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MHUHOBPHAYKH POCCHUH
®enepanbHOe rocyIapCTBEHHOE YTBEPXK/IAKO
OroJpKeTHOE 06pa30BaTENBLHOE YUpeKIEHHE
BhicLIEro oOpa3oBaHus
«Poccuniickuii rocyapersennblii
I'YMAHHTAPHBIH YHUBEPCHTET»
(PITY)

Mcropuko-apXMBHBIM HHCTHTYT

DakyIbTeT J0KYMEHTOBEACHHS U TEXHOTPOHHBIX
apXHUBOB

Kadenpa nokymeHTOBeACHUS, ayIMOBU3YATbHBIX
M HAYYHO-TEXHHUYECKHX apXHBOB

MNOJIO’KEHHUE

O xadenpe

or "25° M@Qﬁ}f’ﬂ 2018 .

I. Obmue nosoxkenus

I.1. Kadenpa nokymentoBeaenns, ayMOBU3YaTbHbIX H HAYUHO-TEXHHUECKHX apXHBOB
(manee kadeapa) sBASETCS CTPYKTYPHBIM nojpaszaenciueM Daky/ibTeTa I0KYMEHTOBEACHUS M
TEXHOTPOHHBIX apxuBOB Ucropuko-apxusHoro uncturyra PITY (nanee ®JIuTA UAU PITYV).
BE/YIIMM  HAay4HO-MCCIICIOBATENILCKYI0 M yueDHO-MEeTOAM4ecKyil0 pabory B  obaactw
JAOKYMCHTOBE/IEHHS, JOKYMCHTAIMOHHOTO OOCCHeveHns YIpaBieHus, ayHOBU3VAILHBIX H
HAYYHO-TEXHUYECKHX JIOKYMEHTOB M apXMBOB, HCTOPHH HAYKH.

1.2. Kadenpa cosnaercs n nuxsuupyetcs npukasom pexropa PITY.

1.3. Kadenpa o6pasosana B coorBeTcTBIM C npukasom ot 10.01.2018 r. Ne 01-01/ocH na
OCHOBaHHWH pelieHus yuyenoro cosera PITY or 26.12.2017 r.

1.4. llltatHoe pacniucanue kadeaps! yTBepiKIaeTCs pextopom PI'TY 1o npencrasiennio
JeKaHa (akynbTeTa M COracoBaHMs C YNPaBICHHEM OYXTaNTepCKOro yueTda, HKOHOMHKH M
(punancos PITY.

[.5. B cBoeit nestensrocTn Kadenpa pykoBojictByercs DeiepaibHbIM 3AKOHOM OT
29.12.2012 Ne 273-®3 “O6 obpaszosanuu B Poccuiickoit Mesiepattini”. HHBIMH HOPMATHBHBIMH

NpaBoBbIMH akTaMu PD B chepe Boiciiero 06pasoBaHus 1 HAyKH, IPUKA3AMH, PACTIOPSIKEH HAMMH
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i HOPMATHBHO-METOJMYECKHMH JOKYMeHTaMu Munucreperea obpaszopauus u Hayku Pd.
(hesiepaibHBIMK TOCY/IApCTBEHHBIME 00PA30BATEILHBIMH CTAHIAPTAMM BBICIIETO 00pasOBaHMs
juis OAKalaBpoB M MArucTpoOB [0  HANPABJICHUAM  I10/IrOTOBKH «JIOKYyMEHTOBE/ICHHE M
apxuBoBesieHue». «l'ocylapcTBeHHOE M MYHHIHMIAILHOE  YIpaBienusy.  «YipaBicHue
nepconanom», «Mcropus», «llcuxonorus ciayxebuoli  aestensbuoctiy.  yerasom  PITY.
MPUKA3aMK PEKTOpA, pacropsukeHusiMu npopekropos PITY. aupektopa McToprko-apXHBHOTO
MHCTUTYTA M JieKkaHa (pakyIbTeTa J0KyMEHTOBEICHUS H TEXHOTPOHHBIX aPXHBOB.

1.6. Hactosuiee [TonoxeHue AeHCTBYET /10 3aMEHbI HOBBIM.

2. Hean u 3apaun

2.1.OCHOBHBIMH LIENISIMH JESTSILHOCTH Kadeapbl ABIAIOTCS:

- HAY4YHO-MCCIIC/IOBATENIBCKAS  JICSTENbHOCT B 00JIACTH  JIOKYMEHTOBC/ICHUSA W
JIOKYMEHTAIMOHHOTO o0ecneyeHus yrnpasjieHHs, ayJIMOBH3YallbHbIX H Hay4YHO-TEXHHUCCKHX
JIOKYMEHTOB H apPXHUBOB, HCTOPUM HAYKH,

- obecrnieyeHHe KauecTBeHHOM NMpo(ecCHOHAIBHOM MOIN0TOBKH DaKaiaBpoB H MarucTpoB
10 HANPABAECHUAM MOArOTOBKH «JlOKyMEHTOBE/ICHHE W apXHBOBEIeHHEY, «l'0cy1apCTBEHHOE H
MYHHIIMTIAIBHOE  YIpasieHus», «Ynpasienue nepcoHaiom», «Meropusy. «lTeuxonorus
cyKeOHOMN 1edTeIbHOCTHY,

- [IO/IFOTOBKA HAYMHO-TIE/IarOrHYeCKuX Kapos yepe3 acnupantypy PITY:

- OCYIIECTBICHHE  MEXKJIAYHAPOAHOTO  COTPyAHMYeCTBA B ODJACTH  HCTOPHH
JIJIONPOU3BOJICTBA,  YNPABICHHS  JOKyMEHTAalMeH. MHPOPMALHOHHO-I0KYMEHTAIMOHHBIX
TEXHOJIOTHH, ayJAMOBH3YAIBHBIX KOMMYHUKALIMHA, HAYUHO-TEXHHUUYECKHX JIOKYMCHTOB W apXHBOB.
MCTOPUH HAYKH.

2.2.Jlns peanu3aiiii yKasanHbIX Lesiei kade/ipa BBITOIHSAET CIC/YIOIHE 3a1atn:

- BEAET HayuHylo pa3zpaborky mnpobsieM JOKYMEHTOBEJICHHS. JOKYMCHTALMOHHOTO
obecneuenus ynpapienuss Ha Oase HOBEHIIMX TEXHOJOIHH, ayMOBH3YAIbHLIX W HAYyHHO-
TeXHUUECKMX JIOKYMEHTOB U apXHBOB Ha 0a3e HOBEHIIMX TEXHOIOIMH, HCTOPUH HAYKH:

- npuHMMaer ydactie B (ejepasbHBIX OpOrpaMmax 1o JIOKyMEHTalHOHHOMY
o0ecneyeHuio YIpaBJieH sl, YIIPABICHHUIO JJOKYMEHTAIMEH HA Pa3/IMUHbIX HOCHTE/IAN,

- Ha BBICOKOM HAy4yHOM M TpoecCHOHATLHOM ypoBHe obecreunBaet yueOHblil npoiece
(10 JAMCUHUTIHHAM Kadeapsl:

- oOecrieunBaeT BejeHHe OJoKa JAMCHMIUIMH Kadeapbl B pamMKax [0CIEBY30BCKOIO
o0pa3zoBaHus U TOBBILLCHHUS KBATH(PUKAIIMH;

- oBecrieunBaeT npernojiaBanue JMCUMIUIMH Kadeapsl Ha akyasrerax PITY.
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3s DOyukuuu kadgeapsi
Kadenpa ocymecrtBaser ciaenyromne QyHKIHK:
3.1.  Yrenue nekuui M NPOBEJACHHE CEMHHAPOB, MPAKTHUYECKUX M 1a0OPATOPHBIX
3aHATHI 110 BCEM JAMCHMIIMHAM Kadeapbl.
3.2, Opranusanus ¥ NpoBeeHHE MPAKTHK 110 JUCLMIUIHHAM Kae/pbl.

3. PykoBoACTBO KypcOBbIMH paboTamMH CTYIEHTOB.

W W

4. PyKoBOACTBO BbINYCKHbIMH KBaJTH()UKALHOHHBIMUA paboTtamu cryaentoB ®JIuTA
UAU PITY.

3.5.  Paspaborka nporpamMm MoJAroToBKH OakalaBpOB W MAruCTPOB [0 HANPABICHHIO
NOAroTOBKH «JIOKYMEHTOBEICHHE W aPXUBOBE/ICHHEY.

3.6. VYwactue B paspaborke y4eOHBIX [MJIAHOB MO HANpaBICHUIM M TPO(GUIAM
NOArOTOBKH B CBOEH 00J1aCTH Ha OCHOBe (heiepaibHbIX MOCYAapCTBEHHBIX 00pa3zoBaTe/IbHbIX H
npoecCHOHATBHBIX CTaHAapPTOB.

3.7. Paspaborka u CBOEBpeMEHHAs AKTYaIM3allUs KOMILIEKTa y4eOHO-METOMYCCKHX
MaTepHaioB 1Mo JAWCUMIUIMHAM Kadeapsl (pabouuX nporpamm JIMCHHIUIMH, METOAHHECKMX
YKa3aHHH [0 MPOBEJCHHIO CEMUHAPCKMX, MPAKTUUECKUX M 1a0OPATOPHBIX 3aHSTHIL. MPAKTHK.
HaNMCaHHUIO KYPCOBbIX H BBITYCKHBIX KBAIH(HUKAIMOHHBIX paboT).

3.8.  CoBeplieHCTBOBaHHE KauyecTBa [PENOJABAHUS MCIMILIMH Kadeapbl 1Mo Beem
(hopmam oOyueHus.

3.9. [TonroroBka moHorpaduii, y4eOHUKOB, yueOHBIX NOCOOMH MO JAMCHMILUIHHAM
kadeapol.

3.10. Opranusanus HaydHbIX KOH(EpEeHUMH M KpyribIX CTOJIOB 10 npodiemam
kadeapol.

3.11. VYuactue B MEXIYHapOJHBIX, POCCHHCKUX M PErHOHAIBLHBIX KOHPEPEHIMIX 110
Hay4HbIM npobieMam kadeipbl.

3.12. PaccMoTpeHHMe MCCEpTallMii, [peJACTABISEMbIX K 3alute  paboTHUKaMy
Kkadeapbl, ACMMPAHTAMH, COMCKATEJISAMHU 110 OPYUYEHHIO pyKoBocTBa PITY.

3.13. OcylecTBieHHEe B YCTAHOBIEHHOM [MOPS/IKE COTPYJAHHYECTBA ¢ Kadepamu
POCCHACKMX W 3apyOeXHBIX BY30B 10 y4eOHOH, yueOHO-METOAMYECKOH M HAyuyHO-
MccieoBaTelbCckol  pabore, a TakkKe C POCCHHCKHMHM ¥ 3apyOeiKHbIMM  HAyuHO-
HCCIICI0BATEIbCKUMH OpraHu3anusMHu 1o npodunto kadenps.

3.14.  Opranusauus ¥ npoBeleHHe KOHCYIbTalUi 1o nmpoduio kadeapbl s OpraHos
roCYapCTBEHHOH BJIACTH, MECTHOIO CaMOYIpPaBJICHHS U OpraHu3aluii ¢ paziuuHbIMH GopmMamu

COOCTBEHHOCTH.
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3.15. [loarotoBka MNJaHOB ¥ OTYETOB s pykosoactBa PITY o HampasicHusiv
JIeSTEIbHOCTH Kadepbl.

4. PykoBoacTBo

4.1.  Kadeapy Bosriasiser 3aBeyloiui kadeapoi, u30MpaeMblii Ha JIOJKHOCTH
yueHbiM coBetoM PITY B COOTBETCTBMM ¢ JEHCTBYIOIIMM 3aKkoHojareibctsom PO i
NOKaJIbHbIMK HOpMATHBHbIMH akTamu PITY.

4.2. B cayyae JUIMTEILHOrO OTCYTCTBHS 3aBejylollero kKadeipoil ero o0A3aHHOCTH
MCTIOJIHSET J0JDKHOCTHOE JIMIL0, HazHauaemoe npukasom pekropa PITTY.

- 2 [IpaBa u obsu3anHOCTH

5.1. 3aBenyiommii kade1poii UMeeT Mpaso:

- OmnpejeNsTh cojepkaHue Y4eOHBIX KYpCOB B COOTBETCTBHHM ¢ (hejiepalibHbIMHU
rocy1apcTBEHHBIMH 00pa30BaTe/IbHBIMU CTAHAAPTAMH,

- CaMOCTOSITENIBHO  ONMPENENsiTh I1€1arOrH4ecky ONpaBlaHHble METO/Ibl M Cpe/IcTBa
o0yueHus. obecrieunBalole BbICOKOE KauecTBO yueOHOro npouecca:

- yyacTBOBaTh B OOCY)KJIEHWM M pPEUIEHHH BOMPOCOB JEATENILHOCTH Kadeapbi
(akynbTeTa, HHCTUTYTa, YHUBEPCHTETA);

- 3a0palIuBaTh y PYKOBOAMTENEH APYrUX CTPYKTYPHBIX mnojapasziaeieHuil PITY n uHbIx
CHCHHAIUCTOB  MHOOPMALHIO M JOKYMEHTbl, HEOOXOJMMBIE JUIS BbIIIOJIHCHHUS CBOMX
JIOJPKHOCTHBIX 00S3aHHOCTEH

- oOpamarbcs K agMuHUCTpauuu  (akyibrera (MHCTHTYT4, YHHBEpCHTETa) 3a
COJICHCTBHEM B OPraHM3allMOHHOM M MATEPUAIbHO-TEXHUYECKOM 0DeCHeUeHnH JIesTeILHOCTH
kadenpsbl

- yudacTBOBaTh B 1ojdope npodeccopeko-npenonaBaresbCKoro cocrasa Juis BeJCHHs
3AHATHI N0 JUCUUIUITMHAM Kadepb;

- NpEeACTaBIAThL UHTEpechl Kadenpsl B coBere (axkylbTeTa, COBETC MHCTUTYTA. YUCHOM
cosere PI'TY.

5.2. PaGoruuku kKadeapbl 00s3aHbI KAa4YECTBEHHO BbINOIHITL 3a1a4H MW (PyHKIMH,

H3JTOKCHHBIC B HACTOAIIEM TTOJIOXKEHHH.

6. OTBETCTBEHHOCTD
6.1. Bcio nomHOTY OTBETCTBEHHOCTH 3@ KAuyecTBO M BINOJHECHHC BO3JI0KCHHBIX
nacrosiium [lonoxkenunem na kadeapy 3anaq u GpyHkunit Hecer 3aBeytoLuii kadeapon.
6.2. CreneHb OTBETCTBEHHOCTH JpYrux paboOTHWMKOB Kade/apbl yCTAHABIMBACTCS

JOKHOCTHBIMH HHCTPYKHUHAMH COOTBCTCTBYIOLIHX pa601‘H HKOB.



6.3. 3asejyioumii Kaeapod  HeceT MEpPCOHANLHYI0  OTBETCTBEHHOCTHL  IEpe/l
pykosojacteoM PITY B npenenax cBouMx nojgHoMoumii 3a BbINOJHEHHE BO3JIOKEHHBIX HA
kadenpy 3aay.

6.4. 3aBenyiommii kadenpoil HeceT NEPCOHATBHYIO OTBETCTBEHHOCTD 3a HEHALUICKALIEE
HCTIONIHEHHE CBOMX O0S3aHHOCTEH. YCTAHOBJICHHBIX HacTosiuum [lonoxkennem. npasuiamu
BHYTPCHHErO TpyaoBoro pacnopsaka PITY. uubiMu noxkanbubimue axktamu PITY. YeraBom
PITY. tpynosbiM joropopom u 3akonomarensctsom Poccmiickoii ®enepaimn. a takke 3a
pe3ynbTaThl padoThl Kaeaphl B LEJIOM, B TOM YHCIE:

- 3d HEHaJUIeKalee 0OecneyeHne KauecTsa NpernoiaBaHus IUCUMILINH Kadeaphbl 110 Beem
Gopmam obyuenus:

- 3a HCCBOCBPEMEHHYIO aKTYalM3alMI0 KOMILIEKTA y4eOHO-METOIMUYECKHX MATEPHAIIOR
110 JHCUMIUTHHAM Kadeapsl:

- 3@ HENOCTOBEPHbIC CBEJICHMS, YKA3aHHbIC B [OJIIHCAHHBIX WM JOKYMCHTAX,
NOJATOTOBJIEHHBIX Kadenpoii;

- 33 HECOOJIIOIEHHE HOPM OXPaHbl TPY/I@ U IPOTHBONOKAPHOH GE30MACHOCTH;

- 3d HCCBOEBPEMEHHOE W HEKAYECTBEHHOE UCMOJIHeHWe NoKaTbHbIX akToB PI'TY . a taike
MPUKA30B PEKTOPA H PELUEHHH YYEHOro COBETA, KacaloLUXCsl AeSTe/IbHOCTH Kadeaph:

- 3@ CHCTEMATHYeCKOe Hecobmoienne paboTHUKaMK Kadeapbl TPYI0BONH JHCUMILIMHbL:

- 3a HeoDecneYeHHe COXPAHHOCTH MaTePHAIbHBIX EHHOCTEH Kade/phl.

e Biaumocsasn

B npouecce pabotei kadespa B3anmoseiicTeyer:

7.1. C pyKOBOJACTBOM YHHBEpPCHTETa (MHCTHTYTA, tbakyﬂb'rera) ~ 110 OPraHu3allHOHHBIM H
KaJPOBBIM BOIPOCAM:

7.2. C ynpasnennem kaapo PITY — no Bonpocam nposeienus KOHKYpCHOro 0t6opa
Mpo(heccopeKo-NpenoaaBaTebcKoro cocTaBa;

7.3. C yyeGuo-meronuueckum ynpasienuem PITY — no Bonpocam noArotoskn paboumnx
YUEOHBIX  [UIAHOB. Ppacnpe/ielieHHs Harpy3kd B  HHIAMBHAY&ILHBIX [UlaHaX  paGoThl
lpenojasareiedl W MeToauyeckoro obecrnedeHus yueOHOro mnpouecca o JIMCIHILIHHAM
kadeapsbi:

7.4. C ynpaBjeHHeM aclUpaHtypbl M JIOKTOPaHTYPbl — [0 BonpocaMm Habopa u
Opraiu3aini o0yueHus J0KTOPAHTOB, ACIUPAHTOB, COUCKATEJICH

7.5. C nekanatom (akyibrera A0KYMEHTOBEICHHS M TEXHOTPOHHLIX apxusBoB MAHU

PIT'Y — no Bonpocam opranusaunu yueGHoro npouecca;
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7.7. C BeepoccHiCKUM Hay4YHO-HCCIIEA0BATEIbCKHM UHCTHUTYTOM JIOKYMEHTOBE/ICHHS W
APXMBHOIO  Jiejla MO0 Hay4HbIM M HAay4YHO-METOAMYECKHUM mnpobiemMaMm B oOjacTy

JAOKYMCHTOBEICHUS, YIIpaBIeHHS JJ.OK}’MCHT&LIHSI:] H apXHBOBCIACHHSA.

475 -
W.0. 3aB. kadenpoii, rouent ; j‘i,'Jﬂyf 7, HO.M. Kykapuna



COI'NTACOBAHO:

Hawanbuux Yopasnenus nenamu
/%0 H.JI. Apramonosa
P{aq&%m‘ynpaanenus KaJIpoB
j/_,/ H.H. Hasaposa
Haugabuuk npasosoro ynpasnenns

hfa T.H. Maprsinopa
[

Hexan akyibrera 1oKyMeHTOBE ICHHS
1 Tex HH%[DXHBOB
7%‘-90._ I".H. Jlanckoii

C nonoxeHueM 03HAKOMJICHBI:
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