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1. MosAscHUTenbHaA 3anucka

1.1. Uenb u 3a0aqu npakmuku

Ieap npakTHKHU: W3y4YeHHE BUIOBOIO COCTaBa CIY)KEOHBIX JOKYMEHTOB,
UCIIOJIB3YEMBIX B  JCATENBHOCTH KOHKPETHOM OpraHu3alMM, MOpsSaKa U
0COOCHHOCTEM HX O(GOpPMIICHHS, W3yYE€HHE JIOKAIbHBIX HOPMATHUBHBIX AaKTOB
OpraHM3alliy, PErJaMEHTUPYIOIUX paboTy MOJApa3Ae]eHUl U CIELHUAIUCTOB IO
JOVY.

3ajauM NpPaKTUKM:

- U3YYUTh U IPOAHATIU3UPOBATh HOPMATHUBHO-IIPABOBBIE 1 HOPMATHBHO-
METOJMYECKHE JOKYMEHTBI, ONPEICISAIOIME OpPraHu3alilo W TEXHOJIOTHIO
JEJIONPOU3BOACTBA (AOKYMEHTAIIMOHHOTO obecnieueHus ynpasieHus (JOVY)) B
opranusanuu’ (yCTaBbl, IOJIOXKEHNUS, IPABUIIA, UHCTPYKIHH, PETJIAMEHTEI U T.IL.);

- COCTaBUTh NPEJICTABICHUE O CHUCTEME JEJIONPOU3BOACTBA TOM
OpraHu3alliy, B KOTOPOW OH MPOXOIUT MPAKTHUKY;

- O3HAKOMHUTHCS C CoJIep )KaHUEM KOHKPETHBIX
JIEJIONPOU3BOACTBEHHBIX PA0OT HEMOCPEICTBEHHO HA paboueM MECTe;

- NOJIYYUTh HaBBIKM PAOOTBI C JOKYMEHTAMHU Ha BCEX CTaAMSIX HX
NBUKeHUsA (mepBuyHash oOpaboTKa [OKYMEHTOB B OJKCHEIMIMH, padoTa C
JOKYMEHTaMHU B KaHLEJSIPUH, PETUCTPALMS, KOHTPOJIb, UCIIOJHEHUE TOKYMEHTOB
B CTPYKTYPHBIX TMOJApA3ENEHUsAX, HUX OTIpPaBKa, OpraHu3anus XpaHEHUs,
IIOATOTOBKA JOKYMEHTOB K C/Iau€ B apXUB U T.1.);

- 3aUKCUpOBaTh B JHEBHUKE IOJIyYEHHbIE CBEACHUS U PE3YJIbTAaThl
BBITIOJIHEHHON pa0OThI;

- MOJIFOTOBUTh OTYET, OOOOLIAIOMIMI MOJIyYeHHbIE 3HAHHUS U

IMPAaKTHYCCKNEC HABBIKH.

1.2. Bud u mun npakmuku

! B mporpamMme TepMuH "opranuzanus’ UCIONB3yeTCs Kak 0000IIAONIH, MPAKTUKA MOXKET IIPOXOIUTh B
YUpEXJICHUH, TIPEIIPUITHH, GUPME, KOMIIAHUH U Jp.



Tun npakTuku — yueOHasl.

BI/II[ IMPAaKTUKHW — O3HAKOMUTCIIbHAA IIPAKTHKA.

1.3. CnocobbI u Mmecma npoeedeHus1 NPakKmMuKu
Croco0sbl IMPOBEACHUS IIPAKTUKU: CMAYUOHAPHAA UTU 6ble30Hasl.

CranuoHapHasi TpakTHMKa MPOBOAMTCA B CTPYKTYpHbIX mnoapazaeneHusx PITY,
NpeJHAa3HAYCHHBIX Ui MPAKTUYECKOH NOATOTOBKM WJIM B NPOQWIBHBIX OpPTraHU3aLUsX,
PacroIOXKEHHBIX HA TEPPUTOPUU I'. MOCKBBI, HA OCHOBAHUHU JIOTOBOPA, 3aKIIIOYAEMOT0 MEXKIy
PITY u npodunsHON opraHu3aIie.

Brie3qHas mpakThka MPOBOAMTCS B MPO(UIBHBIX OPraHU3aLUSX Pa3IUYHBIX PETHOHOB
Poccuiickoit denepannu, Ha OCHOBaHUH JIOTOBOPA, 3akitogaemoro Mmexay PITY u npodunbHoi

OpraHu3aIuen.

1.4. Bud (eudbl) npogheccuoHasibHOU desimesibHOCMU

[IpakTHKa OpUEHTUPOBaHA HA CIAEAYIOIINE BUAbI TPO(ECCHOHATBEHON

JCATCIBbHOCTH:

-OpraHU3alMOHHO-YTIPABICHYECKYIO.

1.5. lNMnaHupyembie pe3ynbmamabl 06y4eHuUs Npu npPoxoxxoeHuu
npaKkmMuKu, COOmHecéHHbIe ¢ UHOUKamopamMu O00CMUXXeHUs
KomnemeHyuu

Komnerenuus
(Ko ¥ HANMEHOBAHUE)

HNHaukaTopsl KOMNeTeHUI U
(Kol ¥ HAMEHOBAHUE)

Pe3yabTaThl 00yuenust

OIIK-1. CnocoGeH mpUMeHSTh
Ha 0a30BOM YpOBHE 3HAHHS
HUCTOPUUYECKUX HAYK IIPU
peleHun 3a1a4 B cdepe cBoeit
po¢eCCHOHATBHOMI
JIeSITENIbHOCTH

OIIK-1.1.3HaeT TeopeTHUECKHE OCHOBBI
HCTOPUYECKNX HAYK U
HCTOYHHMKOBECHHUS, 00eCIIeYnBaET
COOJI0/ICHIE METOI0B aHAIHN3a
uHpOpMALIUT

3uamv: memoovl ananuza uH@opmayuu
Ymemu: npumensme 3HaHUSL UCTIOPUYECKUX
HAYK 8 UCCe008amenbCKoll OessmenbHOCmu
Braoemyw: nasvixamu obpabomru u
ananuza uH@opmayuu

OIIK-1.2. IlpumeHseT 3HaHUSA IO
MCTOPHH M UCTOYHHKOBEICHUIO ITPU
penieHnH 3aaa4 B chepe
npodeccroHaBbHO IeaTebHOCTH,
KPUTHUYECKH OLIEHNBAET MHTEPIPETALINN
HPOILIOTro

3uamo: ocnosuvie sexu ucmopuu Poccuu u
3apyOeNCHbIX CMPaH

Ymemos: npumensme 3nanus no ucmopuu u
UCMOYHUKOBEOEHUIO 8 NPAKMUYECKOT
oesmenbHOCmu

Braoemw: nasvikamu oyenxu u
uHmepnpemayuy UCmopuu

OIIK-1.3. Mcnone3yeT METOABI aHANIK3a
UCTOPUYECKUX UCTOYHUKOB U
UCTOpPHOTpahUUECKOT0 aHali3a B
mpodhecCHOHATLHOM eI TeIbHOCTH

3uamo: memoowvt pabomul ¢
UCMOPUYECKUMU UCTNOYHUKAMUL

Ymemu: nposooums ucmopuoepagpuuecxkuii
AHATU3 U UCNOB30BAND PE3VIbINAMb
aManu3a 6 NPAKmMu4ecKoll OesmeabHOC
Brademu: nagvikamu ananusa
UCMOPUHECKUX UCTOYHUKO8

OIIK-2. CriocobeH HaXOqNUTh
OpraHU3aIMOHHO-

OIIK -2.1. 3HaeT 0OCHOBHBIE
COBPEMEHHBIC IPOOJIEMBI TOCTPOCHHUS

3nams. cospemennvie npobremvl
OOKYMEHMAYUOHHO20 0becneyerus




yIPaBJICHYECKHE PEIICHUS TIPH
peleHnu 3a1a4 B cepe cBoeit
npo¢eCCHOHATBHOM
JIESITEIbHOCTH

CHUCTEMbI JOKYMCHTALITUOHHOT'O
obecreyeHus yHapaBJICHUA U apXUBHOI'O
Jcia

VAPAGLEHUsL U APXUBHO20 OeNd

Ymems: pewwamo npogheccuonanvivie
3a0auu 6 chepe OOKYMEHMAYUOHHO2O0
obecneuenus YnpaeieHus U apxusHo2o oend
Bradems: Hasvblkamu OYeHKUu COBPEMEHHO20
COCMOAHUSL CUCMeMbl OOKYMEHMAYUOHHOZO
obecneuenust YAPAIeHUs. U apXUsHO20 Oend

OIIK-2.2. Opraan3oBsIBaeT padboty
TIOIpa3IeNIeHI B cdepe
JOKYMEHTAIIHOHHOTO 00eCTIeUeHUS
YIIPaBJICHUS U apXUBHOTO Jena

3unamu: nopsadok pabomul ciyxco
OOKYMEHMAYUOHHO20 0becnedeHus
VAPAGLEHUs U APXUBO8

Ymems: pecnamenmuposamuv pabomy
CYHCO OOKYMEHMAYUOHHO20 0becneyeHuUs
VAPAGLEHUsL U APXUBO8

Bnaoemv: nasvikamu opeanusayuu
pabomul noopasoeneHuil 8 cgepe
OOKYMENMAYUOHHO20 0becnedenus
VAPAGNEHUs U APXUBHO20 OeNd 8
coomeemcmeu ¢ HOpMaAMUGHsIMU
mpebosanusMu

OIIK -2.3. Pemaet ynpaBieHYeCKre
3a1a4n B chepe JOKYMEHTAIIMOHHOTO
obecrieueHus YIPaBICHUS U ApXUBHOTO
Jena

3uamo: gynxyuu noopazoenenuil 8 cghepe
OOKYMEHMAYUOHHO20 0OeCneyerus
VAPAsNeHust U ApXueHo2o 0eid

Ymemu: ¢oinoansmo pabomy no
OOKYMEHMAYUOHHOMY 0OECneUeHUI0
VAPAGIEHUSL U APXUBHOMY XPAHEHUIO
Braoems: nagvikamu évibopa naubonee
ONMUMATLHO20 PeuleHUst YRPAGIEeHYeCKUX
3a0au 6 cghepe OOKYMEHMAYUOHHO20
obecneuenus ynpasieHus, U apxusHoz2o 0eid

OIIK-3. CnocoGeH mpUMeHSTh
TEOpeTHYECKHE 3HAHUS IS
peLIeHus TOCTaBICHHBIX 33124
B 00J1aCTH JJOKYMECHTOBEICHHS
U apXHUBOBEICHUS

OIIK -3.1. Mcnonp3yeT Hay4HO-
MCTOAUYCCKHUC ITOAXO0AbI K IMTOATOTOBKE
JIOKyMEHTOB, B paboTe ¢ TIOKyMEHTaMH, B
OpraHU3al{ XpaHSHHUS,
KOMIUICKTOBaHUS, y4eTa ’
UCIIOJIB30BaHUS JOKYMEHTOB

3uamos: mexHono2u OOKYMEHMAayuoOHHO20
obecneuenus ynpasieHust U apxugHo2o
Xpanenusi 0OKyMeHmog

Ymemn: npumensme meopemuueckue
3HAHUSA NO OOKYMEHMOBEOCHUIO U
apxue08edeHuUo npu NOO20MosKe
00KYMeHmo8, pabome ¢ OOKYMeHmMAamu,
OpeaHU3AYUU UX XPAHEHUS,
KOMNJIEKMOBAHUSL, YYemd U UCHOb308AHUS
Braoemyu: nayuno-memoouueckumu
1n00xX00amu OOKYMEeHMUpoBanus u pabomaol
¢ OOKYMeHmamu 8 0eionpouzeoocmae u
NpU Op2AHU3AYUYU UX XPAHEHUs]

OIIK -3.2. [IpuMeHseT TeopeTHIecKre
3HaHUA B chepe TOKyMEHTOBEICHHS 1
apXHWBOBEJCHUS B podeccrnoHaIbHOM
JIeITeIIbHOCTH

3uamo: meopemuueckue 0cHo6bl
NOCMPOEHUsL CUCTHEMb]
OOKYMEHMAYUOHHO20 0OeCneyerus.
VAPAGNeHUsL U APXUBHO20 O0eld

Ymemn: npumensime meopemuueckue
3HAHUSA NO OOKYMEHMOBEOCHUIO U
apxXuB08edeHUI0 8 NPAKMULECKou
oesmebHOCmU

Brnademv: nasvikamu ananuza nOCMaHo8KU
OOKYMEHMAYUOHHO20 0becneyeHus
VIPAGIEHUS U APXUBHO20 Oelld HA OCHOBE
meopemuieckux 3HaHuu

OIIK -3.3. Micionb3yeT B3aMMOCBSI3U
JOKYMCHTOBECACHUA U ApXUBOBECICHUA CO
CMECKHBIMH HaYKaMW 1 HAYYHBIMHU
JICIIATUTHHAME

3uams: cmedicHbie ¢ OOKyMeHmMoGeoeHuem u
apxugosedenuem HayyHvle OUCYUNTUHDL
Yumems: sviasnamo 3aumocesnsu mexcoy
O0OKYMEeHMOBeOeHUeM, apXugogedeHuem u
Opyeumu HayuHbIMU OUCYUNTIUHAMU
Bnaoemv.: nasvikamu unmepnpemayuu
BHAHULL 8 0ONIACMU CMEIICHBIX HAYUHBIX
OUCYUNIUH NPU peuleHue 3a0a4 8 cghepe
0OKYMEHMOBEOeHUsL U apXUB08eOeHUsl
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OIIK-4. CriocobeH oHuMaTh
MIPHUHIUITEI Pa0OTHI
COBPEMCHHBIX
HH(POPMAIMOHHBIX TEXHOJIOTHI
M UCIIOIb30BATh UX IS
pelieHus 3aaa4
po¢eCCHOHATBHOM
NIEeATENLHOCTH

OIIK -4.1. BnageeT coBpeMeHHBIMU
TEOPETHYECKUMHU U TIPABOBBIMH
OCHOBaMH IIPUMEHEHUS
MH()OPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHH B chepe
JIOKyMEHTaI[IOHHOTO 00eceYeHus
YTpaBICHUS U ApXUBHOTO A€

3namv: HopmamusHyto 6azy 6 cgepe
UHDOPMAYUOHHO-KOMMYHUKAYUOHHBIX
MEXHON02ULE NPUMEHUMENLHO K B0NPOCAM
opeanuzayu O0KyMeHMAayuoHHo20
obecneuenus ynpasieHus U apxusHoz2o 0eid
Ymemv: npumensamo unghopmayuonmo-
KOMMYHUKAYUOHHbLE MEXHONIO2UU 8
NPAKMUYECKOl 0essmeIbHOCmU

Brademuw: nagvikamu pabomei ¢
COBPEMEHHBIMU UHPOPMAYUOHHBIMU
cucmemamus 6 cghepe OOKYyMEeHMAayuOHHO20
obecneyenus ynpasienus U apxugho2o oeid

OIIK -4.2. [IpuMeHsieT COBpEMEHHBIC
MH()OPMaLMOHHO-KOMMYHUKAIIHOHHBIE
TEXHOJIOTUH NIPU PELICHUH
OPTaHHM3alIOHHO-YNPABICHYECKHX 3a1a4
B IpO(eCCHOHATTLHON AEATEIHHOCTH;

3uamu: mexnonozuro pabomol &
UHGDOPMAYUOHHBIX CUCEMAX
Ymemo: ucnonvzosame ungopmayuonno-
KOMMYHUKAYUOHHbIE MEXHOA02UU NPU
peuieHuu nPodecCUOHANIbHBIX 3a0ay
Braodemw: nasvikamu évibopa
UHGOPMAYUOHHO-KOMMYHUKAYUOHHBLX
MEXHON02UL NPU petteHUU
0P2AHU3AYUOHHO-YNPABIICHYECKUX 3a0aY

OIIK- 4.3. O6nagaer HaBBEIKAaMH
HCIIONIb30BaHUs HH(POPMAIIHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH B
cdepe TOKyMEHTallMOHHOTO 00eCTICUCHHS
yIpaBlIeHUs U apXUBHOTO Jiena

3uame: ungopmayuonnvie cucmemvl,
UCnONb3YEMbBLE 8 OOKYMEHMAYUOHHOM
obecneuenuu ynpaeienus U apxXusHoMm oeie
Ymemw: ucnonvzoeame unghopmayuonto-
KOMMYHUKAYUOHHbBIE MEXHONIOUU C YETbIO
opeanuzayuy O0KyMeHMAayuoHH020
obecneuenus ynpasieHus U apxXugHo2o
Xpanenusi 0OKyMeHmog

Braoemu: nasvixamu evioopa
ONMUMATLHBIX UHPOPMAYUOHHO-
KOMMYHUKAYUOHHBIX PEeUeHUti npu
8bINOIHEHUU pabom no
OOKYMEHMAYUOHHOMY 0OECneUeHUI0
VAPABIEHUSL U APXUBHOMY Oely

OIIK-5. Cnocoben
CaMOCTOSITENIBHO paboTaTh ¢
Pa3IMYHBIMH HCTOYHUKAMHU
HH(MOPMAIINH U IPUMEHSITH
OCHOBBI HH()OPMAILIMOHHO-
aHAJMTUYECKO JIeaTeIbHOCTH
IIPU pELICHUH
npodeccCHOHANBHBIX 3a/1a4

OIIK 5.1. BirageeT 0CHOBHBIMU
MPUHIUIIAMH PaOOTHI ¢ HICTOYHUKAMH
HHPOPMALNH, TPUHIIIIAMHU cOopa,
aHanM3a 1 00paboTKU HHPOPMAIH

3uame: npunyunsl pabomoi ¢ pa3IUyHbLMU
ucmouHuKamu ungopmayuu

Ymemw: cobupams, ananuszuposamo u
obpabamvieams ungopmayuio

Bnaoems: nagvikamu cozoanus opmul
npeocmasgienus ungopmayuu

OIIK 5.2. PaGoTtaeT ¢ pa3nuuHbIMU
HCTOYHHUKAaMU MH(OPMAIMH TIpU
OCYIIECTBIICHUH IPO(eCCHOHATBHOM
JeATEeIbHOCTH

3name: kpumepuu oyeHKu pastuyHbIX
UCMOYHUKO8 UHPOpMAYUU

Ymemns: 6vioupame neobxooumvie 0
pelieHuss npogeccUoHanbHbIX 3a0ay
UCMOYHUKYU UHPOpMaYyULL

Braodemv.: nasvikamu noucka ucmouHuxos
uHpopmayuu

OIIK 5.3. Mcnonb3yeT coBpeMEHHbIE
Hay4YHBIE ITOJXO/IbI K peaT3alliu
MH()OpMaMOHHO-aHATUTHIECKON
JIeSITETTbHOCTH

3name: cogpemennvle Hayunbie NOOX00bL K
pabome c unghopmayueu
Ymems: ananusuposamo u
CMPYKmMypupo8ams uH@GOPMayuro
Bnaoemu: nasvikamu ocyuecmenenus
UHGDOPMAYUOHHO-AHATUMUYECKOU
OesmenbHOCmU € Yeblo peuleHusl
npogheccuonanrbHuIx 3a0ay

VK-1. Cnocoben
OCYIIECTBIIATE TIOHUCK,
KPUTHYCCKUI aHAJIN3 ¥ CHHTE3
HHPOPMALIUH, IPUMEHSTh
CHCTEMHBIN IOIXO ISt
pEIICHHS TOCTaBICHHBIX 33124

VK-1.1. [IpumeHsieT 3HaHUE OCHOBHBIX
TEOPETHKO-METOI0JIOTTYECKUX
noJoxeHuit puiocodun,
KOHIETITYaJIbHBIX TIOAX0I0B K
MOHMMaHHIO TIPUPOIBI HHPOPMAIIMU KaK
Hay4HOH U PUI0CO(CKON KaTeropuy,
METO/I0JIOTHYECKIX OCHOB CHCTEMHOTO

3uamv. ocnosHble meopemuxo-
Memo00I02UUECKUX NONIOCEHU
Qunocoduu, KoHyenmyabHbIX N00X0008 K
NOHUMAHUIO NPUPOObL UHPOPMAYUL KAK
HayuHou u urocopcrol kameeopuu
Ymemu: npumenamo cucmemmbiii n00xoo
npu peuieHul 3a0ay, Cés3aHHbIX C NOUCKOM




noaxoaa

U aHaIU30M UHGOpMayuu
Bradems: Hasvikamu noucka,
KPUMUYECK020 aHANU3A U CUHMe3d
uHgopmayuu

VK-1.2. opMupyet u apryMeHTUPOBaHO
OTCTanuBaeT COOCTBEHHYIO MMO3HIUIO 10
pa3nuyHbIM (HI0cO()CKUM podiiemMam,
00OCHOBBIBACT M a/IcKBaTHO OLICHUBACT
COBPEMCHHBIE SIBJICHUS U TIPOLIECCHI B
00IIIECTBEHHOM XKU3HHU HAa OCHOBE
CHCTEMHOT'O ITOIXO0/1a.

3namv: ocrosHble urocopckue npobremol
6 KOHmeKcme s6N1eHUl U NPOYECcCos 6
006uecmeenHou HeusHu

Ymemow: popmuposams cobcmeenmyio
NO3UYUIO NO PATUYHBIM PUIOCOPCKUM
npobiemam

Bnaoemv.: nasvikamu oyenxku cospemenHwix
AGNEHULL U NPOYECCco8 8 0OUECMEEHHOI
JHCUSHU

VYK-2. CnocobeH onpenensiTh
KpYT 3a/1a4 B paMKax
[IOCTABJICHHOM LIETH U
BEIOMPATH ONTHMAJIbHEIC
crocoOBl UX PEHICHHUS, HCXOIS
13 IEUCTBYIOUINX MPABOBBIX
HOPM, UMEIOIIUXCS PECypCOB U
OrpaHUYCHUN

VK-2.1. AHanu3upyer uMeronyecs
pecypchl ¥ OTPaHUYCHHS, OLICHUBACT U
BEIOMpPAET ONTHMAIBHBIE CIIOCOOBI
pELICHUS TOCTABIICHHBIX 33/1a4

3uamu: meopemuueckue 0cHOBbI
NOCMAHOBKU U OOCTHUNCEHUS Yeell
Ymems: ananuzuposame 6o3moxncHocmu
0118 Docmudicenus yeiell U peulenus
NOCMABNIEHHBIX 3a0aY

Bradems: nasvikamu oyenKu pecypcos u
ocpaHuieHutl, 8b160pa ONMUMATLHBIX
€cnocob08 peulenss NOCMAIeHHbIX 3a0ay

YK-2.2. CiocoGHOCTh UCTIOJIb30BAHUS
3HAaHUM O Ba)KHEUIINX HOpMaX,
HMHCTUTYTaX U OTPaCIAX JeHCTBYIONIETO
pOCCHIICKOro Mpasa JyIs ONpeleIeHUs
Kpyra 3ajiad ¥ ONTUMaJbHBIX CIIOCOO0B
UX peLIeHUs

3uamo: Hopmbl poccuticko2o npasa 6
OCHOBHUIX cghepa npopeccUoHaIbHOU
oessmebHOCmu

Ymemo: npumensime npasosvie Hopmbl 6
NPaKmMu1ecko 0esimeibHOCmu
Braoems: nagvikamu mpaxmogxu
Cyuecmsyiouux npasosuix HOpm

VK-3. Cnocoben
OCYIIECTBJIATH COIIMATBLHOE
B3aUMOJICUCTBHE U
peanu30BBIBATH CBOIO POJIb B
KOMaH/Ie

YK-3.1. [lonumaet 3¢ppekTHBHOCTH
UCIIONIb30BaHHMSI CTPATETUH
COTPYIHHYECTBA AJISI JOCTHIKECHHS
HIOCTaBJICHHOM IIe/1; ONIpeAesieT poib
Ka)KJJOr0 y4aCTHHKA B KOMaH[e

3uams: npoyeccvl u cmpamezuu
COYUATLHO20 83AUMOOELICMBUSL

Ymemuv: onpedensmo coyuanvuvie ponu
YUACMHUKO8 KOMAHOHO20 83AUMOOeUCMBUs
Braoemw: nasvixamu s¢ghpexmuenozo
UCHONL308AHUSL CMpPAMe2UU
COMPYOHUYECMEa NPU peulenuu 3a0ay
npogeccuoHanbHou desimenrbHoCmuy

VYK-3.2. 3¢ dexTuBHO B3aUMOICHCTBYET
C YJICHAMH KOMaH[Ibl; y4acTBYET B
oOMeHe nHpOpMaInel, 3 HAaHUSIMA 1
OIIBITOM; COJICUCTBYET IPE3CHTALIUH
PE3yNbTaTOB padOThI KOMaH/IBI;
COOJIIO/IaeT ITUUECKHE HOPMBI
B3aUMOJEHCTBUS

3name: Kananbl KOMMYHUKAYUY U 0OMEHA
unpopmayuu, smuyeckue Hopmvl
63aUMOOeUCmEUs.

Ymemo: a¢pgpexmusno
63aUMOOEUCMBO8AMb C YNCHAMU KOMAHObL
u yuacmeoeamo 6 obmene ungopmayue,
SHAHUAMU U ONLINMOM

Braoemu: nasvikamu xomanonot pabomoi
npu pewenuu 3a0ay npopheccuoHaIbHOU
OesmelbHOCmU

YK-4. Cnocoben
OCYILECTBIISITh JICJIOBYIO
KOMMYHHUKAIIMIO B YCTHOU U
MMUCBMEHHOHN (opMax Ha
rOCyIapCTBCHHOM SI3BIKE
Poccuiickoit ®enepannu u
WHOCTpaHHOM(BIX) sI3bIKE(axX)

YK-4.1. Brageet cuctemoi HOpM
PYCCKOTO JIUTEPATyPHOTO SI3bIKA |
HOPMaMH MHOCTPAHHOTO (-BIX) S3bIKa (-
OB); crIocoOeH

JIOTHYECKH U TPaMMAaTHYECKH BEPHO
CTPOUTH KOMMYHHKAIHIO, HCIIOJIb3YsI
BepOaJIbHBIE U HeBepOaIbHbIE CPEICTBA
B3aUMO/ICHCTBUS

3uamo: HOpMbBL PYCCKO2O TUMEPAMYPHO20
SA3bIKA U HOPMAMU UHOCPAHHO2O (-bIX)
A3vIKaA (-08)

Ymemu: nocuuecku u epammamuvecrku
BEPHO CMPOUTNL KOMMYHUKAYUU
Braoemv: nagvlkamu 6epoaIbHbIX U
HeBepOANbHBIX KOMMYHUKAYULL

YK-4.2. CB0oOOJHO BOCTIpHUHHMAET,
AQHAIM3NPYET U KPUTHUECKH OLICHUBAET
YCTHYIO M THCbMEHHYIO
ob1enpogeccHoHanbHy0 HHpopManuio

3uams. obwenpogeccuonanvryo
UHGOpMayUIo u NPasua ee NPeoCmaesieHus
Ha pyCCKOM U UHOCMPAHHOM (-biX) A3bIKe (-
ax)
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Ha PyCCKOM M MHOCTPAHHOM (-bIX) SI3bIKE
(-ax); 1eMOHCTPUPYET HaBBIKH IIEPEBOAA
C UHOCTPAHHOTO (-bIX) HA
TOCyIapCTBEHHBIH A3BIK, a TAKXKE C
rOCYZapCTBEHHOT'O Ha HHOCTPAHHBIH (-
bl€) SI3BIK (-H)

Ymemuw: 6ocnpunumams, ananusuposame u
2PAMOMHO 80CHPOU3E00UMb
0buenpopeccuoHanbHY0 UHGOPMAYUIo HA
DPA3HBIX A3bIKAX

Braodemw: nasvikamu nepesooa ¢
UHOCMPAHHO20 (-bIX) HA 20CYOAPCMBEHHbLI
SA3BIK, a4 MAKJACe ¢ 20CYOaPCMEEHHO20 HA
unocmpanuwiil (-vle) A3viK (-u)

YK-4.3. Ucnone3yeT nHPOPMAOHHO-
KOMMYHHUKAIMOHHBIC TEXHOJIOTHU TIPH
MOXCKe HE0OXO0IMMOi HH(pOpMAINH B
MpoLecce PEIICHUS CTAHIAPTHBIX
KOMMYHHUKATHBHBIX 3a/1a4 JUJIsI
JIOCTIDKEHUSI MPO(HECCHOHATBHBIX TeNei
HA TOCYIapCTBEHHOM U

WHOCTPAHHOM (-BIX) SI3BIKAX

3uams: npasuna 0en0601 KOMMYHUKAYUY 6
YCMHOU U NUCbMEHHOU popme Ha
20¢y0apcmeeHHoM U

UHOCMPAHHOM (-blX) A3BIKAX

Ymemu: ucnonvzosams coepemenvie
MEeXHON02UU NPU NOUCKe U 06pabomKe
UHpoOpMaYUU HA PA3HBIX AZLIKAX
Braodems: ungpopmayuonno-
KOMMYHUKAYUOHHBIMU MEXHOL02USAMU NPU
noucke HeoOxo0UMOU UHGOpMayUU 6
npoyecce peuieHuss CmaHOapmHbix
KOMMYHUKAMUBHBIX 340aY
npogheccuonarbHou OesimenbHOCmu

VK-5. Cnocoben
BOCIIPUHHUMATh
MEXKYJIbTypHOE pasHooOpasue
00I11eCTBa B COLUATIBHO-
HCTOPHYECKOM, ITHUECKOM U
¢burocohcKoM KOHTEKCTaxX

VK-5.1. JleMOHCTpUpYET TOJIEPAHTHOE
BOCHPUSATHE COLMATIBHBIX U KYIbTYPHBIX
pa3Iumid, yBaKUTEIbHOE U OepexxHoe
OTHOIICHHIO K ICTOPUIECKOMY HaCIICIHIO
U KyJIbTYPHBIM TPaIULIUAM

3uame: cneyughuky u mpaouyuu pasniuyHbix
KYIbIMYP U COYUATbHBIX 2PYNN

Ymemu: ysascumenvho u 6epescno
OMHOCUMbCSL K UCHIOPUHECKOMY HACAEOUIO
U KYJbMYPHbIM MPAOUyUsm

Bnaoems: enadems nasvixamu 6ocnpusimust
COYUANBHBIX U KYTbMYPHBIX PA3TUYUL
HApP0008 Mupa

VK-5.2. [IposiBnsieT B CBOEM MOBEACHUN
YBOKUTEIHHOE OTHOIICHUE K
HCTOPHYECKOMY HACIICIHIO U
COLIOKYJIbTYPHBIM TPATUIIUAM
Pa3IUYHbBIX COIMAIBHBIX TPYIIIL,
OTUparoleecs Ha 3HAHUE ITAIIOB
HCTOPHYECKOTO0 pa3BuTHs Poccuu B
KOHTEKCTE MUPOBO# HCTOPHH U
KyJIbTYpPHBIX TPAIULIUI MUpa

3uams: coyuokynbmypHvie mpaouyuu
PA3TUYHBIX COYUATLHBIX SPYNN, DMANbL
ucmopuueckozo pazeumus Poccuu 6
KOHMeKCme MUpogoil uCmopuu u

Ymemw: nposigisame ysasicumenvroe
OMHOWEHUEe K UCTOPUYECKOMY HACIEOUIO U
KYIbIMYPHIM MPAOUYUSIM MUpA

Braoemw: nasvixamu cobniooenus
IMUUECKUX HOPM U NPABUL NPU
83AUMOO0eUCMBUU C OPY2UMU COYUATLHBIMU
2PYRRAaMU U HAPOOAMU MUPA

VYK-5.3. [lToHnMaeT MeXKyJIbTypHOE
pazHooOpa3us o0IIecTBa B €To
Pa3IMYHbIX KOHTEKCTax: Guiocodpckom,
COLIMATIbHO-UCTOPHYECKOM, STHIECKOM

3uamo: gunocogpckue, coyuanvro-
ucmopuyeckue u dmuyeckue 0codeHHocmu
KYAbIYP OpY2ux COYUanbHblX ePYnn u
Hapooos mupa

Ymems: nonumames mesnckyivsmypnoe
pasHoobpasus obwecmsa

Braodemw: nasvikamu e3aumoodeiicmsus ¢
PA3TUYHBIMU COYUATLHLIMU 2PYRRAMU U
Hapooamu mupa

YK-6. CnocoGeH ynpaBiaTh
CBOWMM BpEMEHEM, BBICTPAaUBaTh
1 pean30BBIBAaTh TPAEKTOPHUIO
CcaMOpa3BUTHS Ha OCHOBE
MIPUHITUIIOB 00pa30BaHUS B
TEUEHUE BCEH JKU3HU

YK-6.1. Onpenenser nenu co6CTBEHHOM
JACATCIBHOCTH, OLICHUBAA ITYTH UX
JIOCTHXKEHUSI C YUE€TOM PECYpCOB,
YCJIOBUH, CPEJICTB, BPEMEHHOU
MEPCHEKTUBBI PA3BUTUA ACATCIIBHOCTU U
TUIAHUPYEMBIX PE3YJILTATOB

3uams: meopemuyeckue 0CHO8bI
VAPABNeHUs. 6PEeMEHEM

Ymems: onpedensmo yeau coocmeennoul
OessmenbHOCmU, OYeHUBAMb NYyMu Ux
docmudicenus

Braodemu: nasvbikamu oyenKu pecypcoas,
VCIO08UTL, CPeOCmE U NePCEeKMUE U UX
COOMHECeHUsL ¢ NIAAHUPYEMbIMU
pesyibmamamu
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VK-6.2. ®opmynupyer nenu
COOCTBEHHOH JIESITEIEHOCTH, OIpeIeNsis
MYTH UX JOCTUXKEHUS C yUEeTOM
PEeCypCoB, YCIIOBUH, CPEACTB, BPEMEHHON
MNEePCHEeKTUBHI PA3BUTHS JESATEIBHOCTH U
IUTAHUPYEMBIX Pe3yJIbTaToOB

3uams: kpye yeneti u 3a0au
npogeccuoHanbHoU desimenrbHoCmu
Ymems: popmynuposame yenu u 3ad0auu
CcOOCMBEHHOU DesimelbHOCmU

Braoemv. nasvikamu onpedenenus nymet
00CMUICEHUsSL ROCMABNIEHHBIX Yeell ¢
VUEMOM pecypcos, YCo8uil, Cpeocms,
BPEMEHHOU NePCREKMUBbL PA38UMUsL
0esamenbHOCIU U NIAHUPYEMBIX
Pe3yIbmamos

VK-7. Cnocoben
MOJIICPIKUBATH TOJDKHBIN
YPOBEHBb (YU3UUCCKOM
IIOATOTOBIEHHOCTH IS
obecredeHus MOJHOLIEHHOM
COLIMAJIbHON 1
po¢eCCHOHATBHOM
NIEeATENILHOCTH

YK-7.1. Beibupaet
340poBbecOeperarone TeXHOJIOT U AL
HOAAEpKaHUA 3[0POBOT0 00pa3a XKU3HH C
y4eToM (U3HOTIOTHIECKIX 0COOEHHOCTEH
OpraHusMa

3uamu: gusuonoeuueckue ocobennocmu
opeanuzma

Ymems: npumenamo
300posbecbepezaroujie mexHoI02uu O
noo0oepIHcanus 300p08020 00PA3A HCUHU
Brademuw: nasvikamu noooepacanus
Qusuueckoil hopmoi

VYK-7.2. [Inanupyer cBoe pabodee u
CBOOOIHOE BpEMsI JJIsl ONITUMAJIBHOTO
coveranusi PU3NUECKON M YMCTBEHHOM
HArpy3KH U 00CCIICUCHUS
paboTOCIOCOOHOCTH

3uams: meopemuyeckue 0CHOGbI
pacnpedenenus Gu3uULecKoll U YMCMEEHHOU
Hazpy3Ku

Ymemw: nnanuposams ceoe pabouee u
c60000H0€ 8pems

Braoems: nagvikamu coxpanenus
PabomocnocoOHoCmU Ha OIUMENbHBLI CPOK

VYK-7.3. CobmroaeT 1 mponarasiupyer
HOPMBI 30pOBOr0o 00pa3a KU3HU B
Pa3IMYHBIX KM3HEHHBIX CUTyalHsiX U B
npoecCHOHANBHON NeATeIBHOCTH

3uams: HopmblL 30008020 0OpA3A HCUIHU
Ymemv: secmu 300posvlii 06pasz scuznu 6
PA3TULHBIX JCUSHEHHBIX CUMYAYUSIX U 8
npogeccuonanbHou desmenrbHOCU
Braoems: nagvikamu pacnpocmpanenus u
unghopmayuro 0 300p08oM 0bpasze HcUHU

VK-8. CiocobeH co3maBaTe 1
MOJ/ICP)KUBATH B
MIOBCETHEBHOM JKU3HU U B
npo¢eCCHOHATIBHOM
JIeSITeNTBHOCTH Oe30TacHbIe
YCIIOBHS KHU3HEACATEIHbHOCTH
JUISL COXPaHEHUs IIPUPOJHOM
cpenbl, o0ecreueHus
YCTOMUYUBOrO pa3BUTHSA
o01mecTBa, B TOM YHCIIE TIPH
YIpo3e ¥ BO3HUKHOBEHUH
Ype3BbIYAHHBIX CUTYalUi U
BOCHHBIX KOH(JIMKTOB

VYK-8.1. [Tonnmaer nenu u 3agaqau
0€30IaCHOCTH JKU3HEAEATEIHHOCTH,
OCHOBHEIC MTOHATHS, KIIACCH(DHUKALINIO
OMMACHBIX U BPEIHBIX ()aKTOPOB CPEIbI
oOuTaHus YeI0BEKa, MPABOBBIEC U
OpraHU3aI[HOHHBIC OCHOBBI 0€30MaCHOCTU
JKM3HEIEATEILHOCTH, 00eCIIeUeHIE
9KOJIOTHYECKO# 0€30MacHOCTH

3uams: ocHogHble noHsMUS,
KAACCUDUKAYUIO ONACHBIX U 8PEOHBIX
daxmopog cpedvl obumanus yenosexa
Ymemv: npumensmo npagogvie u
Opeanu3ayUOHHble OCHOBbL 6E30NACHOCMU
JHCUZHEOESMENLHOCU 8
npopeccuoHanbHOU U NOBCEOHe8HOU
OdesamenvHOCMU

Brademuw: nagvixamu obecneuenus
9KON02UYECKOU OE30nACHOCMU

VK-8.2. Ucnonb3yeT 3HaHHUSI CUCTEMBI
TPaXIaHCKOH 0O0POHBI, CTPYKTYPHI
PCYC n ux ocHOBHBIE 3aJ1a4H, KaK 9acTb
CHCTEMBI O0IIETOCy TapCTBEHHBIX
MEpOIPUATUH

3uamv: cucmemy epaxcoanckoii 060poHul,
cmpyxkmypot PCYC u ux ocrosnbie 3a0auu
Ymemo: cozoasams u noodepoicusamo 6
NOBCEOHEeBHOU JHCU3HU U 8
npopeccuonanbHoU 0esimenbHOCmu
be3onacHbvie Ycn08us HcusHeoesmeabHoCmu
Braodemw: nagvikamu noseoenus 6
VCIOBUAX UPE3BbLIYAUHBIX CUMYAYU U
BOEHHBIX KOHDIUKMOB, COXPAHEHUS
npupooHoll cpedvl, obecneyeHus
YCMOUYUE020 PA3GUMUsL 00Uecmed

VK-8.3. Oka3bIBaeT NepByI0 MOMOIIB B
ouare Mopa>KeHusl, UCTONb3Ysl CPEACTBA
WHAUBUAYAIbHON U KOJUIEKTUBHOM
3aIUThI

3uame: cpedcmea unougudyanbHou u
KOJLEKMUGHOU 3auyunbvl

Ymemuw: oxaszvieamo nepsyio nomow 8
ouaze nopajiceHus.

Braoemv. nasvikamu ucnonvzosanus
cpedcmea uHOUBUOYANbHOU U
KOJIeKMUGHOU 3auyumbl

YK-9. CnocobeH ucnonb30BaTh
0a30BbIC ACPEKTOJOTHICCKUE

VK-9.1. 3HaeT MOHATHE HHKIIO3UBHOM
KOMIIETEHTHOCTH, €€ KOMIIOHEHTEI 1

Bnamo: nonsmue uHKIIO3UEHOU
KOMREMEHMHOCIU, ee KOMNOHEHMbL U
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3HAHUS B COLUATBHON U
npodeccroHansHoOH chepax

CTPYKTYPY; OCOOCHHOCTH PUMEHCHHUS
0a30BBIX 1e(EKTONIOIMYECKUX 3HAHUIT B
CoLMaIbHON 1 NpodeccroHaNbHON

chepax

CMpPyKmypy
Ymems: npumenamo 6azosevie

Odehekmonocueckux 3HaHull 6 COYUAIbHOU
u npogeccuonanvHou cpepax

Bnaoems: ymems xoppexmmuo
83aUMOOEUCMB08AMb C TUYAMU C
02PAHUYEHHBIMU 803MONCHOCHISMU
300p06bSL U UHBATUOAMU

YK-9.2. YMmeer miaHupoOBaTh U
OCYIIECTBIIATE IPO(YECCHOHATBHYIO
JeATeIbHOCTD C JIMLAMU C
OrpaHUYECHHBIMHU BO3MOXXHOCTSAMH
30POBbSl 1 HHBAJIHAAMH

3uamou: npasuna obecneyenus
bezonacHocmu npogeccuoHaIbHOU
0esamenbHOCU Y ¢ OSPAHULEHHBIMU
B03MONCHOCAMU 300POBbA U UHBATUOOB
Ymems: naanuposame npogeccuoHanvHy
O0eamenbHoCmb UY C 02PAHUYEHHBIMU
B03MOACHOCHAMU 300POBbA U UHBANUOO8
Bradems: nagvikamu opeanuzayuu
npogeccuoHanbHol 0eamerbHOCmu Uy ¢
02PAHUYEHHBIMU BO03MONCHOCAMU
300p06bsL U UHBATUOO0E

VYK-9.3. Bnageet HaBBIKAMU
B3aUMOJIENCTBUS B COLMAIBHON U
pogeCcCHOHANBHON cepax ¢ INIaMH C
OTPaHUYCHHBIMHI BO3MOKHOCTSIMH
3I0pOBbBSI U HHBAJIHIAMH

3uamu: ocnogul degpexmonozuu

Ymems: e3aumoodeiicmeosams ¢ nuyamu ¢
0SPAHUYEHHBIMU B03MONCHOCAMU
300P06bsL U UHBATUOAMU 8 COYUATLHOU U
npogeccuonanvrol cghepax

Bnaoemv: nasvixamu nomowu auyam ¢
02PAHUYEHHBIMU BO03MONCHOCAMU
300p086bsL U UHBATUOAM

YK-10. CriocobeH npuHUMAaTh
000CHOBaHHBIE S5KOHOMUYECKHUE
PELICHUsSI B Pa3IMYHBIX
00JIacTsIX KUZHEACATESITEHOCTH

VK-10.1. IToHuMaeT 35KOHOMHYECKHE
3aKOHBI U MX MPOSBJICHUS B Pa3IHIHBIX
001aCTAX KU3HEIEITCILHOCTH

3namu: sKOHOMUYECKUE 3AKOHbL

Ymemu: eviae1amo sxonomuueckue 3axonsl
6 NPOPecCUOHATbHOU U NOBCEOHEBHOU
oesmenbHOCmu

Bnadems: nagvikamu npumenenus
IKOHOMUUECKUX 3AKOHO8 8 PA3IUYHBIX
001aCmAX HCUBHEOesTMEeNbHOCU

YK-10.2. CiocobeH MIaHHpOBATh U
NPUHAMATH PEIICHHUS B cepe TMIHBIX
(uHAHCOB

3unamv. npaguia NAAHUPOBAHUSL TUYHBIX
¢unancos

Ymems: naanuposams auunvie huHarCchl
Bnaoemy: nasvixamu npunamus
060CHOBAHHBIX IKOHOMUHECKUX PeueHUl]

VK-11. Crocoben
(bopMHUPOBATH HETEPITUMOE
OTHOIIIEHHE K
KOPPYIIIHOHHOMY [TOBEIACHHIO

VYK-11.1. 3HaTh cynHocTh
KOPPYIIIOHHOTO TIOBEICHUS U €T0
B3aMMOCBSI3b C COI[MaJIbHBIMHU,
9KOHOMHMYECKUMU, TOJIUTHYESCKUMU U
WHBIMH YCIIOBUSMU

3uame: cyuynocmos KOppynYUOHHO20
noseoenus

Ymemu: gvisensimo xoppynyuonmnoe
noseoenue

Braodemu: nasvixamu ycmanosnenus
63AUMOCEA3U KOPPYNYUOHHO20 NOBEOCHUSL C
COUUATILHBIMU, IKOHOMUYECKUMU,
NOAUMUYECKUMU U UHBIMU VCLOBUSIMU

VYK-11.2. YMeTs aHaTU3UPOBATB,
TOJIKOBAThH U NMPABHMIHLHO IIPUMEHSATH
MPaBOBBIE HOPMBI O IPOTHUBOAEHCTBUI
KOPPYIIOHHOMY HNOBEJEHUIO

3uamo: npasosvie Hopmbl 0
npomueoOetucmeuu KOppyRYuoHHOMY
noeeoenuto

Ymemow: popmuposamv nemepnumoe
OMHOUEHUE K NPOSAGILEHUIM
KOPPYRYUOHHO20 NOBEOeHUs.

Braodemy: nasvikamu ananuza u
MOIKOBAHUSL AHMUKOPPYNYUOHHBIX HOPM

YK-11.3. Bnanetsr HaBbIkaMu pabOTHI C
3aKOHOJATEIbHBIMH U IPYTUMU

3nams. 3axon00amenvhvie u OpyeUMu
HOPMAMUGHBIMU NPABOBLIMU AKMAMU. 8
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HOPMATHBHBIMH MPABOBBIMU aKTaMU cepe cycebHoll dessmenbHoCmu
Ymemv: pabomams ¢ nopmamusno-
npagosou basoii 8 chepe cyscebHoU
OesamenbHOCIU

Braoems: nagvikamu npumenenus
AHMUKOPPYNYUOHHBIX HOPM 6
npogeccuoHanbHoU 0esamenrbHOCU U
NOBCEOHEBHOU HCUHU

1.6. Mecmo npakmuku e cmpykmype obpa3zoeamersibHOU npozpamMmbl

O3HakOMUTENbHAS MPAKTUKA OTHOCUTCS K 00sS3aTeIbHON 4acTH OJI0Ka

B2 («ITpakTtukuy») yueOHOIO MiaHa.

Jns mpoxXoKAeHUsT — MPAKTUKUM HEOOXOAUMBI 3HAHMS, YMEHHUS U
BIIQJIcHUs, C(OOPMUPOBAHHBIC B XOJI€ M3YUYEHHUSA  CICAYIONIUX JAUCIUILINH:
«JloKyMeHTOBEEHUEY, «CrnennanbHbie CUCTEMBI JOKYMEHTAIUI,
«Opranuzanmsi U TEXHOJOTUS  JOKYMEHTAI[MOHHOTO  oOecredeHus
YIPaBICHUS.

B pesynbTaTe npoxoxkaeHus: MpakTUKu GOpMUPYIOTCS 3HAHUS, YMEHUS U
BIIQJICHUSI, HEOOXOJMMBIC [IJIi HW3YUYEHHS CICAYIOIMMX JUCHUIUIMH U
MPOXOKIACHUS PAKTHUK: «ndopmanionHbIe TEXHOJIOTUU B

AOKYMCHTAIIMOHHOM obecrieueHN YIPaBJICHUA», «HpOGKTHaH IIpaKTHUKa».

1.7. O6bemM npaKkmuku

O3HakoMHUTENbHAS TMpPaKTHKa MpoxoauT B 4 cemectpe. OOmas TPyI0EeMKOCTh

IMPAaKTHUKHU COCTABJISICT 3 3a4eTHHIC CAUHUIIBI, 108 qaCoOB, B TOM 4YHCJIC KOHTaKTHas

pabora 12 gacoB. [IpoaomKUTENTEHOCTS TPAKTUKH — 2 KaJICHIapHbIC HEJIETH.

2. CoaepxxaHue npakTUKun

No | HammeHoBaHMe pa3jiena Cozepsxanue 1 BUAbI padoT!

1. O3HakoMHUTEIbHAS JIEKLHS Onpenenenue ueneil u 3agay MPaKkTUKWA, UCTOYHUKOB M JIMTEPATYPBI,
HEOOXOIUMBIX JUIS CAMOCTOSTSILHON paOOTHI M TOJTOTOBKH OTYETA.

2 HNucrpykraxxk  mo  TexHuke | O3HAKOMIIEHHME CTYJIEHTOB C MpaBWJIaMHU BHYTPEHHETO pAaCMOpsIKa,
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Oe3omacHoCcTH JIONyCKa B TOMEILICHUS CIIyX0, MOXKapHOW 0e30MacHOCTH W APYTHMMHU
periiaMeHTHpYIOIMMU  paboTy COTpPYIHHKOB HUHCTPYKIMIMH
U TOJIOXKEHUSIMH.

Nzyuenue HUCTOPUH, PykoBoauTens NpakTUKU OT OPraHU3aLUM MOXKET INPOBECTH

COBPEMEHHBIX 3a1a4, (YHKIHUN
U CTPYKTYPBI YUPEIKACHHS;

W3yueHne oOpraHM3alMOHHBIX
JOKYMEHTOB MPEATIPUATHS

BCTYNUTENIBHOE 3aHITHE CO CTYAEHTAMH, LIEJIbI0 KOTOPOTO SIBISETCS
03HAKOMJIEHHE MPAKTUKAHTOB C UCTOpHEH, COBPEMEHHBIMU 3a/JadaMHu,
HAaIpaBJIeHUSIMU JIEITEILHOCTH MU OCOOEHHOCTSIMH JOKYMEHTHPOBAHHS
YOPaBIEHYECKON JAEATENIbHOCTH yupexnaeHus. Ecium B apxuBe
OpTaHM3alli MMEETCs] NCTOpHUECKas cipaBka o (hoHZoOOpasoBaTene,
OHa U3y4aeTcs CTyACHTAMH.

Jlanee CTyIEeHT NPHUCTYNaeT K U3yYEHHIO OPraHU3alMOHHO-
MPaBOBBIX JOKYMEHTOB, PETIAMEHTHPYIOINUX HOPUANYECKHN CTaTyC
YUpEKICHUS, €ro OpraHU3allMOHHO-TIPABOBYIO ¢dopmy,
OPTaHU3AIHOHHYIO CTPYKTYPY U HAIIPABICHUS JESTEIbHOCTH.

K Takum 1oKyMeHTaM OTHOCATCS!

e VYcraB (1I0JI0XKEHUE) OpraHu3allny;

e [lonoxkeHus 0 CTPYKTYPHBIX HOJpPa3eICHUAX;

e JIOJOKHOCTHBIE MHCTPYKIMH COTPYIHUKOB;

e IlltatHoe pacnucaHue.

Ilo wuroram wm3ydeHUss  CTyOCHTHI
MH(pOpMALUIO 1O CIICAYIONINM BOIIPOCaM:

e JaTa CO3JaHMs OpraHU3alNH;
Ha3BaHHUE OPraHU3alUH;
IIeTb CO3/IaHNs U (PYHKIMN OpTaHU3allny;
OpraHHU3alOHHO-NIPaBOBas (opmMa opraHu3aIHy;
OpraHU3aIOHHAs CTPYKTYpPA U MOPAJOK yIpaBJICHUS;
COCTaB OPraHU3aLIMOHHBIX TOKYMEHTOB OpTaHU3all1H;
CTETIeHb OTPaXEHHsI B OPraHM3ALMOHHBIX JOKyMEHTax
TpeOOBaHMII K JIOKYMEHTHPOBAHMIO  YIPaBICHYECKON

JOJIKHBI CO6paTL

JeATeIbHOCTH  (NMOPSAAOK — M3JaHMs,  MOJNUCAHHMA,
XpaHEHHs);
B  pesymbraTe  CTymeHTB  TpaUYeCKH  BBIYCPYHBAIOT

CTPYKTYpY OpraHH3aLHH.

Bce coOpaHHBIE TaHHBIE CTYICHTBI MOTYT OQOpPMIIATH B BHIE
JHCBHUKOBBIX 3alUceil, TIAe OTMEYalT JIaTy 3aliCH, HCTOYHHK,
KOTOPHIM OHH TOJb30BATUCH. OTH BBIMHCKH W3 OPraHU3AIIMOHHBIX
JOKYMEHTOB CTYJICHTBI TMPEACTABISAIOT PYKOBOJHUTEIIO MPAKTHKA OT
opraHusanyu, B Oecene C KOTOPBIM OOCYKAAIOT crelupuuecKe
0COOEHHOCTH CTPYKTYPbI U PYKOBOZACTBA OpTraHHU3aIHen.

CobpaHHbIe CBEJICHHS CTYJCHT 3aTeM O(OpMIIsieT B KauecTBe
HePBOI TJIaBbI OTYETA 110 NPAKTHKE.

Nzyuenue HOPMAaTHBHO-
METOAMYCCKUX JTOKYMEHTOB TIO
JOV u cucrteM AOKyMEHTaLMU
OpTaHU3aIHH,

Nzyyenne 0COOEHHOCTEM
oopMIIeHHS YIIPaBICHYECKUX
JIOKyMEHTOB

AHanu3 OJIAaHKOB JOKYMEHTOB
YUPEKACHUSL

B TedeHme 3TOro BpeMEHH CTYICHTHI BHUMATEIBHO HU3yYalOT
HOPMAaTHBHO-METOAMICCKHE JTOKYMEHTEI YApEeKACHUS,
pEerIaMEHTHPYIONINEe  TpaBWiIa  COCTaBICHHUS ®  odopMIeHUS
JIOKYMEHTOB, €CITH TaKHe B OpPraHH3aldd UMEITCA. B dmcie 3THx
JIOKYMEHTOB MOTYT OBITh HHCTPYKIIHH II0 JEJIOMPOM3BOJACTBY (WU IO
pabore ¢ JOKyMEeHTamu), TpaBwia O(OPMIICHUS JOKYMCHTOB,
perjJamMeHThl, CTaHAAPTHl OPTaHU3AIMH, TPUKA3bl (PACHOPSHKEHUs) O
MOPSAZIKE CO3/IaHUS U COTJIACOBAHUSI OTAEIHHBIX BUJIOB JOKYMEHTOB U
Tax jgajee.

CryaeHTaM HEOOXOJAMMO O3HAKOMHUTBCS C  CHCTEMaMu
JIOKYMEHTAIIHH, UCIIOIb3YEMbIMH B OPraHU3AIMH, BBISBUTH OCHOBHBIC
BUABI W  Pa3sHOBHUIHOCTH  JOKYMCHTOB, MPUMEHICMBIX IS
JMOKYMEHTHPOBAHHS ~ JCATEIBHOCTH OpraHW3allid B  LEIOM U
CTPYKTYPHOTO MOJIPa3ICIICHUS, B KOTOPOM paboTaeT MPaKTUKAHT.

CocTaB TOKYMEHTOB CHUCTEM JIOKYMEHTAIIUH, UCIIOB3yEMbIX B
JESTETPHOCTH OpPTaHU3allUM, MOXKET BKJIOYATh YHU(DUIMPOBAHHBIC
dhopmbl 1 GopMBI, pa3paboTaHHBIC COTPYTHUKAMU OPTaHU3AIHH.

2CTyeHT BHUMATEIbHO u3ydaeT [lonoxkeHne o CTpyKTypHOM MOAPa3JeieHUd U JOJKHOCTHbBIE
UHCTPYKLUU TOTO MOApa3eICHUs, B KOTOPOM OH IPOXOJUT IIPAKTUKY.
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[IpoBomurcs JIeTabHbII aHaJIn3 OpraHU3aIMOHHO-
pacmopsAUTENBHON JOKYMEHTAIMH 1O CICAYIONIMM TPYITIaM:
® OpraHu3allMOHHBIC  JOKYMCHTHI,  TNPUMCHSCMBIC B
YIPaBICHYECCKOHN NEATSIBHOCTH,

®  PaCTOPSIANTEIBHBIC JIOKYMEHTBI, COCTaB JOJDKHOCTHBIX
JUIl, WMEIOIIUX TIPABO W3JaHUS PACHOPSIAUTEIBHBIX
JIOKyMEHTOB;

e BUBI HHOPMAIIHOHHO-CIIPABOYHBIX JOKYMEHTOB,

® yYeTHbIC JOKYMEHTHIL.

CrynmeHtaM  HEOOXOAMMO  W3YyYWUTh  WHCTPYKLIUIO  TIO
JICTIONPOU3BOJICTBY OpPraHU3AlMUd M BBISBUTH, COOJIONAIOTCSA JIK e
TpeOOBaHUS COTPYJHHKAMH OpraHu3ainuy. ECIU Takoi MHCTPYKIUH B
OpraHW3allil HET, TO CTYJCHTHl AHAIM3HPYIOT OPTraHU3aAIUOHHO-
pacmopsIUTeNbHBIC JOKYMCHTBI HA TPEAMET COOIIOCHUST TPeOOBaHUN
I'OCT P 7.0.97-2016 (u3yuaercst opopMieHHE JOKYMEHTOB, TO €CTb
HAJIMYHE BCEX HEOOXOMMBIX PEKBH3UTOB JOKYMCHTOR).

Hampumep, CTymeHT BBISBISET HAUYKAC  CICAYIONIMX
PEKBH3HMTOB: 3arojioBKa, HAaWMEHOBaHHsS BHIA JOKYMEHTa, JaThl,
PErHCTPAIIMOHHOTO HHACKCA, OTMETOK Ha JOKYMEHTE, a TAKKE:

® PaBUIBHOCTH AJPECOBAHUS,

® TOpSJIOK BHYTPEHHET0 W  BHEIIHEr0 COTJIACOBAaHUS

JIOKyMEHTOB;

® TIOAIMCAHNS,

®  YTBEPXKICHUS.

BBISIBIIAIOTCS BUBI TOKYMEHTOB, Ha KOTOPBIC B OPraHU3aAI[HH
CTaBUTCH TI€YaTh.

HeobxomumMo  Takke  BBIABUTH, HCIOJB3YIOTCS JH B
OpraHu3alii OJaHKA JOKYMCHTOB, €CJIHM HCIOJB3YIOTCSA, TO KaKue
(oOmmit 6maHK, OJAHK MUCHMa, OJIAHK KOHKPETHOTO BHIA JOKYMEHTA,
OaHK MOJDKHOCTHOTO JHma W T.A.). OOpa3mpl OIaHKOB KeJIaTeabHO
MPUIIOKHUTH K OTYETY MO MPAKTHKE.

[Momumo Hanmu4usi OJaHKOB B JHEBHUKE MPAKTHKU CTYACHTHI
(DUKCHPYIOT COCTaB MPUMEHSIEMBIX JOKYMEHTOB, OTMEUAIOT Hauboliee
pacnpocTpaHeHHbIE B MPaKTHKE PabOThl  yUPEKICHUS  BUJIBI
OpTraHU3aI[HOHHO-PACTIOPSIIUTEIBHBIX TOKYMEHTOB, a TAK)KE OTMEYAIOT,
rae 3aUKCUpOBaHBl TPEOOBaHMS K COCTaBICHHIO U O(QOPMIICHHIO
JIOKYMEHTOB OpraHH3aIyu.

HeobxomumMo Takke H3yYduTh TEXHUYECKYI OCHAIICHHOCTH
MPOIIECCOB TOKYMEHTHPOBAHUS, 2 UMCHHO: ONPEACIHTh TEXHUYCCKUE
MpOrpaMMHBIC  CPEJICTBA,  HCIOJb3yeMbIC  COTPYAHUKAMH  JIJIS
M3rOTOBIICHUSI JIOKYMEHTOB, CTEICHb OCHAIIEHHOCTH pabovYMx MecT
COTPYTHUKOB KOMITLIOTEPAMHU, OPITEXHUKOM U CPEICTBAMHU CBSI3H.

B mnucbMeHHOM OT4YeTe HEOOXOAMMO OTpa3uTh, Kakas
MporpaMMa HCIOJb3YETCs B OPraHU3alliK Ui CO3JaHUsI JOKYMEHTOB,
ee JIOCTOMHCTBA U HEIOCTATKH.

ITonroroska otuéra

DopMOIl OTYETHOCTU IO PE3yJbTaTaM IIPAKTUKH SBISETCS
OTYeT, XapaKTepHCTHUKa OpraHu3anuu, TrpaduKk  MPOXOXKICHUS
npakTukd.  OtdeT uMeeT TUTydbHbIN JucT (IIpumoxkenue 3),
OTJIaBJICHHWE, BBEJIEHHUE, IBE [IJIaBBI, 3aKIIOUEHHE U IPUIOKEHUsS (He
MeHee S MPUIoKEHUiN).

PexomeHIyroTCA ClIeAyIOMHTe pa3eiibl OTYeTa!

Beeoenue

Inasa 1. Xapaxmepucmuxa opeanuzayuu

Thasa 2. JJoxymenmupogaHue ynpasienyeckol 0esmeibHOCmu
(OoKyMeHmuposanue 0essmeirbHOCMU OP2aAHU3AYULL)

3axnrouenue

Bo BBenaeHun QopMmynupyroTcs nenb, 3aJaddl  MPaKTHKH,
JaeTcst 0030p UCTOYHUKOB (OIMyOJUKOBAHHBIX W HEOMMYOJIMKOBAHHBIX ) U
JUTEPaTyphl, PUBOANUTCS CTPYKTypa OTYETa M KpaTKoe CoJepKaHHe
paszenos.

B mepBoil rnmaBe  aeTcs  KpaTKas  XapaKTEpUCTHKA
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OpraHM3alii, B KOTOPOH CTYJCHTHI ITPOXOAT NPAKTHUKY (YKas3bIBaeTCs
Ha3BaHUE OpTaHM3allMM, €€ IOPUIMYECKHH CTaTyc, OpraHH3alMOHHas
CTPYKTYpa, TIOPSA0K YIPABICHUS U PYKOBOJICTBA, OTMEYAETCs TIPHHIIHIT
NPUHSATHUSL yIpaBIeHYECKUX peuieHui (KoneruaibHbIH,
€/IMHOHAYAJBHBIA), a TaKkXke Jaercs OIMCaHUE M3YYEHHBIX
HOPMaTHBHBIX JOKyMEHTOB B COOTBETCTBUM C IOCTABJICHHBIMH B
METOIUUYECKHUX YKa3aHUSX 3a/JauaMH.

[Tepeuncnsirorcsi HOPMATUBHO-METOAWYECKHE  ITOKYMEHTBI,
JOKaJIbHBIE HOPMATHBHBIC  aKThl, pErIaMEHTHpYMOmHe paboTy
nonpasneneHuit mo AOY U cOTpyIHHKOB, BHITONHSIOMHKX paboTy 1O
JOYV.

JlaeTcs xapakTepHCTHKa WHCTPYKIHMU IO JIEIONPOU3BOACTBY
WY JIOKAJIEHOTO HOPMAaTHBHOTO aKTa, 3aMEHSIOIIEro ee.

HaspiBaroTcst cHCTEMBI JIOKYMEHTALUH, OOpasyoumecs B
JIeITEIbHOCTH ~ OpraHM3alii  (Ha3BaTh BUABI M Pa3HOBUIHOCTH
JIOKyMEHTOB JUIsl Ka>K/10M CHCTEMBI).

JlaeTcs XapakTepHUCTHKa YNpPaBICHYECKOHW IOKYMEHTAllMUd W
JIOKyMEHTAIMH 110 OCHOBHOW J€SATEIBHOCTH.

IMompoObHO  OMHUCHIBAIOTCS ~ O0COOEHHOCTH  O(OPMIICHHUS
YIPaBICHYECKUX JOKYMEHTOB, MpaBwia OQGOPMIEHHS OTIEIbHBIX
PEKBH3HTOB JIOKYMEHTOB (HaHMCHOBaHHE BHUAA [OKyMEHTa, Iara,
MOJIITUCH, U T.1.).

Heobxomnmo  mpoaHanmm3upoBaTh  OJNAaHKM  JOKYMEHTOB
(yxa3aTh BHJIBI) M OLIEHHUTH COOTBETCTBHE COCTaBa M PACIOIOXKEHUSI
PEKBU3UTOB OJIaHKA YCTAHOBJICHHBIM TPEOOBAHUSIM.

B 3akmoueHuu MPpUBOAUTCA HWUTOI' H3YYCHHUSA OpraHu3anuun
JIETIONPOU3BOICTBA M (DOPMUPYIOTCS BRIBOABI 10 IPOJIETIaHHOM paboTe.

B npusioskeHust K 0TYETy JOJDKHBI MOTYT OBITh BKITFOUEHBI:

. CXeMa OpraHU3allMOHHON CTPYKTYpPbI OpraHu3aluig;

. CIHCOK HOPMAaTHBHO-METOUIECKNX JOKYMEHTOB OpPTaHHU3AINH;

. 0o0pasipl  OpraHU3alMOHHO-PACTIOPSIIUTENBHBIX — TOKYMEHTOB
OpTaHM3aINH;

. yHAGHUINPOBaHHBIE (POPMBI JOKYMEHTOB;

. OmaHKM BceX BHAOB  OPTraHM3ALMOHHO-PACIOPSIIUTEIBHBIX

JIOKYMEHTOB U JJOKYMEHTOB 110 OCHOBHOH 1€ TeTbHOCTH.

Xapaxrepuctuka (IIpunoxkenue 4) cocrtaBnsercs Ha OnaHke,
MOJIHCHIBACTCS PYKOBOJHUTENEM IPAKTHKH, 3aBEpsieTCs MedaThio U
0053aTeNIbHO CAAETCSI BMECTE C OTYETOM.

B xapakTtepucTuke HODKHBI OBITh HM3JI0XKEHBI HAOIIOJIEHUS
PYKOBOAMTENST NPAaKTHKM OT OpraHM3alud O padoTe CTyleHTa,
NPOSIBJICHHBIE WM JIEJIOBBIE KauecTBa, €ro HaBBIKK W YMEHHS,
OTHOIIIEHHE K paboTe. XapaKTepHCTHKA COAEPKHUT OLEHKY MPAKTHKH IO
YyeThIpex-0aubHON cucTeMe (OTIMYHO, XOpOUIO, YyJIOBJIETBOPHUTEILHO,
HEY/I0BJIETBOPUTEIHHO).

Bmecte ¢ 0OT4EeTOM W XapakTEPUCTHKOH, CTYIEHT MOJDKEH
npenocraButh [ paduk npoxoxaenus npaktuku ([Ipunoxenue 2).

B rpaduke Bech nepro] NpakTHKH MPOM3BOJIBHO pa3douBaeTcs
Ha 4-6 ortanoB. @opMynHpYyIOTCS Ha3BaHHS JSTaloB, HalpUMep
«M3y4YeHHE UCTOPUH, QYHKIMI U CTPYKTYPbl OPraHU3alnny, «U3y4eHHEe
JIOKAJIbHBIX HOPMATUBHBIX aKTOBY.

HampotuB  kaxjgoro  »Tama  TPOCTaBIAETCS  CIOBO
«BBIIIOJTHEHO» unu OLIEHKa
COTIIMYHO»/»XOPOILO»/»YIOBICTBOPUTEIHHOY .

B wunpguBuayansHOM 3amaHuM mpocrtaBisercs «M3yuuth
0COOCHHOCTH  JIOKYMEHTHpOBAaHWSI  YIIPaBI€HHS M  OCHOBHOM
JIeITeNIbHOCTH ~ OpraHu3alum»  (ecom  HMHOE  HEe  OINpeZeseHo
pykoBoauTesneM npaktuku ot PITY no ee Havana).

I'padux moammceiBaeT pyKOBOAWTENb MPakTHKH OT PI'YY nu
PYKOBOIMTENs TPAKTHKH OT opraHm3amuu. IloctaBmsercss medarsb
opraHu3aiyy (TIpy HAJTHIHIH).

IIpomexyTOUHBIN KOHTPOJIb

3adeT ¢ OLEHKOM
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3.0ueHKa pe3ynbLTaToB NPaKTUKK

3.1. dopmbI omyémHocmu

®opmaMu  OTYETHOCTH 1O MPAKTUKE SABIAIOTCA: OTYET O0Oydarolerocs,
XapaKTEPUCTUKA C MECTa IPOXOKACHHS MPAKTHKH, TPapuK MPOXOKIAECHUS TPAKTUKU.

B mponiecce  npoxoskaeHHsT NPAaKTHK KaXKAbIA CTyJIeHT odopmisieT rpaduk
NPAKTUKH, B KOTOPOM (PUKCHPYIOTCSI BCE BUBI padOT, BHIIOIHIEMBIX B pAMKaX KaXJ10T0
pazzena mporpaMMbl NMpakTUKH. ['paduk MpakTUKKU 3amoiHsEeTcs MoJA HaOIIoJeHUuEM
PYKOBOJAUTENS  CTPYKTYpHOTO  IOJpAa3/ieieHHs, B KOTOPOM paboTaeT  CTyJEeHT-
NPAKTUKAHT, U KaXJbIil 3Tan paboThl CTyAEHTa olleHHBaeTcs. Ha OCHOBaHMHU TEKyIIHUX
OLICHOK TpyZJa CTYJIEHTa-IPAaKTUKAaHTAa OpPraHu3alysl BBIBOAUT MTOIOBYIO OLIEHKY.
I'paduk npaktuku (cMm. Ilpunoxenue 2). I'paduk 3aBepsieTcss NOANUCHI0 PYKOBOIUTENS
IPAKTUKHA OT OPTaHU3ALMH U [1eYaThi0 OpraHu3aluy (IpU €€ HAINYUN).

OT4er mo MpakTUKE OTPa)kaeT CIOCOOHOCTh CTYAEHTAa aHAIM3UPOBATH COCTaB M
0COOEHHOCTH MOATOTOBKU U O(OPMIIEHUSI TOKYMEHTOB OpPraHM3allMd B COOTBETCTBUU C
3aKOHOAATENbHBIMM,  HOPMAaTUBHO-IIPABOBBIMH M HOPMAaTHBHO-METOJINYECKUMHU
TpeboBanusiMu. CoJep:kaHue U CTPYKTypa OTyeTa ONpeAesseTcs B MyHKTe 8 paznena 2
JTAHHOW MPOrpaMMBl.

Otuer noJKeH cojaepkaTb MH(POPMALMIO O MOJHOTE BBINOJHEHUS MPOTPaMMBbI
NPAaKTUKH, OOBSICHEHHWE NPUYMH OTKIOHEHHUS OT MPOrpaMMbl, €CIU TAaKOBbIE HMEIU
Mecto. OpraHusanusi BIOpaBe JaTh CBOM 3aMEUaHUs M MOXKENaHWS MO COJEPKAHHUIO
IpOrpaMMbl IPAKTHKHU.

B xapakrepucTtuke Ha CTyAEHTa yKa3bIBaeTCs, Kakas MMEHHO pabora Oblia UM
NPOBEJIEHA, OMpEeNEseTCs YPOBEHb €ro MpodeccuoHanbHOW MOJTOTOBKH, OLICHHBAETCS
OTHOILIEHUE CTYAEHTa K CBOMM OOS3aHHOCTSIM, WHIUBHUAyaJIbHbIE MpPO(ecCHOHATbHBIC
OCOOCHHOCTM M KauecTBa  Kak  CHelHalucTa.  XapaKTepUCTHKY  IOMHUCHIBAET
PYKOBOJUTEND MPAaKTUKKM OT OpraHu3anuu. Takke Ha HEMl MNpocTaBisieTcsl Ie4YaTh

opraHu3zanuu (Mpy HaJIUYUK).
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3.2. Kpumepuu ebicmaesieHUs1 OUeHKU o npakmuke

Bbanasl/
IIxana ECTS

OIIeHKa o MPaKTUKE

KpunTepnn oneHKH pe3yIbTaTOB NPAKTUKH

100-83/
A,B

«OMAUUHOY/
«3aumeno (omauuno)»/
«3aumenoy

BeicraBnsiercsi  oOydaromemycs, €ciii XapakTepHCTHKa C MecTa
NPOXOXKACHUSI TPAKTHKA COACPIKUT BBICOKYIO  IOJIOKHTEIBHYIO
OLICHKY, OTYET BBIIIOJHEH B ITOJJHOM COOTBETCTBUH C IIPENBSBISICMBIMU
TpeOOBaHMAMH,  aHAJIMTHYECKas  4YacTh  OTYETa  OTIIMYAeTCA
KOMIUIEKCHBIM ~ITOJXOZOM, KPEaTUBHOCTBIO M HECTaHAAPTHOCTHIO
MBILUICHUS.  CTYJCHTA, BBIBOJABI OOOCHOBaHBI M  IIOJKpPEIICHBI
3HAYUTEIBHEIM 00BEMOM (PaKTHIECKOTO MaTepHaa.

OOyyaromuiicss WCYepHbIBAONIE W JIOTMYECKH CTPOWHO H3Jaraer
yueOHBII MaTepuaj, yMeeT YBS3bIBaTh TEOPHIO C MPAKTHKOM,
CIIPABJISIETCS C PEleHHEM 3ajay NpogecCHOHAIBHON HAaNPaBISHHOCTH
BBICOKOTO YPOBHS CJIOKHOCTH, IPAaBWIBHO OOOCHOBBIBAET INPUHSTHIC
peLICHUsL.

KommnereHnuu, 3akpemi€HHbIE 3a TNPaKTUKOW, copMHpOBaHBI Ha
YPOBHE — «BBICOKHI.

82-68/

«xopowioy/
«3aumeHo (xopouio)y/
«3aumenoy

BrictaBnsercss oOydaromemycs, €ClId XapaKTepHCTHKa C MecTa
MPOXOKIECHUS MPAKTUKUA COJAEPKUT IOJIOXKHUTEIbHYIO OLEHKY, OTYET
BBIIOJJHEH B IL€JIOM B  COOTBETCTBUU C  NPEAbSBISIEMbIMU
TpeOoBaHUSAMH  0e3  CYIISCTBEHHBIX  HETOYHOCTCH,  BKIIOYAeT
(dakTHueckuii Marepuai, COOpaHHBIA BO BpeMs IIPOXOXKICHUSI
MIPAKTUKH. .

OOyyaromuiicss MPaBWIBHO NPUMEHSET TEOPETHYECKUE IOJIOKEHUS
pu peIeHNH MPAKTUIECKUX 3a1a4 npodeccHoHaIBLHOMN
HaIpaBJICHHOCTH pa3Horo YPOBHS CII0’)KHOCTH, BIIaJICeT
HEOOXOAUMBIMH IS TOT0 HaBBIKAMU U MPUEMaMHU.

KommnereHuuu, 3akperui€HHble 3a AUCUMIUIMHON, copMHpOBaHBI Ha
YPOBHE — «XOPOLLIUI».

67-50/
D.E

«yoosnemsopu-
menvHo»/
«3aumeHo
(vOosenemsopu-
menvHo)»/
«3aUMmeHo»

BeicraBnsiercss oOydaromemycs, €CIM XapaKTepHCTHKa C MecTa
MIPOXOXKAEHUS MPAKTHUKU COIEPKUT IMOTO0XKHUTENBHYIO OLIEHKY, OTYET
mo Oo(pOPMICHHIO U  COJICPXKAHMIO YAaCTUYHO  COOTBETCTBYET
CYIIECTBYIOIIMM TpPEOOBaHUSAMH, HO COAEPKUT HETOYHOCTH U
OTAeNbHBbIE (DaKTHYECKHEe OIIMOKH, OTCYTCTBYET MIIIFOCTPATHBHBIN
MaTepuai.

OOyuarommiicsi  UCHBITHIBACT  ONpENeNEHHbIE  3aTPyJHEHHS B
IIPUMEHEHUU TEOPETUUECKUX TIOJI0KEHUH NIPU PELIECHUH IPAKTUUYECKUX
3a7a4 Npo(ecCHOHAIBHON HANPABIEHHOCTH CTAHJAPTHOTO YPOBHSA
CJIO’KHOCTH, BJajJieeT HEOOXOUMBIMH I 3TOTO Ga30BBIMU HABBIKAMHU
U IpuémMamu.

Kommnerenumu, 3akperuiéHHbIe 3a AMCHUIUIMHON, c(hOPMHPOBaHBI Ha
YPOBHE — «I0CTaTOYHBII».

49-0/
FFX

«HEYO0BIEMBOPUMENbH
o»/
He 3a4meHo

BrictaBnsercss oOydaromemycs, €ClIH XapaKTepHCTHKa C MecTa
MPOXOXKIEHUS] MPAKTUKH HE COAEPKUT IOJIOKUTEIHLHOU OLEHKH.
Ot4er npeacTaBieH HE BOBPEMSI U HE COOTBETCTBYET CYIIECTBYIOIIUM
TpeOOBaHUIM.

OOyJarommiicsi HCIBITBIBACT CEPhE3HBIC 3aTPYAHCHUS B IMPUMCHEHUH
TEOPETUUECKUX TMOJOKEHUM TpU pEelIeHUH NPaKTUYeCKUX 3ajay
npodeccuoHaTbLHOM HaIpaBJIEHHOCTH CTaHJIaPTHOTO YPOBHS
CJIOXXHOCTH, HE BJIQJIcCT HEOOXOJMMBIMHU IS 3TOTO HAaBBIKAMHU M
npuéMamH.

KomnereHiuu Ha ypOBHE «JIOCTATOUYHBIN», 3aKperuiéHHbIE 3a
JUCITUTIMHOM, HE COPMUPOBAHBI.
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3.3. OuyeHo4HbIE cpedcmea (Mamepuarsbl) O5isl MPOMEXYMOYHOU
ammecmauyuu oby4arowuxcsi No npaKmMuke

HepequL KOHTPOJIbHBIX BOITPOCOB:

1. HazoBure HOpPMAaTHBHO-METOJUYECKUE JOKYMEHTBI, pErJIaMEHTHpYIoIe padboTy
nozpaszzaenenuit no IOY u coTpyIHUKOB, BRIIOIHAIOMKX padoty no JOVY.

2. KakuMmu J50KagbHBIMH HOPMATHUBHBIMU aKTaMH PErYJIMPYETCsl AEATENbHOCTb CIyXOBbI
JA0V?

3. Kakas cTpykTypa TekcTa u cofiepaHue HHCTPYKIMHU IO JIeTONPOU3BOJCTBY?
4. Kak opopmiseTcsi HHCTPYKIHS 11O JEJIOTPOU3BOICTBY ?
5. Kakas wndopmainus BKiIo4aercs B TmonoxkeHue o ciayx6e JJOY u A0mKHOCTHBIC

MHCTPYKIIUU COTPYAHUKOB cy)0b1 JIOY?

6. Kaxue cucrembl JOKyMEHTaUu 00pa3yloTcs B AESTEIBHOCTH OpraHU3aIiu ?

7. Ha3zoBute BUABI U Pa3HOBUAHOCTH JOKYMEHTOB JUIS KaX/10H CUCTEMBI.

8. Kak cocrapnsercss u opopmiisieTcst ynpapleHYeCKas JOKYMEHTAlUU U JIOKYMEHTAIUU 110
OCHOBHOH JIESITETIbHOCTH B OpraHU3aIu?

9. Kakwue ectb 0COOEHHOCTH COCTABICHHS OTJEIIBHBIX BHIOB JIOKYMEHTOB?

10. Kakwue Buibl OJJTaHKOB HCHOJIB3YIOTCS B OpraHU3aIiK?

11. Kak oopmisitoTcst O1aHKH JOKYMEHTOB?

12. Kakue yHuduuupoBanHbie GopMbl HCIIOIB3YIOTCS MIPU TTOATOTOBKE JTOKYMEHTOB?

4. YyeOHO-MeTOAUYECKOE U MH(pOpMaLMOHHOe obecnevyeHne
NPaKTUKK

4.1. Cnucok ucmoy4YHUKoe8 u iumepamypsbl
Hctounnku (OCHOBHBIE)

denepanbHblii KOHCTUTYLHMOHHBIM 3akoH oT 25 nekabps 2000 r. Ne 2-©K3 «O
['ocynapctBennom repbe Poccuiickoit denepaumn» / [aekTponnsiii pecypel|. — M., 2022. —
Pexxum pocryma: http://www.consultant.ru/document/cons_doc_LAW _29674/.

@enepanbhbiii  3akoH PO or  27.07.2006 1. Nel49-®3 «O6 wuHpopmanuu,
MH(POPMALIMOHHBIX TEXHOJIOTHUAX U O 3aumre HHpopmanuu» // [djaekTpoHHbIH pecypc]. — M.,
2022. — Pesxnm pocryna: http://www.consultant.ru/document/cons_doc_LAW_61798/.

Oenepanbhbiii 3akoH oT 06.04.2011 Ne 63-®3 *“O6 »snexkTpoHHON mnoamucu” //
[Dy1ekTpoHHbII pecypc]. - M., 2022. - Pexum aocTryna:
http://www.consultant.ru/document/cons_doc_LAW_112701/.

®enepanbubliil 3ak0H 0T 01.06.2005 Ne53-D3 «O rocyaapcTBeHHOM si3bike Poccuiickoit
Oeneparun»  // [daekTponnslii  pecype]l. - M., 2022, - Pexum jgocrtyna:
http://www.consultant.ru/document/cons_doc_LAW _53749/.

ITpuka3 Pocapxusa ot 22.05.2019 Ne 71 «O6 ytBepxxaenuu IlpaBun aenonpousBoacTsa
B F'OCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYyMpaBJieHUs» [DIeKTpOHHBIN pecypc] //—

M., 2022. — Pexxum noctyma: http://www.consultant.ru/document/cons_doc_LAW_342093/


http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_342093/

19

[IpumepHas HHCTPYKLMS 110 JEIONPOU3BOJCTBY B TOCYJaPCTBEHHBIX OPraHU3AlUAX, YTB.
[Tpukazom PocapxuBa ot 11.04.2018 Ne 44) // [DnexktponHbii pecypc]. — M., 2022. Pexum
nocryna: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'oCT P 7.0.97-2016. Haumonanwsubiii ctangapt Poccuiickoit ®enepanuu. Cucrema
CTaHAapToB 1o uHGOpManuu, OHUOIMOTEYHOMY M H3JaTelbCKOMy neny. OpraHu3alnuoHHO-
pacropsiiuTenbHas JOKyMeHTanus. TpeboBanus K 0popMIICHUIO JOKYMEHTOB // [ DJIEKTPOHHBIN
pecypc]. — M., 2022. Pexum JOCTyTa:
http://www.consultant.ru/document/cons_doc_LAW_216461/.

"TOCT P HUCO 15489-1-2019. HamumonanpHblii cTaHmapT Poccuiickoit depepanum.
Cucrema cTangapToB 1o nHpopMauu, ONOIUOTEUHOMY U U3JaTeNbCcKoMy nery. MHbopmanus u
JOKyMeHTalus. YnpapieHue nokyMmentamu. Yacte 1. [lonstus u npunuunst” (y1B. [prkazom
Poccranpapra ot 26.03.2019 N 101-ct) // [DnexTponHsIii pecypc]. — M., 2022. Pexxum noctyma:
https://docs.cntd.ru/document/1200163564

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXUBHOE J1e€70. TepMUHBI U OMpPEIETICHUS. -
[DneKTpOHHBII pecypc]. — M., 2022. Pexum J0CTyma:
http://www.consultant.ru/document/cons_doc LAW_163800/.

JlonmoJiHUTEIbHBIE

®denepanbHblii 3akoH OT 26.12.1995. Ne 208-D3 «O06 akuMoOHEpHBIX OOIIECTBax» //
[9nexkTpoHHBIH pecypcl. - M., 2022. - Pesxum AoCTyma:

https://www.consultant.ru/document/cons doc LAW 8743/

YHupuurupoBaHHsle GOPMbI MIEPBUUHON YUETHOH TOKYMEHTALMHU 10 Y4eTy TpyJa U ero
omuarbl, yTBepxkJaeHHble IlocranoBnenuem ['ockomcrata P® ot 05.01.2004 Ne 1 //
[Dy1ekTpoHHbII pecypc]. - M., 2022. - Pexum aocTryna:

https://www.consultant.ru/document/cons doc LAW 47274/

KBanudukaoHHbI CIPaBOYHUK JOJDKHOCTEH PYKOBOIUTENEH, CHELHaIuCTOB U
Opyrux cuayxamux  // [DuexkTpoHHblii pecype]. — M., 2022. — Pexum pgocryna:

[DaexTponnblii pecypc]: https://www.consultant.ru/document/cons_doc_LAW 58804/

[lepeyeHb THTIOBBIX YMPABICHYECKUX apXUBHBIX JIOKYMEHTOB, O0Opa3yroommxcs B
npoliecce JeATeIbHOCTH T'OCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJICHUS U
OpraHu3alyii, ¢ ykazaHueM CpPOKOB XpaHeHHs // [DaeKkTpoHHbIi pecypc]. — M., 2022. — Pe:kum

pocrymna: https://www.consultant.ru/document/cons_doc_LAW_345020/

HpaBI/ma opraHu3aliii XpaHCHHA, KOMIIJICKTOBAHUS, yqéTa N HUCIIOJb30BaHUA

NOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit denepaunu u ApyTrux apXUBHBIX JOKYMEHTOB B


http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
https://docs.cntd.ru/document/1200163564
http://www.consultant.ru/document/cons_doc_LAW_163800/
https://www.consultant.ru/document/cons_doc_LAW_8743/
https://www.consultant.ru/document/cons_doc_LAW_47274/
https://www.consultant.ru/document/cons_doc_LAW_58804/
https://www.consultant.ru/document/cons_doc_LAW_345020/
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OpraHax TroCyJapCTBEHHOW BIACTH, OpPraHax MECTHOIO CAMOYIPABICHUS W OpPraHU3AlHsIX,
YTBEPKACHHBIX puKazoM MuHKybTypbl PO ot 31.03.2015 Ne 526 // [DnexTponnsiii pecypce].
— M., 2022. — Pe:kum gocryna: https://www.consultant.ru/document/cons_doc LAW 185738

OcHoBHas nuTeparypa
JIumepamypa

OcHoBHas nuTEpaTypa

beikoBa T.A. JlokyMeHTalMOHHOE OOECIICYCHHE YITPaBICHUS (aenonponsBoacTso) [DICKTPOHHBIN
pecypce] : yuebnoe mocodue / T. A. beikoBa, T. B. Ky3nenona. - 2-¢ u3z., nepepad. u jor. -
MockBa : MWuadppa-M, 2018. - 304 c. - ISBN 978-5-16-004805-5. — URL
http://znanium.com/go.php?id=942800.

I'moroBa C.A. Bo3nukHoBeHHE n TCHACHII NN Pa3sBUTHUA pacnopsaAuTeILHON

JOKYMEHTaluu B Poccuu B JOPEBOJIOIMOHHBIN NEepUoJ // Bectnuk PITY. 2014, Ne2. [Sn1ekTpOHHBIH

pecype]l. — M., 2019. — Pexxmm gocryma: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-
2_14.pdf#page=70.

Kykapuna HO.M. Cospemennbie opranu3aunonnbie u perjiaMeHTHbIE TOKYMEHTbI: QYHKUMH H

pasnoBuaHocTH // BectHuk PITY. 2016. Ne2. [dmexTpoHHbli pecypc]. — M., 2022. — Pe:xxum xocryma:
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik daizi%202(4)-16.pdf.

KYKapI/IHa FO.M. CocrtaB yaoCTOBEpECHHUS JOKYMEHTA: OT IPOILIOTO K HACTOSIIEMY M

Oynymemy/ Bectnuxk PITY. 2014. Ne2. [Dnekrtponmbiii pecype]. — M., 2022. — Pexum aocryma:
https://www.rsuh.ru/upload/main/vestnik/daizi/\Vestnik-2_14.pdf#page=128.

JlononHuTeNnbHAA IUTEPATYpa

Jleoenocosa I'.A. CeneKTUBHBIA OTOOpP TOHATHS «IOKYMEHT» // Becrumk PITY. 2016. Ne2.
[DaekTpoHHBIH pecypcl. - M., 2022. - Pexnm pocTyma:

https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik daizi%202(4)-16.pdf#page=71.

4.2. [lepevyeHb pecypco8 UHGhopMayuUOHHO-MeJIeKOMMYHUKayUuOHHOU
cemu «MHMepHem»

1. IIpaBoBbIE 0a3bl JaHHBIX www.consultant.ru, www.garant.ru,
www.referent.ru, www.kodeks.ru
2.  Wubopmammonusie pecypchl 1o aeionpousBoiactBy: Www.docflow.ru,

www.vniidad.ru, www.e-rus.org, www.gks.ru


https://www.consultant.ru/document/cons_doc_LAW_185738
http://znanium.com/go.php?id=942800
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
http://www.consultant.ru/
http://www.garant.ru/
http://www.referent.ru/
http://www.kodeks.ru/
http://www.docflow.ru/
http://www.vniidad.ru/
http://www.e-rus.org/
http://www.gks.ru/
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3. Caiit «Zakonbase»: 3akonomatenpHas 0a3za Poccuiickont ®denepanuu //
http://zakonbase.ru

4. 'unpaus Yapasnstiomux Jlokymentanuein: Www.GDM.ru

5. Koncantunrosas rpymnmna « Tepmukay: Www.termika.ru

6. Poccwuiickas razera: www.rg.ru

5. MatepuanbHO-TexHM4YecKasa 6asa, Heobxoaumas onAa npoBeaeHUsA
NPaKTUKK

JIst  mpoBeneHUST TPAKTUKH HEOOXOAUMO  CIEAYyIOIee MaTepualbHO-
TEXHUYECKOEe OOecredYeHue: CTYICHTY JOKHO OBITh MPEAOCTaBIECHO pabouee
MECTO C BO3MOKHOCTBIO BBIXOAa B MHTepHET M1 pabOThl ¢ PEKOMEHIyEMBIMH
MCTOYHUKAMHU ¥ MaTepHalaMi, HEOOXOIMMBIMH HAITUCAHUS OTYETA IO TIPAKTHKE.

Jlist oOecrieueHuss BO3MOXKHOCTH O3HaKomuieHus ¢ paboroit COJl (mpu
HAJIMYUM B  OpraHW3aluu), HEOOXOJWMO OCHalleHue pabodyero mecra

IICPCOHAJIbHBIM KOMIIBIOTCPOM C COOTBCTCTBYIOIIUM IIporpaMMHBIM
obecricueHUEM.

CocraB IIporpaMMHOIO oOecIieueHns:

1. Windows

2. Microsoft Office

3. ABBYY FineReader

4. OpenOffice.org

5. Kaspersky Endpoint Security

6. OpraHusaums npakTUKU Ans N1y ¢ orpaHM4eHHbLIMU BO3MOXHOCTSAMU
300pOBbS

[Ipy HEOOXOIUMOCTH MporpaMMa MPAKTUKU MOXKET OBITh aJanTHPOBaHA JJIs
oOecrieueHusi  00Opa3oBaTEIBLHOIO  Mpollecca JiMIaM C  OrPAaHUYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBbSI, B TOM YHCIE ISl TUCTAHIIMOHHOTO 0o0yueHus. Jlms
ATOTO OT CTyJeHTa TpeOyeTcs NPEeACTAaBUTh 3aKIIOUEHHE TICHUXOJIOT0-MEINKO-
negarorudeckoit komuccuu (IIMIIK) u nuunHoe 3asaBiieHne (3asBICHHE 3aKOHHOTO
MPEJICTAaBUTENS).

B 3akmouenuu [IMIIK nomkHO OBITH yKa3aHO:

— pexoMeHIyeMas yueOHasi Harpy3Ka Ha oOy4aromierocst (KOJu4ecTBO JTHEH B

HEJIEJI0, YaCOB B JICHB);

— 000py/I0BaHKE TEXHUYECKUX YCIOBUH (TIpU HEOOXOAMMOCTH);

— CONpPOBOXJEHWE W  (WJKM) TPUCYTCTBUE  poAUTENel  (3aKOHHBIX

MpPEICTaBUTEINCH) BO BpeMs yueOHOTOo Tporiecca (Tipu HeOOXOAUMOCTH);


http://zakonbase.ru/
http://www.gdm.ru/
http://www.termika.ru/
http://www.rg.ru/
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— opraHuzanus MICUXO0JIOTO-MEAArOrHYECKOro COIIPOBOXKJICHHE
OoOydJaromerocss ¢ YyKa3aHWeM CIICIUAIUCTOB W JIOMyCTUMOW Harpy3Ku
(KonM4ecTBa 4acoB B HEJICIIIO).

JInst  OCyIIECTBIICHHMS TPOUEAYP TEKYIIEro KOHTPOJs YCHEBAEMOCTH U
MIPOMEKYTOUHON aTTECTAIlMH, OOYyJaromuXcs P HEOOXOJAMMOCTH, MOTYT OBITh
co3fgaHbl  (OHABI  OLEHOYHBIX CPEACTB, AJaNTUPOBAHHBIC JJs JIAL C
OTPAHUYECHHBIMH  BO3MOXXHOCTSIMH ~ 3[I0POBbS M MO3BOJISIIOLIME  OLICHUTH
JOCTH)KEHHE MMU 3aIlUIAaHMPOBAHHBIX B OCHOBHOM 00pa3oBaTelIbHOW MporpaMme
pe3yabTaTOB OO0Yy4YeHUsT M YpOBEHb C(HOPMUPOBAHHOCTH BCEX KOMIIETECHIIMM,
3asiBJICHHBIX B 00pa30BaTENIbHOM MPOrpaMMme.

@opma MNpOBEICHHUS TEKyIIE M WTOrOBOM arrecTauuy IS JIAL  C
OTPAHUYCHHBIMH  BO3MOXKHOCTSIMH  3JIOPOBbSI  YCTAHABJIMBACTCS C  YYETOM
WHIUBUIYTBHBIX TMCUXO(MU3NIECKUX OCOOCHHOCTEH (YCTHO, MHUChbMEHHO (Ha
Oymare, Ha KOMIIbIOTEpE), B popMe TeCTUpOoBaHUSA U T.m.). [Ipu HEoOXoAMMOCTH
CTYJCHTY MNPEIOCTaBISCTCS JOMOJHUTEIHHOE BpPEMs I MOJATOTOBKM OTBETA Ha
3a4eTe W dK3aMEHeE.

dopma MPOBEACHUS MPAKTUKUA [JIs1 OOYYaIOIIMXCS M3 4YUCIa JHI[ C
OTpaHUYCHHBIMUA BO3MOKHOCTSIMU 37I0POBBS (MHBAUIHOCTHIO) YCTAHABIUBACTCS C
Y4eTOM HHJUBUAYAIbHBIX TICUXO(PU3MUECKHX OCOOeHHOCTe B  (dopmax,
aJaNTUPOBAHHBIX K OTPAaHUYEHUSM HX 370POBbS U BOCHPUATHS HHGMOpMAIUH
(YycTHO, MUCHbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEPE U T.I1.).

Boibop MecT mNpoOXOkKACHHS TMPAKTUK JJIs MHBAJWAOB W JIMIl C
OTPaHUYCHHBIMUA BO3MOXKHOCTSIMU 370poBbsi (OB3) mpousBoautcs ¢ ydeTom
TpeOOBaHUM MX JOCTYMHOCTH [JIsi JAHHBIX OOydYarouuxcsi U PEeKOMEHJAIu
MEJIUKO-COLIMAIBHOM ~ DKCIEPTU3bI, a TaKXKe HWHIUBUAYAIBHOM mporpamme
peaduIuTallid WHBAIU/A, OTHOCUTEIBLHO PEKOMEHJIOBAHHBIX YCIOBUM M BUJIOB
Tpyaa.

[Ipn HampaBneHuu MHBaNKWga U oOydaromierocss ¢ OB3 B opraHuzanuio uiu
MpEANPUSTHE JJIsI TPOXOXKICHUS MPETyCMOTPEHHON YUEOHBIM IUJIAHOM MPaKTHUKU
PITY cornacoBeiBaeT ¢ opranuzaiuen (IpeanpusiTueM) yCJIOBHUS U BUABI TPyia C
Y4ETOM PEKOMEHJAIMNA MEIUKO-COLIMAIbHOW JSKCIEPTU3bl U WHAUBHUIYAJIBHOU
mporpamMmbl peabunuranuu uHBaIMAA. [Ipu HEOOXOIUMOCTH ISl MPOXOKIACHUS
MPAKTUK MOTYT CO3/1aBaThCsl CICIMANIbHBIE pa0oune MecTa B COOTBETCTBHM C
XapakTEepOM HapYIIEHWH, a TaKkKe C Y4YEeTOM MPOPECCHOHAIBHOTO BHJIA
NESATETbHOCTH W XapakTepa TpyJa, BBIIOJHIEMBIX O0yYarOIIMMCS-UHBAIUIOM
TPYIOBBIX (DYHKITHIA.

3amura OTYeTa MO TMPAKTUKE JUIsi OOydalolMXCs W3 4Yucla JIHI ¢
OTPAaHUYECHHBIMH BO3MOKHOCTSIMU 3JI0POBBSI OCYILECTBIISETCS C MCIOJIb30BAHHEM
CpPEACTB OOIIEro M CIHEUHUAJbHOrO Ha3HaueHus. llepedeHb HCMOIB3yeMOro
MaTepUaAIbHO-TEXHUYECKOTO 00eCTICUCHUS:

e y4eOHBIE ayJAUTOPHH, OOOpPYAOBaHHBIC KOMIBIOTEPAMH C BBIXOJOM B
WHTEPHET, BUJCOMPOEKIIMOHHBIM 00OPYIOBaHUEM ISl TIPE3EHTAIUN, CPeCTBAMU
3BYKOBOCIIPOU3BEIEHUS, SKPAHOM;

e OubOimoTeka, wuMerom@as  padoune  MecTta IS O0ydarommxc,
000pyIOBaHHBIE TOCTYTIOM K 0a3aM JIaHHBIX U UHTEPHETOM;
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® KOMITHIOTEPHBIC KIIACCHI;

e ayautopus LleHTpa conmpoBOXAEHUS O00Yy4arOIUXCS ¢ MHBAJIUAHOCTHIO C
KOMITBIOTEPOM, OCHAILIEHHASI CTICIIMAIM3UPOBAHHBIM ITPOTPAMMHBIM 00eCrIieYeHUEM
JUISL CTYJIGHTOB C HapyIICHUSIMU 3pEHUs, YCTPOMCTBAMM HJisi BBOJAa M BBIBOJIA
roJI0cOBOM MH(pOpMAIUH.

Jnst uny ¢ HapylIeHUsIMU 3pEeHHsl MaTepuaibl MPeloCTaBiIsloTcS B GopMme
AJIIEKTPOHHOT'O JOKYMEHTA W/WIH B 1e4aTHON (opMe yBETUUCHHBIM HIPUPTOM.

Jns nui ¢ HapyuIeHUsIMU CliyXa MaTepuaibl MPEeoCTaBISIOTCS B (Gopme
AJIIEKTPOHHOTO JOKYMEHTA W/ UK B IeYaTHOU opme.

JInst aui; ¢ HapyLIEHWsIMU ONOPHO-ABUTATENIBHOIO ammnapara MaTepHaIbl
IPEIOCTABIAIOTCA B (DOpME 3IEKTPOHHOTO JOKYMEHTA U/UIIH B TIEYaTHOHN opme.

3ammTa OT4YeTa MO MPAKTHUKE JIJIS JIUI] C HAPYIICHUSIMHU 3PSHUS POBOJIUTCS B
ycTHOUM ¢opme Oe3 TpemocTaBiieHHs OOydJaroImMxcs MNpe3eHTanuu. Ha Bpems
3alMTBl B AyJIUTOPUM JOJDKHA ObITh  oOecrieyeHa TIOJIHAs  THUILMWHA,
MPOJIOIKUTEILHOCTh 3allUThl YBEIUUYMBaeTCs A0 1 yaca (Ipu HEOOXOJIUMOCTH).
["apanTupyercst MOMyCcK B ayJIUTOPUIO, TJE MPOXOIUT 3alluTa OT4YeTa, COOaKU-
MPOBOJHUKA TPU HAJIWYUU JOKYMEHTA, MOJTBEPKIAIONIETO €€ CIeIHaTIbHOe
oOydeHHe, BBIIAHHOTO 1O ¢GopMe M B TOPSIKE, YTBEPKICHHBIX IPUKA30M
Muntpyna Poccuu ot 22.06.2015 Ne 386H.

JIist mun ¢ HapyUIEHUSIMU CTyXa 3allldTa MPOBOJIUTCS 0O€3 MpeaoCcTaBlIeHUs
YCTHOTO JOKJaaa. Bompochkl KOMHCCHMM W OTBETHl Ha HHUX MPEIACTABISIOTCS B
nuceMeHHo  ¢opme. B cmywae HeobOxomumoctu, PITY  obecneunBaer
IIPEIOCTABIEHUE YCIYT CypIONEPEBOIUUKA.

Jns  oOywaromuxcsi ¢ HapyLIEHUSIMU OINOPHO-ABUTATEIBHOIO anmnapara
3allliTa WTOTOB TPAKTUKH TPOBOJUTCS B ayJUTOPUH, OOOPYJAOBAaHHOW B
COOTBETCTBUM C TpEOOBAHUSIMU JOCTYNHOCTH. IlomemieHusi, TrA€ MOTYT
HaxXOJUTbCA JIIOJM Ha Kpeciax-KoJsCKaX, AOJDKHBI pa3MellaThbCsi Ha YpOBHE
JIOCTYITHOTO BXOJa WM MPEeAyCMaTpUBaTh MaHAYCHI, OJbEMHBIE MIATHOPMBI IJIs
JIOJIe ¢ OTrPaHUYEHHBIMU BO3MOKHOCTSIMU WK JUGTHL. B aymutopun HOMKHO
OBITh MPEAYCMOTPEHO MECTO ISl pa3MELLEHUS] 00YUaroLIerocs: Ha KOJISICKE.

JlonmonHuTenbHble  TpeOOBaHMS K  MaTepHAIBHO-TEXHUYECKOW  0ase,
HEO0OXOAMMOM JJIsl TIPEICTABIICHUS OTUYETA IO MPAKTUKE JTUIOM C OTPAaHUYECHHBIMU
BO3MOYKHOCTSIMHU 37I0OPOBbSI, 00yYaIONUUICs JOKEH MPEJOCTaBUTh Ha Kadeapy He
NO3/1HEE, YEM 3a JIBa Mecsa /10 MPOBEACHUS TPOLEAYPhI 3aLUTHI.



24

NMpunoxeHue 1

AHHOTaUuA

O3HakoMHTENbHAS TNpPAKTHUKAa peanusyercss Kadeapod JTOKYMEHTOBEACHHS,
AYINOBU3YAJIBHBIX W HAYYHO-TCXHHUYCCKHX aApPXHBOB @aKynBTeTa APXUBOBCACHHUA U
JIOKYMEHTOBEIeHHsI MICTOpHKO-apXUBHOTO MHCTUTYTA.

[{eb IPaKTHKU: W3YYCHHE BUIOBOTO COCTaBa JIOKYMEHTOB, HCITOJIb3YEMBIX
B JICATEIHHOCTH KOHKPETHOW OpraHu3allid, TMOpsSIKa W OCOOCHHOCTEH WX
oopmiteHus, periaMeHTaInN JOKYMEHTHUPOBaHUS yIpaBJIeHICCKON
JCSATCIIBHOCTH.

3aaun MPaKTUKU:

- U3YYHTh W TPOAHAIM3HPOBATH HOPMATHBHO-IIPABOBBIE W HOPMATHBHO-
METOJUYECKHE JOKYMEHTBI, ONPEICSISIFONINE TOPSA0K JOKYMEHTHPOBAHUS
NEATENbHOCTH OpPraHu3auuMiil W yIpaBIeHYECKHX IIPOLEccOB (yCTaBbl,
MIOJIO’KCHUS, TIPABHJIA, HHCTPYKIIMH, PETJIaMEHTHI  T.I1.);

- COCTaBHUTH MPEACTABICHUE O CUCTEMaX JOKYMEHTAIMH, CO3/IaBaeMbIX B
OpraHH3allHH;

- BBISBUTH OCOOCHHOCTH COCTaBJICHHUS M O(QOPMIICHHS OTICIBbHBIX BHJIOB
JTOKYMEHTOB,

- cAelaTh BBIBOJBI O COOJIIOJICHUM OpTraHM3alMel CYIIESCTBYIOIIMX HOPM H
NPaBHIJI JJOKYMEHTHPOBAHUS YIIPABICHUCCKON JIEATSITBHOCTH.

- TIOJyYUTh HaBBIKM cOOpa, aHAIN3a JJOKYMEHTOB, IIOJATOTOBKH U O(OPMIICHHUS;

- 3adukcupoBaTh B IpadHKe U OTYETE MMOJYUCHHBIC CBEIACHHS U PE3yJIbTAThI
BBITIOJTHEHHON PabOTHI.

[IpakThka  HampaBiieHa Ha  (OPMUPOBAHHWE  YHHBEPCAIBHBIX |
obmenpodecCHOHATBHBIX KOMITETCHITHIA:

OIIK-1. Crioco6eH nmpuMeHsATh Ha 6a30BOM YPOBHE 3HAHHS HICTOPUIECKUX HAYK

! B mporpamMme TepMuH "opranuzanus’ UCIONB3yeTCs Kak 0000IIAONIH, MPAKTUKA MOXKET IIPOXOIUTh B
YUpeXJICHUH, IPeIPUATHH, HUpME, KOMIAHUH U 1.
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IpU pelIeHUU 3374 B cepe cBoei MpohecCuoHaNbHON AeSTENbHOCTU

OIIK-2. CiocoGeH HaXOAUTh OPTaHU3AIIMOHHO-YIIPABICHYECKUE PELICHHS IPU
perieHnn 3a1a4 B chepe cBoeit mpoecCHOHATBEHOM NeITeTbHOCTH

OIIK-3. CiocoGeH NpuMEHSATh TEOPETHUECKUE 3HAHUS AJIs1 PEIICHUS
MOCTaBJICHHBIX 33/1a4 B 00JaCTH JJOKYMEHTOBE/ICHUS U apXUBOBEACHUS

OIIK-4. CriocoOeH moHuMAaTh MPUHIUIIBI pA0OTHI COBPEMEHHBIX
MH(OPMAIMOHHBIX TEXHOJIOTUH U UCIIOJIB30BaTh UX JUIsl pELICHUS 3a/1a4
npo¢heCCUOHATIBHON JIEATEIIbBHOCTH

OIIK-5. Crioco0eH caMOCTOSITENBHO PabOTaTh C Pa3IMUYHBIMU UCTOUYHUKAMU
uH(OpMaAIMU U IPUMEHSITh OCHOBBI MH(OPMAIIMOHHO-aHATUTHYECKOM
JESTEIbHOCTH MPH PELICHUH MTPO(EeCCHOHATIBHBIX 3a1a4

VYK-1. CriocoGeH ocyiiecTBIATh MOUCK, KPUTUUECKUM aHAIU3 U CUHTE3
uHdOpMaIUK, MPUMEHSTh CUCTEMHBIN MOJAXO0/ JIJISl PEIICHUS MOCTaBICHHBIX
3aj1a4y

VYK-2. CnocoOeH onpeaensiTh KpyrT 3ajiad B paMKax MOCTaBJICHHOM 11eIU U
BBIOMPATh ONTUMAJIBHBIE CIIOCOOBI UX PEIICHUS, UCXOAS U3 JEUCTBYIOITUX
MPABOBBIX HOPM, UMEIOIIUXCS PECYPCOB U OTPAHUYCHUI

VYK-3. CriocoGeH oCcyIIecTBIATh COIMATbHOE B3aUMOICHCTBUE U PEATM30BHIBATh
CBOIO POJIb B KOMaH/Ie

VYK-4. Crioco0eH oCylecTBIATh AEJI0BYI0 KOMMYHHUKAIUIO B YCTHOM U
MUChbMEHHOM (hopMax Ha rocyJapCcTBEHHOM si3bike Poccutickoit denepanu u
WHOCTpaHHOM(BIX) sI3bIKE(aX)

YK-5. Cniocoben BocnipuHUMATh MEKKYJIBTYpHOE pazHooOpa3ue 001ecTBa B
COIMAJIbHO-UCTOPUIECKOM, ITHUECKOM U (PHIIOCOPCKOM KOHTEKCTaX
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YK-6. Cnoco0OeH ynpaBisiTh CBOUM BPEMEHEM, BHICTPANBATh U PEaTN30BbIBATD
TPACKTOPHUIO CAMOPa3BUTHS HA OCHOBE MPUHIIUIIOB 00pa30BaHusl B TEUCHUE BCEi
KU3ZHH

VYK-7. CniocobeH noiepKuBath J0KHBIN YPOBEHb (DH3UICCKON
MOJTOTOBJICHHOCTH JJIs1 0OecTieueHUsI MOTHOLICHHOW COIMaIbHOM U
npodecCuOHaNbHOMN eI TeIbHOCTH

YK-8. Cnioco0eH co31aBath U NOAACPKUBATH B TIOBCETHEBHOM KU3HU U B
npo¢ecCUOHATBHOMN 1€ATENbHOCTH O€30I1aCHbIE YCIIOBHS )KU3HEAEATEIbHOCTH
JUISL COXpaHEHMsI IPUPOAHOM Cpe/ibl, 00ECIICUEHUsI YCTOMYUBOIO Pa3BUTHUSA
o011ecTBa, B TOM YHUCIIE€ IPU YTPO3€ U BOSHUKHOBEHUHU YPE3BbIYAMHBIX CUTYALUN
Y BOCHHBIX KOH(JIMKTOB

YK-9. CriocobeH ucronb3oBaTh 0a30BbIe 1€PEKTOIOTMYECKUE 3HAHUS B
COILIMAJIbHOM U TIpo(deccroHaIbHOM cdepax

YK-10. Cnocoben npuHUMaTh 000CHOBaHHBIE SKOHOMUYECKHUE PEIICHUS B
pPa3IUYHBIX 00JACTIX KUZHEAECATEIbHOCTH

YK-11. Cnoco6en ¢hopMupoBaTh HETEPIUMOE OTHOIICHUE K KOPPYIITUOHHOMY
MOBE/ICHUIO

ITo mpakTuke mpeaycMOTpEeHa MPOMEXKYTOUHAs aTTecTalusd B popMe 3adera
C OLICHKOMH.
OO0mast TpyA0€MKOCTh MPAKTUKUA COCTaBIsieT 3 3aueTHBIX enuHuiel, 108

4qacCoB.
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NMpunoxeHue 2

MPAD®UK MPOXOXOEHUA NMPAKTUKA

YTBEPXJAIO

3as.xadenpoii
« » 20

Jara (matbI) Paznes npakTuku OT1MmeTKa 0O
BbINOJTHEHUH

HWuauBuayaibHoe 3aaHNe HA IPAKTHKY
(cocraBisieTcsi pyKOBOAUTENIEM HPAKTUKHU OT Kadephl)

P YKOBOJAUTECIIb IIPAKTUKU

ot kadeaps /
(MOATTHCE) (®.1.0.)

P YKOBOJAUTECIIb IIPAKTUKU

OT OpPTraHu3alun /
(moamucs) (®.1.0.)
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lMpunoxeHue 3

®OPMA TUTYJIbHOI'O JINCTA OTYETA

rocy,
o Up,

v, T X

roce,
gy g

s Y
P

%, P

%,
K2

o
g e

s

MMHOBPHAYKH POCCHUU
denepanbHOE FOCYIapCTBEHHOE OIOPKETHOE 00Pa30BaTENbHOE YUPESIKACHUE
BBICIIIET0 00pa30BaHUs

«Poccuiickuil rocyJapCTBEHHBIN I'YMaHUTAPHBIN YHUBEPCUTET)
(PITY)

Hcmopuxo-apxuenviti uncmumym
Daxyromem apxugosedenuss U OOKYMeHMo8eOeHUs

OTuéT 0 MPOXOKIAESHNU MPAKTUKU

Yuebnas npakmuxa.
O3HakomumenvHas npakmuKa.

46.03.02 «[okymenmoseoenue u apxugogeoeruey
Ipogunv: « Unpopmayuonno-ookymenmayuonnoe obecneuenue ynpasienusy
YpoBeHb kBajH(UKAINHU BBITyCKHUKA (baxkanagp)

dopma o0yueHHUs (0uHas, 3a04HAs)

CryneHta/ku __ Kypca
..... (hopMmBI OOYUCHHUS
(®HO)
PykoBonuTens nmpakTUKH
(@H0)

Mocksa 2023 r.
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MpunoxeHune 4

OBPA3EL OPOPMJIEHUA XAPAKTEPUCTUKUN C MECTA
NMPOXOXAOEHUA NMPAKTUKA

Xapakrepucruka®
Ha CTy[IEHTa/TKy __ Kypca
(haxyIpTETa apXUBOBEACHHS M JOKyMEHTOBEICHUS
Poccuiickoro rocyjapcTBEHHOI0 r'yMaHUTapHOIO YHUBEPCUTETA
(@HU0)

(®HO) npoxonun/a y4eOHYIO0 NPAKTHKY (03HAKOMHTEIbHYIO NPAKTUKY) B
Ha JIOJDKHOCTH .
3a BpeMs MPOXOXKICHHUS MPAKTUKH 00yJarUINKACA/00ydaroniascs
03HaKOMHUIICA/TIACh C! ,
BBITIOJTHSLII/a
ydJacTBoOBaj/a B

3a BpeMs NPOXOXKIACHUA MNPaKTHUKHU (OHO) 3apexomenmoBai/a cebs  Kak

OueHKa 3a IPOXOXKICHUE MPEIUIIIIOMHOMN NPAKTUKH — € ».

PYKOBOI[I/ITCJ'IB IMPAaKTUKU
OT OpraHu3aluu (@H0)

(oama)
(noonucvw)

50bopmnaeTca Ha 6naHKe opraHmsaunm, saBepaeTcHd

nevyaTbi (Npu HaNWuun).



