHrne 00 HUMEIOIIMXCS B apxXUBe JOKYMEHTax IO OIpelelieHHOW mpobieme, TeMe,
BOIPOCY(ITpaBHIIbHBIN)
KOMILJIEKT KOMUHN TOKyMEHTOB, O(DOPMJIEHHBIH B COOTBETCTBUH C 3alIPOCOM
MUCHMO, OCBEIIAIOIIEE COCTaB JOKYMEHTOB apXHUBa
88. 3anpocsl, NoCTynaroIKe B apXUBBI, MOAPA3AEIAIOTCS Ha:
TeMaTHYECKHE, TeHEaJOTHYECKHE, COIIMAIbHO-TIPAaBOBBIE
YHHUKaJIbHbIE, 0CO00 IIeHHbIE
MeKapXUBHbIE, BHyTPUAPXUBHBIE
ounManbHbIe, JINYHbIE
89. 3anpoc 0 MOATBEPKIACHNUN TPYIOBOTO CTa)Xka OTHOCUTCS K:
TEMaTU4YECKOMY3aIpocy
reHeaqorn4ecKoMy3arpocy
COLIMAJIbHO-IIPABOBOMY 3aIpOCy
ounmanbHOMY 3anpocy
90. B apx1BHOH BBINMCKE BOCIIPOU3BOIUTCS OJIHOCTBIO:
Ha3BaHUE JOKYMEHTa, HoMep (mudp) ¥ 1aTa  Ha3BaHUE JOKYMEHTa, KOPPECIOH/EHT, BOIIPOC
BUJ] IOKYMEHTa, JJaTa JOKyMEHTa
HOMep (U p)I0KyMEHTa, TIOITUCH
91. lna monydyeHus HEOOXOIMMBIX ISl pabOThl JOKYMEHTOB HCCIIEAOBATEIb 3allOJIHAET B YHUTAIBHOM 3ajie
apxuBa.
TpeOOBaHME HA BBIIAYY JIETT
KHUTY MOKEJIAaHUH JE
aHKEeTY BbIAAYU e
ONlaHK Ha BbIavy el



92. IlepBuuHOil (opMOI yueTa UCHOIB30BAHUS JOKYMEHTOB B TOCYJapCTBEHHOM M MYHHUIUIIAJBHOM apXUBE
SABJIACTCS:

JIUCT UCIOJI30BAHUSA Jeia

KHHTa BBIJA4M J€J U3 XPAHUIIUILA

0030p poHma

aHAJIUTHYECKUE 0030pbl apXHBa
93. HayyHbIMH OCHOBaMU T€OPUHU U METOAMKH apXUBOBEICHHS SBIISIOTCS

IPUHIUIBI, HAyYHbIE METO/Ibl 1 HOPMAaTUBHO-IIpaBOBast 6a3a

MPUHIUIIBI, HAyYHBIE METO/IbI, TPU3HAKH KJIACCU(PUKALNU TOKYMEHTOB, KPUTEPHU IKCIEPTH3bI IEHHOCTH

IIPUHLIAIIB KICTOPU3Ma, BCECTOPOHHOCTH M KOMIIEKCHOCTH, CUCTEMHBIN IIOIXO]

IOPUHIUITB U TEXHOJIOTHH PabOThI ¢ apXUBHBIMH TOKYMEHTAMHU
94. ApXHBOBECHUE — ITO:

KOMIUIEKCHas! TMCUUIUIMHA, U3y4darolas paboTy apXuBOB

KOMIUIEKCHasl HayyHas JIUCLMIUIMHA, pa3palaTbiBarollas TEOPETUYECKUE, IPABOBbIE U METOJIUYECKUE
BOIIPOCHI aPXUBHOIO JIEJIa

KOMIUIEKCHasi Hay4yHas M YydeOHas IUCLMIUIMHA, HW3yyarollas Bce BHJbI PabOThl C JOKYMEHTaMU B
OpraHu3alNH

JUCLUIUIMHA, U3YyYarolas MopsIoK paboTsl ¢ JOKYMEHTaMHU B JI€JIONPOU3BOJICTBE, apXUBE OpraHu3aluu U
roCyJapCTBEHHOM WJIA MyHULIUIIAJIBHOM apXHUBE
95. ApxuBOBeIeHUE TECHO B3aUMOJAEHUCTBYET C JUCLIMILINHAMMU:

apxeorpadus, ucTopus, HHOOpPMATHKA, JTOKYMEHTOBEICHHE, HCTOPHUS TOCYIAapCTBEHHBIX YUPEKICHUH,
obecrieyeHre 6€301aCHOCTH )KU3HEACATEIbHOCTH

UCTOpUSl, MarTeMaTHKa, WCTOYHUKOBEJIEHUE, KpacBEACHHE, IKypHAJIUCTUKA, OWOJIOTHSA, XUMHUS,
JNOKYMEHTOBE/ICHHE

HCTOPHS, JOKYMEHTOBEACHUE, NCTOYHUKOBEEHUE, BCIIOMOTaTeIbHbIE UCTOPUYECKHUE AUCIHUIUIMHBL, UCTOPUS
rOCYJapCTBEHHBIX YUpEXIEeHUH, OMoI0rus, Xumusi, ”HpopMaTUKa
96. ApxusHslii pona Poccuiickoit @denepanuu — 3T0:

WUCTOPUYECKH CIIOKMBINAACA M TIOCTOSIHHO IIONOJHSIOLIAS COBOKYIIHOCTh APXUBHBIX JIOKYMEHTOB,
OTPaXAIOIIKX MaTepUATbHYIO U JYXOBHYIO KU3Hb 00IIECTBA, UMEIOUIUX UCTOPUUECKOE, HAYYHOE, COLIMATILHOE,
OKOHOMUYECKOE, MOJUTUYECKOE U KYJIbTYpPHOE 3HAUYEHHE, SBIISAIOLIUXCSI HEOTHEMIIEMON 4YacTbl0 HCTOPHUKO-
KyJIbTYpPHOIO Hacienus HaponoB Poccuiickoii ®denepannu, OTHOCSAIIMXCS K MHPOPMAIMOHHBIM pecypcaMm U
MOJIEKAIUX [TOCTOSHHOMY XPaHEHHUIO

HUCTOPUYECKH CIIO)KMBLIASIC M IOCTOSHHO IIONOJHSIONIAs COBOKYIHOCTb ApPXMBHBIX JOKYMEHTOB,
OTPAXKAIOIIUX MaTepHAbHYI0 M JIyXOBHYIO JKM3Hb OOILIECTBAa, MMEIOLIMX HCTOPUYECKOE, COILHUAIBHOE,
SKOHOMHUYECKOE, MOJUTUYECKOE M KYJIbTypPHOE 3HAYEHHE, SABJIIFOLIIUXCS HEOTHEMIIEMOM YacTbl0 HCTOPHUKO-
KYJIBTYpPHOI0 Hacineaus HapoaoB Poccuiickon denepaunn

UCTOPUYECKH CIIOKUBINASCA W IOCTOSIHHO IIOMOJIHSIOMAs COBOKYNHOCTb apXMBHBIX JIOKYMEHTOB,
OTPaXKaroLUX UCTOPUUECKOE, HAYYHOE, COLUAIbHOE, DKOHOMUUYECKOE, MTOJIMTUYECKOE U KYJIBTYPHOE Pa3BUTHE
oOmiecTBa, SBISIOMMXCS HEOTHEMJIEMOM YacThbl0 HCTOPUKO-KYJIBTYpHOTO Hacjenus HapoJoB Poccuiickoit
denepauun

HMCTOPUYECKH CIIOKMBIIAACS M TIOCTOSHHO IIOMOJIHSIONIAs COBOKYIIHOCTh apXMBHBIX JOKYMEHTOB,
OTpaXKAIOIIKUX MAaTEPUATBbHYIO U JYXOBHYIO JKH3Hb OOIIECTBA, MMEIOLINX UCTOPHUECKOE, HAYYHOE, COIIUAIBHOE,
SKOHOMHUYECKOE, MOJUTUYECKOE U KYJIbTYPHOE 3HAYEHUE U MOJIEXKAIIUX ITIOCTOSHHOMY XPaHEHHIO
97. Opranuzanus 10kyMeHTOB ApxuBHoOro ¢gonna Poccuiickoit denepannu U Ipyrux apXUBHBIX JOKYMEHTOB
OCYLIECTBIISAETCS 110 CIEIYIOLIUM YPOBHIM:

0 TpeM ypoBHsIM: B nipeaenax AD PO, apxusa u apxuBHoro ¢poHa

10 IByM YpoBHsIM: B nipeenax AD P® u apxuBa opranuzanuu

1o yeTbipeM ypoBHsIM: B mipeaenax AD P®D, rocy1apcTBEHHOTO apXHBa, apXMBa OPraHU3AlMHA U ApXUBHOTO
donma

KOJIMYECTBO YPOBHEH opraHu3amnuu 10kyMeHToB AD P® onpenensercs GponmoodpazoBarenem
98. OtpacneBbie GOHIBI — ITO:

UCTOPUYECKHE apXMBBI, CIOXKMBIIUECS IPHU BEAOMCTBAX, KOTOpbIE HMMEIOT IPaBO BPEMEHHOro (B T.U.
JIETIO3UTAPHOT0) XpaHeHUs TOKyMeHTOBA®D P®d, oTHOCAIIMXCS K TOCY1apCTBEHHON (popMe COOCTBEHHOCTH



UCTOPUYECKHE apXUBBI, CIIOKUBILUECS IPU BEJOMCTBAaX, KOTOPHIE HMMEIOT IMPAaBO BPEMEHHOIO (B T.4.
JIETIO3UTAPHOT0) XpaHeHUs1 JOKyMeHTOB AD PD, oTHOCAIIMXCS K YaCTHOU (hopMe COOCTBEHHOCTH

KOMIUIEKCHI JJOKYMEHTOB OOILLECTBEHHBIX OpraHU3allui, IPEKPaTUBIIUX CBOE CYLIECTBOBAHUE U CO3JaBLINX
€IMHbIE OTpacieBbie (GOHIBI AJI XpaHEHUS apXUBHBIX JTIOKYMEHTOB

OTpacjeBble roCy1apCcTBEHHBIC (POHIBI MUHUCTEPCTB M BEJOMCTB, OCYIIECTBIIAIONINE TOCTOSIHHOE XPaHEHNE
apXMBHBIX JJOKYMEHTOB
99. Mcropuueckasl cipaBKa OTPakaer:

Hctoputo GponmoobpazoBarens, HCTOPUIO apXUBHOTO (DOHAA, COCTaB U COJAEPKAHUE TIOKyMEHTa apXHBHOTO
donma

Hctoputo honmnooOpazoBarens, HCTOPUIO apXUBHOTO (HOHAA, MOPAIOK pabOThI C ApXUBHBIMH JOKYMEHTaMU

Hctopuro ¢ponmoobpazoBarens, JaHHbIE U3 MACMOPTa apXuBa, HOPSIOK MPOBEACHUS HAyYHO-TEXHUYECKOU
00pabOTKH JOKYMEHTOB
100. YHUKaIBHBIN JOKYMEHT — 3TO:

MaTepUaIbHBIi HOCHTENb C 3aQUKCUpPOBAaHHOM Ha HeM uH(OpManueld, HMEIOMUNA PEKBU3UTHI,

MO3BOJISIONINE €T0 UACHTU(DUIINPOBATH

0c000 IEHHBIN TOKYMEHT, HE UMEIOIIHI cebe MoI0OHBIX MO coaeprKalleiics B HeM HHGOpMAIUU U/UITU €T0
BHEIIIHUM TPU3HAKaM, HEBOCIIOJIHUMBIN TP yTpaTe ¢ TOYKH 3PEHUS €r0 3HAYCHUS 1/HIN aBTOTpapUIHOCTH

JokymenT A® PO, KOTOpbII HMEET HEMPeXOMAIlyl0 KYyJIbTYpPHO-UCTOPHUECKYIO IEHHOCTb, OCOO0YIO
BaXXHOCTb Il OOIECTBA M TrOCyJapCcTBa U B OTHOLIEHUH, KOTOPOIO YCTAaHOBJIEH pEXHUM XpaHEHUS U
HCIIO0JIb30BAHUS

JOKYMEHT, OTHECEHHBIH K cOCTaByAd P®, BHE 3aBUCHMOCTH OT €ro INPOUCXOXKICHUSA, BHJA HOCHUTEI,
CTETeHU CEKPETHOCTH, MeCTa XpaHeHHs U (pOpMBbI COOCTBEHHOCTH

1. Bomipochk! K OIUI-KOHTPOIBHBIM

Ilo o6wum npoonemam apxueoseoenus:

1. CtpykTypa apXuBOBEACHUSI KaK HAYYHOU JUCIUILTAHEI.

2. Hay4Hble OCHOBBI apXUBOBEICHHUSI.

3. ApxuBOBeIYECKOE TEPMUHOBEIEHNE (OCHOBHBIE TEPMHUHBI).

4. Teopust © METOJUKA APXUBOBEIACHUS: OOBEKT U NIPEIMET U3yUCHUS.
5. [lonsartue u coctaB AD PO.

1o npooneme Knaccuguxkayuu 00KyMeHmog Apxuenozo ¢onoa
Poccuiickoit Dedepayuu:

1. TIpusnaku knaccudukanmu fokymentos 'AD CCCP.

2. IlpuzHaku kinaccupukamu 10KyMmeHToB AD PO.

3. IonsTre o knaccuukanuyu JOKYMEHTOB B apXHBaX.

4. Tlonarue 06 00BEAMHEHHBIX APXUBHBIX (DOHIAX U KOJUICKIIUSIX.

5. [onsTue 0 KJaccupUKauu JIOKYMEHTOB B npezaenax APXUBHBIX
($hoHI0B.

ITo npobneme KomnneKmoganus u IKCnEPMU3bl YEHHOCMU

00OKYyMeHmoa:

. Kputepun onpeneneHns HCTOYHUKOB KOMITJICKTOBAHUS TOCYIapCTBEHHBIX U MYHHUITUITATHHBIX apXHBOB.
. OcoOEHHOCTH  OmpeAeNeHUs HCTOYHMKOB KOMIUIEKTOBAHUS YUPEKACHUI «HOBOTO THUIIAY.
. [lonsiTHe ¥ Ha3HAYEHUE SKCIIEPTU3HI IIEHHOCTH IOKYMEHTOB.

. [IpyHIMTIBI ¥ HAYYHBIE METO/ABI SKCIIEPTU3HI LIEGHHOCTH IOKYMEHTOB.

. DTamsl 1 331241 SKCTIEPTU3BI IICHHOCTH JOKYMEHTOB.

. [lepeynn TOKyMEHTOB: Ha3HAYCHHUE U BUJIBI.

. Kpurepnu sxcnepTrspl IEHHOCTH TOKYMEHTOB.

. Bunel u popmbl MOBTOpEHUS JOKYMEHTHOW HH(POPMALIUH.

. Crucrema 5KCHEepTHBIX OPTaHOB.

10. Kputepuu BbIsIBICHUS 1 0TOOpa 0COO0 IIEHHBIX IOKYMEHTOB.

OO ~NO U WDN P



Ilo npoonemam nayuno-cnpagounozo annapama:

1. Haznauenue cucrembl HCA u ee kmaccudukarusi.

2. IloHATHS «TIepBUYHAS U «BTOPHYHAS) TIOKYMEHTHasI HH(OpMAIIHS.
3. [Ipuniumne! yueta 1okymMeHTOB AD PD.

4. CocraB CIIpaBOYHUKOB I10 yUETY.

5. CocraB cripaBOYHO-UH()OPMALIMOHHBIX U3TAHUA.

6. CTpyKTypa ¥ BUIBI KATAJIOTOB APXUBHBIX IOKYMEHTOB.
7. HazHaueHue u BUIbI 0030pOB.

8. Haznauyenue 1 BUJIbI Ty TEBOIUTENECH.

9. Tlocrpoenue u cucrema unaekcamuu B CEK (1978 r.).
10. [Moctpoenue u cucrema uuaekcamuu 8 EK/IU (2007 r.).

[l. KoHTpObHbIE BOOPOCHI 110 KYPCY
1. CtpykTypa apXuBOBEACHUSI KaK HAyYHOU JUCIUILIUHBL.
2. HayuHble OCHOBBI apXHUBOBEICHUS.
3. Tpyast B.H. ABTOKpaToBa 1o npobiemMamM TEOPUU U METOOJIOTHH APXHUBOBEICHUSI.
4. B3auMocCBA3b apXUBOBEJICHUS C APYTUMH HayKaMU U HayYHBIMU AUCLHUIIMHAMHU.
5. IlonsATHE 0 conManbHOM NaMATH YenoBeuecTBa. MecTo apX1UBOB B COLMAILHON MaMsITH
oO1iecTBa.
6. ApxuBoBeaueckoe TepMuHOBeneHne. Pabotel O.W. XaHnupel B JaHHOM 007acTy.
7. Pa3zBuTHE OT€YECTBEHHON TEOPUU U METOJIUKU APXHUBOBEICHUS
8. Teopus u METOAMKA apXUBOBENICHUS: OOBEKT U MPEIMET N3YICHUS
9. [lonsatue u cocraB ApxuHoro ¢onma PD.
10. Mpuznaku kinaccupukanuu 10kyMeHToB [AD CCCP u AD PO.
11. Tlonsatue o kiaccu(UKaUUMU JOKYMEHTOB B apXuBaX. XapaKTepUCTUKa (POpManbHO-JIOTHUYECKUX CXEM
KJIaCCU(UKALIUU U «ITPOBEHUEHII-ITPUHIINIIAY.
12. Pa3BuTHe NOHATUS «apXUBHBIA (DOH» B OTEUECTBEHHOM APXHUBOBEICHUH.
13. ITonsarue 00 00BEIMHEHHBIX ApXUBHBIX dhonmax u KOJUJIEKIIUSIX.
Metoauka ux cozgaHusl.
14. CoBpemenHble TpOOIIEMBI POHIUPOBAHUS.
15. Buzsl paboT 1o poHANPOBAHUIO.
16. OmpenencHue TpaHUIl apXUBHBIX (OHIOB. OCOOCHHOCTH ONpEICIICHUs TpaHUl] (POHIOB JHMYHOTO

MIPOUCXOXKICHHUS.
17. [TonsaTne 0 KJIacCU(pUKalun JOKYMEHTOB B npeaenax apXMBHBIX
¢boH0B. XapakTepucTuKa «PETUCTPATYPIPUHIIUIIA. [Tpusnaku
KIaccu(uKanuu T0KyMeHTOB. CXeMbI Kilaccu(prukanum.

18. Knaccugukarus JIOKYMEHTOB ¢doH0B JIMYHOTO IIPOUCXOXKACHHUS,

00BETMHEHHBIX apXUBHBIX (POHJIOB U KOJUIEKIUH.

19. Tpyast BHUMJIA/l mo Teopuu M MpakTHKE SKCIEPTHU3bl IIEHHOCTH JOKYMEHTOB M KOMIUIEKTOBaHMIO
apXMBOB.

20. UcTopus pa3BUTHSI TEOPUU IKCIEPTH3BI IEHHOCTH JOKYMEHTOB.

21. Kputepuu onpeaeneHus HCTOYHUKOB KOMITJIEKTOBAHUS T'OCYAapCTBEHHBIX U MYHUITUTIAIBHBIX APXUBOB.

22. llonsTre, HA3HAYCHUE W 33]]a9W SKCIIEPTHU3HI IIEHHOCTH JIOKYMEHTOB.

23. Kputepuu sKcrepTu3bl HEHHOCTH JOKYMEHTOB.

24. 3agaun u byHKIUHA LenTpanbHoit 3KCIEPTHO-TTPOBEPOUHOMN KO-
muccuu (LIDI1K) npu ®enepanbHOM apXMBHOM areHTCTBE.
25. DKCIEePTHO-TIPOBEPOUHBIC KOMHCCHH (BIIK) OpraHoB ApXUBHOTO

ynpasieHus skcrnepTHbie komuccuu (OK) apXuBoB U opranuzanui, ux 3a1adu 1 QyHKIUH.

26. CymHOCTh MepeCTPORKH CHCTEMBI DKCIIEPTHU3bl M KOMIUICKTOBAHUS apXUBOB B KoHIlE 50-x — Hauane 60-x
IT.

27. Bupr u hopmbl TTOBTOPCHUS JIOKYMEHTHOM nH(pOpMaIIUH.
28. Kputepun oT00pa TOKyMEHTOB C IIOBTOpSIOIIEHCS HH(OpMaIuei.

29. TIpuHIUIIBI SKCIIEPTU3BI U METOIbI OLICHKH IOKYMEHTOB.



30. Dranmbl SKcmepTu3bl IEHHOCTH JOKYMEHTOB. llenmeBasi KOMIUIEKCHAsh SKCIEPTH3a JIOKYMEHTOB B
roCy/1apCTBEHHBIX apXHUBaXx.

31. llepeunu nokymeHnToB. HazHaueHnue, TUIIBI, BUJIBI 1 METOJIMKA COCTABJICHUSI.

32. Metoauueckoe obecrieueHue AKCIIEPTU3BI LEHHOCTH JIOKYMEHTOB
Y KOMITJICKTOBAHUS TOCYIapCTBEHHBIX apXUBOB.

33. CoBpeMeHHas cucTema 1nocoduit o oT00py JT0KyMEHTOB HEroCy1apCTBEHHBIX OpraHU3alui.

34. Ilonatue 00 yHHKAJIBHBIX U 0CO00 IIEHHBIX TOKyMeHTax. Kputepuu ux BBISBICHUS U 0TOOpA.

35. Co3nanue cTpaxoBoro GpoHIa JOKyMEHTOB U ()OH 1A MMOJIH30BAHMS.

36. Yder apXUMBHBIX IOKYMEHTOB B TOCYJJapPCTBEHHBIX H MYHUIIUTIAIIHBIX apXUBaX, BEJJOMCTBEHHBIX apXUBaX U
apXuBax OpraHu3alui.

37. llonarue u coctaB pabOT MO 00ECIIEUEHUIO COXPAHHOCTH aPXUBHBIX TOKYMEHTOB.

38. CtpaxoBaHHe apXHUBHBIX JOKYMEHTOB: 11€JIb, 00BEKT, METOAMKA.

39. ObecrieueHne COXpaHHOCTH JOKYMEHTOB IPH YPE3BBIYAHHBIX CUTYAIUSX.

VY4er apXUBHBIX JJOKYMEHTOB B OpraHax apXUBHOIO yIPaBICHUS.

40. Lentpanbubiii hormoBeii karaior (L{PK), ero HaznadeHue.

41. ABTomMatu3upoBaHHas cucreMa HayyHo-TexHuueckoit undopmannu (ACHTU, OBH/I) Ha 6aze LIDK.

42. TeopeTn4yecKkre OCHOBBI CO3/IaHUS U MCIOJIB30BAHUS CUCTEMBI CIIPABOYHO-TIOMCKOBBI CPEACTB K apXUBHBIM
JOKYMEHTaM.

43. Kiaccudukanus u COCTaB CUCTEMBI CITPABOYHO-TIOMCKOBBIX CPeACTB K apxuBHBIM TokymeHTam (CIIC).

44. Hanpasnenus pa3sutus cucteMbl CIIC Kk apXUBHBIM JIOKyMEHTAM.

45, IToaroroska CIIPABOYHO-UH(POPMAITTOHHBIX A3IaHAI Ha OCHOBE
mudGepeHIMPOBaHHOTO MOAX0a.
46. Hcropuueckue CIIPaBKH, 1504 Ha3HAUYEHHE, METOINKA COCTaBJICHUS

Y MCII0JIb30BaHMsI B apXUBHOM padoTe.

47. HaznaueHue onucaHus JeNl B apXuBax. 3aroyioBku jien. CocraBieHre aHHOTALINH.

48. TlonsTe U Ha3HAYEHUE ApXUBHOM OMMCH; 0COOEHHOCTH NH(OPMAIIMOHHOTO SI3BIKA.

49. Karanoru mokymeHToB. Ompenenenue, cTpykTypa, Buabl. Oyakmunu B cucreMe HCA rocynapcTBEeHHBIX
apXUBOB.

50. O6mras xapakTepruCTHKA KIIaCCU(PUKAIIMOHHBIX CXEM CHCTEMAaTHICCKUX KaTaJloTOB.

51. Amnamu3 cxembl KiIacCUpUKAIMM JOKYMEHTHOW HH(OpMamuu B CHCTEMaTHYECKMX KaTajorax
rocynapctBeHHbIX apxuBoB(CEK).

52. Meroauka mnoctpoeHuss Enmnoro kiaccudukaropa AOKyMEHTHOW uHGopMmanuu ApxXuBHOro (¢HoHa
Poccutickoit ®eneparuu (EKIN).

53. Buasl nyreBonuTeneit u ux ¢pynkuuu B cucreme CIIC kK apXUBHBIM JOKyMEHTaM.

54. CxeMbl CUCTEMaTU3AINHU U COCTaB JIOTUYECKHX 3aliCcel B MyTeBOAUTENE IO POHIaM apXuBa.

55. OCHOBHBIE IPUHIUIIBI OMTUCAHUS U HCTOYHUKOBEIUECKOTO aHAIN3a JJOKYMEHTOB B 0030pax.

56. Mudopmarus tpetheit crerenn B cucreme CIIC apxuBoB.

57. Ykazarenu K apxXUBHBIM CIIPaBOYHUKaM. VX BUIbI, (POPMBI U IPUHIIUIIBI TOCTPOCHHMS.

58. PazBuTne TeoOpuu HCIIOIB30BAHMS JOKYMEHTOB B OTEUECTBEHHOM apXHUBOBEIICHHH.

59. JIoCcTyHOCTh apXMBHBIX JIOKYMEHTOB: ITPABOBbIE U OPraHU3allMOHHBIE HOPMBI.

60. KomIutekchl JOKYMEHTOB B TOCYIapCTBEHHBIX apXUBaX, COACPIKAIINE EPCOHATHHBIE TaHHBIE.

61. Vcnonp3oBaHue TOKyMEHTOB apXHBOB B PA3IUYHBIX IIETIAX.

62. OueHouyHBIE XapPaKTEPUCTUKU IMPOIECCa HCMOIb30BAHUS APXHUBHBIX JIOKYMEHTOB (MHTEHCHUBHOCTH —
3¢ (HEKTUBHOCTH).

63. (opMBbI UCTIONB30BAHUS APXUBHBIX IOKYMEHTOB.

64. MapkeTusr ApXUBHBIX JTIOKYMEHTOB U apXWBHOU JIOKYMEHTHOMN
uHpOpMaInu.

65. OpraHu3alMOHHO-METOJMUYECKOE PYKOBOACTBO M KOHTpoib PDelnepanbHOro apxXMBHOIO areHTCTBa 3a
paboToil BeTOMCTBEHHBIX aPXMBOB U OpraHU3allell apXUBHBIX JOKYMEHTOB B YUPEKICHHUSX.

66. B3anmogeiicTeue ApPXUBHBIX YUPEKICHUH, MY3€eB, OnOIMOTEK,
opranuszanuii PAH B o6mactu paboThl ¢ apXUBHBIMU JOKYMEHTaMH.

67. CopmepxaHue M OCHOBHBIE HAINpPaBJIEHUS HAYYHO-UCCIENOBATEIbCKOW M METOAUYECKOW NeATEeIbHOCTH
APXUBHBIX YUPEIKICHUMN.

68. NudopmarnmonHoe oOecnieueHre NeITeIbHOCTH apXUBHBIX YUPEKACHUN 1 OpraHU3aIlni.



6. YueOHo-MeToqUYeCKOEe U HHPOPMALMOHHOE 00ecedeHne TUCITUTITUHBI

6.1 CnuCcOK HCTOYHHUKOB H JINTEPATYPHI
HUcrounukn

NCTOYHUKMU:

3akoH PO o1 15.04.1993. Ne 4801-1 «O BbIBO3€ M BBO3€ KYJbTYPHBIX LIEHHOCTEW». [ DIEKTPOHHBIN pecypc]:
baza I'apant. Pexxum nocryna: http://base.garant.ru/10101361/

3akoH PO ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOM TaliHe». [ DneKTpoHHbIN pecypc]: baza ["apaHT.
Pexxum noctyna: http://base.garant.ru/10102673/

®enepanbHblil 3ak0H OT 15.04.1998 Ne 64-D3 «O KyJIbTYpHBIX HEHHOCTSX, NepeMenieHHbIX B Coro3 CCP B
pe3yabpTaTte BTOpoii MUpOBOM BOWHBI M HaX04AuXcs Ha Tepputopun Poccuiickoit denepanun»
[DnexTponHsIii pecypce]: baza [Mapant. Pexxum moctyna: http://base.garant.ru/12111286/

®enepanbHblil 3akoH 0T 29.07.2004 Ne 98-D3 «O xommepueckoil TaitHe» [ DneKTpoHHBbIN pecypc]: baza
I"apant. Pexxum nocryma: http://base.garant.ru/12136454/

®enepanbHblil 3aK0H OT 27.07.2006 Ne 149-03 «O6 undopmanyu, nHGOPMAITUOHHBIX TEXHOJIOTHIX U O
3amure nHGopmaruuy. [DnekTporHsli pecypc]: basa Mapant. Pexxum noctyna: http://base.garant.ru/12148555/
®enepanpHblil 3ak0H 0T 27.07.2006 Ne 152-03 «O nepcoHalIbHBIX JaHHBIX» [ DIEKTPOHHBIN pecypc]: ba3a
[apanT. Pexxum nocryna: http://base.garant.ru/12148567/

[Tpuka3 Pocapxusa ot 22 mas 2019 r. Ne 71. O6 yrBepkaenuu [IpaBui 1ei10mnpon3BoICcTBa B TOCYIaPCTBEHHBIX
OpraHax, opraHax MeCTHOro caMoyIipaBieHus" [DnekTpoHHbIN pecypc] denepanbHoe apXUBHOE areHTCTBO.
Pexxum noctyna: https://archives.gov.ru/documents/prik71 2019.shtml

[Tpuka3 Pocapxusa ot 11.04.2018 N 44 "O6 ytBepxaeHuu [IpuMepHOi HHCTPYKIIUH 110 AETONPOU3BOJICTBY B
roCy/IapCTBEHHBIX OpraHu3anusax” [DIeKTpoHHBIN pecypc]| DenepallbHOE apXUBHOE areHTCTBO. Pexxum
noctyma: https://archives.gov.ru/documents/prik44 2018.shtml

Cornamenue o NpaBoNpeeMcTBE B OTHOLIEHUH TOCYAapCTBEHHBIX apxuBoB ObiBiero Coroza CCP . Mocksa, 6
utoist 1992. [Dnexrponusiii pecype]: baza ['apant. Pexxum nocryna: http://base.garant.ru/1118361/

ITpuka3 Munucrepctsa KynpTypsl PO ot 31.03.2015 N 526 «O06 yTBep:k1eHIH PAaBUI OpraHU3aluu
XpaHEeHUs, KOMIUIEKTOBaHUS, Y4€Ta U UCIOJIb30BaHUs TOKyMEHTOB ApxuBHoro ¢ponna Poccuiickoit @enepannu
U IPYTUX apXUBHBIX JIOKyMEHTOB B OPraHax rOCYJapCTBEHHOM BJIACTH, OPraHaX MECTHOI'O CAMOYTIPABJICHUS U
opranm3anusx» Tekcr: anekrponHslii // basa ['apant. URL: http://base.garant.ru/71183090/

ITpuka3 Pocapxusa ot 02.03.2020 N 24 «OG0 ytBepxaeHuu [IpaBun opranuzanum XpaHeHusl, KOMIUIEKTOBAHUS,
y4eTa U HCIOJIb30BaHUs TOKyMeHTOB ApXxuBHOTo oHna Poccuiickoit @enepanniu U Jpyrux apXUBHBIX
JTOKYMEHTOB B FOCY/IapCTBEHHBIX Y MYHUIUNAJIBHBIX apXUBaX, My3esX U OUOINOTEeKax, HAyYHBIX
opranuzanusix» TekcT: anexkTpoHHbl // @enepanbHoe apxuBHOe areHTcTBo. URL:
https://archives.gov.ru/documents/prik24_2020.shtml

JINTEPATYPA:

Asrokpartos B.H. K Bompocy o metononorun apxuoBeaeHus/Apxeorpadpuyeckuii exxerogHuk 3a 1969 r. M.,
1971. C. 26-27.

An¢unoB b.U. [Ipumenenue nepeuneit// Apxusnoe aeno. 1938. Ne 2 (39). C. 7-12.

Byposa E.M. Tepmunonorus B cpepe paboThl ¢ JOKYMEHTAMU JIMYHOTO MpoucxoxaeHus// Bectauk PITY.
2017. Ne 3(9). C. 29-44.

Bypora E.M. ApxuBHas TepMHUHOIOTHS sl MpodecCHoHaNoB 1 uccienoareneit Poccun u [omwsmm //
Bectaux PITVY. 2013. Ne 4 (105). C. 31-38.

Bbypora E.M., Pomamun U.E. ApxuBoBenenue (teopus u Mmeroanka). Yacte 1. Kypc nexuwmii. M., Tepmuxka,
2022.

Bypora E.M., Pomamun W.E. ApxuBoBenenue (Teopust u Mmetoauka). Yacte 2. Pabouas teTpaap cryaeHTta. M.,
Tepmuka, 2022.
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JlenexxHas olleHKa JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit dexepannu npu opraHu3alvy ux
cTpaxoBaHus: Meroguyeckue pekoMenaauu. M., 2009.

Nmuzapos b.C. AxTyanbHble TEOPETUYECKHE U METOI0JIOTHYECKHE TTPOOIEMbI COBETCKOTO apXUBOBEACHUS:
Vuebnoe mocoodue. M., 1984. C. 27-34

Nuozemiies 3.I1. CoxpaHuM JI1 UCTOPUIO COBPEMEHHBIX OOIIECTBEHHBIX ABMKECHUI? // OTe4ueCTBEHHBIC
apxuBbl. 1997. Ne 3. C. 44-46.

Ka6anoB B.B. ApxuBHOE HCTOYHUKOBEACHHUE. //APXUBOBE/ICHHE U UCTOUHUKOBeIeHHEe OTEUeCTBEHHOM
ucropud. [IpoGiieMbl B3auMOIEHCTBHUS HAa COBpeMeHHOM 3tare. M., 1995. C. 36-38

Metoanyeckre peKOMEHIAIUH 10 pa3padoTKe NpUMEpHBIX HOMeHKIaTyp aen / Pocapxus; BHUWIAA/L. M.,
2005.

MutsieB K.I'. JlenonpousBoacteo u apxussl// Tpyast MITUAU. M., 1954. T. 5. C. 155-182

OnpeneneHne OpraHu3alMii-UCTOYHUKOB KOMIUIEKTOBAHUS FOCYJaPCTBEHHBIX U MyHULIUITIAJIbHBIX apPXUBOB.
Metonuueckue pekomennanuu// Pocapxus, BHUNUIA/L. M., 2012

[lepBbiii cTaHAAPT HA TEPMHUHOJIOTHIO IETIONPOU3BOJICTBA U apXuUBHOTO feina // CoBerckue apxuBbl. 1971. Ne 5.
C.53

[TonoBuukoBa U. A. «¥OauHCcKas KOJUIEKIUS» HYKIaeTcs B peKOHCTPYKIUHU// «OTeuecTBEHHbIE apXUBBDY
2004 1. Ne 2. C.35-44

Teopus u npaktuka apxuBHoro aena B CCCP. Yuebnoe nocobue. M., 1958.

®omun H.A «ApxuBHas TepmuHonorus». M., 1937.

®ounnbl Pycckoro 3arpaHnyHoro uctopuyeckoro apxusa B [Ipare: MexxapXxuBHBIN MyTeBOAUTENb. M.:
POCCIIOH, 1999.

Xan-ITupa 3.U. ApxuBoBeaueckoe tepmuHoBenenrne. O0beKT u npeamet // Apxeorpadudeckuil eXXeroJHukK 3a
1982 r. M., 1983. C. 38-51.

Xan-ITupa D.1. ApxuBoBeaueckoe TepMUHOBeIeHHE: YueOHOoe ocodue o cnenkypey. M.: MI'MAU, 1990. C.
134

Xumuna H.M. IIpobinembl rocynapctBeHHoro yuera paokymeHtoB A® PO // ApxuBoBeieHue Hu
ucToyHukoBezeHne OredyecTBeHHOM ncropuu. [Ipodiembl B3auMoAecTBYsL Ha coBpeMeHHOM 3Tane. M., 1997.
C. 82-85.

DKcnepTu3a HEHHOCTH YIIPaBICHYECKUX IOKYMEHTOB U KOMIUIEKTOBaHUE UMH  T'OCYJAapCTBEHHBIX ApXHBOB
(teopus u metoauka) / Pocapxus, BHUMJIA. M., 2007.

CIIPABOYHUKMU:

Elsevier®s lexicon of archive terminology. Amsterdam — London — New-Jork, 1964

CrnoBapb COBpEMEHHOM apXUBHON TEPMHUHOJIOTUH COIUATUCTHYECKUX cTpaH. Beim. 1. M.,1982. Beim. 2.,
M.,1988

Kpatkuii cnoBapp BUJI0B U pa3HOBHIHOCTEMN TOKYMEHTOB. M., 1974.

CrnoBapb BUJIOB U Pa3HOBUIHOCTEN COBPEMEHHOH YIIPABIEHYECKOW JOKYMEHTALUH.

M. 2014.

VYnpasnenue nokymentamu. TepMmunsl 1 onpenenenus: Cinosaps. M.: BHUNJIA/, 2013.

6.2 IlepeueHnb pecypcoB HHGOPMALNHMOHHO-TEIeKOMMYHUKANIMOHHOU ceTn « AHTEpHETY.

HanwonaneHas aiekrponnas oudnuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunas snexkrponnas 6udiamnoreka www.elibrary.ru
Dnexkrponnas oubmuorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR



ApxwusHslii pona Poccuiickoit @enepanmu. LleHTpanbHblid (OHIOBBIN KaTaor [DJIeKTpOHHBIH pecypce] Pexum
nocryma: http://cfc.rusarchives.ru/CFC-search/

Apxusl Poccuu [Dnekrponnsiii pecype] Pexxum nocryna: http://www.rusarchives.ru/

['ocynapcTBeHHBIN peecTp YHUKaIbHBIX JOKyMeHTOB ApxuBHOTro onma Poccutickoii deneparum
[DnekrponHslii pecype] Pexxum nocryna: http://unikdoc.rusarchives.ru/

[TyTeBoauTeNIN 110 POCCUMCKUM apXuBaM [ DneKTpoHHbINH pecypc] Pexum mocryna: http://guides.rusarchives.ru/
denepanbHoe apxuBHOE areHTCTBO (PocapxuB) [DnexTpoHHbIi pecypc]| Pesxxum moctyma: hitp://archives.ru

6.3 IIpodeccuonanbHble 6a3bl JAHHBIX U HHPOPMAMOHHO-CIIPABOYHbIE CHCTEMBbI

Joctyn k npodeccroHanbHbIM 0a3am nanHbix: hitps://liber.rsuh.ru/ru/bases

WHopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepuaJbHO-TEXHHYECKOE o0ecnevyenne TUCHHIITHHBI

Jiis  obecriedeHUs] JAMCHMILIUHBI HCIOJB3YETCS MaTepualbHO-TEXHHUYECKass 0a3a 00pa3oBaTEIbHOTO
YUPEKJICHUS: yUeOHbIC ayIMTOPHH, OCHAIIEHHBIC KOMIIBIOTEPOM U MPOCKTOPOM JIJIsl JIEMOHCTPALMU yUeOHBIX
MaTepHaJIOB.

CocTtaB mporpaMMHOT0 00eCTICUCHHUS !
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Obecnneuenne 00pa3oBaTeIbLHOr0 IMpouecca AJds JHI € OrFPAHUYEHHBIMH BO3MOKHOCTSMH
310POBbSI H HHBAJTH/I0B

B X04€ pcar3alvi JUCHHUIIIIMHBI HMCIOJB3YIOTCA CICAYIOIIUC TOIMOJTHUTCIBHBIC MCTOABI O6y‘-I€HI/I$[,
TEKYyILEro KOHTPOJS YCHEeBAEMOCTH M NPOMEXKYTOUHOM aTTecTallMi OOYy4YaroLIMXCS B 3aBUCUMOCTH OT HX
WHJIMBUIYATHHBIX OCOOEHHOCTEI:

® IJIs1 CJICTIBIX U CJ'Ia6OBI/IJI$[HII/IXI JICKITUHU O(bOpMJ'I?H-OTCSI B BUJIC JJICKTPOHHOI'O JOKYMCHTA, JOCTYIIHOTO C
MIOMOIIbI0 KOMITBIOTEPA CO CHEIHMAIM3UPOBAHHBIM MNPOTPAaMMHBIM OO€CleYeHHeM; IMHUCbMEHHbIE 3aaHus
BBIITOJIHAKOTCA Ha KOMIIBIOTEPE CO CICHUAIIM3WUPOBAHHBIM ITPOrpaMMHBIM oOecrieueHreEM HWIIH MOT'YT OLITH
3aMEHEHbI YCTHBIM OTBETOM; 00€CIIeunBaeTCsl HHAUBUAYyalIbHOE paBHOMEpHOE ocBeleHue He MeHee 300 jrokc;
AJId BBIMIOJIHCHUA 3alaHUA TIPU HeO6XO)II/IMOCTI/I NpeaoCTaBIACTCA YBCIWMYHUBAIOMICC YCTpOﬁCTBO; BO3MOXHO
TaKXe HCMOJIb30BaHWE COOCTBEHHBIX YBEIMUYUBAIOIIMX YCTPOMCTB; IMUCHMEHHBbIE 3adaHus O(OPMIAIOTCS
YBEIMUYEHHBIM MIpU(TOM; SK3aMEH U 3a4€T MPOBOASTCS B YCTHON (popMe WM BBINOJIHSIOTCS B MHUCHMEHHOU
(dbopme Ha KOMITBIOTEPE.

oIl TIyXUX W cIa0OCHBIIIANIMX: JIEKIUH OQOPMIISIOTCS B BUAE DJIEKTPOHHOTO JIOKYMEHTa, JIMOO
MIPEIOCTABIISIETCS] 3BYKOYCHIIMBAIONIAS allllapaTypa WHIUBUAYATFHOTO ITOJIE30BAHMS;, NMHUCHMEHHBIC 3a/IaHUs
BBITOJIHSAIOTCS. HA KOMITBIOTEPE B MUCBMEHHOM (hopMe; IK3aMeH U 3a4€T MPOBOAATCSA B MUCbMEHHOM (opme Ha
KOMITBIOTEPE; BOZMOKHO MTPOBEICHNE B JOPME TECTUPOBAHUSI.

o UId JMI C HApPYMCHUAMH OIIOPHO-ABUIATCIBHOI0 arrmapara: JICKIUH OCbOpMJ'ISIIOTCﬂ B BHJEC
QJICKTPOHHOI'0O AOKYMCHTA, JOCTYIIHOTO C MOMOMIBIO KOMIIBIOTEpa CO CICHUAIU3UPOBAHHBIM HNPOTpPAMMHBIM
o0ecrieueHneM; MMCbMEHHBIE 3a/ITaHNS BBIITOJIHIIOTCS HA KOMITBIOTEPE CO CIIEIMATN3UPOBAHHBIM IIPOTPAMMHBIM
o0ecrieyeHrneM; SK3aMeH U 3a4€T MPOBOIATCS B YCTHOW (hopMe MM BBIIOJHSIOTCS B MUCbMEHHOW (popme Ha
KOMITBIOTEpE.

[Tpu HEOOXOIUMOCTH MpeTyCMaTPUBACTCS YBETMUEHUE BPEMEHH /IS TIOATOTOBKU OTBETA.

[Tpouexypa mpoBeaeHUsT TPOMEXKYTOUHOM aTTECTAINK Al OOyUYarOIIUXCs yCTAaHABINBACTCS C YIETOM MX
WH/IMBUYAIbHBIX TCUXO(PHU3NYECKUX OCOOCHHOCTeW. [IpoMexyTouHas arTecTalusi MOXET MPOBOIUTHCS B
HECKOJIBKO JTAaIloB.
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http://guides.rusarchives.ru/
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[Ipu mpoBeneHUH MPOLEAYPHI OLICHUBAHUS PE3YNIbTaTOB OOyUYEHHUs MpelyCMaTpUBAECTCs HCIIOJIb30BaHHE
TEXHHUYECKHX CPEICTB, HEOOXOAMMBIX B CBSI3M C WHAWBUAYAJIbHBIMH OCOOCHHOCTSAMH OOyYaromuxcs. JTH
Cpe/cTBa MOTYT OBITh MPEJOCTABICHBl YHUBEPCUTETOM, HIIM MOTYT HCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHE
cperncTaa.

[IpoBenenue mpoueaypbl OLEHUBAHUS pPE3YJIbTaTOB OOY4YeHHs [OIMYCKAETCS C HCIOJIb30BaHUEM
JIMCTAaHIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHI.

ObecneunBaeTcs I0CTyN K MHPOPMAIMOHHBIM U OHOIMOTrpaduuecKkuM pecypcam B cetu MHTEepHeT 1uis
KaXJI0ro oOydaromierocsi B (opMax, aJalTHPOBAaHHBIX K OrPAaHMYCHUSM HX 310pOBbS W BOCHPUSATHA
uHpOpMaINu:

® /Uil CIENbIX M CIA00BUAALINX: B MEYaTHOH (hopMe yBeTUYEHHBIM HMIpU(TOM, B (opMe 3IEKTPOHHOTO
JOKyMEHTa, B (hopme ayauodaiia.

® [T TIyXUX U cIa0O0CIbIIIANINX: B IeYaTHOH hopme, B popMe 3JIeKTPOHHOTO JOKYMEHTA.

® Ui 0OydalomUXCsl ¢ HApyIICHUSMH OIOPHO-IIBUTATEIBHOTO ammapaTa: B MeyaTHo ¢opme, B (opme
3JIEKTPOHHOTO JIOKYMEHTa, B (hopme ayauodaiina.

VY4eOHbIE ayTMTOPHH U1l BCEX BHJIOB KOHTAKTHOH M CAMOCTOSITENILHON paboThl, HaydHasi OMOIMOTEeKa U
UHBbIE TOMEIIEHHs] Ui OOY4YEeHHs OCHAILEHbl CIEeUUAIbHBIM OO0OpYJOBaHMEM U Y4YeOHBIMH MECTaMH C
TEXHUYECKUMHU CPECTBAMU OOyUEHUS:

® Ui CIENBIX U CIa0OBHISAMIMX: YCTPOWCTBOM JJIsi CKaHWUpOBaHHs W uteHus ¢ kamepoil SARA CE;
muciieeM bpaiias PAC Mate 20; npunatepom bpaiins EmBraille ViewPlus;

® Ui TIIyXHUX U CIa0OCHbIIAIINX: aBTOMAaTU3UPOBAHHBIM Pa0OYMM MECTOM JJIS JIOAEH ¢ HapylIeHUEeM
CllyXa M CJ1a00CbIIAIINX; aKyCTUYECKUN YCHIINTENb U KOJIOHKY;

eIl OOydYalOLMXCA C  HApyLEHUSMHU  OINOPHO-ABUraTEIbHOIO  ammaparta:  I[epeJBH)KHBIMU,
perymupyeMbIMi  dproHomuueckumu  mapramMu  CH-1;, KOMIBIOTEpHOH TEXHHKOH €O CIeIUaIbHBIM
IIPOrpaMMHBIM 00€CTIEYEHHEM.

9. MeToanyeckue MaTepHuaJIbl

9.1 Mnanbl ceMUHAPCKHUX 3aHATHIA

IInanbl 1a0opaTOPHBIX padoT M METOANYECKHE
YKa3aHMSA 110 UX BbINOJHEHHUIO

YACTb 1
Tema 1. Onpenenenue GoHIOBOM MPUHAIEKHOCTH JOKYMEHTOB U JIE.
Tewma 2. O3HaKOMIIEHHE C JOKYMEHTaMH (OH/A.
Temsl 3-4. CocraBieHue 3aroJIOBKOB JIell WM UX YTOUHEHUue (pemakTupoBanue). OTOOp cBeneHui Ais
HUCTOPUYECKOU CIIPaBKH.

YACTb 2

Tema 5. DkcrnepTu3a HayyHOW U MPAKTUYECKOW I[EHHOCTH JOKYMEHTOB Ha OCHOBE KpPHUTEPHEB
AKCIIEPTU3BI HEHHOCTH. BoisiBnenue nen, moanexamx M HE MOJUIekKAIIMX MOCTOSHHOMY XpaHEHHIO.
N3y4yeHne o1HOTO U3 NEpEeYHEN TOKyMEHTOB (TUIIOBOTO WJIM BEIOMCTBEHHOTO).

Tema 6. PazpaboTka cxemsbl kinaccudukanuu aen Goxaa.

Tema 7. CocraBienue onucH (opopMIIeHHE ee OMHMCaTeNIbHBIX cTaTei) Ha Jiefla OCTOSHHOT'O XPaHEeHHU .

Tema 8. CocTaBieHre CIpaBOYHOTO aIapara K OMUCH Ha JIeJia TOCTOSSHHOTO XpaHEHU .

Tema 9. YueT 10KyMEHTOB apXHUBa.

Tema 10. HopmaTuBHO-MeTOAMYECKHE TIOCOOMS IO OJKCIEPTHU3€ I[CHHOCTH JOKYMEHTOB U
KOMIUTEKTOBaHUIO MU AD PO.

Tewma 11. 'ocymapcTBEHHBIN yYET TOKYMEHTOB.

Tema 12. Karanoruzanusi JOKyMEHTOB.

Tema 13. OG30pbl nmokyMeHTOB. IlyTeBomureny.

Tema 14. Mcnonb30BaHne JOKYMEHTOB KOHKPETHOTO apXHBa.



Ili1an 1adopaTOPHBIX 3aHATHI

= PesyabTarhl
E Tema PaGora cTyaeHToB B Hemy noskHbL padoTeI
= HAYYMThCH 32 B ayJUTOPUM
= 3aHATHUSA ayIuTOPpUH .
s BpeMsl 3aHATHI (mucbMeHHAast
2 popma)
1. Onpenenenne |OnpeneneHue GoHI0BOM |OnpenensaTh 5 e U3 KOJIEKIIUHA
b oH10BOI MPUHAJICKHOCTH hOHIOBYIO JIOKYMEHTOB C
MPUHAIICK- JIOKYMEHTOB MPUHAIICKHOCTD yKa3aHueM UxX (OHI0BOU
HOCTH BHYTPEHHUX, BXOSIINX, [[IOKYMEHTOB. MPUHAJICKHOCTH.
JIOKYMEHTOB UCXOMSIINX.
U JIell.
2. O3nakomiienue |M3yuenue Onpenensars Kpatkast uctopuueckas
C JOKYMEHTaMH |3aKOHOJATEJIbHBIX XPOHOJIOTHYECKHE CIIpaBKa 1o
donna. MCTOYHUKOB T10 UCTOPUH [TPAHUIIBI QDXUBHOTO  [MCTOPUH YUPEKICHUS
yUpeXKIECHUs ¢don1a KOHKpEeTHOrO  |(oHI000pa3zoBaTENs.
dboHI000pa3oBaTEINS. dhong000pa3OBaATENS.
Ot6op marepuana yis  [3HATH (PaKTOPHI,
nepBoi BIIUSIIOLIUE HA
YaCTH UCTOPUUYECKON dbonaMpOBaHNE
CIIPABKH 1O KOHKPETHBIX (POH00-
UCTOPUH YUPEXKIACHUU  |Opa3zoBaTelieil.
dbon1000pazoBaTENS.
3-4. |CocraBienne |M3ydyeHHne JOKYMEHTOB, |AHAIU3HPOBATH Kaprouku ¢ onucanuem
3aroJIOBKOB JI€TI |ONKCaHue coJiep>kaHue (3aronoBka-
WJIH UX JIeT Ha KapTOYKax, JIOKYMEHTOB ISt Mu) nen Gorna. Beimucku
YTOYHEHHE COCTaBIICHUE OMHCaHUSA U3 JIOKY-
(pemakTupoBa- |aHHOTAIMN Ha JIeJ: COCTaBIIATh MEHTOB I10 UCTOPUU
Hue). OToéop OTJIENIbHBIE JIOKY- TUIIOBBIE, dbonnooOpazoBarens ans
CBEJICHUM JUI1  |MEHTBHI, BBISIBIICHUE MIPOCTEHIE, HMCTOPUYECKOM CIIPaBKH.
HUCTOPUYECKON |CBENECHM st 000011IeHHBIE, CITO0XK-
CITPaBKH. HMCTOPUYECKOM CIIPABKU. |HBIE,
PenaktupoBanue CTPYKTYpHUPOBAHHBIE
3aroJIoBKOB JeJl. 3aroJIOBKU. 3HATh
cneunduky
OTNUCaHUs
JIOKYMEHTOB Pa3HbIX
HUCTOPUYECKHUX
MEPUOJIOB
Y Pa3HbIX CUCTEM
JIOKYMEHTallUU, B TOM
YUCJIEe JINYHOTO
MIPOUCXOXKICHHUSI.
5 DKcnepTusa N3ydenue TUIOBOro Wiy |3HATh TPUHIUIIBL, OT60p Aen, moaIexKaIx
Hay4YHOU BEJIOMCTBEHHOI'O METO/BI U XPaHEHUIO
Y TIPAKTUYECKOH |TIepedHs JOKYMEHTOB.  |KPUTEPUH IKCIIEPTHU3HI |B TOCYTAPCTBEHHBIX U
LEHHOCTHU LIEHHOCTHU MYHHIIUITATEHBIX

JOKYMCHTOB Ha

JIOKYMEHTOB. Y METh

apxuBax. BelsaBieHue nen,

OCHOBE npu- HE
KpUTEPHUEB MEHATh UX IIPU MOJIEKANTUX XPAHEHUIO.
JKCIIEPTU3BI IIPOBEACHUU AKT Ha
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LICHHOCTH.
Brisasienue
ACII,
MOJIeKAIIUX U
HE

OIJI koOHKpeTHOTO
ApPXUBHOTO
donna.

Jienia, BBIICJICHHBIE K
YHUYTOXXEHHIO.

AKT 00 00HapyXeHUU
HeNpO(MIBHBIX JE.

MOITICKALTUX
MIOCTOSTHHOMY
XpaHEHHUIO.
N3yuenue
OJIHOTO U3
IepeYHen
JIOKYMEHTOB
(TUIIOBOTO WU
BEJJOMCTBEHHOT
0.
Pazpabotka Ornpenenenne BeAyumx |YMeTh MPOBOJAUTD Cxema xiaccuuKammm
CXEMBbI U JIONOJTHUTENIbHBIX KJIacCHU(UKALIUIO nen (ou-
KJIaccu(UKAUY [IPU3HAKOB JUISA CXEMBI  |(OpraHM3amnmio) 10-  |4a, 3aKPeIUICHHBIX 32
bi () CUCTEMAaTU3aINH JIe KYMEHTOB B IIpe/ieNiaX |CTYJIEHTOM.
donma. ¢donmaa. Bei- apxuBHOTO QoHna B |Kaprounas onuce aen
0Op THIIa CXEMBI. COOTBETCTBUU apXUBHOTO
CucremaTtuzanus CO CTPYKTYpOM donma.
KapTOYeK C onrcaHueM B [(poH1000pa3oBares,
COOTBETCTBHUH C ero QyHKIMSIMH WU
KJIaCCU(UKALMOHHON JIPYTHUMH IPU3HAKAMHU.
CXEMOM.
CocraBnenne |['pynmupoBka KapTodek, |YMETh COCTABIATh M |3arOHEHHBIN OTaHK
OTIHCH Ha KOTOPBIX 3alMCaHbl  [0(OPMIIATH OUCH B |OTHUCH.
(opopmieHune  |3aroJioBKU eI, B COOTBETCTBHUU C
ee COOTBETCTBUH C JENCTBYIOIUMU
OTHCATENBHBIX |pa3paboTaHHON HOPMAaTUBHO-
cTaTeii) Ha Jiena |cXeMoi Kiaccu(UKaIiK. |MEeTOAMYECKUMU
nocrossuHoro  |Ilepe- OoCOOMSIMHU.
XpaHEHUS. HECTH JIaHHBIE C
KapTOYeK B OJIAHK
onucu. Odpopmienue
WUTOTOBOM
3aIHCH.
CocraBnenue |CocraBneHue Ymeth coctaBisath U |[lonmHOCTBIO OhopMITeHHAs
CIPAaBOYHOTO  |[IPETUCIIOBHSI K 0OPMIIATH OTIHCH. OITHCH CO
ammapara K OTIHCH, TUTYIHHOTO CIIPABOYHBIM amlMapaToM.
OIIWCH Ha JieJla  |JIMCTa, yKa3aTeeH,
MOCTOSTHHOTO  |COJEPKaHUS U HHBIX
XpaHCHUH. ane-

MEHTOB CIIPAaBOYHOTO
ammapara
K OIIHCH.
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9. VYuer AHanu3 y4yeTHbIX 3HaTh COCTaB U 3anonHeHHbBIE (POPMBI
JIOKYMEHTOB JIOKYMEHTOB. GbyHKIMN YYETHBIX JOKYMEHTOB.
apxuBa. Pemenue 3anaun no YYETHBIX JOKYMEHTOB.

y4eTy TOKyMEHTOB Ymern

(OCHOBHOE BHUMaHUE COCTaBJISITh YUETHBIE

YAEIAETCS YyUYETy B JIOKYMEHTBI B

apXuBax OpPraHu3aluii). |COOTBETCTBHUHU C
TpeOOBaHUSIMHU
Pernamenta
roCyIapCTBEHHOI'O
LEHTPAJIN30BAaHHOTO
yuera. (M., 1997).

10. |HopmatuBHO- |M3yueHue nmpuMepHbIX |YMeTh mosib3oBaThest |[IMchMeHHBIN ananms3
METOJUYECKUE |CIIMCKOB HOPMAaTUBHO- TUIIOBOT'O WJIU
ocoous 1no YUpEXKIEHUH, METOINYECKUMU BEJJOMCTBEHHOT'O IIEPEYHS
JKCIIEPTHU3E ABIIIOILUXCS 0CcOOUsIMU 11O (mo 3a-

LEHHOCTHU HUCTOYHUKOM JKCIIEpPTU3E JTAHUIO TIPEIOIaBaTENs).

JOKYMEHTOB M |KOMIUIEKTOBAHHUS; TUIIO- |LICHHOCTH

KOMIUIEKTOBA- |BbI€ U BEJJOMCTBEHHBIE  |IOKYMEHTOB.

Huto umu AD  [mepednu

POD. JIOKYMEHTOB.

11. |TocynapcTBeHH |AHaIN3 YYETHBIX 3anonHeHHbIe POpMbI |3HATH COCTAaB U (PYHKIMU
bl JIOKYMEHTOB. YYETHBIX JOKYMEHTOB. |y4E€THBIX
y4der JIOKYMEHTOB B
JIOKYMEHTOB. roCy/1apCTBEHHBIX

Y MYHHULIANIATIbHBIX
apXuBax U apXUBHBIX
opraHax. YMeTh
3aI0JIHATh

YYETHBIE JOKYMEHTBI.

12. |Karanormszamms |1. OTt60p 20 TemMaTUYeCKUX YMeTs Xxopomo
JIOKYMEHTOB. uHpOpMaLUK 715 KapTOYEK, OpUEHTUPOBATH-
Knaccuduka- |cucremarnueckoro COCTaBJICHHBIX Ha ca B EK/IU, nnst aToro
s JOKYMEHT- |KaTajora u JIOKYMEHTBI 3HATb €r0
HOH OIMCaHUE €€ Ha ¢doH/1a TpU OMHUCAHUU |CTPYKTYPY, CUCTEMY
UHpOpPMALUK  |KaTaJO0XKHbBIX oT- uHpopMaluu
o KapTOUKax. JIENbHBIX €TUHUIL] 0 JIesiTeNbHOCTH /0,
MarepHaiam 2. N3yuyenne EK/IU |xpaneHus, MIPOU3BOAUTH
EKIN AD POD. OTAEIBHBIX €€ ONMCaHMUE Ha
AD PD (nmm 3. Ennneiin JIOKYMEHTOB, KapToyKax,

CEK). KJIacCU(UKATOP TPy U yacTeu MHEKCUPOBATh U
JIOKYMEHTHOU JIOKYMEHTOB, CHUCTEMATU3UPOBATh B
uHpopmanuu A® PO  [3aunaexcupoBaHHBIX [cooTBeTcTBMM ¢ EKJIN
(M., 2007). no EK/IN AD POD.

4. N3yuenne ADPD.
CUCTEMBI MH/IEKCALNH 110

EKJIN.

5. WNHnexcupoBanue

KapTOYeK 1O
EKJIN.




49

13.  |OG30psI
JOKYMEHTOB.

ITyreBoautenu.

N3yuenue
OnyOJIMKOBaHHBIX
TEMaTHYECKUX U
(GhOHIOBBIX 0030POB,
IIyTEBOAUTEIICH 10
dbongam

ApPXUBOB U KPATKUX
CIIPaBOYHHUKOB, AaHATIU3
0030pOB 110 33JJaHUIO
npernojaBaTes.

ITncbMeHHBIX aHaIN3
TEMATUYSCKUX U
(oHI0BBIX 0030pOB
JIOKYMEHTOB ¥ OJTHOTO
us3

MyTE€BOIUTENCH
(omyOTMKOBaHHBIX ).

1. 3HATh CTPYKTYpPY
0030pOB, OpraHU3aIHIO
JIOKYMEHTHOMN
nH(pOpMali B OCHOBHOM
gactu 0030pa
(xapakTepucTuKa
JIOKYMEHTA),

COCTaB U COJIepKaHue
HCA. Ymets
KPUTHYECKH MOJOUTH K
OLICHKE

CIIPaBOYHUKA.

2. 3HaTh MECTO U
3HaYEHUE ITyTEBOAUTEIS B
HCA, ctpykTypy nyTeBo-
JUTEJIs, TPUHLIUAIIBI
OopraHu3alu
JIOKYMEHTHOMU
uH(popMaLnu, COCTaB

u 3Hauenne HCA u
IIPUIIOKEHUH.

YMeTb coCTaBIsATh
XapaKTEPUCTUKY
JIOKYMEHTOB (hOH/Ia.

14. Hcnonn3oBanue
JIOKYMEHTOB
KOHKPETHOTO

apxuBa.

N3yueHnne MeTon0B
BBITIOJTHEHUS
3aIpOCOB.

IToaroroBka oTBETOB
Ha

TEMaTHYECKHNE U
COIMAIBLHO-
MIPaBOBBIE 3aIIPOCHI.

Bectn monck
uH(pOpMaIIUU IO JTOKY-
MEHTaM apXHBa C
HCITOJIb30BaHUEM

Bcex aneMmentoB HCA.

9.2 MeToauueckue PEKOMEHIANHUHU MO MOATOTOBKE MUCbMECHHBIX paﬁoT

[TucemenHsie paboThl (pedepaThl, PEIEH3UH) MPOSBISIIOT KaK TEOPETUYECKUE 3HAHUS, TaK U
IIPAaKTUYECKU HAaBBIKM CTYJIEHTOB. Teopusl moapa3yMeBaeT 3HAKOMCTBO C IOHSATHUAMH «JOKYMEHT,
«MCTOPUYECKUN HCTOYHUKY», «JIOKyMEHTaJlbHas MyOJuKamMs» M JAp. U HMX KIacCU(UKAILMSIMHU.
[IpakTHyeckre HaBBIKM 3aKIIOYAIOTCSA TAKKE B YMEHHUM IOATOTOBUTH HA IPAKTUKE, B KadeCTBE
MPWIOXKEHUs K paboTe, NOKyMEHTAJIbHYIO MyOJMKalMio, OLUEHUTb M IPOAHATIU3UPOBATH YKE
UMEIOIINECs U3JJaHNs, a TAK)Ke IPaMOTHO M3JI0KUTh Pe3yJIbTaThl CBOUX HAOIIOACHUN B COOTBETCTBUU
¢ npaBuamMu ohopmMIIeHUS KBaTU(UKALMOHHBIX padoT.

[Ipu BbIOOpE TEMBI HCCIENOBaHMA, a TaKKe MpeaMeTa M OO0bEKTa H3Y4YEHHUs CledyeT
OpPUEHTHPOBATHCS HA YK€ HMMEIOLIUICS B 3TOM Jeje onbIT. PaboThl mo apxeorpadguu Moryt ObITH
MOCBAIIEHBI BOMPOCAaM TEOPUH, HCTOPUU WIM METOIUKU apxeorpaduu. TeopeTmueckue acmeKThl
CBSI3aHbI, KaK NPaBUJIO, C TpaHMUIIAMM apxeorpauu Kak HAy4HOW IUCIUIUIMHBI, €€ 3aJadyaMu U
COOTHOILIEHUEM C JPYTMMH JUCLUIUINHAMY U HAIIPaBICHUSMH.

Hctopust apxeorpaduu BKJIIOYAET aHAIN3 M3JAaHUNA MCTOYHHUKOB OIPEAETIEHHBIX BHJIOB WIIU
3MOX, WM HMCTOYHHUKOB, OOBEIMHEHHBIX TEMaTHUeCKH. BO3MOXXHO Takke paccMOTpeHHE BKJIajga B
apxeorpaduro OTAeNbHO B3ATOT0 JIMIA WIN YUPEKICHUS.

Metoanueckie acrleKThl MOAPa3yMEBAIOT M3Y4YEHHs OTAENbHBIX ITANoB apxeorpaduyeckoit
paboThl, TaKMX, HAIlpUMeEp, KaK Mepefaya TEeKCTa MCTOYHMKOB WM BBHIOOp TecTa A MyOJauKaluu.
[Ipobnembl, CBs3aHHBIE C COJCPKAHMEM pacCMaTpPUBAEMBIX M3/JaHUN (TO €cTh OMyOJIMKOBAaHHBIX
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HMCTOYHUKOB), TaKK€ MOTY COCTaBJISITh NMpeAMET Juisl u3ydeHus. B onaHON BbImyckHOW paboTe Ha
MPAKTUKE BO3MOXKHO COYETAHUE CPa3y HECKOIBKUX MOIXO0/IOB.

XpoHOIOrHuecKkre M TeMaTHYeCKHe TpaHUlbl MpHU BbIOOpEe Tembl paboThl MO apxeorpaduu
JOCTaTOYHO IIUPOKH, YTO IO3BOJSET JIOCTATOYHO JIETKO NPHOIM3UTh MX K HAYYHBIM HHTEpecam
CTYJCHTA.

[Ipn wanucanum pabOTHl BHauaje, Kak MPABHIO, CTYJCHT HAa OCHOBAaHUU CBOETO
MEPBOHAYAILHOTO 3HAKOMCTBA C MCTOYHUKAMU M JIUTEPATypOll U MpPHU KOHCYJIbTAlUU C HAYYHBIM
PYKOBOJUTEIIEM OMpeesieT OOIIyI0 HCCIEA0BATEIbCKYIO MPOOIeMy, DPEIICHUI0 KOTOpOH OyneT
MOCBSIIEHa ero paboTa. B TekcTe 3aKOHYEHHOTO UCCIIeI0OBaHus 3Ta poliemMa J0JKHA ObITh BUIHA U3
Ha3BaHWs pabOTHI, ee O0beKTa W TpenMera. J[ns yTOYHEHHs HampaBlIeHUS NAIBHEUINX IEHCTBUI
CTYJEHTY CJIEJIyeT, C y4€TOM BHIOPAHHOTO I'€HEPATLHOTO IyTH, 00Jiee OCHOBATEIBHO TO3HAKOMUTHCS C
WMCTOYHUKAMH M JUTEPATYPOH MO MHTEPECYIOIHUM €ro mpobiemam. Pe3yapTaTtoM 3TOr0 3HAKOMCTBA
SBJIAETCS COCTaBJICHHME CTYJEHTOM IUIaHa paboThl U MpPEeABApUTEIBHOIO BapHaHTa CIHCKa
WCIOJIb30BAHHBIX HMCTOYHUKOB W JUTEpaTyphl. W MaH, ¥ CHHCOK COTJIACOBBIBAIOTCS C HAYYHBIM
pykoBoauTeneM. JlanbHelue OEHCTBUS CTYAEHTa 3aKIIOYAOTCS B PELICHUU IMOCTaBJICHHBIX UM
3aaau. [Ipu 3TOM HEOOXOAMMO YUUTHIBATH CIICTYIOITUE MOMEHTHI.

Jltobas mucbMeHHas paboTa MMeEeT OMNPEEICHHBIN COCTaB: TUTYJbHBIA JIHCT, OTJIaBJICHUE,

BBEJICHUE, TJIABHI, 3aKJIFOYCHHE, CIIMCOK MCIOJIh30BAHHBIX MCTOYHUKOB U JIUTEPATYPHI, TIPHIIOKEHUS
(BO3MOXKHBI).
Kaxxnas cocraBHas 4acth pabOTBI UMEET CBOKO CTPYKTYPY U CTPOHUTCS B COOTBETCTBHHM C HAyYHOW
JIOTUKOW ¥ (OpMaJIbHBIMU TpeOOBaHUSAMU K odopMiieHHI0 paboT. Hambosee cTporo colOmomarorcs
TPaJUIIAN HAIMCAHUS BBEIICHUS, KOTOPOE TPATUIIMOHHO UMEET CIICAYIONINE pa3ielibl: aKTyallbHOCTh
TEMbl HCCIEOBAHUS, HMCTOYHUKH UCCleqoBaHus, ucrtopuorpadus. PaccMorpenue sToro O0ka
BBEJICHUS OTpeeiisieT 00BEKT, MPEIMET, MM U 3a7adud paboThl, a TAKXKE METOMIBl MCCIICIOBAHWS,
HAy4YHYI0 HOBU3HY U CTPYKTYpY paboThl. [lopsaok pa3nenoB B HEKOTOPBIX CIydasx MOKET MEHATHCS,
HO WX HAJIMYUE O00s3aTelbHO BO BBEIACHUM K padore. [lpu H3I0KEHHH pPE3yJIbTaTOB CBOETO
UCCIIETIOBAHMS CTYJIEHT JOJKEH BJaJIeTh HEOOXOAMMOM KyJNIbTypOl LIUTUPOBAHUS, KOTOPAsi MO3BOJISET
CTPOTO OTJIEJATH BHIBOJBI aBTOpPA OT HAOMIOACHUN M (PaKTOB, 3a()MKCHPOBAHHBIX B MCTOYHUKAX U
nutepatype. TOIbKO TakoOW MOAXOJ TMO3BOJSET BIOJHE OICHUTHh CTEINEHb HOBHU3HBI U 3HAYUMOCTH
pabotsl. B 3akimoueHnn k paboTe B 1eJIoM (a TakKe B 3aBEPIIAONINX ab3aliax B KOHIIE TJIaB) JTOKHBI
OBITh TTPUBENICHBI BBIBOJBI, K KOTOPHIM CTYACHT IMPHILET B pe3ybTaTe MPOBEIECHHOM paboThl. BRIBOIBI
JIOJKHBI OBITh apTYMEHTHUPOBAHBI.
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IIpunoxenune 1. AHHOTAITHSA
paboueii mporpaMMbl JUCIUITIHHBL

AHHOTAIIUS PABOYEM ITPOT'PAMMBI JTUCIHUILIAHBI

JucnumimHa  «ApXuBOBEACHHE»  pealusyeTcss Ha  (akynpTeTe  apXUBOBEACHHUS U
JTOKYMEHTOBEICHUS Kadenpoil apXUBOBEICHUSI.

Leab kypca:

I/IsyquHe JUCHUIINIMHBI MIPpEANoJaract pacCMOTPCHUEC OCHOBHBIX Hp06HeM APXHUBOBCACHHU Ha
(hoHe UCTOPUU UX CKIIAAbIBAHUS B OTE€YECTBEHHON HAYKE U C yUETOM 3apyOeKHOTO OIBITA.

B PE3YJIbTATC OCBOCHHUA AUCHUIINIMHBI CTYACHTAM IPUBUBAKOTCA HABBIKU HpaKTquCKOﬁ pa6OTBI C
apXUBHBIMM JIOKYMEHTaMH B TOCYJApCTBEHHBIX OpraHax, MYHHUIMIAIbHBIX 0O0pa30BaHUsX,
opranu3anuvsax pa3jddHbIX OpPraHU3allMOHHO-IIPABOBBLIX (bOpM, a TaKiKC B TOCYHapCTBCHHBLIX,
MYHHIMIIAIBHBIX apXMBaX M HErOCyJapCTBEHHBIX XPAaHUJIMINAX, PYKOIHUCHBIX OTAENaX MY3€eB H
OnOIMOTeK.

3agayu AUCHMILINHBI:

- OCBOCHHME HaYYHBIX OCHOB POCCHUUCKOTO apXUBOBEICHUS;

- HW3yuYeHHUE OpraHM3allH XPaHEHUs, KOMIUIEKTOBAHUS, yUeTa U UCIIOIb30BaHUS aPXUBHBIX
JIOKYMEHTOB.

JucnumninHa HanpaiaeHa Ha GOPMUPOBAHHE CIEAYIOIUX KOMIETEHIIMMA:

OIIK - 2. CnocoOeH HaxOAWTh OPraHU3AllMOHHO-YIIPABICHUECKUE PEIICHHs MPH PEUICHUU
3amad B chepe cBoeli mpodecCHOHATbHOM IeATETBHOCTH.

OIIK - 3. CiocoOeH pUMEHSTh TEOPETUUCCKUE 3HAHUS JIJISl PEIICHHS TIOCTABJICHHBIX 3a71a4y B
00J1aCTH TOKYMEHTOBEICHUS U apXUBOBEICHUSI.

B pesynbrare ocBOEHUS AUCUUIIINHBI 00YyYaIOIIUICS JOKEH:

3HaTh: OCHOBHBIE METOBI U CPEACTBA IIPOBEICHUS TEOPETUUECKUX UCCIICOBAHUN

YMeTh: NPUMEHSTH MOJIYYEHHbIE TEOPETUUECKUE 3HAHUS I pelIeHus 3a/1a4d NpoecCUOHaIbHOU
NeSTEeIbHOCTH; OCYIIECTBJIATh BBIOOP M NPUMEHATh METOJbl AapXMBOBEAEHUS HAa MPAKTUKE,
COBEPILIECHCTBOBATh IPUMEHIEMBIE METO/BI

Brnaners: HaBbIKaMM NpPOBENCHHSI TEOPETHUECKHUX HCCIIEAOBAaHMM B pamkKax o00pa30BaTeIbHOIO
mpouecca U JajnpHeiIed npodecCUOHAIbHOW AESITEIbHOCTH; MOHMMAHUEM TEHJIEHUIUU Ppa3BUTHUS
TEOPUH apXHUBOBEIECHUS, TOHUMAHUEM 3HAUMMOCTH METO/I0B apXMBOBEJCHUS NPH U3yUEHUU 00BEKTOB
HCCIEA0BaHUSA
3HaTh: TEOPETUUYECKHE OCHOBBI (00BEKT, IPEIMET, IPUHIIMIIBI, METObI) APXUBOBEICHHS KaK Hay4YHOU
JTUCHUIUIMHBL, CBSA3b APXUBOBEIEHUS C IPYTUMH TUCUUIUIMHAMU; OCHOBHBIE HaIlpaBJIeHUs paboThl
roCyJapCTBEHHbBIX/MyHULIMNIAIBHBIX U APYTUX apXUBOB PO

[To aucuumauHEe MPEeIyCMOTPEHAa MPOMEXKYTOUYHAs arTecTanus B Qopme 3ayeTa, 3adyera C
OIIEHKOU U DK3aMeHa.
OO61mas TpyA0eMKOCTh OCBOSHUS TUCHUIIIIMHBI COCTaBIsAeT 9 3a4eTHhIX equHul, 324 yaca.



