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1. ITosicHuTENALHAS 3aNIHCKA
Ilpeomem kypca OBJIAJICHUE CTYyJICHTAMU HCTOPUKO-TCOPETHUYCCKUMH 3HAHUSMU H
npodeCCHOHAIbHBIMU HaBBIKAMH paboThl c
pa3IMYHBIMY BHIaMU JOKYMEHTOB B CIEAYIONIUX 00JIACTSIX:

- KjaccuUKaIus apXuBHBIX JOKYMEHTOB;

- KOMIUIEKTOBAHUE M IKCIIEPTHU3a IICHHOCTH JIOKYMEHTOB;

- y4eT ¥ o0ecreuyeHne COXpPaHHOCTH apXHUBHBIX JIOKYMEHTOB;

- CO3[IaHUE CTPABOYHO-TIOMCKOBBIX CPEJCTB K QpXUBHBIM JJOKYMEHTAM;

- OCHOBHBIC HaIIPaBJICHUS HUCIIOIH30BAHUS APXUBHBIX JTOKYMEHTOB.
Heanb u 3a1a4uu Kypca
1.1. Ilean u 3aga4M JUCIUILIAHBI
Heasn kypca:
Uzyuenue JHUCIHATIIHHBI npearnojaraet paccMOTpeHHuE OCHOBHBIX
npo0JieM apXWBOBEACHHS HAa (DOHE HCTOPHHM WX CKJIAJBIBAHHS B OTEYECTBEHHOH HAayKe U C
Y4eTOM 3apyOe’KHOTO OMBITA.
B pe3ynbraTe 0CBOCHHS AMCHUILIAHBI CTYJACHTAM IPUBHBAOTCS HABBIKU MPAKTUYECKON PabOTHI
c ApPXHUBHBIMH JOKYMEHTa-
MH B TOCYJAapCTBCHHBIX OpraHaxX, MyHHIIMITAJLHBIX OOPAa30BAHMSIX, OPTaHHU3AMMIX PA3THIHBIX
OpraHU3aIMOHHO-TTPABOBBIX dopm,
a TaKkke B rOCYJapCTBEHHBIX, MYHUIIUTIAIBHBIX apXUBaX W HETOCYJApCTBEHHBIX XPaHMJIUIIAX,
PYKOIIUCHBIX OTJENIaX My3€eB U OMOIUOTEK.

3agaum AMCUMIINHBI:

- OCBOCHHE HayYHBIX OCHOB POCCHUHCKOTO apXMUBOBEICHNUS;

- HW3ydYeHUE OpTaHHU3AIAH XpaHeHUs, KOMILIEKTOBAHMUS,

MCIIONIb30BaHUs APXUBHBIX TOKYMEHTOB.

ydera "

1.2. ®opMupyemble KOMIETEHLIMH, COOTHECEHHBIE C IIAHUPYEMBIMU pe3yJIbTaTaMU O0Yy4YeHHUs
10 TUCIUILINHE!

Komnerenuus HNuaukatopsi Ilepeuenn IIAHUPYEMBbIX pe3yJ1bTaToB
(xox U | KOMIIeTeHIU 00y4YeHHs M0 JTUCIHUTIINHE
HalIMEHOBAHMUE) (Ko 1 HAUMEHOBAHUE)
OIIK-3 OIIK 3.3 3HaTh:  OCHOBHBIE  METOJBI U  CpelCTBa
CriocobeH mpuMmeHsATh | Mcronb3yeT  HayyHO- | MPOBEACHHS TEOPETUUECKUX HCCIETOBAHUI
TEOpPETUYECKHE METOAMYECKUE TTOAXOBI | YMETh: MPUMEHSTh TOJyYeHHBIE TEOPETUUYECKHE
3HAaHUS JUISL PELIeHHs | K MOJITOTOBKE | 3HAHUS Ul pelIeHUs 3agad NnpodeccuoHalIbHOM
MIOCTABJIICHHBIX 3aJ[ad | JIOKYMEHTOB, B pa0OTe C | AEATEIbHOCTH
B 00J1acTH | TOKYMEHTaMH, B | Brnazsers: HaBbIKaMU MPOBEJICHUS TEOPETHUECKUX
JOKYMEHTOBE/ICHUSI W | OpPraHW3allii XpaHCHHs, | UCCIIIOBAaHNA B paMKax 00pa30BaTebHOTO
apXUBOBEICHUS; KOMIUIEKTOBAaHHUS, y4yeTa | mpolecca M JaibHeimel npodeccuoHanbHOM
" WCTIOJIB30BAHUS | ICATEIBHOCTH
JIOKYMEHTOB




OIIK-2

CrocoOHOCTH
HAXOJIMTh
OpraHu3aIMOHHO-
yIPaBICHYESCKUE
peneHus pu
pelieHur  3a7ad = B
cdepe CBOCH
npodeccroHaIbHON
JCSITEIIbHOCTH

OIIK 2.3

Pemarn
yIpaBJICHYCCKHE 331291
B chepe
JOKYMEHTAIMOHHOT'O
obecneucHuUs
yIpaBJICHUS u
apXMBHOTO JIeia

3HAaTh: TEOPUIO JOKYMEHTallMOHHOT O
o0ecrieyeHHs yrpaBIeHUs H apXUBHOTO JeJa
VYmets: Pemate ynpaBieHdeckue 3ajauu B chepe
JOKYMEHTAIMOHHOTO O0ECIIeYeHHUsI YIpPaBJICHUS
Y apXUBHOIO Jieja

BHaI[eTb . HaBbIKaMH MMPAaKTUYCCKOI'0O
NPUMEHEHHUS TEOPETUYECKHX HCCICJOBAaHUN B
pamMKax  00pa3oBaTEeIBHOrO  Tpolecca |

JanpHEerIeH mpodeccuoHaIbHOM IS TEIIbHOCTH

1.3. MecTo ucuMIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl

I[I/ICIII/IHJII/IHa «ApXI/IBOBeILGHI/Ie» SIBJISETCS YacThl0 0013aTEIBLHOTO 0JI0Ka JUCHUITINH

y4eOHOro  mjaHa
ApPXHMBOBEJICHUE).

110

HaIlpaBJICHUIO

IHOATOTOBKH

46.03.02. «/loxymeHnToBeneHue u

JUis OCBOEHUS IUCHMIUIMHBI HEOOXOAHMMBI KOMIIETECHIMH, c(OpPMUPOBAHHBIE B XOj€
u3ydeHus creayrommx aucuuiuinH: Mcropus, @unocodus; Madopmaruka, MadopmannoHHble

TCXHOJIOI'H.

«ApXUBOBEICHHUE»

SABJISICTCA

OHOU u3 0a30BBIX

JUCHUIIIIMH [JI1 HU3Y4YCHHUA CIHCAYIOIIUX MNPECAMETOB. ((ApXI/IBLI AOKYMCHTOB II0 JIMYHOMY
COCTaBy», ((HHq)OpMaHHOHHLIe TEXHOJIOTHMHU B JOKYMCHTAIlTUOHHOM oOecreyeHn YHOpaBJICHUA U
APXUBHOM JCJIC», ((ApXI/IBHOC IIpaBo», ((ApXI/IBBI JIMYHOI'O IIPOUCXOXKIACHHA», a4 TAKXKC JIA
JUCIHHMITIINH 2JICKTUBHBIX qacTen JOKYMCHTOBCAYCCKUX U apXUBOBCAUYCCKUX HpO(bI/IJ'IGI\/'I.

B PE3YJIbTAaTC OCBOCHUA AUCHUIIIINHBI CI)OpMI/IpyIOTCH KOMIICTCHIINH, HCO6XOI[I/IMBIG JJI

MIPOXOKICHUS

IIPaKTUK:

10  TOJY4YEHHUIO

PO eCCHOHATBHBIX

YMEHUH H  OIBITA

HpO(i)CCCI/IOHaJ'II)HOI\/'I ACATCIIbHOCTH, ITPECAAUTIIIOMHAS.

2. CTpyKTYypa AUCHHUILIMHBI

CTpyKTypa IMCUMIIMHBI J1JI51 04HOi# (popMbI 00yUeHH s

O6mas TpyZ0EMKOCTh AUCIUILINHBI COCTaBIsET 6 3.€., 216 akangem. u.

CTpyKTypa IMCUMIIMHBI /151 04HOH opMbI 00yUeHust

O6beM IUCHUIIIMHBI B (pOpME KOHTAKTHOW pabOThl OOYYarOMIMXCS C MEeAarormyecKuMH
paboTHUKaMU U (WJIM) JTULAMH, TPUBJIEKaEMbIMU K peai3ali 00pa30BaTeIbHONW MPOrpamMMbl
Ha MHBIX YCIOBUSIX, IPU MPOBECHUN YUEOHBIX 3aHITHHI:

Cemectp | Tum yueOHBIX 3aHATHIA KommuecTBo
4acoB
4-5-6 Jlexuun 48
4-5-6 JlaboparopHble 72
Bcero: 120

O0beM AUCHUIUIMHBI B (JopME CaMOCTOSITEIHbHOW PabOThl 0OYYAIOIIUXCS COCTABIISCT /8

aKaICMHUYCCKUX YaCOB.




3. ConeprkaHue QU CHUTITHHBI

Ne | HammenoBanue pasgena | Cogepxxanue
JAUCHHUILIHHBI
Beenenue. [lonatuss 00 apXWBOBEACHWHM KaK O KOMIUIEKCHOM

HAay4YHOM  JUCUUIUIMHE,  JIOKAJIbHBIE  JUCLMIUIMHBL,
BXOJsIue B ee cocraB. [Ipenmer M OOBEKT H3yUYCHHS
TEOPUM M MeTOAMKH apxuBoBefeHus .Ilonstue 006
ApxuBaoMm ¢(onzae Poccuiickoit @eneparuu. DBOTIONHS
CKJIa/IbIBaHUS, COBPEMEHHBIN COCTaB u
penpe3eHTaTuBHOCT,  ApxuBHOro Qouaa Poccuiickoit
Denepanuu. OcHoBHbIE MIOHATHS,
IIpUMEHsAEMBIE B apXWBHOM Jjeine B Pocculickon
Oenepauyu.  Hasnauenme u CTpykTypa  Kypca
«ApxuBoBenieHuey. ConepkaHue M XapaKTEpUCTHUKa €ro
pazgenoB.  OO30p  HCTOYHMKOB M JIUTEpaTyphl
10 KypCy.

2. ApXUBBI U MCTOpPHUYECKAs HayKa. DBOJIOLUS B3IJIAJOB
B3ANMOCBA3b Ha ApXHB-
APXUBOBEJIEHUA C | ., JOKYMEHT  Kak  MCTOPUYECKUH  HMCTOYHUK.
APyl HMU KonuenryanbHblii MoJ-
HAYKAMH H XOJl U CPaBHUTEIILHO-UCTOPUYECKUI METOJI UCCIIEI0OBaHUS
HAYYHBIMU B HCTOpH-
JUCIHHUIIVIMHAMM

YECKOM HayKe U apXUBHBIE JOKYMEHTHI.

ApXUBOBEJIcHUE W HUCTOUYHHKOBeAeHUEe. OOUTHOCTh U
paznuuue
B UCTOPUHU CKJIAJBIBAHUS TUCHUILINH. Pa3zButne mMeTo0B
KPUTHUKU
HMCTOPUYECKUX HCTOYHUKOB W apxuBoBeneHus. [lonsarue
«apXUBHOE
HWCTOYHUKOBEJICHNE». B3auMOCBs3b apXHBOBEACHUS U
HWCTOYHUKOBEJICHUS Ha KOHLENTYyalbHOM, METOJMYECKOM
u (hakTOIOTUUECKOM
ypOBHSX. 3HaueHHE pabOT KPYyMHEUIINX OTE€YECTBEHHBIX
WCTOYHUKOBEIOB  JUIsI  CTAHOBIIGHUS W Pa3BUTHUA
apXHUBOBEICHMUSI. Bausuue
TEOPETUKO-aPXUBOBETYCCKON MBICIA Ha OTEUYECTBEHHOE
HWCTOYHUKOBEJEHUE. BcromMorarenbHble HCTOPUYECKHE
JTUCITUTITUHBI U apXUBOBEICHUE.

CBs13b apXHUBOBEJICHUS, apXUBHOTO Jema ¢
roCcyJapCTBEHHO-
MPaBOBOM MPAKTUKOH. ApXUBOBEAEHUE U  HCTOPHS
TrOCyJIapCTBEHHBIX

YUpEXKIECHUN U 0O0I11eCTBEHHBIX OpraHu3aIuii.
ApXUBOBeJICHHE u JIOKYMEHTOBE/ICHUE:! ux
B3aMOIIPOHUKHOBEHHE. ITpaBoBbIe ACIIEKTBI
rOCYyJapCTBEHHOTO  yNpaBJIEHUs] U  apXUBHOE JEJO.
ApXUBBI KaK 4acThb

rocyiapcTBeHHoro ammapara. CTaHOBJIEHHE TMOHATUS O
BEIOMCTBEHHBIX  apxuBax. JIMYHBIE, dYacTHBIE U
001IeCTBEHHbIE apXUBBI. ApPXUBBI




TOCYJapCTBCHHBIX U HETOCYAAPCTBCHHBIX OpI‘aHI/I3aLII/II7L

ApXuBOBEZCHUE u uH(pOpMaTHKA. Bnusuue
COBPEMEHHBIX  HMH(OPMAIIMOHHBIX  TEXHOJIIOTUH  Ha
MPOLIECCHI paboTsI c apXHWBHBIMU JIOKY-
MEHTaMHU u PETPOCIEKTUBHON JIOKYMEHTHOMN
nHpopMaIuen.

B3auMoCBsI3b  apXMBOBEIEHHS C  MAaTEMAaTUKOM,
(hu3uKoNn, XHAMUEH,

OMoJIoruen u Ap. HAYYHBIMH JUCHUIIJIMHAMMU.

TEOPETUYECKHUE
ITPOBJIEMbI
KOMIIVIEKTOBAH
wsl,

OIMUCAHUA n
HUCIIOJIb30BAHUA
APXHNBHBIX
JOKYMEHTOB

2.1. MeTono/jiorn4yecKkue OCHOBBI OTEYeCTBEHHOIO
apXHMBOBE/ICHHUSA

Merononoruss  apXMBOBEACHUS  KaK  y4eHHE O
IPUHIUIAX [TOCTPOEHUS, METO/IaX U CII0COOaX HAyYHOIo
IIO3HAHMS  JUCUUIUIMHBL. ~ EIMHCTBO  METOMO0JIOrMH
apXUBOBEACHUS U JPYTUX HAYK.

YpoBHU HAy4HOTO 0azuca COBPEMEHHOT'O
OTEYECTBEHHOIO apXUBOBEICHMUS. [TpunHummnsl,
ONPEACIAIOIME T€HEPAIbHOE HAIPABICHUE HAy4YHOU
JUCLUIUIMHBL, HAyYHbIE METO/IbI, HAIIPSIMYIO CBSI3aHHBIE C
Hay4YHBIMH IIPUHLUIIAMU; cHCTEMOO0Opa3yoIue
IIPU3HAKH, XapaKTEpU3HUPYIOIIME OTHCJIBHBIE  ATalbl
paboThl ¢ apXUBHBIMU JOKYMEHTAMHU.

ITpuHLHIIBL HCTOpU3MA, BCECTOPOHHOCTHU u
KOMILUIEKCHOCTH, 170.¢
IIPUMEHEHHE B OT€UECTBEHHOM apXUBOBeaeHUU. [IpuHimn
KOMMYHHCTHYECKOW MAPTUWHOCTH, €ro peanusanus B

apXUBHOMU chepe B CCCP
W BIIMSHUE Ha PENpe3eHTATUBHOCTH | 0CymapcTBEHHOTO
apXMBHOTO

¢donga CCCP. [TIlpuHmmn  COIMATBHO-TIOTUTHYECKOM
HEUTPaIbHOCTH

U €ro «UCTOpHYECKUEe KOpHW». [IpuHIMNI meHTpanu3anum
apXMBHOTO

Jiesia, CpaBHUTENbHBIN aHanu3 ero peanusanuu B CCCP u
Poccuiickoit ~ @eneparuu. Ilpunnun  HexpobumocTu
apxuBHoro ¢GoHAa, OOBEKTUBHBIE H CYOBEKTUBHBIC
MIPEATIOCHUIKU peBU3UU 3TOr0 MIPUHLUIIA
B HACTOSILIEE BPEMSL.

Hay4nble MeTOIBI OTEYECTBEHHOI'O apXUBOBEICHMS.
HcrounnkoBeTUECKHN aHAIN3 KAaK BaXKHEUIINKM Hay4HBIN

METOJ apXMUBOBEJICHHUS.
CyniHocTtb MIPUMEHEHUS B OTEYECTBEHHOM
apXMBOBEJCHUU CUCTEMHOT0 MOX0/1a, (PyHKIIMOHAIEHOTO
aHanu3a u MH(POPMAITMOHHOTO
aHau3a. B.H. ABTOKpaTOB o METOI0JI0T U

apXMBOBEICHUSA W HAy4YHBIX METOAAX, pealu3yeMblX B
mporecce  M3ydeHuss W pabOTbl  C  apXMBHBIMH
JOKYMEHTaMH.

CTpyKTypHpOBaHHAsl COBPEMEHHasi CHUCTEMa Hay4YHBIX
METOJIOB,




paspaborannas BHUWMNIAAJ. Hcropuyeckuii MeTof,
METOJI MOJICJMPOBAHUS WACATH3ALUH, BEPOSTHOCTHO-

CTaTUCTUYCCKHUM, aKCMOMATHUYECKUM u METOH
KJIaCCHU(PUKAITNH KakK JIOTIOJTHSIIOIIINE paHee
pa3zpaboTaHHBIE W YCTOWYMBO NPHUMEHSEMBIC HAYYHbBIC
METO/IBI, a

TAaKKe  CHEIHUAlbHBIE  METOABl  JPYTHX  Hayk,
UCIIOJIb3yEeMbIC B apXUBOBEICHUU.

B3aumocBsI3p  MPU3HAKOB, XapaKTePU3UPYIOMIUX
MPOIECCHl HAYYHOTO OMUCAHUS JOKYMEHTOB, DKCIIEPTH3BI
[IEHHOCTH Y KJIACCHU(PUKAIIMU UX BHYTPU apXUBHOTO QOHA
c MpU3HAKAMHA 3aBe/ICHUS T "
PEKBU3UTAMH JIOKYMEHTA.

2.2. Teopernueckne acneKkTbl KOMILIEKTOBAHMA
apXuBOB

[lonsTe «koMIUIEKTOBaHHE apXxuBoB». [IpoOiema
KOMILIEKTOBaHUSl apXMBOB B YCIIOBHUSIX IOCYJapCTBEHHOM
MOHOIIOJINM HA apxuBHbIE JOKyMeHThl. (CoBeTckoe
3aKOHOAATENHCTBO O MpPaBe COOCTBEHHOCTH HA apXHBHBIE
nokyMeHThl. KomrmiekToBaHHWE TOCYyHapCTBEHHBIX U
JpYruX apXMBOB B  YCIOBHUSX JEMOKPAaTHYECKOTrO
oOuiecTna.

JlocToMHCTBa W HEJOCTaTKU BceoOIIel yHudukarmm
aApXUBHOTO
Jiela B COBETCKOM ToOCyAapcTBe. BrnusiHue mnapTuitHOM
UJIC0JIOTUI Ha
KOMIUIEKTOBaHME TrocynapcTBeHHbIX apxuBoB CCCP.
«BenoMcTBEHHOE IPABO» HAa apXUBHBIE JOKYMEHTHI U €T0
BIUSHUE Ha KOMIIJIEKTOBAaHHE OTPACieBBIX (POHIOB.
Ocobennoctn  kommekroBanuss apxuBoB KIICC wu
orpacneBbix apxuBHbIX cuctem: KI'b, MBJl, MU/,
MuHnuctepcTBa 000pPOHBI U JP.

Pacman CCCP wu wu3MeHeHHs B apXHBHOM [IEe,
CBSI3aHHBIE c
MpeoOpa30BaHUSIMH, MPOUCXOASIIUMUA B TOTUTHYECKOH,
SKOHOMMYECKOM, comuaibHOM u  Jpyrux cdepax
oOmiecTBa. BnusHHE MOTUTHYECKOTO  ILUTIOpali3Ma,
pazHooOpa3us dhopm COOCTBEHHOCTH u
MHOT'OYKJIQJHOCTH 3KOHOMUKH Ha KOMIUIEKTOBaHUE H
JeSITeNIbHOCTD
apXHBOB.

Henenne ApxuBHoro (onma Poccuiickoit deneparuu
Ha TOCYJapCTBEHHYI0 U HEroCyJapCTBEHHYI0 YacTU B

1990-2000-¢ TOJTBI.
I'ocynapcrBenHas u HErocy/1apCTBEHHAs 4acTH
ApPXHUBHOTO dbonma
Poccuiickoit @enepaunn. CoctaB rocy1apCTBEHHON YacTH
AD PO.

Ilonatue u cocraB otpacneBbix (ouaoB. Cocra
HErocyAapCTBEHHOU




yactu A® P®. Cpoku XpaHeHHs] JOKYMEHTOB
roCyJ1IapCTBEHHOM M HErocyJapcTBeHHON yacteid AD PO.
Pasrpanunuenuss ¢gopM COOCTBEHHOCTH Ha apXWUBHBIE
nokymMeHTel ¢ 2004-ro  ropga: rocyJ1apCTBEHHAs
COOCTBEHHOCTB, B TOM 4Hcie (enepaibHas U CyObeKTOB
Poccuiickoit
denepanyy, MyHUUIATbHAS U YaCTHASL.

2.3. TeopeTnueckue OCHOBBI IKCHEPTU3bI IIEHHOCTH

AOKYMEHTOB

[ToHSATHS LIEHHOCTHM HCTOPUYECKOr0 MPOIUIOr0 H
JOKYMEHTAJIBHOTO KYJbTYPHOTO HacieacTBa. Ilonstue 00
JKCIIEpPTU3E LEHHOCTH
nokymeHToB. [uckyccun 60-80-x rr. XX B. 006 ocHOBax
OKCHEPTU3bl [EHHOCTH JOKYMEHTOB. DyHKIIMOHAIBHBINA
MOAXOT B JKCIIEPTH3E
LIEHHOCTH. TpyAbl OTEYECTBEHHBIX AapPXHBHCTOB II0
BOIIPOCAM KCHEPTU3BI IICHHOCTH apXUBHBIX JIOKYMEHTOB.

ChoxuBIIAsCSl CUCTEMA TOHSATHH, MCIOJIb3yEeMbIX IMPH
OTpeAeNICHUH IIEHHOCTH JOKYMEHTOB KaK OTpa)KCHHE
B3TJISIIOB HA COIUANIbHBIC IIEHHOCTH.

Teopus LIEHHOCTHU apXUBHBIX JIOKYMEHTOB.
[IpencraBnenue o0 oOIIECUYETOBEYECKUX, HAIMOHAIBHBIX,
KJIACCOBBIX LIEHHOCTSX, KOH()ECCHOHATIbHBIX

O0COOCHHOCTSIX, UX BIMSHHUE HAa PAa3BUTHE IMpPEICTaBICHUM
0 LIEHHOCTH apXUBHOTO JTOKYMEHTA.

ApXUBHBIE JOKYMEHTHl KakK KYyJbTYpPHOE JOCTOSHUE
HaponoB ObiBuiero CCCP u Poccuu. MexayHapoaHbIe
JIOTOBOPBI u KOHBEHLIUU 00
OXpaHE AapxXxuMBOB KaK YacTU KyJBTypPHOTO HAaCIEINs
4eJI0BEUYECTBA.

Teopernueckoe 000CHOBaHUE COBPEMEHHBIX
KpUTEPHEB LIEHHOCTH
apXUBHOIO JIOKyMEHTa, MX B3aUMOCBS3b C HayYHBIMU
METOJIaMU  apXHuBoBeleHHUA. llepcreKTuBbl  pa3BUTHS
TEOPUU LIEHHOCTH IOKYMEHTOB B COBPEMEHHBIX YCIOBHSIX.

2.4. TeopeTnyecKkue OCHOBBI KJIACCH(PUKAIUH U
ONMCAHUSA
APXHBHBIX JIOKYMEHTOB
[TonsTHe o KiIaccUpUKAIUU aPXUBHBIX JOKYMEHTOB.
3HadeHHe
KIacCUUKAUKA  apXUBHBIX  JOKYMEHTOB Ui  HX
OpraHM3alii B apxuBax M TMoucka. Pa3Butue wuuaei
Hay4dHBbIX Kiaccupukanuii B EBpome M MX BIMsSHUE Ha
OTE€UYECTBEHHOE apXHUBOBEJICHHE. Ilonsarue 00
OCHOBHBIX KJIACCU(UKAIMOHHBIX EIMHULIAX: APXUBHBINA
dbona, enuHMAIIA XpaHEHUS (JI€710) U JTOKyMEHT. BrusHue
o6ubnuorpaduueckux
U OuMONMMOTEeYHBIX  KiIaccu(pukanmmii Ha  apXUBHBIC
KJaccuukanuu.
OcoOCHHOCTH TONX0/a K KiacCH(UKAIIMU apXUBHBIX
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JIOKYMEHTOB u
JOKyMEHTHOM wuHpopManuu. Mieonorndyeckue acneKkThl
CXeM  KJIacCH(UKAIMM  apXMBHBIX JIOKYMEHTOB U
JOKYMEHTHOM uHpopMaLuu B
COBETCKOM apXMBOBEJACHHUM, COBPEMEHHBIE IOIXOIbl K
KJ1acCU(UKALUU B POCCUIICKOM apXMBOBEACHUU.

IlonsitTue 00 omMCaHMM  APXMUBHBIX  JOKYMEHTOB.
OcHoBHble eauHuULBl onucaHus. CoONOCTaBICHUE CUCTEM
onucanus apxuBHbIX NOoKyMeHTOB B CCCP u Poccuu c
cUcTeMaMM ONMCAaHUs B apxuBax 3amajgHoi EBpomnsl u

CIIIA. [Ipobnembl  wHpOpPMATHU3ALUU  OMUCAHUS
M TIOMCKAa apXUBHBIX JOKYMEHTOB. llepcrieKkTuBbI
pa3paboTku ABTOMATU3UPOBAHHBIX TIOMCKOBBIX
WH(POPMAIIMOHHBIX CHCTEM B apXxuBax.

Bzaumocss3s FJ'IY6I/IHBI OIIMCaHUA C nmpoueccaMu
HCIIOJIb30BaHUA apXUBHBIX JOKYMCHTOB.

2.5. Teoperuueckue OCHOBBI  HMCIOJIb30BAHUA
apXUBHBIX
JOKYMEHTOB

[lonaTne 00 WCIONB30BAaHUM APXHUBHBIX JTOKYMEHTOB.
Hcnonp30BaHne apXUBHBIX JOKYMEHTOB KaK IIPOLECC
aKTyaJIH3allud PETPOCIEKTHBHON HH(pOpMAIMH. Tarbl
aKTyanuszauud. Posib  aKkTyalM3MpOBaHHOM  apXHUBHOU
nHpopmanun B COBPEMEHHOM 00LIECTBEHHOM
co3HaHuM. [IpHHIMIBI aKkTyanu3auuu peTPOCHEKTUBHON
apXUBHOU
uHpopMaluu.

[lonsaTe 0 moxkyMeHTalIbHOM HamsATHUKE. Jluckyccus
BOKPYI' MOHSTHS <«JIOKYMEHTAJIbHBIM NaMsITHUK». Wnen
«BO3POXKJIEHUS» M «BOCKpewmeHus’» mnpouutoro (H.M.
Konpan, H. ®enmopoB). Ponp  ag0KyMEHTaIBHBIX
MaMSATHUKOB B BO3POKICHYECKHUX JIBKEHUAX U YUECHHSX
MPOIIJIOTO ¥ HACTOSILETO.

KIIACCUOUKAIUA
APXHNBHBIX
JOKYMEHTOB

3.1. Kuaccupukanusi JOKYMEHTOB APXMBHOIO

(ponna

Poccuiickoii @enepauuu (AP PD)

HenpobumocTs apXuBHBIX (DOHIOB UM MX KOMIUIEKCOB
Kak HEoOXOJMMOEe YCIOBHUE HaydyHOW OpraHu3aluu
JIOKYMEHTOB B cocTaBe
A® PO. Knaccudukanus 10KkyMmeHTOB Ha ypoBHe AD PO,
apxuBa,
apXUBHOTO (OHJA.

Knaccudukanus JIOKYMEHTOB I'A® CCCP:
NPUHAUICKHOCT,  JOKYMEHTOB K ONPE/ICICHHBIM
UCTOPUYECKUM nepuoJiam, YPOBHIO B
cucTeMe rocarmapara, aIMIHHCTPATHBHO-

TCPPUTOPHUATIbHBIM CAUHUIIaM, OoTpacisiM
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TOCYJapCTBEHHOH ¥ OOILIECTBEHHOW  JESITEIbHOCTH.

KomriekroBanue JOKyMEHTOB OJTHOTO
dbonmoobpazoBarens. PazgeneHue wux 1o cmocody
TEXHHKE 3aKperICHUs uHpopMmarmu. Pas-

paboTka B OTEYECTBEHHOM apXHBOBEIACHUU OCHOBHBIX
MIPU3HAKOB

knaccuukanuu  T0KymeHToB. Ilomck pamuoHaIbHOTO
000CHOBaHUS

pasrpannunTensHoit gatel B 20-30-¢ rr. XX B. 3HaueHue
3TUX npu-
3HaKOB TP OOOCHOBAHHMU CETH TOCYJapCTBEHHBIX
apxuBoB. CooTHomieHne MOHATHH ['ocygapcTBEHHBIH
apxuBHblii ¢oun CCCP, ApxuBnbii ¢oug KIICC wu

ApXUBHBII boHI Poccuiickoit ®denepanuu.
CoBpeMeHHbIE MPHU3HAKU KiIacCU(PHUKAIMK JOKYMEHTOB
ApXUBHOTO

donna  Poccumiickoit  ®enepanmu (o gopmam
COOCTBEHHOCTH, o

CpOKaM XpaHEeHHs U Jp.).

[Monsatne o  CrpaxoBom  Qoume  Poccuiickoit
Oenepauyu. Bsaumocssse ApxuBHoro u CrpaxoBoro
¢boH0B CTpaHBI. OcHoBHbIE Ha-
IIpaBJICHUS dbopmupoBaHUs CrpaxoBoro ¢donna
Poccuiickoit @enepaiuu, €ro apxuBHas COCTaBIISIONIAS.

3.2. Kuaccupukanmss AOKYMEHTOB B mpeaenax

apxXuBOB

Ilonarue o xiaccudukanuu JOKYMEHTOB B Ipejenax
apxuBa. 3Ha-
YeHUsl KJIacCU(PUKALMU Ul PAllMOHAIBHOTO pa3MeIeHus
JIOKYMEH-

TOB B apXMBOXPAHWIMIIAX, MOBBIIIEHUS P(EKTUBHOCTH
ux MOMCKa
U WCNONb30BaHMA.  [IpeeMCTBEHHOCTP  NPUHIMUIIOB
KJIacCU(PUKAITIHI

JOKYMEHTOB ~ Ha  CTaAMsIX  BEIOMCTBEHHOIO  H
rocy/1apCTBEHHOIO Xpa-
HEHUS.

B3armsaael  3amagHO-€BpPONEMCKHX — apXWBHCTOB — HA
KJacCU(UKALMIO JIOKYMEHTOB B IMpeaesiaX apXHBOB.
OcHoBHbIE YepThI JIOTUYECKOTO MPUHIINIIA
IIPOUCXOXKACHUS — «TPOBEHHUEHII-ITPUHIIAIIAY.
Wx BnusiHue Ha KiaccuUKaluio JTOKyMEeHTOB B Poccum.
Bnusiaue
I'enepanbHoro permamenta Ilerpa 1 (1720 r.) u 3akoHOB
00 yupexxaennn MmunuctepetB (1811 r.) Ha coBpeMeHHYIO
KJIacCU(PUKAITHIO
JOKYMEHTOB.

3HadyeHWE HAYYHBIX U METOJIWYECKHX pa3zpadbotok b.M.
Andunona, I'.A. Kuszesa, U.C. Haszuna, 3.H. [o6poBoii,
H.A. domunHa, M.D.
IleTpoBCKOM M JPYIHX APXUBUCTOB JUIsl CTAHOBJICHMS
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TEOPUH KIAacCU(UKALUU apPXUBHBIX JIOKYMEHTOB IIO
dbongam (teopuu donaupoBaHus). M3yueHue xapakrtepa
JeSTEIIbHOCTH dbonmo00OpazoBareneit CUCTEM
JOKYMEHTUPOBAHHAs MX JIEATENIbHOCTH, COCTaBa H
COJIEp)KaHUsl  JIOKYMEHTOB KaK  YCJIOBHE  Hay4yHOU
OpraHu3aIu JIOKYMEHTOB
10 apXUBHBIM (OHIAM.

Pa3Butue MOHSTUS «apXHUBHBIN boum» B
oreuecTBeHHOM apxuBoBeneHun XX Beka. E.B. Tapre,
A.C. Huxonaes, n.n. JIroOuMeHkKo,
H.B. Pycunos, 1.B. Ily3uno, I'.A. Kusases, B.K. Kueiin o
MTOHATHH
«apxuBHbIA (poHA». JlMCKycCHS O TOHSATUU «APXUBHBIM
GboHT» MEXITy MOCKOBCKHMH U IETPOTPAICKUMHU
apxuuctamu B 20-e 1. XX B. H®H ee
BJIUSHUE Ha COBPEMEHHOE OINpEICIICHUE apXUBHOTO
¢onna. Paborer B.H. ABtokparoBa, E.B. Crapoctuna u
Ip. 0 IIOHATUU «apXUBHBIN
hoHI.

[lonATHE «TOKYMEHTAJIBHBIN (OHI» W MPEIIOCHIIKH
ero nossnenus. [louarue o pongoodpazoBarere.

PonoBoe monsaTHe apxuBHOrOo (QoHma. Bumossie
MOHATHS ~ apXuBHOro  (GoHma:  apxuBHBIH  (OHI
(opranu3zanmii), 00BbeTMHEHHBIN
ApXUBHBIH donn (opranusanuid, JIMYHOTO
MIPOUCXOXKACHHUS ), bonn
JIMYHOTO TPOMCXOXKAEHUS (JIMLA, CEMbH, POJA), apXUBHAS
kojuteknus.  Crnenuduueckue  OCOOCHHOCTH — ITHX
JOKYMEHTaJIbHbBIX KOMIIJIEKCOB.

®oHaupoBaHUE JIOKYMEHTOB. Buabl paboT, BXonsuue
B npouecc ¢GoHaupoBaHus. I[IpU3HAKU OPHIUYECKOI
CaMOCTOSITEIbHOCTH
yupexaeHus kak (oHa000pa3oBaTes.

XpOHOJIOTMYECKHE  TpaHUIBl  apXMBHOTO  (oHIa

OpraHu3aluu. Nx
3HauY€HWE U1 BBISABIECHUS TOJHOTHI COCTaBa €ro
JIOKYMEHTOB. dPak-
TOpPbl TOJUTHYECKOTO, IOPUAMYECKOTO (TPaBOBOTO) H
aJIMMHHUCTPATUBHOIO Xapakrepa, OIIpEEIAIOINE
XPOHOJIOTUYECKHE TPAHULIBI APXUBHBIX (POHIIOB.

Bnusiane WU3MEHEHUs bopm COOCTBEHHOCTH
IOPUANYECKUX JIUIL Ha

XPOHOJIOTHYECKHUE IPaHUILIBI apXUBHOTO ¢doHpa.
Curyannu, npu KOTOPBIX JOKYMEHTBI OpPraHU3allMd HE
JIeTISAT Ha pa3Hble (POH/BI.

OmnpeneneHue rpaHul] apxXuBHOro  (QoHAA  INpHU
AKLIMOHUPOBAHUU, [IpUBaTU3ALUU OpraHU3aLNMN.
DoHaupoBaHNE JIOKYMEHTOB
OpraHu3aIyii, UMEIOUINX B CBOCH CTPYKType (HINaIbl U
IIPEICTaBUTENBCTBA.

denepanbHble  KOHCTUTYHUMOHHBIE  3aKOHBI 00
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o0Opa3oBaHUM B co-
craBe Poccuiickoit denepariuu HOBBIX CyOBEKTOB MyTEM
CIUSTHUSA
paHee CyHIECTBOBABIIMX M BJIUSHUE 3THUX IPOLIECCOB Ha
poOIIeMBI
(dhoHaUpOBaHUS JOKYMEHTOB T'OCY/IapPCTBEHHBIX OPraHOB U
opranu3zanuii cyorexktoB Poccutickoit deneparuu.

Oco0eHHOCTh ONpeeNeHNUs] XPOHOJIOTUYECKUX TPaHMII
¢dbonm0B
JUYHOro mnpoucxoxaeHus. llpusHaku onpeneneHus
(OHI0BOH MPHHAJUICKHOCTH JTOKYMEHTOB OpraHU3aluil U
mutl. [IpsiMbie 1 KOCBEHHBIE MTPU3HAKHY.

®opmupoBaHue OObEIUHEHHBIX APXUBHBIX (DOHIOB.
YcnoBus
dbopMUpOBaHUS HA CTaAUMH BEJOMCTBEHHOTO XPaHCHHS
JIOKYMEHTOB
B TOCYJApCTBEHHBIX M MYHUUMIAIbHBIX apXUBaX.
[IpusHaku 0ObEIMHEHUS TOKYMEHTAJIbHBIX KOMILJIEKCOB
YUPEXKJIECHUN U JUI Tpu (OPMUPOBAHUU OOBETUHEHHS
apXUBHBIX (POH/IOB.

@opMUPOBAHUE APXUBHBIX  KOJJICKIIUM. Y CIOBHS
COXpPAaHEHHUS u
pachopMupOBaHUs KOJIEKIIUNA B apXUBaXx.

3.3. Knaccupukauusi JAOKYMEHTOB B  Ipejaenaax
apXUBHBIX
¢ongos
HayuHble OCHOBBI KjacCU(UKalUU JOKYMEHTOB B
npejenax apxXuBHOro Qonaa. 3HaueHHE KJIACCUPUKAIMH
AJid OpraHv3alvu JOKYMCHTOB B IMPEACIax apXUBHOI'O

donma u MOKCKa JIOKYMEHTHOM HWH-
dbopmarum.

Passutne H.A. ®ommubiM, K.I'. MuraeBbiM, M.D.
[IerpoBckoi,

K.M. PynenbcoHn u aApyruMu apXuBUCTAMU TEOPETUUYECKUX
U METOAMYECKUX OCHOB KJacCU(PUKALUU JIOKyMEHTOB

apXHUBHBIX ¢boH0B.
Hcropudeckuil moaxon IpU IMOCTPOEHHH JIOKYMEHTOB
apXUBHOTO

¢donma. Jlpyrue NPHUHIUIBI MOCTPOCHHUS JOKYMEHTOB, B
npenenaax apXuBHBIX (DOH/IOB.

Ennnumna XpaHEHHUs (memo) KakK eINMHUIA
knaccupukanuu. lloHATHE O cuUcTeMaTH3alMu el B
cocTaBe apXUBHOTO ¢donna. [lonsitue 0
cxeMe KIaccu(puKaIuu.

Meroauka  COCTaBJICHHS  CXeM  KJacCHU(UKaAIUU
JOKYMEHTOB B TIpeeNiax apXuUBHBIX (OHIOB. OTpakeHue

B cxeme €MHBIX B3aMMOCBSI3aHHBIX
MIPOLIECCOB:  IPYNIUpPOBKA 1€,  IOCJIEI0BAaTEIbHOE
pacroioKeHue aen B

npeaesIax TPYIIL. OCHOBHbIE (Bemymue) u
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BTOPOCTETICHHBIE MIPU3HAKH
Kiaccuukanuu. [TpaBuia MOCTPOCHHS cxem
KJIaCCU(UKALINY. VYcnoBust

MPUMEHECHHS XPOHOJIOTHYECKOT0 MPU3HaKa. THITBI U BHIBI
CXeM  CHCTEMaTH3allid  Jell  apXWUBHBIX  (POHJIOB.
HasHaueHuss W ycJjaOBHsS NPUMEHECHHS CXEM Pa3IMYHBIX
TUTIOB W BUJOB. [lOpsSaoK pacmosioskeHus Jei mpenernax
HWDKHHUX CTYIEHEH KJIacCH(PUKAIMOHHOTO JICJICHHS CXCM.
Crnenuduxa KJIaccu(puKaIum JIOKYMEHTOB
00BEIMHEHHBIX apXUBHBIX (OHIOB, (GOHIAOB JUYHOTO
MIPOUCXOXKACHUS U APXUBHBIX KOJUICKIIUH.

3.4.Opranu3anmusi ¥  MeTOAMKA PpadoThl MO
KJIaccu(puramumn
JOKYMEHTOB B apXHBax
Buasl M Ha3HayeHHE METOAMYECKHX II0COOMH IS
000CHOBaHHS
M OCYUICCTBJICHUS KiIacCH(UKAMU JTOKYMEHTOB U
MPAKTUYECKOTO MPOBEJCHUS padOT Mo MX (OHAUPOBAHUIO
u cHUCTEMaTH3AIUN B pe-
nenax GOHJIOB.
Ponp wucropuyeckoil crpaBkH IpH (QOHIUPOBAHUU U

CHUCTEeMaTU3alun JIOKYMEHTOB. Meroauka ee
cocraBieHus. CBeIeHUs, OTpakaeMble B HCTOPUYECKOU
CITpaBKe. Uctounnku u JuTeparypa,

HEOO0XO/MMBIE JIJIsl COCTABJIECHUSI MCTOPUYECKOM CIpPaBKH.
VYcnoBus  MpenoCcTaBl€HUsS  UCTOPUYECKOM  CHpPaBKHU
OpraHM3aly B TOCYAAPCTBEHHBIM WJIM MYHULUIAIbHBIN
apxuB. [lopsnok BeneHHWs M XpaHEHUsS HCTOPUYECKOU
CIIPaBKH B OPTaHU3ALINH.

CriocoObl cucTeMaTu3alluM JIeJd  apXuBHOTrO (oHaa
HENOCPEACTBEHHAs ~ CHCTEMaTu3alusg M KapTOYHBIN
Croco0.

KOMILIEKTOBAHUE
APXUBHOI'O ®OHJA
POCCUMCKON
®EJEPALIUU "
SKCIEPTU3A
INEHHOCTH
JTOKYMEHTOB

4.1. KomnekroBanue ApXHUBHOIO (ponna
Poccuiickoi
Denepauun
[lonsitne o xommuekrtoBanuun AdD PO. Hayunas
KIaccupUKaIus
JIOKYMEHTOB — OCHOBa KOMILJIEKTOBaHUS

TOCYJapCTBEHHbIX M MYHHUIMIAIbHBIX  apXHMBOB.
B3aumocBs3p M B3aMM03aBUCHUMOCTH  KJIaCCH(HUKAIUH,
KOMIUIEKTOBAHMSI U SKCIIEPTU3BI LIEHHOCTU JOKYMEHTOB.

Ortansl perjaMeHTallMM Mpoliecca KOMIUIEKTOBaHMS B
OTEYECTBEHHOM apxuBoBeneHuU. CoBpeMEHHasl IpaBoBas
u HOpPMAaTHUBHO-
MeToanyeckas 0a3a, perJaMeHTHPYIOIas OpraHu3aluio u
HOPSIIOK
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KOMILUIEKTOBaHUSI TOCYJapPCTBEHHBIX, MYHUIUIAIbHBIX H
BEJOMCTBEHHBIX apXWMBOB JOKYMEHTaMH. 3ajadyud |
OCHOBHBIE HarpaBJICHUs
JESTeIbHOCTH 10 KOMIUIEKTOBAHUIO TOCYAAPCTBEHHBIX U
MYHULHUIATBHBIX apPXUBOB.

Bnusnue — komiiekTtoBaHuss ~Ha  (OHAMPOBAHUE
JIOKYMEHTOB. 3anauun u
JTarnbl KOMIUIEKTOBAHHUS roCy/1apCTBEHHBIX u
MYHULUIATBHBIX apXUBOB.

HcTouyHuku KOMIUIEKTOBAHUSA TOCYJapCTBEHHBIX H

MYHHIUIIAJIBHBIX APXUBOB. ITonsarue «HUCTOYHUK
KOMIIJICKTOBAHHUA» U «30HA KOMIIJICKTOBAHUS)). KpI/ITepI/II/I
OIIpCACIICHUA opraHnaauHﬁ — HNCTOYHHUKOB
KOMIIJICKTOBaHMA. HOpSII[OK OTHCCCHUA
HETOCYAapCTBCHHBIX

opraHu3anuii (HOBOTO THUIA) K YHUCITY HMCTOYHUKOB
KOMIIJICKTOBaHHS
rOCyJapCTBEHHBIX U MyHUIIUTIATbHBIX apPXUBOB.

DopMmsbl XpaHECHUs apXUBHBIX JIOKyMEHTOB
opraHus3anuii.  AyTCOPCHUHI  XpaHEHHUS  apXUBHBIX
JOKYMEHTOB KaK HOBOE SBJICHUE B

MpaKkTUKEe pabOThl HErOCYJapCTBEHHBIX OpraHU3AIMI.
Jeno3utapHoe

XpaHEHUe JIOKyMEHTOB HEroCyJapCTBEHHBIX OpraHU3alui
cneuuanu3upoBanHeiMu popmamu (3AO «OCI' Pekopns

MenemxmeHT» U pyrue HErocy/1apCTBEHHbIE
XPaHWJIUINA). Omnpenenenne SKOHOMUYECKON
3¢ ()EeKTUBHOCTH U PUCKOB BHEO(PHCHOIO XpaHEHUS
JIOKYMEHTOB.

Kpurepun omnpenenenust Kpyra JMl, JTOKYMEHTbI
KOTOPBIX MOTYT

OBITb IPUHATHI HA FOCYIaPCTBEHHOE XPAHEHHUE.

Ot160p Ha rocyJapCTBEHHOE XpaHEHUE JOKYMEHTOB I10
JUYHOMY
COCTaBy B KOHTEKCTe IpoOjIeMbl OTOOpa MacCOBBIX

UCTOYHHKOB. OcobenHocTH KOMIIJICKTOBaHHUA
ToCyJapCTBCHHBIX u MYHHUIUIIAIBHBIX ApXUBOB
JOKYMCHTaMU MEPCOHAIIBHOT'O XapakTepa.

Cnenunanu3upoBaHHasi CeTh AapXWMBOB I  XpPaHEHUSA
JIOKYMEHTOB I10 JIMYHOMY COCTAaBY.

HcTounuku KOMIIJIEKTOBAHMS BEJOMCTBEHHBIX,
00BEIMHEHHBIX
BEIOMCTBEHHBLIX U OOBEIMHEHHBIX MEKBEIOMCTBEHHBIX
apXUBOB.

OmnpeneneHue cocTaBa JOKYMEHTOB, IOJJIEKAIIUX
MOCTOSTHHOMY
XpaHeHHWI0, W OpraHu3amus  HMX  [puemMa B
TOCYAapCTBCHHBIE U MyHUIMIIAIBbHBIE apXuBHL. [loHsTHE 0
dopmax mpuemMa JIOKyMEHTOB. BpIOOpOYHBIH mpueM
nokyMeHTOB. [loHsTME O TpynmoBOMl W  BHAOBOM
BbIOOpKe. TeHAeHIMHN pPa3BUTHS BBIOOPOYHOTO IpHEMA!
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XpOHOJIOTUYECKAs, pEeruoHajbHass ©  Ap.  (OpPMBI
BbIOOpouHOro mnpuema. COOTHOLIEHHE TI€HEepalbHOW U
BBIOOPOYHOM COBOKYITHOCTHU YUPEKIACHUN.
IIpenenpHble  CPOKM  XpaHEHMsT  JOKYMEHTOB B
BEJIOMCTBEHHBIX apXMUBaX I'OCYJApCTBEHHBIX YUPEXKICHUN
u PEKOMEH1aTENbHbIE CPOKH
XPAaHEHUS JTIOKYMEHTOB B YUPEXKICHHUAX «HOBOI'O THIIA.
Opranu3anus paboTsl O epefade U nIpueMy J0KyMEHTOB
B roCyZlapCTBEHHbBIE
U MYHMIMIIAJIbHBIE apXUBbl OT OPIraHU3ALMHA PAa3HOIO
Tana. Poib  BEJOMCTBEHHBIX AapXUMBOB M apXHBOB
OpraHu3anui B KOMILUIEKTOBAHUH
rOCyapCTBEHHBIX U MyHHUIIUIIAJIBHBIX aPXUBOB.

Ponp  ®enepasibHOrO  apXMBHOIO  areHTCTBa B
OpraHu3aLuu KOMIUIEKTOBaHUs JIOKYMEHTOB u
obOecrieueHnn BcecTOpoHHero mnonojgHeHus AdD PO.
OcyiecTBieHHEe KOHTPOJS €O CTOPOHBI  apXMBHBIX
YUpEKIACHUN 3a COXPaHHOCTBIO JIOKYMEHTOB,
MOJIEKALUX chaue B
rOCyJapCTBEHHbIE U MYHHULMIIAIBHBIC APXUBBI, IIOJHOTOU
cocTaBa
apXWBHBIX (POHIOB M CBOEBPEMEHHBIM IMOCTYIUICHHEM HX
Ha TOCYJAapCTBEHHOE WM MYHUIUNAJIBHOE XpaHEHUE.
Opranuzanys  MONOJHEHUS  TOCYJAapCTBEHHBIX U
MYHHIMIAIBHBIX apXUBOBJOKYMEHTAJIbHBIMU
MaMSATHUKAMU HMCTOPUU MU KYJIBTYpPbl, HaXOASIIUMUCS B
COOCTBEHHOCTHM  OOIIECTBEHHBIX  OpraHM3aluidl U
OTJIEIIbHBIX IPAK/IAH.

OtpacneBple  IpPUMEpPHBIE CIUCKM  OPraHU3ALNM,

SABJIAIONINXCA n HEC
SABJIFOIIINXCA HCTOYHHKaAMU KOMIIJICKTOBAaHHUA
TOCYJApCTBCHHBIX U MYHUIUITAJIBHBIX apXWBOB. HOprILOK
nux COCTaBJICHUA u YTBCPIKACHUA.

OcHoBaHMsI JUIl BHECEHUS WM3MEHEHHH W YTOUHEHUH B
CIIUCKA MCTOYHUKOB KOMIUJIEKTOBAHUS T'OCYJIapCTBEHHBIX
Y MYHUITUTIAJTEHBIX apXUBOB.

Oco0eHHOCTH KOMIUIEKTOBAHUS HEroCyAapCTBEHHBIX
apXHUBOB.
HcTouyHnKH KOMIUIEKTOBAaHUSI OOIIECTBEHHBIX IIEHTPOB
nokymeHTauun — «Hapognoro apxuBay, «Memopuana» u
zp.

4.2. JkcnepTH3a HEHHOCTH JOKYMEHTOB

Ilonstne ontummuzamuu coctaBa AD P®D. 3naucHme

IKCIIEPTH3BI
IIEHHOCTH JOKYMEHTOB B  ONTHUMH3AIMM  COCTaBa
apXUBHBIX (dhon0B

U JpYTUX  KOMIUIEKCOB  apXUBHBIX  JOKYMEHTOB.
B3anMocBsI3b 3KCIEPTU3bl 1IEHHOCTH JTOKYMEHTOB M WX
(boHIUpPOBaAHUS.

[Tonsatne 00 »HKcmepTU3e IEHHOCTH JIOKYMEHTOB.
3agaun u STaIbI
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MPOBEACHUS IKCIIEPTU3BI IIEHHOCTH JIOKYMEHTOB.
Opranuzanus W MeToAuKka paldoTel 1O  OTOOpYy

JIOKyMEHTOB Ha
XpPaHEHUE U YHUYTOXKEHUE B LEHTPAIBHBIX U MECTHBIX
YUPEKIACHUAX

Poccun B XIX — navane XX BB. H.B. Kanaues, /.M.
CaMOKBacoB W Jpyru€ apXUBUCTBI O COCTOSIHHH
skcriepTu3bl. Ponb  ryOepHCKHMX — Y4YEHBIX apXUBHBIX
KOMHUCCUH B pa3b0OpKe M OIICHKE JOKYMEHTOB MECTHBIX
YUPEXKIACHUN U CO3AaHUN UCTOPUUECKUX apXUBOB.
CocrosiHue SKCHepTH3bl IIEHHOCTH JOKYMEHTOB B
YCIOBHUAX pe-
OpraHu3aly W LEHTpaJu3alud apXUBHOTO Jieja B
COOTBETCTBUU
¢ nekperamu CHK PCOCP or 1 wurwonsa 1918 r. «O
peopranusanuu
U LEHTpaJIu3allUid apXUBHOIO JieJa» MW APYTUMU
3aKOHOJATEeNbHBIMU  akTamu  mnpaBurensctBa.  C.K.
borossnenckui u b.N. AHduoB
0 METOJIax OIEHKH JOKYMEHTOB. Pa3paboTka BOIPOCOB
3KCHEPTU3BI
LIEHHOCTH JIOKYMEHTOB B rojbl Benukoir OTedecTBEHHOM

BOMHBI u B
MOCIICBOCHHBIE TOJBI. Pa3BUTHE TEOPETHUECKUX U
OpraHHU3aIOHHO-

METOJIMICCKUX OCHOB IKCIIEPTH3BI IIEHHOCTH JOKYMEHTOB
B KOHIIC
50-x — 60-x rr. XX B. K.I'. Mutses, A.B. EnnarseBckuii,
B.B. Hammx

W Jpyrue apXWBHCTHI O HAYYHBIX OCHOBAX pa3padOTKH
po0JIEM SKCIEPTU3bI HIEHHOCTH JOKYMEHTOB.
CoBepIIIeHCTBOBAaHNE TEOPUU U MPAKTUKH KCIEPTU3HI
LIEHHOCTH
nokymeHToB B 70-x — mHau. 90-x rr. XX B
HuddepeHurpoBaHHbII
MOJIXOA K OIICHKE JOKYMEHTOB YUPESKICHHUH «HOBOTO
TUIIAY.
HayuHo-mMeTomm4eckne OCHOBBI SKCIEPTU3BI IIEHHOCTh
JOKyMEHTOB. [IpHHIMIIBI SKCnepTU3bl 10 Havaia 90-X TIT.
XX B. W B COBPEMEHHBII MEpPHOJ] apXUBOBEICHHUS.

Hayunsie METO/IbI 9KCIIEPTU3BI 10
u nocine 60-x rr. XX B. McrouHukoBegueckas KpUTHKA
JIOKYMEHTOB

U €€ 3HAUYCHUE ISl SKCIEPTU3hI UX [IEHHOCTH. CUCTEMHBIN
MOJXOI.
OyHKIMOHATBHBIA aHanu3. WMHpopMannoHHBIN aHaIu3.
IIpumeHeHue
B JKCIIEPTH3E APYTUX OOIEHAYYHBIX U YaCTHBIX METOJIOB
MO3HAHMUS.

Oranbel mporecca BBIPAaOOTKH KPUTEPUEB  OLIEHKHU
JIOKYMEHTOB B
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OTCUYCCTBCHHOM apXHWBOBCACHHUH.

Kpurepun skcnepTusbl HEHHOCTH ITOKYMEHTOB. Pa3Butne
1 YTOYHECHHUE KPUTEPUEB B 3aBUCUMOCTU OT UCTOPHUYCCKHUX
YCIOBUM U 3aJad d3KCIEpPTU3bl. ['pymnmel KpHUTEpUEB
IIPOUCXOXKACHUS, cozepxKaHus
U BHEIIHUX OCOOeHHOCTeH JOKyMeHTOB. Kpurepun
oT0Opa JOKYMEHTOB C IOBTOpSIOIICHCS HH(pOpMaIHen.
Bunel, GopMbl M NOJIHOTa HOBTOPEHUS HH(MOPMALUH.
Kpurepuu LIEHHOCTH JIIOKYMEHTOB JIMYHOT'O
IIPOUCXOXKACHHUS.

MGTOI[I/IKa IMPOBCACHUA OKCIICPTU3BI OCHHOCTH
NOKyMeHTOB.  lleneBass ~ KOMIUIEKCHas  DKCIEPTH3a
LIEHHOCTH JIOKYMEHTOB B rOCy/1apCTBEHHBIX,
MYHHIUIIAJIBHBIX n BE€IOMCTBCHHBIX apxuBax, (M9
Ha3Ha4yeHHUe, METOJIMKa MPOBeJeHUs U ee 3(P(HEKTUBHOCTh

B COBPEMEHHBIX
ycnoBusix. Opranuzanus U METOJuKa paboThl MO0 0TOOpY
Ha XpaHEHHe
JOKYMEHTOB IO JHYHOMY cocTaBy. OcobeHHoctu
METOIUKH MIPOBEICHUS 3KCIEPTHU3BI LIEHHOCTH

JOKYMEHTOB JINYHOT'O ITPOUCXOXKICHUS.
Bo3MoxHOCTE  TIpUMEHEHHs ~ pa3paboTaHHOH B
OTEYECTBEHHOM apXMBOBEICHUM METOAMKH IPOBEICHHUS
JKCIEPTU3BI YIPaBICHYECKUX
JOKYMEHTOB K CIIELIMAJIBHBIM BUJaM JOKYMEHTALUH.
CoBpeMeHHass cHCTeMa HOPMATUBHO-METOJUYECKHUX

nocoouit o
3KCHepTI/I3C IIECHHOCTH I[OKYMGHTOB. TeH]leHIII/II/I
COBEPIIICHCTBOBAHHUSI CHUCTEMBI HOPMAaTHUBHO-

METOJIMYECKUX TOCOOMH MO 3KCHEepTU3€ LEHHOCTH
JOKyMeHTOB. Ponb kiaccu(ukaTtopoB JOKYMEHTOB U
HOMEHKJIATyp Jiell B  ONpeAeN]eHUH HaydHOH W
MIPAaKTUYECKOW  IIEHHOCTH JIOKYMEHTOB Ha  CTaJuH

JIOKYMEHTAIMOHHOTO obecrieueHus
yIpaBIeHHUS.

[Tepeuynn MOKYMEHTOB — OCHOBHOE 3BCHO B CHUCTEME
HOPMAaTUBHO-
METOINYECKUX IOCOOMIA. 3akoHoOMaTeIbHas Oaza

npuMeHeHus nepeuner B Poccuiickon ®@enepannu. Turst
n BUAbl nepeyHed. llepeyHn THUMOBBIX JOKYMEHTOB,

MOJIeKALTUX MOCTOSITHHOMY XPaHEHUIO,
C YKa3aHWeM CpPOKOB HUX XpaHeHus. BemgoMcTBeHHBIC
(oTpacneBsie)

MEepeYHN JOKYMEHTOB C YyKa3aHHEM CPOKOB XpaHCHHS.
Pa3pabotka KOPIOPAaTUBHBIX (MHIUBUYaTTbHBIX )
nepeyvHen B COBPEMEHHBIX

YCIIOBUAX MW HUX B3aMMOCBA3b C THUIIOBBIMH IICPCUHSIMMU.
TpeboBanus,

NpCABABIACMBIC K MCTOAUKE COCTABJICHUA IICP eqHel
JTOKYMEHTOB c
YKa3aHUEM CPOKOB XpaHEHHsA. (CXeMbl IOCTPOECHMS
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nepeyneld. CrnocoObl TPYNIUPOBKKA OpraHU3alMii B
BEJOMCTBEHHBIX IepeyHsX (3BeHbsi nepeuHeil). Crarbs

MIEpPEYHS. [Tpuemsl OIMCAHUS JIOKYMEHTOB.
Ilopsimoxk  pacnoyioKeHHWsl ONMCATeNbHBIX cTaTed B
paszaenax HIEPEYHSI.

CropaBo4HBIN anmapar K NepeyHsIM.

Bo3MOXHOCTH ITPUMEHEHUs NIEPEUYHEN K JTOKYMEHTaM,
CO3JJaHHbIE
B OoJiee paHHUE UCTOPHUYECKUE MTEPUO/IBI.

3anpeTHble AaThl B SKCIEPTU3E IEHHOCTH JIOKYMEHTOB.

ConocraBUTENbHBI  aHAIM3 U XPOHOJIOTMYECKUE
pamKu npume-
HEHUS MEepPEeYHs] THUIMOBBIX JOKYMEHTOB, 0Opa3ymOIIUXCs B
JeSITEIBHOCTH T'OCKOMUTETOB, MUHUCTEPCTB, BEJOMCTB U
JIPYTUX YUYPEKICHUM, OpraHu3aluui, NOpeaNpUsTUd, C

yKa3aHueM CPOKOB XpaHEeHUS
(M., 1989 r.), mepeyHs THUIOBBIX YIPABICHYECKUX
JIOKYMEHTOB, oOpasyrommxcs B NeSATeTbHOCTH
OpraHu3aluii, C yKa3aHueM CPOKOB

xpaneHuss (M., 2000 r.) 1 mepeyHsl TUIOBBIX APXUBHBIX
JIOKYMEHTOB, OOpPa3yIOUIMXCSl B HAayYHO-TEXHHYECKOH u
IIPOU3BOJCTBEHHOMN

NEATEIIBHOCTH ~ OpraHu3alui, ¢ YKa3aHUEM CpOKOB
XpaHEHUs M.,
2007 r.).

[lepeueHb  THUMNOBBIX  YHPABIEHYECKHUX  ApPXHUBHBIX
JIOKYMEHTOB, 00pa3yIoLuXcsi B IMpOLEcce AEATeIbHOCTU
roCy/1apCTBEHHBIX OpraHoB,
OpPraHOB MECTHOTO CaMOYIIPAaBJIICHHsS M OpraHMU3aluil, C
yKazaHueM
cpokoB xpaHenus (Pocapxus. BHUNJIA/. M., 2010).

Opranuzanus S5KCIEpPTU3bl LIEHHOCTH JIOKYMEHTOB U
otOopa ux
Ha TrocyJapcTBeHHoe xpaHeHue. Cucrema SKCHEpPTHBIX
OpraHoB.

LOIIK, SIIK 1 9K apxuBHBIX yupexaeHuil. Ix mpaBoBoe
MOJIOKEHHE, 3a7aud, (PyHKIUM M OpraHu3anus padOTHI.

Pons byHKIUH
OpraHU3alMOHHO-METOANYECKOrO PYKOBOJACTBA 51
KOHTPOJISI DKCIIEPTHBIX CIY>KO apXWBHBIX YUPEKIECHUU B
MIPOBEACHUU JKCIIEPTU3BI
LIEHHOCTH JIOKYMEHTOB B MUHHCTEPCTBAaX M BEIOMCTBAX M
otbope

JIOKYMEHTOB Ha mocTtosHHoe Xxpanenue. [[OK u OK
MHHUCTEPCTB u

BenoMcTB, DK opranmzanuii u npennpustuii. Ux 3agaum,
dynxumm,
MPaBoOBOE MOJIO)KEHHE, OpraHu3aIus paboTHI.
Odopmnenne  pe3ylbTaTOB  JKCIEPTU3BI  [IEHHOCTH
JIOKyMEHTOB.

Croco0bI YHUYTOXKEHHUS JOKYMEHTOB rnociie
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MNpOBCACHUA OKCHCPTU3bI HNCHHOCTU W BO3MOXHOCTHU
BOCCTAHOBJICHUA JOKYMCHTOB.

43. Ot1O0p M XxpaHeHHe 0c000 UEHHBIX WU
YHUKAJIbHBIX
JOKYMEHTOB

Omnpenenenue MOHATHH «0c000 IIEHHBIE JTOKYMEHTBD»,
«yHHKaJIbHBIE JTOKyMeHTB». @3 «O0 apxuBHOM Jene B
Poccutiickoit ®deneparun» ot 22 okTaops 2004 r.

Ucropus pazsutust nousaruit OLlJ[ B oTeyecTBEeHHOM
apxuBoBenieHnu. Vctopusa cknaasiBanus kpurepueB O/
B OTEYECTBEHHOM
apXHUBOBEJICHUH.

Kpurepun onpenenenns 0oco00 EHHBIX JOKYMEHTOB:

- OOs3aTenbHble: BpeMs  CO3[aHUS  JOKYMEHTA;
LIEHHOCTb, coJieprkariencs B JIOKYMEHTax
nH(pOpMaLIUY; IOPUANYECKas CUIIa,

MOJTMHHOCTD JIOKYMEHTOB; 3Ha4YCHHE

(honI000pa3oBaTENS; aBTOPCTBO (m  ampecar)

JIOKyMEHTA; HaJIN4ne najgeorpaduIecKux,

XYJ0’KECTBEHHBIX U JIPYTUX 0COOEHHOCTEW TOKyMEHTA.

- BcnomorarenbHble: BEIWYMHA CTPAXOBOM OLIEHKH

JIOKyMEHTA

(ero JICHE)KHas CTpaxoBas CTOUMOCTB).
Meronuka BbisiBieHuss OIJI. Yuer u omumcanue OIL/I.
Meroauka
BbISIBIIEHUS (DOH/I0B, YacTel (OHAOB, CoEpKaAIIUX 0COO0
IIEHHBIE
JOKYMEHTBI, @ TaKXe Ol U OTACNIbHBIX JOKYMEHTOB.
Opranuzanus
paboThl MO 0OPMIICHHIO PE3yNbTATOB BBISBICHUS 0CO00
LIEHHBIX
JNOKyMeHTOB. OpraHuzainusi XpaHeHHUs] U HCIOJIb30BAHMS
OLA.

Pernament l'ocynapcrBenHOTO perucrpa
YHUKQTBHBIX JIOKYMEHTOB
ApxusHoro ¢ponaa Poccuiickoit denepannn

YUET
OBECIIEYEHUE
COXPAHHOCTHU
APXWBHBIX
JOKYMEHTOB

S5.1. HopMaTHBHO-MeTOAHWYECKHE OCHOBBI y4eTa

apXMBHBIX
AOKYMEHTOB

[Tonsitue 06 yuere nokymeHToB AD PO, noHATHITHBIN

anmnapar.

[IpuHnunuaneHple  OCOOEHHOCTH  CHCTEMBI  ydeTa
apXHUBHBIX JIOKY-
MEHTOB. lleHTpaln30BaHHOCTb,  HPEEMCTBEHHOCTb H
JUHAMHYHOCTb

yuera. EnQuHCTBO yuera H OpraHU3alud XpaHEHUS
JOKyMEHTOB. B3auMoCBs3p U B3aMMOJOMNOJHSEMOCTh
YUETHBIX JOKYMEHTOB U CIPABOYHHKOB.
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OOBeKkThl yueTa M EOMHUIBI ydYeTa apXHUBHBIX
JIOKYMEHTOB. Enununa
ydera OpraHU3alMOHHO-PACIOPSAIUTEIIBHOM
JOKYMEHTAIlu, HAyYHO-TEXHUYEeCKUX, KUHO(oTO)OHO- 1
MalIMHOYUTAEMbIX JOKYMEHTOB.

Pa3paboTrka  BompocoB  yuyeta  JOKYMEHTOB B
OTEYECTBEHHOM apxuBoBeJeHUH. CocTosHUE yueTa B

pa3iInyHbIC [IEPUOIbI apXHUBHOI'O
CTPOMTENBCTBA. 3HAUYEHUE MPABUII II0 YUYETY JTOKYMEHTOB
(1936 r.,

1947 1.), OCHOBHBIX HpaBUJI PabOTHl T'OCYJAPCTBEHHBIX
apxuBoB cTpanbl (1962 r., 1984 r., 2002 r.) u «lIpaBun
OpraHu3aluu XpaHEeHHUs,
KOMIUIEKTOBAHMSI, Y4€Ta U HCIIOJIb30BAHUS JIOKYMEHTOB
ApXUBHOTO
¢donma Poccmiickoit dexepany U APYTUX aAPXHBHBIX
JIOKYMEHTOB B
rOCYJapCTBEHHBIX U MYHHIIMIIATBHBIX apXHBaX, My3esX H
O6ubnuorekax, opranuzanusax Poccuiickoil —akagemuu
HAYK» (2007 r.), a TaKke
IPaBUJ, PErJIAaMEHTUPYIOIIUX BEJAEHHE B  apXuBax
OpraHM3alMii  CUCTEMbl  yYETHBIX JOKYMEHTOB U
CIpaBOYHHUKOB. «PermamMeHT rocyaapcTBEHHOro yuera
NOKyMeHTOB ApxuBHOoro ¢onna Poccuiickoit ®ene-
parum» (1997 1.).

3ajauM U NEPCIEeKTHBBl COBEPIICHCTBOBAHUS YyueTa

AOKYMCHTOB
B TOCyAapCTBCHHBIX, MYHUIIUMIIAJIbHBIX, BCIOMCTBCHHBIX
apxXuBax n

apXyBax OpraHu3anui, B OpraHax apXuBHOI'O yIIPABJICHUS,
B PYKOIHUCHBIX OTJAENax My3eeB M  OuOInoTeK,
HEroCyJJapCTBEHHBIX apxuBax
U apXHUBax OOILIECTBEHHBIX OpraHU3aLUsX.

5.2. Cucrema yyeTa apXHBHBIX IOKYMEHTOB
Yyer  TOKYMEHTOB B TOCYAApCTBEHHBIX U
MYHULUNAIBHBIX apxuBax. COCTaB y4ETHBIX JIOKYMEHTOB

n CIIPaBOYHHKOB. OcHOBHBIC
U BCIIOMOTaTCJIbHBIC YYCTHBIC JOKYMCHTHI. OpraHmauI/m
XpaHCHUA

YYETHBIX JOKYMEHTOB.

VY4er yHUKaIbHBIX U 0CO00 IIEHHBIX JOKYMEHTOB. YUeT
CEKPETHBIX U PACCEKPEUCHHBIX JOKYMEHTOB.

VYyeT 10KyMEHTOB JIMYHOTO MPOUCXOKICHHUS.

VYyer T0KyMEHTOB 10 JUYHOMY COCTAaBY.

Yuer  [OKYMEHTOB, HAaXOJAIUUXCA B  YacCTHOU
CcOOCTBEHHOCTH, MPUHSATHIX 1O JIOTOBOPY HAa XpaHEHUE B
apXuB.

VYuyer konui JOKYMEHTOB Ha IpaBax MOIMHHUKOB.

VYyer ctpaxoBoro (GoHAa u HoHAA MOTH30BAHHUS.

Y4er JOKYMEHTOB B PYKONHMCHBIX OTIEIaX MY3€EB U
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O6uOIHMOTEK.
OcoOenHocT  ydera  My3€HHBIX  IPEIMETOB U
OubIMoTeYHbIX (POHIOB.

Yyer [OKyMEHTOB B apxXuBaX U CTPYKTYPHBIX
MOIPa3ICIICHUSX
OpraHu3aIuim.

Y4er NOKyMEHTOB B apXUBHBIX OpraHax J0 KOHIIa
1990-x rr. @onmoBble Kartajgord. LleHTpanbHBIN
(hOHTOBBII KaTajuor (LLDK). Ero
noctpoenue. llopspok BeaeHus (HOHAOBBIX KaTalOroB.
[lenTpanu3oBanHblii yueT JOoKymMeHTOB Ha 0Oaze [IDK.
Pa3paborka ACHTHU 1o
nokymentam 'A® CCCP (70-80-e rr.) u ee 3HaueHUE.

CoBpeMECHHBIE HOPMATHBHO-METOJIMYCCKUE OCHOBBI
aBTOMATHU3UPOBAHHOTO ydera JIOKYMEHTOB.
COBMECTUMOCTh yYETHBIX 0a3 JaHHBIX AapXHBOB H
apxuBHbIX opraHoB. IIpumenenue BJl «ApxuBHBII
doun (IV Bepcus)».

5.3. O6ecneyeHue COXPAaHHOCTH apXMBHBIX
JTOKYMEHTOB
[lonsatne oOecrieueHUss COXPAHHOCTH JIOKYMEHTOB.
Coznanne
ONTUMAJIBHBIX YCIOBUN XpaHEHUS TOKYMEHTOB.

Pa3smemenne ApXHUBHBIX ¢dboHm0B B
apXUBOXPaHUIIUIIAX. [Tnan
(cxema) pasmemienus: apxuBHbIX (poHm0B. HazHaueHnue u
0COOEHHOCTH O OHTOBBIX u MOCTEJUTaXKHBIX

TonorpaduuecKkux ykasarenei Poyib mpoBepKU HATWYUS U
COCTOSIHUS JIOKYMEHTOB B 00ECIIEYEHUH MX COXPAHHOCTH.
[IpoBepka HamM4ust U COCTOSTHUSI APXUBHBIX JOKYMEHTOB.
Haznauenme wu opranmzamnus paboOThl 10 MPOBEPKE
HAJIMYUSIT W COCTOSIHUSA  JOKyMEHTOB. [lopsgoxk wu
MIEPUOJUYHOCTD

MPOBEICHUSI  MPOBEPOK.  BHEMIaHOBBIE  MPOBEPKH.
JIOKyMEHTBI, COCTaBIsIEMbIE B XOJA€ IMPOBEPKU HAIUUYUA U

COCTOSTHUS JIOKYMEHTOB.
Mepornpuatiuss 1o pesyJibTaTaM OpoBepKU. BHeceHue
U3MEHEHUN B

y4E€THBIE JOKYMEHTHI.

CrneuunanbHasi (QU3MKO-XUMHUYECKass W TEXHHUYECKas
o0paboTka JOKyMeHTOB. Pa0GoTbl 1O cHenuaibHOMR
o0OpaboTke nokymeHTOB. [lopsimok mpoBeneHust padoT 1o
crieManbHON 00paboTKe JOKYMEHTOB.

CrpaxoBaHue apxuBHBIX JOKyMeHTOB. [lopsmox
oopmIeHHsT BpEMEHHOTO BbIBO3a JIOKYMEHTOB 3a PyOex
1 3a npenensl cyobekTa Poccuiickoit denepanuu.

Co3nanue crpaxoBoro GpoHaa u GoHIa MOTH30BAHHUS.

OOecnieueHne  COXpPAaHHOCTU  JOKYMEHTOB  IIpH
Ype3BbIUYANHBIX CUTYAIUX.
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CIIPABOYHO-
IMOVCKOBBIE
CPEJICTBA
K APXUBHbIM
JTOKYMEHTAM
(HAYYHO-
CIIPABOYHbBIN
ATIIIAPAT)

6. CIIPABOYHO-ITOUCKOBBIE CPEJACTBA
K APXWBHBIM JOKYMEHTAM
(HAYUYHO-CIIPABOYHBI AITITAPAT)
6.1. CipaBo4YHO-IIOMCKOBBIE CPeACTBA K JOKyMeHTaM
AD PO

Ha3nauenune cnpaBouno-nouckoBbix cpeactB (CIIC).
[TonsiTus
«TepBUYHAsT M BTOpPUYHAs TOKYMEHTHas HH(OpMAaIus»,
«apXUBHBIN
cpaBoyHHK», «cucrtema CIIC apxuBay, «cucrema CIIC k
nokymentaM A® P®y. CoctaB u ¢pynkimuu cuctemsl CIIC
K JIOKYMEHTaM TOCYJapCTBEHHbIX W MYHHUIMIIAJIbHBIX
apXHBOB, nporecc ee CO3/1aHus,
BEJICHUS U UCIIOJIb30BaHMSL.

TpeboBanus, mnpenbssisemble Kk cucrteme CIIC.
EnunctBo Hay4yHbIXx MeTos10B noctpoeHus: cucremsl CIIC.
PacnpocTpaHeHue OCHOBHBIX NPHUHIMIIOB OpraHU3aluu
cuctembl CIIC Ha Bce BUIBI IOKYMEHTALIUH.

CtpykTypa cucTeMbl CIIPaBOYHO-IIOUCKOBBIX CPE/ICTB U
HampaBieHuss ee pa3BuTusA. lloHstTne 00 o0OBeKTe
uH(popManuy, JJIEMEHTE
nH(poOpMalUY, JIOTMYECKON 3alucu, HHPOPMAIMOHHO-
nouckoBoir  cucreme (MIIC) wu  uHpOpMAIMOHHO-
nouckoBoM s3bike (MIIS). ApXuBHBIN CHpaBOYHMK Kak
ennauna cucremsl CIIC apxusa.
Onpenenenue TUIIOB U BUJIOB CIPaBOYHO-
MH(pOPMaIMOHHBIX U3JIaHUM. Knaccudukarnus
CIPaBOYHMKOB B 3aBUCUMOCTH OT YpOBHS OOBEKTa
uHpopmanuu (AP PO, rpynna apxuBoB, apxuB, (GoHJ,
JIeJ0, TpyNma JOKYMEHTOB, TOKYMEHT).

CocraB crpaBouHukoB B apxuBax Poccum B XIX —

Hayajie XX B.
U TIpUEMBl OMHMCaHUs AOKyMeHTOB. Pa3pabotka B 20-30-¢
IT. BOIIpOCa

0 COCTaB€ M B3aMMOJCHCTBUMU apXUBHBIX CIPABOYHUKOB
M.C. Bumuesckum, H.A. ®omunsiM, I'.A. KHs3eBEIM 1
JIPYTUMH apXUBUCTaMHU.
Pazeutne B 40-50-¢ rr. KI. Mursessim u M.H.
[IIoOyXOBBIM BOMPOCOB CO3[IaHUSI CUCTEMBl HAy4HO-
cnpaBounoro anmnapara (HCA) u MeTonuKu cocTaBleHUS
OTJIETbHBIX BUJIOB apXUBHBIX CIIPaBOYHHKOB.
Bompocer  oprammzamuu cuctemsl HCA B 60-80-x TT.
Brnusaue pasButus W MHPOPMATHKKM HAa TEOPUIO U
MIPAKTUKY CO3/IaHUSI CUCTEMBbI
HCA A® PO.

Meroanueckue paspadborku BHUUJAJL u yueOHBIC
nocoous
MI'MAM 1no BompocaM COBEPIIEHCTBOBAHUS CHUCTEMBI
HCA. I1po6yieMbl ONTHMH3AIUU OTACIBHBIX MOJCUCTEM U
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JJIEMEHTOB CUCTEMEI
HCA. Ilytu coBeplieHCTBOBaHUS METOAUKH MOJITOTOBKH
CIIPaBOYHO-

MH()OPMAIIMOHHBIX U3IAHUH.
HuddepeHuupoBaHHbId ~ MOAXOA K CO3AAHUIO
CIIPaBOYHO-TIONCKOBBIX ~ CPEACTB  (HAYYHO-CIIPABOYHOTO

amnmnapara). Haznauenue u
CYHIHOCTh JU(PPEPEHIIMPOBAHHOTO MOIX0/Aa K CO3JIaHUIO
CIIC. Hn-

(dhopMaIMOHHBIA W 3KOHOMHYECKHH 3G EKTh HAy4dHO
000CHOBaH-
HOM muddepeHIMaMUA JOKYMEHTOB U CIIPABOYHHUKOB ITPHU

CO3J]aHUU
CIIC.

JuddepeHpoBaHHBIA ~ MOAXOM K  ONHUCAHUIO
JIOKYMEHTOB Kak
YHUBEpCAJIbHBIA METOJ  NpeoOpa3oBaHUs  apXUBHOM
JIOKYMEHTHOMH

nH(pOpMalUK HAa BCEX ATamax paboThl ¢ HEH B apXuBax.
YHudukauuss W CcTaHIApTU3alMsl  OMHUCAHUS |

COBpPEMEHHas periamMeHTarus
ONMCAaHWs  apXUBHOW  JIOKYMEHTHOH  HWH(OpMAIUH.
Bzaumocss3s co-
CcTaBa »JJICMCHTOB OIMCAaHUS W I[CJIEBOTO Ha3HAYCHMS
CIIpaBOYHHKA B
cucteme CIIC.

Ilonsarus 00 UACHTU(DUKAITMOHHBIX "
MHTEJUICKTYyaJIbHBIX 2JIEMEHTAX OMUCAHUS CIPABOYHUKOB.
OO0s3aTenbHbIC u JIOIIOJIHUTEIILHBIC

AJIEMEHTHI onucaHus. MUHMMalIbHO HEOOXOANMBIN COCTaB
JJIEMEHTOB ONHMCAHMS B 3aBUCUMOCTH OT  YPOBHS
OpraHu3alu XpaHeHus
JOKYMEHTOB: apXUBHBIH (DOHI, J1€]10, TOKYMEHT.
3aBUCUMOCTh YPOBHSI MH(OPMALIMOHHOW HACBIIIEHHOCTH
CIPAaBOYHHMKOB OT COCTaBa U COJAEPKAHMSI MCTOUHUKOBOM
0a3sl, HaIpaBJIEHHOCTH Hay4YHO-UH()OPMAIIMOHHOM
NEATEIBHOCTH ~ TOCYJapCTBEHHBIX,  MYHMIIMIIAJIbHBIX,
BEJIOMCTBEHHBIX AapXMBOB U apXWBOB OpraHU3alUH,
PYKOIIUCHBIX  OTHEJIIOB  My3eeB M OHMOJIHOTEK,
HErocy/IapCTBEHHbIX apXHBOB U apXHBOB OOILIECTBEHHBIX
OpraHu3anui.

6.2. ApxuBHBIE OITUCH

Hasznauenne u Bunp! onmceil. MecTo ommcei B cucTEME
CIIC apxuBa. CBeneHMss IO HCTOPUU 3apOKACHUS H
pa3Butus onuceid B apxuBax B XIX — Hauvame XX B.
N3nanune onuceun B IIepBOM IIOJI0BU -
He XIX B. JlanpHeiilllee uW3JaHUE OMUCEH apXUBAMH
BBICHIMX M  LEH-TPAJIBHBIX  yudpexaeHuil Poccun,
Hay4yHbIMM OOIIeCTBAMM U T'yOEpHCKUMH y4YEHBIMHU
apxuBHbIMM KomuccusMH. Biarsgner II.M. CrtpoeBa u
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J1.51. CamokBacoBa Ha onMcaHuEe TOKyMEHTOB. Juckyccus
10 BOIIPOCY 00 «YUYEHBIX» U IIPAKTHUCCKUX) OTHCIX.

Pa3paboTka OCHOBHBIX TPUHIMIIOB © HAYYHBIX
MmetonoB cocrasienusa omuced B 20-50-x rr. XX B. Pois
pa3IMYHBIX ApPXMBHBIX YUpPEXKJACHHH B pa3paboTke
npobsemMbl onucanus. Barmsiasr M.C. Bumnesckoro, H.A.
@®omuna, K.I'. MutseBa, M.H. IllobyxoBa u apyrux
ApXMBUCTOB Ha PACKPBITHE COCTaBa U COJIEPIKAHUS JET U
COCTAaBJICHHC
OITHCEH.

Omnucanue nen. Hasmauenme ommcanms nein. Llens u
3Hau€HUEe HJTOM PabOTHl A CO3JaHMSI apXMBHBIX
CIIPABOYHUKOB. CocraB 3JICMEHTOB
nHGOpPMAIMY TIPU OMTUCAHUU JICI.

3aronoBok nena. OCHOBHBIE TPeOOBAHHMSA K METOIHMKE
coctaBiieHus 3arojjoBka. CocraB  3arojoBka  Jel.

[IpumeHenue B 3arojIoBKax
TMOHATHA «IEII0», <«JIOKYMEHTBI», «KHUTA», (OKypHAID»,
«TIEPETIHCKaY u
np. llopsmoxk — pacmoyioKeHUss  COCTaBHBIX — YacTeu
3aroJIoBKa. [Tpuembr

00001IeHUsT B 3aroJIOBKax JOKYMEHTHOH HH(OpMamuu o
COJICpKaHUH,

aBTOpax, KOPPECIOHAEHTaX. THUIOBBIE  3arOJOBKH.
JuddepeHnnpoBaHHbI  MOAXOA TNpU  OO0O3HAYECHUU
coJiepKaHusl JOKYMEHTOB B 3aroyioBke. CocraBiieHUe
aHHOTallM  KaKk  TpHEeM  JETaJbHOTO0  PACKPBITHS
COZlep)KaHUsl JTOKYMEHTOB Jena. [IpueMbl cocTaBiieHUs

aHHOTaui Ha
JIOKYMEHT, TpyIILy JIOKYMEHTOB. O6o3HauyeHne
MTOAJTUHHOCTH, CTETICHH

MOJTHOTHI MH(OPMAIIUK B APYTUX BHEITHUX OCOOEHHOCTEH
Jel.

BrisiBnenue u o003HaueHHE KpalHUX JaT JTOKyMEHTOB
nena. PepakTupoBaHue 3arosioBKOB M aHHOTauui. Ponb
peIaKTUPOBAHUS B
HAy4YHOM ONHCAHUU. TpeOoBaHUS, MPEIbABISIEMBIE K
0(hOpMIICHUIO
nen. OOnoxka Jnena W ee pekBU3UTHL. (003HAuUEHUE
Ha3BaHUS dbonga
Y €r0 YacTu. ApXuBHBIN mmdp Aena.

Kaprounsiii cmoco6 omucanus A€l U ero MpeuMyIIecTBa.
OnucaHve  JOKYMEHTOB  JIMYHOTO  MPOMCXOXKICHHUS.
Onucanne JpeBHUX JOKYMEHTOB (KHHUI, CTOJOIIOB).
OcobenHoctu OMUCaHUs TBOPUYECKUX,
HayuyHbIX, KapTorpaduyeckux MaTepuajgoB U JApPYyroi
CIIELIMAIbHOMN

JOKyMEHTAIUU.

Meroanka U mpakTUKa CO3/1aHMsI, COBEPIICHCTBOBAHUS
W NyOJMKaluyd  apXWBHBIX omuced. JlelcTByromme
MpaBUJia M JIPYTUe WHCTPYKTUBHbBIE YKa3aHUsI O METOJIMKE
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COCTaBJICHUS onucei. Dopmsbl OIIUCH.
CocraB omnucu. OmnucarenpHass CTaTbsg KakK JIOTMYECKas
3aIIUCh. Nn-

(hopmaIMoHHBIE XapaKTEPUCTHUKH, BXOMSIIMNE B COCTaB
JIOTHYECKOM

3anucyd. HasHauenwme ©  B3aMMOCBSI3b  DJIEMCHTOB
nHpopmanun. OOBEKT OMMCAHUS OIHCH.

Meroauka nmocTpoeHust «CoOCTBEHHO onucky». [Topsimok
3aHECEHUS CBEJACHUM B ONHKCh. MITOroBas 3aluch B OIIHCH.
CrnpaBoYHBIH anmapar K OlMUCH, €ro Ha3HAYEHUE U COCTaB.
3aBUCHUMOCTh WH(GOPMAITMOHHOTO YPOBHSI CIIPABOYHOTO
amnmapara K OIHCH OT KaTeropuiiHoCcTH (OH/IA.

Bmussane  muddepeHnmpoBaHHOTO  MOAXOJda  HA
COCTaBJICHHE ONMMCATSIFHOM CTaThH OIIHCH.

[Tyt noBeiieHUsT HHPOPMATUBHOCTHU omnucu. Onuch B
COCTaBe
3JIEKTPOHHBIX CIIPABOYHBIX CPEICTB apXuBa.

[IpeeMCTBEHHOCTh B COCTABJIEHUHU ONMUCEH B apXHBax
OpraHu3aluii, TOCYJAApCTBEHHbBIX W MYHHULHUIAJIbHBIX
apXHuBax.

6.3. Karajoru

Ha3nauenue u BuIbl apXUBHBIX KaTajnoros. [lonstue o
KinaccupuKalud JOKYMEHTHOW WH(POpPMAIlUU U KaTalorax
JIOKYMEHTOB. MeTooiornyeckasi OCHOBa KaTaJOTH3aluu
CBEJICHUM U3 apXUBHBIX JIOKYMEHTOB.

PazButne TeEopuM W TPAKTUKH  KaTaJlOTHU3allHH.
[lonsatue o karanorm3zauuu. Karanoru B apxuBax Poccun
B XIX — Hayaje XX B.
Pa3paboTka B 0T€UeCTBEHHOM apXWBOBEJICHUH METOIUKU
COCTAaBJICHUS MPEAMETHBIX U MPEAMETHO-TEMATHYECKHUX

KaTaJIOTOB. Cosmanne
CUCTEeMAaTUYECKUX  KaTaJOTOB B  TOCYIapCTBEHHBIX
apXHuBax. 3HaveHue

paszpabotok K.W. PynenbcoH u Apyrux apXuBHCTOB IO
Katajioru3anuu.  MeTtonuueckne  MmMocoOusi  OpraHoB
YIPaBJICHUS apXUBHBIM ze-
agoM u BHUHNJAJl 1o coCTaBIe€HHMIO KaTajloroB K
ApXUBHBIM JJOKYMEHTaM.

Buast pabor mo karamorumzanuu. Tumbl W BUABI
KaTaJIoroB, UX B3aWMOJOTOJIHSAEMOCTh U MECTO B CHCTEME
CIIC. Karanoru noruueckoit 1 andaBUTHON CTPYKTYPBHI.

Oco0eHHOCTH TOCTPOCHHS KIACCU(PUKALUOHHBIX CXEM
KaTaJoroB JIOTHUECKOW CTPYKTYpbl. Knaccupukanuontsle
CXEMbl CHCTEMAaTH4YEeCKUX KarajoroB. HMepapxuueckue
KJ1accu()UKALMOHHBIE CXEMBI.
Hecsatnunas knaccudukanus M. Jlpion. YHUBepcanbHas
JecATUYHAs
kinaccudukanms  (YAK). KrnaccuduxanmoHHasie CcXembl
¢dacernoro Tuma. «Kiaccudukanus npu OMOIIH
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JIBOCTOYHS I.P. Panranarana.
[IpeeMCTBEHHOCT, M pa3iuuus  CXEMbl  €IUHOHN
KJaccu(uKanuu JIOKYMEHTHOM uHpOpMaLUn B
CUCTEeMAaTUYECKUX KaTajorax rocyJapCTBEHHBIX apXHBOB
st tokyMeHToB XVIII — nawanma XX B. (1983 1))
n nokymentoB XX B. (1978 r., 2007 r.). Ha3znauenue
cxeM. Mx crpykrypa. Tabnumpl oOmUX U CHEIUATBHBIX
onpeaenuteneil. CipaBouHbIN anmapaT K CXeMam.

Karanorn angaBUTHOM CTPYKTYpbl M CXEMBI HX
MIOCTPOCHHSI.

[MpeumymectBa u Hemoctatku UIISA  andaButHOR
CTPYKTYPBHI.

Br16op 1 npumMeHeHre IprueMoB OMUCAHUS AJI Pa3HbBIX
TPYIII JOKYMEHTOB.

Onucanue TOKyMEHTOB Ipu Karajoruzauuu. OOBbeKThI
nHpOpMAIMK B KaTajorax M COCTaB JIOTHYECKOW 3aIluCH
(cocTaB AIIEMEHTOB
onucanusi). OCHOBHOM MeTOj omnucaHus. BrusiHue
muddepeHIMpo-BaHHOTO  TOJAXO0Ja  Ha  ONHCaHHe

JOKYMEHTHOM uHpOpMauu B Kara-
norax. Bo3moxHOCTH 0000IIEHMS W  JeTalU3alid
uHpOpMaIU B

3aBUCUMOCTH OT KaTeropuiiHoctu Qonzaa. IIpuemsl
MOI0OKYMEHTHOT'OIIOEIMHUYHOTO ¥ TPYHIIOBOTO OMHCAHMSL.
Ocobennoctu OIUCaHUS B
3aBUCUMOCTH OT BHJa KaTtaiora. JlyOnmupoBanue u
COCTaBJICHUE OTCBIJIOYHBIX KapTOYEK.

B3aumocBs3p nH(poOpMalMy Ha KapTOUKe KaTajlora ¢
TabIuIaMu
KJIacCU(UKALMOHHON cxeMbl. IHieKcHpoBaHUE KapTOYeK.
Metonuka omnpenesneHuss HHAEKCOB IO CXEME EIUHOU
KJIacCU(pUKALUU JTOKYMEHTHOMN uH(popManuu B
CHUCTEMATUYECKUX KaTaJIOrax rocyAapCTBEHHBIX apXUBOB.

Coznanne u BeneHue KartanoroB. OpraHuzauus u
MeToAMKa paboThl 1O COCTAaBICHUIO U  BEICHUIO
karajgoroB. Beibop ¢onmoB nmns kartanoruzanuu. OT6Op
JOKYMEHTOB M CBEACHMM U3 HHUX I ONUCaHUSA
Ha  KatalokHOW  Kkaprouke. Kartamormzamuss  mpu
BBITIOJTHEHUH JIpYyTrux
BUJIOB apXUBHBIX padoT.

Yyer paboThl TO KaTajoru3allid B apXuBe U
MePUONYECKHE npo-
BEpKH (PEBU3MM) KAaTaJOroB. YYeT HCHOJIb30BAHUS
KaTaJjoros.

Karanor B cocTtaBe 371€KTPOHHBIX CIIPABOYHBIX CPENICTB

apxuBa.

6.4. IlyTreBoauTE M

Haznauenne u OCHOBHBIE BHIbBl U Pa3HOBUAHOCTH
IIyTEBOAUTEIICH.

[TonsTHe 0 myreBoaUTENSIX. XapaKTEpPHBIE OCOOCHHOCTH U
¢byHkuuu nyteBoguTenei. MIx Mecto B cucTeMe Hay4yHO-
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cnpaBouHoro ammapata apxuBa u cucreme CIIC x
nokymeHtaMm A® P®. OObekThl  omMcaHUsA B
MyTeBOUTEIE 0 OHJAM apXrBa, KPATKOM CIIPABOYHHKE
u TEMaTU4YEeCKOM
nyreBogutenie. OnbIT co3gaHus nyteBoguteseid. OOmast
XapaKTepUCTHKA CIPAaBOYHUKOB THMA IyTEBOJUTEINEH,

CO3/IaHHBIX B OTE€YECTBEHHOM
apxuBoBeZieHHU. Pa3paboTka METOIMKH COCTaBIICHUS
IIyTEBOAUTEIICH

B OTEUECTBEHHOM apXxHMBOBeACHUU. Bompockl Teopun u
MIPaKTUKU COCTaBJICHUS Iy TEBOJUTENEN o
rocy/1apCTBEHHBIM apxXuBaM B Tpyaax

O.E. Kapnayxosoii, H.A. IlaBnoBoii, T.I'. CHbITKO H
npyrux. Metonudeckue pa3pabOTKU OpPraHOB yIPaBICHHUS
ApXUBHBIM JIeIIOM U BHUUJIA/L
60-80-x rr. WO  COCTaBICHHIO  CIIPABOYHHKOB-
nyteBoguTeneid. Ponb auddepeHnnpoBaHHOTO MOAX01a
IpU  COCTaBIeHMHM  myTteBoauTened.  Pabora  mo
pPacCeKpeuynBaHUIO apXUBHBIX JIOKYMEHTOB U pa3paboTka
HOBBIX
CIPaBOYHO-UH(OPMAIMOHHBIX M3MaHuK B KoHIE 80-90-x
rr. XX B.

[IyteBoguTens (crmpaBoyHUK) 1O (GOHAAM apXHBa
(apxuBoB). MeToauka coctaBieHusi. HazHauenue u cocran

MyTEBOAUTENEH 1o ¢oH-
JlaM apxuBa (apxuBOB). Cxembl MMOCTPOECHUS
MyTEBOAUTENEH 1o ¢oH-
naMm apxuBa (apxuBoB). CxeMa MOCTPOEHUS Iy TEBOIUTENS
u YCIIOBHS
UX mpuMeHeHus. ['pynmupoBka xapakTepucTuk (OHIO0B B
pasnenax

cxembl  myTeBoauTena.  (OCOOCHHOCTH  MOCTPOEHUS
MEKapXUBHBIX CIIPABOYHUKOB U ITyTEBOAUTENCH.

WupuBuayanpHblE W TPYIIIOBBIE  XapaKTEPHUCTUKU

JIOKYMEHTOB
apxuBHbIX (oHI0B. Ha3HaueHue cocTaBHBIX wYacTel
XapaKTePUCTHKHI
dbonna (Ha3Banue ¢GoHAA, CIPABOYHBIE aHHBIE O (OHIE,
UCTOpHUYECKas CIIpaBKa, aHHOTalus, Oubnuorpaduyeckuit
CITMCOK JUTEPaTyPHI
0 @Qonzae). OCOOEHHOCTH COCTaBJIECHUS TPYMIOBBIX
XapaKTePUCTHK.
Annoraims. OTOOp JOKYMEHTOB Ui AHHOTHUPOBAHMSA,
TPYNIIAPOBKA CBEIACHUH O JOKyMEHTaX W TPHEMOB
OIHCaHUS ux B AHHOTALIUSAX.
Crnucok HeaHHOTHPYEMBIX (POHIOB.

Kparkue cnpaBounuku mno ¢onnam apxuBoB. CoctaB u
XapaKTepUCTHKA KpPAaTKOro CIPAaBOYHUKA. DJIEMEHTHI
uHpOopMaIu B Kpar-
KHX crpaBoyHHKaX. OCOOEHHOCTH METOAUKH COCTABJICHUS
KpaTKHX
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CIIPAaBOYHMKOB.

TemaTnueckue  myTeBOAUTENH.  XapaKTepUCTHKA
JIOKYMEHTOB B TEMaTH4YECKOM IIyTE€BOJUTEIIE.
OcobenHoctu METOAUKH COCTaBJICHUS

TEMAaTUYECKHUX IIyTEBOAUTEIICH.

CripaBo4YHBIH annapaT K IyTeBOAUTEIISIM.

Bmusane — auddepenumpoBaHHoro - moaxoga  Ha
COCTaBJICHHE  OIMCATENbHOM  CTaThbU  IIyTEBOAUTEIIS.
Meronuka COCTaBJICHUSA BHYTpH-
apXMBHBIX M MEXapXHUBHbBIX IyTEBOJMUTEIEH Ha OCHOBE
QG epeHITMPOBAHHOTO MOIX0A.

[lyreBomuTens B COCTaBE AJIEKTPOHHBIX CHPABOYHBIX
CpPEZCTB apXxHBa.

6.5. O030pbI JOKYMEHTOB

[TonsiTne 00 o0030pax apXWBHBIX JOKYMEHTOB. Wx
Ha3HAYCHHE.
OyHKIMK 0030pOB B CHCTEME ApXHMBHBIX JOKYMEHTOB.
Onpenenenue 1e1eco000pa3HOCTH COCTaBICHHST 0030pPOB B
apxuBax. Bunnr
0030poB u ux ¢yakiuu B cucteme CIIC. OcobeHHoctH
0030poB
GOHIOB M TeMaTH4eckux 0030poB. OCHOBHBIE YEPTEHI

CXOJICTBA u
pasiiniusg MCEXKIAY HHUMMH. Bo3MmoskHocTH KJ'[aCCI/I(bI/IKaHI/H/I
0030poB B

3aBUCUMOCTH OT cmoco0a omnucaHuss U oObema
aHAIIM3UPYEMBIX TOKYMEHTOB.

«O0603penus» n1okyMeHTOB B apxuBax Poccun B XIX B.
Pa3paboTrka  meTomuku  cocTaBlieHUS ~ 0030poB B
OTEYECTBEHHOM apXHBOBEICHHUH. DBOJIOIHS B3TJISA0B Ha
3a/1a41 " byHKINN 0030poB B CHUCTEME
HCA apxuBoB (C.H. Bank, K.A. Kuszes, M.H. Illo6yxoB
u ap.).

Omnpenenenne 00BEKTa OMUCAHUS U TOCTPOSHUE CXEMBI
XapakTepUCTHKU JIOKyMEHTa B 003ope. Meroauka
COCTaBJICHHS 0030pOB. BrI-
00p (QOHIOB WMIM TEMATUKH ISl COCTABJICHUS OO30pOB.
CocraBHble
gactu o0030pa. Cxembl KiIacCH(PUKAIUU JTOKYMEHTHON
nHpopManuu
B 0030pax W WX MpUMEHEeHHe. [ pynmupoBKka CBEIEHUI O
JOKYMEHTax
B TIpeJieJaX OCHOBHBIX JENIEHUN CXEMBI.

JuddepeHunpoBaHHbI  MOAXOA K  COCTaBIICHHUIO

o030pa.
OO0bekT W  TIpUeMBl ~ ONMMCcaHWsI B o030pe.
NupuBunyansHble "

rpymnmoBbie aHHoTamuu. OO0o00meHne uWHPOPMAMK B
AHHOTAaIuHU.
HcrouHnkoBenueckuid  aHanu3  JTOKyMeHTOB. (CocrtaB
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MOMCKOBBIX JIAaHHBIX, UX HA3HAYCHUE.

CnpaBouHblii anmapar K 0030pam. ONBIT apXHUBOB IO
COCTaBJIEHUIO 0030POB U MOJArOTOBKE UX K U3/IaHUIO.
O630p B cocTaBe D3JIEKTPOHHBIX CIPABOYHBIX CPE/ICTB
apxuBa.

6.6. Yka3areau (apxuBHbIe CIPABOYHMKH)

VYkazarenu Kk nokymeHTtaMm donzaa (dhouaon). [lonstue
00 yKazareisx K JOKyMEHTaM.

BuyTtpudonnoBsie, MexX(QOHIOBbIE U MEXapXHUBHbIC
yKazaTemiu.

Ux HazHagenne B cucreme CIIC apxuBoB u
B3aUMOJICICTBUE c Kara-
JIOTaMU U OITUCSIMH.

Jlenenne ykasarene 10 CTENEHU CBEPTHIBAHUS
nHpopmauu (o
CTpYKType pyOpHK), 1O OOBEKTYy aHHOTAUU WJIH
MOSICHUTEIIbHOMN
yacTu (B AHHOTHUPOBAHHBIX YKa3aTelsix), [0 THUIY
OpraHu3aluu UH-
(bopmanmy u 1o TUIY ONUCATETFHON CTAaThH.

VYkazarenu TIyXue u aHHOTHPOBAHHBIE.
AHHOTHpPOBaHHbBIE YyKa3aTe€Iu KpaTKUE U DPa3BEPHYTHIE.
VYkazarenu IpeIMETHO-TEMaTHYECKHE
W CTPYKTYpHBIC. BUIBI U Pa3HOBUIAHOCTH yKa3aTems Kak
THUIIa APXUBHOTO CIPAaBOYHHKA.

OO0bekT  omucaHuss B ykasarene.  BuusHue
Qg epeHIIMPOBAHHOTO
MOJIXOAAa HAa  COCTaBICHHUE  ONMCATENBHOM  CTAaTbU
yKazaTeJs. Cocras

onucarenbHol ctaThu. [locTpoenue pyOpuku (mpocToi,
CJIOKHOH

u THe3710Bo#). CocTaB MOMCKOBBIX JaHHBIX. Ha3HaueHwue
OTCBLIOK B
omnucareabHoi cTtathbe. OOIIHeE U YaCTHBIE OTCHUIKH.

6.7. ChnpaBoyHblii ammapar K  apXMBHBIM

CIIPABOYHHMKAM

Ha3znauenme u cocraB chpaBOYyHOro amnmapata K
apXUBHBIM  crnpaBoyHMKaM. DyHKIMHM  CIIPaBOYHOIO
anmapata K AapXuBHBIM crpaBoyHHKaM. OCHOBHbIE H
JIOTIOJIHUTEJIBHBIE  DJIEMEHTHI  CIIPAaBOYHOI'O  ammapara.
Ponws muddepernmpoBaHHOro MOAX0Aa TIPH COCTABICHUH
CIPAaBOYHOI'O ammapaTra K AapXWBHBIM CIIPAaBOYHHUKAM.
TpeboBanusi, mpeabsABIsSIEMbIE K COBOKYITHOCTH AJIEMEHTOB
CIIPAaBOYHOIO anmnapara K apXUBHBIM
CIPABOYHHUKAM.

Haznauenue, coctaB U 0COOEHHOCTH O(GOpPMIICHUS
TUTYJBHOTO JIUCTa MPUMEHUTEIBHO K PA3IWYHBIM BUAAM
apXUBHBIX CIIPaBOYHUKOB. CojepxaHue (OTJaBJICHUE) KakK
cUcTemMa MTOCTPOCHUS
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apXMBHOTO CIIPAaBOYHUKA M CHPABOYHOIO ammapara K
HeMmy. HasHaueHme um MeToamka CO37aHUS HCTOPHUKO-
apxeorpagpuueckoro
OPEANCIOBUS K PAa3IUYHBIM  BHAAM  CIIPAaBOYHUKOB.
Cnucok CoKpamieHui.

Hasnauenme wu posmp ykaszarenedl K apXUBHBIM
CIIpaBOYHUKAM. METOqUKa COCTaBJICHUS yKa3aTelew.
Buns! u popmbl ykazartenei. 3aBUCHMOCTB BBIOOpA BUIA U
(bopMBI yKaszatelnsi OT COCTaBa U COJCPKAHUSI apXUBHOTO
cnpaBounuka. CocraB cratbu ykaszarens. lIpocTele,
CJIOKHBIE U THE3/I0BBIE PYOPUKH.

Meroauka COCTaBICHUS HMMEHHOTO, Treorpauyeckoro,
NPEAMETHOTO U IpyTuX ykaszareneil. Opranusanus padoThl
[0 COCTaBJIICHHIO  yKasaTeleidl, OmbeIT  pa3paboTKu
TOCYZapCTBCHHBIMU apXMBaMM yKa3aTellell K apXUBHBIM

CIIPABOYHHKAM.
OcoGenHoctu COCTABJICHUS oubnuorpadum,
MpUMEUaHUH,  TEPMUHOJOTHYCCKUX  CJOBaped U

NEePeBOAHBIX TAaOJNUI] K APXMBHBIM CIIPAaBOYHUKAM.
Ha3nauenue u coctaB peKOMEHAaTeNbHOM Onbmmorpadun

K apXUBHBIM CIIPaBOYHMKAM. TpeboBanus
roCcyJapCTBEHHBIX

CTaHJAapTOB K ONMCAHUIO IPOMU3BEACHUM  II€YaTH.
[Ipumeuanus, ux

COCTaB M B3aUMOJICHCTBHE C YKa3aTeNsIMU K apXUBHBIM
CIIpaBOYHHUKAM, (YHKIHH M OCOOCHHOCTH TIOCTPOCHUS
TEPMHUHOJIOIMYECKOTO

cnoBaps. HasnHauenune u ¢opma nepeBOIHBIX TaOIUI K
aApXUBHBIM

OTIHCSIM.

6.8. IloaroroBka apxXMBHBIX CHPABOYHMKOB K

H3AHHIO

TpeboBanus, MIpEAbBISEMbIE K apXHUBHBIM
CIPaBOYHMKAM NpHU uX u3naHuu. Llens u 3anaun usganus
ApXUBHBIX CIIPAaBOYHUKOB. XapaKTePUCTHKAa OCHOBHBIX
TpeGoBaHUI K U3/1aBaEMBIX CIPaBOYHHUKAM:
TOYHOCTh OTPAXKEHHS [aHHBIX, HAy4YHO OOOCHOBaHHas
CX€Ma [OCTPOEHHMs, E€OUHCTBO IPUEMOB OINHUCAHUS.
JlononHurtenbHble  TpeOOBaHUS ~ IpU  MOATOTOBKE
CIPAaBOYHMKOB K U3JaHMIO.

Metoauka  TOATOTOBKM  CIIPAaBOYHUKOB;  OIBIT
rOCYJapCTBEHHBIX U MyHHMIIMIIAIBHBIX aPXUBOB 110 OTOOPY
CIPaBOYHMKOB K u3gaHuio. CTpykTypa CIpaBOYHHKA U
METOJINKA ero COCTaBJICHUS "
opopmnenus.  3HaueHHWE  NPUHLUIIOB  HCTOPU3MA,
KOMIUIEKCHOCTHU
U BCECTOPOHHOCTH IIPU OTOOPE CBEICHHM, BKIIOUAEMbIX B
OCHOBHYIO 4acThb CIPaBOYHHMKA. Ocobennoctu
MOJATOTOBKH K HW3JaHUIO TMPUJIIOKEHUNW M WIUTIOCTPALUH,
CIIMCKOB U IIEpEYHEN JOKYMEHTOB, HE BOUIEIIINX B COCTAB
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CIPaBOYHMKA WM XPAHAIIMUXCA B JAPYIMX apXuBax,
MaTEepHajIoB PEKIaMHO-CIIPABOYHOIO Xapakrepa.
PenaktupoBanue  crpaBOYHMKAa M IIPUEMBI  €rO
HOJUTpapuuecKoro

odopmIteHusI.
7. UCIIOJIB30OBAHUE
APXMVBHBIX 7.1. MeTtoanueckue OCHOBBI HCIOJIL30BAHUSA
JOKYMEHTOB APXUBHBIX
JOKYMEHTOB
Hcnonb30BaHne apXUBHBIX JOKYMEHTOB — COCTaBHas
4acCTb
Hay4HO-UH(OPMAIIOHHOM EATEIIBHOCTH
rocy1apCTBEHHBIX apXHUBOB. Ocobennoctn

UCIOJb30BAHUS JIOKYMEHTOB BEIOMCTBEHHBIX apXHBOB,
apXWBOB OpPTaHM3AalMN PYKONHCHBIX OTIEIOB MY3€EB H
O6uOIHMOTEK, HEroCyIapCTBEHHbIX apXuWBOB. CTaHOBIIEHUE
TEOPHH HCIIOJIb30BAaHUS apXWUBHBIX JOKYMEHTOB. JIBe
KOHIIENMK B TEOpuUu Hcnosb3oBaHus. CyIIHOCTh
TEOPETUKO-UH()OPMAITHOHHOTO oXo0/1a K
UCMOJb30BaHUIO  JoKyMeHTOB  (B.H.  ABTokparos).
Konuenuus akTyanusamnuu J0JITOBPEMEHHON COLMAIBHOMN
MaMsITH oOmecTBa (b.C.
Wnuzapos). Bxmang B.B. Iamnmuna, A.A. Hodde, H.C.
BanyeBoil u Ipyrux apxXxuBHCTOB B Pa3BUTHE TEOPHUH U
METOIMKH WCTIOJIH30BAHUS
apXHUBHBIX JOKYMEHTOB.

MeTop! onpeneneHnss THTEHCUBHOCTH HUCIIOJIB30BAHUS
apXMBHBIX JIOKyMEHTOB. DakTophl, BO3JEHCTBYyIOIINE Ha
WHTCHCUBHOCTh
UCIOJb30BaHUS, U METOJIMKa ee ompeneneHus. Enununa
W3MEpEHUs
WHTEHCUBHOCTH MCIIOJIB30BAHUS APXUBHBIX JJOKYMEHTOB.

[Tonstue 006  >ddexTHBHOCTH  HUCIMOIH30BAHUSA
apXHUBHBIX JOKYMEHTOB.

Bunet w  tunel  3¢pQEKTUBHOCTH  HUCHOJIB30BAHUS
PETPOCIIEKTUBHON JOKyMeHTHON wuHpopmarun (PAN).
CymHOCTh  HAYYHO-HCTOPHYECKOTO,  TEXHHUYECKOTO,
HKOHOMHYECKOTO, yIpaBJIEHYECKOTO, COLIMANIBHO-
MIPABOBOTO, CTPATETMYECKOTO, ICTETUYECKOTO W JPYTHX
BUJIOB
3¢ (}eKTOB OT UCIIOJIb30BAHUS APXUBHBIX TOKYMEHTOB.

Mertoap! onpezaeneHust 3pHEeKTUBHOCTH UCTIOIb30BAHUS
apXUBHBIX JOKYMEHTOB.

3aBUCUMOCTh 3P PEKTUBHOCTH MCIIOJIb30BaHUs
JOKYMEHTOB OT ONTHMAalbHOTO pELIEHUS BOIPOCOB
KOMIUICKTOBAHUS ~ apXWUBOB, O3KCIEPTH3Bl  LIEHHOCTH,
obecnieyeHus COXPaHHOCTH JIOKYMEHTOB u
coBepiieHcTBoBanue cuctemol CIIC.




33

Knaccudpukanuss  morpeOuteneii  peTpOCHEKTHBHON
uHpopmarmu. [loHATHE O TOJE3HOCTH M IEHHOCTH

APXUBHBIX JIOKYMEHTOB
B 3aBUCHMOCTM OT Leiei wucnonb3oBanus. CrocoObl
onpeeeHus

MOTPEOHOCTH oOrmiecTBa B PETPOCIIEKTUBHOI

JOKYMEHTHOW MH(pOpMaIu.

8. HAYYHO-
HNCCJIIEJOBATEJIBCK
A

U METOINYECKAS
PABOTA B OBJACTH
TEOPUU u
METOJUKH
APXWBOBEJIEHUS

8.1. OcHOBHBIE HanpaBJIeHUs HAY4HO-
HCCJIe10BATE/IbCKOM

" METOAHYECKOM padoThI

Apxunble yupexneHus, HUM u yudeOHble 3aBeneHUs

apXHUBHOTO npodus, Hay4HO-UCCIIEA0BATEIbCKUE

LIEHTPHI. YpoBeHn u o0beM

HCCIEA0BATENbCKOM u METOAMYECKOU paboThl,

MIPOBOJAMMON KOHKPETHBIMU YUPEKACHUSIMH.
[lepcnieKkTUBHBIE HANpPaBICHUS MCCIENOBATEILCKON U
METOJINYECKON paboThl B 001acTU apXxuBoBeaeHUs. Tpyabl

o npobaeMam
Kinaccuukanuu JOKyMeHTOB. VccriemoBanue mpoOieM
KOMIIJIEKTOBaHMS apXUBOB. Teopetnueckue "

METOAMYECKHE pa3padOTKu B  00JACTH  DKCHEPTHU3bI
HAay4yHOM U TPAKTUYECKOHM IIEHHOCTH JOKYMEHTOB.
Meroandeckue peKOMEHJAIMKU U TIOCOOMSI M0 BOIMPOCaM
ydera
U OO0ecCreyeHus: COXPAaHHOCTH apXHUBHBIX JIOKYMEHTOB.
HccnenoBanue BONPOCOB COBEPLIEHCTBOBAHUS CHCTEMBI
HCA. Hayunbie u meTonuueckue pa3padOTKu B 00J1acTu
WCIONBb30BAHUSI ~ APXUBHBIX  JOKYMEHTOB.  Pemienue
BOIIPOCOB palnroHaIN3aI paboThI apXHUBOB.
[IpoGeMbl HAyYHOTO MPOTHO3UPOBAHUS U JIOJITOCPOYHOTO
IJTAHUPOBAHUA Pa3BUTHS APXUBHOTO JIEa B CTPAHE.
CpaBHUTENbHBIA  aHAIM3 MpaBUJl, METOJUYECKUX
pEKOMEH a1 51 MOCOOUH, MOJITOTOBIIEHHBIX
BHUUJAA. TlepcnextuBHbie paspadorkn BHUMJIAJL B
o0jacTi apXuBOBeIEHUs MO MpoliemMaM (OPMUPOBAHUS
ApxusHoro ¢onaa Poccuiickoit denepanuu, opraHuzanuu
XpaHeHHs, yd4era W  OOeCleYeHHus  COXPaHHOCTH
JIOKYMEHTOB,
cozmanusi u paszButus cucrembl HCA, wucnonap3oBaHUs
IoKyMeHTOB ApxuBHOro ¢onna Poccuiickoit @eneparun
U JIp.

8.2. Opranusanmusi HAYYHO-MCCJIEI0BATEIbCKOM
U MEeTOAUYeCKOoi padoThl
Bomnpocs!l 1m1aHupoBaHUS Hay4HO-HUCCIEAOBATEIBCKON
paboThl
(HMAP) B  denepasibHOM  apXMBHOM  areHTCTBE,
rOCyIapCTBEHHBIX
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U MYHHULIMIAIBHBIX apxuBax, orpaciiesoM HHMH, Byse.
OyHKIIMM ~ TOCYJAapCTBEHHOIO M MYHMIMIIAJIBHOIO
apXUBOB, H1N KaK
TOJIOBHOW OpraHu3alliy, OTBEYaloled 3a pa3paboTKy
TEMbl B LEJIOM. ['OCylapCTBEHHBIH W MYHULHUIAJIbHBIN

apXUBBI — COUCIIOJIHUTENH B pa3paboTke
OpraHU3alMOHHO-METOIMYECKUX TOKYMEHTOB IO TEME.
Orarsl pa3paboTku TEMBI. OcHoBHbIE

OpPraHU3allMOHHO-METOAMYECKUE JOKYMEHThl II0 TEMeE.
Ilopsanok cocraBiaeHMs TNPOrpaMMbl MCCIEAOBAHHUA U
IJIaHa-mpocrnekra 1o rteMe. KanenpapHbeli  Iu1aH
HCIIOJTHEHUS TEMBI WCCIIEIOBAHMS. [Topsnox
rocyaapctBeHHo# peructpanuu HHUP.

@OopMBI METOJMYECKOW PabOThI TOCYJApCTBEHHBIX H
MYHULMIAIBHBIX ~ apxuBoB.  Ilopsanoxk  moaroToBku

METOIUYECKUAX nocooum u
UX Ha3HauceHWe. BHenpeHue pe3ysbTaTOB HAyYHBIX
HCCIIETOBAaHUN "

METOJIMYECKUX Pa3pabOToK.
8.3. HndpopmaumonHoe odecrneyeHne HAYYHO-
HCCJIeI0BATEIHLCKOH M METOAMYECKOH PadoThI
3amaun otpacineBor cucrembl HTHU B obGnactu
JOKYMEHTOBEAEHUSI U apxuBHOro jnena. CkiaablBaHUE
OTpaciIeBOM CHUCTEMBI
HTU. Crpyxtypa coBpemennoi cucremsl HTU (OCHTH)
B OOIIEroCyAapCTBEHHOM CHUCTEME HAayYHO-TEXHUYECKOU
uHpopMaIuu.
Hentpansubiii  orpacneBot opran  HTU (OLIHTU,
BHUNJAL).
Cnyx6s1 HTU rocynapCTBEHHBIX M MYHHULHUIAIbHBIX
apXHBOB.
Hpyrue cayx0s1 HTU. Hasnauenuwe, copepkanue u
XapaKkTep
KOMIUIEKTOBaHUSI CHPAaBOYHO-UH(POPMAIIMOHHBIX (HOHIOB
(CU®D) otpacneBrix cinyx0 HTU paznuunoro mpodus.
Opranuzanus
pabotet CHU® OLIHTM BHUUIAJ. Poms OCHTU B
pa3BUTUU
HUP. Buapl uabOpMaIlMOHHBIX H3JAHHMA, BBITYCKAEMBIX
OLHTH
BHUUAA.
Ponws mepuonnueckux m3maHuii B 00JACTH apXUBHOTO
nena: «OTedyecTBEHHbIE apXUBb», « BeCTHUK apxuBHCTay,
«Jlenonpon3BoOaCTBOY,

«/lenonponsBoacTeo U JTOKYMEHTO000POT Ha
npeanpusITuny, «Cekperapckoe Aeso» U Ipyrue.
B3anmonerictue apXHUBHBIX YUpEKACHUN c
KOHCAJITUHTOBOM rpynmnou «Tepmukay.
WNudopmannonnsie HIPOIYKTHI, BBIITyCKa€MBbIE

3A0 «TepMuUKa-TITIOCH.
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4. O0pa3oBaTe/ibHbIE TEXHOJOTUU

OOpa3oBarenbHble TEXHOJIOTUH, IPUMEHSEMbIE B IPENOJABAaHUUKYpCa «ApPXUBOBEIECHUEY,
COUETalOT B cebe TPaJuLMOHHbIE 3aHATHIB (QopMe JeKIUN uiadopaTopHbie paboThl, KOTOPHIE
MOTYT TPOBOJMTHCA Kak B TPaAULIMOHHOW (opme (T.e. B BUAEC pabOTHI C MOMJIWHHBIMH WA
KONUIHBIMUA JIOKYMEHTaMH pPa3HBIX 3M0X HAa OyMa)KHOMOCHOBE), TaK U C HCIOJIb30BAHUEM

KOMITBIOTEPOB

n

CIEIMAIEHONKOMIIBIOTEpHOMH OO yJaroteit

CUCTEMBl  «APXUBUCTHKA»,

MO3BOJIAIOIIEH PabOTaTh CTyJAEHTaM B TOM YHCIE M C YJAJICHHBIM JOCTYIIOM,UYTO OCOOEHHO
aKTyaJbHO B YCIOBHUSX PA3BUTHUS TaKOW (OPMBIOOPA30BaHUS KaK AUCTAHIIMOHHOE.

Kpome Toro, B pamkax jgabopaTopHbIX paboT mpeaycMoTpeHa genoBas urpa. CooTHoIieHue
pa3HooOpa3HbIX (OpPM IMO3BOJISIET MAKCHMAIBHO TOATOTOBUTH CTYJIEHTOB K MPAKTUYECKON

pabore.
No Buowvt  yueonoit
Haumenosanue pazoena Oopaszoseamenvrvle mexnoao2uu
n/n padomut
1 |2 3 5
Beenenue. ApxuBo- Jlekuus Jlexkuun c HCTIOJIb30BaHUEM MCMP
BEJCHHE KaK KOMILIEKCHas «OCHOBBIAPXUBHOU AESITETEHOCTUY.
Hay4Has KoncynsTupoBanue,moiIroroBka K
JUCLUIINHA CPC KOJJIOKBUYMY
2. |B3aumocBsi3p apxuBoBeneHUst | JIeKust [TpoGnemHas nexuusl.
c Huckyccus.
JIPYTUMU HayKaMH u|CPC KoncynsTupoBanue,moiIroToBka K
HAYYHBIMH KOJUIOKBUYMYKYpCa JIEKIIHH
JTUCIUATIITHHAMU
3. Jlexmus [TpoGnemHas nexiusl.
ApXHBOBE/ICHHE KaK| TaGopatopuas  |[{uckyccus.
KOMILTICKC- paboTra KoHcynsTHpoBaH#e,I0Ar0TOBKA K
Hasl Hay4yHas IUCHUIUINHA CPC KOJUTOKBHYMY.
4, Jlexmus Jlexusg c HCIIOIBb30BaHUEM KOC
«APXUBUCTHKA u MCMP«OcHOBBI
Teopetnueckue OCHOBBI .
apXMBOBCIICHI apXHUBHOWUIEATEILHOCTI.
CPC KoHcynpTHpOBaHME,MOATOTOBKA K
KOJUIOKBUYMY
5. |[Cocras AD PO, |JTexmnsa 5 Jlexmus C HCIIOIB30BaHUEM KOC
JUCKYCCUOHHBIE «ApXHUBHCTHKA» u MCMP«OcHOBBI
BOIPOCHI €ro (hOPMHUPOBAHHS ApXUBHOUICATEITEHOCTI.
c CPC [ToaroroBka K 3aHATHIOC UCIIOJIB30BAaHUEM
MTO3UIINH COBPEMEHHOTO AIIEKTPOHHBIX 00Pa30BaTEILHBIX PECYPCOB.
apXUBHOTO KoHcynpTupoBanue,moIroToBKa K
3aKOHOJATEIbCTBA KOJUIOKBUYMY
6. |Anammu3 IIpU3HAKOB [JIeknus Jlexuus c UCIIOJIb30BaHUEM KOC
knaccuukanuu 'AD CCCP «APXUBUCTHKA» u MCMP«OcHOBBI
uA® PO aApPXUBHOWUIEATEIIBHOCTI.
CPC IToaroroska K 3QHSATUIOC

HCIOJIb30BAHUCMIJICKTPOHHBIX
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00pa30BaTeJIbHBIX PECYPCOB.

KoncynpTupoBanue,moaroToBka K
KOJJIOKBUYMY
Knaccudukanus nokymenToB|Jlexuus KoncynpTupoBanue,moaroToBka K
B roCyJIapCTBEHHBIX u|JlabopaTopHasi  |KOJUIOKBUYMY
MYHHIIMIIAJIBHBIX ~ apXuBax,|pabora
MOHSATHE, CPC
3HaYCHHE
7 |CkiagpiBaHue OCHOBHBIX | JIekus KoncynbpTupoBanue,noiIroroBka K
KJ1acc- JlaGoparopHass  |KOJUIOKBUYMY
CU(UKANMOHHBIX  TMOHSITHIA, | paboTa
COBpPEMEHHBIE npo6siemsl |CPC
(boHIMpOBaHHUS
8 |[lonstue o xmaccudpukanuu|CPC KoncynsTupoBanue,moaroToBka K
JIOKYMEHTOB apXUBHOTO KOJUIOKBUYMY
dboHga
9 |Hayunoe onucanue |JIexuus KoHcynpTHpOBaHME,MOArOTOBKA K
PETPOCIEKTUBHON CPC KOJUIOKBUYMY
JIOKYMEHTHOM uH)pOp-
MaIu
10 |[TonsiTe u Hay4dHble OCHOBBI|JIeKIUSA KoncynsTupoBanue,moaroToBka K
KoMIuiekToBaHus A® PO CPC KOJUIOKBUYMY
11 |Drans pernaMeHnTanu |Jleknus KoHcynpTupOBanue,noAroToBKa K
nporecca KOJUIOKBUYMY
KOMILJIEKTOBAHMSI CPC
12 |KomrmuiekToBaHMe CPC KoncynbTupoBanue,moAroroBka K
JIOKyMEHTaMu KOJUIOKBUYMY
B COBPEMEHHBIX YCIOBHSIX
13 |OcHoBHble 5Tambl pa3ButTus|JIexmus KoHcynpTupOBanue,moAroToBKa K
IKCTIEPTU3BI [IEHHOCTH KOJUIOKBUYMY
JIOKYMEHTOB CPC
B XX B.
14 |CoBpemeHHass HopMaTHBHO-|JIekius [TpoGnemHas nexius.
MeTONYecKast Oa3za Huckyccus.
AKCIIEPTU3BI CPC [ToaroroBka K 3aHATHIOC UCIIOJIB30BAaHUEM
AIEKTPOHHBIX 00Pa30BaTEILHBIX PECYPCOB.
KoHcynpTupoBanue,moIroToBKa K
KOJUIOKBUYMY
15 |Opranumzammst  skcrepTussl|JIekms [TpobGnemHuas nexmms.
LEHHOCTH JIOKYMEHTOB Huckyccus.
CpPC [ToaroroBka K 3aHATHUIOC UCIIOJIB30BAHUEM
AIIEKTPOHHBIX 00pa30BaTENBHBIX PECYPCOB.
KoHcynsTpOBaHue,mOIr0OTOBKA K
KOJUIOKBUYMY
16 |YHuKaTbHBIE u oco0o [JIekmus [IpobGnemHuas nexums.
LICHHBIE Huckyccus.
JIOKYMEHTHI: TToHsiTHE, npaBo-|CPC IToaroroBka K 3aHATHIOC UCIIOJIL30BAHUEM
BbI€ AaCIEKTbl, HOPMATHUBHO- AIIEKTPOHHBIX 00Pa30BaATENBHBIX PECYPCOB.
METOJINYECKHE OCHOBBI KoncynpTupoBanue,moaroToBka K
KOJUIOKBUYMY
17 |Yuyer apXuBHBIX TOKYMEHTOB |JIeKknus JIexmg ¢ ucronb3zoBanneM MCMP «OcHOBBI




37

JlaboparopHasi  |apXUBHOM JEeSTEIILHOCTH, KOC
paborta «APXUBHUCTHKAY.
CPC [ToaroroBka K 3aHATUIOC UCIIOJIB30BAHUEM
AIIEKTPOHHBIX 00Pa30BATEILHBIX PECYPCOB.
KoncyneTupoBanue,moaroToBka K
KOJUIOKBUYMY
19 |Mudopmanmonnsie katanord|JIexmus Jlexuus c HCIIOJIb30BaHNUEM KOC
B «APXUBUCTHKAY, MCMP«OcHOBBI
cucreme HCA apxuBHoinearenbHocTU», KOMOK
JlaGoparopHasi  |«ApXHUBHAsIIBPUCTUKAY.
pabota ITonroroBka K 3aHATHIOC HCIIOJIb30BAaHUEM
AIIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
CPC KoHcynpTupoBanue
20 |O630pel u myteBonuTenu B|Jlekuus Jlexusa C HUCIOJIL30BAaHUEM KOC
cucteme HCA JlaGoparopHass  |«Apxusuctuka», MCMP«OcHOBbBI apXUBHOU
paborta nesrenbHocT», KOMOK «ApxuBHas
ABPUCTHUKAY.
CPC IToaroroBka K 3QHATUIOC
HCIIO0JIb30BAHUEMDJIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB.
KoHcynpTHpOBanue
21 |Hcnonws3oBanue AoKkyMeHTOB |Jlekuus Jlexuus c HCII0JIb30BaHUEM KOC
JlabopaTopHas  |«ApPXHBUCTUKAY, MCMP«OcHOBBI
pabota apxuBHoinearenbHocTH», KOMOK
«APXUBHAsIIBPUCTUKAY.
CPC IToaroroska K 3aHATHUIOC

HCITOJIb30BAaHUEMDJIEKTPOHHBIX
00pa30oBaTeNbHBIX PECYPCOB.
KoHcynpTHpOBaHNE

ﬂﬂﬂ I’lpOBQ@@HHﬂ 3AHAMUN JEeKYUOHHO2O0 muna no 0ucuunﬂuHe NPUMEHAIOMCA maKue
06pa306am€ﬂbele mexHoocuu Kaxk urmepakmueHvle JeKyuu, np06ﬂ€MHO€ 06)/1161-!”6. ﬂ]lﬂ
I’lpOSQ()@HMﬂ 3AHAMUL CEMUHAPCKO2O muna ucnojlb3yromcs cpynnoesle OZ/ICKyCCMM, poJiesovle

uepbnol, adnaius cumyat;ud u UmMumayuOHHblXx Mooerell.

B mnepuon BpeMEHHOro MPUOCTAHOBJIEHHS MOCEHICHHsS] OOYYaroUIMMHCS MOMEUICHUH |
tepputopun PITY nna opranmzanum ydeGHOro mporecca ¢ NPUMEHEHHEM 3JIEKTPOHHOTO
oOydeHHs W JUCTAHIIMOHHBIX OOpPa30BATEIbHBIX TEXHOJOTUNH MOTYT OBITh HCIOJIb30BAHbBI
cieayroue o0pa3oBaTesIbHbIE TEXHOIOTHHU:

— BHUJCO-JICKLINH,

- OHHaﬁH-HeKHHH B PCKUMCE pCAJIBHOTO BPEMCHH,

— JJICKTPOHHBIC y‘—Ie6HI/IKI/I, y‘—Ie6HBIe HOCO6I/I$I, HAY4HBIC U3AaHUA B DJICKTPOHHOM BUAC U
JOCTYII K UHBIM 3JICKTPOHHBIM 06pa30BaTCHLHLIM pecypcam;

— CUCTCMBI IJId 3JICKTPOHHOT'O TCCTUPOBAHMA,

— KOHCYJIbTallUH C UCIIOJIb30BAHHUEM TCICKOMMYHUKAIVMOHHBIX CPCACTB.
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5. OueHka mIaHUPYeEMbIX Pe3yJbTATOB 00y4YeHUsI
5.1. Cucrema orileHUBaHUA

Texymuii KOHTpPOJIb OCYIIECTBISETCS B BHJIE€ OLIEHOK KOHTPOJBHOH paboThl U
BBITIOJIHEHUS 33JaHUN HA NPAKTUYECKUX 3aHATHAX. KoHTponmpHas paboTa HpPOBOIUTCA Ha
MEPBOM MPAKTUYECKOM 3aHSATUH, BBIABIIAET TOTOBHOCTh CTYJEHTOB K MpPAaKTHYECKOW pabore u
ouenuBaercs 10 20 OamioB. MakcuManbHasi OLIEHKA BBIMOJHEHHUS KaXIOTO IMPAKTHYECKOTO
3anatus — 10 6annos.

[TpomMexyTOuHBIN KOHTPOJIb 3HAHUH MPOBOAMTCS B (HOpME HTOTOBOW KOHTPOJIBHOU
paboThl, BKIIIOYAIOILICH TEOPEeTUYECKUE BOMPOCHI U MPAKTUYECKOE 3a/laHue, U OLIEHUBAETCS 10
40 6amnoB. B pe3ynbrare TeKymero 1 mpoMeKyTOYHOTO0 KOHTPOJISl 3HAHUHM CTYACHTHI IMOJTy4atoT
3a4eT Mo Kypey».

Dopma KoHmpos Makxkc. xonuuecmso b6anios
3a oomny)Bcezo
pabomy

Texywuii KOHMPONb:
- onpoc 5 6annos 20 6annos
-pepepam 20 b6annos 20 bannos
- KoumpoavHasa paboma (mema 1, 3, 6) 20 6annos 20 6annos
IIpomedsicymounas ammecmayust 40 6annos
(9K3aMeH)
Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

ITomyyeHHBIN COBOKYINHBINA pe3yabTaT KOHBEPTUPYETCS B TPATUILIMOHHYIO IIKATy OLIEHOK
U B IOKAWIy OLEHOK EBpPONEHCKOM CHUCTEMBl IIEPEHOCA W  HAKOIUIEHMS KpPEINUTOB
(EuropeanCreditTransferSystem; nanee — ECTS) B cooTBeTCTBHHM ¢ TabnuLei:

100-6ammsnas TpanuuroHHas mkaia xana ECTS
mIKajga

95 -100 A

8394 OTJIMYHO B

68 — 82 XOpOLIO 3aUTEHO C

56 —67 D

50 55 YIOBJICTBOPUTEIIHEHO E

20 -49 FX

0-19 HEYJIOBIETBOPUTEIHHO HE 3a4TEHO =

52KpI/ITCpI/II/I BBICTABJICHUA OLICHKH 110 AUCHUIIIINHE

Banasl/ Ounenka no | Kpurepun oneHku pe3ysbTaTtoB 00y4eHus

Ikana AUCHMILIHHE 10 JUCHMILIHHE

ECTS

100-83/ BricraBnsiercss  oOydaroniemycsi, €ciad  OH

AB «3a4TCHO» ri1y0OOKO M MPOYHO YCBOMJ TEOPETUUECKUN U
PAKTUYECKUH Marepual, MOJKET
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Banapl/
HIxkana
ECTS

Onenka
JTUCIHUIIINHE

mo

Kpurepun oneHkH pe3yjbTaTOB 00y4YeHUSs
N0 AUCHUIIHHE

MIPOJIEMOHCTPUPOBATh 3TO HA 3aHATUAX U B
X0JI€ MPOMEKYTOYHON aTTECTALINH.
OOyyaromuiicss UCYEepIbIBAIOIIE U JOTHYECKH
CTPOWHO M3J1araeT y4eOHbIH MaTepual, yMeeT
yBSI3bIBATh TEOPUIO c MIPAKTUKOM,
CIpPAaBIsAETCS  C  pEIICHUEM 3a1a4
npodeccroHanbHOM HAIpPaBIEHHOCTU
BBICOKOI'O YpPOBHSI CIJIOKHOCTH, IIPABHJIBHO
00OCHOBBIBAET NMPUHSATHIE PELLICHUSI.
CB0OOOIHO OpHEHTHpYETCS B Yy4eOHOU W
npoeCCHOHATILHOM JInTepaType.

OneHka 10 JUCUMIUIMHE BBICTABISIOTCA
oOyuyaroimiemycss ¢ yd€ToM  pe3yibTaToB
TEKYILEH U IPOMEKYTOUHOHN aTTECTALUH.
Komnerennum, 3aKpEIIEHHbIE 3a
JTMCHUTUTMHON, c(OPMHUPOBAHBI Ha YpOBHE —
«BBICOKHIN.

82-68/

«3a4YTCHO»

BrictaBnsiercss  oOydarouiemycsi, €ciau  OH
3HaCT TEOPETUYECKUH U  IPAKTUYECKHUU
Marepua, FpaMOTHO U IO CYLIECTBY U3J1aracT
€ro Ha 3aHATHUAX U B XOJE IPOMEKYTOUHOMH
aTTecTalMy, HE JOIyCKas CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics  NpPaBWIBHO  MPHUMEHSET
TEOPETUUECKUE TIOJIOXKECHUS IIPU PEILIECHUU
MPaKTUYECKUX 3a7a4  MpodeccunoHanbHOM
HaIlpaBJIEHHOCTH pasHoOro YPOBHS
CIIO)KHOCTH, BJaJIe€T HEOOXOIUMBIMH IJIf
9TOr0 HAaBBIKAMU U IIPUEMAMH.

JlocTaTo4yHO  XOpOIIO  OpPUEHTUPYETCS B
yueOHOI1 1 ipodeccuoHanbHO IuTeparype.
OneHka 10 JUCHUILIMHE  BBICTABIIIOTCS
oOyyaromemycss ¢ ydu€ToM  pe3yJibTaToB
TEKyILIEeHd U TPOMEKYTOUHOHN aTTECTALUH.
Komnerenium, 3aKpEIUIEHHBIE 3a
JTUCIHUIUIMHON, cpopMHpOBaHBI Ha ypOBHE —
«XOPOLIUI».

67-50/
D,E

«3a4YTCHO»

BricTaBnsiercs  oOyuwaromiemycs, €cid OH
3HaeT Ha 0a30BOM YpOBHE TEOPETUUYECKHUI U
MPaKTUYECKUI Marepua, JOTyCKaeT
OTACJIBbHBIC OIITNOKH Ipu €ro MU3JI0KCHUN Ha
3aHATUSIX W B XOJ€ TMPOMEXKYTOUHOM
arTecTaluu.

OOyuaromuiicsi UCIBITHIBACT OINPEIACIEHHBIC
3aTPpYAHCHUA B NPUMCHCHHU TCOPCTUUYCCKUX
MOJIOKEHUH TIPU  PEIIEHUU MPAKTUYECKUX
3ama4 npodeccrnoHalbHON HANpaBICHHOCTH
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Bbanasl/ Ounenka no | Kpurepuu oueHKH pe3yibTATOB 00y4YeHHS
Hlxana AUCHMILINHE N0 AUCHUIIHHE
ECTS

CTaH/IaPTHOTO YPOBHS CIIO)KHOCTH, BIIAJEET
HEOOXOMUMBIMH ~ JIJIE  3TOTO  0a30BBIMH
HaBbIKaMU U MpUEMaMHU.

JleMOHCTpHUpYET  JIOCTaTOYHBI  YPOBCHB
3HaHUA  y4eOHOI JUTEpaTypel IO
TUCITUTLIAHE.

OneHka 10 JUCHMIUIMHE BBICTABISAIOTCA
oOydaromemMycst ¢ y4€TOM  Pe3yJbTaTOB
TEKYILEH U IPOMEKYTOYHOM aTTECTALUH.

Komnerennuu, 3aKperuIEHHbIE 3a
JTMCHUTUITMHON, C(OPMHUPOBAHBI HA YpOBHE —
«JI0OCTaTOYHBII».
49-0/ BricTaBnsiercs oOydaromieMycsi, €cil OH He
F.FX HE 3a4TEHO 3HaeT Ha 0a30BOM YpPOBHE TEOPETUYECKUI U

IIPAKTUYECKUH MaTepua, JIOIyCKaeT Ipyobie
OLIMOKHU IIPU €T0 U3JI0KEHUH Ha 3aHATHUSIX U B
X0JI€ MPOMEKYTOYHON aTTECTALINH.
OOyyaromuiicss  UCHBITBIBAET  CEPbE3HBIC
3aTpyIHEHUS B NPUMEHEHUHM TEOPETUUYECKUX
MOJIOKEHUH NPU  PEIIEHUU TMPAKTUUECKUX
3aJa4 NMpo(eccHOHANbHOM HaNpaBIEHHOCTH
CTaH/IAPTHOIO  YPOBHS  CJIO)KHOCTH, HE
BJaJeeT  HEOOXOAMMBIMH  JUISL  3TOTO
HaBbIKaMU U MpUEMaMHU.

JleMoHCTpHUpYyeT  (parMeHTapHble 3HAHUSA
yueOHOI nuTepaTypsl O AUCLUILINHE.
OneHka 1O JUCHMIUIMHE BBICTABISAIOTCS
oOyyaromiemycss ¢ ydu€ToM  pPe3yibTaToB
TEKYILEH U IPOMEKYTOUYHOHN aTTECTALUH.
KoMmnereHniun Ha ypoBHE «JOCTAaTOUYHBIN»,
3aKpeIUIEHHbIE 33  JAUCUUIUIMHOW,  HE
c(OpPMHPOBAHBI.

5.3. OueHouHBIE cCpelacTBa (Marepuanbl) A TEKYIIETO KOHTPOJISA  YCIIEBAaEMOCTH,
MIPOMEKYTOUHOM aTTecTaIli 00YJaroIIMXCs 0 JUCIUILTHHE

Tekymmii KOHTPOJIb

[Tpu oLleHUBaHUM YCTHOTO ONPOCA U yYacTHs B AUCKYCCUM HAa CEMUHAPEYUUTHIBAIOTCS:
- CTENEeHb PacKpBITUA cosiepkanus Matepuana (0-2 6amna);
- W3JIO)KEHHE MaTepuana (TpaMOTHOCTb pEeYd, TOYHOCTb HCIOJb30BAHUS TEPMUHOJOTMU U
CHMBOJIUKH, JIOTUYECKAsI MOCIEA0BATEILHOCTD U3JI0kKeHUsT MaTepuana (0-2 6ama);
- 3HaHHE TEOPUU H3YUYEHHBIX BOIMPOCOB, CHPOPMHUPOBAHHOCTH M YCTONYHMBOCTH HCHOJIb3YyEMBIX
npu oTBeTe yMeHU 1 HaBbIKOB (0-1 6am).

[Tpu O1IEeHMBAaHMMKOHTPOJIBHOM paOOTHIYYUTHIBACTCS:
- TIOJTHOTA BBIMOJIHEHHON paboThl (3aJaHKe BBHIOJHEHO HE MOJIHOCTBIO W/WIIM JIONYIIEHBI BE U
OoJiee omMOKM WM TPH U O0jiee HETOYHOCTH) — 1-4 Ganna;
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- 00OCHOBAHHOCTb COJEP)KaHUS U BBIBOJOB DPAOOTHI (3a/7aHUE BBINOJIHEHO IMOJHOCTBIO, HO
000CHOBaHME COZIEPKAHUS M BBIBOJIOB HEZOCTATOUHBI, HO PACCYXICHUS BEpHBI) — 5-8 6alioB;

- paboTa BBIIIOJHEHA MOJHOCTBIO, B PACCYXKIEHUSAX U 0OOCHOBAHUM HET MPOOESIOB WIN OIINOOK,
BO3MOYKHA 0JIHA HETOYHOCTH -9-10 6aos.

[IpoMexyTouHas arrectanus (IK3aMeH)

[Tpu npoBeaeHUH MPOMEKYTOYHOM aTTeCTAllMU CTYJEHT JAOJKEH OTBETUTH Ha 3 Bompoca
(1Ba BOIpoca TEOPETUYECKOTO XapaKTepa U OJJUH BOIPOC MPAKTUIECKOTO XapaKTepa).

[Tpu orleHMBaHMMOTBETA HAa BOIIPOC TEOPETHUUECKOTO XapaKTepa yUUThIBACTCS:
- TEOPETUYECKOE COJIeP)KaHNE HE OCBOCHO, 3HAHUE MaTepuasia HOCUT (parMEHTApHBINA XapakTep,
Haju4ue rpyObix omuook B orBere (1-3 O6amna);
- TEOPETUYECKOE COIePIKaHUE OCBOCHO YaCTUYHO, JIOMYIEHO He 0oJiee IBYX-TpeX HET04eToB (4-
7 6amioB);
- TEOPETUYECKOE COJIEP)KAaHHE OCBOCHO IMOYTH IOJIHOCTHIO, JIOMYIIEHO HEe 0ojee OJHOr0-ABYX
HEJ0YETOB, HO 00YYaIOIIUKCS CMOT ObI KX UCIPABUTh CaMOCTOSTENbHO (8-11 OamioB);
- TEOPETHUYECKOE CO/ECP)KaHUE OCBOCHO IMOJHOCTBHIO, OTBET MOCTPOEH MO COOCTBEHHOMY ILIaHY
(12-15 6amioB).

[Tpu orleHMBaHUM OTBETA HA BOIIPOC MPAKTHYECKOTO XapaKTepa yUUTHIBACTCS:
- oTBET coaepkuT Menee 20% mpaBuibHOTO peenus (1-2 6amna);
- oTBeT coaepxkuT 21-89 % npaBunbHoro pemenus (3-8 0amioB);
- otBeT coaepkut 90% u 6onee npaBuibHOTrO pemenus (9-10 6amos).

5.3. OueHouHble cpeACTBa IS TEKYUIEr0 KOHTPOJISI YCIeBAeMOCTH, MPOME:KYTOUYHOM
aTTECTALMM 110 UTOraM OCBOCHHSA JUCIUIIINHDI

TecTbI:

1. ApxusHoe neno B Poccuiickoi @enepanuu — 3T0:
-IEATEIILHOCTb I'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBIEHUs, OPraHU3alUul
U TpaXkJaH B cQepe OpraHu3aldyd XpaHEHMs, KOMIUIEKTOBAaHHUS, y4e€Ta M HCII0JIb30BAHUSA
JOKyMeHTOB ApxuBHOTO (hoHna Poccuiickoit deneparyy u Apyrux apXUBHBIX TOKYMEHTOB
-I€ATEIIBHOCTh T'OCY/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPAaBJIEHUsS, OPraHU3aLUN
U TpaxJaH, 3aHUMAIONIUXCA MPEeINPUHUMATEIbCKON JIeSTeNbHOCThI0 0e3 00pa3oBaHus
IOPUAMYECKOTO JIMLA IO 00€CTIEYEHNI0 COXPAaHHOCTU apXUBHBIX JOKYMEHTOB
-IeATEIIBHOCTh TOCYAAPCTBEHHBIX OPraHOB M OpPraHOB MECTHOIO CaMOYIPABJICHUS 110
CO3JJaHUIOTOCY TAPCTBEHHBIX, MYHUIIUITAJIBHBIX APXUBOB
-I€ATEJIBHOCTh OpPraHu3aluil 10 XPAaHEHHUIO U UCIIOJIb30BAHUIO APXUBHBIX JIOKYMEHTOB
2. ApPXUBHBIN TOKYMEHT — 3TO:
-IOKYMEHT, OTPaKaIOIIUKA TPYIOBbIE OTHOLIEHUS paOOTHUKA C pAOOTHUKOM
-MaTepHalIbHbIIl HOCUTENb C 3apUKCUPOBAHHONM Ha HeW HHQopMaluei, KOTOpbli HMeeT
PEKBU3UTHI, TIO3BOJIAIONINE €T0 UACHTU(PHUIIMPOBATH, U MOJIECKUT XPAHEHHUIO B CUITy 3HAYMMOCTH
yKa3aHHBIX HOCHUTENS U MH(OpMaLMK JUIs FpaXkaaH, oOLIecTBa, rocy1apcTBa
-MaTepUaIbHBIH 00BEKT ¢ MH(pOpMAIMEN, 3aKpPEeIICHO CO3/IaHHBIM YEJIOBEKOM CII0COO0M st
IepeIadn €€ BO BpEMEHHU U IIPOCTPAHCTBE
-IOKyMEHT, IEPEJaBaEMblil Ha XpaHEHUE B ApXUB
3. JIOKYMEHTBI 110 JINYHOMY COCTaBY — 3TO:
LIEHHBII MaTepHaIbHBI HOCUTEIh WH(POPMALIUU, COXPAHAEMBIH B CHITy €0 3HAUUMOCTH JUIS
o01iecTBa UM COOCTBEHHHUKA
TOKyMeHT ApxuBHOTo Gonaa PO, KOTOpHI HMeeT He MPOXOIAIIYI0 HAYyYHYIO [IEHHOCTh
TOKYMEHTBI, CO3/1aBacMble U MOJUIEeXkKAIMEe XPAaHEHHUIO B KaJIpOBOil ci1yx0e
-apXUBHBIE JIOKYMEHTBI, OTPAXKAIOIKe TPYJOBbIe OTHOIIEHUS pabOTHHKA ¢ paboToaareneM
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4, HoxymentApxusHoro ¢onma Poccuiickoit deneparuu — 310:
-ApXUBHBIM JIOKYMEHT, IPOLICAIIMA SKCIEPTU3Y LEHHOCTH JIOKYMEHTOB, IIOCTaBJICHHBIA Ha
rOCyapCTBEHHBIN yUeT U MOUICKAIIUNA IOCTOSHHOMY XPaHEHHIO

MaTepHabHBIH HOCUTENh C 3a(UKCHPOBAaHHOW Ha HeM HH(OpManueil, KOTOpBIH HMeeT
PEKBU3UTHI, MO3BOJAIOIIME €ro HIACHTU(UIUPOBATh M COXpAHSIEMbI B CUIy 3HAYUMOCTH
yKa3aHHBIX HOCUTEIIS M HH(OpMAINH JUIs TPakJaH, 00IIeCTBa U TOCyaapcTBa

3aUKcUpOBaHHAasT Ha  MaTepUalbHOM  HocuTesle HMH(OpManuss ¢  pEeKBU3UTaMH,
MO3BOJISIOIIMME €€ UACHTU(PHUIIUPOBATH

ApXUBHBIM JTOKyMEHT, NMPOILIEAIINN DKCIEPTU3Y LIEHHOCTH JOKYMEHTOB, IIOCTAaBICHHBIA Ha
rocyJapcTBeHHbIN yueT B CueTHOM nanare U He MOAJIekKAIIUN YHHUTOXKEHUIO
5. ApXHB — 3TO:
YUpPEKICHUE WIH CTPYKTYpHOE IOJpa3JeieHUuEe OpPraHU3alHH, OCYLIECTBIIOIIECE XPaHEHHE,
KOMIUIEKTOBAHHE, YUET U UCIIOJIb30BAHUE APXUBHBIX JOKYMEHTOB

rOCYJapCTBEHHBbIM WJIM BEJOMCTBEHHBIM apXWB, XPAHSAIIMM JOKyMEHTBl B TEUYEHUE
YCTAaHOBJIECHHOI'O CpOKa, M0 OKOHYAaHUIO KOTOPOrO 4YacTb MX IOMJIEKHUT IepeAade B
COOTBETCTBYIOIIUHI apXUB C IIOCTOSIHHBIM COCTaBOM JOKYMEHTOB

CTPYKTYpHOE NOJpa3Aei€HUE, CO3JaHHOE U1 XPAaHEHMs M OpraHU3alud HMCIOJIb30BaHUS
ApPXHUBHBIX JOKYMEHTOB
COBOKYIIHOCTb apXUBHBIX JOKYMEHTOB, YUPEKICHHE WIH CTPYKTYpPHOE IOApA3JEICHHE
OpraHu3alyy, OCYIIECTBILIIONIEE XPAHEHNE U UCIIOJIB30BAHUS apXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue 10kyMeHTOB AD PD — 310:

XpaHeHHEe AOKYMEHTOB, HE NPEICTABIAIOIIMX HAYYHOM MIIM NPAKTUYECKOM LIEHHOCTH B
BEJJOMCTBEHHOM WJIM HETOCYJapCTBEHHOM apXMBE 0 UX YHUUYTOKEHUS
XpaHeHHe JOKYMEHTOB B TOCYJJapCTBEHHOM apXuBe 110 Ux nepeaauu B AD PO

Xpanenue 1okyMeHTOB AD P® 1o ux nepenayun Ha MOCTOSHHOE XPAHEHUE

7. IloctosiHHOE XpaHeHne 1oKyMeHTOB AD PO — sT0:
xpaneHue n1okyMeHToB AD P Ge3 onpenenenus cpoka (beccpodHoe)

XpaHEHUE apXUBHBIX JJOKYMEHTOB B CIIEUAIM3UPOBAHHBIX YUPEKICHHUAX

XpaHeHue 10KyMeHTOB A® PO B apXUBOXpaHUIIMILE A0 MOMEHTA UX YTHIIN3ALUN

XpaHeHHEe apXMBHBIX JOKyMeHTOB cBbime 100 (cta) et
8. BpemenHoe xpaHeHue apXUBHBIX TOKYMEHTOB — 3TO:
XpaHEHUE apXMBHBIX JIOKYMEHTOB 1O MX YHUUYTOXXEHHS B TEYEHHE CPOKOB, YCTAHOBJIEHHBIX
HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaMU
XpaHEHUE TOKYMEHTOB JI0 OMPEEIIEHHOIO CPOKa
XpaHeHue JOKYMEHTOB (peliepalibHbIMH OpraHaMU MCTIOJIHUTEIbHOM BJIACTH M OpraHU3alUsIMU B
TE€YEHHE CPOKOB U HA YCIIOBUSX, ONPEAEIECHHBIX COOTBETCTBYIOIMMHU JOTOBOPAMHU MEX1y HUMU
U CHEeNMAIbHO YIOJIHOMOYEHHBIM OPTaHOM MCTIOTHUTEIbHON BIIACTH
XpaHEHUE JOKYMEHTOB B CTPYKTYPHBIX IOAPA3IEIECHUSIX
9. YnopsigoueHue apXuBHBIX TOKYMEHTOB — 3TO:

KOMILIEKC paboT 1o (GOpMHUPOBAHUIO ApXMBHBIX (OHIOB B COOTBETCTBHE CO CXEMaMH
Kiaccuukanum
KOMILIEKC paboT 1Mo (OPMHPOBAHUIO APXUBHBIX JOKYMEHTOB B €IMHUIIBI XpaHEHUs (Jerna),
ONMMCAHHUI0O M O(QOPMIICHHIO TaKUX EJAWHHUIl XPAHEHUS ([eJ) B COOTBETCTBHHM C IpaBUIIAMU,
YCTAaHOBJIEHHBIMHU CIIELUAJIBHBIM YIIOIHOMOUYeHHBIM [IpaBurtensctBoM Poccuiickoit denepannn
(denepaabHbBIM OPraHOM HCIIOJIHUTEIbHON BJIACTH

YCTaHOBJIEHME €IUHBIX IPaBUJ OpraHMU3allMM XPAHEHUS, KOMIUIEKTOBaHUA, yueTa W
WCIIOJIb30BaHMs JOKyMEHTOB AD PD
CO3/1aHHE ONTHMAJbHBIX YCIOBUM XpaHEHUS apXUBHBIX JOKYMEHTOB

10. Bianmenern apXuBHBIX TOKYMEHTOB — 3TO:
rOCy/apCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYTPaBICHUS
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rOCyJapCTBEHHbIII OpraH, OpraH MECTHOIO CaMOYIpAaBJICHUsA JHOO IOPUIUYECKOE HWIIH
¢du3nUeckoe M0, OCYIIECTBISIONINE BIAJCHNE U MCIIOJIb30BAaHIE apXUBHBIMU JOKYMEHTAMHU U
peanu3yolee MOJHOMOYUS 110 PacoOpPsKEHUIO WIN B IIpeJieslaX, YCTaHOBIEHHBIX 3aKOHOM WM
JIOTOBOPOM
KOJIJICKIIMOHEP WJIM cOOMpaTeb ApXUBHBIX TOKYMEHTOB
TOCYJApCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIpAaBJICHUs JHOO IOPUIMYECKOE WM
¢du3nyeckoe MO0, OOpallarolIeecss Ha 3aKOHHBIX OCHOBAaHMSX K apXMBHBIM JOKYMEHTaM JJIs
MOJIYYeHHUS ¥ UCTIONIb30BaHUs HEOOX0IMMON HH(DOpMAITIH
11. [Tonp3oBaTenb apXUBHBIMU IOKYMEHTaMU — 3TO:
roCy/apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPaBICHUS
(bu3nyeckoe JIKI0, HalIPaBUBLIEE 3aIIPOC B APXUB
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIIpaBJl€HUS JUOO IOPUAMYECKOE WU
du3nyeckoe M0, OCYILECTBIISAIONIEE BIaJeHHE U UCIOIb30BAHUS apXUBHBIMU JOKYMEHTAMH U
peanusyolee NOJIHOMOUHUS MO0 PacHOPsLDKEHUIO WM B IIPEJienax, YCTAaHOBJIEHHBIX 3aKOHOM WM
JIOTOBOPOM
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIIpaBJl€HUs JIHOO IOPUAMYECKOE WU
¢du3nyeckoe MO, OOpallarolleecs Ha 3aKOHHBIX OCHOBAaHMSX K apXMBHBIM JOKYMEHTaM MJIs
MOJTYYeHHS U MCIIOJIb30BaHMS HE00X0AMMOW HH(POpMAUHU(TIPaBIIILHBIN )
12. Bwuaamu apXuBHBIX ()OHIOB SBIISIOTCS (4TTO3HIINH):
ApXuBHBIN (POHI OpraHU3ALUU
ApXuBHBIN (POHJ] IMYHOTO MPOUCXOKACHUS
ApxuBHas KOJUIEKIUS (IpUpaBHEHHAS K apXUBHOMY (OHITY)
ApxuBHas KOJUIEKLUs (HE MpUpaBHEHHAs K apXUBHOMY (DOHTY)
KomnuiekcHbii apXuBHBIN (poHT
OObenuHEeHHBINH apXUBHBIN (POHT
13.  Tlpu3nakamu 00pa30oBaHUs KOJUICKIIMH SBISIOTCS (3 TIO3HIINN):
HOMUHAJIbHBIN
TEMAaTHYECKUI
no ¢opmaty Oymaru
IO LIBETY YEPHUI
YUPEXKIEHUECKU I
ABTOPCKUU
14.  Opranuzainus 10KyMEHTOB B Ipeieax apXuBa MperoiaraeT co3/laHue:
(OHIOB M KOJIIIEKITHI
JIOKYMEHTOB
nen
CBS30K JIE
15. TlpuHUUD NpOUCXOXKIEHUS MpU KIacCU(PHUKALMU O3HAYALT:
OpPraHU3aIHI0 JOKYMEHTOB 10 HCTOPUUYECKHU CIIOKUBIIMMCS KOMILIEKCaM
OpraHMU3aIHI0 JOKYMEHTOB [0 TEMaTUYECKUM U JPYTHM Ipynnam
OpraHu3aIUIo0 JOKYMEHTOB IO CTETIEHH BaXKHOCTH JIOKYMEHTHOH HH(pOopMauu
3HaYUMOCTHU aBTOPOB JIOKYMEHTOB
16. Bxopsmue J0KyMEHTBI OTHOCATCA K (POHY:
OpraHHu3aly, KOTOPOl OHU MOJTYUYEHBI
OpraHu3aIyy, 1€ OHU ObUIH COCTABJICHBI
OpraHM3al|y, 1€ €CTh MECTO B ApXUBOXPAHUIIUILIE
OpraHu3alii, KOTOpas IPUHUMAET pEUIeHHEe O MECT€ XPaHEHUs M0 KaxIoMy
KOHKPETHOMY JIOKYMEHTY
17.  JlokyMeHTBI BHYyTPEHHETO OOPAIEHUS OTHOCATCS K (POHIY:
OpraHM3al|y, B KOTOPOl OHU MOJATOTOBJIEHBI
CTPYKTYPHOTO NO/Ipa3AeIeHUAOpTraHU3aLuU
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BBILLIECTOSALLEH OPraHU3aLMH

cyx0661 JIOY
18. Ecim B cocTaBeJOKYMEHTOBapXMBHOIO (oHAa OOHapyKeHbl OHIMOOYHO BKIIIOYEHHBIE
JOKYMEHTBI IpyTUX (POHIOB, TO OHH:
JIOJKHBI OBITh BBIAEICHBI M IPUCOETUHEHBI K TeM (POHAAM, K KOTOPBIM OTHOCATCS
JIOJDKHBI OCTaBaTHCS B (DOHJIE, B KOTOPOM OOHAPYKEHBI
JIOJKHBI OBITh BBIAEICHBI K YHUUTOKEHHIO
HE JIOJKHBI YUUTHIBATHCS IIPU COCTABICHUU 3ar0JIOBKOB €T
19. I'panuniamMmu apxuBHOTO (GOHAA YUPEIKACHU(OpTraHU3aIuH) SIBISIOTCS
ounmanbHbie AaThl 00pa30BaHUs M IUKBUAALUHN YIPEKACHUs(TIPABUIIbHBIN )
JATBICO3AHMS U PEOPTaHU3ALNAN YIPEKACHUS

JIaThl CO3/IaHUS U PETUCTPALIUH YUPEKACHUS

JaThl CO3/1aHUs, PETUCTPALMUY JINKBUIALNUN YUPEKICHUS
20. I'panniamMu apXuBHOTO (POHIA CEMBH SIBIISFOTCS:

JIaThl POXKIIEHUS BCEX YICHOB CEMbU
JaThl POXKICHUS U CMEPTUWIEHOB CEMbU

JaThl perUCTpalii OpaKkadJeHOB CEMbU

JaTbIPETUCTPALIUU U (UJIM) pacTOPKEHUs Opaka
21. UCTOYHMK KOMIUIEKTOBAaHUS apXUBa — ITO:

OpraHu3anys, CO31ar0Iasi JOKYMEHTHI IOCTOSHHOI'O CPOKA XPAHEHUS
OpraHu3alys WU IPAKIAHUH, YbH JOKYMEHTBI MIOCTYINAIOT WIM MOTYT IIOCTYIIUTh HA XpPAaHEHUE
B apXUB

¢bu3nyeckoe JUI0, HEMOCPEICTBEHHO Mepelatoliee J0KyMEHThI B apX1B

OpraH yIpaBJI€HUS! apXUBHBIM JIEJIOM, KOTOPOMY IOJAUMHSETCS apXUB
22. 30Ha KOMIUIEKTOBaHUS apXUBa — 3TO:

TEeppUTOPUS, IPUHAJIEKAILAs APXUBY

JOKYMEHTaJIbHBIN TUIACT, COCTABJIAIOIINNA OCHOBY KOMIUIEKTOBAHUS apXUBa
TEPPUTOPUS OAHON WM HECKOJIBKHUX aJMUHUCTPATUBHO-TEPPUTOPUAIBHBIX €IUHHUL, Ha KOTOPOM
HaXOZATCSI HCTOYHUKH KOMITJIEKTOBaHMS JTaHHOTO apXHUBa

COCTaB UCTOYHUKOB KOMIUIEKTOBAaHUS apXUBa, HAXOAAIUXCS HAa OJTHONTEppUTOpUN
23. [loBuoBO# BEIOOPOYHBIH MPHEM JOKYMEHTOB — 3TO:

MpueM JOKYMEHTOB OT OJTHOTO BHJIA YUPEKICHUN JaHHOU TEPPUTOPHUH (IIIKOJIBI paiioHa)
IIPUEM OTAEIBHBIX BHUJOB M Pa3HOBUJHOCTEH LEHHBIX JOKYMEHTOB OT BCEX OIHOTHITHBIX
OpraHu3alui JTaHHOW TEPPUTOPUH

IIPUEM JTOKYMEHTOB OT BCEX BUJIOB YUPEXKACHUN JaHHOW OpraHU3aluu

MpUEeM JOKYMEHTOB IO MIPUHAJIEKHOCTH K OTAEIbHBIM BUJIOBBIM I'pyTIam
24. I'pynmoBoii MpueM JOKYMEHTOB B apXHUB — JTO:
MpUEM JOKYMEHTOB OT HECKOJIBKHUX (DOH000pa30oBaTENeH B OJIMH J€HB
OpUeM JOKYMEHTOB OJHOTO WJIM HECKOJbKUX (POHIOB OT OJHOTUIHBIX YUPESKICHUN
JTAHHOUTEPPUTOPUH

IIPUEM OTJENbHBIX BUJOB U PAa3HOBUJHOCTEH LIEHHBIX JOKYMEHTOB OT BCEX OJHOTHIIHBIX

OpraHu3alui JTaHHOW TEPPUTOPUHU
IpUEM B apXUB CEMEUHOT0, POIOBOTO MIIM 00BETUHEHHOTO apXUBHOTO (OHIa

25. OTHeceHne yUpexJeHUN K YUCITYy HCTOYHUKOB KOMITJIEKTOBAHMS ApXUBA ITPOU3BOJUTCS:
Ha OCHOBE IIPUEMHBIX CIIMCKOB YUYPEXACHUH MCTOYHMKOB KOMILIEKTOBAHUS OCYJapCTBEHHBIX
apXMBOB, coryiacoBaHHbIX ¢ [IpaBuTenscTBoM PO
Ha OCHOBE CIIMCKOB HCTOYHUKOB KOMIUIEKTOBAHUS JJAHHOI'O apXHBa

Ha OCHOBE PEUICHMSI OKCIIEPTHOM KOMUCCUHU OPTaHU3ALNN

Ha OCHOBE npukasza Pocapxuba
26. OCHOBHBIMHM HCTOYHUKAMH KOMIIJICKTOBaHUS ApXUBAOPTaHU3ALNH SBISIOTCS:
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CTPYKTYpHbIE MOJpPA3[eJICHUs] OpPraHM3alluy, MOABEIOMCTBEHHbIE OpraHM3aLUH, (U3NYECKHUE
auna
OecCTPYKTYpHbIE YUaCTKH JEATEIIbHOCTU OpraHu3aluu
pyKOBOAUTENN (HUIIMAIOB U MIPEJCTABUTEIHCTB
OpraHM3aluyu OTPACIU
27. Ilpu skcniepTH3€e LIEHHOCTH JOKYMEHTOB OLIEHUBAETCS:
CTOMMOCTb JIOKyMEHTOB
uHpOpManus JOKYMEHTOB
CTOMMOCTb HOCHUTENS HH(OpMaLUU
BEC JIOKYMEHTOB
28.J1111 IpOBEAEHMS SKCIIEPTU3bI LICHHOCTH IOKYMEHTOB B OpPraHU3alii CO3JaeTCs:
3KCIEPTHBINA COBET
JKCIIEPTHAsI KOMUCCHUS
JKCIIEpTHAs rpynna
9KCIIEPTHBIN OTHEI
29. Kputepuu 3KCepTU3bl IEHHOCTH JOKYMEHTOB — 3TO:
cucTeMa HayyHO OOOCHOBAHHBIX IPU3HAKOB, Ha OCHOBE KOTOPBIX ONpEAENseTcs LEHHOCTb
JIOKYMEHTOB
IIPOU3BOJIbHBIA HA0Op MPU3HAKOB
WHIUBUAYAIbHO pa3paboTaHHAs CUCTEMa OLEHKU B KaXJOW OpraHU3alMUCHCTEMa, KOTopas
HE CYLIECTBYET B COBPEMEHHOM apXHUBOBEIECHUU
30. B rpynmny kputepueB coAepkKaHUs BXOAST CIEAYIOLUINE KPUTEPHUHU:
CTEIEHb BBEICHUS IOKYMEHTOB (DOH/1a B HAyUHBIH 000pOT
BpEMs 1 MECTO 00pa30BaHUE JOKYMEHTA
3HaYeHUE YUPEXKJICHHs WM JIMLA B )KU3HU O0IIeCTBa
MOBTOPSIEMOCTh JOKYMEHTHOM MH(pOpMaLuu
31.B rpynmy KputepueB BHEIIHUX 0COOEHHOCTEH BXOJAT CIEIYIONNE KPUTEPUU:
HaJIMYue pe30I0Lui, BU3, IOMET Ha JOKyMEHTE
BpeMs U MecTO 00pa30oBaHue TOKyMEHTa
00beM HHPOpMaATUUI0OKyMEHTA
HOBTOPSEMOCTh IOKYMEHTHOHUH(pOPMALIUU
32.dopmanbHbIi BUJT TOBTOPSIEMOCTH HH(POPMAIMH — 3TO:
IPOCTOE BOCIIPOMU3BEICHUE NTEPBUYHON JOKYMEHTHON MH(OPMAIIUK BO BTOPUYHBIX HCTOYHUKAX
MTOBTOPEHHUE JOKYMEHTOB Ha OJMHAKOBBIX HOCUTEISAX
00001enue nH(pOpMaIMK NEPBUYHBIX UCTOYHUKOB BO BTOPHYHBIX HCTOYHUKAXUH(POPMALIUU
BOCTPOM3BEIeHNE HUH(POPMALIMHUIOKYMEHTOB, HAPABJICHHBIX OHOMY KOPPECIIOHIEHTY
33. AHAJIUTHUKO-CUHTETUUECKUIBHU/I TOBTOPSIEMOCTH MH(DOPMAITUH — 3TO:
npeoOpa3oBaHre JOKYMEHTHOM HWHGOPMAalMUNEPBUYHBIX HCTOYHUKOB BO  BTOPHYHBIX
UCTOYHUKAaXUH(OpMaIu
LUTUPOBAHUE OJJTHOTO TOKYMEHTA B APYTOM JIOKYMEHTE
BbICIIAs CTYIEHb MOATOTOBKH JIOKYMEHTA, peIoiaraomias aHaiu3 nHpopMalum
KONUPOBaHUE TOKYMEHTOB
34. ®yHKUMOHAIBHO-1IEJIEBOE HA3HAYEHUE OPraHU3aluu — 3TO:
MPUHA/IJIEKHOCTh TOCYAAPCTBY KOHTPOJIBHOTO MaKeTa aklUi JaHHOHOpraHU3aluu
3HAUEHUE JEATEIbHOCTH YUPEKICHMS Ul Pa3BUTHsI OTPACIH, €r0 MECTO B BEIOMCTBEHHOM
CUCTEME
BaXHOCTb LIeJIeH M 3a/1a4 TPYIIIbI JI0AEH, paboTalomuX B JAHHOM YUPEXKACHUU
3HAYECHHUE U pa3Mep ITATOB yUPEIKICHUS
35. IlepeuneM Ha3bIBAIOTCA:
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CUCTEMATU3UPOBAHHBIE CIUCKH JOKYMEHTOBYUYPEKICHHM, OpraHu3aluil W NPEIIPHATHH C
YKa3aHUEM O CPOKax XPaHEHHUs JOKYMEHTOB WJIM O COCTaBE JOKYMEHTOB, IPUEM KOTOPBIX Ha
rocxpaHeHue o0s3aTesneH
CIPAaBOYHUK, BHITIOJTHSIOMUN (QYHKIIUHN y4eTa TOKYMEHTOB M UX CUCTEMAaTU3aI[IH
CIIMCOK JIOKYMEHTOB, PaCKpBIBAIOLIMIA COCTaB U cojJiepxaHue aen Gponaa
CIIMCOK JIOKyMEHTOB I'OCYJJapCTBEHHOT'O WJIM MyHHUIIMIIAJILHOTO apXHUBa
36. Ha yHukanbHble JOKyMEHTBI B apDXUBE COCTaBIISIOTCS:
UCTOPUYECKHE CIIPaBKU
CIE[MAJIBHBIE AKTHI IPUEMA
JIUCTBI yUETa U ONMCAHUS YHUKAIbHBIX JOKYMEHTOB
aKThl OOHAPYKEHUS YHUKAJIBHBIX IOKYMEHTOB
37. JIOKyMEHTbI, NpPHUHATHIE Ha JCMO3UTAPHOE XpaHEHHE B TOCYJApPCTBEHHBIN WU
MYHHMLMIIAIbHBIMAPXUB YUUTHIBAIOTCH:
OTJIeNbHO OT JOKYMEHTOB AD P®(nipaBuibHBIi)
BMECTE CO BCEMU JIOKYMEHTaMM JJaHHOT'O apXHUBa
KaK HE MOJISKAIIUE YUETY
10 YCMOTPEHHUIO PYKOBOJIUTEIS apXUBa
38. CnuckM HCTOYHMKOB KOMIUIEKTOBAHMSI apXHBa IIOCJIE COIJIACOBAHMS C BBILIECTOSLINM
OpraHoM YIIPaBJICHMsI AapXUBHBIM JEJIOM YTBEPKIAIOTCH:
PYKOBOAMUTENEM YUpeKaeHUA-(PoHT1000pazoBaTes
JUPEKTOPOM apXuBa
3aBEIYIONIUM apXUBOXPAHWIHIIEM, T1e OyeT pa3menieH GpoHa
HayaJIbHUKOM CITy’Obl 0€301aCHOCTH apXHBa
39. DkcnepTH3a IEHHOCTH JOKYMEHTOB IPOBOIUTCS:
B JICJIONPOM3BOJACTBE OpraHM3aliM, B AapXWUBE OpPraHu3allld, B TOCYJapCTBEHHOM WX
MYHMIIMIIAJIBHOM apXHUBE  TOJIBKO B JIEIONPON3BOICTBE OpraHU3aluu
TOJIBKO BrOCYAapCTBEHHOMApPXHBE
B apXMBE OpraHU3alNH
40. Cpok XpaHEHHs 3allUCEl aKTOB TI'PAXKIAHCKOTO COCTOSHHS B apXWMBE OPraHMU3alUM 10
nepenayu B cocraB AD PO:
120 ner
100 ner
20 ner
10 et
41. Cpox XxpaHEHHUs] KOHCTPYKTOPCKOM TOKyMEHTALMH, OTHECEHHOM K coctaBy AD P®, B apxuse
OpraHU3aIli COCTABIISIET:
20 ner
10 ner
15 ner
25 ner
42. EnvHuna XpaHEHUs apXUBHBIX IOKYMEHTOB — 3TO:
¢u3znueckn 00OCOOJIEHHBIM JOKYMEHT WM COBOKYNHOCTh JIOKYMEHTOB, 3aKIIOYEHHBIX B
OTJIENbHYIO MAIKY
JIOKYMEHTBI, IOCTYIUBIINE B YUpEXIeHUE U CPOPMUPOBAHHBIE B KIIACTEPhI
o(uIMaNbHBIA JOKYMEHT, IIepelaBacMblil B apXUB
y4eTHasT W Kiaccu(UKAIMOHHAS EAWHHUIA, TPEICTaBIAIONMas co0oi buzmdeckn
000COOJICHHBI JTOKYMEHT WM COBOKYIHOCTh JIOKyMEHTOB, HMEIOINAsi CaMOCTOSITENbHOE
3HAYCHHE
43.Jleno3uTapHOE XpaHEHUE APXUBHBIX IOKYMEHTOB -3TO:



47

XpaHEHUE AapXHUBHBIX JIOKYMEHTOB B BEIOMCTBEHHBIX apXHBaX, OCYIIECTBISIEMOE
rOCYy/IapCTBEHHBIMUA M MYHHIIMITATIbHBIMUA OPTaHU3ANUSIMH B TEUCHHUE TIEPHUO/IA, YCTAHOBIEHHOTO
HOPMAaTUBHBIMH JOKyMEHTaMU
XpaHEHUE B apXWBe, My3ee, OMOIMOTEKE apXUBHBIX IOKYMEHTOB Ha YCJIOBUSX, OMPEACIIEMbIX
JIOTOBOPOM MEXJy COOCTBEHHMKOM JOKYMEHTOB W COOTBETCTBYIOIIUM AapXHBOM, MY3€eM,
OMOMMOTEKON, C COXpaHCHWEM 3a COOCTBEHHHMKOM TIpaBa COOCTBEHHOCTH HAa apXHBHBIC
JTIOKYMEHTBI

OeccpouHOe XpaHEHHE JTOKYMEHTOB B TOCYJIapCTBEHHOM apXvBe, TOCYAapCTBEHHOM My3ee,
OoubIMoTEKE

obecrnevueHrne paluoOHAIBHOTO Pa3MEIIEHUS U COXPAaHHOCTH JJOKYMEHTOB
44. OCHOBHBIMHM €IMHULIAMU Y4Y€Ta JIOKyMEHTOB HE3aBUCHUMO OT BHJa HOCHUTEIN, crocoda u
TEXHHUKH 3aKPETUICHUS HHPOPMAITUH SBIISIOTCS:
apXUBHBIN QOHT, apXUBHAS KOJUICKIIHS, UHHIIA XpaHEHUS
JOKYMEHTBI, JTUCTHI

YCIIOBHBIE €IMHUIIBI

MTOTOHHBIC METPHI
45. IlpyuHIUI JUHAMUYHOCTH y4eTa O3HA4YaeT:

HENPEPHIBHOE JIBUKCHHEC YYeTHBIX JIOKYMEHTOB oT HUKECTOSIIIX K
BBIIIECTOSIIIIUMUHCTAHITHSIM
CBOCBPEMEHHOE U OIEPATHBHOE OTPAKCHUE JIFOOOTO JBIIKEHUS IOKYMEHTOB apXHBa B YUETHBIX
JIOKYMEHTax

KOMIUICKCHOE U3YUCHHE JBUKCHHS ADXUBHBIXIOKYMCHTOB

M3Yy4YEeHHE CUCTEMBI yueTa Ha OCHOBE MPHUHIIUIIA BCECTOPOHHOCTHU
46. Jluct dhoHaa cOCTaBIsACT:
KK (HOH

Kaxkzioe jeno GpoHmaa

KaKIBITOKYMEHT (hOoHa

Ha TPYIITY OJHOPOIHBIX (POHIOB
47. Ilo criucky ¢OHIOB MPUCBANBACTCS HOMEDP:
OTJICTBHOMY (POH[TY MJIH KOJUICKITHH
OTJIETbHOMY JIeTTY

OTJICITBHOMY JIOKyMEHTY

MacropTy apXuBa
48. B kHUTY y4eTa IOCTYIUIEHUH TOKYMEHTOB MTOCJI€0BATEIbHO BKIIIOUAIOTCS:
BCE TIEPBUYHBIC U TIOBTOPHBIE MOCTYIICHUS TOKYMEHTOB

BCE TIEPBUYHBIC ITOCTYIICHUS JIOKYMCHTOB

MOCTYIUICHUS 0CO0O0 IIEHHBIX TOKYMEHTOB

JApeHUe TpaXkIaHaMU CBOHMX JOKYMEHTOB apXHBY
49. B cniucok ¢GoHI0B3aMUCHIBAIOTCS:

MIEPBUYHBIC MTOCTYIICHHS TOKyMEHTOB (hOH 1A

BCE TIOCTYTUICHUsI JOKYMEHTOB (pOHa
(OHJIBI TPH TIEPBOM TOCTYIIJICHUH B apXHB

HOMepa Bcex onucei Gpoxma
50. [IpuHIMIT EHTpAU3allMH yYeTa O3HAYACT:

BEJICHUE BCEX YUETHBIX IOKYMEHTOB B LIEHTPAJILHOM OpPTraHe YMpaBJICHUS apXUBHOW OTpaciv
— PocapxuBe 1o eIMHBIM NpaBUiIamMm

BEJICHHE BCEX YUETHBIX IOKYMEHTOB B CHECIMATU3UPOBAHHOM TOIpa3AeIeHUN

cocpeioToueHre aOCOJIIOTHO BCEX YYETHBIX JOKYMEHTOB B OJHOM MecTe -DenepaibHOM
ApPXUBHOM areHTCTBE
perJaMeHTHpoBaHue B3auMoieicTBUsl DeepabHOTO apXUBHOTO areHTCTBA C OPraHU3alUsIMU, a
Tak)Ke MPUMEHEHUE eIMHBIX EMHUII yIeTa apXUBHBIX JIOKYMEHTOB
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51.JIuct ¢ponnma — 370:

YUETHBIH JIOKyMEHT, BKJIIOYAIONIMKA CBEACHUS O HA3BaHWU M IeperMMEHOBaHWU (OHJA,

XPOHOJIOTMYECKUX IPAHULAX, IBUKEHUN M COCTAaBE IOKYMEHTOB (DOH/1a, HATMYUH ONUCEH
MIPOHYMEPOBAHHBIH € IENBI0 yYeTa JIUCT apXUBHOTO JOKYMEHTA, XpaHALIEToCs B GOHE
YUETHBIN IOKYMEHT, CoJiepXKalluil cBeZileHHs 00 apXHUBe U XpaHsAMxXcs GoHaax
TucT U3 nena Gouaa

52. 3aBeputelibHasl HAJIKUCh Aea:

KpaTKoe 0003Hau€HUE CBEIEHUI O COCTABE U COJIEP)KAHNUU JOKYMEHTOB, HAXOIALIUXCA B JIEIE
HAJIUCh, COJepXkallas yKa3aHUEe KOJIMYEeCTBA U (U3UYECKOTO COCTOSIHUS JIMCTOB Jiena,
MOJIJIEXKALIETO IOCTOSIHHOMY WJIU J1I0JITOBPEMEHHOMY XPaHEHHIO

3aIlUCh, COJIEprKaILas YKa3aHUEe KOJUYECTBA JIeJ1 B OIUCH, TOJIMCAHHAS €€ COCTaBUTEIEM

WTOTOBas 3aITUCh, COJEPIKAIIasi CBEJICHHS O Bcex aenax (hoHma
53. ApxuBHas STUKETKA:

THUII QpPXUBHOT'O CIIPAaBOYHUKA
0003HaueHHE YYETHOHN €MHHULIBI
KapTOUYKa yCTAaHOBJIEHHOI'O 0Opasla ¢ 0003HaueHue MU(POB €INHULl XPaHEHUs, BIOKEHHBIX B
OJIHY KOpOOKY

yudeTHas 3alluch Ha 00JIOKKE Jiena
54. ®onnoolOpa3oBaTesieM BXOIAUIMX TOKYMEHTOB SIBJISIETCS:
aapecar
aBTOP
MOYTaIbOH
PYKOBOJIUTEINb CTPYKTYPHOTO OPA3/IeIEHUS
55. KnaccuguxanronHoi equHuIel B npeaenax (GoHaa sBiIseTcs:

JOKYMEHT

JIUCT

rpymnmna jieil
Jenno (equHUIa XpaHEeH!s )

56. Cxema kiaccu(uKaluy J1e1 — 3To:
NepeyeHb pas/ielioB U MOApPa3/eiaoB (CTPYKTYpHBIX MOApa3AeiNeHUuNl Wiaun  QyHKUMH
¢doHn000pa3oBaTeNan APYrux), Ha OCHOBE KOTOPOTO CTPOUTCS ONHUCH

nepeyeHb KaTeropuii JOKyMEeHTOB (OH/1a C YKa3aHHEM CPOKOB UX XpaHEHUS

NepevYeHb OCHOBHBIX ATAINOB UCTOPHH (hOHI000pa3oBarens U GoHaa

an@aBUTHBIN NIEPEUEHb HAYYHBIX MOHATHH, HCTOPUYECKUX (DAKTOB, IBJICHUM, yUpPEKICHUI
57. B ToMm ciyuae, eciy y4peKIeHUE UMENIO0 YacTO U3MEHSIOLIYIOCS, CIOXKHYIO CTPYKTYpY, I
ero (honma 60mbIIe MO0 ACTCXeMAKTACCHU(UKAIIH:

XpOHOJIOTUYECKasl CTPYKTYpHast

HOMHHAJIbHO-XPOHOJIOTHYECKast

CTPYKTYPHO-XPOHOJIOTUYECKAs

(GYHKIIMOHATBHO-XPOHOJIOTHYECKast
58. ApxuBnas «Komnekmus miakatoB OKHA POCTa u OKHA TACC» obbenuHeHa 1o
MpPU3HAKY:

HOMMHAJIBHOMY

reorpaduyeckomy

aBTOPCKOMY

XPOHOJIOTHYECKOMY
59. CtpaxoBoii (hoHI TTpeICTaBIsIeT COOOM:

COBOKYIHOCTb CTPaXOBBIX KOIUI JOKYMEHTOB

COBOKYITHOCTb 0CO00 LIEHHBIX JOKYMEHTOB
COBOKYIHOCTb JJOKYMEHTOB Ha HUITPOOCHOBE

COBOKYITHOCTb YHUKAJIbHBIX IOKYMEHTOB
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60. JIoKyMEHTBl BBLIAIOTCS W3 XpaHWIMINA IOJIH30BATEISIM B YHMTAJIBHBIA 3all HA CPOK, HE
IIPEBBIIIAFOLIN:
1 mecs1n
3 Mecsma
6 Mecs1EeB
1 ron
61. ®oHJ 1OIB30BaHUS IOKYMEHTOB CO3/1A€TCS JIS:
BBIJIAUM €0 MOJIb30BATEISIM B UNTAJIBHBIN 3aJ1 apXUBa
3aMEHBI CTaphIX JOKYMEHTOB Ha HOBBIE KOITUHU
MPOJIaXKK Ha ayKIMOHAaX
oOMeHa ¢ IPYyruMu apXuBaMu, My3esMU, OMOJIMOTEKAMH CTPaHbI
62. ®ony 1I0JI630BaHUS — 3TO:
COBOKYITHOCTb CTPaXOBBIX KOMHI 0CO0O0 IEHHBIX U YHUKAJIbHBIX JTOKYMEHTOB
COBOKYITHOCTh KONHUN apXWMBHBIX JOKYMEHTOB, BBIIIOJIHEHHBIX HA PA3JIMYHBIX MaTepUATBHBIX
HOCHUTEIISIX, TPEAHA3HAYCHHBIX JUIS MX UCIIOIh30BaHUS
COBOKYITHOCTh apXMBHBIX JTOKYMEHTOB, MMEIOIIUX MEXAY COO0O0M ucTOpuueckue u (WUiun)
JIOTHYECKHE CBI3U
COBOKYITHOCTh JIOKYMEHTOB, 00pa3yIOIIMXCS B JIEATEIbHOCTH OPTaHU3aIuil U BBIMOJHEHHBIX
Ha DJICKTPOHHBIX HOCUTEIIAX
63. 3aroJIoBOK Jiejia — TO:
Ha3BaHHE JJOKYMEHTA, IaHHOE aBTOPOM
CBEJICHUA O JOKYMEHTE, COCTOAIIME U3 YKa3aHUsI €ro aBTopa, aJipecaTa, KpaTKoro CoAepKaHus
U 1Tkl
KpaTkoe 0003HAaYeHHE CBEACHUI O COCTaBEe U COJIEPIKAHUS TOKYMEHTOB, HAXOSIINXCS B JIeJie
HAAMKUCh, COJAEpIKAIlas yKa3aHWE KOJIMYecTBA M (U3UYECKOTO COCTOSIHHS JIMCTOB JIefa,
Mo/IJIeXkKaIIasi IOCTOSSHHOMY WJIH JIOJITOBPEMEHHOMY XPaHEHHUIO
64. OCHOBHBIM 3JIEMEHTOM OMUCAHUs €AUHULBI XPAHEHUS SIBIIAETCS:
3aroJI0BOK
HOMED JINCTa
Ha3BaHue (hoHIa
Ha3BaHHE apXHBa

65. Ilpu cocTaBieHUN 3aro0OBKaeIMHUIIBI XpaHEHUS] HEOOXOJMMO:
00ecnevnTh MOJIHOE COOTBETCTBHE MH(OPMAIINK 3arojoBKa U HH(OpMaluy JOKYMEHTOB Jieia
o0ecneynTh NPUOIN3UTENIEHOE COOTBETCTBUE 3arojoBKau HH(GOpMAIUK JOKYMEHTOB
CcBOOOHO U3JIaraTh coJiepKaHue TOKyMEHTOB, IPUBHOCS aBTOPCKOE BUICHUE
3HAYUTEIBHO YIYUILIUTh COJEpKAHNUE TOKYMEHTOB, YTOOBI 3aMHTEPECOBATh HCCieI0BaTenen
66. 3aroy0BOK eAMHUIIBI XpaHeHUs! «3anucHas kHKka akrepa MXAT Opinosa B.A. 1927-28rr.»
ABJIAETCS:
IPOCTHIM
00001IEHHBIM
CJIOKHBIM
COCTaBHBIM
67. 3aroioBok equHUIBl XpaHeHUs «llepemucka ¢ apXMBHBIMU YUPEXKICHHUSIMH O pa3paboTke
IPOEKTa MpaBUII pabOTHl OpraHU3alMi ¢ ApXUBHBIMU JTOKYMEHTAMI SIBIISETCS:
IPOCTBIM
CJIOKHBIM
0000IIIEHHBIM
COCTaBHbBIM
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68. 3aroJI0BOKEAMHUIIBIXPAHEHUAK Y CTAB aKIIMOHEPHOTO O0IIECTBA « DKCIIOCTPOIN», MEPEIucKa ¢
MunucrepctBoM  roctuiuu  Poccuiickorn  ®enepanuu 0 pEerUCTpalMM  YUPEAMTEIBHBIX
JIOKYMEHTOB OOILECTBa» SIBJISAETCS:
IIPOCTBIM
00001IEeHHBIM
CJIOKHBIM
COCTaBHBIM
69. HazBanue GoHa yupexaeHUus — 3TO:
Ha3BaHWE MUHUCTEPCTBA WIHM BEJOMCTBA, KOTOPOMY IIOIYMHEHOYUPEIKICHUE
nocjeHeeHa3BaHUEYYpexKAeHUA(POHI000pa3oBaTes
Ha3BaHHUE apXUBa, I'71e XpaHUTCS POH]T
BCE HA3BAHUAYUPEKACHUS -POHI000pa30BaTENS
70. KpaliHUMu gataMu JJMYHOTO Jiej1a ABIISIOTCS:
JaThl 3as1BJIEHUI O IPUEME U YBOJIbHEHUU
JIaThl IPUKA30B O IPUEME U YBOJIbHEHUU
JlaThl IEPHO/1A, HA KOTOPbIE WM 32 KOTOPhIE OHU COCTABJICHBI
JaThl IIPUHATUSA U YBOJIbHEHHUS
71. Ecnm penmo ObUTO HAyaTO B OJHOM YYPEXKICHHH, a 3aTeM IepelaHo B Jpyroe, TO
YKa3bIBaIOTCS CIIEIYIOIINE JaThl:
3aBe/IeHUs JeJla B IEPBOM YUPEKICHUU
IIOCTYIUIEHHS JI€JIa BO BTOPOE YUPEKICHUE
3aBe/ieHUs Jejla B IEPBOM YUPEKICHUH U JaTa OKOHYAHUS BO BTOPOM YUPEXKICHUU
TPU JaThl - 3aBEACHMs Jejla B IIEPBOM YYPEXKICHUHU, NEpeladyd BO BTOPOE MOKOHYAHUS BO
BTOPOM YUPEXKACHUU
72. B 3aronoBke ziena KOPpECOHAEHT YKa3bIBACTCS IS
IJIAHOB
IIPOTOKOJIOB
NEePETUCKI
CBEJICHUN
73. OntuManbHbIA HAOOP 1E€MEHTOB MH(POPMAIUH JIJIs1 ONTMCAHUS IPOTOKOJIOB:
BUJ TJOKYMEHTa, HOMEpa, aBTOp, MEPHO, NOUIMHHOCTH/KOMUHHOCTh
BU/J] IOKYMEHTA, COJIep>KaHne, TEPPUTOPHUS, BpEMs], TOATMHHOCTH/KOTUHHOCTD
BUJ JOKYMEHTa, aBTOP, KOPPECTIOHJEHT, COJIepKaHue, TEPPUTOPUS U BpeMs COOBITUI
BU/| €IMHULIBI XPAHEHUS, BONIPOC, MOITMHHOCTH/KOMUIHHOCTh
74. OnTUMaIbHBIN HAOOP IEMEHTOB MH(POPMALIUH JUIsl OIIMCAHUS IIJIAHOB U OTYETOB:
BU/JI IOKYMEHTA, aBTOp, HOMEpa, MEePHO/I, MOATNHHOCTH/KOMTUHHOCTD
aBTOp, MHOI'/Ia COJIEP’KaHue, IEPUOJT COCTABIEHUS TIOKyMEHTA
BU/JI IOKYMEHTA, aBTOP, KOPPECIIOHJEHT, COJIep )KaHNe, TEPPUTOPHS U BpeMs COOBITUI
BUJ TJOKYMEHTa, COIep)KaHUE, TEPPUTOPUS, BPeMsl, ITOITHHHOCTE/KOMUIHOCTD
75. OntumManbHBIA HAOOP 71€MEHTOB HHGOPMAIUH JIJIS1 ONIMCAHUS TIEPENUCKHU:
aBTOP, MHOT/Ia COJIep KaHue, IEPHUOJI COCTABICHUS TOKYMEHTA, OUIMHHOCTh/KOMUHHOCTh
BU/J] IOKYMEHTA, aBTOP, KOPPECIIOHCHT, TEPPUTOPHS U BpeMsi COOBITHIA
BUJ TJOKYMEHTAa, COIEp)KaHUE, TEPPUTOPUS, BPEMs, TOITMHHOCTE/KOMUIHHOCTh
BU/J] €IMHUIIbI XPAHEHHUs, HHOT/Ia aBTOP, KOPPECTIOHJEHT, COJIEp KaHNE, TEPPUTOPHS
76. AHHOTAIMsI JOKYMEHTOB €IUHHIIBI XpaHEHHsI TPEICTABISAET COOOI:
KpPaTKyl0 XapakTepUCTUKYy HauOojiee IIEHHBIX JOKYMEHTOB, COJEpkKAaHUE€ U OCOOCHHOCTH
KOTOPBIX HE OTPAXKAIOTCS B 3ar0JI0BKE €IMHULIBI XPAaHEHUS
LIUTUPOBAHUE BCEX NHTEPECHBIX JOKYMEHTOB
KpaTKUii Iepecka3 BCEX JOKYMEHTOB Jiena
yKa3aHHe Ha MECTO XPaHEHMsI TOKYMEHTOB B apXUBOXPaHWINIIE
77. AHHOTaIMsI pacnoJaraeTcs:
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BCJIE]l 32 3ar0JIOBKOM €IMHHULIBI XPAHEHUS ¢ KPACHOM CTPOKHU
Iepe]l 3aroJJOBKOM €IMHUIbI XpaHEHUs
B CEpE/IMHE 3aroJI0OBKa €IMHUIIBI XPaHEHUs U BbIACIAETCS PU(TOM Ha OTIEIBHOM OJIaHKe
78. ApxuBHas OIUCH — 3TO:
ouLMaNBHBIA JAOKYMEHT apXHBa, BOCHPOM3BOIALIMH TEKCT apXMBHOIO JIOKyMEHTa
(I0KYMEHTOB) C YKa3aHHEM HX aJpPEeCcOB
TUIl apXWBHOTO CIPABOYHMKA, IPEJHA3HAYCHHBIM I PACKPBITUS COJNEP)KAHUSA EOUHULIBI
XpaHeHHs apxXUBHOTO (oHAAa (KOMIUIEKCA), 3aKpeIUIEHUS MX CHUCTeMaTH3alliH, a TaKxke
BBINOJIHAIOLIMN (PYHKIMIO yueTa eAMHULl XPaHEHUS
NEPeYeHb OTAEIbHBIX JOKYMEHTOB, OOpa30BaBIIMXCS B IPOLECCEe ACATEIBHOCTH Pa3ITHYHBIX
(donnoo0OpazoBaresneil 1 00bEANHEHHBIX IO OJTHOMY WM HECKOJIBKUM MPU3HAKAM
TUI APXUBHOTO CIPAaBOYHUKA, B KOTOPOM BTOPWUYHAs JIOKYMEHTHas WH(OpMAIHs apXuBa
CTPYIIIIUPOBaHA O MIpeAMeTaM (TeMaM, OTpacisiM), 0Opa3yrolluM JeJIEHUSI B COOTBETCTBUU C
NPUHATON CXEMOH KiIacCH(UKAIMK JOKYMEHTHON HH(pOpMaInu
79.ApxvBHas OIUCH SIBJIACTCS:
MEXapXUBHBIM CIIPABOYHUKOM
MEX()OHIOBBIM CIIPAaBOYHUKOM
BHYTPHU(OHIOBBIM CIIPAaBOYHUKOM
MEXPErMOHaJIbHOM CIIPABOYHUKOM
80. Yka3zaTenu o ¢opmMe MOTYT OBITh:
TIIyXUMH
AHHOTHPOBAHHBIMU
TOYHBIMHU
MIPUMEPHBIMH
81. Karanor B rocy1JapcTBEHHOM WJIM MyHHUIIMIIAJIbHOM apXUBE SBISAETCS:
MEX(POHIOBBIM CIIPABOYHUKOM
MEXXPErHOHAIbHOM CIPaBOYHUKOM
BHYTPU(OHAOBBIM CIIPAaBOUHUKOM
MEXApXUBHBIM CIIPABOYHUKOM

82. [lyreBoauTenp — 3T10:
apXMBHBI CHPAaBOYHHUK, COJEpXKAIMM CBEIACHHUS O JOKyMeHTax W (win) (oHmax apxusa
(apXMBOB) B CHCTEMaTU3MPOBAHHOM BUJIE, IPEIHA3HAYCHHBIH TSI O3HAKOMJICHHSI C UX COCTaBOM
U COZIep)KaHUEM
MeK(DOHTOBBIHAPXUBHBIN CHPAaBOYHUK, B KOTOPOM HH(OPMAIUS O COJEPKAHWU JOKYMEHTOB
CTPYIIITUPOBaHA MO MpeIMeTaM

aApXUBHBIM CIPaBOYHUK, NPECTABIAIOMUNA CcOO00M andaBUTHBIM, CUCTEMATUYECKUH WK
COCTaBJIEHHBIN IO MHOMY MPU3HAKY NIepeuyeHb Ha3BaHUH MPEIMETOB, YIOMUHAEMbIX B apXHBHBIX
JOKYMEHTaX C yKa3aHHeM MX TTOMCKOBBIX JTAHHBIX

apXMBHBIN CIIPABOYHUK, BKJIIOYAIOUIMA CHCTEMAaTH3MpPOBAaHHBIE CBEACHUS O COCTaBe M
COJIepKaHNH OTACTHHBIX KOMIUIEKCOB TOKYMEHTOB
83. OOBeKTOM ONucaHMs B TyTEBOAUTENE O (POHIAM apXHBa (ApXHBOB) SIBIISAETCS:
dboHx

TeT10

JOKYMEHT

9acTh TIOKyMEHTa
84. Bugamu apXuBHBIX 0030pOB SIBIISFOTCS:
0030p ¢oHIa, TeMaTHIecKuilt 0030p

0030p aema, 0630p TPYIIILI A€

TEMAaTUYECKUN TIepeueHb 3ar0JIOBKOB €IMHUILY XPaHCHHS
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0030p QOHIOB rocyAapCTBEHHBIX 1 MyHUIIUIIAIIBHBIX aPXHUBOB
85. IMeHHoi#1 yKkazaTelnb K 0030py BKJIIOYACT:
MOHSTHSL, IPEICTABISAIONINE COO0N UCTOpHUEcKHe (PaKThI
OJIHOPO/JHBICTIOHATHS
(dbaMuuy, UMEHa, 0TYeCTBa, OMorpaduUecKue CrpaBKu
reorpaduuecKre MOHITUS
86. ApxuBHas CIIpaBKa:
opUIMANbHBIA TOKYMEHT, HMEIOUIMHA IOPUAWYECKYI0 CWIy U COJACpXalluil apXHUBHYIO
nH(pOpPMALIKIO O MPEAMETE 3aMpoca, C YKa3aHHEeM IMOUCKOBBIX JAHHBIX JJOKYMEHTOB
o(pULMaNBHBI JOKYMEHT apXuBa, BOCHPOHM3BOISAIIMNA TEKCT MM MU300paKEHHE apXUBHOTO
JIOKYMEHTa C YKa3aHHEM €ro MOMCKOBBIX JIaHHBIX
KOIIHSI YaCTH TEKCTa apXUBHOTO IOKyMEHTa, opopMiIeHHast B OpME CIPaBKU
JOKYMEHT, CBSI3aHHBIA C IOPUAWYECKUM WM (DU3UUECKUM JIMLOM, O(GOpPMIICHHBIH B
COOTBETCTBHUH C 3allpOCOM
87. NadopmMarimoHHOE TMCbMO — 3TO:
IIUCbMO, COJIEpIKalllee CUCTEMATU3UPOBAHHBIM MEPEUYEHb 3arojOBKOB €1 WM JOKYMEHTOB C
yKa3aHHEeM JaT U MMOMCKOBBIX JaHHBIX
IIUCbMO, COCTaBJICHHOE AapXMBOM II0 COOCTBEHHON WHUIMATHUBE WM B OTBET Ha 3aIpoc
MOJIb30BaTENsl W COJAEpKalee coollieHne 00 MMEIOMMXCS B apXuBe JOKYMEHTax IO
omnpezesieHHOM pobieme, TeMe, BOpOCy(IpaBUIbHbIN)
KOMIUIEKT KON JOKYMEHTOB, 0()OPMJICHHBIN B COOTBETCTBHH C 3a[IPOCOM
MIMCbMO, OCBEILAIOIIEE COCTaB JOKYMEHTOB apXUBa
88. 3anpockl, MOCTYyMAOIINUE B ApXUBBI, TOAPA3ICISIIOTCS Ha:
TEMaTHUYECKHE, TeHEaJOrnYeCKHe, COLIMAIbHO-TIPAaBOBBIE
YHUKaJIbHBIE, 0CO0O0 IIEHHBIE
Me)KapXHUBHbIE, BHYTPHAPXUBHBIE
o(uLmanbHeIe, JINYHbIE
89. 3anpoc 0 NOATBEPKAECHUH TPYIOBOTO CTa)Xa OTHOCUTCS K:
TEMaTHYECKOMY3aIpoCy
reHealornYeCKOMY3arpocy
COLIMAJILHO-ITPAaBOBOMY 3aIpOCy
opuIMaIFHOMY 3aIIPOCy
90. B apxuBHOM BBIIMCKE BOCIIPOU3BOJNUTCS OJHOCTBIO:
Ha3BaHME JOKYMEHTa, HoMep (1udp) u [aTa  Ha3BaHUE TOKYMEHTA, KOPPECIOHIEHT, BOIIPOC
BH/JI IOKYMEHTA, J]aTa JOKyMEHTa
Homep (mudp)A0KyMeHTa, MOIIUCH
91. JIna mosryueHHss HEOOXOIUMBIX Ui pabOThl JIOKYMEHTOB HCCJIEIOBATeNb 3alloiHSIET B
YUTAJILHOM 3aJIe apXuBa:
TpeOOBaHUE HA BbIIAUY 1€l
KHUTY MOKEJIaHUH el
AHKETY BbLIAuu Ael
OJIaHK Ha BbIIAYY JIeT
92. TIlepBuuHoil (opMoOif yueTra HCIOJB30BAaHUS JOKYMEHTOB B TOCYIapCTBEHHOM U
MYHMIIUIIAJILHOM apXUBE SBJISETCS:
JIUCT UCIIOJIb30BAHMS JIENa
KHMTa BBIJIA4M JI€J U3 XpaHUJIHILA
0030p poHaa
aHATMTHYECKHE 0030phl apXuBa
93. HayuHbIMU OCHOBaMH TEOPUU U METOJUKU apXUBOBEACHHUS ABIISIOTCS:
MIPUHIIMIIBI, HAYYHbIE METO/IbI 1 HOPMAaTUBHO-TIpaBoOBas Oa3a
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MPUHIIMIIBI, HAYYHbIE METOJIbI, IPU3HAKN KJIAaCCU(PUKAIUU JOKYMEHTOB, KPUTEPUU IKCIEPTU3HI
LIEHHOCTHU
MIPUHLUIIBI ICTOPU3MA, BCECTOPOHHOCTH U KOMILIEKCHOCTH, CUCTEMHBIN MTOJIXO0/
MPUHIUIIBI U TEXHOJIOTUHU Pa0OThI C apXUBHBIMH JIOKYMEHTAMU
94.ApxuBOBEIEHUE — ATO:
KOMILIEKCHAs! TUCIUIUIMHA, U3yYaroas paboTy apXuBOB
KOMIUIEKCHAasl HayyHasi JUCHUIUIMHA, pa3palaThiBalollas TEOpPETUYECKUE, IMPaBOBbIE U
METOMYECKUE BOIIPOCHI APXUBHOTO JI€NIa
KOMIUIEKCHas HayyHas M YydyeOHas JNUCUUIUIMHA,M3YyYarollas BC€ BHIbI pabOTHl C
JIOKYMEHTaMU B OpraHU3aliu
JTUCIUILINHA, U3ydarolas MmopsgoK paboTel C JOKYMEHTaMHU B JIEJIONPOU3BOJCTBE, apXUBE
OpraHM3aly U roCy1apCTBEHHOM MJIM MyHHUIIUIIAJILHOM apXUBE
95. ApxuBOBeIEHHE TECHO B3aUMOJICUCTBYET C JUCHUILIIMHAMU:
apxeorpadusi, ucropus, HUH(POPMATUKA, IOKYMEHTOBEIEHHUE, HCTOPHUSI TOCYIapCTBEHHBIX
yupexJIeHul, odecreueHrne 0e30MacHOCTH )KU3HENEeATeTbHOCTH
UCTOpUSl, MAaTE€MaTUKa, MCTOYHHUKOBEJIEHUE, KpaeBEICHHE, KypHAJIUCTHKA, OUOJIOTHS,
XUMUSA,JOKYMEHTOBEICHUE
UCTOPUS,JOKYMEHTOBEIEHUE, UICTOUHUKOBEICHUE, BCIIOMOTaTeJIbHbIE HCTOPUYECKHE
JTUCIUILIMHBL, UCTOPUS TOCYJAPCTBEHHBIX YUPEKIECHUM, OMONIOTHs, XUMUS, UH(OpMaTHKA
96. ApxuBHbi (hoHx Poccmiickoii Depeparuu — 310:
HUCTOPUYECKH  CIIOKHUBIIAACSA M IOCTOSHHO TOIMOJHSIOMIAs] COBOKYIHOCTh  APXMBHBIX
JIOKYMEHTOB, OTPaKAIOLIUX MAaTEpUaJbHYI0 U JYXOBHYIO KH3Hb OOIIECTBA, HMEIOIINX
HUCTOPUUYECKOE, HAYYHOE, COLIMAIbHOE, 3KOHOMHUYECKOE, MOJUTUYECKOE U KYJIbTYPHOE 3HAUYCHHUE,
SABJISIOIINXCS HEOTHEMJIEMOW YaCThl0 MCTOPUKO-KYJIBTYPHOTO HAcienus HapoaoB Poccuiickoi
@Denepaliyi, OTHOCSIIMXCS K HMH(DOPMAIMOHHBIM pecypcaM M MOAJEKAIUX MOCTOSHHOMY
XpaHEHUIO
HUCTOPUYECKH CIIOKUBIIASCA W IOCTOSIHHO TIOMOJIHSIONIAS COBOKYIHOCTh AapPXUBHBIX
JOKYMEHTOB, OTPaKAIOLUIUX MAaTepUaJbHYl0 U JYXOBHYIO KH3Hb OOIIECTBA, HMEIOIINX
HCTOPUYECKOE, COLMAIbHOE, D3KOHOMHYECKOE, IOJIMTHYECKOE M KyJIbTYpHOE 3HA4YCHHE,
SABJISIOIINXCS HEOTHEMJIEMOW YaCThl0 MCTOPUKO-KYJIBTYPHOTO HAcCJenus HapoaoB Poccuiickoi
®denepaunun
UCTOPUYECKH CIIO)KMBILIASICS. W IIOCTOSHHO TIOMOJIHAIOIIAS COBOKYITHOCTb apXUBHBIX
JOKYMEHTOB,  OTP@KAlOUIMX  HMCTOPUYECKOE, HAY4YHOE, COLHUAIBHOE, HSKOHOMMUYECKOE,
MOJIMTUYECKOE U KYJbTYpHOE pa3BUTHE OOULIECTBA, SIBISIFOIIMXCS HEOTHEMJIEMOW YacThbIO
HMCTOPUKO-KYJIBTYPHOI0 Hacueauss HapoaoB Poccuiickoi denepaunu
UCTOPUYECKH CIIOKMBILIASACA W TOCTOSHHO TIOTOJHSIOMIAs COBOKYHMHOCTh apXHMBHBIX
JOKYMEHTOB, OTP@XAIOLUIMX MAaTepUaTbHYI0 M JYXOBHYIO JKHM3Hb OOIIECTBA, HMEIOIIUX
HCTOPUYECKOE, HAYYHOE, COLMAIbHOE, SKOHOMHYECKOE, MOJIUTUYECKOE U KYJIbTYPHOE 3HAUECHUE
Y TIO/IJIEXKAIINX [TOCTOSITHHOMY XPaHEHHIO
97. Opranu3zanusi JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepannu u APyrux apXuBHBIX
JIOKYMEHTOB OCYILECTBIISETCS 110 CIEAYIOINUM YPOBHSIM:
10 TpeM ypoBHAM: B npejenax A® PO, apxuBa u apxuBHOro QoHaa
10 IByM ypoBHsM: B nipeenax A® PO u apxuBa opranuzanuu
o 4erblpeM YypoBHsAM: B mnpenenax Ad PO, rocynapCTBEHHOro apxuBa, apXuBa
OpTraHM3aIi U apXUBHOTO (OH/IA
KOJIMYECTBO  YpPOBHEW  opraHuzanmuu  JOKyMeHToB  A® PO onpeaesieTcs
dbonmo0OpazoBarenemM

98. OTpacneBbie (HOHIBI — ITO:
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HCTOPUYECKHE apXUBBI, CIIOKUBIIKECS MPU BEIOMCTBaX, KOTOPbIE UMEIOT IPAaBO BPEMEHHOTO (B
T.4. JIETIO3UTAPHOT0) XpaHEeHUs TOKyMeHTOBA®D P®, oTHOCSIMXCS K TOCYIapCTBEHHOH (opme
COOCTBEHHOCTHU

HUCTOPUYECKHUE ApPXUBBI, CIOKUBILIUECS IIPU BEJOMCTBAX, KOTOPbIE HMEIOT IIPAaBO BPEMEHHOIO
(B T.4. Ieno3uTapHOro) XpaHeHHs JOKyMEHTOBA® P®, oTHocAmuxcs K YacTHOH Qopme
CcOOCTBEHHOCTHU

KOMIUIEKCHI JOKYMEHTOB OOIIECTBEHHBIX OpraHU3aIHii, IPEKPATUBIIUX CBOE CYIIECTBOBAHUE
¥ CO3/IaBIIUX E€AMHbIE OTpacieBble POHIBI sl XpaHEHHS apXUBHBIX TOKYMEHTOB

OTpaciieBble TOCYJapCTBEHHbIE (DOH/BI MHHHCTEPCTB M BEJAOMCTB, OCYIIECTBISIOLINE
IIOCTOSIHHOE XPaHEHUE apXUBHBIX JOKYMEHTOB
99. Uctopurueckas cripaBka OTPa)Kaer:
HcTopuroornoodbpazoBaTelis, HCTOPUIO apXUBHOTO (DOHIA, COCTaB M COJCp)KAaHUE TOKYMEHTa
apXuBHOTO oHIA

NcroputoonnoodbpazoBaTeliss, UICTOPUIO apXUBHOTO (HOHA, MOPSIOK PadOTHI C ApXUBHBIMU
JIOKyMEHTaMU

HctopurodonnoodbpazoBateins, JaHHbIE U3 [TACIIOPTa apXUBa, MOPSIOK MPOBEIECHUS HAYyUHO-
TEXHUYECKON 00pabOTKH TOKYMEHTOB
100. YHUKaIbHBIA JOKYMEHT — 3TO:

MaTepuaibHBIi HOCUTENb C 3a(UKCUPOBAHHOW HAa HeM HH(OpMalMeld, HMEIOIIHii

PEKBU3UTHI, TIO3BOJISIONINE €r0 HACHTH(PHUIINPOBATH
0c000 LIEHHBIH TOKyMEHT, HEe UMEIOLTNI ceOe MOA0OHBIX MO coeprKalleiics B HeM nH(popMaluu
W/WIIM €r0 BHEUIHMM NpPU3HAKaM, HEBOCHOJHHUMBIA MPU yTpaTe ¢ TOYKU 3PEHHS €ro 3HAUCHHS
W/uim aBTOTpaUIHOCTH

JlokyMeHTA® P®, KOTOphI MMEET HENpPeXOIAIIyI0 KYJIbTYPHO-UCTOPHUUYECKYIO 1I€HHOCTD,
0c00y10 BaXKHOCTD ISl OOIIECTBA M TOCYAApPCTBA M B OTHOLLIEHUH, KOTOPOT'O YCTAHOBJIEH PEXUM
XpaHEHUs U UCIIO0Ib30BaHMS

JIOKYMEHT, OTHECEHHBIN K cocTaByA®d P®d, BHe 3aBUCMMOCTH OT €ro MPOUCXOXKACHUS, BUIA
HOCHTEJIS], CTENIEHU CEKPETHOCTH, MECTa XpaHEeHUs U (POPMbI COOCTBEHHOCTH

I Bompock! 171 TOATOTOBKHU K OIIPOCaM
1.

Ilo o0uwgum npoobnemam apxueosedenus:
1. CtpykTypa apXHBOBEICHUS KaK HAYYHOH TUCIIUTUTHHEI.
2. HayuHble OCHOBBI apXHUBOBEJICHHS.
3. ApXHBOBEIYECKOE TEPMUHOBEICHNE (OCHOBHBIC TEPMHHEI).
4. Teopust U1 METOAMKA apXUBOBEJICHHS: OOBEKT U MPEIMET U3yUEHHUS.
5. [Monsitue u cocrap AD PO.

Ilo npooneme Knaccuguxkayuu 00KyMenmoe Apxuenozo gonoa
Poccuiickon Deoepayuu:

1. MIpusnaku kiaccuduxanuu gfokymentos 'A® CCCP.

2. [Ipuznaku xnaccuukanmu 10kyMmeHToB AD PO.

3. [NonsTre o knaccudukanyuu JOKyMEHTOB B apXUBaxX.

4. Tlonarue 06 00BEAMHEHHBIX APXUBHBIX (POHIAX U KOJUICKITUSX.

5. Ilonsarue 0 KJIaccu(puKanuu JOKYMEHTOB B npeaenax apXUBHBIX
(GhoHIOB.
Ilo npooneme KOMNJ1eKmMO08aHus u IKCnepmu3zul yeHHocmu

O0OKYMEHMmMO08:
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1. Kputepuu onpenenenuss HICTOYHUKOB KOMIUIEKTOBAHUS FOCYAaPCTBEHHBIX U MYyHHUIIUITATBHBIX
ApXHBOB.

2. OcOOCHHOCTH OIpeAeTeHUs] HCTOYHUKOB KOMIUIEKTOBAHUS YUPEXKICHUN «HOBOTO THUIIA.

3. [lonsiTHe M Ha3HAYEHHUE FKCIIEPTU3HI LIEHHOCTH TOKYMEHTOB.

4. ITpuHUUIBL ¥ HAYYHBIE METO/IBI SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB.

5. OTamnsbl U 3a/1a4y 3KCIEPTU3bI LICHHOCTH JTOKYMEHTOB.

6. [lepeunu JOKYMEHTOB: Ha3HAUYEHUE U BUJIbI.

7. Kputepun sKcnepTH3bl HEHHOCTH JOKYMEHTOB.

8. Bunbl 1 popMbl MOBTOPEHUS JOKYMEHTHOM HH(POPMAIIUH.

9. Cucrema SKCHEpTHBIX OPTaHOB.

10. Kputepun BbisIBIEHUS 1 0OTOOpa 0CO00 LIEHHBIX JOKYMEHTOB.

Ilo npobnemam nayuno-cnpasounozo annapama:

. Haznauenune cucrembr HCA u ee kiaccudukanus.

. [lonsATHs «11epBUYHAS) U «BTOPUYHAS) TOKYMEHTHas WH(OpMAIIUL.
. IIpunnune! yuera 1okymeHTOB AD PO.

. CocTaB CIipaBOYHUKOB TIO yUETY.

. CocTaB cripaBo4HO-UH()OPMAITHOHHBIX W3TAaHHIA.

. CTpyKkTypa 1 BUBI KaTaJlOroOB apXHUBHBIX JOKYMEHTOB.

. Haznauenue u Buib 0030pOB.

. Haznauenue u BUbI MyTEBOAUTENCH.

9. IlocTpoenue u cucremMa WHJIEKCaIluu B CEK (1978 r.).
10. IToctpoenue u cucrema unaekcanuu B EK/IU (2007 r.).

coONO Ol A~ WN -

I1. KoHTpOJIbHBIE BOIPOCHI IO KYPCY
1. CtpykTypa apxMBOBEI€HUS KaK HAYYHOMH TUCIUIUIMHBI.
2. HayuHble OCHOBBI apXUBOBEICHHS.
3. Tpyast B.H. ABTokpaToBa no npo0iemMaM T€OpUU U METOJJ0JIOTMH aPXUBOBEICHHUS.
4. B3auMOCBsI3b apXUBOBEJICHHS C IPYTUMH HAYKaMU M HAyYHBIMHU JUCITUTLTHHAMHU.
5. [TonsTHe 0 counanbHOM MaMATH YenoBeyecTBa. MecTo apX1UBOB B COLIMAIBHOM MaMATH
o0miecTBa.
6. ApxuBoBenueckoe TepmMuHoBeAeHre. Pabotel D.M. Xannupsl B JaHHOM 001acTy.
7. Pa3zBuTHE OTEYECTBEHHON TEOPUU M METOMKH apXHUBOBEICHUS
8. Teopus 1 METOAMKA APXUBOBEACHHS: OOBEKT U MIPEIMET U3yUEHUS
9. IonsTHe u coctaB ApXuBHOTO (oHIa PD.
10. INpuznaku knaccugpukanun 1okyMmeHToB 'AD CCCP u A® PO.
11. TlonsTe o KmaccupuUKaIMK JOKYMEHTOB B apXHBaxX. XapaKTEPUCTHUKA (POPMaTbHO-JIOTHIECKUX
CXeM KJIaCCU(PUKAIIMH U «ITPOBEHUECHL-TIPUHIIUIIA.
12. Pa3BuTHE MOHATHS «apXUBHBIA (POHI» B OTEYECTBEHHOM apXHUBOBEIICHHH.
13. [TonsTue 00 00bETMHEHHBIX apXUBHBIX donmax u KOJUIEKIIMSIX.
MeTtoanka uX cO3/IaHMA.
14. CoBpemennble podsieMbl (OHIUPOBAHHUS.
15. Buast pabot no hoHANPOBAHHIO.
16. Onpenenenuie rpanul] apxuBHbIX (GoHI0B. OCOOEHHOCTH OIpeaeseHUs] TpaHuLl (JOHIOB JIMYHOTO

MIPOUCXOXKICHUS.
17. [lonsTue 0 KJ1accu(uKauuu JIOKYMEHTOB B npezaenax apXUBHBIX
¢boH10B. XapakTepucTuka «PEruCTPaTypIPUHIUIIAY. [Tpuznaku
KJaccu(uKaum T0KyMeHTOB. CXeMbl KJIaccu(puKaIim.

18. Knaccudukanus JIOKYMEHTOB dboHI0B JINYHOTO MIPOUCXOKICHUS,

00BbEeTMHEHHBIX apXUBHBIX (POHJIOB U KOJUIEKLIUH.
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19. Tpyanst BHUNJAJlI 1o Tteopur UMW TPaKTHUKE OSKCIEPTU3bI IEHHOCTH JOKYMEHTOB U
KOMILJIEKTOBAHHUIO apXUBOB.

20. Ucropus pa3BUTHS TEOPUH SKCIEPTU3bI LICHHOCTU JOKYMEHTOB.

21. Kputepuu ompeaesieHUss UCTOYHUKOB KOMIUICKTOBAHHSI TOCYJAPCTBEHHBIX W MYHHUIUIAIBLHBIX
apXUBOB.

22. TlonsiTue, HA3HAUCHUE U 33/1a9M SKCIIEPTU3bI [ICHHOCTH JJOKYMEHTOB.

23. Kpurepun skcriepTH3bl IEHHOCTH JOKYMEHTOB.

24. 3anauun u byHKIIUU LenTtpanbHoii AKCIIEPTHO-TIPOBEPOUHOM KO-
muccuu (LIDTIK) mpu denepanbHOM apXUBHOM areHTCTRBE.
25. DKCIEPTHO-TIPOBEPOYHBIC KOMMCCHH (BIIK) OpraHoB apXUBHOT'O

ynpaBieHus 3kcrepTHeie komuccnu (OK) apXuBoB u opranuzanuii, UX 3a1a4u U QyHKIHH.

26. CyniHOCTh MEpPECTPOMKH CHUCTEMBI DKCHEPTH3bI MU KOMIUIEKTOBAHHS apXWBOB B KOHIE 50-x —
Hayase 60-x IT.

27. Bunbt u bopmbl MIOBTOPEHMUSI JIOKYMEHTHOM uHpOpPMaLIUH.
28. Kpurepun ot60pa TOKYMEHTOB C MMOBTOPSIOLIEICS HHPOPMAITHEH.

29. ITpuHIUTIBI SKCTIEPTHU3BI K METO Il OLIEHKHU JIOKYMEHTOB.

30. Drambl 3KcnepTH3bl IEHHOCTH JOKYMEHTOB. lleneBasi KOMIUIEKCHas SKCHEPTH3a TOKYMEHTOB B
rOCYJTapCTBEHHBIX apXHBaX.

31. [lepeunu noxymeHTOB. HazHaueHwue, TUIBI, BUIBI 1 METOAMKA COCTABIICHUSI.

32. Metoanueckoe obecrieueHne IKCIIEPTHU3BI [IEHHOCTH JOKYMEHTOB
Y KOMILUICKTOBAHHUS TOCYIapPCTBEHHBIX aPXHBOB.

33. CoBpeMeHHas cuctemMa mocoOuii Mo 0TOOPY TOKYMEHTOB HETOCYAAPCTBEHHBIX OpraHU3aIH.

34. IlonsiTre 00 yHUKAIBHBIX U 0CO00 LIEHHBIX JJOKyMeHTaX. KpuTepun ux BbIsBICHHS U 0TOOpA.

35. Co3nanue cTpaxoBoro (GpoHIa TOKYMEHTOB U ()OH]1a TIOJIH30BaHUS.

36. Yuer apXuUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U MYHUIMIAIbHBIX apXUBaX, BEJOMCTBEHHBIX
apX¥WBax M apXUBaxX OpTaHU3aII.

37. IlonsiTe 1 cocTaB pabOT MO 00ECTIEYCHUIO COXPAHHOCTH aPXUBHBIX TOKYMEHTOB.

38. CrpaxoBaHHe apXMBHBIX JOKYMEHTOB: 11€]1b, 00BEKT, METOIUKA.

39. ObGecrieueHne COXpaHHOCTH JOKYMEHTOB IPH YPE3BBIYAHBIX CUTYAIHSX.

VY4er apXUBHBIX JOKYMEHTOB B OPIaHax apXUBHOTO yIPaBICHUS.

40. LenTpanpubrii ponmossiit katanor (LK), ero Haznauenwue.

41. ABTomMaTu3upoBaHHas cucTeMaHayyHo-TexHuueckoil napopmanuu (ACHTU, OBH/I) Ha 6aze LIOK.

42. Teoperudeckne OCHOBBI CO3JIaHUS W WCIOJB30BAHUS CHUCTEMBI CIIPAaBOYHO-TIOMCKOBBICPEICTB K
ApPXUBHBIM JJOKyMEHTAaM.

43. Knaccudukarys 1 COCTaB CHCTEMBI CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K apXuBHBIM JJokyMeHTaM (CIIC).
44. Hanpasnenust pa3Butus cucteMbl CIIC k apXUBHBIM JOKYMEHTaM.

45. IToaroroBka CIPaBOYHO-UH(GOPMALTMOHHBIX W3JIaHAN Ha OCHOBE
QG hepeHIIMPOBAHHOTO MOIX0A.
46. Hctopuueckue CTIpaBKH, 175 Ha3Ha4YeHHE, METOIUKA COCTaBJICHUS

U MCIIOJIb30BaHMsI B apXUBHOM paboTe.

47. Ha3znavyeHue onucanus 1€l B apxuBax. 3aroioBku aeia. CocTaBieHNE aHHOTAIIHH.

48. TTonsTHe M Ha3HAYEHUE ApXUBHOM OMMCH; 0COOEHHOCTH MH(POPMAIIMOHHOTO S3BIKA.

49. Karanoru nokymenrtoB. Onpenenenne, cTpykTypa, Buabl. @ynknuu B cucreMe HCA rocynapcTBEeHHBIX
apXUBOB.

50. O6mas xapakTeprucTUKa KJIacCU(DUKAITMOHHBIX CXEM CUCTEMaTHYECKUX KaTaJoroB.

51. Amnamm3 cxeMbl KiIacCU(UKAIMM JOKYMEHTHOH WH(POPMALMUB CUCTEMAaTHYECKUX KaTajorax
rocynapctBeHHbIX apxuBoB(CEK).

52. Meronuka noctpoeHus ExumHoro kmaccudukaropa TOKYMEHTHOH WH(popmauuu ApxuBHOro (onnma
Poccutickoit ®eneparuu(EKN).

53. Bunel myreBoauteneit u ux ¢pyskiuu B cucreme CIIC kK apXUBHBIM JJOKYMEHTaM.
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54. CxeMbl CHCTEMATH3aIlUU M COCTAaB JIOTUYECKHX 3alMCel B IyTeBOAMTENE 1O (DOHIAaM apXHUBa.

55. OCHOBHBIC TPUHIIMITBI OMMCAHUS ¥ HCTOYHUKOBETIECKOTO aHAIM3a IOKYMEHTOB B 0030pax.

56. Undopmanus tpetseit ctenenu B cucteme CIIC apxuBos.

57. Yka3zaTenu K apXUBHBIM clipaBOYHUKAM. VX BUIBI, POPMBI U TIPUHITUIIBI TOCTPOCHHS.

58. Pa3ButHe TEOpUH HCIIOIB30BAHHS JJOKYMEHTOB B OTCUECTBEHHOM apXHUBOBEICHHH.

59. JIocTynmHOCTh apXUBHBIX JOKYMEHTOB: MIPABOBBIC U OPTraHU3AI[MOHHBIE HOPMBI.

60. Komruiekchl JOKYMEHTOB B TOCYIapCTBEHHBIX apXUBaX, COACPIKAIINe EPCOHATBHBIC TAaHHBIC.

61. Mcnonp30BaHme JOKYMEHTOB apXHUBOB B PA3JIUYHBIX LETISX.

62. OrueHOUHBIC XapaKTEPUCTHKH NpOIEcCa MCIOIB30BAHUS aPXUBHBIX JIOKYMEHTOB (MHTEHCHBHOCTh —

3 PEKTUBHOCTB).

63. ¢GopMBI UCTIOJIB30BAHUS APXUBHBIX JJOKYMEHTOB.

64. MapkeTusr ApXUBHBIX JIOKYMEHTOB U apXHUBHOU JIOKYMEHTHOM
nHpopmanuu.

65. OpraHu3aIoOHHO-METOANYECKOe PYKOBOACTBO M KOHTpPOJb (DenepanbHOr0 apXMBHOTO areHTCTBA 3a
paboTOl BEJOMCTBEHHBIX apXMBOB U OpraHM3aliell apXUBHBIX JOKYMEHTOB B YUPEKICHUSX.

66. B3anmonericteue apXUBHBIX YUPEKIACHUN, MYy3€€B, O6ubInoTeK,
opraumzauuii PAH B oGmactu paboThl ¢ apXUBHBIMH JOKYMEHTAMHU.

67. ConepxkaHue W OCHOBHBIC HAIIPABJICHHUS HAY4YHO-HCCIICIOBATEILCKOWU METOIUYECKON ESITEIbHOCTH
APXMBHBIX YUPEKICHUH.

68. Nudopmannonnoe odbecnieueHue AesITeIbHOCTH apXUBHBIX YUPEKACHUH 1 OpraHU3aIUi.
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6. YueOHO-MeTOoAMYeCKOE U HH(POPMALMOHHOE 00ecTeyeHue JUCIUILIMHBI
6.1.CiucoK HCTOYHHKOB M JIUTEPATYPBI
HUcrounuxku
OcHOBHbIE
@enepanbHblii  3akoH  or  22.10.2004 Ne 125-®3 «O6 apxuBHOM gene B Poccuiickoit

deneparum»|[Dnekrpornsiii pecypce] / «Koncymnbrantllmocy — Dmektpon. gad. — M., [1997-2013].— Pexum
J0CTyMa:
http://www.consultant.ru/. — cBoGoaHbIi. — 3ari. ¢ sKpaHa.

Cornamenue o mnpuHUnax u Qopmax B3auMoJeHCTBUS rocyiapcTB - ydactHukoB CHIT B obGmactu
UCIIONIb30BaHUsl apxuBHOW wuHpopmammu (Mwumuck, 4 wmroHs 1999 r.) /URL: Cucrema ['APAHT:
http://base.garant.ru/1155281/#ixzz6EI4b68AE

Pacniopskenue IlpaButensctBa P® ot 23.12.2016 Ne 2800-p «OO yTBEpk AECHUU IEPEUYHS HAyUHBIX
OpraHM3alyii, OCYIIECTBISIIOIIMX IIOCTOSHHOE XpaHEHHe [OKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
Odenepanuy, HAXOIAIMIMXCS B TOCYJapCTBEHHOW  COOCTBEHHOCTH»;  [DJEKTpPOHHBIA  pecypc] /
«Koncynprantllmrocy ~ —  DJIEeKTpOH. JaH. — M, [1997-2013].—  Pexum  gocryna:
http://www.consultant.ru/. — cBoGoHbIi1. — 3ari. ¢ 3KkpaHa.

[IpaBuia opraHu3anuy XpaHeHHs, KOMIUICKTOBAHUS, y4eTa U UCIOIb30BAHUS JTOKYMEHTOB APXUBHOTO (OHIA
Poccuiickoit denepannn n Ipyrux apXUBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX U MyHULUIAJIBHBIX apXHBaX,
My3esix U oubnunorekax, opranuzauusx Poccuiickoil akagemuu Hayk: yTB. [Ipukazom MunucTepcTBa KyJIbTypbl
1 MaccoBbIX KoMMyHHKanui Poccuiickoit ®enepannu ot 18.01.2007 Ne 19 / Pocapxus, BHUNJIA. M., 2007.
186 c. 52. /URL: http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

[IpaBmiia opraHuzanuy XpaHeHUs, KOMIUIEKTOBAHUS, Y4€Ta U UCIIOJIb30BAHUS JOKYMEHTOB apXUBHOro (oHIa
Poccuiickoit ®@enepanun M OpyruX apXUBHBIX JOKYMEHTOB B OpraHax IOCYyAAapCTBEHHOW BIACTH, OpraHax
MECTHOI'O CaMOYIIpaBJI€HHs M OpraHM3aluax: YTB. IpUKa3oM MuHuCTEpCTBAa KyJnbTyphl Poccuiickon
®denepamu ot 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL: http://archives.ru/documents/ministry-
orders/prik_526_2015.shtml

PernmameHT rocy1apcTBEHHOTO y4yeTa JOKyMeHTOB ApxuBHOTO QoHaa Poccuiickoit deneparuu (yTB. [Ipukazom
PocapxuBa ot 11.03.1997 Ne 11; 3aper. MunuctepctBom roctutiuu 08.07.1997, per. Ne 1344) [DnexTpoHHBIIH
pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

[Topsimok UCMONB30BaHUS APXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHMIIMNAIbHBIX apXHUBax
Poccutiickoit @enepanuu (yTB. IIpukazom Pocapxusa ot 01.09.2017 N 143; 3apeructpupoBano B MuHIoCTE
Poccun 01.11.2017 N 48765) /URL: http://archives.ru/documents/other/2017-order-use-documents.shtml

[TpumepHoe mnonoxxkeHne o6 apxuBe opranuzanuu (ytB. Ilpmkazom Pocapxusa ot 11.04.2018 Ne 42;
3apeructpupoBano B Muntocte PO 15.08.2018; peructpamnronnsiii Ne 51895)

[OnextpoHHblii  pecypc] // bank pgaHHBIX «HOpMaTHBHO-TIpaBOBBIE AaKThl, 3apPETUCTPUPOBAHHBIE B
Munuctepctse octunuu Poccuiickoit @enepanum». URL: https:// minjust.consultant.ru/documents/40288

[lepedyeHb THMOBBIX APXWUBHBIX JOKYMEHTOB, OOpPa3yIONIMXCS B HAYYHO-TEXHUYECKOW W TPOW3BOJICTBEHHOU
NESATEIbHOCTH  OpraHu3aluii, ¢ YyKa3aHueM CcpokoB xpaHeHus. M., 2007. 83. IlepeuHs THUNOBBIX
YIPaBJICHYECKUX aPXUBHBIX JTOKYMEHTOB, OOpa3yIOIIMXCS B TPOILECCE MEATEIbHOCTH TOCYJIapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOIO CaMOYIIPaBJIECHMsI M OPraHu3aluid, C yKa3aHUEM CpPOKOB MX XpaHeHus" (yTB.
npukazoMm PocapxmBa ot 20.12.2019 Ne 236. URL: http://archives.ru/documents/2019-perechen-typdocs-
organization.shtml
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[Ipuka3z denepanbHoro apxuBHoro arenrcrBa ot 20.12.2019 Ne 237 "OO6 yrtBepxkaeHun HHCTpyKImMH 1O
npuMeHeHHI0 [lepeuHsi THIOBBIX YNPaBICHUECKUX AapXUBHBIX JOKYMEHTOB, OOpa3yroIIMXCS B IPOIecce
NeSITeIbHOCTH TOCYAApCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIPABIICHUSI U OPraHU3AlMA, C YKa3aHUEM
cpokoB ux xpaneHus" (3aperucrpupoBan 13.02.2020 Ne 57488) http://archives.ru/documents/2019-instrukciya-
perechen-typdocs-organization.shtml

HOHOJ’IHI/ITBHBHHC

Vka3 Ilpesugenta PO ot 04.04.2016 Ne 151 «O denepaibHOM apXHMBHOM areHTCTBE»[DJIEKTPOHHBII
pecypc] / «Koncymbrantllmocy — Dmektpod. madn. — M., [1997-2013].— Pexum gocryma:
http://www.consultant.ru/. — cBo6oHbIi. — 3ari. ¢ sKpaHa.

Vka3 Ilpesugenra PO ot 22.06.2016 Ne 293 «Bompocet ®enepanbHOro apXMBHOIO
areHTcTBa»| DnekrponHblil pecypc] / «Koncynprantllmtoc» — DnektpoH. man. — M., [1997-2013].— Pexum
J0CTyMa:
http://www.consultant.ru/. — cBoGoHbIi1. — 3ari. ¢ 3KkpaHa.

[lepeyeHb TUNIOBBIX JOKYMEHTOB, OOpPa3yIOMIMXCS B JAEATEIBHOCTH TOCKOMHTETOB, MUHHCTEPCTB, BEAOMCTB H
APYTHX YYPEXICHHU, OpraHu3alui, MpeANpHiTHiA, C yKa3aHueM CPOKOB XpaHEHHs: YTB. [ TaBHBIM apXWBHBIM
ynpasienueM npu Coere MununctpoB CCCP 15 asr. 1988 r. / BHUNJA/JL. M., 1989. 268 c.

[lepedeHb TUIIOBBIX YIPABICHYECKUX JOKYMEHTOB, OOPa3yIOIIMXCS B JACSITEIILHOCTA OpraHu3aluil ¢ ykazaHueM
cpokoB xpanenus / Pocapxus, BHUMJIA/I. M., 2000. 107 c. 82.

HepequL TUIIOBBIX YIIPABJIICHYCCKUX APXWUBHBIX JOKYMCHTOB, 06pa3y}01111/1xcs[ B mpouecce ACATCIbHOCTU
roCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIICHUSA U OpFaHHBaHHﬁ, C YKa3aHuUEM CpOKOB
XpaHECHUS / Pocapxus, BHUUJIA/L M., 2010. 272 C. URL:
http://www.consultant.ru/document/cons_doc_LAW_104953/960469b4d0ed3508dbbef91afb560c7ae5b51925/

JIureparypa
OcHoBHas
YuebHast 1 METOAUUECKAS

ApxuBuctuka. IlyreBoguTens MmO apXUBHBIM TEXHOJIOTMSIM: HMHTEpaKTHBHBIA oOyuatomuii kypc / [E.B.
AnekceeBa u 1p.; Hayd. pyk. nporpammsl E.M. Byposa]. — M.: PITY, 2003. — [1]: Metoauueckue yka3aHusl.
— 28 c.; [2]: Pabouas Terpamp ctymenta. — 201 c.; [3]: Texcr nmexkmumit. — 188 c.; [4]: KommbrorepHas
oOyuaroinas mporpamma [DnekTpoHHbIi pecypce]. — 1 anektpoH. ont. auck (CD-ROM).

ApxuBoBenieHUE : (Teopus M MeEToJuKa) : yueOHHWK st By30B / [E. M. bypoma, E. B. Anekceesa, JI. I
AdanacweBa] ; nox pen. E. M. Byposoii ; Poc. roc. rymanutapusiii yu-T, Uct.-apx. un-t, @ax. apx. gena. -
Mocksa : Tepmuka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cucrema cranmapToB 1o uHpOpManuu, OUOJIMOTEYHOMY U H3JATEIBCKOMY JIETy.
Jlenompon3BOACTBO M apXUBHOE Aeno. TepMUHBI U OmpeneneHus. — YTBEpkAeH npukazom Poccrangapra ot
17.10.2013 Ne 1185, BBenen B aeiictBue ¢ 1 mapra 2014 r. — M.: Craamaptundopm, 2014. — 16 c¢. URL:
http://www.consultant.ru/document/cons_doc_LAW 163800/

Enunenii kmaccudukarop nokymeHTHOM mHpopMmarun ApxuBHoro ¢onma Poccuiickoit @eneparuu / [cocrt.:
B.T". Jlapuna (pyk. Temsl) uap.]. — 2007. — 660, [1] c.: Tabm.

Metoauyeckue peKOMEHJAUU 110 MPUMEHEHHUIO IIPABWJI OPTaHU3ALMHM XPAaHCHMs, KOMIUIEKTOBAHUA, Y4eTa U
UCTOJIb30BaHUS JOKYMEHTOB apXuBHOTO (oHaa Poccuiickoit depepannu u Apyrux apXMBHBIX JOKYMEHTOB B
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roCyJIapCTBEHHBIX OpPTraHax, OpraHax MECTHOI'O caMOYIpaBiieHus U opranu3amusax ot 30 Hosops 2015 r. N 073
no 3akazy @enepanbHoro apxuBHoro areHtctBa. URL: http://archives.ru/sites/default/files/metod-
recommendation-2018.pdf

Mertoanuyeckre pekOMEHJalMKU 1o padoTe ¢ JOKYMEHTaMH [0 JMYHOMY COCTaBy B TOCYJapCTBEHHBIX U
MYHULUNATBHBIX apXHBax, apxuBax opraHmzanuii /Denepanbnoe apxuHoe arentcrso, BHUMIAJL, 2018 r.
URL.: http://base.garant.ru/72211810/

MeTtoauueckne peKOMEHJAIH 10 paboTe ¢ 0cO00 IIEHHBIMU JOKYMEHTAaMH B TOCYJIapCTBEHHBIX apxuBax PO /
@®enep. apx. arenrctBo (PocapxuB), Bcepoc. Hayu.-ucciaea. HWH-T JOKYMEHTOBEIEHUS H apX. jena
(BHUUOAL); [coct. H.U. Xumuna (pyk. Temsl), A.B. EnnateeBckuii]. — M.: [0.1.], 2007. — 44, [1] c. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746

Metoanyeckre peKOMEHIaIUH 110 (OHIMPOBAHUIO JOKYMEHTOB B FOCYIaPCTBEHHBIX MYHHIIUIIAIBHBIX apXUBaX
P® / depep. apx. arenrctBo (PocapxmB), Bcepoc. Hayd.-mccien. WH-T JOKYMEHTOBEICHHS M apX. Jena
(BHUHUAAL); [coct. H.U. Xumuna (pyk. Temsl), A.B. Ennarsesckuii, 3.I1. Mnozemuesa]. — M.: [6.1.], 2007.
—41c.

OHpCZIeJIeHI/Ie OpFaHHBaHHﬁ-HCTOQHHKOB KOMIUJICKTOBaHUA TOCYJApPCTBCHHBIX W MYHHUIHUIIAJIBHBIX ApXHWBOB.

Metoanueckue PEKOMEH AU /Pocapxus, BHUNJIAL. M., 2012. URL:
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml

Co31aHue COBPEMEHHBIX ApXHMBHBIX CIPABOYHUKOB Ha OCHOBE IU(M(EPEHIMPOBAHHOTO TMOJXO0JA : METOJ.
nocobue / denep. apx. areHTCTBO, Beepoc. Hayd.-uccnen. UH-T JOKYMEHTOBEICHUs U apX. nena ; [coct.: B. T'.
JlapuHa (pyK. T€MbI, OTB. COCT.) U 1p.]. - [3-¢ u3a., crep.]. - M. : [6. u.], 2007. - 124,[1] c.

CocraBiieHHE AapXWBHBIX OMHCEH B JJIEKTPOHHOW (OopMEe W WX MHTErpalus B HHPOPMAIIMOHHYIO
UH(PPACTPYKTYPY TOCYIAPCTBEHHBIX W MYHHIIMIIAIBHBIX apXHBOB. MeTOIUYECKHE peKoMeHaanuu. /Pocapxus,
BHUUJIA M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

AstokpaTtoB B.H. O6miast Teopust apxuBoBenenus / B.H. ABrokpartos // Borpocsr ucropun. — 1973. — Ne 8.
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3 [Ipodeccuonanpabie MOTHOTEKCTOBBIE b/l

JSTOR

W3nanus o oOLUIECTBEHHBIM U TYMaHUTAPHBIM HayKam
OnekTponHas oubsuoreka Grebennikon.ru

4 KommnbrorepHsie cripaBOYHbIE TPABOBHIE CUCTEMBI
Kouncynbrant Iroc,

I'apanT

7. MaTepuajibHO-TEXHHYECKOe o0ecnevyeHne JUCHUIIMHBI
s obecneuenusi OUCYUNIUHBL UCNOL3YENC MAMEPUATbHO-MEXHUYecKas 0aza 00pazosamenbHo20
yupeoicOeHuUs: yiebHvle ayoumopuu, OCHAuEHHble KOMNLIOMEPOM U NPOEKMOPOM Ol OeMOHCMPayuy y4eOHvLX
mMamepuanos.

CocTtaB nmporpaMMHOTO 00ECTICUCHHUS

Ilpu nposedenuu 3awsmuii 6e3 cneyuanvroeo I10 (moavko Oemoncmpayus npesenmayuii, nn.3-9
He0bx00uMo yoanums)

1. Windows

2. MicrosoftOffice

8. Oolecneyenne 00pa3oBaTeJHHOIO Mpouecca sl JUI ¢ OrPAHUYEHHBIMHM BO3MOKHOCTSIMHM
310POBbSI

B xoze peanuzanuy TUCIUILTAHBI UCTIOIB3YIOTCS CIIEIYIONINE JOTIOTHUTEIHHBIC
METOJbI OOy4YeHUs, TEKYIIeT0 KOHTPOJIS YCIIEBAaeMOCTH M MPOMEXKYTOUHOH aTTecTallud OOYyYaroluxcs B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:

® IS CIENBIX M CIa00BUISAIINX:

- JIeKIUU OGOPMIIAIOTCS B BHJI€ JJEKTPOHHOTO JIOKYMEHTAa, JOCTYITHOTO C TOMOINBI0 KOMITBIOTEPA CO
CHEIHATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIIEUeHHEM;

- TIMCbMEHHBIC 3aJaHUsl BBIMOJHSIIOTCS HA KOMITBIOTEPE CO CIHEIUATU3UPOBAHHBIM IMPOTPAMMHBIM
obecrnieueHrneM, HIIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecnieunBaeTCs MHIWBUIyATbHOE paBHOMEpHOE ocBelieHre He meHee 300 Jrokc;

- JUIs BBHITIOJMHEHHS 3a/laHusl TpPU HEOOXOAMMOCTH TMPEAOCTABISIETCS YBEIWYUBAIOUIEE YCTPOMCTBO;
BO3MOJKHO TaK)Ke€ UCIOJIb30BaHNE COOCTBEHHBIX YBEIHUUBAIONIUX YCTPOUCTB;

- MUCbMEHHBIE 3a/1aHUsT OPOPMIISIFOTCS] YBEITHUEHHBIM HIPUPTOM;

- 9K3aME€H M 3a4€T MPOBOMASTCS B YCTHOM (DOpPME WIIHM BBITIOTHSIOTCS B MUChbMEHHOM (hOpMe Ha KOMITBIOTEPE.

® IS TUIYXUX U CIA00CTBIMIATNX

- NeKuuu o(pOPMISIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTa, MO0 MPEJOCTaBISETCS 3BYKOYCHUIHBAIOIIAS
anmapaTrypa WHIUBUTyIBHOTO TTOJb30BAHMS;

- MICbMEHHBIE 3a/1aHUs BHITIOTHIIOTCS Ha KOMITBIOTEPE B MUCBMEHHOH (opMe;

- DK3aME€H M 3a4€T MPOBOJATCS B MUCHbMEHHON (DOpME Ha KOMIBIOTEPE; BO3ZMOXKHO MpOBEACHUE B (hopme
TECTUPOBAHUSI.

® IS JIUI C HAPYUIEHUSIMU OTIOPHO-/ABUTATEJILHOTO arlrapara:

- JeKUud OQOpPMIISIIOTCS B BUJAE DSJIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBI0O KOMIIBIOTEpPA CO
CHETHATM3UPOBAHHBIM TIPOTPAMMHBIM 00ECIICUCHHEM;

- THCbMEHHbIE 3aJaHUS BBIMOJHSIIOTCS Ha KOMIIBIOTEPE CO CIEHUATM3UPOBAHHBIM MPOTPAMMHBIM
o0ecrnieucHUEM;

- 9K3aMEH MPOBOJIUTCS B YCTHOM (popMe UM B MMCbMEHHOM (popMe Ha KOMITBIOTEPE.

[Tpu HEOOXOMUMOCTH MIPEyCMATPUBACTCS YBEIMUECHUE BPEMEHU JIsI TOJTOTOBKH OTBETA.
[Tpouenypa npoBeaeHUs: MPOMEKYTOUHOM aTTECTAIUMU 7151 O0yJaroIIUXCsl yCTaHABIMBAETCS C YUYETOM HX
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WH/IMBUYAIBHBIX TcUXodu3nueckux ocoOeHHocTed. [IpomexkyTouHasi arTecTalisi MOXKET IPOBOAUTHCS B
HECKOJIBKO JTAIloB.

[Tpu npoBeneHUH TPOLIEAYPHI OIICHUBAHUS PE3YJIBTaTOB 00YYCHUsI MPEAYCMaTPUBACTCS UCIIOIh30BAHUE
TEXHUYECKHX CpPEACTB, HEOOXOIMMBIX B CBSI3M C WHAMBHIYaJbHBIMH OCOOCHHOCTSIMH OOydYalomMXcsa. OTH
Cpe/cTBa MOTYT OBITh MPEJOCTABICHBI YHUBEPCUTETOM, HIIM MOTYT HCITOJIB30BaThCsl COOCTBEHHBIC TEXHUYCCKHE
CpencTBa.

[IpoBenenue mpoueaypbl OIEHHBAHUS PE3YJIbTaTOB OOYYCHHs JOMYCKAETCS C HCIOJIb30BAaHHEM
IMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHHA.

OO6ecneunBaeTcss TOCTYN K MHPOPMAIIMOHHBIM U OuOirorpadudeckuM pecypcam B cetr MHTepHET aiis
Kaxaoro oOywaromerocss B (opMax, aganTUPOBAaHHBIX K OrPAaHUYEHHSIM HX 3JI0POBbS M BOCIPHUATHUS
nHpopManuu:

® IS CIETIBIX U CIIA0O0BUISIIMX:

- B Ie4aTHON (hopMe YBEIMYCHHBIM IIPUPTOM;
- B (hopMe IIIEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

e Uil TUIYXHX M CIIA0OCIBIIIANINX:

- B TICYaTHOM opme;

- B (hopMe IIEKTPOHHOTO JOKYMEHTA.

e Ui O0YYarOIIUXCs C HAPYIICHUSIMU ONOPHO-/IBUTATEIBHOTO aIlapara:
- B Ie4aTHOU (hopme;

- B (hopMe IIIEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VYdeOHble ayTMTOPHH JJIsi BCEX BHIOB KOHTAKTHOW M CaMOCTOSITEIIbHON paboThI, HAyYHass OMOIMOTEKA U
WHBIC TIOMEIIEHHs JUIi OOYYEeHHs OCHAIIEHBI CIIENUAIBHBIM OOOpPYJOBaHHEM W YYEOHBIMH MECTaMHU C
TEXHUYECKUMHU CPEJICTBAMU O0yUCHUS:

® IS CIENBIX U CIa00BUISAIINX:

- YCTpOICTBOM U1 cKaHUpoBaHMs U uTeHus ¢ kamepoir SARA CE;

- mucruieeM bpaitng PAC Mate 20;

- npunTepoM bpaiinst EmBrailleViewPlus;

® Ui TIIYXHX U CIa00CITBIIIANTNX:
- aBTOMaTH3UPOBAHHBIM pab0OYMM MECTOM ]IS JIFO/IeH C HapyIIEHHUEM CITyXa U CIIa0O0CIbIIIAIINX;
- aKyCTHYECKHH YCUIIUTEh U KOJIOHKH,

® Ui O0YYArOIIUXCs C HAPYIICHUSIMU OMIOPHO-/IBUTATEIBHOTO arlapara:

- IEPEIBIKHBIMHU, PETYIUPYEMBIMH 3proHOMHYeckuMu napramu CU-1,

- KOMIIBIOTEPHON TEXHUKOW CO CTIEIUAIBHBIM ITPOTPAMMHBIM 00ECTICUCHHEM.

®dopma TpoBeACHHs TEKYIIEH M UTOTOBOM aTTeCTAllMW JUIS JIUI] C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU
3JIOPOBBsSI YCTAHABIMBACTCS C YUYETOM WHAMBHIYATbHBIX MICUXO(DU3NIECKHX OCOOCHHOCTEH (YCTHO, TTMCEMEHHO
(na Oymare, Ha KOMIIbIOTEpE), B popMe TecTupoBaHUs U T.11.). [Ipr HEOOXOAUMOCTH CTYAEHTY NPEIOCTABIIACTCS
JOTIOTHUTEIBHOE BPEMsI TSI ITOJITOTOBKH OTBETA HA 3a4eTe WM dK3aMeHE.

9. MeToan4eckue MaTepUuaJibl

9.1.1I11anbI 1a0OPaTOPHBIX 3AHATHI

YACTbH 1

Tema 1. Onpenenenue GOHIOBOI NPUHAICKHOCTH JOKYMEHTOB U €T

Tewma 2. O3HakOMIIEHHE C JOKYMEHTaMH (oHAA

Temsb! 3-4. CocTaBiieHHe 3arojOBKOB J€T MM UX yTOUHeHue (penaktupoBanue). OTdop cBeneHuil s
HUCTOPUYECKOMN CIIPaBKH
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YACTD 2

Tema 5. Okcnepru3a HayyHOW M IPAKTUYECKOM IEHHOCTUM JOKYMEHTOB Ha OCHOBE KpUTEPHUEB
HKCIIEPTU3BI IEHHOCTH. BoisiBnenue nen, moaiexamx M HE MOUIeKAIIUX TMOCTOSIHHOMY XPaHEHHUIO.
N3ydeHne oaHOroO U3 NepeyHe TOKyMEHTOB (TUIIOBOTO WJIM BEAOMCTBEHHOTIO).

Tema 6. PazpaboTka cxeMbl kinaccudukauu aein Gonma).

Tema 7. CocraBnenue onucu (ohopMIIeHUE €€ OMMCATEIbHBIX CTaTel) Ha Jelia TOCTOSTHHOTO XPaHEHUs

Tema 8. CocraBiieHue CIpaBOYHOIO ammapara K OMUCH Ha JieJia MMOCTOSHHOrO XpaHeHus (4 3aHsaTus, 8
4acoB).

Tema 9. Yuer 1oKyMEHTOB apXHBa

Tema 10. HopMaTuBHO-METOAMYECKHE IIOCOOMSI IO 3KCIEPTU3€ LEHHOCTU JIOKYMEHTOB U
KOMIUIeKTOBaHUtO0 uMU AD PD

Tema 11. ['ocynapcTBEeHHBIN yUeT JOKyMEHTOB

Tema 12. Kartamoruszarms JIOKYMEHTOB

Tema 13. OG30psl moxkymenToB. [lyreBomurenu

Tema 14. Mcnonb30BaHue JOKYMEHTOB KOHKPETHOTO apXUBa.



9.2. Meronnveckue peKOMEH/IAIMH 10 MTOATOTOBKE MUCHMEHHBIX paboT

Pexomenoauun no 6vinoiHeHui0 KOHmMpoavHou padomwsr. KoHTponbHas paboTa J10JKHA
IPEACTaBIATh COOON CaMOCTOSITENbHBIN OTBET HAa OAMH U3 MPEUI0KEHHBIX BOIPOCOB, 00BEMOM
1-2 nucra A4, neMOHCTPUPYIOLINI 3HAHHE COOTBETCTBYIOIIETO pa3zesia JUCIUIIINHBIL.

Pexomenoauusn no nanucaunuro peghpepama: Pedepar - 310 Kparkuii 0030p myOIMKanui 1o
3aJJaHHOW TeMe, C BJEMEHTaMU COIOCTaBUTENbHOTO aHajiu3a. 3aJaud CTYACHTa HCHOJIb3Yys
JTUTEpaTypy IO BBHIOPAHHOW TeMe, aJCKBATHO TMEPeNaTh aBTOPCKYHO IMO3UIMI0O U H3JIOKHTH
coOcTBeHHOE BHUAeHUE MTPpolieMbl. He00X0MMO rpaMOTHO U3JI0XKUTh MaTepuall B COOTBETCTBUU
C TOW WIM WHOM JIOTUKOH (XPOHOJIOTMYECKOW, TeMaTH4eckod u np.). Pedepar momxen
coJlep)KaTh HWTOTH TIPOBEACHHOM UCCIIeOBaTeNbCKOM  paborel. Haumnaercs pedepar c
TUTYJBHOTO JIUCTA, 32 KOTOPHIM CIIEAyeT OrJIaBJICHUE - IUIaH, B KOTOPOM KaXJAOMY pa3zieiy
JOJI’KEH COOTBETCTBOBATh HOMEp cTpaHHIlbl. OCHOBHAs YacTh MOXKET OBITh MpEACTaBlIeHA Kak
[EIbHBIM TEKCTOM, TaK W pa3jelieHa Ha TJIaBbl. 3aKIIOYCHHE JOJDKHO COJEp)KATh KpaTKue U
YeTKHE BBIBOJIBI. 3aBepiaercs pedepaT ClMCKOM HUCTOYHUKOB U IUTEpaTyphl. B paboTte nomkHO
OBITH WCIIOIB30BAHO HE MEHee 5 pa3HbIX MCTOYHUKOB. OGOpMIICHHE CHHCKAa HCTOYHHKOB U
JUTEpPaTyphl JOJIKHO COOTBETCTBOBATh TpeOoBaHUsAM OnbIuorpaduueckux crangaptoB. Oobem
paboThI TOJDKEH OBITH He MeHee 15 u He Oornee 23 cTpanuil. Pabota nomKHA BBEITIOTHATELCS Yepes
oounapuwlit unmepean, 14 wipugpmom, crpaHulbl T0JDKHBI OBITH IPOHYMEpPOBaHbl. PaccTosiHue
MEXIy Ha3BaHUEM 4YacTH pedepara WIH TJIABBI M MOCIEAYIOMNUM TEKCTOM JODKHO OBITh PaBHO
Tpem wuHTepBasaM. Kakmas nurara AODKHA CONPOBOXKIATHCS CCHUIKOW Ha HCTOYHUK,
Oubnmuorpaduueckoe ONMUCaHUE KOTOPOrO JIOJPKHO IPHBOJUTHCS B COOTBETCTBUU C
TpeOoBaHusiMu  Oubmmorpaduueckux cranpaptoB. OueHuBas pedepar, MpenogaBaTelib
oOpairaeT BHUMaHHE HA COOTBETCTBHE COJICPIKAHUS BHIOPAHHOM TEME; COOJIFOICHUE CTPYKTYPBI
paboThl. YUUTHIBAE€TCS YMEHUE pabdOTaTh C HAYYHOUW JUTEPATypOd - BBIWIEHSTH MpobOiIeMy H3
KOHTEKCTA; JIOTHYCCKU MBICIUTh; O(QOPMIISATh, HAYYHBIH TEKCT (MPaBWIBHOE MPUMEHEHHE W
oopMIIeHHE CCBUIOK, COCTaBlieHHe Oubnuorpaduu); yMeHUE MPABUIBHO MOHITH MO3UIUIO
aBTOPOB; COOJIO/IEHNE 00beMa padOThl; aKKYpaTHOCTh M MPAaBHIHLHOCTH odopmiieHus. Pedepar
JOJIKEeH OBITh CIIaH VISl MPOBEPKH B YCTAHOBIICHHBIN CPOK.
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Ilpunoscenue 1 .
AHHOTALIUSA PABOYEU NTPOTI'PAMMBI TN CHUITJIINHBI

JucuuninuHa «ApXUBOBEICHUE»  SIBISETCS JUCHUILUIMHON 00s3aTeNIbHON 4acTu
JTUCIUIIIMH y4eOHOTO IUTaHa MO HarpasieHuto moarotoBku 46.03.02. «J/lokyMeHTOBeneHue U
apXUBOBE/ICHHE. HMucturuinaa  peanusyercs Ha  (akynpTeTe  apXUBOBEACHHUS |
JIOKYMEHTOBEICHUS Kadeapoii apXuBOBEICHHUS.

[lenp auctuUIUIMHBEL: chopMHUpOBaTH Yy OOydYarONIUXCS yrayOiIeHHoe U
IIEJIOCTHOE TPEJICTAaBICHHE 00 HCTOPUKO-TIOKYMEHTaJIbHOM HACleMd B apXuBax MOCKBBI,
OTPAXKAIIIUX AYXOBHYIO JKHU3HBb OOIIECTBA, UMEIONINX HCTOPUYECKOE, HAYYHOE, COIUATBHOE,
KYJIbTYpHOE 3HAYEHHE.

3amayn IUCHUILIMHEL.

- chopMuUpOBaTh Yy CTYACHTOB MCTOPHYECKH KOHKPETHOE IMpeACTaBICHUE 00
apxuBax MOCKBBI;

- M3Y4YUTh OCHOBHBIE ATaIlbl JOPMUPOBAHUS APXUBOB MOCKBHI;

- paccMOTpeTh HOPMATHUBHO-TIPABOBBIE  OCHOBBI OpraHu3allk  XpaHEHUs,
KOMILJIEKTOBAaHMS, yU€Ta U UCHOJIb30BaHUS JOKYMEHTAJIbHBIX KOMIUIEKCOB B apXuBaX MOCKBBI;

- paccMOTpeTh COCTaB M COJACpP)KAHWE JIOKYMEHTOB, XpaHAIIUXCS B apXuBax
MOCKBBI;

- copMUpPOBATh HABBIKK PAOOTHI C JOKYMEHTAMHU IO UCTOPUU MOCKBBI, XPAHSIIINXCSA
B apXHBax ropojia;

- paccMOTpeTh MPOOJIeMbl COXPAHEHUSI M HCIIOIb30BAHMS MCTOPUKO-TOKYMEHTAIBLHOTO
Haciaenuss B apxuBaX MOCKBBI, MOHMMAaTh HMX B3aUMOCBSI3b C Pa3BUTHEM TOCYyJapcTBa M
o011ecTBa.

JlyucuuniuHa HarpasjieHa Ha GOPMUPOBAHUE CIEYIOIIMX KOMIIETEHIIU!

OIIK 3.3

I/ICHOHBB}/GT HAyYHO-METOAUYCCKHUEC TI0AXOAbl K IIOAIOTOBKEC JOKYMCHTOB, B pa60Te C
JOKYMCHTaMH, B OpraHu3anuu XpaHCHHA, KOMIUICKTOBAHUA, Y4YC€Ta ©W HCIIOJIb30BAaHUA
JAOKYMCHTOB

OIIK 2.3
Pemate ympasiienueckue 3amaun B cdepe TOKYMEHTAIMOHHOTO OOECMEYEeHUsl YNpaBJICHUS W
apXMUBHOIO JIeJ1a

3HaTh: OCHOBHBIE METOBI U CPEACTBA MPOBEICHUS TEOPETUUECKUX UCCIICTOBAHUMA

TCOPHUIO NOKYMCHTAIIUOHHOT'O obecrieueHus YHOpaBJICHUA 1 apXHUBHOT'O ACTIa

YMeTh: NOpUMEHSATh  MOJY4YEHHBIE TEOpPEeTUYECKHUEe 3HaHHWS Ui  pelIeHus  3ajad
poeCCHOHAIBHON JeSTEHHOCTH

Pemarp ynpaBneHueckue 3afaud B cepe TOKyMEHTAIMOHHOTO OOECHEeYeHHs yNpaBlIeHHUS U
ApXUBHOTO JIeJia

Brnaners: HaBbIKaMU MPOBEACHUSI TEOPETHUYECKHX HCCIEIOBAHMUN B paMKax oOpa3oBaTelbHOTO
nporiecca U JainbHen e mpodeccuoHaIbHOM TSI TEIbHOCTH

HABBIKAMHU  TMPAKTUYECKOTO TPHUMEHEHUs TEOPETUYECKUX  HUCCIEOBAaHHM B  paMKax
00pa3zoBaTenbHOTO MpoIecca U JajbHenIel mpoecCHOHATbHON AesITETFHOCTH

Paboueit mporpammoii mpexycMOTpeHa MPOMEXKYTOYHAsl arTrectanus B (opme 3ayerta,
3a4eTa C OLIEHKOM, JK3aMEHa.

06111351 TPYAOCMKOCTb OCBOCHUSA JUCHUIIJIMHBI COCTABJISACT 6 3a4eTHBIX CAWHUIIL.



