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1. MosAscHUTenbHasaA 3anucka

1.1. Uenb u 3a0aqu npakmuku

L[CJIL IMPAKTUKH -— 3aKPCINICHUC, PACHIMPCHUC U CUCTCMATHU3AIlUA 3HaHI/If/'I,
IMMOJIYHYCHHBIX IIPU M3YUYCHHUHU CIICHUAJIBHBIX JUCIHUILJIMH, HA OCHOBAHUN H3YYCHMA
HOPMATUBHO-IIPABOBBIX AKTOB W  HOPMATHUBHO-MCTOAWYCCKUX  JTOKYMCHTOB,
OpI‘aHI/ISaHHOHHO-paCHOp}I,ZIHTeJIBHOﬁ JOKYMCHTAaIIUU, CTPYKTYPBI U ACATCIbHOCTH
KOHKPCTHBIX OpFaHH3aHHﬁ u y‘IpG)KI[GHHfI, OBJIAACHHUC U IMOJTYUYCHHNC BbIITYCKHHUKOM
IICPBOHAYAJIBHOI'O HpO(i)eCCI/IOHaHLHOFO OIIbITA, IIPOBCPKA I'OTOBHOCTH 6YIIYH1€FO
ClicouajiuCra K CaMOCTOSITEJIbHOM pr,ZIOBOﬁ JACATCIIBHOCTH, a TaKXKC C60p
MAaTCpPUaJIOB MU IMOATOTOBKA OTACJIBHBIX PAa3acIOB BBIHyCKHOﬁ KBaHI/I(l)I/IKaHHOHHOfI

paboTHI.

3amaun NpeaIUIIIOMHON TPaKTUKU:

- 0000mIeHHe, CcUCTEMaTu3alus, KOHKpPEeTH3aluus U  3aKperieHue
TEOPETUUECKUX 3HAHUM;

- MPUOOPETEHHE OMbITa OPTaHMU3AIMOHHO-YIPABICHYECKONW, MPOEKTHON H
HAy4YHO-UCCJIEI0BATEIbCKOM pabOThl M HABBIKOB CaMOCTOSITEIBHOM pabOThl 1O
PEILIEHUIO CTOSIIIMX MEePEl HUM 3aj1ay;

- U3y4YCHHE MIEPEIOBOTO OMBITA IO N30PAaHHOMY HAIIPABJICHUIO MTOATOTOBKH;

- OBJIQJICHHME METOJaMH aHAJIUTUYECKOM M CaMOCTOSTENbHOM Hay4dHO-
UCCIIEIOBATENbCKON pabOTHI;

- cOOp HEOOXOUMBIX MaTEPHAIIOB JIJIsl MOATOTOBKH U HAITMCAHUS BBIITYCKHOM
KBATM(PUKAIIMOHHOMN pabOTHI;

- TOATOTOBKA OTACJIBHBIX Pa3eIOB BBIITYCKHOM KBaTU()UKAIIMOHHON paOOTHI.

1.2. BuG u mun npakmuku

Tur npakTUKH — MPOU3BOICTBEHHAS.

By npakTuky —npeaauruioMHas paKkTHKa.
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1.3. Cnocobbi u Mecma nposedeHUs NPaKMuKu
®I'OC BO no Hanpasienuto noarotoBku 46.03.02 «JlokyMeHTOBEICHUE U

apXUBOBEICHUE) (YpPOBEHb OaKalaBpuaTa) JOIyCKAeT OPraHU3aLUIO U IPOBEACHHE
KaK CTal[MOHAPHOM, TaK U BBIE3JHON MPEAIUILNIOMHON ITPAKTHKHU.

CrauuoHapHasi NMpakTUKa MPOBOJUTCA B CTPYKTYPHBIX MOJpa3IeiICHUSIX
PITY, npenHa3HaueHHBIX AJSl MPAKTUYECKOW MOATOTOBKH WIM B MPO(UIBHBIX
OpraHu3alysX, PACIOJIOKEHHBIX Ha TEPPUTOPUM I'. MOCKBBI, Ha OCHOBaHHUH
J0TOBOpa, 3aKiaouaemMoro Mmexay PI'TY u npodunbHON opranu3amnuei.

Brle3Has npakTuka npoBOJUTCS B NPOPMIBHBIX OPTaHU3ALMSIX Pa3INUHbIX

PCTHUOHOB Poccuiickoi (DeﬂepaHI/II/I, Ha OCHOBAHHH O0OIoBOpad, 3daKIH0YacMOI0o

mexay PITY u npodunbHON opraHu3amueil.

1.4. Bud (eudbl) npogheccuoHanbHOU desimesibHOCMU

[IpakTHKa OpUEHTUpPOBaHA HA CIAEAYIOIINE BUABI MPO(ECCHOHATBLHON

JCATCIBbHOCTH:

-OpraHU3alMOHHO-YIIPaBICHYECKYIO,

-IIPOEKTHYO.

1.5. MNMnaHupyembie pe3ynbmamabl 06y4eHuUsi Npu nNPoxoxoeHuu
rnpakmuku, COOmHecéHHbIe ¢ UHOUKamopamMu G0CMUXKeHUSI

KomnemeHyuu

Komnerenuus
(ko1 ¥ HAMMEHOBaHUE)

NnaukaTopsl KOMIeTeH Mt
(ko1 ¥ HAMMEHOBAHUE)

Pe3yabTaTsl 00yyenus

T1K-1. Bnageet HaBBIKAaMU
pa3pabOTKH U BHEAPCHHUS
JIOKaJbHBIX HOPMATUBHBIX
AKTOB IO JOKYMEHTAIIHOHHOMY
00eCTIeYeHNIO yIIPaBIICHHUS B
OPTraHU3aAIHIX PA3THIHBIX
OpraHU3aI[HOHHO-TIPAaBOBBIX
dhopm u hopM coOCTBEHHOCTH,
rOCyIapCTBEHHBIX OpraHaX U
OpraHax MECTHOTO
CaMOYTIPaBIICHHS

[IK-1.1. I[TpumeHsieT 3HaHUS CTPYKTYPbI
TOCYAapCTBEHHBIX OPTraHOB, OPTaHOB
MECTHOTO CaMOYIPaBJICHHS,
OpraHu3alyii pa3InIHbIX Gopm
CcOOCTBEHHOCTH; HOPMAaTHBHBIX U
MIPaBOBBIX AKTOB B chepe
JOKYMEHTAI[HOHHOTO 00eCTIeYeHus
YIpaBJICHHUS; BUIOBOTO COCTAB
JIOKJIBHBIX HOPMAaTHUBHBIX aKTOB I10
JOKyMEHTAIIHOHHOMY 00€CIIeUeHUIO
YIIpaBJIEHUs MIPU pa3paboTKe JIOKAIbHBIX
HOPMAaTHBHBIX aKTOB

3uamu: cmpykmypy 20cy0apcmeeHHbIx
0p2aHO8, OP2AHO8 MECMHO20
CamMoynpasneHus, OpeaHu3ayuLl pasiuiHblx
dopm cobcmeennocmu, HOpMAMUBHO-
npagogvie akmol 8 cghepe
OOKYMEHMAYUOHHO20 0becneyenus
ynpagieHusl

Ymems: ananuzuposame npasosvie axmoi 6
chepe 0OKyMeHmayuoHHO20 obecneyenus
VAPAGAeHUs U bIAGIAMD GUO0BOU COCMAG
00513amenbHbIX TOKATbHBIX HOPMATNUGHBIX
axkmoe

Bnaoemv.: nasvikamu npumenenus
00uecocy0apcmeeHublx Hopm 6 cgepe
OOKYMEHMAYUOHHO20 0becneyeHus
VAPABAeHUs npu paspadomKe J0KATbHbIX




HOPMAMUBHBIX AKNMO6

[1K-1.2. Pa3zpabarsiBacT Ha OCHOBE
JIeHCTBYIOIUX MPAaBOBBIX aKTOB
JIOKaJIbHbIE HOPMATHBHBIE aKThI IO
JOKYMEHTAI[MOHHOMY 00€CIIeUeHUIO
yIpaBJIeHUS

3namu: npasuna pazpabomru 10KATbHBIX
HOPMAMUBHLIX AKMOS, UX CHPYKMYPY U
codepocanue

Ymems: paspabamvieams noxanvuvie
HOpMamueHble akmul 6 chpepe
OOKYMEHMAYUOHHO20 0becneyenus
VApagneHust 8 COOMEEmcmeul ¢
OeticmayiowuMU RPasosbIMU aKm
Bnaoemo: nasvikamu noo2omosxu
NPOEKMO8 IOKAIbHBIX HOPMAMUGHBIX
AKMO8, UX CO2NLACOBAHUSL U YMBEPIHCOCHUSL

[IK-1.3. BHeapsieT u akTyaln3upyeT
JIOKaJbHBIE HOPMATUBHBIX aKTHI 110
JOKYMEHTAI[MOHHOMY 00€CIIeUeHUIO
yIpaBICHUS B TOCYAapPCTBEHHBIX
opraHax, opraHax MecTHOTO
CaMOYIPaBJICHUS] U OPTraHU3aLMsIX
Pa3IMYHBIX OPraHU3AIMOHHO-TIPABOBBIX
¢dbopm u hopM COOCTBEHHOCTH

3namu: nopsadok 8gedenus 8 Oelicmaue
JIOKANIbHBIX HOPMAMUBHBIX AKINOE O
OOKYMEHMAYUOHHOMY 06ecneyenuo
YHpagienust 8 20CyO0apCmeeHHbIX OP2aHax,
0peanax MecmHo20 camoynpasgienus u
Op2aHU3AYUAX PASTULHBIX OP2AHUIAYUOHHO-
npagosuvix hopm u popm cobcmeeHnocmu
Ymemv: enedpsame noxanvivie
HOPMAMUeHble AKMbl

Braodemyw: nasvikamu nepepabomxu u
AKMyanu3ayuy 10KATbHbIX HOPMAMUEHBIX
aKkmos

[IK-2. CrocobeH opraHn30BaTh
¥ OCYILECTBIIATh
JIOKyMEHTaI[HOHHOE
oOecrieyeHre yIpaBiIeHUs B
OpraHM3alMAX PA3IHYHBIX
OpraHHU3al[MOHHO-IIPABOBBIX
¢dhopM u hopM COOCTBEHHOCTH,
rOCYZapCTBEHHBIX OpraHax u
OpraHax MECTHOTO
CaMOYIpaBICHUS

[IK-2.1. [TpumeHsieT TEOpETUYECKUE
3HaHMA B cepe JOKyMEHTAI[IOHHOTO
obecrieueH s yIpaBJICHHs B
NIPaKTUYECKOU JESITEIbHOCTH

3name: meopemuuecxkue 0cHOGbl
OOKYMEHMAYUOHHO20 0becneyenus
YNpaseHus

Ymemo: npumensme meopemuuecxue
SHAHUSL NPU OPEAHUZAYUU
OOKYMEHMAYUOHHO20 0becneyenus
YNpaseHus

Bnaoemo: memooonozueti
OOKYMEHMAYUOHHO20 0becneyenus
VIPAGICHUSL

[IK-2.2. Opranuzyer 1OKyMEHTalUOHHOE
obecrieueHne ynpasIieHUs B
OpraHM3aIMX Pa3IMIHBIX
OPraHU3aIMOHHO-TIPABOBEIX (GOpM H
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
opraHax M OpraHax MeCTHOT'O
caMOyHpaBJIeHUs

3uamu: ocobennocmu NOCMaHO8KU
O00KYMEHMAYUOHHO20 0becneyenus
VAPAGAEHUS 8 OP2AHUZAYUAX PASTUUHBIX
OP2aHUBAYUOHHO-NPABOGBIX POPM U POopM
cobcmeeHHOCmU, 20CYO0APCMEEHHbIX
0p2aHax u OpeaHax MecmHo20
camoynpasnenus
Ymems: opeanuzosamo
00KyMeHmayuonHoe obecneuenue 8
OP2AHUBAYUAX PABTULHBIX OP2AHUAYUOHHO-
npaeoguvix hopm u popm cobcmeenHocmu,
20CYOapCMEEHHbIX OP2AHAX U OP2AHAX
MECMHO20 CAMOYNPAGIEHUS YAPAGIIeHUs.
Bradems: Hasvikamu cosepuieHCmeo8anus
cucmemuvl OOKYMEHMAYUOHHOO
obecneyenus: ynpaeieHus.

[IK-2.3. Bemonasiet padoty 1mo
JOKYMEHTAI[HOHHOMY O0ECIICUCHHUIO
YIPaBICHYECKUX TPOLECCOB B
OpraHHU3aIUsIX Pa3InyHbIX
OpraHM3aIMOHHO-TIPABOBBIX (HOPM H
(hopM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX
opraHax M opraHax MeCTHOTO
CaMOYIpaBIICHUS

3namv: cocmas Qynxyuil cayxco
OOKYMEHMAYuoHHO20 06ecneyeHusl
ynpagieHusl

Ymems: ocywecmenamo pabomy no
OOKYMEHMAYUOHHOMY 00ecnedenuo
VHPABIEHYeCKUX NPOYEccos

Brademw: nagvikamu OOKYMEeHMUPOBAHUs.
VAPAGIEHUECKUX NPOYECCO8 U pabombl
OOKyMeHmayuetl 6 OpeaHU3ayusax
PABTUYHBIX OP2AHUZAYUOHHO-NPABOBIX
dopm u popm cobcmeennocmu,
20CYOapCMEEHHbIX OP2AHAX U OPeAHAX
MECHHO20 CAMOYNPABIeHUS.




TIK-3. Cnocoben
OCYIIECTRIIATH
JIOKyMEHTAI[HOHHOE
obecreueHne NeITeILHOCTH
OpraHM3aIHii pa3Iu4HbIX HOopM
COOCTBEHHOCTH,
TOCYIapCTBEHHBIX OPTAHOB H
OpraHOB MECTHOTO
CaMOyTIpaBIICHUS

IIK-3.1. [IpumeHnsieT 3HaHUS O
KJaccu(UKay 1 BUIOBOM COCTaBe
Pa3JIMYHBIX CHCTEM JIOKYMEHTALUH B
nporecce J0KyMEHTHPOBAHHUS
JIeATEIbHOCTH OpraHu3aluil pa3IMYHbIX
(opM COOCTBEHHOCTH, TOCYJaPCTBEHHBIX
OpraHOB M OPraHOB MECTHOT'O
CaMOYTIPaBIICHUS

3uame: knaccugpuxayuio u U080 cocmas
PAa3IUYHBIX cucmem OOKYMeHmayuu
Ymemo: npumenamo meopemuueckue
3HaHUA npu pabome ¢ pa3nULHLIMU
cucmemam, OOKyMeHmayuu

Bnaoemv: nasvikamu ucnonv306anus
DA3TUYHBIX BUOOE OOKYMEHINOS U CUCHIEM
OoKyMeHmayuu 015 obecneyerus
0esAmenbHOCMU OPeAHU3AYULL PASTUYHBIX
gopm cobcmeennocmu, 20cy0apcmeeHHbIx
OP2aHO8 U OP2AHO8 MECTNHO20
camoynpasieHus

[K-3.2. OcymecTBiser
JIOKYMEHTAIIMOHHOE 00ecTieueHne
JeATENbHOCTH OPTaHU3aIH Pa3THIHBIX
(opM COOCTBEHHOCTH, FOCYJaPCTBEHHBIX
OpraHax M OpraHax MeCTHOTO
CaMOyTpaBIICHUsI

3name: Hopmamuenvie mpeboganus K
OOKYMEHMAYUOHHOMY 0becnedeHuIo
0esmenbHOCIU OP2AHU3AYUL PAZTUYHBIX
@opm cobcmeennocmu, 20Cy0apcmeeHHbIX
0p2anax u Opeanax MecmHozo
CamoynpasneHus.

Ymems: npumensmo snanue nopmamueno-
npasosoll basvl NPu OCYUeCcmeneHuU
OOKYMEHMAYUOHHO20 0becneyenus
OesimenbHOCMU OP2AHUSAYUT PAZTUYHBIX
@opm cobcmeennocmu, 20cy0apcmeeHHblx
0p2anax u Opeanax MecmHo2o
CamoynpasneHust

Bnaoems: nagvixamu evisienenus cocmasa
OOKYMEHMO8, 06eCneuusaiowux pasiuyHsie
npoyeccol

I1K-3.3. PaboTaeT ¢ pa3In4HbIMU
CUCTEMAaMU JOKYMCHTAIlUN

3namv: ocobennocmu pabomul ¢
PA3TUYHBIMU CUCTHEMA OOKYMEHMAayuu
Ymems: pabomams ¢ pazruunvimu
cucmemamu QOKyMeHmayuu

Brnadems: nagvikamu coeepuieHcmeo8anuio
pabomul ¢ OOKyMeHmamu,

00ecne usaIoOWUMY PA3IUYHbBLE NPOYECC bl

T1K-4. Bnangeet 3HaHUSIMU
COBPEMEHHBIX
WHQOPMAIMOHHBIX CUCTEM U
HaABBIKAMU MPOCKTUPOBAHUS U
BHEJIPEHUS CUCTEM
AIEKTPOHHOTO
JIOKYMEHTO0000pOTa B
OpraHu3aIu

[IK-4.1. [TpumeHnsier 3HaHue
COBPEMEHHBIX HH(POPMAIMOHHBIX
CUCTEM, CUCTEM JJIEKTPOHHOTO
JIOKYMEHT0000POTa, IPAaBOBBIX aKTOB B
ctepe ynpasieHus HHPOpMaLUeH 1
JIOKyMEHTalueN B IPaKTUYECKOI
JesITeIbHOCTH

3uamu: cospemennvie uHpopmayuorHbvle
cucmembl, CUCmeMbl I1EKMPOHHOLO
O0OKYyMeHmoobopoma, npagogoe
peaynuposanue cepul ynpasieHus
ungopmayuei u OOKymenmayueu

Ymemv: npumenamo suanue HopmamusHo-
npagoeoll basvl 6 chpepe ynpasieHusl
ungopmayueil u OOKymeHmayuetl 6
RPAKMUYECKol OessmenbHOCHL

Braodemw: nasvikamu vibopa
HeoOX0OUMbIX MEXHOIOSUYECKUL PeUeH Ul
6 npoyecce ynpaeieHus uHgopmayue u
JoKkymeHmayueul

[IK-4.2. I[TpuMeHseT METOJOIOTUIO
OpTraHM3aIMOHHOTO TIPOCKTUPOBAHISI ITPH
aHaJIM3€ CUCTEMBI JOKYMEHTAIHOHHOTO
oOecrieueH s yIPaBIICHHSI B OPraHU3aI[HH

3name: Memodonocuyeckie 0CHOGbI
HOCMPOEHUsL YNPAGLEHYECKUX CUCTIEM U
cucmem OOKYMEHMAYUOHHO20 0becnedeHus.
ynpaenenus

Ymems: npumensimo paznuunvie
Memooonocuieckue nooxoovl npu
NPOEKMUPOBAHUL CUCTIEM
OOKYMEHMAYUOHHO20 0becneyenus
ynpaenenus

Bradems: nasvixamu anaiuza u
OP2AHU3AYUOHHO20 NPOCKMUPOBAHUS
cucmem OOKYMEHMAYUOHHO20 0becneueHs.
Ynpasienus.
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I1K-4.3. YuacTByeT B IPOEKTUPOBAHUU U
BHEJIPEHHH CHCTEM 3JIEKTPOHHOT'O
JIOKyMEHTO000pOTa B OpraHu3aiu

3uame: npasuna u memooonozuuecxkue
HOOX00bl K NPOEKMUPOBAHUIO CUCTEM
INEKMPOHHO20 OOKYMEHMO0O0pOma
Ymems: eneopsme cucmemor
INEKMPOHHO20 OOKYMEHMO0O0pOma
Bnaoems: nagvikamu evisenenus naubonee
ONMUMATLHBIX NOKA3amenell, HeoOX0OUMbIX
07151 NPOEKMUPOBAHUSL U HACTNPOUKU
cucmem d1eKmpOHHO20
doxkymenmoobopoma

[IK-7. Criocoben
OCYIECTBIISTH
JIOKyMEHTAI[HOHHOE
obecrieueHue eI TeIbHOCTU 110
no00py, OIIEHKE, PAa3BUTHIO U
OpraHM3aliy TPya MepcoHana

[IK-7.1. IlpuMmeHseT npaBoBbIE U
TEOPETUYSCKUE 3HAHUS IIPH
JTOKYMEHTHPOBAaHUH TPYHOBBIX
OTHOIIEHHUH, TOKyMEHTHPOBaHUH
MIPOXOXKJICHUS TOCYTapCTBEHHOM 1
MYHHUIUIAIBHOM cilyKOBbI, paboTe ¢
MIepCOHAJIBHBIMU JJAHHBIMH U
KOH(pUICHIMATBHOM nHpOopManueit

3namu: npasosvie Hopmbl 6 chepe
VApasneHust RePCOHANOM U KAOPOBO2O
denonpouzgoocmaa

Ymems: npumensmo meopemuueckue u
npasosvie 3HaAHUsL NPU OOKYMEHMUPOBAHUU
mpyoosbiX OMHOUEHUTL U CILyHCeOHOU
oesmenbHOCmu

Braoems: nagvixamu pabomu ¢
NepPCOHANbHBIMU OAHHBIMU U
KOH@uoenyuanvrou ungopmayueii

[IK-7.2. CocTaBinsieT KagpoByIO
JOKYyMEHTAIHIo, paboTaeT ¢
JOKyMEHTAIMEH 110 INIHOMY COCTaBy B
TOCYAApCTBEHHBIX OpPTaHax, OpraHax
MECTHOTO CaMOYIIPaBJICHHS 1
OpraHM3alMsIX Pa3INyHbIX GOpM
COOCTBEHHOCTH M OPraHU3aI[IOHHO-
NpaBOBBIX (Gopm

3uamu: npasuna cocmasnenus Kaposoii
OJOKyMeHmayuu u pabomsl ¢ OOKyMeHmamu
HO JUYHOMY COCMA8Y

Ymemv.: ooxymenmuposams mpyodosvie
OMHOUWIEHUS U CYHCEOHYIO 0eAmenbHOCIb
8 20CYOApPCMEEHHBIX OP2AHAX, OPSAHAX
MECHmHO20 CAMOYNPABNEHUL U
OpeaHU3AYUAX PA3TULHBIX HOpM
cobcmeenHocmu U opeanu3ayUOHHO-
npaeosuvix hopm

Bradems: nasvixamu pabomol ¢
OOKYMEHMAaMU N0 TUYHOMY COCIMABY 8
20CYOapCMEeHHbIX OP2aAHAX, OP2aAHAX
MECMHO20 CAMOYNPAGTEHUS U
OP2AHUBAYUAX PASTULHBIX opM
COOCMBEHHOCIU U OP2AHUZAYUOHHO-
npasoguvix hopm

[K-7.3. Hcronb3yeT nHPOPMAIMOHHBIC
CHCTEMBI ISl TOKyMEHTHPOBAHUS
TPYZOBBIX OTHOIIECHHUH U CITy>KeOHOM
JeSITeIbHOCTH, pabOTHI C KaJpOoBOH
JIOKyMEHTaluen

3namv: nopa0ok GyHKYUOHUPOBAHUS
UHPOPMAYUOHHBIX CUCTEM 8 TNPYOO8OU
cghepe

Ymemo: npumenamo ungpopmayuonnvle
cucmemul npu pabome ¢ Ka0poBou
Odoxkymenmayuet

Bradems: Hasvlkamu cosepuieHCmMeo8anus
pabomvl Kadposvix NOOpaA30eieHuUll Ha
OCHO8€ NPUMEHEHUS COBDEMEHHBIX
UHDOPMAYUOHHBIX MEXHOIO2UT

[IK-8. CriocobeH opraHn30BaTh
Y TOKyMEHTHPOBATh
JeATeNIbHOCTh KOJUIETHAIBHBIX
OpTaHOB YIPABICHUS
XO3STCTBEHHBIX OOIIECTB

[IK-8.1. [IpuMeHsieT Ha NPaKTUKE 3HAHUSA
COCTaBa M PaBHJI ITOJTOTOBKH
JOKyMEHTOB KOJUIETHAJIbHBIX OPTaHOB
yIpaBJIEHUS B OPraHU3aLUAX PA3TUIHBIX
(hopM COOCTBEHHOCTH

3uame: HopmamueHo-npagosylo basy
DYHKYUOHUPOBAHUSL KOLESUATLLHBIX
0p2an08 X035UCMBEHHbIX 00UeCms, COCMas
U NPasua NOO20MOBKU OOKYMEHMOE
KOJLIe2UQIbHBIX OP2AHO8 YNPABIICHUS 8
OP2AHU3AYUSX PASTUUHBIX POPM
cobcmeennocmu

Ymemo: npumensme meopemuuecxue
3HaHUsL 8 0Oacmu QYHKYUOHUPOBAHUS
KOJUIC2UAILHBIX OP2AHO8 8 NPAKMUYECKOU
oesmenbHocmu

Brnaoemo: nasvikamu no02omosxu
O0OKYMEHMO8 KOLIC2UANIbHbIX OP2AHO8
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I1K-8.2. OpranusyeT AesiTeIbHOCTb
KOJIJIETHANIbHBIX OPTaHOB yIPaBICHUS B
OpraHM3aIMIX Pa3IMYHbIX GOpM
COOCTBEHHOCTH U OCYILECTBIIIET €¢
JOKYMEHTUPOBaHUE

3uame: npasuna opeanuzayuu
0esimenbHOCMU KOJICSUATIbHBIX OP2AHO8
VAPAGIEHUSL 8 OP2AHUZAYUAX PASIULHBIX
@opm cobcmeennocmu
Ymems.: opeanuzosamv nposedenue
3ace0anus KOIIe2UAbHO20 OP2aHa
Bradems: nasvlkamiu 00KyMEHMupo8anus
0esMenbHOCIU KOJICSUAILHBIX OP2AHO8

[IK-8.3. YuacTByeT B IpOBEICHUH
3acellaHHui KOJUIeTHAIBHBIX OPTaHOB
YIIPABJICHUS B OpPraHU3aMAX PA3JIMIHBIX

3namv: nopadok nposedenus 3ace0aHuii
KOIE2UATbHBIX OP2AHO8 YNPAGIEHUS 8
OP2AHUBAYUAX PASTULHBIX opM

cobcmeenHoCcmu

Ymems: ungpopmuposams yuacmnuxog
3acedanusi 0 peznamenme nposeoeHus
3acedanusi KOiNecuaIbHO20 OPeana
Braoemw: nasvixamu oopabomru
unpopmayuu u OOKyMeHmayuu,
€030a8aemoll 8 X00e NPo6eOeHUs
3acedanuil KOI1e2UaIbHbIX OP2AH08

(hopM cCOOCTBEHHOCTH

1.6. Mecmo npakmuku e cmpykmype obpa3oeamesibHOU NMpozpaMmMbI

[TpenmumuioMHasl MpakTHKAa OTHOCUTCS K YacTh, (OPMHUPYEMOH yJdaCTHUKAMHU
oOpa3oBarenbHbIX OTHOIIEHUH 0510ka b2 («IlpakTukuy») ydyeOHOro mniaHa.

JInst IpOXOXKACHUS —TPAKTHKHA HEOOXOMWMBI 3HAHWS, YMEHUS W BIIAQJICHHS,
c(hOpMHUPOBAHHBIE B XOJIC U3YUECHUSI CIEAYIONINX JUCIUILUIUH MTPOXO0XKICHUS IPAKTUK:

((MGTOI[I/IKa COBCPIICHCTBOBAHUA CHCTCMBI YIIPpaBJICHUA JOKYMCHTaAMHU B

OopraHu3anusax», «HH(l)OpMaI_[I/IOHHBIe TCXHOJIOTHH B AOKYMCHTAIMOHHOM

oOecrieueHun  ympaBlieHus»,  «O3HakOMUTeNnbHAs  TpakTukay,  «Hayuno-

uccienoBarenbckas — pabora  (MOJydyeHHME  NEPBUYHBIX  HABBIKOB  HAy4YHO-

UCCIIEIOBATENbCKOM paboThIy, «IIpoekTHAs TpaKkTUKay.

1.7. O6bemM npaKkmuku

[Ipaktrka mpoxoaut B 8 cemectpe. OOmmas TPyI0EMKOCTh MPAKTUKHA COCTaBIISCT
3 3aueTHble enuHMIBl, 108 dacoB, B TOM 4ucjiae KOHTakTHas pabora 12 yacos.

HpOJIOJ'DKI/ITGJH)HOCTB MMPAKTHUKH — 2 KaJICHIAPHBIC HCACIIN.

2. CopepxaHue NpakTUKH
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ConeprkaHne NpeIIUIUIOMHON MPAKTUKU ONPENEISIETCS. COBMECTHO HAYYHBIM
pykoBoguTeneM OakanaBpa M OakaJaBpOM M HOCUT JOCTATOYHO BapUaTUBHBIN
XapakTep B 3aBUCHMOCTH OT BBIOPAHHON TE€MbI BBIMYCKHON KBaJlW()UKAIIMOHHON
paboThI.

CTpykTypa M COAEpXaHUE pa3leiioB MNPEAAUIUIOMHON MPAKTUKU JOJIKHBI
pPacKpBIBaTHCS B OTUETE O MPOXOKIACHUHU NPAKTUKU (B TOM YHCIIE U B OTJIaBICHUU K
OTYETY) U B rpaduke MpoXoKACHUS MpeaauuioMHoi npaktuku (I[Ipunoxenue 2),
IpPUYEM 3TH pasfensl B rpauke AOJDKHBI ObITh HE TOJIBKO OOO3HAY€HBI, HO U
BBIIIOJIHEHBI.

UyTh HWXKE MPUBOAUTCS THIIOBAs CTPYKTypa pas3ieiioB NPEIIUIUIOMHON
IIPaKTUKH, KOTOpas MOXET OBbITh HCIIOJIb30BaHA HAYYHBIMH PYKOBOJIUTEISIMU H
OakajaBpaMu JJis TOJATOTOBKM OTYETOB O MPOXOXKICHUM MPEAIUIIIIOMHOM

MPAKTUKH, a TAKXKE TPAPUKOB MPOXOKICHUS MPEIAUILIIOMHON MPAKTUKA

Ne | HammeHoBaHMe pa3jieia Copnep:xaHue M BUABI padoT

1. IIpensaputensHoe e OOcyxaeHue ¢ HayYHbIM PYKOBOJUTEIEM BCEX Pa3/ieioB
COTJIaCOBAHME MPAKTHKH C IIPEJIUIIOMHOM NIPAKTHKH
Hay4YHbIM PyKOBOJIUTCIICM e OOcyx/IeHUe C HayYHbIM PYKOBOJUTEIEM OTYETHOCTH 10

MIPEATUIIIIOMHON IPaKTHKE

e OOcyxIeHHE ¢ HAyYHBIM PYKOBOIUTEIEM CPOKOB
BBINTOJTHEHHS PA3/IEIIOB, a TAKXKE CPOKOB NPEOCTABICHHS
JIOKyMEHTOB IO TIPaKTHKE

2 I/I3y‘{eHI/I€ HpaBOBOﬁ " o HSy‘ICHI/Ie 3aKOHOJATCIbHBIX aKTOB U METOJHYCCKUX
HOpMaTHBHO-MCTOZ[H‘ICCKOﬁ JAOKYMCHTOB, PCIrIIaMCHTUPYIOMINUX MMOPAAO0OK ITPOBECACHUA
0a3bl HpGHZ[HHHOMHOfI MPAKTUKU U NOPAAOK MOATOTOBKU U

Hanucanus BKP

e  M3zyyenue nokanpHbix akToB PITY, pernamenTupyromux
HOPSIIOK MPOBEJICHNUS NPEATUINIOMHON MPAKTUKU U TOPSAIAOK
HOATrOTOBKHU M HanmcaHusi BKP

3 C6op u cucremaTuzanus e  COOp M0KyMEHTOB PO(GUILHOM OpPraHU3aKu J1Jist

MaTepuaia Hanucanust BKP u a5 BKTIOUEHHS UX B TEKCT WIH B
Ka4yeCTBE MPUIIOKEHUH

e Tlouck u c60p HAYIHOH U YUEOHOU JIUTEPATYPHI IO
BBIOPAHHOW TEMBI JUII HOATOTOBKU HCTOpHOTpaduy;

e Tlouck u cO60p pa3TUIHBIX BHIOB HCTOYHHUKOB 110 TeMe BKP,
HE OTJIOKUBIINXCS B TEKYLIEM JEIONPOU3BOICTBE
OpraHM3aluii;

e  Cucremarn3anus COOpaHHBIX UCTOUHUKOB M JINTEPATYPHI 11O
teme BKP

e Iloaroroska npunoxeHuii kK BKP

e  IloaroroBka ornasnenus kK BKP

4 | Hammcanue OTACIBHBIX ¢  Hanucaune Beeaenus kK BKP
Pa3JIeNoB BBIILy CKHOU e  Hammcanune nepBoi raaBsl (II0IPa3/IesIOB IEPBO HITH
KBaIM(UKAIMOHHOHN paboThI BTOpOIi riaBel) BKP

e CocraBieHHe cIMCKa HCTOYHUKOB 1 auTeparypsl k BKP
o Odopmuenune npunoxennii K BKP




11

5 Odopmienne 1 MoJmucaHue e  OdopmiieHre 1 NOANNCAHUE XaPAKTEPUCTUKH C MECTa

JIOKYMEHTOB I10 IPaKTHKE MPaKTUKH

e OdopmiieHne 1 noAnucanue rpaduka npoxoKaeHHs
IpakTHKH (pakyIbTaTHBHO)

6 IToaroroBka u 3amura oT4éTa (] IloaroroBka Bcex pa3ziesioB OTYETA 110 MPAKTHUKE
10 MPAKTHUKE e [loaroroBka NMCbMEHHBIX PWIOKEHUN K OTUETY IO
MpaKTUKE

L] BBI‘-II/ITKa oT4eTa 1o HpaKTI/IKe

L] 3aumTa oT4ceTa 110 HpaKTI/IKe M €ro noAnnucCaHue y Haquoro
pyxoBOOUTEISA

e Ilepenaya Bcex JOKYMEHTOB I10 IPAKTUKE HA XpaHEHHE Ha
kadenpy

3.0ueHKa pe3ynbLTaToB NMPaKTUKU

3.1. dopmMbI omyémHocmu

@dopmamMu  OTUETHOCTH 1O TPAKTUKE SBJISIOTCA: OTYET  OOywaromierocs,
XapaKTepUCTUKA C MECTa MPOXOKACHHS MPAKTUKH, TPapuK MPOXOKIACHUS TPAKTUKU.

B mporiecce  TpoxoxAeHHS TMPaKTUK KaKIbI CTylneHT odopmiser Tpaduk
NPAKTUKH, B KOTOPOM (PUKCHUPYIOTCSI BCE BUIBI pabOT, BHIIOJHIEMBIX B paAMKaX KaXXJ10T0O
paszena mporpaMMbl NMpakTUKH. ['paduk MpakTUKH 3amoiHseTcsl Moja HabIoeHueM
PYKOBOJUTEIS CTPYKTYPHOTO NIOJIpa3IeIeHHs], B KOTOPOM padOTaeT CTyAeHT-NIPAaKTUKAHT,
U KXJIBI 3Tan paboThl CTy/IeHTa olleHnBaeTcs. Ha ocHOBaHMM TEKyIIMX OLIEHOK TpyJa
CTyJIeHTa-TIPAKTHUKAHTA OpraHU3allks BBIBOJUT UTOTOBYIO OIIeHKY. ['paduk npakTuku (cm.
[Tpunoxenue 2). I'paduk 3aBepsercd TMNOANKMCHIO PYKOBOAMUTENS MPAKTUKH OT
OpraHM3aluy U NeYaThi0 OPraHu3aluy (IIpU €€ HAJTUYHH).

OTder Mo MpakTUKE OTpa)kaeT CIOCOOHOCTh CTYJEHTAa aHaJIU3UpOBaThb COCTaB U
0COOEHHOCTH MOJATOTOBKU U O(QOPMIICHUS JOKYMEHTOB OpraHHM3allMd B COOTBETCTBHUHU C
3aKOHOJATEeNIbHBIMU,  HOPMATHBHO-NIPABOBBIMU M HOPMAaTHBHO-METOJIMYECKUMHU
TpeboBanusimMu. CoJiep:kaHue U CTPYKTypa OTUeTa OINpeAeNsieTcs B MyHKTe 8 pasnena 2
JTAHHOW MPOrpaMMBl.

Otuer noiKeH cojaepxkaTb MHGOPMALMIO O MOJHOTE BBINOJHEHUS MPOTPAMMBI
NPaKTUKH, OOBSICHEHNE IPUYMH OTKJIOHEHUS OT MPOrPaMMBbl, €CIH TAKOBBIE HMEITH MECTO.
Opranuzanus BOpaBe JaTh CBOM 3aMEUaHUsS U MOKEJTaHUS MO COACPNKAHUIO MPOrpPaMMBbl

PaKTHUKH.
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B xapakTepucTtuke Ha CTyJCHTAa yKa3bIBaeTCs, Kakas WMEHHO paboTa Obuia uM

IMpOBCACHA, OIIPCACIIACTCA YPOBCHDb CTO HpO(l)eCCHOHaHBHOﬁ IIOAT'OTOBKH, OLICHUBACTCA

OTHOIICHUC CTYJCHTAa K CBOHMM O6H3aHHOCT$IM, HHIWBUAYAJIbHBIC HpO(i)CCCI/IOHaJ'IBHBIC

OCOOCHHOCTH M Ka4yeCcTBa Kak cricnuaiancTra. XapaKTepI/ICTI/IKy ITOIIMUCBIBACT PYKOBOJAUTCIIb

NPAKTUKA OT OpraHu3auuu. Takke Ha HEW MPOCTaBIAETCS IMe4YaThb OpraHu3alnuu (Ipu

HaJTUYHH ).

3.2. Kpumepuu ebicmaesieHUs1 OUeHKU o npakmuke

Banasl/
IlIkana ECTS

OIIeHKa 0 MMPpaKTUKe

KpuTepnn ouneHkn pe3yabTaToB NPAKTHKHA

100-83/
AB

«OMAUYHOY/
«3aumeno (omauuno)»/
«3aUmeHo»

BeicraBnsercss  oOydaromemycs, €ClIM XapaKTepHCTHKa C MecTa
MPOXO0KIEHUS MPAKTUKH COAEPIKUT BHICOKYIO ITOJIOKUTEIBHYIO OLICHKY,
OTYET BBIIOJIHEH B TIOJHOM COOTBETCTBHH C MPEAbABISEMBIMH
TpeOOBaHMSAMH,  aHAIMTHYECKAas  YacTh  OTYETa  OTIHMYAETCS
KOMIUIEKCHBIM IOAXOJOM, KpPEaTHBHOCTBIO W HECTaHIApPTHOCTBIO
MBIIIJICHUA CTYACHTA, BBIBO/JIbI 000CHOBaHBI u MOAKPCIIJICHBI
3HAYUTEIbHBIM 00BEMOM (haKTUUECKOTO MaTepHana.

OOyuaronuiicss HCUEpNbIBAIONIE W JIOTHYECKU CTPOWHO U3Jaraet
yueOHBII Marepuajl, yMEeT YBS3bIBaTh TEOPHI0O C IPAKTHKOM,
CIPABIISIETCS C PElICHHEM 3ajad NpodecCHOHABHOM HANPaBICHHOCTH
BBICOKOI'O YPOBHA CJIOKHOCTH, NPABUJIIBHO 000CHOBEIBACT IIPUHATHIC
pelIEeHHUS.

KommereHnny, 3akpeniéHHbIE 3a TNPAKTUKOH, c(HOPMHPOBaHBI Ha
YPOBHE — «BBICOKHIT».

82-68/

«xopouion/
«3aumeno (xopouio)»/
«3aUmeHo»

BeicraBnsercss oOydaromemycs, €cClIM XapaKTepHCTHKa C MecTa
MPOXOXKIEHUSI MPAKTUKH COJEPHKHUT IOJIOKUTEIBHYI0 OLEHKY, OTYET
BBITIOJTHEH B LIEJIOM B COOTBETCTBHU C ITPEABSIBIAEMBIMU TPEOOBaHUSIMHA
0e3 CyIecTBEHHBIX HETOYHOCTEH, BKIIIOYAeT (haKTHIECKUH MaTepHa,
coOpaHHBIN BO BPeMs IMPOXOXKACHUS PAKTHUK..

OO0y4aromuiics MPaBIIIBHO MPUMEHACT TEOPETHUECKUE MOJIOKEHUS TIPH
peIIeHNH MPAKTHYECKUX 3a7ad NpoQecCHOHANBHOW HANpPaBICHHOCTH
pa3sHOro YpOBHS CJIOKHOCTH, BIaJ€eT HEOOXONUMBIMU [JIsI 3TOTO
HaBbIKaMU U IpUEMaMH.

KommereHuny, 3akperuiéHHbIE 33 AUCHUIUIMHOW, c()OPMHPOBAHBI Ha
YPOBHE — «XOPOILUII».

67-50/
D,E

«y0osremseopu-
menvHo»/
«3aumeno
(yoosremsopu-
menbHo)»/
«3aumeHoy

BeicraBnsiercss  oOydaromemycs, €cClIi XapaKTepuCTHKa ¢ MecTa
MPOXO0KJEHUS IPAKTHKH COAEPKUT MOJIOKUTEIBHYIO OLIEHKY, OTYET 110
odopmrennio u COJIEPIKAHHIO YaCTHYHO COOTBETCTBYET
CYHIECTBYIOIMM  TPEeOOBaHUSAMM, HO COAEPKUT HETOYHOCTH U
OTAebHbIE (PaKTHUeCKHe OIMMOKH, OTCYTCTBYET WILTFOCTPATHBHBIN
MaTepuail.

OOydaromuiicss  WUCHBITHIBACT  ONpENCNEHHBIE  3aTPyIHEHHS B
IIPUMEHEHUU TEOPETUUECKUX IOJIOKEHUH NPU PELIEHUH IPAKTUYECKUX
3aJad Mpo(ecCHOHANbHON HANpPaBICHHOCTH CTaHIApTHOTO YPOBHS
CIIO)KHOCTH, BJIaJIe€T HEOOXOIUMBIMH JUIS 3TOT0 0a30BEIMH HABBIKAMU
U puéMamu.

KomnereHuny, 3akpersiéHHbIE 332 JUCHUIUIMHOW, C(OPMHPOBAaHBI HA
YPOBHE — «IOCTaTOUHBII».

49-0/
F.FX

«HEYO0BICMBOPUMENbH
o»/
He 3a4meHo

BricTaBnsieTcss  oOydaromiemycs, €CIM XapaKTepHCTHKa C MecTa
MPOXOKJCHUS MPAKTHKH HE COACPIKUT MOJIOKHUTEIBHOM OlleHKH. OTUeT
MpPEJCTaBICH HE BOBPEMsS M HE COOTBETCTBYET CYIICCTBYHOIIUM
TpeOOBaHUSIM.
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Banabl/ OueHka 1o NpaKkTUKe
MIxana ECTS

KpuTepnn oneHkn pe3yabTaToB NPAKTHKHA

OOy4aronuiicss UCHBITBIBAET CEPbE3HBIE 3aTPYIHEHUS B IMPUMEHEHUU
TEOPETHYECKUX MOJOXKEHUH MpHU pElIeHUH MPaKTHYeCKUX 3afay
npodecCHOHANIFHOM ~ HaNpaBIEHHOCTH  CTAHIAPTHOTO  YPOBHS
CJIOKHOCTH, HE BJIAJEET HEOOXOJMMBIMH JUIS 3TOTO HABBIKAMH U

npUEMaMH.
KommereHnuu Ha ypOBHE «JIOCTATOYHBIN», 3aKPEIUIEHHBIE
JMCLMIUIMHOM, He c()OPMUPOBAHBL.

3.3. OuyeHou4HbIe cpedcmea (Mamepuasbl) OJisl MPOMEXYMOYHOU
ammecmauyuu oby4arou,uxcsi no npaKmuke

HepequL KOHTPOJIbHBIX BOITPOCOB:

1. HaszoBuTe HOpPMAaTHBHO-METOJUYECKUE JOKYMEHTBI, perjiaMeHTHpyloIue paboTy
nonpaszaenenuit o IOY u coTpyIHUKOB, BRINONHAIOMUX padoty no JOVY.

2. KakuMu J50OKaJbHBIMH HOPMATHUBHBIMU aKTaMH PErYJIMPYETCsl AEATENbHOCTb CIyXOBbI
JA0V?

3. Kakas cTtpykTypa TekcTa U coepKaHue MHCTPYKLUH 110 1eI0IPOU3BOJACTBY?

4. Kak opopmiseTcsi HHCTPYKIHS 1O IEJIOTIPOU3BOICTBY ?

5. Kakas undopmanus Britoyaercs B mojoxeHue o ciayxbe JOY U 10MIKHOCTHbIE
MHCTPYKLUU COTPYIHUKOB ci1yk0b1 JIOY?

6. Kakue cucreMbl JOKyMeHTaMK 00pa3yroTcs B 1€ATEIIBHOCTH OpraHu3aun?

7. Ha3zoBute BUABI 1 Pa3HOBUAHOCTH JOKYMEHTOB JUIS KaXK/I0H CUCTEMBI.

8. Kak cocraBnsercst 1 opopmisieTcss ynpapieHYecKasi JOKyMEHTAlMU U TIOKYMEHTALUHU T10
OCHOBHOMH JI€SAITEIbHOCTH B OpTaHNU3aLNu?

9. Kakue ectb 0COOEHHOCTH COCTABICHUS OTJEIIBHBIX BUJIOB JOKYMEHTOB?

10. Kakue BubI OJJAHKOB MCTIOIB3YIOTCSI B OPTaHU3AIAH?

11. Kak odopmisitorcst O1aHKHU JOKYMEHTOB?

12. Kakue yHupunupoBanHbie (OPMBI HCIIOIB3YIOTCS MPH MOATOTOBKE TOKYMEHTORB?

13. Kakue metonuku nojacuera o0bemMa JOKyMEHTO000pOTa MPUMEHSIOTCS B OpraHu3anun?

14. Kakue Bl pabOT OCYMIECTBISIOTCS B OPraHM3AlHMU C BXOJSIIMMH, UCXOISIINMHU U
BHYTPEHHUMH JIOKYMEHTaMu?

15. Kaxum oOpa3om onpeaenstoTcst MapIipyThl ABHKEHUS JJOKYMEHTOB?

16. Kto u xakum o00pa3oM OCYIIECTBJIIET KOHTPOJb HCIOJHEHUS JOKYMEHTOB B
opraHu3aru?

17. Begercs nu uHpOpPMalMOHHO-CIIpaBouHas pabotra B opranuzanuu? Kak oHa
opraHu3oBaHa?’

18. Ha3oBuTe 0COOEHHOCTH PErUCTPaLUU JOKYMEHTOB B OpraHU3aluu?

19. Ha ocHOBaHMHM 4Yero CcOCTaBJSIETCS HOMEHKJIaTypa Jen B opranusamun? Kak
OCYILIECTBIISICTCS €€ cocTaBlieHHe?

20. Kak opraHn30BaHO XpaHEHHE IOKyMEHTOB B OpTaHU3aIIH?

21. OnumuTe MOPSIOK MPOBEICHHS SKCIIEPTU3HI IIECHHOCTH JOKYMEHTOB U TIepelavn Jell B

apXMB.

4. YyeOHO-MeTOAUYECKOE U NH(pOopMaLMOHHOEe obecnevyeHne

NPaKTUKN
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4.1. CnucokK ucmo4YHuUKoe u siumepamypabl

HUcrounukn
OCHOBHBIE

- 3akoH P® ot 29.12.12 Ne 273-®3 «O6 oOpazoBanuu B Poccuiickoii
Oenepauun».  [OnekTpoHHBIM  pecypc].  M.,2022. Pexum = gocryna:
https://www.consultant.ru/document/cons_doc_LAW 140174/

denepalbHbI KOHCTUTYIIHMOHHBIA 3aKkoH OT 25 pgekabps 2000 r. Ne 2-®OK3 «O
['ocynapcrBennom repbe Poccuiickoit denepanmm» / [IaekTponnsiii pecypel|. — M., 2022. —
Pexkum pocryma: http://www.consultant.ru/document/cons_doc LAW 29674/.

Oenepanpubiii 3akoH PO or 27.07.2006 1. Nel49-®3 «O6 wuHbopmaruwy,
MH(POPMALMOHHBIX TEXHOJOTHAX M O 3ammTe HHpopMmanun» // [djaekTpoHHbIi pecypc]. — M.,
2022. — Pesxnm poctyna: http://www.consultant.ru/document/cons_doc_LAW_61798/.

Oenepanpubiii 3akoH oT 06.04.2011 Ne 63-®3 “O06 »snexkrpoHHOM mnoanucu” //
[D1exkTpoHHBIH pecypc]. — M., 2022. - Pexum aocTymna:
http://www.consultant.ru/document/cons_doc_LAW_112701/.

®enepanpublit 3ak0H 0T 01.06.2005 No53-D3 «O rocymapcTBeHHOM si3bike Poccuiickoit
Oenepatun»  // [DaekTpoHHsblii  pecype]l. - M., 2022. - Pexum jgocryna:
http://www.consultant.ru/document/cons_doc_LAW 53749/.

[Tpukas Pocapxusa ot 22.05.2019 Ne 71 «O06 ytBepxkaenuu [IpaBui nemonpon3BoacTBa B
rOCYJIapCTBEHHBIX OpraHaX, OpraHax MECTHOTO CaMOYTIpaBlIeHUs» [ DNeKTpOHHBIN pecypc] //— M.,
2022. — Pexxum moctyma: http://www.consultant.ru/document/cons_doc_LAW_342093/

[TpumepHas HHCTPYKIHUS 1O JEIOMPOU3BOCTBY B TOCYJapPCTBEHHBIX OPraHU3aIUsAX, YTB.
[Tpukazom Pocapxusa ot 11.04.2018 Ne 44) // [DnextponHBI pecypc]. — M., 2022. Pexum
noctyna: http://www.consultant.ru/document/cons_doc_LAW_305137/.

I'OCT P 7.0.97-2016. Hauuonansusiii crangapt Poccuiickoit ®enepanuu. Cucrema
CTaHAapToB Mo uHpOpManuu, OHOTMOTEYHOMY M H3AaTeNbCcKoMy naeny. OpraHu3aiuoHHO-
pacnopsauTenbHas JoKyMeHTanus. TpeboBaHus K opopMIIEHHIO JOKYMEHTOB // [ DIeKTPpOHHBIN
pecypc]. — M., 2022. Pexum JOCTyTIA:
http://www.consultant.ru/document/cons_doc LAW 216461/.

"TOCT P HUCO 15489-1-2019. HauwmonanbHblii cranmapt Poccuiickoii ®Deneparui.
Cucrema cTaHIapTOB MO HH(pOpPMAIMK, ONOIMOTEUHOMY U U3JaTenbcKoMy aeny. Mudopmarus u
JTOKyMeHTalus. YmnpapieHue nokymentamu. Yacte 1. [lonstus u npunnumst” (yTB. [lprkazom
Poccranmapra ot 26.03.2019 N 101-ct) // [Dnextponnslii pecype]. — M., 2022. Pexxum gocryma:
https://docs.cntd.ru/document/1200163564



https://www.consultant.ru/document/cons_doc_LAW_140174/
http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_342093/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/
https://docs.cntd.ru/document/1200163564
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I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO M apXUBHOE A€10. TEpMUHBI U ONpPEICTCHUS. -
[OneKTpOHHBII pecypc]. — M., 2022. Pexum J0CTyma:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

JlonmoJiHUTEIbHBIE

®denepanbHblii 3akoH OT 26.12.1995. No 208-D3 «O06 akuMoHEpHBIX OOIIECTBax» //
[Ds1ekTpoHHbIH pecypc]. - M., 2022. - Pexum AocTyna:

https://www.consultant.ru/document/cons doc LAW 8743/

YuudumupoBanabie GOpPMBI MIEPBUYHON YYETHON JOKYMEHTAIIMU TI0 YUYETy TpyJa B €ro
omnatel, yTBepxkAeHHble IlocranoBnenuem ['ockomcrata P® ot 05.01.2004 Ne 1 //
[Dy1ekTpoHHbII pecypc]. — M., 2022. — Pexum aocTyna:

https://www.consultant.ru/document/cons doc LAW 47274/

KBanu¢pukamoHHbIN CIIPaBOYHHK JODKHOCTEH PYKOBOAMTEICH, CIICHAIUCTOB U IPYTUX
CITy Kalux // [JnekTpoHHbIi pecype]. — M. 2022. - Pexum jocryna:

https://www.consultant.ru/document/cons doc LAW 58804/

[lepeueHb THUIIOBBIX YIPABICHYCCKUX APXHMBHBIX JOKYMEHTOB, OOpa3ylONIMXCS B
MPOIIECCe JIEATEIHPHOCTH TOCYJAPCTBCHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIpPAaBICHUS U
OpraHu3alyii, ¢ ykazaHueM CpPOKOB XpaHeHus // [IaekTpoHHblii pecypel. — M., 2022. — Pexum

mocrymna: https://www.consultant.ru/document/cons_doc_LAW_345020/

HpaBI/ma OopraHu3al XpaHCHH, KOMIIJICKTOBAHMA, yqéTa 1 UCIIOJIb30BAaHUSA JOKYMCHTOB
ApxuBHoro ¢onga Poccuiickoit ®enepauuu M APYruxX apXUBHBIX JOKYMEHTOB B OpraHax
T Ocy,HapCTBeHHOﬁ BJIACTH, OpraHax MECTHOTO CaMOYIIPABJICHUS U OPraHU3aluAgX, YTBCPIKIACHHBIX
npukazoM MuHKyabTypsl P® ot 31.03.2015 Ne 526 // [DnexTponnsblii pecype]. — M., 2022, —
Pesxxum mocryma: https://www.consultant.ru/document/cons_doc LAW_185738

Jumepamypa

OcHoBHas nuTeparypa

beikoBa T.A. JIokyMeHTallMOHHOE O0OECIICUCHNUE YIIPABJICHHUS (mesonpoussoactso) [DIESKTPOHHBIHN
pecypc] : yuebnoe mocobue / T. A. beikona, T. B. Ky3Henona. - 2-e uz ., nepepad. u n1om. - Mocksa

Uudpa-M, 2018. - 304 c. - ISBN  978-5-16-004805-5. - URL
http://znanium.com/go.php?id=942800.



http://www.consultant.ru/document/cons_doc_LAW_163800/
https://www.consultant.ru/document/cons_doc_LAW_8743/
https://www.consultant.ru/document/cons_doc_LAW_47274/
https://www.consultant.ru/document/cons_doc_LAW_58804/
https://www.consultant.ru/document/cons_doc_LAW_345020/
https://www.consultant.ru/document/cons_doc_LAW_185738
http://znanium.com/go.php?id=942800
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I'norosa C.A. Bo3HUKHOBEHME U TEHIEHIIMN DA3BUTHUS PACHOPSAANTENLHON JJOKYMEHTAIIUNA

B Poccun B IOpEBOJIIOLIMOHHEIN IEPHO/I // Becrauk PITY. 2014. Ne2. [QnekTponnslii pecype]. — M., 2019.

— Pexxum poctyna: https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70.

Kykapuna HO.M. Coepemennbie opraHuzauuonnbie W perjaMeHTHbIE JOKYMEHTbI: (GpyHKUHH W
pasHoBuaHocTH // BectHuk PITY. 2016. Ne2. [Jmextponubri pecypc]. — M., 2022. — Pe:xxum xocrtyma:
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf.

Kyxapuna FO.M. CoctaB yaocToBepeHHUs JIOKYMEHTA: OT MPOIUIOr0 K HACTOSIIEMY U

Oynyuiemy/ Bectnuxk PITY. 2014. Ne2. [Dnekrtponmbiii pecype]. — M., 2022. — Pexum gocryma:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

JlononHuTeNnbHAA IATEPATYpA

Jlsoenocosa I'.A. CeneKTUBHBIA OTOOpP TOHATHS «JIOKYMEHT» // Bectmmk PITY. 2016. Ne2.
[DnekTpoHHbI pecypcel. - M., 2022. - Pexum aocTymna:

https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik daizi%202(4)-16.pdf#page=71.

4.2. [lepevyeHb pecypcoe8 UHGhopMayuUuOHHO-MesIeKOMMYHUKayUuOHHOU
cemu «MHMepHem»

1. IIpaBoBbIC 0asbl TAHHBIX: www.consultant.ru, www.garant.ru,
www.referent.ru, www.kodeks.ru

2.  HWubopmammonusie pecypchl 1o aeionpousBojactBy: Www.docflow.ru,
www.vniidad.ru, www.e-rus.org, www.gks.ru

3. Caiit «Zakonbase»: 3akonHonmatenpHass 6a3a Poccuiickoit ®enepanuu //
http://zakonbase.ru

4, IMuneaus Yopasnsroniux JlokymenTanueit: Www.GDM.ru

5. Koncantunrosas rpynmna « Tepmukay: Www.termika.ru

6. Poccuiickas razera: www.rg.ru

5. MaTepuanbHoO-TeXHMYecKana 6a3a, Heobxoaumasa AnAa npoBeaeHUs
NPaKTUKN


https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=70
https://www.rsuh.ru/upload/iintb/files_iintb/Vestnik-RGGU/Vestnik_daizi%202(4)-16.pdf
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
http://www.consultant.ru/
http://www.garant.ru/
http://www.referent.ru/
http://www.kodeks.ru/
http://www.docflow.ru/
http://www.vniidad.ru/
http://www.e-rus.org/
http://www.gks.ru/
http://zakonbase.ru/
http://www.gdm.ru/
http://www.termika.ru/
http://www.rg.ru/
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JUist  mpoBeeHUsT TPAKTUKH HEOOXOAUMO  CIEAylollee MaTepuaibHO-
TEXHUYECKOE 00ECIIEUeHUE: CTYICHTY JOJKHO OBITh PEI0CTABIECHO paboyee MECTO
C BO3MOXKHOCTBIO BbIXOAa B MHTepHeT 1 pabOThl C PEKOMEHIYyEMBIMH
MCTOYHUKAMU U MaTepualiaMy, HEOOXOIMMbIMU HAaITMCAHUS OTUETA MO MPAKTHUKE.

Jliis o6ecrieueHunst BO3MOXKHOCTH 03HaKoMIIeHus ¢ paboTtoit COJI (mpu Hanuuuu
B OpraHusalluu), HEO0OXOJMMO OCHaIlleHHEe padoyero MecTa MepCOHAIbHBIM
KOMITBIOTEPOM C COOTBETCTBYIOIIUM IMPOrPAMMHBIM O0ECIIEYEHUEM.

CoctaB mporpaMMHOro 00eCIeueHus:

Windows

Microsoft Office

ABBYY FineReader
OpenOffice.org

Kaspersky Endpoint Security

Ok whE

6. OpraHusaums npakTUKU Ons N1y ¢ orpaHM4eHHbLIMU BO3MOXHOCTAMM
300pOBbS

[Ipy HEOOXOIMMOCTH TIpOrpaMma MPAKTUKA MOXKET ObITh aJanTUPOBaHA JJIs
oOecrieueHusi  oOpa3oBaTENBHOTO  Mpoliecca JIMIAaM € OTPaHUYEHHBIMU
BO3MOKHOCTSIMU 37I0POBbSI, B TOM YHUCJE JJISl JUCTAHIIMOHHOTO 00yueHus. Jlms
ATOTO OT CTyJeHTa TpeOyeTcs NpEeACTaBUTh 3aKIIOUEHHE TICUXOJIOr0-MEINKO-
nenarorudeckoit komuccuu (IIMIIK) u nuyHoe 3asBieHUE (3asBICHUE 3aKOHHOTO
MPEICTABUTEIS).

B 3akmouenuu [IMIIK nomxHO OBITH YKa3aHO:

— peKkoMeHIyemasi yueOHas Harpy3ka Ha oO0yuaromierocst (KoJIM4ecTBO JHEH B

HEJICJII0, YaCOB B JICHD);

— 000pyZ0BaHUE TEXHUYECKUX YCIOBUHN (TIpU HEOOXOIUMOCTH);

— CONpOBOXKJeHHE U  (WJIKM) TPUCYTCTBUE  poAuTEeNed  (3aKOHHBIX

MpeACTaBUTEIICH ) BO BpeMsl yueOHOro mpoliecca (Mpu HEOOXOIUMOCTH);

— OopraHuzanus MICUXO0JIOTO-TIEAarOTUYECKOTO CONPOBOXKICHUE

oOyyJaromerocss C YyKa3aHUEM CHEIUAIUCTOB U JIONMYCTUMOW Harpy3Ku

(KOJIMYECTBA YaCOB B HEJIEIIIO).

Jns OoCylIeCTBIIEHHSI TPOUEAYP TEKYIIEro KOHTPOJs YCHEBAEMOCTH U
MIPOMEKYTOUHON aTTeCTallMy, OOYYaIOIIUXCsl MPU HEOOXOAMMOCTH, MOTYT OBITh
co31aHbl (POH]IBI OTICHOYHBIX CPEJICTB, JaITUPOBAHHBIE TSI JIUI] C OTPAHUYCHHBIMH
BO3MOXXHOCTSIMA ~ 3J0POBbSI M  TO3BOJIIIOIIME OLEHUTHh JIOCTHKEHUE UMHU
3aIJTAaHMPOBAHHBIX B OCHOBHOW 0OO0pa30BaTENbHONW MpPOTpaMMe PpPe3yJbTaTOB
oOy4eHHs] U YpOBEHb C(POPMHUPOBAHHOCTH BCEX KOMIICTCHIIUN, 3asBJICHHBIX B
o0pa3oBaTeabHOI MporpaMme.

dopMa NPOBEACHHUS TEKYILIEM W HUTOTOBOM AaTTECTAMM I JIKL C
OTPAaHUYCHHBIMM BO3MOKHOCTSIMHM  3JIOPOBBbSI  YCTAHABJIMBACTCS C  Y4E€TOM
WHIUBUIYAIbHBIX TMCUXO(PU3HUUECKUX OCOOCHHOCTEH (YCTHO, MHUCHMEHHO (Ha
Oymare, Ha KOMIIbloTepe), B hopMe TeCTUpOBaHUSA U T.1.). [Ipu HEOOXOAMMOCTH
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CTYJIEHTY NPEIOCTaBISETCS JOMOIHUTENIbHOE BpeMs JJIsl NMOJATOTOBKM OTBETa Ha
3a4eTe WK SK3aMEHE.

dopma mNOpOBEACHUS MPAKTUKUA [JIs1 OOYYalOIIMXCS M3 4YUCIa JHI[ C
OTPaHUYCHHBIMUA BO3MOKHOCTSIMU 370POBBS (MHBAMIHOCTHIO) YCTAHABIUBACTCS C
Y4€TOM HHJIWBUAYAIbHBIX TCUXO(PU3MUECKHX OCOOCHHOCTEH B  (dopmax,
aIaNTHPOBAHHBIX K OTPAHUYCHUSM WX 370POBbS W BOCHPHUATHS HHGOPMAIIH
(YCcTHO, MUCBbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEPE U T.I1.).

Bb160p MecT npoxoxKAeHUs! TPAKTUK ISl MHBAJIMJIOB U JIUL C OTPAaHUYEHHBIMU
BO3MOXHOCTSIMU 3710poBbsi (OB3) mnpousBoguTcss ¢ y4deToM TpeOOBaHUM UX
JIOCTYITHOCTH JIJIsl TAHHBIX OOyYaroumxcsi U peKOMEHAAINU MEIUKO-COIUaTbHON
HKCIIEPTHU3bI, a TaKKe WHAMBUAYaJbHOW MporpamMme peadWiINTali WHBAIWJA,
OTHOCHUTEIBHO PEKOMEHIOBAaHHBIX YCIOBUI U BUJIOB TPY/a.

[Ipu HampaBneHuu uHBaWga U oOydaromnierocsi ¢ OB3 B opranuzanuio uim
MPEANPUATHC I TPOXOKIACHUS MPETyCMOTPEHHON y4eOHBIM IJIAHOM MPAKTHKH
PITY cornacoBbiBaeT ¢ opranuzanuen (IpeanpusiTueM) yCJIOBHS U BUABI TPyia C
YYETOM PEKOMEHIAIMKA MEAUKO-COLIMAIbHOW SKCIEPTU3bl W WHAUBHIYAIBHOMN
porpamMMbl peaOuiuTaIid WHBANMHAA. [Ipu HEOOXOMUMOCTH IS MPOXOXKIACHUS
MPaKTUK MOTYT CO3/7aBaThCsl CIElUANIbHbIE paboune MecTa B COOTBETCTBUM C
XapakTepoM HapyIIeHUM, a TakkKe C YydyeToM MpodeCCHOHAIBHOTO BHUJIA
NEATeTLHOCTH W XapaKTepa TpyJa, BBITOJHICMBIX OOyYarOIIMMCS-UHBATHIOM
TPYJIOBBIX (DYHKITHIA.

3amura OTYeTa MO TMPAKTUKE JUIsi OOYydYaloIMXCs U3 4Yuciaa JIMI C
OTPaHUYCHHBIMUA BO3MOXKHOCTSIMH 3/I0POBbSI OCYIIIECTBIISETCS C MCIOIb30BAHUEM
CpEICTB O0O0IIero M CIEUUaTbHOTO Ha3zHaueHus. llepedyeHb HCIOIB3yEeMOTo
MaTepHaTbHO-TEXHUYECKOTO 00eCTIeYEHUSI:

e y4eOHBIC ayJAUTOPHH, OOOPYAOBaHHBIC KOMIIBIOTEpAMH C BBIXOJOM B
WHTEPHET, BUIACOMPOCKIIMOHHBIM 000PYIOBAaHUEM IS TPE3CHTAIUH, CPeACTBAMU
3BYKOBOCIIPOU3BEICHUS, SKPAHOM;

e OubiuoTeka, wuMeromas — paboune  Mecta I OOydaroIIMXcs,
000pyIOBaHHBIEC TOCTYTIOM K 0a3aM JIaHHBIX U UHTEPHETOM;

® KOMITbIOTEPHBIE KIIACCHI;

e ayautopusi LleHTpa CONMpOBOXICHUS OO0YUYaIONIUXCS C WHBAIUIHOCTBIO C
KOMITBIOTEPOM, OCHAIIICHHAS CTICIIHATM3UPOBAHHBIM ITPOTPAMMHBIM 00ECTICYCHIEM
JUISL CTYJIGHTOB C HApyIICHWSIMHU 3pEHUS, YCTPOWCTBAMH IS BBOJA M BBIBOJA
roJIocOBOM nHpopMaIuu.

JInst Uy ¢ HapyIICHUSIMU 3PEHHS MaTepuajbl MPEIOCTaBISIOTCS B (GopMe
AJIEKTPOHHOTO JOKYMEHTA W/WJIN B MeYaTHON hopMe yBETUUCHHBIM HIPUPTOM.

Jlnst i ¢ HapymIeHUsIMU ClyXa MaTepuaibl MPEOCTaBISIOTCS B (Gopme
AJIEKTPOHHOTO JOKYMEHTA W/WJIA B TeYaTHOM opMme.

Jlnst Ui ¢ HapyHICHWSIMU OMOPHO-ABUTATENILHOTO ammapara MaTepHUaibl
MPEIOCTABIISIOTCS B hOpME SIEKTPOHHOTO IOKYMEHTA W/UJIM B TIEYaTHOUN (hopme.

3ammura oT4YeTa MO MPAKTUKE JIJIS JIUI] C HAPYIICHUSIMU 3PEHUS IPOBOIUTCS B
ycTHOM (opme 0e3 mpenocTaBieHus oOydaromuxcs mpe3eHtanuu. Ha Bpems
3aATEl B AyJAWTOPHHM JIOJDKHA OBITh  oOecliedyeHa TIOJIHAs  THIIWHA,
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MPOJIOJKUTEILHOCTD 3alIUThl YBETUYHMBAEeTCs 10 1 yaca (Mpu HEOOXOAMMOCTH).
["apanTHpyeTcs OOMyCK B ayJUTOPHIO, TA€ MPOXOIUT 3alluTa OT4YeTa, COoOaKu-
IIPOBOJAHUKA NPU HAJIWYMU JIOKYMEHTA, IOATBEPKIAIOLIETO €€ CIEUUAIBbHOE
oOyudeHue, BBIIAHHOTO TIO (QopMe M B TMOPSJIKE, YTBEPKICHHBIX MPUKA30M
Muntpyna Poccun ot 22.06.2015 Ne 386H.

Jlnst i ¢ HapyLIEHWsIMH CyXa 3alldTa IPOBOJUTCS 0O€3 MpeaoCTaBICHUS
YCTHOTO JAOKnaza. Bompochkl KOMHCCMM M OTBETBI HAa HHUX MPEICTABIIIOTCS B
nucbMeHHo ¢opme. B cimywae HeoOxomumoctu, PITY obecneunBaer
MIPENOCTABIEHUE YCIYT CypAONEPEBOTUNKA.

Ji1st oOyvaronuxcsi ¢ HapylueHUsIMUA OTTIOPHO-IBUTATEIBHOIO anapara 3aiura
UTOTOB MPAKTUKHU MPOBOAMUTCS B AyJUTOPUHU, OOOPYJOBAHHOM B COOTBETCTBHUH C
TpeOOBAHUSIMU JOCTYMHOCTU. [lomereHusi, riae MOTyT HaxOJWUThCS JIOAM Ha
KpEeClIax-KOJsICKaX, JOJDKHBI pa3MEIaTbCsi Ha YPOBHE JOCTYNHOTO BXOJa WIIU
npeaycMaTpuBaTh  MaHAYChl, MOJBEMHbIE IUIATPOPMBI I JIOJEH ¢
OrpaHUYECHHBIMA BO3MOKHOCTSIMU WM JU(TBL. B aynuropun [O0KHO OBITH
PELYCMOTPEHO MECTO JJIsl pa3MELIEHUsI 00y4aroIIerocs Ha KOJISICKE.

JlononHuTenbHble  TpeOOBaHMS K  MaTepUAIbHO-TEXHUYECKON  0ase,
HEOOXOAMMOM JJIs1 MPECTABIECHUS OTYETA MO MPAKTUKE JTUIOM C OTPAHHMYEHHBIMU
BO3MOYKHOCTSIMHU 3[I0POBbsI, 00y4aroluicss JOJKEH NPEJOCTaBUTh Ha Kadenpy He
IIO3/THEE, YEM 3a JIBa MECsIa A0 IMPOBEICHUS IPOLIEAYPhI 3aLUTHI.
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NMpunoxeHue 1

AHHOTaUuA
[Ipaktuka peanusyercs kadempamu ¢akyabTeTa TOKYMEHTOBEIACHUS W

TEXHOTPOHHBIX apXxuBOB Vcrtopuko-apxuBHoro wuHctutyta PITY Ha O6aze
CTpYKTYypHbIX nonpazneneHuii PITY, mubo Ha Oa3e BbIOpaHHBIX OakajgaBpoMm
npo(UIBHBIX OPraHU3alui WK YUPESKICHUI.

[lenp mpakTHKK - 3aKpEIUICHUE, PACIIMPEHHE W CUCTEMATH3alus 3HAHUU,
MOJYUYEHHBIX MPU U3YUYEHUU CIEUHAIBHBIX JUCIUILUIMH, HA OCHOBAHHM W3YUYCHUS
HOPMATUBHO-TIPABOBBIX aKTOB W HOPMAaTHUBHO-METOJUYECKUX JOKYMEHTOB,
OpraHU3alMOHHO-PACTIOPSIINTEIBHON TOKYMEHTAMU, CTPYKTYPbI U I€SITEIbHOCTH
KOHKPETHBIX OPraHU3aLMI U YUPEKAECHUM, OBIAJCHNUE U TIOJYYCHUE BBIITY CKHUKOM
MEePBOHAYAIILHOTO MPO(ECCUOHATBLHOTO OIbITa, MPOBEPKAa TOTOBHOCTU OYyIIETO
CHEIUAINCTa K CaMOCTOATEIbHON TpPYJOBOM NEATEIbHOCTH, a TaKxke cOop
MaTepHaIOB U MOJATOTOBKA OTAEIBbHBIX Pa3J/I€JIOB BBITYCKHOW KBAIU(PUKAIMOHHOM

paboTHI.

3aiayu NpeIUIIIOMHON TPAKTUKH:

- 0000mieHHe, cUCTEeMaTu3alus, KOHKpPEeTH3aluus U  3aKperieHue
TEOPETUYECKUX 3HAHUU;

- IPUOOPETEHHE OMbITA OPTAHU3AMOHHOMN, MPABOBOM U MCCIIEI0BATEIBCKON
paboTHl U HAaBBIKOB CaMOCTOSITEIBHON PAa0OTHI MO PELIEHUIO CTOALIUX MEpe HUM
3azay;

- U3y4YE€HHUE MEPETOBOI0 OMBITA [0 U3OPAHHOMY HAIPABJICHHUIO IOJAITOTOBKHU;

- OBJIAJICHHE METOJAMM aHAJUTHYECKOM M CaMOCTOATEIBbHON Hay4HO-
HCCIIeIOBATENbCKON pabOTHI;

- cOOp HEOOXOUMBIX MAaTEPHAIIOB JIJIs MOATOTOBKH M HAMKMCAHUS BBIITYCKHOM
KBATM(PUKAIIMOHHOMN pabOTHI;

- TOATOTOBKA OTACJIBHBIX Pa3eIOB BBIITYCKHOM KBaTU(DUKAIIMOHHON paOOTHI.
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[IpakTrka HanpaBiieHa Ha popMupoBaHUe MPOGHECCUOHATBHBIX KOMIIETEHITUH:

[1K-1. BnageeT HaBbIKaMu pa3pabOTKHU U BHEAPEHUS JOKAIbHBIX HOPMATUBHBIX aKTOB
10 IOKYMEHTAIlMOHHOMY 00€CTICUCHHUIO YIIPABICHUS B OpraHU3alMIX Pa3TuYHBIX
OpraHU3alMOHHO-TIPABOBBIX (GOpM U (HOPM COOCTBEHHOCTH, TOCYIAPCTBEHHBIX OpraHax
U OpraHax MeCTHOT'O CaMOYTIpaBJICHUS

ITK-2. Criocoben opraHu30BaTh M OCYIIECTBIISTH TOKYMEHTAIIMOHHOE 00eCIICUCHIE
VIIPaBJICHUS B OPTaHU3ANNSX PA3IMIHBIX OPTaHU3AIMOHHO-TIPABOBEIX GopM U hopm
cOOCTBEHHOCTH, TOCYIAPCTBEHHBIX OPraHaX W OpraHaX MECTHOTO CaMOYTIPABIICHUS

[1K-3. Crioco6eH oCcyIecTBIATh JOKYMEHTAIIMOHHOE 00eCTIeUeHHE IEATETbHOCTH
OpraHu3aluii pa3IunyHbIX (OPM COOCTBEHHOCTH, TOCYIAPCTBEHHBIX OPTraHOB U OPraHOB
MECTHOTO CaMOYTPABJICHUS

[1K-4. BnageeT 3HaHUSIMA COBPEMEHHBIX MH()POPMAIITMOHHBIX CUCTEM U HABBIKAMU
MIPOEKTUPOBAHMS U BHEAPEHUS CUCTEM BJIEKTPOHHOI'O TOKYMEHTOO00pOTa B
OpraHHU3alHN

ITK-7. Crtoco6eH oCyIIecTBIATh JOKYMEHTAIIMOHHOE 00eCIIeUeHNE IeITeIIbHOCTH 110
1oa00py, OLIEHKE, PA3BUTHIO U OPTaHU3AIMHU TPY/ia ITIepcoHaa

[1K-8. CriocobeH opranu3oBaTh U JOKYMEHTUPOBATh AESITEIbHOCTh KOJIETHATbHBIX
OpraHoOB YIPaBJIEHUS XO35UCTBEHHBIX OOIIECTB

[To mpakTHKe MpeayCcMOTpEeHAa MPOMEKYTOYHAs aTTecTanus B (hopMe 3a4éTa C
OIIEHKOM.

OO0mast Tpy10€MKOCTh MTPAKTUKHM COCTaBIIsIeT 3 3adeTHbIX eauHull, 108 gacos.
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NMpunoxeHue 2

Npachmk npoxoxaeHUA NpPaKkTUKK

3as.xadenpoii

«

»

YTBEPXJAIO

20 1

Hara (natbi) Pazges npakTukmn

OTtMeTKa 0
BBLINNOJTHEHHH

I/IHZ[I/IBI/IHyaJ'IBHOQ 3aJaHUE HA IIPAKTUKY

(cocraBisieTcsi pyKOBOAUTENIEM HPAKTUKHU OT Kadephl)

PyKOBOIUTEND NPAKTUKH
ot xadeaps /

(nmoAmuck)

PyxoBonurtens npakTuku
OT OpraHu3aluu /

(®M.0))

(moznuce)

(®.1.0.)
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lMpunoxeHue 3

dopma TUTYNbLHOro NUcTa oT4éTa

MHWHOBPHAYKU POCCHU
denepanbHOE rOCYAAPCTBEHHOE OFOKETHOE 00pa30BaTeIbHOS YUPSIKICHUE
BBICIIIETO 00pa30BaHUs

«Poccuicknii rocy1apCTBEHHBIN I'YMaHUTAPHBI YHUBEPCUTET»
(PTTY)

Hcmopuxo-apxuenulii uncmumym
Daxyrvmem apxugosedenus U OOKYMeHMOo8eOeHUs

OTuéT 0 MPOXOXKACHNH NPAKTHKN

IIpousso0cmeennas npakmuxa.
Ilpeoounnomuas npaxmuxa.

46.03.02 «[okymenmoseoeHnue u apxugogeoeHuey
Ipogurs: «HUngopmayuonno-ookymenmayuontoe obecneuenue ynpasieHus»
YpoBeHb KBaTH(HUKAIINH BBITYCKHUKA (6aKaiasp)

dopma o0yueHHUs (0uHas, 3a04YHAs)

Crynenta/kn _ Kypca
..... (hopMmBI OOYUCHHS
(®HO)
PykoBonurens npakTuku
(@H0)

Mocksa 2022 r.
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MpunoxeHune 4

OGpa3eu ochopMrieHMA XxapakTepuUCcTUKN C MecTa
NPOXOXAEHUA NPAKTUKKN

Xapakrepucrukal
Ha CTy[IEHTa/TKy __ Kypca
(haxyIpTETa apXUBOBEACHHS M JOKyMEHTOBEICHUS
Poccuiickoro rocyjapcTBEHHOI0 r'yMaHUTapHOIO YHUBEPCUTETA
(@HU0)

(PHO) mnpoxoami/a TPOU3BOACTBEHHYIO MPAKTHKY (IPEIAMILUIOMHYIO IIPAaKTHKY) B
Ha JIOJDKHOCTH .

3a BpeMs MPOXOXKICHHUS MPAKTUKH 00yJarUINKACA/00ydaroniascs

03HaKOMHUIICA/TIACh C! ,

BBITIOJTHSLII/a
ydJacTBoOBaj/a B

3a BpeMsa MPOXOXKIACHUS NPaAKTHKU (OHO) 3apexomenmoBai/a cebs  Kak

OueHKa 3a IPOXOXKICHUE MPEIUIIIIOMHOMN NPAKTUKH — € ».

PYKOBOI[I/ITCJ'IB IMPAaKTUKU
OT OpraHu3aluu (@H0)

(oama)
(noonucvw)

!ObopmMnaeTca Ha 6naHkKke opraHmnsaunm, 3aBepaeTcHd

nevyaTbi (Npu HaNWuun).



