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1 IlosicHuUTeJIBLHAA 3aNIUCKA

Ilpeomem kypca — OBIAJCHUE CTYJACHTAaMU HCTOPUKO-TEOPETUUECKUMU

3HaHUAMU u

pohecCHOHATLHBIMU

HaBbIKaMU paboThI c

pa3IMYHBIMH BHIaMU JOKYMEHTOB B CIEAYIOIIUX 00JIACTsIX:
- Kiaccu(uKkanus apXuBHBIX JOKYMEHTOB;
- KOMILJIEKTOBAaHHUE U IKCIIEPTHU3a LICHHOCTH IOKYMEHTOB;
- yueT u o0eclieueHrne COXpPAaHHOCTH apXUBHBIX JOKYMEHTOB;
- CO3[IaHUE CIPABOYHO-TIOMCKOBBIX CPEJCTB K QpXUBHBIM JOKYMEHTAM;
- OCHOBHBIC HAITPABJICHUA MCIIOJIb30BAHHA apXUBHBIX JOKYMCHTOB.
Heab u 3a1a4u Kypca

Ieasn kypca:
N3yuenue

JUCLUILINHBI

npearojaracTt

1.1 Ieab u 3agaum AMCHUILINHDBI

PACCMOTPCHUC OCHOBHBIX

po0JieM apXuBOBeICHUS Ha (JOHE MCTOPUU HMX CKIIAJBIBAHHS B OTCYCCTBCHHOU
HAyKe U C yU4eTOM 3apyOeKHOr0 OMBbITA.
B pesynbraTte OCBOCHMS JUCLHUIUIMHBI CTYJEHTaM IIPUBUBAIOTCA HABBIKU

MPaKTUYECKOU

paboThI c

APpXHBHBIMU JAOKYMCHTA-

MU B IOCYJJapCTBEHHBIX OpraHax, MyHULIUIAIbHBIX 00Pa30BaHUSIX, OpraHU3aLUsIX

Ppa3INIHbIX

OpraHU3allMOHHO-ITPABOBBIX

bopm,

a TAaKXC B FOCYI[apCTBCHHI)IX, MYHI/ILII/IHaJIBHI)IX apXI/IBaX nu HGFOCYZIapCTBeHHI)IX
XPaHUIUIIAX, PYKOIIMCHBIX OT/Ie]axX My3eeB U OMOIHOTEK.
3agaum AMCUMIJIMHBI:
- OCBOCHHE HayYHBIX OCHOB POCCHUICKOTO apXUBOBEICHHUS,
- I/I?,y‘-IeHI/Ie OpFaHI/I3aIII/II/I xpaHeHm{, KOMIIJIEKTOBAHN A, yqua nu
WCIIOJIb30BaHUs APXUBHBIX JOKYMEHTOB.

1.2 ®opmupyemble KOMIIETEHIIUH, COOTHECEHHBIE C
IUVIAHUPYEMbIMH Pe3yJibTATAMU 00YUYEeHUsl 10 JUCIUTJINHE !

KoMmnerennus NuaukaTopsl IlepeyeHb MIaHUPYEMBIX
(xom u KOMIIETeHI[ NI pe3yJabTaTOB 00y4eHHs MO
HalMEHOBAHMUE) (ko m JTUCIHUTIINHE

HAaWMEHOBAHHE)
OIIK-2. Cnocoben | OIIK 2.3. Pertaet 3HaTh: OCHOBHBIE METO/IbI U CPEICTBA
HaXOJNUTh yIpaBiIeHUYECKUE MIPOBEACHUS TEOPETUUECKUX
OpraHU3aIMOHHO- 3amauu B chepe HCCIICIOBAHUH
yIpaBlIeHUYECKUE JOKYMEHTAllMOHHOTO | ¥YMETh: MPUMEHSTh OJyYEeHHbIE
pemeHus Ipu obecrieueHus TEOPETHYECKUE 3HAHUS JIJISI PEIICHHS

pelLlICHUH 33/1a4 B
cthepe cBoeit
npoheccCHoHaNBHOM
JCSITebHOCTH

yIpaBJIeHUs U
apXUBHOTO Jera

3aj1a4 NpoQecCuOoHATBHOM
JeSITEIIbHOCTH

Brnaners: HaBbIKaMU IPOBEIECHUS
TEOPETUYECKUX UCCIIECTOBAHUH B
paMKkax o0pa3zoBaTeIbHOrO Mpolecca
U JanpHeien npodeccuoHanbHOM
JIESITENIbHOCTH




OIIK-3. Cnocoben
MPUMCHSITh
TEOPETUYCCKHE
3HAHUA IS
peleHus
IIOCTaBJIEHHBIX
3a1ay B 00JIacTu
JIOKYMEHTOBEICHUS
U apXUBOBEJICHUS

OIIK 3.3.
Ucnonp3yer
B3aUMOCBSI3H
JIOKYMEHTOBEICHUS
Y apXHUBOBEJCHUS CO
CMEKHBIMU HayKamu
Y Hay4YHBIMHU
JUCLUIIIIMHAMHA

3HaTh: TEOPETHUYECKHUE OCHOBBI
(0OBEeKT,  mpeAMeT,  TPHUHIIUIIGI,
METO/IbI) apXHUBOBE/ICHUS KaK
Hay4YHOU JUCLUTLITNHBI, CBSI3b
apXHWBOBEJICHUS c OpYruMu
JTUCHUIUTMHAMU, OCHOBHBIE
HaIpaBJCHUs paboThI

rOCy1apCTBCHHBIX/MYHUIIUTIATHHBIX
U IpyTux apxuBoB PO

YMeTh. OCYHIECTBISATh BBIOOp H
MPUMEHSTh METOJIbl ApPXUBOBEACHUS
Ha TPAKTUKE, COBEPILICHCTBOBATH
MPUMEHSIEMbIE METObI

Bmaners: MMOHUMaHHEM
TEHICHIUN pa3BUTH TEOPHUH
apXI/IBOBeIIeHI/Iﬂ, IIOHNUMAaHUECM
3HAYUMOCTHU METOI0B
apXI/IBOBeIIeHI/Iﬂ HpI/I H3y‘leHI/II/I

00BEKTOB HCCIICIOBaHUA

1.3 MecTo TMCHHUILTHHBI B CTPYKTYpe 00pa3oBaTe/LHOM
NPOrpamMMmblI

I[I/ICI_[I/IHJ'II/IHa ((ApXI/IBOBeI[eHI/Ie» SIBJISICTCS. 4aCThIO 00s3aTEIILHOr0 0JI0Ka

JTUCLUIIINH ~ y4eOHOTO

IjIasa TIIO

((I[OKyMeHTOBeI[eHI/Ie " apXHUBOBCIACHUCH.

Hns

OCBOCHU

HalpaBJICHUIO

JUCITUITIINHBI

46.03.02.

MHOATOTOBKU

H€O6XOI[I/IMI>I KOMIICTCHIINH,

c(hOpMHUPOBAHHBIE B XOJIe¢ M3YUYEHHS CIEAYIOUIMX TUCHUIUIMH: «Dunocodus»;

«JIOKyMEHTOBEICHUEY,

«YrpaBieHHE

HpO(i)CCCI/IOHaJ'H)HOI\/'I ACATCIIBHOCTHU.

«ApXUBOBEICHUE)
JUCLHUILIMH I U3y4EeHUs

TEXHOJIOTUH B

SABJISAICTCA

CICAYIOIMMUX MPEAMETOB.
JOKYMCHTAllHOHHOM

JIOKyMEHTaMH KakK o0Jracte
OJTHOU u3 0a30BBIX
«MHdpopmanroHHbIe

o0ecrnieueHnun YIpPaBIICHUS»,

«MH(bopMaIIMOHHBIE TEXHOJIOTUU B apXUBHOM JIENIE», K APXUBHOE MTPABOY.
B pesynbrare OCBOGHMS ITUCHUIUIMHBI (POPMHUPYIOTCS KOMIIETEHIIUH,
HE0OXOIMMBIE JJIsl POXOXKAEHUS NMpakTuk: HayuHo-uccrienoBatensckas padora

(moy4yenue

IEPBHUYHBIX

HAaBBIKOB

npeaauIIoOMHas nmpakTuka.

Hay4YHO-UCCJIEA0BATEIbCKOMN

paboThI),

2 CTpyKTypa IMCHUILTHHBI

OO61mast TpyJ0eMKOCTh AUCHIUIUINHBI COCTaBiseT 9 3.e., 324 u.

CTpyKTypa AUCHUILIMHBI 1)1 04HOH (opMBI 00yYeHUs

O6vem aucuuIUIMHBL B (pOopMe KOHTaKkTHOW paboThl 0OydalomMXCs C

neaarorut4yeCKuMu pa6OTHI/IKaMI/I u

(wm) nUIaMH,

IIPUBJICKAEMBIMH K

peanu3anyu 00pazoBaTEeIbHON MPOrpaMMBbl Ha MHBIX YCIOBHSX, IIPH MPOBEICHUH

y4eOHBIX 3aHSATHMN:
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Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
2 Jlexkmun 12
2 CemuHapbl/1a00paTOpHBIC PAOOTHI 108
Bcero: 180

O06beM TUCIUIIIMHEI B (JOpMe CaMOCTOSTeNIbHON PabOThl 00yUYaIOMIHXCsI

cocrasirsieT 216 akageMUYECKUX YacCOB.

CTpyKkTypa IMCUMIJIMHBI JIS 0YHO-32049HOI (opMbI 00yUeHU s

O6beM auciuIUIMHBL B (GOpMe KOHTAaKTHON paboThl OOydaroumxcs ¢

NeAarorndyeckuMu  pabOoTHUKaMM U (WIM) JUIAMH,

IIPUBJICKACMBIMH K

peainu3annuunu O6paSOBaTeHBHOﬁ IIporpaMmMbl Ha UHBIX YCJIOBUAX, IIPU ITPOBCACHHUU

y4€OHBIX 3aHATHIL:

Cemectp | Tun yueOHBIX 3aHATHIA KomnnuectBo
4acoB
2 Jlexumu 40
2 CemuHapbl/m1abopaTopHbie paboThI 58
Bcero: 108

O0beM TUCHUIIMHBL B (popMe caMOCTOATENbHON pabOThl 00yUYaIOUTUXCS

cocrasirsieT 148 akaieMUYECKUX YaCOB.

CTpyKTypa TUCHUIIMHBI JJs 3204HOI (pOpMBbI 00yUeHUsI

O0beM JUCHUIIIMHBI B (OpME KOHTAKTHOM palboThl OOyYAIOIMIMXCA C

NeAarorndyeckuMu  paboTHUKaMu W (WIH) JTUIAMH,

IMMPUBJICKAEMBIMU K

peanuzanuu 00pa3oBaTEIbHON NMPOrpaMMbl Ha UHBIX YCJIOBHUSAX, IPH MIPOBEICHUN

y4eOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATUI KomnuectBo
9acoB
2 Jlexun 32
2 CemuHapbl/1abopaTopHble paboThI 40
Bcero: 72

O0BeM AUCIUTUTHHBI B (POpME CaMOCTOATEIbHON PaboThl 00yYarOIIHMXCS

cocrasiisieT 252 akageMUYECKUX Jaca.

3  Coaep:xxaHue TUCHUIIUHBI

Ne | HammeHoBaHue
pasaesa TUCHUILIMHBI

Conep:xanue

Beenenue.

[TonsTHss 00 apXMBOBEACHUU KaK O KOMIIJIEKCHOMN
HAay4YHOW JUCUMIUIMHE, JOKAJIbHBIC JIUCIUIUINHEI,
BXO/sIMEe B ee¢ cocraB. lIpemMer W OOBEKT
W3YUYEHUsS TEOPHUH W METOJMKHA aApXHBOBEIACHUS
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Tlonsatue o006 ApxuBaHom ¢ouae Poccuiickoit
denepanuu. OBoronus CKJIaJIbIBaHUs,
COBPEMEHHBIM COCTaB U  PENPE3EHTATUBHOCTH
ApxuBHoro Qonma Poccuiickoit  ®Deneparuu.
OCHOBHEBIE MMOHATHS,
IIPUMEHsAEMbIE B apXUBHOM Jeine B Poccuiickoit
Oenepauuu. Ha3zHauenne U CTpyKTypa Kypca

«ApXHUBOBEJICHUEY. Conepxanue u
XapaKTepUCTHKA ero paszaenoB. O030p UCTOUYHUKOB
1 JUTEPATyPHI
o Kypcy.

B3AMMOCBSI3b
APXWBOBEJIEHUS
C IPYTUMHU
HAYKAMM U
HAYYHBIMHU
TUCHUILIMHAMHA

ApXUBBI M HCTOpHYECKas HayKa. OBOJIOLHUA

B3IUISLIOB Ha apXuB-
HBI JTOKYyMEHT KaK HCTOPHUYECKHH HCTOYHUK.
KoHuenryanbHblit oJ-
X0l M  CPaBHUTCIIBHO-UCTOPUYECKHH  METOJ
HCCIIETOBAHUS B HCTOPH-
YeCKO HayKe M apXUBHbBIC TOKYMEHTHI.
ApxuBoBeieHNE u HCTOYHUKOBEICHHE.
OO1HOCTD " pasnuuune
B HCTOPHM CKJIAQJbIBAaHMUs JHUCHUIUIAH. PasBuTHe
METOJIOB KPUTHUKH
HUCTOPUYECKUX HMCTOYHHUKOB U aAPXUBOBEICHUS.
ITonstue «apXUBHOE

HUCTOYHUKOBECHHE». B3aMOCBsA3b apXUBOBEACHUS
U HCTOYHMKOBEIEHUS Ha  KOHLENTYaJbHOM,
METOINYECKOM " (akTOIOrMUEeCKOM
YPOBHSIX. 3HaueHue pabot KpyIHEHIINX
OTEUYECTBEHHBIX HCTOYHUKOBEOB JJIsi CTAHOBJICHUS
u pa3BUTHUS apX1BOBE/ICHUS. Bnusinue
TEOPETUKO-APXUBOBETUECKON MBICITN Ha
OTEYECTBEHHOE HMCTOYHUKOBE/ICHUE.
BcenomoraTenbHble MCTOpUYECKHE AUCHUILIMHBL U
apXHUBOBEJICHHUE.

CBs3b  apXMBOBENICHMS, APXWUBHOIO Jiela ¢
rocyJapCTBEHHO-

[IPAaBOBOM NPAKTHKOW. APXMBOBEACHHUE U UCTOPHS
roCy/1apCTBEHHBIX

YUpEeKACHUH W OOIIECTBEHHBIX OpraHU3alHi.
ApXHUBOBEEHME M  JOKYMEHTOBEACHHME:  HX
B3alMOIIPOHUKHOBEHUE. IIpaBoBbIE ~ acHEKThI
rOCy/IapCTBEHHOI'O YIPABJIEHUS U apXUBHOE JEJNO.
ApXxuBbI KaK 4acTb
roCy1apCTBEHHOI'O anmnapara. CraHoBieHue
NOHATHSL O BEIOMCTBEHHBIX apxuBax. JInuHsle,
YacTHbIE M OOILIECTBEHHBIE AapXMBBI. APXUBBI
roCy/1apCTBEHHBIX u HErocy/1apCTBEHHBIX
Opra”Hu3aluu.

ApxuBoBeneHHe W UHPOpMatuka. BimsHue
COBPEMEHHBIX HMH(OPMAIIMOHHBIX TEXHOJOTHH Ha
nporiecckl  paboOTBl € apXWBHBIMH  JIOKY-
MEHTaMH U  PETPOCIEKTUBHOM  JTOKYMEHTHOMU
uHpopManuen.

B3auMOCBsI3b apXUBOBENCHUSA C MAaTEMAaTHKOM,
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(bu3HUKOH, XUMUEH,
Ouooruel U Ap. HAyYHBIMU JUCIUITTTHAMH.

TEOPETHUYECK
HE ITPOBJIEMBbI
KOMIIJIEKTOBA
HMUA,
OIMUCAHUA U
HNCITIOJIb30BAH
s APXUBHbBIX
JOKYMEHTOB

2.1. MeTtonosornueckue OCHOBBI
0TE€4eCTBEHHOI'0
apXuBOBe/leHUS

Merononorus apXuBOBEJICHUS KaK Y4Y€HHE O
NPHUHIMIIAX TOCTPOCHHUS, METOJaX M Crocobax
HAy4YHOrO0 TO3HAHUS JUCUUIUIMHBL. ~ EIuHCTBO
METO/IOJIOTUU aPXUBOBEACHUS U APYTHX HAYK.

VYpoBHu HayyHOro 0Oasuca COBPEMEHHOTO
OTCUYECTBEHHOTO  apXWBOBeACHHS.  [IpuHIUIIBI,
OIIPEIEIAIOIIHNE TE€HEepaJbHOE HaIpaBJICHUE
HAy4YHOW  JAWCIUIUIMHBI,  HAy4YHbIE  METOBI,
HaIpsIMyIO CBSI3aHHbIE C HAYYHBIMU IPUHIUIIAMU;
CUCTEMOO0Opa3yIolIue MIPU3HAKH,
XapaKTepU3UPYIOLIUE OTAETbHBIC ATANbl PaOOTHI C
apXMWBHBIMU JOKYMEHTaMH.

[IpuHuunel  KMCTOpPU3MA, BCECTOPOHHOCTU H
KOMILIEKCHOCTH, ux
IIPUMEHEHUE B OTEYECTBEHHOM apXMBOBEJICHUH.
IIpyHIMII KOMMYHMCTHUYECKOW MapTHUWHOCTH, €ro
peamuzanust B apxuBHOM cepe B CCCP
u BIIMSIHUE Ha pEenpe3eHTaTUBHOCTh
I'ocynapcTBeHHOTO apXHUBHOTO
donrna CCCP. IIpuHIUT COIUATBHO-TIOTUTUYECKOM
HEUTPAIBHOCTH
U €ro  «UCTOpUYEeCKHe  KOpHW». [IpuHumn
LHEHTPATA3ALUN aApXUBHOTO
Jle7la, CPaBHUTEINIbHBIM aHali3 €ro peaau3alud B
CCCP wu Poccuiickoit ®enepaunu. [lpuHumn
HEJPOOMMOCTH apXUBHOTO (DOHIA, OOBEKTUBHBIE U
CyObEKTUBHBIE TPEANOCHIIKH  PEBU3UH  3TOTO
MIPUHITATIA
B HACTOSIIIIEE BPEMSI.

Hayunsie METO/IbI OTEYECTBEHHOT' O
apxuBOBe/IeHUS. VICTOUHUKOBEIUECKUI aHAIN3 Kak
BOKHEHIINKA HAYYHBIA METOJl apXUBOBEICHUA.
CymHOCTh ~ TPUMEHEHHS B OTEUECTBEHHOM
apXWBOBEJICHUU CHUCTEMHOT'0 MOAX0/1a,
(GYHKIIMOHATFHOTO aHaln3a W WH(OPMAIMOHHOTO
ananu3a. B.H. ABTOkpaToB 0 METOJ0JIOTUH
apXMBOBEJICHUS M HAYYHBIX METOJAX, PEaTu3yEeMbIX
B Ipollecce M3Y4YeHHs] M pPabOThl C apXUBHBIMU
JIOKYMEHTaMH.

CtpyKTypHpOBaHHas COBpEMEHHast cucrema
Hay4HBIX METO/IOB,
paspaborannas BHUNJIA/I. Uctopuueckuii meto,
METOJ MOJEIIUPOBAHUS uJeann3aluu,
BEPOATHOCTHO-CTATUCTUYECKUN, AKCHOMATUYECKHUI
U METOJ KiaccHu(PHUKAIUHN KaK JOTOIHSIONINE paHee
pazpaboTaHHBIE U  YCTOWYHMBO TpPUMEHSEMbIE
Hay4HbIC METOMBI, a
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TaK)K€ CIEUMAJIbHBIE METOAbl JApPYTUX Hayk,
HCII0JIb3YEMBIE B ApDXUBOBEIACHUH.

B3aumocBsI3b NIPU3HAKOB, XapaKTEPU3UPYIOIINUX
IIPOLECChl  HAYYHOIO  ONHMCAHMSI  JOKYMEHTOB,
OKCHEpPTH3bl LEHHOCTH U KJIacCU(UKAUU HX
BHYTpH  apxXxuBHOro (oHma ¢  mpU3HAKAMHU
3aBelleHUs nen u
PEKBU3UTAMU JJOKYMEHTA.

2.2. TeopeTnyecKkue acneKThbI

KOMILJIEKTOBAHMS APXUBOB

[Tonsitue «KOMILJIEKTOBaHUE apXUBOBY.
[IpoGiemMa KOMILIEKTOBAHUSI apXMBOB B YCIOBHUSX
rOCy/IlapCTBEHHOH  MOHOINOJHH HA  apXUBHbIE
JOKyMeHTbI. COBETCKO€ 3aKOHO/IaTEIbCTBO O MPAaBE
COOCTBEHHOCTH  Ha  apXUBHBIE  JIOKYMEHTHI.
KommiekToBanue rOCy/IapCTBEHHBIX u
IPYTHX apXUBOB B YCJOBHSIX JEMOKPATHYECKOIO
oO1ecTBa.

JocromHcTBa M HEJOCTaTKUW  BceoOleit

yHU(pUKALUU apXUBHOTO
Jena B COBETCKOM  rocynapcrse. BimsHue
MMapTUHHON UJIE0TI0TUHN Ha

KOMIUIEKTOBAHME  TIOCYJAapCTBEHHBIX  apXHMBOB
CCCP. «BenomcTBeHHOE TMpaBO» Ha AapXUBHBIE
JOKYMEHTbl W €ro BJIMSHUE Ha KOMIUIEKTOBaHUE
OTpAacIEBbIX (boHI0B. OcobenHoctu
koMmiuiekToBaHust apxuBoB KIICC wu otpacneBbix
apxuBHbix  cucteM: KI'b, MBJ, MU/,
MuHuctepcTBa 000pPOHBI U JIP.

Pacmtan CCCP u u3mMeHeHusi B apXUBHOM JIEJie,

CBSI3aHHBIC c
peoOpa3oBaHUAMH, MIPOUCXOSAIIUMU B
MOJINTUYECKOW, DKOHOMMYECKOW, COLMAIBHON U
JIpyTrux chepax oOriecTBa. Biusnne
MNOJUTUYECKOTO IUTIOpaIn3Ma, pa3HooOpasus Gpopm
COOCTBEHHOCTH "
MHOT'OYKJIJHOCTH SKOHOMHMKHN Ha KOMIUIEKTOBAHUE
u JIeATEIIbHOCTD
apXUBOB.

Henenne ApxuBHoro ¢ouaa Poccuiickoit
denepanuu Ha roCyJapCTBEHHYIO u

HerocyaapctBeHHyo vactd B 1990-2000-e rompl.
['ocynapcTBeHHass M HETOCYJapCTBEHHAas YacTH
ApXHUBHOTO donma
Poccuiickoit ®denepanuu. CoctaB rocy1apcTBEHHON
YacTH AD P®.
[TonsitTue u cocraB oTpacieBbix ¢GoHI0B. CocTaB
HETrOCyIapCTBEHHOU

yactu AD® PO. Cpoku XpaHEHHS JOKYMEHTOB
rOCyJIapCTBEHHOM U HEroCyJapCTBEHHOM YacTeil
A® P®. PasrpanuveHusi ¢popM COOCTBEHHOCTH Ha
apXHBHbBIE  JIOKYMEHTBI C 2004-ro rojaa:
rocy/1apCTBeHHAs

COOCTBEHHOCTh, B TOM 4HCIe d¢eaepaibHas U
CyOBEKTOB Poccutickoii
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denepaunu, MyHUIUIIAIbHAS U YaCTHAs.
2.3. TeopeTnyeckne 0CHOBBI IKCIEPTH3BI
HEHHOCTH
AOKYMEHTOB

[ToHATHS EHHOCTU UCTOPUYECKOTO MPOLLIOrO U
JIOKYMEHTAJIbHOIO KYJIbTYPHOT'O HacJIeJICTBA.
ITonsTHe 00 SKCIEPTU3E IEHHOCTH
nokymeHtoB. [uckyccunm 60-80-x rr. XX B. 00
OCHOBAaX 3KCIEpPTHU3bl LEHHOCTH JOKYMEHTOB.
O yHKIIMOHATBHBIN OJIXO00 B JKCIIEPTU3E
LHEHHOCTHU. TpyJZibl OT€YECTBEHHBIX APXUBHUCTOB IO
BOIPOCAM  JKCMNEPTHU3bl  ILIEHHOCTH  apXUBHBIX
JIOKYMEHTOB.

CnoxuBmiascs cucTeMa TTOHATHUH,
UCIIONB3YEMBIX TIPH  ONPEICICHUH  LIEHHOCTHU
JOKYMEHTOB  KaKk OTPa)X€HHE B3IVISIIOB  HA
COIIMAJIbHBIE [IEHHOCTH.

Teopuss LEHHOCTM ApPXUBHBIX JOKYMEHTOB.

[IpencraBnenue 00 00I1IeYEeIOBEYECKUX,
HaIlMOHAJIbHBIX, KJIACCOBBIX LIEHHOCTSIX,
KOH(ECCHOHAIBHBIX OCOOCHHOCTSX, UX BJIMSHUE Ha
pa3BUTHE MPEACTABICHHUI

O ICHHOCTHU apXUBHOI'O JOKYMCHTA.

ApXUBHBIE  JIOKYMEHTBI  KakK  KYJbTypHOE
noctossaue HapoaoB ObiBiiero CCCP u Poccun.
MexyHapo/JHbIE JIOTOBOpPbl U KOHBEHIMH 00
OXpaHEC apXHMBOB KaK YaCTH KYJbTYPHOI'O HACJICAUA
YeJI0BEYECTBA.

Teoperndeckoe 00OCHOBaHHE COBPEMEHHBIX

KpUTEPHUEB LEHHOCTH
apXMBHOIO  JIOKYMEHTa, UWX B3aUMOCBS3b C
Hay4YHBIMU METOIaMH1 apXUBOBE/ICHUS.

HepCHeKTI/IBBI Pa3sBUTHA TCOpHUHn OEHHOCTH
JOKYMCHTOB B COBPEMCHHBIX YCIOBUAX.

2.4. TeopeTnyecKue 0OCHOBBI KJIaccH(pUKALUH
U ONHMCAHMSA
ApXUBHBIX /IOKYMEHTOB

[Tonatne 0  KiIaccUUKALMM  APXUBHBIX
JIOKyMEHTOB. 3HavyeHue
KJIacCU(UKALUU apXUBHBIX JOKYMEHTOB ISl HX
OpraHu3alliil B apXMBax M moucka. PazBurue uaei
Hay4HbBIX KJaccupukauuii B EBpore u ux BiusHue
Ha OTEYECTBEHHOE apxuBoBezeHue. llonsTHe 00
OCHOBHBIX KJ1acCU(PUKALIMOHHBIX eIMHUIIAX:
apXUBHBIM (QOHJ, €AMHMIIAa XpaHEHUs (IeN0) U
JTOKYMEHT. Binsiaue oubnorpaduuecknx
U OuOMMOTEYHBIX KJacCU(PUKalUi Ha apXUBHbIE
KJIaCCU(PUKAIIHH.
OcobenHoct  moaxoga K KiacCUUKAIUU
apXHUBHBIX JIOKYMEHTOB u
JOKyMEHTHOM  umHpopManuu. Haeomornueckue
acleKTbl  CXeM  KIacCU(UKALUU  apXUBHBIX
JOKYMEHTOB M JOKYMEHTHOH uHpopmanuu B
COBETCKOM apXUBOBECHUH, COBpPEMEHHBIE
NOAXOAbl K  KJIAacCU(UKAIMU B POCCUHCKOM
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apXUBOBE/ICHUU.
ITonsiTue 00 oOMMCAaHMM APXUBHBIX JOKYMEHTOB.
OcHoBHble enuHuLbl onucaHus. ComnocraBieHHE
CUCTEM OIIMCaHUs apXUBHBbIX NOKyMeHTOB B CCCP
u Poccum ¢ cucremamum onucaHus B apXuBax
3amaguoit  Epomst  u  CIIA.  IIpoGiemsl
uHpOpMaTU3ALUU ONMCAHUS
U TOMCKAa apXUBHBIX TOKYMEHTOB. [lepcrieKTHBBI
pa3paboOTKW  aBTOMATH3MPOBAHHBIX  IOMCKOBBIX
MH(POPMALMOHHBIX CUCTEM B apxXuBax.
B3auMocBs3p IiyOMHBI ONUCaHMSI C IMPOLECCAMHU
UCIIOJIb30BAaHUS APXUBHBIX IOKYMEHTOB.

2.5. TeopeTuyecKkue OCHOBBI MCIIOJIb30BAHUS

apXHBHBIX
JOKYMEHTOB
[lonsiTne 00  WMCMNONB30BAHMM  APXUBHBIX
JIOKYMEHTOB. Hcnonb3oBanue apXUBHBIX
JIOKYMEHTOB KaKk  Mpoiiecc aKTyalln3aluu
PETPOCTIEKTUBHOM uH(pOpMaLIUH. Otansl
aKTyalu3aluu. Ponb aKTyaJIM3UpPOBAHHON

apXUBHOM nHdopManuu B COBPEMEHHOM
00111eCTBEHHOM

CO3HaHUH. [IpuHuumnb aKTyalau3aluuu
PETPOCIIEKTUBHOMN apXUBHOU
MH(pOpMaLINH.

[lonsiTMe O JOKYMEHTaJIbHOM TaMATHHKE.
Juckyccust BOKPYT TOHATUS «JTOKYMEHTaJIbHBIN
MaMSATHHK. Unen «BO3POXKJICHUS u
«Bockpemenusi»y nponutoro (H.M. Koupan, H.
®enopoB). Ponb MOKyMEHTaNbHBIX MaMSITHUKOB B
BO3POKICHUECKUX  JIBIDKCHHSX M YUYCHHAX
MPOLIOTO ¥ HACTOSILIETO.

KIIACCUOUKAII
A APXUBHBIX
JOKYMEHTOB

3.1. Knaccudukauusi JOKyMeHTOB

ApxuBHOro ponna

Poccuiickoit @enepaunu (AD PD)

HenpobumocTth  apXuBHBIX (OHAOB M  HX
KOMIIJIEKCOB KaK HEoOXOJIMMOE YCIIOBHE Hay4YHOMH

OpraHu3aluu JTOKYMEHTOB B cocTaBe
A®D PD. Knaccubukarus JOKyMEHTOB Ha YpPOBHE
AD PO, apxuBa,

apXuBHOTO (POHJIA.

Knaccupukauus  noxymentroB ['AD  CCCP:
MPUHAJISKHOCTh JIOKYMEHTOB K OIPEACICHHBIM
HUCTOPUYECKUM nepuoaam, YPOBHIO B
CUCTEME rocarmnapara, aJIMMUHHCTPATUBHO-
TEePPUTOPUATHHBIM eAMHUILIAM, OTpaciisiM
roCyJapCTBEHHOW W OOIIECTBEHHOW ACATEIHHOCTH.
KommekroBanue JOKYMEHTOB OJTHOTO
dbonmgoo6pazoBarens. Pazaenenne ux mo cnocody u
TeXHWKE  3aKkperyieHuss  uHpopmanuu.  Pasz-
paboTka B  OTEUECTBEHHOM  apXUBOBEICHUU
OCHOBHBIX MIPU3HAKOB
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KJIaccu(uKanuu JTOKYMEHTOB. [Monck
palMOHAIBHOTO 000CHOBaHUS
pasrpannuntensHoii matel B 20-30-¢ rr. XX B.
3HaueHue ATUX npu-
3HAaKOB NpU OOOCHOBAaHMM CETH TOCYAApPCTBEHHBIX
apXHUBOB. CooTtHotieHne MMOHATHI

locynapcrBennsiii  apxuBHblii  ¢oun  CCCP,
Apxunbid  ¢ong KIICC wu ApxuBsblii  (oHI

Poccuiickoit denepanuu.
CoBpeMeHHbIE MIPU3HAKH KJIacCU(UKALIUN
JIOKYMEHTOB ApPXUBHOTO
donnga Poccuiickort Denepanmu (Mo  popmam
COOCTBEHHOCTH, o

CpOKaM XpaHEeHUs U JIp.).

[Tonstue o CrpaxoBom donne Poccuiickoit
denepanuu. B3aumMocssi3b ApXUBHOTO u
CrpaxoBoro ¢onmoB ctpanbl. OCHOBHBIE Ha-
npasienus (opmupoBanus CrtpaxoBoro ¢oHaa

Poccutickoit ®enepanuu, ero apXuBHas
COCTAaBIIAIOIAS.

3.2. Kimaccudukamnusi JOKyMeHTOB B mpeaesiax

apxXuBOB

[TonsiTne o kinaccuuKau JTOKYMEHTOB B
npenenax apxuBa. 3Ha-
YeHUs1  KJIacCHPUKAIMK IS PAIHMOHAIBHOTO
pasMeneHust JIOKyMEH-
TOB B apXUBOXPaHWIHINAX, MMOBBILIEHHS
s dexTuBHOCTH 150: MOWCKa
U ucrnosib3oBaHus. [IpeeMCTBEHHOCTh TMPHUHIIUIIOB
KJ1accuukanuu
JIOKYMEHTOB Ha CTagusix BEJOMCTBEHHOTO U
rOCYyJ1IapCTBEHHOTO xpa-
HEHHSI.

Barasaast SaHaHHO'eBpOHCﬁCKHX APXUBUCTOB Ha
KJ'IaCCI/I(I)I/IKaLII/IIO AOKYMCHTOB B IIpCJICIaX apXUBOB.
OcHoBHBIE YCPThL JJOTHYCCKOTO [MpyuHIMIIa

MPOUCXOXKACHUS —  IPOBEHUEHII-TTPUHIIUTIAY.
Wx BnusHuE Ha KIACCU(PUKALIMIO TOKYMEHTOB B
Poccun. Biangaue

I'enepanbpaoro periamenta Ilerpa 1 (1720 r.) u
3aKOHOB 00 yupexaenun munuctepcts (1811 r.) Ha

COBPEMEHHYIO KJIacCU(PUKALIUIO
JIOKYMEHTOB.
3HaueHue Hay4HbIX u METOANYECKUX

pazpaborok b.M. Andwunosa, I'.A. Kuaszera, U.C.
Hasuna, 3.H. Jlo6posoii, H.A. ®domunra, M.D.
IlerpoBCckOM ®M  ApYIMX  apXUBHCTOB IS
CTaHOBJICHUSI TEOPHUU KJIACCU(DHUKAIIMM apXUBHBIX
JIOKyMEHTOB 10 (hoHAaM (Teopuu (POHIUpPOBAHUS).
Uzyuenue Xapakrepa NesITeIbHOCTH
(dhoHI000pa30oBaTENCH CUCTEM JOKYMEHTHPOBAHHAS
UX  JeSATeNIbHOCTH, COCTaBa U  COJEpXKaHUs
JOKYMEHTOB KaK YyCJIOBHE HAy4YHOW OpraHu3aluu
JIOKYMEHTOB
10 apXUBHBIM (DOHIAM.

Pa3Butre nmoHATHS «apXWBHBIM  GOHA» B
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OTEYECTBEHHOM apxuBoBeneHun XX Beka. E.B.
Tapne, A.C. Hwuxomae, W.N. JlroOumeHko,
H.B. Pycunos, U.B. Ily3zuno, I'.A. Kusses, B.K.
Knein 0 MOHSATUU
«apxuBHbId  ¢GoHO». JlUCcKyccHs O  TIOHSATHH
«apXuBHBIH  (QOHA» MEXIy MOCKOBCKUMH H
nerporpajckuMu apxuBucramu B 20-e rr. XX B. U
ee

BJIMSIHUE HA COBPEMEHHOE OIIPENIEIICHUE apXUBHOI'O
¢onma. Paborer B.H. AstokparoBa, E.B.
CrapoctuHa W Jp. O TOHSITHM «apPXUBHBII
boHI.

[TonstTe  «JOKyMEHTalIbHBIK  QOHI»  H
OpeanocbUiku  ero  mosineHus. llonartue o
dbong000pa3oBaTee.

PonoBoe mousitue apxuHoro ¢onna. Bumgossie
MOHATHUSL apXUBHOTO (oHAA: apXUBHBIM (HOHI
(opranu3anuii), 00beTMHEHHBIN
apxuBHBIM  (oHA  (opraHuzanuii,  JTUYHOTO
MIPOMCXOXKICHHMS ), dbong
JUYHOTO TPOUCXOXKAEHUs (JIMla, CeMbH, poJa),
apXuBHas KOJUICKIIUS. Crneuunduyeckue
0COOEHHOCTH 3TUX JOKYMEHTAIBHBIX KOMILJICKCOB.

@®oHaupoBaHUE JIOKYMEHTOB. Buabl pabor,
BXOZsIue B mporiecc ¢ouaupoBanus. llpuzHaku
IOPUANYECKOI CaMOCTOSITENIbHOCTH
yupexJIeHus Kak poHa000pa3oBaTes.

XpOHOJIOTHYECKUE TPaHUIBI apXUBHOTO (PoHIA

OpraHM3aINu. Nx
3HAUCHWE IS BBIABIICHHS ITOJMHOTHI COCTaBa €ro
JIOKYMEHTOB. dak-

TOPBI MOJUTUYECKOTO, FOPUIUYECKOrO (TIPaBOBOTO)
U aJIMUHUCTPATHBHOTO XapaKTepa, OMpeeIsIOIe
XPOHOJIOTUYECKHE TPAHHIIBI apXUBHBIX (POH/IOB.

Bnusiaue wu3MeHeHus ¢opM  COOCTBEHHOCTH
IOPUJINYECKUX U1 Ha
XPOHOJIOTUYECKHE TPaHMIbI apXuBHOro (hoHma.
Cutyanuu, Ipu KOTOPBIX JOKYMEHTbI OpraHU3aluu
HE JIEJIAT Ha pa3Hble POHIbI.

OmnpeneneHue TpaHull apxXuBHOro (oHma mnpu
aKIMOHUPOBAaHUM, MPHUBATU3ALUN  OpPTaHU3ALMI.
®onnupoBanue JIOKYMEHTOB
OpraHu3aliii, MMEIONIMX B CBOEH CTPYKType
(bunanbel 1 IpeCcTaBUTENILCTBA.

denepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI 00

00pa3oBaHUH B co-
craBe Poccuiickoit ®denepanuu HOBBIX CYyOBEKTOB
myTemM CITUSTHUS
paHee  CyLIECTBOBAaBIIMX M  BIUSHHE  OTHX
MIPOIIECCOB Ha POOJIEMBI

boHIMpOBaHUS JOKYMEHTOB TIOCYJIapCTBEHHBIX
OpraHoB W OpraHuzanuii cyObekTOB Poccuiickoi

denepanuu.
OcoOEHHOCTD OmpeneNieHUusT XPOHOJIOTHYECKUX
TPaHMI] hou0B

JUYHOTO npoucxoxaeHus. [IpusHaku onpenenenus
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boH10BOI MPUHAJIE)KHOCTH JIOKYMEHTOB
opranu3zaiuid u Jul. IIpsMble W KOCBEHHBIE
MIPU3HAKHU.

dopmupoBaHUE  OOBEIUHEHHBIX  APXUBHBIX
(bOHIIOB. YcnoBus
dbopMUpPOBaHHUS HA  CTaJUU  BEIOMCTBEHHOTO
XpaHEHUS JIOKYMEHTOB
B TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX apXHBaXx.
[Ipu3sHaku 00BEeIMHEHUS JIOKYMEHTaIbHBIX

KOMIUIGKCOB ~ YYpPeXKICHUW W JMI TP
dbopMHUpOBaHUH 00BETMHEHUS apXUBHBIX (DOHIOB.
dopMuUpOBaHHUE APXUBHBIX KOJJIEKIIUN. Y CIIOBUS
COXpaHEHHUS u
pachopMupOBaHUs KOJUICKIIUI B apXUBaXx.

3.3. Knaccuduxanus 10KyMeHTOB B mpejieiax
apXMBHBIX
donxon
Hayunbie ocHOBBI KiaccuuKauu JOKyMEHTOB
B mpenenax apxwBHOTO (oHma. 3HadeHHE
KJacCU(pUKALUU Il OpraHu3aluu JIOKyMEHTOB B
mpeaenax — apXmBHOro  (QoHIAa M TIOMCKA

JIOKYMEHTHOHN WH-
dbopmariuu.

Passutue H.A. ®omunueiM, K.I'. MursaesbiM,
M.D. ITerpoBckoi,
K.M. PynenscoH W JApyrMMM  apXUBHCTAMH
TEOPETUUYECKHUX u METOINYECKUX OCHOB

KJIAaCCU(UKALUU JTIOKYMEHTOB apXUBHBIX (POHJOB.
Hcropuueckuit MOAXOJX pu [IOCTPOCHUU
JIOKYMEHTOB apXUBHOTO
¢donna. Hpyrue MIPUHLIMIIBI MIOCTPOEHHUS
JIOKYMEHTOB, B MpeJiesiax apXUBHBIX (POH/IOB.

Enununa  xpaHeHuss (Aeno) Kak — eQUHHIA
kinaccupukanuu. [TonsaTue o cucremaTu3anuu aei B
coctaBe  apxuBHoro  Qonma. Ilonsatue o
cXeMe KJIaCCHU(PHKAIHH.

Metoarka COCTaBICHHMS CXeM KiacCU(pUKAIUH
JOKYMEHTOB B TpefefiaX apXUBHBIX (OHIOB.
OTpaxeHne B cCXEME €IUHBIX B3aUMOCBSI3aHHBIX
IIPOLIECCOB: T'PYNIUPOBKA €I, MOCIEI0BATEIBHOE

pacnosoKeHue nen B
npenenax rpynmn.  OcHOBHble — (Beaymiue) U
BTOPOCTETICHHbIE MIPU3HAKH
knaccupukanuu. IlpaBuia MOCTPOEHHS  CXeM
KJ1accu(uKanuu. VYcnosus

IIPUMEHEHHNS XPOHOJIOTUYECKOTO TpU3HaKa. Tumsl n
BHU/IbI CXEM CUcTeMaTrTmnui3lalnmnun pI(SA)E apXI/IBHI)IX
¢donoB. HazHaueHMS M YCIOBHS IPUMEHEHHUS CXEM
pa3IMYHBIX THUIIOB 51 BHUJIOB. [Topsimox
pacrojIoKeHUsT JIeN Tpelaeiax HIKHHUX CTyIeHeH
KJIACCU(PUKAMOHHOTO JCIICHUS CXEM.

Cnemmnduka  kimaccudukammum JTIOKyMEHTOB
OOBEIMHEHHBIX  apXUBHBIX  (POHIOB, (HOHIOB
JUYHOTO IPOUCXOXKJICHUS U aDXUBHBIX KOJIJICKITUH.
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3.4.Opranu3anms 1 MeTOAUKA padoThI MO
KJIacCH(PUKALMHU
JAOKYMEHTOB B apXHBax

Buasl m Ha3HayeHHE METOAWYECKHX ITOCOOMIA
A 000CHOBaHUS
U OCYIIECTBICHHUS KJIACCH(PHUKAIMUA JOKYMEHTOB H
NPAaKTUYECKOr0  MPOBEACHHS  PaboT 1Mo  HX
boHOMpPOBaHMIO M  CHCTEMAaTH3allUd B  TIpe-
nenax (poHIoB.
Poinb ucropudeckoii cipaBku npu GOHIUPOBAHUU U
cucTeMaTH3allud  JOKyMEHTOB. Meronuka ee
COCTaBJICHUS. Ceenenus, OTpakaeMble B
UCTOpUYECKOH cripaBke. VICTOYHMKM U JUTEparypa,
HEOOXOIUMBIE JUIsl COCTaBJIECHUS HCTOPUYECKOI
CIPaBKU. YCIOBUS MPEIOCTaBICHUS HCTOPUUECKOM
CIOpPaBKU OpraHU3alMd B TOCYJApPCTBEHHBIH WM
MYHULUNAIbHBIA apxuB. [lopsgok BeneHus wu
XpaHEeHUs] UCTOPUYECKOM CIIPaBKU B OpraHU3alMH.

CrnocoObl  cucTemMaTu3aluu A€l apXMBHOTO
doHla HEMOCPEACTBEHHAass CHUCTeMaTH3alus U
KapTOYHBIH cr1oco0.

KOMILJIEKTOBAH
UE APXUBHOTI'O
®OHJIA
POCCHUHUCKOU
®EJEPALIMU U
SKCIEPTU3A
IIEHHOCTH

JOKYMEHTOB

4.1. KomniiekroBanue ApxuBHOro gponaa

Poccuiickon
Denepauuu
[Tonsitue o kommekroBauuun A® PO. Hayunas
KJ1accuukanms
JOKYMEHTOB  —  OCHOBAa  KOMIUJIEKTOBAaHHUS
rOCy/IapCTBEHHBIX ¥ MYHHUIMIAJIbHBIX apXHUBOB.
B3anmocss13p 51 B3aUMO3aBHCUMOCTb

KJ'IaCCI/I(bI/IKaIII/II/I, KOMIIJICKTOBAHUA M OSKCICPTU3bI
HCHHOCTHU JOKYMCHTOB.

Ortanel perilaMmeHTannu mporecca
KOMIIJICKTOBAHUS B OTCYCCTBCHHOM
apxuBoBeneHur. CoBpemMeHHas  MpaBoBas U
HOPMAaTHUBHO-

MeToau4ecKast 0aza, peraMeHTUpYroIas
OpraHu3aIIo u MOPAOK
KOMILJIEKTOBAHUS rOCyIapCTBEHHBIX,

MYHUIUINAIBHBIX UM  BEAOMCTBEHHBIX apXHBOB
JOKYMEHTaMHU. 3a/laud U OCHOBHBIE HANpPaBIICHUS
JIeATETbHOCTH no KOMILIEKTOBaHUIO
rocyJapCTBEHHBIX U MyHUIIUIIATbHBIX apPXUBOB.

Bnusnue komrmekToBaHHS Ha (DOHAMpPOBAHHUE
JIOKYMEHTOB. 3amauun u
STanmbl KOMIUIEKTOBAHUS TOCYJAPCTBEHHBIX U
MYHHIIUIIATIBHBIX apXUBOB.

HcTOYHUKHM KOMITJIEKTOBAaHUS TOCYIapCTBEHHBIX
U MYHULUINATbHBIX apXuBOB. [loHATHE «UCTOYHHMK
KOMIUIEKTOBaHMS» M «30Ha KOMIUJICKTOBAHUS.
Kputepun  ompenenenuss  opranmsamui = —
HMCTOYHUKOB KOMIUIeKTOBaHUs. [1opsiok oTHeceHus
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HErocyJ1apCTBEHHBIX

OpraHu3anuil (HOBOro TUIA) K YUCIY HUCTOYHHMKOB

KOMILIEKTOBaHMSI

roCy/IapCTBEHHbIX U MyHHUIIMIIAJIBHBIX apXUBOB.
@opMBl  XpaHEHHUSI AapPXUBHBIX JIOKYMEHTOB

opraHu3anuil. AyTCOPCHUHI XpaHEHHUS apXHUBHBIX

JOKYMCHTOB KakK HOBOC SABJICHUC B
IIPAKTHUKE paboThI HETOCYIapCTBEHHBIX
OpraHu3aluiu. Jeno3uraprHoe

XpaHeHue JIOKYMEHTOB HETroCyIapCTBEHHBIX
OpraHu3alil  creurualIu3upoBaHHbIME  (popmamu
(BAO «OCT" Pexopa3z MeHEIKMEHT» M APyrue
HErocyJapCcTBeHHblEe XpaHunuia). OmnpeneneHue
SKOHOMHUYECKOU

3((PEKTUBHOCTH U PUCKOB BHEO(DHUCHOTO XPAHCHUS

JOKYMCHTOB.
KpI/ITepI/II/I OIIPCACIICHUS Kpyra JIML, JOKYMCHTBI
KOTOPBIX MOTYT

OBITh MPUHATHI HAa TOCYIAPCTBEHHOE XPaHEHHE.

OTt60p Ha rocyJJapCTBEHHOE XpaHCHHE
JIOKYMEHTOB 1o JUYHOMY
COCTaBy B KOHTEKCTE MpoOIeMbl 0TOOpPAa MaCcCOBBIX
HCTOYHHUKOB. Ocobennoctu KOMILJIEKTOBAHUS
rOCyJapCTBEHHBIX M MYHHUIUIAIBHBIX apXUBOB
JIOKyMEHTaMHU MEPCOHAIBHOTO XapakTepa.
Crnenmaiiu3upoBaHHasi CETh ApXUBOB ISl XpaHEHUS
JIOKYMEHTOB TIO INYHOMY COCTaBYy.

MCTOYHHUKHA KOMIUIEKTOBAHHS BEJOMCTBEHHBIX,

00BbETMHEHHBIX
BEZIOMCTBEHHBIX " 00BEeTMHEHHBIX
MEKBEJJOMCTBEHHBIX apXUBOB.

Omnpenenenuve cocTaBa JIOKYMEHTOB,
TIOJITeXKATITIX MIOCTOSTHHOMY

XpaHEHUIO0, W OpraHM3anus WX [pHUeMa B
rOCyJJapCTBEHHBIE M MYHULMIAJIBHBIE APXUBBI.
[Tonatue o ¢opmax mpueMa JOKYMEHTOB.
BeiOopounslii mpuem jgokymeHTOB. [loHsTHE O
IpyIIIOBON u BUJIOBOM
BbIOOpKe. TeHaeHuMH pa3BUTHS BBIOOPOUYHOTO
IIpYUEMa: XPOHOJIOTMYECKAsl, PETMOHAJIBHAs W Jp.
dopMbl  BeIOOpOuHOTO mpuema. CoOTHOIIEHUE
TeHEpaJbHOM M BBIOOPOYHOH  COBOKYITHOCTH
YUPEKICHUN.
IIpenenbHble CPOKM XpaHEHMs [OKYMEHTOB B
BEJJOMCTBEHHBIX apXuBax rOCy/1apCTBEHHBIX
YUPEXKIEHUH M pPEKOMEHAATEIbHBIE  CPOKHU
XpaHEHUsI JOKYMEHTOB B YUPEXKICHUSAX «HOBOIO
tunay. Opranuzanus paboTel MO Tmepenade u
IpueMy  JOKYMEHTOB B  TOCYJAapCTBEHHBIC
U MyHUIUINAIbHBIE apXWBBl OT OpraHU3aLUl
pazHoro tuma. Pojib BEJOMCTBEHHBIX apXHWBOB H
apXMBOB  OpraHM3alui B  KOMIUIEKTOBAaHUU
roCyJapCTBEHHBIX U MyHULIMITIAIbHBIX apPXUBOB.
Pone ®enepanbHOro apXwMBHOIO AareHTCTBA B
OpraHu3aly KOMIUIEKTOBaHUS JOKYMEHTOB U
obecrieueHnH BCeCTOpoHHEro nmonogHeHust AD PO,
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Ocy1iecTBlIeHHE KOHTPOJISI CO CTOPOHBI apXUBHBIX
YUPEKIECHUNM 3a COXPAHHOCTBIO JOKYMEHTOB,
MOJJIEKALTUX craude B
rocyJapCTBEHHbIE M MYHHIIMNAIbHBIC aAPXUBBI,
IIOJIHOTOM cocrasa
apXUBHBIX dbon10B u CBOEBPEMEHHBIM
MOCTYIUIGHHEM HX Ha TOCYAapCTBEHHOE WJIU
MYHUIUIIATEHOE XpaHEeHHeE. Opranuzanus
MOMOJIHEHUSI TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX
apXMBOB JIOKYMEHTaIbHBIMU MaMATHUKAMU
UCTOPUM U KYyJbTYphbl, HaxOJALUMHUCA B
COOCTBEHHOCTH OOIIECTBEHHBIX OpraHU3alMi |
OT/ENIbHBIX TPaXK/IaH.

OtpaciieBble TPUMEPHBIE CIIMCKU OpraHU3alMil,
SBJISIFOLUXCSI u HE
SABJISIFOLIMXCSL ~ MCTOYHMKAMH  KOMILJIEKTOBAHMS
roCyJapCTBEHHbIX M MYHULMIIAJIBHBIX apXHBOB.
[lopsimok WX COCTaBI€HUST U YTBEP)KICHUS.
OcHoBaHus 1711 BHECEHHS] I3BMEHEHUI U YTOUHEHU I
B CIIUCKH HMCTOYHHUKOB KOMILJIEKTOBAHMS
rocyJapCTBEHHBIX U MyHUIIMIIAIbHBIX apPXUBOB.

Ocobennoctu KOMILIEKTOBaHUS
HEroCyJapCTBEHHBIX apXUBOB.
HNcTrouHnKr  KOMIUIEKTOBaHUSI  OOIIECTBEHHBIX
IEHTPOB JOKyMeHTannn — «Hapomnoro apxusay,
«Memopuana» u ap.

4.2. JxcnepTU3a HEHHOCTH J0KYMEHTOB

[Tonsitue ontumuzamuu coctaBa AdD PO,

3HaueHue AKCIIEPTU3BI
[ICHHOCTH JIOKYMEHTOB B ONTHMH3AI[MH COCTaBa
apXUBHBIX (GoHI0B

U JIPyTHX KOMIUJIEKCOB apXMBHBIX JIOKYMEHTOB.
B3anMocBsI3b SKCIIEpTU3bI IIEHHOCTH IOKYMEHTOB U
ux (poHaMpOBAHUS.

[TonsiTre 00 3KCcTIepTU3€E IIEHHOCTH JOKYMEHTOB.
3agaun u STaIbI
MPOBEACHUS IKCIIEPTU3BI IIEHHOCTH IOKYMEHTOB.

Opranuzaius ¥ METOAUKa padoThl MO OTOOpPY

JAOKYMCHTOB Ha
XpaHCHUC W YHHUYTOKCHHC B LNCHTPAJIbHBIX U
MCECTHBIX YUPCIKACHUAX

Poccun B XIX — mauwane XX BB. H.B. Kanaues,
H.5. CamokBacoB # Jpyrue apXuUBHUCTBI O
COCTOSTHUU IKCHEPTU3bl. PONb TYOSpHCKHX yUEHBIX
apXUBHBIX KOMHUCCHI B pa30OpKe U OIICHKE
JIOKYMEHTOB MECTHBIX YUYPEKIECHUW U CO3IaHUU
HUCTOPUYECKUX apXUBOB.

CocTrostHuEe SKCHEPTHU3BI IIEHHOCTH JOKYMEHTOB
B YCIIOBUSIX pe-
OpraHu3alMy U UEHTPAIM3alMd apXUBHOIO Jeia B
COOTBETCTBHU
¢ nekperamu CHK PC®CP ot 1 urons 1918 r. «O
peopranuzaiuu
W [EHTpaJIM3alMu apXUBHOIO Jeia» W JIPYyrUMHU
3aKOHOJaTEeNIbHBIMM akTaMu mpaButTenbcTBa. C.K.
BorosiBineHckumii u b.1. AH}uI0B
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0 MeTolax OIEHKH JOKyMeHTOB. Paspaborka

BOIIPOCOB 3KCIIEPTU3BI
LEHHOCTH  JIOKYMEHTOB B  Tonbl  Benukoit
OreuecTBEeHHOMH BOMHBI u B
MOCJIEBOCHHBIE TOAbl. Pa3BUTHE TEOPETHUUECKUX U
OpraHu3alMOHHO-

METOJIMYECKUX OCHOB  DJKCIEPTH3bl LIEHHOCTH
JIOKYMEHTOB B KOHIIE
50-x — 60-x rr. XX B. KI. Murses, A.B.
EnnarseBckuid, B.B. Hannun

U Jpyrue apXMBHCTBI O HAy4YHBIX OCHOBAax
pa3paboTKu  TpoOJieM  AIKCHEPTHU3bl  LEHHOCTHU

JIOKYMEHTOB.

CoBepIIICHCTBOBAaHWE TEOPHH M  MPAKTHKH
AKCIIEPTU3BI LIEHHOCTH
JokyMeHToB B 70-x — Hau. 90-x rr. XX B.
HuddepennrpoBaHHbIT

MOAXOJ K OIEHKE JOKYMEHTOB YYpeXJICHUH
«HOBOTO THIIaY.

HayuHo-MeTonu4YecKkue OCHOBBI  JKCIIEPTHU3BI
[EHHOCTh JOKYMEHTOB. [IpHMHIMIIBI SKCIIEPTU3BI 10
Hayama 90-x rr. XX B. U B COBPEMEHHBI NEPHOT
apxuBoBeneHMs. HayuHbie MeTOABl SKCIEPTU3BI 10
u nocie 60-x rr. XX B. HcrounukoBemueckas

KpUTHKA JTOKYMEHTOB
U €€ 3HayeHue I DKCIEPTU3bl HX I[EHHOCTH.
CucTeMHBIit MOJIXO/I.
OyHKIMOHANBHBIN  aHanu3. VHpopManmoHHbII
aHamuus. IIpumeHeHne

B JKCIEpPTU3E APYTUX OOLIEHAYyYHBIX W YaCTHBIX
METOJIOB TO3HAHMS.

Ortarnbl npouecca BbIpaOOTKH KPUTEPHUEB OLICHKU

JIOKYMEHTOB B
OTEYECTBEHHOM apXHUBOBEICHUH.
Kpurepun »skcnepTuspl LEHHOCTH JOKYMEHTOB.
Pa3BuTHie U yTOYHEHHE KPUTEPUEB B 3aBUCHUMOCTHU
OT MCTOPUYECKUX YCJIOBHM M 3a Jay DKCIEPTU3BI.
I'pynnsl KpUTEpUEB NPOUCXOXKIEHUS, COAEPKAHUS
U BHEIIHUX 0coOeHHOCTeH NoKyMeHTOB. Kpurtepuu
orbopa JIOKyMEHTOB c MIOBTOPSIOLIENCS
uHpopmanueii. Buasl, ¢opmMpl M TOJHOTa
noBTopeHust uHpopmauuu. Kpurepuum 1eHHOCTH
JIOKYMEHTOB JUYHOTO
IIPOUCXOXKACHHUS.

MeToauka mpoBEAEHMsI DKCIEPTU3BI LIEHHOCTH
JOKYMEHTOB. lleneBas KOMIUIEKCHasl JKCIIEpTH3a
LEHHOCTH  JIOKYMEHTOB B  TIOCYJapCTBEHHBIX,
MYHHIIMIIAJIBHBIX M BEJOMCTBEHHBIX apXuBaX, €€
Ha3HauY€HUe, METOJMKa IPOBEIECHUS U  ee

3¢ peKTHBHOCTH B COBPEMEHHBIX
ycnoBusix. OpraHuzans U METOAWKa paboTHI 110
oTOOpy Ha XpaHCHHUE

JOKYMEHTOB MO JUYHOMY cocTaBy. OcoOeHHOCTH

METOJIUKH TPOBEINCHUS OKCIEPTH3bl IEHHOCTU

JTOKYMEHTOB JINYHOTO MTPOUCXOXKICHHUS.
Bo3MOXXHOCTP TIpMEHEHUs pa3paboTaHHON B
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OTE€YECTBEHHOM apXMBOBEICHUN METOIUKU
MIPOBEICHUS OKCIEPTHU3BI YIPaBICHYCCKUX
JIOKYMEHTOB K CIIELUATBLHBIM BUIAM
JIOKYMEHTAIIHH.

CoBpemeHHast cucrema HOPMATHUBHO-
METOINYECKUX [MOCOOUHA 110

AKCIEPTU3E LIEHHOCTH JOKYMEHTOB. TeHIeHuuun
COBEpUICHCTBOBAHUS  CHCTEMBl  HOPMAaTUBHO-
METOAMYECKUX MOCOOWH MO 3KCIepTHU3e LEHHOCTH
JTOKyMeHTOB. Ponb Kiaccu(pukaTopoB JOKYMEHTOB
u

HOMEHKJIATyp JeJI B OINpeAeNiCHUH Hay4dHOH U
MPAKTUYECKOH LEHHOCTU JOKYMEHTOB Ha CTaJHH

AOKYMCHTAUUOHHOI'O obecreyeHus
YHpaBJICHUA.

Hepe‘IHI/I AOKYMCHTOB — OCHOBHOC 3BCHO B
CHCTCMC HOPMATUBHO-

METOMYEeCKUX MocoOuil. 3akoHoparenpHas 0Oa3a
npuMeHeHus nepeyHei B Poccuiickoit dexnepariumu.
Tuner w Buasl nepeuHe. IlepeyHn THUMOBBIX

JIOKYMEHTOB, MOJIEKAIIUX MOCTOSTHHOMY
XpaHEHHIO,

c yKa3aHuem CPOKOB 170'¢ XpaHCHUSI.
BenomcTBeHHbIe (oTpacneBsbie)
NEpEeYHH JOKYMEHTOB C YyKa3aHHEM CpPOKOB
XpaHEHHUS. Pazpabotka KOPITOPAaTHBHBIX

(MHIMBUYaNbHBIX) TEpEeYHE B COBPEMEHHBIX
YCIOBUSAX MW HUX B3aUMOCBSI3b C  THUIOBBIMU

MIEPEYHSIMHU. TpeboBanus,
NpenbsBIsieMble K  METOJMKE  COCTaBJICHUS
IepevHen JIOKYMEHTOB c

yKa3aHHEeM CpOKOB XpaHeHMs. CXeMbl OCTPOEHUs
nepeuneit. CriocoObl TPYNIUPOBKU OpraHU3alUi B
BEJIOMCTBEHHBIX T€pEeUYHSAX (3BEHbA IEpeUHEel).
Cratps nepeuns. IIpueMsl onucanus JOKyMEHTOB.
[Topsaiok pacmonoKeHUsi ONUCATENbHBIX CTaTel B
pasznenax MIEPEYHSI.
CripaBOUHBIH anmapar K NepeuHsIM.

Bo3MmoXHOCTH  IpUMEHEHHs  IEepeuyHed K
JIOKyMEHTaM, CO31aHHbIE
B OoJiee paHHHE UCTOPUUYECKUE MTEPUOIBI.

3anpeTHbIe AAaThl B 3KCIEPTU3€E IEHHOCTU

JOKYMCHTOB.

ConocraBUTENbHBIA aHANU3 U XPOHOJOIMYCCKUC
paMKu npume-
HCHUA NepCUHs THUITIOBBIX JOKYMCHTOB,

oOpazyommxcss B ACITEIHPHOCTH TOCKOMHUTETOB,
MUHHCTEPCTB, BEIOMCTB U JPYTHX YUPEKICHUH,
OpraHu3ali, MPEaNpUATHI, C YKa3aHHEM CPOKOB
XpaHeHus

(M., 1989 r.), mepeyHs THIOBBIX YIPABICHYCCKHX
JOKYMEHTOB, OO0pa3yIolIUuXcsi B JEATEIbHOCTH
OpraHu3anui, c yKa3aHHEM CPOKOB
xpadeHuss (M., 2000 r.) u mepeyHs THUIOBBIX
apXUBHBIX JOKYMEHTOB, 00pa3yIoUIMXcs B HAy4HO-
TEXHUYECKOU U MPOU3BOJCTBEHHOMN
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JIeATEILHOCTH OpraHu3allii, C yKa3aHUEM CPOKOB
XpaHEeHUs M.,
2007 r.).

[TepeveHb THIOBBIX YIPABICHUECKUX ApPXUBHBIX
JOKYMEHTOB,  OOpa3ylomuxcsi B Iporiecce

JIEATEIIbHOCTH roCyJapCTBEHHBIX OpraHoB,
OpraHoB MECTHOI'0 CaMOYIIPaBJICHUS u
opraHu3anui, c yKa3aHueM

cpokoB xpaHeHusi (Pocapxus. BHUUJAJ. M.,
2010).

Opranuzanus JKCIIEPTHU3BI LEHHOCTHU
JIOKYMEHTOB u otbopa ux
HAa  rocygapctBeHHoe  xpaHenwe.  Cucrema
AKCIIEPTHBIX OpraHoB.

LOIIK, OIIK u 9K apxuBHbIX yupexiaeHui. Mx
paBOBOE TMOJIOKEHHE, 3anadyd, (QYHKIUH U
opraHu3arus paboTHI. Poin byHKIUH
OpraHU3aIMOHHO-METOAMYECKOTO PYKOBOJCTBA U
KOHTPOJSI ~ OKCIEPTHBIX  CIyxkO0  apXUBHBIX
YUpEeXKICHU N B MIPOBEICHUU JKCIIEPTHU3BI
[EHHOCTH JOKYMEHTOB B MHHHCTEPCTBaX U
BEJIOMCTBax u otbope
JIOKYMEHTOB Ha moctosinHoe xpanenue. [[OK u DK
MUHHCTEPCTB u
BeoMcTB, DK opranuzanuit u npeanpustuil. Ux
3a/1a4H, byHKIHH,
MPaBOBOE  TMOJIOKEHWE, OpraHu3anus paboTHI.
Odopmiierre pe3yibTaTOB AKCIEPTU3BI IIEHHOCTH
JIOKYMEHTOB.

CrocoObl  yHHYTOXEHUS JIOKYMEHTOB IIOCIIE
MIPOBEACHUS IKCIIEPTU3HI IIEHHOCTH U BO3MOKHOCTH
BOCCTAHOBJICHUS JJOKYMEHTOB.

4.3. OT60p 1 XpaHeHHEe 0C000 LIEHHbIX H
YHUKAJIbHBIX
AOKYMEHTOB
Omnpenenenne  TOHATHH ~ «OCO0O  IIEHHBIE
JIOKYMEHTBD», «YHUKaJIbHbIE JOKYMEHTh». @3 «O0
apxuBHOM jene B Poccuiickoit deneparum» ot 22

okTsi0ps 2004 T.

WUctopuss  paseutua  mnonatuii  OLJ] B
OTEYECTBEHHOM apXUBOBEICHUMU. Hcropus
cknaabiBanus kpurtepues OIJ[ B oredecTBEeHHOM
apXUBOBEJICHUH.

Kputepuu onpenenenust 0cod6o IeHHBIX

JIOKYMEHTOB:

- OOs3aTenbHBIC: BpeMs CO3JaHHS JOKYMEHTA;
[IEHHOCTh, COJepXaleics B JOKYMEHTaxX
nH(pOpMaLY; IOPUANYECKas CUIIa,

MOJJIMHHOCTh JIOKYMEHTOB; 3HaUE€HUE

dbonI000pa3oBaTENs; aBTOPCTBO (M aapecar)

JIOKYMEHTa; HalIM4ue najeorpapuueckux,

XYJI0’KECTBEHHBIX U IPYTUX 0COOCHHOCTEMN

JIOKYMEHTA.

- BcnomorarenbHbie: BETUYHMHA CTPAXOBOU

OIICHKH JIOKYMEHTa
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(ero  neHexkHas ~ cTpaxoBasi ~ CTOMMOCTb).
Meronuka BeisBienus OIlJl. Yuer m omucanue

OLLI. Mertonuka
BBISIBIICHUS (DOHIOB, YacTeil (HOHIOB, copepKaIux
0cob0 [ICHHbIC
JOKYMEHTBI, a TaKke Jel U  OTHACIbHBIX
JIOKYMEHTOB. Opranuzanus
paboTel IO OOPMIICHHIO PE3YJIHTATOB BBISBICHUS
0c000 IEHHBIX
JIOKYMEHTOB. Opranuzanus XpaHEHUS u

ucnonas3oBanus OLJI.

Pernament I'ocymapcTBeHHOro perucrpa
YHUKaIbHBIX JIOKYMEHTOB
ApxusHoro ¢onma Poccuiickoit deneparnuu

YYET
OBECIIEYEHUE
COXPAHHOCTH
APXHWBHBIX
JOKYMEHTOB

n

5.1. HopmaTuBHO-MeTOANYECKHE OCHOBBI yyeTa
apXMBHBIX
JOKYMEHTOB

[Tonsitue 06 yuere nokymeHTOB AD PO,

MOHSATUMHBIN anmnapar.

[TpuHIMNMAIbHBIE 0OCOOEHHOCTH CUCTEMBI y4eTa
apXUBHBIX JOKY-
MeHTOB. [leHTpann30BaHHOCTb, IPEEMCTBEHHOCTb
" JUHAMUYHOCTb
ydera. EQMHCTBO ydera M OpraHu3alud XpaHEHUs
JIOKyMEHTOB. B3aumocBss3p u
B3aMMO/JIOTIOJIHSIEMOCTh YYETHBIX JOKYMEHTOB H
CIIPAaBOYHHKOB.

OOBeKThl yueTa M €IUHHIIBI y4yeTa apXUBHBIX
JIOKYMEHTOB. Enuanna
ydera OpraHU3aMOHHO-PACTIOPATUTENBHOM
JIOKYMEHTallUH, HayYHO-TEXHUYECKHUX,
KMHO(POTO()OHO- M MAIIMHOUYUTAEMBIX IOKYMEHTOB.

Pa3paboTka BOMpOCOB ydeTa JIOKYMEHTOB B
OTEYECTBEHHOM apXuBoBeJeHUH. COCTOsIHUE ydeTa

B pa3InyHbIe MEePHOIbI apXUBHOTO
CTPOUTENIbCTBA. 3HAYEHHE TMpaBUI MO  Yy4yeTy
JIOKYMEHTOB (1936 r.,
1947 r.), OCHOBHBIX IIpaBUI paboTsI

roCy/IapCTBEHHBIX apXUBOB cTpaHbl (1962 r., 1984
r., 2002 r.) u «[IpaBun opraHuzanuu XpaHEeHHUS,
KOMIUIEKTOBaHMS, yde€Ta M  HCIOJIb30BAHUS

JIOKYMEHTOB ApXHUBHOIO
¢onna Poccuiickoit ®emepaumu W APYrHX
apXMUBHBIX JIOKYMEHTOB B

rOCy/IJapCTBEHHBIX M MYHMIMIAJIbHBIX apXUBax,
My3esix 1 OmbiamoTekax, opranusanusax Poccuiickoi
akamemMuu  Hayk» (2007 r.), a  Takxe
[IPaBUJI, PErVIAMEHTUPYIOLIUX BEACHUE B apXUBaX
OpraHu3aluil CUCTEMBbl YYETHBIX JOKYMEHTOB H
CIIPaBOYHMKOB. «PerimaMeHT rocyaapCTBEHHOTO
ydeTa JOKyMeHTOB ApxuBHOTro (oHna Poccuiickoii
Dene-
parum» (1997 r.).

3ajauu M IEPCIEKTUBBI COBEPIICHCTBOBAHMS
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ydera JIOKYMEHTOB
B roCy/1apCTBEHHBIX, MYHULUTATBHBIX,
BEJJOMCTBEHHBIX apxuBax u

apXuBax OpraHW3aluii, B OpraHax apXUBHOTO
yIpaBICHUS, B PYKOIHUCHBIX OTIEIaX My3eeB M
OoubmoTex, HETOCYapCTBEHHBIX apxuBax
U apXUBax OOLIECTBCHHBIX OPraHU3aIUsX.

5.2. CucreMa yyera apXuBHBIX IOKYMEHTOB
Y4yer JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHMLIMIAIBHBIX — apxuBaXx. (CocTaB  y4eTHBIX

JOKYMEHTOB ¥ cHpaBOYHHKOB.  OCHOBHBIE
M BCIIOMOTaTeNlbHbIE  YYETHbIE  JOKYMEHTHI.
Opranusanus XpaHEHUS

YUETHBIX JJOKYMEHTOB.

Ydyer  yHHUKaIbHBIX M 0CO00  IIEHHBIX
JIOKYMEHTOB. Y4eT CeKPETHBIX U PacCeKpEeYeHHBIX
JIOKYMEHTOB.

VYdeT 10KyMEHTOB JIMYHOT'O IPOUCXOXKICHHSL.

VY4eT 10KyMEHTOB IO IUYHOMY COCTaBYy.

VYder OKYMEHTOB, HaXOJAALIMXCS B YaCTHOM
COOCTBEHHOCTH, NPUHATBIX IO JIOTOBOPY Ha
XpaHEHUE B apXUB.

VYuer konui JOKyMEHTOB Ha MpaBax

MIOJTHHHUKOB.

VYuer ctpaxoBoro ¢hoHaa 1 GOH/IA MOTH30BAHUS.

Yder JOKyMEHTOB B PYKONHCHBIX OTAeNax
My3€eeB u OuOINOTEK.
OcobeHHocTH yyeTa My3€HHBIX MPEAMETOB MU
OMOIMOTEYHBIX (POH/IOB.

Yder NOKYMEHTOB B apXUBaX M CTPYKTYPHBIX
MIOIPa3IEICHUSX
OpraHu3aIui.

Yder JOKYMEHTOB B apXUBHBIX OpraHax o
koHra  1990-x rr.  DoHIOBBIE  KaTaJIOTH.
Lentpaneubiii  GougoBeiii  karamor (L[PK). Ero
noctpoerue. Ilopsmok  BeneHus — (OHIOBBIX
KaTayoroB. LleHTpanan30BaHHBIA ydYeT JHOKYMEHTOB
Ha Oaze LI®DK. Pazpaborka ACHTU 1o
nmokymentaMm [A® CCCP (70-80-e rr.) u ee
3HaYeHUe.

CoBpeMeHHbIE HOPMaTUBHO-METOJUYECKUE
OCHOBBI aBTOMAaTU3HPOBAHHOTO yueTa JOKYMEHTOB.
CoOBMECTUMOCTh YYETHBIX 0a3 JTaHHBIX apXUBOB U
apxuBHBIX opraHoB. [Ipumenenue B/ «ApXuBHBbII
doun (IV Bepcus)».

5.3. ObecneyeHne COXpAaHHOCTH APXHBHBIX
JIOKYMEHTOB

[Tonsitue obecrnievyeHus COXPAaHHOCTH
JIOKYMEHTOB. Co3nanue
ONTUMAJIBHBIX YCIOBHUM XpaHEHUs! JOKYMEHTOB.

Pa3memienue ApXUBHBIX ¢dhonm0B B
apXUBOXPAHUIIUIIAX. [Tnan

(cxema)  pa3memieHMsT ~— apXWBHBIX  (DOHIOB.
Hasnauenne u 0COOCHHOCTH TOQOHJIOBHIX U
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MOCTEJUIAKHBIX ~ TOMOTpaUuecKuX  yKazaTemeu
Posb npoBepky HaMM4Ms U COCTOSIHUS JTOKYMEHTOB
B o0ecrmeyeHnn uX coxpaHHocTH. IIpoBepka
HaJIM4YUs M COCTOSIHMUSI ApXUBHBIX JOKYMEHTOB.
Haznauenue u opraHusaius padOThI 110 MPOBEPKE
HaJIMYUs U COCTOSIHMSL JOKyMEHTOB. Ilopsnok u
NEPUOANYHOCTD

IIPOBEJCHUS NPOBEPOK. BHennaHOBbIE NPOBEPKHU.
JIOKYMEHTBI, COCTaBIsiEMbIE B XOJI€ IIPOBEPKHU

HaJINYUS u COCTOSIHUS JIOKYMEHTOB.
Meponpusatusi MO0 pe3yJbTaraM  IPOBEPKH.
Baecenue H3MEHEHUH B
Yy4eTHBIE TOKYMEHTHI.

CrnenunansHas (bU3UKO-XUMHYECKas 5

TeXHHUYecKass o0paboTKa OKyMEeHTOB. PaboTwl mo
crenuanbHoil 00paboTke MokymeHTOB. [lopsmox
MPOBEACHUS PA0OT 1O CHeHHaIbHOW 00paboTKe
JIOKYMEHTOB.

CrpaxoBaHue apXUBHBIX NTOKyMeHTOB. [lopsimok
oopMIIeHHS BPEMEHHOTO BBIBO3a JIOKYMEHTOB 3a
pyOexx u 3a mpedensl cyObekTa Poccuiickoi
®denepanuu.

Co3nanue crpaxoBoro ¢poHaa u poHaa

MIOJIb30BAHHUS.

ObecrieyeHre COXPAaHHOCTH JOKYMEHTOB IIpH
YpE3BBIYANHBIX CUTYAIIHSIX.

CIIPABOYHO-
IMMOUCKOBBIE
CPEJCTBA
K APXVBHBIM
NTOKYMEHTAM
(HAYYHO-
CIIPABOYHBIN
AIIITAPAT)

6. CIPABOYHO-ITIOUCKOBBIE CPEJICTBA
K APXUBHBIM JOKYMEHTAM
(HAYYHO-CIIPABOYHBIM AITITAPAT)
6.1. CipaBo4HO-TIOUCKOBbIE CPeICTBA K
nokymeHtam A® PP

Ha3naueHue cHpaBOYHO-TIOMCKOBBIX CPEJICTB
(CIIC). [TonsiTus
«TepBUYHAS u BTOpUYHAS JIOKYMEHTHast
uH(pOpMaLUDY, «apXUBHBIN
cnpaBouHuK», «cucrema CIIC apxuBay», «cucrema
CIIC x nokymentam A® PDy». CoctaB u QyHKIUH
cucteMsl CIIC K 10KyMEHTaM rocyaapCTBEHHBIX U
MYHULUNATBHBIX apXHBOB, MPOLIECC €€ CO3AaHus,
BE/ICHUS U UCTIOJIb30BaHUS.

TpeboBanus, npenpssiusiemsle k cucteme CIIC.
EnnHCTBO Hay4HBIX METOJOB IOCTPOEHUS CUCTEMBI
CIIC. PacnpocTtpaHeHHE OCHOBHBIX IPHHIIMIIOB
opranuzamuu  cucteMbl CIIC Ha Bce BHIBI
JIOKYMEHTall1H.

CTpyKTypa CHCTEMBI CIPaBOYHO-IIOMCKOBBIX
CPEIICTB W HampaBlieHus ee pa3Butus. [lonsrtue 06
00BbeKTe nHpopmaruu, AJIEMEHTE
uH(popManuuy, JIOTHYECKON 3aIlncH,
nHpopmanmonHo-nmouckopoir cucreme (MUIIC) u
HH(pOPMaAITMOHHO-TIONCKOBOM SI3BIKE (AI1).
ApXUBHBIM CIPABOYHUK KAK €JMHUIIA CHUCTEMBI
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CIIC apxusa.

Onpenenenne TUNOB M BHUJIOB  CIPAaBOYHO-

uHpopManMoHHbIX — m3maHuil.  Knaccudukanus

CIPAaBOYHUKOB B 3aBHUCUMOCTH OT YPOBHSI OOBEKTa

unpopmanun (AP PO, rpynma apxuBoB, apXuB,

¢doun, nemno, rpymnmna J0OKyMEHTOB, JTOKYMEHT).
CocraB cpaBoyHMKOB B apxuBax Poccuu B XX

— Hayaie XX B.
U TMpUEMbl OMHCaHUsl JOKyMeHTOB. Pa3paboTka B
20-30-¢ IT. BOIIpOCa
O COCTaB€ MW  B3aUMOJICHCTBHH  apXHMBHBIX
CIIPAaBOYHHMKOB M.C. BumneBckum, H.A.
®omunaeiM, T.A. KuszeBeiM  u  npyrumu

apXUBUCTaMH.

PazButne B 40-50-¢ rr. K.I'. Murseseim 1 M.H.
[[ToOyXxOBBIM ~ BOMPOCOB  CO3JAaHUSI  CHCTEMBI
Hay4yHO-cripaBoyHoro anmapata (HCA) u meronuku
COCTaBIICHUS  OTHENIBbHBIX  BHUJIOB  apXHBHBIX
CIIPAaBOYHHKOB.

Bompocer opranmzanuu cucremsl HCA B 60-80-x
rr. Bausiaue pa3Butus 1 UHQOPMATUKH HA TEOPHIO
U TIPAKTUKY CO3J]aHHS CUCTEMBI

HCA A® PO.
Metoauueckue paspaborku BHUWIAAJL wu
y4eOHbIe nocoous

MI'MAW 1no BompocaM  COBEPIICHCTBOBAHUS
cuctemsl HCA.  IlpobGnembl  onTUMH3aLUU
OTJIENbHBIX TMOJICUCTEM U DJIEMEHTOB CHCTEMBbI
HCA. TIlytu COBEpIICHCTBOBAaHUS  METOJUKHU
MOJITOTOBKH CIIPaBOYHO-
MH(OPMALIMOHHBIX U3AAHUH.
JuddepeHurpoBaHHbIl  MOAXOJ K CO3JaHUIO

CIPaBOYHO-TIONCKOBBIX CpeACTB (Hay4dHo-
CIPaBOYHOTO ammapara). Haznauenue "
CYUIHOCTh  AU(PEepeHIIMPOBAHHOTO TMOAXO0Ja K
CO3aHMIO CIIC. NH-
dbopManMOHHBIT U SKOHOMHUYECKHH  3(deKThI
HAYYHO 000CHOBaH-
HOM middepernmanu JIOKYMEHTOB U
CIPAaBOYHUKOB IPH CO3/1aHUHU
CIIC.

JuddepeHIMpOBaHHBIA MOIXOA K OINUCAHHIO
JIOKYMEHTOB KaK

YHUBEPCAIbHBIM METOJl IPeoOpa3oBaHusl apXUBHOM
JIOKYMEHTHOM

uH(poOpMalMM Ha BCeX JTamax paboThl ¢ HEW B
apxuBax. YHU(UKAIUMA W CTaHAApTU3AIUS
OMHMCAaHWUs W  COBPEMEHHAs  periaMeHTaIus
OTNMCAHUsI ApXWUBHOM JTOKYMEHTHOW HWH(OpMaIuu.

B3anmMocBsa3b co-
CTaBa  DJIEMEHTOB  OIMCAaHHUI ©  IIEJIEBOr0
Ha3HAYECHUS CIIpaBOYHHUKA B

cucteme CIIC.

[Mousarus 00 UIECHTU(DUKAITMOHHBIX u
WHTEJUICKTYaJTbHBIX SIIEMEHTAX OITHCAHUS
cpaBOYHUKOB. O0s3aTEIIbHBIC U JIOTIOJIHUTEIbHBIC
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3JIEMEHTHI OMMCaHUs. MUHUMAIBHO HEOOXOIMMBIA
COCTaB DJIEMEHTOB ONWCAHUSA B 3aBUCUMOCTHU OT

YPOBHS OpraHu3anuu XpaHeHUs
JOKYMEHTOB: apXMBHBIH (DOHJ, €10, TOKYMEHT.
3aBUCUMOCTh YPOBHS UH(POPMALMOHHON

HACBIIIEHHOCTH CIPAaBOYHUKOB OT COCTaBa U
COJIepKaHUsI ICTOYHUKOBOM 0a3bl, HAPABICHHOCTH
HAy4YHO-UH(DOPMAIIMOHHOM JIeATETbHOCTH
rocyJapCTBEHHBIX, MYHULUNATbHBIX,
BEJIOMCTBEHHBIX apXUBOB U apXMBOB OpraHU3AILINM,
PYKOIIMCHBIX OTIEIOB My3€eB U OuUOIHOTEK,
HErOCyJapCTBEHHBIX  apXWBOB W apXHUBOB
OOIIECTBEHHBIX OPraHU3alUM.

6.2. ApxuBHBIE ONINCH

Hasnauenue u Buapl onuceii. Mecto omuced B
cuctreMe CIIC apxuBa. CBeaeHuss MO HUCTOPUHU
3apOKICHUS U Pa3BUTHS onucer B apxuBax B XIX
— Havane XX B. HM3manue omnuceil B TepBOH
MOJIOBH-

He XIX B. JlanpHeliee u3gaHue onucel apXuBaMu
BBICIIMX M ILEH-TPAJBHBIX YyupexacHul Poccuw,
HAay4YHBIMU OOIIECTBAMU M TYOEPHCKMMH YYCHBIMU
apxuBHbIMH KomuccusiMu. Barmsiner I1.M. Ctpoesa
u

J.5. CamokBacoBa Ha ONHMCAaHHE JIOKYMEHTOB.
Huckyccust 1o  Bompocy 00  «y4eHBIX» U
«MPAKTUYECKUX) ONUCSX.

Pa3paboTka OCHOBHBIX MPUHIIMIIOB U HAYYHBIX
MeTonoB coctaBneHus onucerd B 20-50-x rr. XX B.
Ponp  pa3nuuHBIX apXMBHBIX YUYPEXKICHWM B
pa3zpabotke mpobnembl onucanus. Barmsasr M.C.
Bumuesckoro, H.A. ®omuna, K.I'. Mutsesa, M. H.
[[TobyxoBa U ApYyruxX apXWMBHUCTOB HA PACKPBLITHE
cocTaBa U COJEpXKaHUS [Jeld U COCTaBJIEHUE
OIUCEN.

Onucanue nen. Ha3nauenue omnucaHusi Jen.
Ilenp u 3HaueHWE 5TOM pabOTHI ISl CO3JAHUS
apXMBHBIX CIpPaBOYHUKOB. CoCTaB 3JIE€MEHTOB
uH(pOpMaIIUU TIPU OTIMCAHUU JIETT.

3aronoBok jena. OcHOBHble TpeOOBaHMA K
METOAMKE  cocTaBiieHus  3aroioBka. CocraB
3arosioBka Jen. llpumeHeHue B 3arojioBKax
MOHATUH  «JEI0»,  <JIOKYMEHTBD»,  «KHHUTa»,

OKypHaI», «TIEePETTHCKAY u
np. Tlopsaok pacrooXeHusl COCTaBHBIX dacTei
3aroJIoBKa. [Tpuemsbr
000011IeHNA B 3aroJIOBKax JIOKYMEHTHOM
uHpopmarun 0 COJICpXKaHUH,

aBTOpax, KOPPECIOHACHTaX. THIOBBIC 3aroJIOBKH.
HuddepernupoBanHblii TOAX01 TPH 0003HAYCHUH

COJIepKaHUS JIOKYMEHTOB B 3aroJIOBKeE.
CocraBiieHrMe aHHOTALMl KakK MpPUEM JETajJbHOIO
PaCKpBITHS

COJIepKaHUS JIOKYMEHTOB Jena. [Tpuembr

COCTaBJICHUS aHHOTAIUHI Ha
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JMOKYMEHT, TpYyIIly JTOKyMeHTOB. (OO0o03HadYeHUE
MIOITTUHHOCTH, CTCTICHH
MOJIHOTHl  MHGOPMAIMU H  JPYTHMX  BHENIHHX
ocobeHHocTel ne.

BoiaBienne u o0o3HaueHHME KpaWHUX JAaT
JIOKYMEHTOB Jiesia. PenakTupoBaHue 3arojloBKOB U
aHHOTALUH. Pons pElaKTUPOBAHUS B
HAyYHOM omnucaHuu. TpeOoBaHMsl, PEAbSIBISICMbIC
K odopmiteHr O
nen. O6noXxKa j1ena u ee pekBu3uThl. O003HaUCHNE
Ha3BaHUS dbonga
W €ro 4acTu. ApXUBHBIN mHdp rena.

Kaprounslii cmoco0 omnucaHuss JAed1 U €ro
npeumymiectBa. OnucaHue JOKYMEHTOB IJHYHOTO
npoucxoxaeHus. OnucaHue IpPeBHUX JOKYMEHTOB
(xkaur,  crom6moB). OcoOeHHOCTH  ONMUCAHHS
TBOPUYECKHUX,

HAy4YHBIX, KapTorpa@UyecKux MaTepuajioB U

JIpyrou CIIelaIbHON
JIOKYMEHTalIUH.
Meroauka 51 MpaKTHUKa CO3JaHus,

COBEPILEHCTBOBAHUS M IyOJUKAIMM apXUBHBIX
onuced. JlelcTByromme IIpaBuUjga W Jpyrue

WHCTPYKTUBHBIC YKa3aHUS 0 METOJIHNKE
COCTaBJICHUSA omnucei. Dopmsl OIIUCH.
CoctaB omumcu. OrnmcarenpHas CraThd  Kak
Jloruyeckas 3aIl1Ch. Nn-
(dbopMaIiMoOHHBIE XapaKTEPUCTHKH, BXOJAIINE B
COCTaB JIOTHYECKOH

3anucu. Ha3zHaueHWe W B3aMMOCBSI3b 3JIEMEHTOB
uHpopmaruu. OOBEKT OMUCAHUS OTHCH.

Meroanka TOCTPOEHUSI «COOCTBEHHO OIHACH.
[Topsimox 3aHeceHust cBelleHHi B onuch. MTorosas
3anuch B omucu. CrpaBOYHBIN ammapar K OIHCH,
€ro  Ha3HauyeHWe M  COCTaB.  3aBUCUMOCTh
MH(OPMAIIMOHHOTO YPOBHS CIPAaBOYHOTO ammapara
K OIUCH OT KaTeropuiiHOCTH (hoHA.

Bnusnue auddepeHnnpoBaHHOTO TOAXO0Ja Ha
COCTaBJICHUE ONUCATENbHON CTaThU OMKCH.

[Tytu moBblmieHUsT WHGOPMATUBHOCTH OIHUCH.
Onuck B cocTaBe
ANIEKTPOHHBIX CIPABOYHBIX CPEACTB apXHMBa.

[IpeeMCTBEHHOCTh B COCTaBJICHUM OIHCEH B
apxyMBax  OpraHM3allii, TOCYJapCTBEHHBIX U
MYHUIUIATIBHBIX apXUBaX.

6.3. Karanorn

Ha3nauennie u BHABI apXUBHBIX KaTaJOrOB.
[Tonsatne o  kjIaccupuKaUMM  JTOKYMEHTHOM
nHpopmarun u KaTajiorax JIOKYMEHTOB.
MeTtomoorudeckas OCHOBAa KaTaJIOTHU3aIlinH
CBEJICHUM U3 apXUBHBIX JOKYMEHTOB.

Pa3zBuTne Teopuum M NpaKTHUKHU KaTaJOTH3aLIMH.
[Tonstue o karamormsamuu. Karamorm B apxuBax
Poccun B XIX —  wHavane XX B.
Pa3paboTka B OTEYECTBEHHOM apXHMBOBEACHUH
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MCTOJAHUKU COCTABJICHUA MPCAMCTHBIX U IPCAMCTHO-

TEMaTHYECKUX KaTaJIOrOB. Cosnmanue
CHUCTEeMATHUYECKUX KAaTaJIOroB B TOCYJapCTBEHHBIX
apXuBax. 3HaueHue

pazpaborok K.W. Pynenbcon u Apyrux apXuBHUCTOB
Mo  Katajorm3amuu. MeToaudeckue mocoous
OpraHoB yIpaBiICHUS apXUBHBIM ne-
aom 1 BHUUJIAJl no cocTaBiieHHIO KaTalloroB K
aApXUBHBIM JJOKYMEHTaM.

Bunber pabot mo karajmoru3zanuu. THUIBI U BB
KaTajoroB, UX B3aUMOJIONIOJIHSIEMOCTh U MECTO B
cucreme CIIC. Karanoru  joruyecko u
anaBUTHON CTPYKTYPBHI.

OcobenHoctu MIOCTPOCHUS
KJIACCU(PMKAIIMOHHBIX CXEM KaTajoroB JOTHYECKOU
CTPYKTYpBHI. Knaccudukanmonnsie CXEMBbI
CUCTEMAaTUUYECKUX  KatajoroB. Mepapxuyeckue
KJ1accu(pUKaIMOHHbIE CXEMBI.
JlecaTtuuHas KJIacCUpUKaIHs M. Jlpron.
YHuBepcanbHas JecATUYHAs

knaccupukanua (YIAK). Krnaccudukanuonusie
cxembl (pacetHoro Tuna. «Knaccupukauusa npu
[IOMOIIY  JIBOCTOUYMSI» III.P. Panranarana.
IIpeeMCTBEHHOCTh W pa3inuyusl CXEMBl €IWHON
KJIacCU(pUKALUKM JOKYMEHTHOW uHpOpManuu B
CUCTEMAaTUYECKUX KaTajoraXx TroCyAapCTBEHHBIX
apxuBoB 1 10KyMeHTOB XVIII — nHavama XX B.
(1983 r.)
u jgokymentoB XX B. (1978 r., 2007 T1.).
Haznauenue cxem. Ux crpykrypa. Tabnuibl o0mmx
U CHeuHanbHBIX onpenenureneil. CrpaBo4HbII
anmnapar K CXeMaM.

Karanoru anpaBuUTHON CTPYKTYpbl U CXEMBI UX
IIOCTPOEHHS.

[IpeumymectBa u Hemoctatku WIIA andasutHoit
CTPYKTYPBI.

Bribop u nmpuMeHeHue MpHEeMOB ONMHCAHUS IS
pa3HbIX IPyNN JOKYMEHTOB.

Onucanve NOKyMEHTOB MpU KaTaJOTHU3ALUH.
OObexThl MH(pOpMAIMM B KaTajJorax M COCTaB
JIOTUYECKOU 3aMnucu (coctaB AJIEMEHTOB
onucanus). OCHOBHOM MeToJ onucaHus. BiusHue
g epeHIMpo-BaHHOIO TIOAX0/la Ha ONHCAaHUEe

JIOKYMEHTHOM uHpopMaluu B Kara-
jorax. Bo3MoXHOCTH 0000IIEHHS M JIeTaTu3aliu
uH(popManun B

3aBHCHUMOCTH OT KateropuiiHoctu Qonzaa. [Ipuemsr
MOJOKYMEHTHOTO TOEAMHUYHOTO U TPYIIIOBOIrO
ONMCaHUS. Ocobennoctu OIMMCaHUs B
3aBUCUMOCTH OT BUJa Kataiora. [[yomupoBanue u
COCTaBJICHUE OTCHUIOYHBIX KaPTOUEK.

B3anmocBsa3p  mH(bOpManmu  Ha  KapTOUKe
KaTajiora C TadJIMIaMu
KiaccupukannMoHHoN  cxembl. MHaekcupoBaHue
KapTouek. MeTonnka onpeneseHus HHJIEKCOB IO
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cXeMe eIUHON KiIacCU(UKAMH JOKYMEHTHOM
uHpOpMalMM B  CHCTEMAaTHYECKUX  KaTalorax
roCy/1apCTBEHHBIX apXHUBOB.

Cosznanue u BesieHue Karanoros. Opranuzanus u
METOJMKAa pabOThl 10 COCTAaBICHUIO U BEIACHUIO
KaTajioroB. BwiOop (OHIOB i KaTajiorus3amuu.
OT0op /MOKYMEHTOB M CBEACHUH W3 HUX JUIA
ONMCAHUS
Ha KarajokHOM kaprouke. Karanoruzamus mnpu
BBITNIOJTHEHUH JpyTUX
BUJIOB apXMBHBIX PaboOT.

VYder paboThl IO KaTajJoru3alMd B apXuBe U
HEepUOINYECKUe npo-
BEpKH (pEeBU3MH) KATaJOroB. YUET HCIOJIb30BaHUS
KaTaJIOrOB.

Karasior B cocTaBe 3JIeKTpOHHBIX CITPABOYHBIX

CpPEZCTB apXHBa.

6.4. IlyreBoauresin

Ha3znauenue u OCHOBHBIE BUJIbI u
Pa3sHOBUHOCTH Iy TE€BOAUTEIIEH.
[Tonatne o  myreBOAUTENsAX.  XapaKTE€pHbIE
0COOEHHOCTM M (YHKUMU IyTeBoauTenen. Mx
MECTO B CHCTEME€ HayuyHO-CIIPaBOYHOrO amrmapara
apxuBa u cucreMe CIIC x noxymentam A® PO.
OObeKThl omucaHusi B MyTeBoAuTeNne mo (oHaam
apxuBa, KPAaTKOM CIPAaBOYHUKE M TEMaTUYECKOM
nyreBoguTene. ONBIT CO3/aHusl MyTEBOJIUTENEH.
OOmrast  XapakTEepUCTHKAa CIPAaBOYHUKOB  THUIIA
yTeBOJUTENEH, CO3JaHHBIX B OTEYECTBEHHOM
apXUBOBE/ICHUU. Pa3pabotka METOJIUKU
COCTaBJICHUSA Iy TEBOAUTEIICH
B OTEYECTBEHHOM apxXHBOBeAeHUU. Bompocsl
TEOpUU M TPAKTUKU COCTABJICHMS MyTEBOJIUTENEH
[0 TOCYJapCTBEHHBIM  apXMBaM B  TpyJAax
O.E. Kapnayxosoii, H.A. IlaBnosoii, T.I'. CHbITKO
U JApyrux. Meronuueckue pa3pabOTKH OpraHoB
ynpasieHuss apxuBHbIM Jgenom u  BHUMIAJL
60-80-x Tr. MO COCTaBIEHUIO CIPABOYHUKOB-
nyreBonuteneil. Ponp  nuddepeHnmpoBaHHOTO
MOJIX0/1a TIPH COCTaBJICHUH ITyTeBoauTesnei. Pabora
[I0 PACCEKPEUMBAHUIO ApXUBHBIX JIOKYMEHTOB U
pa3paboTka HOBBIX
CIPaBOYHO-UH(POPMALIMOHHBIX H3/JaHUN B KOHIIE
80-90-x rr. XX B.

[TyreBomuTens  (cnpaBoyHHMK) 1O  (OHIAM
apxuBa (apxuBoB). MeToauKa  COCTaBIECHHUS.
Hasnauenne u coctaB myTeBoauTeNed MO (OH-
naMm apxuBa (apxwBOB). CXeMBl TOCTPOCHHS

My TEBOAUTEIICH o ¢bon-
maMm  apxuBa (apxuBoB). (CxemMa TOCTpOEHUS
Ty TE€BOIUTEIIS u YCITOBHSI
UX TpUMeHeHHs. [pynmupoBka XapaKTepUCTHK
dboHI0B B pasnmenax

cxeMmbl myTteBoauTensd. OCOOEHHOCTH MOCTPOCHUS
MeEKapXUBHBIX CIIPABOYHHUKOB U ITyTEBOIUTEINIECH.
WuauBuayanbHbIe u IpyNnoBbIE
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XapaKTEPUCTUKU JIOKYMEHTOB
apxuBHbIX (hoHT0B. Ha3HaueHne cocTaBHBIX YacTei
XapaKTEPUCTUKU

¢donna (HazBanue (oHIA, CIPABOYHBIC ITAHHBIE O
doHme, wUcCTOpUYECKas  COpaBKa, aHHOTALWS,
oubnmorpadudeckuii CITHCOK JUTEPATYPHI
0 (onzme). OcoOEHHOCTH COCTaBICHUS TPYMIIOBBIX
XapaKTEPUCTHK.
AHHOTaNMs. Ot60p JIOKYMEHTOB JUTSt
AHHOTUPOBAHUS,  TPYNIMPOBKA  CBEACHHHA O
JOKyMEHTax W TPHEMOB ONHCAHUS UX B
AHHOTAIHSAX.
Crrcok HeaHHOTUPYEMBIX (DOH/IOB.

Kparkue cnpaBouHuMKM 1O (OHAAM apXHBOB.
CocTaB 1 XapaKTEepUCTUKA KPATKOTO CIIPAaBOYHUKA.

DJIeMEeHThI uHpopmanuu B Kpar-
KUX chpaBoyHUKax. (OCOOEHHOCTH  METOAMKHU
COCTaBIICHUS KpaTKUX
CIIPAaBOYHHUKOB.

Temaruueckue MyTeBOAUTENHN. XapaKTEPUCTHKA
JIOKYMEHTOB B  TEMaTHYECKOM IyTEBOJAUTEIIE.
OcobenHoctu METOAMKH COCTaBJICHUS
TEMAaTUYECKHX ITyTEBOIUTEICH.

CripaBOYHBIH anmapar K Iy TeBOAUTEIISIM.

Bnusinue auddepeHnrpoBaHHOrO MojAXoja Ha
COCTaBJICHUE OIMHUCATEIBHON CTaThU IyTEBOIUTEIIS.
Meroavka COCTaBJICHUS BHYTpH-
apXMBHBIX M MEXKapXHBHBIX ITyTEBOJUTENCH Ha
ocHoBe Tu(dHepeHITIPOBAHHOTO MOIX0/1A.

[TyreBomuTens B COCTaBe  DJIEKTPOHHBIX
CIPaBOYHBIX CPEJICTB apXHBA.

6.5. O030pbI TIOKYMEHTOB

[Tonstre 00 0030pax apXWBHBIX JOKYMEHTOB.
Nx HAa3HAYECHHUE.
OyHknuu  0030pOB B CHUCTEME  apXHUBHBIX
JIokyMeHTOB. OmpezeneHue  1e1ecoo0pa3HOCTH
cocTaBleHUsT 0030pOB B  apxuwBax. Bwuuabl
o630poB u wux ¢yskmuu B cucreme CIIC.

Ocobennoctu 0030poB
¢oHIOB M TemaThdyeckux 0030poB. OCHOBHBIE
YepTHI CXOJICTBA u
paznu4us MEKITY HUMU. Bo3moxHOCTH
KJ1accu(uKauu 0030poB B

3aBHCHUMOCTH OT cmoco0a omucaHuss U oObema
aHATM3UPYEMBIX TJOKYMEHTOB.

«O0603penus» TOKyMEHTOB B apxuBax Poccuu B
XIX B. PazpaboTka METOOWKH COCTaBJICHUS
0030pOB B OTEUECTBEHHOM  apXHBOBEICHUU.
OBoJIONUS  B3MIAOB Ha 3afadyd U (QyHKIUU

0030poB B CUCTEME
HCA apxuBoB (C.H. Bank, K.A. Kaszes, M.H.
[IToGyxo0B u ap.).

Omnpenenenrne 0ObEKTa OMUCAHUS U TTOCTPOCHHE
CXEMBbI XapaKTePUCTUKH JIOKYMEHTa B 0030pe.
Metonuka COCTaBJICHU 0030pOB. Bri-
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O0op GOHIOB WIM TEMaTUKHU [UIsI COCTABJICHHS

0030poB. CocraBHbIC
qacTu o030pa. Cxembl KJaccuukanuu
JIOKYMEHTHOMU uHpOpMaLIUU
B 0030pax W HX NpUMEHEHHe. | pynmupoBka
CBEJICHUU 0 JIOKYyMEHTax

B IIpCaciax OCHOBHBIX I[eHeHI/Iﬁ CXCEMBI.
JuddepeHmpoBaHHbINA MOAXO K COCTABICHUIO

o030pa.

OOBeKT W TpHEeMbl ONHCaHUS B  0030pe.
WuauBuyanbHbIC u
rpymnmnoBbie aHHoTanuu. O6obmenrne nHpopmanuu
B AHHOTAIINH.

HcTounukoBeaueckuii anann3 1oKyMeHToB. CocTas
MTOMCKOBBIX JIAHHBIX, X HA3HAUYCHUE.

CropaBounblii anmapatr Kk o63opam. OmbiT
apXMBOB IO COCTABJICHUIO 0030pPOB U TMOATOTOBKE
WX K U3/IaHUIO.

O0630p B cocTaBe 3JIEKTPOHHBIX CITPABOYHBIX
CPEIICTB apXHBa.

6.6. Yka3zarenu (apXuBHbIE CIIPABOYHHKH)
Vkazarenmu k pgokymeHtam ¢GoHma ((poHmoB).
[TonsTre 00 ykazarensix K JOKyMEHTaM.

BuyTtpudonnossie, MeX(POHIOBBIE u
MeXapXHBHbIE yKazaresu.
Nx wnaznauennme B cucreme CIIC apxuBoB
B3aNMOJICHCTBHE C Kara-

JIOTaMH U OITUCSIMHU.
[enenue ykasarenen 1O CTENEHU CBEPThIBAHUSA
uH(popManun (mo
CTPYKType pYyOpHK), IO OOBEKTYy aHHOTALMH WU
MTOSICHUTEIIbHOM
yacTh (B aHHOTHPOBAHHBIX YKa3aTelNsxX), MO THUITY
OpraHu3aluu WH-
¢dbopmanuu 1 1o TUIY ONUCATETbHON CTAaThU.
Vkazarenu  TIiyXu€é W AHHOTHPOBAHHBIE.
AHHOTHpPOBaHHbBIE yKazaTenu KpaTKue "
pa3BEpHYTHIE. VYkazarenu IIPEIMETHO-
TEMaTU4ECKHE
U CTPYKTypHbIE. BUbI M pa3HOBUIHOCTH yKa3aTems
KaK THUIIa apXUBHOT'O CIIPAaBOYHHUKA.
OObexT omMcanuss B ykazarene. BnusHue

TG GepeHIIIPOBAHHOTO

MIOJIX0JIa Ha COCTAaBJIECHHME OINMCATENbHOM CTaThbU
yKazarers. Cocras
onucareabHol ctathu. [locTpoenune pyOpuku
(mpocToii, CIIO)KHOM
u THe37q0BoM). CocTaB TIOWCKOBBIX JaHHBIX.
Ha3nauenue OTCBIJIOK B

onucareiabpHou crarbe. OOIMe U YaCTHBIE OTCHUIKH.

6.7. CnnpaBo4HBbIil anmapaT K apXuBHbIM

CIPABOYHHUKAM

Haznauenue u coctaB cripaBOYHOTO ammapara K
apXUBHBIM cripaBo4YHHKaM. DyHKIIUK CIIPaAaBOYHOTO
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anmnapara K apXuBHBIM clipaBOYHUKaM. OCHOBHBIE U
JIOTIOJTHUTEIIbHbIE 3JIEMEHTHI CIIPaBOYHOIO
anmapara.

Ponp  muddepenumpoBaHHOTO  MOAXOAA  MPHU
COCTaBJIEHUM CIIPABOYHOI'O amnmnapara K apXUBHBIM
crpaBouHUKaM. TpeOoBaHUs, NpPEIbSBIsSEMbIE K
COBOKYITHOCTH 3JIEMEHTOB CIIPaBOYHOIO armmapara K
aApXUBHBIM

CIIPABOYHUKAM.

Haznauenue, COCTaB u 0CcOOEHHOCTH
0o(OpMIICHHS TUTYJIBHOTO JIUCTAa MPUMEHUTEIBHO K
pa3jIMYHbIM  BUJAM apXUBHBIX CIPaBOYHUKOB.
Copepxanue (ornmaBneHue) KaK cucrema
MOCTPOCHHUS
apXUBHOTO CIPAaBOYHHMKA U CIPABOYHOIO ammapaTa
K HeMmy. HasnaueHne u MeTOAMKA CO3JaHHS
HUCTOPUKO-apXeorpaduyeckoro
MPEIUCIOBUS K PAa3TUYHBIM BHJIAaM CIIPAaBOYHUKOB.
Crnucok cokparnieHuu.

Hasnauenne u ponp ykaszareneil K apXUBHBIM
CIIPaBOYHHKAM. MeTtoauka COCTaBJICHUS
ykazareneil. Bumbet u  Qopmbl  ykazaTenei.
3aBHCHMOCTh BBIOOpA BUAA U (OPMBI yKazaTemnst OT
COCTaBa U COJEP)KAHUS APXUBHOI'O CIPABOYHHKA.

CocraB CTaThU yKazaTes. [TpocTsie,
CJIO’KHBIE ¥ THE3/I0BBIE PYOPHUKH.

MeTtoanka COCTaBJICHUS MMEHHOTO,
reorpa)u4ecKoro,  MPEAMETHOTO W JAPYIrHux
yKazarenei. Opranu3zanus paboTsl o

COCTaBJICHUIO  yKa3aTesel, OmNbIT pa3paboTKu
rOCYJapCTBEHHBIMH  apXUBaMH  yKaszaTeledl K
apXHUBHBIM CIIPABOYHUKAM.

OcobenHoctu  cocraBiieHuss  Oubnmorpadum,
NpUMEYaHuH, TEPMUHOJOTHUYECKUX CJIOBaped W
NEPEBOJIHBIX TAONUIl K apXUBHBIM CIPAaBOYHUKAM.
Ha3nauenme W cocTaB  peKOMEHAATENbHOM
Ooubnuorpaduu K  apXHMBHBIM  CIPAaBOYHHKAM.
TpeboBanus rOCyJapCTBEHHBIX
CTaHJApTOB K OIMCAHMIO MPOM3BEACHUHN IeYaTu.
IIpumeuanus, 150.
COCTaB M B3aUMOJICHCTBHE C YKa3zaTelsiMU K
apXHUBHBIM CIpaBOYHUKAM, byHKIUN u
0COOEHHOCTH TIOCTPOCHUS TEPMUHOJIOTHYECKOTO
cinoBaps. Hasnauennme u ¢Qopma mepeBOTHBIX
TabIHIL K apXHUBHBIM
OTIHCSM.

6.8. IloaroroBka apXuBHBIX CIIPABOYHHMKOB K

U3JaHUI0

TpeboBanus, NpeAbsABIsEMblE K apXHUBHBIM
CIpaBOYHUKAM INpH uxX u3gaHuu. llenap m 3amaum

U3JIaHus apXUBHBIX CIPaBOYHHKOB.
XapakTepucTHKa  OCHOBHBIX  TpeOOBaHHMM K
M3/1aBaeMBbIX CIPaBOYHHUKAM:
TOYHOCTb OTpaKEHHUSI JAHHBIX, Hay4HO

000CHOBaHHAs CXema IOCTPOCHUS, CIMHCTBO
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MPUEMOB onucaHus. JlonoTHUTENbHBIE TpeOOBaHUS
MIPU TIOJIFOTOBKE CIIPABOYHUKOB K U3AAHHUIO.
Meroarka TOATOTOBKHA CHPABOYHHUKOB; OIIBIT
roCyJapCTBEHHBIX U MYHUIUINAIBHBIX apXHUBOB IO
0oTOOpY CHpPaBOYHUKOB K wu3nanuio. CTpykTypa
CIIpaBOYHMKA W METOJMKA €ro COCTaBJICHUS U
opopmiieHHs. 3HAUYE€HWE NPHUHIUIIOB HUCTOPHU3MA,
KOMILIEKCHOCTH
U BCECTOPOHHOCTH TIpU OTOOpE  CBEICHUH,
BKJIIOYAEMBbIX B OCHOBHYIO 4YacTh CIPAaBOYHHKA.
Ocobennoctu MOJATOTOBKH K U3JIAaHUIO
MPUIIOKEHUN U WILTIOCTPAIMid, CIIMCKOB U MEPEYHE
JIOKYMEHTOB, HE BOILIEAININX B COCTAB CIPABOYHHKA
WIM XPaHSIIUXCS B APYTUX apXuBax, MaTepHalioB

PEKJIaMHO-CIIPABOYHOT'O XapakTepa.
PenaktupoBanue cCcHpaBOYHWKAa ¥ TPUEMBI €rO
MOJUTPpaGUIECKOro

odopmIICHHS.

7.
HNCITIOJIb30OBAHUE
APXHUBHBIX
JOKYMEHTOB

7.1. MeToanuecKkne 0CHOBBI HCIIOJIL30BAHUSA

apXHBHBIX
JTOKYMEHTOB

Hcnonp3oBaHne  apXUBHBIX  JOKYMEHTOB  —
cocTaBHas 9acTh
Hay4YHO-WUH(DOPMAITHOHHOM JESATSIIBHOCTH
roCyJapCTBEHHBIX apXHUBOB. Ocobennoctu

UCTIONB30BaHUSI  JIOKYMEHTOB  BEIOMCTBEHHBIX
apXWBOB, AapXWBOB OPraHU3AlUN PYKOIUCHBIX
OTJIEJIOB My3€eB "
OoulIMOTEK, HErocy/1apCTBEHHBIX apXUBOB.
CraHOBJICHHE TEOPHH WCIIOJIB30BAaHUS APXUBHBIX
JOKYMEHTOB.  JIBe  KOHIENIMH B  TEOPUH
MCIIOJIb30BaHUSI. CymHocTh TEOPETUKO-
WH(pOPMAITMOHHOTO MoJX0/1a K
UCIOJIb30BaHuI0 okyMeHTOB (B.H. ABTokpaTOB).
KoHuenmust  akTyanusanuu  JOJITOBPEMEHHOM
COIMAIbHOU naMsATu o0riecTBa (b.C.
WNnuzapos). Bkrnag B.B. Hannuna, A.A. Hodde,
H.C. BanyeBoil u Apyrux apXuBHUCTOB B pa3BUTHE

TEOPUHU 51 METOIUKHU UCIIOIb30BAHUS
aApXUBHBIX JOKYMEHTOB.

Meronsl OIpeeIcHUs MHTEHCHUBHOCTH
UCIIOJIB30BAaHUs apXUBHBIX JTOKYMEHTOB. (DakTOpHI,
BO3JICUCTBYIOLINE Ha UHTEHCUBHOCTD
UCIIOJIB30BAaHUsl, U METOAUKA €€ OIPEACIICHHUs.
Enununna U3MEpEHUs
UHTEHCUBHOCTH UCIIOJIb30BaHUS apXUBHBIX
JIOKYMEHTOB.

[Tonsitue 00 3(PGHEKTUBHOCTH HCIIOIB30BAHMS
apXUBHBIX JOKYMEHTOB.

Buapl u tumnbl 3¢GHEKTHUBHOCTH UCIIOIB30BaAHUS
PETPOCTIEKTUBHON  JIOKYMEHTHOW  WH}OpmaIuu
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(PAN). CyurHocTtb HAay4YHO-UCTOPUYECKOTO,
TEXHUYECKOTO, SKOHOMHUYECKOTO,
YIPaBIEHYECKOIO, COLIMAJILHO-TIPaBOBOIO,

CTPATETUYECKOr0, ICTETUYECKOTO U APYTUX BUIOB
s dekToB OT  HCIIOJH30BaHUS ApPXUBHBIX
JIOKYMEHTOB.

MeTtobl olpezaeneHus 3 PEKTUBHOCTH
WCIIOJIb30BaHUS APXUBHBIX JJOKYMEHTOB.

3aBUCHUMOCTh 3(PPEKTUBHOCTH HUCTOIB30BAHUS
JOKYMEHTOB OT ONTHUMAJIBHOTO PEUICHHUs BOIPOCOB
KOMIUIEKTOBAHUSI apXUBOB, SKCIIEPTU3bI LIEHHOCTH,
oOecrie4eHuss  COXPAaHHOCTH  JOKYMEHTOB U
coBepiueHcTBoBanue cuctemsl CIIC.

Knaccudukamms noTpeouTenei
perpocrnekTuBHOM  uHpopmanuu. llonarue o
MOJIE3HOCTH M LEHHOCTU apPXUBHBIX JOKYMEHTOB
B 3aBUCHUMOCTH OT LieJieil ucmnoab3oBaHus. CrocoObl
ompezeNneHus
NOTpeOHOCTH  o0miecTBa B PETPOCHEKTUBHOMN
JIOKYMEHTHOU HH(OpMAaIIIH.

8. HAYYHO-
NCCIEJOBATEJIb
CKAsA

n
METOAUYECKAS
PABOTA B
OBJIACTH
TEOPUU n
METOJIUKHU
APXNBOBEJEHUA

8.1. OcHOBHBIC HANIPABJICHUSA HAYYHO-

HCCJIe0BATEIbCKOI

1 METOAHYEeCKOI padoThI
ApxusHble yupexaenus, HUU n yueOnbie
3aBeJICHNUs apXUBHOT'O MPOQUIIs, HAYUYHO-
HCCIIEI0BATEIbCKUE LIEHTPhL. YPOBEHb U 00bEM
HCCIIEI0BATEIbCKON U METOIMYECKOM padoThI,
IIPOBOAMMON KOHKPETHBIMH YUPEKACHUSIMH.

IlepcriekTHBHBIE HaIpaBJICHUS
UCCIIE/IOBAaTEIbCKOW M METOJUYECKOM paldoThl B
oOnactu apxuBoBeneHUs. Tpyabl Mo mpobiiemam
Kinaccupukanuu  J0KyMmeHToB.  MccienoBanue
npobiem KOMIIJIEKTOBaHMS apXUBOB.
Teoperuueckue W METOAMYECKHE pa3pabOTKH B
00J1acTH HSKCHEPTU3bl HAYYHOH M NPAKTHYECKOM
LIEHHOCTHU JIOKYMEHTOB. Meroaudeckue
pPEKOMEHJAlMU U TOCOOHMs IO BONpPOCaM Yydera
u obecrnieueHus COXPaHHOCTHU ApXUBHBIX
JIOKYMEHTOB. HUccnenosanue BOIIPOCOB
coBepuieHcTBoBaHusl cucremsl HCA. Hayunblie un
METOINYECKUE pa3paboTku B obnactu
HCIIOJIb30BAaHUsl apXUBHBIX JOKYMEHTOB. Pemienue
BOIIPOCOB  pallMOHANM3allMK  PabOThl  apXHBOB.
[IpoGnemMbl ~ HAyyHOrO  NPOTHO3UPOBAHUS U
JOJITOCPOYHOTO IJIAHUPOBAHMS pa3BUTHSA
apXUBHOTO JIeJ1a B CTPAHE.

CpaBHUTENBHBIM aHAIN3 TTPABUII, METOJUYECKUX
pPEKOMEHJAIMi H  TMOCOOWH, TOATrOTOBJIEHHBIX
BHUNIA/. [TepcniekTBHBIE pazpaboTKu
BHUMJAL B o0mactd apXWBOBEIEHUS IO
npobiremam ¢opmMupoBaHus ApXuBHOrO (oHIA
Poccutickoii dexepanny, OpraHu3alliid XpaHEHHs,
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ydyeTra M O00ECIeUeHUsT COXPAHHOCTH JIOKyMEHTOB,
cosganust u  pasBurusg  cucremol  HCA,
UCTIOJIB30BaHUSl JTOKYMEHTOB ApXuBHOTO (oHIa
Poccuiickoit denepanuu u ap.

8.2. Opranu3zanus Hay4Ho-

HCCJIeI0BATEILCKOM
U MeTOAUYeCKOH padoThl
Bompocsl IUTAHUPOBAHHUS Hay4HO-
HCCIIEIOBATEIILCKOMN paboThl

(H1P) B denepanbHOM apXWMBHOM areHTCTBE,
rocyJapCTBEHHBIX

M MyHULMNAIbHBIX apxuBax, orpaciesom HUU,
BYy3€. OyHKIUU rocyJapCTBEHHOTO u
MYHHULUIIAJIBHOIO apXHBOB, HUN KaK
rOJIOBHOM OpraHu3alu, OTBEYaroUIei 3a
pa3paboTKy TeMmbl B IelioM. ['ocyAdapCTBEHHBINH U
MYHULUIAJIbHBI apXUBbl — COUCIOJIHUTENH B
pa3paboTke OpraHU3alMOHHO-METOIUYECKUX
JIOKYMEHTOB I10 TEME.

Orarbl pa3paboTku TEMBI. OcHOBHbIE
OPraHU3alMOHHO-METOANYECKUE JIOKYMEHTHI 10
teme.  Ilopsgok  cocraBieHUsT ~ ITPOTrPaMMBbI
WCCIICIOBAHUSL M IUIAHA-TIPOCHEKTa II0  TEME.
Kanengapnsiit IJ1aH WCTIOJTHEHUS TEMBI
HCCIIEA0BAHUS. [Topsimok rOCyIapCTBEHHOM
peructpaunu HHP.

dopmbl METOINYECKOM paboThI
TrOCYJapCTBEHHBIX M MYHUIMIIAIbHBIX apXUBOB.
[Topsimok MOATOTOBKH METOAMYECKUX IMOCOOM U
MX HazHaueHue. BHenpeHue pe3ysbTaTOB HAyYHBIX
HCCIIEA0BAHUI u
METOJAMYECKUX pa3padOToK.

8.3. UuopmanuoHHOe obecrieyeHre HAYYHO-

HCCJIeI0BATEIbCKOM U METOAMYECKOI

padoThI
3amaun otpacneBoil cuctembl HTU B oGmactu
JIOKYMEHTOBEICHUS u apXHUBHOTO Jena.
CxilagpiBanue OTpacieBon CUCTEMBI

HTU. Crpykrypa coBpemenHoir cuctembl HTU
(OCHTH) B oOmerocyqapcTBeHHON cucreme
HAy4YHO-TEXHUUYECKON uHpOpMaLUU.
Llentpaneuelii otpacneBoit opran HTU (OLIHTU,
BHUNJIAL).

CiyxOBbI HTHU roCyIapCTBEHHBIX 151
MYHUIMIIAJIBHBIX apXMBOB.
Hpyrue cnyx6s1 HTU. Ha3znauenue, conepxanue u
XapakTep

KOMIUIEKTOBAHHSI  CIIPaBOYHO-UH(POPMAIIMOHHBIX
dbonmos (CHU®D) otpacneBeix cuayx6 HTU
paznuuHoro npoduist. Opranuzanus

paboter CU® OLIHTU BHUUJAA. Ponrs OCHTU
B Pa3BUTUU

HUP. Bunnl WH(POPMAITMOHHBIX U3JaHUM,
BbimyckaeMbix OLTHTU

BHUN AL
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Pomes mepuogmueckux wu3gaHuii B oOnacTu
apxuBHOro Jnena: «OTe4ecTBEHHbIE AapXUBbBI»,
«BecTHUK  apxuBHCTa», «/len0mpoOU3BOACTBOY,
«/lenonpousBoACTBO M JOKYMEHTOOOOPOT Ha
npeanpusaTun», «Cekperapckoe 1ej10» U ApyTHe.

B3anMozneincTBue apxXuBHBIX YUYPEKICHUH C
KOHCAJITUHTOBOU IpyIIon «Tepmuxay.
WudpopmanvoHHbIE  MPOAYKTHI,  BBIIyCKaeMble
3A0 «TepMuka-1rocy.

4 (OQoOpa3oBaTesibHbIE TEXHOJOTUH

Jdns mpoBeneHus y4eOHBIX 3aHATHH 10 JUCHMIUIMHE WCIIONB3YIOTCS —Pa3INIHBIC
oOpa3oBarenbHbIE TEXHONOTHH. J[s1 opraHm3anmuy y4e0HOTO TpoIecca MOXET OBITh
WCIIONB30BAaHO DIIEKTPOHHOE O0Oy4eHne M (WiM) AWCTAaHIIMOHHBIE 00Opa3oBaTeIbHBIC

TCXHOJIOTHH.

5 OueHka IVIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs

5.1 Cucrema oneHUBAHUA

Texkymui KOHTPOJb OCYLIECTBISIETCS B BHJE OLICHOK KOHTPOJIBHOMU
paboThl M BBINOJIHEHUS 3aJaHUNA Ha NPAKTUYECKUX 3aHATUsIX. KoHTponbHas
paboTa MPOBOAMUTCA HAa MEPBOM IMPAKTUYECKOM 3aHSITHH, BBISBISET TOTOBHOCTh

CTYJICHTOB

K IIPaKTUYECKOMI

pabore u omenuBaerca A0 20 Oamnos.

MaxkcnmansHas OLICHKA BLIMMOJJHCHUA KaXAOT'O IMPAKTHUYCCKOr'0 3aHATUA — 10

OaJLIoB.

[IpoMexyTOUHBII KOHTPOJb 3HAHUM NIPOBOAMTCA B (OpME HTOTOBOM
KOHTPOJILHOM pabOThl, BKIIOYAIOLIEH TEOPEeTHUECKHUE BOIPOCHl U MPAKTUUYECKOE
3ajanre, ©W oreHuBaercs g0 40 OamioB. B pesymprare TeKymero
IIPOMEXYTOUYHOTO KOHTPOJIS 3HAHUH CTYJEHTHI MOIYYaroT 3a4€T 10 KypCy».

Dopma koumpons Makxkc. konuuecmeo
bannos
3a 0ony Bcezo
pabomy
Texywuti KOHmMpow.:
- onpoc 5 6annos 20
oannos
-peghepam 20 bannos 20
oannos
- KoHmpoavHas paboma (mema 1, 3, 6) 20 bannos 20
bannos
Ipomescymounas ammecmayus 40
(3auem, 3auem c oyenxotl, sK3amen)
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oannoe

Hmoeo 3a cemecmp (Oucyuniuny)

100

oannos

ITomy4yeHHBIN COBOKYIIHBINA PE3yIbTaT KOHBEPTUPYETCA B TPAJULIMOHHYIO
LIKaJIy OLICHOK U B IIKaJly OL€HOK EBpONEICKON CUCTEMBI IIEPEHOCA U
HakoruieHus kpeautoB (European Credit Transfer System; nanee — ECTS) B

COOTBCTCTBHUHU C Ta6.]'IPII.[eI>i .

100-6anmpras TpamunuonHas mkana Ukana
IIKaza ECTS
95-100 A
8394 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIHHO E

20— 49 FX
0-19 HEYIOBJICTBOPUTEIHHO HE 3a4TEHO F

5.2 Kputepum BbICTaBJIE€HUSI OLEHKH MO JUCUMUILINHE

Banasl/ Ounenka mo Kpurepun onenku pe3yjabTaToB 00y4eHHs
Ikana AUCHUILINHE 10 JMCUHUIIHHE

ECTS

100-83/ BrictaBnsiercst oOyyaromemMycs, eciid OH

AB «3a4TEHO» r71y0OOKO U MPOYHO YCBOMJI TEOPETUUECKUH U

MPAaKTUYECKUI MaTepHUAII, MOKET
IPOIEMOHCTPUPOBATH 3TO HA 3aHATUSAX U B
Xonae HpOMe)KYTOIJHOI;'I arTecralunu.
OOyuaromuiics UCUEPIIbIBAIOIIE U JIOTHUECKU
CTpPOITHO M3Naraet yueOHbIi MaTepua, yMeer
YBSI3bIBATH TEOPHUIO C MPAKTHUKOM,
CIIPABIISIETCS C PEIICHUEM 3a7a4
npogeccCHOHaTbHON HANPaBIEHHOCTH
BBICOKOI'O YPOBHS CIIOKHOCTH, IIPAaBUJIBHO
00OCHOBBIBACT MPUHATHIE PEIICHUSI.
CB00OIHO OpHEHTHPYETCS B yUEOHOH U
npogeccuOHaTBLHOM JITepaType.

Onenka 1o JUCHUILIMHE BBICTABIISAIOTCS
o0yuaroiemMycs ¢ y4éToM pe3yIbTaToB
TEKYILEH U IPOMEKYTOUHON aTTECTalUU.
Komnerennum, 3akperiéHHsie 3a
JTMCLUIUIMHON, CPOPMHUPOBAHBI HA YPOBHE —
«BBICOKHIN.
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Banapl/
HIxana
ECTS

Onenka o
JTUCHHUILINHE

Kpurepuu oneHku pe3yjbTaToB 00yUeHUs
10 AUCHUIIHHE

82-68/
C

«3a4YTCHO»

BrictaBmisiercs: o0yyaromemMycs, €Ciii OH
3HAET TEOPETUUYECKUHN U MTPAKTUUECKUI
MaTepuai, FpaMOTHO U O CYIIECTBY U3J1aracT
€ro Ha 3aHATHAX U B XOZE IPOMEKYTOYHON
aTTecTalluy, HE JOIyCKasl CYLECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiicst IpaBUIBHO IPUMEHSET
TEOPETUYECKHE NTOJIOKECHMSI IPU PELICHUU
NPaKTUYECKHX 3a/1a4 TPO(HECCHOHATEHON
HaIPaBJIEHHOCTU Pa3HOIO YPOBHS
CJI0KHOCTH, BJIaJIEET HEOOXOIUMBIMU IS
9TOr0 HaBBIKAMU U NPUEMaAMHU.

JlocTaTtoyHO XOpOLIO OPUEHTUPYETCS B
yueOHOIl 1 npodeccuoHanbHO auTeparype.
OneHka 1o JUCIUILIMHE BBICTABIISIOTCS
o0yyarolemMycs ¢ y4éToM pe3yIbTaToB
TEKYILEH U IPOMEKYTOYHOM aTTECTALUH.
Komnerennuu, 3akpeniaéHasie 3a
JUCIUILIMHOM, c()OPMUPOBAHBI HA YPOBHE —
«XOPOLLUN».

67-50/
D,E

«3a4YTCHO»

BricTaBnsiercs oOyyaromemycsi, €Cii OH
3HaeT Ha 6a30BOM ypOBHE TEOPETUUECKUNA U
MIPAaKTUYECKUI MaTepHall, TOITyCKAET
OTJIeNIbHbIE OLIMOKY IIPU €T0 U3JI0KEHUN Ha
3aHATHUAX U B XOJ€ IIPOMEKYTOUYHON
aTTeCTalUu.

OOyyaromuiics UCIBITHIBAET ONpeIEIEHHbBIE
3aTpyAHEHUS B IPUMEHEHUN TEOPETUYECKUX
ITOJIOKEHUI ITPU PELICHNUHN ITPAKTUYECKHUX
3aJa4 NpoQecCuoHaIbHOM HallPaBICHHOCTH
CTaHJApTHOI'O YPOBHS CIIOKHOCTH, BJIaJICET
HEOOXOAUMBIMU JJIS1 3TOTO Oa30BBHIMH
HaBBIKAMH U IPUEMaMHU.

JIeMOHCTpHUPYET TOCTATOYHBIN YPOBEHb
3HaHUA y4eOHOU JUTEepaTyphl IO
JUCLUTIIINHE.

OneHka o JUCHUIIIMHE BBICTABIISIIOTCS
o0yyaromemMycsi ¢ yaéToM pe3yIbTaToB
TEKYILIEH U IPOMEKYTOYHON aTTECTALUH.
Komnerennum, 3akpeniéHHsle 3a
JTUCIUIIMHOM, c(hOPMUPOBAHBI HA YPOBHE —
«JIOCTaTOYHBIN».

49-0/
F,FX

HC 3a4TCHO

BeicraBnsercs o0yuaromemycs, €Ciii OH He
3HaeT Ha 6a30BOM ypOBHE TEOPETUUECKUNA U
IIPAaKTUYECKHI MaTepuall, 10MycKaeT rpyOble
OLIMOKH MIPU €ro M3JI0KEHUH Ha 3aHATUSAX U B
X0JI€ MPOMEKYTOYHOU aTTECTALMH.
OOyuaronuiicst UCTIBITHIBACT CEPbE3HBIC
3aTpyIHEHUS] B IPUMEHEHUU TEOPETHYECKUX
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Bbanasl/ Ouenka no Kpurepuu oneHku pe3yjbTaToB 00yUeHUs
Hlxana AMCUHMILINHE 10 AUCHUIIHHE
ECTS

MOJIOKEHHUI TIPU PELICHUHU MPAKTHYECKUX
3aJa4 NpoQeccuoHaIbHOM HallPaBIEHHOCTH
CTaH/IapTHOI'O YPOBHS CJI0)KHOCTH, HE
BJIaJie€T HEOOXOAUMBIMU JIJIsl 3TOTO
HaBBIKaAMU U IIPUEMaMHU.

JleMoHCTpUpYeT (parMeHTapHble 3HAHUS
y4eOHO# nuTepaTyphl O AUCHUILINHE.
OneHka 1o JUCLHUIUIMHE BBICTABIISIOTCS
oOyyaromiemMycs ¢ y4€Tom pe3yJbTaToB
TEKYyILLEH U NPOMEKYTOUHON aTTeCTallUU.
KomniereHiuu Ha ypoBHE «IO0CTaTOYHBIN»,
3aKpeIuIEHHbIE 32 TUCLMILIMHOMN, He
c(OpMHPOBAHEI.

5.3 OueHouHbIe cpecTBa (MATEPHAJIBI) ISl TEKYIEro
KOHTPOJISI YCIIEBAEMOCTH, IIPOMEKYTOYHON aTTeCTALUH
o0y4aromuxcs 1Mo AMCHUIIUHE

Texymi KOHTPOJIb

[Tpu ouleHMBaHUM YCTHOTO ONpPOCA U y4acTHUs B JUCKYCCHUHU HAa CEMHHApe
YUUTBIBAIOTCS:
- CTeTIeHb PAaCKPBITUS cojepkaHus Matepuana (0-2 6amna);
- U3JIOKEHHWE Marepuana (TpaMOTHOCTb pE€YM, TOYHOCTh HCIOJIb30BaHUS
TEPMUHOJIOTUM M CHUMBOJIMKH, JIOTUYECKas IOCIEeI0BATEIbHOCTh H3JI0KEHUS
Matepuana (0-2 6amna);
- 3HaHUE TEOPUH M3YUYECHHBIX BOIIPOCOB, C(HOPMHUPOBAHHOCTh U YCTOWYMBOCTD
MCIOJIb3YEMBIX IPU OTBETE YMEHUI 1 HaBbIKOB (0-1 6amn).

[Tpu olileHUBaHUM KOHTPOJIBHON pabOThl yUUTHIBAETCS:
- TOJIHOTAa BBINIOJHEHHOW pPalOoTHl (3a/aHK€ BBIMOJIHEHO HE IOJIHOCTHIO W/WIIN
JOTIYIICHBI IBe U OoJiee OMMOKH UK TPU U 0oJiee HETOYHOCTH) — 1-4 Ganna;
- 00OCHOBAaHHOCTb COJIEP)KaHHUS M BBIBOJOB pabOTHl (3aJaHUE BBHIIOIHEHO
MOJTHOCThIO, HO OOOCHOBaHHME COJEP)KaHHs M BBIBOJAOB HEJAOCTATOYHBI, HO
paccyXJIeHUs BEpHBI) — 5-8 6aios;
- pa0oTa BBIMOJIHEHA MOJTHOCTHIO, B PACCYKJICHUAX U 0OOCHOBAaHUH HET MPOOEIOB
WJIA OIIMOOK, BO3MOYKHA OHA HETOYHOCTH -9-10 Oaimios.

IIpomexxyTouHas arrecranus

[Tpu mpoBeieHUU POMEXKYTOYHON aTTeCTAllUU CTYACHT JOJKEH OTBETUTh
Ha 3 Bompoca (IBa BOMpOCAa TEOPETUYECKOTO XapaKkTepa ¥ OIHH BOIPOC
IPAaKTUYECKOT0 XapakTepa).

[Ipy oueHMBaHMM OTBETa Ha BONPOC TEOPETUYECKOIO XapakTepa
YUUTBIBACTCSL:
- TEOPeTHYECKOE COAEp)KaHWE HE OCBOCHO, 3HAHUE Marepuaga HOCUT
(dparmMeHTapHBIi XapakTep, Hanuuue rpyobix ommobok B otBere (1-3 6anna);
- TEOPETUYECKOE COJIEPKAHNE OCBOCHO YaCTHUYHO, JOMYIIEHO He 0oJiee IBYX-Tpex
HenoueToB (4-7 6amioB);




- TEOPETUUCCKOC COI[ep)KaHI/IC4OOCBOGHO IMIOYTH ITIOJIHOCTBIO, JOIIYHICHO

He Oosiee OJHOTO-IBYX HEIOYETOB, HO OOYYaroIIUIiCsi cMOT Obl MX HCIpPaBUTh
camocTosTeNbHO (8-11 6amios);
- TEOPETHYECKOE COJEpKAHWE OCBOEHO TIOJHOCThIO, OTBET MOCTPOCH IO
cobcrBenHoMy miany (12-15 6amios).

[Ipy omeHMBaHMM OTBETa HAa BONPOC MPAKTUYECKOTO XapakTepa
YUUTHIBACTCS:
- oTBeT coepxut Menee 20% npaBuiibHOro pemenus (1-2 6amna);
- oTBeT coaepkuT 21-89 % mpasuibHOrO pemienus (3-8 6amioB);
- otBeT coaepkut 90% u 6osiee npaBuiIbHOTO perieHus (9-10 6amios).

TecThI:

1. ApxusHoe neno B Poccuiickoit @enepanuu — 3T0:
-JIeATENBHOCTh TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHMUS,
OpraHM3aluil U rpaxaaH B cepe OpraHu3alluyd XpaHEHHUs, KOMIUJIEKTOBaHMS,
yudeTa U UCHOJIb30BaHUs JOKYMEHTOB ApxuBHOro (onna Poccuiickoit denepaunn
U IPYTUX apXUBHBIX IOKyMEHTOB
-JIeATENBHOCTh TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHMS,
OpraHu3anui u rpax/aH, 3aHUMAIOIINXCS [IpeNPUHUMATEIBCKOMN
JeSITeIbHOCTbIO 0€e3 00pa3oBaHMs IOPUIMYECKOTO JMIA 10 00eCHedyeHUro
COXPAHHOCTH apXHUBHBIX JOKYMEHTOB
-IEATENBHOCTh TOCYIAPCTBEHHBIX OPIaHOB U OPraHOB MECTHOT'O CaMOYIIPABJICHUS
10 CO3JJaHUIOTOCY/1apCTBEHHBIX, MyHUIIMITAJIbHBIX ApXHBOB
-IEATENbHOCTh OpraHU3alliid IO XPAHEHUI0 M HCIOJb30BAHUIO apXMBHBIX
JIOKYMEHTOB
2. ApPXUBHBIN TOKYMEHT — 3TO:
-JIOKyMEHT, OTPaKaloIINUK TPYAOBbIE OTHOIIEHUS PA0OTHHUKA C pAOOTHUKOM
-MaTepuaNbHbIi HOCUTEND C 3a)UKCHUPOBaHHOW HA Hel mH(popManuen, KOTOPbII
UMEEeT PEKBU3UTHI, MO3BOJIAIOIINE €ro WIACHTUPUIHUPOBATb, U IMOAJEKUT
XpaHEHMI0O B CHJIy 3HAYMMOCTHM YKa3aHHBIX HOCUTENs M HHGpOpMalUM s
rpaxzaaH, oOlIecTBa, rocyAapcTBa
-MaTepUaIbHBIH OOBEKT C HMH(pOpMAIMel, 3aKPereHO CO3JIaHHBIM YeIOBEKOM
CrocoO0oM i epelauM €€ BO BPEMEHHU U IIPOCTPAHCTBE
-IOKyMEHT, IIEPEIaBaEMbIil Ha XpaHEHHUE B apXUB
3. JIOKYMEHTBI 10 INYHOMY COCTaBY — 3TO:

LIEHHBIII MaTepHalbHBIE HOCHUTENb HH(OPMAIMHM, COXpaHSIEMbIi B CHUIY €ro
3HAYUMOCTH JJis 00IIeCTBa UM COOCTBEHHHKA

JIOKyMeHT ApxuBHOTO (oHsa PD, KOTOPHIl UMeeT He MPOXOAILYI0 HAyYHYIO
LEHHOCTh

JOKYMEHTBI, CO3/1aBaeMble U MOJUIekKAIME XPAHEHUIO B KaJIpOBOM ciryx0e

-apXMBHBIE JTIOKYMEHTBI, OTpa)kalollle TPYAOBbIE OTHOLIEHUS pabOTHHKA C
paboTonaTeneMm
4. JoxymenTApxuBHoro ¢ponna Poccuiickoit @enepannu — 310!
-apXMBHBI JTOKYMEHT, NPOLICIUIMI SKCIEPTU3y LEHHOCTH JIOKyMEHTOB,
MOCTaBJICHHBI HA TOCYJIApCTBEHHBIM YyYe€T M TMOJIeKAIIMHd IOCTOSHHOMY
XpaHEHUIO

MaTepuaIbHbI HOCUTENH ¢ 3aUKCHPOBAHHON Ha HEMHH(POPMAIIHEH, KOTOPBIHA
UMEET PEKBU3UTHI, IMO3BOJIAIONIME €ro HACHTHU()UIUPOBATH M COXpaHSIEMBIA B
CHJTy 3HAUMMOCTH YKa3aHHBIX HOCUTEJI HMH(DOPMAINK Ul Ipak/laH, o0I1ecTBa 1
rocyaapcTBa



Sa(bI/IKCI/IpOBaHHaH Ha41MaTepI/IaJ'IBHOM HOCHUTCECIIC I/IH(bOpMaI_[I/IH C

PEKBU3UTAMH, TIO3BOJISIFOIIMMH €€ UICHTH(PHIINPOBATH

ApXUBHBIM JOKYMEHT, IPOLICAINNA 3KCIEPTU3y LEHHOCTH JOKYMEHTOB,
MOCTaBJICHHBIN Ha TocyAapCcTBeHHBIN yueT B CueTHOM nanare u He MoJIeKallnii
YHUUYTOKECHHIO
S. ApxuB — 3710:

y4pexKICHUE WIH CTPYKTYpHOE HOIpa3iciIeHNe OpraHM3alNH,
OCYILECTBIAIOIIEEXPaHEHNE, KOMIUIEKTOBAaHUE, YUET U UCIOJIb30BAaHUE apXUBHBIX
JIOKYMEHTOB

rOCYJapCTBEHHbIM MM BEJOMCTBEHHBIM AapXWB, XpaHAIIUMNA JOKYMEHTHI B
TE€YEHHE YCTAHOBJICHHOIO CPOKa, II0 OKOHYaHHUIO KOTOPOTO 4YacTb UX IMOMJIEKHUT
repesade B COOTBETCTBYIOIIUN apXUB C IIOCTOSTHHBIM COCTaBOM JIOKYMEHTOB

CTPYKTYpHOE TOJpA3IEICHUE, CO3JaHHOE JUIsl XPaHEHWs M OpraHU3alMH
WCIIOJIb30BaHUsl APXUBHBIX JOKYMEHTOB
COBOKYIIHOCTb ~ aPXMBHBIX JIOKYMEHTOB, YYpPEXJIECHHE WIM CTPYKTYpHOE
IIOIPA3/IeJICHNE OpPraHM3alluy, OCYIIECTBILIIOIIEE XPAHEHHWE W HCIOJIb30BaHUSA
ApPXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue nokymeHToB A® PO — 370:

XpaHeHHe JOKYMEHTOB, HE MPEACTABIAIONIMX HAYYHOW WM NPAKTUYECKOU
LIECHHOCTY B BEJOMCTBEHHOM WJIM HErOCYJapCTBEHHOM apXuBe [J0 HX
YHUUYTOXKECHHUS

XpaHeHHe JOKYMEHTOB B IOCYJapCTBEHHOM apXuBe 10 ux nepeaauu B AD
P®

XpaHeHue 10KkyMeHToB A® PO 510 ux nepesaun Ha MOCTOSIHHOE XpaHEHHE

7. [TocTrosinHOE XpaHeHue 1okyMeHToB AD PO — sto0:

xpaHenue 10kymMmeHToB AD PO Ge3 onpenenenus cpoka (6eccpouHoe)

XpaHEHUE apXUBHBIX JOKYMEHTOB B CIIELUATU3UPOBAHHBIX YUPEKICHUIX

xpaHeHue JOKyMeHTOB A®d P® B apXMBOXpaHWIMILE [0 MOMEHTa HX
YTUIN3ALUN

XpaHeHHe apXMBHBIX JOKyMeHTOB cBbime 100 (crta) et
8. BpemenHoe xpaHeHue apXUBHBIX JOKYMEHTOB — 3TO:
XpaHEHUE apXMBHBIX JOKYMEHTOB J0 MX YHHYTOXXEHUS B TEYEHHE CPOKOB,
YCTaHOBJICHHBIX HOPMATUBHBIMU IIPABOBBIMH aKTaMH
XpaHEHUE JOKYMEHTOB JI0 ONPEJEIIEHHOTO CPOKa
XpaHEeHUEe JOKYMEHTOB (elepaibHbIMH OpraHaMH HCIOJIHUTEIbHOW BIACTU H
OpraHM3alMsIMH B TEUEHUE CPOKOB M Ha YCIOBHUAX, ONPENEICHHBIX
COOTBETCTBYIOIIUMHU JIOTOBOPAMHU MEXAY HUMHU U CHEIHAIBbHO YIIOJTHOMOYEHHBIM
OpraHOM MCIOJHUTEIBbHOU BIIACTH
XpaHeHUe TOKYMEHTOB B CTPYKTYPHBIX IMOAPA3ICICHUSIX
9. YnopsiaoueHue apXuBHBIX TOKYMEHTOB — 3TO:

KOMIUIEKC paboT 1o (popMHpPOBaHUIO apXHUBHBIX (DOHIOB B COOTBETCTBHE CO
cXxeMaMH KJlacCu(pHUKaIUu

KOMIUIEKC paboT 1o (OpMUPOBAHHMIO APXUBHBIX JOKYMEHTOB B €IMHMIIBI
XpaHeHus (71ena), OMMCAaHUI0 U O(OPMIICHUIO TAKMX €IMHHI] XpaHeHHs (nen) B
COOTBETCTBUU C MPaBUJIaMU, YCTAHOBJIEHHBIMH CIIELUATbHBIM YIIOJIHOMOUYEHHBIM
[IpaBuTenscTBOM Poccuiickoit ®denepaunu benepanbHBIM OprasomM
VCIIOJIHUTEIIHOM BJIACTH

YCTAaHOBJIEHHE E€IUHBIX IpPaBWJI OPraHU3alMU XpaHEHMs, KOMIUIEKTOBAaHUS,
ydeTa ¥ MCIO/Ib30BaHUs TOKyMEHTOB AD PO
CO3/IaHHE ONTHMAJIbHBIX YCIOBUM XPaHEHUS apXUBHBIX JOKYMEHTOB

10.  Bnapgerner apXuUBHBIX IOKYMEHTOB — 3TO:
rOCyAapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYTIPaBICHUS



rOCy/IapCTBEHHBIA  OpraH, opraH42MeCTHoro caMOyIpaBIlICHUS 6o

IOpUIMYECKOe WM  (U3MYECKOe JIMIO, OCYILIECTBISIOIIME BIAaJEHUE |
UCIOJIb30BAaHUE APXMBHBIMU JOKYMEHTAMH M pEATU3yollee IOJIHOMOYHS 110
pacrnopsLKEHUIO UIIU B IPEZENiaX, YyCTAHOBIEHHBIX 3aKOHOM MM JOTOBOPOM
KOJIJICKIIMOHEP WJIM COOMpaTesb ApXUBHBIX JIOKYMEHTOB
rOCy/apCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIpaBJIEHUs JUOO IOPUINYECKOE
win (uznyecKkoe JMIo, oOpallaronieecs Ha 3aKOHHBIX OCHOBAaHUSX K apXHWBHBIM
JOKYMEHTaM JIJISl TIOJTy4EHUS ¥ MCTI0Ih30BaHUs HEOOX0[MMOM HH(OpMaIiu
11. [Tonp3oBaTenb apXUBHBIMU IOKyMEHTaMH — 3TO:
roCy/apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBIICHUS
(du3nyeckoe K10, HaIIPaBUBLIEE 3alIPOC B APXUB
rOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIpPaBJICHHUS JTHOO0 IOPUANIECKOE
Wik (QU3NYecKoe JIMLO, OCYIIECTBIIAIOLIEE BIAJACHUE U  HUCIOJIb30BAaHUU
SapXUBHBIMU JOKYMEHTAaMH U DPEATU3YIOLIEE IMOJHOMOYMS MO PACHOPSKEHUIO
WIN B TIpefieiaX, yCTAaHOBJIEHHBIX 3aKOHOM WM JJOTOBOPOM
rOCy/JapCTBEHHBIH  OpraH, OpraH MECTHOIO  CaMOyIpaBieHHUs  JIHOO
IOPUJIMYECKOe WK (PU3HUYECKOE JIUI0, 0OpallaroIieecss Ha 3aKOHHBIX OCHOBaHMSIX
K apXMBHBIM JIOKyMEHTaM JUIsl TIOJYYEHHS W HCIOJB30BAaHUA HEOOXOIMMOMN
nHpopManuu(mpaBUIbLHBIN )
12. Bupaamu apXuBHBIX ()OHJOB SIBISIOTCS (411O3UIMHN):
ApxuBHBIN (HOH OpraHU3aAIUN
ApXuBHBIN (POHI TUTIHOTO MTPOUCXOKIACHUS
ApxuBHas KoJUIeKUus (IpUpaBHEHHAs K apXUBHOMY (OHIY)
ApxuBHas KOJUIEKIHS (HE IpUpaBHEHHAs K apXUBHOMY (OH]TY)
KommekcHblit apXUBHBINA (HOHIT
OObenuHEeHHBIH apXUBHBIN (QOH
13.  IlpusHakamu 0Opa3oBaHMs KOJJIEKIMU ABISAIOTCS (3 MO3ULIKN):
HOMHHAJIbHBIN
TEMaTHUYECKUI
no opmary Oymaru
I10 LIBETY YEPHUII
YUPEKIACHIECKAN
aBTOPCKUU
14. Opranu3zanys JOKYMEHTOB B IpejiesiaX apXyBa MPEANoIaraeT Co3JaHue:
(GOHJIOB M KOJUIEKITHIA
JIOKYMEHTOB
Jen
CBSI30K JIe
15. TlpuHIMI TPOUCXOKACHUS TIPU KIACCU(PUKAIIMA 03HAYACT:
OpraHMU3aIMI0 JOKYMEHTOB [0 HCTOPUYECKHU CIIOKUBIIUMCS KOMILIEKCaM
OpraHMU3alHI0 JOKYMEHTOB 10 TEMAaTUYECKUM U IPYTUM IpyIIaMm
OpraHMU3aINI0 JOKYMEHTOB 10 CTETIEHN Ba)KHOCTHU JIOKYMEHTHOU MH(pOpMauu
3HAYUMOCTH aBTOPOB JOKYMEHTOB
16.  Bxopsmme JOKYMEHTHI OTHOCATCS K (POHIY:
OpraHu3aliK, KOTOPO OHU MOTYUYEeHbI
OpraHu3alluy, I'71e OHU OB COCTABIICHBI
OpraHu3aliy, I'7le €CTh MECTO B aPXMBOXPAHWIINIIIE
OpraHM3aly, KOTOpas MPUHUMAET pEHIEHHE O MECTE XpPaHEHHUs II0
KaX/I0My KOHKPETHOMY JJOKYMEHTY
17.  JloxyMeHTHI BHYTPEHHETO OOpAIEHUS OTHOCATCS K (POHTY:
OpraHu3alyy, B KOTOPO OHH MO OTOBJIEHbI
CTPYKTYPHOTO MOAPAa3/IeICHHs OpraHu3alnun
BBILIECTOSIIEH OpraHu3aluu
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18. Ecnmu B cocTaBeqOKYMEHTOBApXUBHOTO (hOHOA OOHAPYXKEHBI OMIMOOYHO
BKJIIOUEHHBIE JJOKYMEHTHI JPpyTrux (GOHJIOB, TO OHU:
JIOJKHBI OBITH BBIACTICHBI M TPUCOESIMHEHBI K TeM (OHIaM, K KOTOPBIM OTHOCSITCS
JIOJIKHBI OCTaBaThcs B (DOH/E, B KOTOPOM OOHAPY>KEHBI
JIOJDKHBI OBITH BBIACTICHBI K YHUUTOKEHHIO
HE JOJKHBI YUYUTBIBATHCS IIPU COCTABIICHUH 3ar0JI0BKOB €I
19. I'panniamMu apXxuBHOTO (POHAA yUpeKASHUSA(OpraHU3al1N) SBISIOTCS:
oduIanbHble JaThl 00pa30BaHUs U JUKBUIALUHN YUPEKACHUS(IIPABUIbHBIN)
JATBICO3aHMs U PEOPTaHU3alUN YUPEKIECHUS
JIaThl CO3/IaHUS U PETUCTPALIUM YUPEKICHUS
JIaThl CO3/1aHUsl, PETUCTPALIMUY JINKBUIALUN YUPEKICHUS
20. I'panuiiamu apXuBHOTO (OHJIa CEMBH SIBISIFOTCSI:
JIaThl POKJIEHUS BCEX YIEHOB CEMbU
JIaThl POKJICHUS U1 CMEPTHU YJIEHOB CEMbH
JaThl PErUCTpalluu Opaka YWIEHOB CEMbU
JAThl PETUCTPALMK M (WJIH) pacTOP>KeHHS Opaka
21. McToYHUK KOMIUIEKTOBAHMS apXUBa — 3TO:
OpraHu3alus, CO3/1aromias JOKYMEHTbl IOCTOSHHOTO CPOKA XpaHEHUs
OpraHM3als WIM TPaXJaHUH, YbM JOKYMEHTHl IOCTYHNAlOT WJIH MOTYT
MOCTYIIUTh HA XPAHEHHUE B apXUB
¢bu3nvecKkoe JUI0, HETTOCPEICTBEHHO MEePealoiiee JOKyMEHTHI B apXHB
OpraH yInpaBJIeHUsI ApXUBHBIM J€JIOM, KOTOPOMY MOJUUHSAETCSA apXHUB
22. 30Ha KOMIUIEKTOBAHUS apXHUBa — 3TO:
TEPPUTOPUS, IPUHAJIEKAIAS ADXUBY
JOKYMEHTaJIbHBIN TUIaCT, COCTABIISIOIINNA OCHOBY KOMIIEKTOBAHUS apXUBa
TEPPUTOPUSL OJHOM WM HECKOJIBKUX aJMHUHHCTPATUBHO-TEPPUTOPUATBHBIX
€MHMII, HA KOTOPON HaXOASTCS NCTOYHUKU KOMIUIEKTOBAHUS JAHHOTO apXHBa
COCTaB HCTOYHMKOB KOMIUIEKTOBAHMSI apXHWBa, HAXOIALIMXCA HA OJHOU
TEpPUTOPUN
23. [loBuoBO# BEIOOPOYHBIH MPHEM JOKYMEHTOB — 3TO!
IpUEM JIOKYMEHTOB OT OJIHOTO BHJA YUYPEKICHUM JaHHON TeppUTOpUU
(1koIBI paiioHa)
IpUEM OTJENbHBIX BUJOB U PAa3HOBHUJIHOCTEHW ILEHHBIX JIOKYMEHTOB OT BCEX
OJIHOTHITHBIX OpraHU3aluil JaHHON TeppUTOpUN
MIpUEM IOKyMEHTOB OT BCEX BHJIOB YUPEKIEHUI TaHHOM OpraHu3aluu
IIPUEM JOKYMEHTOB 110 IPUHAJIEKHOCTH K OTAEIbHBIM BUIOBBIM I'pyTIam
24. I'pynnoBoil npueM JTOKyMEHTOB B apXHUB — 3TO:
IpUeM TIOKyMEHTOB OT HECKOJBKUX (hOHI000pa3oBarTeneil B OAUH JICHb
MpUeM JOKYMEHTOB OJHOIO WJIM HECKOJIbKMX (OHJIOB OT OAHOTHUIIHBIX
YUPEKICHUN JaHHOU TEPPUTOPUU
MpUEM OTIEJIbHBIX BHJIOB U PA3HOBUIHOCTEH IEHHBIX TOKYMEHTOB OT BCEX
OJIHOTHMITHBIX OpraHU3aluil JaHHOW TeppUTOPUN
IIPUEM B apXHB CEMEHHOTr0, POJIOBOTO UM 00bETUHEHHOTO apXUBHOTO (OH 1A
25. OTHeceHHE YUPEKIEHUH K 4YHMCIy HCTOYHHMKOB KOMIUJIEKTOBAHMSI apXHUBa
MIPOU3BOIUTCS:
Ha OCHOBE IPUEMHBIX CIIMCKOB YUYPEXKJIEHUN HCTOYHUKOB KOMIUIEKTOBAHHUS
rOCyIapCTBEHHBIX apXUBOB, COrIacOBaHHbBIX ¢ [IpaBuTenscTBoM PO
Ha OCHOBE CIIMCKOB UCTOYHUKOB KOMIIJIEKTOBAHMSI JAHHOTO apXHUBa
Ha OCHOBE PELIEHMSI SKCIIEPTHON KOMUCCUH OpPraHu3alun
Ha OCHOBe npukasa Pocapxusa
26. OCHOBHBIMU UCTOYHMKAMHU KOMILUIEKTOBAHUS apXWUBA OPraHU3aUHU SIBIISIOTCS:



CTPYKTYPHBIC noz[pa3z[eneHI/I;144opraHH3 alnu, IMOJABEAOMCTBECHHBIC

opranu3zaiuu, Gu3nIecKue JInuna

OeCcCTPYKTYpHbIE YUaCTKHU JEATEIIbHOCTH OpraHU3aluu

PYKOBOIUTENN (BUINAIOB U IPEJCTABUTEIILCTB

OpraHu3aly OTPACIU
27. Ilpu sKcniepTH3e LIEHHOCTH JOKYMEHTOB OLIEHUBAETCH:

CTOMMOCTb IOKyMEHTOB

uHpopManKsi JOKYMEHTOB
CTOMMOCTb HOCHUTENS MH(OpMAIH

BEC JOKyMEHTOB

28.Jln NpoBENEHUs OKCIEPTU3bl LEHHOCTU JOKYMEHTOB B OpraHHU3alUH
co3gaercs:

9KCIIEPTHBIN COBET

JKCIIEPTHAsE KOMUCCHUS

JKCIIEpTHAsI rpymnna
DKCIIEPTHBIN OTIEN
29. Kputepuu sxkcnepTu3bl HEHHOCTH JOKYMEHTOB — 3TO:

ciUcTeMa HAay4YHO OOOCHOBAaHHBIX TIPU3HAKOB, Ha OCHOBE KOTOPBIX
OIpEAEIIAETCS LIEHHOCTD JOKYMEHTOB

IIPOM3BOJIbHBIA HAOOP NMPU3HAKOB

UHAMBUIYalbHO pa3paboTaHHas CUCTEMa OLEHKHM B KaXKIAOH OpraHu3aluu
CHUCTEMA, KOTOPast HE CYLIECTBYET B COBPEMEHHOM apXUBOBEACHUHU
30. B rpynny kputepueB coaepKaHus BXOIAT CAEAYIOIUE KPUTEPUU:

CTENEHb BBEICHUS JJOKYMEHTOB ()OHJIa B HAYUHBIH 000pOT

BpeMs U MeCTO 00pa30BaHUE TOKYMEHTa

3HaUEHUE YUPEKACHUS U JIMLA B )KU3HU 00I11eCcTBa

MOBTOPSEMOCTh JIOKyMEHTHON MH(OopMaIiu
31.B rpynmy KpuTepueB BHEIIHUX OCOOCHHOCTEHN BXOJAT CIIEIyIOIINE KPUTEPUH:

HaJIU4Ke Pe30JIIOLMi, BU3, IOMET HAa TOKYMEHTE

BpeMs U MECTO 00pa30BaHUE JOKYMEHTa

00beM HHpOpMalLIUU TOKyMEHTa

MOBTOPSIEMOCTh JJOKYMEHTHOM HH(pOpManuu
32.®opmanbHbIN BU TOBTOPSIEMOCTH HH(DOPMAIIUH — 3TO:

MIPOCTOE BOCIPOU3BEACHHE NEPBUYHOM JOKYMEHTHOM HH(pOpMAIMU BO
BTOPUYHBIX HCTOYHHKAX

ITOBTOPEHUE TOKYMEHTOB Ha OJAMHAKOBBIX HOCUTEIAX

o0o0menue HH(OpMAIMM  TMEPBUYHBIX HMCTOYHHUKOB BO  BTOPHUYHBIX
HCTOYHUKAX UHQOpMAIUU

BOCIIPOM3BEJICHHE MH(OPMAIMK  JIOKyMEHTOB, HANpPAaBJICHHBIX  OJHOMY
KOPPECIIOHIEHTY
33. AHAJIUTHUKO-CUHTETUYECKUIBU/I TOBTOPIEMOCTH HH(DOPMAITUH — 3TO:

npeoOpa3oBaHue JOKYMEHTHOW HH(POpPMAIUM IEPBUYHBIX HCTOYHUKOB BO
BTOPUYHBIX HCTOYHHKAX UHPOPMALIUU

LATAPOBAHUE OJTHOTO JOKYMEHTA B APYIOM IOKYMEHTE
BBICIIAS ~ CTYNEHb IIOATOTOBKM  JIOKYMEHTa, IMpearoyiararonias — aHaiu3
uH(popMalun

KOIIUPOBAHUE JOKYMEHTOB
34. OyHKIMOHAJIBHO-1IEJIEBOEC HA3HAUYCHUE OPTraHU3alUH — 3TO:

MIPUHAJIEKHOCTh TOCYJApCTBY KOHTPOJIBHOTO TIaKkeTa akUui JIaHHOHN
OpraHu3aluu

3HAYCHHUE NEATENBHOCTH YUYPESKICHHUS IS PAa3BUTHS OTpacid, €ro MECTO B
BEJIOMCTBEHHOH CUCTEME



Ba)KHOCTH IIEJICH U 3aaa4 prr[l'[H45

YUPEXKIECHUU
3HAYCHHUE U pa3Mep IITATOB yUPEIKICHUS
35. IlepeuneM Ha3bIBAIOTCA:

CHUCTEMATU3UPOBAHHBIE CIIMCKH [OKYMEHTOB YYPEXICHUW, OpraHu3aluil H
NPEANPUATHM C YKa3aHUEM O CpPOKAaX XpaHEHUs JOKYMEHTOB WIM O COCTaBe
JIOKYMEHTOB, IPHEM KOTOPBIX Ha FOCXpaHeHHEe 00s3aTesIeH
CHPAaBOYHUK, BHIIOJTHSIIOMUN (QYHKIIMHN y4eTa JOKYMEHTOB U UX CHCTEMAaTU3aluu

CIMCOK JJOKYMEHTOB, PACKPBIBAIOLINH COCTaB U coiepKaHKe Jel poHaa

CIIMCOK JOKYMEHTOB I'OCYIapCTBEHHOI'O MJIM MyHULIUIIAJIBHOIO apXHUBa
36. Ha yHuKanbHble JOKYMEHTBI B apXUBE COCTABIISAIOTCS:

HUCTOPHUYECKUE CIIPABKU

CIELIMAJIBHBIE aKThI IPHUEMA

JIUCTBI yYeTa U OMMCAHUS YHUKAIbHBIX JIOKYMEHTOB

aKThl OOHAPYKEHUS] YHUKAJIbHBIX IOKYMEHTOB

37. JIOKyMEHTBI, IPUHATHIE HA JIETIO3UTAPHOE XPAHEHHUE B FOCYAAPCTBEHHBIA WU
MYHMIMIIAIbHBIA aPXUB yUUTBHIBAKOTCS:

OTJENBHO OT TIOKyMeHTOB AD PO (TipaBuIbHBIN)

BMECTE CO BCEMU JIOKYMEHTaMM JJaHHOT'O apXHUBa

KaK He NOJJIeXKAIINE YUYETY

10 YCMOTPEHHIO PyKOBOJIUTEINS apXUBa

38. CnMcku HUCTOYHMKOB KOMIUJIEKTOBAHMSI apXuBa IIOCJIE€ COIJIACOBAHUS C
BBILIECTOSIIUM OPIaHOM YIIPABJICHHS ApXUBHBIM JEJIOM YTBEPKIAAKOTCS:

PYKOBOAMTENEM YUpeKaeHUs-(PpoH1000pazoBarens

JUPEKTOPOM apX1Ba

3aBeIYIOLIMM apXUBOXPAHUIIUILIEM, T1ie OyAeT pa3MelieH GpoH

HayaJIbHUKOM CITy»Obl 0€3011aCHOCTH apXHBa
39. DkcnepTH3a IEHHOCTH JOKYMEHTOB IIPOBOAUTCA:

B JCJIONPOM3BOJACTBE  OpraHU3allud, B  apXUBE€  OpraHU3aluHd, B
roCyJapCTBEHHOM WJIM MYHULIMIIAJIIBHOM apXHWBE  TOJIBKO B JIEJIONPOU3BOJICTBE
OpraHu3aluu

TOJIBKO B TOCYAAPCTBEHHOM apXHUBE

B apXMBE OpraHU3aLNH
40. Cpox XxpaHeHHUs 3alucedl aKTOB TPa)XJaHCKOIO COCTOSHUS B apXHBE
OpraHmsanuu 1o nepenayu B coctaB AP Pd:

120 ner

100 net

20 ner

10 ner
41. Cpok XpaHEHHs] KOHCTPYKTOPCKOM TOKYMEHTAallUH, OTHECEHHOW K COCTaBYy
A® PO, B apxuBe OpraHu3alnn COCTaBIAET:

20 ner

10 ner

15 ner

25 net
42. EnuHnna XpaHeHHs! apXUBHBIX IOKYMEHTOB — 3TO:

¢uznyeckn 000COOJICHHBIM JOKYMEHT WM COBOKYINHOCTh JIOKYMEHTOB,
3aKJIFOYECHHBIX B OTJEIBbHYIO MANKY

JOKYMEHTBI, TOCTYNHBIINE B yUPEXAEHUE U CHOPMHUPOBAHHBIE B KJIACTEPHI

o(uIMaNbHBIA JOKYMEHT, IIepeiaBacMblil B apXUB

yuyeTHas W  KJIacCU(UKALMOHHAs €IMHHUIQA, NpeACTaBisiomas codoi
¢u3uueckn 000COOICHHBIN TOKYMEHT HJIM COBOKYITHOCTh JOKYMEHTOB, HMEIOLIAs
CaMOCTOSITEIIbHOE 3HAYCHUE

8112001 ()% paboTarmmx B JAaHHOM



43.[leno3utapHoe XpaHeHI/Ie463pXI/IBHBIX JIOKYMEHTOB -3TO:

XpaHEHUE  apXUBHBIX  JOKYMEHTOB B  BEIOMCTBEHHBIX  apXHBaXx,
OCYIIECTBIIIEMOE TOCYJAapCTBEHHBIMH M MYHHUIIMITAJIBHBIMUA OpTaHU3AIUsIMU B
TEYEHUE NEPHUO0/Ia, YCTAHOBIEHHOT'O HOPMATUBHBIMHU JIOKYMEHTaAMH
XpaHCHHUE B apXHBE, My3ee, OMOIMOTEKEe apXUBHBIX JIOKYMEHTOB Ha YCJIOBHSX,

OMpeAeNsIeMbIX  JOTOBOPOM  MEXAYy  COOCTBEHHUKOM  JIOKYMEHTOB U
COOTBETCTBYIOIIIUM apXUBOM, My3eeM, OHOJIHMOTEKON, ¢ COXpaHEHHEM 3a
COOCTBEHHUKOM IIpaBa COOCTBEHHOCTH Ha apXUBHBIE JIOKYMEHTHI

OeccpoyHOE€  XpaHEHHWE  JIOKYMEHTOB B  TOCYJapCTBEHHOM  apXUBE,
TOCy/apCTBEHHOM My3ee, OuOIroTeKe

obecrieueHre parmoOHAIBHOTO Pa3MEIICHHS U COXPAHHOCTH IOKYMEHTOB
44. OCHOBHBIMU €JIMHUIIAMH Y4eTa JOKYMEHTOB HE3aBHCHMO OT BHJIa HOCHUTES,
croco0a U TEXHUKHU 3aKPETUICHHS HH(GOPMAITUH SBJISIOTCS:

apXUBHBIA (POH]I, apXUBHAS KOJUICKIIHSI, SIMHUIIA XPAHCHUS
JOKYMEHTBI, JTUCThI

YCIIOBHBIE €TUHUIIBI

ITOTOHHBIE METPHI
45. IlpyHIMIT JUHAMUYHOCTH y4eTa O3HauyaeT:

HEMpPEepPhIBHOE JIBIDKEHUE YYETHBIX JIOKYMEHTOB OT HIDKECTOSIUX K
BBIIICCTOSAIINM HHCTAHIASIM

CBOEBPEMEHHOE U OINEPATUBHOE OTPaKEHHE JIFOOOTO JBIKEHUS JTIOKYMEHTOB
apXuBa B YUYETHBIX JOKYMEHTax

KOMIUIEKCHOE M3YYECHUE ABUKCHUS apXUBHBIX TOKYMEHTOB

M3y4YeHHE CUCTEMBI yueTa Ha OCHOBE MPUHIIUIIA BCECTOPOHHOCTH
46. Jluct doHma cocTaBmseT:

Kbl (POH]T

Kaxkaoe aeno GoHaa

Ka)KJIbIi TOKYMEHT (pOH]1a

Ha TPYIIY OJHOPOIHBIX (POHIOB
47. Ilo criucky (OHI0B PHCBAaNBAETCS HOMEDP:

OTJENbHOMY (POHY WITH KOJUIEKITHH
OTJIENILHOMY JIeTTy

OTJIETIbHOMY JIOKYMEHTY

MacropTy apxuBa
48. B kHUTY y4yeTa NOCTYIUIEHUI JOKYMEHTOB IOCIEI0BATENbHO BKIFOYAKOTCS:

BCE€ MMEPBUYHBIE ¥ TTOBTOPHBIC MOCTYIUICHHUS JOKYMEHTOB

BC€ MEPBUYHBIE MOCTYIJICHUS JOKYMEHTOB

MOCTYTUICHUSI 0CO00 IEHHBIX TOKYMEHTOB

JapeHHue rpaxkJJaHaMHu CBOMX JOKYMEHTOB apXUBY
49. B ciucok (hoHA0B3aMMCHIBAIOTCS:

MIePBUYHBIE MOCTYIICHUS TOKYMEHTOB (hoHAa

BCE MOCTYTUICHUSI IOKYMEHTOB (hOH/1a

(G OH/IBI TPU TIEPBOM TOCTYIIIICHUH B APXUB

HOMepa Bcex onucei poxaa
50. ITpuHIMO HEHTpaIU3alMi yuyeTa 0O3HAYaeT:

BEJICHUE BCEX YYETHBIX JOKYMEHTOB B IICHTPAJbHOM OpraHe YIpaBJICHUS
apXHUBHOU oTpacyu — Pocapxuse 110 eAMHBIM IIpaBUIIaM

BEJICHNE BCEX YUETHBIX JIOKYMEHTOB B CIICIIMAIM3UPOBAHHOM TMOAPA3ACIICHUN

COCpeIOTOUCHHE a0CONIOTHO BCEX YUYETHBIX JIOKYMEHTOB B OJHOM MECTE -
®denepanbHOM apXUBHOM areHTCTBE

periiaMeHTHpOBaHuEe B3auMoieicTBUs DenepanbHOTO apXUBHOTO areHTCTBA C
OpraHu3alMs MU, a TaKXe NIPUMEHEHUE EIUHBIX E€IUHHUIl Y4eTa APXUBHBIX
JIOKYMEHTOB



51.JIuct ¢ponma — 370: 47
YUETHBIN JOKYMEHT, BKJIIOUAIOIINN CBEIEHHUS O HA3BaHUH U IMEPECUMEHOBAHUU
doHa, XPOHOJOTUYECKUX TPaHHIlAX, JBUKEHUH U COCTaBe JOKYMEHTOB (hoHAA,
HaJIMYMHU ONHUCEN
MIPOHYMEPOBAHHBIN C LIENBI0 YUYETa JIMCT apPXUBHOTO JOKYMEHTA, XPaHSIIETOCs
B (hoHIE
YYETHBII JOKYMEHT, COIepXalluii cBeIeHUuss 00 apXuBe M XpaHSIIUXCS
donmax
JUCT U3 Jiena houaa
52. 3aBepuTenbpHas HaANUCH JeNa:
KpaTkoe 00O3Ha4YeHHE CBEACHHMM O COCTaBE U COACpPXKAHUH JOKYMEHTOB,
HaXOJSIINXCS B JIEJE
HAJMKNCh, COJEpKallas yKa3aHWe KOJIMYecTBA U (PU3MUECKOTO COCTOSIHHS
JIMCTOB JIeJ1a, MOJUIEXkKAIIET0 TOCTOSHHOMY WM JOJITOBPEMEHHOMY XPaHEHHIO
3amuch, cojeprkalias yKa3aHuWEe KOJMYeCTBa JieJ B OIMUCH, MOANHMCAHHAS €€
COCTaBUTEJIEM
UTOrOBas 3aMUCh, COAEpIKAaIllas CBEJICHHS O Bcex Jenax GhoHaa
53. ApxuBHas 3TUKETKa:
THUII QpXUBHOTO CIIPAaBOYHHUKA
0003Ha4YEeHHE YUYETHOU €TUHULIBI
KapTOYKa YCTAaHOBJIIGHHOTO o0Opasua ¢ o0o3HaueHHe MH(PPOB EIUHUIL
XpaHEeHHs, BIOKEHHBIX B OJIHY KOPOOKY
ydeTHas 3aluch Ha O0JIOKKE Jiera
54. ®onnoolOpazoBaTeseM BXOAAMIMNX JOKYMEHTOB SBJISETCS:
azpecar
aBTOp
MOYTATbOH
PYKOBOJUTEND CTPYKTYPHOT'O HOJIpa3AeeHuUs
55. KnaccudukanronHoi equHuIeH B npeaenax (GoHaa sBIseTcs:
JIOKYMEHT
JUCT
rpynna Jien
nieno (eIMHUIA XpaHeH!s)
56. Cxema kiaccuukanuu e — 3To:
NepevyeHb pa3esioB M MOJpa3/esioB (CTPYKTYPHBIX MOJpAa3/IeieHull WiIn
byHkuit poHI000pazoBatTeNs U Ipyrux), HA OCHOBE KOTOPOTO CTPOUTCS ONHCH
nepevyeHb KaTeropuii TOKyMeHTOB (POH/Ia C yKa3aHHEM CPOKOB UX XPaHEHHS
TepevYeHb OCHOBHBIX 3TAIOB UCTOPUH (HOHA000pa3oBaTes u GpoHa
andaBUTHBIA TIEpeUeHb HAYYHBIX TMOHATUN, UCTOPUUYECKUX (PAKTOB, SIBICHHIA,
YUpEKIACHUN
57. B ToMm ciydae, eciu yupexJeHHEe UMENO YacTO M3MEHSIOIIYIOCS, CIOKHYIO
CTPYKTYpY, 7151 ero (hoHaa O0IbIINE MOJOMAET cxemMa KiacCu(DuKaIuu:
XPOHOJIOTHYECKAs CTPYKTYpHast
HOMHHAJIbHO-XPOHOJIOTHYECcKast
CTPYKTYPHO-XPOHOJIOrHYecKast
(GYHKIIMOHATIEHO-XPOHOJIOTHYECKast
58. ApxuBnas «Komneknuss minakatoB OKHA POCTa u OKHA TACC»
00beIMHEHA 110 TIPU3HAKY:
HOMHHAIILHOMY
reorpagpuuecKkomy
aBTOPCKOMY
XPOHOJIOTUYECKOMY
59. CtpaxoBoii (poH TpeACTABISIET COOOM:



COBOKYITHOCTb CTPAaXOBBIX KOHHﬁ48HOKYMeHTOB

COBOKYITHOCTH 0CO0O IIEHHBIX JOKYMEHTOB

COBOKYITHOCTh JIOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTh YHUKAJIbHBIX JIOKYMCHTOB
60. JIoKkyMEHTBI BBIIAOTCS U3 XPAHWIMINA ITOJIH30BATEISIM B YMTAIBHBIA 341 Ha
CPOK, HE IPEBBIIIAIOIIUIN:

1 Mecan

3 Mecsma

6 Mecs1eB

1 ron
61. ®oHx MoB30BaHUS TOKYMEHTOB CO3JAETCS IS

BBIJIAYU €T0 MMOJIH30BATEIISIM B YHTAIBHBIN 3T apXUBa

3aMEHBI CTApPbIX IOKYMEHTOB Ha HOBBIE KOIHH

MPOJAKH HA ayKIIMOHAX

oOMeHa C IPYruMH apXUBaMH, My3esiMU, OUOIMOTEKaMU CTPAHBI
62. ®ony 0JIB30BaHUS — 3TO:

COBOKYITHOCTb CTPaXOBBIX KOMHI 0CO00 LIEHHBIX U YHUKAIBHBIX JOKYMEHTOB
COBOKYITHOCTh KOIIHIA apXHWBHBIX JIOKYMCHTOB, BBHITIOJHCHHBIX HA Pa3IUYHBIX
MaTepHaIbHBIX HOCUTEIISX, IPEIHA3HAYCHHBIX JJISI UX UCIIOJIb30BAHUS

COBOKYITHOCTh ~ apXHMBHBIX  JIOKyMEHTOB, HMCIOINIMX MEXKIy  COOOMU
HUCTOPUYCCKHE U (MJTH) JIOTHYECKUE CBS3U

COBOKYITHOCTh JIOKYMEHTOB, O0Pa3yIOIINUXCS B JCATCILHOCTH OpPraHU3aluil H
BBITIOJITHCHHBIX Ha DJICKTPOHHBIX HOCUTEIISIX
63. 3aromoBOK 1eia — 3TO:

Ha3BaHME JJOKYMEHTA, IaHHOE aBTOPOM

CBEJIEHHUS O JOKYMEHTE, COCTOfAIIME W3 YKa3aHUs €ro amTopa, ajpecara,
KpPaTKOTO COJEpKaHUS U JaThl

KpaTkoe 0003HAa4YE€HHE CBEJIIEHUM O COCTAaBE W COJEP)KAHHS JIOKYMEHTOB,

HaXOISIIUXCS B JeTIe

HAJIIUCh, COZIeprKaIas ykazaHue KOJUYECTBA U (PU3HUECKOTO COCTOSIHHS JTUCTOB
Jiena, ToJiesKariasi IOCTOSTHHOMY WUJTH JIOJITOBPEMEHHOMY XPaHEHHUIO
64. OCHOBHBIM 2JICMEHTOM OITMCAHUS CIMHUIIBI XPAHCHUS SIBIISICTCS:

3aroJIOBOK

HOMED JIMCTa

Ha3zBaHue hoHAA

Ha3BaHWE apXHUBa

65. IIpu cocTaBneHnn 3aroJI0BKaeIMHUIIB XPaHEHUSI HEOOXO0IMMO:

o0ecreunTh TMOJTHOE COOTBETCTBHE WH(MOPMAIIMU 3arojioBka W HHQOpMAIMH
JIOKYMEHTOB JIeJia
obecnieunTh MPUOTU3UTEIHLHOE COOTBETCTBHME 3arojioBka H  HH(pOpMAIUH
JIOKYMEHTOB
CBOOOIHO U3Jarath CoJiep>KaHue JOKYMEHTOB, TPUBHOCS aBTOPCKOE BUICHUE
3HAUUTENFHO YIYYIIUTh COJAEpP)KaHWE JIOKYMEHTOB, YTOOBI 3aWHTEPECOBATH
HccaenoBaTesei
66. 3aroJIoOBOK €IWHHUIIBI XpaHEeHUs «3amucHas KHWxkKa aktepa MXAT Opiosa
B.A. 1927-28rr.%» ABageTcs:

MPOCTHIM

0000IIEHHBIM

CJI0KHBIM

COCTaBHBIM



67. 3aroyiIoBOK €IUHUIIBI XpaHeHI/ISI49«HepeHI/ICKa c ApXUBHBIMU
YUpPESKACHUSAMH O pa3padOTKe MpoeKTa TMpaBwil pabOThl OpraHu3aluii ¢
ApPXUBHBIMH JIOKYMEHTAMU» SIBISETCS:
MPOCTHIM
CIIOKHBIM
00001IeHHBIM
COCTaBHbBIM
68. 3aroyIoBOKEAMHUIIBIXPAHEHUAKY CTaB AKLIMOHEPHOTO o0rmiecTBa
«DKcrocTpoiy, nepenucka ¢ MunuctepctBoM roctuiinu Poccuiickoit denepanuu
O PETUCTPALMU YUPEIUTEIbHBIX JOKYMEHTOB OOIIECTBAY SBISETCS:
MIPOCTHIM
00001IeHHBIM
CJIOKHBIM
COCTaBHbIM
69. HazBanue QoHa yupexaeHus — 3T0:
Ha3BaHHE MUHUCTEPCTBA WIH BEIOMCTBA, KOTOPOMY ITOJYMHEHO YUPEXKICHUE
noclieiHee Ha3BaHKe yupexaeHus GoHmooOpa3oBarens
Ha3BaHHUE apXUBa, I7I€ XpaHUTCS HOHT
BCE Ha3BaHUA yupexJeHus -poH1000pasoBarems
70. KpaitHuMu JaTaMu JTMYHOTO JIejia sIBJISIOTCS:
JaThl 3asBIICHUN O IPUEME U YBOJIbHEHUH
JIAThI IPUKA30B O MPUEME U YBOJIHHECHUHU
JaThl IEPUO/1a, HAa KOTOPHIE UITU 32 KOTOPBIE OHU COCTABIICHBI
JIAThI IPUHATUS U YBOJIBHEHUS
71. Ecnun neno O6bUIO HA4aTo B OHOM YUPEXKICHUH, a 3aTeM IepelaHo B JIpyroe,
TO YKa3bIBAIOTCSI CIEAYIOLIUE J1aThl:
3aBeICHUS JeJia B IEPBOM yUPEKICHUU
MOCTYIUIEHHUS JIeJIa BO BTOPOE YUPEKICHUE
3aBeJCHUsl Jella B IEPBOM YYPEKIECHUUM U JaTra OKOHYAHHA BO BTOPOM
YUPEKICHUN
TpU JIaThl - 3aBEJCHUS JieJla B IEPBOM YUPEXKACHUH, NIEPEaund BO BTOPOE U
OKOHYAHUS BO BTOPOM YUPEKICHUU
72. B 3aroioBke ziena KOPpPECMOHAEHT YKa3bIBAETCS JUIS:
IJIAHOB
IIPOTOKOJIOB
MePETUCKI
CBEJICHUNU
73. OntuManbHBIA HAOOP 37€MEHTOB MH(GOPMaIIMK JIsl ONUCAHUS IPOTOKOJIOB!
BUJ] IOKYMEHTa, HOMEpa, aBTOP, MEPHO/I, MOATUHHOCTE/KOMMUHHOCTh
BU/J] IOKYMEHTA, COJIep:KaHne, TEPPUTOPHUS, BPEMSI, TOAJTMHHOCTH/KOTTMHHOCTD
BUJ IOKyMEHTa, aBTOpP, KOPPECIOHIECHT, COACpPKAHUE, TEPPUTOPUS U BpPEMs
COOBITHI
BUJ] €IMHUIIBI XPAHEHUSI, BOTIPOC, TTOATUHHOCTL/KOMTUHHOCTD
74. OnTumanbHbIi HAOOp 2JIeMEHTOB MH(pOPMalUU [JIs ONHMCAHUSA IUIAHOB U
OTYETOB:
BU/JI IOKYMEHTA, aBTOpP, HOMEpa, MePHO/I, MOJIMHHOCTH/KOMUHHOCTb
aBTOp, MHOTI'/Ia COJIEP’KaHuUE, IEPUOJT COCTABIEHUS JOKYMEHTA
BUJl JTIOKYMEHTa, aBTOP, KOPPECIOHJEHT, COJAEpKaHHE, TEPPUTOPHUS U BpeMs
COOBITHIA
BUJ] IOKYMEHTA, COJIepIKaHNe, TEPPUTOPHSI, BPEMSI, TOJJTMHHOCTH/KOTTMIMHOCTh
75. OnTuManbHBIN HAOOP 3JIEMEHTOB MH(OPMAIIUU JIsI OTTUCAHMS TIEPETTHCKU:
aBTOp, HHOTJa  COJEp)KaHWe, IEpHoJ]]  COCTaBIEHUS  JOKYMEHTa,
MOIJTMHHOCTH/KOMTUHHOCTD



BU/J JTIOKYMEHTA, aBTOp,50KOppeCHOHI[eHT, TEPpUTOpUSL U BpeMs

cOOBITUI
BUJI IOKYMEHTA, COJIep:KaHue, TEPPUTOPHUS, BpEMS, MOIJIMHHOCTH/KOMTMHHOCTD
BUJI CJAMHUIBI XPAaHEHMs, HWHOIJAa AaBTOpP, KOPPECIOHIEHT, COJIEpKaHHUE,
TEPPUTOPUS
76. AHHOTAIMS JOKYMEHTOB €IMHUIIBI XPAHECHUS MPEJICTABIISIET COOOM:

KpaTKyI0 XapakTepUCTUKY HauOoliee LIEHHBIX JOKYMEHTOB, COJIEp)KaHUE H
0COOEHHOCTH KOTOPBIX HE OTPAXKAIOTCS B 3ar0JIOBKE €AMHUIIBI XpaHEHUS

LUTHPOBAHUE BCEX MHTEPECHBIX IOKYMEHTOB

KpaTKUi Ilepecka3 BCceX JOKYMEHTOB Jieja

yKa3aHHE€ Ha MECTO XpaHEHUs1 JOKYMEHTOB B apPXUBOXPaHUIIMILE
77. AHHOTaIMsI pacloJIaraeTcs:

BCJIE]] 32 3ar0JIOBKOM €IMHUIIbI XPAHEHUS C KPACHOM CTPOKH

nepes 3aroJIOBKOM €IMHUIIBI XPaHEHUS
B CEpeluHE 3arojioBKa €IUHUIIBI XpaHEHUs W BbyIeNseTcs MpUPTOM Ha
OTJENIEHOM OJIaHKe
78. ApXuBHas ONUCH — ITO:

OpUIMANBEHBIA  JTOKYMEHT apXWBa, BOCIPOHM3BOMASAIIUN TEKCT apXHBHOTO
JIOKYMEHTa (JIOKYMEHTOB) C YKa3aHHEM UX aJ[PECOB

TUIT APXUBHOTO CIPABOYHUKA, MPEITHA3HAYCHHBIN JIJIS1 PACKPBITHS COACPKaHUS
CAMHMIIBI XpaHEHUsi apXuBHOro (Qouga (KOMIUIEKCa), 3aKpeIUIeHHs UX
CHUCTEMAaTH3aI1H, a TAKKE BHIMOJHSIIOMMNN PYHKIIUIO yUeTa €IUHHI] XpaHEHUS
nepeyeHb OTIENbHBIX JOKYMEHTOB, 00pa30BaBIIMXCS B Ipoliecce AesITeNbHOCTH
paznuuHbIX GoHA000pa3oBaTesield 1 00bETMHEHHBIX 110 OJJHOMY WJIM HECKOJIbKUM
MpU3HAKaM
TUT apXUBHOTO CIPABOYHKKA, B KOTOPOM BTOpPHYHAsS JOKYMEHTHas HH(GOpMAIIHs
apxuBa CrpynmupoBaHa IO TMpeaMeraMm (Temam, OTpacisiM), OOpa3yroIINM
JIEJIEHNs. B COOTBETCTBUM C MPHUHATOW CXEMOW KJacCU(PUKALUU JOKYMEHTHOU
uHpOpMaLuu
79.ApXuBHasI OTTUCH SIBIISICTCA:
MEXapXUBHBIM CIIPABOYHUKOM
MeX(OHOBBIM CIIPABOYHUKOM

BHYTPU(OHIOBBIM CIPABOUHUKOM

MEXPETHOHATLHOM CIIPABOYHUKOM
80. YkazaTenu no ¢popme MOTYT OBbITb:

TIIyXUMHU

AHHOTHUPOBAHHBIMU

TOYHBIMU

MIPUMEPHBIMU
81. Karanor B rocy1apCTBEHHOM WJIM MyHUIIUTIAIIBHOM apXHUBE SBJISIETCS:

MeX(POHIOBBIM CITPABOYHUKOM

MEXPETUOHATHLHOM CIIPABOYHUKOM
BHYTPU(DOHIOBBIM CIIPAaBOUHUKOM
MEXaPXUBHBIM CIIPABOYHUKOM

82. IlyreBoauTens — 3T10:

apXMBHBII CIIPABOYHUK, COJEp)KALIMM CBEIEHUS O JOKyMEHTax M (WiIn)
doHmax apxuBa (apXMBOB) B CUCTEMATHU3UPOBAHHOM BHJIC, IPESTHA3HAYCHHBIN IS
03HAKOMJIEHHS C UX COCTaBOM U COAECPKAHUEM
MeX()OHIOBBIHAPXUBHBIN CIIPABOYHUK, B KOTOPOM MH(OpPMALUSA O COAEPKaHUHU
JOKYMEHTOB CTpYIIIUPOBaHa I10 IIpeaMeTaMm



apXUBHBIN cnpaBquI/IK,51npeILCTaBﬂﬂfomI/H71 coboii  andaBUTHBIH,

CHUCTEMAaTUYECKUM WJIM COCTABIEHHBIN 110 MHOMY IIPU3HAKY II€PEYCHb HA3BAHUU
MPEIMETOB, YIIOMHUHAEMbIX B QpXUBHBIX JOKYMEHTAX C yKa3aHUEM HX MOUCKOBBIX
JTAHHBIX
ApPXUBHBIM CIPAaBOYHUK, BKJIIOYAIOMIUNA CHCTEMAaTHU3UPOBAHHBIE CBEICHUS O
COCTaBEe U COJICPKAHUU OTACIBHBIX KOMIUIEKCOB IOKYMEHTOB
83. OObekTOM omHcaHus B TyTeBoauTenae 1o ¢GoHAAM apxuBa (apXUBOB)
SIBIISICTCSA:
dhonp
JeJI0
JOKYMEHT
9acTh JIOKyMEHTa
84. BunaMu apXuBHBIX 0030pOB SIBISIOTCS:
0030p (onma, TemaTHUeCKui 00630p
0030p nena, 0030p rPYIIbI Aet
TEMaTHYECKHI MePEeYCHb 3ar0J0BKOB €IMHUILY XPAHECHUS
0030p GOHIOB rocyAapCTBEHHBIX U MYHUIIUTIAIBHBIX aPXUBOB
85. MeHHoOI1 yka3arensb K 0030py BKIIOUAET:
MIOHSATHSI, IPEICTABISAIONINE COO0N NCTOpUUECKHe (PaKThI
OJTHOPOJIHBIE TTOHSTHUS
dbamunuu, MeHa, 0T4eCTBa, Onorpaduvecke CrpaBKu
reorpaduuecKre MOHSTHS
86. ApxuBHas CIIpaBKa:
opHUIMaANBHBIA JTOKYMEHT, WMEIOMINN FOPUAMYECKYIO CHIIy W COJAEpKaIIui
apXUBHYIO MH(OPMAIUIO O MpeIMeTe 3anpoca, ¢ yKazaHUEM MOUCKOBBIX JaHHBIX
JIOKYMEHTOB
ouLmaNbHBIA JOKYMEHT apXKBa, BOCIIPOU3BOISIINI TEKCT UM U300pakeHne
ApXMBHOTO JIOKYMEHTA C YKa3aHHEM €T0 IMMOMCKOBBIX JaHHBIX
KOIMsI YaCTH TEKCTa apXMBHOT'O IOKYMEHTa, opopMiieHHas B popMe CIpaBKU
JOKYMEHT, CBS3aHHBI C HOPUAMYECKUM WIH  (DU3HYECKHM  JIUIOM,
0(OpMIICHHBIH B COOTBETCTBUU C 3aIIPOCOM
87. udopmarmoHHOE MMCHMO — 3TO:
NUCbMO, COJepXKalllee CHUCTEMaTH3MPOBAHHBIM IepeueHb 3aroJOBKOB JIEN MU
JOKYMEHTOB C yKa3aHUEM JaT M TIOMCKOBBIX JaHHBIX
MUCbMO, COCTaBJIEHHOE apXUBOM 10 COOCTBEHHOI MHHMIIMATHBE WJIM B OTBET Ha
3ampoc TOJB30BATENII U COJEpXKaIlee COOOMmEeHne 00 HMMEIONINXCS B apXUBe
JIOKYMEHTax I10 ONpeeNIeHHO pobiieme, TemMe, BOpocy(IpaBUIbHBIN)
KOMIUIEKT KON JTOKyMEHTOB, 0(DOPMIICHHBII B COOTBETCTBHH C 3aIIPOCOM
MUCHMO, OCBEIAIOIIEE COCTaB JOKYMEHTOB apXH1Ba
88. 3anmpockl, MOCTYNAONIUE B APXUBBI, MOPA3ICIIIOTCS Ha:
TeMaTU4YecKHe, TeHealoTHYeCKUe, COIIMaTbHO-TIPAaBOBBIE
YHUKaJIbHbIE, 0CO00 IIEHHbIE
MeKapXHBHbIC, BHYTPHAPXUBHBIC
ounmanbHbIe, TNYHBIC
89. 3anpoc 0 NOATBEPKAECHUH TPYIOBOTO CTa)Xa OTHOCUTCS K:
TEMaTHYECKOMY3apocy
reHEAIIOTHYECKOMY3arpocy
COLIMAJILHO-TIPAaBOBOMY 3aIpoOCy
ounmansHOMY 3ampocy
90. B apxuBHOI BBIIMCKE BOCIIPOU3BOAUTCS MTOJIHOCTHIO:
Ha3BaHWE JOKyMeHTa, Homep (mudp) u marta Ha3BaHUE JOKyMEHTAa,
KOPPECIIOH/IEHT, BOTIPOC
BUJI IOKYMEHTa, JlaTa IOKyMEHTa



HOMEC I JOK MGHTa,SZHOI[HI/ICI)
p (mmdp)roxy

91. Ins momydeHus HEOOXOAMMBIX JUIsi pabOThl JOKYMEHTOB HCCIIEIOBATEIb
3aI0JIHSIET B YUTAJILHOM 3aJie apXuBa:

TpeOOBaHME HA BBIAYY TSI

KHUTY TTOXKETIaHU J1e

AHKETY BbIJauM JIeJ

OJlaHK Ha BbIavy el
92. IlepBuuHO# OopMOI ydeTa HCIOIH30BAHUS JTOKYMEHTOB B TOCY/IaPCTBEHHOM
U MYHULIUTIATHHOM apXUBE SBJISETCS:

JIUCT UCIOJIb30BAHUS Jeja

KHHTa BBIJIA4YM JIeJ U3 XPaHUJIUIIA

0030p poHga

aHAJIMTUYECKUE 0030pbl apXHUBa
93. Hay4HBIMU OCHOBaMH TEOPHH U METOJUKU apXUBOBEICHUS SBIISIOTCS .

MIPUHIIMIIBI, HAYYHBIE METO/Bl 1 HOPMATUBHO-TIpaBOBas 0a3a

NPUHIIAIG, HAYYHBIE METOJbI, MPU3HAKK KiIacCHU(PHUKAIMK JTOKYMEHTOB,
KPUTEPUU IKCIIEPTU3BI IEHHOCTH

MPUHIUIIBI MCTOPU3MA, BCECTOPOHHOCTH M KOMIUIEKCHOCTH, CHUCTEMHBIN
MOJIXOJ

MIPUHIUIIBI ¥ TEXHOJIOTHH PaOOThI C apXUBHBIMH JIOKYMEHTAMHU
94. ApXHBOBEICHUE — ITO:

KOMIUIEKCHAs AUCIUIUIMHA, U3y4arolas padoTy apXHUBOB

KOMIUICKCHAsI Hay4Has JUCIHIUIMHA, pa3pabaThiBarolias TEOPETUUYECKHE,
MPaBOBBIE U METOJUYECKHUE BOIIPOCHI apXUBHOTO JIeJia

KOMIUIEKCHas Hay4yHass W YydeOHas IUCIUIUIMHA, W3y4Yarollas BCE BHJbI
paboThI C JOKYMEHTaMH B OpraHU3aII

TUCIUIIMHA, HW3ydYawollas TOpsSAoK  padoThl ¢ JOKyMEHTaMH B
NEJONPOU3BOJICTBE,  apXHMBE  OpraHU3allMk U TOCYJApPCTBEHHOM WM
MYHHIIUIIATILHOM apXUBe
95. ApXHUBOBEIEHHE TECHO B3aUMOJICCTBYET C TUCIUTIIMHAMM:

apxeorpadusi, wuctopus, UHPOPMATUKA, JAOKYMEHTOBEIEHHE, HCTOPUS
TOCYJIapCTBEHHBIX YUPEKICHUH, obecrieueHue 0€301acHOCTH
KU3ZHEACITEIbHOCTH

WCTOpHS, MAaTeMaTHKa, HWCTOYHUKOBEICHHE, KpaeBeICHUE, >KYpPHAITUCTHKA,
OHMOJIOTHs, XUMUS, TOKYMEHTOBEICHHE

UCTOpUsI,  JIOKYMEHTOBEJCHUE, HMCTOYHUKOBEICHHE,  BCIIOMOTATEIIbHbBIC
UCTOPUYECKHE TUCITUTUIUHBI, UCTOPHS TOCYIapCTBEHHBIX YUPEKICHUN, OUOIOTHS,
XUMUS, HTHPOpMaTHKa
96. ApxuBHbii (hoHa Poccuiickoii Deneparuu — 3T0:

HMCTOPUYECKH CJIOKHUBINASCA W TOCTOSHHO TIOTOJHSIONMAs COBOKYITHOCTD
apXMUBHBIX JIOKYMEHTOB, OTpaXaloUUX MaTepUalIbHYI0 M JYXOBHYIO >KH3Hb
001IecTBa, MMEKOIIMX HCTOPUYECKOE, HAYYHOE, COIHUAIBbHOE, DKOHOMHYECKOE,
MOJIMTUYECKOE M KYJbTYPHOE 3HAYEHHUE, SIBIAIOMIMXCS HEOTHEMJIEMOH 4YacTblO
HWCTOPUKO-KYJIBTYPHOTO  Hacieausi  HapoaoB  Poccuiickoit ~ @exepanuu,
OTHOCSIIIMXCSA K HMH(POPMAIIMOHHBIM pecypcaM U MOANEKAIUX TMOCTOSIHHOMY
XPaHEHUIO

HMCTOPUYECKHU CIIOKUBIIASACA U TOCTOSIHHO TMOMOJIHSIONMAs COBOKYIHOCTh
ApPXUBHBIX JIOKYMEHTOB, OTpPa)XalOUIMX MAaTEepHAbHYI0 U JyXOBHYIO JKU3Hb
oOmiecTBa,  WUMEIOIIUX  HCTOPUYECKOE,  COIMAIBHOE,  AKOHOMHYECKOE,
MOJIMTUYECKOE U KYJbTYPHOE 3HAYEHHUE, SIBIIAIOMIMXCS HEOThEMJIEMON 4YacTblO
HMCTOPUKO-KYJIBTYPHOTO Hacieaus: HapoaoB Poccuiickori denepanmun

HUCTOPUYECKH CIIOXKMBIIASICS M TOCTOSIHHO TOTOJHSIONMIAsi COBOKYIHOCTh
ApPXUBHBIX JOKYMEHTOB, OTPaXaIOIIUX HCTOPHUYECKOE, Hay4yHOe, COIMalIbHOE,



OKOHOMHYECKOC, ITOJIMTHYCCKOC I/I53KYJ'IBTypHOC Pa3BUTHEC O6H.[CCTBa,

ABJIAIOIIMXCSI HEOTHEMJIEMON 4acThI0 UCTOPUKO-KYJIBTYPHOI'O HAaclIeAHsl HapOoJ0B
Poccuiickoit deneparuun

UCTOPUYECKHU CIIOKMBILASACA M TOCTOSIHHO TIIONOJHSIONIAs COBOKYITHOCTb
apXMUBHBIX JIOKYMEHTOB, OTpa)XarolUX MAaTEpUAIbHYI0 M JTyXOBHYIO KU3Hb
oOuiecTBa, MMEIOLIUX HCTOPUYECKOE, HAYYHOE, COLMAIBHOE, SKOHOMMYECKOE,
MOJINTUYECKOE U KYJBTYPHOE 3HAYEHHUE U MOAJIEKALUX [IOCTOSHHOMY XPaHEHUIO
97. Opranm3anusi gokyMeHTOB ApxumBHoro (ouma Poccuiickoit denepannu u
JPYTUX ApXUBHBIX JJOKYMEHTOB OCYILECTBIISETCS MO CIAEAYIOIIUM YPOBHSIM:

1o TpeM ypoBHsM: B ipeaenax AD PO, apxuBa u apxuBHOTO POoHAA

10 ABYM ypoBHAM: B nipenenax AD PD u apxuBa opraHuzainuu

no 4erbipeM ypoBHsAM: B npenenax A® P®, rocynapcTBeHHOro apxuBa,
apXuBa OpraHu3alliy U apXuBHOTO GOH/Ia

KOJIMYECTBO YpOBHEW opraHuzauuu 1okyMeHToB AD PO omnpenensiercs
dbong000pa3oBaTEIEM

98. OTpacneBbie (HOHIBI — ITO:

UCTOPUYECKUE apXUBBI, CIOKUBLIMECS IPU BEJOMCTBAX, KOTOpPBIE HMMEIOT
[IPpaBO BPEMEHHOIO (B T.4. JEMNO3UTAPHOI0) XpaHeHUs A0KyMeHTOBAD PO,
OTHOCSIIMXCS K TOCYAapCTBEHHOM (hopMe cOOCTBEHHOCTH

UCTOPUYECKHE AapXUBBl, CIOKUBLIMECS IPU BEIOMCTBAX, KOTOpPBHIE HMMEIOT
IPaBO BPEMEHHOro (B T.4. JEMO3UTApHOr0) XpaHeHHs HOKyMeHTOB AD PO,
OTHOCSIIIMXCS K YaCTHON (popMe COOCTBEHHOCTH

KOMILIEKCHl JJOKYMEHTOB OOILECTBEHHBIX OpPraHU3alMii, NPEeKpaTUBIIMX CBOE
CYLLIECTBOBaHHE M CO3JABIIUX €JUHBbIE OTpacieBble (QOHIBI A XpaHEHUS
ApPXUBHBIX JOKYMEHTOB

OTpaciieBbleé  TOCYAAapCTBEHHbIE  (OHJBI ~MHUHUCTEPCTB U  BEJOMCTB,
OCYLIECTBIISAIOLIME NIOCTOSIHHOE XPaHEHUE apXUBHBIX JOKYMEHTOB
99. NcTopuueckast cripaBKa OTpaXkaer:

Hcroputo ¢donnoobpazoBaresns, HUCTOPUIO apXUBHOro (HOHIA, COCTaB U
coJiep’KaHue JOKyMeHTa apXuBHOTro hoHaa

Hctoputo ¢ponaoobpazoBaresns, HCTOPUIO apXUBHOTO (poHAA, MOPATOK pabOThI
C apXMBHBIMU JJOKYMEHTaMHU

Hctoputo ¢QonnoobpazoBarens, JaHHbIE M3 IacHopTa apxuBa, MOPSAOK
MPOBEJCHHUS HAYYHO-TEXHUYECKON 00pabOTKHU JOKYMEHTOB
100. YHuKanbHBIA JOKYMEHT — 3TO:

MaTepuaibHbIi HOCHTENb C 3apUKCUPOBAHHON Ha HeM uHGopMaIuei,
UMEIOIUI PEKBU3UTHI, TTO3BOJIIONINE €r0 UACHTH(PUIINPOBATH

0Cc000 IEHHBIN JOKYMEHT, HE UMEIONNI cebe MOA0O0HBIX TIO0 COoAepIKaIIeics B
HEM MH(OPMALIMU W/WIN €r0 BHEITHUM IpU3HAKaM, HEBOCIIOJHUMBIN NpU yTpaTe
C TOYKH 3pEHHS €Tr0 3HAUY€HUs U/WUIH aBTOrpaduIHOCTH

JokymeHT A® P®, KOTOpbII HMEET HENpeXoIAllyl0 KYyJbTypHO-
HCTOPUYECKYIO IIEHHOCTh, 0COOYI0 Ba)KHOCTb JJIsi O0IlIeCTBAa U TOCYJIapcTBa U B
OTHOLIEHUH, KOTOPOT'O YCTAHOBJIEH PEXXUM XPAHEHUS U UCIIOJIb30BaHUS

JIOKYMEHT, OTHECeHHbII K cocTaByAd® P®, BHe 3aBUCUMOCTH OT €ro
IIPOUCXOXKAECHNS, BHJA HOCUTENS, CTENEHH CEKPETHOCTH, MECTa XPAaHEHU U
(dhopMbI COOCTBEHHOCTH

I. BOHDOCLI K 6JII/IH-KOHTDOHLHBIM
Ilo o6uwum npoonemam apxueosedenus:
1. CtpykTypa apXuBOBEACHUS KaK HAYYHOU JUCLIMIINHBL.




2. Hayunslie octoBbP%a XUBOBEICHUS.
y

3. ApXuBOBEIUECKOE TEPMUHOBEICHNE (OCHOBHBIC TEPMHUHBI).
4. Teopusi ¥ METOJIMKA APXUBOBEICHUS: OOBEKT M MPEAMET U3YUCHHUS.
5. [lonsitue u cocrap A® PO.

Ilo  npooneme  kKnaccuguxayuu  0oKymenmoe  Apxuenozo  ¢onoa

Poccuiickon @eodepayuu:

1. ITpusnaku knaccudpukauu gokymeHros 'A® CCCP.

2. Ilpusnaku knaccudukanuu 10KkyMmeHToB AD PO.

3. [lonsTue o knaccudukanu JOKyMEHTOB B apXUBax.

4. TTonarue 06 00BEAMHEHHBIX APXUBHBIX (POHIAX U KOJUICKITUIX.

5. [lonssTe o  knaccuukamuu  JOKYMEHTOB B TpeJeliax  apXUBHBIX
(b OoHIOB.

Ilo npobneme Komniekmosanus u IKCNEPMuU3bl YEHHOCMU

00KyMeHmog:

1. Kpurepuu ompeneneHuss UCTOUHUKOB KOMIUIEKTOBaHMS I'OCYJApCTBEHHBIX MU
MYHMIIMIIAJIbHBIX ApXUBOB.

2. OCOOCHHOCTH OTpeAeTCHUsS HMCTOYHHKOB KOMIUICKTOBAHUS yUPEKIACHUIM
«HOBOT'O THIIa.

3. [lonsiTve 1 Ha3HAYEHUE IKCIIEPTU3HI IEHHOCTH IOKYMEHTOB.

4. IlpuHIUIBL ¥ HAYYHBIE METO/IbI SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB.

5. DTansbl ¥ 3a/1a4 3KCIEPTU3bI LICHHOCTH JOKYMEHTOB.

6. [lepeynn JOKyMEHTOB: Ha3HAYECHUE W BHUIBI.

7. Kpurepuu 3KcriepTH3bl IEHHOCTHU JOKYMEHTOB.

8. Buast 1 popMBI TOBTOPEHUST JOKYMEHTHOW MH(POPMAIIHH.

9. Cucrema SKCHepTHBIX OPTaHOB.

10. Kpurepun BbISIBICHUS 1 0TOOpa 0COOO0 IIEHHBIX IOKYMEHTOB.

Ilo npobnemam nayuno-cnpagounozo annapama:
. Haznauenue cucremsr HCA u ee kinaccuukanus.
. [lonsATHS «TIepBUYHASH U «BTOPUYHAS) TOKYMEHTHas: HH(GOpMAIIHUS.
. [IpuHnune! yuera nokymeHToB AD PO.
. CocTaB CIIpaBOYHUKOB TIO YUETY.
. CocTaB cripaBoyHO-MH(OPMALIMOHHBIX U3TAHUN.
. CTpyKTypa 1 BUIBI KaTaJIOTOB apPXUBHBIX TOKYMEHTOB.
. Ha3znauenue u Buab 0030pOB.
. Ha3znadeHue u BBl MyTEBOAUTEIICH.
9 [Toctpoenue u cucrema unaexcanuu B8 CEK (1978 r.).
10. [Moctpoenue u cucrema nnaekcanuu B EKJIU (2007 r.).

co~No Ok~ wWN B

I1. KoHTposibHbBIE BOPOCHI O KYPCy
1. CtpykTypa apXuBOBEACHUS KaK HAyYHOW AUCIUILINHBI.
2. HayuHble OCHOBBI apXUBOBEICHHSI.
3. Tpyast B.H. ABTOKpaTOBa 110 IipobIeMaM TEOPUU M METOI0JIOTHH apXUBOBEICHHSI.
4. B3aMOCBS3b apXUBOBEICHUS C IPYTUMHU HAyKaMH U HayYHBIMH TUCIUILIMHAMHU.
5. IlonsATHE O colMaNbHOM MaMATH YeJIoBeuecTBa. MecTo apXHBOB B COL[HAIILHON MaMsITH
o01iecTBa.
6. ApxuBoBeaueckoe TepMuHOBeneHne. Paboter D.M. Xannupsl B JaHHOW 00JIacTH.
7. Pa3BuTHE 0OT€UECTBEHHON TEOPUU U METOJUKHU apXUBOBEICHUS
8. Teopus u MeTOAMKA apXUBOBEICHHS: OOBEKT U IPEIMET U3yUEHUS
9. [lonstne u cocraB ApxuHoro ¢onma PD.
10. INpuznaku knaccugpukarun 1okyMmeHToB 'AD CCCP u AD PO.
11. TTonsiTue o kIaccuukanuu JOKYMEHTOB B apXHUBax. XapaKTepUCTHKa (OpMaIIbHO-
JIOTHYECKUX CXEM KJIACCU(PUKAIMH U «ITPOBEHUECHI-TIPUHIIUIIAY.
12. Pa3BuTHe MOHATHUS «apXUBHBIA (POHI» B OTCUECTBEHHOM apXUBOBEICHHUH.




13.  Ilonstme 00 O6T>€I[I/IHCHHLIX55apXI/IBHLIX dboHTAX W KOJUICKLHUSX.

Mertoauka ux CO31aHUs.

14. CoBpemennble podsieMbl (OHIUPOBAHHUS.

15. Buasl pabot 1o hoHAMPOBAHHIO.

16. Omnpenenenue rpaHui] apxXuBHBIX (OHIOB. OCOOCHHOCTH OMpEACNICHUS TPAHMUIL
(OH/I0B JINYHOTO MTPOUCXOKACHHUS.

17. Tlonstme o Kinaccuukanmuu  JOKYMEHTOB B  INpelesiax  apXUBHBIX

(hOHJIOB. XapakTepucTuka «PETHCTPaTyPIPHUHIIUIIAY. [TpusHaku
KJIacCU(UKAIUU JOKYMEHTOB. CXeMbI KiIacCHU(UKALIHH.
18. Knaccudukamms JIOKYMEHTOB dboHm0B JIMYHOT'O MIPOUCXOXKICHHUSI,

00BbEIMHEHHBIX apXUBHBIX (POHJIOB U KOJUIEKLIUH.

19. Tpyast BHUMJIA]] mo Teopuu W MPaKTUKE AKCIEPTU3BI [ICHHOCTH JOKYMEHTOB H
KOMILJIEKTOBAHUIO apXHBOB.

20. UcTopus pa3BUTHS TEOPUU IKCIEPTU3BI LIEHHOCTU JTIOKYMEHTOB.

21. Kputepuun onpenenseHus HCTOYHUKOB KOMILJIEKTOBAHUS TOCYJAapCTBEHHBIX U
MYHULUTNAIbHBIX aPXUBOB.

22. IloHaTue, Ha3HAUYEHUE U 33J]a4U SKCIIEPTU3bI LIEGHHOCTH JIOKYMEHTOB.

23. Kputepun sKcriepTH3bl HIEHHOCTH JJOKYMEHTOB.

24,  3amaum w  ¢GyHKIUM  LleHTpanpHOW  3KCIEPTHO-TIPOBEPOYHON KO-
muccuu (UDIIK) npu denepanbHOM apXUBHOM areHTCTBE.

25. DKCIepTHO-IIPOBEPOYHBIE KOMHCCHH (BIIK) OpraHoB apXHUBHOT'O
ynpasieHusi s3kcneptHele komuccuu (OK) apxuBoB M opraHusauui, MX 3aJadyd U
GYyHKIUH.

26. CymHOCTh TEPEeCTPOWKH CHCTEMBI SKCIEPTU3Bl M KOMIUICKTOBAHHS apXHWBOB B
koH1e 50-x — Haugase 60-X IT.

27. Bunsr 51 (bopMbI IIOBTOPEHHUS JIOKYMEHTHOM MH(pOpMalUH.
28. Kputepun oTr00pa TOKYMEHTOB C IMOBTOPSIOIIEHCS HH(OPMAITHEH.

29. ITpuHIUTIBI DKCTIEPTHU3BI M METO/IBI OLIEHKHU JIOKYMEHTOB.

30. Drambl SKCHepTU3bl LEHHOCTH TOKYMEHTOB. lleneBas KOMIUIEKCHAsi JKCIIEpTH3a
JIOKYMEHTOB B F'OCY/IapCTBEHHBIX apXUBaX.

31. [lepeunu nokymeHToB. Ha3zHaueHue, TUIIBL, BUBI U METOAMKA COCTABJICHHUS.

32. Mertoanyeckoe ~ oOecrieueHHE  SKCNEPTH3bl  LIEHHOCTH  JOKYMEHTOB
U KOMIUIEKTOBAHUSI FOCY1apCTBEHHBIX aPXUBOB.

33. CoBpeMeHHast cuctema mHocoOuil 1Mo oTOOpy JOKYMEHTOB HEroCyIapCTBEHHBIX
OpraHu3aIuu.

34. Ilonatue 00 yHUKANbHBIX U 0CO00 IEHHBIX TOKyMeHTax. KpuTepuu ux BbISABICHUS
u oTOopa.

35. Coznianue cTpaxoBoro (hoHa JOKyMEHTOB U (OHJIA MOJIb30BAHMUSL.

36. Yder apXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHUIMNAJIbHBIX apXHUBaXx,
BEJIOMCTBEHHBIX apXMBaxX U apXUBaxX OpraHU3aIUi.

37. TloHsATHE U cOCTaB padOT MO 0OECIICYCHUIO COXPAHHOCTH aPXHUBHBIX IOKYMEHTOB.

38. CtpaxoBaHHe apXUBHBIX JIOKYMEHTOB: 11€]1b, 00BEKT, METOTUKA.

39. ObecrieueHre COXPAaHHOCTH JJOKYMEHTOB TP YPE3BhIUAHHBIX CUTYAIHAX.

VYuyeT apXUBHBIX TOKYMEHTOB B OPTaHaX apXWBHOTO YIIPaBJICHUSI.

40. Lentpanbubiii ponmoBei Katajior (L{PK), ero HaznaueHwue.

41. ABTomMaTu3MpOBaHHAs cucTeMa HaydyHO-TexHndeckor napopmanmu (ACHTHU, OBH/I) Ha
6aze [1OK.

42. TeopeTHYeCKHe OCHOBBI CO3JIaHUS W HCITOJIb30BAHHUS CHCTEMBI CITPABOYHO-TIOMCKOBBI
CPEICTB K apXUBHBIM TOKYMEHTAM.

43. Knaccudukanuss ¥ COCTaB CHUCTEMBl CIPABOYHO-TIOMCKOBBIX CPEIACTB K apXHBHBIM

nokymenTtam (CIIC).

44, HanpaBnenus pa3putus cuctembl CIIC K apXUBHBIM JOKYMEHTaM.

45. IToaroroBka CIPaBOYHO-MH(POPMALTMOHHBIX U3IaHUN Ha OCHOBE
g depeHIPOBAHHOTO MOAX0/1A.

46. Hcropuueckue CIPaBKH, ux Ha3Ha4YeHHUE, METO/IMKA COCTaBJICHUS

U MCIIOJIb30BaHMsI B apXUBHOM padoTe.



47. Ha3naueHue onucaHus JIeil B apXI/IBaX.563aFOJIOBKI/I nein. CocTtaBiieHnE aHHOTALUH.
48. TloHsiTHe M Ha3HAYEHUE APXUBHOM OMUCH; OCOOEHHOCTH WH(POPMAIIMOHHOTO SI3BIKA.

49. Karanoru poxymenrtoB. Ompexnenenue, cTpykrypa, Buiasl. Oynkmuu B cucteme HCA
rOCyJJapCTBEHHBIX apPXHBOB.

50. O6m1ast xapaKTepUCTUKA KIACCU(PUKAIMOHHBIX CXEM CHUCTEMATUYECKUX KaTajloroB.

51. Anamu3 cxeMmbl KiacCHU(UMKAaLMM JOKYMEHTHOM HHQOpPMAaLMU B CHCTEMaTHYECKUX
karasorax rocyaapctBeHHbIX apxuBoB(CEK).

52. Meroauka mnoctpoeHuss EnuHoro knaccudukaropa JOKYMEHTHOM uHGpopManuu
ApxusHoro ¢onna Poccuiickoit @enepannu (EKIN).

53. Bunbl nyreBoauteneit u ux Gynkiuu B cucteme CIIC k apXuBHBIM JOKYMEHTaM.

54. CxeMbl cucTeMaTHU3alMU U COCTaB JIOTHUECKUX 3amMcedl B MyTeBoAuTesae 1Mo (hoHmam
apxuBa.

55. OcCHOBHBIE NPHUHLUIBI ONHMCAHUS W HCTOYHMKOBEIUECKOTO aHajlu3a JOKYMEHTOB B
0030pax.

56. Undopmarus tpetreii crenenu B cucteme CIIC apxuBos.

57. YKa3arenu K apXUBHBIM CIIPpaBOYHUKAM. VX BUbI, HOPMBI U IPUHIIMIIEI TOCTPOSHHUSL.

58. Pa3Butue Teopuu UCIOJIb30BaHMS JOKYMEHTOB B OTCUECTBEHHOM aPXHUBOBEICHUM.

59. JlocTynTHOCTh apXHMBHBIX JIOKYyMEHTOB: ITPABOBBIC U OPTraHU3AIIMOHHBIE HOPMBI.

60. KoMrutekchl JTOKyMEHTOB B TOCYAApCTBEHHBIX apXHBaX, COAEPIKAIIHE IMEePCOHAIbHBIC
JTAHHBIE.

61. Vicnonp30BaHne TOKyMEHTOB aPXHBOB B PA3ITUYHBIX IIETISX.

62. OueHouYHBIE XapaKTEPUCTHKH TIPOLECCA HCIIOJIB30BAaHUS ApXHMBHBIX JIOKyMEHTOB
(uHTEHCUBHOCTH — 3()(PEeKTUBHOCTB).

63. (dopMBI HCIIOIB30BaHMSI APXUBHBIX IOKYMEHTOB.

64. MapkeTusr apXUBHBIX JIOKYMEHTOB u apXHUBHOU JIOKYMEHTHOMN
UH(pOpMaLINH.

65. OpraHn3anmOHHO-METOMYECKOEe PYKOBOJCTBO M KOHTPOJh DenepaabHOro apXuBHOTO
areHTCTBa 3a pabOTON BEOMCTBEHHBIX APXWBOB M OpPraHU3ALMEH apXHWBHBIX JOKYMEHTOB B
YUPEKICHUSX.

66. Bsaumonelictue ApXUBHBIX YUpEXKIECHUH, MY3€E€B, O6ubnmoTex,
opranu3zaiuit PAH B o6nactu paGoThl ¢ apXMBHBIMH JJOKYMEHTaMHU.

67. ConepxaHue U OCHOBHBbIE HAlpaBJICHUs HAyYHO-UCCIEIOBATEIbCKOW U METOJUYECKON
NeSITEIbHOCTH aPXUBHBIX YUPEKIACHUH.

68. NndpopmannonHoe odbecreueHue IesTeIbHOCTH apXUBHBIX YUPESKICHUN U OpraHu3alui.
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6 YueOHo-MeTOoaMYecKOe M HH(POPMAIIMOHHOE O0ecTeUyeHHue TN CHUIIMHBI

6.1 Cnmcok HCTOYHNKOB H JIUTEPATYPbI
HUcTounuku

OcCHOBHBIE

®enepanbhblii 3akoH 0T 22.10.2004 Ne 125-D3 «O6 apxuBHOM nene B Poccuiickoii @enepanum»
[DnexTponnsiii pecypce] / «Koucynprantllmroc» — Daektpon. gan. — M., [1997-2013].— Pexxum goctyma:
http://www.consultant.ru/. — cBoGoHbIi1. — 3ari. ¢ 3kpaHa.

Cornamienue o NpuHIMMIAX U popmMax B3auMOJecTBHS rocyaapets - yyacTHukoB CHI' B obnactu
MCIIOJIb30BaHUs apXuBHOM nHpopmarmu (Munck, 4 urons 1999 r.) /JURL: Cucrema TAPAHT:
http://base.garant.ru/1155281/#ixzz6EI4b68AE

Pacniopsixenue [IpaButensctBa P® ot 23.12.2016 Ne 2800-p «O0 yTBepkI€HUU NIEPEUHS HAYIHBIX
OpraHM3alMii, OCYLIECTBIIAIOMINX TIOCTOSIHHOE XpaHEHHE JOKYMEHTOB ApXuBHOro gonaa Poccuiickoi
®denepanuu, HAXOISIMIMXCS B TOCYJAPCTBEHHON COOCTBEHHOCTHY; [ DIIEKTPOHHBIH pecypc] /
«Koncynbrantllimtocy — DiaekTpoH. gan. — M., [1997-2013].— Pexum pocrymna:
http://www.consultant.ru/. — cBo6oHbIi1. — 3ari. ¢ 3KkpaHa.

HpaBI/IHa OopraHu3an XpaHCHUA, KOMIIJICKTOBAHHS, YUC€TA U UCIIOJIb30BAHUA NOKYMCHTOB ApXI/IBHOI‘O (bOH,Z[a
Poccuiickoit denepanuy 1 Ipyrux apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX M MYHHUIIMIIAIBHBIX APXUBAX,
My3esx 1 OubaroTeKkax, opranusanusx Poccuiickoit akanemun Hayk: yTB. [Iprkazom MuHHCTEpCTBA KYJIBTYPbI
1 MaccoBbIX KommyHuKanuii Poccutickoit deneparuu ot 18.01.2007 Ne 19 / Pocapxus, BHUNIA L. M., 2007.
186 c. 52. /URL: http://portal.rusarchives.ru/news/prikmkmk19_07.shtml

[IpaBuiia opranu3anuy XpaHeH!s, KOMIUIEKTOBAHHUS, yueTa U UCII0JIb30BAHUS JOKYMEHTOB apXUBHOTO (pOHa
Poccuiickoit @enepanuu 1 Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax rocy1apCTBEHHOW BIACTH, OpraHax
MECTHOT'O CaMOYTIPABIICHHS U OPTaHU3aLUAX: YTB. MPUKa30M MUHHCTEpCTBA KyIbTypbl Poccuiickon
®eneparnuu ot 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL.: http://archives.ru/documents/ministry-
orders/prik_526_2015.shtml

PersiiamMeHT rocy1apcTBEHHOTO yueTa TOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit @enepanuu (yTB. [Ipukazom
Pocapxusa ot 11.03.1997 Ne 11; 3aper. MunuctepctBom roctuniuu 08.07.1997, per. Ne 1344) [OnekTpoHHBII
pecypc] // URL.: http://archives.ru/documents/regulations/reglam.shtml

HOpH,Z[OK HCIIOJIb30BaHUS apXHUBHBIX JOKYMCHTOB B T'OCYJApPCTBCHHBIX U MYHUIUIIAJIBHBIX apXHUBaX
Poccutickoit ®eneparuu (yTB. [Ipukazom Pocapxua ot 01.09.2017 N 143; 3apeructpupoBano B MuHtocte
Poccun 01.11.2017 N 48765) /URL: http://archives.ru/documents/other/2017-order-use-documents.shtml

[TpumepHoe nmonoxenue o0 apxuse oprannzanuu (yTB. IIpukasom Pocapxusa ot 11.04.2018 Ne 42;
3apeructpupoBaro B Muntocte P® 15.08.2018; peructparmonnsiii Ne 51895)

[DnexTpoHHbIi pecypc] // bank nanHbix «HopMaTuBHO-IIPaBOBBIE AKThI, 3aPETUCTPUPOBAHHBIE B
Munucrepcrse octunuu Poccuiickoit @eneparm». URL: https:// minjust.consultant.ru/documents/40288

[lepeyeHb TUMOBBIX ApXUBHBIX TOKYMEHTOB, 00Pa3yIOLIMXCS B HAYYHO-TEXHUUECKOHW U MPOU3BOJCTBEHHON
JeSITEIbHOCTH OpraHu3alui, ¢ yKazaHueM cpokoB xpaHeHus. M., 2007. 83. ITepeuHst TUIIOBBIX
YIPaBIEHYECKUX APXUBHBIX JTOKYMEHTOB, 00Pa3yIOLIMXCs B IPOLECCE AEATENBHOCTH FOCYJapCTBEHHBIX
OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U OPTaHU3AlMM, C YKa3aHUEM CPOKOB MX XpaHeHUs" (YTB.


http://www.consultant.ru/
http://www.consultant.ru/

npuka3oM Pocapxusa ot 20.12.2019 Ne 236. URL: 58http://archives.ru/documents/2019-perechen-
typdocs-organization.shtml

[Tpuka3 denepanbHOro apxuBHOTO areHTcTBa OT 20.12.2019 Ne 237 "O06 yTBep)kaeHnu MHCTpYKIMH 110
npuMeHeHuto [lepedns TUMIOBBIX YIIPABICHYECKUX apXUBHBIX IOKYMEHTOB, 00pa3yIOIIUXCs B Mpoliecce
JEeSTEIbHOCTH TOCYIapCTBEHHBIX OPTAaHOB, OPTaHOB MECTHOT'O CAMOYMPABIICHHS M OPraHU3allUi, C YKa3aHHEM
cpokoB ux xpaneaus" (3apeructpuposan 13.02.2020 Ne 57488) http://archives.ru/documents/2019-instrukciya-
perechen-typdocs-organization.shtml

HOHOJ’IHI/ITBHBHHC

Vkas3 [Ipesunenta PO ot 04.04.2016 Ne 151 «O deaepaibHOM apXUBHOM areHTCTBE» [DJIEKTPOHHBIN
pecypce] / «Koncynprantllnrocy — Dnextpon. gan. — M., [1997-2013].— Pexwum poctyma:
http://www.consultant.ru/. — cBo6oHbIi1. — 3ari. ¢ 3KkpaHa.

Vka3 IIpesunenta PO ot 22.06.2016 Ne 293 «Bonpocs! denepanbHOro apxXMBHOTO areHTCTBA»
[Dnexrponnsii pecype] / «Koucynprantllntocy — DaektpoH. gan. — M., [1997-2013].— Pexum poctyna:
http://www.consultant.ru/. — cBoGoHbIi1. — 3ari. ¢ 3KkpaHa.

[lepedyeHb TUMOBBIX JOKYMEHTOB, 00Pa3yIOUIUXCS B ACSITEIBHOCTH TOCKOMUTETOB, MUHUCTEPCTB, BEIOMCTB U
IPYTUX YUPEKIECHUN, OpraHU3alui, MPenpUsITHH, C YKa3aHUEM CPOKOB XpaHEHHUs: YTB. [ TaBHBIM apXUBHBIM
ynpasnenuem npu Cosere Munuctpo CCCP 15 asr. 1988 r. / BHUMJA. M., 1989. 268 c.

[TepeueHb THIOBBIX YIPABICHYECKUX JOKYMEHTOB, 00pa3yONIMXCS B ACATSILHOCTH OPTaHU3AINH C YKa3aHHEM
cpokoB xpanenus / Pocapxus, BHUN A/ M., 2000. 107 c. 82.

HepequL TUITIOBBIX YHPABJICHUCCKHUX apPXHUBHBIX JOKYMCHTOB, 06pa3y10u11/1xcs[ B IIponecCe ACATCIbHOCTU
roCyJapCTBCHHBIX OPIraHOB, OPTaHOB MECTHOT'O CaMOYIIPABJICHUSA U OpFaHI/ISaHHﬁ, C YKa3aHUEM CPOKOB
xpanenus / Pocapxus, BHUMJIA. M., 2010. 272 c. URL:
http://www.consultant.ru/document/cons_doc_LAW_104953/960469b4d0ed3508dbbef91afb560c7ae5b51925/

Jluteparypa
OcHoBHas
YyebHas U MeTOANYECKAS

ApxuBuctuka. [IyTeBoIuTENb 10 apXUBHBIM TEXHOJIOTHUSIM: MHTEPAKTUBHBIN 00y4aromuii kype / [E.B.
Anekceesa u ap.; Hay4. pyk. mporpammsl E.M. Byposa]. — M.: PITV, 2003. — [1]: MeToauueckue yKa3aHusl.
— 28 c.; [2]: Pabouas terpans cryaenta. — 201 c.; [3]: Texct nexuwmii. — 188 c.; [4]: KomnbroTepHas
oOyuarornas mporpamma [DnekTpoHHbIH pecype]. — 1 anektpon. ont. auck (CD-ROM).

ApxuBoBeJieHHe : (TeopHsl U MeTO/IMKa) : yueOHuK 11 By30B / [E. M. Bypoga, E. B. Anekceesa, JI. I1.
Adanacoena] ; moa pen. E. M. Byposoii ; Poc. roc. rymanurapusiit yH-1, Uct.-apx. ua-T, @ak. apx. gena. -
Mocksa : Tepmuxka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cuctema ctanaapToB 1o uHbOpMaIuu, OUOIMOTEUHOMY U U3AATEIIbCKOMY ey .
J1enonpou3BOACTBO U ApXUBHOE 1€10. TepMUHBI U OlpefeseHus. — Y TBEpkKACH npukazoM Poccrangapra ot
17.10.2013 Ne 1185, BBenen B nerictue ¢ 1 mapra 2014 . — M.: Crangaptundopm, 2014. — 16 ¢. URL:
http://www.consultant.ru/document/cons_doc_LAW 163800/

Enunsiii knaccudukarop nokymeHTHor nHpopmarnuu ApxuBHoro ¢ponaa Poccuiickoit denepanum / [cocT.:
B.I'. Jlapuna (pyk. Temsl) uap.]. — 2007. — 660, [1] c.: Tabm.


http://www.consultant.ru/
http://www.consultant.ru/

MeTO,Z[I/I‘IeCKI/Ie PECKOMCHAAINH 110 IPUMCHCHUIO ITPABUJI 590pFaHI/I3aHI/II/I XpaHCHU A, KOMIUICKTOBAHHA, YUE€Ta

Y HCTIOJIb30BaHMsI JOKYMEHTOB apXuBHOTO (poHna Poccuiickoit deneparuu U Apyrux apXuBHBIX JOKYMEHTOB B
rOCyJIapCTBEHHBIX OpraHax, OpraHax MECTHOT'O caMOympaBieHus U opranu3anusx ot 30 Hosiops 2015 r. N 073
no 3aka3zy denepanpHoro apxuBHoro arenrcrsa. URL: http://archives.ru/sites/default/files/metod-
recommendation-2018.pdf

Metoanueckre peKoMeHIaluu 110 paboTe ¢ JOKyMEHTaMHU 110 JMYHOMY COCTaBYy B FOCYJIapCTBEHHBIX U
MYHULUTNATBHBIX apXUBaX, apXxuBax opranuzanuii /OenepansHoe apxuBHoe areHTcTBo, BHUMIA/L, 2018 r.
URL.: http://base.garant.ru/72211810/

Metoanyeckre peKOMEeHIAIUH 1o paboTe ¢ 0c000 IIEHHBIMH JOKYMEHTAaMH B FOCY/1apCTBEHHBIX apxuBax PO /
®denep. apx. areHTcTBO (PocapxuB), Becepoc. Hay4.-ucciaen. MH-T JOKYMEHTOBEACHHS U apX. Jelia
(BHUMUOAN); [coct. H.U. Xumuna (pyk. Temsi), A.B. EnnarseBckuii]. — M.: [6.1.], 2007. — 44, [1] ¢. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746

Metoanyeckre peKOMEHIaIuu 10 POHAUPOBAHUIO JIOKYMEHTOB B TOCYJAPCTBCHHBIX MYHHUIIUITAIBHBIX apXHUBaX
P® / ®enep. apx. arentctBo (Pocapxus), Becepoc. Hayd.-uccnen. MH-T JOKyMEHTOBECHHS U apX. JAeja
(BHUHUAAL); [coct. H.U. Xumuna (pyk. Temsl), A.B. Ennarsesckuii, 3.I1. Unozemuesa]. — M.: [6.1.], 2007.
—41c.

OnpeﬂeneHI/Ie OpraHHBaHHﬁ-HCTOHHHKOB KOMIUJICKTOBAHUS I'OCYJAPpCTBCHHBIX U MYHUIIUIIAJIBHBIX apXUBOB.
Metonuueckue pekomenaanuu /Pocapxus, BHUNJIA/. M., 2012. URL:
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Coznanue COBpEMEHHbBIX apXUBHBIX CIIPABOYHUKOB Ha OCHOBE MU (PepeHIIMPOBaHHOTO MOAX0AA : METO/I.
nocobue / denep. apX. areHTCTBO, Beepoc. Hayd.-uccnes. MH-T JOKyYMEHTOBEACHUS U apX. jaena ; [coct.: B. T
JlapuHa (pyK. T€MbI, OTB. COCT.) U 11p.]. - [3-¢ u3a., crep.]. - M. : [6. u.], 2007. - 124,[1] c.

CocraBieHne apXUBHBIX OMUCEH B AJIEKTPOHHON (popMe U UX UHTErpalyst B UHPOPMALIMOHHYIO
MH(QPACTPYKTYpy roCyAapCTBEHHBIX U MyHUIIUNAIbHBIX apXUBOB. MeTtonnueckue pekoMmeHaanuu. /Pocapxus,
BHUUJIA. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

AstokpatoB B.H. O6mas Teopust apxusosenenus / B.H. ABrokpaTos // Borpocer ucropun. — 1973. — Ne 8.
— C. 59-72 /ba3a nannbix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/6998454

AnexceeBa E.B. JlokymMeHT B cuctemMe connanbHbIX kKommyHuKamuii // Bectauk PITY. Cep. Uctopus
(loxymenrtoBeaenue u apxuBoBeaeane). — 2008. — Ne 8. — C. 90-103. URL.:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

AptuzoB A.H. O0miecTBeHHAass MUCCHS POCCHICKHX apXuBOB // OtedecTBeHHBIE apXuBbL. — 2014, — No5. — C.3-
11 /ba3a nannsix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/42515524

EnnareeBckuii A.B., Xumuna H.1. ®oHaupoBaHue 10KYMEHTOB COBPEMEHHBIX OpraHU3aluil B
rocyaapcTBeHHbIX apxuBax Poccun OtedectBeHHble apxuBbl. — 2005. — Ne 2. — C. 35-44 /ba3a nannbix East
View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnareeBckuii A.B., Xumuna H.M1. YHukansasle nokyMeHnTsl ApxuBHoro @onna Poccuiickoit ®denepannn: k
COBpPEMEHHOMY MMOHUMaHUIO TIpodsiemsl // OtedectBeHHbIe apxuBbl. — 2011, — Ne 1. —C. 3-13 /ba3za gaHHBIX
East View. URL.: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24226963



[TaBoBa T.®. JIokyMeHTHI efepaaIbHBIX apXHUBOB IO GOI/ICTOpI/II/I BTopoii MupoBOii BOIHBI:
pacceKpeynBaHNE U UCTIOIb30BAHUE B HAYYHBIX UCCIIEAOBAHUAX U JOKYMEHTAIbHBIX

nyomukanusx / OredecrBernbie apxuBbl. — 2005. — Ne 4, —C. 3-10 /ba3a nannbix East View. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/12135972

[MaBnoBa T.®. JlocTyn K apXUBHBIM JJOKYMEHTaM crielixpaHoB B Hayaie 1960-x — cepeaune 1980-x rr. //
OrteuectBennbie apxuBbl. — 2014, —Ne 3. — C. 13-26 /baza manusix East View. URL.: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/41539586

[ITa6anoBa T.E. Ponb rimaBHbIX XpaHuteneil (OHIOB B OpraHU3aIiy padoThl 0 00ECIIeUSHHIO COXPAHHOCTH
nokymMeHTOB // OredecTBeHHbIe apxuBbl. —2013. —Neo4, —C.3-13 /ba3za nannsix East View. URL:https://dlib-
eastview-com.proxy.lib.rsuh.ru/browse/doc/35546318

[ITa6anoBa T.E. Ucropus u npakTrka GpoHANpOBaHUS TOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit @enepannu
// OtevectBennbie apxuBbl. — 2005. — Ne 2. — C. 28-35 basa nanubix East View. URL.: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24221570

JlononauTenpHas
Mertonnueckas

I'OCT P 33.505-2003. Equnslii poccuiickuii cTpaxoBoi ¢poH1 fokyMeHTanuu. [lops1ok co3nanus cTpaxoBoro
boHIa TOKYMEHTAIMH, SBJISIOIICHCS HAIIMOHAILHBIM HAYYHBIM, KYJIBTYPHBIM U HCTOPHYECKAM HACIIEAUEM
[DnexTponnslit pecypce] // IlpodeccronansHas cripaBounas cucrema «Komeke.py». URL: http://docs.cntd.ru/
document/1200032423

I'OCT P 7.0.97-2016. CUBM /1. Opranu3annoHHO-pacriopsguTeabHas JOKyMeHTaus. TpeboBaHus K
opopMIIEHUIO TOKYMEHTOB [DnekTpoHHBIH pecypc] // [IpodeccuonanbHas cpaBounas cucrema «Komekc.py».
URL.: http://docs.cntd.ru/document/1200142871

HopwMmsbl BpeMenu Ha paboOThI U yCITyTH, BBIMOIHSIEMbIE TOCYJapCTBEHHBIME apxuBamu /Defep. apx. areHTCTBO
(PocapxuB), Beepoc. Hayu.-uccnen. MuH-T 1o0kyMeHToBeneHus u apx. aena (BHUNIIA); [cocT.: 3.B.
bymmenesa (pyk. temsl), B.E. Co6ones, JI.JI. llotuna]. — M: [6.1.], 2008. — 136 c.: Tabn. URL:
http://www.consultant.ru/document/cons_doc_LAW_ 91439/

[ToarotroBka apXMBHBIX MMyTeBOAUTENEH : MeTO. pek. / Denep. apx. areHTCTBO, Beepoc. Hayd.-uccien. uH-T
nokymenToBeaeHus u apx. aena (BHUUIA) ; [coct.: B. I'. Jlapuna (pyk. Temsl, oTB. cocT.), H. A. Tacuit
(otB. cocT.) u Ap.]. - M. : BHUMJA/, 2011. - 191 c.

Hayunas

AsrokpartoB B.H. Teopetnueckue npobiembl oreuecTBeHHOTro apxuBoBenenus / B. H. ABrokparos ; [cocT. T.
H. Xopxopnuna ; Poc. roc. rymanurapssiii yH-T]. - Mocksa : PITY, 2001. - 392, [1] c.

Byposa E.M. Hctopus u coBpeMeHHbIE TCHICHIIUN Pa3BUTH KCIIEPTU3HI ICHHOCTH IOKYMEHTOB: yue0.
nocobue 1o cnenkypcy /E.M. bypoBa. — M.: MTTMAH, 1985. — 65 c.

Ko3znos B.II. Taitas! hanscudukanmum: ananus noaaeok netopudeckux uctounuko X VIII-XIX Bekos.:
mocoOue I mpenoiaBarenei u ctyaeHToB By30B / B.I1. Ko3nos. — Uzn. 2-e. — M.: Acnekt-IIpecc, 1996. —
C. 186-192; npyrue uznanus.



Tpemes B.C. Hekoropsle actiekTsl (hOHIUPOBAHUS 61,I[OKYM6HTOB OBIBIIMX NAapTHHHBIX apxuBoB / B.C.
Tpemies // OtreuectBennbie apxuBbl. — 2005. — Ne 6. — C. 53-56 /baza nannbix East View URL: https://dlib-
eastview-com.proxy.lib.rsuh.ru/browse/doc/12136106

TioneeB B.A. B aBrycte 1991 rona: o npueme mapTapXxuBOB B BEJICHHE TOCYaPCTBEHHBIX apXUBHBIX OPTraHoB /
B.A. Tronees // OreuectBernbie apxuBbl. — 2011. — Ne 3. — C. 85-99 /ba3a nannbix East View URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/25022810

Vesaunkuit K.b. KommiekroBanue I'’AP® mukpodoTokonusiMu TOKYMEHTOB 3apyOeKHBIX apxuBoB (1956-
2010 rr.) / K.B.

— Ne 2. — C. 57-65 /ba3za nannsix East View URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/24669174

3KCH€pTI/I3a HECHHOCTH YHIPABJICHYCCKHUX JOKYMCHTOB U KOMIIJICKTOBAHUEC UMHU I'OCYAAPCTBCHHBIX apXHNBOB
(Teopus u MeToauka) / dezaep. apx. areHTcTBO (PocapxuB), Beepoc. Hayd.-uccien. HH-T JOKYMEHTOBEICHHS U
apx. aena (BHUMIAQN) ; [coct.: M. I1. XKykoBa u np.]. - M. : [6. u.], 2007. - 223 c.

6.2. [Tepeuenp pecypcoB nH(MOPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTh «IHTepHeT».

ApxuBHbiii poux Poccuiickoit deaepannu. LleHTpanbHblii GOHIOBBII KaTamor [ DeKTpoHHbIH pecypc] /
depep. apx. areHTCTBO. DIeKTpoH. naH. M., 2001-2019. Pexxum nocrymna: http://cfc.rusarchives.ru/CFC-
search/, ceoboanbrii. [laTa oopamenus: 23.08.2019. 3aru. ¢ skpaHa.

ApxuBsl Poccun [DnekTpoHHBIN pecype] / Denep. apX. areHTCTBO. DIeKTpoH. aaH. M., 2001-2019. Pexxum
noctyna: http://www.rusarchives.ru/, ceoboubIi. Jlata oOpamenus: 16.08.2019. 3armn. ¢ skpana.

I"ocynapcTBeHHBIH peecTp YHUKAIbHBIX JOKYMEHTOB ApXxuBHOTro (hoHna Poccuiickoit deneparu
[DnexTpoHHEIH pecypc] / Deaep. apX. areHTCTBO. DneKTpoH. naH. M., 2001-2019. Pexxum nocryma:
http://unikdoc.rusarchives.ru/, ceo6ousrii. Jlata oopamenus: 23.08.2019. 3ari. ¢ sxpaHa.

NAAR. DkcneptHoe coobmiectBo: [TyTeBoauTens B apXUBHOM oTpaciu [DNeKTpoHHbBIN pecypc] //
Hanmonanwshas accornuanus apxuBuctoB u aenonpousBoauteneit «HAILL APXUBy (HAAP). DnexktpoH. gaH.
M., 2018. Pexxum noctyna: http://naar.ru/, ceoboausiii. Jlara oopamenus: 20.07.2018. 3ari. ¢ sxpaHa.

[TyTeBoauTeM MO POCCUNCKUM apXuBaM [ DNEeKTpOHHBIN pecypc]| / denep. apx. areHTCTBO. DIIEKTPOH. AaH. M.,
2004-2019. Pexxum nocryna: http://guides.rusarchives.ru/, ceoboausrii. Jlata oopamenus: 23.08.2019. 3aru. ¢
JKpaHa.

®denepanpHoe apxuBHOE areHTCTBO (PocapxuB) [DnexTponnsiit pecypc] / denep. apx. areHTCTBO. DJIEKTPOH.
naH. M., [2006-2014]. Pexxum noctyna: http://archives.ru, ceoboansbiit [lara oopanienus: 23.05.2018. 3ari. ¢
dKpaHa

6.2 IlepeueHb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTu « UHTepHET»

- ['apant [DnexkTpoHHBIN pecypc]. — DneKkTpoH. naH. — M., cop. 2013. — Pexxum goctyna: http://www.garant.ru.
- Koncynprant [lmroc [DnextponHslil pecypc]. — OmekrpoH. maH. — M., cop. 2013. — Pexxum poctyna:

http://www.consultant.ru.

6.3 IlpodeccuoHajibHbIe 6a3bl JAHHBIX U HH(POPMAIIMOHHO-CIIPABOYHbIE CHCTEMBI

Joctyn k npodeccruonanbHbiM 0a3am nanHbIX: https://liber.rsuh.ru/ru/bases


http://www.consultant.ru/
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NupopmannoHHbIe CTIPABOYHBIE CHCTEMBI:
1. Koncynpranr [Imtoc
2. Tapanr

7 MaTepl/IaﬂLHO-TeXHI/I‘-IeCKOe o0ecrneueHue ANCIHUIIJINHBI
B kauecTBe MarepHaIbHO-TEXHMYECKOTO OOECHeUeHUs AMCIUILTUHBI YKa3bIBACTCS HEOOXOIMMOE IS
o0y4yeHMs JIMIIEH3MOHHOE IIporpaMMHOE obecredeHue, o00opyaoBaHHEe, JAEMOHCTPALMOHHbIE HPUOOPHI,
MYJIbTUMEIUIHbIE CpelcTBa, Yy4eOHble (MIBMBI, TpPEHAaXephbl, KapTbl, IUIAKaThl, HArJsIHBIE IOCOOUS;
TpeOOBaHUS K ayAMTOPUSIM — KOMIIBIOTEPHBIE KJIACChI, aKaJEMHUYECKHE WIM CHEelHaTbHO O0OpYIOBAHHBIE
ayJUTOpUU U Ja00paToOpuu, HATMYUE TOCKH U T.1.

8 Oobecneyenue 06pa3oBaTeILHOIO NMPoOIEcCa IJIsl JIUI C OTPAHNYEHHBIMHU
BO3MOKHOCTSIMH 3/I0POBbSI

B X0J¢€ peaiM3aluu JUCHUITIIMHBI UCITOJIB3YIOTCA CIACAYIOIMHE JOIMMOJIHUTCIIBHBIC
MCTOABI O6yLICHI/IH, TEKYIICTO KOHTPOJIA YCIICBACMOCTH U HpOMeHCYTOqHOﬁ aTTcCTallnu O6y‘IaIOH_II/IXCH B
3aBUCUMOCTH OT UX UHAWBUAYAJIbHBIX 0COOEHHOCTEIA:

® IS CIIETIBIX U CIIA0OBUISIIMX:

- JeKnud OQOPMIIFOTCS B BHUJIC SJCKTPOHHOTO JOKYMEHTa, JOCTYITHOTO C IOMOIIBI0 KOMITBIOTEpA CO
CTCHUAITM3UPOBAHHBIM IIPOTPAMMHBIM 00CCIICUCHUEM;

- THMCBMCHHBIC 3aJaHHd BBIIIOJHAOTCA Ha KOMIIBIOTCPE CO CICHUAIM3UPOBAHHBIM IMPOrpaMMHBIM
obecrnieueHrneM, UM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieynBaeTCs MHIMBUIYATbHOE paBHOMEpHOE ocBelieHne He Menee 300 Jrokc;

- JUIS BBITIOJTHEHHS 3a/laHusl TpU HEOOXOAMMOCTH TMPEAOCTaBISIETCS yBEIUYUBAIOLIEE YCTPOMCTBO;
BO3MOKHO TaKe MCII0JIb30BaHHE COOCTBEHHBIX YBEIMYUBAIOIINX YCTPONCTB;

- MUCbMEHHBIE 3a/1aHUsl OPOPMIISIFOTCS] YBETHUYEHHBIM HIPHPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCSA B YCTHOM (pOpMe WM BBIMOIHIIOTCS B MMCbMEHHON (popMe Ha KOMITBIOTEpE.

® JUIS TUIYXUX U CITA00CTBIMIANTNX

- Jeknuu o(OPMIISIOTCS B BHJIC AJICKTPOHHOTO JOKYMEHTA, JIMOO TPEJOCTaBIISETCS 3BYKOYCHIIMBAOIIAS
anmnapaTtypa WHAUBHIYaIbHOTO TOJIB30BaHUS;

- MUCbMEHHBIE 33/1aHNUs BHITIOJIHSIIOTCS HAa KOMITbIOTEpE B MUChbMEHHOU (hopMme;

- K3aMEH M 3a4€T MPOBOASTCS B MHUCbMEHHOH (hopMe Ha KOMIIBIOTEpE; BO3MOXKHO IpoOBe/ieHHE B GopMme
TECTUPOBAHUSI.

e ISl TUI[ C HAPYIIEHUSMU OMOPHO-/IBUTATEILHOTO ammapara:

- neKuud OQOPMIIIFOTCS B BHUAE SJCKTPOHHOTO TOKYMEHTa, AOCTYIMHOTO C TIOMOIIBID KOMIBIOTEpA CO
CIICHUAIN3UPOBAHHBIM IIPOTrPaAMMHBIM 06eCHequHeM;

- THCHMCHHBIE 3aJaHUS BBHIMOJTHSIIOTCS Ha KOMIIBIOTEPE CO CIEHUATH3UPOBAHHBIM MPOTPAMMHBIM
o0ecCIIeueHNEM;

- 9K3aMEH MPOBOJIUTCS B YCTHOU (hopMe UM B MUCbMEHHOM (popMe Ha KOMITBIOTEPE.

[Tpu HEOOXOIUMOCTH MpeyCMaTPUBACTCS YBEIHMUEHNE BPEMEHH IS ITOJITOTOBKH OTBETA.

[Tpouienypa npoBeaeHUs MPOMEKYTOUHOMN aTTECTAIlMHU ATl O0YYArOIIMXCsl YCTaHABIUBACTCS C YUETOM UX
UHIUBUAYAIbHBIX MCUXOPHU3NYeCKuX ocoOeHHocTel. [IpoMexyTouHas arTecTanusi MOXET MPOBOJIUTHCA B
HECKOJILKO JTaroB.

[Tpu npoBeneHNH TPOLEAYPHI OIICHUBAHUS PE3YNIBTaTOB 00YYCHHUsT MPEAYCMaTPUBACTCS UCIIOIh30BaHUE
TCXHUYCCKUX CPCACTB, HGO6XOI[I/IMBIX B CBA3U C HHAUBUAYAJIbHBIMU OCOGGHHOCTSIMI/I 06yqafoumxc;1. Ot
Cpe/icTBa MOTYT OBITh MPEIOCTABICHBl YHUBEPCUTETOM, HIIH MOTYT HCITOJIb30BAaThCsI COOCTBEHHBIC TEXHUYECKHUE
CpencTBa.

[IpoBenenne mpoueaypbl OIEHUBAHUS PE3YJIBTaTOB OOY4YCHHS JIOIYCKAeTCs C HCIOIb30BaHUEM
JTVCTAHIIMOHHBIX 00Pa30BaTEeIbHBIX TEXHOIOTHUM.



ObecneunBaeTcss JOCTYNl K HHGOPMAIIMOHHBIM H636H6nnorpa<1)nquKHM pecypcaMm B ceTu MHTEpHET
U KaXaoro oOydaromierocs B (opMax, aganTUpPOBAHHBIX K OrPAaHMUYCHHMSIM UX 3/J0pPOBbS U BOCIPHATHUS
nHpopManuu:

e IS CIENbIX U CIa00BUISAIIMX:

- B IeYaTHON (opMe yBEIMUECHHBIM HIPUPTOM;
- B (popme 3IeKTPOHHOTO IOKYMEHTA;

- B (hopme aynuodaiina.

e JUIsl TUIYXHX M CIA0OCIBIIIAIINX:

- B IeyaTtHou opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e I O0YYaroIUXCs C HAPYIICHUSIMHU OMOPHO-/IBUTaTEIbHOTO arapara:
- B IeyaTtHou opme;

- B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

- B popme ayaunodaiina.

VY4eOHble ayIUTOpUN AJIl BCEX BUJOB KOHTAKTHOM M CaMOCTOSITEIbHON paboOThl, HayuyHas OuOIMoTEeKa U
UHBIC TIOMEIIEHHUsl Al OOyuYeHUs OCHAIICHBI CIENHaTbHBIM O0OpPYJOBaHHEM U Y4YEOHBIMH MECTaMU C
TEXHUYECKHMHU CPEACTBAMHU OOYUCHUSI:

® JUIS CIIEIBIX U CIIa00BUIAIINX

- YCTPOHCTBOM /ISl cKaHupoBaHus 1 uyTeHus ¢ kamepoit SARA CE;

- mucruteeM bpaitis PAC Mate 20;

- npuHTepoM bpaitnsgs EmBraille ViewPlus;

e Ui TUIYXHX U CIaOOCIbIIIANINX:
- aBTOMaTH3UPOBAHHBIM pab0OYMM MECTOM JIJIs JIFOJIeH C HapyIIEHUEM CITyXa U CJIa0O0CTbIIIAIINX;
- aKyCTHYECKHH YCUIIUTEIh U KOJIOHKH,

e Ui O0YYArOIIUXCs C HAPYIICHUSIMU OMOPHO-/IBUTATEIBHOTO arapara;

- IEPEJBIXKHBIMHU, PEryJINPYEMbIMU 3proHoMudeckumMu napramu CHU-1,

- KOMIIBIOTEPHOW TEXHUKOW CO CTEUATBHBIM ITPOrPAMMHBIM 00€CTIeYeHUEM.

@dopma mpoBeieHUsT TEKyLleW W UTOrOBOM aTTecTaluM JUIsl JIUI ¢ OTPaHUYEHHBIMH BO3MOKHOCTSIMU
3JI0OPOBbBsSI YCTAHABIMBACTCS C YUYETOM MHIMBHIYATbHBIX TICHXO(U3MUECKIX 0COOCHHOCTEH (YCTHO, TMCEMEHHO
(na Oymare, Ha KOMIIbIOTEpE), B popMe TecTUpOBaHUS U T.11.). [Ipr HEOOXOAUMOCTHU CTYAECHTY MPENOCTaBIAETCS
TOTOTHUTEIHHOE BPEMsI JUTSI TOATOTOBKH OTBETA HA 3a4eTe WM DK3aMeHe.

9 MeToauyecKue MaTepuabl

9.1 IlnaHbl ceMUHAPCKHUX (MPAKTUYECKUX 3aHATHI) 3aHATHIA

IInanbl 1abopaTOPHBIX padOT U MeTOAUYECKHUE
YKa3aHHA 110 UX BbINOJTHEHHIO
Y4eOHbIM IJJaHOM TMPESYCMOTPEHO TMPOBEIEHHWE T[O0 JUCHUIUIMHE «ApPXUBOBEICHUE)
nabopaTOpHbIX 3aHATHI: B 4 cemecTpe — 32 yaca (16 3ansaTHii) u B 5 cemectpe — 42 yaca (21 3ansrue).

YACTDB 1 (4 cemectp)
Tema 1. Onpenenenrie GOHIOBON MPHUHAIICKHOCTH JOKYMEHTOB U jie (3 3aHATHS, 6 4acoB)
Tema 2. O3HaKoMIIeHHE C TOKyMeHTaMu GoHfa (4 3aHATHUS, § YacoB).
Temsl 3-4. CocraBieHue 3aroJIoOBKOB JIeJl WIM UX yTOUHeHue (peaakTupoBanue). OT6op cBeneHuit A
HUCTOPUYECKOU CIIpaBKHU (9 3ansTHH, 18 yacos).

YACTD 2 (5 cemectp)

Tema 5. DkcnepTv3a HAaydyHOM M TPAKTHYECKOW IIEHHOCTHM JIOKYMEHTOB Ha OCHOBE KPUTEpPHUEB
HKCHEPTH3bI IIECHHOCTH. BrisiBneHnue nen, MOANEKANUX W HE TOJUICKANNX MOCTOSHHOMY XpaHEHHIO.
N3yuenne ogHOTO U3 TIEpeyHel JOKyMEHTOB (THTIOBOTO WJIM BEIOMCTBEHHOT0) (3 3aHATHA, 6 4acoB).

Tema 6. Pa3zpaboTrka cxeMmsl kinaccudukanuu nen ¢ponna (1 3ansrue, 2 yaca).



Tema 7. CocraBienue omnucu (odopmiieHUe cet4

XpaHeHus (4 3aHATUsA, 8 4acoB).

Tema 8. CocraBiieHHe CIPAaBOYHOTO amrapara K OMKMCH Ha Jiejia MOCTOSHHOTO XpaHeHus (4 3ausatus, 8
4acoB).

Tema 9. Yuer nokymentoB apxuBa (1 3anstue, 2 yaca).

Tema 10. HopmaTuBHO-METOAMYECKHE IOCOOMS TIO OKCIEPTHU3E IIEHHOCTH JIOKYMEHTOB U
koMruiekToBaHuto uMu AD PD (2 3ansaTus, 4 yaca).

Tema 11. 'ocynapcTBeHHbIN yueT 10KyMeHTOB (1 3aHsaTHE, 2 yaca).

Tewma 12. Karanmoruzanus 10KyMeHTOB (2 3aHsATHs, 4 yaca).

Tema 13. O630psl nokymeHTOB. [lyteBoamtenu (2 3ansrtus, 4 yaca).

Tema 14. Vicrionb30BaHHE JOKYMEHTOB KOHKpeTHOTO apxuBa (1 3aHsaTHe, 2 yaca).

OITMCATCIbHBIX CTaTCI;'I) Ha Jgcjia ITOCTOAHHOIO



Iliian JadopaTOPHBIX 3aHATHI

= PesyabTarhl
E Tema Pabora cTyneHToB B ‘emy nosukHbL paoTeI

= HAY4YHMThCH 32 B ayAUTOPUH
= 3aHATHSA ayuTOpUN N

s BpeMsl 3aHATHI (mucbMeHHast

2 popma)

1. Ompenenenne |OmnpenencHue GhoHA0BOM |OnpenesiTh 5 e U3 KOIEKIIUHA
¢dbon0BOI MIPUHAJIEKHOCTH (doHI0BYIO JIOKyMEHTOB C
MIPUHAJICK- JIOKYMEHTOB MIPUHA/IICKHOCTD yKa3aHueM ux (OHI0BOU
HOCTH BHYTPEHHUX, BXOJAIIUX, |[IOKYMEHTOB. IIPUHAJIE)KHOCTH.
JIOKYMEHTOB UCXOJSIINX.

U el

2. O3znakomienue |(M3yuenue Onpenenars Kpatkast uctopuueckas
C IOKYMEHTaMH |3aKOHOJATENbHbIX XPOHOJIOTUYECKUE CIIpaBKa 110
donna. HMCTOYHUKOB IO UCTOPUU |TPAHUIIBI ADXUBHOTO  |UCTOPHH YUPEKACHUS

YUpEXKJIEHUS ¢doHIa KOHKpETHOTO  |(hOHI000pa30oBATEINS.
hong0006pazoBaTeNs. dhongo06pazoBaTens.

Ot60p Marepuana 1 |3HaTh GaKTOPHI,

nepBou BIUSIOIIUE HA

4acTU UCTOPUYECKON ¢dboHIUpOBaHHE

CIIPaBKH MO KOHKPETHBIX (POHI00-

UCTOpPUU YUPEKICHUU  |OpazoBaTeleH.

(dhon000pa3zoBaTens.

3-4. |CocraBnenune |M3ydeHue MOKYMEHTOB, |AHAIM3UPOBATH Kaprouku ¢ onucanuem
3aroJIOBKOB JIeJl |OMHCaHue coJiep>KaHue (3aronoBka-

WIH UX JIeJ1 Ha KapTo4Kax, JIOKYMEHTOB JJIs1 MH) 1en GoHaa. Beimucku
YTOYHEHHE COCTaBJICHHE OMHMCAHUS U3 JIOKY-
(penakTupoBa- |aHHOTaUUH Ha JIeJI: COCTaBIIATh MEHTOB 10 UICTOPUH
Hue). OToop OTJIETIbHBIE JIOKY- TUIIOBHIE, dbonnooOpazoBarens ans
CBEJICHUM JUIsl  |MEHTBHI, BHISBJICHUE MIPOCTHIE, HCTOPUYECKON CIIPABKHU.
UCTOPUYECKON |CBEACHUHN I 0000111eHHbIE, CTIOXK-
CIIPaBKH. HCTOPUYECKON CIIPaBKU. |HBIE,
Penaktuposanue CTPYKTypHUPOBaHHbIE
3aroJIOBKOB JI€Jl. 3aroJIoBKU. 3HATh
cienuuky
OINMCAHUS
JOKYMEHTOB Pa3HbIX
HUCTOPUYECKHUX
0 (Vi (0):!
U Pa3HBIX CUCTEM
JOKYMEHTallu, B TOM
YHClie JINYHOTO
ITPOUCXOXKIACHHUSL.

5 OkcnepTusa N3yueHnne THIIOBOrO Wiy |3HATh NPUHIIUIIBL, OTt60p aen, nmoaexanmx
Hay4HOUI BEJJOMCTBEHHOT'O METO/IbI U XpaHEHUIO
Y IPAKTHUYECKOH |IepeyHs TOKYMEHTOB.  |KPUTEPUH 3KCIEPTHU3bI |B TOCYJAPCTBEHHBIX U
LIEHHOCTH LIEHHOCTH MYHHIIUITATEHBIX

JOKYMCHTOB Ha

JIOKYMEHTOB. Y METh

apxuBax. BelsaBieHue nen,

OCHOBE pu- HE
KpHUTEpHUEB MEHSTh UX IIpU MOJIEKANTUX XPAHEHUIO.
JKCIIEPTU3BI [IPOBEACHUU AKT Ha
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LICHHOCTH.
Brsssnienne
AL,
MOIJIEXKAIUX U
HE

DI/l KOHKpeTHOTO
ApPXUBHOTO
donna.

Jiena, BBIICJICHHBIC K
YHUYTOXKEHHIO.

AKT 00 00Hapy)eHUU
HeNpOMIBHBIX JIE.

MOITICKALTUX
MTOCTOSIHHOMY
XpaHEHHUIO.
N3yuenne
OJIHOTO U3
IepedHen
JIOKYMEHTOB
(TUIoOBOTO WK
BEJJOMCTBEHHOT
0.
Pa3pabortka Ornpenenenue Beaynmx |YMeTh MPOBOIUTD Cxema knaccuukanuu
CXEMBbI Y JIOTIOJIHUTENbHBIX KJ1acCU(UKALIUIO nen (ou-
KJ1acCU()MKALMY [IPU3HAKOB JUIA CXEMBI  |(OpraHu3alio) 10- |12, 3aKPEIUICHHBIX 3a
nen CUCTeMAaTU3aINH JIeT KYMEHTOB B Ipe/ieNiaX |CTYJIEHTOM.
donna. ¢donna. Bei- apxuBHOTO QoHma B |Kaprounas onuce aen
OOp THUIIa CXEMBI. COOTBETCTBUU apXUBHOTO
Cucremaruzanus CO CTPYKTYpOi dbonma.
KapTOueK ¢ onucaHueM B |HoHm000pa3oBarens,
COOTBETCTBHUH C ero GyHKIUSIMU WA
KJaccu(pUKaMOHHON JPYTUMH IPU3HAKAMHU.
CXEMOH.
CocraBnenue |['pynmupoBka KapTodek, |YMETh COCTABIATh U |3arOHEHHBIN OTaHK
OTHCH Ha KOTOPBIX 3aIUCaHbl  |0(QOPMIIATH OMKCHh B |OTHCH.
(opopmieHue  |3arosOBKH eI, B COOTBETCTBUU C
ee COOTBETCTBUH C JEHCTBYIOIUMU
OIMCATENBHBIX |pa3padoTaHHON HOPMAaTHUBHO-
cTareii) Ha Jiena [cXeMoi Kiaccu(UKaIiy. |MeTOAUYECKUMU
nocrostuaoro  (Ilepe- OCOOUSIMHU.
XpaHEHUSI. HECTH JIaHHBIE C
KapToYeK B OJaHK
onucu. Odopmienue
HUTOTOBOM
3aIHCH.
CocraBnenune |CocTaBieHue Ymeth coctaBisaTh 1 |[lonHOCTBIO OopMIIeHHAS
CIPAaBOYHOTO  |MIPEIUCIIOBHS K oopmMIATH OTIHICH. OITHCH CO
ammapara K OIHCH, TUTYJIHHOTO CIIPABOYHBIM amlMapaToOM.
OIMCH Ha JieJla  |JIMCTa, yKa3aTelneH,
MOCTOSIHHOTO  |COJIEP>KaHUsl U MHBIX
XpaHCHUS. ane-

MEHTOB CIIPAaBOYHOTO
anmapara
K OTIHCH.
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9. Yyer AHanus y4yeTHbIX 3HaTh COCTaB U 3anonHeHHbIE (POPMBI
JOKYMEHTOB JOKYMEHTOB. GbyHKIMN YYETHBIX JOKYMEHTOB.
apxuBa. Pewenune 3anauu no Y4ETHBIX JJOKYMEHTOB.

y4eTy TOKyMEHTOB Ymern

(OCHOBHOE BHHMaHUe COCTaBJISITh YUETHBIE

YIAEIAETCS YUYETy B JOKYMEHTBI B

apXuBax OpraHu3aluii). [COOTBETCTBUH C
TpeOOBAHUAMU
Pernamenta
roCyIapCTBEHHOIO
LIEHTPAIU30BaHHOI O
yuera. (M., 1997).

10. |HopmatuBHO- |M3yueHHe npuMEpHBIX |YMeETh mosb3oBaThes |[IMchMeHHBIN aHanus3
METOJNYECKUE |CIIUCKOB HOPMAaTUBHO- TUIIOBOT'O WJIU
nocoous mo YUpEKIACHUN, METOAUYECKUMHU BEJIOMCTBEHHOI'O IIEpEYHs
JKCIIEPTU3E SBJIAIOILAXCS 0CcOOUsIMU 110 (mo 3a-

LIEHHOCTH HCTOYHUKOM JKCIIEPTU3E JTAHUIO IIPEIIOIaBaTENs).

JOKYMEHTOB U |KOMIUIEKTOBAHHUS; TUIIO- (LICHHOCTH

KOMIUIEKTOBA- |BbIE M BEIOMCTBEHHBIC |IOKYMEHTOB.

Huto umMu AD  |nepeuHu

P®. JTOKYMEHTOB.

11. |TocynapcTBeHH |AHAIM3 YYETHBIX 3anonHeHHbIe GopMbl |3HATH COCTAaB U (PYHKIMU
Bl JIOKYMEHTOB. YUETHBIX JOKYMEHTOB. |y4E€THBIX
y4der JIOKYMEHTOB B
JOKYMEHTOB. roCcyJapCTBEHHBIX

Y MYHHULIAIIAIbHBIX
apXuBax U apXUBHBIX
opraHax. YMeTh
3aM0JHATh

YYETHBIE TOKYMEHTBHI.

12.  |Karanormszamms |1. OTt60p 20 TemMaTHYeCKUX YMeTs Xxopomo
JOKYMEHTOB.  [MH(popMaruu Juis KapTOYeK, OpUEHTUPOBATH-
Knaccuduka- |cucremarudeckoro COCTaBJICHHBIX Ha ca B EK/IU, nnst aToro
s JOKYMEHT- |KaTrajora u JIOKYMEHTBI 3HaTh €T0
HOM ONMCaHUE €€ Ha (hoH/a IpU OMHUCAHUU |CTPYKTYPY, CUCTEMY
uHbOpMAlUK  |KaTaJOXKHBIX oT- uHpopMauu
1o KapTOYKax. JEBbHBIX €ANHUI] 0 JIesITeNbHOCTH /0,
Marepuaiam 2. Nzygyenne EK/IU |xpanenus, MIPOU3BOAUTH
EKIN AD PO. OTHEIBHBIX €€ ONKMCAaHUE Ha
AD PD (mmm 3. Enuneiii JIOKYMEHTOB, KapToyKax,

CEK). KJIacCU(PUKATOP Ipynn 1 yacTeu MHEKCUPOBATh U
JOKYMEHTHOMN JIOKYMEHTOB, CHUCTEMATHU3UPOBATh B
nHpopmannu AP PO 3aMHACKCUpOBaHHbIX |cooTrBeTcTBUH ¢ EK/IU
(M., 2007). no EKJIN AD POD.

4. N3yuenne ADPOD.
CUCTEMBI UHECKCALUHU 10

EK/IU.

S. WNupnexcupoBanue

KapTOYeK 10
EK/IN.
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13.  |O630psI
JTOKYMEHTOB.

IIyreBopurenu.

N3yuenune

Oy OJIMKOBaHHBIX
TEMaTHYECKHUX U
(hoHOBBIX 0030pOB,
IIyTEBOAUTENIEH 110
dhongam

aApPXUBOB M KPATKHUX
CIPaBOYHHUKOB, aHAJIN3
0030pOB 10 33/TaHUIO
MpernojaBaTelis.

IInceMeHHBIX aHATN3
TEMAaTHYECKUX U
(oHI0BBIX 0030pOB
JIOKYMEHTOB ¥ OJTHOT'O
u3

MMyTE€BOIUTENICH
(ommyOIMKOBaHHBIX ).

1. 3HATh CTPYKTYpPY
0030pOB, OpraHU3aIHIO
JIOKYMEHTHOM
nH(pOpMaLIUY B OCHOBHOM
gactu 0030pa
(xapakTepucTuKa
JIOKYMEHTA),

COCTaB U COJIEp’KaHue
HCA. Ymets
KPUTHYECKH MOJONTH K
OLICHKE

CIIPaBOYHHKA.

2. 3HaTh MECTO U
3HaYEHHE ITyTEBOJAUTEIS B
HCA, ctpykTypy nyTeBo-
JTUTEJIs, TPUHLIUTIBI
OopraHu3aIu
JIOKYMEHTHOU
uH(popMaLnu, COCTaB

u 3Hauenne HCA u
IIPUIIOKEHUH.

YMeTb coCTaBIsATh
XapaKTEPUCTUKY
JIOKYMEHTOB (hOH/Ia.

14. HUcnons3oBanue
JIOKYMEHTOB
KOHKPETHOTO

apxuBa.

N3yuenne MeTonoB
BBITIOJTHEHUS
3aIpOCOB.

ITonroroBka oTBETOB
Ha

TEeMaTUYeCKHE U
COLIMAJILHO-
MPaBOBBIE 3AIIPOCHI.

Bectn monck
uH(pOpMaIIUU TIO JTOKY-
MEHTaM apXHBa C
HCITOJIb30BaHUEM

Bcex aneMmentoB HCA.

9.2 Meroanyeckue peKOMeHIAIUH 10 MOATOTOBKE MUCbMEHHBIX padoT

Pexomenoauus no évinonnenut0 KOHmponvhoi pabomest. KontpoiabHas padboTa T0KHA
MPEACTABIISITH COO0I CaMOCTOATENbHBIN OTBET HAa OJIUH U3 MPEIOKEHHBIX BOIIPOCOB, 00bEMOM
1-2 nucra A4, IeMOHCTPUPYIOUINI 3HAHHE COOTBETCTBYIOIIETO pa3/ienia JUCIUILTHHBL.

Pexomenoauusa no nanucanuio pegpepama: Pedepar - 310 KpaTkuil 0030p myOIMKanui 1o
3aJaHHOM TeMe, C DJIEMEHTaMHU COIOCTABUTEIBHOIO aHAJIN3a. 3aladd CTYAEHTa HUCIOJb3Ys
JUTEpaTypy MO BBIOpaHHOW TeMe, aJeKBATHO IEepelaTh aBTOPCKYIO MO3UIMI0 U M3JIOKUThH
coOcTBEeHHOE BHUIeHUE MTpo0iemMbl. Heo0Xx0aumMo rpaMOTHO U3JI0KUTh MaTeprail B COOTBETCTBUU
C TOM uAM WHOU JIOTMKOM (XpOHOJOTMYECKOH, TemaTtudeckod u 1p.). Pedepar nomxen
coJlep’KaTh HUTOTHM TPOBEIACHHOW HcCcienoBaTenbckol — pabotel. Haumnaercs pedepar c
TUTYJBHOTO JIMCTAa, 3a KOTOPBIM CIEAYET OIJIaBJICHHME - IUIAH, B KOTOPOM KaXJIOMy pa3leily
JOJIKEH COOTBETCTBOBAaTh HOMEp cTpaHHIlbl. OCHOBHAS 4acThb MOXKET OBITh MpEJCTaBlIEHA Kak
LEIbHBIM TEKCTOM, TaK M pa3/elIeHa Ha IJIaBbl. 3AKIIOUEHHE JOJDKHO COJEP)KaTh KpaTKue u
YEeTKHUE BBIBOJIbI. 3aBepIiaeTcs pedepar CIUCKOM HCTOYHUKOB U JUTEepaTyphl. B paboTe momxHO
OBITh MCIOJB30BAHO HE MEHEE S5 pPa3HbIX MCTOUYHUKOB. OdopmileHHE CIHCKa HMCTOYHHUKOB U
JUTEpPaATyphl JOJKHO COOTBETCTBOBATh TpeOOBaHUAM OubOIMOrpapuueckux crannaproB. Oobem
paboThI 10JKeH ObITh He MeHee 15 u He Gonee 23 crpanui. PaboTa 10MKHA BEIIOJIHATHCS Yepes3
oounapnwlit unmepean, 14 wipughpmom, cTpaHuLbl TOJKHBI OBITH IPOHYMEPOBaHbI. PaccrosiHue



69

MEXIy Ha3BaHHEM YacTH pedepaTa WIH TIaBbl M MOCIEAYIONIUM TEKCTOM JOJDKHO OBITh PaBHO
TpeM wuHTepBasaM. Kakmas 1muTara JOKHA COMPOBOXKAATHCS CCBHUIKOM HA HMCTOYHUK,
Ooubnmuorpaduueckoe OINUCAaHHE KOTOPOTO JIOJDKHO TPHUBOJUTBCS B COOTBETCTBHH  C
TpeboBaHusiMU Oubnuorpaduyeckux cranaaproB. OuenuBas pedepar, npenogaBaTesb
oOpamraer BHUIMaHUE Ha COOTBETCTBHE COJCPIKAHUS BBIOPAHHOW TeMe; COOIIIOJICHHE CTPYKTYPHI
paboThl. YUUTHIBAaETCS yMEHHE paboTaTh ¢ HAYYHOW JIUTEPATYpPOU - BBIWICHSTH MpoOIeMy U3
KOHTEKCTa; JIOTHYECKH MBICIHTH;, O(OPMIIATh HAYYHBIH TEKCT (NPaBWIbHOE MPUMEHEHHE H
oopmieHHE CCBUIOK, COCTaBieHHE OuOIMorpaduu); yMEeHHE MPABUIBHO IOHITH MO3HIIMIO
aBTOPOB; COOJIIO/IeHHE 00beMa padOThI; aKKYPaTHOCTh U MPaBUILHOCTH odopmieHus. Pedepar
JIOJKEH OBITH C/1aH JIJIsl IPOBEPKH B YCTAHOBIICHHBIN CPOK.
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I[Hpuiaoxenue 1

AHHOTALUS AUCHUATIIAHBI

JucuunnuHa «ApXUBOBEICHUE» SBISAECTCS  JAUCIUIUIMHON 00s13aTeNIbHON  YacTH
JUCLUIIIMH y4eOHOTO IUIaHa 1Mo HampaBiieHHuto moarotoBku 46.03.02. «JloKyMEHTOBEICHHE H
apXUBOBE/ICHHE. Jucturuinaa  peanusyeTcss Ha  (QakylIbTeTe  apXUBOBEACHHUS |
JIOKYMEHTOBEICHUS Kaeapoit apXUBOBEICHHUS.

[lenp guctuIuMHBL: cHOpPMHUPOBATL y OOYYAIOIIUXCS yrayOiIeHHoe U
IIEJIOCTHOE TPEJCTaBlIeHHEe 00 HCTOPHUKO-TOKYMEHTaJIbHOM HAClIeIMd B apXuBax MOCKBHI,
OTPAXKAIOIIUX AYXOBHYIO JKHM3Hb OOIIECTBA, UMEIOIINX HCTOPHYECKOE, HAYYHOE, COIHMAIBHOE,
KYJIbTYpHOE 3HAUEHUE.

3amayn QTUCHHUILIMHBL:

- chopMupOBaTh Yy CTYACHTOB MCTOPHUYECKH KOHKPETHOE IMpeACTaBiIcHUE 00
apxuBax MOCKBBIL;

- W3YYHUTh OCHOBHBIE 3TaIlbl POPMHUPOBAHUS aApXUBOB MOCKBBI;

- paccMOTpeTh HOPMATHUBHO-TIPABOBBIE  OCHOBBI OpraHu3aly  XpaHEHUS,
KOMILJIEKTOBAaHMS, yU€Ta U UCIOJb30BaHUs JOKYMEHTAJIbHBIX KOMIUIEKCOB B apXuBax MOCKBBI;

- paccMOTpPeTh COCTaB M COJACpP)KAHHWE JOKYMEHTOB, XPAaHSIIMXCA B apXHBax
MOCKBBI;

- copMUpOBaATh HABBIKK PAOOTHI C IOKYMEHTAMU 0 UCTOPUU MOCKBBI, XpaHSIITUXCSI
B apXHBax ropojia;

- paccMOTpeTh MpOOJIeMbl COXPAHEHUSI U HCIIOJIb30BAHUSI MCTOPUKO-TOKYMEHTAIBLHOTO
Haciaenauss B apxuBaX MOCKBBI, MOHMMAaTh HMX B3aUMOCBSI3b C Pa3BUTHEM TOCYJIapcTBa U
o011ecTBa.

JlucuuiuinHa HarmpaBjieHa Ha (POPMUPOBAHKE CICAYIONINX KOMIICTCHITHIA:

OIIK-2. CriocobeH HaXOAUTh OPraHU3allMOHHO-YIPABICHUECKHUE PEIICHUS MPU PEIICHUN
3aa4 B cdepe cBoeit mpodecCHOoHANBHOM NesITETbHOCTH

OIIK-3. CriocobeH MpUMEHSATh TEOPETUYECKUE 3HAHMS MAJS PEIIeHUs IMOCTAaBJICHHBIX
3a/1a4 B 00JIaCTU JOKYMEHTOBEICHUS U apXUBOBEICHUS

B pe3ynbrare ocBOE€HUS AUCUUILIMHBI 00yUYarOIIUICS TOJKEH:

3HaTh: OCHOBHBIE METOABI U CPEACTBA IPOBEACHUS TEOPETUUYECKUX HCCIEAOBAHMMN;
TEOPETUYECKHE OCHOBBI (OOBEKT, MPEIMET, IPUHIIUIIBI, METO/IbI) APXUBOBEACHUS KaK Hay4HOU
JUCLHUIIINHBI, CBA3b ApPXMBOBEIEHHS C APYIMMH JIUCLMILUIMHAMU;, OCHOBHBIC HAIIPABIICHUS
paboThl rOCyAAPCTBEHHBIX/MYHUIIMITAJIBHBIX U IPYTUX apXuBOB PO

VMmeTs: IMPUMCHATH IMOJYUYCHHBIC TCOPECTHUICCKUC 3HAHUA JJI PCUHICHUA 3aaa4
HpO(i)CCCI/IOHaJ'H)HOI\/'I JACATCIILHOCTH, OCYIIECTBIIATH BbI60p " NPUMCHATH METOJbI apXUBOBCACHU A
Ha NPAKTHUKE, COBCPIHICHCTBOBATL NPUMCHACMBIC MCTOAbI

BJ'IaI[eTI): HaBBIKaMU IMPOBEACHUA TECOPECTUUCCKUX I/ICCJ'ICJIOBaHI/Iﬁ B paMKax
06pa3OBaTCJ'IBHOFO nmponecca u ,Z[a)'[BHefII.Heﬁ HpO(l)CCCHOHaHBHOﬁ ACATCIbHOCTH, IIOHUMAaHHUEM
TCHACHIWHU  Pa3BHUTUA TEOpHUHn APXUBOBECACHUA, ITOHUMAaHNUEM 3HAYUMOCTH METOI0B
APXUBOBCACHUA TTPHU U3YUYCHUU 00BEKTOB HCCICA0OBaHUA

PaGoueit mporpammoii npeaycCMOTPEHBI CIEYIOIINE BUIBI KOHTPOJIS: TEKYIIHA KOHTPOIb
yCcreBaeMocTH B (popme ompoca, KOHTPOJIbHON paboThl, pedepaTta, MPOMEKYTOUHAS aTTeCTalUs

B (I)OpMC 3a4€Ta, 3a4€Ta C OHCHKOﬁ, OK3aMCHa.

06111351 TPYAOCMKOCTb OCBOCHUS JUCHHUIIIMHBI COCTABJISACT 9 3a4eTHEBIX CIAWHUII.



